Shared Key
Interests

1. Advance student
learning, achievement, and
success by keeping it at
the heart and as the filter
for our decision making.

2. Utilize research-based
curricula that reflects 21st
Century themes and
applications and are
responsive to the needs
and potential of all
students, preparing them
for a global society.

3. Provide real-life,
diverse learning
opportunities with
practical applications in
the classroom and beyond.

4. Inform and engage the
community in shaping
educational strategy and
formulating responses to
change.

5. Attract, retain, and
develop a high quality,
diverse, creative, and
innovative workforce of
leaders.

6. Provide safe, secure,
flexible, inviting, and
well-maintained
environments that nurture
student well- being and
enhance teaching and
learning.

7. Identify, integrate, and
expand technology to
foster adaptability and
maximize learning for all.

8. Foster mutually
beneficial partnerships and
collaborations that expand
learning opportunities and
resources.

Wausau School District

Board of Education Meeting Agenda
In Compliance with the Wisconsin Open Meeting Law

Public Notice
Exemptions

$.19.84 (3)
s.19.85

James Bouché, President
Jennifer Paoli, Clerk

A Education/Operations Committee Meeting of the BOARD OF EDUCATION will be held in
the Nicholson Board Room, 415 Seymour Street, Wausau, Wisconsin 54403 at 5:00 PM on
Monday, May 20, 2024.

L. Call to Order

1L Approve the Minutes

III.  Public and Student Comment

IV.  2024-2025 Paid Meal Price Update

V. Recommendation for Preliminary 2024-25 Budget (Action Requested)

VI.  Neola Policy Update (Action Requested)

VII. Wisconsin School Nutrition Purchasing Cooperative Agreement (Action
Requested)

VIII. Adjourn

NOTICE POSTED: Thursday, May 16, 2024, at 3:15 pm

By:

NOTICE SENT TO:
WSAU WSAW-TV WAOW-TV WIJFW-TV CITY PAGES WAUSAU PILOT & REVIEW SCHOOLS
WAUSAU DAILY HERALD WAAM CITY HALL COURTHOUSE PUBLIC LIBRARY




Minutes of REGULAR MEETING

The Board of Education

Wausau School District DRAFT

A Education/Operations Committee Meeting of the Board of Education of the Wausau School

District was held Monday, April 22, 2024, beginning at 5:30 PM in the Nicholson Board Room,
415 Seymour Street, Wausau, Wisconsin 54403.

Present: James Bouche; Sarah Brock; Jon Creisher; Pat McKee; Jennifer Paoli; Joanna Reyes;
Jane Rusch; Cory Sillars; and Lance Trollop.

L. Call to Order
The meeting was called to order at 5:15 pm.

II. Approve the Minutes

Pat McKee moved to approve the minutes of March 18, 2024, seconded by Jennifer
Paoli. The motion carried 9-0.

II1. Public and Student Comment
Dana Parlier made brief comments.

IV. Middle School Martial Arts Club

Melissa Goessl-Heiser, Angela Rodgers, Mason McMahon, and a rep from the Wausau
Police Department shared a brief presentation.

V. 9-10 Math Adoption (Action Requested)

Cory Sillars moved to recommend to the full Board the approval to purchase a core

resource from Open Up Resources to support the implementation of Integrated
Math 1 and Math 2, seconded by Sarah Brock. The motion carried 9-0.

VI. Wausau Ave Construction Update

Stephanie Christensen of EMCS attended the meeting to discuss the upcoming City of
Wausau roadway reconstruction project of West Wausau Avenue. The project will
reconstruct all pavement, sidewalk, and city utilities between Stevens Drive and North
10t Avenue. The project proposes to include a temporary pedestrian route on school

property and temporary easements are required for grading of slopes. Construction is
scheduled for 2026.

VII. Share 50% Update for Horace Mann Middle School & Montessori

As referendum funded improvement plans develop for each facility, the Board sees
updates when the designs reach 50% completion. Current plans for Horace Mann
Middle School & Montessori were shared with the Board.

VIII. Legal Expense Summary for 3rd Quarter



Assistant Superintendent Josh Viegut presented a summary report presenting all legal

counsel expenses incurred during the third quarter of 2023-2024. The report is broken
down by law firm and by type of legal advice sought.

Lane Trollop left the room at 6:26 pm.

IX. 2024-25 Budget Reconciliation Plan (Action Requested)

Pat McKee moved to recommend to the full Board, the approval to reopen the
teaching retirement window, seconded by Jane Rusch. The motion carried 8-0.

Pat McKee moved to recommend to the full Board, the approval of a budget

reconciliation plan with a 3% salary adjustment, seconded by Jon Creisher. The
motion carried 8-0.

Lance Trollop returned to the room at 7:00 pm.

X. LAT Reorganization (Action Requested)

Sarah Brock moved to recommend to the full Board the approval to accept the
LAT reorganization plan as presented, including accepting of the Assistant

Superintendent of Academics job description, seconded by Jane Rusch. The
motion carried 9-0.

XI. Lacrosse Co-Op - Add Mosinee (Action Requested)

Jane Rusch moved to recommend to the full Board the approval of the Boys and

Girls Lacrosse co-op agreements as presented, seconded by Jon Creisher. The
motion carried 9-0.

XII. Adjourn
Jon Creisher moved to adjourn, seconded by Lance Trollop. The motion carried
at7:17 pm.
Respectfully Submitted,
Jennifer Paoli
JP:cp

Board Clerk



2024-2025 Paid Meal Price Update
Action Required: No

Estimated time to present: 5 minutes

The USDA PLE tool was used to determine the new weighted pricing average for the
2024-2025 SY for WSD. This weighted average is used as the guide for WSD Nutrition

Services Department to update meal pricing for the upcoming 2024-2025 SY. In

addition , the Wisconsin Adult Meal Price Calculation Guidelines provided by the DPI
was used to update adult meal pricing utilizing the “pricing SFA” option of the Wisconsin

DPI pricing tool.

2024-2025 School Year Meal Prices

Breakfast

Elementary Students: $1.75
Middle School Students $1.85
High School Students $2.00
Staff/Visitors: $2.75

Milk carton $0.45

Lunch
Elementary Students:
Middle School Students:
High School Students:

Staff/ Visitors:

$2.90
$3.00
$3.20

$4.75



Wisconsin Adult Meal Pricing Worksheet

Adult breakast, lunch and afterschool snack meals served to visitors and school staff members must follow federal nonprogram food guidelines, outlined in 7 CFR
210.14(f). Meals served to food service employees are exempt from the following guidelines.

Adult meal prices must be sufficient to cover the full cost of providing the lunch and/or breakfast meal, including food, labor, and supplies. Since adult meal costs can
be difficult to calculate, School Food Authorities (SFAs) must follow the minimum pricing guidelines in_USDA Food Nutrition Services (FNS) Instruction 782-5. (This is

only the minimum adult price that must be charged. Schools that pay a higher amount for an adult meal purchased from a vendor or through a joint agreeemnt, may
need to charge more than this formula would indicate to recoup costs).

ADULT MEAL PRICE CALCULATION GUIDELINE FOR PRICING SFAs

Establish the price based on the highest student paid price.

LUNCH

Instructions: To the highest paid student lunch price, add the federal reimbursement for a paid meal (including the $.08 performance-based reimbursement (PBR) for

menu certification), plus the USDA Foods entitlement value, plus the State lunch aid, to arrive at the minimum adult price. If an SFA receives the $.02 lunch
differential, include this amount in the federal reimbursement.

Category Amount ($)
Highest paid student lunch price $3.20
Add federal paid lunch reimbursement + $.08 PBR $0.48
Add $.02 lunch differential (if applicable)* $0.00
Add USDA Foods entitlement value received (if applicable)? $0.03
Add State lunch aid $0.05
Minimum Adult Lunch Price $3.76

1. include if the SFA receives the two-cent lunch differential
2. exclude this amount if the SFA receives no USDA Foods (commodities)

BREAKFAST

Instructions: To the highest paid student breakfast price, add the federal reimbursement for a paid meal, plus the State breakfast aid. USDA Foods entitlement value

is not included in the breakfast meal price.

Category Amount ($)
Highest paid student breakfast price 2.00
Add Federal paid breakfast reimbursement 0.38
Add State breakfast aid 0.06
Minimum Adult Breakfast Price 2.44




ADULT MEAL PRICE CALCULATION GUIDELINE FOR NON-PRICING SFAs

Establish the price based on the student free reimbursement rate.

| LUNCH
Instructions: The minimum adult lunch price should be equal to or greater than the free lunch reimbursement rate (including the $.08 PBR) plus the USDA foods
entitlement value, plus the State lunch aid. If a SFA receives the $.02 lunch differential, include this amount in the federal reimbursement.

Category Amount ($)
Federal free lunch reimbursement + $.08 PBR

Add $.02 lunch differential (if applicable)3

Add USDA Foods entitlement value received (if applicable)4

Add State lunch aid

Minimum Adult Lunch Price $0.00

3. include if the SFA receives the two-cent lunch differential

4. exclude this amount if the SFA receives no USDA Foods (commodities)

BREAKFAST
Instructions: To receive federal reimbursement for a free breakfast add the State breakfast aid. The USDA foods entitlement value is not included in the breakfast meal
price

Category Amount ($)
Federal free breakfast reimbursement

Add severe need reimbursement rate (if applicable)5

Add State breakfast aid

Minimum Adult Breakfast Price 0.00
5. Include if the SFA receives the severe need breakfast differential

ALTERNATIVE CALCULATION FOR SFAs

Establish the adult meal prices based on the cost data for the meal.

This option is available for SFAs that have meal cost data to support a lower adult meal price than provided in the previous pages. This price must be sufficient to cover the full
cost of providing the lunch and or breakfast meal including food, labor, and supplies.

For lunch, the current State lunch reimbursement and the USDA foods entitlement must also be included in this calculation.
For breakfast, the current State breakfast reimbursement must be included in the calculation.

Documentation to support how the adult meal price was calculated must be maintained as part of program record retention requirements.

ADULT AFTERSCHOOL SNACK GUIDELINE FOR PRICING SFAs

Adult after school snack meal price should be, at a minimum, equal to the federal free reimbursement rate for an after school snack meal.

Category Amount ($)
Federal reimbursement rate for a free after school snack

Minimum Adult Afterschool Snack Price $0.00

WISCOI:SIN DEPARTMEN.T OF
Public Instruction This institution is an equal opportunity provider.
Updated May 2022



SFA NAME: [TYPE SFA NAME HERE]

The prices are based on adjusting SY 2023-24 price requirement by the 2% rate increase plus the Consumer Price Index (8.27%).

SY 2024-25 Weighted Average Price Requirement

Requirement to the
nearest cent

Requirement ROUNDED DOWN to

the nearest 5 cents

$3.85

$

3.80

Step1

SY 2024-25 Price Raise Calculator

If the SY 2023-24 Weighted Average Price is equal to or above the target price of $3.85 then the SFA is compliant for SY 2024-25.

SY 2023-24 Weighted Average Price Calculator
Enter the paid prices and number of paid lunches sold at each price for October 2023.

Weighted
Number of Paid Lunches Paid Lunch Prices | Monthly Revenue |Average Price for
SY 2023-24
1 11,011 | $ 2.85 (S 31,381.35
2 9,567 | $ 2.95 (S 28,222.65
3 11,306 | $ 310 (S 35,048.60
4 4,59 | $ 0.40 [ $ 1,838.40
5 S -
6 S -
7 S -
8 S -
9 S -
10 3 .
Total 36,480 3 96,491.00 | § 2.65
Step 2
Shortfall or Credit
Enter any shortfall or
credit carried forward
from SY 2023-24
$ -
Overview of the Calculations
Total Price Increase for SY 2024-25
$ 1.15
Required Weighted Average Price for SY 2024-25
(Increase with the 10 cents cap)
$ 2.75
Remaining Shortfall Carried Forward to SY 2025-26
$ 1.05
Remaining Credit Carried Forward to SY 2025-26
$ -

(Optional Step)

O 00 ~N O U1 WN =

=
[=]

Total

Pricing Estimation Calculator

Below is a tool allowing users to manipulate prices to achieve the required weighted average price for SY 2024-25.

Weighted
Number of Paid Lunches Paid Lunch Prices | Monthly Revenue [Average Price for
SY 2024-25
11,011 | $ 290 | $ 31,931.90
9,567 | $ 3.00 | $ 28,701.00
11,306 | $ 320 ¢ 36,179.20
4,59 | $ 0.40 | § 1,838.40
$ B
$ B
$ B
$ B
$ B
$ B
36,480 $ 98,650.50 | $ 2.70

Step 3

SY 24-25 Report

Instructions

To review the instructions for the SY 24-25 Price Raise Calculator:

Attention: Users should only enter information in the cells highlighted in green. Modifications should not be made to the tool as changes can cause an incorrect new average

price to be calculated which will impact future calculations.

March 2024




SFA NAME: [TYPE SFA NAME HERE]
Paid Lunch Equity Report for SY 2024-2025

This report provides a summary of what calculations were conducted for SY 2024-25. It details the weighted average paid price requirement, the
method SFAs chose to meet the requirement and any shortfall or credit that will need to carried forward to the next school year. When changes are
made in the tool itself, the contents of this report will change accordingly. This report will be helpful to have when completing next year's PLE tool so it

is recommended that SFAs print and keebp this report in their records.

Section 1: SY 2024-25 Weighted Average Paid Price Requirements

A. Requirement to the nearest cent:

This unrounded price will be entered into the SY 2025-26 tool to determine the SY 2025-26 weighted average $3.85
price requirements
B. Requirement ROUNDED DOWN to the nearest 5 cents: $3.80
Section 2: Amounts Carried Forward to SY 2025-26
Select the method used to meet the requirement for SY 2024-25
Utilization of the SY 2024-25 PLE Exemption
Weighted Average Price for SY 2024-2025: $2.70
Does the SFA certify that they had a positive or zero balance in the nonprofit school food .
service account as of June 30, 2023?
Average Weighted Price Adjustments
A. Remaining Shortfall Carried Forward to SY 2025-26: N/A
B. Remaining Credit Carried Forward to SY 2025-26: N/A
C. Weighted Average Price for SY 2024-25:
Non-Federal Source Contributions
D. Remaining Shortfall Carried Forward to SY 2025-26: N/A
E. Remaining Credit Carried Forward to SY 2025-26: N/A
F. Amount of Revenue from non-Federal Sources for SY 2024-25:
G. Non-Federal Revenue Sources:
H. General Fund Transfer:
Split Calculations
I. Remaining Shortfall Carried Forward to SY 2025-26: N/A
J. Remaining Credit Carried Forward to SY 2025-26: N/A

K. Weighted Average Price for SY 2024-25:

L. Amount of Revenue from non-Federal Sources for SY 2024-25:

March 2024







Changes in Consumer Price Indexes, 2021 through 2024

Month-to-month  Year-over-year

20-year historical

Consumer Price Index item . Relative 1 January 2024 to  February 2023 to Year-to-date avg. Annual 2021 Annual 2022 Annual 2023 average Prediction Interval 2024
importance February 2024  February 2024 2024 toavg. 2023 (2004-2023)
Percent Percent change  Percent change  Percent change  Percent change  Percent change  Percent change  Percent change Percent change
Lower Mid Upper
All food 100.0 0.1 2.2 1.4 3.9 9.9 5.8 3.0 0.6 2.5 4.5

'U.S. Bureau of Labor Statistics estimated expenditure shares, January 2024. Food represents 13.6 percent of the total Consumer Price Index.
2About this table:

1. Forecasts are grouped in three columns by the lower-bound, midpoint, and upper-bound of the prediction interval.

2. Each cell represents the percent change range for each point in the forecast.
Source: U.S. Bureau of Labor Statistics Consumer Price Indexes (not seasonally adjusted) and forecasts by USDA, Economic Research Service.
For questions, contact:
Megan Sweitzer, megan.sweitzer@usda.gov

Food at home 60.3 0.1 1.0 0.8 3.5 11.4 5.0 2.7 -1.3 1.6 4.5
Meats, poultry, and fish 11.7 -0.5 1.1 0.1 6.8 9.6 2.0 3.3 -3.5 0.5 4.7
Meats 7.6 -0.3 2.8 0.8 7.7 8.2 2.1 3.4 -4.7 0.5 6.0
Beef and veal 3.4 0.0 7.4 25 9.3 5.3 3.6 4.3 -4.0 2.7 10.3
Pork 24 -0.6 -1.6 -1.2 8.6 8.7 -1.2 25 -7.4 -1.6 4.7
Other meats 1.8 -0.3 0.9 0.4 2.9 14.2 4.5 2.8 -1.6 1.4 4.4
Poultry 2.3 -1.3 0.2 -0.1 5.1 14.6 3.1 3.0 -2.5 0.5 3.6
Fish and seafood 1.9 -0.7 -3.9 -2.4 5.4 9.1 0.3 3.2 -4.5 -1.7 1.3
Eggs 0.9 8.4 -17.0 1.3 4.5 32.2 1.4 4.1 -8.8 4.8 21.0
Dairy products 5.5 -0.6 -1.8 -0.5 1.4 12.0 4.0 2.5 -4.6 -1.2 2.4
Fats and oils 1.9 0.5 2.0 2.1 4.6 18.5 9.0 3.6 0.0 4.7 9.6
Fruits and vegetables 10.5 -0.2 0.8 1.2 3.2 8.5 25 2.2 -1.9 0.9 3.7
Fresh fruits and vegetables 8.0 -0.3 0.8 14 3.3 7.5 0.8 2.0 -2.4 0.9 4.3
Fresh fruits 4.2 -0.8 0.2 0.9 5.5 7.9 0.7 2.0 -3.2 0.7 5.0
Fresh vegetables 3.7 0.2 1.3 1.9 1.1 7.0 0.9 2.1 -3.1 1.2 5.6
Processed fruits and vegetables 2.5 0.1 0.8 0.6 2.9 12.0 8.0 2.9 -1.6 1.5 4.9
Sugar and sweets 2.2 0.9 4.9 2.8 3.0 10.4 8.7 2.8 2.7 5.8 9.0
Cereals and bakery products 7.8 0.6 1.7 0.4 2.3 13.0 8.4 2.9 -1.6 1.3 4.3
Nonalcoholic beverages 7.7 0.2 2.3 2.2 2.8 11.0 7.0 2.2 1.6 4.5 7.4
Other foods 12.1 0.3 - 1.9 0.4 2.2 12.7 6.6 2.4 -2.0 1.1 4.3
Note: The most recent forecast was published on March 25, 2024. The next forecast will be published on April 25, 2024.
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Highlights of the Initial 2024-25 District Budget

Budget Calendar: The budget process started in December, 2023 and will develop

over the next few months until ultimately approved in late October, 2024
Basis of the Initial Budget: This version of the 2024-25 budget is built from the

publicly presented assumptions as well as the approved budget reconciliation.

The Budget Will Continue to Change: Many significant factors that influence our
budget including pupil count, private school voucher costs, final staffing plans, and
final salary adjustments will reveal themselves following this version of the budget.
The Initial 2024-25 Budget by Fund: The initial District expense and revenue
budgets for each fund are shown on a subsequent slide and are recommended for
approval.

Recommended Motion: to recommend to the full Board, approval of the
preliminary budgets as presented in order to proceed with 2024-25 expenditures
committed to before final budgets are approved.




2024-2025 Budget Calendar

May 20, Committee of the Whole
o  Committee approval of the initial 2024-2025 budget
June 10, Board of Education
o BOE approval of the initial 2024-2025 budget
August 26, Committee of the Whole
o Share equalized value
o Set Annual Meeting date
o Recommendation for 2024-2025 budget and tax levy
September 9, Board of Education
o Approve the 2024-2025 budget and tax levy for publication and presentation at Annual
Meeting
September 23, Board of Education and Committee of the Whole
o Regularly scheduled Ed/Ops Committee meeting
©  Annual Meeting and Budget Hearing
October 14, Board of Education
o  Full Board approvals from September Committee of the Whole
October 28, Board of Education (Special Meeting)
o Adopt final budget
o  Adopt District tax levy




Basis of the Initial Budget

® Budget assumptions presented in January, 2024 have been used to build the 2024-25 initial
budget. The budget reconciliation plan approved by the Board in April accepts all presented
assumptions in development of the initial budget.
o Expense: One of the initial foundational assumptions built into the fiscal projection
model was to increase all employee group wage/salaries by 3%.
o Expense: Aggregate health insurance premiums were assumed to increase 4% for
2024-2025 and this remains to be the case in the initial budget.
m Freedom Network High Deductible Health Plan premiums will increase 4%
m Signature Network High Deductible Health Plan premiums will increase 4%
m Signature Network Traditional Plan premiums will increase 4%
o Expense: Most non-personnel expenses are assumed to remain flat or increase slightly
for the 2024-25 initial budget.
o Revenue: An increase in the revenue limit of $325 per pupil is being budgeted
o Revenue: The special education reimbursement rate is budgeted to remain the same
at approximately 33%




The Budget Will Continue to Change

® Annual pupil counts are conducted in September each year and determine many things
including State aid and revenue limit. District fluctuations in revenue are somewhat
protected from a decline in enrollment for the current year, this makes projecting
enrollment less important for revenue purposes. Open enrollment revenue for incoming
students and expenses for outgoing students is more sensitive, but will remain unknown
until fall.

® Wisconsin Parental Choice Program (private vouchers) costs will not be known until October.
Although changes in this expense do not displace other expenses in the District budget, they
do change the amount of the General Fund tax levy; as vouchers are used more, the local tax
support needs to increase to fund them.

e Tax levy and mill rates are not projected in this version of the budget as they would not
include accurate aid amounts, District-wide property valuations, or any final referendum
debt retirement amounts. Structure of debt payments will continue a strategy used in the
past six years to allow the mill rate to go down from the current rate while saving interest
payments.




The Initial 2024-2025 Budget by Fund

e Fund 10: $115,443,778 (Expense including Transfers to Fund 27 and Fund 38) $113,921,231
(Revenues)

e Fund27: $19,693,979 (Expense) $19,693,979 (Revenue of $8,800,680 plus a $10,893,299
transfer from Fund 10)

e Fund38: $2,213,585 (Expense) $2,275,855 (Revenue of $2,187,310 plus $88,545 transfer
from Fund 10)

e Fund39: $22,275,000 (Expense) $22,275,000 (Revenue)
Fund 50: $5,208,448 (Expense) $5,139,500 (Revenue)

e Fund 80: $762,200 (Expense) $762,200 (Revenue)

Wausau School District
Education/Operations Committee of the Whole

May 20, 2024
Community
General Fund Special Education Non-Ref Debt Ref-App Debt Food Service Service
Fund 10 Fund 27 Fund 38 Fund 39 Fund 50 Fund 80
Revised 2024-25 Surplus/(Deficit) $ (1,522,547.00) $ - $§ 6227000 $ - $ (68,948.00) $
Expenditure Budget $ 104,461,934.00 $19,693,979.00 $ 2,213,585.00 $22,275,000.00 $ 5,208,448.00 $ 762,200.00
Transfer From Fund 10 to (Fund 27 and Fund 38) $ 10,981,844.00 $10,893,299.00 $ 88,545.00 $ - S - S

Revenue Budget $113,921,231.00 $ 8,800,680.00 $ 2,187,310.00 $22,275,000.00 $ 5,139,500.00 $ 762,200.00



Wausau School District
415 Seymour Street
PO. Box 359
Wausau Wi 54402-0399
15-261-0500

Facebook.com/WausauSchDist
Twitter.com/WausauSchDist

Instagram.com/WausauSchDist

Our Mission... To advance student learning, achievement, and success.
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Book Policy Manual

Section Policies for the Board, 33-1
Title Copy of DEFINITIONS Keith
Code po0100 done

Status

Adopted December 9, 2019

Last Revised May 8, 2023

0100 - DEFINITIONS

The bylaws of the Board of this District incorporate quotations from the laws and administrative code of the State of
Wisconsin. Such quotations may be substantively altered only by appropriate legislative, judicial, or administrative action.

Whenever the following items are used in these bylaws, policies, and administrative guidelines, they shall have the meaning
set forth below:

Administrative Guideline

A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation.

Administrator

An employee who holds a position of leadership over a defined function or department of the District, is employed with an
administrative contract, and/or who reports directly to the District Administrator or Directors of Education.

In policy and administrative guidelines, capitalization of the term Administrator may imply delegation of responsibilities, as
appropriate, to staff members.

Apps and Web Services

Apps/web services are software (i.e., computer programs) that support the interaction of personal communication devices
(as defined in Bylaw 0100, above) over a network or client-server applications in which the user interface runs in a web
browser. Apps/web services are used to communicate/transfer information/data that allow students to perform
actions/tasks that assist them in attaining educational achievement goals/objectives, enable staff to monitor and assess
their students' progress, and allow staff to perform other tasks related to their employment. Apps/web services also are
used to facilitate communication to, from and among and between, staff, students, and parents.

Board

The School Board, also commonly referred to as the Board of Education, shall take action that is within the comprehensive
meaning of the terms "duties and powers" provided that such action is not prohibited by State or Federal law. (Chapter
118, Wis. Stats. and Chapter 120, Wis. Stats.)

Bylaw

Rule of the Board for its own governance.

Clerk

The chief clerk of the Board. (See Bylaw 0171.3 - Clerk)

District

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 1/5



5/16/24, 9:52 AM BoardDocs® PL

The School District is the territorial unit for school administration. Districts are classified as common, union high, unified
and 1st class city school districts. A joint school district is one the territory of which is not wholly in one municipality.
(Chapter 115, Wis. Stats.).

District Administrator
The administrative head of the School District sometimes locally referred to as Superintendent.

In policy and administrative guidelines, capitalization of the term District Administrator may imply delegation of
responsibilities, as appropriate, to staff members.

District Records Custodian

The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of records
for the District. The DRC shall keep and preserve the public records of the District and is granted authority to

render a decision and carry out duties related to those public records. The DRC is designated in Policy 8310 -

Public Records.

Due Process

Procedural due process requires prior knowledge (a posted discipline code), notice of offense (accusation), and the
opportunity to respond. Specific due process requirements are dependent upon the circumstances and may vary depending
on such circumstances.

Full Board

Authorized number of voting members entitled by law to govern the District. The full Board is the total number of Board
members authorized by law regardless of the number of current sitting members.

Information Resources

The Board defines information resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information. This definition includes but is not
limited to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, websites, motion picture
film, recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment,
computer facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications.

Law Enforcement Officer(s) or Agency(ies)

These terms include any local, State, or Federal law enforcement agency of competent jurisdiction and its officers acting
within their legal authority.

Legal Custodian of Records

-See "District Records

Legal Notice

Legal notice means every notice required by law to be published in a newspaper or other publication. There are three (3)
classes of notices: class 1 (requiring one (1) insertion); class 2 (requiring two (2) insertions); and class 3 (requiring three
(3) insertions). When more than one (1) insertion is required, the notice must be published once each week for consecutive
weeks, with the last notice published at least one (1) week before the act or event, unless otherwise specified by law.
Sunday publication is permitted.

Local Public Office Holder or Official

Individuals holding those positions designated by the Board as local public offices in compliance with 19.32 (1 dm), 19.42
(7w) (f) and (g), Wis. Stats.

May

This word is used when an action by the Board or its designee is permitted but not required.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 2/5



5/16/24, 9:52 AM BoardDocs® PL

Medical Advisor

The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and will
participate in the annual review of the District emergency nursing services plan. The School District may also have the
medical advisor fulfill other roles. PI 8.01(2)(g)3

Meeting

Any gathering which is attended by, or open to, all of the members of the Board held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body. 19.82(2), Wis.
Stats.

Official Newspaper

A newspaper may be designated by the Board under 985.05, Wis. Stats. Other publication options are available to the
Board pursuant to 120.11(4), Wis. Stats.

Parent

The natural or adoptive parents or the party designated by the courts as the legal guardian, custodian, or surrogate of a
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise.

Personal Communication Devices

Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, and/or other web-enabled devices of any type.

Policy

A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintains those expectations.

President

The chief executive officer of the Board. (See Bylaw 0171.1 - President)

Principal

The educational leader and head administrator of one (1) or more District schools.

In policy and administrative guidelines, capitalization of the term Principal may imply delegation of responsibilities, as
appropriate, to staff members.

Professional Staff Member

District employees that are either certified teachers employed in a position for which certification is a requirement of
employment or administrative employees that are responsible for oversight or supervision of a component or components
of the District's operation, or serve as assistants to such persons, regardless of whether they hold an administrative
contract or are required to have administrator certification, but excluding the District Administrator/Superintendent.

Relative

The mother, father, sister, brother, spouse, domestic partner, parent of spouse/domestic partner, child, grandparents,
grandchild, dependent or member of the immediate household.

School Nurse

A school nurse is a registered nurse who meets the requirements of Wis. Stat. Sec. 115.001(11), Wis. Stats. A school
nurse has the authority to exclude students for signs of illness.

School Official
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Except if otherwise defined in policy, a school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health or medical staff and law enforcement
unit personnel); or a person serving on the Board.

The term school official is inclusive of other parties, such as an attorney, contractor, consultant, volunteer, or other party to
whom the Board has outsourced a service otherwise performed by Board employees (e.g., a therapist); or a parent or
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official
in performing their tasks (including volunteers) pursuant to the Family Educational Rights and Privacy (FERPA) definition -
See Policy 8330 - Student Records.

Shall

This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies a required
action.)

Social Media

Social media are online platforms where users engage with another and/or share information and ideas through audio, text,
video, or pictures. Social media consists of any form of online publication or presence that allows interactive
communication, including, but not limited to, text messaging, instant messaging, websites, web logs ("blogs"), wikis, online
forums (e.g., chat rooms), virtual worlds, and social networks. Examples of social media include, but are not limited to,
Facebook, Facebook Messenger, Google Hangouts, Twitter, LinkedIn, YouTube, Flickr, Instagram, Pinterest, Skype, and
Facetime. Social media does not include sending or receiving e-mail through the use of District-issued e-mail accounts.
Student

A person who is officially enrolled in a school or program of the District.

Superintendent

Sometimes the administrative head of the School District is referred to as Superintendent, but has the authority of the
District Administrator by law. In policy (X ) and administrative guidelines [END OF OPTION], capitalization of the term
Superintendent may imply delegation of responsibilities, as appropriate, to staff members.

Support Staff

Any employee who provides support to the District's program and whose position does not require a professional certificate.
This category includes special education paraprofessionals.

Technology Resources

The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones,
smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, software
and operating systems that work on any device, copy machines, printers and scanners, information storage devices
(including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory chips),
the computer network, Internet connection, and online educational services and apps.

Treasurer

The chief financial officer of the Board. (See Bylaw 0171.4 - Treasurer)

Vice-President

The Vice-President of the Board. (See Bylaw 0171.2 - Vice President)

Voting

A vote at a meeting of the Board. The law requires that Board members must be present in order to have their vote
officially recorded in the Board minutes and to be available for a roll call vote. A Board member’s presence at a meeting
includes their presence if attending by telephone or other manner of remote access, so long as such remote access is
compliant with State law. No voting by Proxy may be recorded or counted in an official vote of the Board. Remote access
during quasi-judicial functions (e.g. termination hearings, expulsions) may be permitted after consultation with legal
counsel.
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Citations to Wisconsin statutes are shown by the Section Number (e.g., 120.11, Wis. Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.I. (e.g., P.I. 11). Citations to the United States Code are noted as U.S.C., Federal
Register are noted as F.R., and the Code of Federal Regulations as C.F.R.

Revised 7/13/20
Revised 6/13/22
Revised 11/14/22

© Neola 2023
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Section
Title
Code
Status
Adopted

Last Revised

0122 - BOARD POWERS

The power of this Board extends to those matters expressly or implicitly granted by the constitution, statute, local charter
or ordinance, or other law, including the power to do all things reasonable to promote the cause of education unless

Policy Manual
Policies for the Board, 33-1
Copy of BOARD POWERS Keith

po0122 done

December 9, 2019

March 11, 2024

prohibited by Federal or State law.

The Board shall also authorize the development and promulgation of rules and guidelines by the District Administrator for
the proper operation and management of the District, including the conduct of students while in school, at school
functions, er-en route on school buses, or otherwise under the supervision of school authorities.

T.C. 6/13/22
T.C. 3/11/24

© Neola 2023

Legal

118.001, Wis. Stats.
120.13, Wis. Stats.
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Book Policy Manual

Section Policies for the Board, 33-1

Title Copy of CONFLICT OF INTEREST -- OK TAG
Code po0144.3

Status

Adopted December 9, 2019

Last Revised March 11, 2024

0144.3 - CONFLICT OF INTEREST

Board members shall perform their official duties in an ethical manner and free from conflict of interest pursuant to 19.59,
Wis. Stats. To this end:

A.

no Board member shall use their position as a Board member to obtain financial gain or anything of substantial
value for themself, immediate family as defined in 19.42(7), Wis. Stats., or any organization with which the Board
member is associated;

. no Board member shall accept any offer of anything of value from a person either directly or indirectly, nor shall

solicit or accept anything of value if it could be reasonably expected to influence the Board member's actions;

. ho Board member shall engage in or have a financial interest, directly or indirectly, in any activity that conflicts or

raises a reasonable question of conflict with the Board member's duties and responsibilities in the school system and
as a public officer;

. when a member of the Board determines that the possibility of such a personal or financial interest conflict

exists, the Board member should, prior to the matter being considered, disclose their interest (such disclosure shall
become a matter of record in the minutes of the Board), and thereafter shall abstain from participation in both the
discussion of the matter and the vote thereon. In the event that the potential conflict involves a program or activity
in whole or in part financed through Federal grant funds, the potential conflict of interest must be disclosed to the
Federal granting agency consistent with the requirements of the particular granting agency;

. Board members shall also perform their duties in a manner that does not violate criminal conflict of interest laws

pursuant to 946.13, Wis. Stats. by having a private pecuniary interest in a contract with the District in an amount
that exceeds $15,000 annually or by participating in making or performing some function as a Board member with
respect to a contract in which the Board member has a private pecuniary interest, unless statutory exceptions apply.

. no member of the Board shall hold a paid position within the School District, regardless of the type or level of

position or manner of pay. However, a Board member may serve as a volunteer coach, er-supervisor of an extra-
curricular activity, or bus driver #-the-previsien-efin accordance with 120.20, Wis. Stats., and provided for in Policy

8120 - Volunteers-ard-thispolicyare—satisfied.

Revised 7/13/20
Revised 2/14/22
Revised 6/13/22

© Neola 2023

Legal

19.42(7), Wis. Stats.
19.59, Wis. Stats.
946.13, Wis. Stats.
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Book Policy Manual

Section Policies for the Board, 33-1
Title Copy of CLERK Keith

Code po0171.3 done

Status

Adopted December 9, 2019

0171.3 - CLERK

The Clerk of the Board-ef-Edueation is responsible for the following duties, which may be completed with the assistance of
appropriate staff shaH:

A.

G.

act as clerk and record the proceedings of all meetings of the Board and of annual and special meetings;

. enter the proceedings of the Board in proper record books;
. enter in the record book copies of all Clerk's reports sent to municipal clerks;
. draw and record orders on the Treasurer as directed by the Board or as directed by an annual or special meeting;

. be the chief election officer of the District with authority to report the name and post- office address, within ten (10)

days after the election or appointment, of each Board memberofficer—withinter—{10)-days—after-theirhistherelection
erappoinrtment; to the clerk and treasurer of each municipality having territory within the District;

. appoint qualified electors of the District to serve on the School District Board of Canvassers for each election in

accordance with 7.53(3)(a), Wis. Stats.;

perform other duties as prescribed by law or the Board.

© Neola 202315

Legal

120.17, Wis. Stats.
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Title Copy of HEALTH EDUCATION Ed Team done
Code po2413

Status

Adopted December 9, 2019

2413 - HEALTH EDUCATION

The Board-efEdueation, in compliance with State law, has adopted a comprehensive program of health
education whiehthat will prepare students to maintain good health and enable them to adapt to changing health problems
of our society.

The Board recognizes that this program, Ilke others the Dlstr|ct offers may contaln content and/or act|V|t|es that some
parents find obJectlonabIe v v

v - A student may not be requlred to take
|nstruct|on in phy5|ology and hyglene sanltat|on the effects of controlled substances pursuant to State law and alcohol
upon the human system, symptoms of disease, and the proper care of the body if the student's parent files with the
teacher a written objection.

If a student does not take instruction in these subjects as a result of parental objection, the student may not be required to
be examined in the subjects and may not be penalized in any way for not taking such instruction, and the Board authorizes
the District Administrator to determine if the student shall complete an alternative assignment that is similar to the subjects
in the length of time necessary to complete.

If the subjects receive credit toward graduation

(—)—the %ﬁm&mmm%ﬁ%&%—mt&b&wﬂ&e&m

(X-) the Board authorizes the District Administrator to determine if an alternative assignment is to be completed by the
student that is similar to the subjects in the length of time necessary to complete.

= B " . . : . I hatissimi : .
thedength-of-time-necessary-to-complete:

HEND-OF-OPTIONS]

Instruction in physiology and hygiene shall include instruction on sexually transmitted diseases and shall be offered in every
high school.

The District Administrator shall notify parents of planned instruction in the health education curriculum regarding human
growth and development topics as identified and in accordance with Policy 2414 - Human Growth and Development.

Students in grades seven (7) through twelve (12) will be provided instruction in cardiopulmonary resuscitation and
cardiocerebral resuscitation including instruction on the psychomotor skills necessary to perform both skills as part of any
health education course offered.

Students in grades seven (7) through twelve (12) will be provided instruction about automated external defibrillators as
identified in Policy 8452 - Automated External Defibrillators.

X- The District Administrator shall prepare administrative guidelines that require:
A. the health education program includes appropriate learning experiences related to such topics as use, abuse, and
effects of drugs, alcohol, and tobacco; mental, physical, and dental health; disease prevention and control; accident

prevention; and related health and safety topics;

B. continual analysis of the effectiveness of the program and the accuracy, completeness, and relevancy of the
information and instructional procedures.
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FEND-OF-OPTION]

In implementing the program, the District Administrator may use whatever District and outside resources, including
Wisconsin Department of Public Instruction guidelines and consultants, sfhe deemeds appropriate.

© Neola 202316

Legal 115.35, 118.076, Wis. Stats.
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Title Copy of INDEPENDENT EDUCATIONAL EVALUATION (IEE) Special Education-DONE
WEC

Code po2460.03

Status

Adopted December 9, 2019

Last Revised November 14, 2022

2460.03 - INDEPENDENT EDUCATIONAL EVALUATION (IEE)

An independent educational evaluation (IEE) is an evaluation conducted by a qualified examiner who is not an employee of
this District. A parent has the right to an IEE at public expense if the parent disagrees with an evaluation that the District
conducted. For purposes of this policy, "evaluation" means the procedures used to determine whether a child has a
disability and the nature and extent of the special education and related services the child needs. In the event the District
receives a parent request for an IEE, the District must either provide the IEE at District expense pursuant to this policy or
request a due process hearing to show that its evaluation is appropriate. The IEE must meet District criteria for IEEs, which
is the same criteria that the District uses when it conducts its own evaluations. If the District requests a due process
hearing and the hearing officer determines that the District’s evaluation is appropriate, the parent still has the right to an
IEE, but not at public expense. Parents may only request one publicly funded IEE for each evaluation completed by the
District.

Procedures to Obtain an IEE at Public Expense

A. The parent should submit to the District a written request for an IEE and should include in such request an
explanation of their reasons for objecting to the evaluation obtained by the District. However, the District will not
deny parents a publicly funded IEE because they fail to provide the District with such a written request or fail to
provide reasons for requesting an IEE.

B. If a parent requests an IEE, the District will provide the following information:

1. A list of the names and addresses of IEE examiners located in the area. The list will consist of IEE examiners
who, in the District’s judgment, are qualified to perform the evaluation requested by the parents. If a
qualified examiner is not located in the area, the District will identify a qualified examiner elsewhere in the
State of Wisconsin.

2. A description of the District’s criteria for selection of IEE examiners.

C. Minimum qualifications for IEE examiners. The District will not pay for an IEE unless the IEE complies with the
following criteria or the parents can show unique circumstances that justify a publicly funded IEE that does not meet
the criteria.

1. The prospective IEE examiner (the "examiner") must hold a valid license from the State of Wisconsin in the
field related to the known or suspected disability. The examiner must have extensive training in the
evaluation of the area(s) of concern and be able to interpret the instructional implications of the evaluation
results. In instances where no "applicable license" exists, the evaluator must provide documentation of
extensive and recent training and experience related to the known or suspected disability.

2. The examiner must be located within 100 miles of the District and must conduct the evaluation within District
boundaries.

3. The examiner may only charge fees for educational evaluation services that, in the sole judgment of the
District, are reasonable.
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4., The examiner must be permitted to directly communicate and share information with members of the IEP
Team. The examiner must also agree to release the assessment and results, including parent and teacher
surveys, prior to receipt of payment for services.

5. If the District evaluation included an observation of the child in one (1) or more educational settings, the IEE
shall include at least one (1) observation in that setting. Evaluators shall make at least one (1) contact with
the child’s general education teacher for the purpose of determining how the student is progressing in the
general curriculum. In addition, evaluators are encouraged to make additional contacts with other involved
general or special education teachers. If the purpose of the evaluation is to address a learning disability, an
observation of the child is a required evaluation component.

6. The same criteria apply to both public and independent examiners.

D. The maximum allowable cost for an examiner will be the average cost per day or per hour for a similarly qualified
staff member employed by the District during the current school year, as determined by the Director of Special
Education IEE that exceeds the maximum allowable, the cost of the evaluation will not exceed $4600 unless the
parents provide documentation of unique circumstances that justify the extra cost. In the unusual event the
examiner is one not typically employed by the District, such as a medical doctor, psychiatrist, clinical psychologist, or
other similar professional, reimbursement of costs will be limited to reasonable and customary charges as
determined by the District and its insurance carrier. The District shall not be responsible for reimbursement of travel
costs or other related costs incurred by the parents in connection with their arrangement of, or their attendance at
the IEE unless the parent can demonstrate that necessary services are not available in the community.

E. If unique circumstances justify an IEE that exceeds the maximum allowable cost; the District must ensure the IEE is
publicly funded. The District will review these circumstances on a case-by-case basis. If the total cost for an IEE
exceeds the District's cost criteria and it is determined through appropriate procedures that there is no justification
for excess cost, the cost of the IEE will be publicly funded up to the District's maximum allowable cost. If the District
determines the cost exceeds the cost criteria, then the District must without unnecessary delay, initiate a due
process hearing to demonstrate the cost did not meet appropriate agency criteria.

For more information, parents may request a copy of Bulletin 99.02 "Independent Educational Evaluations (IEEs)" from the
District or from the Department of Public Instruction, Division of Learning Support: Equity and Advocacy.

Revised 11/9/20
Revised 2/14/22

© Neola 202322
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Adopted December 14, 2020

Last Revised March 11, 2024

5517 - STUDENT ANTI-HARASSMENT
Prohibited Harassment

It is the policy of the Board to maintain an educational environment that is free from all forms of harassment. This
commitment applies to all District operations, programs, and activities. All students, administrators, teachers, staff, and all
other school personnel share responsibility for avoiding, discouraging, and reporting any form of harassment. This policy
applies to conduct occurring in any manner or setting over which the Board can exercise control, including on school
property, or at another location if such conduct occurs during an activity sponsored by the Board.

The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to eliminate it,
including suspension or expulsion of students and disciplinary action against any other individual in the School District
community. Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in
harassment against our students.

The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including gender status,
change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual
orientation or physical, mental, emotional or learning disability, or any other characteristic protected by Federal or State
civil rights laws (hereinafter referred to as "Protected Classes"), and encourages those within the School District community
as well as Third Parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits
harassing behavior directed at students, including at a group of students, for any reason, even if not based on one of the
Protected Classes, through its policies on bullying (See Policy 5517.01 - Bullying).

The Board will investigate all allegations of harassment and in those cases where harassment is substantiated, the Board
will take immediate steps designed to end the harassment, prevent its reoccurrence, and remedy its effects. Individuals
who are found to have engaged in harassment will be subject to appropriate disciplinary action.

Other Violations of the Anti-Harassment Policy

The Board will also take prompt steps to impose disciplinary action on individuals engaging in any of the following
prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has
participated as a witness in a harassment investigation;

B. Filing a malicious or knowingly false report or complaint of harassment;

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when
responsibility for reporting and/or investigating harassment complaints comprises part of one's duties

Sexual Harassment covered by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, i.e., sexual harassment prohibited by Title IX, is not included in this policy. Allegations of such conduct shall be

addressed by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities.

Notice
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Notice of the Board's policy on anti-harassment in the educational environment and the identity of the District's Compliance
Officers will be posted throughout the District and published in any District statement regarding the availability of
employment, staff handbooks, and general information publications of the District as required by Federal and State law and
this policy.

Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according
to their plain and ordinary meanings.

Complainant is the individual or group of students who alleges, or is alleged, to have been subjected to harassment,
regardless of whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Day(s) means business day(s) (i.e., a day(s) that the District office is open for normal operating hours, Monday - Friday,
excluding State-recognized holidays) unless expressly stated otherwise herein.

Respondent is the individual who has been alleged to have engaged in harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means individuals, students, administrators, teachers, and staff, as well as Board members,
agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board,
and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

Bullying

Bullying is prohibited by Board Policy 5517.01 - Bullying. It is defined as deliberate or intentional behavior using words or
actions, intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of
power. Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or emotional well-
being. Bullying need not be based on any Protected Class. Bullying behavior rises to the level of harassment when the
prohibited conduct is based upon the student’s sex (including gender status, change of sex, or gender identity), race, color,
national origin, religion, creed, ancestry, marital or parental status, sexual orientation, physical, mental, emotional, or
learning disability, or any other characteristic protected by Federal or State civil rights. Complaints brought under this policy
that are more appropriately handled under the Bullying policy shall be referred for investigation consistent with the
procedures in that policy.

Bullying that rises to the level of Sexual Harassment is covered by Policy 2266/AG 2266 - Nondiscrimination on the Basis of
Sex in Education Programs or Activities, i.e., sexual harassment prohibited by Title IX, and is not included in this policy.
Allegations of such conduct shall be addressed by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education
Programs or Activities.

Harassment
Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written,
verbal or physical conduct directed against a student or group of students based on one or more of the student’s or group
of students' Protected Class that:

A. places a student or group of students in reasonable fear of harm to their person or damage to their property;

B. has the effect of substantially interfering with a student's or group of students' educational performance,
opportunities, or benefits; or

C. has the effect of substantially disrupting the orderly operation of a school.

“Harassment” also includes “hate speech” directed against a student or group of students —the use of language, behavior,
or images/symbols that express prejudice against a particular group or groups on the basis of any protected
characteristic(s).

Examples are:
A. making statements that promote violence toward a racial or ethnic group;
B. drawing, displaying, or posting images or symbols of prejudice (e.g., swastikas).

Sexual Harassment
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For purposes of this policy only and not sexual harassment under Title IX, addressed in Policy 2266/AG 2266 -
Nondiscrimination on the Basis of Sex in Education Programs or Activities, "sexual harassment" is defined as unwelcome
sexual advances, requests for sexual favors, sexually motivated physical conduct or other verbal or physical conduct or
communication of a sexual nature when:

A. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of access to
educational opportunities or program;

B. submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting
that individual's education;

C. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an
individual's education, or creating an intimidating, hostile, or offensive educational environment.

Sexual harassment may involve the behavior of a person of any gender against a person of the same or another gender.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of
conduct that may constitute sexual harassment include, but are not limited to:

A. unwelcome verbal harassment or abuse;

B. unwelcome pressure for sexual activity;

C. threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or
assignments, academic status, participation in athletics or extra-curricular programs, activities, or events, or other
conditions of employment or education may be adversely affected by not submitting to sexual advances;

D. unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress, appearance, or
sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes; unwelcome

suggestive or insulting sounds or whistles; obscene telephone calls and obscene gestures;

E. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonably embarrass or offend individuals;

F. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary
restraint of students by teachers, administrators, or other school personnel to avoid physical harm to persons or
property;

G. unwelcome sexual behavior or words including demands for sexual favors, accompanied by implied or overt threats
concerning an individual's educational status;

H. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt
promises of preferential treatment with regard to an individual's educational status;

I. unwelcome behavior or words directed at an individual because of gender;
Examples are:

1. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;
2. rating a person's sexuality or attractiveness;
3. staring or leering at various parts of another person's body;
4. spreading rumors about a person's sexuality;
5. letters, notes, telephone calls, or materials of a sexual nature;
6. displaying pictures, calendars, cartoons, or other materials with sexual content.

J. inappropriate boundary invasions by a District employee or other adult member of the District community into a
student's personal space and personal life;
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Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or
educational sense. For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach
touching a student during wrestling or football can be appropriate. However other behaviors might be going too far,
are inappropriate, and may be signs of sexual grooming.
Inappropriate boundary invasions may include, but are not limited to the following:

1. hugging, kissing, or other physical contacts with a student;

2. telling sexual jokes to students;

3. engaging in talk containing sexual innuendo or banter with students;

4. talking about sexual topics that are not related to the curriculum;

5. showing pornography to a student;

6. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");

7. initiating or extending contact with students beyond the school day for personal purposes;

8. using e-mail, text messaging, or websites to discuss personal topics or interests with students;

9. giving students rides in the staff member's personal vehicle or taking students on personal outings without
administrative approval;

10. invading a student's privacy (e.g. walking in on the student in the bathroom, locker room, asking about bra
sizes or previous sexual experiences);

11. going to a student's home for non-educational purposes;

12. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent
of a student);

13. giving gifts or money to a student for no legitimate educational purpose;

14. accepting gifts or money from a student for no legitimate educational purpose;

15. being overly "touchy" with students;

16. favoring certain students by inviting them to come to the classroom at non-class times;

17. getting a student out of class to visit with the staff member;

18. providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual
behavior, substance abuse, mental or physical health, and/or family relationships, etc.), unless properly
licensed and authorized to do so;

19. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);

20. being alone with a student behind closed doors without a legitimate educational purpose;

21. telling a student "secrets" and having "secrets" with a student;

22. other similar activities or behavior.

Inappropriate boundary invasions are prohibited and must be reported promptly to one (1) of the District
Compliance Officers, as designated in this policy, the Building Principal, or the District Administrator.

K. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual
activities or sexual history;
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L. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the
effect of creating discomfort and/or humiliation to another;

M. verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex stereotyping that does not
involve conduct of a sexual nature.

Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, or persistent such that it adversely affects, limits, or denies an individual's education, or such
that it creates a hostile or abusive educational environment, or such that it is intended to, or has the effect of, denying or
limiting a student's ability to participate in or benefit from the educational program or activities.

It is further the policy of the Board that a sexual relationship between staff and students is not permissible in any form or
under any circumstances, in or out of the workplace, in that it interferes with the educational process and may involve
elements of coercion by reason of the relative status of a staff member to a student.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
race or color and when the conduct has the purpose or effect of: interfering with the individual's educational performance;
creating an intimidating, hostile, or offensive learning environment; or interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references regarding racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's religion or creed and when the conduct has the purpose or effect of: interfering with the individual's work or
educational performance; creating an intimidating, hostile, or offensive learning environment; or interfering with one's
ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious
slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's national origin or ancestry and when the conduct has the purpose or effect of: interfering with the
individual's educational performance; creating an intimidating, hostile, or offensive working and/or learning environment;
or interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such
harassment may occur where conduct is directed at the characteristics of a person's national origin or ancestry, such as
negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's physical, mental, emotional or learning disability and when the conduct has the purpose or effect of: interfering
with the individual's educational performance; creating an intimidating, hostile, or offensive learning environment; or
interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment
may occur where conduct is directed at the characteristics of a person's disability, such as negative comments about speech
patterns, movement, physical impairments or defects/appearances, or the like.

Anti-Harassment Compliance Officers

The Board designates the following individuals to serve as the District's Compliance Officers (also known as "Anti-
Harassment Compliance Officers"; hereinafter referred to as the "COs").

Tabatha Gundrum

Director of Human Resources
715-261-0500

415 Seymour Street

Wausau WI 54403
tgundrum@wausauschools.org

Cale Bushman

Director of Pupil Services
715-261-0500
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415 Seymour Street
Wausau WI 54403
cbushman@wausauschools.org

The names, titles, and contact information of these individuals will be published annually in the student handbooks and on
the School District's website.

The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable Federal and State
laws and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints
regarding harassment.

Reports and Complaints of Harassing Conduct
Reporting procedures are as follows:

A. Any student who believes they have been the victim of harassment prohibited under this policy will be encouraged
to report the alleged harassment to any District employee, such as a teacher, administrator, or other employees.

B. Any parent of a student who believes the student has been the victim of harassment prohibited under this policy is
encouraged to report the alleged harassment to the student’s teacher, building administrator, or District
Administrator.

C. Teachers, administrators, and other school employees who have the knowledge or received notice that a student has
or may have been the victim of harassment prohibited under this policy shall report the alleged harassment to one
(1) of the Compliance Officer(s) within two (2) days.

D. Any other person with knowledge or belief that a student has or may have been the victim of harassment prohibited
by this policy shall be encouraged to immediately report the alleged acts to any District employee, such as a teacher,
administrator, or other employees.

E. The reporting party or Complainant shall be encouraged to use a report form available from the principal of each
building or available from the District office, but oral reports shall be considered complaints as well. Use of formal
reporting forms shall not be mandated. However, all oral complaints shall be reduced to writing.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the Board has designated both a male and a female Compliance Officer for receiving reports of
harassment prohibited by this policy. At least one (1) Compliance Officer or other individuals shall be available
outside regular school hours to address complaints of harassment that may require immediate attention.

A CO will be available during regular school/work hours to discuss concerns related to harassment and to assist students,
other members of the School District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the student.

Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) days. Thereafter, the COs must contact the Complainant, if over age
eighteen (18) or the Complainant's parents/guardians if under age eighteen (18), within two (2) days to advise of the
Board's intent to investigate the alleged misconduct, including the obligation of the Compliance Officer to conduct an
investigation following all the procedures outlined in the complaint procedures.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a
Third Party, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint,
either directly or through a school building administrator, a CO will contact the Complainant and begin either an informal or
formal process (depending on the request of the Complainant or the nature of the alleged harassment), or x ] Option 2 the
District Administrator will designate a specific individual to conduct the process necessary for an informal or formal
investigation. The Compliance Officer(s) will provide a copy of this policy to the Complainant and Respondent. The CO will
prepare recommendations for the District Administrator. In the case of a complaint against the District Administrator or a
Board member, the CO will prepare recommendations for a Board Attorney who has been designated to serve as the
decision-maker for such complaints. All Board employees must report incidents of harassment that are reported to them to
the Compliance Officer as soon as possible, but always within no more than two (2) days of learning of the incident.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias, or partiality, or for
other reasons that impair the CO's ability to conduct an investigation, the CO may, in consultation with the District
Administrator, or Board President if the matter involves the District Administrator, engage outside legal counsel to conduct
the investigation consistent with this policy.

Filing a Complaint and Initial Processing of a Complaint

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 6/11



5/16/24, 9:58 AM BoardDocs® PL

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program
or Activities, any student, or the student's parent/guardian, who believes that the student has been subjected to
harassment may seek resolution of the complaint through the procedures described below. The formal complaint process
involves an investigation of the Complainant's claims of harassment or retaliation and a process for rendering a decision
regarding whether the charges are substantiated.

The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of
harassment or retaliation with the United States Department of Education Office for Civil Rights ("OCR") and/or other
applicable government agency. The Chicago Office of the OCR can be reached at John C. Kluczynski Federal Building, 230 S.
Dearborn Street, 37th Floor Chicago, IL 60604; Telephone: 312-730-1560; FAX: 312-730-1576; TDD: 800-877-8339;
Email: OCR.Chicago@ed.gov; Web: http://www.ed.gov/ocr.

If at any time during the investigation process the investigator determines that the complaint is properly defined as
Bullying, under Policy 5517.01 - Bullying and not Harassment under this Policy, because the conduct at issue is not based
on a student’s Protected Characteristics, the investigator shall transfer the investigation to the appropriate building
principal.

If during an investigation of alleged bullying, aggressive behavior, and/or harassment, in accordance with Policy 5517.01 -
Bullying, the Principal believes that the reported misconduct may have created a hostile educational environment and may
have constituted discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying,
aggressive behavior, and/or harassment to one (1) of the Compliance Officer(s) who shall investigate the allegation in
accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy

2266 - Nondiscrimination on the Basis of Sex in Education Program or Activities, the matter will be investigated in
accordance with the grievance process and procedures outlined in Policy 2266 - Nondiscrimination on the Basis of Sex in
Education Program or Activities. While the Compliance Officer investigates the allegation, or the matter is being addressed
pursuant to Policy 2266, the Principal shall suspend the Policy 5517.01- Bullying investigation to await the Compliance
Officer's written report or the determination of responsibility pursuant to Policy 2266 -Nondiscrimination on the Basis of Sex
in Education Program or Activities. The Compliance Officer shall keep the Principal informed of the status of the
investigation under this policy and provide the Principal with a copy of the resulting report. Likewise, the Title IX
Coordinator will provide the Principal with the determination of responsibility that results from the Policy

2266 - Nondiscrimination on the Basis of Sex in Education Program or Activities grievance process.

Complaint and Investigation Procedure

A Complainant may file a complaint, either orally or in writing with a teacher, principal, or other District employee at the
student’s school, the CO, District Administrator, or other District official who works at another school or at the District level.
Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) days after the conduct occurs while the
facts are known and potential witnesses are available. If a Complainant informs a teacher, principal, or other District official
at the student’s school, the CO, District Administrator, or other District employee, either orally or in writing, about any
complaint of harassment, that employee must report such information to the CO within two (2) days.

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation
and the decision-making process.

All complaints must include the following information to the extent known: the identity of the Respondent; a detailed
description of the facts upon which the complaint is based (i.e., when, where, and what occurred); and a list of potential
witnesses.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the
Compliance Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the
oral interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further harassment or retaliation including but not limited to a change of class schedule for the
Complainant or the Respondent, or possibly a change of school for either or both of the parties. In making such a
determination, the Compliance Officer should consult the District Administrator prior to any action being taken, except for
complaints against the District Administrator, in which case the Board President should be consulted. The Complainant
should be notified of any proposed action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform the Respondent that a complaint has been received.
The Respondent will be informed about the nature of the allegations and a copy of any relevant policies and/or
administrative procedures and the Board's anti-harassment policy shall be provided to the Respondent at that time. The
Respondent must also be provided an opportunity to respond to the complaint.
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All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as
feasible, in consideration of the circumstances, while taking measures to complete a thorough investigation. The
Complainant shall be notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall
reach a determination concerning the complaint within ninety (90) days of receipt unless additional time is agreed to by the
Complainant.

Generally, within two (2) days of receiving the complaint, the CO will initiate an investigation by at a minimum confirming
receipt of the complaint with the Complainant and informing the Complainant of the investigation process.

The investigation generally will include:
A. interview(s) with the Complainant;
B. interview(s) with the Respondent;

C. interviews with any other witnesses who reasonably may be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.

At the conclusion of the investigation, the CO shall prepare and deliver a report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in Board policy and State and Federal law as to whether the Respondent engaged in
harassment/retaliation of the Complainant. In determining if harassment occurred, a preponderance of evidence standard
will be used. The CO’s recommendations must be based upon the totality of the circumstances, including the ages and
maturity levels of those involved.

The CO may consult with the Board's attorney during the course of the investigatory process and/or before finalizing the
report to the District Administrator.

Generally, within five (5) days of receiving the report of the CO or designee, the District Administrator, or in the case of a
complaint against the District Administrator or a Board member, the person designated to serve as the decision-maker

for the complaint either must issue a written decision regarding whether the complaint has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the Complainant and the
Respondent. The District Administrator may redact information from the decision consistent with applicable law. The Board
authorizes the District Administrator to consult with legal counsel to determine the extent to which information in an
investigation report must be provided to either the Complainant or Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within five (5) days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the Complainant feels that the decision does not adequately
address the complaint they may appeal the decision to the State Superintendent of Public Instruction by submitting a
written request to the Wisconsin Department of Public Instruction ("DPI"), Pupil Nondiscrimination Program, or by
contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the
member of the School District community or Third Party alleging the harassment pursues the complaint. The Board also
reserves the right to have the complaint investigation conducted by an external person in accordance with this policy or in
such other manner as deemed appropriate by the Board.

To the extent required by law or permitted by the District, the parties may be represented, at their own cost, at any of the
above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law
enforcement, or the filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit
of other remedies.

Additional School District Action
If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's Code

(Sec. 48.981, Wis. Stat.), the CO or District Administrator shall report the harassment to the appropriate social service
and/or law enforcement agency charged with responsibility for handling such investigations and crimes.
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Any reports made to the local child protection service or to local law enforcement shall not terminate the CO's obligation
and responsibility to continue to investigate a complaint of harassment. While the COs may work cooperatively with outside
agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the
involvement of outside agencies without good cause after consultation with the District Administrator.

Privacy/Confidentiality

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the
witnesses as much as possible, consistent with the District's legal obligations to investigation, take appropriate action, and
comply with any discovery or disclosure obligations. Confidentiality cannot be guaranteed, however. Respondents must be
provided an opportunity to meaningfully respond to allegations.

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Additionally, the Respondent must be provided with the Complainant's identity.

During the course of an investigation, the CO will instruct each person who are interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to Third
Parties any information that is learned or provided during the course of the investigation.

Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make
such recommendation to the Board. For example, administrative leave may be appropriate in situations in which protecting
the safety of any individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation may be required to answer questions that
could also involve criminal investigations or sanctions, including the existence of a co-occurring law enforcement
investigation are still required to answer questions concerning the District's investigation, but are entitled to do so without
waiving their Constitutional right against self-incrimination that applies during a criminal investigation. Employees should be
advised of this right, through what is often referred to as a "Garrity Warning". The Garrity Warning informs the employee
that the employee is required to respond to questions posed during the investigation and that answers to questions relating
to the employee's conduct may be used by the District for determining appropriate discipline, but will not be provided to
law enforcement officials in the course of their independent criminal investigation, unless otherwise required by law.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions.
Failure to do so may result in disciplinary action.

Remedial Action and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but
not limited to counseling services, reinstatement of leave taken because of the discrimination, or other appropriate action.

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to ensure no
further discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to
stop the harassment and prevent further misconduct.

While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including
the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance
with applicable law.

When imposing discipline, the District Administrator shall consider the totality of the circumstances involved in the matter,
including the age and maturity level of any student involved. In those cases where harassment is not substantiated, the
Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent
sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent
its reoccurrence, and remedy its effects.

Retaliation
Retaliation against a person who makes a report or files a complaint alleging harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or

interfere with any individual because the person opposed any act or practice made by any Federal or State civil rights law,
or because that individual made a report, formal complaint, testified, assisted or participated or refused to participate in
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any manner in an investigation, proceeding, or hearing under those laws and/or this policy, or because that individual
exercised, enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by
those laws and/or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
discriminatory practices. The District Administrator shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff
where appropriate. All training, as well as all information, provided regarding the Board's policy and discrimination in
general, will be age and content appropriate.

Retention of Investigatory Records and Materials

The CO is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals
charged with conducting investigations under this policy shall retain all information, documents, electronically stored

information ("ESI”), and electronic media (as defined in Policy 8315) created and received as part of an investigation which
may include but are not limited to:

A. all written reports/allegations/complaints/statements;
B. narratives of all verbal reports, allegations, complaints, and statements collected;
C. a narrative of all actions taken by District personnel;

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by the Board
to fulfill its responsibilities;

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;
F. all documentary evidence;
G. e-mails, texts, or social media posts pertaining to the investigation;

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining
to the investigation;

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued
to students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

J. dated written determinations to the parties;

K. dated written descriptions of verbal notifications to the parties;

L. written documentation of any supportive measures offered and/or provided to the Complainant and/or the
Respondent, including no contact orders issued to both parties, the dates issued, and the dates the parties

acknowledged receipt;

M. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent
its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any
documents used by the District at the time of the alleged violation to communicate the Board’s expectations to
students and staff with respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee
Handbooks);
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O.

copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;

. documentation of any training provided to District personnel related to this policy, including but not limited to,

notification of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all
District personnel involved in enforcing this policy, including their duty to report alleged violations of this policy
and/or conducting an investigation of an alleged violation of this policy;

. documentation that any rights or opportunities that the District made available to one party during the investigation

were made available to the other party on equal terms;

. copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential

violation of this policy;

. copies of any notices sent to the Complainant and the Respondent in advance of any interview or hearing; and

. copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings,

including the investigation report, and any written responses submitted by the Complainant or the Respondent.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315 - Information Management) created or
received as part of an investigation shall be retained in accordance with Policy 8310 - Public Records, Policy 8315 -
Information Management, Policy 8320 - Personnel Records, and Policy 8330 - Student Records for not less than three (3)
years, but longer if required by the District’s records retention schedule.

Revised 7/13/20
Revised 12/14/20
Revised 6/13/22
Revised 5/8/23

© Neola 2023

Legal

48.981, Wis. Stats.
118.13, Wis. Stats.
P.I. 9, Wis. Admin. Code
P.I. 41 Wis. Admin. Code

20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Act of 2004, as
amended (IDEA)

29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended

42 U.S.C. 1983

42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
34 C.F.R. Part 104, Section 504 Regulations

34 C.F.R. Part 300, IDEA Regulations
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Title Copy of SUSPENSION AND EXPULSION
Code po5610 Cale done

Status

Adopted December 9, 2019

Last Revised May 8, 2023

5610 - SUSPENSION AND EXPULSION

The Board recognizes that exclusion from educational programs of the School District, by suspension or expulsion, is a
substantial sanction and that such action must comply with the student's due process rights.

SUSPENSION
For purposes of this policy, "suspension" shall be the short-term exclusion of a student from a regular District program.

The District Administrator, anytke-principal, or a teacher designated by the District Administrator may suspend a student for
up to five (5) school days or, if a notice of expulsion hearing has been sent, for up to fifteen (15) consecutive school days,
or ten (10) consecutive school days for each incident if the student is eligible for special education services under Chapter
115, Wis. Stats.

The suspension must be reasonably justified based upon the grounds authorized under Sec. 120.13, Wis. Stats., which
include, but are not limited to: noncompliance with school rules or Board rules; knowingly conveying any threat or false
information concerning an attempt or alleged attempt being made or to be made to destroy any school property by means
of explosives; conduct by the student while at school or while under the supervision of a school authority that endangers
the property, health, or safety of others; conduct while not at school or while not under the supervision of a school
authority that endangers the property, health, or safety of others at school or under the supervision of a school authority;
or conduct while not at school or while not under the supervision of a school authority that endangers the property, health,
or safety of any employee or Board member of the District in which the student is enrolled.

The District Administrator, anytke-principal, or a teacher designated by the District Administrator shall suspend a student if
the student possessed a firearm, as defined in 18 U.S.C. 921(a)(3), while at school or while under the supervision of a
school authority.

The parent of a suspended minor must be given prompt notice of the suspension and the reason for the suspension. The
student's suspension from school shall be entered in the student's record as required by the rules adopted by the Board
concerning the content of the student records. The suspended student or the student's parent-erguardian may, within five
(5) school days following the commencement of the suspension, have a conference with an Administrateradministrator, who
shall be someone other than a principal, administrator or teacher in the suspended student's school, to discuss removing
reference to the suspension from the student's records. Reference to the suspension on the student's school record shall be
removed if the Administrateradministrator finds that the student was suspended unfairly or unjustly; the suspension was
inappropriate, given the nature of the alleged offense; or the student suffered undue consequences or penalties as a result
of the suspension. The administrator shall make a finding within fifteen (15) days of the conference.

A suspended student shall not be denied the opportunity to take any quarterly, semester, or grading period examinations or
to complete course work missed during the suspension period. Such work shall be completed pursuant to the procedures
established by the Board.

In the event a student is classified as homeless, the building principal shall consult with the Homeless Coordinator to
determine whether the conduct is a result of homelessness. The Homeless Coordinator will assist administration and the
student's parents er-guardian-in correcting conduct subject to disciplinary action that is caused by homelessness.

EXPULSION
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Under this policy, expulsion shall mean the Board will not permit a student to attend school at all, including any school-
sponsored events or activities, for a specified period of time. If the student is expelled, the Board will determine the length
of the expulsion period, which may extend at a maximum to the student's 21st birthday. The Board's expulsion order may
include the opportunity for the student to return to school prior to the expiration of the term of expulsion under a specified
set of early reinstatement condition(s) which are related to the conduct for which the student was expelled. The
condition(s), once set forth in an expulsion order, shall be administered at the discretion of the District Administrator who
shall have the authority to deny early reinstatement if any early reinstatement condition is not met prior to reinstatement
or to revoke it for the remainder of the expulsion period if any enrollment conditions applicable to the student's attendance
during a period of expulsion under early reinstatement, or conditional enrollment, are deemed by the District Administrator
to have been violated. The decision to revoke a student's conditional enrollment shall be explained in writing. The student
or student's parent may request a conference with the District Administrator within five (5) school days of a decision to
revoke early reinstatement. The District Administrator shall meet with the student and/or parents within five (5) school
days of a request. The District Administrator's decision is final.

The District Administrator may designate another School District employee to perform the functions pertaining to a
student's early reinstatement, but may not designate someone that is an administrator or teacher in the student's school.

The Board may expel a student only when it is satisfied that the interest of the school demands the student's expulsion and
only when the student: repeatedly refused or neglected to obey the rules established by the School District; knowingly
conveyed or caused to be conveyed any threat or false information concerning an attempt or alleged attempt being made
or to be made to destroy any school property by means of explosives; engaged in conduct while at school while under the
supervision of a school authority that endangered the property, health, or safety of others; engaged in conduct while not at
school or while not under the supervision of a school authority that endangered the property, health, or safety of others at
school or under the supervision of a school authority or endangered the property, health, or safety of any employee or
Board member of the Seheet District in which the student is enrolled; or was at least sixteen (16) years old and had
repeatedly engaged in conduct while at school or while under the supervision of a school authority that disrupted the ability
of school authorities to maintain order or an educational atmosphere at school or at an activity supervised by a school
authority and that such conduct did not otherwise constitute grounds for expulsion. For purposes of this policy, conduct that
endangers a person or property includes making a threat to the health or safety of a person or making a threat to damage
property.

The Board shall hold an expulsion hearing in the event a student is in possession of a firearm while at school or under the
supervision of school authorities and shall expel a student from school for not less than one (1) year whenever it finds that
the student brought a firearm to school or, while at school or while under the supervision of a school authority, possessed a
firearm, as defined in 18 U.S.C. 921(a) (3), unless the Board finds that the punishment should be reduced based upon the
circumstances of the incident. Any such finding by the Board shall be in writing. This does not include any circumstance in
which a student possessed a firearm while lawfully hunting on school forest land.

The District shall refer any student who brings a firearm (as defined in 18 U.S.C. 921(a)(3)) or a weapon to school to law
enforcement.

As required by 20 U.S.C. 7151, the District Administrator will ensure that the following information is sent to the Wisconsin
Department of Public Instruction: a copy of this policy; a description of the circumstances surrounding any expulsion(s) for
violating the above- stated firearms policy; the name of the school; the number of students expelled; and the types of
firearms involved.

Prior to expelling a student, the Board shall provide the student with a hearing. Prior written notice of the hearing must be
sent separately to both the student and if the student is a minor, to their parent(s)-erguardiants}. The notice must be sent
at least five (5) days prior to the date of hearing, not counting the date notice is sent. The notice must also satisfy the
requirements of Sec. 120.13(1) (c)4, Wis. Stats.

An expelled student or, if the student is a minor, the student's parent(s)-ergtardiants) may appeal the Board's expulsion
decision to the Wisconsin Department of Public Instruction. An appeal from the decision of the Department may be taken
within thirty (30) days to the circuit court for the county in which the school is located.

In the event a student is classified as homeless, the building principal shall consult with the Homeless Coordinator to
determine whether the conduct is a result of homelessness. The District will not expel a homeless student for conduct that
is caused by the student's homelessness. The Homeless Coordinator will assist the administration and the student's
parents-er-guardians in correcting conduct subject to disciplinary action that is caused by homelessness. If the conduct in
question is determined not to be caused by the student's homelessness, the District shall proceed with expulsion
proceedings as outlined in this policy.

SUSPENSION/EXPULSION OF STUDENTS WITH DISABILITIES

In matters relating to the disciplining of students with disabilities, the Board efEdueatien-shall abide by Federal and State
laws.
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The District Administrator shall establish administrative guidelines and ensure they are properly implemented when
disciplining any student with disabilities.

ADMINISTRATIVE GUIDELINES

The District Administrator shall develop administrative guidelines to implement this policy, which shall include, at a
minimum:

A. strategies for providing special assistance to students who are in danger of being expelled and are not achieving the
goals of the educational program;

B. procedures that ensure compliance with State and Federal law including, but not limited to, due process rights;
C. provision for completing school work when appropriate;

D. reference to staff obligations to report threats of violence made in or targeted at a school, which, in the good faith
judgment of the staff member, pose a serious and imminent threat of harm to the health or safety of others.

T.C. 5/8/23

© Neola 2023

Legal 119.25, Wis. Stats.
120.13, Wis. Stats.
18 U.S.C. 921(a)(3)
20 U.S.C. 7151
42 U.S.C. 11431 et seq.
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New Policy - Vol. 33, No. 1

6611 - DISTRICT-SUPPORTED/SPONSORED STUDENT ACTIVITY ACCOUNTS

The Board authorizes the maintenance of approved student activity accounts for District-supported student activities as
allowed by DPI regulations and the auditor's recommendations in accordance with GASB 84. Approval of the establishment
of any student activity account for District-supported student activity, after the student activity is approved, without District
financial support, in accordance with Policy 2430 - District-Sponsored Clubs and Activities, shall be determined by the
Beard (X ) District Administrator {)-Busiress-Manager{)-School-Administratien { )——— FEND-OF
ePil'—!QN-} before monies can be collected or disbursed in the name of said act|V|ty {-BRA-FHNG—NQ?E*—FeFeeﬂsisteney—

District-supported clubs, activities, and athletics are supported, at least in part, with District funds and are therefore
subject to District oversight and management. In addition, any club, activity, or athletic team that does not directly receive
designated District funds but is required for a course or provides academic credit is also considered District-supported and
is subject to District oversight and management. Typically, District-supported student co-curricular activities have
designated activity funds established either in Fund 10 or Fund 21 in accordance with GASB 84, DPI regulations, and
auditor recommendations. Financial support includes, but is not limited to, budgeted funds allocated by the District or
school, an advisor/coach paid for by the District or school who exercises control over the activity's fund, some activities
offered to students paid for by the District or school, and transportation paid for by the District or school. Also, financial
support includes indirect financial assistance as part of the District's educational program when student participation is
required by a course or academic credit is awarded for participation in the activity.

Definitions
The following definitions are provided for these terms within the context of this policy:
A. District-sponsored student activity: All student activities recognized by the District as approved co-
curricular/extra-curricular activities are designated as District-sponsored, including both District-supported and

District-supported student activities. (see Policy 2430 - District-Sponsored Clubs and Activities)

B. District-supported student activity: The District provides financial support of the student activity and exercises
administrative control over the dispersal of the activity's funds.

C. Nondistrict-supported student activity: The District does not provide financial support of the student activity
and does not exercise administrative control over the dispersal of funds.

Other terms are used as defined in Bylaw 0100 - Definitions.

All activities described in this policy are sponsored by the District and are authorized to use the District name, logo, mascot,
or any other name which would associate an activity with the District provided such use is consistent with other applicable
District policy.
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All collected money shall be handled, secured, and deposited in accordance with Policy 6630 - Cash Handling and Deposits.
Misappropriation of activity accounts, which includes theft or any other misuse of funds, will result in discipline up to and
including suspension, expulsion, and/or termination.

FAdministrative Guideline_Clients]

All monies accumulated in the account of a specific class or activity will be disposed of in accordance with the procedures
set forth in the administrative guidelines established by the District Administrator.

© Neola 2023

Legal 120.16(2) Wis. Stats.
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Adopted December 9, 2019
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7440 - FACILITY SECURITY

Promoting the safety of students, staff, and others in the school buildings, as well as providing for the protection of the
significant financial investment in the District's buildings is a critical function of the Board. Proper safety measures are to be
implemented to protect those who use the buildings and to protect the buildings and equipment owned by the Board from
theft and vandalism in order to maintain the optimum conditions for carrying out the educational program.

The District Administrator shall develop and supervise the District's School Safety Plan, in compliance with State and
Federal laws, as described in Policy 8420 - School Safety.

Every effort shall be made to apprehend those who knowingly cause serious physical harm to students, staff, visitors, and
Board property and to require prosecution of those who bring harm to persons and/or property. The Board will seek to
repair the damage or seek the payment of a fee to cover such repairs.

The Board authorizes the District Administrator to conduct searches of non-student visitors or vehicles on school property
when there is a reasonable suspicion of violation of the law or school rules, and the search is reasonable in scope related to
the objectives of the search and not excessively intrusive.

Appropriate authorities may be contacted in the case of serious offenses.

The District Administrator is authorized to utilize iastal—metal detectors—(e.g., walk through detectors and hand-held
wands), ardg-video surveillance/electronic monitoring equipment, and other security devices on school property in order to
protect the health, welfare, and safety of students, staff, visitors, and Board property;—and-etherseeurity-devicesthat-wetld
assistn-the-detection-of gunrs—and-dangereusweapeons in school buildings and/or on District property.

Public Access to School Facilities

The Board expects that during regular school hours only students and school staff need to be present in the school building.
The Board also acknowledges that there will be times during the instructional day that members of the public, including
parents, invited guests, or other individuals will for appropriate and legitimate reasons require entry into a school facility. In
such cases, the following guidelines shall be followed:

A. All exterior doors to every school building shall be locked during the instructional day, preventing entry into the
building and all visitors to the school building during those times will be directed to a single entrance into the
building. This entrance shall be the entrance closest to the school office. Visitors must identify themselves and the
purpose of their visit to the school through the intercom system.

B. All persons other than students and building staff shall check in with the school office of the building and shall
provide official identification used in electronic visitor monitoring. Each visitor shall be given a visitor tag that shall
be worn at all times while in the building.

C. Visitors that intend to visit a classroom during the instructional day must be escorted to the classroom by either a

staff member or, if age appropriate, a student from the class. School office staff must contact the classroom teacher
to verify that the visitor is expected.
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D. All visitors are expected to sign out prior to departing the building.

E. Outside of instructional times, no person other than a staff member may be in any school building except for
attendance at a public function (such as a sporting event) or based on an approved facility use request pursuant to
Policy 7510 - Use of District Facilities.

Any visitor to the school may be refused entry or asked to leave the building at any time if the building administrator or
event supervisor determines that the visitor’s presence is disruptive or is likely to become disruptive to the educational
environment, including all school-sponsored events, or for other safety or security reasons. If a visitor refuses to leave
upon request by the building administrator or event supervisor, the building administrator or event supervisor shall contact
the school resource officer or local law enforcement as appropriate. No staff member should attempt to physically remove a
visitor unless the visitor poses an imminent safety threat.

Any school staff member that witnesses a visitor in the school building who is not wearing a visitor tag as required shall
report the visitor’s presence to the school office. In the event the school office does not have a record of such visitor
properly checking in, the office staff shall immediately contact an Aadministrator or, if an Aadministrator is not available,
the school resource officer, if applicable, or appropriate law enforcement.

Parents as Visitors

The Board encourages parental involvement in the education of students in the District. For this reason, it is important to
facilitate the involvement of parents in school activities and the educational process while at the same time preserving the
integrity of the educational environment for all students. As a balance, the Board adopts the following requirements for
parents visiting the school during the instructional day:

A. Parents should make arrangements with their child’s teacher or with the building administrator in advance of visiting
their child at school unless that is not possible.

B. Parents, like any other visitor, must enter the building through only the approved visitor entrance and shall check in
at the school mair-office in the same fashion as a visitor.

Parents visiting District schools shall comply with Policy 9150 - School Visitors, and other relevant policies and
administrative guidelines.

Parents that do not follow these guidelines or whose presence is disruptive to the educational environment may be asked to
leave the building by the building administrator. Any decision to permanently restrict access of a parent may only be made
by the District Administrator due to repeated failure to follow rules causing a disruption to the educational environment or
for overt threats of harm or actual physical contact with any staff or student.

Court Imposed Restrictions

In any case in which an individual is the subject of a court order restricting the individual's presence at a school building,
including any restrictions on the individual's physical proximity to an individual that is a student or staff member at the
school facility, the building administrator shall inform staff of the situation and if any staff member sees the individual on
school premises that staff member shall immediately contact law enforcement and the school office.

Sex Offenders on School Property

Any person that is a registered sex offender under Wisconsin Law is required to notify the District Administrator of the
specific date, time and place of the person’s visit to any school facility and must notify the District Administrator
of their status as a registered sex offender.

Parents of students enrolled in the District must notify the District Administrator of their status as a registered sex offender
and that they have a child enrolled in the District. Notification must occur at the beginning of each school year or at the
time the individual is required to register or whenever the child is first enrolled, whichever occurs first.

Notification requirements do not apply if the person will be on school grounds to vote in an election or to attend a non-
school sponsored event occurring on the school grounds.

Revised 5/8/23
T.C. 3/11/24

© Neola 2023
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Legal 120.13(35), Wis. Stats.
175.32(2), (3), Wis. Stat.
301.475, Wis. Stat.
State v. Vang, 2018 AP 1730 (Ct. App. 2021), pet. rev. denied.
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7540 - TECHNOLOGY

The Board is committed to the effective use of technology to both enhance the quality of student learning and the efficiency
of District operations.

Students' use of District technology resources (see definition in Bylaw 0100 - Definitions) is a privilege not a right. Students
and their parents must comply with Policy 7540.03 - Student Technology Acceptable Use and Safety.

The District Administrator shall develop, recommend for approval by the Board, and implement a written District Technology
Procedure (DTP). One of the primary purposes of the DTP is to evaluate new and emerging technologies and how they will
play a role in student achievement and success and/or efficient and effective District operations. The Board will financially
support, as the budget permits, the DTP, including recommendations to provide new and developing technology for
students and staff.

The DTP shall set forth procedures for the proper acquisition of technology. The DTP shall also provide guidance to staff and
students concerning making safe, appropriate and ethical use of District technology resources, as well as inform both staff
and students about disciplinary actions that will be taken if Board technology and/or networks are abused in any way or
used in an illegal or unethical manner. (See Policy 7540.03 and AG 7540.03 - Student Technology Acceptable Use and
Safety, and Policy 7540.04 and AG 7540.04 - Staff Technology Acceptable Use and Safety)

The District Administrator, in conjunction with the Director of Technology, shall review the DTP and report any changes,
amendments, or revisions to the Board annually.

This policy, along with the Student and Staff Technology Acceptable Use and Safety policies, and the Student Code of
Conduct, further govern students’ and staff members’ use of their personal communication devices (see Policy 5136 -
Personal Communication Devices and Policy 7530.02 - Staff and School Officials Use of Personal Communication Devices).
Users have no right or expectation of privacy when using District technology resources (including, but not limited to,
privacy in the content of their personal files, e-mails, and records of their online activity when using the District’s computer
network and/or Internet connection).

Further, safeguards shall be established so that the Board's investment in both hardware and software achieves the benefits
of technology and inhibits negative side effects. Accordingly, students shall be educated about appropriate online behavior
including, but not limited to, using social media, which is defined in Bylaw 0100 - Definitions, to interact with others online;
interacting with other individuals in chat rooms or on blogs; and, recognizing what constitutes cyberbullying, understanding
cyberbullying is a violation of Board policy, and learning appropriate responses if they experience cyberbullying. Social
media does not include sending or receiving e-mail through the use of District-issued e-mail accounts.

Equipment Security and Retention Procedures

The District invests significant resources in making current technology available for staff and students. Individual usage of
devices that are not in a fixed location must be in accordance with these guidelines. The term "device" for purposes of this
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guideline includes District-owned computers, tablets, smart devices, and any other hardware or software systems or
equipment owned or leased by the District.

A. Identification:

1. ( x) A label with the District's name and an identification number will be placed on each device owned by the
District.

2. ition—-an-tndet i . coHowi e

3. ( x) Records of the identification number, serial number, model, etc. for each device shall be maintained in
the Technology Department .

4. ( x) Records on each piece of software and software license, organized by title and course or program, shall
be maintained in the _Technology Department .

No device may be used to access any material that is prohibited by the District's technology usage policies, Policy
7540.03 - Student Technology Acceptable Use and Safety and Policy 7540.04 - Staff Technology Acceptable Use and
Safety. Devices may not be used to access content that is unlawful or potentially harmful to the device and may
never be used to access any "darkweb" content. Specifically, use of devices to access material that poses a risk of
introducing viruses, malware, or other destructive content is strictly prohibited. Users are responsible for replacing
devices that are inoperable due to the introduction of such malicious content while in the user's possession.

C. Requests for Personal Use:

; , _ane- - ; ) ; .
IFel_se |7a53usge el dev eestEy_sEu_de E'ES sEaE and-H B_ strictresidents TEND-OF OPTIONT shali-beinaceordance with

Additienatys Aa device shall not be used to access any material that is prohibited by the District's technology usage
policies. (See Policy 7540.03 - Student Technology Acceptable Use and Safety and Policy 7540.04 - Staff Technology
Acceptable Use and Safety)

If allowed for personal use, devices may not be used to access content that is unlawful or potentially harmful to the
device and may never be used to access any "darkweb" content. Specifically, use of devices to access material that
poses a rlsk of |ntroducmg V|ruses, malware or other destructlve content is strlctly prohlblted Hsefs—afe—Fespeﬂs%e

No business use shall be made of any borrowed devices. Software shall not be used in violation of any licensing
agreement, nor shall it be copied.

No software or other applications may be downloaded onto any device except by the District's (X-) Hrfermation

Technology Director € HEND-OF-OPTIONST-and only as authorized by the District
Administrator.

Users will be responsible for arranging safe transportation and housing for use off school premises.
D. Staff Services:

Media staff will instruct the user on the correct operation of devices. Media staff may assist other staff members in
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obtaining materials for instructional use by recording and/or copying within copyright guidelines.
E. EQquipment Inventory and Repair:
All devices will be inventoried pursuant to Policy 7450 - Property Inventory.

If a piece of equipment requires repair, it will be sent to the _Technology Department

F. Report of Loss:

If any device is lost, the Principal and the _Technology Department shall be notified. The Principal
may notify the police if deemed appropriate.

X- Access to Social Media

For purposes of this policy, social media is defined as Internet-based applications that facilitate communication (e.g.,
interactive/two-way conversation/dialogue) and networking between individuals or groups. Social media is “essentially a
category of online media where people are talking, participating, sharing, networking, and bookmarking online. Most social
media services encourage discussion, feedback, voting, comments, and sharing of information from all interested
parties.” [Quote from Ron Jones of Search Engine Watch] Social media provides a way for people to stay “connected or
linked to other sites, resources, and people.” Examples include Facebook, Twitter, Instagram, webmail, text messaging,
chat, blogs, and instant messaging (IM). Social media does not include sending or receiving e-mail through the use of
District-issued e-mail accounts.

Staff may use social media for business-related purposes. Authorized staff may use District technology resources to access
and use social media to increase awareness of District programs and activities, as well as to promote achievements of staff
and students, provided the District Administrator approves, in advance, such access and use. Use of social media for
business-related purposes is subject to Wisconsin's public records laws and staff members are responsible for archiving
their social media and complying with the District's record retention schedule. See Policy 8310 - Public Records and AG
8310A - Public Records.

Instructional staff and their students may use District technology resources to access and use social media for educational
purposes, provided the principal approves, in advance, such access and use.

Students must comply with Policy 7540.03 and Policy 5136 when using District technology resources to access and/or use
social media. Similarly, staff must comply with Policy 7540.04 and Policy 7530.02 when using District technology resources
to access and/or use social media.

T.C. 5/8/23

© Neola 2023

Legal 947.0125, Wis. Stats.
948.11, Wis. Stats.
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7544 - USE OF SOCIAL MEDIA
Technology is a powerful tool to enhance education, communication, and learning.

The Board authorizes the use of social media to promote community involvement and facilitate effective communication
with students, parents, staff (including District-approved volunteers), and the general public. Social media is defined in
Bylaw 0100 - Definitions.

The District Administrator is charged with designating the District-approved social media platforms/sites, which shall be
listed on the District’'s website.

In designating District-approved social media platforms/sites, the District Administrator shall specify which platforms/sites
are appropriate for use at the District-level, the building or department level, for extra-curricular activities, and at the
individual level by employees for professional purposes consistent with the Board's authorization for the official use of social
media by individual buildings, departments, activities, or staff members.

It is critical that students be taught how to use social media platforms safely and responsibly. Social media (as defined in
Bylaw 0100 - Definitions) are a powerful and pervasive technology that affords students and employees the opportunity to
communicate for school and work purposes, and to collaborate in the delivery of a comprehensive education. Federal law
mandates that the District provide for the education of students regarding appropriate online behavior, including interacting
with other individuals on social networking websites and in chat rooms, and regarding cyberbullying awareness and
response. See Board Policy 7540.03 - Student Technology Acceptable Use and Safety.

The District recognizes that employees may use social media for personal, as well as professional reasons. The District
neither encourages nor discourages employees’ use of social media for personal purposes. The District regulates
employees’ use of social media for purposes related to their District assignment to the same extent as it regulates any
other form of employee communication in that regard.

The District uses approved social media platforms/sites as interactive forms of communication and welcomes public
comments. The District-approved social media platforms/sites are considered limited public forums. As such, the District
will monitor posted comments to verify they are on-topic, consistent with the posted rules for use of the forum, and in
compliance with the platform/site's applicable terms of service. The Board’s review of posted comments will be conducted
in a viewpoint neutral manner, and consistent with State and Federal law. Employees’ personal posts on the public
platforms/sites are limited/restricted to matters of general public interest that are not related to the employee’s specific
employment and wholly unrelated to the employee’s job responsibilities (i.e., matters where it is clear the individual is
posting not in an official capacity, but simply as a member of the public). Employees in administrative positions are
ordinarily not permitted to post personal comments on matters of general public interest because to do so could be
misconstrued as Board-sponsored speech.
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Each District-approved social media account/site must contain a statement that specifies its purpose(s) and limits those
who access the social media account/site to use-ef the account/site only for that/those purpose(s), and in accordance with
any specified procedures, and applicable terms of service. Users are personally responsible for the content of their posts.

The District Administrator shall maintain the District's social media presence with respect to general announcements,
notices, or other such communications that are disseminated to the public at large or specific audiences within the
community. To the extent individual staff members wish to post information or announcements to a District social media
platform, the staff member may request that the District Administrator approve and post such information. (This provision
does not apply to social media communications that are related to instructional and school-sponsored activities.)

Expected Standards of Conduct on District-Approved Social Media

Employees and District-approved volunteers who access District-approved social media platforms are expected to conduct
themselves in a respectful, courteous, and professional manner. Students, parents, and members of the general public who
access District-approved social media platforms are similarly expected to conduct themselves in a respectful, courteous,
and civil manner.

District-approved social media sites shall not contain content that is obscene; is vulgar and lewd such that it undermines
the school's basic educational mission; is libelous or defamatory; constitutes hate speech; promotes illegal drug use; is
aimed at inciting an individual to engage in unlawful acts or to cause a substantial disruption or material interference with
District operations; or interferes with the rights of others. The District may exercise editorial control over the style and
content of student speech on District-approved social media if reasonably related to legitimate pedagogical concerns. Staff
or students who post prohibited content shall be subject to appropriate disciplinary action.

The District is committed to protecting the privacy rights of students, parents/guardians, staff, volunteers, Board members,
and other individuals on District-approved social media sites. District employees and volunteers are prohibited from posting
or releasing confidential information about students, employees, volunteers, or District operations through social media,
without appropriate consent (i.e., express written consent from the parent of a student, the affected employee or volunteer,
or the District Administrator concerning District operations). Employees and District-approved volunteers are prohibited
from using District-approved social media platforms/sites to communicate privately with individual students.

Retention of Public/Student Records

District communications that occur through the use of District-approved social media platforms/sites - including staff
members’/volunteers' use of social media with school-sponsored activities, and comments, replies, and messages received
from the general public - may constitute public records or student records, and all such communications will be maintained
(i.e., electronically archived) in accordance with the Board’s adopted record retention schedule and all applicable State
statutes. (See AG 8310A -Public Records)

If a staff member uses District-approved social media platforms/sites in the classroom for educational purposes (i.e.,
classroom instruction), the staff member must consult with the Principal concerning whether such use may result in the
creation of public and/or education records that must be maintained (i.e., electronically archived) for a specific period of
time.

Employees' Use of District Technology Resources to Access Social Media for Personal Use

Employees and District-approved volunteers are permitted to use District technology resources (as defined in Bylaw 0100 -
Definitions) to access social media for personal use during breaks, mealtimes, and before and after scheduled work hours.

They are reminded that the District may monitor their use of District technology resources.
Employees' Use of Personal Communication Devices at Work to Access Social Media for Personal Use

Employees are permitted to use personal communication devices to access social media for personal use during breaks and
mealtimes.

Employees and District-approved volunteers are prohibited from posting or engaging in communication that violates State
or Federal law, Board policies, or administrative guidelines. If an employee/volunteer's communication interferes with their
ability to effectively perform their job, or violates State or Federal law, Board policies, or administrative guidelines, the
District may impose disciplinary action and/or refer the matter to appropriate law enforcement authorities.

This policy and its corresponding administrative guideline will be reviewed and updated as necessary.

© Neola 2023
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Legal Protecting Children in the 21st Century Act, Pub. L. No. 110-385, Title II, Stat. 4096
(2008)

Children’s Internet Protection Act (CIPA), Pub. L. No. 106-554 (2001)
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8120 - VOLUNTEERS

The School District values community involvement as a key component that supports the District’s Mission Statement and
Shared Key Interests. To that end, the development of volunteer relationships is recommended and encouraged. The
Superintendent or designee shall maintain procedures that ensure the most effective use of volunteers, while providing
those individuals or groups with positive and rewarding experiences. These procedures include solicitation and selection of
volunteers, volunteer training, monitoring volunteer service, and providing appropriate ongoing recognition.

The District shall maintain a process for conducting criminal background checks of volunteers, and the results of
background checks may disqualify individuals from serving as District volunteers. Parent volunteers of students enrolled in
the District shall be subject to the same criminal background requirements as community volunteers; however, parents
deemed not qualified to serve as District volunteers will not be prevented from participating in their own child(ren)’s
education. A member of Human Resources and/or a school building administrator shall meet with those identified
individuals to discuss the scope of their participation in school and/or District programs and events.

The District supports collaboration with community organizations. To ensure the safety of students during collaborative
programs involving non-District staff and/or volunteers, community agencies will perform criminal background checks of
their volunteers serving in District schools. A Memorandum of Agreement will be signed annually by both parties to
maintain consistent practice.

School volunteers shall abide by all applicable laws, District policies, and administrative procedures when volunteering their
service to the District, including maintaining confidentiality regarding identifiable information of students or staff seen or
heard while working as a volunteer. Board member volunteers should reference Bylaw 0144.3. Volunteers will be asked to
sign a form acknowledging their understanding of all applicable rules, regulations, policies, and expectations and their
commitment to adhere to the same.

T.C. 6/13/22
T.C. 3/11/24

Legal 120.20, Wis. Stats.
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8310 - PUBLIC RECORDS

The Board recognizes its responsibility to maintain the public records of this District and to make such records available for
inspection and reproduction. The Board designates the District Administrator as the District Records Custodian (DRC), to be
the legal custodian of records for the District. The DRC shall safely keep and preserve the public records of the District and
shall have the authority to render decisions and carry out duties related to those public records, including providing the
notice required under 19.34(1) Wis. Stats., identifying the positions of the District that constitute a local public office
pursuant to 19.32(1dm), and 19.42 (7w), Wis. Stats., and other required information. The DRC may deny access to records
only in accordance with the law. The DRC is authorized and encouraged to consult with the District's legal counsel to
determine whether to deny access to a records request in whole or in part.

Under the Wisconsin Public Records Law, a "record" is defined as any material on which written, drawn, printed, spoken,
visual, or electromagnetic information or electronically generated or stored data is recorded or preserved, regardless of
physical form or characteristics, that has been created or is being kept by the authority. It includes handwritten, typed, or
printed pages, maps, charts, photographs, films, recordings, tapes, optical discs, and any other medium on which
electronically generated or stored data is recorded or preserved. A "record"” does not include drafts, notes, preliminary
computations, and like materials prepared for the originator's personal use or prepared by the originator in the name of a
person for whom the originator is working; materials that are purely the personal property of the custodian and have no
relation to kistherthe office held; materials to which access is limited by copyright, patent, or bequest; and published
materials in the possession of an authority other than a public library that are available for sale, or that are available for
inspection at a public library. The personal use exception applies to notes created by the originator solely for the purpose of
refreshing hisfHrerthe originator's recollection and as a matter of convenience (not part of kisHrer-assigned job duties),
but does not apply to notes that are distributed to others for the purpose of communicating information or notes that are
created or retained for the purpose of memorializing agency activity.

In addition, records may be exempted from disclosure as a matter of statute or common law or, under the balancing test,
the public interest in disclosure may be outweighed by the public interest in non-disclosure.

Any person may make an oral or written request for any public records of the District. The person may inspect or receive
copies of the public record requested. The District will respond as soon as practicable and without delay. The District will
either provide the requested documents, subject to any redactions, or inform the requester of the District's decision to deny
the request.

The District will comply with the Safe at Home/Address Confidentiality Program administered by the Wisconsin Department
of Justice. (See Policy 5111 - Eligibility of Resident/Nonresident Students, Policy 8320 - Personnel Records and Policy 8330 -
Student Records.)

The District may impose a fee upon the requester of a copy of a record of $0.20 per page, which represents the actual,
necessary, and direct cost of reproduction of the record. In addition, the District may impose a fee upon a requester for the
actual time spent by District employees in locating a record, if the cost is $50.00 or more. In calculating location costs, the
District will use the applicable employee's hourly rate for salary and benefits.

The District may also charge the requester for any equipment required to fill the request (such as videotapes, computer
disks, etc.) The District may impose a fee upon a requester for the actual, necessary, and direct cost of mailing or shipping
of any copies which are mailed or shipped to the requester.

The District may require prepayment of fees if the total amount exceeds $50.00. If payment is required, the District will

calculate the actual cost and charge the requester. If advance payment is required, the District will either invoice the
requester for the difference between the estimate and actual cost or refund any overpayment.
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No public record may be removed from the office in which it is maintained except by a Board officer or employee in the
course of the performance of histhertheir duties.

Nothing in this policy shall be construed as preventing a Board member from inspecting in the performance of his/her
official duties any record of this District, except student records and certain portions of personnel records.

The District Administrator is authorized to develop administrative guidelines to provide for proper compliance with the
intent of this policy and the public records law.

Records Retention Schedule
19.21(6), Wis. Stats. requires that school districts retain public records, other than student records, for seven (7) years,
unless a shorter period is fixed by the Public Records Board (PRB) in a records retention schedule subsequently adopted by

the Board.

The Board has approved the following records retention schedules developed by the Wisconsin Historical Society and PRB:

A. Wisconsin Public School District and Related Records GRS (expiring March 20, 2033)

B. Administrative and Related Records GRS (expiring March 21, 2032)

The District will retain public records in accordance with the preceding general records schedule(s). In the event that the
preceding general records schedules adopted do not define the retention period for a particular record, the District will
retain the record for seven (7) years.

Revised 7/13/20
Revised 6/13/22

© Neola 2023

Legal 19.21, Wis. Stats.
19.31-39, Wis. Stats.
120.13(12), Wis. Stats.
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8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board must collect, retain, and use information
about individual students. Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict access
to students’ personally identifiable information.

Except for data identified by policy as "directory data," student "personally identifiable information" includes, but is not
limited to: the student's name; the name of the student's parent or other family members; the address of the student or
student's family; a personal identifier, such as the student's social security number, student number, or biometric record;
other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name; other information
that, alone or in combination, is linked or linkable to a specific student that would allow a reasonable person in the school
community, who does not have personal knowledge of the relevant circumstances, to identify the student with reasonable
certainty; or information requested by a person who the District reasonably believes knows the identity of the student to
whom the education record relates.

Reference in this policy to "directory data," includes reference to "directory information," in the context of the Family
Educational Rights and Privacy Act (FERPA).

The Board is responsible for the records of all students who attend or have attended schools in this District. Only records
mandated by the State or Federal government and/or necessary and relevant to the function of the School District or
specifically permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or
knowledge of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials who have
a legitimate educational interest in the information, or to other individuals or organizations as permitted by law.

Address Confidentiality Program

Students who are verified participants in the Safe at Home/Address Confidentiality Program administered by the Wisconsin
Department of Justice shall be permitted to use their substitute assigned address for all District purposes. The Board shall
refrain from including the student's actual/confidential residential address in any student records or files (including
electronic records and files) or disclosing the student's actual/confidential residential address when releasing student
records. The Board shall only list the address designated by the Wisconsin Department of Justice to serve as the student's
address in any student records or files, including electronic records and files. Further, the Board shall use the student's
substitute assigned address for any and all communications and correspondence between the Board and the parent(s) of
the student (or adult student). The student's actual/confidential residential address shall be maintained in a separate
confidential file that is not accessible to the public or any employees without a legitimate purpose. The intentional
disclosure of a student's actual/confidential residential address is prohibited.

The Board may enter into a memorandum of understanding with a county department under State statutes (46.215, 46.22
or 46.23, Wis. Stats.) or a tribal organization, as defined under Federal law, that permits disclosure of information
contained in student records as provided under State law in cases in which the student's parent, if the student is a minor or
the student, if the student is an adult, does not grant permission for such disclosure.
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The term "parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent
with whom the child lives, or a person who is legally responsible for the welfare of the child). The term "eligible student" or
"adult student" refers to a student who is eighteen (18) years of age or older.

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of
adult students, parents may be allowed access to the records without the student's consent, provided the student is
considered a dependent under section 152 of the Internal Revenue Code, and provided that the student has not made a
written request to the District that their parents not be permitted access to personally identifiable information

from their records.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including
substitutes), or support staff member (including health or medical staff and law enforcement unit personnel); a person
serving on the Board; a person or company with whom the Board has contracted to perform a special task (such as an
attorney, auditor, or medical consultant); a contractor, consultant, volunteer, or other party to whom the Board has
outsourced a service otherwise performed by Board employees (e.g. a therapist); or a parent or student serving on an
official committee, such as a disciplinary or grievance committee, or assisting another school official in performing tasks
(including volunteers).

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student achieve one (1)
or more of the educational goals of the District" or if the record is necessary in order for the school official to perform an
administrative, supervisory, or instructional task or to perform a service or benefit for the student or the student's family.
The Board directs that reasonable and appropriate methods (including but not limited to physical and/or technological
access controls) are utilized to control access to student records and to make certain that school officials obtain access to
only those education records in which they have a legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to
a private or public school or school district in which a student of this District is enrolled, seeks or intends to enroll, or
is instructed to enroll, on a full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the
disclosure is initiated by the parent or eligible student; or the Board's annual notification - Form 8330 F9 -
includes a notice that the Board will forward education records to other agencies or institutions that have
requested the records and in which the student seeks or intends to enroll or is already enrolled so long as the
disclosure is for purposes related to the student's enroliment or transfer);

2. the parent or eligible student, upon request, receive a copy of the record;

3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the
record; and

4. no later than the next working day, the District shall transfer to another school, including a private or tribal
school, or school district, all student records relating to a specific student if the transferring school district or
private school has received written notice from the student (if an adult) or their parent or guardian if the
student is a minor that the student intends to enroll in the other school or school district or written notice
from the other school or school district that the student has enrolled or from a court that the student has
been placed in a juvenile correctional facility, as defined in s. 938.02(10p), or a secured residential care
center for children and youth, as defined in s. 938.02(159);

In this subsection, “school" and “school district" include any juvenile correctional facility, secured residential
care center for children and youth, adult correctional institution, mental health institute, or center for the
developmentally disabled that provides an educational program for its residents instead of, or in addition to,
that which is provided by public, private, and tribal schools.

B. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to
a juvenile detention facility in which the student has been placed, or a juvenile court that has taken jurisdiction of
the student;

C. disclose student records that are pertinent to addressing a student's educational needs to a caseworker or other

representative of the department of children and families, a county department under 46.215, 46.22, or 46.23, Wis.
Stats. or a tribal organization, as defined in 25 USC 450b(L), that is legally responsible for the care and protection of
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the student, if the caseworker or other representative is authorized by that department, county department, or tribal
organization to access the student's case plan;

D. provide "personally-identifiable" information to appropriate parties, including parents of an eligible student, whose
knowledge of the information is necessary to protect the health or safety of the student or other individuals, if there
is an articulable and significant threat to the health or safety of a student or other individuals, considering the
totality of the circumstances;

E. report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by
a student with a disability, to transmit copies of the student's special education and disciplinary records to the
authorities for their consideration;

F. release de-identified records and information in accordance with Federal regulations;

G. disclose personally identifiable information from education records, without consent, to organizations conducting
studies "for, or on behalf of" the District for purposes of developing, validating or administering predictive tests,
administering student aid programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally
identified by anyone other than a representative of the organization conducting the study, and must be destroyed
when no longer needed for the study. In order to release information under this provision, the District will enter into
a written agreement with the recipient organization that specifies the purpose of the study.

This written agreement must include: 1) specification of the purpose, scope, duration of the study, and the
information to be disclosed; 2) a statement requiring the organization to use the personally identifiable information
only to meet the purpose of the study; 3) a statement requiring the organization to prohibit personal identification
of parents and students by anyone other than a representative of the organization with legitimate interests; and 4)
a requirement that the organization destroy all personally identifiable information when it is no longer needed for
the study, along with a specific time period in which the information must be destroyed.

While the disclosure of personally identifiable information without consent is allowed under this exception, it is
recommended that whenever possible the administration either release de-identified information or remove the
students' names and social security identification numbers to reduce the risk of unauthorized disclosure of
personally identifiable information.

H. disclose personally identifiable information from education records without consent, to authorized representatives of
the Federal government, as well as State and local educational authorities;

The disclosed records must be used to audit or evaluate a Federal or State supported education program, or to
enforce or comply with Federal requirements related to those education programs. A written agreement between the
parties is required under this exception.

This written agreement must include: 1) designation of the receiving entity as an authorized representative; 2)
specification of the information to be disclosed; 3) specification that the purpose of the disclosure is to carry out an
audit or evaluation of a government-supported educational program or to enforce or comply with the program's legal
requirements; 4) a summary of the activity that includes a description of methodology and an explanation of why
personally identifiable information is necessary to accomplish the activity; 5) a statement requiring the organization
to destroy all personally identifiable information when it is no longer needed for the study, along with a specific time
period in which the information must be destroyed; and 6) a statement of policies and procedures that will protect
personally identifiable information from further disclosure or unauthorized use.

Under the audit exception, the District will use "reasonable methods" to verify that the authorized representative
complies with FERPA regulations. Specifically, the District will verify, to the greatest extent practicable, that the
personally identifiable information is used only for the audit, evaluation or enforcement of a government-supported
educational program. The District will also ascertain the legitimacy of the audit or evaluation and will only disclose
the specific records that the authorized representative needs. Further, the District will require the authorized
representative to use the records only for the specified purpose and not to disclose the information any further, such
as for another audit or evaluation. Finally, the District will verify that the information is destroyed when no longer
needed for the audit, evaluation or compliance activity.

I. request each person or party requesting access to a student's record to abide by Federal regulations and State laws
concerning the disclosure of information.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 3/6



5/16/24, 10:10 AM BoardDocs® PL

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not
more than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students
with disabilities. Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or
otherwise restricted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon
reasonable requests, viewers of education records will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information.
Such disclosure records will indicate the student, person viewing the record, their legitimate interest in the information,
information disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).

Only "directory information" regarding a student shall be released to any person or party, other than the student or their
parent, without the written consent of the parent, or, if the student is an eligible student, without the written consent of the
student, except as provided by applicable law.

DIRECTORY DATA
Each year, the District Administrator shall provide a public notice to students and their parents of the District's intent to
make available, upon request, certain information known as "directory data." The Board designates as student

"directory data":

A. a student's name;

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory data" upon written
notification to the Board within fourteen (14) days after receipt of the District Administrator's annual public notice or
enrollment of the student into the District if such enrollment occurs after the annual public notice. Any parent or eligible
student who refuses to allow disclosure of directory data and who participates in the extra-curricular activity must complete
the appropriate acknowledgement, which includes a limitation on the refusal to disclose directory data obtained during the
course of the student’s participation in extra-curricular activities.

In accordance with Federal and State law, the Board shall release the names, addresses, District assigned e-mail addresses
(if available), and telephone listings of secondary students to a recruiting officer for any branch of the United States Armed
Forces or an institution of higher education who requests such information. A secondary school student or parent of the
student may request in writing that the student's name, address, District assigned e-mail address (if available), and
telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a
form indicating that "any information received by the recruiting officer shall be used solely for the purpose of informing
students about military service and shall not be released to any person other than individuals within the recruiting services
of the Armed Forces." The District Administrator is authorized to charge mailing fees for providing this information to a
recruiting officer.
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Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or
education records or for the release of "directory data," either parent may provide such consent unless agreed to otherwise
in writing by both parents or specifically stated by court order. If the student is under the guardianship of an institution, the
District Administrator shall appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose "directory data," on former students without student or parental consent unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent.

The Board shall not collect or use personal information obtained from students or their parents for the purpose of marketing
or for selling that information.

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of
personal information before the instrument is administered or distributed to a student. Personal information for this section
is defined as individually identifiable information including a student or parent's first and last name, a home or other
physical address (including street name and the name of the city or town), a telephone number, or a Social Security
identification number. In order to review the instrument, the parent or eligible student must submit a written request to the
building principal at least fourteen (14) business days before the scheduled date of the activity. The instrument will be
provided to the parent or eligible student within fourteen (14) business days of the principal receiving the request.

The District Administrator shall directly notify the parent(s) of a student and eligible students, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year when such activities are scheduled
or expected to be scheduled.

This section does not apply to the collection, disclosure, or use of personal information collected from students for the
exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or educational
institutions, such as the following:

A. college or other postsecondary education recruitment, or military recruitment;

B. book clubs, magazines, and programs providing access to low-cost literary products;

C. curriculum and instructional materials used by elementary and secondary schools;

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude, or achievement information about students (or to generate other statistically useful data for the
purpose of securing such tests and assessments) and the subsequent analysis and public release of the aggregate
data from such tests and assessments;

E. the sale by students of products or services to raise funds for school-related or education-related activities;

F. student recognition programs.

The District Administrator shall prepare administrative guidelines so that students and parents are adequately informed
each year regarding their rights to:

A. inspect and review the student's education records;

B. request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy
rights;

C. consent to disclosures of personally identifiable information contained in the student's education records, except to
those disclosures allowed by the law;

D. challenge Board noncompliance with a parent's request to amend the records through a hearing;
E. file a complaint with the United States Department of Education;
F. obtain a copy of the Board's policy and administrative guidelines on student records.

The District Administrator shall also develop guidelines for:

A. the proper storage and retention of records including a list of the type and location of records;
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B. informing Board employees of the Federal and State laws concerning student records.
The Board authorizes the use of computer data storage for the recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or
furnishing student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or enforcement/compliance
activity must comply with all FERPA regulations. Further, such an entity must enter into a written contract with the Board
delineating its responsibilities in safeguarding the disclosed information. Specifically, the entity must demonstrate the
existence of a sound data security plan or data stewardship program, and must also provide assurances that the personally
identifiable information will not be redisclosed without prior authorization from the Board. Further, the entity conducting the
study, audit, evaluation or enforcement/compliance activity is required to destroy the disclosed information once it is no
longer needed or when the timeframe for the activity has ended, as specified in its written agreement with the Board.

Revised 7/13/20
T.C. 6/13/22
T.C. 11/14/22

© Neola 202322

Legal 46.215 Wis. Stats.
46.22 Wis. Stats.
46.23 Wis. Stats.
115.298 Wis. Stats.
118.125 Wis. Stats.
118.125(2)(q) Wis. Stats.
20 U.S.C. Section 1232f (FERPA)
20 U.S.C. Section 1232g (FERPA)
20 U.S.C. Section 1232h (FERPA)
20 U.S.C. Section 1232i (FERPA)
20 U.S.C. 1400 et seq., Individuals with Disabilities Education Improvement Act
20 U.S.C. 7165(b)
20 U.S.C. 7908
25 USC 450b(L)
26 U.S.C. 152
34 C.F.R. Part 99
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8700 - NURSINGMOTHERSLACTATING EMPLOYEES

The Board supports staff members who choose to-breastfeed-andter express breast milk following the birth of a child. When
any staff member, whether a professional staff member or support staff member has notified their supervisor of the staff
member’s intent to express breast milk during the workday, the supervisor shall make necessary arrangements to provide
the following:

A. An appropriate location that is suitable for expressing breast milk. The location must be shielded from view and not
accessible during usage by any other person. The location provided may not be a bathroom.

B. A reasonable amount of time to complete the activity based on an established schedule of frequency the staff
member requires. The staff member is responsible for providing a schedule of frequency and for completing the
process efficiently.

Additional requests from a covered employee to assist in the process of expressing breast milk under this policy should be
addressed to a building administrator. Reasonable efforts will be made to facilitate full access to the benefits of this policy.

A participating employee must record time spent expressing breast milk at work which will be recorded as unpaid time,
unless the employee also performs work related responsibilities during this time. Any staff member who has given birth to a
child and opts to express breast milk thereafter is entitled to the benefits of this policy.

Any staff member who has provided notice of the need to express breast milk at work and has complied with the
respon5|b|I|t|es of domg so in this pollcy is ellglble to do so for up to one (1) calendar year from the blrth of the
child.-- Oha d i RS-recon

No staff member who requires break time to express breast milk consistent with this policy shall be subjected to retaliation
or any form of adverse treatment for doing so.

Any staff member who feels they have been denied adequate protections or feels they have been retaliated against or
otherwise treated unfairly as a result of availing themselves of the rights described in this policy shall report such concerns
to the District Administrator. Any such report shall specify the alleged deficiency and desired resolution so that the District
Administrator may provide an appropriate resolution, within ten (10) calendar days of the report.

The benefits described in this policy shall be administered concurrently with other benefits, such as Family Medical Leave
Act (FMLA) rights.

This policy does not apply to students. Any student who is expressing breast milk following the birth of a child should
contact - )-+the-Pupit-ServicesBireeter-{ the Principal - ——— FENB-OFOPTION]-to discuss arrangements to

enable the student to do so.

© Neola 2023

Legal 29 U.S.C. 218d
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Adopted December 9, 2019

Last Revised November 14, 2022

9130 - PUBLIC REQUESTS, SUGGESTIONS, OR COMPLAINTS

Any individual(s), having a legitimate interest in the staff, programs, and operations of this District shall have the right to
present a request, suggestion, or complaint to the District and the Board. At the same time, the Board reserves the right to
protect District staff and students from harassment, disclosure of confidential information, and other violations of the staff's
or student's rights. It is the intent of this policy to provide a process for considering and addressing public requests,
suggestions, or complaints in an efficient, reasonable, and equitable manner. Requests, suggestions, or complaints made by
District staff members are covered by Policy 1422+-/Policy 3122;-and-/Policy 4122 - Nondiscrimination and Equal
Employment Opportunity. This policy is not to be used to appeal or to otherwise seek review of a personnel decision that
was or could have been reviewed through the grievance policy, Policy 3340-e+/Policy 4340 - Grievance Procedure.

It is the desire of the Board to address any such matters through direct, informal discussions. It is only when attempts at
informal resolution fail that more formal procedures shall be used.

Generally, requests, suggestions, or complaints reaching the Board or Board members shall be referred to the District
Administrator for consideration. Only those items that are appropriate for consideration under this policy will be considered.
The District Administrator may close out any such request presented te-himfher-that is not appropriate for consideration
consistent with this policy. The Board reserves the right to reverse the District Administrator's decision to dismiss any item
raised and to fully investigate or review the matter.

Guidelines for Consideration of Matters Brought Forward Under this Policy
A. First Level

Generally, if the matter raised involves a staff member, the individual(s) should discuss the matter with the staff
member, if appropriate. The staff member shall take appropriate action within their authority and District
administrative guidelines to deal with the matter. Matters related to other aspects of the District operations,
programming, or other decisions shall be brought generally to the administraterAdministrator closest to the issue
(e.g. if the matter relates to a decision, procedure, or the like in one of the schools, the matter should be raised first
with the buidirgprireipatPrincipal or a designated person in the school).

Discussion with the staff member may not be appropriate in some situations including, for example, where the
matter involves suspected child abuse, substance abuse, or any other serious allegation that may require
investigation or inquiry by school officials prior to approaching the staff member.

As appropriate, the staff member shall report the matter and whatever action may have been taken to his/her
supervisor.

B. Second Level

If the matter has not been satisfactorily addressed at the First Level or it would be inappropriate to discuss the
matter with the staff member, the individual(s) may discuss the matter with the staff member's supervisor, if
applicable. Discussions with the supervisor shall occur promptly following any discussion with the staff member. If
the matter involves allegations of harassment, discrimination, bullying, or other conduct implicating other policies
and investigative procedures, the supervisor shall proceed to follow the applicable procedures which may include
informing the District Compliance Officer for further review.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 1/3
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Matters not resolved at the Second Level may be brought to the Third Level.
C. Third Level

If the matter has not been satisfactorily addressed at the Second level, and the matter does not involve the District
Administrator, the individual(s) may submit a written request for a conference to the District Administrator. This
request should include:

1. the specific nature of the request, suggestion or complaint and a brief statement of the facts giving rise to it;

2. the respect in which it is alleged that the individual(s) (or child of a complainant) has been affected
adversely, if at all, or an explanation of other adverse results or impact of the matter;

3. the action which the individual(s) wishes taken and the reasons why it is felt that such action be taken.
The request shall be submitted promptly after discussion with the staff member’s supervisor.
D. Fourth Level

If the matter has not been satisfactorily addressed at the Third Level, or at the First Level in the case of a matter
involving the District Administrator, the individual(s) may submit a written or verbal request to the Board to address
the matter. Any such request shall be submitted promptly after the latest attempt to resolve the matter. The written
submission shall include all correspondences pertaining to the matter between the individual and any School District
officials or employees.

The Board, after reviewing all material relating to the matter, will provide a written response or may, at its
discretion, grant an opportunity to address the Board or a committee of the Board prior to making a final decision
on the matter.

The Board's decision, or the decision of the committee of the Board to which the matter was referred, will be final on
the matter. The Board may choose to consolidate complaints or other communications for consideration if more than
one individual raises similar concerns before it, but reserves the right to refuse to consider any subsequent
complaint on the same matter unless previously unknown material facts are raised.

If the individual(s) contacts an individual Board member to discuss the matter, the Board member shall refer the
individual(s) to this policy or the District Administrator for further assistance.

Guidelines for Matters Regarding Classroom Instructional Materials (X-) and Classroom Library Materials

The District Administrator shall inform students and parents each year regarding their right to inspect instructional
materials used as part of the educational curriculum and the procedure for completing such an inspection. See Peliey-5786—

Student/Parent-Rights-AG 9130A.

Parents of children attending school in the District and District residents may request formal reconsideration of
the inclusion of specific instructional materials.

Concerns about specific textbooks or other classroom materials should be raised first with the classroom teacher
and then the Principal if necessary, in an effort to resolve the matter informally. Concerns about specific library
materials should be raised first with the library media specialist, then with the Principal, if necessary, in an effort
to resolve the matter informally. If a satisfactory resolution is not reached, requests for consideration of removal
of any instructional materials, including library materials, shall be submitted in writing to the District
Administrator.

If the request, suggestion, or complaint relates to classroom instructional materials, Form 9130 F2 should be completed
and the following procedure shall be followed:

A. The criticism is to be addressed to the Director of Technology and Media Services, verbally or in writing, and shall
include:

1. author;

2. title;
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3. sections objected to by page and item;

4. ()+reasensfer-ebjeetionspecific concerns upon which the request to reconsider is based. This should include
a specific description of the offending material (e.g. contains content that is harmful to minors or prohibited
under State law, violates the District's policy on nondiscrimination, is not age-appropriate or developmentally
appropriate for the grade level for which the material is used, or some other specified reason). This should
include specific references to the text of the material by page number and excerpted text if known.

B. If the request, suggestion or complaint relates to library materials, see Policy 2521D - Library Selection Policy.

C. If the request, suggestion, or complaint relates to the human growth and development curriculum or instructional
materials, it shall be referred to the Director of Secondary Education and the advisory committee responsible for
developing the human growth and development curriculum and advising the Board on the design, review, and
implementation of the curriculum. (See Policy 2414 - Human Growth and Development).

a a y y— aw H 2 H er-The material
being reviewed based on a request under this policy shall remain available during the review process unless

the District Administrator determines that the subject material poses a threat of harm to students considering the
grade level involved and provided the determination is not made solely because the material presents ideas that
may be unpopular or offensive to some. Any temporarily removed materials will be promptly returned if the final
determination is to retain the material. Any action to remove material following a request reviewed under this policy
will be explained in the review process records.

E. The Ceommittee's recommendation shall be reported to the District Administrator in writing within 30 business days
following the first meeting of the Ceommittee, unless extended time is granted by the District Administrator. The
District Administrator will advise the individual(s), in writing, of the Ceommittee's recommendation and the District
Administrator's decision. The District Administrator shall also advise the Board of the Ceommittee's recommendation
and their decision.

F. The decision of the Board is final.

Decisions on reconsidered materials will stand for _five (5) years before new requests for reconsideration of those
items will be entertained.

No challenged material may be permanently removed from the curriculum or from a collection of resource materials except
by action of the Board, and no challenged material may be removed solely because it presents ideas that may be unpopular
or offensive to some. Any Board action to remove material will be accompanied by the Board's statement of its reasons for

the removal.

Revised 7/13/20
Revised 2/14/22
T.C. 11/14/22

© Neola 202322

Legal 118.01, Wis. Stats.
118.019, Wis. Stats.
20 U.S.C. 1232h

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login#

3/3



5/18/24, 3:55 AM BoardDocs® PL

Book Policy Manual

Section Policies for the Board, 33-1

Title Copy of STUDENT ACTIVITY FUND
Code po6610 Josh done

Status

Adopted December 9, 2019

Last Revised March 11, 2024

6610 - NONDISTRICT-SUPPORTED STUDENT ACTIVITY ACCOUNTS

The Board authorizes the maintenance of approved student activity accounts for nondistrict-supported student activities as
allowed by DPI regulations and the auditor's recommendations in accordance with GASB 84. Approval of the establishment
of any student activity account for a nondistrict-supported student activity, after the student activity is approved, without
District financial support, in accordance with Policy 2430 - District-Sponsored Clubs and Activities, shall be determined by
the District Administrator before monies can be collected or disbursed in the name of said activity.

Definitions
The following definitions are provided for these terms within the context of this policy:

A. District-sponsored student activity: All student activities recognized by the District as approved co-
curricular/extra-curricular activities are designated as District-sponsored, including both District-supported and
nondistrict-supported student activities. (seeSee Policy 2430 - District-Sponsored Clubs and Activities and Policy
6611 - District-Supported/Sponsored Student Activity Accounts)

B. District-supported student activity: The District provides financial support of the student activity and exercises
administrative control over dispersal of the activity's funds. (See Policy 6611 - District-Supported/Sponsored
Student Activity Accounts)

C. Nondistrict-supported student activity: The District does not provide financial support of the student activity
and does not exercise administrative control over dispersal of funds.

Other terms are used as defined in Bylaw 0100 - Definitions.
Nondistrict-supported Student Activities

Nondistrict-supported student activity accounts are intended to provide a custodial account for an approved student activity
for which the District does not provide funds (i.e., have financial involvement) or exercise administrative control over the
funds. Such nondistrict-supported student activities may not be required by any course or provide any academic credit.
These student activities are established for District students and may have a District-assigned and/or a District-
compensated staff advisor/coach for supervisory purposes. While these student activities may use District facilities,
equipment, and materials, the funds for these activities are self-managed by the students. Assistance from parents or other
volunteers is permissible (see Policy 8120 - Volunteers). Fund-raising is permissible in accordance with District policies (see
Policy 5830 - Student Fund-Raising and Policy 9700 - Relations with Non-School Affiliated Groups). Equal access shall be
provided in accordance with Policy 5730 - Equal Access for Nondistrict-Sponsored Student Clubs and Activities. A District
staff member may serve as an advisor/coach, but decisions regarding money must be made by the students, as long as
such expenditures do not violate District policies (e.g., purchase of illegal items, purchase of nonconforming technology,
purchase from a non-approved vendor). As a fiduciary in accordance with GASB 84, the District maintains custodial
accounts for the student activity, but does not determine or approve how account monies are used since financial decisions
are made by the students without administrative control or endorsement from District staff.

Criteria for Nondistrict-Supported Student Activity Accounts
Nondistrict-supported student activity accounts may be established if all of the following criteria are met:
A. The student activity account has been approved in accordance with this policy.
B. The activity's students or student officers make all decisions regarding revenues, budgeting, and expenditures.

C. Any request to expend money from the account must be endorsed in writing by the activity's President and
Treasurer.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 1/2
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D. The activity's advisor/coach is NOT permitted to make decisions regarding money, nor may the advisor/coach initiate
or endorse any expenditure request.

E. The student activity account is not under the District's control, nor subject to District oversight.

General Provisions

The purpose of District-sponsored activities is to enable students to explore a wider range of individual interests than may
be available in the District's courses of study but are still related to accomplishing the educational outcomes for students as
adopted by the Board in Policy 2131 - Educational Outcome Goals and Expectations. District-sponsored activities must be
approved in accordance with Policy 2430 - District-Sponsored Clubs and Activities or Policy 2431 - Interscholastic Athletics.

District-sponsored student activities are authorized to use the District name, logo, mascot, or any other name which would
associate an activity with the District provided such use is consistent with other applicable District policies.

Student fund-raising shall be conducted in accordance with Policy 5830 - Student Fund-Raising and Policy 9700 - Relations
with Non-School Affiliated Groups.

All collected money shall be handled, secured, and deposited in accordance with Policy 6630 - Cash Handling and Deposits.
Misappropriation of activity monies, which includes theft or any other misuse of monies, will result in discipline up to and
including suspension, expulsion, and/or termination of employment.

Discontinued Student Activities

After one (1) full school year of inactivity, the unexpended funds of a discontinued nondistrict-supported student activity
shall be transferred to the Student Council's account unless the discontinued student activity had provided other
instructions for dispersal of its unexpended funds.

After one (1) full school year of inactivity, the unexpended funds of a discontinued District-supported student activity shall
be transferred to the District's General Fund - Fund 10.

Revised 2/14/22

© Neola 2023

Legal 120.16(2), Wis. Stats.
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Wisconsin School Nutrition
Purchasing Cooperative

DATE:
TO:
FROM:

April 8, 2024

Member District of the Wisconsin School Nutrition Purchasing Cooperative

Advisary Council of the Wisconsin School Nutrition Purchasing Cooperative

SUBJECT: 2024-25SY Agreement

The attached packet for the Wisconsin Schoal Nutrition Pu

rchasing Cooperative (WiSNP Co-op)

includes:

AR .

NOTE:

For the 2024-25 SY, the annual dues are set at $300 per school di
Area School District will serve as the fiscal ag

Resolution

66.0301 Agreement (sign and return)
Proposed Annual budget for WiSNP Co-op
Membership Listing

Governance and Bylaws of the WiSNP Co-op

The Resolution should be presented to your school board for approval

The 66.030 Agreement must be signed and returned to:

WIiSNP Co-op, MCPASD,
2130 Pinehurst Drive, Middleton, W1 5356

2 or agundeck@ mcpasd.k12.wi.us

strict. Middleton Cross Plains

ent for WiSNP Co-op.



Wisconsin School Nutrition Purchasing Cooperative Agreement
(Section 66.0301)

Pursuant to a resolution adopted by school districts participating in the Wisconsin School
Nutrition Purchasing Cooperative (WiSNP Co-op) to cooperatively procure and purchase food
and supplies for the member district’s Child Nutrition Program(s): Participating school districts
hereby mutually agree, pursuant to Section 66.0301 of the Wisconsin Statutes, to the following
conditions:
1. That said parties agree to retain a school nutrition pracurement consultant to coordinate
the bidding and procurement process for the WiSNP Co-op as hereinafter set forth;

2. That the fiscal agent for the WiSNP Co-op shall be a Member District or a CESA;

3. That the fiscal agent shall maintain necessary records for WiSNP Co-op and establish and
maintain financial accounts in accordance with uniform financial accounting systems
prescribed by the Department of Public Instruction;

4. That the fiscal agent shall be authorized to pay necessary bills and collect fees;

5. That the proration of costs will be collected through administrative fees from approved
vendor agreements based on purchase volume of each participating school district; and
annual membership dues;

6. That the estimated budget and plan of operation for this cooperative shall be approved in
advance of contract signing by all school district parties hereto;

7. That variations from the budget will require prior approval of all school district parties
hereto;

8. That attached hereto and incorporated herein by reference are the authorizing resolution,
budget, plan of payments to fiscal agent, and the plan for operation (WiSNP Co-op
bylaws).

school District Signature of Approval Fiscal Agent Signature of Approval

M ddleton Cross Plains Area School District

School District Fisc nt District

o= _2l2d2H

Authorizing Signature Date —\}gthorizing Signatbn*_—) Date
, ﬁ((%@\?@‘i%\r\(‘ )
Printed Name Printed Name

Title

Aos] S s orirdte anLCL

Title
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26.
27.
28.
29.
30.

Membership
Wisconsin School Nutrition Purchasin

2024-25 SY Member School Districts of

Adams Friendship

Almond Bancroft

Benton

Big Foot Union High School
Brillion

Cambridge

Campbellsport

Cassville

Cuba City

D CEverest Area

. Deerfield

. DeForest

. Dodgeville

. East Tray

. Fall River

. Fort Atkinson

_Hartford Union High School
. Highland

. Janesville

_Jefferson School District
_Johnson Creek

. Kewaskum

. Lake Mills

Lakeside Lutheran High

School

Lomira

Marshfield
Mayville
McFarland
Menominee Falls
Menominee Indian

g Cooperative

the WiSNP Co-op

31.
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34,
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38.
39.
40.
41.
42.
43.
44,

45.
46.
47.
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49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.

Middleton Cross Plains
Milton

Mishicot

Monona Grove

Mount Horeb

Necedah

Norwalk Ontario Wilton
Oregon School District
Port Edwards

Potosi

Poynette

Princeton

Randolph

Random Lake/St Johns
Sherman Center

Rio

River Valley

Sauk Prairie

Sharon Community Schools
Sheboygan Falls
Slinger

Sun Prairie

Valders

Verona

Watertown

Wausau

Wautoma

West Bend

Westfield

Wisconsin Rapids
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