HAZEL PARK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

Agenda
Regular Meeting
Hazel Park High School Auditorium
23400 Hughes
Hazel Park, MI 48030
April 15, 2024
5:30 PM

LOCATION AND FORMAT: The meeting will be held at Hazel Park High School, 23400 Hughes Ave, Hazel Park,
Michigan. It will be live-streamed on YouTube. Members of the public wishing to speak during the public comment portion of
the meeting may do so in-person or by emailing Board President, Rick Nagy, prior to the meeting at

rick.nagy@myhpsd.org.

CALL TO ORDER
ROLL CALL
PLEDGE OF ALLEGIANCE
APPROVAL OF THE AGENDA (ACTION ITEM)
SPECIAL ORDER OF BUSINESS
A. Student of the Month
B. Student Athletes Recognition
C. Robotic Recognition
D. Band Recognition
E. Cregger Plumbing
F. Support Staff Person of the Year
G. Advantage Representatives
H. Junior High Representatives
I. High School Representatives
J. High School Presentation
PUBLIC COMMENT
The Board of Education recognizes the value of public comment on education items and the
importance of allowing members of the public to express themselves on District matters.
During this portion of public comment, each statement made by a participant shall be
limited to three (3) minutes and participants must identify themselves by name and address.

CONSENT AGENDA (Action Item)
The Board of Education shall use a consent agenda to keep routine matters within a


mailto:rick.nagy@myhpsd.org?subject=Board%20Question
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reasonable time frame. A member of the Board may request any item to be removed from
the consent agenda and defer it for more discussion and specific action.

A. Approval of Minutes

1) Board Meetings 4

2) Committee Meetings
B. Monthly Financial Reports 14
C. Personnel Recommendations 38
D. Conference Requests 39

OLD BUSINESS
A. Assistant Superintendent Stipend (Action Item) 40
B. Administration/Central Office 2024-2025 Salaries (Action Item) 42
C. 2024-2025 Handbooks (Action Item) 44
D. MVCA Contracts (Action Item) 181
E. 2024-2025 ELEMENTARY TRANSPORTATION (Action Item)
NEW BUSINESS

A. Oakland School FY2025 Budget (Action Item) 731
B. Michigan Arts Access Grant (Informational Item) 851
C. Chartwells Renewal Contract (Action Item) 859
D. Additional Michigan Cyber Academy (MCA) Teacher (Action Item) 862
E. 2024-2025 Non-Certified Staffing (Action Item) 863
F. Non-Union Contract Agreement (Action Item) 865
G. 2024-2025 Ancillary Services for Vendor Programs (Action Item) 872
H. 2024-2025 Junior High Principal (Action Item) 874
I. Extended School Year (Action Item) 875
J. Edison Padding Replacement (Action Item) 876
K. RFP Doors (Action Item) 877
L. 2024-2025 Museum Contract (Action Item) 1139
M. Resolution for Teacher Appreciation (Action Item) 1140
N. Overnight Football Trip (Action Item) 1141
O. Board Member Training (Action Item) 1143
P. 2024-2025 American Reading Company (ARC) (Action Item) 1144
Q. Freedom of Information Act (FOIA) (Informational Item) 1170
R. Metal Detector (Action Item) 1172
S. 2024-2025 Substitute Pay (Action Item) 1179
T. PowerSchool Ecollect (Action Item) 1181
U. Student Leadership Camp (Action Item) 1196
V. PowerSchool Professional Development (Action Item) 1197

SUPERINTENDENT REPORT



Board of Education Agenda Page 3 April 15,2024

A. Enrollment 1200
B. Fundraisers 1204
C. 2023-24 ADK-Mu Classroom Grant Award

REQUESTS FOR FUTURE AGENDA ITEMS

CALENDAR DATES

PUBLIC COMMENT

During this portion of public comment, each statement made by a participant shall be

limited to one (1) minute and participants must identify themselves by name and address.

BOARD MEMBER AND ADMINISTRATION COMMENTS
ADJOURNMENT

Any person with a disability who needs accommodation for participation in this meeting should contact the
Superintendent’s office at (248) 658-5220 at least five (5) days in advance of the meeting to request assistance.

All Official minutes of school board meetings are stored and available for inspection in the Ford Administration office
at the above address.

This notice is given in compliance with Act No. 267 of the Public Acts Michigan, 1976



SCHOOL DISTRICT OF THE
CITY OF HAZEL PARK
COUNTY OF OAKLAND AND STATE OF MICHIGAN
REGULAR MEETING

CALL TO ORDER
The Regular Meeting of the Hazel Park Board of Education was held at the Ford School Administration Office on March
18, 2024 and was called to order by President Nagy at 5:30 pm.

ROLL CALL
Members Present: Fortress, Hinton, Laframboise, Rattee, Nagy
Members Absent: Baldwin, Rice (arrived 6:06 pm)
Others Present: Kruppe, Zirnis, Dulmage, Cales

PLEDGE OF ALLEGIANCE

APPROVAL OF THE AGENDA (Action Item)

Moved by Fortress, supported by Laframboise, that the Board of Education approve the agenda as written.

Motion Amended: Moved by Fortress, supported by Laframboise, that the Board of Education approve the agenda as
written with the exception of moving Closed Session after the first Public Comment.

Discussion

Roll Call Vote
Yeas: Fortress, Laframboise, Hinton, Rattee, Nagy
Nays:

Motion carried.

SPECIAL ORDER OF BUSINESS
A. Student of the Month
The Board of Education recognized one student from each building that was selected from students
nominated for Student of the Month.
B. Webb Presentation
Mrs. Nastasi, Webb Principal, introduced Ms. Grieslinger, Social Worker, to the Board of Education and
shared that she was running a peer to peer group at Webb. Linking Special Education to the General
Education peers and it has been extremely successful.
C. Advantage Presentation
Jonathon Thomas shared a bit about his journey and time at Advantage. He feels he has grown and
thanked Mr. Smith as well as his Grandmother. The students are looking forward to Prom on April 26,
2024 and then Graduation on May 22, 2024.
E. High School Representatives
Christy Gardner & Jeremiah Kemp spoke on behalf of the High School students to share information on a new
club that has been started. They shared how students are looking forward to Spring Break and will be ready for Spring
testing when they come back to school. The High School Talent Show is tomorrow. We also have Freshman Orientation
happening. Symphonic Winds took all 1’s at Festival. Congratulations to the Drama team as we had over 600 people
attend the play. They also took a moment to recognize seniors Elizabeth Baldwin, Christy Gardner and Reginald Wilson.

PUBLIC COMMENT
David Morabito Mr. Morabito shared his views on supporting the bond
328 E Harry Ave proposal. Our kids here deserve quality infrastructure. A
Hazel Park M1 48030 new school would be most beneficial for the youngest in

4 our community. We can’t afford not to, income doesn’t
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matter, we have to value our kids. They deserve the best
and a quality establishment to learn in.

April Beaton Ms. Beaton shared her support for the bond proposal for
79 E Annabelle Ave improvements to the school buildings. The current
Hazel Park M1 48030 administration in this district prioritizes our students. We

trust in you as the Board of Education, we elected you to
look out for the long term welfare of these kids. I have
spent lots of time in these buildings and I encourage
everyone to do the upcoming bus tour and understand
the importance of quality schools.

Laura Adkins Mrs. Adkins spoke about the High School play and what
23756 Easterling Ave an amazing job they did and also the great performances
Hazel Park MI 48030 by the band. her support for the bond proposal. She

shared a reminder about the bowling fundraiser. As a
parent and former board member at the time of
addressing the deficit we knew this was coming for
infrastructure. The last bond gave us two new schools. It
brought a sense of pride to the community and a new
bond will also. We can refinance and capitalize on lower
interest rates in the future. This is so critical for the
safety and security of our schools.

Andy Kremhelmer Mr. Kremhelmer spoke about the bond and shared his
view on why the community should vote no. He stated
he is unsure where the enrollment number came from.
You don’t have the money. Vote no, consolidate your
district. No way should anyone vote for this. Vote
no.

CLOSED SESSION
A. Motion to adjourn to closed session in accordance with 8(b) of the Open Meetings Act to consider the dismissal,
suspension, or disciplining of a student if the public body is part of the school district, intermediate school district,
or institution of higher education that the student is attending, and if the student or the student's parent or guardian
requests a closed hearing.

Motion ma Laframboi It Rattee, that the Board of Education move to cl ion t nsider th

dismissal, suspension, or disciplining of a student if the public body is part of the school district, intermediate school
district, or institution of higher education that the student is attending, and if the student or the student's parent or guardian

requests a closed hearing in accordance with the Open Meetings Act, as presented.
Discussion

Roll Call Vote:
Yeas: Laframboise, Rattee, Fortress, Hinton, Rice, Nagy
Nays:

Motion carried.

Moved to closed session: 6:18pm

Returned to open session: 7:18pm
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CONSENT AGENDA (Action Items)
A. Approval of Minutes
1. Board Meetings
a. January 22, 2024 *Closed Session Minutes*

Moved by Fortress, supported by Laframboise, that the Board of Education table the Closed Session Minutes.
Discussion
Roll Call Vote

Yeas:

Nays:
M Hinton 1t Fortr that the Board of Education approve the meeting minutes, with the correction t
the Regular Meeting Minutes motion for Approval of the Agenda.
Discussion
Roll Call Vote

Yeas: Hinton, Fortress, Laframboise, Rattee, Rice, Nagy

Nays:
Motion carried.

B. Personnel Recommendations

M Ri rt Laframboise, that the Board of Education approve the Personnel Recommendations, a
written.
Discussion
Roll Call Vote

Yeas: Rice, Laframboise, Fortress, Hinton, Rattee, Nagy

Nays:

Motion carried.

C. Monthly Financial Reports
Moved by Fortress, supported by Rice, that the Board of Education approve the Monthly Financial Reports, as written.
Discussion
Roll Call Vote
Yeas: Fortress, Rice, Hinton, Laframboise, Rattee, Nagy
Nays:
Motion carried.

D. Conference Requests
Moved by Fortress, supported by Rice, that the Board of Education approve the Conference Requests, as written.
Discussion
Roll Call Vote
Yeas: Fortress, Rice, Hinton, Laframboise, Rattee, Nagy
Nays:
Motion carried.

NEW BUSINESS
A. Budget Amendment (Action Item)

Motion made by Rice. supported by Rattee, that the Board of Education approve the 2023/24 Budget Amendment #2 for

the General Fund, as presented.
Discussion

Roll Call Vote
Yeas: Rice, Rattee, Fortress, Hinton, Laframboise,@\lagy
Nays:
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Motion carried.

B. Charter Contract Term Extension (Action Item)

Motion made by Rice. supported by Fortress. that the Board of Education approved the five-year contract extension for
MVCA, as presented.
Discussion
Roll Call Vote

Yeas Rice, Fortress, Hinton, Laframboise, Rattee, Nagy

Nays:
Motion carried.

C. Restorative Practice Implementation Proposal (Action Item)

Motion made by Rice, supported by Rattee, that the Board of Education approves the purchase of a three-year Restorative
Practices Implementation Plan for $45.000.

Discussion

Roll Call Vote
Yeas Rice, Rattee, Fortress, Hinton, Laframboise, Nagy
Nays:

Motion carried.

D. Extended School Year (ESY) (Action Item)

Motion made by Rice. supported by Fortress. that the Board of Education approve the Extended School Year proposal, as

presented.
Discussion

Roll Call Vote

Yeas Rice, Fortress, Hinton, Laframboise, Rattee, Nagy
Nays:

Motion carried.

E. ECRA (Action Item)

Motion made by Rice, supported by Rattee. that the Board of Education approve the purchase of the ECRA School
Improvement solution in the amount of $74.970. as presented.
Discussion
Roll Call Vote
Yeas Rice, Rattee, Fortress, Hinton, Laframboise, Nagy

Nays:
Motion carried.

F Custodial Tra1n1ng & Consultmg (ACthIl Item)

0f $6.000. as presented.

Discussion
Roll Call Vote:
Yeas: Rice, Rattee, Fortress, Nagy
Nays: Hinton, Laframboise
Motion carried.

G. Three-Year Plan (Informational Item)

H. Overnight Wrestling Trip (Action Item) 7
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Motion made by Fortress. supported by Laframboise, that the Board of Education approve the overnight trip to Dundee for

the Boys Wrestling Team, as presented.
Discussion

Roll Call Vote:
Yeas: Fortress, Laframboise, Hinton, Rattee, Rice, Nagy
Nays:

Motion carried.

I.  Overnight Soccer Trip (Action Item)

Motion made by Fortress, supported by Laframboise, that the Board of Education approve the overnight trip to the Oscoda

for the Girls Soccer team, as presented.
Discussion

Roll Call Vote:
Yeas: Fortress, Laframboise, Hinton, Rattee, Rice, Nagy
Nays:

Motion carried.

J.  Spring Coaches (Informational Item)

K. Board Member Training (Action Item)
Motion made by Rice, supported by Fortress, that the Board of Education approve the Board Member training, as
presented.
Amended Motion: Motion made by Rice, supported by Fortress that the Board of Education approve the Board Member

training with the amendment to please incl Heidi Fortress for the Parliamenta rksh n April 17th
Discussion
Roll Call Vote:

Yeas: Rice, Fortress, Hinton, Laframboise, Rattee, Nagy

Nays:

Motion carried.

L. Business Office Director (Action Item)

Motion ma Ri rt Rattee, that the Board of Education approves the hiring of tal Mubarak a
Director of Business.

Discussion

Roll Call Vote:

Yeas: Rice, Rattee, Hinton, Laframboise, Nagy
Nays: Fortress
Motion carried.

M. Administration/Central Office Salaries (Action Item)

Motion made by Rice, supported by Rattee, that the Board of Education approve pay increases for the Central Office

Administrative and support staff for the 2024-2025 school year.
Motion Removed.

Motion ma Ratt rt Fortr that the Board of Education appr ay increases for th ntral Offi
Administrative and support staff for the 2024-2025 school year.

Discussion

Roll Call Vote:

Yeas: Rattee, Fortress, Nagy

Nays: Hinton, Laframboise

Abstain: Rice (familial conflict) 8
Motion failed.
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N. Certified Staffing (Action Item)

Motion made by Rice, supported by Rattee, that the Board of Education approve the 2024-2025 projected Certified

Staffing. as presented.
Discussion

Roll Call Vote:
Yeas: Rice, Rattee, Fortress, Hinton, Laframboise, Nagy
Nays:

Motion carried.

O. Central Office Administrative Contracts (Action Item)
Motion made by Rice. supported by Fortress. that the Board of Education approve the extension of contracts for Central
ffice Administration

Discussion
Roll Call Vote:

Yeas: Rice, Fortress, Hinton, Laframboise, Rattee, Nagy

Nays:
Motion carried.

P.  Community School Director (Action Item)

Motion ma Ri rt Rattee, that the Board of Education approve the hiring of Karla Graessley as th
Community Schools Director for Hazel Park Schools.
Discussion
Roll Call Vote:
Yeas: Rice, Rattee, Fortress, Hinton, Laframboise, Nagy
Nays:

Motion carried.

Q. Assistant Superintendent of Business and Operations Stipend (Action Item) (Action Item)

Motion made by Rice, supported by Rattee, that the Board of Education approve the stipend to the Assistant

Superintendent of Business and Operations
Discussion

Roll Call Vote:

Yeas: Rice, Rattee, Nagy

Nays: Fortress, Hinton, Laframboise
Motion failed.

R. Administrative Contract (Action Item)

Motion made by Rice, supported by Rattee, that the Board of Education approve one year extension contracts for the listed
Administrators.
Discussion
Roll Call Vote:

Yeas: Rice, Rattee, Fortress, Hinton, Laframboise, Nagy

Nays:
Motion carried.

S. Additional High School Custodian (Action Item)

Motion made by Fortress.. supported by Laframboise, that the Board of Education approve the hiring of an additional
todian for HPHS, as present
Discussion
Roll Call Vote: 9
Yeas: Fortress, Laframboise, Hinton, Rattee, Rice, Nagy
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Nays:
Motion carried.

T. Communications Intern III (Action Item)

Motion made by Fortress.. supported by Laframboise, that the Board of Education approves the addition of one intern for

the Communications Department.
Discussion

Roll Call Vote:
Yeas: Fortress, Laframboise, Hinton, Rattee, Rice, Nagy
Nays:

Motion carried.

U. Drama Intern (Action Item)

Motion made by Rice, supported by Rattee, that the Board of Education approves the extension of three internships for the

Drama Department.
Discussion

Roll Call Vote:
Yeas: Rice, Rattee, Fortress, Hinton, Laframboise, Nagy
Nays:

Motion carried.

V. Athletic Interns (Action Item)

Motion made by Fortress. supported by Laframboise. that the Board of Education approves the hiring of two Interns for

the Athletic Department.
Discussion

Roll Call Vote:
Yeas: Fortress, Laframboise, Hinton, Rattee, Rice, Nagy
Nays:

Motion carried.

W. Bus Drivers (Action Item)
Motion ma Fortr rt Rattee, that the Board of Education approve the hiring of three additional
drivers, as presented.
Discussion
Roll Call Vote:
Yeas: Rattee, Rice, Nagy
Nays: Fortress, Hinton, Laframboise,
Motion failed.

X. Technology Purchase (Action Item)

Motion made by Fortress. supported by Laframboise, that the Board of Education approve the technology purchase of

Chromebooks to address the areas of the strategic plan.
Discussion

Roll Call Vote:
Yeas: Fortress, Laframboise, Hinton, Rattee, Rice, Nagy
Nays:

Motion carried.

Y. Letter of Agreement - AFSCME (Action Item)

Motion made by Rice, supported by Rattee, that the Board offducation approves the LOA for Vacation payout, as
presented.
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Discussion

Roll Call Vote:
Yeas: Rice, Rattee, Fortress, Hinton, Laframboise, Nagy
Nays:

Motion carried.

Z. Student Discipline (Action Item)
Motion ma Ri rt Rattee, that the Board of Education approves the expulsion for Student 202415 for
180 days.
Discussion
Roll Call Vote:
Yeas: Rice, Rattee, Fortress, Hinton, Laframboise, Nagy
Nays:
Motion carried.

SUPERINTENDENT REPORT

Enrollment

Fundraisers

2023-24 ADK-Mu Classroom Grant Award
Superintendent Evaluation Check In

oSnwy

REQUESTS FOR FUTURE AGENDA ITEMS

CALENDAR DATES

PUBLIC COMMENT

Charles Hemple I am here on behalf of the swim team. Our ladies did a fine job. We only
1203 E Hayes had three young ladies who are on the team but hopefully next year we
Hazel Park M1 48030 will have a full girls and boys team, a coed team.

BOARD MEMBER AND ADMINISTRATION COMMENTS

Deborah Laframboise, Trustee Kudos to the sports team they’ve made great strides! We raised enough money
that we are able to double our scholarship with the recent bowling fundraiser. I
attended the Robotics Competition. It was a lot of fun as I had never been to one.
The kids were very informative; they knew their stuff. The couple who runs it
drive a long way and spend a lot of time on this. They are in need of additional
funding. I'm hoping in the future we can work on that. The play was great and for
the student finding a theater related career is awesome! I am sad to see so many
great people retiring. The Youth Assistance ceremony is coming up. Good luck to
the soccer team. The Peer to Peer program is very cool. Thank you to the
custodians for their hard work and dedication.

Heidi Fortress, Trustee We went to the Oakland School dinner. The programs they have there are
amazing! They build a house, a garage, they do cookingKudos to the Drama
kids! I know there is a lot of controversy on the bond right now but why would
we charge $1500 fold FOIA? I thought we should be transparent about it.



Roll Call

Beverly Hinton, Trustee

Monica Rattee, Treasurer

Dawn Rice, Vice President

Rick Nagy, President

Adjournment

9 March 18, 2024
Unofficial

I wonder how the Fire Academy and the Police Academy are doing, would be
nice for them to come to a meeting. You had mentioned bringing back Adult Ed
in one of your Board Updates. Could you share by June if this is coming back?
Student of the Month is finally successful. I know you have been trying different
way to do this and this is finally a successful comeback! It’s doing really well.
Has the swing been purchased? I also attended the Robotics competition and it
was fantastic they won their first two rounds. They said we were good luck! They
also just raved about Dr Dulmage. She should know how appreciated she is and
for doing all that extra work. Athletic Boosters has become a 501 and this year
we can double our scholarships because of the bowling fundraiser. The Spelling
Bee play was really funny. Great to hear how the drama club gave that student a
direction in life. That's a great thing! Looking forward to the Talent Show at the
high school. I'm glad for the moment of silence for Mr. (Robert) Scott at the
beginning of the meeting. I want to send kudos to the retirees! I wish you all a
great retirement, shout out to Dennis May, Jason Guthrie.

Kudos to the Peer 2 Peer Kids! That is super important. Congratulations to the
athletes and coaches. Fifth grade camp is coming up and kids are getting excited.
Webb PTA hosted their first swim night at the new pool and it was a huge
success! Freshman Orientation is coming at 7 and then you can hang out for the
Talent Show too!

I had the chance to read at Webb and I think I might be engaged. Just kidding! I
went to check out the open swim and the play. It was great to see so many in the
pool! The kids had a blast. Then I went to the play and I guess I’m old school
because I was shocked over some of the things in the play but the kids did a great
job! Happy Easter!

I love the student of the month. There are great things happening everywhere.
Have a great Easter and Spring Break!

Moved and supported that the meeting be adjourned at 9:29 pm.

Unanimous Approval.

12



SCHOOL DISTRICT OF THE
CITY OF HAZEL PARK
COUNTY OF OAKLAND AND STATE OF MI
SPECIAL BOARD OF EDUCATION WORKSHOP
April 1, 2024 5:00 PM

CALL TO ORDER
The Special Meeting of the Hazel Park Board of Education was held on April 1, 2024 and was called to order by President
Nagy at 5:00 p.m.

ROLL CALL
Members Present: Fortress, Hinton, Laframboise, Rattee, Nagy
Members Absent: Baldwin
Others Present: Kruppe, Papasian-Broadwell, Cales, Paterson

APPROVAL OF THE AGENDA (ACTION ITEM)
Moved by Fortress, supported by Laframboise, that the Board of Education approve the agenda as written .

Discussion
Roll Call Vote
Yeas: Fortress, Laframboise, Hinton, Rattee, Nagy
Nays:
Motion carried.
PUBLIC COMMENT - None

NEW BUSINESS
A. Board Vacancy Plan
PUBLIC COMMENT - None
BOARD MEMBER AND ADMINISTRATION COMMENTS

Monica Rattee, Board Treasurer - Ditto, I hope everyone enjoyed Easter.

Beverly Hinton, Board Trustee - Hope everyone had a Happy Easter.

Heidi Fortress, Board Trustee - Yes, I hope everyone enjoyed it.

Deborah Laframboise, Board Trustee - I hope everyone had a Happy Easter and has a good
night.

Rick Nagy, Board President - Yes, I hope everyone had a good Easter.

Moved and supported that the meeting be adjourned by 5:55pm

Unanimous approval.

13



HAZEL PRARK Today’s Learners, Tomorrow’s Leaders

SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
Jason Zirnis, Assistant Superintendent of Business and Operations
1620 E. Elza, Hazel Park, M1 48030 | 248-658-5217 | F: 248-544-5443
www.hazelparkschools.org

TO: The School District of the City of Hazel Park
Board of Education

FROM:  Jason Zirnis
Assistant Superintendent, Business & Operations

RE: Treasurer's Report  March 2024

DATE: April 11,2024

Attached is the check register (including current period voids), a listing of ACH debits, wire transfers, and P-Card
purchases made during the period

GENERAL FUND (11) 1,313,108.96
Total - General Fund s 1,313,148.96
CENTER PROGRAM (22) 12,030.04
COMMUNITY SERVICE (23) 353.50
FOOD SERVICE FUND (25) 192,335.50
COMMON DEBT (31-39) 0.00
CAPITAL PROJECTS (41-49) 61,651.76
' o Total - Special Revenue Funds $ 266,370.80
TRUST FUNDS (51) 0.00
INTERNAL ACCOUNT FUNDS (29) . 12,163.59
Total - Other Funds 5 12,163.59
TOTAL CHECK DISBURSEMENTS $ 1,591,643.35 3 1,591,643.35
ACH DEBITS 1,487,165.07
PAYROLL 1,487,165.07
QUTGOING WIRE TRANSFERS 0.00
P-CARD PURCHASES 56,974.18
3,031,304.32
TOTAL DISBURSEMENTS IN PERIOD $ 4,622,947.67

. .I certify that the disbursements listed on the attached check registers and listing of ACH debits, wire transfers, and P-Card purchases were payments made for
obligations of The School District of the City of Hazel Park and that all materials or services listed on the invoices have been received or performed.

l j \\ciam owia,

Jason Zirnis
Assistat Superintendent, Business & Operations

14



Monthly Summary of EFT's from HP Bank Accounts

Date

3/4/2024
3/11/2024
3/26/2024
31712024
3/21/2024
3/26/2024
3/12/2024
3/8/2G24
31222024
3112024
32512024
31562024 .
31712024
31712024
3/21/2024

312112024
3/26/2024

.. Date

3/8/2024
3/22{2024

Date

3/21/2024

Amount

298.80
7,435.11
7,085.11
7,674.74

78,661.20
24,344.83
24,351.14

236,775.35

252,510.62

35,732.40
37,996.70
450,091.81
371,352.99
79,921.71
350,455.54
65,013.86
480,091.82

3.490,703.73

Amou.nt

$717.873.94
$742 634.00

$1,460,507.94

Amount

121,860.63

$121,860.63

Payroll

3/31/2024
Bank Acct
Taken From Reason
Gen Funds Latchkey Fees
Gen Funds Health Equity Payment
Gen Funds Health Equity Payment
Gen Funds EduStaff Payment
Gen Funds EduStaff Payment
Gen Funds Penserv Payment
Gen Funds Penserv Payment
Gen Funds Payroll Federal Tax
Gen Funds Payroll Federal Tax
Gen Funds Payroll State Tax
Gen Funds Payroll State Tax
Gen Funds Ret W/H
Gen Funds Ret W/H
Gen Funds Ret W/H
Gen Funds Ret W/H
Gen Funds Ret W/H
Gen Funds Ret W/H
Total ACH Debits

General Payroli
General Payroll

Total Payroll

P-Card Purchases
General P-Card charges Huntington Bank

Total P-Card Purchases

15
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luntington

Corporate Account Name: HAZEL PARK SCHOQLS

Corporate

Page 1 of 15

Acceount Number; XX 0000 200 5848

CORPORATE ACCOUNT SUMMARY

Previous balance $56,974.18 Statement date 02/29/24
Payments 56,759.46 Number of days in billing cycle 29
Credits 1,013.68 Credit limit 500,000.00
Purchases and other debits 122,634.60 Avalilable credit 372,525.00
Cash advances 0.00 Cash limit 0.0
Fees charged 25.00 Available cash 0.00
FINANCE CHARGES 0.00
New balance $121,860.83 Payment due date 03/20124
Amount due $121,860.63
Call Us: Write Us: Oniine Access:
Continental US: 866-643-4203 CUSTOMER SERVICE www.huntington.com

Report Lost or Stoten Cards: 866-643-4203

PO BOX 1558, COLUMBUS, OH 43272

Congratulations! You have earned $608 based on your company’s Commerclal Card spend this period. This rebate amount will be deposited directly into
your company's Huntington Business checking account. Thank you for your business.

Your next authorized automatic payment of $121,860.63 will be debited from your account on the payment due date listed on page one of this statement.
If you have any questions regarding your account, please call us at 1-866-643-4203.

CORPORATE ACCOUNT ACTIVITY

HAZEL PARK SCHOOLS TOTAL ACTIVITY
FOOCK XX, 5846 $56,759.46 CR
Post  Tran
Date Date Refarence Number Transaction Description Amount
02/20 02/20 F128600E300CHGDDA AUTOMATIC PAYMENT - THANK YOU $56,759.46 CR
5548 ¥NH 001 7 31 240229 9 PAGE 1 of 15 10 1286 1000 TOO7 OLAKS5548
Please detach bottom portion and submit with payment using enclosed envelope
Account Number FOOOK OO XXX 5846
. Payment Due Date March 20, 2024
\;'M gﬂnt!ﬂgmn E(LJH\IBE;I(CZEBO(:\J NATIONAL BANK Total Amount Due $121,860.63
e £ i i t in th
OMAHA NE 88103-2360 You are set up with Automatic Payment in the

amount of $121 860.63

Ay
Make Check
Payable fo:
ATTN: MATTHEW MILLER
HAZEL PARK SCHOOLS
1620 EAST ELZA AVE HUNTINGTON NATIONAL BANK
HAZEL PARK SCHOOLS PO BOX 182387
HAZEL PARK MI 48030 COLUMBUS OH 43218-2387

-55810556329000043307312186063121860638

1L5HA590 08 55E3¢5300L5L5BLE"
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Page 2 of 15

Corporate Account Name: HAZEL PARK SCHOOLS Corporate Account Nurmber: X000 20000 X300 5846

; CARDHOLDER ACCOUNT ACTIVITY

JAMIE BUCZKO
FOOCK KOO XXKX 8074 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $20,000.00 $0,481.53 $0.00 $0.00 $0.00 $9,481.53

Post Tran
Date Date Reference Number Transaction Description Amount

02/01 01/31  0534588DFSPMLZTMS A1 FINGERPRINT CAK PARK MI 75.00
02/02 02101 0534588DGIPNQRSKK A 1FINGERPRINT OAK PARK MI 75.00
0202 0201  0534688DGIPNQRSN4 A 1 FINGERPRINT CAK PARK MI 75.00
02/06 0205 0534588DLSPMISDAA A1 FINGERPRINT OAK PARK MI 76.00
02/06 0205 0534588DLSPM9SDSM A 1 FINGERPRINT CAK PARK MI 75.00
02/06  02/05 0534588DLSPM9SDTN A 1 FINGERPRINT CAK PARK M! 75.00
02106 02/05 0534588DLSPMOSQZZ A 1 FINGERPRINT CAK PARK MI 75.00
02/07 02106 0534588DMEPMQFDAM A 1 FINGERPRINT OAK PARK MI 75.00
02107 02/06 0534588DMSPMQFDD9 A 1 FINGERPRINT CAK PARK MI 75.00
02/09 0208 5541734DRTAKZLDRJ DELTA 00622008337114 DELTA.COM CA 556.20

NAME:CALES,KRISTY

TICKET#:00622098337114

LEG 1: ITINERARY#:2476

DATE:06/23/2024 DEPARTURE TIME:11:00

CARRIER:DI. ARRIVAL TIME:00:00

ORIGINATICN:DTW

DESTINATION:DCA

LEG 2: ITINERARY#:1035

DATE:06/26/2024 DEPARTURE TIME:10:00

CARRIER:DL  ARRIVAL TIME:00:00

ORIGINATION:DCA

DESTINATION:DTW
02108 0208 S541T34DRTAKZLDRS DELTA 00622098337092 DELTA.COM CA 556.20

NAME:KRUPPE,AMY

TICKET#:00622098337092

LEG 1: ITINERARY#:2476

DATE:06/23/2024 DEPARTURE TIME:11:00

CARRIER:DL.  ARRIVAL TIME:00:00

ORIGINATION:DTW

DESTINATION:DCA

LEG 2: ITINERARY#:1085

DATE:06/26/2024 DEPARTURE TIME:10:00

CARRIER:DL  ARRIVAL TIME:00:00

ORIGINATION:DCA

DESTINATION:DTW
02/09 02/08 S5541734DRTAKZLDTL DELTA 006220983371023 DELTA.COM CA 566.20

NAME:DULMAGE,STEPHAN

TICKET#:00622098337103

LEG 1: ITINERARY#:2476

DATE:06/23/2024 DEPARTURE TIME:11:00

CARRIER:DL  ARRIVAL TIME:00:00

ORIGINATION:DTW

DESTINATION:DCA

LEG 2: ITINERARY#:1085

DATE:06/26/2024 DEPARTURE TIME:10:00

CARRIER:DL  ARRIVAL TIME:00:00

ORIGINATION:DCA

24
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Corporate Account Name: HAZEL PARK SCHOOLS

| JAMIE BUCZKO
XXX XXXX XXXX 8074
CREDIT LIMIT $20,000.00

CARDHOLDER ACCOUNT ACTIVITY {continued)

Page 3 of 15

Corporate Account Number: X300 KX XXXX 5846

Post Tran
Date Date Reference Number

Transaction Description

Amount

02/08 02/08 5541734DRTAKZLDTQ

02/09 02108 5543687DR4YNESARA

02/09 02/08 5543687DR4YNESAR2

02/08 02/08 5543687DRAYNESDM4

02/09 02/08 5543687DR4YNESGM1

02/08 02/08 7530637DP4Z5TM1YG
0212 02/09 8535335DSBTR3RX2ZN
02114 0213  0534588DWSBPN5FAS1
02118 0214  0534588DX8PPSWVSP
02116 0214  0230537DY2ZX9SGDOT
02116 0214  0230537DY2X99GD32
02116 02114  0230537DY2XS9GD3G
02/20 02119  0534588E28PN684H.
0222 02{21  0534533E48PMHG49K
02/23 02/22  0534588E53PMJ3KLA
02/23 0222 0534588E53PMJ3KNX
02/23 0222 0534588E58PMJ3KTS
02/28 0227  8271116EADO0QXHIF

DESTINATION:DTW

DELTA 00622098337125 DELTA.COM CA
NAME:ZIRNIS,JASON
TICKET#:00622098337125

LEG 1: ITINERARY#:2476

DATE:06/23/2024 DEPARTURE TIME:11:00
CARRIER:DL  ARRIVAL TIME:00:00
ORIGINATION:DTW

DESTINATION:DCA

LEG 2: ITINERARY#:1085

DATE:06/26/2024 DEPARTURE TIME:10:00
CARRIER:DL  ARRIVAL TIME:00:00
ORIGINATION:DCA

DESTINATION:DTW

HILTON INTERNATIONALS WASHINGTON DC
CHECK IN:06/23/2024 NUMBER OF NIGHTS:
CHECK 0UT:06/26/2024

DAILY RATE: 0.00

HILTON INTERNATIONALS WASHINGTON DC
CHECK IN:06/23/2024 NUMBER OF NIGHTS:
CHECK OUT:06/26/2024

DAILY RATE: 0.00

HILTON INTERNATIONALS WASHINGTON DC
CHECK IN:06/23/2024 NUMBER OF NIGHTS:
CHECK QUT:06/26/2024

DAILY RATE: 0.00

HILTON INTERNATIONALS WASHINGTON DC
CHECK IN:06/23/2024 NUMBER OF NIGHTS:
CHECK OUT:06/26/2024

DAILY RATE: 0.00

SUCCESSFUL PRACTICES N 518-7232063 NY
PAYPAL *MHHPCHAMBER 4029357733 MI
A 1 FINGERPRINT OAK PARK MI

A 1 FINGERPRINT OAK PARK MI
OFFICEMAX/OFFICEDEPT#6 COLUMBUS OH
OFFICEMAX/OFFICEDEPT#6 COLUMBUS OH
OFFICEMAX/OFFICEDEPT#6 COLUMBUS OH
A 1 FINGERPRINT OAK PARK MI

A 1 FINGERPRINT OAK PARK MI

A 1 FINGERPRINT CAK PARK M|

A 1 FINGERPRINT OAK PARK MI

A 1 FINGERPRINT OAK PARK MI

OAKLAND SCHOOLS WATERFORD MI

556.20

335.10

335.10

335.10

335.10

3,980.00
40.00
75.00
75.00

178.80
43.44
339.00
75.00
75.00
75.00
75.00
75.00
135.00
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Corporate Account Name: HAZEL PARK SCHOOLS

CARDHOLDER ACCOUNT ACTIVITY (continued)

Page 4 of 15

Corporate Account Number: XXX X000 XXXX 5846

DEBRA DIMAS
KA KKK XXX 8828 PURCHASES CASH ADY FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $3,157.11 $0.00 $0.00 $0.00 $3,157.11
Past  Tran
Date Date Reference Number Transaction Description Amount
02/1  01/31  5543286DFSWNNTPF2 AMZN MKTP US*R25N92650 AMZN.COM/BILL WA 53.93
02102  02/01  5543286DHSX4A1IMES TST* NEW YORK BAGEL - FERNDALE MI 107.65
02/02 0201  5531020DG2E0676M3 AMZN MKTP US*R26D39SP0 SEATTLE WA 50.76
02/04 0202 5543286DH5XAQ6HY1 AMAZON.COM*R275E8311 AMZN.COM/BILL WA 270.67
02/06 02/05 0543684DMBLKFN18Q SAMS CLUB #6659 MADISON HEIGH MI 46.43
02/06 02/05 0512348DMHESGAWLF SCHOLASTIC, INC. NEW YORK NY 1,952.09
02107 02/06 0543684DMSPLFKB3S KROGER #447 HAZEL PARK MI 249
02/08 02/07 5543286DNSYKOSLTA AMZN MKTP US*RB34X0TQ2 AMZN.COM/BILL WA 43.98
02/09 02/08 5543286DR5Z3JS3BG TST* NEW YORK BAGEL - FERNDALE MI 107.65
02/09 02/09 5531020DR2DLH&EV1S AMAZON.COM*RB2Q28MV2 SEATTLE WA 43.97
0214 0213  0543684DXBLLTHF80 SAMS CLUB #6659 MADISON HEIGH MI 64.34
02116 02114  7526586DY3227AMQE OTC BRANDS INC OMAHA NE 186.84
0218 0215  5543286DZ6121Q6KD TST* NEW YORK BAGEL - FERNDALE MI 117.10
02120 02119  B230500E2000Q5XTJ AMAZON RET* 113-853075 SEATTLE WA 57.25
02/29 02729 5543286EQSVAOXGWG AMZN MKTP US*RW038N32D1 AMZN.COM/BILL WA 42,96
STEPHANIE DULMAGE
KOO0 XXX XO0CK 5092 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIMITY
CREDIT LIMIT $5,000.00 $111.52 $0.00 $0.00 $0.00 $111.52
Post Tran
Date Date Referance Number Transaction Description Amount
021 01131 8271116DFO00080RXM OAKLAND SCHOOLS WATERFORD MI 25.00
02108 02107 5550628DNB1ASOPS3 ANDY MARK INC KOKOMO IN 86.52
KARLA GRAESSLEY
KKK XHKHK KKKK 2857 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTMITY
CREDIT LIMIT $5,000.00 $3,110.14 $0.00 $0.00 $0.00 $3,110.14
Post Tran
Date Date  Refershce Number Transaction Description Amount
02/01  01/31  5531020DF2DZ8K4F0 AMZN MKTP US*R24SD1TZ2 SEATTLE WA 50.58
02/04 G2/02 0541601DH43ATSRYZ WAL-MART #2873 TROY MI 39.68
02/04 02/02 0543634DJO0AW3JZM DOLLAR TREE TROY MI 40.48
02/06 0206 5543286DMS5Y6GQXB85S AMZN MKTP US*RB10538FN2 AMZN.COM/BILL WA 101.72
02/09 02/09 5543286DR5Z151JF2 REALLY GOOD STUFF 800-366-1920 CT 22495
0215 02113  5548382DXATESXS6Y SAMSCLUB.COM 888-746-7726 AR 459.48
0216 02114 5543382DYATGBYQF1 SAMSCLUB.COM 888-746-7726 AR 246.82
0218 0216  5548382E02LR7JHP1 WAL-MART #4424 WARREN MI 73.14
02/23 02/22 8545491E5S66FLSBW RANDAZZO MECHANICAL HE MACOMB MI 1,460.00
02125 02123  5531020E62E03J49N AMZN MKTP US*RZ2IQ6NEO SEATTLE WA 360.30
02/26 02/26 5531020E82DLGHWFB AMZN MKTP US*RW3F79NP1 SEATTLE WA 52.99
TECHNOLOGY HP
FOOCK XK XXXK 8518 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $3,473.17 $0.00 $0.00 $130.08 CR $3,343.09
Post Tran
Date Date  Reference Number Transaction Description Amount
02111 02/11  5543286DS5ZL7BSJB APPLE.COM/US 800-676-2775 CA 178.95
0211 0211 5543286DS5ZLTBSLQ APPLE.COMUS 800-876-2775 CA 178.95
0211 02111  5543286DS5ZLTBSPT APPLE,COMUS 800-676-2775 CA 178.95
0212 02M1  5513158DSR3D9HW(G9 APPLE.COM/US CUPERTING CA 188.49
26
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Corporate Account Name: HAZEL PARK SCHOOLS

Page 5of 15

Corporate Account Number: XXX X000 XXXX 5846

CARDHOLDER ACCOUNT ACTIVITY (continued)

TECHNOLOGY HP
OO KOO XXX 8518
CREDIT LIMIT $5,000.00
Post Tran
Date Date Reference Number Transaction Description Amount
02112 0211  5513158DSR3V4LIQW APPLE.COM/US CUPERTINO CA 188.49
0215 02115 5543286DYGONPJ3IRN APPLE.COM/US 800-676-2775 CA 752.63
02115 0215 5543286DYGONPJEBD APPLE.COM/US 800-676-2775 CA 138.49
02115 0215  5543286DYGONPJENT APPLE.COM/US 800-676-2775 CA 188.49
02/115 0215  5543286DYGONPJGRK APPLE.COM/US 800-676-2775 CA 188.49
0215 02115 5543286DY6ONPJEZC APPLE.COMAUS 800-676-2775 CA 188.49
0215 02115  5543286DYGONPJGSP APPLE.COMUS 800-676-2775 CA 188.49
02115 0215 5543286DY60NPJ6BA APPLE.COM/US 800-676-2775 CA 188.49
02116 02M15 5513158DYR3DGMRGZ APPLE.COM/US CUPERTINO CA 188.49
0216 0215  5513158DYR3IVH4X5X APPLE.COM/US CUPERTINO CA 188.49
0216 0215 55131580YR3VIBSQQ APPLE.COM/US CUPERTINO CA 99.00
02118 02117  5543286E0618Z08AH APPLE.COM/US 800-676- CREDIT 9.54 CR
0218 0217  5543286E0618Z08A1 APPLE.COM/US 800-676- CREDIT 954 CR
02M8 02117  5543286E0618Z08A9 APPLE.COM/US 800-676- CREDIT 9.54 CR
02118 0217  5543286E0618208BK APPLE.COM/US 800-676- CREDIT 9.54 CR
02118 02117  5543286E0618Z087Y APPLE.COM/US 800-676- CREDIT 3468 CR
0218 0217  5543286E0618Z0838R APPLE.COM/US 800-676- CREDIT 954 CR
02118 0217  5543286E0618Z089G APPLE.COM/US 800-676- CREDIT 9.54 CR
02118 0217  5543286E0618Z0890 APPLE.COM/IUS 800-676- CREDIT 9.54 CR
0218 0217 5543286E061820898 APPLE.COM/US 800-676- CREDIT 954 CR
02118 02117  5513158E0R34KS5DJ7 APPLE.COM/US CUPERTINO CA CREDIT 9.54CR
02118 027  5513158E0R34K5DQV APPLE.COM/US CUPERTINO CA CREDIT 9.54 CR
02/25 0225 8538390E80008ENBK ALOHI * FAXPLUS PLLAN-LES-OUAT DU 199.79
MICHELLE KRAUSE
KOO0 00 7323 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $422.23 $0.00 $0.00 $0.00 $422.23
Post Tran
Date Date  Reference Number Transaction Descripfion Amount
02111 0209 0512348DTHESBNOPX SCHOLASTIC, INC. JEFFERSONCITY MO 22,24
0216 02115 8230509DY000QMKWX EVERYDAYSPEECHSLP WEST ROXBURY MA 399.99
AMY KRUPPE
ORXK XXX KXKX 5012 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $25,000.00 $1.073.43 $0.00 $0.00 $0.00 $1,073.43
Past Tran
Date Data Reference Number Transaction Description Amount
0218 02M17 5543286E161KY2EBY METRO AIRPORT PARKING DETROIT MI 120.00
02118 02117  5543687E14MFSGWGE EMBASSY SUITES SAN DIEGO CA 953.43

CHECK IN:02/14/2024 NUMBER CF NIGHTS:

CHECK OUT:02/17/2024

DAILY RATE: 0.00
CORRI NASTASI
OO KK KXKK 6896 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $3,407.66 $0.00 $0.00 $0.00 $3,407.66
Post Tran
Date Date Reference Number Transaction Description Amount
02/01  01/31  5543286DF5WLNT1M3 MEIIER # 237 WARREN MI 15.67
02/01  01/31  5543286DFS5WNNSXP4 AMAZON.COM*R26MQ2TS2 AMZN.COM/BILL WA 45.48
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Page 6 0f 15

Corporate Account Name: HAZEL PARK SCHOOLS Corporate Account Number: X300 X0 XXXX 5846

CARDHOLDER ACCOUNT ACTIVITY (continued)

| CORR!I NASTASI

HOCOL XK X000 6896

CREDIT LIMIT $§5,000.00

Post  Tran

Date Date  Reference Number Transaction Description Amount
02/01 01/31  5543286DFSWPETOHV AMZN MKTP US*R228396B0 AMZN.COM/BILL WA 44,97
02i01  02/01 5543286DG5SWSDOXZH AMZN MKTP US*R281GOET2 AMZN.COM/BILL WA 83.36
02/05 02/04 5531020DK2E0GFN3Q AMAZON.COM*R21KT2752 SEATTLE WA 13.98
02105 02/04  5531020DK2E052XKV AMAZON.COM*RB9OCONMO SEATTLE WA ' 23.96
02105 0205  5543286DLSY0SWPNT AMAZON.COM*R23C04M31 AMZN.COM/BILL WA 23.90
02/06 0205 5543286DL5Y4MDSOF AMAZON.COM*RB77V80Y2 AMZN.COM/BILL WA 13.98
02107 92/06 5543286DM5SYBGW7H4 AMZN MKTP US*R287W2DD1 AMZN.COM/BILL WA 19.98
02/07 0206 5543286DNSYHWTG1B TST* NEW YORK BAGEL - FERNDALE Ml 129,70
02/07 0206 05423684DNEHTV2SKS LITTLE CAESARS #174 FERNDALE MI 29.20
02/09 02/08 5543687DRJLDDJOAV OUTDOOR ADVEN CNTR POS DETROIT MI 258.00
0211 02M0  8230509D0S5000244Q7 AMAZON RET* 112-776476 SEATTLE WA 45.94
0215 0213  5543286DXG0G2F06K TST* NEW YORK BAGEL - FERNDALE MI 129.70
02115 0215 5543286DY6GO0RAFORG AMAZON.COM*RI1WS549V0 AMZN.COM/BILL WA 2218
0215 0215 5543286DYGORMSJLA AMZN MKTP US*RIS2ZHO1EZ AMZN.COM/BILL WA 550.29
0216 02115 0541601DY43AABP15 SAMSCLUB #6659 MADISON HEIGH MI 114.80
0218 02116 5542950DZLRATFEKS TEACHERSPAYTEACHERS.CO 6465880910 NY 3.00
02118 02117  5531020E02DZKNTRQ AMZN MKTP US*RIONR1LZ1 SEATTLE WA 106.48
02119 02118  5531020E12DZPFK?7Z AMZN MKTP US*RW4P190R0 SEATTLE WA 306.18
0222 0221 5531020E42DZ5MS3N AMZN MKTP US*RWOHB5TM2 SEATTLE WA 19.90
0222 0222 5531020E52DYLGL74 AMZN MKTP US*RI80B9271 SEATTLE WA 20.98
02123 0222  5543286E56258Q870 AMZN MKTP US*RWO0OE7172 AMZN.COM/BILL WA 50.34
0225 0225 6518742E80001BKGS PERIPOLE INC 5033622560 OR 745.20
02126 02/125 5543286E85SDFMJG0 MEKLER STORE #6831 MACOMB MI 11.96
02/26 0225 0543684E88PM2YVKS KROGER #737 SHELBY TOWNSH MI 60.64
0226 0225 5548382E92LROFY4Q WAL-MART #3487 SHELBY TWP MI 59.09
02/26 02125 5531020E82DJLJMKS AMZN MKTP US*RW35A8TA1 SEATTLE WA 71.52
02126 0225 5531020E82DYL.8WE7 AMAZON.COM*RZ2BO2PB0 SEATTLE WA 50.04
0226 0225 5531020E82DYXLWGM AMZN MKTP US*RZOSM1VE0 SEATTLE WA 50.77
0226 0226 5531020E92DKZEM.J2 AMZN MKTP US*RW7LQ3982 SEATTLE WA 9.99
02127 02126  5543286EA5SPWLGAB MEIJER STORE #681 MACOMB M| 24.02
0227 02/26 5543286EASSTYAWIG TST* NEW YORK BAGEL - FERNDALE MI 129.70
02/27 02/27  5543286EAS5SSA2QLQ AMZN MKTP US*RZOMN1SKO AMZN.COM/BILL WA 19,18
02/29 0228 0543684EBSPLKGT6N KROGER #759 WHITE LAKE M| 94.58
SHEILA OKANE

PO KO XKHXX 1086 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIMITY
CREDIT LIMIT $5,000.00 $602.49 $0.00 $0.00 $40.00 CR $562 49
Post Tran

Date Date Reference Number Transaction Description Amount
02/02 02/02  5543286DHSX2M5R33 AMZN MKTP U5*R26353040 AMZN.COM/BILL WA 47.69
02/08 02107 8271116DNSOOEVREY OAKLAND SCHOOLS WATERFORD MI 40.00
02115 0214  82306509DX000EBMZE LIBIB.COM COVINA CA 11.00
02125 02723  0541019EGZLZAWEAW TARGET 00025445 WARREN MI 33.77
02125 02/23 0543684E75SASLGVY GFS STORE #0178 WARREN MI 69.37
0227 0226 82T1116EA0003GEJP OAKLAND SCHOOLS WATERFORD MI CREDIT 40.00 CR
0229 02/29 5543286EQSVQ3VAWY AMZN MKTP US*RN2B86040 AMZN.COM/BILL WA 277.81
02/29 02729 5543286EQ5VOVLM6EG AMAZON.COM*RW1JT62L1 AMZN.COM/BILL WA 122.85
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Page 7 of 15

Corporate Account Name: HAZEL PARK SCHOOLS Corporate Account Number: X0 X3 XXXX 5846

CARDHOLDER ACCOUNT ACTIMITY (continued)

| MEGAN PAPASIAN-BROADWELL
SO XK XXX 5029 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $0.00 $0.00 $0.00 $214.72CR $214.72 CR
Post  Tran
Date Date Reference Number Transaction Description Amount
02114 0214  F128600DX000PX045 ADJUSTMENT-PURCHASES 48.24 CR
02114 02114  F128600DX000PX045 ADJUSTMENT-PURCHASES 3998 CR
0214 02114  F128600DX000PX045 ADJUSTMENT-PURCHASES 39.99 CR
02114 02114  F128600DX000PX045 ADJUSTMENT-PURCHASES 29.99 CR
0221 0221  F128600E4000PX052 ABJUSTMENT-PURCHASES 46.51 CR
GREG RICHARDSON
XK KKK XHXK 2959 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $20,000.00 $2,150.72 $0.00 $0.00 $247.55 CR $1,903.17
Post Tran
Date Date Reference Number Transaction Description Amount
02/01 01/31  5531020DGBMA7TNM2ZK TONYS ACE HDWE HAZEL PARK MI 18.98
02/02 02/01 5531020DHBM402G.J0 TONYS ACE HDWE HAZEL PARK MI 30.39
02/02 02/01 7230606DGSGEJ7BES CHET S RENT ALL - WARR WARREN MI 700.00
02/04 02/02 5531020DJBM41ZH4R TONYS ACE HDWE HAZEL PARK MI 11.18
02/04 02/02 7230606DHS66JAD2T CHET S RENT ALL - WARR WARREN MI CREDIT 247.55 CR
02/06 02/05 5531020DMBMJ47NLHE TONYS ACE HDWE HAZFL PARK MI 14.30
02/06 0205 5531020DMBMA7NIIP TONYS ACE HDWE HAZEL PARK MI 11.39
02/06 02/05 5531020DMBM47NLZB TONYS ACE HDWE HAZEL PARK MI 10.43
02/06 02/05 5531020DMBM47NM51 TONYS ACE HDWE HAZEL PARK MI 3.79
02/08 02107 5531020DPBM41ZHNA TONYS ACE HDWE HAZEL PARK MI 37.97
02/08 02/07  5531020DPBM41ZHNS TONYS ACE HDWE HAZEL PARK MI 17.05
02114 0213  5531020DXBM43WJ.NM TONYS ACE HDWE HAZEL PARK MI 88.65
0214 0213 5531020DXBMASWLINY TONYS ACE HDWE HAZEL PARK MI 34.67
02/14 02113 = 5531020DXBM43WK3B TONYS ACE HDWE HAZEL PARK MI 6.64
02115 02114  5531020DYBMASTKD7 TONYS ACE HDWE HAZEL PARK MI 28.48
02115 0214  5531020DYBM4STKGM TONYS ACE HDWE HAZEL PARK MI 20.91
02/15 0214  5531020DYBMA5TKS2 TONYS ACE HDWE HAZEL PARK MI 0.69
02116 0215  5531020DZBMA7NLWSE TONYS ACE HDWE HAZEL PARK MI 66,07
02/22 0221  5531020ESBM402GHB TONYS ACE HDWE HAZEL PARK MI 32.76
02/23 0222  5531020E6BM41ZHAE TONYS ACE HDWE HAZEL PARK MI 8.186
02/23 0222 5531020E6BM41ZHBR TONYS ACE HDWE HAZEL PARK MI 71.43
02/23  02{22  5531020E6BM41ZHH4 TONYS ACE HDWE HAZEL PARK MI 14.42
02/23 0222  5531020E6BM41ZHAR TONYS ACE HDWE HAZEL PARK MI 18.98
02/23 02/22  5531020E6BM41ZH5T TONYS ACE HDWE HAZEL PARK MI 50.23
02/23 02/22  5531020EEBM41ZHTV TONYS ACE HDWE HAZEL PARK MI 6.64
02/23 0222  5531020E6BM41ZH83 TONYS ACE HDWE HAZEL PARK MI 28.66
02/25 02/23  5531020E7BMAIWIVT TONYS ACE HDWE HAZEL PARK MI 28.08
02/27 02/26 7230606E9S66KVIYJ CHET S RENT ALL - WARR WARREN Mi 700.00
02/28 02/27 5531020EBEM41ZHFZ TONYS ACE HDWE HAZFL PARK MI 27.52
02/28 02/27 5531020EBBM41ZH8P TONYS ACE HODWE HAZEL PARK MI 61.70
TAMMY MCHENRY
K KKK KKK 9812 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $10,000.00 $3,040.08 $0.00 $0.00 $11.48 CR $3,020.49
Post Tran
Date Date  Reference Number Transaction Description Amount
02/07 02/06 5543286DMSYDQGQ11 AMAZON.CON"R26MM92T1 AMZN.COM/BILL WA 113.94
02/08 02/07 5543286DNSYKRDZQ7 5Q *PARTY PROS DETROIT GOSQ.COM MI 300.00
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Corporate Account Name: HAZEL PARK SCHOOLS

 TAMMY MCHENRY

CARDHOLDER ACCOUNT ACTIVITY (continued)

Page 8 of 15

Corporate Account Number: X000 XXX XXX 5848

HOOOK XXX XXX 9812
CREDITLIMIT $10,000.00
Post Tran
Date Date  Reference Number Transaction Description Amount
02/09 02/08 5550629DPN6&JFYB25 J.W. PEFPER EXTON PA 78.99
02112 02112  5543286DVSZWZZX1B AMZN MKTP US*RISHHB0C0O AMZN.COM/BILL WA 172.69
0213 02M2  5543286DVE01Z67XG AMZN MKTP US*RISK78GY0 AMZN.COM/BILL WA 48.99
02113 0213  5543286DWE04LDRED AMZN MKTP US*RISHH1VWO0 AMZN.COM/BILL WA 34.58
0213 02M3  5543236DWE06ZFGEY AMZN MKTP US*RB6QR4BS1 AMZN.COM/BILL WA 731.53
0214 02114  5543286DX60FVIRSY AMZN MKTP US*RB75F42J1 AMZN.COM/BILL WA 293.23
02/16 0215  0534588DY8PMTOF56 EDDIES PIZZA WARREN MI 51.00
02/18 02116  5543286DZ614Y2VZK AMZN MKTP US*RW6M660F0 AMZN.COM/BILL WA 14.28
02118 0217  5543286E061AWXS57A AMZN MKTP US AMZN.COM/BILL WA CREDIT 1149 CR
02/21  02/20  5543286E362383N.Js1 AMZN MKTP US*RI0S10HK1 AMZN.COM/BILL WA 176.95
02122 02121  0543684E5BLKDASGR SAMS CLUB #6659 MADISON HEIGH MI 272.68
02/23 02123  5543286E662Y24H27 AMZN MKTP US*RWSZQ5XQ2 AMZN.COM/BILL WA 79.95
02/28 02/24 5543286E763QB2KOE AMZN MKTP US*RWOGL7842 AMZN.COM/BILL WA 84,99
02/28 02/28 5543286EB5V2GGQES AMZN MKTP US*RW98K1871 AMZN.COM/BILL WA 216.05
02/29 0227 7270442EBOLSBPSNB NATIONAL ACADEMY OF TE 248-8270931 Mi 35.00
02/29 02728  5543286EBSVSDDSGW AMZN MKTP US*RWELG06Q1 AMZN.COM/BILL WA 30.00
02129 02/28 5543286EB5SVESNLOK AMAZON.COM*RW4AWISDF1 AMZN.COM/BILL WA 575
02/29 02/28 5543286EB5V7TGHSVS AMZN MKTP US*RZ4AG03JEZ AMZN.COM/BILL WA 300.38
ACCOUNTS PAYABLE
KOO XXKXK 200K 6249 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $250,000.00 $14,537.47 $0.00 $0.00 $0.00 $14,537.47
Post  Tran
Date Date Reference Number Transaction Description Amount
02/02 02/01  5543286DGSWZHKLAF SUPPLYHOUSE.COM 888-757-47T4 NY 1,249.74
02/07 02106 &514051DMS66GAETB CLEAR RATE COMMUNICATI 248-5564500 MI 1,605.30
02107 02/06 2524780DMOOQHG2NJ ELKAY SALES INC DOWNERS GROVE IL 684.00
02/08 02007  5550629DNMAFX2XW7 ECOLAB INC SAINT PAUL MN 82.50
02/08 02/07 5550629DNM4HJIFXB9 ECOLAB INC SAINT PAUL MN 165.00
02/08 02007 5550629DNM4JIXCEN ECOLAB INC SAINT PAUL MN 132.00
02108 02107 5550629DNMAKMS4SH ECOLAB INC SAINT PAUL MN 93.50
02/08 0207 5550629DNMANEWTLS ECOLAB INC SAINT PAUL MN 93.50
02/08 02/07 5550629DNM4QXP5P3 ECOLAB INC SAINT PAUL MN 107.80
02/08  02/07 5550629DNMAXATVIY ECOLAB INC SAINT PAUL MN 93.50
02/08 02007 5550629DNM45GSIEZ ECOLAB INC SAINT PAUL MN 258.50
02/08 02/07 5550629DNM4BEMHSN ECOLAB INC SAINT PAUL MN 159.50
02/08 0207 5550629DNM48R6P04 ECOLAB INC SAINT PAUL MN 93.50
02109 0208  5550629DPM45G894X ECOLAB INC SAINT PAUL. MN 350.00
02111 02/08  5550036DR2ZMGBGF2X JOE H TANNER BASEBALL SARASOTA FL 640.00
02111 02/09  5543687DT3TER4YVW A AND G CENTRAL MUSIC TROY MI 67.99
0211 02111 1527021DS000BSOPY WILSON SPORTING GOODS 80613247540 IL 114.75
0213 0212 0522702DVEPLVGQZIA SPORTS ATTACK VERDI NV 4,133.20
0215 02114  5270824DX2DYXYAKG REPUBLIC SERVICES TRAS PHOENIX AZ 44210
02116 02115  0543684DYSPLROLEW CORRIGAN MOVING SYSTEM FARMINGTON MI 296.80
0216 02115  1230202DY019TTT3L DRIFLOGITECH STORE MINNETONKA BMN 1,059.99
02/26 02119  5543687E33THHZLTE A AND G CENTRAL MUSIC TROY MI 42.80
02/20 02127  5270715EBQIFFWDFA HOMEDEFOT.COM 800-430-3376 GA 301.40
02/29 0228 5543286EB5V3JHOTM PB LEASING 844-256-6444 CT 664.80
30
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Corporate Account Name: HAZEL PARK SCHOOLS

Page @of 15

Corporate Account Number: XpCCK XK XXXX 5846

" CARDHOLDER ACCOUNT ACTIMITY (continued)

ACCOUNTS PAYABLE
KKK KKKK XXXK 0249
CREDIT LIMIT $250,000.00
Post  Tran
Date Date Reference Number Transaction Description Amount
02/28 02/28 8514051EBS66JGGJH CLEAR RATE COMMUNICATI 248-5584500 MI 1,605.30
KENDAL SMITH
JERXK KXKK XXX OT70 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $236.56 $0.00 $0.00 $0.00 $236.56
Post  Tran
Date Date Reference Number Transaction Description Amount
02/01  01/31  5543286DF5WKARS585 APPLE.COM/BILL 866-712-7753 CA 295
02/01 02/01  5543286DG5SWTWMGE2 APPLE.COM/BILL 866-712-7753 CA 6.34
02/01 02/01  5543286DGS5SWTWN432 APPLE.COM/BILL 866-712-7753 CA 317
02114 0214  5543286DX60EYPDTV APPLE.COM/BILL B66-712-7753 CA 1.99
02M9 0218  554328BE161LY31FX APPLE.COM/BILL 866-712-7753 CA 15.87
02/20 02/20 5543286E356243TJINM AMZN MKTP US*RWORGTOF2 AMZN.COM/BILL WA 107.95
02/22 02/21  5543288E462FEL3IWQ AMZN MKTP US*RW3YA43E2 AMZN.COM/BILL. WA 35.99
02125 02/24  5543286E7638ZRQS5Z APPLE.COM/BILL 866-712-7753 CA 12.16
02/29 02/29 5543286EQS5VANIQPY AMAZON.COM*RZ7O81AM2 AMZN.COM/BILL WA 50.10
ROCHELLE TASSIE
FOOEK KXXK XXXX 9635 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $45.06 $0.00 $0.00 $0.00 $45.06
Post Tran
Date Date Reference Number Transaction Description Amount
02/28 02727  5543286EASSXZ65EZ AMZN MKTP US*RZ83A6KR0 AMZN.COM/BILL WA 45.06
BRADLEY WILKINS
FOOOK XXX XXXX 2278 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $25,000.00 $22,197.39 $0.00 $0.00 $144.29 CR $22,053.10
Post Tran
Date Date Reference Number Transaction Description Amount
02/01 01/31  5543286DFSWNBPQT? IN *SHELVING INC. 248-8528600 M1 105.83
02/02 0201 7541823DGSKFZ95R8 B&H PHOTO 800-606-6969 NEW YORK NY 1,796.25
02/04 02/02 5548077DHE1GR5V10 VOXTELESYS LLC WAHOO NE 1,757.41
02/09 02/08  7541823DPSKYGP321 B&H PHOTO 800-606-6969 NEW YORK NY 509.00
02M3 0212  5542950DVLWQMAMW?2 SWEETWATER SOUND 2604328176 IN 1477.00
02114 0213  7541823DWSLTHEDFY B&H PHOTO 800-606-6969 NEW YORK NY 504.86
02114 0213  7541823DW5LBE6MSWA B&H PHOTO 800-606-6969 NEW YORK NY 1,844.90
02114 0213  7541823DWSLBEZMGA B&H PHOTO 800-606-6969 NEW YORK NY 389.91
02115 0214  7541823DX5LA221EY B&H PHOTO 800-606-6969 NEW YORK CREDIT 104.93 CR
02115 0215  5543286DYGONPJGGY APPLE.COM/US 800-676-2775 CA 437.63
0216 0214  5270715DY0OSFFH3JH THE HOME DEPOT #2731 MADISON HEIGH Ml 226,94
02116 0215  5542950DYLVVYLAXA SWEETWATER SOUND 2604328176 IN 1,045.35
0216 0215  5513158DYR3S06AFS APPLE.COM/US CUPERTINO CA 487.63
02118 0216  0512348E000QAMNGX SHOW YOUR LOGO OSWEGO IL 1,200.00
02/18 02117  5543286E0618Z087N APPLE.COM/US 800-676- CREDIT 19.68 CR
02118 02117  5543286E0618Z088G APPLE.COM/US 800-676- CREDIT 13.68 CR
02118 062118  5543286E161HN3EEV APPLE.COM/US 800-676-2775 CA 818.95
02118 02118  5543286E161HN3EEL APPLE.CON/US 800-676-2775 CA 818.95
02118 0218  8271116E10007BPIN CFLOW BLISS PLAN SAN DIEGO CA 1,920.00
02118 02118  5513158E1R3VAEKSZ APPLE.COM/US CUPERTING CA 716.95
02/20 0219  7541823E25LKJV7GD B&H PHOTO 800-606-6969 NEW YORK NY 444,96
31
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Corporate Account Name: HAZEL PARK SCHOOLS

Page 10 0f 15

Corporate Account Number: X3 XXX XXXX 5846

f CARDHOLDER ACCOUNT ACTIVITY {continued)
ERADLEY Wit KINS _ ) S S

OO KOO XXX 2278

CREDIT LIMIT $25,000.00

Post Tran

Date Date Reference Number Transaction Description Amount
02/121  02/20  5542950E3LXLSVGAY SWEETWATER SOUND 2604328176 IN 1,544.00
02122 02{21  5542950E4RTPSTMZH MSBO 5173272584 MI 110.00
02/22 02/21  0512348ES500BR7NTK SHOW YOUR LOGO OSWEGO |IL 1,142.65
02123 02/23  5543286EG662XNM7PN APPLE.COM/US 800-676-2775 CA 487.63
0225 02/23  0543684E72X841B8K MICRO CENTER #055-RETA MADISON HEIGH M1 625.82
02125 02/23  7541823E65LWOB2WY B&H PHOTO 800-606-6969 NEW YORK NY 1,175.50
02/25 02/23  T7541823E65LWOB5M3 B&H PHOTO 800-606-6969 NEW YORK NY 275.38
0225 02/24  5543286E763TA3LBY APPLE.COM/US 800-676-2775 CA 283.39
CHARLES PLEINESS

FOOK XXX XXX 4166 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $567.77 $0.00 $0.00 $0.00 $567.77
Past Tran

Date Date Reference Number Transaction Description Amount
0208 02107 5542950DNRS4K2YL9 MI ASSOC SCH ADM 5173275410 M1 350.00
02/08 02/07 8271116DNOCOQWIL2 LS WOODWARD CAMERA BIRMINGHAM MI 130.00
02728 02/27 152T021EACGOHYWBLS FACEBK UYAATXBLA2 MENLO PARK CA 77.61
0228  02/27  1527021EA00J0H543 FACEBK VM4SZW3LA2 MENLO PARK CA 10.16
GINA BREW

JOOOC XXX XKXX 8853 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $20,000.00 $6,080.11 $0.00 $0.00 $0.00 $6,080.11
Post  Tran

Date Date Referance Number Transaction Description Amount
02107 02/06 7545491DMS66DF1VG SULLIVANS FLEET SERVIC HAZEL PARK M| 5,678.67
02116 0215 7545491DYSGEE1IBSE SULLIVANS FLEET SERVIC HAZEL PARK M| 401,44
THOMAS OESTRIKE

OO 2O XXXX 2511 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $10,000.00 $6,438.64 $0.00 $0.00 $181.60 CR $8,257.04
Post Fran

Date Date Reference Number Transaction Description Amount
0201 01731 8271116DGOOOOQIAX MEMBERSHIPWRESTLING LOWELL MI 20.00
02/02 02/01  5542950DGLWQJNNTZ DD DOORDASH DOLLARGEN 8559731040 CA 56.76
02/04 02/02 0543684DJOOAWIJFY WALGREENS #4691 MADISON HEIGH MI §1.02
02/05 02/02 38548614DKLF4EW3BG TOP NOTCH PRINTING HAZEL PARK MI 400.00
02/05 02/04  5543286DKS5XVNX1X3 SCQ *CONCESSIONS - HPS HAZEL PARK Wi 160.00
02/06 02/05 5543286DL5Y28TIX8 SQ *ALLSTAR CREATIONZ GOSQ.COM MI 780.75
02/06 02/05 8271116DMO003ERTS EAST TOURNAMENTS LOWELL MI 1,78
02/06 02/05 8271116DMO0034RY?9 EAST TOURNAMENTS LOWELL MI 722,90
02/06 02/06  8230509DMO007SK3F NFHSNTWRK* 0474877667U ATLANTA GA 11.99
02/07 02/06 5542050DMMNBGMWTQ DD DOORDASH NOODLESCO 8559731040 CA 21.15
02/07 02/06  5543286DM5YQSPQ46 SQ *ALLSTAR CREATIONZ GOSQ.COM MI 172.50
02/07 02/06  8271116DMOOOAKIYN EAST TOURNAMENTS LOWELL MI 21.14
02/07 02/06  8271116DN000233TQ MYWAY CENTRAL LOWELL Ml 62.42
02/08 02/07 5542950DNMLLLSPZR DD DOORDASH LEOSCONEY 8559731040 CA 21.12
02/08 02/08  5542950DPLRVOXZMP DD DOORDASH TROPICALS 8559731040 CA 45.55
02/08 02/08  8230509DP0006GDSZ DD *DOORDASH THEFLOWER SAN FRANCISCO CA 57.02
02/09 02/08  5543286DPSYYQDQUM SQ *ALLSTAR CREATIONZ GOSQ.COM MI 260,25
02/08 02/08 8271116DP000JI4FN EAST TOURNAMENTS LOWELL mI 21.14
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Page 11 0of 15

- Corporate Account Name: HAZEL PARK SCHOOLS Corporate Account Number: X3 X000 XXX 5846

 CARDHOLDER ACCOUNT ACTIVITY (continued)

“THOMAS OESTRKE

IO OO0 XXX 2511
CREDIT LIMIT $10,000.00
Post Tran
Date Date Reference Number Transaction Description Amount
02/11  02/09  5542950DRL XM87E6GF DD DOORDASH SOUTHSIDE 8559731040 CA 41.68
02111 02/09 5531020DRLQBYL6RD MF ATHLETIC & PERFORM WEST WARWICK RI 224.00
] 02111 02/09 7270069DTSE6QASFDK SOCIAL HOUSE 103 DUNDEE MI 489.78
— 02111 02/09 8271116DROCOKLLLT EAST TOURNAMENTS LOWELL Mi CREDIT 140,00 CR
0212 0210  5270487DS12A4PG00 HAMPTON INN & SUITES DUNDEE MI 160.92
CHECK IN:02/09/2024 NUMBER OF NIGHTS:0001
CHECK OUT:02110/2024
DAILY RATE: 160.92
02112 0210  5270487DS129KMRHG HAMPTON INN & SUITES DUNDEE M| 149.73
CHECK IN:02/09/2024 NUMBER OF NIGHTS:0001
CHECK OUT:02/10/2024
DAILY RATE: 149.73
0212 0210  5270487DS129KMRH6G HAMPTON INN & SUITES DUNDEE M| 14973
CHECK IN:02/09/2024 NUMBER OF NIGHTS:0001
CHECK OUT:02/10/2024
DAILY RATE: 14973
0212 0210  5270487DS129KMRH6E HAMPTON INN & SUITES DUNDEE MI 149.73
CHECK IN:02/09/2024 NUMBER OF NIGHTS:0001
CHECK OUT:02/10/2024
DAILY RATE:  149.73
0212 0210 5270437DS129KMRH6 HAMPTON INN & SUITES DUNDEE MI 149.73
CHECK IN:02/09/2024 NUMBER OF NIGHTS:0001
CHECK OUT:02/10/2024
DAILY RATE:  149.73
0212 0210  5270487DS129KMRH6 HAMPTON INN & SUITES DUNDEE MI 149.73
CHECK IN:02/09/2024 NUMBER OF NIGHTS:0001
CHECK GUT:02/10/2024
DAILY RATE:  149.73
0212 0210 5270437DS129KMRHE HAMPTON INN & SUITES DUNDEE MI 149.73
CHECK IN:02/09/2024 NUMBER OF NIGHTS:0001
CHECK CUT:02/10/2024
DAILY RATE:  149.73
0213 0212  5542950DVNLHSASMS ADOBE INC. 4085366000 CA 24.37
0213 0212 8271116DW0003B486 MICHIGAN YOUTH WRES STERLING HEIG MI 495.86
02113 0212  8271116DW0003IDZ1P MICHIGAN YOUTH WRES STERLING HEIG MI 31.46
0213 0212  8271116DWO003FES) MEMBERSHIPWRESTLING LOWELL MI 20.00
0213 0212  8271116DWO003FZT1 MEMBERSHIPWRESTLING LOWELL MI 10.00
02113 0212  8271116DWO0D3NOSK MICHIGAN YOUTH WRES STERLING HEIG MI 77.90
0214 0213 8271116DWOOCHSNBY MYWAY FAR NORTH LOWELL MI 15.98
02/14 0213  8271116DX000029BE MICHIGAN YOUTH WRES STERLING HEIG M| 31.46
0215 0214  8271116DY0003H5K4 MYWAY NORTH TOURN LOWELL MI 15.98
0218 0217  5542950EC0LRD3X0HR 0D DOORDASH CRUMBLCOO 8559731040 CA 25711
0218 027  5542950E0MLQOSJLA DD DOORDASH DOLLARGEN 8559731040 CA 78.46
0218 0217  5543286E061DYE2GG SQ *CONCESSIONS - HPS HAZEL PARK MI 7.50
02/18 02117 5543286E061D6AVWVG 8Q *CONCESSIONS - HPS HAZFL PARK MI 5.00
0218 02117  0531461E08PLL4HQS JIMMY JOHNS - 2213 HAZEL PARK MI 96.08
02/20 0219  1230202E201RLEK4D CANVA* 04066-48591045 KENT DE 7.49
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— Corporate Account Name; HAZEL PARK SCHOQLS Corporate Account Number: X3GCOC X000 XXX 5848

: CARDHOLDER ACCOUNT ACTIVITY {continued)

THOMAS OESTRIKE

FOOCK OO XX 2511

CREDIT LIMIT $10,000.00

Paost Tran

Date  Date  Reference Number Transaction Description Amount
02/20 0219  82T1116E30002LKHK MICHIGAN YOUTH WRES STERLING HEIG Ml 008.66
02120 02119 82T 116E30002V14E MICHIGAN YOUTH WRES STERLING HEIG MI 41.78
02120 0220 B2T1116E30004ZK7A MEMBERSHIPWRESTLING LOWELL MI 20.00

— 02/21  02/20  82T1116E40001AHMO MICHIGAN YOUTH WRES STERLING HEIG MI 21.14

02/22 02121  5543286E462HQRHWS SQ*ALLSTAR CREATIONZ GOSQ.COM MI 562.50
02/23 02/22 827T1118E5000JJ93Z MYWAY NORTHEAST LOWELL MI 21.14
02/23  02/22 827T1116E5000985FN MICHIGAN YOUTH WRES STERLING HEIG MI 41.78
02/23 0222  8271116E500098PGW MEMBERSHIPWRESTLING LOWELL MI 20.00
02i23 02122 3271116E500099ZL9 MEMBERSHIPWRESTLING LOWELL MI 20.00
02/27  02/26 8271116EA0001GRAT MICHIGAN YOUTH WRES STERLING HEIG Ml 867.38
02/27 02126 8271116EA0001KF52 MICHIGAN YOUTH WRES STERLING HEIG Ml 62.42
02727 02126  8271116EA0001IMEG1 MYWAY NORTHEAST LOWELL MI 21.14
02/27 0226 827T1116EA0001TNALA EAST TOURNAMENTS LOWELL MI 2114
02/27 02126 82T71116EA0001SNKW EAST TOURNAMENTS LOWELL MI 41.78
0227 02/26  827T1116EA00035SFX MICHIGAN YOUTH WRES STERLING HEIG MI 2114
02128 02/27  8271116EBO0OOTP1F MICHIGAN YOUTH WRES STERLING HEIG MI .14
02/28 02127 82TM116EBOOD1514G MEMBERSHIPWRESTLING LOWELL MI 20.00
02/28 0227  8271116EB00016305 MEMBERSHIPWRESTLING LOWELL MI 20.00
02/29 02/28 8271116EQO004K7TE MICHIGAN YOUTH WRES STERLING HEIG CREDIT 41.60 CR
LINDA YATES

KOO 20O XX 0268 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $10,000.00 $4,121.19 $0.00 $0.00 $0.00 $4,121.19
Post Tran

Date Date  Reference Number Transaction Description Amount
0211 0209  5542950DRLR3SB5LW IC* INSTACART 8882467822 CA 16.30
02M1 02109 2524780DTOOLMO3G4 EMU WEB PURCHASE YPSILANTI MI 427.45
02111 0210  5543286DTSZAS2PJS PANERA BREAD #600694 O 248-616-0116 Ml 496.42
02113 02/09 5544641DVHSD29HJN THE CONTINENTAL PRESS ELIZABETHTOWN PA 185.81
02113 0212  5265384DVLX9ROVP1 APPLY EBP, LLC 5512228870 NY 798.00
02114 0213  5542950DWLYQGWD15 EB EPOXY CHARCUTERIE 8014137200 CA 2060.00
02114 0213  2524780DWOOWRLHRS COLLEGE FOR CREATIVE S DETROIT MI 20.00
02114 02113 2524T70DX10GJILOQG IMAGINE LEARNING LLC SCOTTSDALE AZ 198.00
0215 02113  8550499DXS66DB1SZ ISTE 800-3365191 VA 245,00
0215 0214  2524780DX0GZOYYNO EMU WEB PURCHASE YPSILANTI MI 350.00
02/116 02115  8230509DY000DXQWK SENOR WOOLY SKOKIE IL 150.00
02/t 0215 8271116DY000HATR4 GARBANZO LLC CHARLOTTE VT 209,00
0222 02121 8270507TE4S66F8PZD WAYNE RESA 734-3341450 MI 35.00
02/25 02/25 5543286E363GT46YG DBC'BLICK ART MATERIAL 800-447-1892 IL 700.21
KIMBERLY HART

JOOKX XXX 7865 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $300.00 $0.00 $25.00 $0.00 $325.00
Post Tran

Date Date Reference Number Transaction Description Amount
02112 02112 F128600DVOOOAFDF+ ANNUAL PROGRAM FEE 25.00
0214 02113 5542050DWRSBRJFQ4 CADCA ALEXANDRIA VA 7037060560 VA 200.00
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Page 13 of 15

- Corporate Account Name: HAZEL PARK SCHOOLS Corparate Account Number: X000 XXX XXXX 5846
CARDHOILDER ACCQUNT ACTIVITY (continued)
SO0KO0CC XXXX 1145 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $127.51 $0.00 $0.00 $0.00 $127.51
Post Tran
Date Date Reference Number Transaction Description Amount
02/04 06202 0541019DH2LZKT8YJ TARGET 00002824 MADISON HEIGH MI 63.96
02/04 02/02 5543286DJSXEME81S PARTY CITY 4110 MADISON HEIGH MI 58.55
| JOAN RYBINSKI
KUK XK KK 4803 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTMITY
CREDIT LIMIT $5,000.00 $79.69 $0.00 $0.00 $0.00 $79.69
Post Tran
Date Date Reference Number Transaction Description Amount
02114 0213  05436B4DWIPMO5SBPS KROGER #447 HAZEL PARK MI 61.35
02118 0216  0543684DZ8PMSORHE KROGER #447 HAZEL PARK MI 18.34
HEIDI KUNZ
JOOCK KKK KKK 7221 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $1,083.47 $0.00 $0.00 $43.96 CR $1,039.51
Post Tran
Date Date Reference Number Transaction Description Amount
02/02 0201 0543684DHBLKQSDBH SAMS CLUB #6659 MADISON HEIGH MI 166.34
02/04 02/03 0543684DK009SVV16 DOLLAR TREE CLAWSON MI 13.75
02/05 02/03 0543684DK5593XJ3E GFS STORE #1307 ROYAL OAK MI 75.45
02/05 02/05 5543286DL5XYK26NS AMZN MKTP US*R28810102 AMZN.COM/BILL WA 58.94
02/05 0205 5543286DL5XYL3SZY AMZN MKTP US*R21400142 AMZN.COM/BILL WA 78.50
02111 0210 5543286DT5ZB2SFWB AMZN MKTP US AMZN.COM/BILL WA CREDIT 2707 CR
02/11 02110  5543286DT5ZQ8VAWK AMZN MKTP US*RB2V43321 AMZN.COM/BILL WA 39.45
0211 02111  5543286DS5ZN3YXYS AMZN MKTP US*RI3UUSJS50 AMZN.COM/BILL WA 66.34
0214 02113  5543286DWGOBMEDEX AMZN MKTP US AMZN.COM/BILL WA CREDIT 16.89 CR
0216 02115 0541601DY43AABPHN SAMSCLUB #6659 MADESON HEIGH MI 130.44
02/22 0221  0543684E48PLK2YL7 KROGER #743 ROYAL OAK M} 1245
02/22 0221 0543684E5BLKDSWN.) SAMS CLUB #6659 MADISON HEIGH MI 125.78
02/25 0222 0230537E62X94LTKM MENARDS WARREN MI WARREN MI 112.58
02/25 0222 0Z30537E65SATITG1 HOBBY-LOBBY #363 TROY M| 156.30
02/28 0228  5543286EBSV33HMD8 AMZN MKTP US*RZ1K74UD0 AMZN.COM/BILL WA 47.15
KRISTY CALES
AKX HORKK H0CK 1852 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $650.00 $0.00 $0.00 $0.00 $690.00
Paost Tran
Date Date Reference Number Transaction Description Amount
0222 0221  5542950E4RTP55XMZ MSBO 5173272584 MI §70.00
0228 02/27 5543G637EBJLKA40HF5 MDE EDUCATOR LICENSE LANSING MI 45.00
02/29 Q228 0534588EBSPMJDTRY A1 FINGERPRINT OAK PARK MI 75.00
KRISTINA HERRON
RO OKX XK 2144 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $10,000.00 $8,865.00 $0.00 $0.00 $0.00 $8,865.00
Post Tran
Date Date Reference Number Transaction Description Amount
0201  01/31  5543286DFSWLPD894 SQ *ALLSTAR CREATIONZ GOSQ.COM M| 87.00
02/01 0131 5543286DF5WMAYS21 SQ *ALLSTAR CREATIONZ GOSQ.COM MI 75.00
02/04 02/03 0531461DJEHXJ46B2 NICKS PIZZA - 9 MILE R FERNDALE MI 110.94
02/05 02/03 0531461DK2XB4X23S JIMMY JOHNS - 0310 - E FRASER MI 270.58
02/06 02/05 0543684DLSPLD4SX4 KROGER #447 HAZEL PARK MI 21.18
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Corporate Account Name: HAZEL PARK SCHOOLS

KRISTINA HERRON

CARDHOLDER AGCOUNT ACTIVITY (continued)

Page 14 of 15

Corporate Account Number: X3 0000 XX 5848

FOOC X0 KX 2144
CREDHT LIMIT $10,000.00
Post Tran
Date Date  Reference Number Transaction Description Amount
02/08 02/06 8519116DNS66K836P STANTON S SHEET MUSIC COLUMBUS OH 62.37
02/08 02/07 5550036DNOD17KIVT WEISSMAN'S THEATRICAL SAINT LOUIS MO 242,02
02/08 02/07 5550629DNNSYVFDR9 JW. PEPPER EXTON PA 10.00
02/108 02/07 0531461DPEHVGHZSA JIMMY JOHNS - 2213 - E HAZEL PARK MI 234,05
02/08 02/07 0531461DPEHVGHZWX JIMMY JOHNS - 2213 - EHAZEL. PARK MI 146.26
02/08 0207 T7512995DNS66FVBSD PREMIER LANES NEW BALTIMORE MI 170.00
0211 02/10  0531461DS00BSSGRW JIMMY JOHNS - 3269 - M DUNDEE MI 197.85
0215 0214  0531461DYEHSX6FRO JIMMY JOHNS - 2213 - E HAZEL PARK MI 242.58
0215 0214  8230509DX000DSWYT ALLSTARCRE* HAZEL PARK WARREN MI 252.00
02116 02114  §548614DYLFAEW4QZ TOP NOTCH PRINTING HAZEL PARK MI 200.00
0219 0218  8230509E20004QRS7 DD *DOORDASH BUDDYSPIZ SAN FRANCISCO CA 129.35
02122 02121 5531020E420EHNAYS BSN SPORTS LLC FARMERS BRANC TX 2,911.95
02/22 02721  5531020E420EHNBPS BSN SPORTS LLC FARMERS BRANC TX 775,22
02123 Q222 0541601E543A8M20L WAL-MART #4424 WARREN M| 203.30
02/23 0222 B8517748ESWGRNLY33 GBRAND LLC STERLING HEIG MI 1,231.88
02/23 02/22 5543286E562TONFAT SQ *ALLSTAR CREATIONZ GOSQ.COM MI 485.00
02/23 02/22 5550080FE6BM98339E RICHFIELD BOWL FLINT M 280.80
02/28 02/27  5550036EAOD17LLLX WEISSMAN'S THEATRICAL SAINT LOUIS MO 324.50
02/29 02/28  5531020EB5SSLN6QX SOCCERPRO.COM WEST COLUMBIA MO 19117
DANIEL WROBBEL
2000 3OO X000 7356 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $20,000.00 $298.27 $0.00 $0.00 $0.00 $208.27
Post Tran :
Date Date Refarence Number Transaction Description Amount
02114 02112 0265390DWSPNXQTGO THE WEBSTAURANT STORE LANCASTER PA 223.27
02118 02116  0534538DZ8PN4B27S A 1FINGERFRINT OAK PARK MI 75.00
KEVIN D KNOBLOCK
FOOKK XA XXX K 5663 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDITLIMIT $5,000.00 $1,604.16 $0.00 $0.00 $0.00 $1,604.16
Post Tran
Date Date Reference Number Transaction Description Amount
0218 02/16  5543687E0JLFWITDW GVSU WEB PAYMENTS ALLENDALE MI 210.00
0218 0216  5265384EO0LDT7FLDG VAL *CHERRY TREE INN & TRAVERSE CITY WI 348.54

CHECK IN:08/11/2024 NUMBER OF NIGHTS:0003

CHECK OUT:08/14/2024

DAILY RATE: 299,00
02118 02/16  5265384E0LDT7FLF1 VAL *CHERRY TREE INN & TRAVERSE CITY MI 343.54

CHECK IN:08/11/2024 NUMBER OF NIGHTS:0003

CHECK OUT:08/14/2024

DAILY RATE:  299.00
02/18 0216  5265384E0LDT7FLZ2 VAL *CHERRY TREE INN & TRAVERSE CITY MI 348.54

CHECK IN:08/11/2024 NUMBER OF NIGHTS:0003

CHECK QUT:08/14/2024

DAILY RATE:  299.00 _
0218 0216  5265384E0LDT7FM13 VAL *CHERRY TREE INN & TRAVERSE CITY MI 348.54

CHECK IN:08/11/2024 NUMBER OF NIGHTS:0003

CHECK QUT:08/14/2024
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— Corporate Account Name: HAZEL PARK SCHOOQLS Corporate Account Number: X000 XOOO0 XXXX 5846

] CARDHOLDER AGCOUNT ACTIVITY (continued)
KEVIN D KNOBLOGK e

KKK KXKX XXKX 5663

CREDIT LIMIT $5,000.00

Post  Tran

Date Date Reference Number Transaction Description Amount

DAILY RATE:  299.00
JULIA KENNEDY
— KR KARAKAK KK 3617 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY

CREDIT LIMIT $5,000.00 $50.74 $0.00 $0.00 $0.00 $50.74
Post Tran

Date  Date Reference Number Transaction Description Amount
02/23 02/23  5531020E62DKH.JEJ4 AMZN MKTP US*RW5U01X22 SEATTLE WA 50.74
RYANN VOSS I
XAHKAKK XKHOCK XKKK 5452 PURCHASES CASH ADV - FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $25,000.00 $19,361.30 $0.00 $0.00 $0.00 $19,361.30
Post Tran

Date Date  Reference Number Transaction Description Amount
02/04 02/02 0230537DJ00JDJIG33 BJS.COM #5490 WESTBOROUGH WA 127.68
02/04 02i04  5543286DKSXMEWTV3 PANERA BREAD #600694 O 248-616-0116 M| 750.89
02/05 02/03  5542135DKJ82255ZL LITTLE CAESARS ARENA DETROIT MI 1,292.00
02/06 02/04 0543684DLSSATGYRV LITTLE CAESARS #174  248-5455631 MI 51.93
02/08 02/06 5542135DNJB36LTVV LITTLE CAESARS ARENA DETROIT MI 1,330.00
0214 0213  5544641DXLQPWZLLT SCHOOL OUTFITTERS LLC CINCINNATI OH 12,279.40
02/20 0219  8271116E2000QFZB2 AMERICAN PAPER OPTICS BARTLETT TN 1,939.91
02/23 02/22 5543236E562T7RDVS §Q *SQUARE HARDWARE GOSQ.COM MI 397.68
02/23 02122  5543286E562VK06W2 IN *TAYLOR BROTHERS DO  989-2935069 MI 1,191.81
RAMONA SOULEYRETTE

KK KAKK X000 6440 PURCHASES CASH ADV FEES CHARGED CREDITS TOTAL ACTIVITY
CREDIT LIMIT $5,000.00 $3,919.29 $0.00 $0.00 $0.00 $3,918.29
Post Tran

Date Date Reference Number Transaction Description Amount
02/01  01/31  5526352DGRBGHG6AT7 FAMILY DOLLAR #3742 HAZFEL PARK MI 42.61
02/04 02/03  5548077DJLQAGTTZP LAKESHORE LEARNING MAT CARSON CA 194.23
02/07 02/07 5543286DNSYH3M37E AWL*PEARSON EDUCATION PRSONCS.COM NJ 1,048.95
02/15 0214  8230009DX00032XFT SP MHS: MULTI HEALTH TORONTO ON 237.50
02/20 02119  55432B6E2620W3VTZ IN *ASSOCIATION OF ADM 517-4107065 MI 2,396.00
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HAZEL PARK
SCHOOLS

Today’s Learners, Tomorrow’s Leaders

Amy Kruppe, Ed.D.
Superintendent

To:
From:

Subject:

Date:

Ford Administration

1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223

Hazel Park Board of Education

Dr. Amy Kruppe, Superintendent
Personnel Recommendations Report
April 15, 2024

www.hazelparkschools.org

Please see the personnel actions as indicated on the Hazel Park Board of Education Personnel Recommendations report
for the April 15, 2024 Board of Education regular meeting. The packet also includes supporting documentation.

Goal Statement - Resources

The Hazel Park School District will maximize its resources to assure high quality education by fostering financial
stability, preserving and utilizing quality facilities, and integrating state-of-the-art technology.

Recommendation

That the Board of Education approve the Personnel Recommendations as presented.

APPROVED AND RECOMMENDED FOR
BOARD ACTION

—N\s

Amy Y. Kruppe, E\.ﬁ}—)
Superintendent
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April 2024 Pre Con

Pre-Conference_Approval Request

NAME EVENT DATES OF EVENT Location ESTIMATED COST
Meaghan Epstein SEL Trails - required to be given login 4/16/24 Virtual $60.00
Nancy Anderson Spring Leader Assitant Workshop 4/18/24 Virtual $198.00

Jamie Buczko Spring Leader Assitant Workshop 4/18/24 Virtual $198.00
Ryann Voss Spring Leader Assitant Workshop 4/18/24 Virtual $198.00
James Paterson Michigan School Safety Academy 4/9/24-4/10/24 Livonia, Ml $0.00
James Paterson 2024 School Safety Summit 4/30/24 Lansing, Ml $250.00
Carly Elia Social, Emotional, Behavior Summer Symposium 6/17/24 Lansing, Ml $50.00
Christopher Benedetto Building Trades Roadshow 4/22/24 Oak Park, Wrn, Detroit $0.00
Adam Shirley 2024 Apprenticeship Roadshow 4/22/24 Oak Park, Wrn, Detroit $0.00
Adam Shirley 2024 ITW Welding Instructor Conference 6/11/24 - 6/13/24 Appleton, WI $1,844.78
Victoria Barbieri Educational Coaching Foundations Course Virtual $100.00
Teresa Cuares Educational Coaching Foundations Course Virtual $100.00
Carla Beach Courageous Prinicipals Leadership Development Program 4/12/24-4/14/24 Dallas, TX $723.20
Corri Nastasi Courageous Prinicipals Leadership Development Program 4/12/24-4/14/24 Dallas, TX $723.20
Karla Gr ley National Community & Family Engagement Conference 5/28/24-5/31/24 Atlanta, GA $2,600.00
Brooke Barnett National Community & Family Engagement Conference 5/28/24-5/31/24 Atlanta, GA $2,600.00
Stephanie Dulmage Leading to Librate - Tri-County Responsive Leadership Spring Conerence 5/14/24 Livonia, Ml $0.00
Deborah Kondek Leading to Librate - Tri-County Responsive Leadership Spring Conerence 5/14/24 Livonia, Ml $0.00

Hazel Park School District

$500 will be reimbursed from grant
$500 will be reimbursed from grant
Paid for through United Way grant
Paid for through United Way grant
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HAZEL PARK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

To: Amy Kruppe, Superintendent

From: Jason Zirnis, Assistant Superintendent of Business and Operations
Subject: Assistant Superintendent Training Stipend

Date: April 15, 2024

We have extended an offer to a past employee to replace the Director of Business. Crystal Mubarak previously
the Districts payroll specialist has accepted the position. Ms Mubarak has been working with the Michigan
Court System performing payroll and other duties assigned while completing her Masters. There will be a
transition period where a lot of learning will take place to bring her up to speed on the new systems, general
ledger accounting, grants accounting and management, reconciliations and the new software. I have the utmost
confidence that Mrs. Mubarak will rise to the challenge. Due to the inexperience at the position we have made
an offer of $87,000 with goals over the next three years that through internal experience, mentoring as well as
external education will bring her experience and knowledge up to that of the Director of Business.

In the meantime there is a significant amount of work to be undertaken at the position since the departure of the
previous Business Director, we reviewed the current contracted rates for external help, those rates were between
$125 to $150 an hour. With any contracted person there is a significant amount of time that needs to be spent
with them understanding the District and teaching them our systems. The past month I have been working to
maintain the Business Office functions which have taken up most of my free time outside of work.

I am recommending that in Lieu of a contractor, I be provided a stipend for $1,000 a week (effective Feb 12,
2024) to undertake the additional work of the Business Director in the interim, updating and reviewing our
current systems and training Ms Mubarak. As Ms Mubarak gains in proficiency the stipend will be evaluated
by the Superintendent on June 30, 2024. The costs of the stipend would roughly equate to less than 10 hours a
week of a contractor. The amount of work a contractor would be able to do in 10 hours is nominal given that the
first few months I will still have to review and direct any work done. If possible, I would rather work with Ms
Mubarak and my staff to refine systems and the accounting procedures and work the additional time as opposed
to rely on outside parties.
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Goal Statement — Resource: The Hazel Park School District will maximize its resources to assure high quality
education by fostering financial stability, preserving and utilizing quality facilities, and integrating
state-of-the-art technology.

Funding Source: General Fund

Recommendation
That the Board of Education approve the Stipend to the Assistant Superintendent of Business and Operations, as
presented.

APPROVED AND RECOMMENDED FOR
BOA TION
N

Amy Y. Kruppe, Ed.D.
Superintendent
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To: Dr. Amy Kruppe, Superintendent
From: Kristy Cales, Director of Human Resources
Subject: Central Office and Support Staff Pay Increase

Date: April 9, 2024

We are seeking the approval for a 5% increase in pay for the following Central Office Administration and support staff for

the 2024-2025 school year. The increase would be effective July 1, 2024.

Name Position 2023/2024 Pay 2024/2025 Pay

Jason Zirnis Assistant Superintendent of 152,794.72 7,639.74 160,434.46
Business and Operations

Dr. Stephanie Dulmage Assistant Superintendent of 140,400.00 7,020.00 147,420.00
Teaching and Learning

Dr. Megan Executive Director of Student 135,200.00 6,760.00 141,960.00

Papasian-Broadwell Services

Julia Kennedy Supervisor of Student Services 105,000.00 5,250.00 110,250.00

Kevin Knoblock Supervisor of Student Services 105,000.00 5,250.00 110,250.00

Dr. Carla Postell Executive Director of Teaching, 131,997.59 6,599.88 138,597.47
Learning and Equity

Kristy Cales Director of Human Resources 124,800.00 6,240.00 131,040.00

Bradley Wilkins Director of Technology 102,129.04 5,106.45 107,235.49

Charles Pleiness Director of Communications 80,000.00 4,000.00 84,000.00

James Paterson District Counsel 120,000.00 6,000.00 126,000.00

Karla Graessley Community Schools Director 119,902.00 5,995.10 125,897.10

Gregory Richardson Supervisor of Maintenance and 80,000.00 4,000.00 84,000.00
Custodial

Thomas Oestrike* Athletic Director 89,980.00 2,699.40 92,679.40

Gina Brew Supervisor of Transportation 64,519.52 3,225.98 67,745.50

Jamie Buczko Administrative Assistant to 65,343.20 3,267.16 68,610.36
Superintendent

Nancy Anderson Administrative Assistant to the 50,000.00 2,500.00 52,250.00
Superintendent for HR

Linda Yates Administrative Assistant to the 50,000.00 2,500.00 52,250.00

Assistant Superintendent of
Teaching and Learning




m HAZEL PARK
SCHOOLS

Ryann Voss Administrative Assistant to the 50,000.00 2,500.00 52,250.00
Assistant Superintendent of
Business and Operations
Julie Drew Payroll Specialist 64,030.72 3,201.54 67,232.26
Elizabeth Allen Accounts Payables Specialist 53,352.00 2,667.60 56,019.60
*Received 3%

Strategic Goal Alignment -

Resources: The Hazel Park School District will maximize its resources to assure high quality education by
fostering financial stability, preserving and utilizing quality facilities, and integrating state-of-the-art technology.

Funding Source: General Fund, Grants

Recommendation

2024-2025 school year.

That the Board of Education approve pay increases for the central office administrative and support staff for the
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APPROVED AND RECOMMENDED FOR
BOARD ACTION

N\

Amy Y. Kruppe, Ed.D.
Superintendent



HAZEL PARK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

To: Hazel Park Board of Education
From: Dr. Amy Kruppe, Superintendent
Date: April 15,2024

Subject: 2024/25 Handbooks

Please find attached some of the handbooks for the 2024-2025 school year. This handbook may continue to be updated as forms
and other changes may occur. These handbooks give Hazel Park a baseline to move forward and share information with staff and
parents when they come to the district.

We are pleased to share this with you moving forward.

Goal Statement / Strategic Plan Alignment:

School Climate and Culture: The Hazel Park School District will provide a unified system of support for all students,
embracing diversity and fostering a positive school climate and culture.

Resources: The Hazel Park School District will maximize its resources to assure high quality education by fostering financial
stability, preserving and utilizing quality facilities and integrating state of the art technology.

Recommendation
That the Board of Education approve the handbooks for the 2024/25 school year, as presented.

APPROVED AND RECOMMENDED FOR
BOARD ACTION

Nk

Amy Y. Kruppe, Ed.D.
Superintendent

a4 4
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Health Services Handbook
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Hazel Park Schools Health Services Handbook
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Philosophy of School Health

The Hazel Park School Health Services Programs mission is to foster growth, development and
educational achievement of all students by promoting health and wellness, in a safe and supportive
setting.

We believe:

e All students have the ability to learn. Every child is entitled to a level of health which
permits maximum learning.

e School nurses support the social, emotional, physical, and academic needs of each child
in a caring, healthy, and safe environment.

e Parents hold responsibility for the health of their children; the school health program
exists to assist parents in carrying out their responsibilities.

Hazel Park School Nurses
Nurse Line: (248) 658-5233
Fax Number : (248) 284-7812

Shawn Johnson, RN, BSN shawn.johnson@myhpsd.org

Jasmine Stepp, RN, BSN jasmine.stepp@myhpsd.org

Hazel Park Schools Health Services Handbook
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This health services handbook is a summary of the health services program and is net a
comprehensive statement of school health procedures. The Board of Education’s comprehensive
policy manual 1is available for public inspection through the District’s website
www.hazelparkschools.org or at the Board office, located at:

Hazel Park Schools
1620 E. Elza
Hazel Park, M1 48030

Board of Education
The School Board governs the school district, and is elected by the community. Current School
Board members/Trustees are:

e Mr. Rick Nagy Board President

e Mrs. Melissa Baldwin Board Vice President
° Board Secretary

e Mrs. Monica Rattee Board Treasurer

e Mrs. Beverly Hinton Board Trustee

e Mrs. Heidi Fortress Board Trustee

e Mrs. Debbie Laframboise Board Trustee

Administration

The School Board has hired the following administrative staff to operate the school:

e Dr. Amy Kruppe Superintendent

e Jason Zirnis Assistant Superintendent of Business & Operations
e Dr. Carla Postell Executive Director of Teaching, Learning & Equity
e Dr. Stephanie Dulmage Assistant Superintendent of Teaching and Learning

e Dr. Megan Papasian-Broadwell Executive Director of Student Services

e Bradley Wilkins Director of Information Technology
o Kiristy Cales Director of Human Resources

° Director of Business

® Chuck Pleiness Director of Communications

Hazel Park Schools Health Services Handbook
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Hazel Park Schools location & administrator contact information:

Edison School

1650 Mapledale

Ferndale, MI 48220

Phone: (248) 658-5400

Fax: (248) 544-5264

Principal: Dr. Michelle Krause - Email

Hazel Park Advantage Alternative School
1620 E. Elza Ave.

Hazel Park, M1 48030

Phone: (248) 658-5280

Fax: (248) 544-5391

Principal: Kendal Smith - Email

Hazel Park High School

23400 Hughes

Hazel Park, MI 48030

Phone: (248) 658-5100

Fax: (248) 544-5389

Principal: Tammy McHenry - Email
Asst. Principal: George Dimas - Email
Asst. Principal: Corrie Chansler - Email

Hazel Park Junior High

22770 Highland Ave.

Hazel Park, M1 48030

Phone: (248) 658-2300

Fax: (248) 586-5875

Principal: John Barnett - Email
Asst. Principal: Carla Beach - Email

Hoover Elementary

23720 Hoover Ave.

Hazel Park, MI 48030

Phone: (248) 658-5300

Fax: (248) 658-1131

Principal: Debra Dimas - Email

Hazel Park Schools Health Services Handbook

Jardon Vocational School

2200 Woodward Heights Ave.
Ferndale, MI 48220

Phone: (248) 658-5950

Fax: (248) 544-5292

Supervisor: Heidi Kunz - Email

United Oaks Elementary

1001 E. Harry Ave.

Hazel Park, M1 48030

Phone: (248) 658-2400

Fax: (248) 542-3530

Principal: Karla Graessley - Email

Webb Elementary Schools

2100 Woodward Heights Ave.
Ferndale, MI 48220

Phone: (248) 658-5900

Fax: (248) 586-5848

Principal: Corri Nastasi - Email

Webster Early Childhood Center
431 W. Jarvis Ave.

Hazel Park, MI 48030

Phone: (248) 658-5550

Supervisor: Sheila O’Kane - Email
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HAZEL PARK SCHOOLS

HEALTH SERVICES HANDBOOk

TABLE OF CONTENTS

Health Services Program
Health Services Website
Parental / Guardian Responsibilities
Health Requirements for School Enrollment
Immunizations
Hearing, Vision, and Dental Screenings
Student Health Records & Documentation
Illness and Injury
General Guidelines when Caring for a Student
When your child should stay home from school
Release a Student
Emergency Health in the School Setting
Responding to Anaphylaxis Emergency at School
Cardiac Emergency Response Plan
Opioid-Related Overdose
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Medication Administration
Medication Administration Guidelines
Self-Possession of Medication & Self-Administration
Health Related Plans
Section 504 of the Rehabilitation Act of 1973
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Individual Health Plan (IHPs)

Chronic Health Conditions

Allergies

Asthma

Concussions (Traumatic Brain Injuries)
Diabetes

Seizures

Communicable Diseases
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Respiratory Virus Guidelines
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Pediculosis (head lice)
Hand, Foot & Mouth

Strep Throat
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Health Services Program

It is the policy of the District to provide a safe and nurturing environment for all of its students.
The Health Services Program provides students with medical assistance when needed and
training for unlicensed individuals to provide medical care with supervision by a Registered
Nurse.

In order for school personnel to provide medical care, such as medication administration, to a
student, the district must have a written authorization from both the parent/guardian and the
student’s healthcare provider. The written forms required will vary based on the student’s
medical condition or need. If you have any questions regarding the paperwork required, please
reach out to the district nurses.

Health Services Website

The Hazel Park Schools Health Services website 1s located at:

https://www.hazelparkschools.org/departments/health-services/.

At this website, contact information for our district nurses, information regarding our on-campus
medical facility through Ascension, and other important medical information for students is
available. You will also find the following blank medical forms:

Asthma Action Plan

Allergy Action Plan

Diabetes Medical Management Plan
Seizure Action Plan

Special Dietary Accommodations Form
Medication Authorization Form

Parental/Guardian Responsibilities

In order to assist school personnel in providing the best possible care for students,
parents/guardians should:

e Keep contact and emergency contact information for their students up to date.

e Communicate your student’s health related information to their student’s school in a
timely manner. This information includes, but is not limited to: past and current medical
history, any known allergies, medication received at home or to be received at school,
and health care provider contact information.

e Assist in obtaining written medical plans from your student’s health care provider on an
annual basis or when necessary.

e In the absence of a written medical plan signed by a health care provider and
parent/guardian, the parent is responsible for providing care or administering medication
to their student while at school.

Hazel Park Schools Health Services Handbook
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e Provide school with items necessary to care for your student’s medical condition(s)
(medications, snacks, etc.).

The parent/guardian will be responsible for payment of any charges for emergency treatment or
transportation.

Health Requirements for School Enrollment

Immunizations
(Act 368 of Michigan Public Health Code)

Since 1978, Michigan law has required that each student have an up-to-date certificate of
immunization at the time of registration (or no later than the first day of school) for entry into
kindergarten and 7th grade, and for enrollment into a new school district, grades 1-12. Any
student who fails to meet the below mentioned immunization requirements shall not be admitted
or participate in school classes.

For a student to attend school in Michigan, the Michigan Public Health Code requires a
parent/guardian to have ONE of the following on file with the school:

1. A valid, up-to-date immunization record. If a student has received at least one dose of a
required immunization and is not yet due for the next dose, they may attend.

2. A medical doctor’s (MD/DO) signed State of Michigan 2023 Medical Contraindication
Form, which states the medical contraindication(s), the vaccines involved, and the time during
which the student is not able to get the vaccines.

3. A current, certified State of Michigan Nonmedical Immunization Waiver.
Parents/guardians who wish to claim a nonmedical immunization waiver for their students must
attend an educational session on immunizations with the local county health department. Upon
completion of the education session, parents/guardians will need to obtain a certified nonmedical
immunization waiver form from the local county health department.

Hazel Park Schools Health Services Handbook
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Immunizations currently required in the state of Michigan (per MDHHS) for school aged
children include the following:

All Kindergarteners and All 7th Graders and 7-18 year
4-6 year old transfer students old transfer students

4 doses diphtheria and tetanus or

Diphtheria, 4 doses DTP or DTaP 3 dose:tlf 1:t dose fglven ator
Tetanus, Pertussis | 1 dose must be at or after 4 years after Lyear of age

DTP, DTaP, Tda 1 dose Tdap at 11 years of age or
( ) of age older upon entry into 7th grade or

higher

4 doses
3 doses if dose 3 was given at or after 4 years of age

Measles, Mumps,
Rubella (MMR)* 2 doses at or after 12 months of age

Meningococcal 1 dose at 11 years of age or
Conjugate older upon entry into 7th grade
(MenACWY) or higher
. 2 doses at or after 12 months of age or
bl Current lab immunity or
(Chickenpox)* ty
History of varicella disease
During disease outhreaks, i p y i d studs may be excluded from school. Parents and di hoosing to decline i
"'III;:; :I:;:IIII: :'11 ::i::':ied I'II!I'I-I'JII::;::' wah:er fm!n alocal hialth depa'r:;nellt. .Refd more about waivers at www.Michigan.gov/Immunize. mDH HS
All doses of ines must be valid ( spacing and ages) for school entry purposes. Misigan Department o Heslthu Huan Services

Updated December 11, 2019
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PARENT'S /0N REQUIRED FOR GRILD GAREAND. {BDhHS

Whenever infants and children are brought into group settings, there is a chance for diseases to spread. Children must follow state vaccine laws in order to attend child care and
preschool. These Iaws are the minimum standard for p ting di threaks in group settings. The best way to protect your child from other serious diseases is to follow the

dule at www.cdc.gov/vaccines. Talk to your health care provider to make sure your child is fully protected.

16-18 19 months—
months 4years
Diphtheria, Tetanus, 1dose 2 doses
Pertussis (DTaP) 3 doses DTaP 4 doses DTaP
Pneumococcal A e doses«:: . 4 doses or
Conjugate (PCV13) GE::I'L"S:“?&S Age-appropriate complete series
H. influenzae type b 1 dose at or after 15 months or
(Hib) Age-appropriate complete series

MR::::IE:’( m"Mn:";i’ “ e
N TS BT

1 dose at or after 12 months or

Varicella
A Current lab immunity or
(Chickenpox)* by
History of varicella disease
These rules apply to children who are the above ages upon mr, |m child care or preschool. outbreaks, children may be excluded from child care guardi;
usmn d ocal atwww.michigan.gov/immunize.
*If the child has not received these vaccines, documented Immunltyls required. All doses of ist be valid (correct ages) for child care and preschool entry purposes. Updated March 1, 2017

Immunization Reporting Requirements

The district is required to report immunization status of its students (unless the parent/guardian
has opted out) to the local health department and state twice annually.

Hearing, Vision & Dental Screenings
(Oakland County Health Division)

Hearing and Vision Screening: Michigan Public Health Code, (Act 368 of 1978), requires
hearing and vision screening for kindergarten entrance. Hearing and vision screenings done in
preschool by a health department technician, physician or eye doctor fulfills this requirement.
Local health departments often offer free hearing and vision screening for children.

Kindergarten Dental Screening: Michigan law requires students have a dental screening before
or shortly after their first school year begins. Finding and treating dental problems early helps
children be well-rested, able to eat, and ready to learn. Schedule an appointment with your
child’s dentist or the local health department for a screening.

All students will undergo hearing screenings in second and fourth grade. All students will
undergo vision screenings at least once in first, third, fifth, seventh, and ninth grade (or in
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conjunction with driver’s training). These services are provided through the district in
conjunction with the local health department.

Hearing and Vision Reporting Requirements

The district is required to report hearing, vision and dental screenings (unless the
parent/guardian has opted out) to the local health department and state twice annually.

Student Health Records and Documentation

Trained school personnel are responsible for documentation of all medically related care
provided during school hours. Per district policy, a record of medication administration shall be
kept in the school office and filed in the student’s permanent record at the end of each school
year.

The individual student log and all documentation shall be retained for three years after the pupil
graduates or otherwise leaves the district, or until the student’s 19th birthday, whichever is later.
The medication administration log will include the student's name and the name and dosage of
the medication. The individual giving the medication will record the date and time of
administration of the medication. The log will be signed and witnessed by a second adult, unless
medication was administered by a Registered Nurse.

School health records are considered to be part of the student’s educational record under Family
Educational Rights & Privacy Act (FERPA)20 USC§1232g. Health information that will further
a student’s academic achievement and/or maintain a safe and orderly teaching environment may
be accessed by school staff who have a specific and legitimate educational interest in the
information.
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Illness and Injury

School personnel or a District Registered Nurse will provide first aid at the level of which they
have received training in the event of illness or injury. The district will ensure that adequately
trained first aid school personnel or school registered nurses are on site and that first aid supplies
are available.

The procedures in this section provide information on how school personnel are trained by
District Registered Nurses to provide care to students with injury or physical complaints. A
Registered Nurse is available to assist trained school personnel during school hours, if needed.

School personnel are trained to follow these general guidelines with all students experiencing
illness or injury:

Practice good infection control by wearing personal protective equipment, such as gloves
or masks, when appropriate.

Respect privacy and discreetly ask the student about their injury or physical complaint.
Observe for any visible signs of injury or illness.

Do not diagnose health problems.

Always contact the parent/guardian whenever there is an injury to the head, eyes, bones,
or if there is bleeding, which will not stop, or pain that will not relent in ten (10) minutes.
Notify the parent/guardian when any first aid is given at school, as follow-up may be
needed and further observation and care can be provided at home.

Notify the parent if the student does not feel well enough to return to class.

If there is a question, consult with the parent/guardian to decide whether or not the
student should stay in school.

When your student should stay home and return to school

To maintain the health and well-being of your child and other students, please observe the
following guidelines:
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Hazel Park Schools

YOUR STUDENT SHOULD STAY HOME WHEN:

THEY HAVE A THEY APPEAR THEY ARE THEY HAVE THEY HAVE A THEY HAVE AN EYE
FEVER ILL VOMITING DIARRHEA RASH INFECTION
— - - - -
CHL) o+ . % )
= | = = & | © >
100.4 °F or higher | Unusually tired, 2 or more times 2 more times within | Body rash AND Redness, itchy andfor

low energy, poor
appetite, or is not
themself

within the past 24
hours

the past 24 hours

fever or change in
behavior (itchiness)

crusly drainage from eye

YOUR STUDENT CAN RETURN TO SCHOOL WHEN:

They are fever
free for 24 hours
without medication
to treat the fever.

If your student has
strep throat/scarlet
fever, they may
return after 2
doses of
antibiotics AND 12
hours have
passed since the
first dose of
antibiotics.

They feel well
enough to come
to schoal.

No vamiting for 24
hours OR a health
care provider
clears the student
for return with a
written note.

Mo diarrhea for 24
hours OR a health
care provider clears
the student for
return with a written
note.

Rash has gone
away OR a health
care provider
clears the student
for return with a
written note.

Drainage from the eye
has cleared AND a
health care provider
clears the student for

return with a written note.

I your sludenl has ringwarm or scabies, they shoeuld slay home unfl they see & heallh care provider, Exclusion recommandalions will be based an Michigan Depariment of Health &
Human Sanices and Oaxiand County Heatth Divislon guidalings,

Revised: February 2024
Rasourcea: MDHHS, OCHD

Most children will not need to be excluded for mild respiratory illness, such as the common cold,
unless accompanied by fever or behavioral changes.

Student Release Procedures

If student is being released due to illness or injury, these procedures will be followed:

A student will only be released to a parent/guardian on file or an emergency contact with
communicated permission from a parent/guardian on file, per district policy.

A parent/guardian and emergency contacts must show identification for a student to be

released.

School personnel will not transport a student off campus.

When a major emergency necessitates immediate transfer to the hospital, emergency

services will be contacted by calling 911, followed immediately by contacting the
parent/guardian.
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Emergency Health in the School Setting

When a serious illness or injury occurs during the school day, the school will immediately
request emergency services and notify the student’s parent/guardian. The school will provide
emergency care within their trained ability until the parent/guardian or first responders assume
responsibility. Parents/guardians will be contacted if any of the following situations occur:

Any head injury, even if it appears minor

Pain that does not relent in 10 minutes

Bleeding that will not stop

Any injury to any skeletal portion of the body

Loss of consciousness

Respiratory distress

Ingestion of toxic or unknown material

Suspicion of a communicable disease

Signs of shock (which may be present with any injury): cold, clammy, pale skin, nausea,
dizziness, thirst, or a rapid, weak pulse

First known seizures or prolonged seizures requiring emergency medication
Any other medically related emergency

Responding to Anaphylaxis Emergency at School

(Administrative Guideline IV-20)

Anaphylaxis is a serious allergic reaction that is rapid in onset and may cause death. A variety of
allergens can cause anaphylaxis, but the most common are food, insect bites, medications, and
latex. Anaphylaxis typically begins within minutes or even seconds of exposure. Initial
emergency treatment is the administration of injectable epinephrine along with immediate
summoning of emergency medical personnel and emergency transportation to the hospital. For
students, staff, and any other individual on school grounds with known or unknown allergies:

As required by state law, every school building will maintain a stock of at least two (2)
epinephrine auto-injector devices at all times regardless of whether or not any
student/staff have been diagnosed with allergies.

Each school building will designate at least two (2) employees at the school for
authorization to administer an epinephrine auto-injector. The school personnel designated
to administer an epinephrine auto-injector will receive training from a District Registered
Nurse.

All school staff will be provided with basic awareness training of the major signs of
anaphylaxis, know who to alert in case of an emergency, and where the stock
epinephrine auto-injectors are located.
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If a severe allergic reaction is suspected (anaphylaxis), an epinephrine pen based on the student’s
estimated weight will be administered by trained school personnel and emergency services will
be called. Parents/guardians will also be notified immediately.

Students who are prescribed epinephrine to treat anaphylaxis shall be allowed to self-possess and
self-administer the medication if there is written approval from the student’s health care provider
and parent/guardian, per district policy.

Michigan Department of Education requires annual reporting of all instances (whether
student-supplied or school-supplied) of Epi-Pen administration to students while at school.
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Cardiac Emergency Response Plan
(Michigan Public Act 12 0of2014)

Cardiac arrest is the sudden, unexpected loss of heart function, breathing and consciousness.
Cardiac arrest usually results from an electrical disturbance in your heart that disrupts its
pumping action, stopping blood flow to the rest of your body.

Sudden cardiac arrest is a medical emergency. If not treated immediately, it causes sudden
cardiac death. With fast, appropriate medical care, survival is possible. Administering
cardiopulmonary resuscitation (CPR) — or even just compressions to the chest — can improve
the chances of survival until emergency personnel arrive.

A cardiac emergency response plan is required for all schools in the state of Michigan. The
cardiac emergency response plan shall address and provide for at least all of the following:

Use and regular maintenance of automated external defibrillators (AEDs).

Activation of a cardiac emergency response team during an identified cardiac emergency.
A plan for effective and efficient communication throughout the school campus.
Incorporation and integration of the local emergency response system and emergency
response agencies within the school’s plan.

e An annual review and evaluation of the cardiac emergency response plan.

As determined by the cardiac emergency response plan, trained school personnel will provide
emergency care of training level in the event of a sudden cardiac arrest occurring on school
grounds. Emergency services and parents/guardians will be notified immediately.

Opioid-Related Overdose

(Administrative Guideline I'V-20)

An opioid antagonist is naloxone hydrochloride (Narcan) or any other similarly acting and
equally safe drug approved by the U.S. Food and Drug Administration for the treatment of drug
overdose.

An opioid-related overdose is a condition, including, but not limited to, extreme physical illness,
decreased level of consciousness, respiratory depression, coma, or death that results from the
consumption or use of an opioid or another substance with which an opioid was combined or that
an individual who has received training approved by a licensed registered nurse in the
administration of an opioid antagonist would believe to be an opioid-related overdose that
requires medical assistance.

Use of Opioid Antagonists: Each school in the district will possess at least one package of an
opioid antagonist on site. Each school will have at least two school personnel trained in the
appropriate use and administration of an opioid antagonist. Only appropriately trained school
personnel may possess and administer an opioid antagonist. The opioid antagonist may be
administered by a trained school personnel to a student or other individual on school grounds
who is believed to be having an opioid-related overdose. Any school personnel who have reason
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to believe that a student is having an opioid-related overdose will call 911, followed immediately
by notification of the parent/guardian.

Do Not Attempt Resuscitation Order
( Michigan Public Act 363 of 2020)

If a parent or legal guardian who is legally authorized to execute a "Do Not Resuscitate" order
("DNR Order") for a student provides school personnel with a copy of a duly executed DNR
Order compliant with the law and in substantially the same form as dictated by statute, the
district shall proceed as follows:

An individual who determines that a minor student, while located at school, is wearing a
do-not-resuscitate identification bracelet or an individual who has actual notice of valid DNR
Order related to the minor student shall not attempt to resuscitate the minor student before an
appropriate health professional arrives to assist.

If a person interested in the welfare of the declarant (an individual who has executed a
do-not-resuscitate order on his or her own behalf or on whose behalf a do-not-resuscitate order
has been executed) has reason to believe that an order has been executed contrary to the wishes
of the declarant or, if the declarant is a ward including a ward who is a minor child, contrary to
the wishes or best interests of the ward, the person may petition the probate court to have the
order and the conditions of its execution reviewed.

A declarant may revoke an order executed by himself or herself or executed on his or her behalf
at any time and in any manner by which he or she is able to communicate his or her intent to
revoke the order. If the declarant’s revocation is not in writing, an individual who observes the
declarant’s revocation of the order shall describe the circumstances of the revocation in writing,
sign the writing, and deliver the writing to the declarant’s attending physician or his or her
delegatee and, if the declarant is a patient or resident of a facility or a pupil of a school, to the
administrator of the facility or school or the administrator’s designee.
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Medication Administration

(Michigan Department of Education Model Policy and Guidelines for Administering Medication to Pupils at School &
Administrative Guideline 1V-20)

The district recognizes that for a student’s health and well-being, medication may need to be
taken during school hours. As defined by district policy, medication includes prescription,
non-prescription and herbal medications, and includes those taken by mouth, by inhaler, those
that are injectable, and those applied as drops to eyes, nose, or medications applied to the skin.
All school personnel authorized to administer medication or treatment will receive training on
medication administration on an annual basis by a District Registered Nurse. Per district policy,
current guidelines on medication administration provided by the Michigan Department of
Education may be followed in addition to what is outlined in this handbook.

When a student’s parent and licensed health care provider believe that it is necessary for the
student to take medication during school hours or school-related activities, the parent/guardian
must request that the school dispense the medication to the student by completing the appropriate
medication authorization form available under the Health Services department on the district
website. Medication authorization forms must be renewed each school year. Until the appropriate
form is complete and on file with the school, school personnel or District Registered Nurses
cannot administer or allow medication to be taken during school hours or during school-related
activities. A parent/guardian is permitted to come to school to administer medication during
school hours or school-related activities, if necessary.

Medication Administration Guidelines

e Medications must be delivered to the school by a parent or guardian in the original
container with a current and complete pharmacy label, if prescribed. Medication will not
be accepted in plastic bags or any other homemade container.

e Medications must be unexpired to be administered by school personnel. Expiration dates
on medications will be checked by school personnel twice during the school year.

e Medications must come in exact doses to avoid any splitting of medication.

e School personnel will not undo capsules, put into food, crush or grind, tablets without
authorization from the licensed health care provider and parent/guardian.

e Medication may be administered within a window of one (1) hour before or one (1) hour
after the scheduled administration time. If the student is in need of medication outside of
the scheduled window, a parent or guardian is permitted to come to school to administer
the medication.

e School personnel will maintain a record for all instances of medication administration
while at school or during school-related activities.

e Any errors made in the administration of medications will be reported to the
parent/guardian immediately.
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e Any unused medication shall be picked up by the parent or guardian at the end of the
school year. If this is not done, school personnel will properly dispose of the medication.

e Medication will be stored in a locked cabinet in the front office of the school. Emergency
medication will be kept in an easily accessible location.

e When it is necessary for a student to have medication administered while on a
school-sponsored field trip or off-site activity, the school personnel designated to
administer medication must carry the medication in the original container, and record the
necessary information on the medication administration daily log upon return from the
trip/activity.

Self-Possession & Self-Administration of Medications

The district recognizes that certain students may be able to self-carry and self-administer
medications during school hours and activities. In order for student to self-carry and
self-administer medication, the following criteria must be met:

e The medication authorization form, completed by the student’s health care provider and
parent/guardian, must indicate that the student is capable of self-carrying and
self-administering the medication.

e The medication must be in its original packaging, and properly labeled if it is a
prescription medication.

A building administrator or District Registered Nurse may discontinue a student’s right to
self-carry and self-administer medication if there is misuse by the student. The denial shall
follow a consultation with a parent/guardian.

Health Related Plans
Section 504 of the Rehabilitation Act of 1973

All students with chronic health conditions are eligible under the Section 504 of the American
Disabilities Act for a 504 plan. A 504 plan is a written plan created for students with disabilities
who require support to be successful in the classroom. When a chronic health condition is
reported to the district, the district nurse and the Student Services Department consult together
(along with the parent/guardian) to determine if the student requires a 504 plan. For further
information on a 504 plan, please contact the Student Services Department.

Individual Health Plans (IHP)

All students with chronic health conditions are eligible for an individual health plan (IHP) that is
written by a district nurse. The IHP is a student-centered plan of care that incorporates the
student’s health goals and related activities. The IHP is developed by the district nurse to
support student academic success and address family needs, concerns, and preferences. The
school nurse will review the healthcare provider’s medical plan for the student and meet with the
student and/or parent/guardian regarding their healthcare needs. The district nurse will also
coordinate with the school personnel regarding the student and their academic and health needs.
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An THP is then created by the district nurse for the student which details the student’s medical
needs and the student’s level of ability to complete medical tasks and their knowledge regarding
their chronic health condition. This IHP is reviewed regularly and updated as needed by the
district nurse throughout the school year through student observation, parent/guardian
discussions and school personnel discussions.

Chronic Health Conditions

Students with chronic health conditions are at risk for high absentee rates, low student
engagement, dropping-out of school, exposure to bullying, disruptive behaviors, poor grades, and
below-average performance on standardized achievement tests. It is important to establish
comprehensive care coordination for students with chronic health conditions. (Forrest, Bevans,
Riley, Crespo, & Louis, 2011; Bethell et al., 2012).

The district nurse and designated school personnel, who have been trained by the district nurse or
a medical professional, will provide medical support to all students, including those with chronic
medical conditions. The school nurse will collaborate with education staff to promote a safe and
accommodating school environment for students with chronic medical conditions.

While the district recognizes a student’s medical needs may be unique to each student, general
expectations and considerations for various medical conditions are summarized below:

Allergies

An allergy occurs when the body’s immune system sees a substance as harmful and overreacts to
it. Types of allergens include medications, food, latex, insects, mold, pet and pollen. Mild
symptoms of an allergic reaction include runny nose, watery eyes, sneezing, hives, or a rash.
More serious symptoms can include trouble breathing or swelling in your mouth or throat, which
is indicative of an anaphylactic reaction (www.aafa.org). See the Severe Allergic Reaction
(Anaphylaxis) section for more details.

If your student has any type of allergy:

® Ensure an Allergy Action Plan has been completed by you and your student’s health care
provider. Please provide the completed plan to your student’s school as soon as possible.

e [fyour student has a food allergy, please ensure an Special Dietary Accommodation
Form has been completed by you and your student’s health care provider. Please provide
the completed form to your student’s school as soon as possible.

e If your student will be self-carrying an epinephrine auto-injector to treat a severe allergy,
please ensure you and your student’s health care provider have completed the Medication
Authorization Form and ensure self-possession is indicated on the form.

Asthma

According to the American Academy of Pediatrics, asthma is a chronic condition that causes
airway passages in the lungs to become inflamed from various allergens. The lungs become
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swollen and it becomes difficult for the individual to breathe. As the air moves through the
narrowed airways, it makes a wheezing sound.

Symptoms can be mild or severe and are triggered by allergens such as pollen, dust, mold,
animal dander, smoke, dust mites or sudden change in weather. Common symptoms of asthma
include shortness of breath, chest tightness, coughing, or wheezing.

If your student has asthma:

e Ensure an Asthma Action Plan has been completed by you and your student’s health care
provider. Please provide the completed plan to your student’s school as soon as possible.

e If your student will be self-carrying an inhaler to treat their asthma, please ensure you and
your student’s health care provider have completed the Medication Authorization Form
and ensure self-possession is indicated on the form.

e (Consider obtaining an additional inhaler to be kept at school all times. This is to limit the
risk of misplacing the inhaler during transportation and limit the risk of not having an
inhaler readily available when needed.

e Consider obtaining a spacer for your child’s inhaler. A spacer allows for the student’s
inhaler to work better by delivering more of the medication into the lungs. For more
information about spacers, please visit the American Lung Association’s webpage.

Concussion (Traumatic Brain Injury)

Concussion is defined by the Center for Disease Control (CDC) as a type of traumatic brain
injury (TBI) caused by a bump, blow, or jolt to the head or by a hit to the body that causes the
head and brain to move rapidly back and forth. This sudden movement can cause the brain to
bounce around or twist in the skull, stretching and damaging the brain cells and creating
chemical changes in the brain. Mild concussion symptoms include headache, nausea or vomiting,
dizziness, fatigue, blurry or double vision, and difficulty concentrating or remembering. Severe
concussion symptoms that require emergency medical attention include weakness or numbness,
slurred speech, different size pupils, severe headache, or loss of consciousness.

If your student has experienced a concussion (traumatic brain injury):

e Notify your student’s building principal as soon as possible.

e Provide written instructions from you and your student’s health care provider with any
accommodations needed for your student while they recover.

e If your student has more involved needs (such as incontinence management, tube feeding,
etc.) due to previous traumatic brain injury, please reach out to the Student Services
Department.

Diabetes

Diabetes is a medical condition with no cure that affects the way our bodies produce and use a
hormone called insulin. Insulin converts food (sugar) into energy for normal bodily functioning.
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There are two types of diabetes: Type 1 and Type 2. Type 1 is an autoimmune disorder where the
body doesn’t produce insulin due to the body’s immune system attacking the pancreas that
produces insulin. In Type 2 diabetes, the body produces insulin but it may not produce enough or
use it properly to control blood sugar. Type 2 also has a genetic predisposition, but usually
requires an “environment” to develop, such as being overweight and lack of physical activity.

If your student has diabetes:

Ensure a Diabetes Medical Management Plan has been completed by you and your
student’s health care provider. Please provide the completed plan to your student’s school
as soon as possible.

If your student will be self-managing their diabetes, please ensure you and your student’s
health care provider has indicated their ability to self-manage in writing on the diabetes
medical management plan or other health note.

If the parent/guardian is authorized to make insulin dosing changes per the Diabetes
Medical Management Plan, the parent/guardian must provide a written note to the school
before changes can be implemented. The written note must include the student’s name,
date of birth, the date the note was written, the date the changes will go into effect, the
updated insulin dosing, and the parent/guardian’s name and signature.

The parent/guardian is responsible for providing rescue carbohydrates (juice, glucose
tabs, etc.) and emergency medication (bagsimi, gvoke, etc.) to the school for school
personnel to treat low blood sugar episodes.

The parent/guardian is responsible for providing ketone testing strips to the school for
school personnel to manage high blood sugar episodes.

The parent/guardian is responsible for providing all blood sugar testing supplies
including glucometers, lancet devices, lancets, testing strips, and batteries.

The parent/guardian is responsible for providing all insulin administration supplies
including insulin pens, vials, syringes, antiseptic wipes, etc.

If your student has an insulin pump, school personnel are not permitted to change settings
or troubleshoot any issues with the pump. The parent/guardian is permitted to come to
school to make adjustments or troubleshoot insulin pump issues, if necessary.

If your student has a continuous glucose monitor, school personnel are not permitted to
change settings, calibrate or troubleshoot any issues on the glucose monitor. The
parent/guardian is permitted to come to school to make adjustments or troubleshoot
glucose monitor issues, if necessary.

e Consider obtaining additional supplies to manage your student’s diabetes that can be kept
at school only. This is to limit the risk of misplacing supplies during transportation and
limit the risk of not having supplies readily available when needed.

Seizures (Epilepsy)

Seizures are sudden abnormal events or episodes that occur because of a problem with the way
that brain cells communicate through electrical signals. There are several types of seizures that
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can occur. Epilepsy is the general term for a variety of neurological conditions characterized by
recurrent unprovoked seizures (https://www.epilepsymichigan.org).

If your student has seizures:

e Ensure a Seizure Action Plan has been completed by you and your student’s health care
provider. Please provide the completed plan to your student’s school as soon as possible.

e The parent/guardian is responsible for providing emergency medication (nayzilam,
valtoco) to the school to treat a prolonged seizure.

e Consider obtaining an additional dose of emergency medication to treat a prolonged
seizure that can be kept at school only. This is to limit the risk of misplacing the
medication during transportation and limit the risk of not having the medication readily
available when needed.

e [fyou or your student’s health care provider would like school personnel to video record
potential seizure activity, please provide written consent for school personnel to record
your student, detailing who the recordings may be distributed to.

Communicable Diseases

(Managing Communicable Diseases in Schools, Michigan Department of Education and Michigan
Department of Health and Human Services, and Oakland County Health Division)

Schools can play a major role in helping to reduce or prevent the incidence of illness among
children and adults in our communities. Encouraging good hand hygiene, following cleaning
recommendations, and adhering to the most up-to-date mask requirements and recommendations
contribute to a safe and healthy learning environment for children.

Communicable diseases within a school or community can spread in a number of different
routes. The most common routes of spreading include:

e Fecal-oral: Contact with human stool; usually ingestion after contact with contaminated
food or objects.

e Respiratory: Contact with respiratory particles or droplets from the nose, throat, and
mouth.

e Direct skin-to-skin contact: Contact with infected skin.

e Indirect contact: Contact with contaminated objects or surfaces.

e Bloodborne: Contact with blood or body fluids.

The district has a comprehensive health education program, which includes the education of
disease prevention and control. Per the Michigan Department of Education and the Michigan
Department of Health and Human Services, encouraging good hand hygiene, following cleaning
recommendations, and adhering to the most up to date mask requirements and recommendations
contribute to a safe and healthy learning environment for children.

Students may be excluded from school if the student is suspected of having a communicable
disease or if they have been diagnosed with a communicable disease. Students may also be
excluded from school when there is a risk of spreading to the school community that can’t be
Hazel Park Schools Health Services Handbook
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controlled with appropriate environmental or individual management. The district follows all
state and health department guidelines regarding exclusion to provide a safe educational
environment for the students and staff.

The district works closely with the local health department when communicable disease
outbreaks occur. Outbreaks will be communicated to parents and guardians with a letter via
email from the school.

The local health department (Oakland County) requires certain communicable diseases to be
reported to the health department.

Conjunctivitis (Pink Eye)

Conjunctivitis (pink eye) is an inflammation or infection of the membrane that lines your inner
eyelids and the white parts of your eyes. Conjunctivitis can result from many causes, including
viruses, bacteria, allergens, contact lens use, chemicals, fungi, and certain diseases.Symptoms of
conjunctivitis include:

e Pink or red in the whites of the eyes

Swelling of the conjunctiva (membrane lining the white part of the eye or inside of the
eyelid) or eyelids

Increased tears

Itching, irritation or burning of the eyes

Discharge coming from the eyes

Crusting of the eyelids or lashes, especially in the morning

If you suspect your student has conjunctivitis (pink eye), consider keeping them home and
seeking medical treatment from a healthcare provider, such as their pediatrician or urgent care.
Teach your student good hand hygiene and refraining from touching their irritated eyes. Towels
and washcloths should not be shared between family members and pillowcases should be washed
frequently.

Per the Oakland County Health Division, students with suspected conjunctivitis (pink eye) will
be excluded until one of the following occur:

e The student returns with a note signed by a healthcare provider clearing the student to
return to school.
e The student no longer has symptoms of conjunctivitis (pink eye).

Respiratory Virus Guidelines (common cold, RSV, COVID-19, influenza)

A respiratory infection affects the parts of the body that are involved with breathing, such as the
lungs and sinuses. A respiratory infection can spread from person to person. Many different
viruses cause respiratory infections, but share the same symptoms. Respiratory virus symptoms
include:

e acough - with or without mucus
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sneezing

a stuffy or runny nose

a sore throat

headaches

breathlessness, tight chest or wheezing
a fever

muscle aches

generally feeling unwell

Per the Oakland County Health Division’s Respiratory Virus Guidelines, students with symptoms
of a respiratory virus and a fever of 100.4 fahrenheit or higher will be excluded from school.
Your student should remain home until they feel well enough to return and are fever-free for 24
hours without using medicine to treat the fever. Students do not need to be excluded until all of
their respiratory virus symptoms completely resolve. For example, a student recovering from a
respiratory virus may return even though they still are experiencing coughing and a runny nose,
as long as they are fever-free for 24 hours without medicine and are feeling well enough to
attend.

Bed Bugs

Bed bugs are small, brownish, flattened insects that feed on the blood of people while they sleep.
Although the bite does not hurt at the time, it may develop into an itchy welt similar to a
mosquito bite. Bed bugs do not transmit disease, but they can cause significant itchiness, anxiety,
and sleeplessness. Bed bugs usually only come out at night and do not hide on a person.

Instead, bed bugs will “hitchhike” from place to place in backpacks, clothing, books, etc.
Eradication of bed bugs can be costly and difficult.

If it is determined that your student has bed bugs, the following procedures are recommended:

e Seek out home treatments with a pest management professional. The district is able to
provide educational materials to you, if needed.

e Store your student’s freshly laundered clothing in a plastic bag daily and bring these
clothes to school. Your student will be allowed a private changing area at school to
change clothes prior to entering their classroom each day.

e [ eave unnecessary personal items at home. Personal items brought from home, such as
backpacks or books, will be stored separately so that any bed bugs will not spread within
the classroom.

Pediculosis (Head Lice)

Head lice are small (about the size of a sesame seed), wingless parasitic insects that must live on
a person to survive. They survive by piercing the skin to feed on blood and are almost
exclusively associated with hair on the neck and scalp. Head lice cannot fly or jump. Head lice
are transmitted through person to person direct contact or sharing of bedding or personal items
(such as hairbrushes, combs, hats or scarves). Most transmissions occur from direct head to head
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contact. As such, it is more common to get head lice from family members, overnight guests, or
playmates than in a school setting. Head lice do not spread disease.

The district follows the recommended protocol from the Michigan Department of Health and
Human Services and the Michigan Department of Education. The district head lice procedures
are as follows:

e Any student with live lice (or nits within one quarter inch of the scalp) may remain in
school until the end of the school day.

e The district will notify the parent or guardian immediately if a student is suspected of
having a head lice infestation.

e The student will be readmitted to school after treatment and examination. If, upon
examination, the school personnel find no live lice and the student does not have any nits
within one quarter inch of the scalp, the child may reenter the school.

e Mass screenings (classroom or school-wide checks) will not be conducted.

If your student has a head lice infestation, immediate treatment is recommended before returning
your student to school. For more information on how to manage and treat head lice, please see
the Oakland County Health Division webpage or reach out to one of the District Nurses.

Hand, Foot and Mouth Disease

Hand, foot and mouth disease is a common viral illness that can spread easily and primarily
affects school-aged children. Symptoms of hand, foot and mouth disease include:

Fever

Loss of appetite

Sore throat

Drooling

Feeling of being unwell

Painful sores in or around the mouth

A rash or blisters on the palms of hands, soles of feet, elbows, knees, or buttocks, or
genital area

Per the Oakland County Health Division, students will be excluded until no new sore appears
and other symptoms, such as fever and sore throat, are gone. For more information on hand, foot
and mouth disease, please see the Oakland County Health Division’s webpage or reach out to
one of the District Nurses.
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Strep Throat

Strep throat is an infection in the throat and tonsils caused by a bacteria called group A
Streptococcus or group A strep. Anyone can get strep throat, but it is most common in
school-age children between 5 and 15 years old. Symptoms of strep throat include:

Sore throat that may start very quickly

Pain when swallowing

Fever

Red and swollen tonsils, sometimes with white patches or streaks of pus
Tiny red spots on the back or roof of mouth

Swollen lymph nodes on the neck

Headache

Nausea and vomiting

Stomach pain

If you suspect your student may have strep throat, consider keeping them home until you seek
treatment from a healthcare provider. It is important that strep throat is treated using antibiotics
prescribed by a healthcare provider to prevent any long-term health issues.

Per the Oakland County Health Division, students with strep throat will be excluded until they
have received at least 2 doses of antibiotics and it has been at least 12 hours since the first dose
of antibiotics was administered. For more information on strep throat, please see the Oakland
County Health Division's webpage or reach out to one of the District Nurses.
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Vision
Inspiring and empowering all learners to achieve excellence.

Mission Statement
The Hazel Park School District in collaboration with all Stakeholders prepares and supports students for the future through
innovation and technology.

Beliefs

We believe...

e The school district supports the social, emotional, physical, and academic needs of each child.
Kindness, respect, diversity, equity, and integrity are valued, taught, and modeled.
A caring, healthy, safe and respectful environment is provided for all.
Student achievement is the core of every decision.
All students have the ability to learn.
All students, staff, and families are engaged and support learning.
All stakeholders are provided high quality researched-based curriculum which is aligned with state standards.

Goal Statement - School Climate and Culture
The Hazel Park School District will provide a unified system of support for all students, embracing diversity and fostering a
positive school climate and culture.

Goal Statement - Curriculum & Instruction
The Hazel Park School District will develop innovative, independent and persistent learners who think critically, communicate
effectively, and positively influence the community and ultimately the world.

Goal Statement - Community Relations
The Hazel Park School District will empower all stakeholders in order to develop high achieving students through strong
community relations and collaboration with all.

Goal Statement - Resources
The Hazel Park School District will maximize its resources to assure high quality education by fostering financial
stability, preserving and utilizing quality facilities, and integrating state-of-the-art technology.

General School Information

This handbook is a summary of the school’s rules and expectations, and is not a comprehensive statement of school
procedures. The Board’s comprehensive policy manual is available for public inspection through the District’s website
www.hazelparkschools.org or at the Board office, located at:

Hazel Park Schools
1620 E. Elza
Hazel Park, MI 48030
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Board of Education

The School Board governs the school district, and is elected by the community. Current School Board members/Trustees

arc:

Mr. Rick Nagy

Mrs. Dawn Rice

Mrs. Melissa Baldwin
Mrs. Monica Rattee

Mrs. Beverly Hinton
Mrs. Heidi Fortress

Mrs. Debbie Laframboise

Administration

Board President
Board Vice-President
Board Secretary
Board Treasurer
Board Trustee

Board Trustee

Board Trustee

The School Board has hired the following administrative staff to operate the school:

Dr. Amy Kruppe

Jason Zirnis

Dr. Stephanie Dulmage

Dr. Carla Postell

Dr. Megan Papasian-Broadwell
Bradley Wilkins

Kristy Cales

Chuck Pleiness

Superintendent

Assistant Superintendent of Business & Operations
Assistant Superintendent of Teaching and Learning
Executive Director of Teaching, Learning & Equity
Executive Director of Student Services

Director of Information Technology

Director of Human Resources

Director of Communications

Director of Business
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Hazel Park Schools location & administrator contact information:

Edison School

1650 Mapledale

Ferndale, MI 48220

Phone: (248) 658-5400

Fax: (248) 544-5264

Principal: Dr. Michelle Krause - Email

Hazel Park Advantage Alternative School
1620 E. Elza Ave.

Hazel Park, MI 48030

Phone: (248) 658-5280

Fax: (248) 544-5391

Principal: Kendal Smith - Email

Hazel Park High School

23400 Hughes

Hazel Park, MI 48030

Phone: (248) 658-5100

Fax: (248) 544-5389

Principal: Tammy McHenry - Email
Asst. Principal: George Dimas - Email
Asst. Principal: Corrie Chansler - Email

Hazel Park Junior High

22770 Highland Ave.

Hazel Park, M1 48030

Phone: (248) 658-2300

Fax: (248) 586-5875

Principal: John Barnett - Email
Asst. Principal: Carla Beach - Email
Dean: Robert Kiger- Email

Hoover Elementary

23720 Hoover Ave.

Hazel Park, MI 48030

Phone: (248) 658-5300

Fax: (248) 658-1131

Principal: Debra Dimas - Email

Jardon Vocational School

2200 Woodward Heights Ave.
Ferndale, MI 48220

Phone: (248) 658-5950

Fax: (248) 544-5292

Supervisor: Heidi Kunz - Email

United Oaks Elementary

1001 E. Harry Ave.

Hazel Park, MI 48030

Phone: (248) 658-2400

Fax: (248) 542-3530

Principal: Karla Graessley - Email

Webb Elementary Schools

2100 Woodward Heights Ave.
Ferndale, MI 48220

Phone: (248) 658-5900

Fax: (248) 586-5848

Principal: Corri Nastasi - Email

Webster Early Childhood Center
431 W. Jarvis Ave.

Hazel Park, M1 48030

Phone: (248) 658-5550

Supervisor: Sheila O’Kane - Email
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Communication Flow Chart Process

In order to assist parents with effective and efficient communication we have developed flow charts for all levels. (i.e.
Elementary, Junior High and High School) . This sequence is in place to make sure your questions and concerns are
addressed to the proper school official. It is our hope that the flowchart will be utilized as a way to direct your question or
concern so that it may be handled by the appropriate school official and be responded to quickly. As always, classroom
concerns and questions should be directed to the specific teacher involved. Please note that our office staff can assist
parents with locating the appropriate staff member to help you with your question or concern.

Most parent and community questions are easily and completely answered by communicating directly with the
staff member closest to the situation. As you move further along the flowchart, the staff is less directly involved and
usually needs additional time to research the situation before they can give you an answer. If you do not hear back from
the person you have contacted within One (24 hours) business day, it is appropriate to reach out to them again before
moving along to the next level of the flowchart. We do not expect your questions or concerns to go unanswered for a long
period of time. Each situation should first be addressed at whatever level the initial action was taken with appeals moving
to the next level on the “Communication Process Flowchart.” The easiest way to communicate is via email while a
phone call is the next preferable way.

Elementary Communication Process Flowchart

Area of Concern 1st Level | 2nd Level 3rd Level 4th Level
Special Education Teacher | Special Principal Director of
Education Student Services
Teaching
Consultant
Student Concerns/ Teacher | District Nurse | School 504 Principal
Guidance/Health Coordinator
Related Concerns
Classroom Discipline | Teacher | Principal Superintendent Superintendent
Non- Classroom Principal | Asst. Supt. of Superintendent
School Discipline Teaching &
Learning
Academic/Classroom | Teacher | Principal Asst. Supt. of Superintendent
Concerns Teaching & Learning
Transportation Bus Transportation | Principal Assistant
Driver Supervisor Superintendent of
Business and
Operations
After School Child Child Latchkey Building Admin Asst. Supt. of Superintendent
Care (Latchkey) Care Supervisor Teaching &
Provider Learning
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Junior High Communication Process Flowchart

Area of Concern 1st Level 2nd Level 3rd Level 4th Level Sth Level
Athletics Coach Athletic Building Admin | Superintendent
Director
Special Education Teacher Counselor/ Building Admin | Special Ed. Director of Student
Social worker Supervisor Services
Student Concern: Teacher Counselor/ Building Admin | Special Ed. Director of Student
Social, Emotional Social worker Supervisor Services
and Health Related
Concerns
Classroom Discipline | Teacher Counselor/ Building Admin | Superintendent
Social worker
Non-Classroom Counselor/ | Building Admin Superintendent
School Discipline Social
worker
Classroom Academic | Teacher Counselor/ Building Admin | Superintendent
Concerns Social worker
Transportation Bus driver | Building Admin | Transportation Assistant
Supervisor Operations &
Maintenance
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High School Communication Flowchart

Area of Concern 1st Level 2nd Level 3rd Level 4th Level Sth Level
Attendance Attendance/Counseling | School Assistant Principal Superintendent
Secretary Counselor Principal
Classroom Teacher School Assistant Principal Director of
Concerns Counselor Principal Teaching,
(instruction, Learning
grading, classroom
behavior)
Athletics or after Coach or Supervising Athletic Building Admin | Assistant Superintendent
school clubs Adult Director Superintendent
of Operation
and
Maintenance
Special Education | Classroom Teacher Caseload Special Building Supervisor of
Teacher Education Admin Student
Teaching Services
Consultant
Student Concerns | School Counselor District Assistant Principal Superintendent
(Guidance, Nurse Principal
health-related)
Non-classroom Assistant Principal Principal Director of Superintendent | Superintendent
Discipline Student
Services
Transportation Bus Driver Assistant Transportation | Assistant Superintendent
Principal Supervisor Superintendent
of Operation
and
Maintenance

Guidelines for Parent Communications to Teachers and Staff

The purpose of this section is to serve as a general guide for ensuring effective communication from parents to teachers,
staff and administrators. Communication refers to both the sending and receiving of information, such as email, notes,
text messages on teacher apps such as PowerSchool.and verbal communications such as telephone conversations,
face-to-face meetings. In order to ensure a successful exchange of information, it is important that all parties follow a few
key principles.

Maintain Respectful and Open Communication

Always use a respectful and polite tone.

Request, don’t demand.

Be ready not just to provide information, but to listen to teacher/staff observations and perspectives.
Enter the exchange with an open mind and assume a shared best interest for your child.

Be prepared to work collaboratively to solve problems.

Threats and/or inappropriate language will not be tolerated toward staff members.
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Confidentiality

Recognize that confidentiality may limit information that can be shared from school to parents, including
consequences for other students’ behaviors.

Time to Respond to Communications

Teachers will make every effort to respond as soon as possible to parent communications, with the understanding
that the teaching day sometimes precludes immediate responses.

Be mindful of teacher work hours and please do not expect immediate response from after hours or weekend
requests.

Teachers and staff may need some time to collect needed information before responding.

If you need to have a face-to-face meeting, it is always best to schedule an appointment in advance. Staff
members, including the building administrator will not be readily available when parents “show up”
unannounced.

Please provide all of the necessary information pertaining to the meeting in advance.

Whom to Contact

Most communications of classroom concerns should be directed at first to your child’s teacher.

If you have an issue with a particular staff member, first try to address those concerns with that staff member
directly.

If you have discussed with the adult that the conflict is with and the issue has not been addressed to your
satisfaction, then move to the next level.

Please recognize that it is both the policy and the value of our school that we operate with openness, collaboration
and the shared best interest for every student.

Scheduling Concerns/Changes
In order for a schedule change to be considered, parents must first have met with the teacher and put a plan in place to
support the struggling student. If after several weeks, the student is struggling, it would be appropriate to move to the next

level.

Please note: Classroom questions concerning your child should be addressed with your child’s teacher before contacting
the school administration. Allow for one (24 hours) business day for a response. If no response is received from a staff
member during that time, send a second email or phone call to that teacher.

***Please note that compliments or acknowledgements of positive events can be directed to everyone along the chain. All
of us appreciate hearing that there is something good that has happened.***
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School Visitors

All visitors, including parents and siblings, are required to enter through the front door of the building and proceed
immediately to the main office. Visitors are required to produce a picture ID and inform office personnel of their reason
for being at school. Approval to visit the school needs to be scheduled in advance with the principal.

Visitors must sign in, identifying their name, the date and time of arrival, and the classroom or location they are visiting.
Visitors volunteering in the classroom or attending school-related events must complete an ICHAT each year and be
approved before visiting the school (some exceptions may be made for certain school events). Approved visitors must
wear a badge identifying themselves as a guest and leave their picture ID with the office staff. Visitors must place the
badge on their outer clothing in a visible location. The badge connects to the district’s visitor management system, which
allows us to electronically monitor the location of all school visitors. Visitors are required to proceed immediately to their
location in a quiet manner. All visitors must return to the main office and sign out before leaving the school.

Visitors are expected to abide by all school rules during their time on school property. A visitor who fails to conduct
himself or herself appropriately will be asked to leave and may be subject to criminal penalties for trespass and/or
disruptive behavior.

Checking Students Out of School Early

Parents/guardians should give the school advance notice if their student will be checked out early. At the elementary
schools, no students can be checked out early after 2:30 PM. This policy is in place at the junior high and high school as
well. Students should not be checked out early at the junior high after 2:15 or after 2:00 at the high school. It is disruptive
to the classes and prevents important learning at the end of the day.

Visitors who are checking students out of school buildings early are required to show a picture ID and must be listed as an
emergency contact on PowerSchool for that student. The school must have prior notification (note or email/call from
the email or contact number on file in the district’s student information system) from the parent/guardian if a
visitor/emergency contact is checking students out of the building. Visitors who are not listed as emergency contacts in
PowerSchool cannot check a student out of school.

Late Pick-Up Procedures (Elementary Buildings)

As a reminder, dismissal times for our elementary buildings are 3:10 pm or 11:20 am on half days unless your child
regularly attends latchkey. While life’s complex circumstances may occasionally get in the way of a timely pick-up, you
must contact your school office and let them know you are running late.

Any student who is not picked up by 3:30 pm will be placed in the Late Pick-Up Room. The Late Pick-Up Room will be
staffed from 3:30 pm - 4:30 pm. Starting at 3:30 pm, a $10.00 fee will be charged for every 15 minutes your child is in
the late pick-up room. If you have more than one child, the fee will be applied to each child. We understand that a

situation may occur that will impact your ability to pick your child or children up on time. Therefore, we have built some
flexibility into the fees that will be charged. The fees will be charged as outlined in the table below.

First Late Pick-Up No Fee

Second Late Pick-Up Fee Applied (unless extreme emergency as approved by Principal)

Third Late Pick-Up Fee Applied (up to 4:30 pm - *see note below) and follow-up phone call from the building
principal

Four or More Late Fee Applied (up to 4:30 pm - *see note below) and meeting with the building principal

Pick-Ups

* If a student is not picked up by 4:30 the Hazel Park or Ferndale Police will be contacted.

If you are unable to pick up your child on time, it is imperative that you have an alternative plan for daily dismissal, as the
office staff is not equipped to provide after school care. If you are interested in our after-school latchkey program, please
contact Joan Rybinski at (248) 658-5501 or joan.rybinski@myhpsd.org for inquiries about latchkey. Space in this program
is very limited but may be available. 83
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Cell Phone Use - Elementary

K-8 Personal devices such as cell phones, MP3 players, smart watches may not be out and/or used during the school day.
Devices must be put into a backpack or given to the teacher. Any devices out during the day will be confiscated and
available in the office at the end of the day for parent/guardian to pick up.

JH cell phone policy

Non-school PTDs include but are not limited to: cell phones/smartphones, earbuds/headphones, computers/laptops,
tablets/e-readers, and/or any other internet- or bluetooth-enabled devices.Hazel Park Junior High does not allow PTDs to
be used during the school day. PTDs may be used at administrative discretion as a PBIS reward. If a student has a PTD
and is found using it, staff will take the PTD, fill out a Office Referral for the student, and the following consequences will
be implemented:

e st offense - PTD is taken, parents are notified, and PTD is returned at the end of the day to the student.

e 2nd offense - PTD is taken, parents are notified, a lunch detention is given, and PTD is given back to the
student at the end of the day

e 3rd offense, PTD is taken, parents are notified, after school detention is given, PTD is returned, and for
the following week, the PTD is turned in each morning to the Dean of Students and given back to the
student at the end of the day

Advantage cell phone policy

Advantage students are not allowed to have cell phones during class time. If they have a phone violation, the teacher will
request the phone and keep it until the end of the hour. If the student refuses to give the phone to the teacher, the student is
referred to an administrator who will retain the phone until the end of the school day.

Students may have their phones during hall passing and lunch.

Board of Education Policy on Personal Technology Devices (PTDs) not issued by District-High School

Non-school PTDs include but are not limited to: cell phones/smartphones, earbuds/headphones, computers/laptops,
tablets/e-readers, and/or any other internet- or bluetooth-enabled devices.

e During instructional time: Students will not be permitted to have PTDs visible, on, or in use. Devices
must be powered off completely or silenced without vibration, and must be stored out of sight. Every
location during instructional time is considered a RED ZONE.

e During non-instructional time: Students may use PTDs only in GREEN ZONES (i.e., cafeteria,
hallways, and or the Commons) during non-instructional time (i.e., before school, during hall passing,
during assigned lunch, or after school). Earbuds/headphones must not be used while walking in the
hallways.

e Any student caught using PTDs in RED ZONES (i.e., classrooms, restrooms, and locker rooms) will
have their PTD confiscated by school personnel and face appropriate disciplinary action. The only time
earbuds/headphones may be used in a RED ZONE is when directed by a teacher for educational
purposes with a school-issued device.

Punitive Measures:

e [fa PTD makes any sound (e.g., rining, vibrating) or is visible—whether being used or not—in any
RED ZONE or anywhere during instructional time, the student will be asked by school personnel to
relinquish the PTD, then:

If the student complies:

1. The PTD will be collected, the staff member will complete the HPHS discipline-referral form, and the device will
be placed in the office-provided envelope to be helgjn the main office. Office personnel will notify the student’s
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parent/guardian about the incident and the resulting disciplinary action. (Please see “Progressive Discipline”
below for device-retrieval times.)

2. Each student will be given one opportunity to retrieve the PTD at the end of the school day. Subsequent failures to

adhere to this Board policy will result in only the parent or legal guardian listed in MiStar being allowed to
retrieve the PTD.

If the student does not comply:

1. The student will be escorted to the office to speak with their designated counselor or building administrator, and
another request to relinquish the PTD will be made.

e Ifthe PTD is relinquished without further delay, the student will receive disciplinary action such as a
lunch detention or after-school detention. (Please see “Progressive Discipline” below.)
e [fthe student still does not comply, the student is considered insubordinate and will receive disciplinary

consequences, including suspension.

2. Multiple violations will result in the student relinquishing their PTD to office personnel daily upon arrival.

Progressive Discipline for Refusal to Surrender a PTD to School Personnel:

—

First offense: Lunch detentions and/or possible after-school detention.
2. Second offense: One-day out-of-school suspension. A parent-administrator meeting will be required before
re-entry to school is permitted.

3. Third offense:Multiple after-school detentions and/or multi-day suspension from school AND the student must
turn PTD into the office each day.

PTDs taken for violating this Board policy will NOT be given back to the student except for the first offense and
only if the student relinquishes the device without incident. Photo identification must be provided as verification when
picking up the device. The Hazel Park School District is not responsible for lost, stolen, or damaged PTDs brought to
school, which includes devices confiscated for failure to adhere to the PTD policy. Students who bring PTDs onto school
grounds are instructed to keep all devices securely in their lockers and are advised never to share their locker information
with anyone.

1. Hallways:
a. Students Cafeteria:
b. Full usage of PCDs and portable video game devices are permitted during breakfast
and/or lunch times. However, should a school employee feel that the student is using
the PCD(s) inappropriately, they reserve the right to follow measures 2.a.i-iii as
deemed appropriate.
2. Before/After School Sponsored Clubs and Sports:
a. Full usage of PCDs and portable video game devices are permitted during breakfast and/or lunch
times. However, should a school employee feel that the student is using the PTD(s)
inappropriately, they reserve the right to follow measures 2.a.i-iii as deemed appropriate.

Equal Opportunity/Nondiscrimination Statement

Equal educational and extracurricular opportunities are available to all students without regard to race, color, nationality,
sex, sexual orientation, gender identity, ancestry, age, religious beliefs, disability, status as homeless, or actual or potential
marital or parental status, including pregnancy.

85
13



No student shall, based on sex or sexual orientation, be denied equal access to programs, activities, services, or benefits or
be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and extracurricular
programs and activities.

The following person(s) has been designated to serve as the District's Title IX Coordinator and Compliance Officer for
matters involving alleged discrimination. Any inquiries regarding the School District's non-discrimination policies should
be directed to:

Kristy Cales / James Patterson
Hazel Park Schools
1620 E Elza
Hazel Park, MI 48030
248-658-5241 / 248-658-5225

The School District's complaint procedure may be obtained from www.hazelparkschools.org.

For further information, you may also contact:

Office for Civil Rights
U.S. Department of Education
1350 Euclid Avenue, Suite 325
Cleveland, OH 44115
Telephone: 216-522-4970
FAX: 216-522-2573
TDD: 877-521-2172
OCR.Cleveland@ed.gov

€ross—Reference:

School Volunteers

All school volunteers must complete the IChat (available in the school office) and be approved by the school principal
before assisting at the school. Some teachers utilize parent volunteers in the classroom. The individual teachers make this
decision. Teachers who desire parent volunteers will notify parents. For school-wide volunteer opportunities, please
contact the building principal. Volunteers are required to check in and out at the main office and receive a visitor badge
before going to their destination.

Cross-Reference:
ARTICLE VIII. Section 10: COMMUNITY RELATIONS

Invitations & Gifts (K-8)

Party invitations or gifts for classmates should not be brought to school to be distributed. Items such as these are of a
personal nature and should be mailed home. The office is unable to release addresses and phone numbers of students.

Treats, Snacks & Lunches (K-8)

Due to health concerns and scheduling, treats and snacks for any occasion must be arranged in advance with the classroom
teacher. All treats and snacks must be store bought and prepackaged in individual servings. No homemade treats or snacks
are allowed at school. Treats and snacks may not require refrigeration and must have a clearly printed list of ingredients
on the packaging. We strongly encourage you to select a treat or snack with nutritional value.
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Parents are asked to leave snacks/treats at the office in order to prevent distractions in the classroom and protect
instructional time. We also ask that parents reserve any balloons, presents, and other party favors for home celebrations.

Food from outside vendors without prior approval from the principal may not be brought into the buildings.
Outdoor Expectations (K-5)

The students will be expected to go outside for recess and/or morning lineup when the temperature is at or above 20
degrees Fahrenheit (including wind chill). Students should bring appropriate winter gear that will meet their needs.

Accommodating Persons with Disabilities

Individuals with disabilities will be provided an opportunity to participate in all school-sponsored services, programs, or
activities. Individuals with disabilities should notify the superintendent or building principal if they have a disability that
will require special assistance or services and, if so, what services are required. This notification should occur as far in
advance as possible of the school-sponsored function, program, or meeting.

Cross Reference::
ARTICLE V.  Section 2: PERSONNEL/NONDISCRIMINATION

Homeless Child’s Right to Education

When a child loses permanent housing and becomes a homeless person as defined at law, or when a homeless child
changes his or her temporary living arrangements, the parent or guardian of the homeless child has the option of either:

1. Continuing the child's education in the school of origin for as long as the child remains homeless or, if the child
becomes permanently housed, until the end of the academic year during which the housing is acquired; or

2. Enrolling the child in any school that non-homeless students who live in the attendance area in which the child or
youth is actually living are eligible to attend.

Assistance and support for homeless families may contact Dr. Carla Postell at 248-658-5294 or Thelma Hardy at
248-658-5211.

Cross-References:
AG IV-1. Category 6: Enrollment: Eligible Students.
McKinney-Vento Homeless Assistance Act

English Learners

The school offers opportunities for English Learners to develop high levels of academic attainment in English and to meet
the same academic content and student academic achievement standards that all children are expected to attain.

Parents/guardians of English Learners will be informed how they can: (1) be involved in the education of their children,
and (2) be active participants in assisting their children to attain English proficiency, achieve at high levels within a
well-rounded education, and meet the challenging State academic standards expected of all students.

For questions related to this program or to express input in the school’s English Learners program, contact: Dr. Stephanie
Dulmage, Assistant Superintendent of Teaching & Learning at stephanie.dulmage@myhpsd.org.

Cross Reference:
ARTICLE III. CURRICULUM AND INSTRUCTION Section 8. Students with Limited English Proficiency.
ARTICLE V.  Section 2: PERSONNEL/NONDISCRIMINATION
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Mandated Reporters

All school personnel, including teachers and administrators, are required by law to immediately report any and all
suspected cases of child abuse or neglect to the Michigan Family Independence Agency.

Mandated reporters are required to make a report of suspected abuse or neglect when they have reasonable cause to
suspect that a child is a victim of child abuse under any of the following circumstances:

They are responsible for the child or work for an agency that is directly responsible for the child.

crossReferenees:
NEOEASB462-StirdentAbuseumtNegtect
MEE22-624-etsey
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Chapter 2: Promotion and Graduation
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GRADING PROCEDURES & POLICIES

Grading & Promotion

School report cards are issued to students based on school schedule. For questions regarding grades, please see the
classroom teacher.

The decision to promote a student to the next grade level or earn high school credit is based on successful completion of
the curriculum, attendance, performance on standardized tests and other testing. A student will not be promoted based
upon age or any other social reasons not related to academic performance. Decisions about student promotion are decided
on an individual basis.

Cross Reference:
AG III-24. Grading
AG III-25. Graduation Requirements

Elementary School:

Each marking period will be either nine or ten weeks in length. Semester classes will be made up of two marking periods.
On report cards, grades will be listed for each marking period, the final exam, and the final grade. It is the final course
grade that determines the GPA. The teacher uses evidence from student work to determine if that child is:

1 = Not meeting expectations
2 = Approaching expectations
3 = Meeting expectations

4 = Exceeding expectations

Special subjects (Art, Physical Education, Music & STEAM) will report progress twice a year at the end of each semester.
Junior High:

Each marking period will be nine weeks in length. Semester classes will be made up of two marking periods. A student
must initiate a grade change with a building administrator. See the Appeal & Grievance Procedures for Non Disciplinary
Decisions.

High School:

Each marking period will be 8-10 weeks in length. Semester classes will be made up of two marking periods. A student

must initiate a grade change with their counselor by the third Friday of the following semester. The correction is to be
completed by the end of the semester following the receipt of the original grade.
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GRADUATING SENIORS NEED TO COMPLETE THIS PROCESS BY THE END OF THE FIRST

SEMESTER.

On report cards, grades will be listed for each marking period, the final exam (if given), and the final grade. It is the final
course grade that determines the GPA. See the Appeal & Grievance Procedures for Non Disciplinary Decisions.

Grading Scale:

97.0-100 A+ 73.0-76.99 C
93.0-96.99 A 70.0-72.99 C-
90.0-92.99 A- 67.0-69.99 D+
87.0-89.99 B+ 63.0-66.99 D
83.0-86.99 B 60.0-62.99 D-
80.0-82.99 B- 0.00-59.99 E
77.0-79.00 C+

GPA Calculation for High School & Junior High School:

A=4.0 A-=3.7

B+=34 B=3.0 B-=2.7

C+=24 C=2.0 C-=1.7

D+=14 D=1.0 D-=.07

E=0

I=EINCOMPLETE NC=NO CREDIT W=WITHDRAWN 0
AP Course GPA Calculation (High School):

A+=44 A=44 A-=4.0

B+=13.7 B=3.4 B-=3.0

C+=27 C=24 C-=20

D+=1.7 D=14 D-=1.0

E=0 W=0

Graduation Honors - Honor Cord

Single color e Physical Education: Bronze
Academic: Multi-color

(3.3 GPA or higher, with at least three full credits or 2
year successful completion of the program )
e Performing Arts (Band, Choir, Drama): Purple
e Technical (CTE, Chrysler & OSTC):
o CTE Vocational/Business: Black
o Chrysler: Red
o OSTC: Blue & Green
o English: White
o Yearbook: Tea!l Blue
Mathematics: Gold
Science: Green
Social Studies: Silver
World Language: Blue
Art: Orange

Stoles and Sashes:
e National Honor Society - White stole with NHS Insignia
e National Technical Honors Society - White sash

Tassels & Medallions:
e Cum Laude (3.0-3.499 GPA): Silver Tassel
e Magna Cum Laude (3.5-3.749 GPA): Blue Tassel
e Summa Cum Laude (3.75 or higher GPA): Gold Tassel
e Valedictorian and Salutatorian: Honors Medallion
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Extracurricular & Co-curricular:

DECA Club: Royal Blue & White

National Art Honor Society: Rainbow

NHS Service & Leadership: Sky Blue & Gold
NTHS: Purple & White

Science Olympiad or Robetics: Dark Green &
White

Student Council: Whisper Grey & Maroon
Class Officers: Black & Gold

International Thespian Society: Gold & White
Superintendent Advisory: Silver & White
Marching Band: Maroon & Blue
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Credit for Alternative Courses and Programs

Students should not assume that the credit opportunities described below will always result in earned credit towards
graduation or course prerequisites. Students should first discuss the matter with a guidance counselor or administrator.

Virtual and Distance Learning

Virtual learning is completed through a computer-based internet-connected learning environment and may be offered at a
supervised school facility during the day as a scheduled class period, through distance learning, or through self-scheduled
learning where students have some control over the time, location, and pace of their education.

A student enrolled in virtual or distance-learning course may receive credit for work completed, provided that the course
meets ALL of the following requirements:

1. Is capable of generating a credit or grade.

2. Isnot a course in which the student has previously gained credit.

3. Is taught by a teacher who holds a valid Michigan teaching certificate [and who] is responsible for determining
appropriate instructional methods for each pupil, diagnosing learning needs, assessing pupil learning, prescribing
intervention strategies, reporting outcomes, and evaluating the effects of instruction and support strategies.

Summer School and Independent Study

A student will receive high school credit for successfully completing: (1) any course given by an institution accredited by
the North Central Association of Colleges and Secondary Schools.

Dual Enrollment Courses

A student who successfully completes a dual enrollment course may receive credit at both the college and high school
level.
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Foreign Language

A student who has demonstrated proficiency in a foreign language outside of a public or private high school curriculum
shall be granted credit. Proficiency may be demonstrated by a competency test or other criteria established by the board.
The amount of credit will be based on foreign language proficiency achieved.

Cross Reference:
Article III Section 8. Students with Limited English Proficiency.

—

Testing Out

According to the Michigan Merit Curriculum Law, Section 380.1278(a)(4)(c), "a school district or public school academy
shall also grant a student credit if the student earns a qualifying score, as determined by the department, on the
assessments developed or selected for the subject area by the department or the student earns a qualifying score, as
determined by the school district or public school academy, on 1 or more assessments developed or selected by the school
district or public school academy that measure a student's understanding of the subject area content expectations or
guidelines that apply to the credit.”

The following policy statements will apply:

1. This policy will apply equally to all students at Hazel Park High School.

2. Course requirements will be satisfied if a student receives an 80% or better on the test.

3. Earning an 80% or better on the test will count toward the fulfillment of a requirement of a subject area or a
course sequence.
No letter grade will be earned by testing out of a course. A grade of 80% or better will provide a pass (P) notation
on the transcript.

4. If students earn a “pass” notation in this course, they cannot subsequently request individual assessment for a
prior course in the sequence, or enroll in a lower course in the same subject sequence.

If students wish to “test out,” they must complete a request form and return to Hazel Park High School no later than the
second Friday in November for the test out in January or the second Friday in May for the test out in August.
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Hazel Park High School

Graduation ChecKklist

Counseling Department

) i

Below is a checklist of the graduation requirements.

Currently vou are:

Mot on track tor
Graduation

On track for Graduation

(see next box)

Opportunities to recover credits:

Cyber School

Credit Recovery

Summer Schoal

Before/After school
tutoring
MTSS

4 English Credits
0 9" English A

o 10™ English A
o 11" English A

o 12" English A

3 Social Studies Credits

o US History A
o World History A
o Civics

4 Math Credits

o Algebra 1A

o Geometry A

o Algebra 2A

o Senior Math .5 credit

ien redi
o Biology A

Complete 2 of the following 3 courses:

o Chemistry A
o Physics A
o Other Science A

o 9th English B

o 10th English B
o 11th English B
o 12th English B

o US History B
o World History B
o Economics

o Algebra 1B
o Geometry B
o Algebra 2B
o Senior Math .5 credit

o Biology B

o Chemistry B
o Physics B
o Other Science B

\.

94

1 Visual, Performing, or Applied (VPA) Credit

O .5 credit
O .5 credit

1 PE / Health Credit
o PE .5 credit
o Health .5 credit

2 World Language Credits
o Language 1B

o Language 2B

o Language 1A
o Language 2A

4 Electi redi

o Computer applications (reguired)

o0.5
o0.5

o0.5
o0.5

o0.5
o0.5

Your current credit total:

You still need

You need to make up
the regular school day.
credits” hox above.

o0.5

r A total of 22 out of 24 credits are required for graduation. \

credits to graduate,

credits outside of

See “opportunities to recover

J
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Early Graduation

Students who will have successfully completed graduation requirements after seven (7) semesters may petition to
graduate. Applications must be submitted to the principal prior to the first Friday in December.

Early graduates must take full responsibility to make arrangements with the high school office for anything pertaining to
the graduation ceremony (i.e., announcements, cap and gown rental, graduation practices).

Any student enrolled in an off-campus course to fulfill graduation requirements must show documentation of such
course(s) by the last day of the seventh semester. Failure to produce this documentation will result in denial of the early
graduation petition.

The student and a parent will schedule a conference with the principal and the graduating senior’s counselor before the
last week in December of the student's seventh semester. At the conference the student should be prepared to justify
his/her request to graduate early.

Cross-reference:
AG III-25. Graduation Requirements
AG III-25. Graduation Requirements : Early Graduation
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Personal Curriculum

The Personal Curriculum (PC) is a Michigan Department of Education (MDE) endorsed process, permitting modification
of specific credit requirements and/or content expectations based on the individual learning needs of a student. It is
designed to serve students who want to accelerate or go beyond the Michigan Merit Curriculum (MMC) requirements and
students who need to individualize learning requirements to meet the MMC requirements. For more information from
MDE about personal curriculums, please click here.

In April 2006, Public Acts 123 & 124 were passed and beginning with the class of 2011, they specified 16 credits which are a
minimum required to graduate from a Michigan public high school. For the class of 2016, two credits of a language other than
English are added for a minimum of 18 credits. Public Act 204 allows modifications to these credits through a personal
curriculum. A high school diploma may be awarded to a pupil who successfully completes his or her personal curriculum even if
it does not meet the requirements of the Michigan Merit Standards.

HPS Personal Curriculum

O Complete Student Information Section

[J Indicate reason for request of Personal Curriculum:
[J General Enhanced

[J General Modified
O iEp
[J Transfer
[] ObtainC f ing P s tari it
[J Indicate the following [OFFICE USE ONLY: Received By/Meeting Date/Parent Notification Date]
[J Provide RATIONALE FOR PERSONAL CURRICULUM (GENERAL ENHANCED OR IEP ONLY)
{MUST INCLUDE RELEVANT INFORMATION DIRECTLY LINKED TO IEP}
[] Team Meeting:
[J Participants: School Counselor/Parent/Legal Guardian/Student/General Education Teacher
(] Special Education Include: Special Education Teacher, School Psychologist
[] complete Personal Curriculum Plan:
Check Box: Modifications Requested
Obtain Participant Signatures
Review Evaluation Information: [Counselor + School Psychologist}
Check Box: Determine if Student is Eligible for Personal Curriculum

Check Box: Courses to be modified that will be aligned with the Personal Curriculum

000000

Specify how each individual course will be modified: Alternate Course and/or Curriculum Modification

[J Quarterly Progress Updates:
Public Law 204 Section 5(d) states:“The pupil’s parent or legal guardian shall be in communication with each of the
pupil’s teachers at least once each calendar quarter to monitor the pupil’s progress towards the goals contained in the
pupil’s personal curriculum.”
[J Indication: Report Cards will be provided as Quarterly Progress Updates. (HPHS)
[] Indication: Progress Reports/Report Cards will be provided as Quarterly Progress Updates (Advantage)
[[J Parent/Legal Guardian Initial at meeting
O p Gt T T
Public Law 204 Section 5(e) states:
“Revisions may be made in the personal curriculum if the revisions are developed and agreed to in the same manner as

the personal curriculum.”
*Personal Curriculums should be reviewed on an annual basis.

[] Parent/Legal Guardian Initial at meeting

[] Obtain Signatures of Agreement
96
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[} District Commitment
[J General Education: Forward to Executive Director of Executive Director of Teaching, Learning & Equity
|:] Curriculum Department Review
[J curriculum Department will forward to Superintendent for final signature
O Special Education: Forward to Executive Director of Student Services
D Student Services Review
[[] Student Services Department will forward to Superintendent for final signature
Retain copy of current Personal Curriculum in CA-60

O
O

Complete Personal Curriculum requirement in MiStar

[J Menu: Programs: Student Program History: Add Button: Drop Down Box - Personal Curriculum
This will indicate 1 in PROGRAMS next to the hand

Hazel Park City School District - 23724 DISTRICT
Age Grade Ethnicity Track Programs Entry Exit ReEnroll Status
11 6 Black or African American T 07829 - B8/14/2023 Not Started
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Chapter 3: Transportation and Parking
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Bike Rules & Regulations - Elementary

e Elementary students will be allowed to ride bikes to school; While we encourage our bike riders to be in grades 4
& 5, it is up to the discretion of parents whether or not their child will be allowed to ride a bike. Scooters will not
be permitted.

Bikes must be locked to the bike rack; The school is not liable for any stolen bikes.

Student bike riders must wear helmets.

Students must walk their bikes, once on school grounds.

Noncompliance with rules on school property, may mean the suspension of bike riding privileges.

The district will offer a bike safety class/ride in the spring.

If students do not bring a lock to school, the bike will be brought inside the building and one warning will be given. After
that, parents will need to pick up the bike.

If a student does not wear a helmet to school, the student will receive one warning. After that, parents will need to pick up
the bike.

If a student has three violations regarding locks or helmets, the student will lose the privilege and can no longer ride a bike
to school.

Bike Rules & Regulations - Secondary

Students are allowed to ride bikes and scooters to school.

Bikes must be locked to the bike rack;

Students must walk their bikes, once on school grounds.

Noncompliance with rules on school property, may mean the suspension of bike riding privileges.

The school is not liable for any stolen bikes or scooters.
Bus Conduct

Students are expected to follow all school rules when riding the school bus. A student may be suspended from riding the
bus for engaging in gross disobedience or misconduct, including but not limited to, the following:

Violating any school rule or school district policy.

Willful injury or threat of injury to a bus driver or to another rider.

Willful and/or repeated defacement of the bus.

Repeated use of profanity.

Repeated willful disobedience of a directive from a bus driver or other supervisor.

Such other behavior as the building principal deems to threaten the safe operation of the bus and/or its occupants.

AR S

An adult must be present whenever students with special needs are dropped off or the child will be brought back to the
student’s school and it will be the responsibility of the parent/guardian to pick the student up from school immediately.

Cross Reference:
APPENDIX A STUDENTS CODE
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Parking
Visitor Parking

The school has designated parking locations available for school visitor parking. Please see your student's school to learn
more about the designated parking location.

Those dropping off and picking up children may do so based on the drop off and pick locations designated by your
student's school.

Vehicles MAY NOT be parked or located in the bus lanes, fire lanes or drop-off lanes at ANY TIME. Bus lanes and fire
lanes are clearly marked. Vehicles located in these locations m ticket i

Students should exit vehicles on the curbside of the vehicle. Vehicles should not cut through parking spaces in parking
lots. At no time should any person encourage a student across a busy parking lot. All elementary students should be
escorted by an adult across any lanes of traffic. Adults should always set a positive example in front of students. Adults
should exhibit self control in the parking lot setting and refrain from causing any disruption.

High School Student Parking: High School Campus

Students may park their vehicles in the lot designated on Felker between the hours of 7:00am and after sports activities .
Vehicles must be parked between the painted lines, and must be driven under the speed limit of 10 miles per hour while in
the lot. Vehicles should be driven safely and must yield to pedestrians. Vehicles parked outside painted lines or
designated parking spots may be ticketed or towed at the discretion of the school, at the vehicle owner’s expense.
Students caught driving recklessly in the parking lot may be subject to disciplinary action.

The lot located on Hughes St. is designated for school staff, personnel, and others designated by administration. These
lots MAY NOT be used by students at any time. Student vehicles parked in these lots may be ticketed or towed at the
discretion of administration.

The school is not responsible for student vehicles, any possessions left in them, or anything attached to the vehicles.
STUDENTS PARK THEIR VEHICLES ON OR NEAR SCHOOL PROPERTY AT THEIR OWN RISK. Students should
be aware their vehicles are not protected in any way while in the parking lot, and items of value should not be left in or
near the vehicle while unattended.

Students have no reasonable expectation of privacy in vehicles parked on school grounds. School lots are regularly
searched by contraband dogs, administration, and police officers. Students should be aware that items and spaces on

school grounds are subject to view by others. Based on the reasonable suspicion standard, vehicles parked on school
grounds may be subject to search. Prohibited items discovered during the course of a search may result in discipline,
including, but not limited to, expulsion from school, as well as referral to law enforcement.

Vehicles MAY NOT be parked or located in the bus lanes or fire lanes at ANY TIME. Bus lanes and fire lanes are clearly
marked. Vehicles located in these locations may be ticketed and/or towed by the police.

Video cameras may be active in parking lots and may be used for the purposes of investigation into student misconduct.
Discipline for misconduct includes all disciplinary measures in the student discipline code and/or withdrawal of parking
privileges.

Cross Reference:

APPENDIX A STUDENTS CODE

AG IV-15.Search and Seizure.

APPENDIX A STUDENTS CODE: Vehicle Usage

AG VII-14. Acceptable Use Policy: Technology and Internet Safety
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Chapter 4: Health and Safety
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Bike Safety

See Bike Rules & Regulations

Chronic Medical Conditions
Care of Students with Diabetes

If your child has diabetes and requires assistance with managing this condition while at school and school functions, a
Diabetes Medical Management Plan signed by a health care provider should be submitted to the school principal.
Parents/guardians are responsible for and should:

a. Inform the school in a timely manner of any change which needs to be made to the Diabetes Medical
Management Plan on file with the school for their child.

b. Inform the school in a timely manner of any changes to their emergency contact numbers or contact
numbers of health care providers.

¢. Sign the Diabetes Medical Management Plan.

d. Grant consent for and authorize designated school personnel/district nurse to communicate directly with
the health care provider whose instructions are included in the Diabetes Medical Management Plan.

Your child may also be eligible for an individualized Section 504 Plan to provide needed support and accommodations so
he/she can access educational programs and services. For further information, please contact the Building Principal.

Cross-Reference:

Atrticle IV Section 4: NonDiscrimination
AG IV-20.Medications

AG III-6.Special Education

Americans with Disabilities Act of 1990 (ADA)
Individuals with Disabilities Education Act (IDEA)
Family Educational Rights and Privacy Act (FERPA)

Care of Students with Asthma

If your child has asthma and requires assistance with managing this condition while at school and school functions, an
Asthma Action Plan and a Medication Authorization Form signed by a health care provider should be submitted to the
school principal. Parents/guardians are responsible for and should:

a. Inform the school in a timely manner of any change which needs to be made to the Asthma Action Plan
on file with the school for their child.

b. Inform the school in a timely manner of any changes to their emergency contact numbers or contact
numbers of health care providers.

c. Sign the Asthma Action Plan and the Medication Authorization Form.

d. Grant consent for and authorize designated school personnel/district nurse to communicate directly with
the health care provider whose instructions are included in the Asthma Action Plan.

Your child may also be eligible for an individualized Section 504 Plan to provide needed support and accommodations so
he/she can access educational programs and services. For further information, please contact the Building Principal.
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Care of Students with Seizures

If your child has a history of seizures and requires assistance with managing this condition while at school and school
functions, a Seizure Action Plan signed by a healthcare provider should be submitted to the school principal.
Parents/guardians are responsible for and should:

a. Inform the school in a timely manner of any change which needs to be made to the Seizure Action Plan
on file with the school for their child.

b. Inform the school in a timely manner of any changes to their emergency contact numbers or contact
numbers of health care providers.

c. Sign the Seizure Action Plan.

d. Grant consent for and authorize designated school personnel/district nurse to communicate directly with
the health care provider whose instructions are included in the Seizure Action Plan.

Your child may also be eligible for an individualized Section 504 Plan to provide needed support and accommodations so
he/she can access educational programs and services. For further information, please contact the Building Principal.

Students with Severe Food Allergy or Chronic Illness
If your student has a life-threatening allergy or life-threatening chronic illness, please notify the building principal.

Federal law protects students from discrimination due to a disability that substantially limits a major life activity. If your
student has a qualifying disability, an individualized Section 504 Plan will be developed and implemented to provide the
needed support and accommodations so that he/she can access educational programs and services. The School District’s
Section 504 Policy is available at www.hazelparkschools.org.

Not all students with severe allergies or chronic illnesses may be eligible for a Section 504 Plan. Our School District also
may be able to appropriately meet a student's needs through other means.

Epi-Pens

5330.01 - Epinephrine Auto-Injectors

Students who are prescribed epinephrine to treat anaphylaxis shall be allowed to self-possess and self-administer the
medication if they meet the conditions as stated in Policy 5330.

Each school in the District shall have at least two (2) epinephrine auto-injectors (Epi-Pens) available at the school site.
Students to Whom Injections May Be Administered

The school registered nurse or trained and authorized employees under this policy may administer Epi-Pen injections to 1)
any student who has a Medication Authorization Form on file with the District, in accordance with the directives in such

Medication Authorization Form, and 2) any individual on school grounds who is believed to be having an anaphylactic
reaction.

Cross-Reference:

Article IV Section 4: NonDiscrimination

AG IV-20.Medications

AG III-6.Special Education

Americans with Disabilities Act of 1990 (ADA)
Individuals with Disabilities Education Act (IDEA)
Family Educational Rights and Privacy Act (FERPA)
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Suicide and Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing the ability
of surviving students to learn and the school’s ability to educate. Suicide and depression awareness and prevention are
important goals of the school district.

The school district maintains student and parent resources on suicide and depression awareness and prevention. Much of
this information, including a copy of the school district’s policy, is posted on the school district website. Information can
also be obtained from the school office.

Cross-Reference:
APPENDIX A STUDENTS CODE

Immunizations

All students must be properly immunized at the time of registration or not later than the first day of school pursuant to the
Michigan Department of Health and Human Services (MDHHS) regulations. A student enrolling in the District for the
first time or enrolling in grade 7 for the first time shall submit one of the following:

1. A statement signed by a physician that the student has been tested for and immunized or protected against
diseases specified by the director of MDHHS.

2. A statement signed by a parent/guardian to the effect that the student has not been immunized because of religious
convictions or other objection to immunization.

3. A statement signed by a physician that certifies that the student is in the process of complying with all
immunization requirements.

Cross Reference:
APPENDIX A STUDENTS CODE

Student Medication

Taking medication during school hours or during school-related activities is prohibited unless it is necessary for a
student’s health and well-being. When a student’s licensed health care provider and parent/guardian believe that it is
necessary for the student to take medication during school hours or school-related activities, the parent/guardian must
request that the school dispense the medication to the child by completing a School Medical Authorization Form.

No school, district employee or school registered nurse is allowed to administer to any student, or supervise a student’s
self-administration of, any prescription or non-prescription medication until a completed and signed School Medication
Authorization Form is submitted by the student’s parent/guardian. This does not include the emergency administration of
an epinephrine auto-injector (EpiPen®) by a trained school, district employee, or school registered nurse as provided
under state law.
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Self-Administration of Medication

A student may possess an epinephrine auto-injector (EpiPen®) and/or an asthma inhaler prescribed for use at the student’s
discretion, provided the student’s health care provider and parent/guardian has completed and signed a School Medication
Authorization Form. The school and district shall incur no liability, except for willful and wanton conduct, as a result of
any injury arising from a student’s self-administration of medication or epinephrine auto-injector or the storage of any
medication by school personnel or school registered nurse. A student’s parent/guardian must agree to indemnify and hold
harmless the school district and its employees and agents, against any claims, except a claim based on willful and wanton
conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or asthma inhaler, or the storage
of any medication by school personnel or school registered nurse.

€rossReferenees:
 le P\V-Seetiond-NonDiseriminat

Head Lice
The school will observe the following protocols regarding head lice.

1. The student's parent/guardian is required to notify the school office if their child is suspected of having head lice.

2. Infested students will be sent home following notification to the parent/guardian.

3. The school will provide written instructions to the parent/guardian regarding appropriate treatment for the
infestation. Nit-Free

4. A student excluded because of head lice will be permitted to return to school only when the parent/guardian
brings the student to school to be checked by the designated staff member and the child is determined to be free of
the head lice and eggs (nits). Infested children are prohibited from riding the bus to school until it is determined
by school officials he/she is free of head lice.

When to Keep your Student Home

Toilet Training
Students expected to arrive clean and dry. Family to provide supplies.
Epinephrine Auto-Injectors (Epi-Pens)

Student Possession and Use. Students may possess and, if necessary, use epi-pens on School District premises and at
school-related activities, programs and events if the following three conditions are met:

1. The student has permission to use the epi-pen from his or her physician and, if the student is a minor, from his or
her parent(s);

2. The building administrator has received a copy of the necessary written permissions; and

3. The school has on file a written emergency care plan (or IEPT Report or 504 Plan that includes a written

emergency care plan, however designated) prepared or approved by a licensed physician in collaboration with the student
and the student's parent(s) that is updated as necessary to account for any change in the student's circumstances.
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The building administrator will notify each teacher of each student in his or her classroom who is permitted to possess and
use an epi-pen pursuant to this regulation.

School District Acquisition and Maintenance. The School District will acquire and deliver at least two otherwise
unassigned functioning epi-pens to each school building. The building administrator is responsible for maintaining the
epi-pens at his or her building, making them readily accessible to designated staff members and notifying the
Superintendent if the building administrator believes the necessary number of epi-pens is not available or functional.

Training and Designation. The School District is responsible for training a sufficient number of staff members in each
school to properly administer epi-pens, as follows: at least one staff member if the instructional and administrative staff is
less than 10; and, at least two staff members if the instructional and administrative staff is more than 10. All training will
be supervised, evaluated and approved by a licensed registered professional nurse. The building administrator is
responsible for designating the necessary number of staff members to administer epi-pen injections on school grounds.
The building administrator is also responsible for informing other school personnel which staff members have been
designated to administer epi-pen injections on school grounds and for notifying the Superintendent if there are an
insufficient number of trained or designated staff members in the building.

Administration of Epi-Pen Injectors. Designated staff members who have been trained in accordance with these
procedures are required to administer an epi-pen injection to any person on school grounds who is believed to be suffering
an anaphylactic reaction. An anaphylactic reaction is a severe, potentially life- threatening allergic reaction that may occur
within seconds or minutes of exposure to an allergen. Common allergens that cause anaphylactic reactions in school
include, but are not limited to, peanuts and tree nuts and venom from bee stings. All administrators and teachers are
required to notify a designated staff member in the event they believe an individual on school grounds is suffering an
anaphylactic reaction.

Reporting. The building administrator is required to notify the parent of any student who receives an epi- pen injection at
school. Notification is to be made to the Superintendent and the School District’s Nurse at the same time. The
Superintendent designates School District’s Nurse to annually report to the Michigan Department of Education the
number of epi-pen injections provided to students at school each year; the number of epi-pen injections to such students
who were not previously known to have allergies; and, the number of students who were administered epi-pens from the
School District's stock of epi-pens.

Cardiac Emergency Response Plan

Introduction. This regulation was adopted to comply with 2014 PA 12. Sudden cardiac arrest is the sudden, unexpected
loss of heart function, breathing, and consciousness. Sudden cardiac arrest is a medical emergency. If not treated
immediately, it causes sudden cardiac death. Sudden cardiac arrest symptoms are immediate and drastic and may include
sudden collapse, no pulse, no breathing or loss of consciousness. Sometimes sudden cardiac arrest is preceded by fatigue,
weakness, palpitations or vomiting. Other times, sudden cardiac arrest occurs without warning. Reference: Mayo Clinic
Website.

Equipment. The School District will purchase and maintain a sufficient number of automated external defibrillators
(AEDs) so that an AED is available on school grounds within three minutes of a sudden cardiac arrest at school. AEDs
will be purchased from or through a supplier listed on the Michigan Department of Education’s (MDE) list of Approved
Providers for First Aid and CPR. Each building principal will be responsible for: notifying his or her supervisor when a
sufficient number of AEDs are not available or not in working order; and informing staff members where AEDs are
located. Each building principal will be responsible for posting the locations of AEDs in a public place in the office and in
the teachers’ lounge.

Training. All building administrators, 50% of sports coaches, 50% of physical education teachers, and 10% of other staff
members will be trained and certified in cardiopulmonary resuscitation techniques (CPR) and the use of AEDs. The
School District will be responsible for securing and arranging the necessary training from or through a supplier listed on
MDE’s list of Approved Providers for First Aid and CPR. Each building principal will be responsible for informing all
school staff members of the identities of trained staff members and informing the principal’s supervisor if the number of
trained staff members falls below the requirements of thiiorGegulation. The building principal will be responsible for
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conducting at least one cardiac emergency response drill per year.

Emergency Response Team. Each school’s cardiac emergency response team will consist of the building principal, or his
or her designee, any trained or untrained staff member who observes any person who may be experiencing sudden cardiac
arrest at school, and any trained or untrained staff member who is notified, as required by this regulation, that any person
may be experiencing sudden cardiac arrest at school.

Required Actions. An untrained staff member who observes a student or other person who may be experiencing sudden
cardiac arrest at school must immediately: call 911 and notify the operator of the victim’s name, sex, age or approximate
age, condition, and location; notify the office; notify a trained staff member; and retrieve the nearest AED.

A trained staff member who observes a student or other person who may be experiencing sudden cardiac arrest at school
must immediately: call 911 (and report to the operator as described above); notify the office; and attend to the victim
according to his or her training.

Building administrators, upon observing or being notified that a student or other person may be experiencing sudden
cardiac arrest at school, must immediately: call 911 (and report to the operator as described above); secure the emergency
card (in the case of a student); report to the scene of the emergency with an AED and any medication prescribed for the
student; and attend to the victim according to their training. The building principal must notify the family of any student
who may have experienced a sudden cardiac emergency at school.

All staff members are responsible for removing students from the area of the emergency and taking steps to provide for
their appropriate supervision.

Report. The building principal must report all incidents of suspected sudden cardiac arrest, in writing, to the
Superintendent or designee.

MI HEARTSafe School Award Program. Building principals may apply for, obtain, and maintain designation as a MI
HEARTSafe School.

Annual Review and Evaluation. Annually, each building administrator will review this regulation with building staff
and, if warranted, provide their supervisor with recommendations for revision.

Surveillance. The Superintendent authorizes surveillance to improve the safety and security of School District staff,
students, premises, and equipment. Surveillance may include: observation by School District staff; observation by law
enforcement personnel; video surveillance devices; and other monitoring School District equipment, including computers
and networks. School District surveillance will be within all applicable legal requirements.

Sports Concussions. The School District’s [position] is responsible for making available to physical education teachers
and the coaches of extracurricular athletic activities, educational materials that address the signs, symptoms, and
consequences of concussions. Students may not be permitted to participate in a physical education class or extracurricular
athletic activity until the receipt of such education materials has been acknowledged by the student and the student’s
parents. The building principal will maintain the signed receipt in the student’s CA-60.

Do-Not Resuscitate (DNR) Orders and POST Forms. An individual who either determines a declarant is wearing a
DNR identification bracelet or has actual notice of a declarant’s DNR order is prohibited from attempting to resuscitate
the declarant before a health professional, as defined under section 11 of the Michigan Do-Not-Resuscitate Procedure Act.
MCL 333.1051, et seq. (Act), arrives at the declarant’s location. This paragraph applies to declarants who are minor
children enrolled and located at school.

Revocation. A declarant may revoke a DNR order executed by the declarant or a person acting on the declarant’s behalf at
any time and in any manner the declarant is able to communicate. If the declarant’s revocation is not in writing, any
person who observes the declarant’s revocation will: sign a written statement describing the circumstances of the
revocation; deliver a copy to the declarant’s attending physif(i)a7n or delegatee as the terms are defined under section 2 of
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the Act and MCL 333.16215, respectively; and to the administrator or designee of the declarant’s school. A revocation of
a DNR order is binding upon another person at the time that person receives actual notice of the revocation.

A parent may revoke an order on behalf of a declarant at any time by issuing the revocation in writing and providing
actual notice of revocation by delivering the document to, among others, the administrator or designee of the declarant’s
school.

Probate Court Petition. In the event a person interested in the welfare of a declarant or ward believes a DNR order has
been executed contrary to the wishes of the declarant or the best interests of the ward, the person may petition the probate
court to have the order and the conditions of its execution reviewed.

Storage of DNR Orders. An administrator or designee who receives a copy of a DNR order or a POST form, or a
revocation of either, for an enrolled student will do all of the following:

. Immediately place the DNR order or revocation in a file created specifically for such documents and the POST
form or revocation in a file created specifically for such documents, in the manner and location determined by the
administrator.

. If the administrator or designee receives a DNR order or POST form during the immediately preceding school
year, the administrator or designee must contact the student’s parent at the beginning of the school year to determine if the
DNR order or POST form is still in effect and, if applicable, request an updated POST form.

. Provide actual notice, of a DNR order or POST form, or the revocation of a DNR order, as defined under section
10 of the Act, or POST form to each teacher or other school employee who provides instructional or non instructional
services directly to the student.

Training. Upon a school’s receipt of a DNR order, the Board will ensure timely and appropriate training regarding
compliance with the order to teachers or other School District employees who provide services to the student, according to

each employee’s level of responsibility.

This administrative regulation is promulgated pursuant to the Act and sections 1180 and 1181 of the Revised School Code.
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Chapter 5: Code of Conduct and Attendance
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INTRODUCTION: Hazel Park School Code of Conduct

The vision of the Hazel Park School District is to inspire and empower all learners to achieve excellence. One major
pillar to support our vision is to maintain a positive culture and climate focused on learning. The responsibility of
developing and maintaining a secure and productive teaching and learning environment is the obligation of each member
of the school community, including the students, staff, parents, and community members.

The policies and procedures emphasize collaborative problem solving and offer opportunities for students and adults to
develop lasting skills to manage anger and conflict. Hazel Park School District is committed to using a variety of
proactive and student-focused strategies to promote a positive school climate based on:

e Implementation of evidence-based strategies for social and emotional learning such as Positive Behavioral
Interventions and Supports (PBIS) and restorative practices. Integration of social and emotional learning and
other evidence-based prosocial development practices into the school culture, supporting and sustaining them as
vital elements of the school operations.

e C(Collecting and effectively utilizing data—including discipline and academic performance records, truancy data,
student and stakeholder surveys, and other relevant measurements—for ongoing formative evaluation of
disciplinary processes and their Effectiveness.

e Using discretion afforded under zero tolerance laws and other regulations to reserve suspension and expulsion for
only the most serious offenses such as those infractions required by law and deemed absolutely necessary.

Every school district is required by law to adopt a code, as set forth in the Revised School Code, MCL 380.1312(8):

“A local or intermediate school district or a public school academy shall develop and implement a code of
student conduct and shall enforce its provisions with regard to pupil misconduct in a classroom, elsewhere on school
premises, on a school bus or other school-related vehicle, or at a school sponsored activity or event whether or not it is
held on school premises.”

The information in the following pages explains the code of conduct of acceptable student behaviors and subsequent
discipline policies and procedures of Hazel Park School District that will be used to ensure fair and equitable treatment for
all members of our student population.

When and Where the Code of Student Conduct Applies

The Code of Student Conduct applies before, during, and after school and whenever the student is engaged in a
school-related activity. Each student is expected to follow this code of conduct:

“At school,” meaning in a classroom, elsewhere on school premises, on a school bus or other school-related vehicle, or at
a school-sponsored activity or event, whether or not it is held on school premises.

When a student’s conduct at any other time or place has a direct and immediate effect on maintaining order and discipline,
or on protecting the safety and welfare of students or school district staff.

When a student is using school telecommunications networks, accounts, or other district services.
Off Campus Events

Students at school-sponsored, off-campus events and activities shall be governed by District rules and regulations and are
subject to the authority of Schools Officials. Any conduct that adversely affects the school climate and has a direct and
immediate adverse effect on the discipline or general welfare of the school, and/or its students is prohibited, as well as off-
school property. Failure to obey the rules and regulations or failure to obey the lawful instructions of School Officials
shall result in loss of eligibility to attend school-sponsored, off-campus events or activities and may result in suspension
and/or other disciplinary measures as outlined in the Student Code of Conduct.
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SECTION I: Rights and Responsibilities in the School Community

Hazel Park School District is dedicated to creating and maintaining a positive learning environment for all students. All
members of our learning community—including students, educators (teachers, administrators, and support personnel), and
parents must assume a responsible role in promoting behavior that enhances academic and social success. Courteous,
respectful, and responsible behavior fosters a positive climate for the learning community. Those responsibilities include,
but are not limited to, the following:

Students (persons enrolled in grades K-12) have the responsibility to:

1. Take responsibility for your learning and recognize that it is a process.

2. Attend school regularly, arrive on time, and be prepared to learn.

3. Respect yourself and others in class, on school grounds, on buses, and at any school-related activity.

4. Respect the rights and feelings of fellow students, parents, educators (including teachers, secretaries, custodians,

aides, paraprofessionals, and other school personnel), visitors, and guests.

Work within the existing structure of the school to address concerns.

Know and comply with school district rules and policies.

7. Participate in your learning communities, including helping formulate rules and procedures in the school,
engaging in school-related activities, and fostering a culture of respect for learning and for others.

AN

Parents have the responsibility to:

1. Take responsibility for your child’s development as a learner by, as much as possible, providing a home
environment suited for learning and developing good study habits.

See that your child attends school regularly and on time.

Provide for your child’s general health and welfare as much as possible.

Teach and model respect for yourself, your child, and all members of the school community.

Support the school’s efforts to provide a safe and orderly learning environment.

Know and support the school and district rules and policies and work within the existing structure of the school to
address concerns.

7. Advocate for your child and take an active role in the school community.

AN LN i

The Code of Student Conduct sets forth student rights and responsibilities while at school and school-related activities,
and the consequences for violating school rules. It defines behaviors that undermine the safety and learning opportunities
for all members of the school community and favors actions that encourage positive behavior and learning over actions
designed to punish.

When determining the consequences of student misconduct, school officials may use intervention strategies and/or
disciplinary actions. Recognizing the importance of keeping students in school learning as much as possible, educators
will consider the severity or repetition of misconduct, age and grade level of the student, circumstances surrounding the
misconduct, impact of the student’s misconduct on others in the school community, and any other relevant factors in
determining how they will address misconduct.

In instances where school-issued responses to student misconduct have been administered, those decisions will not be
discussed with any parent/guardian outside of the offending students’ parent/guardian.

The Code of Student Conduct will be administered fairly, without partiality or discrimination.
The Code of Student Conduct does not diminish any rights under federal law (20 U.S.C. 1400 et seq.) of a student
determined to be eligible for special education programs and services. Students with an Individualized Education Program

(IEP) are responsible for following The Code of Student Conduct. As a consequence of a violation of The Code of Student
Conduct by a student with an IEP, specific procedures may apply.
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STUDENT CONDUCT and STUDENT BEHAVIOR

Respect for law and for those persons in authority shall be expected of all students. This includes conformity to school
rules as well as general provisions of law regarding minors. Respect for the rights of others, consideration of their
privileges, and cooperative citizenship shall also be expected of all members of the school community.

Respect for real and personal property; pride in one's work; achievement within the range of one's ability; and exemplary
personal standards of courtesy, decency, and honesty should be maintained in the schools of this District.

The Superintendent shall establish procedures to carry out Board policy and philosophy, and shall hold all school
personnel, students, and parents responsible for the conduct of students in schools, on school vehicles, and at
school-related events.

Student conduct shall be governed by the rules and provisions of the Student Code of Conduct. This Code of Conduct
shall be reviewed annually.

STUDENT BEHAVIOR

The Board of Education acknowledges that conduct is closely related to learning and that an effective instructional
program requires an orderly school environment, which is, in part, reflected in the behavior of students.

The Board believes that the best discipline is self-imposed and that students should learn to assume responsibility for their
own behavior and the consequences of their actions.

The Board shall require each student of this District to adhere to the Code of Conduct promulgated by the administration
and to submit to such disciplinary measures as are appropriately assigned for infraction of those rules. Such rules shall
require that students:

Follow student code of conduct as defined by each school’s PBIS behavior expectations.
respect the person and property of others;

preserve the degree of order necessary to the educational program in which they are engaged;
respect the rights of others;

recognize constituted authority and respond to those who hold that authority.

mEORE

Teachers and other employees of this Board having authority over students shall have the authority to take such means as
may be necessary to control the disorderly conduct of students in all situations and in all places where such students are
within the jurisdiction of this Board and/or when such conduct interferes with the educational program of the schools or
threatens the health and safety of others.

When administering disciplinary decisions, student discipline is at the discretion of the building admin., especially
regarding students with Individualized Education Plans (IEPs), 504 Plans, Behavior Intervention Plans, and/or specific

student circumstances will be taken into consideration.

While the following list of behaviors is not exhaustive of all behaviors, all student behaviors must conform to the board
expectations outlined above.
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ELEMENTARY

Distinctions between Minor and Major behaviors.

MINOR (Classroom Managed)

MAJOR (Office Referrals)

Inappropriat

e Language

Student indirectly uses inappropriate words or actions.
e Inappropriate language toward teacher, staff, peers,

verbal and/or written (ie, stupid, dumb, etc.)

Student uses inappropriate words or actions directed
toward an adult or peer that interferes with teaching and
learning.

Derogatory terms e Inappropriate language toward teacher, staff, peers,
Negative talk about peer, staff, or self verbal and/or written (ie cursing, derogatory terms,
Inappropriate gestures (ie middle finger, sexual etc)
gestures, etc.) e Sexual harassment

e Racially Explicit words

e Threatening and/or intimidating language

e Reoccuring minors

Physical Contact

Student engages in non-serious, but inappropriate physical
contact with a peer.

Actions involving serious physical contact with intent to
harm where injury may occur.

e Bumping into each other or touching exposed Hitting/pushing with intent to harm
hair/body o Choking
Tripping,pushing, pinching e Biting
Cutting in line e Punching
Throwing items in a non-aggressive way (pencil, paper, | ® Scratching
toy, ball, etc..) e Spitting
e Roughhousing e Fighting
e Hair Pulling
e Recurring minors
o Throwing items in an aggressive way
Disrespect

Student refusal to fulfill instructional and/or building norms.

Student refusal to fulfill instructional and/or building

e Students refusing to do work norms that interrupt class instruction and learning.
e Passive refusal to participate (ie, eye rolling, not e Blatant or excessive defiance that is continuously
following directions immediately) interrupting the entire class.
e Muttering under breath e Leaving assigned area
e Talking back e Forgery
e [caving assigned area e Verbal altercation with a staff member
e Talking/interrupting during instruction e Cheating
e Recurring minors
Disruption

Student behavior causes a distraction to the learning
environment, but class activity is able to continue.
Examples:

Student behavior causes an interruption in class or activity.
Examples:
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Constant blurting/’yelling without raising hand
Movement out of assigned area without permission

e Yelling/shouting out; A pattern of teacher not being
able to teach and students unable to learn.

(overuse of bathroom, drinks, office, etc) e (Causing evacuation of classroom
e Irritating/bothering others (ie tapping making noises, e [eaving assigned area
talking) e Purposely “pushing buttons” to incite angry response
Not following directions or having materials e Recurring minors that disrupt instruction
Off task
Property Misuse
Student engages in non-serious, but inappropriate misuse of | Student engages in serious abuse or misuse of property.
property. o Throwing furniture
e  Writing on property e Continual damage (knocking books off shelves,
e Ripping or crumpling up paper and/or others work (also ripping posters down)
hallway displays) e Stealing
® Breaking utensils e Destroying materials or property beyond reuse
e Hands on others’ property e Ifsafety is compromised by property misuse
e Minor bathroom mess e Recurring minor offenses
e Throwing items in a non-aggressive way (pencil, paper,
toy, ball, etc..)
e Kicking or slamming things
Technology Violation

Student engages in misuse of district technology and/or PCD

Accessing “non-teacher” assigned website

Student engages in excessive abuse of district technology
and/or PCD
Accessing inappropriate websites

e Taking pictures within classroom
e Messing with settings on school devices e Bullying/harassment on school equipment
e Using technology without permission e Purposely breaking school technology
e C(Careless use physically of school devices e Using phone during school hours (personal device)
e Failure to report problems or breakage
e Having phone on person (personal device)
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ELEMENTARY RESPONSES TO STUDENT BEHAVIOR

e LEVEL 1: Teacher-managed responses (Time out, conference with student, parent contact, teach desired
behavior, other)

e LEVEL 2: Referred Responses (Accumulation of Minors, Majors: After-School or Lunch Detention, Time in
Office, In School Suspension (CARE) , Parent Contact, Student Conference)

e LEVEL 3: Building Principals (or designee) Responses - Temporary Removal of Student from School (Majors:
ISS or OSS up to 5 Days)

e LEVEL 4: Building Principals Exclusionary Responses (Majors; OSS up to 10 Days)

e LEVEL 5: Building Principal Recommended Long-Term Exclusionary Responses (State-mandated Expulsions;
Accumulation of Majors; Expulsion Recommendation)

Progressive discipline will be utilized based on severity and repetition of behaviors in conjunction with restorative

practices as a consideration for all disciplinary decisions to reinforce desired behaviors.

LEVEL 1: LEVEL 2: LEVEL 3: LEVEL 4: LEVEL 5:
Teacher-Managed Referred Responses  |Building Principals  |Building Principals  |Building Principal
Responses (Minors;  [(Accumulation of (or designee) Exclusionary Recommended Long-Term
see intervention Minors, Majors: Responses - Responses (Majors; |Exclusionary Responses
responses) After-School or Lunch | Temporary Removal |OSS up to 10 Days) |(State-mandated Expulsions;
Detention, Time in of Student from Accumulation of Majors;
Office, In School School (Majors: ISS Expulsion Recommendation)

Suspension, Parent or OSS up to 5 Days)
Contact, Student
Conference)

Inappropriate Language

Minor: Student indirectly uses inappropriate
words or actions toward an adult or peer.

Major 1st Offense: Student uses inappropriate words or actions
directed toward an adult or peer that interferes with teaching and
learning.

Major 2nd Offense: Student uses inappropriate words or actions
directed toward an adult or peer that interferes with teaching and
learning.

Disrespect

LEVEL1 LEVEL 2 LEVEL 3

Minor: Student refusal to fulfill instructional
and/or building norms

Major 1st Offense: Student refusal to fulfill instructional and/or
building norms that interrupt class instruction and learning

Major 2nd Offense: Student refusal to fulfill instructional and/or
building norms that interrupt class instruction and learning
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Disruption

LEVEL 1 LEVEL 2 LEVEL 3

Minor: Student behavior causes a distraction
to the learning environment, but class activity
is able to continue. Examples: Making noises,
talking and/or talking out of turn, not in seat
at designated time.

Major: Student behavior causes an interruption in class or activity,
including: Sustained loud talking or repeated talking out of turn,
yelling or screaming, noise generated from classroom materials,
roughhousing, and/or sustained out-of-seat behavior.

Physical Contact/Aggression

LEVEL 1 LEVEL 2

Minor: Student engages in non-serious, but
inappropriate physical contact with a peer,

including: poking, tripping, (intentional),
horseplay, bumping into another student,
and/or pushing.

Major: Actions involving serious physical contact with intent to harm where injury may occur,
including: hitting, shoving/pushing, hitting with an object, kicking, hair pulling, scratching, spitting,
and/or fighting.

Property Misuse

LEVEL 1

Minor: Student
engages in
non-serious, but
inappropriate misuse
of property.

Major: Student engages in serious abuse or misuse of property.

Technology Violation

LEVEL 1

Minor: Student
engages in misuse of

district technology
and/or PCD

Major: Student engages in excessive abuse of
district technology and/or PCD
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SECONDARY

SECONDARY RESPONSES TO STUDENT BEHAVIOR:

e LEVEL 1: Teacher-managed responses

LEVEL 2: At school reinforcement, Detention, and/or Alternative to Suspension (CARE)

e LEVEL 3: Temporary student removal from school - Out of School Suspension 1-5 Days and/or In School

Suspension (CARE)

e LEVEL 4: Long-term student removal from school - Out of School Suspension 6-10 Days
e LEVEL 5: Exclusionary Responses - Recommendation to Superintendent for Expulsion

Distinctions between Minor and Major behaviors.

BEHAVIOR MINOR MAJOR
(Teacher Managed) (Administration Managed)
Disrespect Student indirectly uses inappropriate Student uses inappropriate words or actions
words or actions toward an adult or peer. directed toward an adult or peer that
e Eye rolling interferes with teaching and learning.
e Muttering under breath e Argumentative and does not redirect
e (Call staff/adults by anything other to task
than their name (unless given e Hand gestures
permission otherwise) e Foul language directed toward
e Argumentative but redirects to staff/peer
task e Damages teacher/classroom/school
materials
Defiance Student refusal to fulfill instructional Student refusal to fulfill instructional and/or
and/or building norms building norms that interrupt class
e Teacher/adult can redirect instruction and learning
behavior e Insubordination
e Student behavior does not e Interference with educational
interfere with educational environment
environment, but distracts from e Argumentative
teaching and learning e Refusal to wear face mask/covering
e Refusal to wear face
mask/covering
Disruption Student behavior causes a distraction to Student behavior causes an interruption in
the learning environment, but class class or activity.
activity is able to continue. Examples: Examples:
e Making noises e Sustained loud talking or repeated
e Talking and/or talking out of turn talking out of turn
e Not in seat at designated time e Yelling or screaming
e Noise generated from classroom
materials
e Roughhousing
e Sustained out-of-seat behavior
Physical Student engages in non-serious, but Actions involving serious physical contact
Contact/Aggression inappropriate physical contact with a peer. | where injury may occur and/or physical
e Poking actions qualifying as sexual harassment.
e Tripping (intentional) e Hitting
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e Horseplay
e Bumping into another student
e Pushing

Shoving or pushing
Striking with an object
Kicking

Hair pulling

Scratching

Slapping or tapping
Spitting

Fighting

Touching of a sexual nature

Tardy Student arrives at class after bell less than | Student arrives at class after bell fifteen or
fifteen minutes from the beginning of more minutes late (not in first hour)
class. e (QOccurs at minimum two times in
e Occurs at minimum two times in one week in the same class
one week in the same class
e Excludes first hour
Inappropriate Student engages in foul language or Verbal messages (written or spoken) that
Language innuendos inappropriate for school include swearing and/or name calling:

environment
e Negative talk about peer, staff, or
self
e Name calling
e Non-directional,
non-confrontational swearing -
swearing in conversation

e Name calling with discriminatory
language, behaviors or gestures

e Blatant swearing

Offensive/harassing language

e Threatening language, gestures or
behavior

Harassment/Bullying

Student delivers disrespectful messages
(verbal/nonverbal or gestures) to another
person that includes threats, intimidation,
and/or unwarranted attention.
Disrespectful messages include negative
comments based on race, religion, gender,
age, national origin, and/or sexual
orientation.

Verbal attacks based on ethnic origin,
disabilities, or other personal matters.
Cyberbullying during school hours or
causing a distraction to the learning
environment.

Dress Code Violation

Student is wearing clothing that is not
within the parameters of the dress code,
but is able to make a correction to be back
in compliance. Dress code parameters:
e No obscene or vulgar words or
images
e No hats, bandanas, or head
coverings (with the exception of
religious items)
e Shorts/skirts 5 from top of knee

No bare midriffs
e Strapless, backless, spaghetti
straps, tank or halter tops are not

Student attire that is unable to be corrected,
or is:
e Gang-related apparel
e Overly-suggestive or violent
clothing
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allowed unless covered by a
sweater, shirt or jacket.

e No see through, low cut or
revealing clothing is allowed.

e No bedroom slippers or pajamas

Technology Violation | Students at HPJH may not have PTD Student uses technology to:
visible or in use at any time. Students at e Access inappropriate sites
HPHS may not have PTD visible or in use e Facilitate cheating and/or plagiarism
during instructional times. They are e Engages in cyberbullying using
strictly prohibited at all times in district technology
classrooms, restrooms and locker rooms. e Threaten peers, staff, or jeopardize

the security and daily functions of

Student is in violation of district PTD building.

policy (see policy for HPHS procedures).

REINFORCEMENT FOR STUDENT MISCONDUCT

Progressive discipline will be utilized based on severity and repetition of behaviors in conjunction with
restorative practices as a consideration for all disciplinary decisions to reinforce desired behaviors.

Note: Any behavior that violates a Hazel Park city ordinance may result in a citation issued by a School
Resource Officer. Illegal behaviors are not limited to school discipline and may result in police involvement.

LEVEL 1: LEVEL 2: LEVEL 3: LEVEL 4: LEVEL 5:
Teacher-Managed |At-School Reinforcement  |Building Building Building Principal
Responses (Minors; |(Accumulation of Minors, | Administration Administration Recommended
see intervention Majors: After-School Responses - Responses - Long-Term Exclusionary
responses) Detention, S.B.I. and Temporary Long-term Responses
Behavior Reflection Form) |Removal of Removal from (State-mandated
Student from School (Majors;  [Expulsions;

School (Majors:  |OSS 6-10 Days)  [Accumulation of Majors;
0SS 1-5 Days) and/or In School |Expulsion

and/or In School |Suspension Recommendation)
Suspension (CARE)
(CARE)

Student indirectly uses
inappropriate words or
actions toward an adult or
peer.

Major 1st Offense: Student uses inappropriate
words or actions directed toward an adult or peer
that interferes with teaching and learning.

Disrespect

Major 2nd Offense: Student uses inappropriate words
or actions directed toward an adult or peer that
interferes with teaching and learning.

Student refusal to fulfill
instructional and/or building
Defiance norms
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Major st Offense: Student refusal to fulfill
instructional and/or building norms that interrupt

class instruction and learning.

Major 2nd Offense: Student refusal to fulfill
instructional and/or building norms that interrupt
class instruction and learning.

Student behavior causes a
distraction to the learning
environment, but class
activity is able to continue.
Examples: Making noises,
talking and/or talking out of
turn, not in seat at designated

Disruption time.
Student behavior causes an interruption in class or
activity, including: Sustained loud talking or repeated
talking out of turn, yelling or screaming, noise
generated from classroom materials, roughhousing,
and/or sustained out-of-seat behavior.
LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Student engages in
non-serious, but
inappropriate physical
contact with a peer,
including: poking, tripping,
Physical (intentional), horseplay,
Contact/Aggression bumping into another
student, and/or pushing.
Actions involving serious physical contact where injury may occur, including:
hitting, shoving/pushing, hitting with an object, kicking, hair pulling, scratching,
spitting, and/or fighting; touching in a sexual manner/harassment.
Students
enter class
after the
tardy bell and
within five
minutes of
Tardy class starting
up to three

occurrences.

Tardiness in
excess of five
minutes will
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constitute an
absence.
Students engage in foul language or innuendos
inappropriate for school environment, including:
negative talk about peers, staff, or oneself, name
calling, non-confrontational/non-directional
swearing - swearing in conversation.
Verbal messages (written or spoken) that include
swearing, or name calling, including: blatant
Inappropriate swearing, offensive/harassing language.
Language Harassment/bullying:Student delivers disrespectful messages
(verbal/nonverbal or gestures) to another person that includes
threats, intimidation, and/or unwarranted attention. Disrespectful
messages include negative comments based on race, religion,
gender, age, national origin, and/or sexual orientation. Verbal
attacks based on ethnic origin, disabilities, or other personal
matters. Cyberbullying during school hours or that causes a
distraction to the learning environment.
LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5
Students are wearing
clothing that is not within
the parameters of the dress
code, but is able to make a
correction to be back in
compliance. Dress code
parameters: No obscene or
vulgar words or images, no
hats, bandanas, or head
Dress Code coveril}gs (with.th'e .
Violation exception of religious items),
shorts/skirts 5 inches above
the knee, no bare midriffs,
strapless, backless, spaghetti
straps, tank or halter tops are
not allowed unless covered
by a sweater, shirt or jacket,
no see through, low cut or
revealing clothing, and/or no
bedroom slippers or
pajamas.
Student is in

Technology violation of

Violation district PCD
policy (see
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policy for
HPJH &
HPHS

procedures).

Students use technology to: Access inappropriate sites, facilitate cheating and/or
plagiarism, engage in cyberbullying using district technology, and/or threaten
peers, staff, or jeopardize the security and daily functions of building.

Skip Class

Students leave class or

school without permission or
stay out of class or school
without permission.

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of
technology, or written, verbal or physical conduct directed against a student or
school employee that: (1) places a student or school employee in reasonable fear
of harm to his/her person or damage to his/her property, (2) has the effect of
substantially interfering with a student’s educational performance, opportunities,
or benefits, or an employee’s work performance; or (3) has the effect of
substantially disrupting the orderly operation of a school.

Bullying

Bullying is defined as unwanted and repeated written, verbal, or physical
behavior, including any threatening, insulting, or dehumanizing gesture, by an
adult or student, that is severe or pervasive enough to create an intimidating,
hostile, or offensive educational or work environment; cause discomfort or
humiliation, or unreasonably interfere with the individual's school or work
performance or participation.

Bullying can be physical, verbal, psychological, or a combination of all three.
Some examples of bullying are: PHYSICAL - hitting, kicking, spitting,
pushing, pulling; taking and/or damaging personal belongs or extorting money,
blocking or impeding student movement, unwelcome physical contact:
VERBAL - taunting, malicious teasing, insulting, name calling, making threats;
PSYCHOLOGICAL - spreading rumors, manipulating social relationships,
coercion, or engaging in social exclusion/shunning, extortion, or intimidation.
This may occur in a number of different ways, including but not limited to
notes, emails, social media postings, and graffiti.

LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL S

Fighting

Actions involving serious physical contact where injury may occur.

Inappropriate
Location/Out of
Bounds Area

Students are in an area
outside of an assigned area
without authorization to be
in that space in or on school
property. Example: If a
student has hall pass during
a designated passing time
and is not where they pass

123 51



Hazel Park School District 2024-2025 Student Handbook

indicates; student is in a

lunch period they are not
assigned.

Students have accumulated
their 20th unexcused
Truancy absence (see Attendance
section of Student Code of
Conduct).

Student is in possession of, having passed on, or being responsible for removing
someone else’s property, has signed a person’s name without that person’s
permission, or has submitted someone else’s work claiming it to be their own.

Forgery, Theft,
and/or Plagiarism

Property
Damage/Vandalism

Students deliberately impairs the usefulness of property and/or participates in an
activity that results in substantial destruction or disfigurement of property.

Students copy entire or
sections of a classroom

assignment and turn it in as

Lying/Cheating their own work.

Students deliver messages that are untrue and/or deliberately violate rules
outlined in Student Code of Conduct or HPJH/HPHS PBIS.

Inappropriate
Display of
Affection

Students engage in public acts (signs, gestures, etc.)
of affection that are offensive to commonly
recognized standards of good taste.

LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5

LEVEL 1

Gangs are defined as organized groups of students and/or adults who engage in
activities that threaten the safety of the general populace, compromise the
general community order, and/or interfere with the school district’s education
mission. Gang activity includes any of the following: Wearing or displaying any
Gang Affiliation clothing, jewelry, colors, or insignia that intentionally identifies the student as a
Display or Activity member of a gang, or otherwise symbolizes support of a gang using any word,
phrase, written symbol, or gesture that intentionally identifies a student as a
member of a gang, or otherwise symbolizes support of a gang, gathering of two
or more persons for the purposes of engaging in activities or discussions

promoting gangs, and/or recruiting student(s) for gangs.

Threatening to set off an explosive device or other dangerous device on school
premises, in a school-related vehicle, or a school-sponsored activity. Making a
threat of danger that causes an evacuation of a building or event or possibly
leading to the evacuation of a building.

Threat/False
Alarm

Possession of
Combustibles and/
or Arson

Students are in possession of substances/objects
readily capable of causing bodily harm and/or
property damage (matches, lighters, firecrackers,
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gasoline, lighter fluid).

Deliberately burning or
attempting to burn any
property, whether owned
by the school or others,
on school premises, in a
school-related vehicle, or
at a school-sponsored
activity or trip.

Having alcohol/drugs in use or in possession will include: all
dangerous controlled substances as to designated and prohibited
by Michigan statute, all alcoholic beverages, all chemicals which
release toxic vapors, any prescription or patent drug, except
those for which permission to use in school has been granted
pursuant to Board policy, “look-alikes”, performance-enhancing

Use/Possession:
Drugs, Alcohol

drugs as determined annually by the Department of Community
Health, any other illegal substance so designated and prohibited
by law.

"Weapon" means any object which, in the manner in which it is
used, in possession, is intended to be used, or is represented, is
capable of inflicting serious bodily harm or property damage, as
well as endangering the health and safety of persons. Weapons
include, but are not limited to, firecarms, guns of any type
whatsoever, including spring, air and gas-powered guns (whether
loaded or unloaded) that will expel a BB, pellet, or paint balls,
knives, razors, clubs, electric weapons, metallic knuckles,
martial arts weapons, ammunition, and explosives or any other
weapon described in 18 U.S.C 921.

Use/Possession:
Weapons

“Tobacco product” means a preparation of tobacco to be inhaled,
chewed, or placed in a person’s mouth. “Use of tobacco product”
means any of the following: The carrying by a person of a

Use/Possession: lighted cigar, cigarette, pipe, or other lighted smoking device; the
Tobacco/

Electronic Vapor

inhaling or chewing of a tobacco product; the placing of a
tobacco product within a person’s mouth; the smoking of
electronic, “vapor”, or other substitute forms of cigarettes, clove
cigarettes or other lighted smoking devices for burning tobacco
or any other substance.

Restorative Practices. Consistent with Michigan law and in every case, the School District will consider restorative
practices as an addition or alternative to suspension or expulsion. Restorative practices are practices that emphasize
repairing the harm of the victim and the School District community of a student’s misconduct or other behavior.
Restorative practices may be considered and implemented by a restorative practices team. The restorative practices team
may be constituted and act in the manner described in Section 1310c¢c(2) of the Revised School Code or in a different
manner, depending on the circumstances as a whole.

Restorative practices should be the first consideration to remediate offenses such as interpersonal conflicts, bullying,
verbal and physical conflicts, theft, damage to property, class disruption, and harassment, bullying, and cyberbullying.
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DUE PROCESS RIGHTS

Article | nts : ion 8-Due Pr
The Board of Education recognizes the importance of safeguarding a student's constitutional rights, particularly when
subject to the District's disciplinary procedures.

All students suspected of misconduct will go through due process.

To better ensure appropriate due-process is provided a student, the Board establishes the following guidelines:

A. STUDENTS SUBJECT TO SHORT-TERM SUSPENSION: Except when emergency removal is warranted, a

student must be given oral or written notice of the charges against him/her and the opportunity to respond prior to
the implementation of a suspension. When emergency removal has been implemented, notice and opportunity to
respond shall occur as soon as reasonably possible. The principal or other designated administrator shall provide
the opportunity to be heard and shall be responsible for making the suspension decision. See appeal process
below.

STUDENTS SUBJECT TO LONG-TERM SUSPENSION AND EXPULSION: A student and his/her parent
or guardian must be given written notice of the intention to suspend or expel and the reasons therefore, and an
opportunity to appear with a representative before the Superintendent to answer the charges. The student and/or
his/her guardian must also be provided a brief description of the student's rights and of the hearing procedure, a
list of the witnesses who will provide testimony to the Superintendent, and a summary of the facts to which the
witnesses will testify. At the student's request, the hearing may be private, but the Superintendent must act
publicly. The Board shall act on any appeal, which must be submitted in writing, to an expulsion (Policy 5610
and/or Policy 5610.01), to a request for reinstatement (Policy 5610.01), or to a request for admission after being
permanently expelled from another district (Policy 5610.01).

APPEAL AND GRIEVANCE PROCEDURES

In accordance with Board Policy 5710 - Student Grievances, the following is the procedure for submitting an appeal or
grievance arising from actions, procedures, and/or policies, or lack of such a policy or procedure. The following is an
appeal or grievance procedure as they relate to Disciplinary Action as they relate to incidents of suspension and
disciplinary action:

Disciplinary decisions resulting in Out of School Suspension for up to three days or less may not be appealed.
Disciplinary decisions resulting in Out of School Suspension of four days or more may be appealed.

The parent/guardian of the involved student must initiate all disciplinary appeals, unless the student is 18 years
old, in which case the student may initiate an appeal.

Appeals must be done by contacting the appropriate administrator, as outlined below.

The procedure allows for the appeal to be processed one step above the next administrative authority (i.e., if the
assistant principal takes the initial step, the next level of administrative authority is the building principal).

The decision of the next level of administrative authority is final.
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ELEMENTARY SCHOOLS SECONDARY SCHOOLS

OUT OF
SCHOOL INITIAL DECISION APPEAL RECEIVED INITIAL DECISION APPEAL RECEIVED
SUSPENSION MADE BY: BY: MADE BY: BY:
Any Building
0-3 Days No Appeal Granted Administrator No Appeal Granted
Assistant Principal o
4-9 Days ssistant Principal or Principal
Principal Superintendent of Assistant
4-9 Days Teaching & Learning Principal Superintendent of
Teaching & Learning
Superintendent of Any Building Superintendent of
10 or More D
or Hlore Lays Schools Administrator Schools

APPEAL TIMELINE

e All appeals are initiated through the administrator issuing the disciplinary action. This appeal must occur in
writing (handwritten or communicated electronically) and submitted within 48 hours of disciplinary action being
issued.

e The appeal will be sent to the next administrative level (see chart above). Parents and/or students will be
contacted within 24 hours (one school day) to schedule a meeting to review the appeal of disciplinary action.

e The administrator receiving the appeal will make a decision on the appeal within 72 hours (three school days) and
will provide notification at minimum by written communication.

STUDENT TEMPORARILY REMOVED FROM SCHOOL

A school administrator may temporarily suspend or remove a student from school for the purposes of investigating an
incident prior to imposing any discipline, where such temporary suspension/removal is deemed necessary to prevent
disruption to the educational program, avoid possible interferences or problems in the investigation defuse conflict
situations protect the health or safety of the student or other students, or any other compelling reason. Absent unusual
circumstances, a student will not be suspended/removed unless the student is reasonably suspected of being involved in
the disciplinary incident being investigated. Such a suspension or removal shall not constitute discipline, although the
incident which caused the investigation to occur may ultimately result in discipline. If the action warrants investigation
which results in disciplinary action, the “days served” during the investigation may count toward an accumulation of days
for the disciplinary action.

STUDENT ATTENDANCE REQUIRED FOR EXTRA-CURRICULAR ACTIVITIES

Students are to attend school during the total school day in order to participate in extracurricular activities during the same
day or evening. Should there be a situation whereby a student cannot attend school, who would normally receive a verified
absence, the student will be allowed to participate in the activity with the approval of the Principal. A student with an
unverified absence from school may not participate in the activity scheduled for that day.
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GRIEVANCE PROCEDURE (NON-DISCIPLINARY DECISIONS)

A grievance is a charge by a student that there has been a violation, misinterpretation or inequitable application of an
established school policy or regulation, or if the student feels he/she has been treated unfairly or been denied due process,
not including disciplinary matters. The procedure dealing with appeals of disciplinary issues is outlined above.

Informal Grievance Procedure

The student is encouraged to discuss the concern informally with the staff member involved before a Student
Appeal/Grievance Form is filed. The school counselor (high school only) can be of help in attempting to solve the
grievance informally and will, if the student desires, accompany him/her to a conference with the staff member. It is the
student’s responsibility to initiate contact with their school counselor.

It is hoped that the great majority of grievances will be resolved in this manner. If the informal approach is not successful
or not applicable to the situation, the student may initiate the following formal grievance procedure.

Formal Grievance Procedure

The student must obtain a standard Student Grievance Form from school administration, fill out all the information
requested in the form and submit it to the principal within two school days of the incident.

Within three school days of the date of the filing, the principal shall call a meeting of the student and the staff member in
order to resolve the matter as quickly as possible. The student may be accompanied by his/her parents and/or the school
counselor at this meeting. The principal shall communicate his/her decision in writing to the student, his/her parents and
the staff member on the Student Grievance Form within three school days of the meeting.

The student may appeal an adverse decision of a formal grievance to the superintendent or designee by filling out the
Student Grievance Form and returning it to the principal within two school days of the principal’s response. The principal

will advise the superintendent that a request for an appeal has been received.

The superintendent or designee shall meet with the student, staff member, and principal within five school days of the
request in order to resolve the matter. The student may be accompanied by his/her parents and/or school counselor.

The superintendent or designee shall communicate his/her decision to all participants on the Student Grievance Form
within three school days of the meeting.

The decision of the School Board shall be final and binding upon all parties.

Student Bullying and Cyberbullying

Implementation

Responsible School Official. The Principal of each school building is primarily responsible for implementing this
administrative regulation and its corresponding policy for the school to which the Principal is assigned.

Reporting. The Superintendent shall report to the Board of Education, on an annual basis, all verified incidents of
bullying, and the resulting consequences that were imposed.

Definitions. The following definitions apply for purposes of this administrative regulation and its corresponding policy:
“Bullying” means any written, verbal, or physical act, or any electronic communication, including, but not limited to,

cyberbullying, that is intended or that a reasonable person would know is likely to harm one or more School District
students, either directly or indirectly, by doing any of the following:
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1) Substantially interfering with educational opportunities, benefits, or programs;

(i1) Adversely affecting a student's ability to participate in or benefit from educational programs or activities by
placing a student in reasonable fear of physical harm or by causing substantial emotional distress;

(i)  Having an actual and substantial detrimental effect on a student's physical or mental health; or
(iv) Causing substantial disruption in, or substantial interference with, the orderly operation of the school.

“At school” means in a classroom, anywhere else on school premises, on a school bus or other school- related vehicle,
and at a school-sponsored activity or event, whether or not it is held on school premises.

"At school" includes the oftf-premises use of a telecommunications access device or telecommunications service provider
if the device or service provider is owned by or under the control of the School District.

“Cyberbullying” means any electronic communication that is intended or that a reasonable person would know is likely to
harm one or more students either directly or indirectly by doing any of the following:

(1) Substantially interfering with educational opportunities, benefits, or programs;

(i1) Adversely affecting a student's ability to participate in or benefit from educational programs or activities by
placing a student in reasonable fear of physical harm or by causing substantial emotional distress;

(i)  Having an actual and substantial detrimental effect on a student's physical or mental health; or
(iv) Causing substantial disruption in, or substantial interference with, the orderly operation of the school.

Accountability. Each student in the School District is accountable for their own behavior, based on age- appropriate
expectations. Respect for all students is part of a safe and healthy learning environment. Each student is expected to
demonstrate respect through their interactions with the give-and-take of friendships, group cooperation, social interaction,
compromise, and acceptance of differences among other students and staff.

Retaliation. Retaliation against a target of bullying, a witness, another person with reliable information about an act of
bullying or any person who reports, is thought to have reported, files a complaint, or otherwise participates in an
investigation or inquiry concerning allegations of bullying is prohibited and will not be tolerated. Such retaliation shall be
considered a serious violation of Board policy independent of whether a complaint is found to have been substantiated.
Suspected reprisal or retaliation should be reported in the same manner as bullying.

Making intentionally false reports about bullying for the purpose of getting someone in trouble is similarly prohibited and
will not be tolerated. Retaliation and intentionally false reports may result in disciplinary action.

Complaint Procedure. In order to implement the bullying policy, the School District has developed the following
complaint procedure:

A student who believes they have been the victim of bullying or cyberbullying must immediately report the incident(s) to
the building principal. A student's parent must also report any such incident(s) on behalf of the student. Upon receipt of a
report (complaint), the principal or designee (the investigator) will conduct a prompt investigation. At the request or with
the permission of the complainant, the investigator may first attempt to resolve the matter informally, such as through
restorative practices. Informal steps will not, however, cause a substantial delay in the investigation. The complainant
may, at any time, request that the matter move to a formal investigation. Where the bullying activity is alleged to have
been based, in whole or in part, on the protected classifications of race, color, sex, national origin, or disability, the
building principal will notify the School District's designated Compliance Officer or Coordinator pursuant to Board of
Education Policy [insert Board policy number here].
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Step 1: Formal Investigation. The investigator will interview the complainant and document the interview. Generally, the
complainant will be asked to reduce the complaint to writing, to provide the names and contact information, if known, of
any persons who witnessed and may be able to substantiate the allegations of the complaint, and to produce any
documents or other things supporting the complaint. The complainant will be directed not to discuss the complaint with
other students while the investigation is pending.

The investigator will interview the accused and document the interview. Generally, the accused will be asked to reduce
their response to writing and to produce any documents or other things supporting their response. The investigator should
not disclose the identity of the complainant unless this is necessary to enable the accused student to respond to the
allegations. The accused will be directed not to contact the complainant, if the complainant’s identity is known or
suspected, or retaliate or threaten to retaliate in any way against the complainant or any potential witnesses

In the event of a significant discrepancy between the complainant and the accused, the investigator will interview other
persons reasonably necessary to resolve the discrepancy.

Step 2: Decision.

Complaint Found Valid. 1f the investigator concludes that the complaint is valid (i.e., bullying or cyberbullying in
violation of School District policy has occurred), the following actions will be taken:

. The parent of both the complainant and the accused will be notified of the results of the investigation;
. The results of the investigation will be reported to the Superintendent;
. The Superintendent will consider whether restorative practices may be appropriate and, if so, invite the

complainant and the accused to participate in a restorative practices team meeting;

. The Superintendent will consider whether disciplinary action may be appropriate and, if so, initiate disciplinary
action in accordance with the Student Code of Conduct; and

. The Superintendent will determine whether relief to the complainant is feasible and available.

Complaint Found Not Valid. 1f the investigator concludes that the complaint is not valid (i.e., no bullying or
cyberbullying in violation of School District policy has occurred or can be substantiated), the following actions
will be taken:

. The parent of both the complainant and the accused will be notified of the results of the investigation;

. The complainant and the accused will be reminded the School District prohibits retaliation or threats of
retaliatory action;

. The results of the investigation will be reported to the Superintendent; and

Any references to the complaint will be removed from the education records of the accused. The investigator will retain
the investigative file for at least three (3) years.
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Bullying and Harassment

Board of Education Policy 5517 & 5517.01

Anti-Harassment & Bullying and Other Aggressive Behavior Toward Students.

Bullying and Anti-Harassment

It is the policy of the District to provide a safe and nurturing educational environment for all of its students.

This policy protects all students from bullying/aggressive behavior regardless of the subject matter or motivation for such
impermissible behavior.

Bullying or other aggressive behavior toward a student, whether by other students, staff, or third parties, including Board
members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited. This prohibition includes written,
physical, verbal, and psychological abuse, including hazing, gestures, comments, threats, or actions to a student, which
cause or threaten to cause bodily harm, reasonable fear for personal safety or personal degradation.

Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment or
bullying is expected of administrators, faculty, staff, and volunteers to provide positive examples for student behavior.

This policy applies to all "at school" activities in the District, including activities on school property, in a school vehicle,
and those occurring off school property, if the student or employee is at any school-sponsored, school-approved or
school-related activity or function, such as field trips or athletic events where students are under the school’s control, or
where an employee is engaged in school business. Misconduct occurring outside of school may also be disciplined if it
interferes with the school environment.

DEFINITIONS ( Bullying Definition Work in Google Drive)

Bullying: Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically
inflicting physical hurt or psychological distress on one (1) or more students or employees and the bullying is based upon
one (1) or more Protected Classes, that is, characteristics that are protected by Federal civil rights laws. It is defined as any
unwanted and repeated written, verbal, or physical behavior, including any threatening, insulting, or dehumanizing
gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, or offensive
educational or work environment; cause discomfort or humiliation, or unreasonably interfere with the individual's school
or work performance or participation.

Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of bullying are:

e PHYSICAL - hitting, kicking, spitting, pushing, pulling; taking and/or damaging personal belongings or
extorting money, blocking or impeding student movement, unwelcome physical contact.

e VERBAL - taunting, malicious teasing, insulting, name calling, making threats.

e PSYCHOLOGICAL - spreading rumors, manipulating social relationships, coercion, or engaging in social
exclusion/shunning, extortion, or intimidation. This may occur in a number of different ways, including but not
limited to notes, emails, social media postings, and graffiti.

Harassment: Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written,
verbal or physical conduct directed against a student or school employee that:

1. places a student or school employee in reasonable fear of harm to his/her person or damage to his/her property;

2. has the effect of substantially interfering with a student’s educational performance, opportunities, or benefits, or
an employee’s work performance; or

3. has the effect of substantially disrupting the orderly operation of a school.
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Sexual Harassment: Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the Educational Amendments
of 1972, "sexual harassment" is defined as: Unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature, when:

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to: unwelcome sexual propositions, invitations, solicitations, and
flirtations; unwanted physical and/or sexual contact; unwelcome verbal expressions of a sexual nature; the unwelcome use
of sexually degrading language, jokes or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene
phone calls; remarks speculating about a person’s sexual activities or sexual history, or remarks about one’s own sexual
activities or sexual history; verbal or non-verbal physical aggression, intimidation, or hostility based on sex or
sex-stereotyping that does not involve conduct of a sexual nature.

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-based conduct
must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's
employment or education, or such that it creates a hostile or abusive employment or educational environment, or such that
it is intended to, or has the effect of, denying or limiting a student's ability to participate in or benefit from the educational
program or activities.

Definitions of Discipline

Administrative Intervention. Disciplinary action which does not result in an out-of-school suspension and which
includes, but is not limited to, restorative practices. Administrative intervention may include the removal of a student from
a class period, in-school suspension, a reprimand, restitution, detention and/or work assignment before or after school,
additional classroom assignments, and revocation of the privilege of attending after school functions and activities, events,
etc.

Snap Suspension. If, during a class, subject, or activity, a teacher has good reason to believe: a student has engaged in
conduct which unquestionably interferes with the education of that student or other students, or a student has engaged in
conduct which poses a clear and present danger to that student or other students, the teacher may suspend the student from
that class, subject, or activity for up to one full school day.

Suspension. Exclusion of a student from school for fewer than 60 school days or exclusion from school which will
terminate upon the fulfillment of a specific set of conditions.

Expulsion. Exclusion of the student from the School District for 60 school days or more or permanent exclusion.

Prohibited Acts

Unless otherwise specified, the penalties for all prohibited acts range from administrative intervention to permanent
expulsion, depending on a number of factors, including: the severity of the conduct; the impact of the conduct on the
school and surrounding community; applicable Board of Education policies; and state and federal laws.

1. Alcohol, Marijuana, and Chemical Substances

A student shall not manufacture, sell, handle, possess, use, deliver, transmit, or be under any degree of influence
(legal intoxication not required) of any alcoholic beverages, marijuana, or other intoxicant of any kind. A student
shall not inhale glue, aerosol paint, lighter fluid, reproduction fluid, or other chemical substance for the purpose of
becoming intoxicated or under the influence (legal intoxication not required).

2. Arson

A student shall not burn or attempt to burn any tangible property or intentionally set a fire on school property or
cause or attempt to cause an explosion on school property.

This section is supplemental to, and does not limit orlsgué)ersede, paragraphs 3, 12, 22, and 36.
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10.

Arson Prohibited by Law

A student shall not commit an act of arson, prohibited by MCL 750.71 through MCL 750.80. This section is
supplemental to, and does not limit or supersede, paragraphs 2, 12, 22, and 36.

Bullying and Hazing

Students are prohibited from engaging in conduct, whether written, verbal, or physical, that unreasonably
interferes with another's participation in or enjoyment at school or school-related activities, such as bullying or
hazing. The Board of Education has adopted a policy on bullying as a part of Policy [insert Board policy number
here]. A corresponding administrative regulation [insert administrative regulation number here] has been
developed to implement the policy.

“Hazing,” for the purpose of this Student Code of Conduct, means initiating another student into any grade,
school, or school-related activity by any means or methods that may cause physical or emotional pain,
embarrassment, or discomfort.

Coercion, Extortion, and Blackmail

A student shall not commit or attempt to commit coercion, extortion, or blackmail. A student shall not engage in
the act of securing or attempting to secure money or other items of value by the use of threats and/or violence, nor
shall a student, by threats and/or violence, force another person to perform an unwilling act.

Copyrighted Material

A student shall not unlawfully duplicate, reproduce, retain, or use copyrighted material.

Criminal Acts

A student shall not commit or participate in any conduct or act defined as a crime by federal or state law or local
ordinance.

Criminal Sexual Conduct
Description. A student shall not commit criminal sexual conduct, as defined by MCL 750.520b-¢ and g.

Penalty. Administrative intervention to permanent expulsion, in accordance with MCL.380.1311. This section is
supplemental to, and does not limit, paragraphs 9, 10, 14, 24, 25, and 35.

Discriminatory Harassment

A student shall not engage in unwelcome sexual advances or requests for sexual favors or unwelcomed sexual
touching. A student shall not engage in other verbal or physical conduct relating to a person's sex, race, color,
national origin, religion, height, weight, marital status, or handicap or disability (e.g., sexual or racial comments,
threats, or insults, etc.).

Disruption of School

A student shall not, by any type of conduct (violence, force, noise, coercion, threat, intimidation, fear, passive
resistance, etc.), cause the disruption or obstruction of any function of the school, nor shall the student engage in
any such conduct if such disruption or obstruction is reasonably likely to result. Neither shall a student urge other
students to engage in such conduct for the purpose of causing such disruption or obstruction.

While the following acts are not intended to be exclusggge, they illustrate the kinds of offenses encompassed within
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11.

12.

13.

14.

15.

this rule. It should be understood that any conduct which causes disruption, is likely to result in disruption, or
interferes with the educational process, is forbidden.

. Occupying any school building, school grounds, or a part thereof, without the permission of a  school
building staff member, which deprives others of its use;

. Blocking normal pedestrian or vehicle traffic, the entrances or exits of any school building or corridor or
room, without the permission of the building principal;

. Preventing, attempting to prevent, or interfering with the convening or continued functioning of any class,
activity, meeting, or assembly;

. Instigating or participating in a disturbance, or causing a disturbance, which interrupts the educational
opportunities of others or threatens the general health, safety, and welfare of others on school property or
at a school sponsored activity.

Damage of Property or Theft/Possession

A student shall not intentionally cause or attempt to cause damage to school property or the property of another
person, or steal, attempt to steal, or knowingly be in the unauthorized possession of school property or the
property of another person.

Dangerous Weapons

A student shall not possess a dangerous weapon in a weapon free school zone, including brass knuckles or a
dagger, dirk, firearm, iron bar, knife with a blade over 3 inches in length, pocket knife opened by a mechanical
device, or stiletto.

This section is supplemental to, and does not limit or supersede, paragraph 36.
Dress

A student shall not dress or groom in a manner, which in the judgment of a building administrator, is unsafe to the
student or others, disruptive to the educational process, or contrary to the school’s mission.

Drugs, Narcotic Drugs, and Counterfeit Substances

A student shall not manufacture, sell, possess, use, deliver, transfer, or be under the influence (legal intoxication
not required) of any drug, narcotic drug, hallucinogen, stimulant, depressant, controlled substance, counterfeit
substance, or a controlled substance analogue intended for human consumption.

A student shall not sell, deliver, or transfer, or attempt to sell, deliver, or transfer any prescription or
non-prescription drug, medicine, vitamin, or chemical substance (e.g., pain relievers, stimulants, diet pills, pep
pills, No-Doze pills, cough medicines, laxatives, stomach or digestive remedies, etc.), nor shall a student use or
possess these substances for an improper purpose.

A student shall not sell or represent a legal substance as an illegal or controlled substance or sell, manufacture,
possess, use, deliver, or transfer "designer" drugs.

Electronic Communication Devices and Laser Pointers

Districtwide, students are prohibited from using or possessing active (i.e., turned on) electronic communication
devices in restrooms, locker rooms, offices, and other locations where students and staff have a reasonable
expectation of privacy. Separately, all students are prohibited from possessing or using laser pointers on school
premises and at school-related activities without the FXpress permission of school administration.
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16.

17.

18.

19.

20.

21.

22.

. High School. Students are expected to use good judgment when using or possessing active electronic
communication devices in hallways during passing time, in the parking lot, cafeteria during lunch, and
extracurricular activities. Students may not use or possess active electronic communication devices
without explicit staff permission in class or on buses.

. Middle and Elementary School. Students may not use or possess active electronic communication devices
without staff permission.

Failure to Comply with Directions of School Personnel

A student shall not be insubordinate or fail to comply with instructions and directions of School District
employees (including substitute and student teachers), volunteers, or persons acting as a chaperone or in a
supervisory capacity.

Failure to Cooperate

A student shall not refuse to cooperate with School District administrators and/or teaching staff investigating a
possible violation of this Student Code of Conduct, other codes of conduct, and/or building rules. No student shall
make false statements or give false evidence to School District administrators and/or teaching staff. A student
shall not refuse to testify or otherwise cooperate with School District personnel in any disciplinary proceeding.
False Alarms

A student shall not knowingly cause a false fire alarm, or make a false fire, bomb, or catastrophe report.

False Allegations

A student shall not libel or slander, or make false allegations against another student, School District employee
(including substitute and student teachers), Board of Education members, or volunteers.

Falsification of Records

A student shall not use the name of another person or falsify times, dates, grades, addresses, or other data on
School District forms or records. A student shall not provide false, misleading, or inaccurate statements or
information on School District forms or records.

Fighting, Assault, and Battery

A student shall not physically assault, or cause, behave in such a way to cause, or threaten to cause physical injury
to another person.

Fireworks, Explosives, and Chemical Substances

A student shall not possess, handle, or transmit any substance or prepared chemical that can explode, is capable of
inflicting bodily injury, or is reasonably likely to cause physical discomfort to another person.
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23.

24.

25.

26.

27.

28.

29.

Gang Insignia/Activity

A student shall not wear or possess any clothing, jewelry, symbol, or other object that may reasonably be
perceived by any student, teacher, or administrator as evidence of membership in or affiliation with any gang. A
student shall not commit any act, verbal or non-verbal (gesture, handshakes, etc.), that may reasonably be
perceived by a teacher or administrator as evidence of membership in or affiliation with any gang. A student shall
not commit any act, verbal or non-verbal, in furtherance of the interests of any gang or gang activity, including,
but not limited to: a) soliciting others for membership in any gang or gang related activity, b) requesting any
person to pay protection or otherwise intimidating or threatening any person, ¢) committing any other illegal act
or violation of School District rules or policies, or d) inciting other students to act with physical violence on any
person. The term "gang" means a group of two or more persons whose purpose or activities include the
commission of illegal acts or violations of this Code of Conduct, School District rules or policies, or whose
purpose or activities cause disruption or is likely to cause disruption to the educational process.

Improper Communications

A student shall not make threatening, annoying, nuisance, vulgar, and/or obscene communications, verbally, in
writing, or by gestures, to School District employees (including substitutes and student teachers), Board of
Education members, chaperones, volunteers, or visitors to the school building. The prohibition against such
communications shall apply whether the communications are made in a school building or on school premises or
outside of a school building or off school premises, and regardless of whether such communications are made
during, before, or after school hours or during times when school is not in session.

Indecency

A student shall not engage in conduct that is contrary to commonly recognized standards of decency and behavior,
which includes obscenity, indecent exposure, or the use of language in verbal or written form, or in pictures, or in
caricatures or gestures, which are offensive to the general standards of propriety.

Lookalike Weapons

A student shall not possess, handle, or transmit any object or instrument that is a "look-a-like" weapon or
instrument (e.g., starter pistol, rubber knife, toy gun, etc.).

Misconduct Prior to Enrollment

An otherwise eligible resident may be suspended or expelled for an act of misconduct committed while the
student was: (a) a resident of another district; (b) enrolled in another school; (c¢) outside of school hours; or (d) off
school premises if the misconduct would have constituted a sufficient basis for suspension or expulsion had it
occurred while the student was enrolled in the School District.

Personal Protection Devices

A student shall not possess, handle, or transmit a personal protection device (e.g. pepper gas, mace, stun gun,
electric shock device, etc.) capable of inflicting bodily injury or causing physical discomfort to another person.

Recording

A student shall not use any device, electronic or otherwise, to capture, record, or transmit sounds or words (i.e.,
audio) or images (i.e., photographs or videos) of any person while at school or school- related events, unless the
student is given express consent by that person.
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30.

31.

32.

33.

34.

3s.

36.

Trespassing, Loitering

A student shall not be on school property or in a school building except to participate in the educational process of
the School District, nor shall a student loiter in building hallways, classrooms, bathrooms, etc.

Scholastic Dishonesty

A student shall not engage in academic cheating. Cheating includes, but is not limited to: the actual giving or
receiving of any unauthorized aid or assistance or the actual giving or receiving of unfair advantage on any form
of academic work. A student shall not engage in plagiarism, which includes the copying of language, structures,
ideas, and/or thoughts of another and represent it as the student’s own original work.

Smoking/Tobacco

A student shall not smoke, chew, or otherwise use tobacco. A student shall not, while on school property, have in
the student’s possession or under the student’s control, tobacco in any form. This includes electronic cigarettes,
vaporizers, or any other device that simulates smoking any type of product, regardless whether they are
manufactured, distributed, marketed, or sold under any product name or descriptor.

Suspended Student on School Property or Attending School Activities

A student, while suspended, shall not enter onto School District property without the prior permission of a
building administrator.

A student, while suspended, shall not participate in, or attend any school related activity, function, or event, held
on or off school property, without the prior permission of a building administrator.

Violation of Acceptable Use Policy

A student shall not violate or attempt to violate School District policies, administrative regulations, and directives
concerning School District or personal computers, networks, and telephone systems. Violation of any of the rules
and responsibilities may result in a loss of access privileges/technology privileges/computer usage and may result
in other disciplinary or legal actions including restitution.

Violations of Building's Rules and Regulations

A student shall not commit or participate in any conduct or act prohibited by a school building's rules and
regulations.

Weapons and Dangerous Instruments
A student shall not possess, handle or transmit a knife with a blade length of three (3) inches or less, airsoft gun,

blackjack, baton, martial arts device, paintball or splat gun, or other object or instrument that can be considered a
weapon or is capable of inflicting bodily injury.
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Additional Definitions: The following definitions are provided for guidance only. If a student or other individual
believes there has been bullying, hazing, harassment or other aggressive behavior, regardless of whether it fits a particular
definition, s’/he should report it immediately and allow the administration to determine the appropriate course of action.

"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious enough, to
negatively impact a student’s educational, physical, or emotional well-being. Such behavior includes, for example,
bullying, hazing, stalking, intimidation, menacing, coercion, name-calling, taunting, making threats, and
hitting/pushing/shoving.

"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or other school-related
vehicle, or at a school-sponsored activity or event whether or not it is held on school premises. It also includes
conduct using a telecommunications access device or telecommunications service provider that occurs off school
premises if either owned by or under the control of the District.

"Harassment" includes, but is not limited to, any act which subjects an individual or group to unwanted, abusive
behavior of a nonverbal, verbal, written or physical nature, often on the basis of age, race, religion, color, national
origin, marital status or disability, but may also include sexual orientation, physical characteristics (e.g., height,
weight, complexion), cultural background, socioeconomic status, or geographic location (e.g., from rival school,
different state, rural area, city, etc.).

"Intimidation/Menacing' includes, but is not limited to, any threat or act intended to: place a person in fear of
physical injury or offensive physical contact; to substantially damage or interfere with a person's property; or to
intentionally interfere with or block a person's movement without good reason.

"Staff" includes all school employees and Board members.

"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service
contractors, vendors, or others engaged in District business, and others not directly subject to school control at
inter-district or intra-district athletic competitions or other school events.

How to Report Bullying and Harassment:

1.

First - Report all incidents to an adult in the school district. Adults will respond immediately and with
compassion. Reporters will complete our form for reporting bullying/harassment: “Report Form for Bullying and
School Violence” or students/parents may submit a bullying report at Okay-2-Say and/or the Anti-bullying
Reporting link on the District’s web page and/or the Anti-bullying boxes posted in all schools.

Second - Staff will provide the building administrator(s) with bullying/harassment reporting form to begin an
investigation into the reported incident(s) of bullying/harassment.

Third - Building administrators and staff will intervene immediately to reports of bullying/harassment. Staff will
contact building security and/or law enforcement if the incident involves a weapon or other illegal activity.

Attendance

PHILOSOPHY - WE ARE ALL IN, ALL THE TIME

Hazel Park Schools recognize the importance of daily and punctual attendance. Students with regular class and school
attendance benefit from the life and career preparations, the exposure to diversity, and discourse contained within the
school environment. As such, students demonstrating exceptional attendance and those with attendance difficulties must
be identified, acknowledged, and supported.

We believe school attendance is a collective responsibility for all of us. Between our students’ support system at home,
their teachers at school, counselors, principals, and the Superintendent and Board of Education we all have a role in
supporting our students’ attendance.
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ROLES AND RESPONSIBILITIES

As a parent/guardian, you are expected to:

e Communicate all absences with the school before, on the day of, or within 24 hours of absence.

e  Where requested, provide documentation of a student's absence with your student’s school.

e Ensure any barrier with getting to school is communicated in order for school to understand, support, and assist, if
possible.

A pmfgss_mnaLs_taILm_emb_eLs responsibility must include, but not be limited to:

Providing meaningful learning experiences every day; therefore, a student who is absent from any given class
period would be missing a significant component of the course.

e Speaking frequently of the importance of students being in class, on time, ready to participate.

Keeping accurate attendance records (excused vs. unexcused).

e Requiring students to make up missed quizzes, tests, and other pertinent assignments before or after the regular
school day and not permitting students to use instructional time to do make-up work.

A principal’s responsibility must include, but not limited to:

e Ensuring accurate attendance records are maintained on a weekly, monthly, and by grade period basis.

e Identify the appropriate staff member(s) to communicate attendance concerns with students and their
parents/guardians.

e Acknowledge students with exemplary attendance.

e Seek to understand from families if attendance concerns arise, what can be done from a school’s perspective to
resolve attendance concerns.

e Communicate the importance of daily attendance to students, staff, parents/guardians, and our community.

e Ensure the conditions exist where students engage in meaningful learning opportunities with support for academic
and non-academic needs.

Truancy: Regular attendance in virtual school is determined by assignment completion. Since students have flexibility to
choose the time to begin work each day, take their course work to remote locations, and determine the days of the week to
complete assignments Hazel Park Schools have zero tolerance for truancy. Parents and guardians have the legal
responsibility to ensure that their students are fully participating in virtual school by monitoring their progress. Check for
assignment and assessment completion. Monitor the time spent each day on course work. Participate in monthly calls
between the student and teacher. Provide transportation to all state and district testing. Submit doctor’s notes or Family
Leave Forms for extended absences. Monitor for academic integrity. Attend all workshops, orientations, Live Lessons,
and grade-level meetings.

REINFORCEMENT
1. Individual schools may have celebrations based on attendance goals.

STUDENTS WITH ATTENDANCE CONCERNS

1. Will be placed on attendance contracts and be offered support from school to remove barriers for regular
attendance. The contract may include incentives for improved attendance agreed upon by the school, student, and
the parent/guardian.

2. May encourage “Make-up” time (see outline below).

3. May not participate in extracurricular activities until attendance has been improved for a grade period (see
reinforcement in Student-Athlete Code of Conduct).

4. May lose grade credit in class.

5. May appeal attendance concerns within two weeks of the semester ending.

139
67



MANDATED TRUANCY COMMUNICATION TO PARENT/GUARDIAN

e 5unexcused: phone call to parent/guardian and a follow-up letter

10 unexcused: letter sent home to parent/guardian & copied to student’s file

e 15 unexcused: team meeting with teacher(s), social worker and Administrator, with follow-up letter home and
copied to student’s file.

e 20 unexcused: referral to Oakland County truancy program, a letter sent to the home and copied to student’s file.

MAKE-UP OPPORTUNITIES

A student may make-up units of work with a properly certificated teacher if prior approval has been granted by the
principal.

Students will be given the opportunity for making up work missed due to excused and/or unexcused absence(s) and days
missed due to Out of School Suspension. The length of time for completion of make-up work shall be commensurate with
the length of the absence.

Tests missed during the period of suspension may be made up by the students by contacting the teacher on the day of
his/her return to school. The teacher, at his/her convenience, may administer the test or assign alternate written work in
lieu of the test missed. Students are encouraged to contact his/her teacher to obtain make-up work to be completed and
utilize the after school homework and tutoring program.

TARDY

ROLES AND RESPONSIBILITIES
A professional staff member’s responsibility must include, but are not limited to:

1. Have a presence in the hallway before and after school and between classes, greeting and interacting with
students.

Make a one minute announcement reminder before the beginning of class.

Plan student engagement in class from the start of the class period until the end.

Discuss the importance of attendance at their class and integrate this expectation into their classroom norms.

Only issue hall passes after first and before the last ten minutes of classes.

Reinforce the expectation of on-time arrival to class through fostering positive teacher-student relationships and
problem solving with student and parent if on-time arrival becomes an issue.

Seek to understand student issues interfering with on-time arrival to class and leverage support systems as needed.
Maintain accurate attendance records (tardy arrival times).

SANNANE ol i N
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A principal’s responsibility must include, but are not limited to:

1. Have a hallway presence before and after school and between classes, greeting and interacting with students and
staff.

Make a one minute announcement reminder before the beginning of class.

Support teachers in developing student engagement from the beginning to the end of each class period.

Conduct sixth tardy meetings (see below).

Communicate and facilitate Make-up Time sessions.

Staff and facilitate After School Detention sessions.

Seek to understand student issues interfering with on-time arrival to class and leverage support systems as needed.
Ensure building-wide responsibility is integrated with the PBIS system.

Acknowledge students with exemplary or improved arrival to class(es).

A PR IR NI o
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The PBIS School Leadership Team’s responsibility must include, but is not limited to:

Develop daily announcements reinforcing the message about on-time arrival to class.

Set building-wide goals for student tardiness.

Assist with monitoring improvement in tardies.

Identify building-wide rewards and acknowledgement for meeting (or exceeding) tardy goal(s).

el S

TARDY SCHOOL RESPONSE
(number of tardies within Semester)

Teacher managed, including documentation.

e Tardy l: Teacher reminder of expectation

e Tardy 2: Teacher warning to student with 1:1 conversation
3 e Tardy 3: Teacher reinforcement for tardy
NOTE: A student arriving over fifteen minutes late to class must first be
talked with by a teacher individually and if needed on first occurrence, an
Office Referral may be written to the Attendance Administrator.

e Tardy 4: Student meeting with counselor:
o Consider adult to student mentor, peer to peer mentor, or
6 introduce student to school engagement opportunities.
o After School Detention.
e Tardy 5:
o Referral to Attendance Administrator or Second After
School Detention
e Tardy 6:
o Administrator referral with review of previous actions and
opportunity for Make-up Time Session
o Attendance Contract Generated
o Loss of student privileges, including attendance at
extracurricular activities.
o Unless Make-up Time is fulfilled, students will receive one
unexcused absence.

ENTERING THE BUILDING AFTER THE START OF THE SCHOOL DAY
e Students entering the building must do so at the Main Front Entrance
e Students will be issued a Hall Pass and have five minutes to get to their assigned class before the tardy policy is
implemented.
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DEFINITIONS

Definition:

Elementary

Secondary

Absence: The non-presence of a student in the assigned
location any time beyond the tardiness limit.

Elementary arriving
after 10AM.

Elementary leaving
anytime before 2PM,

Excused Absence: The absence of astudent from a class
period shall be excused if it is verified as having the
consent of his/her parent or guardian, counselor, teacher or
administrator.
In accordance with the Hazel Park Board of Education
Attendance Policy the following absences are considered
excused:
e [llness (with calls from parents) Allowed 5 days per
year
e Illness in the family.
e Quarantine of the Home (limited to the length of the
quarantine as fixed by the proper health officials)
e Decath of a relative
e Professional appointments; medical, dental, legal, and
other necessary appointments. (with a signed statement
from the doctor)
e Observance of Religious holidays
e Absences otherwise approved by Superintendent, i.e.
district activity, field trip, once in a lifetime experience
All of these must have support documentation with the
exception of illness for 5 days.

Unexcused Absence: The absence of a student for which no
written excuse has been approved.

Suspension: The exclusion of a student by an administrator
from a class or classes for a specific duration shall constitute a
suspension. All suspensions are considered excused absences.

Tardy: The failure of a student to be inside the assigned
classroom when the bell rings is regarded as a tardy for the
class period. Students who attend any part of the class shall be
recorded as present.

Students arriving at
school after 8:10AM
and before 10AM.

5 tardies = % day
absence

Students leaving
before 3:14PM and
after 2PM

5 early exits = 4 day
absence
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CHAPTER 6: Search and Seizure
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In order to maintain order, safety and security in the schools, school authorities are authorized to conduct reasonable
searches of school property and equipment, as well as of students and their personal effects. “School authorities” includes
school liaison police officers.

School Property and Equipment as well as Personal Effects Left There by Students

School authorities may inspect and search school property and equipment owned or controlled by the school (such as
lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or consent of the
student. Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there.

The building principal may request the assistance of law enforcement officials to conduct inspections and searches of
lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or
dangerous substances or materials, including searches conducted through the use of specially trained dogs.

Students

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, purses,
wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will
produce evidence the particular student has violated or is violating either the law or the school or district’s student rules
and policies. The search will be conducted in a manner that is reasonably related to its objective of the search and not
excessively intrusive in light of the student’s age and sex, and the nature of the infraction.

School officials may require a student to cooperate in an investigation if there is specific information about activity on the
student’s account on a social networking website that violates the school’s disciplinary rules or school district policy. In
the course of the investigation, the student may be required to share the content that is reported in order for a school to
make a factual determination.

Seizure of Property
If a search produces evidence that the student has violated or is violating either the law or the school or district’s policies

or rules, evidence may be seized and impounded by school authorities, and disciplinary action may be taken. When
appropriate, evidence may be transferred to law enforcement authorities.

Cross-references:

AG IV-15.Search and Seizure.
MCL 380.1306

MCL 380.1313
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Chapter 7: Special Education
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It is the intent of the school district to ensure that students who are disabled within the definition of the Individuals with
Disabilities Education Act (“IDEA™) or section 504 of the Rehabilitation Act of 1973 (“Section 504”) are identified,
evaluated, and provided with appropriate educational services.

The school district provides a free appropriate public education in the least restrictive environment and necessary related
services to all students with disabilities enrolled in the school.

For the provision of special education programs and services under the IDEA, the term “student with a disability” means a
person between ages 3 and 26 for whom it is determined that special education services are needed. A student who
reaches age 26 after September 1 is a "student with a disability" and entitled to continue a special education program or
service until the end of that school year.

For the purposes of complying with Section 504, a "student with a disability" is a person who:

1. Has a physical or mental impairment, which substantially limits one or more of such person's major life
activities;

2. Has arecord of such an impairment; or

3. Isregarded as having such an impairment.

A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with Disabilities” may
be obtained from the school district office.

Cross References:

AG III-4. Parental Participation in Title I Programs
AG III-6. Special Education

AG IV-14.Use of Seclusion and Restraint.

Article 5 Section 2.Non-Discrimination.

Americans with Disabilities Act of 1990 (ADA)
Individuals with Disabilities Education Act (IDEA)
Family Educational Rights and Privacy Act (FERPA)

Discipline of Students with Disabilities

The School District will comply with the Individuals with Disabilities Education Act (IDEA) and Section 504 of the
Rehabilitation Act of 1973 when disciplining students with disabilities. Behavioral interventions will be used with
students with disabilities to promote and strengthen desirable behaviors and reduce identified inappropriate behaviors.
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Chapter 8: Internet and Technology
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All use of electronic network use must be consistent with the school’s goal of promoting educational excellence by
facilitating resource sharing, innovation, and communication. These rules do not attempt to state all required or
proscribed behavior by users. However, some specific examples are provided. The failure of any user to follow these
rules will result in the loss of privileges, disciplinary action, and/or appropriate legal action.

Acceptable Use

Access to the electronic network must be: (a) for the purpose of education or research, and be consistent with the District’s
educational objectives, or (b) for legitimate business use.

Privileges

The use of the electronic network is a privilege, not a right, and inappropriate use will result in a cancellation of those
privileges. The system administrator or Building Principal will make all decisions regarding whether or not a user has
violated these procedures and may deny, revoke, or suspend access at any time. His or her decision is final.

Unacceptable Use

The user is responsible for his or her actions and activities involving the network. Some examples of unacceptable uses
are:

Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any
material in violation of any State or federal law;

Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused;

Downloading of copyrighted material for other than personal use;

Using the network for private financial or commercial gain;

Wastefully using resources, such as file space;

Hacking or gaining unauthorized access to files, resources, or entities;

Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and use of
information about anyone that is of a personal nature including a photograph;

Using another user’s account or password;

Posting material authored or created by another without his/her consent;

Posting anonymous messages;

Using the network for commercial or private advertising;

Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane,
sexually oriented, threatening, racially offensive, harassing, or illegal material; and

Using the network while access privileges are suspended or revoked.

Cyberbullying

Qo o o

i CEr =
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Network Etiquette

The user is expected to abide by the generally accepted rules of network etiquette. These include, but are not limited to,
the following:

Be polite. Do not become abusive in messages to others.

Use appropriate language. Do not swear, or use vulgarities or any other inappropriate language.

Do not reveal personal information, including the addresses or telephone numbers, of students or colleagues.
Recognize that email is not private. People who operate the system have access to all email. Messages relating to
or in support of illegal activities may be reported to the authorities.

Do not use the network in any way that would disrupt its use by other users.

Consider all communications and information accessible via the network to be private property.

oo

o
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No Warranties

The District makes no warranties of any kind, whether expressed or implied, for the service it is providing. The District
will not be responsible for any damages the user suffers. This includes loss of data resulting from delays, non-deliveries,
missed-deliveries, or service interruptions caused by its negligence or the user’s errors or omissions. Use of any
information obtained via the Internet is at the user’s own risk. The District specifically denies any responsibility for the
accuracy or quality of information obtained through its services.

Indemnification

The user agrees to indemnify the School District for any losses, costs, or damages, including reasonable attorney fees,
incurred by the District relating to, or arising out of, any violation of these procedures.

Security

Network security is a high priority. If the user can identify a security problem on the Internet, the user must notify the
system administrator or Building Principal. Do not demonstrate the problem to other users. Keep your account and
password confidential. Do not use another individual’s account without written permission from that individual. Attempts
to log-on to the Internet as a system administrator will result in cancellation of user privileges. Any user identified as a
security risk may be denied access to the network.

Vandalism

Vandalism will result in cancellation of privileges and other disciplinary action. Vandalism is defined as any malicious
attempt to harm or destroy data of another user, the Internet, or any other network. This includes, but is not limited to, the
uploading or creation of computer viruses.

Telephone Charges

The District assumes no responsibility for any unauthorized charges or fees, including telephone charges, long-distance
charges, per-minute surcharges, and/or equipment or line costs.

Copyright Web Publishing Rules

Copyright law and District policy prohibit the re-publishing of text or graphics found on the web or on District websites or
file servers without explicit written permission.

a. For each re-publication (on a website or file server) of a graphic or a text file that was produced externally, there
must be a notice at the bottom of the page crediting the original producer and noting how and when permission
was granted. If possible, the notice should also include the web address of the original source.

b. Students engaged in producing web pages must provide library media specialists with email or hard copy
permissions before the web pages are published. Printed evidence of the status of “public domain” documents
must be provided.

c. The absence of a copyright notice may not be interpreted as permission to copy the materials. Only the copyright
owner may provide the permission. The manager of the website displaying the material may not be considered a
source of permission.
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Use of Email

The District’s email system, and its constituent software, hardware, and data files, are owned and controlled by the School
District. The School District provides email to aid students as an education tool.

a. The District reserves the right to access and disclose the contents of any account on its system, without prior
notice or permission from the account’s user. Unauthorized access by any student to an email account is strictly
prohibited.

b. Each person should use the same degree of care in drafting an email message as would be put into a written
memorandum or document. Nothing should be transmitted in an email message that would be inappropriate in a
letter or memorandum.

c. Electronic messages transmitted via the School District’s Internet gateway carry with them an identification of the
user’s Internet domain. This domain is a registered name and identifies the author as being with the School
District. Great care should be taken, therefore, in the composition of such messages and how such messages might
reflect on the name and reputation of the School District. Users will be held personally responsible for the content
of any and all email messages transmitted to external recipients.

d. Any message received from an unknown sender via the Internet should either be immediately deleted or
forwarded to the system administrator. Downloading any file attached to any Internet-based message is prohibited
unless the user is certain of that message’s authenticity and the nature of the file so transmitted.

e. Use of the School District’s email system constitutes consent to these regulations.

Use of Electronic Devices- State Testing and Other Assessments - STUDENTS

Students are not permitted to use, wear, or access any personal, non-testing electronic devices during testing or while on a
break when in an active testing session. These electronic devices include but are not limited to smartphones, cell phones,
smartwatches, Bluetooth headphones, headphones that allow access to voice assistant technology, and computers and/or
tablets not being actively used for testing purposes.

Administration staff are to practice due diligence in actively monitoring students in the testing room and on breaks to
ensure that electronic devices are not accessed. If a student brings an additional electronic device into the testing room, the
test administrator must follow the district/building level electronic device procedures to ensure the electronic device is
stored appropriately and is not accessible to the student during testing.

The testing environment is not to be disturbed by any electronic devices not used for testing or test administration. If an
additional electronic device is medically necessary for a testing student, the device must be left with the test administrator,
or the test must be administered to the student in a one test administrator-to-one student setting, and the student must be
actively monitored at all times while testing.

Additionally

e Students are not allowed to access the device used for testing for any other purpose than to complete the test
during the test session.

e A student may not access any additional websites or applications during testing, or for any other purpose after
testing, while in the testing room.

e Staff is to ensure that all testing devices are configured properly and that all background applications are disabled
before testing begins.

e No pictures or videos may be taken during testing.
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Prohibited Practices

e [f a student has a cell phone or other non-test electronic device out at any point during a test session, that student’s
test has been compromised and is to be invalidated due to prohibited behavior, even if the student did not use the
cell phone or device.

e Students are not allowed to wear or access “wearable” technology (such as smartwatches, fitness trackers,
Bluetooth headphones) during testing. If a student is wearing such a device during testing, that student’s test must
be invalidated because the student has access to the device regardless of whether it was used or not.

e Even if a student has exited or submitted their test, they cannot use cell phones or other electronic devices in the
testing room. If the student has exited/submitted the test and then accesses a cell phone/electronic device
(including wearable technology), this constitutes prohibited behavior and the student’s test will be invalidated.

Use of Electronic Devices- State Testing and Other Assessments - Test Administrators, Test Monitors, and
Staff

e Test Administrators and Test Monitors must be focused on active monitoring throughout test administration.
During testing, staff may only use an appropriately configured device (for example, an iPad or Chromebook) for
monitoring the WIDA, MI-Access FI, or M-STEP assessments, and these devices should be used for no other
purpose, during testing.

e A Test Administrator shall not disturb the testing environment through texting, speaking, or other cell
phone/wearable technology/electronic device use, except in the event of an emergency (for example, sick
student(s) in the room, technical issues). Test content can never be photographed or communicated; this includes
when a Test Administrator or Test Monitor needs to alert others of an issue or incident.

e Test Administrators and Test Monitors are not to use their cell phones, wearable technology, or other devices to
check email or perform other work during testing. All such electronic devices are to be silenced to reduce
disruptions.

o Staff who go between rooms or help troubleshoot technical issues during testing, may also use their cell
phones to contact the service provider’s help desk; however, if possible, they should step out of the testing
room to make calls, to minimize disruptions.

Prohibited Practices

e [f a test administrator or other staff in the testing room accesses an additional electronic device, this will result in a
misadministration for the entire testing session and invalidation of the students’ tests, in addition to any other
actions the Michigan Department of Education (MDE) deems necessary.

e Photography/communication of test content will result in a misadministration for the entire testing session and
invalidation of the students’ tests, in addition to any other actions MDE deems necessary.

Communication Plan and Staff Training

The school/district will share this process with the staff, students and families through the use of our mass communication
system, digital newsletter, and the district website. This information will be added to the Student Code of Conduct
Handbook and to the Acceptable Use Agreement. The guidelines and expectations will be reviewed in detail with all
school staff. Additionally, all staff will participate in required training, as outlined in the State of Michigan’s Assessment
Integrity Guide, and certify their completion of training by signing the Security Compliance Form.

Monitoring Plan
The test administrator and/or test monitor will remain in the testing site for the duration of the testing and will monitor

student use of electronic devices. Enforcement of the expectations and/or prohibited practices will be monitored by
building administrators, and the building/district assessment coordinators.
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Incident Reporting

If a violation occurs, by a student or staff member, the test administrator/test coordinator will immediately notify the
building principal who will notify the district assessment coordinator. The incident will be fully investigated followed by
the submission of an incident report to OEAA through the secure website. The district assessment coordinator will
communicate required actions to the building principal and building test coordinator, and monitor completion of the
required actions.

Violation of Acceptable Use of Technology During Testing - Students

All Hazel Park School district students sign a Student Technology Use Agreement, which has been updated to include new
language as provided by OEAA. Students violating the procedures and expectations may be subject to discipline as
outlined in the student handbook.

Violation of Acceptable Use of Technology During Testing - Staff

All staff who are responsible for testing will complete required training and certify their completion through the testing
portal. If this is not done, disciplinary action will be taken within the parameters of their collective bargaining agreement.

Resources
e 2022-23 OEAA Electronic Device Use Policy for statewide testing
e 2022-2023 Assessment Integrity Guide

MCL 380.1310b
AG VII-14. Acceptable Use Policy: Technology and Internet Safety

Implementation Comment: While this handbook language is generally appropriate, please be aware that changes in the
federal Children's Internet Protection Act (“CIPA”) required school districts to update their Internet safety policies by
July 1, 2012. School officials should check Board Policy for updated language and corresponding acceptable use
agreements to ensure that handbook language is consistent with newly-adopted policy and agreements that comply with
the law, including: (1) assurance that the District will use technology protection measures to block access to material that
is obscene, that constitutes child pornography, or that is “harmful to minors”; and (2) assurance that the District will
monitor minors’ online activities. The policy must also address: (1) minors’ access to “inappropriate” matter on the
Internet; (2) the safety and security of minors when using e-mail, chat rooms, and other forms of direct electronic
communications; (3) unauthorized access, including “hacking” and other unlawful activities by minors online; (4)
unauthorized disclosure, use, and dissemination of personal information regarding minors, and (5) measures restricting
minors’ access to material harmful to them. A school district has an affirmative obligation to define what material it
considers to be “inappropriate” for minors.
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Chapter 9: Annual Notifications

153

81



Family Educational Rights and Privacy Act (FERPA)

Rights Under FERPA The federal law known as the Family Educational Rights and Privacy Act (FERPA) affords
parents® and students who are 18 years of age or older (“eligible students") certain rights with respect to the student’s
education records. These rights are:

1.

The right to inspect and review the student’s education records within 30 days after the day the School District
receives a request for access.

Parents or eligible students who wish to inspect their education records should submit to the school principal a
written request that identifies the records they wish to inspect. The principal or designee will make arrangements
for access and notify the parent or eligible student of the time and place where the records may be inspected.

The right to request the amendment of education records that the parent or eligible student believes are
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students who wish to ask the School District to amend their child’s or their education record
should submit a written request to the school principal, clearly identifying the part of the record they want
changed and specifying why they believe it should be changed. If the School District decides not to amend the
record as requested, the school will notify the parent or eligible student of the decision and of their right to a
hearing regarding the request for amendment. Additional information regarding hearing procedures will be
provided to the parent or eligible student at the time they are notified of the right to a hearing.

The right to provide written consent before the School District discloses personally identifiable information (PII)
from the student’s education records, except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A designated school official with a legitimate educational interest includes a person
employed by the School District as an administrator, teacher, or other person designated by the Board of
Education. A school official also includes a liaison officer who, while not employed by the School District, may
be granted access to student educational records (including video footage) at the direction and supervision of a
school administrator. A school official also may include a contractor or consultant who, while not employed by
the School District, performs an institutional service or function (such as design and maintenance of the School
District’s security camera system) for which the school would otherwise use its own employees and who is under
the direct control of the School District with respect to the use and maintenance of personally identifiable
information from student education records.

The right to refuse to allow the disclosure of “directory information.”
“Directory information” regarding a student may be released to any requesting person or party, in addition to the

eligible student or the student’s parent, without written consent. The Board of Education has defined “directory
information” to include a student’s:

. Name;

. Address and telephone number;

. Photograph;

. Birth date and place of birth;

. Participation in School District related programs and extracurricular activities;
. Academic awards and honors;

. Height and weight, if a member of an athletic team;

. Honors and awards; and

. Dates of attendance and date of graduation.
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In the event inconsistency exists between the Board of Education policy defining “directory information” and
this annual notification, the policy prevails.

Each year, the Superintendent or designee will provide public notice to students and parents of the School
District’s intent to make directory information available to students and parents. Common uses for
students’ directory information, which include, but are not limited to: [insert list].

Eligible students and parents may refuse to allow the School District to disclose any or all of such
directory information upon written notification to the School District within thirty (30) days after receipt
of the School District's public notice. Parents may submit written notification to the building principal of
their child’s school and/or fill out the attached FERPA Opt-Out Form. *

The right to file a complaint with the United States Department of Education concerning alleged failures by the
School District to comply with the requirements of FERPA. The name and address of the Office that administers
FERPA is:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue SW
Washington DC 20202-5280

3 The word “parents,” when used in these Annual Notifications includes legal guardians and, where required by law, those acting in the place of

parents.
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United States Armed Forces. The School District is required to provide United States Armed Forces recruiters with at
least the same access to student directory information as is provided to other entities offering educational or employment
opportunities to those students as is permitted and/or required by law. "Armed forces of the United States" means the
armed forces of the United States and their reserve components and the United States Coast Guard. An eligible student or
the parent may submit a signed, written direction to the School District that the student’s directory information not be
accessible to United States Armed Forces recruiters. In such a case, the information will not be disclosed.

Other Agencies or Institutions. As permitted by FERPA, the School District may forward education records, including
disciplinary records, without student or parental consent, to other agencies or institutions in which the student seeks or
intends to enroll or is already enrolled so long as the disclosure is for purposes related to the student's enrollment or
transfer and upon receipt of a request for a student’s school or education records.

Compliance. The School District will comply with a legitimate request for access to education records within a
reasonable period of time, but not more than thirty (30) days after receiving the request or within a shorter period as may
be applicable by law to students with disabilities. The requesting party may be charged a processing fee for the
information.

Notice of Asbestos in School Buildings

Each school building within the School District has been inspected for the presence of asbestos-containing materials as
required by the Asbestos Hazard Emergency Response Act (AHERA). A copy of the Building Inspection and
Management Plan for each building is available in the building’s main office. The plans may be inspected by members of
the public and by School District employees during normal business hours. A copy of the plan will be made available
upon request for a nominal fee.

Pesticides

The Board of Education has adopted a policy to provide students and staff with an environment that is free of pests,
pesticides, and harmful chemicals to the extent required by law. The Integrated Pest Management Program (IPM) includes
routine inspections or surveys of all school facilities and various strategies to prevent pests from becoming a problem.
Pesticides are used only as a last resort and parents will be notified prior to a pesticide application in a school building or
on school grounds.

Parental Inspection of Instructional Materials

Parents have the right to inspect, upon request, any instructional material used as part of the School District’s educational
curriculum. Parents will be provided access to instructional materials within a reasonable period of time after the request
is received by the building principal. The term “instructional material” means instructional content that is provided to a
student, regardless of its format, including printed and representational materials, audio-visual materials, and materials in
electronic or digital formats (such as materials accessible through the Internet). The term does not include academic tests
or assessments.

School Property

The Board acknowledges the need for a reasonable degree of in-school storage of student possessions and will provide
storage places, including desks and lockers, for that purpose. Where lockers are provided, students may lock them against
incursion by other students, but lockers remain School District property. Students do not have a reasonable expectation of
privacy with respect to School District personnel or their designees in lockers or other in-school storage places provided
by the School District.
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Student Privacy and Parental Access to Information

Under the federal Protection of Pupil Rights Amendment (PPRA), no student will be required as a part of the school
program or the School District’s curriculum, without prior parental consent, to submit to or participate in any survey,
analysis or evaluation that reveals information concerning:

. Political affiliations or beliefs of the student or the student’s parents;

. Mental or psychological problems of the student or the student’s family;

. Sexual behavior or attitudes;

. Illegal, anti-social, self-incriminating, or demeaning behavior;

. Critical appraisals of other individuals with whom students have close family relationships;

. Legally-recognized privileged and analogous relationships, such as those of lawyers, physicians, and
ministers;

. Religious practices, affiliations, or beliefs of the student or the student’s parents; or

. Income (other than that required by law to determine eligibility for participation in a program or for

receiving financial assistance under such a program).

This requirement also applies to the collection, disclosure, or use of student information for marketing purposes
(“marketing surveys”), and certain physical examinations and screenings.

Parents have the right to inspect, upon request, a survey or evaluation created by a third party before the survey/evaluation
is administered or distributed by the school to the student. The parent will be given access to the survey/evaluation within
a reasonable period of time after the request is received by the building principal.

Parents who believe their rights have been violated may file a complaint with:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue SW
Washington, DC 20202

Title I Funds: Parent Involvement

[Hazel Park Schools within the School District] receive Title I funding. [Hazel Park Schools within the School District]
receives [type] funding, while [Hazel Park Schools within the School District] receives [type] funding. In accordance with
law, the Board of Education has adopted a parent involvement policy (also known as a parental and family engagement
policy). The School District is committed to establishing and maintaining positive relationships with families and the
community. To that end, the School District will provide a variety of opportunities for families and other members of the
community to become involved in children’s education.

Parents may request information regarding the professional qualifications of the student's classroom teachers in writing
submitted to [person, department]. The request may include:

*  Whether the teacher has met Michigan qualification and licensing criteria for the grade levels and subject areas in
which the teacher provides instruction;

*  Whether the teacher is teaching under emergency or other provisional status through which State qualification or
licensing criteria have been waived;

» The teacher’s baccalaureate degree(s), major, any other graduate certification or degree(s) held, and the field of
discipline of the certification or degree; and

*  Whether the student is provided services by a paraprofessional and, if so, the paraprofessional’s qualifications.
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Chapter 10: Athletic and Extracurricular Handbook
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For the 2023-24 School Year, any and all references to the Superintendent’s Designee in the Student-Athlete Code of
Conduct Handbook shall be Thomas Oestrike for the high school and junior high school.

Non-Discrimination Statement

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education amendments of 1972, Section 504
of Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Title II of the Americans with Disability Act of 1990,
and Elliott-Larsen Civil Rights Act of 1977, it is the policy of the Hazel Park School District that no person shall, on the
basis of race, color, religion ,military status, national origin or ancestry, sex (including sexual orientation or transgender
identity), disability, age (except as authorized by law,) height, weight, or marital status be excluded from participation in,
be denied the benefits of, or be subjected to, discrimination during any program, activity, service or employment.

Inquiries related to any nondiscrimination policies should be directed to the Superintendent, 1620 E. Elza, Hazel Park, MI
48030, (248) 658-5200.

The Hazel Park School District Student-Athlete Code of Conduct Handbook for Student-Athletes has been developed to
provide a uniform set of rules and regulations to govern all district athletic participants regardless which team or school
they represent. The Student-Athletic Code of Conduct Handbook combines rules and regulations of the Michigan High
School Athletic Association (MHSAA), which have been adopted by Hazel Park Schools, with specific district rules
governing athletic participation. The Student-Athletic Code of Conduct Handbook will be in effect at all times and
student-athletes are to comply with all aspects of the code if they desire to enjoy the privilege of continued eligibility for
participation in athletics. Student-athlete expectations need to be adhered to twenty-four hours per day, seven days a week,
three- hundred sixty-five days a year.

In addition, student-athletes who incur school disciplinary action because of violations defined in the Hazel Park Schools’
Student Code of Conduct Handbook are also subject to the disciplinary actions contained in the Student-Athlete Code of
Conduct Handbook. Although a student-athlete may be academically ineligible to participate in contests and scrimmages,
he/she may practice with the team so long as he/she is not suspended from school as outlined in the Hazel Park Schools’
Student Code of Conduct Handbook. However, the student- athlete may forfeit the opportunity to receive an athletic
award if loss of participation in contests prevents him/her from meeting the requirements for earning the award as outlined
in the written supplemental team rules and regulations developed by the coach and distributed to each participant at the
start of the sports season.

Obligations - Expectations

Anyone involved in our athletic program is expected to represent Hazel Park Schools and its schools and community in a
first-class quality manner at all times. This includes both on and off the field of athletic competition and events. Hazel
Park Schools expects all of our student-athletes to focus on being the best they can be in the following three areas:

1. Be the best person by the manner in which we act. Sportsmanship, work ethic and how we treat others is
paramount in setting the right example for our young people in our community. Taking responsibility and
representing our teams, school and community is very important in establishing the type of standards that we must
constantly be striving for in the Hazel Park Schools. We must realize how destructive complaining, making
excuses and blaming others can be in becoming successful teams and individuals. It is far more important to work
at having a positive attitude, team loyalty, dedication, and placing the team ahead of individual accomplishments.
These are the characteristics that will stand the test of time and result in having an athletic program with a solid
foundation.

2. Be the best Student by stressing solid study habits and commitment in this area. We are in school to learn first and
participating in athletics is a privilege. If a student chooses not to maintain solid study habits he/she will be
jeopardizing this privilege. To reach our potential as a student it must be emphasized and made a priority at all
times. Academic achievement must be a goal we are willing to set with high standards that demonstrate good
organization of time and solid efforts. All athletes must be willing to make sacrifices and pay the price of hard
work in the classroom if they are real team players. Don't let your team down when it comes to this critical matter.

3. Be the best Athlete by taking care of being a solid person and student first. We don't have a chance at becoming a

true student-athlete without the proper attitude as a person and student. Actions in the classroom and community
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will definitely carry over to how well a student-athlete performs in athletics. Being a student-athlete does not
result in special privileges. In fact, it is just the opposite. Student- athletes have more responsibility and far more
to lose if they fail as a person or student. The genuine student-athlete is not afraid of the extra responsibility and
work. The real student-athletes look at these obligations and expectations as challenges. They are not afraid to
help others and do not go around thinking they are better than the rest of the student body. Real Student-athletes
appreciate the opportunity he/she has and do not take himself too seriously. Hazel Park Schools Expects our
student-athletes to constantly realize there are small eyes upon them watching what they say and do!

"Our Attitude determines our Actions and our Actions reveal our Character.”

CODE OF CONDUCT

Student-athletes are subject to all MHSAA rules and regulations even though such rules may not be included specifically
in this document. A copy may be reviewed at the Middle School Main Office, High School Main Office, and Board of
Education and Administrative Office.

SECTION I: RULES OF ELIGIBILITY FOR PARTICIPATION

The following rules of eligibility must be observed in order to participate in the interscholastic athletic program at Hazel
Park Schools:

A.

ENROLLMENT (MHSAA Regulation - Section 1a)

The student-athlete must be enrolled in the school by Monday of the fourth week of the semester in which he/she
competes. The student-athlete must reside in the school service area in which he/she attends school and must be
enrolled in the school for which he/she competes.

AGE (MHSAA Regulation - Section 2a)

HIGH SCHOOL: A student-athlete in grades nine through twelve who participates in any interscholastic athletic
contest must be under nineteen (19) years of age. When a student-athlete's nineteenth birthday occurs on or after
September 1 of a current school year, he/she is eligible for participation for the balance of that school year.
MIDDLE SCHOOL: A seventh or eighth grade student-athlete must be under fourteen (14) and fifteen (15)
years of age, respectively. A student-athlete who reaches that age after September 1 is eligible for participation for
the balance of that school year.

PARTICIPANT PHYSICAL EXAMINATION (MHSAA Regulation - Section 3a)

A student-athlete must have a Physical Examination Form completed by a physician certifying that the student is
fully able to compete in athletics. The physical must take place after April 15 of the previous school year to be
used for the current school year. The student-athlete must submit the completed physical form to the coach prior
to participating in tryouts, practice sessions, or contests. The completed form will be kept on file in the athletic
office during subsequent sports seasons.

SEASONS OF COMPETITION (MHSAA Regulation - Section 4a)

A student-athlete, while enrolled in grades nine through twelve, shall be eligible to compete in no more than four
(4) seasons in either first or second semester athletics. For example, a student may not compete in more than four
(4) seasons of a particular sport: football, tennis, etc. Student-athletes enrolled in grade seven or eight are not
limited in the number of seasons of competition. A student-athlete shall be limited to participation in only one
sport session when that sport leading to a state championship is sponsored twice during the school year.

SEMESTER OF ELIGIBILITY (MHSAA Regulation - Section 5a)

A student-athlete shall not be eligible to compete in any branch of athletics that has been enrolled in grades nine
through twelve for more than eight semesters. The seventh and eighth semesters must be consecutive. Enrollment
in a school for a period of three weeks or more, or competing in one or more interscholastic athletic contests, shall
be considered as enrollment for a semester under this rule. Student-athletes in grades seven or eight are not limited

in the number of semesters in which they may be eligible.
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SECTION II: ATHLETIC ACADEMIC ELIGIBILITY (MHSAA Regulation - Section 7a)

The Hazel Park Schools will abide by the Michigan High School Athletic Association (MHSAA) regulation concerning
eligibility.

While the MHSAA rules state that a student-athlete must have received passing grades in a minimum of 66% of classes
(e.g. 4 classes) during the previous semester and must maintain passing grades in a minimum of 66% of classes (e.g. 4
classes) during the current semester to be eligible to participate in athletics, Hazel Park Schools requires student-athletes
pass 100% of his or her classes with a 60% or higher to participate on an athletic team. If a student- athlete
drops/withdraws from a class and it is deemed a drop/fail, the student becomes immediately academically ineligible. In no
case shall Hazel Park Schools’ regulations be less than those of the MHSAA.

A.

C.

D.

The previous semester grades will be used to determine eligibility for the start of the next semester.
Student-athletes who fail a class or classes in the spring semester may be eligible to participate in a sport which
begins before the start of the fall semester only after the successful completion of a class or classes which makes
up for the class or classes failed (e.g. summer school).

Student-athletes who are ineligible at the start of the fall semester may be eligible to participate in an
interscholastic contest (game) after a satisfactory progress report is submitted after the third week of the semester.
While the student-athlete is ineligible, he/she may practice with the team.

Eligibility for maintaining passing grades shall begin on the first day of the fourth week of each semester. If a
student-athlete receives a failing grade (e.g. one F or more), he/she will become immediately ineligible. The
academic check procedure will be repeated biweekly for the entire season. Eligibility will be reinstated at the
point when the student-athlete’s grade becomes passing or when teacher communication is apparent and the
student is taking responsibility for the agreed upon academic plan of action (e.g. turning in all assignments,
paying attention at all times in class, seeking extra help from the teacher, etc.). Academic eligibility checks will be
done bi-weekly. A student-athlete’s eligibility status will be based on his/her grades in the current quarter.
Appealed eligibility can be reinstated at the discretion of the Superintendent or his/her designee.

The eligibility check will be done by the designee of the Superintendent.

A student-athlete’s academic record is based upon their originally scheduled class load. Therefore, virtual classes
may not be utilized toward semester eligibility, with the exception of summer school.

SECTION III: AWARDS (MHSAA Regulation - Section 11)

A.

A student-athlete may not accept from any source anything for participation in athletics other than an emblematic
award. An emblematic award would include, but not be limited to, any medal, ribbon, badge, plaque, cup, trophy,
banner, picture, or regular letter award.

No acceptable award shall exceed twenty-five ($25.00) dollars in the value with the exception of the regular letter
award of the school. The cost of engraving a medal or similar award need not be included in determining the value
of the award.

No one, such as a parent, friend, or other person, may accept an award on behalf of a student-athlete at any time
prior to graduation from high school.

Acceptance of such items as cash, merchandise, memberships, privileges, services, athletic equipment, apparel,
and watches would be a violation.

Attendance at the season banquet is required in order to receive your award, unless prior arrangements have been
made with the coach and Athletic Director.

A student-athlete violating any area of this section would be ineligible for interscholastic athletic competition for
a period of at least one semester from the date of the violation. If violation occurs after the Monday of the fourth
week of a semester, a student-athlete is ineligible forltgi balance of that semester and the succeeding semester.
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SECTION IV: MAINTAINING AMATEUR STATUS

A. A student-athlete participating or planning to participate in interscholastic athletics may NOT (1) accept any
money or other valuable consideration for participating in athletics, sports, or games, (2) receive any money or
other valuable consideration for officiating at interscholastic athletic contests, or (3) sign a contract with a
professional team.

B. The rule in (A) above applies to the following sports: Baseball, Basketball, Cross Country, Football, Golf,
Softball, Tennis, Track, Volleyball, or Wrestling.

C. A student-athlete violating this rule is ineligible and may not apply for reinstatement until the equivalent of one
full school year has elapsed from the date of the last violation. After that date the student-athlete may request
reinstatement to the MHSAA. any request to the MHSAA for reinstatement shall be submitted on behalf of the
student by Hazel Park Schools.

SECTION V: OUTSIDE OF SCHOOL ATHLETIC COMPETITION (MHSAA Regulation - Section 11)

A. A student-athlete who has participated in any athletic contest as a member of a school team may not participate in
the same sport in the same season in any athletic competition outside of and not sponsored by the school. The
exception to this rule is the individual sport athlete who may participate in a maximum of two (2) individual
sports meets or contests during that sport season while not representing his/her school. A student- athlete may not
compete in any "all-star" contests at any time in any sport sponsored by the MHSAA during the school year.

B. A student-athlete violating rules in this section will be ineligible to participate in athletic contests and scrimmages
for a period from a minimum of the next three contests up to a maximum of one school year depending on the
violation.

SECTION VI: STUDENT ATTENDANCE REQUIRED FOR ATHLETICS

A. Student-athletes are to attend school during the total school day in order to participate in athletic contests or
practice during the same day or evening. Should there be a situation whereby a student-athlete cannot attend
school, who would normally receive a verified absence, the student-athlete will be allowed to participate in the
contest with approval of the Athletic Director.

B. A student-athlete with an unverified absence from school may not participate in the athletic practice or contest
scheduled for that day.

SECTION VII: ATTENDANCE AT ATHLETIC PRACTICE SESSIONS & CONTESTS

Attendance at practice sessions is essential to prepare athletes physically and mentally for athletic contests. All
student-athletes are required to be at all athletic practice sessions and contests at the times designated by the coach.

STUDENT-ATHLETES MAY BE EXCUSED FOR THE FOLLOWING

Verified absences, school-sponsored events, and family emergencies are excusable absences. If interpretation is needed it
will be done by the coach in conjunction with the Athletic Director. Saturday and Sunday practices, even if scheduled in
advance, will be considered optional. Any student-athlete suspended shall not participate in practice or contest during their
suspension.

Both parent and athlete must understand that any absences may affect an athlete’s performance, playing time, and
therefore his/her relative position on the team.
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FAILURE TO COMPLY

Failure to attend scheduled practices or contests without an excused absence may lead to disciplinary action by the coach.
Any student-athlete who has 3 unexcused absences will be dismissed from the team and not allowed to participate in that
or any other sport during that season.

SECTION VIII: TRAVELING TO AND FROM AWAY CONTESTS

Any student-athlete on a team traveling to an away athletic practice or contest on school owned or chartered transportation
or other such approved vehicles shall return to the home school on the same vehicle after the practice or contest is over.
The only exception is when prior written or verbal arrangements are made and the coach grants permission for the
student-Athlete to leave the contest site with his/her parent or guardian. Student-athletes may not drive to games, whereas
carpools must be arranged with parent drivers.

FAILURE TO COMPLY

Any student-athlete not returning from any away contest with a team without permission of the coach is ineligible to
participate in athletic contests for one (1) calendar week from the date of the violation. Student-athletes may practice with
the team. A second violation will result in immediate dismissal from the team for the remainder of that sports season.

SECTION IX: UNIFORMS AND EQUIPMENT
Student-athletes will be responsible for the care, security, and use of uniforms and equipment issued to them.
FAILURE TO COMPLY

Student-athletes shall be responsible to pay the replacement cost for uniform or equipment items that are abused or not
returned. Student-Athletes shall not be allowed to participate in athletics in succeeding seasons until this obligation is met.

SECTION X: USE, POSSESSION, BUY, SELL, OR GIVE AWAY ANY DRUG (E.G. TOBACCO,
ALCOHOL, MARIJUANA, ETC.), NARCOTIC, CONTROLLED SUBSTANCE (E.G. ANABOLIC
STEROIDS), OR POSSESSION OF DRUG SPECIFIC PARAPHERNALIA

Hazel Park Schools expects student-athletes to conduct themselves in a way that positively reflects the district, community
and student-body twenty-four hours per day, three-hundred sixty-five days a year. At no time shall a student-athlete USE,
POSSESSION, BUY, SELL, OR GIVE AWAY ANY DRUG (e.g. Tobacco, Alcohol, Marijuana, etc.), NARCOTIC,
CONTROLLED SUBSTANCE (e.g. ANABOLIC STEROIDS), or POSSESSION OF DRUG SPECIFIC
PARAPHERNALIA.

Self-Disclosure: Any student-athlete, who by himself/herself or together with his/her parents or legal guardians,
voluntarily discloses to a coach, (who must immediately follow-up with an administrator) or to an administrator a
violation of Section X during the self-disclosure window shall be subject to the following disciplinary actions:

Consequences for Self-Disclosure:

The student-athlete shall select either Option 1 or Option 2 as follows:

Option 1

Forfeit 50% of the current season (or 50% of the upcoming season if the violation occurs out of that student-athlete’s
season). If the current season is near its end, then future or next sport seasons will be used to fulfill the 50% forfeiture
clause. The student-athlete must also show evidence of attending a program for drug abuse or awareness approved by the
Superintendent or his/her designee. The student-athlete shall also submit to random drug and/or alcohol testing as
determined by the Superintendent or his/her designee.
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Option 2

Forfeit 25% the current season or 25% of the upcoming season if the violation occurs out of that student-athlete’s season.
The student-athlete must also show evidence of attending a program for drug abuse or awareness approved by the
Superintendent or his/her designee. The student-athlete will also be required to fulfill 40 hours of community service
approved by and in conjunction with the Athletic Director.

The self-disclosure window shall be defined as thirty (30) calendar days from the date of the incident or the date the
Superintendent received credible information regarding the incident, whichever is lesser. Credible information shall be
defined as, but not limited to law enforcement reports and first-hand witness statements by staff or Board of Education
members.

In Option 1 or Option 2, a student-athlete failing a required drug and/or alcohol test or self- reporting additional offenses
shall immediately result in a one (1) calendar year suspension from athletic programs in Hazel Park Schools.

A student-athlete that does not self-disclose during the disclosure window shall be subject to the disciplinary actions listed
under Failure to Comply for Not Self-Disclosure.

Consequences for Not Self-Disclosing

First Violation

Six (6) months suspension from participation in any and all athlete practices and contests. Should the six (6) month
suspension not encompass a sport that the student-athlete participates in, then the suspension shall be 50% of the
upcoming athletic season that the student-athlete participates in. Prior athletic involvement shall be used to determine the
50% suspension. The student-athlete must also show evidence of attending a program for drug and/or alcohol abuse or
awareness approved by the Athletic Director.

Second Violation

Immediate dismissal from the team and one (1) calendar year suspension of athletic participation from the date of the
incident. The student-athlete must also show evidence of attending a program for drug and/or alcohol abuse or awareness
approved by the Athletic Director.

Third Violation

Permanent dismissal from the athletic program at Hazel Park Schools.
Penalties shall be cumulative beginning with and throughout the student-athlete's participation in the Hazel Park Schools’
athletic program.

SECTION XI MISDEMEANOR OR FELONIES

Student-athletes charged with a misdemeanor or felony not covered in Section X are subject to a hearing by the Athletic
Review Committee, as defined in Section XXII. Consequences can range from game suspensions to removal based on
severity.

SECTION XII: SUMMER AND OFF-SEASON PROGRAMS

A variety of sports camps, schools, clinics, and training programs are offered to student-athletes during the off-season and
summer months by individual coaches and parks and recreation departments. These programs provide opportunities for
aspiring student-athletes to improve their skills in a chosen sport. These summer and off-season programs are voluntary.
Student- athletes shall not be required to enroll in these programs as a condition for membership or placement on an
athletic team the succeeding season. 164
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SECTION XIII: SCHOOL COMMUNITY CONDUCT

It is extremely important that our student-athletes represent Hazel Park Schools in a first class manner at all times. This is
expected while the athlete is in school, on the athletic field and in the community. A student-athlete is eligible to
participate in athletics if in the judgment of the Superintendent or his/her designee, school administration, teaching and
coaching staff, he/she is a representative of the schools in matters of citizenship, integrity and sportsmanship. Participation
in athletics is a privilege, not a right. Hazel Park High School will deal with misrepresentation in any form very severely
when it deems necessary.

Student-athletes who are removed from an athletic contest for unsportsmanlike conduct will be suspended for the
remainder of the day's contest(s) and the next date of competition under MHSAA Regulations. If the conduct is deemed
flagrant, the student-athlete may be suspended for more than one contest or removed from the team for the remainder of
the season as determined by the Athletic Director.

SECTION XIV: ATHLETIC TEAM PARTICIPATION

A student-athlete who signs up for a team that has a tryout period, and does not make the final cut, will be allowed to try
out for another team (sport) upon mutual approval of the Athletic Director and the coach involved, and if the roster for
that team has not been finalized by the Athletic Director. After the first official week of practice for any team, a
student-athlete may not transfer from one team (sport) to another.

SECTION XVI: CITIZENSHIP AND CONDUCT DURING THE SCHOOL YEAR
It is the responsibility of the student-athlete to report any in school minor or major violations of the Student Code of

Conduct to the Athletic Director. When a student-athlete violates the Student Code of Conduct, the following
consequences shall occur in addition to the consequences provided by the school principal or his/her designee:

FIRST Major Violation

A. Sport with ten or less game dates - 1 game date suspension
B. Sport with more than ten game dates - 2 game date suspension (max 3 games)

SECOND Major Violation

A. Sport with ten or less game dates - 2 game date suspension
B. Sport with more than ten game dates - 4 game date suspension (max 6 games)

THIRD Major Violation

Dismissal from the team for the remainder of the season.

Jr. High School Expectations

Jr. High School students who have two or more 5’s in citizenship will not be eligible to participate in athletics. If a student
has a 4 or 5 in citizenship, they will be placed on probation and will be required to have their teachers complete a weekly
progress report. In order to remain eligible, the weekly progress report must indicate that the student’s citizenship in class
has improved and remains at an acceptable level.

SECTION XVII: TARDIES

A student-athlete shall receive a one (1) game suspension for every six tardies (per season per class). First hour classes
will not be counted towards tardies.
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SECTION XVIII: AFTER AND OUT OF SCHOOL POLICY FOR ATHLETES

A. Student athletes are not to be in the locker room, gymnasium, athletic fields with school equipment, bus, or in the
school building without a coach in the immediate area.

B. The school building is off limits to the student-athlete after 3 P.M. on school days, non-school days, and weekends
without a coach or authority from a building staff member.

C. Anytime a building staff member directs or requests a student athlete to vacant an area the student is to respond in
a respectful and timely manner. A student athlete is not to argue or debate any request by a building staff member.
Any disrespect or insubordination on the part of a student athlete may result in disciplinary action.

D. It is important that students and coaches adhere to all policies. Try to create as safe of an environment as possible
for everyone involved in our program.

SECTION XIX: DRESS CODE

Coaches may have a dress code for the entire season. The dress code shall be communicated to student-athletes by the
coach at the beginning of the season.

SECTION XX: SUPPLEMENTAL RULES AND REGULATIONS

Supplemental rules/ regulations unique to a given sport may be implemented upon the approval of the Athletic Director.
These rules must be in writing and submitted to participants prior to the start of the season, except under special
circumstances as approved by the Athletic Director.

The Athletic Director is the only party who may exclude a student from athletic participation. Exclusion is generally based
on the recommendation of the coach and/or building administrator.

SECTION XXI: CARRY OVER OF PENALTIES

In the event that a suspension from athletics cannot be fully served during a season, it will carry over into the following
season. The only exceptions to the above rule would be in the case of a senior, in which case the suspension would carry
over into the next sport he/she participates in that year. In case of MHSAA infraction, the MHSAA rules of “Carry Over
of Penalties” supersede the rules outlined in Section XXI.

SECTION XXII: APPEAL PROCEDURES

The consequences and/or disciplinary action that a student-athlete is subject to, under the guidelines of the
Student-Athletic Code of Conduct Handbook, may or may not be appealed. The decision to grant the request for an appeal
is at the discretion of the Athletic Director.

The student-athlete and/or their parent/guardian must initiate a written request to the Athletic Director to appeal the
disciplinary action taken within three (3) school days of the date of disciplinary action. The written request to the Athletic
Director must include the following information:

Student-athlete’s first and last name, address, and telephone number.
Parent/Guardian’s first and last name, address and telephone number.
Summary of the incident and discipline action taken.

Reason and request for the appeal to be considered.

Signature of the student-athlete and their parent/guardian.

Any documentation received by the student-athlete or parent/guardian regarding the discipline action taken must be
attached to the written request for appeal to the Athletic Director.
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After reviewing the written request for appeal, the Superintendent may or may not forward the appeal to the Athlete
Review Committee. The decision of the Superintendent shall be provided in writing to the student-athlete within five (5)
school days of the receipt of the appeal request. The Superintendent’s decision is final.

If the Superintendent’s decision is to forward the request for appeal to the Athletic Review Committee, the committee
shall meet within ten (10) school days of the Superintendent’s decision. The five (5) member Athletic Review Committee
shall consist of the Designee of the Superintendent (e.g. Athletic Director), two (2) athletic coaches, one (1) teacher and
one (1) administrator.

The Superintendent shall present to the Athletic Review Committee the written request for appeal received and any
documentation relevant to the incident. The student-athlete and parent/guardian shall have an opportunity to address the
Athletic Review Committee. Other than the student-athlete, their parent/guardian, and committee members, No other
individuals may be present during the appeal proceedings.

The decision of the Athletic Review Committee shall be communicated to the student-athlete and parent/guardian by the
Superintendent within three (3) days of the committee hearing.

The Athletic Review Committee is final and not subject to Board of Education appeal.
FAILURE TO COMPLY

The sanctions set forth under each section are intended to illustrate sanctions for each particular offense. However, the
district reserves the right to impose any of the sanctions listed for any violation of the Code of Conduct.

Parent/Student Responsibility Statements

1. Each student-athlete and parent/guardian is responsible for his/her own insurance program. Hazel Park Schools is
not responsible for any insurance (this includes use of an ambulance).

2. Hazel Park Schools will not pay medical expenses resulting from bodily injury to anyone who participates in
athletic programs. The MHSAA has an insurance policy to assist in reimbursement of medical expenses resulting
from concussions.

3. Itis possible that serious injury or death may result from participating in athletic activities.

Statement of Risk

1. Warning: Participation in supervised interscholastic athletics and activities may be one of the least hazardous
activities in which any student will engage in or out of school.

2. Participation in interscholastic athletics still includes a risk of injury which may range in severity from minor to
long term catastrophic.

3. Although serious injuries are not common in supervised athletic programs, it is impossible to eliminate this risk.
Participants have the responsibility to help reduce the chance of injury.

4. Players must obey safety rules, report physical problems to their coaches, follow a proper conditioning program,
and inspect equipment daily.

MHSAA PROTOCOL FOR IMPLEMENTATION OF NATIONAL FEDERATION SPORTS PLAYING
RULES FOR CONCUSSIONS

“Any athlete who exhibits signs, symptoms, or behaviors consistent with a concussion (such as loss of consciousness,
headache, dizziness, confusion, or balance problems) shall be immediately removed from the contest and shall not return
to play until cleared by an appropriate health care professional.”

The language above, which appears in all National Federation sports rule books, reflects a strengthening of rules regarding
the safety of athletes suspected of having a concussion. This language reflects an increasing focus on safety and
acknowledges that the vast majority of concussions do not involve a loss of consciousness.
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This protocol is intended to provide the mechanics to follow during the course of contests when an athlete sustains an
apparent concussion.

1. The officials will have no role in determining concussion other than the obvious one where a player is either
unconscious or apparently unconscious. Officials will merely point out to a coach that a player is apparently
injured and advise that the player should be examined by a health care professional for an exact determination of
the extent of injury.

2. Ifitis confirmed by the school’s designated health care professional that the student did not sustain a concussion,
the head coach may so advise the officials during an appropriate stoppage of play and the athlete may reenter
competition pursuant to the contest rules.

3. Otherwise, if competition continues while the athlete is withheld for an apparent concussion, that athlete may not
be returned to competition that day but is subject to the return to play protocol.

a. The clearance may not be on the same date on which the athlete was removed from play.

b. Only an M.D., D.O., Physician’s Assistant or Nurse Practitioner may clear the individual to return to
activity.

c. The clearance must be in writing and must be unconditional. It is not sufficient that the M.D., D.O.,
Physician’s Assistant or Nurse Practitioner has approved the student to begin a return-to-play progression.
The medical examiner must approve the student’s return to unrestricted activity.

d. Individual schools, districts and leagues may have more stringent requirements and protocols including
but not limited to mandatory periods of inactivity, screening and post-concussion testing prior to or after
the written clearance for return to activity.

4. Following the contest, an Officials Report shall be filed with a removed player’s school and the MHSAA if the
situation was brought to the officials’ attention.

5. ONLINE REPORTING: Member schools are required to complete and submit an online report designated by the
MHSAA to record and track head injury events when they occur in all levels of all sports during the season in
practices and competitions. Schools with no concussions for a season (fall, winter and spring) are required to
report this at the conclusion of that season.

6. POST-CONCUSSION CONSENT FORM: Prior to returning to physical activity (practice or competition) the
student and parent (if a minor student) must complete the Post-Concussion Consent Form which accompanies the
written unconditional clearance of an M.D., D.O., P.A or N.P. This form should be kept on file at the school for
seven years after the student’s graduation and emailed to or faxed to 517-332-4071.

7. In cases where an assigned MHSAA tournament physician (MD/DO/PA/NP) is present, his or her decision to not
allow an athlete to return to activity may not be overruled.

SANCTIONS FOR NON-COMPLIANCE WITH CONCUSSION MANAGEMENT POLICY
Following are the consequences for not complying with National Federation and MHSAA rules when players are removed
from play because of a concussion:

e A concussed student is ineligible to return to any athletic meet or contest on the same day the concussion is
sustained.

e A concussed student is ineligible to enter a meet or contest on a subsequent day without the written authorization
of an M.D., D.O., Physician’s Assistant or Nurse Practitioner and the signed “Post-Concussion Consent Form.”

These students are considered ineligible players and any meet or contest which they enter is forfeited. In addition, that
program is placed on probation through that sport season of the following school year. For a second offense in that sport
during the probationary period — that program is continued on probation through that sport season of the following school
year and not permitted to participate in the MHSAA tournament in that sport during the original and extended
probationary period. A school which fails to submit required online concussion reports will be subject to the penalties of
Regulation V, Section 4 A. This includes reporting zero if no concussions occurred in a season.
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Chapter 11: Student Records
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The Protection of Pupil Rights Amendment affords parents certain rights regarding the District’s conduct of surveys,
collection and use of information for marketing purposes, and certain physical examinations. These include the right to:

Consent before the student is required to submit to a survey that concerns one or more of the following protected areas
(“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of
Education:

1. Political affiliations or beliefs of the student or the student’s parent/guardian;

Mental or psychological problems of the student or the student’s family;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom the students have close family relationships;
Legally-recognized privileged relationships, such as those with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian; or
Income, other than that required by law to determine program eligibility.

PN R WD

Receive notice and an opportunity to opt a student out of —

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by
the school or its agent, and not necessary to protect the immediate health and safety of a student, except for
hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under Michigan
law; and

3. Activities involving the collection, disclosure, or use of personal information obtained from students for
marketing or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use —
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above marketing, sales, or other
distribution purposes; and
3. [Instructional material used as part of the educational curriculum

Parents/eligible students who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920

Instructional Material

A student’s parent/guardian may review the curriculum, textbooks, and teaching materials of the school in which the
student is enrolled at a reasonable time and place and in a reasonable manner.
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Student Records

A school student record is any writing or other recorded information concerning a student and by which a student may be
identified individually that is maintained by a school or at its direction or by a school employee, regardless of how or
where the information is stored, except for certain records kept in a staff member’s sole possession; records maintained by
law enforcement officers working in the school; video and other electronic recordings that are created in part for law
enforcement, security, or safety reasons or purposes; and electronic recordings made on school buses.

The Family Educational Rights and Privacy Act (FERPA) and the Michigan Revised School Code afford
parents/guardians and students over 18 years of age (“eligible students”) certain rights with respect to the student’s school
records. They are:

L.

The right to inspect and copy the student’s education records within 30 school days of the day the District
receives a request for access.

The degree of access a student has to his or her records depends on the student’s age. The parent/guardian of a
student less than 18 years old has the right to copy and inspect their child’s education records. Once the student
turns 18, the right to copy and inspect education records is transferred to the student. A parent/guardian or student
should submit to the building principal a written request that identifies the record(s) he or she wishes to inspect.
The principal will make arrangements for access and notify the parent/guardian or student of the time and place
where the records may be inspected. The District charges $.35 per page for copying but no one will be denied
their right to copies of their records for inability to pay this cost. The District will not charge for copying records,
which contain personally identifiable information about the student that is collected or created by the school
district as part of the pupil's education records.

These rights are denied to any person against whom an order of protection has been entered concerning the
student.

The right to request the amendment of the student's education records that the parent/guardian or eligible
student believes are inaccurate, irrelevant, or improper.

A parent/guardian or eligible student may ask the District to amend a record that is believed to be inaccurate,
irrelevant, or improper. Requests should be sent to the building principal and should clearly identify the record
the parent/guardian or eligible student wants changed and the specific reason a change is being sought. If the
District decides not to amend the record, the District will notify the parent/guardian or eligible student of the
decision and advise him or her of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent/guardian or eligible student when
notified of the right to a hearing.

The right to permit disclosure of personally identifiable information contained in the student’s education
records, except to the extent that the FERPA or the Michigan Revised School Code authorizes disclosure
without consent.

Disclosure without consent is permitted to school officials with legitimate educational or administrative interests.
A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel); a person serving on the School
Board; a person or company with whom the District has contracted to perform a special task (such as an attorney,
auditor, medical consultant, or therapist); or any parent/guardian or student serving on an official committee, such
as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks. A
school official has a legitimate educational interest if the official needs to review an education record in order to
fulfill his or her professional responsibility.

Upon request, the District discloses education records without consent to officials of another school district in
which a student has enrolled or intends to enroll, as well as to any person as specifically required by State or
federal law. Before information is released to these individuals, the parents/guardians or eligible student will
receive prior written notice of the nature and substance of the information, and an opportunity to inspect, copy,
and challenge such records.
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Any parent/guardian or eligible stude av prohibit the release of any or all o

written objection to the building principal within 30 days of the date of this notice.
6.

Academic grades and references to expulsions or out-of-school suspensions cannot be challenged at the time a
student’s records are being forwarded to another school to which the student is transferring.

Disclosure is also permitted without consent to: any person for research, statistical reporting or planning, provided
that no student or parent/guardian can be identified; any person named in a court order, so long as the
parents/guardians or eligible student is notified of the court order before the documents are produced; appropriate
persons if the knowledge of such information is necessary to protect the health or safety of the student or other
persons; and juvenile authorities when necessary for the discharge of their official duties who request information
before adjudication of the student.

The right to a copy of any school student record proposed to be destroyed or deleted.
Education records are maintained for at least 60 years after the student graduates or permanently withdraws. If
the student transfers, education records are maintained until the next school district requests the records.

The right to prohibit the release of directory information.

Throughout the school year, the District may release directory information regarding students, limited to the
District’s defined list of information that is “directory information” as contained in the District’s policies and
procedures. Such directory information may include:

Name

Address

Grade level

Birth date and place

Parent/guardian names, addresses, electronic mail addresses, and telephone numbers

Photographs, videos, or digital images used for informational or news-related purposes (whether by a
media outlet or by the school) of a student participating in school or school-sponsored activities,
organizations, and athletics that have appeared in school publications, such as yearbooks, newspapers, or
sporting or fine arts programs

Academic awards, degrees, and honors

Information in relation to school-sponsored activities, organizations, and athletics

Major field of study

Period of Attendance in school

The right to request that military recruiters or institutions of higher learning not be granted access to your
student’s information without your prior written consent.’

Federal law requires a secondary school to grant military recruiters and institutions of higher learning, upon their
request, access to secondary school students’ names, addresses, and telephone numbers, unless the student's
parent/guardian, or student who is 18 years of age or older, submits a written request that the information not be
released without the prior written consent of the parent/guardian or eligible student. If you wish to exercise this
option, notify the building principal.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
District to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington DC 20202-4605
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This section is only applicable to high schools.

Cross-reference:
MCL 380.1136
Article III Curriculum Section 1 & 2

Age of Majority

Although 18-year-old students are recognized as adults under the Age of Majority Act, school officials are nonetheless
committed to the equal treatment in application of school policies and procedures to all students. With the exceptions
noted below, school district policies and procedures set forth apply to all students, regardless of their attainment of the age
of majority. Students 18 years and older may:

1. Have the same privilege as their parents/guardians as it relates to access or control of their student records;
2. Represent themselves during disciplinary conferences and be the addressee for their grade reports

3. Sign themselves in and out of school and may verify their own absences.
NOTE: All attendance standards continue to apply;

4. Provide reason(s) for their absences and tardies, but are held to the same attendance requirements as other
students, including the acceptable reason(s) for an excused absence.

Eligible students who wish to assert these rights should register their intent on the appropriate form in the high school
office. Until such time as the eligible student registers this intent, school officials will not apply the above exceptions to
school policies and procedures.

Cross-reference:
MCL 722.52
Article III Curriculum Section 1 & 2
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District Forms

Student Code of Conduct Acknowledgment of Receipt

Hazel Park School District
2024-2025 School Year

By signing and returning this form to my building principal, I acknowledge that I have received a copy of the Student
Code of Conduct, have read it, and understand I am bound by the expectations, rules, and guidelines set forth therein. I
also understand I am still bound by the Student Code of Conduct even if | have not read it or did not return a signed copy
of this form to my building principal.

The Student Code of Conduct may be amended throughout the year and, if so, I understand I am also bound by any
amendments.

Student Name (print)

Student Name (signature) Date

[Hazel Park School District] requires that each student (and each student’s parent) sign a return a copy of this form to the
student’s building principal. Failure to return this form does not relieve the student of their obligation to act in accordance
with the expectations, rules, and guidelines set forth in the Student Code of Conduct.

Parent Name (print)

Parent Name (signature) Date
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MODEL FERPA OPT-OUT FORM

Hazel Park School District
2024-2025 School Year

Pursuant to the Federal Educational Rights and Privacy Act of 1974 (FERPA) and Section 1136 of the Revised School
Code, MCL 380.1136, a student’s education records and the personally identifiable information contained therein are
maintained as confidential. Except for a limited number of circumstances permitted by law, a student’s education records
will not be released to a third party without the parent’s or student’s (if the student is over the age of 18) prior written
consent.

One of these exceptions allows schools to release a student’s “directory information” without obtaining the prior consent
of the parent or student. “Directory information” is defined as:

. A student’s name, address, and telephone number;

. A student’s photograph;

. A student’s birth date and place of birth;

. A student’s participation in School District related programs and extracurricular activities;
. A student’s academic awards and honors;

. A student’s height and weight, if a member of an athletic team;

. A student’s honors and awards; and

. A student’s dates of attendance and date of graduation.

The School District has compiled a list of typical instances under which a student’s directory information is likely to be
used, including: [insert list]. If you do not want the School District to release directory information, you may choose to
“opt-out” you or your student from this FERPA exception by filling out and submitting this form to the building principal
where you or your students attends school.

I request the School District withhold the above-referenced “directory information.” I understand that by submitting this
form, this information cannot be released to third parties without my written consent or unless the School District is
required by law or permitted under FERPA to release such information without my prior written consent. I further
understand that if directory information is released prior to the School District receiving this opt-out request, the School
District may not be able to stop the disclosure.

Name of Student

Name of Parent/Student Signing Form Signature

Date
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https://www.gpo.gov/fdsys/pkg/USCODE-2011-title20/pdf/USCODE-2011-title20-chap31-subchapIII-part4-sec1232g.pdf
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http://legislature.mi.gov/doc.aspx?mcl-380-1136
http://legislature.mi.gov/doc.aspx?mcl-380-1136

MODEL PHYSICAL EXAMINATIONS AND SCREENINGS OPT-OUT FORM

Hazel Park School School District
2024-2025 School Year

At this time, the School District does not provide physical examinations and screenings, including non- emergency,
invasive physical examinations or screenings that are not necessary to protect the immediate health and safety of a student
or the school district community, to School District students as a condition of attendance or for any other reason.

In the event the School District does require such examinations or screenings and you do not want your student to
participate, please sign and submit this form to the student’s building principal.

I understand that by signing this, I am requesting the student named below not undergo any physical examinations or
screenings by the School District and/or its employees, agents, or third-party contractors.

Name of Student

Name of Parent/Student Signing Form Signature

Date
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MODEL MEDICATION AUTHORIZATION FORM

This form should be signed and submitted to the student’s building principal when a student is required to administer
prescription medication while at school. Parents are responsible for administering their student’s medication, unless they
fill out and submit a Student Self-Medication Authorization Form.

Student Information

Name:

Date of Birth:

Address:

Parent Name(s):

Phone: Email:

Information to be Completed by the Student’s Physician
(Please include additional sheets as necessary)

Physician Name:

Office Name and Address:

Phone Number: Emergency Number:

Medication Name(s) and Dosage(s):

Dosage Instructions:

Purpose of Medication(s):

Diagnosis Requiring Medication(s):

Other Information:

Physician’s Signature: Date
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I understand that I am primarily responsible for the administration of my student’s medication while my student is at
school. In the event that I am unable to administer my child’s medication, or in the event of an emergency, | authorize the
School District, including its employees, agents, and third-party contractors, to administer or attempt to administer the
student’s medication in the manner described above. If I have completed and submitted a Student Self~-Medication
Authorization Form, 1 also authorize the School District to permit the student to self-administer their medication.

Parent Signature: Date
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MODEL EPINEPHRINE AUTO-INJECTOR/ASTHMA INHALER PERMISSION FORM

Hazel Park School District 2024-2025
School Year

This form should be signed and submitted to the student’s building principal when a student is prescribed an epinephrine
auto-injector or asthma inhaler that the student may carry or use while at school.

Student Information

Name: Date of Birth:
Address:

Parent Name(s):

Phone: Email:

Information to be Completed by the Student’s Physician
(Please include additional sheets as necessary)

Physician Name:

Office Name and Address:

Phone Number: Emergency Number:

Will the student carry the medication or leave it in the front office:

Will the front office hold an additional set of medication for the student:

By signing this form, I certify that the student listed herein has been instructed in the proper administration of an
epinephrine auto-injector and/or asthma inhaler. The student understands when the epinephrine auto-injector and/or
asthma inhaler should be administered and that the student should report the incident to school officials as soon as
possible. The student is capable of carrying and administering this medication without assistance.

Physician Signature: Date:

By signing and submitting this form, I authorize the School District to permit the student to carry and administer the
student’s epinephrine auto-injector and/or asthma inhaler while at school, on school grounds, or at any school
district-related event or function.

Parent Signature: Date
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MODEL STUDENT SELF-MEDICATION AUTHORIZATION FORM

Hazel Park School District 2024-2025
School Year

This form should be signed and submitted to the building principal when a student is prescribed medication that the
student is authorized to administer to themselves.

Student Information

Name: Date of Birth:
Address:

Parent Name(s):

Phone: Email:

Information to be Completed by the Student’s Physician
(Please include additional sheets as necessary)

Physician Name:
Physician Name:
Office Name and Address:
Phone Number: Emergency Number:

Medication Name(s) and Dosage(s):

Diagnosis Requiring Medication(s):

By signing this form, I certify that the student listed herein has been instructed in the proper use and administration of the
medication(s) listed above. The student understands when the medication(s) should be administered and that the student
should report to school personnel immediately if the student does not feel well. The student is capable of carrying and
administering the medication(s) without assistance.

Physician Signature: Date:

By signing and submitting this form, I authorize the School District to permit the student to carry and administer the
medication(s) listed above while at school, on school grounds, or at any school district-related event or function.

Parent Signature: Date
Physician Signature: Date
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HAZEL PARK Today’s Learners, Tomorrow’s Lea
SCHOOLS Amy Kruppe, Ed.D.

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, M1 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

To: Hazel Park Board of Education
From: Dr. Amy Kruppe, Superintendent
Subject: MVCA Contract Reauthorization
Date: April 15, 2024

On March 19, 2024, we received an email from The Michigan Department of Education
(“MDE”), with an updated Contract Checklist which required additional documents be prepared
for the Reauthorization of Michigan Virtual Charter Academy for a five (5) year term, beginning
July 1, 2024. 181
Please find attached, the following documents necessary to effectuate the reauthorization of
Michigan Virtual Charter Academy:
Action Items:
1. Resolution to Reauthorize Michigan Virtual Charter Academy and Issue A Contract To
The Academy To Continue To Operate A School of Excellence That Is A Cyber School
2. Resolution Retroactively Appointing Michigan Virtual Charter Academy Board of
Directors

Documents for Review:
1. Michigan Department of Education updated Contract Checklist with attached documents
requested by the MDE.
2. Charter Contract dated July 1, 2024, with Schedules, Issued by The City of Hazel Park
School District Board of Education to Michigan Virtual Charter Academy As A School of
Excellence That Is A Cyber School.
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THE SCHOOL DISTRICT OF THE CITY OF HAZEL PARK
OAKLAND COUNTY, MICHIGAN

RESOLUTION TO REAUTHORIZE MICHGIAN VIRTUAL CHARTER ACADEMY
AND ISSUE A CONTRACT TO THE ACADEMY TO CONTINUE TO OPERATE A
SCHOOL OF EXCELLENCE THAT IS A CYBER SCHOOL

At a regular meeting of the Board of Education of The City of Hazel Park School
District, Oakland County, Michigan (the “School District”), held at the School District’s Board
Offices, on the 15th day of April 2024, at p.m., Local Time.

PRESENT: MEMBERS:

ABSENT: MEMBERS: 182

The following preamble and resolution were offered by Member and
supported by Member :

WHEREAS, the Michigan Legislature has provided for the establishment of schools of
excellence which are cyber schools as part of the Michigan public school system by enacting Act
No. 362 of the Public Acts of 1993.

WHEREAS, according to this enacted law, the Board of Education of The City of Hazel
Park School District (" District Board"), as the governing body of a general powers school
district, is an authorizing body empowered to issue contracts to organize and operate schools of
excellence which are cyber schools.

WHEREAS, the District Board authorized Michigan Virtual Charter Academy (the
“Academy”) as a school of excellence which is a cyber school, in accordance with Part 6E of the
Revised School Code ("Code") and issued a Contract to the Academy to organize and operate a
school of excellence that is a cyber school beginning July 1, 2019 and terminating on June 30,
2024.

WHEREAS, the District Board has reviewed the Superintendent’s (Charter Schools
Officer) recommendation to reauthorize the Academy for a contract not to exceed five (5) years,
and to issue a Contract to the Academy to continue to operate a school of excellence that is a
cyber school, effective July 1, 2024.

NOW, THEREFORE, BE IT RESOLVED:

1. The District Board hereby reauthorizes Michigan Virtual Charter Academy not to
exceed five (5) years, effective July 1, 2024, to continue to operate a school of
excellence that is a cyber school under the Code.



YEAS:

NAYS:

The District Board hereby approves and issues the Terms and Conditions of the
Contract, dated July 1, 2024, between the Board of Education of The City of
Hazel Park School District and Michigan Virtual Charter Academy for a period
not to exceed five (5) years, beginning July 1, 2024.

The District Board hereby delegates authority to the Superintendent to take
whatever action is necessary to enter into the Contract with Michigan Virtual
Charter Academy, authorizes the Superintendent to execute the Contract and to
take any other action necessary to submit the Contract to the Michigan
Department of Education and the Michigan Department of Education Contract
Checklist and to effectuate the outcome of this Resolution.

All Resolutions and parts of Resolutions insofar as they conflict with this
Resolution are hereby rescinded.

MEMBERS:

MEMBERS:

RESOLUTION DECLARED ADOPTED

Secretary, Board of Education

I hereby certify that the foregoing constitutes a true and complete copy of a resolution

duly adopted by the Board of Education of the City of Hazel Park School District, County of
Oakland, Michigan, at a regular meeting held on the 15 day of April 2024 and that said meeting
was conducted and public notice of said meeting was given pursuant to and in full compliance
with the Open Meetings Act, being Act 267, Public Acts of Michigan, 1976, and that the minutes
of said meeting were kept and will be or have been made available as required by said Act.

Secretary, Board of Education
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THE CITY OF HAZEL PARK SCHOOL DISTRICT
OAKLAND COUNTY, MICHIGAN

RESOLUTION RETROACTIVELY APPOINTING MICHIGAN VIRTUAL CHARTER
ACADEMY BOARD OF DIRECTORS

A regular meeting of the Board of Education of The City of Hazel Park School District,
Oakland County, Michigan (“School District”), was held in the School District, on the 15th day of

April 2024, at p.m.

The meeting was called to order at p.m. by , President.

Present: Members

184

Absent: Members

The following preamble and resolution were offered by Member and
supported by Member X

WHEREAS, The City of Hazel Park School District, a Michigan general powers school
district organized pursuant to Public Act 451 of 1976, as amended, is an authorizing body
empowered to authorize and issue contracts to operate a school of excellence that is a cyber school
(“Cyber School™) and to establish the method of selection, length of term and number of members
of a Cyber School’s Board of Directors.

WHEREAS, the Board of Education of The City of Hazel Park School District (“District
Board”) entered into and issued a Contract to Operate A School of Excellence That is A Cyber
School with Michigan Virtual Charter Academy (“MVCA or Academy”), effective July 1, 2019
and terminating on June 30, 2024 (“Contract”).

WHEREAS, the Contract and District Board Policy regarding the Method of Selection,
Length of Term and Number of Members required the District Board to initially appoint Michigan
Virtual Charter Academy Board of Directors, effective July 1, 2019, to staggered two (2) and four
(4) year terms so that a new board was not created every four (4) years.

WHEREAS, the District Board initially appointed the members of the Board of Directors
of Michigan Virtual Charter Academy listed below and determined that these individuals met the
required qualifications for a member of the Board of Directors of Michigan Virtual Charter
Academy as required by District Board Policy and the Contract:



Name of Board of Director | Length of Term Dates of Term

Marva Foster 4 years July 1, 2019-June 30, 2023
Monique Lake 4 years July 1, 2019-June 30, 2023
Tarolyn Buckles 2 years July 1, 2019-June 30, 2021
Scott Stangeland 4 years July 1, 2019-June 30, 2023
Ramone Crowe, Jr. 2 years July 1, 2019-June 30, 2021
Lynn Hathorn 2 years July 1, 2019-June 30, 2021
Colin Houston 4 years July 1, 2019-June 30, 2023

WHEREAS, the appointed Academy Board members took the Oath of Office and
submitted the Acceptance of Public Office form to the District Superintendent.

WHEREAS, Academy Board member, Tarolyn Buckles, resigned from the Academy
Board in or about late July 2019.

WHEREAS, the District Board approved a board resolution appointing Aaron Walker, in
or about September 2019, as an Academy Board of Director for the remainder of Director Buckles’
term.

WHEREAS, Director Walker took the Oath of Office and submitted the Acceptance of
Public Office form to the District Superintendent or her designee.

WHEREAS, the Michigan Virtual Academy Board interpreted the District Board’s
Method of Selection and Appointment of subsequent Academy Board of Directors to be selected
and approved by a majority vote of the existing Academy Board of Directors.

WHEREAS, a majority of the Academy Board of Directors selected and approved
Directors Ramone Crowe, Jr., Lynn Hathorn, and Aaron Walker to continue as MVCA Board of
Directors for a four (4) year term, following the expiration of their initial two (2) year term, for the
term beginning July 1, 2021, and ending June 30, 2025, by a majority vote of the Academy Board
of Directors.

WHEREAS, the re-appointed Academy Board Directors, Ramone Crowe, Jr., Lynn
Hathorn and Aaron Walker took the Oath of Office and submitted the Acceptance of Public Office
form to the District Superintendent or her designee. (See Academy Board Resolution Approving
Academy Board of Directors, attached Exhibit A).

WHEREAS, Director Lynn Hathorn voluntarily resigned from the Academy Board of
Directors in or about May 2023.
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WHEREAS, the Academy Board of Directors, whose initial terms were four (4) years,
Directors, Marva Foster, Monique Lake, Scott Stangeland and Colin Houston, were each approved
by the Academy Board of Directors, by a majority vote of a quorum of the other Academy Board
of Directors to subsequent four (4) year terms, beginning July 1, 2023, and ending June 30, 2027.
(See Academy Board Resolution Appointing Board of Directors, attached Exhibit B).

WHEREAS, the re-appointed Academy Board of Directors, Marva Foster, Monique Lake,
Scott Stangeland and Colin Houston took the Oath of Office and submitted the Acceptance of
Public Office form to the District Superintendent or her designee.

WHEREAS, the School District and the District Board acquiesced to Michigan Virtual
Academy’s approval by a majority vote, to re-appoint the initial Academy Board of Directors for
staggered four (4) year terms and to take the Oath of Office and submit the Acceptance of Public
Office form to the District Superintendent or designee.

WHEREAS, the District Board desires to approve the Michigan Virtual Charter Academy
Board of Directors, retroactively, with staggered four (4) year terms in accordance with the new
policy entitled “Public School Academy Board of Directors: Method of Selection, Appointment
and Removal” (attached hereto as Exhibit C).

NOW THEREFORE BE IT RESOLVED:

1. The District Board retroactively approves and re-appoints the following individuals
to the Board of Directors of Michigan Virtual Charter Academy, in accordance with
the new policy entitled “Public School Academy Board of Directors: Method of
Selection, Appointment and Removal” (attached hereto as Exhibit C), to the
following terms:

Name of Board of Director | Length of Term Dates of Term

Marva Foster 4 years July 1, 2023-June 30, 2027
Monique Lake 4 years July 1, 2023-June 30, 2027
Scott Stangeland 4 years July 1, 2023-June 30, 2027
Ramone Crowe, Jr. 4 years July 1, 2021-June 30, 2025
Vacant 4 years July 1, 2023-June 30, 2025
Colin Houston 4 years July 1, 2023-June 30, 2027
Aaron Walker 4 years July 1, 2023-June 30, 2027

2. The Academy Board of Directors shall take the Oath of Office and submit the

Acceptance of Public Office form and any other documents requested to the District
Superintendent or her designee at its next regularly scheduled Academy Board meeting at which
the respective Board of Director is present.
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3. All resolutions and parts of resolutions, and the initial Method of Selection, Length
of Term and Number of Members of the Academy Board of Directors adopted by The City of
Hazel Park School District Board of Education on December 10, 2018, insofar as they conflict
with the provisions of this resolution, be and the same are hereby rescinded.

Ayes: Members

Nays:

Resolution declared adopted.

Secretary, Board of Education 187
The undersigned duly qualified Secretary of the Board of Education of The City of Hazel

Park School District hereby certifies that the foregoing is a true and complete copy of a resolution

adopted by the Board at a regular meeting held on April 15, 2024, the original of which is a part

of the Board’s minutes and further certifies that notice of the meeting was given to the public

pursuant to the provisions of the Open Meetings Act, 1976 PA 267, as amended.

Secretary, Board of Education
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MICHIGAN VIRTUAL CHARTER ACADEMY

RESOLUTION APPOINTING MICHIGAN VIRTUAL CHARTER ACADEMY BOARD
OF DIRECTORS

At a regular meeting of the Board of Directors held at Hazel Park School District, 1620 E.
Elza Avenue, Hazel Park, MI 48030, on December 13, 2021 at 6:00 p.m.

Present: Byrector Marva Foster 4 z@/iréd‘mf' HON%M L&ki;

STZJTl / :.’:L 7 (3 .
Hz%ﬁ),eft Parfc.

Absent: Q{Zred’v‘r‘gﬁ;, An é@j_{gmg fgfr_\?;m}: Ramore. Cwwe Jr |
ojrec daron W A

The following preamble and resolution were offered by Director Zﬂmgam 2 @Q .and
supported by Director ¢ 51T Jf‘cmﬁ,é fard

WHEREAS, the Board of Education of the Hazel Park School District (“District” or
“District Board” has entered into a Contract to Operate A School of Excellence That Is A Cyber
School with the Board of Directors of Michigan Virtual Charter Academy, effective July 1, 2019
(“Contract™).

WHEREAS, Schedule 1 of the Contract contains the Bylaws & Policies of the District Board
for the Method of Selection Policy of the original board of directors of MVCA and subsequent
members of the board of directors of MVCA.

WHEREAS, the District Board Bylaws & Policies (Schedule 1, Paragraph D under “Board
of Directors™) states that “Subsequent members of the board of directors of the charter school shall
be selected by majority vote of the existing board of directors of a charter school or the school of
excellence that is a cyber school.”

WHEREAS, the Board of Directors of the Michigan Virtual Charter Academy desire to
appoint the members of the Board of Directors of Michigan Virtual Charter Academy listed below
to the corresponding terms and that these individuals meet the required qualifications for a member
of the Board of Directors of Michigan Virtual Charter Academy as required by the Contract.

NOW THEREFORE BE IT RESOLVED:

1. The Michigan Virtual Charter Academy Board of Directors, pursuant to Schedule 1 of
the Charter Contract between the Board of Education of Hazel Park School District and
Board of Directors of Michigan Virtual Charter Academy, effective July 1, 2019, appoint
the following individuals to the Board of Directors of Michigan Virtual Charter Academy
to the following four (4) year terms:

Ramone Crowe, Jr.-July 1, 2021-June 30, 2025

Lynn Hathorn-July 1, 2021-June 30, 2025

Error! Unknown decument property name.
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Aaron Walker-July 1, 2021-June 30, 2025

2. The appointed Michigan Virtual Charter Academy Board members shall take the Oath
of Office and submit the Acceptance of Office form to the District Superintendent or her
designee.

3. Any and all actions, board resolutions, motions, votes, approvals and the like taken by
the Michigan Virtual Charter Academy Board of Directors from July 1, 2021 to the date
of this Board Resolution are hereby ratified by the Michigan Virtual Charter Academy
Board of Directors and remain in full force and effect.

Ayes: (Members)&girﬁc‘i}))/ MNarva j’@lb@v, Live ctor ‘ﬁ’IO‘}’u.gzap
%/ director Koot Jf&ngz«’w( Bicector (olin Housstor

Nays: (Members)

o s /]
Resolution declared adopted. W \j; ﬁ\

Acting Secretaty, Bodrd of Directors

190

The undersigned duly qualified Acting Secretary of the Board of Directors of Michigan
Virtual Charter Academy, hereby certifies that the foregoing is a true and complete copy of a
resolution adopted by the Board at a regular meeting held on December 13, 2021, the original of
which is a part of the Board’s minutes and further certi -

Error! Unknown document property name.
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MICHIGAN VIRTUAL CHARTER ACADEMY

RESOLUTION APPOINTING MICHIGAN VIRTUAL CHARTER ACADEMY BOARD
OF DIRECTORS

At a regular meeting of the Board of Directors held at Hazel Park School District, 1620 E.
Elza Avenue, Hazel Park, MI 48030, on June 26, 2023 at 6:00 p.m.

Present: ﬂm%&@.: OO‘QJL /‘fD‘lM:ﬂ)‘n} XCOﬂ 2fﬂn?¢m-ﬂd/,.

Ramone. Crewe Tr, Goron Walkas s
avsent: N anva  Fiken

The following preamble and resolution were offered by Director ﬁmmgm and
supported by Director a,nd..

WHEREAS, the Board of Education of the Hazel Park School District (“District” or
“District Board” has entered into a Contract to Operate A School of Excellence That Is A Cyber
School with the Board of Directors of Michigan Virtual Charter Academy, effective July 1, 2019
(“Contract™).

WHEREAS, Schedule 1 of the Contract contains the Bylaws & Policies of the District Board
for the Method of Selection of the original board of directors of MVCA and subsequent members of
the board of directors of MVCA.

WHEREAS, the District Board Bylaws & Policies (Schedule 1, Paragraph D under “Board
of Directors”) states that “Subsequent members of the board of directors of the charter school shall
be selected by majority vote of the existing board of directors of a charter school or the school of
excellence that is a cyber school.”

WHEREAS, the Board of Directors of the Michigan Virtual Charter Academy desire to re-
appoint the members of the Board of Directors of Michigan Virtual Charter Academy listed below
to the corresponding terms and that these individuals meet the required qualifications to be a member
of the Board of Directors of Michigan Virtual Charter Academy as required by the Contract.

NOW THEREFORE BE IT RESOLVED:

1. The Michigan Virtual Charter Academy Board of Directors, pursuant to Schedule 1 of
the Charter Contract between the Board of Education of Hazel Park School District and
Board of Directors of Michigan Virtual Charter Academy, effective July 1, 2019, re-
appoint the following individuals to the Board of Directors of Michigan Virtual Charter
Academy to the following four (4) year terms:

Marva Foster -July 1, 2023-June 30, 2027

Monique Lake-July 1, 2023-June 30, 2027

ClarkHil\35896\141635\271977174.v1-6/20/23
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Colin Houston-July 1, 2023-June 30, 2027
Scott Stangeland-July 1, 2023-June 30, 2027

2. The appointed Michigan Virtual Charter Academy Board members shall take the Oath
of Office and submit the Acceptance of Office form to the District Superintendent or her
designee.

Ayes: (MemberS)o9x)ww MWJQJQJ, Directorn., Colin Hoveton,

Bipeatm oot o S Junman
ays: (Members) /N \\

Resolution declared adopted.

193
oard of Directors

The undersigned duly qualified Secretary of the Board of Directors of Michigan Virtual
Charter Academy, hereby certifies that the foregoing is a true and complete copy of a resolution
adopted by the Board at a regular meeting held on June 26, 2023, the original of which is a part of
the Board’s minutes and further certifies that notice of eeting was given to the public pursuant
to the provisions of the Open Meetings Act, 1976 PA amended.

Secretdry, Board of Directdfs

ClarkHill\35896\141635271977174.v1-6/20/23
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HAZEL PARK Today’s Learners, Tomorrow’s Leaders
SCHOOLS Amy Kruppe, Ed.D,

Superintendent

Ford Administration
1620 E. Elza, Hazel Park, MI 48030 | 248-658-5200 | F: 248-544-5223
www.hazelparkschools.org

THE CITY OF HAZEL PARK SCHOOL DISTRICT BOARD OF EDUCATION

PUBLIC SCHOOL ACADEMY BOARD OF DIRECTORS:
METHOD OF SELECTION, APPOINTMENT, AND REMOVAL

The City of Hazel Park School District Board of Education declares that the method of selection, length of term, and n&l%%er
of board members shall be as follows.

Method of Selection and Appointment

The City of Hazel Park School District Board of Education shall prescribe the method of appointment for members of an
academy's board of directors. The Superintendent is authorized to develop and administer an academy board selection and
appointment process that includes an Application for Public School Academy Board Appointment and is in accord with these
policies:

A. The Board of Education shall appoint the initial and subsequent academy board of directors by resolution, except as
prescribed by subparagraph d. The Superintendent shall recommend qualified individuals to the Board of Education.

B. The academy board of directors, by resolution and majority vote, shall nominate its subsequent members, except as
provided otherwise. The academy board of directors shall recommend to the Superintendent at least one nominee for
each vacancy. Nominees shall submit the Application for Public School Academy Board Appointment for review by
the Charter Schools Office. The Superintendent may or may not recommend the appointment of a nominee submitted
by the academy board. If the Superintendent does not recommend the appointment of a nominee submitted by the
academy board, he/she may select and recommend another nominee or may request the academy board submit a new
nominee for consideration.

C. An individual appointed to fill a vacancy created other than by the expiration of a term shall be appointed for the
unexpired term of that vacant position.

D. Under exigent conditions, and with the approval of the Board of Education's chair and the president, the
Superintendent may appoint a qualified individual to an academy's board of directors. All appointments made under
this provision must be presented to the Board of Education for final determination at its next regularly scheduled
meeting. The Board of Education reserves the right to review, rescind, modify, ratify, or approve any appointments
made under this provision.

r";ﬂ
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m HAZEL PARK
SCHOOLS

Length of Term

The director of an academy board shall serve at the pleasure of the Board of Education. Terms of the initial positions of the
academy board of directors which shall be staggered in accordance with The Academy Board of Directors Table of Staggered
Terms and Appointments established and administered by the Superintendent. Subsequent appointments shall be for a term of
office not to exceed of four (4) years, except as prescribed by The Academy Board of Directors Table of Staggered Terms and
Appointments.

Removal and Suspension

If the Board of Education determines that an academy board member's service in office is no longer necessary, then the Board
of Education may remove an academy board member with or without cause and shall specify the date when the academy
board member's service ends. An academy board member may also be removed from office by a two-thirds (2/3) vote of the
academy's board for cause. 196

With the approval of the Board of Education’s chair and the Superintendent, the Superintendent may suspend an academy
board member's service, if in his/her judgment the person's continued presence would constitute a risk to persons or property
or would seriously impair the operation of the academy. Any suspension made under this provision must be presented to the
Board of Education for final determination at its next regularly scheduled meeting. The Board of Education reserves the right
to review, rescind, modify, ratify, or approve any suspensions made under this provision.

Number of Directors

The number of members of the academy board of directors shall be comprised of not less than five (5) or more than seven (7)
board of directors. If the academy board of directors fails to maintain its full membership by making appropriate and timely
nominations, The Board of Education or its designee may deem that failure an exigent condition.

Qualifications of Academy Board Members

To be qualified to serve on an academy's board of directors, a person shall, among other things: (a) be a citizen of the United
States; (b) be a resident of the state of Michigan; (c) submit all materials requested by the charter schools office including, but
not limited to, the Application for Public School Academy Board Appointment which must include authorization to process a
criminal background check; and (d) annually submit a conflict of interest disclosure as prescribed by the charter schools
office.

The members of an academy board of directors shall not include: (a) employees of the academy;(b) any director, officer, or
employee of a service provider or management company that contracts with the academy; (c) an official or employee of the
Hazel Park Schools.

Qath of Public Office

All members of the academy board of directors must take the constitutional oath of office and sign the Oath of Public Office
before beginning their service. No appointment shall be effective prior to the filing of The Oath of Public Office shall be filed
with the Charter Schools Office.

Note: These provisions shall be implemented with new charter contracts and shall be phased in as existing charter contracts are reissued or
amended. The Charter Schools Office is authorized to negotiate changes in the terms and conditions of charter contracts to fully implement
these provisions.



CONSOLIDATED PUBLIC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

~—t
TO BE COMPLETED BY MICHIGAN DEPARTMENT OF EDUCATION PUBLIC SCHOOL ACADEMY UNIT

Date Received by MDE

_ Academy District/Building Codes:

All information on this page is necessary to be eligible for State Aid and to complete the Educational Entity Master

AUTHORIZER INFORMATION

Name of Authorizing Body:

Federal Employer ID# of Authorizing Body: TYPE OF AUTHORIZING BODY:

The City of Hazel Park School District

38-6003088

Local Education Agency

Contact Person:

Phone:

Email:

Dr. Amy Kruppe

248-658-5220

amy.kruppe@myhpsd.org

PSA ADMINISTRATIVE OFFICE

Academy Name:

Contract Start Date Contract End Date Duration

Michigan Virtual Charter Academy

07/01/2024 |06/30/2029 | i5years

State Corporate ID #:

Federal Employer 1D#:

Unique Entity Identifier {UEI)

800925820

27-2532241

TYPE OF ACADEMY (select one) Chartered under Part 6e - Cyber School (MCL 380.552(2))

Proposed Enrollment: | 3460 Grades to Start Academy: |K-12

Number of School Days:

Free/Reduced Eligible: | 73.1% Grades Authorized: |K-12

Instructional Hours:

NGMDBVW8G2F4
SCHOOL CALENDAR (first year of contract})
180 First Day: Last Day:
1,150 09/03/2024 06/12/2025

Expansion comments, when applicable:

PSA Administrative Office Address: ‘_ @NO m ] m _Nm ><m: ue

“Hazel Park

Zip Code: Website URL:
A.m O“wO www.htips://mvca k12.com

Contact Person: Position:

Randy Rodriguez Executive Director

Phone: 616-309-1600

E-Mail:

Fax: 616-309-1608

rrodriguez@k12.com

County Name: Om _A_N_JQ

Intermediate School District:

Qakland Schools

Local School District:
The City of Hazel Park School District

EDUCATIONAL SERVICE PROVIDER/CHARTER MANAGEMENT ORGANIZATION INFORMATION

Educational Service Provider: K12 Virtual Schools, LLC

Mailing Address: 11720 Plaza America Drive, 9th Floor

City: Reston State: VA | Zip Code: 20190

Type: For-Profit

Physical Address: 11720 Plaza America Drive, 9th Floor

City: Reston State: VA | Zip Code: 20190

PSA BOARD PRESIDENT INFORMATION

Board President Name: Marva Foster

| Phone: 248-630-6535

_ E-mail: marvfoster@sbcglobal.net

rae5824 Red Coat Lane

““\West Bloomfield |*“*48322
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CONSOLIDATED PUBLIC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

MAIN SITE

Aademvieme Michigan Virtual Charter Academy

Addres1620 E. Elza Avenue

“*Hazel Park

Zip Code: A.mowo

Contact Person: Position:

Randy Rodriguez

Executive Director

e 616-309-1600

E-Mail:

rrodriguez@k12.com

County Name: Intermediate Schoo! District:
Oakland Oakland Schools

Local School District:

The City of Hazel Park School District

Grade Configuration:
Charter Schools office for K-12 Cyber School/ No students

LARA Certificate of Use and Occupancy: Final Date Issued:

SITE 2

AcademyName: Michigan Virtual Charter Academy

>&qmmm"m©\_0 Tahoe mmu Suite 190

“Grand Rapids

Zip Code: L.@WL.@

Contact Person: _NNDQ< mOQ _‘._QCQN Position: mXQOCE<m

e 616-309-1600

E-Mail:

rrodriguez@k12.com

County Name: —A m3._” Intermediate School District:

Local School District: —HO_‘.mm._” _I____m

Grade Configuration:

—A 03# _m_U Operations office for K-12 cyber school/No students
LARA Certificate of Use and Occupancy: Final Date Issued:
SITE3
Academy Name:
Address: City: Zip Code:
Contact Person: Position: Phone: E-Mail:
Fax:

County Name: Intermediate School District:

Local School District:

Grade Configuration:

LARA Certificate of Use and Occupancy: select one Date Issued:
SITE 4
Academy Name:
Address: City: Zip Code:
Contact Person: Position: Phone: E-Mail:
Fax:
County Name: Intermediate School District: Local School District: Grade Configuration:

LARA Certificate of Use and Occupancy: select one Date Issued:

! Attach additional pages for additional sites, as needed.
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CONSOLIDATED PUBLIC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

)

Description Applicability Sec /Page No. Additional
In Contract Comments
All Academies p 48
Authorizing body to submit contract to state within 10 days of issuance mg MNMWMMMN& )
) : ] . Part 6e: 561(1)(b)
Date Issued: Date Received @ MDE: # Days: 1311b ef seq: 1311e(3)
Applicant Information
All Academies
Part 6a: 502(3)(a) PP- 1-2,6
Identification of the person or entity applying for the contract. Part 6¢: 522(4)(a)
Part 6e: 552(7)(a)
1311b et seq; 1311d(3)(a)
Indication that the “entity” applying for the contract is a nonprofit corporation that has been granted USHAs N/A
509(a) tax-exempt status. Part 6¢: 521(2)(e)
Indication of the state Superintendent of Public Instruction approval of Academy as a replication HL.P. School/Program p- 1
of a high-performing school or program. Part 6e: 552(1(a)
Indication that the “entity” applying for the contract demonstrates experience in delivering a quality Schedule 7d,

education program that improves academic achievement. In determining whether this requirement
is met, an authorizing body shall refer to the standards for quality online learning established by the
national association of charter school authorizers (see links below) or other similar nationally

Cyber Schools

also attached
to this Contract

recognized standards for quality online learning. Make a copy, complete, & submit with Checklist. Part 6e: 552(2)(c) Checklist
B Self-rating for reauthorization - Cyber Schools
B Online Program Self-Evaluation Form - New Cyber Schools
Indication that the Public School Academy chartered under Part 6a meets the eligibility criteria to Conversion of PSA to SOE N/A
be re-chartered as a School of Excellence (SOE), as provided for by law. Part 6e: 552(3); 552(4)
Academy Organization and Incorporation

All Academies

A oo g . T - it Part 6a: 502(3)(b); 503(5) Schedule 1
uthorizing Body’s Contract Issuance Resolution adopted by authorizing body, including: Part 6c: 522(4)(b); 528(1)(c)
Adopted: Effective Date: ~w|mm _: __mﬁ mmNQW ch_vm %AWWMMW
1311e(4); 1311(5)(d)
All Academies
Part 6a; 502(3)(b); 503(6)(d) Schedule 2
. oo q ; . Part 6¢: 522(4)(b)
Board of Directors names and description of qualifications, as applicable. Part 6e: 552(7)(b); 561(1)(c)
1311b et seq: 1311d(3)(b);

1311e(H(5)d)

All Academies

Bart 6a; 503(5) PP-5. 7,
Method of appointment or selection of members of the Board of Directors. Pa nm%Mmlb.MwN«wvawmv_ Xe) Schedule 1

1311b et seq; 1311d(3)(b);
1311e(4); 1311(5)(d)
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Description

CONSOLIDATED PUBLIC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

Applicability

Sec /Page No.
In Contract

Additional
Comments

All Academies Section 1.1 Qv
Part 6a: 503(5) p 5
. Part 6¢: 528(1)(c) ol
10 Number of members of the Board of Directors. Part 6e: 553(4); 561(1)(c) Schedule 1
1311b et seq: 1311e(4);
1311(5)(d)
All Academies P
Part 6a: 503(5) mmo.:o: 1.10y)
Bart 6c: 528(1)() p. 5;
11 Length of term of members of the Board of Directors. Part 6e: 553(4); 561(1)c) | Schedule 1
1311b et seq: 1311e(4);
1311(5)(d)
All Academies H
art 62: 503(5) mmo.:o: 1.1(y)
12 Citizenship of members of the Board of Directors. Part 6¢: 528(1)(c) p. m,
Part 6e: 553(4) Schedule 1
All Academies H
Part 6a: 502(3)(c) wmoﬂ_mus 51
Articles of Incorporation as a Michigan Nonprofit Corporation Part 6¢: 522(4)(c) p. 1 N_
13 Part 6e: 552(7)(c) Schedule 4
File Date: State Corp. ID #: 1311b et seq:1311d(3)(c);
1311d(5)(d)
All Academies Section 1.1(a)
Part 6a: 502(3)(c)(i) p. 1;
Part 6¢: 522(4)(c)(i)
1311bet seq: 1311d3)0)G) |and 5
All Academies Section 4.1
Part 6a: 502(3)(c)(ii) p. 12;
15 Purpose of Academy & pursuant to applicable law that the Academy is a governmental entity of the Part 6¢: 522(4)(c)(ii) ’ ’
state. Part 6¢: 552(7)(c)(ii) Schedule 4
1311b et seq: 1311d(3)(c)(ii)
All Academies Section 5.2
Part 6a; 502(3)(d) p. 12
Part 6¢: 522(4)(d s’
16 Academy bylaws. Part 6e: 5 mNMqWMaw Schedule 4
1311b et seq:1311d(3)(d)

40f11




CONSOLIDATED PUBLIC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

Description Applicability Sec /Page No.
In Contract
Fiscal Agent
All Academies H
s s Part 6a: 507(3) Section 2.7
Designation of fiscal agent.  Note: Fiscal Agent Agreements should be sent to the Treasury. X 9:
I Send to: Wendy Lamphier (lamphierw@michigan.gov) &G 9250) P- %
. S Part 6e:561(3) Schedule 3
1311b et seq: 13111(1)
All Academies f
Part 6a: 507(3) mmow_o: 2.7
18 Duties of a fiscal agent. Part 6¢: 528(3) P. @.
Part 6e:561(3) Schedule 3
1311betseq: 13111(1)
AJricadEnics Sections 2.5 and
Part 6a: 502(6) 27
19 Authorizer administrative fee of up to 3% of total State Aid. Part 6¢; 522(7) ’ o
Part Ge: 552(10) p- 9
1311b et seq: 1311d(6) Schedule 3
Compliance with Applicable Law and Disclosure of Public Information
All Academies i
Part 62 504(2) Section 3.3
20 Prohibition on the Academy charging tuition. Part 6¢: 524(2) U.._ 1
Part 6e: 556(2)
1311b et seq: 1311g(2)
All Academies Section 3.3
To the extent disqualified under law, a prohibition from Academy being organized by church or Part 6a: 502(1); 1217 )
21 other religious organization and having organizational or contractual affiliation with or constitute a Part 6¢: 522(1); 1217 p. 11
church or other religious organization. Part 6¢: 552(5); 1217
13]1betseq:1311d(1); 1217
= ol %omﬂwm.mﬁ Section 12.18
2 Certification/Agreement signed by an authorized member of the Academy Board stating they will wIM = mw.. 523 MNW Mc p. 48
comply with the contract and all applicable law. I..m se: 553(5)(h)
1311d:1311d(3)(h)
All Academies i
Part 6a: 503(6)(a) mmo.:o: 24
23 The methods by which the Academy will be held accountable. Part 6¢: 523(2)(a) p. 7;
Part 6e: 553(5)(a) Schedule 6
1311b et seq: 1311e(5)(a)
All Academies Sections 2.4 and
24 Description of method to be used to monitor the Academy’s compliance with applicable law and its Part 6a: S03(6)(b) 6.3
; 2 S - T Part 6¢: 523(2)(b) 7 and 13
performance in meeting its targeted educational objectives. Part 6¢:553(5)(b) pp. / an )
) Schedules 6 and 7
1311b et seq: 1311e(5)(b)
All Academies Sections 11.1
. : Bart g; 1269 11.2,11.3
25 Requirement that all Academy property must be insured. Part 6¢: 523(2)(k)(vi); 1269
Part Ge: 553(5)()(vi); 1269
1311b et seq; 1269 pp. 43-45
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Description

CONSOLIDATED PUBLYC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

Applicability

Sec /Page No.
In Contract

Additional
Comments

All Academies S R
ection 6.9
. . o i Part 6a: 503(6)(g)
2% Requirement & procedure for annual CPA financial audit in accordance with generally accepted Part 6c: 523(2)(g) p. 15
governmental auditing principles. Part 6e: 553 GXWV
1311b et seq: 1311e(5)(h)
All Academies Section 12.13, p. 47;
Part 6a: 503(6)(h) Section 1.7, p. 6;
27 Length of contract term and standards for reauthorization. Part 6¢:522(3); 523(2)(p) Schedule 16
Rart 6¢: 561(4)
1311b et seqg: 1311e(5)(i)
All Academies ;
Part 62: S03(6)(c) Section 8.1
28 Description of the process for amending the contract during the term of the contract. Part 6¢: 523(2)(c) P. 24
Part 6e: 553(5)(¢c)
J311b et seq: 1311e(5)(c)
All Academies i
. . . A = Part 6a: 503(6)(1) Section 10.19
29 Requirement that the Academy Board shall make information about its operation and Part 6¢: 523 ) p. 41
management available to the public and authorizing body. m|||| ce: 553(5)(k)
1311b et seq: 1311e(7)(f)
Requirement that the Board of Directors of a Public School Academy (including Cyber Schools) Section 6.19, p. 21
30 that operates an online or other distance learning program shall submit a monthly report to MDE, in All Academies and Section 12.18
a form and manner prescribed by MDE, that reports the number of pupils enrolled in the online or Part 6e: 552(20) p. 48
distance learning program, during the immediately preceding month. )
All Academies Section 7.16
Requirement that the Academy Board shall collect, maintain and make available to the public and Part 6a; 503(6)(m) :
31 authorizing body information concerning the operation and management of the Academy, as Part 6¢: 523(2)(k) Amusv
provided for by law. Part 6e:553(5)(1) pp. 23-24
. 1311b et seq: 1311e(7)(f)
All Academies H
. .. . Part 6a: 503(6)(m)(iv) Section 7.16
Requirement that the Board shall report to the authorizing body a current list of teachers and school o : A:v
22 administrators working at the Academy that includes their individual salaries. Part 6c: mmuﬁvc&oé
Part 6e:553(5)(1)(iv) p. 23
1311b et seq: 1311e(7)(f)
All Academies Section 12.18
Part 6a: 503(7); MCL 15.322 p 48
g . Part 6¢; 523(3); 528(1)(d) '
33 Statement that Academy shall comply with all applicable law. Part 6¢: 552(7)(h); 553(6)
1311b et seq: 1311d(3)(h);
1311e(6)
All Academies Section 7.10
Part 6a: 503(6)(j
34 Statement that Academy Board shall ensure compliance with the requirements of 1968 PA 317, Part 6¢: mquva%v P- 22
MCL. 15.321 to 15.330. Part 6e:553(5)(i)
13110 et seqg: 1311e(7)(f)
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CONSOLIDATED PUB

Academy Governance, Operation, and Educational Program

SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

35

Governance structure of the Academy.

All Academies
Part 6a: 503(6)(d)

Part 6c; 522(4)(e)(i)
Part 6e: 552(7)(e)(i)
1311b et seq; 1311d(3)(e)({);
1311e(5)(d); 1311d(3)(v){(f)

Section 6.1
p. 13;

Schedules 5 and 15

36

The role of the contract administrator of the Academy, if applicable.

USHAs
Part 6¢: 529(c)

N/A

37

Educational goals of the Academy that include demonstrated improved pupil academic
achievement for all groups of pupils.

All Academies

Part 6a: 502(3)(e)(ii);
503(6)(a)

Part 6¢: 522(4)(e)(ii);
523(2)(2)

Part 6e: 552(7)(e)(ii);
553(5)(a)

1311b et seq:1311d(3)(e)(ii);
1311e(5)(a)

Section 6.3
p. 13;

Schedule 7

38

Curricula offered at the Academy. This section must contain the entire curricujum.

& Curriculum Schedule 7d

All Academies
Part 6a; 502(3)(e)(ii)
Part 6¢: 522(4)(e)(ii)
Part 6e: 552(7)(e)(ii)
1311b et seq: 1311d(3)(e)(ii);
1311e(5)d)

Section 6.4
p. 13;

Schedule 7d

39

Methods of pupil assessment at the Academy (M-STEP and SAT, as applicable, as a minimum).

All Academies
Part 6a: 503(6)(a)
Part 6¢: 522(4)(c)(ii);
523(2)(a)

Part 6e: 552(7)(e)(ii);
553(5)(a)
1311b et seq: 1311d(3)(e)(ii);
1311e(5)(a)

Section 6.3
p. 13;

Schedule 14

40

Student admission policy, criteria and enrollment process, as applicable per type of academy.

All Academies
Dart 6a: 503(6)(d)
Part 6¢: 522(4)(e)(iii);
523(2)(m); 528(1)}(g)
Part 6e: 552(7)(e)(iii);
553(5)(0); 561(1)(g)
1311b et seq: 1311d(3)(e)(ii);
1311e(5)(d)

Section 6.6
pp. 14-15;

Schedule 11

41

Matriculation agreement, if applicable.

All PSAs; All SOEs
20 U.S.C. 7221i(1)(k)
Part 6a:504(4)(b)
Part Ge: 556(4)(b)

Section 7.12
p. 22;

Schedule 17

(Placeholder)
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CONSOLIDATED PUBLC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

Description Applicability Sec /Page No. Additional
In Contract Comments
All Academies, except Cyber Section 6.7
Schools ) )
Part 6a: 502(3)(e)(iv) p. 15;
42 School calendar and school day schedule. Part 6¢c: 522(4)(e)(iv)
Part 6e: 552(7)(e)(iv)
1311b et seq: 1311d(3)(e)(iv); Schedule 12
1311e(5)(d)
All Academies Section 6.7
Part 6a; 1175 p. 15;
43 Observance of holidays and other required commemorative occasions. Part 6¢: 1175 .
Part 6e: 1175
1311b ot seq; 1175 Schedule 12
All Academies Section 6.8
Part 6a: 502(3)(e)(v) p. 15:
44 Age or Grade range of students to be enrolled. Part 6¢: 522(4)(e)(v) o
Part 6e: 552(7)(e)(v)
1311b et seg: 1311d3)(e)(v) | Schedule 13
Academy Location
All Academies i
MCL 388.1620 Section 1.1 The Academy
Part 6a: 502(3)(g) pp. 1-2 is a school of
45 Identification of LEA and ISD where the academy will be located. wwm% Mamwwwﬂ%mww\ ) .mxom:m:om that
1311 et seq; 1311d()O)); IStalcyber
131te(5)(d) school.
Schedule 10 __[Studente
mwm.wmwﬂwﬁmv Section 1.1 The Academy
Part 6c: 522(4)(2) pp. 1-2 and is a school of
46 Description of and address of proposed building(s) where Academy will be located. Part 6e: 552(7)(i); 553(5)® | Section 10.8 excellence that
1311b et seq:1311d(3)(3); p. 39: -m a O<U®~.
1311e(5)(g) !
school.
. g 3 : R - USHAs N/A
47 Financial commitment of the applicant to the Academy’s facility. Part 6c: 522(4)(g); 523(2)(f)
All Academies Section 1.1 |_|30 >ONQ®3<
! k 2 A 3 ’ . Part 6a: 504(1) 1-2 .
A statement that the Academy will operate at single site or multiple sites with specific addresses : 524(1) pp. 1 is a school of
48 and respective grade configurations as provided for in the contract and with applicable law, anbh.wm 1t 60:556(1) Section 1.1 (m), p. 3
including the Academy’s central administrative offices if applicable. < f excellence that
1311b et seq: 1311g(1) Schedule 10 is a cyber
All Academies Section 7.16 (a) and (i)
A requirement that the board of directors of the public school academy shall collect, maintain, and Part 6a: 503(6)(m)(vii) pp .23-24
49 make available to the public and the authorizing body, in accordance with applicable law and the Part 6¢: 523(2)(k)(vii) Section 10.8
contract, information concerning the operation and management of the public school academy Part 6€:553(5)(1)(vii) p. 39 ’
including copies of facility leases or deeds, or both, and of any equipment leases. 1311b et seq: 1311e(6)(f)
Schedule 10
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CONSOLIDATED PUBLIE SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

Staffing and Position Descriptions

50

Descriptions of staff responsibilities.

All Academies
Part 6a: 503(6)(d)
Part 6¢; 524(f)
Part 6e: 552(7)(f)
1311b et seq: 1311d(3)(f)

Section 6.5
pp. 13-14

Schedule 9

51

Requirement specifying prohibited family relationships consistent with applicable law.

All Academies
RPart 6a: 503(6)(k)
Part 6¢c: 523(2)(i)
Part 6e: 553(5)()

1311b et seq: 1311e(6)(f)

Section 3.2
p. 11

52

Academy shall use certificated teachers according to state board rule.

All Academies

Part 6a: 505(1)

Part 6¢: 526(1)
Part 6e:553a(3); 559(1)
1311b et seq:13115(1)

Section 7.15
p. 23

53

Academy may use non-certificated teachers as the law allows.

All Academies
Part 6a: 505(1); 505(2)
Part 6¢; 526(1); 526(2)
RPart 6e: 559(1); 559(2)
1311b et seq: 1311j(1);

1311j(2)

Section 7.15
p. 23

54

Academy shall use certified administrators and chief business officials pursuant to applicable
law, including superintendent, principal, assistant principal, or other person whose primary
responsibility is administering instructional programs.

All Academies
Part 6a: 1246(1)
Part 6c: 1246(1)
Part 6e: 1246(1)
1311b et seg: 1246(1)

Section 7.15
p. 23

55

Requirement that the authorizing body must review and may disapprove any agreement between
the Academy Board and an educational management company before the agreement is final and
valid.

All Academies
Part 6a; 503(6)(n)
Part 6¢; 523(2)(1)
Part 6e: 553(5)(m)

1311b et seq: 1311e(6)(f)

Section 10.13
p. 40

56

If authorized by a LEA, assurance of employee collective bargaining for positions in similar
districts should be addressed in the contract.

All SDAs
1311b et seq: 1311d(3)(i)

N/A

57

Requirement that prohibits any individual from being employed by the Academy in more than one
full-time position and simultaneously compensated at a full-time rate for either position.

All Academies
Part 6a: 503(6)(p)
Part 6¢: 523(2)(n)
Part 6¢: 553(5)(0)

1311b et seq: 1311e(6)(f)

Section 3.4
p. 12
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CONSOLIDATED PUBLYC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

Description Applicability Sec /Page No.
In Contract
Reconstitution and Revocation
. Section 9.4,pp. 28-29
dlliscademiss Section 9.5, pp. 29-30
Procedures and grounds for revoking the contract provided for in applicable law, including: Part 6a; 503(6)(<) Section 9.6, pp. 30-34
58 59-62 below) ’ & Part 6¢; 523(2)(e) Section 9.8, pp. 34-35
(see Part 6e: 561(4) Section 9.9, pp. 35-36
1311b et seq:1311e(5)()
All Academies Section 9.4(a)
Part 6a: 507(4)(a =
59 (W) Failure of the Academy to demonstrate improved pupil academic achievement for all Part 6¢: mmek_WMwW PP 28-29
groups of pupils or meet the educational goals as set forth in the contract. Part 6e: 561(4)(a)
1311b et seq: 1311i(1)(a)
All Academies Section @.AAUV
Part 6a: 507(4)(b) pp. 28-29
60 (M) Failure of the Academy to comply with all applicable law. Part 6¢: 528(4)(b)
Part 6e: 561(4)(b)
1311b et seq: 13111(1)(b)
All Academies Section @.LAOV
Part 6a: 507(4)(c . 28-
61 (W) Failure of the Academy to meet generally accepted public sector accounting principles Part 6¢: mNmMAWMoW PP 8-29
and demonstrate sound fiscal stewardship. Part 6e: 561(4)(c)
1311b et seq: 13111(1)(c)
All Academies Section 9.4(d)
Part 63; 507(4)(d) pp. 28-29
62 [ The existence of 1 or more other grounds for revocation as specified in the contract. Part 6¢; 528(4)(d)
, Part 6e: 561(4)(d)
1311b et seq; 13111(1)(d)
Procedures for mandatory revocation of Academy contract if Academy is designated as a ; Section 9.8
persistently low-achieving school (in the bottom 5%) and is in the 2nd year of restructuring. e >o»WM“~MM. AMWMMW» SRR s. 34-35
63 Procedures must specify which school (s) are subject to closure and which are not based on mﬂmo” 528(5) Pps.
exceptions for situations involving individualized education plan subgroups, and individual .
: N Rart 6e: 561(5)
schools currently undergoing reconstitution.
All Academies (except SDA) | Section 9.6(d)
Part 6a: 507(7 -
64 Procedures for the authorizing body to reconstitute the Academy. anbmn mmquW P- 30-31
Part 6e: 561(7)
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Description

Applicability

CONSOLIDATED PUBLIC SCHOOL ACADEMY (ALL TYPES) CONTRACT CHECKLIST

Sec /Page No.
In Contract

Additional
Comments

Cyber Schools
. . : : Section 6.18(a)-
65 A contract for a cyber school shall include all of the provisions required under section 553a as well Cyber Schools A o
as the following: (see items 66 through 71 below) Part 6e: 553a
pp. 20-21
. . Section 6.18(a)
m_ A teacher who holds appropriate certification according to state board rule will be Acn ﬁ<v
responsible for all of the following for each course in which a pupil is enrolled:
o @ (i) Improving learning by planned instruction. Cyber Schools 20
[W] (i) Diagnosing the pupil's learning needs. Part 6e: 553a(2)(a) p.
(W) (iii) Assessing learning, assigning grades, and determining advancement.
W (iv) Reporting outcomes to administrators and parents or legal guardians
Section 6.1(b
_H_ A cyber school will make educational services available for a minimum of at least 1,098 Cvber School 20 ( v
67 hours during a school year and ensure that each pupil participates in the educational y a.n cnoo's P-
. Part 6e: 553a(2)(b)
program for at least 1,098 hours during a school year. ]
Section 6.7, p. 15
Section 6.18(c
68 [M A cyber school shall have maximum enrollment limitations based on years of operation WO%_NQ.. mm mnmrhowcu_hm_u p 20 A v
) ) o . Section 6.18(f)
69 [W) Cyber school must offer each pupil’s family a computer and subsidize the cost of internet Cyber Schools 20-21
ot Part 6e: 552(2)(e) Pp.
Section 6.18
W Cyber school may not enroll any new pupils in the school of excellence that is a cyber A Qv
school in a school year that begins after MDE determines that the combined total
statewide final audited membership for'all pupils in membership in schools of excellence Cyber Schools p. 20
70 that are cyber schools for a state fiscal year that exceeds a number equal to 2% of the Part 6e: 552(15)(b)
combined total statewide final audited membership for all pupils in membership in public
schools for the 2011-2012 State Fiscal Year. 2011-2012 total statewide Final audited
membership = 1,582,168. Maximum statewide cyber school enrollment = 31,643.
. . Section 6.18
(W) The requirement for the Academy Board of school of excellence that is a cyber school to Amv
71 ensure that every pupil that enrolls, along with his or her parent or legal guardian, are wﬁw cM.. .wmow.m.cu_—u 20-21
provided with a parent-student orientation. If the pupil is at least 18 or is an emancipated art 6e: 552(21) pp. 2
minor, the orientation may be provided to just the pupil.
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SELF-RATING FOR REAUTHORIZATION-CYBER SCHOOLS
(Item S of MDE Contract Checklist)
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National Standards for Quality Online Learning
iNACOL June 2023

Michigan Cyber Schools

The original cyber school application for the academy required the provider to complete the full
iNACOL! self-rating report. As part of the charter contract reauthorization process, the MDE has
extrapolated the following sections for the academy and vendor to review and complete in order to
highlight successes and self-identify potential opportunities for improvement.

Introduction

The mission of the International Association for K-12 Online Learning, iNACOL?, is to ensure all
students have access to a world-class education and quality online learning opportunities that prepare
them for a lifetime of success.

This document, the International Association for K-12 Online Learning’s (iNACOL) National
Standards for Quality Online Programs, is the third of iNACOL’s online education standards,
following the National Standards of Quality for Online Courses and National Standards for Quality
Online Teaching. The standards in this document address what is needed for a quality online program,
elements of which include quality course design and quality online teaching. However, this set of
standards is more than the third of a series — it is intended that these Standards for Quality Online
Programs provide the encompassing and over-arching set of standards program leaders need to assure a
quality online program.

National Standards for Quality Online Programs is designed to provide states, districts, online
programs, and other organizations with a set of quality guidelines for online program leadership,
instruction, content, support services, and evaluation. The initiative began with a thorough literature
review of existing online program standards, including accreditation standards, a cross-reference of
standards, followed by a survey to iNACOL members and experts to ensure the efficacy of the
standards adopted.

These guidelines should be implemented and monitored by each district or organization, as they reserve
the right to apply the guidelines according to the best interest of the population for which they serve.

These standards start by addressing the foundation of the program: its mission, goals and objectives and
its underlying beliefs and philosophy. Leadership is also addressed: the program’s governance, the role
of the governing body and how the relation between the governing body and organizational/program
leadership work together to support the achievement of the mission.

209

Beyond the foundation of what the program has as its mission, goals, and objectives, are the standards
that address how the program operates, its teaching and learning standards and support standards. In
this document, we have provided an overview of the most critical of the course design and teaching
standards. In addition, a program needs to provide the support mechanism for student and teacher
success in online courses. This document describes the necessary support standards needed for
programs designed to supplement schools’ course offerings as well as those programs designed for full-
time students. For a fuller description of course design and teaching standards, please refer to
iNACOL’s National Standards of Quality for Online Courses and National Standards for Quality
Online Teaching.

1 https://www.nsqol.org/

2 Oversight of the National Standards for Quality Online Learning has transitioned from iNACOL to the Virtual Learning Leadership Alliance
(VLLA), Quality Matters (QM), and the Digital Learning Collaborative (DLC). Together these organizations provide oversight and lead a broad-
based community effort to keep the standards current and relevant.
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National Standards for Quality Online Learning
iNACOL June 2023

Self-Rating for Reauthorization®

Date completed: March 20, 2024
Name of Academy: Michigan Virtual Charter Academy
Authorizer: Hazel Park Schools

ESP: Stride Inc. (Formerly K12 Inc.)

The condensed Self-Rating report based on the National Standards for Quality Online Programs

is identified on the following pages. 210
Rating Scale

5 Exemplary: a model of best practice as related to this criterion

4 Accomplished: excellent implementation; comparable to other examples

3 Promising: good implementation; however, somewhat lacking in depth or
detail

2 Incomplete: partial implementation of this criterion; additional work needed;
good start

1 Confusing: not obvious; more work needed; not a good example

Cyber School Self-Rating

Support Standards 3
Organizational SUPPOTL........cocvevereuirrriiiiiticitreteeieetsirertereteetesaesteesessaessnsssesssresssssasssessessesnnes 3
CommMENES/EVIAEIICE: .......oeereeeirieiiiieieiteesireeitesereessreseseee e e s resseeesssaesseesaseeenseesssesesnesssssessns 3
Evaluation Standards 4
Program EValUation ...........ccceiriierieiriueeniieeieetencee e eee ettt sste s e s st cssasssasessabessabesanesasanesuns 4
CommENtS/ EVIAEIICE: ...cccoiiieiiiiieiiiiieeenete et rreeestressereeseenee et eeseneessssseeesssssssssssssssnssses 5
Program IMProvement ..........cccoceiieriirinminiiiniininiinienriiesne sttt sbe s e s s e saseas 6

3 MCL 380-552(2)(c) - amended
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COMMIENES EVIAEINCE: ..o oeeiieeeeee et ee et et e e rerere st eteeseeesesesteeseseassesseseesesssssssnsnns 7

Support Standards

Organizational Support

Support standards address the organization’s academic, administrative, guidance and technical
services that are critical to meeting the needs of all participants in the online program.

| Organizational Support — A quality online program has
organizational support to oversee the instructional

' learning environment as it is conveyed through
technology. Some organizational support services may be

distributed between the program and other entities,
depending on the physical location where the students are
taking their online courses. 211

Provides an online learning environment that is appropriately maintained, secure and
v is a productive and safe work environment for students and staff. Provide the location
and sites for students and staff that may include training, instruction, and mentoring
opportunities. (See Comments/Evidence below)

Comments/Evidence:

= Staff are trained in the Emergency Operations School Safety Plan, CPI, CPR. These
trainings are for online environments as well as face to face events.

= Staff complete monthly cyber-security trainings and HR compliance trainings.

= MVCA platforms are secure and interfaced with one another {(NewRow, Total View
School (S1S)).

* Training and Professional Development: We provide student orientations and
learning coach sessions for students and families. We provide robust professional
development opportunities for our staff both online and in person. These include
compliance training and instructional enhancements. Online training locations include
the Stride Learning Hub, Stride K12training.com, and SafeSchools site.

Provides a work environment consisting of the resources, tools, and a
organizational policies that enables staff to implement the program’s
mission, beliefs and objectives.

IComments/Evidence:

esources:
rThe MVCA Playbook articulates mission and vision as well as outlines school initiatives.
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= Other resources include mentor checklists, new hire checklists, Stride new hire
training, mentor assignments (1 year) for all new staff, school improvement plans
aligned with Playbook, essential professional development for all teacher
implementation of school-wide instructional programs.

Comments/Evidence: Provided in each box above

Evaluation Standards
Program Evaluation

A culture of continual program improvement is critical in becoming a quality online program
and maintaining that status. Evaluation efforts are utilized to both verify the program is meeting
its intended purposes and identify where improvements can be made. The cycle is completed by
taking this information and developing concrete plans for program improvement.

Program Evaluation — A quality online program
recognizes the value of program evaluation. Program
evaluation is both internal and external and informs all
processes that effect teaching and learning. Internal

evaluations often are more informal in nature and may
provide immediate feedback on a targeted area of
inquiry. External program evaluations typically look at
| the entire program from an objective perspective that will
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| bring additional credibility to the results.

Conducts ongoing internal evaluations that include regularly collecting
and analyzing data based on national, state, and/or program metrics. 4
Provide the schedule for data collection and reporting

Comments/Evidence:

= Board of Directors: Fall review of spring state assessments, winter and spring review 213

of benchmark assessments

= STRIDE: Conduct monthly school progress meetings to review leading and lagging
indicators as identified in the Playbook

* MVCA: Fall and Spring completion of the SAM Assessment for MTSS Program, grade-
level bi-weekly data meetings, monthly observation and documentation of grade-level
instructional best practices

o Attachment: The MVCA Playbook

Conducts ongoing internal evaluations that include using clearly
articulated measures to evaluate its learners. Provide evidence of a 4
continuous improvement plan

Comments/Evidence:

= Benchmarks assessments, progress monitoring, tiered-support plan, Danielson
Framework for Teaching. The Danielson cluster component observations focus on
designated areas of instruction including the literacy road map, standards-based
grading, and learner-focused supervision training.

= Administrators and coaches conduct an average of 1.5 observations per teacher per
month as well as one asynchronous review per teacher per month.

Conducts ongoing internal evaluations that include determining

v | program success by measuring student achievement and satisfaction
based on valid and reliable assessment techniques. Provide the tool or
review document to measure success and collect data

Comments/Evidence:
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* The SAMS assessment, benchmark assessments three times per year (STAR
360 Reading and Math, DIBELS), progress monitoring, SLO (Student Learning
Objectives) assessments at each grade-level, formative assessments within
grade levels.

Conducts ongoing internal evaluations that include ensuring students
participate in state or national standardized testing, as appropriate and
evaluating results against state or national data. Provide the testing and
assessment cycle

Comments/Evidence:

= MVCA employs a testing coordinator to ensure participation and execution of state
testing.

" MVCA has successfully tested 95% of our student population for our benchmark and
[state assessments for the 2022-2023 school year.

= Annual evaluation of state testing results is reviewed and utilized to set targets for the
following year.

o Attachment: The MVCA Playbook (includes the testing cycles for state assessments

Conducts ongoing internal evaluations that include consistently evaluating faculty
to assure instructional quality, using clear, consistent policies, measures, and
procedures. Provide the teacher evaluation tool for staff evaluation

iComments/Evidence:

= MVCA uses the Danielson Framework for Teaching as the evaluation tool for

teachers.
= Teachers are observed on average 1.5 times per teacher per month.

» The evaluation process is alighed to MDE legislation and MVCA Playbook.

* Monthly observation and documentation of grade-level instructional best
practices implemented.

» Administrators and coaches complete observation calibration training and
learning-focused training.

= Teachers receive training on Danielson rubric and component indicators.

» Teachers complete Individual Development Plans at the beginning and end of
year aligned to the Danielson components.

= New teachers complete a Mid-Year Progress Report and Improvement Plan.

» Teachers submit video evidence of grade band areas of focus to STRIDE..

= Resources: Teacher Evaluation Process PowerPoint, Formal Observation Guide
Sheet, SFS platform, observation trackers.

Attachments: Danielson Framework for Teaching

= Asynchronous reviews are completed for each teacher at least once per month.
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Conducts ongoing internal evaluations that include reviewing and
evaluating courses to ensure quality, consistency with the curriculum,
currency, and advancement of the student learning outcomes. Provide the
curriculum alignment from the model program to the K-12 Michigan
Content Standards

IComments/Evidence:

= All teachers complete instructional maps to outline scope and sequence ensuring
istandards are embedded in the curriculum.

= Teachers complete an instructional map training for curriculum alignment.

= Administrators complete and submit instructional map audits to STRIDE.

= Monthly observations review teachers’ coverage of the standards in their curriculum.

° Attachment: The MVCA Playbook (includes instructional mapping)

Conducts periodic external evaluations that include validating internal
evaluation process and results. Provide the tool and vendor the
authorizer work with to conduct the external evaluation

Comments/Evidence:

= NCSI conducts periodic evaluations including staffing, programmatic evaluations, and
operations.
= External auditors provide annual audits for finance, restrictive funds, special education.

= Evaluators include Michigan Department of Education and Oakland Intermediate
School District.

Conducts periodic external evaluations that include informing an
improvement plan for the online program. Provide a timeline that shows
when the School Improvement Plan/District Improvement Plan will be
reviewed by the authorizer

Comments/Evidence:

= The MICIP, Michigan Continuous Improvement Plan, and the CSI, Comprehensive
Supports and Improvement Plan, are completed and submitted annually in the
Spring. Copies are provided to the authorizer for their review.

Program Evaluation communicates evaluation results to program
stakeholders. What about the evaluation will be communicated? When?

Comments/Evidence:

= Monthly Board of Directors presentations:
o Continuous review of MVCA Playbook implementation is reported monthly to MVCA'’s
board of directors in the head of school report.

7of11
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* Monthly School Progress Meetings:
o Monthly evaluation of Playbook implementation is shared with STRIDE’s corporate
team.

* Parent Advisory Group

Comments/Evidence: Provided in each box above.

216
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Program Improvement

Program Improvement — A quality online program
establishes a culture of continual program improvement.
Improvement planning focuses on using program
evaluations, research,and promising practices to improve

student performance and organizational effectiveness. It
fosters continuous improvement across all aspects of the
organization and ensures the program is focused on
accomplishing its mission and vision.

Uses strategic, long-range and operational planning and evaluation to
continuously improve its educational programs and services.

iComments/Evidence:

» The MVCA Playbook

> The MVCA Playbook is the primary long-range strategic plan. This plan is assessed and
[adjusted annually and submitted to STRIDE corporate. This plan guides our day-to-day
operations and instructional implementations.

= MICIP/CSI School Improvement Plan
o This plan reflects the Playbook and is submitted to the state annually. MVCA meets
with a MDE representative four times per year to provide updates on implementation.

= Oakland Intermediate School District Service Plan
- This service plan provides support to ensure success with the plans listed above.

Uses data effectively to drive instructional and management decision-
making.

IComments/Evidence:

= Streams of data utilized: Achievement Data, demographic data, process data. We use
these data streams to establish benchmarks, comparisons, and trends to monitor our
icontinuous progress.

= Data is reviewed regularly through our organizational structure including, but not
limited to, regular data team meetings at each grade band, bi-monthly leadership
meetings, monthly school progress meetings with STRIDE corporate, benchmark
Iassessments three times per year, and annual state assessment review.

Is based on:

Advancement of the program’s vision and mission.
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v | Student achievement. 4
v | Internal and external evaluation. 4
v | Current research in the relevant areas. 5
v | Promising practices. 4

Includes provisions for:

v | Beta testing and peer review. 3
218

v | Satisfaction surveys by students, parents, teachers and schools as 4
appropriate.

v | Evaluation of curriculum and instruction as it relates to student 4
achievement.

v | Regular online teacher performance evaluations. 5

v | Reviewing and updating policies and procedures. 4

v Reviewing appropriateness, effectiveness and quality of teaching A

and learning technologies.

v | Regular online course reviews. 4

Comments/Evidence: Provided above.
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Michigan Depart of Education Public School Academies Unit
Curriculum Requirements

CURRICULUM REQUIREMENTS

In accordance with applicable law and the Contract Terms and Conditions, the school shall implement,
deliver, and support the Curriculum identified in the Contract. The submission is required to include a
detailed written curriculum by grade or level covering each subject/course to be taught and represent a
focused, coherent and rigorous learning agenda. At a minimum, the subjects to be taught, as required
by law, shall include English language arts, mathematics, science, social studies, physical education and
health for kindergarten through grade eight. High school programs are required to offer a course of
study that meets the Michigan Merit Curriculum (MCL 380.1278a, 380.1278b).

The school’s curricular submission must meet the following requirements. The curriculum will:
® Demonstrate a logical sequence of learning objectives aligned to state and national standards;
e Outline instructional resources and tools;
® Provide the essential vocabulary for each content area; and
e Specify the methods of assessment.

Specific Health requirements including, but not limited to:
® Health education (MCL 380.1169, 380.1502 and 380.1170);
® Dangerous communicable diseases, including, but not limited to HIV/AIDS (MCL 380.1169); and
® Sex education, if it is part of the school’s curriculum (MCL 380.1506 and 380.1507).

Other considerations:

e If the curriculum is web-based, the school is required to provide all necessary login and
password information such that a representative of the MDE Public School Academies Unit may
review the curriculum in its entirety;

e Within the curricular document, include a citation to the specific standard(s) to which the
curriculum is aligned;

® Complete the course matrix (p 3 & 4), listing all the courses offered per grade or level; and

® Submit the written curriculum in a consistent format and as separate course documents clearly
identified by school name, course title, and grade or level.

NON-CORE CURRICULUM REQUIREMENTS

Non-core curriculum is to be submitted in the same format as the core curriculum. The same template
is required to be used, with a curricular document submitted for each grade, level and subject offered.
As with the core curriculum, all non-core courses must be explicitly aligned with the state or national
standards, representing a focused, coherent and rigorous learning agenda.

Health and Physical Education

Health curriculum must address the Michigan health education requirements (MCL 380.1170 and
380.1502) including the teaching of dangerous communicable diseases (MCL 380.1169 and 380.1170).

e If the school board adopts the Michigan Model for Health, only a module checklist is required.

® Physical education curriculum is required for each grade or level. Participation in extracurricular
athletics at the high school level may constitute successful completion of this requirement {(MCL
380.1502).

1| Page
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Michigan Depart of Education Public School Academies Unit
Curriculum Requirements

Visual, Performing and Applied Arts

A written curriculum must be submitted for each visual art, music, dance or theater course offered for

each grade or level. The curriculum is required to explicitly indicate alignment to the Michigan Academic

Standards. If state standards are not available for a given subject, alignment to national or international
standards should be considered and referenced within the document. The standards can be accessed
at: Michigan Merit Curriculum: Visual Arts, Music, Dance, and Theatre.

World Languages

A written curriculum must be submitted for each world language course offered for each grade or level.
World language is required for high school graduation. Students can meet this requirement by
completing two years of a world language in grades nine through 12 or by completing an equivalent
learning experience in grades kindergarten through eight, meeting all state proficiency requirements.
The Michigan World Language Standards and Benchmarks can be accessed at:

Michigan Merit Curriculum: World Languages Standards and Benchmarks.

Technology and Online Learning Experience

A written curriculum must be submitted for each technology course offered for each grade or level.
Technology curriculum must align to the Michigan Integrated Technology Competencies for Students
(MITECS) 2017. These standards can be accessed at: Michigan Integrated Technology Competencies for
Students.
e If the online learning experience requirement for high school graduation is integrated into
courses, submit documentation showing fulfillment of the online learning experience.

ADDITIONAL RESOURCES

Common Core State Standards Initiative / www.corestandards.org
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Michigan Depart of Education Public School Academies Unit
Curriculum Requirements

Academy | Michigan Virtual Charter Academy

Curriculum Contact | Randy Rodriguez

Title | Executive Director

Email | rrodriguez@k12.com

Phone | 616-309-1600

Elementary Courses:
Indicate all subjects/courses that will be offered, changing the course title to reflect the Academy courseg.22

e Mark with an "X" the grade or level the course will be offered.

e A written curriculum must be submitted for each course that is offered at the Academy.

e Non-core courses are not required to be included on the course matrix for kindergarten through eighth
grade.

English Language Arts
Mathematics

Science

Social Studies

Health

Physical Education
Art

World Language
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High School Courses

Indicate all subjects/courses that will be offered including the grade offered, adjusting course names to reflect
Academy offerings. A written curriculum must be submitted for each course that is offered at the Academy.
Michigan Merit Curriculum minimum requirements are identified on the below course matrix. Additional lines

should be added, as needed.

*If students are not required to take a course at a specific grade level, indicate by using the word “any.”
**Virtual Courses are any courses that are delivered using a web-based provider. List the course titles (attach additional pages as

necessary); provide a password and login for verification.
***Off-Campus Courses: List the titles of all off-campus offerings (attach additional pages as necessary); submit a course description

document with the curriculum submission.
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Michigan Depart of Education Public School Academies Unit
Curriculum Requirements

Course Name Grade* Course Name Grade*
ENGLISH (min 4) WORLD LANGUAGE (min 2)

English 9: Summit Eng. 9 (Eng. 108 & 109 | 9th Spanish 1 A & B (.5 each semester) any

Honors)

English 10: Summit Eng. 10 (Eng. 208 & | 10th Spanish 2 A & B (.5 each semester) any

209 Honors); Mythology & Folklore

English 11: American Literature (Eng. 303 | 11th Spanish 3 A & B (.5 each semester) any

& 304 Honors); Multicultural Literature

English 12: British Literature (Eng. 403 & | 12th Spanish 1 Credit Recovery (106A and | any

404 Honors); Gothic Literature 106B)

Creative Writing A & B (ELA elective) gth French | & I (0.5 each semester) 9-12
12th

*each course is .5 each semester

MATHEMATICS (min 4) VISUAL, PERFORMING & APPLIED ARTS (min1) _ |

Algebra | 9th Music Appreciation A & B (.5 each) any i

Geometry 10th Art in World Cultures (.5) any

Algebra ll 11th Fine Art A & B (.5 each semester) any

*4t year math credit — identify course(s) Digital Photography 1 & 2 (.5 each | any

semester)

Consumer Math A & B (0.5 each semester) | 11-12 Fashion Design (.5) any

Pre-Calculus 1 & Il (0.5 each semester) 11-12 Interior Design (.5) any

Calculus | & 1l (0.5 each semester) 11-12

Probability & Statistics (0.5) 11-12

Personal Finance (0.5) 11-12

SCIENCE (min 3) VISUAL, PERFORMING & APPLIED ARTS (min 1)

Biology A & B (.5 each semester) (Honors | 9t (DUPLICATED)

option)

Physical Science, Chemistry or Physics A | 10t

& B (.5 each semester)

Earth Science A & B (.5 each semester) 11th

*4t year science credit — identify course(s)

Forensic Science (.5/semester) any

Anatomy & Physiology 1 & 2 (.5 each | any

semester)

Veterinarian Science (.5/semester) any

Health Sciences 1 & 2 (.5 each semester) | any

Astronomy 1 & 2 (.5 each semester) any

Science Credit Recovery (Biology A & B,
Physical Science A & B, Earth Science A &
B
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Michigan Depart of Education Public School Academies Unit
Curriculum Requirements

SOCIAL STUDIES (min 3) OTHER (Electives)
US History A & B (.5 each semester) | 9th Reaching Your Academic Potential (.5) any
(Honors option)
World History A & B (.5 each semester) | 10th Cybersecurity (.5) any
(Honors option)
Civics/Government (.5) 11th Computer Literacy (.5) any
11th Computer Science 1 A & B (.5 each | any
Economics (.5) semester)
Social Studies Credit Recovery (US History | any 3D Modeling 1 & 2 (.5 each semester) any
A & B, World History A & B, Government,
and Economics (each .5)
Sociology | {.5) & Sociology Il {.5) any Digital Media (.5) any
any ELA Credit Recovery (Eng. 106, 206, 306, & | any
Psychology (.5) 406)
AP Psychology (1) any Game Design for Chromebook (0.5) 10-12
Contemporary World Issues (.5) any Culinary Arts | & Il (.5 each semester) 10-12 ““
Anthropology (.5) any Marketing | & Il (.5 each semester) 10=12
Archaeology (.5) any Accounting | & Il (0.5 each semester) 10-12
Law & Order (.5) any Image Design (.5 each semester) 11-12
any Achieving Your Career & College Goals (.5 | 11-12
Principles of Public Service {.5) each semester)
Entrepreneurship | & Il (.5 each semester) | 11-12
International Business (.5) 11-12
Sports & Entertainment Marketing | & Il | 11-12
(0.5 each semester)
Early Childhood I & Il (0.5 each semester) | 11-12
Hospitality & Tourism (0.5) 11-12
Python Programming | & Il (0.5 each | 11-12
semester)
C++ Programming | & Il (0.5 each | 11-12
semester)
PHYSICAL EDUCATION & HEALTH (min .5) VIRTUAL COURSES**
Physical Education (.5) 9
Health (.5) 9
Personal Fitness (.5) any
Nutrition (.5) any
OFF CAMPUS COURSES***
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CURRICULUM

Sequence Documents, Course Lists, and Course Catalogs

Sequence documents, course lists, and course catalogs of Stride K12 courses and further program
documents specific to MVCA can be found by following the links below.

Michigan (MVCA) Curriculum Alignment Inventory

K-5 Course Catalog

K-5 Course List

6-8 Course ;atalog 226
6-8 Course List

HS Course Catalog

HS Course List

The Academy has chosen a curriculum developed by Stride K12.

Stride K12 is a technology-based education company that provides curriculum and educational services
for online delivery to students in grades K-12. Founded in 2000, Stride, Inc. (formerly K12, Inc.) has
provided over 2 million courses- core subjects, AP®, world languages, credit recovery, and electives - to
more than 200,000 students worldwide.

Stride’s mission is to help learners of all ages reach their full potential through inspired teaching and
personalized learning. Since their inception in 2000, Stride has developed curriculum and online learning
platforms that promote mastery of core concepts and skills for students of all ability levels. Their
approach combines cognitive science with individualized learning.

The design, development, and delivery of K12’s curriculum is grounded in a set of guiding principles that
promote critical thinking and problem-solving skills to prepare students for the demands of the 21st
Century. K12 uses “big ideas” in every subject area to organize the explicit learning objectives for each
course. K12 content experts have developed a clear understanding of those subjects and concepts that
are often difficult for students to grasp. Greater instructional effort is focused on the most important
concepts (the biggest ideas) and on the most challenging concepts and skills (as revealed by experience
and research). K12 uses existing research, feedback from parents and students, and experienced
teacher judgments to determine these priorities and to modify K12's learning systems to guide the
allocation of each student’s time and effort.

MVCA.K12.com
1620 E Elza Ave, Hazel Park, MI 48030 Page 2 of 12
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ALIGNED TO THE COMMON CORE STATE STANDARDS

The K12 curriculum aligns to the Common Core State Standards, the Next Generation Science Standards,
and the iINACOL National Standards for Quality Online Courses. The objectives are crafted from
educational research, state and national standards, and deep content expertise. Each course clearly
identifies the objectives to be mastered in each lesson, unit, and semester. The lesson objectives are
clearly defined in each unit and lesson on the learning platform in the Lesson Resources section. MVCA
works closely to ensure courses, units, and lesson are aligned to the individual standards within each
grade level. Refer to the Michigan Curriculum Alignment Inventory to view a full list of alignment
documents and timeline.
Engagement 221
Live web-based teacher-student interactions provide for 1:1 and/or group learning. These activities
generate opportunities for student communication through remediation, practice, critical thinking, short
projects, and more.
Several types of multimedia are standard in the K12 curriculum and used strategically to engage
different learning intelligences, particularly visual and kinesthetic learners who are often harder to
engage through traditional teaching methods.

e Audio: maximize the learner’s ability to process information without being overwhelmed by

visuals
* Photographs/illustrations: help represent, organize, and interpret the content
* Animations/interactive activities: used to segment content, personalize learning, promote
interaction, and show relationships

e Videos: used as concrete modeling of behavioral learning objectives
As an example of interactive activities, many K12 science courses include interactive virtual labs (vLabs).
The vLabs offer highly engaging online experiments that enable students to demonstrate the scientific
method, test a hypothesis, witness various outcomes, and examine sources of error. Course vLabs can
be used to reinforce concepts learned in the hands-on labs or, when appropriate, supplement or replace
certain onsite labs.

Innovative Games

Enhancements to the Stride K12 K-8 curriculum include a variety of innovative games embedded in the
courses — full “stand-alone” but instructionally integrated games in over 500 locations throughout core
subjects in grades K-8—plus countless smaller, game-like interactives. The Stride K12 inventory of games
is growing each semester.

xGerms Computational Fluency: Features colorful germ characters and a fun laboratory theme
Spell-n-Stack: Arcade style drill game

MVCA.K12.com
1620 E Elza Ave, Hazel Park, MI 48030 Page 3 of 12
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Mobile Applications

Stride K12 has also launched mobile applications for iOS and Android devices which are available free to
download from iTunes and Google Play. The mobile applications are in addition to the curriculum and
are designed to allow students to practice skills at any time.

e K12 Choc-It-Up: Play fun games, collect chocolate, and stock the Choc-It-Up store with yummy
treats. Choc-1t-Up is a game for practicing number, letter, shape, and color recognition.

e K12 Classics A Lite: Read and listen to classic stories and plays for young readers. K12 Classics A-
Lite includes illustrated versions of "Stone Soup," "The Tortoise and the Hare," "The Poor Man's
Reward," and several more from K12’s First Grade Language Arts course.

e K12 Classics B Lite: Read and listen to classic stories and plays for young readers. K12 Classics

e -BLite includes illustrated versions of "Pandora’s Box," "The Grasshopper and the Ant," "The Boy28
Who Cried ‘Wolf’," and several more.

e K12 Phoneme Videos: Perfect for early readers or language learners, K12 Phoneme Videos let
students hear and see American English 44 phonemes—the basic speech sounds that make up
words—pronounced correctly by an expert speaker.

e K12 Counting Coins: Counting Coins lets students practice working with U.S. pennies, nickels,
dimes, and quarters. Users will be challenged and engaged with four unique activities.

e K12 Money: Money lets students practice identifying and solving math problems with money.
Count, match, and make change with coins up to quarters and bills up to $20. Users will be
challenged and engaged with five unique activities and three difficulty levels.

e K12 xGerms Counting: Practice counting up to 50 by capturing hordes of goofy germs. Students
will count by 1s and then by 10s, 5s, and 2s. It’s the perfect challenge for early learners just
learning to count.

Offline Learning
In addition to the online curriculum, the Stride K12 curriculum provides students with interactive offline

learning in several ways:
e Multiple ways to complete questions, self-assessments, and study guides
e Avariety of hands-on manipulatives and supplies to encourage investigation and make the
course as much about offline learning as online learning

ELEMENTARY AND MIDDLE SCHOOL CURRICULUM
(REFERENCES: K-5 COURSE CATALOG/6-8 COURSE CATALOG)

Mathematics
e Stride K12's elementary (grades K-5) Math program is designed to establish fluency in
arithmetical computation (daily-life, functional math) while also deepening the ability to reason
mathematically (conceptual math). A suite of courses collectively called Math+ represents K12’s

MVCA.K12.com
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second generation of research and development into effective approaches in early mathematics
instruction and current e-learning instructional design.

Stride K12’s Math courses emphasize an active, multi-sensory approach to ensure that students
understand the concrete realities that underlie mathematical concepts. Regular practice and
review ensure mastery of basic skills. Embedded online games and animations motivate students
and help illustrate concepts, while challenge problems help develop critical thinking skills.

In Math+ courses, many lesson assessments are linked to backup adaptive lessons for students
needing extra practice. The engaging approach features colorful graphics and animation;
learning tools, and games; adaptive activities that help struggling students master concepts and
skills before moving on; and focused support for Learning Coaches to help their children
succeed. From helping younger students make the link between the concrete and the abstract 1829
immersing older students in the symbolic manipulations of Algebra, K12 Math provides a
thorough mathematical grounding.

Language Arts/English

K12 Language Arts/English courses help students develop important reading and writing skills,
while also inspiring a love of literature. Combining Phonics, Literature, Language Skills, and
Spelling lessons, the Language Arts/English program emphasizes classic works from a diverse
range of cultures and traditions, documentary, and non-fiction texts, and writing as a process,
and so prepares students well for standardized tests in the areas of language skills and reading
comprehension. Younger children learn the basics of phonics and grammar and prepare for
reading through systematic, multi-sensory activities; while older students develop literary
analysis and comprehension skills by reading novels and nonfiction works. For students who
need remediation, MARK12 Reading uses individualized adaptive technology to improve reading
for elementary students reading two or more grades below grade level. The MARK12 Reading
program (designed for third through fifth grade students reading at varying degrees below their
grade level) provide students with the important foundational skills that so often constitute the
root of reading difficulties in upper elementary grades.

Science

Stride K12 offers real science for young students. The program balances hands-on experience
with systematic study of scientific terms and concepts. Students receive lab supplies and
materials that give them a hands-on experience to enhance their understanding of experimental
procedures and scientific concepts. Exploring life, earth, and physical sciences in each grade, K12
science nurtures curiosity, analytical skills, and an appreciation of how the world is shaped by
ongoing scientific and technological advances.

Students learn about the human body, plants and animals, rocks and minerals, stars, matter,
motion, electricity, magnetism, and much more. Through hands-on experiments, the program
helps students develop skills of observation and analysis, and learn how scientists understand

MVCA.K12.com
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our world, using materials shipped to students in kits. This fundamental instructional practice of
applied science has prepared the K12 science courses for the Next Generation Science
Standards, with their notable emphasis on applied science in the NGSS's newly explicit
engineering strand.

History

e Stride K12 emphasizes the story in History—a story that includes not only great women and men
but also everyday people. With integrated topics in Geography and Civics, K12 History opens
young minds and imaginations to far-off lands, distant times, and diverse cultures. The
kindergarten History program takes students on a world tour of the seven continents and
provides an overview of American History through a series of biographies of famous Americans. 230
The History program in grades 1-4 tells the story of civilization from the Stone Age to the Space
Age, while students in grades 5 and up explore major themes and topics in greater depth
through survey courses in American and World History. Lessons for state specific history
requirements are embedded in Grade XX (as required by the state).

e Art: Following timelines parallel to those of the History lessons, K12 Art lessons introduce
students to great works of art from different cultures and eras, while engaging them in creative
activity, including painting, drawing, sculpting, and weaving using materials such as oil pastels,
crayons, molding clay, plaster, yarn, and more. Students are introduced to the elements of art—
line, shape, color—and identify different types of artworks such as portrait, landscape, and still
life as they learn about important paintings, sculpture, and architecture. They study the works of
famous artists and learn about different artistic movements such as Impressionism and Cubism
and explore artistic traditions of diverse lands and cultures. Students also create their own works
of art like those they have learned about, such as mobiles, collages, and stained glass.

MusicK12:

e K12 Music teaches basic music concepts at different, age-appropriate levels, so that all music
students have a consistent understanding of the essential concepts governing music. Musical
instruments such as a slide whistle and tambourine are included in the K12 materials that
students receive. The curriculum builds quickly, in a structured, sensible way. The concepts in
the lessons are critical to fostering both music appreciation and music comprehension, an
approach that helps students train their ears, voices, and bodies in the fundamental building

blocks of music.

World Languages:

e Stride K12 offers the only online language-learning program designed specifically for students in
the lower elementary grade levels. The K12 offering in World Languages, Middlebury Interactive
Languages, gives students a choice of World Language courses and helps students to read, write,
speak, and listen for meaning in the languages they choose to study, with an overall emphasis on

MVCA.K12.com
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proficiency. Combining a variety of games, simple narratives, and regular writing and speaking
challenges, the World Language program highlights common vocabulary terms and phrases,
introducing younger students to a wide range of grammar patterns, while helping older students
master numerous grammar principles. Courses prepare students to put their new fanguage to
use, incorporating the vocabulary and patterns they have learned.

e In addition, culture lessons challenge younger students to recognize different cultural
manifestations, while older students analyze and compare practices and perspectives of various
cultures. Because learning a language involves a variety of learning skills, studying a foreign
language can enhance a student’s ability to learn and function in several other areas. Children
who have studied a language at the elementary level score higher on tests in reading, language
arts, and math. People who have learned foreign languages show greater cognitive developmeng31
in areas such as mental flexibility, creativity, and higher order thinking skills, such as problem-
solving, conceptualizing, and reasoning.

e In addition to cognitive benefits, the study of foreign languages leads to the acquisition of some
important life skills. Because language learners learn to deal with unfamiliar cultural ideas, they
are much better equipped to adapt and cope in a fast-changing world. They also learn to
effectively handle new situations. In addition, the encounter with cultures different from one's
own leads to tolerance of diverse lifestyles and customs and it improves the learner's ability to
understand and communicate with people from different walks of lifel.

HIGH SCHOOL CURRICULUM
(REFERENCE: HS COURSE CATALOG)

Whether targeting a top-tier, four-year university, a local community college; or an immediate career,
high school students can choose from an array of appropriately paced course offerings to maximize their
post-high school success.

Stride K12 courses meet all graduation requirements, and the diversity of electives (from Anthropology
to World Languages to Web Design and a new broader array of CTE and STEM courses) is designed both
to help students earn their high school diploma and find their own path to post-high school success.
Math, English, Science, and History courses are offered in a range of levels (Core, Comprehensive,
Honors, and Advanced Placement; see details below). Unlike other programs, where a student must be
on a particular “academic path”, the K12 program allows students to chart their own course, choosing
from several levels of courses designed to match various aptitudes and goals. If a student excels in Math
and Science, they may take all Honors courses in those subjects, while choosing from among Core or
Comprehensive versions of English and History courses. These multiple course levels prevent students
from being “locked in” to one level of a particular subject and reflect and support the natural progress
and growth of each student. Foundational and credit recovery courses are offered to meet the needs of

diverse learners.

MVCA.K12.com
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Stride K12 continues to invest in the high school curriculum to improve accessibility and interoperability
with mobile devices. Most K12-produced textbooks, reference guides, literature readers, and lab
manuals are now offered in a digital, online format (PDFs, eBooks) and are optimized for use with
mobile devices. Plus, K12 has launched new mobile applications for iOS and Android devices that are
available to download free on iTunes and Google Play. These apps include “K12 Algebra | Study and
Review” and “K12 Periodic Table,” which students can use to reinforce course concepts. The catalog of
apps is growing quarterly.

By using the K12 high school curriculum, the school allows students to harness the power of
individualized learning by choosing from the following levels of Math, English, Science, and History 232
courses:

Core courses

Topics are broken into discrete modules that are taught in tandem with the framework students need to
develop strong study skills. Rich, engaging content with interactive demonstrations and activities help
students absorb and retain information.

Comprehensive courses

Students do more extensive writing and research projects, and tackle problems that require more
analytical thinking. Course projects and activities also demand more independent thinking and self-
discipline than projects in Core courses.

Honors courses

Students are held to a greater degree of accountability in which they must show even greater
independence and self-discipline. Students synthesize and evaluate information and concepts from
multiple sources and read texts typically assigned in college-level courses. Students also demonstrate
college-level writing in essays that require analysis of primary and secondary sources, responsible use of
evidence, and comprehensive citation of sources. Honors projects— emphasizing duration over time,
group and collaborative work, and communication skills—are inspired by the principles embodied in the
21st Century Skills Initiative.

Math

e K12 high school Math balances mastery of fundamental skills with critical thinking and problem-
solving. The program emphasizes an active, research-based approach to ensure that each student
understands mathematical concepts, but also can master critical skills. Each course has both online
and offline components. Online exploration, narration, and interactive activities help students
develop and hone their understanding of key concepts and skills. Online lessons also include
worked examples that provide guidance and scaffolding to help students make connections
between the concepts and the skills. Some worked examples are narrated by experienced
teachers, while others provide students with the ability to interact with a structured, partially
completed problem.

MVCA.K12.com
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e The textbooks (in both offline and digital formats) provide reference information, more worked
examples, and robust, well-sequenced problem sets so students can learn by practicing. Each
lesson also includes resources that help teachers and mentors support students. Formative
assessments come in the form of computer-scored quizzes. Summative assessments include
computer-scored as well as teacher-graded components with robust rubrics.

e Many courses are available in various levels including Core, Comprehensive, Honors. Among the
math courses offered are Algebra |, Algebra Il, and Geometry to meet graduation requirements.

English

¢ K12 high school English courses are designed to engage students in reading quality literature,
writing in diverse genres, and communicating ideas in a variety of media. All courses, in the Corez33
Comprehensive, and Honors curricula offer students the opportunity to read short stories,
novels, dramas, poetry, and nonfiction from classic and contemporary authors. Students
demonstrate their mastery of literal and inferential comprehension and then progress to more
complex tasks of literary analysis and interpretation. K12 English courses focus on the craft of
writing and the development of oral and written communication skills in standard (formal)
English through structured lessons in composition, which include opportunities for teachers to
provide frequent feedback so that students may revise and refine their work. By engaging in
systematic practice in vocabulary, grammar, usage, and mechanics, and reading comprehension,
students hone critical skills which are frequently found in standardized assessments.

Science

e Stride K12 offers a complete high school curriculum in science. The curriculum includes courses
in physical science, biology, earth science, chemistry, physics, and environmental science. Stride
K12 science courses provide hands-on exploration: courses have the option to use real materials
to conduct scientific laboratory investigations at home. Options also exist to take these courses
using virtual laboratories that reflect actual laboratory experience in a virtual setting.
Throughout the sweep of K12 high school science courses, students become familiar with, and
practice using, science processes and scientific methods. They develop skills in areas such as
questioning, hypothesizing, data collection and analysis, and forming scientific conclusions. Each
K12 high school science course prepares students for college science courses, not only by
providing solid, scientifically accurate content but also by developing laboratory awareness and
skills, and by firmly anchoring students in scientific principles.

World Languages
« World Languages: World Languages are increasingly important in the economy today, and
students can take up to four years (including college-level AP) of courses in a variety of World
Languages. K12’'s online language courses include recording technology so students’ speaking
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ability can be accurately assessed by their teachers. K12 offers a selection of World Languages
for high school students that will meet or exceed the graduation requirements.

Elective Curriculum
K12’s core curriculum is enhanced by a wide array of electives that enriches students’ education in
essential areas—including those identified by the 21st Century Skills and STEM initiatives—and will
prepare students well for the world beyond high school. K12’s elective curriculum includes courses in:
 Science Electives: Special interests in science can be pursued in Environmental Science,
Renewable Technologies, Astronomy, or Forensic Science.

e Social Science Electives: Students interested in the social sciences can elect to explore
Anthropology, Psychology, Economics, Civics, Sociology, Family and Consumer Science, 234
Archaeology, or Contemporary World Issues

e Fine Arts: Fine Art, Music Appreciation, and Art History.

e Technology and Computer Science: A variety of technology and computer science courses are
offered, ranging from basic Computer Literacy to AP Computer Science. Students may explore
career avenues with courses including Digital Art, Image Design and Editing, Audio Engineering,
Engineering Design/CAD, C++ Programming, and Web Design. Technology and computer science
courses are heavily project-based, and students complete the courses with portfolios of
completed work.

e Business: Students are given additional opportunities to explore careers with Introduction to
Marketing | and Il and Accounting. They can get practical experience in creating budgets,
developing long-term financial plans to meet their goals, and making responsible choices about
income and expenses with Personal Finance/Consumer Math.

e Health and Physical Education: Students can earn credit and learn essential skills with the
courses Skills for Health and Physical Education. Physical Education, which may be repeated for
additional semesters as needed to meet state standards, requires daily physical activity, verified
by a parent or mentor. Both courses are also available as credit recovery.

e Communications: Students can pursue their interests in communications with courses in
Journalism, Public Speaking, or Creative Writing.

College and Career Readiness

Students are guided through high school with a series of courses called Finding Your Path. These
courses, which include K12's school-counseling tool, help students navigate the unique challenges of
each year of high school, plan, and meet their goals. Other courses that focus on study skills, school
success, and future planning include Reaching Your Academic Potential and Achieving Your Career and
College Goals. Students may also get valuable work experience and school credit for projects they design

themselves in Service Learning.
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Remediation and Credit Recovery
K12 and its curriculum experts are prepared to meet all students where they are. The K12 curriculum
also provides two kinds of courses for struggling students, “at risk” students, and students who have not

successfully completed courses required for graduation

Remediation courses: These courses bring students up to grade level in math and English—

guiding them through the skills and knowledge needed for success. Remediation courses

evaluate students’ current knowledge and provide the instruction needed for them to

successfully continue their studies at a high school level.

Credit recovery courses: These courses allow students to gain credit for courses they have
previously taken and not completed successfully. They include diagnostic unit tests assessing
students’ understanding of fundamental content and direct them to review or move ahead 235
accordingly. Fresh, engaging content delivered with new approaches helps students grasp

concepts they missed the first time. Designed to provide flexibility in delivering teacher support,
these courses include computer- graded assignments and assessments with the option to

augment teacher-graded assignments and assessments, as appropriate.
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Bamford, K. W., & Mizokawa, D. T. (1989). Cognitive and attitudinal outcomes of an additive-bilingual
program. U.S.; Washington: ED305826

Peal, E., & Lambert, W. E. {1962). The relation of bilingualism to intelligence. Psychological Monographs,
76(27, Whole No. 546), 23. from PsycINFO database.

Riestra, M. A., & Johnson, C. E. (1964). Changes in attitudes of elementary-school pupils toward foreign-
speaking pupils resulting from the study of a foreign language. Journal of Experimental Education, 33(1),
65-72. from PsycINFO database.

Morgan, C. (1993) ‘Attitude change and foreign language culture learning’ in Language Teaching, 26 (2),
pp. 63-75. 236
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Job Title: Schi Leadership Director

Alternate Job Title: Executive Director (formerly Head of School)
Job Code: MEACSLS

Career Track: Management

FLSA Status: Exempt

Job Family: Academics

Job Subfamily: School Leadership

Level: 5

SUMMARY: The Executive Director serves as the executive officer for the school overseeing development and
supervision of all school programs, business strategies, budget, and academics. With a strong focus on
customer relationships, this role is an ambassador for Stride, Inc. with the community and civic groups and
ensures compliance with the requirements of federal, state, and local agencies.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with disabilities

to perform the essential duties.

e Serve as the executive officer of the school, administering the development and sustainment of a positive
educational program designed to foster student achievement, as well as effectively balance public company
responsibilities with its mission-oriented values.

e Own the school budget, forecasting and work force planning; set budgets, create organizational structures,
and allocate capital and people resources to achieve company and functional goals.

e« Make appropriate financial, operational, and resource allocations to achieve short- and long-term financial
goals.

e Oversee all business decisions within the school to ensure outcomes are achieved.

e Create a strong, trusting relationship with the board (district) clients, ensure compliance with contract
requirements, and provide advice on policies, programs, and innovative solutions.

e Proactively make business decisions based on knowledge of education industry, customer base, political
and regulatory environment, technology, competitors, and financial trends.

« Guide and empower school academic leaders in supervision of staff related to teaching and academic
outcomes.

o Use market, customer, and organizational performance data to Identify opportunities to improve top- and
bottom-line resulits.

Supervisory Responsibilities: Directly supervises 5 - 10 full-time equivalent (FTE) employees and/or
contractors. Carries out supervisory responsibilities in accordance with the organization's policies and applicable
laws. Responsibilities include interviewing, hiring, and training employees; planning, assigning, and directing
work; appraising performance; rewarding and disciplining employees; addressing complaints and resolving
problems.

REQUIRED QUALIFICATIONS:

« Bachelor's degree in relevant field AND

Ten (10) years of related professional experience AND

Five (5) years of leadership OR

Equivalent combination of education and experience

Demonstrated leadership, management, interpersonal relations, and communication skills.

Proven business experience and acumen.

Owner of a line of business or school budget.

Experience building a leadership team of top talent and creating an environment that supports active
listening and willingness to share different viewpoints.

o Successful creation of strategic partnerships that enable business growth.

e MS 365; Web proficiency.

o Ability to travel 25% of the time

s Ability to clear required background check
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DESIRED QUALIFICATIONS:
o Experience leading a remote team
e Master's degree or MBA

Certificates and Licenses: Valid Mi State administrator certification; or eligibility and commitment to enroll in
program leading to M administrator certification within six months of employment.

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.
e This is an office-based position. The noise jevel in the office is usually moderate (computers, printers,
light foot traffic). This position is open to residents of, and may be performed remotely from Washington,
D.C., and from any state except Colorado.

The above job is not intended to be an all-inclusive list of duties and standards of the position.
Incumbents will follow any other instructions, and perform any other related duties, as assigned by their
supervisor. All employment is “at-will” as governed by the law of the state where the employee works.
it is further understood that the “at-will” nature of employment is one aspect of employment that cannot
be changed except in writing and signed by an authorized officer.

Executive_Director_(aka HOS)_M5_FINAL_2021 Date Last Saved March 17, 2023
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Job Title: School Operations Manager

Alternate Job Title: Operations Manager
Job Code: MEACSO3

Career Track: Manager

FLSA Status: Exempt

Job Family: Academics

Job Subfamily: Support Operations
Level: 3

SUMMARY: The School Operations Manager performs and/or oversees various aspects of school operations with
an emphasis on compliance activity at all levels, internal and external to the K12 organization.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with disabilities to

perform the essential duties.

« Develop and manage relationships with partner districts, state and other education stakeholders;

» Oversee and maintain student records and data; creates/implements/documents processes that ensure
student data validity in K12 and 3rd party databases;

e Act as point-of-contact and manages reporting issues including all local, K12, state, and federal reporting
requirements;

o  Work with administrative staff to ensure the school is in compliance with and meets all audit requirements; 241

« Manage the development of school policies and procedures, e.g. assists with the Company’s efforts nationally
to develop policies and procedures, training standards and curriculum enhancements;

e Assistin student recruitment and the planning of school events;

e Oversee communication between the Company, students and families and districts related to student
enroliments, registrations, withdrawals and end-of-year reclamation efforts;

o Supervise and manage office staff and assists with a wide variety of personnel support issues; Makes daily
work assignments and monitors the Enroliment and Registration team’s progress toward goals.

Supervisory Responsibilities: Directly supervises 2 - 5 Full-Time Equivalents (FTEs). Carries out supervisory
responsibilities in accordance with the organization's policies and applicable laws. Responsibilites include
interviewing, hiring, and training employees; planning, assigning, and directing work; appraising performance;
rewarding and disciplining employees; addressing complaints and resolving problems

MINIMUM REQUIRED QUALIFICATIONS:

e Bachelor's degree in relative field of study AND

e Seven (7) years of relevant professional experience OR
e Equivalent combination of education and experience

Certificates and Licenses: None required.

OTHER REQUIRED QUALIFICATIONS:

Great organizational and time management skills

Proficient MS365; web proficient

Strong technology skilis

Experience using search engines (internet) for research projects

Experience using a student information system and/or other type of database
Strong written and verbal communication skills

Ability to travel 35% of the time

Ability to clear required background check

DESIRED QUALIFICATIONS:

e Formal project management experience in fast-paced or start-up environment
e Non-profit/ education grants management experience

e Experience with managing online learning

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable accommodations may be made
to enable individuals with disabilities to perform the essential functions.



o This is an office based position. The noise level in the office is usually moderate (computers, printers, light foot
traffic).

The above job is not intended to be an all-inclusive list of duties and standards of the position. Incumbents
will follow any other instructions, and perform any other related duties, as assigned by their supervisor.
All employment is “at-will” as governed by the law of the state where the employee works. It is further
understood that the “at-will” nature of employment is one aspect of employment that cannot be changed
except in writing and signed by an authorized officer. By signing below the incumbent acknowledges that
she/he has reviewed and is familiar with the contents of this job description.
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Job Title: School Leadership Manager
Alternate Job Title:  Academic Administrator/Principal

Job Code: MEACSL3

Career Track: Management
FLSA Status: Exempt

Job Family: Academic

Job Subfamily: School Leadership
Level: 3

SUMMARY: The Academic Administrator/Principal directs and coordinates educational, administrative, and
counseling activities of student by performing the following duties personally or through subordinate
supervisors.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with

disabilities to perform the essential duties.

e Ensures conformance of educational programs to state and local school board standards through
evaluation, development, and coordination activities.

As needed, research, and implements non-K12 curriculum resources that meet state standards.
Manages teaching and administrative staff, Manages Master and Lead Teachers and programs.

e Helps articulate the school's mission and vision with the aim of ensuring all stakeholders have a
common understanding and are positioned to work cooperatively in order to achieve desired results;
Utilizes/relies heavily upon communication technologies and practices that most effectively support a
predominantly virtual / remote work environment.

e Confers with teachers, students, and parents concerning educational and behavioral problems in
school.

Coordinates with teacher and K12 Enroliment regarding expulsions and withdrawals.
Ensures that the school is mesting the needs of students while complying with local, state, and federal
laws, including laws pertaining to special education.

e Develops and oversees implementation of the school's Academic Improvement Plan.

Supervisory Responsibilities: Directly supervises 15-30 Full-time Equivalent (FTE) regular employees
and/or contractors. Carries out supervisory responsibilities in accordance with the organization's policies
and applicable laws. Responsibilities include interviewing, hiring, and training employees; planning,
assigning, and directing work; appraising performance; rewarding and disciplining employees; addressing
complaints and resolving problems

MINIMUM REQUIRED QUALIFICATIONS:

Master's Degree in business, education or related field of study AND
Five (5) years of educational experience AND

One (1) year of supervisory experience OR

Equivalent combination of education and experience

Certificates and Licenses: Valid Ml State administrator certification; or eligibility and commitment to enroll
in program leading to MI administrator certification within six months of employment.

OTHER REQUIRED QUALIFICATIONS:

Demonstrable leadership, organizational and time management skills

Strong written and verbal communication skilis

Microsoft Office (Outlook, Word, Excel, PowerPoint, Project, Visio, etc.); Web proficiency.
Ability to travel 20% of the time

Ability to clear required background check
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DESIRED QUALIFICATIONS:
e Experience as an on-line / virtual educator
e State Supervisory Certificate or working toward it

WORK ENVIRONMENT:

This is a home-based position

The above job is not intended to be an all-inclusive list of duties and standards of the position.
Incumbents will follow any other instructions, and perform any other related duties, as assigned by
their supervisor. All employment is “at-will” as governed by the law of the state where the employee
works. It is further understood that the “at-will” nature of employment is one aspect of employment
that cannot be changed except in writing and signed by an authorized officer.

SS_All Regions_Academic Administrator/Principal Date Last Saved March 18, 2024

244



Job Title: School Leadership Manager
Alternate Job Title:  Academic Administrator/Principal

Job Code: MEACSL3

Career Track: Management
FLSA Status: Exempt

Job Family: Academic

Job Subfamily: School Leadership
Level: 3

SUMMARY: The Academic Administrator/Principal directs and coordinates educational, administrative, and
counseling activities of student by performing the following duties personally or through subordinate
supervisors.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with

disabilities to perform the essential duties.

e Ensures conformance of educational programs to state and local school board standards through
evaluation, development, and coordination activities.
As needed, research, and implements non-K12 curriculum resources that meet state standards.
Manages teaching and administrative staff; Manages Master and Lead Teachers and programs.
Helps articulate the school's mission and vision with the aim of ensuring all stakeholders have a
common understanding and are positioned to work cooperatively in order to achieve desired resuits;
Utilizes/relies heavily upon communication technologies and practices that most effectively support a
predominantly virtual / remote work environment.

e Confers with teachers, students, and parents conceming educational and behavioral problems in
school.

e Coordinates with teacher and K12 Enroliment regarding expulsions and withdrawals.
Ensures that the school is meeting the needs of students while complying with local, state, and federal
laws, including laws pertaining to special education.

e Develops and oversees implementation of the school's Academic improvement Plan.

Supervisory Responsibilities: Directly supervises 15-30 Full-time Equivalent (FTE) regular employees
and/or contractors. Carries out supervisory responsibilities in accordance with the organization's policies
and applicable laws. Responsibilities include interviewing, hiring, and training employees; planning,
assigning, and directing work; appraising performance; rewarding and disciplining employees; addressing
complaints and resolving problems

MINIMUM REQUIRED QUALIFICATIONS:

e Master's Degree in business, education or related field of study AND
o Five (5) years of educational experience AND

e One (1) year of supervisory experience OR

e Equivalent combination of education and experience

Certificates and Licenses: Valid Ml State administrator certification; or eligibility and commitment to enroll
in program leading to MI administrator certification within six months of employment.

OTHER REQUIRED QUALIFICATIONS:

Demonstrable leadership, organizational and time management skills

Strong written and verbal communication skills

Microsoft Office (Outlook, Word, Excel, PowerPoint, Project, Visio, etc.); Web proficiency.
Ability to travel 20% of the time

Ability to clear required background check
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DESIRED QUALIFICATIONS:
o Experience as an on-line / virtual educator
e State Supervisory Certificate or working toward it

WORK ENVIRONMENT:

This is a home-based position

The above job is not intended to be an all-inclusive list of duties and standards of the position.
Incumbents will follow any other instructions, and perform any other related duties, as assigned by
their supervisor. All employment is “at.will” as governed by the law of the state where the employee
works. It is further understood that the “at-will”’ nature of employment is one aspect of employment
that cannot be changed except in writing and signed by an authorized officer.

SS_All Regions_Academic Administrator/Principal Date Last Saved March 18, 2024
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Job Title: School Leadership Manager
Alternate Job Title: = Academic Administrator/Principal

Job Code: MEACSL3

Career Track: Management
FLSA Status: Exempt

Job Family: Academic

Job Subfamily: School Leadership
Level: 3

SUMMARY: The Academic Administrator/Principal directs and coordinates educational, administrative, and
counseling activities of student by performing the following duties personally or through subordinate
supervisors.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with

disabilities to perform the essential duties.

e Ensures conformance of educational programs to state and local school board standards through
evaluation, development, and coordination activities.

e As needed, research, and implements non-K12 curriculum resources that meet state standards.
Manages teaching and administrative staff, Manages Master and Lead Teachers and programs.
Helps articulate the school's mission and vision with the aim of ensuring all stakeholders have a
common understanding and are positioned to work cooperatively in order to achieve desired results;
Utilizes/relies heavily upon communication technologies and practices that most effectively support a
predominantly virtual / remote work environment.

e Confers with teachers, students, and parents concerning educational and behavioral problems in
school.

e Coordinates with teacher and K12 Enroliment regarding expulsions and withdrawals.

e Ensures that the school is meeting the needs of students while complying with local, state, and federal
laws, including laws pertaining to special education.

« Develops and oversees implementation of the school’s Academic Improvement Plan.

Supervisory Responsibilities: Directly supervises 15-30 Full-time Equivalent (FTE) regular employees
and/or contractors. Carries out supervisory responsibilities in accordance with the organization’s policies
and applicable laws. Responsibilities include interviewing, hiring, and training employees; planning,
assigning, and directing work; appraising performance; rewarding and disciplining employees; addressing
complaints and resolving problems

MINIMUM REQUIRED QUALIFICATIONS:

Master's Degree in business, education or related field of study AND
Five (5) years of educational experience AND

One (1) year of supervisory experience OR

Equivalent combination of education and experience

Certificates and Licenses: Valid M! State administrator certification; or eligibility and commitment to enroli
in program leading to MI administrator certification within six months of employment.

OTHER REQUIRED QUALIFICATIONS:

e Demonstrable leadership, organizational and time management skills

Strong written and verbal communication skills

Microsoft Office (Outlook, Word, Excel, PowerPoint, Project, Visio, etc.); Web proficiency.
Ability to travel 20% of the time

Ability to clear required background check
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DESIRED QUALIFICATIONS:
e Experience as an on-line / virtual educator
e State Supervisory Certificate or working toward it

WORK ENVIRONMENT:

This is a home-based position

The above job is not intended to be an all-inclusive list of duties and standards of the position.
Incumbents will follow any other instructions, and perform any other related duties, as assigned by
their supervisor. All employment is “at-will” as governed by the law of the state where the employee
works. It is further understood that the “at-will” nature of employment is one aspect of employment
that cannot be changed except in writing and signed by an authorized officer.

SS_All Regions_Academic Administrator/Principal Date Last Saved March 18, 2024
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Job Title: School Leadership Supervisor
Alternate Job Title: Assistant Academic Administrator

Job Code: MEACSL1

Career Track: Management

FLSA Status: Exempt

Job Family: Academic

Job Subfamily: School Leadership
Level: 1

SUMMARY: The Assistant Academic Administrator, directs and coordinates educational, administrative,
and counseling activities of high school students by performing the foliowing duties personally or through
subordinate supervisors.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential duties.

Ensures conformance of educational programs to state and local school board standards through
evaluation, development, and coordination activities; As needed, researches and implements non-K12
curriculum resources that meet state standards.

Helps articulate the school's mission and vision with the aim of ensuring all stakeholders have a
common understanding and are positioned to work cooperatively in order to achieve desired results;
Utilizes/relies heavily upon communication technologies and practices that most effectively support a
predominantly virtual / remote work environment.

Ensures that the school is meeting the needs of students while complying with local, state, and federal
laws regarding special education and other categorical programs (such as Title I, LAP, CTE).
Interfaces with students, families, local Municipal Court systems, and local districts in regards to
compliance as it relates to student attendance and engagement in educational program as defined by
school policy and student handbook expectations.

Develops and oversees implementation of the school’s Student Achievement Improvement Plan.
Supervises and evaluates teaching staff; Manages teacher performance, developing and providing
necessary training to support their professional development; Manages Master and Lead Teachers and
programs.

Confers with teachers, students, and parents concerning educational and behavioral problems in
school; Coordinates with teacher and K12 Enrollment regarding expulsions and withdrawals.

Supervisory Responsibilities: Directly supervises 15-30 Full-time Equivalent (FTE) regular employees
and/or contractors. Carries out supervisory responsibilities in accordance with the organization's policies
and applicable laws. Responsibilities include interviewing, hiring, and training employees; planning,
assigning, and directing work; appraising performance; rewarding and disciplining employees; addressing
complaints and resolving problems.

MINIMUM REQUIRED QUALIFICATIONS:

Certificates and Licenses: Valid Ml State administrator certification; or eligibility and commitment to enroll

Previous Supervisory Experience

Master's degree AND

Five (5) years of educational experience OR
Equivalent combination of education and experience

in program leading to MI administrator certification within six months of employment.
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OTHER REQUIRED QUALIFICATIONS:
e Microsoft Office (Qutlook, Word, Excel, PowerPoint, Project, Visio, etc.); Web proficiency.

* Ability to travel 10% of the time for meetings, professional development, etc.
¢ Ability to clear required background check

DESIRED QUALIFICATIONS:
e Previous experience as an online Educator
o Previous administrative experience

WORK ENVIRONMENT:

This is a home-based position

The above job is not intended to be an all-inclusive list of duties and standards of the position.
Incumbents will follow any other instructions, and perform any other related duties, as assigned by
their supervisor. All employment is “at-will” as governed by the law of the state where the employee
works. It is further understood that the “at-will” nature of employment is one aspect of employment
that cannot be changed except in writing and signed by an authorized officer.

SS_All Regions_Assistant Academic Administrator/Principal Date Last Saved March 18, 2024

250

15



Job Title: Special Programs Administrator

Alternate Job Title: Academic Administrator-Special Programs
Job Code: MEACSL3

Career Track: Management

FLSA Status: Exempt

Job Family: Academics

Job Subfamily: School Leadership

Level: 3

SUMMARY: The Academic Administrator-Special Programs develops and implements policies and procedures
and oversees all matters related to special education and special programs (EL and 504) for the school. The role
also assists the Head of School and Academic Administrator peers with developing and implementing more
general academic policies and procedures and with school operations.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential duties.
« Develop, implements, and disseminates “best practices” for special education/special programs policies and

procedures in collaboration with school leadership; 251

e Support the school’s administration and teachers in providing training on and implementation of special
programs and services. Creates and maintains appropriate contacts with applicable district(s), and state
special education leaders in order to ensure continued compliance of special education programs and
represent the school throughout the state in meetings and trainings related to the implementation of special
programs;

« Oversee the development, compliance, maintenance, and implementation of all initial and three year re-
evaluations with applicable resident districts Individualized Education Plans (IEP), service plans, 504 plans
and potential EL plans

e Ensure fiscal compliance for special programs including Title Ill, Section 41, and IDEA Part B
funds/CHOICE scholarship funds and compliance with all school, local, state, and federal reporting related
to special programs,

e Work with the Test Coordinator to ensure that ail students receive appropriate accommodations during
applicable testing;

e Work with K12 enrollment team to develop processes for ensuring timely identification and enrollment of
students with special needs;

e Proactively communicates all changes in local, state and/or federal special education practices and laws to
the Head of School;

o Ensure that special education students are integrated in all school activities and that general education and
special education teachers and administrative staff work collaboratively to ensure academic success for all
students;

e Participates in the school's self-evaluation programs;

e Collaborates with the Stride National Related Services team for the applicable related services for students.

Supervisory Responsibilities: Directly supervises 3-10 Full-time Equivalent (FTE) employees. Carries out
supervisory responsibilities in accordance with the organization's policies and applicable laws. Responsibilities
include interviewing, hiring, and training employees; planning, assigning, and directing work; appraising
performance; rewarding and disciplining employees; addressing complaints and resolving problems

MINIMUM REQUIRED QUALIFICATIONS:
s Bachelor's degree in related field of study AND

e Seven (7) years of special education teaching experience AND
o Three (3) years of special education managerial experience OR
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e Equivalent combination of education and experience

Certificates and Licenses:

e Special Education Teacher Certification

OTHER REQUIRED QUALIFICATIONS:

Project management experience

Strong interpersonal skills with both in-person and electronic communication platforms and a customer
service orientation

Able to read data and determine what steps are needed to assist students academically and behaviorally,
as a whole and on an individual basis

Able to apply adult instructional methods in the training and development of staff

Communicates effectively both orally and in writing

Demonstrates the use of good judgment in decision-making

Understanding of applicable sections of the State Education Code and other pertinent regulations

Ability to travel up to 25% of the time to school office to review files, work with office staff, attend meetings,
and the like if not office based.

Ability to travel up to 10% of the time within and between assigned geographic areas to support students;
proctor assessments, provide and attend professional development meetings and participate in school
activities, open houses, orientations, and face-to-face enroliment meetings

Willingness and ability to obtain additional licensing as required

Proficiency in Microsoft Excel, Word, and Outlook as well as Internet research methods and report writing
techniques; Utilizes computer software associated with curriculum and special education

Ability to clear required background check

DESIRED QUALIFICATIONS:

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable accommodations may be

Master's degree

Supervisory certificate
English as Second Language (ESL) certification and/or Reading or Math specialist endorsement

Three (3) years of special education administration experience

made fo enable individuals with disabilities to perform the essential functions.

The above job is not intended to be an all-inclusive list of duties and standards of the position. Incumbents
will follow any other instructions, and perform any other related duties, as assigned by their supervisor.
All employment is “at-will” as governed by the law of the state where the employee works. It is further
understood that the “at-will” nature of employment is one aspect of employment that cannot be changed

This is a home-based position

except in writing and signed by an authorized officer.
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Job Title: School L.eadership Manager
Alternate Job Title:  Student Support Administrator

Job Code: MEACSS3

Career Track: Management

FLSA Status: Exempt

Job Family: Academics

Job Subfamily: Non-Instructional Student Support
Level: 3

SUMMARY: The Student Support Administrator promotes and enhances the school’s academic mission by
improving levels of student engagement and ensuring that this increased engagement leads to improved
academic achievement. The role oversees the services provided to build capacity within students and
families to assist in their student’s education. This position will implement and manage the supports given
to all students and families and collaborate with school, department, and community leaders to ensure
student academic achievement

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential duties.
e Supervisory duties:

o Manages all Student Support Team roles including Student Support Advisors, Student
Attendance Specialist, Student Resource Specialist, School Counselors and Community
Engagement Specialist.

» Interviews, Hires and Trains new Student Support Team members, as needed.
» Responds to personnel issues.
e Student Support Staffing:

o Works closely with Academic Administrators, Data Team Leads, Interventionists and
Academic Leads to develop, implement, and track successful Strong Start processes for all
students.

o Manages the Student Support Intervention Tracker.

o Prepares for and lead weekly Student Support Staffing.

e Direct Student Support Duties:

o Works closely with Academic Administrators, Data Team Leads, Interventionists and
Academic Leads to develop, implement, and track successful Strong Start processes for all
students.

o Oversees and implements tiered support mechanisms to identify students who are on a
downward academic, engagement or attendance trajectory and ensures interventions are
implemented accordingly.

o Reacts to data trends and engages the correct team members as needed.

o Analyzes data to guide data-driven action in the direction of more effective engagement
efforts to improving student engagement levels.

e School Culture:

o Trains Student Support Team Members, Leadership, and school staff on student support best
practices.

o Acts as a school representative for Students Support Team initiatives, including, but not
limited to, Strong Start, Student & Advisor relationships, and attendance.

o Serves on school-based, system-wide, and community-based teams to develop interventions
for increasing student’s academic success.

o Leads the effort to create, define and instill a school culture that underlies and informs every
aspect of the school experience from students-to-families-to-staff and guides data driven
decision-making and actions.

o Collaborates with Learning Coaches, teachers, and the school! leadership team to develop a
family-friendly school climate.

e Learning Coach Education:

o Implements Learning Coach Engagement strategies that tie directly to school improvement
goals including, but not limited to, the Learning Coach onboarding process, Parent Advisory
Committees, and Learning Coach outreach.
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Supervisory Responsibilities: Directly supervises 6-15 Full-time Equivalent (FTE) regular employees
and/or contractors. Carries out supervisory responsibilities in accordance with the organization's policies
and applicable taws. Responsibilities include interviewing, hiring, and training employees; planning,
assigning, and directing work; appraising performance; rewarding and disciplining employees; addressing
complaints and resolving problems.

MINIMUM REQUIRED QUALIFICATIONS:

e Bachelor's Degree AND

o Five (5) years of related leadership experience OR

o Equivalent combination of education and experience

Certificates and Licenses: None required.

OTHER REQUIRED QUALIFICATIONS:

Creative problem-solving skills to motivate at-risk students to engage in school and learning.

Experience working with at-risk learners, including those in poverty. 254
Strong data-analysis, communication, and program management skills.

Self-motivated.

Proficiency in Microsoft Office Suite (Outlook, Word, Excel, PowerPoint, etc.); Web proficiency.

Ability to travel 10% of the time.

Ability to clear required background check.

DESIRED QUALIFICATIONS:

e Master's degree in Education, Counseling, Human Services, or related field of study.

« Demonstrated leadership success overseeing and evaluating a group of diverse, cross-functional
employees.

WORK ENVIRONMENT: The work environment characteristics described here are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

« This is a home-based position but may require one or more days a week in the office as determined
by the supervisor.

The above job is not intended to be an all-inclusive list of duties and standards of the position.
Incumbents will follow any other instructions, and perform any other related duties, as assigned by
their supervisor. All employment is “at-will” as governed by the law of the state where the employee
works. It is further understood that the “at-will” nature of employment is one aspect of employment
that cannot be changed except in writing and signed by an authorized officer.

SS_All Regions_Student Support Administrator Date Last Saved March 18, 2024
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JOB DESCRIPTION: DATA COACH

Purpose Statement
The job of Data Coach was established for the purpose/s of planning, implementing and maintaining a
program of professional development for teachers which conforms to district and state objectives.

This job reports to the Academic Dean.

Essential Functions

Collaborates with teachers in a variety of settings (including 1-on-1 meetings and
group settings) for the purpose of implementing and maintaining data understanding.
Coordinates professional development opportunities for the purpose of fostering staff
growth and ensuring data driven instruction.

Designs services (e.g. training, programs, etc.) for the purpose of implementing
professional development program activities that address data training needs.
Develops long and short range plans/programs for the purpose of ensuring that
district resources are effectively utilized.

Researches a variety of information (e.g. courses, materials, training consultants, etc.)
for the purpose of developing new programs that meet staff training needs.

Facilitates data conversations in Professional Learning Communities

Assists faculty in the understanding of academic achievement on a school, class, and
individual student level, as demonstrated on state and local assessments.

The data coach will focus on analyzing district data to determine school wide data
trends and internal professional development needs.

Facilitates and continual professional development and support to build the capacity of
staff in using data to deliver effective lessons for all students to obtain grade level
proficiency.

MINIMUM REQUIRED QUALIFICATIONS:

Advanced Microsoft Excel skills required
5+ years of related experience
Experience with the Unanet time and reporting system

Certificates and Licenses:

Michigan Administrator Certificate

OTHER REQUIRED QUALIFICATIONS:

Job Description: Data Coach

Strong computer proficiency (Microsoft Word, Excel and PowerPoint)

Ability to pass required background check

Experience with data analysis, modeling, design and documentation

Ability to communicate technology concepts effectively with technically proficient and
non-technically proficient individuals

Excellent written and oral communication skills

Effective customer service and interpersonal skills

Strong organizational and time management skills

Page
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Job Title: | Elementary Instructional Supervisor
. Alternate Job Title:
el ¥ 2 Job Code: MEACSL1
bl K’ Career Track: Management
E A" FLSA Status: Exempt
Job Family: Academic
Job Subfamily: School Leadership
Level: 1

SUMMARY: The Elementary Instructional Supervisor plays a critical role in supporting the elementary leadership
team in ensuring a positive and effective learning environment for students. This position involves collaborating
with the principal, lead teacher, teachers, staff, and parents to enhance the overall educational experience and
contribute to the school’s success.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential duties.

Ensures conformance of educational programs to state and local school board standards through evaluation,
development and coordination activities; As needed, researches and implements non-K12 curriculum
resources that meet state standards;

Helps articulate the school’s mission and vision with the aim of ensuring all stakeholders have a common
understanding and are positioned to work cooperatively in order to achieve desired results; Utilizes/relies
heavily upon communication technologies and practices that most effectively support a predominantly remote
work environment;

Ensures that the school is meeting the needs of students while complying with local, state, and federal laws
regarding special education and other categorical programs;

Interfaces with students and families in regard to compliance as it relates to student attendance and
engagement in educational program as defined by school policy and student handbook expectations;
Evaluates teaching staff, Manages teacher performance, developing and providing necessary training to
support their professional development; Manages New Teacher Training and Programs;

Confers with teachers, students, and parents concerning educational and behavioral problems in school;
implements and enforces disciplinary policies in accordance with the school’s guidelines

Supervisory Responsibilities: This position does not directly supervise any teachers, but supports the principal
in evaluating and managing all elementary teachers.

MINIMUM REQUIRED QUALIFICATIONS:

Previous Supervisory Experience

Master's degree AND

Five (5) years of educational experience OR
Equivalent combination of education and experience

Certificates and Licenses: Valid Michigan School Administrator Certificate K-12

OTHER REQUIRED QUALIFICATIONS:

Microsoft Office (Outlook, Word, Excel, PowerPoint, Project, Visio, etc.), Web proficiency.

Ability to travel 10% of the time for meetings, professional development, etc.
Ability to clear required background check

DESIRED QUALIFICATIONS:
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» Previous experience as an online Educator
¢ Previous administrative experience

WORK ENVIRONMENT:
This is a home-based position

The above job is not intended to be an all-inclusive list of duties and standards of the position. Incumbents
will follow any other instructions, and perform any other related duties, as assigned by their supervisor.
All employment is “at-will” as governed by the law of the state where the employee works. It is further
understood that the “at-will” nature of employment is one aspect of employment that cannot be changed
except in writing and signed by an authorized officer.
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Job Title: (MVCA) Academic Professional Development

Coordinator
‘ fz 4 Department: 730
g Reports To: Head of School
FLSA Status: Exempt

Salary Range: TBD

SUMMARY: The Academic Coordinator supports the academic administrators by coordinating the
teacher evaluation system, ensuring teacher credentialing is current and compliant, developing a
comprehensive multi-year professional development plan, coordinating the Academic Excellence
Framework, and provide leadership to reconcile graduation records for withdrawn students.

ESSENTIAL FUNCTIONS, DUTIES AND RESPONSIBILITIES: The below statements are
intended to describe the general nature and scope of work being performed by this position. This
is not a complete fisting of all responsibilities, duties and/or skills required; other duties may be
assigned. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential duties.

e Plans and coordinates all staff professional development sessions to increase teacher skills,
knowledge, and professionalism while helping to increase student achievement;

e Works collaboratively with academic administrators to establish a long term professional
development plan that identifies essential core teaching strategies, develops content expertise,
and equips staff for new and innovative programs

« Ensures professional development plan aligns school improvement plan, K12 initiatives, and
MVCA programs and instruction.

e Tracks all licensure for staff ensuring licensure is current and in compliance with Michigan
Department of Education.

« Prepares teacher evaluation processes and procedures to ensure compliance with the state of
Michigan.

« Develops tools and resources for academic administrators for effective implementation and
tracking of the teacher evaluation system.

« Develops and maintains an academic inventory and road map of all academic programs.

¢ Develops reports regarding the level of implementation of current academic programs. ;

e Works collaboratively with administration to manage and coordinate alignment with the
Academic Excellence Framework

« Provides leadership for reconciling graduation completion for withdrawn students to ensure
MVCA state records for graduation are accurate.

e Assists with Testing as requested.

Competencies: To perform the job successfully, an individual should demonstrate the following
competencies.

« Adaptability/Flexibility: Adapts to change, is open to new ideas, takes on new
responsibilities, handles pressure, and adjusts plans to meet changing needs.

 Integrity/Ethics: Deals with others in a straightforward and honest manner, is accountable for
actions, maintains confidentiality, supports company values, and conveys good news and bad.

e« Teamwork: Meets all team deadlines and responsibilities, fistens to others and values
opinions, helps team leader to meet goals, welcomes newcomers and promotes a team
atmosphere.
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Supervisory Responsibilities: This position has no supervisory responsibilities.

MINIMUM REQUIRED QUALIFICATIONS:

e Bachelor degree in Education AND
« Three (3) years of experience teaching in a virtual environment OR
e Equivalent combination of education and experience

Certificates and Licenses: State of Michigan Teaching Licensure

OTHER REQUIRED SKILLS & ABILITIES:

Strong written and verbal communication skills including presentation skills
Organizational skills, multi-tasking abilities

Ability to work without direct supervision

Flexible schedule; Ability to travel up to 35%

Ability to pass required background check

PREFERRED QUALIFICATIONS:

s Master's degree in Education

ESSENTIAL PHYSICAL REQUIREMENTS: The physical demands described here are
representative of those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

¢ Working with Fingers: Ability to type, sort through pages/papers, or otherwise work with
fingers (including thumb) and palm frequently each day.

e Repetitive Motion: Ability to move wrists, hands, and/or fingers such as in typing frequently
each day. ’
Sitting: Ability to sit much of the day.

« Visual: Ability to see and read PC screens, and normal type size print.

¢ Hearing: Ability to answer/route telephone calls, and understand what clients and co-
workers are saying in normal conversation.

ESSENTIAL MENTAL REQUIREMENTS: The mental requirements described here are
representative of those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

« Comprehension: Ability to understand complex problems and to collaborate and explore
alternative solutions.

« Organization: Ability to organize and prioritize work schedule for self and others on short-
and long-term basis.

o Reasoning/Decision-Making:  Ability to make decisions which impact the schools’
credibility, operations and services.

« Communication: Ability to understand and follow basic instructions and guidelines. Ability to
complete routine forms, use existing form letters and/or conduct routine oral communication.
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Ability to compose letters, outlines, memoranda, and basic reports and/or to orally
communicate technical information. Ability to communicate with individuals utilizing a telephone
and computer; requires ability to hear and speak effectively on the phone. Ability to express
or exchange ideas by means of the spoken word, communicating orally with others accurately,
expediently and at sufficient volume. Ability to make presentations/speak before groups. Ability
to compose materials such as detailed reports, work-related manuals, publications of limited
scope or impact, etc.

e Mathematics: Ability to count accurately. Ability to add, subtract, multiply, divide and to record,
balance, and check results for accuracy.

REQUIRED COMPUTER AND OTHER EQUIPMENT/DEVICE SKILLS:

e Computers/Peripherals/Other Office Machines: Computer

« Computer Software: Electronic Mail Software (Microsoft Outlook preferred); Spreadsheet
and Word Processing Software, (Microsoft Excel and Word preferred); Web proficiency.

e Other Tools/Devices/Machines (including Vehicles): No other tools, devices or machines
are required in order to perform the essential functions of the position.

WORK ENVIRONMENT: The work environment characteristics described here are representative
of those an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

s The noise level in the office is usually moderate (computers, printers, light foot traffic).

The above job is not intended to be an all-inclusive list of duties and standards of the
position. Incumbents will follow any other instructions, and perform any other related
duties, as assigned by their supervisor. All employment is “at-will” as governed by the law
of the state where the employee works. It is further understood that the “at-will” nature of
employment is one aspect of employment that cannot be changed except in writing and
signed by an authorized officer. By sighing below the incumbent acknowledges that she/he
has reviewed and is familiar with the contents of this job description.

Employee Signature Date

Supervisor Signature Date

Reviewed by: Title: Date: (most recent)
Reviewed by: Title: Date:

260

25




| Approved by:

| Title:

| Date:
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Job Title: (MVCA) State and Federal Programs
Coordinator
Department: School Services, MVCA
fl Reports To: Head of School
FLSA Status: Exempt

Job Level: Manager
Job Code: TITLEPCO - TITLE PROGRAMS COORDINATOR

SUMMARY: The State and Federal Programs Coordinator coordinates all state and federal
programs for the district, and provides guidance and oversight of personnel and programs to ensure
compliance with funding guidelines and the school plan. Facilitates necessary meetings among
stakeholders to ensure decision making represents collective needs and goals of the district. (90%
Title | funded, 10% General funded)

ESSENTIAL FUNCTIONS, DUTIES AND RESPONSIBILITIES: The below statements are
intended to describe the general nature and scope of work being performed by this position. This
is not a complete listing of all responsibilities, duties and/or skills required; other duties may be
assigned. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential duties.

o Coordinates all state and federal programs; Provides oversight to ensure that the student
academic performance, progress and attendance is compliant with federal and state program
guidelines and the school plan; Develops systems to facilitate effective and efficient
implementation of the all restricted funds

o Meets regularly with administrators to provide training and guidance regarding regulations and
guidelines, budget development and monitoring, and provide support.

e Manages/helps manage teaching staff; Coordinates teaching staff training, evaluation and
professional development with leadership team;

e Oversees budget compliance for state and federal programs in cooperation with the Finance
Director

o Work with School Operations and Head of School to prepare reports, perform monitoring and
audits;

« Researches and implements non-K12 curriculum resources to meet state standards;

» Develops and maintains relationships with districts, educational stakeholders, and the state
and federal programs

o Participates in school administration meetings and attends additional meetings and summits
as necessary.

Competencies: To perform the job successfully, an individual should demonstrate the following
competencies.

« Adaptability/Flexibility: Adapts to change, is open to new ideas, takes on new responsibilities,
handles pressure, and adjusts plans to meet changing needs.

 Integrity/Ethics: Deals with others in a straightforward and honest manner, is accountabie for
actions, maintains confidentiality, supports company values, and conveys good news and bad.

e« Teamwork: Meets all team deadlines and responsibilities, listens to others and values
opinions, helps team leader to meet goals, welcomes newcomers and promotes a team
atmosphere.

e Organization: Detailed oriented with the ability to develop systems that facilitate
effectiveness and efficiency for all stakeholders

MVCA State and Federal Compliance Coordinator draft 072823 (002) Date Last Saved April 9, 2024
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Supervisory Responsibilities: Collaboratively with principals, supervises 20-25 Full-Time
Equivalents (FTE). Carries out supervisory responsibilities in accordance with the organization's
policies and applicable laws. Responsibilities include interviewing, hiring, and training employees;
planning, assigning, and directing work; appraising performance; rewarding and -disciplining
employees; addressing complaints and resolving problems.

MINIMUM REQUIRED QUALIFICATIONS:

e Master's degree in Business, Education or a related field AND
e Five (5) years education work experience OR
e Equivalent combination of education and experience

Certificates and Licenses: None required.

OTHER REQUIRED EXPERIENCE, KNOWLEDGE, SKILLS & ABILITIES:

Knowledge of federal and state regulations

Strong written and verbal communication skills

Leadership experience in an educational setting

Strong organizational and time management skills

Experience using a student information system and/or other type of database
Proficiency in Microsoft Excel, Word, PowerPoint and Outlook

Ability to travel as needed for meetings and professional development

Ability to pass required background check

DESIRED QUALIFICATIONS:

s  School administration experience
e Experience supervising educators
o Experience in a charter school environment

WORK ENVIRONMENT: The work environment characteristics described here are representative
of those an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

e This is a home based position. This position will require occasional travel for meetings,
professional development, and testing.

The above job is not intended to be an all-inclusive list of duties and standards of the
position. Incumbents will follow any other instructions, and perform any other related
duties, as assigned by their supervisor. All employment is “at-will” as governed by the law
of the state where the employee works. It is further understood that the “at-will” nature of
employment is one aspect of employment that cannot be changed except in writing and
signed by an authorized officer. By signing below the incumbent acknowledges that she/he
has reviewed and is familiar with the contents of this job description.

MVCA State and Federal Compliance Coordinator draft 072823 (002) Date Last Saved April 9, 2024
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Employee Signature

Date

Supervisor Signature Date
Reviewed by: Title: Date: (most recent)
Reviewed by: Title: Date:
Approved by: Title: Date:

MVCA State and Federal Compliance Coordinator draft 072823 (002)
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ESSENTIAL PHYSICAL REQUIREMENTS: The physical demands described here are
representative of those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

Working with Fingers: Ability to type, sort through pages/papers, or otherwise work with
fingers (including thumb) and palm frequently each day.

Repetitive Motion: Ability to move wrists, hands, and/or fingers such as in typing frequently
each day.

Sitting: Ability to sit much of the day.

Visual: Ability to see and read PC screens, and normal type size print.

Hearing: Ability to answer/route telephone calls, and understand what clients and co-workers
are saying in normal conversation.

ESSENTIAL MENTAL REQUIREMENTS: The mental requirements described here are
répresentative of those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

Comprehension: Ability to understand, remember, and apply oral and/or written instructions
or other information. Ability to understand, remember, and communicate routine, factual
information. Ability to understand complex problems and to collaborate and explore alternative
solutions.

Organization: Ability to organize thoughts and ideas into understandable terminology. Ability
to organize and prioritize work schedules for self and others on short-and long-term basis.
Reasoning/Decision-Making: Ability to apply common sense in performing job. Ability to
make decisions which have significant impact on the school’s credibility, operations, and
services.

Communication: Ability to understand and follow basic instructions and guidelines. Ability to
complete routine forms, use existing form letters and/or conduct routine oral communication.
Ability to compose letters, outlines, memoranda, and basic reports and/or to orally
communicate technical information. Ability to communicate with individuals utilizing a
telephone and computer; requires ability to hear and speak effectively on the phone. Ability to
express or exchange ideas by means of the spoken word, communicating orally with others
accurately, expediently and at sufficient volume. Ability to speak before groups/make
presentations. Ability to compose materials such as detailed reports, work-related manuals,
publications of significant scope or impact, etc.

Mathematics: Ability to count accurately. Ability to add, subtract, multiply, divide and to record,
balance, and check results for accuracy. Ability to compute, analyze, and interpret numerical
data for reporting purposes.

MVCA State and Federal Compliance Coordinator draft 072823 (002) Date Last Saved April 9, 2024
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P K | Job Title: MTSS Coordinator
5’

Department: School Services

Reports To: Executive Director

Job Level: Individual Contributor

Job Code: PEACCE1 Certified Supp Associate

FLSA Status: Exempt

SUMMARY: The Multi-Tiered Systems of Support (MTSS) Coordinator oversees all tiers of MTSS
interventions.

ESSENTIAL FUNCTIONS, DUTIES AND RESPONSIBILITIES: The below statements are
intended to describe the general nature and scope of work being performed by this position. This
is not a complete listing of all responsibilities, duties and/or skills required; other duties may be
assigned. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential duties.

As MTSS Coordinator, the position:

e Ensures the implementation the 3-tier MTSS instructional system to increase student
achievement;

« Oversees data collection and progress monitoring at every tier; Uses data to help teachers plan
whole and small group instruction and help teachers identify and group students who need
additional help;

e Collects and maintains all Tiers of MTSS data

« Serves as a daily resource to school administrators, school leadership teams, and other
stakeholders regarding Tier 2 MTSS issues.

« Collaborates with teachers, advisors, counselors, and additional district personnel to
coordinate and track Tier 2 interventions.

¢ Provides ongoing training and support to school/district staff regarding MTSS and the
implementation of MTSS and data collection procedures.

« Supports teachers in documenting student progress;

« Works with the special education team to facilitate eligibility for special education;

Competencies: To perform the job successfully, an individual should demonstrate the following
competencies.

« Adaptability/Flexibility: Adapts to change, is open to new ideas, takes on new responsibilities,
handles pressure, and adjusts plans to meet changing needs.

o Integrity/Ethics: Deals with othersin a straightforward and honest manner, is accountable for
actions, maintains confidentiality, supports company values, and conveys good news and bad.

e« Teamwork: Meets all team deadlines and responsibilities, listens to others and values
opinions, helps team leader to meet goals, welcomes newcomers and promotes a team
atmosphere.

Supervisory Responsibilities: This position has no supervisory responsibilities.

MINIMUM REQUIRED QUALIFICATIONS:

e Bachelor's degree AND
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e Three (3) years of related professional experience OR
¢ Equivalent combination of education and experience

Certificates and Licenses: None required.

OTHER REQUIRED SKILLS & ABILITIES:

e Proficient in Microsoft Outlook, Excel and Word
s Able to pass required background check

DESIRED QUALIFICATIONS:
¢ Three (3) years of directly related experience in an online school setting
REQUIRED COMPUTER AND OTHER EQUIPMENT/DEVICE SKILLS:

e Computers/Peripherals/Other Office Machines: Computer

« Computer Software: Electronic Mail Software (Microsoft Outlook preferred); Spreadsheet and
Word Processing Software, (Microsoft Excel and Word preferred); Presentation Software,
(Microsoft PowerPoint preferred); Database Software; Web proficiency.

e Other Tools/Devices/Machines (including Vehicles): No other tools, devices or machines
are required in order to perform the essential functions of the position.

WORK ENVIRONMENT: The work environment characteristics described here are representative
of those an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential

functions.

« This is a remote, home-based position.

The above job is not intended to be an all-inclusive list of duties and standards of the
position. Incumbents will foliow any other instructions, and perform any other related
duties, as assigned by their supervisor. All employment is “at-will” as governed by the law
of the state where the employee works. It is further understood that the “at-will” nature of
employment is one aspect of employment that cannot be changed except in writing and
signed by an authorized officer. By signing below the incumbent acknowledges that she/he
has reviewed and is familiar with the contents of this job description.

Employee Signature Date

Supervisor Signature Date
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[ Job Title: [ Lead Teacher 4l

Alternate Job Title: | Lead Teacher

7 as " Job Code: PEACGE2
fﬁ; | PEACGG?2
] e PEACGM2
PEACGH2
Career Track: Professional
FLSA Status: Exempt
Job Family: Academics
Job Subfamily: | General Education
| Level: 2

SUMMARY: The Lead Teacher is a highly qualified, state certified teacher responsible for delivering specific
course content in an on-line environment. Teachers provide instruction, support and guidance, manage the
learning process, and focus on students’ individual needs. Additionally, the Lead Teacher acts as a member of
the school leadership team, managing/supervising and/or mentoring teachers and supporting virtual academy
(VA) efforts o improve student performance.

ESSENTIAL FUNCTIONS: The below statements are intended to describe the general nature and scope of work
being performed by this position. This is not a complete listing of all responsibilities, duties and/or skilis required;
other duties may be assigned. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential duties.

Functions as a member of the school leadership team; Manages/supervises and/or mentors teachers in the
VA providing coaching and formal evaluation; Strives to proactively address identified needs and support VA
efforts to improve student performance;

Orients teachers, communicates requirements, sets and enforces deadlines, maintains regular office hours
to support teachers and students; Understands how both diverse and unique characteristics of students and
their families impact required support from both the homeroom teacher and the Lead teacher;

Learns the entire K12 curriculum for assigned grade levels and is able to demonstrate knowledge of how state
standards align with it; Augments course content according to prescribed policies and procedures using
appropriate asynchronous and synchronous tools;

Takes ownership for student's academic progress and attendance, communicates high expectations and
shows an active interest in student’s achievement by supporting the homeroom teachers in their efforts,
establishes and maintains a positive rapport with families and teachers, conducts data driven conferences
with teachers

Supports teachers with curricular and instructional issues, balances the flexibility of the K12 curriculum with
Academy policies and procedures,

Lead Teachers focus on one or more ongoing tasks/projects related to managing school operations such as:
recruiting/interviewing teaching candidates; training new teachers; implementing teacher evaluation
processes; assisting with student-teacher matching; maintaining uniformity among teaching procedures;
developing and implementing school policies/procedures; acting as a curriculum expert for a grade
level/series of grade levels; coordinating aspects of testing readiness; assisting teachers in addressing low
attendance and progress issues; preparing regular reports/facilitating communications; and assisting with
marketing events.

OTHER DUTIES & RESPONSIBILITIES: The below statements are intended to describe the general nature
and scope of work being performed by this position. This is not a complete listing of all responsibilities, duties
and/or skills required; other duties may be assigned.

Assists with the development and implementation all policies and procedures reiated to teaching and
learning;

Helps develop and implement a data driven program design that has synergy with K12 curriculum;
Collaborates with peers in order to provide a positive experience for students;

Assists with the assurance that their direct reports meet all the standards and expectations outlined;
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e Assists with the promotion of professional development of teachers through the implementation of Data

Driven Instruction;
Assists with the development and dissemination of “best practices” in the virtual school setting;

Plans/implements data driven professional learning activities;

Work collaboratively with others to achieve school performance goals;

Serves as a liaison between parents and teachers along with the school administrative team;

Presents and leads various meeting school department/team meetings;

Travels to, participates and presents in regular staff meetings and professional development sessions;
Maintains records regarding students in accordance with school policy and state requirements; prepares
reports regarding students and classroom matters as directed.

MINIMUM REQUIRED QUALIFICATIONS:

e Bachelor's degree in education or related field AND

e Three (3) years of successful teaching experience including experience as a virtual teacher OR
+ Equivalent combination of education and experience

Certificates and Licenses: Appropriate state teaching certification.

OTHER REQUIRED QUALIFICATIONS:

Knowledgeable of state and charter school law and regulations

Knowledgeable of the State Performance Standards

Demonstrated leadership skills

Exceptionally strong verbal and written communication skills

Strong organizational skills

Experienced in Word, Excel, PowerPoint, and able to learn specific student management system(s)
Ability to travel up to 25% of the time for work as may be required for training, professional development,
meetings, etc.

s  Ability to pass required background check.

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

e This is a home based position.

The above job is not intended to be an ali-inclusive list of duties and standards of the position. Incumbents
will follow any other instructions, and perform any other related duties, as assigned by their supervisor.
All employment is “at-will” as governed by the law of the state where the employee works. It is further
understood that the “at-will” nature of employment is one aspect of employment that cannot be changed
except in writing and signed by an authorized officer.
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Job Title: Lead Teacher
_ Alternate Job Title: | Literacy Instructional Coach
- s Job Code: PEACGE2
a5 ‘k PEACGG2
¥ A PEACGM2
PEACGH2
Career Track: Professional
FLSA Status: Exempt
Job Family: Academics
Job Subfamily: General Education
Level: 2

SUMMARY: The Lead Teacher is a highly qualified, state certified teacher responsible for delivering specific
course content in an on-line environment. Teachers provide instruction, support and guidance, manage the
learning process, and focus on students’ individual needs. Additionally, the Lead Teacher acts as a member of
the school leadership team, managing/supervising and/or mentoring teachers and supporting virtual academy
(VA) efforts to improve student performance.

ESSENTIAL FUNCTIONS: The below statements are intended to describe the general nature and scope of work
being performed by this position. This is not a complete listing of all responsibilities, duties and/or skills required;
other duties may be assigned. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential duties.

Functions as a member of the school leadership team; Manages/supervises and/or mentors teachers in the
VA providing coaching and formal evaluation; Strives to proactively address identified needs and support VA
efforts to improve student performance;

Orients teachers, communicates requirements, sets and enforces deadlines, maintains regular office hours
to support teachers and students; Understands how both diverse and unique characteristics of students and
their families impact required support from both the homeroom teacher and the Lead teacher;

Learns the entire K12 curriculum for assigned grade levels and is able to demonstrate knowledge of how state
standards align with it; Augments course content according to prescribed policies and procedures using
appropriate asynchronous and synchronous tools;

Takes ownership for student's academic progress and attendance, communicates high expectations and
shows an active interest in student's achievement by supporting the homeroom teachers in their efforts,
establishes and maintains a positive rapport with families and teachers, conducts data driven conferences
with teachers

Supports teachers with curricular and instructional issues, balances the flexibility of the K12 curriculum with
Academy policies and procedures,

Lead Teachers focus on one or more ongoing tasks/projects related to managing school operations such as:
recruiting/interviewing teaching candidates; training new teachers; implementing teacher evaluation
processes; assisting with student-teacher matching; maintaining uniformity among teaching procedures;
developing and implementing school policies/procedures; acting as a curriculum expert for a grade
level/series of grade levels; coordinating aspects of testing readiness; assisting teachers in addressing iow
attendance and progress issues; preparing regular reports/facilitating communications; and assisting with
marketing events.

OTHER DUTIES & RESPONSIBILITIES: The below statements are intended to describe the general nature
and scope of work being performed by this position. This is not a complete listing of all responsibilities, duties
and/or skills required; other duties may be assigned.

Assists with the development and implementation all policies and procedures related to teaching and
learning;

Helps develop and implement a data driven program design that has synergy with K12 curriculum;
Collaborates with peers in order to provide a positive experience for students;

Assists with the assurance that their direct reports meet all the standards and expectations outlined;
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» Assists with the promotion of professional development of teachers through the implementation of Data
Driven Instruction;

Assists with the development and dissemination of “best practices” in the virtual school setting;
Plans/implements data driven professional learning activities;

Work collaboratively with others to achieve school performance goals;

Serves as a liaison between parents and teachers along with the school administrative team;

Presents and leads various meeting school department/team meetings;

Travels to, participates and presents in regular staff meetings and professional development sessions;
Maintains records regarding students in accordance with school policy and state requirements; prepares
reports regarding students and classroom matters as directed.

MINIMUM REQUIRED QUALIFICATIONS:

e Bachelor's degree in education or related field AND

e Three (3) years of successful teaching experience including experience as a virtual teacher OR
» Equivalent combination of education and experience

Certificates and Licenses: Appropriate state teaching certification.

OTHER REQUIRED QUALIFICATIONS:

Knowledgeable of state and charter school law and regulations

Knowledgeable of the State Performance Standards

Demonstrated leadership skills

Exceptionally strong verbal and written communication skills

Strong organizational skilis

Experienced in Word, Excel, PowerPoint, and able to learn specific student management system(s)
Ability to travel up to 25% of the time for work as may be required for training, professional development,
meetings, etc.

e Ability to pass required background check.

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

 This is a home based position.

The above job is not intended to be an all-inclusive list of duties and standards of the position. Incumbents
will follow any other instructions, and perform any other related duties, as assigned by their supervisor.
All employment is “at-will” as governed by the law of the state where the employee works. It is further
understood that the “at-will” nature of employment is one aspect of employment that cannot be changed
except in writing and signed by an authorized officer.
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Job Title: Lead Teacher
Alternate Job Title: | Math Coach

e B4 Job Code: PEACGE2

™ =§‘1l PEACGG2

2 % PEACGM2

PEACGH2

Career Track: Professional
FLSA Status: Exempt
Job Family: Academics
Job Subfamily: General Education
Level: 2

SUMMARY: The Lead Teacher is a highly qualified, state certified teacher responsible for delivering specific
course content in an on-line environment. Teachers provide instruction, support and guidance, manage the
learning process, and focus on students’ individual needs. Additionally, the Lead Teacher acts as a member of
the school leadership team, managing/supervising and/or mentoring teachers and supporting virtual academy
(VA) efforts to improve student performance.

ESSENTIAL FUNCTIONS: The below statements are intended to describe the general nature and scope of work
being performed by this position. This is not a complete listing of all responsibilities, duties and/or skills required;
other duties may be assigned. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential duties.

Functions as a member of the school leadership team; Manages/supervises and/or mentors teachers in the
VA providing coaching and formal evaluation; Strives to proactively address identified needs and support VA
efforts to improve student performance;

Orients teachers, communicates requirements, sets and enforces deadlines, maintains regular office hours
to support teachers and students; Understands how both diverse and unique characteristics of students and
their families impact required support from both the homeroom teacher and the Lead teacher;

Learns the entire K12 curriculum for assigned grade levels and is able to demonstrate knowledge of how state
standards align with it; Augments course content according to prescribed policies and procedures using
appropriate asynchronous and synchronous tools;

Takes ownership for student’'s academic progress and attendance, communicates high expectations and
shows an active interest in student's achievement by supporting the homeroom teachers in their efforts,
establishes and maintains a positive rapport with families and teachers, conducts data driven conferences
with teachers

Supports teachers with curricular and instructional issues, balances the flexibility of the K12 curriculum with
Academy policies and procedures,

Lead Teachers focus on one or more ongoing tasks/projects related to managing school operations such as:
recruiting/interviewing teaching candidates; training new teachers; implementing teacher evaluation
processes; assisting with student-teacher matching; maintaining uniformity among teaching procedures;
developing and implementing school policies/procedures; acting as a curriculum expert for a grade
levelfseries of grade levels; coordinating aspects of testing readiness; assisting teachers in addressing low
attendance and progress issues; preparing regular reports/facilitating communications; and assisting with
marketing events.

OTHER DUTIES & RESPONSIBILITIES: The below statements are intended to describe the general nature

and scope of work being performed by this position. This is not a complete listing of all responsibilities, duties

and/or skills required; other duties may be assigned.

e Assists with the development and implementation all policies and procedures related to teaching and
learning;

¢ Helps develop and implement a data driven program design that has synergy with K12 curriculum;

« Collaborates with peers in order to provide a positive experience for students;

e Assists with the assurance that their direct reports meet all the standards and expectations outlined;
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o Assists with the promotion of professional development of teachers through the implementation of Data
Driven Instruction;

Assists with the development and dissemination of “best practices” in the virtual school setting;
Plans/implements data driven professional learning activities;

Work collaboratively with others to achieve school performance goals;

Serves as a liaison between parents and teachers along with the school administrative team;

Presents and leads various meeting school department/team meetings;

Travels to, participates and presents in regular staff meetings and professional development sessions;
Maintains records regarding students in accordance with school policy and state requirements; prepares
reports regarding students and classroom matters as directed.

MINIMUM REQUIRED QUALIFICATIONS:
e Bachelor's degree in education or related field AND
¢ Three (3) years of successful teaching experience including experience as a virtual teacher OR

¢ Equivalent combination of education and experience
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Certificates and Licenses: Appropriate state teaching certification.

OTHER REQUIRED QUALIFICATIONS:

Knowledgeable of state and charter school law and regulations

Knowledgeable of the State Performance Standards

Demonstrated leadership skills

Exceptionally strong verbal and written communication skills

Strong organizational skills

Experienced in Word, Excel, PowerPoint, and able to learn specific student management system(s)
Ability to travel up to 25% of the time for work as may be required for training, professional development,
meetings, etc.

»  Ability to pass required background check.

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

s This is a home based position.

The above job is not intended to be an all-inclusive list of duties and standards of the position. Incumbents
will follow any other instructions, and perform any other related duties, as assigned by their supervisor.
All employment is “at-will” as governed by the law of the state where the employee works. It is further
understood that the “at-will” nature of employment is one aspect of employment that cannot be changed
except in writing and signed by an authorized officer.
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| Job Title: | School Operations Admin 3

Alternate Job Title: | School Operations Support Specialist
=R a2 e Job Code: ANACSO03 N
a® 'ét: Career Track: Administrative
. FLSA Status: Non-Exempt

Job Family: Academics
Job Subfamily: Support Operations

| Level: |3 N

SUMMARY: The School Operations Support Specialist, Level 3 performs and/or supports various aspects of
school operations with an emphasis on compliance activities at all levels, internal and external to the K12
organization.

ESSENTIAL FUNCTIONS: Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential duties.

s Works closely with School Operations Manager to manage projects and perform systems tasks for major
school events, such as weekly enroliment, Re-Registration, Semester End Transition, and Year End
Transition;

« Mentor, train and advise peers on key registrar team deliverables.

o Works with School Operations Manager and administrative staff to ensure the school is in compliance with
and meets all audit requirements;

« Maintain and ensure student academic records and processes (including but not limited to graduation plans,
report cards, transcripts, records distribution) are in accordance with schoo! operations and accreditation
policies

« Assists School Operations Manager with the development and drafting of school policies and procedures, e.g.
assists with the Company’s efforts nationally to develop policies and procedures, training standards and
curriculum enhancements;

« Fosters strong working relationships with Academics, Operations, Enroliment, Sales and Account
Management as weli as vendors, districts, state and other education stakeholders;

« Provide troubleshooting and solutions in a timely manne<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>