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MISSION:  EMPOWERING EVERY STUDENT, ENRICHING EVERY MIND, TRANSFORMING  
EVERY FUTURE 

VISION:  TO BE A WORLD-CLASS EDUCATIONAL COMMUNITY WHERE ALL STUDENTS ARE  
PREPARED FOR FUTURE SUCCESS IN COLLEGE, CAREER, AND LIFE 

 
 

DOCKET OF BUSINESS 
August 10, 2026 

Klamath Falls City Schools Lucile O'Neill Education Center Boardroom 
1336 Avalon Street 

Klamath Falls, Oregon 97603 
REGULAR MONTHLY MEETING & EXECUTIVE SESSION OF THE KFCS BOARD OF EDUCATION 

For questions about accessibility or accommodations for persons with disabilities, or to request a 
translator, interpreter, or other communication aids, please contact Tara Bosse at (541) 883-4700 ext. 

7123 or bosset@kfalls.k12.or.us 

 
The board welcomes you to its monthly meeting.  Public input is welcome and encouraged during the Public 
Comment segment of this meeting. All those wishing to address the board have previously submitted their 
comments which have been added into the official record.   
  

1. PRELIMINARY BUSINESS 
1. Call to Order and Pledge of Allegiance 
2. Roll Call 
3. Public Welcome & Public Comment 
4. Superintendent's Comments 
5. Gifts to the District 

2. BOARD ORGANIZATION 
1. Nominations & Election of the 2026-2027 KFCS Board of Education Chair 
2. Nominations & Election of the 2026-2027 KFCS Board of Education Vice Chair 
3. Approval of Resolution #27-01 Legislative Service Year 2026-2027  
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Klamath Falls City Schools
Resolution No. #27-01

LEGISLATIVE SERVICE
School Year 2026-2027

WHEREAS, the Board of Education of Klamath Falls City Schools is required by law and good practice to organize and 
adopt rules and authorizations for the effective governance of the school district;

NOW, THEREFORE, BE IT RESOLVED, the Board of Education adopts the following for the 2026–2027 school year:

SECTION A:  
Board of Education Organization

Rule 1
Meeting of the Board of 
Education of Education

At the first regular meeting after July 1st, the Board of Education will organize itself for the 
year. The KFCS Board of Education shall meet in the boardroom of the Lucille O’Neil 
Education Center, 1336 Avalon Street, at 6:00 p.m. General board meetings will be held on 
the second Monday of each month and shall be open to the public.

Rule 2
Officers of the Board of 
Education of Education

The officers of the KFCS Board of Education shall consist of the Chairperson, the Vice- 
Chairperson, and the clerk who shall hold office for one year as provided by Oregon law, or 
until their successors are sworn and have qualified. The KFCS Board of Education shall elect 
from its membership a Chairperson and a Vice-Chairperson.

Rule 3
Attorney for the District

An attorney for the district will be employed as necessary and as needed.

SECTION B:  
Functions of the KFCS Board of Education & Its Officers

Rule 1
Authority of the Board 
of Education of 
Education

The KFCS Board of Education retains full legislative authority over the schools in accordance 
with the Oregon School Code, the State Board of Education Rules and Regulations, and the 
expressed will of the electorate, but delegates all executive, supervisory and instructional 
authority to its employees as hereinafter specified.  Legislative authority under the law implies 
the power and the obligation to contract for services and materials, the power to inspect or to 
employ its staff or outside experts to inspect, the power to pass judgment upon employees 
and their work, and the power to veto acts of any and all employees.

Rule 2
Board of Education 
Chairperson

The Chairperson of the KFCS Board of Education shall preside at all meetings of the Board 
of Education, enforce the usual parliamentary rules, and appoint standing committees and 
such special committees as deemed necessary for specific purposes by the KFCS Board of 
Education of Education.  He/she/they shall sign all papers and documents as required by law 
or as authorized by action of the Board of Education.  He/she/they shall be an ex-officio 
member of all committees authorized by the Board of Education and appointed by 
him/her/them.

Rule 3
Board of Education 
Vice Chairperson

The Vice-Chairperson shall serve in the absence of the Chairperson, and in the performance 
of this service he/she/they shall exercise all the powers and bear all the responsibilities of the 
Chairperson.

Rule 4
Clerk

The Clerk (or Deputy Clerks) shall perform all duties required by him/her under Oregon Law, 
including the following:

a. He/she/they shall give notice as provided by law of all meetings of the KFCS Board 
of Education of Education, and shall attend all meetings of the Board of Education, 
or when requested, of committees of the Board of Education.2



b. He/she/they shall audit all bills, payrolls, and claims against the District, and shall 
approve those which have been properly authorized and for the payment of which 
funds are available.

c. He/she/they shall maintain such accounts and accounting procedures as are necessary 
to prepare the reports on expenditures, revenues and the financial affairs of the 
District as are required by law and the KFCS Board of Education or the 
Superintendent of Schools.

d. He/she/they shall issue checks in payment of all bills allowed by the Director of 
Operations.  All checks shall be signed by the Clerk or Deputy Clerk/Director of 
Operations.

e. He/she/they shall be the custodian of all district funds and securities and shall deposit 
such funds and securities in banks designated by the Board of Education.

f. He/she/they shall maintain records covering the full financial history of all school 
properties, together with appraisals and estimates of present values.

g. He/she/they shall keep a register of all bonds issued by the District.
h. He/she/they shall execute all business contracts for the School District.
i. He/she/they shall be responsible for advertising for bids in connection with the 

purchase or sale of goods or properties and the letting of contracts.
j. He/she/they shall cause the property of the District to be insured according to the 

instructions of the Board of Education in the name of and for the benefit of the School 
District and in such amounts as the KFCS Board of Education may direct.  
He/she/they shall keep a record of all such insurance.

k. He/she/they shall attend all meetings of the Board of Education except when his/her 
own election, tenure, efficiency or salary is being considered, and may attend all 
committee meetings.

l. He/she/they shall serve as secretary of the KFCS Board of Education and shall keep 
full and accurate records of the proceedings of the Board of Education.  Records of 
all transactions shall be kept on file as the permanent official record of school 
legislation in the District, and shall be open to the inspection of the public.

m. He/she/they shall be responsible for the records, documents and the papers of the 
School District.

n. He/she/they shall conduct all school elections as required by law.
o. He/she/they shall present to the Board of Education at each meeting all 

communications, petitions and documents left with him/her or directed to him for that 
purpose

SECTION C:
Meetings of the Board of Education of Education

Rule 1
Meetings of the Board 
of Education of 
Education

Regular meetings of the KFCS Board of Education shall be held in the board room of the 
Lucile O’Neill Education Center at 6:00 p.m. on the second Monday of each month and shall 
be open to the public (unless Board action otherwise).

Rule 2
Special Meetings

A meeting of the Board of Education of Directors may be convened upon written or printed 
notice by order of the Chairman upon the request of four members of the Board of Education 
at least 24 hours before such meeting is to be held, or by common consent of the Board of 
Education members.

Rule 2a
Executive Committee

The KFCS Board of Education may appoint an executive committee consisting of the 
Chairperson and Vice-Chairperson to attend to the routine business of the Board of Education 
and to report their action to the Board of Education for ratification at its next regular meeting.

Rule 3 Order of 
Business

The order of business, unless altered by consent of the KFCS Board of Education of 
Education, shall be as follows:

1. Call to Order
2. Roll Call 3



3. Public Welcome & Public Comment
4. Superintendent’s Report
5. Consent Agenda
6. Reports
7. New Business/Action Items
8. Old Business/Action Items
9. Board of Education Members Comments
10. Closing Comments from Board of Education Chair
11. Adjournment

Rule 4
Parliamentary 
Procedure

Parliamentary procedures not provided for by these rules and regulations shall be determined 
by Robert's Rules of Order and the laws of the State of Oregon.

Rule 5
Alteration of Rules and 
Regulations

Alteration of any rule or regulation of the Board of Education, or any addition to or deletion 
from such rules and regulations may be affected by a majority vote of the Board of Education 
at any regular meeting, provided only that a motion, in writing, covering full details of the 
proposed changes, shall have been presented at a preceding regular meeting of the Board of 
Education of Education, and each member of the Board of Education shall have been provided 
with a copy of such motion.

a. An exception or suspension of any rule or regulation contained herein may be made 
by affirmative action of the Board of Education when in its opinion the application 
of the rule or regulation would result in undue hardship upon an employee or patron 
of the school district.

Rule 6
A Quorum

A majority (four of seven) of the KFCS Board of Education shall constitute a quorum to 
transact business.

Rule 7
Transaction of Business

All matters transacted must be performed at a regular or a special meeting and must be a 
matter of record unless authorized to special committee of the Board of Education.  Consent 
to action on any particular measure obtained of individual members when not in session is 
not an act of the Board of Education and is not binding on the District.

SECTION D:
Committees of the Board of Education of Education

Rule 1
Special Committees

Special committees may be appointed by the Chairperson when deemed necessary by the 
Board of Education.  These committees shall cease to exist when they have filed their report 
or have been discharged.

a. Meetings of Board of Education Committees, including the Committee of the Whole, 
may be called at any time upon request of the Committee Chairperson.

SECTION E:
Vacancies in Office

Rule 1
Vacancies of the Board 
of Education

Vacancies in office of a director shall be declared by the Board, because of:
a. Resignation or death of the incumbent.
b. Court decision that his/her/their election is void which shall cause his/her/their 

removal.
c. The incumbent’s transfer of residence to another district or zone.
d. Failure of the incumbent to perform his/her/their duties for two consecutive months 

unless prevented by illness or other unavoidable cause.
e. When incumbent is recalled.
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Board Authorizations and Appointments:

1. Clerk's Bond
Authorize the purchase of fidelity bonds for the Superintendent, Business Manager, and Executive Administrative 
Assistant.

2. Budget Officer Appointment
Appoint Daymond Monteith as Budget Officer for the 2026–2027 school year.

3. Cafeteria Program Representative
Appoint Daymond Monteith as district representative for all food service matters at local and state levels.

4. Custodians of Funds
Designate the Superintendent, Executive Director of Operations, and Executive Administrative Assistant as 
custodians of district funds.

5. Bank Depositories
Name authorized depositories: U.S. Bank, Local Government Investment Pool, Columbia Bank, Sage Federal 
Credit Union, and Rogue Credit Union.

6. Borrowing Authorization
Permit borrowing up to $1,000,000 before June 30, 2027, to meet approved budget expenses.

7. Check Signers
Authorize the Superintendent, Executive Director of Operations, or Executive Administrative Assistant to sign 
district checks. Approve facsimile signature for Executive Director of Operations.

8. Payroll Authorization
Authorize the issuance of monthly payroll to contracted staff upon verification of service.

9. Budget Control Resolution
Adopt the Superintendent-prepared departmental budget for 2026–2027. Restrict expenditures to approved limits. 
Grant financial authority to the Superintendent and Executive Director of Operations.

10. Petty Cash Accounts
Establish petty cash funds as follows: $330 (Business Office), $150 (KUHS Principal), $100 (additional 
designation).

11. Discount Bills & Travel Vouchers
Authorize timely payment of discount bills and travel reimbursements.

12. Rules & Regulations Approval
Adopt the attached Rules and Regulations of the KFCS Board of Education.

13. Executive Committee Appointment
Appoint Board Chairperson and Vice Chairperson to serve as the Executive Committee for 2026–2027.

ADOPTED this ____ day of _________, 2026, by the Klamath Falls City Schools Board of Education.

Chairperson, Board of Education _________________________

Superintendent _________________________
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4. Approval and Adoption of the 2026-2027 Board Operating Agreement 
 

7

6



KFCS 2026-2027 School Board Operating Agreement

Klamath Falls City Schools
MISSION:  EMPOWERING EVERY STUDENT, ENRICHING EVERY 

MIND, TRANSFORMING EVERY FUTURE
VISION:  TO BE A WORLD-CLASS EDUCATIONAL COMMUNITY 

WHERE ALL STUDENTS ARE PREPARED FOR FUTURE SUCCESS IN 
COLLEGE, CAREER, AND LIFE.

School Board Operating Agreement

Purpose of Agreement:
The purpose of the Klamath Falls City School Board Operating Agreement is to establish a framework for 
effective governance, collaboration, and communication among board members, administrators, staff, 
students, parents, and the broader community. This agreement outlines the roles, responsibilities, and 
expectations of board members to ensure that our school district operates with transparency, accountability, 
and a shared commitment to student success and educational excellence. By adhering to this agreement, we 
aim to foster a respectful, inclusive, and productive environment that supports the academic, social, and 
emotional growth of every student while promoting the continuous improvement of our schools.

Collaborative Governance Agreements
1. Members of the Board and the Superintendent shall work together as a team, modeling lifelong 

learning and collaboration.
2. Board members shall place the district's mission, vision, and goals above personal interest.
3. Board members agree to follow Carver's Policy Governance model and/or Robert’s Rules of Order.
4. Board members shall recognize and respect the Superintendent's responsibility to manage the school 

district and direct employees in district and school matters.
5. Board members shall carefully consider all issues brought to the Board by individuals and district 

leadership, listening to all perspectives.
6. Board members shall maintain appropriate confidentiality with district information.
7. The Superintendent shall respect the Board's responsibility to establish policy, and the Board shall 

respect the Superintendent's responsibility to manage the district.

Board Roles & Responsibilities
1. Governance Focus: Engage in policy-making, strategic planning (e.g., District Goals, Long Range 

Plan, Capital Bonds, District Work Plan), and evaluation of the Superintendent.
2. Legal and Confidentiality Compliance: Uphold all legal, compliance, and confidentiality 

requirements arising from board meetings and executive sessions.
3. Chair Responsibilities: Recognize the role of the chair in speaking for and about the Board to the 

press and public, convening meetings, executing documents as appropriate, and developing the 
agenda with the vice-chair and Superintendent.

4. Annual Goal Setting: Participate annually in establishing goals and objectives for themselves and 
the district. The Board may perform a self-evaluation to receive feedback on its effectiveness, build 
professional understanding of Board roles, or further develop as a functioning group.

5. Ambassadors: Act as ambassadors to the schools, the community, and the district. Notify the 
Superintendent and school administration before visiting a school in the role of school board 
member.
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KFCS 2026-2027 School Board Operating Agreement

Board Expectations of the Superintendent
1. Work toward becoming a cohesive team with Board members.
2. Respect and acknowledge the Board's role in setting policy and overseeing the Superintendent's 

performance.
3. Collaborate with the Board to establish a clear vision for the school district.
4. Prepare preliminary goals annually for the Board's consideration.
5. Provide data to the Board to enable data-driven decisions.
6. Maintain a working knowledge of all legal and local policies.
7. Keep the Board informed of critical information, including relevant trends, anticipated adverse 

issues, or significant external or internal changes.
8. Communicate with Board members promptly and effectively.
9. Conduct a self-assessment prior to the Board's evaluation of the Superintendent's job performance.
10. Provide follow-up information to Board members on concerns and issues they have referred to the 

Superintendent.

Superintendent's Expectations of the Board
1. Recognize the Superintendent as the instructional leader of the school district, giving careful 

consideration to each recommendation made by the Superintendent.
2. Assist in gaining community acceptance and support by sharing the successes and challenges of the 

school system with the Superintendent.
3. Show district staff the respect and consideration due skilled, professional employees in public and at 

school board meetings.
4. Inform the Superintendent of all critical information and issues in a timely manner to enhance 

transparency and collaboration.
5. Abide by the Board's own rules, policies, and code of ethical conduct, displaying the highest 

integrity.
6. Study and evaluate educational issues affecting the school district and participate in professional 

development activities at the local, state, and national levels.
7. Avoid surprise items at school board meetings.
8. Respect the confidentiality requirements of Board meeting executive sessions.
9. Set clear goals for the Board itself, the Superintendent, and the district.
10. Remain student-focused, representing the needs and interests of all students in the district.

How We Operate & Make Decisions
1. Collective Decisions: Make decisions as a whole Board only at properly called meetings.
2. Support Majority Decisions: Once a decision is made, members will support the decision of 

the majority in public and in the community. Refrain from revisiting the topic unless new 
information impacts the decision and needs the full Board’s consideration.

3. Agenda Requests: For an item to be added to a meeting agenda, a majority of Board members 
must agree to make the request.

4. Avoid Surprises: Avoid surprises to other Board members or the Superintendent. Use the 
process to place items on the agenda. Inform the rest of the Board and Superintendent if a 
member has invited a special speaker/organization for public comment.

5. Information Access: If a Board member needs more information about an agenda item, the 
Superintendent (or appropriate designee) will make themselves available prior to the meeting.

6. Timely Meetings: Strive to start and end meetings on time. 

8



KFCS 2026-2027 School Board Operating Agreement

Communication Agreements
1. Chain of Command: Board members shall follow the chain of command and communicate directly 

with the Superintendent when a question, concern, or complaint is voiced by a staff member, student, 
parent/guardian, or community member.

2. Pre-Meeting Communication: Board members shall communicate directly with the Superintendent 
or Board Chair prior to Board meetings to address questions and/or concerns about agenda items, 
ideally at least one business day prior to the meeting.

3. Internal Concerns: When an individual concern arises within the Board/Superintendent team, 
members shall communicate individually, as appropriate.

4. Regular Updates: The Superintendent will communicate directly with the Board through a regularly 
established process for information sharing.

5. Adverse Events: The Superintendent will inform the Board in advance of any adverse events, media 
coverage, or serious incidents involving staff, students, parents/guardians, or community members.

How We Communicate
1. Email Responses: Do not reply all or forward emails.
2. Public Representation: Be mindful that you represent the Board in public and that no individual 

Board member has the authority to speak for the Board.
3. Internal Issues: Board members will communicate with one another should an issue or problem 

develop between them.
4. Direct Inquiries: Communicate directly with the Superintendent when information is needed or a 

question arises. The Superintendent will arrange a meeting with another staff member if needed.
5. Public Complaints: Direct public complaints to the district complaint process and policy, 

remembering that the Board is the “last stop” and not the “first stop.”
6. Social Media and Public Commentary: Board members shall be mindful that statements 

made on social media and other public platforms may be perceived as representing the Board 
or the district. Board members will communicate respectfully, avoid discussing confidential 
information, personnel matters, student issues, or pending Board business online, and 
recognize that individual members do not speak on behalf of the Board unless specifically 
authorized to do so. Board members should support adopted Board decisions in public 
forums and model civil, constructive discourse.

This agreement serves to ensure a unified, transparent, and effective leadership team dedicated to the success 
and well-being of all students in the Klamath Falls City Schools.

Klamath Falls City Schools
Board of Directors Superintendent

GOVERNS
Decides What

Requests Information
Considers Issues

Creates, Reviews, and Adopts Policy
Establishes Vision, Approves & Reviews Plans

Monitors Progress
Approves Personnel Contracts

Reviews & Approves District Budget
Represents Public Interest

LEADS
Decides How

Seeks and Provides Information
Provides Recommendations

Recommends and Carries Out Policy
Implements Vision and Plans

Reports Progress
Supervises Hiring Processes & Practices

Formulates District Budget
Acts in Public Interest
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KFCS 2026-2027 School Board Operating Agreement

Board of Directors and Superintendent Signatures of Agreement, dated on this _____ day of 
____________ 2026.

_______________________________            __________________________
Trina Perez, Zone 5, Pelican                                  Kelsey Bitzer, Zone 6 At-Large

____________________________   ___________________________
Andrea Jensen; Zone 1, Roosevelt  Andrew Biggs; Zone 2, At-Large

_______________________   ____________________________
Kathy Hewitt; Zone 4, Mills  Nicole Trejo; Zone 7, At-Large

____________________________
Vanessa Bennett; Zone 3, Conger
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3. CONSENT AGENDA 
1. Approval of Previous Month's Regular & Executive Session Meeting Minutes 

(6/8/26) 
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Minutes of Regular and Executive Board Meeting
Klamath Falls City Schools

Board of Education

Page | 1   Klamath Falls City Schools Board of Education Meeting Minutes June 8, 2026

A Regular and Executive Board Meeting of the Board of Education of the Klamath Falls City Schools was held Monday, 
June 8, 2026, at 6:00 PM in the LOEC Boardroom and via a public digital Zoom meeting.

1. PRELIMINARY BUSINESS
1.1. Call to Order and Pledge of Allegiance – 6:05 PM

Presenter:  Andrew Biggs, Board Chair

1.2. Roll Call
Presenter:  Andrew Biggs, Board Chair

Board Members Present: Trina Perez, Nicole Trejo, Kathy Hewitt, Vanessa Bennett, Kelsey 
Bitzer, Andrea Jensen, and Andrew Biggs 

Cabinet Members Present: Keith Brown, Renee Clark, Fred Bartels, Daymond Monteith, and 
Dena Haudenshild

Others: Rod Heyen, Maureen Lundy, Brett Lemieux, Lisa Danskin, Ethan DuBois, Jenny Nunn, 
Lee Curran, Nick Collins, Reido Powell, Sarah Alves, Katie Bruner, Angel Yocum, Peter Olsen, 
Kataline Tidwell, Gail Lewis, Madelena Azevedo, Nancy Sheehan, Sam Herr. Elisa Yocum, Seth 
Johnston, William Schwartz, Austin Collier, Richard Barnum, Sharla Johnston, Karla Andrade, 
Greg Mcafee, Liz Yarborough, Jeff Reynolds, Melissa Daenzer, Jackie Schmoe, Jo W Cochran, 
Theresa Cartwright, Del Mallory, Antonette Briones-Chavolla 
 
Zoom: Ashley McPherson, Elizabeth Neuman, Gretchen Knutson, Jared McCleve, Jeff 
Haudenshild, Johnathon Chenjeri, Julie Dentinger, Kendra Fields, Marta Porzo, Melinda 
Waggoner, Michelle McCabe, Sara Johnson, Ann Andrews, Courtney Neubauer, and Amanda 
Fanning

1.3. Welcome & Public Comment
Presenter: Andrew Biggs, Board Chair

The board welcomes you to its monthly meeting. Public input is welcome and encouraged during 
the Public Comment segment of this meeting. All those wishing to address the board have 
previously submitted their comments electronically or submitted their requests to speak prior to 
the start of this meeting which will be read into the official record.

Summarized Public Comment – Maureen Lundy, 1850 E. Lowell St. KFO:
Maureen Lundy, representing the Klamath Falls Education Association (KFEA), spoke 
regarding the district's consideration of eliminating early release Wednesdays in response to the 
Governor's directive to preserve instructional time. She expressed support for maintaining early 
release professional development time, citing the implementation of the district's new 
educational model, ongoing curriculum and instructional planning needs, support for 
elementary literacy initiatives, teacher work-life balance, and efforts to prevent staff burnout. 
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Page | 2   Klamath Falls City Schools Board of Education Meeting Minutes June 8, 2026

Ms. Lundy stated that the Governor's executive order does not require the elimination of 
professional development time and encouraged the Board to work collaboratively with KFEA, 
district staff, and administrators to preserve professional development opportunities during 
early release schedules.

Summarized Public Comment – Nicholas Collins, 324 Mountain View Blvd, KFO:
Nicholas Collins, parent of two district students, district employee, and Klamath Falls City 
Schools graduate, expressed concern regarding the elimination of the College and Career 
Readiness program at Klamath Union High School. He noted that the program is supported 
through Measure 98 High School Success funds and highlighted its success in achieving a 
FAFSA/ORSAA completion rate of nearly 85%, significantly exceeding the state average. Mr. 
Collins shared concerns raised by students about the program's elimination and the lack of 
information regarding replacement services. He requested that the district provide families and 
students with clear communication explaining what will replace the program, the rationale for 
the decision, and how college and career readiness support will continue to be provided to 
students. 

Hope Hartley was not present to read her previously submitted comments.

1.4. Superintendent’s Comments
Presenter:  Keith Brown, Superintendent

Dr. Brown opened his report by congratulating the Klamath Union High School Girls Track 
and Field Team on winning the 2026 OSAA State Championship, the first girls team state title 
in school history. He read a formal resolution of commendation recognizing the athletes, 
coaches, and families for their historic achievement and announced that the resolution would be 
permanently recorded in district archives and presented it to the team members in attendance. 

Dr. Brown also reflected on the district's recent graduation ceremonies for Klamath Union High 
School, Klamath Learning Center, and Eagle Ridge New Tech High School and highlighted a 
student speaker's message about embracing change. He announced that Klamath Falls City 
Schools will eliminate Early Release Wednesdays beginning next school year, with professional 
development time to be scheduled in alternative ways. 

As part of his annual year-end review, Dr. Brown presented district accomplishments for the 
2025–26 school year, noting that the purpose of the presentation was to highlight and celebrate 
the work occurring across the district. Key accomplishments included:

• Implementation of Capturing Kids' Hearts districtwide and recognition of multiple 
schools through the Capturing Kids' Hearts program. 

• Successful negotiation and settlement of employee contracts while avoiding labor 
disruptions. 

• National and state recognition for the district's Health Occupations Program. 
• Completion of the Conger Elementary ADA-accessible playground, one of only a few 

fully accessible playgrounds in the county. 
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• Receipt of a $2.5 million Seismic Rehabilitation Grant for Pelican Elementary. 
• Significant student accomplishments, including the KU Girls Track State Championship 

and numerous Career and Technical Education achievements. 

Dr. Brown reviewed accomplishments from Human Resources, Operations, School 
Improvment, Special Services, Klamath Union High School, Eagle Ridge New Tech High 
School/ Klamath Learning Center, Ponderosa Middle School, Conger Elementary, Pelican 
Elementary, Mills Elementary, Roosevelt Elementary, and Klamath Early Childhood 
Development Center. Highlights included increased meal participation, implementation of 
literacy initiatives, growth in Career and Technical Education programs, improved student 
support services, expanded preschool opportunities, improved attendance, facility 
improvements, and enhanced family engagement efforts. 

Dr. Brown concluded by recognizing the collective efforts of staff, students, and administrators 
in advancing district goals and improving outcomes for students throughout the 2025–26 school 
year. 

1.5. Gifts to the District
Presenter:  Andrew Biggs, Board Chair

• Bombas donated 4,500 pairs of socks, valued at approximately $4,500, to support the 
district's McKinney-Vento Program and assist students and families experiencing 
homelessness. 

• Conger Elementary School received the following donations: 
• Mountain Mike's Pizza donated pizza valued at $300 for Staff Appreciation 

Week. 
• World of Arkai donated 300 free laser tag game coupons, which will be used as 

attendance recognition incentives for students.

2. CONSENT AGENDA
Presenter: Andrew Biggs, Board Chair 

2.1. Approval of Proposed Budget Meeting Minutes (4/29/26)

                2.2. Approval of Previous Month’s Meeting Minutes (5/18/26)

                2.3. Approval of Budget Approval Meeting Minutes (5/20/26)

                2.4. Approval of Current Agenda

                2.5. Approval of Personnel Agenda

MOTION: Vanessa Bennett made a motion to the consent agenda as presented; Kathy Hewitt 
seconded the motion.
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DISCUSSION:  Andrew Biggs recognizing the motion and second called for discussion, seeing 
none he called for the vote.

VOTE: Nicole Trejo, Kelsey Bitzer, Andrea Jensen, Vanessa Bennett, Kathy Hewitt, Andrew 
Biggs and Trina Perez voted in the affirmative. There were no dissentions.  The motion 
carried.

 3. REPORTS
Presenter:  Andrew Biggs, Board Chair

       3.1. Klamath Union High School Black Student Union Presentation
Presenter:  William Webb, Cherie and Nakia Williams, and Amara Flowers KUHS 
students

Representatives of the Klamath Union High School Black Student Union (BSU), including 
student leaders William, Cherie, Nakia, and Amara, presented a proposal requesting revisions to 
district procedures and student handbook language regarding the use of racial slurs and hate 
speech. Students stated that all students should feel safe and respected regardless of race, 
nationality, gender, sexual orientation, or identity and expressed concern that current 
disciplinary practices address hate speech under the same procedures as general bullying and 
harassment. They advocated for more specific responses and accountability measures when 
racial slurs or other hate language are used.

Students shared personal experiences with racism and discrimination within the district and 
expressed concerns that incidents involving racial slurs have not always resulted in meaningful 
intervention. They emphasized the need for consistent staff responses, increased cultural 
awareness training, and educational opportunities addressing bias, microaggressions, and the 
historical impact of discriminatory language. Students also discussed concerns regarding the 
experiences of students of color within the district and their desire to create a school 
environment where all students feel seen, heard, respected, and supported.

The students provided Board members with copies of their proposal for consideration. Board 
Chair Andrew Biggs thanked the students for their presentation and comments and noted that 
the proposal would be reviewed and considered, explaining that the requested changes would 
likely be addressed through administrative procedures rather than Board policy.

3.2. Monthly Financials
Presenter:  Daymond Monteith, Executive Director of Operations

The Board received the monthly financial report reflecting all financial transactions through 
May 31, 2026. Administration reported that the district's budget continues to perform as 
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expected and remains in a stable financial position. This report represented the final three-year 
financial report for the current fiscal year.

Administration noted that all district obligations have been met and that the district is projected 
to end the fiscal year with a positive ending fund balance. The anticipated ending fund balance 
is expected to align closely with the beginning fund balance assumptions included in the 
proposed budget for the upcoming fiscal year.

It was also noted that June expenditures appear significantly higher than other months because 
licensed staff receive three payroll payments in June, covering June, July, and August 
compensation. Additionally, the district does not receive a state school fund payment in June, 
resulting in temporary fluctuations in monthly revenue and expenditure comparisons.

Board members reported that questions regarding the report had been addressed, and no further 
discussion occurred. The financial report was received as presented.

4. NEW BUSINESS/ACTION ITEMS
 Presenter:  Andrew Biggs, Board Chair 

4.1. Approval of Resoltion#26-05, Adoption of the 2026-2027 Annual Budget
Presenter:  Daymond Monteith, Executive Director of Operations

• Mr. Monteith presented Resolution #26-05 for adoption of the 2026–2027 budget as 
approved by the Budget Committee. 

• It was noted that adoption of the budget provides the district with spending authority for 
the upcoming fiscal year. 

• Mr. Monteith thanked the Board, Budget Committee, and Business Office staff for their 
work in developing the budget. 

• The budget was described as a creative plan that approaches district operations 
differently with the goal of improving student outcomes while maintaining fiscal 
responsibility. 

• It was noted that the Budget Committee had previously reviewed and approved the 
budget. 

• No additional questions or discussion were presented.

MOTION: Kelsey Bitzer made a motion to approve Resolution #26-05, Adoption of the 2026-
2027 annual budget as presented, Kathy Hewitt seconded the motion.

DISCUSSION:  Andrew Biggs recognizing the motion and second called for discussion, seeing 
none he called for the vote.
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VOTE: Nicole Trejo, Kelsey Bitzer, Andrea Jensen, Vanessa Bennett, Kathy Hewitt, 
Andrew Biggs and Trina Perez voted in the affirmative. There were no dissentions.  The 
motion carried.

4.2. Adoption of the New Middle School Health Curriculum
Presenter:  Fred Bartels, Executive Director of School Improvement

• Administration presented a recommendation to adopt Human Kinetics as the district's 
health curriculum for grades 6–8 for a seven-year adoption cycle beginning in the 2026–
27 school year. 

• The Board was informed that Oregon law requires school districts to provide age-
appropriate, medically accurate, and inclusive health instruction, including topics related 
to human sexuality education, HIV/STI prevention, healthy relationships, consent, abuse 
prevention, menstrual health, personal safety, and sexual violence prevention. 

• Administration reviewed the curriculum adoption process, which included a committee 
of teachers, parents, and administrators, evaluation of multiple curriculum options, 
classroom trials, student feedback, public review opportunities, and a unanimous 
recommendation from the adoption committee. 

• Board members discussed specific curriculum content, including an enrichment activity 
referencing teen dating websites, and expressed concerns regarding student safety, 
appropriateness, parental awareness, and the level of review conducted prior to 
adoption. 

• Questions were raised regarding: 
• Parent notification and opt-out procedures. 
• Alternative assignments for students who opt out of instruction. 
• The extent to which curriculum content is required by Oregon standards versus 

optional enrichment activities. 
• The role of teachers in selecting lessons and instructional materials. 
• The availability of curriculum materials for Board and parent review. 

• Board members requested additional information, including: 
• Copies of curriculum materials for all grade levels. 
• Information identifying which materials correspond to each grade level. 
• Documentation of Oregon health education requirements and mandates. 
• Additional review of specific lessons and enrichment activities. 

• Following discussion, the Board determined that additional review was needed before 
taking action on the curriculum adoption. 

MOTION: Kathy Hewitt made a motion to table consideration of the Human Kinetics middle 
school health curriculum adoption pending further review and information, Kelsey Bitzer 
seconded the motion.

DISCUSSION:  Andrew Biggs recognizing the motion and second called for discussion, seeing 
none he called for the vote.
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VOTE: Nicole Trejo, Kelsey Bitzer, Andrea Jensen, Vanessa Bennett, Kathy Hewitt, 
Andrew Biggs and Trina Perez voted in the affirmative. There were no dissentions.  The 
motion carried.

4.3. Approval and Adoption of the 2026-2027 KFCS Board of Education Monthly Meeting 
Calendar
Presenter:  Andrew Biggs, Board Chair

• The Board considered adoption of the 2026–2027 Board of Education Meeting Calendar 
that included no board meeting for July.

• No discussion or questions were presented regarding the proposed calendar.

MOTION: Kelsey Bitzer made a motion to approve the 2026-2027 monthly board meeting 
calendar as presented, Nicole Trejo seconded the motion.

DISCUSSION:  Andrew Biggs recognizing the motion and second called for discussion, seeing 
none he called for the vote.

VOTE: Nicole Trejo, Kelsey Bitzer, Andrea Jensen, Vanessa Bennett, Kathy Hewitt, 
Andrew Biggs and Trina Perez voted in the affirmative. There were no dissentions.  The 
motion carried.

5. OLD BUSINESS/ACTION ITEMS
 Presenter:  Andrew Biggs, Board Chair 

There were no Old Business items presented for Board consideration this month. 

6. BOARD MEMBER COMMENTS
Presenters:  2025-2026 Board Members

Board Member Comments – Kelsey
Board Member Kelsey reflected on her first year serving on the Board, noting that it had been a 
significant learning experience. She expressed appreciation to fellow Board members, district 
staff, teachers, parents, and community members for their dedication to supporting students. 
Kelsey acknowledged that the year included both challenges and successes and thanked 
everyone for their continued commitment to the district and its students.

Board Member Comments – Andrea
Board Member Andrea congratulated the district's graduates and recognized the many successes 
achieved throughout the year. She highlighted accomplishments in academics, athletics, music, 
and other student activities, noting that there was much to celebrate. Andrea wished students, 
staff, and families a wonderful summer and expressed optimism for the year ahead.
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Board Member Comments – Kathy
Board Member Kathy shared that she attended the Eagle Ridge and Klamath Learning Center 
graduation ceremonies and described them as wonderful celebrations of student achievement. 
She recognized the determination of students who overcame obstacles to earn their diplomas 
and noted that several graduates credited their teachers for encouraging and supporting them 
when they faced challenges. Kathy highlighted the strong relationships between students and 
educators and thanked district staff for the time, care, and commitment they invest in supporting 
students.

Kathy also stated that she appreciated the presentation from the Klamath Union High School 
Black Student Union and believes the concerns raised by the students should be taken seriously. 
She concluded by thanking everyone for their efforts throughout the school year and expressed 
her appreciation for the work being done across the district.

Board Member Comments – Vanessa
Board Member Vanessa reflected on the school year and expressed pride in Klamath Falls City 
Schools and the many individuals who contribute to student success. She recognized the efforts 
of all district employees, including teachers, support staff, transportation personnel, 
maintenance staff, and others who work daily to support students and create safe, welcoming 
learning environments. Vanessa shared appreciation for the positive experiences her son had 
during his first year at Ponderosa Middle School and acknowledged the educators who invested 
in his success.

Vanessa noted that while the district experiences both challenges and successes, she is proud of 
the dedication and commitment demonstrated by district staff and administrators. She thanked 
all employees for their work on behalf of students and congratulated the district's graduates, 
athletes, musicians, and other students recognized throughout the year for their 
accomplishments. She concluded by expressing gratitude for the opportunity to serve the 
district and community as a Board member.

Board Member Comments – Nicole
Board Member Nicole reflected on the success of programs such as choir and track, noting that 
strong programs are built through dedicated educators, supportive families, and student 
engagement. She observed that successful programs create pride within the district, attract 
interest from students and families, and contribute to a positive cycle of growth and 
participation. Nicole expressed appreciation for the progress she has seen throughout the year 
and stated that she is pleased to be part of a district that is investing in and strengthening 
opportunities for students.

7. CLOSING COMMENTS FROM BOARD CHAIR
Presenter:  Andrew Biggs, Board Chair

Board Chair Andrew Biggs thanked the members of the Klamath Union High School Black 
Student Union for their presentation and for sharing their experiences. He acknowledged that 
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individuals who have not personally experienced racial discrimination may not fully understand 
the impact and harm caused by racial slurs and emphasized the importance of ensuring that all 
students feel welcomed, safe, and respected in district schools. He noted that incidents 
involving hate speech should be treated with appropriate seriousness and consideration.

Mr. Biggs also expressed appreciation for district staff, educators, and administrators for their 
continued dedication throughout the school year. He reflected on the effort and commitment 
required to support students every day and noted the many positive accomplishments achieved 
across the district. He shared that attending graduation ceremonies and witnessing students' 
growth and success was inspiring and encouraging, and he thanked everyone for their 
contributions to student achievement and district progress.

Mr. Biggs agreed with comments regarding the importance of successful student programs and 
emphasized that student achievements should not be overlooked. He noted that strong 
leadership can have a significant impact on programs, creating momentum, increasing 
participation, and producing positive results in a relatively short period of time. He praised the 
growth and success seen across student programs and highlighted the positive influence that 
effective leadership and dedicated staff have on student opportunities and accomplishments.

8. LEVEL III GRIEVANCE ORS 192.660(2)(b)
Presenter:  Renee Clark, Executive Director of Human Resources

• Prior to consideration of grievance items, Board Chair Andrew DeGroot explained that 
the agenda structure was unusual because portions of the grievance process would be 
conducted in open session and portions in executive session. 

• Mrs. Clark clarified that one of the grievances matters originally listed for executive 
session had been requested by the grievant to be heard in open session and that the 
request met the applicable requirements. 

• A request was made to move Agenda Item 10.1 from Executive Session to Open 
Session as Agenda Item 8.2. 

• Following clarification of the agenda change, a motion was made and seconded to 
amend the agenda accordingly. 

MOTION: Kelsey Bitzer made a motion to move 10.1 to 8.2 in open session as presented, 
Vanessa Bennett seconded the motion.

DISCUSSION:  Andrew Biggs recognizing the motion and second called for discussion, seeing 
none he called for the vote.

VOTE: Nicole Trejo, Kelsey Bitzer, Andrea Jensen, Vanessa Bennett, Kathy Hewitt, 
Andrew Biggs and Trina Perez voted in the affirmative. There were no dissentions.  The 
motion carried.
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       8.1. Level III Grievance (Insubordination) ORS 192.660(2)(b)
Presenter:  Renee Clark, Executive Director of Human Resources

8.1 Level III Grievance – Karla Andrade (Insubordination)

• The Board conducted a Level III grievance hearing regarding a letter of reprimand 
issued to Karla Andrade for insubordination. The hearing followed unsuccessful 
attempts to resolve the grievance at previous levels of the grievance process. 

• Ms. Andrade was represented by OSEA Labor Relations Consultant Del Mallory and 
KFACE union President Lisa Danskin, who argued that the disciplinary action did not 
meet the standard of just cause and that the level of discipline was disproportionate to 
the circumstances. He contended that Ms. Andrade was not provided adequate guidance 
regarding management of the Latino Club social media account and that no district 
policy or training existed outlining procedures for removing student-generated social 
media posts. He requested that the reprimand be reduced to a directive or instructional 
measure rather than formal discipline. 

• Ms. Andrade testified that the Latino Club Instagram account was student-led and that 
she had not received training regarding management of social media accounts. She 
stated that she understood she was to communicate with students regarding the post and 
believed the post would expire automatically within a short period of time. She also 
expressed concerns regarding perceived inconsistencies in the district's treatment of 
political expression. 

• Board members asked questions regarding: 
o Access to and management of the Latino Club social media account. 
o Training and expectations provided to club advisors. 
o Existing district policies regarding social media use. 
o The timeline surrounding the request to remove the post. 

• Klamath Union High School Principal Rod Heyen and Assistant Principal Adam 
Randall presented the district's position. Administration stated that the post, which 
encouraged participation in a nationwide protest that included not attending school, was 
inconsistent with district expectations and school operations. Mr. Heyen testified that he 
directed Ms. Andrade to remove the post and believed the directive was clear and 
reasonable. Administration maintained that the issue was not the content of Ms. 
Andrade's personal beliefs, but rather the failure to follow an administrative directive 
regarding a school-affiliated social media account. 

• Mr. Randall testified that he discussed the matter with Ms. Andrade and encouraged her 
to follow the directive issued by administration. Administration stated that no request 
for assistance in removing the post was made and that the post remained active until it 
expired on its own. 

• Board members discussed issues related to employee expectations, social media 
oversight, advisor training, and whether the directive to remove the post constituted a 
reasonable administrative request. Questions were also raised regarding district 
procedures and training for volunteer club advisors and management of school-affiliated 
social media accounts. 
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• No action was taken at this time. Administration reminded the Board that, under the 
grievance procedure, a decision could be made that evening or within the timeline 
provided by the collective bargaining agreement (within 5 days). 

       8.2. Level III Grievance (Attendance) ORS 192.660(2)(b)
Presenter:  Renee Clark, Executive Director of Human Resources

8.2 Level III Grievance – Karla Andrade (Attendance)

• The Board conducted a Level III grievance hearing regarding a three-day unpaid 
suspension issued to Karla Andrade for attendance and timeliness concerns. The 
grievance challenged the discipline on the basis of equal treatment rather than disputing 
the attendance records themselves. 

• OSEA Labor Relations Consultant Del Mallory presented the grievance on Ms. 
Andrade's behalf, arguing that the district had not applied attendance standards 
consistently across employees. He cited the principle of equal treatment under the just 
cause standard and contended that other employees with similar attendance patterns had 
not received comparable discipline. 

• Ms. Danskin presented attendance data obtained through a records request, indicating 
that multiple classified employees had numerous late arrivals during the same period. 
She asserted that attendance concerns appeared to be a broader district issue and that 
discipline should be applied consistently across all employees. 

• Board members questioned whether the data reflected employees throughout the district 
or specifically at Klamath Union High School and discussed whether the information 
demonstrated unequal treatment or targeted enforcement. Questions were also raised 
regarding historical attendance practices, supervisor expectations, and employee work 
schedules. 

• Ms. Andrade acknowledged attendance concerns and stated that arriving slightly late but 
working a full eight-hour day had historically not resulted in discipline. She noted that 
she had not previously received formal discipline related to attendance until the events 
leading to the grievance. 

• Principal Rod Heyen presented the district's position and explained that the suspension 
resulted from progressive discipline. He stated that attendance, timeliness, and overtime 
concerns had been discussed with Ms. Andrade on multiple occasions over an extended 
period and that expectations regarding work hours had been clearly communicated. 
Administration maintained that the suspension followed a letter of reprimand and 
subsequent failure to meet attendance expectations. 

• Mr. Heyen testified that attendance concerns predated the insubordination matter and 
that efforts had been made over time to address clock-in, clock-out, and overtime issues. 
He stated that the district had reviewed attendance concerns involving other employees 
when identified and had taken corrective action where necessary. 

• Board members discussed the concepts of progressive discipline, employee 
accountability, consistency of enforcement, and the practical challenges of applying 
attendance expectations across a large organization. Discussion also focused on whether 
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the discipline imposed was reasonable given the prior conversations, written 
expectations, and attendance history presented by administration. 

• No action was taken during the hearing. Following conclusion of the grievance 
presentations, the Board prepared to recess into executive session for consideration of 
additional grievance matters. 

Board Chair Andrew Biggs recessed the meeting for a brief break at 9:05 p.m. 

9. ANNOUNCE EXECUTIVE SESSION AND RECESS PUBLIC MEETING
Presenter:  Andrew Biggs, Board Chair

The public session reconvened at 9:14 p.m., and the Board entered Executive Session at 9:16 
p.m. pursuant to ORS 192.660(2)(b) To consider the dismissal or disciplining of, or to hear 
complaints or charges brought against, a public officer, employee, staff member or individual 
agent who does not request an open hearing. Media representatives were allowed to attend but 
instructed not to report on confidential discussions. The board noted that no decisions would be 
made during Executive Session and that open session would reconvene afterward.

10. EXECUTIVE SESSION
Presenter:  Andrew Biggs, Board Chair

               10.1. Level III Grievance (Cyberbullying) ORS 192.660(2)(b)
Presenter:  Renee Clark, Executive Director of Human Resources

Executive Session – Level III Grievance (Danskin-Cyberbullying)

• The Board met in executive session to hear a Level III grievance filed by KFACE 
President Lisa Danskin alleging that a district communication issued during contract 
negotiations violated district policy regarding harassment, intimidation, and bullying of 
staff. 

• Ms. Danskin and her representative, Del Mallory asserted that statements contained in a 
district press release and related communications unfairly targeted her leadership role 
during bargaining and created a chilling effect on union activities. 

• Administration responded that the communication was reviewed by legal counsel, was 
intended to address concerns arising during negotiations, and did not constitute 
harassment or bullying. 

• Board members asked questions regarding the intent of the communication, district 
policy definitions, and the circumstances surrounding the grievance. Discussion focused 
on whether the communication represented protected expression during a labor dispute 
or constituted a policy violation. 

• The Board deliberated on the grievance and received clarification from administration 
regarding the grievance process and applicable policies. 
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Executive Session – Board Deliberation

• The Board also reviewed and discussed the Level III grievances involving Karla 
Andrade related to insubordination and attendance. 

• Board members discussed the evidence presented during the hearings, the application of 
progressive discipline, employee expectations, and the district's responses to the 
grievances. 

• No final decisions were made in executive session. All grievance decisions were 
reserved for action in open session. 

11. ADJOURNMENT OF EXECUTIVE SESSION AND RETURN TO PUBLIC MEETING
 Presenter:  Andrew Biggs, Board Chair

Board chair Biggs adjourned the executive session at 10:12 PM and reopened the public session 
at 10:13 PM.

12. NEW BUSINESS/ACTION ITEMS
 Presenter:  Andrew Biggs, Board Chair

               12.1. Level III Grievance (Insubordination) ORS 192.660(2)(b)
Presenter:  Renee Clark, Executive Director of Human Resources

MOTION: Kelsey Bitzer made a motion to uphold the Superintendent's decision denying the 
grievance and affirming the disciplinary action related to insubordination as presented, Nicole 
Trejo seconded the motion.

DISCUSSION:  Andrew Biggs recognizing the motion and second called for discussion, seeing 
none he called for the vote.

VOTE: Nicole Trejo, Kelsey Bitzer, Andrea Jensen, Vanessa Bennett, Kathy Hewitt, Andrew 
Biggs and Trina Perez voted in the affirmative. There were no dissentions.  The motion 
carried and the Board upheld the district's decision and denied the grievance.

               12.2. Level III Grievance (Attendance) ORS 192.660(2)(b)
Presenter:  Renee Clark, Executive Director of Human Resources

MOTION: Kelsey Bitzer made a motion to uphold the Superintendent's decision denying the 
grievance related to attendance as presented, Vanessa Bennett seconded the motion.

DISCUSSION:  Andrew Biggs recognizing the motion and second called for discussion, seeing 
none he called for the vote.

VOTE: Nicole Trejo, Kelsey Bitzer, Andrea Jensen, Vanessa Bennett, Kathy Hewitt, Andrew 
Biggs and Trina Perez voted in the affirmative. There were no dissentions.  The motion 
carried and the Board upheld the district's decision and denied the grievance.
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               12.3. Level III Grievance (Cyberbullying) ORS 192.660(2)(b)
Presenter:  Renee Clark, Executive Director of Human Resources

MOTION: Nicole Trejo made a motion to uphold the Superintendent's decision denying the 
grievance related to cyberbullying as presented, Kelsey Bitzer seconded the motion.

DISCUSSION:  Andrew Biggs recognizing the motion and second called for discussion, seeing 
none he called for the vote.

VOTE: Nicole Trejo, Kelsey Bitzer, Andrea Jensen, Vanessa Bennett, Kathy Hewitt, Andrew 
Biggs and Trina Perez voted in the affirmative. There were no dissentions.  The motion 
carried and the Board upheld the district's decision and denied the grievance.

13. ADJOURNMENT 
 Presenter:  Andrew Biggs, Board Chair

Adjournment Time:  10:15 PM

Approved by:  ______________________________ Date: ______________________________
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A Work Session Meeting of the Board of Education of the Klamath Falls City Schools was held Monday, June 8, 2026 at 
5:00 PM in-person and via Zoom.

1. PRELIMINARY BUSINESS
1.1. Call to order at 5:00 P.M.

Presenter:  Andrew Biggs, Board Chair

1.2. Roll Call
Presenter:  Andrew Biggs, Board Chair

In Attendance: Trina Perez, Andrea Jensen, Kelsey Bitzer, Andrew Biggs, Nicole Trejo, Kathy 
Hewitt, Keith Brown, Daymond Monteith Kimberly Welles, Brett Lemieux, Ryan Bedell, and 
Alfred Walker

Vanessa Bennett arrived at 5:40 P.M.

2. DISCUSSION TOPIC 
Presenter:  Andrew Biggs, Board Chair

2.1. Walker Quality Services Presentation
Presenter:  Daymond Monteith; Executive Director of Operations, Kimberly Welles; Child 
Nutrition Supervisor, Chef Ryan Bedell; Executive Director and Alfred Walker; President of 
Walker Quality Services

Presentation Overview
Mr. Monteith welcomed attendees and introduced representatives from Walker Quality 
Services (WQS), the district's child nutrition consulting partner since 2023. The purpose of the 
presentation was to provide an update on the district's child nutrition program, highlight 
improvements made since bringing food service operations in-house, and discuss ongoing 
efforts to increase student participation and improve meal quality. 

Program Improvements and Initiatives
Mr. Walker shared that WQS focuses on improving participation, increasing menu variety, 
enhancing food quality, and incorporating more scratch cooking and "just-in-time" food 
preparation methods to provide students with fresh meals. The organization works with school 
districts nationwide to identify current food service trends and implement best practices in 
school nutrition programs. 

Walker Quality Services has provided:
• Ongoing culinary training for district nutrition staff. 
• Assistance with menu development and recipe testing. 
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• Support for equipment planning and operational improvements. 
• Strategies to increase student meal participation. 

Mr. Monteith noted that district participation rates have increased steadily since 
implementation of these changes and that Klamath Falls City Schools offers one of the most 
diverse meal programs among surrounding districts. 

Farm-to-School and Student Engagement Efforts
Mr. Bedell highlighted the district's Farm-to-School initiative, which incorporates locally 
sourced beef into school meals. Staff visited elementary schools to educate students about 
local agriculture, food production, and the nutritional value of school meals. Students sampled 
menu items and received recipes to share with their families. 

Additional engagement efforts included:
• Student taste-testing opportunities. 
• Distribution of recipes for families to prepare meals at home. 
• Expansion of themed meal bars, including wing bars, Asian bars, baked potato bars, 

and new concepts planned for future implementation. 

Staff Training and Professional Development
Mr. Bedell and Mr. Walker discussed ongoing staff development opportunities, including 
attendance at professional training conferences hosted by Walker Quality Services. Training 
focuses on:

• Scratch cooking techniques. 
• Food preparation and presentation. 
• Culinary skills development. 
• Food safety and operational efficiency. 

Board members expressed appreciation for the district's investment in professional 
development and opportunities for staff to learn from industry professionals. 

Student Culinary Opportunities
Walker Quality Services and district staff discussed plans to expand student involvement in 
food service operations, including:

• Continuing the successful "Chef for a Day" program at Roosevelt Elementary, where 
students with strong attendance earned opportunities to work in the cafeteria. 

• Expanding the program to additional elementary schools. 
• Exploring partnerships with Klamath Union High School's culinary program to provide 

students with hands-on food service experience and career exploration opportunities. 
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Nutrition Regulations and Compliance
Mrs. Welles reviewed the extensive federal and state requirements governing school meal 
programs. Topics included:

• Meal pattern requirements by grade level. 
• Calorie, sodium, saturated fat, and added sugar limits. 
• Required meal components and portion sizes. 
• Menu planning and certification processes. 
• Production records and documentation requirements. 
• Child Nutrition labels and product formulation statements. 
• Buy American compliance requirements. 

Mrs. Wells emphasized that each meal served requires significant documentation and 
compliance monitoring to maintain eligibility for federal reimbursement. 

Participation and Financial Outcomes
Mr. Monteith presented participation data showing significant growth in student meal 
participation since partnering with Walker Quality Services. Data demonstrated:

• Increased average meals served per day across the district. 
• Significant growth in meal participation at Klamath Union High School. 
• Increased federal reimbursement revenue due to higher participation rates. 
• Consistent year-over-year improvement in meal service numbers. 

Daymond noted that increased participation serves as a strong indicator of student satisfaction 
with meal offerings. 

Board Discussion

Appreciation for Program Improvements
Board members expressed appreciation for:

• The quality of food served during the presentation. 
• Increased meal participation. 
• Professional development opportunities provided to staff. 
• Student engagement initiatives and culinary education opportunities. 

Questions Regarding Equipment and Staff Training
Board member Vanessa asked questions regarding:

• Utilization of kitchen equipment purchased to support program improvements. 
• Staff training and readiness to implement new cooking methods and menu offerings. 

Mrs. Wells, Ryan and Alfred representatives reported that:
• Steamers and other equipment have been installed and are being utilized throughout the 

district. 
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• Training is ongoing due to staff turnover and onboarding needs. 
• Equipment and operational needs are reviewed annually as part of continuous 

improvement planning. 

Discussion of Student Health and Nutrition Quality
Board member Trina discussed concerns regarding childhood obesity, diabetes, and student 
health outcomes. She emphasized the importance of maintaining a strong focus on nutritional 
quality in addition to participation and operational efficiency. She encouraged continued 
efforts to:

• Improve the nutritional quality of meals. 
• Explore additional healthy meal options. 
• Consider special high-quality meal offerings. 
• Ensure that student health remains a central consideration in menu planning. 

Walker Quality Services representatives affirmed that improving meal quality remains a 
primary objective and discussed the challenges associated with meeting both nutritional 
standards and student preferences while operating within federal guidelines. 

Local Food Sourcing
Board members inquired about expanding partnerships with local agricultural producers. 
Presenters discussed current use of locally sourced beef through the Farm-to-School program 
and indicated that additional opportunities for local sourcing continue to be explored, subject 
to USDA requirements and approved vendor processes. 

Conclusion
The Board thanked Walker Quality Services, district nutrition staff, and Child Nutrition 
Director Kim Welles for their work to improve the district's meal program. Discussion 
concluded with recognition of increased participation, improved menu offerings, staff 
development efforts, and the ongoing commitment to student nutrition and wellness.

3. ADJOURNMENT
3.1. Adjourned – 6:01 P.M.

Presenter: Andrew Biggs, Board Chair

Approved by: _________________________________ Date: ____________________________
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Personnel 
Month: 8/10/2026

Administration recommends approval of the following Certified hires for the 2026-2027 School Year

Name School FTE Hire Date Contract Position

Stacy Nelson Mills Elementary School 1 8/31/2026 1st year prob Apprentice Teacher
Natalie Crandall Ponderosa Middle School 1 8/31/2026 1st year prob Apprentice Teacher
Talie Dee Ponderosa Middle School 1 8/31/2026 1st year prob Apprentice Teacher
Elizabeth Eubanks Ponderosa Middle School 1 8/31/2026 1st year prob Apprentice Teacher
Peter Olson Ponderosa Middle School 1 8/31/2026 1st year prob Apprentice Teacher
Will Thompson Ponderosa Middle School 1 8/31/2026 1st year prob Apprentice Teacher
Ella Hartzell Special Services 1 8/31/2026 1st year prob Apprentice Teacher
Maggie Wright Mills Elementary School 1 8/31/2026 1st year prob Apprentice Teacher
Olivia Higgs Mills Elementary School 1 8/31/2026 1st year prob Apprentice Teacher
Sam McCormick Ponderosa Middle School 1 7/1/2026 1st year Admin prob Asst. Principal
Carly Lynch KUHS 0.5 8/31/2026 3rd year prob CTE Intern Coord.
Molly Smith KECDC 1 8/31/2026 1st year prob SLP
Esmeralda Reynoso KECDC 1 8/31/2026 1st year prob Teacher
Susan Pardo Mills Elementary School 1 8/31/2026 1st year prob Teacher
Beverly Biernot Ponderosa Middle School 1 8/31/2026 2nd year prob Teacher
Lilly Auger Mills Elementary School 1 8/31/2026 1st year prob Teacher
Tori Anderson KUHS 0.5 8/31/2026 2nd year prob Teacher
Brit Clark Ponderosa Middle School 0.5 8/31/2026 2 year contract Teacher
Joel McPherson KUHS 0.5 8/31/2026 2 year contract Teacher
Matthew Melton EagleRidge 1 8/31/2026 1st year prob Teacher
Chris Nguyen Ponderosa Middle School 1 8/31/2026 1st year prob Counselor
Emily Foote Mills Elementary School 1 8/31/2026 1st year prob Teacher
Kailey Jannicelli KUHS 0.5 8/31/2026 temporary Counselor
Nicole Edwards KFCS 1 8/31/2026 1st year prob Teacher
Mercedes Arntz Pelican 1 8/31/2026 1st year prob Teacher
Carly Lynch KUHS 1 7/31/2026 Temporary Administrator
Danielle Covey Mills Elementary School 1 8/31/2026 1st year prob Teacher

Administration recommends approval of the following resignations/retirement of Certified Staff for the 2026-2027 School Year

Name School FTE Resignation Date Position
Natalie Griffin KECDC 1 6/30/2026 SLP
Naydely Biggs Mills Elementary School 1 6/30/2026 Teacher
Gena Boyette KECDC 1 6/12/2026 Teacher
Sabrina Chase Special Services 1 8/11/2026 TOSA
Tara Gailis Pelican Elementary School 1 6/15/2026 Teacher
Henrik Hunt Pelican Elementary School 1 6/26/2026 Teacher
Kayla Pershall Mills Elementary School 1 7/28/2026 Teacher
Kjaersti Roberts Roosevelt Elementary School 1 7/27/2026 TOSA
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4. REPORTS 
1. 2025-2026 Integrated Application Annual Report 
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2025-2026 Integrated Application Annual Report

As you review your progress markers/overall reflection responses and reflect on plan 
implementation, how do you see your progress contributing to the Outcomes and 
Strategies in your plan and your Longitudinal Performance Growth Targets (LPGT)/Local 
Optional Metrics (LOM)?

Discuss at least one Outcome where you have seen progress in implementation.

KFCS has made meaningful progress toward the Outcome focused on improving student 
achievement through stronger Tier I instruction, professional learning, and data-driven decision-
making. During plan implementation, the district continued its use of implementation teams, 
instructional learning walks, coaching, benchmark assessments, and Professional Learning 
Communities to strengthen instructional practice and monitor student progress. At the 
elementary level, implementation of UFLI Foundations and Bookworms has been supported 
through ongoing professional learning intended to improve the consistency and effectiveness of 
literacy instruction.

Preliminary 2025–26 Accountability Detail Report data provide evidence that these strategies 
are beginning to contribute to improved outcomes. High school ELA achievement increased 
from 35.6% in 2024–25 to 58.1% in 2025–26. High school math achievement increased from 
19.2% to 25.0%, and middle school math achievement increased from 19.9% to 23.1%. Several 
schools also demonstrated encouraging academic progress. Conger earned Level 5 ratings for 
both ELA and math average gap score change, Ponderosa recorded its highest ELA 
achievement rate in the three years shown, and Klamath Union High School increased ELA 
achievement from 46.6% to 66.4%.

Progress is also evident in outcomes connected to student engagement and high school 
success. The district’s ninth-grade on-track rate increased from 61.4% in 2024–25 to 73.2% in 
2025–26. This exceeds the district’s 2025–26 LPGT baseline target of 69% and stretch target of 
70%. The four-year graduation rate also increased from 60.2% to 69.2%. Elementary regular 
attendance improved for the third consecutive year, increasing from 62.2% in 2023–24 to 73.6% 
in 2025–26. School-level results, including substantial attendance gains at Mills and Klamath 
Home Learning Academy, provide additional evidence of progress.

Although KFCS has not yet met all of its LPGTs, these results indicate that the plan’s emphasis 
on instructional quality, professional learning, data use, tiered student supports, and attendance 
is contributing to positive movement. The district will continue using disaggregated state and 
local data to refine implementation, strengthen consistency across schools, and focus resources 
on the students and outcomes with the greatest needs.
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Where have you experienced barriers, challenges, or impediments to progress toward 
your Outcomes and Strategies in your plan that you could use support with?

Discuss at least one Outcome where you have seen challenges or barriers to 
implementation.

KFCS continues to experience barriers related to the Outcome focused on improving regular 
attendance and ensuring that students are consistently present and able to benefit from high-
quality instruction. Although elementary regular attendance improved to 73.6% in 2025–26, 
regular-attender rates remained at 59.7% for grades 6–8 and 59.9% for grades 9–10. The 
reports also show lower attendance rates for several focal student groups. These results 
indicate that the district’s attendance strategies are producing progress in some settings but 
have not yet resulted in consistent improvement across all grade levels and student groups.

The district’s high rate of childhood poverty creates a significant implementation challenge. 
Many students and families experience barriers associated with housing instability, 
transportation, physical and mental health needs, family responsibilities, and other effects of 
poverty and trauma. These factors are complex and cannot be fully addressed by schools 
working independently. KFCS would benefit from continued support in developing effective 
tiered attendance systems, coordinating community-based services, identifying evidence-based 
strategies for secondary students, and improving access to timely, actionable attendance data.

KFCS has also experienced challenges in implementing the Outcome related to improved 
academic achievement with consistent depth across every school and classroom. Preliminary 
2025–26 data show encouraging improvement in several areas, but overall achievement 
remains below the district’s LPGTs. Elementary ELA achievement was 31.4%, while middle 
school math achievement was 23.1% and high school math achievement was 25.0%. Results 
for focal student groups remain lower in many areas. In addition, the five-year completion rate 
declined from 74.7% to 72.2%.

Implementation of effective PLCs, MTSS processes, standards-aligned Tier I instruction, 
interventions, coaching, and progress-monitoring systems requires sustained staff capacity, 
protected collaboration time, high-quality professional learning, and stable funding. 
Implementation is not yet equally developed across all schools. KFCS would benefit from 
continued technical assistance and funding to strengthen PLC and MTSS implementation, 
expand instructional coaching, improve data systems, support recruitment and retention in hard-
to-fill positions, and sustain evidence-based attendance and instructional strategies over 
multiple years. Continued support in these areas would help the district move from isolated 
areas of progress toward consistent districtwide improvement.
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5. NEW BUSINESS/ACTION ITEMS 
1. Approval of the OSBA policy updates issued in April that affect sections AB, C, D 

and E 
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Klamath Falls City Schools 
 
Code: BBAA 

Adopted: 6/10/19 

Revised/Readopted: 3/14/22; 1/12/26 

Orig. Code(s): BBAA 

 

Individual Board Member’s Authority and Responsibilities 
 

An individual Board member exercises the authority and responsibility of their position when the Board is 

in a meeting which is being held in accordance with Oregon’s Public Meetings Law. legal session only. 

 

A Board member has the authority to act in the name of the Board only when authorized by a specific 

Board motion. The affirmative vote of the majority of members of the Board is required to transact any 

business. When authorized to act as the district’s designated representative in collective bargaining, a 

Board member may make and accept proposals in bargaining subject to subsequent approval by the Board. 

 

Board members may speak on behalf of the Board or district only when specifically authorized to do so. 

Any other statements do not represent the position of the Board or district. When expressing personal 

opinions in public, the Board members are encouraged tomember should clearly identify the opinions as 

their own. 

 

All Board members shall maintain awareness of relevant district Members will be knowledgeable of 

information requested through Board action, supplied by the superintendent, gained through attendance at 

district activities and participate in Board functions andthrough professional Board development activities. 

 

All membersMembers of the Board will adhere to the following in carrying out the responsibilities of 

membership: 
 

1. Request for RecordsInformation 

Any individual Board member who desires a copy of an existing record may written report or survey 

prepared by the administrative staff will make such a request to the superintendent. A copy of the 

material may be made available to each member of the Board. Requests involving confidential 

records or significant staff time will be referred to the Board for approvalthe generation of reports or 

information, which require additional expense to the district, must be submitted to the Board for 

consideration. 

 

2. Requests for Legal Opinions{1} 

RequestsA request for a legal advice or opinions by a Board member, that will incur a cost for the 

district must be approved by a majority vote of the Board  before the request is made to legal counsel. 

The Board chair is authorized to obtain legal advice or opinions if advantageous to do so prior to the 

 
1 {Consider how board members obtain legal advice and whether a cost is associated with that. Does the Board want individual 

board members to be able to contact attorneys at PACE or OSBA (no bill accrued) on their own, or does the Board want them to 

get Board approval first? Do you want individual Board members to be able to contact attorneys that will bill the district on 

their own, or do you want them to get board approval first?} 
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next meeting (e.g., advice regarding an executive session or a decision to invite district legal 

counsel) without a need for Board approval. Legal counsel is responsible to the Board. 
 

3. Action on Complaints or Requests Made to a Board Members 

When a Board member receives complaints or requests for action from a staff, students member, 

student or members of the public, the Board member will direct the staff, students, membersstudent 

or member of the public to the public complaint policy Board policy KL – Public Complaints. Such 

information will be conveyed to the superintendent. An individual Board member is not authorized 

to independently act on complaints. 

4. Board Member’s Communication with Relationship to Administration 

Individual Board members will be informed about the district’s educational program, may visit 

schools or other facilities to gain information, and may request information from the superintendent. 

No individual Board member may direct the superintendent or other staff to action without Board 

authorization. No Board members will not intervene in the administration of the district or its 

schools. 

 

5. Contracts or Agreements 

All district contracts of the district must be approved by the Board, unless otherwise delegated by the 

Board to the superintendent or designee for approval, before an order can be drawn for payment. If a 

contract is made without authority of the Board, the individual making such contract shall be 

personally liable. 

 

6. Visits to Schools 

A Board members may visit schools in accordance with Board policy BG – Board–Staff 

Communications. 

7. Public Meetings Law 

All Board members will comply with Public Meetings Law[, including participating in an approved2 

training at least once during each term of office{3}]. 

8. Mandatory Reporting 

A Board member having reasonable cause to believe that any child with whom the Board member 

comes in contact has suffered abuse or that any person with whom the Board member comes in 

contact has abused a child shall immediately make an oral report or cause an oral report be made to 

Department of Human Services4 or local law enforcement. 

9. Oregon Ethics Laws 

 
2 Approved by the Oregon Government Ethics Commission. 

3 {Training is only required for districts with annual fiscal expenditures of $1M or more. See ORS 192.700.} 

4 (855) 503-SAFE (7233) 
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All Board members will adhere to Oregon Government Ethics laws, including filing the statement of 

economic interest as required by Oregon Revised Statute (ORS) 244. 

10. Confidential Information 

All Board members will not disclose confidential information received as part of Board service. 

11. Other Laws, Policies, Agreements and Procedures 

All Board members will follow all laws, Board policies, working agreements, and any other 

procedures established by the district. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 192.311 – 192.478 

ORS 192.610 – 192.705 

ORS Chapter 244 

ORS 332.045 

ORS 332.055 

ORS 332.057 

ORS 332.075 

ORS 332.107 

ORS 419B.010

 

38 Or. Atty. Gen. Op. 1995 (1978) 

S. Benton Educ. Ass’n v. Monroe Union High Sch. Dist., 83 Or. App. 425 (1987). 

 

Corrected 5/13/26 
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Klamath Falls City Schools 
 
Code: BBE 

Adopted: 10/09/06 

Revised/Readopted: 3/06/17; 1/12/26 

Orig. Code(s): BBE 

 

Vacancies on the Board 
 
Vacancies will be filled through Board appointment. The Board appointee must be a legally registered 
voter and a resident within the district for one year immediately preceding the appointment, and if the 
vacancy occurs in a zone with geographical boundaries, must be a resident of the zone from which the 
vacancy has occurred.  

Vacancies on the Board will be filled through the following procedures: 

1. At a Board meeting, the Board will declare the vacancy1; 

2. The Board or designee will establish an application period of at least 20 days. Applicants will be 
required to submit an application to the district office by the designated date. Deadlines and 
instructions will be posted on the district website. The Board can vote to extend or re-open the 
application period at any time; 

3. After the application period has ended, the superintendent or designee will verify applicant 
eligibility. Applicants must: 

a. Be an elector of the district.2 This requires being registered to vote within the district; 
b. Have resided in the district for a period of one year immediately preceding the appointment; 
c. Be a resident of the zone of the vacant position, if the position is zoned; 
d. Not be an employee of the district or a charter school located within the district. 

4. The Board will review applicant materials in an open Board meeting; 

5. The Board may select applicants to interview. Any interview will be held in an open Board meeting; 

 
1 In accordance with ORS 332.030, the Board shall declare a vacancy upon any of the following: 

a. The death or resignation of any Board member; 

b. When a Board member is removed from office or the election of the Board member has been declared void by the 

judgment of any court; 

c. When a Board member ceases to be a resident of district [or zone from which nominated (see exception for board 

members who move out of the zone, but remain residents of the district in ORS 332.030(2) - (3))]; 

d. When a Board member ceases to discharge the duties of office for two consecutive months unless prevented by sickness 

or other unavoidable cause; 

e. When a Board member ceases to discharge the duties of office for four consecutive months for any reason; or 

f. When a Board member is recalled. 

2 ORS 254.005(4) provides “‘Elector’ means an individual qualified to vote under section 2, Article II, Oregon Constitution.” 

District staff may verify this with local elections officials. 
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6. During an open Board meeting, the Board will vote to appoint one of the applicants. In the event that 

no applicant receives a majority of votes3, the Board may re-vote or vote to re-open the application 

period; 

7. The newly appointed Board member(s) will take an oath of office before assuming the duties of 

office and will be seated immediately thereafter. 

If the vacancy occurs in a zone, the Board shall advertise the vacancy for a 20-day period to find an 
eligible resident from the same zone. If the vacancy occurs in a zone and an eligible zone resident cannot 
be found, the Board shall appoint one of the eligible residents from the district to serve in accordance with 
ORS 332.124. 
 
In the event of multiple vacancies, the position vacated first will be filled first. 
 
Upon appointment by the Board, the newly appointed Board member(s) will be sworn and seated 
immediately. 
 
The appointee will serve until June 30 following the next election. At that election, either the remainder of 
the term for the position, or a full term for the position will be on the ballot. 

If the offices of a majority of Board members are vacant at the same time, the directors of the Southern 
Oregon Education Service District shall appoint persons to fill the vacancies from qualified district 
votersindividuals. 
 
Board elections are held every odd-numbered year, which for the purposes of this policy, are termed 
“election” years. 
 
The appointee will: 
 
1. Serve until June 30 following the next election, at which time the individual elected in May of that 

year will fill the remaining portion of an unexpired term or serve a full four-year term; or 

2. Serve until June 30 of a subsequent election year if the vacancy occurs after the filing date in an 
election year. 

A Board member so elected as a replacement will serve the remaining year(s) of the term of office of the 
Board member being replaced. 
 
END OF POLICY 
 

Legal Reference(s): 

 

ORS 249.865 - 249.877 

ORS 254.005 

ORS 255.245 

ORS 255.335 

ORS 332.030 

ORS 332.122 

ORS 332.124

 

Corrected 5/13/26 

 
3 ORS 332.055 requires the affirmative vote of a majority of Board members to transact any business. Consequently four votes 

are necessary to appoint a board member, regardless of how many vacancies exist. 
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Klamath Falls City Schools 
 
Code: BBE-AR 

Revised/Reviewed:  

 

Board Member Vacancy Application 
Many districts have been requesting a sample application; OSBA developed one. This is optional. 

When a Board vacancy is declared, the Board will appoint a qualified person in accordance with Board 

policy BBE – Vacancies on the Board. To be considered for appointment, this form must be submitted to 

the district office by the deadline communicated by the district. Submitted applications become public 

records and may be disclosable upon request. 

Name:   

Motivation and Experience 

Why do you want to serve on the Board? 

  

  

  

  

 

Which experiences or perspectives will help you represent and serve all students and families? 

  

  

  

  

 

How will you help advance the district’s mission and goals? 

  

  

  

  

 

How will you engage respectfully with individuals whose viewpoints differ from your own? 

  

  

  

 

Knowledge, Time Commitment and Governance 

Availability: Board meetings, work sessions, and committee service often occur in the evenings and 

occasionally during the daytime. How will you balance Board obligations with other commitments?  

  

Laws applying to public entities: Briefly share any familiarity you have with Oregon public meetings and 

public records laws:   
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Policy and Budget: What experience do you have with policy development, budgets, or strategic planning? 

  

  

  

Student-Centered Decision-Making: How will you ensure decisions reflect student outcomes, safety, and 

well-being?   
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This page is intended for internal and verification purposes. It is not intended to be provided to the Board 

or discussed at a Board meeting. Once submitted, it is a public record and may be subject to disclosure. 

Contact and Personal Information 

Name (as it appears on voter registration):   

Preferred name (if different):   

Position applying for:   

Note: Your address is used only to verify residency within the district/zone, as required by Oregon law. Verification 

may be required. 

Home street address (as it appears on voter registration): 

  

City:   State: OR  

Primary phone:   Alternative phone:   

Email:   

Best way to contact you?  Phone  Email  Text 

Accessibility and Accommodations 

We welcome applicants with disabilities. Do you need an accommodation to participate in 

interviews or meetings (e.g., ASL interpreter, materials in alternative formats, physical access, 

assistive technology)? 

 No  Yes (please describe):   

Attestations (Required) 

 The information I have provided is true and complete to the best of my knowledge. 

 I meet the statutory eligibility for appointment: registered elector and one-year residency (ORS 

332.018). 

 [I reside in the zone corresponding to this vacancy (ORS 332.030 and ORS 332.122).] 

 I am not disqualified by employee status (ORS 332.016). 

 I understand the appointment duration (through June 30 after the next regular district election) (ORS 

332.030(4)). 

Signature:   Date:   
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Klamath Falls City Schools 
 
Code: BCB 

Adopted: 10/09/06 

Readopted: 3/06/17; 1/12/26 

Orig. Code(s): BCB 

 

Board Officers 
 

No later than the next regularAt its first scheduled meeting after July 1, the Board will elect one of its 

members to serve as chair and one to serve as vice chair. In an election year, this meeting must occur no 

later than the last day of July. No member of the Board may serve as chair more than four years in 

succession. If a Board member is unable to continue to serve as an officer, a replacement will be elected 

immediately. The replacement officer will serve the remainder of the officer’s term until the following 

July. 

 

The Board chair will: 

 

1. PrepareAssist the superintendent in establishing the agenda for regular Board meetings in 

accordance with Board policy BDDC – Board Meeting Agenda; 

2. Call special meetings when required; 

3. Preside at meetings of the Board and enforce the rules of order. The Board chair has inherent 

authority to keep order and to impose any reasonable restrictions necessary for the efficient and 

orderly conduct of a meeting. If public comment is a part of the meeting, the Board chair may 

regulate the order and length of appearances and limit appearances to presentations of relevant points 

in accordance with Board policy BDDH – Public Comment at Board Meetings; 

4. Preside at all meetings of the Board and enforce the rules of order; 

5.4. Sign the minutes and other official documents that require the signature of the chair; 

6.5. Represent the district and the Board at official functions, unless this duty is delegated by the Board 

chair or the Board to another Board member; 

7.6. Appoint Board members toall committees unless otherwise ordered by the Board; 

8.7. Have the right to discuss issues and vote; and. 

9.8. Perform such other duties as may be prescribed by law or by action of the Board. 

In the absence, incapacitation or death of the chair, the vice chair will perform the duties of chair and, 

when so acting, will have the chair’s powers. The vice chair will perform other functions as designated by 

the Board. 

 

If a Board member is unable to continue to serve as an officer, a replacement will be elected. The 

replacement officer will serve the remainder of the officer’s term, until the officer resigns or ceases to 

remain on the Board, or until the officer is removed or replaced by the Board. 
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Board Spokesperson 

 

The Board may designate the chair, vice chair or another Board member as the Board’s spokesperson. A 

Board member speaks on behalf of the Board only when specifically authorized by the Board. Official 

Board statements will be made using official district or Board communication channels, websites or social 

media accounts, or at official district events. When a Board member expresses personal opinions in public,  

the Board member is encouraged to clearly identify the opinions as personal. Comments made by Board 

members when not authorized by the Board are considered personal comments of the Board member. 

The superintendent will designate a staff member to serve as Board secretary and will directly supervise 

and evaluate the secretary. The secretary to the Board will take notes at Board meetings, compile minutes 

and perform related work as assigned by the superintendent or requested by the Board chair. These duties 

will include, but not be limited to, the following: 

 

1. Record the disposition of all matters on which the Board considered action; 

2. Prepare and distribute minutes in advance for approval at the next Board meeting; 

3. Maintain properly authenticated official copies of the minutes; 

4. Maintain the official record of Board policies; 

5. Properly post all Board meetings. 

Board or District Spokesperson 

 

The Board may appoint one of its members, usually the chair, or another person to make authorized 

statements to the public or the media when the Board deems that, under the circumstances, the district’s 

position should be articulated by a single voice. The spokesperson serves at the Board’s direction and may 

be removed or replaced at any time by action of a majority of the Board. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 255.335 

ORS 332.040 

ORS 332.045 

ORS 332.057 

OAR 166-400-0010(9) 

 

Corrected 5/13/26 
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Klamath Falls City Schools 
 
Code: BCE 

Adopted:  

 

Board Committees 
 

The Board may establish committees. A Board committee is a group of Board members, staff, students 

and/or community members tasked by the Board to make a decision on behalf of the Board or make a 

recommendation to the Board on policy or administration. The district may have additional administrative 

committees. 

Board committees may be classified into two general types based on membership: 

 

1. Board subcommittees are primarily made up of Board members, e.g., superintendent evaluation 

committee, long-range planning committee, policy committee; 

2. Advisory committees are primarily made up of non-Board members, e.g., bond steering committee. 

Regardless of classification, the Board can include Board members and non-Board members on 

committees. 

 

Board committees will not have the power to act for the Board except as the Board has specifically 

authorized. Committee meetings may be called by the committee in accordance with any direction from 

the Board and committee procedures. Committee recommendations and reports will be provided to the 

Board. 

 

All meetings of Board committees will follow the Public Meetings Law1, including the requirement to 

record the meetings or take meeting minutes. A committee may sit in an executive session when such 

meeting is in accordance with the committee’s assigned purpose and when such session is permitted by 

law. Administrative committees, including superintendent committees, are generally not subject to Public 

Meetings Law.2 

 

When establishing a Board committee, the Board will determine: 

 

1. Committee membership and appointment process; 

2. The task of the committee; 

3. What resources are needed and will be provided to the committee; 

 
1 OAR 199-050-0010(1)(b) provides that Public Meetings Law apply to bodies “with authority to make recommendations to a 

public body on policy or administration.” 

2 OAR 199-050-0010(2)(b) provides that Public Meetings Law does not apply to “bodies appointed by an individual public 

official with authority to make recommendations only that individual public official who has the authority to act on the body’s 

recommendation and is not required to pass the recommendations on unchanged to a public body.” 
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4. The length of time the committee will exist3; 

5. Expectations regarding any actions or recommendations of the committee. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 192.610 - 192.705 

ORS 332.045 

ORS 332.105 

 

OAR 199-040  

OAR 199-050

 

 
3 The Board can establish a standing committee, which has a continuing existence or a special committee, which goes out of 

existence as soon as the committee has completed a specified task. 
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Klamath Falls City Schools 
 
Code: BCF 

Adopted: 10/09/06 

Readopted: 3/06/17; 1/12/26 

Orig. Code(s): BCF 

 

Advisory Committees to the Board 
See newly revised BCE – Board Committees 

In an ongoing effort to increase communication with the public and to provide for community 

involvement, the Board may appoint advisory committees which include community members to consider 

matters of districtwide importance. Such committees will not be appointed on a permanent basis, but will 

be appointed to assist in a particular area of activity. 

 

Recommendations of such committees will be given careful consideration by the Board, but such 

recommendations will not relieve the Board of its legal responsibility to make final decisions about such 

matters. 

 

All meetings of advisory committees shall follow the Public Meetings Law. The press may attend and 

report proceedings. Visitors shall sit apart from the committee members and shall speak only when invited 

to do so by the committee chair. 

 

The composition of advisory committees to the Board will be broadly representative and will take into 

consideration the specific tasks assigned to the committee. The process for the appointment of community 

members to an advisory committee will be determined by the Board. When requested and approved by the 

Board, appointment of staff members, when appropriate, will be made by the superintendent. 

 

The Board will adopt guidelines for each committee as appropriate, which will include, but not be limited 

to, the following: 

 

1. The committee’s written charge which shall include, but not be limited to, a statement of purpose 

and responsibility; 

2. The resources the Board will provide; 

3. The length of time the committee is asked to serve and the approximate date(s) on which the Board 

wishes to receive the committee report(s). 

Except as specifically provided by the Board, advisory committees will cease to function when their 

reports have been received by the Board or when the purposes for which they were established have been 

accomplished. 

 

The Board may be represented on lay and professional committees that serve the Board in an advisory 

capacity, with specific Board members appointed by the chair, but normally such Board members will 

function as ex-officio members of the committees. 

 

END OF POLICY 
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Legal Reference(s): 

 

ORS 192.610 

ORS 192.630 

ORS 294.414 

ORS 329.704 

ORS 332.107

 

OR. DEP’T OF JUSTICE, OR. ATT’Y GENERAL’S MODEL PUBLIC CONTRACT RULES MANUAL. 

Corrected 5/13/26 
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Klamath Falls City Schools 
 
Code: BDDG 

Adopted: 3/06/17 

Revised/Readopted: 1/13/20; 1/12/26 

Orig. Code(s): BDDG 

 

Recordings and Minutes of Board Meetings 
 
[{1}The Board will ensure a [{2}video] recording is made of all of its meetings and portions of meetings 
that are not held in executive session. These recordings will be posted on the district’s website or social 
media site within seven days following the meeting.] 

A video or audio recording of a meeting can be kept as the official record as long as all required content is 
included and it is kept in an allowable format3. Alternatively, the district may create written minutes. 
Written minutes do not need to be a verbatim transcript and can be kept in hard copy or electronic form4. 

The Board secretary will take written minutes of all Board meetings. The written minutes official record 
must givewill be a true reflection of the matters discussed at the meeting and the views of the participants, 
and must. The minutes will include, but not be limited to, the following information: 
 
1. All members of the Board who were present; 

2. All motions, proposals, resolutions, orders, ordinances and measures proposed and their disposition; 

3. The results of all votes and the vote of each member by name for all actions taken5; 

4. The substance of any discussion on any matter; and 

5. A reference to any document discussed at the meeting. 

6. Any other information required by law. 

All minutes shall be available to the public within a reasonable time. The public and patrons of the district 
may receive, upon request, copies of minutes from the district office. A copy of the minutes of each 
regular and special Board meeting as they are drafted for approval will be distributed after such meeting to 
each Board member and administrator. If written minutes are created for meetings which do not take place 
in executive session, those minutes shall be available to the public within a reasonable time{6} after the 

 
1 {ORS 192.655 requires districts with an ADMr of 50 or more to record board meetings, and post the recording within seven 

days. Districts with fewer than 50 ADMr are exempt from this requirement and do not need to adopt this language.} 

2 {If the district lacks broadband internet, an audio recording is sufficient. See ORS 192.655.} 

3 Oregon Administrator Rule (OAR) 166-017-0045(4) requires moving images or audio recordings be kept in MP2, MP3, MP4, 

or WAVE formats. 

4 Oregon Administrator Rule (OAR) 166-017-0045(4) requires textual data or still images be kept in XML, ODT, TXT, PDF, 

RTF, PREG, JFIF, PNG, or TIFF formats. 

5 If minutes are kept in a recorded form, all voting will use a roll call vote and if minutes are kept in written form the minutes 

will identify the vote of each member by name under each board action. 

6 {The Oregon Attorney General’s Public Records and Meetings Manual says, “three weeks arguably is within the reasonable 

time allowed by statute.”} 
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meeting. These minutes [will be published to the district website and] may be requested from the district 
office. 

The district will maintain a hard copy7 of the meeting minutes and make them available to staff and other 
interested patrons. 
 
MinutesRecordings or minutes8 of executive sessions will be kept in accordance with the requirements of 
Oregon’s Public Meetings Law with essentially the same level of detailmanner as other meetings of the 
Boardfor public sessions. If disclosure of material fromin the executive session recordings or minutes 
would be inconsistent with the purpose for which executive session was held under Oregon Revised 
Statute (ORS) 192.660, the material may be withheld from disclosure. If an eExecutive session isminutes 
of a hearing held pursuant tounder ORS 332.061, the following shall not be made public: the name of the 
minor student; the issue, including a student’s confidential records; the discussion; and each Board 
member’s vote on the issue shall contain only material not excluded under ORS 332.061(2) and 
information9 will not be disclosed in accordance with ORS 332.061. 

Either the recording or minutes of Board meetings will be kept permanently. If written minutes are created 
for any meetings of the Board, any recordings will be kept for at least one year after the minutes are 
created. 

END OF POLICY 
 

Legal Reference(s): 

 

ORS 192.610 - 192.710 

ORS 332.061 

OAR 166-017-0005 - 0095 

OAR 166-400-0010(9) 

OAR 199-050-0060

 

Letter Opinion, Office of the OR Attorney General (Nov. 20, 1970). Attorney General’s PUBLIC RECORDS AND MEETINGS 

MANUAL. 

 

Corrected 6/04/26 

 
7 Oregon Administrative Rule 166-400-0010(9) 

8 “...a record of any executive session may be kept in the form of a sound or video tape or digital recording, which need not be 

transcribed unless otherwise provided by law.” ORS 192.650(2) 

 9ORS 332.061 prohibits the disclosure of: 

1. The name of the minor student; 

2. The issue, including a student’s confidential records; 

3. The discussion; and 

4. The school board member’s vote on the issue. 
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Klamath Falls City Schools 
 
Code: BDDC 

Adopted: 10/09/06 

Readopted: 3/06/17; 1/12/26 

Orig. Code(s): BDDC 

 

Board Meeting Agenda 
 

The Board chair and the superintendent will direct the preparation ofprepare an agenda for all regular 

meetings of the Board. The Board chair may seek assistance from the superintendent or another Board 

member. Items of business may be suggested by any Board member, staff member, student or patron of the 

district by notifying the superintendent’s office at least five working days prior to the meeting. The agenda 

will include the principal subjects anticipated to be considered at the meeting and be specific enough to 

permit the public to recognize the matters in which they are interested. When the agenda includes an 

executive session, the agenda shall identify the specific statutory citation and appropriate subsection and 

paragraph authorizing the executive session, as well as a general description of the statutory authorization. 

(See Board policy BDC – Executive Sessions for additional information.) 

 

The Board chair may direct an amendment to the agenda until it is posted, including adding or removing 

items. The Board may also amend the agenda during a meeting by a majority vote of the Board. This 

includes adding items to the agenda during the meeting. 

 

A consent agenda may be used by the Board for noncontroversial business. The consent agenda will 

consist of routine business that requires action but not necessarily discussion. These items may all be voted 

on and approved at the same time. AnA Board member may ask that any item on the consent agenda will 

be removed from the consent agenda upon request of a Board member prior to the consent agenda’s 

consideration. The item removed from the consent agendaitem will then be placed on the regular agenda. 

 

The agenda will follow a general order established by the Board. Opportunities for the audience to be 

heard may be included on the agenda. The Board will follow the order of business set up by the agenda 

unless the order is altered by a consensus of the Board. 

 

Items of business not on the agenda may be discussed and acted upon if the majority of the Board agrees to 

consider them. 

 

The agenda, together with supporting materials, will be distributed by the district office or superintendent 

to Board members at least five calendar days prior to the meeting. The agenda will be available to the 

press and to interested patrons through the superintendent’s office at the same time it is available to the 

Board members. A copy of the agenda will be posted on the district website at least 48 hours prior to any 

regular meeting and 24 hours prior to any special meeting. Copies of the agenda for the press and public 

will not contain any confidential information included in the Board members’ packets. 

 

A copy of the agenda will be posted on the district website on the day of the meeting. Members of the 

public may request a copy of the agenda through the superintendent’s office. 

 

The district will ensure equally effective communications are provided to qualified persons with 

disabilities, upon request, as required by the Americans with Disabilities Act. 
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Appropriate auxiliary aids and services may include, but are not limited to, qualified interpreters, assistive 

listening systems, note takers, large print, Braille materials, audio recordings and readers. Primary 

consideration will be given to the request of the person with a disability in the selection of the appropriate 

auxiliary aid and/or service. Should the Board demonstrate such a request would result in a fundamental 

alteration in the service, program or activity or an undue financial and administrative burden, an alternate, 

equally effective communication will be used. 

 

Auxiliary aids and services for persons with disabilities will be available at no charge to the individual. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 192.630 ORS 192.640 OAR 199-050-0040

 

Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2018); 29 

C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 (2020). 

 

Corrected 5/13/26 
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Klamath Falls City Schools 
 
Code: BDD 

Adopted: 10/09/06 

Revised/Readopted: 3/06/17; 1/12/26 

Orig. Code(s): BDD 

 

Board Meeting Procedures 
 
1. Quorum 

A quorum will consist of the majority of the Board is four Board members. 
 
2. Vote Needed for Exercise of Powers 

The affirmative vote of a majority of four Board members will be necessary for exercising any of the 
Board’s powers. All votes of the Board shall be taken by public vote, except when authorized in 
executive session under Oregon Revised Statute (ORS) 332.061. 

 
3. Board Member Voting 

The results of all votes shall be recorded, including the vote of each member’s vote by name, on all 
votes taken by the Board. A written ballot, if used, shall identify the individual Board member by 
name and their vote, and shall be announced during the meeting at which the vote occurred. Secret 
ballots are prohibited. 

Each member’s vote on all motions will be recorded in the minutes. Board members will make their 
vote known by stating aye, no or stating that they abstain. 

 
4. Abstaining from Vote 

Any conflicts of interest will be handled in accordance with ORS 244.120 and Board policy BBFA – 
Board Member Ethics and Conflicts of Interest. Board member abstentions will be documented in 
the meeting minutes or recording. 

If a Board member chooses to abstain from voting, and the abstention is due to a conflict of interest, 
the Board member will state the reason for the abstention and such abstention will be recorded. 

 
5. Parliamentary Procedure 

Official Board business will be transacted by motion or resolution at properly noticed1duly called 
regular, special or emergency meetings. 

 
Except as otherwise provided by state law and/or Board policy, the rules of parliamentary procedure 
comprised in Robert’s Rules of Order Newly Revised, “Procedure in Small Boards”2 as modified by 
the Board will governguide the Board in its deliberation. Modifications will include the following: 

 
1 See ORS 192.640, OAR 199-050-0040 and Board policy BD/BDA – Board Meetings for notice requirements. {In the June 

2026 policy update, OSBA will be recommending policy BD/BDA be recoded and renamed: BD – Board Meetings, Notices and 

Communications.} 

2 See Robert’s Rules of Order, 12th Edition, § 49:21. 
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Motions will all be seconded prior to consideration for discussion by the Board and motions to close 
or limit debate will be acceptable. 

The Board chair will decide all questions relative to points of order, subject to an appeal to the 
Board. 

Failure to follow Robert’s Rules of Order will not invalidate a lawful Board decision. 

END OF POLICY 
 

Legal Reference(s): 

 

ORS 192.650 

ORS 244.120(2) 

ORS 332.045 

ORS 332.055 

ORS 332.057 

ORS 332.107 

OAR 199-050-0005 (9) 

OAR 199-050-0055

 

38 OR. ATTY. GEN. OP. 1995 (1978) 

41 OR. ATTY. GEN. OP. 28 (1980) 

Corrected 5/13/26 
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Klamath Falls City Schools 
 
Code: BDC 

Adopted: 3/06/17 

Revised/Readopted: 1/13/20; 1/12/26 

Orig. Code(s): BDC 

 

Executive Sessions 
 
The Board may meet in executive session to discuss subjects allowed by statute under Oregon Revised 
Statute (ORS) 192.660 or ORS 332.061 but may not take final action in executive session except for the 
expulsion of a student and matters pertaining to or examination of the confidential records of the student in 
accordance with ORS 332.061. 
 
An executive session may be included as an agenda item of aan existing meeting open to the public in 
accordance with Board policy BDDC - Board Meeting Agenda or held as its own meeting. PublicProper notice 
is required as outlined in Board policy BD – Board Meetings, Notices and Communications. 
 
If an open session is held prior to the executive session is held as part of a meeting open to, the public, the 
Board chairpresiding officer will announce the executive session in compliance with Board policy BD – 
Board Meetings, Notices and Communications and include and identify the appropriate statutory citation, 
appropriate subsection and the paragraph authorizing the sessionby identifying the authorization under 
Oregon Revised Statute (ORS) 192.660 or ORS 332.061 for holding such session and by noting the general 
subject of the executive session. 
 
Example: 

“The Board will now meet in executive session under ORS 192.660(2)(a) to consider the 
employment of a public officer, employee, staff member or individual agent.” 

Prior to or at the beginning of the executive session, the Board chair may read the following1: 
 

“Representatives of the news media and designated staff shall be allowed to attend the executive 
session. All other members of the audience are asked to leave the room. Representatives of the news 
media are specifically directed not to report on or otherwise disclose any of the deliberations or 
anything said about these subjects during the executive session, except to state the general subject of 
the session as previously announced. No decision may be made in executive session. At the end of 
the executive session, we will return to open session and welcome the audience back into the room.” 

The Board may hold an executive session: 
 
1. To consider the employment of a public officer, employee, staff member or individual agent; may 

not include a discussion or negotiation of compensation (including salaries and benefits).2 (ORS 
192.660(2)(a)) 

 
1 This statement should be amended if ORS 192.660 does not require that representatives of the news media be allowed to 

attend, ORS 332.061 allows the Board to vote in executive session, or the Board will not be returning to open session following 

the executive session. This statement can also be included on the agenda. 

2 This provision does not apply to the filling of a vacancy in elective office or on any public committee, commission or other 

advisory group; or for the consideration of general employment policies. Prior to holding an executive session under ORS 

192.660(2)(a), the Board must ensure 

a. The vacancy has been advertised; 

b. Regular hiring procedures have been adopted; 
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2. To consider the dismissal or disciplining of, or to hear complaints or charges brought against, a 
public officer3, employee, staff member or individual agent who does not request an open hearing4; 
may not include a discussion or negotiation of compensation (including salaries and benefits). (ORS 
192.660(2)(b)) 

3. To conduct deliberations with persons designated by the governing body to carry on labor 
negotiations. (ORS 192.660(2)(d)) 

4. To conduct deliberations with persons designated by the governing body to negotiate real property 
transactions. (ORS 192.660(2)(e)) 

5. To consider information or records that are exempt by law from public inspection.5 (ORS 

192.660(2)(f)) 

6. To consult with counsel concerning the legal rights and duties of a public body with regard to current 
litigation or litigation likely to be filed.6 (ORS 192.660(2)(h)) 

7. To review and evaluate the employment-related performance of the chief executive officer of any 
public body, a public officer, employee or staff member who does not request an open hearing7; may 
not include a discussion or negotiation of compensation (including salaries and benefits or a general 
evaluation of an agency, goal, objective or operation or any directive to personnel concerning agency 
goals, objectives, operations or programs. (ORS 192.660(2)(i)) 

 

 
c. If hiring an officer, the public has had the opportunity to comment on the employment of the officer; and 

d. If hiring a chief executive officer, the Board has adopted hiring standards, criteria and policy directives in meetings open 

to the public in which the public has had the opportunity to comment on the standards, criteria and policy directives. 

3 To determine whether the individual involved is considered a public officer, consult with legal counsel. 

4 Notice must be provided to the public officer, employee, staff member or individual agent in accordance with OAR 199-0040-

0030. The public official must receive written notice of the meeting no less than one business day or 24 hours, whichever is 

greater, in advance of the meeting. The notice must include: 

a. Identification of the governing body before which the matter will be considered (the Board); 

b. The time, date and location of the meeting; 

c. The purpose for which the governing body proposes to convene the executive session, including the citation to the 

applicable section of ORS 192.660 and the fact that the governing body will be considering the dismissal or 

disciplining of, hearing complaints or charges against, or reviewing and evaluating the performance of the public 

official receiving the notice; and 

d. Information on how the public official may make a request for an open hearing. 

5 Consider including a reference to the law that exempts the information or records from public inspection in the notice. 

6 Legal counsel must be present in the executive session, either in-person or via electronic or telephonic communications. 

7 Notice must be provided to the chief executive officer, public officer, employee or staff member in accordance with OAR 199-

0040-0030. The public official must receive written notice of the meeting no less than one business day or 24 hours, whichever 

is greater, in advance of the meeting. The notice must include: 

a. Identification of the governing body before which the matter will be considered (the Board); 

b. The time, date and location of the meeting; 

c. The purpose for which the governing body proposes to convene the executive session, including the citation to the 

applicable section of ORS 192.660 and the fact that the governing body will be considering the dismissal or 

disciplining of, hearing complaints or charges against, or reviewing and evaluating the performance of the public 

official receiving the notice; and 

d. Information on how the public official may make a request for an open hearing. 

58



 

 Executive Sessions – BDC 

3-3 
 

8. To consider matters relating to school safety or a plan that responds to safety threats made toward a 
school. (ORS 192.660(2)(k)) 

9. To consider matters relating to the safety of the governing body and of public body staff and 
volunteers and the security of public body facilities and meeting spaces. (ORS 192.660(2)(o)) 

10. To consider matters relating to cyber security infrastructure and responses to cyber security threats. 
(ORS 192.660(2)(p)) 

11. To review the expulsion of a minor student from a public elementary or secondary school. (ORS 
332.061(1)(a)) 

12. To review matters pertaining to or examination of the confidential records of a student. (ORS 
332.061(1)(b)) 

Members of the press may attend executive sessions except those matters pertaining to: 
 
1. Deliberations with persons designated by the Board to carry on labor negotiations; 

2. Hearings on the expulsion of a minor student or examination of the confidential records of a student; 
and 

3. Current litigation or litigation likely to be filed if the member of the news media is a party to the 
litigation or is an employee, agent or contractor of a news media organization that is a party to the 
litigation. 

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name 
of the minor student; the issue, including the student’s confidential records; the discussion; and each Board 
member’s vote on the issue. 
 
Recordings or minutes Minutes shall be kept for all executive sessions in accordance with state law and 
Board policy – BDDG – Recordings and Minutes of Board Meetings. 

Content discussed in executive sessions and recordings or minutes for executive sessions areis confidential 
except as provided by law. Board members, district employees and the media are instructed not to disclose 
information obtained in executive session except when specifically authorized to do so or as required or 
allowed by law. 
 
END OF POLICY 
 

Legal Reference(s): 

 

ORS 192.660 ORS 332.045 ORS 332.061

 

OR. ATTY. GEN. Public Records and Meetings Manual. 

Oregon Government Ethics Commission, Staff Advisory Opinion No. 22-106S 

Corrected 5/13/26 

59

http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-332
https://apps.oregon.gov/OGEC/CMS/Advice


D 

E 

L 

E 

T 

E 

 

 Board Meetings – BD/BDA 

1-4 
 

Klamath Falls City Schools 
 
Code: BD/BDA 

Adopted: 3/06/17 

Readopted: 3/14/22; 1/12/26 

Orig. Code(s): BD/BDA 

 

Board Meetings 
(Version 1) 

 

The Board has the authority to act only when a quorum is present at a duly called regular, special or 

emergency meeting. “Meeting” means the convening1 of a quorum of the Board as the district’s governing 

body to make a decision2 or to deliberate3 toward a decision on any matter. This includes meeting for the 

purpose of gathering information to serve as the basis for a subsequent decision or recommendation by the 

Board, i.e., a work session. “Meeting” does not include any on-site inspection of any project or program 

or the attendance of members of the Board at any national, regional or state association to which the 

Board or its members belong. 

The affirmative vote of the majority of members of the Board is required to transact any business. 

All regular, special and emergency meetings of the Board will be open to the public except as provided by 

law. Access to and the ability to attend all meetings (excluding executive sessions) by telephone, video or 

other electronic or virtual means will be made available when reasonably possible. All meetings will be 

conducted in compliance with state and federal statutes. Information on how to give or submit public 

comment is outlined in Board policy BDDH Public Comment at Board Meetings4. 

 

All Board meetings, including Board retreats and work sessions, will be held within district boundaries, 

except as allowed by law5. The Board may attend training sessions outside the district boundaries but 

cannot deliberate or discuss district business. No meeting will be held at any place where discrimination 

 
1 “Convening” means: (a) Gathering in a physical location; (b) Using electronic, video or telephonic technology to be able to 

communicate contemporaneously among participants; (c) Using serial electronic written communications among participants; or 

(d) Using an intermediary to communicate among participants. 

2 “Decision” means any determination, action, vote or final disposition upon a motion, proposal, resolution, order, ordinance or 

measure on which a vote of a governing body is required, at any meeting at which a quorum is present. 

3 “Deliberation” means discussion or communication that is part of a decision-making process. 

4 When telephone or other electronic means of communication is used during a meeting open to the public, the Board shall make 

at least one place available to the public where, or at least one electronic means by which, the public can listen during the 

meeting. At all meetings of the Board open to the public, the public will be provided an opportunity, to the extent reasonably 

possible, to access and attend the meeting by telephone, video or other electronic or virtual means. If in-person oral testimony 

(or public comment) is allowed, the public will be provided, to the extent reasonably possible, an opportunity to submit oral 

testimony during the meeting at the designated portion of the agenda, by telephone, video or other electronic or other means. If 

in-person written testimony is allowed, the public will be provided, to the extent reasonably possible, an opportunity to submit 

written testimony including by email or other electronic means, so that the Board is able to consider the submitted testimony in 

a timely manner. 

5 ORS 192.630(4). Meetings of the governing body of a public body shall be held within the geographic boundaries over which 

the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical 

location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved. 
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on the basis of disability, race, creed, color, sex, sexual orientation, gender identity, age or national origin 

is practiced. 

 

The Board will give public notice reasonably calculated to give actual notice to interested persons, 

including the news media which have requested notice, of the time and place for all Board meetings and of 

the principal subjects to be considered. The Board may consider additional subjects at a meeting, even if 

they are not included in the notice. 

 

If requested to do so at least 48 hours before a meeting held in public, the Board shall make a good faith 

effort to provide an interpreter for hearing-impaired persons. If the meeting is being held upon less than 48 

hours’ notice and a request for an interpreter is made, the Board shall make a reasonable effort to have an 

interpreter present. Other appropriate auxiliary aids and services will be provided upon request and 

appropriate advance notice. 

 

If requested to do so no less than 72 hours before a meeting held in public, the Board will make a 

reasonable effort to provide translation services. 

 

All meetings held in public shall comply with the Oregon Indoor Clean Air Act. 

 

The possession of dangerous or deadly weapons and firearms, as defined in law and Board policy, is 

prohibited on district property. 

 

1. Regular, Special and Emergency Meetings 

Generally, a regular Board meeting will be held each month. The regular meeting schedule will be 

established at the annual organizational meeting and may be changed by the Board with proper 

notice. The purpose of each regular monthly meeting will be to conduct the regular Board business. 

 

No later than the next regular meeting following July 1, the Board will hold the annual 

organizational meeting to elect Board officers for the coming year and to establish the year’s 

schedule of Board meetings. In Board election years (odd numbered years) the first meeting will be 

held no later than July 31. 

 

Special meetings can be convened by the Board chair, upon request of three Board members, or by 

common consent of the Board at any time to discuss any topic. A special meeting may be scheduled 

if less than a quorum is present at a meeting, additional business still needs to be conducted at the 

ending time of a meeting, conducting business prior to the next regular meeting would be 

advantageous to the district or other reasons. At least 24 hours’ notice must be provided to all Board 

members, the news media which have requested notice, and the general public for any special 

meeting. 

Emergency meetings can be called by the Board in the case of an actual emergency upon appropriate 

notice under the circumstances. The minutes of the emergency meeting must describe the 

emergency. Only topics necessitated by the emergency may be discussed or acted upon at the 

emergency meeting. 
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2. Communications Outside of Board Meetings 

Communications, to, by and among a quorum of Board members outside of a legally called Board 

meeting, in their capacity as Board members, shall not be used for the purpose of discussing district 

business. This includes electronic, video or telephonic communications, serial electronic 

communications among participants and using an intermediary to communicate among participants. 

Such communications among Board members shall be limited to messages not involving 

deliberation, debate, decision-making or gathering of information on which to deliberate. 

Communications outside of a Board meeting may contain: 

a. Communications to, between or among members of a governing body that are: 

(1) Purely factual or educational in nature and that convey no deliberation or decision on 

any matter that might reasonably come before the Board (including agendas and 

information concerning agenda items); 

(2) Not related to any matter that, at any time, could reasonably be foreseen to come before 

the Board for deliberation and decision; or 

(3) Nonsubstantive in nature, such as communication relating to scheduling, leaves of 

absence and other similar matters; or 

b. Individual responses to questions posed by community members, subject to other limitations in 

Board policy. 

E-mails sent to other Board members will have the following notice: 

 
Important: Please do not reply or forward this communication if this communication constitutes a 

decision or deliberation toward a decision between and among a quorum of a governing body, 

which could be considered a public meeting. Electronic communications on district business are 

governed by Public Meetings Law. 

 

3. Private or Social Meetings 

Private or social meetings of a quorum of the Board for the purpose of making a decision or to 

deliberate toward a decision on any matter are prohibited by the Public Meetings Law. 

4. Work Sessions 

The Board may use regular or special meetings for the purpose of conducting work sessions to 

provide its members with opportunities for planning and thoughtful discussion. Work sessions will 

be conducted in accordance with state law on public meetings, including notice and minutes. 

Generally, Boards do not take official action during work sessions, although there is no legal 

prohibition to do so. 

5. Executive Sessions 

Executive sessions may be held during regular, special or emergency meetings for a reason permitted 

by law (see Board policy BDC - Executive Sessions). 
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Complaints regarding public meetings laws can be filed with the Board in accordance with Board policy 

KL – Public Complaints. The Board will respond and provide a copy of the complaint and response to the 

Oregon Government Ethics Commission within 21 days in accordance with state law.6 

Mandatory Training 

Every member of the Board shall attend or view a training on public meetings law prepared or approved 

by the Oregon Government Ethics Commission (OGEC) at least once during the Board member’s term of 

office and shall verify attendance in accordance with OGEC procedures. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS Chapter 192 

 

ORS 255.335 

ORS 332.040 - 332.061 

ORS 433.835 - 433.875

 

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 

(2020). 

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018). 

OR. ATTY. GEN. Public Records and Meetings Manual. 

 
6 See House Bill 2805 (2023) Section 5(2) for requirements of the response.  
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Klamath Falls City Schools 
 
Code: BD 

Adopted:  

Orig. Code(s): BD/BDA 

 

Board Meetings, Notices and Communications 
(Version 2) 

 

Definitions 

“Communication” means the expression or transmission of information from one person to another 

through verbal, non-verbal, written, or electronic means. Non-verbal means include gestures, such as 

thumbs-up and thumbs-down, as well as sign language. 

“Convening” means gathering in a physical location, using electronic, video or telephonic technology to be 

able to communicate contemporaneously among participants, using serial electronic written 

communication among participants, or using an intermediary to communicate among participants. 

“Decision” means any determination, action, vote or final disposition upon a motion, proposal, resolution, 

order, ordinance or measure on which a vote of the Board1 is required, at any meeting at which a quorum 

is present. 

“Decision-making process” means the process the Board engages in to make a decision, such as: (a) 

identifying or selecting the nature of the decision to be made; (b) gathering information related to the 

decision to be made; (c) identifying and assessing alternatives; (d) weighing information; and (e) making a 

decision. 

“Deliberation” means discussion or communication that is part of a decision-making process. 

“Executive session” means any meeting or part of a meeting of the Board that is closed to certain persons 

for deliberation on certain matters. 

“Intermediary” means a person who is used to facilitate communications among members of the Board 

about a matter subject to deliberation or decision by the Board, by sharing information received from a 

member of the Board with other members of the Board. The term “intermediary” can include a member of 

the Board. 

“Meeting” means the convening of the Board for which a quorum is required in order to make a decision 

or to deliberate toward a decision on any matter. Meeting does not include any on-site inspection of any 

project or program or the attendance of members of the Board at any national, regional or state association 

to which the Board or the members belong. 

“Public Meetings Law” means Oregon Revised Statutes (ORS) 192.610 – 192.705 and Oregon 

Administrative Rules (OAR) 199-040 and 199-050. 

 
1 This policy is written to apply to the Board. Other bodies, including Board committees, may be subject to public meeting laws. 

This policy may help other bodies understand what is required, but is intended as direction for the Board. 
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“Quorum” means the minimum number of members of the Board required to legally transact business. For 

the Board, a quorum is four Board members. 

“Work session” or “workshop” means meetings held for the purpose of either presenting information to 

the Board to prepare for a regular or special meeting, or to allow the Board to engage in preliminary 

discussions or deliberations. 

Board Authority at Meetings 

The Board has the authority to act only when a quorum is present at a properly noticed regular, special or 

emergency meeting. The affirmative vote of four members of the Board is required to transact any 

business. 

Types of Meetings 

The Public Meetings Law applies to all regular, special, emergency, executive session and work session 

meetings of the Board. 

1. Regular Meetings 

The regular meeting schedule will be established at the annual organizational meeting each year and 

may be changed by the Board with public notice. The purpose of each regular meeting will be to 

conduct the regular Board business. 

2. Special Meetings 

A special meeting may be scheduled when less than a quorum is present at a regular meeting and 

therefore no business may be conducted, additional business still needs to be conducted at the ending 

time of a meeting, conducting business prior to the next regular meeting would be advantageous to 

the district, or other reasons. Special meetings may be convened by the Board chair, upon request of 

three Board members, or by common consent of the Board. 

3. Emergency Meetings 

Emergency meetings may be called in the case of an actual emergency upon appropriate notice 

under the circumstances. Only topics necessitated by the emergency may be discussed or acted upon 

at the emergency meeting. 

4. Work Sessions 

The Board may use regular or special meetings for the purpose of conducting work sessions to 

provide its members with opportunities for planning and thoughtful discussion. Work sessions will 

be conducted in accordance with Public Meetings Law. The Board may make official decisions 

during a work session. 

5. Executive Sessions 

Executive sessions may be held during regular, special or emergency meetings for a reason 

permitted by law. (See Board policy BDC – Executive Sessions) 
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Communications Outside of a Board Meeting (Serial Meetings Prohibited) 

Private meetings where a quorum of the Board engages in discussions or communications that are part of 

the Board’s decision-making process on matters within the authority of the Board violate Public Meetings 

Law, except as part of an executive session. 

A quorum of Board members shall not, outside of a meeting conducted in compliance with Public 

Meetings Laws, use a series of communications of any kind, directly or through intermediates, for the 

purpose of deliberating or deciding on any matter that is within the jurisdiction of the Board. This 

prohibition applies to using any one or a combination of the following methods of communication: 

1. In-person; 

2. Telephone calls; 

3. Videos, videoconferencing, or electronic video applications; 

4. Written communication, including electronic written communications, such as email, texts, and other 

electronic applications; 

5. Use of one or more intermediaries to convey information among members; and 

6. Any other means of conveying information. 

Communications outside of a Board meeting may contain communications between or among members of 

the Board, including a quorum, that are: 

1. Purely factual or educational in nature and that convey no deliberation or decision on any matter that 

might reasonably come before the Board; 

2. Not related to any matter that, at any time, could reasonably be foreseen to come before the Board 

for deliberation and decision; or 

3. Nonsubstantive in nature, such as communication relating to scheduling, leaves of absence and other 

similar matters. 

E-mails sent to other Board members are encouraged to have the following notice: 

Important: Please do not reply or forward this communication if this communication could constitute a 

decision or deliberation toward a decision between and among members of the district board. Board 

member electronic communications on district business are subject to Public Meetings and Public Records 

Law. 

A quorum of Board members may attend social meetings or gatherings so long as no discussions or 

deliberations are had. 
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Meeting Location, Public Accommodations and Logistical Requirements 

All meetings will be open to the public except as provided by law. 

All Board meetings, including Board retreats and work sessions, will be held within district boundaries, 

except as allowed by law2. The Board may attend training sessions outside the district boundaries but may 

not deliberate or discuss district business. No meeting will be held at any place where discrimination on 

the basis of disability, race, creed, color, sex, sexual orientation, gender identity, age or national origin is 

practiced. Meeting locations shall be accessible to persons with disabilities. 

Any Board meeting may be held in person, through the use of electronic or telephonic means, or in some 

combination of in-person, electronic or telephonic means. 

Access to and the ability to attend all meetings (excluding executive sessions) by telephone, video or other 

electronic or virtual means will be made available when reasonably possible. For Board meetings 

(excluding executive session) held by telephone or other electronic means of communication, the district 

shall make available a place or an electronic means by which the public can listen to or view the meetings 

in real time. The place provided may be a place where no Board member is present. 

For executive sessions where the media are statutorily authorized to be present, if any person, including 

any Board member, is attending the executive session by telephone, video, or other electronic means, the 

district shall provide members of the media the same attendance option. The district may establish 

reasonable security measures to ensure the media’s attendance by telephone, video, or other electronic 

means is conducted through a secure connection or method. 

If requested to do so at least 48 hours before a meeting held in public, the Board shall make a good faith 

effort to provide an interpreter for persons who are deaf or hard of hearing. The request should include the 

name of the requester, sign language preference and any other relevant information requested. If the 

meeting is being held upon less than 48 hours’ notice and a request for an interpreter is made, the Board 

shall make a reasonable effort to have an interpreter present. Other appropriate aids and services may be 

provided upon request and appropriate advance notice. 

If requested to do so at least 72 hours before a meeting held in public, the Board will make a reasonable 

effort to provide translation services. 

Recordings or minutes will be kept for all meetings in accordance with state law and Board policy BDDG 

– Recordings or Minutes of Board Meetings. 

All meetings shall comply with applicable provisions of the Oregon Indoor Clean Air Act. 

The possession of a firearm, deadly weapon or any other instrument used as a dangerous weapon is 

prohibited at Board meetings, except as authorized by law. 

  

 
2 ORS 192.630(4). Meetings of the governing body of a public body shall be held within the geographic boundaries over which 

the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical 

location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved. 
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Public Notice Requirements 

The district posts public notice of its meetings on the district’s website or on a publicly accessible website 

hosted by a third-party that is linked to the district’s website. 

The public notice shall identify the following: 

1. The time, date, location of the meeting, and, to the extent reasonably possible, will include the 

electronic link or telephone access information to allow members of the public to attend the meeting 

by telephone or electronic means; 

2. The agenda or list of the principal subjects anticipated to be considered at the meeting and will be 

specific enough to permit the public to recognize matters in which they are interested. The Board 

may amend the agenda or may add or remove items from the list of principal subjects prior to or 

during a meeting. See Board policy BDDC – Board Meeting Agenda for additional meeting agenda 

information; and 

3. The name, telephone number, and email address of a person at the district office to contact to request 

an interpreter or other communication aids or a statement that the district will provide a sign 

language interpreter or other communication aids at the meeting. 

The district will provide notice to interested persons and news representatives who have requested notice 

through means reasonably calculated to provide actual notice to interested persons known to the Board. 

For all regular meetings, the meeting notice shall be provided with as much advance notice as reasonably 

possible, but no less than 48 hours’ advance notice. 

For all special meetings, the meeting notice shall be provided with no less than 24 hours’ advance notice. 

For an emergency meeting, public notice shall be provided with as much advance notice as reasonably 

possible given the emergency circumstances. The district shall attempt to contact the media and other 

interested persons to inform them of the emergency meeting by telephone, email, social media, or other 

method reasonably calculated to provide actual notice. If reasonably possible under the emergency 

circumstances, the emergency meeting notice shall be conspicuously displayed on the district’s website or 

on a publicly accessible website hosted by a third-party hosted and linked to the district’s website. 

If a meeting will include an executive session, the notice shall comply with the above notice requirements 

and the notice shall also identify the specific statutory citation and appropriate subsection and paragraph 

authorizing the executive session, as well as a general description of the statutory authorization. Example: 

“The Board will meet in executive session under ORS 192.660(2)(a) to consider the employment of 

a public officer, employee, staff member or individual agent.” 

If an executive session is to be part of an open regular, special, or emergency meeting, the notice shall 

comply with the above notice requirements and prior to entering the executive session, the Board chair 

shall make a public announcement and identify in open session the specific statutory provision and 

appropriate subsection and paragraph authorizing the executive session, as well as a general description of 

the statutory authorization (See Board policy BDC – Executive Sessions for additional information on 

executive sessions.) 
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Complaints 

Complaints regarding Public Meetings Laws can be filed in accordance with Public Meetings Law 

complaint procedures outlined in Board policy KL – Public Complaints. Complaints must be filed within 

30 days of the alleged violation. 

Mandatory Training 

Every member of the Board shall attend or view a training on Public Meetings Law as required by ORS 

192.700 and Board policy BBAA – Board Member’s Authority and Responsibilities. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS Chapter 192 

ORS 332.040 - 332.061 

ORS 332.107 

ORS 433.835 - 433.875 

OAR 199-050-0005 – 199-050-0085

 

OR. ATTY. GEN. Public Records and Meetings Manual. 

 

Added 5/13/26 
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Klamath Falls City Schools 
 
Code: ECAA 

Adopted:  

 

Access to Buildings 
 

The Board directs the superintendent to control access to district buildings as appropriate and necessary to 

protect property, students and personnel. 

The superintendent or designee will develop procedures to control access to school buildings and provide 

safeguards against unauthorized access to these buildings. Procedures will include staff members being 

responsible for district property (e.g., keys, access cards) in their possession. 

Staff who fail to obey such procedures may be disciplined up to and including dismissal. Students who fail 

to obey such procedures may be disciplined. 

When reviewing policies and procedures relating to school building security, the Board must consider the 

installation of a panic alarm system in accordance with ORS 339.408. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 

ORS 332.172 

 

ORS 339.408
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Klamath Falls City Schools 
 
Code: EBB 

Adopted: 2/09/15 

Revised/Readopted: 3/06/17; 1/12/26 

Orig. Code(s): EBB 

 

Integrated Pest Management 
 

To ensure the health and safety concerns of student, staff and community members, the district Board shall 

adopt an integrated pest management plan (IPM) which emphasizes the least possible risk to students, staff 

and community members and shall adopt a list of low-impact pesticides for use with the IPM plan. The 

IPM plan and list shall be available to the public through the district’s website1. 

 

The IPM plan is a proactive strategy that: 

 

1. Focuses on the long-term prevention or suppression of pest problems through economically sound 

measures that: 

a. Protect the health and safety of students and staff; 

b. Protect the integrity of district buildings and grounds; 

c. Maintain a productive learning environment; and 

d. Protect local ecosystem health. 

2. Focuses on the prevention of pest problems by working to reduce or eliminate conditions of property 

construction, operation and maintenance that promote or allow for the establishment, feeding, 

breeding and proliferation of pest populations or other conditions that are conducive to pests or that 

create harborage for pests; 

3. Incorporates the use of sanitation, structural remediation or habitat manipulation or of mechanical, 

biological and chemical pest control measures that present a reduced risk or have a low-impact and, 

for the purpose of mitigating a declared pest emergency, the application of pesticides that are not 

low-impact pesticides; 

4. Includes regular monitoring and inspections to detect pests, pest damage and unsanctioned pesticide 

usage; 

5. Evaluates the need for pest control by identifying acceptable pest population density levels; 

6. Monitors and evaluates the effectiveness of pest control measures; 

7. Excludes the application of pesticides on a routine schedule for purely preventive purposes, other 

than applications of pesticides designed to attract or be consumed by pests; 

8. Excludes the application of pesticides for purely aesthetic purposes; 

 
1 Inclusion of the list and IPM in the district’s Healthy and Safe Schools Plan satisfies this requirement as long as it is posted on 

the district’s website. 
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9. Includes school staff education about sanitation, monitoring, inspection and pest control measures; 

10. Gives preference to the use of nonchemical pest control measures; 

11. Allows the use of low-impact pesticides if nonchemical pest control measures are ineffective; and 

12. Allows the application of a pesticide that is not a low-impact pesticide only to mitigate a declared 

pest emergency or if the application is by, or at the direction or order of, a public health official. 

The district shall designate the maintenance supervisor is designated as the Integrated Pest Management 

Plan Coordinator give themand has the authority for overall implementation and evaluation of the IPM 

plan. 

 

Integrated Pest Management Plan Coordinator 

 

The IPM Plan Coordinator shall: 

 

1. Attend not less than six hours of IPM training each year. The training shall include at least a general 

review of integrated pest management principles and the requirements of IPM as required by Oregon 

statute; 

2. Ensure appropriate prior notices are given and posted warnings have been placed when pesticide 

applications are scheduled; 

3. Oversee pest prevention efforts; 

4. Ensure identification and evaluation of pest situation; 

5. Determine the means of appropriately managing pest damage that will cause the least possible 

hazard to people, property and the environment; 

6. Ensure the proper use and application of pesticide applications when non-pesticide controls have 

been unsuccessful; 

7. Evaluate pest management results; and 

8. Keep for at least four years following the application date, records of applied pesticides that include: 

a. A copy of the label; 

b. A copy of the Safety Data Sheet (SDS); 

c. The brand name and U.S. Environmental Protection Agency (USEPA) registration number of 

the product; 

d. The pest condition that prompted the application; 

e. The approximate amount and concentration of pesticide applied; 

f. The location and description of the area where the pesticide was applied; 

g. The type of application and whether the application was effective; 

h. The name(s) of the person(s) applying the pesticide; 

i. The pesticide applicator’s license numbers and pesticide trainee or certificate numbers of the 

person applying the pesticide; 

j. The dates and times for the placement and removal of warning signs; and 

72



 

 Integrated Pest Management – EBB 

3-3 
 

k. Copies of all required notices given, including the dates the IPM Coordinator gave the notices. 

9. Respond to inquiries about the IPM plan and refer complainants to Board policy KL - Public 

Complaints; and 

10. Conduct outreach to district staff about the district’s IPM plan. 

At least once every five years, the Board shall review the IPM plan, make any necessary updates and 

readopt the IPM plan.2 The final IPM plan shall include the day, month and year the Board adopted or 

readopted the plan.  

END OF POLICY 

 

Legal Reference(s): 

 

ORS 634.116 ORS 634.700 - 634.750

 

Corrected 6/04/26 

 
2 For IPMs adopted prior to January 1, 2026, the Board shall review, update and readopt the IPM no later than January 1, 2027, 

or five years from the date of the most recent approval of the plan, whichever is later. 
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Klamath Falls City Schools 
 
Code: DBEA 

Adopted: 5/13/02 

Revised/Readopted: 10/09/06; 3/06/17; 1/12/26 

Orig. Code(s): DBEA 

 

Budget Committee 
 

Organization, Membership and Terms of Office 

 

The district budget committee will consist of the seven members of the Board and seven electors appointed 

by the Board as required by law. To be eligible for appointment, the appointive member must: 

 

1. Live and be registered to vote in the district; 

2. Not be an officer, agent or employee of the district. 

The terms of the appointed members of a budget committee in a district that prepares an annual budget, 

will each be three years, with appointments made so that, as nearly as practicable, the terms of one-third of 

the members end each year. At least one member of the budget committee must be a member of the 

district’s educational equity advisory committee.1 The Board will establish appropriate timelines and 

procedures for the appointment of budget committee members. 

 

A majority of the constituted committee is required for passing an action item. Majority for a 14-member 

budget committee is 8. Therefore, if only 8 members are present, a unanimous vote is needed for passing 

an action item. 

 

Presiding Officer and Orientation of Budget Committee 

 

1. Organization: The budget committee will hold its first regular organizational meeting on a day set by 

the Board. A presiding officer shall be elected from among its members at this meeting. Such 

meeting may be prior to or on the date the budget message and document are presented. 

2. Background Information: Budget committee members will be provided with data for the ensuing 

year(s), such as the Board’s educational plan, and other pertinent material bearing on the preparation 

of the district budget. 

Meetings of the Budget Committee 

 

The district’s budget committee shall hold one or more meetings to receive the budget message, the budget 

document and to provide members of the public with an opportunity to ask questions about and comment 

on the budget document. The budget officer shall announce the time and place for all meetings, as 

provided by law. All meetings of the budget committee are open to the public. 

 
1 The district is not required to include a member of the educational equity advisory committee on the budget committee if no 

member of the committee is willing or able to serve on the budget committee. 
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Function of the Budget Committee 

It is the function of the budget committee to approve budget estimates for an educational plan previously 

determined by the Board. No new program should be considered for the budget estimate that has not 

previously been submitted to the Board and approved as a part of the educational plan. The budget 

committee will determine levels of spending, but will not determine programs. 

 

Final Action 

 

The budget committee will approve an estimated district budget document for submission to the Board. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 174.130 

ORS 192.610 - 192.695 

ORS 294.305 - 294.565 

ORS 328.542 

ORS 329.711 

ORS 433.835 - 433.875 

OAR 581-022-2307

 

House Bill 4066 (2026) 

Corrected 5/13/26 
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Klamath Falls City Schools 
 

Code: CEA 

Adopted: 1/12/26 

 

Educational Equity Advisory Committee 
 

The duties of the district’s educational equity advisory committee shall include: 

1. Advising the superintendent about the educational equity impacts of policy decisions; and 

2. Informing the superintendent when a situation arises in a district school that negatively impacts 

underrepresented students and advising the superintendent on how best to handle that situation. 

The superintendent may act within the superintendent’s authority on any recommendations of the 

educational equity advisory committee without approval from the Board. The superintendent does not have 

the authority to adopt or amend policy. 

The educational equity advisory committee may prepare an annual report that: 

1. Contains the following information: 

a. The successes and challenges the district has experienced in meeting the educational equity 

needs of students in the district; 

b. Recommendations the committee made to the superintendent, and the actions that were taken 

in response to those recommendation; and 

c. Any other information required by the State Board of Education. 

 

2. Is shared with the Board: 

 

a. By the superintendent; and 

b. If requested by the Board, by the committee as a presentation by the committee at a Board 

meeting. 

3. Is made available by being: 

a. Distributed to the parents of district students; 

b. Posted on the district’s website; and 

c. Sent to the State Board of Education. 

The educational equity advisory committee shall be selected and appointed by the superintendent and must 

be composed of parents, employees, students and community members from the district. For the purposes 

of selecting members, the superintendent: 

1. Shall solicit names of possible members from the community; 

2. Must ensure that membership is primarily representative of underserved student groups; 
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3. May not exclude or deny members based on language, immigration status or protected class, 

including age, disability, national origin, race, color, marital status, religion, sex, sexual orientation, 

or gender identity;  

4. May not appoint a voting member of the Board or the superintendent to the educational equity 

advisory committee; and 

5. Must ensure that the composition of an educational equity advisory committee elevates 

underrepresented parent, employee, student, and community member voices. 

The district will provide sufficient support to educational equity advisory committee members to 

participate in meetings, including, but not limited to access to district-managed emails, translation and 

interpretation services, and relevant trainings. 

A member of the educational equity advisory committee will also serve on the school district budget 

committee.1 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 328.542 

ORS 329.711 

ORS 332.107 

OAR 199-050-0010 

OAR 581-022-2307

 

House Bill 2453 (2025)House Bill 4066 (2026) 

 
1 The district is required to add an educational equity advisory committee member to the budget committee when there is a non-

board member vacancy on the budget committee, unless no member of the educational equity advisory committee is willing or 

able to serve on the budget committee.  
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Klamath Falls City Schools 
 
Code: CBG 

Adopted: 3/06/17 

Readopted: 7/08/24; 1/12/26 

Orig. Code(s): CBG 

 

Evaluation of the Superintendent 
 
The Board will formally evaluate the superintendent’s job performance at least once each year. The 
evaluation will be based on the superintendent’s job description, any applicable standards of performance, 
Board policy and progress in attaining any goals for the year established by the superintendent and/or the 
Board. 

Additional criteria for the evaluation, if any, will be developed at a public board meeting prior to 
conducting the evaluation. The superintendent will be notified of the additional criteria prior to the 
evaluation. 

The Board’s discussion and conferences with and about the superintendent and their performance will be 
conducted in an executive session, unless the superintendent requests a session open to the public.1 Such 
an executive session will not include a general evaluation of any district goal, objective or operation or of 
any directive to personnel concerning district goals, objectives, operations or programs. Results of the 
evaluation will be written and placed in the superintendent’s personnel file. 

At the Board’s discretion, it may notify the superintendent in writing of specific areas to be remedied, and 
the superintendent may be given an opportunity to correct the problem(s). Where the Board provided 
written notice pursuant to the prior sentence, if the Board determines the superintendent’s performance 
remains unsatisfactory, the Board may dismiss or non-renew the superintendent pursuant to Board policy, 
the superintendent’s employment contract and state law and rules. In those situations where the 
superintendent’s employment contract includes an evaluation, dismissal or non-renewal provision, it shall 
take precedent over this policy. 

END OF POLICY 
 

Legal Reference(s): 

 

ORS 192.660(2), (8) 

ORS 332.107 

ORS 332.505 

OAR 199-040-0027 

OAR 199-040-0030 

OAR 581-022-2405

 

Hanson v. Culver Sch. Dist. (FDAB 1975). 

Corrected 6/04/26 

 
1 Notice must be provided to the superintendent in accordance with OAR 199-0040-0030. The superintendent must receive 

written notice of the meeting no less than one business day or 24 hours, whichever is greater, in advance of the meeting. The 

notice must include: 

a. Identification of the Board; 

b. The time, date and location of the meeting; 

c. The purpose for which the Board proposes to convene the executive session, including the citation to the applicable 

section of ORS 192.660 and the fact that the Board will be reviewing and evaluating the performance of the 

superintendent; and 

d. Information on how the superintendent may make a request for an open hearing. 
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Klamath Falls City Schools 
 
Code: CBA 

Adopted: 3/06/17 

Readopted: 5/10/21; 1/12/26 

Orig. Code(s): CBA 

 

Qualifications and Duties of the Superintendent 
 

The Board requires the superintendent be a strong educational leader who has the following professional 

experience and training: 

 
1. A current license that qualifies the individual to serve as superintendent of the district; 

2. A master’s degree or higher in the field of education, preferably in educational administration; 

3. Successful teaching experience at the elementary or secondary school level; 

4. Service as a superintendent or administrative experience in the central administration of a school 
system. 

In lieu of the experience and training requirements above, the Board may consider as a candidate for its 

superintendent’s position an individual who meets alternative licensure requirements. The Board may take 

steps to assist an individual to qualify for such a license. 

 

The superintendent will have the following personal and professional qualities: 

 
1. Success in leadership roles with staff, community and professional peers; 

2. Ability to communicate effectively, both orally and in writing; 

3. Scholarship, intelligence and excellent ability to plan and organize; 

4. Training, experience and success in personnel selection, evaluation and development; 

5. Knowledge of curriculum development, implementation and evaluation; 

6. Knowledge of business and support service systems which facilitate planning, control and 
accountability; 

7. Experience in administering collective bargaining agreements; 

8. Ability to motivate other administrators and significantly involve them in the decision-making 
process; 

9. Strong management skills; and the desire and ability to motivate and innovate, taking advantage of 
the district’s strengths. 
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General Functions 

 
1. The superintendent is the chief executive officer of the district and, under the direction of the Board, 

is responsible for control and operation of the school system, and for implementing the decisions and 
policies of the Board. 

2. The superintendent has the authority to formulate and delegate duties and responsibilities to 
subordinate administrative personnel. The delegation of such duties and responsibilities, however, 
will not relieve the superintendent of responsibility for the action taken under such delegation. 

Specific Functions 

 

The superintendent will have the duty and authority to perform the following specific functions: 

 
1. Review data regularly and lead the district in enacting equitable changes to improve educational 

outcomes for every student; 

2. Serve as educational leader to the Board, staff and community; 

3. Act as the district’s chief administrative officer; 

4. Serve as district school clerk, performing such duties as required by law or by the Board; 

5. Support the Board with Sscheduleing meeting places, prepare an agendaproviding for required 
notices, and ensuring any required recordings or minutes are created for all Board meetings and 
other for all committee meetings authorized by the Board, as appropriate; 

6. Attend all regular and special meetings of the Board, except when excused; 

7. Serve as executive officer of the budget committee and prepare an educational plan that is the basis 
for formulating the district’s budget; 

8. Administer adopted Board policies; 

9. Regularly review adopted Board policies and make recommendations for needed changes; 

10. Advise, inform and make recommendations to the Board on matters of policy and other required 
action(s), and inform the Board on all phases of district operation; 

11. Provide an ongoing program of communication to and from the community, staff and Board 
concerning district programs and activities; 

12. Assess trends and changing procedures in salary negotiations and assist the Board in collective 
bargaining and salary consultation with district employee groups; 

13. Serve as a member of the Board’s salary consultation and negotiations teams, and make 
recommendations to the Board on all issues; 

14. Direct the implementation and administration of all agreements resulting from the consultation or 
negotiation process; 

15. Develop and file a complete list of position descriptions, with job descriptions within each 
classification for all classes of personnel; review and change those descriptions as needed or directed 
by the Board; 
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16. Formulate and recommend for Board adoption such personnel policies as may be necessary for 
efficient functioning of the district staff; 

17. Make rules and reasonable regulations to govern routine matters and see that such rules and 
regulations are communicated to employees concerned; 

18. Resolve problems of operations and settle disputes referred through administrative channels; 

19. Work with staff organizations and committees in the development of sound personnel practices and 
procedures and provide for their implementation; 

20. Assume responsibility for the development, maintenance and operation of a constructive program of 
in-service, training and education for all school system employees. For this responsibility, the 
superintendent may employ lecturers, grant temporary leave from work, approve reimbursement for 
extension or college courses and develop professional library facilities as required, subject to Board 
approval; 

21. Recommend to the Board, the appointment, renewal, contract extension, contract nonrenewal, 
contract non-extension or dismissal of licensed district employees in accordance with state law, 
Board policy and the employee’s collective bargaining agreement, as applicable; 

22. Appoint, promote, demote or discharge classified and non-represented employees as provided by 
state law, Board policy, collective bargaining agreements and meet and confer agreements, as 
applicable; 

23. Assign or transfer all district employees in accordance with state law, Board policy and the 
employee’s collective bargaining agreement, as applicable; 

24. Evaluate the performance of all district administrative personnel in accordance with state law and 
Board policy, and make recommendations for those positions to the Board before March 15 of each 
year; 

25. Evaluate Provide for the performance evaluations of licensed and classified personnel in accordance 
with state law, Board policy and the employee’s collective bargaining agreement, as applicable; 

26. Assign and control the promotion of students; 

27. Maintain a continuous inventory of all district property, furniture, material and supplies; 

28. Recommend plans for repairs to district property and for new construction and see that all plans 
adopted by the Board are properly executed; 

29. Establish procedures to involve teachers, principals, supervisory personnel and representatives from 
student and community groups in the preparation and selection of courses of study and other 
instructional materials; 

30. Recommend instructional materials, instructional supplies and school equipment to be purchased by 
the district; 

31. Direct the preparation of the budget, prepare the budget message for presentation to the budget 
committee, supervise the administration of all fiscal policies of the district and serve as custodian of 
all district funds; 

32. Develop and recommend to the Board long-range plans for educational programs, facilities and 
financial resources that are consistent with population trends, district goals and community needs; 
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33. Direct the district in its relationships with federal, state and local government agencies; 

34. Cooperate with universities and colleges in their student-teacher training programs; 

35. Attend local, state and national meetings, conferences and workshops as deemed beneficial to the 
interests of the district; 

36. Visit, as may be required, all district schools as a regular part of a schedule and institute and carry 
out such regulations, as may be necessary, to attain their efficient operation; 

37. Direct the administrative staff in establishing and changing, as needed, school attendance area 
boundaries subject to Board approval; 

38. In cases of matters not specifically covered by Board policies, take appropriate action and report 
such action to the Board no later than the next regular Board meeting; 

39. Have other power and duties as may be approved by the Board, and as may be necessary to fulfill the 
functions of the office of superintendent. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.075 

ORS 342.143 

ORS 342.173 

ORS 342.850 

OAR 584-020-0000 - 0035 

OAR 584-046-0003 - 0024 

OAR 584-080-0151 

OAR 584-080-0152 

OAR 584-080-0161

 

Corrected 6/04/26 
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2. Approval of "on hold" policy in Section C: CHCA-Handbooks 
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Klamath Falls City Schools
Code: CHCA
Adopted: 10/09/06
Readopted: 3/06/17
Orig. Code(s): CHCA

Handbooks
(This is a change in practice. Policy states that all handbooks will be approved by the superintendent or 
designee. The handbooks will still be submitted to the board for review.) – on hold 11/10/25

In order that pertinent Board policies, administrative regulations, school rules and procedures may be 
known by all staff members, patrons, students and parents affected;, district administrators and principals 
are granted authority to issue staff and student/parent handbooks.

The It is essential that the contents of all handbooks must conform with districtwide board policies and 
administrative regulations. The publication shall bearIt is also important that all handbooks bearing the 
name of the district, or one of its schools, and be of a quality that reflects favorably on the district. The 
Board, therefore, expects all handbooks to be approved by the superintendent or designee before 
publication.

The Board will review and approve district student handbooks in order that the contents may be accorded 
the legal status of Board-approved policy and regulation. The superintendent will use his/her judgment as 
to whether other specific handbooks need Board approval. All handbooks published are to be made 
available to the Board for informational purposes.

END OF POLICY

Legal Reference(s):

ORS 332.107
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3. First Reading of OSBA policy rewrite section I 
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Klamath Falls City Schools 
 
Code: IA 

Adopted: 3/14/22 

Orig. Code(s): IA 

 

Instructional Goals 
 

In establishing an effective educational program as part of the students’ total education, the district 

recognizes the importance of developing a partnership that promotes the involvement of staff, parents and 

the community through such means as 21st Century Schools Councils, local school committees and 

advisory committees. 

 

The district is committed to a continual process of collaborative decision making and goal setting that 

supports the following characteristics: 

 

1. Provides equal and open access and educational opportunities for all students regardless of their 

linguistic background, culture, race, sex, sexual orientation, gender, capability or geographic 

location; 

2. Assumes that all students can learn and establishes high, specific skill and knowledge expectations, 

and recognizes individual differences at all instructional levels; 

3. Provides special education, compensatory education, linguistically and culturally appropriate 

education and other specialized programs to all students who need those services; 

4. Supports the physical and cognitive growth and development of students; 

5. Provides students with a solid foundation in the skills of reading, writing, problem solving and 

communication; 

6. Provides opportunities for students to learn, think, reason, retrieve information, use technology and 

work effectively alone and in groups; 

7. Provides for rigorous academic content standards and instruction in mathematics, science, language 

arts, history, geography, economics, civics, physical education, health, the arts and world languages; 

8. Provides students with an educational background to the end that they will function successfully in a 

constitutional republic, a participatory democracy and a multicultural nation and world; 

9. Provides students with the knowledge and skills that will provide the opportunities to succeed in the 

world of work, as members of families and as citizens; 

10. Provides students with the knowledge and skills that lead to an active, healthy lifestyle; 

11. Provides students with the knowledge and skills to take responsibility for their decisions and 

choices; 

12. Provides opportunities for students to learn through a variety of teaching strategies; 
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13. Emphasizes involvement of parents and community in the total education of students; 

14. Transports students safely to and from school; 

15. Ensures that the funds allocated to schools reflect the uncontrollable differences in costs facing each 

district; 

16. Ensures that local schools have adequate control of how funds are spent to best meet the needs of 

students in their communities; 

17. Provides for a safe, educational environment; 

18. Provides increased learning time; 

19. Provides each student an education experience that supports students’ academic growth beyond 

proficiency in academic content standards and encourages their attainment of challenging and 

aspirational individual goals; and 

20. Utilizes valid and reliable data for evaluating the success of curriculum, instruction, resource 

allocation and school improvement. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.025 

ORS 329.125 

ORS 336.067 

OAR 581-022-2030 

OAR 581-022-2315

 

House Bill 2056 (2021). 

Reviewed 2/09/26 
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Klamath Falls City Schools 
 
Code: IB 

Adopted: 3/06/17 

Readopted: 3/14/22 

Orig. Code(s): IB 

 

Freedom of Expression 
 

Students have a general right to freedom of expression within the school system. The district requires, 

however, that students exercise their rights fairly, responsibly and in a manner not disruptive to other 

individuals or to the educational process. 
 

Freedom of Student Inquiry and Expression 
 

1. Generally, students and student organizations are free to examine and discuss questions of interest to 

them and to express opinions publicly and privately within the school system, provided such 

examination and expression is fair and responsible and is not disruptive to other individuals or to the 

educational process. Students may support or oppose causes by orderly means which do not disrupt 

other individuals or the operation of the school. 

2. In the classroom, students are free to examine views offered in any course of study, provided such 

examination is expressed in a responsible manner. 

Freedom of Association 

 

Students are free to organize associations to promote their common interests. Student organizations should 

be open to all students. Membership criteria may not exclude students on the basis of age, race, religion, 

color, national origin, disability, marital status, familial status, parental status, linguistic background, 

culture, socioeconomic status, capability, geographic location, sex, sexual orientation or gender identity. 

Each student organization must have a staff advisor to counsel and, when necessary, supervise students in 

the organization. All student organizations must submit to the school a statement of purpose, criteria for 

membership, rules and procedures and a current list of officers. School administrators may establish 

reasonable rules and regulations governing the activity of student organizations. 
 

Publications K-8, Displays and Productions 

 

On occasion, materials such as leaflets, newsletters, cartoons and other items including displays and 

productions are prepared, produced and/or distributed by students as part of the educational process and 

free expression in an academic community. Materials may be reviewed by the administrator or may 

besubject to administrative review, restricted or prohibited, however, pursuant to legitimate educational 

concerns. Such concerns include: 

 

1. The material is or may be defamatory; 

2. The material is inappropriate based on the age, grade level and/or maturity of the audience; 

3. The material is poorly written, inadequately researched, biased or prejudiced; 

91



 

R10/05/21│LF 

 
Freedom of Expression – IB 

2-3 
 

4. Whether there is an opportunity for a named individual or named individuals to make a response; 

5. Whether specific individuals may be identified even though the material does not use or give names; 

6. The material is or may be otherwise generally disruptive to the school environment. Such disruption 

may occur, e.g.,for example, if the material uses, advocates or condones the use of profane language 

or advocates or condones the commission of unlawful acts; 

7. Students, parents and members of the public might reasonably perceive the materials to bear the 

sanction or approval of the districtdistricts. 

High School Student Journalists 
 

Generally, high school student journalists have the right to exercise freedom of speech and of the press in 

school-sponsored media. “School-sponsored media” means materials that are prepared, substantially 

written, published or broadcast by student journalists; that are distributed or generally made available, 

either free of charge or for a fee, to members of the student body; and that are prepared under the direction 

of a student media adviser. School-sponsored media does not include media intended for distribution or 

transmission solely in the classrooms in which they are produced. 

 

School-sponsored media prepared by student journalists are subject to reasonable time, place and manner 

restrictions, pursuant to state and federal law. School-sponsored media cannot contain material that: 
 

1. Is libelous or slanderous; 

2. Is obscene, pervasively indecent or vulgar; 

3. Is factually inaccurate or does not meet journalistic standards established for school-sponsored media; 

4. Constitutes an unwarranted invasion of privacy; 

5. Violates federal or state law or regulation; or 

6. So incites students as to create a clear and present danger of: 

a. The commission of unlawful acts on or off school premises; 

b. The violation of district policies or school policies; or 

c. The material and substantial disruption of the orderly operation of the school. A school official 

will base a forecast of material and substantial disruption on specific facts, including past 

experience in the school and current events influencing student behavior, and not on 

undifferentiated fear or apprehension. 

Modifications or removal of items may be appealed in writing to the superintendent. The superintendent 

shall schedule a meeting within three school days of receiving the written appeal. Those present at the 

meeting shall include the individual(s) making the appeal, the individual(s) who made the decision to 

modify or remove materials and the superintendent. At the superintendent’s discretion, the district’s legal 

counsel may also attend the meeting. The superintendent shall make a decision within three school days of 

the meeting. The superintendent’s decision shall be final and binding on all parties.  

If the complainant is not satisfied with the decision of the superintendent, the complainant may appeal to 

the Board under established district procedures. 
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Appeals 

Modifications or removal of items may be appealed in writing to the principal. The principal shall 

schedule a meeting within three school days of receiving the written appeal. Those present at the meeting 

shall include the individual(s) making the appeal, the individual(s) who made the decision to modify or 

remove materials and the principal. The principal will issue a decision within three school days of the 

conclusion of the meeting. 

An appeal of the principal’s decision may be submitted in writing to the superintendent within three school 

days of receipt of the principal’s decision. The superintendent will review the decision and at the 

superintendent’s discretion, may call a meeting and include the parties involved. At the superintendent’s 

discretion, the district’s legal counsel may also attend a meeting. The superintendent shall make a decision 

within three school days of the completed review or within three school days of a meeting, whichever 

occurs first. The superintendent’s decision shall be final and binding on all parties. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 174.100 

ORS 329.025 

ORS 332.072 

ORS 332.107 

ORS 336.477 

ORS 339.880 

ORS 339.885 

ORS 659.850 

OAR 581-021-0050 

OAR 581-021-0055

 

Equal Access Act, 20 U.S.C. §§ 4071-4074 (2018). 

Westside Cmty. Bd. of Educ. v. Mergens, 496 U.S. 226 (1990). 

Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988). 

U.S. CONST. amend. I; U.S. CONST. amend. XIV. 

OR. CONST., art. I, § 8. 

Corrected 2/09/26; Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IC/ICA 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IC/ICA 

 

School Year/School Calendar 
 

The Board will approve the school year calendar for the following year no later than at its April meeting 

following due consideration of the recommendation of the superintendent and the input from staff, parents 

and the community. After Board approval, any modification of the calendar will require Board action. 

 

The superintendent or designee will develop a school calendar that satisfies the requirements of Oregon 

Administrative Rule 581-022-2320. The calendar will include the number of student days/hours, number 

of workdayswork days for staff and holidays. The calendar will meet or exceed state requirements.. 

 

Any instructional hours/Ddays lost will may be made up to ensure that the state-required number of 

days/hours are met by the district. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 187.010 

ORS 243.650 

ORS 332.075(1)(a) 

ORS 332.107 

ORS 336.010 

 

OAR 581-022-2320

 

Corrected 2/09/26 
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Klamath Falls City Schools 
 
Code: ID 

Adopted: 10/11/93 

Readopted: 10/09/06; 3/06/17 

Orig. Code(s): ID 

 

School Day 
(merged into IC/ICA) 

The number of days of instruction and number of hours of instruction will be determined by the 

superintendent with final approval by the Board. The district may exceed state requirements. Starting and 

ending times for the school day will be established annually by the superintendent. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.075 

ORS 332.107 

 

OAR 581-022-1620

 

 

Corrected 2/09/26 
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Klamath Falls City Schools 
 
Code: IE 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IE 

 

Organization of Instruction 
(OSBA does not have a sample for this any longer) 

 

The district is organized on a K-12 grade-level. 

 

Multiple-level offerings may be established to meet the needs of students and continuous progress and 

individualized instruction. Instructional groupings will be organized as heterogeneously as possible to 

promote the attitudes and skills necessary for democratic citizenship. 

 

Any proposed substantial modification or change in the organization of instruction as adopted by the 

Board required final Board review and approval. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.025 

ORS 332.075 

ORS 332.107 

ORS 336.067 

 

OAR 581-021-0045 

OAR 581-021-0046 

OAR 581-022-0606 

OAR 581-022-0807 

OAR 581-022-1020 

OAR 581-022-1130 

OAR 581-022-1140 

OAR 581-022-1210 

OAR 581-022-1340 

OAR 581-022-1610

 

Corrected 2/09/26 

96

http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=oar-581-021
http://policy.osba.org/orsredir.asp?ors=oar-581-021


 

HR7/01/17│PH 

 
Curriculum Development – IF 

1-1 
 

Klamath Falls City Schools 
 
Code: IF 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IF 

 

Curriculum Development 
Senate Bill 1098 

The Board believes it is necessary to continually develop and modify the district’s curriculum to meet 

changing needs in technology and fields of knowledge, and to assure the full, rounded and continuing 

development of students. While keeping with the requirements of state law, the Board authorizes the 

superintendent, in consultation with staff, parents and the community, to review the curriculum 

periodically and to advise the Board on needed curriculum changes. 

 

The Board or a committee or administrator responsible for making a decision for regarding the use of, 

textbooks or other instructional materials must not prohibit the use of or refuse to approve the use of 

textbooks or instructional materials on the basis that the textbooks or instructional materials include a 

perspective, study or story of, or are created by, any individual or group identified in ORS 337.260. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 243.650 

ORS 332.075(1) 

ORS 336.035 

ORS 336.067 

 

OAR 581-021-0045 

OAR 581-021-0046 

OAR 581-022-2000 

OAR 581-022-2030 

OAR 581-022-2250 

OAR 581-022-2300 

OAR 581-022-2305 

OAR 581-022-2310 

OAR 581-022-2315

 

Reviewed 2/09/26; Corrected 5/07/26; Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IFCA 

Adopted:  

 

21st Century Schools Councils** 
 

The Board directs the superintendent to encourage community involvement in shared decision making and 

to foster the collaborative efforts of district personnel, students, parents and community members through 

21st Century Schools Councils, i.e., site council, at each school site. 

 

Additionally, the Board may, as deemed necessary for assisting in the administration of grants or for 

coordination of districtwide programs, establish a 21st Century Schools Council and/or other special 

committees at the district level for specific projects or issues. 

 

The establishment and charge of a 21st Century Schools Council shall not interfere with the duties, 

responsibilities and rights of the duly elected Board. 

 

Site Council Members 

 

A 21st Century Schools Council, i.e., site council, shall be composed of teachers, parents, classified 

employees and administrators or their designees as follows: 

 

1. Not more than half of the members shall be teachers; 

2. Not more than half of the members shall be parents or guardians of students attending that school; 

3. At least one member shall be a classified employee; 

4. One member shall be an administrator or designee. 

Other members may be designated by the site council from district patrons that include but are not limited 

to, local school committee members, business leaders, students and members of the community-at-large. 

 

Selection 

 

The members of a 21st Century Schools Council shall be selected as follows: 

 

1. Teachers shall be licensed teachers elected by licensed teachers at the school site; 

2. Classified employees shall be elected by classified employees at the school site; 

3. Parents shall be selected by parents of students attending the school, by a process to be defined by 

the Board; and 

4. Others shall be selected by the council. 

 

98



P 

R 

O 

P 

O 

S 

E 

D 

 

HR3/03/17│PH 

 
21st Century Schools Councils** – IFCA 

2-2 
 

Duties 

 

The duties of the 21st Century Schools Council shall include, but not be limited to: 

 

1. The development of plans to improve the professional growth of the school’s staff; 

2. The improvement of the school’s instructional program; 

3. The development and coordination of plans for the implementation of programs at the school in 

accordance with Oregon’s Educational Act for the 21st Century; 

4. The administration of grants-in-aid for the professional development of teachers and classified 

employees. 

If the Board determines that a school site is unable to fulfill the requirement of the 21st Century Schools 

Council as outlined in this policy, or if the needs of a school site require a different composition, the Board 

shall establish the 21st Century Schools Council in a manner that best meets the educational needs of the 

district. The 21st Century Schools Council may request a waiver of Board policy. A waiver request must 

be submitted in writing to the superintendent. The superintendent will submit the waiver request and a 

recommendation to the Board for final approval. A policy waiver request will be considered based on the 

district’s mission statement, philosophy, Board-adopted goals and effective schooling tenets. 

 

All 21st Century Schools Council decisions are subject to superintendent and Board review and approval, 

respectively. In no case will a 21st Century Schools Council, i.e., site council, abrogate any provision of 

the district’s collective bargaining agreements, district contracts or Board policy. 

 

All 21st Century Schools Council meetings shall follow the notice, meeting and record-keeping 

requirements of the Public Records and Meetings Law. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 192.660 to -192.690 

ORS 243.650 

ORS 243.782 

ORS 329.125 

ORS 329.704 

 

OAR 581-020-0100 to -0115 

OAR 581-020-0125 

OAR 581-020-0130

 

Added 2/09/26 

99

http://policy.osba.org/orsredir.asp?ors=ors-192
http://policy.osba.org/orsredir.asp?ors=ors-243
http://policy.osba.org/orsredir.asp?ors=ors-243
http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=oar-581-020
http://policy.osba.org/orsredir.asp?ors=oar-581-020
http://policy.osba.org/orsredir.asp?ors=oar-581-020


 

7/01/17│PH 

 
Curriculum Adoption Course Approval – IFD 

1-1 
 

Klamath Falls City Schools 
 
Code: IFD 

Adopted: 10/11/93 

Readopted: 10/09/06; 3/06/17 

Orig. Code(s): IFD 

 

Curriculum AdoptionCourse Approval 
  

Recommendations to add or delete courses resulting in a deviation from state standards shall be approved 

by the Board.  

 

Recommendations to add or delete courses within state standards shall require principal approval with 

review by the superintendent or designee and may be reported to the Board, but will not require Board 

approval. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.072 

ORS 332.075 

ORS 332.107 

ORS 336.035 

OAR 581-022-2000 

OAR 581-022-2030

 

Corrected 2/09/26 
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Klamath Falls City Schools 
 
Code: IFE 

Adopted:  

 

Curriculum Guides and Course Outlines 
 

Curriculum guides and course outlines will be written for all courses offered in the district. Academic 

content standards as adopted by the State Board of Education will be included. Teachers are expected to 

adhere closely to the course of study adopted by the district. Information regarding course offerings will be 

made available to all students and interested district patrons, upon request. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.075(1) 

ORS 336.035 

 

OAR 581-021-0045 

OAR 581-021-0046 

OAR 581-022-2000 

OAR 581-022-2030 

OAR 581-022-2250 

OAR 581-022-2300 

OAR 581-022-2305 

OAR 581-022-2310 

OAR 581-022-2315

 

Added 2/09/26 

101

http://policy.osba.org/orsredir.asp?ors=ors-332
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581


 

2/08/18│PH 

 
Religion and Schools – IGAC 

1-1 
 

Klamath Falls City Schools 
 
Code: IGAC 

Adopted: 3/06/17 

Readopted: 4/09/18 

Orig. Code(s): IGAC 

 

Religion and Schools 
 

Teachers shall be permitted to teach or present to students information concerning religions and religious 

beliefs, but teachers shall not promote or inhibit, openly or covertly or by subtlety, a particular religion, 

religious belief or nonreligious belief. 

 

Students and staff members may be excused from participating in programs or activities which are contrary 

to their religious beliefs without penalty. 

 

END OF POLICY 

 

Legal Reference(s): 
 
ORS 332.107 ORS 336.035

 

U.S. Const. amend. I. 

OR. CONST., art. I. 
Kennedy v. Bremerton Sch. Dist., 142 S. Ct. 2407 (2022). 

Reviewed 2/09/26 
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2/08/18│PH Recognition of Religious Beliefs and Customs – IGAC-AR 

1-2 
 

Klamath Falls City Schools 
 
Code: IGAC-AR 

Revised/Reviewed:  

 

Recognition of Religious Beliefs and Customs 
 

Observances of Religious Holidays 

 

The practice of the district shall be as follows: 

 

1. Holidays which have a religious and secular basis may be observed in the public schools; 

2. The historical and contemporary values and the origin of religious and secular holidays may be 

explained in an unbiased and objective manner without sectarian indoctrination; 

3. Music, art, literature and drama having religious themes or bases are permitted as part of school-

sponsored activities and programs if presented in a prudent and objective manner and as a traditional 

part of the cultural and religious heritage of the particular holiday; 

4. The use of religious symbols that are a part of a religious holiday is permitted as a teaching aid or 

resource provided such symbols are displayed as an example of the cultural and religious heritage of 

the holiday and are temporary in nature; 

5. The district’s calendar should be prepared to minimize conflicts with religious holidays. 

Religion in the Curriculum 

 

1. The district supports the inclusion of religious literature, music, drama and the arts in the curriculum 

and in school activities provided it is intrinsic to the learning experience in the various fields of 

study and is presented objectively. 

2. The emphasis on religious themes in the arts, literature and history should be only as extensive as 

necessary for a balanced and comprehensive study of these areas. 

3. Curriculum and instruction includes theories, views and precepts. 

4. Student-initiated expressions to questions or assignments which reflect their religious or 

nonreligious beliefs are permissible. For example, students are free to express religious or 

nonreligious belief in compositions, art forms, music, speech and debate. 

Traditional Observances 

 

Traditions are a cherished part of the community life and the district expresses an interest in maintaining 

those traditions which have had a significance to the community. 
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The practice of the district shall be as follows: 

 

1. A baccalaureate service is traditionally religious in nature and shall not be sponsored by the district. 

One or more community groups may hold a baccalaureate service on district property or in a district 

facility, but must conform to the current community use policy. 

2. A memorial service which is religious in nature shall not be sponsored by the district. One or more 

community groups or individuals may hold a memorial service on district property or in a district 

facility, but must conform to the current community use policy. 

Added 2/09/26 
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Klamath Falls City Schools 
 
Code: IGAI 

Adopted: 12/11/23 

Readopted: 1/08/24 

Orig. Code(s): IGAI 

 

Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases, Health Education** 
 
The district shall provide an age- appropriate, comprehensive plan of instruction focusing on human 
sexuality, HIV/AIDS and sexually transmitted infections and disease prevention in elementary and 
secondary schools as an integralinternal part of health education and other subjects. Course material and 
instruction for all human sexuality education courses that discuss human sexuality shall enhance a 
student’s understanding of sexuality as a normal and healthy aspect of human development. A part of the 
comprehensive plan of instruction shall provide age-appropriate child sexual abuse prevention instruction 
for students in kindergarten through grade 12. The district must provide a minimum of four instructional 
sessions annually; one instructional session is equal to one standard class period. In addition, the 
HIV/AIDS and sexually transmitted infections and disease prevention education and the human sexuality 
education comprehensive plan shall provide adequate instruction at least annually, for all students in 
grades 6 through 8 and at least twice during grades 9 through 12. 

Parents, teachers, school administrators, local health departmentdepartment’s staff, other community 
representatives and persons from the medical community who are knowledgeable of the latest scientific 
information and effective education strategies shall develop the plan of instruction and align it with the 
Oregon Health Education Standards and Benchmarks. 

The Board shall approve the plan of instruction and require that it be reviewed and updatedupdate 
biennially in accordance with new scientific information and effective educational strategies. 

Parents of minor students shall be notified in advance of any human sexuality or AIDSAID/HIV 
instruction. Any parent may request that their child be excused from that portion of the instructional 
program under the procedures set forth in Oregon Revised Statute (ORS) 336.035(2). 

The comprehensive plan of instruction shall include the following information that: 

1. Promotes abstinence for school-age youth and mutually monogamous relationships with an 
uninfected partner for adults; 

2. Allays those fears concerning HIV that are scientifically groundless; 

3. Is balanced and medically accurate; 

4. Provides balanced, and accurate information and skills-based instruction on risks and benefits of 
contraceptives, condoms and other disease reduction measures; 

5. Discusses responsible sexual behaviors and hygienic practices which may reduce or eliminate 
unintended pregnancy, exposure to HIV, hepatitis B/C and other sexually transmitted infections and 
diseases; 

6. Stresses the risks of behaviors such asthrough the sharing of needles or syringes for injecting illegal 
drugs and controlled substances; 

7. Discusses the characteristics of the emotional, physical and psychological aspects of a healthy 
relationship; 
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8. Discusses the benefits of delaying pregnancy beyond the adolescent years as a means to better 
ensure a healthy future for parents and their children. The student shall be provided with statistics 
based on the latest medical information regarding both the health benefits and the possible side 
effects of all forms of contraceptives including the success and failure rates for prevention of 
pregnancy, sexually transmitted infections and diseases; 

9. Stresses that HIV/STDs and hepatitisHepatitis B/C can be possible hazards of sexual contact; 

10. Provides students with information about Oregon laws that address young people’s rights and 
responsibilities relating to childbearing and parenting; 

11. Advises students of consequences of having sexual relations with persons younger than 18 years of 
age to whom they are not married; 

12. Encourages family communication and involvement and helps students learn to make responsible, 
respectful and healthy decisions; 

13. Teaches that no form of sexual expression or behavior is acceptable when it physically or 
emotionally harms oneself or others and that it is wrong to take advantage of or exploit another 
person; 

14. Teaches that consent is an essential component of healthy sexual behavior. Course material shall 
promote positive attitudes and behaviors related to healthy relationships and sexuality, and 
encourage active student bystander behavior; 

15. Teaches students how to identify and respond to attitudes and behaviors which contribute to sexual 
violence; 

16. Validates the importance of one’s honesty, respect for each person’s dignity and well-being, and 
responsibility for one’s actions; 

17. Uses inclusive materials and strategies that recognizes different sexual orientations, gender identities 
and gender expression; 

18. Includes information about relevant community resources, how to access these resources, and the 
laws that protect the rights of minors to anonymously access these resources; and. 

19. Is culturally inclusive. 

The comprehensive plan of instruction shall emphasize skillsskill-based instruction that: 

1. Assists students to develop and practice effective communication skills, development of self-esteem 
and ability to resist peer pressure; 

2. Provides students with the opportunity to learn about and personalize peer, media, technology and 
community influences that both positively and negatively impact their attitudes and decisions related 
to healthy sexuality, relationships and sexual behaviors, including decisions to abstain from sexual 
intercourse; 

3. Enhances students’ ability to access valid health information and resources related to their sexual 
health; 

4. Teaches how to develop and communicate sexual and reproductive boundaries; 

5. Is research based, evidence based or best practice; and 
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6. Aligns with the Oregon Health Education ContentContender Standards and Benchmarks. 

All sexuality education programs emphasize that abstinence from sexual intercourse, when practiced 
consistently and correctly, is the only 100 percent effective method against unintended pregnancy, 
sexually transmitted HIV and hepatitis B/C infection and other sexually transmitted infections and 
diseases. 
 
Abstinence is to be stressed, but not to the exclusion of contraceptives and condoms for preventing 
unintended pregnancy, HIV infection, hepatitis B/C infection and other sexually transmitted infections and 
diseases. Such courses are to acknowledge the value of abstinence while not devaluing or ignoring those 
students who have had or are having sexual relationships. Further, sexuality education materials, including 
instructional strategies, and activities must not, in any way use shame or fear-based tacticstactic. 
 
Materials and information shall be presented in a manner sensitive to the fact that there are students who 
have experienced, perpetrated or witnessed sexual abuse and relationship violence. 
 
The district’s health and sexuality education will provide information on menstrual health and will be 
inclusive and affirming of transgender, non-binary, intersex, and two spirit/indigiqueer students; be 
positive and not fear- or shame-based; be age-appropriate; be medically-accurate; be culturally responsive; 
and be accessible for students with disabilities. 
 
END OF POLICY 
 

Legal Reference(s): 

 

ORS 336.035 

ORS 336.059 

ORS 336.107 

ORS 336.455 - 336.474 

ORS 339.370 - 339.400 

 

OAR 581-021-0009 

OAR 581-021-0593 

OAR 581-022-2030 

OAR 581-022-2050 

OAR 581-022-2220

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGB 

Adopted: 10/11/93 

Readopted: 10/09/06; 3/06/17 

Orig. Code(s): IGB 

 

Special Instructional Programs** 
 

The Board recognizes that the educational goals of the district may be attained through diverse 

instructional approaches and endorses the development of a variety of special instructional programs 

through the cooperative effort of education, parents and students. 

 

A special instructional program is defined as a complete educational program for the student which 

provides a distinctive learning environment as a means of achieving the educational goals of the district. 

Special instructional programs may differ from one another in terms of instruction, methodology, specific 

curriculum content, time and place for learning, interpersonal relationships of students and adults, methods 

of evaluation and relative priorities placed on educational goals. Special instructional programs may be 

available to students, teachers and parents by choice. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 

ORS 336.092 - 336.183 

ORS 336.505 - 336.525 

 

OAR 581-021-0071 

OAR 581-022-1020 

OAR 581-022-1210 

OAR 581-022-1350

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBA 

Adopted: 4/14/08 

Readopted: 3/06/17 

Orig. Code(s): IGBA 

 

Students with Disabilities - Child Identification Procedures** 
 

The district implements an ongoing system to locate, identify and evaluate all children birth to age 21 

residing within its jurisdiction who have disabilities and need early intervention, early childhood special 

education (EI/ECSE) or special education services. (EI/ECSE). For preschool children the district is 

responsible for the evaluation(s) used to determine eligibility; the designated referral and evaluation 

agency Early Childhood Intervention (ECI) is responsible for determining the eligibility of children for 

EI/ECSE services in accordance with Oregon Administrative Rule (OAR) 581-015-2100. The district 

identifies all children with disabilities, regardless of the severity of their disabilities, including those who 

are: 

 

1. Highly mobile, such as migrant and homeless children; 

2. Wards of the state; 

3. Native American1Indian preschool children living on reservations; 

4. Suspected of having a disability even though they have not failed, been retained in a course or a 

grade, and are advancing from grade to grade; 

5. Home schooled; 

6. Resident and nonresident students, including residents of other states, attending aAttending private 

school (religious or secular) school located within the boundaries of the district; 

7. Attending a public charter school located in the district; 

8. Below the age of compulsory school attendance who are not enrolled in a public or private school 

program; and; or 

9. Above the age of compulsory school attendance who have not graduated from high school with a 

regular high school diploma and have not completed the school year in which they reach their 21st 

birthday. 

The district determines residency in accordance with Oregon Revised Statutes (ORS) Chapter 339 and, for 

the purposes of public charter school students with disabilities, in accordance with ORS Chapter 338 and 

ORS Chapter 339. The district enrolls all students who are five on or beforeby September 1 of the current 

school year. Students with disabilities are eligible to enroll in the district through the school year in which 

they reach the age of 21 if they have not graduated with a regular high school diploma. 

 

 
1 The Individuals with Disabilities Education Act uses the term “Indian.” 
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The district shall annually submit data to the Oregon Department of Education (ODE) regarding the 

number of resident students with disabilities who have been identified, located and evaluated and are 

receiving special education and related services. The district conducts an annual count of the total number 

of private school children attending private schools located within the boundaries of the district, and a 

count of all children with disabilities attending private schools located within the boundaries of the district, 

in accordance with OAR 581-015-2465. The district reports any additional data to ODE as required by the 

ODE to meet the requirements of federal or state law and the applicable reporting dates. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.075 

ORS 338.165 

ORS 339.115 - 339.137 

ORS 343.151 

ORS 343.157 

ORS 343.193 

ORS 343.221 

ORS 343.517 

ORS 343.533 

 

OAR 581-015-2040 

OAR 581-015-2045 

OAR 581-015-2080 

OAR 581-015-2085 

OAR 581-015-2190 

OAR 581-015-2195 

OAR 581-015-2315 

OAR 581-015-2480 

OAR 581-021-0029 

OAR 581-022-2315

 

Individuals with Disabilities Education Act (IDEA), 20 U.S.C. § 1412(a)(3) (2012). 

Early Intervention Program for Infants and Toddlers with Disabilities, 34 C.F.R. Part 303 (2017). 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. § 300.111 (2017). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBA-AR 

Adopted: 4/14/08 

Readopted: 3/06/17 

Orig. Code(s): IGBA-AR 

 

Students with Disabilities – Child Identification Procedures** 
 

1. The district’s child findChild Find efforts include: 

a. Public awareness. District child findfund activities involve local media resources and direct 

contact activities, such as presentations at community meetings, business group meetings, 

services agencies or advocacy organizations. 

(1) The district provides information about special education services in the district and the 

district’s special education referral process to public and private facilities and public 

charter schools located in the district, including day care centers, homeless shelters, 

group homes, local or regional correctional facilitiescounty jails, hospitals, medical 

officesofficer and other facilities that serve children birth to 21 years of ageold. 

(2) The district provides information aboutab out special education services and how to 

make a referral to any migrant education programs operating in the district. 

b. Notice of confidentiality. Before any major child find activity, the district publishes notice in 

newspapers or other media, or both, informing parents that confidentiality requirements apply 

to these activities. Circulation for this notice must be adequate to inform parents within the 

district’s jurisdiction. 

c. Staff awareness. The district ensures that staff are knowledgeable of the characteristics of 

disabilities and the referral procedures for students, including preschool children, suspected of 

having disabilities. 

d. Communication to parents. District staff shall inform parents about the availability of special 

education services in the district and provide them with information about initiating referral for 

special education evaluation, including the information about early intervention/early 

childhood special education services (EI/ECSE) and the designated referral and evaluation 

agencies with which the district collaborates. 

2. Private School Children with Disabilities: 

a. The district’s child find system applies to children, including those children who are residents 

of another state, that are enrolled by their parents in private schools, located within the 

boundaries of the district. 

b. The district’s child find activities for private school students enrolled by their parents in 

private schools are similar to, and completed within a comparable time period, as child find 

activities for students in district public schools. 

c. The district does not include the cost of conducting child find activities for private school 

students, including individual evaluations, in determining whether it has spent a proportionate 

share of its federal Individuals with Disabilities Education Act (IDEA) funds on parentally-

placed school students with disabilities. 
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d. The district consults with private school representatives and parents of private school students 

with disabilities about how to carry out these child find activities, including: 

(1) How private school children suspected of having a disability can participate equitably; 

and 

(2) How parents, teachers and private school officials will be informed of the process. 

e. The district child find process for parentally-placed private school students ensures the 

equitable participation of parentally-placed private school students with disabilities and an 

accurate count of such children. 

3. Home-Sschooled Students with Disabilities: 

a. The district collaborates with the education service district that serves the district to ensure that 

the district responds promptly to information about home-schooled students with suspected 

disabilities. 

b. The district collaborates with home schooling organizations in the district’s jurisdiction and 

provides information about special education services in the district and how to make a 

referral. 

c. If the district has reason to suspect that a homeschooled student has a disability, the district 

will obtain parent consent for initial evaluation. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAB/JO 

Adopted: 9/10/12 

Readopted: 3/06/17 

Orig. Code(s): IGBAB/JO 

 

Education Records/Records of Students with Disabilities** 
 

“Education records” are those records maintained by the district that are directly related to a student. 

 

The primary reason for the keeping and maintaining of education records for students is to help the 

individual student in his/her educational development by providing pertinent information for the student, 

his/her teachers and his/her parents. These records also serve as an important source of information to 

assist students in seeking productive employment and/or post-high school education. 

 

The district shall maintain confidential education records of students in a manner that conforms with state 

and federal laws and regulations. 

 

Information recorded on official education records should be carefully selected, accurate, verifiable and 

should have a direct and significant bearing upon the student’s educational development. 

 

The district annually notifies parents or adult students that it forwards educational records requested by an 

educational agency or institution in which the student seeks to enroll or receive services, including special 

education evaluation services. 

 

The district may impose certain restrictions and/or penalties until fees, fines or damages are paid. Records 

requested by another district to determine a student’s appropriate placement may not be withheld. Students 

or parents will receive written notice at least 10 days in advance of any restrictions and/or penalties to be 

imposed until the debt is paid. The notice will include the reason the student owes money to the district, an 

itemization of the fees, fines or damages owed and the right of parents to request a hearing. The district 

may pursue fees, fines or damages through a private collection agency or other method available to the 

district. The district may waive fees, fines and charges if the student or parents cannot pay, the payment of 

the debt could impact the health and safety of the student or if the cost of collection would be more than 

the total collected or there are mitigating circumstances, as determined by the superintendent. 

 

The district shall comply with a request from parents or an adult student to inspect and review records 

without unnecessary delay. The district provides to parents of a student with a disability or to an adult 

student with a disability the opportunity at any reasonable time to examine all of the records of the district 

pertaining to the student’s identification, evaluation, educational placement and free appropriate public 

education. The district provides parents or an adult student, on request, a list of the types and locations of 

education records collected, maintained and used by the district. 

The district annually notifies parents of all students, including adult students, currently in attendance that 

they have to right to: 

 

1. Inspect and review the student’s records; 
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2. Request the amendment of the student’s educational records to ensure that they are not inaccurate, 

misleading or otherwise in violation of the student’s privacy or other rights; 

3. Consent to disclosures of personally identifiable information contained in the student’s education 

records, except to the extent that the student educational record rules authorize disclosure without 

consent. (See Board policy JOB –- Personally Identifiable Information.); 

4. File with the U.S. Department of Education a complaint concerning alleged failures by the district to 

comply with the requirements of the Family Educational Rights and Privacy Act; and 

5. Obtain a copy of the district’s education records policy. 

TheRegarding records to be released to district officials within the agency, the district’s notice includes 

criteria for determining legitimate educational interest and the criteria for determining which school 

officials within the agency have legitimate educational interests. School officials may also include a 

volunteer or contractor who performs an institutional service on behalf of the school. 

 

The district annually notifies parents and adult students of what it considers to be directory information 

and the disclosure of such. (See Board policy JOA - Directory Information.) 

 

The district shall give full rights to education records to either parent, unless the district has been provided 

legal evidence that specifically revokes these rights. Once the student reaches age 18, those rights transfer 

to the student. 

 

A copy of this policy and administrative regulation shall be made available upon request to parents and 

students 18 years of age or older or an emancipated student and the general public. 

 

Records requested by another district to determine a student’s appropriate placement may not be withheld. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS  30.864 

ORS 107.154 

ORS 326.565 

ORS 326.575 

ORS 326.580 

ORS 339.270 

ORS 343.177(3) 

 

OAR 166-400-0010 to -166-400-0065 

OAR 581-021-0220 to -0430 

OAR 581-022-2260 

OAR 581-022-2270

 

Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1419 (2012). 

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2012); Family Educational Rights and Privacy, 34 

C.F.R. Part 99 (2017). 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. § 300.501 (2017). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAB/JO-AR 

Adopted: 11/04/13 

Readopted: 3/06/17 

Orig. Code(s): IGBAB/JO-AR 

 

Education Records/Records of Students with Disabilities Management 
Corrected 

1. Student Education Record 

Student education records are those records that are directly related to a student and maintained by 

the district, or by a party acting for the district; however, this does not include the following: 

 

a. Records of instructional, supervisory and administrative personnel and educational personnel 

ancillary to those persons that are kept in the sole possession of the maker of the record, used 

only as a personal memory aid, and are not accessible or revealed to any other person except a 

temporary substitute for the maker of the record; 

b. Records of the law enforcement unit of the district subject to the provisions of Oregon 

Administrative Rule (OAR) 581-021-0225; 

c. Records relating to an individual who is employed by the district that are made and maintained 

in the normal course of business, whichthat relate exclusively to the individual in that 

individual’s capacity as an employee and that are not available for use for any other purpose. 

Records relating to an individual in attendance at the district who is employed as a result of 

his/her status as a student, are education records and are not excepted under this section; 

d. Records on a student who is 18 years of age or older, or is attending an institution of 

postsecondary education, that are: 

(1) Made or maintained by a physician, psychiatrist, psychologist or other recognized 

professional or paraprofessional acting in ahis/her professional capacity or assisting in a 

paraprofessional capacity; 

(2) Made, maintained or used only in connection with treatment of the student; and 

(3) Disclosed only to individuals providing the treatment. For purposes of this definition, 

“treatment” does not include remedial educational activities or activities that are part of 

the program of instruction at the district. 

e. Records that only contain information relating to activities in which an individual engaged 

after the individualhe/she is no longer a student at the district; 

f. Medical or nursing records which are made or maintained separately and solely by a licensed 

health-care professional who is not employed by the district, and which are not used for 

education purposes or planning. 

The district shall keep and maintain a permanent record on each student which includes the: 

 

a. Name and address of the educational agency or institution; 

b. Full legal name of the student; 

c. Student’s birth date and place of birth; 

d. Name of parents/guardians; 
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e. Date of entry into thein school; 

f. Name of school previously attended; 

g. Courses of study and marks received; 

h. Data documenting a student’s progress toward achievement of state standards and must 

include a student’s Oregon State Assessment results; 

i. Credits earned; 

j. Attendance; and 

k. Date of withdrawal from school.; and 

l. Such additional information as the district may prescribe. 

The district may also request the social security number of the student and will include the social 

security number on the permanent record only if the eligible student or parent complies with the 

request. The request shall include notification to the eligible student or the student’s parent(s) that 

the provision of the social security number is voluntary and notification of the purpose for which the 

social security number will be used. 

 

The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or 

keep a duplicate copy of the permanent records in a safe depository in another district location. 

 

2. Confidentiality of Student Records 

a. The district shall keep confidential any record maintained on a student in accordance with 

OAR 581-021-0220 through 581-021-0430. 

b. Each district shall protect the confidentiality of personally identifiable information at 

collection, storage, disclosure and destruction stages. 

c. Each district shall identify one official to assume responsibility for ensuring the confidentiality 

of any personally identifiable information. 

d. All persons collecting or using personally identifiable information shall receive training or 

instruction on state policies and procedures. 

3. Rights of Parents and Eligible Students 

The district shall annually notify parents and eligible students through the district student/parent 

handbook or any other means that are reasonably likely to inform the parents or eligible students of 

their rights. This notification shall state that the parent(s) or an eligible student has a right to: 

 

a. Inspect and review the student’s education records; 

b. Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading or otherwise in violation of the student’s privacy or other rights; 

c. Consent to disclosures of personally identifiable information contained in the student’s 

education records, except to the extent that the applicable state or federal law authorizes 

disclosure without consent; 

d. Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United States 

Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged failures by 

the district to comply with the requirements of federal law; and 

e. Obtain a copy of the district policy with regard to student education records. 
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The notification shall also inform parents or eligible students that the district forwards education 

records requested under OAR 581-021-0255. The notification shall also indicate where copies of the 

district policy are located and how copies may be obtained. 

 

If the eligible student or the student’s parent(s) has a primary or home language other than English, 

or has a disability, the district shall provide effective notice. 

 

These rights shall be given to either parent unless the district has been provided with specific written 

evidence that there is a court order, state statute or legally binding document relating to such matters 

as divorce, separation or custody that specifically revokes these rights. 

 

When a student becomes an eligible student, which is defined as a student who has reached 18 years 

of age or is attending only an institution of postsecondary education and is not enrolled in a 

secondary school, the rights accorded to, and the consent required of, the parents transfer from the 

parents to the student. Nothing prevents the district from giving students rights in addition to those 

given to parents. 

 

4. Parent’s or Eligible Student’s Right to Inspect and Review 

The district shall permit an eligible student or student’s parent(s) or a representative of a parent or 

eligible student, if authorized in writing by the eligible student or student’s parent(s), to inspect and 

review the education records of the student, unless the education records of a student contain 

information on more than one student. In that case the eligible student or student’s parent(s) may 

inspect, review or be informed of only the specific information about the student. 

 

The district shall comply with a request for access to records: 

 

a. Within a reasonable period of time and without unnecessary delay; 

b. For children with disabilities before any meeting regarding an individualized education 

program (IEP), or any due process hearing, or any resolution session related to a due process 

hearing1; 

c. In no case more than 45 days after it has received the request. 

The district shall respond to reasonable requests for explanations and interpretations of the student’s 

education record. 

 

The parent(s) or an eligible student shall comply with the following procedure to inspect and review 

a student’s education record: 

 

a. Provide a written, dated request to inspect a student’s education record; and 

b. State the specific reason for requesting the inspection. 

The written request will be permanently added to the student’s education record. 

 

 
1 Records must be provided without undue delay, which may not exceed 10 business days from the date of the request for the 

records. Records may be redacted only to the extent necessary to protect personally identifiable information of other children 

unless disclosure is authorized by law or court order. 
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The district shall not destroy any education record if there is an outstanding request to inspect and 

review the education record. 

 

While the district is not required to give an eligible student or student’s parent(s) access to treatment 

records under the definition of “education records” in OAR 581-021-0220(6)(b)(D), the eligible 

student or student’s parent(s) may, at theirhis/her expense, choosehave those records reviewed by a 

physician or other appropriate professional and have those records reviewed.of his/her choice. 

 

If an eligible student or student’s parent(s) so requests, the district shall give the eligible student or 

student’s parent(s) a copy of the student’s education record. The district may recover a fee for 

providing a copy of the record, but only for the actual costs of reproducing the record unless the 

imposition of a fee effectively prevents a parent or eligible student from exercising the right to 

inspect and review the student’s educational records. The district may not charge a fee to search for 

or to retrieve the education records of a student. 

 

The district shall not provide the eligible student or student’s parent(s) with a copy of test protocols, 

test questions and answers and other documents described in Oregon Revised Statutes (ORS) 

192.345501(4) unless authorized by federal law. 

 

The district will maintain a list of the types and locations of education records maintained by the 

district and the titles and addresses of officials responsible for the records. 

Student’s education records will be maintained at the school building at which the student is in 

attendance except for special education records which may be located at another designated location 

within the district. The administrator/principal or his/her designee shall be the person responsible for 

maintaining and releasing the education records. 

 

5. Release of Personally Identifiable Information 

Personally identifiable information shall not be released without prior written consent of the eligible 

student or student’s parent(s) except in the following cases: 

 

a. The disclosure is to other school officials, including teachers, within the district who have a 

legitimate educational interest. 

As used in this section, “legitimate educational interest” means a district official employed by 

the district as an administrator, supervisor, instructor or staff support member; a person serving 

on a school board who needs to review an educational record in order to fulfill theirhis or her 

professional responsibilities, as delineated by their job description, contract or conditions of 

employment. Contractors, consultants, volunteers or other parties to whom an agency or 

institution has outsourced institutional services or functions may be considered a school 

official provided that party performs an institutional service or function for which the district 

would otherwise use employees, is under the direct control of the district with respect to the 

use and maintenance of education records, and is subject to district policies concerning the 

redisclosure of personally identifiable information. 
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The district shall maintain, for public inspection, a listing of the names and positions of 

individuals within the district who have access to personally identifiable information with 

respect to students with disabilities. 

b. The disclosure is to officials of another school within the district; 

c. The disclosure is to authorized representatives of: 

The U.S. Comptroller General, U.S. Attorney General, U.S. Secretary of Education or state 

and local education authorities or the Oregon Secretary of State Audits Division in connection 

with an audit or evaluation of federal or state-supported education programs, or the 

enforcement of or compliance with federal or state-supported education programs, or the 

enforcement of or compliance with federal or state regulations. 

d. The disclosure is in connection with financial aid for which the student has applied or which 

the student has received, if the information is necessary for such purposes as to: 

(1) Determine eligibility for the aid; 

(2) Determine the amount of the aid; 

(3) Determine the conditions for the aid; or 

(4) Enforce the terms and condition of the aid. 

As used in this section “financial aid” means any payment of funds provided to an individual 

that is conditioned on the individual’s attendance at an educational agency or institution. 

e. The disclosure is to organizations conducting studies for, or on behalf of, the district to: 

(1) Develop, validate or administer predictive tests; 

(2) Administer student aid programs; or 

(3) Improve instruction. 

The district may disclose information under this section only if disclosure is to an official 

listed in paragraph (c) above and who enters into a written agreement with the district that: 

 

(1) Specifies the purpose, scope and duration of the study and the information to be 

disclosed; 

(2) Limits the organization to using the personally identifiable information only for the 

purpose of the study; 

(3) The study is conducted in a manner that does not permit personal identification of 

parents or students by individuals other than representatives of the organization; and 

(4) The information is destroyed when no longer needed for the purposes for which the 

study was conducted. 

For purposes of this section, the term “organization” includes, but is not limited to, federal, 

state and local agencies, and independent organizations. 

f. The district may disclose information under this section only if the disclosure is to an official 

listed in paragraph (c) above who is conducting an audit related to the enforcement of or 

compliance with federal or state legal requirements and who enters into a written agreement 

with the district that: 

(1) Designates the individual or entity as an authorized representative; 

(2) Specifies the personally identifiable information being disclosed; 
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(3) Specifies the personally identifiable information being disclosed in the furtherance of an 

audit, evaluation or enforcement or compliance activity of the federal or state -supported 

education programs; 

(4) Describes the activity with sufficient specificity to make clear it falls within the audit or 

evaluation exception; this must include a description of how the personally identifiable 

information will be used; 

(5) Requires information to be destroyed when no longer needed for the purpose for which 

the study was conducted; 

(6) Identifies the time period in which the personally identifiable information must be 

destroyed; and 

(7) Establishes policies and procedures which are consistent with Family Education Rights 

and Privacy Act (FERPA) and other federal and state confidentiality and privacy 

provisions to ensure the protection of the personally identifiable information from 

further disclosure and unauthorized use. 

g. The disclosure is to accrediting organizations to carry out their accrediting functions; 

h. The disclosure is to comply with a judicial order or lawfully issued subpoena. The district may 

disclose information under this section only if the district makes a reasonable effort to notify 

the eligible student or student’s parent(s) of the order or subpoena in advance of compliance, 

unless an order or subpoena of a federal court or agency prohibits notification to the parent(s) 

or student; 

i. The disclosure is to comply with a judicial order or lawfully issued subpoena when the parent 

is a party to a court proceeding involving child abuse and neglect or dependency matters; 

j. The disclosure is to the parent(s) of a dependent student, as defined in Section 152 of the 

Internal Revenue Code of 1986; 

k. The disclosure is in connection with a health or safety emergency. The district shall disclose 

personally identifiable information from an education record to law enforcement, child 

protective services and health-care professionals, and other appropriate parties in connection 

with a health and safety emergency if knowledge of the information is necessary to protect the 

health and safety of the student or other individuals. If the district determines that there is an 

articulable and significant threat, the district will document the information available at that 

time of determination and the rationale basis for the determination for the disclosure of the 

information from the educational records. 

In making a determination whether a disclosure may be made under the health or safety 

emergency, the district may take into account the totality of the circumstances pertaining to a 

threat to the health or safety of a student or other individuals. As used in this section a “health 

or safety emergency” includes, but is not limited to, law enforcement efforts to locate a child 

who may be a victim of kidnap, abduction or custodial interference and law enforcement or 

child protective services efforts to respond to a report of child abuse or neglect pursuant to 

applicable state law, or other such reasons that the district may in good faith determine a health 

or safety emergency; 

l. The disclosure is information the district has designated as “directory information” (See Board 

policy JOA – Directory Information.); 

m. The disclosure is to the parent(s) of a student who is not an eligible student or to an eligible 

student; 

n. The disclosure is to officials of another school, school system, institution of postsecondary 

education, an education service district (ESD), state regional program or other educational 
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agency that has requested the records and in which the student seeks or intends to enroll or is 

enrolled or in which the student receives services. The term “receives services” includes, but is 

not limited to, an evaluation or reevaluation for purposes of determining whether a student has 

a disability; 

o. The disclosure is to the Board during an executive session pursuant to ORS 332.061; 

p. The disclosure is to a caseworker or other representative, who has the right to access the 

student’s case plan, of a state or local child welfare agency or tribal organization that are 

legally responsible for the care and protection of the student, provided the personally 

identifiable information will not be disclosed unless allowed by law. 

The district will use reasonable methods to identify and authenticate the identity of the parents, 

students, school officials, and any other parties to whom the district discloses personally 

identifiable information from educational records. 

6. Record-Keeping Requirements 

The district shall maintain a record of each request for access to and each disclosure of personally 

identifiable information from the education records of each student. Exceptions to the record-

keeping requirements shall include the parent, eligible student, school official or his/her assistant 

responsible for custody of the records and parties authorized by state and federal law for auditing 

purposes. The district shall maintain the record with the education records of the student as long as 

the records are maintained. For each request or disclosure the record must include: 

 

a. The party or parties who have requested or received personally identifiable information from 

the education records; and 

b. The legitimate interests the parties had in requesting or obtaining the information. 

The following parties may inspect the record of request for access and disclosure to a student’s 

personally identifiable information: 

a. The parent(s) or an eligible student; 

b. The school official or his/her assistants who are responsible for the custody of the records; 

c. Those parties authorized by state or federal law for purposes of auditing the record-keeping 

procedures of the district. 

7. Request for Amendment of Student’s Education Record 

If an eligible student or student’s parent(s) believes the education records relating to the student 

contain information that is inaccurate, misleading or in violation of the student’s rights of privacy or 

other rights, the student or parent(s)he/she may ask the building level principal where the record is 

maintained to amend the record. 

 

The principal shall decide, after consulting with the necessary staff, whether to amend the record as 

requested within a reasonable time after the request to amend has been made. 

 

The request to amend the student’s education record shall become a permanent part of the student’s 

education record. 
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If the principal decides not to amend the record as requested, the eligible student or the student’s 

parent(s) shall be informed of the decision and of ahis/her right to appeal the decision by requesting 

a hearing. 

8. Hearing Rights of Parents or Eligible Students 

If the building level principal decides not to amend the education record of a student as requested by 

the eligible student or the student’s parent(s), the eligible student or student’s parent(s) may request a 

formal hearing for the purpose of challenging information in the education record as inaccurate, 

misleading or in violation of the privacy or other rights of the student. The district shall appoint a 

hearings officer to conduct the formal hearing requested by the eligible student or student’s parent. 

The hearing may be conducted by any individual, including an official of the district, who does not 

have a direct interest in the outcome of the hearing. The hearings officer will establish a date, time 

and location for the hearing, and give the student’s parent or eligible student notice of date, time and 

location reasonably in advance of the hearing. The hearing will be held within 10 working days of 

receiving the written or verbal request for the hearing. 

 

The hearings officer will convene and preside over a hearing panel consisting of: 

 

a. The principal or his/her designee; 

b. A member chosen by the eligible student or student’s parent(s); and 

c. A disinterested, qualified third party appointed by the superintendent. 

The parent or eligible student may, at his/her own expense, choosebe assisted or represented by one 

or more individuals to assist or represent themof his/her own choice, including an attorney. The 

hearing shall be private. Persons other than the student, parent, witnesses and counsel shall not be 

admitted. The hearings officer shall preside over the panel. The panel will hear evidence from the 

school staff and the eligible student or student’s parent(s) to determine the point(s) of disagreement 

concerning the records. Confidential conversations between a licensed employee or district 

counselor and a student shall not be part of the records hearing procedure. The eligible student or 

student’s parent(s) has the right to insert written comments or explanations into the record regarding 

the disputed material. Such inserts shall remain in the education record as long as the education 

record or a contested portion is maintained and exists. The panel shall make a determination after 

hearing the evidence and make its recommendation in writing within 10 working days following the 

close of the hearing. The panel will make a determination based solely on the evidence presented at 

the hearing and will include a summary of the evidence and the reason for the decision. The findings 

of the panel shall be rendered in writing not more than 10 working days following the close of the 

hearing and submitted to all parties. 

 

If, as a result of the hearing, the panel decides that the information in the education record is not 

inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall 

inform the eligible student or the student’s parent(s) of the right to place a statement in the record 

commenting on the contested information in the record or stating why there is disagreementhe/she 

disagrees with the decision of the panel. If a statement is placed in an education record, the district 

will ensure that the statement: 

 

a. Is maintained as part of the student’s records as long as the record or a contested portion is 

maintained by the district; and 
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b. Is disclosed by the district to any party to whom the student’s records or the contested portion 

are disclosed. 

If, as a result of the hearing, the panel decides that the information is inaccurate, misleading or 

otherwise in violation of the privacy or other rights of the student, it shall: 

 

a. Amend the record accordingly; and 

b. Inform the eligible student or the student’s parent(s) of the amendment in writing. 

9. Duties and Responsibilities When Requesting Education Records 

The district shall, within 10 days of a student seeking initial enrollment in or services from the 

district, notify the public or private school, ESD, institution, agency, or detention facility or youth 

care center in which the student was formerly enrolled, and shall request the student’s education 

records. 

 

10. Duties and Responsibilities When Transferring Education Records 

The district shall transfer originals of all requested student education records, including any ESD 

records, relating to the particular student to the new educational agency when a request to transfer 

the education records is made to the district. The transfer shall be made no later than 10 days after 

receipt of the request. For students in substitute care programs, the transfer must take place within 

five days of a request. Readable copies of the following documents shall be retained: 

 

a. The student’s permanent records, for one year; 

b. Such special education records as are necessary to document compliance with state and federal 

audits, for five years after the end of the school year in which the original was created. In the 

case of records documenting speech pathology and physical therapy services, until the student 

reaches age 21 or 5 years after last seen, whichever is longer. 

Note: Education records shall not be withheld for student fees, fines and charges if requested in 

circumstances described in ORS 326.575 and applicable rules of the State Board of Education or 

such records are requested for use in the appropriate placement of a student. 

 

123



 

R6/06/13│PH 

 
Education Records/Records of Students with Disabilities Management – 

IGBAB/JO-AR 

10-10 
 

Disclosure Statement 
Required for use in collecting personally identifiable information  

related to social security numbers. 
 

On any form that requests the social security number (SSN), the following statement shall appear just 
above the space for the SSN: 
 

“Providing your social security number (SSN) is voluntary. If you provide it, the district will use 
your SSN for record-keeping, research, and reporting purposes only. The district will not use your 
SSN to make any decision directly affecting you or any other person. Your SSN will not be given to 
the general public. If you choose not to provide your SSN, you will not be denied any rights as a 
student. Please read the statement on the back of this form that describes how your SSN will be used. 
Providing your SSN means that you consent to the use of your SSN in the manner described.” 

 
On the back of the same form, or attached to it, the following statement shall appear: 
 

“OAR 581-021-0250 (1)(j) authorizes districts to ask you to provide your social security number 
(SSN). The SSN will be used by the district for reporting, research and record keeping. Your SSN 
will also be provided to the Oregon Department of Education. The Oregon Department of Education 
gathers information about students and programs to meet state and federal statistical reporting 
requirements. It also helps districts and the state research, plan and develop educational programs. 
This information supports the evaluation of educational programs and student success in the 
workplace.” 

 
The district and Oregon Department of Education may also match your SSN with records from other 
agencies as follows: 
 

The Oregon Department of Education uses information gathered from the Oregon Employment 
Division to learn about education, training and job market trends. The information is also used for 
planning, research and program improvement. 

 
State and private universities, colleges, community colleges and vocational schools use the 
information to find out how many students go on with their education and their level of success. 

 
Other state agencies use the information to help state and local agencies plan educational and 
training services to help Oregon citizens get the best jobs available. 

 
Your SSN will be used only for statistical purposes as listed above. State and federal law protects the 
privacy of your records. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAC 

Adopted: 9/11/17 

Readopted: 10/09/17 

Orig. Code(s): IGBAC 

 

Special Education - Personnel 
 

Consistent with Teacher Standards and Practices Commission (TSPC) requirements, the district’s 

personnel are appropriately and adequately prepared to implement special education and related services, 

and have the content knowledge and skills to serve children with disabilities. 

 

The district takes measurable steps to recruit, hire, train and retain personnel who are appropriately 

licensed and endorsed by TSPC, to provide special education and related services to children with 

disabilities. 

 

The district’s plan for providing personnel development programs in the district is found in Board policy 

GCL/GDL - Staff Development. 

 

END OF POLICY 

 

Legal Reference(s): 

 

OAR 584-220-0180 OAR 584-220-0185

 

Individuals with Disabilities Education Act 20 U.S.C. § 1412(a)(14)(D) and 20 U.S.C. § 1413(a)(3) (2012). 

Assistance to States for the Education of Children with Disabilities 34 C.F.R. § 300.156(d) and 34 C.F.R. § 300.207 (2017). 

Reviewed 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAE 

Adopted: 4/14/08 

Readopted: 3/06/17 

Orig. Code(s): IGBAE 

 

Special Education - Participation in Regular Education Programs 
 

The district ensures that to the maximum extent appropriate, students with disabilities, including students 

in public or private institutions or other care facilities, are educated with students without disabilities. 

 

Special classes, separate schooling or other removal of students with disabilities from the regular 

educational environment occurs only if the nature or severity of the disability is such that education in 

regular classes with the use of supplementary aids and services cannot be achieved satisfactorily. A child 

with a disability is not removed from education in age-appropriate regular classrooms solely because of 

needed modifications in the general curriculum. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.223 

 

OAR 581-015-2040 

OAR 581-015-2045 

OAR 581-015-2050 

OAR 581-015-2055 

OAR 581-015-2060 

OAR 581-015-2065

 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.114 to -330.118 (2006). 

Reviewed 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAE-AR 

Adopted: 4/14/08 

Readopted: 3/06/17 

Orig. Code(s): IGBAE-AR 

 

Special Education - Participation in Regular Education Programs** 
 

1. Placement Decisions of for the Student 

a. The placement decision for each eligible student is: 

(1) Made by a group of persons, including the parents, and other persons knowledgeable 

about the student, the meaning of the evaluation data and the placement options; 

(2) Made in conformity with the requirements of least restrictive environment; 

(3) Determined at least annually, every 365 days; 

(4) Based on the student’s individualized education program (IEP); and 

(5) As close as possible to the student’s home. 

b. The student is educated in the school that the studenthe/she would attend if nondisabled unless 

the services identified in the IEP cannot feasiblyfeasible be providedproved in this setting. 

c. The district ensures that: 

(1) A continuum of placement options is available to meet the needs of students with 

disabilities for special education and related services and to the extent necessary to 

implement the IEP for each student with a disability; 

(2) The continuum of placement options includes instruction in regular classes (with special 

education and related services and/or supplementary aids and services as identified in the 

IEP), special classes, special schools, home instruction and instruction in hospitals and 

institutions; 

(3) Placement options, including instruction in regular classes, special classes, special 

schools, home instruction and instruction in hospitals and institutions are available to the 

extent necessary to implement the IEP for each student with a disability. 

d. Placement teams, including the parent, select the least restrictive environment for each student, 

using the following decision-making process: 

(1) Completion of the IEP, including determining the student’s special education and related 

services, and determining the extent to which these services can be provided to the 

student in the regular class; 

(2) If all IEP services cannot be provided in the regular class, identifying those that must be 

provided outside the regular class; however, the district will not remove a student from 

education in age-appropriate regular classrooms solely because of needed modifications 

in the general education curriculum; 

(3) For those services that must be provided outside the regular class, identifying where, on 

the continuum from least to most restrictive, the services can be provided; 

(4) Placement is in the school the student would attend if not disabled, unless another 

arrangement is required for implementation of the IEP; 
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(5) In selecting the student’s placement, the placement team considers and documents: 

(a) All placement options considered, including placement options requested by the 

parent; 

(b) Potential benefits of placement options that are considered; 

(c) Any potential harmful effects on the student or on the quality of services that the 

studenthe or she needs; and 

(d) Modifications and services considered to maintain the student in the least 

restrictive placement before concluding that a more restrictive setting is necessary. 

(6) The placement team documents the placement selected, and provides a copy of the 

determination to the parent; 

(7) If the selected placement is a change from previous placement, the district provides the 

parent with prior written notice of the change in placement; and 

(8) If the parent requests a specific placement that the team rejects, the district provides a 

prior written notice of refusal. 

2. Youth Incarcerated in Adult Correctional Facilities 

For students otherwise entitled to a free appropriate public education (FAPE), the placement team 

may modify the student’s placement if the state has demonstrated a bona fide security or compelling 

penological interest that cannot be otherwise accommodated. The requirements related to least 

restrictive environments do not apply with respect to these modifications. 

 

3. Nonacademic Settings 

a. The district takes steps, including providing the supplementary aids and services determined 

appropriate and necessary by the student’s IEP team, to provide nonacademic and 

extracurricular services and activities in the manner necessary to afford students with 

disabilities an equal opportunity for participation in those services and activities. 

b. Nonacademic and extracurricular services and activities include all those available to 

nondisabled students and may include: 

(1) Counseling services; 

(2) Athletics; 

(3) Transportation; 

(4) Health services; 

(5) Recreational activities; 

(6) Special interest groups or clubs; 

(7) Referrals to agencies that provide assistance to individuals with disabilities; and 

(8) Employment of students. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAF 

Adopted: 7/11/23 

Readopted: 7/08/24 

Orig. Code(s): IGBAF 

 

Special Education - Individualized Education Program (IEP)** 
 

An individualized education program (IEP) shall be developed and implemented for each student with 

disabilities in the district, kindergarten through 21 years of age, including those who attend a public charter 

school located in the district, are placed in or referred to a private school or facility by the district; or 

receive related services from the district. The district is responsible for initiating and conducting the 

meetings to develop, review and revise the IEP of a student with disabilities. The district will ensure that 

one or both parents are present at each meeting or are afforded the opportunity to participate and are given 

a copy of the IEP. A meeting to develop an IEP shall be held within 30 calendar days of a determination 

that the student needs special education and related services, once every 365 days thereafter and when 

considering a change in the IEP or placement. 

If a student is to be placed or referred to a private school or facility or attends a private or parochial school, 

the district will ensure that a representative of the private school or facility attends the IEP meeting. If the 

representative of the private school or facility is unable to attend the IEP meeting, the district shall use 

other methods to ensure participation including but not limited to, individual or conference telephone calls 

or individual meetings. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.068 

ORS 343.151 

ORS 343.155 

ORS 343.321 - 343.333 

 

OAR 581-015-2000 

OAR 581-015-2190 

OAR 581-015-2195 

OAR 581-015-2200 

OAR 581-015-2205 

OAR 581-015-2210 

OAR 581-015-2215 

OAR 581-015-2220 

OAR 581-015-2225 

OAR 581-015-2229 

OAR 581-015-2230 

OAR 581-015-2235 

OAR 581-015-2055 

OAR 581-015-2600 

OAR 581-015-2065 

OAR 581-015-2265

 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.5 - 300.6, 300.22 - 300.24, 300.34, 

300.43, 300.105 - 106, 300.112, 320.325, 300.328, 300.501 (2012). 

Reviewed 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAF-AR 

Adopted: 8/14/23 

Readopted: 7/08/24 

Orig. Code(s): IGBAF-AR 

 

Special Education - Individualized Education Program (IEP)** 
 
1. General IEP Information 

a. The district ensures that an IEP is in effect for each eligible student: 

(1) Before special education and related services are provided to a student; 
(2) At the beginning of each school year for each student with a disability for whom the 

district is responsible; and 
(3) Before the district implements all the special education and related services, including 

program modifications, supports and/or supplementary aids and services, as identified on 
the IEP. 

b. The district uses: 

(1) The Oregon standard IEP; or 
(2) An IEP form that has been approved by the Oregon Department of Education. 

c. The district develops and implements all provisions of the IEP as soon as possible following 
the IEP meeting. 

d. The IEP will be accessible to each of the student’s regular education teacher(s), the student’s 
special education teacher(s) and the student’s related services provider(s) and other service 
provider(s). This includes all district employees assigned to work with a student with 
specialized needs to assist with the educational, behavioral, medical, health or disability-
related support needs of the student. 

e. The district takes steps to ensure that parent(s) are present at each IEP meeting or have the 
opportunity to participate through other means. 

f. The district ensures that each teacher and service provider is informed of: 

(1) Their specific responsibilities for implementing the IEP specific accommodations, 
modifications and/or supports that must be provided for, or on behalf of the student; and 

(2) Their responsibility to fully implement the IEP including any amendments the district and 
parents agreed to make between annual reviews. 

b. The district takes whatever action is necessary to ensure that parents understand the 
proceedings of the IEP team meeting, including arranging for an interpreter for parents with 
deafness or whose native language is other than English. 

g. The district provides a copy of the IEP to the parents at no cost. 

2. IEP Meetings 

a. The district conducts IEP meetings within 30 calendar days of the determination that the 
student is eligible for special education and related services. 

b. The district convenes IEP meetings for each eligible student periodically, but not less than 
once per year. 

c. At IEP meetings, the team reviews and revises the IEP to address any lack of expected 
progress toward annual goals and in the general curriculum, new evaluation data or new 
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information from the parent(s), the student’s anticipated needs, or the need to address other 
matters. 

d. Between annual IEP meetings, the district and the parent(s) may amend or modify the 
student’s current IEP without convening an IEP team meeting using the procedures in the 
Agreement to Amend or Modify IEP subsection. 

e. When the parent(s) requests a meeting, the district will either schedule a meeting within a 
reasonable time or provide timely written prior notice of the district’s refusal to hold a 
meeting. 

f. If an agency other than the district fails to provide agreed upon transition services contained in 
the IEP, the district convenes an IEP meeting to plan alternative strategies to meet the 
transition objectives and, if necessary, to revise the IEP. 

3. IEP Team Members 

a. The district’s IEP team members include the following: 

(1) The student’s parent(s); 
(2) The student, if the purpose of the IEP meeting is to consider the student’s postsecondary 

goals and transition services (beginning for IEPs in effect at age 16), or for younger 
students, when appropriate; 

(3) At least one of the student’s special education teachers or, if appropriate, at least one of 
the student’s special education providers; 

(4) At least one of the student’s regular education teachers if the student is or may be 
participating in the regular education environment. If the student has more than one 
regular education teacher, the district will determine which teacher or teachers will 
participate; 

(5) A representative of the district (who may also be another member of the team) who is 
qualified to provide or supervise the provision of special education and is knowledgeable 
about district resources. The representative of the district will have the authority to 
commit district resources and be able to ensure that all services identified in the IEP can 
be delivered; 

(6) An individual, who may also be another member of the team, who can interpret the 
instructional implications of the evaluation results; and 

(7) At the discretion of the parent or district, other persons who have knowledge or special 
expertise regarding the student. 

b. Student participation: 

(1) Whenever appropriate, the student with a disability is a member of the team. 
(2) If the purpose of the IEP meeting includes consideration of postsecondary goals and 

transition services for the student, the district includes the student in the IEP team 
meeting. 

(3) If the purpose of the IEP meeting includes consideration of postsecondary goals and 
transition services for the student, and the student does not attend the meeting, the 
district will take other steps to consider the student’s preferences and interests in 
developing the IEP. 

c. Participation by other agencies: 

(1) With parent or adult student written consent, and where appropriate, the district invites a 
representative of any other agency that is likely to be responsible for providing or paying 
for transition services if the purpose of the IEP meeting includes the consideration of 
transition services (beginning at age 16, or younger if appropriate); and 

(2) If the district refers or places a student in an education service district, state-operated 
program, private school or other educational program, IEP team membership includes a 
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representative from the appropriate agencies. Participation may consist of attending the 
meeting, conference call or participating through other means. 

d. Participation by other employees: 

All district employees assigned to work with a student with specialized needs to assist the 
student with educational, behavioral, medical, health or disability-related support needs of the 
student must be consulted with when the IEP for the student is being developed, reviewed or 
revised. This includes being invited to, and compensated for attending, meetings regarding the 
students IEP and other meetings regarding the student, when the decisions made and issues 
discussed are related to the responsibilities of the employee to support the student or when the 
employee has unique information about the student’s needs and present level of performance. 

4. Agreement for Nonattendance and Excusal 

a. The district and the parent may consent to excuse an IEP team member from attending an IEP 
meeting, in whole or in part, when the meeting involves a discussion or modification of team 
member’s area of curriculum or service. The district designates specific individuals to 
authorize excusal of IEP team members. 

b. If excusing an IEP team member whose area is to be discussed at an IEP meeting, the district 
ensures: 

(1) The parent and the district consent in writing to the excusal; 
(2) The team member submits written input to the parents and other members of the IEP 

team before the meeting; and 
(3) The parent is informed of all information related to the excusal in the parent’s native 

language or other mode of communication according to consent requirements. 

5. IEP Content 

a. In developing the IEP, the district considers the student’s strengths, the parent’s concerns, the 
results of the initial or most recent evaluation, and the academic, developmental and functional 
needs of the student. 

b. The district ensures that IEPs for each eligible student includes: 

(1) A statement of the student’s present levels of academic achievement and functional 
performance that: 

(a) Includes a description of how the disability affects the progress and involvement in 
the general education curriculum; 

(b) Describes the results of any evaluations conducted, including functional and 
developmental information; 

(c) Is written in language that is understood by all IEP team members, including 
parents; 

(d) Is clearly linked to each annual goal statement; 
(e) Includes a description of benchmarks or short-term objectives for children with 

disabilities who take alternative assessments aligned to alternate achievement 
standards. 

(2) A statement of measurable annual goals, including academic and functional goals, or for 
students whose performance is measured by alternate assessments aligned to alternate 
achievement standard, statements of measurable goals and short-term objectives. The 
goals and, if appropriate, objectives: 
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(a) Meet the student’s needs that are present because of the disability, or because of 
behavior that interferes with the student’s ability to learn, or impedes the learning 
of other students; 

(b) Enable the student to be involved in and progress in the general curriculum, as 
appropriate; and 

(c) Clearly describe the anticipated outcomes, including intermediate steps, if 
appropriate, that serve as a measure of progress toward the goal. 

(3) A statement of the special education services, related services, supplementary aids and 
services that the district provides to the student: 

(a) The district bases special education and related services, modifications and 
supports on peer-reviewed research to the extent practicable to assist students in 
advancing toward goals, progressing in the general curriculum and participating 
with other students (including those without disabilities), in academic, 
nonacademic and extracurricular activities. 

(b) Each statement of special education services, related or supplementary services, 
aids, modifications or supports includes a description of the inclusive dates, 
amount or frequency, location and who is responsible for implementation. 

(4) A statement of the extent, if any, to which the student will not participate with 
nondisabled students in regular academic, nonacademic and extracurricular activities. 

(5) A statement of any individual modifications and accommodations in the administration 
of state or districtwide assessments of student achievement. 

(a) A student will not be exempt from participation in state or districtwide assessment 
because of a disability unless the parent requests an exemption; 

(b) If the IEP team determines that the student will take the alternate assessment 
instead of the regular statewide or a districtwide assessment, a statement of why 
the student cannot participate in the regular assessment and why the alternate 
assessment is appropriate for the student. 

(6) A statement describing how the district will measure student’s progress toward 
completion of the annual goals and when periodic reports on the student’s progress 
toward the annual goals will be provided. 

6. Agreement to Amend or Modify IEP 

Between annual IEP meetings, the district and the parent may agree to make changes in the student’s 

current IEP without holding an IEP meeting. These changes require a signed, written agreement 

between the district and the parent. 

a. The district and the parent record any amendments, revisions or modifications on the student’s 
current IEP. If additional IEP pages are required these pages must be attached to the existing 
IEP. 

b. The district files a complete copy of the IEP with the student’s education records and informs 
the student’s IEP team and any teachers or service providers of the changes. 

c. The district provides the parent prior written notice of any changes in the IEP and upon 
request, provides the parent with a revised copy of the IEP with the changes incorporated. 

7. IEP Team Considerations and Special Factors 

a. In developing, reviewing and revising the IEP, the IEP team considers: 

(1) The strengths of the student and concerns of the parent for enhancing the education of 
the student; 
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(2) The results of the initial or most recent evaluation of the student; 
(3) As appropriate, the results of the student’s performance on any general state or 

districtwide assessments; 
(4) The academic, developmental and functional needs of the child. 

b. In developing, reviewing and revising the student’s IEP, the IEP team considers the following 
special factors: 

(1) The communication needs of the student; and 
(2) The need for assistive technology services and/or devices. 

c. As appropriate, the IEP team also considers the following special factors: 

(1) For a student whose behavior impedes their learning or that of others, strategies, positive 
behavioral intervention and supports to address that behavior; 

(2) For a student with limited English proficiency, the language needs of the student as those 
needs relate to the IEP; 

(3) For a student who is blind or visually impaired, instruction in Braille and the use of 
Braille unless the IEP team determines (after an evaluation of reading and writing skills, 
needs and media, including evaluation of future needs for instruction in Braille or the use 
of Braille, appropriate reading and writing), that instruction in Braille or the use of 
Braille is not appropriate; 

(4) For a student who is deaf or hard of hearing, the student’s language and communication 
needs, including opportunities for direct communication with peers and professional 
personnel in the student’s language and communication mode, academic level and full 
range of needs, including opportunities for direct instruction in the student’s language 
and communication mode; 

(5) If a student is deaf, deafblind, or hard of hearing, the district will provide information 
about relevant services and placements offered by the school district, the education 
service district, regional programs, and the Oregon School for the Deaf; and 

(6) A statement of any device or service needed for the student to receive a free appropriate 
public education (FAPE). 

d. In addition to the above IEP contents, the IEP for each eligible student of transition age 
includes: 

(1) Beginning not later than the first IEP in effect when the student turns 16, or as early as 
14 or younger, if determined appropriate by the IEP team (including parent(s)), and 
updated annually thereafter, the IEP must include: 

(a) Appropriate measurable postsecondary goals based upon age-appropriate transition 
assessments related to training education, employment, and where appropriate, 
independent living skills; and 

(b) The transition services (including courses of study) needed to assist the student in 
reaching those goals. 

Regarding employment planning, the parent shall be provided information about 
and opportunities to experience employment services provided by Oregon 
Vocational Rehabilitation or the Oregon Office of Developmental Disability 
Services. These services must be provided in a competitive integrated employment 
setting, as defined by Oregon Administrative Rule (OAR) 411-345-0020. 
Information about these services shall also be provided to the parent by the district 
at each annual review for IEPs to be in effect when the child turns 16, or as early 
as 14 or younger, if determined appropriate by the IEP team (including parent(s)). 

134



 

R4/04/24 | RS 

 
Special Education - Individualized Education Program (IEP)** – IGBAF-AR 

6-8 
 

(2) At least one year before a student reaches the age of majority (student reaches the age of 
18, or has married or been emancipated, whichever occurs first), a statement that the 
district has informed the student that all procedural rights will transfer at the age of 
majority; and 

(3) If identified transition service providers, other than the district, fail to provide any of the 
services identified on the IEP, the district will initiate an IEP meeting as soon as possible 
to address alternative strategies and revise the IEP if necessary. 

e. To promote self-determination and independence, the district shall provide the student and the 
student’s parents with information and training resources regarding supported decision-making 
as a less restrictive alternative to guardianship, and with information and resources regarding 
strategies to remain engaged in the student’s secondary education and post-school outcomes. 
The district shall provide this information at each IEP meeting that includes discussion of post-
secondary education goals and transition services. 

8. Incarcerated Youth 

a. For students with disabilities who are convicted as adults, incarcerated in adult correctional 
facilities and otherwise entitled to FAPE, the following IEP requirements do not apply: 

(1) Participation of students with disabilities in state and districtwide assessment; and 
(2) Transition planning and transition services, for students whose eligibility will end 

because of their age before they will be eligible to be released from an adult correctional 
facility based on consideration of their sentence and eligibility for early release. 

b. The IEP team may modify the student’s IEP, if the state has demonstrated a bona fide security 
or other compelling interest that cannot be otherwise accommodated. 

9. Extended School Year Services 

a. The district makes extended school year (ESY) services available to all students for whom the 
IEP team has determined that such services are necessary to provide FAPE. 

b. ESY services are: 

(1) Provided to a student with a disability in addition to the services provided during the 
typical school year; 

(2) Identified in the student’s IEP; and 
(3) Provided at no cost to the parent. 

c. The district does not limit consideration of ESY services to particular categories of disability 
or unilaterally limit the type, amount or duration of service. 

d. The district provides ESY services to maintain the student’s skills or behavior, but not to teach 
new skills or behaviors. 

e. The district’s criteria for determining the need for extended school year services include: 

(1) Regression (a significant loss of skills or behaviors) and recoupment time based on 
documented evidence; or 

(2) If no documented evidence, on predictions according to the professional judgment of the 
team. 

f. “Regression” means significant loss of skills or behaviors in any area specified on the IEP as a 
result of an interruption in education services. 

g. “Recoupment” means the recovery of skills or behaviors specified on the IEP to a level 
demonstrated before the interruption of education services. 
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10. Assistive Technology 

a. The district ensures that assistive technology devices or assistive technology services, or both, 
are made available if they are identified as part of the student’s IEP. These services and/or 
devices may be part of the student’s special education, related services or supplementary aids 
and services. 

b. On a case-by-case basis, the district permits the use of district-purchased assistive technology 
devices in the student’s home or in other settings if the student’s IEP team determines that the 
student needs access to those devices to receive FAPE. In these situations, district policy will 
govern liability and transfer of the device when the student ceases to attend the district. 

11. Transfer Students 

a. In state: 

If a student with a disability (who had an IEP that was in effect in a previous district in 
Oregon) transfers into the district and enrolls in a district school within the same school year, 
the district (in consultation with the student’s parents) provides FAPE to the student (including 
services comparable to those described in the student’s IEP from the previous district), until 
the district either: 

(1) Adopts the student’s IEP from the previous district; or 
(2) Develops, adopts and implements a new IEP for the student in accordance with all of the 

IEP provisions. 

b. Out of state: 

If a student transfers into the district with a current IEP from a district in another state, the 
district, in consultation with the student’s parents, will provide FAPE to the student, including 
services comparable to those described in the student’s IEP from the previous district, until the 
district: 

(1) Conducts an initial evaluation (if determined necessary by the district to determine 
Oregon eligibility) with parent consent and determines whether the student meets 
eligibility criteria described in the OARs. 

(2) If the student is eligible under Oregon criteria, the district develops, adopts and 
implements a new IEP for the student using the Oregon Standard IEP or an approved 
alternate IEP. 

(3) If the student does not meet Oregon eligibility criteria, the district provides prior written 
notice to the parents explaining that the student does not meet Oregon eligibility criteria 
and specifying the date when special education services will be terminated. 

12. Abbreviated School Day 

“Abbreviated school day” means any school day during which a student with a disability receives 
instruction or educational services for fewer hours than the majority of other students who are in the 
same grade within the student’s resident school district. 

“Abbreviated school day program” means an education program: 

a. In which a school district restricts access for a student with a disability to hours of instruction 
or educational services to less than the number of hours of instruction or educational services 
that are provided to the majority of other students who are in the same grade within the 
student’s resident school district; and 

b. That results in a student with a disability having an abbreviated school day for more than 10 
school days per school year. 
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Abbreviated school day programs are only allowed when all requirements in state law are met.1 

Informed and written consent from the parent or foster parent is necessary prior to implementing an 
abbreviated school day program. A parent or a foster parent may, at any time, revoke consent for the 
placement of a student on an abbreviated school day program. Revoking consent or objecting to an 
abbreviated school day program shall be in writing. 

Abbreviated school day programs limitations do not apply to students who are exempt per ORS 
343.331. 

Corrected 3/09/26 

 
1 See ORS 343.324. 
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Klamath Falls City Schools 
 
Code: IGBAG 

Adopted: 3/06/17 

Readopted: 7/08/24 

Orig. Code(s): IGBAG 

 

Special Education - Procedural Safeguards** 
 

Procedural Safeguards – General 

A district ensures that students with disabilities and their families are afforded their procedural safeguards 

related to: 

1. Access to students’ educational records; 

2. Parent and adult student participation in special education decisions; 

3. Transfer of rights to students who have reached the age of majority; 

4. Prior written notice of proposed district actions; 

5. Consent for evaluation and for initial placement in special education1; 

6. Independent educational evaluation; 

7. Dispute resolution through mediation, state complaint investigation, resolution sessions and due 

process hearings; 

8. Discipline procedures and protections for students with disabilities, including placements related to 

discipline; 

9. Placement of students during the pendency of due process hearings; 

10. Placement of students by their parents in private schools; 

11. Civil actions; and 

12. Attorney’s fees. 

 

 
1 If, at any time subsequent to the initial provision of special and related services, the parent of a child revokes consent in 

writing for the continued provision of special education and related services, the district: 1) may not continue to provide special 

education and related services to the child, but must provide prior written notice before ceasing the provision of special 

education and related services; 2) may not use mediation or due process procedures to obtain an agreement or ruling that the 

services may be provided to the child; 3) the district will not be considered to be in violation of the requirement to make a free 

appropriate public education (FAPE) available to the child because of the failure to provide the child with further special 

education and related services; and 4) the district is not required to convene an individualized education program (IEP) team 

meeting or develop an IEP for the child for further provision of special education or related services. 
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Procedural Safeguards Notice 

The district provides to parents a copy of the Procedural Safeguards Notice, published by the Oregon 

Department of Education, at least once per year and upon initial referral or parent request for special 

education evaluation and when the parent requests a copy. The district also gives a copy to the student at 

least a year before the student’s 18th birthday or upon learning that the student is considered emancipated. 

The district provides the Procedural Safeguards Notice in the parent’s native language or other mode of 

communication unless it is clearly not feasible to do so. If the native language or other mode of 

communication of the parent is not a written language, the district takes steps to ensure that the notice is 

translated orally or by other means understandable to the parent and that the parent understands the content 

of the notice. The district maintains written evidence that it meets these requirements. 

Parent or Adult Student Meeting Participation 

1. The district provides parents or adult students an opportunity to participate in meetings with respect 

to the identification, evaluation, IEP and educational placement of the student, and the provision of a 

free appropriate public education (FAPE) to the student. 

2. The district provides parents or adult students written notice of any meeting sufficiently in advance 

to ensure an opportunity to attend. The written notice: 

a. States the purpose, time and place of the meeting and who is invited to attend; 

b. Advises that parents or adult students may invite other individuals who they believe have 

knowledge or special expertise regarding the student; 

c. Advises that the team may proceed with the meeting even if the parents are not in attendance; 

d. Advises the parents or adult students who to contact before the meeting to provide information 

if they are unable to attend; and 

e. Indicates if one of the meeting’s purposes is to consider transition services or transition 

services needs. If so: 

(1) Indicates that the student will be invited; and 

(2) If considering transition services, identifies any agencies invited to send a representative 

(with parent or adult student consent). 

3. The district takes steps to ensure that one or both parents of a child with a disability are present at 

each IEP or placement meeting or are afforded the opportunity to participate, including: 

a. Notifying parents of the meeting early enough to ensure that they will have an opportunity to 

attend; and 

b. Scheduling the meeting at a mutually agreed upon time and place. 

4. If neither parent can attend, the district will use other methods to ensure an opportunity to 

participate, including, but not limited to, individual or conference phone calls or home visits. 

5. The district may conduct an evaluation planning or eligibility meeting without the parent or adult 

student if the district provided meeting notice to the parent or adult student sufficiently in advance to 

ensure an opportunity to attend. 
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Access to Records 

A parent is entitled at any reasonable time to examine all of the records of the district pertaining to the 

identification, evaluation and educational placement of their child and the provision of FAPE to their 

child. Records must be provided without undue delay, which may not exceed 10 business days, as defined 

in ORS 192.311, from the date of the request for the records. Records may be redacted only to the extent 

necessary to protect personally identifiable information of other children unless disclosure is authorized by 

law or court order. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.155 

ORS 343.165 

ORS 343.173 

ORS 343.177 

ORS 343.181 

 

OAR 581-001-0005 

OAR 581-015-2000 

OAR 581-015-2030 

OAR 581-015-2090 

OAR 581-015-2095 

OAR 581-015-2190 

OAR 581-015-2195 

OAR 581-015-2305 

OAR 581-015-2310 

OAR 581-015-2325 

OAR 581-015-2330 

OAR 581-015-2345 

OAR 581-015-2360 

OAR 581-015-2385

 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.300, 300.500 - 300.505, 300.515, 

300.517. 

Reviewed 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAG-AR 

Adopted: 11/05/18 

Readopted: 3/14/22 

Orig. Code(s): IGBAG-AR 

 

Special Education - Procedural Safeguards** 
 

1. Procedural Safeguards 

a. The district provides procedural safeguards to: 

(1) Parents, guardians (unless the guardian is a state agency) or persons in parental 

relationship to the student; 

(2) Surrogate parents; and 

(3) Students who have reached the age of 18, the age of majority, or are considered 

emancipated under Oregon law and to whom rights have transferred by statute, identified 

as adult students (called “eligible students”). 

b. The district gives parents a copy of the Procedural Safeguards Notice, published by the Oregon 

Department of Education (ODE): 

(1) At least once a year;  

(2) At the first referral or parental request for evaluation to determine eligibility for special 

education services; 

(3) When the parent (or adult student) requests a copy; and 

(4) To the parent and the student one year before the student’s 18th birthday or upon learning 

that the student is considered emancipated. 

c. The Procedural Safeguards Notice is: 

(1) Provided written in the native language or other communication of the parents (unless it 

is clearly not feasible to do so) and in language clearly understandable to the public. 

(2) If the native language or other mode of communication of the parent is not a written 

language, the district takes steps to ensure that: 

(a) The notice is translated orally or by other means to the parent in their native 

language or other mode of communication; 

(b) The parent understands the content of the notice; and 

(c) There is written evidence that the district has met these requirements. 

2. Content of Procedural Safeguards Notice 

The procedural safeguards notice includes all of the content provided in the Procedural 
Safeguards Notice published by the ODE. 
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3. Parent or Adult Student Meeting Participation 

a. The district provides parents or adult students an opportunity to participate in meetings with 

respect to the identification, evaluation, individualized education program (IEP) and 

educational placement of the student, and the provision of a free appropriate public education 

(FAPE) to the student. 

b. The district provides parents or adult students written notice of any meeting sufficiently in 

advance to ensure an opportunity to attend. The written notice: 

(1) States the purpose, time and place of the meeting and who is invited to attend; 

(2) Advises that parents or adult students may invite other individuals who they believe have 

knowledge or special expertise regarding the student; 

(3) Advises the parents or adult student that the team may proceed with the meeting even if 

they are not in attendance; 

(4) Advises the parent or adult students who to contact before the meeting to provide 

information if they are unable to attend; and 

(5) Indicates if one of the meeting’s purposes is to consider transition services or transition 

service needs. If so: 

(a) Indicates that the student will be invited; and 

(b) Identifies any agencies invited to send a representative. 

c. The district takes steps to ensure that one or both of the parents of a student with a disability 

are present at each IEP or placement meeting or are afforded the opportunity to participate, 

including: 

(1) Notifying parents of the meeting early enough to ensure that they will have an opportunity 

to attend; and 

(2) Scheduling the meeting at a mutually agreed on time and place. 

d. If neither parent can participate, the district will use other methods to ensure participation, 

including, but not limited to, individual or conference phone calls or home visits. 

e. The district may conduct an evaluation planning or eligibility meeting without the parent or 

adult student if the district provided meeting notice to the parent or adult student sufficiently in 

advance to ensure an opportunity to attend. 

f. The district may conduct an IEP or placement meeting without the parent or adult student if the 

district is unable to convince the parents or adult students that they should participate. 

Attempts to convince the parent to participate will be considered sufficient if the district: 

(1) Communicates directly with the parent or adult student and arranges a mutually 

agreeable time and place and sends written notice to confirm the arrangement; or 

(2) Proposes a time and place in the written notice stating that a different time and place 

might be requested and confirms that the notice was received. 

g. If the district proceeds with an IEP meeting without a parent or adult student, the district must 

have a record of its attempts to arrange a mutually agreed upon time and place such as: 

(1) Detailed records of telephone calls made or attempted and the results of those calls; 

(2) Copies of correspondence sent to the parents and any responses received; and 
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(3) Detailed records of visits made to the parents’ home or place of employment and the 

results of those visits. 

h. The district takes whatever action is necessary to ensure that the parent or adult student 

understands the proceedings at a meeting, including arranging for an interpreter for parents or 

adult students who are deaf or whose native language is other than English. 

i. After the transfer of rights to an adult student at the age of majority, the district provides 

written notice of meetings to the adult student and parent, if the parent can be reasonably 

located. After the transfer of rights to an adult student at the age of majority, a parent receiving 

notice of an IEP meeting is not entitled to attend the meeting unless invited by the adult 

student or the district. 

j. An IEP meeting does not include: 

(1) Informal or unscheduled conversations involving school district personnel; 

(2) Conversations on issues such as teaching methodology, lesson plans or coordination of 

service provision if those issues are not addressed in the student’s IEP; or 

(3) Preparatory activities that district or public personnel engage in to develop a proposal or 

response to a parent proposal that will be discussed at a later meeting. 

4. Surrogate Parents 

a. The district protects the rights of a student with a disability, or suspected of having a disability, 

by appointing a surrogate parent when: 

(1) The parent cannot be identified or located after reasonable efforts; 

(2) The student is a ward of the state or an unaccompanied homeless youth and there is 

reasonable cause to believe that the student has a disability, and there is no foster parent 

or other person available who can act as the parent of the student; or 

(3) The parent or adult student requests the appointment of a surrogate parent. 

b. The district secures nominations of persons to serve as surrogates. The district appoints 

surrogates within 30 days of a determination that the student needs a surrogate, unless a 

surrogate has already been appointed by juvenile court. 

c. The district will only appoint a surrogate who: 

(1) Is not an employee of the district or the ODE; 

(2) Is not an employee of any other agency involved in the education or care of the student; 

(3) Is free of any personal or professional interest that would interfere with representing the 

student’s special education interests; and 

(4) Has the necessary knowledge and skills that ensure adequate representation of the 

student in special education decisions. The district will provide training, as necessary, to 

ensure that surrogate parents have the requisite knowledge. 

d. The district provides all special education rights and procedural safeguards to appointed 

surrogate parents. 

e. A surrogate will not be considered an employee of the district solely on the basis that the 

surrogate is compensated from public funds. 
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f. The duties of the surrogate parent are to: 

(1) Protect the special education rights of the student; 

(2) Be acquainted with the student’s disability and the student’s special education needs; 

(3) Represent the student in all matters relating to the identification, evaluation, IEP and 

educational placement of the student; and 

(4) Represent the student in all matters relating to the provision of a FAPE to the student. 

g. A parent may give written consent for a surrogate to be appointed. 

(1) When a parent requests that a surrogate be appointed, the parent shall retain all parental 

rights to receive notice and all of the information provided to the surrogate. When the 

district appoints a surrogate at parent request, the district will continue to provide to the 

parent a copy of all notices and other information provided to the surrogate. 

(2) The surrogate, alone, shall be responsible for all matters relating to the special education 

of the student. The district will treat the surrogate as the parent unless and until the 

parent revokes consent for the surrogate’s appointment. 

(3) If a parent gives written consent for a surrogate to be appointed, the parent may revoke 

consent at any time by providing a written request to revoke the surrogate’s 

appointment.; 

h. An adult student to whom rights have transferred at age of majority may give written consent 

for a surrogate to be appointed. When an adult student requests that a surrogate be appointed, 

the student shall retain all rights to receive notice and all of the information provided to the 

surrogate. The surrogate, alone, shall be responsible for all matters relating to the special 

education of the student. The district will treat the surrogate as the adult student unless and 

until the adult student revokes consent for the surrogate’s appointment. If an adult student 

gives written consent for a surrogate to be appointed, the adult student may revoke consent at 

any time by providing a written request to revoke the surrogate’s appointment. 

i. The district may change or terminate the appointment of a surrogate when: 

(1) The person appointed as surrogate is no longer willing to serve; 

(2) Rights transfer to the adult student or the student graduates with a regular diploma; 

(3) The student is no longer eligible for special education services; 

(4) The legal guardianship of the student is transferred to a person who is able to carry out 

the role of the parent; 

(5) A foster parent or other person is identified who can carry out the role of parent; 

(6) The parent, who previously could not be identified or located, is now identified or 

located; 

(7) The appointed surrogate is no longer eligible; 

(8) The student moves to another school district; or 

(9) The student is no longer a ward of the state or unaccompanied homeless youth. 

j. The district will not appoint a surrogate solely because the parent or student to whom rights 

have transferred is uncooperative or unresponsive to the special education needs of the student. 
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5. Transfer of Rights at Age of Majority 

a. When a student with a disability reaches the age of majority, marries or is emancipated, 
rights previously accorded to the student’s parents under the special education laws, transfer 
to the student. A student for whom rights have transferred is considered an “adult student” 
under OAR 581-015-2000(1). 

b. The district provides notice to the student and the parent that rights (accorded by statute) 
will transfer at the age of majority. This notice is provided at an IEP meeting and 
documented on the IEP: 

 

(1) At least one year before the student’s 18th birthday; 
(2) More than one year before the student’s 18th birthday, if the student’s IEP 

team determines that earlier notice will aid transition; or 
(3) Upon actual knowledge that within a year the student will likely marry or 

become emancipated before age 18. 
 

c. The district provides written notice to the student and to the parent at the time of the transfer. 
d. These requirements apply to all students, including students who are incarcerated in a state 

or local adult or juvenile correctional facility or jail. 
e. After transfer of rights to the student, the district provides any written prior notices and written 

notices of meetings required by the special education laws to the adult student and to the parent 
if the parent can be reasonably located. 

f. After rights have transferred to the student, receipt of notice of an IEP meeting does not entitle 
the parent to attend the meeting unless invited by the student or the district. 

g. To promote self-determination and independence, the district shall provide the student and 
the student’s parents with information and training resources regarding supported decision-
making as a less restrictive alternative to guardianship, and with information and resources 
regarding strategies to remain engaged in the student’s secondary education and post-school 
outcomes. The district shall provide this information at each IEP meeting that includes 
discussion of post-secondary goals and transition services. 

 

6. Prior Written Notice 

a. The district provides prior written notice to the parent of a student, or student, within a 

reasonable period of time, before the district: 

(1) Proposes to initiate or change, the identification, evaluation or educational placement of 

the student, or the provision of a FAPE to the child; or 

(2) Refuses to initiate or change the identification, evaluation or educational placement of the 

student, or the provision of a FAPE to the child. 

b. The content of the prior written notice will include: 

(1) A description of the action proposed or refused by the district; 

(2) An explanation of why the district proposed or refused to take the action; 

(3) A description of each evaluation procedure, test, assessment, record or report used as a 

basis for the proposal or refusal; 

(4) A statement that the parents of a student with a disability have procedural safeguards 

and, if this notice is not an initial referral for evaluation, how a copy of the Procedural 

Safeguards Notice may be obtained; 
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(5) Sources for parents to contact to obtain assistance in understanding their procedural 

safeguards; 

(6) A description of other options the IEP team considered and the reasons why those options 

were rejected; and 

(7) A description of other factors that are relevant to the agency’s proposal or refusal. 

c. The prior written notice is: 

(1) Written in language understandable to the general public; and 

(2) Provided in the native language of the parent or other mode of communication used by 

the parent, unless it is clearly not feasible to do so; 

(3) If the native language or other mode of communication of the parent is not a written 

language, the district shall take steps to ensure that: 

(a) The notice is translated orally or by other means to the parent in the parent’s native 

language or other mode of communication; 

(b) The parent understands the content of the notice; and 

(c) There is written evidence that the requirements of this rule have been met. 

7. Consent1 – Initial Evaluation 

a. The district provides notice and obtains informed written consent from the parent or adult 

student before conducting an initial evaluation to determine whether a student has a disability 

(as defined by Oregon law) and needs special education. Consent for initial evaluation is not 

consent for the district to provide special education and related services. 

b. The district makes reasonable efforts to obtain informed consent from a parent for an initial 

evaluation to determine a child’s eligibility for special education services. If a parent does not 

provide consent for an initial evaluation or does not respond to a request for consent for an 

initial evaluation, the school district may, but is not required to, pursue the initial evaluation of 

the child through mediation or due process hearing procedures. The district does not violate its 

child find obligations if it declines to pursue the evaluation using these procedures. 

8. Consent – Initial Provision of Special Education Services 

a. The district provides notice and obtains informed written consent from the parent or adult 

student before the initial provision of special education and related services to the student. 

b. The district makes reasonable efforts to obtain informed consent, but if a parent or adult 

student does not respond or refuses consent for initial provision of special education and 

related services, the district does not convene an IEP meeting, develop an IEP or seek to 

provide special education and related services through mediation or due process hearing 

procedures. The district will not be considered to be in violation of the requirement to make 

 
1 “Consent” means that the parent or adult student: a) has been fully informed, in their native language or other mode of 

communication, of all information relevant to the activity for which consent is sought; and b) understands and agrees in writing 

to the carrying out of the activity for which their consent is sought. Consent is voluntary on the part of the parent and meeting 

the requirements of consent provision for OAR 581-015-2090, IDEA and Family Education Rights and Privacy Act (FERPA). 
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FAPE available to the student under these circumstances. The district stands ready to serve the 

student if the parent or adult student later consents. 

9. Consent – Re-evaluation- Reevaluation 

a. The district obtains informed parent consent before conducting any re-evaluationreevaluation 

of a child with a disability, except: 

(1) The district does not need written consent for a re-evaluationreevaluation, if the parent 

does not respond, after reasonable efforts to obtain informed consent, the parent does not 

respond. However, the district does not conduct individual intelligence tests or tests of 

personality without consent. 

(2) If a parent refuses to consent to the re-evaluationreevaluation, the district may, but is not 

required to, pursue the re-evaluationreevaluation by using mediation or due process 

hearing procedures. 

b. A parent or adult student may revoke consent at any time before the completion of the activity 

for which they have given consent. If a parent or adult student revokes consent, that revocation 

is not retroactive. 

10. Consent – Other Requirements 

a. The district documents its reasonable efforts to obtain parent consent, such as phone calls, 

letters and meeting notes. 

b. If a parent of a student who is home schooled or enrolled by the parents in a private school 

does not provide consent for the initial evaluation or the re-evaluationreevaluation, or if the 

parent does not respond to a request for consent, the district: 

(1) Does not use mediation or due process hearing procedures to seek consent; and 

(2) Does not consider the child as eligible for special education services. 

c. If a parent or adult student refuses consent for one service or activity, the district does not use 

this refusal to deny the parent or child any other service, benefit or activity, except as specified 

by these rules and procedures. 

d. If, at any time subsequent to the initial provision of special and related services, the parent of a 

child revokes consent in writing for the continued provision of special education and related 

services, the district: 

(1) May not continue to provide special education and related services to the child, but must 

provide prior written notice before ceasing the provision of special education and related 

services; 

(2) May not use mediation or due process procedures to obtain an agreement or ruling that 

the services may be provided to the child; 

(3) The district will not be considered to be in violation of the requirement to make FAPE 

available to the child because of the failure to provide the child with further special 

education and related services; and 

(4) The district is not required to convene an IEP team meeting or develop an IEP for the 

child for further provision of special education or related services. 

 

147



 

 Special Education - Procedural Safeguards** – IGBAG-AR 

8-11 
 

11. Exceptions to Consent 

a. The district does not need written parent or adult student consent before: 

(1) Reviewing existing data as part of an evaluation or re-evaluationreevaluation; 

(2) Administering a test or other evaluation administered to all students without consent 

unless, before administration of that test or evaluation, consent is required of parents of 

all students; 

(3) Conducting evaluations, tests, procedures or instruments that are identified on the 

student’s individualized education program (IEP)IEP as a measure for determining 

progress; or 

(4) Conducting a screening of a student by a teacher or specialist to determine appropriate 

instructional strategies for curriculum implementation. 

b. The district does not need written parent consent to conduct an initial special education 

evaluation of a student who is a ward of the state and not living with the parent if: 

(1) Despite reasonable efforts to do so, the district has not been able to find the parent; 

(2) The parent’s rights have been terminated in accordance with state law; or 

(3) The rights of the parent to make educational decisions have been subrogated by a judge in 

accordance with state law and consent for an initial evaluation has been given by an 

individual appointed by the judge to represent the child. 

c. The district does not need written parental consent if an administrative law judge (ALJ) 

determines that the evaluation or re-evaluationreevaluation is necessary to ensure that the 

student is provided with a FAPE. 

12. Independent Educational Evaluations (IEE) 

a. A parent of a student with a disability has a right to an independent educational evaluation at 

public expense if the parent disagrees with an evaluation obtained by the school district. 

b. If a parent requests an independent educational evaluation at public expense, the district 

provides information to parents about where an independent educational evaluation may be 

obtained, and the district criteria applicable for independent educational evaluations. 

c. If a parent requests an independent educational evaluation at public expense, the district, 

without unnecessary delay, either: 

(1) Initiates a due process hearing to show that its evaluation is appropriate; or 

(2) Ensures that an independent educational evaluation is provided at public expense unless 

the district demonstrates in a hearing that the evaluation obtained by the parent did not 

meet district criteria. 

d. The district criteria for independent educational evaluations are the same as for district 

evaluations including, but not limited to, location, examiner qualifications and cost. 

(1) Criteria established by the district do not preclude the parent’s access to an independent 

educational evaluation. 

(2) The district provides the parents the opportunity to demonstrate the unique 

circumstances justifying an IEEindependent educational evaluation that does not meet 

the district’s criteria. 
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(3) A parent may be to limited to one independent educational evaluation at public expense 

each time the district conducts an evaluation with which the parent disagrees. 

e. If a parent requests an independent educational evaluation, the district may ask why the parent 

disagrees with the public evaluation. The parent may, but is not required to, provide an 

explanation. The district may not: 

(1) Unreasonably delay either providing the independent educational evaluation at public 

expense or initiating a due process hearing to defend the public evaluation; 

(2) Except for the criteria listed above in c., impose conditions or timelines related to 

obtaining an IEEindependent educational evaluation at public expense. 

f. The district considers an independent educational evaluation submitted by the parent, in any 

decision made with respect to the provision of a FAPE to the student, if the submitted 

independent evaluation meets district criteria. 

13. Dispute Resolution – Mediation 

a. The district or parent may request mediation from ODE for any special education matter, 

including before the filing of a complaint or due process hearing request. 

b. The district acknowledges that: 

(1) Mediation must be voluntary on the part of the parties, must be conducted by a qualified 

and impartial mediator who is trained in effective mediation techniques and may not be 

used to deny or delay a parent’s right to a due process hearing or filing a complaint. 

(2) Each mediation session must be scheduled in a timely manner and must be held in a 

location that is convenient to the parties to the dispute. 

(3) An agreement reached by the parties to the dispute in the mediation process must be set 

forth in a legally binding written mediation agreement that: 

(a) States the terms of the agreement; 

(b) States that all discussions that occurred during the mediation process remain 

confidential and may not be used as evidence in any subsequent due process 

hearing or civil proceeding; and 

(c) Is signed by the parent and a representative of the school district who has the 

authority to bind the district to the mediation agreement. 

(4) Mediation communication is not confidential if it relates to child or elder abuse and is 

made to a person who is required to report abuse, or threats of physical harm, or 

professional conduct affecting licensure. 

(5) The mediation agreement is enforceable in any state court of competent jurisdiction or in 

a district court of the United States. 

14. Dispute Resolution – Complaint Investigation 

a. Any organization or person may file a signed, written complaint with the State Superintendent 

of Public Instruction alleging that a district or education service district (ESD) is violating or 

has violated the Individuals with Disabilities Education Act (IDEA) or associated regulations 

within one year before the date of the complaint. Upon receiving a parent complaint, the ODE 
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forwards the complaint to the district or ESD along with a request for a district response to the 

allegations in the complaint. 

b. Upon receiving a request for response from ODE, the district responds to the allegations and 

furnishes any requested information or documents within 10 business days. 

c. The district sends a copy of the response to the complainant. If ODE decides to conduct an on-

site investigation, district personnel participate in interviews and provide additional documents 

as needed. 

d. The district and the complainant may attempt to resolve a disagreement that led to a complaint 

through mediation. If they decide against mediation, or if mediation fails to produce an 

agreement, ODE will pursue the complaint investigation. 

e. If ODE substantiates some or all of the allegations in a complaint, it will order corrective 

action. The district satisfies its corrective action obligations in a timely manner. 

f. If the district disagrees with the findings and conclusions in a complaint final order, it may seek 

reconsideration by ODE or judicial review in county circuit court. 

15. Due Process Hearing Requests 

a. The district acknowledges that parents may request a due process hearing if they disagree with 

a district proposal or refusal relating to the identification, evaluation, educational placement or 

provision of a FAPE to a student who may have a disability and be eligible for special 

education. 

b. The district may request a due process hearing regarding the identification, evaluation, 

educational placement or provision of a FAPE to a student who may have a disability and be 

eligible for special education. 

c. When requesting a due process hearing, the district or the attorney representing the district 

provides notice to the parent and to ODE. 

d. The party, including the district, that did not file the hearing request must, within 10 days of 

receiving the request for a hearing, send to the other party a response that specifically addresses 

the issues raised in the hearing request. 

e. If the parent had not yet received prior written notice of the district’s proposal or refusal, the 

district, within 10 days of receiving the hearing request for a due process hearing, sends to the 

parent a response that includes: 

(1) An explanation of why the district proposed or refused to take the action raised in the 

hearing request; 

(2) A description of other options that the district considered and the reasons why those 

options were rejected; 

(3) A description of each evaluation procedure, assessment, record or report the district used 

as the basis for the proposed or refused action; and 

(4) A description of the factors relevant to the district’s proposal or refusal. 

16. Resolution Session 

a. Within 15 days of receiving a due process hearing request, the district will hold a resolution 

session with the parents and the relevant members of the IEP team who have specific 

knowledge of the facts identified in the due process hearing request. 

b. This meeting will include a representative of the district who has decision-making authority for 

the district. 

(1) The district will not include an attorney unless the parent brings an attorney. 
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(2) The district will provide the parent with an opportunity for the parent to discuss the 

hearing request and related facts so that the district has an opportunity to resolve the 

dispute. 

(3) The district and parent may agree in writing to waive the resolution meeting. If so, the 

45-day hearing timeline will begin the next business day, unless the district and parent 

agree to try mediation in lieu of the resolution session. 

17. Time Limitations and Exception 

a. A parent must request a due process hearing within two years after the date of the district act or 

omission that gives rise to the parent’s hearing request. 

b. This timeline does not apply to a parent if the district withheld relevant information from the 

parent or incorrectly informed the parent that it had resolved the problem that led the parent’s 

hearing request. 

18. Hearing Costs 

a. The district reimburses the ODE for costs related to conducting the hearing, including pre-

hearing conferences, scheduling arrangement and other related matters. 

b. The district provides the parent with a written or, at the option of the parent, an electronic 

verbatim recording of the hearing, within a reasonable time of the close of the hearing. 

c. The district does not use IDEA funds to pay attorney’s fees or other hearing costs. 

19. Discipline and Placement in Interim Alternative Setting 

See Board policy JGDA/JGEA - Discipline of Students with Disabilities. 

Corrected 3/09/26 
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Special Education - Evaluation Procedures** 
 

Consistent with its child find and parent consent obligations, the district responds promptly to requests 

initiated by a parent or public agency for an initial evaluation to determine if a child is a child with a 

disability. 

 

A full and individual evaluation of a student’s educational needs that meets the criteria established in the 

Oregon Administrative Rules will be conducted before determining eligibility and before the initial 

provision of special education and related services to a student with a disability. The district implements 

an ongoing system to locate, identify and evaluate all children birth to 21 years of age residing within its 

jurisdiction who have disabilities and need early intervention, early childhood special education 

(EI/ECSE) or special education services. 

 

The district identifies all children with disabilities, regardless of the severity of their disabilities, including 

children who are: 

 

1. Highly mobile, such as children in a migrant environment or experiencing houselessnessmigrant and 

homeless children; 

2. Wards of the state; 

3. Native American1Indian preschool children living on reservations; 

4. Suspected of having a disability even though they are advancingadvance from grade to grade; 

5. Home schooled; 

6. Resident and nonresident students, including residents of other states, attendingAttending private 

school (religious or secular) school located within the boundaries of the district; 

7. Attending a public charter school located in the district; 

8. Below the age of compulsory school attendance who are not enrolled in a public or private school 

program; and 

9. Above the age of compulsory school attendance who have not graduated from high school with a 

regular high school diploma and have not completed the school year in which they reach their 21st 

birthday. 

 
1 The Individuals with Disabilities Education Act uses the term “Indian”. 
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The district is responsible for evaluating and determining eligibility for special education services for 

school-age children. The district is responsible for evaluating children who may be eligible for EI/ECSE 

services. The district’s designated referral and evaluation agency is responsible for determining eligibility. 

Before conducting any evaluation or re-evaluationreevaluation, the district: 

 

1. Plans the evaluation with a group that includes the parent(s); 

2. Provides prior written notice to the parent(s) that describes any proposed evaluation procedures the 

agency proposes to conduct as a result of the evaluation planning process; and 

3. Obtains informed written consent for evaluation. 

The district conducts a comprehensive evaluation or re-evaluation before: 

 

1. Determining that a child has a disability; 

2. Determining that a child continues to have a disability; 

3. Changing the child’s eligibility; 

4. Providing special education and related services; 

5. Terminating the child’s eligibility for special education, unless the termination is due to graduation 

from high school with a regular diploma or exceeding the age of eligibility for a free appropriate 

public education. 

Upon completion of the evaluation, the district provides the parent or eligible child a copy of the 

evaluation report at no cost. The evaluation report describes and explains the results of the evaluation. 

Upon completion of the eligibility determination, the district provides the parent or eligible child 

documentation of eligibility determination at no cost. 

 

The district ensures that assessments and other evaluation materials, including those tailored to assess 

specific areas of education need, used to assess a child are: 

 

1. SelectedAre selected and administered so as not to be racially or culturally discriminatory; 

2. ProvidedAre provided and administered in the child’s native language or other mode of 

communication and form most likely to yield accurate information on what the child knows and can 

do academically, developmentally, and functionally, unless it is clearly not feasible to do so; 

3. UsedAre used for purposes for which assessments or measures are valid and reliable; 

4. AdministeredAre administered by trained and knowledgeable personnel; and 

5. AdministeredAre administered in accordance with any instructions provided by the producer of such 

assessments. 

Materials and procedures used to assess a child with limited English proficiency are selected and 

administered to ensure that they measure the extent to which the child has a disability and needs special 

education, rather than measuring the child’s English language skills. 
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A student must meet the eligibility criteria established in the Oregon Administrative Rules. 

The district conducts re-evaluations: 

 

1. When the educational or related serviceservices needs, including improved academic achievement 

and functional performance of the children warrant a re-evaluation; 

2. When the child’s parents or teacher requests a re-evaluation; and 

3. At least every three years, unless that parent and the district agree that a re-evaluation is 

unnecessary. 

The district does not conduct re-evaluationreevaluation more than once a year, unless the parent and 

district agree otherwise. 

 

If a parent has previously revoked consent for special education and related services and subsequently 

requests special education and related services, the district will conduct an initial evaluation of the student 

to determine eligibility for special education. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.155 

ORS 343.157 

ORS 343.164 

OAR 581-015-2000 

OAR 581-015-2095 

OAR 581-015-2105 - 2190

 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.300, 300.530-300.534, 300.540-300.543,  

300.7 (2017). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAH-AR 

Adopted: 3/06/17 

Revised/Readopted: 6/29/20 

Orig. Code(s): IGBAH-AR 

 

Special Education - Evaluation and Eligibility Procedures** 
 

1. RequestRequirements for Initial Evaluation 

a. Consistent with its child find and parent consent obligations, the district responds promptly to 

requests initiated by a parent or public agency for an initial evaluation to determine if a child is 

a child with a disability. 

b. Upon receiving a request from a parent or public agency for an initial evaluation, the district 

designates a team to determine whether an initial evaluation will be conducted. 

(1) The district team includes the parent and at least two professionals, at least one of whom 

is a specialist knowledgeable and experienced in the evaluation and education of children 

with disabilities. 

(a) The team may make the decision to evaluate with or without a meeting. 

(b) The district documents team members’ input, including parents, whether or not the 

district convenes a meeting. 

c. If a meeting is held, the district invites parents to participate. 

d. If the district agency refuses an evaluation requested by the parent, the district provides the 

parent with prior written notice of its refusal to conduct an evaluation. 

e. The district acknowledges the parent’s rights to challenge its refusal to conduct an evaluation. 

2. The initial evaluation consists of procedures: 

a. To determine if the child has a disability; and 

b. To identify the child’s educational needs. 

3. The district conducts the initial evaluation within 60 school days of receiving parental consent for 

evaluation unless: 

a. The district and the parents agree in writing to extend the timeline for an evaluation to 

determine eligibility for specific learning disabilities; 

b. The child moves from another district during the evaluation, the district is making sufficient 

progress to ensure a prompt completion of the evaluation, and the parent and the district agree 

in writing to a specific time when the evaluation will be completed; or 

c. The parent repeatedly fails or refuses to produce the child for evaluation. 
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4. Re-evaluation 

a. The district conducts re-evaluations: 

(1) When the educational or related services needs, including improved academic 

achievement and functional performance of the child, warrant an evaluation; 

(2) When the child’s parents or teacher request a re-evaluation; and 

(3) At least every three years, unless that parent and the district agree that a re-evaluation is 

unnecessary. 

b. The district does not conduct re-evaluationreevaluation more than once a year, unless the 

parent and district agree otherwise. 

5. Evaluation Planning 

a. As part of an initial evaluation (if appropriate), and as part of any re-evaluation, the child’s 

individualized education program (IEP) or individualized family service plan (IFSP) team, 

including the parents and other qualified professionals, as appropriate, must review existing 

information on the child, including: 

(1) Evaluations and information provided by the child’s parents; 

(2) Current classroom-based, local or state assessments and classroom-based observations;  

(3) Observations by teachers and related service providers; and 

(4) Medical, sensory, and health information. 

b. On the basis of that review and input from the child’s parents, identify what additional data if 

any is needed to determine: 

(1) Whether the child has a disability; 

(2) The child’s present levels of academic achievement and related development needs; 

(3) Whether the child needs, or continues to need, early intervention/early childhood special 

education (EI/ECSE) or special education and related services; and 

(4) For re-evaluationreevaluation, whether the child needs any additions or modifications to 

the special education and related services or, for a preschool child, any additions or 

modification to ECSE services: 

(a) To enable the child to meet the measurable annual goals in the child’s IEP or IFSP; 

and 

(b) To participate, as appropriate, in the general education curriculum or, for preschool 

children, appropriate activities. 

6. Evaluation Procedures 

a. The district assesses the child in all areas related to the suspected disability, including, if 

appropriate, health, vision, hearing, social and emotional status, general intelligence, academic 

performance, communicative status and motor abilities. 

b. The evaluation is sufficiently comprehensive to identify all of the child’s special education and 

related needs, whether or not commonly linked to the disability category in which the child has 

been classified. 
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c. The evaluation includes information provided by the parent and a variety of assessment tools 

and strategies to gather relevant functional, developmental and academic information about the 

child that assist in determining: 

(1) Whether the child has a disability; and 

(2) The content of the child’s IEP, including information related to enabling the child to be 

involved in and progress in the general education curriculum (or for a preschool child, to 

participate in appropriate activities). 

d. The district ensures that assessments and other evaluation materials, including those tailored to 

assess specific areas of educational need, used to assess a child: 

(1) Are selected and administered so as not to be discriminatory on a racial or cultural basis; 

(2) Are provided and administered in the child’s native language or other mode of 

communication and in the form most likely to yield accurate information on what the 

child knows and can do academically, developmentally and functionally, unless it is 

clearly not feasible to do so; 

(3) Are used for the purposes for which the assessments or measures are valid and reliable; 

(4) Are administered by trained and knowledgeable personnel; and 

(5) Are administered in accordance with any instructions provided by the producer of the 

assessments. 

e. The district selects and administers assessments to ensure that if an assessment is administered 

to a child with impaired sensory, manual or speaking skills, the assessment results accurately 

reflect the child’s aptitude or achievement level or whatever other factors the test purports to 

measure, rather than reflecting the child’s impaired sensory, manual or speaking skills (unless 

those skills are the factors that the test purports to measure). 

f. The district uses technically sound instruments that may assess the relative contribution of 

cognitive factors and behavioral factors in addition to physical or developmental factors. 

g. The district does not use any single measure of assessment as the sole criterion for determining 

whether a child is a child with a disability and for determining an appropriate educational 

program for the child. 

7. Requirements if Additional Evaluation Data is not Needed to Determine Eligibility 

a. If the child’s IEP or IFSP team determines that no additional data is needed to determine 

whether or not the child is or continues to be a child with a disability, and to determine the 

child’s educational and developmental needs, the district provides prior written notice of that 

decision, the reasons for it, and the right of parents to request an assessment. 

b. When the IEP or IFSP team determines that no additional data is needed to determine 

eligibility, the district does not conduct an assessment of the child unless requested to do so by 

the parents. 

8. Evaluation Procedures for Transfer Students 

When a child with disabilities transfers from one district to another district in the same school year, 

the district coordinates with the previous district to complete any pending assessment as quickly as 

possible. 
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9. Eligibility Determination 

a. Once evaluation is completed, the district designates an eligibility team to determine whether 

the child is eligible for special education services. 

b. This team includes: 

(1) Two or more professionals, one of whom will be knowledgeable and experienced in 

evaluating and teaching students with the suspected disability; and 

(2) The student’s parent(s). 

c. For consideration of eligibility in the area of specific learning disabilities, the district eligibility 

team includes: 

(1) A group of qualified professionals and the parent; 

(2) The child’s regular classroom teacher or, if the child does not have a regular classroom 

teacher, a regular classroom teacher qualified to teach a child of thathis or her age, or for 

a child of less than school age, a preschool teacher; and 

(3) A person qualified to conduct individual diagnostic examinations of children, such as a 

school psychologist, speech-language pathologist or other qualified professional. 

d. In interpreting evaluation data, each district team carefully considers and documents 

information from a variety of sources, including but not limited to, aptitude and achievement 

tests, teacher recommendations, physical condition, social or cultural background and adaptive 

behavior and all required elements of the evaluation. 

e. Each eligibility team prepares a written eligibility statement that includes: 

(1) Identification of the evaluation data considered in determining the child’s eligibility, 

including the required evaluation components for the disability under consideration; 

(2) A determination of whether the child meets the minimum evaluation criteria for one or 

more of the disability categories in Oregon Administrative Rule; 

(3) A determination of whether the primary basis for the suspected disability is: 

(a) A lack of appropriate instruction in reading (including the essential components of 

reading) or math; or 

(b) Limited English proficiency. 

(4) A determination of whether the child’s disability has an adverse impact on the child’s 

educational performance; 

(5) A determination of whether, as a result of the disability, the child needs special education 

services; 

(6) The signature of every team member and an indication of whether each agrees with the 

eligibility determination; 

(7) For a child suspected of having a specific learning disability, the team’s written report 

includes additional specific documentation as required by Oregon Administrative Rule. 
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f. The team does not find a child eligible as a child with a disability if the determinant factor for 

that eligibility decision is: 

(1) Lack of appropriate instruction in reading, including the essential components of reading 

instruction or lack of appropriate instruction in math; or 

(2) Limited English proficiency; and 

(3) The child does not otherwise meet the eligibility criteria found in Oregon Administrative 

Rule for the category(ies) of disability under consideration. 

g. The team finds a child eligible if the child has a disability and needs special education and 

related services, even though the child is advancing from grade to grade. 

h. A child may have disabilities into more than one disability category, but the team needs to find 

the child eligible under only one category. However, the district evaluates the child in all areas 

related to the suspected disability or disabilities, and the child’s IEP addresses all of the child’s 

special education needs. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAI 

Adopted: 4/14/08 

Readopted: 3/06/17 

Orig. Code(s): IGBAI 

 

Special Education - Private Schools 
 

Individuals with Disabilities Education Act (IDEA) requires special education services for two different 

groups of private school students:; those referred or placed by the district and those enrolled by parents. 

The law, rules and requirements for these groups of students are vastly different. It is the policy of the 

district to implement differentiated procedures and services for these groupsdistricts. 

 

The district shall ensure that a student with a disability who is placed in or referred to a private school or 

facility by the district is provided special education and related services at no cost to the parents, is 

provided an education that meets the standards that apply to education provided by the district and has all 

of the rights of a student with a disability who is served by the district. 

 

If a student with a disability has a free appropriate public education available to him/her and the parents 

choose to place the student in a private school, the district is not required to pay the cost of the student’s 

education, including special education and related services, at the private school. 

 

All parentally-placed private school students attending a private school within the district’s boundaries 

will be included in the district’s special education private school student count and the private school 

students for whom the district may provide services. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.155 

 

OAR 581-015-2080 

OAR 581-015-2085 

OAR 581-015-2265 

OAR 581-015-2270 

OAR 581-015-2280 

OAR 581-015-2450 

OAR 581-015-2455 

OAR 581-015-2460 

OAR 581-015-2470 

OAR 581-015-2480 

OAR 581-015-2515 

OAR 581-021-0029

 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.221, 300.380 - 300.382 (2006). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAI-AR 

Adopted: 4/04/08 

Readopted: 3/06/17 

Orig. Code(s): IGBAI-AR 

 

Special Education - Private Schools 
 

Approved Private Schools 

 

1. Obligations of the district:District 

a. The district ensures that parents are included in any decision about their child’s evaluation, 

eligibility, placement or provision of services. 

b. If the district refers a student with a disability to, or places such a student in, a private school 

or facility as a means of providing special education and related services, the district ensures 

that the student receives an education that meets the standards of the state in a private 

preschool, school or facility approved by the Oregon Department of Education (ODE) to 

provide such education in conformance with an individualized education program (IEP), and at 

no cost to the parents, and has all the rights of a student with a disability who is served by the 

district. 

c. Before placing a student with a disability in an approved private school or preschool, the 

district ensures that the program has current ODE approval to provide special education and 

related services. 

d. The district or public agency fulfills all federal and state requirements relating to the 

evaluation, the IEP/individualized family service plan (IFSP) development and placement 

when determining whether to placeplaced the child in an approved private preschoolschool or 

school for special education services. 

e. For each student age three through 21, the district’s or public agency’s placement team, 

including the parent, determines whether placement in an approved private school constitutes a 

free appropriate public education (FAPE) in the least restrictive environment. 

(1) When proposing to place a child with a disability in an approved private school or 

preschool, the district ensures that school-age students are district residents or preschool-

age children are eligible to receive early intervention/early childhood special education 

(EI/ECSE) or special education services. 

(2) The district initiates and conducts an IEP team meeting that includes a representative of 

the approved private school. If a representative of the approved private school, or other 

member of the IEP/IFSP team is unable to attend the IEP/IFSP meeting, the district and 

the parent may agree to use alternative means of meeting participation such as individual 

or conference telephone calls, or video conferences. 

(3) After the district initially places a student in an approved private school, any subsequent 

meetings to review or revise an IEP/IFSP or placement are the responsibility of the 

district or public agency, unless the district or public agency requests by written 

agreement that the approved private school initiate and conduct meetings to review and 

revise the IEP or IFSP. 

161



 

R12/31/07│JW 

 
Special Education - Private Schools – IGBAI-AR 

2-7 
 

(4) The district may, by written agreement, request that the approved private school initiate 

and conduct meetings to review and revise the IEP or IFSP. Under such an agreement 

the district remains responsible for ensuring the private school or preschool meets: 

(a) All federal and state requirements related to these meetings; and 

(b) Ensures the participation of parents and the district or public agency 

representative. 

(5) The private school or preschool may not determine or implement program changes 

without the participation and agreement of the parents and the district or public agency 

representative. 

(6) The district in which the child resides provides transportation to and from the approved 

private school or preschool at no cost to the parent. 

(7) The district or public agency terminates the placement of students in a private school or 

preschool if the ODE suspends, revokes or refuses to renew the approval of a private 

school or preschool. 

(a) The district ensures that every student with a disability who is placed in or referred 

to a private school or facility by the district as a means of providing special 

education and related services:. 

(i) Receives education and services that constitute a FAPE in the least 

restrictive environment at no cost to the parents; 

(ii) Is provided an education that meets the standards that apply to education 

provided by the public agency; and 

(iii) Has all of the rights of a student with a disability who is served by the public 

agency. 

(b) The district ensures that all applicable federal and state requirements relating to the 

evaluation, eligibility, IEP development, placement and procedural safeguards are 

followed when determining whether the student will be placed in an approved 

private school for special education services. 

(c) The district initiates and conducts an IEP meeting at which an IEP is developed 

based upon the needs of the student before determining placement of a student 

with a disability in an approved private school. 

2. Out-of-State Placements for Special Education 

a. The district ensures that any private educational institution located outside the state of Oregon 

with which it contracts to provide special education and related services to Oregon students is 

approved by the state educational agency of the state in which the educational institution is 

located. If the state does not have a formal approval process, the educational institution shall 

meet whatever requirements apply for private schools to serve publicly placed students in that 

state. 

b. The district maintains documentation of such approval and makes it available to the ODE upon 

request. 

c. The district makes contractual agreements for out-of-state placements for the provision of 

special education and related services when, in accordance with applicable federal and state 

law, the district has: 
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(1) Developed an individualized education programIEP; 

(2) The placement team has determined that no appropriate in-state placement options are 

available. 

3. District Responsibility for Students Enrolled by their Parents in Private Schools 

a. The district provides equitable services, funded by a proportionate share of federal special 

education funds, for resident and nonresident students with disabilities enrolled by their 

parents in private schools located within district boundaries. Nonresident students include 

children who are residents of another state. 

b. The district consults with private school officials about procedures and services and provides 

child find activities, evaluations, reevaluations and eligibility determinations comparable to 

those provided for the district’s public schools. 

c. The district maintains in its records and provides annually to the Oregon Department of 

EducationODE, a count of the number of parentally-enrolled private school students evaluated, 

the number found eligible and the number to whom it provides services. 

4. Consultation with Representatives of Private School Students with Disabilities 

a. The district consults, in a timely and meaningful way with representatives of private schools 

and parents of parentally placed private school students with disabilities enrolled in private 

schools located within the district’s boundaries. 

b. Consultation includes: 

(1) The child find process, including: 

(a) How parentally-placed private school children with disabilities may participate 

equitably, as they do not have an individual entitlement to the same level of special 

education services as children enrolled in public schools; and in the child find 

process and how parents, teachers and private school officials will be informed of 

the process; 

(b) How parents, teachers and private school officials will be informed of the process; 

(c) How, where and by whom the special education and related services will be 

provided; 

(d) The determination of the proportionate amount of federal funds available including 

how the amount is calculated, the proportionate share of federal funds available to 

serve parentally placed private school children with disabilities and how this is 

calculated; 

(e) How services will be apportioned if funds are insufficient, and how and when 

these decisions will be made; 

(f) A written explanation of service decisions that the district provides to officials of 

private schools if the district disagrees with the views of the private school 

officials about the services to be provided or the methods of providing these 

services. 

c. Written affirmationAffirmation and complaintComplaint: 

(1) The district requests a written affirmation, signed by the administrator of each private 

school participating in the consultation process that a timely and meaningful consultation 

occurred; 
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(2) If private school officials do not provide this affirmation within a reasonable period of 

time, the district forwards its documentation of the consultation process to the ODE; 

(3) The district maintains documentation of its consultation process;. 

(4) The district acknowledges the right of a private school official to submit a complaint to 

the ODE regarding the district’s implementation of these requirements. Should such a 

complaint occur, the district forwards to ODE appropriate documentation, including 

documentation of the district’s consultation process. 

d. The district makes the final decisionsdecision with respect to the services to be provided to 

eligible private school students. 

5. Child Findfind for Parentally-Placed Private School Children 

a. The district’s child find process includes all resident and nonresident parentally placed 

students attending private schools located within the district’s boundaries. 

b. The district provides child find activities that are similar to, and completed within a 

comparable time period as child find activities for students within the district’s public schools. 

c. The district consults with private school representatives and parents about how to implement 

the child find activities and how to keep parents and private school personnel informed. 

d. The district ensures the equitable participation of parentally placed private school students in 

the child find process. 

e. The district does not include the cost of conducting child find activities for private school 

students, including individual evaluations in determining whether it has spent a proportionate 

share of its federal Individuals with Disabilities Education Act (IDEA) funds on parentally 

placed private school students with disabilities. 

f. The district ensures an accurate count of these children is made between October 1 and 

December 1 of each year and uses this count in determining the amount the district spends for 

services in the subsequent fiscal year. 

Provisions for serving students placed by their parents in private schools:Serving Students Placed by 

Their Parent in Private Schools 

a. District decisions about the services that are provided to private school students with 

disabilities are made throughout the consultation process and in accordance with the district’s 

plan for service of parentally-placed private school students and their services plans. 

b. The services provided to private school students with disabilities are provided by personnel 

meeting the same standards as personnel providing service in the district program. 

c. The district may provide private school students with disabilities a different amount of services 

than students with disabilities attending public schools in the district. 

d. The district may provide services to private school students with disabilities onsite at the 

student’s private school, including a religious school, to the extent that services can be 

provided in a religiously neutralneural setting within the private school. These services will be 

provided during the student’s regular school day, unless stated otherwise in the student’s 

service plan. 

e. If a parent of a private school student with a disability requests an IEP meeting from the 

resident district, the resident district will either: 

(1) Hold an IEP meeting within a reasonable time; or 

(2) Provide the parent with prior written notice of the district’s refusal to hold an IEP 

meeting. 
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6. Evaluation, Reevaluation and Eligibility of Private School Students with Disabilities 

a. The district conducts evaluations, reevaluations and eligibility determinations, in accordance 

with federal and state laws and regulations, for both resident and nonresident students enrolled 

by their parents in private schools located within the district boundaries. 

b. Eligibility for special education and related services will be determined by the district in the 

same manner as for public school students with disabilities. 

c. The district in which the private school is located reevaluates private school students with 

disabilities at least every three years to determine whether the student continues to be eligible 

for special education, whether the student is or is not currently receiving services under a 

services plan. 

d. If parents who enroll a student in a private school at their own expense do not provide consent 

for the initial evaluation or the reevaluation, or the parent fails to respond to a request to 

provide consent, the district does not use due process procedures to override the lack of 

consent. The district does not, and is not required to, consider the child as eligible for special 

education services in these cases. 

e. If a parent refuses a reevaluation that is necessary to determine whether the student continues 

to be a student with a disability, and as a result the team cannot determine the student’s 

continuing eligibility, the student will no longer be considered “eligible” and shall not be 

counted as a private school student with a disability for the purposes of the private school 

student count. 

f. Following an initial determination of eligibility, and upon any subsequent determination of 

eligibility, the district will notify the parent in writing that the resident district will make a 

FAPE available to the student if the student is enrolled in a district program, and conducts a 

meeting to develop, review or revise the student’s services plan. 

g. If the parent does not choose to remove the child from private school to enroll in a district 

public school, the district initiates and conducts a meeting to develop, review or revise the 

student’s services plan, consistent with the procedures for IEP meetings and timeline and in 

light of the service provision the district has determined through the consultation process. 

h. The district in which the private school is located does not release evaluation and eligibility 

determination information or other personally identifiable information to the student’s resident 

district without written parental consent, unless parents seek enrollment in the student’s 

resident district and the resident district requests records. 

7. Services Plan 

a. If a student with a disability is enrolled by a parent in a private school the district offers a 

servicesservice plan. 

b. The district ensures that the services plan describes the specific special education and related 

services the district will provide to the student in light of the services that have been 

determined through the consultation process. 

c. The district convenes individual meetings to develop, review and revise the services plan 

consistent with procedures for IEP team membership, parent participation and IEP content, to 

the extent appropriate. 

d. The district ensures that a representative of the private school attends each meeting. If the 

representative cannot attend, the district will use other methods to ensure participation by the 

private school, including individual or conference telephone calls. 
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e. The district is not required to provide transportation from the student’s home to the private 

school. If necessary for the student to benefit from or participate in the services provided by 

the district, the district must provide transportation: 

(1) From the student’s school or the student’s home to a site other than the private school; 

and 

(2) From the service site to the private school, or to the student’s home, depending on the 

timing of the services. 

8. Property, Equipment and Supplies 

a. The district keeps title to and exercises continuing administrative control of all property, 

equipment and supplies that the district acquires with IDEA funds for the benefit of private 

school students with disabilities. 

b. The district may place equipment and supplies in a private school for a period of time needed 

to implement the service plan of a private school student with disabilities or for child find 

purposes. 

c. The district ensures that the equipment and supplies placed in a private school: 

(1) Are used only for implementation of special education activities; and 

(2) Can be removed from the private school without remodeling the private school facility. 

d. The district removeswill remove equipment and supplies from a private school if: 

(1) The equipment and supplies are no longer needed for special education activities, 

programs or services; or 

(2) The district determines removal is necessary to avoid unauthorized use of the equipment 

and supplies. 

e. The district does not use IDEA funds for repairs, minor remodeling or construction of private 

school facilities. 

9. Separate Classes Prohibited 

The district doeswill not use IDEA funds for classes that are organized separately on the basis of 

school enrollment or religion of the students if: 

 

a. The classes are at the same site; and 

b. The classes include students enrolled in public school programs and students enrolled in 

private schools. 

10. Funds and Property Not to Benefit Private Schools 

a. The district will not use IDEA funds to finance the existing level of instruction in a private 

school or to otherwise benefit the private school. 
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b. The district will use IDEA funds to meet the special education needs of students enrolled in 

private schools, but not for: 

(1) The needs of a private school; or 

(2) The general needs of the students enrolled in the private school. 

11. Use of School Personnel 

a. The district may use IDEA funds to make public school personnel available in other than 

public facilities: 

(1) To the extent necessary to implement any of the requirements related to private school 

students with disabilities; and 

(2) If those services are not normally provided by the private school. 

b. The district may use IDEA funds to pay for the services of an employee of a private school to 

provide services to private school students if: 

(1) The employee performs the services outside of theirhis/her regular hours of duty; and 

(2) The employee performs the services under public supervision and control. 

12. Federal Funds Available for Services 

a. The district calculates a proportionate share of federal funds available to provide special 

education and related services to private school students with disabilities using the formula 

specified in the IDEA. 

b. If the district does not expend the proportionate share of funds by the end of the fiscal year, the 

district obligates the remaining funds to be used in the following year. 

c. The district does not include child find expenditures in determining whether the district has 

met its expenditure requirements for parentally placed private school students, but may include 

the cost of transportation required for students to access required special education services. 

d. The district does not supplant the proportionate amount of federal funds required to be 

expended for parentally placed private school students. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAJ 

Adopted: 3/06/17 

Readopted: 11/05/18 

Orig. Code(s): IGBAJ 

 

Special Education - Free Appropriate Public Education (FAPE) 
 

1. The district admits all resident school-age children with disabilities and makes special education and 

related services available at no cost to those: 

a. Who have reached five years of age but have not yet reached 21 years of age on or before 

September 1 of the current school year, even if they have not failed or have not been retained 

in a course or grade or are advancing from grade to grade; 

b. Who have not graduated with a regular high school diploma; 

c. Who have been suspended or expelled in accordance with special education discipline 

provisions; or 

d. Who reach age 21 before the end of the school year. These students remain eligible until the 

end of the school year in which they reach age 21. 

2. The district determines residency in accordance with Oregon law. 

3. The district takes steps to ensure that its children with disabilities have available to them the variety 

of educational programs and services available to nondisabled children in the area served by the 

district and provides a continuum of services to meet the individual special education needs of all 

resident children with disabilities, and children with disabilities who are enrolled in public charter 

schools located in the district. 

4. The district may, but is not requiredlimited to, provide special education and related services to a 

student who has graduated with a regular diploma. 

5. State law prohibits the district from recommending to parents, or requiring a child to obtain, a 

prescription for medication to affect or alter thought processes, mood or behavior as a condition of 

attending school, receiving an evaluation to determine eligibility for early childhood special 

education or special education, or receiving special education services. 

6. If the individualized education program (IEP) team determines that placement in a public or private 

residential program is necessary to provide FAPE, the program, including nonmedical care and room 

and board, must be at no cost to the parents of the child. 

7. If a parent revokes consent for a student receiving special education and related services, the district 

will not be considered to be in violation of the requirement to make FAPE available to the student 

because of the failure to provide the student with further special education and related services. 

END OF POLICY 

 

Legal Reference(s): 
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ORS 338.165 

ORS 339.115 

ORS 343.085 

ORS 343.224 

OAR 581-015-2020 

OAR 581-015-2035 

OAR 581-015-2040 - 2065 

OAR 581-015-2050 

OAR 581-015-2075 

OAR 581-015-2530 

OAR 581-015-2600 

OAR 581-015-2605 

OAR 581-021-0029

 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.17, 300.101-110, 300.113, 300.300 

(2017). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAJ-AR 

Adopted: 3/06/17 

Readopted: 11/05/18 

Orig. Code(s): IGBAJ-AR 

 

Special Education - Free Appropriate Public Education (FAPE) 
 

1. FAPE and Age Ranges 

The district provides special education and related services to all resident school-age students with 

disabilities, including students with disabilities who are enrolled in public charter schools located in 

the district, as provided below:. 

 

a. “School-age children” are children who have reached 5 years of age but have not yet reached 

21 years of age on or before September 1 of the current school year. 

b. The district will admit an otherwise eligible student who has not yet reached 21 years of age 

on or before September 1 of the current school year. 

c. An otherwise eligible person whose 21st birthday occurs during the school year will continue 

to be eligible for FAPE for the remainder of the school year. 

d. The district provides FAPE to students with disabilities who have been suspended or expelled 

from school in accordance with the special education discipline rules. 

2. Nonacademic Services 

a. The district provides equal opportunity for students with disabilities for participation in 

nonacademic and extracurricular services and activities. 

b. Nonacademic and extracurricular services and activities may include meals, recess periods, 

counseling services, athletics, transportation, health services, recreational activities, special 

interest groups or clubs sponsored by the district, referrals to agencies that provide assistance 

to individuals with disabilities, and employment of students, including both employment by 

the district and assistance in making outside employment available. 

c. The district ensures that each child with a disability participates with nondisabled children in 

the extracurricular services and activities to the maximum extent appropriate to the needs of 

each individual child. 

3. Graduation 

a. A student graduating with a regular high school diploma is no longer entitled to FAPE. 

b. The district provides prior written notice in a reasonable time before a student with a 

disability, graduates with a regular high school diploma. 

c. The district is not required to conduct a reevaluation before terminating eligibility due to 

graduation with a regular high school diploma. 

d. Graduation with an alternative document: 

(1) The district may award an alternative document meeting the criteria of the State Board 

of Education alternative document to a student with a disability. 
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(2) Graduation with an alternative document does not terminate eligibility, require an 

evaluation or require prior written notice. 

e. The district may, but is not required to, provide special education and related services to a 

student who has graduated with a regular diploma. 

4. Incarcerated Youth 

a. The district has a plan, approved by the local Board, to provide or cause to be provided, 

appropriate education for children placed in a local or regional correctional facility located in 

the district. 

b. The district provides FAPE for students with disabilities ages 18 through 21, incarcerated as 

adults in an adult correctional facility if, in the last educational setting before their 

incarceration, the students: 

(1) Were identified as students eligible for special education; and 

(2) Had an individualized education program (IEP). 

c. The district’s provisions of FAPE dodoes not include: 

(1) The requirements relating to participation of children with disabilities in statewide and 

district assessments. 

(2) For students whose eligibility for services will end before their release, the requirements 

related to transition planning and transition service do not apply. The district makes this 

determination based on considerations of the sentence and eligibility for early release. 

Requirements relating to transition planning and transition services, with respect to the 

students whose eligibility will end, because of their age, before they will be eligible to be 

released from adult correctional facilities based on consideration of their sentence and 

eligibility for early release. 

(3) The IEP team may modify the student’s IEP or placement if the state has demonstrated a 

bona fide security or compelling penological interest that cannot otherwise be 

accommodated. Least restrictive environment requirements do not apply with respect to 

these modifications. 

(4) The public agency responsible for the special education of students in an adult 

correctional facility is not required to provide notice of meetings to the parent after 

rights transfer to the student. 

5. Residential Placement 

If the IEP team determines that placement in a public or private residential program is necessary to 

provide FAPE to a student with a disability, the district ensures that the program, including 

nonmedical care and room and board, is provided at no cost to the parents of the student. 

 

6. Physical Education 

a. The district makes physical education services, specially designed if necessary, available to 

every child with a disability receiving FAPE, unless the school enrolls children without 

disabilities and does not provide physical education to children without disabilities in the same 

grade. 
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b. The district provides the opportunity to each child with a disability to participate in the regular 

physical education program available to nondisabled children unless the child needs specially 

designed physical education as prescribed in the child’s IEP. 

c. If specially designed physical education is included in the child’s IEP, the district must provide 

the services directly or make arrangements for those services to be provided through other 

public or private programs. 

d. If the child with a disability is enrolled full time in a separate facility, the district must ensure 

that the child receives appropriate physical education services. 

7. Public Charter Schools 

a. The district serves children with disabilities attending public charter schools located in the 

district in the same manner and in accordance with applicable laws and rules governing the 

district’s provision of services to children with disabilities in its other schools. 

b. The district shall, in consultation with the student’s parent, guardian or person in parental 

relationship, provide FAPE to the student, in accordance with Oregon Administrative Rule 

(OAR)OAR 581-015-2230(1), until the district implements the IEP from the previous district 

or develops, adopts and implements a new IEP that meets acceptable requirements. If the 

information received was in effect in a previous district in another state, the district will 

implement the IEP in accordance with OAR 581-015-2230(2). 

c. The district provides supplementary and related services onsiteon site at a district public 

charter school to the same extent to which the district has a policy or practice of providing 

such services on the site to its other public schools. 

d. A school district in which a public charter school is located must provide Individuals with 

Disabilities Education Act (IDEA) funds to those public charter schools on the same basis as 

the school district provides those funds to other public schools in the district, including 

proportional distribution based on relative enrollment of children with disabilities, at the same 

time as funds are distributed to other public schools in the district. 

e. If a child with a disability enrolls in a public charter school, the public charter school is 

considered the school the child would attend if not disabled. Enrollment in any public charter 

school is by parent choice. Enrollment in any out-of-district public charter school does not 

require an interdistrict transfer agreement. 

When a student enrolls in a public charter school, the district in which the public charter school is 

located shall: 

 

a. Provide written notification of the student’s enrollment to the district in which the student 

resides; 

b. Request, in accordance with applicable confidentially provisions in state and federal laws, the 

records of the student, including all information related to an IEP developed for the student; 

c. Provide written notification to the student’s parent, guardian or person in parental relationship 

to provide information about: 

(1) The district’s responsibility to identify, locatelocated and evaluate to determine a 

student’s need for special education and related services and to provide those special 

education services in the public charter schools; and 

(2) The methods by which the district may be contacted to answer questions or provide 

information related to special education and related services. 
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When a student no longer is enrolled in a public charter school for any reason other than graduation, 

the district in which the public charter school is located shall notify: 

 

a. The district in which the student resided to provide notice: 

(1) That the student no longer is enrolled in the public charter school; and 

(2) That the district will provide the student education records including all information 

related to the student’s IEP if the student seeks enrollment or services from the district in 

which the student resides. 

b. The student’s parent, guardian or person in parental relationship to provide information about: 

(1) The responsibility of the school district in which the student resides to identify, locate 

and evaluate students and implement services;. 

(2) The methods by which the student’s resident district may be contacted to answer 

questions or provide information about special education and related services; and 

(3) The responsibility of the district to provide student records, including information 

related to the student’s IEP, if the student seeks enrollment or services from another 

district, including the parent’s resident district. 

8. Recovery of Funds for Misclassified Students 

The district ensures that students identified on the special education child count under Part B of the 

IDEA are limited to students who: 

 

a. Meet eligibility requirements under OAR 581-015-2130 to - 2180; 

b. Have a current IEP that is being implemented; 

c. Are receiving a FAPE; 

d. Are enrolled in the district. 

9. Students with Disabilities under IDEA Enrolled in Public Benefits or Insurance 

A district may use the State’s Medicaid or other public benefits or insurance programs in which a 

child participates to provide or pay for special education and related services required under IDEA, 

and permitted under the public benefits or insurance programs as specified below. 

With regard to services required to provide FAPE to a child with disabilities under IDEA, a district: 

a. May not require parents to sign up for or enroll in public benefits or insurance programs in 

order for their child with disabilities to receive FAPE under the IDEA, but may pay the cost 

that the parent otherwise would be required to pay; and 

b. May not use the child’s benefits under a public insurance program if that use would: 

(1) Decrease available lifetime coverage or any other insurance benefit; 

(2) Result in the family paying for services that would otherwise be covered by the public 

benefits or insurance program, and that are required for the child outside of the time the 

child is in school; 

(3) Increase premiums or lead to the discontinuation of insurance; or 

(4) Risk loss of eligibility for home and community-based waiver, based on aggregate 

health-related expenditures; and. 
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c. Prior to accessing a student’s or parent’s public benefits or insurance for the first time, and 

annually thereafter, the district must provide prior written notification to the student’s parents 

and must obtain written consent1 that: 

(1) States the personally identifiable information that may be disclosed (e.g. records or 

information about the services that may be provided to the student); 

(2) States the purpose of the disclosure (e.g. billing for services under IDEA); 

(3) Names the agency to which the disclosure may be made (e.g. Medicaid); 

(4) Specifies that the parent understands and agrees that the public agency may access the 

parent’s or student’s public benefits or insurance to pay for services under IDEA; 

(5) Acknowledges the district may not require parents to incur an out-of-pocket expense (i.e. 

payment of a deductible or co-payment incurred in filing a claim for special education or 

related services), but may pay the cost that the parent otherwise would be required to 

pay; and 

(6) Acknowledges the district may not use the student’s benefits under a public insurance 

program, if that use would: 

(a) Decrease available lifetime coverage of any other insured benefit; 

(b) Result in the family paying for services that would otherwise be covered by the 

public benefits or insurance program and that are required for the student outside 

of the time the student is in school; 

(c) Increase premiums or lead to the discontinuation of insurance; or 

(d) Risk loss of eligibility for home and community-based waivers, based on 

aggregate health-related expenditures. 

10. Accessible Materials 

a. Districts must ensure the timely provision of print instructional materials, including textbooks 

that comply with the National Instructional Materials Accessibility Standards (NIMAS) for 

students who are blind or print disabled. 

b. Districts must ensure the timely provision of instructional materials in accessible formats to 

children who need instructional materials in accessible formats, including those children who 

are not blind or print disabled. 

11. Extended School Year (ESY) servicesESY as per administrative regulations, Special Education - 

Individualized Education Program (IEP) - IGBAF-AR. 

12. Assistive technology devices or servicesTechnology as per administrative regulations, Special 

Education - Individualized Education Program (IEP) - IGBAF-AR. 

Corrected 3/09/26 

 
1 “Consent” means that the parent or adult student a) has been fully informed, in theirhis/her native language or other mode of 

communication, of all information relevant to the activity for which consent is sought and b) understands and agrees in writing 

to the carrying out of the activity for which theirhis/her consent is sought. Consent is voluntary of the part of the parent and 

meeting the requirements of consent provision for OAR 581-015-2090, IDEA and Family Education Rights and Privacy Act 

(FERPA). 
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Klamath Falls City Schools 
 
Code: IGBAK 

Adopted: 9/11/17 

Readopted: 10/09/17 

Orig. Code(s): IGBAK 

 

Special Education - Public Availability of State Application 
 

The superintendent will be responsible for ensuring that all documents relating to the district’s eligibility 

for funds under Part B of the Individuals with Disabilities Education Act (IDEA) are available to parents 

of children with disabilities and to the general public for inspection, review and commentcomments. 

 

1. In complying with this requirement the district does not release or make public personally 

identifiable information. 

2. Information available for public review includes, but is not limited to: 

a. How the district implements policies, procedures and programs for special education, 

consistent with state and federal requirements; 

b. Performance of students with disabilities on statewide assessments; 

c. Results of the state’s general supervision and monitoring of district programs for special 

education, including the timeliness and accuracy of required data submissions; 

d. District achievement of performance targets established in the State Performance Plan (SPP); 

e. Financial information related to revenue and expenditures for students with disabilities, 

including but not limited to, district information about: 

(1) Identifying the excess costs of educating students with disabilities; 

(2) Maintaining the financial support for programs and services for students with disabilities 

(Maintenance of Effort (MOE)); and 

(3) Describing available schoolwide programs under Title I of the Elementary and 

Secondary Education Act (ESEA) or the Every Student Succeeds Act of 2015 (ESSA); 

(4) Documenting the annual district application of IDEA funds; and 

(5) Reporting of official audits, complaints and due process hearings. 

f. District dispute resolution information, including the resolution of state complaints and due 

process hearings. 

END OF POLICY 

 

Legal Reference(s): 

 

State-Administered Programs, 34 C.F.R. § 76.304 (2017). 

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. § 34 C.F.R. 300.212 (2017). 

Every Student Succeeds Act of 2015, 20 U.S.C. §§ 1413, 1418 (2012). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAL 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGBAL 

 

Special Education - Services for Home-Sschooled Students with Disabilities** 
 

If the district receives notice that a parent intends to home school a student with a disability, the district 

will offer an opportunity for an individualized education program (IEP) meeting to consider providing 

special education and related services in conjunction with home schooling and will provide written notice 

to the parent that a free appropriate public education will be provided if the student enrolls in the district. 

 

This notice shall be provided annually as long as: 

 

1. The student remains eligible for special education; and 

2. The student is exempt from compulsory education as a home-schooled student; and 

3. The student is not receiving special education and related services from the district. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 339.020 

ORS 339.030 

ORS 339.035 

ORS 343.165 

OAR 581-015-2080 

OAR 581-015-2130 to 2190 

OAR 581-015-2210 

OAR 581-015-2310 

OAR 581-015-2315 

OAR 581-021-0026 to -0029

 

Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1427 (2006). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBAL-AR 

Adopted: 4/14/08 

Readopted: 3/06/17 

Orig. Code(s): IGBAL-AR 

 

Special Education - Services for Home-Sschooled Students with Disabilities** 
 

1. Home Schooling for Students with Disabilities 

a. As soon asat the district learns of the parent’s intent to home school or when the district is 

informed that a resident student with disabilities is home schooled, the district provides written 

notice to the parent that it stands ready to provide a free appropriate public education (FAPE) 

if the student enrolls in the district. 

b. The district offers and documents to the parent an individualized education program (IEP) 

meeting to consider providing special education and related services to the student with a 

disability in conjunction with home schooling. 

c. The district provides an annual written notice that it stands ready to provide a free appropriate 

public educationFAPE if the student enrolls in the district as long as: 

(1) The student remains eligible for special education; 

(2) The student is exempt from compulsory education as a home-schooled student; and 

(3) The student is not receiving special education and related services from the district. 

d. To consider the provision of special education services, the district convenes the IEP team for 

a student with a disability if the IEP team determines that a free appropriate public 

educationFAPE can be provided in conjunction with home schooling. Services may be 

provided in the home only to the extent that special education or related services would be 

provided in the home if the student was not home schooled. 

e. The district develops an IEP consistent with the requirements for IEP team meetings, IEP team 

membership and IEP content, with the following exceptions: 

(1) The student’s parent shall be treated as both parent and regular education teacher of the 

student unless the parent designates another individual as the regular education teacher; 

(2) Under “extent of nonparticipation in regular education” the IEP shall state that the 

student is exempt from compulsory school attendance and regular education is provided 

through home schooling; and 

(3) The IEP will state how “satisfactory educational progress” will be determined for the 

student. A parent may use a privately developed plan (PDP) to determine satisfactory 

progress. If so, the IEP indicates that satisfactory progress will be determined by the 

PDP team, at parent request. If the student may enroll in a regular education class, 

pursuant to the district’s policy for students who are home schooled, the IEP team 

includes a regular education teacher. 
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f. The district ensures that: 

(1) Students with disabilities who are home schooled are re-evaluated at least every three 

years unless waived by mutual agreement of the parent and the district, and not more 

than once a year unless the parent and district agree otherwise; 

(2) If the team determines a specific evaluation is necessary to continue eligibility or to 

determine appropriate special education and related services for the student’s IEP, and 

the parent refuses consent for such evaluation, or refuses to make the student available, 

the district will document to the parent that the district stands ready to conduct the 

evaluation when the parent gives consent or makes the student available; 

(3) If the district does not have sufficient evaluation information to determine eligibility or 

to develop an IEP, the district is not required to complete these activities. The district 

will provide prior written notice if the district terminates eligibility or services under 

these circumstances. 

2. Testing and Reporting Requirements 

a. If a student with a disability is receiving IEP services from the district and the IEP includes a 

provision for IEP team assessment of satisfactory educational progress, the district: 

(1) Completes the assessment; and 

(2) Provides the parent with a copy of the results, including a summary statement indicating 

whether the student has made satisfactory educational progress in light of the student’s 

age and disability. 

b. If a student with a disability is receiving IEP services in a core area of instruction, the district 

includes the student in statewide assessments, unless an exemption is requested by the parent. 

3. Child Find 

a. If the district suspects that a home-schooled student has a disability, the district: 

(1) Obtains parent consent for initial evaluation; and 

(2) Conducts an initial evaluation and determines the student’s eligibility to receive special 

education and related services. 

b. If the student is eligible, the district notifies the parent and offers an opportunity for an IEP 

meeting to consider initiation of special education and related services to the student with a 

disability. 

c. If the parent refuses consent, does not respond or refuses to make the student available, the 

district documents to the parent that the district stands ready to conduct the evaluation when 

the parent gives consent or makes the student available. 

4. School Enrollment 

a. If the district permits partial enrollment of home-schooled students in its regular education 

program, the district will permit students with disabilities to participate to the same extent as 

nondisabled students without disabilities, if appropriate, whether or not the student is receiving 

IEP services from the district. 

178



 

R12/31/07│JW 

 
Special Education - Services for Home-Sschooled  

Students with Disabilities** – IGBAL-AR 

3-3 
 

b. A student who is exempt from compulsory school attendance as a home-schooled student with 

a disability will continue to be considered an exempt home-schooled student by the district 

even though the student receives special education and related services from the district, unless 

these services are the equivalent of full-time enrollment in the district; or the district permits 

partial enrollment of home-schooled students and, pursuant to that policy, the student attends 

one or more regular education classes, unless partial enrollment is the equivalent of full-time 

enrollment in the district. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBB 

Adopted: 3/14/22 

Readopted: 8/14/23 

Orig. Code(s): IGBB 

 

Talented and Gifted Program and/or Services** 

The district is committed to an educational program that recognizes, identifies and serves the unique 

strengths and needs of students identified as talented and gifted. Talented and gifted students demonstrate 

exceptional performance when compared to applicable developmental or learning progressions, with 

consideration given for variations in student’s opportunity to learn and to culturally relevant indicators of 

ability. 

 

The Board directs the superintendent to develop a process for identification of talented and gifted 

students in grades K through 12. (See Board policy IGBBA- Talented and Gifted Students - 

Identification**) 

 

The district will develop a written plan of instruction for talented and gifted students in accordance with 

law. 

 

The district shall submit such plan to the Oregon Department of Education (ODE) as directed, and 

annually notify ODE of the name and contact information of the district’s TAG coordinator. 

The plan will be provided at the school or the district office, when requested, and will be published on the 

district’s website. The district website shall provide the name and contact information of the district’s 

coordinator of special education and programs for talented and gifted. 

 

The district may also identify and provide programs for students who demonstrate outstanding ability or 

potential in creative ability in using original or nontraditional methods in thinking and producing; 

leadership ability in motivating the performance of others in educational or noneducational settings; and/or 

ability in the visual or performing arts, such as dance, music, or art. 

 

Complaints regarding programs and/or services can be filed in accordance with Board policy 

administrative regulation KL-AR(1) - Public Complaints, beginning at (Step 2). The superintendent or 

designee may choose to convene a committee in making a decision. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.391 - 343.401 

ORS 343.407 - 343.413 

OAR 581-022-2325 

OAR 581-022-2330 

OAR 581-022-2370 

OAR 581-022-2500

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBBA 

Adopted: 3/06/17 

Readopted: 10/24/23 

Orig. Code(s): IGBBA 

 

Talented and Gifted Students - Identification** 
 

In order to serve talented and gifted (“TAG”) students in grades K-12, the district directs the 

superintendent or the superintendent’s designee, (after due consideration of the input of staff, parents, and 

the community), to establish an identification process. 

The process of identification shall include at a minimum: 

 

1. Use of evidence-based practices that include a variety of tools and procedures to determine if a 

student demonstrates a pattern of exceptional performance and/or achievement that is relevant to the 

identification of TAG students under ORS 343.395. 

2. Collection and use of multiple modes and methods of qualitative and quantitative evidence to allow 

appropriate members of a student’s identification team to make a determination about the 

identification and eligibility of the students for TAG services, supports and/or programs; with no 

single test or piece of evidence eliminating a student from eligibility. 

3. Use of methods and practices that minimize or seek to eliminate the effects of bias in assessment and 

identification of students from historically underrepresented populations including, but not limited 

to: 

a. Students who are racially/ethnically diverse; 

b. Students experiencing disability; 

c. Students who are culturally and/or linguistically diverse; 

d. Students experiencing poverty; and 

e. Students experiencing high mobility. 

4. Incorporate assessments, tools and procedures that will inform the development of an appropriate 

plan of instruction for students who are identified as TAG and describe how information from the 

assessments, tools and procedures used in the identification for TAG students will be used to support 

development of the plan of instruction. 

5.  Identify how the educational record under ORS 326.565 of the student being considered will 

document and reflect the record of the team’s decision and the procedures and data used by the team 

to make the decision. 

The district will provide professional development for staff assigned the responsibility for identification of 

talented and gifted students. 

The identification team may use sources of evidence described in OAR 581-022-2325(3) to provide 

students with multiple opportunities to demonstrate a pattern or preponderance of evidence of talent or 

giftedness. 
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Academic evidence reviewed shall align to the full depth, breadth, and complexity of Oregon’s content 

standards and benchmarks. Standardized assessments used for academic/achievement-based identification 

shall include technical documentation demonstrating alignment or documentation of intended use for the 

purpose of TAG identification. Standardized assessments used for intellectually gifted identification shall 

include technical documentation demonstrating alignment to research-based best practices inclusive of 

students from underrepresented populations. 

When a student is identified for TAG, the district shall inform parents of the programs and services 

available to their student and provide an opportunity for parents to provide input to, and discuss TAG 

instruction proposed for their student. The instruction provided shall be designed to accommodate the 

student’s assessed levels of learning and accelerated rates of learning. Parents may request the withdrawal 

of their student from TAG at any time. 

If a parent is dissatisfied with the identification process or placement of their student, they may submit an 

appeal through Board policy KL - Public Complaints. 

After exhausting the district’s appeal procedure and receiving the district’sa final decision, a parent may 

appeal the decision to the Deputy Superintendent of Public Instruction under Oregon Administrative Rule 

(OAR) 581-002075-0001 – 581-002075-00230045. The district shall provide a copy of the OARs upon 

request. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.395 

ORS 343.407 

ORS 343.409 

ORS 343.411 

OAR 581-021-0030 

OAR 581-022-2325 

OAR 581-022-2330 

OAR 581-022-2370 

OAR 581-022-2500

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBC 

Adopted: 9/11/17 

Readopted: 10/09/17 

Orig. Code(s): IGBC 

 

Title IA/Parental and Family Involvement** 
 

The Board recognizes that parental and family involvement is vital to achieve maximum educational 

growth for students participating in the district’s Title IA program. Therefore, in compliance with federal 

law and the Oregon Department of Education guidelines, the district shall meet with parents and family to 

provide information regarding their school’s participation in the Title IA program and its requirements. 

 

The Board directs the superintendent to ensure that such meetings are held annually, and at a convenient 

time. All parents and family of participating students shall be invited to attend. Title IA funds may be 

provided for transportation, child care, home visits or other parental involvement services, as appropriate. 

The superintendent shall ensure equivalence among schools in teachers, administration and other staff and 

in the provisions of curriculum materials and instructional supplies. 

 

Parents and family shall be informed of their right to be involved in the development of the district’s 

parental and family engagement policy, Title IA district and schoolschools plans and the school-parent 

compacts. 

 

Parental and Family Engagement Policy 

 

A parental and family engagement policy shall be developed jointly, agreed upon with and distributed to 

parents and family of participating students. The district shall ensure: 

 

1. Involvement of parents and family members in the joint development of the district’s overall Title 

IA plan, and the development of support and improvement plans.; 

2. Coordination, technical assistance and other support necessary to assist participating schools in 

planning and implementing effective parent and family involvement activities to improve student 

academic achievement and school performance.; 

3. Development of activities that promote the schools’ and parents’ and family capacity for strong 

parent involvement.; 

4. Coordination and integration of parentparental and family engagement strategies with appropriate 

programs as provided by law.; 

5. Involvement of parents and family in the annual evaluation of the content and effectiveness of the 

policy, in improving the academic quality of schools served under Title IA.; 

6. Identification of barriers to participation by parents in activities who are economically 

disadvantaged, are disabled, have limited English proficiency, have limited literacy or are of any 

racial or ethnic minority.; 
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7. Findings of annual evaluations are used to design evidence-based strategies for more effective 

parental involvement and to revise, if necessary, the requirements of this policy.; 

8. Involvement of parents in the activities of schools served under Title IA. 

District Title IA Plan 

 

TheThis district’s Title IA plan shall ensure that all children receive a high-quality education and to close 

the achievement gapsgabs between children meeting the challenging state academic standards and those 

children who are not meeting such standards. As a part of the district’s overall Title IA plan, the district 

shall ensure effective involvement of parents and family by promoting activities that support a partnership 

among the schoolsschool, parents, family and the community, and that promotespromote the improvement 

of student achievement. 

 

The district plan shall describe: 

 

1. How the district will monitor progress in meeting state academic content standards. 

2. How the district will identify and address any disparities that result in low-income students and 

minority students being taught at higher rates than other students by ineffective, inexperienced or 

out-of-field teachers. 

3. How the district will use effective parental involvement practices. 

4. The poverty criteria to select school attendance areas for participation. 

5. The services provided in both schoolwide and in targeted assisted schools, and educational services 

outside of those schools as appropriate (e.g., children living in local institutions or a community day 

school program). 

6. The services provided to homeless children and youth experiencing houselessness. 

7. Effective parent and family engagement strategies used by the district. 

8. If applicable, how the district will support, coordinate and integrate services with early childhood 

education programs including transition to local elementary schools. 

9. In consultation with parents, administrators, specialized instructional support personnel, how the 

district will select the most eligible students in need of services in targeted assisted schools. 

10. How the district will implement strategies to facilitate effective transitions of students from middle 

school to high school, and from high school to post-secondary education. 

11. How the district will support efforts to reduce the overuse of discipline practices that remove 

students from the classroom. 

12. If appropriate, how the district supports programs that coordinate and integrate academic and career 

technical education, including but not limited to, work-based learning opportunities. 

13. Any other information on how the district proposes to use funds to meet the purpose of the Title IA 

program as the district determines appropriate. 
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Title IA School Plan 

 

Each Title IA school in the district shall jointly develop a plan and distribute the plan to parents and family 

members of participating children that: 

 

1. Describes the convening of an annual meeting to inform parents and family members of their 

school’s participation in Title IA and explain the requirements of Title IA. 

2. Involves parents and family members in the planning, review and improvement of programs under 

Title IA. 

3. Shall provide assistance to parents of students served by the school in understanding such topics as 

the State’sstate’s academic standards and student academic achievement standards, Title IA plan 

requirements, state and local academic assessments and how to monitor a student’s progress and 

work with educators to improve the achievement of their student. 

4. Shall provide materials and training to help parents work with their student to improve their 

student’s achievement, such as literacy training and using technology, as appropriate, to foster 

parental involvement. 

5. Shall educate teachers, student services personnel, principals and other staff, with the assistance of 

parents, in the value and utility of contributions of parents, and in how to reach out to, communicate 

with and work with parents as equal partners, implement and coordinate parent programs and build 

ties between parents and the school. 

6. Shall, to the extent feasible and appropriate, coordinate and integrate parent involvement programs 

and activities with other Federal, State and local programs, including public preschool programs and 

other programs that encourage and support parents in fully participating in the education of their 

children. 

7. Shall ensure, to the extent practicable, that information related to school and parent programs, 

meetings and other activities is sent to the parents of participating students in a format and in a 

language the parents can understand. 

8. May involve parents in the development of training of teachers, principals and other educators to 

improve the effectiveness of such training. 

9. May provide necessary literacy training from Title IA funds received if the district has exhausted all 

other reasonably available sources of funding for such training. 

10. May pay reasonable and necessary expenses associated with local parental involvement activities, 

including transportation and childcare costs, to enable parents to participate in school-related 

activities, (i.e., meetings and training sessions). 

11. May train and support parents to enhance the involvement of other parents. 

12. May arrange school meetings at a variety of times or conduct in-home conferences between teachers 

or other educators in order to maximize parental involvement and participation. 
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13. May establish a districtwide parent advisory council to provide advice on all matters related to 

parental involvement in Title IA programs. 

14. May develop appropriate roles for community-based organizations and businesses in parentparental 

involvement activities. 

15. May adopt and implement model approaches to improving parental involvement. 

16. Shall provide such other reasonable support for parental involvement activities consistent with Title 

IA requirements, as parents may request. 

School-Parent Compact 

 

A school-parent compact shall be developed for each of the district’s Title IA schools. The compact shall: 

 

1. Describe the school’s responsibility to provide high-quality curriculum and instruction in a 

supportive and effective learning environment that enables students to meet the State’s student 

academic achievement standards.; 

2. Describe the ways in which each parent will be responsible for supporting their student’s learning.; 

3. Address the importance of ongoing communication between teachers and parents through: 

a. Annual parent-teacher conferences at the elementary school level; and 

b. Frequent reporting to parents on their student’s progress. 

The district shall, provide opportunities for the participation of parents with limited English proficiency, 

parents with disabilities, parents of homeless students experiencing houselessness and parents of migratory 

students, to volunteer and participate in their student’s class and observe classroom activities. Information 

and school reports, to the extent practicable, will be provided in a language parents and family members 

can understand. 

 

The district’s policy, plan and compact shall be reviewed annually and updated periodically to meet the 

changing needs of parents and the schools, and distributed to parents of participating students in an 

understandable and uniform format and, to the extent practicable, in a language the parents can understand. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 343.650 ORS 343.660 OAR 581-037-0005 to -0025

 

Every Student Succeeds Act of 2015, 20 U.S.C. §§ 6312, 6318 (2012). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBG 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGBG 

 

Homebound Instruction 
 

Instruction will be provided to any student whose health or impairment will, as substantiated by a 

physician’s statement, cause the studenthim/her to be absent from school for at least 10 consecutive school 

days and who can benefit educationally from such instruction. 

 

It shall be the responsibility of the director of special educationalternative education to develop and 

implement procedures to provide alternative educational services to students temporarily disabled or for 

other medical reasons unable to attend school. 

 

The amount of instructional service provided will be related to each student’s educational needs and 

physical and mental health. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 336.615 to -336.665 

ORS 339.030 

OAR 581-021-0071 

OAR 581-022-2000 

OAR 581-022-2030 

OAR 581-022-2505

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHA 

Adopted: 3/06/17 

Readopted: 3/14/22 

Orig. Code(s): IGBHA 

 

Alternative Education Programs** 
 

The Board is dedicated to providing educational options for all students. It is recognized there will be 

students in the district whose needs and interests are best served by participation in an alternative 

education program. 

 “Alternative education program” means a school or separate class group designed to best serve students’ 

educational needs and interests and assist students in achieving the academic standards of the school 

district and the state. 

A list of alternative education programs will be approved by the Board annually. The superintendent may 

provide for the involvement of staff, parents or guardians and the community in recommending alternative 

education programs for Board approval, and in the development of related Board policy and an 

administrative regulation. Annual evaluation of alternative education programs will be made in accordance 

with Oregon Revised Statute (ORS) 336.655 and Oregon Administrative Rule (OAR) 581-022-25051350. 

The superintendent will develop administrative regulations as necessary to evaluate the district’s 

alternative education programs.implement this requirement. 

 

Alternative education programs will consist of instruction or instruction combined with counseling. These 

programs may be public or private. A privatePrivate alternative education programprograms shall be 

registered with the Oregon Department of Education. Alternative education programs must meet all the 

requirements set forth in state law and rules, and federal law, as applicable. ORS 336.625, 336.631 and 

336.637. 

 

Students, after consultation with a parent or guardian, may be placed in an alternative education program if 

the district determines that the placement serves the student’s educational needs and interests, and assists 

the student in achieving district and state academic content standards. Such placement must have the 

approval of the student’s resident district and, as appropriate, the attending district. The district will also 

consider and propose alternative education programs for students prior to expulsion or leaving school as 

required by law. 

 

The district shall pay the actual cost of an alternative education program cost or an amount equal to 80 

percent of the district’s estimated current year’s average per-student net operating expenditure, whichever 

is less. When contracting with a private alternative education program, the district’s contract will meet the 

requirements of law. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.485 ORS 332.072 ORS 336.014 
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ORS 336.175 

ORS 336.615 - 336.665 

ORS 339.030 

ORS 339.250 

 

OAR 581-021-0045 

OAR 581-021-0065 

OAR 581-021-0070 

OAR 581-021-0071 

OAR 581-022-2320 

OAR 581-022-2505 

OAR 581-023-0006 

OAR 581-023-0008

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHA-AR(1) 

Adopted: 3/06/17 

Readopted: 3/14/22 

Orig. Code(s): IGBHA-AR(1) 

 

Evaluation of Alternative Education Programs 
(For use by the alternative education program coordinator) 

 
Date:   

 

Dear Alternative Education Program Coordinator: 

 

In accordance with Oregon Administrative Rule (OAR) 581-022-25051350, the district is required to 

evaluate alternative education programs annually. Please provide the documentation required below and 

return to the Klamath Falls City Schools’ district office at 1336 Avalon Street, Klamath Falls, OR 97603-

4423, no later than the date specified in the memorandum of understanding/Ccontract. Please include the 

program name, program coordinator and telephone number. A copy of the district’s written evaluation 

shall be provided to the program coordinator. 

 

Staff 

 

1. Have criminal records checks requirements been met? 

* Provide list of individuals subject to criminal records checks and copy of Form 581-2283-M from 

the Oregon Department of Education (ODE). 

 

Curriculum 

 

1. Are students receiving instruction in the state academic content standards and earningto earn 

diploma credits? 

* Attach supportive documentation including such evidence as program overview, curriculum guide, 

course syllabi or other material that demonstrates that program curriculum is aligned with standards. 

 

2. Are Oregon statewide assessments administered and the results reported annually to students, 

parents and the district? 

* Attach copy of summary report and sample of information reported to student, parents and the 

district. 

 

3. Are students receiving, at least annually, a report of academic progress? 

* Attach copy of report used. 

 

4. Does the program meet the physical education requirements of Oregon Revised Statute (ORS) 

329.496? 

* Attach the document that supports the physical education requirements. 
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Discrimination 

 

1. Does the program comply with nondiscrimination requirements of law? (Program does not 

discriminate based on age, disability, national origin, sexual orientation, gender identity, race, color, 

marital status, religion or sex)). 

* Attach student enrollment/withdrawal summary based on above criteria. 

 

Registration (Private alternative education programs only) 

 

1. Is the program registered with the ODE? 

* Attach copy of the approval form from ODE (including the institution identification number 

assigned by ODE). 

 

Site Evaluation 

 

1. Does the program comply with health and safety statutes and rules? 

* Attach copy of appropriate documentation, including first aid, and emergency procedures plan, 

healthy and safe schools plan, radon testing plan, such as staff/student handbooks, in-service agenda, 

plans, fire marshal’s report, safety inspection reports, etc. 

 

Tuition and Fees 

 

1. Does the program comply with Oregon Revised Statutes regarding tuition and fees (ORS 337.150, 

339.141, 339.147, 339.155)? 

* Attach list of any fees required and explanation. 

 

Contract 

 

1. The program complies with any statute, rule or district policy specified in the contract with the 

public or private alternative education program. 

* Attach as applicable. 

 

2. Does the contract with the public or private alternative education program state that noncompliance 

with a rule or statute may result in termination of the contract? 

* Contract on file with district and program, as applicable. 

 

Expenditures 

 

1. Does the programdistrict comply with Oregon Revised Statutes regarding expenditures (ORS 

336.635 (4))? 

* Attach annual statement of expenditures. 
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Advertising 

 

1. Does the program meet the advertising requirements of ORS 339.122? 

* Attach a copy of the program description. Is it a virtual public school and is it advertised as such? 

 

 

    

Superintendent or designee   Dated 

 

* Compliance indicators are intended as examples only. District may modify, as appropriate. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHA-AR(2) 

Revised/Reviewed: 3/06/17 

Orig. Code(s): IGBHA-AR(2) 

 

Evaluation of Alternative Education Programs - District Summary 
(for district use only) 

 

The district’s alternative education program(s) evaluator should complete the following and file with 

materials submitted by the alternative education program coordinator. 

 

Program Name   Date   

 

Program Coordinator     

 
Staff 
 
1.   Meets criteria   Does not meet criteria 

Comments:                 
                  

 
Curriculum 
  
1.   Meets criteria   Does not meet criteria 

 
Comments:                 
                  

 
2.   Meets criteria   Does not meet criteria 

 
Comments:                 
                  

 
3.   Meets criteria   Does not meet criteria 

Comments:                 
                  

 
4.   Meets criteria   Does not meet criteria 

Comments:   
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Discrimination 
  
1.   Meets criteria    Does not meet criteria 
  

Comments:                 
                  

 
Registration (Private alternative education programs only) 
  
1.   Meets criteria    Does not meet criteria 
  

Comments:                 
                  

 
Site Evaluation 
  
1.   Meets criteria    Does not meet criteria 
  

Comments:                 
                  

 
Tuition and Fees 
  
1.   Meets criteria    Does not meet criteria 
  

Comments:                 
                  

 
Contract 
  
1.   Meets criteria    Does not meet criteria 
 

Comments:                 
                  

 
2.   Meets criteria    Does not meet criteria 
  

Comments:                 
                  

 
Expenditures 
  
1.   Meets criteria    Does not meet criteria 
  

Comments:                 
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Advertising 

 

1.   Meets criteria   Does not meet criteria 

Comments:   

  

 
 
 
  
District Evaluator Signature     Date 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHB 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGBHB 

 

Establishment of Alternative Education Programs 
 

The superintendent will develop alternative education program options in compliance with Oregon 

law.Administrative Rules and Oregon Revised Statutes: 

 

1. For students who are unable to succeed in the regular programs because of erratic attendance or 

behavioral problems; 

2. For students who have not met or who have exceeded all of Oregon’s academic content standards; 

3. When necessary to meet a student’s educational needs and interests; 

4. To assist students in achieving district and state academic content standards; 

5. When a public or private alternative education program is not readily available or accessible. 

Alternative education programs implemented by the district are to maintain learning options that are 

flexible with regard to environment, time, structure and pedagogy. 

 

The examplesExamples of alternative education program options available could include: 

 

1. A separate school; 

2. Evening classes; 

3. Tutorial instruction; 

4. Small group instruction; 

5. Large group instruction; 

6. Personal growth and development instruction; 

7. Counseling and guidance; 

8. Computer-assisted instruction; 

9. Professional technical programsCareer Technical Education; 

10. Cooperative work experience and/or supervised work experience in accordance with the student’s 

educational goals; 

11. Instructional activities provided by institutions accredited by the Northwest Accreditation 

Commission on Colleges and Universities; 
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12. Supervised community service activities performed as part of the instructional program; and 

13. Supervised independent study in accordance with a student’s educational goals; and  

14. The district’s Expanded Options Program. 

The superintendent will develop administrative regulations for establishing alternative education 

programs. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.485 

ORS 332.072 

ORS 336.175 

ORS 336.615 to -336.665 

ORS 339.250 

ORS Chapter 340 

 

OAR 581-021-0045 

OAR 581-021-0065 

OAR 581-021-0070 

OAR 581-021-0071 

OAR 581-022-2320 

OAR 581-022-2505 

OAR 581-023-0006 

OAR 581-023-0008

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHB-AR 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGBHB-AR 

 

Establishment of Alternative Education Programs 
 

Proposals from students or parents or guardians of students for the establishment of an alternative 

education program shall be submitted in writing to the superintendent or his/her designee. 

 

“Alternative education program” means a school or separate class group designed to best serve students’ 

educational needs and interests, and assist students into achieving the academic content standards of the 

district and the state. 

 

Proposals for alternative education programs shall include the following: 

 

1. Goals; 

2. Criteria for enrollment; 

3. Proposed budget; 

4. Staffing; 

5. Location; 

6. Assurance of nondiscrimination. 

Proposals must be submitted to the superintendent prior to November 1 for programs to be implemented 

the following school year. 

 

The superintendent or his/her designee will establish an evaluation committee to review proposals based 

on district criteria. The committee shall provide a written report to the superintendent or his/her designee 

by February 1 stating why the proposal should be accepted, rejected or modified. 

 

The superintendent’s recommendation to accept, reject or accept with modifications will be presented to 

the Board for consideration by April 15. The superintendent will provide notification of the Board’s final 

decision. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHC 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGBHC 

 

Alternative Education Notification** 
 

General notification of the alternative education program law and , the availability of existing programs 

and the procedures to request the establishment of new alternative education programs, shall be 

includedcontained in the student/parent handbook and distributed each year and published on the district’s 

website. 

 

Individual notification to students and parents or guardians regarding the availability of alternative 

education programs will be given semiannually or when new programs become available under the 

following situations, as appropriate: 

 

1. When two or more severe disciplinary problems occur within a three-year period. Severe 

disciplinary problems will be defined in the code of conduct; 

2. When attendance is so erratic the student is not benefitting from the educational program. Erratic 

attendance will be defined on a case-by-case basis; 

3. When a student’s parent or guardian or emancipated student applies for exemption from 

compulsory attendance on a semiannual basis; 

4. When an expulsion is being considered for reasons other than a weapons policy violation; 

5. When a student is expelled for reasons other than a weapons policy violation.; 

A writtenIndividual notification shall be hand delivered or sent by certified mail. Parents or guardians shall 

receive individual notification prior to an actual expulsion. 

 

The written notificationNotification shall include, but is not limited to: 

 

1. The student’s action which is the basis for consideration of alternative education; 

2. A list of the alternative education programs for this student; 

3. The program recommendations for the student based onupon the student’s learning styles and needs; 

4. Procedures for enrolling the student in the recommended program. 

The notice will be provided in a language the parents or guardians can understand. 

   

The superintendent will develop notification procedures in accordance with Oregon Revised Statutes. 

 

END OF POLICY 
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Legal Reference(s): 

 

ORS 332.072 

ORS 336.175 

ORS 336.615 to -336.665 

ORS 339.250 

 

OAR 581-021-0045 

OAR 581-021-0065 

OAR 581-021-0070 

OAR 581-021-0071 

OAR 581-021-0076 

OAR 581-022-2320 

OAR 581-022-2505 

OAR 581-023-0006 

OAR 581-023-0008

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHC-AR 

Revised/Reviewed: 3/06/17 

Orig. Code(s): IGBHC-AR 

 

Alternative Education Notification 
 

DATE:           

 

TO:  Parent of          

 

FROM:           

 

RE:  Notification of Alternative Education 

 

Your student qualifies for alternative education as a result of the following student action: 

  

  

  

  

 

Alternative education programs available for your student at this time consist of:   

  

  

  

 

The recommendation of district staff members for your student is:   

  

  

  

The proceduresProcedures for enrolling your student in the recommended program are as follows:  

  

  

  

  

 

 

   

Director of Alternative Education Date 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHD 

Adopted: 3/06/17 

Readopted: 7/10/23 

Orig. Code(s): IGBHD 

 

Program Exemptions** 
 

The district may excuse students from a state-required program or learning activity for reasons of religion, 

disability or other reasons deemed appropriate by the district. Requests for excusal or accommodation 

must be in writing and must include the reasons for the request and a proposed alternative for an 

individualized learning activity which substitutes for the period of time exempt from the program and 

meets the goals of the learning activity or course being exempt. Requests may be filed by the student’s 

parent or guardian, or by a student who is 18 years of age or older or who is an emancipated minor. 

Requests must be submitted to the teacher or principal. 

 

The district will determine if credit will be granted for any alternative activity. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 336.035(2) 

ORS 336.465 

ORS 336.615 

ORS 336.625 

ORS 336.635 

 

OAR 581-002-0035 

OAR 581-021-0009 

OAR 581-021-0071 

OAR 581-022-2050 

OAR 581-022-2110 

OAR 581-022-2505

 

Mahmoud v. Taylor, No. 24-297, U.S., (June 27, 2025). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHE 

Adopted:  

 

Expanded Options Program** 
 

The Board is committed to providing additional educational options to eligible students enrolled in grades 

11 and 12 to continue or complete their education, to earn concurrent high school and college credits and 

to gain early entry into post-secondary education. The district’s Expanded Options Program (EOP) will 

comply with all requirements of Oregon law (ORS 340) and give priority status to “at-risk” students. 

Eligible Students 

Eligible students may apply to take courses at an eligible post-secondary institution through the Expanded 

Options Program. A student is eligible for the EOP if the student: 

1. Is 16 years of age or older at the time of enrollment in a course under the EOP; 

2. Is in grade 11 or 12 at the time of enrollment in a course under the EOP or has not yet completed the 

required credits to be in grade 11 or 12, but the district has allowed the student to participate in the 

program; 

3. Has developed an educational learning plan; 

4. Has not successfully completed the requirements for a high school diploma. A student who has 

graduated from high school may not participate; and 

5. Is not an exchange student enrolled in a school under a cultural exchange program. 

Student Notification 

Prior to February 15 of each year, the district shall notify all high school students and the parent or 

guardian of students of the EOP for the following school year. The district will notify a transfer high 

school student, or a student returning to high school after dropping out of school, of the EOP if the student 

enrolls after the district has issued the February 15 notice. The district will notify a high school student 

who has officially expressed an intent to participate in the EOP, and the student’s parent or guardian, of 

the student’s eligibility status within 20 business days of the expression of intent. 

It is a priority for the district to provide information about the EOP to high school students who have 

dropped out of school. The district shall establish a process to identify and provide those students with 

information about the program. The district shall send information about the program to the last-known 

address of the family of the student. 

The notice must include the following: 

1. Financial arrangements for tuition, textbooks, equipment and materials; 

2. Available transportation services; 
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3. The effect of enrolling in the EOP on the student’s ability to complete high school graduation 

requirements; 

4. The consequences of failing or not completing a post-secondary course; 

5. Notification that participation in the EOP is contingent on acceptance by an eligible post-secondary 

institution; and 

6. District timelines affecting student eligibility and duplicate course determinations. 

Enrollment Process 

Prior to May 15 of each year, a student who is interested in participating in the EOP shall notify the district 

of the intent to enroll in eligible post-secondary courses during the following school year. A high school 

transfer student or a student returning to high school after dropping out of school has 20 business days 

from the date of enrollment to indicate interest. 

The district shall review with the student and the student’s parent or guardian the student’s current status 

toward meeting all state and district graduation requirements and the applicability of the proposed eligible 

post-secondary course to the remaining graduation requirements. 

A student who intends to participate in the EOP shall develop an educational learning plan in cooperation 

with an advisory support team. An advisory support team may include the student, the student’s parent or 

guardian and a teacher or a counselor. The educational learning plan may include: 

1. The student’s short-term and long-term learning goals and proposed activities; and 

2. The relationship of the eligible post-secondary courses proposed under the EOP and the student’s 

learning goals. 

A student who enrolls in the EOP may not enroll in eligible post-secondary courses for more than the 

equivalent of two academic years. A student who first enrolls in the EOP in grade 12 may not enroll in 

eligible post-secondary courses for more than the equivalent of one academic year. If a student first enrolls 

in an eligible post-secondary course in the middle of the school year, the time of participation shall be 

reduced proportionately. If a student is enrolled in a year-round program and begins each grade in the 

summer session, summer sessions are not counted against the time of participation. 

Duplicate Courses 

The district will establish a process to determine duplicate course designations. The district will notify an 

eligible student and the student’s parent or guardian, of any course the student wishes to take that the 

district determines is a duplicate course, within 20 business days after the student has submitted a list of 

intended courses. 

A student may appeal a duplicate course determination to the Board based on evidence of the scope of the 

course. The Board or designee will issue a decision on the appeal within 30 business days of receipt of the 

appeal. If the appeal is denied by the Board or designee, the student may appeal the district’s 

determination to the Superintendent of Public Instruction or designee under ORS 340.030. 
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Annual Credit Hour Cap 

The number of quarter credit hours that may be awarded by a high school under the EOP is limited to an 

amount equal to the number of students in grades 9 through 12 enrolled in the high school multiplied by a 

factor of 0.33. For example, the cap for a high school with 450 students in grades 9 through 12 would be 

148.5 (450 X 0.33 = 148.5). (The caps must be established separately for each high school.) 

At the district’s discretion, the district may choose to exceed both the individual high school level cap and 

the aggregate district level cap. If the district has more eligible students than are allowed under the credit 

hour cap the district shall establish a process for selecting eligible students for participation in the 

program. The process will give priority for participation to students who are “at risk.” An “at-risk student” 

means: (1) a student who qualifies for a free or reduced lunch program; or (2) an at-risk student as defined 

by rules adopted by the State Board of Education if it has adopted rules to define an at-risk student. 

If the district has not exceeded the credit hour cap, the district shall ensure that all eligible at-risk students 

are allowed to participate in the EOP and may allow eligible students who are not at-risk to participate in 

the program. 

Post-Secondary Institution Credit 

Prior to beginning an eligible post-secondary course, the district shall notify the student of the number and 

type of credits that the student will be granted upon successful completion of the course. If there is a 

dispute between the district and the student regarding the number or type of credits that the district will or 

has granted to a student for a particular course, the student may appeal the district’s decision to the 

superintendent. 

Credits granted to a student shall be counted toward high school graduation requirements and subject area 

requirements of the state and the district. Evidence of successful completion of each course and credits 

granted shall be included in the student’s education record. A student shall provide the district with a copy 

of the student’s grade in each course taken for credit under the EOP. The student’s education record shall 

indicate that the credits were earned at an eligible post-secondary institution. 

Financial Agreement 

The district shall negotiate in good faith a financial agreement with the eligible post-secondary institution 

for the payment of actual instructional costs associated with the student’s enrollment, including tuition and 

fees, textbooks, equipment and materials. 

Waiver 

A district may request an EOP waiver from the Superintendent of Public Instruction1 if compliance with 

the EOP would adversely impact the finances of the district or if all conditions identified in ORS 

340.083(1)(b)2 exist. 

 
1 Oregon Department of Education 

2 The district does all of the following: 

1. Offers a dual credit program, a two-plus-two program, an advanced placement program, an International Baccalaureate 

program or any other accelerated college credit program; 
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Student Reimbursement 

Students are not eligible for any state student financial aid for college coursework, but students may apply 

to the district for reimbursement for any textbooks, fees, equipment or materials purchased by the student 

that are required for an eligible post-secondary course. All textbooks, fees, equipment and materials 

provided to a student and paid for by the district are the property of the district. 

Transportation Services 

The district may provide transportation services to eligible students who attend eligible post-secondary 

institutions within the education service district boundaries of which the district is a component district. 

Special Education Services 

The district of an eligible student participating in the EOP shall be responsible for providing any required 

special education and related services to the student. If a post-secondary institution intends to provide 

special education and related services to an EOP participant, the institution shall enter into a written 

contract with the district of the student. 

The contract shall include the following at a minimum: 

1. Allowance for the student to remain in the program during the pendency of any special education 

due process hearing unless the parent or guardian and district agree otherwise; 

2. Immediate notification to the district if the institution suspects that a student participating in the 

program may have a disability and requires special education or related services; 

3. Immediate notification to the district if the student engaged in conduct that may lead to suspension 

or expulsion; and 

4. Immediate notification to the district of any complaint made by the parent or guardian of the student 

regarding the student’s participation in the program at the institution. 

District Alternative Programs 

The EOP does not affect any program, agreement or plan that existed on January 1, 2006, between the 

district and a post-secondary institution, which has been continued or renewed. 

 

 
2. Ensures that at-risk students who participate in the accelerated college credit programs are not required to make any 

payments for participation in the programs; and 

3. Has a process for participation in the programs that allows: 

a. All at-risk students who are eligible students to participate in the programs; 

b. At-risk students to earn the number of credit hours established by the State Board of Education by rule under ORS 

340.080; or 

c. For an increasing number of at-risk students who are eligible students to participate in the programs each school year 

based on demand and appropriateness and as provided by a plan developed by the school district. 
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Any new program, agreement or plan that is developed after January 1, 2006, and is intended to provide 

access for public high school students to a post-secondary course, may be initiated at the discretion of the 

district and the post-secondary institution. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.485 

ORS 332.072 

ORS 336.615 - 336.665 

ORS Chapter 340

 

Every Student Succeeds Act, 20 U.S.C. §§ 1111-1605; §§ 3111-3203 (2018). 

McKinney-Vento Homeless Assistance Act, Subtitle VII-B, reauthorized by Title IX-A of Every Student Succeeds Act, 42 

U.S.C. §§ 11431-11435 (2018). 

Americans with Disabilities Act, 42 U.S.C. §§ 12101-12112 (2018); 29 C.F.R. Part 1630 (2022); 28 C.F.R. Part 35 (2022). 

Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12133 (2018). 

Rehabilitation Act, 29 U.S.C. §§ 791, 794 (2018). 

Title IX of the Education Amendments, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018). 

Nondiscrimination on the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. 

Part 106 (2022). 

Individuals with Disabilities Education Act, as amended, 20 U.S.C. §§ 1400-1401, 1411-1416 (2018); 34 C.F.R. Part 300 

(2022). 

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHE-AR(1) 

Revised/Reviewed:  

 

Annual Expanded Options Program Notification 
 

Klamath Falls City Schools 

1336 Avalon Street 

Klamath Falls, OR 97603 

Phone: 541-883-4700 

 

Date:   

 

Student/Parent(s) or Guardian(s):   

 

Address:   

 

Dear  , 
(Student/Parent(s)) 

 

This notice is required by law to notify you of potential opportunities under the Expanded Options 

Program (EOP) for your student. Your student may qualify as an eligible student to participate in the EOP 

for the following school year if your student meets the criteria below. 

 

Your student may be permitted to participate if the student is an eligible student applying to an eligible 

post-secondary institution for an eligible post-secondary course. An “eligible student” means a student 

enrolled in a public school and who: 

 

1. Is 16 years of age or older at the time of enrollment in a course under the EOP; 

2. Is in grade 11 or 12 at the time of enrollment in a course under the EOP or has not yet completed the 

required credits to be in grade 11 or 12, but the district has allowed the student to participate in the 

program; 

3. Has developed an educational learning plan as described in Board policy IGBHE - Expanded 

Options Program; 

4. Has not successfully completed the requirements for a high school diploma; and 

5. Is not an exchange student enrolled in a school under a cultural exchange program. 

An “eligible post-secondary institution” means: 

 

1. A community college; 

2. A public university listed in ORS 352.002; and 

3. The Oregon Health and Science University. 
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An “eligible post-secondary course” means any nonsectarian course or program offered through an eligible 

post-secondary institution if the course or program may lead to high school completion, a certificate, 

professional certification, associate degree or baccalaureate degree. It includes academic courses, career 

and technical education courses and distance education courses. It does not include a duplicate course, 

which is defined as “a course with a scope that is identical to the scope of another course”. 

 

Purpose 

 

The purpose of this program is to: 

 

1. Allow eligible students who participate in the EOP to enroll full-time or part-time in an eligible post-

secondary institution; and 

2. Provide public funding to the eligible post-secondary institutions for educational services to eligible 

students to offset the cost of tuition, fees, textbooks, equipment and materials for students who 

participate in the EOP. 

Graduation and Course Credit 

 

Participating in the EOP will not adversely affect your student’s ability to graduate because credit received 

from successfully completing an eligible post-secondary course may be applied toward high school 

graduation requirements. If, however, your student does not receive a passing grade in the eligible post-

secondary course, your student may not receive credit toward high school graduation. 

 

Selection 

 

An eligible student may apply for the EOP, but an eligible student who applies may not be accepted 

because of space limitations. Enrollment in the EOP may be limited because of caps on total credit hours 

that will be awarded by the high school. Unless notified otherwise, the total number of credits awarded 

under the EOP by each high school equals one-third of its enrollment in grades 9 through 12. (For 

example, if high school enrollment in grades 9 through 12 is 1,000 students, the high school may award no 

more than 330 credit hours for all students in the EOP.)  If qualified applications to the EOP exceed space 

limitations, the district will establish a process that gives priority to “at-risk students”. 

 

Enrollment and Participation 

 

To be eligible, participation in the EOP depends on your student’s acceptance by an eligible post-

secondary institution to take an eligible post-secondary course. Your student will not be eligible for state 

financial aid. Your student will have all costs paid for by the district in the same manner as if your student 

was attending the public high school. The district will pay for textbooks, fees, equipment or materials and 

any other cost associated with enrollment. You will be responsible for providing transportation to the 

eligible post-secondary institution. The district and the eligible post-secondary institution may be able to 

arrange transportation services, although this service may not always be available, depending on 

circumstances. If your student receives special education services, the district will continue to provide 

special education services under an individualized education program (IEP). 

 

Your student is expected to comply with the same behavior and attendance standards as if the student was 

attending the public high school. Failure to successfully complete an eligible post-secondary course or 
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make satisfactory progress in the course may result in no credit received toward graduation, removal from 

the EOP, disciplinary action or referral to law enforcement. 

 

Your student may participate in the EOP for no more than two years. After two years, your student is no 

longer eligible. If your student is in grade 12 when first enrolled, they may participate no more than the 

equivalent of one academic year in the EOP. If your student is enrolled in high school full-time and is 

taking a post-secondary course, they will not be awarded credit for that course under the EOP. If a student 

first enrolls in an eligible post-secondary course in the middle of the school year, the time of participation 

shall be reduced proportionately. If a student is enrolled in a year-round program and begins each grade in 

the summer session, summer sessions are not counted against the time of participation. 

 

If your student intends to enroll in a course that is already offered by the district, i.e., a duplicate course, 

your student will not be eligible to participate in the EOP. You will be notified within 20 business days 

after the student has submitted the list of intended courses if a specific course is denied and is considered a 

duplicate course. A “duplicate course” is one with a scope that is identical to the scope of another course. 

Your child should consider district-provided, educational alternative programs that offer post-secondary 

level courses. 

 

If you disagree with the district’s assessment that a course is a duplicate course as determined by the 

district, you may appeal the decision under the procedures outlined below. 

 

Contested Decisions/Appeal 

 

If you disagree with the district’s determination that a course is a duplicate course, you may appeal to the 

Board. Your appeal must be in writing and contain at a minimum the following information: (1) name of 

student; (2) name of post-secondary course; (3) detailed description of post-secondary course; (4) name of 

duplicate course offered by high school; (5) detailed description of duplicate course offered by high 

school; and (6) reasons why you believe course is not a duplicate. You must initiate your appeal within 

five days of receiving notification that the post-secondary course is a duplicate. 

 

The Board will issue a written decision on the appeal within 30 business days of receipt of the appeal. 

 

If dissatisfied with the Board’s decision, you may appeal the decision to the Superintendent of Public 

Instruction or designee under Oregon Revised Statute (ORS) 340.030. 

 

Student Notification to District 

 

If you have questions, please call the district office. Please respond to this notice before May 15 if your 

student intends to enroll in an eligible post-secondary course during the following school year. If your 

student decides to enroll in an eligible post-secondary course, we will schedule a meeting with your 

advisory support team to develop an educational learning plan that addresses your student’s short-term and 

long-term academic and career goals. Thank you for your cooperation. 

 

Sincerely, 

 

Superintendent or designee 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGBHE-AR(2) 

Revised/Reviewed:  

 

Expanded Options Program Checklist 
 

Each school year, the district will ensure that the following protocol is followed: 

 

 Review and make any updates to the letter that each high school principal will send at the end of the 

year by  . 
(Date) 

 

 Review and enter into any agreements with eligible institutions by  . 
(Date) 

 

 Compile list of all resident students who have dropped out and eligible for EOP and confirm their 

last known address by  . 
(Date) 

 

 Send notification letter to all “eligible students,” and to students who have dropped out at their last 

known address by  , but no later than February 15th. 
(Date) 

 Review all student notifications submitted before May 15th. 

 

 Review all notices of acceptance from post-secondary institutions sent to district. 

 

Confirm the following by  : 
(Date) 

 

1. Whether student is “eligible”   Yes    No 

2. Whether post-secondary institution is “eligible”   Yes    No 

3. Whether post-secondary course is “eligible”   Yes    No 

4. Whether post-secondary institution has accepted the student   Yes    No 

(Must be all “yes” to proceed. If not, student may initiate appeal process.) 

 Confirm that district has agreement with post-secondary institution for each accepted student 

 

(If no agreement on file, enter into agreement with post-secondary institution immediately. If agreement on 

file, proceed to next step.) 

 

 Schedule meeting with student’s advisory support team 

 

 Confirm that advisory support team met with student 
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Klamath Falls City Schools 
 
Code: IGBI 

Adopted: 10/09/17 

Readopted: 3/14/22 

Orig. Code(s): IGBI 

 

Bilingual Education** 
 

Students whose primary language is a language other than English will be provided appropriate assistance 

until they are able to use English in a manner that allows effective, relevant participation in regular 

classroom instruction and other educational activities. 

 

Parents who are not able to use English in a manner that allows effective, relevant participation in 

educational planning for their student will be provided with relevant written, verbal or signed 

communication in a language they can understand. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 336.079 OAR 581-021-0046 OAR 581-022-2310 

 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018). 

Every Student Succeeds Act of 2015, 20 U.S.C. §§ 6801-7014 (2018). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGCA 

Adopted: 9/11/17 

Readopted: 10/09/17 

Orig. Code(s): IGCA 

 

Post-Graduate Scholar Program 
 

The district will provide a Post-Graduate Scholar program for students in the district. A “post-graduate 

scholar” means a student who has: been in grades 9 through 12 for more than a total of four school years; 

and satisfied the requirements for a high school diploma as provided by law.  

The Post-Graduate Scholar program may allow post-graduate scholars to: enroll in courses at a community 

college that are part of an approved course of study in the post-graduate scholar program in the district, in 

order to gain a certificate or diploma; enroll in the approved program courses of study for one school year 

after the post-graduate scholar has satisfied the requirements for a high school diploma in the district; and 

have the district pay the costs for such approved course of study, including tuition, fees and books. 

Program Qualifications 

 

A post-graduate scholar qualifies to participate in the program if the post-graduate scholar: 

 

1. Has completed and submitted the Free Application for Federal Student Aid, if eligible to file the 

application; 

2. Is not eligible for a grant under the Oregon Promise Program because of failure to earn the minimum 

cumulative grade point average, or submitted a complete application for a grant under the Oregon 

Promise Program by the established deadline but did not receive a grant; 

3. Is not eligible for a federal aid grant that is equal to or more than the average cost of tuition and fees 

at a community college, as determined by the U.S. Department of Education after Consultation with 

the Executive Director of the Office of Student Access and Completion; and 

4. Retains a legal residence within the boundaries of the district through which the post-graduate 

scholar satisfied the requirements for a high school diploma. 

The district establishes the following additional requirements: 

 

1. A minimum high school GPA of 2.00; 

2. An 80 percent attendance at community college courses; and 

3. Regular in-person meetings with community college academic advisors and district staff to monitor 

progress, held at least twice each month. 

Program Goals 

 

The goals of the program include: 
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1. Increasing the high school graduation rate for underserved students to 80 percent; and 

2. Increasing the percent of students from the district attending a postsecondary education institute. 

The district will monitor program information at the end of each grading term and measure results at the 

end of each year. These results will be presented to the Board. 

 

The district approves courses that are part of a certification program or will meet diploma requirements. 

 

Other District Requirements 

 

The district will enter into a written agreement with the community college that has a service area within 

which the district is located. 

 

The district will provide dedicated staff to provide support services to post-graduate scholars, including 

regular in-person meetings to monitor student progress that occur at least twice each month. 

 

The district will ensure that a majority of the students from the district who are enrolled in courses at a 

community college meet at least one of the following criteria: 

 

1. Is not a post-graduate scholar; 

2. Has received a modified diploma, an extended diploma or a General Educational Development 

(GED) certificate; 

3. Was enrolled in an alternative high school program within the preceding 12 months; 

4. Is, or will be, a first-generational graduate of high schools; 

5. Is, or has been, a child in a foster home; 

6. Is, or has been, placed in a facility or an education program by a court; 

7. Is homeless; 

8. Is a parent; or 

9. Was identified as eligible for free or reduced price lunches within the preceding 12 months. 

A district may receive or expend moneys distributed from the State School fund for post-graduate scholars 

who enroll in courses at a community college, only if the post-graduate scholars are enrolled in the courses 

as part of a program established under this section. The post-graduate scholar will not be required to accept 

or use any federal grant moneys to offset costs of tuition, fees or books incurred by the postgraduate 

scholar at the community college. 
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The district will provide transportation service in existing bus routes to post-graduate scholars, and is not 

required to alter existing bus routes to provide such transportation. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 327.006 - 327.133 

ORS 329.451 

ORS 332.405 

ORS 339.250 

OAR 581-021-0576 – 0579

 

McKinney-Vento Homeless Assistance Act, Subtitle VII-B, reauthorized by Title IX-A of the Every Student Succeeds Act, 42 

U.S.C. §§ 11431-11435 (2012). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDA 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGDA 

 

Student Organizations 
 

Student organizations will be encouraged when they meet the criteria of contributing to learning. Such 

organizations will operate within the framework of the law, Board policy, administrative rules regulations 

and the parameters of the learning program. When such organizations contribute to the learning 

environment, their establishment and operation will be facilitated by district staff and through the use of 

district resources. 

The district may also support student organizations which are not directly curriculum related. 

 

The principal will develop general guidelines for student organizations consistent with district policies and 

procedures. Among other provisions, such guidelines will require the assignment of at least one faculty 

staff advisor to each student organization. 

 

Voluntary student-organized clubs not directly related to the instructional program may meet on school 

premises during non-instructional time pursuant to the provisions of the Equal Access Act and to the terms 

of this policy. If the content of such a club’s meetings is religious in nature, school staff may attend only in 

a non-participatory manner. Staff may be assigned to attend such meetings for custodial purposes only, but 

will not be compelled to attend a meeting if the content of the speech at the meeting is contrary to that 

person’s beliefs. 

 

Equal Access 

 

Voluntary student groups not directly related to the instructional program may meet in the school building 

during non-instructional time under the following conditions: 

 

1. The meeting is voluntary and student initiated; 

2. No outside school person can be in regular attendance, control or direct activities of the organization; 

and that person must schedule his/hertheir appearance in the building with the principal; 

3. Student groups must request the use of a specific classroom on athe district’s Building Use Request 

Fform. 

Student groups, with the specific approval of the principal, may use bulletin boards or the daily bulletin for 

announcements regarding specific youth groups. 
 
END OF POLICY 
 

Legal Reference(s): 

 

ORS 339.880 ORS 339.885 OAR 581-021-0050 
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OAR 581-021-0055

 

Equal Access Act, 20 U.S.C. §§ 4071-4074 (2012). 

Lamb’s Chapel v. Center Moriches Unified Sch. Dist., 508 U.S. 384 (1993). 

Westside Cmty. Bd. of Educ. v. Mergens, 496 U.S. 226 (1990). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDA-AR 

Revised/Reviewed:  

 

Student Organizations 
(Are there any established district guidelines or school rules on use of district-sponsored social media by 

groups for announcements/communications?) 

All members of the school community including staff, administrators and the Board are responsible for the 

activities that are conducted in the schools. It is important, therefore, to the orderly use of district facilities 

that the use of all space be approved and planned in advance. An attempt shall be made to present a 

balance of viewpoints. 

 

Students may be permitted to hold meetings on district property before or after the regular student school 

day under the following conditions: 

 

1. The meeting shall be scheduled in advance following Board policy KG - Community Use of District 

Facilities; 

2. All meetings must be approved by the principal or designee; 

3. The meeting may be sponsored by school officials, official school clubs or organizations and 

nonschool organizations. 

In addition to the requirements of Board policy, the following restrictions shall apply: 

 

1. Normal class activities shall not be interrupted; 

2. The meeting shall not incite hazard to person or property; 

3. No group which encourages or advocates the violation of federal laws, state laws or school rules 

shall be granted use of district facilities; 

4. No speaker who encourages or advocates breaking the law shall be invited to speak. 

If a crowd is anticipated, a crowd control plan shall be filed in the building administration office two days 

in advance of the meeting for final approval. 

 

Students may have the right to gather informally during the regular student school day provided they meet 

the following criteria: 

 

1. Students gathered informally shall not disrupt the orderly operation of the educational process; 

2. Students gathered informally shall not infringe upon the rights of others to pursue their activities. 

Student organizations may be curriculum related or voluntary student-initiated clubs that are not 

curriculum related. 
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“Curriculum-related” student organizations must meet one of the following: 

 

1. Group’s subject matter is actually taught (or will soon be taught) in a regularly offered course; 

2. Group’s subject matter concerns the body of courses as a whole; or 

3. Participation in the group is required for a particular course or results in academic credit. 

 “Voluntary student-initiated clubs” must: 

 

1. Be voluntary and student initiated; 

2. Not be sponsored by the school, the government or its agents or employees; 

3. Not materially and substantially interfere with the orderly conduct of educational activities within 

the school; 

4. Not be directed, controlled, conducted or regularly attended by “nonschool” persons. 

Definitions 

 

1. “Non-instructional time” means time set aside by the school before actual classroom instruction 

begins or after actual classroom instruction ends; 

2. “Sponsorship” means an act of promoting, leading or participating in a meeting. The assignment of a 

teacher, administrator or other school employee to a meeting for custodial purposes does not 

constitute sponsorship of the meeting. 

The Equal Access Act preserves the authority of the school, its agents and employees to maintain order 

and discipline on district premises, to protect the well-being of students and staff and to assure that their 

attendance at meetings is voluntary. 

 

Schools may prohibit meetings which would materially and substantially interfere with the orderly conduct 

of educational activities within the school. 

 

In a “limited open forum” situation, schools may not deny equal access of fair opportunity to, or 

discriminate against student-initiated clubs on the basis of religious, political, philosophical or other 

content of the speech at such meetings. 

  

If the meetings are religious, the school may not influence the form of any religious activity. 

Added 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDB 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGDB 

 

Student Publications 
(Grades K-8 only) 

 
District Sponsored 
 
Students’ First Amendment rights to freedom of expression and equal protection of the law will be 
observed regarding district-sponsored student publications. The observance of these rights must be 
balanced against the legitimate needs of the educational process. 
 
Some student publications, such as yearbooks and school newspapers, may be educational devices 
developed as part of the curriculum to benefit primarily those who compile, edit and publish them. Staff 
advisors will be assigned to guide students engaged in these activities. Any commercial advertisements in 
such publications will conform to Board policy and administrative regulations. 
 
Students may be required to submit publications for approval prior to distribution. When approval is 
required, school administrators must make available to students the standards which will be used to 
determine granting or denying permission to publish. Such guidelines will be specific and will be directed 
toward ascertaining which publications will cause substantial disruption of district activities, or contain 
libelous or obscene content. 
 
Prior restraints will contain precise criteria which spell out what is prohibited. A definite, brief time limit 
will be set within which school officials must approve or disapprove distribution. To be valid, these 
guidelines must prescribe a procedure for appeals from students. 
 
All Publications 
 
It will be the responsibility of local school administrators to develop and circulate reasonable and specific 
rules setting forth the time, manner and place in which distribution of student publications may occur. 
Students who become subject to discipline for failure to comply with distribution rules will be granted 
procedural due process rights. 
 
END OF POLICY 
 

Legal Reference(s): 

 

ORS 332.072 

ORS 332.107 

ORS 339.880 

 

OAR 581-021-0050 

OAR 581-021-0055

 

Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDB-AR 

Revised/Reviewed:  

 

Student Publications 
(Grades K-8 Only) 

| 

Student publications subject to review by school administrators include those which are: 

 

1. School sponsored (i.e., supported by district funds, equipment, etc.); 

2. Part of the established curriculum; 

3. Of benefit primarily to those who compile, edit and publish them; 

4. Not by policy or practice, open for indiscriminate use by the general public or students individually 

or as a group; or 

5. Activities which students, parents and members of the public might reasonably perceive to bear the 

sanction or approval of the district. 

Student publications will be reviewed by staff advisers and may be reviewed by other district 

administrators prior to printing and distribution. Materials may be modified or removed from publications 

for legitimate educational concerns. Such concerns include: 

 

1. The material is or may be defamatory; 

2. The material is inappropriate based on the age, grade level and/or maturity of the reading audience; 

3. The material is poorly written, inadequately researched or biased or prejudiced; 

4. Whether there is an opportunity for a named individual or named individuals to make a response; 

5. Whether specific individuals may be identified even though the material does not use or give names; 

or 

6. The material is or may be otherwise generally disruptive to the school environment. Such disruption 

may occur, for example, if the material uses, advocates or condones the use of profane language or 

advocates or condones the commission of unlawful acts. 

Appeals 

Modifications or removal of items may be appealed in writing to the principal. The principal shall 

schedule a meeting within three school days of receiving the written appeal. Those present at the meeting 

shall include the individual(s) making the appeal, the individual(s) who made the decision to modify or 

remove materials and the principal. The principal will issue a decision within three school days of the 

conclusion of the meeting. 
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An appeal of the principal’s decision may be submitted in writing to the superintendent within three school 

days of receipt of the principal’s decision. The superintendent will review the decision and at the 

superintendent’s discretion, may call a meeting and include the parties involved. At the superintendent’s 

discretion, the district’s legal counsel may also attend a meeting. The superintendent shall make a decision 

within three school days of the completed review or within three school days of a meeting, whichever 

occurs first. The superintendent’s decision shall be final and binding on all parties. 

 

 

Added 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDF 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGDF 

 

Student Fund-Raising Activities 
 

Students may carry out fund-raising activities in which no outside fund-raising agency or contract utilized, 

with permission of the principal and under the direct supervision of the appropriate adviser. Where funds 

are to be raised through an outside agency or contracted activity, the activity must receive prior approval 

from the superintendent or designee. 

 

Activities that include fund raising for charitable or other causes not relating to school activities, must 

obtain prior approval from the principal. 

 

A student or staff member may not solicit funds in the name of a school in the district or in the name of the 

district through the use of internet-based or crowd-funding types of fund raising, without the approval of 

the superintendent or designee. 

 

Fund-raising guidelines will be established by the superintendent or his/her designee. 

 

Fund-raising projects involving the sale of products must also be approved by the activity sponsor, if 

assigned, and by the principal, before the activity is initiated. Solicitation of cash donations is expressly 

prohibited without the superintendent’s approval. 

 

If fund raising consists of selling food and beverage items to students during the regular or extended 

school day, the food and beverage items must comply with state and federal nutrition standards, rules and 

laws. This does not apply to food and beverage items sold at school-related or nonschool-related events for 

which parents and other adults are a significant part of the audience. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 336.423 

ORS 339.880 

OAR 137-025-0020 to -0530 

OAR 581-022-2260(2)

  

Federal Smart Snacks in School Rules, 7 C.F.R. Part 210.11 (2017). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDF-AR 

Revised/Reviewed: 3/06/17 

Orig. Code(s): IGDF-AR 

 

Student Fund-Raising Activity Request and Verification 
 
Please fill out all sections and return to the principal or designee 30 days prior to initiating the 
fund-raising activity. 

Date:    

 

Name of individual, group or activity making this fund-raising activity request:   

  

 

Reason for the fund raiser (please be specific):   

  

 

Description of fund raiser1 (i.e., what is the product, when will it be sold, where will it be sold, who will it be sold to, 

etc.):   

  

 

Start and end dates for the fund raiser:   

 

Anticipated revenue:   

 

If this is a joint fund raiser, write down the name(s) of the partner(s):   

  

 

 

    

Signature of Individual Signature - Representative of Organization 

 

 Approved – Date:   

 Not Approved – Date:   

 

Reason for Denial:   

  

 

 

    

Signature of Principal or Designee Date 

 

    

Signature of Superintendent Date  

 
 

 
1 If fund raising consists of selling food and beverage items to students during the regular or extended school day, the food and 

beverage items must comply with state and federal nutrition standards, rules and laws. This does not apply to food and beverage 

items sold at school-related or nonschool-related events for which parents and other adults are a significant part of the audience. 

(ORS 336.423) 
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Klamath Falls City Schools 
 

Student Fund-Raising Activity Verification Form 
 
 
Date:      
 
 
To Whom it May Concern: 
 
The Klamath Falls City Schools District does hereby authorize: 
 
  

(Name of Individual or Group Receiving Authorization) 

 
to sell  , 

(Name of Product/Item for Sale) 

 
for the purpose of raising funds for  , 

(Funds to be Used for) 

 
from (dates)      to      . 
 
 
 
                   
Signature of Person Authorizing Sales      Date 
 
 
                   
Signature of Fund-Raising Coordinator      Date 
 

Any questions regarding this fund-raising activity should be directed to the person authorizing sales. 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDG 

Adopted: 10/11/93 

Readopted: 10/09/06; 3/06/17 

Orig. Code(s): IGDG 

 

Student Activity Funds 
 
Student activity funds shall be defined as those funds which include all monies raised or collected by 
and/or for school-approved student groups, excluding those monies budgeted in the general fund. 
 
Student activity fund monies shall be collected and expended for the purpose of supporting the school’s 
cocurricular/extracurricular activities program. 
 
Cocurricular/Extracurricularextracurricular activities are comprised of the group of school-sponsored 
activities, under the guidance or supervision of qualified adults, designed to provide opportunities for 
students to participate in such experiences on an individual basis, in small groups or in large groups —, at 
school events, public events or combination of these —, for motivation, enjoyment and/or improvement of 
skills. 
 
The principal and the person in charge of the student activities program shall be responsible for 
administration of the building’s student activity funds in compliance with district fiscal policies and 
procedures. 
 
The student- treasurer of the school-recognized student government organization may serve as a 
representative of that organization in partial administration of the building’s student activity funds. 
 
All student activity funds willfund monies shall be receipted and deposited into a checking account 
administered by the business office and using acceptable accounting procedures. All activity accounts will 
be audited. 
 
All expenditures from the general account of student activity funds shall be expended to benefit the student 
body as a whole and must also be approved by the school-recognized student government organization and 
its adviser, if such organization exists. 
 
All expenditures from a specific account of student activity funds related to other school-recognized 
student groups shall be expended to benefit the specific club or organization, and in so far as possible, to 
benefit those students currently in school who have contributed to the accumulation of those funds. Such 
expenditures must be approved by the members of that organization and their staff adviser. 
 
The student activity fund expenditures must be approved by the building principal. 
 
END OF POLICY 
 

Legal Reference(s): 

 

ORS 294.305 to -294.565 ORS 328.441 to -328.470 OAR 581-022-2260(2)

  

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDJ 

Adopted: 3/14/22 

Revised/Readopted: 8/14/23 

Orig. Code(s): IGDJ 

 

Interscholastic Activities** 
 

The Board recognizes the integral role interscholastic activities1 play in the character development and 

general enhancement of the education of its students. Accordingly, administrators, coaches, advisors, 

student participants, and others associated with the district’s high school activities programs and events 

shall conduct themselves in a manner that is consistent with the letter and spirit of policies, rules, and 

regulations of the district and any associated voluntary organization2. Each will be held accountable for 

their actions. 

 

The district and its schools may only be members of and pay fees, if any, to a voluntary organization that 

administers interscholastic activities or that facilitates the scheduling and programming of interscholastic 

activities if the organization: 

 

1. Implements and adheres to equity focused policies that: 

a. Address the use of derogatory or inappropriate names, insults, verbal assaults, profanity, or 

ridicule that occurs at an interscholastic activity, including by spectators of the interscholastic 

activity; 

b. Prohibit discrimination; 

c. Permit a student to wear religious clothing in accordance with the student’s sincerely held 

religious belief and consistent with any safety and health requirements; and 

d. Balance the health, safety, and reasonable accommodation needs of participants on an activity-

by-activity basis.; 

2. Maintains a transparent complaint process that:; 

a. Has a reporting system to allow participants of interscholastic activities or members of the 

public to make complaints about student, coach, or spectator behavior; 

b. Responds to a complaint made within 48 hours of the complaint being received; and  

c. Resolves a complaint within 30 days of the complaint being received unless the organization 

determines that there is good cause to extend the timeline for resolving the complaint.; 

3. Develops and implements a system of sanctions against schools, students, coaches, and spectators if 

a complaint is verified; and  

 
1 Interscholastic activities includes: for students any grade from kindergarten through grade 12, athletics, music, speech and 

other similar or related activities; for students in any grade from kindergarten through grade eight, activities that are offered 

only before or after regular school hours and that may, but are not required to, involve interaction among other schools. 

2 Includes a voluntary organization that administers interscholastic activities or that facilitates the scheduling and programming 

of interscholastic activities.  
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4. Performs an annual survey of students and their parents to understand and respond to potential 

violations of equity focused policies or other discrimination. 

The district shall allow homeschooled students that reside in the district, students eligible to attend school 

and enrolled in a high school equivalency program3 that reside in the district, and students who reside in 

the district and attendattending a public charter school whichthat does not provide interscholastic activities 

that reside in the district, the opportunity to participate in available interscholastic activities when the 

requirements found in Oregon law are met.  

 

Interscholastic activities when provided by the district will comply with Title IX and other 

nondiscrimination laws. 

 

District employees, students, parents, alumni, and activity volunteers are prohibited from inducing or 

attempting to induce a student to attend a district school for interscholastic activity eligibility or 

participation. The principal, activities director, advisors and coaches are each responsible for ensuring 

student participants meet all district eligibility requirements of participation and those of the associated 

voluntary organization. The principal or designee is responsible for ensuring accurate certification 

regarding the eligibility of participating students and for verifying that athletic directors, coaches of sports, 

and activity advisors have all required certifications prior to assuming their duties. The principal or 

designee shall ensure that a program is in place to effectively evaluate the performance of all coaches and 

activity advisors under their supervision. 

 

Volunteers may be approved to assist with district activities with prior approval from the principal. 

 

The principal shall investigate all allegations of district student ineligibility, staff recruitment violations, 

e.g., recruitment of student athletes, or other student or staff conduct that may violate Board policies, 

administrative regulations, and/or the rules and regulations of the associated voluntary organization. The 

principal shall notify the superintendent or designee of conduct that violates the terms of this policy and 

report to the associated voluntary organization if required. 

 

An employee determined to have violated Board policies and/or rules and regulations of the associated 

voluntary organization may be subject to discipline, up to and including, dismissal. A student in violation 

of Board policies and/or the rules and regulations of the associated voluntary organization will be subject 

to discipline, up to and including, dismissal from an interscholastic activity or program, suspension and/or 

expulsion from school. Volunteers in violation of Board policies and/or the rules and regulations of the 

associated voluntary organization shall be subject to discipline, up to and including, removal from district 

programs and activities and such other sanctions as may be deemed appropriate by the district. 

 

Employees, volunteers, or students in violation of such policies, rules and/or regulations willmay be 

required to remunerate the district in the event fines are assessed as a result of their actions. 

The superintendent will develop procedures, as necessary, to implement this policy, including a process to 

ensure that all district rules governing the conduct of students, staff, and volunteers engaged in district 

activities are regularly reviewed and updated. 

 

 
3 “High school equivalency program” means a program provided to assist a student in earning a certificate for passing an 

approved high school equivalency test such as the General Educational Development (GED) test. 

228



 

R8/08/22│LF 

 
Interscholastic Activities** – IGDJ 

3-3 
 

The district will annually review interscholastic activities and participation to determine whether the 

current offerings reflect the students the district serves. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 326.051 

ORS 332.075(1)(e) 

ORS 332.107 

ORS 339.450 - 339.460 

OAR 581-015-2255 

OAR 581-021-0045 – 0049 

OAR 581-022-2308(2) 

OAR 581-026-0005 

OAR 581-026-0700 

OAR 581-026-0705 

OAR 581-026-0710

 

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 

Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2022). 

Montgomery v. Bd. of Educ., 188 Or. App. 63 (2003). 

Senate Bill 1522 (2022). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IGDK 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IGDK 

 

Non-School-Sponsored Study and Athletic Tours/Trips/Competitions 
 

The district may does not sponsor, endorse or financially contribute to outside-sponsored study and 

athletic tours/trips/competitions available to students with the approval of the Board. 

 

The district does not recruit for, or have input into, the selection of programs, many of which are not open 

to all students. Such tours, trips and competitions are under the sole guidanceauspice and control of the 

sponsoring organizations/groups. 

 

Students who raise funds for their personal participation in such activities may not raise monies for such 

travel as a representative of the school. The district or individual school name may not be used unless the 

communication clearly identifies the sponsor as a group other than the school. Students may not use school 

supplies, materials or facilities in conjunction with such trips or their related fund raising. 

 

Staff members are prohibited from usingnot permitted to use their contact with students to advertise or 

recruit for summer or other holiday travel which involves their supervision of students. without approval 

of the superintendent. Summer or other holiday travel must meet the criteria for travel services for students 

as outlined in policy KI – Public Solicitation in District Facilities. School sStaff will not advise parents 

regarding selection of such trips or tours for their children. The counseling center may contain pamphlets 

which will assist parents who have questions about selection of such a tour. 

 

Parents are advised to consider carefully the activities that are available to their children.sons and 

daughters. Parents have an obligation to ensure that patrons of the district do not assume such activities are 

school sponsored or funded. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 244.040 

ORS 332.107 

ORS 339.880 

 

OAR 581-021-0045

 

Davidson v. Or. Gov’t Ethics Comm’n, 300 Or. 415 (1985). 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IHB 

Adopted:  

 

Class Size 
 

The Board directs the superintendent to determine class size guidelines for the district consistent with the 

district’s instructional program. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 243.650 OAR 581-022-2335

 

Tualatin Valley Bargaining Council v. Tigard Sch. Dist., No. UP-120-87, 11 PUB. EMPL. COLL. BARG. REP. 53 (ERB 1988). 

Added 3/09/26 
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Klamath Falls City Schools 
 
Code: IHGA 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IHGA 

 

Alternative Instructional Programs 
(See IGBHB) 

In addition to the regular curriculum and courses offered, it is possible for students, with prior 

administrative approval, to obtain credit from the following alternative instructional programs and 

activities: 

 

1. Community college courses; 

2. Correspondence courses; 

3. Outdoor school; 

4. Educational travel; 

5. Challenge tests; 

6. Independent study; 

7. Online courses; 

8. Others approved by the Board. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.860 

ORS 332.072 

ORS 336.175 

ORS 336.615 to -336.665 

ORS 336.800 

ORS 339.141 to -339.147 

ORS Chapter 340 

 

OAR 581-021-0045 

OAR 581-021-0065 

OAR 581-021-0070 

OAR 581-021-0071 

OAR 581-022-1130 

OAR 581-022-1350 

OAR 581-023-0006 

OAR 581-023-0008

 

Corrected 3/09/26 
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Klamath Falls City Schools 
 
Code: IIA 

Adopted: 11/08/93 

Readopted: 10/09/06; 8/09/10; 11/20/14; 

3/06/17; 3/14/22 

Orig. Code(s): IIA 

 

Instructional Resources/Instructional Materials 
(Version 1) 

 

The Board believes that proper care and judgment should be exercised in selecting basic instructional 

materials. While the Board retains the authority to approve district instructional materials adoptions, it 

authorizes the superintendent to develop and implement regulations governing how selections are 

determined. Such procedures will provide for administrator, staff, parent, student and community 

involvement and employ suitable selection criteria to ensure that the recommended instructional materials 

will meet the needs of the program, students, teachers and community. 

 

The district will review instructional materials in accordance with the State Board of Education adoption 

cycle. Each instructional program and basic instructional materials will be reviewed on a seven-year cycle 

and recommendations for appropriate instructional materials will be made. 

 

Recommended instructional resources and materials will be free of racial, color national origin, religious, 

disability, age, marital status, gender identity, sexual orientation or sexual bias. The instructional materials 

will contain appropriate readability levels, support the district’s adopted curriculum content, provide ease 

of teacher use, be attractive and durable and be purchased at a reasonable cost. 

 

The district will establish a process and timeline for regularly determining and considering whether the 

textbooks and other instructional materials are available through online resources that enable students with 

print disabilities to receive textbooks and instructional materials free of charge. 

 

All basic instructional materials recommended for adoption need to be approved for use by the Board. 

Prior to Board approval, parents, students and interested district patrons will have the opportunity to 

review the recommended instructional materials and be encouraged to provide opinions about them and 

their use in the classrooms. 

 

All supplementary materials and library/media resources will be selected cooperatively by teachers, 

principals, librarians and sometimes with the assistance of students and parents. Recommended 

supplementary materials and library media resources will also be free of racial, color, national origin, 

religious, disability, age, marital status, gender identity, sexual orientation or sexual bias. The instructional 

materials will contain appropriate readability levels, support the district’s adopted curriculum content, 

provide for ease of teacher use, be attractive and durable and be purchased at a reasonable cost. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 174.100 ORS 332.107 ORS 336.035 
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ORS 336.082 

ORS 336.840 

ORS 337.120 

ORS 337.141 

ORS 337.150 

ORS 337.260 

ORS 337.511 

ORS 339.155 

ORS 659.850 

 

OAR 581-011-0050 - 0117 

OAR 581-021-0045 

OAR 581-021-0046 

OAR 581-022-2310 

OAR 581-022-2340 

OAR 581-022-2350 

OAR 581-022-2355

 

Every Student Succeeds Act, 20 U.S.C. §§ 6311-6322 (2018). 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018); 28 C.F.R. §§ 42.101-42.106 (2019). 

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018); Nondiscrimination on 

the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2024). 

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018); 29 C.F.R. Part 1630 (2019); 28 

C.F.R. Part 35 (2019). 

Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2018). 
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Klamath Falls City Schools 
 
Code: IIA 

Adopted:  

Orig. Code(s): IIA 

 

Instructional Materials** 
(Version 2) 

 

The Board believes proper care and judgment should be exercised in selecting core and supplemental 

instructional materials and library materials in school and classroom libraries, and that those materials 

should be inclusive of populations represented in a global society. 

Any person responsible for the adoption of textbooks or the approval of instructional materials may not 

prohibit the use of, or refuse to approve the use of, textbooks or instructional materials on the basis that the 

textbooks or instructional materials include a perspective, study or story of, or are created by, any 

individual or group identified in ORS 337.260(1)(a)-(e), i.e., are Native American, European, African, 

Asian, Pacific Island, Chicano, Latino, Middle Eastern or Jewish descent, have disabilities, are immigrants 

or refugees, or are lesbian, gay, bisexual or transgender. 

 

Any person responsible for the selection or retention of library materials may not prohibit the selection or 

retention of, or refuse to select or retain, library materials on the basis that the library materials include a 

perspective, study or story of, or are created by any individual or group against whom discrimination is 

prohibited under ORS 659.850, i.e., race, color, religion, sex, sexual orientation, gender identity, national 

origin, marital status, age or disability. 

A material involved with a reconsideration request will remain available throughout the reconsideration 

process. Materials will not be removed for discriminatory reasons. A request for reconsideration of 

materials may be processed through established procedures found in accompanying administrative 

regulations. Meetings of reconsideration committees may be subject to Public Meetings Law. Records 

regarding reconsideration procedures are subject to Public Records Law. 

This policy is not intended to cover classroom activities. Complaints regarding classroom activities 

unrelated to materials can be filed using other established district complaint procedures. 

The term “instructional material” includes core instructional materials, supplemental materials, and library 

materials made available in classroom or school libraries as defined below. 

Some materials may fall into more than one of the following categories. If there is a question regarding 

selection or reconsideration, the district administration may select which procedure to use. 

Definitions 

“Core instructional material,”1 sometimes referred to as basal, means any organized system, which 

constitutes the major instructional vehicle for a given course of study, or any part thereof. Core 

instructional materials may include adaptive or personalized learning programs, digital textbooks, and 

print textbooks and are adopted and paid for by the district. Core instructional materials may include such 

 
1 This comes from OAR 581-011-0050(1), referring to instructional materials which must be adopted by local school boards. 
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instructional materials as a hardbound or a softbound book or books or sets or kits of print and non-print 

materials, including electronic and internet or web-based materials or media. 

“Supplemental instructional materials” means instructional materials used as part of the course of study, 

which are not part of the core instructional materials. They contain materials to supplement and/or 

differentiate core instruction and are generally teacher selected. These materials are not adopted by the 

Board. Materials required or assigned to be used as part of a class may be considered supplemental 

instructional materials, regardless of the source or location of the material. 

“Library materials” includes educational or literary materials that are nonfiction or fiction and that are 

available in print or an electronic format. “Library materials” does not include textbooks or instructional 

materials that are selected under ORS 337.120, 337.141 or 337.260. 

“School library” means any collection of library materials made available to students at school, either at a 

central location of the school, at a common area for one or more grades of the school, or through an online 

remote education program. The use of these materials may not be required for a particular class, but they 

may be selected by students to use. These materials are not adopted by the Board. 

“Classroom library” means any collection of library materials made available to students in a single 

classroom or a common area accessible by two or more classrooms in district schools. The use of these 

materials is not required for the class, but they may be selected by students to use. These materials are not 

adopted by the Board. 

Core Instructional Materials 

The Board retains the authority to approve core instructional materials used in district schools and 

authorizes the superintendent or designee to develop and implement administrative regulations governing 

selection and adoption of such materials. Procedures will provide for involvement of administrators, staff, 

parents, and community members; will use established selection criteria to contribute to the attainment of 

district, program, and course or grade-level goals; and will reflect recent knowledge, trends, and 

technology in the field. 

The district will review core instructional materials in accordance with the State Board of Education 

adoption cycle. Each core instructional program and its instructional materials will be reviewed on a 

seven-year cycle, and any resulting recommendations will be issued by district administration to the Board 

for approval. All recommended core instructional materials shall be approved by the Board prior to use. 

The adoption of textbooks for American history and government by the Board and any committee shall be 

done in a manner compliant with ORS 337.260. The district will establish a process and timeline for 

regularly determining and considering whether core instructional materials are available through online 

resources that enable students with print disabilities to receive textbooks and instructional materials free of 

charge. All requests for reconsideration of core instructional materials may be considered under 

administrative regulation IIA-AR(2) - Reconsideration of Core Instructional Materials. 

Supplemental Instructional Materials 

All supplemental instructional materials will be selected by teachers, principals, librarians, and/or others, 

as determined appropriate which may not be through any formal selection procedure. Decisions regarding 

the use of, or refusal to approve the use of, supplemental instructional materials shall be made in a manner 

compliant with ORS 337.260. Such materials will contain suitable readability levels and support the 

district’s adopted curriculum content. Materials will be used for their intended audience. All requests for 
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reconsideration of supplemental instructional materials may be considered under administrative regulation 

IIA-AR(3) - Reconsideration of Supplemental Instructional and Library Materials. 

School Library Materials 

All school library materials will be selected by a librarian using established selection criteria. The selection 

or retention of library materials in a school library shall be made in a manner compliant with Section 2 of 

Senate Bill 1098 (2025). Such materials will contain suitable readability levels. All requests for 

reconsideration of school library materials may be considered under administrative regulation IIA-AR(3) - 

Reconsideration of Supplemental Instructional and Library Materials. 

Classroom Library Materials 

All classroom library materials will be selected by a classroom teacher and/or others, with no formal 

selection procedure. The selection or retention of library materials in a classroom library shall be made in a 

manner compliant with Section 2 of Senate Bill 1098 (2025). Such materials will contain suitable 

readability levels. Teachers are responsible for knowing the available materials in their classroom library. 

All requests for reconsideration of classroom library materials may be considered under administrative 

regulation IIA-AR(3) - Reconsideration of Supplemental Instructional and Library Materials. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 174.100 

ORS 332.107 

ORS 336.035 

ORS 336.082 

ORS 336.840 

ORS 337.120 

ORS 337.141 

ORS 337.150 

ORS 337.260 

ORS 337.511 

ORS 339.155 

ORS 659.850 

 

OAR 581-011-0050 - 0117 

OAR 581-021-0045 

OAR 581-021-0046 

OAR 581-022-2310 

OAR 581-022-2340 

OAR 581-022-2350 

OAR 581-022-2355

 

Every Student Succeeds Act, 20 U.S.C. §§ 6311-6322 (2024). 

Title VI of the Civil Rights Act, 42 U.S.C. § 2000d (2024); 28 C.F.R. §§ 42.101-42.106 (2024). 

Title IX of the Education Amendments, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2024); Nondiscrimination on the 

Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 

Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12133 (2024); 29 

C.F.R. Part 1630 (2024); 28 C.F.R. Part 35 (2024). 

Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2024). 

Added 5/11/26 
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Klamath Falls City Schools 
 
Code: IIA-AR 

Adopted: 11/19/92 

Readopted: 10/09/06; 8/09/10; 3/06/17 

Orig. Code(s): IIA-AR 

 

Instructional Materials Selection 
(Version 1) 

(See new policy and ARs) 

1. Selection of Instructional Materials 

a. Responsibility for Selection of Materials 

(1) The responsibility for the selection of instructional materials is delegated to the 

superintendent. For the purposes of this regulation the term “instructional materials” 

includes print and nonprint materials, including digital content of software in a format 

such as electronic and Internet or web-based materials or media (not equipment), 

whether considered classroom materials or media center materials. 

(2) The responsibility for coordinating the distribution of instructional materials to classes 

will rest with the superintendent. “Instructional materials” includes any organized 

system which constitutes the major instructional vehicle for a given course of study or 

any major part of the course. 

b. Procedure for Selection 

(1) Media 

(a) In purchasing materials for the media center, the librarian under supervision of the 

principal will evaluate the existing collection and the curriculum needs and will 

consult reputable, professionally prepared selection aids and other appropriate 

sources. For the purpose of this procedure, the term “media” includes all materials 

considered part of the library collection, plus all nonprint instructional materials 

housed in resource centers and classrooms. 

(b) Recommendations for purchase will be solicited from staff and students. 

(c) Gift materials shall be judged by the district’s instructional materials objectives 

and selection criteria and shall be accepted or rejected by those criteria. 

(d) Selection is an ongoing process which should include the removal of materials no 

longer appropriate and the replacement of lost and worn materials still of 

educational value. 

(2) Instructional Materials 

(a) Instructional materials committees may be appointed if determined by the 

administration to be appropriate at the time that adoption areas are determined. 

Appropriate subject area and instruction level will be included in each committee 

if that procedure is employed. 

(b) The general criteria for materials selection shall be followed by the committees. 

(c) The committee shall present its recommendation(s) to the superintendent. 

(d) The superintendent shall submit the committee’s recommendation(s) to the Board. 
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2. Objections to Instructional Materials 

Any resident or employee of the district may raise objection to instructional materials used in the 

district’s educational program despite the fact that the individuals selecting such materials were duly 

qualified to make the selection and followed the proper procedure and observed the criteria for 

selecting such material. 

 

a. The district official or staff member receiving a complaint regarding instructional materials 

shall try to resolve the issue informally. The materials shall remain in use unless removed 

through the procedure in section 3.f. of this regulation. 

(1) The district official or staff member initially receiving a complaint shall explain to the 

complainant the district’s selection procedure, criteria and qualifications of those persons 

selecting the materials. 

(2) The individual receiving the initial complaint shall advise the principal of the initial 

contact no later than the end of the following school day, whether or not the complainant 

has apparently been satisfied by the initial contact. A written record of the contact shall 

be maintained by the principal. 

(3) In the event that the person making an objection to material is not satisfied with the 

initial explanation, the person raising the questions may be referred to someone 

designated by the principal. If, after private counseling, the complainant desires to file a 

formal complaint, the principal will provide the complainant with a “Citizen’s Request 

for Reconsideration of Educational Material” form. 

3. Request for Reconsideration 

a. Any resident or employee of the district may formally challenge the appropriateness of 

instructional materials used in the district’s educational program. This procedure is to provide 

a forum for those persons in the schools and the community who are not directly involved in 

the selection process. 

b. All school offices will keep on hand and make available Reconsideration Request forms. All 

formal objections to instructional materials must be made on this form; 

c. The Reconsideration Request Form shall be signed by the complainant and filed with the 

superintendent. 

d. Within five business days of the filing of the form, the superintendent or person so designated 

by the superintendent shall file the material in question with the reconsideration committee. 

The committee shall recommend disposition to the superintendent. 

e. Generally, access to challenged material shall not be restricted during the reconsideration 

process. In unusual circumstances the material may be removed temporarily by following the 

provisions of Section 3.f.(3) of this regulation. 

f. The Reconsideration Committee: 

(1) The reconsideration committee shall be made up of nine members: 

(a) One teacher designed annually by the superintendent; 

(b) One media specialist designated annually by the superintendent; 

(c) One member of the administrative staff as designated by the superintendent; 

(d) Five members from the community appointed annually by the superintendent; 

(e) One student selected annually by the student council. 
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(2) The chair of the committee shall not be an employee or officer of the district. The 

secretary shall be an employee or officer of the district. 

(3) Special meetings may be called by the superintendent to consider temporary removal of 

materials in unusual circumstances. Temporary removal shall require a three-fourths 

vote of the committee. 

(4) The committee shall receive all Reconsideration Request Forms from the superintendent 

or person designed by the superintendent. 

(5) The procedure for the first meeting following receipt of a Reconsideration Request Form 

is as follows: 

(a) Distribute copies of written request form; 

(b) Give complainant or a group spokesperson an opportunity to talk about and 

expand on the request form; 

(c) Distribute reputable, professionally prepared reviews of the material when 

available; 

(d) Distribute copies of challenged material as available. 

(6) The committee may request that individuals with special knowledge be present to 

provide information. 

(7) The complainant shall be kept informed by the superintendent or designee concerning 

the status of the complaint throughout the committee reconsideration process. The 

complainant and known interested parties shall be given appropriate notice of such 

meetings. 

(8) The committee shall make its decision in either open or closed session. The committee’s 

final decision will be: 

(a) To take no removal action; 

(b) To remove all or part of the challenged material from the total school environment; 

(c) To limit the educational use of the challenged material. The sole criteria for the 

final decision is the appropriateness of the material for its intended educational 

use. The vote on the decision shall be by secret ballot. The written decision and its 

justification shall be forwarded to the superintendent for appropriate action and to 

the complainant. 

(9) A decision to sustain a challenge shall not be interpreted as a judgment of 

irresponsibility on the part of the professionals involved in the original selection or use 

of the material. 

(10) Requests to reconsider materials which have previously been before the committee must 

receive approval of a majority of the committee members before the materials will again 

be considered. Every Reconsideration Request form shall be acted upon by the 

committee. 

(11) Committee members directly associated with the selection of the challenged material 

shall be excused from the committee during the deliberation on such materials. The 

Superintendent may appoint a temporary replacement for the excused committee 

member, but such replacement shall be of the same general qualifications as that person 

excused. 

(12) If the complainant is not satisfied with the decision, a request may be made that the 

matter be placed on the agenda of the next regularly scheduled meeting of the Board. 
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RECONSIDERATION REQUEST FORM FOR REEVALUATION OF INSTRUCTIONAL 

MATERIAL 
(Submit to superintendent) 

 

Book or Other Printed Material if Applicable: 

 

Author     Hardcover   Paperback    Other 

Title   Producer (if known)      

 

Digital Media if Applicable: 

 

Title   Producer (if known)       

Type of media (video, etc.)    

 

Request initiated by:   Telephone   

Address   City   Zip   

 

Person making the request represent:   Self   Group or organization 

 

Name of group     

 

1. To what in the item do you object? (Please be specific, cite pages, frames, etc.)    

              

               

2. In your opinion, what harmful effects upon students might result from use of this item?   

              

               

3. Do you perceive any instructional value in the use of this item?      

               

4. Did you review the entire item? If not, what sections did you review?     

               

5. Should the opinion of any additional experts in the field be considered?   Yes   No Please list 

suggestions if any:            

               

6. What would you like the school to do about this material? 

 Do not use it with my student 

 Withdraw it from use 

 Send it back to the selector or selectors for evaluation 

 Other 

7. In place of this item would you care to recommend other material which you consider to be of equal 

or superior quality for the purpose intended?         
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8. Do you wish to make an oral presentation to the Review Committee?   Yes   No  If yes, call the 

superintendent’s office at        

 

Signature         Date       

References: 
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Klamath Falls City Schools 
 
Code: IIA-AR(1) 

Revised/Reviewed:  

Orig. Code(s): IIA-AR 

 

Instructional Materials 
(Version 2) 

 

Core Instructional Materials1 

The Board selects core instructional materials. The responsibility to ensure procedures on selection and 

recommendations for core instructional materials are followed rests with the superintendent. The 

responsibility for coordinating the distribution of core instructional materials to classes also rests with the 

superintendent. It is the principal’s responsibility to implement and maintain the core instructional 

materials, and teachers are expected to use selected core instructional materials in the classroom. 

Any person responsible for the adoption of textbooks may not prohibit the use of, or refuse to approve the 

use of, textbooks on the basis that the textbooks include a perspective, study or story of, or are created by, 

any individual or group identified in ORS 337.260(1)(a)-(e), i.e., are Native American, European, African, 

Asian, Pacific Island, Chicano, Latino, Middle Eastern or Jewish descent, have disabilities, are immigrants 

or refugees, or are lesbian, gay, bisexual or transgender. 

Materials selection committees will be appointed by the administration at the time necessary adoption 

areas are determined. The committee will review the materials and the general criteria for materials 

selection and provide a recommendation to the superintendent. The superintendent may make changes to 

the recommendation and shall submit a recommendation(s) to the Board for adoption prior to use. 2The 

meetings of a selection committee for core instructional materials will follow Public Meetings Law. 

Supplemental Instructional Materials3 

The responsibility for evaluating and selecting supplemental instructional materials is delegated to 

teachers, principals, librarians, and/or others, as determined appropriate, who may collaborate as part of 

the process. Other authoritative matter experts may be included when practicable, as determined by the 

district. 

 
1 “Core instructional material,” sometimes referred to as basal, means any organized system, which constitutes the major 

instructional vehicle for a given course of study, or any part thereof. Core instructional materials may include adaptive or 

personalized learning programs, digital textbooks and print textbooks and are adopted and paid for by the district. Core 

instructional materials may include such instructional materials as a hardbound or a softbound book or books or sets or kits of 

print and non-print materials, including electronic and internet or web-based materials or media. 

2 Depending on the structure of the committee and who the committee reports to, Public Meetings Law may apply to the 

committee meetings. 

3 “Supplemental instructional materials” means instructional materials used as part of the course of study, which are not part of 

the core instructional materials. They contain materials to supplement and/or differentiate core instruction and are generally 

teacher selected. These materials are not adopted by the Board. Materials required or assigned to be used as part of a class may 

be considered supplemental instructional materials, regardless of the source or location of the material. 
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Anyone responsible for the approval of supplemental instructional materials may not prohibit the use of, or 

refuse to approve the use of, textbooks on the basis that the textbooks include a perspective, study or story 

of, or are created by, any individual or group identified in ORS 337.260(1)(a)-(e), i.e., are Native 

American, European, African, Asian, Pacific Island, Chicano, Latino, Middle Eastern or Jewish descent, 

have disabilities, are immigrants or refugees, or are lesbian, gay, bisexual or transgender. 

1. Materials will contain suitable readability levels and support the district’s adopted curriculum 

content. 

2. Recommendations for selection may be solicited from staff and may include students. 

3. Donated materials will be evaluated using the district’s selection criteria and will be accepted or 

rejected based on those criteria. 

4. Selection is an ongoing process which should include the removal of materials which no longer meet 

the selection criteria and the replacement of lost and worn materials still of educational value. 

School Library Materials 

1. When making decisions on selection or retention of materials for the school library4 or media center, 

a librarian, under supervision of the principal, will evaluate the existing collection and the 

curriculum needs. The librarian will consult reputable, professionally prepared selection aids and 

other professional sources. Materials will contain suitable readability levels. The librarian or other 

staff may not prohibit the selection or retention of, or refusal to select or retain, library materials on 

the basis that the library materials include a perspective, study or story of, or are created by, any 

individual or group against whom discrimination is prohibited under ORS 659.850, i.e., race, color, 

religion, sex, sexual orientation, gender identity, national origin, marital status, age or disability. 

2. Recommendations for selection may be solicited from staff and students. 

3. Donated materials will be evaluated using the established selection criteria and will be accepted or 

rejected based on those criteria. 

4. Selection is an ongoing process which should include the removal of materials which no longer meet 

the selection criteria and the replacement of lost and worn materials still of educational value. 

Classroom Library Materials5 

1. When selecting or retaining materials for a classroom library, the teacher may consult staff and/or 

accept recommendations from staff and students. The teacher or other staff may not prohibit the 

selection or retention of, or refusal to select or retain, library materials on the basis that the library 

materials include a perspective, study or story of, or are created by, any individual or group against 

 
4 “School library” means any collection of library materials (as defined in policy), made available to students at school, either at 

a central location of the school, at a common area for one or more grades of school, or through an online remove education 

program. The use of these materials may not be required for a particular class, but they may be selected by students to use. 

These materials are not adopted by the Board. 

5 “Classroom library” means any collection of library materials (as defined in policy) made available to students in a single 

classroom or a common area accessible by two or more classrooms in district schools. The use of these materials is not required 

for the class, but they may be selected by students to use. These materials are not adopted by the Board. 
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whom discrimination is prohibited under ORS 659.850, i.e., race, color, religion, sex, sexual 

orientation, gender identity, national origin, marital status, age or disability. 

2. Donated materials will be evaluated and may be accepted or rejected by the teacher. 

3. Selection is an ongoing process which should include the removal of materials which no longer meet 

the selection criteria. 

Added 5/11/26 
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Klamath Falls City Schools 
 
Code: IIA-AR(2) 

Revised/Reviewed:  

 

Reconsideration of Core Instructional Materials 
 

The Board, a staff member of the district or a parent or guardian of a student of a school of the district may 

raise concern about core instructional materials1 used in the district’s educational program. Access to, or 

use of, materials under reconsideration will not be restricted during the reconsideration process. 

Complaints alleging a material constitutes protected-class discrimination should be submitted through the 

district’s discrimination complaint policy and procedures. 

This reconsideration process will be completed in its entirety and not subverted or ended prematurely. The 

person making a request for reconsideration may withdraw their request at any time during the process. 

1. Concern 

a. Concerns about core instructional materials should be submitted to the principal. If a staff 

member receives an informal inquiry, the staff member is to forward the inquiry to the 

principal. 

b. Any concern made to the principal about core instructional materials by any person(s) will be 

made known to the staff member(s) most directly involved with its use. 

c. The principal will arrange to meet with the person(s) with the concern and may include the 

staff member(s) most directly involved with its use, in an effort to resolve the issue informally, 

within 15 days of receipt of the concern. 

(1) The principal initially receiving a concern will explain to the person the district’s 

selection procedure. 

(2) The principal initially receiving a concern will explain to their best ability the particular 

place the material in question occupies in the educational program and its intended 

educational usefulness or include someone who can identify and explain the use of the 

material. 

d. The principal will inform the person(s) submitting the concern that if they are not satisfied 

with the outcome of the informal inquiry process above, they may file a written request for 

reconsideration of the material within 10 days of the conclusion of 1.c. The initial contact from 

the person and any outcome of a meeting or conversation will be documented and maintained 

by the principal. 

 
1 “Core instructional material,” sometimes referred to as basal, means any organized system, which constitutes the major 

instructional vehicle for a given course of study, or any part thereof. Core instructional materials may include adaptive or 

personalized learning programs, digital textbooks, and print textbooks and are adopted and paid for by the district. Core 

instructional materials may include such instructional materials as a hardbound or a softbound book or books or sets or kits of 

print and non-print materials, including electronic and internet or web-based materials or media. 

Concerns and requests for reconsideration of supplementary instructional materials or school or classroom library materials will 

be processed in accordance with the applicable administrative regulation. 
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2. Request for Reconsideration 

a. A staff member of the district or a parent or guardian of a student of a school of the district 

wishing to file a request for reconsideration of core instructional materials must complete Step 

1 above prior to filing a request for reconsideration. 

b. Only requests for reconsideration from the Board, committee or administrator responsible for 

the adoption of textbooks or instructional materials, a staff member of the district or a parent 

or guardian of a student of the district will be considered. All requests for reconsideration will 

be in writing on the form prepared for this purpose, signed by the person making the request, 

and must be submitted to the superintendent. All school offices will make forms available. 

c. Upon receipt of a written request for reconsideration, the superintendent or designee will 

appoint a reconsideration committee. 

d. The reconsideration committee will be made up of at least five members which may include: 

(1) Teacher(s) designated annually by the superintendent or designee; 

(2) An administrator designated annually by the superintendent or designee; 

(3) Two members from the community appointed annually by the Board. 

The reconsideration committee may include other designated district personnel in discussions 

about complaints which relate to an underrepresented group or a protected class. 

The committee selected will only serve to consider the material, which is the subject of the 

request for reconsideration, unless otherwise specified. 

e. The use of the material identified in the request for reconsideration will not be suspended and 

shall not be removed during the reconsideration process. Materials will not be removed for 

discriminatory reasons. 

f. The reconsideration committee will convene to consider the request for reconsideration 

received by the district. The committee will receive the request for reconsideration and copies 

of related materials and instructions on procedure during this committee meeting. 

3. Procedures for the Reconsideration Committee 

a. The procedures for the reconsideration committee are as follows: 

(1) Select a chair and a secretary; 

(2) Be responsible for documenting all proceedings; adhering to Public Meetings Law, when 

required; adhering to established policies, procedures and guidelines; and preparing and 

representing the recommendations to the superintendent; 

(3) Establish a calendar for review of the material; 

(4) Review copies of the request for reconsideration; 

(5) Review applicable materials such as a copy of the district or school mission statement; 

professional reviews of the materials being reconsidered, when available; state 

standards; and curriculum planning; 

(6) Review copies of material being reconsidered, as available; 

(7) Consider the material’s suitability in the context of the original use and the context in 

which the request for reconsideration was made; 
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(8) Review the material under reconsideration in its entirety, considering the theme, 

concept, vocabulary, and illustrations as they apply to: 

(a) The suitability of the material for the instructional objectives established for the 

lesson(s) in which it was used, including its presentation and follow-up; 

(b) The material’s level of difficulty; and 

(c) The age group(s) with which it was used. 

b. An opportunity will be provided to the person who filed the request and staff member(s) 

involved to offer oral or written testimony on the reconsideration; outside consultants, lay 

people, other staff members, or other individuals may be offered an opportunity to provide 

offer oral or written testimony on the reconsideration within such procedures and limitations as 

may be established by the chair with the consensus of the committee. 

c. The person who made the request for reconsideration will be kept informed by the 

superintendent or designee concerning the status of the request throughout the committee 

process. The person and known interested parties will be given notice of committee meetings. 

d. Every request for reconsideration will be acted upon by the committee. However, the 

committee may consider requests with similar concerns together. 

e. Review and discuss possible options for decision, including: 

(1) Continued use of the material as used, with no restrictions; 

(2) Restricted or modified use of the material in terms of subject area, grade level, and/or 

districtwide, related to the specific request for reconsideration; or 

(3) Removal of the material from the educational setting in which it was used. 

Any decision to prohibit the use of, or refusal to approve the use of materials, on the basis that 

the materials include a perspective, study or story of, or are created by, any individual or group 

identified in ORS 337.260 (1), i.e., are Native American, European, African, Asian, Pacific 

Island, Chicano, Latino, Middle Eastern or Jewish descent; have disabilities; are immigrants or 

refugees; or are lesbian, gay, bisexual or transgender is prohibited. 

The reconsideration committee will consider the material’s suitability in the context in which 

the request for reconsideration was made. 

Following the discussion and review of possible options for recommendation, a committee 

member may offer a motion outlining the committee’s recommendation. Action will be taken 

on the motion and any subsequent motions within the procedures outlined above and 

consistent with Oregon law. 

f. Procedures for voting: 

(1) A quorum2 will be present to act upon any business to come before the committee. 

(2) All outcomes of motions and votes by name will be recorded and reported in the minutes 

of the meeting(s). 

 
2 A “quorum” is a majority (one-half of an odd number of members rounded up to the next whole number; one-half of an even 

number of members plus one). A quorum of a five-member committee is three; a quorum of a six-member committee is four; a 

quorum of a seven-member committee is four. 
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(3) Only votes of the members present at the time of the vote will be recorded3. 

(4) A vote in the affirmative from a majority of those present is required for a motion to 

pass. 

The committee’s recommendation will be issued within 45 days of receipt of the request by the 

district. 

The written recommendation and its justification4 from the committee will be forwarded by the 

superintendent or designee to the person who requested the reconsideration and to the Board 

within five days of the recommendation. 

4. Board Review 

The Board will review the committee’s recommendation and make a final decision at a Board 

meeting within 30 days of receipt of the committee’s recommendation. The Board’s decision, at 

minimum, should include a reference to grade level and subject area, for which the subject material 

can be used, if any, and a written explanation of the decision. The district will provide a copy of the 

Board’s decision to the person who requested the reconsideration, and it will be made available to 

the public. The committee’s recommendation and explanation will be made available to the public 

prior to any removal. 

The timelines may be modified by the district based on the availability of staff and/or committee 

participants. Notice of a modified timeline must be provided to the person who made the request, and the 

staff member(s) involved. 

Requests for reconsideration of the same material will not be accepted for at least two calendar years 

following issuance of a decision on said material. 

Corrected/Added 5/11/26 

 
3 Committee members may attend virtually. Members attending virtually are considered present for quorum and voting 

purposes. 

4 Includes an explanation supporting the recommendation. 
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Klamath Falls City Schools 
 
Code: IIA-AR(3) 

Revised/Reviewed:  

 

Reconsideration of Supplemental Instructional and Library Materials 
 

A staff member of the district or a parent or guardian of a student of a school of their district may raise 

concern about supplemental instructional materials1 or library materials2 in a school or classroom library 

used in the district’s educational program. Access to, or use of, materials under reconsideration will not be 

restricted during the reconsideration process. 

Complaints alleging a material constitutes protected-class discrimination may be submitted through the 

district’s discrimination complaint policy and procedures. 

This reconsideration process will be completed in its entirety and not subverted or ended prematurely. The 

person making a request for reconsideration may withdraw their reconsideration request at any time during 

the process. 

1. Concern 

a. Any concern made regarding supplemental instructional or library materials by any staff 

member, student or their parent or guardian will be made known to the principal. 

b. The principal will arrange to meet with the person(s) with the concern and may include the 

staff member(s) most directly involved with its use, in an effort to resolve the issue informally, 

within 15 days of receipt of the concern. 

The principal or staff member will explain to their best ability the particular place the material 

in question occupies in the educational program and its intended educational usefulness or 

include someone who can identify and explain the use of the material. 

c. The principal will inform the person(s) submitting the concern that if the person is not satisfied 

with the outcome of the informal inquiry, they may file a written request for reconsideration 

within 10 days of the conclusion in 1.b. The initial contact from the person and any outcome of 

a meeting or conversation will be documented and maintained by the principal. 

2. Request for Reconsideration 

a. A staff member of the district or parent or guardian of a student of a school of the district 

wishing to file a request for reconsideration of supplemental instructional or library materials 

must complete Step 1 above prior to filing a request for reconsideration. 

 
1 “Supplemental instructional materials” means instructional materials used as part of the course of study, which are not part of 

the core instructional materials. They contain materials to supplement and/or differentiate core instruction and are generally 

teacher selected. These materials are not adopted by the Board. Materials required or assigned to be used as part of a class may 

be considered supplemental instructional materials, regardless of the source or location of the material. 

2 “Library materials” includes educational or literary materials that are nonfiction or fiction and that are available in print or an 

electronic format. “Library materials” do not include textbooks or instructional materials that are selected under ORS 337.120, 

337.141 or 337.260. 
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b. Only requests for reconsideration from district staff or parent or guardian of a student of a 

school of the district will be considered. All requests for reconsideration will be in writing on 

the form prepared for this purpose, signed by the person making the request, and must be 

submitted to the principal. If a request for reconsideration involves more than one material, a 

separate form must be completed for each material. A request to reconsider multiple titles in a 

series may be submitted on a single form. All school offices will make forms available. 

c. Upon receipt of a written reconsideration request, the principal will appoint a reconsideration 

committee. 

d. Use of the material identified in the request for reconsideration will not be suspended and shall 

not be removed during the reconsideration process. Materials will not be removed for 

discriminatory reasons. 

e. The reconsideration committee will convene to consider the request for reconsideration 

received by the district. The committee will receive the request for reconsideration and copies 

of related materials and instructions on procedure during this committee meeting. 

3. Reconsideration Committee 

a. The reconsideration committee shall be established by the superintendent or designee of not 

less than three members which may be composed of any of the following: 

(1) A school employee; 

(2) A librarian; 

(3) An administrator; or 

(4) A community member. 

The reconsideration committee may include equity, Title IX, and/or Section 504 personnel in 

discussions about concerns which relate to an underrepresented group or a protected class. 

Committee members directly associated with the selection of the material under 

reconsideration will be excused from the committee. The principal may appoint a replacement 

for the excused committee member, but such replacement will be of the same general 

qualifications as the person excused. 

The committee selected will only serve to consider the material, which is the subject of the 

request for reconsideration, unless otherwise specified. 

4. Procedures for the Reconsideration Committee 

a. Designate a committee member to keep minutes of the committee. 

b. Every request for reconsideration will be acted upon by the committee. However, the 

committee may consider requests with similar concerns together. 

c. Review applicable materials such as a copy of the district or school mission statement, 

professional reviews of the materials being reconsidered, when available, state standards and 

curriculum planning. 

d. Be responsible for documenting all proceedings; adhering to established policies, procedures 

and guidelines; and preparing and presenting the recommendations to the principal. 

e. Establish a calendar for review of the material. 

f. Review the material under reconsideration in its entirety, considering the theme, concept, 

vocabulary, and illustrations (if any) as they apply to: 
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(1) The suitability of the material for the instructional objectives established for the 

lesson(s) in which it was used, including its presentation and follow-up; 

(2) The alignment of the material with the standards and curriculum; 

(3) The material’s reading level and intended audience (literary level to comprehend the 

words as opposed to difficult topics); 

(4) The suitability of the material for the students it was used with; and 

(5) Professional review sources for the title/material, when available. 

g. An opportunity will be provided to the person who filed the request and staff member(s) 

involved to offer oral or written testimony on the reconsideration; outside consultants, lay 

people, other staff members, or other individuals may be offered an opportunity to provide oral 

or written testimony on the reconsideration within such procedures and limitations as may be 

established by the committee. 

h. The person who made the request will be kept informed by the principal or designee 

concerning the status of the request throughout the committee process. The person and known 

interested parties will be given notice of such meetings. 

i. Review and discuss possible options for decision, including: 

(1) Continued use of the material as used, with no restrictions; 

(2) Restricted or modified use of the material in terms of subject area, grade level, 

districtwide, related to the specific request; 

(3) Removal of the material from the educational setting in which it was used. 

Any decision to prohibit the use of, or refusal to approve the use of materials, on the basis that 

the materials include a perspective, study or story of, or are created by, any individual or group 

identified in ORS 337.260 (1), i.e., are Native American, European, African, Asian, Pacific 

Island, Chicano, Latino, Middle Eastern or Jewish descent; have disabilities; are immigrants or 

refugees; or are lesbian, gay, bisexual or transgender is prohibited. 

The reconsideration committee will consider the material’s suitability in the context in which 

the request for reconsideration was made. 

Following the discussion and review of possible options, a committee member may offer a 

motion outlining the committee’s recommendation. Action will be taken on the motion and 

any subsequent motions within the procedures outlined above and consistent with Oregon law. 

j. Procedures for voting: 

(1) A quorum3 will be present to act upon any business to come before the committee. 

(2) All outcomes of motions and votes will be recorded and reported in the minutes of the 

meeting(s). 

(3) Only votes of the members present at the time of the vote will be recorded4. 

 
3 A quorum is a majority (one-half of an odd number of members rounded up to the next whole number; one-half of an even 

number of members plus one). A quorum of a five-member committee is three; a quorum of a six-member committee is four; a 

quorum of a seven-member committee if four. 

4 Committee members may attend virtually. Members attending virtually are considered present for quorum and voting 

purposes. 
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(4) A vote in the affirmative from a majority of those present is required for a motion to 

pass. 

The recommendation from the reconsideration committee will be issued within 45 days of receipt of 

the written request for reconsideration by the principal. The recommendation will be in writing and 

include the committee’s justification. The recommendation will be provided to the involved parties, 

including the principal.  

5. The committee’s recommendation will be provided to the superintendent for a final decision of the 

district. All materials from the reconsideration committee meetings will be made available to the 

superintendent. The superintendent or designee will issue a written decision to the involved parties 

within 30 days of receipt of the committee’s recommendation. The final decision of the 

superintendent is final. 

An item approved for removal shall not be removed until a written explanation from the committee (if the 

committee agreed to removal) is made available to the public. 

The timelines in this administrative regulation may be modified by the district based on the availability of 

staff and/or committee participants. Notice of a modified timeline must be provided to the person who 

made the request and staff member(s) involved. 

Requests for reconsideration of the same materials will not be accepted for at least two calendar years 

following issuance of a decision on those materials. 

Corrected 5/07/26; Corrected/Added 5/11/26 
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Klamath Falls City Schools 
 
Code: IIA-AR(4) 

Revised/Reviewed:  

Orig. Code(s): IIA-AR 

 

Request for Reconsideration of Instructional or Library Materials Form 
(Submit to Principal) 

 

Student choice reading is endorsed by the district as a key component of literacy and reading instruction. 

Student choice in reading materials is honored, with the understanding that parents/guardians have the 

final decision in what their child is reading. When materials are challenged, the principles of the freedom 

to read, listen, and view will also be considered for all students. 

Please complete this form in its entirety for consideration. This document will become a public record and 

is subject to public records requests. 

Requests for reconsideration will be processed in accordance with the following: 

1. Core instructional materials: IIA-AR(2) - Reconsideration of Core Instructional Materials 

2. Supplemental instructional materials: IIA-AR(3) - Reconsideration of Supplemental Instructional or 

Library Materials 

People who wish to file a request for reconsideration of supplemental and/or school or classroom library 

materials must follow the informal process for concerns related to those instructional materials prior to 

filing this request for reconsideration. 

Request initiated by: Click or tap here to enter text.  Phone: Click or tap here to enter text.  

Address: Click or tap here to enter text.  City/Zip: Click or tap here to enter text.  

Email: Click or tap here to enter text.  

Book or other material: 

Title: Click or tap here to enter text.  Author: Click or tap here to enter text.  

Publisher: Click or tap here to enter text.  Publication Date: Click or tap here to enter text.  

Type of material: ☐ Article  ☐ Audio recording  ☐ Book  ☐ Textbook  ☐ Video  ☐ Website 

☐ Other: Click or tap here to enter text.  

Producer/Source (if known): Click or tap here to enter text.  

Please respond to the following questions. 

1. Did you discuss your concerns with the teacher or other involved staff? ☐ Yes ☐ No 

If no, you must first discuss your concerns with the teacher or other involved staff before filing a 

request for reconsideration. 

If yes, on what date? Click or tap here to enter text.    
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Please provide a summary of the conversation: Click or tap here to enter text.  

What is the name of the staff member(s)? Click or tap here to enter text.  

2. Did you review the entire material? ☐ Yes  ☐ No 

If not, what sections did you review? Click or tap here to enter text.  

  

3. How was the material acquired by the student (i.e., required reading, free choice selection, etc.)? 

Click or tap here to enter text.  

4. To what in the material do you object and why? (Please be specific and cite pages, frames, etc.) 

Click or tap here to enter text.  

5. What material do you recommend in its place which would provide information on the subject? 

Click or tap here to enter text.  

6. What action are you requesting the reconsideration committee consider?   

Click or tap here to enter text.  

7. Do you wish to provide oral or written testimony to the reconsideration committee?  

☐ Yes, oral testimony  ☐ Yes, written testimony  ☐ No 

If yes, please call the principal’s office. 

 

 
  Click or tap here to enter text.  

Signature  Date 

 

Received by principal:   Click or tap here to enter text.  

  Date 

References: 
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Klamath Falls City Schools 
 
Code: IIABB 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IIABB 

 

Use of Feature Films/, Videos and Other Media** 
 

The Board recognizes the showing of commercially produced and rated feature films and videos, or other 

media may have a legitimate purpose in a school’s educational program. Since the content of these feature 

films, videos or other media are customarily is designed for general audience viewing, the Board feels 

certain precautions should be taken to ensure the showing of a particular films, videos and other media 

film isare consistent with the educational values espoused by the district.  

The Board directs administrative regulations be developed to accomplish this objective, including the 

provision that parents or guardians have the opportunity to preview a recording when practicably possible 

and that parents or guardians must give prior consent before their student views a film rated G, PG, PG-13 

or R as outlined in IIABB-AR – Use of Feature Films, Videos and Other Media. All films, or videos and 

other media shall be age appropriate. 

 

All copyright laws must be followed. 

 

Any media materials that are not rated are subject to the approval of the administrator prior to viewing. 

 

Clips from any feature films and follow the guidelines in policy...complete language to align with 

policy/AR 

 

No feature film will be shown in its entirety.  

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107

 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IIABB-AR 

Adopted: 12/17/14 

Readopted: 3/06/17 

Revised/Reviewed:  

Orig. Code(s): IIABB-AR 

 

Use of Feature Films/, Videos and Other Mediain the School** 
 

Prior to showing a feature films, videos and other mediafilm/video in a school, the instructor must seek the 

written approval of the principal. At least seven days prior to the showing, the instructor shall submit to the 

principal, in writing, the following information on the particular films, videos or other media:film: 

 

1. Title and brief description; 

2. Purpose for the showing; 

3. Match with course objectives; 

4. Proposed date of showing; 

5. When and how parents will be notified, or and if necessary, grant consentgive permission; 

6. Audience rating (G, PG, PG-13, R). 

Kindergarten – Grade 5 

 

Films/ or videos rated G or PG may be shown as part of the K-5 school program. PG films at grades K-5 

may be shown with the approval of the principal and the permission from a parent giving consent for 

his/hertheir student to view the filmrecording. A parent may have the opportunity to preview the film 

when possible. A clip should not be longer than 20 minutes in duration...  

 

Parent notification letters and parental consent letters forms will be written by the teacher and forwarded to 

parents at least five days prior to the date of showing and summarize the following information: 

 

1. Title and brief description; 

2. Purpose of the showing; 

3. Proposed date of showing; 

4. Audience rating (PG). 

Grades 6-8 

 

Films/ or videos rated G, PG or PG-13, and other media may be shown as part of the grade 6-8 school 

program. At In grades 6-8 the showing of all feature films/ and videos with a PG rating requires principal 

approval and parent notification. PG-13 films and other media may be shown with the approval of the 

Commented [LF1]: Add this as an overall guideline or be 

sure to add it to each section of grade level guidelines 

Commented [LF2R1]: Does not need to be part of the 

parent permission requirement; just teacher directive 
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principal and the parent giving consent for his/hertheir student to view the film. A parent may have the 

opportunity to preview the film when possible. 

Parents may be notified at the beginning of the term/semester in writing by the teacher with a list of 

feature films, and videos and other media to be shown during the term/semester or notified at least five 

days prior to each individual showing of a feature film, or video or other media with the approximate date 

of showing, purpose and audience rating, (e.g. PG), if available. 

 

Parent consent letters for PG-13 rated feature films/ and videos or other media will be written by the 

teacher and forwarded to parents at least five days prior to the showing and will summarize the following: 

 

1. Title and brief description; 

2. Purpose of the showing; 

3. Proposed date of showing; and 

4. Audience rating (PG-13) or other media. 

Grades 9-12 

 

At In grades 9-12 the showing of all feature films and videos with a PG-13 rating or other media requires 

principal approval and parent notification. R-rated films may be shown with the approval of the principal 

and the permission from a parent giving consent for his/hertheir student to view the filmrecording. A 

parent may have the opportunity to preview the film when possible. 

 

Parents may be notified at the beginning of the term/semester in writing by the teacher with a list of 

feature films and videos or other media to be shown during the term/semester or notified at least five days 

prior to each individual showing of a feature film or videosame with the approximate date of showing, 

purpose and audience rating, (e.g. PG-13), if available. 

 

Parent consent letters for R-rated feature films/ and videos will be written by the teacher and forwarded to 

parents at least five days prior to the showing and will summarize the following: 

 

1. Title and brief description; 

2. Purpose of the showing; 

3. Proposed date of showing; and 

4. Audience rating (R). 

Edited, unrated or foreign films/ and videos will be shown with the approval of the building administrator. 

 

No student shall be required to participate in the viewing of a feature film/ or video or other media. A 

written objection by parents will excuse the student with no disciplinary consequences. 

 

Instructors are required to preview all feature films, /videos and other media before showing to students. 
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Feature Film/, Video and Other Media Presentation Approval 
 
 
Date of request:          Date of presentation:              
 
Teacher:          Course or grade:       
 
Film/Video Title:   
 
Audience Rating:   G      PG      PG-13      R     Other media 
 
Brief description of video/filmrecording: 
 
 
 
 
Purpose for presentation: 
 
 
 
 
Course objectives supported by presentation: 
 
 
 
 
When and how will parents be notified (notification, prior consent)? 
 
 
 
               
Showing the above film/video is:  Approved  Refused 
 
 
                          
Principal’s Signature        Date 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IIAD 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IIAD 

 

Special Interest Materials 
 

In general, supplementary printed materials from nonschool sources should have the approval of the 

superintendent or designee before being used in the schools. This approval may be given to materials that 

are of obvious educational quality, supplement and enrich text; and reference book materials for definite 

school courses; and are timely. 

 

Printed materials from nonschool sources should not be displayed or distributed in the schools or on the 

school grounds without approval of the superintendent or designee. Students may not be used as agents for 

distributing nonschool materials to the homes without the superintendent’s approval. 

 

Teachers may use special aids such as models, films, slides, pictures, charts and exhibits for educational 

purposes with the express approval of the superintendent/principal even though these materials may bear 

the name of a commercial business firm that provided the aid. 

 

Educational films and all video rentals secured from or through commercial sources will be approved by 

the principal prior to their use in the schools. 

 

All copyright laws regulating the use of such material will be strictly followed. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.072 ORS 339.880

 

Copyrights, 17 U.S.C. §§ 101-1332 (2012); 19 C.F.R. Part 133 (2017). 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IIBG 

Adopted: 11/08/93 

Readopted: 10/09/06; 3/06/17 

Orig. Code(s): IIBG 

 

Computer Technology 
 

In addition to instructional materials and audiovisual materials, in increasing field of technological aids 

and equipment are becoming integral parts of the districts’ instructional programs. Computers, 

telecommunications equipment and laser technology all have a variety of applications across the curricula. 

 

To ensure that both staff and students have access to appropriate and up-to-date technology, the Board 

may create and/or appoint a computer/technology planning committee (the instructional materials planning 

committee may serve the same purpose if additional personnel are not available). Such a committee shall 

assess the technological needs of the instructional program, research and review materials and equipment 

and make recommendations to the Board and/or the superintendent. 

 

Any such committee should develop training procedures and programs for both staff and students. Such 

programs should emphasize classroom applications of the specific technology(ies) and provide all staff 

and students with equal access to the materials/equipment. The committee should also monitor and 

evaluate the actual usage of all instructional technology. 

 

In all its technological purchases, training programs and applications, the district should seek to further its 

basic instructional goals. 

 

END OF POLICY 

 

Legal Reference(s): 

 

OAR 581-022-1030

 

Copyrights, 17 U.S.C. §§ 101- 1332; 19 C.F.R. Part 133 (2006). 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IIBGA 

Adopted: 3/06/17 

Readopted: 5/10/21 

Orig. Code(s): IIBGA 

 

Electronic Communications System 
 

The district’s electronic communicationscommunication system will be used to provide statewide, national 

and global communications opportunities for staff and students and for the advancement and promotion of 

teaching and learning. 

 

The superintendent will establish administrative regulations for the use of the district’s electronic 

communicationscommunication system including compliance with the following provisions of the 

Children’s Internet Protection Act: 

 

1. Technology protection measures, installed and in continuous operation, that protect against Internet 

access by both adults and minors to visual depictions that are obscene, child pornography or, with 

respect to the use of the computers by minors, harmful to minors; 

2. Educating minors about appropriate online behavior, including cyberbullying awareness and 

response, and how to interact with other individuals on social networking sites and in chat rooms; 

3. Monitoring the online activities of minors; 

4. Denying access by minors to inappropriate matter on the Internet and World Wide Web; 

5. Ensuring the safety and security of minors when using e-mail, social media, chat rooms, applications 

and other forms of direct electronic communications; 

6. Prohibiting unauthorized access, including so-called “hacking” and other unlawful activities by 

minors online; 

7. Prohibiting unauthorized disclosure, use and dissemination of personal information regarding 

minors; and 

8. Installing measures designed to restrict minors’ access to materials harmful to minors. 

Administrative regulations developed shall ensureinsure compliance with privacy rights under applicable 

federal and state laws and regulations, including but not limited to the Age Discrimination in Employment 

Act of 1967 (ADEA), the Americans with Disabilities Act (ADA), the Genetic Information 

Nondiscrimination Act of 2008 (GINA) and the Health Insurance Portability and Accountability Act of 

1996 (HIPPA). 

 

Administrative regulations will be consistent with sound guidelines as may be provided by the education 

service district, the Oregon Department of Education and/or the Oregon Government Ethics Commission, 

copyright law and will include a complaint procedure for reporting violations. 
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Failure to abide by district policy and administrative regulations governing use of the district’s electronic 

communicationscommunication system may result in the suspension and/or revocation of system access. 

Additionally, student violations may result in discipline up to and including expulsion. Staff violations 

may also result in discipline up to and including dismissal. Violations of law will be reported to law 

enforcement officials and may result in criminal or civil sanctions. Fees, fines or other charges may also be 

imposed. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 167.060 - 167.100 

ORS Chapter 192 

ORS 260.432 

ORS 332.107 

ORS 339.250 

ORS 339.270 

OAR 581-021-0050 

OAR 581-021-0055 

OAR 584-020-0040 

OAR 584-020-0041

 

Children’s Internet Protection Act, 47 U.S.C.§§ 254(h) and (l) (2018); 47 C.F.R. Section 54.520 (2019). 

Copyrights, 17, U.S.C. §§ 101-1332 (2018); 19 C.F.R. Part 133 (2020). 

Safe and Drug-Free Schools and Communities Act, 20 U.S.C.§§ 7101-7117 (2018). 

Drug-Free Workplace Act of 1988, 41 U.S.C.§§ 8101-8107 (2018); 34 C.F.R. Part 84, Subpart F (2020). 

Controlled Substances Act, 21 U.S.C.§ 812, Schedules I through V (2018); 21 C.F.R. §§ 1308.11-1308.15 (2020). 

Americans with Disabilities Act of 1990, 42 U.S.C.§§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 

(2020). 

Family Educational Rights and Privacy Act, 20 U.S.C.§ 1232g (2018); 34 C.F.R. Part 99 (2020). 

Every Student Succeeds Act, 20 U.S.C. § 7131 (2018). 

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018). 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IIBGA-AR 

Adopted: 3/06/17 

Readopted: 5/10/21 

Orig. Code(s): IIBGA-AR 

 

Electronic Communications System 
 

Definitions 
 

1. “Technology protection measure,” as defined by the Children’s Internet Protection Act (CIPA), means a 

specific technology that blocks or filters Internet access to visual depictions that are: 

a. “Obscene,” has the meaning given such, as that term is defined in Section 1460 of Title 18, 

United States Code; 

b. “Child pornography,” has the meaning given such, as that term is defined in Section 2256 of Title 

18, United States Code; or 

c. Harmful to minors. 

2. “Harmful to minors,” as defined by CIPA, means any picture, image, graphic image file or other visual 

depiction that: 

a. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex or 

excretion; 

b. Depicts, describes or represents, in a patently offensive way with respect to what is suitable for 

minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 

perverted sexual acts, or a lewd exhibition of the genitals; and 

c. Taken as a whole, lacks serious literary, artistic, political or scientific value to minors. 

3. “Sexual act; and sexual contact,” as defined by CIPA, have the meanings given such terms in Section 

2246 of Title 18, United States Code. 

4. “Minor,” as defined by CIPA, means an individual who has not attained the age of 17. For the purposes 

of Board policy and this administrative regulation, minor will include all students enrolled in district 

schools. 

5. “Inappropriate matter,” as defined by the district, means material that is inconsistent with general public 

education purposes, and the district’s vision, mission and goals as determined by the district.1 

6. “District proprietary information” is defined by the district as any information created, produced or 

collected by district staff for the business or education purposes of the district including but not limited 

 
1 As inappropriate matter is not defined in the CIPA or regulations, districts should define the scope of what it will regard as 

inappropriate matter. The language provided in #5. is intended as a guide only. 
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to student information, staff information, parent or patron information, curriculum, forms and like items 

used to conduct the district’s business. 

7. “District software” is defined by the district as any commercial or staff developed software acquired 

using district resources. 

General District Responsibilities 

The district will: 
 

1. Designate staff as necessary to ensure coordination and maintenance of the district’s electronic 

communications system which includes all district computers, e-mail and Internet access; 

2. Provide staff training in the appropriate use of the district’s electronic communications system 

including copies of district policy and administrative regulations. Staff will provide similar training to 

authorized system users; 

3. Provide a system for authorizing staff use of personal electronic devices to download or access district 

proprietary information, that ensures the protections of said information in accordance with board 

policy. The district will provide a system for obtaining prior written agreement from staff for the 

recovery of district propriety information downloaded to staff personal electronic devices as necessary 

to accomplish district purposes, obligations or duties, and when the use of the personal electronic 

device is no longer authorized, to ensure verification that the information downloaded has been 

properly removed from personal electronic device; (See Staff User Agreement). 

4. Provide a system for obtaining prior written agreement from staff for the recovery of district 

proprietary information downloaded to staff personal electronic devices as necessary to accomplish 

district purposes, obligations or duties, and when the use on the personal electronic device is no longer 

authorized, to insure verification that information downloaded has been properly removed from the 

personal electronic device; (appears to have been added to #3 above) 

5.4. Cooperate fully with local, state or federal officials in any investigation relating to misuse of the 

district’s electronic communications system; 

6.5. Use only properly licensed software, audio or video media purchased by the district or approved for use 

by the district. The district will comply with the requirements of law regarding the use, reproduction 

and distribution of copyrighted works and with applicable provisions of use or license agreements; 

7.6. Install and use desktop and/or server virus detection and removal software; 

8.7. Provide technology protection measures that protect against Internet access by both adults and minors 

to visual depictions that are obscene, child pornography, or with respect to the use of computers by 

minors, harmful to minors. A supervisor or other individual authorized by the building principal may 

disable the technology protection measures to enable access for bona fide research or other lawful 

purposes, as deemed appropriate; 

9.8. Prohibit access by minors, as defined by CIPA and this regulation, to inappropriate matter on the 

Internet and World Wide Web; 
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10.9. Provide staff supervision to monitor the online activities of students to prevent unauthorized access, 

including “hacking” and other unlawful activities online, and ensure the safety and security of minors 

when authorized to use e-mail, social media, chat rooms, applications and other forms of direct 

electronic communication; 

11.10. Provide student education about appropriate online behavior, including cyberbullying awareness and 

response, and how to interact with other individuals on social networking and social media websites, 

applications and in chat rooms; 

12.11. Determine which users and sites, accessible as part of the district’s electronic communications 

system, are most applicable to the curricular needs of the district, and may restrict user access, 

accordingly; 

13.12. Determine which users will be provided access to the district’s electronic communicationse-mail 

system; 

14.13. Program its computers to display a message reinforcing key elements of the district’s electronic 

communications systemElectronic Communications System policy and administrative regulation when 

accessed for use; 

15.14. Notify appropriate system users that: 

a. The district retains ownership and control of its computers, hardware, software and data at all 

times. All communications and stored information transmitted, received or contained in the 

district’s information system are the district’s property and are to be used for authorized purposes 

only. Use of district equipment or software for unauthorized purposes is strictly prohibited. To 

maintain system integrity, monitor network etiquette and ensure that those authorized to use the 

district’s system are in compliance with Board policy, administrative regulations and law, the 

school administrators may routinely review user files and communications; 

b. Files and other information, including e-mail, sent or received, generated or stored on district 

servers are not private and may be subject to monitoring. By using the district’s system, 

individuals consent to have that use monitored by authorized district personnel. The district 

reserves the right to access and disclose, as appropriate, all information and data contained on 

district computers and district-owned e-mail system; 

c. The district may establish a retention schedule for the removal of e-mail; 

d. E-mail sent or received by a Board member or employee in connection with the transaction of 

public business may be a public record and subject to state archivist rules for retention and 

destruction; 

e. Information and data entered or stored on the district’s computers and e-mail system may be 

subject to disclosure if a public records request is made or a lawsuit is filed against the district.; 

“Deleted” or “purged” data from district computers or e-mail system may be retrieved for later 

public records disclosure or disciplinary purposes, as deemed necessary by the district; 

f. The district may set quotas for system disk usage. The district may allow system users to  

increase their quota by submitting a written request to the supervising teacher or system 

coordinator stating the need for the increase; 

g.f. Passwords used on the district electronic communications system will be changed at 90least 

annually; 

h.g. Transmission of any communications or materials regarding political campaigns prohibited by 

ORS 260.432 is not allowed. 
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16.15. Ensure all student, staff and nonschool system users complete and sign an agreement to abide by the 

district’s electronic communications system policy and administrative regulations. All such agreements 

will be maintained on file in the school office; 

17.16. Notify users of known copyright infringing activities and deny access to or remove the material. 

Electronic Communications System Access 
 

1. Access to the district’s electronic communications system is authorized to: 

Board members, district employees, and students in grades K-12, with parent approval and when under 

the direct supervision of staff, and district volunteers, district contractors or other members of the 

public as authorized by the system coordinator or district administrators consistent with the district’s 

policy governing use of district equipment and materials. A volunteer or district contractor given access 

to network system will acknowledge a system user agreement. 

2. Students may be permitted to use the district’s electronic communications system, when consistent with 

board policy and administrative regulations, for school and instructional related activities. Personal use 

of district-owned computers or devices including Internet and e-mail access is permitted when 

consistent with board policy and administrative regulations and when during the school day. 

Staff and Board members may be permitted to use the district’s electronic communications system to 

conduct business related to the management or instructional needs of the district or to conduct research 

related to education and when in compliance with Board policy and administrative regulations. 

Personal use of the district’s system or district-owned computers or devices including Internet and e-

mail access by district staff may be permitted when consistent with Oregon ethics laws, Board policy 

and administrative regulations when used on school property and when on own time. 

District staff and Board members may use the district’s electronic communications system, district-

owned computers or devices including Internet and e-mail access for personal use under the same terms 

and conditions that access is provided to the general public under the district’s policy governing use of 

district equipment and materials. 

Volunteers, and district contractors and other members of the public may be permitted to use the 

district’s electronic communications system for personal use when consistent with Board policy, 

general use prohibitions and guidelines/etiquette and other applicable provisions of this administrative 

regulation. 

General Use Prohibitions and Guidelines/Etiquette 

 

Operation of the district’s electronic communications system relies upon the proper conduct and appropriate 

use of system users. Students, staff and others granted system access are responsible for adhering to the 

following prohibitions and guidelines which require legal, ethical and efficient use of the district’s system. 

1. General Use Prohibitions 

The following conduct is strictly prohibited: 

a. Attempts to use the district’s electronic communications system for: 
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(1) Unauthorized solicitation of funds; 

(2) Distribution of chain letters; 

(3) Unauthorized sale or purchase of merchandise and services; 

(4) Collection of signatures; 

(5) Membership drives; 

(6) Transmission of any materials regarding political campaigns. 

b. Attempts to upload, download, use, reproduce or distribute information, data, software, or file 

share music, videos or other materials on the district’s system in violation of copyright law or 

applicable provisions of use or license agreements;; 

c. Attempts to degrade, disrupt or vandalize the district’s equipment, software, materials or data or 

those of any other user of the district’s system or any of the agencies or other networks connected 

to the district’s system; 

d. Attempts to evade, change or exceed resource quotas or data usage quotas; 

e. Attempts to send, intentionally access or download any text file or picture or engage in any 

communication that includes, but not limited to, material which may be interpreted as: 

(1) Harmful to minors; 

(2) Obscene or child pornography as defined by law or indecent, vulgar, profane or lewd as 

determined by the district; 

(3) A product or service not permitted to minors by law; 

(4) Harassment, intimidation, bullying, menacing, threatening, or a bias incident;  

(5) Constitutes constitutes insulting or fighting words, the very expression of which injures or 

harasses others, or which includes a symbol of hate; 

(6) A likelihood that, either because of its content or the manner of distribution, it will cause a 

material or substantial disruption of the proper and orderly operation of the school or 

school activity; 

(7) Defamatory, libelous, reckless or maliciously false, potentially giving rise to civil liability, 

constituting or promoting discrimination, a criminal offense or otherwise violates any law, 

rule, regulation, Board policy and/or administrative regulation. 

f. Attempts to gain unauthorized access to any service via the district’s system which has a cost 

involved or attempts to incur other types of costs without specific approval. The user accessing 

such services will be responsible for these costs; 

g. Attempts to post or publish personal student contact information unless authorized by the system 

coordinator or teacher and consistent with applicable Board policies pertaining to student 

directory information and personally identifiable information. Personal student contact 

information may include photograph, age, home, school, work or e-mail addresses or phone 

numbers or other unauthorized disclosure, use and dissemination of personal information 

regarding students; 

h. Attempts to arrange student meetings with anyone on the district’s electronic communications 

system, unless authorized  by the system coordinator or teacher or when consistent with school or 

educational related activities and with prior parent approval when necessary; 

i. Attempts to represent self on behalf of the district through the use of the district’s name in 

external communication forums such as social media, chat rooms, without prior district 

authorization; 
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j. Attempts to use another individual’s account name or password, failure to provide the district with 

individual passwords or to access restricted information, resources or networks to which the user 

has not been granted access. 

2. Guidelines/Etiquette  

System users will: 

a. Adhere to the same standards for communicating online that are expected in the classroom and 

consistent with Board policy and administrative regulations; 

b. Respect other people’s time and cyberspace. Use real-time conference features such as 

video/talk/chat/Internet relay chat only as approved by the supervising teacher or system 

coordinator;  

c. Take pride in communications. Check spelling and grammar; 

d. Respect the privacy of others. Do not read the mail or files of others without their permission; 

e. Cite all quotes, references and sources; 

f. Adhere to guidelines for managing and composing effective e-mail messages: 

(1) One subject per message – avoid covering various issues in a single e-mail message; 

(2) Use a descriptive heading; 

(3) Be concise – keep message short and to the point; 

(4) Write short sentences; 

(5) Use bulleted lists to break up complicated text; 

(6) Conclude message with actions required and target dates; 

(7) Remove e-mail in accordance with established guidelines; 

(8) Remember, there is no expectation of privacy when using e-mail. Others may read or 

access mail; 

(9) Always sign messages; 

(10) Always acknowledge receipt of a document or file. 

g.f. Protect password confidentiality. Passwords are not to be shared with others. Using another 

user’s account or password or allowing such access by another may be permitted with 

supervising teacher or system coordinator approval only.;  

h.g. Communicate only with such users and/or sites as may be authorized by the district; 

i.h. Be forgiving of the mistakes of others and share your knowledge. Practice good mentoring 

techniques; 

j.i. Report violations of the district’s policy and administrative regulation or security problems to the 

supervising teacher, system coordinator or administrator, as appropriate. 

Complaints 

 

The district’s established complaint procedure in Board policy may be used to process complaints or 

concerns of policy KL - Public Complaints and accompanying administrative regulation may be used to 

process complaints or concerns about violations of policy and administrative regulations. 
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Violations/Consequences 

 

1. Students 

a. Students who violate general system user prohibitions shall be subject to discipline up to and 

including expulsion and/or revocation of access to the district electronic communications system 

access up to and including permanent loss of privileges. 

b. Violations of law may be reported to law enforcement officials and may result in criminal or civil 

sanctions. 

c. Disciplinary action may be appealed by parents, students and/or a representative in accordance 

with established district procedures. 

2. Staff 

a. Staff who violate general system user prohibitions shall be subject to discipline up to and 

including dismissal in accordance with Board policy, collective bargaining agreements and 

applicable provisions of law. 

b. Violations of law may be reported to law enforcement officials and may result in criminal or civil 

sanctions. 

c. Violations of applicable Teacher Standards and Practices Commission (TSPC), Standards for 

Competent and Ethical Performance of Oregon Educators will be reported to TSPC as provided 

by Oregon Administrative Rules (OAR)OAR 584-020-0041. 

d. Violations of ORS 244.040 may be reported to Oregon Government Ethics Commission (OGEC). 

3. Others 

a. Other guest users who violate general electronic communications system user prohibitions shall 

be subject to suspension of system access up to and including permanent revocation of privileges. 

b. Violations of law may be reported to law enforcement officials or other agencies, as appropriate, 

and may result in criminal or civil sanctions. 

Telephone/Membership/Other Charges 
 

1. The district assumes no responsibility or liability for any membership or phone or internet service 

and/or related charges incurred by any home usage of the district’s electronic communications system. 

2. Any disputes or problems resulting from phone services or internet provider services for home users of 

the district’s electronic communications system are strictly between the system user and their internet 

service provider and/or phone service provider. 

Information Content/Third Party Supplied Information 

 

1. System users and parents of student system users are advised that use of the district’s electronic 

communications system may provide access to materials that may be considered objectionable and 

inconsistent with the district’s vision, mission and goals. Parents should be aware of the existence of 

such materials and monitor their student’s home usage of the district’s electronic communications 

system accordingly. 
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2. Opinions, advice, services and all other information expressed by system users, information providers, 

service providers or other third-party individuals are those of the providers and not the district. 

3. Users of the electronic communications system may, with system coordinator approval, order services 

or merchandise from other vendors that may be accessed through the district’s electronic 

communications system. These vendors are not affiliated with the district. All matters concerning 

merchandise and services ordered including, but not limited to, purchase terms, payment terms, 

warranties, guarantees and delivery are solely between the vendor and the electronic communications 

system user. The district makes no warranties or representation whatsoever with regard to any goods or 

services provided by the vendor. District staff and administration shall not be a party to any such 

transaction or be liable for any costs or damages arising out of, either directly or indirectly, the actions 

or inactions of vendors. 

4. The district does not warrant that the functions or services performed by, or that the information or 

software contained on, the electronic communications system will meet the system user’s requirements, 

or that the electronic communications system will be uninterrupted or error-free, or that defects will be 

corrected. The district’s electronic communications system is provided on an “as is, as available” basis. 

The district does not make any warranties, whether express or implied including, without limitation, 

those of merchantability and fitness for a particular purpose with respect to any services provided by 

the electronic communications system and any information or software contained therein. 
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Sample Parent Letter 
(Does the district have a different letter it uses?)Identify the usage agreement and insert from the district 

Dear Parents: 
 

Your student needs your permission to use the district’s electronic communications system. Your student will 

be able to communicate with other schools, colleges, organizations and individuals around the world through 

the Internet and other electronic information systems/networks. 
 

With this educational opportunity also comes responsibility. Inappropriate system use may result in 

discipline, up to and including expulsion from school, suspension or revocation of your student’s access to 

the district’s electronic communications system, and/or referral to law enforcement officials. 
 

Although the district is committed to practices that ensure the safety and welfare of system users, including 

the use of technology protection measures such as Internet filtering, please be aware that there may still be 

material or communications on the Internet that district staff, parents and students may find objectionable. 

While the district neither encourages nor condones access to such material, it is not possible for us to 

eliminate that access completely. 
 

Attached to this letter is an agreement for your student and you to read and sign stating agreement to follow 

the district’s electronic communications system policy and administrative regulation. The district’s policy 

IIBGA – Electronic Communications System and administrative regulation are accessible from the district’s 

website or upon request and include provisions on, but are not limited to, student use under General Use 

Prohibitions and Guidelines/Etiquette and student-related rules under Violations and Consequences. 
 

Please review the district’s Electronic Communications policy and administrative regulation, and the 

provisions therein, carefully with your student and return the attached agreement form to the school office 

indicating your permission for your student to use the district’s electronic communications system. 
 

Sincerely, 

 

System Coordinator/Administrator 
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Student Agreement for an Electronic Communications System Account 

 

Student agreement must be renewed each academic year. 

 

Student Section 

 

Student Name   Grade   

 

School   

 

I have received notice of, read and agree to abide by the provisions adopted and included in the district’s 

Electronic Communications System policy and administrative regulation. I understand that violation of 

these provisions may result in discipline, up to and including expulsion from school, and/or suspension or 

revocation of system access and related privileges, and/or referral to law enforcement officials. 

 

Student Signature   Date   

 

 ..........................................................................................................................................................................  

 

Parent/Guardian 

 

I have received notice of and read the district’s Electronic Communications System policy and 

administrative regulation. I give my permission to the district to issue an account for my student and 

certify that the information contained in this form is correct. I will monitor my student’s use of the system 

and the access to the Internet and will accept responsibility for supervision in that regard if and when my 

student’s use is not in a school setting. In consideration for the privilege of using the district’s electronic 

communications system and in consideration for having access to the public networks, I hereby release the 

district, its operators and any institutions with which they are affiliated from any and all claims and 

damages of any nature arising from my, or my student’s use, or inability to use, the system including, 

without limitation, the type of damages identified in the district’s policy and administrative regulation. 

 

Signature of Parent/Guardian   Date   

 

Email Address   

 

Home Phone Number   Cell Number   

Email Address  

 

Commented [LF1]: Identify if other is available and align 
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Agreement for an Electronic Communications System Account 

(Nonschool System User) 

 

I have received notice of, read and agree to abide by the provisions adopted and included in the district’s 

Electronic Communications System policy and administrative regulation. I understand that violation of 

these provisions may result in suspension and/or revocation of system access and related privileges, and/or 

referral to law enforcement officials. 

 

In consideration for the privilege of using the district’s electronic communications system and in 

consideration for having access to the public networks, I hereby release the district, its operators and any 

institutions with which they are affiliated from any and all claims and damages of any nature arising from 

my use or inability to use the system including, without limitation, the type of damages identified in the 

district’s policy and administrative regulation. 

 

Signature   Date   

 

Home Address   

 

Home Phone Number   Cell Number   

 

Email Address   Date of Birth   

 

 ____________________________________________________________________________________  

 

Parent/Guardian (Required if nonschool-system user is under 18 years of age) 

 

I have received notice of and read the district’s Electronic Communications System policy and 

administrative regulation. I give permission to the district to issue an account for my child and certify that 

the information contained on this form is correct. I will monitor my child’s use of the system and the 

potential access to the Internet and will accept responsibility for supervision in that regard if and when my 

child’s use is not in a school setting. In consideration for the privilege of using the district’s electronic 

communications system and in consideration for having access to the public networks, I hereby release the 

district, its operators and any institutions with which they are affiliated from any and all claims and 

damages of any nature arising from my, or my child’s use, or inability to use, the system including, 

without limitation, the type of damages identified in the district’s policy and administrative regulation. 

 

Signature of Parent/Guardian   Date   

 

Email Address   Home Address   

 

Home Phone Number   Cell Number   
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Agreement for an Electronic Communications System Account 

(Staff System User) 

Does this live elsewhere? Does the existing align to this? 

I have received notice of, read and agree to abide by the provisions in the district’s Electronic 

Communications System policy and administrative regulation. I understand that violation of these 

provisions may result in suspension and/or revocation of system access and related privileges, and may 

include discipline, up to and including dismissal, and/or referral to law enforcement officials. 

 

I understand that I may use my personal electronic device (PED) for education related purposes and that 

certain district proprietary information may be downloaded to, or accessed through my PED. I agree that 

any district proprietary information downloaded on my PED will only be as necessary to accomplish 

district purposes, obligations or duties, and will be properly removed from my PED when the use on my 

PED is no longer authorized. I ensure that the PED in use is owned by me, and I am in complete control of 

the device at all times. 

 

In consideration for the privilege of using the district’s electronic communications system and in 

consideration for having access to the public networks, I hereby release the district, its operators and any 

institutions with which they are affiliated from any and all claims and damages of any nature arising from 

my use or inability to use the system including, without limitation, the type of damages identified in the 

district’s policy and administrative regulation. 

 

Signature    Date   

 

Email Address    

 

Home Phone Number   Cell Number   
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Klamath Falls City Schools 
 
Code: IIBGB 

Adopted: 3/06/17 

Readopted: 3/14/22 

Orig. Code(s): IIBGB 

 

Web Pages 
 

The district encourages the publication of web pages to foster creativity and communication and to provide 

students a place to demonstrate what they have learned. 

 

All web pages must comply with this policy and administrative regulation IIBGB-AR(1) - Web Page 

Guidelines. 

 
Failure to comply with this policy and applicable administrative regulations will result in discipline, 

including suspension of district Internetinternet privileges and/or referral to law enforcement, if 

appropriate. 

 

District Website 

 

The district’s website provides a resource for obtaining information about the district and for informing 

patrons about classroom activities and Board policies. Requests for publication of information on the 

district website should be directed to the webmaster. District administrators may publish web pages as part 

of the district’s website. Personal information, not related to education, will not be permitted. 

 

Staff Web Pages 

 

Staff may create web pages to use in class activities or to provide a resource for other staff members. Staff 

web pages must reflect the educational goals and objectives of the district and will be appropriately built 

within the confines of the district website. 

 

The district will not approve or link to outside sites. Additionally, outside sites created for students, 

classrooms, et. al. will not be used for those purposes. 

 

Individual Student Web Pages 

 

Students may, with staff sponsorship, create web pages for publication on the district’s website that are 

primarily academic, educational and research oriented, and created as part of a class assignment or project 

are not limited to the using the district templates. 

 

Student work may be published, with parent permission, only if related to a class project or assignment. 

Such work shall not reveal personally- identifiable information or prohibited directory information. A 

permission form is attached and required. 

 

Student-created web pages reflect the individual project or assignment and do not represent the district. 

Concerns about the content of any page created by a student shall be directed to the superintendent or 

designee. 
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Student web pages will be removed at the end of the school year. 

 

Clubs and Organizations 

 

Web pages published by district-sponsored clubs and district-sponsored organizations may provide 

information about extracurricular and other school -authorized activities, are not limited to the using the 

district templates. Such work shall not reveal personally-identifiable information or prohibited directory 

information. 

 

Web pages published by district-sponsored clubs and district-sponsored organizations will only reflect the 

activities or announcements about the club or organization and will not represent the district. Concerns 

about the content of any web page created by a club or organization shall be directed to the superintendent 

or designee. 

 

Others 

 

The district may allow other organizations (e.g., parent-teacher groups, booster clubs, etc.) to publish web 

pages. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107

 

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2012); Family Educational Rights and Privacy, 34 

C.F.R. Part 99 (2017). 

Copyrights, 17 U.S.C. §§ 101-1332 (2012); 19 C.F.R. Part 133 (2017). 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IIBGB-AR(1) 

Revised/Reviewed: 3/06/17; 3/14/22 

Orig. Code(s): IIBGB-AR(1) 

 

Web-Page Guidelines 
 

All web pages must follow district guidelines and be approved by the principal and/or webmaster prior to 

publication. 
 

Content 
 

All web pages must: 
 

1. Contain name, address and district e-mail address of the author. Student web pages shall use the 

sponsoring staff member; 

2. Be grammatically correct with no spelling errors.  Spell checking and proofreading are required; 

3. Contain current and accurate information; 

4. Include a copyright statement, if appropriate; 

5. All teacher, classroom, clubs/organization must use the district templates.  Student created webpages 

which are academic, educational and research oriented are not required to use the district template, 

but must following all other guidelines; 

6. Contain a created or modified date and the name or initials of the person responsible; 

7. Identify district affiliation and contain a link to return to the district’s home page. 

Links to other than district sites are subject to approval by the webmaster. All links should be checked 

regularly and revised as necessary. 
 

Use of web pages for financial gain is prohibited. 
 

Standards 
 

Web-page authors shall: 
 

1. Comply with all Board policies, administrative regulations, these guidelines and copyright laws; 

2. Respect the rights of others; 

3. Maintain the privacy of others; 

4. Use websites for academic, educational and research purposes only; 

5. Use conventions of standard English or other languages. 
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Web-page authors shall not: 
 

1. Display abusive, harassing, libelous, obscene, offensive, profane, pornographic, threatening, 

sexually explicit or illegal material; 

2. Use web page for commercial, purchasing or illegal purposes. 

Disclaimer 
 

The following disclaimer will be published on all web pages: 
 

The accuracy and quality of information cannot be guaranteed. The district will not be responsible for any 

information that may be lost, damaged or unavailable due to technical or other difficulties. 
 

AND/OR 
 

The district has made every reasonable attempt to ensure that the district’s web pages are educationally 

sound and do not contain links to any questionable material or anything that can be deemed in violation of 

the district’s electronic communications policy. 
 

Student Safeguards 
 

1. Web-page documents may include only the first name and the initial of the student’s last name. 

2. Documents may not include a student’s phone number, address, names of other family members or 

names of friends. 

3. Published e-mail addresses are restricted to staff members or to a general group e-mail address 

where mail is forwarded to a staff member. 

4. Decisions on publishing student pictures will be made by the supervising teacher, after checking 

with the school office to determine if the student’s parents have objected to such publication. 

Maintenance 
 

Maintenance of web pages, including the timely update of information and periodic checks of links, is the 

responsibility of the author who will provide the information to the webmaster. Web pages not up to date 

may be removed by the webmaster. 
 

The district reserves the right to remove web pages, and if necessary, access to user accounts, without prior 

notice, if the content is unacceptable. 
 

Privacy 
 

There shall be no expectation of privacy for information stored on or transmitted with district equipment. 

The district webmaster may review web pages to maintain system integrity and to monitor appropriate use 

of district equipment. Illegal activities will be reported to the appropriate authorities. 

Reviewed 5/11/26 
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Klamath Falls City Schools 
 
Code: IIBGB-AR(2) 

Revised/Reviewed: 3/06/17 

Orig. Code(s): IIBGB-AR(2) 

 

Web-Page Permission Form 
 

□ I give my permission to allow my student to construct and publish an Internet web page or have 

his/hertheir work included in a web page. 

 

□ I do not give permission for my student’s work to be published on the district web page. 

 

□ I do not give permission for my student’s photograph to be published on the district web page. 

 

Parent Name (print)   

 

Signature   

 

Name of Student   

 

Date              

 

 

Sponsoring Teacher Name (print)   

 

Signature             Date       
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Klamath Falls City Schools 
 
Code: IICA 

Adopted: 2/09/09 

Readopted: 3/06/17 

Orig. Code(s): IICA 

 

Field Trips and Special Events** 
 

The district recognizes the value of special activities in the total curriculum school program and agrees that 

students profit from carefully-planned learning experiences. “Special activities” are defined as learning 

experiences which extend beyond the physical boundaries of the classroom or which fall outside the 

normal school program/day. 

 

Field trips and other curricular/cocurricularstudent activities involving travel may be authorized by the 

superintendent or designee when such trips or activities contribute to the achievement of desirable 

educational/social/cultural goals.  

In planning and authorizing such trips, primary consideration will be given to educational values derived, 

and the safety and welfare of the students involved, community standards of conduct and behavior on the 

part of all participants and the selection of appropriate adult supervision, either from within the school 

staff or from the parent and community volunteer pool. 

 

Written parental permission must be obtained for each trip.  

 

The administration will develop rules to ensure both students and adult supervisors are acquainted with the 

standards for conduct while representing the district. Such rules will reinforce district policy in areas such 

as alcohol, tobacco and unlawful drug use, procedure to be used in cases of illness or accident, and 

methods for communicating with administrators/parents in discipline and emergency situations. 

 

All out-of-state travel must have prior Board approval. Such approval is predicated on an acceptable plan 

for travel arrangements, parental involvement, orientation of students and supervisors and support of the 

appropriate administrator(s). Submit requests for approval at minimum 30 days prior to establishing travel 

arrangements and/or planning. 

Discretionary trips for organizationsor activities that are not national affiliates shall be planned during 

school break times and not during class time. All trips must be planned and approved by the building 

administration. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 

ORS 336.014 

ORS 339.155 

ORS 339.240 to -339.250

 

Corrected 5/11/26 
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PARENT/GUARDIAN
INFORMED CONSENT FOR FIELD TRIP

Student Name____________________________________ School ______________________________ Date ________________

General Information
The ________________________________________________________________________________________________________

is planning a trip to _________________________________________________________________________________________________________________________________________________________

The purpose of this trip is _______________________________________________________________________________________

Trip Destination ____________________________________________________________________________________ Phone No.(______) ___________________________

Address _________________________________________________________ Place of Lodging ________________________________________________

We will leave from _________________________________________________________________________________ about (time) ____________________ ❏ AM  ❏ PM

on (date) ____________________ We will return to the school on (day) ____________________ (date) _______________________________________

at about (time)________________   ❏ AM ❏ PM ❏ Itinerary is attached  ❏ List of items needed is attached

Attending: number of students ________ minimum number of adults/chaperones ________

Type of Transportation
❏ District Vehicle ❏ Commercial Transportation ❏ District Bus

❏ Other (explain) __________________________________________________________________________________________________________________________________________________________

Medical Information
The following special health problems should be noted and adequate precautions taken (list such items as unusually severe reaction to
bee stings, other severe allergies, hemophilia, diabetes, heart disease, etc.)

___________________________________________________________________________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________________________________________________________________________

The following medications, prescriptions or special diets are needed: ____________________________________________________

___________________________________________________________________________________________________________________________________________________________________________________

Medical Release
In the event of an accident or illness, I understand that reasonable effort will be made to contact the parent/guardian immediately.
However, if I am not available, I authorize the school district to secure emergency medical care as needed.
Does your child have Medical Insurance coverage? ❏ yes ❏ no
It is recommended that all students have medical or student accident insurance.
❏ Student accident insurance is available through __________________________________.  Contact the school office for details.

Name of Preferred Doctor _________________________________________________ Phone No.(_______)___________________

Name of Insurance Carrier _________________________________________________ Policy No. ___________________________

This activity provides a learning experience for the students and allows them an opportunity to apply their classroom learning.  If you 
have questions or concerns about this activity, please contact _________________________________________________________ .  
I understand that there is no medical or accident insurance coverage provided by Klamath Falls City Schools.  I understand 
that I am responsible for any medical expenses that may arise from my child’s participation in this event.  I also understand 
that I may purchase insurance through the school to provide coverage for my child.  I understand that there is no medical or 
accident insurance coverage provided by Klamath Falls City Schools.

Parent/Guardian Name _____________________________________________ Day Phone (______) ________________________

Home Address ___________________________________________________ Evening Phone (______) _____________________

Emergency Contact________________________________________________ Emergency Phone (______) __________________

Signature of Parent/Guardian ________________________________________ Date _____________________________________

Parent/Guardian signature reflects their knowledge and approval of the activity described above.  This form must be returned to
school before the student is involved in the activity.

 Klamath Falls City Schools

Board Reviewed: M/DD/YY
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Spanish
Field Trip

Permission form

PADRE/MADRE/APODERADO CONSENTIMIENTO
 INFORMADO PARA EXCURSIONES

Nombre del alumno____________________________________________________________________ Escuela______________________________ Fecha________________

Esta actividad proporciona una experiencia de aprendizaje a los alumnos y les permite aplicar lo que han aprendido en la sala de clases. Si tiene 
preguntas o dudas sobre esta actividad, comuníquese con ______________________________________________________ .  Entiendo que 
las escuelas de la ciudad de Klamath Falls no ofrecen cobertura de seguro médico o de accidentes. Entiendo que soy responsable de 
cualquier gasto médico que pueda surgir de la participación de mi hijo en este evento. También entiendo que puedo comprar un seguro 
a través de la escuela para brindar cobertura a mi hijo. Entiendo que las escuelas de la ciudad de Klamath Falls no ofrecen cobertura de 
seguro médico o de accidentes. 

Nombre del padre/madre/apoderado ___________________________________ Teléfono diurno (______)____________________

Dirección hogar ___________________________________________________ Teléfono nocturno (______)__________________

Contacto de emergencia _____________________________________________ Teléfono de emergencia (______) _____________

Firma del padre/madre/apoderado _____________________________________ Fecha ___________________________________

La firma del padre/madre/apoderado indica su conocimiento y aprobación de la actividad antedicha. Este formulario debe 
devolverse a la escuela antes de que el alumno participe en la actividad.

Información general
La _______________________________________________________________________________________________________

está planeando un viaje a ____________________________________________________________________________________

El propósito de este viaje es___________________________________________________________________________________

Destino del viaje __________________________________________________Número telefónico  (______)___________________

Dirección ________________________________________________________Lugar de alojamiento _______________________

Saldremos desde __________________________________________________alrededor de las (hora) _________  ❏ AM  ❏ PM

el (fecha) ___________________Regresaremos a la escuela el  (día)_______________________ (fecha) ____________________ 

alrededor de las (hora) _________ ❏ AM  ❏ PM ❏ Se adjunta el itinerario  ❏ Se adjunta lista de artículos necesarios

Asistirán: cantidad de alumnos ________ cantidad mínima de adultos/acompañantes ________

Tipo de transporte
❏ Vehículo del distrito ❏ Transporte comercial ❏ Autobús del distrito

❏ Otro (explique) __________________________________________________________________________________________

Información médica
Deben tomarse en cuenta los siguientes problemas de salud especiales y llevarse a cabo las precauciones pertinentes (anote afecciones 
como reacciones inusualmente graves a la picadura de abejas, otras alergias graves, hemofilia, diabetes, afecciones cardíacas, etc.)
_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

Se necesitan los siguientes medicamentos, recetas o dietas especiales: _________________________________________________

_________________________________________________________________________________________________________

Autorización médica
En caso de un accidente o enfermedad, comprendo que se realizarán esfuerzos razonables por comunicarse inmediatamente con los 
padres/apoderados. Sin embargo, si no me pueden ubicar, autorizo a que el distrito escolar procure la atención médica de urgencia 
que sea necesaria.
¿Su hijo tiene cobertura de seguro médico? ❏  sí ❏  no
Se recomienda que todos los alumnos tengan un seguro médico o un seguro estudiantil contra accidentes.

❏ Puede obtener un seguro estudiantil contra accidentes mediante __________________________________. Comuníquese con la
oficina de la escuela para obtener mayor información.
Nombre del médico preferido ______________________________________________Número telefónico (______)  ____________

Nombre de compañía de seguros ____________________________________________No. de póliza________________________

 Klamath Falls City Schools
Por favor responda 

en englés

Board Reviewed:  M/DD/YY
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Klamath Falls City Schools 
 
Code: IICB 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IICB 

 

Community Resource Persons 
 

One goal of education is to prepare students to participate constructively in a democratic, pluralistic 

society, a society in which many differing opinions are held and differing causes are espoused. It is 

important that students develop an understanding of divergent ideas. It is also important that they develop 

judgment, a capacity to discern the difference between fact and opinion and to weigh arguments, slogans 

and appeals. Books, films and other media are valuable for giving students exposure to many differing 

ideas, but for effective learning it is also useful to invite appropriate persons not on the district educational 

staff to speak to or to meet with groups of students as part of the educational process. 

 

No overall standard can be established which will automatically exclude, as a resource, the person whose 

views or manner of presenting them may obstruct the educational process or endanger the health and 

safety of students or staff. The Board establishes the following guidelines,; however, in an effort to uphold 

students’ freedom to learn while also recognizing obligations which the exercise of freedom entails:. 

 

1. The teacher, /sponsor and school building administrator are expected to exercise judgment and to 

investigate fully those proposed resource persons about whom questions may arise; 

2. The teacher and sponsor should encourage the use of resource persons representing various 

approaches or points of view on a given topic to afford students a more comprehensive 

understanding of it; 

3. An appropriate record will be made of each resource person used and general content of that 

person’s presentation; 

4. The ideas presented and the resource person invited to present them will have a demonstrable 

relation to the curricular or cocurricular activity in which the participating students are involved; 

5. The teacher or /sponsor responsible for inviting the resource person, or any member of the school 

administration, has the right and duty to interrupt or suspend any proceedings if the conduct of the 

resource person is judged to be in poor taste or endangering the health and safety of students and 

staff. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107

 

Equal Access Act, 20 U.S.C. §§ 4071-4074 (2012). 

Westside Cmty. Bd. of Educ. v. Mergens, 496 U.S. 226 (1990). 
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Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IICC 

Adopted: 10/14/19 

Revised/Readopted: 1/13/20 

Orig. Code(s): IICC 

 

Volunteers 
 

Community patrons who voluntarily contribute their time and talents to the improvement and enrichment 

of the public schools’schools instructional and other programs are valuable assets. The Board encourages 

constructive participation of groups and individuals in the school to perform appropriate tasks during and 

after school hours under the direction and supervision of professional personnel. 

 

A volunteer authorized by the district for service into a position shall be required to undergo a state and 

national criminal records checkVolunteers are subject to requirements found in (See Board policy 

GCDA/GDDA – Criminal Records Checks and Fingerprinting and its accompanying administrative 

regulation). A volunteer that will not likely have direct, unsupervised contact with students will not be 

required to undergo an in-state criminal records check. 

 
A volunteer who knowingly makes a false statement, as determined by the district, on a district volunteer 

application form may be denied the ability to volunteer in the district. 

 
Any electronic communications with students by a volunteer for the district will be appropriate and only when 

directed by district administration. When communicating with students electronically regarding school-related 

matters, volunteers shall use district e-mail using mailing lists and/or other internet messaging to a group of 

students rather than individual students or as directed by district administration. Texting or electronically 

communicatingcommunication with a student through contact information gained as a volunteer for the 

district is prohibited. 
 
Nonexempt employees1 may be permitted to volunteer to perform services for the district provided the 

volunteer activities do not involve the same or similar type of services2 as the employee’s regularly 

assigned duties. In the event a nonexempt employee volunteers to perform services for the district that are 

the same or similar as the employee’s regularly assigned duties, the Board recognizes that under the Fair 

Labor Standards Act (FLSA), overtime or compensatory time must be provided.3 

The administration is responsible for the recruitment, use, coordination and training of volunteers. These 

assignments will be carried out as directed or delegated by the superintendent. Every effort should be 

made to use volunteer resources in a manner which will ensure maximum contribution to the welfare and 

educational growth of students. 

 
1 There are three types of FLSA exemptions: those for executive, administrative and professional employees. Generally, 

employees who are exempt under the executive, administrative or professional exceptions must primarily perform executive, 

administrative or professional duties at least 50 percent of the employee’s time. 

2 Instructional assistant duties are generally viewed to be the same type of service, supervising and instructing students, as 

coaching. 

3 Districts should review the use of non-exempt employees in extracurricular activity positions such as coaching, cheerleading 

advisors and other district-sponsored activities with legal counsel for FLSA district impact. 

Commented [LF1]: Review the staff language; ensure 

alignment between groups and position responsibilities;  

Commented [LF2]: When not authorized through district 

procedures, a volunteer shall not text or otherwise 

electronically communicate with a student outside of 

approved procedures. 

Commented [LF3R2]: Trying to avoid prohiting when it 

becomes part of district approved procedures for group 

outings when volunteers have been directed to communicate 

with students in their group for health and safety reasons. 

Commented [LF4R2]: Approved platforms 
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END OF POLICY 
 

Legal Reference(s): 

 

ORS Chapter 243 

ORS 326.607 

ORS 332.107 

ORS 339.372 

 

OAR 581-021-0510 – 021-0512 

OAR 839-020-0005

 

Fair Labor Standards Act of 1938, 29 U.S.C. §§ 206-207 (2012). 
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Klamath Falls City Schools 
 
Code: IJ 

Adopted: 12/14/20 

Revised/Readopted: 3/14/22 

Orig. Code(s): IJ 

 

School Counseling Program 
 

The district’s coordinated comprehensive school counseling program supports the academic, career, social-

emotional, and community involvement development of all students. Each school will have a 

comprehensive counseling program for students in grades K-12, which will be based on the Oregon 

Department of Education’s Oregon’s Framework for Comprehensive School Counseling Programs.1 

 
2The district’s comprehensive school counseling program may include a child development specialist 

program for grades K-8 students and families who reside in the attendance areas of district schools. 
 

The district will adopt program goals, which will assist students to: 
 

1. Understand and utilize the educational opportunities and alternatives available to them; 

2. Meet academic standards; 

3. Establish tentative career and educational goals; 

4. Create and maintain an education plan and education portfolio; 

5. Demonstrate the ability to utilize personal qualities, education and training, in the world of work; 

6. Develop decision-making skills; 

7. Obtain information about self; 

8. Accept increasing responsibility for their own actions, including the development of self-advocacy 

skills; 

9. Develop skills in interpersonal relations, including the use of effective and receptive communication; 

10. Utilize school and community resources; 

11. Demonstrate and discuss personal contributions to the larger community; and 

12. Know wherehere and how to utilize personal skills in making contributions to the community. 

Materials used in the counseling program will be free of content that may discriminate on the basis of race, 

color, national origin, religion, sex, sexual orientation, gender identity, age, disability, or marital status, or 

 
1 Oregon Department of Education – Comprehensive School Counseling 

2 See optional associated administrative regular that includes language supporting a child development specialist program. 
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that which permits or requires different treatment of students on such basis unless such differences cover 

the same occupation and interest areas and the use of such different material is shown to be essential to the 

elimination of discrimination. 

 

Consistent with individual rights and the counselor’s obligations as a professional, the counseling 

relationship and resulting information may be protected as privileged communications by Oregon law.3 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS   40.245 

[ORS 174.100] 

ORS 326.565 

ORS 326.575 

ORS 329.603 

ORS 332.107 

ORS 336.187 

 

OAR 581-021-0013 

OAR 581-021-0046 

OAR 581-022-2030 

OAR 581-022-2055 

OAR 581-022-2060 

OAR 581-022-2250

 

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 

C.F.R. Part 99 (2019). 

Protection of Pupil Rights, 20 U.S.C. § 1232h (2018); Student Rights in Research, Experimental Programs and Testing, 34 

C.F.R. Part 98 (2019). 

[House Bill 3041 (2021).] 

Corrected 5/11/26 

 
3 See ORS 40.245 
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Klamath Falls City Schools 
 
Code: IK 

Adopted: 3/06/17 

Readopted: 8/14/23 

Orig. Code(s): IK 

 

Academic Achievement** 
 

The Board believes it is important that teachers have as much accurate knowledge of student achievement 

as possible to assess students’ needs and growth; thus, a sharing of information among parent, teacher and 

student is essential. 

 

The district shall ensure that all students have the opportunity to demonstrate progress toward mastery of 

the knowledge and skills of the student’s current grade level or course content level. Students who have 

not yet met or who exceed all of the standards at any grade level, will be offered additional services or 

alternative educational or public school options. 

 

The Board directs staff to follow these guidelines in measuring and determining student progress: 

 

1. Parents and students may be informed at least annually, of their student’s progress toward achieving 

the academic content standards, including but not limited to: 

a. Information on progress in each subject area to meet or exceed the academic content standards 

at the student’s current grade level or course content level, including major goals used to 

determine the information; 

b. Specific evidence of student progress toward mastery of a continuum of academic knowledge 

and skills (academic content standards) of a subject area, upon request from a parent; 

c. Evidence of the student’s progress in a continuum of knowledge and skills that are not 

academic and that may include student behaviors that are defined by the district; 

d. Student scores on all state and local assessments indicating any of the requirements that have 

been waived for the district or the individual and time periods for the waiver; and 

e. Student progress toward completion of diploma requirements to parents of students in grades 

9-12, including credits earned, demonstration of extended application and demonstration of 

extended applicationthe Essential Skills. 

2. Parents will be alerted and conferred with as soon as possible when a student’s performance or 

attitude becomes unsatisfactory or shows marked or sudden deterioration; 

3. Grades and/or assessment will be based upon academic performance and will not include student 

attitude or behavior. Grades will not be used for disciplinary purposes. Absenteeism or misconduct 

shall not be the sole criterion for the reduction of a student’s grade. Behavior performance shall be 

reported separately; 

4. At comparable levels, the school system will strive for consistency in grading and reporting except 

when this consistency is inappropriate for certain classes or certain students; 

5. When no grades are given, but the student is evaluated in terms of progress, the school staff will 

show whether the student is achieving course requirements at the student’s current grade level; 
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6. The staff will take particular care to explain to studentsparents the meaning of marks and symbols 

used to reflect student performance. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 107.154 

ORS 329.485 

ORS 343.295 

OAR 581-021-0022 

OAR 581-022-2260 

OAR 581-022-2270

 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IKA 

Adopted:  

 

Grading and Reporting System** 
 

The district’s reporting system shall be based on Board-adopted course content and clearly show the 

student and parent whether the student is achieving course requirements at the student’s current grade level 

or course content level; shall be based on the student’s progress toward mastery of a continuum of 

academic knowledge and skills; and may be based on the student’s progress in a continuum of knowledge 

and skills that are not academic and that may include student behaviors that are defined by the district. 

Absenteeism or misconduct shall not be the sole criterion for the reduction of a student’s grades. 

 

Grades will be based on many factors, such as: basic assignments, both oral and written; class 

participation; special assignments; research; activities of various types and kinds; and special 

contributions. 

 

At the beginning of the grading period students and parents will be informed regarding the basis of the 

grades and the methods to be used in determining them. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.485 

 

OAR 581-021-0022 

 

OAR 581-022-2270

Added 5/11/26 
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Klamath Falls City Schools 
 
Code: IKAB 

Adopted: 11/20/14 

Readopted: 3/06/17 

Orig. Code(s): IKAB 

 

Student Progress Reports to Parents** 
 

Parents may be annually informed of their student’s progress toward achieving the academic content 

standards, including but not limited to: 

 

1. Information on progress in each subject area to meet or exceed the academic content standards of the 

student’s current grade level or course content level, including major goals used to determine the 

information; 

2. Specific evidence of student progress toward mastery of a continuum of academic knowledge and 

skills (academic content standards) of a subject area, upon request from a parent; 

3. Evidence of the student’s progress in a continuum of knowledge and skills that are not academic and 

that may include student behaviors that are defined by the district; 

4. Student scores on all state and local assessments indicating any of the requirements that have been 

waived for the district or the individual and time periods for the waiver; and 

5. Student progress toward completion of diploma requirements to parents of students in grades 9-12, 

including credits earned, demonstration of extended application and demonstration of the Essential 

Skills. 

The school will report a student’s progress to the student and to his/her parents. The report will be clear, 

concise and accurate, and will provide a basis of understanding among teachers, parents and students for 

the benefit of the individual student. The Board directs the administration to develop progress report forms 

or cards in accordance with this policy. 

 

In an effort to promote effective communications with individuals with disabilities, the school will provide 

progress reports in an alternative format upon request and with appropriate advance notice. 

 

Full consideration will be given to the requests of the person with a disability in the selection of 

appropriate auxiliary aids and services. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 107.154 ORS 329.485 OAR 581-022-2270

 

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2012); Family Educational Rights and Privacy, 34 

C.F.R. Part 99 (2017). 

Protection of Pupil Rights, 20 U.S.C. § 1232h (2012); Student Rights in Research, Experimental Programs and Testing, 34 

C.F.R. Part 98 (2017). 
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Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12213 (2012); 29 C.F.R. Part 1630 (2017); 28 

C.F.R. Part 35 (2017). 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IKAC 

Adopted:  

 

High School Classes for Pre-Grade 9 Students 
 

The district encourages students to perform at the highest level possible in their course work. Recognizing 

that some middle-school age students are able to master existing high school curriculum, it is the policy of 

the district to allow students, who are qualified, to take designated high school classes/courses. High 

school credit may be granted, if students taking pregrade 9 courses, are required to meet performance 

criteria that are equivalent to the performance criteria for students taking the same high school classes. 

 

The district will allow the granting of such credit to be used to reduce below the required units of credit to 

be completed in grades 9 through 12 for high school graduation. 

 

END OF POLICY 

 

Legal Reference(s): 

 

OAR 581-022-2000 OAR 581-022-2270

 

Added 5/11/26 
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Klamath Falls City Schools 
 
Code: IKAD 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IKAD 

 

Grade Reduction/Credit Denial** 
 

Grade reduction or credit denial determinationsdetermination may include student attendance. Student 

attendance may not be a sole criterion. If attendance is a factor, prior to a grade reduction or credit denial, 

the following shall occur: 

 

1. The teacher will identify and inform parents and students how the attendance and class participation 

is related to the instructional goals of the subject or course; 

2. Parents and students will be informed; 

3.2. The district’s Pprocedures will include due process are available tofor the student when the grade is 

reduced or credit denied for attendance rather than academic reasons; 

4.3. The reasonsReasons for nonattendance are considered and the grade is not reduced or credit denied 

based upon absences due to: 

a. Religious reasons; 

b. A student’s disability; or 

c. An excused absence, as determined by the district’s policy. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 339.280

 

Corrected 5/11/26 
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Klamath Falls City Schools 
 
Code: IKC 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IKC 

 

Class Rankings 
 

In the interest of encouraging and recognizing outstanding academic achievement, a valedictorian and a 

salutatorian will be selected for each graduating class from Eagle Ridge New Tech High School (“Eagle 

Ridge”), Klamath Union High School (“Klamath Union”) and from Klamath Learning Center. 

 

The district’s valedictorian(s) and salutatorian(s) may be permitted to speak as part of the district’s 

planned graduation program(s) at the discretion of the building principal or designee. All speeches must be 

reviewed and approved in advance by the building principal or designee. Titles or privileges granted to 

students designated as valedictorian or salutatorian may be denied and/or revoked for violation of Board 

policy, administrative regulation or school rule. 

To be eligible for valedictorian or salutatorian honors at Eagle Ridge or Klamath Union, a student must be 

enrolled in the district at the respective schools prior to and continuously following the 10th school day of 

the student’s senior year and. The eligibility requirements for valedictorian or salutatorian honors at 

Klamath Learning Center are outlined below. 

In case of any ties for a valedictorian at designated high school, co-valedictorians will be honored. 

In case of a tie for a salutatorian at designated high school, co-salutatorians will be honored. 

Exchange students will not be considered in computing class rank and, therefore, will not be eligible for 

any academic honors. 

Class Rankings Calculation for Eagle Ridge New Tech High School 

 

The valedictorian and salutatorian will be selected according to the following procedures: 

1. The valedictorian at Eagle Ridge will be the student with the highest weighted grade point average 

as computed at the end of seven semesters of high school work and who meets or exceeds the 

requirements for a Diploma of Distinction;. 

2. The salutatorian will be the student with the second highest weighted grade point average as 

computed at the end of seven semesters of high school work and who meets or exceeds the 

requirements for a Diploma of Distinction;. 

If there are no students which meet or exceed requirements for a Diploma of Distinction from Eagle Ridge, 

students who meet or exceed requirements for a Diploma with Honors and who hold the highest weighted 

grade point averages as computed at the end of seven semesters of high school work may be considered. 
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Class Rankings Calculation for Klamath Union High School 

The valedictorian and salutatorian will be selected according to the following procedures: 

 

1. The valedictorian at Klamath Union will be the student with the highest weighted grade point 

average as computed at the end of seven semesters of high school work and who meets or exceeds 

the requirements for a Diploma with Honors;. 

2. The salutatorian at Klamath Union will be the student with the second highest weighted grade point 

average as computed at the end of seven semesters of high school work and who meets or exceeds 

the requirements for a Diploma with Honors;. 

If there are no students which meet or exceed requirements for a Diploma with Honors from Klamath 

Union, students who meet or exceed requirements for a Diploma and who hold the highest weighted grade 

point averages as computed at the end of seven semesters of high school work may be considered. 

Class Rankings Calculation for Klamath Learning Center 

The valedictorian and salutatorian at Klamath Learning Center will be selected according to the following 

criteria: 

 

1. The valedictorian at Klamath Learning Center will be the graduating senior who earns the highest 

cumulative weighted grade point average as computed through the end of the third quarter of senior 

year. 

2. The salutatorian at Klamath Learning Center will be the graduating senior who earns the second 

highest cumulative weighted grade point average, calculated using the same formula and eligibility 

criteria as for the valedictorian. 

3. An eligible graduating senior must also have: 

a. Completed all required graduation requirements within the first four years of high school; 

b. Completed their final six credits at Klamath Learning Center; and 

c. Earned a minimum of a 3.0 grade point average. 

Moved up to page 1In case of a tie for valedictorian, co-valedictorians will be honored; 

In case of a tie for salutatorian, co-salutatorians will be honored; 

Foreign exchange students will not be considered in computing class rank; therefore, will not be eligible 

for any academic honors; 

To be eligible for valedictorian or salutatorian honors, a student must be enrolled at Klamath Union High 

School prior to and continuously following the 10th school day of the student’s senior year. 

END OF POLICY 
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Legal Reference(s): 

 

ORS 332.107 ORS 336.179

 

Shorb v. Grotting and Powers Sch. Dist., Case No. 00 CV-0255 (Coos County Circuit Ct.) (2000). 

Corrected 6/15/26; Corrected 7/15/26; Corrected 7/30/26 
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Klamath Falls City Schools 
 
Code: IKE 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): IKE 

 

Promotion and Retention of Students** 
 

The Board is dedicated to total and continuous development of each student enrolled. The professional 

staff areis expected to place students at the grade level best suited to them academically, socially and 

emotionally. 

 

Students will normally progress annually from grade to grade. Exceptions may be made when, in the 

judgment of the professional staff, such exceptions are in the best educational interest of the students 

involved. 

 

A student who cannot demonstrate proficiency in each subject area or who are not making adequate 

progress toward demonstrating proficiency in their grade levels, may be considered for retention. 

A student may be considered for promotion if the student has satisfied the requirements for the student’s 

current grade level. 

In the case when retention is being considered, the district will meet with the parent and share all relevant 

information and assessments. The district staff will make a recommendation and plan for the student. The 

final decision for promotion or retention will rest with school administration. In the event the staff and 

parents are in disagreement about the recommendation and plan the parent’s request will be implemented 

with provisions should a grade change be needed. 

END OF POLICY 

 

Legal Reference(s): 

 

OAR 581-022-2000 OAR 581-022-2270

 

Corrected 6/15/26 
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Klamath Falls City Schools 
 
Code: IKF 

Adopted: 3/14/22 

Revised/Readopted: 8/14/23 

Orig. Code(s): IKF 

 

Graduation Requirements** 
 

The Board establishes graduation requirements for the awarding of a high school diploma, a modified 

diploma, an extended diploma and aan alternative certificate of attendance which meet or exceed state 

requirements at high schools in the district.   

 

A student may satisfy graduation requirements in less than four years. The district will award a diploma to 

a student fulfilling graduation requirements in less than four years if consent is given by the student’s 

parent or guardian, or by the student if the student is 18 years of age or older, or emancipated. 

 

If the district requires diploma requirements beyond the state requirements, the district shall grant a waiver 

for those requirements to any student, who, at any time from grade 9 to 12, was: 

 
1. AIn foster carechild1; 

2. Experiencing houselessness2; 

3. Homeless; 

4.3. A runaway; 

5.4. A child in a military family covered by the Interstate Compact on Educational Opportunity for 
Military Children; 

6.5. A child of a migrant worker; or 

7.6. Enrolled in the Youth Corrections Education Program or the Juvenile Detention Education Program; 

or 

8.7. 3Enrolled in an approved recovery school under ORS 336.680. 

For any student identified above, the district shall accept any credits earned by the student in an 

educational program4; in thisthe state, applying those credits toward the state requirements for a diploma if 

the credits satisfied those requirements in that educational program in this state. 

 
1 “Foster child” isAs defined in ORS 30.297. 

2 {ORS 329.451(2) and OAR 581-022-use the term “homeless.”} See OAR 581-022-2000 for additional information.  

3 Applies to high school diplomas awarded on or after January 1, 2026. 

4 “Educational program in this state” means an educational program that is provided by a school district, a public charter school, 

an approved recovery school (applies to diplomas awarded on or after January 1, 2026), the Youth Corrections Education 
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DIPLOMA OPTIONS AT EAGLE RIDGE NEW TECH HIGH SCHOOL 

Eagle Ridge Diploma 

 

A high school diploma will be awarded to students enrolled at Eagle Ridge in grades 9 through 12 and 

who complete a minimum of 24 credits which include at least: 

 
1. Three credits inof mathematics (shall include one unit at the Algebra I level and two units that are at 

a level higher than Algebra I); 

2. Four credits inof English language arts5 (shall include the equivalent of one unit in written 
composition); 

3. Three credits inof science; 

4. Three credits inof social sciences (shall include 0.5 unit of US civics credit in addition to at least 2.5 
units of credit aligned to the Oregon State Board adopted standards for US and worldincluding 
history, civics6, geography, and economics and financial literacy); 

5. One-half credit in higher education and career path skills; 

6. One-half credit in (including  personal financial education;finance)); 

7. One credit in health education; 

8. One credit in physical education; and 

9. Three credits in career and technical education, the arts or world languages7 (units shall be earned in 
any one or a combination). 

The district shall offer students credit options provided the method forof obtaining such credits is 

described in the student’s personal education plan and the credit is earned by meeting requirements 

described in Oregon Administrative Rule (OAR) 581-022-2025. 

 

To receive athis diploma, in addition to credit requirements outlined abovein OAR 581-022-2000, a 

student must8: 

 
1. Demonstrate proficiency in the Essential Skills of reading, writing, and applying mathematics in a 

variety of settings; 

 
Program or the Juvenile Detention Program, or funded as provided by ORS 343.243 for students in a long -term care or 

treatment facility described in ORS 343.961962 or a hospital identified in ORS 343.261. 

5 “Language arts” includes reading, writing and other communications in any language, including English. 

6 Civics becomes a half-credit requirement beginning on January 1, 2026 (Senate Bill 513, 2021 ORS 329.451) 

7 “World languageslanguage” includes sign language, heritage languageslanguage and languages other than a student’s primary 

language. 

8 The proficiency in Essential Skills requirement has been waived and is not a condition of receiving a high school diploma 

during the 2021-2022, 2022-2023 or 2023-2024 school year (Senate Bill 7144, 2021). 
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2.1. Forty hours of community service9 (20 school service); 

3.2. Senior Spotlight – Capstone; 

4.3. Develop an education plan and build an education profile; 

5.4. Demonstrate extended application of standards through a collection of evidence (or include evidence 
in existing collection(s)); and 

6.5. Participate in career-related learning experiences. 

Eagle Ridge Diploma with Honors 

 

An Eagle Ridge Diploma with Honors will be awarded to students enrolled at Eagle Ridge in grades 9 

through 12 and who complete a minimum of 1024 credits which include at least: 

 
1. Three credits in mathematics (shall include one unit at the Algebra I level and two units that are at a 

level higher than Algebra I); 

2. Four credits in language arts11 (shall include the equivalent of one unit in written composition); 

3. Three credits in science; 

4. Three credits in social sciences (shall include 0.5 unit of US civics credit in addition to at least 2.5 
units of credit aligned to the Oregon State Board adopted standards for US and world history, 
geography, and economics); 

5. One-half credit in higher education and career path skills; 

6. One-half credit in personal financial education; 

7. One credit in health education; 

8. One credit in physical education; and 

9. Three credits in career and technical education, the arts or world languages12 (units shall be earned in 
any one or a combination). 

The district shall offer students credit options provided the method for obtaining such credits is described 

in the student’s personal education plan and the credit is earned by meeting requirements described in 

Oregon Administrative Rule (OAR) 581-022-2025. 

 

To receive this diploma, in addition to credit requirements outlined above, a student must: 

 

 
9 Community service hours must be completed by the Monday following the scheduled spring break on the school calendar. 

10 Beginning with the graduating class of 2029 and any subsequent school year, the minimum credit requirement for a Diploma 

with Honors is 26. 

11 “Language arts” includes reading, writing and other communications in any language, including English. 

12 “World languages” includes sign language, heritage languages and languages other than a student’s primary language. 
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1. Sixty hours of community service13 (30 school service); 

2. Senior Spotlight – Capstone; 

3. Extended learning: 

a. Twelve college units; and 
b. Forty hours of internship; or 
c. Completion of at least three CTE credits. 

4. Have a cumulative GPA of 2.5 or higher; 

5. Develop an education plan and build an education profile; 

6. Demonstrate extended application of standards through a collection of evidence (or include evidence 
in existing collection(s)); and 

7. Participate in career-related learning experiences. 

Eagle Ridge Diploma of Distinction 

 

An Eagle Ridge Diploma of Distinction will be awarded to students enrolled at Eagle Ridge in grades 9 

through 12 and who complete a minimum of 28 credits which include at least: 

 
1. Four credits in mathematics (shall include one unit at the Algebra I level and two units that are at a 

level higher than Algebra I and must include Math 111 or 112); 

2. Four credits in language arts14 (shall include the equivalent of one unit in written composition); 

3. Four credits in science; 

4. Four credits in social sciences (shall include 0.5 unit of US civics credit in addition to at least 2.5 
units of credit aligned to the Oregon State Board adopted standards for US and world history, 
geography, and economics); 

5. One-half credit in higher education and career path skills; 

6. One-half credit in personal financial education; 

7. One credit in health education; 

8. One credit in physical education; and 

9. Three credits in career and technical education, the arts or world languages15 (units shall be earned in 
any one or a combination). 

 
13 Community service hours must be completed by the Monday following the scheduled spring break on the school calendar. 

14 “Language arts” includes reading, writing and other communications in any language, including English. 

15 “World languages” includes sign language, heritage languages and languages other than a student’s primary language. Must 

include at least two world language credits in the same language and be consecutive in its program. 
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The district shall offer students credit options provided the method for obtaining such credits is described 

in the student’s personal education plan and the credit is earned by meeting requirements described in 

Oregon Administrative Rule (OAR) 581-022-2025. 

 

To receive this diploma, in addition to credit requirements outlined above, a student must: 

 
1. Eighty hours of community service16 (40 school service); 

2. Senior Spotlight – Capstone; 

3. Extended learning: 

a. Eighteen college units; and 
b. Forty hours of internship; or 
c. Completion of at least three CTE credits. 

4. Have a cumulative GPA of 3.5 or higher; 

5. Develop an education plan and build an education profile; 

6. Demonstrate extended application of standards through a collection of evidence (or include evidence 
in existing collection(s)); and 

7. Participate in career-related learning experiences. 

DIPLOMA OPTIONS AT KLAMATH UNION HIGH SCHOOL 

Klamath Union Diploma 

 

A high school diploma will be awarded to students enrolled at Klamath Union in grades 9 through 12 and 

who complete a minimum of 24 credits which include at least: 

 
1. Three credits in mathematics (shall include one unit at the Algebra I level and two units that are at a 

level higher than Algebra I); 

2. Four credits in language arts17 (shall include the equivalent of one unit in written composition); 

3. Three credits in science; 

4. Three credits in social sciences (shall include 0.5 unit of US civics credit in addition to at least 2.5 
units of credit aligned to the Oregon State Board adopted standards for US and world history, 
geography, and economics); 

5. One-half credit in higher education and career path skills; 

6. One-half credit in personal financial education; 

7. One credit in health education; 

 
16 Community service hours must be completed by the Monday following the scheduled spring break on the school calendar. 

17 “Language arts” includes reading, writing and other communications in any language, including English. 

305



 

CR11/24│RS/LF 

 
Graduation Requirements** – IKF 

6-13 
 

8. One credit in physical education; and 

9. Three credits in career and technical education, the arts or world languages18 (units shall be earned in 
any one or a combination). 

The district shall offer students credit options provided the method for obtaining such credits is described 

in the student’s personal education plan and the credit is earned by meeting requirements described in 

Oregon Administrative Rule (OAR) 581-022-2025. 

 

To receive this diploma, in addition to credit requirements outlined above, a student must: 

 
1. Forty hours of community service19 (20 school service); 

2. Senior Spotlight – Capstone; 

3. Develop an education plan and build an education profile; 

4. Demonstrate extended application of standards through a collection of evidence (or include evidence 
in existing collection(s)); and 

5. Participate in career-related learning experiences. 

Klamath Union Diploma with Honors 

 

A Klamath Union Diploma with Honors will be awarded to students enrolled at Klamath Union in grades 

9 through 12 and who complete a minimum of 24 credits which include at least: 

 
1. Three credits in mathematics (shall include one unit at the Algebra I level and two units that are at a 

level higher than Algebra I); 

2. Four credits in language arts20 (shall include the equivalent of one unit in written composition); 

3. Three credits in science; 

4. Three credits in social sciences (shall include 0.5 unit of US civics credit in addition to at least 2.5 
units of credit aligned to the Oregon State Board adopted standards for US and world history, 
geography, and economics); 

5. One-half credit in higher education and career path skills; 

6. One-half credit in personal financial education; 

7. One credit in health education; 

8. One credit in physical education; and 

 
18 “World languages” includes sign language, heritage languages and languages other than a student’s primary language. 

19 Community service hours must be completed by the Monday following the scheduled spring break on the school calendar. 

20 “Language arts” includes reading, writing and other communications in any language, including English. 
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9. Three credits in career and technical education, the arts or world languages21 (units shall be earned in 
any one or a combination). 

The district shall offer students credit options provided the method for obtaining such credits is described 

in the student’s personal education plan and the credit is earned by meeting requirements described in 

Oregon Administrative Rule (OAR) 581-022-2025. 

 

To receive this diploma, in addition to credit requirements outlined above, a student must: 

 
1. Sixty hours of community service22 (30 school service); 

2. Senior Spotlight – Capstone; 

3. Extended learning: 

a. Twelve college units; and 
b. Forty hours of internship; or 
c. Completion of at least three CTE credits. 

4. Have a cumulative GPA of 2.5 or higher; 

5. Develop an education plan and build an education profile; 

6. Demonstrate extended application of standards through a collection of evidence (or include evidence 
in existing collection(s)); and 

7. Participate in career-related learning experiences. 

OTHER DIPLOMA OPTIONS 

 

Students attending Klamath Learning Center who fulfill all minimum state requirements for a diploma will 

be awarded a diploma in accordance with OAR 581-022-2000. 

 

Any student enrolled at a high school in the district may work toward a modified or extended diploma or a 

certificate of attendance as outlined below. 

 

Modified Diploma 

 

A modified diploma will be awarded only to students who have demonstrated the inability to meet the full 

set of academic content standards adopted by the State Board of Education for a high school diploma 

while receiving reasonable modifications and accommodations. A modified diploma may only be awarded 

to a student who meets the eligibility criteria below and other criteria, if applicable, outlined in OAR 581-

022-2010(3).: 

1. The student hasHas a documented history of an inability to maintain grade level achievement due to 
significant learning and instructional barriers; or 

 
21 “World languages” includes sign language, heritage languages and languages other than a student’s primary language. 

22 Community service hours must be completed by the Monday following the scheduled spring break on the school calendar. 
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2. The student hasHas a documented history of a medical condition that creates a barrier to 
achievement. 

Having met the above eligibility criteria, a modified diploma will be awarded to students who, while in 

grade nine through completion of high school, complete 24 credits with at least 13 of those credits towhich 

shall include: 

 
1. Three credits in English language arts; 

2. Two credits in mathematics; 

3. Two credits in science; 

4. Two credits in social sciencesscience (which may include history, civics, geography and economics 
(including personal finance)); 

5. One-half credit in personal financial education; 

6. One-half credit in higher education and career path skills; 

7. One credit in health education; 

8. One credit in physical education; and 

9. One credit in career technical education, the arts or world languages (units may be earned in any one 
or a combination). 

Students may earn additional credits to earn a modified diploma pursuant to OAR 581-022-2010. 

 

In addition to credit requirements as outlined in OAR 581-022-2010, a student must: 

 
1. Develop an education plan and build an education profile; and 

2. Demonstrate extended application of standards through a collection of evidence (or include evidence 
in existing collection(s)). 

Districts may make modifications to the assessment for students who seek a modified diploma when the 

following conditions are met: 

 
1. For a student on an individualized education program (IEP) or Section 504 plan, any modifications 

to work samples must be consistent with the requirements established in the IEP or 504 plan. 
Modifications include practices and procedures that compromise the intent of the assessment through 
a change in the achievement level, constructlearning expectations, construct, or content that is 
measured, grade level standard, or measured outcome of the assessment. This means that IEP or 504 
school teams responsible for approving modifications for a student’s assessment may adjust the 
administration of the assessment and/or the assessment’s achievement standard. The IEP or 504 team 
must inform the student’s parent that the use of a modification on an assessment will result in an 
invalid assessment; 

2. For a student not on an IEP or 504 plan, any modifications to work samples must have been 
provided to the student during their instruction in the content area to be assessed and in the year in 
which the student is being assessed, and modifications must be approved by the school team that is 
responsible for monitoring the student’s progress toward the modified diploma. 
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Students not on an IEP or a Section 504 Plan may not receive a modified statewide assessment. 

A student’s school team (which must include an adult student, parent/guardian of the student) shall decide 

if a student will work toward a modified diploma no earlier than the end of grade six and no later than two 

years before the student’s anticipated exit from high school. 

A student’s school team may decide to revise a modified diploma decision. 

A student’s school team may decide that a student who was not previously working toward a modified 

diploma should work toward one when the student is less than two years from anticipated exit from high 

school if the documented history has changed. 

For students with a documented history as described above, the district shall annually provide the parents 

or guardians of students, beginning in grade five or after such documented history has been established, 

the following: 

1. Information about the availability of high school diplomas, modified diplomas, extended diplomas 
and the requirements for such diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 
graduate in any reporting for the State or district and that such students awarded a certificate of 
attendance may not indicate they received a high school diploma on applications for employment, 
military service, financial aid, admittance to an institution of higher education or any other purpose. 

Extended Diploma 

 

An extended diploma will be awarded only to students who have demonstrated the inability to meet the 

full set of academic content standards adopted by the State Board of Education for a high school diploma 

while receiving reasonable modifications and accommodations.  

To be eligible for an extended diploma, a student must: 

1. While in grade nine through completion of high school, complete 12 credits, which may not include 
more than 6six credits in a self-contained special education classroom, and will include: 

a. Two credits inof mathematics; 
b. Two credits inof language arts; 
c. Two credits inof science; 
d. Three credits inof history, geography, economics or civics; 
e. One credit inof health; 
f. One credit inof physical education; and 
g. One credit inof the arts or a world language; and. 

2. Have a documented history of: 

a. An inability to maintain grade level achievement due to significant learning and instructional 
barriers; 

b. A medical condition that creates a barrier to achievement; or 
c. A change in the student’sstudents’ ability to participate in grade level activities as a result of a 

serious illness or injury that occurred after grade eight. 
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Beginning in grade five or beginning after a documented history to qualify for an extended diploma, the 

district shall annually provide to the parents or guardians of the student, information about the availability 

and requirements of an extended diploma. 

For students with a documented history, the district shall annually provide the parents or guardians of such 

students, beginning in grade five or after such documented history has been established, the following: 

1. Information about the availability of high school diplomas, modified diplomas, extended diplomas 

and the requirements for such diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 

graduate in any reporting for the state or district and that such students awarded a certificate of 

attendance may not indicate they received a high school diploma on applications for employment, 

military service, financial aid, admittance to an institution of higher education or any other purpose. 

 

Alternative Certificates 

 

Alternative certificates will be awarded to students who do not satisfy the requirements for a diploma, a 

modified diploma, or an extended diploma if the students meet minimum requirements established by the 

district. 

 

Beginning in grade five or beginning after a documented history to qualify for an alternative certificate, 

the district shall annually provide to the parents or guardians of the student, information about the 

availability and requirements of an alternative certificate. 

Certificate of Attendance 

A certificate of attendance23 will be awarded to students who: 

1. Have maintained regular full-time attendance24 for at least four years beginning in grade nine; 

2. Do not satisfy requirements for a high school diploma, modified diploma or extended diploma; and 

3. Have a documented history25. 

For students with a documented history26, the district shall annually provide the parents or guardians of 

such students, beginning in grade five or after such a documented history has been established, the 

following: 

 
23 A student who began grade 9 before July 1, 2020, may be awarded an alternative certificate if the student satisfies the 

requirements for an alternative certificate which are in effect on the day before July 1, 2024. 

24 “Regular full-time attendance” means not having eight or more unexcused absences in any four-week period during which 

school is in session. See ORS 339.065 for definition of irregular attendance. This will be calculated on an annual basis and 

equates to having unexcused absences for less than 20 percent of the days or class periods during which school is in session. 

25 “Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the 

inability over time to maintain grade level achievement even with appropriate modifications and accommodations. 

26 “Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the 

inability over time to maintain grade level achievement even with appropriate modifications and accommodations. 
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1. Information about the availability of high school diplomas, modified diplomas, extended diplomas 
and the requirements for the diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 
graduate in any required reporting for the State or district and that such students awarded a 
certificate of attendance may not indicate they received a high school diploma on applications for 
employment, military service, financial aid, admittance to an institution of higher education or any 
other purpose. 

Other District Responsibilities 

 

The district will ensure that all students have onsite access to the appropriate resources and courses to 

achieve high school diplomas, a diploma, a modified diplomas, anddiploma, an extended 

diplomasdiploma, or an alternative certificate at each high school in the district. The district will provide 

age-appropriate and developmentally appropriate literacy instruction to all students until graduation. 

 

The district may not deny a student who has the documented history listed under the modified diploma or 

extended diploma requirements outlined above the opportunity to pursue a diploma with more stringent 

requirements, than a modified diploma or an extended diploma for the sole reason the student has the 

document historydocumented history listed under the above modified diploma or extended diploma 

requirements. 

 

The district may award a modified diploma or an extended diploma to a student only upon the written 

consent of a student who is an emancipated minor or who has reached the age of 18 (adult student) at the 

time the modified or extended diploma is awarded, or the student’s parent or guardian. The district 

mustshall receive the written consent during the school year in which the modified diploma or the 

extended diploma is awarded.  

 

A student shall have the opportunity to satisfy the requirements for a modified diploma, an extended 

diploma or aan alternative certificate of attendance in the later of 4 years after starting the ninth grade 9, or 

until the student reaches the age of 21 years, if the student is entitled to a public education until the age of 

21 under state or federal law. 

A student may completesatisfy the requirements for a modified diploma, an extended diploma or aan 

alternative certificate of attendance in less than four years but not less than three years. To satisfy the 

requirements for a modified diploma, an extended diploma or aan alternative certificate of attendance in 

less than 4four years, the student’s parent or guardian or a student who is emancipated or has reached the 

age of 18 must provide written consent which clearly states the parent, guardian or student is waiving the 

fourth year and/or years until the student reaches the age of 21. A copy of the consent will be forwarded to 

the district superintendent who will annually report to the Superintendent of Public Instruction the number 

of such consents. 

 

A student who qualifies to receive or receives a modified diploma, an extended diploma, or aan alternative 

certificate of attendance shall have the option of participating in a high school graduation ceremony with 

the student’s class. 

 

A student who receives a modified diploma, an extended diploma, or aan alternative certificate of 

attendance shall have access to instructional hours, hours of transition services and hours of other services 

that are designed to meet the unique needs of the student. When and when added together, the district will 

provide a total number of hours of instruction and services to the student that equals at least the total 
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number of instructional hours that isare required to be provided to students who are attending a public high 

school. The district may not unilaterally decrease the total number of hours of instruction and services to 

which the student has access regardless of the age of the student. 

The district will award to students with disabilities a document certifying successful completion of 

program requirements. No document issued to students with disabilities educated in full or in part in a 

special education program shall indicate that the document is issued by such a program. When a student 

who has an IEP completes high school, the district will give the student an individualized summary of 

performance. 

 

Eligible students with disabilities are entitled to a free appropriate public education (FAPE) until the age of 

21, even if they have earned a modified diploma, an extended diploma, aan alternative certificate of 

attendance or completion of a General Education Development document. The continuance of services for 

students with disabilities for a modified diploma, extended diploma or alternative certificate of attendance 

is contingent on the IEP team determining the student’s continued eligibility and special education services 

are needed.  

 

Students and their parents will be notified of graduation and diploma requirements. 

The district may not deny a diploma to a student who has opted out of statewide assessments if the student 

is able to satisfy all other requirements for the diploma. Students who opt-out will need to meet the 

Essential Skills graduation requirement using another approved assessment option. Students may opt-out 

of the Smarter Balanced or alternate Oregon statewide assessments in language arts and/or 

mathematicsExtended Assessment by completing the Oregon Department of Education’s Opt-out Form27 

and submitting the form to the district. 

 

The district will issue a high school diploma pursuant to Oregon law (ORS 332.114) to a veteran if the 

veteran resides within the boundaries of the district or is an Oregon resident and attended a high school of 

the district, or to a deceased veteran, upon request from a representative of the veteran, if the deceased 

veteran resided within the boundaries of the district at the time of death or was an Oregon resident at the 

time of death and attended a high school of the district. 

 

The act of student-initiated test impropriety is prohibited. A student that participates in an act of student-

initiated test impropriety will be subject to discipline. “Student-initiated test impropriety” means student 

conduct that is inconsistent with the Test Administration Manual or accompanying guidance; or results in a 

score that is invalid. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.007 

ORS 329.045 

ORS 329.451 

ORS 329.479 

ORS 332.107 

ORS 332.114 

 
27 Oregon Department of Education page for: 30 day notice and opt-out form. 

ORS 336.585 

ORS 336.590 

ORS 339.115 

ORS 339.505 

ORS 343.295 

 

OAR 581-021-0009 

OAR 581-022-0102 

OAR 581-022-2000 

OAR 581-022-2005 

OAR 581-022-2010 

OAR 581-022-2015 
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OAR 581-022-2020 

OAR 581-022-2025 

OAR 581-022-2030 

OAR 581-022-2115 

OAR 581-022-2120 

OAR 581-022-2505

 

Test Administration Manual, published by the OREGON DEPARTMENT OF EDUCATION. 

Certificates for School Completion: Questions and Answers Related to the Implementation of SB 992, published by the OREGON 

DEPARTMENT OF EDUCATION. 

Corrected 5/07/26; Corrected 6/15/26; Corrected 7/15/26; Corrected 7/23/26 
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Klamath Falls City Schools District 4J 
 
Code: IKFA 

Adopted: 3/10/08 

Readopted: 3/06/17 

Orig. Code(s): IKFA 

 

Early Graduation** 
(content is now found in policy IKF) 

A student may satisfy graduation requirements in less than four years. The district will award a diploma to 

a student fulfilling graduation requirements in less than fours years upon the student’s request and if the 

student’s parent or guardian consents, if required. 

A student who wishes to graduate from high school in less than the ordinary grade 9-12 sequence may 

request permission to complete graduation requirements on an altered schedule. The student and his/her 

parents or guardians will consult with high school guidance personnel to develop a graduation plan. Their 

intention to accomplish this plan will be stated in writing to the superintendent. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 339.030 

ORS 339.115 

ORS 343.295 

OAR 581-022-0102(17) 

OAR 581-022-1130 

OAR 581-022-1210 

OAR 581-022-1350

 

 

Corrected 6/15/26 
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Klamath Falls City Schools District 4J 
 
Code: IKFB 

Adopted: 4/09/12 

Readopted: 3/06/17 

Orig. Code(s): IKFB 

 

Graduation Exercises 
 

TheBecause the Board believes that completion of the requirements for a diploma, a modified diploma, an 

extended diploma or aan alternative certificate of attendance from the public schools is an achievement 

that improves the community as well as the individual. The, the Board wishes to recognize thisthat 

achievement in a publicly- celebrated graduation exercise. 

 

Accordingly, appropriate graduation programs may be planned by the administration on the date selected 

by the Board. 

 

The district’s valedictorian(s), salutatorian(s) or others, at the discretion of the principal or designee, may 

be permitted to speak as part of the district’s planned graduation program. All speeches will be reviewed 

and approved in advance by the principal or designee. 

 

All students in good standing1 who have successfully completed the requirements for a senior high school 

diploma, or qualify to receive or receive a modified diploma, an extended diploma or aan alternate 

certificate of attendance, including students with disabilities receiving a document certifying successful 

completion of program requirements, shall have the option to may participate in graduation exercises. 

 

A student shall be allowed to wear a dress uniform issued to the student by a branch of the U.S. Armed 

Forces if the student: 

 

1. Qualifies to receive a high school diploma, a modified diploma, an extended diploma or a certificate 

of attendance; and 

2. Has completed basic training for, and is an active member of, a branch of the U.S. Armed Forces. 

Graduating students will be allowed to wear 2“Native American items of cultural significance” or other 

items of cultural significance3. 

 

 

 
1 A student may be denied participation in graduation exercises for conduct that violates board policy, administrative regulation 

and/or code of conduct provisions. 

2 “Native American items of cultural significance” means items or objects that are traditionally associated with a Native 

American or that have religious or cultural significance to a Native American. 

3 The district may prohibit an item or object that: a) is likely to cause a substantial disruption of, or material interference with 

the graduation ceremony, or b) replaces a cap or gown customarily worn at a graduation ceremony. 
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Appeals to this policy must be submitted to the principal in writing and will be considered only in 

emergency situations. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.451 

ORS 332.107 

ORS 332.112 

ORS 339.505 

ORS 343.295 

ORS 659.850 

OAR 581-021-0050 

OAR 581-021-0055 

OAR 581-021-0060 

OAR 581-022-2000 

OAR 581-022-2010 

OAR 581-022-2015 

OAR 581-022-2020 

OAR 581-022-2505

 

31 OR. ATTY. GEN. OP. 428 (1964) 

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 

Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 

Kay v. David Douglas Sch. Dist. No. 40,1987); cert. den., 484 U.S. 1032 (1988). 

Doe v. Madison Sch. Dist. No. 321, 177 F.3d 789 (9th Cir. 1999). 

Lee v. Weisman, 505 U.S. 577 (1992). 

Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988). 

Corrected 6/15/26 
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Klamath Falls City Schools District 4J 
 
Code: IKH 

Adopted: 5/11/15 

Readopted: 3/06/17 

Orig. Code(s): IKH 

 

Credit for Proficiency 
 

Purpose 

 

[The purpose of this policy is todistrict will provide opportunities to students to allow them to demonstrate 

the full extent of their knowledge and abilities and receive appropriate credit for their efforts outside the 

normal classroom environment. This policy directs district schools to: 

 

1. Offer flexibility as they meet each student’s diverse needs, interests, and levels and rate of learning; 

2. Create additional options for students based on Oregon’s high standards and broad accountability 

system; 

3. Empower and encourage local decision making and creativity. 

Definitions 

 

“Career-related learning experiences” are defined as structured student activities in the community, the 

workplace, or in school that connect academic content and career-related learning to real life applications. 

These experiences extend, reinforce and support classroom learning. They include, but are not limited to: 

 

1. Workplace mentoring; 

2. Workplace simulations; 

3. School-based enterprises; 

4. Structured work experiences; 

5. Cooperative work and study programs; 

6. On-the-job training; 

7. Apprenticeship programs; 

8. Service learning; and 

9. Field-based investigations. 
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“Community partnerships” are defined as collaborations to network resources to assist students to meet 

state and local standards and prepare students for post high school transitions. These partnerships include 

parents, students, business, education, government and community-based organizations. 

 

“Instructional time” means time during which students are engaged in regularly scheduled instruction, 

learning activities or learning assessments that are designed to meet Common Curriculum Goals and 

academic content standards required by Oregon Administrative Rule (OAR) 581-022-12102030, and are 

working under the direction and supervision of a licensed or registered teacher, licensed Ccareer and 

Ttechnical Eeducation (CTE) instructor, licensed practitioner or educational assistant who is assigned 

instructional related activities and is working under the supervision of a licensed or registered teacher as 

required by OAR 581-037-0015. 

 

Instructional time shall include: 

 

1. Time that a student spends traveling between the student’s school and a CTE center, internship, 

work experience site or post-secondary education facility; and 

2. Time that a student spends in statewide performance assessments.; and 

3. Up to 15 minutes each day of the time that a student spends consuming breakfast in the classroom if 

instruction is being provided while the student is consuming breakfast. 

Instructional time shall not include time that a student spends passing between classes, at recess, in 

nonacademic assemblies, on nonacademic field trips, participating in optional school programs, or in study 

periods or advisory periods where attendance is not required and no instructional assistance is provided. 

 

“Proficiency” is defined as a student’s demonstrated definedsuccessful demonstration of defined levels of 

proficiency or mastery of recognized standards, including knowledge and skills.] 

 

Criteria 

 

A high school student may receive credit towards a diploma or a modified diploma as described below. 

 

[Guidelines] 

 

The district recognizes that prior learning and work experience may provide learning that will be useful to 

the student’s current education and future career. 

 

1. Pursuant to OAR 581-022-1131, tThe district or public charter school shall grant required and 

elective credits toward a diploma or a modified diploma, providedcredit to a student when the 

method for accruing such credit is described in the student’s personal education plan and the student 

earns the credit by meeting the requirements of one or more of the options described in item 2. 

below. 

2. The district may grant credit to a student if the studentthat demonstrates defined levels of proficiency 

or mastery of recognized standards, i.e., knowledge and skills, (e.g., state academic content 

standards and essential skills, industry-based or other national or international standards) by any one 

or more of the following options: 

Commented [LF1]: Did the EO define instructional time 

differently? 
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a. Successfully completing classroom or equivalent work (e.g., supervised independent 

studystudent, career-related learning experiences, project based learning) that meets Common 

Curriculum Goals and academic content standards required by Oregon Administrative Rule 

(OAR) 581-022-20301210; 

b. Successfully completing classroom or equivalent work, in class or out of class, where hours of 

instruction may vary; 

c. Successfully passing an appropriate exam; 

d. Providing a collection of work or other assessment evidence; or; and 

e. Providing documentation of prior learning activities or experiences (e.g., certification of 

training, letters, diplomas, awards, etc.). 

(These last two paragraphs were flipped for organization)The Board directs the superintendent or 

designee to develop and maintain an administrative regulation that establishes criteria for granting 

proficiency. 

[The Board may seek the advice of the superintendent, district staff, and the community in deciding which 

local programs, community partnerships and career-related learning experiences would provide valuable 

and comparable learning environment for students.]  

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.885 

ORS 332.107 

ORS 336.615 - 336.665 

OAR 581-022-0102 

OAR 581-022-2000 

OAR 581-022-2010 

OAR 581-022-2025 

OAR 581-022-2310 

OAR 581-022-2505 

OAR 581-023-0008

 

Corrected 6/15/26 
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Klamath Falls City Schools 
 
Code: IKI 

Adopted:  

 

Academic Integrity 
 

The Board encourages the development of critical thinking skills in students, to show them the benefits of 

setting and accomplishing goals and to help the student realize the satisfaction and reward of learning. 

 

Students are expected to put forth their best effort on tests and assignments. Students are expected to 

demonstrate respect toward their instructors and peers by encouraging and facilitating learning. Engaging 

in various forms of cheating or academic dishonesty does not permit students to realize the full extent of 

the educational experience or their full academic potential. 

 

Students are encouraged to converse with others and assist other students except when it is inconsistent 

with testing or assignment instructions. This dialogue or exchange of ideas both inside and outside the 

classroom helps facilitate learning by everyone. Assisting others is prohibited when it would constitute 

academic dishonesty. Prohibited events include, but are not limited to, using or sharing prohibited study 

aides or other written materials on tests or assignments. Academic dishonesty also includes sharing, 

collaborating or communicating with others on tests or assignments, before or during tests or assignments, 

in violation of directions by the class instructor. Academic dishonesty may also include knowingly sharing 

false information or knowingly misleading another to reach a false answer or conclusion. 

 

Violation of this policy may result in discipline as deemed appropriate by the instructor or administration, 

based on the nature and seriousness of the offense. Discipline may involve the district prohibiting the 

student from participating in school-sponsored activities or events; denial or revocation of school-

conferred titles, distinctions, honors or privileges; or suspension or expulsion1. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 

ORS 339.240 

ORS 339.250 

 

OAR 581-021-0050 to -0075

 

Added 6/15/26 

 
1 Use of suspension or expulsion as discipline for a student in violation of this policy is limited to criteria found in Oregon 

Revised Statute (ORS) 339.250. 
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Klamath Falls City Schools 
 
Code: IKJ 

Adopted:  

 

Artificial Intelligence 
 

The Board believes that artificial intelligence (including generative artificial intelligence) is a useful tool. 

The Board also recognizes that generative artificial intelligence involves risk, including input and output 

bias, inaccuracies, and hallucinations. As such, it is critical that staff and student use is conducted 

responsibly. 

Independent Student Use 

Specific rules for the independent use of generative artificial intelligence for assigned student work may be 

developed by the teacher and communicated to students. Teachers should consider the following in 

establishing these rules: 

1. Accessibility of programs and technology for all students outside of school;1 

2. Student awareness of bias and inaccuracies and student ability to responsibly address those concerns; 

and 

3. The teacher’s ability to detect usage accurately and consistently. 

Failure to follow these rules may result in incomplete credit or disciplinary action. 

Student Use as Part of Class 

Teachers may use generative artificial intelligence as part of instruction to further course objectives. Only 

applications approved by the district’s IT Department will be allowed to be used as part of the class. All 

Terms of Use will be followed, along with any additional rules established by the IT Department or the 

teacher. Students are not allowed to share logins or passwords. 

Staff Use 

District staff are authorized to use generative artificial intelligence to perform various work functions. 

Staff are responsible for ensuring their use complies with all laws, including, but not limited to copyright 

and privacy laws. 

Staff Professional Development 

The district may seek professional development opportunities for staff to learn how to use generative 

artificial intelligence for various work functions. 

 

 
1 For example, do all students have access to computers and internet away from school; does the age of the students affect their 

ability to access generative artificial intelligence? 
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FERPA and Confidentiality 

All laws regarding student records, confidentiality, privacy, and student internet use will be followed at all 

times. District staff are prohibited from sharing personally identifiable information (PII)2 with any 

generative artificial intelligence application. 

Violations 

Students and staff in violation of policy or related rules may be subject to discipline and may be referred to 

law enforcement. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107

 

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133. 

Children’s Internet Protection Act (CIPA), 47 U.S.C. §§ 254(h) and (l); 47 C.F.R. § 54.520. 

Children’s Online Privacy Protection Act of 1998, 15 U.S.C. §§ 6501–6505 

Family Educational Rights and Privacy Act (FERPA) of 1974, 20 U.S.C. § 1232g; 34 C.F.R. § 99. 

Protection of Pupil Rights, 20 U.S.C. § 1232h. 

Added 6/15/26 

 
2 See Board policy JOB – Personally Identifiable Information for additional information. 
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Klamath Falls City Schools District 4J 
 
Code: IL 

Adopted: 3/06/17 

Readopted: 3/14/22 

Orig. Code(s): IL 

 

Assessment Program** 
 

The district’s assessment program shall be designed for the purpose of determining district and school 

program improvement and individual student needs including the requirements of the Oregon 

Administrative Rules. Each year the district shall determine each student’s progress toward achieving 

federal, state and local achievement requirements. 

 

Assessments shall be used to measure the academic content standards and Essential Skills and to identify 

students who meet or exceed the performance standards and Essential Skills adopted by the State Board of 

Education. 

 

Accordingly, the district shall maintain the following assessment program: 

 

1. Criterion-reference assessments, including performance-based assessments, content-based 

assessments and other valid methods as may be required by state and federal requirements; 

2. Individual diagnostic and ability evaluations in all grades when students have been referred and 

parental permission obtained; 

3. Assessments by individual teachers; 

4. Other schoolwide and grade levelwide assessments. 

It is the intent of the Board that progress be measured in a manner that clearly enables the student and 

parents to know whether the student is making progress toward meeting or exceeding academic content 

standards. and Essential Skills. District, school and individual results shall be reported to the Board, 

parents and the community, as prescribed by law. 

 

The district shall make additional services or alternative educational or public school options available to 

any student who has not met or has exceeded all of the state-required academic content standards. 

Additionally, students in schools receiving Title I moneys that have been identified by the Oregon 

Department of Education (ODE) will be provided supplemental services and public school options as 

required by law. 

 

The district shall not discriminate in the methods, practices and materials used for assessment, evaluating 

and counseling students on the basis of race, color, national origin, religion, sex, sexual orientation, gender 

identity, age, disability or marital status. Discrimination complaints shall be processed in accordance with 

established procedures. 
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Staff will receive in-service education in the use of designated assessments and interpretation of 

assessment results. 

 

A parent on behalf of their student or an adult student may annually opt-out of taking a statewide 

summative assessment by completing and submitting ODE’s opt-out form1 to the school. The district shall 

provide supervised study time for students who are excused from participating in the assessment. A 

student may be excused from the Oregon Statewide Assessment Program for disability or religious 

reasons. Parents and adult students will be provided the required notices2 and access to forms by the 

district that include a time frame in which statewide assessments will take place, and an adult student’s or 

parent’s right to request an exemption from taking the statewide summative assessments. 

 

The act of student-initiated test impropriety is prohibited. A student that participates in an act of student-

initiated test impropriety will be subject to discipline. “Student-initiated test impropriety” means student 

conduct that is inconsistent with the Test Administration Manual or accompanying guidance; or results in a 

score that is invalid. 

 

The superintendent or designee shall ensure a periodic review and evaluation of the district’s assessment 

program is conducted. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS   40.245 

ORS 326.565 

ORS 326.575 

ORS 329.479 

ORS 329.485 

ORS 336.187 

ORS 659.850 

OAR 581-021-0009 

OAR 581-021-0030 

OAR 581-022-2030 

OAR 581-022-2060 

OAR 581-022-2100 

OAR 581-022-2110 

OAR 581-022-2115 

OAR 581-022-2250 

OAR 581-022-2270 

OAR 581-022-2310 

House Bill 3041 (2021) 

Senate Bill 602 (2021)

  

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 

C.F.R. Part 99 (2021). 

Protection of Pupil Rights, 20 U.S.C. § 1232h (2018); Student Rights in Research, Experimental Programs and Testing, 34 

C.F.R. Part 98 (2021). 

Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1419 (2018). 

Every Student Succeeds Act, 20 U.S.C. §§ 6311-6322 (2018). 

Corrected 6/15/26 

 
1 Oregon Department of Education page for: 30-day notice and opt-out form 

2 Districts are required to provide notice twice each year: once at the beginning of the year and second time at least 30 days prior 

to the administration of the test. 
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Klamath Falls City Schools District 4J 
 
Code: IM 

Adopted: 12/08/97 

Readopted: 10/09/06; 3/06/17 

Orig. Code(s): IM 

 

Evaluation of Instructional Programs 
(See IMB) 

The purposes of evaluation of instruction will be to identify school and district needs for improvement of 

student achievement at the district and school levels. 

 

The Board will rely on the administration to provide continuous evaluation of the educational program and 

instructional processes. The input of staff, students, parents and the community will be encouraged. A self-

evaluation will be conducted to include a review of test results and other evaluative information. The 

Board may participate in such evaluation. It may also arrange for evaluations to be conducted by outside 

agencies. 

 

The self-evaluation will be used as a basis for the development and implementation of a written district 

improvement plan. The district self-evaluation and improvement plan will meet the requirements of 

applicable Oregon Revised Statutes and Oregon Administrative Rules and may include, but not be limited 

to, realignment of curriculum, staff development and reallocation of staff and other special academic 

programs. 

 

Appropriate research studies will be periodically reviewed to determine recent trends and developments in 

self-evaluation techniques. 

 

The district improvement plan will be revised and updated on a biennial basis. The superintendent will 

annually review and report test results and district improvement plan progress to the community. The plan 

will be made available to the public and submitted to the Oregon Department of Education upon request. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.095 

ORS 329.155 

 

OAR 581-022-0606 

OAR 581-022-1020 

OAR 581-022-1130 

OAR 581-022-1210 

OAR 581-022-1340
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Klamath Falls City Schools 
 
Code: IMB 

Adopted: 2/12/24 

Orig. Code(s): IMB 

 

District Improvement Program 
 

The Board recognizes that the key work of school boards is to establish and promote a clear vision of 

student achievement as the top priority of the district. The district will accomplish this through continued 

evaluation and improvement of its programs. 

 

The superintendent will ensure development and implementation of a comprehensive, collaborative 

planning and self-evaluation process that engages the school community in the district’s goal setting and 

continuous improvement program efforts. 

 

The district’s program will be consistent with Oregon Department of Education requirements and reflected 

in school and district continuous improvement plans. 

 

The district will, in striving for continuous improvement, annually review district and individual school 

data on student achievement and prioritize, allocate and realign resources as necessary. The district will 

annually review and report test results and progress to the community. 

 

The superintendent will develop administrative regulations as needed to implement this policy. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 329.095 ORS 332.107 OAR 581-022-2250

 

Reviewed 6/15/26 
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Klamath Falls City Schools 
 
Code: IMB-AR 

Revised/Reviewed: 2/12/24 

Orig. Code(s): IMB-AR 

 

District Improvement Program 
 
The district’s comprehensive continuous improvement program planning efforts will be guided by the 
following key actions: 
 
1. The superintendent will convene a committee1 once every four years and may consist of Board 

members, administrators, staff, parents, students and other community stakeholders with 
representation from the demographic groups of school population. The purpose of the committee 
will be to: 

a. Establish a clear vision and mission supporting student equity and achievement as the top 
priority of the district; 

b. Define student achievement and identify specific state and local performance benchmarks and 
district goals based on self-evaluation data; 

c. Conduct a self-evaluation to design, develop and update the district’s continuous improvement 
plan; 

d. Develop an action plan linked to specific benchmarks and goals for improving student 
achievement and growth. The plan will be reflected in school and district improvement plans; 

e. Develop strategies for annually monitoring, reviewing and revising the action plan and school 
and district improvement plans as necessary. 

2. The committee will complete a review of self-evaluation data needed to assess student achievement 
performance progress, set benchmarks, establish goals and develop action plans; compiled and 
disaggregated annually at the district and building level. Data may include, and may not be limited 
to: 

a. Numbers of district students who take statewide assessment tests, who meet, fail to meet or 
who exceed state and local standards; levels of achievement by building, grade level, class and 
growth in performance; 

b. Academic outcomes on statewide and local and other assessment, including the Scholastic 
Aptitude Test (SAT), American College Test (ACT), etc.; 

c. Grade point average (GPA) results by class, socioeconomic status, demographics, grade level 
and school; 

d. Percentage of students enrolled in, and completion rates, for advanced courses at the 
elementary, middle and high school levels and among diverse populations; 

e. Completion rates by building, grade level, class and district, including diverse populations; 
f. Post-secondary enrollment, including community colleges, trade/apprenticeship programs and 

military enlistments, if known; 
g. Student, teacher, administration and community demographics; 
h. Student behavioral/disciplinary referral/attendance data, mobility data and participation in 

cocurricular and extracurricular activities as an indicator of student success in school; 
i. Previous school and district improvement plan results to determine which components were 

successful, which were not and degree to which specific strategies were implemented; and 
j. Survey results of stakeholder satisfaction. 

 
1 With representatives invited to participate from the demographic groups of their school population. 
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3. The district’s action plan to meet identified, specific benchmarks and goals for the improvement plan 
is subject to superintendent review and Board approval. 

The district’s improvement plan shall include, but not be limited to: 

a. Goals to implement the following: 

(1) A rigorous curriculum aligned with state standards; 
(2) High-quality instructional programs; 
(3) Short- and long-term professional development plans; 
(4) Programs and policies that achieve a safe educational environment; 
(5) Education service plans for students who have or have not exceeded all of the academic 

content standards; 
(6) Staff leadership development; 
(7) A plan for family and community engagement; 
(8) High-quality data systems; 
(9) A strong school library program; 
(10) Improvement planning that is data-driven. 

b. A description of district efforts to achieve local efficiencies and efforts to make better use of 
resources; 

c. A review of demographics, student performance, staff characteristics and student access to, 
and use of, educational opportunities; 

d. A needs assessment conducted which addresses priorities in accordance with Oregon Revised 
Statute (ORS) 329.095. 

4. Accountability to assure the district’s continuous improvement plan is implemented will be a shared 
responsibility of staff, administrators and the Board. Minimally, the superintendent will ensure: 

a. Specific administrative responsibility for implementing plan strategies and assuring that the 
activity takes place in the manner described is assigned, monitored and evaluated; 

b. Data analysis results are included as an essential component of the teacher goal setting and 
evaluation process and as a basis for staff development; 

c. Principals at the building level compile all necessary disaggregated data for the district’s self-
evaluation, to enable an assessment of student achievement and comprehensive 
recommendations to meet identified benchmarks and goals; 

d. Student performance results on identified benchmarks and goals are annually reported to the 
community in conjunction with state assessment results, and improvement plan progress and 
the district’s status in relation to Oregon Administrative Rules Chapter 581, Division 022 
standards as required by the ODE; 

e. Retain copies of the improvement plans in accordance with State retention and public records 
requirements; 

f. Communications strategies are developed and implemented for keeping stakeholders (e.g., 
parents, students, teachers, staff and community representatives) informed, including specific 
activities for providing information on student achievement improvement progress and 
feedback through surveys, forums and other similar methods. 

The district will submit its continuous improvement plan to the Oregon Department of Education (ODE) at 

least once every four years or more frequent if there are substantial changes2 following the annual review, 

or when requested by ODE. 

Reviewed 6/15/26 

 
2 “Substantial change” is defined in OAR 581-022-2250(3)(c). 
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Klamath Falls City Schools 
 
Code: INB 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): INB 

 

Studying Controversial Issues 
 

The Board supports the inclusion of controversial issues as part of students’ education. The presentation 

and discussion of controversial issues will be informative. The development of ability to meet issues 

without prejudice and to withhold judgments while facts are being collected, assembled and weighed, and 

to see relationships before drawing inferences or conclusions are among the most valuable outcomes of a 

free educational system. 

 

Teachers will present an overall view of controversial issues and will guard against giving personal 

opinions until students have had an opportunity to: 

 

1. Find, collect and assemble factual material on the subject; 

2. Interpret the data without prejudice; 

3. Reconsider assumptions and claims and to reach their own conclusions. 

By refraining from expressing personal views before and during the period of research and study, the 

teacher will encourage students to search after truth and to think for themselves. 

 

Before beginninglaunching a class in the study of an obviously controversial topic, a teacher will discuss 

with the principal or designee: 

 

1. Its appropriateness to the course; 

2. Its appropriateness for the students’ maturity level; 

3. The approach to instruction; 

4. The instructionalteaching materials to be used. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 336.067 OAR 581-021-0009

 

U.S. CONST. amend. I. 

OR. CONST., art. I. 

Corrected 6/15/26 
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Klamath Falls City Schools 
 
Code: INC 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): INC 

 

Controversial Speakers 
 

No overall standard can be established which will automatically separate and exclude as a resource the 

person whose views or manner of presenting them may actually obstruct the educational process or 

endanger the health and safety of students or staff.  

The Board, in an effort to uphold the students’ freedom to learn while also recognizing obligations which 

the exercise of this freedom entails, establishes the following rules: 

1. The administration is expected to exercise judgment and to investigate fully those proposed resource 

speakers to whom questions may arise. The principal’s approval shall be secured for all such persons 

and a tape recording shall be made of each such resource person’s presentation.; 

2. The Tteachers/club and sponsors should encourage the use of resource speakers representing various 

approaches and points of view on a given topic or issue in order to afford students a more 

comprehensive understanding of the topic/ or issue.; 

3. An appropriate record shall be made of each resource person/speaker used and of his/hertheir 

presentation.; 

4. The ideas presented and the speaker invited to present them shall have a demonstrable relation to the 

curricularinstruction or cocurricular activity in which the participating students are involved;. 

5. Prior to their appearance orhis/her participation, the speaker shall be given, in writing, and shall 

agree to abide by the following regulations: 

a. Profanity, vulgarity and lewd comments are prohibited; 

b. Use of tobacco products or inhalant delivery systems is prohibited; 

c. Sexist, racist remarks or derogation of any group or individual is prohibited; 

d. The teacher, club sponsor or member of the administration responsible for inviting the speaker 

has the right and dutyobligation to interrupt or suspend any proceedingsthe presentation if the 

conduct or content being presented by the speaker is judged to be in poor taste or 

endangeringendangers the health and safety of the students and /staff. 

6. No person who is encouraging or advocating breaking the law shall be invited to speak. 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 ORS 336.067
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Corrected 6/15/26 
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Klamath Falls City Schools 
 
Code: INCA 

Adopted: 10/09/06 

Readopted: 3/06/17 

Orig. Code(s): INCA 

 

Political Figures in District Facilities 
 

TheIt is the policy of the Board district will to support the participation of major political figures in a 

variety of school events. Such events include, but are not limited to, building dedications, awards 

assemblies, commencement and curricular innovations such as a mock convention. 

 

If such event should occur during a campaign year, the candidate would be expected to refrain from using 

issues/materials related to that campaign. 

 

Political candidates may be allowed to speak to classes or clubs during the school day if, in the judgment 

of the administration, the presentation is a desirable supplement to the instructional program. If such 

presentation is permitted, any other candidate who has filed for the same office will, upon request, be 

allowed equal timetimes. 

 

Each candidate, whether or not the incumbent, will be expected to adhere to the rules and procedures 

established for outside resource persons/controversial speakers. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 ORS 336.067

 

Corrected 6/15/26 
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Klamath Falls City Schools 
 
Code: INDB 

Adopted: 3/06/17 

Readopted: 5/10/21 

Orig. Code(s): INDB 

 

Flag Displays and Salutes 
 

A United States (U.S.) flag and an Oregon State flag shall be displayed on or near each school building 

under the control of the Board or used by the district, during school hours, except in unsuitable weather 

and at any other time the Board deems proper. 

 

A National League of Families’ POW/MIA flag of appropriate size shall be displayed on or near each 

school building when required by state law1 and in the same manner as a U.S. and Oregon State flag.  

 

The district shall obtain and display a U.S. flag of an appropriate size for each classroom. 

 

Students shall receive instruction in respect for the national flag and be provided an opportunity to salute 

the U.S. flag at least once each week during the school year by reciting The Pledge of Allegiance. 

 

A flag salute may be implemented at assemblies, before or after school, at lunch, special events, 

homeroom class, athletic contests or at other times deemed appropriate by the principal. Individual staff 

members and students who do not participate in the salute must maintain a respectful silence during the 

salute. 

 

Upon request from an Oregon Sovereign tribal government, a flag representing the sovereign tribal 

government must be displayed on, near, or within a school building during school hours. The location of 

the flag will be determined by the district in consultation with the requesting sovereign tribal government. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 186.110 

ORS 332.107 

ORS 336.067 

ORS 339.875 

OAR 581-021-0043

 

W. Va. St. Bd. of Educ. v. Barnette, 319 U.S. 624 (1943). 

Corrected 6/15/26 

 
1 The National League of Families’ POW/MIA flag must only be displayed on or near buildings that have existing flagpoles or 

other infrastructure installed to properly display the U.S., Oregon State, and National League of Families’ POW/MIA flags 

simultaneously. However, all district buildings on or near where it is customary and suitable to display the U.S. flag that are 

newly constructed on or after January 1, 2018 shall include sufficient infrastructure to properly display the U.S. flag, Oregon 

State flag, and National League of Families’ POW/MIA flag simultaneously. 
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Klamath Falls City Schools 

Code: ING 

Adopted: 3/06/17 

Readopted: 11/04/24 

Orig. Code(s): ING 

 

Animals in District Facilities 
 

Permission is to be obtained from the principal before animals are brought into the school. Only service 

animals1 serving persons with a disability and animals approved by the principal or designee that are part 

of an approved district curriculum or cocurricular activity are allowed in district facilities. (sSee 

administrative regulation ING-AR - Animals in District Facilities) 

Animals, except those service animals serving persons with a disability, may not be transported on a 

school bus. 

Approved Aanimals must be adequatelyproperly cared for and appropriately securedhoused. Only the 

teacher or students designated by the teacher are to handle the animals. 

 

If animals are to be kept in the classroom on days when classes are not in session, arrangements must be 

made for their care. 

 

Service animals2 serving a person with a disability are exempt from this policy. Requests for animals in 

district facilities are subject to administrative regulations published in ING-AR – Animals in District 

Facilities. 

 
1 The American with Disabilities Act definition of “service animal” means any dog that is individually trained to do work or 

perform tasks for the benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual or other 

mental disability. Companion and comfort animals are not considered service animals. Other species of animals, whether wild 

or domestic, trained or untrained, are not service animals for the purposes of this definition. The work or tasks performed by a 

service animal must be directly related to the individual’s disability. Examples of work or tasks include, but are not limited to, 

assisting individuals who are blind or have low vision with navigation and other tasks, alerting individuals who are deaf or hard 

of hearing to the presence of people or sounds, providing non-violent protection or rescue work, pulling a wheelchair, assisting 

an individual during a seizure, alerting individuals to the presence of allergens, retrieving items such as medicine or the 

telephone, providing physical support and assistance with balance and stability to individuals with mobility disabilities, and 

helping persons with psychiatric and neurological disabilities by preventing or interrupting impulsive or destructive behaviors. 

The crime deterrent effects of an animal’s presence and the provision of emotional support, well-being, comfort or 

companionship do not constitute work or tasks for the purposes of this definition. The law and its regulations also make an 

allowance for miniature horses. 

1 The American with Disabilities Act definition of “service animal” means any dog that is individually trained to do work or 

perform tasks for the benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual or other 

mental disability. Other species of animals, whether wild or domestic, trained or untrained, are not service animals for the 

purposes of this definition. The work or tasks performed by a service animal must be directly related to the individual’s 

disability. Examples of work or tasks include, but are not limited to, assisting individuals who are blind or have low vision with 

navigation and other tasks, alerting individuals who are deaf or hard of hearing to the presence of people or sounds, providing 

non-violent protection or rescue work, pulling a wheelchair, assisting an individual during a seizure, alerting individuals to the 

presence of allergens, retrieving items such as medicine or the telephone, providing physical support and assistance with 

balance and stability to individuals with mobility disabilities, and helping persons with psychiatric and neurological disabilities 

by preventing or interrupting impulsive or destructive behaviors. The crime deterrent effects of an animal’s presence and the 

provision of emotional support, well-being, comfort, or companionship do not constitute work or tasks for the purposes of this 

definition. The law and its regulations also make an allowance for miniature horses. 
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END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 

ORS 659A.400 

 

OAR 581-053-0010 

OAR 581-053-0230(9)(j) 

OAR 581-053-0330(1)(q) 

OAR 581-053-0430(16) 

OAR 581-053-0531(15)

  

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2012); 28 CFR §§ 35.104, 35.136 (2017). 

Americans with Disabilities Act Amendments Act of 2008. 

Corrected 6/15/26 
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Klamath Falls City Schools 
 
Code: ING-AR 

Revised/Reviewed: 3/06/17; 11/04/24 

Orig. Code(s): ING-AR 

 

Animals in District Facilities 
 

The KFCS Ddistrict acknowledges its responsibility to permit students and adults with disabilities to be 

accompanied by a “service animal” as required by federal and state laws against discrimination. 

Additionally, under the proper conditions, animals can be an effective teaching aid. This administrative 

rule regulation governs the presence of service animals in the schools, and rules that apply to other animals 

in the classroom or on school property. 

Klamath Falls City Schools recognizes that there are medical and physical risks associated with animals, 

both wild and domesticated, in the classroom and/or on school property. 

1. Access for Service Animals 

a. Students: Parents may request use of a service animal by a student to a building principal. If a 

parent makes a request to a staff person for the use of a service animal by a disabled student 

with a disability, the staff person will notify the principal or designee. The principal will 

respond to requests for student use of service animals at school on a case-by-case basis. 

(1) When it is not readily apparent that an animal brought on to school property or to a 

school-sponsored event is a service animal, the district may make two inquiries to 

determine if the animal is a service animal: 

(a) Is the animal required because of a disability? 

(b) What work or task has the animal been trained to perform? 

(2) Service animals must be under the control of the handler at all times and be harnessed, 

leashed or tethered, unless the devices interfere with the service animal’s work or the 

individual’s disability prevents them from using these devices. Individuals who cannot 

use such devices must maintain control of the animal through voice, signal, or other 

effective controls. 

b. Employees: The Ddistrict will consider allowing employees with disabilities to use a service 

animal at work as a reasonable accommodation, unless doing so would result in an undue 

business hardship. 

(1) The district will follow the procedures determined by the Human Resources Department 

to evaluate the request for accommodation. During the interactive process with the 

employee regarding the request to bring a service animal to work, the district may 

request documentation or demonstration of the need for a service animal, that the service 

animal is trained and that the service animal will not disrupt the workplace. 

(2) If the accommodation request to bring a service animal to work is granted, the employee 

is responsible for taking care of the service animal, including making sure the animal is 

not disruptive, providing veterinary care and taking the animal outside when necessary 

to relieve itself. 
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2. Rules and Responsibilities for Use of Service Animals at School, on School Grounds, and at School 

Functions 

a. Neither the Ddistrict, nor its employees, are responsible for the cost, care or supervision of the 

service animal. The owner/handler of the service animal is responsible for any and all damage 

caused by the service animal at school, on school premises or at school activities. 

b. The service animal may be excluded or removed if the animal is not housebroken or if the 

animal is out of control and the animal’s handler does not take effective action to control it. If 

a service animal is excluded, the person with a disability will have the opportunity to 

participate in the service, program, or activity without the service animal. 

c. The Ddistrict may not require documentation that the animal has been certified, trained or 

licensed as a service animal, as a condition for access. 

d. Handling conflicting needs: 

(1) If the Ddistrict is or becomes aware of another individual who is adversely affected by 

the service animal (e.g., an allergy or anxiety disorder), the district will collect necessary 

information from the parties and determine how best to address the needs of both 

individuals. 

(2) The district will provide notice to all parties of the resolution of conflicting needs, along 

with a copy of the Ddistrict’s ADA-504 grievance procedure and any other applicable 

notices. 

e. A person whose service animal has been excluded or removed may appeal the decision using 

the district’s complaint resolution process (see Board policy AC – Nondiscrimination and 

Civil Rights). 

3. Visiting Animal in the Classroom 

a. Requests 

(1) All requests to have animal visitors (student or staff “Show and Tell,” for example) in 

the classroom or on school property during school hours must be submitted to the 

principal or designee in writing at least 7seven days prior to the visit. 

(2) Included in the request should be a description of the activity, type of animal, 

educational purpose/benefit, length of activity, and a plan for the care of the animal. 

Additionally, if applicable, the request should include verification that the animal is 

properly and currently licensed with the appropriate inoculations. The principal or 

designee has the discretion to permit or deny the presence of any animal visitor in the 

school. 

(3) Prior to approving the request, the principal or designee shall determine whether any 

child has a health condition (such as allergies) that could be exacerbated by exposure to 

animals. In such cases, the animal will be denied. Parents must be notified of the plans to 

have an animal in the classroom so that accommodations may be made for their student. 

(4) Length of time animal visitors are allowed in classrooms: 

Animals will be permitted in classrooms only for a specified and appropriate educational 

purpose and for the time necessary to achieve the educational goal. 

(5) Teacher responsibilities for animal visitors in classrooms: 
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(a) Treatment of animals: Teachers must assume primary responsibility for the 

humane and proper treatment of any animals in the classroom. If animals are to be 

kept in the classroom on days when classes are not in session, the teacher must 

make arrangements for their care and safety. 

(b) Exhibits: Each teacher is responsible for the proper supervision and control of 

students under their direction whenever there is an exhibit or activity involving 

animals in the school. 

(c) Food storage: All animal food will be stored in metal containers with tight-fitting 

lids for pest prevention. 

(d) Housekeeping: Teachers who house small animals in their classrooms for extended 

periods are responsible for maintaining the living space for animals. Spilled food 

and/or bedding materials must be cleaned up daily. 

(6) Owner responsibility for animal visitors in classrooms: 

(a) Owners shall be solely responsible for the care/ and safety of their animals and for 

injuries sustained to the animal or to people due to the presence of the animals at 

the school. 

(b) All animals brought for exhibit must be restrained/secured by their owner/handler. 

4. Owner responsibility for animals on school grounds: 

a. Owners bringing animals on school grounds must follow Ddistrict policies ING and ING-AR-

Animals in District Facilities and KGB – Public Conduct on District Property and associated 

administrative regulations, if any, as well as city or county ordinances regarding leashing and 

sanitation. 

b. Principals have the authority to exclude persons and their animals from school grounds. 

5. Limitations 

a. No domesticated mammals, including dogs, cats, primates, birds, or livestock shall be allowed 

in school buildings or grounds unless permitted by the principal and proof of appropriate 

and/or current rabies vaccination is provided. 

b. No wild animals including skunks, raccoons, bats, squirrels, monkeys, amphibians or birds 

shall be allowed unless under the control of an individual trained in the care and management 

of the animals (e.g., zookeepers, veterinarians, etc.). 

c. No poisonous animals are allowed. 

d. No animals will be allowed free range in the facility or grounds. 

6. Injuries 

A. Staff members, students or other visitors who have been bitten or otherwise injured by an animal 

shall report such incident to the principal and the school nurse immediately. The principal shall 

notify the parents in the case of student injury. The person most knowledgeable about the incident 

shall complete an injury report and forward it to Bbuilding Pprincipal. 

7. Definitions 

a. “Animal(s)” means live vertebrates such as, but not limited to, mammals, birds, reptiles, fish, 

and amphibians. Examples: dogs, rats, red racer snakes, cats. 
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b. “Visiting animals” means any animal that is not a service animal. 

c. “Individual with a disability” (or “student with a disability”) means a person with a mental or 

physical impairment that substantially limits a major life activity and has the same meaning as 

under Section 504 of the Rehabilitation Act and the Americans with Disability Act (ADA). 

d. “Poisonous animal” means an animal which delivers its poison through bite or scratch in 

amounts sufficient to cause humans sickness, extreme pain or death. Examples: rattlesnake, 

brown recluse spider. 

e. “Service animal” means any dog that is individually trained to work or perform tasks for the 

benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual 

or other mental disability. The definition of “service animal” does not include any other 

species of animals, whether wild or domestic, trained or untrained. 

The “work” or “tasks” performed by a service animal must be directly related to the 

individual’s disability. Examples of work or tasks include, but are not limited to: assisting an 

individual who is blind or who has low vision with navigation; alerting an individual who is 

deaf or hard of hearing to the presence of people or sounds; providing non-violent protection 

or rescue work; pulling a wheelchair; assisting an individual during a seizure; alerting 

individuals to the presence of allergens; retrieving items such as medicine or the telephone; 

providing physical support and assistance with balance and stability to individuals with 

mobility impairments; and helping persons with psychiatric and neurological disabilities by 

preventing or interrupting impulsive or destructive behaviors. The provision of emotional 

support, well-being, comfort, or companionship does not constitute work or tasks of a service 

animalfor the purposes of this definition. 

f. “Wild animal” means an animal not commonly domesticated and includes, but not limited to, 

birds, reptiles and amphibians. Examples: raccoon, robin. 
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Service Animal:s 

 

Please provide the following information about the service animal.1 

1. Parent/Staff and/or emergency contact information:        

               

1. Is the service animal required due to a disability?  Yes  No 

2. Describe the nature of theWhat work or task has the service animal is trained, or is beingbeen trained 

to do or perform to2 meet the student’s/staff’s individual needs:      

              

               

Visiting Animal: 

 

Please provide the following information about the visiting animal.1 

1. Parent/Staff and/or emergency contact information:        

               

2. Describe the nature of the visit:             
                   

Corrected 6/15/26 

 
1 The American with Disabilities Act definition of “service animal” means any dog that is individually trained to do work or 

perform tasks for the benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual or 

other mental disability. Other species of animals, whether wild or domestic, trained or untrained, are not service animals for 

the purposes of this definition. The work or tasks performed by a service animal must be directly related to the individual’s 

disability. Examples of work or tasks include, but are not limited to, assisting individuals who are blind or have low vision 

with navigation and other tasks, alerting individuals who are deaf or hard of hearing to the presence of people or sounds, 

providing non-violent protection or rescue work, pulling a wheelchair, assisting an individual during a seizure, alerting 

individuals to the presence of allergens, retrieving items such as medicine or the telephone, providing physical support and 

assistance with balance and stability to individuals with mobility disabilities, and helping persons with psychiatric and 

neurological disabilities by preventing or interrupting impulsive or destructive behaviors. The crime deterrent effects of an 

animal’s presence and the provision of emotional support, well-being, comfort, or companionship do not constitute work or 

tasks for the purposes of this definition. The law and its regulations also make an allowance for miniature horses. 

2 The district may request this information if the nature of the work or task the assistance animal is trained, or is being trained to 

do or perform, is not readily apparent. 
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Klamath Falls City Schools 
 
Code: INI 

Adopted:  

 

Animal Dissection 
 

District students in grades K through 12 may refuse to dissect any vertebrate or invertebrate animal. In 

addition, the student’s parents may refuse to allow the student to dissect the animal.  

 

The district shall allow the student to participate in an alternative dissection exercise to demonstrate 

competency in the coursework. This exercise may include videos, DVDs, CD-Roms, video, films, 

computer programs, models, books, clay modeling or transparencies.  

 

A teacher may not discriminate against or lower the grade of a student for not participating in the 

dissection exercise.  

 

The district shall notify students who have dissection as part of their coursework and the parents of those 

students about the provisions of this policy. 

 

END OF POLICY 

 

Legal Reference(s): 

 

ORS 332.107 ORS 337.300 

 

 

Added 6/15/26 
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2026-2027 Rights and Responsibilities: Code of Conduct

Klamath Falls City Schools 
Student Rights and 

Responsibilities Handbook
  

2026-2027 Code of Conduct 

This Code of Conduct provides for the orderly operation of the educational 
process without infringing upon the rights and privileges of those who 

follow it. It applies to all school activities and to transportation, on or off 
school grounds.
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2026-2027 Student Code of Conduct Student and Parent 
Acknowledgement and Pledge

The purpose of this Student Code of Conduct is to state clearly the standards for acceptable conduct of 
students. The goal of student discipline is not punitive, but rather to maintain safe and caring schools, to teach 
students to behave in ways that contribute to academic achievement and school success, and to support an 
exceptional school environment where students and staff are responsible and respectful. Therefore, please (1) 
review and discuss the Student Code of Conduct with your child and (2) sign and return this sheet to your child’s 
school. Should you have any questions when reviewing the Student Code of Conduct, please contact your child’s 
school principal. You may access an electronic copy of the handbook on the KFCS website: 
https://www.kfalls.k12.or.us/.

NOTE: Failure to return this acknowledgement and pledge will not relieve a student or the 
parent/guardian from being responsible for knowing or complying with the rules contained 
within the Student Code of Conduct. 

Parent/Guardian: 

I have reviewed the Student Code of Conduct, and understand the rights and responsibilities contained therein. I 
will work with my child to ensure that he/she understands and practices proper conduct according to the 
guidelines outlined in the Student Code of Conduct to help maintain a safe and orderly school environment. 

Name (please print): _______________________________________ 
                                                           (Parent/Guardian) 

Signature: ______________________________________ 

Date: _______________ 

Student: 

To help keep my school safe, I pledge to show good character, work to the best of my ability and adhere to the 
guidelines established within the Student Code of Conduct. 

Name (please print): _______________________________________ 
                                                                  (Student) 

Signature: ______________________________________ 

Date: _______________
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How to Use This Handbook:

This handbook is a summary. It tells you what Klamath Falls City Schools expects, what happens when those 
expectations are not met, and where to find the full rule.

Each section ends with the Board policy code and, where it applies, the Oregon Revised Statute (ORS) or Oregon 
Administrative Rule (OAR) behind it. The complete text of every KFCS policy and administrative regulation is 
published online and is searchable:  https://policy.osba.org/kfalls

Use the search button at the top right of that page, or browse by section letter. Policies beginning with J apply 
mostly to students. Policies ending in -AR are administrative regulations, which contain the step-by-step 
procedures behind a policy.

Section 9 of this handbook is a policy reference index. If you know your topic but not the policy code, start there.

Students should also refer to the handbook for their school level. The district provides one handbook for 
Elementary Schools, one for Middle School, and one for the High Schools, each containing level-specific policies 
and expectations. A school may add rules that support this handbook. A school may not change district policy.

Where to Start

If you are looking for... Go to

My child was suspended and I want to know my options Section 5

I want to report bullying or harassment Section 3 and 7

I have a concern about a teacher or a school decision Section 7

I need to know what counts as an excused absence Section 2

I want my child to take medication at school Section 8

I want to opt out of directory information or a survey Section 8

I want to see my child’s education records Section 8

I want to know what a specific rule violation means Section 4
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Section 1. Rights and Responsibilities
Nondiscrimination
Klamath Falls City Schools recognizes the worth of every individual. Every student has the right to feel safe and 
included at school so they can grow academically and socially.

The district prohibits discrimination and harassment on any basis protected by law, including perceived or actual 
race, color, religion, sex, sexual orientation, gender identity, national or ethnic origin, marital status, age, mental 
or physical disability, pregnancy, familial status, economic status, or veteran status, and including discrimination 
based on the protected status of a person with whom an individual associates. This applies to educational 
programs and services, student assignment, discipline, facilities, materials, and employment.

The district also prohibits retaliation against anyone who opposes discrimination, files a complaint, or 
participates in an investigation.

Full policy: Policy AC, AC-AR(1), JB | ORS 659.850, OAR 581-021-0045

Student Rights
Every student who attends a Klamath Falls City Schools school has rights, and each right carries a matching 
responsibility. Students have the right:

• To a free and appropriate public education designed to meet their educational needs.

• To equal educational opportunity, free from discrimination and harassment.

• To feel and be safe at school, on district transportation, and at school activities.

• To learn in a positive environment free from threats, intimidation, and peer pressure.

• To freedom of inquiry and expression, exercised fairly, responsibly, and in a way that does not disrupt 
others or the educational process, and does not infringe on another student’s right to be free from 
discrimination.

• To due process in matters of suspension, expulsion, and other decisions that affect their rights.

• To privacy, including privacy in their education records.

• To know the behavior standards expected of them and the consequences of misbehavior.

• To their personal beliefs and practices, as long as exercising them does not infringe on the rights of others 
or disrupt the learning environment.

Full policy: Policy JF/JFA, JB, IB | ORS 339.240

Student Responsibilities
Students are responsible for:

• Reading this handbook and their own school’s handbook, and knowing what is in them.

• Attending school regularly and on time.

• Following the reasonable directions of teachers, administrators, staff, and approved volunteers.

• Following district and school rules on district property and at any district event or activity, at any location.

• Contributing to a safe, hazard-free learning environment for themselves and others.

• Reporting behavior that could be harmful or unsafe.
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• Treating others, and school and personal property, with respect.

• Participating in their own learning and pursuing their educational goals.

Parent and Guardian Responsibilities
Parents and guardians are responsible for:

• Becoming familiar with this handbook and helping their student follow the rules and procedures in it.

• Making sure their student attends school regularly, as required by ORS 339.010.

• Communicating with the school when they see a problem developing that may affect their student’s 
ability to learn, or that puts any student’s health or safety at risk.

• Working as a partner with school staff to solve difficulties.

• Keeping the school updated on phone numbers, addresses, and emergency contacts.

School and District Responsibilities
Klamath Falls City Schools is responsible for:

• Creating and maintaining a safe, inclusive, and orderly environment for learning.

• Recognizing the needs and rights of the individual student while administering district policy.

• Publishing its rules and providing due process to students.

• Explaining any rule or regulation on request.

• Communicating with students and parents when behavior violates district or school policy.

• Enforcing student conduct rules consistently, fairly, and without bias.

• Providing resources to evaluate and deliver programs that meet individual student needs.

Where This Code Applies
These rights, responsibilities, and rules apply on all district property before, during, and after school hours; at 
school-sponsored activities and events; on district transportation and at bus stops; while traveling to and from 
school activities; and whenever a student is under the supervision of school staff or an approved volunteer.

Students are also subject to discipline for off-campus conduct when that conduct causes a substantial and 
material disruption of the educational environment or invades the rights of others.

Full policy: Policy JFC, JG
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Section 2. Attendance

Regular attendance is one of the strongest predictors of academic success. A student is expected to be present 
in each class during every grading period.

Compulsory Attendance
Except when exempt by Oregon law, all children between ages 6 and 18 who have not completed grade 12 must 
regularly attend a full-time school. All children age 5 who are enrolled in a public school must attend regularly 
while enrolled. Parents and guardians are required to send their child to school and maintain regular 
attendance.

Attendance supervisors monitor and report violations of the compulsory attendance law to the superintendent. 
A citation may be issued under ORS 339.035. A parent who does not require school attendance may also be in 
violation of ORS 163.577(1)(c), failing to supervise a child, which is a Class A violation.

Oregon law provides exemptions from compulsory attendance for students taught in a private, parochial, or 
home setting with proper notice to the education service district; students who have received a high school or 
modified diploma; students who demonstrate equivalent knowledge; certain 16- and 17-year-olds who are 
lawfully employed or enrolled in an approved alternative program; emancipated minors; certain military-
connected students; and children excluded from attendance as provided by law. The full list of exemptions and 
the requirements attached to each is in Policy JEA.

Oregon law requires district a school district to withdraw students who are absent (10) consecutive school days. 

Full policy: Policy JEA | ORS 339.010-339.090, ORS 163.577

Excused and Unexcused Absences
An absence will be excused for:

• Illness of the student, including mental and behavioral health.

• Illness of an immediate family member when the student is needed at home.

• Emergency situations that require the student’s absence.

• Medical or dental appointments. Confirmation may be required.

• Field trips and school-approved activities.

• Up to seven days per year for a student who is a dependent of a member of the U.S. Armed Forces on 
active duty or called to active duty.

• Other reasons approved in advance by the school administrator.

Students may also be excused on a limited basis from a specific classroom activity for personal, religious, or 
ethnic reasons. An excused student is still responsible for meeting course requirements.

An absence that is neither excused nor school-approved is unexcused and may result in disciplinary action. Each 
school will notify a parent by the end of the school day when a student has an unplanned absence.

Full policy: Policy JED | ORS 339.065
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Truancy
Truancy is absence from school without permission. The district uses procedures designed to detect truancy 
early, involve parents, provide counseling, and apply appropriate consequences. Expulsion may not be used to 
address truancy.

Full policy: Policy JEDA | ORS 339.090, ORS 339.250(2)

Attendance and Grades
Attendance may be one factor in a grade reduction or credit denial, but it may not be the only factor. Before a 
grade is reduced or credit denied for attendance, the teacher must identify how attendance and participation 
relate to the instructional goals of the course, and parents and students must be informed. Due process is 
available to the student. A grade will not be reduced and credit will not be denied for absences due to religious 
reasons, a student’s disability, or an excused absence.

Full policy: Policy IKAD | OAR 581-022-2270
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Section 3. Student Conduct Expectations

The Board expects student conduct to contribute to a productive learning climate. Students are expected to 
follow district and school rules, pursue their course of study, submit to the lawful authority of district staff, and 
conduct themselves in an orderly manner during the school day and at school activities.

Students who violate Board policy, administrative regulation, or this Code of Conduct are subject to discipline 
up to and including expulsion, and may be denied participation in extracurricular activities or lose titles and 
privileges such as valedictorian, salutatorian, student body or club office, senior trip, prom, and graduation 
activities. A referral to law enforcement may also be made.

Full policy: Policy JFC | ORS 339.240, ORS 339.250

Dress and Grooming
Responsibility for dress and grooming rests primarily with students and their parents. The district expects dress 
and grooming to meet standards that ensure the following conditions do not exist: disruption or interference 
with the classroom learning environment, or a threat to the health or safety of the student or others. 

Students participating in voluntary school-sponsored activities may be required to meet superintendent-
approved dress and grooming standards and may be denied participation if those standards are not met. 
Students who violate the school dress code may be required to change into appropriate clothing, cover the 
item with another garment, or have a parent/guardian provide a change of clothes. The principal or designee 
will make the final determination regarding dress code compliance.

Students must:
• Wear a shirt, pants, skirt, shorts, dress, or equivalent, along with shoes. 
• Ensure clothing covers undergarments and that fabric covering the chest, genitals, and buttocks is 

opaque (not see-through). 
• Wear clothing appropriate for all school activities, including PE, labs, and specialized courses that may 

require safety gear or uniforms. 
• Keep their face visible at all times. Hoodies are permitted, but hoods may not be worn indoors. Hat use 

is at the discretion of the classroom teacher. 

The following are not permitted:
• Clothing that promotes or depicts alcohol, tobacco, marijuana, or other controlled substances. 
• Clothing displaying pornography, nudity, or sexual acts. 
• Clothing containing hate speech or images targeting protected groups. 
• Clothing or accessories that create a health or safety concern. 
• Pajamas or sleepwear, including flannel sleep pants, sleep shirts, onesies, or other sleepwear materials. 
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Full policy: Policy JFCA

Personal Electronic Devices and Social Media
Students are prohibited from using personal electronic devices during the instructional day per Executive Order 
25-09. Devices must be turned off during instructional or class time, and at any other time when use would 
disrupt school activities.

Devices capable of taking photographs or recording video or audio may not be used for those purposes on 
district property or at district activities without advance approval from the principal or designee.

Students may not access social media sites on district equipment, on district property, or at district activities 
unless approved by a district representative. The district is not liable for personal devices brought to school, or 
for content students post on social media.

Exceptions may be made for medical necessity, when part of a care or treatment plan ordered by a licensed 
medical provider, Individualized Education Plans (IEPs), and Section 504 plans. Devices used in violation of this 
policy may be confiscated and released to a parent. Students who use a device in a manner that is academically 
dishonest, illegal, or in violation of policy are subject to discipline up to and including expulsion and may be 
referred to law enforcement.

Full policy: Policy JFCEB, JFCEB-AR

Use of District Technology
District computers, networks, accounts, and internet access are provided for educational purposes. Use is 
governed by the district’s Agreement for Electronic Communications System Account, which students and 
parents sign. The district uses technology protection measures to filter content as required by the federal 
Children’s Internet Protection Act.

Students may not use district systems to threaten, harass, or bully; to access or distribute obscene or lewd 
material; to bypass filters; or to damage, modify, or disrupt district programs, networks, or devices. Devices and 
accounts issued to a student remain district property and may be inspected. A student who damages or fails to 
return an issued device may be assessed a repair or replacement cost.

Full policy: Policy IIBGA, IIBGA-AR, JN
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Freedom of Expression
Students have a general right to freedom of expression within the school system. The district requires that 
students exercise that right fairly, responsibly, and in a manner that is not disruptive to other individuals or to 
the educational process.

Students and student organizations are free to examine and discuss questions of interest and to express 
opinions publicly and privately, and may support or oppose causes by orderly means. The use of vulgar, plainly 
offensive, obscene, or sexually explicit language is prohibited.

Materials prepared or distributed by students, including displays and productions, may be subject to 
administrative review, restriction, or prohibition for legitimate educational concerns. High school student 
journalists have the right to exercise freedom of speech and of the press in school-sponsored media, subject to 
reasonable time, place, and manner restrictions and to the limits in Policy IB. Decisions to modify or remove 
material may be appealed in writing to the superintendent, whose decision may then be appealed to the Board.

Full policy: Policy IB | ORS 336.477

Bullying, Harassment, Hazing, Intimidation, Menacing, Cyberbullying, and Teen Dating Violence
Hazing, harassment, intimidation, bullying, menacing, and cyberbullying by students, staff, or third parties 
toward students is strictly prohibited. Teen dating violence is prohibited. Every student has the right to a safe 
learning environment.

What these terms mean:
• Harassment, intimidation, or bullying means any act that substantially interferes with a student’s 

educational benefits, opportunities, or performance, and that physically harms a student or damages 
their property, knowingly places a student in reasonable fear of such harm, or creates a hostile 
educational environment. It may be based on a protected class.

• Hazing means any act that recklessly or intentionally endangers the mental or physical health or safety of 
a student for the purpose of initiation into or membership in a district-sponsored activity or grade level. 
Consent is not a defense.

• Menacing means any act intended to place a student, employee, or third party in fear of imminent 
serious physical injury.

• Cyberbullying means the use of any electronic communication device to harass, intimidate, or bully.

• Teen dating violence means a pattern of behavior in which a person uses or threatens physical, mental, or 
emotional abuse to control someone they are in a dating relationship with, or uses or threatens sexual 
violence against that person, where one or both persons are 13 to 19 years of age.

How to report:
Any student who experiences or witnesses this conduct is encouraged to report it immediately to the principal, 
who has overall responsibility for investigations. Students may report anonymously, and may also report to a 
teacher or counselor who will notify the appropriate district official. Any employee who has knowledge of this 
conduct must report it immediately to the principal or site supervisor. Reports against a principal go to the 
superintendent. Complaints against the superintendent go to the Board chair.
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The principal or site supervisor will conduct a prompt investigation. The person who made the report will be 
notified of the findings and, as appropriate, of the remedial action taken, and may ask the superintendent to 
review the actions taken.

Parent notification:
The principal or site supervisor will notify the parents of the student who was subjected to the conduct and the 
parents of the student who may have engaged in it. Notification occurs within a reasonable period of time, and 
promptly for acts that caused physical harm. Notification is not required if the principal reasonably believes it 
would endanger the student, or if the student requests that notice not be given, the principal determines notice 
is not in the student’s best interest, and the student is informed that federal law may still give parents access to 
the student’s education record.

Retaliation and false reports:
Retaliation against a person who reports, is thought to have reported, or participates in an investigation is 
strictly prohibited and will result in consequences. Knowingly false charges are also a serious offense and will 
result in discipline.

Students found in violation are subject to discipline up to and including expulsion. Staff are subject to discipline 
up to and including dismissal. Third parties are subject to sanctions determined by the superintendent or the 
Board. A referral to law enforcement may be made.

Full policy: Policy JFCF | ORS 339.351-339.364, ORS 163.197

Threats of Violence
Student threats of harm to self or others, threatening behavior, and acts of violence, including threats to 
severely damage district property, are not tolerated on district property or at district activities.

Students are instructed to tell a teacher, counselor, or administrator about any information relevant to a threat. 
Staff must immediately notify an administrator of any threat they witness, receive, or learn about. All reports 
are promptly investigated.

In deciding on disciplinary action, the principal will consider immediately removing the student from the 
classroom, placing the student where the behavior will receive immediate attention from an administrator or 
mental health professional, and requiring evaluation by a licensed mental health professional before the student 
returns to class.

The principal will attempt to notify by phone or in person, within 12 hours, the parent of any student whose 
name appears on a targeted list or who is threatened, and any employee whose name appears on such a list. 
Written follow-up notification will be sent within 24 hours. Students found in violation are subject to discipline 
up to and including expulsion, and a referral to law enforcement will be made for any infraction involving a 
weapon or destructive device.

Full policy: Policy JFCM | ORS 339.250(3), ORS 339.327
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Alcohol
The district prohibits the sale, distribution, use, and possession of alcoholic beverages by students on district 
property, including all buildings, grounds, and vehicles under district jurisdiction. This prohibition is in effect 24 
hours a day and includes all school activities whether on district property or not.

A student may not consume alcohol at home or elsewhere and then return to district property or a district 
activity while a detectable level remains in the student’s body. Administrators acting on reasonable suspicion 
may request a breath screening at school or before or during a school-sponsored event. Refusal may result in 
discipline or a referral to law enforcement.

A violation may result in immediate suspension with a possible recommendation for expulsion. Parents will be 
notified and the student may be referred to law enforcement. Disciplinary action may include removal from 
extracurricular activities and forfeiture of school honors and privileges.

Full policy: Policy JFCH

Drugs and Controlled Substances
The district prohibits the sale, distribution, use, and possession of all controlled substances by students on 
district property and at all school-sponsored activities, on or off district grounds, 24 hours a day. This includes 
cannabis, and includes the possession, use, sale, or supply of prescription and nonprescription drugs in violation 
of district medication policy.

Controlled substances and drug paraphernalia found in a student’s possession will be confiscated and turned 
over to the appropriate authorities. A violation may result in immediate suspension with a possible 
recommendation for expulsion, notification of parents, and referral to law enforcement. Unlawful delivery of a 
controlled substance to a minor within 1,000 feet of school property is a Class A felony under ORS 475.904.

Full policy: Policy JFCI | ORS 475.005, ORS 475.904

Tobacco Products and Inhalant Delivery Systems
Student possession, use, distribution, or sale of tobacco products or inhalant delivery systems, including vaping 
devices, is prohibited on district premises, on all district grounds including parking lots, in district owned, rented, 
or leased vehicles, and at school-sponsored activities on or off district premises.

Clothing, bags, hats, and other personal items used to display, promote, or advertise tobacco or inhalant delivery 
system products are prohibited on district grounds, at school activities, and in district vehicles.

Violations lead to discipline up to and including expulsion, and may include removal from extracurricular 
activities and forfeiture of school honors or privileges. School or community service may be required and a law 
enforcement referral may be made. Parents will be notified of all violations. The district promotes cessation 
resources, and attendance at or completion of a cessation program may be allowed as a substitute for or part 
of discipline at the principal’s discretion.

Full policy: Policy JFCG/KGC/GBK | ORS 339.883, ORS 431A.175

Weapons
Students may not bring, possess, conceal, or use a weapon on district property, at any district activity, or at any 
interscholastic activity administered by a voluntary organization approved by the State Board of Education. 
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Under the federal Gun-Free School Zone Act, possession or discharge of a firearm within 1,000 feet of school 
grounds is prohibited.

Weapons include dangerous weapons, deadly weapons, firearms, and destructive devices, and may include 
knives, metal knuckles, straight razors, noxious or irritating gases, poisons, and other items fashioned with intent 
to harm, threaten, or harass. Replicas of weapons, fireworks, and pocket knives are also prohibited. Prohibited 
items are subject to seizure or forfeiture.

Any employee with reasonable cause to believe a person in a school has possessed a firearm or destructive 
device within the previous 120 days must immediately report it to an administrator, designee, or law 
enforcement. Administrators will promptly notify law enforcement.

A student who brings, possesses, conceals, or uses a firearm in violation of this policy or state law will be expelled 
for a period of not less than one year. The superintendent may modify this requirement on a case-by-case basis 
and will propose appropriate alternative programs of instruction in writing to the student and parent as required 
by law. Parents will be notified of all conduct that violates this policy.

Full policy: Policy JFCJ | ORS 166.370, ORS 339.250, ORS 339.315

Vandalism, Malicious Mischief, and Theft
Students and community members are urged to report incidents of vandalism and malicious mischief. 
Employees must report incidents to the principal.

Students who willfully destroy district property, commit larceny, or create a hazard to the safety of others on 
district property may be suspended and referred to law enforcement. Full restitution for damage will be sought 
from the student, or in the case of a minor, from the parent. Restrictions or penalties may be imposed until 
restitution is paid, except those records requested by another district to determine appropriate placement may 
not be withheld.

Full policy: Policy ECAB, JN | ORS 339.270, ORS 30.765

Transportation Conduct and Safety
Riding district transportation is a privilege. Students who violate transportation rules may lose that privilege in 
addition to other discipline.

All students receive instruction in school bus safety and emergency evacuation. Students who are regularly 
transported receive instruction within the first six weeks of each half of the school year, including safe loading 
and unloading, use of emergency exits, and participation in evacuation drills. Students who are not regularly 
transported receive instruction at least once in the first half of the year.

Parents, employees, and other approved adults may transport students in private vehicles for field trips and 
activities only when the administrator has approved the activity, a signed parent permission slip is on file, the 
driver is properly licensed and has provided proof of insurance meeting Oregon requirements, and the vehicle 
has adequate seat restraints, including child safety systems where required by law.

Full policy: Policy EEAC, EEAE, EEAE-AR | ORS 815.055
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Student Searches
District officials may search a student’s person and property, including property assigned by the district for the 
student’s use, at any time on district property or when the student is under district jurisdiction at a school-
sponsored activity.

Every search must meet two requirements. First, the official must have individualized reasonable suspicion, 
based on specific and articulable facts, to believe the student poses or possesses something that presents an 
immediate risk of serious harm. Second, the search must be reasonable in scope, meaning the measures used 
are reasonably related to the objective and are not excessively intrusive given the age, sex, and maturity of the 
student and the nature of the suspected infraction.

Routine inspections of district property assigned to students may be conducted at any time. Drug-detection 
dogs, metal detectors, and similar devices may be used only with express authorization from the superintendent 
or designee. Officials may seize any item that is evidence of a violation of law, policy, or school rule.

Students may be searched by law enforcement on district property. Law enforcement searches ordinarily 
require a warrant. District officials will attempt to notify the student’s parent in advance and will be present 
whenever possible.

Full policy: Policy JFG, JFG-AR
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Section 4. Behavior Infractions A to Z

The following list defines behaviors that violate school rules, district policy, or Oregon law. It is not a complete 
list. Individual school handbooks may include additional infractions. Any of these behaviors may result in 
discipline, and depending on frequency and severity may result in suspension, expulsion, and referral to law 
enforcement.

Schools may respond to any behavior that disrupts the learning environment or violates the rights of other 
students or district employees, whether or not it appears below.

Infraction Definition and citation

Academic Dishonesty 
and Forgery

Cheating, plagiarism, turning in another person's work as your own, 
unauthorized use of study aids or artificial intelligence tools on 
assignments, forging a parent or staff signature, or any other 
misrepresentation of the truth to school officials.
ORS 165.013 | Policy JFC

Aggressive Behavior Physical behavior directed toward another person, including 
kicking, hitting, biting, shoving, tripping, slapping, or attempting to 
injure another person through physical contact.
Policy JFC, JG

Alcohol Possessing, using, being under the influence of, selling, distributing, 
or possessing with intent to distribute an alcoholic beverage. This 
applies 24 hours a day at any district facility, on district grounds, in 
district vehicles, and at any school activity on or off district 
property. A student may not consume alcohol elsewhere and then 
return to school or a school activity while a detectable level 
remains in the body. Administrators acting on reasonable suspicion 
may request a breath screening; refusal may result in discipline or a 
law enforcement referral.
Policy JFCH | ORS 471.001

Arson and Fire-
Related Behavior

Intentionally or recklessly setting a fire; falsely activating a fire 
alarm or reporting a fire; possessing, threatening to use, or using 
matches, lighters, or other ignition sources such as candles, flares, 
fuses, or fireworks.
ORS 164.325 | Policy JFC

Assault and Physical 
Violence

Intentionally, knowingly, or recklessly causing physical injury or 
substantial pain to another person.
ORS 163.160-163.185 | Policy JFCM
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Infraction Definition and citation

Attendance: Truancy 
and Tardiness

Absence from school, class, or an assigned location without 
permission from a parent, guardian, or authorized school official.
ORS 339.010, ORS 339.065 | Policy JEA, JED, JEDA

Bullying, Harassment, 
Intimidation, and 
Menacing

Any act that substantially interferes with a student's education, 
that places a student in reasonable fear of physical harm or 
property damage, or that creates a hostile educational 
environment. Includes acts based on a protected class and acts 
intended to place a student, employee, or third party in fear of 
imminent serious physical injury.
ORS 339.351-339.364 | Policy JFCF

Bus and 
Transportation 
Misconduct

Violating district transportation rules while waiting for, riding on, or 
unloading from district-provided transportation. May result in loss 
of transportation privileges in addition to other discipline.
Policy EEAC, JFC

Cyberbullying Use of any electronic communication device or account to harass, 
intimidate, or bully another student, whether the device is personal 
or district-issued and whether the conduct occurs on or off campus, 
when it substantially disrupts the school environment.
ORS 339.351 | Policy JFCF, IIBGA-AR

Defiance and 
Insubordination

Refusing to follow the reasonable request or direction of a district 
employee or authorized volunteer, including verbal refusal, walking 
away, or continued noncompliance after redirection.
Policy JFC, JG

Disorderly and 
Disruptive Behavior

Language or behavior that disrupts or interferes with the 
educational environment or the operation of the school, or that 
deprives other students of the right to learn.
Policy JFC, JG

Disruptive Dress Dress, jewelry, or graphics that disrupt or interfere with the 
learning environment or threaten the health or safety of the 
student or others. Clothing, bags, hats, and personal items that 
display, promote, or advertise alcohol, tobacco, inhalant delivery 
systems, or unlawful drugs are prohibited on district grounds, at 
school activities, and in district vehicles.
Policy JFCA, JFCG/KGC/GBK

Drugs and Controlled 
Substances

Possessing, using, being under the influence of, selling, distributing, 
or possessing with intent to distribute any controlled substance, 
including cannabis, or possessing drug paraphernalia or look-alike 
substances. Also includes misuse of prescription or nonprescription 
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Infraction Definition and citation

medication. Applies 24 hours a day on district property and at all 
school activities. Unlawful delivery of a controlled substance to a 
minor within 1,000 feet of school property is a Class A felony.
ORS 475.005, ORS 475.904 | Policy JFCI

Electronic Device 
Misuse

Using a personal electronic device during instructional time without 
teacher approval; using a device to photograph, record video, or 
record audio on district property or at district activities without 
advance approval; or accessing social media on district equipment 
or property without approval.
Policy JFCEB, JFCEB-AR

Extortion Demanding money, property, food, schoolwork, or an act from 
another person in exchange for protection from violence or harm, 
or through threats.
ORS 164.075 | Policy JFC

False Information and 
Dishonesty

Knowingly making a false or fraudulent statement, or providing 
misleading information, to a district employee. Includes knowingly 
submitting a false report or complaint in bad faith or providing false 
information during an investigation.
Policy JFC

Fighting Mutual physical conflict between two or more students, including 
kicking, hitting, shoving, tripping, slapping, or attempting to cause 
injury.
ORS 163.160-163.185 | Policy JFC

Gang-Related 
Behavior

Behavior promoting or imitating gang involvement or activity 
through attire, hand signs, language, graffiti, or other nonverbal 
gestures.
ORS 336.109, ORS 164.381 | Policy JFC

Hazing Any act that recklessly or intentionally endangers the mental or 
physical health or safety of a student for the purpose of initiation 
into, or as a condition of membership in, any district-sponsored 
activity or grade level. Consent is not a defense to hazing.
ORS 163.197 | Policy JFCF

Inhalant Delivery 
Systems and Vaping

Possessing, using, distributing, or selling an inhalant delivery 
system, vaporizing device, or any component or substance sold for 
the purpose of being vaporized or aerosolized, on district grounds, 
in district vehicles, or at school activities.
ORS 431A.175, ORS 167.808 | Policy JFCG/KGC/GBK

360



19 | P a g e
2026-2027 Rights and Responsibilities: Code of Conduct

Infraction Definition and citation

Lewd Conduct Indecent exposure, or the use of obscenity or profanity whether 
spoken, written, or gestured, including the possession, display, 
sharing, or distribution of lewd materials.
Policy JFC, IIBGA-AR

Offensive Language Words, terms, or statements that are vulgar or offensive when 
used toward or about another person, including slurs directed at a 
protected class.
Policy JFC, JFCF

Public Displays of 
Affection

Physical contact between students that is inappropriate for a 
school setting, including intimate touching, fondling, or kissing, at 
school or at school activities.
Policy JFC

Sexual Harassment Unwelcome conduct of a sexual nature that is verbal, visual, 
written, or physical, including unwanted sexual advances, requests 
for sexual favors, and unwanted touching, that interferes with a 
student's education or creates an intimidating, offensive, or hostile 
environment. Reports go to the district Title IX Coordinator. See 
Part 7 of this handbook.
ORS 342.700-342.708, Title IX | Policy JBA/GBN

Technology and 
Network Misuse

Misusing the district network or internet system; sabotaging or 
modifying district programs or devices; bypassing district content 
filters; or failing to comply with the district's Agreement for 
Electronic Communications System Account.
Policy IIBGA, IIBGA-AR

Theft Taking or possessing property belonging to another student, staff 
member, or the district without permission.
ORS 164.015 | Policy ECAB

Threats of Violence An intentional, serious threat by word or act, including a targeted 
list, that places another person in fear of imminent serious physical 
injury, or a threat to severely damage district property. Includes 
threats made through social media. All threats are investigated, 
parents of named students are notified, and a threat assessment 
may be conducted.
ORS 339.250(3), ORS 339.327 | Policy JFCM

Tobacco Products Possessing, using, distributing, or selling any tobacco product, 
including cigarettes, cigars, pipes, clove cigarettes, and smokeless 
tobacco, on district grounds, in district vehicles, or at school 
activities.
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Infraction Definition and citation

ORS 339.883 | Policy JFCG/KGC/GBK

Vandalism and 
Malicious Mischief

Willfully damaging, defacing, or destroying district property or the 
property of another person. Full restitution will be sought from the 
student or, for a minor, from the parent. Records may be withheld 
until restitution is paid, subject to the exceptions in law.
ORS 339.270, ORS 30.765 | Policy ECAB, JN

Vehicle Misuse Violating district rules for student vehicles on school premises, 
including parking outside designated areas and leaving campus 
during school hours without authorization.
Policy JFC

Weapons Bringing, possessing, concealing, or using a weapon on district 
property, at any district activity, or at any interscholastic activity. 
Weapons include dangerous weapons, deadly weapons, firearms, 
and destructive devices, and may include knives, metal knuckles, 
straight razors, noxious gases, and poisons. Replicas of weapons, 
fireworks, and pocket knives are also prohibited. A student who 
brings, possesses, conceals, or uses a firearm will be expelled for at 
least one calendar year, subject to case-by-case modification by the 
superintendent. A law enforcement referral will be made.
ORS 161.015, ORS 166.370, ORS 339.250, ORS 339.315 | Policy JFCJ

362



21 | P a g e
2026-2027 Rights and Responsibilities: Code of Conduct

Section 5. Discipline: Consequences and Due Process

Philosophy
Discipline in the district is based on a philosophy designed to produce behavioral change that enables students 
to develop the self-discipline needed to remain in school and function successfully. The objectives of the 
discipline program are to teach:

1. Understanding of and respect for individual rights, dignity, and safety.

2. Understanding of and respect for the law, Board policy, administrative regulations, and school rules.

3. Understanding of and respect for public and private property rights.

The district enforces all student conduct policies, administrative regulations, and school rules consistently, fairly, 
and without bias. Students who disrupt the educational setting or endanger the safety of others will be offered 
interventions and will be subject to disciplinary sanctions that are age appropriate and, to the extent practicable, 
supported by research.

When a minor behavior begins to show a pattern, the school is responsible for building a behavior intervention 
to prevent similar behavior in the future. A successful plan requires participation from the student and, at times, 
the parents.

Full policy: Policy JG, JFC | ORS 339.250

Range of Responses
Consequences range from a reprimand or warning through detention, loss of privileges, removal from activities, 
in-school suspension, out-of-school suspension, and expulsion, depending on the frequency and severity of the 
behavior. A school administrator may require a student to attend school during non-school hours as an 
alternative to suspension, as long as the total does not exceed the equivalent of 10 school days. The KFCS 
Behavior Matrix in Part 9 shows how KFCS schools match responses to behavior.

Before imposing suspension or expulsion, the district considers the age of the student and the student’s past 
pattern of behavior.

Rights and Responsibilities in the Discipline Process

Students and parents have the right:
• To be given a verbal or written statement of the behavior infraction, the proposed consequence, and any 

potential charges.

• To be heard and to present their view of what happened.

• To all due process guarantees in the district’s suspension and expulsion procedures.

Students and parents have the responsibility:
• To comply with school rules at school and at all school-related activities.

• To obey all federal, state, and local laws while at school, on school grounds, or at school-related activities.

• To submit to the lawful authority of school personnel.

• To conduct themselves in an orderly fashion.
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Suspension
The Board authorizes suspension for willful violation of Board policy, administrative regulation, or school rules; 
willful conduct that materially and substantially disrupts the rights of others to an education; willful conduct 
that endangers the student, other students, or staff; and willful conduct that damages or injures district 
property.

In-school suspension is a temporary exclusion from regular classroom attendance. The student is assigned to a 
supervised work area and may continue regular class work with access to curriculum and special education 
services.

Out-of-school suspension is a temporary exclusion from school attendance. No suspension will extend beyond 
10 school days. Each suspension will include a statement of the reasons, the length of the suspension, a plan for 
readmission, and may include a plan to make up school work. Every reasonable and prompt effort will be made 
to notify parents.

Students who are suspended may not attend after-school activities or athletic events, be present on district 
property without a parent, or participate in district-sponsored activities.

Due process steps for out-of-school suspension:
4. The student is given oral or written notice of the charges, including the specific acts involved. If the 

student denies the charges, the student is given an explanation of the evidence.

5. The student is given an opportunity to explain their conduct and informally contest the charge. If the 
administrator then decides to suspend, the student is informed and the parents are notified, by 
telephone whenever possible, of the suspension and the reasons for it.

6. These first two steps may be postponed in an emergency involving health and safety, limited to instances 
where there is a serious risk that substantial harm will occur if the suspension does not take place 
immediately.

7. When parents cannot be reached, the decision to send the student home, keep the student on school 
premises, or refer the student to the proper authorities is made with consideration of the student’s age, 
maturity, and the nature of the misconduct.

8. Parents are notified of the suspension in writing. The notice states the date, the reasons, the length of the 
suspension, and the procedures the student and parents must follow to gain reinstatement.

9. After receiving the notice, parents may request and will be given a conference with the principal or 
designee.

10. After that conference, parents may appeal to the superintendent or designee, and a suspension may be 
appealed to the Board.

When an out-of-school suspension is imposed, the district takes steps to prevent recurrence of the behavior 
and to return the student to a classroom setting so as to minimize disruption of the student’s instruction.

Full policy: Policy JGD | ORS 339.250

Expulsion
A principal, after reviewing available information, may recommend to the superintendent that a student be 
expelled. An expulsion is a long-term exclusion from school attendance and will not exceed one calendar year.
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A student may be expelled only when the student’s conduct poses a threat to the health or safety of students 
or employees; when other strategies to change the conduct have been ineffective, except that expulsion may 
not be used to address truancy; or when expulsion is required by law.

The Board delegates authority to decide an expulsion to the superintendent. The superintendent may designate 
a hearings officer, who will not have been associated with the initial actions of the building administrators. A 
decision of the hearings officer may be appealed to the Board for review.

Expulsion hearing procedure:
11. Notice is given to the student and parent by personal service or certified mail at least five days before 

the hearing. The notice states the specific charges and supporting facts, the intent to consider the charges 
as grounds for expulsion, the student’s right to a hearing, when and where the hearing will take place, 
and that the student may be represented by counsel or another person.

12. If the parent or student does not understand English, the district provides an interpreter and all 
communication is provided in an understandable manner.

13. The student may have representation present to advise and present arguments. The district’s attorney 
may also be present.

14. The student may present their version of events and introduce evidence through testimony, writings, or 
exhibits, and may be present to hear the district’s evidence.

15. The hearings officer or the student may record the hearing. Strict rules of evidence do not apply.

16. A Board-conducted hearing or Board review is held in executive session unless the student or parent 
requests a public hearing.

17. A student, or a parent, may waive the right to a hearing in writing or by failing to appear at a scheduled 
hearing.

Before an expulsion for reasons other than a weapons violation, the district must notify the student and parents 
of alternative programs of instruction, or instruction combined with counseling, and must document that 
notification.

Full policy: Policy JGE | ORS 339.250, ORS 339.260

Students in Grade 5 and Below
The use of out-of-school suspension or expulsion for a student in fifth grade or below is limited to:

18. Nonaccidental conduct causing serious physical harm to a student or employee.

19. Conduct that a school administrator determines, based on observation or an employee report, poses a     
direct threat to the health or safety of students or employees.

20. Situations where the suspension or expulsion is required by law.

When an out-of-school suspension is imposed on a student in fifth grade or lower, the district takes steps to 
prevent recurrence and to return the student to the classroom to minimize disruption of instruction.

Full policy: Policy JG, JGD, JGE | ORS 339.250(2)
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Discipline of Students with Disabilities
When considering discipline that may result in removal of a student who receives IEP services, or a student not 
yet identified as disabled where the district had knowledge of a suspected disability, the district follows all 
special education procedures and ensures the parent and student receive the procedural safeguards of the 
Individuals with Disabilities Education Act.

The district may remove a student with a disability for up to 10 school days in a school year to the same extent, 
and with the same notice, as a student without a disability, if the removals do not constitute a pattern. 
Additional removals of up to 10 days may occur if they do not constitute a pattern. Whether a series of removals 
is a pattern is subject to review in an expedited due process hearing.

A removal of more than 10 consecutive school days, or more than 10 cumulative school days that constitutes a 
pattern, is a change of placement. Before a disciplinary change of placement, a manifestation determination 
must be made as to whether the conduct was caused by or substantially related to the student’s disability, or 
was a direct result of the district’s failure to implement the IEP or Section 504 plan.

When the behavior is not a manifestation of the disability:
The district may proceed with its disciplinary action. On the date the decision is made, the district notifies the 
parents and provides notice of procedural safeguards under OAR 581-015-2415, provides services in an interim 
alternative educational setting determined by the IEP team, and provides, as appropriate, a functional 
behavioral assessment and behavior intervention services designed to address the violation so it does not recur.

When the behavior is a manifestation of the disability:
The student may not be expelled or suspended for more than 10 days. The district returns the student to the 
placement from which they were removed unless the parent and the school agree to a change of placement, 
the district removes the student to a 45-day interim alternative educational setting for a weapon or drug 
violation or infliction of serious bodily injury, or an administrative law judge orders a change of placement for 
injurious behavior. The team must conduct a functional behavioral assessment and implement a behavior 
support plan, or review and modify an existing plan.

The district provides educational services to a student who is suspended or expelled for more than 10 school 
days in a school year.

Full policy: Policy JGDA/JGEA | IDEA, OAR 581-015-2400 to 581-015-2445

Alternative Education Notification
Alternative education programs have been established and approved by the Board to meet the individual 
educational needs of students who are not succeeding in the regular program because of erratic attendance or 
behavior, who have not met or who have exceeded Oregon’s academic content standards, or when necessary 
to meet a student’s educational needs or interests.

Individual notification to students and parents about the availability of alternative education programs is given 
semiannually, or when new programs become available, in the following situations:

• When two or more severe disciplinary problems occur within a three-year period.

• When attendance is so erratic that the student is not benefiting from the educational program.
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• When a parent or emancipated student applies for an exemption from attendance on a semiannual basis.

• When an expulsion is being considered for reasons other than a weapons policy violation.

• When a student is expelled for reasons other than a weapons policy violation.

Individual notification is hand delivered or sent by certified mail, and parents receive it before an actual 
expulsion. The notification includes the student’s action, a list of alternative education programs, program 
recommendations based on the student’s learning styles and needs, and procedures for enrolling.

Full policy: Policy IGBHC | ORS 336.615-336.665, ORS 339.250(7)

Corporal Punishment Is Prohibited
The use of corporal punishment in any form is strictly prohibited. No student will be subjected to the willful 
infliction of physical pain. No teacher, administrator, other school employee, or volunteer may subject a student 
to corporal punishment or condone its use, and permission to administer corporal punishment will not be 
sought or accepted from any parent or school official.

A staff member may use reasonable physical force only to the extent consistent with ORS 339.285 to 339.303 
and only where it is not corporal punishment. Physical force may not be used to discipline or punish a student.

Full policy: Policy JGA | ORS 339.250(9)

Restraint and Seclusion
Restraint and seclusion may never be used for discipline, punishment, retaliation, or the convenience of staff.

Restraint may be used only when a student’s behavior imposes a reasonable risk of imminent and substantial 
physical or bodily injury to the student or others, and less restrictive interventions would not be effective. 
Seclusion may be used only when a student’s behavior imposes a reasonable risk of imminent and serious bodily 
injury to the student or others, and less restrictive interventions would not be effective. In either case, the 
intervention lasts only as long as that risk continues, and the student is continuously monitored by staff.

The district prohibits chemical restraint, mechanical restraint, prone restraint, supine restraint, any restraint 
that places pressure on a student’s mouth, neck, or throat, any restraint that impedes breathing, any restraint 
that places pressure on the stomach or back by a knee, foot, or elbow, and any action designed primarily to 
inflict pain. The use of a seclusion cell is prohibited.

The district uses only restraint and seclusion training programs approved by the Oregon Department of 
Education, and preserves all records related to an incident, including audio and video recordings, without 
alteration.

Annual report:
The district completes an annual review of its use of restraint and seclusion and submits it to the Oregon 
Department of Education. The report includes the number of incidents of restraint and seclusion, the number 
of students involved, injuries, students restrained or secluded more than 10 times in a year and the steps taken 
to reduce that use, incidents carried out by untrained individuals, demographic characteristics of the students 
involved, and the number and description of rooms used for seclusion. The annual report is available to the 
public at the district office and on the district website. This handbook serves as the district’s annual notice to 
parents and guardians of how to access that report.
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Complaints about the use of restraint or seclusion are investigated under Policy KL and KL-AR. A complainant 
may appeal the district’s final decision to the Oregon Department of Education.

Full policy: Policy JGAB, KL, KL-AR(2) | ORS 339.285-339.303, OAR 581-021-0550 to 581-021-0570

Reports to Law Enforcement
Violations involving firearms, dangerous weapons, and destructive devices are reported to law enforcement as 
required by law. Violations involving vandalism, the intentional or reckless destruction of school property, 
coercion, assault, or threats may be reported to law enforcement. A school official may inform law enforcement 
when a student is suspected of committing other illegal acts on campus or at a school-sponsored activity.

Full policy: Policy JFCJ, JFCM, ECAB
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Section 6. Civil Rights, Title IX, and Complaints

Civil Rights Coordinator
The district has appointed individuals to contact on issues concerning the Americans with Disabilities Act, 
Section 504 of the Rehabilitation Act, Titles VI and VII of the Civil Rights Act, Title IX of the Education 
Amendments, and other civil rights matters.

Civil Rights Coordinator and Title IX Coordinator for staff:
Renee Clark, Executive Director of Human Resources, Klamath Falls City Schools

Civil Rights Coordinator and Title IX Coordinator for students:
Brett Lemieux, Executive Director of Alternative Education, Klamath Falls City Schools

Phone: 541-883-4700

Address: 1336 Avalon St., Klamath Falls, OR 97603 clarkr@kfalls.k12.or.us or lemieuxb@kfalls.k12.or.us

Any complaint alleging discrimination may be made to the civil rights coordinator and will be processed under 
administrative regulation AC-AR(1), Discrimination or Civil Rights Complaint Procedure. The district documents 
and tracks all reports of discrimination, all district responses including investigations and remedies, and the 
training completed by each civil rights coordinator.

Full policy: Policy AC, AC-AR(1) | ORS 659.850, OAR 581-021-0045, OAR 581-021-0660

Sexual Harassment and Title IX
The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated. All 
students, staff members, and other persons are entitled to learn and work in an environment free of 
harassment. All staff, students, and third parties are subject to this policy. Any person may report sexual 
harassment.

The district processes complaints under both Oregon law, ORS 342.700 and following, and federal Title IX law 
at 34 CFR Part 106. When the alleged conduct could meet both definitions, both complaint procedures are 
processed at the same time. See GBN/JBA-AR(1) for the Oregon procedure and GBN/JBA-AR(2) for the Title IX 
procedure.

Oregon definition
Sexual harassment of students, staff members, or third parties includes:

21.  A demand or request for sexual favors in exchange for benefits.

22.  Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that interferes with a 
student’s educational activity or program, interferes with a staff member’s ability to do their job, or 
creates an intimidating, offensive, or hostile environment.

23.  Assault, when sexual contact occurs without consent because the person is under the influence of drugs 
or alcohol, is unconscious, or is pressured through physical force, coercion, or explicit or implied threats.

Examples may include physical touching or graffiti of a sexual nature; displaying or distributing sexually explicit 
drawings, pictures, or written material; sexual gestures or obscene jokes; touching oneself sexually or talking 
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about one’s sexual behavior in front of others; or spreading rumors about or rating others as to appearance, 
sexual activity, or performance.

Federal Title IX definition
Sexual harassment means conduct on the basis of sex that satisfies one or more of the following: an employee 
conditioning an aid, benefit, or service of the district on participation in unwelcome sexual conduct; unwelcome 
conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it 
effectively denies a person equal access to the district’s education program or activity; sexual assault; dating 
violence; domestic violence; or stalking, each as defined in federal law.

How to report
Any person may report sexual harassment. A report may be made in person, by mail, by telephone, by email, or 
by any other means that results in the Title IX Coordinator receiving the report, and may be made at any time.

Students and staff are encouraged to report concerns immediately to a district official such as the principal, the 
civil rights coordinator, or the superintendent. Students may also report to a teacher, counselor, or school nurse, 
who will promptly notify the appropriate district official. Any staff member who becomes aware of behavior 
that may violate this policy must immediately report it to a district official.

District response
The district will promptly respond when it has actual knowledge of sexual harassment, even if no formal 
complaint has been filed. The district treats complainants and respondents equitably, provides supportive 
measures to the complainant, and follows a grievance procedure before imposing any disciplinary sanction on 
a respondent.

The Title IX Coordinator will promptly contact the complainant to discuss the availability of supportive measures, 
consider the complainant’s wishes, explain that supportive measures are available with or without a formal 
complaint, and explain how to file a formal complaint.

If an individualized safety and risk analysis determines there is an immediate threat to the physical health or 
safety of any person, an emergency removal of the respondent may take place, with notice and an opportunity 
to challenge the decision immediately following the removal.

All reports are investigated. The district may use interviews with those involved and with witnesses, review of 
video surveillance, review of written and electronic communications, review of physical evidence, and third-
party investigators. The district uses a reasonable person standard in determining whether a hostile 
environment exists.

Written notification
When a person files a complaint or otherwise reports behavior that may violate this policy, the district provides 
written notification to each reporting person, any impacted person who is not the reporting person, each 
reported person, and where applicable the parent or guardian of any of them. The notification is provided when 
the investigation is initiated and again when it is concluded, and the concluding notice states whether a violation 
was found.

The notification includes the name and contact information of every person designated to receive complaints; 
the rights of the person receiving the notice; information about the district’s internal complaint processes and 
timelines; notice that civil and criminal remedies not provided by the district may be available and may be 
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subject to statutes of limitation; information about district services such as counseling, nursing, and peer 
advising; information about privacy rights and their legally recognized exceptions; contact information for state 
and community-based resources, including resources for people who have experienced sexual harassment and 
mental health resources for reported persons; notice of the drug and alcohol amnesty described below; and 
notice that retaliation is prohibited. The notice is written in plain language and in print that is easy to read, and 
is available at each school office, at the district office, and on the district website.

Retaliation and amnesty
Retaliation against a person who reports sexual harassment or participates in an investigation is prohibited. 
Filing a complaint, reporting behavior, or participating in an investigation in good faith may not adversely affect 
a student’s educational assignment or environment, or a staff member’s terms or conditions of employment.

A student who reports harassment or participates in an investigation may not be disciplined for violations of the 
district’s drug and alcohol policies that occurred in connection with the reported conduct and were discovered 
because of the report or investigation. This amnesty does not apply if the student gave another person alcohol 
or drugs without their knowledge and with the intent of causing them to become incapacitated and vulnerable 
to the prohibited conduct.

Charging a person with a code of conduct violation for knowingly making a materially false statement in bad 
faith during a grievance proceeding is not retaliation.

Publication
This policy and the Title IX Coordinator’s contact information are published in district student handbooks and 
on the district website, and are available at each school office and the district office. The district posts this policy 
on a sign at least 8.5 by 11 inches in all schools serving grades 6 through 12. A copy is provided to any student, 
parent, staff member, or third party on request. Inquiries about Title IX may be referred to the Title IX 
Coordinator, to the Assistant Secretary for Civil Rights of the U.S. Department of Education, or both.

Full policy: Policy JBA/GBN, GBN/JBA-AR(1), GBN/JBA-AR(2) | ORS 342.700-342.708, 34 CFR Part 106

Public Complaints
A parent or guardian of a student, a district resident, a staff member, or a student may bring a complaint to the 
district. Complaints are resolved through the administrative process before the Board investigates or acts, 
except for complaints against the superintendent or complaints involving Board actions or operations.

The district asks that concerns be raised in this order:

24.  The teacher or employee closest to the concern.

25.  The principal or building administrator.

26.  The superintendent.

27.  The School Board.

Complaints against a principal are filed with the superintendent. Complaints against the superintendent, the 
Board as a whole, or an individual Board member are referred to the Board chair. Complaints against the Board 
chair are referred to the vice chair.
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A complaint must be filed within two years after the alleged violation occurred or was discovered, or within one 
year after the affected student has graduated from, moved away from, or otherwise left the district, whichever 
is later. For continuing incidents, the time limit runs from the most recent incident.

The district may offer mediation or another alternative dispute resolution process if all parties agree in writing.

If a complaint alleges a violation of the Division 22 standards, of ORS 339.285 to 339.303 or the restraint and 
seclusion rules, or of ORS 659.852 regarding retaliation, and it is not resolved through this process, the 
complainant may appeal the district’s final decision to the Oregon Department of Education.

Full policy: Policy KL, KL-AR(1), KL-AR(2) | OAR 581-002-0001 to 581-002-0023
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Section 7. Annual Notices

This part contains notices that Oregon and federal law require the district to provide to parents and eligible 
students each year. Read it even if nothing here applies to your student right now.

Education Records
Education records are records maintained by the district that relate directly to a student. The district maintains 
confidential education records in a manner that conforms with state and federal law.

The district annually notifies parents of all students, including adult students, that they have the right to:

• Inspect and review the student’s records. The district will comply with a request without unnecessary 
delay and within 45 days.

• Request amendment of records that are inaccurate, misleading, or in violation of the student’s privacy or 
other rights.

• Consent to disclosures of personally identifiable information, except where the law authorizes disclosure 
without consent.

• File a complaint with the U.S. Department of Education concerning alleged failures by the district to 
comply with the Family Educational Rights and Privacy Act.

• Obtain a copy of the district’s education records policy.

The district gives full rights to education records to either parent unless it has been provided legal evidence that 
specifically revokes those rights. When a student turns 18, those rights transfer to the student. Requests to 
inspect records should be directed in writing to the school administrator.

The district annually notifies parents and adult students that it forwards education records, on request, to an 
educational agency or institution in which the student seeks or intends to enroll or receive services, including 
special education evaluation services. Schools must forward those records within 10 days of receiving the 
request.

Full policy: Policy JO, IGBAB | FERPA, 34 CFR Part 99

Directory Information
Directory information is personally identifiable information that is not generally considered harmful or an 
invasion of privacy if released. The district designates the following as directory information: student name, 
address, telephone listing, electronic address, and photograph; date and place of birth; major field of study; 
participation in officially recognized sports and activities; weight and height of athletic team members; dates of 
attendance; degrees or awards received; and the most recent previous school or program attended.

The district may release directory information through appropriate procedures. Federal law requires the district 
to release secondary students’ names, addresses, and telephone numbers to military recruiters and institutions 
of higher education unless a parent or eligible student asks the district to withhold that information.

How to opt out:
To exclude your student from any or all directory information categories, or from release to military recruiters 
and institutions of higher education, submit your request in writing to the principal within 15 days of this notice. 
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A student may not opt out of disclosing their name, school identification, or grade, or of wearing a student ID 
card or badge that displays properly designated directory information.

Directory information is released only with administrative direction, and information the district considers 
detrimental will not be released. Information will not be given over the telephone except in a health or safety 
emergency. A student’s social security number and student identification number are never treated as directory 
information.

Full policy: Policy JOA | FERPA, 34 CFR Part 99

Personally Identifiable Information
Personally identifiable information will not be released without prior signed and dated consent of the parent, 
or of a student who is 18 or emancipated. A notice or request for release will specify the records to be disclosed, 
the purpose, and who will receive them.

The district may disclose personally identifiable information without prior consent in limited circumstances 
allowed by law, including to district personnel with a legitimate educational interest; to an education service 
district or state regional program serving the student; to another school or postsecondary institution where the 
student seeks or intends to enroll; to specified federal and state officials in connection with an audit or program 
evaluation; in connection with financial aid; to organizations conducting studies for the district; to accrediting 
organizations; to comply with a judicial order or lawfully issued subpoena; to a hearings officer considering an 
expulsion; in a health or safety emergency; and to a caseworker or representative of a state or local child welfare 
agency legally responsible for the care of the student.

Full policy: Policy JOB | FERPA

Fees, Fines, and Charges
No student will be denied an education because of an inability to pay supplementary fees. No student is exempt 
from charges for lost or damaged books, locks, materials, supplies, and equipment, including district-issued 
devices.

All student fees and charges, both optional and required, are listed and described annually and distributed to 
each student, along with due dates and possible penalties for nonpayment.

The district may withhold grade reports, diplomas, or other records of students who owe fees, fines, or damages 
until they are paid. Records must still be released to another district to which the student has moved, or where 
required by law or needed for appropriate placement. Parents, or a student who is 18 or older, must be given 
written notice at least 10 days before records are withheld. The notice states the reason for the debt, an 
itemization of the amount owed, the right to request a hearing, the intent to withhold records, and that the 
matter may be pursued through a collection agency.

The district may waive all or part of a debt if the family is unable to pay, if payment could affect the health or 
safety of the student, if the cost of collection would exceed the debt, or if the superintendent determines there 
are mitigating circumstances.

Full policy: Policy JN | ORS 339.270, ORS 326.575
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Medication at School
The district allows medication, including injectable medication, to be administered to a student by designated 
trained personnel, and allows students to self-administer medication, subject to district criteria and Oregon law.

District-administered medication:
For the school to administer medication, a parent or guardian must complete the form available in the school 
office, providing the student’s name, the name of the medication, dosage, method and frequency of 
administration, and any special instructions. A prescription label meets the requirement for written instructions 
from a physician if it includes that information. All medication must be brought to school by the parent in its 
original container. Medication not picked up within 30 school days of the end of the medication period or the 
end of the school year, whichever comes first, will be disposed of by the district.

Self-medication:
Self-medication of prescription and nonprescription medication is allowed in grades K through 12 with a 
completed Self-Medication Permission Form and school administration approval. All medication must be kept 
in its labeled original container, with the student’s name affixed to nonprescription medication. Students may 
carry only the amount needed for that school day. Sharing or borrowing medication is prohibited and may result 
in discipline. For students self-medicating with prescribed bronchodilators or epinephrine, school staff will ask 
the parent to provide backup medication for emergency use.

Emergency medication:
When a licensed health care professional is not immediately available, trained designated staff may administer 
epinephrine, glucagon, treatment for adrenal insufficiency, or another medication as prescribed and allowed by 
Oregon law. A premeasured dose of epinephrine may be administered to any student or individual on district 
premises whom staff believe in good faith is experiencing a severe allergic reaction, whether or not that person 
has a prescription. A non-injectable short-acting opioid antagonist may be administered by district personnel, 
whether or not they have received medication training, to any student or individual whom they believe in good 
faith is experiencing an opioid overdose, without prior written parent permission.

Full policy: Policy JHCD/JHCDA, JHCD-AR | ORS 339.866-339.871

Immunization, Health Screening, and Sports Participation
Proof of immunization must be presented at initial enrollment or within 30 days of transfer into the district. 
Proof consists of a signed Certificate of Immunization Status documenting immunization, a medical exemption, 
a religious or philosophical exemption, or immunity.

A student participating in extracurricular sports in grades 7 through 12 must complete a School Sports Pre-
Participation Examination before initial participation. The form must be signed by a parent or guardian giving 
permission and by an authorized medical provider who has examined the student. A student who is later 
diagnosed with a significant illness or has major surgery must have a physical examination before further 
participation. Students who continue in extracurricular sports must complete a sports examination once every 
two years.
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Concussion:
A student who exhibits signs, symptoms, or behaviors consistent with a concussion following an observed or 
suspected blow to the head or body, or who has been diagnosed with a concussion, may not participate in any 
athletic event or training that day unless a licensed athletic trainer or physician determines the student has not 
suffered a concussion. A student excluded for concussion may not return until it is a different day than the one 
on which symptoms appeared, the student no longer exhibits symptoms, and the student has received a medical 
release from a health care professional.

Full policy: Policy JHCA/JHCB | ORS 433.235-433.284, ORS 336.485

Human Sexuality, HIV/AIDS, and Sexually Transmitted Infection Instruction
The district provides an age-appropriate, comprehensive plan of instruction on human sexuality, HIV and AIDS, 
and sexually transmitted infection and disease prevention in elementary and secondary schools, as an integral 
part of health education. The plan includes age-appropriate child sexual abuse prevention instruction in 
kindergarten through grade 12. The district provides at least four instructional sessions annually, and provides 
instruction at least annually for students in grades 6 through 8 and at least twice during grades 9 through 12.

The plan is developed with parents, teachers, administrators, local health department staff, community 
representatives, and medical professionals, aligned with the Oregon Health Education Standards, approved by 
the Board, and reviewed and updated every two years.

Parent notice and opt-out:
Parents of minor students are notified in advance of any human sexuality or HIV and AIDS instruction, and are 
invited to inspect the instructional materials before or during the time the class is taught. Any parent may 
request in writing that their child be excused from that portion of the instructional program under ORS 
336.035(2). Where appropriate, an excused student will be given an alternate assignment.

Full policy: Policy IGAI | ORS 336.035, ORS 336.455-336.474, OAR 581-022-2050

Student Surveys
The administration of surveys, questionnaires, and requests for information by organizations not connected to 
the school is not allowed. Exceptions may be approved by the superintendent. If an exception is granted for a 
survey created by a third party, the district will give parents an opportunity to inspect the survey on request 
before it is administered, as required by the “Every Student Succeeds Act”. Parents may also request that their 
student be excused from participating.

Full policy: Policy KAB, JOB | ESSA, 20 USC 1232h

Special Education and Section 504
The district maintains an ongoing system to locate, identify, and evaluate all children from birth to age 21 
residing within its jurisdiction who have disabilities and need early intervention, early childhood special 
education, or special education services. This includes children who are highly mobile, migrant, or homeless; 
wards of the state; home schooled; attending private or public charter schools located within district 
boundaries; below or above the age of compulsory attendance; and children suspected of having a disability 
even though they are advancing from grade to grade.
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Students with disabilities are eligible to enroll through the school year in which they reach age 21 if they have 
not graduated with a regular diploma. A student or parent with questions should contact the school principal or 
the Executive Director of Special Services at the district office.

Full policy: Policy IGBA, IGBAB | IDEA, Section 504, OAR 581-015-2080

Talented and Gifted, and English Language Learner Programs
The district serves academically talented and intellectually gifted students in grades K through 12. Students are 
identified based on behavioral, learning, and performance information, a nationally standardized mental ability 
test, and a nationally standardized academic achievement test or an Oregon state assessment. Identified 
students score at or above the 97th percentile on one of these measures. Students who demonstrate the 
potential to perform at that level may also be identified.

The district provides programs for English language learners. A student or parent with questions should contact 
the school principal or the district Federal Programs office.

Full policy: Policy IGBB, IGBI | ORS 343.391-343.413, ORS 336.079

State Testing
Assessment takes many forms, including classroom tests, district assessments used to chart growth, college 
entrance assessments, and state assessments. State assessments provide information about performance on 
core academic standards, college readiness, and progress toward Oregon graduation requirements, and are a 
key measure of school and district performance.

Oregon allows parents to opt their student out of state assessments. Opt-out forms are available from the 
Oregon Department of Education. If you choose to opt out, complete the required Oregon form and return it to 
your school’s main office.

Instructional Materials
The Board approves district instructional materials adoptions. Instructional programs and basic materials are 
reviewed on a seven-year cycle in accordance with the State Board of Education adoption cycle. Recommended 
materials are selected to be free of bias, to support the district’s adopted curriculum, and to be appropriate in 
readability. Before Board approval, parents, students, and district patrons have the opportunity to review 
recommended instructional materials and are encouraged to give their opinions.

Full policy: Policy IIA | OAR 581-022-2350

Student Organizations
Student organizations are encouraged when they contribute to learning, and operate within the framework of 
law, Board policy, and administrative rules. Student organizations should be open to all students, and 
membership criteria may not exclude students on any protected basis. Each organization must have a staff 
advisor and must submit a statement of purpose, membership criteria, rules and procedures, and a current list 
of officers.

Full policy: Policy IGDA, IB
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Flag Display and Salute
A United States flag and an Oregon flag are displayed on or near each school building during school hours, and 
a flag is provided for each classroom. Students receive instruction in respect for the national flag and are given 
the opportunity to salute the flag at least once each week by reciting the Pledge of Allegiance. Individual 
students and staff who choose not to participate must maintain a respectful silence during the salute.
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Section 8. KFCS Behavior Matrix

The matrix shows how KFCS schools match responses to behavior. Level 1 and Level 2 behaviors are handled in 
the classroom. Level 3 behaviors go to building administration. Level 4 behaviors carry actions required by state 
law or Board policy. Lists of interventions are examples, not a complete set.

Behavior Possible actions, consequences, and 
interventions

Level 1: Handled by the classroom teacher or other non-administrative staff. Minor 
discipline referral optional.

• Defiance: fails to comply with routine 
teacher requests, verbal or nonverbal; 
difficulty accepting no; leaves seat 
without permission; fails to begin 
classwork.

• Disruption: shout-outs; tapping or 
playing with objects; talking during 
instruction; throwing objects; destroying 
work or materials; whispering or 
muttering; loud distracting noises; 
pouting or crying.

• Non-compliance: perseverating on a 
previous activity; off task; nonverbal 
refusal to work; sleeping in class; head 
down; inattentive; personal items or 
devices from home; mild horseplay.

• Physical aggression: kicking or pushing a 
peer; kicking over a chair or stool.

• Inappropriate peer interactions: minor 
arguments; name calling; verbal threats 
toward peers; inappropriate language 
with a peer; taunting or teasing; 
instigating misbehavior.

• Disrespect: inappropriate language with 
an adult; general disrespect.

• Other: cheating; lacking supplies.

• Increase classroom structure: routines; 
opportunities to respond; buddy or safe 
seat; seat change; offering choices; peer 
assist; material availability; quiet area; 
visual timers; breaks; reflection center; 
changing groups; eliminating the 
audience; first-and-then; contingency 
chart; seating chart; classroom job; 
fidget; breaking down the assignment; 
checking for understanding; clearly 
defined and taught classroom 
consequences.

• Teach expectations: post and explicitly 
review behavior expectations; reteach 
and model; three positively stated 
classroom rules; class social contract; 
student conference; reflective essay; 
CHAMPS transitions.

• Observe students: circulate the room; 
proximity; stop-talk-walk; peer 
evaluation.

• Interact positively: parent contact; 5:1 
positive reinforcement; greeting 
students at the door; meaningful 
openings and closings; student 
conference; refocus sheet; good news 
cards home; nonverbal cues; classroom 
reward system.
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Behavior Possible actions, consequences, and 
interventions

• Correct behavior fluently: brief 
redirection without embarrassment; 
discipline ladder; behave-in and behave-
out reflection questions; refocus break; 
loss of a classroom privilege; parent 
contact.

Level 2: Handled by the classroom teacher or other non-administrative staff. Minor 
discipline referral required.

• Persistent Level 1 behaviors not 
resolved through teacher intervention.

• Inappropriate offensive language.

• Blatant disrespect toward an adult.

• Participation in cheating.

• Leaving a supervised area without 
permission.

• Moderate horseplay.

• Minor property damage.

• Misuse of computer privileges.

• Violation of the electronic device policy.

• Deliberate disruption of class.

• Public displays of affection.

• Elevated conflict between students.

• Fake or toy weapon with no threat 
attached.

• All Level 1 interventions, with 
documentation.

• Teacher and dean conference with the 
student.

• Removal of student privileges.

• Planning process with another teacher.

• Athletic or extracurricular interventions 
as approved.

• Parent conference with two-way 
communication.

• Peer mediation.

• Confiscation of the electronic device.

• Consultation with the behavior team, 
dean, or coach.

• Restorative discipline circle.

• Teacher-designed incentive plan.

• Daily notes home.

• Same grade level buddy room.

• Scheduled breaks and staff coaching.

Level 3: Handled by building administration. Major incident referral required.

• Persistent Level 1 and Level 2 behaviors 
not resolved through documented 
teacher intervention.

• Physical aggression.

• Major property damage.

• Interventions: behavior reset center; 
PLUS; parent and team meetings; safety 
support plans; structured breaks; check-
in and check-out; student contracts; 
meaningful jobs; token economy; small 
group support.
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Behavior Possible actions, consequences, and 
interventions

• Bullying that is targeted, intentional, 
and repetitive.

• Weapons.

• Administrator actions: in-school 
suspension; out-of-school suspension; 
functional behavioral assessment; basic 
behavior intervention plan; expulsion; 
referral to special education services; 
parent contact; detention; loss of 
privilege.

Level 4: Assigned by an administrator as required by state law or Board policy.

• Firearms, which carry state-mandated 
actions.

• Bomb threats or destructive devices.

• Drugs.

• Serious threats of harm, including 
threats made through social media.

• Extreme sexualized behaviors.

• Hate speech or actions targeting gender, 
race, disability, or another protected 
category.

• Out-of-school suspension.

• Functional behavioral assessment.

• Threat assessment.

• Manifestation determination.

• Expulsion.

• Law enforcement contact.

• Counseling or drug treatment referral.

Students with disabilities

• Any level of behavior involving a student 
with an IEP or a Section 504 plan.

• Contact the student's IEP team or case 
manager and follow Policy JGDA/JGEA. 
See Part 5 of this handbook.
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Section 9. Policy Reference Index

Every KFCS Board policy and administrative regulation is published in full at https://policy.osba.org/kfalls. Use 
the topic below to find the policy code, then search that code on the policy site.

Topic KFCS policy Law or rule

Alcohol JFCH ORS 471.001

Alternative education notification IGBHC ORS 336.615-336.665, ORS 
339.250(7)

Attendance, compulsory JEA ORS 339.010-339.090, ORS 
163.577

Attendance, absences and 
excuses

JED ORS 339.065

Bullying, harassment, hazing, teen 
dating violence

JFCF ORS 339.351-339.364, ORS 
163.197

Bus safety instruction EEAC OAR 581-053

Civil rights and nondiscrimination AC, AC-AR(1) ORS 659.850, OAR 581-021-
0045

Complaints, public KL, KL-AR(1), KL-AR(2) OAR 581-002-0001 to 0023

Corporal punishment prohibited JGA ORS 339.250(9)

Directory information JOA FERPA, 34 CFR 99

Discipline, student JG ORS 339.250

Discipline of students with 
disabilities

JGDA/JGEA IDEA, OAR 581-015-2400 to 
2445

Dress and grooming JFCA

Education records JO, IGBAB FERPA, ORS 326.575

Electronic communications 
system

IIBGA, IIBGA-AR CIPA

Equal educational opportunity JB ORS 659.850

Expulsion JGE ORS 339.250, ORS 339.260

Fees, fines, and charges JN ORS 339.270

Flag displays and salutes INDB ORS 339.875

Freedom of expression IB ORS 336.477
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Topic KFCS policy Law or rule

Grade reduction and credit denial IKAD OAR 581-022-2270

Human sexuality and HIV/STI 
instruction

IGAI ORS 336.035, ORS 336.455-
336.474

Immunization and health 
screenings

JHCA/JHCB ORS 433.235-433.284

Instructional materials IIA OAR 581-022-2350

Medication JHCD/JHCDA, JHCD-AR ORS 339.866-339.871

Personal electronic devices and 
social media

JFCEB, JFCEB-AR

Personally identifiable 
information

JOB FERPA

Restraint and seclusion JGAB ORS 339.285-339.303, OAR 
581-021-0550 to 0570

Searches, student JFG, JFG-AR

Sexual harassment and Title IX JBA/GBN, GBN/JBA-
AR(1), GBN/JBA-AR(2)

ORS 342.700-342.708, 34 
CFR 106

Student conduct JFC ORS 339.240, ORS 339.250

Student organizations IGDA

Student rights and responsibilities JF/JFA ORS 339.240

Students with disabilities IGBA IDEA, Section 504

Substance and drug abuse JFCI ORS 475.005, ORS 475.904

Suspension JGD ORS 339.250

Threats of violence JFCM ORS 339.250(3), ORS 
339.327

Tobacco and inhalant delivery 
systems

JFCG/KGC/GBK ORS 339.883, ORS 431A.175

Transportation in private vehicles EEAE, EEAE-AR ORS 815.055

Truancy JEDA ORS 339.090

Vandalism, malicious mischief, 
theft

ECAB ORS 339.270, ORS 30.765
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Topic KFCS policy Law or rule

Weapons JFCJ ORS 166.370, ORS 339.250, 
ORS 339.315
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Section 10. Contacts and Approval History

District Contact Information
Klamath Falls City Schools

1336 Avalon St., Klamath Falls, Oregon 97603

Phone: 541-883-4700

Website: https://www.kfalls.k12.or.us

Policy manual: https://policy.osba.org/kfalls

Email: district@kfalls.k12.or.us

KFCS Board of Education
• Andrea Jensen, Zone 1

• Andrew Biggs, Zone 2, Chair

• Vanessa Bennett, Zone 3

• Kathy Hewitt, Zone 4

• Trina Perez, Zone 5, Vice Chair

• Kelsey Bitzer, Zone 6

• Nicole Trejo, Zone 7

Cabinet Team
• Dr. Keith Brown, Superintendent

• Daymond Monteith, Executive Director of Operations

• Renee Clark, Executive Director of Human Resources

• Fred Bartels, Executive Director of School Improvement

• Dena Haudenshild, Executive Director of Special Services

• Brett Lemieux, Executive Director of Alternative Education

Review and Approval History
Recording each review and approval here creates an audit trail and makes it easy to see when the handbook 
was last updated.

Date Action

August 2026 Administrative review

August 10, 2026 School Board approved
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Conger, Mills, Pelican, Roosevelt, and Klamath Home Learning Academy

DRAFT - Calendar and bell schedule sections are placeholders until approved schedules are inserted.
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Welcome Message
Welcome to the 2026-2027 school year. This handbook explains important expectations, procedures, and 
supports for elementary students and families. It is written to be clear and easy to use. Families are encouraged 
to contact the school office with questions.

Klamath Falls City Schools is committed to helping every student learn, grow, and prepare for future success.

Mills Elementary families should also review the Mills Elementary KFCNES Information section near the end of 
this handbook.

District Mission, Vision, Equity, and Non-Discrimination

Mission
Empowering every student, enriching every mind, transforming every future.

Vision
To be a world-class educational community where all students are prepared for future success in college, career, 
and life.

Non-Discrimination Policy
Klamath Falls City Schools does not allow discrimination or harassment based on race, color, religion, sex, sexual 
orientation, gender identity, national origin, marital status, age, disability, or association with a person in one of 
these groups. See Board Policy AC.

District Equity Committee Handbook Update
Following the District Equity Committee meeting, the committee requested that district policies and handbooks be 
updated. The goal is to ensure that district guidelines are clear and fully aligned with Oregon state law regarding 
student safety and institutional equity.

The committee recommends a formal revision of district handbooks to explicitly define hate speech and establish 
a clear matrix of disciplinary consequences. This aligns with ORS 659.850, which prohibits discrimination in public 
elementary and secondary schools, and ORS 339.356, which requires school districts to adopt policies prohibiting 
harassment, intimidation, and bullying. By defining these consequences, the district provides the protected-class 
protections required under the Oregon Department of Education Every Student Belongs rule, OAR 581-022-2312.

The committee also recommends comprehensive staff training on equity and the impact of microaggressions, also 
called micro-bursts. This supports the mandates within Senate Bill 732 (2021), which encourages the 
establishment of equity outcomes, and aligns with the Oregon Equity Lens so staff are equipped to recognize and 
reduce systemic barriers to student success.

Hate Speech and Discriminatory Conduct
Hate speech and discriminatory conduct include words, symbols, images, gestures, or actions that target a 
person or group because of a protected class. This behavior is not allowed at school, during school activities, on 
district technology, or while traveling to and from school or school activities.

Students should report hate speech, harassment, intimidation, bullying, cyberbullying, or discriminatory conduct to 
a trusted adult, teacher, counselor, or administrator. The school will respond, investigate as needed, and use the 
district behavior matrix and Board policy to decide next steps.
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ADA and Section 504 Notice
Students and families who need accommodations should contact the school office or district Special Services 
Department. The district works to make programs, services, and activities accessible to persons with disabilities.

Department Handbooks
Health services, transportation, and food service information will be provided in separate district department 
handbooks. Those department handbooks should be used for detailed procedures, contacts, forms, and rules in 
those areas.

District and Board Contact Information
Role Name Phone
Superintendent Keith A. Brown 541-883-4700
Executive Director of Human Resources Renee Clark 541-883-4700
Executive Director of Special Services Dena Haudenshild 541-883-4745
Executive Director of Operations Daymond Monteith 541-883-4703
Executive Director of School Improvement Fred Bartels 541-883-4744
Executive Director of Alternative Education Brett Lemieux 541-883-4700

Board Zone Board Member
Zone 1 - Roosevelt Andrea Jensen
Zone 2 - At-large Andrew Biggs
Zone 3 - Conger Vanessa Bennett
Zone 4 - Mills Kathy Hewitt
Zone 5 - Pelican Trina Perez
Zone 6 - At-large Kelsey Bitzer
Zone 7 - At-large Nicole Trejo

School Contact Information
School Principal Address Phone
Conger Elementary Sara Johnson 1700 California Ave 541-883-4772
Mills Elementary Chelsea Woods 520 E Main St 541-883-4754
Pelican Elementary Liza Butler 501 McLean St 541-883-4765
Roosevelt Elementary Scott Olsen 1125 N Eldorado Blvd 541-883-4750
Klamath Home Learning Academy Terry Bennett 677 S 7th St 541-883-4719

Family Communication: ParentVUE and Website
Families are responsible for keeping contact information current. Please update the school office right away if 
your address, phone number, email, emergency contact, or custody information changes.

ParentVUE
Klamath Falls City Schools uses ParentVUE for student registration, grades, progress reports, and secure 
messaging with your child's teacher. ParentVUE is the district's official channel for contacting teachers — please 
use it rather than personal phone numbers or email. Families should log in each year to register or verify student 
information.

District Website
District information, school information, policy links, handbooks, and alerts are available on the district website.
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Registration and Student Records
Registration must be completed each school year. New families, returning families, and families transferring 
between KFCS schools should follow the directions posted by the district and contact the school office for help as 
needed.

• Families must provide accurate contact and emergency information.
• Parents and guardians should notify the school right away when information changes.
• Student education records are protected by law. Families may request records through the school office.
• Custody, restraining orders, and court orders must be shared with the school office so the school can follow 

them correctly.

School Calendar, Daily Schedule, and Attendance

2026-2027 Calendar and Bell Schedule
UPDATE NEEDED: Insert the approved 2026-2027 district calendar and school bell schedule here. Early-
release schedules have been removed because early release is not planned for the 2026-2027 school 
year. (Christine added the parent friendly calendar / it looks better if it is kept on a single page so a page 
break was inserted).
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2026-2027 Calendar

August 21 Ponderosa – School Tours for New Students

September 7 Labor Day – NO SCHOOL
8 First day of school

14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

October 12 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
15 Parent Teacher Conferences 4:00-8:00 p.m.
16 No School: Parent Teacher Conferences 8:00 a.m. to 8:00 p.m. 

Except Mills and Ponderosa: Full School Day
Parent Teacher Conferences 4:00-8:00 p.m.

November 6 Grade Prep Day – NO SCHOOL
9 Report cards sent home through ParentVUE
9 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

11 Veterans’ Day – NO SCHOOL
23-27 Thanksgiving Break – NO SCHOOL

December 11 Midterm progress reports sent home
14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

Dec 21 - Jan 1 Winter Break – NO SCHOOL

January 1 Winter Break – NO SCHOOL
4 School Resumes

11 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
18 Martin Luther King Day – NO SCHOOL
29 Teacher Grade Prep Day – NO SCHOOL

February 1 Report cards sent home through ParentVUE
8 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

15 Presidents’ Day – NO SCHOOL

March 5 Midterm progress reports sent home
8 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

22-26 Spring Break – NO SCHOOL

April 9 Teacher Grade Prep Day – NO SCHOOL
12 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
15 Parent Teacher Conferences 4:00-8:00 p.m.
16 No School: Parent Teacher Conferences 8:00 a.m. to 8:00 p.m. 

Except Mills and Ponderosa: Full School Day
Parent Teacher Conferences 4:00-8:00 p.m.

May 7 Midterm progress reports sent home
10 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
31 Memorial Day – NO SCHOOL

June 11 Eagle Ridge New Tech High School Graduation
12 Klamath Learning Center Graduation
13 Klamath Union High School Graduation
14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
16 Last Day for Students
17 Last Day for Teachers/Teacher Preparation Day
18 Juneteenth
21 End-of-year report cards sent home through ParentVUE

Mills Elementary may use additional KFCNES schedule structures during the school day. Mills families should 
review the Mills Elementary KFCNES Information section for more information.
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Attendance Expectations
Regular attendance matters. Students are expected to be at school every day, on time, unless they are ill or have 
an emergency. Families should avoid scheduling appointments during the school day whenever possible.

Parents or guardians should contact the school when a student is absent. Schools will notify families when a 
student has an unplanned absence, as required by district policy.

Excused Absences
• Personal illness of the student.
• Emergency situations that require the student to be absent.
• Field trips and school-approved activities.
• Medical or dental appointments. The school may ask for confirmation.
• Other reasons approved by the school administrator when arrangements are made in advance.

Make-Up Work
Students may make up work missed during excused absences, including suspensions. Teachers will provide 
reasonable time and support for make-up work, consistent with district policy.

Academics, Grades, Progress Reports, and Conferences

Academic Program
Elementary instruction is aligned to Oregon standards. Students receive instruction in reading, writing, math, 
science, social studies, physical education, technology, music, and social-emotional learning.

• English Language Arts: UFLI Foundations and Bookworms
• Mathematics: Bridges, 2nd Edition
• Science: Mystery Science
• Social-emotional learning: Second Step

Grades and Progress Reports
Families will receive information about student progress during the year. Teachers should contact families when a 
student is struggling or when there is a sudden change in performance.

Grades are based on academic performance. Behavior and attendance may be reported separately unless district 
policy allows otherwise.

Conferences
UPDATE NEEDED: Insert approved 2026-2027 conference dates. Early-release language has been 
removed.

Families may request a conference whenever they have a concern or question about student progress.

Academic Honesty
Students are expected to do their own work and give credit when using someone else’s ideas, words, images, or 
information. Cheating, plagiarism, unauthorized collaboration, and misuse of artificial intelligence tools are not 
allowed.
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Student Support Programs
Klamath Falls City Schools provides programs and services to support student success. Services may vary by 
grade level, school, eligibility, and student need.

• Counseling and guidance services
• Special education and Section 504 supports
• Talented and Gifted (TAG) services
• English Learner supports
• McKinney-Vento supports for students experiencing homelessness
• Title I and supplemental academic supports where applicable
• Title I-C Migrant Education supports where applicable
• Title VI Indian Education supports where applicable
Families should contact the school office, counselor, or principal for more information about available supports.

Student Rights and Responsibilities
Every student has the right to learn in a safe, respectful, and welcoming environment. Every student also has the 
responsibility to help keep school safe and respectful.

• Be respectful to students, staff, families, visitors, and school property.
• Follow adult directions and school rules.
• Use kind, safe, and school-appropriate language and behavior.
• Attend school regularly and arrive on time.
• Complete schoolwork honestly and on time.
• Report safety concerns, bullying, harassment, threats, or discrimination to a trusted adult.

Student Conduct and Discipline
The district behavior matrix guides school responses to student behavior. Consequences may include reteaching, 
parent contact, conferences, restorative practices, loss of privileges, detention, in-school suspension, out-of-
school suspension, referral to law enforcement, or expulsion when allowed by law and policy.

Dress Code
Students are expected to dress in a way that is safe, respectful, and appropriate for school. Clothing must not 
disrupt learning, threaten safety, or promote drugs, alcohol, tobacco, weapons, sexual content, gang affiliation, 
hate speech, discriminatory messages, or other content prohibited by the Student Code of Conduct.

Students must wear clothing that includes a shirt with pants, shorts, skirt, dress, or equivalent clothing, and shoes. 
Clothing must cover undergarments, except waistbands and straps. Clothing must be suitable for scheduled 
activities, including PE, science labs, CTE classes, recess, field trips, and other activities where safety matters.

Students may be asked to cover up or change clothing if the clothing does not meet these expectations. 
Administration will make final decisions when questions arise.

Dress Code Visual Reference
The visual below is included as a quick reference. The written dress code and Board policy are the official source 
if there is any question.
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Behavior Matrix Summary
Level Examples Possible Response
Level 1 Minor behavior handled by classroom 

staff.
Reteach expectations, redirect, 
conference with student, parent contact 
when needed.

Level 2 Repeated or more serious behavior 
that disrupts learning or safety.

Documented interventions, parent 
contact, loss of privilege, restorative 
response, staff or administrator 
support.

Level 3 Major behavior that requires 
administrator response, such as 
physical aggression, major disruption, 
bullying, or major property damage.

Administrator action, safety plan, 
suspension, behavior plan, parent 
meeting, possible law enforcement 
contact.

Level 4 Serious behavior assigned by state 
law, Board policy, or safety needs. This 
includes firearms, destructive devices, 
drugs, serious threats, extreme 
sexualized behavior, hate speech, and 
discriminatory conduct targeting 
protected classes.

Required administrator action, threat 
assessment when needed, law 
enforcement when required, 
suspension or expulsion when allowed, 
and support planning.

Hate Speech, Discrimination, Harassment, and Bullying
Hate speech, discriminatory conduct, harassment, intimidation, bullying, cyberbullying, dating violence, domestic 
violence, and threats are not allowed. Reports will be reviewed and addressed according to district policy, the 
behavior matrix, and applicable law.

Restorative Practices and Support
When appropriate, schools may use restorative practices to help students understand harm, repair relationships, 
and rebuild trust. Restorative practices do not replace required safety actions or legal requirements.
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Technology, Chromebooks, Internet Use, and Personal Devices

Chromebooks and School Materials
School materials, textbooks, Chromebooks, chargers, and other equipment are loaned to students. Students are 
responsible for taking care of assigned items. Families may be charged for items that are lost, stolen, misused, or 
damaged, consistent with district policy.

Internet and Computer Use
District technology is for school-related work. Students must use devices, networks, and online tools safely and 
appropriately. Hacking, bypassing filters, damaging systems, or using technology to harass, threaten, bully, or 
discriminate is not allowed.

Cell Phones and Personal Electronic Devices
Personal electronic devices should not disrupt learning. Families should contact the school office if they need to 
get an important message to a student during the school day.

Activities, Athletics, Clubs, Field Trips, and Fundraising

Activities and Clubs
Schools may offer clubs, activities, and events to help students connect with school and build community. 
Students must follow school rules during all activities and events.

Field Trips
Field trips are part of the school learning experience. Students are considered to be in school while participating 
and must follow the Student Code of Conduct, Board policy, and directions from supervising staff.

Fundraising
Student groups may conduct fundraising only with prior approval from school administration. Money collected for 
school-approved activities must be submitted and handled according to district procedures.

School Procedures
Individual schools may teach additional routines for hallways, restrooms, arrival, dismissal, and common areas. 
Mills Elementary families should also review the Mills Elementary KFCNES Information section.

Visitors and Volunteers
All visitors must check in at the school office. Visitors may be asked to show government-issued identification and 
may be screened through the district visitor management system. Student visitors are not allowed during the 
school day unless approved by administration.

Closed Campus and Release of Students
Students must stay on school grounds during the school day unless released through the school office with 
parent/guardian permission or another approved arrangement.

Messages, Deliveries, and Telephone Use
The school office may deliver important messages from parents or guardians. Deliveries should not disrupt 
instruction. Students may use school phones only with permission.
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Lost and Found
Students should report lost items to the school office. Unclaimed items may be donated or disposed of at the 
discretion of the school.

Posters, Flyers, and Materials
Posters, flyers, signs, and materials must be approved before being posted or distributed at school.

Personal Property
Students should not bring large amounts of money, valuables, or unsafe items to school. The school is not 
responsible for personal items that are lost, stolen, or damaged.

School Property
Students are expected to respect school property. Students may be responsible for repair or replacement costs 
for property they damage or lose.

Animals at School
Animals may be brought to school only with prior approval and must follow district procedures.

Recess
Students must follow playground and recess expectations. Recess is supervised by school staff.

Safety and Emergency Procedures
Klamath Falls City Schools maintains emergency plans for fires, earthquakes, safety threats, lockdowns, and 
other emergencies. Students must follow staff directions quickly and calmly during drills and emergencies.

Emergency Closure of Schools
If school is closed or delayed because of weather, safety, or another emergency, the district will share information 
through official district communication systems. Families should keep contact information current.

Mandatory Child Abuse Reporting
Oregon law requires school employees to report suspected child abuse or neglect to the proper agency or law 
enforcement. Staff are not allowed to discuss abuse reports with families or others.

Searches
School officials may search students, personal property, lockers, or school property when allowed by law and 
district policy. Searches are used to help keep students and staff safe.

Threats and Weapons
Threats of violence and weapons are serious safety issues. Students who make threats, bring weapons, or use 
objects in unsafe ways may receive serious discipline and may be referred to law enforcement.

Mills Elementary KFCNES Information
During the 2026-2027 school year, Mills Elementary will implement KFCNES, which stands for Klamath Falls City 
New Education Schools. KFCNES is designed to provide stronger support for students and staff through clearer 
routines, more active instruction, faster academic and behavior support, and systems that protect classroom 
learning time.

KFCNES applies to Mills Elementary. Other KFCS elementary schools will continue following the shared 
elementary handbook expectations and school-specific procedures communicated by their principals.398
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Academic Supports at Mills
As part of KFCNES, Mills teachers will use clear learning goals, active student participation, frequent checks for 
understanding, and demonstrations of learning to monitor student progress. When students need additional help, 
they may receive reteaching or support during the school day. When students are ready for more, they may 
receive enrichment or extension activities.

These supports are intended to help students receive timely academic help while continuing to learn grade-level 
content.

KFCNES also includes systems to help teachers focus more time on instruction and student support. This may 
include support with preparing instructional materials, organizing classroom resources, and ensuring materials are 
ready for students.

Team Centers and Student Support Spaces at Mills
Mills may use Team Centers or supervised support spaces as part of KFCNES. These spaces are designed to 
provide structured support, enrichment, reteaching, or reset opportunities during the school day.

Students may be assigned to a Team Center or support space based on academic need, behavior support need, 
enrichment opportunity, or schedule structure. Team Centers are supervised by staff and are intended to keep 
students connected to learning while providing the support they need.

Behavior Support and Classroom Learning at Mills
As part of KFCNES, Mills will use clear expectations, consistent routines, and timely adult support to help 
students be successful. The goal is to support students quickly, protect learning time for classmates, and allow 
teachers to continue teaching.

When a student needs behavior support, staff may reteach expectations, help the student reset, contact families, 
provide additional supervision, or use other appropriate interventions. When needed, a student may be supported 
outside the classroom for a short period of time so learning can continue and the student can return ready to 
participate.

KFCNES behavior support does not replace IEPs, 504 plans, behavior support plans, district policy, or legal 
requirements. Students will continue to receive required services, accommodations, and supports.

Restroom Passes at Mills
As part of Mills schoolwide routines, classrooms may use restroom pass cones or another approved pass system. 
Students are expected to follow teacher directions, use the restroom pass system appropriately, go directly to and 
from the restroom, and return to class promptly.

Restroom routines help staff know where students are, reduce hallway disruptions, and protect classroom 
learning time.

Hallway and Common-Area Expectations at Mills
Students will be taught schoolwide expectations for hallways, restrooms, cafeteria, office areas, Team Centers, 
arrival, dismissal, and other common spaces. Students are expected to move safely, follow adult directions, use 
appropriate voice levels, stay with their class or assigned group, and respect the learning environment.

Staff will reteach and practice these routines with students, especially at the start of the year and after breaks. 
These routines help keep the school safe, calm, and focused on learning.
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Technology Used for Classroom Connection at Mills
As part of KFCNES, technology may be used to help students remain connected to classroom instruction when 
they are receiving support outside the classroom. This may include the use of district devices, approved digital 
tools, or classroom connection systems such as Google Meet.

Students are expected to use these tools appropriately and only for school-related purposes. Misuse of 
technology during support time may result in intervention or discipline according to school and district rules.

Family Communication About KFCNES
Mills families will receive additional information from the school as schedules, routines, and support systems are 
finalized. Families may contact the Mills office with questions about school routines, student support, or how 
KFCNES will operate during the school day.

Policy Links and Annual Notices
District policies are available through the Klamath Falls City Schools website and the online policy manual. 
Families may contact the school office if they need help finding a policy or need a copy in another format.

• Board Policy AC: Non-Discrimination
• Board Policy JFC/JG: Student Conduct and Discipline
• Board Policy JE/JEA/JED: Attendance
• Board Policy IIBGA-AR: Electronic Communications and Internet Use
• Board Policy EBCB: Emergency Drills and Safety Procedures
Annual notices that are part of separate department handbooks, including health, food service, and transportation 
notices, should be included in those handbooks rather than repeated here.
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Welcome Message
Welcome to the 2026-2027 school year. This handbook explains important expectations, procedures, and 
supports for middle school students and families. It is written to be clear and easy to use. Families are 
encouraged to contact the school office with questions.

Klamath Falls City Schools is committed to helping every student learn, grow, and prepare for future success.

For the 2026-2027 school year, Ponderosa Middle School will implement KFCNES, which stands for Klamath 
Falls City New Education Schools. KFCNES is designed to provide stronger support for students and staff 
through clearer routines, more active instruction, faster academic and behavior support, and systems that protect 
classroom learning time.

Students will continue to learn with caring teachers and staff while receiving additional support when needed.

District Mission, Vision, Equity, and Non-Discrimination

Mission
Empowering every student, enriching every mind, transforming every future.

Vision
To be a world-class educational community where all students are prepared for future success in college, career, 
and life.

Non-Discrimination Policy
Klamath Falls City Schools does not allow discrimination or harassment based on race, color, religion, sex, sexual 
orientation, gender identity, national origin, marital status, age, disability, or association with a person in one of 
these groups. See Board Policy AC.

District Equity Committee Handbook Update
Following the District Equity Committee meeting, the committee requested that district policies and handbooks be 
updated. The goal is to ensure that district guidelines are clear and fully aligned with Oregon state law regarding 
student safety and institutional equity.

The committee recommends a formal revision of district handbooks to explicitly define hate speech and establish 
a clear matrix of disciplinary consequences. This aligns with ORS 659.850, which prohibits discrimination in public 
elementary and secondary schools, and ORS 339.356, which requires school districts to adopt policies prohibiting 
harassment, intimidation, and bullying. By defining these consequences, the district provides the protected-class 
protections required under the Oregon Department of Education Every Student Belongs rule, OAR 581-022-2312.

The committee also recommends comprehensive staff training on equity and the impact of microaggressions, also 
called micro-bursts. This supports the mandates within Senate Bill 732 (2021), which encourages the 
establishment of equity outcomes, and aligns with the Oregon Equity Lens so staff are equipped to recognize and 
reduce systemic barriers to student success.

Hate Speech and Discriminatory Conduct
Hate speech and discriminatory conduct include words, symbols, images, gestures, or actions that target a 
person or group because of a protected class. This behavior is not allowed at school, during school activities, on 
district technology, or while traveling to and from school or school activities.
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Students should report hate speech, harassment, intimidation, bullying, cyberbullying, or discriminatory conduct to 
a trusted adult, teacher, counselor, or administrator. The school will respond, investigate as needed, and use the 
district behavior matrix and Board policy to decide next steps.

ADA and Section 504 Notice
Students and families who need accommodations should contact the school office or district Special Services 
Department. The district works to make programs, services, and activities accessible to persons with disabilities.

Department Handbooks
Health services, transportation, and food service information will be provided in separate district department 
handbooks. Those department handbooks should be used for detailed procedures, contacts, forms, and rules in 
those areas.

District and Board Contact Information
Role Name Phone
Superintendent Keith A. Brown 541-883-4700
Executive Director of Human Resources Renee Clark 541-883-4700
Executive Director of Special Services Dena Haudenshild 541-883-4745
Executive Director of Operations Daymond Monteith 541-883-4703
Executive Director of School Improvement Fred Bartels 541-883-4744
Executive Director of Alternative Education Brett Lemieux 541-883-4700

Board Zone Board Member
Zone 1 - Roosevelt Andrea Jensen
Zone 2 - At-large Andrew Biggs
Zone 3 - Conger Vanessa Bennett
Zone 4 - Mills Kathy Hewitt
Zone 5 - Pelican Trina Perez
Zone 6 - At-large Kelsey Bitzer
Zone 7 - At-large Nicole Trejo

School Contact Information
School Address Phone Fax
Ponderosa Middle School 2554 Main Street

Klamath Falls, OR 97601
541-883-4740 541-885-4286

Role Name
Principal Chandler Pogue
Assistant Principal UPDATE NEEDED
Dean of Students UPDATE NEEDED
Counselor UPDATE NEEDED
School Resource Officer UPDATE NEEDED

Family Communication: ParentVUE and Website
Families are responsible for keeping contact information current. Please update the school office right away if 
your address, phone number, email, emergency contact, or custody information changes.
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ParentVUE
Klamath Falls City Schools uses ParentVUE for student registration, grades, progress reports, and secure 
messaging with your child's teacher. ParentVUE is the district's official channel for contacting teachers — please 
use it rather than personal phone numbers or email. Families should log in each year to register or verify student 
information.

District Website
District information, school information, policy links, handbooks, and alerts are available on the district website.

Registration and Student Records
Registration must be completed each school year. New families, returning families, and families transferring 
between KFCS schools should follow the directions posted by the district and contact the school office for help as 
needed.

• Families must provide accurate contact and emergency information.
• Parents and guardians should notify the school right away when information changes.
• Student education records are protected by law. Families may request records through the school office.
• Custody, restraining orders, and court orders must be shared with the school office so the school can follow 

them correctly.

School Calendar, Daily Schedule, and Attendance

2026-2027 Calendar and Bell Schedule
UPDATE NEEDED: Insert the approved 2026-2027 district calendar and school bell schedule here. Early-
release schedules have been removed because early release is not planned for the 2026-2027 school 
year. (Christine added the parent friendly calendar / it looks better if it is kept on a single page so a page 
break was inserted).
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2026-2027 Calendar

August 21 Ponderosa – School Tours for New Students

September 7 Labor Day – NO SCHOOL
8 First day of school

14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

October 12 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
15 Parent Teacher Conferences 4:00-8:00 p.m.
16 No School: Parent Teacher Conferences 8:00 a.m. to 8:00 p.m. 

Except Mills and Ponderosa: Full School Day
Parent Teacher Conferences 4:00-8:00 p.m.

November 6 Grade Prep Day – NO SCHOOL
9 Report cards sent home through ParentVUE
9 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

11 Veterans’ Day – NO SCHOOL
23-27 Thanksgiving Break – NO SCHOOL

December 11 Midterm progress reports sent home
14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

Dec 21 - Jan 1 Winter Break – NO SCHOOL

January 1 Winter Break – NO SCHOOL
4 School Resumes

11 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
18 Martin Luther King Day – NO SCHOOL
29 Teacher Grade Prep Day – NO SCHOOL

February 1 Report cards sent home through ParentVUE
8 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

15 Presidents’ Day – NO SCHOOL

March 5 Midterm progress reports sent home
8 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

22-26 Spring Break – NO SCHOOL

April 9 Teacher Grade Prep Day – NO SCHOOL
12 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
15 Parent Teacher Conferences 4:00-8:00 p.m.
16 No School: Parent Teacher Conferences 8:00 a.m. to 8:00 p.m. 

Except Mills and Ponderosa: Full School Day
Parent Teacher Conferences 4:00-8:00 p.m.

May 7 Midterm progress reports sent home
10 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
31 Memorial Day – NO SCHOOL

June 11 Eagle Ridge New Tech High School Graduation
12 Klamath Learning Center Graduation
13 Klamath Union High School Graduation
14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
16 Last Day for Students
17 Last Day for Teachers/Teacher Preparation Day
18 Juneteenth
21 End-of-year report cards sent home through ParentVUE

Ponderosa’s daily schedule may include designated times for core instruction, demonstrations of learning, 
reteaching, enrichment, Team Center support, transitions, and student support systems. These structures are part 
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of KFCNES and are intended to help students stay engaged, receive help more quickly, and make the best use of 
instructional time.

Because KFCNES uses structured routines and scheduled support throughout the day, arriving on time is 
especially important. Students who are late may miss key instruction, directions, demonstrations of learning, or 
support opportunities.

Attendance Expectations
Regular attendance matters. Students are expected to be at school every day, on time, unless they are ill or have 
an emergency. Families should avoid scheduling appointments during the school day whenever possible.

Parents or guardians should contact the school when a student is absent. Schools will notify families when a 
student has an unplanned absence, as required by district policy.

Excused Absences
• Personal illness of the student.
• Emergency situations that require the student to be absent.
• Field trips and school-approved activities.
• Medical or dental appointments. The school may ask for confirmation.
• Other reasons approved by the school administrator when arrangements are made in advance.

Make-Up Work
Students may make up work missed during excused absences, including suspensions. Teachers will provide 
reasonable time and support for make-up work, consistent with district policy.

Tardies and Truancy
Students are expected to be in class and ready to learn when class begins. Repeated tardies or leaving campus 
without permission may result in school intervention or discipline.

Academics, Grades, Progress Reports, and Conferences

Academic Program
Middle school instruction is designed to help students build academic skills, independence, responsibility, and 
readiness for high school.

KFCNES Academic Supports
As part of KFCNES, teachers will use clear learning goals, active student participation, frequent checks for 
understanding, and demonstrations of learning to monitor student progress. When students need additional help, 
they may receive reteaching or support during the school day. When students are ready for more, they may 
receive enrichment or extension activities.

These supports are intended to help students receive timely academic help while continuing to learn grade-level 
content.

KFCNES also includes systems to help teachers focus more time on instruction and student support. This may 
include support with preparing instructional materials, organizing classroom resources, and ensuring materials are 
ready for students.

Grades and Progress Reports
Families will receive information about student progress during the year. Teachers should contact families when a 
student is struggling or when there is a sudden change in performance.
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Grades are based on academic performance. Behavior and attendance may be reported separately unless district 
policy allows otherwise.

Conferences
UPDATE NEEDED: Insert approved 2026-2027 conference dates. Early-release language has been 
removed.

Families may request a conference whenever they have a concern or question about student progress.

Academic Honesty
Students are expected to do their own work and give credit when using someone else’s ideas, words, images, or 
information. Cheating, plagiarism, unauthorized collaboration, and misuse of artificial intelligence tools are not 
allowed.

Student Support Programs
Klamath Falls City Schools provides programs and services to support student success. Services may vary by 
grade level, school, eligibility, and student need.

• Counseling and guidance services
• Special education and Section 504 supports
• Talented and Gifted (TAG) services
• English Learner supports
• McKinney-Vento supports for students experiencing homelessness
• Title I and supplemental academic supports where applicable
• Title I-C Migrant Education supports where applicable
• Title VI Indian Education supports where applicable
Families should contact the school office, counselor, or principal for more information about available supports.

Team Centers and Student Support Spaces
Ponderosa may use Team Centers or supervised support spaces as part of KFCNES. These spaces are 
designed to provide structured support, enrichment, reteaching, or reset opportunities during the school day.

Students may be assigned to a Team Center or support space based on academic need, behavior support need, 
enrichment opportunity, or schedule structure. Team Centers are supervised by staff and are intended to keep 
students connected to learning while providing the support they need.

Student Rights and Responsibilities
Every student has the right to learn in a safe, respectful, and welcoming environment. Every student also has the 
responsibility to help keep school safe and respectful.

• Be respectful to students, staff, families, visitors, and school property.
• Follow adult directions and school rules.
• Use kind, safe, and school-appropriate language and behavior.
• Attend school regularly and arrive on time.
• Complete schoolwork honestly and on time.
• Report safety concerns, bullying, harassment, threats, or discrimination to a trusted adult.
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Student Conduct and Discipline
The district behavior matrix guides school responses to student behavior. Consequences may include reteaching, 
parent contact, conferences, restorative practices, loss of privileges, detention, in-school suspension, out-of-
school suspension, referral to law enforcement, or expulsion when allowed by law and policy.

KFCNES Behavior Support and Classroom Learning
As part of KFCNES, Ponderosa will use clear expectations, consistent routines, and timely adult support to help 
students be successful. The goal is to support students quickly, protect learning time for classmates, and allow 
teachers to continue teaching.

When a student needs behavior support, staff may reteach expectations, help the student reset, contact families, 
provide additional supervision, or use other appropriate interventions. When needed, a student may be supported 
outside the classroom for a short period of time so learning can continue and the student can return ready to 
participate.

KFCNES behavior support does not replace IEPs, 504 plans, behavior support plans, district policy, or legal 
requirements. Students will continue to receive required services, accommodations, and supports.

Dress Code
Students are expected to dress in a way that is safe, respectful, and appropriate for school. Clothing must not 
disrupt learning, threaten safety, or promote drugs, alcohol, tobacco, weapons, sexual content, gang affiliation, 
hate speech, discriminatory messages, or other content prohibited by the Student Code of Conduct.

Students must wear clothing that includes a shirt with pants, shorts, skirt, dress, or equivalent clothing, and shoes. 
Clothing must cover undergarments, except waistbands and straps. Clothing must be suitable for scheduled 
activities, including PE, science labs, CTE classes, recess, field trips, and other activities where safety matters.

Students may be asked to cover up or change clothing if the clothing does not meet these expectations. 
Administration will make final decisions when questions arise.

Dress Code Visual Reference
The visual below is included as a quick reference. The written dress code and Board policy are the official source 
if there is any question.
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Behavior Matrix Summary
Level Examples Possible Response
Level 1 Minor behavior handled by classroom 

staff.
Reteach expectations, redirect, 
conference with student, parent contact 
when needed.

Level 2 Repeated or more serious behavior 
that disrupts learning or safety.

Documented interventions, parent 
contact, loss of privilege, restorative 
response, staff or administrator 
support.

Level 3 Major behavior that requires 
administrator response, such as 
physical aggression, major disruption, 
bullying, or major property damage.

Administrator action, safety plan, 
suspension, behavior plan, parent 
meeting, possible law enforcement 
contact.

Level 4 Serious behavior assigned by state 
law, Board policy, or safety needs. This 
includes firearms, destructive devices, 
drugs, serious threats, extreme 
sexualized behavior, hate speech, and 
discriminatory conduct targeting 
protected classes.

Required administrator action, threat 
assessment when needed, law 
enforcement when required, 
suspension or expulsion when allowed, 
and support planning.

Hate Speech, Discrimination, Harassment, and Bullying
Hate speech, discriminatory conduct, harassment, intimidation, bullying, cyberbullying, dating violence, domestic 
violence, and threats are not allowed. Reports will be reviewed and addressed according to district policy, the 
behavior matrix, and applicable law.

Restorative Practices and Support
When appropriate, schools may use restorative practices to help students understand harm, repair relationships, 
and rebuild trust. Restorative practices do not replace required safety actions or legal requirements.
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Technology, Chromebooks, Internet Use, and Personal Devices

Chromebooks and School Materials
School materials, textbooks, Chromebooks, chargers, and other equipment are loaned to students. Students are 
responsible for taking care of assigned items. Families may be charged for items that are lost, stolen, misused, or 
damaged, consistent with district policy.

Internet and Computer Use
District technology is for school-related work. Students must use devices, networks, and online tools safely and 
appropriately. Hacking, bypassing filters, damaging systems, or using technology to harass, threaten, bully, or 
discriminate is not allowed.

Technology Used for Classroom Connection
As part of KFCNES, technology may be used to help students remain connected to classroom instruction when 
they are receiving support outside the classroom. This may include the use of district devices, approved digital 
tools, or classroom connection systems such as Google Meet.

Students are expected to use these tools appropriately and only for school-related purposes. Misuse of 
technology during support time may result in intervention or discipline according to school and district rules.

Cell Phones and Personal Electronic Devices
Personal electronic devices must be turned off and stored as directed by school staff during instructional time. 
The school is not responsible for lost, stolen, or damaged personal devices.

Activities, Athletics, Clubs, Field Trips, and Fundraising

Activities and Clubs
Schools may offer clubs, activities, and events to help students connect with school and build community. 
Students must follow school rules during all activities and events.

Athletics
Students who participate in athletics must follow district rules, school rules, team rules, and applicable activity or 
athletic association requirements. Eligibility may include attendance, grades, behavior, and physical examination 
requirements.

Field Trips
Field trips are part of the school learning experience. Students are considered to be in school while participating 
and must follow the Student Code of Conduct, Board policy, and directions from supervising staff.

Fundraising
Student groups may conduct fundraising only with prior approval from school administration. Money collected for 
school-approved activities must be submitted and handled according to district procedures.
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School Procedures

Visitors and Volunteers
All visitors must check in at the school office. Visitors may be asked to show government-issued identification and 
may be screened through the district visitor management system. Student visitors are not allowed during the 
school day unless approved by administration.

Closed Campus and Release of Students
Students must stay on school grounds during the school day unless released through the school office with 
parent/guardian permission or another approved arrangement.

Restroom Passes
As part of Ponderosa’s schoolwide routines, classrooms may use restroom pass cones or another approved pass 
system. Students are expected to follow teacher directions, use the restroom pass system appropriately, go 
directly to and from the restroom, and return to class promptly.

Restroom routines help staff know where students are, reduce hallway disruptions, and protect classroom 
learning time.

Hallway and Common-Area Expectations
Students will be taught schoolwide expectations for hallways, restrooms, cafeteria, office areas, Team Centers, 
arrival, dismissal, and other common spaces. Students are expected to move safely, follow adult directions, use 
appropriate voice levels, stay with their class or assigned group, and respect the learning environment.

Staff will reteach and practice these routines with students, especially at the start of the year and after breaks. 
These routines help keep the school safe, calm, and focused on learning.

Messages, Deliveries, and Telephone Use
The school office may deliver important messages from parents or guardians. Deliveries should not disrupt 
instruction. Students may use school phones only with permission.

Lost and Found
Students should report lost items to the school office. Unclaimed items may be donated or disposed of at the 
discretion of the school.

Posters, Flyers, and Materials
Posters, flyers, signs, and materials must be approved before being posted or distributed at school.

Personal Property
Students should not bring large amounts of money, valuables, or unsafe items to school. The school is not 
responsible for personal items that are lost, stolen, or damaged.

School Property
Students are expected to respect school property. Students may be responsible for repair or replacement costs 
for property they damage or lose.

Backpacks, Lockers, and Permanent Markers
Ponderosa students must follow school procedures for backpacks, lockers, and personal items. Sharpies and 
permanent markers are not allowed unless provided by a teacher for a school activity.
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Locker Use During the School Day
To protect learning time and reduce unnecessary hallway movement, student locker use will be limited during the 
school day. Students may use lockers before school, after school, before lunch, and after lunch, unless they have 
permission from staff to access a locker at another time.

Students should keep the materials they need for class in the classroom or with them as directed by staff. Lockers 
are primarily for storing and retrieving coats, home lunches, cell phones, and other personal items that are not 
needed during class.

Students are expected to follow school routines for locker use, move directly to and from lockers, and return to 
class or assigned areas on time.

Safety and Emergency Procedures
Klamath Falls City Schools maintains emergency plans for fires, earthquakes, safety threats, lockdowns, and 
other emergencies. Students must follow staff directions quickly and calmly during drills and emergencies.

Emergency Closure of Schools
If school is closed or delayed because of weather, safety, or another emergency, the district will share information 
through official district communication systems. Families should keep contact information current.

Mandatory Child Abuse Reporting
Oregon law requires school employees to report suspected child abuse or neglect to the proper agency or law 
enforcement. Staff are not allowed to discuss abuse reports with families or others.

Searches
School officials may search students, personal property, lockers, or school property when allowed by law and 
district policy. Searches are used to help keep students and staff safe.

Threats and Weapons
Threats of violence and weapons are serious safety issues. Students who make threats, bring weapons, or use 
objects in unsafe ways may receive serious discipline and may be referred to law enforcement.

Ponderosa School-Specific Appendix

Mission and Vision
Mission: Ponderosa Middle School creates a learning community where students are engaged, curious, and 
supported as they learn and grow.

Vision: Ponderosa provides a safe place to think, learn, and grow. Through strong instruction, the goal is that all 
students learn every day.

KFCNES at Ponderosa Middle School
During the 2026-2027 school year, Ponderosa Middle School will implement KFCNES. This work is intended to 
strengthen student learning, improve schoolwide routines, protect classroom learning time, and provide faster 
support when students need help.

Key KFCNES structures at Ponderosa may include:

• clearer classroom and common-area routines;
• more consistent hallway and transition expectations;414
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• Team Centers or supervised support spaces;
• Student Support Specialists and other support staff;
• more frequent checks for understanding during instruction;
• reteaching or enrichment based on student need;
• systems to help teachers focus on teaching and student support.

Families will receive additional information from the school as schedules, routines, and support systems are 
finalized.

Principal
Principal: Chandler Pogue

Honor Roll
A student who earns a GPA of 3.5 for a grading period is on the Honor Roll. A student who earns a GPA of 3.75 is 
on the Grand Honor Roll.

Backpack and Locker Expectations
Students must follow current Ponderosa procedures for backpacks, binders, lockers, locks, and personal items. 
Specific procedures will be taught to students at the start of the year.

As part of KFCNES, students will not need to access lockers throughout the day for regular classroom materials. 
Materials needed for instruction will be available in classrooms or provided as directed by teachers and staff.

Locker use will generally be limited to before school, after school, before lunch, and after lunch. Lockers are 
primarily for storing and retrieving coats, home lunches, cell phones, and other personal items that are not 
needed during class. Students may access lockers at other times only with staff permission.

These routines are intended to reduce hallway traffic, protect instructional time, and help students remain focused 
on learning.

UPDATE NEEDED: Insert approved 2026-2027 Ponderosa staff list, fees, and school-specific procedures 
after administrative review.

Policy Links and Annual Notices
District policies are available through the Klamath Falls City Schools website and the online policy manual. 
Families may contact the school office if they need help finding a policy or need a copy in another format.

• Board Policy AC: Non-Discrimination
• Board Policy JFC/JG: Student Conduct and Discipline
• Board Policy JE/JEA/JED: Attendance
• Board Policy IIBGA-AR: Electronic Communications and Internet Use
• Board Policy EBCB: Emergency Drills and Safety Procedures
Annual notices that are part of separate department handbooks, including health, food service, and transportation 
notices, should be included in those handbooks rather than repeated here.
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Klamath Falls City Schools
High Schools

Student/Parent Handbook

2026-2027

Klamath Union High School, Eagle Ridge New Tech High School, and Klamath Learning Center

DRAFT - Calendar and bell schedule sections are placeholders until approved schedules are inserted.
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Welcome Message
Welcome to the 2026-2027 school year. This handbook explains important expectations, procedures, and 
supports for high school students and families. It is written to be clear and easy to use. Families are encouraged 
to contact the school office with questions.

Klamath Falls City Schools is committed to helping every student learn, grow, and prepare for future success.

District Mission, Vision, Equity, and Non-Discrimination

Mission
Empowering every student, enriching every mind, transforming every future.

Vision
To be a world-class educational community where all students are prepared for future success in college, career, 
and life.

Non-Discrimination Policy
Klamath Falls City Schools does not allow discrimination or harassment based on race, color, religion, sex, sexual 
orientation, gender identity, national origin, marital status, age, disability, or association with a person in one of 
these groups. See Board Policy AC.

District Equity Committee Handbook Update
Following the District Equity Committee meeting, the committee requested that district policies and handbooks be 
updated. The goal is to ensure that district guidelines are clear and fully aligned with Oregon state law regarding 
student safety and institutional equity.

The committee recommends a formal revision of district handbooks to explicitly define hate speech and establish 
a clear matrix of disciplinary consequences. This aligns with ORS 659.850, which prohibits discrimination in public 
elementary and secondary schools, and ORS 339.356, which requires school districts to adopt policies prohibiting 
harassment, intimidation, and bullying. By defining these consequences, the district provides the protected-class 
protections required under the Oregon Department of Education Every Student Belongs rule, OAR 581-022-2312.

The committee also recommends comprehensive staff training on equity and the impact of microaggressions, also 
called micro-bursts. This supports the mandates within Senate Bill 732 (2021), which encourages the 
establishment of equity outcomes, and aligns with the Oregon Equity Lens so staff are equipped to recognize and 
reduce systemic barriers to student success.

Hate Speech and Discriminatory Conduct
Hate speech and discriminatory conduct include words, symbols, images, gestures, or actions that target a 
person or group because of a protected class. This behavior is not allowed at school, during school activities, on 
district technology, or while traveling to and from school or school activities.

Students should report hate speech, harassment, intimidation, bullying, cyberbullying, or discriminatory conduct to 
a trusted adult, teacher, counselor, or administrator. The school will respond, investigate as needed, and use the 
district behavior matrix and Board policy to decide next steps.
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ADA and Section 504 Notice
Students and families who need accommodations should contact the school office or district Special Services 
Department. The district works to make programs, services, and activities accessible to persons with disabilities.

Department Handbooks
Health services, transportation, and food service information will be provided in separate district department 
handbooks. Those department handbooks should be used for detailed procedures, contacts, forms, and rules in 
those areas.

District and Board Contact Information
Role Name Phone
Superintendent Keith A. Brown 541-883-4700
Executive Director of Human Resources Renee Clark 541-883-4700
Executive Director of Special Services Dena Haudenshild 541-883-4745
Executive Director of Operations Daymond Monteith 541-883-4703
Executive Director of School Improvement Fred Bartels 541-883-4744
Executive Director of Alternative Education Brett Lemieux 541-883-4700

Board Zone Board Member
Zone 1 - Roosevelt Andrea Jensen
Zone 2 - At-large Andrew Biggs
Zone 3 - Conger Vanessa Bennett
Zone 4 - Mills Kathy Hewitt
Zone 5 - Pelican Trina Perez
Zone 6 - At-large Kelsey Bitzer
Zone 7 - At-large Nicole Trejo

High School Contact Information
School Principal/Lead Administrator Address Phone
Klamath Union High School Rod Heyen 1300 Monclaire Street

Klamath Falls, OR 97601
541-883-4710

Eagle Ridge New Tech High School Terry Bennett 677 South 7th Street
Klamath Falls, OR 97601

541-884-7627

Klamath Learning Center Toby R. Flackus 677 South 7th Street
Klamath Falls, OR 97601

541-884-7627

Family Communication: ParentVUE and Website
Families are responsible for keeping contact information current. Please update the school office right away if 
your address, phone number, email, emergency contact, or custody information changes.

ParentVUE
Klamath Falls City Schools uses ParentVUE for student registration, grades, progress reports, and secure 
messaging with your child's teacher. ParentVUE is the district's official channel for contacting teachers — please 
use it rather than personal phone numbers or email. Families should log in each year to register or verify student 
information.

District Website
District information, school information, policy links, handbooks, and alerts are available on the district website.
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Registration and Student Records
Registration must be completed each school year. New families, returning families, and families transferring 
between KFCS schools should follow the directions posted by the district and contact the school office for help as 
needed.

• Families must provide accurate contact and emergency information.
• Parents and guardians should notify the school right away when information changes.
• Student education records are protected by law. Families may request records through the school office.
• Custody, restraining orders, and court orders must be shared with the school office so the school can follow 

them correctly.

School Calendar, Daily Schedule, and Attendance

2026-2027 Calendar and Bell Schedule
UPDATE NEEDED: Insert the approved 2026-2027 district calendar and school bell schedule here. Early-
release schedules have been removed because early release is not planned for the 2026-2027 school 
year.  (Christine added the parent friendly calendar / it looks better if it is kept on a single page so a page 
break was inserted).
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2026-2027 Calendar

August 21 Ponderosa – School Tours for New Students

September 7 Labor Day – NO SCHOOL
8 First day of school

14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

October 12 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
15 Parent Teacher Conferences 4:00-8:00 p.m.
16 No School: Parent Teacher Conferences 8:00 a.m. to 8:00 p.m. 

Except Mills and Ponderosa: Full School Day
Parent Teacher Conferences 4:00-8:00 p.m.

November 6 Grade Prep Day – NO SCHOOL
9 Report cards sent home through ParentVUE
9 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

11 Veterans’ Day – NO SCHOOL
23-27 Thanksgiving Break – NO SCHOOL

December 11 Midterm progress reports sent home
14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

Dec 21 - Jan 1 Winter Break – NO SCHOOL

January 1 Winter Break – NO SCHOOL
4 School Resumes

11 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
18 Martin Luther King Day – NO SCHOOL
29 Teacher Grade Prep Day – NO SCHOOL

February 1 Report cards sent home through ParentVUE
8 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

15 Presidents’ Day – NO SCHOOL

March 5 Midterm progress reports sent home
8 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.

22-26 Spring Break – NO SCHOOL

April 9 Teacher Grade Prep Day – NO SCHOOL
12 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
15 Parent Teacher Conferences 4:00-8:00 p.m.
16 No School: Parent Teacher Conferences 8:00 a.m. to 8:00 p.m. 

Except Mills and Ponderosa: Full School Day
Parent Teacher Conferences 4:00-8:00 p.m.

May 7 Midterm progress reports sent home
10 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
31 Memorial Day – NO SCHOOL

June 11 Eagle Ridge New Tech High School Graduation
12 Klamath Learning Center Graduation
13 Klamath Union High School Graduation
14 Board of Education Meeting at 6:00 p.m. starting at 6:00 p.m.
16 Last Day for Students
17 Last Day for Teachers/Teacher Preparation Day
18 Juneteenth
21 End-of-year report cards sent home through ParentVUE

Attendance Expectations
Regular attendance matters. Students are expected to be at school every day, on time, unless they are ill or have 
an emergency. Families should avoid scheduling appointments during the school day whenever possible.
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Parents or guardians should contact the school when a student is absent. Schools will notify families when a 
student has an unplanned absence, as required by district policy.

Excused Absences
• Personal illness of the student.
• Emergency situations that require the student to be absent.
• Field trips and school-approved activities.
• Medical or dental appointments. The school may ask for confirmation.
• Other reasons approved by the school administrator when arrangements are made in advance.

Make-Up Work
Students may make up work missed during excused absences, including suspensions. Teachers will provide 
reasonable time and support for make-up work, consistent with district policy.

Tardies and Truancy
Students are expected to be in class and ready to learn when class begins. Repeated tardies or leaving campus 
without permission may result in school intervention or discipline.

Academics, Grades, Progress Reports, and Conferences

Academic Program
High school instruction supports graduation, college and career readiness, and post-secondary planning. 
Students should work with counselors and teachers to understand credits, graduation requirements, career 
pathways, and available programs.

Grades and Progress Reports
Families will receive information about student progress during the year. Teachers should contact families when a 
student is struggling or when there is a sudden change in performance.

Grades are based on academic performance. Behavior and attendance may be reported separately unless district 
policy allows otherwise.

Conferences
UPDATE NEEDED: Insert approved 2026-2027 conference dates. Early-release language has been 
removed.

Families may request a conference whenever they have a concern or question about student progress.

Academic Honesty
Students are expected to do their own work and give credit when using someone else’s ideas, words, images, or 
information. Cheating, plagiarism, unauthorized collaboration, and misuse of artificial intelligence tools are not 
allowed.

Student Support Programs
Klamath Falls City Schools provides programs and services to support student success. Services may vary by 
grade level, school, eligibility, and student need.

• Counseling and guidance services
• Special education and Section 504 supports
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• Talented and Gifted (TAG) services
• English Learner supports
• McKinney-Vento supports for students experiencing homelessness
• Title I and supplemental academic supports where applicable
• Title I-C Migrant Education supports where applicable
• Title VI Indian Education supports where applicable
Families should contact the school office, counselor, or principal for more information about available supports.

Student Rights and Responsibilities
Every student has the right to learn in a safe, respectful, and welcoming environment. Every student also has the 
responsibility to help keep school safe and respectful.

• Be respectful to students, staff, families, visitors, and school property.
• Follow adult directions and school rules.
• Use kind, safe, and school-appropriate language and behavior.
• Attend school regularly and arrive on time.
• Complete schoolwork honestly and on time.
• Report safety concerns, bullying, harassment, threats, or discrimination to a trusted adult.

Student Conduct and Discipline
The district behavior matrix guides school responses to student behavior. Consequences may include reteaching, 
parent contact, conferences, restorative practices, loss of privileges, detention, in-school suspension, out-of-
school suspension, referral to law enforcement, or expulsion when allowed by law and policy.

Dress Code
Students are expected to dress in a way that is safe, respectful, and appropriate for school. Clothing must not 
disrupt learning, threaten safety, or promote drugs, alcohol, tobacco, weapons, sexual content, gang affiliation, 
hate speech, discriminatory messages, or other content prohibited by the Student Code of Conduct.

Students must wear clothing that includes a shirt with pants, shorts, skirt, dress, or equivalent clothing, and shoes. 
Clothing must cover undergarments, except waistbands and straps. Clothing must be suitable for scheduled 
activities, including PE, science labs, CTE classes, recess, field trips, and other activities where safety matters.

Students may be asked to cover up or change clothing if the clothing does not meet these expectations. 
Administration will make final decisions when questions arise.
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Dress Code Visual Reference
The visual below is included as a quick reference. The written dress code and Board policy are the official source 
if there is any question.

Behavior Matrix Summary
Level Examples Possible Response
Level 1 Minor behavior handled by classroom 

staff.
Reteach expectations, redirect, 
conference with student, parent contact 
when needed.

Level 2 Repeated or more serious behavior 
that disrupts learning or safety.

Documented interventions, parent 
contact, loss of privilege, restorative 
response, staff or administrator 
support.

Level 3 Major behavior that requires 
administrator response, such as 
physical aggression, major disruption, 
bullying, or major property damage.

Administrator action, safety plan, 
suspension, behavior plan, parent 
meeting, possible law enforcement 
contact.

Level 4 Serious behavior assigned by state 
law, Board policy, or safety needs. This 
includes firearms, destructive devices, 
drugs, serious threats, extreme 
sexualized behavior, hate speech, and 
discriminatory conduct targeting 
protected classes.

Required administrator action, threat 
assessment when needed, law 
enforcement when required, 
suspension or expulsion when allowed, 
and support planning.
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Hate Speech, Discrimination, Harassment, and Bullying
Hate speech, discriminatory conduct, harassment, intimidation, bullying, cyberbullying, dating violence, domestic 
violence, and threats are not allowed. Reports will be reviewed and addressed according to district policy, the 
behavior matrix, and applicable law.

Restorative Practices and Support
When appropriate, schools may use restorative practices to help students understand harm, repair relationships, 
and rebuild trust. Restorative practices do not replace required safety actions or legal requirements.

Technology, Chromebooks, Internet Use, and Personal Devices

Chromebooks and School Materials
School materials, textbooks, Chromebooks, chargers, and other equipment are loaned to students. Students are 
responsible for taking care of assigned items. Families may be charged for items that are lost, stolen, misused, or 
damaged, consistent with district policy.

Internet and Computer Use
District technology is for school-related work. Students must use devices, networks, and online tools safely and 
appropriately. Hacking, bypassing filters, damaging systems, or using technology to harass, threaten, bully, or 
discriminate is not allowed.

Cell Phones and Personal Electronic Devices
High school students must follow the personal electronic device expectations in the school-specific appendix for 
their school. KUHS, Eagle Ridge, and KLC have different implementation procedures.

Activities, Athletics, Clubs, Field Trips, and Fundraising

Activities and Clubs
Schools may offer clubs, activities, and events to help students connect with school and build community. 
Students must follow school rules during all activities and events.

Athletics
Students who participate in athletics must follow district rules, school rules, team rules, and applicable activity or 
athletic association requirements. Eligibility may include attendance, grades, behavior, and physical examination 
requirements.

Field Trips
Field trips are part of the school learning experience. Students are considered to be in school while participating 
and must follow the Student Code of Conduct, Board policy, and directions from supervising staff.

Fundraising
Student groups may conduct fundraising only with prior approval from school administration. Money collected for 
school-approved activities must be submitted and handled according to district procedures.
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School Procedures

Visitors and Volunteers
All visitors must check in at the school office. Visitors may be asked to show government-issued identification and 
may be screened through the district visitor management system. Student visitors are not allowed during the 
school day unless approved by administration.

Closed Campus and Release of Students
Campus expectations differ by high school. See the school-specific appendices for KUHS, Eagle Ridge, and KLC 
campus rules.

Messages, Deliveries, and Telephone Use
The school office may deliver important messages from parents or guardians. Deliveries should not disrupt 
instruction. Students may use school phones only with permission.

Lost and Found
Students should report lost items to the school office. Unclaimed items may be donated or disposed of at the 
discretion of the school.

Posters, Flyers, and Materials
Posters, flyers, signs, and materials must be approved before being posted or distributed at school.

Personal Property
Students should not bring large amounts of money, valuables, or unsafe items to school. The school is not 
responsible for personal items that are lost, stolen, or damaged.

School Property
Students are expected to respect school property. Students may be responsible for repair or replacement costs 
for property they damage or lose.

Safety and Emergency Procedures
Klamath Falls City Schools maintains emergency plans for fires, earthquakes, safety threats, lockdowns, and 
other emergencies. Students must follow staff directions quickly and calmly during drills and emergencies.

Emergency Closure of Schools
If school is closed or delayed because of weather, safety, or another emergency, the district will share information 
through official district communication systems. Families should keep contact information current.

Mandatory Child Abuse Reporting
Oregon law requires school employees to report suspected child abuse or neglect to the proper agency or law 
enforcement. Staff are not allowed to discuss abuse reports with families or others.

Searches
School officials may search students, personal property, lockers, or school property when allowed by law and 
district policy. Searches are used to help keep students and staff safe.

Threats and Weapons
Threats of violence and weapons are serious safety issues. Students who make threats, bring weapons, or use 
objects in unsafe ways may receive serious discipline and may be referred to law enforcement.
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Appendix A: Klamath Union High School

School Identity
Mascot: Pelicans. Colors: Red and White. KUHS has a long history in Klamath Falls and offers academic, activity, 
athletic, and career-connected opportunities.

Campus and Lunch
KUHS campus procedures may include open-period and lunch rules that differ from Eagle Ridge and KLC. 
Students must follow the current KUHS campus procedures approved for 2026-2027.

Cell Phones and Personal Devices
KUHS students must follow the approved KUHS personal device policy. The prior handbook stated that devices 
may not be visible, heard, or used from the first bell to the last bell, including breaks and lunch. This section 
should be reviewed and confirmed for 2026-2027.

Parking
Students who drive must register vehicles and follow KUHS parking and driving rules. Parking fees and speed 
limits should be confirmed for 2026-2027.

UPDATE NEEDED: Insert approved 2026-2027 KUHS bell schedule, calendar items, staff list, parking fees, 
and any final KUHS-specific procedures.

Appendix B: Eagle Ridge New Tech High School

School Identity and Program Model
Eagle Ridge New Tech High School is part of the New Tech Network and emphasizes project-based learning, 
career and technical education, and professional skills such as communication, teamwork, problem-solving, time 
management, leadership, and agency.

Student Learning Outcomes
• Communication: oral and written communication
• Critical thinking: reasoning, problem-solving, and creating new ideas
• Reflective learning: deepening knowledge and setting goals
• Collaboration: contribution and teamwork
• Community minded: making a difference and being involved in the community

GRIT
GRIT stands for Growth Mindset, Resilience, Inspiration, and Tenacity. Students are encouraged to keep learning 
and working toward long-term goals even when learning is challenging.

Closed Campus and Incentive Program
Eagle Ridge is a closed campus. Students stay on campus during the school day unless they have an approved 
reason to leave. Students may earn off-campus lunch privileges by meeting school expectations for grades, 
attendance, and behavior, if the program is approved for 2026-2027.

Yondr and Personal Devices
Eagle Ridge uses the Yondr system. Students turn off phones and earbuds and secure them in a Yondr pouch 
when they arrive. Phones may be used after the pouch is opened at the end of the school day. Consequences for 
non-compliance should be confirmed for 2026-2027.
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Field Trips and Fundraising
Eagle Ridge may require activity, field trip, and fundraising requests to be submitted in advance for administrative 
approval. Eligibility expectations for field trips should be confirmed for 2026-2027.

UPDATE NEEDED: Insert approved 2026-2027 ERNTHS bell schedule, calendar items, staff list, CTE 
pathway details, fees, and final school-specific procedures.

Appendix C: Klamath Learning Center

School Identity and Program Model
Klamath Learning Center operates as a separate school on the Eagle Ridge New Tech High School campus. KLC 
supports students as they work toward completing their K-12 education and planning for next steps such as trade 
school, military service, college, Job Corps, or employment.

Campus Expectations
KLC is a closed campus. Students are expected to remain at school during their assigned time. Leaving campus 
without permission is considered truancy.

Yondr and Personal Devices
KLC follows the Eagle Ridge/KLC campus Yondr system. Students secure phones and personal electronic 
devices when they arrive and may use them only after school procedures allow devices to be unlocked.

Home Learning and Program Placement
Some students may participate in home learning or other KLC program options. Program placement and changes 
should be handled through school administration and family meetings.

UPDATE NEEDED: Insert approved 2026-2027 KLC bell schedule, calendar items, staff list, program 
options, graduation date, fees, and final KLC-specific procedures.

Policy Links and Annual Notices
District policies are available through the Klamath Falls City Schools website and the online policy manual. 
Families may contact the school office if they need help finding a policy or need a copy in another format.

• Board Policy AC: Non-Discrimination
• Board Policy JFC/JG: Student Conduct and Discipline
• Board Policy JE/JEA/JED: Attendance
• Board Policy IIBGA-AR: Electronic Communications and Internet Use
• Board Policy EBCB: Emergency Drills and Safety Procedures
Annual notices that are part of separate department handbooks, including health, food service, and transportation 
notices, should be included in those handbooks rather than repeated here.
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