
Regular Meeting
Thursday, March 21, 2024 6:00 PM
The Dalles Middle School - Commons, 1100 East 12th Street, 1100 East 12th 
Street, The Dalles, Oregon 97058

1. Call Meeting to Order and Pledge of Allegiance Presenter: Judy 
Richardson, Vice 
Chair

2. Review / Revision of the Agenda

3. District Mission / Vision / Values 

4. Consent Agenda

4.a. School Board Meeting Minutes from February 13th 
Work Session/Training, Supplemental Budget 
Hearing & Regular Meeting from February 22nd, 
2024 and School Board Work Session from March 
14th, 2024. 

4.b. Personnel Report

5. Board Action Calendar - Review

6. Student / Staff Recognition:

7. Student Representatives to the Board - Report: 
• Yamari Santillian-Guzman
• Kaleb Blaylock

8. Building Student Representative Reports:

9. Staff Reports:

10. School Board Sub Committee Reports

11. New Business:

11.a. Presentations / Reports:

11.a.1. Chief Financial Officer's Report Presenter: Kara 
Flath, CFO

11.a.1.a. Financial Statements:

11.a.1.b. Student Enrollment:

11.a.2. Board Attorney's Report Presenter: Jason 
Corey, Board Attorney

12. Discussion / Action Items:

 
12.a. Action Item:  Approval the Board 
Operating Protocols as presented

Presenter: Judy 
Richardson, Vice 
Chair

12.b. Action Item:  Appoint Budget Committee 
Members

12.c. Out of State Travel Request:  TDHS 
Robotics

Presenter: Kurt 
Evans, Principal



12.d. Action Item:  Approval of Printer/Copier 
Machine Contract

Presenter: Kara 
Flath, CFO

13. 2nd Reading / Adoption on School Board 
Policies (action required):
 

13.a. Policy GCBDB/GDBDB:  Early Return to Work

13.b. Policy IGAI:  Human Sexuality, AIDS/HIV, 
Sexually Transmitted Diseases, Health Education

13.c. Policy JHC:  Student Health Services and 
Requirements

13.d. Policy CB:  Superintendent

13.e. Policy DBEA:  Budget Committee

13.f. Policy CPA:  Layoff and Recall for 
Administrators

14. Informational Only:
 

14.a. Policy GCBDA/GDBDA-AR(1):  Family Leave

15. Comments from the Audience about Agenda & Non-
Agenda Items

16. Adjourn the Regular School Board Meeting
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 North Wasco County School District 
Human Resource Office ● Sandra Harris - Director 

3632 West 10th Street ● The Dalles, Oregon 97058 ● (541) 506-3420  
                                                                                   
         PERSONNEL CHANGES AND VACANCIES 

School Board Meeting – March 21, 2024 
Current as of -March 21st, 2024 

 
Reference ORS 332.505 (2b) A District Board may employ personnel, including teachers and administrators, necessary to carry out the duties and powers of the board and 

fix the duties, terms and conditions of employment and the compensation. 
 

Licensed Staff – New Hires  
 

NAME                                         POSITION                                               BUILDING                                     COMMENTS 

N/A    
  
Licensed Staff – Internal Transfer and or Hires 
 

NAME CURRENT BUILDING AND ASSIGNMENT NEW BUILDING AND ASSIGNMENT 
N/A   

 
Licensed Staff – Resignation/Retirements/Separation of Employment  
  

NAME                                         POSITION                                               BUILDING                                   COMMENTS 
Lauren Levi 3rd Grade Teacher CES Resigning June 11, 2024 
Carolyn McClure 4th Grade Teacher CES Resigning June 11, 2024 
Autumn Loyd Asst Principal DH Resigning June 30th, 2024 

  
Licensed Staff– Request for Leave of Absence 
  

NAME                                      POSITION                                            BUILDING                                 COMMENTS  
N/A    

 
 
Administrative Staff – New Hires 
  

NAME                                      POSITION                                            BUILDING                                 COMMENTS  
Autumn Loyd Principal Dry Hollow Elementary Starting July 1st, 2024 

 
 

Administrative Staff – Internal Transfer and or Hires 
 

NAME CURRENT BUILDING AND ASSIGNMENT NEW BUILDING AND ASSIGNMENT 
N/A   

 
 
Administrative Staff – Resignation/Retirements/Separation of Employment 
  

NAME                                      POSITION                                            BUILDING                                 COMMENTS  
Kara Flath CFO DO Resigning March 22, 2024 

 
Administrative Staff– Request for Leave of Absence 
  

NAME                                      POSITION                                            BUILDING                                 COMMENTS  
Elizabeth Rossmiller Principal Dry Hollow LOA May 13-June 12, 2024 

 
 
Please Note: The following information regarding ESP employment is presented to the Board for purposes of (Information Only) and requires no action. 
 
ESP Staff – New Hires – No Action Required 

 
NAME                                        POSITION                                                BUILDING                                     COMMENTS 
Gloria Flores Nutrition Services I CES Begins March 18, 2024 
Marina Garza Solorio Nutrition Services II-Lead District Wide Begins April 1, 2024 
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ESP Staff –Transfers and Internal Hires – No Action Required  
  

NAME                                 CURRENT BUILDING AND ASSIGNMENT                    NEW BUILDING AND ASSIGNMENT 
   

 
 
ESP Staff – Request for Leave of Absence – No Action Required 

 

NAME                                      POSITION                                            BUILDING                                 COMMENTS  
N/A    

 
 
 

ESP Staff – Resignation/Retirements/Separation of Employment – No Action Required  
  

NAME                                       POSITION                                                BUILDING                                      COMMENTS 
Stephen Ott Bus Driver-Regular Route Transportation Resigning February 18, 2024 
Nicolette Hage Administrative Assistant  Athletic Department Resigning March 8, 2024 
Katherine Nance Ed Asst IV-SELA DHE Resigning March 12, 2024 

 
 
Confidential Staff – New Hires – No Action Required 

 
NAME                                        POSITION                                                BUILDING                                     COMMENTS 
Nicolette Hage Accounting Specialist DO March 11, 2024 

 
 
Confidential Staff – Resignation/Retirements/Separation of Employment – No Action Required  
  

NAME                                       POSITION                                           BUILDING                                      COMMENTS 
N/A    

 

 
Coaching Staff – New Hires – No Action Required 
  

NAME                                      POSITION                                                  BUILDING                                     COMMENTS 
N/A    

 
Coaching Staff – Resignations/Separation of Employment – No Action Required 
  

NAME                                      POSITION                                                  BUILDING                                     COMMENTS 
Carol Ritchie Asst Track Coach TDMS Resigning February 16, 2024 

 

 
Advertised Vacancies 
 

Position HRS/FTE Building Close Date Comments 

Ed Asst IV-SPED 7.5 Hrs CES March 27, 2024 Advertised 

Ed Asst IV-SELA (TLC) 7.5 Hrs CES Open Until Filled Advertised 

Jumpstart Kindergarten Liaison (Temp 
through September 2024) 

TBD CWE Open Until Filled Advertised 

Substitute Teachers All Grade Levels TBD District Wide Open Until Filled  Advertised 
Classified Substitutes -Multiple Positions TBD District Wide Open Until Filled  Advertised 
Physical Therapist 8 Hrs District Wide Open Until Filled Advertised 
Admin Assistant to AD 8 Hrs District Wide Open Until Filled Advertised 
Intensive Program Point Person 4 Hrs District WIde March 17, 2024 Advertised 
Speech Pathologist-Temp 23-24 8 Hrs Dry Hollow Open Until Filled Advertised 
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Ed Asst IV-SPED (Temp 23-24) 7.5 Hrs Dry Hollow Open Until Filled Advertised 
Maintenance I 8 Hrs WC Open Until Filled Advertised 
Head Football Coach (24-25 SY) Seasonal  TDHS Open Until Filled Advertised 
Assistant Volleyball Coach Seasonal TDHS Open Until Filled Advertised 
Assistant Cheer Coach Seasonal TDHS Open Until Filled Advertised 
Assistant Baseball Coach Seasonal TDHS Open Until Filled Advertised 
Assistant Track Coach Seasonal TDMS Open Until Filled Advertised 
Bus Monitor/Aide 6 Hrs Transportation Open Until Filled Advertised 
Bus Driver-Regular Route 6 Hrs Transportation Open Until Filled Advertised 
Substitute Bus Driver (Pool) Substitute Transportation Open Until Filled Advertised 

 



Student Allstars and Accolades

CONGRATULATIONS!

TDHSTDHS

Mayet Winwood Ahyoung Kim Colin Schecter Elizabeth Arceo Dorado
Distinguished Citizen’s

Youth of the Year
Cherry Festival Poster

Design Winner
OSU Presidential Scholar OABE Aspiring Activist

Award



 

North Wasco County School District 
School Year 2023 – 2024, March Enrollment Summary 

School Year 2023 – 2024 Chenowith Col. 
Wright 

Dry 
Hollow Mosier TDMS TDHS Innovations 

Academy 
Innovations 

Virtual Total 

September 20th  419  277  423  159  550  841  110  75  2,854  
October 2nd 421  278  422  157  551  834  112  76  2,851  

November 1st  420 280 423 155 549 809 110 88 2,834  
December 1st  415 281 419 149 541 797 113 95 2,810 
January 2nd 409 281 420 149 538 783 112 105 2,797 
February 1st  420 277 419 151 524 784 111 120 2,806 

March 1st  422 279 425 148 515 774 112 124 2,799 
April          0  
May          0  
June          0  

 
         

Average 418 279 422 153 538 803 111 98 2,822 

 
         

Peak 422  281 425 159 551 841 113 124 2,854 

 
         

Average 2022 - 2023 386  287  417  168  546  789  101  95  2,782  
Avg Change 2024-2023 32  (8) 4 (16) (7) 14 11 2 40 

Peak 2022-2023 394  292  424  174  558  822  33  195  2,851  
Peak Change 2024-2023 28  (11) 1 (15) (7) 19  80 (71) 3  

          
Change 6/23 - Current 33  (10) 11 (15) (21) 31 25 24 78 
Change PY to CY Month 2 2 6 (3) (9) (10) 1 4 (7) 

 
 
 



 

Enrollment Summary by Building and Grade as of 3/1/24 

School K 1 2 3 4 5 6 7 8 9 10 11 12 Totals 
Chenowith Elementary 82 71 76 77 58 58 0 0 0 0 0 0 0 422 

Colonel Wright Elementary 38 49 46 58 48 40 0 0 0 0 0 0 0 279 

Dry Hollow Elementary 63 69 74 77 68 74 0 0 0 0 0 0 0 425 

Mosier Community School 16 19 21 13 21 13 15 13 17 0 0 0 0 148 

The Dalles High School 0 0 0 0 0 0 0 0 0 213 226 161 174 774 

The Dalles Middle School 0 0 0 0 0 0 168 180 167 0 0 0 0 515 

Innovations Academy 0 0 0 0 0 0 1 16 17 13 17 19 29 112 

Innovations Virtual 0 2 2 4 2 1 7 5 14 17 19 24 27 124 

Totals 199 210 219 229 197 186 191 214 215 243 262 204 230 2,799 

               

June 2023 Totals 202 218 225 196 185 192 209 214 229 262 200 221 168 2,721 

Difference Now – June 2023 (3) (8) (6) 33 12 (6) (18) 0 (14) (19) 62 (17) 62 78 

Previous Month 194 210 218 228 197 184 191 216 221 244 263 206 234 2,806 

Difference CM - PM 5 0 1 1 0 2 0 (2) (6) (1) (1) (2) (4) (7) 
 
*Note: The budgeted ADMr is at 2,899, with additional weights of 712.14, which includes Mosier Community School, for a total ADMw of 3,611.14. 
 
 

  
 



North Wasco County School District 21 
Board Operating Protocols 

Re-adopted March 21st, 2024 
 
 

For the purpose of enhancing teamwork among members of the board and between the board and the 
administration, we, the members of the School District Board of Directors and Superintendent do hereby publicly 

commit ourselves collectively and individually to the following operating protocol: 
 
 
The Board and Superintendent shall: (Board and Student Representatives) 

● Dedicate their efforts toward the success of the students and staff of the District. 
● Operate in a positive, honest and transparent manner. 
● Treat others with dignity and respect. 
● Represent the District throughout the community. 

 
Follow the chain of command.  (Board and Student Representatives) 

● Board acts only as a body.  Individual board members do not have authority.  Only the board as a whole has 
authority.  We agree that an individual board member will not take unilateral action.  The board chair will 
communicate the position(s) of the board on controversial issues.  When board members serve on various 
school committees their role shall be defined by the board as silent observer or active participant. 
 

● The last stop, not the first, will be the board.  We agree to follow the chain of command and insist that 
others do so.  While the board is eager to listen to its constituents and staff, each inquiry is to be referred to 
the person who can properly and expeditiously address the issue.  Board requests that will likely require 
considerable time or have political implications are to be directed to the superintendent.  All personnel 
complaints and criticisms received by the board or its individual members will be directed to the 
superintendent, unless the complaint is against the superintendent which should be referred to the Board 
Chair on behalf of the Board.   
 

Communication. (Board and Student Representatives) 
● Communication between staff and the board is encouraged as long as it follows board policy.  The board and 

superintendent recognize that ‘good’, ’timely’, ’open’ and ‘constant’ communication regarding school 
district issues is extremely important.  We will strive to anticipate issues which may become important or 
are sensitive to our school district and district stakeholders. 

o Commit to District communication that promotes openness, understanding and inclusion of the 
diverse perspectives of the community. 

o Effectively and tactfully use a variety of communication tools (i.e., public appearances, email, 
telephone.) 

o Clearly indicate that he/she is voicing his or her individual opinion, and not speaking on behalf of the 
Board, if discussing areas for which there is no existing Board policy or with prior directions from the 
Board. 

o Don’t spring surprises on other board members or the superintendent.  Surprises to the board or the 
superintendent will be the exception, not the rule.  There should be no surprises at a board meeting.  
We agree to ask the board chair or the superintendent to place an item on the agenda instead of 
bringing it up unexpectedly at the meeting.  

 
● Use social media, websites, or other electronic communication judiciously, respectfully, and in a 

manner that does not violate Oregon’s Public Meetings Laws and follows School Board Policies JFCEB: 
Personal Electronic Devices and Social Media and Policy GCAB: Personal Electronic Devices and Social 
Media.  

 

 



● When posting online or to social media, Board members will treat and refer to other Board members, 
staff, students and the public with respect, and will not post confidential information about students, 
staff or district business and follows School Board Policies JFCEB: Personal Electronic Devices and Social 
Media and Policy GCAB: Personal Electronic Devices and Social Media. 

 
 

Annually conduct a self-assessment/evaluation.  (Board Only/Superintendent evaluation; Student Representatives/Board self-evaluation) 
● The board will address its behavior by yearly self-evaluation and by addressing itself to any individual 

problems, such as poor meeting attendance or leaks of confidential information.  
 
Clearly state goals.  (Board and Student Representatives) 

● The board will set clear goals for itself and the superintendent.  The board and superintendent will set clear 
goals for the District. 
 

Own the collective decision making process.  (Board and Student Representatives) 
● Once a decision is made by the Board it will be supported by board members, the superintendent and the 

District Professional Learning Team. 
 
 

Student’s interests come first.  (Board and Student Representatives) 
● The board will represent the needs and interests of all the students in our district. 
● Board members should refrain from bringing individual family concerns for board considerations. 

 
 

Meeting protocol.  (Board and Student Representatives) 
● Board members will come prepared for the meeting by having read all packet materials.  If additional items 

are provided during the meeting, the Board will take time to review them before voting. 
● Conduct at a board meeting is very important.  We desire to have a legacy of a well-functioning, effective 

board.  We agree to avoid words and actions that create a negative impression on an individual, the board 
or the district.  We will be open minded and willing to ‘deeply listen’ to all speakers/presenters.  We agree 
that we can disagree and will do so using common courtesy and respect for others.  We will not react to 
impromptu complaints on the spot, but encourage complainants to follow the District’s complaint process 
stressing that following the process ensures District follow up. 
 

Avoid marathon board meetings.  (Board and Student Representatives) 
● To be efficient and effective, long board meetings must be avoided.  Points are to be made in a few words as 

possible; speeches at board meetings must be minimal.  If a board member believes he/she doesn’t have 
enough information or has questions, either the superintendent or board chair is to be called before the 
meeting. 

 
Practice efficient decision-making.  (Board and Student Representatives) 

● Board meetings are for decision-making, action and votes, not endless discussion.  We agree to move to the 
question when discussion is repetitive. 

o Specify timeframes for agenda items 
o Have a specific ending time for board meetings (6:00 – 8:00 pm) 
o If board discussion is at the specified ending time, board chair will ask for consensus of the board to 

continue or postpone discussion item until the next meeting. 
 
Executive / closed sessions.  (Board Only) 

● Executive/closed sessions will be held only for appropriate subjects.  The contents of an Executive Session 
must be kept confidential.  Executive sessions will be held only when specific needs arise.  Board members 
will be extremely sensitive to the legal ramifications of their comments during an executive session. 

 
 



 
 
 
Re-affirmed by the North Wasco County SD 21 Board of Directors and Superintendent on March 21st, 2024.  
 
 
 
_               
John Nelson, Director   Jose Aparicio, Director   David Jones, Director 
 
 
 
               
Dayna Wynn-Elledge, Director  Joel Vaught, Director   Adrian Lopez, Director 
 
 
 
               
Judy Richardson, Director  Yamari Santillian-Guzman, Student  Kaleb Blaylock, Student  
 
 
 
     
Dr. Carolyn Bernal, Superintendent 
 
 



 
3632 West 10th Street, The Dalles, OR 97058 

541-506-3420     Fax 541-298-6018 
 

“The North Wasco County School District is an equal opportunity educator and employer.” 
 

    North Wasco County School District #21  
School District Board of Directors 

 

Board Motion for Action Item 
 
   

 

BOARD ACTION 
 

 
Date:   3/15/2024  Action Requested:  Motion to Appoint Budget Committee Members 
 
DISCUSSION 
 
There are three vacant budget committee appointments. Two members from last year are now district 
employees and per board policy are no longer eligible to be appointed members of district committees.  
 
Name Term Expires Name Term Expires 

Joel Vaught 2025 Molly Rogers 2023 

Dayna Wynn-Elledge 2027 Serena Smith 2025 

David Jones 2027 Kristi Timmons 2025 

John Nelson 2025 Jennifer Gunter 2025 

Adrian Lopez 2025 Anthony W Pereira 2025 

Jose Aparicio 2027 Vacant (Begay) 2026 

Judy Richardson 2025 Vacant (Mendoza) 2026 
 
The board needs to appoint three members. Please see the attached recommendation: 
  

• Molly Rogers – approve renewal for two-year term through 2026 
• Jarred Gosson – approve for two-year term through 2026 
• Position Vacancy (Begay)  – requesting to appoint an District Equity Committee Member (to 

be determined) 
 
 
ACTION 
 
I move to appoint Molly Rogers and Jarred Gosson as budget committee members 
with two-year terms, from 3/21/2024 until 6/30/2026.  



Out of State Travel Request 
           

Name/Title Kurt Evans  Location  The Dalles High School 
           
I am requesting approval to attend Robotics Worlds in Dallas, TX 
           
General purpose/objective for attending conference/meeting   
           
To compete against international teams in robotics competion. 
           
Destination Dallas, TX  Leave 4/24/2024      Return 4/28/2024 

  (city,state)    (date/time)  (date/time)  
Group Travel           

Yes X No    If yes, attach list of travelers. Person driving must complete form. 
                      

             
Estimated Travel Expenses 

To claim reimbursement, please submit a District Travel Expense form to the Business Office within 10 days of completion 
of the trip.  An approved copy of this form, conference documentation, and any necessary itemized receipts must 
be attached to the Travel Expense Report. General requirements for out-of-state travel are listed on page 2 of this form. 
District Policy DLC and DLC-AR for Staff Expense Reimbursement may be found on the District's web page.   
             
Complete only the highlighted cells - others will calculate automatically.     

      Amount  
Account # or Funding 
Source   

1. Registration    3600.00  2401131171550000000 
             
2. Substitute            
 # days Full day $200.00  0.00    

0 # days Half day $100.00  0.00    
3. Lodging (not including taxes)          
  Per Diem rate $125.00 /night         
Explanation (if other rate) 207         
  # nights 12   2484.00  Fundraised 
4. Airfare (complete itinerary)   3150.00  Fundraised 
5. Vehicle Rental (complete itinerary)  0.00    
6. Shuttle Service    300.00  Fundraised 
7. Mileage 0.545 rate       x 0 # miles 0.00    
8. Meals (use per diem rates)          

28 # breakfast  $12.00 each 336.00  Fundraised 
28 # lunch  $15.00 each 420.00  Fundraised 
28 # dinner  $30.00 each 840.00  Fundraised 

9. Other (specify)         
             
  Total Estimated Expenses  11130.00       
                      
           
I am requesting to travel out-of-state on the date(s) and for the purposes stated above. The expenses listed are  
estimates; however, I understand that if I choose to add an expense subsequent to this approval, I must re-submit 
this request with added expense(s) in order to be reimbursed. I have read and understand the travel requirements 
listed on page two of this form.         
           
 Signature of Applicant   Date    
 Approval Supv/Principal   Date    
 Approval CFO    Date    

3/7/2024
3/7/2024



 Approval of Board   Date    
 

 

 

Robotics Travel Roster:  Dallas, TX  

April 24th, 2024 – April 28th, 2024 

Chaperones: Lue Seapy 

  Erick Castaneda 

  Marc McAllister 

  Megahn McAllister 

 

Students:  Kim Morales Cortes 

  Zach Banks 

  Everest Lenardson 

  Colin Schecter 

  Evelyn Schecter 

  Ian Castaneda 

  Jack McAllister 

   

 

 



 
3632 West 10th Street, The Dalles, OR 97058 

541-506-3420     Fax 541-298-6018 
 

“The North Wasco County School District is an equal opportunity educator and employer.” 
 

     
 

North Wasco County School District #21 
 

School District Board of Directors 
 

Board Motion for Action Item 
 
 
 
 

 

BOARD ACTION 
 
 

 

 

Date      March 21st, 2024             Action Requested:   Approve Contract – Solutions Yes!  
 

The district has an expiring contract in April 2024 and March 2025 with US Bank for copier 
and printer leases and management services. The district is part of the OMNIA Purchasing 
contract and can contract with a new vendor so long as the district is part of a purchasing 
agreement with an approved vendor on the list. After some review and discussions, the IT staff 
and business office staff are recommending the district contract with Solutions Yes. The vendor 
will buy out the printer lease, expiring March 2025, using funds from Kyocera which will allow 
the district to have a local service representative and save at least $50,000. See the attached 
proposal. The approval will allow the vendor to order the equipment in time for a replacement 
on July 1st, 2024. 
 

 
ACTION 
 
I move to authorize the Chief Financial Officer to enter into an agreement for leased 
equipment and services with Solutions Yes.  
 
 







































North Wasco County School District 21 
 
Code:   GCBDB/GDBDB 
Adopted:  4/13/17; 3/21/24 
 

Early Return to Work 

 
Efforts will be made on a case-by-case basis to return ill or injured employees to work. Returns The 
reinstatement will be within the requirements of the injury, the limitations of the law and the limitations of 
the district. 

 
In the event an employee is not able to perform essential job functions completely after an illness or injury, 
the district will determine whether reasonable accommodations are appropriate that would provide 
temporary light duty assignment, restructuring of a position job to include modified workdays, shift or 
part-time work, hours of work or modifications in facilities, equipment, special aids and services. 
Reasonable accommodations must not result in an undue hardship on the district. 

 
If an employee cannot be reasonably accommodated in his/her their current position job, the district will 
review alternative assignments. The employee, if qualified, will be offered an available vacant position 
with or without reasonable accommodations. If no other assignment is possible, the district will provide 
unpaid leave if recovery is ongoing, and sick leave is exhausted and no other assignment is possible, the 
district [will] may provide temporary unpaid leave as accommodation. Unpaid leave will be provided in 
accordance with state and federal Oregon law. 

 
The district will maintain current job descriptions for each position. Physical requirements for appropriate 
job categories will be established. 

 
The superintendent will develop procedures administrative regulations as necessary to implement this 
policy.  
 

END OF POLICY 

 

Legal Reference(s): 

 
ORS 659A.043 
ORS 659A.046 

 
OAR 436-110-0001 to -0900 

 
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213; 29 C.F.R. Part 1630 (2006); 28 C.F.R. Part 35 (2006). 
Americans with Disabilities Act Amendments Act of 2008. 

 
 
 
 

 
Early Return to Work - GCBDB/GDBDB 

1-1 

2nd Reading/Adoption 
 

Changes from 1st Reading are 
noted in YELLOW highlight. 

http://policy.osba.org/orsredir.asp?ors=ors-659
http://policy.osba.org/orsredir.asp?ors=ors-659
http://policy.osba.org/orsredir.asp?ors=oar-436-110


Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases, Health Education** - IGAI 
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North Wasco County School District 21 
 
Code:   IGAI 
Adopted:  6/15/17; 3/21/24 
 
 
 

Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases, Health Education** 

 
The district shall provide an age appropriate, comprehensive plan of instruction focusing on human 
sexuality, HIV/AIDS and sexually transmitted infections and disease prevention in elementary and 
secondary schools as an integral part of health education and other subjects. 

 
Course material and instruction for all human sexuality education courses that discuss human sexuality 
shall enhance a student’s understanding of sexuality as a normal and healthy aspect of human 
development. A part of the comprehensive plan of instruction shall provide age-appropriate child sexual 
abuse prevention instruction for students in kindergarten through grade 12. The district must provide a 
minimum of four instructional sessions annually; one instructional session is equal to one standard class 
period.  In addition, the HIV/AIDS and sexually transmitted infections and disease prevention education 
and the human sexuality education comprehensive plan shall provide adequate instruction at least 
annually, for all students in grade 6-8 and at least twice during grades 9-12. 

 
Parents, teachers, school administrators, local health departments staff, other community representatives 
and persons from the medical community who are knowledgeable of the latest scientific information and 
effective education strategies shall develop the plan of instruction and align it with the Oregon Health 
Education Standards and Benchmarks. 

 
The Board shall approve the plan of instruction and require that it be reviewed and updated biennially in 
accordance with new scientific information and effective educational strategies. 

 
Parents of minor students shall be notified in advance of any human sexuality or AIDS/HIV instruction. 
Any parent may request that his/her child be excused from that portion of the instructional program under 
the procedures set forth in Oregon Revised Statute ORS 336.035(2). 

 
The comprehensive plan of instruction shall include the following information that: 

 
1. Promotes abstinence for school age youth and mutually monogamous relationships with an 

uninfected partner for adults; 
 

2. Allays those fears concerning HIV that are scientifically groundless; 
 

3. Is balanced and medically accurate; 
 

4. Provides balanced, accurate information and skills-based instruction on risks and benefits of 
contraceptives, condoms and other disease reduction measures; 

 

2nd Reading/Adoption 
 

No changes from 1st Reading 



Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases, Health Education** - IGAI 
2-3 

 

5. Discusses responsible sexual behaviors and hygienic practices which may reduce or eliminate 
unintended pregnancy, exposure to HIV, hepatitis B/C and other sexually transmitted infections and 
diseases; 
 

6. Stresses the risks of behaviors such as the sharing of needles or syringes for injecting illegal drugs 
and controlled substances; 

 
7. Discusses the characteristics of the emotional, physical and psychological aspects of a healthy 

relationship; 
 

8. Discusses the benefits of delaying pregnancy beyond the adolescent years as a means to better ensure 
a healthy future for parents and their children. The student shall be provided with statistics based on 
the latest medical information regarding both the health benefits and the possible side effects of all 
forms of contraceptives including the success and failure rates for prevention of pregnancy, sexually 
transmitted infections and diseases; 

 
9. Stresses that HIV/STDs and hepatitis B/C can be possible hazards of sexual contact; 

 
10. Provides students with information about Oregon laws that address young people’s rights and 

responsibilities relating to childbearing and parenting; 
 

11. Advises students of consequences of having sexual relations with persons younger than 18 years of 
age to whom they are not married; 

 
12. Encourages family communication and involvement and helps students learn to make responsible, 

respectful and healthy decisions; 
 

13. Teaches that no form of sexual expression or behavior is acceptable when it physically or 
emotionally harms oneself or others and that it is wrong to take advantage of or exploit another 
person; 

 
14. Teaches that consent is an essential component of healthy sexual behavior. Course material shall 

promote positive attitudes and behaviors related to healthy relationships and sexuality, and 
encourage active student bystander behavior; 

 
15. Teaches students how to identify and respond to attitudes and behaviors which contribute to sexual 

violence; 
 

16. Validates the importance of one’s honesty, respect for each person’s dignity and well-being, and 
responsibility for one’s actions; 

 
17. Uses inclusive materials and strategies that recognizes different sexual orientations, gender identities 

and gender expression; 
 

18. Includes information about relevant community resources, how to access these resources, and the 
laws that protect the rights of minors to anonymously access these resources; and 

 
19. Is culturally inclusive.  



Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases, Health Education** - IGAI 
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The comprehensive plan of instruction shall emphasize skills-based instruction that: 
 

1. Assists students to develop and practice effective communication skills, development of self esteem 
and ability to resist peer pressure; 
 

2. Provides students with the opportunity to learn about and personalize peer, media, technology and 
community influences that both positively and negatively impact their attitudes and decisions related 
to healthy sexuality, relationships and sexual behaviors, including decisions to abstain from sexual 
intercourse; 

 
3. Enhances students’ ability to access valid health information and resources related to their sexual 

health; 
 

4. Teaches how to develop and communicate sexual and reproductive boundaries; 
 

5. Is research based, evidence based or best practice; and 
 

6. Aligns with the Oregon Health Education Content Standards and Benchmarks. 
 

All sexuality education programs emphasize that abstinence from sexual intercourse, when practiced 
consistently and correctly, is the only 100 percent effective method against unintended pregnancy, sexually 
transmitted HIV and hepatitis B/C infection and other sexually transmitted infections and diseases. 

 
Abstinence is to be stressed, but not to the exclusion of contraceptives and condoms for preventing 
unintended pregnancy, HIV infection, hepatitis B/C infection and other sexually transmitted infections and 
diseases. Such courses are to acknowledge the value of abstinence while not devaluing or ignoring those 
students who have had or are having sexual relationships. Further, sexuality education materials, including 
instructional strategies, and activities must not, in any way use shame or fear-based tactics. 

 
Materials and information shall be presented in a manner sensitive to the fact that there are students who 
have experienced, perpetrated or witnessed sexual abuse and relationship violence. 
 

The district’s health and sexuality education will provide information on menstrual health and will be 
inclusive and affirming of transgender, non-binary, intersex, and two spirit/indigiqueer students; be positive 
and not fear- or shame-based; be age-appropriate; be medically-accurate; be culturally responsive; and be 
accessible for students with disabilities. 

 
END OF POLICY 

 

 
Legal Reference(s):  

ORS 336.035 
ORS 336.107 
ORS 336.455 to -336.475 

ORS 339.370 to -339.400 
 

OAR 581-022-0705 

OAR 581-022-1440 
OAR 581-022-1910 

   
 

http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=ors-339
http://policy.osba.org/orsredir.asp?ors=oar-581-022
http://policy.osba.org/orsredir.asp?ors=oar-581-022
http://policy.osba.org/orsredir.asp?ors=oar-581-022
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North Wasco County School District 21 
 
Code:   JHC 
Adopted:  3/02/17 
Revised/Readopted: 8/24/17; 3/21/24 
 
 Student Health Services and Requirements 
 
Although the district’s primary responsibility is to educate students, the students’ health and general 
welfare is also an important major Board responsibility concern.  The Board believes school programs 
should be conducted in a manner that protects and enhances student and employee health and is consistent 
with good health practices. 
 
The district shall staff nursing services appropriate for students with medical needs and prevention-
oriented health services per applicable requirements of Oregon Revised Statutes (ORS) 336.201 and 
Oregon Administrative Rule (OAR) 581-022-2220. 

The district shall provide: 
 
1. One registered nurse or school nurse for every 125 medically fragile students; 
 
2. One registered nurse or school nurse or one licensed practical nurse under the supervision of a 

registered nurse or school nurse for each nursing-dependent student; and 
 
3. One registered nurse or school nurse for every 225 medically complex students. 
 
The district may use the most cost effective means available to meet the above requirements. 
 
The nurse(s) employed by the district shall be licensed to practice as a registered nurse or nurse 
practitioner in Oregon and will function as an integral member of the instructional staff, serving as a 
resource person to teachers in securing appropriate information and materials on health-related topics. 
 
Any nurse(s) providing services on behalf of the district shall follow all applicable requirements of ORS 
Chapter 678 and OAR Chapter 851. This includes, but is not limited to, delegation in accordance with 
OAR 851-047, which includes performing a nursing assessment of the patient prior to delegation, 
providing adequate supervision during the delegation, and evaluating the skills, ability and willingness of 
the delegee.1 
 
The district shall maintain a prevention-oriented health services program which provides: 
 

1.  Pertinent health information on the students, as required by Oregon statutes or rules; 
 

2.  Health appraisal to include screening for possible vision or hearing problems and also 
scoliosis; 

 
3.  Health counseling for students and parents, when appropriate; 

 
1 For additional delegation requirements, see OAR 851-047-0030. 

2nd Reading/Adoption 
 

No changes from 1st Reading 

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=216403
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4.  Health care and first-aid assistance that are appropriately supervised and isolates the sick or 
injured child from the student body; 

 
5.  Control and prevention of communicable diseases as required by Oregon Health Authority, 

Public Health Division Oregon Department of Human Services, Health Services, and the 
county health department; 

 
6.  Assistance for students in taking prescription and/or nonprescription medication according to 

established district procedures; 
 

7.  Services for students who are medically fragile or have special health care needs; 
 

8.  Integration of school health services with school health education programs. 
 
 

The Board directs its district health staff to coordinate with health personnel from other public agencies in 
matters pertaining to health instruction or the general health of students and employees. 
 
In accordance with the requirements of federal law the Every Student Succeeds Act of 2015 (ESSA), the 
district recognizes its responsibility to notify parents in advance of any nonemergency, invasive physical 
examination2 or screening that is required as condition of attendance; administered and scheduled by the 
school in advance; and not necessary to protect the immediate health and safety of the student, or of other 
students. Notification will be provided at least annually at the beginning of the school year or when 
enrolling students for the first time in school and will include the specific or approximate dates during the 
school year when such activities are scheduled or expected to be scheduled. 
 
Procedures shall be developed and implemented to carry out this policy.  All district employees will be 
apprised of their responsibilities in this area.  Parents shall have the opportunity to request their students be 
exempt from participation in scoliosis, vision or hearing screening.  The district will abide by those 
requests. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
ORS 329.025   ORS 336.211   OAR 581-022-2050 
ORS 336.201   OAR 581-022-2220 
OAR 581-022-2225 

 
2The term “invasive physical examination” as defined by law, means any medical examination that involves the exposure of 
private body parts, or any act during such examination that includes incision, insertion, or injection into the body, but does not 
include a hearing, vision or scoliosis screening.  The term does not include any physical examination or screening that is 
permitted or required by state law, including physical examinations or screenings that are permitted without parental 
notification. 

 
Protection of Pupil Rights, 20 U.S.C. § 1232h (2018); Student Rights in Research, Experimental Programs and Testing, 34 
C.F.R. Part 98 (2022). 
Every Student Succeeds Act, 20 U.S.C. § 7928 (2018). 
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g (2018). 
 

http://policy.osba.org/orsredir.asp?ors=ors-329
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=ors-336
http://policy.osba.org/orsredir.asp?ors=oar-581
http://policy.osba.org/orsredir.asp?ors=oar-581
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2nd Reading/Adoption 
 

No changes from 1st Reading North Wasco County School District 21 
  
Code:  CB 
Adopted: 12/17/2015; 3/21/24 
 
 

Superintendent 
 
The superintendent 1 is the district’s chief executive officer. and has, Under the Board’s direction, the 
superintendent exercises general supervision of all district schools, personnel and departments.  The 
superintendent is responsible for managing the schools under the Board’s policies and is accountable to the 
Board for that management.  The Board may not direct the superintendent to take any action that conflicts 
with a local, state or federal law2 that applies to school districts3.  
 
The superintendent may delegate to other district personnel any powers and duties imposed upon the 
superintendent by Board policies or by vote of the Board.  Delegation of power or duty, however, will not 
relieve the superintendent of responsibility for action taken under such delegation. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 

 
1 The term “superintendent” includes an interim superintendent. 
 
2 “Local, state or federal law” means a local, state or federal directive having the force of law, including an ordinance, a city or 
county resolution, a statute, a court decision, an administrative rule or regulation, an order issued in compliance with ORS 
Chapter 183, an executive order or any other directive, declaration or statement that is issued in compliance with the law as 
having the force of law and that is issued by a local government as defined in ORS 174.116, the state government as defined in 
ORS 174.111 or the federal government. 
 
3 Also includes taking any action that conflicts with law that applies to education service districts. 

ORS 332.505 
ORS 332.515 

OAR 584-005-0005(51) 
OAR 581-022-1720 

 
 

 
Senate Bill 1521 (2022) 
 

http://landru.leg.state.or.us/ors/332.html
http://landru.leg.state.or.us/ors/332.html
http://arcweb.sos.state.or.us/rules/OARS_500/OAR_581/581_022.html
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North Wasco County School District 21 
  
Code:  DBEA 
Adopted: 5/19/16; 3/21/24 
 
 

Budget Committee 
 
 
Organization, Membership and Terms of Office 
 
The district budget committee will consist of seven members of the Board and seven electors appointed by 
the Board as required by law.  Terms of the appointed members of a budget committee in a district that 
prepares an annual budget, will each be three years each, with appointments made so that, as nearly as 
practicable, the terms of one-third of the members expire end each year.  Appointive members of a budget 
committee in a district that prepares a biennial budget shall be appointed to four-year terms.  The terms 
shall be staggered so that as near as practicable, one-fourth of the terms of the appointive members end 
each year.  At least one member of the budget committee must be a member of the district’s educational 
equity advisory committee.1 The Board will establish appropriate timelines and procedures for the 
appointment of budget committee members.  
 
A majority of the constituted committee is required for passing an action item.  Majority for a 14 member 
budget committee is 8.  Therefore, if only 8 members are present, a unanimous vote is needed for passing 
an action item.  
 
Presiding Officer and Orientation of Budget Committee 
 

1.   Organization:  The budget committee will hold its first regular organizational meeting on a day set 
by the Board.  A presiding officer shall be elected from among its members at this meeting.  Such 
meeting may be prior to or on the date the budget message and document are presented.  

 
2.   Background Information:  Budget committee members will be provided with data for the ensuing 

year(s), such as the Board’s educational plan, and other pertinent material bearing on the 
preparation of the district budget. 

 
Meetings of the Budget Committee 
 
The district’s budget committee shall hold one or more meetings to receive the budget message, the budget 
document and to provide members of the public with an opportunity to ask questions about and comment 
on the budget document.  The budget officer shall announce the time and place for all meetings, as 
provided by law.  All meetings of the budget committee are open to the public. 
 
 

 
1 Districts with ADM over 10,000 must convene an educational equity advisory committee no later than September 15, 2022. 
Districts with ADM of 10,000 or under are not required to convene an educational equity advisory committee until September 
15, 2025. 

2nd Reading/Adoption 
 

No changes from 1st Reading 
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Function of the Budget Committee 
 
It is the function of the budget committee to approve budget estimates for an educational plan previously 
determined by the Board.  No new program should be considered for the budget estimate that has not 
previously been submitted to the Board and approved as part of the educational plan. The budget 
committee will determine levels of spending, but will not determine programs. 
 
Final Action 
 
The budget committee will approve an estimated district budget document for submission to the Board.  
 
 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
 
ORS 329.711   ORS 174.130   ORS 433.835 to 433.875   
ORS 192.610 - 192.710 ORS 294.305 - 294.565  
  

 
 
 
 
 

http://policy.osba.org/orsredir.asp?ors=ors-329
http://landru.leg.state.or.us/ors/174.html
http://landru.leg.state.or.us/ors/192.html
http://landru.leg.state.or.us/ors/294.html
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North Wasco County School District 21 
  
Code:   CPA  
Adopted:  2/11/04 
Revised/Readopted:  12/17/15; 3/21/24 
  
 

Layoff and / Recall for Administrators Administrative Personnel 
 
This policy is applicable to all licensed administrators below the rank of assistant superintendent who are 
not considered teachers under ORS 342.934.1

 
1 Prior to laying off any administrators, the district will work with legal counsel to determine if the cultural or linguistic 
expertise criteria apply to any impacted employees. 

  
The Board retains the right to determine when a layoff is necessary.  Layoffs shall be by position.  A 
reduction in hours does not constitute a layoff. 
 
The factors considered in the layoff process will be license, seniority, qualifications, merit and/or 
competence.  Competence includes recent experience, additional training and educational attainments. 
Merit includes the measurement of one administrator’s ability and effectiveness against the ability and 
effectiveness of another administrator.  
 
The Board desires/expects administration to will retain, consistent with state and federal law, the most 
capable and productive of the licensed and qualified employees needed to carry out the approved programs 
of the district’s schools. 
 
Prior to initial development of a recall procedure for administrators, the Board will consult with the 
employees or a designated representative of the employees covered by this policy,  
 
The district will develop administrative regulations shall be developed to implement this policy. 
 
END OF POLICY 
  
 
Legal Reference(s): 
 
 ORS 332.107 
 ORS 342.934 

2nd Reading/Adoption 
 

No changes from 1st reading 

http://landru.leg.state.or.us/ors/332.html
http://landru.leg.state.or.us/ors/342.html
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North Wasco County School District 21 
 
Code: GCBDA/ GDBDA-AR(1) 
Adopted: 9/14/00 
Revised/Reviewed: 3/31/04; 10/09/08; 10/24/13; 
 12/17/15; 7/06/17; 2/24/22; 
 12/14/23; 3/21/24 
Orig. Code: GCBDA/GDBDA-AR 
 

Family Leave 
 
Employee Eligibility 
 
FMLA benefits are available to employees who have been employed by the district for at least 12 months, 
have worked for at least 1,250 hours during the past 12-month period and work at a worksite that 
employees 50 district employees within 75 miles of the worksite. 
 
An employee who has previously qualified for and has taken some portion of FMLA leave may request 
additional FMLA leave within the same leave year. In such instances, the employee may not need to 
requalify as an eligible employee. 
 
Generally, in order for an employee to be eligible for the benefits under OFLA, the employee must work 
an average of 25 hours or more per week during the 180 calendar days immediately prior to the first day of 
the start of the requested leave.1 For parental leave purposes, an employee becomes eligible upon 
completing at least 180 days immediately preceding the date on which the parental leave begins: there is 
no minimum average number of hours worked per week. 
 
An employee is eligible to take leave for purposes of OFLA during a period of time covered by a public 
health emergency except: 

1. An employee who has worked for the district for fewer than 30 days immediately before the date on 
which the family leave would commence; or 

2. An employee who worked for the district for an average of fewer than 25 hours per week in the 30 
days immediately before the date on which the family leave would commence. 

An employee of the district is eligible to take leave for purposes of OFLA if the employee: 

1. Separates from employment with the covered employer, irrespective of any reason: 

a. Is eligible to take leave OFLA at the time the employee separates; and 
b. Is reemployed by the district within 180 days of separation from employment; or 

2. Is eligible to take OFLA leave: 

a. At the beginning of a temporary cessation of scheduled hours of 180 days or less; and 
 

1 The requirements of OFLA do not apply to any employer offering eligible employees a nondiscriminatory cafeteria plan, as 
defined by section 125 of the Internal Revenue Code of 1986, which provides as one of its options employee leave at least as 
generous as the leave required by OFLA. 

Information Only 
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b. Returns to work at the end of the temporary cessation of scheduled hours of 180 days or less. 

Any OFLA leave taken by the employee within any one-year period continues to count against the length 
of time of OFLA leave the employee is entitled. The amount of time that an employee is deemed to have 
worked for the district prior to a break in service due to a separation from employment or a temporary 
cessation of scheduled hours shall be restored to the employee when the employee is reemployed by the 
district within 180 days of separation from employment or when the employee returns to work at the end 
of the temporary cessation of scheduled hours of 180 days or less. 
 
An employee who has previously qualified for and has taken some portion of OFLA leave, may request 
additional OFLA leave within the same leave year. In such instances, the employee must requalify as an 
eligible employee for each additional leave requested unless one of the following exceptions apply: 
 
1. An employee taking, in any order, some or all of 12 weeks of OFLA pregnancy disability leave and 

some of all of 12 weeks of OFLA leave for any other purpose, need not requalify leave in the same 
leave year; 

2. An employee who has taken 12 weeks of parental leave need not requalify to take an additional 12 
weeks in the same leave year for sick child leave;  

3. An employee granted leave for a serious health condition for the employee or a family member need 
not requalify if additional leave is taken in this leave year for the same reason. 

4. An employee unable to work because of a disabling compensable injury2 need not requalify in order 
to use OFLA leave following a period the employee is off work due to the compensable injury; and 

5. An employee who has taken serious health condition leave to care for a family member who dies 
during the employee’s serious health condition need not requalify to take leave for the death of that 
family member. 

OMFLA applies to employees who work an average of at least 20 hours per week. There is no minimum 
number of days worked when determining employee eligibility for OMFLA. 
 
In determining if an employee has been employed for the preceding 180 calendar days, the district must 
consider days paid or unpaid, an employee is maintained on payroll. Full-time public school teachers who 
have been maintained on payroll by a district for 180 consecutive calendar days are thereafter deemed to 
have been employed for an average of at least 25 hours per week during the 180 days immediately 
preceding the start date of the OFLA leave.  
 
In determining average workweek, the employer must count the actual hours worked using the Fair Labor 
Standards Act (FLSA) guidelines. 
  

 
2 As defined in ORS 656.005. 
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Qualifying Reason 
 
Eligible employees may access FMLA leave for the following reasons: 
 
1. Serious health condition of the employee or the employee’s covered family member. Serious health 

condition means an illness, injury, impairment or physical or mental condition that involves inpatient 
care3 or continuing treatment by a health care provider4. 

2. Parental leave5 (separate from eligible leave as a result of a child’s serious health condition): 

a. Bonding with and the care for the employee’s newborn (within 12 months following birth); 
b. Bonding with and the care for a newly adopted or newly placed child in foster care under the 

age of 18 (within 12 months of placement); 
c. Care for a newly adopted or newly placed child in foster care over 18 years of age who is 

incapable of self-care because of a physical or mental impairment (within 12 months of 
placement); 

d. Time to effectuate the legal process required for placement of a child in foster care or the 
adoption of a child. 

3. Military Caregiver Leave: leave for the care for spouse, child or next-of-kin who is a covered 
servicemember with a serious injury or illness; 

4. Qualifying Exigency Leave: leave arising out of the foreign deployment of the employee’s spouse, 
child or parent. 

Eligible employees may access OFLA for the following reasons: 
 
1. Serious health condition of the employee or the employee’s covered family member. Serious health 

conditions means: 

a. An illness, injury, impairment or physical or mental condition that requires inpatient care in a 
hospital, hospice or residential medical care facility; 

b. An illness, disease or condition that in the medical judgement of the treating health care 
provider poses an imminent danger of death, is terminal in prognosis with a reasonable 
possibility of death in the near future, or requires constant care; 

c. Any period of disability due to pregnancy, or period of absence for prenatal care; or 
d. Any period of absence for the donation of a body part, organ or tissue, including preoperative 

or diagnostic services, surgery, post-operative treatment and recovery.6 

  

 
3 Inpatient care means an overnight stay in a hospital, hospice, or residential medical facility, including any period of incapacity 
or any subsequent treatment in connection with such inpatient care. 29 CFR 825.114. 

4 Continuing treatment includes incapacity and treatment, pregnancy or prenatal care, chronic conditions, permanent or long-
term conditions, conditions requiring multiple treatments, and absences attributable to incapacity. See 29 CFR 815.115. 

5 Parental leave must be taken in one continuous block of time within 12 months of the triggering event. 

6 This definition is from ORS 659A.150(7). A more detailed definition is available in OAR 839-009-0210(22).  
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2. Parental leave (separate from eligible leave as a result of the child’s serious health condition): 

a. Bonding with and the care for the employee’s newborn (within 12 months following birth); 
b. Bonding with and the care for a newly adopted child or newly placed child in foster care under 

the age of 18 (within 12 months of placement); 
c. Care for a newly adopted child or newly placed child in foster care over 18 years of age who is 

incapable of self-care because of a physical or mental impairment (within 12 months of 
placement); 

d. Time to effectuate the legal process required for placement of a child in foster care or the 
adoption of a child. 

3. Sick Child Leave: leave for non-serious health conditions of the employee’s child. For OFLA, sick 
child leave includes absence to care for an employee’s child whose school or child care provider has 
been closed7 in conjunction with a statewide public health emergency declared by a public health 
official.8 

4. Bereavement Leave: leave related to the death of a covered family member.9 

5. Eligible employees may access OMFLA for the purpose of spending time with a spouse or domestic 
partner who is in the military and has been notified of an impending call or order to active duty, or 
who has been deployed during a period of military conflict. 

6. The eligibility of an employee who takes multiple leaves for different qualified reasons during the 
same leave year may be reconfirmed at the start of each qualified leave requested. 

Definitions 

1. Family member: 

a. For the purposes of FMLA, “family member” means: 

(1) Spouse10; 
(2) Parent; 
(3) Child; or 

 
7.”Closure” for the purpose of sick child leave during a statewide public health emergency declared by a public health official 
means a closure that is ongoing, intermittent, or recurring and restricts physical access to the child’s school or child care 
provider. OAR 839-009-0210(4).  

4 The district may request verification of the need for sick child leave due to a closure during a statewide emergency. 
Verification may include: 

1. The name of the child being cared for; 
2. The name of the school or child care provider that has closed or become unavailable; and 
3. A statement from the employee that no other family member of the child is willing and able to care for the child. 
With the care of a child older than 14, a statement that special circumstances exist requiring the employee to provide care to the 
child during daylight hours.  

9 Bereavement leave under OFLA must be completed within 60 days of when the employee received notice of the death. 

10 “Spouse” means individuals in a marriage, including “common law” marriage and same-sex marriage. For OFLA, spouse also 
includes same-sex individuals with a Certificate of Registered Domestic Partnership. 
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(4) Persons who are “in loco parentis”. 

b. For the purposes of OFLA, “family member” means: 

(1) Spouse or domestic partner; 
(2) Child or the child’s spouse or domestic partner; 
(3) Parent or the parent’s spouse or domestic partner; 
(4) Sibling or stepsibling, or the sibling’s or stepsibling’s spouse or domestic partner; 
(5) Grandparent or the grandparent’s spouse or domestic partner; or 
(6) Grandchild or the grandchild’s spouse or domestic partner; or 
(7) Any individual related by blood or affinity whose close association with a covered 

individual is the equivalent of a family relationship. 

2. Child: 

a. For the purposes of FMLA, “child” means a biological or adopted child, a child in foster care, 
a stepchild, a legal ward or a child of a person standing “in loco parentis”, who is either under 
the age of 18, or who is 18 years of age or older and who is incapable of self-care because of a 
physical or mental impairment. 

b. For the purposes of Military Caregiver Leave and Qualifying Exigency Leave under FMLA, 
“child” means the employee’s child on covered active duty regardless of that child’s age. 

c. For the purposes of OFLA, “child” means a biological or adopted child, a child in foster care 
or stepchild of the employee, the child of the employee’s domestic partner, or a child with 
whom the employee is or was in a relationship of “in loco parentis”. 

d. For the purposes of parental and sick child leave under OFLA, the child must be under the age 
of 18 or an adult dependent child substantially limited by a physical or mental impairment. 

3. In loco parentis: 

a. For the purposes of FMLA, “in loco parentis” means persons with day-to-day responsibility to 
care for and financially support a child, or, in the case of an employee, who had such 
responsibility for the employee when the employee was a child. A biological or legal 
relationship is not necessary. 

b. For the purposes of OFLA, “in loco parentis” means person in the place of the parent having 
financial or day-to-day responsibility for the care of a child. A legal or biological relationship 
is not required. 

4. Next of kin: 

For the purposes of FMLA, “next of kin” means the nearest blood relative other than the 
servicemember’s spouse, parent, or child in the following order of priority (unless otherwise 
designated in writing by the servicemember): 

a. Blood relatives who have been granted legal custody of the servicemember by court decree or 
statutory provisions; 

b. Siblings; 
c. Grandparents; 
d. Siblings of parents and their spouses; and 
e. First cousins. 
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5. Covered servicemembers: 

For the purposes of FMLA, “covered servicemember” means a current member of the Armed 
Forces, including a member of the National Guard or Reserves, who is undergoing medical 
treatment, recuperation or therapy, is otherwise in outpatient status, or is otherwise on the temporary 
disability retired list for a serious injury or illness; or a covered veteran who is undergoing medical 
treatment, recuperation, or therapy for a serious injury or illness. 
 

6. Covered veteran: 

For the purposes of FMLA, “covered veteran” means an individual who was: A member of the 
Armed Forces (including a member of the National Guard or Reserves); 

a. Discharged or released under conditions other than dishonorable; and 
b. Discharged within the five-year period prior to the first date the eligible employee takes 

FMLA leave to care for the covered veteran.  

7. Public health emergency: 

For OFLA a public health emergency means; 

a. A public health emergency declared under ORS 433.441. 
b. An emergency declared under ORS 401.165 if related to a public health emergency as defined 

in ORS 433.442. 

Leave Period 
 
For the purposes of calculating an employee’s leave period, the district will use the 12-month period 
measured forward from the date any employee’s first FMLA leave begins any fixed 12-month “leave 
year”. The same method for calculating the one-year period for FMLA and OFLA leave entitlement shall 
be used for all employees. However, in all instances, the leave period for the purposes of OMFLA and 
Military Caregiver Leave under FMLA shall be dependent on the start of any such leave regardless of the 
district’s designated leave period described above. 
 
Leave Duration 
 
For the purposes of FMLA, an eligible employee is generally entitled to a total of 12 weeks of qualified 
leave during the district’s designated leave period11. Spouses who work for the district may be limited to a 
combined 12 weeks of FMLA leave during the district’s designated leave period when the purpose of the 
leave is for the birth of a child or to care for a child after birth, placement of an adopted or child in foster 
care, the care for an adopted child or child in foster care after placement, or to care for the employee’s 
parent’s serious medical condition. Except in specific and unique instances, all qualified leave under 
FMLA counts toward an employee’s leave entitlement within the district’s designated leave period. 
 

 
11 An eligible employee taking Military Caregiver Leave under FMLA is entitled to up to 26 weeks of leave in the 12-month 
period beginning with the first day of such leave and regardless of any FMLA leave taken previously during the district’s leave 
period. However, once the 12-month period begins for the purposes of Military Caregiver Leave under FMLA, any subsequent 
FMLA qualified leave, regardless of reason for such leave, will count toward the employee’s 26-week entitlement under 
Military Caregiver Leave under FMLA 
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For the purposes of OFLA, an eligible employee is generally entitled to a total of 12 weeks of qualified 
leave during the designated leave period. However, an employee may be entitled to an additional, full 12 
weeks of parental leave during the designated leave period following the birth of a child regardless of how 
much OFLA qualified leave the employee has taken prior to the birth of such child during the designated 
leave period. Likewise, an employee who uses the full 12 weeks of parental leave during the designated 
leave period, will be entitled to an additional 12 weeks of sick child leave under OFLA. Unlike FMLA, 
OFLA does not combine the leave entitlement for spouses working for the district. However, under OFLA, 
family members who work for the district may be restricted from taking concurrent OFLA qualified 
leave.12 
 
For the purposes of OMFLA, an eligible employee is entitled to 14 days of leave per call or order to active 
duty or notification of a leave from deployment. When an employee also meets the eligibility requirements 
of OFLA, the duration of the OMFLA leave counts toward that employee’s leave entitlement during the 
designated leave period. 
 
Except as otherwise noted above, qualified leave under FMLA and OFLA for an eligible employee will 
run concurrently during the designated leave period. 
 
For the purpose of tracking the number of leave hours an eligible employee is entitled and/or has used 
during each week of the employee’s leave, leave entitlement is calculated by multiplying the number of 
hours the eligible employee normally works per week by 12.13 If an employee’s schedule varies from 
week-to-week, a weekly average of the hours worked over the 12 months worked prior to the beginning of 
the leave period shall be used for calculating the employee’s normal workweek14. If an employee takes 
intermittent or reduced work schedule leave, only the actual number of hours of leave taken may be 
counted toward the 12 weeks of leave to which the employee is entitled. 
 
Intermittent Leave 
 
With the exception of parental leave which must be taken in one continuous block of time, an eligible 
employee is permitted under FMLA and OFLA to take intermittent leave for any qualifying reason. 
 
Intermittent leave is taken in multiple blocks of time (i.e., hours, days, weeks, etc.) rather than in one 
continuous block of time and/or requiring an altered or reduced work schedule. For OFLA this includes 
but not limited to sick child leave taken requiring an altered or reduced work schedule because the 
intermittent or recurring closure of a child’s school or child care provider due to a statewide public health 
emergency declared by a public health official. 
 

 
12 Exceptions to the ability to require family members from taking OFLA qualified leave at different times are when 1) 
employee is caring for the other employee who has a serious medical condition; 2) one employee is caring for a child with a 
serious medical condition when the other employee is suffering a serious medical condition; 3) each family member is suffering 
a serious medical condition; 4) each family member wants to take Bereavement Leave under OFLA; and 5) the employer allows 
the family members to take concurrent leave. 

13 For example, an employee normally employed to work 30 hours per week is entitled to 12 times 30 hours, or a total of 360 
hours of leave. 

14 For example, an employee working an average of 25 hours per week is entitled to 12 times 25 hours, or a total of 300 hours of 
leave. 
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When an exempt employee is eligible for both OFLA and FMLA leave, and the employee takes 
intermittent leave in blocks of less than one day, if done in accordance with 29 CFR § 825.206, the district 
may reduce the employee’s salary for the part-day absence without the loss of the employee’s exempt 
status in accordance with OAR 839-020-0004(30)(a). 

When an exempt employee is eligible for OFLA but not FMLA leave, and the employee takes intermittent 
leave in blocks of less than one day, the district will jeopardize the employee’s exempt status if the district 
reduces the employee’s salary for the party-day absence. 

An employee’s FMLA and/or OFLA intermittent leave time is determined by calculating the difference 
between the employee’s normal work schedule and the number of hours the employee actually works 
during the leave period. The result of such calculation is credited against the eligible employee’s leave 
entitlement. 
 
Holidays or days in which the district is not in operation, are not counted against the eligible employee’s 
intermittent OFLA leave period unless the employee was scheduled and expected to work on any such 
day. 
 
Alternate Work Assignment 
 
The district may transfer an employee recovering from a serious health condition to an alternate position 
which accommodates the serious health condition provided: 
 
1. The employee accepts the position voluntarily and without coercion; 

2. The transfer is temporary, lasts no longer than necessary and has equivalent pay and benefits; 

3. The transfer is compliant with any applicable collective bargaining agreement; 

4. The transfer is compliant with state and federal law, including but not limited to the protections 
provided for in FMLA and/or OFLA; and 

5. The transfer is not used to discourage the employee from taking FMLA and/or OFLA leave for a 
serious health condition or to create a hardship for the employee. 

The district may transfer an eligible employee who is on a intermittent OFLA leave to another position 
with the same or different duties to accommodate the leave, provided: 
 
1. The employee accepts the transfer position voluntarily and without coercion; 

2. The transfer is temporary, lasts no longer than necessary to accommodate the leave and has 
equivalent pay and benefits; 

3. The transfer is compliant with any applicable collective bargaining agreements; 

4. The transfer is compliant with state and federal law, including but not limited to the protections 
provided for in FMLA and/or OFLA; 

5. The transfer to an alternate position is used only when there is no other reasonable option available 
that would allow the employee to use intermittent leave or reduced work schedule; and 
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6. The transfer is not used to discourage the employee from taking intermittent or reduced work 
schedule leave, or to create a hardship for the employee. 

If an eligible employee is transferred to an alternative position to accommodate the employee’s serious 
health condition, and as a result the employee works fewer hours than the employee was working in the 
original position, the employee’s OFLA leave time is determined by calculating the difference between the 
employee’s normal work schedule and the number of hours the employee actually works during the leave 
period. 

When an employee is transferred to alternate position as described above but such transfer does not result 
in a reduced schedule, time worked in any such alternate position shall not be considered for the purpose 
of OFLA leave. An employee working in an alternate position retains the right to return to the employee’s 
original position unless all OFLA leave taken in that leave year plus the period of time worked in the 
alternate position exceeds 12 weeks. 
 
Special Rules for School Employees 
 
For the purposes of FMLA, “instructional employee” means those whose principal function is to teach and 
instruct students in a class, a small group or an individual setting. Athletic coaches, driving instructors and 
special education assistants, such as interpreters for the hearing impaired, are included in this definition. 
This definition does not apply to teacher assistants or aides who do not have as their principal job actual 
teaching or instructing, counselors, psychologist, curriculum specialists, cafeteria workers, maintenance 
workers or bus drivers. 

For the purposes of OFLA, “school employee” means employees employed principally as instructors in 
public kindergartens, elementary schools, secondary schools or education service districts. 
 
FMLA and/or OFLA leave that is taken for a period that ends with the school year and begins with the 
next semester is considered consecutive rather than intermittent. In any such situation, the eligible school 
employee will receive any benefits during the break period that employees would normally receive if they 
had been working at the end of the school year. 
 
1. Foreseeable Intermittent Leave Exceeding 20 Percent of Working Days 

When the qualified leave is foreseeable, will encompass more than 20 percent of the eligible school 
employee’s regular work schedule during the leave period, and the purpose of such leave is to care 
for a family member with a serious medical condition, for a servicemember with a serious medical 
condition or because of the employee’s own serious medical condition, the district may require the 
eligible school employee to: 

a. Take leave for a period or periods of a particular duration, not greater than the duration of the 
planned treatment; or 

b. Temporarily transfer the eligible school employee to an alternate position for which the 
employee is qualified, which has equivalent pay and benefits and which better accommodates 
recurring periods of leave than the employee’s original position. 

2. Limitation on Leave Near the End of the School Year 

When an eligible school employee requests leave near the end of the school year, the district may 
require the following: 
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a. When the qualified leave begins more than five weeks before the end of the school year: 

(1) For the purposes of FMLA leave, the eligible school employee may be required to 
continue taking leave until the end of the school year provided: 

(a) The leave will last at least three weeks; and 
(b) The employee would return to work during the three-week period before the end of 

the term. 

(2) For the purposes of OFLA leave, if the reason for the leave is because of the eligible 
school employee’s own serious health condition, the eligible school employee may be 
required to remain in leave until the end of the school year, provided: 

(a) The leave will last at least three weeks; and 
(b) The employee’s return to work would occur within three weeks of the end of the 

school year. 

b. For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within five 
weeks of the end of the school year and the purpose of such leave is parental leave, for the 
serious health condition of a family member or for the serious health condition of a 
servicemember, the eligible school employee may be required to remain on leave until the end 
of the school year provided: 

(1) The leave will last more than two weeks; and 
(2) The employee would return to work during the two-week period before the end of the 

school year. 

c. For the purposes of FMLA and/or OFLA leave, when the qualified leave begins within three 
weeks of the end of the school year and the purpose of such leave is parental leave, for the 
serious health condition of a family member or for the serious health condition of a 
servicemember, the eligible school employee may be required to remain on leave until the end 
of the school year provided the length of the leave will last more than five working days. 

If the district requires an eligible school employee to remain on leave until the end of the 
school year as described above, additional leave required by the employer until the end of the 
school year shall not count against the eligible school employee’s leave entitlement. 

 
Paid/Unpaid Leave 
 
FMLA and OFLA do not require the district to pay an eligible employee who is on a qualified leave. Paid 
Family Medical Leave Insurance (PMFLI) leave taken via Paid Leave Oregon or an equivalent plan will 
run concurrently with OFLA and FMLA when taken for the same purpose. Subject to any related 
provisions in any applicable collective bargaining agreement, the district requires the eligible employee to 
use any available accrued sick leave, vacation or personal leave days (or other available paid time 
established by Board policy(ies) and/or collective bargaining agreement) in the order specified by the 
district and before taking FMLA and/or OFLA leave without pay during the leave period. This includes 
when an employee is being paid through PMFLI. The district will notify the eligible employee that the 
requested leave has been designated as FMLA and/or OFLA leave and ask the employee about the use of 
available accrued paid leave. 
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Eligible employees who request OMFLA leave shall not be required to use any available accrued paid time 
off during the OMFLA leave period. 
 
Benefits and Insurance 
 
When an eligible employee returns to work following a FMLA or OFLA qualified leave, the employee 
must be reinstated to the same position the employee held when the leave commenced, or to an equivalent 
position with equivalent benefits, pay and other terms and conditions of employment. 
 
During an OFLA qualified leave an eligible employee does not accrue seniority or other benefits that 
would have accrued while the employee was working, unless the terms of a collective bargaining 
agreement, other agreement or other employer’s policy provide otherwise.15 The eligible employee is also 
subject to layoff to the same extent similarly situated employees not taking OFLA leave are subject unless 
the terms of an applicable collective bargaining agreement, other agreement or the district’s policies 
provide otherwise. 
 
For the purposes of FMLA and OFLA, the district will continue to pay the employer portion of the eligible 
employee’s group health insurance contribution (if applicable) during the qualified leave period. The 
eligible employee is required to pay the employee portion of any such group health insurance contribution 
as a condition of continued coverage. 
 
For the purposes of FMLA qualified leave, the district’s obligation to maintain the employee’s group 
health insurance coverage will cease if the employee’s contribution is remitted more than 30 calendar days 
late. The district will provide written notice that the premium payment is more than 30 calendar days late. 
Such notice will be provided within 15 calendar days before coverage is to cease. 
 
For the purposes of OMFLA, the eligible employee is entitled to a continuation of benefits. 
 
Fitness-for-Duty Certification 
 
Prior to the reinstatement of an employee following a leave which was the result of the employee’s own 
serious health condition, the district may require the employee to obtain and present a Fitness-for-Duty 
Certification. If the district is going to require a fitness-for-duty certification upon return to work, the 
district must notify the employee of such requirement when the leave is designated as FMLA and/or 
OFLA leave. Failure to provide the certification may result in a delay or denial of reinstatement. 
 
For the purposes of FMLA qualified leave, any costs associated with obtaining the fitness-for-duty 
certification shall be borne by the employee. 
 
For the purposes of OFLA qualified leave, any out-of-pocket costs associated with obtaining the fitness-
for-duty certification shall be borne by the district. 
 
If the leave is qualified under both FMLA and OFLA, any out-of-pocket costs associated with obtaining 
the fitness-for-duty certification shall be borne by the district. 
  

 
15  See also ORS 342.934(4)(d) in reduction force situations 
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Application 
 
Under federal and state law, an eligible employee requesting FMLA and/or OFLA leave shall provide at 
least 30 days’ notice prior to the leave date if the leave is foreseeable. The notice shall be written and 
include the anticipated start date, duration and reasons for the requested leave. When appropriate, the 
eligible employee must make a reasonable effort to schedule treatment, including intermittent leave and 
reduced leave, so as not to unduly disrupt the operation of the district. 
 
The district may request additional information to determine that the requested leave qualifies as FMLA 
and/or OFLA leave. The district may designate the employee as provisionally on FMLA and/or OFLA 
leave until sufficient information is received to properly make a determination. An eligible employee able 
to give advance notice of the need to take FMLA and/or OFLA leave must follow the district’s known, 
reasonable and customary procedures for requesting any kind of leave. 
 
For the purposes of FMLA, if advance notice is not possible, an employee eligible for FMLA leave must 
provide notice as soon as practicable. “As soon as practicable,” for the purpose of FMLA leave, means as 
soon as both possible and practical, taking into account all of the facts and circumstances in the individual 
case. In most situations, as soon as practical will be within one business day of an employee becoming 
aware of the need. Failure of an employee to provide the required notice for FMLA leave may result in the 
district delaying the employee’s leave up to 30 days after the notice is ultimately given. 
 
For the purposes of OFLA, an eligible employee is required to provide oral or written notice within 24 
hours of commencement of the leave in unanticipated or emergency leave situations. The employee may 
designate a family member or friend to notify the district during that period of time. Failure of an 
employee to provide the required notice for leave covered by OFLA may result in the district deducting up 
to three weeks from the employee’s unused OFLA leave in that one-year leave period. The employee may 
be subject to disciplinary action for not following the district’s notice procedures. 
 
When an employee fails to give advance notice for both the FMLA and OFLA above, the district must 
choose the remedy that is most advantageous to the employee. 
 
In all cases, proper documentation must be submitted no later than three working days following the 
employee’s return to work. 
 
Medical Certification 
 
The district shall require an eligible employee to provide medical documentation, when appropriate, to 
support the stated reason for such leave. The district will provide written notification to an employee of 
this requirement within five working days of the employee’s request for leave. If the employee provides 
less than 30 days’ notice, the employee is required to submit such medical certification no later than 15 
calendar days after receipt of the district’s notification that medical certification is required. 
 
Any additional certifications, including second and third opinions, will be in accordance with applicable 
law. 
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Posted Notice 
 
The district will post the Bureau of Labor and Industries Family Leave notice in each building or worksite 
that is accessible to and regularly frequented by employees.16 The district will also post a notice explaining 
the provisions of FMLA and providing information concerning the procedures for filing complaints.17 
 
Record Keeping 

The district will maintain all records as required by federal and state laws including dates leave is taken by 
employees, identified separately from other leave; hours/days of leave; copies of general and specific 
notices to employees, including Board policy(ies) and regulations; premium payments of employee health 
benefits while on leave and records of any disputes with employees regarding granting of leave. 
 
Medical documentation will be maintained separately from personnel files as confidential medical records. 
 
Federal vs. State Law 
 
Both federal and state law contain provisions regarding leave for family illness. Federal regulations state 
an employer must comply with both laws; that the federal law does not supersede any provision of state 
law that provides greater family leave rights than those established pursuant to federal law; and that OFLA 
and FMLA leave entitlements run concurrently. State law requires that FMLA and OFLA leave 
entitlements run concurrently when possible. 

 
16 https://www.oregon.gov/boli/employers/Documents/BOLI_Printable_FamilyMedLv.pdf; electronic posting is not sufficient to 
satisfy this requirement, but may be used to supplement the physical posting.  

17 https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/fmlaen.pdf; electronic posting is sufficient as long as it is posted 
prominently where it can be readily seen by employees and applicants for employees. The poster and the text must be large 
enough to be easily read and contain fully legible text. 

https://www.oregon.gov/boli/employers/Documents/BOLI_Printable_FamilyMedLv.pdf
https://www.dol.gov/sites/dolgov/files/WHD/legacy/files/fmlaen.pdf
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