
 
Work Session OF THE BOARD OF DIRECTORS

Thursday, October 2, 2025 - 5:45 PM
Oakdale Middle School Room 230

815 S. Oakdale Ave.
Medford, OR 97501

AGENDA

1. Call to Order / Pledge of Allegiance / Roll Call 
2. Agenda Adjustments and Approval 
3. Recognition & Introductions

a. National Merit Scholars and AP Scholars
b. New MSD Leader Introduction
c. Legal Counsel Introduction

4. Recess
5. Work Session Items

a. Class Size / Enrollment Report
b. Board/District Priority: Student Success - Improve Student Career Readiness K-12
c. Board/District Priority: Foster Inclusive School Communities - Students are Safe and 
Supported
d. School Board Policies - first reading

6. Consent Agenda
a. Staff Assignment Report
b. Annual Designations - General Counsel

7. Announcements
a. October 16 - School Board Meeting at Oakdale Middle School - 5:45 PM

8. Adjournment 

The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing impaired or for 
other accommodations for persons with disabilities should be made at least 48 hours before the meeting to the 
Superintendent's office at (541) 842-3621 or superintendent.office@medford.k12.or.us.
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EXECUTIVE SUMMARY 

 
Meeting Date: October 2, 2025 

Agenda Item: Recognitions  

Item Type: Board Recognitions 

Administrator:  Board Vice Chair 

Objective:  Recognition of National Merit Scholars and AP Scholars  

 
Background: There are many outstanding students and staff in the Medford School District, and 
the Medford School District Board of Directors takes time in each regularly scheduled Board 
meeting to celebrate many of them.  Students may be recognized for a variety of areas, including 
academics, athletics, arts, career and technical education, and music, or as nominated by school 
district staff. Staff members may also be nominated for exemplary contributions to the district. 
 
At the Board Work Session, we will recognize:  
 
National Merit Scholarship Award Semifinalists 

Seniors whose score placed them in the top 16,000 of all students to take the PSAT last year, 
representing less than 1% of the nation’s high school graduating seniors, qualify as Semifinalists. 
They have an opportunity to continue in the competition for some 6,870 National Merit 
Scholarships to be offered next spring by completing an application to move forward as a finalist 
in the winter.  

National Merit Commended Scholar 

A National Merit Commended Scholar is a student who scored in the top 3-4% of all test-takers 
on the PSAT but did not meet the required score cutoff to advance to the Semifinalist stage. 
Being named a commended scholar is a significant academic achievement and is often 
recognized by colleges and universities in their admissions decisions. 

AP Scholars 

The Board will recognize district students who have earned the distinction of AP Scholar from 
College Board. This national honor is awarded to students who demonstrate outstanding 
achievement on Advanced Placement (AP) exams, reflecting college-level mastery across 
multiple subject areas. The recognition highlights both the dedication of our students and the 
district’s commitment to providing rigorous academic opportunities that prepare learners for 
success beyond high school. 
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EXECUTIVE SUMMARY 

 
Meeting Date: October 2, 2025 

Agenda Item: Introductions 

Item Type: Information  

Administrator:  Jeanne Grazioli 

Objective:  Introduce New MSD Leader  

 

We are pleased to introduce our new Executive Director of Human Resources, Michael 
Campbell. With nearly two decades of experience in both business and K-12 education, 
Michael has a proven ability to scale organizations and drive meaningful change. His 
experience in labor and employee relations has led to successful negotiations and the 
design of HR performance management systems that promote accountability and growth. 
Michael has also served in key governance roles with the Phoenix-Talent and Medford 
School Boards, and most recently served as a consultant for the Oregon School Boards 
Association. With his background in governance, HR systems, organizational strategy, 
sustainable leadership and strategic communication, Michael brings a broad perspective 
to the leadership role.  
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EXECUTIVE SUMMARY 

 
Meeting Date: October 2, 2025 

Agenda Item: Class Size / Enrollment 

Item Type: Report 

Administrator:  Jeanne Grazioli, Brad Earl 

Objective:  To update the Board on enrollment and class sizes 
 

 
Background: Annually, at the beginning of each school year, staff provides a report to the Board 
on student enrollment and class size. Data is typically compared to prior years as a reference.  
 
Enrollment: As of 9/25/2025, total enrollment was down 5 students compared to the same 
period in the prior year. Non-charter school enrollment is up 56 students over the same 
comparison period and charter school enrollment is down 61 students. It is important to note that 
districts are required to submit an accurate enrollment count to ODE as of September 30th of 
each year. The number provided to ODE considers partial enrollment, attendance, and other 
factors that are not included in the estimate provided today. The official count is generally 
slightly lower due to the additional factors described above. All districts are funded on the 
HIGHER of current year enrollment or prior year enrollment. Also note that flat enrollment is 
good news because kindergarten enrollment is lower than the outgoing class of 2025 so this 
means we attracted additional students into our schools at other grade levels.  
 
Elementary School Class Size: Medford School District continues to have lower class sizes 
over the last several years, and it continues to be a high priority to the extent that state funding 
allows for it. Class size averages are well below the thresholds established in the MEA contract.  
For individual classrooms that are approaching or above the threshold, we are providing 
additional classified support time.  
 
Middle School Caseload and Class Size Average:  At middle schools, we are below 180 total 
students per core teacher with the exception of PE, as allowed in the contract. We are pleased at 
where class sizes are at the middle school level. Middle school core class sizes range from the 
lowest of 16 to the highest of  34.   
 
High School Caseload and Class Size Average: Similarly at high schools, we are currently 
below 180 total students per core teacher with the exception of PE, as allowed in the contract. In 
the past few weeks, we problem- solved a handful of core teachers that were slightly above the 
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established caseload for core classes, and  PE/Health.  As a result, we did add sections of 
Integrated Math at North Medford High School and Chemistry at South Medford High School. 
We are now pleased with where we are with class sizes overall. Innovation Academy Online 
class sizes vary, which is expected. 
 
Additional Materials:  
District Enrollment  
Elementary Class Size Chart 
Middle School Average Class Size Chart 
High School Average Class Size Chart 
 
Recommendation:  Information only 
 
Suggested Motion: N/A 
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https://drive.google.com/file/d/1HBiVl3V01Vq6ZgsPzx-R--8_WF1wZR68/view?usp=sharing
https://drive.google.com/file/d/1vNbWK36biCSG-8RXDApeARcLG6c2X2xw/view?usp=drive_link
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School Name School No. ADMr Totals School Name School No. ADMr Totals change Variance
Griffin Creek 408 483.935 Griffin Creek 408 460.00 -23.94 -4.9%
Hoover 409 591.06 Hoover 409 587.00 -4.06 -0.7%
Howard 410 275.825 Howard/Homeschool Connection 410 316.00 40.18 14.6%
Jackson 411 320.68 Jackson 411 325.00 4.32 1.3%
Jacksonville 412 330.56 Jacksonville 412 330.00 -0.56 -0.2%
Jefferson 413 381.19 Jefferson 413 376.00 -5.19 -1.4%
Lone Pine 414 461.48 Lone Pine 414 484.00 22.52 4.9%
Oak Grove 415 389.79 Oak Grove 415 394.00 4.21 1.1%
Kennedy 416 391.88 Kennedy 416 404.00 12.12 3.1%
Roosevelt 417 300.86 Roosevelt 417 310.00 9.14 3.0%
Ruch 418 203.13 Ruch 418 212.00 8.87 4.4%
Washington 419 220.02 Washington 419 175.00 -45.02 -20.5%
Wilson 420 304.27 Wilson 420 302.00 -2.27 -0.7%
Hedrick 421 954.23 Hedrick 421 993.00 38.77 4.1%
McLoughlin 422 821.93 McLoughlin 422 836.00 14.07 1.7%
South 423 1851 South 423 1884.00 33.00 1.8%
North 424 1719.58 North 424 1791.00 71.42 4.2%
Abe Lincoln 1350 400.21 Abe Lincoln 1350 409.00 8.79 2.2%
Innovation Acade 3554 300.13 Innovation Academy/IAO* 3554 236.00 -64.13 -21.4%
Madrone 4593 247.01 Madrone 4593 250.00 2.99 1.2%
Logos 4821 1283.66 Logos 4821 1297.00 13.34 1.0%
Kids Unlimited 5205 507.05 Kids Unlimited 5205 444.00 -63.05 -12.4%
Valley 5304 126.75 Valley 5304 113.00 -13.75 -10.8%
Medford Online A 5510 63.68 Medford Online Ac. 5510 0.00 -63.68 -100.0%
Oakdale 5815 749.05 Oakdale 5815 746.00 -3.05 -0.4%

Grand Total 13678.93 Grand Total 13674.00 -4.93 0.0%

Elementary 4990.69 5,011.00             20.31 0.41%
Middle 2653.09 2,648.00             (5.09) -0.19%
High School 3870.71 3,911.00             40.29 1.04%
Total Non Charter 11514.49 84.6% 11,570.00           55.51 0.48%

Charter 2164.47 15.4% 2,104.00             (60.47) -2.79%

Grand total 13678.96 13,674.00           (4.96) -0.04%

*Innovation Academy includes B2B, Options, Transitions

ADMr by School 10/08/2024 ADMr by School 09/25/2025
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10.2.25 Board Report K-5 Enrollment

K-5 Elementary Class Sizes
2025-2026

School K K K K K 1st 1st 1st 1st 1st 2nd 2nd 2nd 2nd 2nd 2/3 3rd 3rd 3rd 3rd 3rd 3/4 4th 4th 4th 4th 4th 4th 4/5 5th 5th 5th 5th 5th Total

Grade Level Totals: 729 Ave: 18.7 743 Ave: 20.1 836 Ave: 22.6 750 Ave: 25.0 912 Ave: 28.5 815 Ave: 25.5 4,785

Grade Target Threshold

 Ruch &
Site based

GRAND
TOTAL

Abe Lincoln 68 23 23 22 53 18 18 17 72 24 24 24 58 25 25 27 73 27 27 56 28 28 380
Griffin Creek 60 20 20 20 82 21 21 20 20 64 22 21 21 75 25 25 25 72 24 24 24 76 26 25 25 429

Hoover 85 22 21 21 21 87 22 22 22 21 92 23 23 23 23 91 25 25 24 25 117 28 27 27 27 103 26 26 26 25 575
Howard 42 21 21 57 19 19 19 42 21 21 40 20 20 53 27 26 50 25 25 284
Jackson 47 12 12 70 23 22 70 22 21 42 18 47 25 48 17 17 324

Jacksonville 52 18 17 17 43 22 21 59 20 20 19 48 24 24 60 30 30 49 25 24 311
Jefferson 47 16 16 15 49 25 24 64 22 21 21 58 25 25 26 74 28 28 63 32 31 355
Kennedy 50 17 17 16 50 17 17 16 93 24 23 23 23 56 28 28 78 26 26 26 51 26 25 378
Lone Pine 76 19 19 19 19 61 21 20 20 80 27 27 26 76 26 25 25 89 30 30 29 82 28 27 27 464

Oak Grove 57 19 19 19 61 21 20 20 57 19 19 19 65 22 22 21 71 24 24 23 82 28 27 27 393
Roosevelt 35 18 17 46 23 23 45 23 22 46 23 23 61 31 30 50 25 25 283

Ruch 29 15 14 21 21 19 19 21 21 28 28 21 21 139
Washington 20 20 28 14 14 31 22 22 35 23 29 20 19 32 22 175

Wilson 60 20 20 20 32 16 16 44 22 22 36 18 18 57 29 28 45 23 22 274
Homeschool Connection 1 1 3 3 4 4 3 3 3 3 7 7 21

21 25
2-3 26 29
4-5 28 31

8 19

17 8

8 18

9 12 9 10

29 409

31 460

12 587

11 295

0 324

19 330

21 376

26 404

20 484

0 393

27 310

73 212

0 175

30 304

0 21

Average doesn't include
Homeschool Connection

At or below Target

At  Threshold

Above Threshold

23 25 27 24 22 14

5,084

Elementary Class Size Targets/
Thresholds per MEA Contract

Dual Language Program
Students in Blend class

K-1

7



Middle School Class Size and Section
Summary Report

October 2, 2025

Data Source: Synergy Report  MST401

Sections Class Ave Sections Class Ave Sections Class Ave

English 6 12 26.2 10 27 11 22.7
English 7 (includes Honors) 12 26.3 10 26.9 10 22.6
English 8 (includes Honors) 12 26.3 10 27.3 10 23.3

Total Sections 36 30 31
Integrated 6 12 26 10 26.8 11 22.3
Integrated 7 12 26.6 10 26.5 10 22.5
Integrated 8 11 27.9 9 27.2 10 23.4
Integrated Math 1 1 13 1 33 0 0

Total Sections 36 30 31
Science 6 12 26.3 10 27 10 24.7
Science 7 12 26.7 10 26.4 9 25.3
Science 8 12 25.8 10 27.1 9 25.7

Total Sections 36 30 28
Social Science 6 12 26.2 10 27 11 21.9
Social Science 7 12 26.8 10 26.9 10 21.3
Social Science 8 12 25.8 10 27.2 10 21.8

Total Sections 36 30 31
Health 6 2 30.5 3 26 5 20.4
Health 7 2 32 2 29.5 1 23
Health 8 3 31.3 2 30.5 1 20

Total Sections 7 7 7

6th 7th 8th Total
Hedrick 330 335 327 992
McLoughlin 278 275 283 836
Oakdale 259 240 246 745

867 850 856 2573

McLoughlinHedrick
Class Name

Oakdale

Enrollment by Grade Level
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High School Class Size and Section
 Summary Report October 2, 2025

Data Source: Synergy Report  MST401

Sections Class Ave Sections Class Ave Sections Class Ave

English 1 (includes Pre-AP) 16 26.1 17 29.4 4 6.8
English 2 (includes Pre-AP) 17 28.2 16 27.1 4 10
English 3 (includes Pre-AP) 11 29.7 9 29.4 4 12.3
English 4 (includes Pre-AP) 10 28.6 10 25.5 6 10.8
English AP and College Credit 6 30 13 24.9 0 0

Total Sections 60 65 18
Integrated Math 1 16 27.5 15 29.2 0 0
Geometry (includes Honors)/Prob & Statistics 11 29.5 14 30.3 2 17.5
Algebra II  (includes Honors) 11 26.7 13 25.7 4 19.5
Pre-Calc (includes Honors) 4 29.5 8 21.1 0 0
AP Calc (I & II) & Stats 4 21.8 3 23.3 0 0
Algebra A/B/C 5 27.6 0 0 0 0

Total Sections 51 53 6

Biology (includes Honors/AP) 18 27.4 20 27.4 1 19
Chemistry (includes Honors/AP) 20 27.9 20 29.3 4 16.8
Physics (includes AP) 9 25.8 6 16.8 0 0
Astronomy 4 31.3 4 12.5 0 0
Environmental Science (includes AP) 2 29.5 3 23.7 1 7
Human Anatomy & Physiology 2 26.5 4 26.3 0 0

Total Sections 55 57 6
World Studies (includes Honors) 15 25.5 14 26.9 0 0
American Studies (includes Honors) 2 27 2 20.5 0 0
Economics (could be either semester) 7 26.6 6 22.7 0 0
Civics 5 27 8 16.8 4 19.3

Total Sections 29 30 4
Health 15 25.7 11 23.5 1 12

Total Sections 15 11 1

9th 10th 11th 12th Total
North 430 493 447 425 1795
South 514 449 446 475 1884
Innovation Academy 27 44 66 45 182

971 986 959 945 3861

Enrollment by Grade Level

North South
High School Class Name

Innovation 
Academy
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EXECUTIVE SUMMARY 

 
Meeting Date: October 2, 2025 

Agenda Item: Board/District Priorities  

Item Type: Report 

Administrators:  Jeanne Grazioli, Larina Warnock 

Objective:  Provide a Report on Student Success: Improve Student Career Readiness K-12 
 

Background: At the September 18th School Board Meeting, the Board agreed on priorities for 
the 2025-26 school year. At the Board Work Session, staff will provide information and updates 
related to these priorities.  
 
Staff are providing an update specifically on Student Success: Improve Student Career 
Readiness K-12. The Board will hear about the progress of this project and what is currently in 
development. 
 
 
Additional Materials: Slide deck to be provided at the meeting. 
 
Recommendation:  N/A 
 
 
Suggested Motion: N/A 
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EXECUTIVE SUMMARY 

 
Meeting Date: October 2, 2025 

Agenda Item: Board/District Priorities  

Item Type: Report 

Administrators:  Jeanne Grazioli, and Teaching & Learning Administrative Staff 

Objective:  Provide a Report on Board/District Priority, Fostering School Communities: 
Students are Safe and Supported 

 

Background: At the September 18th School Board Meeting, the Board agreed on priorities for 
the 2025-26 school year. At the Board Work Session,  staff will provide information and updates 
related to these priorities.  
 
Staff are providing a report specifically on Fostering School Communities - Students are Safe 
and Supported.  
 

●​ Expand Staff Expertise and Resources to Equitably Support Students with Disabilities. 
Staff will share information on special education services provided in MSD, discuss 
successes and challenges, and provide an update on the project. 
 

●​ Inform and Educate Students and Families on Bullying and Violence Prevention.  
Staff will provide an overview on how bullying and violence prevention is approached in 
schools, share related data, and the efforts being worked on this year specifically tied to 
this priority.  

 
 
Additional Materials: 
Elementary Character Strong Bully Prevention Standards 
MSD’s Approach to Bullying Prevention & Belonging Promotion 
Bullying Response and Prevention Flow Chart 
Sample Middle School Lessons: Wayfinder MS Example Lessons on Belonging 6-8 Grade.pdf 
Slide deck presentation at meeting.  
 
Recommendation:  N/A 
 
 
Suggested Motion: N/A 
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Bully
Prevention
Standards

Understand and Define: What is
bullying?

Know the Impact: How does
bullying affect others in our
community?

Prevent & Respond: How can we
keep bullying from happening
and how can we respond to it
whan it does happen?

Know your school’s rules: What
steps can I take to get help if I
am bullied or if I see bullying?

a. Students can identify 4 key components of bullying: imbalance of power, unwanted,
harmful, and repeated.
b. Students can distinguish between negative behavior and bullying.
c. Students understand that there are multiple types of bullying, including cyberbullying.
d. Students can identify reasons why people might be mean, unkind, or bully others.

a. Students understand the ways bullying impacts the person being
bullied.
b. Students understand how bullying impacts the person doing the
bullying.
c. Students understand how bullying impacts others involved.
d. Students understand how bullying impacts school culture and the
community.

a. Students understand how respectful relationships and inclusion help
prevent bullying.
b. Students co-create a community agreement that establishes
treating others with respect.
c. Students grasp the concepts of upstander and bystander and
cultivate their skills as advocates.
d. Students can identify response strategies and use assertive
language to stop bullying and report it.
e. Students can identify a trusted adult with whom they can confide if
they encounter bullying.
f. Students can practice resilience.

a. Students know the school’s rules and expectations.
b. Students know how to respond to and report bullying.
c. Students know how the school responds to the person bullying, bystanders,
and the person being bullied.
d. Students understand how the school supports the victim and the perpetrator.

Kindergarten - Fifth Grade

Bully
Prevention
Standards

Kindergarten - Fifth Grade

Understand and Define: What is
bullying?

a. Students can identify 4 key components of bullying: imbalance of power, unwanted,
harmful, and repeated.
b. Students can distinguish between negative behavior and bullying.
c. Students understand that there are multiple types of bullying, including cyberbullying.
d. Students can identify reasons why people might be mean, unkind, or bully others.
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Know the Impact: How does
bullying affect others in our
community?
tand the ways bullying impacts the person being

tand how bullying impacts the person doing the

tand how bullying impacts others involved.
tand how bullying impacts school culture and the

a. Students underst
bullied.
b. Students underst
bullying.
c. Students underst
d. Students underst
community.

02

Prevent & Respond: How can we
keep bullying from happening
and how can we respond to it
whan it does happen?
a. Students understand how respectful relationships and inclusion help
prevent bullying.
b. Students co-create a community agreement that establishes
treating others with respect.
c. Students grasp the concepts of upstander and bystander and
cultivate their skills as advocates.
d. Students can identify response strategies and use assertive
language to stop bullying and report it.
e. Students can identify a trusted adult with whom they can confide if
they encounter bullying.
f. Students can practice resilience.

03

Know your school’s rules: What
steps can I take to get help if I
am bullied or if I see bullying?

a. Students know the school’s rules and expectations.
b. Students know how to d t d t b ll i
c. Students know how the
and the person being bull
d. Students understand h

04
respond to and report bullying.

e school responds to the person bullying, bystanders,
ied.
ow the school supports the victim and the perpetrator.
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MSD’s Approach to Bullying Prevention & Belonging Promotion 
 

The Approach 
All Elementary Schools in Medford teach CharacterStrong which has a relationship-driven, research-based proactive 
approach to bully prevention.  This approach includes proactive measures and direct bully prevention content that has a 
positive impact on well-being, belonging, and engagement that promotes a positive school culture and climate.  All 
Middle Schools teach an evidence based curriculum for social-emotional learning within an Advisory class using 
Wayfinder curriculum.  High School has a variety of activities focused on community and culture building as well.  
 

Proactive Measure: Prevention through Education 
Proactive strategies include fostering positive relationships, creating inclusive respectful environments and cultivating a 
positive school culture and climate. Skills including empathy, respect, friendship, conflict resolution, interpersonal 
problem solving and emotion regulation are explicitly taught on a weekly basis in all of our Elementary classrooms.  We 
have a variety of school and district wide initiatives including highlighting bully prevention in October, Unity Day and 
Kindness Month in February.  

Components of Bully Prevention  
● Understand and define: What is Bullying? 

○ Students can identify 4 components of bullying, distinguish between negative behavior and bullying, 
understand the types of bullying including cyberbullying and identify reasons why 
people might be mean, unkind or bully others.  

● Know the impact: How does bullying affect others and our community? 
○ Students understand the ways bullying impacts the person being bullied, the 

person doing the bullying, others involved including bystanders and the school 
culture and community.  

● Prevent & Respond: How can we keep bullying from happening and how can we respond 
to it when it does happen? 

○ Students can understand how respectful relationships and inclusion can help 
prevent bullying and create community agreements that reflect this.  

○ Students can identify response strategies and use assertive language to stop and 
report bullying, they understand the concepts of upstander and bystander. 

○ Students can identify a trusted adult at school and are actively engaging in 
building resilience skills.  
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● Discover proactive practices you can integrate 
into your daily routine to prevent bullying.

● The Proactive Practice Checklist to Prevent 
Bullying and Other Social Issues

Support for Person Bullied
● Proactive Response Guide

Support for Person Bullying
● Responsive Behavior Support Guide 

(coming soon) 

Support for Bystander
● Bullying 101
● From Bystander to Advocate

● Use proximity: Move near the person 
being bullied

● Help the person being bullied move 
away from the situation.

● Redirect by changing the subject.

● If you feel safe, directly ask the person 
doing the bullying to stop

2. IDENTIFY (Is this bullying?)

Bullying Prevention and Response

1. PREVENT

● Pain: Causes pain or discomfort on 
both sides; Both students involved are 
affected by the event

● Power: Equal power in relationship 

● Pattern: Happens occasionally, but 
isn’t a pattern of behavior

Peer Conflict

● “What happened today wasn’t okay. It 
seems like what happened could be 
bullying. If it is bullying, it’s important 
we stop it so everyone feels safe at 
school. Can you help me answer these 
questions?”

● Am I Being Bullied? Reflection Form

Unsure? (Ask)

● Pain: is unwanted, harmful; causes pain for 
the student being bullied and likely does not 
harm the student engaging in bullying

● Power: involves an imbalance of power One 
person has higher status, more social 
influence, strength or resources than the 
other

● and is likely to be repeated (The behavior has 
occurred more than once and/or you believe 
it's likely to happen again in the future)

Bullying

If peer conflict, then… If bullying,, then…

Conflict Resolution & 
Mediation Guide

Engage in STOP, 
SUPPORT, REPORT

Is conflict escalating or 
becoming more frequent?

3. RESPOND

SUPPORTSTOP

● Research what happened

● Record & Report findings and evidence 
clearly and thoroughly following school 
and district protocols.

● Revist follow-up with students involved 
and see how they are doing

REPORT
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https://curriculum.characterstrong.com/pages/assets/ssel/bullying-prevention/The_Proactive_Practice_Checklist_to_Prevent_Bullying_and_Other_Social_Issues.pdf
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https://curriculum.characterstrong.com/pages/assets/ssel/bullying-prevention/Supporting_Victims_of_Bullying_A_Proactive_Response_Guide_for_Educators.pdf
https://curriculum.characterstrong.com/pages/assets/ssel/bullying-prevention/Am_I_Being_Bullied_How_Should_I_Respond-Condensed_Version.pdf


LESSON 

PREP 

MATERIALS 

LEARNING OBJECTIVE(S) 

THE WAYFINDER WHY 

LESSON BACKGROUND 

Opening 

Ritual 

(Optional) 

LESSON 

6.1.3. 

TIME 

30 minutes 

CORE SKILL 

Collaboration 

Myth Buster: You Are an Island 
What connects us all? 

• Prepare teacher example (Step 1)
• Print Bingo .c..ar..d.s. if your students use the app (Step 2)
• Optional: Step 2 can be student led.
• Slide deck recommended.

Wayfinder workbook/ app, Island Bingo cards 

• Students will be able to make connections between belonging and their connections
with others.

• Students will be able to define belonging.

Why is it important to feel connected to one another? When we understand that there 
are many things that connect us, we are able to create a community where we can all 
feel like we belong. 

• Defining Belonging: Belonging is the acceptance and valuing of our own and each
others' fullest selves without changing who we are to meet expectations.

• Research: Students who feel that they belong at their schools have stronger
relationships with their peers and teachers and demonstrate higher levels of 
motivation, participation, and achievement. Conversely, those who feel they do not 
belong show a loss of self-esteem, and report feeling alienated and isolated-all major

risk factors for mental illness. Close relationships are better predictors of long and

happy lives than social class, wealth, intelligence, or genes, and people who experience
belonging show greater levels of positive psychological functioning, including self­
esteem, self-efficacy, stress management, and life satisfaction.

Directions: 

• Invite students to share their answers to one of the following discussion questions with
the whole class, in small groups, or in the chat if facilitating virtually.

• Students may pick the question they want to respond to. Alternatively, you might pick
one of the questions below for the entire class to respond to.

Discussion Questions: 

6th GRADE EXAMPLE
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Self-Awareness 

Check-In 

Questions 

Step 1 

Deserted Island 

7min 

0 What do you think your childhood self would be most surprised to learn about 
your current self? 

0 What's one object or toy you loved as a child? 
0 What's one thing you appreciate about yourself? 
0 What puts you in a good mood? 
0 What is something the class doesn't know about you? 
0 What is something you're proud of, and why? 
0 If you had a magic button that would bring you anything each time you pressed 

it, what would you want it to bring? 

• To close the activity, praise students for sharing openly about themselves and
acknowledge the growth that comes from deepening the connections in this
community.

Directions 

• Invite students to spend two minutes writing or drawing their responses in the

Wayfinder workbook/ app.
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OJ Student Workbook Prompt: 

Imagine you are stranded on a deserted island. You have all the food and 

shelter you need. Write or draw what else you need to thrive 

® Learning Support 

Learning Supports [Writing Activity]: 

• Preview Vocab
• Stranded: to be left alone.

• Deserted: unoccupied wilderness.

• Thrive: to grow or develop positively.

• Sentence Starters

• To survive on a deserted island, I would need ...

• Other than food and shelter, I would need ...

• Scaffolded Questions

• Imagine you are stranded on a deserted island. You have all

the food and shelter you need. Write or draw what else you

need to thrive.

• (Yes/No): Imagine you are stranded on a deserted

island. You have all the food and shelter you need.

Besides food and shelter, do you need other supplies

to thrive? (Yes, No)

• ( Offer Choices): Imagine you are stranded on a

deserted island. You have all the food and shelter you

need. What would you rather have to help you thrive?
(Fishing net/pole, Matches, Hammock, Bug spray,

Sunblock, Inflatable raft, Flashlight, Batteries, Book,

Game, Playing cards)

• (Simple Rephrase): Write or draw the things you would

need to thrive on a deserted island.

CD Educator Tip! 

It is likely, with food and shelter acknowledged, students will want to bring 

people in their lives, which will support the remainder of the lesson. You know 

your students best. It may be helpful to scaffold the question by sharing a 

personal example to include someone in your life. Additionally, encourage 

students to focus on thriving on the island versus escaping. 

• Invite students to share with a partner for two minutes. 

• Encourage pairs to ask: If you could choose only one thing to bring from your list, what

would it be? Why?

• Next, invite students to write one example on a sticky note and bring it up to the 

board. Read aloud what students wrote. 

Discussion Questions: 

• What do we notice about what we would bring? 

• Anything that surprised you?

• Why do you think we chose those examples?
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® Learning Support 

Learning Supports [Discussion]: 
• Sentence Starters

• I noticed ...
• I was surprised by ...
• I think we chose these examples because ...

• Scaffolded Questions
• What do we notice about what we would bring?

• (Yes/No): Would everything we talked about be helpful? (Yes, No)
• ( Offer Choices): Would everything we talked about be helpful or

unhelpful? (Helpful, Unhelpful)
• (Simple Rephrase) Tell me what you notice about the items we

decided to bring.
• Anything that surprised you?

• (Yes/No): Were you surprised by some of the items we would
bring? (Yes, No)

• ( Offer Choices): Offer choices for this question based on what
was shared during the activity, or by brainstorming choices
together with the student.

• (Simple Rephrase): Which of these items surprised you?
• Why do you think we chose those examples?

• (Yes/No): Do you think we chose these items for a reason? (Yes,
No)

• ( Offer Choices): Do you think we chose answers that would help
us thrive or were some of the answers silly? (Thrive, Silly)

• (Simple Rephrase) Tell me why you think we chose those
examples.

• Summarize what you notice, emphasizing aspects of community that were named on 
the sticky notes and in the discussion.

® Learning Support 

Learning Supports [Game]: 
• Preview Vocab

• Mingle: to move around and speak with others.

Q Teaching Virtually? 

Use breakout rooms for pairs and a collaborative and editable Google Slides 
deck for writing. 

Q Teaching Virtually? 

After completing Step 1, complete this activity extension instead of Step 2: 
Island Bingo: 
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Step 2 

Island Bingo 

This activity invites 

movement, interaction, 

and cooperation in a 

Bingo game. 

13 min 

Step 3 

Island Discussion 

This activity invites 

students to reflect on 

what it means to be 

connected. 

Directions: 

CD Educator Tip! 

Put on music while students mingle around the room. 

• Tell students that their goal is to complete the entire Island Bingo card.

• Invite students to mingle with one another, writing classmates' names in the

corresponding boxes of their Island Bingo cards.

• Access the Bingo card in the Wayfinder workbook, or print copies if your students

use the app.

• The top of each square tells students how to greet each other when trying to find

someone who fits the bottom description.

• For example, if Student A is trying to find someone who has a pet, they should

high five Student B before they ask them.

• Students should put only one name in each square and try to find different people for

each square. If you have fewer than 24 students in your class, students can use

names up to two times on their boards. Students may include their own names in one

square.

• When students complete their cards, they should say, "My island is full!"

• Review the Bingo card, reading out all of the names of students from the card.

• Next, say, 'While Bingo usually has one winner, this game shows that one cannot

actually win without the help of other people!"

CD Educator Tip! 

This Bingo card includes 24 examples, making it possible for 23 or 24 students 

to "win" the game. If you would like to ensure every student "wins," download a 

copy and make additions to the Bingo card. 

Directions: 
• Invite a student to read the quote on the slide.

• "No person is an island entirely of itself; every person is a piece of the continent, a

part of the main." -John Donne

0 MoreTime? 

It may be helpful to share why islands don't sjnk to illustrate the point that 

islands are connected to tectonic plates and the ocean floor. So, even though 

they might appear to be completely independent, they are deeply connected. 

® Learning Support 

Learning Supports [Game]: 
• Preview Vocab

• Continent: one of the great divisions of land on the globe.
19



Discussion Questions: 
• First, what is an island? 
• What do you think this quote means?
• Is it possible for human beings to thrive without others? Why, or why not? 
• In our "Deserted Island" activity, many of us brought people. Why is that? 

® Learning Support 

Learning Supports [Discussion]: 
• Sentence Starters

• An island is ... 
• This quote means ... 
• It is possible for humans to thrive without others, because ...
• It is not possible for humans to thrive without others, because ...
• Many of us brought people, because ...

• Scaffolded Questions
• First, what is an island?

• (Yes/No): Is an island an isolated body of land? (Yes, No)
• ( Offer Choices): Is an island an isolated body of land or

connected to other land? (Isolated, Connected)
• What do you think this quote means?

• (Yes/No): Do you like this quote? (Yes, No)
• ( Offer Choices): Do you think this quote supports the idea of

community or isolation? ( Community, Isolation)
• (Simple Rephrase) Tell me what you think this quote means.

• Is it possible for human beings to thrive without others? Why, or why
not?

• (Yes/No): Is it possible for human beings to thrive without others?
(Yes, No)

• ( Offer Choices): Would human beings thrive or fail without
others? (Thrive, Fail)

• (Simple Rephrase) Do you think human beings can thrive without
others supporting them? Why or why not?

• In our "Deserted Island" activity, many of us brought people. Why is
that?

Talking Points: 

• (Yes/No): Did you notice that many of us brought people to our
deserted island? (Yes, No)

• ( Offer Choices): Did we bring people or just things to the
deserted island? (People, Just things)

• Sometimes, we think we need to do things alone in order to be successful. 
• But in reality, it's normal, healthy, and expected to work together and ask for help to

reach our goals. In life, we not only rely on ourselves, but often on the support of 
others.

Directions: 
• Invite students into a circle, then invite each person to share one highlight (mountain)

and one lowlight (valley) from the past week/day/weekend.20



Closing 

Ritual 

(Optional) 

Mountains+ 

Valleys 

2min 

Deeper Dive 

Talking Points: 

• Validate students' willingness to share with one another.

Click here for additional resources or activities from the Wayfinder Activity Library 

related to this lesson. 

21



LESSON 

PREP 

MATERIALS 

LEARNING OBJECTIVE(S) 

THE WAYFINDER WHY 

LESSON BACKGROUND 

Opening 

Ritual 

(Optional) 

Thumb-0-Meter 

LESSON 

7.1.3. 

TIME 

30 minutes 

CORE SKILL 

Self-Awareness 

Myth Buster: You Need to Be 

Like Everyone Else 
How is belonging different from fitting in? 

Cue 2-min � (Step 3) 
Slide deck recommended. 

Wayfinder workbook/ app 

Students will be able to identify and discuss how connecting with their authentic selves 
creates belonging. 

Why is it important to be ourselves even when we feel pressure to fit in? Standing by our 
own opinions, beliefs, and values encourages others to do the same-our unique 
qualities are what make us who we are. 

• Defining Belonging: Belonging is a strong meaningful foundation built through
connection.

• Research: Studies have found that many students define belonging as fitting in and
conforming to a group, which is a primary objective of young people in secondary
school that, for some, is even more important than academic goals. According to
researcher Brene Brown. "Fitting in is the greatest barrier to belonging," and her studies
have found that people with "the deepest sense of true belonging are people who also
have the courage to stand alone when called to do that. They are willing to maintain
their integrity and risk disconnection in order to stand up for what they believe in."

To access Thumb-O-Meter click hfile, or choose your own from our Activity Library. 

7th GRADE EXAMPLE
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Step 1 

Original Object 

This activity invites 

students to identify 

something unique in the 

room. 

7min 

Step 2 

A Country 

Starting With 
11

E
11

This activity pressures 

students to make a choice 

to stand alone or go along 

with the crowd. 

7min 

Directions: 

• The goal of the game is for students to identify an object that no one else has. The
object they identify needs to meet the parameters of each round for them to win.

• In each round, students should spend one minute, from their seats, looking around the
room to identify a unique object that meets the criteria for the round (something blue,
something square, etc.).

• When one minute has passed, invite students to move to the object they identified. If
no one else picks their object, they're one of the winners of that round. If other
students picked the same object, all students who picked that object lose. For
example, if the round's criteria was "find something yellow" and three students picked
a pencil, all three students are out.

• Prompts:
• Find something yellow.
• Find something round.
• Find something square.
• Find something soft.
• Find something that we use every day.

Talking Points: 

• To win this game, you had to not only be different but be completely original and
unique.

• Sometimes in life, it can feel hard to be completely original. Especially in middle
school, there's a lot of pressure to be more like each other and less like ourselves.

Talking Points: 

• In the first game, we focused on how to stand out and be different. In the next game,
we'll think about what being pressured to fit in might feel like.

• We're going to play three quick rounds of a silent game. I'll give a prompt, and as soon
as you have your answer, sit down. We'll move on when most people have sat down.
When you think of your answer, don't say it out loud-just take your seat.

Directions: 

• Take students through the following series of prompts. The facilitator's goal is to
create some pressure so students feel the urge to sit down just because their peers
have. Before starting a round, invite students to stand up again to reset.

• Think of an animal that begins with "G."
• Think of a fruit that starts with "C."
• Think of a country that starts with "E."

Q Teaching Virtually? 

To start a round, ensure students' cameras are off. Invite students to turn their 
cameras on when they've thought of an answer to the prompt. 

Discussion Questions: 

• How did you feel when you saw that most people had sat down?
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Step 3 

Fitting In to Stand 

Out 

• Did anyone want to sit down when most people had already sat down? 
• Did anyone think about pretending they had the answer when they didn't?

® Learning Support 

Learning Supports [Discussion]: 
• Word Bank

• Surprised, relieved, disappointed, lonely, shocked, confused, nervous,
calm

• Sentence Starters
• I felt...

• Scaffolded Questions
• How did you feel when you saw that most people had sat down?

Talking Points: 

• (Yes/No): Did you notice when most people had sat down and
you were still standing? (Yes, No)

• ( Offer Choices): Were you surprised, nervous, or calm when you
saw that most people had sat down? (Surprised, Nervous, Calm)

• Trying to fit in is really common, especially in middle school. We try on different likes,
dislikes, and personalities.

• It's natural to do this to some extent. It's one of the key ways we figure out who we are.
• Before we reflect on what this might look like in our own lives, we're going to watch a

video of musical artist Janelle Mon6e, who is an example of someone we now
celebrate for being themselves.

Directions: 
• Play this two-minute�-

® Learning Support 

Learning Supports [Video]: 
• We've provided a summary of the video below that can be shared with

students. To translate the summary into a different language to support
multilingual learners, click on the translation tool at the top of the lesson
guide and select the preferred language.

• In the video, Janelle Mon6e shares a story about how she was fired
from Office Depot because she sang too much while working. She
explains how her love for music couldn't be contained, even at her job.
This experience was a turning point that encouraged her to pursue her
passion for music full-time. The video highlights how following your
true passion, despite obstacles, can lead to success and fulfillment.

Talking Points: 
• Janelle Mon6e worked at Office Depot while figuring out how to become a singer and

artist.
• Sometimes you might feel pressured to be like others, and this is totally normal. But

when you follow what feels right to you, like Janelle Mon6e, your life starts to feel more
in line with who you are.
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Step4 Directions: 

• Invite students to respond to the journal prompt in the Wayfinder workbook/opp.

Journal 

25



rn Student Workbook Prompt: 

When have you tried to fit in? 

Was it worth it? 

When was it not worth it? 

How do you change in order to fit in at home? At school? With friends? 

What are some of the pressures you notice to fit in? 

Are there parts of you that you keep to yourself? 

® Learning Support 

Learning Supports [Writing Activity]: 

• Preview Vocab

• Pressures: the stress or demand you may feel to do 

something a certain way.

• Sentence Starters

• One time I tried to fit in was ...

• It was worth it because ...

• It was not worth it because ...

• I change in different places by ...

• Some of the pressures to fit in I notice are ...

• I keep some parts of me to myself, like ... 

• I don't keep parts of me to myself, because ... 

• Scaffolded Questions

• When have you tried to fit in?

• (Yes/No): Have you tried to fit in? (Yes, No)

• (Offer Choices): Was the last time you tried to fit in

recently or a long time ago? (Recently, A long time

ago)

• How do you change in order to fit in at home? At school?

With friends?

• (Yes/No): Do you change in order to fit in at home? At

school? With friends? (Yes, No)

• (Offer Choices): Do you change in order to fit in more

at home, at school, or with friends? (At home, At

school, With friends)

• What are some of the pressures you notice to fit in?

• (Yes/No): Do you notice pressures to fit in? (Yes, No)

• (Offer Choices): Do you notice more pressure from

friends or family to fit in? (Friends, Family)

• Are there parts of you that you keep to yourself?

• (Yes/No): Are there parts of you that you keep to

yourself? (Yes, No)

• (Offer Choices): Do you keep parts of you to yourself or

do you show everyone who you truly are? (Keep parts

of me to myself, Show everyone who I truly am)
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Closing 

Ritual 

(Optional) 

Heads Down, 

Thumbs Up 

2min 

Deeper Dive 

• If students are struggling with this prompt, suggest they consider any of the following:

• Opinions, beliefs, or interests they have

• Past school experiences

• Their home or family life

• Past friendships they have had

Talking Points: 

• It's important to be ourselves, even if it's different from everyone else.

• In the next lesson, we'll think more about why it's important to be ourselves, regardless

of the pressures that exist around us.

To access Heads Down, Thumbs Up click .b.e.r.e., or choose your own from our Activity 

LibroJ:¥. 

Click here for additional resources or activities from the Wayfinder Activity Library 

related to this lesson. 
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ACTIVITY 

PREP 

Directions: 

GRADE 

7-12

TIME 

20 minutes 

CORE SKILL 

Empathy 

The Power of Healthy Belonging 
Students watch and discuss a TED talk by previous Wayfinder, Tristan Love, who 

explores the power of belonging and offers actionable steps to create inclusive 

spaces where everyone feels accepted and supported. 

N/A 

Click b.e.r..e. for the Spanish slide deck. 

• Preview the discussion questions with students.
• Play the video (slida.2).
• Then, debrief using the discussion questions.

Discussion Questions: 

• When do you feel like you belong the most? What are the key elements that contribute to this feeling?
• How can schools and communities create spaces where everyone feels accepted, respected, included, and

supported?
• Have you ever experienced unhealthy belonging? If so, how did it make you feel? How did you move away

from it?
• How do you think the concept of belonging changed over time, especially with social media?
• What is one thing you can do personally to create a more inclusive and welcoming environment in your own

community?

8th GRADE EXAMPLE
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EXECUTIVE SUMMARY 
Meeting Date: October 2, 2025 

Agenda Item: School Board Policies - first reading 

Item Type: Information and Discussion 

Administrator:  Jeanne Grazioli, Jodi Fahy 

Objective:  Review the policies and administrative regulations as a first reading 

Background: OSBA provides quarterly policy updates that include current revisions to state and 
federal laws and guidelines. Staff has reviewed the updated language and applied revisions 
which are reflected in the policy packet. 
 
Revisions in red font indicate OSBA updated language. Revisions in blue font indicate staff 
updated language.  
 

 

Policy Title Summary 
DBEA  Budget Committee A footnote was added to clarify the process 

to include a member of the EEAC 
committee when there is a vacancy on the 
budget committee; and legal references 
were added. 

IGBAB/JO-AR 
JO/IGBAB-AR 
 
(double coded AR) 

Education Records/ 
Records of students 
with Disabilities 
Management 

The State Board of Education recently 
made changes to the rules regarding 
directory information and student 
permanent records (OAR 581-021-0220). 
The revisions to the Administrative 
Regulation (AR) reflect these changes. 
 
This is a double coded AR. IGBAB/JO-AR 
is in the Instruction section of the policy 
binder and JO/IGBAB-AR is in the Student 
Section. The language is identical in both 
ARs. 
 

IGBHD Program Exemptions There are no updates to the policy content 
at this time, but districts should add a new 
legal reference to existing policy: 
Mahmoud v. Taylor, No. 24-297, U.S., 
(June 27, 2025). 
 

JFCEB  
(delete current version 
and adopt new version) 

Personal Electronic 
Devices 

Governor Kotek issued Executive Order 
No. 25-09 (EO) on July 2, 2025. The EO 
requires school districts to adopt a policy 
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prohibiting student use of personal 
electronic devices during instructional 
time. The policy must be adopted by 
October 31, 2025, with full implementation 
required by January 1, 2026. OSBA 
anticipates the Oregon State Board of 
Education to adopt administrative rules 
aligning with the EO in the next several 
months. 
 
Existing Oregon law, ORS 336.840, also 
requires policy language regarding student 
use and possession of personal electronic 
devices by students. 
 
The MSD Board adopted language to the 
policy in Jan. 2025 enacting the 
restrictions beginning the 2025-26 school 
year. In order to stay aligned with the 
Executive Order, staff is recommending 
deleting the current version of this policy 
and adopting the new policy. 
 

JFCEB-AR 
(new AR) 

Request for Exception: 
Personal Electronic 
Devices 

The new administrative regulation, 
JFCEB-AR - Request for Personal 
Electronic Devices Exception was created 
in response to the Governor’s EO. 
 

JOA Directory Information The State Board of Education recently 
made changes to the rules regarding 
directory information and student 
permanent records (OAR 581-021-0220). 
This update reflects these changes. 
 

LBEA Denial for Virtual 
Public Charter School 
Student Enrollment 
 

The State Board of Education adopted 
changes to OAR 581-026-0305 and -0310 
on the process for parents to provide notice 
about enrolling their student in a virtual 
public charter school and a district’s 
response. The changes are reflected in the 
policy. 
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*          May be subject to collective bargaining.  
**       As used in this policy, the term parent includes legal guardian or person in a parental 
relationship.  The status and duties of a legal guardian are defined in ORS 125.005(4) and 
125.300-125.325. The determination of whether an individual is acting in a parental 
relationship, for purposes of determining residency, depends on the evaluation of the factors 
listed in ORS 419B.373. The determination for other purposes depends on evaluation of those 
factors and a power of attorney executed pursuant to ORS 109.056. For special education 
students, parent also includes a surrogate parent, an adult student to whom rights have 
transferred and foster parent as defined in OAR 581-015-2000. 
 
Additional Materials: Policy Packet 10.2.25​
 
The policy packet is organized with the revised version first (colored font), followed by a draft 
final version with the revisions incorporated. 
 
Recommendation: Review revised language and move the policies/AR forward for adoption/ 
readoption at the October 16 Board meeting. 
 
 
Suggested Motion: No action required at this meeting. 
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Medford School District 549C 
 
Code:​ DBEA 
Adopted:​ 4/16/02 
Revised/Readopted:​ 3/11/19; 9/21/23; xx/xx/xx 
Orig. Code(s):​ DBEA 
 

Budget Committee 
 
By law, the budget committee is charged with making recommendations concerning financial priorities. 
 
The budget committee will have the responsibility for reviewing the financial program of the district, 
reviewing the proposed district budget as presented by the superintendent and recommending an annual or 
biennial district budget in keeping with the provisions of applicable state laws. 
 
Educational policy decisions are the responsibility of the Board, not the budget committee. The committee 
does not have the authority to add programs or to approve additional personnel or increase salaries. The 
committee may, alternatively, set an amount that changes the recommended budget and may request the 
administration make such changes in accordance with priorities set by the Board. 
 
The following will govern the make-up and process of establishing the district’s budget committee: 
 
1.​ The budget committee consists of seven members appointed by the Board plus the elected Board 

members. To be eligible for appointment, the appointive member must: 

a.​ Live and be registered to vote in the district; 
b.​ Not be an officer, agent or employee of the district. 

2.​ At least one member of the budget committee must be a member of the district’s educational equity 
advisory committee;1 

3.​ No budget committee member may receive any type of compensation from the district; 

4.​ At its first meeting in October, the Board will identify vacant budget committee positions, which 
must be filled by appointment of the Board. The Board will announce the vacancies and receive 
applications from interested persons during the month of November. Such applications will include a 
signed statement that the applicant is willing to serve as a member of the budget committee and to 
adhere to the policies of the district. The Board may appoint budget committee members to as many 
consecutive terms as deemed appropriate; 

5.​ At the first regular Board meeting in December, the Board will review the names of persons filing 
applications and names of those persons who have served previously and are willing to be 
reappointed. At the first regular meeting in January, the Board will appoint persons to fill the vacant 
positions; 

1 The budget committee is not required to include a member of the educational equity advisory committee until a vacancy on the 
budget committee occurs by a member who is not also a member of the school district board. 
 
 Budget Committee – DBEA

1-2
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6.​ The appointive committee members of a budget committee in a district that prepares an annual 
budget will be appointed for three-year terms. The terms will be staggered so that, as near as 
practicable, one-third of the appointive members’ terms end each year; 

7.​ If any appointive member is unable to complete the term for which the member was appointed, the 
Board will announce the vacancy at the first regular Board meeting following the committee 
member’s resignation or removal. An appointment to fill the position for its unexpired term will be 
made at the next regular Board meeting. 

Budget Committee Responsibilities 
 
1.​ At its first meeting after appointment, the budget committee will elect a presiding officer from 

among its members. It may also establish other ground rules as necessary for successful operation of 
the committee; 

2.​ A majority of the constituted committee is required for passing an action item. Majority for a 
14-member budget committee is 8. Therefore, if only 8 members are present, a unanimous vote is 
needed for passing an action; 

3.​ The budget committee shall hold one or more meetings to receive the budget message, receive the 
budget document and to provide members of the public with an opportunity to ask questions about 
and comment on the budget document. The budget officer shall announce the time and place for all 
meetings, as provided by law. The meetings of the budget committee are open to the public; 

4.​ The budget committee may request from the superintendent or business manager any information 
used in the preparation of or for revising the budget document. The committee may request the 
attendance of any district employee at its meetings. The budget committee will approve the budget 
document as submitted by the superintendent or as subsequently revised by the committee; 

5.​ After approval of the original or revised budget document, the budget committee’s duties cease. The 
hearing on the approved budget is held by the Board. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 174.130​ ​ ​  
ORS 192.610 - 192.695 
ORS 294.305 - 294.565 

ORS 328.542 
ORS 329.711​ ​ ​           
 

ORS 433.835 - 433.875 
OAR 581-022-2307 
 

 
 
 
 

 
 Budget Committee – DBEA
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Medford School District 549C 
 
Code:​ DBEA 
Adopted:​ 4/16/02 
Revised/Readopted:​ 3/11/19; 9/21/23; xx/xx/xx 
Orig. Code(s):​ DBEA 
 

Budget Committee 
 
By law, the budget committee is charged with making recommendations concerning financial priorities. 
 
The budget committee will have the responsibility for reviewing the financial program of the district, 
reviewing the proposed district budget as presented by the superintendent and recommending an annual or 
biennial district budget in keeping with the provisions of applicable state laws. 
 
Educational policy decisions are the responsibility of the Board, not the budget committee. The committee 
does not have the authority to add programs or to approve additional personnel or increase salaries. The 
committee may, alternatively, set an amount that changes the recommended budget and may request the 
administration make such changes in accordance with priorities set by the Board. 
 
The following will govern the make-up and process of establishing the district’s budget committee: 
 
1.​ The budget committee consists of seven members appointed by the Board plus the elected Board 

members. To be eligible for appointment, the appointive member must: 

a.​ Live and be registered to vote in the district; 
b.​ Not be an officer, agent or employee of the district. 

2.​ At least one member of the budget committee must be a member of the district’s educational equity 
advisory committee;1 

3.​ No budget committee member may receive any type of compensation from the district; 

4.​ At its first meeting in October, the Board will identify vacant budget committee positions, which 
must be filled by appointment of the Board. The Board will announce the vacancies and receive 
applications from interested persons during the month of November. Such applications will include a 
signed statement that the applicant is willing to serve as a member of the budget committee and to 
adhere to the policies of the district. The Board may appoint budget committee members to as many 
consecutive terms as deemed appropriate; 

5.​ At the first regular Board meeting in December, the Board will review the names of persons filing 
applications and names of those persons who have served previously and are willing to be 
reappointed. At the first regular meeting in January, the Board will appoint persons to fill the vacant 
positions; 

1 The budget committee is not required to include a member of the educational equity advisory committee until a vacancy on the 
budget committee occurs by a member who is not also a member of the school district board. 
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6.​ The appointive committee members of a budget committee in a district that prepares an annual 

budget will be appointed for three-year terms. The terms will be staggered so that, as near as 
practicable, one-third of the appointive members’ terms end each year; 

7.​ If any appointive member is unable to complete the term for which the member was appointed, the 
Board will announce the vacancy at the first regular Board meeting following the committee 
member’s resignation or removal. An appointment to fill the position for its unexpired term will be 
made at the next regular Board meeting. 

Budget Committee Responsibilities 
 
1.​ At its first meeting after appointment, the budget committee will elect a presiding officer from 

among its members. It may also establish other ground rules as necessary for successful operation of 
the committee; 

2.​ A majority of the constituted committee is required for passing an action item. Majority for a 
14-member budget committee is 8. Therefore, if only 8 members are present, a unanimous vote is 
needed for passing an action; 

3.​ The budget committee shall hold one or more meetings to receive the budget message, receive the 
budget document and to provide members of the public with an opportunity to ask questions about 
and comment on the budget document. The budget officer shall announce the time and place for all 
meetings, as provided by law. The meetings of the budget committee are open to the public; 

4.​ The budget committee may request from the superintendent or business manager any information 
used in the preparation of or for revising the budget document. The committee may request the 
attendance of any district employee at its meetings. The budget committee will approve the budget 
document as submitted by the superintendent or as subsequently revised by the committee; 

5.​ After approval of the original or revised budget document, the budget committee’s duties cease. The 
hearing on the approved budget is held by the Board. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 174.130​ ​ ​  
ORS 192.610 - 192.695 
ORS 294.305 - 294.565 

ORS 328.542 
ORS 329.711​ ​ ​           
 

ORS 433.835 - 433.875 
OAR 581-022-2307 
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Medford School District 549C 
 
Code:​ IGBAB/JO-AR 
Adopted:​ 11/17/14 
Revised/Readopted:​ 6/17/19; 9/19/19; xx/xx/xx 
Orig. Code:​ IGBAB/JO-AR 
 

Education Records Management 
  

1.​ Student Education Record 

Student education records are those records that are directly related to a student and maintained by 
the district, or by a party acting for the district; however, this does not include the following: 

a.​ Records of instructional, supervisory and administrative personnel, and educational personnel 
ancillary to those persons that are kept in the sole possession of the maker of the record, used 
only as a personal memory aid, and are not accessible or revealed to any other person except a 
temporary substitute for the maker of the record; 

b.​ Records of the law enforcement unit of the district subject to the provisions of Oregon 
Administrative Rule (OAR) 581-021-0225; 

c.​ Records relating to an individual who is employed by the district that are made and maintained 
in the normal course of business, that relate exclusively to the individual in that individual’s 
capacity as an employee, and that are not available for use for any other purpose. (Records 
relating to an individual in attendance at the district who is employed as a result of his/her 
status as a student are education records and are not excepted under this section); 

d.​ Records on a student who is 18 years of age or older, or is attending an institution of 
postsecondary education, that are 

(1)​ Made or maintained by a physician, psychiatrist, psychologist, or other recognized 
professional or paraprofessional acting in his/her professional capacity or assisting in a 
paraprofessional capacity; 

(2)​ Made, maintained, or used only in connection with treatment of the student; and 
(3)​ Disclosed only to individuals providing the treatment. For purposes of this definition, 

“treatment” does not include remedial educational activities or activities that are part of 
the program of instruction at the district; 

e.​ Records that only contain information relating to activities in which an individual engaged 
after he/she is no longer a student at the district; 

f.​ Medical or nursing records which are made or maintained separately and solely by a licensed 
health-care professional who is not employed by the district, and which are not used for 
education purposes or planning. 

The district shall keep and maintain a permanent record on each student, which includes the 
following: 

a.​ Name and address of the educational agency or institution; 
b.​ Full legal name of the student; 
c.​ Student’s birth date and place of birth; 
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d.​ Name of parents/guardians; 
e.​ Date of entry into the school; 
f.​ Name of school previously attended; 
g.​ Courses of study and marks received; 
h.​ Data documenting a student’s progress toward achievement of state standards and must 

include a student’s Oregon State Assessment results; 
i.​ Credits earned; 
j.​ Attendance; and 
k.​ Date of withdrawal from school.; and 
l.​ Such additional information as the district may prescribe. 

While Tthe district may also request the social security number of the student, the district will 
include the social security number on the permanent record only if the eligible student or parent 
fulfills with the request. The request shall include notification to the eligible student or the student’s 
parent(s) and/or guardians that the provision of the social security number is voluntary and 
notification of the purpose for which the social security number will be used. 

The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or 
keep a duplicate copy of the permanent records in a safe depository in another district location. 

2.​ Confidentiality of Student Records 

a.​ The district shall keep confidential any record maintained on a student in accordance with 
OAR 581-021-0220 through 581-021-0430. 

b.​ The district shall protect the confidentiality of personally-identifiable information at collection, 
storage, disclosure, and destruction stages. 

c.​ The district shall identify one official at each school to assume responsibility for ensuring the 
confidentiality of any personally-identifiable information. 

d.​ All persons collecting or using personally-identifiable information shall receive training or 
instruction on state policies and procedures. 

3.​ Rights of Parents/Guardians and Eligible Students 

The district shall annually notify parents/guardians and eligible students through the district 
student/parent handbook or any other means that are reasonably likely to inform the 
parents/guardians or eligible students of their rights. This notification shall state that the 
parent(s)/guardian(s) or eligible student has a right to: 

a.​ Inspect and review the student’s education records; 
b.​ Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights; 
c.​ Consent to disclosures of personally-identifiable information contained in the student’s 

education records, except to the extent that the applicable state or federal law authorizes 
disclosure without consent; 

d.​ Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United States 
Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged failures by 
the district to comply with the requirements of federal law; and 

e.​ Obtain a copy of the district policy with regard to student education records.  
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The notification shall also inform parents/guardians or eligible students that the district forwards 
education records requested under OAR 581-021-0255. The notification shall also indicate where 
copies of the district policy are located and how copies may be obtained. 

If the eligible student or the student’s parent(s)/guardian(s) has a primary or home language other 
than English, or has a disability, the district shall provide effective notice. 

These rights shall be given to either parent unless the district has been provided with specific written 
evidence that there is a court order, state statute, or legally binding document relating to such matters 
as divorce, separation, or custody that specifically revokes these rights. 

When a student becomes an eligible student, which is defined as a student who has reached 18 years 
of age or is attending only an institution of postsecondary education and is not enrolled in a 
secondary school, the rights accorded to, and the consent required of the parents, transfer from the 
parents to the student. Nothing prevents the district from giving students rights in addition to those 
given to parents. 

4.​ Parent/Guardian or Eligible Student Right to Inspect and Review 

The district shall permit an eligible student or student’s parent(s)/guardian(s) or a representative of a 
parent or eligible student, if authorized in writing by the eligible student or student’s parent(s)/ 
guardian(s), to inspect and review the education records of the student, unless the education records 
of a student contain information on more than one student. In that case, the eligible student or 
student’s parent(s)/guardian(s) may inspect, review, or be informed of only the specific information 
about the student. 

The district shall comply with a request for access to records 

a.​ Within a reasonable period of time and without unnecessary delay; 
b.​ For children with disabilities before any meeting regarding an IEP, or any due process hearing, 

or any resolution session related to a due process hearing1; and 
c.​ In no case more than 45 days after it has received the request. 

The district shall respond to reasonable requests for explanations and interpretations of the student’s 
education record. 

The parent(s)/guardian(s) or eligible student shall comply with the following procedure to inspect 
and review a student’s education record: 

a.​ Provide a written, dated request to inspect a student’s education record; and 
b.​ State the specific reason for requesting the inspection. 

The written request will be permanently added to the student’s education record. 
 
The district shall not destroy any education record if there is an outstanding request to inspect and 
review the education record. 

1  Records must be provided without undue delay, which may not exceed 10 business days from the date of the request for the 
records. Records may be redacted only to the extent necessary to protect personally identifiable information of other children 
unless disclosure is authorized by law or court order. 
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While the district is not required to give an eligible student or student’s parent(s)/guardian(s) access 
to treatment records under the definition of “education records” in OAR 581-021-0220(6)(b)(D), the 
eligible student or student’s parent(s)/guardian(s) may, at his/her expense, have those records 
reviewed by a physician or other appropriate professional of his/her choice. 

 
If an eligible student or student’s parent(s)/guardian(s) so requests, the district shall give the eligible 
student or student’s parent(s)/guardian(s) a copy of the student’s education record. The district may 
recover a fee for providing a copy of the record, but only for the actual costs of reproducing the 
record unless the imposition of a fee effectively prevents a parent/guardian or eligible student from 
exercising the right to inspect and review the student’s educational records. The district may not 
charge a fee to search for or to retrieve the education records of a student. 

The district shall not provide the eligible student or student’s parent(s)/guardian(s) with a copy of 
test protocols, test questions and answers, and other documents described in Oregon Revised Statutes 
(ORS) 192.501(4) unless authorized by federal law. 

Raw data collection records such as test protocols, notes, drafts, and other information are destroyed 
once this information is summarized into progress reports, evaluation reports or other educational 
documents. 

The district will maintain a list of the types and locations of education records maintained by the 
district and the titles and addresses of officials responsible for the records. 

Student’s education records will be maintained at the school building at which the student is in 
attendance except for special education records, which may be located at another designated location 
within the district. The administrator/principal or his/her designee shall be the person responsible for 
maintaining and releasing the education records. 

5.​ Release of Personally-Identifiable Information 

Personally-identifiable information (as defined by School Board Policy JOB) shall not be released 
without prior written consent of the eligible student or student’s parent(s)/guardian(s) except in the 
following cases: 

a.​ The disclosure is to other school officials, including teachers, within the district who have a 
legitimate educational interest. 

As used in this section, “legitimate educational interest” means a district official employed by 
the district as an administrator, supervisor, instructor, or staff support member; a person 
serving on a school board who needs to review an educational record in order to fulfill his or 
her professional responsibilities, as delineated by their job description, contract or conditions 
of employment; Contractors, consultants, volunteers, or other parties to whom an agency or 
institution has outsourced institutional services or functions may be considered a school 
official provided that party performs and institutional service or function for which the district 
would otherwise use employees, is under direct control of the district with respect to the use 
and maintenance of education records, and is subject to district policies concerning the 
redisclosure of personally-identifiable information. 
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The district shall maintain for public inspection, a listing of the names and positions of 
individuals within the district who have access to personally-identifiable information with 
respect to students with disabilities. 

 
b.​ The disclosure is to officials of another school within the district. 
c.​ The disclosure is to authorize representatives of The U.S. Comptroller General, U.S. Attorney 

General, U.S. Secretary of Education or state and local education authorities or the Oregon 
Secretary of State Audits Division in connection with an audit or evaluation of federal or state 
supported education programs, or the enforcement of or compliance with federal or 
state-supported education programs, or the enforcement of or compliance with federal or state 
regulations. 

d.​ The disclosure is in connection with financial aid for which the student has applied or which 
the student has received, if the information is necessary for such purposes as to 

(1)​ Determine eligibility for the aid; 
(2)​ Determine the amount of the aid; 
(3)​ Determine the conditions for the aid; or 
(4)​ Enforce the terms and condition of the aid. 

As used in this section, “financial aid” means any payment of funds provided to an individual 
that is conditioned on the individual’s attendance at an educational agency or institution. 

 
e.​ The disclosure is to organizations conducting studies for, or on behalf of, the district to 

(1)​ Develop, validate, or administer predictive tests; 
(2)​ Administer student aid programs; or 
(3)​ Improve instruction. 

The district may disclose information under this section only if disclosure is to an official 
listed in paragraph (c) above and who enters into a written agreement with the district that: 

 
(1)​ Specifies the purpose, scope, and duration of the study and the information to be 

disclosed; 
(2)​ Limits the organization to using the personally-identifiable information only for the 

purpose of the study; 
(3)​ The study is conducted in a manner that does not permit personal identification of 

parents/guardians or students by individuals other than representatives of the 
organization; and 

(4)​ The information is destroyed when no longer needed for the purposes for which the 
study was conducted. 

 
For purposes of this section, the term “organization” includes, but is not limited to, federal, 
state and local agencies, and independent organizations. 

 
f.​ The district may disclose information under this section only if the disclosure is to an official 

listed in paragraph (c) above who is conducting an audit related to the enforcement of or 
compliance with federal or state legal requirements and who enters into a written agreement 
with the district that 
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(1)​ Designates the individual or entity as an authorized representative; 
(2)​ Specifies the personally-identifiable information being disclosed; 
(3)​ Specifies the personally-identifiable information being disclosed in the furtherance of an 

audit, evaluation or enforcement or compliance activity of the federal or state supported 
education programs; 

(4)​ Describes the activity with sufficient specificity to make clear it falls within the audit or 
evaluation exception; this must include a description of how the personally-identifiable 
information will be used; 

(5)​ Requires information to be destroyed when no longer needed for the purpose for which 
the study was conducted; 

(6)​ Identifies the time period in which the personally-identifiable information must be 
destroyed; and 

(7)​ Establishes policies and procedures which are consistent with Family Education Rights 
and Privacy Act (FERPA) and other federal and state confidentiality and privacy 
provisions to insure the protection of the personally-identifiable information from further 
disclosure and unauthorized use. 

g.​ The disclosure is to accrediting organizations to carry out their accrediting functions; 
h.​ The disclosure is to comply with a judicial order or lawfully issued subpoena. The district may 

disclose information under this section only if the district makes a reasonable effort to notify 
the eligible student or student’s parent(s)/guardian(s) of the order or subpoena in advance of 
compliance, unless an order or subpoena of a federal court or agency prohibits notification to 
the parent(s)/guardian(s) or student; 

i.​ The disclosure is to comply with a judicial order or lawfully issued subpoena when the parent 
is a party to a court proceeding involving child abuse and neglect of dependency matters; 

j.​ The disclosure is to the parent(s)/guardian(s) of a dependent student, as defined in Section 152 
of the Internal Revenue Code of 1986; 

k.​ The disclosure is in connection with a health or safety emergency. The district shall disclose 
personally-identifiable information from an education record to law enforcement, child 
protective services and health care professionals, and other appropriate parties in connection 
with a health and safety emergency if knowledge of the information is necessary to protect the 
health and safety of the student or other individuals. If the district determines that there is an 
articulable and significant threat, the district will document the information available at that 
time of determination and the rationale basis for determination for the disclosure of the 
information from the educational records. 

In making a determination whether a disclosure may be made under the health or safety 
emergency, the district may take into account the totality of the circumstances pertaining to a 
threat to the health or safety of a student or other individuals. As used in this section a “health 
or safety emergency” includes, but is not limited to, law enforcement efforts to locate a child 
who may be a victim of kidnap, abduction or custodial interference and law enforcement or 
child protective services efforts to respond to a report of child abuse or neglect pursuant to 
applicable state law, or other such reasons that the district may in good faith determine a health 
or safety emergency; 

l.​ The disclosure is information the district has designated as “directory information” (See Board 
policy JOA - Directory Information); 

m.​ The disclosure is to the parent(s)/guardian(s) of a student who is not an eligible student or to 
an eligible student; 
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n.​ The disclosure is to officials of another school, school system, institution of postsecondary 
education, an education service district (ESD), state regional program, or other educational 
agency that has requested the records and in which the student seeks or intends to enroll or is 
enrolled or in which the student receives services. The term “receives services” includes, but is 
not limited to, an evaluation or reevaluation for purposes of determining whether a student has 
a disability; 

o.​ The disclosure is to the Board during an executive session pursuant to ORS 332.061 
p.​ The disclosure is to a caseworker or other representative, who has the right to access the 

student’s case plan, of a state or local child welfare agency or tribal organization that are 
legally responsible for the care and protection of the student, provided the personally 
identifiable information will not be disclosed unless allowed by law. 

The district will use reasonable methods to identify and authenticate the identity of the 
parents/guardians, students, school officials, and any other parties to whom the district 
discloses personally-identifiable information from educational records. 

 
6.​ Record-Keeping Requirements 

The district shall maintain a record of each request for access to and each disclosure of 
personally-identifiable information from the education records of each student. Exceptions to the 
record-keeping requirements shall include the parent/guardian, eligible student, school official, or 
his/her assistant responsible for custody of the records and parties authorized by state and federal law 
for auditing purposes. The district shall maintain the record with the education records of the student 
as long as the records are maintained. For each request or disclosure, the record must include: 

a.​ The party or parties who have requested or received personally-identifiable information from 
the education records; and 

b.​ The legitimate interests the parties had in requesting or obtaining the information. 

The following parties may inspect the record of request for access and disclosure to a student’s 
personally-identifiable information: 

a.​ The parent(s)/guardian(s) or eligible student; 
b.​ The school official or his/her assistants who are responsible for the custody of the records; or 
c.​ Those parties authorized by state or federal law for purposes of auditing the record-keeping 

procedures of the district. 
 
7.​ Request for Amendment of Student’s Education Record 

If an eligible student or student’s parent(s)/guardian(s) believes the education records relating to the 
student contain information that is inaccurate, misleading, or in violation of the student’s rights of 
privacy or other rights, he/she may ask the building level principal where the record is maintained to 
amend the record. 

The principal shall decide, after consulting with the necessary staff, whether to amend the record as 
requested within a reasonable time after the request to amend has been made. 

The request to amend the student’s education record shall become a permanent part of the student’s 
education record. 
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If the principal decides not to amend the record as requested, the eligible student or the student’s 
parent(s)/guardian(s) shall be informed of the decision and of his/her right to appeal the decision by 
requesting a hearing. 

8.​ Hearing Rights of Parents/Guardians or Eligible Students 

If the building level principal decides not to amend the education record of a student as requested by 
the eligible student or the student’s parent(s)/guardian(s), the eligible student or student’s 
parent(s)/guardian(s) may request a formal hearing for the purpose of challenging information in the 
education record as inaccurate, misleading, or in violation of the privacy or other rights of the 
student. The district shall appoint a hearings officer to conduct the formal hearing requested by the 
eligible student or student’s parent/guardian. The hearing may be conducted by any individual, 
including an official of the district, who does not have a direct interest in the outcome of the hearing. 
The hearings officer will establish a date, time, and location for the hearing, and give the student’s 
parent/guardian or eligible student notice of date, time and location reasonably in advance of the 
hearing. The hearing will be held within 10 working days of receiving the written or verbal request 
for the hearing. 

The hearings officer will convene and preside over a hearing panel consisting of: 

a.​ The principal or his/her designee; 
b.​ A member chosen by the eligible student or student’s parent(s)/guardian(s); and 
c.​ A disinterested, qualified third party appointed by the superintendent. 

The parent/guardian or eligible student may, at his/her own expense, be assisted or represented by 
one or more individuals of his/her own choice, including an attorney. The hearing shall be private. 
Persons other than the student, parent/guardian, witnesses, and counsel shall not be admitted. The 
hearings officer shall preside over the panel. The panel will hear evidence from the school staff and 
the eligible student or student’s parent(s)/guardian(s) to determine the point(s) of disagreement 
concerning the records. Confidential conversations between a licensed employee or district 
counselor and a student shall not be part of the records hearing procedure. The eligible student or 
student’s parent(s)/guardian(s) has the right to insert written comments or explanations into the 
record regarding the disputed material. Such inserts shall remain in the education record as long as 
the education record or contested portion is maintained and exists. The panel shall make a 
determination after hearing the evidence and make its recommendation in writing within 10 working 
days following the close of the hearing. The panel will make a determination based solely on the 
evidence presented at the hearing and will include a summary of the evidence and the reason for the 
decision. The findings of the panel shall be rendered in writing not more than 10 working days 
following the close of the hearing and submitted to all parties. 

If, as a result of the hearing, the panel decides that the information in the education record is not 
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall 
inform the eligible student or the student’s parent(s)/guardian(s) of the right to place a statement in 
the record commenting on the contested information in the record or stating why he/she disagrees 
with the decision of the panel. If a statement is placed in an education record, the district will ensure 
that the statement; 
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a.​ Is maintained as part of the student’s records as long as the record or contested portion is 
maintained by the district; and 

b.​ Is disclosed by the district to any party to whom the student’s records or the contested portion 
is disclosed. 

If, as a result of the hearing, the panel decides that the information is inaccurate, misleading, or 
otherwise in violation of the privacy or other rights of the student, it shall: 

a.​ Amend the record accordingly; and 
b.​ Inform the eligible student or the student’s parent(s)/guardian(s) of the amendment in writing. 

9.​ Duties and Responsibilities When Requesting Education Records 

The district shall, within 10 days of a student seeking initial enrollment in or services from the 
district, notify the public or private school, ESD, institution, agency, or detention facility or youth 
care center in which the student was formerly enrolled and shall request the student’s education 
records. 

10.​ Duties and Responsibilities When Transferring Education Records 

The district shall transfer originals of all requested student education records, including any ESD 
records, relating to the particular student to the new educational agency when a request to transfer 
the education records is made to the district. The transfer shall be made no later than 10 days after 
receipt of the request. For students in substitute care programs, the transfer must take place within 
five days of a request. 

Readable copies of the student’s permanent records shall be retained for one year. Such special 
education records as are necessary to document compliance with state and federal audits, shall be 
retained for five years after the end of the school year in which the original was created. In the case 
of records documenting speech pathology and physical therapy services, such records shall be 
retained until the student reaches age 21 or 5 years after last seen, whichever is longer. 

Education records shall not be withheld for student fees, fines, and charges if requested in 
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or 
such records are requested for use in the appropriate placement of a student. 

11.​ Required Disclosure Statement related to Social Security Numbers 

On any form that requests the social security number (SSN), the following statement shall appear 
just above the space for the SSN: 

“Providing your social security number (SSN) is voluntary. If you provide it, the school 
district will use your SSN for record keeping, research, and reporting purposes only. The 
school district will not use your SSN to make any decision directly affecting you or any other 
person. Your SSN will not be given to the general public. If you choose not to provide your 
SSN, you will not be denied any rights as a student. Please read the statement on the back of 
this form that describes how your SSN will be used. Providing your SSN means that you 
consent to the use of your SSN in the manner described.” 
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On the back of the same form, or attached to it, the following statement shall appear: 

“OAR 581-021-0250 (1)(j) authorizes school districts to ask you to provide your social 
security number (SSN). The SSN will be used by the district for reporting, research and record 
keeping. Your SSN will also be provided to the Oregon Department of Education. The Oregon 
Department of Education gathers information about students and programs to meet state and 
federal statistical reporting requirements. It also helps school districts and the state research, 
plan, and develop educational programs. This information supports the evaluation of 
educational programs and student success in the workplace.” 

 
The school district and Oregon Department of Education may also match your SSN with records 
from other agencies as follows: 

The Oregon Department of Education uses information gathered from the Oregon 
Employment Division to learn about education, training, and job market trends. The 
information is also used for planning, research, and program improvement. 
 
State and private universities, colleges, community colleges, and vocational schools use the 
information to find out how many students go on with their education and their level of 
success. 
 
Other state agencies use the information to help state and local agencies plan educational and 
training services to help Oregon citizens get the best jobs available. 

 
Your SSN will be used only for statistical purposes as listed above. State and federal law protects the 
privacy of your records. 
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Education Records Management 
  

1.​ Student Education Record 

Student education records are those records that are directly related to a student and maintained by 
the district, or by a party acting for the district; however, this does not include the following: 

a.​ Records of instructional, supervisory and administrative personnel, and educational personnel 
ancillary to those persons that are kept in the sole possession of the maker of the record, used 
only as a personal memory aid, and are not accessible or revealed to any other person except a 
temporary substitute for the maker of the record; 

b.​ Records of the law enforcement unit of the district subject to the provisions of Oregon 
Administrative Rule (OAR) 581-021-0225; 

c.​ Records relating to an individual who is employed by the district that are made and maintained 
in the normal course of business, that relate exclusively to the individual in that individual’s 
capacity as an employee, and that are not available for use for any other purpose. (Records 
relating to an individual in attendance at the district who is employed as a result of his/her 
status as a student are education records and are not excepted under this section); 

d.​ Records on a student who is 18 years of age or older, or is attending an institution of 
postsecondary education, that are 

(1)​ Made or maintained by a physician, psychiatrist, psychologist, or other recognized 
professional or paraprofessional acting in his/her professional capacity or assisting in a 
paraprofessional capacity; 

(2)​ Made, maintained, or used only in connection with treatment of the student; and 
(3)​ Disclosed only to individuals providing the treatment. For purposes of this definition, 

“treatment” does not include remedial educational activities or activities that are part of 
the program of instruction at the district; 

e.​ Records that only contain information relating to activities in which an individual engaged 
after he/she is no longer a student at the district; 

f.​ Medical or nursing records which are made or maintained separately and solely by a licensed 
health-care professional who is not employed by the district, and which are not used for 
education purposes or planning. 

The district shall keep and maintain a permanent record on each student, which includes the 
following: 

a.​ Name and address of the educational agency or institution; 
b.​ Full legal name of the student; 
c.​ Student’s birth date; 
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d.​ Name of parents/guardians; 
e.​ Date of entry into the school; 
f.​ Name of school previously attended; 
g.​ Courses of study and marks received; 
h.​ Data documenting a student’s progress toward achievement of state standards and must 

include a student’s Oregon State Assessment results; 
i.​ Credits earned; 
j.​ Attendance; and 
k.​ Date of withdrawal from school. 
 

The district may request the social security number of the student. The request shall include 
notification to the eligible student or the student’s parent(s) and/or guardians that the provision of the 
social security number is voluntary and notification of the purpose for which the social security 
number will be used. 

The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or 
keep a duplicate copy of the permanent records in a safe depository in another district location. 

2.​ Confidentiality of Student Records 

a.​ The district shall keep confidential any record maintained on a student in accordance with 
OAR 581-021-0220 through 581-021-0430. 

b.​ The district shall protect the confidentiality of personally-identifiable information at collection, 
storage, disclosure, and destruction stages. 

c.​ The district shall identify one official at each school to assume responsibility for ensuring the 
confidentiality of any personally-identifiable information. 

d.​ All persons collecting or using personally-identifiable information shall receive training or 
instruction on state policies and procedures. 

3.​ Rights of Parents/Guardians and Eligible Students 

The district shall annually notify parents/guardians and eligible students through the district 
student/parent handbook or any other means that are reasonably likely to inform the 
parents/guardians or eligible students of their rights. This notification shall state that the 
parent(s)/guardian(s) or eligible student has a right to: 

a.​ Inspect and review the student’s education records; 
b.​ Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights; 
c.​ Consent to disclosures of personally-identifiable information contained in the student’s 

education records, except to the extent that the applicable state or federal law authorizes 
disclosure without consent; 

d.​ Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United States 
Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged failures by 
the district to comply with the requirements of federal law; and 

e.​ Obtain a copy of the district policy with regard to student education records.  
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The notification shall also inform parents/guardians or eligible students that the district forwards 
education records requested under OAR 581-021-0255. The notification shall also indicate where 
copies of the district policy are located and how copies may be obtained. 

If the eligible student or the student’s parent(s)/guardian(s) has a primary or home language other 
than English, or has a disability, the district shall provide effective notice. 

These rights shall be given to either parent unless the district has been provided with specific written 
evidence that there is a court order, state statute, or legally binding document relating to such matters 
as divorce, separation, or custody that specifically revokes these rights. 

When a student becomes an eligible student, which is defined as a student who has reached 18 years 
of age or is attending only an institution of postsecondary education and is not enrolled in a 
secondary school, the rights accorded to, and the consent required of the parents, transfer from the 
parents to the student. Nothing prevents the district from giving students rights in addition to those 
given to parents. 

4.​ Parent/Guardian or Eligible Student Right to Inspect and Review 

The district shall permit an eligible student or student’s parent(s)/guardian(s) or a representative of a 
parent or eligible student, if authorized in writing by the eligible student or student’s parent(s)/ 
guardian(s), to inspect and review the education records of the student, unless the education records 
of a student contain information on more than one student. In that case, the eligible student or 
student’s parent(s)/guardian(s) may inspect, review, or be informed of only the specific information 
about the student. 

The district shall comply with a request for access to records 

a.​ Within a reasonable period of time and without unnecessary delay; 
b.​ For children with disabilities before any meeting regarding an IEP, or any due process hearing, 

or any resolution session related to a due process hearing1; and 
c.​ In no case more than 45 days after it has received the request. 

The district shall respond to reasonable requests for explanations and interpretations of the student’s 
education record. 

The parent(s)/guardian(s) or eligible student shall comply with the following procedure to inspect 
and review a student’s education record: 

a.​ Provide a written, dated request to inspect a student’s education record; and 
b.​ State the specific reason for requesting the inspection. 

The written request will be permanently added to the student’s education record. 
 

1  Records must be provided without undue delay, which may not exceed 10 business days from the date of the request for the 
records. Records may be redacted only to the extent necessary to protect personally identifiable information of other children 
unless disclosure is authorized by law or court order. 
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The district shall not destroy any education record if there is an outstanding request to inspect and 
review the education record. 
 
While the district is not required to give an eligible student or student’s parent(s)/guardian(s) access 
to treatment records under the definition of “education records” in OAR 581-021-0220(6)(b)(D), the 
eligible student or student’s parent(s)/guardian(s) may, at his/her expense, have those records 
reviewed by a physician or other appropriate professional of his/her choice. 

 
If an eligible student or student’s parent(s)/guardian(s) so requests, the district shall give the eligible 
student or student’s parent(s)/guardian(s) a copy of the student’s education record. The district may 
recover a fee for providing a copy of the record, but only for the actual costs of reproducing the 
record unless the imposition of a fee effectively prevents a parent/guardian or eligible student from 
exercising the right to inspect and review the student’s educational records. The district may not 
charge a fee to search for or to retrieve the education records of a student. 

The district shall not provide the eligible student or student’s parent(s)/guardian(s) with a copy of 
test protocols, test questions and answers, and other documents described in Oregon Revised Statutes 
(ORS) 192.501(4) unless authorized by federal law. 

Raw data collection records such as test protocols, notes, drafts, and other information are destroyed 
once this information is summarized into progress reports, evaluation reports or other educational 
documents. 

The district will maintain a list of the types and locations of education records maintained by the 
district and the titles and addresses of officials responsible for the records. 

Student’s education records will be maintained at the school building at which the student is in 
attendance except for special education records, which may be located at another designated location 
within the district. The administrator/principal or his/her designee shall be the person responsible for 
maintaining and releasing the education records. 

5.​ Release of Personally-Identifiable Information 

Personally-identifiable information (as defined by School Board Policy JOB) shall not be released 
without prior written consent of the eligible student or student’s parent(s)/guardian(s) except in the 
following cases: 

a.​ The disclosure is to other school officials, including teachers, within the district who have a 
legitimate educational interest. 

As used in this section, “legitimate educational interest” means a district official employed by 
the district as an administrator, supervisor, instructor, or staff support member; a person 
serving on a school board who needs to review an educational record in order to fulfill his or 
her professional responsibilities, as delineated by their job description, contract or conditions 
of employment; Contractors, consultants, volunteers, or other parties to whom an agency or 
institution has outsourced institutional services or functions may be considered a school 
official provided that party performs and institutional service or function for which the district 
would otherwise use employees, is under direct control of the district with respect to the use 
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and maintenance of education records, and is subject to district policies concerning the 
redisclosure of personally-identifiable information. 

 
The district shall maintain for public inspection, a listing of the names and positions of 
individuals within the district who have access to personally-identifiable information with 
respect to students with disabilities. 

 
b.​ The disclosure is to officials of another school within the district. 
c.​ The disclosure is to authorize representatives of The U.S. Comptroller General, U.S. Attorney 

General, U.S. Secretary of Education or state and local education authorities or the Oregon 
Secretary of State Audits Division in connection with an audit or evaluation of federal or state 
supported education programs, or the enforcement of or compliance with federal or 
state-supported education programs, or the enforcement of or compliance with federal or state 
regulations. 

d.​ The disclosure is in connection with financial aid for which the student has applied or which 
the student has received, if the information is necessary for such purposes as to 

(1)​ Determine eligibility for the aid; 
(2)​ Determine the amount of the aid; 
(3)​ Determine the conditions for the aid; or 
(4)​ Enforce the terms and condition of the aid. 

As used in this section, “financial aid” means any payment of funds provided to an individual 
that is conditioned on the individual’s attendance at an educational agency or institution. 

 
e.​ The disclosure is to organizations conducting studies for, or on behalf of, the district to 

(1)​ Develop, validate, or administer predictive tests; 
(2)​ Administer student aid programs; or 
(3)​ Improve instruction. 

The district may disclose information under this section only if disclosure is to an official 
listed in paragraph (c) above and who enters into a written agreement with the district that: 

 
(1)​ Specifies the purpose, scope, and duration of the study and the information to be 

disclosed; 
(2)​ Limits the organization to using the personally-identifiable information only for the 

purpose of the study; 
(3)​ The study is conducted in a manner that does not permit personal identification of 

parents/guardians or students by individuals other than representatives of the 
organization; and 

(4)​ The information is destroyed when no longer needed for the purposes for which the 
study was conducted. 

 
For purposes of this section, the term “organization” includes, but is not limited to, federal, 
state and local agencies, and independent organizations. 
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f.​ The district may disclose information under this section only if the disclosure is to an official 

listed in paragraph (c) above who is conducting an audit related to the enforcement of or 
compliance with federal or state legal requirements and who enters into a written agreement 
with the district that 

(1)​ Designates the individual or entity as an authorized representative; 
(2)​ Specifies the personally-identifiable information being disclosed; 
(3)​ Specifies the personally-identifiable information being disclosed in the furtherance of an 

audit, evaluation or enforcement or compliance activity of the federal or state supported 
education programs; 

(4)​ Describes the activity with sufficient specificity to make clear it falls within the audit or 
evaluation exception; this must include a description of how the personally-identifiable 
information will be used; 

(5)​ Requires information to be destroyed when no longer needed for the purpose for which 
the study was conducted; 

(6)​ Identifies the time period in which the personally-identifiable information must be 
destroyed; and 

(7)​ Establishes policies and procedures which are consistent with Family Education Rights 
and Privacy Act (FERPA) and other federal and state confidentiality and privacy 
provisions to insure the protection of the personally-identifiable information from further 
disclosure and unauthorized use. 

g.​ The disclosure is to accrediting organizations to carry out their accrediting functions; 
h.​ The disclosure is to comply with a judicial order or lawfully issued subpoena. The district may 

disclose information under this section only if the district makes a reasonable effort to notify 
the eligible student or student’s parent(s)/guardian(s) of the order or subpoena in advance of 
compliance, unless an order or subpoena of a federal court or agency prohibits notification to 
the parent(s)/guardian(s) or student; 

i.​ The disclosure is to comply with a judicial order or lawfully issued subpoena when the parent 
is a party to a court proceeding involving child abuse and neglect of dependency matters; 

j.​ The disclosure is to the parent(s)/guardian(s) of a dependent student, as defined in Section 152 
of the Internal Revenue Code of 1986; 

k.​ The disclosure is in connection with a health or safety emergency. The district shall disclose 
personally-identifiable information from an education record to law enforcement, child 
protective services and health care professionals, and other appropriate parties in connection 
with a health and safety emergency if knowledge of the information is necessary to protect the 
health and safety of the student or other individuals. If the district determines that there is an 
articulable and significant threat, the district will document the information available at that 
time of determination and the rationale basis for determination for the disclosure of the 
information from the educational records. 

In making a determination whether a disclosure may be made under the health or safety 
emergency, the district may take into account the totality of the circumstances pertaining to a 
threat to the health or safety of a student or other individuals. As used in this section a “health 
or safety emergency” includes, but is not limited to, law enforcement efforts to locate a child 
who may be a victim of kidnap, abduction or custodial interference and law enforcement or 
child protective services efforts to respond to a report of child abuse or neglect pursuant to 
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applicable state law, or other such reasons that the district may in good faith determine a health 
or safety emergency; 

l.​ The disclosure is information the district has designated as “directory information” (See Board 
policy JOA - Directory Information); 

m.​ The disclosure is to the parent(s)/guardian(s) of a student who is not an eligible student or to 
an eligible student; 

n.​ The disclosure is to officials of another school, school system, institution of postsecondary 
education, an education service district (ESD), state regional program, or other educational 
agency that has requested the records and in which the student seeks or intends to enroll or is 
enrolled or in which the student receives services. The term “receives services” includes, but is 
not limited to, an evaluation or reevaluation for purposes of determining whether a student has 
a disability; 

o.​ The disclosure is to the Board during an executive session pursuant to ORS 332.061 
p.​ The disclosure is to a caseworker or other representative, who has the right to access the 

student’s case plan, of a state or local child welfare agency or tribal organization that are 
legally responsible for the care and protection of the student, provided the personally 
identifiable information will not be disclosed unless allowed by law. 

The district will use reasonable methods to identify and authenticate the identity of the 
parents/guardians, students, school officials, and any other parties to whom the district 
discloses personally-identifiable information from educational records. 

 
6.​ Record-Keeping Requirements 

The district shall maintain a record of each request for access to and each disclosure of 
personally-identifiable information from the education records of each student. Exceptions to the 
record-keeping requirements shall include the parent/guardian, eligible student, school official, or 
his/her assistant responsible for custody of the records and parties authorized by state and federal law 
for auditing purposes. The district shall maintain the record with the education records of the student 
as long as the records are maintained. For each request or disclosure, the record must include: 

a.​ The party or parties who have requested or received personally-identifiable information from 
the education records; and 

b.​ The legitimate interests the parties had in requesting or obtaining the information. 

The following parties may inspect the record of request for access and disclosure to a student’s 
personally-identifiable information: 

a.​ The parent(s)/guardian(s) or eligible student; 
b.​ The school official or his/her assistants who are responsible for the custody of the records; or 
c.​ Those parties authorized by state or federal law for purposes of auditing the record-keeping 

procedures of the district. 
 
7.​ Request for Amendment of Student’s Education Record 

If an eligible student or student’s parent(s)/guardian(s) believes the education records relating to the 
student contain information that is inaccurate, misleading, or in violation of the student’s rights of 
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privacy or other rights, he/she may ask the building level principal where the record is maintained to 
amend the record. 

The principal shall decide, after consulting with the necessary staff, whether to amend the record as 
requested within a reasonable time after the request to amend has been made. 

The request to amend the student’s education record shall become a permanent part of the student’s 
education record. 

If the principal decides not to amend the record as requested, the eligible student or the student’s 
parent(s)/guardian(s) shall be informed of the decision and of his/her right to appeal the decision by 
requesting a hearing. 

8.​ Hearing Rights of Parents/Guardians or Eligible Students 

If the building level principal decides not to amend the education record of a student as requested by 
the eligible student or the student’s parent(s)/guardian(s), the eligible student or student’s 
parent(s)/guardian(s) may request a formal hearing for the purpose of challenging information in the 
education record as inaccurate, misleading, or in violation of the privacy or other rights of the 
student. The district shall appoint a hearings officer to conduct the formal hearing requested by the 
eligible student or student’s parent/guardian. The hearing may be conducted by any individual, 
including an official of the district, who does not have a direct interest in the outcome of the hearing. 
The hearings officer will establish a date, time, and location for the hearing, and give the student’s 
parent/guardian or eligible student notice of date, time and location reasonably in advance of the 
hearing. The hearing will be held within 10 working days of receiving the written or verbal request 
for the hearing. 

The hearings officer will convene and preside over a hearing panel consisting of: 

a.​ The principal or his/her designee; 
b.​ A member chosen by the eligible student or student’s parent(s)/guardian(s); and 
c.​ A disinterested, qualified third party appointed by the superintendent. 

The parent/guardian or eligible student may, at his/her own expense, be assisted or represented by 
one or more individuals of his/her own choice, including an attorney. The hearing shall be private. 
Persons other than the student, parent/guardian, witnesses, and counsel shall not be admitted. The 
hearings officer shall preside over the panel. The panel will hear evidence from the school staff and 
the eligible student or student’s parent(s)/guardian(s) to determine the point(s) of disagreement 
concerning the records. Confidential conversations between a licensed employee or district 
counselor and a student shall not be part of the records hearing procedure. The eligible student or 
student’s parent(s)/guardian(s) has the right to insert written comments or explanations into the 
record regarding the disputed material. Such inserts shall remain in the education record as long as 
the education record or contested portion is maintained and exists. The panel shall make a 
determination after hearing the evidence and make its recommendation in writing within 10 working 
days following the close of the hearing. The panel will make a determination based solely on the 
evidence presented at the hearing and will include a summary of the evidence and the reason for the 
decision. The findings of the panel shall be rendered in writing not more than 10 working days 
following the close of the hearing and submitted to all parties. 
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If, as a result of the hearing, the panel decides that the information in the education record is not 
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall 
inform the eligible student or the student’s parent(s)/guardian(s) of the right to place a statement in 
the record commenting on the contested information in the record or stating why he/she disagrees 
with the decision of the panel. If a statement is placed in an education record, the district will ensure 
that the statement; 

a.​ Is maintained as part of the student’s records as long as the record or contested portion is 
maintained by the district; and 

b.​ Is disclosed by the district to any party to whom the student’s records or the contested portion 
is disclosed. 

If, as a result of the hearing, the panel decides that the information is inaccurate, misleading, or 
otherwise in violation of the privacy or other rights of the student, it shall: 

a.​ Amend the record accordingly; and 
b.​ Inform the eligible student or the student’s parent(s)/guardian(s) of the amendment in writing. 

9.​ Duties and Responsibilities When Requesting Education Records 

The district shall, within 10 days of a student seeking initial enrollment in or services from the 
district, notify the public or private school, ESD, institution, agency, or detention facility or youth 
care center in which the student was formerly enrolled and shall request the student’s education 
records. 

10.​ Duties and Responsibilities When Transferring Education Records 

The district shall transfer originals of all requested student education records, including any ESD 
records, relating to the particular student to the new educational agency when a request to transfer 
the education records is made to the district. The transfer shall be made no later than 10 days after 
receipt of the request. For students in substitute care programs, the transfer must take place within 
five days of a request. 

Readable copies of the student’s permanent records shall be retained for one year. Such special 
education records as are necessary to document compliance with state and federal audits, shall be 
retained for five years after the end of the school year in which the original was created. In the case 
of records documenting speech pathology and physical therapy services, such records shall be 
retained until the student reaches age 21 or 5 years after last seen, whichever is longer. 

Education records shall not be withheld for student fees, fines, and charges if requested in 
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or 
such records are requested for use in the appropriate placement of a student. 

11.​ Required Disclosure Statement related to Social Security Numbers 

On any form that requests the social security number (SSN), the following statement shall appear 
just above the space for the SSN: 
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“Providing your social security number (SSN) is voluntary. If you provide it, the school 
district will use your SSN for record keeping, research, and reporting purposes only. The 
school district will not use your SSN to make any decision directly affecting you or any other 
person. Your SSN will not be given to the general public. If you choose not to provide your 
SSN, you will not be denied any rights as a student. Please read the statement on the back of 
this form that describes how your SSN will be used. Providing your SSN means that you 
consent to the use of your SSN in the manner described.” 

 
On the back of the same form, or attached to it, the following statement shall appear: 

“OAR 581-021-0250 (1)(j) authorizes school districts to ask you to provide your social 
security number (SSN). The SSN will be used by the district for reporting, research and record 
keeping. Your SSN will also be provided to the Oregon Department of Education. The Oregon 
Department of Education gathers information about students and programs to meet state and 
federal statistical reporting requirements. It also helps school districts and the state research, 
plan, and develop educational programs. This information supports the evaluation of 
educational programs and student success in the workplace.” 

 
The school district and Oregon Department of Education may also match your SSN with records 
from other agencies as follows: 

The Oregon Department of Education uses information gathered from the Oregon 
Employment Division to learn about education, training, and job market trends. The 
information is also used for planning, research, and program improvement. 
 
State and private universities, colleges, community colleges, and vocational schools use the 
information to find out how many students go on with their education and their level of 
success. 
 
Other state agencies use the information to help state and local agencies plan educational and 
training services to help Oregon citizens get the best jobs available. 

 
Your SSN will be used only for statistical purposes as listed above. State and federal law protects the 
privacy of your records. 
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Education Records Management 
  

1.​ Student Education Record 

Student education records are those records that are directly related to a student and maintained by 
the district, or by a party acting for the district; however, this does not include the following: 

a.​ Records of instructional, supervisory and administrative personnel, and educational personnel 
ancillary to those persons that are kept in the sole possession of the maker of the record, used 
only as a personal memory aid, and are not accessible or revealed to any other person except a 
temporary substitute for the maker of the record; 

b.​ Records of the law enforcement unit of the district subject to the provisions of Oregon 
Administrative Rule (OAR) 581-021-0225; 

c.​ Records relating to an individual who is employed by the district that are made and maintained 
in the normal course of business, that relate exclusively to the individual in that individual’s 
capacity as an employee, and that are not available for use for any other purpose. (Records 
relating to an individual in attendance at the district who is employed as a result of his/her 
status as a student are education records and are not excepted under this section); 

d.​ Records on a student who is 18 years of age or older, or is attending an institution of 
postsecondary education, that are 

(1)​ Made or maintained by a physician, psychiatrist, psychologist, or other recognized 
professional or paraprofessional acting in his/her professional capacity or assisting in a 
paraprofessional capacity; 

(2)​ Made, maintained, or used only in connection with treatment of the student; and 
(3)​ Disclosed only to individuals providing the treatment. For purposes of this definition, 

“treatment” does not include remedial educational activities or activities that are part of 
the program of instruction at the district; 

e.​ Records that only contain information relating to activities in which an individual engaged 
after he/she is no longer a student at the district; 

f.​ Medical or nursing records which are made or maintained separately and solely by a licensed 
health-care professional who is not employed by the district, and which are not used for 
education purposes or planning. 

The district shall keep and maintain a permanent record on each student, which includes the 
following: 

a.​ Name and address of the educational agency or institution; 
b.​ Full legal name of the student; 
c.​ Student’s birth date and place of birth; 
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d.​ Name of parents/guardians; 
e.​ Date of entry into the school; 
f.​ Name of school previously attended; 
g.​ Courses of study and marks received; 
h.​ Data documenting a student’s progress toward achievement of state standards and must 

include a student’s Oregon State Assessment results; 
i.​ Credits earned; 
j.​ Attendance; and 
k.​ Date of withdrawal from school.; and 
l.​ Such additional information as the district may prescribe. 

While Tthe district may also request the social security number of the student, the district will 
include the social security number on the permanent record only if the eligible student or parent 
fulfills with the request. The request shall include notification to the eligible student or the student’s 
parent(s) and/or guardians that the provision of the social security number is voluntary and 
notification of the purpose for which the social security number will be used. 

The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or 
keep a duplicate copy of the permanent records in a safe depository in another district location. 

2.​ Confidentiality of Student Records 

a.​ The district shall keep confidential any record maintained on a student in accordance with 
OAR 581-021-0220 through 581-021-0430. 

b.​ The district shall protect the confidentiality of personally-identifiable information at collection, 
storage, disclosure, and destruction stages. 

c.​ The district shall identify one official at each school to assume responsibility for ensuring the 
confidentiality of any personally-identifiable information. 

d.​ All persons collecting or using personally-identifiable information shall receive training or 
instruction on state policies and procedures. 

3.​ Rights of Parents/Guardians and Eligible Students 

The district shall annually notify parents/guardians and eligible students through the district 
student/parent handbook or any other means that are reasonably likely to inform the 
parents/guardians or eligible students of their rights. This notification shall state that the 
parent(s)/guardian(s) or eligible student has a right to: 

a.​ Inspect and review the student’s education records; 
b.​ Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights; 
c.​ Consent to disclosures of personally-identifiable information contained in the student’s 

education records, except to the extent that the applicable state or federal law authorizes 
disclosure without consent; 

d.​ Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United States 
Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged failures by 
the district to comply with the requirements of federal law; and 

e.​ Obtain a copy of the district policy with regard to student education records.  
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The notification shall also inform parents/guardians or eligible students that the district forwards 
education records requested under OAR 581-021-0255. The notification shall also indicate where 
copies of the district policy are located and how copies may be obtained. 

If the eligible student or the student’s parent(s)/guardian(s) has a primary or home language other 
than English, or has a disability, the district shall provide effective notice. 

These rights shall be given to either parent unless the district has been provided with specific written 
evidence that there is a court order, state statute, or legally binding document relating to such matters 
as divorce, separation, or custody that specifically revokes these rights. 

When a student becomes an eligible student, which is defined as a student who has reached 18 years 
of age or is attending only an institution of postsecondary education and is not enrolled in a 
secondary school, the rights accorded to, and the consent required of the parents, transfer from the 
parents to the student. Nothing prevents the district from giving students rights in addition to those 
given to parents. 

4.​ Parent/Guardian or Eligible Student Right to Inspect and Review 

The district shall permit an eligible student or student’s parent(s)/guardian(s) or a representative of a 
parent or eligible student, if authorized in writing by the eligible student or student’s parent(s)/ 
guardian(s), to inspect and review the education records of the student, unless the education records 
of a student contain information on more than one student. In that case, the eligible student or 
student’s parent(s)/guardian(s) may inspect, review, or be informed of only the specific information 
about the student. 

The district shall comply with a request for access to records 

a.​ Within a reasonable period of time and without unnecessary delay; 
b.​ For children with disabilities before any meeting regarding an IEP, or any due process hearing, 

or any resolution session related to a due process hearing1; and 
c.​ In no case more than 45 days after it has received the request. 

The district shall respond to reasonable requests for explanations and interpretations of the student’s 
education record. 

The parent(s)/guardian(s) or eligible student shall comply with the following procedure to inspect 
and review a student’s education record: 

a.​ Provide a written, dated request to inspect a student’s education record; and 
b.​ State the specific reason for requesting the inspection. 

The written request will be permanently added to the student’s education record. 
 
The district shall not destroy any education record if there is an outstanding request to inspect and 
review the education record. 

1  Records must be provided without undue delay, which may not exceed 10 business days from the date of the request for the 
records. Records may be redacted only to the extent necessary to protect personally identifiable information of other children 
unless disclosure is authorized by law or court order. 
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While the district is not required to give an eligible student or student’s parent(s)/guardian(s) access 
to treatment records under the definition of “education records” in OAR 581-021-0220(6)(b)(D), the 
eligible student or student’s parent(s)/guardian(s) may, at his/her expense, have those records 
reviewed by a physician or other appropriate professional of his/her choice. 

 
If an eligible student or student’s parent(s)/guardian(s) so requests, the district shall give the eligible 
student or student’s parent(s)/guardian(s) a copy of the student’s education record. The district may 
recover a fee for providing a copy of the record, but only for the actual costs of reproducing the 
record unless the imposition of a fee effectively prevents a parent/guardian or eligible student from 
exercising the right to inspect and review the student’s educational records. The district may not 
charge a fee to search for or to retrieve the education records of a student. 

The district shall not provide the eligible student or student’s parent(s)/guardian(s) with a copy of 
test protocols, test questions and answers, and other documents described in Oregon Revised Statutes 
(ORS) 192.501(4) unless authorized by federal law. 

Raw data collection records such as test protocols, notes, drafts, and other information are destroyed 
once this information is summarized into progress reports, evaluation reports or other educational 
documents. 

The district will maintain a list of the types and locations of education records maintained by the 
district and the titles and addresses of officials responsible for the records. 

Student’s education records will be maintained at the school building at which the student is in 
attendance except for special education records, which may be located at another designated location 
within the district. The administrator/principal or his/her designee shall be the person responsible for 
maintaining and releasing the education records. 

5.​ Release of Personally-Identifiable Information 

Personally-identifiable information (as defined by School Board Policy JOB) shall not be released 
without prior written consent of the eligible student or student’s parent(s)/guardian(s) except in the 
following cases: 

a.​ The disclosure is to other school officials, including teachers, within the district who have a 
legitimate educational interest. 

As used in this section, “legitimate educational interest” means a district official employed by 
the district as an administrator, supervisor, instructor, or staff support member; a person 
serving on a school board who needs to review an educational record in order to fulfill his or 
her professional responsibilities, as delineated by their job description, contract or conditions 
of employment; Contractors, consultants, volunteers, or other parties to whom an agency or 
institution has outsourced institutional services or functions may be considered a school 
official provided that party performs and institutional service or function for which the district 
would otherwise use employees, is under direct control of the district with respect to the use 
and maintenance of education records, and is subject to district policies concerning the 
redisclosure of personally-identifiable information. 
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The district shall maintain for public inspection, a listing of the names and positions of 
individuals within the district who have access to personally-identifiable information with 
respect to students with disabilities. 

 
b.​ The disclosure is to officials of another school within the district. 
c.​ The disclosure is to authorize representatives of The U.S. Comptroller General, U.S. Attorney 

General, U.S. Secretary of Education or state and local education authorities or the Oregon 
Secretary of State Audits Division in connection with an audit or evaluation of federal or state 
supported education programs, or the enforcement of or compliance with federal or 
state-supported education programs, or the enforcement of or compliance with federal or state 
regulations. 

d.​ The disclosure is in connection with financial aid for which the student has applied or which 
the student has received, if the information is necessary for such purposes as to 

(1)​ Determine eligibility for the aid; 
(2)​ Determine the amount of the aid; 
(3)​ Determine the conditions for the aid; or 
(4)​ Enforce the terms and condition of the aid. 

As used in this section, “financial aid” means any payment of funds provided to an individual 
that is conditioned on the individual’s attendance at an educational agency or institution. 

 
e.​ The disclosure is to organizations conducting studies for, or on behalf of, the district to 

(1)​ Develop, validate, or administer predictive tests; 
(2)​ Administer student aid programs; or 
(3)​ Improve instruction. 

The district may disclose information under this section only if disclosure is to an official 
listed in paragraph (c) above and who enters into a written agreement with the district that: 

 
(1)​ Specifies the purpose, scope, and duration of the study and the information to be 

disclosed; 
(2)​ Limits the organization to using the personally-identifiable information only for the 

purpose of the study; 
(3)​ The study is conducted in a manner that does not permit personal identification of 

parents/guardians or students by individuals other than representatives of the 
organization; and 

(4)​ The information is destroyed when no longer needed for the purposes for which the 
study was conducted. 

 
For purposes of this section, the term “organization” includes, but is not limited to, federal, 
state and local agencies, and independent organizations. 

 
f.​ The district may disclose information under this section only if the disclosure is to an official 

listed in paragraph (c) above who is conducting an audit related to the enforcement of or 
compliance with federal or state legal requirements and who enters into a written agreement 
with the district that 
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(1)​ Designates the individual or entity as an authorized representative; 
(2)​ Specifies the personally-identifiable information being disclosed; 
(3)​ Specifies the personally-identifiable information being disclosed in the furtherance of an 

audit, evaluation or enforcement or compliance activity of the federal or state supported 
education programs; 

(4)​ Describes the activity with sufficient specificity to make clear it falls within the audit or 
evaluation exception; this must include a description of how the personally-identifiable 
information will be used; 

(5)​ Requires information to be destroyed when no longer needed for the purpose for which 
the study was conducted; 

(6)​ Identifies the time period in which the personally-identifiable information must be 
destroyed; and 

(7)​ Establishes policies and procedures which are consistent with Family Education Rights 
and Privacy Act (FERPA) and other federal and state confidentiality and privacy 
provisions to insure the protection of the personally-identifiable information from further 
disclosure and unauthorized use. 

g.​ The disclosure is to accrediting organizations to carry out their accrediting functions; 
h.​ The disclosure is to comply with a judicial order or lawfully issued subpoena. The district may 

disclose information under this section only if the district makes a reasonable effort to notify 
the eligible student or student’s parent(s)/guardian(s) of the order or subpoena in advance of 
compliance, unless an order or subpoena of a federal court or agency prohibits notification to 
the parent(s)/guardian(s) or student; 

i.​ The disclosure is to comply with a judicial order or lawfully issued subpoena when the parent 
is a party to a court proceeding involving child abuse and neglect of dependency matters; 

j.​ The disclosure is to the parent(s)/guardian(s) of a dependent student, as defined in Section 152 
of the Internal Revenue Code of 1986; 

k.​ The disclosure is in connection with a health or safety emergency. The district shall disclose 
personally-identifiable information from an education record to law enforcement, child 
protective services and health care professionals, and other appropriate parties in connection 
with a health and safety emergency if knowledge of the information is necessary to protect the 
health and safety of the student or other individuals. If the district determines that there is an 
articulable and significant threat, the district will document the information available at that 
time of determination and the rationale basis for determination for the disclosure of the 
information from the educational records. 

In making a determination whether a disclosure may be made under the health or safety 
emergency, the district may take into account the totality of the circumstances pertaining to a 
threat to the health or safety of a student or other individuals. As used in this section a “health 
or safety emergency” includes, but is not limited to, law enforcement efforts to locate a child 
who may be a victim of kidnap, abduction or custodial interference and law enforcement or 
child protective services efforts to respond to a report of child abuse or neglect pursuant to 
applicable state law, or other such reasons that the district may in good faith determine a health 
or safety emergency; 

l.​ The disclosure is information the district has designated as “directory information” (See Board 
policy JOA - Directory Information); 

m.​ The disclosure is to the parent(s)/guardian(s) of a student who is not an eligible student or to 
an eligible student; 
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n.​ The disclosure is to officials of another school, school system, institution of postsecondary 
education, an education service district (ESD), state regional program, or other educational 
agency that has requested the records and in which the student seeks or intends to enroll or is 
enrolled or in which the student receives services. The term “receives services” includes, but is 
not limited to, an evaluation or reevaluation for purposes of determining whether a student has 
a disability; 

o.​ The disclosure is to the Board during an executive session pursuant to ORS 332.061 
p.​ The disclosure is to a caseworker or other representative, who has the right to access the 

student’s case plan, of a state or local child welfare agency or tribal organization that are 
legally responsible for the care and protection of the student, provided the personally 
identifiable information will not be disclosed unless allowed by law. 

The district will use reasonable methods to identify and authenticate the identity of the 
parents/guardians, students, school officials, and any other parties to whom the district 
discloses personally-identifiable information from educational records. 

 
6.​ Record-Keeping Requirements 

The district shall maintain a record of each request for access to and each disclosure of 
personally-identifiable information from the education records of each student. Exceptions to the 
record-keeping requirements shall include the parent/guardian, eligible student, school official, or 
his/her assistant responsible for custody of the records and parties authorized by state and federal law 
for auditing purposes. The district shall maintain the record with the education records of the student 
as long as the records are maintained. For each request or disclosure, the record must include: 

a.​ The party or parties who have requested or received personally-identifiable information from 
the education records; and 

b.​ The legitimate interests the parties had in requesting or obtaining the information. 

The following parties may inspect the record of request for access and disclosure to a student’s 
personally-identifiable information: 

a.​ The parent(s)/guardian(s) or eligible student; 
b.​ The school official or his/her assistants who are responsible for the custody of the records; or 
c.​ Those parties authorized by state or federal law for purposes of auditing the record-keeping 

procedures of the district. 
 
7.​ Request for Amendment of Student’s Education Record 

If an eligible student or student’s parent(s)/guardian(s) believes the education records relating to the 
student contain information that is inaccurate, misleading, or in violation of the student’s rights of 
privacy or other rights, he/she may ask the building level principal where the record is maintained to 
amend the record. 

The principal shall decide, after consulting with the necessary staff, whether to amend the record as 
requested within a reasonable time after the request to amend has been made. 

The request to amend the student’s education record shall become a permanent part of the student’s 
education record. 
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If the principal decides not to amend the record as requested, the eligible student or the student’s 
parent(s)/guardian(s) shall be informed of the decision and of his/her right to appeal the decision by 
requesting a hearing. 

8.​ Hearing Rights of Parents/Guardians or Eligible Students 

If the building level principal decides not to amend the education record of a student as requested by 
the eligible student or the student’s parent(s)/guardian(s), the eligible student or student’s 
parent(s)/guardian(s) may request a formal hearing for the purpose of challenging information in the 
education record as inaccurate, misleading, or in violation of the privacy or other rights of the 
student. The district shall appoint a hearings officer to conduct the formal hearing requested by the 
eligible student or student’s parent/guardian. The hearing may be conducted by any individual, 
including an official of the district, who does not have a direct interest in the outcome of the hearing. 
The hearings officer will establish a date, time, and location for the hearing, and give the student’s 
parent/guardian or eligible student notice of date, time and location reasonably in advance of the 
hearing. The hearing will be held within 10 working days of receiving the written or verbal request 
for the hearing. 

The hearings officer will convene and preside over a hearing panel consisting of: 

a.​ The principal or his/her designee; 
b.​ A member chosen by the eligible student or student’s parent(s)/guardian(s); and 
c.​ A disinterested, qualified third party appointed by the superintendent. 

The parent/guardian or eligible student may, at his/her own expense, be assisted or represented by 
one or more individuals of his/her own choice, including an attorney. The hearing shall be private. 
Persons other than the student, parent/guardian, witnesses, and counsel shall not be admitted. The 
hearings officer shall preside over the panel. The panel will hear evidence from the school staff and 
the eligible student or student’s parent(s)/guardian(s) to determine the point(s) of disagreement 
concerning the records. Confidential conversations between a licensed employee or district 
counselor and a student shall not be part of the records hearing procedure. The eligible student or 
student’s parent(s)/guardian(s) has the right to insert written comments or explanations into the 
record regarding the disputed material. Such inserts shall remain in the education record as long as 
the education record or contested portion is maintained and exists. The panel shall make a 
determination after hearing the evidence and make its recommendation in writing within 10 working 
days following the close of the hearing. The panel will make a determination based solely on the 
evidence presented at the hearing and will include a summary of the evidence and the reason for the 
decision. The findings of the panel shall be rendered in writing not more than 10 working days 
following the close of the hearing and submitted to all parties. 

If, as a result of the hearing, the panel decides that the information in the education record is not 
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall 
inform the eligible student or the student’s parent(s)/guardian(s) of the right to place a statement in 
the record commenting on the contested information in the record or stating why he/she disagrees 
with the decision of the panel. If a statement is placed in an education record, the district will ensure 
that the statement; 
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a.​ Is maintained as part of the student’s records as long as the record or contested portion is 
maintained by the district; and 

b.​ Is disclosed by the district to any party to whom the student’s records or the contested portion 
is disclosed. 

If, as a result of the hearing, the panel decides that the information is inaccurate, misleading, or 
otherwise in violation of the privacy or other rights of the student, it shall: 

a.​ Amend the record accordingly; and 
b.​ Inform the eligible student or the student’s parent(s)/guardian(s) of the amendment in writing. 

9.​ Duties and Responsibilities When Requesting Education Records 

The district shall, within 10 days of a student seeking initial enrollment in or services from the 
district, notify the public or private school, ESD, institution, agency, or detention facility or youth 
care center in which the student was formerly enrolled and shall request the student’s education 
records. 

10.​ Duties and Responsibilities When Transferring Education Records 

The district shall transfer originals of all requested student education records, including any ESD 
records, relating to the particular student to the new educational agency when a request to transfer 
the education records is made to the district. The transfer shall be made no later than 10 days after 
receipt of the request. For students in substitute care programs, the transfer must take place within 
five days of a request. 

Readable copies of the student’s permanent records shall be retained for one year. Such special 
education records as are necessary to document compliance with state and federal audits, shall be 
retained for five years after the end of the school year in which the original was created. In the case 
of records documenting speech pathology and physical therapy services, such records shall be 
retained until the student reaches age 21 or 5 years after last seen, whichever is longer. 

Education records shall not be withheld for student fees, fines, and charges if requested in 
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or 
such records are requested for use in the appropriate placement of a student. 

11.​ Required Disclosure Statement related to Social Security Numbers 

On any form that requests the social security number (SSN), the following statement shall appear 
just above the space for the SSN: 

“Providing your social security number (SSN) is voluntary. If you provide it, the school 
district will use your SSN for record keeping, research, and reporting purposes only. The 
school district will not use your SSN to make any decision directly affecting you or any other 
person. Your SSN will not be given to the general public. If you choose not to provide your 
SSN, you will not be denied any rights as a student. Please read the statement on the back of 
this form that describes how your SSN will be used. Providing your SSN means that you 
consent to the use of your SSN in the manner described.” 
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On the back of the same form, or attached to it, the following statement shall appear: 

“OAR 581-021-0250 (1)(j) authorizes school districts to ask you to provide your social 
security number (SSN). The SSN will be used by the district for reporting, research and record 
keeping. Your SSN will also be provided to the Oregon Department of Education. The Oregon 
Department of Education gathers information about students and programs to meet state and 
federal statistical reporting requirements. It also helps school districts and the state research, 
plan, and develop educational programs. This information supports the evaluation of 
educational programs and student success in the workplace.” 

 
The school district and Oregon Department of Education may also match your SSN with records 
from other agencies as follows: 

The Oregon Department of Education uses information gathered from the Oregon 
Employment Division to learn about education, training, and job market trends. The 
information is also used for planning, research, and program improvement. 
 
State and private universities, colleges, community colleges, and vocational schools use the 
information to find out how many students go on with their education and their level of 
success. 
 
Other state agencies use the information to help state and local agencies plan educational and 
training services to help Oregon citizens get the best jobs available. 

 
Your SSN will be used only for statistical purposes as listed above. State and federal law protects the 
privacy of your records. 
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Medford School District 549C 
 
Code:​ JO/IGBAB-AR 
Adopted:​ 11/17/14 
Revised/Readopted:​ 9/19/19; xx/xx/xx 
Orig. Code:​ JO/IGBAB-AR 
 

Education Records Management 
  

1.​ Student Education Record 

Student education records are those records that are directly related to a student and maintained by 
the district, or by a party acting for the district; however, this does not include the following: 

a.​ Records of instructional, supervisory and administrative personnel, and educational personnel 
ancillary to those persons that are kept in the sole possession of the maker of the record, used 
only as a personal memory aid, and are not accessible or revealed to any other person except a 
temporary substitute for the maker of the record; 

b.​ Records of the law enforcement unit of the district subject to the provisions of Oregon 
Administrative Rule (OAR) 581-021-0225; 

c.​ Records relating to an individual who is employed by the district that are made and maintained 
in the normal course of business, that relate exclusively to the individual in that individual’s 
capacity as an employee, and that are not available for use for any other purpose. (Records 
relating to an individual in attendance at the district who is employed as a result of his/her 
status as a student are education records and are not excepted under this section); 

d.​ Records on a student who is 18 years of age or older, or is attending an institution of 
postsecondary education, that are 

(1)​ Made or maintained by a physician, psychiatrist, psychologist, or other recognized 
professional or paraprofessional acting in his/her professional capacity or assisting in a 
paraprofessional capacity; 

(2)​ Made, maintained, or used only in connection with treatment of the student; and 
(3)​ Disclosed only to individuals providing the treatment. For purposes of this definition, 

“treatment” does not include remedial educational activities or activities that are part of 
the program of instruction at the district; 

e.​ Records that only contain information relating to activities in which an individual engaged 
after he/she is no longer a student at the district; 

f.​ Medical or nursing records which are made or maintained separately and solely by a licensed 
health-care professional who is not employed by the district, and which are not used for 
education purposes or planning. 

The district shall keep and maintain a permanent record on each student, which includes the 
following: 

a.​ Name and address of the educational agency or institution; 
b.​ Full legal name of the student; 
c.​ Student’s birth date; 
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d.​ Name of parents/guardians; 
e.​ Date of entry into the school; 
f.​ Name of school previously attended; 
g.​ Courses of study and marks received; 
h.​ Data documenting a student’s progress toward achievement of state standards and must 

include a student’s Oregon State Assessment results; 
i.​ Credits earned; 
j.​ Attendance; and 
k.​ Date of withdrawal from school. 
 

The district may request the social security number of the student. The request shall include 
notification to the eligible student or the student’s parent(s) and/or guardians that the provision of the 
social security number is voluntary and notification of the purpose for which the social security 
number will be used. 

The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or 
keep a duplicate copy of the permanent records in a safe depository in another district location. 

2.​ Confidentiality of Student Records 

a.​ The district shall keep confidential any record maintained on a student in accordance with 
OAR 581-021-0220 through 581-021-0430. 

b.​ The district shall protect the confidentiality of personally-identifiable information at collection, 
storage, disclosure, and destruction stages. 

c.​ The district shall identify one official at each school to assume responsibility for ensuring the 
confidentiality of any personally-identifiable information. 

d.​ All persons collecting or using personally-identifiable information shall receive training or 
instruction on state policies and procedures. 

3.​ Rights of Parents/Guardians and Eligible Students 

The district shall annually notify parents/guardians and eligible students through the district 
student/parent handbook or any other means that are reasonably likely to inform the 
parents/guardians or eligible students of their rights. This notification shall state that the 
parent(s)/guardian(s) or eligible student has a right to: 

a.​ Inspect and review the student’s education records; 
b.​ Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights; 
c.​ Consent to disclosures of personally-identifiable information contained in the student’s 

education records, except to the extent that the applicable state or federal law authorizes 
disclosure without consent; 

d.​ Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United States 
Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged failures by 
the district to comply with the requirements of federal law; and 

e.​ Obtain a copy of the district policy with regard to student education records.  
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The notification shall also inform parents/guardians or eligible students that the district forwards 
education records requested under OAR 581-021-0255. The notification shall also indicate where 
copies of the district policy are located and how copies may be obtained. 

If the eligible student or the student’s parent(s)/guardian(s) has a primary or home language other 
than English, or has a disability, the district shall provide effective notice. 

These rights shall be given to either parent unless the district has been provided with specific written 
evidence that there is a court order, state statute, or legally binding document relating to such matters 
as divorce, separation, or custody that specifically revokes these rights. 

When a student becomes an eligible student, which is defined as a student who has reached 18 years 
of age or is attending only an institution of postsecondary education and is not enrolled in a 
secondary school, the rights accorded to, and the consent required of the parents, transfer from the 
parents to the student. Nothing prevents the district from giving students rights in addition to those 
given to parents. 

4.​ Parent/Guardian or Eligible Student Right to Inspect and Review 

The district shall permit an eligible student or student’s parent(s)/guardian(s) or a representative of a 
parent or eligible student, if authorized in writing by the eligible student or student’s parent(s)/ 
guardian(s), to inspect and review the education records of the student, unless the education records 
of a student contain information on more than one student. In that case, the eligible student or 
student’s parent(s)/guardian(s) may inspect, review, or be informed of only the specific information 
about the student. 

The district shall comply with a request for access to records 

a.​ Within a reasonable period of time and without unnecessary delay; 
b.​ For children with disabilities before any meeting regarding an IEP, or any due process hearing, 

or any resolution session related to a due process hearing1; and 
c.​ In no case more than 45 days after it has received the request. 

The district shall respond to reasonable requests for explanations and interpretations of the student’s 
education record. 

The parent(s)/guardian(s) or eligible student shall comply with the following procedure to inspect 
and review a student’s education record: 

a.​ Provide a written, dated request to inspect a student’s education record; and 
b.​ State the specific reason for requesting the inspection. 

The written request will be permanently added to the student’s education record. 
 

1  Records must be provided without undue delay, which may not exceed 10 business days from the date of the request for the 
records. Records may be redacted only to the extent necessary to protect personally identifiable information of other children 
unless disclosure is authorized by law or court order. 
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The district shall not destroy any education record if there is an outstanding request to inspect and 
review the education record. 
 
While the district is not required to give an eligible student or student’s parent(s)/guardian(s) access 
to treatment records under the definition of “education records” in OAR 581-021-0220(6)(b)(D), the 
eligible student or student’s parent(s)/guardian(s) may, at his/her expense, have those records 
reviewed by a physician or other appropriate professional of his/her choice. 

 
If an eligible student or student’s parent(s)/guardian(s) so requests, the district shall give the eligible 
student or student’s parent(s)/guardian(s) a copy of the student’s education record. The district may 
recover a fee for providing a copy of the record, but only for the actual costs of reproducing the 
record unless the imposition of a fee effectively prevents a parent/guardian or eligible student from 
exercising the right to inspect and review the student’s educational records. The district may not 
charge a fee to search for or to retrieve the education records of a student. 

The district shall not provide the eligible student or student’s parent(s)/guardian(s) with a copy of 
test protocols, test questions and answers, and other documents described in Oregon Revised Statutes 
(ORS) 192.501(4) unless authorized by federal law. 

Raw data collection records such as test protocols, notes, drafts, and other information are destroyed 
once this information is summarized into progress reports, evaluation reports or other educational 
documents. 

The district will maintain a list of the types and locations of education records maintained by the 
district and the titles and addresses of officials responsible for the records. 

Student’s education records will be maintained at the school building at which the student is in 
attendance except for special education records, which may be located at another designated location 
within the district. The administrator/principal or his/her designee shall be the person responsible for 
maintaining and releasing the education records. 

5.​ Release of Personally-Identifiable Information 

Personally-identifiable information (as defined by School Board Policy JOB) shall not be released 
without prior written consent of the eligible student or student’s parent(s)/guardian(s) except in the 
following cases: 

a.​ The disclosure is to other school officials, including teachers, within the district who have a 
legitimate educational interest. 

As used in this section, “legitimate educational interest” means a district official employed by 
the district as an administrator, supervisor, instructor, or staff support member; a person 
serving on a school board who needs to review an educational record in order to fulfill his or 
her professional responsibilities, as delineated by their job description, contract or conditions 
of employment; Contractors, consultants, volunteers, or other parties to whom an agency or 
institution has outsourced institutional services or functions may be considered a school 
official provided that party performs and institutional service or function for which the district 
would otherwise use employees, is under direct control of the district with respect to the use 
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and maintenance of education records, and is subject to district policies concerning the 
redisclosure of personally-identifiable information. 

 
The district shall maintain for public inspection, a listing of the names and positions of 
individuals within the district who have access to personally-identifiable information with 
respect to students with disabilities. 

 
b.​ The disclosure is to officials of another school within the district. 
c.​ The disclosure is to authorize representatives of The U.S. Comptroller General, U.S. Attorney 

General, U.S. Secretary of Education or state and local education authorities or the Oregon 
Secretary of State Audits Division in connection with an audit or evaluation of federal or state 
supported education programs, or the enforcement of or compliance with federal or 
state-supported education programs, or the enforcement of or compliance with federal or state 
regulations. 

d.​ The disclosure is in connection with financial aid for which the student has applied or which 
the student has received, if the information is necessary for such purposes as to 

(1)​ Determine eligibility for the aid; 
(2)​ Determine the amount of the aid; 
(3)​ Determine the conditions for the aid; or 
(4)​ Enforce the terms and condition of the aid. 

As used in this section, “financial aid” means any payment of funds provided to an individual 
that is conditioned on the individual’s attendance at an educational agency or institution. 

 
e.​ The disclosure is to organizations conducting studies for, or on behalf of, the district to 

(1)​ Develop, validate, or administer predictive tests; 
(2)​ Administer student aid programs; or 
(3)​ Improve instruction. 

The district may disclose information under this section only if disclosure is to an official 
listed in paragraph (c) above and who enters into a written agreement with the district that: 

 
(1)​ Specifies the purpose, scope, and duration of the study and the information to be 

disclosed; 
(2)​ Limits the organization to using the personally-identifiable information only for the 

purpose of the study; 
(3)​ The study is conducted in a manner that does not permit personal identification of 

parents/guardians or students by individuals other than representatives of the 
organization; and 

(4)​ The information is destroyed when no longer needed for the purposes for which the 
study was conducted. 

 
For purposes of this section, the term “organization” includes, but is not limited to, federal, 
state and local agencies, and independent organizations. 
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f.​ The district may disclose information under this section only if the disclosure is to an official 

listed in paragraph (c) above who is conducting an audit related to the enforcement of or 
compliance with federal or state legal requirements and who enters into a written agreement 
with the district that 

(1)​ Designates the individual or entity as an authorized representative; 
(2)​ Specifies the personally-identifiable information being disclosed; 
(3)​ Specifies the personally-identifiable information being disclosed in the furtherance of an 

audit, evaluation or enforcement or compliance activity of the federal or state supported 
education programs; 

(4)​ Describes the activity with sufficient specificity to make clear it falls within the audit or 
evaluation exception; this must include a description of how the personally-identifiable 
information will be used; 

(5)​ Requires information to be destroyed when no longer needed for the purpose for which 
the study was conducted; 

(6)​ Identifies the time period in which the personally-identifiable information must be 
destroyed; and 

(7)​ Establishes policies and procedures which are consistent with Family Education Rights 
and Privacy Act (FERPA) and other federal and state confidentiality and privacy 
provisions to insure the protection of the personally-identifiable information from further 
disclosure and unauthorized use. 

g.​ The disclosure is to accrediting organizations to carry out their accrediting functions; 
h.​ The disclosure is to comply with a judicial order or lawfully issued subpoena. The district may 

disclose information under this section only if the district makes a reasonable effort to notify 
the eligible student or student’s parent(s)/guardian(s) of the order or subpoena in advance of 
compliance, unless an order or subpoena of a federal court or agency prohibits notification to 
the parent(s)/guardian(s) or student; 

i.​ The disclosure is to comply with a judicial order or lawfully issued subpoena when the parent 
is a party to a court proceeding involving child abuse and neglect of dependency matters; 

j.​ The disclosure is to the parent(s)/guardian(s) of a dependent student, as defined in Section 152 
of the Internal Revenue Code of 1986; 

k.​ The disclosure is in connection with a health or safety emergency. The district shall disclose 
personally-identifiable information from an education record to law enforcement, child 
protective services and health care professionals, and other appropriate parties in connection 
with a health and safety emergency if knowledge of the information is necessary to protect the 
health and safety of the student or other individuals. If the district determines that there is an 
articulable and significant threat, the district will document the information available at that 
time of determination and the rationale basis for determination for the disclosure of the 
information from the educational records. 

In making a determination whether a disclosure may be made under the health or safety 
emergency, the district may take into account the totality of the circumstances pertaining to a 
threat to the health or safety of a student or other individuals. As used in this section a “health 
or safety emergency” includes, but is not limited to, law enforcement efforts to locate a child 
who may be a victim of kidnap, abduction or custodial interference and law enforcement or 
child protective services efforts to respond to a report of child abuse or neglect pursuant to 
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applicable state law, or other such reasons that the district may in good faith determine a health 
or safety emergency; 

l.​ The disclosure is information the district has designated as “directory information” (See Board 
policy JOA - Directory Information); 

m.​ The disclosure is to the parent(s)/guardian(s) of a student who is not an eligible student or to 
an eligible student; 

n.​ The disclosure is to officials of another school, school system, institution of postsecondary 
education, an education service district (ESD), state regional program, or other educational 
agency that has requested the records and in which the student seeks or intends to enroll or is 
enrolled or in which the student receives services. The term “receives services” includes, but is 
not limited to, an evaluation or reevaluation for purposes of determining whether a student has 
a disability; 

o.​ The disclosure is to the Board during an executive session pursuant to ORS 332.061 
p.​ The disclosure is to a caseworker or other representative, who has the right to access the 

student’s case plan, of a state or local child welfare agency or tribal organization that are 
legally responsible for the care and protection of the student, provided the personally 
identifiable information will not be disclosed unless allowed by law. 

The district will use reasonable methods to identify and authenticate the identity of the 
parents/guardians, students, school officials, and any other parties to whom the district 
discloses personally-identifiable information from educational records. 

 
6.​ Record-Keeping Requirements 

The district shall maintain a record of each request for access to and each disclosure of 
personally-identifiable information from the education records of each student. Exceptions to the 
record-keeping requirements shall include the parent/guardian, eligible student, school official, or 
his/her assistant responsible for custody of the records and parties authorized by state and federal law 
for auditing purposes. The district shall maintain the record with the education records of the student 
as long as the records are maintained. For each request or disclosure, the record must include: 

a.​ The party or parties who have requested or received personally-identifiable information from 
the education records; and 

b.​ The legitimate interests the parties had in requesting or obtaining the information. 

The following parties may inspect the record of request for access and disclosure to a student’s 
personally-identifiable information: 

a.​ The parent(s)/guardian(s) or eligible student; 
b.​ The school official or his/her assistants who are responsible for the custody of the records; or 
c.​ Those parties authorized by state or federal law for purposes of auditing the record-keeping 

procedures of the district. 
 
7.​ Request for Amendment of Student’s Education Record 

If an eligible student or student’s parent(s)/guardian(s) believes the education records relating to the 
student contain information that is inaccurate, misleading, or in violation of the student’s rights of 
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privacy or other rights, he/she may ask the building level principal where the record is maintained to 
amend the record. 

The principal shall decide, after consulting with the necessary staff, whether to amend the record as 
requested within a reasonable time after the request to amend has been made. 

The request to amend the student’s education record shall become a permanent part of the student’s 
education record. 

If the principal decides not to amend the record as requested, the eligible student or the student’s 
parent(s)/guardian(s) shall be informed of the decision and of his/her right to appeal the decision by 
requesting a hearing. 

8.​ Hearing Rights of Parents/Guardians or Eligible Students 

If the building level principal decides not to amend the education record of a student as requested by 
the eligible student or the student’s parent(s)/guardian(s), the eligible student or student’s 
parent(s)/guardian(s) may request a formal hearing for the purpose of challenging information in the 
education record as inaccurate, misleading, or in violation of the privacy or other rights of the 
student. The district shall appoint a hearings officer to conduct the formal hearing requested by the 
eligible student or student’s parent/guardian. The hearing may be conducted by any individual, 
including an official of the district, who does not have a direct interest in the outcome of the hearing. 
The hearings officer will establish a date, time, and location for the hearing, and give the student’s 
parent/guardian or eligible student notice of date, time and location reasonably in advance of the 
hearing. The hearing will be held within 10 working days of receiving the written or verbal request 
for the hearing. 

The hearings officer will convene and preside over a hearing panel consisting of: 

a.​ The principal or his/her designee; 
b.​ A member chosen by the eligible student or student’s parent(s)/guardian(s); and 
c.​ A disinterested, qualified third party appointed by the superintendent. 

The parent/guardian or eligible student may, at his/her own expense, be assisted or represented by 
one or more individuals of his/her own choice, including an attorney. The hearing shall be private. 
Persons other than the student, parent/guardian, witnesses, and counsel shall not be admitted. The 
hearings officer shall preside over the panel. The panel will hear evidence from the school staff and 
the eligible student or student’s parent(s)/guardian(s) to determine the point(s) of disagreement 
concerning the records. Confidential conversations between a licensed employee or district 
counselor and a student shall not be part of the records hearing procedure. The eligible student or 
student’s parent(s)/guardian(s) has the right to insert written comments or explanations into the 
record regarding the disputed material. Such inserts shall remain in the education record as long as 
the education record or contested portion is maintained and exists. The panel shall make a 
determination after hearing the evidence and make its recommendation in writing within 10 working 
days following the close of the hearing. The panel will make a determination based solely on the 
evidence presented at the hearing and will include a summary of the evidence and the reason for the 
decision. The findings of the panel shall be rendered in writing not more than 10 working days 
following the close of the hearing and submitted to all parties. 
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If, as a result of the hearing, the panel decides that the information in the education record is not 
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall 
inform the eligible student or the student’s parent(s)/guardian(s) of the right to place a statement in 
the record commenting on the contested information in the record or stating why he/she disagrees 
with the decision of the panel. If a statement is placed in an education record, the district will ensure 
that the statement; 

a.​ Is maintained as part of the student’s records as long as the record or contested portion is 
maintained by the district; and 

b.​ Is disclosed by the district to any party to whom the student’s records or the contested portion 
is disclosed. 

If, as a result of the hearing, the panel decides that the information is inaccurate, misleading, or 
otherwise in violation of the privacy or other rights of the student, it shall: 

a.​ Amend the record accordingly; and 
b.​ Inform the eligible student or the student’s parent(s)/guardian(s) of the amendment in writing. 

9.​ Duties and Responsibilities When Requesting Education Records 

The district shall, within 10 days of a student seeking initial enrollment in or services from the 
district, notify the public or private school, ESD, institution, agency, or detention facility or youth 
care center in which the student was formerly enrolled and shall request the student’s education 
records. 

10.​ Duties and Responsibilities When Transferring Education Records 

The district shall transfer originals of all requested student education records, including any ESD 
records, relating to the particular student to the new educational agency when a request to transfer 
the education records is made to the district. The transfer shall be made no later than 10 days after 
receipt of the request. For students in substitute care programs, the transfer must take place within 
five days of a request. 

Readable copies of the student’s permanent records shall be retained for one year. Such special 
education records as are necessary to document compliance with state and federal audits, shall be 
retained for five years after the end of the school year in which the original was created. In the case 
of records documenting speech pathology and physical therapy services, such records shall be 
retained until the student reaches age 21 or 5 years after last seen, whichever is longer. 

Education records shall not be withheld for student fees, fines, and charges if requested in 
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or 
such records are requested for use in the appropriate placement of a student. 

11.​ Required Disclosure Statement related to Social Security Numbers 

On any form that requests the social security number (SSN), the following statement shall appear 
just above the space for the SSN: 
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“Providing your social security number (SSN) is voluntary. If you provide it, the school 
district will use your SSN for record keeping, research, and reporting purposes only. The 
school district will not use your SSN to make any decision directly affecting you or any other 
person. Your SSN will not be given to the general public. If you choose not to provide your 
SSN, you will not be denied any rights as a student. Please read the statement on the back of 
this form that describes how your SSN will be used. Providing your SSN means that you 
consent to the use of your SSN in the manner described.” 

 
On the back of the same form, or attached to it, the following statement shall appear: 

“OAR 581-021-0250 (1)(j) authorizes school districts to ask you to provide your social 
security number (SSN). The SSN will be used by the district for reporting, research and record 
keeping. Your SSN will also be provided to the Oregon Department of Education. The Oregon 
Department of Education gathers information about students and programs to meet state and 
federal statistical reporting requirements. It also helps school districts and the state research, 
plan, and develop educational programs. This information supports the evaluation of 
educational programs and student success in the workplace.” 

 
The school district and Oregon Department of Education may also match your SSN with records 
from other agencies as follows: 

The Oregon Department of Education uses information gathered from the Oregon 
Employment Division to learn about education, training, and job market trends. The 
information is also used for planning, research, and program improvement. 
 
State and private universities, colleges, community colleges, and vocational schools use the 
information to find out how many students go on with their education and their level of 
success. 
 
Other state agencies use the information to help state and local agencies plan educational and 
training services to help Oregon citizens get the best jobs available. 

 
Your SSN will be used only for statistical purposes as listed above. State and federal law protects the 
privacy of your records. 

 
 Education Records Management  – JO/IGBAB-AR

10-10
 

75



 

Medford School District 549C 
 
Code:​ IGBHD 
Adopted:​ 3/16/93 
Revised/Readopted:​ 6/17/19; 4/20/23; xx/xx/xx 
Orig. Code:​ IGBHD 

 
Program Exemptions 

 
The district may excuse students from a state-required program or learning activity for reasons of religion, 
disability1, or other reasons deemed appropriate by the district. Requests for excusal or accommodation 
must be in writing and must include the reasons for the request and a proposed alternative for an 
individualized learning activity, which substitutes for the period of time exempt from the program and 
meets the goals of the learning activity or course being exempt. Requests may be filed by the student’s 
parent or guardian, or by a student who is 18 years of age or older or who is an emancipated minor. 
Requests must be submitted to the principal. 

The district will determine if credit will be granted for any alternative activity. 

 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 336.035(2)​ ​ ​ ORS 336.635​ ​ ​ OAR 581-021-0071 
ORS 336.465​ ​ ​ ​ ​ ​ ​ OAR 581-022-2050 
ORS 336.615​ ​ ​ OAR 581-002-0035​ ​ OAR 581-022-2110​  
ORS 336.625​ ​ ​ OAR 581-021-0009​ ​ OAR 581-022-2505 

 
 

Mahmoud v. Taylor, No. 24-297, U.S., (June 27, 2025). 

1 If the district receives a request for a disability accommodation, the district should consider its obligations under the 
Individuals with Disabilities in Education Act and Section 504 of the Rehabilitation Act. 
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Code:​ IGBHD 
Adopted:​ 3/16/93 
Revised/Readopted:​ 6/17/19; 4/20/23; xx/xx/xx 
Orig. Code:​ IGBHD 

 
Program Exemptions 

 
The district may excuse students from a state-required program or learning activity for reasons of religion, 
disability1, or other reasons deemed appropriate by the district. Requests for excusal or accommodation 
must be in writing and must include the reasons for the request and a proposed alternative for an 
individualized learning activity, which substitutes for the period of time exempt from the program and 
meets the goals of the learning activity or course being exempt. Requests may be filed by the student’s 
parent or guardian, or by a student who is 18 years of age or older or who is an emancipated minor. 
Requests must be submitted to the principal. 

The district will determine if credit will be granted for any alternative activity. 

 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 336.035(2)​ ​ ​ ORS 336.635​ ​ ​ OAR 581-021-0071 
ORS 336.465​ ​ ​ ​ ​ ​ ​ OAR 581-022-2050 
ORS 336.615​ ​ ​ OAR 581-002-0035​ ​ OAR 581-022-2110​  
ORS 336.625​ ​ ​ OAR 581-021-0009​ ​ OAR 581-022-2505 

 
 

Mahmoud v. Taylor, No. 24-297, U.S., (June 27, 2025). 

1 If the district receives a request for a disability accommodation, the district should consider its obligations under the 
Individuals with Disabilities in Education Act and Section 504 of the Rehabilitation Act. 
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Medford School District 549C 
 
Code:​ JFCEB 
Adopted:​ 5/09/16 
Revised/Readopted:​ 9/19/19; 1/23/25 
Orig. Code:​ JFCEB 
 

Student Use of Personal Electronic Devices and Social Media** 
 
Student possession or use of personal electronic devices on district property in district facilities during the 
school day and while the student is in attendance at district-sponsored activities may be permitted subject 
to the limitations set forth in this policy and consistent with any additional school rules as may be 
established by the principal and approved by the superintendent. 
 
A “personal electronic device” is a device that is capable of electronically communicating, sending, 
receiving, storing, recording, reproducing and/or displaying information and data including pictures and 
videos. 
 
Personal electronic devices shall be turned off and away during instructional or class time or at any other 
time where such use of the device would cause a disruption of school activities.1 
 
The district will not be liable for personal electronic devices brought to district property and 
district-sponsored activities. 
 
The district will not be liable for information/comments posted by students on social media websites. 
 
Exceptions to the prohibitions set forth in this policy may be made for health, safety or emergency reasons 
with prior principal or designee approval or when use is provided for in a student’s individualized 
education program (IEP). Other exceptions may be requested by instructors for educational purposes and 
would be approved on a case-by-case basis by the school administrator.2 
 
Students are subject to disciplinary action up to and including expulsion for using a personal electronic 
device in any manner that is academically dishonest, illegal or violates the student code of conduct or 
acceptable use policy. A referral to law enforcement officials may also be made. Personal electronic 
devices brought to district property or used in violation of this policy are subject to confiscation and will 
be released to the student’s parent/guardian as appropriate. 
 
The superintendent shall ensure that the Board’s policy and any subsequent school rules developed by 
building administrators are reviewed and approved in advance to ensure consistency with this policy and 
that pertinent provisions of policy and school rules are communicated to staff, students and 
parents/guardians through building handbooks and other means. 
 
END OF POLICY 

2 “Case-by-case basis” will be enacted beginning the 2025-26 school year. 

1 “Turned off and away” will be enacted beginning the 2025-26 school year. 
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Legal Reference(s): 
 
ORS 332.107 ORS 336.840 
 
Copyrights, 17 U.S.C. §§ 101-1332 (2012); 19 C.F.R. Part 133 (2017). 
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Medford School District 549C 
 
Code:​ JFCEB 
Adopted:​ xx/xx/xx 
 

Personal Electronic Devices */** 
{This policy is required by ORS 336.840 and EO 25-09. EO-25-09 requires policy to be adopted and in place by October 31, 

2025, with full implementation by January 1, 2026.} 
 
Student [possession or] use of a personal electronic device is prohibited from the start of regular 
instructional hours until the end of regular instructional hours, except as provided below.  Personal 
electronic devices can be used when students are not on school grounds and are not under the supervision 
of school personnel (other than a school bus driver)1. 
 
Except as otherwise provided in this policy, “personal electronic device” means any portable, electrically 
powered device that is capable of making and receiving calls and text messages and accessing the internet 
independently from the school’s network infrastructure. This includes headphones and earbuds attached to 
personal electronic devices. This does not include a laptop computer or other device required to support 
academic activities. 
 
Personal electronic devices may be used when use complies with the terms of: 

1.​ The student’s medical provider’s order for the care and treatment of a medical condition;2 

2.​ The student’s individualized education program, as defined in ORS 343.035 or an education plan 
developed for the student in accordance with section 504 of the Rehabilitation Act of 1973 (29 
U.S.C. 794);3 

3.​ A written exemption provided for the student based on a request received in JFCEB-AR. School 
administration will respond to such a request within ten school days.4 

Personal electronic devices [must be placed in district-provided pouches or storage] may be kept by 
students in lockers, or backpacks, but personal electronic devices are not to be stored on the student’s 
person or in the student’s clothing][may be or stored on the student’s person, but may not be used] during 
regular instructional hours. 
 
Students in violation of this policy will be subject to disciplinary action. Discipline for mere possession or 
use of a personal electronic device may not include loss of instructional time for the student (including 
suspension or expulsion). but could include [detention, Saturday school, a change to storage requirements, 

4 JFCEB-AR must be submitted to the building administrator. 

3 If use of the personal electronic device is included in the individualized education program or education plan, JFCEB-AR 
submission is not required. 

2 JFCEB-AR must be submitted to the building administrator, along with a copy of the order. 

1 If students are under the supervision of school personnel other than a school bus driver, the use of personal electronic devices 
is prohibited during regular instructional hours.  
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etc. {5}]. However, if the actions taken by a student violate another conduct policy, the student may be 
subject to discipline up to and including expulsion.6 [Steps may include: 
 
1.​ First instance of Noncompliance: staff will give the student a verbal reminder of the policy and 

expectations to reinforce appropriate use of personal electronic devices; 

2.​ Second Instance of Noncompliance: the device will be temporarily confiscated and held and the 
front office until the end of the school day. Parents or guardians will be notified, and a meeting with 
school administration may be scheduled to discuss ways to support the student; 

3.​ Third Instance of Noncompliance: the device will again be temporarily held, and parents or 
guardians will be informed. A meeting with school administration and family will be arranged to 
review the policy and plan for improved compliance; 

4.​ Beyond Third Instance of Noncompliance: In non-compliance continues, schools will determine 
additional appropriate consequences, always prioritizing keeping students in class and engaged in 
learning.{7}] 

Necessary communications during the school day while on school grounds between students and parents 
or guardians can be made through the school office. 
 
The superintendent or designee shall ensure this policy is posted on the district website and made available 
to district personnel, students, parents, guardians, partners who are in school buildings during the school 
day, and the Oregon Department of Education. 
 
In accordance with ORS 336.840, students may be allowed to use personal electronic devices8 that support 
academic activities and independent communications9, except as prohibited by this policy. In academic 
activities in which a personal electronic device is required as part of the curriculum, students may be 
allowed, but not required to use their own personal electronic devices for that portion of the curriculum. 
Students using their own device must be granted access to any applications or electronic materials that are 
available to students who do not use their own personal electronic devices. These applications must be free 
of charge if students who do not use their own devices have access free of charge.  
 

9 “Independent communication means communication that does not require assistance or interpretation by an individual who is 
not part of the conversation, but that may require the use or assistance of an electronic device. ORS 336.840(1). 

8 The use of “personal electronic device” in this paragraph comes from ORS 336.840, which does not define the term. However, 
the definition in EO 25-09 wouldn’t necessarily apply. Consequently, items like laptop computers or other devices required to 
support academic activities would likely be considered personal electronic devices within this paragraph. 

7 {From guidance from the Oregon Department of Education. Consider whether these procedures apply at all grade levels and 
whether this much detail is desired in policy.} 

6 For example: a student could be disciplined with lost instructional time for using a personal electronic device to bully another 
student or for accessing inappropriate content. Discipline will be in accordance with Board policies. 

5 {Correction may include requiring a student to store their device in a classroom storage space instead of in the backpack.} 
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Requests for exemptions to this policy can be processed in accordance with JFCEB-AR, Request for 
Personal Electronic Devices Exemption. Appeals can be filed with the superintendent or designee in 
accordance with KL – Public Complaint Procedure]. 
 
The taking, disseminating, transferring or sharing of obscene, pornographic or otherwise illegal images or 
photographs, whether by electronic data transfer or otherwise (commonly called texting, sexting, emailing, 
etc.) may constitute a crime under state and/or federal law. Any person taking, disseminating, transferring 
or sharing obscene, pornographic or otherwise illegal images or photographs will be reported to law 
enforcement and/or other appropriate state or federal agencies. 
 
[This policy takes effect on January 1, 2026.] 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107 ORS 336.840 
 
Oregon Executive Order 25-09 
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Medford School District 549C 
 
Code:​ JFCEB 
Adopted:​ xx/xx/xx 
 

Personal Electronic Devices */** 
 
Student use of a personal electronic device is prohibited from the start of regular instructional hours until 
the end of regular instructional hours, except as provided below.  Personal electronic devices can be used 
when students are not on school grounds and are not under the supervision of school personnel (other than 
a school bus driver)1. 
 
Except as otherwise provided in this policy, “personal electronic device” means any portable, electrically 
powered device that is capable of making and receiving calls and text messages and accessing the internet 
independently from the school’s network infrastructure. This includes headphones and earbuds attached to 
personal electronic devices. This does not include a laptop computer or other device required to support 
academic activities. 
 
Personal electronic devices may be used when use complies with the terms of: 

1.​ The student’s medical provider’s order for the care and treatment of a medical condition;2 

2.​ The student’s individualized education program, as defined in ORS 343.035 or an education plan 
developed for the student in accordance with section 504 of the Rehabilitation Act of 1973 (29 
U.S.C. 794);3 

3.​ A written exemption provided for the student based on a request received in JFCEB-AR. School 
administration will respond to such a request within ten school days.4 

Personal electronic devices may be kept by students in lockers, backpacks, or stored on the student’s 
person, but may not be used during regular instructional hours. 
 
Students in violation of this policy will be subject to disciplinary action. Discipline for mere possession or 
use of a personal electronic device may not include loss of instructional time for the student (including 
suspension or expulsion). However, if the actions taken by a student violate another conduct policy, the 
student may be subject to discipline up to and including expulsion.5  

5 For example: a student could be disciplined with lost instructional time for using a personal electronic device to bully another 
student or for accessing inappropriate content. Discipline will be in accordance with Board policies. 

4 JFCEB-AR must be submitted to the building administrator. 

3 If use of the personal electronic device is included in the individualized education program or education plan, JFCEB-AR 
submission is not required. 

2 JFCEB-AR must be submitted to the building administrator, along with a copy of the order. 

1 If students are under the supervision of school personnel other than a school bus driver, the use of personal electronic devices 
is prohibited during regular instructional hours.  
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Necessary communications during the school day while on school grounds between students and parents 
or guardians can be made through the school office. 
 
The superintendent or designee shall ensure this policy is posted on the district website and made available 
to district personnel, students, parents, guardians, partners who are in school buildings during the school 
day, and the Oregon Department of Education. 
 
In accordance with ORS 336.840, students may be allowed to use personal electronic devices6 that support 
academic activities and independent communications7, except as prohibited by this policy. In academic 
activities in which a personal electronic device is required as part of the curriculum, students may be 
allowed, but not required to use their own personal electronic devices for that portion of the curriculum. 
Students using their own device must be granted access to any applications or electronic materials that are 
available to students who do not use their own personal electronic devices. These applications must be free 
of charge if students who do not use their own devices have access free of charge.  
 
Requests for exemptions to this policy can be processed in accordance with JFCEB-AR, Request for 
Personal Electronic Devices Exemption. Appeals can be filed with the superintendent or designee in 
accordance with KL – Public Complaint Procedure]. 
 
The taking, disseminating, transferring or sharing of obscene, pornographic or otherwise illegal images or 
photographs, whether by electronic data transfer or otherwise (commonly called texting, sexting, emailing, 
etc.) may constitute a crime under state and/or federal law. Any person taking, disseminating, transferring 
or sharing obscene, pornographic or otherwise illegal images or photographs will be reported to law 
enforcement and/or other appropriate state or federal agencies. 
 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107​ ​ ​ ORS 336.840 
 
Oregon Executive Order 25-09 

7 “Independent communication means communication that does not require assistance or interpretation by an individual who is 
not part of the conversation, but that may require the use or assistance of an electronic device. ORS 336.840(1). 

6 The use of “personal electronic device” in this paragraph comes from ORS 336.840, which does not define the term. However, 
the definition in EO 25-09 wouldn’t necessarily apply. Consequently, items like laptop computers or other devices required to 
support academic activities would likely be considered personal electronic devices within this paragraph. 
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New Administrative Regulation 
Does not require Board approval - information only 

 
Medford School District 549C 
 
Code:​ JFCEB-AR 
Revised/Reviewed:​ xx/xx/xx 
 

Request for Personal Electronic Devices Exception 
 
A parent or guardian may request an exception to the personal electronic device prohibition by submitting 
the following form to the principal: 
 
Name of Student ​  Date ​  
 
School ​  
 
If the reason for the request is included in the student’s individualized education program, as defined in 
ORS 343.025 or an education plan developed for the student in accordance with section 504 of the 
Rehabilitation Act of 1973, 29 U.S.C. 794, this form is not required. 
 
This request is: 
[ ]​ in compliance with the student’s medical provider’s order for the care and treatment of a medical 

condition (attach a copy of the order); 
[ ]​ to accommodate the individual circumstances of the student; 
[ ]​ to further specific educational outcomes for the student. 
 
Exemption Requested (describe the requested possession and/or use of a personal electronic device to be 
allowed and reason for the requested exemption): 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
 
Signed___________________________________________________ Date________________________ 
 
Parent of Guardian Name________________________________________________________________ 
 
Parent or Guardian Phone____________________________________ Email_______________________ 
 
 
FOR COMPLETION BY SCHOOL ADMINISTRATION 
 
Request​ ​ [ ]​ Granted​ ​ Expiration of Exemption ______________________ 
​ ​ ​ [ ]​ Denied​​ ​ Reason for Denial____________________________ 
​ ​ ​ [ ]​ More information needed. Please submit by __________ for reconsideration. 
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Signed______________________________________________  Date___________________________ 
 

 Request for Personal Electronic Devices Exception – JFCEB-AR
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New Administrative Regulation 
Does not require Board approval - information only 

 
 
School administration decisions will be issued and communicated to the parent or guardian within ten 
school days of receipt and can be appealed with the superintendent. Denied requests may be resubmitted if 
circumstances change or after 12 months, whichever is earlier. 
 
Guidelines for exemption consideration: 

1.​ Exemptions should only be approved for clearly documented needs of students and their families, 
not mere convenience; 

2.​ Exemptions should be consistently granted in a non-discriminatory manner; 

3.​ Exemptions should be limited to address the specific need, with any limitations communicated to the 
student regarding other possession and use; 

4.​ Exemptions should only be approved when other communication methods and device availability 
(school phones, laptops, computers, available internet, etc.) are not adequate for the specific need; 

5.​ Exemptions should be communicated to necessary staff in a way that protects student privacy; 

6.​ Exemptions should minimize disruption to other students, staff and the educational environment. 
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New Administrative Regulation 
Does not require Board approval - information only 

 
Medford School District 549C 
 
Code:​ JFCEB-AR 
Revised/Reviewed:​ xx/xx/xx 
 

Request for Personal Electronic Devices Exception 
 
A parent or guardian may request an exception to the personal electronic device prohibition by submitting 
the following form to the principal: 
 
Name of Student ​  Date ​  
 
School ​  
 
If the reason for the request is included in the student’s individualized education program, as defined in 
ORS 343.025 or an education plan developed for the student in accordance with section 504 of the 
Rehabilitation Act of 1973, 29 U.S.C. 794, this form is not required. 
 
This request is: 
[ ]​ in compliance with the student’s medical provider’s order for the care and treatment of a medical 

condition (attach a copy of the order); 
[ ]​ to accommodate the individual circumstances of the student; 
[ ]​ to further specific educational outcomes for the student. 
 
Exemption Requested (describe the requested possession and/or use of a personal electronic device to be 
allowed and reason for the requested exemption): 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
 
Signed___________________________________________________ Date________________________ 
 
Parent of Guardian Name________________________________________________________________ 
 
Parent or Guardian Phone____________________________________ Email_______________________ 
 
 
FOR COMPLETION BY SCHOOL ADMINISTRATION 
 
Request​ ​ [ ]​ Granted​ ​ Expiration of Exemption ______________________ 
​ ​ ​ [ ]​ Denied​​ ​ Reason for Denial____________________________ 
​ ​ ​ [ ]​ More information needed. Please submit by __________ for reconsideration. 
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Signed______________________________________________  Date___________________________ 
 

 Request for Personal Electronic Devices Exception – JFCEB-AR
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Does not require Board approval - information only 

 
 
School administration decisions will be issued and communicated to the parent or guardian within ten 
school days of receipt and can be appealed with the superintendent. Denied requests may be resubmitted if 
circumstances change or after 12 months, whichever is earlier. 
 
Guidelines for exemption consideration: 

1.​ Exemptions should only be approved for clearly documented needs of students and their families, 
not mere convenience; 

2.​ Exemptions should be consistently granted in a non-discriminatory manner; 

3.​ Exemptions should be limited to address the specific need, with any limitations communicated to the 
student regarding other possession and use; 

4.​ Exemptions should only be approved when other communication methods and device availability 
(school phones, laptops, computers, available internet, etc.) are not adequate for the specific need; 

5.​ Exemptions should be communicated to necessary staff in a way that protects student privacy; 

6.​ Exemptions should minimize disruption to other students, staff and the educational environment. 
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Medford School District 549C 
 
Code:​ JOA 
Adopted:​ 10/22/18 
Revised/Readopted:​ 9/19/19; xx/xx/xx 
Orig. Code:​ JOA 
 

Directory Information** 
 
“Directory information” means those items of personally identifiable information (as defined in School 
Board Policy JOB) contained in a student education record which is not generally considered harmful or 
an invasion of privacy if released. The following categories are designated as directory information. The 
following dDirectory information may be released to the public through appropriate procedures and 
includes: 
 
1.​ Student’s name; 

2.​ Student’s address; 

3.​ Student’s telephone listing; 

4.​ Student’s electronic address; 

2.​ Student’s photograph; 

3.​ Date and place of birth; 

3.​ Major field of study; 

4.​ Participation in officially recognized sports and activities and sports; 

5.​ Weight and height of athletic team members of athletic teams; 

6.​ Dates of attendance; and 

7.​ Grade level; 

7.​ Degrees, honors or and awards received; 

8.​ Most recent previous school or program attended. 

Public Notice 
 
The district will give annual public notice to parents of students in attendance and students 18 years of age 
or emancipated. The notice shall identify the types of information considered to be directory information, 
the district’s option to release such information and the requirement that the district must, by law upon 
request, release secondary students’ names, addresses and telephone numbers to military recruiters and/or 
institutions of higher education, unless parents or eligible students request the district withhold this 
information. Such notice will be given prior to release of directory information.  
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Exclusions 
 
Exclusions from all directory categories named as directory information or release of information to 
military recruiters and/or institutions of higher education must be submitted in writing to the principal by 
the parents, student 18 years of age, or emancipated student within 15 days of the annual public notice. A 
parent, student 18 years of age or older, or an emancipated student, may not opt out of directory 
information to prevent the district from disclosing or requiring a student to disclose their name, identifier, 
institutional email address in a class in which the student is enrolled. Such a student must disclose a 
student ID card or badge that exhibits information that has been properly designated directory information 
by the district in this policy, if required by the district. 
 
Directory information shall be released only with administrative direction. 
 
Directory information considered by the district to be detrimental will not be released. Information will not 
be given over the telephone except in health and safety emergencies. 
 
At no point will a student’s Social Security Number or student identification number be considered 
directory information. The district shall not, in accordance with state law, disclose personal information for 
the purpose of enforcement of federal immigration laws. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS  30.864 
ORS 107.154 
ORS 180.805 

ORS 326.565 
ORS 326.575 
ORS 336.187 

OAR 581-021-0220 to -0430 
OAR 581-022-2060 

 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1419 (2012 2024). 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2012 2024); Family Educational Rights and Privacy, 
34 C.F.R. Part 99 (2017 2025). 
Every Student Succeeds Act, 20 U.S.C. § 7908 (2012 2024). 
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Medford School District 549C 
 
Code:​ JOA 
Adopted:​ 10/22/18 
Revised/Readopted:​ 9/19/19; xx/xx/xx 
Orig. Code:​ JOA 
 

Directory Information** 
 
“Directory information” means those items of personally identifiable information (as defined in School 
Board Policy JOB) contained in a student education record which is not generally considered harmful or 
an invasion of privacy if released. Directory information may be released through appropriate procedures 
and includes: 
 
1.​ Student’s name; 

2.​ Student’s photograph; 

3.​ Major field of study; 

4.​ Participation in officially recognized activities and sports; 

5.​ Weight and height of members of athletic teams; 

6.​ Dates of attendance; and 

7.​ Degrees and awards received. 

Public Notice 
 
The district will give annual public notice to parents of students in attendance and students 18 years of age 
or emancipated. The notice shall identify the types of information considered to be directory information, 
the district’s option to release such information and the requirement that the district must, by law upon 
request, release secondary students’ names, addresses and telephone numbers to military recruiters and/or 
institutions of higher education, unless parents or eligible students request the district withhold this 
information. Such notice will be given prior to release of directory information. 
 
Exclusions 
 
Exclusions from all directory categories named as directory information or release of information to 
military recruiters and/or institutions of higher education must be submitted in writing to the principal by 
the parents, student 18 years of age, or emancipated student within 15 days of the annual public notice. A 
parent, student 18 years of age or older, or an emancipated student, may not opt out of directory 
information to prevent the district from disclosing or requiring a student to disclose their name, identifier, 
institutional email address in a class in which the student is enrolled. Such a student must disclose a 
student ID card or badge that exhibits information that has been properly designated directory information 
by the district in this policy, if required by the district. 
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Directory information shall be released only with administrative direction. 
 
Directory information considered by the district to be detrimental will not be released. Information will not 
be given over the telephone except in health and safety emergencies. 
 
At no point will a student’s Social Security Number or student identification number be considered 
directory information. The district shall not, in accordance with state law, disclose personal information for 
the purpose of enforcement of federal immigration laws. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS  30.864 
ORS 107.154 
ORS 180.805 

ORS 326.565 
ORS 326.575 
ORS 336.187 

OAR 581-021-0220 to -0430 
OAR 581-022-2060 

 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1419 (2024). 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2024); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2025). 
Every Student Succeeds Act, 20 U.S.C. § 7908 (2024). 
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Medford School District 549C 
 
Code:​ LBEA 
Adopted:​ 2/18/21 
Revised/Readopted:​ 10/19/23; xx/xx/xx 
 

Resident Student Denial for Virtual Public Charter School Attendance Student 
Enrollment** 

 
The district is not required to approve a transfer of a resident student, when more than three percent of 
the students residing in the district are attending a virtual public charter school not sponsored by the 
district. The district will semiannually, by October November 1 and April 1, calculate the percentage of 
students residing in the district, who are attending a virtual public charter school not sponsored by the 
district. When the established calculated percentage is more than three percent, the district will may not 
approve additional students enrollment to a virtual public charter school. 
 
A parent1 must give notice to the district in which the parent resides of their intent to enroll their student 
in a virtual public charter school not sponsored by the district, before enrolling their student in such a 
school and notice of actual enrollment. If the calculated percentage is three percent or less, or the district 
sponsors the desired virtual public charter school, the district will issue a notice of approval or choose 
not to respond. 
 
If the district is not approving the enrollment, the district must respond with a decision to not give 
approval within 10 calendar days of receipt of the notice of intent from the parent. Such decision If the 
calculated percentage is more than three percent and the desired virtual public charter school is not 
sponsored by the district, the district will issue a denial notice2 within 10 calendar days of receiving 
notice from a parent and must include: 
 
1.​ The notice the student is denied for enrollment to the virtual public charter school; 

2.​ The percentage of students in the district that attend virtual public charter schools that are not 
sponsored by the district, based on the most recent calculations at the time the intent to enroll was 
received by the district; 

3.​ The right to appeal the decision to the State Board of Education; 

3.​ A list of two or more other online options available to the student; and 

4.​ A copy of OAR 581-026-0305 and OAR 581-026-0310. 

When calculating the percentage Tthe district is only required to use data that is reasonably available to 
the district, including but not limited to the following for such calculation: 

2 If a parent does not receive a notice of approval or disapproval from the district within 10 days of sending the notice of intent 
to enroll to the district, the student shall be deemed approved for enrollment by the district. (OAR 581-026-0305 (4)) 

1  “Parent” means parent, legal guardian or person in parental relationship as defined in ORS 339.133. 
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1.​ The number of students residing in the district enrolled in the schools within the district; 

2.​ The number of students residing in the district enrolled in virtual and non-virtual public charter 
schools located in the district; 

3.​ The number of students residing in the district enrolled in virtual public charter schools not 
sponsored by the district; 

4.​ The number of home-schooled students who reside residing in the district and who have registered 
with the an educational service district; and 

5.​ The number of students who reside residing in the district enrolled in private schools located within 
the school district. 

A parent may appeal a decision of a the district’s to not approve a denial for student enrollment to a virtual 
public charter school to the State Board of Education under OAR 581-026-0310. 
 
If the student was enrolled in a virtual public charter school while living in another district and has 
maintained continuous enrollment in such school since moving into, and residing in this district, approval 
is not required. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107 
ORS 338.125 

OAR 581-026-0305 
OAR 581-026-0310 

 
House Bill 3024 (2023). 
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Medford School District 549C 
 
Code:​ LBEA 
Adopted:​ 2/18/21 
Revised/Readopted:​ 10/19/23; xx/xx/xx 
 

Denial for Virtual Public Charter School Student Enrollment** 
 
The district is not required to approve a transfer of a resident student, when more than three percent of 
the students residing in the district are attending a virtual public charter school not sponsored by the 
district. The district will semiannually, by November 1 and April 1, calculate the percentage of students 
residing in the district, who are attending a virtual public charter school not sponsored by the district. 
When the calculated percentage is more than three percent, the district may not approve additional 
students enrollment to a virtual public charter school. 
 
A parent1 must give notice to the district in which the parent resides of their intent to enroll their student 
in a virtual public charter school. If the calculated percentage is three percent or less, or the district 
sponsors the desired virtual public charter school, the district will issue a notice of approval or choose 
not to respond. 
 
If the calculated percentage is more than three percent and the desired virtual public charter school is not 
sponsored by the district, the district will issue a denial notice2 within 10 calendar days of receiving 
notice from a parent and must include: 
 
1.​ The notice the student is denied for enrollment to the virtual public charter school; 

2.​ The percentage of students in the district that attend virtual public charter schools that are not 
sponsored by the district, based on the most recent calculations at the time the intent to enroll was 
received by the district; 

3.​ A list of two or more other online options available to the student; and 

4.​ A copy of OAR 581-026-0305 and OAR 581-026-0310. 

When calculating the percentage the district is only required to use data that is reasonably available to 
the district, including but not limited to the following for such calculation: 
 
1.​ The number of students residing in the district enrolled in the schools within the district; 

2.​ The number of students residing in the district enrolled in virtual and non-virtual public charter 
schools located in the district; 

2 If a parent does not receive a notice of approval or disapproval from the district within 10 days of sending the notice of intent 
to enroll to the district, the student shall be deemed approved for enrollment by the district. (OAR 581-026-0305 (4)) 

1  “Parent” means parent, legal guardian or person in parental relationship as defined in ORS 339.133. 
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3.​ The number of students residing in the district enrolled in virtual public charter schools not 
sponsored by the district; 

4.​ The number of home-schooled students residing in the district and who have registered with an 
educational service district; and 

5.​ The number of students residing in the district enrolled in private schools located within the school 
district. 

A parent may appeal the district’s denial for student enrollment to a virtual public charter school to the 
State Board of Education under OAR 581-026-0310. 
 
If the student was enrolled in a virtual public charter school while living in another district and has 
maintained continuous enrollment in such school since moving into, and residing in this district, approval 
is not required. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107 
ORS 338.125 

OAR 581-026-0305 
OAR 581-026-0310 
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EXECUTIVE SUMMARY 

 
Meeting Date: October 2, 2025 

Agenda Item: Staff Assignment Report 

Item Type: Report 

Administrator:  Brad Earl 

Objective:  Approve new licensed and administrative staff 
 

Background:  Under current Board policy, one responsibility of the Board is to approve the 
hiring of licensed and administrative staff. The Staff Assignment Report includes that 
information, as well as any retirements or resignations. 
 
Additional Materials: Staff Assignment Report  
 
 
Recommendation:  Administration recommends approval of the new hires.   
 
 
Suggested Motion: A formal motion is not required if approved with the consent agenda. 
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Medford School District Staff Assignment
School Board Meeting, October 2, 2025

Recommendation for election to the position of Administrator for the 2025-26 school year:
Employee Name School/Location Position
Campbell, Michael Human Resources Executive Director 
Plaisance, Kevin Operations Director of Security and Emergency Management

Employee Name School/Location Position
Marbain, Angelica McLoughlin Middle School Science Teacher
Sensabaugh, Elise Griffin Creek Elementary School ELD Teacher

Recommendation for election to the position of Teacher for the 2025-26 school year:
Employee Name School/Location Position
Campbell, Ryan Special Education Homebound Instructor

Retirements:
Employee Name School/Location Position Effective Date
Mike Wright South Medford HS Teacher 10/1/2025 (Work back remainder of year)

Recommendation for election to the position of Temporary Teacher for the 2025-26 school year:
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EXECUTIVE SUMMARY 

 
Meeting Date: October 2, 2025 

Agenda Item: Annual Designations Update 

Item Type: Consent Agenda 

Administrator:  Brad Earl 

Objective:  Approve the updated annual designation for general legal counsel 
 

Background: At the July 1 Board Organizational Meeting, the Board was informed during the 
annual designation approval for the 2025-26 school year that TGP Law notified the district that 
he (Thad Pauck) will no longer be providing services for the school district. The Board was 
informed that the district would start a request for proposal (RFP) process to hire a General 
Counsel.  
 
The district received two proposals from Garrett Hemann Robertson PC and Miller Nash LLP. 
The firms were interviewed on September 12. A short introduction of the firm selected will be 
provided at the beginning of the Board Work Session prior to approval on the consent agenda.  
 
General Counsel, Employment and Labor Attorney – Garrett, Hemann, Robertson P.C. 
Garrett, Hemann, Robertson P.C., located in Salem, Oregon, has provided the school district with 
legal services in the area of employment and labor law, and human resource consultation since 
January of 2013. A Request for Proposal process was initiated in August of 2025 to select 
General Counsel for the District. The selection committee interviewed two firms for these 
services and is recommending Garrett, Hemann, Robertson P.C. as General Counsel. Rebekah R. 
Jacobson is the lead attorney for the team serving the district. Garrett, Hemann will continue to 
provide Employment and Labor legal services as well. 
 
 
Additional Materials: None 
 
 
Recommendation:  N/A 
 
 
Suggested Motion:  A formal motion is not required if approved with the consent agenda. 
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