AGENDA | CORBETT SCHOOL DISTRICT 7:00 PM

REGULAR SCHOOL BOARD MEETING Wednesday, April 17, 2024
CMS at Woodard Rd and via ZOOM/Owl
31520 E Woodard Rd
Troutdale, OR 97060

ok own

Preliminary Business
1. Call to Order/Flag Salute
Review and Acceptance of Agenda

Board Chair Report Information Item 4
Extension for Approval of Minutes Action Item

Introduction and Comments of Guests and Representatives

a.

See policy link in description for the following excerpts:

Discussion or presentation concerning a published agenda item is limited to its
designated place on the agenda, unless otherwise authorized by the Board chair.

Any person who is invited by the Board chair to speak to the Board during a meeting
should state his/her name and address and, if speaking for an organization, the name
and identity of the organization. A spokesperson should be designated to represent a
group with a common purpose.

Statements by members of the public should be brief and concise.

The Board chair may use discretion to establish a time limit on discussion or oral
presentation by visitors. (3 minute timeline for each comment with no more than
seven comments allowed per meeting is usual protocol).

Questions asked by the public, when possible, will be answered by the Board chair or
referred to the superintendent for reply. Questions requiring investigation may, at the
discretion of the Board chair, be referred to the superintendent for response at a later
time.

At the discretion of the Board chair, anyone wishing to speak before the Board, either
as an individual or as a member of a group, on any agenda item or other topic, may do
so by providing the Board secretary with a completed registration card or sign-in
sheet, prior to the Board meeting in order to allow the chair to provide adequate
time for each agenda item.

Comments Regarding Staff Members - Speakers may offer objective criticism of district
operations and programs. The Board will not hear comments regarding any
individual district staff member. The Board chair will direct the visitor to the
procedures in Board policy KL - Public Complaints for Board consideration of a
legitimate complaint involving a staff member. The association contract governing the
employee’s rights will be followed. A commendation involving a staff member should be
sent to the superintendent.

Principal / Director / Supervisor Reports 7
a. Dr. Shelia Morgan Osborne, Director of Curriculum. Assessment and
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10.
11.
12.
13.
14.

15.
16.

School Improvement - Testing Update

b. Kathy Childress, HS Principal - Every Student Belongs and HS
Accreditation

c. Cassie Duprey, Assistant HS Principal and Michelle Dawkins, GS
Principal - Application to Attend Update

d. Cathy Noles, Youth Transition Specialist, and students, Lucy Price and
Evan Kreps

e. Jacque Brandow, Director of SBMH - Program Update

f.

1. Student Representative to the Board Information Item

Financial Reports/Matters

1. Report Information Item 84
2. Transfer Appropriation for Lease Payment Expenditures 97
Action Item
a. Supplemental Budget for 2023-24 Action ltem
3. Budget Committee Interview Information Item

a. RESOLUTION NO. 4.114-24 - RESOLVED that the Board appoint Amy Ciecko
to Budget Committee Position No.7 with a three-year renewable term to end on
December 31, 2026.
https://policy.osba.org/corbett/D/DBEA%20D1.PDF

4. TAN Funding Authorization Action Item 103
Superintendent's Report Information Items

1. Goals for 2023-2024

2. Enroliment Numbers/Application Process Update

3. Update on Corbett School Campus Upgrades/Grants
4. Strategic Planning/Future Planning

Consent Agenda

1. PERSONNEL

Curriculum

Students

Transportation, Buildings and Maintenance
Co-Curricular Activities

Policy

1. Policy Additions, Deletions and Administrative Regulations 115
Information Items

Personnel

Vacant Positions Information ltem



17.

18.

Matters for the Good of the Order
https://policy.osba.org/corbett/AB/BBAA%20D1.PDF

Coming Events
1. Adjournment



4/3/24, 5:06 PM Corbett School District Mail - OSBA's new Oregon Rural School Board Members Caucus is seeking members

Robin Faye Lindeen Blakeley <rlindeen@corbett.k12.or.us>

OSBA'’s new Oregon Rural School Board Members Caucus is seeking members
1 message

Oregon School Boards Association <info@osba.org> Wed, Mar 20, 2024 at 2:29 PM
Reply-To: Oregon School Boards Association <info@osba.org>
To: rlindeen@corbett.k12.or.us
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Dear board secretary/superintendent,

As you may know by now, the Oregon School Boards Association recently
formed the Oregon Rural School Board Members Caucus. I'm reaching out
as caucus president to ask you to share the word with your board members and
invite them to join as individuals. Your district has been identified as meeting
the criteria as rural (all ESDs are automatically qualified as well).

For decades, rural school board members have faced an uphill battle in seeing
the unique needs of our students addressed in Salem. This caucus was
formed to turn the tide through these goals:

« To elevate the voice of rural school districts and recognize their unique
needs.

« To build and maintain collaborative relationships between OSBA and rural
school boards.

« To develop, promote, and advanci legislation supporting rural schools
and understand the impact of statewide legislation to each rural

httos://mail.gooale.com/mail/u/0/2ik=b4b67973f&view=pt&search=all&permthid=thread-f:17940822603507334918&simpl=msa-f:1 794082260350733491 1/3



4/3/24, 5:06 PM Corbett School District Mail - OSBA's new Oregon Rural School Board Members Caucus is seeking members

community and district.

« To build collaborative relationships and promote quality education for all
students with emphasis on the unique needs of school boards and
students in rural communities.

* To support school boards in rural communities by prioritizing professional
development of rural board members and bringing training and other
resources to rural areas.

Our strength comes through adding voices. Won't you take a few minutes to
share this link with your board members and invite them to join?

If your district doesn't qualify but you still believe the Rural Caucus is the place
to share your voice, please contact Tracy Adevai, Rural Caucus vice president,
at tracy.adevai@glide.k12.or.us.

Again, your board members can register here.

Thank you,

Nichole Schott
OSBA Rural School Board Member Caucus president
Nschott.condonsd@gmail.com

OREGON
SCHOOL
BOARDS

ASSOCIATION

View this email in your browser

® Twitter o Facebook e Website

hitps://mail.qooale.com/mail/u/0/?ik=b4067973f&view=pt&search=all&permthid=thread-f:1794082260350733491&simpl=msq-f: 1 794082260350733491 2/3



Corbett Education Foundation

35800 E. Historic Columbia River Highway, Corbett, OR 97019

CEF DONATION RECEIPT

A 501C3 charitable organization established to support C rﬁ %@@HWE
L

Tax ID #91-1820379
|1 APR 112024 1L
Corbett School District #39 U i L
Attn: School Board Members
35800 E. Historic Columbia River Hwy. By:

Corbett, OR 97019

Designated CEF Fund: school Board Scholarships
Funds Received: $3,500.00

Donation Date: 4-4-2024

Check Number: 071983

Date: April 4, 2024

Found@ion Representative

Date: April 4, 2024
Dear School Board Members:

The Trustees of the Corbett Education Foundation want to thank you for your support and contribution to the
Foundation’s scholarship fund.

Your generous contribution will help us with our mission “to help provide quality education for every student in the

n

Corbett School District through financial and other means of support....”.

Corbett schools are making remarkable strides in raising educational standards. Graduation rates bears this out. Itis
going to take caring and committed adults to ensure that all these worthy students have the opportunity to continue
their education.

Thank you again for your generous contribution.
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strengthening Community Through improved Education



Accreditation Engagement Review

July 01, 2023 - June 30, 2024

Corbett High School

Institution #231488

35800 E Historic Columbia River Hwy
Corbett, Oregon 97019-9687
United States of America

©Cognia, Inc.



Accreditation Is Continuous Improvement

Cognia defines continuous
improvement as "an embedded
behavior rooted in an institution's
culture that constantly focuses on
conditions, processes, and practices
to improve teaching and learning.”
Accreditation is a continuous
improvement process that helps an
institution improve teaching and
learning. Using Cognia’s Performance
Standards, the institution examines its
current effectiveness as well as its
capacity and capability to achieve its
vision and goals for the future.

Cognia believes all institutions can
improve no matter how well they are
currently performing. In the same
manner that educators are expected
to understand the unique needs of
every learner and tailor the education
experience to drive student success,
every institution must be empowered

to map out and embrace their unique
improvement journey. Cognia expects
institutions to use the results and
analyses of data from diverse sources
to select and implement actions that
drive improvement in education
quality and student performance.
Cognia recognizes that each
institution’s improvement journey is
unigue and that we can serve you
best by providing key findings specific
to your institution.

Around the turn of the 21st century,
accreditation transformed its focus
and process from a ten-year
evaluation focused on the
accomplishments of an institution's
past decade to a forward-focused
process examining what an institution
is striving to accomplish in the next
five years. Modern accreditation
examines the current and future

capabilities and capacities of an
institution in the context of its
mission, purpose and direction. The
Standards for Accreditation define
how a good institution behaves and
provides the criteria to focus
improvement efforts that will lead to
growing learners, teachers, and
leaders.

In reality, modern accreditation is a
continuous improvement process. At
least every six years, the institution
formally engages the Standards for
Accreditation to reflect and examine
its progress toward its desired future
as expressed through its mission,
purpose, and strategic direction.

Cognia's purpose-driven, strategic
process is the most widely used
continuous improvement process
in the world.

Cognia Performance Accreditation and the Engagement Review

This report contains the findings of the
Engagement Review. The findings of
the report are organized in five
sections: Assurances, Rating of
Analyses, Cognia Performance
Standards, Insights from the Review,
and a Summary of Findings that
includes Noteworthy Practices and
Areas for Improvement.

Accreditation is pivotal to leveraging
education quality and continuous
improvement. Using a set of rigorous
research-based standards, the
accreditation process examines the
whole institution—the program, the
cultural context, and the community
of stakeholders—to determine how

G

well the parts work together to meet
the needs of learners. Through the
Cognia Accreditation Process, highly
skilled and trained evaluators gather
first-hand evidence and information
pertinent to evaluating an institution's
performance against research-based
Cognia Performance Standards.
Using these standards, evaluators
assess the quality of the learning
environment to gain valuable insights
and target improvements in teaching
and learning as well as the operation
of the institution.

To build a comprehensive evaluation

of your institution, our experts gain a
broad understanding of institution

8
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quality through a review of
documented evidence, discussions
with leadership, and community
feedback. Using the standards as a
framework, the report provides
valuable guidance to help focus
your institution's improvement
journey.



Assurances

Assurances are requirements that accredited institutions must meet. The assurance statements are based on the type of
institution, and the responses are confirmed by the Accreditation Engagement Review. Institutions are expected to meet
all assurances and are expected to correct any deficiencies in unmet assurances.

# ASSURANCES YES/NO
1 The institution has read, understands, and complies with the Cognia Accreditation and Certification @ Yes
’ Policies and Procedures.
2. The institution complies with all applicable governmental laws or regulations. © Yes
3 The institution adheres to ethical marketing and communication practices to transparently disclose © Yes
’ current and accurate information to the public.
4 The governing authority adheres to written policies that govern its conduct, decision making, ethics, © Yes
' and authority; and engages in training aligned to its roles and responsibilities.
5 The institution annually submits all financial transactions for an annual audit conducted by an © Yes
' accounting authority external to the institution.
The institution annually reviews and implements written management plans for security, crisis,
6. safety and health for onsite and virtual environments that includes expectations, communications © Yes
protocols, and training for students, staff and stakeholders.
7 The institution participates in required training related to accreditation or certification by timeframes @ Yes

prescribed by Cognia.
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Evaluations of Institution Analyses

Cognia expects institutions to use a systematic process to collect data and information using quality instruments and then
analyze and synthesize that information to arrive at findings. From the findings, Cognia expects institutions to develop,
prioritize, and implement theories of action that will sustain high-performing areas and lead to improvement in
underperforming areas.

Cognia requires institutions to complete analyses on selected data sources. Each analysis is evaluated using rubrics
aligned to the main activities within the analysis process.

Stakeholder Feedback Analysis

CRITERION YOUR SCORE
The institution has made an accurate appraisal of the quality of their data sources using the '3 8 & |
Evaluative Criteria. Network Average: 3.5
The institution has analyzed and synthesized information. ****_
Network Average: 3.0
The institution has identified areas of noteworthy achievement and areas in need of improvement. ****
Network Average: 3.3
1 8.8 4

The institution has interpreted findings, prioritized themes, and developed theories of action. Network Average: 2.7

Metwork Comparison for Stakeholder Feedback Analysis

Your Institution

Cognia Metwork Awg. 31

Student Performance Analysis

CRITERION YOUR SCORE
The institution has made an accurate appraisal of the quality of their data sources using the 12 2 & ¢
Evaluative Criteria. Network Average: 3.4
The institution has analyzed and synthesized information. ****
Network Average: 3.1
The institution has identified areas of noteworthy achievement and areas in need of improvement. ****.
Network Average: 3.3
1 8.8 4 |

The institution has interpreted findings, prioritized themes, and developed theories of action.
Network Average: 2.8

Metwork Comparison for Student Performance Analysis

Your Institution

Cognia Metwark Awg. 3.1

10
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Learning Environments Analysis

CRITERION

The institution has made an accurate appraisal of the quality of their data sources using the
Evaluative Criteria.

The institution has analyzed and synthesized information.

The institution has identified areas of noteworthy achievement and areas in need of improvement.

The institution has interpreted findings, prioritized themes, and developed theories of action.

Metwork Comparison for Learning Environments Analysis

Your Institution

YOUR SCORE

4.8 4

Network Average: 3.4

1 4 8 3

Network Average: 2.8

TRk k

Network Average: 3.1

1 4.8 4

Network Average: 2.7

Cognia Metwoark Avg. 3.0

Culture of Learning
CRITERION

The narrative provides evidence for Standards related to Culture of Learning.

The institution has analyzed and synthesized information and responded to the prompts for
Culture of Learning.

The institution has identified areas of noteworthy achievement and areas in need of improvement.

The institution has interpreted findings, prioritized themes, and developed theories of action.

Metwork Comparison for Culture of Learning

Your Institution

YOUR SCORE

1 4 8 4

Network Average: 3.6

1 4 4 4

Network Average: 3.2

1 4.8 4

Network Average: 3.2

1 4 8 3

Network Average: 2.7

Cognia Metwork Awg. 3.1

Leadership for Learning
CRITERION

The narrative provides evidence for Standards related to Leadership for Learning.

The institution has analyzed and synthesized information and responded to the prompts for
Leadership for Learning.

The institution has identified areas of noteworthy achievement and areas in need of improvement.

The institution has interpreted findings, prioritized themes, dand developed theories of action.

< o Accreditation Engagement Review
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YOUR SCORE

4.8 4

Network Average: 3.5

1 4 8 3

Network Average: 3.1

1 4 8 3

Network Average: 3.1

1 4.8 4

Network Average: 2.6



Metwork Comparison for Leadership for Learning

Your Institution

Cognia Metwark Awg. 3.1

Engagement of Learning
CRITERION

The narrative provides evidence for Standards related to Engagement of Learning.

The institution has analyzed and synthesized information and responded to the prompts for
Engagement of Learning.

The institution has identified areas of noteworthy achievement and areas in need of improvement.

The institution has interpreted findings, prioritized themes, and developed theories of action.

Metwark Comparison for Engagement of Learning

Your Institution

YOUR SCORE

1 4 8 3

Network Average: 3.5

1 4 8 3

Network Average: 3.0

1 4 4 4

Network Average: 3.1

1 4 8 3

Network Average: 2.6

Cognia Metwork Awvg. 3.0

Growth in Learning

CRITERION

The narrative provides evidence for Standards related to Growth in Learning.

The institution has analyzed and synthesized information and responded to the prompts for
Growth in Learning.

The institution has identified areas of noteworthy achievement and areas in need of improvement.

The institution has interpreted findings, prioritized themes, and developed theories of action.

Metwork Comparison for Growth in Learning

Your Institution

YOUR SCORE

1 4.8 4

Network Average: 3.4

4.8 4

Network Average: 3.0

1 4 8 3

Network Average: 3.1

TRk k

Network Average: 2.6

Cognia Metwork Awg. 3.0
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Performance Standards Evaluation Results

Accreditation is based primarily on the evaluation of evidence that reflects an institution’s ability to meet the expectations
as defined by the Cognia Performance Standards. The Performance Standards define the elements of quality that
research indicates are present in an effective institution. Accreditation standards provide the guideposts to becoming a
better institution. The Engagement Review evaluators apply a four-level rubric to determine the degree to which the
institution demonstrates effective practices that reflect the expectations of the standard. The rubric scale is designed to
indicate the current performance of the institution.

The rubric is scored from Level 4 to Level 1. Descriptions are provided in the table below.

RATING LEVEL DESCRIPTION

*hAN 4 Demonstrating noteworthy systematic and systemic practices producing clear results that
positively impact learners.

' & & 1 3 Engaging in practices that provide evidence of expected effectiveness that is reflected
in the standard.

* & 2 Developing or improving practices that provide evidence that effort approaches desired
level of effectiveness.

* 1 Reflecting areas with insufficient evidence and/or limited activity leading toward
improvement.

13
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Cognia Performance Standards Ratings

Culture of Learning Standards

A good institution nurtures and sustains a healthy culture for learning. In a healthy culture, learners, parents, and
educators feel connected to the purpose and work of the institution as well as behave in alignment with the stated values
and norms. The institution also demonstrates evidence that reflects the mission, beliefs, and expectations of the institution
(e.g., student work; physical appearance of the institution; participation in institution activities; parents’ attendance at
institution functions).

Keys to Culture of Learning

A healthy culture is evident where:

» Stakeholders are actively engaged and supportive of the institution’s mission
* Learners’ academic and non-academic needs and interests are the focal point
» Stakeholders are included and supported

Standard 1
Leaders cultivate and sustain a culture that demonstrates respect, fairness, equity, and YOUR RATING
inclusion, and is free from bias. ) & 8
Network Average: 3.3
LEVEL DESCRIPTION

4 - Leaders consistently model the attributes and implement practices that shape and sustain the desired
institution culture, clearly setting expectations for all staff members. Leaders and professional staff members
consistently implement ongoing practices, processes, and decision making that embody the values of respect,
fairness, equity, and inclusion and are free from bias.

3 - Leaders regularly model the attributes and implement practices that shape and sustain the desired
institution culture, clearly setting expectations for all staff members. Leaders and professional staff members
routinely implement ongoing practices, processes, and decision making that embody the values of respect,
fairness, equity, and inclusion and are free from bias.

2 - Leaders occasionally model the attributes and implement practices that shape and sustain the desired
institution culture, clearly setting expectations for all staff members. Leaders and professional staff members
sometimes implement ongoing practices, processes, and decision making that embody the values of respect,
fairness, equity, and inclusion and are free from bias.

1 - Leaders rarely model the attributes and implement practices that shape and sustain the desired institution
culture, clearly setting expectations for all staff members. Leaders and professional staff members seldom
implement ongoing practices, processes, and decision making that embody the values of respect, fairness,
equity, and inclusion and are free from bias.

14
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Standard 2

Learners’ well-being is at the heart of the institution’s guiding principles such as mission, YOUR RATING

purpose, and beliefs. ) & & ¢
Network Average: 3.4

LEVEL DESCRIPTION

4 - Staff members continually demonstrate commitment to learners’ academic and non-academic needs and
4 interests. The institution’s practices, processes, and decisions are documented and regularly reviewed for
consistency with its stated values.

3 - Staff members routinely demonstrate commitment to learners’ academic and non-academic needs and
3 interests. The institution’s practices, processes, and decisions are documented and are consistent with and
based on its stated values.

2 - Staff members occasionally demonstrate commitment to learners’ academic and non-academic needs and

2 interests. The institution’s practices, processes, and decisions are consistent with and based on its stated
values.
1 1 - Staff members seldom demonstrate commitment to learners’ academic and non-academic needs and

interests. The institution’s practices, processes, and decisions may not be based on its stated values.

Standard 3
Leaders actively engage stakeholders to support the institution’s priorities and guiding YOUR RATING
principles that promote learners’ academic growth and well-being. ) & 8

Network Average: 2.9

LEVEL DESCRIPTION

4 - Leaders establish and sustain conditions that consistently result in support and active participation among

4 stakeholders. Leaders consistently collaborate with stakeholders to advance identified priorities. Institutions
implement a formal process to choose areas of focus based on analyzed data on learners’ needs and
consistent with guiding principles.

3 - Leaders establish and sustain conditions that regularly result in support and active participation among
3 stakeholders. Leaders routinely collaborate with stakeholders to advance identified priorities. Institutions
choose areas of focus based on analyzed data on learners’ needs and consistent with guiding principles.

2 - Leaders establish conditions that occasionally result in support and participation among stakeholders.
2 Leaders sometimes collaborate with stakeholders to advance identified priorities. Institutions choose areas of
focus sometimes based on data on learners’ needs and consistent with guiding principles.

1 1 - Leaders establish conditions that rarely result in support and participation among stakeholders. Leaders
seldom collaborate with stakeholders. Institutions choose areas of focus rarely based on data about learners.

15
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Standard 4

Learners benefit from a formal structure that fosters positive relationships with peers and YOUR RATING

adults. ' & & ¢

Network Average: 3.1

LEVEL DESCRIPTION

4 - A formal structure is planned and consistently implemented to promote a culture and climate in which
4 learners receive support from adults and peers. Peer and adult interactions and behaviors consistently
demonstrate respect, trust, and concern for one another’s well-being.

3 - A formal structure is planned and regularly implemented to promote a culture and climate in which learners
3 receive support from adults and peers. Peer and adult interactions and behaviors routinely demonstrate
respect, trust, and concern for one another’s well-being.

2 - A formal structure may be planned but is minimally implemented to promote a culture and climate in which
2 learners receive support from adults and peers. Peer and adult interactions and behaviors sometimes
demonstrate respect, trust, and concern for one another’s well-being

1 - A formal structure is not planned or implemented to promote a culture and climate in which learners receive
1 support from adults and peers. Peer and adult interactions and behaviors rarely demonstrate respect, trust,
and concern for one another’s well-being.

Standard 5
Professional staff members embrace effective collegiality and collaboration in support of YOUR RATING
learners. ) & 8

Network Average: 2.9

LEVEL DESCRIPTION

4 - The institution’s documented operating practices cultivate and set expectations for collegiality and
collaboration and are monitored for fidelity of implementation. Professional staff members consistently interact

4 with respect and cooperation, learn from one another, and consider one another’s ideas. Professional staff
members intentionally and consistently work together in self-formed or assigned groups to review information,
identify common problems, and implement solutions on behalf of learners.

3 - The institution’s documented operating practices cultivate and set expectations for collegiality and
collaboration. Professional staff members regularly interact with respect and cooperation, often learn from one

3 another, and routinely consider one another’s ideas. Professional staff members often work together in self-
formed or assigned groups to review information, identify common problems, and implement solutions on
behalf of learners.

2 - The institution’s operating practices somewhat cultivate and set expectations for collegiality and
collaboration. Professional staff members generally interact with respect and cooperation, periodically learn

2 from one another, and somewhat consider one another’s ideas. Professional staff members sometimes work
together in self-formed or assigned groups to review information, identify common problems, and implement
solutions on behalf of learners.

1 - The institution’s operating practices rarely cultivate and set expectations for collegiality and collaboration.
1 Professional staff members may or may not interact with respect and cooperation, learn from one another, or

consider one another’s ideas. Professional staff members rarely work together in self-formed or assigned

groups to review information, identify common problems, and implement solutions on behalf of learners.
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Standard 6

Professional staff members receive the support they need to strengthen their professional YOUR RATING
practice. ) & & ¢
Network Average: 2.8
LEVEL DESCRIPTION
4 - Professional staff members consistently receive adequate resources and assistance based on data and
4 information unique to the individual. A formal structure ensures that professional staff members receive
personalized mentoring and coaching from leaders and peers.
3 - Professional staff members receive adequate resources and assistance based on data and information
3 unique to the individual. Professional staff members receive personalized mentoring and coaching from
leaders and peers.
2 - Professional staff members receive some resources and assistance based on data and information unique
2 to the individual. Professional staff members periodically receive mentoring and coaching from leaders and
peers.
1 - Professional staff members receive few or no resources and assistance based on data and information
1 unique to the individual. Professional staff members rarely receive mentoring and coaching from leaders and

peers.

Metwork Comparison for Culture of Learning Standards

Your Institution

Cognia Metwork Avg. 3.1
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Leadership for Learning Standards

The ability of a leader to provide leadership for learning is a key attribute of a good institution. Leaders who engage in
their own learning while tangibly supporting the learning process for learners and teachers have a significant positive
impact on the success of others. Leaders must also communicate the learning expectations for all learners and teachers
continuously with consistency and purpose. The expectations are embedded in the culture of the institution, reflected by
learners’, teachers’, and leaders’ behaviors and attitudes toward learning.

Keys to Leadership for Learning

Leadership for learning is demonstrated when school leaders:

» Communicate expectations for learning

* Influence and impact the culture in positive ways

» Model and engage in learning while supporting others to do so

Standard 7
Leaders guide professional staff members in the continuous improvement process YOUR RATING
focused on learners’ experiences and needs. & ¢

Network Average: 2.8

LEVEL DESCRIPTION

4 - Leaders consistently engage professional staff members in developing, communicating, implementing,
monitoring, and adjusting the continuous improvement process. The continuous improvement process is
4 based on analyzed trend and current data about learners’ academic and non-academic needs and the
institution’s organizational effectiveness. Leaders and professional staff members consistently implement
ongoing practices, processes, and decision making that improve learning and engage stakeholders.

3 - Leaders regularly engage professional staff members in developing, communicating, implementing,
monitoring, and adjusting the continuous improvement process. The continuous improvement process is

3 based on analyzed data about learners’ academic and non-academic needs and the institution’s organizational
effectiveness. Leaders and professional staff members routinely implement ongoing practices, processes, and
decision making that improve learning and engage stakeholders.

2 - Leaders occasionally engage professional staff members in developing, communicating, implementing,
monitoring, and adjusting the continuous improvement process. The continuous improvement process is

2 sometimes based on data about learners’ academic and non-academic needs and the institution’s
organizational effectiveness. Leaders and professional staff members sometimes implement ongoing
practices, processes, and decision making that improve learning and engage stakeholders.

1 - Leaders seldom engage professional staff members in developing, communicating, implementing,
monitoring, and adjusting the continuous improvement process. The continuous improvement process is rarely

1 based on data about learners’ academic and non-academic needs and the institution’s organizational
effectiveness. Leaders and professional staff members rarely implement ongoing practices, processes, and
decision making that improve learning and engage stakeholders.

18

< L Accreditation Engagement Review 12
&



Standard 8

The governing authority demonstrates a commitment to learners by collaborating with YOUR RATING

leaders to uphold the institution’s priorities and to drive continuous improvement. ) & & ¢
Network Average: 3.2

LEVEL DESCRIPTION

4 - The governing authority’s policies and decisions are regularly reviewed to ensure an uncompromised

4 commitment to learners and the institution’s identified priorities. The governing authority and institution leaders
use their respective roles and responsibilities to consistently and intentionally collaborate to further the
institution’s improvement.

3 - The governing authority’s policies and decisions demonstrate a commitment to learners and support the
3 institution’s identified priorities. The governing authority and institution leaders use their respective roles and
responsibilities to collaboratively further the institution’s improvement.

2 - The governing authority’s decisions demonstrate some commitment to learners and sometimes support the
2 institution’s identified priorities. The governing authority and institution leaders use their respective roles and
responsibilities to focus the institution’s improvement.

1 - The governing authority’s decisions demonstrate minimal commitment to learners and rarely support the
1 institution’s identified priorities. The governing authority and institution leaders seldom collaborate on the
institution’s improvement.

Standard 9

Leaders cultivate effective individual and collective leadership among stakeholders. YOUR RATING

Tk

Network Average: 2.9

LEVEL DESCRIPTION

4 - Leaders consistently recognize and actively encourage leadership potential among stakeholders. Leaders

4 create conditions that ensure formal and informal leadership opportunities, and provide customized support for
individuals and groups to improve their leadership skills. Stakeholders show initiative and eagerness to take on
individual or shared responsibilities that support the institution’s priorities.

3 - Leaders frequently recognize and encourage leadership potential among stakeholders. Leaders create

3 conditions that regularly offer formal and informal leadership opportunities, and support individuals and groups
to improve their leadership skills. Stakeholders demonstrate a willingness to take on individual or shared
responsibilities that support the institution’s priorities.

2 - Leaders occasionally recognize and encourage leadership potential among stakeholders. Leaders

) sometimes create conditions that offer leadership opportunities and support individuals and groups to improve
their leadership skills. Stakeholders sometimes volunteer to take on individual or shared responsibilities that
support the institution’s priorities.

1 - Leaders seldom recognize and encourage leadership potential among stakeholders. Leaders rarely create

1 conditions that offer leadership opportunities and support individuals and groups to improve their leadership
skills. Stakeholders rarely volunteer to take on individual or shared responsibilities that support the institution’s
priorities.

19

< o Accreditation Engagement Review
&

13



Standard 10

Leaders demonstrate expertise in recruiting, supervising, and evaluating professional YOUR RATING

staff members to optimize learning. ) & ¢
Network Average: 2.9

LEVEL DESCRIPTION

4 - Leaders intentionally and consistently identify, develop, and retain qualified professional staff members who
contribute to the institution’s culture and priorities. Leaders consistently use analyzed data from a variety of

4 sources to forecast future staffing needs and employ best practices to attract a diverse pool of candidates.
Leaders implement and monitor documented practices and procedures for supervision and evaluation that
improve professional staff members’ performance to optimize learning.

3 - Leaders identify, develop, and retain qualified professional staff members who contribute to the institution’s
culture and priorities. Leaders routinely use data from a variety of sources to forecast future staffing needs and

3 employ best practices to attract a diverse pool of candidates. Leaders regularly implement practices and
procedures for supervision and evaluation that improve professional staff members’ performance to optimize
learning.

2 - Leaders hire qualified professional staff members who contribute to the institution’s culture and priorities.
2 Leaders sometimes use data to forecast future staffing needs. Leaders supervise and evaluate professional
staff members to improve performance.

1 - Leaders hire qualified professional staff members without consideration of contribution to the institution’s
1 culture and priorities. Leaders rarely use data to forecast future staffing needs. Leaders seldom supervise and
evaluate professional staff members to improve performance.

Standard 11

Leaders create and maintain institutional structures and processes that support learners YOUR RATING

and staff members in both stable and changing environments. . & & ¢
Network Average: 3.1

LEVEL DESCRIPTION

4 - Leaders consistently demonstrate awareness of potential influences on institution stability and engage
stakeholders in planning and implementing strategies to maintain stability and respond to change. The

4 institution’s structure and processes are documented, monitored, and thoroughly communicated so that
learners and staff members know what to do and expect in everyday circumstances. The institution’s structure
and processes include emergency and contingency plans that support agile and effective responses to both
incremental and sudden change.

3 - Leaders regularly demonstrate awareness of potential influences on institution stability and engage
stakeholders in planning and implementing strategies to maintain stability and respond to change. The

3 institution’s structure and processes are documented and communicated so that learners and staff members
know what to do and expect in everyday circumstances. The institution’s structure and processes include
emergency and contingency plans that support responses to both incremental and sudden change.

2 - Leaders sometimes demonstrate awareness of potential influences on institution stability and engage
stakeholders in planning and implementing strategies to maintain stability and respond to change. The

2 institution’s structure and processes are occasionally documented and communicated so that learners and
staff members know what to do and expect in everyday circumstances. The institution’s structure and
processes include emergency and contingency plans to respond to change.
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1 - Leaders seldom demonstrate awareness of potential influences on institution stability. The institution’s
structure and processes are not well documented or communicated so that learners and staff members know
what to do and expect in everyday circumstances. The institution’s structure and processes may not include
emergency and contingency plans to respond to change.

Standard 12

Professional staff members implement curriculum and instruction that are aligned for YOUR RATING

relevancy, inclusion, and effectiveness. TR
Network Average: 2.9

LEVEL DESCRIPTION

4 - Professional staff members systematically implement, review, and adjust curriculum and instruction based
on recognized and evidence-based content standards. Curriculum and instructional practices are regularly
assessed through a formal, systematic process to assure alignment, relevancy, inclusiveness, and
effectiveness for all learners.

3 - Professional staff members implement, review, and adjust curriculum and instruction based on recognized
3 and evidence-based content standards. Curriculum and instructional practices are regularly assessed to
assure alignment, relevancy, inclusiveness, and effectiveness for all learners.

2 - Professional staff members implement curriculum and instruction based on recognized and evidence-based
2 content standards. Curriculum and instructional practices are sometimes assessed to assure alignment,
relevancy, inclusiveness, and effectiveness for all learners.

1 - Professional staff members implement locally adopted curriculum and instruction. Curriculum and
1 instructional practices are rarely or not assessed to assure alignment, relevancy, inclusiveness, and
effectiveness for all learners.

Standard 13

Qualified personnel instruct and assist learners and each other in support of the YOUR RATING

institution’s mission, purpose, and beliefs. 1 8 8 ¢
Network Average: 3.0

LEVEL DESCRIPTION

4 - All staff members demonstrate commitment to enhancing their professional practice over and above the
required knowledge and skills for their positions. Staff members work collaboratively to instruct and assist

4 learners and colleagues in support of the institution’s guiding principles. Staff members’ individual and
collective decisions and behaviors consistently demonstrate alignment and coherence with the institution’s
mission, purpose, and beliefs.

3 - All staff members demonstrate the required knowledge and skills for their positions. Staff members work
cooperatively to instruct and assist learners and colleagues in support of the institution’s guiding principles.
Staff members’ individual and collective decisions and behaviors demonstrate alignment and coherence with
the institution’s mission, purpose, and beliefs.

2 - Most staff members demonstrate the required knowledge and skills for their positions, and a plan is being
implemented to ensure that all staff members are qualified for their positions. Staff members sometimes work
2 cooperatively to instruct and assist learners and colleagues in support of the institution’s guiding principles.
Staff members’ individual and collective decisions and behaviors sometimes demonstrate alignment and
coherence with the institution’s mission, purpose, and beliefs.
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1 - Some staff members do not demonstrate the required knowledge and skills for their positions, and a plan
does not exist to ensure that all staff members are qualified for their positions. Staff members rarely work

1 cooperatively to instruct and assist learners and colleagues in support of the institution’s guiding principles.
Staff members’ individual and collective decisions and behaviors rarely demonstrate alignment and coherence
with the institution’s mission, purpose, and beliefs.

Standard 14

Curriculum and instruction are augmented by reliable information resources and YOUR RATING

materials that advance learning and support learners’ personal interests. *hw
Network Average: 2.9

LEVEL DESCRIPTION

4 - Professional staff members consistently suggest and provide thoughtfully selected information resources

4 and materials for learners that broaden and enrich the learning process and support learners’ personal
interests. A systematic process is used to identify and verify that information resources and materials are
selected from credible sources.

3 - Professional staff members suggest and provide thoughtfully selected information resources and materials
3 for learners that broaden and enrich the learning process and support learners’ personal interests. These
information resources and materials are selected from credible sources and based on verifiable information.

2 - Professional staff members sometimes suggest and provide information resources and materials for

2 learners that broaden and enrich the learning process and/or support learners’ personal interests. These
information resources and materials are usually selected from credible sources and based on verifiable
information.

1 - Professional staff members rarely suggest and provide information resources and materials for learners

1 that broaden and enrich the learning process or support learners’ personal interests. These information
resources and materials are rarely selected from credible sources or may not be based on verifiable
information.
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Standard 15

Learners’ needs drive the equitable allocation and management of human, material, YOUR RATING
digital, and fiscal resources. ) & & ¢

LEVEL

Network Average: 3.0
DESCRIPTION

4 - Professional staff members engage in a systematic process to analyze learners’ needs and current trend
data to adjust the allocation and management of human, material, digital, and fiscal resources to ensure equity
for learning. Adjustments to resource allocation are consistently based on current data at any point in time.

3 - Professional staff members routinely analyze learners’ needs and current trend data to adjust the allocation
and management of human, material, digital, and fiscal resources to ensure equity for learning. Adjustments to
resource allocation are routinely based on current data and at predetermined points in time.

2 - Professional staff members sometimes analyze learners’ needs and current trend data to adjust the
allocation and management of human, material, digital, and fiscal resources to ensure equity for learning.
Adjustments to resource allocation are sometimes based on current or updated data.

1 - Professional staff members rarely analyze learners’ needs and trend data to adjust the allocation and
management of human, material, digital, and fiscal resources. Resources are rarely allocated in alignment with
documented learners’ needs or to ensure equity for learning.

Metwork Comparison for Leadership for Learning Standards

Your Institution

Cognia Metwork Avg.
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Engagement of Learning Standards

A good institution ensured that learners are engaged in the learning environment. Learners who are engaged in the
learning environment participate with confidence and display agency over their own learning. A good institution adopts
policies and engages in practices that support all learners being included in the learning process.

Keys to Engagement of Learning
Engagement is demonstrated when all learners:
* Are included in the learning process

* Participate with confidence

» Have agency over their learning

Standard 16

Learners experience curriculum and instruction that emphasize the value of diverse YOUR RATING

cultures, backgrounds, and abilities. 1 8 8 ¢
Network Average: 2.9

LEVEL DESCRIPTION

4 - Respect for the diversity of cultures, backgrounds, and abilities is embedded in every aspect of the
4 institution’s culture and learning environments. The presence and contributions of the global community are
authentically integrated in the curricular content and instructional practices.

3 - Respect for the diversity of cultures, backgrounds, and abilities is clearly present in the institution’s culture
3 and learning environments. The presence and contributions of the global community are intentionally included
in the curricular content and instructional practices.

2 - Respect for the diversity of cultures, backgrounds, and abilities is somewhat present in the institution’s
2 culture and learning environments. The presence and contributions of the global community are inconsistently
included in the curricular content and instructional practices.

1 - Respect for the diversity of cultures, backgrounds, and abilities is rarely present in the institution’s culture
1 and learning environments. The presence and contributions of the global community are not included in the
curricular content and instructional practices.

Standard 17

Learners have equitable opportunities to realize their learning potential. YOUR RATING

&

Network Average: 3.0
LEVEL DESCRIPTION

4 - Professional staff members develop relationships with and understand the needs and well-being of
individual learners. Academic and non-academic experiences are tailored to the needs and well-being of

4 individual learners. Learners are challenged and supported to strive towards maximal levels of achievement
and self-efficacy without barriers or hindrances by schedules or access to academic and non-academic
offerings.

3 - Professional staff members know their learners well enough to develop and provide a variety of academic
and non-academic experiences. Learners have access and choice in most academic and non-academic

3 opportunities available according to grade levels or through expected sequencing of courses. Learners rarely
encounter barriers when accessing academic and non-academic experiences most suited to their individual
needs and well-being. Learners are challenged and supported to strive towards individual achievement and
self-efficacy. o4
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2 - Professional staff members give consideration to varying learner needs and well-being when developing
and providing academic and non-academic experiences. Learners have access to some variety in academic

) and non-academic opportunities available according to grade levels or through expected sequencing of
courses. Learners may encounter barriers when accessing some academic and non-academic experiences
most suited to their individual needs and well-being. Learners are sometimes challenged and supported to
strive towards individual achievement and self-efficacy.

1 - Professional staff members give little or no consideration to individual learner needs and well-being when
developing and providing academic and non-academic experiences. Academic and non-academic

1 opportunities are limited and standardized according to grade levels or a predetermined sequencing of
courses. Learners frequently encounter a variety of barriers when accessing academic and non-academic
offerings that would be well suited to their individual needs and well-being. Learners are rarely challenged to
strive towards individual achievement and self-efficacy.

Standard 18

Learners are immersed in an environment that fosters lifelong skills including creativity, YOUR RATING

curiosity, risk taking, collaboration, and design thinking. ) & & ¢
Network Average: 2.9

LEVEL DESCRIPTION

4 - Conditions across all aspects of the institution promote learners’ lifelong skills. Learners engage in ongoing
experiences that develop the non-academic skills important for their next steps in learning and for future

4 success. A formal structure ensures that learning experiences collectively build skills in creativity, curiosity, risk
taking, collaboration, and design thinking.
3 - Conditions within most aspects of the institution promote learners’ lifelong skills. Learners engage in

3 experiences that develop the non-academic skills important for their next steps in learning and for future
success. Collectively, the learning experiences build skills in creativity, curiosity, risk taking, collaboration, and
design thinking.

2 - Conditions within some aspects of the institution promote learners’ lifelong skills. Learners engage in some
2 experiences that develop non-academic skills important for their next steps in learning and for future success.
Some learning experiences build skills in creativity, curiosity, risk taking, collaboration, and design thinking.

1 - Learners engage in environments that focus primarily on academic learning objectives only. Little or no
1 emphasis is placed on non-academic skills important for next steps in learning and for future success.
Learning experiences rarely build skills in creativity, curiosity, risk taking, collaboration, or design thinking.
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Standard 19

Learners are immersed in an environment that promotes and respects student voice and YOUR RATING
responsibility for their learning. ' & ¢
Network Average: 2.6

LEVEL DESCRIPTION

4 - Conditions across all aspects of the institution promote learners’ active discovery and expression of their
4 needs and interests. Learners give input into the instructional and learning activities they pursue and the
methods in which they learn. Learners consistently identify their learning targets and monitor their progress.

3 - Conditions within most aspects of the institution are learner-centered and promote learners’ active

3 discovery and expression of their needs and interests. Learners give input into most of the instructional and
learning activities available to them. Learners are frequently involved in identifying their learning targets and
monitoring their progress.

2 - Conditions within some aspects of the institution are learner-centered and promote learners’ active

2 discovery and expression of their needs and interests. Learners have some opportunity for input into the
instructional and learning activities available to them. Learners are sometimes involved in identifying their
learning targets and monitoring their progress.

1 - Learners engage in environments that are heavily instructor-centered. Learners have little or no input into
1 the instructional and learning activities available to them. Learners are rarely expected to monitor their learning
progress.

Standard 20

Learners engage in experiences that promote and develop their self-confidence and love YOUR RATING

of learning. ) & & ¢

Network Average: 2.9

LEVEL DESCRIPTION

4 - Learners consistently pursue challenging opportunities that may not always result in success, knowing that
4 they will be supported when needed. Learners readily and consistently show motivation, curiosity, and
excitement about their learning.

3 3 - Most learners pursue opportunities that may not always result in success, knowing they will be supported.
Most learners show motivation, curiosity, and excitement about their learning.

2 2 - Some learners pursue opportunities that may not always result in success, but only with significant,
individual support. Some learners show motivation, curiosity, and excitement about their learning.

1 1 - Most learners primarily pursue opportunities they believe to be risk-free or heavily guaranteed to be
successful. Most learners show little motivation, curiosity, or excitement about their learning.
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Standard 21

Instruction is characterized by high expectations and learner-centered practices. YOUR RATING

&

Network Average: 2.8

LEVEL DESCRIPTION

4 - Learners engage in instructional activities, experiences, and interactions based on their individual needs
4 and interests. Professional staff members consistently deliver instruction designed for learners to reach their
potential.

3 - Most learners engage in instructional activities, experiences, and interactions based on their individual
3 needs and interests. Professional staff members routinely deliver instruction designed for learners to reach
their potential.

2 - Learners engage in instructional activities, experiences, and interactions based on needs and interests
2 typical of most students. Professional staff members infrequently deliver instruction designed for learners to
reach their potential.

1 - Instructional activities are primarily designed around curriculum objectives with little or no focus on learner
1 needs and interests. Professional staff members rarely deliver instruction designed for learners to reach their
individual potential.

Standard 22

Instruction is monitored and adjusted to advance and deepen individual learners’ YOUR RATING

knowledge and understanding of the curriculum. & ¢
Network Average: 2.7

LEVEL DESCRIPTION

4 - Professional staff members consistently monitor and adjust instruction based on each learner’s response to

4 instruction and achievement of desired learning targets. Professional staff members use a formal, systematic
process for analyzing trend and current data to deepen each learner’s understanding of content at increasing
levels of complexity.

3 - Professional staff members regularly monitor and adjust instruction based on each learner’s response to
3 instruction and achievement of desired learning targets. Professional staff members routinely analyze trend
and current data to deepen each learner’s understanding of content.

2 - Professional staff members sometimes monitor and adjust instruction based on each learner’s achievement
2 of desired learning targets. Professional staff members sometimes analyze data to deepen each learner’'s
understanding of content.

1 1 - Professional staff members rarely monitor and adjust instruction. Professional staff members rarely analyze
data to deepen each learner’s understanding of content.
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Standard 23

Professional staff members integrate digital resources that deepen and advance learners’ YOUR RATING
engagement with instruction and stimulate their curiosity. ) & & ¢

LEVEL

Network Average: 2.7

DESCRIPTION

4 - Professional staff members seamlessly and deliberately integrate digital resources that add value to the
learning process and encourage learners’ active engagement in the learning process. Digital resources
consistently support learners’ pursuit of interests and deepen or extend curriculum topics to stimulate learners’
curiosity.

3 - Professional staff members intentionally select and integrate digital resources that add value to the learning
process and encourage learners’ active engagement in the learning process. Digital resources routinely
support learners’ pursuit of interests and deepen or extend curriculum topics to stimulate learners’ curiosity.

2 - Professional staff members occasionally select and integrate digital resources that add value to the
learning process or encourage learners’ active engagement in the learning process. Digital resources
sometimes support learners’ pursuit of interests and deepen or extend curriculum topics to stimulate learners’
curiosity.

1 - Professional staff members select and integrate few or no digital resources or select digital resources that
rarely add value to the learning process or encourage learners’ active engagement in the learning process.
Digital resources rarely support learners’ pursuit of interests or deepen or extend curriculum topics to stimulate
learners’ curiosity.

Metwork Comparison for Engagement of Learning Standards

Your Institution

Cognia Metwark Avg. 2.8
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Growth in Learning Standards

A good institution positively impacts learners throughout their journey of learning. A positive impact on the learner is
reflected in readiness to engage in and preparedness for the next transition in their learning. Growth in learning is also
reflected in learners’ ability to meet expectations in knowledge and skill acquisition.

Keys to Growth in Learning

Growth is evident when

* Learners possess non-academic skills that ensure readiness to learn

* Learners' academic achievement reflects preparedness to learn

* Learners attain knowledge and skills necessary to achieve goals for learning

Standard 24

Leaders use data and input from a variety of sources to make decisions for learners’ and YOUR RATING
staff members’ growth and well-being. ) & & ¢

LEVEL

Network Average: 2.9

DESCRIPTION

4 - Leaders consistently demonstrate skill and insight in considering a variety of information, choosing relevant
and timely information, and interpreting data. Leaders make intentional decisions by consistently taking into
account data and additional factors that have an impact on learners and staff members such as institution
history, recent experiences, and future possibilities.

3 - Leaders regularly demonstrate skill and insight in considering a variety of information, choosing relevant
and timely information, and interpreting data. Leaders make decisions by routinely taking into account data
and additional factors that have an impact on learners and staff members such as institution history, recent
experiences, and future possibilities.

2 - Leaders sometimes demonstrate skill and insight in considering and choosing information and interpreting
data. Leaders make decisions that occasionally take into account data and additional factors that have an
impact on learners and staff members such as institution history, recent experiences, and future possibilities.

1 - Leaders rarely demonstrate skill and insight in considering and choosing information and interpreting data.
Leaders make decisions that rarely take into account data and additional factors that have an impact on
learners and staff members such as institution history, recent experiences, and future possibilities.
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Standard 25

Leaders promote action research by professional staff members to improve their practice YOUR RATING

and advance learning. ' & ¢
Network Average: 2.5

LEVEL DESCRIPTION

4 - Leaders intentionally create and preserve a culture that invites inquiry, reflection, and dialogue about
instructional problems and issues relevant to the institution and/or individual learning environments.

4 Professional staff members, as a group or as individuals, consistently engage in action research using an
inquiry-based process that includes identifying instructional areas of improvement, collecting data, and
reporting results to make informed instructional changes. Leaders provide and engage in learning
opportunities customized for professional staff members about action research.

3 - Leaders regularly create and preserve a culture that invites inquiry, reflection, and dialogue about
instructional problems and issues relevant to the institution and/or individual learning environments.

3 Professional staff members, as a group or as individuals, routinely engage in action research using an inquiry-
based process that includes identifying instructional areas of improvement, collecting data, and reporting
results to make informed instructional changes. Leaders provide and engage in learning opportunities for
professional staff members to implement action research.

2 - Leaders occasionally create and preserve a culture that invites inquiry, reflection, and dialogue about
instructional problems and issues relevant to the institution and/or individual learning environments.

2 Professional staff members, as a group or as individuals, sometimes engage in action research using an
inquiry-based process that includes identifying instructional areas of improvement, collecting data, and
reporting results to make informed instructional changes. Leaders provide and engage in some learning
opportunities for professional staff members to implement action research.

1 - Leaders rarely create a culture that invites inquiry, reflection, and dialogue about instructional problems and
issues relevant to the institution or learning environments. Professional staff members seldom engage in
action research to make informed instructional changes. Leaders provide and engage in few or no learning
opportunities for professional staff members about action research.

Standard 26

Leaders regularly evaluate instructional programs and organizational conditions to YOUR RATING

improve instruction and advance learning. W
Network Average: 2.6

LEVEL DESCRIPTION

4 - Leaders consistently implement a documented process to determine the effectiveness of the institution’s
curriculum and instruction, including staffing and resources. Leaders use a formal, systematic process for
analyzing current and trend data and stakeholder input to make decisions about retaining, changing, or
replacing programs and practices.

3 - Leaders routinely implement a documented process to determine the effectiveness of the institution’s
3 curriculum and instruction, including staffing and resources. Leaders use analyzed current and trend data and
stakeholder input to make decisions about retaining, changing, or replacing programs and practices.

2 - Leaders occasionally implement a process to determine the effectiveness of the institution’s curriculum and
2 instruction, including staffing and resources. Leaders sometimes use data and stakeholder input to make
decisions about retaining, changing, or replacing programs and practices.
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1 - Leaders rarely implement a process to determine the effectiveness of the institution’s curriculum and
1 instruction, including staffing and resources. Leaders seldom use data and stakeholder input to make
decisions about retaining, changing, or replacing programs and practices.

Standard 27

Learners’ diverse academic and non-academic needs are identified and effectively YOUR RATING

addressed through appropriate interventions. Tk k
Network Average: 2.9

LEVEL DESCRIPTION

4 - The institution consistently addresses the range of developmental, physical, emotional, and intellectual

4 needs to support learners’ ability to learn. Strategies and interventions for these needs are formally and
systematically planned and implemented based on analyzed information, data, and instructional best practices
to ensure learners’ success.

3 - The institution routinely addresses the range of developmental, physical, emotional, and intellectual needs

3 to support learners’ ability to learn. Strategies and interventions for these needs are regularly planned and
implemented based on analyzed information, data, and instructional best practices to ensure learners’
success.

2 - The institution sometimes addresses the range of developmental, physical, emotional, and intellectual

2 needs to support learners’ ability to learn. Strategies and interventions for these needs are occasionally
planned and implemented based on information, data, and instructional best practices to ensure learners’
success.

1 - The institution rarely addresses the range of developmental, physical, emotional, and intellectual needs to
1 support learners’ ability to learn. Strategies and interventions for these needs are seldom planned and
implemented based on information, data, or instructional best practices.

Standard 28

With support, learners pursue individual goals including the acquisition of academic and YOUR RATING

non-academic skills important for their educational futures and careers. 8 8 ¢
Network Average: 2.8

LEVEL DESCRIPTION

4 - Professional staff members consistently engage with learners to help them recognize their talents and

4 potential and to identify meaningful, attainable goals that support academic, career, personal, and social skills.
Learners consistently choose activities and monitor their own progress, demonstrating active ownership of
their stated goals.

3 - Professional staff members regularly engage with learners to help them recognize their talents and

3 potential and to identify meaningful, attainable goals that support academic, career, personal, and social skills.
Learners routinely choose activities and monitor their own progress, demonstrating active ownership of their
stated goals.

2 - Professional staff members sometimes engage with learners to help them recognize their talents and

2 potential and to identify meaningful, attainable goals that support academic, career, personal, and social skills.
Learners occasionally choose activities and monitor their own progress, demonstrating active ownership of
their stated goals.
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1

1 - Professional staff members rarely engage with learners to help them recognize their talents and potential
and to identify meaningful, attainable goals that support academic, career, personal, and social skills. Learners
do not choose activities or monitor their own progress toward goals.

Standard 29

Understanding learners’ needs and interests drives the design, delivery, application, and YOUR RATING
evaluation of professional learning. * %

LEVEL

Network Average: 2.6

DESCRIPTION

4 - Professional learning is learner-centered, customized around the needs of individual or groups of
professional staff members, and focuses on improving pedagogical skills and knowledge to better address
learners’ needs and interests. A documented process to select, deliver, implement, and evaluate professional
learning is being fully implemented and monitored for fidelity.

3 - Professional learning is learner-centered, designed around the principle that professional staff members
need opportunities to focus on improving pedagogical skills and knowledge to better address learners’ needs
and interests. A documented process to select, deliver, implement, and evaluate professional learning is being
fully implemented.

2 - Professional learning is occasionally learner-centered, designed around the principle that professional staff
members need opportunities to focus on improving pedagogical skills and knowledge to better address
learners’ needs and interests. A documented process to select, deliver, implement, and evaluate professional
learning exists but is not fully implemented.

1 - Professional learning is rarely learner-centered and may or may not focus on improving pedagogical skills
and knowledge to better address learners’ needs and interests. A documented process to select, deliver,
implement, and evaluate professional learning does not exist.
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Standard 30

Learners’ progress is measured through a balanced system that includes assessment YOUR RATING
both for learning and of learning. ) & ¢

LEVEL

Network Average: 2.8

DESCRIPTION

4 - Professional staff members and learners collaborate to determine learners’ progress toward and
achievement of intended learning objectives based on assessment data gathered through formal and informal
methods. Assessment data are systematically used for ongoing planning, decision making, and modification of
curriculum and instruction.

3 - Professional staff members and learners regularly use assessment data gathered through formal and
informal methods to determine learners’ progress toward and achievement of intended learning objectives.
Assessment data are routinely used for ongoing planning, decision making, and modification of curriculum and
instruction.

2 - Professional staff members occasionally use assessment data gathered through formal and informal
methods to determine learners’ progress toward and achievement of intended learning objectives. Assessment
data are sometimes used for ongoing planning, decision making, and modification of curriculum and
instruction.

1 - Professional staff members seldom use assessment data to determine learners’ progress toward and
achievement of intended learning objectives. Assessment data are rarely or inconsistently used for ongoing
planning, decision making, and modification of curriculum and instruction.

Metwork Comparison for Growth in Learning Standards

Your Institution

Cognia Metwark Avg.
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Insights from the Review

The evaluators engaged in professional discussions
and deliberations about the effectiveness of the
processes, programs, and practices within the
institution to arrive at the findings of the report. Guided
by evidence, the evaluators arrived at findings that will
inform your institution’s continuous improvement
efforts. The findings are aligned to research-based
criteria designed to improve student learning and
organizational effectiveness.

The findings are organized into narratives around four
Key Characteristics critical to the success of any
educational institution: culture of learning, leadership
for learning, engagement of learning, and growth in
learning. The narratives also provide the next steps to
guide your institution’s improvement journey in its
efforts to improve the quality of educational
opportunities for all learners. The feedback provided in
this Accreditation Engagement Review Report will
assist your institution in reflecting on its current
improvement efforts and adapting and adjusting your
plans to continuously strive for improvement.

Culture of Learning

Leaders engage stakeholders at Corbett High
School to support the learners’ well-being and the
institution’s guiding principles, while staff
embrace collegiality and collaboration to
strengthen professional practice. In 2020,
stakeholders revised the vision and value statements.
Then, leaders and staff revised the institution’s
mission and value statements for the high school.
During the leadership presentation, leaders outlined
the values related to teaching and learning,
citizenship, inclusiveness, relationships, community,
and collaboration. Leaders shared that for the past
five years, students’ well-being has been a center of
commitment. According to the district's 2023-2024
fiscal year approved budget, the governing board is
committed to increasing “student support in the area
of mental health by hiring additional mental health
professionals.” The institution has a school-based
mental health (SBMH) social worker and counselor.
Leaders described how the social worker hosts parent
nights to share the resources available. During the
leadership presentation, leaders described the
commitment to social and emotional learning (SEL)
and described how students are provided with a
homeroom curriculum and student-driven clubs.

G
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Students stated that during homeroom, lessons are
provided related to social interactions and
interpersonal communications. Leaders and staff are
urged to continually demonstrate commitment to
learners’ academic and non-academic needs and
interests. The team suggests that leaders regularly
review the stated values to ensure learners’ well-being
is at the heart of the institution’s guiding principles
such as mission, purpose, and beliefs.

Leaders described how stakeholders are engaged
with the institution by providing input on course
offerings and implementing mental health supports.
During the interview, teachers described how they
have provided input into the daily schedule and
homeroom activities. Additionally, teachers stated that
when leaders need feedback, they will solicit input. It
was stated that the high school leadership team
engages the entire staff in identifying priority areas for
improvement and in developing a strategy to make a
difference in that area. In the stakeholder feedback
analysis, leaders described how the Student
Investment Account (SIA) survey revealed the need
for more counselors in 2020. A full-time counselor was
hired for the 2021-2022 school year. In addition, a
social worker was hired in the spring of 2023. Leaders
stated that this provided “twice as much” emotional
support for students. It was noted that student survey
results have been analyzed and used to address
college and career readiness. When concerns were
noted in this area, leaders assigned a counselor to
develop homeroom activities to assist students with
identifying career pathway opportunities. Leaders
acknowledge that the homeroom curriculum must be
consistently monitored and adjusted to ensure that
students feel prepared for college and careers beyond
high school graduation. Leaders are encouraged to
establish and sustain conditions that result in support
and active participation among stakeholders. The
team urges the institution to continue to choose areas
of focus based on analyzed data on learners’ needs
and consistent with guiding principles.

During the teachers’ interview, it was stated that
before the implementation of the district-directed time
(DDT), teachers did not have time to collaborate or
plan together. During the leadership presentation, the
leaders described how teachers were overwhelmed
and did not have time to meet until DDT was
implemented this school year. Leaders cited that
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teachers have more time for collaboration and class
preparation time. During interviews, it was stated that
the quality of education has increased with the
implementation of DDT. It was noted that the time also
allows for teachers to observe other teachers and time
for teachers to develop curriculum maps with common
assessments. When new teachers are hired, support
is provided through a partnership with Multnomah
Clackamas Regional Educator Network (MCREN).
Additionally, teachers are assigned a peer coach
within the building, and support is provided by the
school culture Teacher on Special Assignment
(TOSA). The team suggests that leaders and staff
continue documenting practices that cultivate and set
expectations for collegiality and collaboration. Leaders
are urged to routinely monitor and support
opportunities for staff to review information, identify
common problems, and implement solutions on behalf
of learners. The team also suggests that leaders
create avenues for teachers to receive personalized
mentoring and coaching from leaders and peers.

Leadership for Learning

The leaders have developed priorities and a plan
of action; however, it was not evident that
stakeholders are engaged in a formal, continuous
improvement planning process. In the narrative,
leaders described how the district developed a school
improvement plan called the Integrated Guidance (IG)
application during the 2022-2023 school year. It was
cited that this application is required by the Oregon
Department of Education (ODE). The plan focuses on
how the district will prioritize needs and use state and
federal funding to address the district and school-level
needs. Based on a review of the plan, the team noted
that leaders desire to enhance five key areas:
students’ sense of belonging, academic challenge and
data-driven instruction, community engagement and
partnerships, college and career readiness, and
emotional safety for students. During interviews,
leaders acknowledged that developing a specific
improvement plan for the institution is an area for
improvement. It was stated by the leaders that
teachers can describe building-level priorities, such as
developing common curriculum maps and designing
common assessments. During the parents’ interview,
parents were not familiar with any of the institution’s
improvement efforts. Leaders are encouraged to
consistently engage stakeholders in developing,
communicating, implementing, and adjusting the
continuous improvement process. The team suggests
leaders and staff design a continuous improvement
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plan specific to the school that is based on analyzed
trends and current data about learners’ academic and
non-academic needs.

According to the district’'s Professional Growth and
Evaluation Handbook for Teachers, the district’'s
evaluation system includes “multiple measures to
evaluate teacher performance and effectiveness.” In
addition to the handbook, the team was provided with
an explanation of the evaluation and supervision
process. During interviews, the teacher evaluation
instrument was described as “clunky” and “needs to
be refined.” It was cited that the instrument is a
variation of the Danielson Framework and dates to
around 2014. Leaders acknowledged that any
modifications of the evaluation process would require
cooperation with the union. During the leadership
presentation, leaders noted that the evaluation model
is limited in its ability to improve teaching and
learning. The leaders cited that the district has been
intentional in retaining educators. In the narrative, it
was stated, “The culture of Corbett High School is
highly dependent upon the quality of our staff.”
According to the institution’s 2022-2023 ODE At-A-
Glance Profile, the average teacher retention rate for
the past three years is 93%. Eighty six percent of the
licensed teachers have more than three years of
experience. Leaders are encouraged to implement
and monitor documented practices and procedures for
supervision and evaluation that improve professional
staff members’ performance to optimize learning.

During interviews, leaders described the desire to
continue to develop priority standards, unit plans, and
common assessments. It was stated that each
department is at different levels of implementation in
developing these components. In the narrative,
leaders and staff stated that curriculum and instruction
alignment is an area of growth for the school. During
the leadership presentation, leaders described how
the high school needs to continue to align the
curriculum with assessments that are aligned with
priority standards. Leaders acknowledge staff should
routinely use data to monitor the learners’ needs. The
team suggests leaders and staff systematically
implement, review, and adjust curriculum and
instruction based on recognized and evidence-based
standards.

Engagement of Learning

Instruction is characterized by high expectations
and the monitoring of instruction is in the infancy
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stage; however, it was not evident that learners
are provided enough career and technical
education opportunities. During the leadership
presentation, leaders described how the institution
believes in an “AP [Advanced Placement] for all”
culture. Leaders noted that students are required to
earn 28 credits for a standard diploma. According to
the 2023-2024 Course Catalog, students must earn
one career and technical education (CTE) credit to
graduate, starting with the Class of 2026. Starting with
the Class of 2027, students are required to complete a
half-credit of financial literacy and a half-credit of
career explorations. The team reviewed the course
catalog, and it was evident that there are no
prerequisites to most courses. According to the
district’'s 2023-2024 Student and Parent Handbook,
students taking an AP-designated course are required
to take the corresponding AP assessment. The
handbook outlines the process for completing the co-
seating model for AP courses. In addition to
completing four AP courses and the corresponding
assessment, students must develop an education plan
and build an education profile. To graduate from high
school, the handbook states, “Students must be
admitted to college, the military, or some other
certificated post-secondary program as described in
board policy.” According to the Executive Summary
and IG application, leaders desire to develop a
program of study for the materials and manufacturing
program. It was cited that the program of study has
been financially supported by a large CTE
Revitalization grant from ODE that paid for a
classroom remodel as well as over $75,000 in
equipment. According to the district’'s 2023-2024 fiscal
year approved budget, the governing board is
committed to increasing student offerings in CTE.
Within the budget narrative, leaders stated that they
will continue to provide a well-rounded instructional
program for students, part of which includes an
opportunity for all students to have access to Advance
Placement (AP) and Career and Technical Education
(CTE) courses. It was evident that the governing
board and leaders are committed to student success.
During interviews, leaders described the AP for all
philosophy. Leaders stated that all students are
exposed, but there are different things for different
students. During the parents’ interview, it was noted
by a parent that the school does well with AP
students; however, a focus needs to be given to the
trades. This comment was echoed by a couple of the
parents. However, parents did note that the aging
conditions of the facilities are a hindrance to
expanding the school’s career and technical education
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programs. Although most learners engage in
instructional activities, experiences, and interactions,
leaders are encouraged to focus on creating
personalized pathways and learner-centered practices
that will allow learners to reach their potential.

The leadership presentation shared the need to
develop a formal, systematic process for analyzing
assessment data aligned to course maps and learning
targets. Leaders stated that staff consistently monitors
and adjusts instruction based on student achievement
using rubrics, formative assessments, and classroom
observations. Through a partnership with an
educational consulting firm, leaders have started a
three-year continuous improvement journey to lead to
a systemic approach to analyzing assessment data to
adjust instruction for achievement of desired learning
outcomes. With the start of this school year's journey,
the focus has been placed on the following topics:
understanding the need for a guaranteed and viable
curriculum, prioritizing standards, cultivating teacher
clarity, and understanding the power of learning
targets. The team suggests that leaders and staff
consistently monitor and adjust instruction based on
each learner’s response to instruction and
achievement of desired learning targets.

Growth in Learning

Leaders and staff are engaged in a continuous
improvement process to formalize professional
learning, design a scope and sequence, and
design common assessments; however, it was not
evident that leaders promote action research and
evaluate instructional programs to improve
instruction. Leaders described how navigating the
COVID-19 pandemic has prohibited the school from
creating a culture of action research. Instead, leaders
have been reactionary in working to improve the
culture that invites inquiry, reflection, and dialogue
about instructional problems and issues related to the
learning environment. During the summer of 2023,
leaders identified the need for designing a standards-
based aligned curriculum and focus on instruction. In
the narrative, leaders stated that community input has
resulted in developing more CTE courses and allowed
for more choices in AP options to engage in the co-
seated model. Leaders stated that a major focus on
professional development will allow teachers to
develop a scope and sequence and assessments.
The development of new, district-directed time was a
result of teachers not being provided enough time to
collaborate and plan. Leaders stated that next steps
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will include a systemic process for evaluating
programs and instruction. The team suggests leaders
intentionally create and preserve a culture that invites
inquiry, reflection, and dialogue about instructional
problems and issues. Leaders are encouraged to
implement a documented process to determine the
effectiveness of the institution’s curriculum and
instruction, including staffing and resources.

During the leadership presentation, leaders cited that
the district has funded personalized professional
learning and almost all teachers have participated in
some type of professional learning during the past five
years. According to the Fall 2023 Panorama Staff
Survey, only 14% of staff stated the available
professional learning opportunities are extremely or
quite valuable. Leaders stated the need for a
systematic, proactive professional learning plan that
will support educators in action research to improve
practice. Leaders acknowledge this is an area of
growth, specifically when it comes to customizing
professional development to better address learner
needs through a documented process to select,
implement, and evaluate professional learning.
Leaders are encouraged to design professional
learning that is learner-centered and designed around
the principles that professional staff needs
opportunities to focus on improving pedagogical skills.

It was noted that staff regularly use formative and
summative assessments. Staff provided a sampling of
formative and summative assessments. According to
the student performance analysis, results are
gathered and analyzed for the following data sources:
graduation rate, grade nine on track, incomplete
recovery, college access, college credit, state
assessment scores, AP scores, and SAT. As an AP-
focused school, teachers heavily rely on the AP
instructional score reports to make instructional
decisions. It was cited that staff annually utilize the
data to modify curriculum and instructional practice.
During the leadership presentation, leaders cited the
need to develop common assessments. Leaders
described the need to collect and analyze student
performance data to inform instruction. The team
urges leaders to engage staff members and learners
in utilizing assessment data gathered through formal
and informal methods to optimize learning. Leaders
are encouraged to ensure that assessment data are
systematically used for ongoing planning, decision-
making, and modification of curriculum and
instruction.
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Summary of Findings

The review process focused on establishing evidence of effective practice and performance of the institution in relation
to the accreditation standards.

Areas for Improvement

Using the information collected and reviewed, the evaluator identified the following Areas for Improvement that will help

the institution improve. The Areas for Improvement will be revisited when the institution conducts Cognia's Progress
Report.

1 Institute a continuous improvement plan with stakeholders to improve student learning.

Standard 7

When leaders and staff engage stakeholders in the development of the continuous improvement plan and

RATIONALE  periodically update stakeholders on the plan, then leaders and staff will be empowered to analyze data to
advance identified priorities.

2 Implement documented procedures for supervising and evaluating professional staff members to
strengthen professional practice.

Standard 10 Standard 13

RATIONALE When leaders intentionally implement and monitor documented practices and procedures for supervision
and evaluation, then staff members’ performance will improve.

3 Implement the district’s guaranteed and viable curriculum initiative to allow staff to make data-driven
decisions.

Standard 12 Standard 22 Standard 30

RATIONALE When the leaders fully engage in the district’s guaranteed and viable curriculum initiative, then staff will be
able to implement, review, and adjust curriculum and instruction to address the desired learning targets.

4 Implement action research and program evaluation to examine the institution's instructional practices.

Standard 25 Standard 26

RATIONALE If leaders and staff inquire, reflect, dialogue, and evaluate instructional programs, then leaders and staff
will make more informed instructional changes.
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Accreditation Status and Index of Education Quality®

Cognia will review the results of the Accreditation Engagement Review to make a final determination concerning the
accreditation status of your institution based on these findings. Cognia provides the Index of Education Quality (IEQ) as a

holistic measure of overall performance.

Your Institution’s IEQ SCORE

303 Below 220

Cognia’s IEQ Network Average: 253

220 - 300

Above 300

Your Next Steps

DESCRIPTION

An IEQ score below 220 indicates that the institution has
several Areas for Improvement and should focus their
improvement efforts on those areas and the related Standards
and/or Assurances. The institution will be required to present
evidence of improvement to Cognia within one year through a
Progress Monitoring Review. Additional Progress Reports may
be required if satisfactory improvement is not achieved.

An IEQ in the range of 220-300 suggests the institution has
some Areas for Improvement and may include one or more
Noteworthy Practices. Institutions must address the Areas for
Improvement and provide evidence of actions taken and results
to Cognia in a required Progress Report due three years
following the review. Additional progress monitoring may be
required if satisfactory improvement is not achieved.

An IEQ above 300 indicates the institution meets Cognia’s
expectations for accreditation that include one or more Areas
for Improvement and may include one or more Noteworthy
Practices. Institutions must address the Areas for Improvement
and provide evidence of actions taken and results to Cognia in
a required Progress Report due three years following the
review. Additional progress monitoring may be required if
satisfactory progress is not achieved.

Accreditation is a continuous improvement process. The Engagement Review provides independent, objective guidance
in relation to the Performance Standards and the institution’s improvement journey. Upon receiving the Accreditation
Engagement Review Report, the institution is expected to implement the following steps:

Celebrate the successes noted in the report.
Continue the improvement journey.

< o Accreditation Engagement Review
&

Review and share the findings in this report with stakeholders.
Use the findings from the report to guide and strengthen your institution's improvement efforts.

Report to Cognia on your progress toward improvement.
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Evaluator Roster

The Engagement Review is conducted by professionals with varied backgrounds and professional experiences. All
evaluators complete Cognia training and eleot certification to ensure knowledge and understanding of the Cognia tools
and processes. The following professional(s) served on the Engagement Review:

EVALUATOR NAME BRIEF BIOGRAPHY

Travis Nesmith Travis Nesmith is the assistant superintendent of curriculum and
technology for the Effingham County School System in southeast
Georgia. He began his career as a high school business teacher
and his extensive experience includes serving as a technology
specialist, professional learning coordinator, system testing
coordinator, instructional supervisor, director of high school
Effingham programs, and career, technical, and agriculture
education coordinator. He received his B.S., M.Ed., and Ed.S.
degrees from Georgia Southern University. Mr. Nesmith has
conducted candidacy reviews and served on and led several
engagement and STEM reviews for Cognia.

Lead Evaluator

Lynn McCann
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School Profile

Achievement by Grade
Corbett Grade School | Math K-12
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School Profile

Achievement by Grade
Corbett Grade School | Math K-12
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Summary View: PreACT, CORBETT SCHOOL DISTRICT 39, 2023-2024

Composite
%
Met
Valid Mean Mean
Number Score Score %
67 17.3 174 30
67 17.3 174 30

Math
%

% Close % In Need

Not %On to of
Met Target Target Intervention

Mean

% % % % Score
70 30 16 54 16.7
70 30 16 54 16.7
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%
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%
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STEM
%
Close %/ In Need
% On to of
Met Target Target Intervention

% % %

7 10 82

7 10 82



English

%

% Close % In Need
% Not %On to of
Met Met Target Target Intervention
Mean Mean
Score % % % % % Score
16.7 58 42 58 25 16 17.9
16.7 58 42 58 25 16 17.9

Reading
%
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% Not %On to of
Met Met Target Target Intervention
% % % % %

40 60 40 4 55

40 60 40 4 585



Summary View: PreACT, CORBETT SCHOOL DISTRICT 39, 2023-2024

Group

CORBETT SCHOOL DISTRICT 39

Exploring options after high school

Improving writing skills

Improving reading speed or comprehension

Improving study skills

Improving mathematical skills

Improving computer skills

Improving public speaking skills

Year
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9
19
15
7

23

Planning College Core Coursework

%

12

11

10

11

11

13

0

22

b I * ¢

Options

17.3

17.4

15.5

13.9

16.6

15.7

15.3

17.0

Save

51
Mean Composite Score

1

[ <]
Download



Shout Outs to our Top 3 Testers 52

Alana Wilburn 32
Ellen Horton 28
George Belesiotis 27



Curriculum

Looking Ahead...

53
Review Math materials next year; update resources

Grade School/CAPS Health materials (K-6)
Spring ‘25 : Review materials for Science adoption (F'25)

SY 2025-26 Implementation of Ethnic Studies standards
in Social Sciences

YV YVYYV
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Online resources:
54

> Continue using Discovery Education and CommonlLit

> Reevaluate other online resources to be sure funding is being
handled equitably between all departments and at all grade
levels



School Improvement

The Integrated Guidance document will need to be updated
beginning in the fall. It will not be a rewrite of the document3
but a revisiting of key points to be sure we are still on the
trajectory we set forth. The MESD will assist heavily in this
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EVERY STUDENT BELONGS

PRESENTATION




PUBLIC SCHOOLS

Free from discrimination or
harassment based on
perceived race, color, religion,
gender identity, sexual
orientation, disability or
national origin.

EDUCATIONAL COMPONENTS

e Address the history and impact of
hate;

e Advance the safety and healing of
those impacted by bias and hate;

e Promote accountability and
transformation for people who cause
harm as well as transformation of the
conditions that perpetuated the
harm.

OREGON ADMINISTRATIVE RULE
0681-022-2321




OUR

STUDENT INPUT STAFF INPUT DISTRICT iNPUT

PnncEss Weekly meetings, lunch Staff meetings, Cabinet
and after school School Culture Team Meetings




OUR GOALS

To ensure that Corbett High School is
implementing with fidelity school board
policies that support the “Every Student
Belongs” Oregon law.

To ensure that Corbett
High School staff and
students feel confident in
interrupting discrimination
and harassment.




REPORT ON THE REPORTING
PROBESS

21 reports since December; 13 by
students, 14 reported to adult.

e Q8 resultedin suspension.

e 19 did not either meet the o
threshold of discrimination. (no
confirmation, not actually
discriminatory)

e Conversation with students has
felt positive and educational, both
for perpetrators and reporters.

e “Feels like admin cares”




Offense Consequences

Allegation that doesn’t meet threshold | Parent Notification, Student Conference
of harassment

Parent Notification

1.5 day suspension
Counseling

Restoration

First offense

Parent Notification
4 day suspension

Re-entry meeting o Progl’eSSive DISCIp|Ine

Counseling

. . 2
e Restoration e Peer Mediation Plan - s%ll

*Future Development - Option to go through peer T B D
mediation to reduce suspension.

Second offense

Severe first offense

Third offense e  Parent Notification
. Two week suspension
o Re-entry meeting
o Counseling
° Restoration
*Future Development - Option to go through peer
mediation to reduce suspension.
Fourth offense ° Parent Notification

° Online school




|

| e

~= School Culture Team

e Dr. Shelia Morgan-Osborne - Curriculum Director
Becca Hart - Culture TOSA

[ ]
e EricaBoykins - HS Social Worker
e Sara Pekny - HS Counselor

Homeroom Lessons Implemented
e State Standards-based lessons
e |dentity, Intent vs. Impact, Implicit and Explicit
Bias, Microaggressions
e “Feels like Corbett is trying to make a difference”




NEXT STEPS

e Scope and Sequence for 24-25 Homeroom Curriculum
e Peer Mediation program identified, developed, and implemented.
e Student survey - post interviews with reporters and the reported.

THANK YOU FOR YOUR SUPPORT
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ACCREDITATION PROCESS S

e Cognia - every 5 years
6 month process

e 20 teachers participated in
self-analysis of our school.

e Data analyzed: test scores,
discipline, handbooks, meeting
agendas, survey data, classroom
observations, etc.

e Cognia - group interviews of
teachers, parents, and students.




COGNIA'S RATING OF OUR SELF-ANALYSIS
[ [ [

STUDENT PERFORMANGE LEARNING ENVIRONMENT STAKEHOLDER FEEDBACK

ELEOT classroom
observation summary;
Theories of Action

Graduation Rates,

Assessment Data, Summary of Input

Cognia Network averages range between 3.0 - 3.1 on a scale of 1-4

® The institution has made an accurate appraisal of the quality of their data sources
using the Evaluative Criteria.

® Theinstitution has analyzed and synthesized information.

® The institution has identified areas of noteworthy achievement and areas in need
of improvement.

® The institution has interpreted findings, prioritized themes, and developed
theories of action.

Survey Data Highlights,
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CULTURE OF LEARNING

Self-Ratings:
e 3's for Standards 1-6, more detail in the report

Cognia’s Insight:

o Leaders engage stakeholders at Corbett High
School to support the learners’ well-being and the
institution’'s guiding principles, while staff embrace
collegiality and collaboration to strengthen
professional practice.




LEADERSHIP FOR LEARNING

Self-Ratings:
e 2'sfor Standards 7,12
e 3'sfor Standards 8-10,13-15
e 4 for Standard 11

Cognia’s Insight 69
e The leaders have developed priorities and a plan of
action; however, it was not evident that stakeholders
are engaged in a formal, continuous improvement
planning process.




ENGAGEMENT OF LEARNING

Self-Ratings:
e 3's for Standards 16-21, 23
e 2 for Standard 22

Cognia’s Insight
e Instruction is characterized by high expectations
and the monitoring of instruction is in the
infancy stage; however, it was not evident that
learners are provided enough career and
technical education opportunities.




GROWTH IN LEARNING

Self-Ratings:
e 3's for Standards 24, 27, 28, 30
e 2's for Standard 25, 26, 29

Cognia Insight
e Leaders and staff are engaged in a continuous 71
improvement process to formalize professional
learning, design a scope and sequence, and design
common assessments; however, it was not evident that
leaders promote action research and evaluate
instructional programs to improve instruction.




COGNIA'S SUMMARY OF FINDINGS

Institute a continuous improvement plan with stakeholders to improve
student learning.

Implement documented procedures for supervising and evaluating
professional staff members to strengthen professional practice.
Implement the district’s guaranteed and viable curriculum initiative to
allow staff to make data-driven decisions.

Implement action research and program evaluation to examine the
institution's instructional practices.
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ACCREDITATION STATUS AND INDEX OF
EDUCATION QUALITY:

An IEQ above 300 indicates the institution

meets Cognia’s expectations for
accreditation that include one or more
Areas for Improvement and may include

73

one or more Noteworthy Practices.
Institutions must address the Areas for
Improvement and provide evidence of
actions taken and results to Cognia in a
required Progress Report due three years
following the review.

Only two schools in Oregon earned above
300 during this reporting period.




For more information, see
the full report in your
board packet.

CREDITS: This presentation template
was created by Slidesgo, including
icons by Flaticon, and infographics &
images by Freepik.
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Application to Attend
Corbett Charter School

April 17, 2024
Cassie Duprey and Michelle Dawkins
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Application to Attend Corbett Charter School

Admission for Non-Residents:
Charter schools are a school of choice
CSD residents do not need to apply
Students outside may apply, if space is available
Spaced is deterred by specific number of grades, class size, and/or 76
overall enroliment
e A public charter school may not limit enroliment based on race,
religion, sex, sexual orientation, ethnicity, national origin, disability, the
terms of an individualized education program, income level,
proficiency in the English language, or athletic ability



Application to Attend Corbett Charter School

Enroliment Eligibility:

e During the current school year, students who do not attend the
school district for more than ten consecutive days will be considered
unenrolled and forfeit their enroliment.

e During the current school year, students who enroll in a different 7
school district will be considered unenrolled and forfeit their
enrollment.

e Students who live outside of the Corbett School District boundaries
and are no longer enrolled must reapply for enroliment.



Application to Attend Corbett Charter School

Priority will be given to:

e Students who have siblings enrolled in the Corbett Charter
School.

e Students who have been enrolled in the district pre-kindergarten
program in the prior school year. .

e Students enrolled/attending in Corbett Charter School on the last
day of the school year are automatically enrolled for the following
school year.




Application to Attend Corbett Charter School

Application Process to Attend:
1. The application process will be posted
2. Begins January 15 of each school year

3. The initial application window will close on March 30.
Applicants will be randomly sorted on April 1.

4. Any applications received after March 30 will be placed on the
late application list in chronological order.

79



Application to Attend Corbett Charter School

Application Process to Attend Continued:

5. CSD will approve recommended enrollment numbers for each grade
level at the April school board meeting.

6. Students will be accepted based on their placement number and 80
grade-level availability for the following school year.

7. Notification of selection status will be sent by May 1. The email will
contain a link to an online form to accept or decline the invitation.



Application to Attend Corbett Charter School

Application Process to Attend Continued:
8. Students have four calendar days to accept or decline the invitation.

9. Enrollment will continue through the Friday after Labor Day. Additional
spaces will be filled by late applicants in the order in which they applied.

10. Applicants not invited to attend will remain on the waiting list through the
Friday after Labor Day.

11. All applicants that are not invited to attend the current school year must
reapply to attend for the following school year.
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Application to Attend Corbett Charter School

201 applicants by March 30 priority deadline
e Most requested: 54 kinder, 34 sixth, 21 ninth

Total target enroliment: 1077
e 89 spots open for 24-25 (mostly kinder and sixth grade)
82
88 students invited on April 9
e 76% accepted invitation to attend
e 25 students (37%) invited were siblings of current Corbett students; all
siblings invited accepted invitation



Application to Attend Corbett Charter School

Questions...
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Corbett School District
Financial Report to the Board of Directors
Wednesday, April 17, 2024

This report includes expenses and revenue recorded through March 31, 2024. Additional expenses and revenue may
be recorded as the bank reconciliation process is completed. P-card expenditures routinely experience a 30-day
delay between the time expenses are incurred and when they show on the district’s books.

There is a new All Funds report included the packet, as requested at the March meeting.

Tonight the Board will be asked to approve a transfer resolution to make adjustments between
funding categories to accommodate current year activity for the School Based Mental Health
grant lease, and a resolution to revise the Adopted budget to reflect actual beginning fund
balances. The transfer resolution is required because of a change in the way leases are reported in
the financial statements. The beginning fund balance resolution allows us to more accurately
reflect available resources in the revised budget.

Thank you,
Cindy Duley, Business Manager

cduley@corbett.k12.or.us

Board Financial Reports Guide:
Summary of Budget and Actual Expenditures by Fund and Major Function

Shows the year-to-date expenditures compared to the legally appropriated budget. Actual
expenditures cannot exceed appropriation.

Year-to-Year Fund Statements

Shows the current year-to-date revenues and expenditures compared to the same time last
year for the following funds:

01 General Fund

02 Food Services Fund

03 Federal Funds

04 Student Investment Account

08 FF&C Loan

09 GO Bond 2021

10 OSCIM Grant

11 GO Bond Debt Service

20 Energy Projects

All Funds (Note: All funds other than the general fund are restricted.)

Year-to-Year General Fund Revenues and Expenditures by Month

Shows prior year and current year-to-date revenues and expenditures in more detail, by major
category and month, for the General Fund.
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Corbett School District 39
Monthly Financial Report
As of March 31, 2024

Summary of Budget and Actual Expenditures by Fund and Major Function

Current Budget vs Actual Total Expenses Current Mar 31 2024 Mar 31 2024
Budget YTD Actuals Balance

Fund: 01 General Fund

1000 Instruction 8,459,144 5,374,283 3,084,861
2000 Support Services 5,480,001 4,593,236 886,765
3000 Enterprise & Community Services 173,663 8,981 164,682
5100 Debt Service 253,182 162,050 91,132
6000 Contingencies 290,842 - 290,842
|Fund: 01 General Fund Total 14,656,832 10,176,495 4,480,337 |
Fund: 02 Food Services Fund

3000 Enterprise & Community Services 428,710 241,547 187,163
|Fund: 02 Food Services Fund Total 428,710 241,547 187,163 |
Fund: 03 Federal Funds

1000 Instruction 276,486 391,636 (115,150)
2000 Support Services 911,211 462,280 448,931
5100 Debt Service - 81,675 (81,675)
[Fund: 03 Federal Funds Total 1,187,697 935,591 252,106 |
Fund: 04 Student Investment Account

1000 Instruction 606,327 457,735 148,592
2000 Support Services 210,185 216,951 (6,766)
|Fund: 04 Student Investment Account Total 816,512 674,686 141,826 |
Fund: 06 Student Body Trust Fund

1000 Instruction 300,000 - 300,000
|Fund: 06 Student Body Trust Fund Total 300,000 - 300,000 |
Fund: 08 Full Faith & Credit Loan

4000 Facilities Acquisition/Construction 2,355,000 2,233,285 121,715
5100 Debt Service 150,000 - 150,000
|Fund: 08 Full Faith & Credit Loan Total 2,505,000 2,233,285 271,715 |
Fund: 09 GO Bond 2021

2000 Support Services 54,335 803,250 (748,915)
4000 Facilities Acquisition/Construction 964,665 177,149 787,516
|Fund: 09 GO Bond 2021 Total 1,019,000 998,978 20,022 |
Fund: 10 Bond Matching Grant

4000 Facilities Acquisition/Construction 4,000,000 614,081 3,385,919
|Fund: 10 Bond Matching Grant Total 4,000,000 614,081 3,385,919 |
Fund: 11 Debt Service Fund

5100 Debt Service 411,952 27,922 384,030
5200 Transfers Out 30,000 - 30,000
|Fund: 11 Debt Service Fund Total 441,952 27,922 414,030
Fund: 20 Energy Projects Fund

4000 Facilities Acquisition/Construction 20,000 - 20,000
|Fund: 20 Energy Projects Fund Total 20,000 - 20,000 |
IGrand Total - All Funds 25,375,703 15,902,585 9,473,118
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Revenues

Property Taxes

State School Fund
Local Sources
Intermediate Sources
State Sources
Federal Sources

Total Revenues

Expenditures
Salaries

Associated Payroll
Purchased Services
Supplies & Materials
Capital Outlay

Debt Service

Other Objects
Contingency

Total Expenditures

Other Sources (Uses)
Other Sources
Transfer In

Transfer Out

Total Other Sources (Uses)

Change in Fund Balance
Fund Balance - Beginning

Fund Balance - Ending

Corbett School District No. 39
Board Financial Report
Fund 01: General Fund

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected Year to Date % of
Actuals  Mar 312023 Actuals Budget Actual Mar 312024 Budgeted
2,047,379 1,983,946 97% 2,178,344 2,126,464 1,991,893 91%
10,065,153 5,709,764 57% 10,551,633 11,068,273 8,704,184 82%
451,970 287,291 64% 440,400 871,222 682,412 155%
201,787 958 0% 201,200 423,269 861 0%
990,651 820,053 83% 712,328 880,508 415,603 58%
77,471 25,315 33% 49,172 66,539 66,539 135%
13,834,411 8,827,327 64% 14,133,077 15,436,275 11,861,492 84%
7,185,099 5,101,522 71% 7,396,526 7,206,937 4,977,393 67%
4,496,958 2,979,683 66% 4,396,579 4,147,518 2,921,922 66%
1,696,210 942,054 56% 1,090,187 1,971,782 1,241,964 114%
648,896 421,123 65% 747,647 1,020,371 476,509 64%
65,080 26,277 40% 171,000 46,347 46,347 27%
253,297 122,553 48% 253,182 260,621 162,050 64%
305,807 297,218 97% 310,869 344911 350,310 113%
- - 290,842 - -
14,651,346 9,890,431 68% 14,656,832 14,998,487 10,176,495 69%
- - 171,000 - -
- - 30,000 30,000 - 0%
(53,340) - 0% - (30,541) - 0%
(53,340) - 0% 201,000 (541) - 0%
(870,276) (1,063,103) (322,755) 437,247 1,684,996
1,305,723 1,305,723 1,065,086 435,447 435,447
435,447 242,620 742,331 872,694 2,120,444
YTD Revenues FY 2022-23 FY 2023-24 Variance % Change
Property Taxes 1,983,946 1,991,893 7,947 0%
State School Fund 5,709,764 8,704,184 2,994,420 52%
Local Sources 287,291 682,412 395,121 138%
Intermediate Sources 958 861 97) -10%
State Sources 820,053 415,603 (404,450) -49%
Federal Sources 25,315 66,539 41,224 163%
Total Revenues 8,827,327 11,861,492 3,034,165 34%
YTD Expenditures FY 2022-23  FY 2023-24 Variance % Change
Salaries 5,101,522 4,977,393 (124,129) -2%
Associated Payroll 2,979,683 2,921,922 (57,760) -2%
Purchased Services 942,054 1,241,964 299,909 32%
Supplies & Materials 421,123 476,509 55,385 13%
Capital Outlay 26,277 46,347 20,071 76%
Debt Service 122,553 162,050 39,497 32%
Other Objects 297,218 350,310 53,091 18%
Total Expenditures 9,890,431 10,176,495 286,065 3%
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Revenues

State School Fund
Local Sources
State Sources
Federal Sources

Total Revenues

Expenditures
Salaries

Associated Payroll
Purchased Services
Supplies & Materials
Debt Service

Other Objects

Total Expenditures

Other Sources (Uses)
Transfer In

Total Other Sources (Uses)

Change in Fund Balance
Fund Balance - Beginning

Fund Balance - Ending

Corbett School District No. 39
Board Financial Report
Fund 02: Food Services Fund

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected  Year to Date % of

Actuals Mar 312023  Actuals Budget Actual Mar 312024 Budgeted

2,915 - 0% 2,000 2,000 - 0%

84,208 53,889 64% 120,000 94,656 63,811 53%

17,845 3,132 18% 4,000 5,450 10,200 255%

187,737 117,777 63% 121,000 161,598 66,300 55%

292,706 174,798 60% 247,000 263,704 140,310 57%

98,661 72,012 73% 136,223 103,790 77,065 57%

66,281 47,933 72% 65,125 72,242 49,022 75%

36,753 27,584 75% 6,000 1,161 1,167 19%

147,077 93,772 64% 217,862 174,660 112,399 52%
- (3,196) - - -

1,500 1,425 95% 3,500 3,450 1,895 54%

350,272 239,530 68% 428,710 355,303 241,547 56%

53,340 - 0% - 30,541 - 0%

53,340 - 0% - 30,541 - 0%
(4,226) (64,732) (181,710) (61,058) (101,237)
65,284 65,284 196,133 61,058 61,058
61,058 552 14,423 0 (40,179)

YTD Revenues FY 2022-23 FY 2023-24 Variance % Change

Local Sources 53,889 63,811 9,922 18%

State Sources 3,132 10,200 7,068 226%

Federal Sources 117,777 66,300 (51,477) -44%

Total Revenues 174,798 140,310 (34,487) -20%

YTD Expenditures FY 2022-23 FY 2023-24 Variance % Change

Salaries 72,012 77,065 5,053 7%

Associated Payroll 47,933 49,022 1,088 2%

Purchased Services 27,584 1,167 (26,417) -96%

Supplies & Materials 93,772 112,399 18,627 20%

Debt Service (3,196) - 3,196 -100%

Other Objects 1,425 1,895 470 33%

Total Expenditures 239,530 241,547 2,018 1%
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Revenues
Federal Sources

Total Revenues

Expenditures
Salaries

Associated Payroll
Purchased Services
Supplies & Materials
Other Objects

Total Expenditures

Change in Fund Balance
Fund Balance - Beginning

Fund Balance - Ending

Corbett School District No. 39
Board Financial Report
Fund 03: Federal Funds

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected  Year to Date % of
Actuals  Mar 312023 Actuals Budget Actual  Mar 312024 Budgeted
441,244 138,183 31% 1,187,697 2,056,123 510,749 43%
441,244 138,183 31% 1,187,697 2,056,123 510,749 43%
501,406 264,575 53% 586,264 947,769 560,056 96%
179,437 131,162 73% 241,490 210,514 87%
272,312 36,293 13% 21,119 102,131 54,779 259%
34,277 30,978 90% 338,824 46,811 28,081 8%
8 2 25% - 789 486
1,462,122 463,010 32% 1,187,697 1,097,500 935,591 79%
(591,196) (324,827) - 958,623 (424,842)
8,401 8,401 - (582,795) (582,795)
(582,795) (316,426) - 375,828 (1,007,636)
YTD Revenues FY 2022-23 FY 2023-24 Variance
Federal Sources 138,183 510,749 372,566
Total Revenues 138,183 510,749 372,566
YTD Expenditures FY 2022-23 FY 2023-24 Variance
Salaries 264,575 560,056 295,481
Associated Payroll 131,162 210,514 79,352
Purchased Services 36,293 54,779 18,486
Supplies & Materials 30,978 28,081 (2,897)
Other Objects 2 486 484
Total Expenditures 463,010 935,591 472,581
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Revenues
State Sources

Total Revenues

Expenditures
Salaries

Associated Payroll
Purchased Services
Supplies & Materials
Other Objects

Total Expenditures

Change in Fund Balance
Fund Balance - Beginning

Fund Balance - Ending

Corbett School District No. 39
Board Financial Report
Fund 04: Student Investment Account

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected  Year to Date % of
Actuals  Mar 312023 Actuals Budget Actual Mar 312024 Budgeted
850,796 638,097 75% 816,512 988,603 741,453 91%
850,796 638,097 75% 816,512 988,603 741,453 91%
574,433 347,461 60% 526,785 649,830 469,772 89%
269,012 184,190 68% 286,663 279,345 204,624 71%
7,350 7,350 100% - 492 290 59%
- 1,676 3,064 58,936 - 0%
1 - 0% - - -
850,796 540,677 64% 816,512 988,603 674,686 83%
0 97,420 - 0 66,766
- - - 0
0 97,420 - 66,766
YTD Revenues FY 2022-23 FY 2023-24 Variance
State Sources 638,097 741,453 103,356
Total Revenues 638,097 741,453 103,356
YTD Expenditures FY 2022-23  FY 2023-24 Variance
Salaries 347,461 469,772 122,311
Associated Payroll 184,190 204,624 20,435
Purchased Services 7,350 290 (7,060)
Supplies & Materials 1,676 - (1,676)
Total Expenditures 540,677 674,686 134,010
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Revenues
State Sources

Total Revenues

Expenditures
Purchased Services
Capital Outlay

Debt Service

Other Objects

Total Expenditures

Other Sources (Uses)
Other Sources

Total Other Sources (Uses)
Change in Fund Balance
Fund Balance - Beginning
Fund Balance - Ending

Corbett School District No. 39
Board Financial Report
Fund 08: General Fund, FF&C Loan

Fiscal Year 2022-2023 Fiscal Year 2023-2024
Year End Year to Date % of YE Current Projected  Year to Date % of
Actuals Mar 312023 Actuals Budget Actual  Mar 312024 Budgeted
20,905 - 0% - - -
20,905 - 0% - - -
- 3,242 2,355,000 - 429 0%
140,882 652,704 463% - 2,233,285 2,232,856
- - 150,000 - -
- 40,295 - - -
140,882 696,241 494% 2,505,000 2,233,285 2,233,285 89%
- - 4,860,000 - -
- - 4,860,000 - -
(119,977) (696,241) 2,355,000 (2,233,285) (2,233,285)
2,353,262 2,353,262 - 2,233,285 2,233,285
2,233,285 1,657,021 2,355,000 0) -
YTD Expenditures FY 2022-23  FY 2023-24 Variance
Purchased Services 3,242 429 (2,813)
Capital Outlay 652,704 2,232,856 1,580,152
Total Expenditures 696,241 2,233,285 1,537,044
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Revenues
Local Sources
Intermediate Sources

Total Revenues

Expenditures
Purchased Services
Capital Outlay
Other Objects

Total Expenditures

Other Sources (Uses)
Other Sources

Total Other Sources (Uses)
Change in Fund Balance
Fund Balance - Beginning
Fund Balance - Ending

Corbett School District No. 39
Board Financial Report
Fund 09: GO Bond 2021

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected Year to Date % of
Actuals  Mar 312023 Actuals Budget Actual Mar 312024 Budgeted
25,969 21,441 83% 20,000 17,162 10,400 52%

178 178 100% - 103 103 100%
26,146 21,618 83% 20,000 17,265 10,503 61%
- 5,315 1,019,000 32,554 34,311 3%
22,791 - 0% - 986,963 946,087
- 633 - - -
22,791 5,948 26% 1,019,000 1,019,517 998,978 98%
- - 364,665 - -
- - 364,665 - -
3,355 15,670 (634,335)  (1,002,252) (988,475)
998,897 998,897 634,335 1,002,252 1,002,252
1,002,252 1,014,568 - 0 13,778
YTD Revenues FY 2022-23 FY 2023-24 Variance
Local Sources 21,441 10,400 (11,041)
Total Revenues 21,618 10,503 (11,116)
YTD Expenditures FY 2022-23 FY 2023-24 Variance
Capital Outlay - 946,087 946,087
Other Objects 633 - (633)
Total Expenditures 5,948 998,978 993,029

91



Revenues
State Sources

Total Revenues

Expenditures
Capital Outlay

Total Expenditures

Change in Fund Balance
Fund Balance - Beginning

Fund Balance - Ending

Corbett School District No. 39
Board Financial Report
Fund 10: OSCIM Grant

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected  Year to Date % of
Actuals  Mar 312023 Actuals Budget Actual Mar 312024 Budgeted
2,705,767 362,284 13% 1,335,164 614,081 614,081 100%
2,705,767 362,284 13% 1,335,164 614,081 614,081 46%
2,705,767 - 0% 4,000,000 614,081 614,081 100%
2,705,767 - 0% 4,000,000 614,081 614,081 15%
- 362,284 (2,664,836) (U] 0
- - 2,664,836 - -
- 362,284 - 0) 0
YTD Revenues FY 2022-23 FY 2023-24 Variance
State Sources 362,284 614,081 251,797
Total Revenues 362,284 614,081 251,797
YTD Expenditures FY 2022-23 FY 2023-24 Variance
Capital Outlay - 614,081 614,081
Total Expenditures - 614,081 614,081
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Revenues

Property Taxes
Local Sources
Intermediate Sources

Total Revenues

Expenditures
Debt Service

Total Expenditures

Other Sources (Uses)
Transfer Out

Total Other Sources (Uses)

Change in Fund Balance
Fund Balance - Beginning

Fund Balance - Ending

Corbett School

District No. 39

Board Financial Report
GO Bond Debt Service Fund

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected  Year to Date % of

Actuals  Mar 312023 Actuals Budget Actual Mar 312024 Budgeted

383,049 372,101 97% 467,446 487,370 460,588 95%
6,301 1,779 28% - - -

154 - 0% - 79 79 100%
389,504 373,881 96% 467,446 487,449 460,667 99%
380,219 31,115 8% 411,952 411,952 27,922 7%
380,219 31,115 8% 411,952 411,952 27,922 7%

- - (30,000) (30,000) - 0%
- - (30,000) (30,000) - 0%
9,285 342,766 25,494 45,497 432,745
912 912 - 10,198 10,198
10,198 343,678 25,494 55,695 442,943
YTD Revenues FY 2022-23 FY 2023-24 Variance
Property Taxes 372,101 460,588 88,487
Local Sources 1,779 - (1,779)
Intermediate Sources - 79 79
Total Revenues 373,881 460,667 86,787
YTD Expenditures FY 2022-23 FY 2023-24 Variance
Debt Service 31,115 27,922 (3,193)
Total Expenditures 31,115 27,922 (3,193)
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Revenues
Local Sources

Total Revenues

Expenditures
Purchased Services

Total Expenditures

Change in Fund Balance
Fund Balance - Beginning

Fund Balance - Ending

Corbett School District No. 39
Board Financial Report
Fund 20: Energy Projects Fund

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected  Year to Date % of
Actuals  Mar 312023 Actuals Budget Actual Mar 312024 Budgeted
29,427 21,777 74% 30,000 39,540 23,730 79%
29,427 21,777 74% 30,000 39,540 23,730 79%

- - 20,000 - - 0%
- - 20,000 - - 0%
29,427 21,777 10,000 39,540 23,730
25,873 25,873 64,552 55,301 55,301
55,301 47,650 74,552 94,841 79,031
YTD Revenues FY 2022-23 FY 2023-24 Variance
Local Sources 21,777 23,730 1,954
Total Revenues 21,777 23,730 1,954
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Revenues

Property Taxes

State School Fund
Local Sources
Intermediate Sources
State Sources
Federal Sources

Total Revenues

Expenditures
Salaries

Associated Payroll
Purchased Services
Supplies & Materials
Capital Outlay

Debt Service

Other Objects
Contingency

Total Expenditures

Other Sources (Uses)
Other Sources
Transfer In

Transfer Out

Total Other Sources (Uses)

Change in Fund Balance
Fund Balance - Beginning

Fund Balance - Ending

Corbett School District No. 39

Board Financial Report
All Funds

Fiscal Year 2022-2023

Fiscal Year 2023-2024

Year End  Year to Date % of YE Current Projected Year to Date % of
Actuals  Mar 312023 Actuals Budget Actual Mar 312024 Budgeted
2,430,428 2,356,047 97% 2,645,790 2,613,834 2,452,481 93%
10,068,068 5,709,764 57% 10,553,633 11,070,273 8,704,184 82%
782,898 386,177 49% 910,400 1,187,031 780,354 86%
202,118 1,136 1% 201,200 423,451 1,043 1%
4,585,964 1,823,565 40% 2,868,004 2,488,642 1,781,336 62%
706,452 281,275 40% 1,357,869 2,284,260 643,587 47%
18,775,928 10,557,964 56% 18,536,896 20,067,491 14,362,985 77%
8,359,598 5,785,569 69% 8,645,798 8,908,326 6,084,285 70%
5,011,689 3,342,968 67% 4,989,857 4,874,935 3,386,083 68%
2,012,625 1,021,838 51% 4,511,306 2,108,120 1,332,939 30%
1,003,401 547,550 55% 1,607,397 1,600,778 635,568 40%
3,364,202 678,980 20% 4,171,000 3,880,676 3,839,371 92%
678,516 150,472 22% 815,134 672,573 271,647 33%
307,316 339,573 110% 314,369 349,150 352,691 112%

- - 290,842 - -
20,737,347 11,866,951 57% 25,345,703 22,394,558 15,902,585 63%

429,683 - 0% 5,395,665 - -

53,340 - 0% 30,000 60,541 - 0%
(53,340) - 0% (30,000) (60,541) - 0%
429,683 - 0% 5,395,665 - - 0%

(1,531,736) (1,308,986) (1,413,142) (2,327,067) (1,539,600)
4,882,032 4,882,032 4,624,942 3,350,295 3,350,295
3,350,295 3,573,045 3,211,800 1,023,229 1,810,695
YTD Revenues FY 2022-23 FY 2023-24 Variance % Change
Property Taxes 2,356,047 2,452,481 96,434 4%
State School Fund 5,709,764 8,704,184 2,994,420 52%
Local Sources 386,177 780,354 394,177 102%
Intermediate Sources 1,136 1,043 93) -8%
State Sources 1,823,565 1,781,336 (42,229) -2%
Federal Sources 281,275 643,587 362,312 129%
Total Revenues 10,557,964 14,362,985 3,805,021 36%
YTD Expenditures FY 2022-23  FY 2023-24 Variance % Change
Salaries 5,785,569 6,084,285 298,716 5%
Associated Payroll 3,342,968 3,386,083 43,115 1%
Purchased Services 1,021,838 1,332,939 311,101 30%
Supplies & Materials 547,550 635,568 88,018 16%
Capital Outlay 678,980 3,839,371 3,160,391 465%
Debt Service 150,472 271,647 121,176 81%
Other Objects 339,573 352,691 13,118 4%
Total Expenditures 11,866,951 15,902,585 4,035,634 34%
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FY 2022-2023
Revenues

Property Taxes

State School Fund
Local Sources
Intermediate Sources
State Sources
Federal Sources
Other Sources

Total Revenues

Expenditures
Salaries

Associated Payroll
Purchased Services
Supplies & Materials
Capital Outlay

Debt Service

Other Objects

Total Expenditures

FY 2023-2024
Revenues

Property Taxes

State School Fund
Local Sources
Intermediate Sources
State Sources
Federal Sources
Other Sources

Total Revenues

Expenditures
Salaries

Associated Payroll
Purchased Services
Supplies & Materials
Capital Outlay

Debt Service

Other Objects

Total Expenditures

FUND 01: GENERAL FUND
Revenues and Expenditures by Month

JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN
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JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN

JUL AUG SEP oCT NOV DEC JAN FEB MAR APR MAY JUN TOTAL
6,974 4,560 5,351 2,792 693,400 1,185,768 20,359 14,376 50,367 10,012 16,472 36,949 2,047,379
1,631,160 815,091 815,091 815,091 815,091 818,240 - - - - 4,358,304 (2,915) 10,065,153
13,384 19,208 30,590 18,257 23,127 31,491 21,238 21,057 108,938 37,964 9,211 117,504 451,970
- - - - - - - - 958 - 452 200,376 201,787
66,685 123,504 17,964 100,000 21,597 140,779 278,222 71,302 - - 88,176 82,422 990,651
- 19,792 5,524 - - - - - - - - 52,156 77,471
1,718,202 982,155 874,520 936,139 1,553,216 2,176,278 319,818 106,735 160,263 47,976 4,472,614 486,493 13,834,411
154,658 640,751 597,617 633,847 648,558 589,280 632,960 603,345 600,507 601,957 633,541 848,078 7,185,099
143,086 352,314 323,117 344,161 350,386 368,396 382,330 353,999 361,894 360,230 376,882 780,164 4,496,958
79,824 60,725 160,800 106,468 30,419 196,268 41,594 142,561 123,396 96,322 294,539 363,295 1,696,210
32,157 56,261 139,123 34,730 25,110 55,568 20,457 30,194 27,524 23,170 159,633 44,969 648,896
- - 16,469 9,808 - - - - - - - 38,803 65,080
29,973 4,168 20,286 4,168 10,968 20,437 4,168 24,217 4,168 4,168 21,457 105,119 253,297
209,069 7,923 14,933 2,529 15,146 33,847 1,701 7,986 4,083 288 1,575 6,725 305,807
648,766 1,122,143 1,272,346 1,135,709 1,080,586 1,263,797 1,083,210 1,162,302 1,121,572 1,086,135 1,487,628 2,187,154 14,651,346

JUL AUG SEP oCT NOV DEC JAN FEB MAR APR MAY JUN TOTAL
- 4,554 5,245 3,068 1,216,279 665,944 26,727 13,971 56,104 - - - 1,991,893
1,741,617 870,286 870,286 870,286 870,286 870,286 870,379 870,379 870,379 1,182,045 - - 9,886,229
15,182 8,937 190,378 5,401 136,004 1,053 (414) 95,502 230,280 83 - - 682,495
- 419 - - 442 - - - - 421,708 - - 422,569
83,719 10,527 - - 1,991 20,355 31,772 - 267,239 - - - 415,603
46,713 19,826 - - - - - - - - - - 66,539
1,887,231 914,549 1,065,909 878,756 2,225,092 1,557,638 928,464 979,851 1,424,001 1,603,836 - - 13,465,328
136,188 573,919 603,732 737,394 585,282 588,668 577,738 567,174 607,299 - - - 4,977,393
129,094 349,918 259,895 406,417 367,125 340,009 344,563 354,190 370,712 13,041 - - 2,934,963
154,774 131,430 52,826 93,970 207,136 81,628 222,361 155,661 142,178 (464) - - 1,241,499
94,851 101,003 53,690 33,033 62,762 29,320 16,261 64,529 21,060 - - - 476,509
16,826 - - 1,383 15,228 4,930 - 7,981 - - - - 46,347
47,866 42,415 4,168 4,168 10,443 4,168 4,168 20,437 24,217 4,168 - - 166,218
59,897 5,589 35,290 587 14,608 2,345 224,217 4,067 3,709 66 - - 350,376
639,496 1,204,274 1,009,601 1,276,952 1,262,583 1,051,067 1,389,308 1,174,039 1,169,176 16,810 - - 10,193,306

Total Revenues Total Expenditures
%) 5 v
s pS



CORBETT SCHOOL DISTRICT NO. 39

TRANSFER RESOLUTION #
EXPENDITURES.

TO TRANSFER APPROPRIATION FOR LEASE PAYMENT

Purpose: To change the appropriation category of expenditures to accommodate lease payments in the School
Based Mental Health grant.

BE IT RESOLVED that the amounts for the fiscal year beginning July 1, 2023, and for the purposes shown below,
are hereby appropriated as follows:

Federal Funds

Existing Change Adjusted
Total Resources S 1,187,697 S - $ 1,187,697
Requirements
Expenditures
Instruction S 276,486 S - S 276,486
Support Services 911,211 (109,400) 801,811
Transfers - - -
Debt Service - 109,400 109,400
Contingency - - -
Total Appropriations 1,187,697 - " 1,187,697
Ending Fund Balance - - -
Total Requirements $ 1,187,697 S - $ 1,187,697
Board Chair Date Superintendent Date
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CORBETT SCHOOL DISTRICT NO. 39

RESOLUTION # TO RECOGNIZE AUDITED BEGINNING FUND BALANCES.

Purpose: To recognize audited FY 22-23 ending fund balances.
No change to appropriations.

BE IT RESOLVED that the beginning fund balances for the fiscal year beginning July 1, 2023 are hereby
recognized as follows:

2023-24 Actual 2023-24 Adopted | Beginning Fund
Beginning Fund Beginning Fund Balance Increase
Fund Balance Balance (Decrease)
01 General $ 435,447 1,065,086 | $ (629,639)
02 Food Service 61,058 196,133|$ (135,075)
03 Federal Funds (582,795) - S (582,795)
04 Student Investment Acct - - s -
06 Student Body Trust 135,549 - S 135,549
08 FFCR Fund 2,233,285 - s 2,233,285
09 GO Bond 2021 Fund 1,002,252 634,335|5 367,917
10 OSCIM Match Grant - 2,664,836|S (2,664,836)
11 GO Bond Debt Service 10,198 - S 10,198
20 Energy Projects 55,301 64,552| S (9,251)
Total Beginning Fund Balances S 3,350,295 4,624,942 | S (1,274,647)
Board Chair Date Superintendent
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Adopted Budget

Major Function

1000 2000 3000 4000 5000 5100 6000
Facility
Support Enterprise & | Acquisition & Appropriations Expenditures
Fund Instruction Services Community | Construction Transfers Debt Service | Contingency Total Total

01 General $ 8,459,144 | S 5,480,001 | S 173,663 | $ - $ - $ 253,182 | $ 290,842 | $ 14,656,832 14,365,990
02 Food Service 428,710 428,710 428,710
03 Federal Funds 276,486 911,211 1,187,697 1,187,697
04 Student Investment Acct 606,327 210,185 816,512 816,512
06 Student Body Trust 300,000 300,000 300,000
08 FFCR Fund 2,355,000 150,000 2,505,000 2,505,000
09 GO Bond 2021 Fund 54,335 964,665 1,019,000 1,019,000
10 OSCIM Match Grant 4,000,000 4,000,000 4,000,000
11 GO Bond Debt Service 30,000 411,952 441,952 411,952
20 Energy Projects 20,000 20,000 20,000
Totals $ 9,641,957 | $ 6,655,732 | $ 602,373 [ $ 7,339,665 | $ 30,000 | $ 815,134 | $ 290,842 | $ 25,375,703 25,054,861
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Beginning Fund Balance Adjs

2023-24 Actual
Beginning Fund

2023-24 Adopted
Beginning Fund

Beginning Fund
Balance Increase

Fund Balance Balance (Decrease)
01 General S 435,447 | $ 1,065,086 | S (629,639)
02 Food Service 61,058 196,133 | S (135,075)
03 Federal Funds (582,795) - S (582,795)

04 Student Investment Acct - - |S -
06 Student Body Trust 135,549 - S 135,549
08 FFCR Fund 2,233,285 - S 2,233,285
09 GO Bond 2021 Fund 1,002,252 634,335 | $ 367,917
10 OSCIM Match Grant - 2,664,836 | S (2,664,836)
11 GO Bond Debt Service 10,198 - S 10,198
20 Energy Projects 55,301 64,552 | S (9,251)
Total Beginning Fund Balances S 3,350,295 | $ 4,624,942 | S (1,274,647)
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Federal Funds

Total Resources

Requirements
Expenditures
Instruction
Support Services
Transfers
Debt Service
Contingency
Total Appropriations
Ending Fund Balance
Total Requirements

Existing Change Adjusted
$ 1,187,697 - $ 1,187,697
S 276,486 - S 276,486
911,211 (109,400) 801,811
- 109,400 109,400
1,187,697 - 1,187,697
$ 1,187,697 - $ 1,187,697
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2023-24 Revised Budget

Major Function

1000 2000 3000 4000 5000 5100 6000
Facility
Support Enterprise & | Acquisition & Appropriations Expenditures
Fund Instruction Services Community | Construction Transfers Debt Service | Contingency Total Total
01 General S 8,459,144 | S 5,480,001 | S 173,663 | S - S - S 253,182 | $ 290,842 | $ 14,656,832 14,365,990
02 Food Service 428,710 428,710 428,710
03 Federal Funds 276,486 801,811 109,400 1,187,697 1,187,697
04 Student Investment Acct 606,327 210,185 816,512 816,512
06 Student Body Trust 300,000 300,000 300,000
08 FFCR Fund 2,355,000 150,000 2,505,000 2,505,000
09 GO Bond 2021 Fund 54,335 964,665 1,019,000 1,019,000
10 OSCIM Match Grant 4,000,000 4,000,000 4,000,000
11 GO Bond Debt Service 30,000 411,952 441,952 411,952
20 Energy Projects 20,000 20,000 20,000
Totals $ 9,641,957 | $ 6,546,332 | $ 602,373 | $ 7,339,665 | $ 30,000 | $ 924,534 | $ 290,842 [ $ 25,375,703 25,054,861
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RESOLUTION NO.

A RESOLUTION OF CORBETT SCHOOL DISTRICT NO. 39, MULTNOMAH
COUNTY, OREGON AUTHORIZING THE ISSUANCE AND SALE OF A TAX AND
REVENUE ANTICIPATION NOTE, SERIES 2024A; AUTHORIZING PARTICIPATION
IN THE OREGON EDUCATION DISTRICTS SHORT-TERM BORROWING PROGRAM
SERIES 2024A; APPROVING AND AUTHORIZING EXECUTION OF DOCUMENTS;
PLEDGING FULL FAITH AND CREDIT AND FUNDS DEPOSITED IN A SPECIAL
ACCOUNT; AND DESIGNATING A DISTRICT REPRESENTATIVE.

WHEREAS, the Board of Directors of the Corbett School District No. 39, Multnomah County,
Oregon (the “District”), finds that, prior to the receipt of sufficient monies from tax collections and from
other available revenues, there is a need for the District to enter into a borrowing not to exceed the
limitations in Oregon Revised Statutes (“ORS”) Section 287A.180, by the issuance of a short-term
promissory note (the “Note”) to meet the District's on-going expenses; and

WHEREAS, the District has adopted or will adopt a budget, providing for the collection of ad
valorem property tax revenues and other budgeted revenues;

WHEREAS, ORS Section 287A.180 permits the issuance of tax and revenue anticipation notes to be
issued in a principal amount which does not exceed 80% of the taxes or other revenues, except grant moneys,
that the District has budgeted or otherwise reasonably expects to have available to pay the note and which
mature within thirteen (13) months after the note is issued; and

WHEREAS, the Oregon Education Districts Short-Term Borrowing Program (the “Program™) allows
participating Oregon school districts, education service districts and community colleges (the “Participating
Districts”) to simultaneously issue their notes and, collectively, provide for the issuance of the Certificate of
Participation, Series 2024 A (the “Certificate”) representing undivided proportionate interests in the aggregate
amount of all notes of the Participating Districts; and

WHEREAS, each Participating District under the Program is required to create a special account to
be known as the Series 2024A Tax Anticipation Note Payment Account, to which each Participating District
shall deposit, on a date to be determined by each Participating District’s note purchase agreement (the “Note
Purchase Agreement”), ad valorem taxes and other District legally available funds in anticipation of which
the note is issued in an amount sufficient to pay principal and interest on the note at maturity, as security for
the Participating District's payment of its note; and

WHEREAS, the District determines it is desirable to issue a Note under the Program; and

NOW, THEREFORE, THE BOARD OF DIRECTORS OF CORBETT SCHOOL DISTRICT NO.
39, MULTNOMAH COUNTY, OREGON RESOLVES, as follows:

Section 1. Issuance of the Note. The District is hereby authorized to enter into the Note in a
principal amount not to exceed $925,000. The proceeds of the Note shall be used to pay on-going expenses
of the District, as well as the estimated cost of issuance of the Note and the District's proportionate share of
the estimated cost of issuance of the Certificate. The Superintendent is designated as the District
Representative (each a “District Representative™) to act on behalf of the District under this Note Resolution.

Section 2. Participation in Program. Upon the adoption of this Note Resolution, the District does
authorize and approve of participation in the Program with other Participating Districts. The District
Representative is authorized to submit this Note Resolution to Piper Sandler & Co., as evidence of the
participation by the District.

NOTE RESOLUTION — Page 1 103

3882370.2 047473 RSIND



Section 3. Distribution, Use of and Provision for Payment of the Note. The Note proceeds less
costs of issuance shall be deposited in the District’s general fund, as a budget resource, as appropriated by
the District. The District covenants to appropriate sufficient funds for the payment of principal and interest
on the Note to its maturity date. The District shall establish a separate Series 2024A Tax Anticipation Note
Payment Account, to which the District shall deposit, on a date determined by the Note Purchase Agreement,
funds to pay the Note before the maturity date. Investment earnings, after full funding of the Series 2024A
Tax Anticipation Note Payment Account may be transferred to the District's general fund.

Section 4. Security for the Note. The Note is payable from the District’s legally available funds
including the District’s ad valorem property taxes subject to the limits of Article XI, Sections 11 and 11b of
the Oregon Constitution. Pursuant to ORS 287A.315, the District hereby pledges its full faith and credit and
taxing power to the payment of principal of and interest on the Note. The District also hereby pledges the
amounts in the Series 2024A Tax Anticipation Note Payment Account to the payment of principal and
interest on the Note.

Section 5. Estimated Cost of Issuance of the Certificate. The District agrees to pay its
proportionate share of the estimated cost of issuance of the Certificate from proceeds of the Note.

Section 6. Notice of Events to Municipal Securities Rulemaking Board. If required by the Note
Purchase Agreement, the District agrees to provide or cause to be provided to the MSRB, in a timely manner
not in excess of ten business days after the occurrence of the event, notice of any of the following events with
respect to the Note:

a principal and interest payment delinquencies;

b.  non-payment related defaults, if material;

c.  unscheduled draws on debt service reserves reflecting financial difficulties;
d.  unscheduled draws on credit enhancements reflecting financial difficulties;
€.  substitution of credit or liquidity providers, or their failure to perform;

f. adverse tax opinions, the issuance by the Internal Revenue Service of proposed or final
determinations of taxability, Notices of Proposed Issue (IRS Form 5701-TEB) or other material notices or
determinations with respect to the tax status of the security, or other material events affecting the tax status of
the security;

g.  modifications to rights of security holders, if material;
h.  bond calls, if material, and tender offers;
1. defeasances;

j.  release, substitution, or sale of property securing repayment of the securities, if
material;

k.  rating changes;

1. bankruptcy, insolvency, receivership or similar event of the obligated person; (Note:
For the purposes of the event identified in this paragraph 1, the event is considered to occur when any of the
following occur: The appointment of a receiver, fiscal agent or similar officer for an obligated person in a
proceeding under the U.S. Bankruptcy Code or in any other proceeding under state or federal law in which a
court or governmental authority has assumed jurisdiction over substantially all of the assets or business of the
obligated person, or if such jurisdiction has been assumed by leaving the existing governing body and
officials or officers in possession but subject to the supervision and orders of a court or governmental
authority, or the entry of an order confirming a plan of reorganization, arrangement or liquidation by a court
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or governmental authority having supervision or jurisdiction over substantially all of the assets or business of
the obligated person.)

m. the consummation of a merger, consolidation, or acquisition involving an obligated
person or the sale of all or substantially all of the assets of the obligated person, other than in the ordinary
course of business, the entry into a definitive agreement to undertake such an action or the termination of a
definitive agreement relating to any such actions, other than pursuant to its terms, if material;

n.  appointment of a successor or additional trustee or the change of name of a trustee, if
material;

0. incurrence of a financial obligation of the District if material, or agreement to
covenants, events of default, remedies, priority rights, or other similar terms of a financial obligation of the
District, any of which affect security holders, if material. For the purposes of this paragraph and the
paragraph below, “financial obligation” means a (i) debt obligation; (ii) derivative instrument entered into
in connection with, or pledged as security or a source of payment for, an existing or planned debt
obligation; or (iii) a guarantee of (i) or (ii); the term “financial obligation” shall not include municipal
securities as to which a final official statement has been provided to the MSRB consistent with the Rule;
and

p. default, event of acceleration, termination event, modification of terms, or other
similar events under the terms of a financial obligation of the District, any of which reflect financial
difficulties.

The District may from time to time choose to provide notice of the occurrence of certain other
events, in addition to those listed above, if, in the judgment of the District, such other event is material with
respect to the Note, but the District does not undertake any commitment to provide such notice of any event
except those events listed above.

Section 7. Delegation of Authority. The District Representative is hereby authorized, on behalf of
the District and without further action by the Board, to:

a. determine the principal amount, interest rates, payment dates, prepayment rights and
all other terms of the Note;

b.  execute a Trust Agreement to certificate the Note payments with the payment of the
notes of other Participating Districts, execute the Note Purchase Agreement and execute other documents and
take other actions required by the Program and to provide for the issuance of the Certificate;

c. approve and authorize the distribution of a preliminary official statement and a final
official statement, if required by the Program;

d.  obtain one or more ratings or credit enhancement for the Note, if required by the
Program;

e. if applicable, designate the Note as a “qualified tax-exempt obligation” within the
meaning of Section 265(b)(3)(B) of the Internal Revenue Code of 1986, as amended (the “Code™);

f. determine whether the Note will bear interest that is excludable from gross income
under the Code and enter into covenants to maintain the excludability of interest on the Note from gross
income; and

g.  execute and deliver any other documents and take any other actions which the District
Representative determines are desirable to carry out this Note Resolution.
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Section 8. Execution of Program Documents. The District Representative shall provide certified
copies of the proceedings of the District as contemplated by this Note Resolution, executed documents
authorized for execution herein and such other documents as may be necessary or desirable under the
Program for the closing of Note.

Section 9. Professionals. The District selects Piper Sandler & Co., as Underwriter or Placement
Agent for the Note, and Hawkins Delafield & Wood LLP as Bond Counsel for the Note.

Section 10. Effective Date. This Note Resolution shall take effect on the date of its adoption by the
Board.

Adopted by the Board of Directors of the Corbett School District No. 39, Multnomah County,
Oregon this 17th day of April, 2024.

CORBETT SCHOOL DISTRICT NO. 39
MULTNOMAH COUNTY, OREGON

By:

Chair

ATTEST:

By:

Superintendent
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Oregon Education Districts Short-Term Borrowing Program
Certificate of Participation, Series 2024A
Preliminary Schedule of Events; as of April 3, 2024

Financing Team

ISS

Issuers: Participating School Districts & Community Colleges

Bond Counsel: Hawkins Delafield & Wood LLP HDW
Registrar/Paying Agent: U.S. Bank National Association uUsB
Underwriter: Piper Sandler & Co. PSC

T W T F M T W T F
2 3 4 5
9 a: 12 sl s 6 7
16 18 19 10 11 12 13 14
22 23 24 26 17 188l 20 21
24 25 26 27 28
M Due Date Event Parties
Wed., April 3 First draft Preliminary Official Statement (POS) circulated PSC
Continuing Disclosure Reviews circulated PSC
Fri., April 12 Comments due on first draft POS Fin. Team
MDAC 1 filed with Treasury PSC
Mon., April 15 S&P circulates rating questionnaire to participants S&P
Tues., April 16 Second draft POS circulated PSC
Due Diligence Questionnaire circulated PSC
Tues., April 23 Comments due on second draft POS Fin. Team
Signed due diligence questionnaires due to PSC ISS
Rating questionnaires due to S&P ISS
Wed., April 24 Substantially complete draft POS and “Deemed Final” letter circulated PSC
Clean copy of draft POS to ISS Boards ISS
Mon., April 29 Draft Purchase Agreement circulated PSC

Tues., April 30

Deadline for Board to adopt the Note Resolution

Wed., May 1 Final comments on POS due Fin. Team
End of Board reviews of POS; Signed “Deemed Final” letters due to PSC ISS
Receive rating PSC

Thurs., May 2 Posting of POS PSC

Thurs., May 9
Mon., May 13
Tues., May 14

Comments due on draft Purchase Agreement
Pre-pricing (Handled via email)
Pricing (Conference call in late morning to approve pricing)

Fin. Team
ISS; PSC
ISS; PSC

Note Purchase Agreements signed ISS; PSC
Thurs., May 16 Final Official Statement posted PSC
Draft closing documents circulated HDW
Wk. of May 20 Closing Memorandum circulated PSC
Closing documents emailed to participants for signature HDW
Tues., May 28 Participants return executed closing documents ISS
Tues., June 4 Closing — Funds Disbursed to Participants Fin. Team

PIPER
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Oregon Education Districts Pooled Short-Term Borrowing Program - 2024
Program Analysis Summary Sheet - Assumes Tax-Exempt Public Sale

Corbett School District No. 39

Maximum Note Amount ! $925,000
6-Month Option
Interest Rate ! 4.15%
Interest Expense (522,393)
Investment Rate ) 5.20%
Interest Earnings @ $25,905
Issuance Costs © ($37,111)
Net Benefit/(Cost) ($33,599)
Notes:

(1) 5% of FY 2023 general fund expenditures plus max deficit and estimated costs of issuance.

(2) Estimate as of April 2024, including a 0.5% cushion. Actual interest rates incurred may be higher or lower depending upon prevailing market
conditions.

(3) Based upon the current Oregon Short Term Fund rate.

(4) Based upon cash flow provided by District.

(5) Includes an estimated cost for Bond Counsel, Underwriter's Discount, Trustee and an S&P rating which we anticipate pursuing for this issue.

MSRB Rule G-23 Disclosure:

We are writing or providing this material to provide you with certain regulatory disclosures as required by the Municipal Securities Rulemaking Board.
As part of our services, Piper Sandler may provide advice concerning the structure, timing, terms, and other similar matters concerning an issue of
municipal securities that Piper Sandler is underwriting or placing. However, Piper Sandler intends to serve as an underwriter or placement agent and
not as a financial advisor to you in this transaction; and the primary role of Piper Sandler is to purchase securities for resale to investors or arrange for
the placement of securities in an arm’s-length commercial transaction between you and Piper Sandler. Piper Sandler has financial and other interests
that differ from your interests.
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Oregon Education Districts Short-Term Borrowing Program, Series 2024

District Contact Information

S UBEEE Corbett School District No. 39

(6=l \El [ Cindy Duley
Jeiilelae | Business Manager
S A ol =SS 35800 E Historic Columbia River Hwy
@17 S L) VAl e[S Corbett, OR 97019

June 2023 - May 2024 General Fund Cash Flow 109
FY 2023-24 Dollars in thousands (000s)
June July | Aug Sept Oct | Nov I Dec | Jan I Feb | Mar Apr May | Totals
Beginning Balance 911 1,342 1,053 1,152 724 1,715 2,289 2,208 926 794 661
Revenues
Property Tax: 6 666 1,932
State Aid: : 870 870 870 870 870 870 870 870 870 870 10,442
Other: 4 46 40 90 : 1,025
Borrowing: -
Total Revenues: 489 1,885 915 1,066 879 2,225 1,558 902 870 870 870 870 13,399
Expenditures
Personnel: 814 079 924 864 i 9 929 934 934 934 934 934 11,404
Materials: 408 0 08 46 44 4/ 44 44 44 44 1,625
Capital Outlay: g 0 94 1,321
Other: 08 48 0 410
TAN Principal: -
TAN Interest: -
Total Expenditures: 1,373 1,454 1,204 967 1,307 1,234 984 982 2,153 1,003 1,003 1,097 14,759
Exp. less D/S principal 1,373 1,454 1,204 967 1,307 1,234 984 982 2,153 1,003 1,003 1,097 14,759
Monthly Balance (884) 431 (290) 99 (428) 991 574 (80) (1,282) (132) (132) (226)
Cum. Ending Balance 911 1,342 1,053 1,152 724 1,715 2,289 2,208 926 794 661 435




Oregon Education Districts Short-Term Borrowing Program, Series 2024

District Contact Information

S UBEEE Corbett School District No. 39

(O6i=laa\El [ Cindy Duley
Jeiilelae | Business Manager
S A ol =SS 35800 E Historic Columbia River Hwy
@17 S L) VAl e[S Corbett, OR 97019

June 2024 - May 2025 General Fund Cash Flow Ha
FY 2024-25 Dollars in thousands (000s)
June | July | Aug Sept Oct | Nov I Dec | Jan I Feb | Mar Apr May | Totals
Beginning Balance 435 (172) 456 221 136 (141) 1,107 1,520 1,263 1,111 869 640
Revenues
Property Tax: 400 680 2,099
State Aid: 970 9 9 9 9 9 9 9 9 9 9 11,820
Other: 4 0 0 00 0 40 40 ) ) 1,388
Borrowing: -
Total Revenues: 455 2,120 1,042 1,192 1,000 2,525 1,690 1,020 1,125 1,035 1,048 1,055 15,307
Expenditures
Personnel: 0 0 0 0 0 0 0 0 0 0 0 0 12,420
Materials: 2,220
Capital Outlay: -
Other: 684
TAN Principal: -
TAN Interest: -
Total Expenditures: 1,062 1,492 1,277 1,277 1,277 1,277 1,277 1,277 1,277 1,277 1,277 1,277 15,324
Monthly Balance (607) 628 (235) (85) (277) 1,248 413 (257) (152) (242) (229) (222)
Cum. Ending Balance (172) 456 221 136 (141) 1,107 1,520 1,263 1,111 869 640 418
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Robin Faye Lindeen Blakeley <rlindeen@corbett.k12.or.us>

2024 TAN Pool Borrowing Program

2 messages

Williams, David <David.Williams@psc.com> Wed, Jan 31, 2024 at 3:36 PM
To: "MacMillan, Lauren" <Lauren.MacMillan@psc.com>, "Williams, David" <David.Williams@psc.com>, "Wilson, Joe"
<Joe.Wilson@psc.com>, "gugur@hawkins.com” <gugur@hawkins.com>, "jcordova@hawkins.com”
<jcordova@hawkins.com>, "saustin@hawkins.com" <saustin@hawkins.com>, "christopher.cartier@usbank.com”
<christopher.cartier@usbank.com>

Cc: "Schweitzer, Diana" <Diana.Schweitzer@psc.com>

The Oregon Education Districts Short-Term Borrowing Program (commonly referred to as the TAN Pool) allows school
districts, community colleges and ESDs to fill funding gaps that can occur from time to time due to the cyclical nature
of education funding.

Should | borrow? General fund revenues do not always match expenditures on a cash flow basis. For districts that are
unable to cover expenses with interfund loans or a direct bank loan, the TAN Pool program provides the opportunity
to participate with other districts to minimize borrowing costs.

Am | eligible? Any Oregon school district, community college or education service district is eligible to participate if
it:

» Reasonably expects to have a low or negative balance in its general fund in any given month between June 1,
2024, and May 31, 2025;

 Has a successful track record of collection of taxes levied for the past three years; and

« Does not have a prior default record on its borrowings.

How does it work? Each participating district will issue a short-term Tax Anticipation Note (TAN) to finance its cash-
flow needs for Fiscal Year 2024-25, which will be sold with notes of other participants on the same day as part of a
joint marketing pool. Each participant is responsible for payment of its TAN only. Each participant’s note proceeds
may be invested in any statutorily-authorized investment instrument, as determined by each participant. TAN
proceeds may be used to cover a cash flow deficit as needed. Revenues to repay the TAN must be segregated into a
separate account held by each participant on a timeline to be determined in the TAN documents, which is usually 15
days prior to the maturity of the TAN. The principal amount of each TAN will be determined by each participant
depending on specific needs and cash flow requirements. The TAN maturity is expected to be between December 31,
2024 and May 31, 2025.

How much can | borrow? Piper Sandler, in consultation with Hawkins Delafield & Wood LLP, will help your district
determine the appropriate amount based on your cash flow estimates and the tax status of the borrowing. Generally
speaking, however, districts should only borrow to cover regular short-term operational needs.

What can | do to get ready? Be prepared to provide a monthly cash flow for all operational funds (typically the
general fund) — both prior actuals from June 2023, and forward projections to May 2025 on a cash basis.
111
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Preliminary Timeline

Deadline to request cash flow model from Piper Sandler March 15t
D_ea;;n:to submit comple:ed cash flow model &_F; 2024 budget _ I\;arch 15th )
_Re_qt_Je_st Bo;rd Note_ -I-i;tion fror;i H;k;s._ - _2w—ksbefore Boart; r;_eeting
_Send draft Preliminar_y Official Stateme;o B_oard, if a;;plica;)l; April 19;h_ -

I_D;ad_line for Board to adopt the Note Res_olutio_n Aprit 30t
Prelimir:r;?cial St_a_tement bosté; - | M_ay 3rd
Sale date; Sign—pu_rchase agreem;t _ _ _ ;y 14th !
_Clo;iﬁg ;i_;cuments circula_ted - - Wk of Mayjot;‘_—
Return e;(e_cu;d ;osing do_cuments to Hawkins a | _l;llz;y_ 28t_h_ -
Closing_; F_unds available - - - _ \;e 4th _

Next Steps

 Request a cash flow worksheet from Piper Sandler by March 1.

» Email completed cash flow worksheet and a copy of your FY 2023-24 budget to Piper Sandler. Shortly
thereafter you will receive an estimate of the allowable size of the borrowing and estimated costs.

* Request a copy of the note resolution from Hawkins at least 2 weeks prior to the relevant Board meeting.

= Adopt the note resolution by April 30™. NOTE: Submission of the executed note resolution will commit your
district to participate in the program.

Contacts
Underwriter Bond Counsel Trustee/Paying Agent

PIPER | SANDLER

Realize the power of partnership.

HAWKINS [(Bbank

112

Lauren MacMillan Gillgiin Ugur, Esq. (Bond Counsel) Chris Cartier
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lauren.macmillan@psc.com gugur@hawkins.com christopher.cartier@usbank.com
(503) 275-8302 (503) 402-1325 (503) 464-4199

David Williams Jennifer Cérdova, Esq.

david.williams@psc.com (Tax Counsel)

(503) 275-8303 jcordova@hawkins.com

(503) 402-1326

Joe Wilson Sandra Austin (Tax Paralegal)
joe.wilson@psc.com saustin@hawkins.com
(503) 275-8304 (503) 402-1327

Piper Sandler is providing the information contained herein for discussion purposes only in anticipation of being
engaged to serve as underwriter or placement agent on a future transaction and not as a financial advisor or municipal
advisor. In providing the information contained herein, Piper Sandler is not recommending an action to you and the
information provided herein is not intended to be and should not be construed as a “recommendation” or “advice”
within the meaning of Section 15B of the Securities Exchange Act of 1934. Piper Sandler is not acting as an advisor fo
you and does not owe a fiduciary duty pursuant to Section 15B of the Exchange Act or under any state law to you with
respect to the information and material contained in this communication. As an underwriter or placement agent, Piper
Sandler’s primary role is to purchase or arrange for the placement of securities with a view to distribution in an arm’s-
length commercial transaction, is acting for its own interests and has financial and other interests that differ from your
interests. You should discuss any information and material contained in this communication with any and all internal or
external advisors and experts that you deem appropriate before acting on this information or material.

ABOUT PIPER SANDLER

Piper Sandler Companies (NYSE: PIPR) is a leading investment bank and institutional securities firm driven to help
clients Realize the Power of Partnership®. Securities brokerage and investment banking services are offered in the
U.S. through Piper Sandler & Co., member SIPC and FINRA; in Europe through Piper Sandler Ltd., authorized and
regulated by the U.K. Financial Conduct Authority; and in Hong Kong through Piper Sandler Hong Kong Ltd.,
authorized and regulated by the Securities and Futures Commission. Asset management products and services are
offered through separate investment advisory affiliates.

Piper Sandler outgoing and incoming email is electronically archived and is subject to review, monitoring and/or
disclosure to someone other than the recipient. This email may be considered an advertisement or solicitation for
purposes of regulation of commercial email messages. If you do not wish to receive email communications from Piper
Sandler, visit: PiperSandler.com/do_not_email. For additional disclosure information, see
PiperSandler.com/disclosures.

© 2024 Piper Sandler Companies. 800 Nicollet Mall, Minneapolis, Minnesota 55402-7036

Piper Sandler & Co. Since 1895. Member SIPC and NYSE.

Piper Sandler oulgoing and incoming e-mail is electronically archived and recorded and is subject to review, monifering andlor disclosure lo someone other than the reciplent. If you are not the
intended recipient, any disclosure, copying or distribution is prohibiled; you should contacl the sender immadiately and then delete it from your system. This e-mail may be considered an
advertissment or sollcitation for purposes of regulation of commercial electronic mail messages. If you do not wish 1o receive commercial email communication from Piper Sandler please send or
forward the email to NoEmail@psc.cam asking to be added to the Piper Sandler “Do Mot Email Registry.” For additional disclosure information related to this e-mail see hilp /wawvw. pipersandier.com/
disclosures

PIPER | SANDLER 400001106
574K
Realize the power of partnership.
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Robin Faye Lindeen Blakeley <rlindeen@corbett.k12.or.us> Wed, Jan 31, 2024 at 5:10 PM
To: Derek Fialkiewicz <dfialkiewicz@corbett.k12.or.us>

FYI, RL-B
[Quoted text hidden]

Robin Lindeen-Blakeley, Deputy Clerk/HR Lead
hir/hirs/ze

Corbett School District No. 39

35800 E Historic Columbia River Highway
Corbett OR 97019

503-261-4211 phone

503-695-3641 fax

PIPER | SANDLER 0001

574K
Realize the power of partnership.
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OSBA Model Sample Policy RS c=a

Code: AC
Adopted:

Nondiscrimination

The district prohibits discrimination and harassment on any basis protected by law, including but not
limited to, an individual’s perceived or actual race', color, religion, sex, sexual orientation, gender identity,
national or ethnic origin, marital status, age, mental or physical disability, pregnancy, familial status,
economic status, or veterans’ status, or because of the perceived or actual race, color, religion, sex, sexual
orientation, gender identity, national or ethnic origin, marital status, age, mental or physical disability,
pregnancy, familial status, economic status, or veterans’ status of any other persons with whom the
individual associates.

The district prohibits discrimination and harassment in, but not limited to, employment, assignment and
promotion of personnel; educational opportunities and services offered students; student assignment to
schools and classes; student discipline; location and use of facilities; educational offerings and materials;
and accommodating the public at public meetings.

The Board encourages staff to improve human relations within the schools, to respect all individuals and to
establish channels through which patrons can communicate their concerns to the administration and the
Board.

Sﬂf\ X E\A\-?’\
[The Board demgnates the [mse posmon t.ltle(s)] as the dlstncl’s cml nghts cuordmator ] ["fhc-Beard\

he distri

‘

The superintendent shall appoint individuals at the district to contact on issues concerning the Americans
with Disabilities Act and Americans with Disabilities Act Amendments Act (ADA), Section 504 of the
Rehabilitation Act, Titles VI and VII of the Civil Rights Act, Title IX of the Education Amendments , and
other civil rights or discrimination issues, and notify students, parents, and staff with their names, office
addresses, and phone numbers. The district will publish complaint procedures providing for prompt and
equitable resolution of complaints from students, employees and the public, and such procedures will be
available at the district’s administrative office and available on the home page of the district’s website.

The district prohibits retaliation and discrimination against an individual who has opposed any
discrimination act or practice; because that person has filed a charge, testified, assisted or participated in
an investigation, proceeding or hearing; and further prohibits anyone from coercing, intimidating,
threatening or interfering with an individual for exercising any rights guaranteed under state and federal
law.

END OF POLICY

! Includes discriminatory use of a Native American mascot pursuant to OAR 581-021-0047. Race also includes physical
characteristics that are historically associated with race, including but not limited to natural hair, hair texture, hair type and
protective hairstyles as defined by ORS 659A.001 (as amended by House Bill 2935 (2021)).

2 {For additional information regarding civil rights coordinators and their responsibilities, see ORS 332.505(2).}

R10/05/214/04/24 | SL 115 Nondiscrimination — AC
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Legal Reference(s):

ORS 174.100 ORS 659A.003 ORS 659A.321

ORS 192.630 ORS 659A.006 ORS 659A.409

ORS 326.051(1)(e) ORS 659A.009 OAR 581-002-0001 — 002-0005
ORS 332.505 ORS 659A.029 OAR 581-021-0045

ORS 408.230 ORS 659A.030 OAR 581-021-0046

ORS 659.805 ORS 659A.040 OAR 581-021-0047

ORS 659.815 ORS 659A.103 - 659A.145 OAR 581-022-2310

ORS 659.850 - 659.860 ORS 659A.230 - 659A.233 OAR 581-022-2370

ORS 659.865 ORS 659A.236 OAR 839-003

ORS 659A.001 ORS 659A.309

Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2018).

Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-633 (2018); 29 C.F.R Part 1626 (2019).

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12112 (2018); 29 C.F.R. Part 1630 (2019); 28 C.F.R. Part 35
(2019).

Equal Pay Act of 1963, 29 U.S.C. § 206(d) (2018).

Rehabilitation Act of 1973, 29 U.S.C. §§ 791, 793-794 (2018); 34 C.F.R. Part 104 (2019).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2018); Nondiscrimination on
the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020).

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018); 28 C.F.R. §§ 42.101-42.106 (2019).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000¢ (2018); 29 C.F.R. § 1601 (2019).

Wygant v. Jackson Bd. of Educ., 476 U.S. 267 (1989).

Americans with Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018); 29 C.F.R. Part 1630 (2019); 28
C.F.R. Part 35 (2019).

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, 38 U.S.C. § 4212 (2018).

Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. § 2000ff-1 (2018); 29 C.F.R. Part 1635 (2019).

Heuse BHI2025 000 1

Heuse Bl 20410001

R0/05/214/04/24 | SL 116 Nondiscrimination — AC
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OSBA Model Sample Policy V&

Code: BBF
Adopted:
Board Member Standards of Conduct
(Version 2)
A Board member should:

1.  Comply with ethics laws for public officials;

2. Understand that the Board sets the standards for the district through Board policy. Board members
do not manage the district on a day-to-day basis;

3. Understand that the Board makes decisions by a quorum vote of the Board. Individual Board
members may not commit the Board to any action;

4.  Respect the right of other Board members to have opinions and ideas which differ;

5. Recognize that decisions made by a quorum vote are the final decisions of the Board. Such decisions
should be supported by all Board members;

6.  Make decisions only after the facts are presented and discussed;

7. Understand the chain of command and refer problems or complaints to the proper administrative
office;

8.  Recognize that the Board must comply with the Public Meetings Law and only has authority to make
decisions at properly noticed Board meetings;

9. Insist that all Board and district business is ethical and honest;
10. Be open, fair and honest — no hidden agendas;
11. Understand that Board members will receive information that is confidential and cannot be shared;

12. Recognize that the superintendent is the Board’s employee and designated as the chief executive
officer of the district;

13. Take action only after hearing the superintendent’s recommendations;
14. Refuse to bring personal or family problems into Board considerations;
15. Give district staff the respect and consideration due to skilled, professional employees;

16. Present personal criticism of district operations to the superintendent, when appropriate, not to
district staff;

17. Respect the right of the public to attend and observe Board meetings;

HR+1224494/04/24 | PHLF 117 Board Member Standards of Conduct — BBF
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18.

19.

20.

21.

22.

Respect the right of the public to be informed about district decisions and school operations as
allowed by law;

Remember that content discussed in executive session is confidential;

Use social media, websites, or other electronic communication judiciously, respectfully, and in a
manner that does not violate Oregon’s Public Meetings Laws;

When posting online or to social media, Board members will treat and refer to other Board members,
staff, students and the public with respect, and will not post confidential information about students,
staff or district business;

A Board member is a mandatory reporter of child abuse. A Board member having reasonable cause
to believe that any child with whom the Board member comes in contact with has suffered abuse or
that any person with whom the Board member comes in contact with has abused a child shall

immediately make an-orala report by-telephone-er-otherwise-to the leeal-Department of Human
Services (DHS)[! ]—t&%h&de%eﬁe&ef—&h&éepaﬁmem or to a-teeal-law enforcement within the county

where the person making the report is located at the time of contact.

END OF POLICY

Legal Reference(s):

ORS 162.015 - 162.035 ORS Chapter 244 ORS 419B.010
ORS 162.405 - 162.425 ORS 332.055 ORS 419B.015
ORS 192.610 - 192.710 ORS 419B.005

! [How to report abuse or neglect: Orcuon DHS. Call 855-503-SAFE (7233)]

HRH-22494/04/24 | PHLE 118 Board Member Standards of Conduct — BBF
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OSBA Model Sample Policy Q\u\vch

Code: CBG
Adopted:

Evaluation of the Superintendent
{Required policy. OAR 581-022-2405 requires districts to “adopt and implement personnel policies which address...evaluation
procedures.” Review the superintendent contract before adopting to ensure there is no conflicting language; modify policy
as needed.}

The Board will formally evaluate the superintendent’s job performance [at least once each year]. The
evaluation will be based on the superintendent’sadnsinistrative job description, any applicable standards of
performance, Board policy and progress in attaining any goals for the year established by the
superintendent and/or the Board.

Additional criteria for the evaluation, if any, will be developed at a public board meeting prior to
conducting the evaluation. The superintendent will be notified of the additional criteria prior to the
evaluation.

The Board’s discussion and conferences with and about the superintendent and their performance will be
conducted in an executive session, unless the superintendent requests a session open to the public. Such an
executive session will not include a general evaluation of any district goal, objective or operation. Results
of the evaluation will be written and placed in the superintendent’s personnel file.

At the Board’s discretion, it may notify the superintendent in writing of specific areas to be remedied, and
the superintendent may be given an opportunity to correct the problem(s). Where the Board provided
written notice pursuant to the prior sentence, if the Board determines the superintendent’s performance
remains unsatisfactory, the Board may dismiss or non-renew the superintendent pursuant to Board policy,
the superintendent’s employment contract and state law and rules. In those situations where the
superintendent’s employment contract includes an evaluation, dismissal or non-renewal provision, it shall
take precedent over this policy.

END OF POLICY

Legal Reference(s):

ORS 192.660(2), (8) ops A2 513 OAR 581-022-2405
ORS 332.107 ORS 342815

ORS 332.505

Hanson v. Culver Sch. Dist. (FDAB 1975).

R4443/174/04/24 | PHSL Evaluation of the Superintendent — CBG
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OSBA Model Sample Policy ?\QK

Code: CCG
Adopted:

Evaluation of Administrators
{Required Policy. OAR 581-022-2405 requires districts to “adopt and implement personnel policies which address...evaluation
procedures.” Review any employment contracts before adopting to ensure there is no conflicting language. Many of the legal
requirements in this policy apply only to those who meet the definition of administrator in ORS 342.815, but the district may
have administrators that do not meet that definition (e.g., business manager, transportation supervisor). }

The superintendent will implement and supervise an evaluation system for administrators. The purpose of
administrator evaluations is to assist an administrator with developing and strengthening professional
abilities, to improve the instructional program and management of the school system, and for supervisors
to make recommendations regarding their employment and/or salary status.

[Evaluation and support systems established by the district must evaluate administrators on a regular
cycle.] [A formal evaluation will be conducted [regularly]{[at least once each yeﬂ]

The evaluation shall be conducted according to the following guidelines:
1.  Evaluative criteria for each position will be in written form and made available to the administrator;
2. Evaluations will be made by the superintendent and/or a qualified, licensed designee;

3. Evaluations will be in writing and discussed with the administrator by the person who conducts the
evaluation; and

4.  The administrator being evaluated will have the right to attach a memorandum to the written
evaluation, and have the right of appeal through established grievance procedures, if applicable.

An administrator’s evaluation shall use the following educational leadership-administrator standards'
adopted by the State Board of Education.

1.  Visionary leadership;

2.  Instructional improvement;
3.  Effective management;

4.  Inclusive practice;

5.  Ethical leadership; and

6.  Socio-political context.

! These standards are aligned with the Interstate School Leaders Licensure Consortium (ISLLC) and the Educational Leadership
Constituents Council (ELCC) standards for Education Leadership.

R9/28/174/04/24 | RSSL 120 Evaluation of Administrators — CCG
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Administrator evaluations shall be based on the core administrator standards adopted by the Oregon State
Board of Education. The standards shall be customized based on collaborative efforts with the
administrators and any exclusive bargaining representative of the administration.

Local evaluation and support systems established by the district for administrators must be designed to
meet or exceed the requirements defined in the Oregon Framework for Teacher and Administrator
Evaluation and Support Systems, including:

1. Four performance level ratings of effectiveness;

2. Consideration of multiple measures of administrator practice and responsibility which may include,
but are not limited to:

a.  Classroom-based assessments including observations, lesson plans and assignments;
b. Portfolios of evidence;
c. Supervisor reports; and
d.  Self-reflections and assessments.
3. Consideration of evidence of student academic growth and learning based on multiple measures of

student progress including performance data of students, schools and districts that is both formative
and summative. Evidence may also include other indicators of student success;

4. A summative evaluation method for considering multiple measures of professional practice,
professional responsibilities, and student learning and growth to determine the administrator’s
professional growth path;

5. Customized by the district, which may include individualized weighting and application of the
standards.

An evaluation using the administrator standards must attempt to:
1. Strengthen the knowledge, skills, disposition and administrative practices of the administrator;

2. Refine the support, assistance and professional growth opportunities offered to the administrator,
based on the individual needs of the administrator and the needs of the students, the school and the
district;

3. Allow the administrator to establish a set of administrative practices and student learning objectives
that are based on the individual circumstances of the administrator, including other assignments of
the administrator;

4.  Establish a formative growth process for each administrator that supports professional learning and
collaboration with other teachers and administrators;

5. Use evaluation methods and professional development, support and other activities that are based on
curricular standards and are targeted to the needs of the administrator; and

6.  Address ways to help all educators strengthen their culturally responsive practices.

The superintendent shall regularly report to the Board on the implementation of the evaluation and support
systems and educator effectiveness.

R9/284174/04/24 | RSSL 121 Evaluation of Administrators — CCG
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END OF POLICY

Legal Reference(s):

ORS 192.660(2),(8) ORS 342.815 OAR 581-022-2410
ORS 332.505 ORS 342.850 OAR 581-022-2420
ORS 342.120 ORS 342.856

OAR 581-022-2405

Hanson v. Culver Sch. Dist. (FDAB 1975).

R9/284174/04/24 | RSSL 122 Evaluation of Administrators — CCG
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OSBA Model Sample Policy

DIJC

Bidding Requirements

(Version 1)
(Delete this version and adopt proposed version.)|
The Board is the Local Contract Review Board (LCRB) for the district. All public contracts shall be
invited in accordance with applicable competitive procurement provisions of the Oregon Revised Statutes
and the adopted tracting rules.

The Board, actin ts own LCRB, adopts{'} [the Oregon Attorney General’s Model Public Contract
Rules, Oregon A tive Rule (OAR) Chapter 137, Divisions 046 through 049] [its own rules of
procedure that will govern district purchasing. Consequently, the model rules adopted by the Attorney
General shall not apply to the district. The district’s rules may include portions of the Oregon Attorney
General’s Model Public Contract Rules OAR Chapter 137, Divisions 046 through 049] in effect at the
time this policy is adopted. {*}

uction manager/general contractor services in accordance with model
er Oregon Revised Statute (ORS) 279A.065(3).

The district shall procure the co
rules the Attorney General adop

Additionally, the Board may include as part of its rules portions of the Oregon Department of
Administrative Services rules governing Public Contract Exemptions, OAR Chapter 125, Divisions 246-
249 in effect at the time this policy is adopted.

/ law for exemptions from competitive bidding. Such
ailable on request.

The Board may make the written findings requi
findings shall be maintained by the district and #

The district shall review its rules each time the Atforney General adopts a modification of the model rules,
as required by ORS 279A.065(6)(b), to determine whether any modifications need to be made to district
rules to ensure compliance with statutory changes. [Modifications will be made only following review by
the district’s legal counsel.] New rules, as necessary, shall be adopted by the Board. In the event it is
hgievicw process was completed as

unnecessary to adopt new rules, Board minutes will reflect thatiihes
required.

! {Public Contracts shall be governed by ORS Chapter 279, 279A, 279B and 279C. Additionally, the Board may, as provided by
ORS 279A.065, adopt the Oregon Attorney General’s Model Public Contract Rules, OAR Chaptersi@ governing purchasing/
bid procedures. The Board may also adopt the Oregon Department of Administrative Servicés Tes governing Public Contract
Exemptions, QAR Chapter 125. The Board may adopt portions of those rules or adopt its OWIFEEHES A Board that has not
established its own rules of procedure for public contracts is subject to the model rules (OARhapter 137) adopted by the
Attorney General.}

2 {If the Board does not establish its own rules of procedure as permitted under ORS 279A.065(5), the district is subject to the
model rules adopted by the Attorney General, including all modifications to the model rules that the Attorney General may
adopt.}
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The Board, acting as the LCRB, may enact a resolution that authorizes the district to designate a public
improvement as a community benefit contract per the requirements included in ORS 279C.300 to
279C.470.

aents for services estimated to be in excess of $250,000 shall go through the cost analysis and
¥ process described in ORS 279B.

END OF POLICY

Legal Reference(s)

ORS Chapters 279, and OAR Chapter 125, Divisions 246-249
279C

OR. DEP’T OF JUSTICE, OR. ATT"Y GENERAL’S PUBLIC CONTRACTS MANUAL.
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OSBA Model Sample Policy AN P

Code: DJC
Adopted:

Bidding Requirements
{Highly recommended policy. The Board serves as the Local Contract Review Board (LCRB) and has the ability to adopt its
own procurement rules. Many districts choose to use the Oregon Attorney General’s Model Public Contracting Rules in OAR
Chapter 137, Divisions 045 - 049. If the LCRB does not adopt rules, the Attorney General’s Model Public Contracting Rules
apply. This policy is based on those rules. The LCRB may also include as part of its rules portions of the Oregon Department of
Administrative Services administrative rules in OAR Chapter 125, Divisions 269 - 249. If the LCRB adopts its own rules, delete
portions of this policy that are inconsistent with those rules.}

[The Board is the Local Contract Review Board (LCRB) for the district. [The LCRB has not adopted its
own rules of procurement. Consequently, the Oregon Attorney General’s Model Public Contracting Rules!
shall apply to the district.?]]

OR

[The Board is the Local Contract Review Board (LCRB) for the district. The LCRB has adopted its own
rules of procedure that will govern district purchasing.> Consequently, the model rules* adopted by the
Attorney General shall not apply to the district. The district shall review its rules each time the Attorney
General adopts a modification of the model rules to determine whether any modifications need to be made
to district rules, as required by ORS 279A.065(6)(b). New rules, as necessary, shall be adopted by the
CRB. In the event it is unnecessary to adopt new rules, Board minutes will reflect that the review procegs
was completed as required. ]

Additionally, the district may include as part of its procedures portions of the Oregon Department of
Administrative Services administrative rules governing Public Contract Exemptions, OAR Chapter 125,
Divisions 246 - 249.

The LCRB may make the written findings required by law for exemptions from competitive bidding. Such
findings shall be maintained by the district and made available on request.

The district may not artificially divide or fragment a procurement to reduce the procurement requirements.

The superintendent may develop administrative regulations or procedures to assist with the
implementation of this policy and applicable procurement rules.

Goods and Services

! Oregon Administrative Rules (OAR) 137-045 - 049

2 See ORS 279A.065(5). {The LCRB can formally adopt the AG rules. If the LCRB formally adopts the rules, the district is
required to review the AG rules each time there is a modification. }

3 [The district should insert date of adoption of such rules and their location here and remove brackets.]
4 Oregon Administrative Rules (OAR) 137-045 - 049
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The district will purchase goods and services through the following procedures, unless an exception
applies:

1. Small Procurement. For purchases of goods and services with a contract price not exceeding
$25,000, the district can use any manner deemed practical or convenient, including direct selection
or award. Amendments to a contract awarded through small procurement must be in accordance with
OAR 137-047-0800.

2. Intermediate Procurement. For purchases of goods and services with a contract price exceeding
$25,000, but not exceeding $250,000, the district shall seek at least three informally solicited
competitive price quotes or competitive proposals from prospective contractors. The district will
keep record of the request and quotes. If three quotes are not reasonably available, fewer will suffice,
but the district will make a written record of the effort made. The district may negotiate with a
prospective contractor to clarify the quote or offer, or to effect modifications. Amendments to a
contract awarded through intermediate procurement must be in accordance with OAR 137-047-0800.

3. Regular Procurement. For purchases exceeding $250,000, the district will use competitive sealed
bids (OAR 137-047-0255) or competitive sealed proposals (OAR 137-047-0260). Amendments to
contracts awarded through regular procurement must be in accordance with OAR 137-047-0800.

4.  Emergency Procurements. In situations of emergency’, the LCRB or designee may authorize an
emergency procurement. In an emergency procurement, the district is not required to follow general
procurement requirements. The district must ensure competition for the contract that is reasonable
and appropriate under the circumstances. The district must document the nature of the emergency
and the method used for the selection of the contractor.

5. Sole-source Procurements. If the LCRB or designee determines that the goods or services are
available from only one source, the district may award a contract without competition. To the extent
reasonably practicable, the district shall negotiate with the sole source to obtain contract terms that
are advantageous to the district. The determination of sole source must be based on written findings
and may include:

a.  That the efficient utilization of existing goods requires acquiring compatible goods or services;

b.  That the goods or services required to exchange software or data with other public or private
agencies ae available from only one source;

c.  That the goods or services are for use in a pilot or experimental project; or

d.  Other findings that support the conclusion that the goods or services are available from only
one source.’

6.  Special Procurements. “Special procurement” means a contract or class of contracts that use a
contracting procedure other than competitive sealed proposals, competitive sealed bidding, small
procurement or intermediate procurement. Special procurements require LCRB approval and will be

5 “Emergency” means circumstances that:

1. Could not have been foreseen;

2 Create a substantial risk of loss, damage or interruption of services or a substantial threat to property, public health,
welfare or safety; and

3. Require prompt execution of a contract to remedy the condition.

¢ If the contract does not exceed $250,000, using intermediate procurement is likely less burdensome than sole source.
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conducted in accordance with ORS 279B.085, OAR 137-047-0285], and] this policy [and
administrative regulation DJC-AR - Exemptions from Competitive Bidding and Special
Procurement].{’}

7. Personal Services Contracts. “Personal services contract,” as used in this policy, means a contract
whose primary purpose is to acquire specialized skills, knowledge and resources in the application of
technical or scientific expertise, or the exercise of professional, artistic or management discretion or
judgment.? Unless otherwise designated by the LCRB, personal services contracts will be procured
in accordance with applicable procurement laws. The LCRB may designate certain service contracts
or classes of service contracts as personal services contracts and exempt them from competitive
bidding.{°} All personal services contracts shall be based on demonstrated qualifications and
competence to perform the required services, encourage competition, discourage favoritism and
obtain services at a fair and reasonable price. Personal service contractors may be required to qualify
as independent contractors in accordance with applicable laws.!®

Procurements for services estimated to be in excess of $250,000 shall go through the cost analysis and
feasibility process in accordance with ORS 279B.030.

Public Improvements

“Public improvement” means a project for construction, reconstruction or major renovation on real
property by or for the district.!" The district will contract for public improvements using the following
procedures, unless an exception applies.

1.  Public improvements contracts with a value of less than $25,000 are exempt from competitive
bidding.

2.  Intermediate Procurements. For public improvement contracts not exceeding $100,000, the district
may utilize three quotes'?:

7 {If the LCRB has designated contracts or classes of contracts as special procurements, include this information along with
reference to the LCRB action.}

8 This includes, but is not limited to, contracts for the services of an accountant, physician or dentist, educator, consultant
(including a provider under an Architectural and Engineering Service Contract), broadcaster, or artist (including a photographer,
filmmaker, painter, weaver or sculptor (OAR 137-045-0010(19)). Also includes architectural, engineering, photogrammatic
mapping, transportation planning or land surveying services procured under ORS 279C.105 (ORS 279C.100) and related
services procured under ORS 279C.120 (ORS 279C.100(5)).

° {If the LCRB has designated contracts or classes of contracts as personal services contracts, include this information along
with reference to the LCRB action.}

19 See ORS 670.600 and OAR 459-005-0020.

! Public improvement does not include:

1. Projects for which no funds of the district are directly or indirectly used, except for participation that is incidental or
related primarily to project design or inspection; or

2. Emergency work, minor alternation, ordinary repair or maintenance necessary to preserve a public improvement.

12 If three quotes are not reasonably available, the district shall make a written record of the effort made to obtain these quotes.
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a.  The request for the quotes shall be in writing (unless not reasonably practicable)'’;
b.  The request for quotes shall include the selection criteria and if the criteria are not of equal
value, their relative value or ranking.

The district shall award the contract to the prospective contractor whose quote will best serve the
interest of the district, based on the selection criteria. If the award is not made to the offeror and
quote with the lowest price, the district will make a written record of the basis for the award.

Amendments to a contract awarded via intermediate procurement may be increased in accordance
with OAR 137-049-0160(6)-(7).

3. Regular Procurements. For purchases exceeding $100,000, the district will use invitation to bid or
request for proposals except as otherwise allowed by law. See OAR 137-049-0130 and OAR 137-
049-0640. Amendments to contracts awarded through regular procurement must be in accordance
with OAR 137-049-0910.

4. Emergency Procurements. Emergency contracts for construction services are not considered public
improvement contracts and will be procured in accordance with OAR 137-049-0140 and OAR 137-
049-0150.

5. Community Benefit Contracts. “Community benefit contract” means a public improvement contract
that includes, but is not limited to, terms and conditions that require the contractor to:

a.  Qualify as a training agent, as defined in ORS 660.010, or provide apprenticeship training that
meets applicable federal and state standards for apprenticeship training;

b.  Employ apprentices to perform a specified percentage of work hours that workers in
apprenticeable occupations perform on the community benefit project;

c.  Provide employer -paid family health insurance; and

d.  Meet any other requirements that the LCRB sets forth.

Community benefits contracts may be procured in accordance with ORS 279C.308.

6.  Construction Manager/General Contractor (CM/GC) Procurement. The district shall procure CM/GC
services in accordance with model rules the Attorney General adopts under Oregon Revised Statute
(ORS) 279A.065(3) and OAR 137-049-0690, which requires “the assistance of legal counsel with
substantial experience and necessary expertise in using the CM/GC Method, as well as
knowledgeable staff, consultants or both staff and consultants who have demonstrated capability of
managing the CM/GC process in the necessary disciplines of engineering, construction scheduling
and cost control, accounting, legal, Public Contracting and project management.”

END OF POLICY

Legal Reference(s):

ORS Chapter 279 ORS Chapter 279C OAR Chapter 125, Divisions 246 -
ORS Chapter 279A ORS 670.600 249

ORS Chapter 279B

1% For Public Works Contracts, oral quotations may only be utilized in the event that written copies of prevailing wage rates are
not required by the Bureau of Labor and Industries.
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OAR Chapter 137, Divisions 045 - OAR 459-005-0020
049

OREGON PROCUREMENT MANU

AL, Oregon Department of Administrative Services.
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OSBA Model Sample Policy

! DIJC-AR
Reéviewed:

4 Special Procurements and Exemptions from Competitive Bidding

(Delete rhs version and consider updated version.)
SPECIAL PROCUREMENTS

The district shall submit a written request to the Board, acting as the Local Contract Review Board
(LCRB), that des@fibegilie contracting procedure, the goods and services or class of goods and services
that are the subj the special procurement and circumstances that justify the use of a special
procurement un “Standards as follows: the special procurement is unlikely to encourage favoritism in
the awarding of a} iBontract or to substantially diminish competition for public contracts and, (A) is
reasonably expecte to result in substantial cost savings to the district or to the public, or (B) otherwise
substantially promote the public interest in a matter that could not practicably be realized by complying
with requirements that are applicable under ORS 279B.055, 279B.060, 279B.065, 279B.070 or under any
related rules. Public notice of the approval of a special procurement must be given in the same manner as
provided in ORS 279B.055(4). Ifthe district intends to award a contract through special procurements that
calls for competition among prospective contractors, the district shall award the contract to the contractor
it determines to be most advantages s to the district. When the LCRB approves a class special
procurement the district may aw atracts to acquire goods and services within the class of goods and
services in accordance with the terms of the approval without making a subsequent request for a special
procurement.

1.  Brand Names or Products, “Or Equal,” Single Sel

eller and Sole Source

a.  The district may purchase brand na oducts from a single seller or sole source without
competitive bidding subject to the of this rule.

b.  Solicitation specifications for publ s of the district shall not expressly or implicitly
require any product of any particular manufacturer or seller except as expressly authorized in
subsections c. and d. of this rule.

c.  The district may specify a particular brand name or equal specification when the use of a brand
name or equal specification is advantageous to t because the brand name describes
the standard of quality, performance, functionalit r characteristics of the product

needed by the district.

(1)  The district is entitled to determine what constittites a product that is equal or superior to
the product specified, and any such determination is final;

(2) The district is not prohibited from specifying one or more comparable products as
examples of the quality, performance, functionality or other characteristics of the
product needed by the district; =

(3) A brand name specification may be prepared and used onlyjit
a solicitation or class of solicitations that only the identified

; e di strict determines for
Faame specification

will meet the needs of the district based on one or more of thedfellowing written
determinations:
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(a) The use of a brand name specification is unlikely to encourage favoritism in the
awarding of public contracts or substantially diminish competition for public
contracts; or

(b) Specification of the brand name, mark or product would result in cost savings to
the district; or

(¢)  There is only one manufacturer or seller of the product of the quality, performance
or functionality required; or

(d) The efficient utilization of existing goods requires the acquisition of compatible
goods and services.

gmay award a contract for goods or services without competition when the LCRB

(1) A brief description of the contract or contracts to be covered, including contemplated
future purchases;

(2) Description of the product or service to be purchased; and

(3) The reasons thesdi
the following:

(a) That the

ible goods or services; or

(b)  That the goods or services required for the exchange of software or data with other
public or private agencies are available from only one source; or

(c) That the goods or services are for use in a pilot or an experimental project; or

(d) To the extent reasonab al, the contracting agency shall negotiate with the
sole source to obtain ¢ rms advantageous to the contracting agency.

e.  The district may specify a product available from only one manufacturer but
available through multiple sellers after complying with subsection c. above documenting the
procurement file with the following information:

(1)  If the total purchase is over $10,000 but does not exceed $150,000, and a comparable
product or service is not available under an Mandatory Use Contract, the district
must obtain informal competitive quotes, bi posals and document this process in
the procurement file;

(2) If the purchase does not exceed $150,000, and the supplies or services are not available
under an existing price agreement for information technology with competing products
or Mandatory Use Contract, the district must first request and obtain prior written
authorization from the LCRB to proceed with the acquisition.

f. If the district intends to make several purchases of brand name-sjggifieisuipplies and services
from a particular manufacturer or seller for a period not to exceed#

gyears, the district must
so state this in the procurement file and in the solicitation document] i

if any, or a public notice
of a solicitation. If the total purchase amount is estimated to exceed $¥#50%00, this shall be
stated in the advertisement for bids or proposals.
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Findings of Fact/Conclusion of Compliance with Law (OAR 125-247-0275)

e district shall submit a written request to the local contract review board that describes the
ting procedure, goods and services subject of the special procurement and the circumstances
stify the use of the special procurement.

1t is unlikely that this special procurement will encourage favoritism in the awarding of public
contracts or substantially diminish competition for such contracts and is reasonably expected
to result in substantial cost savings to the district which could not be realized under ORS
279B 055, 279B.060, 279B.065 or 279B.070 as required by ORS 279B.085(4).

e of the approval must be given in the same manner as provided in ORS

€guires the districts to make a good faith effort to determine that no other sources

for the specified products.

maintains open lists from which vendors are contacted for quotations and utilizes
electronic means of determining new vendors on an ongoing basis.

e.  The awarding of a contract as described in this special procurement should result in substantial
cost savings by virtue of the ability to reduce solicitation costs when it is known that
comparable productsgre not available, or when specifying another product solely to meet a
competition requirement might lead to lower initial cost but longer lifetime cost.

f. When the local review board approves a class special procurement the district may award
contracts to acquire | ar
with the terms of the approval without making a subsequent request for procurement.

2. Advertising Contracts, Purchase of

a.  The district may purchase advertisig
competitive bidding.

b.  The Board acting as the LCRB of tk Fict must use competitive methods whenever possible
to achieve best value and must doctl imthe procurement file the reasons why a
competitive process was deemed impractical and the resulting contract must be in writing.

c.  Ifthe anticipated purchase exceeds $10,000 and a competitive method is used, the district must
post notice on the OregonBuys.gov.

my media, regardless of a dollar amount, without

Findings of Fact

The district traditionally purchases advertising in newspapers! The following findings relate
primarily to newspapers and written publications; howeve wthe district may also purchase
advertising for student activities or educational programs in other media, such as radio or television,
where these findings apply:

a. By their nature, media sources are generally unique. Advertlsements are placed in a particular
source because of the specific audience that source serves;

b.  Competition to furnish advertising space in daily newspapers of

circulation in the vicinity of the district is limited;

Cost savings are difficult to quantify where the sources are uniq Bt interchangeable;

Advertisements may be placed to satisfy legal notice or Board policy requirements;

e.  Other published advertisements or notices, such as routine public notices, personnel
recruitment information, etc., are placed in one or more of the publications of general
circulation in the local area and other publications, as appropriate;
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f. The communities served by the district rely upon its use of the local daily newspaper as a
central source of news and information regarding district activities;

_ It is unknown whether contracts for advertisements placed with radio, television or other

2 broadcast media are going to result in cost savings if not placed for competitive bid or request
~ifor proposal (RFP). If possible savings could be obtained through competitive means, the

- /district would attempt to obtain competitive quotes or bids, as appropriate.

Conclusion of Compliance with Law

Due to limited compet1t1on and unique nature of sources, it is unlikely that this class special

procureme encourage favoritism in the awarding of public contracts or substantially diminish
competiti h contracts. Further, any contracts awarded under this class special procurement
would res st savings available to the district where the district can achieve volume savings
through co or advertising with a particular media source, or otherwise substantially promote

3. Advertising Contracts, Sale of

The district may sell adverti
without competitive bidd
music programs and the |

ing for district publications and activities, regardless of a dollar amount,
including school newspapers, yearbooks, athletic programs, drama or

Findings of Fact

Sales of advertising for student activities are generally other fund revenues, where student groups
solicit advertisements from local businesses to help with the cost of the activity itself. A common
example is the sale of advertising in schoglnewspapers and yearbooks. The circulation of the
newspaper and yearbook is limited to th
community associated with the activities @
audience, the businesses that participate h:
will. Any business is welcome to place ar ertisement in the school newspaper or yearbook; all it
needs to do is to contact any district school department which publishes one. The district itself would
not achieve any increased revenue to the General Fund by seeking competitive bids or proposals for

such advertising. This holds true for other student activities, such as athletics, drama or music events
and the like. 3

Conclusion of Compliance with Law

These findings indicate that it is unlikely that this special procurement will encourage favoritism in

the awarding of public contracts or substantially diminish competition for such contracts. Any
business or individual who wishes to advertise in this manner may do so by simply contacting the

student group responsible for the activity.

The sale of advertising for student activities such as school newspapersy
or music programs would not benefit from competitive procurement. S
place an unnecessary burden on the student group’s activity and there iSHhe
the district in doing so. Consequently, the cost savings test is not an issue.

arb ks. athletic, drama
arequirement would
mancial advantage to
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4.  Equipment Repair and Overhaul

The district may enter into a public contract for equipment repair or overhaul without

B competitive bidding, subject to the following conditions:

S0J(1)  Service or parts required are unknown and the cost cannot be determined without

extensive preliminary dismantling or testing; or

(2) Service or parts required are for sophisticated equipment for which specially trained
personnel are required and such personnel are available from only one source; and

(3) The purchase is made within the limits and pursuant to the methods in subsection b. of

jifig limitations apply to this rule:

Iftheeantract is less than or equal to $150,000, the school or department shall submit in
writing to the [superintendent] or designee the reasons why competitive bids or quotes
are deemed to be impractical. The [superintendent] or designee will accordingly
document in its procurement file and may enter directly into the contract,

(2) If the school qrdepartment official thinks the contract may exceed $150,000, they shall
submit in writifi@ to the [superintendent] or designee the reasons why competitive
bidding is deefigd to be impractical and a description of the cost savings to be obtained
by a special pt ment. The [superintendent] or designee may prepare a specific
request for the
procedures to submit to the LCRB for approval.

Findings of Fact

a.

Conclusion of Compliance with Law

"Cannot be anticipated by district staff. If a piece of
2y, the district incurs cost of downtime, possible
_time and other inconveniences or liabilities to its

The need for equipment repair or o¥
equipment is broken or not working
replacement equipment rental fees.}
programs. ;
Generally, there are a limited number of vendors who are able to perform repair or overhaul on
a particular piece of equipment because of its make or manufacture. Sophisticated equipment
may require specially trained personnel available from only one source. Often, a piece of
equipment will have a partial warranty in place whighpwillguarantee some savings to the
district in the parts and/or labor needed to do the repaior overhaul. This warranty savings
may only be achieved if the original manufacturer orjpgovider of the equipment performs the
necessary repair or overhaul. | |

The dollar limits on the use of this special procurement procedure ensure that when the cost of
the equipment repair or overhaul is expected to exceed $150,000, the district will either seek
formal competitive bids or, if that is not practical or cost effective, obtain a specific special
procurement procedure from the LCRB to proceed with the purchase of the needed repair or
overhaul.

It is unlikely that this special procurement procedure will encourage favoritism in the awarding of
public contracts or substantially diminish competition for such contracts because the dollar limits
incorporated into this special procurement when the anticipated costs exceed $150,000, insure the
district will seek formal competitive bids and proposals. If the formal process is not practical, the
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district will obtain a specific exemption from the LCRB to proceed with the purchase of the needed
repair or overhaul.

awarding of public contracts under this special procurement will result in a cost savings to the
. as required by ORS 279B.085, because the district incurs direct and indirect costs from the
nt equipment breaks down or becomes unusable. This special procurement only applies to
pment already owned by the district and does not provide for the purchase of new equipment.
The district must be able to purchase necessary services and parts as quickly as possible in order to
minimize equipment downtime and potential costs during that downtime.

5. Copyrighte

The distric thout competitive bidding and regardless of a dollar amount, purchase
copyrighte s where there is only one known supplier available for such goods. Examples of
copyrighte s covered by this special procurement procedure may include, but are not

necessarily limited to, newly adopted textbooks/instructional materials, workbooks, curriculum Kkits,
reference materials, audio and visual media and non-mass-marketed software from a particular
publisher or their designated distributor.

Findings of Fact

a. By their nature, copy d materials are protected for the use of a single owner. Copyrighted
materials may not bé ieated by others without the copyright owner’s permission or license.
Copyrights are established and regulated under federal law.

b.  Often, copyrighted materials are produced by only one supplier who may be the owner of the
copyright or their licensee. Textbooks/Instructional materials are examples of copyrighted
materials that the district purchasesghseuglhsa sole source. Textbooks/Instructional materials
are adopted through a statewide praeess under the authority of the Oregon Department of
Education. A textbook/instruction aterial adoption defines the various materials which the

district will purchase for use in its enal programs.

The district purchases its textbooks/instructional materials through the Northwest Textbook
Depository. This practice enables the regional textbook depository to purchase and warehouse
textbooks/instructional materials in conformance with adoptlons made in the states of their region.
The result is that savings are achieved through the depa: e mbined purchases on behalf of
member districts. Freight costs for individual districts ar iced by the bulk purchases of the

depository and the depository takes on the cost of stockingi@nd warehousing enough to meet each
member district’s needs.

The system of textbook/instructional materials distribution enables the district to participate in the
largest possible bulk purchasing activity of adopted textbooks/instructional materials in the region.
This ensures a cost savings to the district. A savings that would be Jeopardlzed 1f the district was to
act as an individual purchaser. A

Conclusion of Compliance with Law

This special procurement will not encourage favoritism or substantially dlmlnlsh competition in the
awarding of public contracts. The production and distribution of copyrighted materials is controlled
by the owner of the copyright and may only be permitted through a sole source. The district has no
control over this.
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he awarding of contracts pursuant to this special procurement will result in a cost savings to the
when it needs to purchase copyrighted materials and there is only one known supplier for
oods, or otherwise substantially promote the public interest.

}duct Prequalification

a.  When specific design or performance specifications must be met or such specifications are
1mpractlcal to create or reproduce for a type of product to be purchased, the district may

ist of approved or quahﬁed products by reference to the prequalified product(s) of

ufacturers or vendors in accordance with the following product prequalification

(1) edistrict will make reasonable efforts to notify all known manufacturers and vendors
of competing products of the district’s intent to compile a list of prequalified products.
The notice will explain the opportunity manufacturers and vendors of competing
products will have to apply to have their product(s) included on the district’s list of

prequalified products. At its discretion, the district may provide notice by advertisement

general statewide circulation or other appropriate trade publication; or

lising, the district may provide written notice to those manufacturers and
vendors appearin the appropriate list maintained by the district; and

(2) The district wt t manufacturer and vendor applications to include products in the
district’s list of prequalified products up to 15 calendar days prior to the initial
advertisement for bids or proposals for the type of product to be purchased, unless
otherwise specified in the advertisement or in the district’s written notice.

instead of ad

nc ding a product on a list of prequalified products,
the district shall promptly provide plicant with a written notice of the denial and include
the reason for denial. The applicant} bmit a written appeal within seven calendar days to
the district business manager to request review and reconsideration of the denial.

b.  If the district denies an applicatio

Findings of Fact

st of prequalified products before it
t may have a specific performance

a. There are occasions when the district needs to est
invites bids or proposals to furnish the products.
or design need, but it is impractical for the district to/@f€ate a specification for the type of
products to be purchased. An example is audiovisualj _. ipment. There is a tremendous variety
of audiovisual products offered in the market. The equipment technology is complex and
constantly changing. It would be very burdensome and time consuming for the district to
generate nonbrand name, generic performance specifications for such equipment every time it
wants to make a purchase.

Also, competition would be poorly served because bidders and p s would not know in
advance whether their offered product would meet the general sp n substantially
enough to be considered a responsive offer. The decision to makei@ rd would be slow,
because each product offered would have to be analyzed against the district’s specification.
Slowdown in the award process affects both bidders, who are asked to hold their bids open
until award is made, and district programs, because staff are not able to order the equipment

they need until the contract is awarded.
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_ In this case, it might be more cost effective and efficient for the district to prequalify products
. W and establish a list of approved products before invitations to bid are sent out. The

~ prequalification process can be done some time before the need for a new contract. Once the

- prequalified product list is established, the bidding and contract award process can go quickly
" and smoothly.

b. A second occasion when prequalification of products will be useful is when the specific design
or performance specifications for a product are so exacting that the district must have time to
carefully consider what is offered in the market that may or may not meet the specifications
and, i sary, reconsider its optlons before 1ssu1ng an 1nv1tat1on to bid.

b

ate'means to notify vendors of competing products of their opportunity to submit

: gualification. The district maintains vendor mailing lists which are open to all
interes! endors. The district uses these lists routinely to notify vendors of its intentions to
prequalify products or to invite bids on products.

d.  This includes a 15-day time limit between the closure of a prequalification list and a related
invitation to bid. This time factor ensures that vendors have a reasonable time to apply to
include their product§®n a prequalified product list.

€. Subsection b., of thiS¥ule provides vendors with an appeal process to follow if their
application for preq

Conclusion of Compliance with

Where prequalification of products is appropriate, it is unlikely that this special procurement will
encourage favoritism in the awarding of public contracts or diminish competition for such contracts.
There are several safeguards in the rule tg# it this, including notice, advertising, time and appeal
process requirements to ensure that vend e given a fair and open opportunity to participate in
the prequalification process. -

The prequalification of products process 1s a time-consuming effort for the district. It is not a
shortcut procurement method. The district would use this method only after balancing cost-saving
considerations, such as the ability of the district to create or generate nonbrand name generic
specifications for types of products or the need for lengthy product evaluation prior to a contract
award. If the prequalification method is chosen, it will f&Sl ‘cost savings to the district because
the normal method of product selection is too cumbersom costly to pursue, or otherwise
substantially promote the public interest.

7. Requirements Contracts (Blanket Purchase Orders, Price Aeements)1

a.  The business manager, on behalf of the district, may establish requirements contracts for the
purposes of minimizing paperwork, achieving continuity of product, securing a source of

! OregonBuys.gov allows authorized members to utilize the state’s price agreement/contrac urchase goods and services.
Authorized OregonBuys members can legally attach to a state price agreement and forego t petitive bid process. Access
to hundreds of competitive price contracts for a wide variety of goods and services: vehicles, computers, furniture, copiers, fax
machines, travel, pharmaceuticals, office products, etc., is available. Counties, cities, schools, municipalities or their public
corporate entities having local governing authority, a United States governmental agency or American Indian tribe or agency are
eligible to participate.
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supply, reducing inventory, combining district requirements for volume discounts,

standardization among school and departments and reducing lead time for ordering.

_ The district may enter into a requirements contract (also known as a blanket purchase order or
b price agreement) whereby it is agreed to purchase goods or services for an anticipated need at

~a predetermined price or price discount from a price list, provided the contract is led by a
“competitive procurement process pursuant to the requirements of the public contracting code

~ and these rules.

¢.  Once a requirements contract is established, schools and departments may purchase the goods
and services from the awarded contractor without first undertaking additional competitive
solicitation.

d.

contracts entered into by another Oregon public agency when:

(1) The original contract met the requirements of public contracting code; and

(2) The original contract allows other public agency usage of the contract; and

(3) The original pablic contracting agency concurs and this is documented by a written
1 gment between the district and the agency.

f. The term of any distriel irements contract, including renewals, shall not exceed five years
unless otherwise permltte under the public contracting code.

Findings of Fact

awequirements contract, in which the vendor agrees

v the term of the contract at the bid price or

discount rate. A requirements cont suseful when the purchase of the goods or services are
routine and repetitive. For exampl igroffice, custodial and facilities maintenance
supplies are customarily purchased through requirements contracts.

b.  Requirements contracts are a common method of minimizing paperwork, achieving continuity
of product, securing a source of supply, reducing inventory, obtaining volume discounts,
standardizing usage among schools and departments and reducing lead time for ordering.

c.  The district establishes a requirements contract as {6 open competitive bidding or RFP
processes, unless otherwise permitted under the publ- @ contracting code.

d.  The district limits the term of a requirements contrack#ncluding all renewal options, to a
maximum of five years before competitive rebiddingifuist be done, unless otherwise permitted
under the public contracting code.

e.  The district may use the requirements contracts established by other public agencies, subject to
certain conditions of state law, Board policy and administrative regulation.

a.  This rule permits the district to ent
to provide specified goods and ser

Conclusion of Compliance with Law

It is unlikely that this special procurement will result in favoritism in the ing of public
contracts or diminish competition for such contracts. The district will o eF into requirements
contracts which result from open competitive bidding processes. This condition applies also to the
use of requirements contracts established by other public contracting agencies.
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The awarding of district requirements contracts will result in a cost savings to the district, or
otherwise substantially promote the public interest. It would be costly and inefficient to make
tine, repetitive purchases of goods and services through individual transactions. Also, the

teed volume of a requirements contract allows the district to get better prices from bidders.

ersonal Property or Equipment, Purchase®

a.  Subject to the provisions of this rule, the district may purchase used property or equipment
without obtaining competitive bids or quotes, if the district has determined that the purchase
will result in cost savings to the district and will not diminish competition or encourage

~Lsed personal property or equipment” is property or equipment which has been

thtended use by a previous owner or user for a period of time recognized in the
de or industry as qualifying the personal property or equipment as “used” at the

:t purchase. Used personal property or equipment generally does not include

*quipment if the district was the previous user, whether under a lease, as part of a
demonstration, trial or pilot project or similar arrangement.

b.  For purchases of used personal property or equipment costing less than or equal to $150,000,
the district shall, where feasible, obtain three competitive quotes unless the district has
determined and docwmented that a purchase without obtaining competitive quotes will result in
cost savings to the ict and will not diminish competition or encourage favoritism.

c.  For purchases of usedpersonal property or equipment totaling $150,000 or more, the district
shall attempt to obtai @competitive quotes. The district will keep a written record of the
source and amount o quotes received. If three quotes are not available, a written record must
be made of the attempt to obtain quotes.

Findings of Fact

senditures in the best interests of the public. Cost
savings can be achieved through tt earement of used property and equipment. The district
purchases used property and equip aen it meets the district’s needs and is cost effective.
Considerations include type, quality, quantity and estimated useful life of the used item.

b.  Used equipment and property becomes available sporadically and without notice. Used
equipment and property is generally sold on a first-come, first-served basis. When used
property or equipment does become available, the dlStI‘lCt must be able to respond immediately
in order to obtain the property or equipment. A

c.  Some types of property or equipment may not be reag
The district may have to look for used items to fill t

d.  Competition to provide used property and equipment}
depending on the type of product.

e.  The district maintains vendor lists which include information on whether a vendor provides
used property or equipment. These lists are open to all vendors.

a.  The district is responsible to mana

-available in the new goods market.
ced.
ay be very limited and inconsistent,

2 When contracting with another governmental entity, a district has a statutory exception under ORS 279A.025. The district may
purchase state/federal surplus property through the Department of Administrative Services, State Services Division for Surplus
Property. For more information on this program, contact DAS at 503-378-4714.
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Conclusion of Compliance with Law

_ Tt is unlikely that this special procurement will encourage favoritism in the award of public

A\ contracts or substantially diminish competition for such contracts. The purchase of used
" property or equipment depends on an inconsistent, sporadic market. When a used item is
£ Javailable, there is often little competition available. Sources for used items of the type, quality
and quantity required by the district are inconsistent. This rule requires the district to attempt
to obtain and document quotes as appropriate to the dollar amount of the purchase. If the
anticipated purchase is over $150,000, the district will advertise its need.

seiofithis special procurement will result in a cost savings to the district, or otherwise
promote the public interest. The cost of used equipment or property is generally
“less than that of new. Savings of 20 percent to 50 percent are not uncommon.
pment can provide good value to the district and help ensure the continuation of
‘services and programs.

9.  Information Technology Contracts

gcontract to acquire information technology hardware and software
ubject to the following conditions:

The district may enter intd
without competitive biddit

a. If the contract amoufit pot exceed $150,000, the district shall attempt to obtain three
competitive quotes pursuant to the rules governing Intermediate Procurements. The district
shall keep a written record of the sources of the quotes or proposals received. If three quotes or
proposals are not reasonably available, fewer will suffice, but the district shall make a written
record of the effort made to obtain the quotes or proposals.

b.  If the contract amount exceeds $ 15000008 He district shall determine and use the best
procurement method, pursuant to i¢ contracting code and these rules, and shall solicit
written proposals in accordance w ¢ requirements of the Attorney General’s Model Public
Contract [and LCRB] Rules. The iall document the evaluation and award process,
which will be part of the public record justifying the award;

c.  If the amount of the contract is estimated to exceed [$150,000], the district shall provide
proposers an opportunity to review the evaluation of their proposals before final selection is
made.

Findings of Fact

a.  Rapid changes in technology make it necessary for strict to be able to purchase needed

computer equipment quickly.

b.  Pricing for high-technology equipment also changes rapidly. It is frequently possible to take
advantage of frequent price changes in the marketplace in the purchase of computer
equipment. _

c.  There is generally sufficient competition among vendors of info fechnology hardware
and software for district business. A

d.  The district will follow rules governing special procurements and
informally solicited quotes for purchases less than or equal to $1

e.  If the district requires a brand name or sole source product, the district w1ll follow its rule
governing Brand Names or Products, “Or Equal,” Single Seller and Sole Source, Section 1.
under Special Procurements, to procure it.

i at least three
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Conclusion of Compliance with Law

It is unlikely that this special procurement will encourage favoritism in the award of district

acts or substantially diminish competition for district contracts. The purchase of information
10logy hardware and software will be made in accordance with other competitive bidding rules
ined in this administrative regulation. If the anticipated purchase is over $150,000, the district
advertise its need.

The use of this special procurement will result in a cost savings to the district, or otherwise
substant1ally promote the public interest. Competition will be encouraged at all dollar levels of
purchase o ation technology hardware and software. This rule gives the district some
flexibility g the method of competitive procurement but requires adherence to the rule on
brand nams ource acquisitions if those situations occur.

10. Telecommus Systems - Hardware and Software Contracts

a.  The district may enter into a contract to acquire telecommunications system hardware and
software, without competitive bidding, subject to the following conditions:

unt does not exceed $150,000, the district shall attempt to obtain three

i pursuant to the rules governing Intermediate Procurements. The
district shall kg aritten record of the sources of the quotes or proposals received. If
three quotes oFpropesals are not reasonably available, fewer will suffice, but the district
shall make a written record of the effort made to obtain the quotes or proposals.

(2) If the contract amount exceeds $150,000, the district shall determine and use the best
procurement method, pursuant to the public contracting code and these rules and shall
solicit written proposals in a with the requirements of Chapter 137, Divisions
047 and 049 of the Attorney ' Model Public Contract [and LCRB] Rules. The
district shall document the e on and award process, which will be part of the public
record justifying the award.

(1) If the contrac

b.  The telecommunications solicitation authorized in subsection 10.a.(1) of these rules shall:

(1)  State the contractual requirements in the solicitation document;

(2)  State the evaluation criteria to be applied ingawaiding the contract and the role of any
evaluation committee. Criteria that would bt 0 identify the proposal that best
meets the district’s needs may include, but are ot limited to, cost, quality, service and
support, compatibility, product or system reliability, vendor viability and financial
stability, operating efficiency and expansion potential;

(3) State the provisions made for bidders or proposers to comment on any specifications
which they feel limit competition.

Findings of Fact

a.  Rapid changes in technology make it necessary for the district to |t
telecommunications hardware and software quickly. :

b.  Since deregulation, there is generally adequate competition among Vendors of
telecommunication hardware and software to allow the district to make competitive purchases.

c.  Pricing for telecommunications hardware and software also changes frequently. It is important
for the district to take advantage of price competition in the marketplace.

o purchase needed
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d.  The district will follow procedures governing special procurements and document reasonable
efforts to obtain at least three informally solicited quotes for purchases over $10,000 but less
_than or equal to $150,000.

A If a purchase of telecommunications hardware or software is expected to cost more than
u 150,000, the district will use a formal competitive bidding or proposal process in accordance
' with these rules and the Attorney General’s Model Public Contract [and LCRB] Rules.
There are also times when the district needs to purchase specific items that are compatible with
current equipment. On these occasions, the district will follow its rule governing Brand Names
or Products, “Or Equal,” Single Seller and Sole Source, Section 1. under Special
Procurements, to make the purchase.

Conclusion pliance with Law

It is unlike is special procurement will encourage favoritism in the awarding of public
contracts 0 ially diminish competition for such contracts. The purchase of
telecommunications hardware and software will be made in accordance with other competitive
bidding rules herein. If the anticipated purchase is over $150,000, the district will advertise its need.

ement will result in a cost savings to the district, or otherwise

blic interest. Competition will be encouraged at all dollar levels of

bns hardware and software. This rule gives the district some flexibility
titive procurement but requires adherence to the rule on brand name

o e

0S€ situations occur.

The use of this special progi
substantially promote the
purchase of telecommuni
in selecting the method o
or sole source acquisitions |

11. Telecommunications Services

/e, cost-effective telecommunications services of
rformance requirements while minimizing

e district will use routine purchasing procedures
rict can consider alternative procurement methods

a. The district shall secure the most ¢
the quality needed to meet all serv
administrative and service deliver
whenever possible, but if necessarys
in accordance with this rule. )

The district will generally follow the normal competitive procurement processes in obtaining
telecommunications services. This process will only be used if necessary where there is a lack
of sufficient competition to furnish needed servicesmmmm

b.  In determining the appropriate procurement method foFtelecommunications services, the
district shall comply with the requirements of ORS 2911038 and determine whether
competition exists. In determining whether competition exists, the district may consider the
following factors:

(1) The extent to which alternative providers exist in the relevant geographlc and service
market; the greater area of [Insert Name] County; =

(2) The extent to which alternative services offered are compa
technology, service provided and performance. For examp district requires
digital services, analog services are not comparable or sub ) If the district
requires fiber optic technology, then copper, microwave or satellite transmission
technology may not be comparable or substitutable;

(3) The extent to which alternative providers can respond to the district’s interest in
consistency and continuity of services throughout its service area, volume discounts,
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equitable service for all users, centralized management and limiting district liability. For
example, to be considered as the district’s long-distance service provider, any long-
distance service vendor must be able to meet, support and interface with the district’s
centralized automated billing requirements. The district must document for the record,
its findings on these factors or any other factors used in determining whether
competition exists. In developing its findings, the district may solicit the information
either through informal telephone or written contacts or through a formal solicitation
such as a RFP.

c. If the district determines that competition does not exist in the area for the relevant service, the
D oceed to secure the service on a sole source basis, as described in the district’s
rning Brand Names or Products, “Or Equal,” Single Seller and Sole Source, Section

l.u ial Procurements.
Findings o
a.  Since deregulation, there is generally adequate competition among vendors of

telecommunication services to allow the district to make competitive procurements.

b.  Since there is competition, price competition exists in the marketplace. It is important for the
district to take advantage of existing competition.

c.  The district will folloW its rules governing special procurements and document reasonable
efforts to obtain at hree informally solicited quotes for purchases less than or equal to
$150,000. The district shall eep a written record of the sources of the quotes or proposals
received. If three quotes or proposals are not reasonably available, fewer will suffice, but the
district shall make a written record of the effort made to obtain the quotes or proposals.

d.  Ifapurchase of service is expected to cost more than $150,000, the district will use a formal
competitive bidding or proposal pr faccordance with these rules and the Attorney
General’s Model Public Contract _RB] Rules.

e.  There may be occasions where the tited competition that can furnish
telecommunications services of the qualifyiand extent required by district operations. In such
instances, the district will follow this rule and also its rule governing Brand Names or
Products, “Or Equal,” Single Seller and Sole Source, Section 1. under Special Procurements,
to procure needed services from the sole source.

Conclusion of Compliance with Law

It is unlikely that this special procurement will encourage fave ¢
contracts or substantially diminish competition for such cofitea
telecommunications services will be made in accordance with other competitive bidding rules
contained in this administrative regulation. If the anticipated purchase is over $150,000, the district
will advertise its need, issue a written solicitation document and invite written bids or proposals to
be furnished in response.

gxist in the relevant
1s rule in determining

There may be circumstances, however, where sufficient competition dd
geographic and service market area. In such cases, the district will follg
whether sufficient competition exists to make a competitive procuremeft:*

The use of this special procurement will result in a cost savings to the district, or otherwise
substantially promote the public interest. Competition will be encouraged at all dollar levels of
purchase of telecommunications hardware and software. This rule gives the district some flexibility
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in selecting the method of competitive procurement but requires adherence to the rule on brand name

or sole source acquisitions if those situations occur. The rule also states the steps to be taken to

ment situations where sufficient competition may not exist and a sole source purchase needs to
e

ous Material Removal; Oil Cleanup

a.  The district may enter into public contracts without competitive bidding, regardless of a dollar
amount, when ordered to clean up oil or hazardous waste pursuant to the authority granted to
the Oregon Department of Environmental Quality (DEQ) under ORS Chapter 466, especially

053 through 466.680. In exercising its authority under this exemption, the district

tent reasonable under the circumstances, encourage competition by attempting

- informal solicitations or to obtain informal quotes from potential suppliers of
goods and services;

(2) Make written findings describing the circumstances that require the cleanup or maintain
a copy of the DEQ order for the cleanup;

(3) Record the measures taken under A.1. of this rule to encourage competition, the amount
of the quotes @F proposals obtained, if any, and the reason for selecting the contractor to
whom award IS

b.  The district shall not'contract pursuant to this special procurement in the absence of an order
from the DEQ to clean up a site which includes a time limit that would not allow the district to
hire a contractor under normal competitive bidding procedures. Goods and services to perform
other hazardous material removal or cleanup will be purchased in accordance with normal
competitive bidding procedures as geseribed in Board policy with this administrative
regulation. ]

Findings of Fact

a.  When the DEQ orders a public agency to remove or clean up hazardous material or oil, the
public agency must respond within a very short time, which is stated in the DEQ order. This
time period does not generally allow the agency to take the time necessary to solicit written

iet would be liable for any delay in
responding to DEQ orders to perform hazardous material removal or cleanup.

b.  This exemption will not be used in those situations where there is no DEQ order to remedy the
situation. Routine competitive procurement methods#ill be used where there is no DEQ order
to act immediately. The district maintains open lists o f vendors who are interested in providing
hazardous material removal and cleanup services. Whenever it needs hazardous material
removal or disposal, the district makes use of these lists to solicit quotes, bids or proposals as
needed, in addition to advertising the procurement as required.

c.  Cost savings are achieved through this exemption because the dist
penalties and fines if it does not timely remove hazardous materi
also serious risk in these situations, that property damage or pers

district is slow to act.

fil be liable for DEQ
oil as ordered. There is
al could result if the
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Conclusions of Compliance with Law

t lS unlikely that this special procurement will encourage favoritism in the awarding of public
ftacts or substantially diminish competition for such contracts as required by ORS

85(3)(a). If it is under DEQ order to act immediately, the district will still attempt to obtain
titive quotes for the work to be performed as it has the ability and time to do so. Unless the
ict is faced with the quasi-emergency situation of a DEQ order to remove or clean up hazardous
waste or oil, it will follow normal competitive procedures to obtain these services.

The award of pubhc contracts pursuant to this special procurement will result in a cost savings to the
district in these ations, as requlred by ORS 279B.085(3)(b), because the district must comply

0id and minimize risk to persons and property. Where possible, it will seek

for the work to be performed and will award the contract to the lowest,

sponsible bidder.

13.  Renegotiation of Existing Contracts with Incumbent Contractors

a.  The district may amend or renegotiate contracts with existing vendors, service providers or
other parties subjectto.the limitations of this rule.

safety] [and technicali@omplexity], generally do not apply to this special procurement
procedure. -
c.  The renegotiated contract falls within a current special procurement procedure, but if not the
LCRB must approve a separate special procurement.
d.  The district may renegotiate certain terms, but they must not unreasonably alter the scope of
the original contract.

Findings of Fact

is.in the best interest of the district. The
ng on behalf of the LCRB, may renegotiate certain

a. The LCRB may amend contracts
[superintendent] and/or other desig
provisions, including:

(1) Price;

(2) Term;

(3) Delivery and shipping;
(4) Order size;

(5) Substitution;

(6) Warranties;

(7)  Online ordering systems;
(8) Price adjustments;

(9) Product availability;

(10) Product quality;

(11) Reporting requirements; or
(12) Discounts.

Any contract amendment will be supported by legal consideration when necessary to validate
the amended provision.
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b.  The amended terms must be within a reasonable scope of the original contract, but not
fundamentally alter the agreement or nature of goods or services. Districts may, however,
____request functionally equivalent substitutes for goods or services in the original contract.

“¢. A The contract as a whole must be more favorable to the individual needs of the district to justify

~Jcontract, but the district may use factors other than cost that demonstrate that the amended
contract is more favorable to the unique needs of the district.

Conclusion of Compliance with Law

This specia ement will not encourage favoritism or substantially diminish competition in
ntracts because it already exists as a contract awarded in compliance with the
ocurement and public contracting code.

The award ntracts under this special procurement will result in cost savings to the district
when it needs to renew its original contract with vendors, service providers or other parties, or
otherwise substantially promote the public interest.

EXEMPTIONS FROM COMPEZLITIVE BIDDING

All public contracts shall be basedipon competitive bids or proposals, except the following:
1.  Contracts which have beefl's| oo

2. Contracts covered by the class exemptions in the following set of rules developed pursuant to ORS
279C.335(2) and (5) and based on Oregon Administrative Rules, Chapter 137, Divisions 46 through
49. - ’

The Board, acting as the Local Contract Revie LCRB) for the district, has made the findings
required by ORS 279C.330, ORS 279C.335 a 9C.345, and determined that awarding a contract
under this exemption is unlikely to encourage or substantially diminish competition for the
public contract and will likely result in a substantial cost savings and other substantial benefits to the

district.

d shall consider the type, cost and
blic improvement contract or class

In approving a finding under this section, the local contract rewi
amount of the contract and, to the extent applicable to the parficu
of public improvement contracts, the following:

1.  How many persons are available to bid;
2. The construction budget and the projected operating costs for the completed public improvements;

3.  Public benefits that may result from granting the exemption;

4.  Whether value engineering techniques may decrease the cost of the pu plic improvement;
5. The cost and availability of specialized expertise that is necessary for tebl improvement;

6.  Any likely increases in public safety;
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7. Whether granting the exemption may reduce risks to the district or the public that are related to the
public improvement;

er granting the exemption will affect the sources of funding for the public improvement;

ther granting the exemption will better enable the district to control the impact that market
ons may have on the cost of and time necessary to complete the public improvement;

10.  Whether granting the exemption will better enable the district to address the size and technical
complexity of the public improvement;

11. Whether the
structure:

ol . . « e
“improvements involves new construction or renovates or remodels an existing

12. ublicimprovement will be occupied or unoccupied during construction;
13. Whether the public improvement will require a single phase of construction work or multiple phases
of construction work to address specific project conditions; and

14.  Whether the district has ot hds retained under contract, and will use district personnel, consultants

and legal counsel that ha e ficcessary expertise and substantial experience in alternative contracting
methods to assist in devel@ the alternative contracting method that the district will use to award
the public improvement conftackand to help negotiate, administer and enforce the terms of the

public improvement contract.

Only these findings are required for each class or individual contract exemption, unless the LCRB
specifically excludes a finding or includes an additional finding.

Promulgation of these exemptions can only o¢
testimony pertaining to the draft exemptions an

1. Brand Names or Products, “Or Equal,” Single Seller and Sole Source

a.  The district may purchase brand names or products from a single seller or sole source without
competitive bidding subject to the limitations of th s

b.  The district has determined that [value engineering.
safety] [and technical complexity], generally do not

c.  Solicitation specifications for public contracts of the
require any product of any particular manufacturer ofse
subsections d. and e. of this rule.

d.  The district may specify a particular brand name, make or product suffixed by “or equal,” “or
approved equal,” “or equivalent,” “or approved equivalent” or similar language if there is no
other practical method of specification after documenting the proy it file with the
following:

lly to this exemption.
rict shall not expressly or implicitly
ller except as expressly authorized in

(1) A brief description of the solicitation(s) to be covered, inclg contemplated future
purchases;

(2)  Description of the brand name, mark or product to be specified; and

(3) A brand name specification may be prepared and used only if the district determines for

a solicitation or class of solicitations that only the identified brand name specification
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will meet the needs of the district based on one or more of the following written
determinations:

(a) The use of the brand name specification is unlikely to encourage favoritism in the
awarding of public contracts or substantially diminish competition for public
contracts; or

(b)  Specification of the brand name, mark or product would result in substantial cost
savings to the district; or

(c) There is only one manufacturer or seller of the product of the quality, performance
or functionality required; or

e efficient utilization of existing goods requires the acquisition of compatible

ods and services.

“4) ict shall make reasonable effort to notify all known suppliers of the specified
t'and invite such vendors to submit competitive bids or proposals.
e.  The district may purchase a particular product or service available from only one source, after

documenting the procurement file with the district’s findings of current market research to
support the determi n that the product is available from only one seller or source. The
district’s findings nclude:

(1) A brief descrif
future purchases:

(2) Description of the product or service to be purchased; and

(3) The reasons the district is seeking this procurement method, which shall include any of
the following:

if-the contract or contracts to be covered, including contemplated

vl
existing equipment, supplies or services requires

(a) That the efficient utiliza
the acquisition of comp uipment, supplies or services; or

(b) That the goods or servig wired for the exchange of software or data with other
public or private agencies are available for only one source; or

(c) That the goods or services are for use in a pilot or an experimental project; or

(d)  Other findings that support the conclusion that the goods or services are available

from only one source.

ency shall negotiate with the sole
contracting agency.

(4) To the extent reasonably practical, the contra
source to obtain contract terms advantageous t@

f. The district may specify a product or service available from only one manufacturer but
available through multiple sellers, after documenting the procurement file with the following
information:

(1) If the total purchase is over $10,000 but does not exceed $
product or service is not available under an existing state ¢
contract, competitive quotes shall be obtained by the distri
procurement file; or

(2)  If the amount of the purchase exceeds $100,000, the product or service shall be obtained
through competitive bidding unless a specific exemption is granted by the LCRB.

gand a comparable
ve purchasing
tained in the
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g.  If the district intends to make several purchases of the product of a particular manufacturer or
seller for a period not to exceed five years, the district will so state in the solicitation file and in
__the solicitation document, if any. Such documentation shall be sufficient notice as to

500 subsequent purchases. If the total purchase amount is estimated to exceed $100,000, this shall
* be stated in the advertisement for bids or proposals.

e ¥
>

tdings of Fact/Conclusion of Compliance with Law

It is unlikely that this process will encourage favoritism in the award of public contracts or
substantially diminish competition for such contracts, as required by ORS 279C.335 (2)(a).

applies only to contracts under a limited dollar amount, and then, only after
@oinpetitive quotes are made, or other methods have been employed to ensure that
_are used if available. The district maintains open lists from which vendors are
contracted ¥orquetations. In addition, as required by ORS 279C.335 (2)(b) award of a public
contract subject to the above described exemption should likely result in substantial cost savings or
other substantial benefits to the district by virtue of the ability to reduce solicitation costs when it is
known that comparable products are not available, or when specifying another product solely to
meet a competition requirgment might lead to lower initial cost but longer lifetime cost.

2. Product Prequalification |

a.  When specific desi Wmom}ance specifications must be met or such specifications are
impractical to create or reproduce for a type of product to be purchased, the district may
specify a list of approved or qualified products by reference to the prequalified product(s) of
particular manufacturers or vendors in accordance with the following product prequalification
procedure:

(1)  The district will make reaso rts to notify all known manufacturers and vendors
of competing products of the intent to compile a list of prequalified products.
The notice will explain the opj manufacturers and vendors of competing
products will have to apply to have their product(s) included on the district’s list of
prequaliﬁed products. At its discretion, the district may provide notice by advertisement
in a trade paper of general statewide circulation or other appropriate trade publication; or
instead of advertising, the district may provi notice to those manufacturers and
vendors appearing on the appropriate list ma d by the district; and

(2)  The district will accept manufacturer and vend@gapplications to include products in the
district’s list of prequalified products up to 15 @alendar days prior to the initial
advertisement for bids or proposals for the type of product to be purchased, unless
otherwise specified in the advertisement or in the district’s written notice.

b.  The district has determined that special expertise required, generally, does not apply to this
rule. i

c.  If'the district denies an application for inclusion of a product on i
products, the district shall promptly provide the applicant with a ¥ otice of the denial
and include the reason for denial. The applicant may submit a wr# eal within [7]
calendar days to the district business manager to request review and reconsideration of the
denial.

: prequaliﬁed
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Findings of Fact

There are occasions when the district needs to establish a list of prequalified products before it
invites bids or proposals to furnish the products. The district may have a specific performance
or design need, but it is impractical for the district to create a specification for the type of
products to be purchased. An example is audiovisual equipment. There is a tremendous variety
* of audiovisual products offered in the market. The equipment technology is complex and
constantly changing. It would be very burdensome and time consuming for the district to
generate nonbrand name, generic performance specifications for such equipment every time it
wants to make a purchase.

etition would be poorly served because bidders and proposers would not know in
! @ther their offered product would meet the general specification substantially
enoug considered a responsive offer. The decision to make an award would be slow,

Slowdown in the award process affects both bidders, who are asked to hold their bids open
until award is made, and district programs, because staff are not able to order the equipment
they need until the contract is awarded.

and establish a list
prequaliﬁcation progs
and smoothly.

b. A second occasion when prequalification of products will be useful is when the specific design
or performance specifications for a product are so exacting that the district must have time to
carefully consider what is offered atket that may or may not meet the specifications
and, if necessary, reconsider its op ore issuing an invitation to bid.

c.  This rule sets out a process of preq ca:on which requires the use of advertisement or other
appropriate means to notify vendo gmpeting products of their opportunity to submit
items for prequalification. The district maintains vendor mailing lists which are open to all
interested vendors. The district uses these lists routinely to notify vendors of its intentions to
prequalify products or to invite bids on products.

d.  This includes a 15-day time limit between the closure of a prequalification list and a related
invitation to bid. This time factor ensures that vend Ve a reasonable time to apply to
include their products on a prequalified product list. |

e.  Subsection c. of this rule provides vendors with an appe
for prequalification is denied. '

| process to follow if their application

Conclusion of Compliance with Law

Where prequalification of products is appropriate, it is unlikely that this exemtlon will encourage
favoritism in the awarding of public contracts or diminish competition § Rfcontracts as required
by ORS 279C.335(2)(a). There are several safeguards in the rule to pre this, including notice,
advertising, time and appeal process requirements to ensure that vendof§idre given a fair and open
opportunity to participate in the prequalification process. ' ;

The prequalification of products process is a time-consuming effort for the district. It is not a
shortcut procurement method. The district would use this method only after balancing cost-saving
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considerations, such as the ability of the district to create or generate nonbrand name generic
specifications for types of products or the need for lengthy product evaluation prior to a contract
ard. If the prequalification method is chosen, it will likely result in a substantial cost savings and
Bsubstantial benefits to the district as required by ORS 279C.335 (2)(b) because the normal

d of product selection is too cumbersome and costly to pursue.

‘quirements Contracts (Blanket Purchase Orders, Price)3

a.  The business manager, on behalf of the district, may establish requirements contracts for the
purposes of mlnlmlzmg paperwork, achieving continuity of product, securing a source of

cing inventory, combining district requirements for volume discounts,

among schools and departments and reducing lead time for ordering.

has determined that [value engineering,] [specialized expertise required] [and

mplexity,] generally, do not apply to this rule.

t'May enter into a requirements contract (also known as a blanket purchase order or
price agreement) whereby it is agreed to purchase goods or services for an anticipated need at
a predetermined price or price discount from a price list, provided the contract is let by a
competitive procurement process pursuant to the requirements of the public contracting code
and these rules. 5

d.  Once a requirement§@@ntract is established, schools and departments may purchase the goods
and services from t arded contractor without first undertaking additional competitive
solicitation. ST

€. Schools and departments shall use requirements contracts established by the district, unless
otherwise specified in the contract, allowed by law or these rules or specifically authorized by
the [superintendent] or designee.

f. Under the authority of ORS 279A.025 and 279C.335, the district may use the requirements
contracts entered into by another Lpublic agency when:

(1) The original contract met the rer ents of the public contracting code; and

(2) The original contract allows Blic agency usage of the contract; and

(3) The original public contracting agency concurs, and this is documented by a written
interagency agreement between the district and the agency.

g.  The term of any district requirements contract, including renewals shall not exceed five years
unless otherwise exempted pursuant to ORS 279¢ '

Findings of Fact

a.  This rule permits the district to enter into requirements contracts, in which the vendor agrees to
provide specified goods and services over the term of the contract at the bid price or discount
rate. A requirements contract is useful when the purchase of the goods or services are routine
and repetitive. For example, school, building, office, custodial and fa0111t1es maintenance
supplies are customarily purchased through requirements contraciss 3

b.  Requirements contracts are a common method of minimizing paph
of product, securing a source of supply, reducing inventory, obtailiiig volume discounts,

3 The OregonBuys.gov allows authorized members to utilize the state’s price agreement/contracts to purchase goods and
services. Authorized OregonBuys members can legally attach to a state price agreement and forego the competitive bid process.
Access to hundreds of competitive price contracts for a wide variety of goods and services: vehicles, computers, furniture,
copiers, fax machines, travel, pharmaceuticals, office products, etc., is available.
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standardizing usage among schools, buildings and departments and reducing lead time for

ordering.

_ The district establishes requirements contracts as a result of open competitive bidding or RFP

b processes, unless otherwise exempted.

\The district limits the term of a requirements contract, including all renewal options, to a

~/maximum of five years before competitive rebidding must be done, unless otherwise

~ exempted.

e.  The district may use the requirements contracts established by other public agencies, subject to
certain conditions of state law, Board policy and administrative regulation.

Conclusiongg apliance with Law

lis exemption will result in favoritism in the awarding of public contracts or
diminish on for such contracts, as required by ORS 279C.335(2)(a). The district will only
enter into ents contracts which result from open competitive bidding processes. This
condition applies also to the use of requirements contracts established by other public contracting
agencies.

It is unlike

irements contracts will likely result in a substantial cost savings and

e district, as required by ORS 279C.335(2)(b). It would be costly and
petitive purchases of goods and services through individual
eduwvolume of a requirements contract allows the district to get better

The awarding of district reg
other substantial benefits
inefficient to make routin
transactions. Also, the guas:
prices from bidders.

4.  Waiver of Bid Security Requirements (Public Improvement Contracts under $100,000)

security requirements of ORS 279C.390, if the
ement is less than $100,000. Although the bid security
ublic improvement contracts under $100,000, the
gements for projects under $100,000, when deemed

The LCRB may, at its discretion, waive th
amount of the contract for the public im
requirements of ORS 279C.390 are waiv
district may impose a bid or quote securify
to be in the best interest of the district.

Findings of Fact/Conclusion of Compliance with Law

pi certain public improvement
hout a requirement for findings.

This rule allows the LCRB to waive bid security requirga
contracts. Waiver of the bid security is provided for by

5. Waiver of Performance and Payment Security Requirement§{Public Improvement Contracts under

$100,000)

The LCRB may, at its discretion, waive the performance/payment security requirements of ORS
279C.390 if the amount of the contract for the public improvement is less than $100,000. Although
the performance/payment security requirements of ORS 279C.390 are wainedsfor public
improvement contracts less than $100,000, the district may impose a prmance/payment security
requirement for projects less than $100,000 when deemed to be in the bEsF#terest of the district.
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Findings of Fact/Conclusion of Compliance with Law

_ ThlS rule allows the LCRB to waive performance/payment security requirements for certain public
Fmpreovement contracts. Waiver of the performance/payment security is provided for by statute
1t a requirement for findings.

6.0 J-;E-'-z ects with Complex Systems or Components

a.  For contracts for public improvements with significant components that are inherently
complex and are also complex to procure through competitive bid, the district may, at its
discretio use REP competitive procurement methods subject to the conditions described in

/ 400 and conditions enumerated in this exemption.

gl or purposes of this exemption only: “Complex Systems” are defined as those

h incorporate the procurement of materials or other components which are

Aot impossible, to create in an “equal” specifications basis for competitive bid.

Examples of such systems include but are not limited to, contracts for supplying and installing

computerized controls for building heating, venting, air conditioning systems; and contracts

for artificial surface outdoor multipurpose athletic fields. “Significant” is intended to mean

de minimus, but not necessarily the majority of the project as determined

Lompliance with the Law

It is unlikely that this exemption will encourage favoritism in the awarding of the public contracts or
substantially diminish competition for such contracts as required by ORS 279C.335(2)(a). Contracts
for public improvements occasionally 1ncorp0rate the procurement of systems, materials, or other
components (complex systems) for whichgitisextremely difficult to design bid specifications. In
these situations, utilization of a RFP pro ' ere each of the systems can be evaluated utilizing a
number of factors, in addition to price, y
substantial benefits to the district as requ

ORS 279C.400 enumerates how RFP’s are to be used if authorized by the LCRB. These criteria,
ensures that competitive means will be used, and selection will be fair and impartial. As a result, it is
unlikely that this process will encourage favoritism in the awardmg of public contracts or
substantially diminish competition for such contracts asgeguire

awarding of contracts pursuant to this process will resulf in;
selection by the district of the best competitive proposal thatn

i lmal value to the district based on
eets the stated evaluative criteria.

This class exemption is intended to be used for the types of procurements describe in the findings,
where the specific system, materials or components represent a significant portion of the project.
This class exemption is not intended to be used for construction manager/general contractor
(CM/GC) projects or other methods of alternative procurement unless these proj jects meet the
requirements of this class exemption. The CM/GC and others, not meetifigfi@#equirements of this
class exemption, may still be procured by RFP, provided that a project § tract specific
exemption is promulgated by the LCRB. .
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OSBA Model Sample Policy

DICA

Personal Services Contracts

(Delete thzs policy. OSBA has moved personal services contract language to DJC.)

The district may enter into personal services contracts with qualified professionals as provided by Oregon
Revised Statute (ORS) 279A.055. “Personal services contracts,” as used in this policy, means contracts for
specialized skills, knowledge and resources in the application of highly technical or scientific expertise or
the exercise of pr Bf4l, artistic or management discretion or judgment. The district may enter into a
personal services: act Wlth a current district employee only when the individual meets independent
contractor status iaccordance with state, Public Employees Retirement System (PERS) and Internal
Revenue Servicell quirements.

Selection of a personal services contractor will be based primarily on qualifications and performance
history, expertise, knowledge and creativity and the ability to exercise sound professional judgment.

reasonable price.

Contracts for personal services in excess of [$150,000] shall require prior Board approval.
The superintendent will develop administrative regulations as necessary to implement this policy.

END OF POLICY

Legal Reference(s):

ORS Chapters 279 ORS 332.107 OAR 459-010-0030
ORS Chapters 279A, 279B and 279C ORS 670.600

INTERNAL REVENUE SERVICE, PUBLICATION 1779: INDEPENDENT CONTRAET NPLOYEE (Rev. 3-2012).
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OSBA Model Sample Policy

DJCA-AR

iewed:

Personal Services Contracts
(De!ete thls administrative regulation.)
1. Personal Services Contracts Defined

a. Personal services contracts include, but are not limited to a contract or member of a class of
f the local contracting agency’s Local Contract Review Board (LCRB) has

a personal services contract pursuant to Oregon Revised Statute (ORS)

rsonal services include, but are not limited to, the following:

Contracts for services performed as an independent contractor in a professional capacity
(e.g., services of an accountant, attorney, data processing consultant, etc.);

(2) Contracts for services as an artist in the performing or fine arts (e.g., photographer,
painter, etc.);

(3) Contracts for

(4) Contracts for ices as a consultant;

(5) Contracts for edu catlonal consulting services.

ices that are specialized, creative and research oriented;

b.  Personal services contractsmay include: (1) public contracts for architectural, engineering or
land surveying and related services; or (2) other public contracts for nonconstruction services.

2. Eligibility

The district will follow ORS 670.600, Pu ‘
Administrative Rule (OAR) 459-010-003 iternal Revenue Service (IRS) Ruling 87-41 in

determining whether the individual or bu fitity qualifies as an independent contractor or is an
employee of the district. A valid 1ndependent contractor must meet all eight of the following points:

a.  State requirements':

(1) The contractor must be free from the directi@i
(2) The contractor must obtain required business li¢et
(3) The contractor must furnish necessary tools and#
(4) The contractor has authority to hire and fire enipl¢
(5)  The contractor is paid on completion of portions of projects or on a retainer basis;
(6) The construction contractor must be registered under ORS Chapter 701 (For more
information call the Construction Contractors Board at 503-378-4621 in Salem.);
(7)  The contractor must file appropriate business tax returns;
(8) The contractor must represent to the public that the labor Ofs
independent business.

b.  PERS requirements:

! See ORS 670.600 for complete listing.
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In determining whether an individual is an employee or independent contractor for PERS
contribution purposes, the district will consider the following factors:

(4)
)

(6)

(7
®)

)
(10)

(11
(12)

(13)

(14)
(15)
(16)
(17)
(18)

HR4/28/16 | PH

Instructions. An employee must comply with instructions about when, where and how to
work. Even if no instructions are given, the control factor is present if the employer has
the right to control how the work results are achieved;
Training. An employee may be trained to perform services in a particular manner.
Independent contractors ordinarily use their own methods and receive no training from
the purchasers of their services;
Integration. An employee’s services are usually integrated into the business operations
pgeause the services are important to the success or continuation of the business. This
ws that the employee is subject to direction and control;

ees rendered personally. An employee renders services personally. This shows that
ployer is interested in the methods as well as the results;
] Irmg supervising and paying assistants. An employee works for an employer who
hires, supervises and pays workers. An independent contractor can hire, supervise and
pay assistants under a contract that requires him/her to provide materials and labor and
to be responsible only for the result;
Continuing rel@ffonship. An employee generally has a continuing relationship with an
employer. A con itinuing relationship may exist even if work is performed at recurring
although irregtla 1ntervals
Set hours of workiAnlemployee usually has set hours of work established by an
employer. An 1ndependent contractor generally can set their own work hours;
Full-time required. An employee may be required to work or be available full-time. This
indicates control by the employer. An independent contractor can work when and for
whom they choose; )
Doing work on employer’s pre
employer, or works on a rou
Order or sequence set. An e
sequence set by an employer =
control;
Oral or written reports. An employee may be required to submit reports to an employer.
This shows that the employer maintains a degree of control;
Payment by hour, week, month. An employeg eperally paid by the hour, week or
month. An independent contractor is usuall¥ *the job or on a straight commission;
Payment of business and/or traveling expensessAn employee’s business and travel
expenses are generally paid by an employer. ThiS shows that the employee is subject to
regulation and control; ’
Furnishing of tools and materials. An employee is normally furnished significant tools,
materials and other equipment by an employer;
Significant investment. An independent contractor has a 51gn1ﬁcant investment in the
facilities they use in performing services for someone else; '
Realization of profit or loss. An independent contractor can'm
loss;
Working for more than one employer at a time. An independé: tractor is generally
free to provide their services to two or more unrelated persons or firms at the same time;
Making service available to general public. An independent contractor makes their
services available to the general public;

"An employee usually works on the premises of an
gllocation designated by an employer;

ee may be required to perform services in the order or
‘shows that the employee is subject to direction and

proﬁt or suffer a
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(19) Right to discharge. An employee can be fired by an employer. An independent
contractor cannot be fired so long as they produce a result that meets the specifications
. of the contract;
“0 ) (20) Right to terminate. An employee can quit their job at any time without incurring

o8 liability. An independent contractor usually agrees to complete a specific job and is
responsible for its satisfactory completion, or is legally obligated to make good for
failure to complete it.

c.  IRS requirements:

in determining employee or independent contract status for purposes of the
nce Contributions Act (FICA), the Federal Unemployment Tax Act (FUTA) or
ome tax withholding from wages, the district will consider:

- ral control. A worker is an employee when the district has the right to direct and

control the worker;

(2) Financial control. A worker is an independent contractor if they can realize a profit or
incur a loss. The individual may also be an independent contractor if they are not
reimbursed fogseme or all business expenses, especially if those expenses are high or if

gnificant investment in their work;

(3) Relationship afthe parties. Facts weighed by the district will include any written

the worker is available to perform services for other similar businesses; whether the
district provides the worker with employee-type benefits, such as insurance, vacation
pay or sick pay; and the permanency of the relationship.

3. Personal Services Contracts - ProcuremenfiREguit

25,000] within a 12-month period, shall, where
gtes or may be procured through direct negotiations

a.  Contracts for personal services less
practical, be based on written or vej
with the contractor. '

b.  Contracts for personal services greater than [$25,000] that do not exceed [$75,000] may be
based on three written or verbal quotes, or response to a request for proposal (RFP) as deemed
appropriate by the superintendent or designee.

c.  Contracts for personal services greater than [$75 000]
request for qualifications, or the RFP process.

illl be based on written solicitations,

t when the amount of the services does
not exceed [$150,000] without obtaining quotes or ufilizing the RFP process when only one
contractor or sole source provides the services as follows:

(1)  The superintendent or designee shall make the following written findings for inclusion in
the contract file:

(a) That the efficient utilization of existing goods requir uisition of
compatible goods or services;
(b) That the goods or services required for the exchange vare or data with other
public or private agencies are available from only one source;
(c) That the goods or services are for use in a pilot or an experimental project; or
(d) Other findings that support the conclusion that the goods or services are available
from only one source.
HR4/28/16 | PH 159 Personal Services Contracts — DJCA-AR
3-7



c.

4.  ITB/RFP Requirements

If the cost of the services is more than [$150,000], the district may award a contract on a sole
source basis, only with Board approval and if prior to the award:

Notice of the district’s intent to contract for the services, including the general
specifications of the intended contract, is advertised in at least one newspaper or trade
journal of general circulation in the area where the services are to be performed;
The advertised notice is published at least 14 days before award of contract to allow
prospective contractors a reasonable opportunity to submit a protest of the district’s
intent to contract through the sole source process unless the superintendent gives prior
written approval to reduce the number of days based on extraordinary circumstance that
ofgneet the criteria for an Emergency Procurement pursuant to OAR 137-047-0280;

3

otest shall be submitted in writing to the district by the closing date and time of
ertisement notice. It shall state the reason the contract should be competitively

Protests shall be heard by the [Board], whose decision shall be final.

An invitation to bid (IF

a. IB) or REP will be used as a formal competitive solicitation that
describes the speci i.jli.f';_" to be performed within a defined period of time. The solicitation
will set forth criteria and methods for screening, selecting and ranking the most qualified
proposal(s). The solicitation document may result in contracts with more than one provider.

b.  The solicitation document must provide that the district is not responsible for any cost incurred
while submitting proposals and that all proposers who respond do so at their own expense.

c.  The solicitation document must, at m, address the following:

(1) Requirements for solicitatio 1ents under ORS 279B.055(2) and 279B.060(2):

(a) A time and date by which bids or proposals must be received and a place at
which bids must be submitted, and may, in the sole discretion of the contracting
agency, direct or permit the submission and receipt of bids or proposals by
electronic means;

(b) The name and title of the person desig o1 receipt of bids or proposals and the
person designated by the contracting u as the contact person for the
procurement, if different; '

(¢) A procurement description; 2

(d) A time, date and place that prequalified applications, if any, must be filed and the
classes of work, if any, for which bidders must be prequalified in accordance with
ORS 279B.120;

(¢e) A statement that the contracting agency may cancel the bid or procurement, or
reject any of all bids in accordance with ORS 279B. 100

(f) A statement that “Contractors shall use recyclable prg te the maximum extent
economically feasible in the performance of the contragt work set forth in this
document.” if the invitation to bid is issued by a state’contracting agency;

(g) A statement that requires the contractor or subcontractor to possess an asbestos
abatement license, if required under ORS 468A.710; and

(h)  All contractual terms and conditions applicable to the procurement.
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(2) Requirements for solicitation documents under OAR 137-047-0255(2) and OAR 137-
047-0260(2):

(a) General Information

(i) Notice of any pre-offer conferences as follows:

1)  The time, date and location of any pre-offer conferences;

2)  Whether attendance at the conference will be mandatory or voluntary;
and

3) A provision that provides that statements made by the contracting
agency’s representatives at the conference are not binding upon the
contracting agency unless confirmed by written addendum.

The form and instructions for submission of proposals and any other special
information, (e.g., whether proposals may be submitted by electronic
means);
(iii) The time, date and place of opening;
(iv) Theoffice where the solicitation document may be reviewed;
vy F dders, a statement whether the bidder is a “resident bidder,” as defined
S 279A.120(1);

toi’s certification of nondiscrimination in obtaining required

actors in accordance with ORS 279A.110(4); and

(vii) How the contracting agency will notify proposers of addenda and how the
contracting agency will make addenda available.

(vi)

(b) Contracting Agency Ngegh

lservices the contracting agency is purchasing
iption of the acquisition, specifications, delivery or
on and acceptance requirements.

The character of the g
including, if applicabl
performance schedule, TS

(¢) Bid/Proposal and Evaluation Process

(i) The anticipated solicitation sched dlines, protest process and
evaluation process;

(i) The contracting agency shall set election criteria in the solicitation
document in accordance with the réglirements of ORS 279B.060(2)(h)(E).

(iii) If the contracting agency intends to award contracts to more than one
proposer pursuant to OAR 137-047-0600(4)(d), the contracting agency must
identify in the solicitation document the manner in which it will determine

the number of contracts it will award.

(d) Applicable preferences described in ORS 279A.125 82.210.

(e) For contracting agencies subject to ORS 305.385, cot certification of
compliance with the Oregon tax laws in accordance Wl 28 305.385.

(f)  All contract terms and conditions, including a provision indicating whether the
contractor can assign the contract, delegate its duties, or subcontract the goods or

services without prior written approval from the contracting agency.
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d.  Bids or proposals must be advertised at least once in a newspaper of general circulation in the
area where the contract is to be performed and in as many additional issues and publications as
__ may be necessary or desirable to achieve adequate competition unless the contracting agency

A\ uses electronic advertising,
~Unless otherwise specified in rules adopted pursuant to ORS 279A.065, the LCRB will give
Jnotice at least seven days before the solicitation closing date.
All advertisements shall describe at minimum the requirements under OAR 137-047-0300(3):

(1)  Where, when, how and for how long the solicitation document may be obtained;
2 A general description of the goods or services to be acquired;

3) aterval between the first date of notice and closing, which will be at least seven
S, unless a shorter period is in the public interest and it will not substantially affect
tition:
4) ate that persons must file applications for prequalification if prequalification is a

juirement and the class of goods or services is one for which persons must be
prequalified;
(5) The office where contract terms, conditions and specifications may be reviewed;
(6) The name, title and address of the individual authorized by the contracting agency to
receive offers
(7)  The scheduled
(8) Any other infi

ening; and
ation the contracting agency deems appropriate.

omirigel]
5. Screening and Selection Proce ures

a.  The superintendent or designee shall review, score and rank all responsive proposals according
to the evaluation criteria in the ITB or RFP and applicable law. The contracting agency will
award the contract to the lowest re € bidder or proposer or multiple responsible bidders
or proposers in accordance with O
0600. :

b. To determine whether the bidder ogp
ORS 279B.110(2) and OAR 137-047- 0640(1)(0)(F) the LCRB will consider whether the
bidder or proposer has:

(1) Available the appropriate financial, material, equlpment facﬂlty and personnel resources
and expertise, or the ability to obtain the re$l
the capability of the bidder or proposer to mee

(2) A satisfactory record of performance.? The co
solicitation file its basis for determining that t
offeror does not meet this requirement;

contractual resp0n51b111t1es
acting agency will document in the

% A contracting agency should review carefully the offeror’s record of contract performance ror is or recently has been
materially deficient in contract performance. In reviewing the offeror’s performance, the contracting agency should determine
whether the offeror’s deficient performance was expressly excused under the terms of the contract, or whether the offeror took
appropriate corrective action. The contracting agency may review the offeror’s performance on both private and public
contracts.
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(3) A satisfactory record of integrity.> The contracting agency will document its basis for
determining that the offeror is not responsible because the offeror does not meet this
requirement;

Qualified legally to contract with the contracting agency;

Supplied all necessary information in connection with the inquiry concerning
responsibility. If an offeror fails to promptly supply information requested by the
contracting agency concerning responsibility, the contracting agency shall base the
determination of responsibility upon any available information, or may find the bidder or
proposer not to be responsible; and

(6) Not been debarred by the contracting agency under ORS 279B.130.

5 will be based on all information obtained during the evaluation process. Price
ered, but will not necessarily govern selection of the contractor(s).

r ered into may be amended, provided the original contract allows for the particular
amendment and the services to be provided under the amendment are included within or
directly related to, the scope of the project or the scope of the services described in the
solicitation document.

6. Documentation

Documentation providing

idence of competition shall be maintained by the district for all
contracts entered into by thedi

ict.
7.  Fingerprinting

If the scope of the work performed by a contractor(s) or their employee(s) may result in direct,
unsupervised contact with students, they wikbbesequired to submit to fingerprinting and criminal
records checks as required by law. N

8. Payment

Payment will be made only upon completion of the performance of specific portions of the project or
on the basis of an annual or periodic retainer as specified by the district in the personal services
contract.

3 A contracting agency may determine that an offeror lacks integrity because of a lack of business ethics such as a violation of
environmental laws or false certification made to the contracting agency. A contracting agency may find that an offeror is not
responsible based on a lack of integrity of a person having influence or control over the offeror.
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OSBA Model Sample Policy

EBBA

10 First Aid**
(Recommend delete. Considering recent changes to the health services OAR 581-022-2220, several OSBA
model policies have been revised. This content has been revised according to the OAR and reorganized
into EBC,) .~

S Pal

288lor injury to a student or staff member, first aid will be given by school staff.
o for a student is the responsibility of the student’s parent(s), or of someone the
' e case of an emergency. Each principal is charged with providing for the
injured persons within their area of responsibility.

In cases of suddef
Further medical
parent(s) designa
immediate care of 1l Or it

Staff members shall report self-administered first-aid treatment to an immediate supervisor.

In each district facility, procedures for handling health emergencies will be established and made known to
staff. Each district facility and diSfiiict vehicle will be equipped with appropriate first-aid supplies and
equipment. All employees are eXpected to know where first-aid supplies and equipment are kept in their
work areas.

Designated employees in each building shall hold current first-aid cards. In compliance with Oregon
Administrative Rules, each school shall have, at a minimum, at least one staff member with a current first-
aid card for every 60 students enrolled or an emergency response team per building. Such team shall
consist of no less than six persons who hold current first-aid/CPR cards and who are trained annually in
the district and building emergency plans. Na designated employees will be posted.

END OF POLICY

Legal Reference(s):

ORS 30.800 OAR 437-002-0377 OAR 581-053-0220(3)(B)(iii)

OAR 437-002-0042 OAR 581-022-2050 OAR 581-053-0320(5)(b)

OAR 437-002-0120 -0139 OAR 581-022-2220 OAR 581-053-0420(2)(f)(B)

OAR 437-002-0161 OAR 581-022-2225

OAR 437-002-0360 OAR 581-053-0003(37)

HR6/01/16 | PH First Aid** — EBBA
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OSBA Model Sample Policy

EBBA-AR

wed:

P First Aid - Infection Control ) N
(Recommend delete in lieu of current OSHA requirements and training standards.) = , <

—

Health services information about the transmission of diseases including AIDS and HBV! focuses on
“body fluids” as a possible carrier of organisms that can infect others. The term includes drainage from
cuts and scrapes, ¥ firine, feces, respiratory secretions (nasal discharge), saliva, semen and blood.
While any contag he body fluids of another person represents a risk, the level of risk is very low.
The risk is increa the fluid comes in contact with a break in the skin of another individual. Generally,
simple, consiste

iils and procedures of cleanliness minimize risk.

The following procedures are precautionary measures against the transmission of diseases. Prudent actions
are to be employed by all staff and students. These actions should focus primarily on steps that students
and staff members can take to ensure their own well-being.

ide physical care or may otherwise incur occupational exposure to
materials as determined by the district will be specifically protected

Those who administer first aid, pr "‘
blood or other potentially infects
through the district’s Exposure Co

The following procedures are a review for all staff and students of appropriate hygienic and sanitation
practices:

fimes. Standard precautions require the assumption
as if all direct contact with human blood and body

Ii'. /or other bloodborne pathogens;

1.  Standard precautions are to be followed f
that staff and students approach infectio
fluids is known to be infectious for HIV, §

2. Whenever possible, students should be directed to care for their own minor bleeding injury. This
includes encouraging students to apply their own band-aids. If assistance is required, band-aids may
be applied after the caregiver removes their gloves, if the caregiver will not come into contact with
blood or wound drainage; :

3. Food and Drug Administration (FDA) approved gloves areg€quired for all tasks in which an
individual may come into contact with blood or other potentially infectious materials. Such tasks
include cleaning body fluid spills, emptying trash cans, handting sharps/containers, handling
contaminated broken glass, cleaning contaminated equipment and handling contaminated
laundry/clothing. This also includes assisting with any minor wound care, treating bloody noses,
handling clothes soiled by incontinence, diaper changing and cleaning up vomit;

4.  Immediate, complete and effective hand washing with soap and runnin@a erf at least 30 seconds
duration should follow any first aid or health care given to a student or € with potentially
infectious materials;

I HIV - Human Immunodeficiency Virus; AIDS - Acquired Immune Deficiency Syndrome; HBV - Hepatitis B Virus

1/31/17 | PH 166 First Aid - Infection Control — EBBA-AR
1-3



5. If exposure to blood or other potentially infectious materials occurs through coughing, any first-aid
procedure, or through an open sore or break in the skin, thorough washing, preferably with
rmicidal soap, is necessary;

|event hand-washing facilities are not readily available, thorough cleaning using an antiseptic
ser and clean cloth/paper towels or antiseptic towelettes provided by the district as an

rnative is necessary. In the event alternatives are used, hands must be washed with soap and
running water as soon as feasible;

7. Contaminated work surfaces shall be decontaminated with an appropriate disinfectant after

cedures; immediately or as soon as feasible when surfaces are overtly

er any spill of blood or other potentially infectious materials; and at the end of

e surface may have become contaminated since the last cleaning. Clean surfaces

tex and then rinse with an Environmental Protection Agency (EPA) approved
olfoWwing labeling instructions for use, or a freshly made solution of one part bleach

to nine parts water, and allow to air dry. These surfaces include equipment, counters, mats (including

those used in physical education classes and athletic events), toys or changing tables;

8. AnEPA-approved disinfegtant must be used when cleaning fluids such as blood or vomit from the
floor or other such contaniiated surfaces;

9. Contaminated laundry suchi@s.elothing and towels must be placed and transported in bags and
containers in accordance w Cdistrict’s standard precautions. All such items must be laundered
in hot or cold water and soap and placed in a dryer;

10.  Needles, syringes, broken glassware and other sharp objects found on district property must not be
picked up by students at any time, nor b ithout appropriate puncture-proof gloves or
mechanical device such as a broom, brus| t pan. Any such items found must be disposed of
in closable puncture resistant, leakproof ¢ s that are appropriately labeled or color-coded;

11.  All wastebaskets used to dispose of potentia
liner that is changed daily;

Mfectious materials must be lined with a plastic bag

12. Gloves and repellent gowns, aprons or jackets are required for tasks in which exposure to blood or

other potentially infectious materials can be reasonablyyg
Type and characteristics of such protective clothing will'depend on the task. Such tasks may include
diapering/toileting with gross contamination, assisting withiound care, sorting or bagging
contaminated laundry/clothing and disposing of regulated aste with gross contamination;

algd to contaminate street clothing.

13. Maximum protection with gloves, face and/or eye protection and gowns is required whenever
splashes, spray, spatter or droplets of blood or other potentially infectious materials may be
generated and eye, nose or mouth contamination can be reasonably anticipated. Such tasks may
include feeding a student with a history of spitting or forceful vomitin g anc ting with severe
injury and wound with spurting blood;

2 [Disinfectants which can be used include Lysol, Purex, Clorox, Tough Act bathroom cleaner, Dow bathroom cleaner, Real
Pine liquid cleaner, Pine Sol, Spic and Span, Tackle liquid, Comet and other products with EPA numbers. Other disinfectants as
recommended by the Center for Disease Control may be used.]
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14. If a first-aid situation occurs, students should report to a person in authority; staff should report to a
supervisor.

il Precautions

ving additional precautions should be applied in all school settings. These procedures will help
Fansmission of many infections in addition to HIV and HBV:

1. A sink with soap, hot and cold running water and disposable towels should be available close to the
classroom;

toilet articles, such as toothbrushes and razors, should not be permitted;
3.  Skin lesionSthat may ooze blood or serum should be kept covered with a dressing;

4.  Exchange of saliva by kissing on the mouth, by sharing items that have been mouthed and by putting
fingers in others” mouths should be discouraged.

1/31/17 | PH 168 First Aid - Infection Control —- EBBA-AR
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OSBA Model Sample Policy N\

Code: EBBA
Adopted:

Student Health Services**
{Highly recommended policy. The requirement for school districts to develop and implement a
health services plan comes from OAR 581-022-2220.}

Although the district’s primary responsibility is to educate students, the students’ health and general
welfare is also an important Board responsibility. The Board believes school programs should be
conducted in a manner that protects and enhances student and employee health and is consistent with good
health practices. A health services plan shall be developed, implemented, and updated annually. The plan
shall describe a health services program for all students at each facility that is owned or leased where
students are present for regular programming.

The district shall maintain a written prevention-oriented health services plan for all students. The health
services plan will':

1.  Explain available health care space that is appropriately supervised and adequately equipped for
providing health care and administering medication or first aid;

2. Refer to available communicable disease prevention and management plan that includes school-level
2
protocols”;

3. Outline a district-to-school communication plan®;

4,  Provide information about health screenings, including immunizations and TB certificate
requirements;

5.  Describe how services for all students, including those who are medically complex, medically fragile
or nursing dependent, and those who have approved 504 plans, individual education program plans,
and individualized health care plans or special health care needs are managed*;

6.  Integrate school health services with school health education programs and coordinate with health
and social service agencies, public and private;

7. Describe how hearing, vision and dental screenings are managed and/or verified for required
students’;

! For exact language and complete requirement, see OAR 581-022-2220(1).
2 For specific protocol content requirements, see OAR 581-022-2220(1)(b).
3 For requirements of this plan see OAR 581-022-2220(1)(c).

4 For more information regarding these requirements see ORS 336.201 and 339.869, OARs 581-021-0037, 581-015-2040, 581-
015-2045, 851-045-0040 — 0060, and 851-047-0010 — 0030.

5 For vision screening or eye examination or dental screening information see ORS 336.211 and 336.213.

Student Health Services** — EBBA
1-3
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8.  Include a process to assess and determine a student’s health services needs, including availability of
a nurse to assess student nursing needs upon, during, and following enrollment with one or more
new medical diagnose(s) impacting a student’s access to education, and implement a student’s
individual health plan prior to attending school®;

9. Comply with OR-OSHA Bloodborne Pathogens Standards for all persons who are assigned to job
tasks which may put them at risk for exposure to body fluids’;

10.  Refer to adopted policy and procedures for medications in accordance with Oregon law?®;

11.  Include guidelines for the management of students who are medically complex, medically fragile, or
nursing dependent as defined by ORS 336.201, including students with life-threatening food
allergies and adrenal insufficiency while the student is in school, at a school-sponsored activity,
under the supervision of school personnel, in before-school or after-school care programs on school-
owned property, and in transit to or from school or school-sponsored activities’j-and

12, [List the pgsitions in the district which shall be required to obtain afid maintain a first-aid/CPR/AED

card in accoxdance with OAR 581-022-2220(3).]

[Any nurse(s) employdd by the district and providing services #§ students on behalf of the district shall be
licensed in Oregon to practice as a registered nurse or nursgpractitioner or be a licensed practical nurse
(LPN) in alignment with NPN supervision requirements6f OAR 851-045-0050 — 0060.

A nurse employed by the dist
Chapter 851. This includes, but is.not limited
includes performing a nursing asse
during the delegation, and evaluating

ict shall follow all applicable requirements of ORS Chapter 678 and OAR

, delegation in accordance with OAR 851-047, which

a student prior to delegation, providing adequate supervision
skills, ability and willingness of the delegee.'®

A nurse employed by the distric
resource person to teachers i

as an integral member of the instructional staff, serving as a
¢ information and materials on health-related topics.]

1

[The district provides @ menstrual product dispenser a variety of products in every student bathroom!

which meets the requirements of law.]

END OF POLICY

Legal Reference(s):

¢ For definitions for this policy see ORS 336.201.
7 OAR 437-002-0360 lists various health and safety regulations that apply in the employment setting.

¥ Medication laws can be found in ORS 339.866 — 339.874 and OAR 581-021-0037; relevant Board policy includes
JHCD/JHCDA - Medications.

° For guideline requirements see OAR 581-022-2220(1)(k).
19 For additional delegation requirements see OAR 851-047-0030.

'! [“Student bathroom” means a bathroom that is accessible by students, including a gender-neutral bathroom, a bathroom
designated for females, and a bathroom designated for males. (OAR 581-021-0587)]
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ORS 329.025 ORS 336.211 -336.214 OAR 581-021-0590

ORS 332.107 OAR 581-021-0017 OAR 581-022-2050
ORS 336.201 OAR 581-021-0031 OAR 581-022-2220
ORS 336.204 OAR 581-021-0587 OAR 581-022-2515

Every Student Succeeds Act, 20 U.S.C. § 7928 (2018).
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g (2018).
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OSBA Model Sample Policy
Code: EBBB %Q%

Adopted:

Injury/ or Iliness Reports
policy. ORS 339.309 requires a district school board establish policy for reporting incidents, e.g., injury.}

All injuries/ or illnesses’, sustained by the employee while in the actual performance of the duty of the
employee, occurring on district premises, in district vehicles, at a district-sponsored activity or involving
staff members who may be elsewhere on district business will be reported immediately to a supervisor.
[Staff members will report self-administered first-aid” treatment to an immediate supervisor.] All accidents
involving employees, students, visiting public or district property will be reported immediately to a
SUpervisor.

A written report will be submitted within 24 hours to the district’s safety officer. Reports will cover
property damage as well as personal injury.

In the event of a work-related? illness or injury to an employee resulting in evesnicht in-patient
hospitalization for medical treatment® other than first aid, loss of an eye, amputation or avulsion’ the
district safety officer shall report the incident to the Oregon Occupational Safety and Health Division (OR-
OSHA)-Fhis report-will be-made within 24 hours after notification to the district of an illness or injury.
Fatalities or catastrophes® shall be reported’ to OSHA within eight hours.

ALL injuries ot /llnesses sustained by an employee, while in the actual performance of the duty of the
employee or by a student or visiting public and accidents involving district property, employees, students

! The Oregon Occupational Safety and Health Division provides: “Injury or illness” means an abnormal condition or disorder.
Injuries include cases such as, but not limited to, a cut, fracture, sprain, or amputation. Illnesses include both acute and chronic
illnesses, such as, but not limited to, skin disease, respiratory disorder, or poisoning (record injuries and illnesses only if they are
new, work-related cases that meet one or more of the recording criteria). (OAR 437-001-0015(39))

2 For employees, “first aid” means any one-time treatment and subsequent observation of minor scraiches, cuts, burns, splinters,
or similar injuries that do not ordinarily require medical care. Such one-time treatment and subsequent observation is considered
first aid even though it is provided by a physician or registered professional personnel. (OAR 437-001-0015(34))

3 An injury or illness is work related if an event or exposure in the work environment either caused or contributed to the
resulting condition or significantly aggravated a preexisting eenditioninjury or illness. (OAR 437-001-0700(6))

1 “Medical treatment” includes-managine orcarineforis the management or care of a patient for-the-purpese-efto combatting
disease or disorder. The following are not considered medical treatment: visits to a dector-physician or other licensed health
care professional solely for observation or counseling; diagnostic procedures, such as x-rays and blood tests, including
administering prescription medications used-solely for diagnostic purposes; and-or any procedure that can be labeled first aid
according to OAR 437-001-0700(8)(d)(A)(iii).

5 Amputations and avulsions are only required to be reported if they result in bone loss. (OAR 437-001-0704(4))

6 A-““cCatastrophe” is an accident in which two or more employees are fatally injured, or three or more employees are admitted
to a hospital or an equivalent medical facility. (OAR 437-001-0015(11))

7 Reporting must be done in person or by telephone. (OAR 437-001-0704(3))

R9/28/174/04/24 | RSLF Injury? or Illness Reports — EBBB
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or visiting public will be promptly investigated. As a result of the investigation any corrective measures
needed will be acted upon.

The district safety officer will maintain records-and-reperts-on-serious on injuries/, illnesses,-inehidine and
accidents involving district property,-e employees, students or visiting publics-and-periodie statistical
. ot -~ g5 5 SR 3 et ~ ~ iy Pieaes 3 . i # r

- = -
~ L=y

YAt Ful ' wm a =T
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condueted-at-least-annually: These records will include prevention measures taken, reporting information,
periodic statistical reports on the number and types of injuries, illnesses and accidents occurring in the
district, and monthly and annual analyses of accident data. Such reports will be submitted to the
[superintendent] [Board]-for+eviewfannually*],

£33y 7y 1

END OF POLICY

Legal Reference(s):

ORS 339.309 OAR 437-001-0700 OAR 457-002-0360
OAR 437-001-0704 OAR 457-002-0377

OAR 437-001-0015 OAR 437-001-0760 OAR 581-022-2225

S FAnnualreperting is-required—but-may-oceurmore-often)
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OSBA Model Sample Policy

Code: EBC
Adopted:

A&

Emergency Plan and First Aid**
{Highly recommended policy. This policy informs districts about requirement for an emergency procedures plan (OAR 581-
022-2225), and other minimum standards for providing emergency care to students.}

The district will maintain a comprehensive safety program for all employees and students. This program
will include a plan for responding to emergency situations. The superintendent will consult with
community and county agencies while developing this plan. The district’s emergency plan will meet any
requirements of the State Board of Education.

Copies of the emergency plan will be available in every school office and other strategic locations
throughout the district. Parents or guardians will be informed of the district’s plan.

In each district facility, procedures for handling health emergencies will be established and made known to
staff. Each district facility and district vehicle will be equipped with appropriate first-aid supplies and
equipment. All employees are expected to know where first-aid supplies and equipment are kept in their
work areas.

Each school in the district shall have, at a minimum, at least one staff member with a current first-
aid/CPR/AED card for every 60 students enrolled and who are trained annually on the district and building
emergency plans. Emergency planning will include the presence of at least one staff member with a
current first-aid/CPR/AED card for every 60 students for school-sponsored activities where students are
present.

The district shall provide instruction to staff and students in the emergency plan and safety program.

END OF POLICY

Legal Reference(s):

ORS 30.800 OAR 437-002-0042 OAR 581-022-2220
ORS 192.660(2)(k) OAR 437-002-0120 - 0139 OAR 581-022-2225
ORS 332.107 OAR 437-002-0161 OAR 581-053-0003(40)
ORS 433.260 OAR 437-002-0360 OAR 581-053-0220(3)(e)(B)(iii)
ORS 433.441 OAR 437-002-0377 OAR 581-053-0320(5)(b)

OAR 581-022-2030(3)(c) OAR 581-053-0420(2)(H)(B)

Every Student Succeeds Act, 20 U.S.C. § 7928 (2018).
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232¢g (2018).
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OSBA Model Sample Policy

Codesg EBC/EBCA

Emergency Procedures and Disaster Plans
(Delete thts double coded policy and consider EBC)) -~ . -
The superintendent will develop and maintain a plan specifying procedures to be used in such emergencies
as disorderly conduct unlawful assembly, disturbances at school activities, natural disasters, fire, illness or
injury of a student f member, and safety threats on district property. The superintendent will consult
with community nty agencies while developing this plan.

The district’s E rocedures Plan will meet the standards of the State Board of Education.
Copies of the Emergency Procedures Plan will be available in every school office and other strategic
locations throughout the district. Parents will be informed of the district’s plan for the care of students
during an emergency situation. The Board may use Oregon Revised Statute (ORS) 192.660(2)(k) to
conduct an executive session to gamsider matters related to school safety or a plan that responds to safety
threats made toward a school in/the district.

[In the case of long-term disruptie operations as a result of a pandemic flu, declared public”
health emergency or other catastrophe, the district emergency plan shall at 2 minimum 1nclude the
following:

1./ Whois i/n‘(,,charge of the district plan;

2 What étc‘ps the distfict will take to stop the'Spread of disease;

3. How sick students will be identified;
4.  Transportation plan for sick students;
{5, ,Divs'ease containment measures for the district;

i

6. /' Communication plan for staff, students and parents; j

T Continuing education plan for students;

8. {Procedures for dealing with student privacy rights;

i

e

f

Employee leave procedures during a pandemic flu or other catastrophe;

10., Employee pay and bcneﬁt plan and procedures;

e

10/08/15 | PH Emergency Procedures and Disaster Plans - EBC/EBCA
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1. Eacﬂ\ity utilization by other agencies procedures; -~

LY

' usinkﬁeges operations ‘plan for offsite operation or alternative measures.]

Legal Reference(s):

ORS 192.660(2)(k) ORS 433.441 OAR 581-022-2030(3)(c)
ORS 332.107 OAR 581-022-2220
ORS 433.260 OAR 437-002-0161 OAR 581-022-2225
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OSBA Model Sample Policy Q\Q%

Code: EBCA
Adopted:

Safety Threats**

{Required policy. Requirement for policy comes from ORS 339.324 which outlines actions of
a school district when a safety threat action has occurred.}

“Safety threat action” means a lockdown, lockout, shelter in place or evacuation that: (a) is initiated by a
school in response to a safety threat; and (b) is not a planned drill.

When a school or the district initiates a safety threat action, the school or district shall issue an electronic
communication as expediently as possible and not later than 24 hours after initiation of the safety threat
action. The communication will be issued in culturally appropriate languages to effectively communicate
with parents and guardians of students attending the school at which the safety threat action occurred.

The communication must include:
1. A general description of the issue that caused the safety threat action to be taken;

2. The duration of time the safety threat action was taken, from when the action was initiated until
when it concluded;

3. Actions taken by the school or district to resolve the situation that caused the safety threat action and
actions taken to protect student safety; and

4.  An explanation of how the situation was resolved.

The communication shall be provided in a manner which communicates relevant facts and details as may
be necessary or useful for parents and guardians to understand any potential threats to student safety, and
to assist parents and guardians in helping students understand and mentally process the incident and any
resulting trauma.

A communication will also be issued to employees of the school at which the safety threat action occurred,
and must include the same information as above and any additional information as may be permitted by
relevant confidentiality and privacy requirements.

The Board may use Oregon Revised Statute (ORS) 192.660(2)(k) to conduct an executive session to
consider matters related to school safety or a plan that responds to safety threats made toward a school in
the district.

END OF POLICY

Legal Reference(s):

ORS 192.660(2)(k) ORS 332.107 ORS 339.324

R4/04/24 | RS Safety Threats** — EBCA
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OSBA Model Sample Policy Y\?\

Code: EBCB
Adopted:

Emergency Procedure Drills and Instruction
{Highly recommended policy. This policy includes information about required instruction
and drills on emergency procedures. See ORS 336.071}

Fach administrator will conduct emergency procedure drills in accordance with the provisions of Oregon
Revised Statutes (ORS) and the applicable Oregon Fire Code.

All schools are required to instruct and drill students on district emergency procedures so that-studentsthey
can respond to an emergency without confusion and panic. The emergency procedures shall include drills

and instruction on fires, earthquakes, which-shall-include [ rtsunami-pracedyres-in-a-tsunami-hazard
zone] and safety threats. Instruction on Hres: akesttHandfsater—threats sunam-danger
and-drillsfor students;emergency procedures shall be conducted for at least 30 minutes each school month.

The first emergency evacuation drill shall be conducted within 10 days of the beginning of classes.

Fire Emergencies

the sehoolyear-Drills and instruction on fire emergencies shall include routes and methods of exiting the
school building.

Earthquake {and-Fsunami} Emergencies
es shall be conducted each year [{i}-&t—l-east—ﬂu%e—d-lil.ls_oq

T CONAUCTEU Cat—ye

At least two drills on earthqua
carthauakes thaltinclude-tsumamn

Drills and instruction for earthquake emergencies shall include the earthquake emergency response
procedure of “drop, cover and hold on” during the earthquake. When based on the evaluation of specific
engineering and structural issues related to a building, the district may include additional response
procedures for earthquake emergencies.

[ {S}Dﬁusgiinstructl on tsunami emergencies shall inclwiiate evacuation afterwe,
when appropriate, or after a ami warning to ect students agaiirst inundation by tsunamis.]

Safety Threats

! {Required if schools are in a designated tsunami hazard done.}

- ¥-h‘!5 ‘!!‘ I'EE]H-E'!'

3 {This is required action for a district not in a tsunami hazard zone.}

4 {This is required action for a district in a tsunami hazard zone.}
> {This is required action for a district in a tsunami hazard zone.}
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At least two drills on safety threats shall be conducted each year. Drills and instruction on safety threats
shall include procedures related to lockdown, lockout, shelter in place and evacuation and other
appropriate actions to take when there is a threat to safety, and will include explanation of the district’s
communication strategy following a safety threat action (See Board policy EBCA - Safety Threats**).

[The district may provide additional instruction relating to other disasters such as flooding, drought,
excessive snowfall or wildfires.]

Local units of government and state agencies associated with emergency procedures training and planning
shall review the emergency procedures and assist the district with the instruction and the conducting of
drills for students in these emergency procedures.

END OF POLICY

Legal Reference(s):

ORS 192.660(2)(k) ORS 339.324
ORS 336.071 ORS 476.03060) OAR 581-022-2225

OREGON STATE FIRE MARSHAL, OREGON FIRE CODEA26+4).

¢ The Oregon Department of Education has resources available at https://www.oregon.gov/ode/schools-and-
districts/grants/pages/threat-and-hazard-resources.aspx.
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OSBA Model Sample Policy {"\%

Code: GBEB
Adopted:

Communicable Diseases—Staff in Schools

{Highly recommended policy. This policy outlines the requirements for schools on communicable diseases. }

The district shall provide reasonable protection against the risk of exposure to communicable disease for
students and employees while engaged in the performance of their duties. Reasonable protection from
communicable disease is generally attained through immunization, exclusion or other measures as
provided by Oregon law, by the local health department or in the Communicable Disease Guidance for
Schools published by the Oregon Department of Education (ODE) and the Oregon Health Authority
(OHA).

AnA student or employee may not attend school or work, respectively, while in a communicable stage of a
restrictable disease or when an administrator has reason to suspect that-the student or employee has or has
been exposed to any dlsease for Wthh exclusmn is requlred in accordance with law-and-per-administrative
. The district may provide an educational program
in an alternative settmg Services will be prov1ded to students as required by law.

department:
Employees shall comply with all other measures adopted by the district and with all rules adopted by
Oregon Health Authority, Public Health Division and the local health department.

ase- the-administrator will report the-oceurrence-to-the local-health

#ma%m&%ﬁl—pm«—&ie% &+s%&denmﬂ+eeﬁmed—b%—ﬁ%~—hﬁﬁac%—ﬁ%eﬂ—d+eﬁﬁtmblem4em*+&hle
Her ot Y - - ~ o - : 3 3}"131:,!‘:].! IE_‘

The district shall protect the confidentiality of aneach student’s and employee’s health condition and
record to the extent possible and consistent with federal and state law. In cases when a restrictable or
reportable disease is diagnosed and confirmed for a student, the administrator may inform employees with
a legitimate educational interest.

The district will include, as part of its general emergency plans, a description of the actions to be taken by

district staff in %%H}wded&eépﬂb%}ml%awnﬁmmwmﬁ%%w%
eperationsbuildings and by the district in response to medical emergencies.

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 433.110 OAR 333-019-0010

ORS 431.150 -431.157 ORS 433.235 -433.284 OAR 333-019-0014

ORS 433.001 - 433.526004

ORS 435.010 OAR 333-018 OAR437-002-0360
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OAR437-002-0377 OAR 581-022-2220 OAR 581-022-2225

OREGON DEPARTMENT OF EDUCATION and OREGON HEALTH AUTHORITY, Communicable Disease Guidance for Schools{2020).
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34
C.F.R. Part 99 (26192023).

Health Insurance Portability and Accountability Act of 1996, 42 U.S.C. §§ 1320d to -1320d-8 (2018); 45 C.F.R. Parts 160, 164
(20192023).
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OSBA Model Sample Administrative Regulation

Code: GBEB-AR
Revised/Reviewed:

Communicable Diseases—Staff in Schools
{Highly recommended administrative regulation. }

In accordance with state law, administrative rule, the local health authority and the Communicable Disease
Guidance, the procedures established below will be followed.

1.  “Restrictable diseases” are defined by rule! and include but are not limited to COVID-197,
chickenpox, diphtheria, hepatitis A, hepatitis E, measles, mumps, pertussis, rubella, Salmonella
enterica serotype Typhi infection, scabies, Shiga-toxigenic Escherichia coli (STEC) infection,
shigellosis and infectious tuberculosis, and may include a communicable stage of hepatitis B
infection ifin a child who, in the opinion of the local health officer, the-perses-poses an unusually
high risk to others children (e.g., a-child-that-exhibits uncontrollable biting or spitting). Restrictable
disease also includes any other communicable disease identified in an order issued by the Oregon
Health Auth0r1ty or the local public health ofﬁcer as posing a danger to the public’s health. A

Cmbe rod-to-be-grestriek et H—:-*w—l-r‘s{eé—m—(—hbueﬁ——hhﬁ Pristrntire- Rt AR

: A. }H-l-h-&ﬁ—bteﬂ—éev%ti—ﬁ}-l a0 lisease by-the-doeat pubhic-health
M;MHE%WMH&H&ﬁmﬁW+wMMa&%%

2. “Susceptible” for a child means lacking documentation of immunization required under OAR 333-
050-0050, or if immunization is not required, lacking evidence of immunity to the disease.

3. “Susceptible” for an-a school employee means lacking evidence of immunity to the disease.

4.  “Reportable diseases” means a disease or condition, the reporting of which enables a public health
authority to take action to protect or to benefit the public health.

Restrictable Diseases

1.  AnA student or employee of the district will not attend school or work, respectively, at a district
school or facility while in a communicable stage of a restrictable disease, inchuding-a-communicable
stage-o£ COVID-19° unless authorized to do so under Oregon law. When an administrator has
reason to suspect that an-a student or employee has a restrictable disease, the administrator shall send

the-employee-them home.

2. An administrator shall exclude ara susceptible student or employee if the administrator has reason to
suspect thatan-employee-hasthey have been exposed to measles, mumps, rubella, diphtheria,
pertussis, hepatitis A, or hepatitis B, unless the local health officer determines that exclusion is not
necessary to protect the public’s health. The administrator may request the local health officer to

VY OAR 333-019-0010 lists restrictable diseases.

*Added per-OAR333-010-1000(2).
*“Communicable-stage o COVID-19"means-having a-positive-presumptive-or-confirmed-testoFCOVID-19:
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make a determination as allowed by law. If the disease is reportable, the administrator siH-or
designee may report the occurrence to the local health department.

4:3. _An-A student or employee will be excluded in such instances until such time as the student or
employee, respectively, presents a certificate from a physician, a physician assistant licensed under
Oregon Revised Statute (ORS) 677.505 - 677.525, a nurse practitioner licensed under ORS 678.375 -
678.390, local health department nurse or school nurse stating that the student or employee does not
have or is not a carrier of any restrictable disease. An exclusion for chickenpox, scabies,
staphylococcal skin infections, streptococcal infections, diarrhea or vomiting may be removed by a
school nurse or health care provider.

'beeﬂ removed b, a-schoolnurseorh aah.h care B ‘.:“'i'd'ef:T
6-4. More stringent exclusion standards for students or employees from school or work may be adopted
by the local health department.

ciierseney-plan shall addressthe-distress

CHICECEREY

Reportable Diseases Notification

1. All employees shall comply with all reporting measures adopted by the district and with all rules set
forth by Oregon Health Authority, Public Health Division and the local health department.

2. An administrator may seek confirmation and assistance from the local health officer to determine the
appropriate district response when the administrator is notified that an employee or a-student has
been exposed to a restrictable disease that-which is also a reportable disease.

3. [District staff with impaired immune responses, that are of childbearing age or some other medically
P fragile condition, should consult with a medical provider for additional guidance®.]

4. An administrator shall determine other persons who may be informed of an employee’s
communicable disease, or that of a student’s when a legitimate educational interest exists or for
health and safety reasons, in accordance with law.

Equipment and Training

1. The administrator or designee shall-en-a-case-by-ease-basis: determine what equipment and/or
supplies are necessary in a particular classroom or other setting in order to prevent disease
transmission.

4 Refer to Communicable Disease Guidance for Schools published by the Oregon Health Authority and the Oregon Department
of Education.
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2.  The administrator or designee shall consult with the district’s fsekeel} nurse or other appropriate
health officials to provide special training in the methods of protection from disease transmission.

3. All district personnel will be instructed annually to use the proper precautions pertaining to blood
and body fluid exposure per the Occupational Safety and Health Administration (OSHA).

HR7/31/204/04/24 | LF {zmmunicable Diseases—Statf in Schools — GBEB-AR
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OSBA Model Sample Policy

GBEBA

i 1P Staff - HIV, AIDS, and HBV
(Recommend delete: the requirement for this policy was found in OAR 581-022-2220 which has since been
revised in lieu of a new requirement for a Communicable Disease Plan.)

The district will strictly adhere in its policies and procedures, to Oregon law and Oregon Administrative
Rules as they reldf aff infected with HIV, AIDS, or HBV..

The district recogmizes a staff member has no obligation under any circumstance to report a condition to
the district, and the Staffmember has a right to continue working. If the staff member reports a condition
to the district, strict adherence to written guidelines outlined by the staff member shall be followed. These
guidelines shall identify who may have the information, who will give the information, how the
information will be given, and where and when the information will be given. All such information will be
held in confidence in accordance 1th Oregon law.

Accommodations for a staff memk .’.
other illness. :

r infected with HIV, AIDS, or HBV shall be the same as with any

END OF POLICY

Legal Reference(s):

ORS 243.650 OAR 333-018-0005
ORS 342.850(8) OAR 581-022-2220
ORS 433.008
ORS 433.045

'HIV - Human Immunodeficiency Virus; AIDS - Acquired Immune Deficiency Syndrome; HBV - Hepatitis B Virus
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OSBA Model Sample Policy

Qe
Code: GBN/JBA q\%

Adopted:

Sexual Harassment
{Required policy. The requirement for this policy comes from ORS 342.700 et. al.,
OAR 581-021-0038 and federal Title IX laws.}

The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the
district. All students, staff members and other persons are entitled to learn and work in an environment that
is free of harassment. All staff members, students and third parties are subject to this policy. Any person
may report sexual harassment.

The district processes complaints{'} or reports of sexual harassment under Oregon Revised Statute (ORS)
342.700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may
require both of these procedures, and may involve additional complaint procedures.

General Procedures

When information, a report or complaint regarding sexual harassment is received by the district, the
district will review such information, report or complaint to determine which law applies and will follow
the appropriate procedures. When the alleged conduct could meet both of the definitions-in ORS Chapter
342 and Title IX, both complaint procedures should be processed simultaneously (see GBN/JBA-AR(1) -
Sexual Harassment Complaint Procedure and GBN/JBA-AR(2) - Federal Law (Title IX) Sexual
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the
alleged conduct could meet the definitions for other complaint procedures{?}.

OREGON DEFINITION AND PROCEDURES

Oregon Definition

Sexual harassment of students, staff members or third parties® shall include:

1. A demand or request for sexual favors in exchange for benefits;

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:

a. Interferes with a student’s educational activity or program,;
b. Interferes with a school or district staff member’s ability to perform their job; or

! {Some districts choose not to use the terms “complaint” and “complainant” because they feel the stigma associated with the
terms discourage victims from reporting conduct. The terms used in this policy are consistent with those included in the law. If
the district chooses to change these terms, new terms must be consistent and clear. Note, “complainant” is defined under federal
law.}

2 {Common complaint procedures that may also be involved include: Nondiscrimination (Board policy AC), Workplace
Harassment (Board policy GBEA), [Hazing, ]Harassment, Intimidation, Bullying, [Menacing, ]|Cyberbullying, Teen Dating
Violence and Domestic Violence — Student (Board policy JFCF), and Reporting Requirements for Suspected Sexual Conduct
with Students (Board policy GBNAA/JHFF).}

3 «“Third party” means a person who is not a student or a school or district staff member and who is: 1) on or immediately
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment
for the person while on school or district property, or at a school- or district-sponsored activity.
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C. Creates an intimidating, offensive, or hostile environment.

3. Assault when sexual contact occurs without the-students-staff-members-or-third-party s-consent

consent*. {*}

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district
staff member or because of a service required to be provided by a contractor, agent, or volunteer, if the
conduct is not the product of sexual intent or a person finding another person, or another person’s actions,
offensive because of that other person’s sexual orientation or gender identity.

Examples of sexual harassment may include, but not be limited to, [{®}physical touciing or graffiti of a
sexual nature; displaying or distributing of sexually explicit drawings; pictures and written materials;
sexual gestures or obscene jokes; touching oneself sexually or talking about one’s sexual behaviors in
front of others; or spreading rumors about or rating other students or others as to appearance, sexual
activity or performance].

Oregon Procedures

Reports and complaints of sexual harassment should be made to the following individual(s):

Name Position Phone Email

D Darde Ciallaumie s fuoecidadadl 5o a\-Yase ASilewica e

[ ]
individual{-s}@{are} responsible for accepting and managing complaints of sexual
1arassment Persons w1sh1ng to report should contact them using the above information. {Fhis-person is.
oordin ee GBN/JBA-AR(1) - Sexual Harassment Complaint
Procedure.
Response

Any staff member who becomes aware of behavior that may violate this policy shalllimmediately|)report

to a district official. The district official (with coordination involving the reporting staff member when
appropriate) will take any action necessary to ensure the:

* “Without consent” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or
pressured through physical force, coercion or explicit or implied threats to participate in the act.

> {The statutory definition (ORS 342.704) for sexual harassment includes separate definitions with slightly different language
for students, staff members and third parties. The language used in this policy comes from OAR 581-021-0038(1). If the district
would like to include the full statutory definition, it can do so.}

6 {OAR 581-021-0038 requires that the policy include a “examples of harassing behaviors covered by policy”. The bracketed
list in this policy reflects OSBA’s recommendations. The district has discretion in what is included in this list. If listing

behaviors not reflected in OSBA recommendations, please have the list reviewed by the district’s legal counsel.}

7 {This must be communicated elsewhere, but it is a good reason to specify it here as well.}
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1. Student is protected and to promote a nonhostile learning environment;
2.  Staff member is protected and to promote a nonhostile work environment; or
3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment.

This includes providing resources for support measures to the student, staff member or third party who
was subjected to the behavior and taking any actions necessary to remove potential future impact on the
student, staff member or third party, but are not retaliatory against the student, staff member or third party
being harassed or the person who reported to the district official.

report their concerns to district officials, this includes officials such as the principal,
compliance officer or superintendent. Students may also report concerns to a teacher, counselor or school
nurse, who will promptly notify the appropriate district official.

Ani student or staff member who feels they are a victim of sexual harassment are encouraged to
]

Investigation

All reports and complaints about behavior that may violate this policy shall be investigated. The district
may use, but is not limited to, the following means for investigating incidents of possible harassment:

1.  [Interviews with those involved;

2. Interviews with witnesses;

3. Review of video surveillance; U\“}’o

4. Review of written communications, including electronic communications;
5.  Review of any physical evidence; and

6.  Use of third-party investigator. ]

The district will usemstandard when determining whether a hostile environment
exists. [A hostile environment exists if a reasonable person with similar characteristics and under similar
circumstances would consider the conduct to be so severe as to create a hostile environment. {*}]

The district may take, but is not limited to, the following procedures and remedial action to address and
stop sexual harassment:

1.  [Discipline of staff and students engaging in sexual harassment;
2. Removal of third parties engaged in sexual harassment;

3.  Additional supervision in activities; \/}9-0
4.  Additional controls for district electronic systems;

5.  Trainings and education for staff and students; and

8 f{OSBA strongly recommends that the Board receive input from district administration prior to adopting a standard here. Of
note, Title IX’s definition of sexual harassment includes “unwelcome conduct determined by a reasonable person to be...” 34
CFR 106.30(a), emphasis added. It is important to consider the different definitions under Oregon law and Title IX when
determining which standards will apply for the Oregon process.}
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6. Increased notifications regarding district procedures and resources.]

When a student or staff member is harassed by a third party, the district will consider the following:

1. [Removing that third party’s ability to contract or volunteer with the district, or be present on district
property;

2. If the third party works for an entity that contracts with the district, communicating with the third
party’s employer;

3. If the third party is a student of another district or school, communicate information related to the

incident to the other district or school;

NS0

4.  Limiting attendance at district events; and

5. Providing for additional supervision, including law enforcement if necessary, at district events.]
No Retaliation

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who
participate in an investigation or other related activities is prohibited. The initiation of a complaint,
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate

this policy may not adversely affect the:

1. Educational assignments or educational environment of a student or other person initiating the
complaint, reporting the behavior, or participating in the investigation; or

2. Any terms or conditions of employment or of work or educational environment of a school or district
staff member or other person initiating the complaint, reporting the behavior, or participating in the
investigation.

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate

in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that

occurred in connection with the reported prohibited conduct and that were discovered because of the report
or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct.

Notice

When a person® who may have been affected by this policy files a complaint or otherwise reports behavior
that may violate the policy, the district shall provide written notification to the following:

1.  Each reporting person;
2. If appropriate, any impacted person who is not a reporting person;
3. Each reported person; and

4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported
person.

? Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district
should consider when to contact the person’s parent.
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The written notification must include'%:

9.

Name and contact information for all person designated by the district to receive complaints;
The rights of the person that the notification is going to;

Information about the internal complaint processes available through the school or district that the

student—student’s parents—sta mber-person-or-person-s-parent} [person] who filed the
complaint may pursue, including the person designated for the school or district for receiving
complaints and any timelines;

Notice that civil and criminal remedies that are not provided by the school or district may be
available to the person through the legal system and that those remedies may be subject to statutes of
limitation;

Information about services available to the student or staff member through the school or district,
including any counseling services, nursing services or peer advising;

Information about the privacy rights of the person and legally recognized exceptions to those rights
for internal complaint processes and services available through the school or district;

Information about, and contact information for, services and resources that are available to the
person, including but not limited to:

a.  For the reporting person, state and community-based resources for persons who have
experienced sexual harassment; or

b.  For the reported persons, information about and contact information for state and community-
based mental health services.

Notice that students who report about possible prohibited conduct and students who participate in an
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol
policies that occurred in connection with the reported prohibited conduct and that were discovered as
a result of a prohibited conduct report or investigation unless the student gave another person alcohol
or drugs without the person’s knowledge and with the intent of causing the person to become
incapacitated and vulnerable to the prohibited conduct; and

Prohibition of retaliation.

Notification, to the extent allowable under state and federal student confidentiality laws, must be provided
when the investigation is initiated and concluded. The notification at the conclusion must include whether
a violation of the policy was found to have occurred.

The notice must:

1.
2.
3.

Be written in plain language that is easy to understand;
Use print that is of a color, size and font that allows the notification to be easily read; and

Be made available to students, students’ parents, staff members and member of the public at each
office, at the district office and on the website of the school or district.

[Oregon Department of Education (ODE) Support

“45o

10 Remember confidentiality laws when providing any information.
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The ODE will provide technical assistance and tram upon request. |

FEDERAL DEFINITION AND PROCEDURES

Federal Definition

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following:

1.  An employee of the district conditioning the provision of an aid, benefit, or service of the district on
an individual’s participation in unwelcome sexual conduct;

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensi\ﬁ that it effectively denies a person equal access to the district’s education program or
activity ';

3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform
crime reporting system of the Federal Bureau of Investigation;

4. “Dating violence”: violence committed by a person who is or has been in a social relationship of a
romantic or intimate nature with the victim and where the existence of such a relationship shall be
determined based on a consideration of the length of the relationship, the.type of relationship and the
frequency of interaction between the persons involved in the relationship;

5. “Domestic violence™: felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or
intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or
youth victim who is protected from that person’s acts under the domestic or family violence laws of
the jurisdiction; or

6.  “Stalking”: engaging in a course of conduct directed at a specific person that would cause a
reasonable person fear for the person’s own safety or the safety of others, or suffer substantial
emotional distress.

This definition only applies to sex discrimination occurring against a person who is a subject of this policy
in the United States. A district’s treatment of a complainant or a respondent in response to a formal
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX.

Federal Procedures

The district will adopt and publish grievance procedures that provide for the prompt and equitable
resolution of the student and employee complaints alleging any action that would be prohibited by this
policy. See GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure.
Reporting

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or

by electronic mail, or by any other means that results in the Title IX coordinator receiving the person’s
verbal or written report. The report can be made at any time.

! “Education program or activity” includes locations, events, or circumstances over which the recipient exercised substantial
control over both the respondent and the context in which the sexual harassment occurs.” (Title 34 C.F.R. § 106.44(a))
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[Person or pOSl'[IO‘Iﬁ is designated as the Title [X coordinator @d can be contacted ab[insert phone
number]]. The Title IX coordinator will coordinate the district’s efforts to comply with its responsibilities
related to this AR. The district prominently will display the contact information for the Title IX
coordinator on the district website and in each handbook. {2}

Response

The district will promptly respond to information, allegations or reports of sexual harassment when there is
actual knowledge of such harassment, even if a formal complaint has not been filed.'? The district shall
treat complainants and respondents equitably by providing supportive measures'* to the complainant and
by following a grievance procedure'” prior to imposing any disciplinary sanctions or other actions that are
not supportive measures against a respondent. The Title IX coordinator is responsible for coordinating the
effective implementation of supportive measures.

The Title IX coordinator must promptly contact the complainant to discuss the availability of supportive
measures, consider the complainant’s wishes, with respect to supportive measures, inform the complainant
of the availability of supportive measures with or without the filing of a formal complaint, and explain to
the complainant the process for filing a formal complaint.'®

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the
physical health or safety of any person, an emergency removal of the respondent can take place.!” The
district must provide the respondent with notice and an opportunity to challenge the decision immediately
following the removal. A non-student employee may also be placed on non-disciplinary administrative
leave pending the grievance process.

Notice
The district shall provide notice to all applicants for admission and employment, students, parents or legal
guardians, employees, and all unions or professional organizations holding collective bargaining or

professional agreements with the district of the following:

1.  The name or title, office address, electronic mail address, and telephone number of the Title IX
coordinator(s);

12 Note the difference in requirements for Title IX and Oregon law. It makes sense to align these requirements.}

13 (Title 34 C.F.R. § 106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known circumstances.

14 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access
to the recipient’s education program or activity without unreasonably burdening the other party, including measures designed to
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.'* The district must maintain
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a))

15 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative
regulation, see GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure).

16 The Title IX coordinator may also discuss that the Title IX coordinator has the ability to file a formal complaint.

17 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c))
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2. That the district does not discriminate on the basis of sex in the education program or activity that it
operates, as required by Title [X. This includes admissions and employment; and

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual
harassment, and how the district will respond.

[Inquiries about the application to Title X and its requirements may be referred to the Title IX coordinator
or the Assistant Secretary'®, or both.] NSO

No Retaliation

Neither the district or any person may retaliate! against an individual for reporting, testifying, providing
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or
process in accordance with this procedure. The district must keep confidential the identity of parties and
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act
(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed
using these procedures.

Charging an individual with a code of conduct violation for making a materially false statement in bad
faith in the course of a grievance proceeding does not constitute retaliation.

Publication

This policy shall be made available to students, parents of students and staff members. This policy [and
contact information for the Title IX coordinator] shall be prominently published in the [school] [district]
student handbook and on the [school] [district] website. This policy shall also be made available at each
school office and at the district office. The district shall post this policy on a sign in all grade 6 through 12
schools, on a sign that is at least 8.5 inches by 11 inches in size. A copy of the policy will be made
available to any [student, parent of a student, school or district staff member, or third party] [person] upon
request.

END OF POLICY

Legal Reference(s):

ORS 243.706 ORS 342.850 ORS 659A.030
ORS 332.107 ORS 342.865 OAR 581-021-0038
ORS 342.700 ORS 659.850 OAR 584-020-0040
ORS 342.704 ORS 659A.006 OAR 584-020-0041
ORS 342.708 ORS 659A.029

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020).

Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014).

18 Of the United Stated Department of Education.

19 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination.
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OSBA Model Sample Policy Qe
Code: GBNAB/JHFE

Adopted:

Suspected Abuse of a Child Reporting Requirements**
{Required policy. ORS 339.372 requires school boards to adopt policy on reporting of suspected child abuse.}

Any district employee who has reasonable cause to believe that any child with whom the employee has
come in contact has suffered abuse' shall erally-repert-orcause-an-oral-report-immediately by-telephone-or
otherwise to-the-loeal-office-ofmake a report to the Oregon Department of Human Services (DHS) or-ts
designeethrough the centralized child abuse reportmg system[?] or to the-a law enforcement agency within
the county where the person making the report is located at the time of the contact-pursuant-te-Oregon

Reﬂsed—S%am%e—(-QR-S-}%QﬂlrQ Any district employee who has reasonable cause to believe that any
person’ with whom the employee is in contact has abused a child shall immediately report er-eause-a

fepeﬂ—te-be—madem the same manner descnbed abovem—DHSrer_&s—deﬁaﬁe&m—Eeme—meﬁ@eemem

I known,tThe report shatl-must contain, if known, the names and addresses of the child and the parents of
the child or other persons responsible for the child’s care, the child’s age, the nature and extent of the
suspected abuse, including any evidence of previous abuse, the explanation given for the suspected abuse,
any other information that the person making the report believes might be helpful in establishing the
possible cause of the abuse and the identity of a possible perpetrator.

Abuse of a child by district employees, contractors*, agents’, volunteers®, or students is prohibited and will
not be tolerated. All district employees, contractors, agents, volunteers and students are subject to this
policy and the accompanying administrative regulations.

Any district employee who has reasonable cause to believe that another district employee, contractor,
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another
district employee, contractor, agent, volunteer or student shall immediately report such to the-Oregen
Department-of Human Serviees(DHS) or-its-designeethrough its centralized child abuse reporting system
or the-Joeal-to a law enforcement agency-pursuant-te-ORS419B-015, and to the-a designated licensed
administrator.

! Includes the neglect of a child; abuse is defined in ORS 419B.005.
2 [How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233)]
3 «“person” could include adult, student or other child.

4 “Contractor” means a person providing services to the district under a contract in a manner that requires the person to have
direct, unsupervised contact with students.

5 “Agent” means a person acting as an agent for the district in a manner that requires the person to have direct, unsupervised
contact with students.

6 “Volunteer” means a person acting as a volunteer for the district in a manner that requires the person to have direct,
unsupervised contact with students.
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The district will designate a {’}licensed administrator and an alternate licensed administrator, in the event
that the designated licensed administrator is the suspected abuser, for each school building to receive
reports of suspected abuse of a child by district employees, contractors, agents, volunteers or students.

+ 5(’.”’ <e Dr‘
If the superintendent is the alleged perpetrator the report shall be submitted to the [mﬁgﬂ%seé{ s Urreclor

—administatarpositiomtitte] who shall also report to the Board chair.

The district will post the names and contact information of the designees for each school building, in the
respective school, designated to receive reports of suspected abuse and the procedures in GBNAB/JHFE-
AR(1) - Reporting of Suspected Abuse of a Child the designee will follow upon receipt of a report, the
contact information for making a report to leecal-law enforcement and-or the loeal-centralized child abuse
reportlng system of DHS-effice-or its-designee, and a statement that this duty to report suspected abuse is
in addition to the requirements of reporting to a designated licensed administrator.

When a designee receives a report of suspected abuse, the designee will follow procedure established by
the district and set forth in administrative regulation GBNAB/JHFE-AR(1) - Reporting of Suspected
Abuse of a Child. All such reports of suspected abuse will be reported to a law enforcement agency or
DHS:-erits-designee: for investigation, and the agency will complete an investigation regardless of any
changes in the relationship or duties of the person who is the alleged abuser.

When there is reasonable cause to support a report, a district employee suspected of abuse shall be placed
on paid administrative leave pending an investigation and the district will take necessary actions to ensure
the student’s safety. When there is reasonable cause to support a report, a district contractor, agent or
volunteer suspected of abuse shall be removed from providing services to the district and the district will
take necessary actions to ensure the student’s safety.

The district will notify the person, as allowed by state and federal law, who was subjected to the suspected
abuse about any actions taken by the district as a result of the report.

A substantiated report of abuse by an employee shall be documented in the employee’s personnel file. A
substantiated report of abuse by a student shall be documented in the student’s education record.

The initiation of a report in good faith, pursuant to this policy, may not adversely affect any terms or
conditions of employment or the work environment of the person initiating the report or who may have
been subjected to abuse. If a student initiates a report of suspected abuse of a child by a district employee,
contractor, agent, volunteer or student, in good faith, the student will not be disciplined by the district or
any district employee, contractor, agent or volunteer. Intentionally making a false report of abuse of a
child is a Class A violation.

The district shall provide information and training each school year to district employees on the prevention
and identification of abuse, the obligations of district employees under ORS 339.388 and ORS 419B.005 -

7 {ORS 339.372 requires the district to post the names and contact information of the persons, i.e., a licensed administrator and
an alternate licensed administrator, who are designated to receive reports of sexual abuse for a school building in the respective
school building. A “licensed administrator” is a person employed as an administrator by the district and holds an administrative
license issued by TSPC or may be a person employed by the district that does not hold an administrative license issued by TSPC
if the district does not require the administrator to be licensed by TSPC.}

¥ {A “licensed administrator” is a person employed as an administrator by the district and holds an administrative license issued
by TSPC or may be a person employed by the district that does not hold an administrative license issued by TSPC if the district
does not require the administrator to be licensed by TSPC.}
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419B.050 and as directed by Board policy to report suspected abuse of a child, and appropriate electronic
communications with students. The district shall make available each school year the training described
above to contractors, agents, volunteers, and parents and legal guardians of students attending district-
operated schools, and will be made available separately from the training provided to district employees.
The district shall provide each school year information on the prevention and identification of abuse, the
obligations of district employees under Board policy to report abuse, and appropriate electronic
communications with students to contractors, agents and volunteers. The district shall make available each
school year training that is designed to prevent abuse to students attending district-operated schools.

The district shall provide to a district employee at the time of hire, or to a contractor, agent, or volunteer at
the time of beginning service for the district, the following:

1. A description of conduct that may constitute abuse;

2. A description of the investigatory process and possible consequences if a report of suspected abuse
is substantiated; and

3. A description of the prohibitions imposed on district employees, contractors, and agents when they
attempt to obtain a new job, as provided under ORS 339.378. [A district employee, contractor or
agent will not assist another district employee, contractor or agent in obtaining a new job if the
individual knows, or has reasonable or probable cause to believe the district employee, contractor or
agent engaged in abuse, unless criteria found in ORS 339.378(2)(c) are applicable.] m

Nothing in this policy prevents the district from disclosing information required by law or providing the
routine transmission of administrative and personnel files pursuant to law.

The district shall make available to students, district employees, contractors, agents, and volunteers a
policy of appropriate electronic communications with students.

Any electronic communications with students by a contractor, agent or volunteer for the district will be
appropriate and only when directed by district administration. When communicating with students
electronically regarding school-related matters, contractors, agents or volunteers shall use district e-mail,
using mailing lists and/or other internet messaging approved by the district to a group of students rather
than individual students or as directed by district administration. Texting or electronically communicating
with a student through contact information gained as a contractor, agent or volunteer for the district is

Hstrenglytfdiseouraged|(prohibited],

The superintendent shall develop administrative regulations as are necessary to implement this policy and
to comply with state law.

END OF POLICY

Legal Reference(s):

ORS 339.370 - 339.400 ORS 419B.005 - 419B.050 OAR 581-022-2205
ORS 418.257 - 418.259

Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S.
2011); vacated in part, remanded by Greene v. Camreta 661 F.3d 1201 (9™ Cir. 2011).

Semers RSO0 0
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OSBA Model Sample Policy

Code: GBNAB/JHFE-AR(1)
Revised/Reviewed:

Reporting of Suspected Abuse of a Child
{Required administrative regulation. ORS 339.372 requires school boards to have procedures for reporting on,
and responding to reports of, suspected abuse of a child.}

Reporting

Any district employee having reasonable cause to believe that any child with whom the employee comes
in contact has suffered abuse' shall exally-make a report ercause-an-oralreport-immediately by-telephone
or-otherwise-to-the loeal-officeof the-to the Oregon Department of Human Services (DHS) er-its-designee
through the centralized child abuse reporting system[?] or to a law enforcement agency within the county
where the person making the report is at the time of their contact. Any district employee who has
reasonable cause to believe that any person® with whom the employee is in contact has abused a child
shall immediately report er-eause-a-repertto-be-made-in the same manner-te-DHS-or-its-designee-or-to-the
IE"’ elagepeeﬁaenl '3!3‘31‘“‘:_' il : z . el 1 = ] c 1 >
contact pursuant-to-ORS419B-010.

Any district employee who has reasonable cause to believe that another district employee, contractor,
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another
district employee, contractor, agent, volunteer or student shall immediately report such to the-DHS er-its
deswneethrough its cemrallzed child abuse reporting system or the-leeal-to a law enforcement agency

, and to the-a designated licensed administrator or alternate licensed
admmlstrator for their school building.

H known—The report shal-must contain, if known, the names and addresses of the child and the parents of
the child or other persons responsible for the child’s care, the child’s age, the nature and extent of the
suspected abuse, including any evidence of previous abuse, the explanation given for the suspected abuse,
any other information that the person making the report believes might be helpful in establishing the
possible cause of the suspected abuse and the identity of a possible perpetrator.

StndhA
Garyicas OirreNas
If the superintendent is the alleged abuser the report shall be submitted to the [insert {*}licensed
administrator position title] who shall refer the report to the Board chair.

A written record of the abuse report shall be made by the employee reporting the suspected abuse of a
student and will include: name and position of the person making the report; name of the student; name
and position of any witness; description of the nature and extent of the abuse, including any information
which could be helpful in establishing cause of abuse and identity of the abuser; description of how the

! Includes the neglect of a child; abuse is defined in ORS 419B.005.
2 [How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233)]
3 «“person” could include adult, student or other child.

4 {A “licensed administrator” is a person employed as an administrator by the district and holds an administrative license issued
by TSPC or may be a person employed by the district that does not hold an administrative license issued by TSPC if the district
does not require the administrator to be licensed by TSPC.}
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report was made (i.e., phone or other method); name of the agency and individual who took the report;
date and time that the report was made; and name of district administrator who received a copy of the
written report.

The written record of the abuse report shall not be placed in the student’s educational record. A copy of the
written report shall be retained by the employee making the report and a copy shall be provided to the
designee that received the report.

When the designee receives a report of suspected abuse of a child by a district employee, and there is
reasonable cause to support the report, the district shall place the district employee on paid administrative
leave® and take necessary actions to ensure the student’s safety. The employee shall remain on leave until
DHS or law enforcement determines that the report is substantiated and the district takes the appropriate
employment action, or cannot be substantiated or is not a report of abuse and the district determines that
either 1) an employment policy was violated and the district will take appropriate employment action
against the employee, or 2) an employment policy has not been violated and no action is required by the
district against the employee.

When the designee receives a report of suspected abuse by a contractor{®}, agent or volunteer, the district

sha-]-l}-prohibit the contractor, agent or volunteer from providing services to the district. [If the
district determines there is reasonable cause to support the report of suspected abuse, the district shall Yo
prohibit the contractor agent or volunteer from providing services.] [The district may reinstate the
contractor, agent or volunteer, and such reinstatement may not occur until such time as a report of
suspected abuse has been investigated’ and a determination has been made by law enforcement or DHS
that the report is unsubstantiated.]

The written record of each reported incident of abuse of a child, action taken by the district and any
findings as a result of the report shall be maintained by the district.

If, following the investigation, the district decides to take an employment action, the district will inform
the district employee of the employment action to be taken and provide information about the appropriate

appeal process. [ The employee may appeal the employment action taken through tl eal proces
provided by the applicable collective bargaining agreement.] |Hthe employee may appeal the employment
actien-taken-through an-appeal-process administered by a neutral third pasty.]

If the district is notified that the employee decided not to appeal the employment action or if the
determination of an appeal sustained the employment action, a record of the findings of the substantiated
report and the employment action taken by the district will be placed in the records on the school
employee maintained by the district. Such records created are confidential and not public records as
defined in Oregon Revised Statute (ORS) 192.311, however the district may use the record as a basis for
providing information required to be disclosed about a district employee under ORS 339.378(1). The

> The district employee cannot be required to use any accrued leave during the imposed paid administrative leave.

6 {The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned
to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be
assigned to complete the work.}

7 The district will investigate all reports of suspected abuse, unless otherwise requested by DHS e+its-designee-or law enforcement
pursuant to law.
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district will notify the employee that information about substantiated reports may be disclosed to a
potential employer.

Definitions

defines “abuse” in ORS 419B.005(1)-.

1.  Oregon law ree

7#2. “Child” means an unmarrled person who is under 18 years of age or is under2-years-of-age-and
Festdire o reeeiv s >va child in care, as defined in ORS
418.257.

8.3. [A “substantiated report” means a report of abuse that a law enforcement agency or DHS determines

is founded.] \»*2
Confidentiality of Records

The name, address and other identifying information about the employee who made the report are
confidential and are not accessible for public inspection.

Upon request from law enforcement or DHS the district shall immediately provide requested documents or
materials to the extent allowed by state and federal law.

Failure to Comply

Any district employee who fails to report a suspected abuse of a child as provided by this policy and the
prescribed Oregon law commiits a violation punishable by law. A district employee who fails to comply
with the confidentiality of records requirements commits a violation punishable by the prescribed law. If
an employee fails to report suspected abuse of a child or fails to maintain confidentiality of records as
required by this-policy or this administrative regulation, the employee will be disciplined up to and
including dismissal.

Cooperation with Investigator

The district staff shall make every effort in suspected abuse of a child cases to cooperate with investigating
officials as follows:

1.  Any investigation of abuse of a child will be directed by the DHS or law enforcement officials as
required by law. DHS or law enforcement officials wishing to interview a student shall present
themselves at the school office and contact the school administrator unless the school administrator
is the subject of the investigation. [When an administrator is notified that the DHS or law
enforcement would like to interview a student at school, the administrator must request that the 30
investigating official fill out the appropriate form (See GBNAB/JHFE-AR(2) — Abuse of a Child
Investigations Conducted on District Premises). The administrator or designee should not deny the (é—%
interview based on the investigator’s refusal to sign the form.] If the student is to be interviewed at
the school, the administrator or designee shall make a private space available. The administrator or
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designee of the school may, at the discretion of the investigator, be present to facilitate the interview.
If the investigating official does not have adequate identification the administrator shall refuse
access to the student.

Law enforcement officials wishing to remove a student from the premises shall present themselves at
the office and contact the administrator or designee. The law enforcement official shall sign the
student out in accordance with district procedures;

2. When the subject matter of the interview or investigation is identified to be related to suspected
abuse of a child, district employees shall not notify parents or anyone else other than DHS or law
enforcement agency and any school employee necessary to enable the investigation;

3. The administrator or designee shall advise the investigator of any conditions of disability prior to
any interview with the affected child;

4.  District employees are not authorized to reveal anything that transpires during an investigation in
which the employee participates, nor shall the information become part of the student’s education
records, except that the employee may testify at any subsequent trial resulting from the investigation
and may be interviewed by the respective litigants prior to any such trial.

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead
the investigation or requests the district to suspend their investigation, or taking an employment action
based on information available to the district before an investigation conducted by another agency is
completed. The district will cooperate with agencies assigned to conduct such investigations.
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OSBA Model Sample Policy

GCDA/GDDA

= Criminal Records Checks and Fingerprinting *
(Delete and see new version of this required model policy.)

In a continuing effort to ensure the safety and welfare of students and staff, the district shall require all

newly hired[ full t1me and part-time] employees' not requiring licensure under Oregon Revised Statute
fto a criminal records check and fingerprinting as required by law. Other

ed by the district, that will have direct, unsupervised contact with students shall

ords checks and/or fingerprinting as established by Board policy and as required by

individuals, as det
submit to ¢criminal
law.

“Direct, unsupervised contact with students” means contact with students that provides the person
opportunity and probability for personal communication or touch when not under direct supervision.

Pursuant to state law, a crimina

rds check or fingerprint-based criminal records checks shall be
required of the following indiv )

1.  Allindividuals employed @ a contractor[, whether employed part-time or full-time,] and
considered by the district to have direct, unsupervised contact with students;

2. Any community college faculty member providing instruction at the site of an early childhood
education program, at a school site as pattafan early childhood program or at a grade K through 12
school site during the regular school day; ¥ ;

3.  Any individual who is an employee of a pi _ charter school and not requiring licensure under ORS

342.223; and

4.  [*]Any individual considered for volunteer service with the district who is allowed to have direct,
unsupervised contact with students.

nhgerprinting and criminal records
@tions, contracts or [volunteer] forms.

The district will provide the written notice about the requiren
checks through means such as staff handbooks, employment app

g hired within the last
e (OAR) 581-021-

! Any individual hired within the last three months. A subject individual does not include an €
three months if the district has evidence on file that meets the definition in Oregon Administrati
0510(11)(b).

2 Subject individuals and requirements are further outlined in GCDA/GDDA-AR — Criminal RECOrds Checks and

Fingerprinting.

3 [If the district allows volunteer service and the volunteers have direct, unsupervised contact with students, this policy language
is required, and districts are required to conduct criminal records checks on these volunteers.]

R7/18/19 | PH Crimina} Records Checks and Fingerprinting * — GCDA/GDDA
1-3



[The district shall require a fingerprint-based criminal records check for volunteers allowed direct,
unsupervised contact with students, in the following positions*:

ant coach;)
3. a Ovemight chaperone;]

4.  [Volunteers transporting students, other than their own, in a private vehicle off district property for a
district-sponsored activity] [;] [.]

5. [List of oth@ jons subject to this fingerprinting, if any.] ]

The procedure for' ng fingerprint collection is further outlined in GCDA/GDDA-AR — Criminal
Records Checks and Fingerprinting.

A subject individual shall be subject to the collection of fingerprint information, only after the offer of
employment or contract from the district and may be charged a fee by the district. A subject individual

7wt

may request the fee be withheld ##0@m the amount otherwise due the individual.

The district [shall] [shall not] begi J
[on a probationary basis pending}|
checks.

the employment of a subject individual or terms of a district contractor
e] the return and disposition of the required criminal records

When the district is notified of a subject individual who has been convicted of any crimes prohibiting
employment or contract the individual will not be employed or contracted, or if employed will be

terminated. When the district is notified of a s Wdividual who knowingly made a false statement as
to the conviction of any crime, the individual [

¥l not] be employed or contracted with by the
district, or if employed by the district [may] [wi erminated. A subject individual who fails to disclose
the presence of convictions that would not otherwisesprohibit employment or contract with the district as
provided by law [may] [will not] be employed or contracted with by the district.

The district’s use of criminal history must be relevant to the specific requirements of the position, services
or employment. .

[The service of a volunteer allowed to have direct, unsupervised g

htact with students [may] [will not]
begin [on a probationary basis pending] [before] the return and diSp

ition of a criminal records check.]

[The service of a volunteer into a position identified by the district as requiring a fingerprint-based
criminal records check [may] [will not] begin [on a probationary basis pending] [before] the return and
disposition of a state and national criminal records check based on fingerprints.]

es listed in ORS

[A volunteer who knowingly made a false statement or has a conviction of the%rin
Ted in another

342.143, or the substantial equivalent of any of those crimes if the conviction/@gc

* [If the district requires fingerprinting for certain volunteer positions, the district is required to list those volunteer positions in
board policy. The bracketed language is only possible examples; modify to identify the positions in the district that require such
fingerprinting.]
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jurisdiction or in Oregon under a different statutory name or number [may] [will] result in immediate
termination from the ability to volunteer in the district.]

perintendent shall develop administrative regulations as necessary to meet the requirements of law.

A subject individual may appeal a determination from ODE that prevents employment or eligibility to
contract with the district to the Superintendent of Public Instruction as a contested case under ORS
183.413 — 183.470.

1"a determination from a fingerprint-based criminal records checks by ODE that
olunteer with the district to the Superintendent of Public Instruction as a contested
183.470.

A volunteer may @
prevents the abi
case under ORS

END OF POLICY

Legal Reference(s):

ORS 181A.180 ORS 332.107 OAR 414-061-0010 — 061-0030
ORS 181A.230 ORS 336.631 OAR 581-021-0510 - 021-0512
ORS 326.603 342.143 OAR 581-022-2430
ORS 326.607 ORS 342.223 OAR 584-050-0012

Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000e, et. seq. (2012).
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OSBA Model Sample Policy Keso

Code: GCDA/GDDA
Adopted:

Criminal Records Checks and Fingerprinting *
{Required policy. Requirement/Authority for policy comes from OAR 581-021-0510 - 021-0512 and ORS 326.603 - 326.607.}

In a continuing effort to ensure the safety and welfare of students and staff, the district shall require certain
individuals to submit to a criminal records check and fingerprinting as required by law. This includes
employees, contractors, volunteers and others.

Requirements for Employees i

Practices-Commission(LSPC)— g

All newly hired employees® not identified under Oregon Revised Statutes (ORS) 342.2233 are required to
submit to a criminal records check and fingerprinting as required by law. A newly hired employee is not
subject to fingerprinting if the district has evidence on file that the person successfully completed a state

and national criminal records check for a previous employer that was a school district® or private school,
and has not resided outside the state between the two periods of employment{°}.

An individual shall be subject to the collection of fingerprint information, only after the offer of
employment from the district. Fees associated with criminal records checks and fingerprinting for
individuals applying for employment with the district and not requiring licensure shall be paid by the

4{individual. An individual may requestthe mount otherwise due
rdtal. The district will withhold this amount only upon request of the subject individual.]

The distric @ [shat-net} begin the employment of an individualm\f—m

fbefore] the réturn and disposition of the required criminal records checks.

When the criminal records check indicates an individual has been convicted of any crimes’ prohibiting
employment, the individual will not be employed, or if employed will be terminated. When the criminal
records check indicates an individual has knowingly made a false statement as to the conviction of any

! {If the district wants to include the larger section on TSPC-licensed employees (see p. 2), keep this bracketed language. If the
district does not want to include the larger section on TSPC-licensed individuals, omit this bracketed language.}

2 Any individual hired within the last three months. This does not include an employee hired within the last three months if the
district has evidence on file that meets the definition in Oregon Administrative Rule (OAR) 581-021-0510(11)(b).

3 ORS 342.223 includes teachers, administrators, personnel specialist, school nurses, persons participating in supervised clinical
practice experience, practicum or internship as a teacher, administrator or personnel specialist. See statute for details.

4 As is defined in OAR 581-021-0510(9); includes school districts, the Oregon School for the Deaf, and educational program
under the Youth Corrections Education Program, public charter schools and ESDs.

5 {Additional exception applies through July 1, 2024. See ORS 326.603(4)(b).}

¢ Decisions regarding which employees may begin before the return of the required criminal records checks must be made in a
nondiscriminatory manner.

7 See OAR 581-021-0511(8).
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? crime, the individual [may] [will not] be employed by the district, or if employed by the district [may]

- [will] be terminated. An individual who fails to disclose the presence of convictions that would not
otherwise prohibit employment or contract with the district as provided by la @ [sH-net]be
employed by the district. Employment termination shall remove the individual ffom any district policies,
collective bargaining provisions regarding dismissal procedures and appeals and the provisions of
Accountability for Schools for the 21st Century Law.

[Requirements for individuals in positions requiring licensure, certification or registration with Teacher
Standards and Practices Commission (TSPC) are outlined in ORS 342.223.]

OR~

[Requirements for FSPC Licensed, Certified or Registéred Individuals

1. Any individual who 1applying for a license as g'teacher, administrator or personnel specialist is
subject to a criminal recosds check and fingegptinting, unless the individual has submitted to such a

registration for which the individial s already submitted to a criminal records check and
fingerprinting.

3. Any individual who is g a public charter school teacher or administrator
with TSPC shall subnit to a criminal records check ahd fingerprinting with TSPC.

quired to submit to a criminal records check and fingerprinting with TSPC.]

A}

Requirements for Contractors{®}

All individuals employed as or by a contractor and considered by the district to have direct, unsupervised
contact with students® or unsupervised access to children are required to submit to a criminal records check
and a fingerprint-based criminal records check.

¥ {The district should include language regarding background checks in any contract that includes direct, unsupervised contact
with students whenever applicable.}

° “Direct, unsupervised contact with students” means contact with students that provides the person opportunity and probability
for personal communication or touch when not under direct supervision. (OAR 581-021-0510)
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The superintendent [or designee] will identify contractors who are subject to such requirements.
o

A contractor or an employee of a contractor required to submit to a criminal records check and
fingerprinting in accordance with law and Board policy will be terminated from contract status, or
withdrawal of offer of contract will be made by the district upon:

1.  Refusal to consent to a criminal records check and fingerprinting; or

2. Notification'® from the Superintendent of Public Instruction that the individual has a conviction of
any crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the
conviction occurred in another jurisdiction or in Oregon under a different statutory name or number.

A subject individual [may] [will] be terminated from contract status upon notification from the
Superintendent of Public Instruction that the individual has knowingly made a false statement as to the
conviction of any crime.

Requirements for Volunteers

[{'!}The district shall require a fingerprint-based criminal records check for volunteers allowed direct,
unsupervised contact with students, in the following positions:

1. Head coach;
2. Assistant coach;
3. Overnight chaperone;

4. Volunteers transporting students, other than their own, in a private vehicle off district property for a
district-sponsored activity;

5.  List of other positions subject to this fingerprinting, if any.

The service of a volunteer into a position identif] the district as requiring a fingerprint-based criminal
records chec [wiH-rotHbegin {on a probationary basis pending] Peefere} the return and disposition

of a state and national criminal records check based on fingerprints.]

{12} Volunteers allowed by the district into a position designated by the district to have direct, unsupervised
contact with students shall submit to an in-state criminal records check.

10 Prior to making a determination that results in this notification and opportunity for a hearing, the Superintendent of Public
Instruction may cause an investigation pursuant to OAR 581-021-0511; involved parties shall cooperate with the investigation
pursuant to law.

1 {If the district requires fingerprinting for certain volunteer positions, the district is required to list those volunteer positions in
board policy. The bracketed language is only possible examples; modify to identify the positions in the district which require
such fingerprinting.}

12 {1f the district allows volunteer service and the volunteers have direct, unsupervised contact with students, this policy
language is required, and districts are required to conduct criminal records checks on these volunteers.}
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[The service of a volunteer allowed to have direct, unsupervised contact with students( [l not]
begin [On a probationary bas@} [before}-the return and disposition of a criminal Tecords check.]

[Avalunteer that is not likewsi:-e;rtn, unsupervised.contact with studentSyas determiﬁ'e\dw
district, [WitH-[will not] be require it to an in-state criminal records check.

—_—

[A volunteer who knowingly made a false statement on a district volunteer application form or has a
conviction of a crime listed in ORS 342.143, or the substantial equivalent of any of those crimes if the
conviction occurred in another jurisdiction or in Oregon under a different statutory name or number
fwitt] result in immediate termination from the ability to volunteer in the district.]

[Rees associatgd with a requived fingerprinting for volynteers shall be paid\by the [individixal] [district].]
Fees associated With require%&&ﬁngerprinting crimN{}rds checks for’volunteers shall*be paid by
the [individual] [district].

[A volunteer who refuses to submit, when required, to a criminal records check or a fingerprint-based
criminal records check in accordance with law and Board policy will be denied such ability to volunteer in
the district.]

Requirements for Others

Any community college faculty member providing instruction at the site of an early childhood education
program, at a school site as part of an early childhood program or at a grade K through 12 school site
during the regular school day is required to submit to a criminal records check and a fingerprint-based
criminal records check.

Any individual who is an employee of a public charter school and not identified under ORS 342.223 is
required to submit to a criminal records check and a fingerprint-based criminal records check.

Notification

The district will provide written notice about the requirements of fingerprinting and criminal records
checks through means such as staff handbooks, employment applications, contracts or [volunteer] forms.

The district will provide the following notification to individuals subject to criminal records checks and
fingerprinting:

1. Such criminal records checks and fingerprinting are required by law or Board policy;

2. All employment or contract offers [or the ability to volunteer] are contingent upon the results of such
checks;

3. Arefusal to consent to a required criminal records check and fingerprinting shall result in immediate
termination from employme contract status[(or the ability to volu mrthie district];

4. A determination by the Oregon Department of Education (ODE) which affects an individual’s
eligibility to be employed, or contracted with, by the district may be appealed to the Superintendent
of Public Instruction under ORS 183.413 — 183.470;
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5.  An individual determined to have knowingly made a false statement as to the conviction of any
crime on district employment applications, contracts[,]{@] ODE forms [(written or electronic)]

2 [may] @] result in immediate termination from employment or contract status;

6.  An individual determined to have been convicted of any crime that would prohibit employment or
contract will be immediately terminated from employment or contract status[;] [.]

~

[A volunteer candidate who knowingly made a false statement or has a conviction of the crimes

listed in ORS 342.143, or the substantial equivalent of any of those crimes if the conviction occurred

ﬂ_ in another jurisdiction or in Oregon under a different statutory name or number [may] esult in

. immediate termination from the ability to volunteer in the district.] [The district [may] [@} remove
the volunteer from the position allowing direct, unsupervised contact with students.]

Processing and Reporting Procedures

Immediately following an offer and acceptance of employment or contract, an individual subject to
criminal records checks and fingerprinting shall complete the appropriate forms authorizing such checks
and report to an authorized fingerprinter as directed by the district. The district shall send such
authorization, any collection of fingerprint information, and the request to ODE pursuant to law.

Fingerprints may be collected by one of the following:

1.  Employing district staff;

2. Contracted agent of employing district;

3.  Local or state law enforcement agency; or

4,  Statewide vendor identified by the Oregon Department of Administrative Services.

To ensure the integrity of the fingerprinting collection and prevent any compromise of the process, the
district will provide the name of the individual to be fingerprinted to the authorized fingerprinter.

The authorized fingerprinter will obtain the necessary identification and fingerprinting and notify ODE of
the results. ODE will then review and notify the district of said results as well as the identity of any
individual it believes has knowingly made a false statement as to conviction of a crime or has a conviction
of a crime prohibiting employment@fo-r.] contract[.

A copy of the fingerprinting results will be kept by the district. The district’s use of criminal history must
be relevant to the specific requirements of the position, services or employment.

END OF POLICY

Legal Reference(s):

ORS 181A.180 ORS 336.631 OAR 581-022-2430

ORS 181A.230 ORS 342.143 OAR 584-050-0012

ORS 326.603 ORS 342.223 OAR 584-050-0100

ORS 326.607 OAR 414-061-0010 — 061-0030

ORS 332.107 OAR 581-021-0510 - 021-0512
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Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000¢, et. seq. (2018).
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OSBA Model Sample Policy

GCDA/GDDA-AR

Criminal Records Checks and Fmgerprmtmg

(Delete m lzeu of the new version of required model policy GCDA/GDDA.) .

Requirements

1.  Any indivi y hired employee![, whether full-time or part-time,] and not requiring licensure
under Oreg ed Statute (ORS) 342.223 as a teacher, administrator, personnel specialist or
school nurs Submit to a criminal records check and ﬁngerprlntlng

2. Any individial@applying for reinstatement of an Oregon license with the Teacher Standards and
Practices Commlssmn (TSPC) that has lapsed for more than three years shall be required to undergo
a criminal records check and fingerprinting with TSPC.

3.  Any individual reglstermg w1th the TSPC for student teaching, practicum or internship as a teacher,
administrator or personnelggpecialist shall be required to submit to a criminal records check and
fingerprinting with TSPC S5

4.  Any individual hired as ofb$.a.contractor’[, whether part-time or full-time, ] into a position having
direct, unsupervised contaetwith'Students as determined by the district shall be required to submit to
a criminal records check and fingerprinting.

The superintendent will identify contractors who are subject to such requirements.

fiz instruction at the site of an early childhood
y childhood program or at a grade K through 12
be required to undergo a criminal records check and

5.  Any community college faculty member
education program, a school site as part
school site during the regular school day 8
fingerprinting.

6.  Any individual who is an employee of a pubhc charter school not requiring licensure under ORS
342.223 shall be required to undergo a criminal records check and fingerprinting.

7. {3}A volunteer allowed by the district into a position that has direct, unsupervised contact with
students shall undergo an in-state criminal records che

! Any individual hired within the last three months. A subject individual does not include an employee hired within the last
three months if the district has evidence on file that meets the definition in Oregon Administrative Rule (OAR) 581-021-
0510(11)(b).

2 A person hired as or by a contractor and their employees may not be required to submit to filig mting until the contractor

has been offered a contract by the district.

3 {If the district allows volunteers to have direct, unsupervised contact with students, districts are required to conduct criminal
records checks on these volunteers. Choose the bracketed language options in 7, 8 and/or 9 of this policy that aligns with district
practice. If the district allows volunteers to have direct, unsupervised contact with students the presented language is required.
Align policy IICC — Volunteers with chosen language here.}
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8.  [A volunteer allowed to have direct, unsupervised contact with students, into a volunteer position
identified in Board policy” by the district as requiring a fingerprint-based criminal records check,
shall undergo a state and national criminal records check based on fingerprints.]

unteer that is not likely to have direct, unsupervised contact with students [will] [will not] be
ed to undergo an in-state criminal records check.]

A newly hired employee”’ is not subject to fingerprinting if:

1. The district has evidence on file that the person successfully completed a state and national criminal
records ch evious employer that was a school district or private school, and has not
resided ou e state between the two periods of employment; or

ment of Education (ODE) determines the person:

a.  Submitted to a criminal records check for the person’s immediately previous employer, the
employer is a school district or private school and the person has not lived outside this state
between the two periods of employment;

b.  Submitted to a criminal records check conducted by TSPC within the previous three years; or

c.  Remained continuo licensed or registered with the TSPC.

Notification
1. The district will provide the following notification to individuals subject to criminal records checks
and/or fingerprinting:

a.  Such criminal records checks and/or fingerprinting are required by law or Board policy;

b.  Any action resulting from such chegks leted by the ODE that impact employment,
contract or volunteering may be ap a contested case to ODE;

c.  All employment or contract offers [@ ability to volunteer] are contingent upon the results
of such checks;

d. A refusal to consent to a required ¢ |
immediate termination from employment
the district];

€.  Anindividual determined to have knowingly made a false statement as to the conviction of
any crime on district employment applications, contracts[,][or] ODE forms [(written or
electronic)] [may][will] result in immediate termin om employment or contract status;

f. An individual determined to have been convicted e that would prohibit
employment or contract will be immediately terminated from employment or contract status[;]
[]

g [A volunteer candidate who knowingly made a false §tatement or has a conviction of the
crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the
conviction occurred in another jurisdiction or in Oregon under a different statutory name or
number [may] [will] result in immediate termination from the ability to volunteer in the
district.] [The district [may] [will] remove the volunteer from the position allowing direct,
unsupervised contact with students.]

ecords check and/or fingerprinting shall result in
[or] contract status| or the ability to volunteer in

# See policy GCDA/GDDA — Criminal Records Checks and Fingerprinting.
5 Any individual hired within the last three months.

¢ {This revision to TSPC rules sunsets July 1, 2024.}

R8/08/22 | LF Criminal Recprds Checks and Fingerprinting — GCDA/GDDA-AR
2-4



2. The district will provide the written notice described above through means such as staff handbooks,
employment applications, contracts or [volunteer] forms.

g and Reporting Procedures

diately following an offer and acceptance of employment or contract, an individual subject to
al records checks and/or fingerprinting shall complete the appropriate forms authorizing such
Checks and report to an authorized fingerprinter as directed by the district. The district shall send
such authorization, any collection of fingerprint information, and the request to ODE pursuant to
law.

2. Fingerprints may be collected by one of the following:

istrict staff;

a.
b. ent of employing district; or
c. law enforcement agency.

3. To ensure the integrity of the fingerprinting collection and prevent any compromise of the process,

the district will provide the name of the individual to be fingerprinted to the authorized fingerprinter.

4.  The authorized fingerprinter will obtain the necessary identification and fingerprinting and notify
ODE of the results. ODE will then review and notify the district of said results as well as the identity
of any individual it believe§has knowingly made a false statement as to conviction of a crime, has
knowingly made a false st ent as to conviction of any crime or has a conviction of a crime

prohibiting employment/[.,}

Jeohtract| or volunteering].

5. A copy of the fingerprinting results will be kept by the district.

Fees

dlor fingerprinting for individuals applying for
nsure, including persons hired as or by

1.  Fees associated with criminal records ch
employment with the district and not req
contractors’, shall be paid by the [individ

2. [Anindividual offered a contract or employment by the district may, only upon request, request that

the amount of the fee be withheld from the amount otherwise due the individual in accordance with
Oregon law.]

3. Fees associated with required criminal records checks fg
[district]. =

teers shall be paid by the [individual]

4.  [Fees associated with a required fingerprinting for volunteggsishall be paid by the [individual]

[district].]
Termination of Employment or Withdrawal of Employment/Contract Offer/Volunteer Status
1. A subject individual required to submit to a criminal records check and/or fingerprinting in

accordance with law and/or Board policy will be terminated from emp gntor contract status, or
withdrawal of offer of employment or contract will be made by the dist on:

a.  Refusal to consent to a criminal records check and/or fingerprintiig:

7 A person hired as or by a contractor and their employees may not be required to submit to fingerprinting until the contractor
has been offered a contract by the district.
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b.  Notification® from the Superintendent of Public Instruction that the employee has a conviction
of any crimes listed in ORS 342.143, or the substantial equivalent of any of those crimes if the
conviction occurred in another jurisdiction or in Oregon under a different statutory name or

» number.

ject individual [may] [will] be terminated from employment or contract status upon
ation from the Superintendent of Public Instruction that the employee has knowingly made a
e statement as to the conviction of any crime.

3. Employment termination shall remove the individual from any district policies, collective bargaining
provisions regarding dismissal procedures and appeals and the provisions of Accountability for
Schools for the Century Law.

4.  [A volunte ) refuses to submit, when required, to a criminal records check or a fingerprint-
based crim yrds check in accordance with law and/or Board policy will be denied such ability
to voluntee district.]

5. [If the district has been notified by the Superintendent of Public Instruction that a volunteer
knowingly made a false statement or has a conviction for any crimes listed in ORS 342.143, or the
substantial equivalent of any of those crimes if the conviction occurred in another jurisdiction or in
Oregon under a different statutory name or number, the individual [will] [may] be denied the ability
to volunteer. ]

imakes a false statement, as determined by the district, on a district
Uifimay] be denied the ability to volunteer in the district.]

6.  [A volunteer who knowi
volunteer application form

Appeals
A subject individual may appeal a determination from ODE that prevents employment or eligibility to

contract with the district to the Superintendent of Public Instruction as a contested case under ORS
183.413 —183.470. s

A volunteer may appeal a determination from &}
prevents the ability to volunteer with the district
case under ORS 183.413 — 183.470.

in gerprmt—based criminal records checks by ODE that
ligSuperintendent of Public Instruction as a contested

8 Prior to making a determination that results in this notification and opportunity for a hearing, the Superintendent of Public
Instruction may cause an investigation pursuant to OAR 581-021-0511; involved parties shall cooperate with the investigation
pursuant to law.
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OSBA Model Sample Policy ~ \A\=3g

Code:

IGBAF-AR

Revised/Reviewed:

Special Education - Individualized Education Program (IEP)**}?‘?}

{Required administrative regulation (AR). This AR is designated as required because the district is required to do everything in

this AR; having this AR may help demonstrate compliance during the ODE audit process.}

1. General IEP Information

a.

g.

The district ensures that an IEP is in effect for each eligible student:

(1) Before special education and related services are provided to a student;

(2) At the beginning of each school year for each student with a disability for whom the
district is responsible; and

(3) Before the district implements all the special education and related services, including
program modifications, supports and/or supplementary aids and services, as identified on
the IEP.

The district uses:

(1) The Oregon standard IEP; or
(2) AnIEP form that has been approved by the Oregon Department of Education.

The district develops and implements all provisions of the IEP as soon as possible following
the IEP meeting.

The IEP will be accessible to each of the student’s regular education teacher(s), the student’s
special education teacher(s) and the student’s related services provider(s) and other service
provider(s). This includes all district employees assigned to work with a student with
specialized needs to assist with the educational, behavioral, medical, health or disability-
related support needs of the student.

The district takes steps to ensure that parent(s) are present at each IEP meeting or have the
opportunity to participate through other means.

The district ensures that each teacher and service provider is informed of:

(1) Their specific responsibilities for implementing the IEP specific accommodations,
modifications and/or supports that must be provided for, or on behalf of the student; and
(2) Their responsibility to fully implement the IEP including any amendments the district and
parents agreed to make between annual reviews.

The district takes whatever action is necessary to ensure that parents understand the
proceedings of the IEP team meeting, including arranging for an interpreter for parents with
deafness or whose native language is other than English.

The district provides a copy of the IEP to the parents at no cost.

2.  IEP Meetings

a.  The district conducts IEP meetings within 30 calendar days of the determination that the
student is eligible for special education and related services.
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b.  The district convenes IEP meetings for each eligible student periodically, but not less than
once per year.

c.  AtIEP meetings, the team reviews and revises the IEP to address any lack of expected
progress toward annual goals and in the general curriculum, new evaluation data or new
information from the parent(s), the student’s anticipated needs, or the need to address other
matters.

d.  Between annual IEP meetings, the district and the parent(s) may amend or modify the
student’s current IEP without convening an IEP team meeting using the procedures in the
Agreement to Amend or Modify IEP subsection.

e.  When the parent(s) requests a meeting, the district will either schedule a meeting within a
reasonable time or provide timely written prior notice of the district’s refusal to hold a
meeting.

f. If an agency other than the district fails to provide agreed upon transition services contained in
the IEP, the district convenes an IEP meeting to plan alternative strategies to meet the
transition objectives and, if necessary, to revise the IEP.

3. IEP Team Members
a.  The district’s IEP team members include the following:

(1) The student’s parent(s);

(2) The student, if the purpose of the IEP meeting is to consider the student’s postsecondary
goals and transition services (beginning for IEPs in effect at age 16), or for younger
students, when appropriate;

(3) At least one of the student’s special education teachers or, if appropriate, at least one of
the student’s special education providers;

(4) At least one of the student’s regular education teachers if the student is or may be
participating in the regular education environment. If the student has more than one
regular education teacher, the district will determine which teacher or teachers will
participate;

(5) A representative of the district (who may also be another member of the team) who is
qualified to provide or supervise the provision of special education and is knowledgeable
about district resources. The representative of the district will have the authority to
commit district resources and be able to ensure that all services identified in the IEP can
be delivered;

(6) An individual, who may also be another member of the team, who can interpret the
instructional implications of the evaluation results; and

(7)  Atthe discretion of the parent or district, other persons who have knowledge or special
expertise regarding the student.

b.  Student participation:

(1) Whenever appropriate, the student with a disability is a member of the team.

(2) If the purpose of the IEP meeting includes consideration of postsecondary goals and
transition services for the student, the district includes the student in the IEP team
meeting.

(3) If the purpose of the IEP meeting includes consideration of postsecondary goals and
transition services for the student, and the student does not attend the meeting, the
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district will take other steps to consider the student’s preferences and interests in
developing the IEP.

Participation by other agencies:

(1)  With parent or adult student written consent, and where appropriate, the district invites a
representative of any other agency that is likely to be responsible for providing or paying
for transition services if the purpose of the I[EP meeting includes the consideration of
transition services (beginning at age 16, or younger if appropriate); and

(2) If the district refers or places a student in an education service district, state-operated
program, private school or other educational program, IEP team membership includes a
representative from the appropriate agencies. Participation may consist of attending the
meeting, conference call or participating through other means.

Participation by other employees:

All district employees assigned to work with a student with specialized needs to assist the
student with educational, behavioral, medical, health or disability-related support needs of the
student must be consulted with when the IEP for the student is being developed, reviewed or
revised. This includes being invited to, and compensated for attending, meetings regarding the
students IEP and other meetings regarding the student, when the decisions made and issues
discussed are related to the responsibilities of the employee to support the student or when the
employee has unique information about the student’s needs and present level of performance.

4,  Agreement for Nonattendance and Excusal

a.

The district and the parent may consent to excuse an IEP team member from attending an IEP
meeting, in whole or in part, when the meeting involves a discussion or modification of team
member’s area of curriculum or service. The district designates specific individuals to
authorize excusal of IEP team members.

If excusing an IEP team member whose area is to be discussed at an IEP meeting, the district
ensures:

(1) The parent and the district consent in writing to the excusal;

(2) The team member submits written input to the parents and other members of the IEP
team before the meeting; and

(3) The parent is informed of all information related to the excusal in the parent’s native
language or other mode of communication according to consent requirements.

5. IEP Content

a.  Indeveloping the IEP, the district considers the student’s strengths, the parent’s concerns, the
results of the initial or most recent evaluation, and the academic, developmental and functional
needs of the student.

b.  The district ensures that IEPs for each eligible student includes:

(1) A statement of the student’s present levels of academic achievement and functional
performance that:
R8/08/224/04/24[RS Special Education - Indiyjdualized Education Program (IEP)**/* — IGBAF-AR
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2

€)

“4)
)

R8/08/224/04/24 RS

(2)
(b)
(©)

(d)
(e)

Includes a description of how the disability affects the progress and involvement in
the general education curriculum,;

Describes the results of any evaluations conducted, including functional and
developmental information;

Is written in language that is understood by all IEP team members, including
parents;

Is clearly linked to each annual goal statement;

Includes a description of benchmarks or short-term objectives for children with
disabilities who take alternative assessments aligned to alternate achievement
standards.

A statement of measurable annual goals, including academic and functional goals, or for
students whose performance is measured by alternate assessments aligned to alternate
achievement standard, statements of measurable goals and short-term objectives. The
goals and, if appropriate, objectives:

(2)

(b)
©

Meet the student’s needs that are present because of the disability, or because of
behavior that interferes with the student’s ability to learn, or impedes the learning
of other students;

Enable the student to be involved in and progress in the general curriculum, as
appropriate; and

Clearly describe the anticipated outcomes, including intermediate steps, if
appropriate, that serve as a measure of progress toward the goal.

A statement of the special education services, related services, supplementary aids and
services that the district provides to the student:

(a)

(b)

The district bases special education and related services, modifications and
supports on peer-reviewed research to the extent practicable to assist students in
advancing toward goals, progressing in the general curriculum and participating
with other students (including those without disabilities), in academic,
nonacademic and extracurricular activities.

Each statement of special education services, related or supplementary services,
aids, modifications or supports includes a description of the inclusive dates,
amount or frequency, location and who is responsible for implementation.

A statement of the extent, if any, to which the student will not participate with
nondisabled students in regular academic, nonacademic and extracurricular activities.
A statement of any individual modifications and accommodations in the administration
of state or districtwide assessments of student achievement.

(a)
(b)

A student will not be exempt from participation in state or districtwide assessment
because of a disability unless the parent requests an exemption;

If the JEP team determines that the student will take the alternate assessment
instead of the regular statewide or a districtwide assessment, a statement of why
the student cannot participate in the regular assessment and why the alternate
assessment is appropriate for the student.
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(6) A statement describing how the district will measure student’s progress toward
completion of the annual goals and when periodic reports on the student’s progress
toward the annual goals will be provided.
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+6. Agreement to Amend or Modify IEP

Between annual IEP meetings, the district and the parent may agree to make changes in the student’s
current IEP without holding an IEP meeting. These changes require a signed, written agreement
between the district and the parent.

a.  The district and the parent record any amendments, revisions or modifications on the student’s
current IEP. If additional IEP pages are required these pages must be attached to the existing
IEP.

b.  The district files a complete copy of the IEP with the student’s education records and informs
the student’s IEP team and any teachers or service providers of the changes.

c.  The district provides the parent prior written notice of any changes in the IEP and upon
request, provides the parent with a revised copy of the IEP with the changes incorporated.

8-7. IEP Team Considerations and Special Factors

a. Indeveloping, reviewing and revising the IEP, the IEP team considers:
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(1) The strengths of the student and concerns of the parent for enhancing the education of
the student;

(2) The results of the initial or most recent evaluation of the student;

(3) As appropriate, the results of the student’s performance on any general state or
districtwide assessments;

(4) The academic, developmental and functional needs of the child.

In developing, reviewing and revising the student’s IEP, the IEP team considers the following
special factors:

(1) The communication needs of the student; and
(2) The need for assistive technology services and/or devices.

As appropriate, the IEP team also considers the following special factors:

(1) For a student whose behavior impedes their learning or that of others, strategies, positive
behavioral intervention and supports to address that behavior;

(2) For a student with limited English proficiency, the language needs of the student as those
needs relate to the IEP;

(3) For a student who is blind or visually impaired, instruction in Braille and the use of
Braille unless the IEP team determines (after an evaluation of reading and writing skills,
needs and media, including evaluation of future needs for instruction in Braille or the use
of Braille, appropriate reading and writing), that instruction in Braille or the use of
Braille is not appropriate;

(4) For a student who is deaf or hard of hearing, the student’s language and communication
needs, including opportunities for direct communication with peers and professional
personnel in the student’s language and communication mode, academic level and full
range of needs, including opportunities for direct instruction in the student’s language
and communication mode;

(5) Ifastudent is deaf, deafblind, or hard of hearing, the district will provide information
about relevant services and placements offered by the school district, the education
service district, regional programs, and the Oregon School for the Deaf; and

(6) A statement of any device or service needed for the student to receive a free appropriate
public education (FAPE).

In addition to the above IEP contents, the IEP for each eligible student of transition age
includes:

(1) Beginning not later than the first IEP in effect when the student turns 16, or as early as
14 or younger, if determined appropriate by the IEP team (including parent(s)), and
updated annually thereafter, the IEP must include:

(a) Appropriate measurable postsecondary goals based upon age-appropriate transition
assessments related to training education, employment, and where appropriate,
independent living skills; and

(b) The transition services (including courses of study) needed to assist the student in
reaching those goals.

Regarding employment planning, the parent shall be provided information about
and opportunities to experience employment services provided by Oregon
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Vocational Rehabilitation or the Oregon Office of Developmental Disability
Services. These services must be provided in a competitive integrated employment
setting, as defined by Oregon Administrative Rule (OAR) 411-345-0020.
Information about these services shall also be provided to the parent by the district
at each annual review for IEPs to be in effect when the child turns 16, or as early
as 14 or younger, if determined appropriate by the IEP team (including parent(s)).

(2)  Atleast one year before a student reaches the age of majority (student reaches the age of
18, or has married or been emancipated, whichever occurs first), a statement that the
district has informed the student that all procedural rights will transfer at the age of
majority; and

(3) If identified transition service providers, other than the district, fail to provide any of the
services identified on the IEP, the district will initiate an IEP meeting as soon as possible
to address alternative strategies and revise the IEP if necessary.

To promote self-determination and independence, the district shall provide the student and the
student’s parents with information and training resources regarding supported decision-making
as a less restrictive alternative to guardianship, and with information and resources regarding
strategies to remain engaged in the student’s secondary education and post-school outcomes.
The district shall provide this information at each IEP meeting that includes discussion of post-
secondary education goals and transition services.

9.8. Incarcerated Youth

a.

For students with disabilities who are convicted as adults, incarcerated in adult correctional
facilities and otherwise entitled to FAPE, the following IEP requirements do not apply:

(1) Participation of students with disabilities in state and districtwide assessment; and

(2) Transition planning and transition services, for students whose eligibility will end
because of their age before they will be eligible to be released from an adult correctional
facility based on consideration of their sentence and eligibility for early release.

The IEP team may modify the student’s IEP, if the state has demonstrated a bona fide security
or other compelling interest that cannot be otherwise accommodated.

1+6:9. Extended School Year Services

a.  The district makes extended school year (ESY) services available to all students for whom the
IEP team has determined that such services are necessary to provide FAPE.

b.  ESY services are:
(1)  Provided to a student with a disability in addition to the services provided during the

typical school year;

(2) Identified in the student’s IEP; and
(3) Provided at no cost to the parent.

c.  The district does not limit consideration of ESY services to particular categories of disability
or unilaterally limit the type, amount or duration of service.

d.  The district provides ESY services to maintain the student’s skills or behavior, but not to teach
new skills or behaviors.
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The district’s criteria for determining the need for extended school year services include:

(1) Regression (a significant loss of skills or behaviors) and recoupment time based on
documented evidence; or

(2) If no documented evidence, on predictions according to the professional judgment of the
team.

“Regression” means significant loss of skills or behaviors in any area specified on the IEP as a
result of an interruption in education services.

“Recoupment” means the recovery of skills or behaviors specified on the IEP to a level
demonstrated before the interruption of education services.

+10. Assistive Technology

a.

The district ensures that assistive technology devices or assistive technology services, or both,
are made available if they are identified as part of the student’s IEP. These services and/or
devices may be part of the student’s special education, related services or supplementary aids
and services.

On a case-by-case basis, the district permits the use of district-purchased assistive technology
devices in the student’s home or in other settings if the student’s IEP team determines that the
student needs access to those devices to receive FAPE. In these situations, district policy will
govern liability and transfer of the device when the student ceases to attend the district.

12.11. Transfer Students

a.

In state:

If a student with a disability (who had an IEP that was in effect in a previous district in
Oregon) transfers into the district and enrolls in a district school within the same school year,
the district (in consultation with the student’s parents) provides FAPE to the student (including
services comparable to those described in the student’s IEP from the previous district), until
the district either:

(1)  Adopts the student’s IEP from the previous district; or
(2) Develops, adopts and implements a new IEP for the student in accordance with all of the
IEP provisions.

Out of state:

If a student transfers into the district with a current IEP from a district in another state, the
district, in consultation with the student’s parents, will provide FAPE to the student, including
services comparable to those described in the student’s IEP from the previous district, until the
district:

(1) Conducts an initial evaluation (if determined necessary by the district to determine
Oregon eligibility) with parent consent and determines whether the student meets
eligibility criteria described in the OARs.

(2) If the student is eligible under Oregon criteria, the district develops, adopts and
implements a new IEP for the student using the Oregon Standard IEP or an approved
alternate [EP.
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(3) If the student does not meet Oregon eligibility criteria, the district provides prior written
notice to the parents explaining that the student does not meet Oregon eligibility criteria
and specifying the date when special education services will be terminated.

13-12. Abbreviated School Day

“Abbreviated school day” means any school day during which a student with a disability receives
instruction or educational services for fewer hours than the majority of other students who are in the
same grade within the student’s resident school district.

“Abbreviated school day program” means an education program:

a.  In which a school district restricts access for a student with a disability to hours of instruction
or educational services to less than the number of hours of instruction or educational services
that are provided to the majority of other students who are in the same grade within the
student’s resident school district; and

b.  That results in a student with a disability having an abbreviated school day for more than 10
school days per school year.

Abbreviated school day programs are only allowed when all requirements in state law are met.?

Informed and written consent from the parent or foster parent is necessary prior to implementing an
abbreviated school day program. A parent or a foster parent may, at any time, revoke consent for the
placement of a student on an abbreviated school day program. Revoking consent or objecting to an
abbreviated school day program shall be in writing.

Abbreviated school day programs limitations do not apply to students who are exempt per ORS
343.331.

2 See ORS 343.324.
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OSBA Model Sample Policy

Code: IGBAG
Adopted:

Special Education - Procedural Safeguards**

Procedural Safeguards — General

A district ensures that students with disabilities and their families are afforded their procedural safeguards
related to:

1.  Access to students’ educational records;

2. Parent and adult student participation in special education decisions;
3.  Transfer of rights to students who have reached the age of majority;
4.  Prior written notice of proposed district actions;

5. Consent for evaluation and for initial placement in special education';
6. Independent educational evaluation;

7. Dispute resolution through mediation, state complaint investigation, resolution sessions and due
process hearings;

8.  Discipline procedures and protections for students with disabilities, including placements related to
discipline;

9.  Placement of students during the pendency of due process hearings;
10. Placement of students by their parents in private schools;

11. Civil actions; and

12. Attorney’s fees.

Procedural Safeguards Notice

The district provides to parents a copy of the Procedural Safeguards Notice, published by the Oregon
Department of Education, at least once per year and upon initial referral or parent request for special

UIf, at any time subsequent to the initial provision of special and related services, the parent of a child revokes consent in
writing for the continued provision of special education and related services, the district: 1) may not continue to provide special
education and related services to the child, but must provide prior written notice before ceasing the provision of special
education and related services; 2) may not use mediation or due process procedures to obtain an agreement or ruling that the
services may be provided to the child; 3) the district will not be considered to be in violation of the requirement to make a free
appropriate public education (FAPE) available to the child because of the failure to provide the child with further special
education and related services; and 4) the district is not required to convene an individualized education program (IEP) team
meeting or develop an IEP for the child for further provision of special education or related services.
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education evaluation and when the parent requests a copy. The district also gives a copy to the student at
least a year before the student’s 18th birthday or upon learning that the student is considered emancipated.

The district provides the Procedural Safeguards Notice in the parent’s native language or other mode of
communication unless it is clearly not feasible to do so. If the native language or other mode of
communication of the parent is not a written language, the district takes steps to ensure that the notice is
translated orally or by other means understandable to the parent and that the parent understands the content
of the notice. The district maintains written evidence that it meets these requirements.

Parent or Adult Student Meeting Participation

1. The district provides parents or adult students an opportunity to participate in meetings with respect
to the identification, evaluation, IEP and educational placement of the student, and the provision of a
free appropriate public education (FAPE) to the student.

2. The district provides parents or adult students written notice of any meeting sufficiently in advance
to ensure an opportunity to attend. The written notice:

a.  States the purpose, time and place of the meeting and who is invited to attend;

b.  Advises that parents or adult students may invite other individuals who they believe have
knowledge or special expertise regarding the student;

c.  Advises that the team may proceed with the meeting even if the parents are not in attendance;

d.  Advises the parents or adult students who to contact before the meeting to provide information
if they are unable to attend; and

e.  Indicates if one of the meeting’s purposes is to consider transition services or transition
services needs. If so:

(1) Indicates that the student will be invited; and
(2)  If considering transition services, identifies any agencies invited to send a representative
(with parent or adult student consent).

3. The district takes steps to ensure that one or both parents of a child with a disability are present at
each IEP or placement meeting or are afforded the opportunity to participate, including:

a.  Notifying parents of the meeting early enough to ensure that they will have an opportunity to
attend; and
b.  Scheduling the meeting at a mutually agreed upon time and place.

4. If neither parent can attend, the district will use other methods to ensure an opportunity to
participate, including, but not limited to, individual or conference phone calls or home visits.

5. The district may conduct an evaluation planning or eligibility meeting without the parent or adult
student if the district provided meeting notice to the parent or adult student sufficiently in advance to
ensure an opportunity to attend.

Access to Records

A parent is entitled at any reasonable time to examine all of the records of the district pertaining to the
identification, evaluation and educational placement of their child and the provision of FAPE to their
child. Records must be provided without undue delay, which may not exceed 10 business days, as defined
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in ORS 192.311, from the date of the request for the records. Records may be redacted only to the extent
necessary to protect personally identifiable information of other children unless disclosure is authorized by

law or court order.

END OF POLICY

Legal Reference(s):

ORS 343.155
ORS 343.165
ORS 345.173
ORS 343.177
ORS 343.181

OAR 581-001-0005

Assistance to States for the Education of Children with Disabilities, 34 C.F.R. §§ 300.300, 300.500 - 300.505, 300.515,

300.517.
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OAR 581-015-2000
OAR 581-015-2030
OAR 581-015-2090
OAR 581-015-2095
OAR 581-015-2190
OAR 581-015-2195
OAR 581-015-2305

OAR 581-015-2310
OAR 581-015-2325
OAR 581-015-2330
OAR 581-015-2345
OAR 581-015-2360
OAR 581-015-2385
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OSBA Model Sample Policy ngb

Code: JBA/GBN
Adopted:

Sexual Harassment
{Required policy. The requirement for this policy comes from ORS 342.700 et. al.,
OAR 581-021-0038 and federal Title IX laws.}

The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the
district. All students, staff members and other persons are entitled to learn and work in an environment that
is free of harassment. All staff members, students and third parties are subject to this policy. Any person
may report sexual harassment.

The district processes complaints{'} or reports of sexual harassment under Oregon Revised Statute (ORS)
342.700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may
require both of these procedures, and may involve additional complaint procedures.

General Procedures

When information, a report or complaint regarding sexual harassment is received by the district, the
district will review such information, report or complaint to determine which law applies and will follow
the appropriate procedures. When the alleged conduct could meet both of the definitions in ORS Chapter
342 and Title IX, both complaint procedures should be processed simultaneously (see JBA/GBN-AR(1) -
Sexual Harassment Complaint Procedure and JBA/GBN-AR(2) - Federal Law (Title IX) Sexual
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the
alleged conduct could meet the definitions for other complaint procedures{>}.

OREGON DEFINITION AND PROCEDURES

Oregon Definition

Sexual harassment of students, staff members or third parties® shall include:

1. A demand or request for sexual favors in exchange for benefits;

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that:

a. Interferes with a student’s educational activity or program;
b.  Interferes with a school or district staff member’s ability to perform their job; or

I {Some districts choose not to use the terms “complaint” and “complainant” because they feel the stigma associated with the
terms discourage victims from reporting conduct. The terms used in this policy are consistent with those included in the law. If
the district chooses to change these terms, new terms must be consistent and clear. Note, “complainant” is defined under federal
law.}

2 {Common complaint procedures that may also be involved include: Nondiscrimination (Board policy AC), Workplace
Harassment (Board policy GBEA), [Hazing, ]Harassment, Intimidation, Bullying, [Menacing, ]Cyberbullying, Teen Dating
Violence and Domestic Violence — Student (Board policy JFCF), and Reporting Requirements for Suspected Sexual Conduct
with Students (Board policy JHFF/GBNAA).}

3 “Third party” means a person who is not a student or a school or district staff member and who is: 1) on or immediatety
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment
for the person while on school or district property, or at a school- or district-sponsored activity.
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C. Creates an intimidating, offensive, or hostile environment.

3.

Assault when sexual contact occurs without

consent*.{°}

Sexual harassment does not include conduct that is necessary because of a job duty of a school or district
staff member or because of a service required to be provided by a contractor, agent, or volunteer if the
conduct is not the product of sexual intent or a person finding another person, or another person’s actions,
offensive because of that other person’s sexual orientation or gender identity.

Examples of sexual harassment may include, but not be limited to, [{® jphysical touching or graffiti of a
sexual nature; displaying or distributing of sexually explicit drawmgs pictures and written materials;
sexual gestures or obscene jokes; touching oneself sexually or talking about one’s sexual behaviors in
front of others; or spreading rumors about or rating other students or others as to appearance, sexual
activity or performance]

Oregon Procedures

Reports and complaints of sexual harassment should be made to the following individual(s):

Name Position Phone Email
A« Oavreln Q LNl @ et D ‘!-?3: A adacX 58323 - YWese 6?\‘1&5@\30?‘% C‘Qtzsg
[ ]

@] fFhese] individualfsy @ [arefresponsible for accepting and managing complaints of sexual
harassment. Persons wishing to report should contact them using the above information. {Fhis-persen.is,

alse-designated-asthe-Fitde PX-coordinator{ -} See JBA/GBN-AR(1) - Sexual Harassment Complaint

Procedure.

Response

Any staff member who becomes aware of behavior that may violate this policy shal@pon
to a district official. The district official (with coordination involving the reporting sta er when

appropriate) will take any action necessary to ensure the:

1. Student is protected and to promote a nonhostile learning environment;

* “Without consent” means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or
pressured through physical force, coercion or explicit or implied threats to participate in the act.

* {The statutory definition (ORS 342.704) for sexual harassment includes separate definitions with slightly different language
for students, staff members and third parties. The language used in this policy comes from OAR 581-021-0038(1). If the district
would like to include the full statutory definition, it can do so.}

¢ {OAR 581-021-0038 requires that the policy include a “examples of harassing behaviors covered by policy”. The bracketed
list in this policy reflects OSBA’s recommendations. The district has discretion in what is included in this list. If listing

behaviors not reflected in OSBA recommendations, please have the list reviewed by the district’s legal counsel.}

7 {This must be communicated elsewhere, but it is a good reason to specify it here as well.}
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2. Staff member is protected and to promote a nonhostile work environment; or
3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment.

This includes providing resources for support measures to the student, staff member or third party who
was subjected to the behavior and taking any actions necessary to remove potential future impact on the
student, staff member or third party, but are not retaliatory against the student, staff member or third party
being harassed or the person who reported to the district official.

Any student or staff member who feels they are a victim of sexual harassment are encouraged to
i report their concerns to district officials, this includes officials such as the principal,
vz?o compliance officer or superintendent. Students may also report concerns to a teacher, counselor or school
nurse, who will promptly notify the appropriate district official.

Investigation

All reports and complaints about behavior that may violate this policy shall be investigated. The district
may use, but is not limited to, the following means for investigating incidents of possible harassment:

1. [Interviews with those involved;
2. Interviews with witnesses;
. . . ¥
3. Review of video surveillance;
4, Review of written communications, including electronic communications;
5.  Review of any physical evidence; and

6.  Use of third-party investigator.]

The district will use {@ teasonable personj\standard when determining whether a hostile environment
exists. [A hostile environment exists if @ reasonable person with similar characteristics and under similar

circumstances would consider the conduct to be so severe as to create a hostile environment.{*}]

The district may take, but is not limited to, the following procedures and remedial action to address and
stop sexual harassment:

1.  [Discipline of staff and students engaging in sexual harassment;
2. Removal of third parties engaged in sexual harassment;

3. Additional supervision in activities; \é,vab
4. Additional controls for district electronic systems;

5.  Trainings and education for staff and students; and

6. Increased notifications regarding district procedures and resources. ]

8 {OSBA strongly recommends that the Board receive input from district administration prior to adopting a standard here. Of
note, Title IX’s definition of sexual harassment includes “unwelcome conduct determined by a reasonable person to be...” 34
CFR 106.30(a), emphasis added. It is important to consider the different definitions under Oregon law and Title IX when
determining which standards will apply for the Oregon process.}
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When a student or staff member is harassed by a third party, the district will consider the following:

1. [Removing that third party’s ability to contract or volunteer with the district, or be present on district
property;

2. If the third party works for an entity that contracts with the district, communicating with the third
party’s employer;

3. If the third party is a student of another district or school, communicate information related to the
incident to the other district or school; WL

4.  Limiting attendance at district events; and

5. Providing for additional supervision, including law enforcement if necessary, at district events.]
No Retaliation

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who
participate in an investigation or other related activities is prohibited. The initiation of a complaint,
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate

this policy may not adversely affect the:

1. Educational assignments or educational environment of a student or other person initiating the
complaint, reporting the behavior, or participating in the investigation; or

2. Any terms or conditions of employment or of work or educational environment of a school or district
staff member or other person initiating the complaint, reporting the behavior, or participating in the
investigation.

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate

in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that

occurred in connection with the reported prohibited conduct and that were discovered because of the report
or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct.

Notice

When a person® who may have been affected by this policy files a complaint or otherwise reports behavior
that may violate the policy, the district shall provide written notification to the following:

1. Each reporting person;
2. If appropriate, any impacted person who is not a reporting person;
3. Each reported person; and

4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported
person.

? Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district
should consider when to contact the person’s parent.
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The written notification must include'®:

9.

Name and contact information for all person designated by the district to receive complaints;

The rights of the person that the notification is going to;

h the school or district that the

Information about the internal complaint processes available throug
[student s parents—staffTTEMBET, PETSON O person’s-parenti{person] who filed the
complaint may pursue, including the person designated for the school or district for receiving
complaints and any timelines;

Notice that civil and criminal remedies that are not provided by the school or district may be
available to the person through the legal system and that those remedies may be subject to statutes of
limitation;

Information about services available to the student or staff member through the school or district,
including any counseling services, nursing services or peer advising;

Information about the privacy rights of the person and legally recognized exceptions to those rights
for internal complaint processes and services available through the school or district;

Information about, and contact information for, services and resources that are available to the
person, including but not limited to:

a.  For the reporting person, state and community-based resources for persons who have
experienced sexual harassment; or

b.  For the reported persons, information about and contact information for state and community-
based mental health services.

Notice that students who report about possible prohibited conduct and students who participate in an
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol
policies that occurred in connection with the reported prohibited conduct and that were discovered as
a result of a prohibited conduct report or investigation unless the student gave another person alcohol
or drugs without the person’s knowledge and with the intent of causing the person to become
incapacitated and vulnerable to the prohibited conduct; and

Prohibition of retaliation.

Notification, to the extent allowable under state and federal student confidentiality laws, must be provided
when the investigation is initiated and concluded. The notification at the conclusion must include whether
a violation of the policy was found to have occurred.

The notice must:

1.
2.
3.

Be written in plain language that is easy to understand;
Use print that is of a color, size and font that allows the notification to be easily read; and

Be made available to students, students’ parents, staff members and member of the public at each
office, at the district office and on the website of the school or district.

[Oregon Department of Education (ODE) Support

10 Remember confidentiality laws when providing any information.
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The ODE will provide technical assistance and training upon request.]

FEDERAL DEFINITION AND PROCEDURES

Federal Definition

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following:

1. Anemployee of the district conditioning the provision of an aid, benefit, or service of the district on
an individual’s participation in unwelcome sexual conduct;

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensi\{? that it effectively denies a person equal access to the district’s education program or
activity ';

3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform
crime reporting system of the Federal Bureau of Investigation;

4.  “Dating violence”: violence committed by a person who is or has been in a social relationship of a
romantic or intimate nature with the victim and where the existence of such a relationship shall be
determined based on a consideration of the length of the relationship, the type of relationship and the
frequency of interaction between the persons involved in the relationship;

5. “Domestic violence”: felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or
intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or
youth victim who is protected from that person’s acts under the domestic or family violence laws of
the jurisdiction; or

6.  “Stalking”: engaging in a course of conduct directed at a specific person that would cause a
reasonable person fear for the person’s own safety or the safety of others, or suffer substantial
emotional distress.

This definition only applies to sex discrimination occurring against a person who is a subject of this policy
in the United States. A district’s treatment of a complainant or a respondent in response to a formal
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX.

Federal Procedures

The district will adopt and publish grievance procedures that provide for the prompt and equitable
resolution of the student and employee complaints alleging any action that would be prohibited by this
policy. See IBA/GBN-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure.
Reporting

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or

by electronic mail, or by any other means that results in the Title IX coordinator receiving the person’s
verbal or written report. The report can be made at any time.

'! “Education program or activity” includes locations, events, or circumstances over which the recipient exercised substantial
control over both the respondent and the context in which the sexual harassment occurs.” (Title 34 C.F.R. § 106.44(a))
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4 wgarirkandans Sz~ 20N - M2
PRerson-orposition)] is designated as the Title IX coordinator fand can be contacted aty[insert phone
number]]. The Title IX coordinator will coordinate the district’s efforts to comply with its responsibilities
related to this policy. The district prominently will display the contact information for the Title IX
coordinator on the district website and in each handbook. {'?}

Response

The district will promptly respond to information, allegations or reports of sexual harassment when there is
actual knowledge of such harassment, even if a formal complaint has not been filed."® The district shall
treat complainants and respondents equitably by providing supportive measures'* to the complainant and
by following a grievance procedure'” prior to imposing any disciplinary sanctions or other actions that are
not supportive measures against a respondent. The Title IX coordinator is responsible for coordinating the
effective implementation of supportive measures.

The Title IX coordinator must promptly contact the complainant to discuss the availability of supportive
measures, consider the complainant’s wishes, with respect to supportive measures, inform the complainant
of the availability of supportive measures with or without the filing of a formal complaint, and explain to
the complainant the process for filing a formal complaint.'®

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the
physical health or safety of any person, an emergency removal of the respondent can take place.!” The
district must provide the respondent with notice and an opportunity to challenge the decision immediately
following the removal. A non-student employee may also be placed on non-disciplinary administrative
leave pending the grievance process.

Notice
The district shall provide notice to all applicants for admission and employment, students, parents or legal
guardians, employees, and all unions or professional organizations holding collective bargaining or

professional agreements with the district of the following:

1. The name or title, office address, electronic mail address, and telephone number of the Title IX
coordinator(s);

12 {Note the difference in requirements for Title IX and Oregon law. It makes sense to align these requirements. }

13 (Title 34 C.F.R. § 106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known circumstances.

14 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access
to the recipient’s education program or activity without unreasonably burdening the other party, including measures designed to
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.!* The district must maintain
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a))

15 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative
regulation, see JBA/GBN-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure).

16 The Title IX coordinator may also discuss that the Title [X coordinator has the ability to file a formal complaint.

17 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c))
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2. That the district does not discriminate on the basis of sex in the education program or activity that it
operates, as required by Title IX. This includes admissions and employment; and

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual
harassment, and how the district will respond.

[[nquiries about the apphcatlon to Title IX and its requirements may be referred to the Title IX coordinator
or the Assistant Secretary!®, or both.] 490

No Retaliation

Neither the district or any person may retaliate'® against an individual for reporting, testifying, providing
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or
process in accordance with this procedure. The district must keep confidential the identity of parties and
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act
(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed
using these procedures.

Charging an individual with a code of conduct violation for making a materially false statement in bad
faith in the course of a grievance proceeding does not constitute retaliation.

Publication

This policy shall be made available to students, parents of students and staff members. This policy fand .
shall be prominently published in the {seheeH: [dy

student handbook and on the cthwebsite. This policy shall also be made available at each

school office and at the district office. The district shall post this policy on a sign in all grade 6 through 12

schools, on a sign that is at least 8 5 mches by 11 mches in size. A copy of the pollcy w111 be made

available to any fstude < a-studen ™1 ;

request.

END OF POLICY

Legal Reference(s):

ORS 243.706 ORS 342.850 ORS 659A.030
ORS 332.107 ORS 342.865

ORS 342.700 ORS 659.850 OAR 581-021-0038
ORS 342.704 ORS 659A.006 OAR 584-020-0040
ORS 342.708 ORS 659A.029 OAR 584-020-0041

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018).

Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020).

Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).

Gebser v. Lago Vista Indep. Sch. Dist., 524 U.S. 274 (1998).

'8 Of the United Stated Department of Education.

19 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination.
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OSBA Model Sample Policy

Code: JBAA
Adopted:

Section 504 — Students**
(Version 2)

In compliance with the requirements of Section 504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act of 1990 and the Americans with Disabilities Amendments Act of 2008 (ADA), the district
shall ensure that no otherwise qualified individual with disabilities shall, solely by reason of a disability,
be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any
program or activity conducted by the district or those provided by the district through contractual or other
arrangements. Programs and activities shall be accessible and usable by individuals with disabilities as
prescribed by law.

The superintendent will ensure all students are identified annually who qualify for Section 504. Students
will be evaluated by a team of individuals knowledgeable about the student, the meaning of the evaluation
data and placement options. Services will be provided as required by law.

The superintendent will develop administrative regulations as needed for the implementation of this policy
and to meet the requirements of state and federal law. Regulations will include provisions to ensure notice
of the district’s responsibilities are provided as required and that procedures are established for students,
parents and staff with complaints concerning district compliance with the provisions of law.

END OF POLICY

Legal Reference(s):

ORS 192.630 ORS 659A.103 OAR 581-021-0046
ORS 326.051(1)(e) ORS 659A.109 OAR 581-021-0049
ORS 343.068 OAR 581-022-2310
ORS 659.850 OAR 581-015-2030

ORS 659.865 OAR 581-021-0045

Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213; 29 C.F.R. Part 1630 (2017); 28 C.F.R. Part 35 (2017).
Nondiscrimination on the Basis of Handicap in Education Programs or Activities Receiving Federal Financial Assistance, 34
C.F.R. Part 104 (2017).

Rehabilitation Act of 1973,29 U.S.C. § § 791, 793-794 (2012).

Americans with Disabilities Act Amendments Act of 2008.
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OSBA Model Sample Policy

Code: JBAA-AR
Revised/Reviewed:

Section 504 — Students**/*

In order to meet the requirements of Section 504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act of 1990 and the Americans with Disabilities Act Amendments Act of 2008 (ADA), the

following procedures have been established:
Definitions

1. A student is considered a “qualified individual with disabilities” under Section 504 if the student:

a.  Has a physical or mental impairment which substantially limits one or more major life
activities, even when mitigating measures, such as medication, prosthetics, hearing aids, etc.,
ameliorate the effects of the disability (e.g., any student receiving services under the
Individuals with Disabilities Education Act (IDEA), students with diabetes). The term does not
cover students disadvantaged by cultural, environmental or economic factors;

b.  Has arecord or history of such an impairment (e.g., a student with learning disabilities who
has been decertified as eligible to receive special education under IDEA, a student who had
cancer, a student in recovery from chemical dependencies);

c.  Isregarded as having such an impairment. A person can be found eligible under this provision
if the student:

(1) Has a physical or mental impairment that does not substantially limit a major life activity
but is treated by the district as having such a limitation;

(2) Has a physical or mental impairment that substantially limits a major life activity only as
a result of the attitudes of others towards such impairment (e.g., a student who is obese);
or

(3) Has no physical or mental impairment but is treated by the district as having such an
impairment (e.g., a student who tests positive with the HIV! virus but has no physical
effects from it).

d.  Has a qualifying disability that is episodic or in remission.

2. “Physical or mental impairment” means any physiological disorder or condition, cosmetic
disfigurement or anatomical loss affecting one or more of the following body systems: neurological;
musculoskeletal; special sense organs; respiratory including speech organs; cardiovascular;
reproductive; digestive; genito-urinary; hemic and lymphatic; skin; endocrine; or any mental or
psychological disorder, such as intellectual disability, organic brain syndrome, emotional or mental
illness and specific learning disabilities;

3. “Major life activities,” as defined by the ADA, means functions such as caring for one’s self,
performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, working, eating,
sleeping, standing, lifting, bending, reading, concentrating, thinking, communicating; and major

' HIV - Human Immunodeficiency Virus
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bodily functions including, but not limited to, functions of the immune system, normal cell growth,
digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine and reproductive
functions;

“Program or activity” includes all district programs and activities. The district will also ensure that
contracts with those who provide services to the district, such as alternative programs, also provide
students with disabilities an equal opportunity to participate in the program or activity;

“Potentially disabling conditions” under Section 504, if they substantially limit a major life activity,
may include, but are not limited to:

Attention deficit disorder (ADD);

Behavior disorders;

Chronic asthma and severe allergies;

Physical disabilities such as spina bifida, hemophilia and conditions requiring students to use
crutches;

e.  Diabetes.

oo

District Responsibilities

The superintendent or designee will:

1.

Provide written assurance of nondiscrimination whenever the district receives federal money in
accordance with application guidelines;

Designate an employee to coordinate the district’s compliance efforts with Section 504;
Provide procedures to resolve student, parent and employee complaints of discrimination;

Provide notice to students, parents, employees, including those with vision or hearing impairments,
of the district’s policy of compliance with Section 504 prohibiting nondiscrimination in admission or
access to or treatment or employment in district programs or activities. District aids, benefits and
services will afford students with disabilities equal opportunity to obtain the same result, gain the
same benefit or reach the same level of achievement as students without disabilities, in the most
integrated setting appropriate to the student’s needs. Notice will specify the employee designated by
the district to coordinate the district’s Section 504 compliance efforts;

Annually identify and locate students with disabilities who are Section 504 qualified in the district
and who qualify for services;

Annually notify students with disabilities and their parents or guardians of the district’s
responsibilities under Section 504;

Provide parents or guardians with procedural safeguards:

a.  Notice of their rights under Section 504, including the right to request an impartial hearing as
provided by Oregon Administrative Rule (OAR) 581-015-2390;
b.  An opportunity to review relevant records.
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8.  Provide all employees assigned to work with a student with specialized needs to assist the student
with educational, behavioral, medical, health or disability-related support access to the 504 Plan.

Transportation

1. Ifthe district proposes to terminate transportation services for a student who qualifies for services
under Section 504, the district will first determine the relationship between the student’s behavior
and disability and provide the parent with notice of rights.

2. Ifthe district places a student in a program not operated by the district, the district will ensure that
adequate transportation to and from the program is provided at no additional cost to the parent or
student than would be incurred if the student were placed in programs operated by the district.

Evaluation

1.  The district will conduct an evaluation of any student who, because of a disability, needs or is
believed to need accommodations or related services. Such evaluation will be completed by an
evaluation team comprised of a group of persons knowledgeable about the student, the meaning of
the evaluation data and placement options. The team will be appointed by the superintendent or
designee. Such evaluation will be completed before any action is taken with respect to the initial
placement of the student in a regular or special education program and any subsequent, significant
change in placement.

All employees assigned to work with a student with specialized needs to assist the student with
educational, behavioral, medical, health or disability-related support needs of the student must be
consulted with when the 504 Plan for the student is being developed, reviewed or revised. This
includes being invited to, and compensated for attending, meetings regarding the students 504 Plan
and other meetings regarding the student, when the decisions made and issues discussed are related
to the responsibilities of the employee to support the student or when the employee has unique
information about the student’s needs and present level of performance.

2. Tests and other evaluation materials will:

a.  Be validated and administered by trained personnel;
b.  Tailored to assess educational need and not merely based on IQ scores;
c.  Reflect aptitude or achievement. All tests must measure what they purport to measure.

Placement

In interpreting evaluation data and making placement decisions, the evaluation team will:
1.  Draw upon information from a variety of sources;

4 Ensure that all relevant information is documented and considered;

3. Ensure that the student is educated with students without disabilities to the maximum extent
possible.

Reevaluations
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The evaluation team will periodically reevaluate all students identified as qualified to receive
services under Section 504. Minimally, students will be reevaluated every three years.

A reevaluation will be conducted by the evaluation team whenever a significant change in placement
occurs. Examples of significant changes in placement include, but are not limited to:

a.  Expulsion;

b.  Serial suspensions which exceed 10 school days in a school year. Consideration will be given
to the frequency of suspensions, the length of each and their proximity to one another;

¢.  Transferring or placing the student in alternative education or other such programs;

d.  Graduation;

e.  Significantly changing the composition of the student’s class schedule (e.g., moving the
student from regular education to the resource room, etc.).

Discipline

L.

Before implementing a suspension or expulsion that constitutes a significant change in the placement
of a student with disabilities under Section 504, the evaluation team will conduct a reevaluation of
the student to determine whether the misconduct in question is caused by the student’s disability and,
if so, whether the student’s current educational placement is appropriate:

a.  Ifitis determined that the misconduct of the student is caused by the student’s disability, the
evaluation team will continue the evaluation, following the requirements of Section 504 and
the ADA for evaluation and placement, to determine whether the student’s current educational
placement is appropriate. Due process procedures that meet the requirements of IDEA may be
used to meet the procedural safeguards of law;

b.  Ifitis determined that the misconduct is not caused by the student’s disability, the student may
be excluded from school in the same manner as are similarly situated students who do not have
disabilities.

When the placement of a student with disabilities under Section 504 is changed for disciplinary
reasons, the student and parents are entitled to the procedural protections as specified above. These
protections include appropriate notice to parents, an opportunity for their examination of pertinent
records, an impartial hearing with the participation of the parents and an opportunity for
representation by counsel and a review procedure.

The district may take disciplinary action against a student with disabilities under Section 504 who is
engaged currently in the use of alcohol or illegal drugs to the same extent that it takes disciplinary
action against students not having disabilities. As provided by law, due process procedures specified
above will not apply to disciplinary actions arising from the use or possession of alcohol or illegal
drugs. Regularly established district due process procedures will, however, be provided.

Students with disabilities under Section 504 who are also covered by IDEA will be disciplined in
accordance with Board policy JGDA - Discipline of Students with Disabilities and the
accompanying administrative regulation.

Complaints

Student, parent or staff complaints of noncompliance with the provisions of Section 504 will be reported to

the superintendent or designee and processed-{as providedimBoard poticy-AE~Nondiscrimimation-and
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W In accordance with established district complaint
procedures
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OSBA Model Sample Policy HS

Code: JEA
Adopted:

Compulsory Attendance**
{Highly Recommended. ORS 339.010 requires the attendance of children between the ages of 6 and 18 years who have not
completed grade 12 in public school; ORS 339.020 compels parents or guardians of the child to maintain attendance in public
school unless otherwise exempted. }

Except when exempt by Oregon law, all children between ages 6 and 18 who have not completed the 12th
grade are required to regularly attend a public, full-time school during the entire school term. Persons
having lesal-control of a child between the ages 6 and 18, who has not completed the 12th grade, are
required to havesend the child atterd-to school and maintain the child in regular attendance during the
entire school term.

All children five years of age who have been enrolled in a public school are required to attend regularly
while enrolled in the public school. Persons having legat-control of a child, who is five years of age and
has-who have enrolled the child in a public school, are required to havesend the child attend-to school and
maintain the child in regular attendance during the school term.

Attendance supervisors shall monitor and report any violation of the compulsory attendance law to the

superintendent or designee. [A-eitation for-viotation-o£ ORS-339.035-may beissued:t
B e ¢
The distriet-will- develop-proeeduresforissuinga-eitation:

A parent who is not supervising their child by requiring school attendance may also be in violation of
Oregon Revised Statute (ORS) 163.577(1)(c); failing to supervise a child is a Class A violation.

Exemptions from Compulsory School Attendance
In the following cases, children shall not be required to attend public, full-time schools:

1.  Children being taught in a private or parochial school in courses of study usually taught in
kindergarten through grade 12 in the public schools, and in attendance for a period equivalent to that
required of students attending public schools.

2. Children proving to the Board’s satisfaction that they have acquired equivalent knowledge to that
acquired in the courses of study taught in kindergarten through grade 12 in the public schools.

3. Children who have received a high school diploma or a modified diploma.

4.  Children being taught, by a private teacher, the courses of study usually taught in kindergarten
through grade 12 in the public school for a period equivalent to that required of students attending
public schools.

5. Children being educated in the home by a parent, legal guardian or private teacheN\

a. [When a student is taught or is withdrawn from a public school to be taught by a parent, legal
guardian or private teacher, the parent, legal guardian or private teacher must notify the [ ]
\"?'D Education Service District (ESD) in writing within 10 days of such occurrence. In addition,
HR8/08/224/04/24 | LF 249 Compulsory Attendance** — JEA
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when such a home-schooled-student moves to a new ESD, the parent, guardian or private
teacher shall notify the new ESD in writing, within 10 days, of the intent to continue home
schooling. The ESD shall acknowledge receipt of any notification in writing within 90 days of
receipt of the notification. The ESD is to notify, at least annually, the school districts of heme-
sehooled-students who are registered with the ESD and reside in their district;

b.  Each child being taught by-a-parent-erprivate-teacheras described above shall be examined no
later than August 15, following grades 3, 5, 8 and 10:

(1) If the student was withdrawn from public school, the first examination shall be
administered at least 18 months after the date the student withdrew from public school;

(2) If the child never attended public or private school, the first examination shall be
administered prior to the end of grade 3.

¢.  Procedures for homeschooling students with disabilities are set out in Oregon Administrative
Rule (OAR) 581-021-0029;

d.  Examinations-testing-each¢hild shall be from the list of approved examinations from the State
Board of Education;

e.  The examination must be administered by a neutral, individual qualified to administer tests on
the approved list provided by the Oregon Department of Education;

f. The person administering the examination shall score the examination and report the results to
the parent or guardian. Upon request of the ESD superintendent, the parent or guardian shall
submit the results of the examination to the ESD;

g-  All costs for the test instrument, administration and scoring are the responsibility of the parent
or guardian; :

h.  Inthe event the ESD superintendent finds that the child is not showing satisfactory educational
progress, the ESD superintendent shall follow the guidelines in Oregon Revised Statutes and
Oregon Administrative Rules.]

Children whose sixth birthday occurred on or before September 1 immediately preceding the
beginning of the current school year, if the parent or guardian notified the child’s resident district in
writing that the parent or guardian is delaying the enrollment of their child for one school year to
better meet the child’s needs for cognitive, social or physical development, as determined by the
parent or guardian.

Children who are present in the United States on a nonimmigrant visa and who are attending a
private, accredited English language learner program in preparation for attending a private high
school or college.

Children excluded from attendance as provided by law.

Children who are eligible military children' are exempt up to 10 days after the date of military
transfer or pending transfer indicated in the official military order.

! “Military child” means a child who is in a military family covered by the Interstate Compact on Educational Opportunity for
Military Children, as determined under rules adopted by the State Board of Education.
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10. An exemption may be granted to the parent or guardian of any child 16 or 17 years of age who is
lawfully employed full-time, or who is lawfully employed part-time and enrolled in school, a
community college or an alternative education program as defined in ORS 336.615.

11.  An exemption may be granted to any child who is an emancipated minor or who has initiated the
procedure for emancipation under ORS 419B.550 - 419B.558.

END OF POLICY

Legal Reference(s):

ORS 153.018 ORS 339.990 OAR 581-021-0026

ORS 163.577 ORS-807-065 OAR 581-021-0029

ORS 339.010 - 339.095 OPE207T086 OAR 581-021-0076

ORS 339.139 OAR 581-021-0077
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OSBA Model Sample Policy

Code:

JEA-AR

Revised/Reviewed:

500
Compulsory Attendance Notices[ and Citations]**

{Highly Recommended. Compulsory attendance for education and/or registering homeschool students with the local ESD are
statutory requirements of persons in charge of students ages 6 through to 18. This administrative regulation supports procedures
required of public education providers. The district should consult with the ESD on which superintendent will issue a citation, if

at all, for violations of ORS 339.035 before adopting bracketed language.}

o =y s vt 3 “ s 3 ¢ o e - - . i 307y
i = o o

Appropriate notices on student absences or irregular attendance may be issued by the district in accordance
with law. [A citation may be issued by the superintendent or designee for noncompliance of ORS 339.035!
in accordance with ORS 339.095.]

1.  Attendance Supervisor

The attendance supervisor shall:

a.

Determine thatthewhether a parent or guardian has failed to enroll their child and to maintain
the child in regular attendance at a public school. “Regular attendance” means attendance
which does not include more than eight unexcused one-half day absences, or the equivalent
thereof, in any four-week period in which school is in session;

Provide written compulsory attendance noncompliance notification to the parent or guardian
within 24 hours of verifieation-notification of the violation from the proper authority. If the
student is a-youth-offenderan adjudicated youth on parole or probation, at the same time notice
is given to the parent or other person, the attendance supervisor shall notify the student’s
parole or probation officer of the student’s absence;

Serve the notification personally or by certified mail. The notification will be written in the
pative-home language of the parent or guardian of the student;

Ensure that notification includes a statement requiring the student to appear at the public
school on the next school day following receipt of the notice and to maintain regular
attendance for the remainder of the school year;

Ensure that the notification states that the parent or guardian has the right to request an
evaluation to determine if the child should have an individualized education program (IEP) or

Section 504 plan (“504 plan”); ifthe-child-does-not-eurrently-have-an-HEP-or right to request a

review of their child’s current IEP or 504 plan;

Provide a copy of the notice and-pertinent-attendancerecords-to the f[superintendent o

at the time notice is given to the parent or guardians.

I ORS 339.035 provides requirements for teaching by private teacher, parent or guardian.

2 {OAR 581-021-0077, requires such notice to the superintendent, a principal or other appropriate school official.}
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‘ H&H-lk&t—lﬂﬁ—h&b—ﬂ%keemﬁxlfed—wﬂh—ﬂae—neHG&The attendance supervisor, w1th1n three days of

knowledge of noncompliance by the parent or guardian, shall notify the superintendent.

2. [Superintendent or Designee

‘ alf after review of attendanee recordsa student’s record, a citation in violation of ORS 339.035
appears warranted, prior to issuing the citation, the superintendent or designee shall provide written
notification to the parent or guardian of the student and the student. The notice will be written in the
native language of the parent or guardian. The notice will be delivered personally or by certified
mail and will state that:

o

a.  The student is required to attend regularly, a sehootfull-time school during the school year;

b. A citation for violation of eempulsery-attendanecetawsORS 339.035 may be issued by the
superintendent or designee;

c.  The parent or guardian has the right to request: d-Aan evaluation to determine if the student
should have an IEP or 504 plan, if the student does not have one:, or Aa review of the
student’s current IEP- or 504 plan;

d.  e-The parent or guardian and student are required to attend a scheduled conference with the
superintendent or designee. The date, time and place of conference will be specified in the
notice.

If an evaluatlon or rev1ew as descnbed in item c. above has been requested Ithls conference may
stbos : ” B :

pa%em—has—beeﬁ-eemple{ed will be scheduled afier its completlon ]
3. [Conference
Mo

J The superintendent or designee witk-may conduct a conference with the parent or guardian and
student. Auxiliary aids and services will be provided upon advance request. The superintendent or
designee wilmay:

Review Oregon’s eempulsery-attendance law and the student’s attendance record;
Determine the reasons for the noncompliance;

Develop a plan for student attendance improvement (i.e., contract, etc.);

Inform the parent and student of other available resources in the district and community, if
available;

e.  Discuss the potential consequences for continued eempulsery-attendance noncompliance,

including the potential for the issuance of a citation-and-the-consequencesforviolation-of the
Beard sstudent-conduct-and-truaney-pelieies, if applicable. |

oo
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[District Name
Address, City, State, Zip Code
Phone: ]

*¥*xxkk [ATTENDANCE SUPERVISOR’S] NON-ENROLLMENT NOTICE ##*##**%
Date

Parent(s)/Guardian
Address

Dear

(Parent/Guardian)

After review of attendance records, your child (name) is not exempted
from compulsory attendance for school, under provisions of ORS 339.030, and is not currently enrolled in school.

In accordance with Oregon law, children between ages 6 through 18 must be enrolled in school. Please enroll your
child at [name of school] no later than the next school day following receipt of this notice and maintain your child in
regular attendance for the remainder of the school year.

You may request an evaluation to determine if your child should have an individualized education program (IEP) or
Section 504 plan (“504 plan”), or request a review of your child’s current IEP or 504 plan.

If your child is taught by a parent, guardian or private teacher, you must notify your local education service district
and comply with ORS 339.035. Your local ESD is: [name of ESD and contact information].

If you have questions and/or need assistance, please contact [name] at [number].

Sincerely,

[Attendance Supervisor] [Principal]

[ce: [Principal][/Superintendent]]
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[District Name
Address, City, State, Zip Code | Phone: ]

#kusikk [ATTENDANCE SUPERVISOR’S] IRREGULAR ATTENDANCE NOTICE *#**#**

Date
Parent(s)/Guardian
Address

Dear

(Parent/Guardian)

After review of attendance records, your child (name) is not maintaining
regular attendance at a public school as required by ORS 339.065. [“Regular attendance” is defined by Oregon law
as attendance which does not include more than eight unexcused one-half day absences or the equivalent thereof in
any four-week period school is in session.] According to attendance records, your child has had [ ] unexcused
absences from school on the following dates: [ ].

Please send your child to school no later than the next school day following receipt of this notice and maintain your
child in regular attendance for the remainder of the school year.

You may request an evaluation to determine if your child should have an individualized education program (IEP) or
Section 504 plan (504 plan”): or request a review of your child’s current [EP or 504 plan. If you request an
evaluation for, anHEP-or a review of a current IEP or 504 plan, a conference will be held after such evaluation or
review has been completed.

If your child is taught by a parent, guardian or private teacher, you must notify your local education service district
and comply with ORS 339.035. Your local ESD is: [name of ESD and contact information].

If you have questions and/or need assistance, please contact [name] at [number].
Sincerely,
[Attendance Supervisor] [Principal]

[cc: [Principal] [/Superintendent]]
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[District Name
Address, City, State, Zip Code

Phone: ]
**SUPERINTENDENT’S NOTICE-OE-COMPULSORY ATTENDANCE NONCOMPLIANCE**
Date
Parent(s)/Guardian
Address
Dear

(Parent/Guardian)

According to district records, you were notified by the district’s attendance supervisor on [date] that your child,
[name], [is not yet enrolled in school] [is not maintaining regular school attendance] [is not enrolled with the local

education service district] as required by Oregon eompulsory-attendance-laws.

Your child was required to appear in school no later than the next school day following your receipt of the notice
and to maintain regular attendance for the remainder of the school year. District records indicate your child
continues to be absent from a public school. A child is required to regularly attend a full-time school.

fave
You [may request an evaluation of your child’s individualized education program (IEP) or Section 504 plan or a
review of yourehild’scurrenttEPsame.] [requested an evaluation to determine if your child should have an

individualized education program (IEP) or Section 504 plan.] [ [requested a review of an existing IEP or Section 504
plan for your child] and the requested evaluation or review was completed on [date].]

lr-aceordance-with-taw=—yeuYou and your child are required-requested to attend a conference with [designated
school off c1al] on [date] at [time]-to-discuss:.

HF%EH@RHEE—L&“—E%H&&F@&M—S—&H&H&&%&-F@&M—

I

3-1. The development of a plan for lmprovement;
4:2._ Resources available to help your child be successful in school, referrals to other agencies as may be needed
and such alternative education information as may be required by law;

53. Any questlons you may have concemmg %WMW&HWM

H&aﬁey—pe#mesdlsmct programs and resources to help your child attend regularly.

If.‘a‘ih“:e te ﬂﬁeﬂd ‘h 'I 2 EBHﬁE!'EHE'E or-to1
o Ls 1 . ! I ; ¥ ! .

If your child is taught by a parent, guardian or private teacher, you must notify your local education service district
and comply with ORS 339.035. Your local ESD is: [name of ESD and contact information].

If you have questions and/or need assistance, please contact [name] at [number].

Sincerely,

[Superintendent][/Designee] |
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OSBA Model Sample Policy

Code: JGAB
Adopted:

R,

Use of Restraint or Seclusion**
{Required policy. The requirement for this policy comes from OAR 581-021-0556(12).}

The Board is dedicated to the development and application of best practices within the district’s public
educational/behavioral programs. The Board establishes this policy and its administrative regulation to
define the circumstances that must exist and the requirements that must be met prior to, during, and after
the use of restraint or seclusion as an intervention with district students.

The use of the following types of restraint on a student in the district is prohibited:
1.  Chemical restraint.

2. Mechanical restraint.

3.  Prone restraint.

4.  Supine restraint.

5. Any restraint that involves the intentional and nonincidental use of a solid obj ect!, including a wall
or the floor, to impede a student’s movement, unless the restraint is necessary to prevent an
imminent life-threatening injury or to gain control of a weapon.

6.  Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, neck or throat.

7. Any restraint that places, or creates a risk of placing, pressure on a student’s mouth, unless the
restraint is necessary for the purpose of extracting a body part from a bite.

8.  Any restraint that impedes, or creates a risk of impeding, breathing.

9. Any restraint that involves the intentional placement of the hands, feet, elbow, knee or any object on
a student’s neck, throat, genitals or other intimate parts.

10.  Any restraint that causes pressure to be placed, or creates a risk of causing pressure to be placed, on
the stomach or back by a knee, foot or elbow bone.

11. Any action designed for the primary purpose of inflicting pain.

The use of a seclusion cell is prohibited.

! The use of a solid object, including furniture, a wall, or the floor, by district staff performing a restraint is not prohibited if the
object is used for the staff’s own stability or support while performing the restraint and not as a mechanism to apply pressure
directly to the student’s body.
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Restraint or seclusion may not be used for discipline, punishment, retaliation or convenience of staff,
contractors or volunteers of the district.

Restraint may be imposed on a student in the district only under the following circumstances:

1. The student’s behavior imposes a reasonable risk of imminent and substantial physical or bodily
injury to the student or others; and

2. Less restrictive interventions would not be effective.
Seclusion may be used on a student in the district only under the following circumstances:

1. The student’s behavior imposes a reasonable risk of imminent and serious bodily injury to the
student or others; and

2. Less restrictive interventions would not be effective.

If restraint or seclusion is used on a student, by trained staff or other staff available in the case of an
emergency when trained staff are not immediately available due to the unforeseeable nature of the
emergency, €.g., teacher, administrato it will be used only for as long as the student’s
behavior poses a reasonable risk of imminent and substantial physical or bodily injury to the student or

others and less restrictive interventions would not be effective. Students will be continuously monitored by
staff for the duration of the restraint or seclusion.

Definitions

1. “Restraint” means the restriction of a student’s actions or movements by holding the student or using
pressure or other means.

“Restraint” does not include:

a.  Holding a student’s hand or arm to escort the student safely and without the use of force from
one area to another;

b.  Assisting a student to complete a task if the student does not resist the physical contact; or

c.  Providing reasonable intervention with the minimal exertion of force necessary if the
intervention does not include a restraint prohibited under Oregon Revised Statute (ORS)
339.288 and the intervention is necessary to:

(1) Break up a physical fight;

(2) Interrupt a student’s impulsive behavior that threatens the student’s immediate safety,
including running in front of a vehicle or climbing on unsafe structures or objects; or

(3) Effectively protect oneself or another from an assault, injury or sexual contact with the
minimum physical contact necessary for protection.

2. “Seclusion” means the involuntary confinement of a student alone in a room from which the student
is physically prevented from leaving. Seclusion includes, but is not limited to, the involuntary
confinement of a student alone in a room with a closed door, whether the door is locked or unlocked.

“Seclusion” does not include the removal of a student for a short period of time to provide the
student with an opportunity to regain self-control if the student is in a setting from which the student
is not physically prevented from leaving, or a student being left alone in a room with a closed door
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for a brief period of time if the student is left alone for a purpose that is unrelated to the student’s
behavior.

3. “Seclusion cell” means a freestanding, self-contained unit that is used to isolate the student from
other students or physically prevent a student from leaving the unit or cause the student to believe
that the student is physically prevented from leaving the unit.

4.  “Serious bodily injury” means any significant impairment of the physical condition of a person, as
determined by qualified medical personnel, whether self-inflicted or inflicted by someone else.

5. “Substantial physical or bodily injury” means any impairment of the physical condition of a person
that requires some form of medical treatment.

6. “Mechanical restraint” means a device used to restrict the movement of a student or the movement
or normal function of a portion of the body of a student.

“Mechanical restraint” does not include:

a. A protective or stabilizing device ordered by a licensed physician; or
b. A vehicle safety restraint when used as intended during the transport of a student in a moving
vehicle.

7. “Chemical restraint” means a drug or medication that is used on a student to control behavior or
restrict freedom of movement that is not prescribed by a licensed physician or other qualified health
professional acting under the professional’s scope of practice for standard treatment of the student’s
medical or psychiatric condition; and administered as prescribed by a licensed physician or other
qualified health professional acting under the professional’s scope of practice.

8. “Prone restraint” means a restraint in which a student is held face down on the floor.
9.  “Supine restraint” means a restraint in which a student is held face up on the floor.

Any student being restrained or secluded within the district whether in an emergency or as a part of a plan
shall be constantly monitored by staff for the duration of the intervention. Any room used for seclusion of
a student must meet the standards as outlined in Oregon Administrative Rule (OAR) 581-021-0568.

The district shall only ullllze &he—{—d‘ trammg program effor restraint or seclusmn for-use-to train staff
and use in the district-—As ' which has been

approved by the Oregon Department of Educatlon (ODE)Mée—ba{—m{—Lmﬁed—ﬁe—peamﬂe—behwm

The district shall preserve, and may not destroy, any records related to an incident of restraint or seclusion,
including an audio or video recording. The records must be preserved in the original format and without
alteration in accordance with law.

*_{The-distriet-must-identify-the-program-utilized for training-+
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An annual review of the use of restraint and seclusion during the preceding school year shall be completed
and submitted to ODE to ensure compliance with district policies and procedures.

The results of the review and annual report shall be documented and shall include at a minimum:
1. The total number of incidents involving restraint;

2. The total number of incidents involving seclusion;

3. The total number of seclusions in a locked room;

4.  The total number of students placed in restraint;

5. The total number of students placed in seclusion;

6.  The total number of incidents that resulted in injuries or death to students or staff as a result of the
use of restraint or seclusion;

7. The total number of students placed in restraint or seclusion more than 10 times in a school year and
an explanation of what steps have been taken by the district to decrease the use of restraint and
seclusion for each student;

8. The total number of restraint or seclusion incidents carried out by untrained individuals;
9. The demographic characteristics® of all students upon whom restraint or seclusion was imposed;

10. The total number of rooms available for use by the district for seclusion of a student and a
description of the dimensions and design of the rooms.

This annual report shall be made available to the public at the district’s main office and on the district’s
website, and to the Board. At least once each school year the parents and guardians of students of the
district shall be notified about how to access the report.

The district shall investigate all complaints regarding the use of restraint and/or seclusion practices
according to the procedures outlined in Board policy KL - Public Complaints and KL-AR - Public
Complaint Procedure. The complaint procedure is available at the district’s administrative office and is
available on the home page of the district’s website.

The complainant, whether an organization or an individual, may appeal a district’s final decision to the
Oregon Department of Education pursuant to OAR 581-002-0001 - 581-002-0023. [This appeal process is
identified-represented in administrative regulation KL-AR(2) - Appeal to the Deputy SuEer!ntendent of
Public Instruction.]

The superintendent shall develop administrative regulations to carry out the requirements set forth in this
policy and to meet any additional requirements established by law related to the use, reporting, and written

? Including race, ethnicity, gender, disability status, migrant status, English proficiency and status as economically
disadvantaged, unless the demographic information would reveal personally identifiable information about an individual
student.
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documentation of the use of restraint or seclusion by district staff. A staff member who violates this policy
or its administrative regulation may be subject to discipline, up to and including dismissal.

END OF POLICY

Legal Reference(s):

ORS 161.205
ORS 339.250
ORS 339.285
ORS 339.288
ORS 339.291
ORS 339.294
ORS 339.297

R8/08/224/04/24 | LF

ORS 339.300
ORS 339.303

OAR 581-021-0061
OAR 581-021-0550
OAR 581-021-0553
OAR 581-021-0556
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OAR 581-021-0563
OAR 581-021-0566
OAR 581-021-0568
OAR 581-021-0569
OAR 581-021-0570
OAR 581-022-2267
OAR 581-022-2370
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OSBA Model Sample Policy @“Jo

Code: JGAB-AR
Revised/Reviewed:

Use of Restraint or Seclusion®*
{Required administrative regulation. ORS 339.294 requires a district to establish procedures to follow during and after an
incident involving the use of restraint or seclusion. This administrative regulation helps support those procedures. }

Procedure

1.  Ifrestraint or seclusion continues for more than 30 minutes, school staff will attempt to immediately
notify parents or guardians verbally or electronically.

2. Following an incident involving the use of restraint or seclusion, school staff will provide parents or
guardians of the student the following:

a.  Verbal or electronic notice of the incident by the end of the school day when the incident
occurred.
b.  Written documentation of the incident within 24 hours that provides:

(1) A description of the restraint or seclusion including:

(a) The date of the restraint or seclusion;
(b)  The times the restraint or seclusion began and ended; and
(¢) The location of the incident.

(2) A description of the student’s activity that prompted the use of restraint or seclusion:.

(3)  The efforts used to de-escalate the situation and the alternatives to restraint or seclusion
that were attempted;.

(4) The names of staff of the district who administered the restraint or seclusions.

(5) A description of the training status of the staff of the district who administered the
restraint or seclusion, including any information that may need to be provided to the
parent or guardian.;-and

c.  Timely notification of a debriefing meeting to be held and of the parent’s or guardian’s right to
attend the meeting.

d.  Immediate!, written notification of the existence of any records{?} related to an incident of
restraint or seclusion (including photos or audio or video recording).

3.  If the restraint or seclusion was administered by a person without training, the administrator will
ensure written notice is issued to the parent or guardian of the student that-which includes notice of
the lack of training; and the reason why- trhout-tratine = restraint or

1 “Immediate” means to act as soon as possible without undue delay, but in no case later than within 24 hours of the incident.
(OAR 581-021-0556 (2)(e))

2 £Such records shall be maintained in accordance with ORS 339.294(9).}
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seclusion was administered by a person without training. The administrator will ensure written
notice of the same to the superintendent.

4.  An administrator will be notified as soon as practicable whenever restraint or seclusion has been
used.

5. Ifrrestraint or seclusion continues for more than 30 minutes the student must be provided with
adequate access to bathroom and water every 30 minutes. If restraint or seclusion continues for more
than 30 minutes, every 15 minutes after the first 30 minutes, an administrator for the district must
provide written authorization for the continuation of the restraint or seclusion, including providing
documentation for the reason the restraint or seclusion must be continued. Whenever restraint or
seclusion extends beyond 30 minutes, staff of the district will immediately attempt to verbally or
electronically notify a parent or guardian.

6. A district Restraint and/or Seclusion Incident Report must be completed and copies provided to
those attending the debriefing meeting for review and comment. The completed Restraint and/or
Seclusion Incident Report Form shall include the following:

Name of the student;

Name of staff member(s) administering the restraint or seclusion;

Date of the restraint or seclusion and the time the restraint or seclusion began and ended;
Location of the restraint or seclusion;

A description of the restraint or seclusion;

A description of the student’s activity immediately preceding the behavior that prompted the
use of restraint or seclusion;

A description of the behavior that prompted the use of restraint or seclusion;

Efforts to de-escalate the situation and alternatives to restraint or seclusion that were
attempted;

I Information documenting parent or guardian contact and notification.

me Ao o

B

7. A documented debriefing meeting must be held within two school days after the use of restraint or
seclusion;. The parent or guardian of the student must be invited to attend the meeting?, and the
meeting will include staff members involved in the intervention must-be-inclided-in-the-meeting and
any other appropriate personnel. The debriefing team shall include an administrator. At the
debriefing meeting, the district shall review, in its entirety, any audio or video recording[*] preserved
as a record of the incident involving restraint or seclusion in accordance with law. Written notes
shall be taken and a copy of the written notes shall be provided to the parent or guardian of the
student.

3 “Meeting” means the debriefing meeting at which the audio or video recording will be viewed. (OAR 581-021-0556(9))

* [To the extent practicable without altering the meaning of the record, the district shall segregate or redact from such a record
any personally identifiable information of other students before disclosure to the student’s parent or guardian. If the district is
unable to segregate or redact personally identifiable information of other students without altering the meaning of the record, the
district shall disclose the record to the student’s parent or guardian in its original format and without any alteration. “Disclose”
means to inform the student’s parent or guardian that the record exists; that the record in its original format and without
alteration will be available for review by the parent or guardian privately and in the debriefing meeting; and that a copy of the
record will be provided to the student’s parent or guardian upon request in its original and unaltered format except to the extent
that the redaction is needed to protect the personally identifiable information of another student. (ORS 339.294; OAR 581-021-
0556(10))]
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The parent or guardian has the right to request another meeting in the event they were unable to
attend the debriefing meeting scheduled to be held within two school days of the incident.

8.  If serious bodily injury or death of a student occurs in relation to the use of restraint or seclusion;:

a.  Oral notification of the incident must be provided immediately to a parent or guardian of the
student and to the Oregon Department of Human Services (DHS); and

b.  wWritten notification of the incident must be provided to the-Department-of-Human
ServicesDHS within 24 hours of the incident.

9.  If serious bodily injury or death of a staff member occurs in relation to the use of restraint or
seclusion, written notification of the incident must be provided within 24 hours of the incident to the
superintendent, to the Superintendent of Public Instruction-within24-hours-of the-incident—or and, if
applicable, to the union representative for the affected person—-appheable.

10. The district will-shall maintain a record of each incident in which injuries or death occurs in relation
to the use of restraint or seclusion.

1. [The district, upon request from DHS regarding an investigation of an incident of restraint or
seclusion as suspected child abuse, shall disclose any records preserved to DHS or its designee
which are deemed relevant to the subject investigation, in its original format and without an

alteration. ] e
Véy_b

Restraint and/or seclusion as a part of a behavioral support plan in the student’s Individual
Education Program (IEP) or Section 504 plan.

1. Parent participation in the plan is required.

2. The IEP team that develops the behavioral support plan shall include knowledgeable and trained
staff, including a behavioral specialist and a district representative who is familiar with the restraint
and seclusion training practices adopted by the district.

3. Prior to the implementation of any behavioral support plan that includes restraint and/or seclusion, a
functional behavioral assessment must be completed. The assessment plan must include an
individual threshold for reviewing the plan.

4, W:L:ehavi support plan inthudes restraint orsgclusion the pareats [will] [may] be pw
copy of-the distr?MRestraint or Seclusion p%{time the planis del;fpfléyed.]

5.  Ifastudent is involved in five incidents in a school year, the team, including a parent or guardian of
the student, will form for the purpose of reviewing and revising the student’s behavior plan and
ensuring the provision of any necessary behavioral supports.

Use of restraint and/or seclusion in an emergency by school administrator, staff or volunteer to
maintain order or prevent a student from harming themself, other students or school staff.

Use of restraint and/or seclusion under these circumstances with a student who does not have restraint
and/or seclusion as a part of their IEP or Section 504 plan, is subject to all of the requirements established
by Board policy and this administrative regulation with the exception of those specific to plans developed
in an IEP or 504 plan.
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OSBA Model Sample Policy

C QQC, JHC

v Student Health Services and Requirements** >
(Delete in lzeu of new board policy using code EBBA - Student Health Services**) ==,

Although the district’s primary responsibility is to educate students, the students’ health and general
welfare is also an 1mportant Board responsibility. The Board believes school programs should be
conducted in a m@fnenMAat protects and enhances student and employee health and is consistent with good
health practices.

[The district shall's fising services appropriate for students with medical needs and prevention-
oriented health services per applicable requirements of Oregon Revised Statutes (ORS) 336.201 and
Oregon Administrative Rule (OAR) 581-022-2220.]

The district shall provide:

1.  One registered nurse or s choo! nurse for every 125 medically fragile students;

2. One registered nurse or schooMEEse or one licensed practical nurse under the supervision of a

registered nurse or school nurse for each nursing-dependent student; and
3. One registered nurse or school nurse for every 225 medically complex students.

The district may use the most cost effective meamsmyailable to meet the above requirements.

[The nurse(s) employed by the district shall be lieens i to practice as a registered nurse or nurse
practitioner in Oregon and will function as an ifitégralmember of the instructional staff, serving asa
resource person to teachers in securing appropriate information and materials on health-related topics. Iy

[Any nurse(s) providing services on behalf of the district shall follow all applicable requirements of ORS
Chapter 678 and OAR Chapter 851. This includes, but is not llmlted to, delegat1on in accordance with
OAR 851-047, which includes performing a nursing assessmentpfithggpatient prior to delegation, '
providing adequate supervision during the delegation, and evaluatifig the skills, ablllty and w1lhngness of
the delegee.']

The district shall maintain a prevention-oriented health services program which provides:
1.  Pertinent health information on the students, as required by Oregon statutes or rules;

2. Health appraisal to include screening for possible vision or hearing pro

3. Health counseling for students and parents, when appropriate;

! For additional delegation requirements, see OAR 851-047-0030.
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4.  Health care and first-aid assistance that are appropriately supervised and isolate the sick or injured
child from the student body;

itrol and prevention of communicable diseases as required by Oregon Health Authority, Public
.'_.' Division, and the county health department;

- tance for students in taking prescription and/or nonprescription medication according to
established district procedures;

7. Services for students who are medically fragile or have special health care needs;

W00l health services with school health education programs.

fistrict health staff to coordinate with health personnel from other public agencies in
Ith instruction or the general health of students and employees.

In accordance with the requirements of federal law, the district recognizes its responsibility to notify
parents in advance of any nonemergency, invasive physical examination® or screening that is required as
condition of attendance; administered and scheduled by the school in advance; and not necessary to protect
the immediate health and safety @fthe student, or of other students. Notification will be provided at least
annually at the beginning of the | ool year or when enrolling students for the first time in school and will
include the specific or approxi dates during the school year when such activities are scheduled or
expected to be scheduled.

Procedures shall be developed and implemented to carry out this policy. All district employees will be
apprised of their responsibilities in this area. Parents shall have the opportunity to request their students be
exempt from participation in vision or hearing ing. The district will abide by those requests.

END OF POLICY

Legal Reference(s):

ORS 329.025 ORS 336.211 OAR 581-022-2220
ORS 336.201 OAR 581-022-2050 OAR 581-022-2225
Protection of Pupil Rights, 20 U.S.C. § 1232h (2018); Student Rights in 5 erimental Programs and Testing, 34

C.F.R. Part 98 (2022).
Every Student Succeeds Act, 20 U.S.C. § 7928 (2018).
Family Educational Rights and Privacy Act, 20 U.S.C. § 1232¢g (2018).

2 The term “invasive physical examination,” as defined by law, means any medical examina olves the exposure of
private body parts, or any act during such examination that includes incision, insertion, or injection into the body, but does not
include a hearing, vision or scoliosis screening. The term does not include any physical examination or screening that is
permitted or required by state law, including physical examinations or screenings that are permitted without parental
notification.
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OSBA Model Sample Policy

Code: JHCA/JHCB
Adopted:

sty & 317 s 0 )

ation; . ereening/Eye Exs
nd School Sports Participation**
{Highly recommended policy.}

Immunization;

Immunization

Proof of immunization must be presented at the time of initial enrollment' in school or within 30 days of
transfer to the district in accordance with Oregon law. Proof consists of a signed Certificate of
Immunization Status form documenting either evidence of immunization, a religious, philosophical beliefs
and/or medical exemption or immunity documentation.

Physieal ExaminationSchool Sports Participation

A student participating in extracurricular sports in grades 7 through 12 is required to submit to an
appropriate School Sports Pre-Participation Examination® prior to their initial participation in a related
district program. The form* is to be completed and signed by a parent or guardian giving permission for
the student to participate and signed by a medical provider authorized b law® who has examined and
evaluated the student. The completed form(s) must : scho e

SR s
- cl gy -

A student who is subsequently diagnosed with a significant illness or has had a major surgery is required
to have a physical examination prior to further participation-in-extracusricular-sports.

! The district shall immediately enroll a hemeless-student experiencing houselessness in the school selected even if the student
is unable to produce records normally required for enrollment.

2 Documentation requirements for exemptions are outlined in ORS 433.267.

3 The required form is available at https://www.osaa.org/ governance forms, a copy may be obtained from a school office, or a
form generated by the medical provider may be used if it meets requirements of law in OAR 581-021-0041.

4 The form may be used in either a hard copy or electronic format.

S This physical examination must be conducted by a physician possessing an unrestricted license to practice medicine, a licensed
naturopathic physician, a licensed physician assistant, a licensed nurse practitioner or a licensed chiropractic physician who has
clinical training and experience in detecting cardiopulmonary diseases and defects.
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A student who exhibits signs, symptoms or behaviors consistent with a concussion following an observed
or suspected blow to the head or body, or who has been diagnosed with a concussion will not be allowed
to participate in any athletic event or training on that day, unless an athletic trainer licensed by the Board
of Athletic Trainers or a physician licensed pursuant to ORS 677.100 - 677.228 has determined the student
has not suffered a concussion.® Except as allowed above, a student excluded for concussion reasons will
not be allowed to return to participate in an athletic event or training until the following three conditions
have been met:

1. Itis not the same day as the student exhibited signs, symptoms or behaviors, experienced a blow to
the head or body, or was diagnosed with a concussion;

2. The student no longer exhibits signs, symptoms or behaviors consistent with a concussion; and

3. The student has received a medical release form from a health care professional’.

A student who continues to participate in extracurricular sports in grades 7 through 12 shall be required to
complete a physieal-sports examination once every two years, thereafter.

¢ For more information regarding medical releases for students in grades 9-12, see OSAA rules.

7 “Health care professional” includes a chiropractic physician, a naturopathic physician, a psychologist, a physical therapist, an
occupational therapist, a physician assistant or a nurse practitioner who is licensed or registered under the laws of Oregon.

=
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END OF POLICY

Legal Reference(s):

ORS 326.580 ORS 336.485 - ORS 336.490 OAR581-021-0031

ORS3362H ORS 433.235 - 433.280 OAR 581-021-0041
336213 OAR 333-019-0010 OAR 5810222220

ORS 336214 OAR 333-050-0010 - 050-0120

ORS 336.479 OARS81-021-0017

McKinney-Vento Homeless Assistance Act, Subtitle VII-B, reauthorized by Title IX-A of the Every Student Succeeds Act, 42
U.S.C. §§ 11431-11435 (2018).

Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232¢g (2018); Family Educational Rights and Privacy, 34
C.F.R. Part 99 (26262024).

Ok SEH = FRHHES
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OSBA Model Sample Policy

JHCCA

R Students - HIV, HBV and AIDS**
(Recommend delete: the requirement for this policy was found in OAR 581 -022-2220, which has since
been revised in lieu of a new requirement for a Communicable Disease Plan.)

The district will adhere strictly in policies and procedures to the Oregon Revised Statutes and the Oregon
Administrative R} fhey relate to a student infected with HIV or HBV or diagnosed with AIDS'.

The district rec parent (student) has no obligation to inform the district of an HIV, HBV or AIDS
condition, and t ent has a right to attend school. If the district is informed of such a student,
written guidelines shall be requested of the parent (student). These guidelines shall include who may have
the information, who will give the information, how the information will be given and where and when the
information will be given.

and with written permission from the parent (student), the district will
an evaluation team. The team shall address the nature, duration and
severity of risk as well as any mi ation of activities. The team shall continue to monitor the student’s
condition. The district will make“re able accommodations to allow students living with HIV infection
to participate in school-sponsored physical activities.

When informed of the infection,3
develop procedures for formulafs

Notification of alternative education programs shall be made to the parent or eligible student, if an HIV,
HBYV or AIDS student withdraws from school.

[The!district may also develop procedures for rg sehtrol;-infection control, student accommodations

\ and p\lblic relations/media.]
S 4

Y ‘L
e -

END OF POLICY

Legal Reference(s):

ORS 326.565 ORS 339.030 OAR 333-018-0005
ORS 326.575 ORS 339.250 OAR 581-022-2060
ORS 332.061 ORS 433.008 OAR 581-022-2220
ORS 336.187 ORS 433.045

ORS 336.615 to -336.665 OAR 333-018-0000

OREGON DEPARTMENT OF EDUCATION and OREGON HEALTH AUTHORITY, Communicable Disease Guidance (2017).
Family Educational Rights and Privacy Act of 1974,20 U.S.C. § 1232¢g (2012); Family EdugationalRights and Privacy, 34
C.F.R. Part 99 (2017). - ;

I HIV - Human Immunodeficiency Virus; HBV - Hepatitis B Virus; AIDS - Acquired Immune Deficiency Syndrome

Students - HIV, HBV and AIDS** — JHCCA
1-1
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OSBA Model Sample Policy Q\sub

Code: JHFE/GBNAB
Adopted:

Suspected Abuse of a Child Reporting Requirements**
{Required policy. ORS 339.372 requires school boards to adopt policy on reporting of suspected child abuse.}

Any district employee who has reasonable cause to believe that any child with whom the employee has
come in contact has suffered abuse! shall erally-reportor-cause-an-oral-repertimmediately-by-telephone-or
otherwise-to-the local-office-ofmake a report to the Oregon Department of Human Services (DHS) erts
designeethrough the centralized child abuse reportlng system[?] or to the-a law enforcement agency within
the county where the person making the report is located at the time of the contact-pursuantte-Oregon

R%med—&%&tu&&—{@lé—)—ﬁ%@-l—(—) Any district employee who has reasonable cause to believe that any
person® with whom the employee is in contact has abused a child shall immediately report ereausea

report-to-be-made-in the same manner descnbed above%%ep&s—ées%ee-m—te—ﬁw-}aﬂheme&eemem

H-known;+The report shal-must contain, if known, the names and addresses of the child and the parents of
the child or other persons responsible for the child’s care, the child’s age, the nature and extent of the
suspected abuse, including any evidence of previous abuse, the explanation given for the suspected abuse,
any other information that the person making the report believes might be helpful in establishing the
possible cause of the abuse and the identity of a possible perpetrator.

Abuse of a child by district employees, contractors*, agents®, volunteers®, or students is prohibited and will
not be tolerated. All district employees, contractors, agents, volunteers and students are subject to this
policy and the accompanying administrative regulations.

Any district employee who has reasonable cause to believe that another district employee, contractor,
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another
district employee, contractor, agent, volunteer or student shall immediately report such to the Oregen
Department-of Human-Serviees{(DHS) er-its-designeethrough its centralized child abuse reporting system
or theloealto a law enforcement agency pursuant to ORS 419B.015, and to the-a designated licensed
administrator.

! Includes the neglect of a child; abuse is defined in ORS 419B.005.
2 [How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233)]
3 “person” could include adult, student or other child.

4 “Contractor” means a person providing services to the district under a contract in a manner that requires the person to have
direct, unsupervised contact with students.

5 «Agent” means a person acting as an agent for the district in a manner that requires the person to have direct, unsupervised
contact with students.

6 «“Yolunteer” means a person acting as a volunteer for the district in a manner that requires the person to have direct,
unsupervised contact with students.

R+0/05/244/04/24 | LF Suspected Abusepf a Child Reporting Requirements** — JHFE/GBNAB
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The district will designate a {’}licensed administrator and an alternate licensed administrator, in the event
that the designated licensed administrator is the suspected abuser, for each school building to receive
reports of suspected abuse of a child by district employees, contractors, agents, volunteers or students.
5w davX furyca s
If the superintendent is the alleged perpetrator the report shall be submitted to the [irsert{*}ticensed e X

=admmisrator-pesition title] who shall also report to the Board chair.

The district will post the names and contact information of the designees for each school building, in the
respective school, designated to receive reports of suspected abuse and the procedures in JHFE/GBNAB-
AR(1) - Reporting of Suspected Abuse of a Child the designee will follow upon receipt of a report, the
contact information for making a report to leeal-law enforcement and-or the local-centralized child abuse
repoﬂ:mg system of DHS-office-or-its-desisnee, and a statement that this duty to report suspected abuse is
in addition to the requirements of reporting to a designated licensed administrator.

When a designee receives a report of suspected abuse, the designee will follow procedure established by
the district and set forth in administrative regulation JHFE/GBNAB-AR(1) - Reporting of Suspected
Abuse of a Child. All such reports of suspected abuse will be reported to a law enforcement agency or
DHS;-e+-its-designee; for investigation, and the agency will complete an investigation regardless of any
changes in the relationship or duties of the person who is the alleged abuser.

When there is reasonable cause to support a report, a district employee suspected of abuse shall be placed
on paid administrative leave pending an investigation and the district will take necessary actions to ensure
the student’s safety. When there is reasonable cause to support a report, a district contractor, agent or
volunteer suspected of abuse shall be removed from providing services to the district and the district will
take necessary actions to ensure the student’s safety.

The district will notify the person, as allowed by state and federal law, who was subjected to the suspected
abuse about any actions taken by the district as a result of the report.

A substantiated report of abuse by an employee shall be documented in the employee’s personnel file. A
substantiated report of abuse by a student shall be documented in the student’s education record.

The initiation of a report in good faith, pursuant to this policy, may not adversely affect any terms or
conditions of employment or the work environment of the person initiating the report or who may have
been subjected to abuse. If a student initiates a report of suspected abuse of a child by a district employee,
contractor, agent, volunteer or student, in good faith, the student will not be disciplined by the district or
any district employee, contractor, agent or volunteer. Intentionally making a false report of abuse of a
child is a Class A violation.

The district shall provide information and training each school year to district employees on the prevention
and identification of abuse, the obligations of district employees under ORS 339.388 and ORS 419B.005 -

7 {ORS 339.372 requires the district to post the names and contact information of the persons, i.e., a licensed administrator and
an alternate licensed administrator, who are designated to receive reports of sexual abuse for a school building in the respective
school building. A “licensed administrator” is a person employed as an administrator by the district and holds an administrative
license issued by TSPC or may be a person employed by the district that does not hold an administrative license issued by TSPC
if the district does not require the administrator to be licensed by TSPC.}

¥ {A “licensed administrator” is a person employed as an administrator by the district and holds an administrative license issued
by TSPC or may be a person employed by the district that does not hold an administrative license issued by TSPC if the district
does not require the administrator to be licensed by TSPC.}
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419B.050 and as directed by Board policy to report suspected abuse of a child, and appropriate electronic
communications with students. The district shall make available each school year the training described
above to contractors, agents, volunteers, and parents and legal guardians of students attending district-
operated schools, and will be made available separately from the training provided to district employees.
The district shall provide each school year information on the prevention and identification of abuse, the
obligations of district employees under Board policy to report abuse, and appropriate electronic
communications with students to contractors, agents and volunteers. The district shall make available each
school year training that is designed to prevent abuse to students attending district-operated schools.

The district shall provide to a district employee at the time of hire, or to a contractor, agent, or volunteer at
the time of beginning service for the district, the following:

1. A description of conduct that may constitute abuse;

2. A description of the investigatory process and possible consequences if a report of suspected abuse
is substantiated; and

3. A description of the prohibitions imposed on district employees, contractors, and agents when they
attempt to obtain a new job, as provided under ORS 339.378. [A district employee, contractor or
agent will not assist another district employee, contractor or agent in obtaining a new job if the
individual knows, or has reasonable or probable cause to believe the district employee, contractor or
agent engaged in abuse, unless criteria found in ORS 339.378(2)(c) are applicable.] \gﬂab

Nothing in this policy prevents the district from disclosing information required by law or providing the
routine transmission of administrative and personnel files pursuant to law.

The district shall make available to students, district employees, contractors, agents, and volunteers a
policy of appropriate electronic communications with students.

Any electronic communications with students by a contractor, agent or volunteer for the district will be
appropriate and only when directed by district administration. When communicating with students
electronically regarding school-related matters, contractors, agents or volunteers shall use district e-mail,
using mailing lists and/or other internet messaging approved by the district to a group of students rather
than individual students or as directed by district administration. Texting or electronically communicating
with a student through contaii iiformation gained as a contractor, agent or volunteer for the district is

[[stromgty}-fetiscouraged] [rohibited]:

The superintendent shall develop administrative regulations as are necessary to implement this policy and
to comply with state law.

END OF POLICY

Legal Reference(s):

ORS 339.370 - 339.400 ORS 419B.005 - 419B.050 OAR 581-022-2205
ORS 418.257 - 418.259

Greene v. Camreta, 588 F.3d 1011 (9th Cir. 2009), vacated in part by, remanded by Camreta v. Greene, 131 S. Ct. 2020 (U.S.
2011); vacated in part, remanded by Greene v. Camreta 661 F.3d 1201 (9™ Cir. 2011).

Semete BHILS 0215
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OSBA Model Sample Policy P\”’D

Code: JHFE/GBNAB-AR(1)
Revised/Reviewed:

Reporting of Suspected Abuse of a Child
{Required administrative regulation. ORS 339.372 requires school boards to have procedures for reporting on,
and responding to reports of, suspected abuse of a child.}

Reporting

Any district employee hav1ng reasonable cause to believe that any child with whom the employee comes
in contact has suffered abuse' shall erally-make a report orcause-an-oral-repert-immediately by-telephone
orotherwiseto-the local-office-of the-to the Oregon Department of Human Services (DHS) er-its-designee
through the centralized child abuse reportmg system[?] or to a law enforcement agency within the county
where the person making the report is at the tlme of their contact. Any district employee who has
reasonable cause to believe that any person® with whom the employee is in contact has abused a child

shall 1mmed1ately report er—ea&sea—t—epeﬂ-te—be—made—m the same manner{e-QHS-eP&%deﬁ&me—a—te—the

Any district employee who has reasonable cause to believe that another district employee, contractor,
agent, volunteer or student has engaged in abuse, or that a student has been subjected to abuse by another
district employee, contractor, agent, volunteer or student shall immediately report such to the-DHS erits
desieneethrough its centralized child abuse reporting system or the-leeal-to a law enforcement agency
pursuant-to-ORS419B-015, and to the-a designated licensed administrator or alternate licensed
administrator for their school building.

I known—+The report shat-must contain, if known, the names and addresses of the child and the parents of
the child or other persons responsible for the child’s care, the child’s age, the nature and extent of the
suspected abuse, including any evidence of previous abuse, the explanation given for the suspected abuse,
any other information that the person making the report believes might be helpful in establishing the

possible cause of the suspected abuse and the identity of a possible perpetrator. X

ﬁkvé‘“\k 5 wiees AV} :f'{

If the superlntendent is the alleged abuser the report shall be submitted to the [tmsert {1 licensed
0 who shall refer the report to the Board chair.

A written record of the abuse report shall be made by the employee reporting the suspected abuse of a
student and will include: name and position of the person making the report; name of the student; name
and position of any witness; description of the nature and extent of the abuse, including any information

! Includes the neglect of a child; abuse is defined in ORS 419B.005.
2 (How to report abuse or neglect: Oregon DHS. Call 855-503-SAFE (7233)]
3 «“person” could include adult, student or other child.

4 {A “licensed administrator” is a person employed as an administrator by the district and holds an administrative license issued
by TSPC or may be a person employed by the district that does not hold an administrative license issued by TSPC if the district
does not require the administrator to be licensed by TSPC.}
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which could be helpful in establishing cause of abuse and identity of the abuser; description of how the
report was made (i.e., phone or other method); name of the agency and individual who took the report;
date and time that the report was made; and name of district administrator who received a copy of the
written report.

The written record of the abuse report shall not be placed in the student’s educational record. A copy of the
written report shall be retained by the employee making the report and a copy shall be provided to the
designee that received the report.

When the designee receives a report of suspected abuse of a child by a district employee, and there is
reasonable cause to support the report, the district shall place the district employee on paid administrative
leave’ and take necessary actions to ensure the student’s safety. The employee shall remain on leave until
DHS or law enforcement determines that the report is substantiated and the district takes the appropriate
employment action, or cannot be substantiated or is not a report of abuse and the district determines that
either 1) an employment policy was violated and the district will take appropriate employment action
against the employee, or 2) an employment policy has not been violated and no action is required by the
district against the employee.

When the designee receives a report of suspected abuse by a contractor{®}, agent or volunteer, the district

[sha.ll}-prohibit the contractor, agent or volunteer from providing services to the district. [If the Yoo
district determines there is reasonable cause to support the report of suspected abuse, the district shall
prohibit the contractor agent or volunteer from providing services.] [The district may reinstate the
contractor, agent or volunteer, and such reinstatement may not occur until such time as a report of  9es
suspected abuse has been investigated’ and a determination has been made by law enforcement or DHS
that the report is unsubstantiated. ]

The written record of each reported incident of abuse of a child, action taken by the district and any
findings as a result of the report shall be maintained by the district.

If, following the investigation, the district decides to take an employment action, the district will inform
the district employee of the employment action to be taken and provide information about the appropriate

appeal process{] The employee may appeal the employment action Taken throtgh the appeal process)
~provided by the applicable collective bargaining agreement.]\ Fheemployec may appeat-the-employment—

hro ered-b

If the district is notified that the employee decided not to appeal the employment action or if the
determination of an appeal sustained the employment action, a record of the findings of the substantiated
report and the employment action taken by the district will be placed in the records on the school
employee maintained by the district. Such records created are confidential and not public records as
defined in Oregon Revised Statute (ORS) 192.311, however the district may use the record as a basis for
providing information required to be disclosed about a district employee under ORS 339.378(1). The

> The district employee cannot be required to use any accrued leave during the imposed paid administrative leave.

8 {The district is encouraged to duplicate this language in the contract. If the contract is with a company and the person assigned
to do the work is the alleged perpetrator, the district shall notify the company and request another company employee be
assigned to complete the work.}

7'The district will investigate all reports of suspected abuse, unless otherwise requested by DHS er-its-desicnee-or law enforcement
pursuant to law.
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district will notify the employee that information about substantiated reports may be disclosed to a
potential employer.

Definitions

1. Oregon law recognizes-these-and-other types-of abusedefines “abuse” in ORS 419B.005(1)-.

2. “Chlld” means an unmarrled person who is under 18 years of age or is under 21 years-ofage-and
S yva child in care, as defined in ORS

418.257.

8.3. [A “substantiated report” means a report of abuse that a law enforcement agency or DHS determines
is founded. ]

Confidentiality of Records

The name, address and other identifying information about the employee who made the report are
confidential and are not accessible for public inspection.

Upon request from law enforcement or DHS the district shall immediately provide requested documents or
materials to the extent allowed by state and federal law.

Failure to Comply

Any district employee who fails to report a suspected abuse of a child as provided by this policy and the
prescribed Oregon law commits a violation punishable by law. A district employee who fails to comply
with the confidentiality of records requirements commits a violation punishable by the prescribed law. If
an employee fails to report suspected abuse of a child or fails to maintain confidentiality of records as
required by this-policy or this administrative regulation, the employee will be disciplined up to and
including dismissal.

Cooperation with Investigator

The district staff shall make every effort in suspected abuse of a child cases to cooperate with investigating
officials as follows:

1. Any investigation of abuse of a child will be directed by the DHS or law enforcement officials as
required by law. DHS or law enforcement officials wishing to interview a student shall present
themselves at the school office and contact the school administrator unless the school administrator
is the subject of the investigation. [When an administrator is notified that the DHS or law
enforcement would like to interview a student at school, the administrator must request that the
investigating official fill out the appropriate form (See JHFE/GBNAB-AR(2) — Abuse of a Child 405
Investigations Conducted on District Premises). The administrator or designee should not deny the
interview based on the investigator’s refusal to sign the form.] If the student is to be interviewed at
the school, the administrator or designee shall make a private space available. The administrator or

R10405/214/04/24 | LF Reportinggs Suspected Abuse of a Child — JHFE/GBNAB-AR(1)

3-4



designee of the school may, at the discretion of the investigator, be present to facilitate the interview.
If the investigating official does not have adequate identification the administrator shall refuse
access to the student.

Law enforcement officials wishing to remove a student from the premises shall present themselves at
the office and contact the administrator or designee. The law enforcement official shall sign the
student out in accordance with district procedures;

2. When the subject matter of the interview or investigation is identified to be related to suspected
abuse of a child, district employees shall not notify parents or anyone else other than DHS or law
enforcement agency and any school employee necessary to enable the investigation;

3. The administrator or designee shall advise the investigator of any conditions of disability prior to
any interview with the affected child;

4. District employees are not authorized to reveal anything that transpires during an investigation in
which the employee participates, nor shall the information become part of the student’s education
records, except that the employee may testify at any subsequent trial resulting from the investigation
and may be interviewed by the respective litigants prior to any such trial.

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead
the investigation or requests the district to suspend their investigation, or taking an employment action
based on information available to the district before an investigation conducted by another agency is
completed. The district will cooperate with agencies assigned to conduct such investigations.
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OSBA Model Sample Policy HK

Code: KBA-AR
Revised/Reviewed:

Public Records Request

{Highly recommended administrative regulation}

In compliance with Oregon law the following guidelines apply to the dissemination, inspection and
examination of the public records of the district:

ﬁqmlfk-ﬂ.h&.m‘(\ L] chg\\C—'-Q-—
1. A public records request shall be submitted in writing through the {districtoffice] at [address] to
i : i : 366 ..
O DeraX Caltia wict
2. Upon receipt of a written request, the district shall respond within five business days®
acknowledging receipt of the request or completing® the district’s response to the request.

If the district provides an acknowledgment of the request, it must:

a.  Confirm that the district is the custodian of the requested record;

b.  Inform the requester that the district is not the custodian of the requested record; or

c.  Notify the requester that the district is uncertain whether the district is the custodian of the
requested record.

3. If the district is the custodian of the requested record, as soon as reasonably possible but not later
than 10 business days after the date the district is required to acknowledge receipt of the request as
described above, the district shall:

a.  Complete its response to the public records request in accordance with ORS 192.329(2). If the
district determines that a record is exempt from public disclosure, the district will include a
statement to that effect and that the requester may appeal the decision pursuant to state law; or

b.  Provide a written statement that the district is still processing the request and a reasonable
estimated date by which the district expects to complete its response based on the information
currently available.

4.  The time periods, established by Oregon law and identified above in Section 2 or 3, will not apply to
the district if compliance would be impracticable because:

! {ORS 192.324(7) requires the a public body to include the name of one or more individuals to whom a public records request
may be sent, with addresses, in written procedures. If the district does not have other written procedures which includes this
required designation besides a KBA-AR, add the required name(s) here per ORS 192.324(7).}

2 “Bysiness day” means a day other than Saturday, Sunday or a legal holiday, and on which at least one paid employee of the
district is scheduled to and does report to work. Business day does not include any day on which the central administration
offices of the district are closed.

3 The district response to a public records request will be considered complete when it complies with criteria in Oregon law
(ORS 192.329).
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a.  The staff or volunteers* necessary to complete a response to the public records request are
unavailable;

b.  Compliance would demonstrably impede the district’s ability to perform other necessary
services; or

c.  Of the volume of the public records request being simultaneously processed by the district.

In these situations, the district shall, as soon as practicable and without unreasonable delay,
acknowledge a public records request and complete the response to the request.

5. The district may request additional information or clarification from the requester for the purpose of
expediting the district’s response to the request as permitted by law. If the district requests additional
information or clarification, in good faith, the obligation to complete the request is suspended until
the requester provides the requested information or clarification or affirmatively declines to provide
the information or clarification. If the requester fails to respond within 60 days to a good faith
request from the district for information or clarification, the district shall close the request.

6.  Ifacopy of a public record is requested, the district will provide a single copy. If a request to inspect
a public record is made and the record is maintained in a machine readable or electronic form, the
custodian shall provide the record in the form requested, if available. If the public record is not
available in the form requested, it will be made available in the form the record is maintained.

7. If a person who is a party to a civil judicial proceeding to which the district is a party or who has
filed notice under Oregon Revised Statute (ORS) 30.275(5)(a) asks to inspect or to receive a copy of
a public record that the person knows relates to the proceeding or notice, the individual must submit
the request in writing to the designated custodian of district records and at the same time to the
district’s attorney.

8.  Information will be made available to individuals with disabilities in an accessible format upon
request and advance notice. Auxiliary aids and services available to qualified persons with
disabilities may include large print, Braille, audio recordings, readers, assistance in locating
materials or other equally effective accommodations.

9. Where the labor effort exceeds [30 minutes], labor, materlal and out- of-pocket charges will be
re+ﬁ+bu+bed—&e~%h&é+sﬂ+c—tcharged to the requester - —F '

of

[-25-perpage}:

[{S}Costs will be as follows:

a.  Clerical time: $40 per hour;
b.  Administrator time: $90 per hour;
c.  Attorney time: $300 per hour;

* Staff member or volunteers who are on leave or are not scheduled to work are considered to be unavailable.

3 {ORS 192.324(7) requires the public body to include “the amounts of and the manner of calculating fees that the public body
charges for responding to requests of public records.” If the district does not have other written procedures which include this
required information besides a KBA-AR, add this information here. Dollar amounts should be reviewed to reflect actual district
costs. }
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d.  Printing: $0.25 per page.]

Auxiliary aids and services for qualified persons with disabilities will be available at no additional
charge.

If the district has informed the requester of a permitted fee, the obligation of the district to complete
its response to the request is suspended until the fee has been received by the district. If the requester
fails to pay the fee within 60 days of the date they were informed of the fee or fails to pay the fee
within 60 days of the date on which the district informed them of the denial of the fee waiver, the
district shall close the request.
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	Agenda
	1. Preliminary Business
	1. Call to Order/Flag Salute

	2. Review and Acceptance of Agenda
	3. Board Chair Report   Information Item
	0051_001
	0052_001

	4. Extension for Approval of Minutes                 Action Item
	5. Introduction and Comments of Guests and Representatives

a.

See policy link in description for the following excerpts:

Discussion or presentation concerning a published agenda item is limited to its designated place on the agenda, unless otherwise authorized by the Board chair.

Any person who is invited by the Board chair to speak to the Board during a meeting should state his/her name and address and, if speaking for an organization, the name and identity of the organization. A spokesperson should be designated to represent a group with a common purpose. 

Statements by members of the public should be brief and concise. 

The Board chair may use discretion to establish a time limit on discussion or oral presentation by visitors. (3 minute timeline for each comment with no more than seven comments allowed per meeting is usual protocol).

Questions asked by the public, when possible, will be answered by the Board chair or referred to the superintendent for reply. Questions requiring investigation may, at the discretion of the Board chair, be referred to the superintendent for response at a later time.

At the discretion of the Board chair, anyone wishing to speak before the Board, either as an individual or as a member of a group, on any agenda item or other topic, may do so by providing the Board secretary with a completed registration card or sign-in sheet, prior to the Board meeting in order to allow the chair to provide adequate time for each agenda item.

Comments Regarding Staff Members - Speakers may offer objective criticism of district operations and programs. The Board will not hear comments regarding any individual district staff member. The Board chair will direct the visitor to the procedures in Board policy KL - Public Complaints for Board consideration of a legitimate complaint involving a staff member. The association contract governing the employee’s rights will be followed. A commendation involving a staff member should be sent to the superintendent.
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