
Agenda
Regular Meeting

Ford Administration Building
1620 E Elza Avenue

Hazel Park, MI 48030
July 20, 2020

6:30 PM

 
 In accordance with Governor Whitmer's Executive Order 2020-129, the Hazel Park Schools 

Board of Education will be conducting their Regular Board of Education Meeting via 
video conference. 

 Join Zoom Meeting
https://hazelparkschools.zoom.us/j/85798564621?pwd=U2NyMTUvWThvN3lOS01tMT

RaQ1dzQT09

Meeting ID:  85798564621
Call into the meeting by phone (312) 626-6799 enter 85798564621 941343

  You may email your questions or comments to Board President, Laura Adkins
laura.adkins@hazelparkschools.org

 
 CALL TO ORDER
 ROLL CALL
 PLEDGE OF ALLEGIANCE
 APPROVAL OF THE AGENDA (Action Item)
 PUBLIC COMMENT
 CONSENT AGENDA (Action Item)

A. Approval of Minutes
1) Board Meetings
2) Committee Meetings

B. Monthly Financial Reports
C. Annual Dues/Memberships

 UNFINISHED BUSINESS
A. Budget Update (Informational Item)
B. COVID-19 Cost Update (Action Item)

 NEW BUSINESS
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A. Personnel Recommendations (Action Item)
B. Approval of K-12 Viking Virtual Supervisor (Action Item)
C. Online Learning Platform (Action Item)
D. Hazel Park Student Code of Conduct Handbook (Action Item)
E. Plante & Moran Pre-Audit Communication (Informational Item)
F. Sinking Fund Projects

1) High School Bathrooms (Action Item)
2) High School Auditorium Roof (Action Item)
3) Pool Deck Improvements (Action Item)
4) Parking Lot Work (Action Item)

G. Approval to move money from General Fund to Sinking Fund (Action Item)
H. Hiring additional temporary part-time custodians (Action Item)
I. Thermal Imaging Cameras (Action Item)
J. OCSBA Diversity, Equity & Inclusion (DEI) Committee 

K. COVID-19 Preparedness and Response Plan (Action Item)
L. Superintendent Update (Informational Items)

1) Enrollment Update
2) Graduation Update 
3) Book Reading - Chapter 4

 BOARD MEMBER AND ADMINISTRATION COMMENTS
 ADJOURNMENT

Any person with a disability who needs accommodation for participation in this meeting should contact the 
Superintendent’s office at (248) 658-5220 at least five (5) days in advance of the meeting to request assistance.

 

All Official minutes of school board meetings are stored and available for inspection in the Ford Administration office 
at the above address.

 
This notice is given in compliance with Act No. 267 of the Public Acts Michigan, 1976
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SCHOOL DISTRICT OF THE 
CITY OF HAZEL PARK 

COUNTY OF OAKLAND AND STATE OF MICHIGAN 
REGULAR MEETING 

 
 
CALL TO ORDER 
 
The Regular Meeting of the Hazel Park Board of Education was held virtually via video conferencing on June 15, 2020 
and was called to order by President Adkins at 7:00 p.m. 
 
ROLL CALL 

Members Present:  Adkins, Noth, Mr. Hemple, Hammonds, Mrs. Hemple, Hinton, Schlak  
Members Absent:   None 
Others Present:       Kruppe, Zirnis, Dillard, Dulmage, Fisher, Lambert, Miller, Postell, Wilkins 

 
PLEDGE OF ALLEGIANCE  
 
APPROVAL OF THE AGENDA (Action Item) 
 

Moved by Mrs. Noth, supported by Ms. Hammonds, that the Board of Education approve the agenda as written. 
 
Discussion  

None 
 
Roll Call Vote 

Yeas: Noth,  Hammonds, Mr. Hemple, Mrs. Hemple, Hinton, Schlak, Adkins 
Nays: None 

 
PUBLIC COMMENT 

None 
 
SPECIAL ORDER OF BUSINESS 

A. Oakland County School Boards Association (OCSBA) Years of Service Recognition 
 
Superintendent, Dr. Amy Kruppe recognized Board Treasurer, Ms Rose Mary Hammonds who is receiving the Apple 
Award for 12 or more years of Board of Education service from the OCSBA.  Ms. Hammonds is completing her 13th year 
serving on the Hazel Park Board of Education.  She received flowers from the District and will receive her Apple Award 
from the OCSBA when they resume in person meetings, hopefully in September or November. 
 
CONSENT AGENDA (Action Items) 

A. Approval of Minutes 
1. Board Meetings 

a. May 18, 2020 - Regular Meeting 
b. June 1, 2020 - Special Meeting 

2. Committee Meetings 
a.  June 8, 2020 - Finance 
b.  June 8, 2020 - Buildings & Grounds 
c.  June 9, 2020 - Policy 

B. Monthly Financial Reports 
C. Annual Dues/Memberships Renewals 
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Moved by Ms Schlak, supported by Mrs Hemple, that the Board of Education approve​ ​the consent agenda, as 
presented. 

 
Roll Call Vote 

Yeas: Schlak, Mrs. Hemple, Noth, Mr. Hemple, Hammonds, Hinton, Adkins  
Nays: None 

 
UNFINISHED BUSINESS 
 

A. Neola of Michigan - Board of Education Policies (Action Item) 
1. Policies updates and revisions ~ 2nd reading 

 
Moved by Mrs. Noth, supported by Mrs. Hemple, that the Board of Education approve the Board policy updates 

and revisions for the 2nd reading, as presented. 
 
Roll Call Vote: 

Yeas: Noth, Mrs. Hemple, Mr. Hemple, Hammonds, Hinton, Schlak, Adkins 
Nays: None 

 
NEW BUSINESS 
 

A. Personnel Recommendations (Action Item) 
 

1. American Federation of State, County and Municipal Employees (AFSCME) 
 

Motion made by Ms Schlak, supported by Mrs. Hinton, that the Board of Education approve the personnel 
recommendations for the (AFSCME) American Federation of State, County and Municipal Employees as presented. 
 
Roll Call Vote; 

Yeas:  Schlak, Hinton, Noth, Mr. Hemple, Hammonds, Mrs. Hemple 
Nays: None 
Abstain:  Adkins ~ familial conflict of interest 

 
2. Hazel Park Association of School Administrators (HPASA) Employee Group 

 
Motion made by Ms Schlak, supported by Mrs. Noth, that the Board of Education approve the personnel 

recommendations for the (HPASA) Hazel Park Association of School Administrators employee group, as presented. 
 
Roll Call Vote: 

Yeas: Schlak, Noth, Mr. Hemple, Hammonds, Mrs. Hemple, Hinton, Adkins 
Nays: None 
 

3. Hazel Park Education Association (HPEA) Employee Group 
 

Motion made by Mrs. Noth, supported by Mr. Hemple, that the Board of Education approve the personnel 
recommendations for the (HPEA) Hazel Park Education Association employee group, as presented. 
 
Roll Call Vote: 

Yeas: Noth, Mr. Hemple, Hammonds, Mrs. Hemple, Hinton, Schlak, Adkins 
Nays: None 
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4. Hazel Park Paraprofessional Association (HPPA) Employee Group 
 

Motion made by Ms Schlak, supported by Ms Hammonds, that the Board of Education approve the personnel 
recommendation for the (HPPA) Hazel Park Paraprofessional Association employee group, as presented.  
 
Roll Call Vote: 

Yeas: Schlak, Hammonds, Hinton, Adkins 
Nays: None 
Abstain:  Noth, Mr. Hemple, Mrs. Hemple ~ Familial conflicts of interest 

 
5. International Union of Operating Engineers (IUOE) Employee Group 

 
Motion made by Ms Schlak, supported by Ms Hammonds, that the Board of Education approve the personnel 

recommendation for the (IUOE) Internal Union of Operating Engineers employee group, as presented. 
 
Roll Call Vote: 

Yeas: Schlak, Hammonds, Noth, Mr. Hemple, Mrs. Hemple, Hinton 
Nays: None 
Abstain:  Adkins ~ familial conflict of interest 

 
6. Unaffiliated Employees 

 
Motion made by Ms Schlak, supported by Mr. Hemple, that the Board of Education approve the personnel 

recommendation for the Unaffiliated employee group, as presented. 
 
Roll Call Vote: 

Yeas: Schlak, Mr. Hemple, Noth, Hammonds, Mrs. Hemple, Hinton, Adkins 
Nays: None 

 
B. 1.0 FTE Kindergarten Teacher (Action Item) 

 
Motion made by Ms Schlak, supported by Ms Hammonds, that the Board of Education approve the 

Administration’s request for a 1.0 FTE Kindergarten teacher, as presented. 
 
Roll Call Vote: 

Yeas:  Schlak, Hammonds, Noth, Mr. Hemple, Mrs. Hemple, Adkins 
Nays: Hinton 

 
C. Approve of the (IUOE) International Union of Operating Engineers Agreement (Action Item) 

 
Motion made by Mrs. Noth, supported by Ms Schlak, that the Board of Education approve the agreement with the 

(IUOE) International Union of Operating Engineers employee group, as presented. 
 
Roll Call Vote: 

Yeas:  Noth, Schlak, Mr. Hemple, Hammonds 
Nays: Hinton 
Abstain:  Adkins ~ Familial Conflict of Interest 
* Mrs. Hemple video froze at 7:20pm and had to leave the meeting temporarily.  She rejoined the meeting 
at 7:34pm 
Motion passed:  4 to 1 
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D. Approval of Line of Credit (Action Item) 
 

Motion made by Mrs. Noth, supported by Ms Hammonds, that the Board of Education approve the 
Administration’s recommendation for a Line of Credit, as presented. 
 

SCHOOL DISTRICT OF THE CITY OF HAZEL PARK 
COUNTY OF OAKLAND, MICHIGAN 

  
  
At a regular meeting of the Board of Education of the School District of the City of Hazel Park, County of Oakland,                      
Michigan (the “School District”), conducted electronically in conformity with Governor Whitmer’s Executive Order No.              
2020-75 (COVID-19), on June 15, 2020, at 7:00 p.m., local time. 

 PRESENT: Members:   ______________________________________________________________ 
   

ABSENT: Members:    _____________________________________________________________ 

RESOLUTION AUTHORIZING 
A LINE OF CREDIT FOR SCHOOL OPERATIONS 

  
WHEREAS, under the terms of Section 1225 of Act 451, Public Acts of Michigan, 1976, as amended (the “Act”), a                    
school district is authorized to obtain a line of credit from a private financial institution to secure funds for school                    
operations; 

WHEREAS, the School District has a need to borrow against the line of credit an amount not to exceed 30% of the State                       
School Aid apportioned to the School District for the fiscal year beginning July 1, 2020 and ending June 30, 2021 (the                     
“2020/21 State Aid”); 

WHEREAS, it is necessary to obtain prior approval of the line of credit from the Department of Treasury of the State of                      
Michigan (the “Department”); 

WHEREAS, the Board has posted notice, in form attached hereto as Exhibit A, pursuant to the requirements of Section                   
308 of Act 34, Public Acts of Michigan, 2001, as amended (“Act 34”), that the note will be secured by a pledge of the                        
School District’s full faith and credit, subject to constitutional and statutory tax rate limitations; and 

WHEREAS, the School District has determined it is in its best interest to establish the line of credit with a private                     
financial institution to secure funds for school operations. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF THE SCHOOL DISTRICT OF THE                
CITY OF HAZEL PARK, COUNTY OF OAKLAND, MICHIGAN, THAT: 

1. The School District, pursuant to Section 1225(8) of the Act, shall obtain a line of credit with a private                   
financial institution to secure funds for school operations (the “Line of Credit”). 

2. The Superintendent and the Assistant Superintendent of Business and Operations, or either one acting individually               
(the “Authorized Officer”), is authorized to select the private financial institution and to negotiate the terms of the Line of                    
Credit. The School District has determined that it is in its best interest to pursue a negotiated sale with a private financial                      
institution, since the reduction in the costs of issuance makes a negotiated sale the most cost effective method for                   
obtaining the Line of Credit. The Authorized Officer is further authorized on behalf of the School District to borrow from                    
the Line of Credit during the 2020/21 school year amounts as needed to cover cash flow shortages in the School District’s                     
general fund, not to exceed the lesser of: (a) $5,000,000; (b) 30% of the School District's 2020/21 State Aid; ​or (c) the                      
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difference between the total 2020/21 State Aid and the portion of the 2020/21 State Aid already received. The Line of                    
Credit shall be completely repaid within 372 days from the date of the Line of Credit and the rate of interest on the Line of                         
Credit shall not exceed the maximum rate allowed by Act 34. 

3. The School District hereby makes an irrevocable pledge of not more than 30% of its 2020/21 State Aid to repay                    
the principal of and interest on the Line of Credit. In addition, the full faith and credit of the School District is hereby                       
irrevocably pledged for payment of principal of and interest on the Line of Credit and in case of the insufficiency of the                      
2020/21 State Aid, the School District shall pay the Line of Credit from any funds legally available therefor, and, if                    
necessary, levy sufficient taxes on all taxable property in the School District for the payment thereof, subject to applicable                   
constitutional and statutory tax rate limitations. 

4. The School District hereby covenants for the benefit of the private financial institution providing the Line of                 
Credit to comply with all requirements of the Internal Revenue Code of 1986, as amended (the “Code”), that must be                    
satisfied subsequent to the establishment of the Line of Credit in order that the interest thereon be or continue to be                     
excluded from gross income for federal income tax purposes, including, but not limited to, requirements relating to the                  
rebate of arbitrage earnings, if applicable, and the expenditure and investment of the Line of Credit proceeds and moneys                   
deemed to be Line of Credit proceeds. If applicable, the Authorized Officer shall designate the Line of Credit as a                    
“qualified tax exempt obligation” for purposes of deduction of interest expense by financial institutions under the Code. 

5. The Authorized Officer is hereby authorized to make application to the Department for and on behalf of the                  
School District for an order approving the Line of Credit, and to pay any applicable fee therefor. 

6. The Authorized Officer is further authorized to execute any documents or certificates necessary to complete the                
transaction including, but not limited to, any certificates relating to federal or state securities laws, rules or regulations. 

7. The firm of Miller, Canfield, Paddock and Stone, P.L.C., Detroit, Michigan, is hereby retained to act as counsel                  
for the School District in connection with the Line of Credit. 

8. All resolutions and parts of resolutions insofar as they conflict with the provisions of this Resolution be and the                   
same hereby are rescinded. 

  
 Ayes:  _______________________________________________________________________ 
  
 Nays:  ______________________________________________________________________ 
  
  
RESOLUTION DECLARED ADOPTED. 
  
 ____________________________________ 
 Charles Hemple 
  Secretary, Board of Education 
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  I hereby certify that the foregoing constitutes a true and complete copy of a resolution adopted by the Board of                    
Education of School District of the City of Hazel Park, County of Oakland, State of Michigan, at a regular meeting held                     
on June 15, 2020, and that said meeting was conducted and public notice of said meeting was given pursuant to and in full                       
compliance with the Open Meetings Act, being Act 267, Public Acts of Michigan, 1976, as temporarily modified by                  
Governor Whitmer’s Executive Order No. 2020-75 (COVID-19), and that the minutes of said meeting were kept and will                  
be or have been made available as required by said Act. 
  
  
 ____________________________________ 
 Charles Hemple 
 Secretary, Board of Education 
 
Roll Call Vote: 

Yeas:  Noth, Hammonds, Mr. Hemple, Mrs. Hemple, Hinton, Schlak, Adkins 
Nays: None 

 
E. Lawn Mower Replacement (Action Item) 

 
Motion made by Ms Schlak, supported by Ms Hammonds, that the Board of Education approve the purchase of a 

lawn mower at a cost not to exceed $9800, as presented. 
 
Roll Call Vote: 

Yeas:  Schlak, Hammonds, Noth, Mr. Hemple, Mrs. Hemple, Adkins 
Nays: Hinton 

 
F. Installation of HVAC at Ford (Action Item) 

 
Motion made by Ms Schlak, supported by Ms Hammonds, that the Board of Education approve the installation  of 

HVAC in multiple rooms at Ford, as presented.  
 
Roll Call Vote: 

Yeas:  Schlak, Hammonds, Noth, Mr. Hemple, Adkins 
Nays: Mrs. Hemple, Hinton 

 
G. Michigan High School Athletic Association (MHSAA) 2020-2021 Membership Resolution (Action Item) 

 
Motion made by Ms Noth, supported by Ms Schlak, that the Board of Education approve the resolution for the 

2020-2021 Michigan High School Athletic Association (MHSAA) membership. 
 
Roll Call Vote: 

Yeas:  Noth, Schlak, Mr. Hemple, Hammonds, Mrs. Hemple, Hinton, Adkins 
Nays: None 
 

H. Infinitec Renewal (Action Item) 
 
Motion made by Mrs. Noth, supported by Ms Schlak, that the Board of Education approve the renewal of the 

Infinitec virtual professional learning platform, as presented. 
 

Roll Call Vote: 
Yeas: Noth, Schlak, Mr. Hemple, Hammonds, Mrs. Hemple, Hinton, Adkins 
Nays: None 
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I. Compensatory Services (Action Item) 
 

Motion made by Ms Schlak, supported by Ms Hammonds, that the Board of Education approve the 
Administration’s request to provide compensatory services to students, as presented. 

 
Roll Call Vote: 

Yeas: Schlak, Hammonds, Noth, Mr. Hemple, Hinton, Adkins 
Nays: Mrs. Hemple 

 
J. Ericson Library Lease (Action Item) 

 
Motion made by Mrs. Hemple, supported by Mrs. Hinton, that the Board of Education approve the renewal of the 

Ericson Library Lease, as presented. 
 
Discussion 
Board President, Laura Adkins, stated this has been a long process and glad the Board and School can move forward. 
Chuck Hemple, Board Secretary, said to make sure the Business Office bills the City appropriately for monthly expenses. 
 
Roll Call Vote: 

Yeas: Mrs. Hemple, Hinton, Mr. Hemple, Hammonds, Adkins 
Nays: Noth, Schlak 

 
K. Oakland County Enhancement Millage Resolution (Action Item)  

 
Motion made by Mrs. Noth, supported by Ms Hammonds, that the Board of Education approve the Resolution 

supporting the Oakland County Enhancement Millage, as presented. 
 

School District of the City of Hazel Park 
County of Oakland, Michigan 

  
At a regular meeting of the Board of Education of the School District of the City of Hazel Park, County of Oakland, 
Michigan (the “District”) held on the 15th day of June, 2020, at 7:00PM in the Ford Administration Building at 1620 E 
Elza, Hazel Park, Michigan 48030. 
  
 Present:      ___________________________________________________________________ 
 Absent:       ___________________________________________________________________ 
  

Oakland County Regional Enhancement Millage Resolution 
  

Pursuant to Section 705 of the Revised School Code, MCL 380.705, the School District of the City of Hazel Park Board 
of Education hereby requests that the Oakland Intermediate School Board submit the question of a regional enhancement 
property tax to be levied at the rate of 1.4mills ($1.40 on each $1,000) on taxable valuation for a period of ten years to the 
voters of the Oakland Intermediate school District in the November 3, 2020 election. 
   
NOW, THEREFORE, BE IT RESOLVED, that the School District of the City of Hazel Park 
  
Resolved this 15th day of June, 2020. 
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 Ayes;  ___________________________________________________________________ 
 Nays:  ___________________________________________________________________ 
  
Resolution declared adopted. 
  
 ________________________________ 
 Charles E. Hemple, Secretary 
 Haze Park Board of Education 

   
 
The undersigned, duly qualified Secretary of the School District of the City of Hazel Park, Oakland County, Michigan, 
hereby certifies that the foregoing constitutes a true and complete copy of a resolution adopted by said Board of Education 
at its special meeting held on June 15, 2020, the original of which is part of the Board’s minutes. The undersigned further 
certifies that notice of the meeting was given to the public pursuant to the provisions of the “Open Meetings Act” (1976 
PA 267, as mended). 
  
 ___________________________________________________ 
 Charles E. Hemple, Secretary 
 Hazel Park Board of Education 
   
Roll Call Vote: 

Yeas:  Noth, Hammonds, Mr. Hemple, Hinton, Schlak, Adkins 
Nays: Mrs. Hemple 

 
L. Superintendent Update 

1. Social/Emotional Grant Recipients (Informational Item) 
This school year, Superintendent Dr. Amy Kruppe and her husband, Mr. Frank Kruppe donated $5000.  This donation was 
designated for five $1000 grants to staff members to bring social/emotional support programs to their respective schools. 
These grants were awarded to Debbie Dimas, Principal at Hoover School, to bring in ​“Yoga Calm”​ program; Heidi Kunz, 
Jardon for the ​“Let’s Get Our Move On”​ program; Monica Gregory, United Oaks, ​“Strong Character + Social 
Intelligence = Goals Set & Met”; ​Melisaa Lutzk, Webb Elementary, ​Therapy Dog in Training” and ​Webster Early 
Childhood ​Social Emotional for Early Childhood. 
 

2. Book Reading - Chapter 3 
Board Members continued their reading of “The Governance Core” and did a roundtable update on Chapter 3. 
 
Board Members and Administration Comments 
 
All Board Members Congratulations to Rosie for her award.  Thanks the entire staff for the work they did this 

school year and hopes everyone has a great summer. 
 
Beverly Hinton, Trustee Has been watching MASB webinars and gave some highlights.  The webinars can be  

found on the MASB website.  Everyone needs to lobby our legislators for needed funding  
to our schools for the COVID health emergency.  Has a MASB resolution that she would 
like to have on the July agenda.  The Jr. High awards were absolutely amazing! 
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Rachel Noth, Vice President Thanks everyone for attending the meeting.  People are struggling, please remember to be 

kind. 
 
Sue Hemple, Trustee The past week’s events were fun.  Jr. High awards delivery was wonderful.  I’m sorry 

that our seniors are missing out on end of year events, but thinks we’re doing our best. 
 
Chuck Hemple, Secretary United Oaks crosswalk is looking fantastic.  COVID is going to hit our budget.  Our 

budget hearing is in two weeks. 
 
Rose Mary Hammonds The military graduation at City Hall was excellent, car parade was fantastic.  Thanks 
Treasurer to all the staff.  They have gone above and beyond. 
 
Kristy Schlak, Trustee Sigh of relief..we made it through to the end of the school year! 
 
Dr. Amy Kruppe Time to enroll or re-enroll.  It is open and it is important to do so, so proper planning can 
Superintendent take place.  We have 45+ stakeholders on the “Moving Forward” Committee.  Will be 

holding two town hall meetings.  The first one is in person on Tuesday, June 16 from  
6-7pm at Ford and the next one will be a Zoom meeting on June 24 from 6-7pm.  Budget 
Meeting is June 29 at 7PM.  Breeze donated 10,000 masks.  Dr. Postell & she will be  
leading Equity work this fall.  Thank you to teachers, administrators and entire staff for 
their work.  Two teachers who had left our district are returning in the fall.  The produce  
box distribution has been extended thru August. 

 
Laura Adkins, President Enjoyed the year end events tremendously.  The Executive Order allowing the Board of 

Education to conduct virtual meetings expires June 30, so may be meeting in person in  
July. 

 
Adjournment 
  
 Moved and supported that the meeting be adjourned at 8:53p.m. 
 

Unanimous Approval. 
 

Respectfully Submitted, 
 
 

Charles E. Hemple, Secretary 
Hazel Park Board of Education 
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SCHOOL DISTRICT OF THE 
CITY OF HAZEL PARK 

COUNTY OF OAKLAND AND STATE OF MICHIGAN 
SPECIAL MEETING  

7:00PM 
  

 
CALL TO ORDER 
 
The Special Meeting of the Hazel Park Board of Education was held virtually via video conference on 
June 29, 2020 and was called to order by President Adkins at 7:05 PM 
 
Roll Call Vote: 

Members Present:  Adkins, Noth, Mr. Hemple, Hammonds, Mrs. Hemple, Hinton, Schlak 
Members Absent:   None 
Others Present:       Kruppe, Zirnis, Miller 

 
Approval of the Agenda (Action Item) 
 

Moved by Mrs. Noth, supported by Mrs. Hemple, that the Agenda be approved as written. 
 
Discussion 

None 
 
Roll Call Vote: 

Yeas: Noth, Mrs. Hemple, Mr. Hemple, Hammonds, Hinton, Adkins 
Nays: None 
*Trustee Schlak lost internet connection during this vote 

 
SPECIAL ORDER OF BUSINESS 
 

A. Truth in Taxation and Budget Presentation (Informational Item) 
 
Mr. Jason Zirnis, Assistant Superintendent of Business and Operations went through the Truth In 
Taxation presentation.  He explained there are three funds, the general fund, debt funds and sinking 
fund.  The Powerpoint presentations can be found on the District Website, ​www.hazelparkschool.org​, 
under the ​“Transparency Reporting Page/Board Approved Budget” 
 
Public Comment 

A. None 
 

Board Trustee, Sue Hemple, asked if the public would have an opportunity to speak and ask questions 
after the actual budget is presented. 
 
At this time, Mrs. Noth amended her motion to approve the agenda to include a second public comment 
after the budget presentation.  Mrs. Hemple supported the amended motion. 
 
Roll Call Vote: 

Yeas: Noth, Mrs. Hemple, Mr. Hemple, Hammonds, Hinton, Schlak, Adkins 
Nay: None 
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NEW BUSINESS 
 
Jason Zirnis presented the 2019/20 Final Budget. For the first time in fifteen years, the District is 
projected to be out of deficit with a projected fund balance of $374,186.00.  He also presented the 
proposed 2020/2021 budget.  The presentation can be found on the District Website, 
www.hazelparkschool.org​, under the ​“Transparency Reporting Page/Board Approved Budget” 
 
Matthew Miller, Director of Business, presented a Powerpoint updating the various positive steps the 
District is doing to move forward, such as reducing the amount of AP Checks being written, receipt of 
P-Card Spend rebates and the number of purchase orders.  He showed screens indicating the food 
service fund balance, child care fund, cash flow borrowing, Total Interest and Issuance Costs, 
Foundation Allowance, Interest Revenue, starting teacher salary; which are increasing, Medicaid 
Reporting.  This has increased significantly with training our paraprofessionals have received from the 
ISD and the oversight of Tamaran Dillard, Director of Student Services and her team.  The presentation 
may be found on the District website’s transparency reporting page/fiscal year 2019-2020/budget 
presentation charts for 2019-2020. 
 

A. Adoption of 2019/2020 General Fund Final Budget (Action Item) 
 

Motion made by Mrs. Noth, supported by Mrs. Hemple, that the Board of Education approve the 
2019/2020 General Fund Final Budget, as presented. 
 
Roll Call Vote: 

Yeas: Noth, Mrs. Hemple, Mr. Hemple, Hammonds, Hinton, Schlak, Adkins 
Nays: None 

 
B. Adoption of 2019/2020 Special Revenue Final Budget (Action Item) 

 
Motion made by Mrs. Noth, supported by Ms Hammonds, that the Board of Education approve 

the 2019/2020 Special Revenues Final Budgets, as presented. 
 
Roll Call Vote: 

Yeas: Noth, Hammonds, Mr. Hemple, Mrs. Hemple, Hinton, Schlak, Adkins 
Nays: None 

 
C. Adoption of 2020/2021 General Fund Budget (Action Item) 

 
Motion made by Mrs. Noth, supported by Mrs. Hemple, that the Board of Education approve the 

2020/2021 General Fund Budget, as presented. 
 
Roll Call Vote: 

Yeas: Noth, Mrs. Hemple, Mr. Hemple, Hammonds, Hinton, Schlak, Adkins 
Nays: None 

 
D. Adoption of 2020/2021 Special Revenue Funds Budget (Action Item) 

 
          ​Motion made by Mrs. Noth, supported by Ms Schlak, that the Board of Education approve the 
2020/2021 Special Revenue Funds Budget, as presented. 
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Roll Call Vote: 

Yeas: Noth, Schlak, Mr. Hemple, Hammonds, Mrs. Hemple, Hinton, Adkins 
Nays: None 

 
E. Securly Management Subscription 

 
Motion made by Mrs. Noth, supported by Ms Hammonds, that the Board of Education approve 

the request for Securly Management Subscription, as presented. 
 
Roll Call Vote: 

Yeas: Noth, Hammonds, Mr. Hemple, Mrs. Hemple, Hinton, Schlak, Adkins 
Nays: None 

 
Public Comment: 

A. Community Member, DawnR Inquired about restoring employees salaries and the MSP  
grant 

 
 
Board Members and Administration Comments 
 
Board Members Thank you to everyone for their work on the budget. It’s great news that 

the District will finally be out of deficit.  It took a lot of sacrifice on 
everyone's part to make this happen.  Happy 4th of July everyone. Be safe. 

 
Dr. Amy Kruppe, Exciting to be part of the team and see our District come out of deficit. 
Superintendent Kudos to the Hazel Park staff and Board of Education for all the hard  

work, sacrifices and decisions that have been made over the past 5 years. 
 
 
Adjournment 
 

Moved and supported that the meeting be adjourned at 8:46pm. 
Unanimous Approval. 

 
Respectfully Submitted, 

 
 
 

Charles E. Hemple, Secretary 
Hazel Park Board of Education 
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             Building and Ground Committee 
July 13, 2020 

 
Meeting Minutes 

  
Board Members Present: Chuck Hemple and Kristy Schlak 

   Absent: Rose Mary Hammonds 
  
Administrators: Amy Kruppe, Superintendent 

  Greg Richardson, Maintenance and Custodial Supervisor 
  Jason Zirnis, Assistant Superintendent of Business and Operations 
  

Meeting start time - 6:04 pm 
 

A. Sinking Fund Proposal Results  
a. High School Bathrooms 

i. 2 bidders with the low bid from M.L. Schoenherr construction.  Discussion was had with 
regards to delaying the project until next summer as the current project would not be 
completed until well into the fall.  It was the Committees recommendation to move ahead 
with the project and complete the remaining bathroom renovations next summer.  

b. Auditorium Roof 
i. 3 bids were received on the original specifications, low bidder was Royal Roofing who has 

done significant work for the District in the past.  A discussion was had as to the alternative 
EDPM roof materials and the fact that several companies submitted bids but not all as well as 
the merits of the two roofing materials.  The Committee recommendation was to award the 
project to Royal Roofing.  

c. Pool Deck Improvements 
i. 2 bids were received one for tile overlay and one for a pvc overlay.  The committee discussed 

the two options regarding timing, cost and merits of the two materials.  The committee 
recommended that Renosys be awarded the contract to install their product over the pool 
deck, pool and locker rooms.  

d. District Parking Lot Improvements 
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i. 4 bids were received for parking lot improvements.  The low bid was from Best Asphalt.  In 
discussion with the committee it was noted that all 4 companies had very good reputations 
and could complete the work by the beginning of school in the fall.  The committee 
recommended to proceed with Best Asphalt after a sire review was completed to ensure the 
scope of work was appropriately costed. 

B. A/C Update - The costs quote received to complete the A/C work at Ford was $41,000 (does not include 
roof intrusions and patching) which would be charged to the sinking fund.  

C. MSP Grant Update - Discussed the ineligible costs for Longfellow that were included in the grant would 
need Board approval to be charged to the sinking fund.  The costs were ineligible due to the fact that the 
school was empty upon writing for the grant and no dollars were allocated pre guidelines. The remaining 
funds would be used to make improvements on the system and buy future supplies to support the access 
control system.  

D. Asbestos Abatement - During walkthroughs of the buildings it was noted that there were several asbestos 
floors that were beginning to show signs of degradation. It was determined that remediation and removal of 
the asbestos was required for safety reasons. The work was completed without problems.  

E. Covid Costs - THe committee discussed the hiring of temporary part time custodians to be reimbursed by a 
FEMA grant to aid in cleaning and disinfecting when students and staff return the fall.  The committee 
recommended that the 13 positions be brought to the Board for approval contingent upon FEMA approval. 

F. Budget Update - Reviewed most recent estimates and scenarios for 19/20 based on the most recent 
information distributed by the State.  We are still waiting to see if a proration will occur, no proration took 
place on the July State Aid Payment.  We are still projecting the District will be out of deficit for the year 
ended June 30, 2020 but there are a number of unknowns for next year.  

 
Meeting end time - 7:10 pm 
 

Minutes submitted by Jason Zirnis, Assistant Superintendent of Business and Operations 
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Hazel Park Schools 

Finance Committee Meeting Minutes 

6-22-2020 

Meeting was called to order at 5:00 p.m.   Committee members in attendance were Rose Mary 

Hammonds and Laura Adkins.  Staff members present were Dr. Amy Kruppe, Matt Miller and Jason 

Zirnis.   Community members Dawn Rice and Caleb Dockins. 

 

The final amendment to the 2019-2020 budget was discussed.  The district is still looking to come out of 

debt by adding just under a million dollars to fund balance.  The district estimates that the ending fund 

balance will be $374k. 

The proposed 2020-2021 budget was discussed.  The district anticipates adding an additional $234k to 

fund balance next year.  The information coming from Lansing and the Federal government will have 

significant impacts on any budget.   

Budget displayed updates to what is happening on a continual basis.  Things are changing quickly and 

the District needs to adapt to what the financial environment is bringing.     

Meeting adjourned at approximately 6:00  p.m.  
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Hazel Park Schools 

Finance Committee Meeting Minutes 

7-13-2020 

Meeting was called to order at 5:00 p.m.   Committee members in attendance were Sue Hemple and 

Laura Adkins.  Staff members present were Dr. Amy Kruppe, Matt Miller and Jason Zirnis.   

 

There was a budget update completed and presented with a fund balance estimated at $1.8m.  The 

district is anticipating a cut of $165 per student compared to the budgeted $700 per student.  State Aid 

is yet to be hit with this reduction and the District will continue with the budget presented and amended 

on June 29, 2020.  The revised estimate was to bring the board up to speed on what the District is 

estimating with the new information on June 29.  There are many unknowns and variables that can still 

occur.   

The Food Service has to go out for bid.  Chartwells has done a wonderful job, but the District mandated 

to go out for bid every so often.  The District is currently in a 1 year contract with 4 optional years and is 

in the final year of that initial proposal.  The District will seek a similar contract with the winning bidder.  

The District will seek bids in November for the 2021-2022 year. 

Cost of Covid-19 update has the District considering many options to keep the students and District staff 

safe.  The District is moving forward with the procurement of items consistent with the Districts plan for 

fall return.  The District is utilizing and maximizing the FEMA grant to supplement the cost of many 

items.  Things are changing quickly and the District needs to adapt to what the environment is bringing.     

Hiring additional temporary part-time custodians for the fall is being recommended. The District needs 

to be prepared to complete cleaning tasks which will require additional personnel.  The District will have 

to approach the union to come to an agreement for the temporary positions.  The FEMA grant will cover 

majority of the costs and it is estimated that 13 temporary staff would cost the District roughly $115k. 

Meeting adjourned at approximately 6:00  p.m.  
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TO: The School District of the City of Hazel Park

Board of Education

FROM: Jason Zirnis

Assistant Superintendent, Business & Operations

RE: Treasurer's Report

DATE: July 13, 2020

Attached is the check register (including current period voids), a listing of ACH debits, wire transfers, and P-Card

purchases made during the period

GENERAL FUND (11) 1,009,869.32

1,009,869.32$   

CENTER PROGRAM (22) 100,009.55

COMMUNITY SERVICE (23) 8,074.48

FOOD SERVICE FUND (25) 79,249.09

COMMON DEBT (31-39) 0.00

CAPITAL PROJECTS (41-49) 58,918.00

246,251.12$   

TRUST FUNDS (51) 0.00

INTERNAL ACCOUNT FUNDS (29) 4,334.20

4,334.20$   

TOTAL CHECK DISBURSEMENTS 1,260,454.64$   1,260,454.64$   

ACH DEBITS 1,214,757.33

PAYROLL 1,138,123.72

OUTGOING WIRE TRANSFERS 1,092,854.32

P-CARD PURCHASES 29,787.94

3,475,523.31

TOTAL DISBURSEMENTS IN PERIOD 4,735,977.95$   

Assistant Superintendent, Business & Operations

June, 2020

Total - General Fund 

 Total - Special Revenue Funds

Total - Other Funds

I certify that the disbursements listed on the attached check registers and listing of ACH debits, wire transfers, and P-Card purchases were payments made for 

obligations of The School District of the City of Hazel Park and that all materials or services listed on the invoices have been received or performed.

Jason Zirnis
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Bank Acct

Date Amount Taken From Reason

6/9/2020 $366.15 Gen Funds AFLAC Payment June 5th Payroll

6/23/2020 $366.15 Gen Funds AFLAC Payment June 19th Payroll

6/5/2020 $2,628.69 Gen Funds Health Equity Payment June 5th Payroll

6/19/2020 $5,095.41 Gen Funds Health Equity Payment June 19th Payroll

6/3/2020 $9,881.40 Gen Funds EduStaff Payment

6/18/2020 $8,297.60 Gen Funds EduStaff Payment

6/5/2020 $18,383.57 Gen Funds Penserv Payment June 5th Payroll

6/17/2020 $43,335.00 Gen Funds Penserv Payment Retirement Payout Payroll

6/23/2020 $28,266.38 Gen Funds Penserv Payment June 19th Payroll

6/5/2020 $27,116.78 Tax W/H Payroll State Tax Withholding June 5th

6/19/2020 $29,999.54 Tax W/H Payroll State Tax Withholding June 19th

6/5/2020 $121,967.50 Tax W/H Payroll Federal Tax Withholding June 5th

6/19/2020 $145,398.05 Tax W/H Payroll Federal Tax Withholding June 19th

6/3/2020 $286,101.67 Ret W/H Payroll Retirement Withholding May 23nd

6/17/2020 $261,498.10 Ret W/H Payroll Retirement Withholding June 5th

6/25/2020 $24,142.46 Ret W/H Payroll Retirement Withholding additional June 5th

6/29/2020 $42.13 Ret W/H Payroll Retirement Withholding additional June 5th

6/25/2020 $201,870.75 UAAL Payroll UAAL Payment June

$1,214,757.33 Total ACH Debits

Date Amount Payroll

6/5/2020 $549,210.81 General Payroll on June 5th

6/19/2020 $588,912.91 General Payroll on June 19th

$1,138,123.72 Total Payroll

Date Amount Wires

6/12/2020 $546,427.16 McCarty Smith Payment

6/23/2020 $546,427.16 MVCA Wire State Aid June

$1,092,854.32 Total Wires

Date Amount P-Card Purchases

6/12/2020 $5,810.29 General P-Card charges Comerica Bank

6/5/2020 $23,977.65 General P-Card charges Harris Bank

$29,787.94 Total P-Card Purchases

Monthly Summary of EFT's from HP Bank Accounts

June 2020
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AmountPO#PE ID Vendor NameCheck#

Check Date From  6/1/2020 TO 6/30/2020
Check Register by Fund

Hazel Park Schools

Check Date

110Fund:
ANTHROMED LLC 10,610.25EP 10070300000164 06/03/2020

HEMPLE, CHARLES P2000035 75.00EP 10050300000165 06/03/2020

HINTON, BEVERLY P2000033 75.00EP 10005600000166 06/03/2020

HP PROMISE ZONE P2000143 75.00EP 10004400000167 06/03/2020

PEDIATRIC HEALTH CONSULTANTS INC 17,258.00EP 10052000000168 06/03/2020

STAPLES BUSINESS ADVANTGE P2000436 187.38EP 10035700000169 06/03/2020

VANCE-HEMPLE, SUE P2000031 75.00EP 10003700000170 06/03/2020

CITY HAZEL PARK WATER 1,476.44AP 10032200201257 06/03/2020

HAMMONDS, ROSE P2000036 75.00AP 10032000201259 06/03/2020

HOME DEPOT CREDIT SERVICES 669.67AP 10048800201260 06/03/2020

INSTITUTE FOR EXCELLENCE IN ED 4,000.00AP 10057400201261 06/03/2020

MCDOWELL ASSOCIATES 3,475.00AP 10073600201265 06/03/2020

PEARSON CLINICAL ASSESSMENT OR 10,486.02AP 10002100201266 06/03/2020

PITNEY BOWES 516.78AP 10058500201267 06/03/2020

PLANTE MORAN  PLLC 15,000.00AP 10006000201268 06/03/2020

RIDDELL ALL AMERICAN 4,380.65AP 10069000201269 06/03/2020

SCHLAK, KRISTY P2000034 75.00AP 10012500201270 06/03/2020

SONITROL GREAT LAKES 37,819.39AP 10074900201272 06/03/2020

AIRGAS GREAT LAKES 147.64EP 10035100000171 06/17/2020

ANTHROMED LLC 2,784.25EP 10070300000172 06/17/2020

C G NEWSPAPERS 2,864.00EP 10049500000173 06/17/2020

G N E PAINT & SUPPLY 342.45EP 10031900000175 06/17/2020

JG POLY SALES 2,771.87EP 10043000000176 06/17/2020

KSS ENTERPRISES 25,836.60EP 10074500000177 06/17/2020

PEDIATRIC HEALTH CONSULTANTS INC 27,514.00EP 10052000000178 06/17/2020

SET INC. 48,989.67EP 10050400000179 06/17/2020

SPINA ELECTRIC 100.00EP 10024100000180 06/17/2020

21C ADVERTISING 1,099.00AP 10080100201275 06/17/2020

AMAZON CAPITAL SERVICES INC P2000431 203.60AP 10055000201277 06/17/2020

BALFOUR COLLC 2,740.50AP 10040600201278 06/17/2020

Page

1

Current Date: 07/14/2020

Current Time: 09:36:06
Selection:

OSAP5009 - OSAP5009: Check Register by FundReport:

MILLERM - Matthew MillerUser:

OH_DTL.[oh_ck_dt] <=   '06/30/2020'  AND OH_DTL.[oh_ck_dt] >=   '06/01/2020' 
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AmountPO#PE ID Vendor NameCheck#

Check Date From  6/1/2020 TO 6/30/2020
Check Register by Fund

Hazel Park Schools

Check Date

BIG D LOCK & KEY 911.50AP 10034600201279 06/17/2020

BILLINGS LAWN EQUIPMENT 447.56AP 10034700201280 06/17/2020

CHAPT 13 TRUSTEE-TAMMY L TERRY 196.15AP 10051200201281 06/17/2020

CITY OF HAZEL PARK 72,113.76AP 10032100201282 06/17/2020

DAVID RUSKIN 612.26AP 10060900201283 06/17/2020

DEAF COMMUNITY ADVOCACY NETWOR 96.00AP 10003100201284 06/17/2020

DTE ENERGY 9,644.16AP 10031300201285 06/17/2020

DTE ENERGY 35,321.16AP 10031400201286 06/17/2020

GRAINGER 36.86AP 10045500201287 06/17/2020

MACOMB AREA CONFERNCE 345.00AP 10057500201290 06/17/2020

MCNAUGHTON-MCKAY ELECTRIC COMP 789.65AP 10008900201291 06/17/2020

MECHANICAL SYSTEMS  SERVICESL 2,419.84AP 10004300201292 06/17/2020

MICHIGAN EDUCATION SPECIAL 235,484.40AP 10032700201293 06/17/2020

MIDLAND FUNDING LLC 39.97AP 10068900201294 06/17/2020

MISDU 363.68AP 10038700201295 06/17/2020

MKM POTTERY TOOLS LLC P2000433 669.64AP 10075200201296 06/17/2020

NORTHWEST POOLS INC 387.10AP 10045200201297 06/17/2020

OAKLAND SCHOOLS 10,896.94AP 10038000201298 06/17/2020

PITNEY BOWES 2,018.50AP 10058500201299 06/17/2020

TURNKEY NETWORK SOLUTIONS 500.00AP 10052800201300 06/17/2020

WEINGARTZ SUPPLY COMPANY 416.52AP 10039500201301 06/17/2020

WINDSTREAM 820.00AP 10046300201302 06/17/2020

A & I ENTERPRISES 134,826.06EP 10004500000182 06/24/2020

A SWEET SERVICES LLC 17,137.74EP 10042700000183 06/24/2020

CLARK HILL PLLC 9,982.50EP 10043100000184 06/24/2020

CHAPT 13 TRUSTEE-TAMMY L TERRY 196.15AP 10051200201303 06/24/2020

CITY OF FERNDALE-WATER 3,476.45AP 10008000201304 06/24/2020

DAVID RUSKIN 612.26AP 10060900201305 06/24/2020

INVEST CENTERS LLC 151,291.57AP 10029200201306 06/24/2020

MIDLAND FUNDING LLC 22.84AP 10068900201309 06/24/2020

MILLENNIUM BUSINESS SYSTEMS P2000195 2,263.64AP 10058900201310 06/24/2020

Page
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AmountPO#PE ID Vendor NameCheck#

Check Date From  6/1/2020 TO 6/30/2020
Check Register by Fund

Hazel Park Schools

Check Date

MISDU 363.68AP 10038700201311 06/24/2020

RIDDELL ALL AMERICAN 1,252.02AP 10069000201312 06/24/2020

STATE OF MICHIGAN 362.00AP 10032800201314 06/24/2020

INVEST CENTERS LLC 21,364.32EP 10029200000185 06/25/2020

21C ADVERTISING 484.00AP 10080100201316 06/25/2020

GABRIEL FORTRESS 132.84AP 10065600201317 06/25/2020

CLARK HILL PLLC 676.00EP 10043100000186 06/29/2020

CURRICULUM ASSOCIATES LLC P2000452 600.00EP 10080200000187 06/29/2020

FIRE EXTINGUISHER SALES SERVICE 132.75EP 10008400000188 06/29/2020

G N E PAINT & SUPPLY 140.19EP 10031900000189 06/29/2020

JG POLY SALES 1,516.49EP 10043000000190 06/29/2020

KSS ENTERPRISES 10,003.95EP 10074500000191 06/29/2020

LIGHTING SUPPLY COMPANY 735.00EP 10044400000192 06/29/2020

SPINA ELECTRIC 350.00EP 10024100000193 06/29/2020

STAPLES BUSINESS ADVANTGE 24.20EP 10035700000194 06/29/2020

ASCENSION MICHIGAN AT WORK 38.00AP 10054400201318 06/29/2020

BATTERY WAREHOUSE CO 105.00AP 10031700201319 06/29/2020

BIG D LOCK & KEY 74.50AP 10034600201320 06/29/2020

BURKES SPORT HAVEN 3,074.73AP 10073500201321 06/29/2020

DICK BLICK 1,493.30AP 10052300201325 06/29/2020

HASTINGS AUTO PARTS 94.95AP 10040400201326 06/29/2020

HOME DEPOT CREDIT SERVICES 681.30AP 10048800201327 06/29/2020

MCNAUGHTON-MCKAY ELECTRIC COMP 230.13AP 10008900201328 06/29/2020

NORTHWEST POOLS INC 186.07AP 10045200201330 06/29/2020

SAVVAS LEARNING COMPANY LLC 49,115.86AP 10079600201331 06/29/2020

SECREST WARDLE LYNCH HAMPTON 415.01AP 10001300201332 06/29/2020

TRANE US INC 160.01AP 10080900201333 06/29/2020

Fund 110 Total: 1,009,869.32
220Fund:

PEDIATRIC HEALTH CONSULTANTS INC 2,523.00EP 10052000000168 06/03/2020

STAPLES BUSINESS ADVANTGE P2000421 24.20EP 10035700000169 06/03/2020

Page
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AmountPO#PE ID Vendor NameCheck#

Check Date From  6/1/2020 TO 6/30/2020
Check Register by Fund

Hazel Park Schools

Check Date

PEARSON CLINICAL ASSESSMENT OR 890.50AP 10002100201266 06/03/2020

STAFF CONNECTIONS LLC 5,770.00AP 10051500201273 06/03/2020

PEDIATRIC HEALTH CONSULTANTS INC 4,959.00EP 10052000000178 06/17/2020

SET INC. 5,706.42EP 10050400000179 06/17/2020

CHAPT 13 TRUSTEE-TAMMY L TERRY 196.15AP 10051200201281 06/17/2020

DAVID RUSKIN 415.38AP 10060900201283 06/17/2020

MICHIGAN EDUCATION SPECIAL 67,651.86AP 10032700201293 06/17/2020

MISDU 383.45AP 10038700201295 06/17/2020

CHAPT 13 TRUSTEE-TAMMY L TERRY 196.15AP 10051200201303 06/24/2020

DAVID RUSKIN 415.38AP 10060900201305 06/24/2020

MILLENNIUM BUSINESS SYSTEMS P2000195 486.11AP 10058900201310 06/24/2020

MISDU 383.45AP 10038700201311 06/24/2020

STAFF CONNECTIONS LLC 4,788.50AP 10051500201313 06/24/2020

STATE OF MICHIGAN 3,374.00AP 10032800201314 06/24/2020

STATE OF MICHIGAN 1,446.00AP 10032800201315 06/24/2020

CURRICULUM ASSOCIATES LLC P2000452 400.00EP 10080200000187 06/29/2020

Fund 220 Total: 100,009.55
230Fund:

ELIZABETH BETTS 75.00AP 10079900201258 06/03/2020

JENNIFER PRINCE 20.00AP 10079800201262 06/03/2020

LAKESHORE LEARNING MATERIALS P2000437 3,983.00AP 10043300201289 06/17/2020

MICHIGAN EDUCATION SPECIAL 787.04AP 10032700201293 06/17/2020

MIDLAND FUNDING LLC 87.15AP 10068900201294 06/17/2020

LAKESHORE LEARNING MATERIALS P2000441 2,356.00AP 10043300201307 06/24/2020

MIDLAND FUNDING LLC 78.29AP 10068900201309 06/24/2020

CASSANDRA HOWARD 90.00AP 10080600201322 06/29/2020

DELORES CONTERAS 450.00AP 10080500201323 06/29/2020

DESTINY HERRING 45.00AP 10080800201324 06/29/2020

MITCHAEL MELDRUM 103.00AP 10080700201329 06/29/2020

Fund 230 Total: 8,074.48
250Fund:
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AmountPO#PE ID Vendor NameCheck#

Check Date From  6/1/2020 TO 6/30/2020
Check Register by Fund

Hazel Park Schools

Check Date

CHARTWELLS DINING SERVICES 79,159.29EP 10011800000174 06/17/2020

MILLENNIUM BUSINESS SYSTEMS P2000195 89.80AP 10058900201310 06/24/2020

Fund 250 Total: 79,249.09
290Fund:

JULIE BURNETT 40.00AP 10079200201263 06/03/2020

KAREN DUVALL 333.00AP 10080000201264 06/03/2020

SIGNS OF SUCCESS 108.00AP 10038800201271 06/03/2020

THE VARSITY SHOP INC 908.20AP 10015100201274 06/03/2020

5 STAR OUTDOOR LLC 1,100.00AP 10004900201276 06/17/2020

HOWARD MICHAELS FUNDRAISING CO 1,845.00AP 10077400201288 06/17/2020

Fund 290 Total: 4,334.20
420Fund:

M L SCHOENHERR CONST INC 52,141.50AP 10051100201308 06/24/2020

Fund 420 Total: 52,141.50
460Fund:

STONER ADVISORY GROUP LLC 6,776.50EP 10023300000181 06/17/2020

Fund 460 Total: 6,776.50
Grand Total: 1,260,454.64

End of Report
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Date of 

Trans Card Holder Vendor Amount

06/25/2020 KRISTEN LAMBERT SOCIALREPORT 25.00

06/25/2020 LAURA MOHAMED THE HOME DEPOT #2731 14.64

06/24/2020 LAURA MOHAMED DOLLARTREE 18.18

06/24/2020 LAURA MOHAMED KROGER #743 6.28

06/24/2020 LAURA MOHAMED MICHAELS #9490 9.00

06/24/2020 LAURA MOHAMED AMZN MKTP US*MS5QF7HF0 23.88

06/23/2020 EDWARD FISHER IBT IIS FINGERPRINT CO 64.25

06/22/2020 TRACEY VANDERHAGEN ACT*YMCA DETROIT 86.00

06/19/2020 CORRI NASTASI SCHOLASTIC EDUCATION (54.50)

06/19/2020 GREG RICHARDSON TONYS ACE HDWE 7.59

06/19/2020 LAURA MOHAMED KROGER #447 32.59

06/18/2020 GREG RICHARDSON KEITHS MICHIGAN AUTO & 116.60

06/18/2020 LAURA MOHAMED FIVE BELOW 554 74.20

06/17/2020 GREG RICHARDSON TONYS ACE HDWE 28.48

06/17/2020 LAURA MOHAMED DOLLAR TREE 51.00

06/17/2020 LAURA MOHAMED MEIJER # 057 13.35

06/15/2020 DEBRA DIMAS AMAZON.COM*MS1JG2LM1 18.57

06/15/2020 DEBRA SCOTT MICHIGANASS 50.00

06/15/2020 GREG RICHARDSON TONYS ACE HDWE 137.94

06/12/2020 DEBRA SCOTT TLF*BLUMZ BY JR DESIGN 61.46

06/12/2020 LAURA MOHAMED MEIJER # 057 29.02

06/11/2020 GREG RICHARDSON TONYS ACE HDWE 7.21

06/11/2020 GREG RICHARDSON TONYS ACE HDWE 71.24

06/11/2020 LAURA MOHAMED DOLLAR TREE 38.18

06/08/2020 CORRI NASTASI AMZN MKTP US*MY7PB7AV2 15.38

06/08/2020 KARLA GRAESSLEY AMZN MKTP US*MY17G3AR2 116.50

06/08/2020 LAURA MOHAMED DOLLARTREE 32.82

06/08/2020 LAURA MOHAMED DOLLARTREE 3.00

06/08/2020 LAURA MOHAMED DOLLAR TREE 24.00

06/08/2020 LAURA MOHAMED DOLLAR TREE 102.82

06/04/2020 CORRI NASTASI AMZN MKTP US*MY18E7452 17.58

06/04/2020 GREG RICHARDSON TONYS ACE HDWE 19.92

06/04/2020 KENNETH MILCH JIM'S FLORIST 125.00

06/03/2020 CAROL JACKSON ARTECH PRINTING 20.00

06/03/2020 CORRI NASTASI EDUCATION WEEK 40.00

06/02/2020 GREG RICHARDSON TONYS ACE HDWE 42.90

06/01/2020 DEBRA DIMAS AMZN MKTP US*M71IV6KO2 29.99

06/01/2020 DEBRA SCOTT THE ATS STORE LLC RP 63.52

06/01/2020 DEBRA DIMAS CUSTOMINK LLC 646.76

2,230.35

Comerica Bank

Commercial Card Summary (P-Card)

For Month Ending - June 2020
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Date of 

Trans Card Holder Vendor Amount

06/29/2020 Tameka Singleton Clear Rate Communicati 1,858.33

06/29/2020 Christine Luptak Vigilante Security Inc 85.00

06/29/2020 Christine Luptak Rgp Turf Tenders 32.50

06/29/2020 Brad Wilkins Bestbuycom806163447302 2,199.99

06/25/2020 Brad Wilkins Bestbuycom806184099462 2,771.94

06/22/2020 Jason Zirnis Dia Medical Usa 398.50

06/19/2020 Christine Luptak The Riegle Press 501.05

06/19/2020 Christine Luptak Orkin Llc 002 121.20

06/19/2020 Christine Luptak Republic Services Tras 1,262.50

06/19/2020 Amy Kruppe Joann Stores Joann.Com 75.85

06/18/2020 Amy Kruppe Joann Stores Joann.Com 45.48

06/17/2020 Tameka Singleton Corrigan Moving System 45.00

06/17/2020 Amy Kruppe Joann Stores Joann.Com 37.90

06/17/2020 Amy Kruppe Joann Stores Joann.Com 194.78

06/16/2020 Tameka Singleton Republic Services Tras 167.82

06/16/2020 Tameka Singleton Tmobile Auto Pay 328.92

06/15/2020 Tameka Singleton Consumers Energy Co 151.83

06/15/2020 Tameka Singleton Consumers Energy Co 119.46

06/11/2020 Tameka Singleton Consumers Energy Co 985.90

06/11/2020 Jason Zirnis Amzn Mktp US My3hc6781 314.73

06/10/2020 Brad Wilkins 2co.Com Myrouteon 49.95

06/09/2020 Brad Wilkins Credit Voucher Zoom.us (216.00)

06/08/2020 Tameka Singleton Ecolab Pest As400 150.00

06/08/2020 Tameka Singleton Ecolab Pest As400 85.00

06/08/2020 Tameka Singleton Ecolab Pest As400 85.00

06/08/2020 Tameka Singleton Ecolab Pest As400 120.00

06/08/2020 Tameka Singleton Ecolab Pest As400 98.00

06/08/2020 Tameka Singleton Ecolab Pest As400 75.00

06/08/2020 Tameka Singleton Ecolab Pest As400 85.00

06/08/2020 Tameka Singleton Ecolab Pest As400 235.00

06/08/2020 Tameka Singleton Ecolab Pest As400 145.00

06/08/2020 Tameka Singleton Ecolab Pest As400 85.00

06/08/2020 Christine Luptak Homedepot.Com 239.82

06/04/2020 Christine Luptak Homedepot.Com 87.70

06/04/2020 Christine Luptak Homedepot.Com 112.18

06/02/2020 Christine Luptak Homedepot.Com 41.10

05/29/2020 Tameka Singleton Burke`s Sports Haven 395.50

13,571.93

Harris Bank

Commercial Card Summary (P-Card)

For Month Ending - June 2020
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School District of the City of Hazel Park 
Monthly EDEP Status Report

2019-20
Original Budget

2019-20
Amended Budget

2019-20
EDEP

Monthly
Year to Date

2019-20
Amended Budget

2019-20
Amended Budget Budget and Year-to-Date Notes/Assumptions

Beginning Fund Balance Code (606,375.00)$            (606,375.00)$            (606,375.00)$            (606,375.00)$            Over/(Under) Percent to Date
Revenue

Local Revenue 1xx 4,047,232.00$          4,900,622.00$          4,047,232.00$          4,676,828.00$          (223,794.00)$       95.43% waiting on lingering payments and settlement received after June
Local Received Through Another Public School 51x 1,597,483.00$          1,662,776.00$          1,597,483.00$          1,647,153.00$          (15,623.00)$         99.06% waiting for final close out adjustments 
Other Political Subdivision 2xx -$                            -$                            -$                            -$                            -$                       0.00%
State Revenue 3xx 27,897,505.00$        25,411,001.00$        27,897,505.00$        22,391,712.00$        (3,019,289.00)$   88.12% waiting for final two state aid payment s
Federal Revenue 4xx 2,290,649.00$          2,222,699.00$          2,290,649.00$          1,502,953.00$          (719,746.00)$       67.62% waiting to bill summer costs 
Other Financing Sources 52x-6xx 2,019,942.00$          1,569,040.00$          2,019,942.00$          1,024,980.00$          (544,060.00)$       65.33% waiting for final excess funds transfer
Total Revenue xxx 37,852,811.00$        35,766,138.00$        37,852,811.00$        31,243,626.00$        (4,522,512.00)$   87.36%

Expenditure
Instruction (1xx)

Basic Programs 11x 16,179,367.00$        15,501,769.00$        16,179,367.00$        14,922,373.00$        (579,396.00)$       96.26% waiting for final y/e entries
Added Needs 12x 6,242,135.00$          6,726,760.00$          6,242,135.00$          6,590,223.00$          (136,537.00)$       97.97% waiting for final y/e entries
Adult and Continued Education 13x 11,095.00$               -$                            11,095.00$               -$                            -$                       0.00%
Total Instruction 1xx 22,432,597.00$        22,228,529.00$        22,432,597.00$        21,512,596.00$        (715,933.00)$       96.78%

Support Services (2xx)
Pupil 21x 2,485,347.00$          2,014,293.00$          2,485,347.00$          1,997,490.00$          (16,803.00)$         99.17% waiting for final y/e entries
Instructional Staff 22x 1,554,704.00$          1,374,015.00$          1,554,704.00$          1,346,365.00$          (27,650.00)$         97.99% waiting for final y/e entries
General Administration 23x 678,939.00$             631,303.00$             678,939.00$             619,592.00$             (11,711.00)$         98.14% waiting for final y/e entries
School Administration 24x 1,791,707.00$          1,617,753.00$          1,791,707.00$          1,613,119.00$          (4,634.00)$           99.71% waiting for final y/e entries
Business 25x 1,045,081.00$          815,845.00$             1,045,081.00$          811,893.00$             (3,952.00)$           99.52% waiting for final y/e entries
Operations and Maintenance 26x 3,531,678.00$          3,976,623.00$          3,531,678.00$          3,831,472.00$          (145,151.00)$       96.35% waiting for final y/e entries
Transportation 27x 546,404.00$             438,970.00$             546,404.00$             410,312.00$             (28,658.00)$         93.47% waiting for final y/e entries
Central 28x 1,026,531.00$          1,103,988.00$          1,026,531.00$          1,089,464.00$          (14,524.00)$         98.68% waiting for final y/e entries
Other Support Services 29x 503,711.00$             516,390.00$             503,711.00$             508,637.00$             (7,753.00)$           98.50% waiting for final y/e entries
Total Support Services 2xx 13,164,102.00$        12,489,180.00$        13,164,102.00$        12,228,344.00$        (260,836.00)$       97.91%

Community Services 3xx 107,189.00$             119,746.00$             107,189.00$             101,921.00$             (17,825.00)$         85.11% waiting for final y/e entries
Building Improvement Services 45x -$                            -$                            -$                            -$                            -$                       0.00%
Debt Service 51x 33,000.00$               33,000.00$               33,000.00$               33,000.00$               -$                       100.00% No other Debt payments 
Outgoing Transfers & Other Uses 41x-43x 482,446.00$             217,093.00$             482,446.00$             217,399.00$             306.00$                100.14% complete 
Total Expenditure xxx 36,219,334.00$        35,087,548.00$        36,219,334.00$        34,093,260.00$        (994,288.00)$       97.17%

Revenue less Expenditure 1,633,477.00$          678,590.00$             1,633,477.00$          (2,849,634.00)$        (3,528,224.00)$   -419.93%
Ending Fund Balance 1,027,102.00$          72,215.00$               1,027,102.00$          
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To:  Dr. Amy Kruppe, Superintendent  
 

From:  Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date:  July 13, 2020 
 

Re:  Government Finance Officers Association 
___________________________________________________________________________ 

 
We are seeking Board approval for the membership of the Government Finance Officers 
Association (GFOA).  While on a zoom presentation from MDE/MSBO and Treasury there was 
significant reference to this association.  During these trying times it is essential that the business 
office is up to date with policies, procedures and potential swings in revenue from local and state 
financial professionals.  The information will keep the District informed of future forecasting.  
 

 

Funding Sources: 

General Fund 
 
Financial Impact: 

General Fund will have minimal impact at $560 or $280 per membership for Jason Zirnis and 
Matt Miller.  The current fund balance is estimated at $374,000.  
 
 

Strategic Plan: Goal Statement - Resources 

The Hazel Park School District will maximize its resources to assure high quality 
education by fostering financial stability, preserving quality facilities, and integrating 
state-of-the-art technology.  
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Hazel Park Schools
Final Budget Update 2019/20

July 20, 2020
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Hazel Park Schools
2019/20 Final Budget

2

2019/20 Final 

Est

Changes 2019/20 

update

Revenues $     34,497,098 $      1,609,475 $     36,609,475

Expenses 35,011,355 240,750 35,252,105

Transfers 1,494,818 - 1,494,818

Surplus 980,561 1,368,725 2,349,286

Fund Balance - Beg (         606,375) (         606,375)

Fund Balance - End $        374,186 $      1,742,911
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To: Dr. Amy Kruppe, Superintendent  
 

From: Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date: July 14, 2020 
 
Re: Covid-19 Cost Update  
____________________________________________________________________________ 
 
The District has made several purchases in response to Covid-19, to date we have spent in excess of 
$45,000 and in order to be prepared for the return to school in the fall we will be spending a large 
amount of funds in the near future on additional items as needed.  Due to the shortfall in supply or 
mask, gloves, hand sanitizer, disinfectant wipes and other PPE necessary for operations in the fall our 
first objective is to obtain the necessary supplies.  We are treating these purchases as emergency in 
nature.  We are submitting a funding request to FEMA for 75% reimbursement to help defray the costs 
of the PPE going forward.  We also received additional $37,746 in supplemental Cares Funding through 
State Aid which will offset the costs of the PPE  
 
Here is a summary of the initial costs through 6/30/2020: 
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To: Hazel Park Board of Education 
 
From: Dr. Amy Kruppe, Superintendent 
 
Subject: K-12 Viking Virtual Supervisor 
 
Date: July 16, 2020 
____________________________________________________________________________ 
 
With the K-12 Viking Virtual School being a schooling option for the Hazel Park school community for the  

2020-2021 school year,  I am requesting permission for a K-12 Viking Virtual Supervisor to be approved 

to oversee the daily operations of the online/remote delivery system for students enrolled in the K-12 

Viking Virtual program. The K- 12 Viking Virtual Supervisor will be responsible for ensuring that all online 

educational portals work effectively within the virtual environment and/or within the remote learning 

environment. This person will be responsible for establishing a positive virtual culture for students, staff 

and families.  The K-12 Viking Virtual Supervisor may also be responsible for delivering course 

instruction. A detailed job description will be made available upon approval of the position. 

 

Funding Source: 
General Fund 
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To: Hazel Park Board of Education 
 
From:  Dr. Amy Kruppe, Superintendent 
 
Subject:  K-8 Viking Virtual Academy Expansion - K12 Course Content Provider 
 
Date:  July 20, 2020  
____________________________________________________________________________ 
Course Content Information and Recommendation 
 
Hazel Park School District has elected to purchase course content to support the expansion of Viking Virtual 
Academy for grades K-8. We are seeking approval from the Board of Education to purchase the K12 course 
content, available for all core classes (ELA, Math, Science, and Social Studies) and elective courses (art, music, 
physical education). Just like the Hazel Park School District curriculum, these courses are aligned to the Michigan 
Academic Standards. 
 
The K12 course content requires a mix of both online and offline learning experiences, activities, and assignments. 
In addition to the online content, students in grades K-5 will receive workbooks and materials for hands-on 
learning. Students in grades 6-8 will complete most of their learning and assignments online with some offline 
learning experiences that are supported by digital materials.The use of the course content will be supported by 
Hazel Park School District teachers. Synchronous support from teachers will occur through an embedded 
video-based tool. 
 
Funding Source​: General Fund 
 
Course Content and Materials Fees  
Grade Course Content  Required Materials Total Cost/Course Total/Student 
K-5 54.00 100.00 154.00 924.00/year 
6-8 *154.00  154.00 924.00/year 
*Digital materials are included with the course content. An optional hard copy version of the digital materials is an additional 100.00/course. 
 
Onboarding and Initial Professional Development Cost: ​3,000 
 
Ongoing Professional Development Costs: ​Not to exceed 3,500 
 
Recommendation and Strategic Plan Alignment 
We are recommending the approval of the K12 course content and materials to support the following strategic plan 
goal: 
 
 

 
35



 
 
 

● Curriculum and Instruction Goal: ​Hazel Park Schools will develop innovative, independent and 
persistent learners who think critically, communicate effectively, and positively influence the local and 
global community. 
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Hazel Park Schools  

Student Handbook 

2020-2021  

 

TODAY’S LEARNERS, TOMORROW’S LEADERS 

HAZEL PARK SCHOOLS 
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Hazel Park Schools - Student Handbook 
 
VISION 
Inspiring and empowering all learners to achieve excellence. 
  
MISSION STATEMENT 
The Hazel Park School District in collaboration with all Stakeholders prepares and supports students for 
the future through innovation and technology. 
 
BELIEFS 
We believe... 

● The school district supports the social, emotional, physical, and academic needs of each child. 
● Kindness, respect, diversity, equity, and integrity are valued, taught, and modeled. 
● A caring, healthy, safe and respectful environment is provided for all. 
● Student achievement is the core of every decision. 
● All students have the ability to learn. 
● All students, staff, and families are engaged and support learning. 
● All stakeholders are provided high quality researched-based curriculum which is aligned with state 

standards. 
  
Goal Statement - School Climate and Culture 
The Hazel Park School District will provide a unified system of support for all students, embracing diversity 
and fostering a positive school climate and culture. 
  
Goal Statement - Curriculum & Instruction 
The Hazel Park School District will develop innovative, independent and persistent learners who think 
critically, communicate effectively, and positively influence the community and ultimately the world. 
 
Goal Statement - Community Relations 
The Hazel Park School District will empower all stakeholders in order to develop high achieving students 
through strong community relations and collaboration with all. 
  
Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by fostering 
financial stability, preserving and utilizing quality facilities, and integrating state-of-the-art technology. 
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General School Information 

 
This handbook is a summary of the school’s rules and expectations, and is ​not a comprehensive                
statement of school procedures. The Board’s comprehensive policy manual is available for public             
inspection through the District’s website ​www.hazelparkschools.org​ or at the Board office, located at:  
 

Hazel Park Schools 
1620 E. Elza 

Hazel Park, MI 48030 
 
 
 
 
The​ School Board​ governs the school district, and is elected by the community.  
Current School Board members/Trustees are: 
 

● Mrs. Laura Adkins President 
● Mrs. Rachel Noth Vice-President 
● Mr. Chuck Hemple Secretary 
● Ms. Rose Mary Hammonds Treasurer 
● Mrs. Sue Hemple Member/Trustee 
● Mrs. Beverly Hinton Member/Trustee 
● Mrs. Kristy Schlak Member/Trustee 

 
 
The School Board has hired the following ​administrative staff​ to operate the school​: 
 

● Dr. Amy Kruppe Superintendent 
● Jason Zirnis  Assistant Superintendent of Business & Operations 
● Dr. Carla Postell Director of Curriculum Integration & Instruction 
● Dr. Stephanie Dulmage Director of 21st Century Learning 
● Tameran Dillard                  Director of Student Services 
● Matthew Miller  Assistant Director of Business & Operations 
● Bradley Wilkins Director of Technology 
● Edward Fisher Director of Human Resources 
● Vanetta Towns Human Resources Manager 
● Kristen Lambert Director of Communications 
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Hazel Park Schools location & principal contact information: 

 
Edison School  
1650 Mapledale 
Ferndale, MI 48220 
Phone: (248) 658-5400 
Fax: (248) 544-5264 
Principal: Dr. Michelle Krause 
michelle.krause@hazelparkschools.org 

 
Hazel Park Advantage Alternative School 
1620 E. Elza Ave. 
Hazel Park, MI  48030 
Phone: (248) 658-5280 
Principal: Kendal Smith 
Kendal.smith@hazelparkschools.org 

 
Hazel Park High School 
23400 Hughes 
Hazel Park, MI  48030 
Phone: (248) 658-5100 
Fax: (248) 544-5389 
Principal: Kenneth Milch 
kenneth.milch@hazelparkschools.org 

 

Hazel Park Junior High 
22770 Highland Ave. 
Hazel Park, MI  48030 
Phone: (248) 658-2300 
Fax: (248) 586-5875 
Principal: Tammy Scholz 
tammy.scholz@hazelparkschools.org 

 
Hoover Elementary 
23720 Hoover Ave. 
Hazel Park, MI  48030 
Phone: (248) 658-5300 
Fax: (248) 658-1131 
Principal: Debra Dimas 
debbie.dimas@hazelparkschools.org 

 
Jardon Vocational School 
2200 Woodward Heights Ave. 
Ferndale, MI  48220 
Phone: (248) 658-5950 
Fax: (248) 544-5292 
Principal: Megan Papasian-Broadwell 
Megan.papasian-broadwell@hazelparkschools.org 

United Oaks Elementary 
1001 E. Harry Ave. 
Hazel Park, MI  48030 
Phone: (248) 658-2400 
Fax: (248) 542-3530 
Principal: Karla Graessley 
karla.graessley@hazelparkschools.org 

 
Webb Elementary Schools 
2100 Woodward Heights Ave. 
Ferndale, MI  48220 
Phone: (248) 658-5900 
Fax: (248) 586-5848 
Principal: Corri Nastasi 
corri.nastasi@hazelparkschools.org 

 
Webster Early Childhood Center 
431 West Jarvis Ave. 
Hazel Park, MI  48030 
Phone: (248) 658-5550 
Supervisor: Andrea Bratton 
andrea.bratton@hazelparkschools.org 
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Hazel Park Schools  

 ​Communication Flow Chart Process 
In order to assist parents with effective and efficient communication we have developed flow charts for all levels. (i.e. 
Elementary, Junior High and High School)  . This sequence is in place to make sure your questions and concerns are 
addressed to the proper school official. It is our hope that the flowchart will be utilized as a way to direct your question or 
concern so that it may be handled by the appropriate school official and be responded to quickly. ​As always, classroom 
concerns and questions should be directed to the specific teacher involved​. ​Please note that our office staff can 
assist parents with locating the appropriate staff member to help you with your question or concern. 
  

Hazel Park Schools Communication Flowchart Process 
Most parent and community questions are easily and completely answered by communicating directly with the 
staff member closest to the situation.​ As you move further along the flowchart, the staff is less directly involved and 
usually needs additional time to research the situation before they can give you an answer.  If you do not hear back from 
the person you have contacted within ​One (24 hours) business day,​ it is appropriate to reach out to them again before 
moving along to the next level of the flowchart.  We do not expect your questions or concerns to go unanswered for a long 
period of time.  Each situation should first be addressed at whatever level the initial action was taken with appeals moving 
to the next level on the ​“Communication Process Flowchart.” ​The easiest way to communicate is via email while a 
phone call is the next preferable way. 
 

Hazel Park Elementary Communication Process Flowchart 
Area of Concern 1st Level 2nd Level 3rd Level 4th Level 
Special Education Teacher Principal Board Office: 

Director of 
Student 
Services 

 

Student Concerns/ 
Guidance/Health Related 
Concerns  

Teacher  School 504 
Coordinator 

Principal Board Office: 
Director of 
Student 
Services 

Classroom Discipline Teacher Principal Board Office: 
Director of 21st 
Century 
Learning 

 

Non-Classroom School 
Discipline 

Principal Board Office: 
Director of 21st 
Century 
Learning 

  

Academic/Classroom 
Concerns 

Teacher Principal Board Office: 
Director of 21st 
Century 
Learning 

 

Transportation Bus driver Transportation 
Supervisor 

Principal Board Office: 
Director of 
Student 
Services 
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Hazel Park Junior High Communication Process Flowchart 
Area of Concern 1st Level 2nd Level 3rd Level 4th Level 5th Level 
Athletics Coach Building Admin District Athletic 

Director 
Director Of 
Curriculum, 
Integration & 
Instruction 

Superintendent 

Special Education Teacher Counselor/ 
Social worker 

Building Admin Special Ed. 
Supervisor 

Director of 
Student 
Services 

Student Concern: Social, 
Emotional and Health 
Related Concerns  

Teacher  Counselor/ 
Social worker 

Building Admin Special Ed. 
Supervisor 

Director of 
Student 
Services 

Classroom Discipline Teacher Counselor/ 
Social worker 

Building Admin Director Of 
Curriculum, 
Integration & 
Instruction 

Superintendent 

Non-Classroom School 
Discipline 

Counselor/ 
Social worker 

Building Admin Director Of 
Curriculum, 
Integration & 
Instruction 

Superintendent  

Classroom Academic 
Concerns 

Teacher Counselor/ 
Social worker 

Building Admin Director Of 
Curriculum, 
Integration & 
Instruction 

Superintendent 

Transportation Bus driver Building Admin Transportation 
Supervisor 

Special Ed. 
Supervisor 

Director Of 
Curriculum, 
Integration & 
Instruction 

 
 

Hazel Park High School Communication Flowchart 
AREA OF 

CONCERN 
LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Attendance Attendance/Cou
nseling 
Secretary 

School 
Counselor 

Assistant Principal Principal   

Classroom Concerns 
(instruction, grading, 
classroom behavior) 

Teacher School 
Counselor 

Assistant Principal Principal Board Office: 
Director of 
Curriculum 
Integration and 
Instruction 

Athletics Coach Athletic Principal Board Office:  
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Director Director of 
Curriculum 
Integration and 
Instruction 

Special Education Classroom 
Teacher 

Caseload 
Teacher 

Principal Board Office: 
Supervisor of 
Student 
Services 

Board Office: 
Director of 
Student 
Services  

Student Concerns 
(Guidance, 
health-related) 

School 
Counselor 

Assistant 
Principal 

Principal    

Non-classroom 
Discipline 

Assistant 
Principal 

Principal Board Office: 
Director of Student 
Services  

  

Transportation Bus Driver Assistant 
Principal 

Transportation 
Supervisor  

  

 

 
 
Guidelines for Parent Communications to Teachers and Staff 
The purpose of this section is to serve as a general guide for ensuring effective communication from parents to teachers, 
staff and administrators.  Communication refers to both the sending and receiving of information, such as email, notes, 
text messages on teacher apps such as REMIND or CLASS DOJO, etc.and verbal communications such as telephone 
conversations, face-to-face meetings.    In order to ensure a successful exchange of information, it is important that all 
parties follow a few key principles. 
 
Maintain Respectful and Open Communication 

● Always use a respectful and polite tone. 
● Request, don’t demand. 
● Be ready not just to provide information, but to listen to teacher/staff observations and perspectives. 
● Enter the exchange with an open mind and assume a shared best interest for your child. 
● Be prepared to work collaboratively to solve problems. 
● Threats and/or inappropriate language will not be tolerated toward staff members. 

 
Confidentiality 

● Recognize that confidentiality may limit information that can be shared from school to parents, including 
consequences for other students’ behaviors. 
 

Time to Respond to Communications 
● Teachers will make every effort to respond as soon as possible to parent communications, with the understanding 

that the teaching day sometimes precludes immediate responses. 
● Be mindful of teacher work hours and please do not expect immediate response from after hours or weekend 

requests.  
● Teachers and staff may need some time to collect needed information before responding. 
● If you need to have a face-to-face meeting, it is always best to schedule an appointment in advance.  Staff 

members, including building administrator may not be readily available when parents “show up” unannounced. 
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● Please provide all of the necessary information pertaining to the meeting in advance.  
 

Whom to Contact 
● Most communications of classroom concerns should be directed at first to your child’s teacher. 
● If you have an issue with a particular staff member, first try to address those concerns with that staff member 

directly. 
● If you have discussed with your child’s teacher and the issue has not been addressed to your satisfaction, then 

move to the next level. 
● Please recognize that it is both the policy and the value of our school that we operate with openness, 

collaboration and the shared best interest for every student. 
 
Scheduling Concerns/Changes 
In order for a schedule change to be considered, parents must first have met with the teacher and put a plan in place to 
support the struggling student.  If after several weeks, the student is struggling, it would be appropriate to move to the 
next level. 
 
Please note-Classroom questions concerning your child should be addressed with your child’s teacher before 
contacting the school administration.  ​Allow for ​two (2) business days for a response.​  If no response is received 
from a staff member during that time, send a second email or phone call to that teacher.  
 
***Please note that compliments or acknowledgements of positive events can be directed to everyone along the chain.  All 
of us appreciate hearing that there is something good that has happened.*** 

 
 
 
 
 

Visitors 
 
All visitors, including parents and siblings, are required to enter through the front door of the building 
and proceed immediately to the main office. Visitors are required to produce a picture ID and inform 
office personnel of their reason for being at school. 
 
Visitors must sign in, identifying their name, the date and time of arrival, and the classroom or location 
they are visiting. Visitors must submit an ICHAT each year and be approved prior to visiting the 
school (some exceptions may be made for certain school events).   Approved visitors must take a tag 
identifying themselves as a guest and leave their picture ID with the office staff.   Visitors must place 
the tag to their outer clothing in a clearly visible location.  Visitors are required to proceed immediately 
to their location in a quiet manner.  All visitors must return to the main office and sign out before 
leaving the school. 
 
Visitors are expected to abide by all school rules during their time on school property.   A visitor who 
fails to conduct himself or herself in an appropriate manner will be asked to leave and may be subject 
to criminal penalties for trespass and/or disruptive behavior. 
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Cross-reference: 
NEOLA 9150 ​School Visitors 

 
 
 

Checking Students Out of School Early 
 
Visitors who are checking students out of school buildings early are required to show a picture ID and 
must be listed as an emergency contact on MiSTAR for that student..  Visitors who are not listed as 
an emergency contact in MiSTAR cannot check a student out of school.  
 
 
 
 
 

Late Pick-Up Procedures 
As a reminder, dismissal times for our elementary buildings are 3:10 pm or 11:20 am on half days unless your 
child regularly attends latchkey. While life’s complex circumstances may occasionally get in the way of a timely 
pick-up, it is important that you contact your school office and let them know you are running late. 

Any student who is ​not picked up by 3:30 pm​ will be placed in the Late Pick-Up Room. The Late Pick Up 
Room will be ​staffed from 3:30 pm - 4:30 pm​. Starting at ​3:30 pm​, a ​$10.00 fee​ will be charged for ​every 15 
minutes​ your child is in the late pick-up room. If you have more than one child, the fee will be applied to each 
child. ​We understand that a situation may occur that will impact your ability to pick your child or children up on 
time. Therefore, we have built some flexibility into the fees that will be charged​. The fees will be charged as 
outlined in the table below. 

First Late Pick-Up No Fee 
Second Late Pick-Up Fee Applied (unless extreme emergency as approved by Principal) 
Third Late Pick-Up  Fee Applied (up to 4:30 pm - *see note below) and follow-up phone 

call from the building principal 
Four or More Late 
Pick-Ups 

Fee Applied (up to 4:30 pm - *see note below) and meeting with the 
building principal 

* If a student is not picked up by 4:30 the Hazel Park or Ferndale Police will be contacted.  

If you are unable to pick up your child on time, it is imperative that you have an alternative plan for daily 
dismissal, as the office staff is not equipped to provide after school care. If you are interested in our 
after-school latchkey program, please contact Laura Mohammed at (248) 658-5501 or 
laura.mohammed@hazelparkschools.org for inquiries about latchkey. Space in this program is very limited but 
may be available. 

 
 

Equal Opportunity/Nondiscrimination Statement 
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Equal educational and extracurricular opportunities are available to all students without regard to             
race, color, nationality, sex, sexual orientation, gender identity, ancestry, age, religious beliefs,            
disability, status as homeless, or actual or potential marital or parental status, including pregnancy. 
 
No student shall, based on sex or sexual orientation, be denied equal access to programs, activities,                
services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal                 
access to educational and extracurricular programs and activities. 
 
The following person has been designated to serve as the District's Title IX Coordinator and               
Compliance Officer for matters involving alleged discrimination. Any inquiries regarding the School            
District's non-discrimination policies should be directed to: 
 

Dr. Amy Kruppe, Superintendent/ Dr. Carla Postell  
Hazel Park Schools 

1620 E Elza 
Hazel Park, MI 48030 

248-658-5200 
 
The School District's complaint procedure may be obtained from ​www.hazelparkschools.org. 
 
For further information, you may also contact: 
 

Office for Civil Rights 
U.S. Department of Education 
1350 Euclid Avenue, Suite 325 

Cleveland, OH 44115 
Telephone: 216-522-4970 

FAX: 216-522-2573 
TDD: 877-521-2172 

OCR.Cleveland@ed.gov  
 

Cross-Reference: 
NEOLA 2260 ​Nondiscrimination and Access to Equal Educational Opportunity 
 

School Volunteers 
 
All school volunteers must complete the ​“Volunteer Information Form” (available in the school             
office) and be approved by the school principal before assisting at the school. Some teachers utilize                
parent volunteers in the classroom. The individual teachers make this decision. Teachers who desire              
parent volunteers will notify parents. For school-wide volunteer opportunities, please contact the            
building principal.  
 
Volunteers are required to check in and out at the main office and receive a visitor badge before                  
going to their destination. 
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Cross-Reference: 
NEOLA 3120.09 ​Volunteers 

 
 

 
Invitations & Gifts (K-8) 

 
Party invitations or gifts for classmates should not be brought to school to be distributed. Items such                 
as these are of a personal nature and should be mailed home using the list in the school directory.                   
The office is unable to release addresses and phone numbers of students. 

 
 

Treats, Snacks & Lunches [K-8] 
 
Due to health concerns and scheduling, treats and snacks for any occasion must be arranged in                
advance with the classroom teacher. All treats and snacks must be store bought and prepackaged in                
individual servings. No homemade treats or snacks are allowed at school. Treats and snacks may not                
require refrigeration and must have a clearly printed list of ingredients on the packaging. We strongly                
encourage you to select a treat or snack with nutritional value.  
 
Parents are asked to leave snacks/treats at the office in order to prevent distractions in the classroom                 
and protect instructional time. We also ask that parents reserve any balloons, presents, and other               
party favors for home celebrations. 
 
Food from outside vendors without prior approval from the principal may not be brought into the                
buildings. 
 
 

Outdoor Expectations 
The students will be expected to go outside for recess and/or morning lineup when the temperature is 
at or above 20 degrees (including wind chill).  Students should bring appropriate winter gear that will 
meet their needs. 
 

 
 
 
 
 
 
 
 

Accommodating Persons with Disabilities 
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Individuals with disabilities will be provided an opportunity to participate in all school-sponsored 
services, programs, or activities. Individuals with disabilities should notify the superintendent or 
building principal if they have a disability that will require special assistance or services and, if so, 
what services are required. This notification should occur as far in advance as possible of the 
school-sponsored function, program, or meeting. 

Cross Reference: 
NEOLA 2260​ Nondiscrimination and Access to Equal Educational Opportunity 
NEOLA 2260.01 Section 504/ADA Prohibition Against Discrimination Based On Disability In Education Programs And              
Activities 

 
 

Homeless Child’s Right to Education 
 

 
When a child loses permanent housing and becomes a homeless person as defined at law, or when a 
homeless child changes his or her temporary living arrangements, the parent or guardian of the 
homeless child has the option of either: 

1. Continuing the child's education in the school of origin for as long as the child remains 
homeless or, if the child becomes permanently housed, until the end of the academic year 
during which the housing is acquired; or 

2. Enrolling the child in any school that non-homeless students who live in the attendance area in 
which the child or youth is actually living are eligible to attend. 

Assistance and support for homeless families may contact our Community Service Representative: 
Lisa Chrouch-Johnson ​at ​248-658-5209. 

 
Cross-References: 
NEOLA 5111.01 ​Homeless Students 
McKinney-Vento Homeless Assistance Act 

 
 

 
English Learners 

 
The school offers opportunities for English Learners to develop high levels of academic attainment in 
English and to meet the same academic content and student academic achievement standards that 
all children are expected to attain. 
 
Parents/guardians of English Learners will be informed how they can: ​(1)​ be involved in the education 
of their children, and ​(2)​ be active participants in assisting their children to attain English proficiency, 
achieve at high levels within a well-rounded education, and meet the challenging State academic 
standards expected of all students.   
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For questions related to this program or to express input in the school’s English Learners program, 
contact:  ​Stephanie Dulmage​, ​Director of 21st Century Learning​ at 
stephanie.dulmage@hazelparkschools.org​. 
 
Cross Reference: 
NEOLA 2225 ​Students with Limited English Proficiency (LEP) 
NEOLA 2260​ Nondiscrimination and Access to Equal Educational Opportunity 
 
 

 
Mandated Reporters 

 
All school personnel, including teachers and administrators, are required by law to immediately report 
any and all suspected cases of child abuse or neglect ​to the Michigan Family Independence Agency.  

Mandated reporters​ are required to make a ​report​ of suspected abuse when they ​have​ reasonable 
cause to suspect that a child is a victim of child abuse under any of the following circumstances: ... 
They are responsible for the child or work for an agency that is directly responsible for the child OR. 
 

Cross References: 
NEOLA 8462 ​Student Abuse and Neglect 
MCL 722.621 ​et seq. 
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HAZEL PARK SCHOOLS - STUDENT HANDBOOK 
 
 

Chapter 2 
Promotion and Graduation 
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GRADING PROCEDURES & POLICIES 

 
Grading & Promotion 
 
School report cards are issued to students based on school schedule. For questions regarding              
grades, please see the classroom teacher. 

 
The decision to promote a student to the next grade level is based on successful completion of the 
curriculum, attendance, performance on standardized tests and other testing. A student will not be 
promoted based upon age or any other social reasons not related to academic performance. 
Decisions about student promotion are decided on an individual basis. 

 
Cross Reference: 
NEOLA 5410 ​Promotion, Placement, and Retention 
NEOLA 5421 ​Grading 
NEOLA 5420 ​Reporting Student Progress 
 
Junior High: 
Each marking period will be nine weeks in length. Semester classes will be made up of two marking                  
periods. A student must initiate a grade change with a building administrator. See the Appeal &                
Grievance Procedures for Non Disciplinary Decisions. 
 
 
High School: 
Each marking period will be either six weeks in length. Semester classes will be made up of three                  
marking periods. A student must initiate a grade change with their counselor by the third Friday of the                  
following semester. The correction is to be completed by the end of the semester following the receipt                 
of the original grade. ​GRADUATING SENIORS NEED TO COMPLETE THIS PROCESS BY THE             
END OF THE FIRST SEMESTER. On report cards, grades will be listed for each marking period, the                 
final exam, and the final grade. It is the final course grade that determines the GPA. See the Appeal                   
& Grievance Procedures for Non Disciplinary Decisions. 
 
GPA Calculation for High School & Junior High School: 
A = 4.0 A- =3.7 
B+ = 3.4  B = 3.0 B- =2.7 
C+= 2.4 C = 2.0 C- =1.7 
D+ = 1.4 D = 1.0 D- =.07 
E. = 0 
I=INCOMPLETE NC=NO CREDIT W=WITHDRAWN 0 
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AP Course GPA Calculation (High School): 
A+= 4.4 A = 4.4 A- = 4.0 
B.+ = 3.7 B = 3.4 B- = 3.0 
C+ = 2.7 C = 2.4 C- = 2.0 
D.+ = 1.7 D =1.4 D- = 1.0 
E=0  W=0 
 
 
 
Elementary School: 
 
Each marking period will be either nine or ten weeks in length. Semester classes will be made up of 
two marking periods. On report cards, grades will be listed for each marking period, the final exam, 
and the final grade. It is the final course grade that determines the GPA. The teacher uses evidence 
from student work to determine if that child is: 
 
1 = Not meeting expectations 
2 = Approaching expectations 
3 = Meeting expectations 
4 = Exceeding expectations 
 
Special subjects (Art, Physical Education, Music & STEAM) will report progress twice a year at the 
end of each semester. 
 

Credit for Alternative Courses and Programs  
 
 
Students should not assume that the credit opportunities described below will always result in earned 
credit towards graduation or course prerequisites. Students should first discuss the matter with a 
guidance counselor or administrator. 
 

 
Virtual and Distance Learning  

 
Virtual learning is completed through a computer-based internet-connected learning environment and 
may be offered at a supervised school facility during the day as a scheduled class period, through 
distance learning, or through self-scheduled learning where students have some control over the 
time, location, and pace of their education.  
 
 
 
A student enrolled in virtual or distance-learning course may receive credit for work completed, 
provided that the course meets ALL of the following requirements: 
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1. Is capable of generating a credit or grade. 
2. Is not a course in which the student has previously gained credit. 
3. Is taught by a teacher who holds a valid Michigan teaching certificate [and who] is responsible 

for determining appropriate instructional methods for each pupil, diagnosing learning needs, 
assessing pupil learning, prescribing intervention strategies, reporting outcomes, and 
evaluating the effects of instruction and support strategies. 

 
 

Summer School and Independent Study 
 

A student will receive high school credit for successfully completing: (1) any course given by an                
institution accredited by the North Central Association of Colleges and Secondary Schools. 

 
Dual Enrollment Courses 
A student who successfully completes a dual enrollment course may receive credit at both the college                
and high school level.  
 
Foreign Language 
A student who has demonstrated proficiency in a foreign language outside of a public or private high                 
school curriculum shall be granted credit. Proficiency may be demonstrated by a competency test or               
other criteria established by the board. The amount of credit will be based on foreign language                
proficiency achieved.  
 
Cross Reference: 
MCL 388.1621f 
MCL 380.1177 
MCL 380.1279e 
NEOLA 2370.01 ​Online/Blended Learning Program 
NEOLA 2370.02 ​Independent Study 
NEOLA 2271 ​Post-Secondary (Dual) Enrollment Options Programs 
NEOLA 5114 ​Foreign and Foreign-Exchange Students 
NEOLA 5463A​ Virtual Learning 
 

Testing Out 
 
According to the Michigan Merit Curriculum Law, Section 380.1278(a)(4)(c), "a school district or 
public school academy shall also grant a student credit if the student earns a qualifying score, as 
determined by the department, on the assessments developed or selected for the subject area by the 
department or the student earns a qualifying score, as determined by the school district or public 
school academy, on 1 or more assessments developed or selected by the school district or public 
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school academy that measure a student's understanding of the subject area content expectations or 
guidelines that apply to the credit."  
 
The following policy statements will apply: 
 

1. This policy will apply equally to all students at ​Hazel Park High School. 
 

2. Course requirements will be satisfied if a student receives an 80% or better on the test. 
 

3. Earning an 80% or better on the test will count toward the fulfillment of a requirement of a 
subject area or a course sequence. 
 

4. No letter grade will be earned by testing out of a course. A grade of 80% or better will provide 
a pass (P) notation on the transcript. 
 

5. If students earn a “pass” notation in this course, they cannot subsequently request individual 
assessment for a prior course in the sequence, or enroll in a lower course in the same subject 
sequence. 

 
If students wish to “test out,” they must complete a request form and return to Hazel Park High School 
no later than the second Friday in November for the test out in January or the second Friday in May 
for the test out in August.  
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Hazel Park High School  Graduation Checklist 
      Counseling Department  

 
 
 
 
 

 

Below is a checklist of the graduation requirements.  

  

 

 

 
 

 

4 English Credits 

□​ 9​th​ English A □​ 9th English B 

□​ 10​th​ English A □​ 10th English B 

□​ 11​th​ English A □​ 11th English B 

□​ 12​th​ English A □​ 12th English B 

 

3 Social Studies Credits 

□​ US History A □​ US History B 

□​ World History A □​ World History B 

□​ Civics □​ Economics 

 

4 Math Credits  

□​ Algebra 1A □​ Algebra 1B 

□​ Geometry A □​ Geometry B 

□​ Algebra 2A □​ Algebra 2B 

□​ Senior Math .5 credit □​ Senior Math .5 credit 

 

3 Science Credits 

□​ Biology A □​ Biology B 

Your current credit total: ________ 

Complete 2 of the following 3 courses:  

□​ Chemistry A □​ Chemistry B 

□​ Physics A □​ Physics B 

□ ​Other Science A □​ Other Science B 
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Early Graduation 
 

Students who will have successfully completed graduation requirements after seven (7) semesters 
may petition to graduate. Applications must be submitted to the principal prior to the first Friday in 
December. 
 
Early graduates must take full responsibility to make arrangements with the high school office for 
anything pertaining to the graduation ceremony (​i.e.​, announcements, cap and gown rental, 
graduation practices). 
 
Any student enrolled in an off-campus course to fulfill graduation requirements must show 
documentation of such course(s) by the last day of the seventh semester. Failure to produce this 
documentation will result in denial of the early graduation petition. 
 
The student and a parent will schedule a conference with the principal and the senior counselor 
before the last week in December of the student's seventh semester. At the conference the student 
should be prepared to justify his/her request to graduate early. 
 
 
 
Cross-reference: 
NEOLA 2221 ​Mandatory Courses 
NEOLA 5464 ​Early Graduation 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 

 
 

 
22 

58



  
 

 

                       ​REQUEST FOR PERSONAL CURRICULUM 
 
In April 2006, Public Acts 123 & 124 were passed and beginning with the class of 2011, they specified 16 credits which are a minimum required 
to graduate from a Michigan public high school.  For the class of 2016, two credits of a language other than English are added for a minimum of 
18 credits.   Public Act 204 allows modifications to these credits through a personal curriculum.  A high school diploma may be awarded to a 
pupil who successfully completes his or her personal curriculum even if it does not meet the requirements of the Michigan Merit Standard.  

 
 1. Student Information 

Name of Student:  School: Athens Counselor:  

Requested By:   ​☐Parent / Legal Guardian  ☐Student ​(age 18 or an  

                                                                                                                           emancipated minor) 

☐School Counselor ☐Current Teacher 
Anticipated Graduation Date:  

Name of Parent/Guardian:  Home Phone:  

2. This personal curriculum is being requested for (check the one that applies): 

☐ 

(General Enhanced) A student who wishes to complete additional credit, beyond the number that is already required, 
in English language arts, mathematics, science or a language other than English, by modifying a credit from Social 
Studies, Physical Education, or Visual, Performing & Applied Arts.  ​Modification to Social Studies is allowed only after 
completing 2 credits of Social Studies which included Civics.  English Language Arts & Science credit requirements are not 
subject to modification under this subsection of personal curriculum. ​(Requires written rationale- see back of form) 
 

☐ 

(General Modified) A student, after completing, without necessarily having attained a passing grade in, at least 1.5 
math credits and only if the pupil successfully completes at least 4 total math credits.  The student must complete with 
a passing grade the first half of Algebra II. 
A student must successfully complete at least 1 mathematics course during his or her final year of high school​. 
 

☐ 

(IEP) A student with a disability who needs to modify any of the credit requirements.  ​The modification, which is 
necessary because of the pupil’s disability, is to be consistent with both the pupil’s educational development plan and 
their individualized education program (IEP).  Their IEP will identify the appropriate course or courses of study and the 
support, accommodations, and modifications necessary to allow the pupil to progress in the curricular requirements. 
(Requires written rationale- see back of form) 

☐ 

(Transfer) A student who has transferred from out of state or non public school with two years of high school credit. 
Their Personal Curriculum plan must include a civics credit, and a math course in their final year of high school.  If the 
student is enrolled in a Michigan public high school for more than one full year, the final year of math must be the 
equivalent of Algebra I or a math course normally taken after completing Algebra I. 
 

3.  
Credit Modifications Requested – Aligned to area selected above in Section 2, check all curriculum 
areas of requested modifications   

 ☐ English Language Arts     ☐ Mathematics      ☐ Physical Education                   ☐ World Language  
 
☐ Social Studies                  ☐ Science              ☐ Online Learning Experience     ☐ Visual, Performing, or Applied Arts 
 
 ☐ Health  
 
 
 
 

4. Signature of Person Requesting Personal Curriculum 
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Requested By:  
 

Date:  

 
Office use:​    Received by: ___________  Meeting date: __________    ☐Parent notification date: _______ By__________________  

 
 

Rationale for Personal Curriculum (General Enhanced or IEP only) 
(MUST include relevance to Educational Development Plan) 

 
 

4. Signature of Person Completing Rationale for a General Enhanced Personal Curriculum 
 
Completed By:  
 

Date:  
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PERSONAL CURRICULUM PLAN 
5. Personal Curriculum Participant Signatures 

Student  
 
 

Parent/Guardian 
 
 

Counselor/Designee 
 
 

Teacher  

Special Education Teacher  
(For students with an IEP) 

 

School Psychologist/Designee  
(For students with an IEP) 

 

6. Evaluation Information​ ​(Education Development Plan is ​required​, check other information that is available and that applies) 

☒ Education Development Plan (EDP) - career goals or pathway, educational training goals, plan of action  

☐ Current Individual Education Plan (IEP)  Date:                   Area(s) of Eligibility:  

☐ MEAP / MME / ACT Plan / ACT EXPLORE 

☐ Teacher Input  

☒ Other: Transcript 

7. Eligibility for a Personal Curriculum  

☐ Does NOT Meet Requirements​  Reason:                                                  (​Proceed to SECTION # 12)  

☐ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Meet Requirements​ - check all that apply 
☐ ​A student who wishes to complete additional credit, beyond the number that is already required, in English language 
arts, mathematics, science or a language other than English, by modifying a credit from Social Studies, Physical Education, 
or Visual, Performing & Applied Arts.  ​Modification to Social Studies is allowed only after completing 2 credits of Social 
Studies which included Civics.  English Language Arts & Science credit requirements are not subject to modification under this 
subsection of personal curriculum. 
☐ ​A student, after completing, without necessarily having attained a passing grade in, at least 1.5 math credits and only if 
the pupil successfully completes at least 4 total math credits.  The student must complete with a passing grade the first 
half of Algebra II. 
A student must successfully complete at least 1 mathematics course during his or her final year of high school​. 
☐ ​A student with a disability who needs to modify any of the credit requirements.  ​The modification, which is necessary 
because of the pupil’s disability, is to be consistent with both the pupil’s educational development plan and their 
individualized education program (IEP).  Their IEP will identify the appropriate course or courses of study and the support, 
accommodations, and modifications necessary to allow the pupil to progress in the curricular requirements. 
☐ ​A student who has transferred from out of state or non public school with two years of high school credit.​    Their 
Personal Curriculum plan must include a civics credit, and math course in their final year of high school.  If the student is 
enrolled in a Michigan public high school for more than one full year, the final year of math must be the equivalent of Algebra I 
or a math course normally taken after completing Algebra I. 

8. Check individual credits​ to be modified that are aligned with the personal curriculum area checked above. 

English Language Arts – 4 Credits 
☐ Grade 9                       ☐ Grade 10  ☐ Grade 11           ☐ Grade 12 

Mathematics – 4 Credits 
☐ Algebra 1 ☐Geometry  ☐Algebra 2 ☐ Trig/Discrete Math 

Science – 3 Credits 
☐ Biology                ☐ Chemistry or Physics 
☐ Additional Science: ___________________ 

Social Studies – 3 Credits 
☐ World History/Geography           ☐ Economics (.5 credit) 
☐ US History/Geography                 ☐ Govt./Civics (.5 credit) (IEP Only) 

Physical Education & Health – 1.5 Credits 
☐ Intro to PE .5  ☐ PE Elective .5 ☐ Health .5 (IEP only) 

☐ ​Visual, Performing, or Applied Arts – 1 Credit 

☐ ​Online Learning Experience  
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Section 9:  Specify how each individual credit identified in Section 8, will be modified. 

Fill in only those identified. 
 

ELA Required Credits – Check requested Personal Curriculum credit changes & specify modifications  
☐ Grade 9 
  

 

☐ Grade 10 
 
 
 
 
  

 

☐ Grade 11 
 
 
 
 
  

 

☐ Grade 12 
 
 
 
 
  

 

ELA Comments: 
 

Mathematics Required Credits - ​Check requested Personal Curriculum credit changes & specify modifications 
(​A student must successfully complete at least 1 mathematics course during his or her final year of high school.) 

☐ Algebra I 
 
 
 
 
  
  

☐ Geometry 
  
 
 
 
 
  
  

☐ Algebra II 
  
 
 
 
  

 

☐ Discrete Math and  
 
 

 

Math Comments: 
 

Science Required Credits - ​Check requested Personal Curriculum credit changes & specify modifications 

☐ Biology 
 
 
 
 
Date Credit Earned: 

 

☐ Chemistry or Physics 
  
 
 
 
Date Credit Earned: 

 

☐ Additional Science Credit 
  
 
 
 
Date Credit Earned: 

 

Science Comments: 
 

 
Social Studies Required Credits - ​Check areas of requested Personal Curriculum & specify modifications 

☐ Govt./Civics ​(0.5 credits) 
 
 
 
 

 
Date Credit Earned: 
 

☐ Economics ​(0.5 credits)  
 
 
. 

☐ World History & Geography  
 
 

☐ US History & Geography  
 
  
 
 

Date Credit Earned: 

 

Social Studies Comments: 
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Section 9:  Specify how each individual credit identified in Section 8, will be modified. 
Fill in only those identified, cross out those not used. 

Health & Physical Education Required Credit –  
Check areas of requested Personal Curriculum & specify modifications 

 
☐ Health  
 
Date Credit Earned: 

 

☐ Physical Education (Intro to PE) 
 
☐ Physical Education Elective 
 

 

Health & Physical Education Comments: 
 

Visual, Performing & Applied Arts Required Credit –  
Check area of requested Personal Curriculum & specify modifications 

 
☐ Visual, Performing & Applied Arts  
 
Date Credit Earned: 

 

Visual, Performing & Applied Arts Comments: 
 
 

Online Requirement - ​Check areas of requested Personal Curriculum & specify modifications 

  
☐  Online Requirement ​ (Can be fulfilled by an online course, learning experience or incorporated into required MMC credits) 
 
Date Credit Earned: 
  

Online Additional Comments: 
 

Language other than English – 2 Required Credits ​(beginning with the class of 2016) 
Check area of requested Personal Curriculum & specify modifications 

☐  Language other than English 
Date Credit Earned: 

Language other than English Comments: 
 

10. Quarterly Academic Updates 

 
Public Law 204 Section 5(d) states:  
            ​Parent/Guardian must initial in box. 
 “The pupil’s parent or legal guardian shall be in communication with each of the pupil’s teachers at least once each calendar quarter 
to monitor the pupil’s progress towards the goals contained in the pupil’s personal curriculum.” 

11. Personal Curriculum Revisions  

 
 

 
27 

63



  
 

 

 
Public Law 204 Section 5(e) states:  
“Revisions may be made in the personal curriculum if the revisions are developed and agreed to in the same manner as the original 
personal curriculum” 
 
 

12. Signatures in Agreement 
If this Personal Curriculum is granted and the student does not achieve proficiency in the required credits, the Personal Curriculum is null and 

void and the student will have to take the original required credits to graduate. 
The credit modifications in this personal curriculum have incorporated as much of the subject area content expectations as is practicable for 
the pupil.  When approved and enacted, the specified coursework and its curriculum become the measurable goals, which will be monitored 

through progress reports and report cards.  This personal curriculum was aligned with the student’s Education Development Plan. 
Adjustment to curriculum may affect college admissions, NCAA eligibility, and scholarship opportunities. 

 

 
Student High School Counselor/Designee 
 
Parent/Guardian Parent/Guardian 
School Psychologist/Designee 
(For IEP Students Only) Other 

General Education Teacher 
Special Education Teacher 
(For IEP Students Only) 

13. District Commitment 

☐ 
 
 

I approve this personal curriculum request. 
 

                Actual implementation date (Month/Day/Year)__________      ​OR ​    the first day of the _____________school year. 

☐ 

 
I deny this personal curriculum request. 
 

 
 
Signature of Superintendent/Designee 

Date: 
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Bus Conduct 
 
Students are expected to follow all school rules when riding the school bus.  A student may be 
suspended from riding the bus for engaging in gross disobedience or misconduct, including but not 
limited to, the following: 
 

1. Violating any school rule or school district policy. 
2. Willful injury or threat of injury to a bus driver or to another rider. 
3. Willful and/or repeated defacement of the bus. 
4. Repeated use of profanity. 
5. Repeated willful disobedience of a directive from a bus driver or other supervisor. 
6. Such other behavior as the building principal deems to threaten the safe operation of the bus 

and/or its occupants. 

An adult must be present whenever students with special needs are dropped off or the child will be 
brought back to the student’s school and it will be the responsibility of the parent/guardian to pick the 
student up from school immediately. 

Cross Reference: 
NEOLA 8600 ​Bus Discipline Guidelines For Student Transportation 
NEOLA 8600 ​Transportation 
 

Parking 
 
Visitor Parking 
 
The school has designated parking locations available for school visitor parking.  Please see your 
student's school to learn more about the designated parking location. 
 
Those dropping off and picking up children may do so based on the drop off and pick locations 
designated by your student's school. 
 
Vehicles ​MAY NOT​ be parked or located in the bus lanes, fire lanes or drop-off lanes at ​ANY TIME​. 
Bus lanes and fire lanes are clearly marked.  Vehicles located in these locations ​may be ticketed 
and/or towed by the police​.  
 
Students should exit vehicles on the curbside of the vehicle.  Vehicles should not cut through parking 
spaces in parking lots.  At no time should any person encourage a student across a busy parking lot. 
All elementary students should be escorted by an adult across any lanes of traffic.  Adults should 
always set a positive example in front of students.  Adults should exhibit self control in the parking lot 
setting and refrain from causing any disruption. 
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High School Student Parking : High School Campus 
 
Students may park their vehicles in the lot designate located on Felker between the hours of 7:00am 
and after sports activities .  Vehicles must be parked between the painted lines, and must be driven 
under the speed limit of 10 miles per hour while in the lot.  Vehicles should be driven safely and must 
yield to pedestrians.  Vehicles parked outside painted lines or designated parking spots may be 
ticketed or towed at the discretion of the school, at the vehicle owner’s expense.  Students caught 
driving recklessly in the parking lot may be subject to disciplinary action. 
 
The lot located on Hughes St. are designated for school staff, personnel, and others designated by 
administration.  These lots MAY NOT be used by students at any time.  Student vehicles parked in 
these lots may be ticketed or towed at the discretion of administration. 
 
The school is not responsible for student vehicles, any possessions left in them, or anything attached 
to the vehicles.  STUDENTS PARK THEIR VEHICLES ON OR NEAR SCHOOL PROPERTY AT 
THEIR OWN RISK.  Students should be aware their vehicles are not protected in any way while in the 
parking lot, and items of value should not be left in or near the vehicle while unattended. 
 
Students have no reasonable expectation of privacy in vehicles parked on school grounds​.  School 
lots are regularly searched by contraband dogs, administration, and police officers.  Students should 
be aware that items and spaces on school grounds are subject to view by others.  Based on the 
reasonable suspicion standard, vehicles parked on school grounds may be subject to search. 
Prohibited items discovered during the course of a search may result in discipline, including, but not 
limited to, expulsion from school, as well as referral to law enforcement. 
 
Vehicles MAY NOT be parked or located in the bus lanes or fire lanes at ANY TIME.  Bus lanes and 
fire lanes are clearly marked.  Vehicles located in these locations may be ticketed and/or towed by 
the police.  
 
Video cameras may be active in parking lots and may be used for the purposes of investigation into 
student misconduct. Discipline for misconduct includes all disciplinary measures in the student 
discipline code and/or withdrawal of parking privileges. 
 
Cross Reference: 
NEOLA 5514​ Use of Motor Vehicles 
NEOLA 5514.01​ Student Use of Motor Vehicles 
NEOLA 5771​ Search and Seizure 
NEOLA 7440.01 ​Video Surveillance and Electronic Monitoring 
 

 

 

 

 

 

 

 
 

 
31 

67



  
 

 

 

 
 
 
 
 
 
 
 
 

HAZEL PARK SCHOOLS - STUDENT HANDBOOK 
 
 

Chapter 4 
Health and Safety 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
32 

68



  
 

 

 
 

Care of Students with Diabetes 
 

If your child has diabetes and requires assistance with managing this condition while at school and 
school functions, a Diabetes Care Plan should be submitted to the school principal. 
Parents/guardians are responsible for and should: 

a. Inform the school in a timely manner of any change which needs to be made to the 
Diabetes Care Plan on file with the school for their child. 

b. Inform the school in a timely manner of any changes to their emergency contact numbers 
or contact numbers of health care providers. 

c. Sign the Diabetes Care Plan. 
d. Grant consent for and authorize designated School District representatives to communicate 

directly with the health care provider whose instructions are included in the Diabetes Care 
Plan. 

Your child may also be eligible for an individualized Section 504 Plan to provide needed supports and 
accommodations so he/she can access educational programs and services. For further information, 
please contact the Building Principal. 
Cross-Reference: 
NEOLA 2260.01 Section 504/ADA Prohibition Against Discrimination Based On Disability In Education Programs And              
Activities 
Section 504 of the Rehabilitation Act of 1973 (Section 504) 
Americans with Disabilities Act of 1990 (ADA) 
Individuals with Disabilities Education Act (IDEA) 
Family Educational Rights and Privacy Act (FERPA) 
Michigan Department of Education ​Model Policy on the Management of Diabetes in the School Setting 
 

Students with Severe Food Allergy or Chronic Illness 
 
If your student has a life-threatening allergy or life-threatening chronic illness, please notify the              
building principal.  
 
Federal law protects students from discrimination due to a disability that substantially limits a major               
life activity. If your student has a qualifying disability, an individualized Section 504 Plan will be                
developed and implemented to provide the needed supports and accommodations so that he/she can              
access educational programs and services. The School District’s Section 504 Policy is available at              
www.hazelparkschools.org​. 
 
Not all students with severe allergies or chronic illnesses may be eligible for a Section 504 Plan. Our                  
School District also may be able to appropriately meet a student's needs through other means.  
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Epi-Pens 

 
5330.01 - EPINEPHRINE AUTO-INJECTORS 

 
Students who are prescribed epinephrine to treat anaphylaxis shall be allowed to self-possess 
and self-administer the medication if they meet the conditions as stated in Policy ​5330​. 
 
 Each school in the District shall has at least two (2) epinephrine auto-injectors (Epi-Pens) 
available at the school site.  
 
Students to Whom Injections May Be Administered 
A licensed, registered, professional nurse or trained and authorized employees under this 
policy may administer Epi-Pen injections to 1) any student who has a prescription on file with 
the District, in accordance with the directives in such prescription, and 2) any individual on 
school grounds who is believed to be having an anaphylactic reaction. 
 
Cross-Reference: 
NEOLA 2260.01 Section 504/ADA Prohibition Against Discrimination Based On Disability In Education Programs And              
Activities 
Section 504 of the Rehabilitation Act of 1973 (Section 504) 

 

Suicide and Depression Awareness and Prevention 
 
Youth suicide impacts the safety of the school environment. It also affects the school community, 
diminishing the ability of surviving students to learn and the school’s ability to educate. Suicide and 
depression awareness and prevention are important goals of the school district. 
 
The school district maintains student and parent resources on suicide and depression awareness and 
prevention​. Much of this information, including a copy of school district’s policy, is posted on the 
school district website.  Information can also be obtained from the school office.  
 
Cross-Reference: 
NEOLA 5350 ​Student Self Harm/Threat Of Suicide 

 
Immunizations 

All students must be properly immunized at the time of registration or not later than the first day of 
school pursuant to the Michigan Department of Community Health regulations. A student enrolling in 
the District for the first time or enrolling in grade 7 for the first time shall submit one of the following:  

A. A statement signed by a physician that the student has been tested for and immunized or 
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protected against diseases specified by the director of the Department of Community Health.  
B. A statement signed by a parent/guardian to the effect that the student has not been immunized 

because of religious convictions or other objection to immunization. 
C. A statement signed by a physician that certifies that the student is in the process of complying 

with all immunization requirements.  
 
Cross Reference: 
MCL 380.1177 
NEOLA 5320 ​Immunization of Students 

 

Student Medication 
 
Taking medication during school hours or during school-related activities is prohibited unless it is 
necessary for a student’s health and well-being.  When a student’s licensed health care provider and 
parent/guardian believe that it is necessary for the student to take a medication during school hours 
or school-related activities, the parent/guardian must request that the school dispense the medication 
to the child by completing a “Student Medical Authorization Form.” 
 
No school or district employee is allowed to administer to any student, or supervise a student’s 
self-administration of, any prescription or non-prescription medication until a completed and signed 
School Medication Authorization Form is submitted by the student’s parent/guardian. This does not 
include the emergency administration an epinephrine auto-injector (EpiPen®) by a trained school or 
district employee as provided under state law. 
 
Self-Administration of Medication 
 
A student may possess an epinephrine auto-injector (EpiPen®) and/or an asthma inhaler prescribed 
for use at the student’s discretion, provided the student’s parent/guardian has completed and signed 
a School Medication Authorization Form. The school and district shall incur no liability, except for 
willful and wanton conduct, as a result of any injury arising from a student’s self-administration of 
medication or epinephrine auto-injector or the storage of any medication by school personnel. A 
student’s parent/guardian must agree to indemnify and hold harmless the school district and its 
employees and agents, against any claims, except a claim based on willful and wanton conduct, 
arising out of a student’s self-administration of an epinephrine auto-injector and/or asthma inhaler, or 
the storage of any medication by school personnel. 

 

Cross-References: 
NEOLA 5330 ​Use of Medications and Treatments 
NEOLA 5330 ​Administration of Medication/Treatments to Students 
NEOLA 5330.01 ​Epinephrine Auto-Injectors 
MCL 380.1178 
MCL 380.1179 
MCL 380.1179a 
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Authorization for Student Self-Medication Form 
 

(Required if student has authorization to self-administer asthma medication and/or an Epinephrine Auto-Injector) 
 
School Year:  _________________________ 
 
Student’s Name:  ____________________________________________ Birth Date: _____________________ 
 
School: _____________________________________________________________ 
 
Physician, Physician Assistant or Advanced Practice RN Authorization 
 
I certify that this student has been instructed in the use and self-administration of their emergency asthma                 
medication and/or Epinephrine auto-injector (or EpiPen®). He/she understands the need for the medication and              
the necessity to report to school personnel any utilization of the medication and/or any unusual side effects.                 
He/she has been given instructions and is capable of using this medication independently. 
 
 
1. Will this student self carry medication?      _______ Yes _______ No 
 
 
2. Will a second set of medication be kept in the health office at school?   _______ Yes _______ No 
 
 
__________________________________ ____________________________________ 
Prescriber’s Signature Date Signed 
 
 
__________________________________ ____________________________________ 
Prescriber’s Emergency Phone Number Prescriber’s Address 
 
 
 
Parent Authorization 
 
I authorize my son/daughter, to self administer the above-referenced medication at school, school-sponsored             
activities, while under the supervision of school personnel, and before/after normal school activities such as               
before/after school care on school operated property. (We recommend that you provide an additional dose of the                 
medication to be kept at school in the event that your child forgets or loses his/her medication.) 
 
 
Parent Signature:  _____________________________  Date: _________________ 
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Student Authorization 
 
I agree to: 
• Demonstrate correct use of the inhaler or Epinephrine auto-injector using a trainer/demonstrator to the               
designated school personnel. 
• Never share the inhaler or Epinephrine auto-injector with another person. 
• Notify a teacher or other responsible adult if there is not marked improvement in my breathing within several                   
minutes after two puffs of the inhaler. 
• Immediately notify a teacher or another responsible adult if I use my Epinephrine auto-injector. 
 
 
 Student Signature:  _________________________________________  Date:_________________ 

 
 
 

Cross-References: 
NEOLA 5330 ​Use of Medications and Treatments 
NEOLA 5330 ​Administration of Medication/Treatments to Students 
NEOLA 5330.01 ​Epinephrine Auto-Injectors 
MCL 380.1178 
MCL 380.1179 
MCL 380.1179a 
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Head Lice 

 
The school will observe the following protocols regarding head lice. 
 
1. The student's parent/guardian is required to notify the school office if their child is suspected of 

having head lice.  
 

2. Infested students will be sent home following notification to the parent/guardian. 
 

3. The school will provide written instructions to the parent/guardian regarding appropriate 
treatment for the infestation. 

 
Nit-Free 

 
4. A student excluded because of head lice will be permitted to return to school only when the 

parent/guardian brings the student to school to be checked by the designated staff member 
and the child is determined to be free of the head lice and eggs (nits). Infested children are 
prohibited from riding the bus to school until it is determined by school officials he/she is free of 
head lice. 

 
Cross-references: 
Michigan Head Lice Manual 
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HAZEL PARK SCHOOL DISTRICT  
RIGHTS AND RESPONSIBILITIES  
CODE OF STUDENT CONDUCT 

 

1. STUDENT RIGHTS AND RESPONSIBILITIES:  

2. VIOLATIONS OF THE CODE OF STUDENT CONDUCT  

a. Disciplining Students with Special Education Needs  

b. Level I Violations  

c. Discipline Procedure - Level I Violations  

d. Level II Violations  

e. Discipline Procedure - Level II Violations  

f. Level III Violations  

g. Discipline Procedure - level III Violations  

h. Statutory Violations  

3. DISCIPLINARY PROCEDURES 

a. Due Process 

4. APPEAL AND GRIEVANCE PROCEDURES  

a. Charts 

b. Grievance Procedure  

5. BULLYING AND HARASSMENT 

6. SCHOOL ATTENDANCE 
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INTRODUCTION​: Hazel Park School Code of Conduct 
 
The vision of the Hazel Park School District is to inspire and empower all learners to achieve 
excellence.  One major pillar to support our vision is to maintain a positive culture 
and climate focused on learning. The responsibility of developing and maintaining a secure and 
productive teaching and learning environment is the obligation of each member of the school 
community, including the students, staff, parents, and community members. 
 
The policies and procedures emphasize collaborative problem solving and offer opportunities for 
students and adults to develop lasting skills to manage anger and conflict. Hazel Park School District 
is committed to using a variety of proactive and student-focused strategies to promote a positive 
school climate based on: 
 

● Implementation of evidence-based strategies for social and emotional learning such as 
Positive Behavioral Interventions and Supports (PBIS) and restorative practices.  Integration of 
social and emotional learning and other evidence-based prosocial development practices into 
the school culture, supporting and sustaining them as vital elements of the school operations. 

 
● Collecting and effectively utilize data—including discipline and academic performance records, 

truancy data, student and stakeholder surveys, and other relevant measurements—for ongoing 
formative evaluation of disciplinary processes and their Effectiveness. 

 
● Using discretion afforded under zero tolerance laws and other regulations to reserve 

suspension and expulsion for only the most serious offenses such as those infractions required 
by law and deemed absolutely necessary. 

 
Every school district is required by law to adopt a code, as set forth in the Revised School Code, 
MCL 380.1312(8): 
 

“A local or intermediate school district or a public school academy shall develop 

and implement a code of student conduct and shall enforce its provisions with 

regard to pupil misconduct in a classroom, elsewhere on school premises, on a 

school bus or other school-related vehicle, or at a school sponsored activity or 

event whether or not it is held on school premises.” 

 

The information in the following pages explains the code of conduct of acceptable student 
behaviors and subsequent discipline policies and procedures of Hazel Park School District 
that will be used to ensure fair and equitable treatment for all members of our student population. 
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When and Where the Code of Student Conduct Applies 
 

The Code of Student Conduct applies before, during, and after school and whenever the student is 
engaged in a school-related activity. Each student is expected to follow this code of conduct: 
 

“At school,” meaning in a classroom, elsewhere on school premises, on a school bus or 
other school-related vehicle, or at a school-sponsored activity or event, whether or not it 
is held on school premises. 

 
When a student’s conduct at any other time or place has a direct and immediate effect on 
maintaining order and discipline, or on protecting the safety and welfare of students or 
school district staff. 
 
When a student is using school telecommunications networks, accounts, or other district 
services. 
 
Off Campus Events 

 

Students at school-sponsored, off-campus events and activities shall be governed by District rules 
and regulations and are subject to the authority of Schools Officials. Any conduct that adversely 
affects the school climate and has a direct and immediate adverse effect on the discipline or general 
welfare of the school, and/or its students is prohibited, as well as off- school property. Failure to obey 
the rules and regulations or failure to obey the lawful instructions of School Officials shall result in loss 
of eligibility to attend school-sponsored, off-campus events or activities and may result in suspension 
and/or other disciplinary measures as outlined in the Student Code of Conduct. 
 

SECTION I:​ ​Rights and Responsibilities in the School Community 
 

Hazel Park School District is dedicated to creating and maintaining a positive learning 
environment for all students. All members of our learning community—including students, 
educators (teachers, administrators, and support personnel), and parents must assume a 
responsible role in promoting behavior that enhances academic and social success. Courteous, 
respectful, and responsible behavior fosters a positive climate for the learning community. 
Those responsibilities include, but are not limited to, the following: 
 

Students​ ​(persons enrolled in grades K-12) have the responsibility to: 
 

1. Take responsibility for your learning and recognize that it is a process. 
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2.  Attend school regularly, arrive on time, and be prepared to learn. 
 

3.  Respect yourself and others in class, on school grounds, on buses, and at any school-related 
activity. 
 

4. Respect the rights and feelings of fellow students, parents, educators (including teachers, 
secretaries, custodians, aides, paraprofessionals, and other school personnel), visitors, and 
guests. 
 

5. .Work within the existing structure of the school to address concerns. 
 

6. Know and comply with school district rules and policies. 
 

7. Participate in your learning communities, including helping formulate rules and procedures in 
the school, engaging in school-related activities, and fostering a culture of respect for learning 
and for others. 

 

Parents​ have the responsibility to: 
 

1. Take responsibility for your child’s development as learners by, as much as possible, providing 
a home environment suited for learning and developing good study habits. 
 

2. See that your child attends school regularly and on time. 
 

3. Provide for your child’s general health and welfare as much as possible. 
 

4. Teach and model respect for yourself, your child, and all members of the school community. 
 

5. Support the school’s efforts to provide a safe and orderly learning environment. 
 

6.  Know and support the school and district rules and policies and work within the existing 
structure of the school to address concerns. 
 

7. Advocate for your child and take an active role in the school community. 
 

The Code of Student Conduct sets forth student rights and responsibilities while at school and 
school-related activities, and the consequences for violating school rules. It defines behaviors 
that undermine the safety and learning opportunities for all members of the school community 
and favors actions that encourage positive behavior and learning over actions designed to punish. 
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When determining the consequences of student misconduct, school officials may use intervention 
strategies and/or disciplinary actions. Recognizing the importance of keeping students in school 
learning as much as possible, educators will consider the severity or repetition of misconduct, age 
and grade level of the student, circumstances surrounding the misconduct, impact of the student’s 
misconduct on others in the school community, and any other relevant factors in determining how 
they will address misconduct. 
 
In instances where school-issued responses to student misconduct has been administered, those 
decisions will not be discussed with any parent/guardian outside of the offending students’ 
parent/guardian.  
 
The Code of Student Conduct will be administered fairly, without partiality or discrimination. 
The Code of Student Conduct does not diminish any rights under federal law (20 U.S.C. 1400 et 
seq.) of a student determined to be eligible for special education programs and services. Students 
with an Individualized Education Program (IEP) are responsible for following The Code of Student 
Conduct. As a consequence of a violation of The Code of Student Conduct by a student with an IEP, 
specific procedures may apply.  
 

STUDENT CONDUCT and STUDENT BEHAVIOR  
Board Policy 5500 and 5600  
 

Respect for law and for those persons in authority shall be expected of all students. This includes 
conformity to school rules as well as general provisions of law regarding minors. Respect for the 
rights of others, consideration of their privileges, and cooperative citizenship shall also be expected of 
all members of the school community. 
 
Respect for real and personal property; pride in one's work; achievement within the range of one's 
ability; and exemplary personal standards of courtesy, decency, and honesty should be maintained in 
the schools of this District. 
 
The Superintendent shall establish procedures to carry out Board policy and philosophy, and shall 
hold all school personnel, students, and parents responsible for the conduct of students in schools, 
on school vehicles, and at school-related events. 
 
Student conduct shall be governed by the rules and provisions of the Student Code of Conduct. This 
Code of Conduct shall be reviewed annually. 
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STUDENT BEHAVIOR 
 
The Board of Education acknowledges that conduct is closely related to learning and that an effective 
instructional program requires an orderly school environment, which is, in part, reflected in the 
behavior of students.  
 
The Board believes that the best discipline is self-imposed and that students should learn to assume 
responsibility for their own behavior and the consequences of their actions.  
 
The Board shall require each student of this District to adhere to the Code of Conduct promulgated by 
the administration and to submit to such disciplinary measures as are appropriately assigned for 
infraction of those rules. Such rules shall require that students: 
 

A. Conform to reasonable standards of socially-acceptable behavior;  
 

B. respect the person and property of others;  
 

C. preserve the degree of order necessary to the educational program in which they are engaged; 
 

D. respect the rights of others; 
 

E. recognize constituted authority and respond to those who hold that authority.  
 

Teachers and other employees of this Board having authority over students shall have the authority to 
take such means as may be necessary to control the disorderly conduct of students in all situations 
and in all places where such students are within the jurisdiction of this Board and/or when such 
conduct interferes with the educational program of the schools or threatens the health and safety of 
others.  
 
When administering disciplinary decisions, student discipline is at the discretion of the building 
principal, especially regarding students with Individualized Education Plans (IEPs), 504 Plans, 
Behavior Intervention Plans, and/or specific student circumstances will be taken into consideration.  
 
While the following list of behaviors is not exhaustive of all behaviors, all student behaviors must 
conform to the broad expectations outlined in Board Policy 5500 and 5600 as outlined above.  
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ELEMENTARY 

 

Distinctions between Minor and Major behaviors.  

MINOR (Classroom Managed)  MAJOR (Office Referrals)  

Inappropriate Language 

Student indirectly uses inappropriate words or actions. 

 

● Inappropriate language toward teacher, staff,  peers, 

verbal and/or written (ie, stupid, dumb, etc.) 

● Derogatory terms  

● Negative talk about peer, staff, or self 

 

 

Student uses inappropriate words or actions directed 

toward an adult or peer that interferes with teaching and 

learning. 

 

● Inappropriate language toward teacher, staff,  peers, 

verbal and/or written (ie cursing, derogatory terms, 

etc) 

● Inappropriate gestures (ie middle finger, sexual 

gestures, etc.) 

● Sexual harassment  

● Racially Explicit words  

● Threatening and/or intimidating language 

● Reoccuring minors 

Physical Contact 

Student engages in non-serious, but inappropriate physical 

contact with a peer. 

 

● Bumping  into each other or touching exposed 

hair/body 

● Tripping,pushing, pinching 

● Cutting in line 

● Throwing items in a non-aggressive way (pencil, paper, 

toy, ball, etc..) 

● Roughhousing  

Actions involving serious physical contact with intent to 

harm where injury may occur.  

 

● Hitting/pushing with intent to harm 

● Choking 

● Biting  

● Punching 

● Scratching  

● Spitting 

● Fighting 

● Hair Pulling 

● Recurring minors 

● Throwing items in an aggressive way 

Disrespect 

Student refusal to fulfill instructional and/or building 

norms. 

 

● Students refusing to do work 

● Passive refusal to participate (ie, eye rolling, not 

following directions immediately) 

● Muttering under breath  

● Talking back 

● Leaving assigned area 

Student refusal to fulfill instructional and/or building 

norms that interrupt class instruction and learning. 

 

● Blatant or excessive defiance that is continuously 

interrupting the entire class. 

● Leaving assigned area 

● Forgery 

● Verbal altercation with a staff member 

● Cheating  
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● Talking/interrupting during instruction ● Recurring minors 

Disruption 

Student behavior causes a distraction to the learning 

environment, but class activity is able to continue. 

Examples: 

 

● Constant blurting/’yelling without raising hand 

● Movement out of assigned area without permission 

(overuse of bathroom, drinks, office, etc) 

● Irritating/bothering others (ie tapping making noises, 

talking) 

● Not following directions or having materials 

● Off task 

Student behavior causes an interruption in class or 

activity.  

Examples:  

 

● Yelling/shouting out; A pattern of teacher not being 

able to teach and students unable to learn. 

● Causing evacuation of classroom 

● Leaving assigned area 

● Purposely “pushing buttons” to incite angry response 

● Recurring minors that disrupt instruction 

Property Misuse 

Student engages in non-serious, but inappropriate misuse of 

property.  

 

● Writing on property 

● Ripping or crumpling up paper and/or others work 

(also hallway displays) 

● Breaking utensils 

● Hands on others’ property 

● Minor bathroom mess 

● Throwing items in a non-aggressive way (pencil, paper, 

toy, ball, etc..) 

● Kicking or slamming things 

Student engages in serious abuse or misuse of property. 

 

● Throwing furniture 

● Continual damage (knocking books off shelves, 

ripping posters down) 

● Stealing  

● Destroying materials or property beyond reuse 

● If safety is compromised by property misuse 

● Recurring minor offenses 

Technology Violation 

Student engages in misuse of district technology and/or PCD 

 

● Accessing “non-teacher” assigned website 

● Taking pictures within classroom 

● Messing with settings on school devices 

● Using technology without permission 

● Careless use physically of school devices  

● Failure to report problems or breakage 

● Having phone on person (personal device) 

Student engages in excessive abuse of district technology 

and/or PCD 

 

● Accessing inappropriate websites  

● Bullying/harassment on school equipment 

● Purposely breaking school technology 

● Using phone during school hours (personal device) 

 

ELEMENTARY RESPONSES TO STUDENT BEHAVIOR:  
 

● LEVEL 1: Teacher-managed responses (Time out, conference with student, parent contact, 
teach desired behavior, other) 

● LEVEL 2: Referred Responses (Accumulation of Minors, Majors: After-School or Lunch 
Detention, Time in Office, In School Suspension, Parent Contact, Student Conference) 
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● LEVEL 3: Building Principals (or designee) Responses - Temporary Removal of Student from 
School (Majors: ISS or OSS up to 5 Days) 

● LEVEL 4: Building Principals Exclusionary Responses (Majors; OSS up to 10 Days)  
● LEVEL 5: Building Principal Recommended Long-Term Exclusionary Responses 

(State-mandated Expulsions; Accumulation of Majors; Expulsion Recommendation) 
 
 
 

Progressive discipline will be utilized based on severity and repetition of behaviors in conjunction 

with restorative practices as a consideration for all disciplinary decisions to reinforce desired 

behaviors. 

LEVEL 1: 

Teacher-Managed 

Responses (Minors; 

see intervention 

responses) 

LEVEL 2: ​Referred 

Responses 

(Accumulation of 

Minors, Majors: 

After-School or Lunch 

Detention, Time in 

Office, In School 

Suspension, Parent 

Contact, Student 

Conference) 

LEVEL 3: ​Building 

Principals (or 

designee) Responses 

- Temporary Removal 

of Student from 

School (Majors: ISS 

or OSS up to 5 Days) 

LEVEL 4: ​Building 

Principals 

Exclusionary 

Responses (Majors; 

OSS up to 10 Days) 

LEVEL 5: ​Building 

Principal 

Recommended 

Long-Term 

Exclusionary 

Responses 

(State-mandated 

Expulsions; 

Accumulation of 

Majors; Expulsion 

Recommendation) 

Inappropriate Language 

Minor: Student indirectly uses 

inappropriate words or actions toward an 

adult or peer.  

Major 1st Offense: Student uses inappropriate words or 

actions directed toward an adult or peer that interferes with 

teaching and learning.  

 

Major 2nd Offense: Student uses inappropriate words or actions 

directed toward an adult or peer that interferes with teaching and 

learning.  

Disrespect 

LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Minor: Student refusal to fulfill 

instructional and/or building norms  

Major 1st Offense: Student refusal to fulfill instructional 

and/or building norms that interrupt class instruction and 

learning  

 

Major 2nd Offense: Student refusal to fulfill instructional and/or 

building norms that interrupt class instruction and learning  

Disruption 
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Minor: Student behavior causes a 

distraction to the learning environment, 

but class activity is able to continue. 

Examples: Making noises, talking and/or 

talking out of turn, not in seat at 

designated time.  

 

Major: Student behavior causes an interruption in class or 

activity, including: Sustained loud talking or repeated talking 

out of turn, yelling or screaming, noise generated from 

classroom materials, roughhousing, and/or sustained 

out-of-seat behavior.  

Physical Contact/Aggression 

LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Minor: Student engages in non-serious, 

but inappropriate physical contact with 

apeer, including: poking, tripping, 

(intentional), horseplay, bumping into 

another student, and/or pushing.  

 

Major: Actions involving serious physical contact with intent to harm where injury 

may occur, including: hitting, shoving/pushing, hitting with an object, kicking, hair 

pulling, scratching, spitting, and/or fighting. 

Property Misuse 

LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Minor: Student 

engages in 

non-serious, but 

inappropriate 

misuse of property.  

 Major: Student engages in serious abuse or misuse of property. 

Technology Violation 

LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Minor: Student 

engages in misuse of 

district technology 

and/or PCD  

 

Major: Student engages in excessive abuse of 

district technology and/or PCD  
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SECONDARY 
 

SECONDARY RESPONSES TO STUDENT BEHAVIOR:  
● LEVEL 1: Teacher-managed responses  
● LEVEL 2: At school reinforcement - After-School Detention, Friday Behavior Intervention  
● LEVEL 3: Temporary student removal from school - Out of School Suspension 1-5 Days  
● LEVEL 4: Long-term student removal from school - Out of School Suspension 6-10 Days  
● LEVEL 5: Exclusionary Responses - Recommendation to Superintendent for Expulsion  

 
Distinctions between Minor and Major behaviors.  

BEHAVIOR MINOR  

(Teacher Managed) 

MAJOR  

(Administration Managed) 

Disrespect Student indirectly uses inappropriate 

words or actions toward an adult or peer.  

 

● Eye rolling  

● Muttering under breath  

● Call staff/adults by anything other 

than their name (unless given 

permission otherwise) 

● Argumentative but redirects to 

task 

Student uses inappropriate words or 

actions directed toward an adult or peer 

that interferes with teaching and learning.  

 

● Argumentative and does not 

redirect to task 

● Hand gestures  

● Foul language directed toward 

staff/peer 

● Damages 

teacher/classroom/school 

materials  

Defiance  Student refusal to fulfill instructional 

and/or building norms 

 

● Teacher/adult can redirect 

behavior  

● Student behavior does not 

interfere with educational 

environment, but distracts from 

teaching and learning 

Student refusal to fulfill instructional 

and/or building norms that interrupt class 

instruction and learning 

 

● Insubordination  

● Interference with educational 

environment  

● Argumentative  

Disruption Student behavior causes a distraction to 

the learning environment, but class 

activity is able to continue.  Examples:  

 

● Making noises  

● Talking and/or talking out of turn  

● Not in seat at designated time 

Student behavior causes an interruption in 

class or activity.  

Examples:  

 

● Sustained loud talking or repeated 

talking out of turn 

● Yelling or screaming  

● Noise generated from classroom 

materials  

● Roughhousing  

● Sustained out-of-seat behavior  

Physical 

Contact/Aggression 

Student engages in non-serious, but 

inappropriate physical contact with a peer.  

 

Actions involving serious physical contact 

where injury may occur and/or physical 

actions qualifying as sexual harassment.  
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● Poking  

● Tripping (intentional) 

● Horseplay  

● Bumping into another student  

● Pushing  

  

● Hitting 

● Shoving or pushing  

● Striking with an object  

● Kicking  

● Hair pulling 

● Scratching  

● Slapping or tapping  

● Spitting  

● Fighting  

● Touching of a sexual nature  

Tardy Student arrives at class after bell less than 

fifteen minutes from the beginning of 

class.  

 

● Occurs at minimum two times in 

one week in the same class  

● Excludes first hour 

Student arrives at class after bell fifteen or 

more minutes late (not in first hour)  

 

● Occurs at minimum two times in 

one week in the same class 

Inappropriate 

Language  

Student engages in foul language or 

innuendos inappropriate for school 

environment  

 

● Negative talk about peer, staff, or 

self 

● Name calling  

● Non-directional, 

non-confrontational swearing - 

swearing in conversation 

Verbal messages (written or spoken) that 

include swearing, or name calling: 

 

● Blatant swearing  

● Offensive/harassing language  

 

Harassment/Bullying 

Student delivers disrespectful messages 

(verbal/nonverbal or gestures) to another 

person that includes threats, intimidation, 

and/or unwarranted attention.  

Disrespectful messages ​include 

negative comments based on race, religion, 

gender, age, national origin, and/or sexual 

orientation.  

Verbal attacks​ based on ethnic origin, 

disabilities, or other personal matters.  

Cyberbullying​ during school hours or 

causing a distraction to the learning 

environment.  

Dress Code 

Violation  

Student is wearing clothing that is not 

within the parameters of the dress code, 

but is able to make a correction to be back 

in compliance.  Dress code parameters:  

 

● No obscene or vulgar words or 

images 

● No hats, bandanas, or head 

coverings (with the exception of 

religious items) 

● Shorts/skirts 5” from top of knee 

● No bare midriffs  

Student attire that is unable to be 

corrected, or is:  

 

● Gang-related apparel  

● Overly-suggestive or violent 

clothing  
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● Strapless, backless, spaghetti 

straps, tank or halter tops are not 

allowed unless covered by a 

sweater, shirt or jacket. 

● No see through, low cut or 

revealing clothing is allowed.  

● No bedroom slippers or pajamas 

Technology 

Violation  

Students at HPJH may not have PCD 

visible or in use at any time. 

 

Student is in violation of district PCD 

policy (see policy for HPHS procedures).  

 

Student uses technology to: 

 

● Access inappropriate sites  

● Facilitate cheating and/or 

plagiarism  

● Engages in cyberbullying using 

district technology 

● Threaten peer, staff, or jeopardize 

the security and daily  functions of 

building. 

 

REINFORCEMENT FOR STUDENT MISCONDUCT 

 

 

Progressive discipline will be utilized based on severity and repitition of behaviors in 

conjunction with restorative practices as a consideration for all disciplinary decisions to 

reinforce desired behaviors. 

LEVEL 1: 

Teacher-Mana

ged Responses 

(Minors; see 

intervention 

responses) 

LEVEL 2: 

At-School 

Reinforcement 

(Accumulation of 

Minors, Majors: 

After-School 

Detention, S.B.I. 

and Behavior 

Reflection Form) 

LEVEL 3: 

Building 

Administration 

Responses - 

Temporary 

Removal of 

Student from 

School (Majors: 

OSS 1-5 Days) 

LEVEL 4: 

Building 

Administration 

Responses - 

Long-term 

Removal from 

School (Majors; 

OSS 5-10 Days) 

LEVEL 5: Building 

Principal 

Recommended 

Long-Term 

Exclusionary 

Responses 

(State-mandated 

Expulsions; 

Accumulation of 

Majors; Expulsion 

Recommendation) 

Disrespect 

Student indirectly uses 

inappropriate words or actions 

toward an adult or peer.  

Major 1st Offense: Student uses inappropriate words or 

actions directed toward an adult or peer that interferes 

with teaching and learning.  

 

Major 2nd Offense: Student uses inappropriate words or 

actions directed toward an adult or peer that interferes 

with teaching and learning.  

 

Defiance 

Student refusal to fulfill 

instructional and/or building norms  

Major 1st Offense: Student refusal to fulfill  
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instructional and/or building norms that interrupt class 

instruction and learning 

 

Major 2nd Offense: Student refusal to fulfill 

instructional and/or building norms that interrupt class 

instruction and learning  

 

Disruption 

Student behavior causes a 

distraction to the learning 

environment, but class activity is 

able to continue. Examples: Making 

noises, talking and/or talking out of 

turn, not in seat at designated time.  

 

Student behavior causes an interruption in class or 

activity, including: Sustained loud talking or repeated 

talking out of turn, yelling or screaming, noise generated 

from classroom materials, roughhousing, and/or 

sustained out-of-seat behavior. 

 

 

 

 

 

 LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Physical 

Contact/Aggressi

on 

Student engages in non-serious, but 

inappropriate physical contact with 

a peer, including: poking, tripping, 

(intentional), horseplay, bumping 

into another student, and/or 

pushing.  

 

Actions involving serious physical contact where injury may occur, including: 

hitting, shoving/pushing, hitting with an object, kicking, hair pulling, scratching, 

spitting, and/or fighting; touching in a sexual manner/harassment. 

 

Tardy 

Student enters 

class after the 

tardy bell and 

within five 

minutes of class 

starting up to 

three 

occurrences.  

 

Tardiness in 

excess of five 

minutes will 

constitute an 

absence.  
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Inappropriate 

Language 

Student engages in foul language or innuendos 

inappropriate for school environment, including: 

negative talk about peer, staff, or oneself, name calling, 

non-confrontational/non-directional swearing - 

swearing in conversation.  

 

Verbal messages (written or spoken) that include 

swearing, or name calling, including: blatant swearing, 

offensive/harassing language.  

 

Harassment/bullying:Student delivers disrespectful messages 

(verbal/nonverbal or gestures) to another person that includes 

threats, intimidation, and/or unwarranted attention. 

Disrespectful messages include negative comments based on 

race, religion, gender, age, national origin, and/or sexual 

orientation. Verbal attacks based on ethnic origin, disabilities, or 

other personal matters. Cyberbullying during school hours or 

that causes  a distraction to the learning environment. 

 

 

 LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Dress Code 

Violation 

Student is wearing clothing that is 

not within the parameters of the 

dress code, but is able to make a 

correction to be back in compliance. 

Dress code parameters: No obscene 

or vulgar words or images, no hats, 

bandanas, or head coverings (with 

the exception of religious items), 

shorts/skirts 5 inches above the 

knee, no bare midriffs, strapless, 

backless, spaghetti straps, tank or 

halter tops are not allowed unless 

covered by a sweater, shirt or jacket, 

no see through, low cut or revealing 

clothing, and/or no bedroom 

slippers or pajamas.  

 

Technology 

Violation 

Student is in 

violation of 

district PCD 

policy (see policy 

for HPJH & 

HPHS 

procedures).  

 
 

 
54 

90



  
 

 

 

Student uses technology to: Access inappropriate sites, facilitate cheating and/or 

plagiarism, engages in cyberbullying using district technology, and/or threaten 

peer, staff, or jeopardize the security and daily functions of building. 

 

Skip Class 

Student leaves class or school 

without permission or stays out of 

class or school without permission.  

 

Harassment 

 

Harassment means any threatening, insulting, or dehumanizing gesture, use of 

technology, or written, verbal or physical conduct directed against a student or 

school employee that: (1) places a student or school employee in reasonable fear of 

harm to his/her person or damage to his/her property, (2) has the effect of 

substantially interfering with a student’s educational performance, opportunities, or 

benefits, or an employee’s work performance; or (3) has the effect of substantially 

disrupting the orderly operation of a school. 

 

Bullying 

 

Bullying is defined as unwanted and repeated written, verbal, or physical behavior, 

including any threatening, insulting, or dehumanizing gesture, by an adult or 

student, that is severe or pervasive enough to create an intimidating, hostile, or 

offensive educational or work environment; cause discomfort or humiliation, or 

unreasonably interfere with the individual's school or work performance or 

participation. 

Bullying can be physical, verbal, psychological, or a combination of all three. Some 

examples of bullying are: ​PHYSICAL​ - hitting, kicking, spitting, pushing, pulling; 

taking and/or damaging personal belongs or extorting money, blocking or impeding 

student movement, unwelcome physical contact: ​VERBAL​ - taunting, malicious 

teasing, insulting, name calling, making threats; ​PSYCHOLOGICAL​ - spreading 

rumors, manipulating social relationships, coercion, or engaging in social 

exclusion/shunning, extortion, or intimidation. This may occur in a number of 

different ways, including but not limited to notes, emails, social media postings, and 

graffiti. 

 LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Fighting  Actions involving serious physical contact where injury may occur. 

 

Inappropriate 

Location/Out of 

Bounds Area 

Student is in an area outside of an 

assigned area without authorization 

to be in that space in or on school 

property. Example: If a student has 

hall pass during a designated 

passing time and is not where they 

pass indicates; student is in a lunch 

period they are not assigned.  

 

Truancy Student has accumulated their 20th 

unexcused absence (see Attendance  
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section of Student Code of Conduct). 

 

Forgery, Theft, 

and/or 

Plagiarism  

Student is in possession of, having passed on, or being responsible for removing 

someone else’s property, has signed a person’s name without that person’s 

permission, or has submitted someone else’s work claiming it to be their own. 

 

Property 

Damage/Vandali

sm  

Student deliberately impairs the usefulness of property and/or participates in an 

activity that results in substantial destruction or disfigurement of property. 

 

 

Lying/Cheating 

Student copies entire or sections of 

a classroom assignment and turns it 

in as their own work.  

 

Student delivers message that is untrue and/or deliberately violates rules outlined 

in Student Code of Conduct or HPJH/HPHS PBIS.  

 

 

Inappropriate 

Display of 

Affection  

Student engages in public acts (signs, gestures, etc.) of 

affection that are offensive to commonly recognized 

standards of good taste. 

  

 LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4 LEVEL 5 

Gang Affiliation 

Display or 

Activity 

 

Gangs are defined as organized groups of students and/or adults who engage in 

activities that threaten the safety of the general populace, compromise the general 

community order, and/or interfere with the school district’s education mission. 

Gang activity includes any of the following: Wearing or displaying any clothing, 

jewelry, colors, or insignia that intentionally identifies the student as a member of a 

gang, or otherwise symbolizes support of a gang using any word, phrase, written 

symbol, or gesture that intentionally identifies a student as a member of a gang, or 

otherwise symbolizes support of a gang, gathering of two or more persons for the 

purposes of engaging in activities or discussions promoting gangs, and/or recruiting 

student(s) for gangs. 

 

Bomb 

Threat/False 

Alarm 
 

Threatening to set off an explosive device or other dangerous device on school 

premises, in a school-related vehicle, or a school-sponsored activity. Making a 

threat of danger that causes an evacuation of a building or event or possibly leading 

to the evacuation of a building. 

 

Possession of 

Combustibles 

and/ or Arson 

Student is in possession of substances/objects readily 

capable of causing bodily harm and/or property 

damage (matches, lighters, firecrackers, gasoline, 

lighter fluid).  
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Deliberately burning or 

attempting to burn any 

property, whether owned 

by the school or others, 

on school premises, in a 

school-related vehicle, or 

at a school-sponsored 

activity or trip. 

 

Use/Possession: 

Drugs, Alcohol 

 

Having alcohol/drugs in use or in possession will include: all 

dangerous controlled substances as to designated and prohibited 

by Michigan statute, all alcoholic beverages, all chemicals which 

release toxic vapors, any prescription or patent drug, except 

those for which permission to use in school has been granted 

pursuant to Board policy, “look-alikes”, performance-enhancing 

drugs as determined annually by the Department of Community 

Health, any other illegal substance so designated and prohibited 

by law. 

 

Use/Possession: 

Weapons 

 

"Weapon" means any object which, in the manner in which it is 

used, in possession, is intended to be used, or is represented, is 

capable of inflicting serious bodily harm or property damage, as 

well as endangering the health and safety of persons. Weapons 

include, but are not limited to, firearms, guns of any type 

whatsoever, including spring, air and gas-powered guns 

(whether loaded or unloaded) that will expel a BB, pellet, or 

paint balls, knives, razors, clubs, electric weapons, metallic 

knuckles, martial arts weapons, ammunition, and explosives or 

any other weapon described in 18 U.S.C 921. 

 

Use/Possession: 

Tobacco/Electron

ic Vapor 

 

“Tobacco product” means a preparation of tobacco to be inhaled, 

chewed, or placed in a person’s mouth. “Use of tobacco product” 

means any of the following: The carrying by a person of a lighted 

cigar, cigarette, pipe, or other lighted smoking device; the 

inhaling or chewing of a tobacco product; the placing of a 

tobacco product within a person’s mouth; the smoking of 

electronic, “vapor”, or other substitute forms of cigarettes, clove 

cigarettes or other lighted smoking devices for burning tobacco 

or any other substance. 
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DUE PROCESS RIGHTS  
Board Policy 5611  
 
The Board of Education recognizes the importance of safeguarding a student's constitutional rights, 
particularly when subject to the District's disciplinary procedures.  
 
All students suspected of misconduct will go through due process.  To better ensure appropriate 
due-process is provided a student, the Board establishes the following guidelines: 
 

A. STUDENTS SUBJECT TO SHORT-TERM SUSPENSION: ​Except when emergency removal 
is warranted, a student must be given oral or written notice of the charges against him/her and 
the opportunity to respond prior to the implementation of a suspension. When emergency 
removal has been implemented, notice and opportunity to respond shall occur as soon as 
reasonably possible. The principal or other designated administrator shall provide the 
opportunity to be heard and shall be responsible for making the suspension decision. See 
appeal process below.  
 

B. STUDENTS SUBJECT TO LONG-TERM SUSPENSION AND EXPULSION: ​A student and 
his/her parent or guardian must be given written notice of the intention to suspend or expel and 
the reasons therefore, and an opportunity to appear with a representative before the 
Superintendent to answer the charges. The student and/or his/her guardian must also be 
provided a brief description of the student's rights and of the hearing procedure, a list of the 
witnesses who will provide testimony to the Superintendent, and a summary of the facts to 
which the witnesses will testify. At the student's request, the hearing may be private, but the 
Superintendent must act publicly. The Board shall act on any appeal, which must be submitted 
in writing, to an expulsion (Policy ​5610​ and/or Policy 5610.01), to a request for reinstatement 
(Policy 5610.01), or to a request for admission after being permanently expelled from another 
district (Policy 5610.01).  

 

 

APPEAL AND GRIEVANCE PROCEDURES  
 

In accordance with Board Policy 5710 - Student Grievances, the following is the procedure for 
submitting an appeal or grievance arising from actions, procedures, and/or policies, or lack of such a 
policy or procedure.  The following is an appeal or grievance procedure as they relate to ​Disciplinary 
Action​ as they relate to incidents of suspension and disciplinary action:  
 

 

● Disciplinary decisions resulting in Out of School Suspension for up to three days or less may 
not be appealed.  

 
 

 
58 

94

http://www.neola.com/hazelpark-mi/search/policies/po5610.htm


  
 

 

● Disciplinary decisions resulting in Out of School Suspension of four days or more may be 
appealed.  

● The parent/guardian of the involved student must initiate all disciplinary appeals, unless the 
student is 18 years old, in which case the student may initiate an appeal.  

● Appeals must be done by contacting the appropriate administrator, as outlined below.  
● The procedure allows for the appeal to be processed one step above the next administrative 

authority (i.e., if the assistant principal takes the initial step, the next level of administrative 
authority is the building principal).  

● The decision of the next level of administrative authority is final.  
 

 

 ELEMENTARY SCHOOLS SECONDARY SCHOOLS 

OUT OF 

SCHOOL 

SUSPENSION 

INITIAL DECISION 

MADE BY: 

APPEAL RECEIVED 

BY: 

INITIAL DECISION 

MADE BY: 

APPEAL RECEIVED 

BY: 

0-3 Days 

Principal 

No Appeal Granted 
Assistant 

Principal/Principal 
No Appeal Granted 

4-9 Days 

Director of 21st Century 

Learning 

Assistant Principal Principal 

4-9 Days Principal 

Director of Curriculum 

Integration & 

Instruction 

10 or More Days 
Superintendent of 

Schools 
Principal 

Superintendent of 

Schools 

 

 

APPEAL TIMELINE:  
● All appeals are initiated through the administrator issuing the disciplinary action.  This appeal 

must occur in writing (handwritten or communicated electronically) and submitted within 48 
hours of disciplinary action being issued.  

● The appeal will be sent to the next administrative level (see chart above).  Parents and/or 
student will be contacted within 24 hours (one school day) to schedule a meeting to review the 
appeal of disciplinary action.  

● The administrator receiving the appeal will make a decision on the appeal within 72 hours 
(three school days) and will provide notification at minimum by written communication.  

 
STUDENT TEMPORARILY REMOVED FROM SCHOOL: 
A school administrator may temporarily suspend or remove a student from school for the purposes of 
investigating an incident prior to imposing any discipline, where such temporary suspension/removal 
is deemed necessary to prevent disruption to the educational program, avoid possible interferences 
or problems in the investigation defuse conflict situations protect the health or safety of the student or 
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other students, or any other compelling reason.  Absent unusual circumstances, a student will not be 
suspended/removed unless the student is reasonably suspected of being involved in the disciplinary 
incident being investigated.  Such a suspension or removal shall not constitute discipline, although 
the incident which caused the investigation to occur may ultimately result in discipline.  If the action 
warrants investigation which results in disciplinary action, the “days served” during the investigation 
may count toward an accumulation of days for the disciplinary action.  
 
 

STUDENT ATTENDANCE REQUIRED FOR EXTRA-CURRICULAR ACTIVITIES: 
Students are to attend school during the ​total ​school day in order to participate in extracurricular 
activities during the same day or evening. Should there be a situation whereby a student cannot 
attend school, who would normally receive a verified absence, the student will be allowed to 
participate in the activity with the approval of the Principal. A student with an unverified absence from 
school may not participate in the activity scheduled for that day. 
 

 

GRIEVANCE PROCEDURE (NON-DISCIPLINARY DECISIONS): 
 

A grievance is a charge by a student that there has been a violation, misinterpretation or inequitable 
application of an established school policy or regulation, or if the student feels he/she has been 
treated unfairly or been denied due process, not including disciplinary matters.  The procedure 
dealing with appeals of disciplinary issues is outlined above.  
 
Informal Grievance Procedure 
 
The student is encouraged to discuss the concern informally with the staff member involved before a 
Student Appeal/Grievance Form is filed.  The school counselor (high school only) can be of help in 
attempting to solve the grievance informally and will, if the student desires, accompany him/her to a 
conference with the staff member.  It is the student’s responsibility to initiate contact with their school 
counselor. 
 
It is hoped that the great majority of grievances will be resolved in this manner.  If the informal 
approach is not successful or not applicable to the situation, the student may initiate the following 
formal grievance procedure. 
 
Formal Grievance Procedure 
 
The student must obtain a standard Student Grievance Form from school administration, fill out all the 
information requested in the form and submit it to the principal within two school days of the incident. 
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Within three school days of the date of the filing, the principal shall call a meeting of the student and 
the staff member in order to resolve  the matter as quickly as possible.  The student may be 
accompanied  by his/her parents and/or the school counselor at this meeting.  The principal shall 
communicate his/her decision in writing to the student, his/her parents and the staff member on the 
Student Grievance Form within three school days of the meeting. 
 
The student may appeal an adverse decision of a formal grievance to the superintendent or designee 
by filling out the Student Grievance Form and returning it to the principal within two school days of the 
principal’s response.  The principal will advise the superintendent that a request for an appeal has 
been received. 
 
The superintendent or designee shall meet with the student, staff member, and principal within five 
school days of the request in order to resolve the matter.  The student may be accompanied by 
his/her parents and/or school counselor. 
 

The superintendent or designee shall communicate his/her decision to all participants on the Student 
Grievance Form within three school days of the meeting. 
 
The decision of the superintendent shall be final and binding upon all parties.  
 

 

BULLYING AND HARASSMENT 
 
Board of Education Policy 5517 & 5517.01 - Anti-Harassment & Bullying and Other Aggressive 
Behavior Toward Students. 
 
Bullying & Anti-Harassment 
 
It is the policy of the District to provide a safe and nurturing educational environment for all of its 
students. 
 
This policy protects all students from bullying/aggressive behavior regardless of the subject matter or 
motivation for such impermissible behavior. 
 
Bullying or other aggressive behavior toward a student, whether by other students, staff, or third 
parties, including Board members, parents, guests, contractors, vendors, and volunteers, is strictly 
prohibited. This prohibition includes written, physical, verbal, and psychological abuse, including 
hazing, gestures, comments, threats, or actions to a student, which cause or threaten to cause bodily 
harm, reasonable fear for personal safety or personal degradation. 
 
Demonstration of appropriate behavior, treating others with civility and respect, and refusing to 
tolerate harassment or bullying is expected of administrators, faculty, staff, and volunteers to provide 
positive examples for student behavior. 
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This policy applies to all "at school" activities in the District, including activities on school property, in 
a school vehicle, and those occurring off school property, if the student or employee is at any 
school-sponsored, school-approved or school-related activity or function, such as field trips or athletic 
events where students are under the school’s control, or where an employee is engaged in school 
business. Misconduct occurring outside of school may also be disciplined if it interferes with the 
school environment. 
  

DEFINITIONS:  
 
BULLYING:​ ​Bullying rises to the level of unlawful harassment when one or more persons 
systematically and chronically inflicting physical hurt or psychological distress on one (1) or more 
students or employees and the bullying is based upon one (1) or more Protected Classes, that is, 
characteristics that are protected by Federal civil rights laws. It is defined as any unwanted and 
repeated written, verbal, or physical behavior, including any threatening, insulting, or dehumanizing 
gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, 
or offensive educational or work environment; cause discomfort or humiliation, or unreasonably 
interfere with the individual's school or work performance or participation.  
 
Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of 
bullying are: 
 

● PHYSICAL - ​hitting, kicking, spitting, pushing, pulling; taking and/or damaging personal 
belongs or extorting money, blocking or impeding student movement, unwelcome physical 
contact.  
 

● VERBAL - ​taunting, malicious teasing, insulting, name calling, making threats.  
 

● PSYCHOLOGICAL - ​spreading rumors, manipulating social relationships, coercion, or 
engaging in social exclusion/shunning, extortion, or intimidation.  This may occur in a number 
of different ways, including but not limited to notes, emails, social media postings, and graffiti.  

 
 
 
HARASSMENT​: ​Harassment means any threatening, insulting, or dehumanizing gesture, use of 
technology, or written, verbal or physical conduct directed against a student or school employee that: 
 

1. places a student or school employee in reasonable fear of harm to his/her person or damage 
to his/her property;  
 

2. has the effect of substantially interfering with a student’s educational performance, 
opportunities, or benefits, or an employee’s work performance; or  
 

3. has the effect of substantially disrupting the orderly operation of a school.  
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SEXUAL HARASSMENT: ​Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the 
Educational Amendments of 1972, "sexual harassment" is defined as: Unwelcome sexual advances, 
requests for sexual favors, and other verbal or physical conduct of a sexual nature, when: 
 
Sexual harassment may involve the behavior of a person of either gender against a person of the 
same or opposite gender. 
 
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds 
of conduct that may constitute sexual harassment include, but are not limited to: unwelcome sexual 
propositions, invitations, solicitations, and flirtations; unwanted physical and/or sexual contact; 
unwelcome verbal expressions of a sexual nature; the unwelcome use of sexually degrading 
language, jokes or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene 
phone calls; remarks speculating about a person’s sexual activities or sexual history, or remarks 
about one’s own sexual activities or sexual history; verbal or non-verbal physical aggression, 
intimidation, or hostility based on sex or sex-stereotyping that does not involve conduct of a sexual 
nature.  
 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or 
gender-based conduct must be sufficiently severe, pervasive, and persistent such that it adversely 
affects, limits, or denies an individual's employment or education, or such that it creates a hostile or 
abusive employment or educational environment, or such that it is intended to, or has the effect of, 
denying or limiting a student's ability to participate in or benefit from the educational program or 
activities. 
 
ADDITIONAL DEFINITIONS​: ​The following definitions are provided for guidance only. If a 
student or other individual believes there has been bullying, hazing, harassment or other aggressive 
behavior, regardless of whether it fits a particular definition, s/he should report it immediately and 
allow the administration to determine the appropriate course of action. 
 

● "Aggressive behavior"​ is defined as inappropriate conduct that is repeated enough, or 
serious enough, to negatively impact a student’s educational, physical, or emotional 
well-being. Such behavior includes, for example, bullying, hazing, stalking, intimidation, 
menacing, coercion, name-calling, taunting, making threats, and hitting/pushing/shoving. 

 
● "​At School"​ is defined as in a classroom, elsewhere on school premises, on a school bus or 

other school-related vehicle, or at a school-sponsored activity or event whether or not it is held 
on school premises. It also includes conduct using a telecommunications access device or 
telecommunications service provider that occurs off school premises if either owned by or 
under the control of the District.  

 
● "Harassment"​ includes, but is not limited to, any act which subjects an individual or group to 

unwanted, abusive behavior of a nonverbal, verbal, written or physical nature, often on the 
basis of age, race, religion, color, national origin, marital status or disability, but may also 
include sexual orientation, physical characteristics (e.g., height, weight, complexion), cultural 
background, socioeconomic status, or geographic location (e.g., from rival school, different 
state, rural area, city, etc.). 
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● "Intimidation/Menacing"​ includes, but is not limited to, any threat or act intended to: place a 

person in fear of physical injury or offensive physical contact; to substantially damage or 
interfere with a person's property; or to intentionally interfere with or block a person's 
movement without good reason. 

 
● "Staff"​ includes all school employees and Board members. 

 
● "Third parties"​ include, but are not limited to, coaches, school volunteers, parents, school 

visitors, service contractors, vendors, or others engaged in District business, and others not 
directly subject to school control at inter-district or intra-district athletic competitions or other 
school events. 

 
How to Report Bullying and Harassment: 
 

1. First​ - Report all incidents to an adult in the school district.  Adults will respond immediately 
and with compassion.  Reporters will complete our form for reporting bullying/harassment: 
“Report Form for Bullying and School Violence” ​or students/parents may submit a bullying 
report at Okay-2-Say and/or the Anti-bullying Reporting link on the District’s web page and/or 
the Anti-bullying boxes posted in all schools.  
 

2. Second​ - Staff will provide building administrator(s) with bullying/harassment reporting form to 
begin an investigation into the reported incident(s) of bullying/harassment.  
 

3. Third​ - Building administrator and staff will intervene immediately to reports of 
bullying/harassment.    Staff will  contact building security and/or law enforcement if the 
incident involves a weapon or other illegal activity.  

 
ATTENDANCE 

 

PHILOSOPHY - ​WE ARE ALL IN, ALL THE TIME 
 
Hazel Park Schools recognize the importance of daily and punctual attendance.  Students with 
regular class and school attendance benefit from the life and career preparations, the exposure to 
diversity, and discourse contained within the school environment.  As such, students demonstrating 
exceptional attendance and those with attendance difficulties must be identified, acknowledged, and 
supported.  
 
We believe school attendance is a collective responsibility for all of us.  Between our students’ 
support system at home, their teachers at school, counselors, principals, and the Superintendent and 
Board of Education we all have a role in supporting our students’ attendance.  
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ROLES AND RESPONSIBILITIES 
 
As a parent/guardian, you are expected to:  

Communicate all absences with the school before, on the day of, or within 24 hours of 
absence.  
Where requested, provide documentation of student’s absence with your student’s school.  
Ensure any barrier with getting to school is communicated in order for school to understand, 
support, and assist, if possible.  

 
A professional staff member’s responsibility must include, but not be limited to: 

Providing meaningful learning experiences every day; therefore, a student who is absent from 
any given class period would be missing a significant component of the course.  
Speaking frequently of the importance of students being in class, on time, ready to participate.  
Keeping accurate attendance records (excused vs. unexcused).  
Requiring students to make up missed quizzes, tests, and other pertinent assignments before 
or after the regular school day and not permitting students to use instructional time to do 
make-up work. 

 

A principal’s responsibility must include, but not limited to:  
Ensuring accurate attendance records are maintained on a weekly, monthly, and by grade 
period basis.  
Identify the appropriate staff member(s) to communicate attendance concerns with students 
and their parent/guardian.  
Acknowledge students with exemplary attendance.  
Seek to understand from families if attendance concerns arise, what can be done from a 
school’s perspective to resolve attendance concerns.  
Communicate the importance of daily attendance to students, staff, parents/guardians, and our 
community.  
Ensure the conditions exist where students engage in meaningful learning opportunities with 
support for academic and non-academic needs.  

 
REINFORCEMENT 

 

STUDENTS WITH EXCEPTIONAL ATTENDANCE: 
 

1. Students with less than one excused absence a month (six weeks at HPHS, nine weeks at 
HPJH) will receive a Viking Card, allowing them free admission to home athletic events, 
extracurricular performances charging admission, and will be able to advance to the front of 
the lunch line.  This will last for one grade period.  
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2. Students with less than five unexcused absences and less than five tardies in any one class 
will be honored at an end of semester Night of Excellence ceremony and offered building-level 
reinforcement.  

3. Students with less than five unexcused absences from the year will receive acknowledgement 
via the District’s Attendance Initiative.  

 
 
 
STUDENTS WITH ATTENDANCE CONCERNS:  
 

1. Will be placed on attendance contracts and be offered support from school to remove barriers 
for regular attendance.  Contract may include incentives for improved attendance agreed upon 
by the school, student, and the parent/guardian.  

2. May encourage “Make-up” time (see outline below).  
3. May not participate in extracurricular activities until attendance has been improved for a grade 

period (see reinforcement in ​Student-Athlete Code of Conduct​).  
4. May lose grade credit in class.  
5. May appeal attendance concerns within two weeks of the semester ending.  

 

HIGH SCHOOL ATTENDANCE INTERVENTIONS AND GRADE CREDIT PROCEDURE: 

ATTENDANCE 

(Days per class period 

per semester) 

 

HIGH SCHOOL INTERVENTION 

 

3 

Teacher with documented contact with student and parent/guardian remind 

parent/guardian about the importance of daily attendance, inquire about 

why attendance is an issue, and reinforce attendance policy.  

 

 

6 

Attendance Administrator/office contact: Attendance contract created, 

including:  

● Weekly attendance check for student. 

● Inquiry into what barriers (academic, behavioral, social, or personal) 

are prohibiting regular school/class attendance.  

 

12 

Mandatory meeting between Attendance Administrator, student, and 

parent/guardian.  Review attendance contract and make modifications as 

needed/requested (see 6 in 6).  

 

 

 

18 

Mandatory meeting where:  

● What barriers continue to inhibit daily and regular attendance at 

school/class?  

● Grade credit could be denied without documentation for absences. 

Student will still receive credit (if class was passed), but without 

appeal will receive 0.0 in the GPA calculations.  
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MAKE-UP OPPORTUNITIES: 
A student may make-up units of work with a properly certificated teacher if prior approval has been 
granted by the principal. 
 
Students will be given the opportunity for making up work missed due to excused and/or unexcused 
absence(s) and days missed due to Out of School Suspension. The length of time for completion of 
make-up work shall be commensurate with the length of the absence. 
Tests missed during the period of suspension may be made up by the students by contacting the 
teacher on the day of his/her return to school.  The teacher, at his/her convenience, may administer 
the test or assign alternate written work in lieu of the test missed.  
Students are encouraged to contact his/her teacher to obtain make-up work to be completed.  
 
SECONDARY MAKE-UP TIME PROCEDURE:  
 
Students are offered to make-up missed class time by staying after school during designated After 
School Make-up times.  Make-up times will be offered during two weeks a grade period:  

 
Junior High School: Weeks 5 and 9 of the grade period  
High School: Weeks 3 and 6 of the grade period  

 
During Make-up weeks, students will have up to six hours to make-up lost instruction time due to 
tardies and absences.  One hour of Make-up time will eliminate three tardies and up to one 
unexcused absence.  
 
During Make-up time, students are expected to work on current class assignments, review for 
upcoming tests and/or quizzes, or complete independent reading assignments.  Students with 
excessive tardies may be asked to complete a behavior reflection activity that will be reviewed with 
the Administrator responsible for attendance.  
 

MANDATED TRUANCY COMMUNICATION TO PARENT/GUARDIAN: 
5 unexcused: phone call to parent/guardian and a follow-up letter 
10 unexcused: letter sent home to parent/guardian & copied to student’s file 
15 unexcused: team meeting with teacher(s), social worker and Administrator, with follow up letter 
home and copied to student’s file. 
20 unexcused: referral to Oakland County truancy program, a letter sent to the home and copied to 
student’s file. 
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TARDY  
 

ROLES AND RESPONSIBILITIES  
 
A ​professional staff member’s ​responsibility must include, but are not limited to:  

 
1. Have a presence in the hallway before and after school and between classes, greeting 

and interacting with students.  
2. Make a one minute announcement reminder before the beginning of class.  
3. Plan student engagement in class from the start of the class period until the end.  
4. Discuss the importance of attendance at their class and integrate this expectation into 

their classroom norms.  
5. Only issue hall passes after first and before the last fifteen minutes of classes.  
6. Reinforce the expectation of on-time arrival to class through fostering positive 

teacher-student relationships and problem solve with student and parent if on-time 
arrival becomes an issue.  

7. Seek to understand student issues interfering with on-time arrival to class and leverage 
support systems as needed.  

8. Maintain accurate attendance records (tardy arrival times).  
 
A ​principal’s ​responsibility must include, but are not limited to:  
 

1. Have a hallway presence before and after school and between classes, greeting and 
interacting with students and staff.  

2. Make a one minute announcement reminder before the beginning of class.  
3. Support teachers in developing student engagement from the beginning to the end of 

each class period.  
4. Conduct sixth tardy meetings (see below).  
5. Communicate and facilitate Make-up Time sessions.  
6. Staff and facilitate After School Detention sessions.  
7. Seek to understand student issues interfering with on-time arrival to class and leverage 

support systems as needed.  
8. Ensure building-wide responsibility is integrated in with PBIS system.  
9. Acknowledge students with exemplary or improved arrival to class(es).  

 
The ​PBIS School Leadership Team’s​ responsibility must include, but is not limited to:  

 
1. Develop daily announcements reinforcing the message about on-time arrival to class.  
2. Set building-wide goals for student tardies.  
3. Assist with monitoring improvement in tardies.  
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4. Identify building-wide rewards and acknowledgement for meeting (or exceeding) tardy 
goal(s).  

 

 

 

TARDY  

(number of tardies within 

Semester) 

SCHOOL RESPONSE  

 

 

 

3  

Teacher managed, including documentation.  

● Tardy 1: Teacher reminder of expectation  

● Tardy 2: Teacher warning to student with 1:1 conversation  

● Tardy 3: Teacher reinforcement for tardy  

 

NOTE:​ A student arriving over fifteen minutes late to class must first be 

talked with by a teacher individually and if needed on first occurrence, 

an Office Referral may be written to the Attendance Administrator.  

 

 

6 

● Tardy 4: Student meeting with counselor:  

○ Consider adult to student mentor, peer to peer mentor, 

or introduce student to school engagement opportunity.  

○ After School Detention.  

● Tardy 5:  

○ Referral to Attendance Administrator or Second After 

School Detention  

● Tardy 6:  

○ Administrator referral with review of previous actions 

and opportunity for Make-up Time Session  

○ Attendance Contract Generated  

○ Loss of student privileges, including attendance at 

extracurricular activities.  

○ Unless Make-up Time is fulfilled, students will receive 

one unexcused absences.  

 

 
 
ENTERING THE BUILDING AFTER THE START OF THE SCHOOL DAY 

Students entering the building must do so at the Main Entrance off of Hughes Street. 
Students will be issued a Corridor Pass and have five minutes to get to their assigned class 
before the tardy policy is implemented.  
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DEFINITIONS: 

Definition: Elementary Secondary 

Absence: ​ The non-presence of a student in the assigned 

location any time beyond the tardiness limit. 

Elementary arriving 

after 10AM.  

 

Elementary leaving 

anytime before 2PM, 

Arriving to first 

period 10 or more 

minutes after the 

bell rings or more 

than 5 minutes 

late to subsequent 

periods. 

Excused Absence:​ The  absence  of  a student  from  a 

class  period  shall  be  excused  if  it  is  verified  as having 

the consent of his/her parent or guardian, counselor, teacher 

or administrator. 

In accordance with the Hazel Park Board of Education 

Attendance Policy the following absences are considered 

excused: 

 

● Illness​ ​(with calls from parents)  Allowed 5 days per 

year 

● Illness in the family. 

● Quarantine of the Home (limited to the length of the 

quarantine as fixed by the proper health officials) 

● Death of a relative 

● Professional appointments; medical, dental, legal, 

and other necessary appointments. (with a signed 

statement from the doctor) 

● Observance of Religious holidays 

● Absences otherwise approved by Superintendent, i.e. 

district activity, field trip, once in a lifetime 

experience 

All of these must have support documentation with the 

exception of illness for 5 days. 

  

Unexcused Absence:​ The absence of a student for which 

no written excuse has been approved.  

  

Suspension: ​The exclusion of a student by an 

administrator from a class or classes for a specific duration 

shall constitute a suspension.  All suspensions are considered 

excused absences. 
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Tardy: ​The failure of a student to be inside the assigned 

classroom when the bell rings is regarded as a tardy  for  the 

class  period.  Students who attend any part of the class shall 

be recorded as present. 

Students arriving at 

school after 8:10AM 

and before 10AM.  

 

5 tardies = ½ day 

absence 

 

Students leaving 

before 3:14PM and 

after 2PM 

 

5 early exits = ½ day 

absence 

See notes above.  

 

 

 

 ELEMENTARY SCHOOLS SECONDARY SCHOOLS 

OUT OF 

SCHOOL 

SUSPENSION 
INITIAL DECISION 

MADE BY: 
APPEAL RECEIVED 

BY: 
INITIAL DECISION 

MADE BY: 
APPEAL RECEIVED 

BY: 

0-3 Days 

Principal 

No Appeal Granted Assistant 

Principal/Principal No Appeal Granted 

4-9 Days 
Director of 21st Century 

Learning 

Assistant Principal Principal 

4-9 Days Principal 
Director of Curriculum 

Integration & 

Instruction 

10 or More Days Superintendent of 

Schools Principal Superintendent of 

Schools 
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HAZEL PARK SCHOOLS - STUDENT HANDBOOK 
 
 

Chapter 6 
Search and Seizure 
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In order to maintain order, safety and security in the schools, school authorities are authorized to 
conduct reasonable searches of school property and equipment, as well as of students and their 
personal effects. “School authorities” includes school liaison police officers. 

 
School Property and Equipment as well as Personal Effects Left There by 
Students 
 

School authorities may inspect and search school property and equipment owned or controlled by the 
school (such as, lockers, desks, and parking lots), as well as personal effects left there by a student, 
without notice to or consent of the student. Students have no reasonable expectation of privacy in 
these places or areas or in their personal effects left there. 

The building principal may request the assistance of law enforcement officials to conduct inspections 
and searches of lockers, desks, parking lots, and other school property and equipment for illegal 
drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted 
through the use of specially trained dogs. 

Students 
School authorities may search a student and/or the student’s personal effects in the student’s 
possession (such as, purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a 
reasonable ground for suspecting that the search will produce evidence the particular student has 
violated or is violating either the law or the school or district’s student rules and policies. The search 
will be conducted in a manner that is reasonably related to its objective of the search and not 
excessively intrusive in light of the student’s age and sex, and the nature of the infraction.  

School officials may require a student to cooperate in an investigation if there is specific information 
about activity on the student’s account on a social networking website that violates the school’s 
disciplinary rules or school district policy. In the course of the investigation, the student may be 
required to share the content that is reported in order for a school to make a factual determination. 

Seizure of Property 
If a search produces evidence that the student has violated or is violating either the law or the school 
or district’s policies or rules, evidence may be seized and impounded by school authorities, and 
disciplinary action may be taken. When appropriate, evidence may be transferred to law enforcement 
authorities. 

 
Cross-references: 
NEOLA 5771 ​Search and Seizure 
MCL 380.1306 
MCL 380.1313 
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Chapter 7 
Special Education 
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It is the intent of the school district to ensure that students who are disabled within the definition of the                    
Individuals with Disabilities Education Act ("IDEA") or Section 504 of the Rehabilitation Act of 1973               
("Section 504") are identified, evaluated, and provided with appropriate educational services.  
 
The school district provides a free appropriate public education in the least restrictive environment              
and necessary related services to all students with disabilities enrolled in the school.  
 
For the provision of special education programs and services under the IDEA, the term “student with                
a disability” means a person between ages 3 and 26 for whom it is determined that special education                  
services are needed. A student who reaches age 26 after September 1 is a "student with a disability"                  
and entitled to continue a special education program or service until the end of that school year.  
 
For the purposes of complying with Section 504, a "student with a disability" is a person who: 
 

(1) Has a physical or mental impairment, which substantially limits one or more of such               
person's major life activities; 
(2) Has a record of such an impairment; or 
(3) Is regarded as having such an impairment. 

 
A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with               
Disabilities” may be obtained from the school district office. 
 
Cross References: 
NEOLA 2261 ​Title I Services 
NEOLA 2460​ Special Education 
NEOLA 2460.02 ​Least Restrictive Environment Position Statement 
NEOLA 2260​ Nondiscrimination and Access to Equal Educational Opportunity 
NEOLA 2260.01​ Section 504/ADA Prohibition Against Discrimination Based On Disability In Education Programs And 
Activities 
Section 504 of the Rehabilitation Act of 1973 (Section 504) 
Americans with Disabilities Act of 1990 (ADA) 
Individuals with Disabilities Education Act (IDEA) 
Family Educational Rights and Privacy Act (FERPA) 

Discipline of Students with Disabilities 
 
The School District will comply with the Individuals with Disabilities Education Act 
(IDEA) and Section 504 of the Rehabilitation Act of 1973 when disciplining students with disabilities. 
Behavioral interventions will be used with students with disabilities to promote and strengthen 
desirable behaviors and reduce identified inappropriate behaviors. 
 
Cross References: 
NEOLA 5605 ​Suspension/Expulsion of Students with Disabilities 
NEOLA 2260.01​ Section 504/ADA Prohibition Against Discrimination Based On Disability In Education Programs And 
Activities 
Section 504 of the Rehabilitation Act of 1973 (Section 504) 
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Internet and Technology 
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All use of electronic network use must be consistent with the school’s goal of promoting educational 
excellence by facilitating resource sharing, innovation, and communication.  These rules do not 
attempt to state all required or proscribed behavior by users.  However, some specific examples are 
provided.  ​The failure of any user to follow these rules will result in the loss of privileges, 
disciplinary action, and/or appropriate legal action. 
 
Acceptable Use​ - Access to the electronic network must be: (a) for the purpose of education or research, 
and be consistent with the District’s educational objectives, or (b) for legitimate business use. 
 
Privileges​ - The use of the electronic network is a privilege, not a right, and inappropriate use will result in a 
cancellation of those privileges. The system administrator or Building Principal will make all decisions 
regarding whether or not a user has violated these procedures and may deny, revoke, or suspend access at 
any time.  His or her decision is final.  
 
Unacceptable Use​ ​- The user is responsible for his or her actions and activities involving the network.  Some 
examples of unacceptable uses are: 

a. Using the network for any illegal activity, including violation of copyright or other contracts, or 
transmitting any material in violation of any State or federal law; 

b. Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused; 
c. Downloading of copyrighted material for other than personal use; 
d. Using the network for private financial or commercial gain; 
e. Wastefully using resources, such as file space; 
f. Hacking or gaining unauthorized access to files, resources, or entities; 
g. Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and use of 

information about anyone that is of a personal nature including a photograph; 
h. Using another user’s account or password; 
i. Posting material authored or created by another without his/her consent; 
j. Posting anonymous messages; 
k. Using the network for commercial or private advertising; 
l. Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, 

profane, sexually oriented, threatening, racially offensive, harassing, or illegal material; and 
m. Using the network while access privileges are suspended or revoked. 
n. Cyberbullying 

 
Network Etiquette​ - The user is expected to abide by the generally accepted rules of network etiquette. 
These include, but are not limited to, the following: 

a. Be polite. Do not become abusive in messages to others. 
b. Use appropriate language. Do not swear, or use vulgarities or any other inappropriate language. 
c. Do not reveal personal information, including the addresses or telephone numbers, of students or 

colleagues. 
d. Recognize that email is not private. People who operate the system have access to all email. 

Messages relating to or in support of illegal activities may be reported to the authorities. 
e. Do not use the network in any way that would disrupt its use by other users. 
f. Consider all communications and information accessible via the network to be private property. 
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No Warranties​ - The District makes no warranties of any kind, whether expressed or implied, for the service 
it is providing. The District will not be responsible for any damages the user suffers. This includes loss of data 
resulting from delays, non-deliveries, missed-deliveries, or service interruptions caused by its negligence or the 
user’s errors or omissions. Use of any information obtained via the Internet is at the user’s own risk. The 
District specifically denies any responsibility for the accuracy or quality of information obtained through its 
services. 
 
Indemnification​ - The user agrees to indemnify the School District for any losses, costs, or damages, 
including reasonable attorney fees, incurred by the District relating to, or arising out of, any violation of these 
procedures. 
 
Security​ - Network security is a high priority. If the user can identify a security problem on the Internet, the 
user must notify the system administrator or Building Principal. Do not demonstrate the problem to other users. 
Keep your account and password confidential. Do not use another individual’s account without written 
permission from that individual. Attempts to log-on to the Internet as a system administrator will result in 
cancellation of user privileges. Any user identified as a security risk may be denied access to the network. 
 
Vandalism​ - Vandalism will result in cancellation of privileges and other disciplinary action. Vandalism is 
defined as any malicious attempt to harm or destroy data of another user, the Internet, or any other network. 
This includes, but is not limited to, the uploading or creation of computer viruses. 
 
Telephone Charges​ - The District assumes no responsibility for any unauthorized charges or fees, including 
telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line costs. 
 
 
 
Copyright Web Publishing Rules​ - Copyright law and District policy prohibit the re-publishing of text or 
graphics found on the web or on District websites or file servers without explicit written permission. 

a. For each re-publication (on a website or file server) of a graphic or a text file that was produced 
externally, there must be a notice at the bottom of the page crediting the original producer and noting 
how and when permission was granted. If possible, the notice should also include the web address of 
the original source. 

b. Students engaged in producing web pages must provide library media specialists with email or hard 
copy permissions before the web pages are published. Printed evidence of the status of “public 
domain” documents must be provided. 

c. The absence of a copyright notice may not be interpreted as permission to copy the materials. Only the 
copyright owner may provide the permission. The manager of the website displaying the material may 
not be considered a source of permission. 

 
Use of Email​ - ​The District’s email system, and its constituent software, hardware, and data files, are owned 
and controlled by the School District. The School District provides email to aid students as an education tool. 

a. The District reserves the right to access and disclose the contents of any account on its system, without 
prior notice or permission from the account’s user. Unauthorized access by any student to an email 
account is strictly prohibited. 
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b. Each person should use the same degree of care in drafting an email message as would be put into a 
written memorandum or document. Nothing should be transmitted in an email message that would be 
inappropriate in a letter or memorandum. 

c. Electronic messages transmitted via the School District’s Internet gateway carry with them an 
identification of the user’s Internet ​domain​. This domain is a registered name and identifies the author 
as being with the School District. Great care should be taken, therefore, in the composition of such 
messages and how such messages might reflect on the name and reputation of the School District. 
Users will be held personally responsible for the content of any and all email messages transmitted to 
external recipients. 

d. Any message received from an unknown sender via the Internet should either be immediately deleted 
or forwarded to the system administrator. Downloading any file attached to any Internet-based 
message is prohibited unless the user is certain of that message’s authenticity and the nature of the file 
so transmitted. 

e. Use of the School District’s email system constitutes consent to these regulations. 
 
Cross Reference: 
MCL 380.1310b 
NEOLA 5540.01 ​Technology and Network Protection and Internet Safety 
NEOLA 7540.03 ​Student Network and Internet Acceptable Use and Safety 
NEOLA 5517 ​Anti-Bullying/Anti-Cyberbullying 
 
 
Implementation Comment​:​ While this handbook language is generally appropriate, please be aware 
that changes in the federal Children’s Internet Protection Act (“CIPA”) required school districts to 
update their Internet safety policies by July 1, 2012. School officials should check Board Policy for 
updated language and corresponding acceptable use agreements to ensure that handbook language 
is consistent with newly-adopted policy and agreements that comply with the law, including: (1) 
assurance that the District will use technology protection measures to block access to material that is 
obscene, that constitutes child pornography, or that is “harmful to minors”; and (2) assurance that the 
District will monitor minors’ online activities. The policy must also address: (1) minors’ access to 
“inappropriate” matter on the Internet; (2) the safety and security of minors when using e-mail, chat 
rooms, and other forms of direct electronic communications; (3) unauthorized access, including 
“hacking” and other unlawful activities by minors online; (4) unauthorized disclosure, use, and 
dissemination of personal information regarding minors; and (5) measures restricting minors’ access 
to material harmful to them. A school district has an affirmative obligation to define what material it 
considers to be “inappropriate” for minors. 
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For the 2018-19 School Year, any and all references to the Superintendent’s Designee in the 
Student-Athlete Code of Conduct Handbook shall be Dr. David Muylaert for the high school and junior 

high school. 

Non-Discrimination Statement 

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education amendments of                   
1972, Section 504 of Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Title II of the                  
Americans with Disability Act of 1990, and Elliott-Larsen Civil Rights Act of 1977, it is the policy of the                   
Hazel Park School District that no person shall, on the basis of race, color, religion ,military status,                 
national origin or ancestry, sex (including sexual orientation or transgender identity), disability, age             
(except as authorized by law,) height, weight, or marital status be excluded from participation in, be                
denied the benefits of, or be subjected to, discrimination during any program, activity, service or               
employment. Inquiries related to any nondiscrimination policies should be directed to the            
Superintendent, 1620 E. Elza, Hazel Park, MI 48030, (248) 658-5200. 
The Hazel Park School District Student-Athlete Code of Conduct Handbook for Student-Athletes has 
been developed to provide a uniform set of rules and regulations to govern all district athletic 
participants regardless which team or school they represent. The Student-Athletic Code of Conduct 
Handbook combines rules and regulations of the Michigan High School Athletic Association 
(MHSAA), which have been adopted by Hazel Park Schools with specific district rules governing 
athletic participation. The Student-Athletic Code of Conduct Handbook will be in effect at all times and 
student-athletes are to comply with all aspects of the code if they desire to enjoy the privilege of 
continued eligibility for participation in athletics. Student-athlete expectations need to be adhered to 
twenty-four hours per day, seven days a week, three- hundred sixty-five days a year. 
In addition, student-athletes who incur school disciplinary action because of violations defined in the              
Hazel Park Schools’ Student Code of Conduct Handbook are also subject to the disciplinary actions               
contained in the Student-Athlete Code of Conduct Handbook. Although a student-athlete may be             
academically ineligible to participate in contests and scrimmages, he/she may practice with the team              
so long as he/she is not suspended from school as outlined in the Hazel Park Schools’ Student Code                  
of Conduct Handbook. However, the student- athlete may forfeit the opportunity to receive an athletic               
award if loss of participation in contests prevents him/her from meeting the requirements for earning               
the award as outlined in the written supplemental team rules and regulations developed by the coach                
and distributed to each participant at the start of the sports season. 
 

OBLIGATIONS-EXPECTATIONS 

 

Anyone involved in our athletic program is expected to represent Hazel Park Schools and its schools 
and community in a first-class quality manner at all times. This includes both on and off the field of 
athletic competition and events. Hazel Park Schools expects all of our student-athletes to focus on 
being the best they can be in the following three areas: 
 

1.​ Be the best Person by the manner in which we act. Sportsmanship, work ethic and how we treat 
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others is paramount in setting the right example for our young people in our community. Taking 
responsibility and representing our teams, school and community is very important in establishing the 
type of standards that we must constantly be striving for in the Hazel Park Schools. We must realize 
how destructive complaining, making excuses and blaming others can be in becoming successful 
teams and individuals. It is far more important to work at having a positive attitude, team loyalty, 
dedication, and placing the team ahead of individual accomplishments. These are the characteristics 
that will stand the test of time and result in having an athletic program with a solid foundation.  
 
2.​ Be the best Student by stressing solid study habits and commitment in this area. We are in school 
to learn first and participating in athletics is a privilege. If a student chooses not to maintain solid 
study habits he/she will be jeopardizing this privilege. To reach our potential as a student it must be 
emphasized and made a priority at all times. 
Academic achievement must be a goal we are willing to set with high standards that demonstrate 
good organization of time and solid efforts. All athletes must be willing to make sacrifices and pay the 
price of hard work in the classroom if they are real team players. Don't let your team down when it 
comes to this critical matter.  
 

3.​ Be the best Athlete by taking care of being a solid person and student first. We don't have a 
chance at becoming a true student-athlete without the proper attitude as a person and student. 
Actions in the classroom and community will definitely carry over to how well a student-athlete 
performs in athletics. Being a student-athlete does not result in special privileges. In fact, it is just the 
opposite. Student- athletes have more responsibility and far more to lose if they fail as a person or 
student. The genuine student-athlete is not afraid of the extra responsibility and work. The real 
student-athletes look at these obligations and expectations as challenges. They are not afraid to help 
others and do not go around thinking they are better than the rest of the student body. Real 
Student-athletes appreciates the opportunity he/she has and does not take himself too seriously. 
Hazel Park Schools Expects our student-athletes to constantly realize there are small eyes upon 
them and watching what they say and do! 
 

"Our Attitude determines our Actions and our Actions reveal our Character." 
 

CODE OF CONDUCT 
 
Student-athletes are subject to all MHSAA rules and regulations even though such rules may not be                
included specifically in this document. A copy may be reviewed at the Middle School Main Office,                
High School Main Office, and Board of Education and Administrative Office. 
 

SECTION I: RULES OF ELIGIBILITY FOR PARTICIPATION 
 
The following rules of eligibility must be observed in order to participate in the interscholastic athletic 
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program at Hazel Park Schools: 
 
A)​ ​ENROLLMENT​ (MHSAA Regulation - Section 1a) 
The student-athlete must be enrolled in the school by Monday of the fourth week of the semester in                  
which he/she competes. The student-athlete must reside in the school service area in which he/she               
attends school and must be enrolled in the school for which he/she competes. 
 
B)​ ​AGE​ (MHSAA Regulation - Section 2a) 
HIGH SCHOOL​: A student-athlete in grades nine through twelve who participates in any 
interscholastic athletic contest must be under nineteen (19) years of age. When a student-athlete's 
nineteenth birthday occurs on or after September 1 of a current school year, he/she is eligible for 
participation for the balance of that school year. 
MIDDLE SCHOOL​: A seventh or eighth grade student-athlete must be under fourteen (14) and fifteen               
(15) years of age, respectively. A student-athlete who reaches that age after September 1 is eligible                
for participation for the balance of that school year. 
 
C)​ ​PARTICIPANT PHYSICAL EXAMINATION​ (MHSAA Regulation - Section 3a) 
A student-athlete must have a Physical Examination Form completed by a physician certifying that 
the student is fully able to compete in athletics. The physical must take place after April 15 of the 
previous school year to be used for the current school year. The student-athlete must submit the 
completed physical form to the coach prior to participating in tryouts, practice sessions, or contests. 
The completed form will be kept on file in the athletic office during subsequent sports seasons. 
 
D)​ ​SEASONS OF COMPETITION​ (MHSAA Regulation - Section 4a) 
A student-athlete, while enrolled in grades nine through twelve, shall be eligible to compete in no                
more than four (4) seasons in either first or second semester athletics. For example, a student may                 
not compete in more than four (4) seasons of a particular sport: football, tennis, etc. Student-athletes                
enrolled in grade seven or eight are not limited in the number of seasons of competition. A                 
student-athlete shall be limited to participation in only one sport session when that sport leading to a                 
state championship is sponsored twice during the school year. 
 
E)​ ​SEMESTER OF ELIGIBILITY​ (MHSAA Regulation - Section 5a) 
A student-athlete shall not be eligible to compete in any branch of athletics that has been enrolled in                  
grades nine through twelve for more than eight semesters. The seventh and eighth semesters must               
be consecutive. Enrollment in a school for a period of three weeks or more, or competing in one or                   
more interscholastic athletic contests, shall be considered as enrollment for a semester under this              
rule. Student-athletes in grades seven or eight are not limited in the number of semesters in which                 
they may be eligible. 
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SECTION II:​ ​ATHLETIC ACADEMIC ELIGIBILITY​ (MHSAA Regulation - Section 7a)  

 

The Hazel Park Schools will abide by the Michigan High School Athletic Association (MHSAA) 
regulation concerning eligibility. 

 

While the MHSAA rules state that a student-athlete must have received passing grades in a minimum                
of 66% of classes (e.g. 4 classes) during the previous semester and must maintain passing grades in                 
a minimum of 66% of classes (e.g. 4 classes) during the current semester to be eligible to participate                  
in athletics, Hazel Park Schools requires student-athletes pass 100% of his or her classes with a 60%                 
or higher to participate on an athletic team. If a student- athlete drops/withdraws from a class and it is                   
deemed a drop/fail, the student becomes immediately academically ineligible. 

In no case shall Hazel Park Schools’ regulations be less than those of the MHSAA. 

A) The previous semester grades will be used to determine eligibility for the start of the next                 
semester. Student-athletes who fail a class or classes in the spring semester may be eligible to                
participate in a sport which begins before the start of the fall semester only after the successful                 
completion of a class or classes which makes up for the class or classes failed (e.g. summer school). 
Student-athletes who are ineligible at the start of the fall semester may be eligible to participate in an                  
interscholastic contest (game) after a satisfactory progress report is submitted after the third week of               
the semester. While the student-athlete is ineligible, he/she may practice with the team. 
 
B) Eligibility for maintaining passing grades shall begin on the first day of the fourth week of each                  
semester. If a student-athlete receives a failing grade (e.g. one F or more), he/she will become                
immediately ineligible. The academic check procedure will be repeated biweekly for the entire             
season. Eligibility will be reinstated at the point when the student-athlete’s grade becomes passing or               
when teacher communication is apparent and the student is taking responsibility for the agreed upon               
academic plan of action (e.g. turning in all assignments, paying attention at all times in class, seeking                 
extra help from the teacher, etc.). Academic eligibility checks will be done bi-weekly. A              
student-athlete’s eligibility status will be based on his/her grades in the current quarter. Appealed              
eligibility can be reinstated at the discretion of the Superintendent or his/her designee. 
 
C)​ The eligibility check will be done by the designee of the Superintendent. 
 
D) A student-athlete’s academic record is based upon their originally scheduled class load. Therefore,              
virtual classes may not be utilized toward semester eligibility, with the exception of summer school. 
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SECTION III: AWARDS ​(MHSAA Regulation - Section 11) 

 

A) A student-athlete may not accept from any source anything for participation in athletics other than                
an emblematic award. An emblematic award would include, but not be limited to, any medal, ribbon,                
badge, plaque, cup, trophy, banner, picture, or regular letter award. 
 

B) No acceptable award shall exceed twenty-five ($25.00) dollars in the value with the exception of                
the regular letter award of the school. The cost of engraving a medal or similar award need not be                   
included in determining the value of the award. 

 

C)​ No one, such as a parent, friend, or other person, may accept an award on behalf of a 

student-athlete at any time prior to graduation from high school. 

 

D)​ Acceptance of such items as cash, merchandise, memberships, privileges, services, 

athletic equipment, apparel, and watches would be a violation. 

 

E)​ Attendance at season banquet is required in order to receive your award, unless prior 

arrangements have been made with the coach and Athletic Director. 

 

F) A student-athlete violating any area of this section would be ineligible for interscholastic athletic               
competition for a period of at least one semester from the date of the violation. If violation occurs after                   
the Monday of the fourth week of a semester, a student-athlete is ineligible for the balance of that                  
semester and the succeeding semester. 

 

SECTION IV: MAINTAINING AMATEUR STATUS 
 
A) A student-athlete participating or planning to participate in interscholastic athletics may NOT (1)              
accept any money or other valuable consideration for participating in athletics, sports, or games, (2)               
receive any money or other valuable consideration for officiating at interscholastic athletic contests, or              
(3) sign a contract with a professional team. 
 
B)​ The rule in (A) above applies to the following sports: Baseball, Basketball, Cross 
Country, Football, Golf, Softball, Tennis, Track, Volleyball, or Wrestling. 
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C) A student-athlete violating this rule is ineligible and may not apply for reinstatement until the                
equivalent of one full school year has elapsed from the date of the last violation. After that date the                   
student-athlete may request reinstatement to the MHSAA. any request to the MHSAA for             
reinstatement shall be submitted on behalf of the student by Hazel Park Schools. 
 

 

SECTION V: OUTSIDE OF SCHOOL ATHLETIC COMPETITION​ ​(MHSAA Regulation - 
Section 11) 

 

A) A student-athlete who has participated in any athletic contest as a member of a school team may                  
not participate in the same sport in the same season in any athletic competition outside of and not                  
sponsored by the school. The exception to this rule is the individual sport athlete who may participate                 
in a maximum of two (2) individual sports meets or contests during that sport season while not                 
representing his/her school. A student- athlete may not compete in any "all-star" contests at any time                
in any sport sponsored by the MHSAA during the school year. 

 

B) A student-athlete violating rules in this section will be ineligible to participate in athletic contests                
and scrimmages for a period from a minimum of the next three contests up to a maximum of one                   
school year depending on the violation. 

 

SECTION VI: STUDENT ATTENDANCE REQUIRED FOR ATHLETICS 
 

A) Student-athletes are to attend school during the total school day in order to participate in athletic                 
contests or practice during the same day or evening. Should there be a situation whereby a                
student-athlete cannot attend school, who would normally receive a verified absence, the            
student-athlete will be allowed to participate in the contest with approval of the Athletic Director. 
 
B)​ A student-athlete with a non-verified absence from school may not participate in the 
athletic practice or contest scheduled for that day. 
 

SECTION VII: ATTENDANCE AT ATHLETIC PRACTICE SESSIONS AND 
CONTESTS 
 
Attendance at practice sessions is essential to prepare athletes physically and mentally for athletic              
contests. All student-athletes are required to be at all athletic practice sessions and contests at the                
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times designated by the coach. 
 
STUDENT-ATHLETES MAY BE EXCUSED FOR THE FOLLOWING​: Verified absences, 
school-sponsored events, and family emergencies are excusable absences. If interpretation is 
needed it will be done by the coach in conjunction with the Athletic Director. Saturday and Sunday 
practices, even if scheduled in advance will be considered optional. Any student-athlete suspended 
shall not participate in practice or contest during their suspension.  
Both parent and athlete must understand that any absences may affect an athlete’s performance, 
playing time, and therefore his/her relative position on the team. 
 
FAILURE TO COMPLY:​ Failure to attend scheduled practices or contests without an excused 
absence may lead to disciplinary action by the coach. Any student-athlete who has 3 unexcused 
absences will be dismissed from the team and not allowed to participate in that or any other sport 
during that season. 
 

SECTION VIII: TRAVELING TO AND FROM AWAY CONTESTS 
 
Any student-athlete on a team traveling to an away athletic practice or contest on school owned or                 
chartered transportation or other such approved vehicles shall return to the home school on the same                
vehicle after the practice or contest is over. The only exception is when prior written or verbal                 
arrangements are made and the coach grants permission for the student-Athlete to leave the contest               
site with his/her parent or guardian. Student-athletes may not drive to games, whereas carpools must               
be arranged with parent drivers. 
 
FAILURE TO COMPLY:​ Any student-athlete not returning from any away contest with a team without 
permission of the coach is ineligible to participate in athletic contests for one ​(1)​ calendar week from 
the date of the violation. Student-athlete may practice with the team. A second violation will result in 
immediate dismissal from the team for the remainder of that sport season. 
 

SECTION IX: UNIFORMS AND EQUIPMENT 
 
Student-athletes will be responsible for the care, security, and use of uniforms and equipment issued 
to them. 
 
FAILURE TO COMPLY:​ Student-athletes shall be responsible to pay the replacement cost for 
uniform or equipment items that are abused or not returned. Student-Athletes shall not be allowed to 
participate in athletics in succeeding seasons until this obligation is met. 
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SECTION X: USE, POSSESSION, BUY, SELL, OR GIVE AWAY ANY DRUG (E.G.            
TOBACCO, ALCOHOL, MARIJUANA, ETC.), NARCOTIC, CONTROLLED      
SUBSTANCE (E.G. ANABOLIC STEROIDS), OR POSSESSION OF DRUG        
SPECIFIC PARAPHERNALIA 
 
Hazel Park Schools expects student-athletes to conduct themselves is a way that positively reflects              
the district, community and student-body twenty-four hours per day, three-hundred sixty-five days a             
year. At no time shall a student-athlete USE, POSSESSION, BUY, SELL, OR GIVE AWAY ANY               
DRUG (e.g. Tobacco, Alcohol, Marijuana, etc.), NARCOTIC, CONTROLLED SUBSTANCE (e.g.          
ANABOLIC STEROIDS), or POSSESSION OF DRUG SPECIFIC PARAPHERNALIA. 
Self-Disclosure: Any student-athlete, who by himself/herself or together with his/her parents or legal 
guardians, voluntarily discloses to a coach, (who must immediately follow-up with an administrator) or 
to an administrator a violation of Section X during the self-disclosure window shall be subject to the 
following disciplinary actions: 

 
Consequences for Self-Disclosure: 
 
The student-athlete shall select either Option 1 or Option 2 as follows: 
 
Option 1​: Forfeit 50% of the current season (or 50% of the upcoming season if the violation occurs                  
out of that student-athlete’s season). If the current season is near its end, then future or next sport                  
seasons will be used to fulfill the 50% forfeiture clause. The student-athlete must also show evidence                
of attending a program for drug abuse or awareness approved by the Superintendent or his/her               
designee. The student-athlete shall also submit to random drug and/or alcohol testing as determined              
by the Superintendent or his/her designee. 
Option 2​: Forfeit 25% the current season or 25% of the upcoming season if the violation occurs out                  
of that student-athlete’s season. The student-athlete must also show evidence of attending a program              
for drug abuse or awareness approved by the Superintendent or his/her designee. The             
student-athlete will also be required to fulfill 40 hours of community service approved by and in                
conjunction with the Athletic Director. 
 
The self-disclosure window shall be defined as thirty ​(30) calendar days from the date of the incident                 
or the date the Superintendent received credible information regarding incident, whichever is lesser.             
Credible information shall be defined as, but not limited to law enforcement reports and first-hand               
witness statements by staff or Board of Education members. 
In Option 1 or Option 2, a student-athlete failing a required drug and/or alcohol test or self- reporting                  
additional offenses shall immediately result in a one ​(1) calendar year suspension from athletic              
programs in Hazel Park Schools. 
A student-athlete that does not self-disclose during the disclosure window shall be subject to the 
disciplinary actions listed under Failure to Comply for Not Self-Disclosure. 
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Consequences for Not Self-Disclosing​: 
 
First Violation​: Six (6) months suspension from participation in any and all athlete practices and 
contest. Should the six (6) month suspension not encompass a sport that the student-athlete 
participates, then the suspension shall be 50% of upcoming athletic season that the student-athlete 
participates in. Prior athletic involvement shall be used to determine the 50% suspension. The 
student-athlete must also show evidence of attending a program for drug and/or alcohol abuse or 
awareness approved by the Athletic Director.  
 
Second Violation​: Immediate dismissal from the team and one (1) calendar year suspension of 
athletic participation from the date of the incident. The student-athlete must also show evidence of 
attending a program for drug and/or alcohol abuse or awareness approved by the Athletic Director. 
 
Third Violation​: Permanent dismissal from the athletic program at Hazel Park Schools. 
 
Penalties shall be cumulative beginning with and throughout the student-athlete's participation in the 
Hazel Park Schools’ athletic program. 
 

SECTION XI MISDEMEANOR OR FELONIES 
 
Student-athletes charged with a misdemeanor or felony not covered in Section X are subject to a                
hearing by the Athletic Review Committee, as defined in Section XXII. Consequences can range from               
game suspensions to removal based on severity. 

 
SECTION XII: SUMMER AND OFF-SEASON PROGRAMS 
 
A variety of sports camps, schools, clinics, and training programs are offered to student-athletes              
during the off-season and summer months by individual coaches and parks and recreation             
departments. These programs provide opportunities for aspiring student-athletes to improve their           
skills in a chosen sport. These summer and off-season programs are voluntary. Student- athletes              
shall not be required to enroll in these programs as a condition for membership or placement on an                  
athletic team the succeeding season. 
 

SECTION XIII: SCHOOL COMMUNITY CONDUCT 
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It is extremely important that our student-athletes represent Hazel Park Schools in a first class               
manner at all times. This is expected while the athlete is in school, on the athletic field and in the                    
community. A student-athlete is eligible to participate in athletics if in the judgment of the               
Superintendent or his/her designee, school administration, teaching and coaching staff, he/she is a             
representative of the schools in matters of citizenship, integrity and sportsmanship. Participation in             
athletics is a privilege, not a right. Hazel Park High School will deal with misrepresentation in any form                  
very severely when it deems necessary. 
 
Student-athletes who are removed from an athletic contest for unsportsmanlike conduct will be             
suspended for the remainder of the day's contest(s) and the next date of competition under MHSAA                
Regulations. If the conduct is deemed flagrant, the student-athlete may be suspended for more than               
one contest or removed from the team for the remainder of the season as determined by the Athletic                  
Director. 
 

SECTION XIV: ATHLETIC TEAM PARTICIPATION 
 
A student-athlete who signs up for a team that has a tryout period, and does not make the final cut,                    
will be allowed to try out for another team (sport) upon mutual approval of the Athletic Director and                  
the coach involved, and if the roster for that team has not been finalized by the Athletic Director. After                   
the first official week of practice for any team, a student-athlete may not transfer from one team                 
(sport) to another. 
 

SECTION XVI: CITIZENSHIP AND CONDUCT DURING THE SCHOOL YEAR 
 
It is the responsibility of the student-athlete to report any in school minor or major violations of the                  
Student Code of Conduct to the Athletic Director. When a student-athlete violates the Student Code               
of Conduct, the following consequences shall occur in addition to the consequences provided by the               
school principal or his/her designee: 
 
FIRST Major Violation​: 
 
A)​Sport with ten or less game dates - 1 game date suspension 
 
B)​Sport with more than ten game dates - 2 game date suspension (max 3 games) 
 
SECOND Major Violation​: 
 
A)​Sport with ten or less game dates - 2 game date suspension 
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B)​Sport with more than ten game dates - 4 game date suspension (max 6 games) 
 
THIRD Major Violation​: Dismissal from the team for the remainder of the season. 
 
Jr. High School Expectations: 
Jr. High School students who have two or more 5’s in citizenship will not be eligible to participate in 
athletics. If a student has a 4 or 5 in citizenship, they will be placed on probation and will be required 
to have their teachers complete a weekly progress report. In order to remain eligible, the weekly 
progress report must indicate that the student’s citizenship in class has improved and remains at an 
acceptable level. 
 

SECTION XVII: TARDIES 
 
A student-athlete shall receive a one (1) game suspension for ​every six tardies​ (per season 
per class). First hour classes will not be counted towards tardies. 
 

SECTION XVIII: AFTER AND OUT OF SCHOOL POLICY FOR ATHLETES 
 
A)​Student athletes are not to be in the locker room, gymnasium, athletic fields with school 
equipment, bus, or in the school building without a coach in the immediate area. 
 
B)​The school building is off limits to the student-athlete after 3 P.M. on school days, non- 
school days, and weekends without a coach or authority from a building staff member. 
 
C)​Anytime a building staff member directs or requests a student athlete to vacant an area the student                 
is to respond in a respectful and timely manner. A student athlete is not to argue or debate any                   
request by a building staff member. Any disrespect or insubordination on the part of a student athlete                 
may result in disciplinary action. 
 
D)​It is important that students and coaches adhere to all policies. Try to create as safe of 
an environment as possible for everyone involved in our program. 
 

SECTION XIX: DRESS CODE 
 
Coaches may have a dress code for the entire season. The dress code shall be communicated to 
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student-athletes by the coach at the beginning of the season. 
 

SECTION XX: SUPPLEMENTAL RULES AND REGULATIONS 
 
Supplemental rules/ regulations unique to a given sport may be implemented upon the approval of               
the Athletic Director. These rules must be in writing and submitted to participants prior to the start of                  
the season, except under special circumstances as approved by the Athletic Director. 
The Athletic Director is the only party who may exclude a student from athletic participation. Exclusion                
is generally based on the recommendation of the coach and/or building administrator. 
 

SECTION XXI: CARRY OVER OF PENALTIES 
 

In the event that a suspension from athletics cannot be fully served during a season, it will carry over                   
into the following season. The only exceptions to the above rule would be in the case of a senior, in                    
which case the suspension would carry over into the next sport he/she participates in that year. In                 
case of MHSAA infraction, the MHSAA rules of “Carry Over of Penalties” supersede the rules outlined                
in Section XXI. 
 

SECTION XXII: APPEAL PROCEDURES 
 

The consequences and/or disciplinary action that a student-athlete is subject to, under the guidelines              
of the Student-Athletic Code of Conduct Handbook, may or may not be appealed. The decision to                
grant the request for an appeal is at the discretion of the Athletic Director. 
The student-athlete and/or their parent/guardian must initiate a written request to the Athletic Director              
to appeal the disciplinary action taken within three (3) school days of the date of disciplinary action.                 
The written request to the Athletic Director must include the following information: 
 
● Student-athlete’s first and last name, address, and telephone number. 
● Parent/Guardian’s first and last name, address and telephone number. 
● Summary of the incident and discipline action taken. 
● Reason and request for the appeal to be considered. 
● Signature of the student-athlete and their parent/guardian. 
 
Any documentation received by the student-athlete or parent/guardian regarding the discipline action 
taken must be attached to the written request for appeal to the Athletic Director. 
After reviewing the written request for appeal, the Superintendent may or may not forward the appeal                
to the Athlete Review Committee. The decision of the Superintendent shall be provided in writing to                
the student-athlete within five ​(5) school days of the receipt of the appeal request. The               
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Superintendent’s decision is final. 
 
If the Superintendent’s decision is to forward the request for appeal to the Athletic Review Committee,                
the committee shall meet within ten ​(10) school days of the Superintendent’s decision. The five ​(5)                
member Athletic Review Committee shall consist of the Designee of the Superintendent (e.g. Athletic              
Director), two ​(2)​ athletic coaches, one​ (1)​ teacher and one ​(1) ​administrator. 
The Superintendent shall present to the Athletic Review Committee the written request for appeal              
received and any documentation relevant to the incident. The student-athlete and parent/guardian            
shall have an opportunity to address the Athletic Review Committee. Other than the student-athlete,              
their parent/guardian, and committee members, No other individuals may be present during the             
appeal proceedings. 
 
The decision of the Athletic Review Committee shall be communicated to the student-athlete and 
parent/guardian by the Superintendent within three ​(3)​ days of the committee hearing. 
 
The Athletic Review Committee is final and not subject a Board of Education appeal. 
 
FAILURE TO COMPLY​ The sanctions set forth under each section are intended to illustrate 
sanctions for each particular offense. However, the district reserves the right to impose any of the 
sanctions listed for any violation of the Code of Conduct. 
 

Parent/Student Responsibility Statements 
 
1.​ Each student-athlete and parent/guardian is responsible for his/her own insurance program. Hazel 
Park Schools is not responsible for any insurance (this includes use of an ambulance).  
 
2.​ Hazel Park Schools will not pay medical expenses resulting from bodily injury to anyone who 
participates in athletic programs. The MHSAA has an insurance policy to assist in reimbursement of 
medical expenses resulting from concussions. 3. It is possible that serious injury or death may result 
from participating in athletic activities. 
 

Statement of Risk 
 
1.​ Warning: Participation in supervised interscholastic athletics and activities may be one of the least 
hazardous activities in which any student will engage in or out of school.  
 
2. ​Participation in interscholastic athletics still includes a risk of injury which may range in severity 
from minor to long term catastrophic.  
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3​. Although serious injuries are not common in supervised athletic programs, it is impossible to 
eliminate this risk. Participants have the responsibility to help reduce the chance of injury.  
 
4​. Players must obey safety rules, report physical problems to their coaches, follow a proper 
conditioning program, and inspect equipment daily. 
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HAZEL PARK SCHOOLS - STUDENT HANDBOOK 
 
 

Chapter 10 
Student Records 
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The Protection of Pupil Rights Amendment affords parents certain rights regarding the District’s 
conduct of surveys, collection and use of information for marketing purposes, and certain physical 
examinations. These include the right to:  
 
A. Consent​ before the student is required to submit to a survey that concerns one or more of the 

following protected areas (“protected information survey”) if the survey is funded in whole or in 
part by a program of the U.S. Department of Education: 
 

1. Political affiliations or beliefs of the student or the student’s parent/guardian; 
 

2. Mental or psychological problems of the student or the student’s family; 
 

3. Sex behavior or attitudes; 
 

4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom the students have close family relationships; 

 
6. Legally-recognized privileged relationships, such as those with lawyers, doctors, or ministers; 

 
7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian; or 

 
8. Income, other than that required by law to determine program eligibility. 

 
B. Receive notice and an opportunity to opt a student out of – 

 
1. Any other protected information survey, regardless of funding; 

 
2. Any non-emergency, invasive physical exam or screening required as a condition of 

attendance, administered by the school or its agent, and not necessary to protect the 
immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or 
any physical exam or screening permitted or required under Michigan law; and 
 

3. Activities involving the collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others. 
 

C.  ​Inspect​, upon request and before administration or use – 
 

1. Protected information surveys of students; 
 

2. Instruments used to collect personal information from students for any of the above marketing, 
sales, or other distribution purposes; and 
 

3. Instructional material used as part of the educational curriculum 
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Parents/eligible students who believe their rights have been violated may file a complaint with: 

 
Family Policy Compliance Office 

U.S. Department of Education 
400 Maryland Avenue, SW 

Washington, DC 20202-5920 
 

Instructional Material 
 
A student’s parent/guardian may review the curriculum, textbooks, and teaching materials of the 
school in which the student is enrolled at a reasonable time and place and in a reasonable manner.  
 
Cross-References: 
NEOLA 2416 ​Student Privacy and Parental Access to Information 
20 USC 1232h 
MCL 380.1137 

 
Student Records 

 
A school student record is any writing or other recorded information concerning a student and by 
which a student may be identified individually that is maintained by a school or at its direction or by a 
school employee, regardless of how or where the information is stored, except for certain records 
kept in a staff member’s sole possession; records maintained by law enforcement officers working in 
the school; video and other electronic recordings that are created in part for law enforcement, 
security, or safety reasons or purposes; and electronic recordings made on school buses.  
 
The Family Educational Rights and Privacy Act (FERPA) and the Michigan Revised School Code 
afford parents/guardians and students over 18 years of age (“eligible students”) certain rights with 
respect to the student’s school records.  They are: 
 

1. The right to inspect and copy the student’s education records within 30 
school days of the day the District receives a request for access. 
 
The degree of access a student has to his or her records depends on the student’s age.  The 
parent/guardian of a student less than 18 years old has the right to copy and inspect their 
child’s education records.  Once the student turns 18, the right to copy and inspect education 
records is transferred to the student. A parent/guardian or student should submit to the building 
principal a written request that identifies the record(s) he or she wishes to inspect.  The 
principal will make arrangements for access and notify the parent/guardian or student of the 
time and place where the records may be inspected.  The District charges $.35 per page for 
copying but no one will be denied their right to copies of their records for inability to pay this 
cost.  The District will not charge for copying records, which contain personally identifiable 
information about the student that is collected or created by the school district as part of the 
pupil's education records. 
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These rights are denied to any person against whom an order of protection has been entered 
concerning the student​. 

2. The right to request the amendment of the student's education records that 
the parent/guardian or eligible student believes are inaccurate, irrelevant, 
or improper.  

 
A parent/guardian or eligible student may ask the District to amend a record that is believed to 
be inaccurate, irrelevant, or improper.  Requests should be sent to the building principal and 
should clearly identify the record the parent/guardian or eligible student wants changed and 
the specific reason a change is being sought. If the District decides not to amend the record, 
the District will notify the parent/guardian or eligible student of the decision and advise him or 
her of their right to a hearing regarding the request for amendment.  Additional information 
regarding the hearing procedures will be provided to the parent/guardian or eligible student 
when notified of the right to a hearing. 
 

 

3. The right to permit disclosure of personally identifiable information 
contained in the student’s education records, except to the extent that the 
FERPA or the Michigan Revised School Code authorizes disclosure without 
consent. 
 
Disclosure without consent is permitted to school officials with legitimate educational or 
administrative interests. A school official is a person employed by the District as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff 
and law enforcement unit personnel); a person serving on the School Board; a person or 
company with whom the District has contracted to perform a special task (such as an attorney, 
auditor, medical consultant, or therapist); or any parent/guardian or student serving on an 
official committee, such as a disciplinary or grievance committee, or assisting another school 
official in performing his or her tasks. A school official has a legitimate educational interest if 
the official needs to review an education record in order to fulfill his or her professional 
responsibility. 

 
Upon request, the District discloses education records without consent to officials of another 
school district in which a student has enrolled or intends to enroll, as well as to any person as 
specifically required by State or federal law.  Before information is released to these 
individuals, the parents/guardians or eligible student will receive prior written notice of the 
nature and substance of the information, and an opportunity to inspect, copy, and challenge 
such records. 
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Academic grades and references to expulsions or out-of-school suspensions cannot be 
challenged at the time a student’s records are being forwarded to another school to which the 
student is transferring. 
 
Disclosure is also permitted without consent to: any person for research, statistical reporting or 
planning, provided that no student or parent/guardian can be identified; any person named in a 
court order, so long as the parents/guardians or eligible student is notified of the court order 
before the documents are produced; appropriate persons if the knowledge of such information 
is necessary to protect the health or safety of the student or other persons; and juvenile 
authorities when necessary for the discharge of their official duties who request information 
before adjudication of the student. 

4. The right to a copy of any school student record proposed to be destroyed 
or deleted. 
 

5. Education records are maintained for at least 60 years after the student graduates or 
permanently withdraws.  If the student transfers, education records are maintained until the 
next school district requests the records.  

 
6. The right to prohibit the release of directory information. 

 
Throughout the school year, the District may release directory information regarding students, 
limited to the District’s defined list of information that is “directory information” as contained in 
the District’s policies and procedures. Such directory information may include: 
 

Name 
Address 
Grade level 
Birth date and place 
Parent/guardian names, addresses, electronic mail addresses, and telephone numbers 
Photographs, videos, or digital images used for informational or news-related purposes 
(whether by a media outlet or by the school) of a student participating in school or 
school-sponsored activities, organizations, and athletics that have appeared in school 
publications, such as yearbooks, newspapers, or sporting or fine arts programs 
Academic awards, degrees, and honors 
Information in relation to school-sponsored activities, organizations, and athletics 
Major field of study 
Period of Attendance in school 

 
Any parent/guardian or eligible student may prohibit the release of any or all of the 
above information by delivering a written objection to the building principal within 30 
days of the date of this notice. 
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7. The right to request that military recruiters or institutions of higher learning 
not be granted access to your student’s information without your prior 
written consent.​1 
 
Federal law requires a secondary school to grant military recruiters and institutions of higher 
learning, upon their request, access to secondary school students’ names, addresses, and 
telephone numbers, unless the student's parent/guardian, or student who is 18 years of age or 
older, submits a written request that the information not be released without the prior written 
consent of the parent/guardian or eligible student.  If you wish to exercise this option, notify the 
building principal. 
 
 
 

8. The right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the District to comply with the requirements 
of FERPA. 

The name and address of the Office that administers FERPA is: 
 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington DC  20202-4605 

 
This section is only applicable to high schools. 

 
Cross-reference: 
MCL 380.1136 
NEOLA 2416 ​Student Privacy and Parental Access to Information 
NEOLA 5780 ​Student/Parent Rights 
NEOLA 8330 ​Student Records 

 
Age of Majority 

 
Although 18-year-old students are recognized as adults under the Age of Majority Act, school officials 
are nonetheless committed to the equal treatment in application of school policies and procedures to 
all students. With the exceptions noted below, school district policies and procedures set forth apply 
to all students, regardless of their attainment of the age of majority. Students 18 years and older may: 
 
(1)​ Have the same privilege as their parents/guardians as it relates to access or control of their 

student records; 
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(2)​ Represent themselves during disciplinary conferences and be the addressee for their grade 
reports 

 
(3)​ Sign themselves in and out of school and may verify their own absences.  

NOTE: All attendance standards continue to apply; 
 
(4)​ Provide reason(s) for their absences and tardies, but are held to the same attendance 

requirements as other students, including the acceptable reason(s) for an excused absence. 
 
Eligible students who wish to assert these rights should register their intent on the appropriate form in 
the high school office. Until such time as the eligible student registers this intent, school officials will 
not apply the above exceptions to school policies and procedures. 
 
Cross-reference: 
MCL 722.52 
NEOLA 5780 ​Adult Student Rights 
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To: Hazel Park Board of Education 
 
From: Jason Zirnis 

Assistant Superintendent of Business and Operations 
 
Date: July 20, 2020 
 
Re: Pre-Audit Communication Letter 
 
______________________________________________________________________________ 
 
The attached letter to the Board of Education outlines the planned scope and timing of the audit and the auditor 
responsibilities under generally accepted auditing standards.  
 
The timing of the audit fieldwork has been scheduled for the weeks of August 24th and the 3st.  
 
The letter (page 2) outlines the areas of input that Plante Moran is looking for in order to plan the audit procedures.  
 
Funding Sources: 
N/A  
 
 
Financial Impact: 
N/A  
 
We are recommending the approval of the items to address the areas of the strategic plan listed below: 
 

Strategic Plan: Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by fostering financial 
stability, preserving quality facilities, and integrating state-of-the-art technology.  

 
 

 
138



The School District of the City of Hazel Park 

 
Pre-Audit Communication to the Board of Education 

June 30, 2020 
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June 30, 2020 

To the Board of Education 
The School District of the City of Hazel Park 
1620 E. Elza Avenue 
Hazel Park, MI 48030 

Dear Board Members: 

We are in the process of planning for the audit of the financial statements of The School District 
of the City of Hazel Park (“Hazel Park Schools”) for the year ended June 30, 2020. An important 
aspect of planning for the audit is communication with those who have responsibility for 
overseeing the strategic direction of the District and obligations related to the accountability of the 
District. At Hazel Park Schools these responsibilities and obligations are held by the Board of 
Education, collectively and individually; therefore, it is important for us to communicate with each 
of you in your role as a member of the Board of Education.  

As part of this communication process, we will speak at length with the President of the Board of 
Education regarding our responsibilities under generally accepted auditing standards and the 
planned scope and timing of our audit. The purpose of this letter is to provide each of you with a 
summary of those discussions and to provide you with the opportunity to communicate with us on 
matters that may impact our audit.  

Our Responsibility Under Generally Accepted Auditing Standards and Generally Accepted 
Government Auditing Standards 

As stated in our engagement letter addressed to Jason Zirnis and dated May 5, 2020, our 
responsibility, as described by professional standards, is to express an opinion about whether the 
financial statements prepared by management with your oversight are fairly presented, in all 
material respects, in conformity with U.S. generally accepted accounting principles. Our audit of 
the financial statements does not relieve you or management of your responsibilities.  

In accordance with Generally Accepted Government Auditing Standards (GAO Standards), we 
are required to communicate all noncompliance with provisions of laws, regulations, contracts or 
grants that have a material effect on the financial statements that comes to our attention. GAO 
standards also require that we report any instances of abuse identified during that audit that could 
be quantitatively or qualitatively material to the financial.  

Overview of the Planned Scope and Timing of the Audit  

Our audit fieldwork will include three phases. The planning and preliminary information-gathering 
phase occur during May 2020; the risk assessment phase in June and July 2020; and the rest of 
our audit procedures will be performed during August 2020.  

This timing may be subject to developments related to the Coronavirus pandemic.  The nature of 
continued government restrictions, the accessibility of your staff and availability data, particularly 

140



Board of Education 3 
The School District of the City of Hazel Park  June 30, 2020 

 

in a possible remote environment if required, could impact this planned timing.  We will inform the 
Board of Education of any significant delays. 

To plan an effective audit, we must identify significant risks of misstatement in the financial 
statements and design procedures to address those risks. Our communication with the Board of 
Education is an important element in our identification of potential risks of material misstatement. 

We will gain an understanding of accounting processes and key internal controls through a review 
of the accounting procedures questionnaires and control procedures questionnaires prepared by 
management. We will confirm through observation and inspection procedures that accounting 
procedures and controls included in the questionnaires have been implemented. We will not 
express an opinion on the effectiveness of internal control over financial reporting; however we 
will communicate to you significant deficiencies and material weaknesses identified in connection 
with our audit. 

The concept of materiality is inherent in our work. We place greater emphasis on those items that 
have, on a relative basis, more importance to the financial statements and greater possibilities of 
material error than with those items of lesser importance or those in which the possibility of 
material error is remote. In determining the materiality threshold we considered the users of the 
financial statements. As we understand, the users of School District’s financial statements are the 
Board of Education, management and federal and state awarding agencies; therefore, our 
consideration of qualitative and quantitative factors used to determine appropriate materiality 
thresholds is impacted accordingly. 

Information from You Relevant to Our Audit 

An important aspect of this communication process is the opportunity for us to obtain from you 
information that is relevant to our audit. Your views about any of the following are relevant to our 
audit: 

• The School District of the City of Hazel Park’s objectives and strategies, and the related 
business risks that may result in material misstatements 

• Matters you consider warrant particular attention during the audit, and any areas where 
you want to request additional procedures be undertaken 

• Concerns about Hazel Park Schools’ internal control and its importance to the District, 
including how the Board of Education oversees the effectiveness of internal control and 
the detection or possibility of fraud 

• Significant communications with regulators  
• The actions of the Board of Education in response to developments in accounting 

standards, regulations, laws, previous communications from us, and other related matters 

If you have any information to communicate to us regarding the above or any other matters you 
believe are relevant to the audit, or if you would like to discuss the audit in more detail, please call 
me at 248-375-7462  as soon as possible.  
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Thank you for your time and consideration in this important aspect of the audit process. You can 
expect to hear from us again after the completion of our audit when we will report to you the 
significant findings from the audit. 

Very truly yours, 

Plante & Moran, PLLC 
 
 
 
 
Lisa Vargo, CPA 
Partner 
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To: Dr. Amy Kruppe, Superintendent  
 

From: Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date: July 14, 2020 
 
Re: High School Bathroom Renovations  
____________________________________________________________________________ 
 
The District received 2 bidders for the renovation of the front bathrooms by the auditorium as noted 
below.  
 
 

M.L. Schoenherr Construction  $    131,300 

Evangelista Corporation  $    189,500 

 
Based on the current work that M.L. Schoenherr is currently completing with the Health Clinic at the 
High School and the fact that they are low bid the Building and Grounds Committee has recommended 
them for Board approval.  
 
The demolition work will commence as soon as possible and continue through the beginning of the 
school year.  We will assess the hours to be worked as the project progresses (first or second shift) to 
ensure minimal disruption of the activities at the High school.  
 
Funding Sources: 
Sinking Fund 
 
Financial Impact: 
Not to exceed $$131,300 
 
We are recommending the approval of the items to address the areas of the strategic plan listed below: 
 
Strategic Plan: Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by 
fostering financial stability, preserving quality facilities, and integrating state-of-the-art technology.  
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To: Dr. Amy Kruppe, Superintendent  
 

From: Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date: July 14, 2020 
 
Re: Auditorium Roof Replacement  
____________________________________________________________________________ 
 
The District received 3 bids for the auditorium roof replacement with a Duralast product which is 
widely used throughout the industry as noted below.  

 
Bidder  Amount  

 MacDermott Roofing   $    107,901 

 Schena   $    139,722 

 Royal Roofing   $      91,150 

 
I reviewed the bids and discussed the vendors with the Maintenance Supervisor.  Royal Roofing 
submitted the low bid and has done a significant amount of work within the District and knows the 
High School roof very well.  There were several companies that did not submit a bid with the Duralast 
product but with EPDM (a different flat roof material).  The lowest bid came from Thomas Brown and 
Sons in the amount of $85,697 (all bidders did not submit a quote with the product).  In discussion with 
our architects, Maintenance Supervisor and the Building and Grounds Committee with regards to the 
two products it was determined to stay with the Duralast product.   The Building and Grounds 
Committee after discussion recommended Royal Roofing to the Board for approval.  
 
I have been in contact with Royal Roofing and they are ready to start the work and believe completion 
of the project can be done prior to the start of school.  
 
Funding Sources: 
Sinking Fund 
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Financial Impact: 
Not to exceed $91,150 
 
We are recommending the approval of the items to address the areas of the strategic plan listed below: 
 
Strategic Plan: Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by 
fostering financial stability, preserving quality facilities, and integrating state-of-the-art technology.  
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To: Dr. Amy Kruppe, Superintendent  
 

From: Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date: July 14, 2020 
 
Re: Pool Deck Replacement  
____________________________________________________________________________ 
 
The District received 2 bids for the replacement of the pool deck with additional items as suggested by 
the bidders.  

 
Bidder  Deck Amount  Alternatives  

 Empire Tile  $    72,275 Alternate bid provided to regrout pool $15,500. 

 Renosys  $    23,544 Alternate bids provided to redo pool with PVC Membrane $37,824, 
Gutter Lining $14,280 and Locker Rooms $15,000 

 
The two bids are significantly different because the Empire Tile bid is a traditional tile floor overlay. 
This encompasses the tile deck only and some repairs to the overflow to tie in the new and old tile. 
Renosys is a new product that is a PVC membrane that overlays to the old tile.  It is significantly less 
expensive than tile and for the same price as tile we can achieve a new floor throughout the locker 
rooms and pool as compared to just the pool deck with a regrout of the pool itself.  In discussion with 
other vendors throughout the bidding process one did recommend the Renosys system after they 
indicated that they were not going to bid due to current commitments with the recommendation that it is 
a cost effective alternative.  
 
The Building and Grounds Committee after discussion recommended Renosys to the Board for 
approval for the pool area renovations.  

 
Funding Sources: 
Sinking Fund 

 
Financial Impact: 
Not to exceed $90,648 
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We are recommending the approval of the items to address the areas of the strategic plan listed below: 
 
Strategic Plan: Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by 
fostering financial stability, preserving quality facilities, and integrating state-of-the-art technology.  
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To: Dr. Amy Kruppe, Superintendent  
 

From: Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date: July 14, 2020 
 
Re: District Paving Projects  
____________________________________________________________________________ 
 
The District received 4 bids for paving and concrete repairs throughout the District as noted below.  

 
Best Asphalt  $    345,000 

DeMarco Construction   $    442,926 

Nagle Paving Company  $    388,890 

Rolar Inc.  $    419,788 

 
I reviewed the bids by building to review for any large inconsistencies between the bidders selecting 
three buildings to do a further review.  Upon review I found that Best Asphalts bid appears reasonable 
and complete, meeting all the needs outlined in the bid.    The Building and Grounds Committee after 
discussion recommended Best Asphalt to the Board for approval.  
 
Funding Sources: 
Sinking Fund 
 
Financial Impact: 
Not to exceed $345,000 
 
We are recommending the approval of the items to address the areas of the strategic plan listed below: 
 
Strategic Plan: Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by 
fostering financial stability, preserving quality facilities, and integrating state-of-the-art technology.  
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To: Dr. Amy Kruppe, Superintendent  
 

From: Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date: July 14, 2020 
 
Re: MSP Grant Closeout  
____________________________________________________________________________ 
 
In review of the MSP Project for door access controls it was noted that the $18,279.41 was spent on 
work completed at Longfellow Elementary.  The MSP grant did not include Longfellow as an eligible 
building due to the fact that there were no students enrolled in the building.  I am recommending that 
the costs related to the Longfellow be charged to the Sinking Fund which will then allow the District to 
make additional alterations to the access control systems in the areas of additional door access 
locations, spare key fobs and cards as well as additional base stations to allow for additional individuals 
to review door activity.  This change will allow us to review the door access system in use during the 
start of school and make any necessary changes through the grant which has been extended through 
December 2020 due to Covid-19 impacts.  

 
Funding Sources: 
Sinking Fund 

 
Financial Impact: 
Not to exceed $18,249.41 
 
We are recommending the approval of the items to address the areas of the strategic plan listed below: 
 
Strategic Plan: Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by 
fostering financial stability, preserving quality facilities, and integrating state-of-the-art technology.  
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To: Dr. Amy Kruppe, Superintendent  
 

From: Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date: July 14, 2020 
 
Re: Temporary Part-time Custodian Hires  
____________________________________________________________________________ 
 
In review of the additional cleaning and disinfecting requirements recommended by the State and the 
CDC it is unlikely we can accomplish the work with the current staffing levels.  
 
In April the District was approved to apply for Covid-19 relief funds through the Federal Emergency 
Management Agency (FEMA).  In review of the eligible costs outlined in FP 104-009-2 and in 
discussion with our grant coordinator we can have the ability to hire temporary part time employees 
through the assistance program and receive 75% eligible of the costs.  Eligible costs include straight 
time and overtime with associated fringes and are eligible grant reimbursements if approved through 
the end of the pandemic. 
  
The eligibility for the FEMA dollars allows the District to supplement our staffing on a temporary basis 
at a fraction of the cost to maintain a clean environment for our students and staff. 
 
Our recommendation to the Board is that we hire additional temporary part time employees at each of 
our buildings with additional personnel at the Jr. High, High School and Webb/Jardon for a total of 13. 
These employees will work the days school is in session (180 days) to disinfect all areas of the 
buildings and clean bathrooms between class transitions as designated by State and CDC 
recommendations.   The estimated costs for these employees would be $538,852, if they were all to 
elect 2 person healthcare.  The total cost to the District would be $134,713 after the FEMA 
reimbursement was received. 

 
Funding Sources: 
General Fund 

 
Financial Impact: 
Not to exceed $134,713 
 
We are recommending the approval of the items to address the areas of the strategic plan listed below: 
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Strategic Plan: Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by 
fostering financial stability, preserving quality facilities, and integrating state-of-the-art technology.  
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To: Dr. Amy Kruppe, Superintendent  
 

From: Jason Zirnis 
Assistant Superintendent of Business and Operations 

 

Date: July 14, 2020 
 
Re: Thermal Imaging Cameras  
____________________________________________________________________________ 
 
In review of the State and CDC guides on Covid-19 one of the noticeable symptoms of the virus is a 
higher than normal temperature.  There has been extensive discussion on the appropriate response to 
pre screening individuals prior to entry into the Districts buildings.  The State is indicating that the pre 
screening of temperatures should be the responsibility of parents and individuals before they come to 
the buildings.  The administration is recommending the purchase of thermal cameras to monitor 
temperatures upon entry to ensure the safety of all individuals entering our District.  These cameras will 
also enhance our Covid-19 response to further ensure the safe return of all students and personnel.  
 
These cameras are not currently eligible for the FEMA reimbursement discussed earlier.  I have 
submitted an expedited application for award due to the costs per camera of $16,500 each need pre 
approval before they are eligible. We currently have been utilizing a thermal camera in the Ford 
Administration Building prior to installation at Edison on a test basis.  We are one of the first school 
districts to install these cameras in response to Covid-19 in Michigan and are following a number of 
local businesses large venues to expedite the temperature taking procedures.  
 
At this time we are recommending the purchase of 13 cameras (one for each building, two for the high 
school and a spare system in case one of our systems breaks).  The total cost of the installation is 
$214,500.  It is our hope that FEMA will approve the installation since the alternative is not feasible, 
5-10 staff members at each location taking temperatures one by one as they arrive with adherence to 
social distancing.  
 
If FEMA funding is obtained the impact would be a charge of $53,625 to the Sinking Fund.  

 
Funding Sources: 
Sinking Fund  

 
 

Financial Impact: 
Not to exceed $214,500 
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We are recommending the approval of the items to address the areas of the strategic plan listed below: 
 
Strategic Plan: Goal Statement - Resources 
The Hazel Park School District will maximize its resources to assure high quality education by 
fostering financial stability, preserving quality facilities, and integrating state-of-the-art technology.  

 

153



 

 

2020-2021 Board of Directors 
President Carol Finkelstein    Vice President Marty Cardamone    Treasurer Marc Katz    Secretary Birgit McQuiston 

Directors  Amy Hochkammer, Ron Justice, Cheryl McGinnis, Marc Siegler, and Angie Smith 

Announcement 

 
July 17, 2020 – For Immediate Release 

 
Dear OCSBA Members, 

The OCSBA Board of Directors is pleased to announce that it has formed an ad hoc 
committee on Diversity, Equity, and Inclusion (DEI).   

About the DEI committee: 

Mission -  To explore, understand, address, and share solutions for removing systemic 
barriers to diversity, equity, and inclusion in Oakland County Public Schools. 

Vision -  To have bold, honest, and crucial conversations that will serve as a catalyst to 
bring diversity, equity, and inclusion to all Oakland County students.  

Goals - 

To build understanding of what DEI means in K-12 education and define the 
barriers that exist to achievement of DEI in Oakland County public schools.  

To share and highlight best practices for diversity, equity, and inclusion among 
Oakland County districts. 

To develop DEI recommendations for the consideration of the OCSBA board. 

We invite every Member District to participate in the important work of this committee,                     
and request that each District designate two (2) Trustees to serve on the DEI 
committee. A designee form is provided for your convenience.   

The committee will meet monthly for two years, usually on the 3rd Wednesday of the 
month.  The next 3 meetings will be held on Wednesday August 19th, Wednesday 
September 30th, and Wednesday October 21st at 6:00 PM on Zoom. The Zoom meeting 
link will be sent to every district designee at least one business day before each 
meeting. 

Please send completed designee forms and direct any questions to Menachem Hojda 
at MHojda@OakParkSchools.org 
 
Respectfully,  
The OCSBA Board of Directors 

Attachment 
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Diversity, Equity, and Inclusion Committee  
Member District Designees    

 
 
 

Each Member District Board of Education May Designate Two (2) Trustees  
 

Please send completed designee forms and direct any questions to  
Menachem Hojda at MHojda@OakParkSchools.org 

 
 
 

District Name: _________________________________________________________________ 
 
 

Designee 1                                             Please type or print legibly 
 
Trustee Name:  

___________________________________________________________________________ 
 
Trustee Email:  

___________________________________________________________________________ 

 
Phone:  (_______)________________________________________  (in case of meeting change) 
 

Designee 2                                             Please type or print legibly 
 
Trustee Name:  

___________________________________________________________________________ 
 
Trustee Email:  

___________________________________________________________________________ 

 
Phone:  (_______)________________________________________  (in case of meeting change) 
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COVID-19​ Preparedness and 
Response Plan 

(Executive Order 2020-142 District Preparedness Plan Template) 
 

Revised 7:00 AM 
07/18/20 

 
 
 
Name of District:  Hazel Park School District  
 
Address of District:​ 1620 East Elza, Hazel Park, MI 48030 
 
District Code Number: 
 
Web Address of the District: www.hazelparkschools.org 
 
Name of Intermediate School District: Oakland County Schools 
 
Name of Authorizing Body (if applicable):  
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Preparedness Plan Introduction 

Governor Whitmer’s​ ​Executive Order 2020-142​  “provides a structure to support all 
schools in Michigan as they plan for a return of pre-K-12 education in the fall. Under the 
order, school districts must adopt a COVID-19 Preparedness and Response Plan laying 
out how they will cope with the disease across the various phases of the ​Michigan Safe 
Start Plan​. In turn, the accompanying Michigan Return to School Roadmap offers a 
guide to the types of safety protocols appropriate during each phase. There’s no 
one-size-fits-all solution: What works in Lansing may not work in Sault Sainte Marie. 
Districts will retain the flexibility to tailor their instruction to their particular needs and to 
the disease conditions present in their regions.”  (EO-2020-142)  

Each district (public, public school academy (PSA), nonpublic, and intermediate school 
district (ISD) that educates pre-K-12 students) shall submit a single completed 
Assurance Document and Preparedness Plan to its Board in time for approval by 
August 15 or seven days before the first day of school, whichever comes first.  This 
template, when completed, serves as a single Assurance Document and Preparedness 
Plan​.  
 
The Preparedness Plan will be collected by the Intermediate School District for public 
school districts, the authorizing body for public school academies, or the 
chief/designated school administrator for nonpublic schools for transmission to the State 
Superintendent of Public Instruction and State Treasurer by August 17, 2020. 
Additionally, this Preparedness Plan must be posted on the district’s/PSA’s, or 
nonpublic school’s public website home page no later than August 17, 2020.   A single 
application should be filed by the district rather than multiple applications for individual 
schools within a district. 
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Preparedness Plan Assurances 
The District agrees to meet all of the following requirements of Executive Order 2020-142 

✓ The District assures that when it provides in-person instruction to its students without 
disabilities, the district must also provide in-person instruction to its students with 
disabilities, consistent with their individualized education programs (IEPs).  

✓ The District assures that when schools are closed to in-person instruction, districts must 
strive in good faith and to the extent practicable, based upon available resources, 
technology, training, and curriculum, as well as the circumstances presented by 
COVID-19, to provide equal access to any alternative modes of instruction to students 
with disabilities from birth through age 26. This assurance includes the provision of 
auxiliary services under section 1296 of the Revised School Code, MCL 380.1296.  

✓ The District assures that while any state of emergency or disaster related to the 
COVID-19 pandemic continues, it shall comply with guidance from the United States 
Department of Education, including its Office of Civil Rights and Office of Special 
Education and Rehabilitative Services, and the Michigan Department of Education 
concerning the delivery of alternative modes of instruction to students with disabilities in 
light of the impact of COVID-19. 

✓ The District assures that it shall, to the extent practicable and necessary, make 
individualized determinations whether and to what extent compensatory services may be 
needed for students with disabilities in light of the school closures during the 2019–2020 
school year.  

✓ The District assures that during ​Phase 1, 2, or 3 ​of the ​Michigan Safe Start Plan​ it will 
close its buildings to anyone except: (a) District employees or contractors necessary to 
conduct minimum basic school operations consistent with a Preparedness Plan, 
including those employers or contractors necessary to facilitate alternative modes of 
instruction, such as distributing materials and equipment or performing other necessary 
in-person functions. (b) Food-service workers preparing food for distribution to students 
or their families. (c) Licensed child-care providers and the families that they serve, if 
providers follow all emergency protocols identified by the state.  

✓ The District assures that during ​Phase 1, 2, or 3 ​of the ​Michigan Safe Start Plan​ it will 
suspend athletics, after-school activities, inter-school activities, and busing. 

✓ The District assures that during ​Phase 1, 2, or 3 ​of the ​Michigan Safe Start Plan​ it will 
provide for the continued pay of school employees while redeploying staff to provide 
meaningful work in the context of the Preparedness Plan, subject to any applicable 
requirements of a collective bargaining agreement. 

✓ The District assures that in ​Phases 1, 2, or 3 ​of the ​Michigan Safe Start Plan​ it will 
provide for the continuation of food distribution to eligible students. 

✓ The District assures that during ​Phase 4 ​of the ​Michigan Safe Start Plan​ it will prohibit 
indoor assemblies that bring together students from more than one classroom. 

✓ The District assures cooperation with the local public health department if a confirmed 
case of COVID-19 is identified, and agrees to collect the contact information for any 
close contacts of the affected individual from two days before he or she showed 
symptoms to the time when he or she was last present in school. 
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Preparedness Plan 
Every district must develop and adopt a COVID-19 Preparedness and Response Plan (“Preparedness 
Plan”) that is informed by ​Michigan’s 2020-21 Return to School Roadmap​ (“Return to School Roadmap”) 
from the COVID-19 Task Force on Education and Return to School Advisory Council.  

In accordance with Executive Order 2020-142 a plan must include all the following parts: 

A. The policies and procedures that the District will follow when the region in which the district is 
located is in ​Phase 1, 2, or 3​ of the ​Michigan Safe Start Plan.  

1. Describe how the district will offer alternative modes of instruction other than in-person 
instruction and a summary of materials each student and the student’s parents or 
guardians will need to meaningfully access the alternative modes of instruction included 
in the Preparedness Plan. If the Preparedness Plan relies on electronic instruction, the 
Preparedness Plan must consider how the district will aid students who lack access to 
computers or to the internet. This is also in the Continuity of Learning and COVID-19 
Response Plan submitted in April.  You may want to update and link to this plan in your 
response below. 

Hazel Park Schools will increase our synchronous learning experiences during Phase 1, 2 and 3 by 
continuing to offer students access to standard aligned curriculum and high quality learning materials. 
These materials will be offered in both digital access and paper format as our Spring 2020 experience 
revealed that not all parents chose to allow their student access to remote online learning even though 
the district had provided iPads and Chromebooks to students. New students who do not have access to 
electronic devices in their home will be given devices for use in their home.  Parents will be supported 
with directions on how to access low-cost internet services.  If low-cost internet can not be accessed 
then the district will support the families in finding other options for internet services. Students will not 
be penalized for inability to fully participate provided families stay engaged with school personnel in 
developing personalized and realistic education plans for their child. Hazel Park Schools will do 
everything we can to meet student/family needs and encourage full participation.  
 
For students who do not have internet access or whose parents choose to not have them participate in 
online learning, teachers and other support staff will be expected to make weekly contact and have 
two-way communication. This may be done through the use of technology (i.e. virtual meeting, email, 
Remind) or through weekly phone calls. For students with technology access, teachers will provide 
instruction on a daily basis through an instructional platform (i.e. Google Classroom, SeeSaw, Zoom), 
with an emphasis on continuing to build relationships and maintain connections. If students do not have 
access to technology, teachers will provide instructional packets that focus on essential content, 
building relationships, and maintaining connections. We will encourage relationships between students 
through technology (i.e., virtual meeting, email), by phone, or Remind.) 
 
Students in K-2 will utilize iPads and participate in teaching and learning experience through the 
Seesaw platform. Students in grades 3-12 will utilize Chromebooks and participate in teaching and 
learning experience through the Google Classroom platform. Synchronous instruction will be provided 
through Zoom class meetings. 
 
Hazel Park Schools also have a 100% K-12 Virtual learning option which is available to any student 
who wants to learn remotely. This program is supported by Hazel Park teachers with 
computer-supported instruction and online course content. This Virtual Learning opportunity will remain 
in place regardless of the phase in which our region and state are operating. 
 
For students with technology access, teachers will monitor student access and assignment completion 
on a regular basis within the instructional platform (Seesaw, Google Classroom, Zoom). Teachers will 
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provide feedback to students on assignments through the instructional platform as they are completed. 
Teachers will differentiate instruction within the platform to meet each student's needs. For students 
without technology access, instructional packets will be collected each week. Teachers will review the 
instructional packet and provide feedback to the student during their weekly communication (phone 
call, virtual meeting, or email). Feedback from the teacher will include differentiated work as needed, 
along with examples to support student learning.  
 
The plan will be communicated through our School Messenger communication platform, according to 
the preferences our parents/guardians have chosen in that system. Parents will receive an email with 
the plan attached, and/or a voice message and/or text message directing them to our district website 
where they can access the plan. The plan will be posted in a prominent location on our district website, 
and a link will also be posted on our district social media pages.  
 
Students will take NWEA MAP assessments in the fall in order for the school to assess current level of 
functioning for K-8 students. The instructional curriculum has formative assessments that can be 
conducted virtually to assess the ongoing process before the spring NWEA is given. Final results will 
be shared to measure progress for the 2020-2021 school year.  
 
Special Education students will have their IEPs, IFSPs and the 504 plans reviewed to assess any 
needs and/or accommodations due to loss of services in the 2019-2020 school year and to reflect on 
their needs for the current year if we are in Phase 1-3. Service providers will deliver services through 
an online platform as appropriate with support of paraprofessionals as appropriate through IEP or 504 
plans.  
 
If a student has access to technology, teachers will use the instructional platform to monitor student 
wellness, engagement and completion of assignments. They will also keep a log of communication with 
students and families. If a student does not have access to technology, teachers will keep track of 
which students are completing the weekly instructional packets. They will also need to keep a log of all 
communication with students and families. Inconsistent completion and/or communication with a parent 
or student will be raised to the principal or counselor level to develop a plan to connect with the student 
and family. Additional support agencies may be utilized to make these connections (P2P, Clinic, Youth 
Assistance, DHHS, ISD supports etc.) 
 
The district will survey all parents to determine current mental health needs and provide an online form 
for parents/students to request support. Based on the survey results or form requests, Social Workers, 
School Psychologists (social workers, school psychologists, P2P, ISD supports) will reach out to 
individual students and families to determine what they may need. The support services will help 
connect the family to outside agencies, if needed, to help meet their needs. Teachers will monitor and 
assess the needs of students and families through their daily or weekly communications. If a need is 
identified, the teacher will elevate that need to the principal or support services to make the necessary 
follow-up. The principal will hold weekly virtual meetings with teachers and other key staff to identify 
any additional students or families in need. 
 
Please refer to the link for the ​Continuity of Learning and COVID-19 Response Plan​.” This is a work in 
progress that Hazel Park Schools will continually update as the district works together to create the 
highest quality standards possible for each individual student’s needs. 

 

B. The policies and procedures that the District will follow when the region in which the District is 
located is in ​Phase 4​ of the Michigan Safe Start Plan.  Those policies and procedures must, at a 
minimum, include:  

1. Face coverings​ (p. 22) 
a. Please describe how the district will implement ​requirements​ for facial coverings that 

at a minimum require the wearing of face coverings, except during meals and unless 
face coverings cannot be medically tolerated, for:  

i) All staff and all students in grades preK-12 when on a school bus.  
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ii) All staff and all students in grades preK-12 when in indoor hallways and 

common areas.  
iii) All staff when in classrooms.  
iv) All students in grades 6 and up when in classrooms.  
v) All students in grades kindergarten through grade 5 unless students remain 

with their classes throughout the school day and do not come into close 
contact with students in another class. 

In phase 4 of the MIchigan Safe Start Plan, Hazel Park Schools supports the requirement of all staff 
wearing facial covering. All employees will at a minimum wear face coverings except during meal time 
or unless they have documentation from a medical professional exempting them due to the inability to 
tolerate face coverings. EC-5 and Special Education teachers will be given see-through visors (face 
shields) and regular face coverings, so students who will benefit from the viewing movement of the lips 
can do so. Teachers of students who are in grades 6-12 will be given visors and face coverings as well. 
All employees including bus drivers, paraprofessionals, lunch supervisors, hall monitors, police officers 
and playground supervisors will also be given face coverings. All students will be given cloth face 
coverings and will be expected to bring them to school on a daily basis. All information regarding face 
coverings will be added to staff and student handbooks. Parents, students and staff will be educated 
regarding the importance of face coverings and the hygiene behind them by sharing a video through 
School Messenger and social media.  
 
Students in the EC/GSRP program will not be required to wear face coverings due to their age unless 
they are in the halls of the EC program. Parents will drop off their children at the door or at the curb 
side and once the students are in the room, they may remove their face coverings. Parents can request 
in writing if they would like their child to wear a face covering inside the classroom and the teacher will 
support the parents request in the GSRP/EC program. Students will be distributed at least one cotton 
face coverings from the school and paper face coverings will be available until supplies run out. 
Students and parents/guardians will be educated on the importance of washing cloth face coverings 
daily and throwing away disposable face coverings at the end of each day.  
 
Students in K-5 programs will wear face coverings when in the building hallways, bathrooms, offices or 
classes that are not with their cohort class. When in their cohort class, they may remove their face 
coverings. Parents of students in grades K-5 may request in writing to have their child wear a face 
covering throughout the day while in school and schools will support parents' decisions. When a parent 
feels that a child can not medically wear a face covering, the school will request a note from a medical 
professional. When given a note from a medical professional, proper 504 or IEP procedures will be 
followed to determine an accommodation plan as to the impact on the student. Students who are K-5 
may remove face coverings during recess if social distancing can be maintained. If social distancing 
cannot be maintained, then face coverings must be worn during recess. The district will distribute a 
cotton face covering to all students and paper face coverings will be available until supplies run out.  
 
Students who are in  6-12th grade will be required to keep face coverings on at all times once entering 
the school unless the students are sitting down for lunch or breakfast. Students will not be allowed to 
enter the building without their face coverings. Students will be given cloth face coverings before the 
start of the school year. All face coverings must be worn inside the entire school. When a parent feels 
that a student can not medically wear a face covering, the school will request a note from a medical 
professional. Students who have a note from a medical professional, that exempts them from wearing a 
face covering, will have a 504 or IEP considered to determine the impact and a plan will be developed.  
 
Hazel park Schools will prominently display signage throughout the district stating that “All persons in 
this building are required to wear face coverings unless you have a written doctor’s note.” 

 
Hazel Park Schools finds the refusal to wear a face covering a serious concern for the safety of our 
staff and students. The following procedure will be strictly adhered to within all schools:  

● Students who are capable of wearing a face covering and refuse to do so in an area where a 
face covering is required will be issued a face covering by a school official (teacher, 
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paraprofessional, administrator, school safety staff, playground aid, etc.) and asked to put the 
face covering on. The instance will be documented as a log entry in MISTAR. 

● Parents will be notified of each instance of non-compliance by the administration or school 
safety officer. Students showing patterns of non-compliance will be removed from the school 
building and placed into remote instruction until the student agrees to comply with this safety 
protocol. Continued removal from the school building will result in permanent placement into 
remote instruction. The student will be banned from the school site. 

● Staff who are capable of wearing a face covering and refuse to do so will be addressed by the 
school administrator and could face progressive disciplinary measures up to and including 
termination. 

● Guests to the school building (presenters, substitute teachers, etc) will be issued a disposable 
face covering upon signing in at the main office and will be instructed to wear the face covering 
at all times.  Instances of non-compliance will result in the guest being escorted from the 
building by the school safety officer or building administrator. 

● In instances of uncertainty about individuals not wearing face coverings, these matters will be 
relayed to the building and district administration for decisive action. 

 

2. Hygiene 
Please describe how you will implement the ​requirements​ for hygiene protocols  
from the ​Return to School Roadmap ​(p. 22-23​). 
 

Hazel Park Schools believes that hygiene will be a key to reopening, as well as keeping schools open 
for the 2020-2021 school year. All classrooms, offices and entrances to the school will be outfitted with 
hand sanitizer stations and other materials to support good hygiene. ​Supplies (paper towels, soap, 
hand sanitizer, tissues, trash receptacles) will be checked daily and restocked in the classroom.   
 
As Hazel Park practices PBIS throughout the district we will use these practices to teach and enhance 
hygiene behaviors. We have developed specific PBIS COVID behaviors that need to be taught across 
all grade levels and to staff. These behaviors include hand hygiene, social distancing, face coverings 
wearing and a COVID-19 Expectation Matrix. Given that our students are used to the PBIS format and 
teaching and reteaching of expectations each year, we have reason to expect that this process will be 
effective for our students. These social expectations will be communicated to families through 
newsletters, open houses, social media and other means. ​Parents and caregivers will be asked to 
review and reinforce with their students. 
 
K-5 students will be expected to have their hands washed every 2-3 hours with soap and water or hand 
sanitizer if a sink is not available. There are also systems and hygiene practices that are expected to be 
developed as a part of routine practices that are developed for all students. In grades 6-12, these 
routines will be discussed and implemented at the beginning of the school year. However, classroom 
teachers will not schedule breaks every 2-3 hours as it is expected that it is age appropriate that 6-12th 
graders will wash their hands during hall passing periods and washroom breaks, as well as use hand 
sanitizer when entering and exiting classrooms and other rooms.  
 
All students EC-5 will keep their materials in individual containers in their classrooms. Traditional 
sharing of materials in the classroom will not be allowed. When parents bring their materials to school 
for their students, students will place their personal materials in each student’s personal boxes at their 
desk. If a personal cubby is available in the classroom or outside of the room, students will not have 
materials laying outside of their cubby as to avoid having items touching or being commingled with 
other students items.  
 
6-12th graders will keep their items in their lockers or in their backpacks. As much as possible, lockers 
will be spaced apart to help ensure students social distance when in the halls.  Writing utensils should 
be provided by parents and should not be shared between students.  
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When students may need to share equipment in a small group setting, the materials should be wiped 
down by students after each use. As much as possible the school will attempt to supply individual kits 
to students to avoid sharing.  
 
Finally, every school will have signs at the front doors, water bottle filling stations, bathrooms and hand 
sanitizer stations reminding staff and students of the importance of healthy hygiene in the schools. 
These expectations will not only be available visually but continually be reinforced in the classrooms as 
well.  

 

3. Cleaning 
Please describe how you will implement the cleaning ​requirements​ for cleaning 
protocols from the ​Return to School Roadmap ​(p. 27)​. 

Hazel Park district-level administrators will continue to meet to review all guidance related to cleaning 
and disinfecting of buildings and to review the building operations recommendations and requirements 
of the MI Safe Schools: Michigan's 2020-21 Return to School Roadmap as changes occur. An 
inventory has occurred related to all cleaning supplies that are in compliance with the EPA-approved 
related to COVID. Orders have been made to address increased cleaning protocols and will continue 
throughout the 2020-2021 school year.  
 
Hazel Park Schools has purchased Clorox 360® ​electrostatic​ cleaning machines for each school 
building within the district. Additionally, we have requested additional temporary day custodians for 
each building in order to support the on going cleaning that needs to occur in the buildings. Cleaning 
that will be implemented includes the frequently touched surfaces of light switches, doors, benches, 
bathrooms every four hours with a diluted bleach solution. All library and computer labs’ tables and 
computers, arts and hands on classrooms will be cleaned after every class period with a diluted bleach 
solution. The use of an EPA approved disinfectant is not mandated for play structures. Therefore, 
custodial staff will follow the normal cleaning protocols. 
 
All staff will use gloves, surgical face coverings and a face shield when performing all cleaning 
activities. Additionally, staff will have a face coverings on at all times. Student desks will be cleaned 
when they change classes. ​All classrooms will be provided spray bottles with EPA-approved (stored 
away from students), disinfectant, paper towels, face shield and gloves in order to address new 
cleaning protocols.​ Staff and students will assist in this activity by wiping their desks down with a 
cleaning wipe and proper PPE. Given the  requirement to clean desks between each classroom 
change, the only way to clean these desks is for students to assist in the process.  
 
All special classrooms i.e. art, music, gym and media centers will have EPA-approved cleaning 
supplies stored in the classroom away from students. Staff and students will wipe down all frequently 
used materials prior to the next class with EPA-approved disinfectant. Staff and students will wipe down 
desks everytime students exit the room at the elementary or after every period at the secondary level 
with EPA-approved disinfectant. All classrooms will have the appropriate Regular EPA-approved 
disinfectant in their rooms. Playground equipment will be cleaned once a day.  
 
Each building custodial team and administrator will tour their building and identify areas of frequent 
usage throughout the building. A map will be created and kept in the head custodian room and office to 
ensure compliance when custodial substitutes are in the building. A check off form will be used and 
turned into the head custodian on a weekly basis who will monitor and oversee cleaning procedures on 
a regular basis. Temporary increased custodial staff will be recommended for hiring as financial dollars 
made available. Custodial staff will walk the building, wiping down all high frequency usage areas every 
2 hours throughout the day and following any evening activities in the building.  
 
Hazel Park Schools will provide training to the entire school district staff on cleaning materials and 
protocols during Institute Day. This training will show the use of PPE when cleaning, protocols for the 
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classroom and storage of cleaning materials. Additionally, the district will provide COVID-19 training. 

 

4. Athletics 
Please describe how you will implement the ​requirements​ for athletics protocols from 
the ​Return to School Roadmap ​(p. 27). 

Hazel Park Schools will comply with the MHSAA guidance and follow all protocols that are released 
and shared. All participants and coaches are screened before they may practice and any equipment 
that is used must be cleaned and disinfected before and after each use. All participants must confirm 
that they are physically healthy before they participate.  
 
Participants must bring their own water bottle and it must be clearly marked with their own name. There 
can be no sharing of equipment. Athletes will be reminded that there cannot be any handshakes at 
level 4 or level 5 and there should not be any sharing of equipment.  
 
At level 4, indoor weight rooms and physical conditioning activity spaces are closed.  At Level 5, indoor 
weight rooms and physical conditioning will be allowed at the school with appropriate social distancing. 
The school district will still limit physical contact such as fist bumps and other unnecessary contact.  

 

5. Screening 
Please describe how you will implement the ​requirements​ for screening protocols from 
the ​Return to School Roadmap ​(p. 24). 

Hazel Park Schools will engage in ongoing communication and collaborate with the Oakland County 
Health Division and will follow their guidance regarding any new screening protocols. ​A copy of our 
screening and exposure plan will be submitted to the County Health Department. This plan will be 
reviewed monthly with the District Pandemic Response Team and the Health Department along with 
the status of any referrals from the prior month. 
 
In the meantime, all staff are asked to complete the MI Symptoms Checklist from home before they 
enter school each day. When the checklist test result comes up negative or red, staff are required to 
call their supervisor, who will in turn follow the Oakland County Health Division’s guidance as to the 
protocol to follow. ​Positive tests for staff members will result in a required quarantine away from school 
for 14 days.  
 
Parents will be asked to take temperatures at home and if the student temperature is above 99 degrees 
they are to keep students at home following the Oakland County Health Division’s guidelines. The 
school district will additionally have temperature readers at the entrance of each school in order to have 
an additional layer of protection as students enter. These devices will be linked to and tracked by a staff 
member’s phone which will alert them to the above average temperature of the identified student. 
Students will be evaluated and if the student is displaying any sign as potentially having COVID, they 
will be sent to the quarantine area where both the staff member and student will be asked to wear the 
appropriate PPE until a parent arrives to take the student home. Students may not return until they test 
negative for COVID and the appropriate days as outlined by the Oakland County Health Division have 
passed.  
 
Hazel Park will designate a room, in each building, no smaller than 100 square feet to serve as an 
isolation area. This room will be outfitted with appropriate PPE including gowns, face shields, face 
coverings, gloves, sanitizing wipes, and log sheets.  
 
Each building will have an identified and trained staff person to serve as the “quarantine officer”. These 
duties will take precedence over any other responsibilities and therefore this individual must have the 
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flexibility to leave their regular assignment at a moment’s notice. From the time of identification of 
potential infection, the student will not be left unattended by the quarantine officer and a log sheet of 
activity will be maintained at 5-minute intervals until the student or staff member is safely removed from 
the building. Parent communication will be made immediately with clear and concise directions on 
where and how to pick up the student and where to report for testing. A designated person (office staff) 
will contact the student/family each day after removal until test results are provided and verified before 
the student can return to school.  
 
If a student tests positive for COVID during the time of quarantine, the student will be asked to self 
identify the location and individuals they came into contact with for the past 48 hours to the best of their 
recollection. Priority will be placed on those individuals that they were in contact with for a sustained 15 
minutes of more.The health department will be contacted after parents have been contacted to assist in 
contact tracing and notification of vulnerable individuals. 

 

6. Testing 
Please describe how you will implement the ​requirements​ for testing protocols from the 
Return to School Roadmap  ​(p. 25). 

Hazel Park Schools will follow testing protocols as guided by the Oakland County Health Division. 
When students become ill, parents and follow-up emergency contacts will be contacted in order to 
remove a student as soon as possible from the school setting in order to limit the exposure. All staff will 
follow the same protocol and be escorted off of the school grounds for the safety of staff members and 
students.  
 
Families will be notified that a student has tested positive while respecting the privacy of the individual 
student. Additionally, staff and students who came in contact with a person who tested positive should 
remain in quarantine for 14 days at home.  
 
If possible, rooms will be quarantined after a staff or student tests positive. However, this may not 
always be possible, in which case, the classroom would undergo thorough sanitization. 

 

7. Busing and Student Transportation 
Please describe how you will implement the ​requirements​ for busing and student 
transportation protocols from the ​Return to School Roadmap ​(p. 28). 

Hazel Park Schools has limited busing and student transportation for special education and early 
childhood only. All transportation will make hand sanitizer available for students. All students will be 
required, as it is medically feasible, to wear face coverings. ​Face coverings will be available at the 
entrance of the bus in the event that a student does not come to the bus equipped with the necessary 
item. Signage will be added to each bus to address the use of face face coverings of all students and 
drivers, use of hand sanitizers and cleaning protocols. 
 
Communication will be sent out weekly to families related to the mandatory nature of wearing face 
coverings on the bus. All staff and students, if medically feasible, must wear it in order to be 
transported, unless “It is determined on a case by case basis that it is not safe for the bus driver or a 
student to wear a facial covering.”   
 
The buses will be cleaned at the bus garage before and after each run. A Clorox 360® System 
electrostatic machine will be utilized for sanitization. Bus drivers will be responsible to ensure that 
seating is wiped down. The other areas of the bus will be wiped down as well. ​Professional 
development will be required for all bus drivers related to the changes including the appropriate usage 
of face face coverings and policies regarding the requirement of their usage on the bus, hand 
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sanitizing, and cleaning protocols to address the cleaning and disinfecting of the bus before and after 
every route.  A check sheet with time and date of each cleaning will be provided to staff to complete 
each time the bus is cleaned. 
 
Students who become sick during the day will be required to have their parents drive them home to 
lower the risk of other students becoming infected.  
 
Students who have 504 or IEP plans will have their plans reviewed to determine if any changes need to 
be made to meet their individual needs during this time. ​Communication documents will be developed 
to enable the drivers of the buses to know what the safety plans are for any specific students and who 
for medical reasons will not be wearing face coverings. 
 
When bus drivers are caring for medically fragile students, a bus driver will be given an N95 face 
coverings to wear. ​On those buses with specialized transportation and equipment needs, bus aides or 
drivers will wipe down the equipment upon entrance to the bus. This will be noted in the cleaning log. 

 

C. Describe the policies and procedures that the district will follow when the region in which 
the district is located is in Phase 5 of the Michigan Safe Start Plan. 

The Hazel Park School District will follow the same policies and procedures in Phase 5 as was in 
Phase 4.  

 

1.​ Indicate which highly recommended protocols from the ​Return to School Roadmap​ the district 
will include in its Preparedness Plan when the region in which the district is located is in ​Phase 5 
of the ​Michigan Safe Start Plan.  

Hazel Park School District will remain with all of the protocol in place from Phase 4 in Phase 5. The 
committee feels that this will help support the students in the process and keep staff and students safe.  

 

2.​ ​Indicate which highly recommended protocols from the ​Return to School Roadmap​ the district 
will not include in its Preparedness Plan when the region in which the district is located is in 
Phase 5​ of the ​Michigan Safe Start Plan.  

The Hazel Park School District will follow all of the Phase 4 recommendations.  

 

D. After considering all the protocols that are highly recommended in the ​Return to School 
Roadmap​, please indicate if a school plans to exclude protocols that are highly recommended for 
any of the categories above in ​Phase 4. 
 

Yes. Hazel Park Schools plans to exclude distancing desks six feet apart in classrooms as the reading 
states “class sizes should be kept to the level afforded by necessary spacing requirements.”  Hazel 
Park intends on utilizing our square footage to make the learning environment as safe as possible. The 
spacing of desks should be within reason and will attempt to stay within 2-5 feet whenever possible.  
 
Hazel Park staff will support students who develop a fever or become ill with COVID-19 symptoms at 
school. All parties should wear PPE and students will be transported off site by their parent/guardian 
We will rely on the health department to determine if emergency contact is needed, or ambulance if 
clinically unstable, for off-site testing. It is not likely that a school will contact an ambulance unless it is 
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determined an emergency.  
Hazel Park will seek out and work to enable staff who are high-risk for severe illness to minimize 
face-to-face contact and to allow them to maintain a distance of six feet from others and we will modify 
job responsibilities that limit exposure risk, or allow telework if possible. However, it may not be 
possible to have jobs from home for all staff, therefore, this may be a highly recommended area that we 
may not be able to support.  

 

Final Steps for Submission 
Each district shall submit a single completed Assurance Document and Preparedness 
Plan to its Board of Education (in the case of a PSA, the Academy Board of Directors; in 
the case of a nonpublic school, the chief or designated school administrator ) in time for 
approval by August 15 or seven days before the first day of school, whichever comes 
first​.  
 
Date of Approval by the District Board of Education, PSA Board of Directors, or 
nonpublic school chief/designated school administrator: 
 
Link to the Board Meeting Minutes or Signature of Board President, or signature 
of nonpublic school chief/designated school administrator:  

Link to the approved Plan posted on the District/PSA/nonpublic school website: 

The Preparedness Plan will be collected by the Intermediate School District for public 
school districts, the authorizing body for public school academies, or the 
chief/designated school administrator for nonpublic schools for transmission to the State 
Superintendent of Public Instruction and State Treasurer by August 17, 2020. 
Additionally, this Preparedness Plan must be posted on the district’s/PSA’s, or 
nonpublic school’s public website home page no later than August 17, 2020.  
 
Name of District/PSA/Nonpublic Leader Submitting Plan:  

Date Received by the ISD/Authorizing Body/Chief or designated School 
Administrator:  

Date Submitted to State Superintendent and State Treasurer: 
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● HPS Return-to-Learning Preparedness and Response Plan 
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● K-12 VVA Expansion 

● Phase 1-3

● Phase 4-5

● Technology

● Cleaning & Safety Protocols

● Mental and Social-Emotional Health

● Communication Pathways

● Next Steps - Moving Forward Committee
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Purpose: 
To Develop a return to school plan based on stakeholder input that provides guidance on both the instructional and wellness 
needs of the Hazel Park Schools Community

Guiding Principles:

1. The committee will work to provide recommendations with actionable steps throughout the planning process.
2. To show grace, flexibility and open mindedness with understanding as the health crisis and its educational 

impact continues to evolve. 
3. To reach out to students,  stakeholders and community members to seek to understand their needs through a 

consistent and open line of communication. 
Goals:

1. To develop flexible instructional scenarios that meet the needs of the HP Community in the following forms;

A. Full  Opening in the Fall
B. Totally virtual
C. Hybrid
D. Fluidly moving between plans 1, 2 and 3 if situations arise
E. Other possible needs

2. To develop a communication plan for the HP community to understand all protocols, expectations and safety plans 
in place. 

Moving Forward Committee
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Stakeholder Representation: Over 50 members 

Teachers, Students, Parents, Union Leaders, Board Members, Community Members, Paraprofessionals, 
Administrators, Preschool Teachers, Youth Assistance, Hazel Park Coalition, P2P, Health Clinic, 

Transportation, Food Service, Technology, Custodians, Secretaries.

Sub-Committee Work:
Instruction/ Building 

Began with Surveys to Staff, Students and Parents:
● Parents over 50% wanted kids to return to school five days a week (243 people.)
● Over 50% of our students felt that online learning was not effective (324 people.)

Moving Forward Committee
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HPS Return-to-Learning Preparedness and Response Plan
Guided by Governor Whitmer’s MI Safe Schools Return-to-Learn Roadmap

● Aligned to the the MI Safe Start Plan (MSSP) developed by the State of Michigan.
● MSSP provides “required” and “strongly recommended” safety protocols. 
● MSSP provides recommendations across mental and social-emotional health, 

instruction, and operations within each phase.

Requirements of the Preparedness and Response Plan must include:

● Articulated and communicated policies and procedures for Phase 1-3, Phase 4, 
and Phase 5

● Description of how the district will address hygiene, face coverings, athletics, 
transportation, cleaning, health screening, and testing.

HPS Continuity to Learning Plan - Comprehensive Plan172

https://www.michigan.gov/documents/whitmer/MI_Safe_Schools_Roadmap_FINAL_695392_7.pdf
https://docs.google.com/document/d/1aanHgOaHgJ2-PVrlBbi57m_vz7guFCfx_Xaqo_XR-jE/edit


Hazel Park School District Recommends Two Learning Pathways 

Face-to-Face, In School Enrollment 
Option

MI Safe Start Phases
Learning 

Environment

Phase 1 - 3 5 Full Days, In-Home 
Hybrid Learning; 
Remote Only

Phase 4 5 Full Days, 
In-person instruction 
with required safety 
protocols. 

Phase 5 5 Full Days, 
in-person instruction 
with required safety 
protocols. 

Remote, 100% Online Enrollment 
Option

MI Safe Start Phases
Learning 

Environment

Phase 1 - 3 100% Online Learning

Phase 4 100% Online Learning

Phase 5 100% Online Learning
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K-12 Viking Virtual Academy:
Online Learning Option
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K-8 Expansion To Our Existing 9-12 Viking Virtual Academy (VVA)

Provides an alternative 

learning pathway for our 

students and families. Offers a learning 

experience that blends 

flexibility with structure.

Provides a sense of safety 

and security for families.
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K-8 Viking Virtual Academy Expansion
Students will…

● Use K12 course content that includes workbooks and materials for hands-on exploration and authentic 
learning experiences in grades K-5. Grade 6-8 have access to digital materials. Course content is aligned to 
Michigan Academic Standards.

● Course content includes ELA, Math, Science, Social Studies, and special subject courses/electives (Art, PE, 
Music)).

● Complete blend of daily grade-appropriate online and offline lessons that 
combine structure with built-in flexibility.

● Offline lessons will be supported by an HPS teacher and student’s 

parent/guardian.

● Synchronous lessons and learning experiences will occur through an embedded video-based tool.

● Course content can be customized by the mentor teacher to meet the needs of the student.

Grade Online Offline

K-2 30% 70%
3-4 50% 50%
5 70% 30%

6 - 8 85% 15%
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9-12 Viking Virtual Academy

9-12 Viking Virtual Academy provides:

● Anytime, any pace, any place learning.

● Over 60 course options for students (core & elective classes.)

● College and career ready curriculum.

● 9th-12th grade students, from any county, an opportunity to enroll, learn and 
earn a Hazel Park High School diploma from home.

● Certified lead teacher(s) to help students progress through courses.
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Student Support Services

The Individuals with Disabilities Education Act (IDEA) ensures that all children with disabilities are 
entitled to a free appropriate public education to meet their unique needs and prepare them for further 
education, employment and independent living. 

In accordance with each child’s Individualized Education Plan (IEP), students are entitled to receive 
their designated supports and services as outlined in their Plan.  Supports are implemented in efforts 
to assist students with accessing the general education environment and curriculum, and may include: 
school psychology, social work, speech, physical and occupational therapies, and, at times, 
paraprofessional support. 

Due to the Coronavirus, students will receive their supports virtually, as well as face-to-face via Hazel 
Park’s Return to School Plans. Providers are diligent with their service delivery so as to ensure 
students do not miss these critical components of their Plans, while working to promote success and 
foster growth in alignment to their general education peers.  This is their right and this is our goal!

178



Phases 1-3: 
Remote-Only Learning Schedules
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Driving Principles of In-Home Remote Learning in Phase 1-3 (Replacing In-person Instruction)

Close alignment to the in-school F2F schedule when possible.

Consistent daily schedule that includes regular synchronous 
teaching and learning for core (ELA, Math, Science, Social 
Studies and some elective courses; all hours in grades 9-12.)

Core teaching and learning platforms:

● K-2 SeeSaw.
● 3-12 Google Classroom.
● Zoom/Google Hangouts - Video-Based Teaching & 

Learning.

Consistent use of teaching and learning platforms during 
in-school, F2F learning to support the transition to remote 
learning (if needed.)

Built-in times for students to complete the asynchronous work 
and receive individual or small group support from teachers.

K-5 - One completely asynchronous (no Zoom classes) day for 
each grade level.

Ongoing communication to students & parents/guardians 
(Remind may be used in addition to the regular platforms).

Draft schedules may change as we continue to refine our work 
and respond to changes that may occur between now and the 
start of the school year.

Synchronous 
(zoom classes)

Asynchronous (Digital 
teaching & Learning)
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Elementary - In-Home Remote Learning Schedule
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Junior High - In-Home Remote Learning Schedule
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High School - In-Home Remote Learning Schedule

The High School will follow the block schedule with minor adjustments 
to the start times of the classes to allow for transitions between 
synchronous class meetings.
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Phases 4 & 5: 
Face-to-Face In School Learning Schedules
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Elementary:  Face-to-Face Learning Schedule
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Junior High:  Face-to-Face Learning Schedule
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High School:  Face-to-Face Learning Schedule
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Important Elements of the Preparedness 
and Response Plan
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Technology
Every Student Has Computing Device:

● Students enrolled in Viking Virtual have the option of using a personal (any tablet, 
laptop, or desktop) or districted-provided device.

○ K-2 receive iPads (district-provided.)

○ 3-12 receive Chromebooks (district-provided.)

● In Phases 1-3, students will have the option to use a district-provided device.

● In Phases 4-5, students will regularly use SeeSaw and Google Classroom.

Connectivity:

● Students will need reliable internet access to successfully engage in the online learning 
pathway;

○ Internet providers: Free or low-cost information and support is available;

○ Or District provided hotspot, if eligible.
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Cleaning and Safety Protocols - Phase 4 & 5

Cohorting, Face Coverings & Hygiene

● Students and teachers cohorts.
● Limit use of common areas and common materials.
● Frequent, regular hand washing and use of hand sanitizer stations.
● Face Coverings:

○ PK to Grade 5 - no face coverings in the classroom; required in the hallway and common 
areas .

○ 6 to 12 - face coverings in the classroom and common areas.
○ Staff - face coverings in the classroom and common areas.

Cleaning Protocols

● Use of Clorox 360® electrostatic sprayer on a regular and frequent basis.
● Additional custodial staff.
● Cleaning of frequently touched surfaces every four hours.
● Bathrooms will be cleaned every 2-3 hours.
● Play structures will have normal routine cleaning as an EPA disinfectant is not mandated.
● Cleaning of student desks and work areas prior to the change of classes (grades 6 to 12).
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Additional Safety Protocols: Committee Supported 

● Oakland County Health Division Coordination and Support.

● On-site School Nurses - July 27.

● Importance of a District Nurse.

● Thermal Scanning Machines at every building’s front door. 

● Staff MI Symptom Checker mandatory daily check-in.

● Masks / Shields purchased for staff.

● Masks for students.

● Gloves purchased.

● Hand Sanitation Stations.

● N95 masks to be purchased for specific places.

● Glasses for secretaries and others.

● Collaboration with Hazel Park Health Clinic.

● Collaboration with ISD and Oakland County Superintendents.
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Mental and Social-Emotional Health

● ISF-PBIS with State of Michigan/PBIS.

● Use of Social Emotional Screener.

● COVID Support Line for Community/Students.

● Trauma-informed Training for Staff.

● Advisory periods at Hazel Park Junior High/High Schools.

● Experienced ancillary staff to support to include School Social Workers; School 
Psychologists; trained administrators.

● ISD Social Emotional Learning Training.

● Equity Training and Work.
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Communication Pathways:  Students

PBIS Behavioral Sessions will teach hand hygiene, social distancing, face coverings wearing and a 
COVID-19 Expectation Matrix. Emphasis will be on the importance of washing cloth face coverings 
daily and throwing away disposable face coverings at the end of each day. 

Building Signage: Every school will have signs at the front doors, water bottle filling stations, 
bathrooms and hand sanitizer stations reminding staff and students of the importance of healthy 
hygiene in the schools. 

Hazel park Schools will identify who is required to wear face coverings by prominently displaying 
signage throughout the district. 

Students will be notified that a student has tested positive while respecting the privacy of the individual 
student via their parent/guardian’s email.

Communication will be sent out weekly to families related to the mandatory nature of wearing face 
coverings on the bus.

● PBIS Behavioral Sessions will teach hand hygiene, social distancing, face coverings wearing 
and a COVID-19 Expectation Matrix. Emphasis will be on the importance of washing cloth face 
coverings daily and throwing away disposable face coverings at the end of each day. 

● Building Signage will be implemented for guidance. Every school will have signs at the front 
doors, water bottle filling stations, bathrooms and hand sanitizer stations reminding staff and 
students of the importance of healthy hygiene in the schools. 

● Signage will identify who is required to wear face coverings by prominently displaying signage 
throughout the district. 

● As student illness may be emotionally challenging for students, we will send families 
notification via their parent/guardian’s email that a student has tested positive while respecting 
the privacy of the individual student.

● Communication will be sent out weekly to families related to the mandatory nature of wearing 
face coverings on the bus.
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Communication Pathways:  Families

● Families will be educated on the importance of washing cloth face coverings daily and 
throwing away disposable face coverings at the end of each day by sharing a video through 
School Messenger and social media. 

● Hazel Park Schools will identify who is required to wear face coverings by prominently 
displaying signage throughout the district. 

● Parents and staff will be educated regarding the importance of face coverings and the 
hygiene behind them by sharing a video through School Messenger and social media. 

● Families will be notified that a student and/or staff has tested positive while respecting the 
privacy of the individual student and/or staff. 

● Communication will be sent out weekly to families related to the mandatory nature of wearing 
face coverings on the bus.

194



Communication Pathways:  Hazel Park Schools’ Staff

● Staff are asked to complete the MI Symptoms Checklist from home before they enter school 
each day. When the checklist test result comes up negative or red, staff are required to call 
their supervisor, who will in turn follow the OCHD guidance as to the protocol to follow.

● Staff will be educated according to OCHD’s guidelines on Induction Day and will be kept 
informed as their guidance develops. 

● Staff will be notified that a student and/or staff has tested positive while respecting the privacy 
of the individual student and/or staff. 
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Communication Pathways: Community

The Return-To-Learn Plan and Summary (DRAFT) will be communicated through our School 
Messenger communication platform, according to the preferences our parents/guardians have 
chosen in that system. Parents will receive an email with the plan attached, and/or a voice message 
and/or text message directing them to our district website where they can access. The plan will be 
posted in a prominent location on our district website and a link will also be posted on our district 
social media pages. 

We will continue to inform our community regarding the importance of face coverings and the 
hygiene behind them by sharing updates from OCHD through School Messenger and social media 
channels. 

OCHD:  Hazel Park Schools will engage in ongoing communication and collaborate with the OCHD 
and will follow their guidance regarding any new screening protocols. A copy of our screening and 
exposure plan will be submitted to OCHD which will be reviewed monthly with the District Pandemic 
Response Team and the Health Department along with the health status of any health referrals from 
the prior month.
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Moving Forward Committee

● Committee will develop procedures for staff, students and families.

● Continued work with Unions to hear concerns of staff.

● Continued work with family to hear concerns of family.

● Meet with staff and community to listen and problem solve as well as provide support for 
concerns.
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 1325

-69
500 0

k-3 503 First Entry Virtual academy parent request
k-2 337 Hoover 10 Total by Grade

k-5  831 Webb 7 K 2
UO 7 1ST 3
JH 2ND 2
HS 3RD 2
Edison 4TH 1
Advantage 5TH 1
VVA 6TH 2
Jardon 4 7TH 2
Webster 8TH 1
Cyber 1 9TH 2
Access 10TH 3
Invest 11TH 1

12TH 2

TOTAL 24
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	In accordance with Governor Whitmer's Executive Order 2020-129, the Hazel Park Schools Board of Education will be conducting their Regular Board of Education Meeting via video conference. 

Join Zoom Meeting

https://hazelparkschools.zoom.us/j/85798564621?pwd=U2NyMTUvWThvN3lOS01tMTRaQ1dzQT09



Meeting ID:  85798564621

Call into the meeting by phone (312) 626-6799 enter 85798564621 941343

 You may email your questions or comments to Board President, Laura Adkins

laura.adkins@hazelparkschools.org
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