Shared Key
Interests

1. Advance student
learning, achievement, and
success by keeping it at
the heart and as the filter
for our decision making.

2. Utilize research-based
curricula that reflects 21st
Century themes and
applications and are
responsive to the needs
and potential of all
students, preparing them
for a global society.

3. Provide real-life,
diverse learning
opportunities with
practical applications in
the classroom and beyond.

4. Inform and engage the
community in shaping
educational strategy and
formulating responses to
change.

5. Attract, retain, and
develop a high quality,
diverse, creative, and
innovative workforce of
leaders.

6. Provide safe, secure,
flexible, inviting, and
well-maintained
environments that nurture
student well- being and
enhance teaching and
learning.

7. Identify, integrate, and
expand technology to
foster adaptability and
maximize learning for all.

8. Foster mutually
beneficial partnerships and
collaborations that expand
learning opportunities and
resources.

Wausau School District

Board of Education Meeting Agenda
In Compliance with the Wisconsin Open Meeting Law

Public Notice
Exemptions

$.19.84 (3)
s.19.85

James Bouché, President
Karen Vandenberg, Clerk

A Education/Operations Committee Meeting of the BOARD OF EDUCATION will be held in
the Nicholson Board Room, 415 Seymour Street, Wausau, Wisconsin 54403 at 5:00 PM on
Monday, February 26, 2024.

L. Call to Order

1L Approve the Minutes

III.  Public and Student Comment

IV.  9-12 ELA Curriculum Sequence (Action Requested)

V. East High School 95% Design and Budget Presentation (Action Requested)
VI.  Share Preliminary Design Plans for Maine Elementary - 50%
VII. Red Granite Charter School Location (Action Requested)
VIII. Five Year Fiscal Forecast

IX. NEOLA Update (Action Requested)

X. WASB Superintendent Search Update

XI.  Adjourn

NOTICE POSTED: Friday, February 23, 2024, at 1:00 pm

By:

NOTICE SENT TO:
WSAU WSAW-TV WAOW-TV WIJFW-TV CITY PAGES WAUSAU PILOT & REVIEW SCHOOLS
WAUSAU DAILY HERALD WAAM CITY HALL COURTHOUSE PUBLIC LIBRARY




Minutes of REGULAR MEETING

The Board of Education
Wausau School District DRAFT

A Education/Operations Committee Meeting of the Board of Education of the Wausau School
District was held Monday, January 22, 2024, beginning at 5:00 PM in the Nicholson Board
Room, 415 Seymour Street, Wausau, Wisconsin 54403.

Present: James Bouche; Pat McKee; Cody Nikolai; Jennifer Paoli; Joanna Reyes via Webex;
Cory Sillars; Lance Trollop; Karen Vandenberg.

Absent: Jon Creisher;

L. Call to Order
The meeting was called to order at 5:00 pm.

II. Approve the Minutes

Cody Nikolai moved to approve the minutes of December 18, 2023, seconded by
Cory Sillars. The motion carried 7-0.

[I1. Public and Student Comment
There was none.

IV. WASB Superintendent Search Update
Dr. Fran Finco of the WASB, shared with the Board a presentation on the DRAFT
timeline for the Superintendent Search, as well as reviewed the process that will be used.

V. Recommendation for 2024-25 Capital Projects (Action Requested)
Lance Trollop moved to recommend to the full Board of Education the approval of
the 2024-2025 Capital Projects and the corresponding budget as presented,
seconded by Cory Sillars. The motion carried 8-0.

VI. Legal Expense Summary for 2nd Quarter of 2023-24
Assistant Superintendent Josh Viegut presented a summary report presenting all legal
counsel expenses incurred during the second quarter of 2023-2024. The report is broken
down by law firm and by type of legal advice sought.

VII. 2024--2025 Calendar (Action Requested)
Karen Vandenberg moved to recommend to the full Board of Education the

approval of the 2024-2025 District calendar as presented, seconded by Jennifer
Paoli. The motion carried 8-0.

VIII. Presentation of Financial Projection Model Assumptions
Josh Viegut, shared many of the key variables contributing to the District's multi-year
financial projection model. The model represents a baseline using current information,



to which adjustments are subsequently made. The projection model uses budget
numbers from the 2023-2024 District budget with percentages and/or dollar amounts
cast forward, along with adjustments to create this baseline. Once these assumptions
are built into the projection model, it will be presented to the Board at a later date.

IX. Montessori Expansion Grant (Action Requested)

Karen Vandenberg moved to recommend to the full Board of Education the
approval of Montessori Charter School to apply for a Federal Charter School
Grant through Wisconsin DPI that would provide funding for the previously

approved School Board expansion of grades 4K through 8" grade, seconded by
Lance Trollop. The motion carried 7-0.

X. Adjourn

KV:cp

Lance Trollop moved to adjourn, seconded by Pat McKee. The motion carried 7-0
at 6:59 pm.

Respectfully Submitted,

Karen Vandenberg,
Board Clerk



Grades 9-12

Presented by: Jamie Woller, Kim
Elzinga, Scott Kresin, Deb Foster



Overview

e Process

® Sequence

e Summer
Curriculum Work




o

AL Review of Sequence

Standards Review

e September: Review of all courses, discussion
of alignment

Review Standards Addressed in Current N

Courses

e November and December: Teachers reviewed
ELA standards for our current courses

Decisions Regarding Parity




11th & 12th Grade

EaSt/WeSt Advanced Composition | Film as Literature

x Creative Writing Multicultural Literature
FELA Course Offerlngs Real World Writing Novels
Oral Broadcasting Literature Seminar

Speech World Literature
9th Grade 10th Grade Composition

English 10

English 10 Enriched
English 9

Oral Broadcasting Advanced Composition ||

English 9 Enriched Film as Literature

Contemporary American Literature

" 1B English |
Publications Lab*
JDICaHONS 8 IB English |1 (12th only)

Intro to Creative Writing

Publications Lab (*West in Business)

British Literature
AP Literature

Writing Practice




Seeking a motion to:

Implement the proposed 9-12 ELA course sequence at the start of the
2025-2026 School Year at both Wausau East and Wausau West.



WAUSAU SCHOOL DISTRICT

Referendum Project Update
95% Design Progress

East High School

February 26, 2024




Agenda
95% Design Review

1 East High School

2 Questions

NEXUS

SOLUTIONS®
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‘{1 ) East High School Agenda/ Purpose of Presentation

Our Purpose Today:

« Present design along with any design adjustments
from referendum scope.

« Approve final design and budget allowing project to

be issued for bidding
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~.! Y East High School Referendum Concept IR eliE

S - Secure Main
Wausau East High School | o< : Entrance
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‘.1 ) East High School District Staff Involvement

District Involvement
(8) Design Meetings

District Leadership Team
Building Design Committee

Building Staff

(2) User Group Meetings
EEA/ Wave
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) East High School Site Work Noted Updates

St . Site Work
+ Remove asphalt
scope to NW
* Redo drive to East
- Ll et . Wl . « Concrete work

« Parking lot alternate

* Pickup and drop off
 Redo asphalt
+ Concrete work
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pY uiogjPMm

|
|

« Theafer storage
building

« Parking lot changes
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Existing Site
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Current Concept
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‘%) ) East High School 95% Design

Addition
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Areas of Work:

 Miscellaneous work

 Door and Window
repair

» Stage Curtains

« Fire Protection for
Data Closet

» Misc. Simple ADA
upgrades

« Removed scope
from renovations
* Foods Room
« Graphic Arts Room

NeEXuUs

SOLUTIONS®




Y East High School 95% Design
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Current Photo Preliminary Rendering




OOL DIS 7
COSRE 7N

5 WAUSq(,

2 o 1 :
' ) East High School 95% Design Areas of work:
St R « Front Office
N\ )\ g L F— « Secure Front
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Conference room
Business Office
Mail Room

£l

T

g

§
— 1
£l

~ O I B
) / ;’;7 /‘""1"1.;:_ = [
): 'ir;tu ‘ D
y “’,”’ ] e = e
e VY
§ L e =
i /l i ‘J" X \6\ : - _}._.-- ( )
= g~ |
= . bt ¥ =

0 [0
_\, ,&,l SOLUTIONS



Wausau East High School | Interior Finishes

CARPET

TERRAZZO TILE

PAINT

CASEWORK - VERTICAL  COUNTERTOP

; ) East High School: Finish Board
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Notes

e Finishes and
materials

« Area of Work
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>, ) East High School 95% Design Areas of work:

. EEA/ Wel=XOliilel=

Secure Front
Enfrance

Principal
Reception
Classrooms
Entry Doors
Toilet Room

Conference
Room

Workroom
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Key Plan
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g ) East High School: Finish Board Notes

& My
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* Finishes and
Wausau East High School | Interior Finishes

materials
T 1 B —Tu \ [ il [  Aread Of Work
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- {1 ) East High School 95% Design Areas of work:
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- {1 ) East High School 95% Design Areas of work:
e - Theater storage

/?nmnmw&‘@{v
building

METAL STANDING
SEAM ROOF E—
'y
METAL SIDING —_— |
@
ACCENT BAND SIDING —>
ya il v l
2 100 g lWEST ELEVATION - FACING BUILDING
600 >
INSULATED OVERHEAD DOOR / MAN DOOR /
(10" X 10 (36" X 6'8")

NeEXuUsS

SOLUTIONS®
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') ) East High School 95% Design

 Mechanical/ Plumbing Systems Summary:
 No stand-alone scope.
« Modifying existing systems to fit remodeled spaces
 Add in fire protection for data room

« Provide gas to theater storage building
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) East High School 95% Design

Electrical Systems Summary

Power, lighting, telecom, fire alarm and security renovations as needed for the
new secure entry

Power, lighting, telecom, fire alarm and security upgrades and modifications
as needed for renovated areas

Provided power and lighting to theater storage building

Removed Scope - Replace non-functioning meters at main distribution panels,
install new ground fault protection

Removed Scope — Bell Controller Replacement, Clock System Replacement,
PA/All-call System Replacement

Modified scope - Fire alarm system to accommodate space changes only
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') ) East High School 95% Design - Alternates

Status Base Description Alternate Description
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- %) ) East High School 95% Budget Comparison

Site Original 95% Design
Wausau East HS $5,998,000 $6,404,454

« Work 1o be finalized
Fire Alarm

Bell Controller Replacement, Clock System Replacement, PA/All-call System
Replacement

Project budget is: $496,000 and is included in the budgets above.




Budget Updates:

East Design Budget Included

Hawthorn Hills Sitework
Updated

2022 Capital Referendum Budgets (2.26.24)

Location Original Budget Design Budget Bid Budget

District Wide 8,614,000 8,614,000 8,014,000
East High School 2,998,000 6,404,454 6,404,454
East Athletics Phase 1 3,714,000 4,346,200 4,069,948
East Athletics Phase 2

Franklin Elementary 761,000 913,000 913,000
GD Jones Elementary 198,000 248,000 248,000
Grant Elementary 2,068,000 2,585,000 2,585,000
Hawthorn Hills Elementary (bldg 690,000 700,000 538,950
Hawthorn Hills Elementary (site) 1,926,000 44,000 44,000
Hewitt-Texas Elementary 133,000 166,000 166,000
Horace Mann MS 7,119,000 7,725,000 7,725,000
Horace Mann (Montessori) 5,000,000 5,602,576 5,602,576
John Marshall Elementary 565,000 706,000 706,000
John Muir Middle School 34,794,000 34,307,800 36,790,953
Lincoln Elementary 214,000 268,000 268,000
Maine Elementary 141,000 176,000 176,000
Rib Mountain Elementary 153,000 198,000 198,000
Riverview Elementary 1,465,000 1,665,000 1,920,288
School Forest 4,243,000 5,043,000 2,478,788
South Mountain Elementary 4,873,000 4,873,000 4,873,000
Stettin Elementary School 3,462,000 3,767,286 3,462,000
Thomas lefferson Elementary 902,000 1,082,000 1,082,000
West High School 28,395,000 29,895,000 31,088,437
West Athletics Phase 1 2,733,627 1,966,300 1,963,267
West Athletics Phase 2 1,633,373 1,797,000 1,797,000
West Community Room/Bleacher Storage 1,221,000
Total 119,800,000 123,092,016 127,935,601
Projected Interest Earnings 5,500,000

Over/{under) Including Interest Earnings (2,207 ,384) 2,635,661
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‘{1 ) East High School - Conclusion

Board Action

* Move forward to bid Wausau East High School — Additions
and Renovations

« Approve plan designs for Wausau East High School, as presented,

to be issued for bidding







WAUSAU SCHOOL DISTRICT

Referendum Project Update
50% Update

Maine Elementary

February 26, 2024




Agenda
50% Design Review

1 50% Review- Maine

2 Questions

NEXUS

SOLUTIONS®






Maine Agenda/ Purpose of Presentation

Our Purpose Today:

* Present current design and how it changes from the
INnitial referendum concepts.
Approve design direction to confinue project

moving forward
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Maine Elementary School

Wausau, Wisconsin

) secure Entry

|| DEFERRED MAINTENANCE
[ REMODELING
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.0 ) Maine District Staff Involvement

%’b/?nmm\wsp

District Involvement

(4) Design Meetings
District Leadership Team
Building Design Committee
Security Team
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) Maine Site Plan

Noted Updates

» Fire Department
AcCcess

 Fencing complete

NeEXUS

SOLUTIONS®
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) Maine: Overall Floor plans AREES @If tiels

Secure Front Entry/
Front office remodel

leTHEFU“WS‘

Student Services

Remodel
ADA upgrades
Cubbies
. . _ . Vertical Grab Bars
i) ’5[] EB - Door Hardware
" | Electric Water cooler

Addition

nexus

Updg’res SOLUTIONS®
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.1 ) Maine - Mechanical/ Plumbing Systems Summary

G r, Q
20 e pon

e Mechanical:
NoO work

* Plumbing

« ADA Electric water coolers
Pipe wrap




) Maine - Electrical Systems Summary

Electrical

Power distribution, lighting, telecom, fire alarm and security modifications for
secure entry

Update power for bottle filler
Add video surveillance updates where identified in the referendum scope

Update fire alarm system for remote access







2/26/2024

Red Granite Charter School Respectfully Request Support
From the Board to Reside at Hewitt Texas Elementary for
the 2024 /25 and 2025/26 School Years



il‘éﬂﬁ(‘“ RED GRANITE

aoadwl CHARTER SCHOOL

AGENDA

Enrollment Update
Location Presentation
Questions

Reqguest for action by School Board



Firct Grade Seats Porcont Open Percont Lottery |Toftal

Size Filled Enrolled (Y/N) |Applicants
Prek 24 24 100% 8 33% Y 6l
Kindergarden |24 24 100% / 29% Y 30
First 24 24 100% 5 21% Y 29
Second 24 10 42% 3 13% N 10
Total 96 82 23 130
Percent 85% OVERALL (24% OPEN

ENROLLED




EnrolimentYpdate

Location Presentation

AGENDA

Questions

Reqguest for action by School Board



RGCS LOCATION DISCUSSION

ﬁ Where we stood, .

where we stand

—~ LOCATION
=
/



Where we stood, where we stand

EARLY 2023 NOW
e Five year charter contract signed e Restfructuring plan reversed by school
 Restructuring plan passed by school board late November 2023
board e RGCS location to be at Monk Gardens,
o School board votes in favor of RGCS decision December 2023
being placed at Hewitt-Texas for the
Fall of 2024 with plans to move info » Two months of work on sife

this building when restructuring
begins district wide in Fall 2025

development and fund development
« Knowledge that the timeline is too tight
e Request to be placed at Hewitt Texas for

the 2024/25 and 2025/26 school years



Monk Gardens
Site Plan

y RE1

CIVIL & ENVIRONMENTAL
ENGINEERING, SURVEYING

WWW.REIENGINEERING.COM
715 - 675-9784

4080 N 2TH AVE
WAUSAU, WI, 54401

THIS EXHIBIT IS INTENDED
FOR CONCI URPOSES ON
« NOT FOR CONSTRUCTION -
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(MONK GARDENS)

PRELIMINARY
CONCEPT

WAUSAU,
WISCONSIN

02.07.2024

PROJECT NUMBER « 80L4B




LEGEND ACCESS TO
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Why the Change

Timeline and Cost

e The community is in support, and the relationship is strong and symbiofic.

e We have engaged REI as the site design company, and they have developed a plan of

implementation. Builders are also engaged and ready fo build this summer.

e« We are working with the city and the state to expedite approval. The earliest that we
will receive approval from the city would be mid-May.

o We are still working off of estimates for the total cost of the 3-phase project, but it is
looking like it would be close to 3-5 million dollars (our first estimate was 2 million).

e The timeline for fundraising and approvals is unattainable.



RGCS Back at Hewitt Texas

y
&4
y / /

e There are three classrooms available to

el

ufilize in The exist ng SChOOI ] ”L"ﬁ}_ e ‘;Ennvgg_s _:f:v_ VAV:'_’V.: NN
'_-I "% N I.P’ LN .#;‘,-'. -H = | = cunm g \Yai sinblsbeir n
e We would put up a yurt for our 4th IS {g e i Yy

classroom space and a 2nd yurt for the
2025/26 school year.
« Utilization of shared resources: food
service, busing, SPED, custfodial, etc...
e Time for fundraising and site approval.
« Optics challenge with switching spaces.
« Working to develop a shared space
relationship with the Hewitt Texas

Elementary staff and families.




AGENDA Enroment Update

I oo 0 ot

Questions

Reqguest for action by School Board



Questions

Contact Information

Board Chair: Michael Hughes mdhughes@uwalumni.com
Board Vice Chair: Amanda Molin amanda.molin@creativeplanning.com
Charter School Contractor: Chamomile Nusz chamomilenusz@gmail.com

Charter School Contractor: Meghan Hughes meghansimkins@gmail.com
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Request for Action

Red Granite Charter School Location

Red Granite Charfer School Respectfully Request Support
From the Board fo Reside at Hewitt Texas Elementary for
the 2024/25 and 2025/26 School Years.



s, MEMO

N
g " TO: Education/Operations Committee
= E FROM: Josh Viegut, Assistant Superintendent of Operations
) 5 DATE: February 26, 2024
&
"0 1y o RE: 5-Year Budget Projection Model

The Board will be presented with a five-year fiscal forecast model for the District. The
model is created using a forecasting tool called the Frontline budget projection tool.
During the past several months, administration has entered historical fiscal, staffing,
and enrollment data as well as future assumptions, previously presented to the Board,
that together make up the fiscal forecast model. The projection model will continue to
be applied during the next four months to aid in constructing the 2024-25 budget
reconciliation plan and ultimately the 2024-25 budget. It is critical to understand that
the projections are the result of many variables that independently change periodically.

As significant changes to the projections occur, administration will bring them to the
attention of the Committee.

Attached to this memo you will find several of the more significant revenue and
expense reports including historical as well as projected data. There are also reports
reviewing key assumptions that were initially presented to the Board in January 2024.
It is important to note that the model becomes less accurate with each subsequent year.



s, MEMO

>
g @ TO: Education/Operations Committee of the Whole
= € FROM: Josh Viegut, Assistant Superintendent of Operations
- < DATE: January 22, 2024
=]
% § RE: Financial Projection Model Assumptions
g 6
OR T, fg70

Shared in this document are many of the key variables that contribute to the Frontline
multi-year projection model. This is done in an effort to create a baseline using
information representative of the current state, to which adjustments are subsequently
made. The Frontline model primarily uses budget amounts from the 2023-24 WSD
budget with percentages cast forward and adjustments made to create this baseline
model. The supporting documents summarize these assumptions. Updated for
February 26th, 2024

FY2024-25 Frontline Revenue and Expenditure Assumptions

Salary Assumptions

E}'E{:ted % Salary Increases FY¥24-25 FY25-26 FY26-27 FY27-28 FY¥28-29
| * | Teachers 3.00% 3.00% 3.00% 3.00% 3.00%
| » | Teachers - Non-Salary Sched. (e.g. Appx. B) 3.00% 3.00% 3.00% 3.00% 3.00%
| =% | Administrators 3.00% 3.00% 3.00% 3.00% 3.00%
| | Clerical 3.00% 3.00% 3.00% 3.00% 3.00%
| ®x | Cust odial 3.00% 3.00% 3.00% 3.00% 3.00%
| = | Municipal 3.00% 3.00% 3.00% 3.00% 3.00%
| ® | Food Service 3.00% 3.00% 3.00% 3.00% 3.00%
| | User-Defined #6
| | User-Defined #7

Balance - All Other Non-User-Defined Salaries
TEch ers: FY24-25 FY25-26 FY26-27 FY27-28 FY28-29
| ® |Retirement FTE's per Year 240 200 20.0 20.0 20.0
| = |Retiree Salary or Salary Schedule Placement 579,253 581,056 582,876 584,715 586,572
i.ﬁ.ttr'lt'lcrn FTE's per Year 50.0 40.0 40.0 40.0 40.0
| = |Attrition 5alary or 5alary Schedule Placement 552,985 553,515 554,050 554,590 555,136
|_® |Mew Hire Salary or Salary 5chedule Placement 552,008 552,528 553,053 553,584 554120

Benefit Assumptions

Efer]t of Payroll Benefits F¥23-24 FY¥24-25 FY25-26 FY26-27 FY27-28 FY¥28-29
| X | FICA/Medicare 7.65% 7.65% 7.65% 7.65% 7.65% 7.65%
| x| WRS- Board B6.80% 6.85% 6.80% 6.80% 6.80% 6.80%
| | Life Ins. Obj 230 0.25% 0.25% 0.25% 0.25% 0.25% 0.25%
| x| Disability Ins. Obj 251 0.25% 0.25% 0.25% 0.25% 0.25% 0.25%
|| Other % of Payroll Benefits
|| Other % of Payroll Benefits
- FY¥24-25 F¥25-26 F¥26-27 F¥27-28 FY¥28-29
| x | Health Ins. - Percent Increase [ ao0% | ap0% | ao0% | apom | ao00%
| ® | HealthIns. - Plan changes and Contribution Rate changes as needed.
| x | DentalIns. - Percent Increase | o0o0o% | o0o00% | 100% | 100% | 1.00%




Non-5alary & Benefit Expenditure Assumptions

General Fund 10 Assumptions (3 change)

300 Purchaszed Services
430 Mon-Capital Objects
500 Capital Objects
g0 DebtService

900 Cther Expenditures

Utilities Assumptions [Function 2530} {3 change)

331 Gasfor Heat

336 Electricity Other Than Heat
337 Water

338 Sewerage

335 Cther Utilities

Transportation Assumptions (Function 25680) (% change
341 Contracted Pupil Transportation

348 Vehicle Fuel

District Insurance (% change)
711 District Ligbility
712 District Property
713 Workers Compensation

730 Unemployment Compensation

780 Insurance & Judgements

Fund 27 Assumptions (% change)
300 Purchaszed Services

400 Mon-Capital Objects

500 Capital Objects

600 DebtService

900 COther Expenditures

Fund 50 Assumptions (% change)
300 Purchased Services

400 Mon-Capital Objects

500 Capital Ohjects

500 Debt Service

900 Cther Expenditures

Fund 80 Assumptions % change)
300 Purchaszed Services

400 Mon-Capital Objects

500 Capital Objects

800 DebtService

900 Cther Expenditures

FY24-25 FY25-26 FY26-27 FY27-28 FyY23-29
0. 005 0. 005 0. 005 0. 005 0. 005
0.00% 0.00% 0.00% 0.00% 0.00%
0. 005 0. 0056 0. 005 0. 005 0. 005
0,005 0.00% 0. 005 0. 00 0. 005
0.00% 0.00% 0,005 0.00% 0,005

FY24-25 FY25-26 FY26-27 FY27-28 FyY23-29
2,005 3,005 4,005 A 005 4,005
2.00% 3.00% 4.00% 4005 4.00%
2005 3,005 4,005 4005 4,005
2005 3005 4,005 4005 4,005
2.00% 3.00% 4.00% A.00% 4.00%

FY24-25 FY25-26 FY26-27 FY27-28 FyY23-29
2.505 10.0405% 2.50% 2.5105 2.50%
0,005 2,005 2,005 2005 2,005

F¥24-25 FY25-26 FY2e-27 FY27-28 FY23-29
3.00% 3.00% 3.00% 3.00% 3.00%
3.00% 3,005 3. 005 3005 3. 005
3.00% 3.00% 3.00% 3.00% 3.00%
0. 005 0. 0056 0. 005 0. 005 0. 005

F¥24-25 FY25-26 FY2e-27 FY27-28 FY23-29
0.00% 0.00% 0.00% 0.00% 0.00%
0. 005 0. 005 0. 005 0. 005 0. 005
0.00% 0. 005 0,005 0. 005 0,005
0. 005 0. 005 0. 005 0. 005 0. 005
0,005 0. 005 0. 005 0. 005 0. 005

FY24-25 FY25-26 FY26-27 FY27-28 FyY23-29
0. 005 0. 005 0. 005 0. 005 0. 005
2,005 2,005 2,005 2005 2,005
0. 005 0. 0050 0. 005 0005 0. 005
0,005 0. 005 0. 005 0. 005 0. 005
0.00% 0.00% 0.00% 0.00% 0.00%

FY24-25 FY25-26 FY26-27 FY27-28 FyY23-29
0. 005 0. 0056 0. 005 0. 005 0. 005
0,005 0.00% 0. 005 0. 00 0. 005
0.00% 0.00% 0,005 0.00% 0,005
0,005 0. 005 0. 005 0. 005 0. 005
0.00% 0.00% 0.00% 0.00% 0.00%




Manual Adjustments - Ongoing

Fund Object Function

Description

Fy24-25

FY25-26 FY26-27 FY27-28 FY23-29
Open Enrollment Tuition [net expense
increase) 5 5,000 [ S 5,000 | S 5,000 & 5,000 (5 5,000
10 Wisc Parental Choice Program Voucher 1056 1054 1054 1056 1056
REVEMUE ASSUMPTIONS
Equalized Value/General State Aid/Revenue Limit FY24-25 FY25-26 FY26-27 FY27-23 FY28-29
Oct 15 Equalized Valuation [% change) 3.85% 2,005 2,005 2,005 2,005 2,005
Oct 15 Exempt Computer (3% change) 0. 005 0,005 0,005 0,005 0. 005
Per Pupil Revenue Limit Increase 5325 5325 5325 5325 5325
Other Revenue Assumptions Fy24-25 FY25-26 FY26-27 FY27-23 FY28-29
Investment Income [% change) | sooos | -2000% | oo0% | ooowm | 0.00% |
Revenue Limit Exemptions FY24-25 FY¥25-26 FY26-27 FY27-23 FY28-29
Energy Efficiency, Debt Service |5 amount) 52,098,765 51,113 613 | 51,114 344
Energy Efficiency, Utility Savings |5 amount) -588,545 -531,322 -532,574
Use of Federal Funds FY23-24 FY24-25 FY¥25-26 FY26-27 FY27-23 FY28-29
ESSER Reimbursements [non-persannel 2,805,420 50 50 50 50 50
ESSER Reimbursements [personnel) 3,525,727 | 5192846 S0 S0 S0 S0
Lewvy Assumptions FY24-25 FY¥25-26 FY26-27 FY27-23 FY28-29
Fund 80 Levy [S amount) [ se27.200 | se27.200 | 5627200 | S627,200 | S627.200 |
SPED Aid Reimbursement Percent F¥23-24 Fy¥24-25 FY¥25-26 FY¥26-27 FY27-23 Fy¥28-29
SPED Aidable Cost Reimbursement 3 (DFIH 33.00% | 33.00% | 33.00% | 33.00% | 33.00% | 33.00% |




Fund 10 - General Fund - History Summary

Wausau School District | Education Operations Committee - Feb. 26, 2024

ACTUAL REVENUES & EXPENDITURES BUDGET
FY - 2019 FY - 2020 % A FY - 2021 % A FY - 2022 % A FY - 2023 % A FY - 2024 % A
REVENUE
Local Sources|  $30,654,732 $30,434,027 -0.72%  $31,322,906 2.92%  $34,134,762 8.98%  $29,185515  -14.50%  $25,196,122 -13.67%
State Sources $66,381,446 $68,262,367 2.83% $68,760,858 0.73% $69,466,626 1.03% $73,560,135 5.89% $78,988,343 7.38%
Federal Sources $2,634,062 $2,683,013 1.86% $3,535,631 31.78% $6,646,488 87.99% $8,640,979 30.01%  $10,472,670 21.20%
Other $3,399,836 $2,736,690 -19.51% $2,899,436 5.95% $4,787,482 65.12% $3,455,758 -27.82% $2,771,139 -19.81%
TOTAL REVENUE| $103,070,076  $104,116,097 1.01% $106,518,831 2.31% $115,035,357 8.00% $114,842,387 -0.17% $117,428,274 2.25%
EXPENDITURES
Salary and Benefits $72,653,988 $67,630,259 -6.91% $71,020,803 5.01% $74,057,035 4.28% $77,841,213 5.11% $78,363,438 0.67%
Other Objects|  $31,127,989 $32,790,837 5.34%  $35487,515 8.22%  $39,378,566 10.96%  $37,984,848 -3.54%  $39,780,895 4.73%
TOTAL EXPENDITURES| $103,781,977  $100,421,096 -3.24% $106,508,318 6.06% $113,435,601 6.50% $115,826,061 211% $118,144,332 2.00%
SURPLUS / DEFICIT ($711,901) $3,695,001 $10,513 $1,599,756 ($983,674) ($716,058)
BEGINNING FUND BALANCE $28,678,879 $27,966,978 $31,661,979 $31,672,492 $33,272,248 $32,288,574
ENDING FUND BALANCE $27,966,978 $31,661,979 $31,672,492 $33,272,248 $32,288,574 $31,572,516
FUND BALANCE AS % OF EXPENDITURES 26.95% 31.53% 29.74% 29.33% 27.88% 26.72%
SURPLUS/DEFICIT ENDING FUND BALANCE (MILLIONS)
$4,000,000 $34.00
$33.27
$33.00
$3,000,000 $32.29
$32.00 $31.67 $31.57
$2,000,000 31.00
$1,599,756 $
$30.00
$1,000,000
$29.00
$10,513 $27.97
) - - o
$27.00
($1,000,000)  -$711,901 -$716,058
-$983,674 $26.00
($2,000,000) $25.00
FY -2019 FY - 2020 FY - 2021 FY - 2022 FY -2023 FY - 2024 FY - 2019 FY - 2020 FY - 2021 FY - 2022 FY - 2023 FY - 2024
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Fund 10 - General Fund - Projection Summary

Wausau School District | Education Operations Committee - Feb. 26, 2024

BUDGET REVENUE & EXPENDITURE PROJECTIONS
FY - 2024 FY - 2025 % A FY - 2026 % A FY - 2027 % A FY - 2028 FY - 2029
REVENUE
Local Sources|  $25,196,122 $23,220,746 -7.84%  $21,172,300 -8.82%  $20,899,810 -1.29%  $20,543,579 -1.70%  $20,153,545 -1.90%
State Sources|  $78,988,343 $83,621,520 5.87%  $87,900,151 5.12%  $90,961,850 3.48%  $93,931,762 3.27%  $96,920,389 3.18%
Federal Sources| $10,472,670 $4,163,041 -60.25% $3,970,795 -4.62% $3,970,795 0.00% $3,970,795 0.00% $3,970,795 0.00%
Other $2,771,139 $2,915,924 5.22% $2,975,900 2.06% $3,051,500 2.54% $3,127,100 2.48% $3,177,500 1.61%
TOTAL REVENUE| $117,428,274  $113,921,231 -2.99% $116,019,146 1.84% $118,883,955 2.47% $121,573,236 2.26% $124,222,229 2.18%
EXPENDITURES
Salary and Benefits| ~ $78,363,438 $79,476,543 1.42%  $81,367,459 2.38%  $83,320,706 2.40%  $85,338,384 242%  $87,418,125 2.44%
Other Objects|  $39,780,895 $36,707,583 -7.73%  $37,798,794 2.97%  $38,454,887 1.74%  $39,147,920 1.80%  $39,808,922 1.69%

TOTAL EXPENDITURES| $118,144,332 $116,184,126 -1.66% $119,166,253 2.57% $121,775,593 2.19% $124,486,305 2.23% $127,227,047 2.20%

SURPLUS / DEFICIT ($716,058)  ($2,262,895) ($3,147,107) ($2,891,638) ($2,913,068) ($3,004,818)
Change over Previous Year ($1,546,837) ($884,212) $255,469 ($21,431) ($91,750)
BEGINNING FUND BALANCE $32,288,574 $31,572,516 $29,309,621 $26,162,514 $23,270,877 $20,357,809
ENDING FUND BALANCE $31,572,516 $29,309,621 $26,162,514 $23,270,877 $20,357,809 $17,352,991
FUND BALANCE AS % OF EXPENDITURES 26.72% 25.23% 21.95% 19.11% 16.35% 13.64%
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Fund 10 - General Fund - Revenue Analysis

Wausau School District | Education Operations Committee - Feb. 26, 2024

BUDGET REVENUE PROJECTIONS
FY - 2024 FY - 2025 FY - 2026 % A FY - 2027 % A FY - 2028 FY - 2029
TRANSFERS $10,000 $10,000 $10,000 $10,000 $10,000 $10,000
LOCAL
Taxes| $24,541,622 $22,386,246 -8.78%  $20,337,800 -9.15%  $20,065,310 -1.34%  $19,709,079 -1.78%  $19,319,045 -1.98%
Other Local Revenue $654,500 $834,500 27.50% $834,500 0.00% $834,500 0.00% $834,500 0.00% $834,500 0.00%
TOTAL LOCAL REVENUE| $25,196,122 $23,220,746 -7.84%  $21,172,300 -8.82%  $20,899,810 -1.29%  $20,543,579 -1.70%  $20,153,545 -1.90%

WI INTER-DIST PMTS $2,201,139 $2,268,424 3.06% $2,328,400 2.64% $2,404,000 3.25% $2,479,600 3.14% $2,530,000 2.03%

OUTSIDE WI INTER-DIST PMTS $0 $0 $0 $0 $0 $0
INTERMEDIATE SOURCES $35,000 $35,000 0.00% $35,000 0.00% $35,000 0.00% $35,000 0.00% $35,000 0.00%
STATE
Categorical Aid $917,961 $917,961 0.00% $917,961 0.00% $917,961 0.00% $917,961 0.00% $917,961 0.00%

Equalization Aid|  $69,309,221 $73,943,140 6.69%  $78,243,536 5.82%  $81,308,203 3.92%  $84,263,028 3.63%  $87,251,655 3.55%
Other State Revenue $8,761,161 $8,760,419 -0.01% $8,738,654 -0.25% $8,735,686 -0.03% $8,750,773 0.17% $8,750,773 0.00%
TOTAL STATE REVENUE| $78,988,343 $83,621,520 5.87%  $87,900,151 5.12%  $90,961,850 3.48%  $93,931,762 3.27%  $96,920,389 3.18%

TOTAL FEDERAL REVENUE $10,472,670 $4,163,041  -60.25% $3,970,795 -4.62% $3,970,795 0.00% $3,970,795 0.00% $3,970,795 0.00%

OTHER REVENUE $525,000 $602,500 14.76% $602,500 0.00% $602,500 0.00% $602,500 0.00% $602,500 0.00%

TOTAL REVENUE| $117,428,274 $113,921,231 -2.99%  $116,019,146 1.84% $118,883,955 2.47%  $121,573,236 2.26%  $124,222,229 2.18%
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Fund 10 - General Fund - Expenditures Analysis (by Object)

Wausau School District | Education Operations Committee - Feb. 26, 2024

BUDGET EXPENDITURE PROJECTIONS
FY - 2024 FY - 2025 FY - 2026 % A FY - 2027 % A FY - 2028 FY - 2029 % A
SALARY & BENEFIT COSTS
Salaries $56,114,894 $56,529,702 0.74%  $57,624,756 1.94%  $58,752,662 1.96%  $59,914,405 1.98%  $61,111,000 2.00%
Benefits|  $22,248,543 $22,946,841 3.14%  $23,742,702 3.47%  $24,568,044 3.48%  $25,423,979 3.48%  $26,307,125 3.47%

SALARIES & BENEFITS TOTAL| $78,363,438 $79,476,543 1.42%  $81,367,459 2.38%  $83,320,706 2.40%  $85,338,384 2.42%  $87,418,125 2.44%

OTHER COSTS
Purchased Services|  $19,782,524 $19,201,921 -2.93%  $19,505,756 1.58%  $19,713,242 1.06%  $19,922,240 1.06%  $20,083,788 0.81%
Non-Capital Objects $7,290,915 $5,147,820 -29.39% $4,938,275 -4.07% $4,938,275 0.00% $4,938,275 0.00% $4,938,275 0.00%
Capital Objects $415,848 $155,328 -62.65% $127,609 -17.85% $127,609 0.00% $127,609 0.00% $127,609 0.00%
Debt Service $479,734 $155,530 -67.58% $160,196 3.00% $165,002 3.00% $169,952 3.00% $175,050 3.00%
Insurance & Judgement $937,703 $937,703 0.00% $937,862 0.02% $938,026 0.02% $938,195 0.02% $938,369 0.02%
Transfers|  $10,745,883 $10,980,993 219%  $11,996,961 9.25%  $12,436,634 3.66%  $12,911,467 3.82%  $13,401,443 3.79%
Other Expenditures $128,288 $128,288 0.00% $132,136 3.00% $136,101 3.00% $140,184 3.00% $144,389 3.00%
OTHER COSTS TOTAL| $39,780,895 $36,707,583 -7.73%  $37,798,794 2.97%  $38,454,887 1.74%  $39,147,920 1.80%  $39,808,922 1.69%

TOTAL COSTS| $118,144,332  $116,184,126 -1.66% $119,166,253 2.57% $121,775,593 2.19% $124,486,305 2.23% $127,227,047 2.20%
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Fund 27 - Special Education Fund - History Summary

Wausau School District | Education Operations Committee - Feb. 26, 2024

ACTUAL REVENUES & EXPENDITURES BUDGET
FY - 2019 FY - 2020 % A FY - 2021 % A FY - 2022 % A FY -2023 FY - 2024 % A
REVENUE

Operating Transfers-In $9,852,050 $10,447,064 6.04% $9,854,823 -5.67% $10,339,843 4.92% $10,883,132 5.25% $10,660,743 -2.04%
Inter-District Sources $147,034 $145,233 -1.22% $93,657 -35.51% $34,879 -62.76% $32,462 -6.93% $35,000 7.82%

Intermediate Sources $28,225 $0 -100.00% $0 $0 $0 $0
State Sources $3,421,792 $3,645,614 6.54% $4,180,839 14.68% $4,287,166 2.54% $4,808,630 12.16% $5,266,811 9.53%
Federal Sources $2,761,142 $1,429,845 -48.22% $2,351,255 64.44% $3,106,600 32.13% $3,545,108 14.12% $3,639,235 2.66%
Other Sources $0 $0 $0 $452 $26,121 5681.71% $0  -100.00%

TOTAL REVENUE| $16,210,242 $15,667,756 -3.35%  $16,480,574 5.19%  $17,768,940 7.82%  $19,295,453 8.59%  $19,601,789 1.59%

EXPENDITURES
Salary and Benefits| ~ $14,928,190 $14,103,084 -5.53%  $15,046,871 6.69%  $15,838,296 5.26%  $17,413,299 9.94%  $17,754,019 1.96%
Other Objects $1,282,052 $1,564,672 22.04% $1,433,703 -8.37% $1,930,193 34.63% $1,882,153 -2.49% $1,847,770 -1.83%

TOTAL EXPENDITURES| $16,210,242 $15,667,756 -3.35%  $16,480,573 519%  $17,768,489 7.81%  $19,295,453 8.59%  $19,601,789 1.59%

SURPLUS / DEFICIT $0 $0 $0 $0 $0 ($0)
BEGINNING FUND BALANCE $0 $0 $0 $0 $0 $0
ENDING FUND BALANCE $0 $0 $0 $0 $0 $0
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Fund 27 - Special Education Fund - Projection Summary

Wausau School District | Education Operations Committee - Feb. 26, 2024

BUDGET REVENUE & EXPENDITURE PROJECTIONS
FY - 2024 FY - 2025 % A FY - 2026 % A FY - 2027 % A FY - 2028 FY - 2029 % A
REVENUE
Operating Transfers-In $10,660,743 $10,893,299 2.18% $11,906,636 9.30% $12,343,599 3.67% $12,815,641 3.82% $13,302,742 3.80%
Inter-District Sources $35,000 $35,000 0.00% $35,000 0.00% $35,000 0.00% $35,000 0.00% $35,000 0.00%
Intermediate Sources $0 $0 $0 $0 $0 $0

State Sources $5,266,811 $6,075,267 15.35% $5,736,788 -5.57% $5,932,706 3.42% $6,113,755 3.05% $6,300,616 3.06%
Federal Sources $3,639,235 $2,690,413 -26.07% $2,690,413 0.00% $2,690,413 0.00% $2,690,413 0.00% $2,690,413 0.00%

Other Sources $0 $0 $0 $0 $0 $0
TOTAL REVENUE $19,601,789 $19,693,979 0.47% $20,368,837 3.43% $21,001,718 3.11% $21,654,809 3.11% $22,328,771 3.11%
EXPENDITURES
Salary and Benefits $17,754,019 $17,846,209 0.52% $18,406,749 3.14% $18,985,394 3.14% $19,582,739 3.15% $20,199,399 3.15%
Other Objects $1,847,770 $1,847,770 0.00% $1,962,088 6.19% $2,016,324 2.76% $2,072,071 2.76% $2,129,372 2.77%

TOTAL EXPENDITURES| $19,601,789 $19,693,979 0.47%  $20,368,837 3.43%  $21,001,718 3.11%  $21,654,810 3.11%  $22,328,772 3.11%

SURPLUS / DEFICIT ($0) $0 ($0) $0 $0 $0
BEGINNING FUND BALANCE $0 $0 $0 $0 $0 $0
ENDING FUND BALANCE $0 $0 $0 $0 $0 $0
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Fund 27 - Special Education Fund - Revenue Analysis

Wausau School District | Education Operations Committee - Feb. 26, 2024

BUDGET REVENUE PROJECTIONS
FY - 2024 FY - 2025 FY - 2026 % A FY - 2027 % A FY - 2028 FY - 2029 % A
OPERATING TRANSFERS IN|  $10,660,743 $10,893,299 2.18%  $11,906,636 9.30%  $12,343,599 3.67%  $12,815,641 3.82%  $13,302,742 3.80%
LOCAL SOURCES $0 $0 $0 $0 $0 $0
INTER-DISTRICT SOURCES $35,000 $35,000 0.00% $35,000 0.00% $35,000 0.00% $35,000 0.00% $35,000 0.00%
INTERMEDIATE SOURCES $0 $0 $0 $0 $0 $0
STATE
Categorical Aid $5,141,811 $5,950,267 15.72% $5,611,788 -5.69% $5,807,706 3.49% $5,988,755 3.12% $6,175,616 3.12%
Other State Revenue $125,000 $125,000 0.00% $125,000 0.00% $125,000 0.00% $125,000 0.00% $125,000 0.00%

TOTAL STATE REVENUE $5,266,811 $6,075,267 15.35% $5,736,788 -5.57% $5,932,706 3.42% $6,113,755 3.05% $6,300,616 3.06%

TOTAL FEDERAL REVENUE $3,639,235 $2,690,413 -26.07% $2,690,413 0.00% $2,690,413 0.00% $2,690,413 0.00% $2,690,413 0.00%

OTHER REVENUE $0 $0 $0 $0 $0 $0

TOTAL REVENUE| $19,601,789 $19,693,979 0.47%  $20,368,837 3.43%  $21,001,718 3.11%  $21,654,809 3.11%  $22,328,771 3.11%
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Fund 27 - Special Education Fund - Expenditures Analysis

Wausau School District | Education Operations Committee - Feb. 26, 2024

BUDGET EXPENDITURE PROJECTIONS
FY - 2024 FY - 2025 % A FY - 2026 % A FY - 2027 % A FY - 2028 FY - 2029 % A
SALARY & BENEFIT COSTS
Salaries $12,693,074 $12,733,937 0.32%  $13,115,955 3.00%  $13,509,434 3.00%  $13,914,717 3.00%  $14,332,158 3.00%
Benefits $5,060,946 $5,112,272 1.01% $5,290,794 3.49% $5,475,960 3.50% $5,668,022 3.51% $5,867,241 3.51%

SALARIES & BENEFITS TOTAL| $17,754,019 $17,846,209 0.52%  $18,406,749 3.14%  $18,985,394 3.14%  $19,582,739 3.15%  $20,199,399 3.15%

OTHER COSTS

Purchased Services $1,739,620 $1,739,620 0.00% $1,850,693 6.38% $1,901,587 2.75% $1,953,892 2.75% $2,007,648 2.75%
Non-Capital Objects $57,470 $57,470 0.00% $59,194 3.00% $60,970 3.00% $62,799 3.00% $64,683 3.00%

Capital Objects $0 $0 $0 $0 $0 $0

Debt Service $0 $0 $0 $0 $0 $0

Insurance & Judgement $0 $0 $0 $0 $0 $0

Transfers $0 $0 $0 $0 $0 $0
Other Expenditures $50,680 $50,680 0.00% $52,201 3.00% $53,767 3.00% $55,380 3.00% $57,041 3.00%
OTHER COSTS TOTAL $1,847,770 $1,847,770 0.00% $1,962,088 6.19% $2,016,324 2.76% $2,072,071 2.76% $2,129,372 2.77%

TOTAL COSTS| $19,601,789 $19,693,979 0.47%  $20,368,837 3.43%  $21,001,718 3.11%  $21,654,810 3.11%  $22,328,772 3.11%
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Fund 38 - Non-Referendum Debt Service Fund - History Summary

Wausau School District | Education Operations Committee - Feb. 26, 2024

ACTUAL REVENUES & EXPENDITURES BUDGET
FY - 2019 FY - 2020 % A FY - 2021 % A FY - 2022 FY -2023 FY - 2024 % A
REVENUE
Operating Transfers-In $46,177 $48,024 4.00% $75,689 57.61% $78,717 4.00% $81,865 4.00% $85,140 4.00%
Property Tax Levy $2,074,158 $2,077,636 0.17% $2,109,346 1.53% $2,109,168 -0.01% $2,102,619 -0.31% $2,104,070 0.07%
Other Local $6,816 $4,841 -28.97% $676 -86.04% $281 -58.44% $4,992 1677.04% $0  -100.00%
Other Financing Sources $0 $0 $0 $0 $0 $0
Other Sources $0 $0 $0 $0 $0 $0
TOTAL REVENUE $2,127,151 $2,130,501 0.16% $2,185,711 2.59% $2,188,166 0.11% $2,189,476 0.06% $2,189,210 -0.01%
EXPENDITURES
Principal $1,745,000 $1,790,000 2.58% $1,895,000 5.87% $1,950,000 2.90% $2,005,000 2.82% $2,065,000 2.99%
Interest $392,785 $357,885 -8.89% $313,435 -12.42% $266,635 -14.93% $209,135 -21.57% $149,835 -28.35%
Other Expenditures $0 $0 $0 $0 $0 $0
Transfers-Out $0 $0 $0 $0 $0 $0

TOTAL EXPENDITURES $2,137,785 $2,147,885 0.47% $2,208,435 2.82% $2,216,635 0.37% $2,214,135 -0.11% $2,214,835 0.03%

SURPLUS / DEFICIT ($10,634) ($17,384) ($22,724) ($28,469) ($24,659) ($25,625)
BEGINNING FUND BALANCE $204,077 $193,443 -5.21% $176,059 -8.99% $153,335 -12.91% $124,866 -18.57% $100,207 -19.75%
ENDING FUND BALANCE $193,443 $176,059 -8.99% $153,335 -12.91% $124,866 -18.57% $100,207 -19.75% $74,582 -25.57%
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Fund 38 - Non-Referendum Debt Service Fund - Projections Analysis

Wausau School District | 24-25 v8

BUDGET REVENUE & EXPENDITURE PROJECTIONS
FY - 2024 % / FY - 2026 %% A FY - 2027 %% A FY - 2028 % A
REVENUE
Operating Transfers-In 585,140 ($88,545) "-204.00% ($31,322) " -64.63% (532574)7  4.00% %0 "-100.00% 50
Property Tax Lewvy 52,104,070 2008765 7 -0.25% 51113613 7 -46.94% 51114344 7 0.07% %0 "-100.00% 30
Other Local 50 50 " 50 " 50 " 50 " 0
Other Financing Sources 50 50 " 50 " 50 " 50 " 50
Other Sources 50 50 7 50 7 50 7 50 7 0
TOTAL REVENUE $2,180.210 $2,010,220 X TTH $1,082,291 ¥ A6.16% $1,081,770 ¥ 0.05% $0 ¥ 100.00% %0
EXPENDITURES
Principal 2,065,000 §1,874227 7 -0.24% $1,000,073 7 -46.16% $1,008538 " -0.05% §0 "-100.00% 0
Interest $148 835 $135,093 7 -9.24% §73.218 7 -46.16% §73182 7 -0.05% $0  -100.00% 30
Other Expenditures 50 50 7 50 7 50 7 50 50
Transfers-Out 50 50 7 50 7 50 7 50 7 0
TOTAL EXPENDITURES $2,214,835 $2,010,220 ¥ 024 $1,082,291 ¥ 46.16% $1,081,770 ¥ 0.05% %0 " -100.00% $0
SURPLUS | DEFICIT ($25,625) %0 %0 %0 %0 $0
BEGINNING FUND BALANCE $100,207 $74,582 $74,582 $74,582 $74,582 $74,582
ENDING FUND BALANCE $74,582 $74,582 $74,582 $74,582 $74,582 $74,582




Fund 39 - Referendum Approved Debt Service - History Summary

Wausau School District | Education Operations Committee - Feb. 26, 2024

REVENUE

Operating Transfers-In
Property Tax Levy

Other Local

Other Financing Sources
Other Sources

TOTAL REVENUE

EXPENDITURES
Principal

Interest

Other Expenditures
Transfers-Out

TOTAL EXPENDITURES

SURPLUS / DEFICIT
BEGINNING FUND BALANCE

ENDING FUND BALANCE

ACTUAL REVENUES & EXPENDITURES BUDGET
FY - 2019 FY - 2020 % A FY - 2021 % A FY - 2022 FY - 2023 FY - 2024
$0 $0 $0 $0 $0
$12,982,057  $13,557,057 4.43%  $14,055,000 3.67%  $10,788,113  -23.24%  $16,924,407 $22,275,000  31.61%
$87,026 $74,016  -14.95% $3,684  -95.02% $5,447  47.88% $366,773 -100.00%
$0 $0 $0 $0 $0
$0 $0 $0 $0 $3,624,149 -100.00%
$13,060,083  $13,631,073 430%  $14,058,684 314%  $10,793,560  -23.22%  $20,915,329 $22,275,000 6.50%
$11,060,000  $11,830,000 6.96%  $11,815000  -0.13% $0  -100.00%  $14,586,024 $17,761,347  21.77%
$1,910,356 $1,512,126  -20.85% $976,481  -35.42% $538,113  -44.89%  $3,536,299 $4,901,319  38.60%
$221,244 $473,096  113.83%  $1,481,079  213.06% $0  -100.00% $0
$0 $0 $0 $0 $0
$13,191,601  $13,815,221 4.73%  $14,272,560 3.31% $538,113  -96.23%  $18,122,324 $22,662,666  25.05%
($122,518) ($184,149) ($213,876) $10,255,448 $2,793,006 ($387,666)
$1,932,647 $1,810,129 6.34%  $1,625980 -10.17%  $1,412,104 -1315%  $11,667,552 $14,460,558  23.94%
$1,810,129 $1,625980  -10.17% _ $1,412,104 _ -13.15% _ $11,667,552  726.25% __ $14,460,558 $14,072,893 -2.68%
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Fund 39 - Referendum Approved Debt Service - Projections Analysis

Wausau School District | Education Operations Committee - Feb. 26, 2024

BUDGET REVENUE & EXPENDITURE PROJECTIONS
FY - 2024 FY - 2025 FY - 2026 % A FY - 2027 % A FY - 2028 FY - 2029 % A
REVENUE
Operating Transfers-In $0 $0 $0 $0 $0 $0
Property Tax Levy|  $22,275,000 $22,275,000 0.00% $22,275,000 0.00% $22,275,000 0.00% $22,275,000 0.00% $22,275,000 0.00%
Other Local $0 $0 $0 $0 $0 $0
Other Financing Sources $0 $0 $0 $0 $0 $0
Other Sources $0 $0 $0 $0 $0 $0

TOTAL REVENUE| $22,275,000 $22,275,000 0.00%  $22,275,000 0.00%  $22,275,000 0.00%  $22,275,000 0.00%  $22,275,000 0.00%

EXPENDITURES
Principal $17,761,347 $17,761,347 0.00% $17,761,347 0.00% $17,761,347 0.00% $17,761,347 0.00% $17,761,347 0.00%
Interest $4,901,319 $4,901,319 0.00% $4,901,319 0.00% $4,901,319 0.00% $4,901,319 0.00% $4,901,319 0.00%
Other Expenditures $0 $0 $0 $0 $0 $0
Transfers-Out $0 $0 $0 $0 $0 $0
TOTAL EXPENDITURES| $22,662,666 $22,662,666 0.00% $22,662,666 0.00%  $22,662,666 0.00%  $22,662,666 0.00%  $22,662,666 0.00%

SURPLUS / DEFICIT ($387,666) ($387,666) ($387,666) ($387,666) ($387,666) ($387,666)

BEGINNING FUND BALANCE| $14,460,559 $14,072,893 -2.68%  $13,685,228 -2.75%  $13,297,563 -2.83%  $12,909,898 -2.92%  $12,522,233 -3.00%

ENDING FUND BALANCE|  $14,072,893 $13,685,228 -2.75%  $13,297,563 -2.83%  $12,909,898 -2.92%  $12,522,233 -3.00%  $12,134,568 -3.10%
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Book Policy Manual

Section Policies ready for the Board, 32-2
Title Overview

Code 01

Status

WISCONSIN OVERVIEW AND COMMENTS

Volume 32, Number 2
July 2023

All production-related materials and questions should be directed to the Coshocton Office at 632 Main Street, Coshocton,
Ohio 43812 (phone 800-407-5815, fax 740-622-2557). Billing questions should be directed to the Stow Office at 3914 Clock
Pointe Trail, Suite 103, Stow, Ohio 44224 (phone 330-926-0514, fax 330-926-0525).

Please make any revisions on the BoardDocs software using the instructions provided to you. You may direct questions
related to content to your Neola Associate. Questions regarding the software should be directed to the BoardDocs help desk
staff.

If a District chooses not to adopt a policy or administrative guideline, the District is still obligated to follow applicable
Federal and State laws relating to that topic.

The proposed new, revised, and replacement policies, administrative guidelines, and forms included in this update have
been thoroughly prepared and reviewed by Neola’s legal counsel for statutory compliance. If you make changes or
substitute in its entirety policies or other materials of your own drafting, those materials should be reviewed by your legal
counsel to verify compliance. Neola does not review District-specific edits to update materials or District-specific policies for
statutory compliance.

If a policy or guideline is marked as a revision, the changes have been marked in bold (to add material) and crossed out (to
delete material). As you review a revised policy or guideline, you may choose to accept one, many, or all of the changes
provided. If a policy or guideline is marked as a replacement, that means there have been enough changes made

that justify a complete, clean replacement copy. As you review a replacement policy or guideline, you should also check the
materials you have in your current policy or guideline to see if there is some specific wording you want to be included in the
replacement policy. If so, a copy of any wording to be added and where it should be inserted should be forwarded with the
replacement policy or guideline when it is returned to the Coshocton office for processing.

If the District authors language and adds it to a policy template or deletes content that is not marked as a choice in the
policy template, then these actions will constitute District-specific edits.

Policies that are to be deleted from the policy manual require Board action to rescind the policy.

Your Neola Associate will contact you in the near future to schedule an appointment to review this update and ensure you
are current on this and previous updates.

If you are not an administrative guidelines client, you did not receive those materials in this packet. Contact your Associate
for more information about becoming an administrative guidelines client.

Processing Update Materials

Revisions to your policies and administrative guidelines should be made on the BoardDocs software using the instructions
provided to you.

Using Header Box Options in BoardDocs

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 1/8
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Each policy and administrative guideline has multiple header boxes in BoardDocs that provide essential information in
addition to the title and code number for the document. (NOTE: All the header boxes are visible only when editing is turned
on; in view mode, only the header boxes with content are shown.)

Adopted: The “Adopted” header box indicates when the policy or guideline was first adopted, and that date never changes
as long as the policy or guideline is active.

Last Revised: Retaining the history of each policy and guideline is important for legal and administrative reasons, so
BoardDocs provides options for such retention. Immediately beneath the “Adopted” header box is the “Last Revised” header
box that indicates the last time the policy or guideline was changed, and this box is updated by Neola Production each time
a revision is submitted. Any revision dates between the initial adoption and the latest revision are usually located at the
bottom of the document, just above the Neola copyright. (Again, these dates are updated by Neola Production with each
submission and should correspond to Board meeting minutes, except for TC notations for technical corrections.)

Last Reviewed: A new “Last Reviewed” option now exists for indicating that you have reviewed the policy or guideline and
have found it to be sufficient as presently written. Since no revision is being made in these situations, there is no record
that the document was reviewed. A common example would be a technical correction that isn’t needed on your document,
or a revision to an option that you do not have or want. In such cases, because the copyright has changed but not any
content, you would want to show that your document is current as of the new copyright date even though it has the older
copyright date from the previous version of the Neola template. Now you have the option to indicate that you have reviewed
the document even though no revision was made by putting the review date in the new “Last Reviewed” header box. This is
also a handy feature for those Boards that use a policy review regimen in addition to revisions made through the Neola
Update process.

Any questions about how to use these BoardDocs header box features should be directed to your Neola Associate, or you
may contact BoardDocs Support at 1-800-407-0141.

District-Specific Materials

If the District chooses, during any step of the Update process, to incorporate District-specific material into a new policy or
guideline that has been proposed or to insert District-specific material into a current policy or guideline for which revisions
have been proposed in an update issued by Neola, then the District agrees to hold Neola harmless for those District-specific
edits and acknowledges that Neola’s warranty for legal challenges to that District-specific language in that policy or
guideline will not be in effect. In addition, Neola retains ownership of the text from the original policy template that remains
in a policy to which District-specific material has been added. District-specific materials include the following:

1. Materials from the District’s existing materials that the District requests be incorporated during the drafting process;

2. New materials that the District develops in their entirety and exclusive of Neola;

3. Revisions or deletions that substantively depart from Neola’s templates; and

4. Outdated material that a District did not keep current with Neola updates.

Further, Neola does not recommend the use or incorporation of District-specific materials. Neola will, at the request of the
District, incorporate District-specific materials into the licensed materials, with the implicit understanding that the District
bears all risks associated with the District’s decision to request that such District-specific materials be incorporated. Neola
reserves the right to but is not obligated to, advise the District to seek its own legal review of District-specific materials.
Notice Regarding Legal Accuracy

Neola is vigilant in providing policy language to clients that has been vetted for legal accuracy by outside legal counsel.
Should questions arise as to the legal compliance or accuracy of Neola materials, it is our expectation that Neola's counsel
would have the opportunity to assist in the resolution of such a claim. Please notify the Neola corporate office if an issue

arises in which such a review or assistance is necessary.

Policies in this update have been reviewed by either Amundson Davis or Renning Lewis & Lacy, s.c. for consistency with
Federal and State law.

Supplemental Information
Legal Alert - Defining Full-Time Student

Legal Alert - Navigating Recent Changes to Records Retention Schedules
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Checklist of Required Staff Trainings

EDGAR Checklist

Policy Revisions

Policy 0142.1 - Electoral Process (Revised)

This policy has been updated to clarify the requirements for a qualified elector to file a Declaration of Candidacy
as well as the requirements for incumbents seeking re-election. The legal citations have also been updated.

Recommended for consistency with statutes.

Policy 0143.1 - Public Expression of Board Members (Revised)

This policy has been updated to include instances when Board members make statements to individuals or
members of the community that may cause issues for the Board and/or District if not made clear that those
statements do not reflect the views of the Board or their colleagues on the Board.

Recommended but not required.

Policy 0144.3 - Conflict of Interest (Revised)

Language has been added to this policy clarifying that Board members may not be a paid employee of the
District. Also added is the statutory language that provides an opportunity for Board members to serve as unpaid
volunteers. The appropriate legal reference has also been added.

Recommended for comprehensiveness and clarity.

Policy 0164V1 - Meetings [Common/Union High Schools Only] (New)

This policy has been revised to incorporate all references to meetings, including regular and special meetings,
into a single policy specific to Common/Union High School Districts. Additional optional language has been added
to address virtual attendance.

Recommended for clarity.

Policy 0164V2 - Meetings [Unified School Districts Only] (New)

This policy has been revised to incorporate all references to meetings, including regular and special meetings,
into a single policy specific to Unified School Districts. Additional optional language has been added to address
virtual attendance.

Recommended for clarity.

Policy 0164.1 - Regular Meetings (Rescind)
This policy is rescinded and replaced by Version 1 or 2 of Policy 0164.

Policy 0164.2 - Special Meetings (Rescind)

This policy is rescinded and replaced by Version 1 or 2 of Policy 0164.

Policy 0165.1 - Notice of Meetings (Rescind)

This policy is rescinded and replaced by Version 1 or 2 of Policy 0164.

Policy 0165.2 - Change of Regular Meetings (Rescind)

This policy is rescinded as the content has been incorporated into the revised Policy 0164.

Policy 1260 - Incapacity of the District Administrator (Revised)

Language has been added to this policy to providing temporary authority for the Board President prior to the
appointment of an Interim District Administrator when the current District Administrator is incapacitated.
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Recommended for coverage of the contingency.

Policy 1421 /Policy 3121 /Policy 4121 - Criminal History Record Check and Employee Self-Reporting
Requirements (Revised)

The self-reporting requirement language in these policies have been revised for greater clarity. Recommended
but not required.

Policy 1623 /Policy 3123 /Policy 4123 - Section 504 /ADA Prohibition Against Disability Discrimination
in Employment (Rescind)

These policies are rescinded and now included as a single policy in this update. The new consolidated policy is
listed as Policy 8913. Future updates will include a similar process for other such policies

Policy 1630.01/Policy 3430.01/Policy 4430.01 - Family & Medical Leave of Absence
("FMLA") (Revised)

This policy is revised to remove a potentially confusing reference to the status of full-time staff eligibility for FMLA
based on the 1,250 work hours requirement for federal eligibility (this does not effect Wisconsin FMLA, which only
requires that an employee be compensated for 1,000 hours in the previous year to be eligible for protected
leave). While generally speaking a full time instructional staff member will be employed for more than 1,250
hours in the preceding year and does not track actual hours worked as an exempt employee, the law does not
require that such employees be automatically considered eligible. There may be circumstances where an
individual employee, perhaps due to leave taken in the preceding year, do not meet the requirement even though
they may be full-time by contract.

Adoption of this revision is strongly recommended.

Policy 2340 - District-Sponsored Trips (Revised)

The policy is revised to remove reference to non-district sponsored trips from language regarding the trip
approval process. The policy language retains reference to the expectations concerning student solicitation for
such trips as part of the policy, but moves it to stand alone section. This provides a clearer process and
delineation of different types of student trip opportunities that may arise in the school context.

Adoption of this revision is recommended but not required.

Policy 2451 - Program and Curriculum Modifications (Revised)

The policy language is revised to reflect the option, included in statute, for a designee of the Board to deal with
such requests. Districts where this process has been delegated to a designee of the Board should adopt this
revision to assure that the Board has formally provided for that process.

Policy 2521 - Selection of Instructional Materials and Equipment (Revised)

This policy is revised to include a definition of "instruction materials" and "instructional equipment"” to distinguish
between the official curriculum materials provided to the students in alignment with the board approved
curriculum, as opposed to teacher created lesson plans, assessment tools, worksheets, etc. that are not
considered selected through the process described in the policy.

Adoption of this policy revisions is recommended.

Policy 3120.07 - Employment of Casual Resource Personnel (Rescind)

This policy is removed because it is not reflective of current practice or verbiage. Consultants retained by a
district are not treated as "casual resources personnel”, but rather via contract arrangements which are covered
elsewhere in policy. The language is therefore obsolete and deletion is recommended.

Policy 3139/Policy 4139 - Staff Discipline (Revised)

This policy is revised to include resignation as being covered in either Policy 3140 or Policy 4140. Language has
been added with regard to investigations involving potential criminal conduct and issuance of a "Garrity" warning
in appropriate circumstances.

Policy 4430.05 - Nursing Mothers (Rescind)
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The Providing Urgent Maternal Protections for Nursing Mothers Act (PUMP Act) and the Pregnant Workers Fairness
Act (PWFA) take effect in the next few months, and will cover all public school employers and most school
employees. Previously this requirement only applied to non-exempt employees. In response, we are
recommending that Policy 4430.05 be rescinded and the Board add a singular policy related to Nursing Mothers at
Policy 8700 to cover all employee groups. The related legal alert provides a summary of the two (2) new laws.

Policy 5113 - Open Enrollment Program (Inter-District) (Revised)

The policy is revised to include additional definitions that are cross-referenced in Policy 5200 - Attendance.
Additional language is included that specifies the authority to terminate open enrollment based on habitual
truancy and reference to the procedural requirements found in regulations, Wis. Admin PI 36. Further, the
provisions for termination in the case of open enrollment into a nonresident school district virtual charter school
program as established by the Department of Public Instruction Guidance document, Bulletin 19-05 have been
added.

These revisions are strongly recommended to comply with procedural requirements.

Policy 5200 - Attendance (Revised)

Revisions to the policy are made to clarify the types of student absences that require written approval, versus
those that may be excused by phone call as is customary practice in many Districts. The policy clarifies that any
absence for physical or mental condition (i.e. staying home sick) may be excused by a phone call. In
circumstances that justify it, such as prolonged absences, the attendance officer may require a healthcare
provider's written statement, which excuses the student for a maximum of 30 days. Separately, a parent may, by
written notice, excuse a student for any reason for a pre-planned absence. The pre-planned absences for any
reason (not limited to physical or mental condition) must be in writing and may not exceed 10 school days. Wis.
Stat. 118.15(3)(c).

Policy 5215 - Missing and Absent Children (Revised)

This policy is revised to clarify that consistent with state and federal programs providing for safety and assistance
in the case of missing or absent children, the school will provide a safe and secure location for a child, even if not
a student, during the school day until authorities can be contacted and take responsibility for the child. Current
policy suggests access at any time to school buildings, even if not presently open.

Policy 5250 - Program or Curriculum Modification (Rescind)

This policy is deleted as the content is included within Policy 2451 - Program and Curriculum Modifications.

Policy 5350 - Suicide Prevention, Intervention, and Postvention for Death by Suicide (Replacement)

This policy replaces the existing policy to account for significant revisions. The new policy includes general
prevention provisions, including instructional elements, and also provides more procedures pertinent to specific
student situations involving suicide intervention. This policy was developed with the assistance of suicide
prevention experts.

Policy 5505 - Academic Honesty (New)

This new policy is provided to address the topic of academic honesty but also to deal with the impact of emerging
technologies that make engaging in academic dishonesty more accessible such as artificial intelligence.

Policy 5517 - Student Anti-Harassment (Revised)

The policy is revised to better define the reference to the Garrity warning. A reference to the Neola-provided form
has also been included.

Policy 5530 - Student Use or Possession of Intoxicants, Drugs, or Paraphernalia (Revised)

The policy is updated to reflect the ever-changing and expanding scope of drugs and drug derivatives, particularly
marijuana, CBD, and hemp, all of which are being continuously experimented with to create new and often
unregulated compounds that have psychoactive effects. Schools are able to prohibit these substances, and this
language is intended to provide an expansive definition to cover current versions and not yet known future
versions.

Policy 6151 - Returned/Outstanding-Stale Checks (Revised)
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This policy is updated to include a procedure for handling payments made by check by the district that remain
uncashed after a period of time determined by policy. The applicable time period may be dictated by the banking
institution if the institution's checks state a period of validity, or by policy if no validity period is established by the
institution. The Department of Revenue handles unclaimed property, including payments made by public entities
that remain unclaimed. The process specifics may change over time, so that the recommended policy language is
to consult the Wisconsin Department of Revenue's current guidance.

Policy 6236 - Community Services Fund (Fund 80) (New)

This new policy is offered to cover the requirements under which the Board may opt to utilize its authority to levy
taxes for community programs through Fund 80.

Policy 6610 - Nondistrict-Supported Student Activity Accounts (Replacement)

This policy revision is provided as a replacement to account for significant revisions on the recommendation of
school district auditors in response to GASB 84 as it relates to accounts that are under the control of, but not
audited nor managed by the District to support specific student activities. These activities are funded by students,
parents, or other organizations and are approved as appropriate student activities, but do not receive direct
district financial support.

Replacement is recommended.

Policy 7250.01 - Memorials for Staff and Students (New)

This policy is offered as a new policy to assist Districts with requests for commemoration following the death of a
student or staff member.

Policy 7440.01 - Video Surveillance and Electronic Monitoring (Revised)

This policy is revised to provide clarification on the notification concerning monitoring collected by video and, if
applicable, audio collection technology. The policy revisions also refer to the school safety plan's determination of
proper location of such equipment, which may need to remain confidential. Finally, reference is included in the
policy to electronic monitoring on school buses, including specific regulatory authority for audio monitoring in that
context. A drafting note has been incorporated as well to draw attention to a lack of clarity in the law relative to
sufficient notice as consent in the context of audio monitoring.

Adoption of these revisions is recommended.

Policy 7440.02 - Smart Monitoring Equipment (New)

This is a new policy to address emerging use of smart monitoring technology used to monitor for such things as
vape smoke, and the like. Recommended but not required.

Policy 7540.08 - Artificial Intelligence (AI) (New)

This new policy is intended to address the potential impact of Artificial Intelligence (AI) in multiple district
contexts as cross-referenced in the policy. Recommended but not required.

Policy 8121 - Personal Background Check - Contracted Services (New)

This policy is provided to assist districts in navigating the difficult task of protecting the security of school facilities
and the safety of students with an ever-increasing reliance on contract workers in construction work being done
at school sites, or other services being performed by individuals that may have access to students.

Policy 8146 - Notification of Education Options (Revised)

This policy is revised to reflect the authority to satisfy the Class 1 notice requirement by publishing the notice on
the District's website.

Policy 8310 - Public Records (Revised)

The Wisconsin Records Retention Schedule for School Districts (WRRSSD) was replaced by the Public Records Board (PRB)
in March 2023. School Districts that wish to retain public records for less than the 7 years prescribed by Wis. Stat. 19.21(6)
may now adopt one (1) or more general records schedules. The new schedule applicable to school districts no longer
contains all public records a school district might maintain. Instead, it only includes those records that are unique to school
districts. If school districts adopt that schedule only, they will need to retain all public records not listed in the schedule for 7
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years. If school districts adopt other schedules, they may avoid the 7-year retention period for any public records listed in
those adopted schedules. DPI and PRB have identified 10 additional general records schedules that may relate to the other
public records retained by school districts. As such, school districts can elect to adopt up to 11 general records schedules. To
do so, they will need to complete the Notification of Adoption form for each schedule they wish to adopt, send the form to
the Wisconsin Historical Society (WHS), and get formal authorization to use the schedule(s) from the PRB and WHS. A
packet of the Adoption forms is found at
https://dpi.wi.gov/sites/default/files/imce/libraries/Records/Public_School_District_GRS_-_PRB_Adoption_Forms_2023.pdf.
Because of the complexities that would be involved in using 11 different retention schedules, a school district may find it
more beneficial to determine whether they maintain any records that are not included in the GRS that they would like to be
able to destroy prior to the 7-year statutory period. If the district has such a record(s), the school district could then consult
the DPI’s informational "Crosswalk" to determine what schedule addresses that particular record(s) and adopt that
particular schedule, or adopt a portion of that schedule as appropriate. The "Crosswalk" can be found on the following DPI
webpage: https://dpi.wi.gov/libraries/records. Even if a district adopts schedules created by the PRB, the law still requires
that the district obtain the PRB and Historical Society's approval of the schedule(s) adopted. Lastly, it is important to note
that the schedules define a minimum period of retention. Some records will be maintained for a longer period. Also, in some
cases the minimum retention period permitted will not be the best operational decision. For example, the school specific
schedule provides for a retention period of one year from the event in the case of student disciplinary records. Typically,
districts maintain student cumulative records throughout the period of the student's attendance in the district, which will in
many cases continue beyond one year from the date of any given disciplinary record. That is permissible despite a shorter
retention period in the schedule. Note as well that state law requires that student disciplinary records be destroyed within
one year from the date the student ceases to be enrolled in the district. This requirement is added to the policy language as
well.

Policy 8420 - School Safety (Revised)

The policy is revised to reflect the provision of training consistent with the school safety plan. In addition, the
records retention requirement contained within Wis. Stat. 118.07(2)(a) is included and cross references Policy
8310 - Public Records in an effort to avoid conflict with retention requirements in light of changes to the records
retention schedules produced by the Public Records Board. Finally, the citation to Wis. Stat. 121.02(1)(i) is
removed as that refers to toxic substances and lead, which is not covered by this policy.

Policy 8500 - Food Services (Revised)

This policy has been revised to update the verbiage of the USDA required nondiscrimination language and to
remove reference to redundant nondiscrimination language included elsewhere in the policy. Likewise, the policy
is revised to incorporate dietary modification options that are not pursuant to a medical request that complies
with the federal regulations for such medically-based modifications, but are still based on either noncompliant
medical documentation or purely individual preferences at the Board's discretion. These options incorporate
guidance provided by the Department of Public Instruction which can be found at:
https://view.officeapps.live.com/op/view.aspx?
src=https%3A%2F%2Fdpi.wi.gov%2Fsites%2Fdefault%?2Ffiles%2Fimce%2Fschool-nutrition%2Fdoc%2Fspecial-
dietary-accommodation-policy-template.docx&wdOrigin=BROWSELINK.

Further, this policy language is revised in response to DPI auditor determinations about policy requirements regarding
permissible delinquent school lunch balances. The revisions included generally remove the authority of the District
Administrator and place in the authority of the Board the determination of a set level of permissible delinquent school lunch
account balance, as opposed to allowing a determination be made by the administration based on the program, experience,
etc. The current policy language does not lend itself to individualized determinations of permissible account balances, such
that concerns of discriminatory practices are not realistic; however, the auditor’s determination does not change the
establishment of negative account balance rules, it merely shifts responsibility for setting the value from the administration
to the Board. Likewise, it is legal to set different permissible levels of negative account balances based on grade level
(accounting for the different levels of individual responsibility between a 1st grade student and a high school student). The
current policy language again provides for establishing a different level of permitted delinquency by grade level - not
individually, so that discrimination is not a realistic concern. The revisions are provided in response to current auditor
expectations but still allow for differentiation by grade level (not by individual, and therefore not reasonably subject to
discriminatory practice).

Policy 8531 - Free and Reduced-Price Meals (Revised)

This policy is revised to update the language to assure it matches the USDA's required nondiscrimination
language.

Adoption of this revision is required to maintain USDA-approved policy language.

Policy 8700 - Nursing Mothers (New)
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The Providing Urgent Maternal Protections for Nursing Mothers Act (PUMP Act) expands the rights afforded
nursing mothers that were previously provided to non-exempt employees to cover all employees. Neola is
providing a combined policy to cover all employee groups to replace the current nursing mother policy (Policy
4430.05). The requirements are now in effect and, although the requirements only apply when an employee
makes a request for space and time to express breastmilk, it is advisable to give consideration to how these
rights will be administered when a request is made. For example, administrators are advised to consider what
space will be suitable for use in each of the district's buildings, and how schedules can be managed, particularly
in the case of classroom teachers. Doing so in advance of any request being made, will make the implementation
easier when a request is received.

Policy 8913 - Section 504/ADA Prohibition Against Disability Discrimination in Employment
(New/Renum.)

This policy is added as a consolidation of existing policies found in Policy 1623/3123/4123, all of which have been
rescinded in this update (noted above). The consolidation of these policies will assure consistent verbiage and
procedures for all covered groups of individuals and given that the policy covers accommodation requirements in
addition to nondiscrimination, it also encompasses more operational considerations, therefore it fits in the 8000
section.

In addition to consolidating the policies, the language of the policy has been revised in several ways, specifically:
to clarify the mutual roles of employee and employer in the disability accommodation process (the so-called
"interactive process"), to replace restrictive timelines in an investigation while noting that investigations are to be
done as efficiently as practicable, but allowing for a more generally reasonable timeline, and finally to remove
reference to a "hearing" that is in practice a meeting opportunity, as opposed to the connotations associated with
the term "hearing".

Policy 9210 - Parent Organizations (Rescind)

The policy is removed as the content is already sufficiently covered in Policy 9211.

Policy 9211- District-Support Organizations (Revised)

The policy is revised to add an option to include a requirement that any organization described in this policy
requires advance permission to use any of the district's identifying logos, name, and, if applicable, slogans or
taglines used by the district or one of the schools in the district.
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Adopted December 9, 2019

Last Revised June 13, 2022

0142.1 - ELECTORAL PROCESS

Members-ef-the-Board elections are held shat-be-elected-annuaty—atduring the spring election on the first Tuesday in April in
a manner that is consistent with State law.

Declaration of Candidacy

Anv aualified elector desirina election to the Board must file a Declaration of Candidacv with the Board Clerk. usina forms
provided by the District, no later than 5:00 P.M. on the first Tuesday in January. Qualified candidates shall then be placed on
the ballot.

Incumbent Board members mav file a Declaration of Non-Candidacv bv 5:00 P.M. on the 2nd Fridav precedina the deadline
for filing ballot access documents, as specified in the preceding paragraph, to avoid an extension of time for filing such
papers.

If an incumbent fails to file a Declaration of Candidacy and nomination papers by the 5:00 P.M. deadline on the first Tuesday
in January, candidates may file a Declaration of Candidacy and nomination papers within seventy-two (72) hours following
the original Tuesday deadline.

The order of names on the ballot shall be determined by lot, in the event more than one (1) person seeks office from a
representative area.

Declaration of Non-Candidacy

If an incumbent files a Declaration of Non-Candidacy no later than 5:00 P.M. on the 2nd Friday preceding the Tuesday
deadline, there is no extension of the Tuesday deadline.

When the first Tuesday in January is a holiday the deadline becomes 5:00 P.M. the next day.

In addition. if an incumbent files written notification that the incumbent is not a candidate for reelection to their office or
fails to file a declaration of candidacv within the time prescribed bv this bvlaw. the District Clerk shall poromptlv provide
public notice of that fact on the District's website or, if the District does not maintain a website, by posting notices in at least
three (3) different locations within the District.

T.C. 11/9/20

© Neola 2023%

Legal 120.06 (1), 10.68 (5)(2b), Wis. Stats.
120.06 (6)(b), Wis. Stats.
120.06(6)(b)3m, Wis. Stats.
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Adopted December 9, 2019

0143.1 - PUBLIC EXPRESSION OF BOARD MEMBERS

The Board President functions as the official spokesperson for the Board. (x ) (see Bylaw 0144.5 - Board Member Behavior
and Code of Conduct)

From time-to-time, however, individual Board members make public statements, or statements to individuals, on school
matters:

A. to local media;
B. on social media;
C. to members of the community;

D. to local officials and/or State officials.

Sometimes the public statements, or statements to individuals, by Board members imply, or the readers (listeners) infer,
that the opinions expressed or statements made are the official positions of the Board. The misunderstandings that can
result from these incidents may cause issues for the member, the Board, as well as the District. Therefore. Board members
should, when writing or speaking on school matters on social media, to the media, members of the community, legislators,
ar:ld lé)theé officials, make it clear that their views do not necessarily reflect the views of the Board or of their colleagues on
the Board.

This bylaw shall apply to all statements and/or writings by individual Board members not explicitly sanctioned by a majority
of its members, except as follows:

A. correspondence, such as legislative proposals, when the Board member has received official guidance from the Board
on the matters discussed in the letter

B. routine, not for publication, correspondence of the District Administrator and other Board employees
C. routine "thank you" letters of the Board

D. statements by Board members on non-school matters (providing the statements do not identify the author as a
member of the Board)

E. personal statements not intended for publication

© Neola 202316
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0144.3 - CONFLICT OF INTEREST

Board members shall perform their official duties in an ethical manner and free from conflict of interest pursuant to 19.59,
Wis. Stats. To this end:

A. no Board member shall use kisthertheir position as a Board member to obtain financial gain or anything of
substantial value for himaseltrerselfthemself, immediate family as defined in 19.42(7), Wis. Stats., or any
organization with which sfrethe Board member is associated;

B. no Board member shall accept any offer of anything of value from a person either directly or indirectly, nor shall
solicit or accept anything of value, if it could be reasonably expected to influence the Board member's actions;

C. no Board member shall engage in or have a financial interest. directlv or indirectly, in any activity that conflicts or
raises a reasonable question of conflict with kisfherthe Board member's duties and responsibilities in the school
system and as a public officer;

D. when a member of the Board determines that the possibility of such a personal or financial interest conflict
exists, sthethe Board member should, prior to the matter being considered, disclose hisfhertheir interest (such
disclosure shall become a matter of record in the minutes of the Board), and thereafter shall abstain from
participation in both the discussion of the matter and the vote thereon. In the event that the potential conflict
involves a program or activity in whole or in part financed through Federal grant funds, the potential conflict of
interest must be disclosed to the Federal granting agency consistent with the requirements of the particular granting
agency;

E. Board members shall also perform their duties in a manner that does not violate criminal conflict of interest laws
pursuant to 946.13, Wis. Stats. by having a private pecuniary interest in a contract with the District in an amount
that exceeds $15,000 annually or by participating in making or performing some function as a Board member with
respect to a contract in which the Board member has a private pecuniary interest, unless statutory exceptions apply.

F. no member of the Board shall hold a paid position within the School District, regardless of the type or level of
position or manner of pay. (x ) However, a Board member may serve as a volunteer coach or supervisor of an extra-
curricular activity if the provision of 120.20, Wis. Stats., (x ) Policy 8120 - Volunteers, fENB-OF-OPTEON1 and this
policy are satisfied. i i i

Revised 7/13/20
Revised 2/14/22

© Neola 2023%

Legal 19.42(7), Wis. Stats.
19.59, Wis. Stats.
946.13, Wis. Stats.
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0155 - COMMITTEES

Committees of Board members shall, when specifically charged to do so by the Board, conduct studies, make
recommendations to the Board and act in an advisory capacity, but shall not take action on behalf of the Board.

All committees shall comply with the Open Meetings Law by providing notices of each meeting, posting the time and date,
place, subject matter of the proposed meeting, and any matter intended for the consideration at the contemplated closed
meeting pursuant to 19.84, Wis. Stats. In addition, committee meetings may provide for a period of public participation,
and recording appropriate minutes of the meeting. A committee shall require a quorum, consisting of a majority of its
members, to take any action. A committee may conduct a closed meeting provided it is for one of the purposes described in
Bylaw 0167 and the committee abides by all requirements for the conduct of a closed meeting.

The President is authorized to appoint members of the Board to standing committees or positions where they shall serve a
term of one (1) year. The President shall delegate the duty to make appointments to the Vice-President in the case of
conflict of interest directly related to the purpose of an appointed position. In the case of a conflict of interest on the part of
the Vice-President, this authority shall be delegated to the Treasurer, and in the case of a conflict of interest on the part of
the Treasurer, this authority shall be delegated to the Clerk. The following are the standing committees or positions:

A. Audit of the Bills Committee

B. a member to serve as the Legislative Liaison

E. a member to the WCAN Consortium Committee

F. two (2) to three (3) members to the Union Contract Negotiating Committee

G. a member to the Wausau School Foundation Board

H. ( Review no longer required by DPI)

I. a member to the Gifted and Talented Committee

J. a member to serve as a liaison to the Marathon County Extension, Education, and Economic Development Committee
Ad hoc committees may be created and changed at any time by the President.
Members of ad hoc committees shall serve until the committee is discharged.
The District Administrator shall serve as an ex-officio member of each committee.

A member may request (or refuse) appointment to a committee.
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Refusal to serve on any one committee shall not be grounds for failure to appoint a member to another committee.

The Board President will recommend a Board member to Fthe Beard-wilvete-forthe-appointment of the following positions
and the Board will vote to approve the appointee at the annual Board Reorganization meeting:

A. delegate and alternate delegate to the Wisconsin Association of School Board Convention

B. a member to the CESA 9 Annual Meeting

Revised 7/13/20
TC 11/9/20
T.C. 5/8/23

© Neola 2020
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New Bylaw - Vol. 32, No. 2 - V1 [Common/AYnienHigh-Secheools-Only]

0164 - MEETINGS
Regular Meetings

The Board shall hold a meeting at least once each month on a date and at a time and place determined annually by a
resolution of the Board.

Change of Regular Meetings

If the Board adopts a resolution changing the date, time, or place of a regularly scheduled meeting, the meeting notice shall
state the date, time, place, and subject matter of the rescheduled meeting, as well as the name and address of the District.
Said notice shall be posted

( x) on the front door of the Administrative Office Building and

at such places as the Board may determine. Meeting notices of scheduled Board meetings shall be posted in accordance
with State law. (See also Policy 0166 - Agenda)

Special Meetings

A special meeting of the Board shall be held upon the written request of any Board member provided there is compliance
with the following notice provisions and State law.

The School District Clerk or, in the School District Clerk's absence, the President shall fix a reasonable date, time, and place
for the meeting. The School District Clerk or, in the School District Clerk's absence, the President shall notify each Board
member of the date, time, and place of the meeting, in @ manner likely to give the Board member notice of the meeting, at
least twenty-four (24) hours before the meeting. If the School District Clerk or, in the School District Clerk's absence, the
President determines that providing notice at least twenty-four (24) hours before a special Board meeting is, for good
cause, shown by the School District Clerk or President, impossible or impractical, the School District Clerk or President may
notify each Board member of the date, time, and place of the meeting less than twenty-four (24) hours, but not less than
two (2) hours, before the meeting. A notice of any special meeting shall be posted at least twenty-four (24) hours before
said special meeting at the District office and such other places as the Board may determine unless, for good cause, such
notice is impossible or impracticable, but in no case may the notice be less than two (2) hours in advance of the meeting.

A special meeting may be held without prior notice if all Board members are present and consent, or if each member
consents in writing even if the Board member does not attend, provided appropriate notice is provided as defined under
Chapter 19.

The District Administrator and those administrators directed by the District Administrator shall attend all meetings, when
feasible. Administrative participation shall be by professional counsel, guidance, and recommendation - as distinct from
deliberation, debate, and voting of Board members.

Notice of Meetings

Public notice of all Board meetings, ( x) and other meetings subject to Policy 8309 - Open Meetings for Non-Board

Committees, fENBD-OF-OPTFION]-shall be given pursuant to statute. Such notice shall be given, without cost, to any news
media which submits a written request for meeting notices and to a news medium likely to give notice in the District's
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geographic area. In addition, such notice shall be made public in at least one (1) of the following ways:

A. posting the notice in at least three (3) public places likely to give notice to persons affected;

B. posting the notice in at least one (1) public place likely to give notice to persons affected and on the governmental
body's website; or

C. by paid publication in a news medium likely to give notice to persons affected.

[ x] The notice shall be given, without cost, to the District's official newspaper, the Wausau Daily Herald

The notice shall list the date, time, place, and subject matter of each regularly scheduled meeting of the Board, including
subjects intended for the consideration at any closed session, in the form which is reasonably likely to inform members of
the public and the news media. To assure that notice of a meeting is specific enough to apprise the public of the purpose of
the meeting, the following factors shall be considered: (1) the time and effort required to provide detailed notice; (2) the
level of public interest in the particular subject; and (3) whether the meeting will involve routine or novel issues. The notice
shall contain the name and address of the District and its telephone number. The notice shall be given at least twenty-four
(24) hours prior to the meeting unless for good cause such notice is impossible or impractical, but in no case may the notice
be less than two (2) hours in advance of the meeting.

( x ) The notice shall also contain the following statement:

"Upon request to the Board Clerk, or designee , submitted twenty-four (24) hours in advance, the
District shall make reasonable accommodation including the provision of informational material in an alternative

format for a disabled person to be able to attend this meeting." DRAFFENG-NOTE:-thislanguage-is-hetreqtired

’ v v r

Cancellation of Meetings

If a regularly scheduled and legally noticed meeting needs to be canceled (e.g., inclement weather, electrical outage, broken
water pipe, lack of quorum, etc.), the Board President or designee shall have the authority to cancel or reschedule the
meeting. To the extent practical, a notice of cancellation should be provided, similar to the notice of the meeting.

Virtual Participation in Meetings

x ] Unless otherwise determined by the Beard+{3; Board President-FEND-OF-OPTEON] or due to an order by an authorized
authority preventing in-person attendance at a meeting, Board members are expected to attend meetings in person at the
location set by the Board for the meeting. A Board member may attend virtually in instances where a member is unable to
attend in person due to a scheduled absence from the District or due to a physical restriction preventing attendance. The
Board member is responsible for making advance arrangements with the District administration to facilitate participation in
the meeting.

Any Board member attending a meeting remotely may vote in accordance with Bylaw 0167.1 - Voting.

Board members are not provided with technology to facilitate remote Board attendance unless the Board authorizes such
expenditure.

END-OF-OPTION]

Any Board member attending a meeting or who intended to attend a meeting remotely but is unable to attend or unable to
maintain attendance due to technological complications, such as a poor connection or other equipment failures, will be
considered absent for all or part of the meeting. The meeting may continue in the member’s absence provided that a
quorum is still present.

© Neola 2023

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 2/3



1/25/24, 1:26 PM BoardDocs® PL

Legal 19.84, Wis. Stats.
120.11, Wis. Stats.
985.05(3), Wis. Stats.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 3/3



1/25/24, 1:26 PM BoardDocs® PL

Book Policy Manual

Section Policies ready for the Board, 32-2
Title Copy of REGULAR MEETINGS
Code po0164.1 rescind

Status

Adopted December 9, 2019

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login#

7



1/25/24, 1:26 PM BoardDocs® PL

Book Policy Manual

Section Policies ready for the Board, 32-2
Title Copy of SPECIAL MEETINGS
Code po0164.2 rescind

Status

Adopted December 9, 2019

Last Revised November 9, 2020

Legal 19.84(3), Wis. Stats.
120.11(2), Wis. Stats.
120.43(2), Wis. Stats.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login#

7



1/25/24, 1:27 PM

Book
Section
Title
Code
Status
Adopted

Last Revised

BoardDocs® PL

Policy Manual
Policies ready for the Board, 32-2
Copy of NOTICE OF REGULAR MEETINGS

po0165.1 rescind

December 9, 2019

June 13, 2022

19.84, Wis. Stats.
120.11(4), Wis. Stats.
985.05(3), Wis. Stats.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login#

7



1/25/24, 1:27 PM

Book
Section
Title
Code
Status
Adopted

Last Revised

BoardDocs® PL

Policy Manual
Policies ready for the Board, 32-2
Copy of CHANGE OF REGULAR MEETINGS

po0165.2 rescind

December 9, 2019

November 14, 2022

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login#

7



1/25/24, 1:28 PM BoardDocs® PL

Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of INCAPACITY OF THE DISTRICT ADMINISTRATOR
Code po1260 done KH

Status

Adopted December 9, 2019

Last Revised November 9, 2020

1260 - INCAPACITY OF THE DISTRICT ADMINISTRATOR

It is the duty of the Board to appoint the Assistant Superintendent/Chief Finance and Business Services Officer as the
District Administrator 'pro tempore' upon a determination that the District Administrator is incapacitated in such a manner
that the District Administrators/ke is unable to perform the duties of their office. Until such appointment, the Board
President shall have the authority to take or delegate necessary administrative actions on behalf of the District.

The Board shall fix the compensation of the District Administrator 'pro tempore' who shall serve, pending further
determination of the District Administrator's ability to perform assigned duties and functions, or until the District
Administrator's employment ends and a new District Administrator assumes office. District Administrator 'pro tempore' Fhey
shall perform all of the duties and functions of the District Administrator, and may be removed at any time using the
procedures set forth in Policy 3140 - Non-Renewal, Resignation, and Termination.

The Board will exercise its authority under law to determine the incapacity of the District Administrator and to

place the District Administrator -therm-on leave for a physical or mental condition that affects the District Administrator's
ability to perform assigned duties in conformance with the law. The Board may require that the District Administrator submit
to an appropriate examination by a healthcare provider of the District Administrator's choice, a healthcare provider
designated and compensated by the District, or both.

The District Administrator will be required to execute a release that complies with the requirements of the Health Insurance
Portability and Accountability Act (HIPAA) in order to allow the report of the medical examination to be released to the
Board and to allow the Board to speak to the health care provider who conducted the medical examination if clarification is
needed. Refusal to submit to an appropriate examination or to execute the HIPAA release will be grounds for disciplinary
action, up to and including termination.

If the Board determines that the District Administrator is unable to perform the duties of the office, the District
Administrator may:

(x ) at the District Administrator's request, be placed on sick leave, with pay, not to exceed the amount of accumulated, but
unused, sick leave and any advancement of such sick leave which may be authorized by Board policy;

(x ) at the request of the Board be placed on sick leave with such pay to which the District Administrator may be entitled or
which may be authorized by Board policy;

(x ) at the District Administrator's request, be placed on a leave without pay.
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As required by Federal law and regulation and Board Policy 1422.02 - Nondiscrimination Based on Genetic Information of
the Employee, the Board shall direct the provider designated by the Board to conduct the examination not to collect genetic
information or provide any genetic information, including the individual’s family medical history, in the report of the medical
examination.

Pursuant to State law and in accordance with the Americans with Disabilities Act, as amended (ADA) and the Genetic
Information Nondiscrimination Act (GINA), the results of any such examination shall be treated as a confidential medical
record and will be exempt from release, except as provided by law. If the District inadvertently receives genetic information
about an individual who is required to submit to an appropriate examination from the medical provider it shall be treated as
a confidential medical record as required by the ADA.

If, as a result of tkeir-such examination, the District Administrator is found to be unable to perform assigned duties, the
District Administrator may be placed on a leave of absence until such time as the District Administrator is able to return to
the performance of the position or other action is taken.

Should the District Administrator refuse to submit to an examination such action constitutes insubordination.

The District Administrator may designate any period of leave under this policy as qualifying leave under State and/or
Federal FMLA leave entitlement consistent with Policy 1630.01 as provided by law.

The foregoing leave shall not extend beyond the contract of the District Administrator.
The District Administrator shall, upon request to the President of the Board, be returned to active duty status, unless the
Board denies the request within ten (10) days of receipt of the request. The Board may require the District Administrator to

establish to its satisfaction that they-are the District Administrator is capable of resuming such duties on a full-time basis.

The Board may demand that the District Administrator return to active service ;arg-upon medical documentation that the
District Administrator is able to resume the position's heiduties.

© Neola 20236
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1421 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENTS

Criminal History Record Check

To more adequately safeguard students and staff members, the Board requires an inquiry into the background of each
applicant the District Administrator recommends for employment on the District's administrative staff. Any contracts with
outsourced services, employment agencies, or temporary services must require such providers to conduct and retain a
criminal history record check of individuals providing service to the District.

Such an inquiry shall also be made for substitutes who may be employed by the District.

The District Administrator shall establish the necessary procedures for obtaining any criminal history on the applicant.

Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the
District Administrator may employ the person on a provisional basis until the report is received.

All information and records obtained from such inquiries are to be considered confidential and shall not be released or
disseminated to those not directly involved in evaluating the applicant's qualifications.

Employee Self-Reporting Requirement
All District employees shall notify the District Administrator as soon as possible, but no more than three (3) calendar days,

after any arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any job-related
criminal or municipal offense.

The District Administrator, as soon as possible, but no more than three (3) calendar days, after any arrest, indictment,
conviction, no contest or guilty plea, or other adjudication shall notify the Board President for any job-related criminal or
municipal offense.

The reauirement to renort a conviction or deferred adiudication applies to maior traffic offenses (e.a.. oberatina under the
influence of an intoxicant or other drua. reckless drivina. operatina after suspension/revocation. failure to report an
accident. refusal to take a breath test). Minor traffic offenses (e.a.. non-movina violations, speeding, failure to yield, failure
to obey a traffic signal, unattended vehicle, illegal parking) do not need to be reported.

However. if an emblovee drives or operates a District vehicle or biece of mobile eauipment or transports students or
staff. other than the staff member's own family, in any vehicle they must report any traffic offense (not including parking
tickets).
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Failure to report under this section mav result in disciblinarv action. up to and includina termination. All emplovment
decisions by the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.
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1630.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board will provide family and medical leave to eligible staff members. The
Board's Family and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of
the Federal Family and Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To
the extent that this policy is ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a
staff member under this policy is governed by both Federal and State law, the more generous provision will control in the
event of a conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control
under this policy. In this regard, staff members should note that certain leaves may be covered by both State and Federal
law for only a portion of the leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave
granted under the Board's other policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff member must have been employed for at least twelve (12) months in the
past seven(7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately
preceding the commencement of the requested leave. AH-full-time—certified—staff-members—are-deemed—teo—meetthe1250

heurregquirements

To be eligible for leave under the WFMLA, a staff member must have been employed for more than fifty-two (52)
consecutive weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind
and amount of leave available to the staff member under this policy, as well as the staff member's rights during leave,
depend upon whether the staff member satisfies the above requirements.

Qualifying Reasons for Leave

The Board provides family and medical leave for eligible staff members under the following circumstances:
A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care

C. to care for an eligible staff member's spouse, child or parent with a "serious health condition"

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed
exclusively by the FMLA, the term also includes a son or daughter for whom the staff member has assumed the day-
to-dav obliaations of a parent. A child must be either under eighteen (18) years of age or unable to care

for himselffherselfthemselves due to a physical or mental disability or, for leave under State law only, unable to care
for himselftherselfthemselves due to a serious health condition.

"Parent" includes a staff member's spouse's legal guardian only if the staff member is requesting leave under the
WFMLA.

"Spouse" includes a qualified domestic partner for leaves governed by the WFMLA.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions
of histherthe staff member's position
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E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or
parent in covered active duty or call to covered active duty in the United States Armed Forces including the National
Guard and Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short-notice deployment; 2) military events and
related activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and
recuperation; (maximum fifteen (15) calendar days); 7) post-deployment activities; 8) caring for a military
member's parent who is incapable of self-care when the care is necessitated by the member's covered active duty;
and 9) additional activities not encompassed in the other categories, but agreed to by the employer and employee.
Covered active duty means deployment with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military
duty, sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty,
while on covered active duty in the United States Armed Forces, including the National Guard and Reserves, in the
line of duty which renders the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to
care for veterans of the United States Armed Forces, including the National Guard and Reserves, provided the
veteran was a service member at any time within the five (5) years prior to the start of the treatment, recuperation
or therapy. In accordance with applicable regulations, a veteran's serious injury or illness incurred or aggravated in
the line of active duty can also be manifested by: 1) a physical or mental condition with a VA Service Disability
Rating of 50% or greater and is the condition precipitating the need for leave; or 2) a physical or mental condition
that substantially impairs the ability to secure or substantially follow a gainful occupation, or would do so absent
treatment; or 3) an injury, including psychological, for which the veteran has been enrolled in the Dept. of V.A.
Program of Comprehensive Assistance for Family Care Givers. Leave is available for up to twenty-six (26) weeks in a
twelve (12) month period. This type of leave is available for serious injury or illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of
providing command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for histherthe staff member's own serious health condition, the
employee may then only take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a
military family member injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above
categories.

Amount of Leave Available
Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, the staff membersAre is entitled
to a total of twelve (12) work weeks of leave in a calendar year for any of the reasons stated above, with the exception of

leave to care for an injured service member, which is provided as described in (F) above.

Spouses who are both employed by the District may take a combined total of twelve (12) weeks of approved FMLA leave for
the birth or placement of a child for adoption or foster care.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, the staff memberste is entitled
to ten (10) work weeks of leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of the staff member'shistrer natural child and/or the placement of a
child with the staff member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and
C. a total of two (2) weeks of leave due to the staff member’s serious health condition.
Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the

FMLA and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by
USERRA-covered service is counted in determining an employee's eligibility for FMLA leave.
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Definitions of Serious Health Conditions
In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an
iliness, injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to

family or medical leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental
condition that involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or
subsequent treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or
period of incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist
under a healthcare provider’s supervision, order or referral as appropriate within thirty (30) days of the first
date of incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing
treatment under the supervision of the healthcare provider and occurs within seven (7) days of the first day
of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3) consecutive
days in duration.

C. Pregnancy
Any period of incapacity due to pregnancy, or for prenatal care.

D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse
or physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and

3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective.
The staff member or theirkisther family member must be under the continuing supervision of, but need not be
receiving active treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal
stages of a disease). The continued existence of such a chronic condition is subject to certification no more than
once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare
provider or by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for
restorative surgery after an accident or other injury, or for a condition that would likely result in a period of
incapacity of more than three (3) consecutive calendar days in the absence of medical intervention or treatment,
including: cancer (chemotherapy, radiation, etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice
The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave
taken under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or

foster care, or planned medical treatment for the staff member's own serious health condition or that of a family member).
When requesting partial or intermittent leave in connection with childbirth or adoption under the WFMLA, the staff member
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must provide at least as much notice as required for taking other non-emergency or non-medical leave, as well as a definite
schedule for the leave. Where advance notice is not practical due to uncertainty as to when leave will be required to begin,
a change in circumstances or medical emergency, notice must be given as soon as practical. Leave will be accounted for in
increments no greater than the smallest increment used for other similar leaves but in no event greater than one (1) hour
increments. Leave entitlement will not be reduced by more than the amount of leave actually taken.

Staff members may be asked to provide an explanation as to why proper advance notice was not provided in such cases
and may be required to verify the explanation. Notice that was not provided timely without reasonable explanation may
result in the denial of the leave request.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated
beginning date and duration of the leave by submitting a FMLA leave request form to the District Administrator.

When planning medical treatment, the staff member should consult with kisfhrertheir supervisor and make a reasonable
effort to schedule the leave so as not to disrupt unduly the District’s operations, subject to the aboroval of the staff
member’s healthcare provider. The staff member is ordinarilv expected to consult with kisfhertheir supervisor in order to
work out a treatment schedule which best suits histherthe staff member's needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, sAethey must notify the District Administrator within
two (2) business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to histhertheir own serious health condition or the serious health condition

of histhrertheir spouse, child or parent, the Board requires that the leave request be supported by certification issued and
signed by the healthcare provider for the individual with a serious health condition. For service member leave, any
certificat(ijoB plermitted under 29 C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all information
permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar
days of the date that the certification is provided to the staff member unless it is not practicable to do so despite the staff
member's diligent, good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it
must be returned to the District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification
is submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff
member who is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not
fewer than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health
condition to use a healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to
clarify illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unclear, the
administrator must request that the employee obtain updated or completed information from the healthcare provider and
return it directly to the administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the Board’s
expense, that the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the
Board. If the opinions of the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion
may be obtained. The staff member must cooperate in obtaining a second or third opinion including facilitating the transfer
of pertinent records to the subsequent healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.

Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA
leave and to give the staff member notice of the designation and kistrertheir rights and responsibilities under this policy.

The District Administrator will give the staff member the notice on each occasion that sfrethe staff

member notifies kisthertheir supervisor of the need for leave that may be FMLA-qualifying, including, but not limited to,
when the staff member requests another type of leave for an FMLA-qualifying reason. In the case of intermittent or reduced
schedule leave, only one (1) notice will be provided unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating
whether a request for leave has been approved or denied within five (5) business days. At a minimum, the staff member
will be verbally notified whether leave is being designated as FMLA leave within five (5) business davs of the date the staff
member provides information to the District Administrator sufficient to enable himArerthe District Administrator to
determine that the leave is being taken for an FMLA-qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the
first payday following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case
the notice must be no later than the subsequent payday).

Manner In Which Leave Can Be Taken
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Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or
on a reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason.
Reduced schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must
consult with kisthertheir supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it
does not unduly disrupt the District’s operations.

When leave is governed only by the FMLA, intermittent or reduced schedule leave to be with the employee's newborn child,
or after the placement of a child with the employee for adoption or foster care, requires the District's agreement, unless the
intermittent or reduced schedule leave is due to a serious health condition.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically necessary
means there must be a medical need for the leave and the leave can be best accommodated through an intermittent or
reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed onlv bv the FMLA. the District Administrator may offer a staff member a temporary transfer to
another position for which sthrethe staff member is qualified with equivalent pay and benefits that better accommodates the
intermittent or reduced schedule leave when the need for leave is foreseeable based on planned medical treatment or the
staff member takes such leave for the birth of a child or for placement of a child for adoption or foster care. The staff
member may reject this offer in which case there will be no adverse effect on the leave or entitlement to return to the same
or similar position following leave. Any time spent by the staff member in an alternative position will not count against the
employee's FMLA leave entitlement.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff
member may use the following leaves provided by the Board, if available:

A. accrued vacation or personal leave, if available, for any family or medical leave;

B. accrued sick leave

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the
Board would not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute accrued paid leave or unpaid leave. For the purpose of
WFMLA, this applies to birth, bonding, staff member's own serious health condition, and to care for a seriously ill
family member. The Board reserves the right to deny substitution as permitted by law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff
member’s FMLA and/or WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave
taken under this policy under the same conditions as coverage would have been provided if the staff member had been
actively employed during the entire leave. However, the staff member has the option of choosing not to retain such
coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for
coverage that it was responsible for paying immediately prior to the leave as required by law. The staff member will be
responsible for paying kisthertheir portion of health insurance premiums regardless of whether kisfherthe family and
medical leave is paid or unpaid. It is the staff member’s responsibility to make arrangements with the District Administrator
for making premium payments for group health insurance during leaves.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is
determined by the Board'’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may
recover its portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff
member's failure to return to work is due to the continuation of the serious health condition or the onset of a new serious
health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the
staff member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave
taken under this policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the

Board, and if such benefits would normally accrue during such leave.

Employment Restoration
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A staff member will generally be reinstated to the same position s#kethey held when leave began or a position with
equivalent pay, benefits, and other terms and conditions of employment, if such position remains available, and the staff
member possesses the ability to perform the essential functions of the job satisfactorily, with or without any accommodation
that may be required by the Americans With Disabilities Act of 1990. The staff member, however, has no greater right to
reinstatement or benefits than if sthethe staff member had been activelv embloved during the leave. Further, if the staff
member gives unequivocal notice of intent not to return to work, sfrethe staff member is not entitled to be reinstated.

A staff member who exceeds kistherthe FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy, is
not entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff member may be
eligible to be reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify kisHrertheir supervisor
immediatelv. Upon such notice. the District Administrator will promptly reinstate the staff member to active employment,
provided sHrethe staff member has the present skill and ability to perform the essential functions of kisthertheir job
satisfactorily with or without accommodation. However. the reinstatement need not occur until the third business day
following the staff member's notification of histhertheir ability to return to work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, sfrethe staff member must present certification to return to
work to histhertheir supervisor upon returning to work. The staff member’s Principal attending physician must complete the
certification. The certification must indicate that the staff member has been released to return to work. It must also specify
any physical or other limitation on the staff member’s ability to perform regular or other duties and the duration of the
limitations. No certification will be required when the staff member returns from intermittent leave, except as otherwise
permitted or required by the Americans With Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as
otherwise permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability"
within the meaning of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job-related and
consistent with business necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances. if the staff
member does not promptly provide a certification or qualify for another leave of absence, sfrethe staff member may be
disciplined, up to and including terminati

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to
clarify and authenticate the certification, but no additional information may be requested or required, and the staff
member’s return to work may not be delayed while the contact is being made. No second or third fitness for duty
certification may be required.

Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent
possible. All medical documents including, but not limited to, medical certifications and return-to-work statements must be
maintained in confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary
actions or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform histhertheir duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or
maintenance of health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.
© Neola 202318
Legal 29 U.S.C. 2601 et. seq.
29 C.F.R. Part 825
103.10, Wis. Stats.

Wis. Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010
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2340 - DISTRICT-SPONSORED TRIPS

The Board recognizes the value of organized trips or other excursions away from the classroom as a valuable part of the
District's educational programming and a valuable opportunity to obtain additional educational experiences not offered

directly in the curriculum offerings. These opportunities occur in four (4) primary forms addressed in this policy: (a) field
trips; (b) extra-curricular/co-curricular program related trips; (c) overnight trips; and (d) other District-sponsored trips.

Field Trips

The Board recognizes that field trips, when used for teaching and learning integral to the curriculum, are an educationally
sound and important ingredient in the instructional program of the schools. For purposes of this policy, a field trip shall be
defined as any planned journey by one (1) or more students away from District premises, which is under the supervision of
a professional staff member, approved by the school administration and furthers or supplements an integral part of a course
of study as planned for and incorporated into that course of study by the teacher. Properly planned and executed field trips
should:

A. supplement and enrich classroom procedures by providing learning experiences in an environment outside the
schools;

B. cultivatearedse-new interests among students;
C. help students relate school experiences to the reality of the world outside of school;

D. bring the resources of the community - natural, artistic, industrial, commercial, governmental, educational - within
the student's learning experience;

E. afford students the opportunity to study real things and real processes in their actual environment.

Out-of-state field trips that do not include an overnight stay must be approved by the building principal and subject to
review by the Directors of Elementary or Secondary Education.

Field trips to destinations more than 150 miles from the District must be approved by the building principal and subject to
review by the Directors of Elementary or Secondary Education.

Extra-Curricular/Co-Curricular Trips

The Board recognizes that student trips will occur for reasons that are not directly incorporated into the curriculum as part
of a class, but rather are part of the extra-curricular/co-curricular activities offered by the District. For example, a District
athletic team may travel to away games, or take a trip to an out-of-town tournament. Any such trips must be identified at
the beginning of the activity for the school year, or for the particular season. Extra-curricular or co-curricular trips shall be
approved by the school administration activities director in accordance with the same procedures used for approving field
trips. In cases where such advance notice is not possible (such as travel to State tournament competition), the staff
member responsible for such activity shall notify the activities director building administrator subject to review by the
Director of Secondary Education and the Director of Teaching, Learning, and Leadership Integration in accordance with the
District's overnight travel guidelines, which includes appropriate and adequate supervision.
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Other District-Sponsored Trips Including Foreign Travel and Extended Out-of-District Field Trips

Foreign and Extended Out-of-District Field Trips

The Board of Education recognizes the importance of intercultural and international education as important parts of the
school program. To this end the Wausau School District may approve study tours and/or exchanges of its students and
teachers between various countries for limited periods of time. The following procedures are to be followed in regard to
these events.

Procedure

The Superintendent of Schools or designee is vested with the authority to approve extended trips or foreign travel within
the constraints of this policy. The following information must be provided to the Superintendent of Schools or designee at
the time a request is made for an extended trip or foreign travel:

A. A written statement assuring that financial aid information will be provided to students with financial need. No

student may be eliminated from consideration for participation in a District approved tour on the basis of sex
(including transgender status, change of sex, sexual orientation, or gender identity), race, religion, national origin,
ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or learning
disability.

. A written statement that students for whom foreign travel is to be approved perform at or above the first year of

high school language study.

. A written curricular plan including the trip itinerary, tour objectives, and anticipated instructional activities.
. A written statement of endorsement for the trip or tour from the Department Chairperson and the building principal.

. A written statement of all financial arrangements, including, but not limited to:

1. the number of students expected to participate.

2. the cost per student.

3. a breakdown of what is included in the cost of the trip.
4. the cost of substitute teachers.

5. the cost of support staff for students with special needs.

. A written statement indicating the number of free transports, if any. These free transports will be assigned by the

District to staff members and/or chaperones in a manner that best meets the needs of the students involved in the
tour.

. The name(s) of all supervisory personnel who will accompany the tour. The organizer must be an employee of the

District and additional supervisors/chaperones are to be over the age of twenty-one (21) and approved by the
District. In the event that students of both genders are traveling, a chaperone of each gender is required.
Supervisors/Chaperones who are not employees of the District will be subject to a criminal information records check
through the Department of Justice and other appropriate agencies.

. The length of time for travel including departure and return times, dates, distances, and modes of travel. Every

attempt should be made to schedule approved trips during vacation periods. If travel arrangements necessitate that
school days are missed, the Superintendent of Schools or designee may approve faculty and student absences
provided that, in his/her judgment, school time missed is within acceptable limits; preferably not to exceed five
days.

. A written statement that all travel will be by bonded carrier.

. A preliminary list of participants provided 120 days before departure along with any changes that may have occurred

in the information listed above. Subsequent changes must be reported as they are received.

Other Requirements

The District AdministratorSuperintendent-ef-Sehoeels or designee may use discretion when considering details for a specific
trip. However,
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A. Students not accompanying their teacher on the foreign field trip will be given instruction by a teacher certified in
the content area being studied if the travel exceeds three (3) days of school time.

B. Costs to be incurred by the District include employing a qualified substitute teacher and providing compensation for
overnight chaperones if required by Administrative Rule 6410 (Overnight Chaperone Coverage for Middle and High
School Activities).

C. Without approval of the Superintendent of Schools or designee, the number of students per supervisor/chaperone on
the foreign trip shall not exceed 10 to 1.

A minimum of two (2) supervisors/chaperones shall be required on all foreign trips unless extenuating circumstances
exist and an alternate plan for student safety is approved in advance by the Superintendent of Schools or designee.

D. Students participating as part of foreign and extended out-of-District field trips are subject to all rules and
regulations of the High School Activities Code, Policy 5610. It should be understood that violations of the High School
Activity Code may jeopardize a student’s ability to participate as part of a foreign or extended out-of-District field trip
without expectation of a refund.

E. Parents and students must comply with Policy 6425, Conduct for Field Trips/Activities/Travel, including submission of
signed permission and medical authorization documents. Students are subject to all applicable District policies while
participating in travel under this policy. Students violating rules, regulations, and policies while on said trip, are
subject to being sent home early. Additional costs incurred as a result of this will be the responsibility of the
parent/guardian.

F. Participants shall be under the direction and control of designated school officials during the entire trip.
G. No District facilities, time, or staff shall be involved in advertising or promoting unauthorized tours.

H. Insurance options available to students will be shared with parents and students. Any insurance policy chosen will be
the financial responsibility of the family.

Cancellation of a Tour

The District Administrator and/or the Board of Education may withdraw authorization for a previously approved student trip
at any time based upon lack of participation, changed circumstances, or other justifiable reason. Circumstances in which
withdrawal of authorization may occur include, but not limited to, terrorism, the danger of war, political unrest, disease
epidemics, or in general, the safety and well being of the students. Should a trip need to be cancelled, the District will work
with the travel company in an attempt to postpone, reschedule, or provide an alternate destination. However, there is no
guarantee an agreeable solution may be reached.

The District shall not be held responsible financially or otherwise in the event a trip is cancelled.

Other District-sponsored trips shall be defined as any planned, student-travel activity which is approved as part of the
District's total educational program, but not a part of a particular course and not expressly connected to an established
extra-curricular/co-curricular activity. These trips may include such trips as summer trip programs, youth service trips, and
other types of day trips that are organized by or through school staff or facilitated in some fashion through the District.

Trip Approval Process

No staff member may offer or lead any trip as a District-sponsored trip re-matterthe-type-unless the trip has been
approved in the manner prescribed in this policy.

x ] Any staff member may propose a trip by presenting details of the proposed trip to the principal. [END OF OPTION]

X Proposals shall include the details of the trip. the cost of the trip. identifv anv third partv entities that will be involved in
the trip. identifv the curriculum-based purpose of the trip. identifv what students will be eliaible to participate. and anv
other pertinent information. If overniaht. the bronosal must describe how accommodations will be provided and how such
arrangements will be properly supervised. [END OF OPTION]

A list of field trips may be approved annually. Each proposed field trip not so listed must be separately approved.
General Trip Provisions
Students may be charged fees, however, for other District-sponsored trips which are not part of a course of study.

Students may be charged fees for District-sponsored trips, however; students shall have an equal opportunity to participate
regardless of financial situation.
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Students on all District-sponsored trips remain under the supervision of this Board and are subject to the District's
administrative guidelines.

The Board does not endorse, support, or assume liability in any way for any staff member, volunteer, or parent of the
District who takes students on trips not approved by the Board or District Administrator. No staff member may solicit
students of this District for such trips within the facilities or on the school grounds of the District without permission from
the District Administrator. Permission to solicit neither grants nor implies approval of the trip. (x ) Such approval must be
obtained in accordance with the District's Administrative Guidelines for Extended Trips. [END OF OPTION]

The District Administrator shall prepare administrative guidelines for the operation of both field and other District-sponsored
trips, including athletic trips, which shall ensure:

A. the safety and well-being of students;
B. parental permission is sought and obtained before any student leaves the District on a trip;
C. each trip is properly monitored;

D. student behavior while on all field trips complies with the Student Code of Conduct and on all other trips complies
with an approved code of conduct for the trip;

E. a copy of each student's Emergency Medical Authorization Form is in the possession of the staff member in charge;

F. all necessary arrangements for transportation are made and any cost of transportation which will be charged to
participants is approved.

A professional staff member shall not change a planned itinerary while the trip is in progress, except where the health,
safety, or welfare of the students in his/her charge is imperiled.

In any instance in which the itinerary of a trip is altered, the professional staff member in charge shall notify the
administrative superior immediately.

Trips Not Sponsored by the District

No staff member. volunteer. coach. or other individual actina in some capacitv for the District mav solicit students of this
District to participate in anv trip not sponsored bv the District unless that staff individual has received apboroval of

the (X ) principal }-Bistriet-Administrater T[END OF OPTIONST1 to bromote such trinbs within the facilities or on the school
arounds. This includes summer trins abroad or other tribs offered throuah a third-partv oraanizer in which a staff member,
volunteer. coach. or other individual acting in some capacity for the District is participating, as well as athletic activities
outside the District's athletic program.

If aboroval is aranted to solicit students to participate. that individual must clearlv communicate to parents that the trip is
not District-sponsored and that that individual is not participatina within the staff individual's role renresentina the District.
Coordination and/or participation in such a program shall be consistent with Policy 3210 - Staff Ethics/Policy 4210

- Support Staff Ethics.

Revised 12/14/20

© Neola 202319

Legal 121.54(7), Wis. Stats.
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2521 - SELECTION OF INSTRUCTIONAL MATERIALS AND EQUIPMENT

The Board efEdueatien-shall provide instructional materials and equipment, within budgetary constraints, to implement the
District's educational goals and objectives and to meet students' needs. The primary objective of such instructional
materials and equipment shall be to enrich, support, and implement the educational program of the school.

For purposes of this policv. the term "instructional materials" is defined as subblemental books. readinas. activities. online
resources. and media distributed bv a classroom teacher to students for the purpose of teachina the course content in
accordance with the Board-abproved course of studv (see Policv 2220 - Adobtion of Courses of Studv). Textbooks. as
defined in Policv 2510 - Adonption of Textbooks. are not included in this definition or policv. Learnina assessment materials
desianed or selected bv the teacher. such as auizzes. tests. exams. worksheets. lesson plans. homework assianments, and
the like, are not selected by the Board and therefore not considered instructional materials for purposes of this policy.

The term "instructional eauipment" is defined as tools and abparatus used bv a classroom teacher for the purpose of
convevina the course content or bv a student for the purpose of learnina the course content. Exambles of instructional
eauibpment include. but are not limited to. combputina devices. proiectors. screens. smartboards. chalkboards/whiteboards,
televisions. DVD/video blavers. overhead proiectors. calculators. mabps. microscopes. scientific laboratorv items. balls.
phvsical activitv eauipoment. musical eauipment. career and technical education tools and abbliances. art anparatus such as
kilns and easels. and the like. Exnpendable subblies with an expected lifespan of a school vear or less. and purchased with a
corresponding WUFAR accounting code in accordance with DPI regulations, are not considered instructional equipment.

Anv concerns bv the public reaardina instructional materials and equipment shall be reviewed in accordance with Policy
9130 - Public Requests, Suggestions, or Complaints.

The Board does not discriminate on the basis of any characteristic protected under State or Federal law including, but not
limited to race, color. religion. national origin, ancestry, creed, pregnancy, marital status, parental status, sexual orientation,
sex, (including trarsgendergender status, change of sex or gender identity), or physical, mental, emotional, or learning
disability ("Protected Classes") in its selection of instructional materials and equipment.

The District Administrator shall develop admlnlstratlve gwdelmes for the select|on and mamtenance of all educational and
|nstruct|onal materlals and equlpment

Students shall be held responsible for the cost of replacing any materials or properties which are lost or damaged through
their negligence.

€estThe cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a
student elects to participate, particularly in shop and art activities where the product becomes the property of the student.

© Neola 202314

Legal 118.13, 120.13(5) Wis. Stats.
P.I. 9, 41, Wis. Adm. Code
Fourteenth Amendment, U.S. Constitution
20 U.S.C. Section 1681, Title IX of Education Amendments Act
20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974
29 U.S.C. Section 794, Rehabilitation Act of 1973
42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964
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42 U.S.C. Section 12101 et seq., The Americans with Disabilities Act of 1990

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of
Services, Department of Education, Office of Civil Rights, 1979
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3121 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENTS

Criminal History Record Check

To more adequately safeguard students and staff members, the Board requires an inquiry into the background of each
applicant the District Administrator recommends for employment on the District's professional staff. Any contracts with
outsourced services, employment agencies or temporary services must require such providers to conduct and retain a
criminal history record check of individuals providing service to the District.

Such an inquiry shall also be made for substitutes who may be employed by the District.

The District Administrator shall establish the necessary procedures for obtaining any criminal history on the applicant.

Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the
District Administrator may employ the person on a provisional basis until the report is received.

All information and records obtained from such inquiries are to be considered confidential and shall not be released or
disseminated to those not directly involved in evaluating the applicant's qualifications.

Employee Self-Reporting Requirement

All District employees shall notify the District Administrator as soon as possible, but no more than three (3) calendar days,
after any arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any criminal or
municipal offense.

The reauirement to report a conviction or deferred adiudication abplies to maior traffic offenses (e.a.. oberatina under the
influence of an intoxicant or other drua. reckless drivina. opberatina after susnension/revocation. failure to report an
accident. refusal to take a breath test). Minor traffic offenses (e.a.. non-movina violations, speeding, failure to yield, failure
to obey a traffic signal, unattended vehicle, illegal parking) do not need to be reported.

However. if an emblovee drives or operates a District vehicle or piece of mobile eauipment or transports students or
staff. other than the staff member's own family, in any vehicle they must report any traffic offense (not including parking
tickets).

Failure to report under this section mav result in disciblinarv action. up to and includina termination. All emplovment
decisions by the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.
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Legal 111.335, Wis. Stats.
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Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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3139 - STAFF DISCIPLINE

The Board retains the right and the responsibility to manage the workforce. When the discipline of a staff member becomes
necessary, such action shall be consistent with the reauirements of anv applicable Board policy, and State and Federal law.
The District Administrator may issue discipline when sHre-deemsdeemed appropriate; however, student performance on
examinations may not form the basis for staff discipline. This policv does not cover decisions to terminate or nonrenew a
staff member's employment or accepting a staff member's resignation (see Policy 3140 - Non-Renewal, Resignation, and
Termination).

Investigation of Possible Criminal Activity

The District mav be reauired to investiaate potential wronadoinas on the part of its emplovees. and such wrongdoing in
some cases mav involve potential criminal conduct and/or co-occurring law enforcement investigation. Such

investiaations mawstill reauire that the emblovee truthfullv answer auestions relatina to the activitv. and refusal to answer
mav result in discibline ub to and includina termination. Emblovees reauired to resbond to auestions reaardina pbotential
criminal activitv are permitted to do so without waivina anv Constitutional riahts aaainst self-incrimination that mav abblv
durina the course of a criminal |nvest|c1at|on As aooroorlate emolovees will be |nformed of this rlqht throuclh what is often
referred to as a "Garrltv Warnlna ;

wreaeéeme—mav—uwe%eermﬁm—aeﬂwtv—éhe—astr&shaiwmmThe Garntv Warnlna mforms the employee that the
employee is required to respond to questions posed during the investigation and that answers to questions relating to the
employee's conduct may be used by the District for determining appropriate discipline, but will not be provided to law
enforcement ofﬂuals in the course of the|r mdenendent crlmlnal mvesthatlon unless otherW|se reomred by law. Empleyees

Staff may be disciplined for violations of Board policy or for other failures to meet the expectations and obligations of their
position. No staff member may be subject to arbitrary or capricious disciplinary action, or disciplinary action that is

otherwise in violation of law-er-publie-petiey.

The District Administrator may issue discipline to staff members when sthe-deemsdeemed approoriate. The level of
discibline mav ranae from oral reprimands to suspbension ertermiratiorand mav lead to termination consistent with Policv
3140 - Non-Renewal, Resignation, and Termination.

—The level of discipline shall be consistent with the seriousness of the offense as determined by the District
Administrator.

Management efforts engaged to improve an employee's job performance or address specific performance concerns,
including letters of direction, performance improvement plans, mandatory training, etc., are not disciplinary in nature and
are not subject to this policy or to Policy 3340 - Grievance Procedure.

All instances of staff discipline are subject to the employee grievance procedure, set forth in Policy 3340 - Grievance
Procedure.

© Neola 202319

Legal 66.0509(1m)(a), Wis. Stats.
Franklin v. City of Evanston, 384 F.3d 838 (7th Cir. 2004)
Garrity v. New Jersey, 385 U.S. 493 (1967)
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3430.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board will provide family and medical leave to eligible staff members. The
Board's Family and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of
the Federal Family and Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To
the extent that this policy is ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a
staff member under this policy is governed by both Federal and State law, the more generous provision will control in the
event of a conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control
under this policy. In this regard, staff members should note that certain leaves may be covered by both State and Federal
law for only a portion of the leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave
granted under the Board's other policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff member must have been employed for at least twelve (12) months in the
past seven(7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately
preceding the commencement of the requested leave.-AH-ful-time—certified—staff-members—are-deemed—teo—meetthe1250
heurregquirements

To be eligible for leave under the WFMLA, a staff member must have been employed for more than fifty-two (52)
consecutive weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind
and amount of leave available to the staff member under this policy, as well as the staff member's rights during leave,
depend upon whether the staff member satisfies the above requirements.

Qualifying Reasons for Leave

The Board provides family and medical leave for eligible staff members under the following circumstances:
A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care

C. to care for an eligible staff member's spouse, child or parent with a "serious health condition"

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed
exclusively by the FMLA, the term also includes a son or daughter for whom the staff member has assumed the day-
to-dav obliaations of a parent. A child must be either under eighteen (18) years of age or unable to care

for himselfhrerselfthemself due to a physical or mental disability or, for leave under State law only, unable to care
for himselftherselfthemself due to a serious health condition.

"Parent" includes a staff member's spouse's legal guardian only if the staff member is requesting leave under the
WFMLA.

"Spouse" includes a qualified domestic partner for leaves governed by the WFMLA.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions
of hisfherthe position
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E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or
parent in covered active duty or call to covered active duty in the United States Armed Forces including the National
Guard and Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short-notice deployment; 2) military events and
related activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and
recuperation; (maximum fifteen (15) calendar days); 7) post-deployment activities; 8) caring for a military
member's parent who is incapable of self-care when the care is necessitated by the member's covered active duty;
and 9) additional activities not encompassed in the other categories, but agreed to by the employer and employee.
Covered active duty means deployment with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military
duty, sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty,
while on covered active duty in the United States Armed Forces, including the National Guard and Reserves, in the
line of duty which renders the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to
care for veterans of the United States Armed Forces, including the National Guard and Reserves, provided the
veteran was a service member at any time within the five (5) years prior to the start of the treatment, recuperation
or therapy. In accordance with applicable regulations, a veteran's serious injury or illness incurred or aggravated in
the line of active duty can also be manifested by: 1) a physical or mental condition with a VA Service Disability
Rating of 50% or greater and is the condition precipitating the need for leave; or 2) a physical or mental condition
that substantially impairs the ability to secure or substantially follow a gainful occupation, or would do so absent
treatment; or 3) an injury, including psychological, for which the veteran has been enrolled in the Dept. of V.A.
Program of Comprehensive Assistance for Family Care Givers. Leave is available for up to twenty-six (26) weeks in a
twelve (12) month period. This type of leave is available for serious injury or illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of
providing command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for histhrertheir own serious health condition, the employee may then
only take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a military family
member injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above
categories.

Amount of Leave Available
Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, the staff membersthe is entitled
to a total of twelve (12) work weeks of leave in a calendar year for any of the reasons stated above, with the exception of

leave to care for an injured service member, which is provided as described in (F) above.

Spouses who are both employed by the District may take a combined total of twelve (12) weeks of approved FMLA leave for
the birth or placement of a child for adoption or foster care.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, the staff membersthke is entitled
to ten (10) work weeks of leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of thekisther natural child and/or the placement of a child with the staff
member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and

C. a total of two (2) weeks of leave due to the staff member’s serious health condition.
Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the
FMLA and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by

USERRA-covered service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions
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In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an
iliness, injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to
family or medical leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental
condition that involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or
subsequent treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or
period of incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist
under a healthcare provider’s supervision, order or referral as appropriate within thirty (30) days of the first
date of incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing
treatment under the supervision of the healthcare provider and occurs within seven (7) days of the first day
of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3) consecutive
days in duration.

C. Pregnancy
Any period of incapacity due to pregnancy, or for prenatal care.

D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse
or physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and

3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective.
The staff member or theirkisther family member must be under the continuing supervision of, but need not be
receiving active treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal
stages of a disease). The continued existence of such a chronic condition is subject to certification no more than
once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare
provider or by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for
restorative surgery after an accident or other injury, or for a condition that would likely result in a period of
incapacity of more than three (3) consecutive calendar days in the absence of medical intervention or treatment,
including: cancer (chemotherapy, radiation, etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave
taken under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or
foster care, or planned medical treatment for the staff member's own serious health condition or that of a family member).
When requesting partial or intermittent leave in connection with childbirth or adoption under the WFMLA, the staff member
must provide at least as much notice as required for taking other non-emergency or non-medical leave, as well as a definite
schedule for the leave. Where advance notice is not practical due to uncertainty as to when leave will be required to begin,
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a change in circumstances or medical emergency, notice must be given as soon as practical. Leave will be accounted for in
increments no greater than the smallest increment used for other similar leaves but in no event greater than one (1) hour
increments. Leave entitlement will not be reduced by more than the amount of leave actually taken.

Staff members may be asked to provide an explanation as to why proper advance notice was not provided in such cases
and may be required to verify the explanation. Notice that was not provided timely without reasonable explanation may
result in the denial of the leave request.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated
beginning date and duration of the leave by submitting a FMLA leave request form to the District Administrator.

When planning medical treatment, the staff member should consult with kisHrertheir supervisor and make a reasonable
effort to schedule the leave so as not to disrupt unduly the District’s operations, subject to the aboroval of the staff
member’s healthcare provider. The staff member is ordinarilv expected to consult with kisfhrertheir supervisor in order to
work out a treatment schedule which best suits hisfherthe staff member's needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, sthethe staff member must notify the District
Administrator within two (2) business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member reauests leave due to histrertheir own serious health condition or the serious health condition

of histherthe staff member's spouse, child or parent, the Board requires that the leave request be supported by certification
issued and signed by the healthcare provider for the individual with a serious health condition. For service member leave,
any certigicbatilon permitted under 29 C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all information
permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar
days of the date that the certification is provided to the staff member unless it is not practicable to do so despite the staff
member's diligent, good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it
must be returned to the District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification
is submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff
member who is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not
fewer than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health
condition to use a healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to
clarify illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unclear, the
administrator must request that the employee obtain updated or completed information from the healthcare provider and
return it directly to the administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the Board'’s
expense, that the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the
Board. If the opinions of the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion
may be obtained. The staff member must cooperate in obtaining a second or third opinion including facilitating the transfer
of pertinent records to the subsequent healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.

Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA
leave and to give the staff member notice of the designation and kisthertheir rights and responsibilities under this policy.

The District Administrator will give the staff member the notice on each occasion that sthethe staff

member notifies kistrertheir supervisor of the need for leave that may be FMLA-qualifying, including, but not limited to,
when the staff member requests another type of leave for an FMLA-qualifying reason. In the case of intermittent or reduced
schedule leave, only one notice will be provided unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating
whether a request for leave has been approved or denied within five (5) business days. At a minimum, the staff member
will be verbally notified whether leave is being designated as FMLA leave within five (5) business davs of the date the staff
member provides information to the District Administrator sufficient to enable kimtherthe District Administrator to
determine that the leave is being taken for an FMLA-qualifying reason.

The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the
first payday following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case
the notice must be no later than the subsequent payday).

Manner In Which Leave Can Be Taken
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Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or
on a reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason.
Reduced schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must
consult with his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does
not unduly disrupt the District’s operations.

When leave is governed only by the FMLA, intermittent or reduced schedule leave to be with the employee's newborn child,
or after the placement of a child with the employee for adoption or foster care, requires the District's agreement, unless the
intermittent or reduced schedule leave is due to a serious health condition.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically necessary
means there must be a medical need for the leave and the leave can be best accommodated through an intermittent or
reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed onlv bv the FMLA. the District Administrator may offer a staff member a temporary transfer to
another position for which sthethe staff member is qualified with equivalent pay and benefits that better accommodates the
intermittent or reduced schedule leave when the need for leave is foreseeable based on planned medical treatment or the
staff member takes such leave for the birth of a child or for placement of a child for adoption or foster care. The staff
member may reject this offer in which case there will be no adverse effect on the leave or entitlement to return to the same
or similar position following leave. Any time spent by the staff member in an alternative position will not count against the
employee's FMLA leave entitlement.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff member
may use the following leaves provided by the Board, if available:

A. accrued vacation or personal leave, if available, for any family or medical leave;

B. accrued sick leave if available, for staff member's own serious health condition.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the
Board would not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which sthe-havethe staff member
has earned and accrued, for leave taken under this policy, if available. The Board reserves the right to deny substitution as
permitted by law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff
member’s FMLA and/or WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave
taken under this policy under the same conditions as coverage would have been provided if the staff member had been
actively employed during the entire leave. However, the staff member has the option of choosing not to retain such
coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for
coverage that it was responsible for paying immediately prior to the leave as required by law. The staff member will be
responsible for paying kisthertheir portion of health insurance premiums regardless of whether histher-family and medical
leave is paid or unpaid. It is the staff member’s responsibility to make arrangements with the District Administrator for
making premium payments for group health insurance during leaves.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is
determined by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may
recover its portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff
member's failure to return to work is due to the continuation of the serious health condition or the onset of a new serious
health condition.

Accrual of Benefits

The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the
staff member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave
taken under this policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the

Board, and if such benefits would normally accrue during such leave.

Employment Restoration
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A staff member will generally be reinstated to the same position s#kethey held when leave began or a position with
equivalent pay, benefits, and other terms and conditions of employment, if such position remains available, and the staff
member possesses the ability to perform the essential functions of the job satisfactorily, with or without any accommodation
that may be required by the Americans With Disabilities Act of 1990. The staff member, however, has no greater right to
reinstatement or benefits than if s/kethey had been activelv embloved during the leave. Further, if the staff member gives
unequivocal notice of intent not to return to work, sthethe staff member is not entitled to be reinstated.

A staff member who exceeds histhertheir FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy,
is not entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff

member may be eligible to be reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify kisHrertheir supervisor
immediatelv. Upon such notice. the District Administrator will promptly reinstate the staff member to active employment,
provided sHrethe staff member has the present skill and ability to perform the essential functions of kisthertheir job
satisfactorily with or without accommodation. However. the reinstatement need not occur until the third business day
following the staff member's notification of histhertheir ability to return to work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, sfrethey must present certification to return to work

to histhertheir supervisor upon returning to work. The staff member’s principal attending physician must complete the
certification. The certification must indicate that the staff member has been released to return to work. It must also specify
any physical or other limitation on the staff member’s ability to perform regular or other duties and the duration of the
limitations. No certification will be required when the staff member returns from intermittent leave, except as otherwise
permitted or required by the Americans With Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as
otherwise permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability"
within the meaning of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job-related and
consistent with business necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances. if the staff

member does not promptly provide a certification or qualify for another leave of absence, sfrethe staff member may be
disciplined, up to and including termination

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to
clarify and authenticate the certification, but no additional information may be requested or required, and the staff
member’s return to work may not be delayed while the contact is being made. No second or third fitness for duty
certification may be required.

Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent
possible. All medical documents including, but not limited to, medical certifications and return-to-work statements must be
maintained in confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary
actions or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform theirkisArer duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or
maintenance of health benefits provisions.

The District Administrator shall see that the policy is posted properly.
The District Administrator shall provide a copy of the policy upon the request of a staff member.

© Neola 202318

Legal 29 U.S.C. 2601 et. seq.
29 C.F.R. Part 8325
103.10, Wis. Stats.
Wis. Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING
REQUIREMENTS

Code po4121 done, kh

Status

Adopted December 9, 2019

Last Revised November 14, 2022

4121 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENTS

Criminal History Record Check

To more adequately safeguard students and staff members, the Board requires an inquiry into the background of each
applicant the District Administrator recommends for employment on the District's professional staff. Any contracts with
outsourced services, employment agencies or temporary services must require such providers to conduct and retain a
criminal history record check of individuals providing service to the District.

Such an inquiry shall also be made for substitutes who may be employed by the District.

The District Administrator shall establish the necessary procedures for obtaining any criminal history on the applicant.

Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the
District Administrator may employ the person on a provisional basis until the report is received.

All information and records obtained from such inquiries are to be considered confidential and shall not be released or
disseminated to those not directly involved in evaluating the applicant's qualifications.

Employee Self-Reporting Requirement
All District employees shall notify the District Administrator as soon as possible, but no more than three (3) calendar days,

after any arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any criminal or
municipal offense.

The reauirement to report a conviction or deferred adiudication applies to maior traffic offenses (e.a.. oberatina under the
influence of an intoxicant or other drua. reckless drivina. operatina after susnension/revocation. failure to report an
accident. refusal to take a breath test). Minor traffic offenses (e.a.. non-movina violations, speeding, failure to yield, failure
to obey a traffic signal, unattended vehicle, illegal parking) do not need to be reported.

However. if an emblovee drives or operates a District vehicle or biece of mobile eauipment or transports students or
staff. other than the staff member's own family, in any vehicle they must report any traffic offense (not including parking
tickets).

Failure to report under this section mav result in disciblinarv action. up to and includina termination. All emplovment
decisions by the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN
EMPLOYMENT

Code po4123 rescind

Status

Adopted December 9, 2019

Last Revised June 13, 2022
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Legal 29 C.F.R. Part 1630

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended
34 C.F.R. Part 104

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of STAFF DISCIPLINE

Code po4139 done kh (first paragraph does not state "termination" per template, consider

adding the referenced po4140 as you DO have po3140.)
Status

Adopted December 9, 2019

4139 - STAFF DISCIPLINE

The Board retains the right and the responsibility to manage the work-force. When the discipline of a staff member becomes
necessary such action shall be consistent with the requirements of any applicable Board policy, and State and Federal law.
The District Administrator may issue discipline, when deemedsthe-deems appropriate. This policy does not cover decisions
to terminate a staff member's employment or accepting a staff member's resignation (see Policy 4140 - Termination and
Resignation).

Investigation of Possible Criminal Activity

The District mav be reauired to investiaate potential wronadoinas on the part of its emplovees. and such wrongdoing in
some cases mav involve potential criminal conduct and/or co-occurring law enforcement investiaations. Such
investiaations mawstill reauire that the embplovee answer auestions relatina to the activitv and emblovees who refuse to
answer such auestions mav be disciplined for failure to cooperate in the investiaation. Emblovees reauired to respbond to
auestions reaardina potential criminal activitv are npermitted to do so without waivina anv Constitutional riaht aaainst self-
incrimination that mav apoblv durina the course of a cr|m|nal mvestloatlon Emolovees should be adwsed of thIS rloht often
referred to as a "Garrltv Warnlna -

wreﬁeémne—ma«#mv&ve—ermmahaetmtv—bhe—astﬂet—shaH—mﬁermThe Garrltv Warnlna mforms the employee that the
employee is required to respond to questions posed during the investigation and that answers to questions relating to the
employee's conduct may be used by the District for determining appropriate discipline, but will not be provided to law
enforcement off|C|aIs in the course of thelr |ndeoendent crlmlnal |nvest|C|at|0n unless otherW|se reomred bv Iaw —Em-olevees

Staff may be disciplined for violations of Board policy or for other failure to meet the expectations and obligations of their
position. No staff member may be subject to arbitrary or capricious disciplinary action, or disciplinary action that is

otherwise in violation of law-erpublicpetiey.

The District Administrator may issue discipline to staff members when sthe-deemsdeemed approoriate. The level of
discinline mav ranae from oral reprimands to suspension ertermirationrand may lead to termination consistent with Policy
4140 - Termination and Resignation. The level of discipline shall be consistent with the seriousness of the offense as
determined by the District Administrator.

( X) Manaaement efforts enaaaed to improve an emblovee's iob performance or address specific berformance concerns.
includina letters of direction. performance improvement plans. mandatorv trainina. etc.. are not disciplinary in nature and
are not subject to this policy or to Policy 4340 - Grievance Procedure.

All instances of staff discipline are subject to the employee grievance procedure, set forth in Policy 4340 - Grievance
Procedure.

© Neola 20182023
Legal 66.0509(1m)(a), Wis. Stats.

Franklin v. City of Evanston, 384 F.3d 838 (7th Cir. 2004)
Garrity v. New Jersey, 385 U.S. 493 (1967)
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title TERMINATION AND RESIGNATION

Code po4140 -- I don't understand why we would want this as policy, but I've selected what

I would recommend if we have to have it. TAG

Status

4140 - TERMINATION AND RESIGNATION
TERMINATION

Employment may be terminated {)—tpena+rajerity-vote-of-the-Board-efEducation (x) by the District Administrator.

RESIGNATION

A support staff member may resign by filing a written resignation with the District Administrator.
[x] The District Administrator may act for the Board in the acceptance of a resignation.

© Neola 2011
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Code po4430.01 done kh

Status

Adopted December 9, 2019

4430.01 - FAMILY & MEDICAL LEAVE OF ABSENCE ("FMLA")
Introduction

In accordance with Federal and State law, the Board will provide family and medical leave to eligible staff members. The
Board's Family and Medical Leave Act policy is intended to conform to and comply with, but not exceed, the requirements of
the Federal Family and Medical Leave Act of 1993 ("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). To
the extent that this policy is ambiguous or conflicts with the FMLA or the WFMLA, the FMLA and the WFMLA will govern.

Family and medical leave taken under this policy may be covered by Federal law, State law, or both. When leave taken by a
staff member under this policy is governed by both Federal and State law, the more generous provision will control in the
event of a conflict. However, when leaves are governed by State or Federal law, but not both, the applicable law will control
under this policy. In this regard, staff members should note that certain leaves may be covered by both State and Federal
law for only a portion of the leave. To the extent permitted by law, leave under the FMLA, leave under the WFMLA and leave
granted under the Board's other policies will run concurrently (at the same time).

Eligibility Requirements

To be eligible for leave under the FMLA, a staff member must have been employed for at least twelve (12) months in the
past seven(7) years and must have worked at least 1,250 hours during the twelve (12) month period immediately
preceding the commencement of the requested leave. AH-full-time—certified—staff-members—are-deemed—teo—meetthe1250
heurregquirements

To be eligible for leave under the WFMLA, a staff member must have been employed for more than fifty-two (52)
consecutive weeks and have worked or been paid for at least 1,000 hours in the preceding fifty-two (52) weeks. The kind
and amount of leave available to the staff member under this policy, as well as the staff member's rights during leave,
depend upon whether the staff member satisfies the above requirements.

Qualifying Reasons for Leave

The Board provides family and medical leave for eligible staff members under the following circumstances:
A. for the birth of the eligible staff member's child and to care for a newborn child
B. for placement with the eligible staff member of a child for adoption or foster care

C. to care for an eligible staff member's spouse, child or parent with a "serious health condition"

The term "child" generally includes a legal ward or a biological, adopted foster or stepchild. For leaves governed
exclusively by the FMLA, the term also includes a son or daughter for whom the staff member has assumed the day-
to-dav obliaations of a parent. A child must be either under eighteen (18) years of age or unable to care

for kimseltherselfthemself due to a physical or mental disability or, for leave under State law only, unable to care
for himselftherselfthemself due to a serious health condition.

"Parent" includes a staff member's spouse's legal guardian only if the staff member is requesting leave under the
WFMLA.

"Spouse" includes a qualified domestic partner for leaves governed by the WFMLA.

D. because of a serious health condition that makes the eligible staff member unable to perform the essential functions
of hisfherthe position
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E. because of a qualifying exigency resulting from active military service by the employee's spouse, son, daughter, or
parent in covered active duty or call to covered active duty in the United States Armed Forces including the National
Guard and Reserves

Qualifying exigencies, as defined by Federal regulations, include: 1) short-notice deployment; 2) military events and
related activities; 3) childcare and school activities; 4) financial and legal arrangements; 5) counseling; 6) rest and
recuperation; (maximum fifteen (15) calendar days); 7) post-deployment activities; 8) caring for a military
member's parent who is incapable of self-care when the care is necessitated by the member's covered active duty;
and 9) additional activities not encompassed in the other categories, but agreed to by the employer and employee.
Covered active duty means deployment with the Armed Forces to a foreign country.

F. to care for a service member who is the employee's parent, spouse, child or next of kin who, while on active military
duty, sustains a serious injury or illness or aggravation of a pre-existing illness or injury while in the line of duty,
while on covered active duty in the United States Armed Forces, including the National Guard and Reserves, in the
line of duty which renders the service member medically unfit to perform the member's office, grade, rank, or rating

Covered active duty means deployment with the Armed Forces to a foreign country. This leave is also available to
care for veterans of the United States Armed Forces, including the National Guard and Reserves, provided the
veteran was a service member at any time within the five (5) years prior to the start of the treatment, recuperation
or therapy. In accordance with applicable regulations, a veteran's serious injury or illness incurred or aggravated in
the line of active duty can also be manifested by: 1) a physical or mental condition with a VA Service Disability
Rating of 50% or greater and is the condition precipitating the need for leave; or 2) a physical or mental condition
that substantially impairs the ability to secure or substantially follow a gainful occupation, or would do so absent
treatment; or 3) an injury, including psychological, for which the veteran has been enrolled in the Dept. of V.A.
Program of Comprehensive Assistance for Family Care Givers. Leave is available for up to twenty-six (26) weeks in a
twelve (12) month period. This type of leave is available for serious injury or illness which results in:

1. inpatient medical treatment, recuperation or therapy;

2. outpatient services at a military treatment facility or assignment to a unit established for the purpose of
providing command and control of service members receiving outpatient medical services; or

3. assignment to the temporary disability retired list.

The maximum twenty-six (26) weeks of Federal leave to care for a service member includes, and is not in addition to, all
other FMLA leave. In other words, employees may not take more than a total of twenty-six (26) weeks of FMLA leave during
a single twelve (12) month period for any qualifying reasons under the FMLA. For instance, if an employee takes the
maximum twelve (12) weeks of Federal FMLA leave for histhrertheir own serious health condition, the employee may then
only take fourteen (14) weeks of FMLA leave within that same twelve (12) month period to care for a military family
member injured in the line of duty.

The District Administrator will determine whether an employee’s request for leave qualifies under one (1) of the above
categories.

Amount of Leave Available
Under the FMLA, if the staff member satisfies the eligibility requirements set forth above, the staff membersthe is entitled
to a total of twelve (12) work weeks of leave in a calendar year for any of the reasons stated above, with the exception of

leave to care for an injured service member, which is provided as described in (F) above.

Spouses who are both employed by the District may take a combined total of twelve (12) weeks of approved FMLA leave for
the birth or placement of a child for adoption or foster care.

Under the WFMLA, if the staff member satisfies the eligibility requirements set forth above, the staff membersthke is entitled
to ten (10) work weeks of leave in a calendar year as follows:

A. a total of six (6) weeks of leave for the birth of the staff member'shisfrer natural child and/or the placement of a
child with the staff member for, or as a precondition to, adoption;

B. a total of two (2) weeks of leave to care for a covered family member with a serious health condition; and

C. a total of two (2) weeks of leave due to the staff member’s serious health condition.
Board policy calls for concurrent Federal/State leave coverage whenever a staff member is eligible for leave under both the
FMLA and WFMLA to the extent available under the law. All periods of absence from work due to or necessitated by

USERRA-covered service is counted in determining an employee's eligibility for FMLA leave.

Definitions of Serious Health Conditions
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In conjunction with the certification provided by a healthcare provider, the Board reserves the right to determine whether an
iliness, injury, impairment or physical or mental condition constitutes a serious health condition entitling a staff member to
family or medical leave under State or Federal law.

In general, a "serious health condition" under this policy means an illness, injury, impairment, or physical or mental
condition that involves one (1) of the following:

A. Hospital Care

Inpatient care (i.e., an overnight stay) in a hospital or other care facility, including any period of incapacity or
subsequent treatment in connection with or consequent to such inpatient care.

B. Absence Plus Treatment

A period of incapacity of more than three (3) consecutive calendar days* (including any subsequent treatment or
period of incapacity relating to the same condition), that also involves:

1. treatment two (2) or more times by a healthcare provider, a nurse, physician’s assistant or physical therapist
under a healthcare provider’s supervision, order or referral as appropriate within thirty (30) days of the first
date of incapacity; or

2. treatment by a healthcare provider on at least one (1) occasion which results in a regimen of continuing
treatment under the supervision of the healthcare provider and occurs within seven (7) days of the first day
of incapacity.

*Under the WFMLA, leave may also be available for a "serious health condition" of less than three (3) consecutive
days in duration.

C. Pregnancy
Any period of incapacity due to pregnancy, or for prenatal care.

D. Chronic Conditions Requiring Treatment

A chronic condition which:

1. requires periodic visits of at least two (2) times per year for treatment by a healthcare provider, or by a nurse
or physician’s assistant under a healthcare provider’s supervision;

2. continues over an extended period of time (including recurring episodes of a single underlying condition); and

3. may cause episodic rather than continuing periods of incapacity (e.g., asthma, diabetes, epilepsy, etc.).
E. Permanent/Long-Term Conditions Requiring Supervision

A period of incapacity which is permanent or long-term due to a condition for which treatment may not be effective.
The staff member or theirkisther family member must be under the continuing supervision of, but need not be
receiving active treatment by, a healthcare provider (e.g., Alzheimer’s disease, a severe stroke, or the terminal
stages of a disease). The continued existence of such a chronic condition is subject to certification no more than
once every six (6) months.

F. Multiple Treatments (Non-Chronic Conditions)

Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a healthcare
provider or by a provider of healthcare services under orders of, or on referral by, a healthcare provider, either for
restorative surgery after an accident or other injury, or for a condition that would likely result in a period of
incapacity of more than three (3) consecutive calendar days in the absence of medical intervention or treatment,
including: cancer (chemotherapy, radiation, etc.); severe arthritis (physical therapy); or kidney disease (dialysis).

Required Staff Member Notice

The staff member must provide the District Administrator with notice in a reasonable and practicable manner before leave
taken under this policy is to begin, if the need for leave is foreseeable (e.g., an expected birth, placement or adoption or
foster care, or planned medical treatment for the staff member's own serious health condition or that of a family member).
When requesting partial or intermittent leave in connection with childbirth or adoption under the WFMLA, the staff member
must provide at least as much notice as required for taking other non-emergency or non-medical leave, as well as a definite
schedule for the leave. Where advance notice is not practical due to uncertainty as to when leave will be required to begin,
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a change in circumstances or medical emergency, notice must be given as soon as practical. Leave will be accounted for in
increments no greater than the smallest increment used for other similar leaves but in no event greater than one (1) hour
increments. Leave entitlement will not be reduced by more than the amount of leave actually taken.

Staff members may be asked to provide an explanation as to why proper advance notice was not provided in such cases
and may be required to verify the explanation. Notice that was not provided timely without reasonable explanation may
result in the denial of the leave request.

The staff member must provide a written request for leave, the reasons for the requested leave, and the anticipated
beginning date and duration of the leave by submitting a FMLA leave request form to the District Administrator.

When planning medical treatment, the staff member should consult with theirkisfrer supervisor and make a reasonable
effort to schedule the leave so as not to disrupt unduly the District’s operations, subject to the approval of the staff
member’s healthcare provider. The staff member is ordinarily expected to consult with his/her supervisor in order to work
out a treatment schedule which best suits his/her needs, as well as the District’s.

If a staff member must take more leave than originally anticipated, the staff membersthe must notify the District
Administrator within two (2) business days of learning of the circumstances necessitating the extension.

Certification By Healthcare Provider

If a staff member requests leave due to theirkisfrer own serious health condition or the serious health condition of his/her
spouse, child or parent, the Board requires that the leave request be supported by certification issued and signed by the
healthcare provider for the individual with a serious health condition. For service member leave, any certification permitted
under 29 C.F.R. 825.310 shall be allowed. The Board reserves the right to certify all information permitted by law.

The staff member must provide the fully completed certification to the District Administrator within fifteen (15) calendar
days of the date that the certification is provided to the staff member unless it is not practicable to do so despite the staff
member's diligent, good faith efforts. If it is not practicable to return the certification within fifteen (15) calendar days, it
must be returned to the District Administrator as soon as practicable.

If the staff member fails to submit the certification, the leave or continuation of leave may be delayed until the certification
is submitted. Further, any absence prior to the date the certification is furnished may be considered unauthorized. A staff
member who is absent without authorization may be disciplined, up to and including termination.

The District Administrator will give a staff member a reasonable opportunity to cure any deficiency in a certification, but not
fewer than seven (7) calendar days. It is the responsibility of the staff member or family member with a serious health
condition to use a healthcare provider who will complete and furnish an accurate certification in a timely manner.

A member of the administration, other than the staff member's direct supervisor, may contact the healthcare provider to
clarify illegible answers and to authenticate the certification. If the certification is incomplete or otherwise unclear, the
administrator must request that the employee obtain updated or completed information from the healthcare provider and
return it directly to the administrator.

If the District Administrator doubts the validity of a certification, the District Administrator may require, at the Board’s
expense, that the staff member obtain a second opinion from a Board-designated provider, not regularly employed by the
Board. If the opinions of the staff member's and the Board’s healthcare providers differ, a third, final and binding opinion
may be obtained. The staff member must cooperate in obtaining a second or third opinion including facilitating the transfer
of pertinent records to the subsequent healthcare providers.

The District Administrator may request re-certifications on a periodic basis as permitted by law.

Designation of Leave

In all circumstances, it is the responsibility of the District Administrator to designate leave, whether paid or unpaid, as FMLA
leave and to give the staff member notice of the designation and kistrertheir rights and responsibilities under this policy.

The District Administrator will give the staff member the Notice on each occasion that s/kethe staff

member notifies kisthertheir supervisor of the need for leave that may be FMLA-qualifying, including, but not limited to,
when the staff member requests another type of leave for an FMLA-qualifying reason. In the case of intermittent or reduced
schedule leave, only one notice will be provided unless the circumstances regarding the leave have changed.

Absent extenuating circumstances, the District Administrator will provide to the employee a "Designation Notice" stating
whether a request for leave has been approved or denied within five (5) business days. At a minimum, the staff member
will be verbally notified whether leave is being designated as FMLA leave within five (5) business davs of the date the staff
member provides information to the District Administrator sufficient to enable kirArerthe District Administrator to
determine that the leave is being taken for an FMLA-qualifying reason.
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The District Administrator will confirm the verbal notice with the written notice as soon as feasible, but no later than the
first payday following the verbal notice (unless the payday is less than one (1) week after the verbal notice, in which case
the notice must be no later than the subsequent payday).

Manner In Which Leave Can Be Taken

Leave available under this policy may be taken in full and, under certain circumstances, may also be taken intermittently or
on a reduced leave schedule. Intermittent leave is leave taken in separate blocks of time due to a single qualifying reason.
Reduced schedule leave is leave that reduces the usual number of working hours per day or week. The staff member must
consult with his/her supervisor and make a reasonable effort to schedule intermittent or reduced schedule leave so it does
not unduly disrupt the District’s operations.

When leave is governed only by the FMLA, intermittent or reduced schedule leave to be with the employee's newborn child,
or after the placement of a child with the employee for adoption or foster care, requires the District's agreement, unless the
intermittent or reduced schedule leave is due to a serious health condition.

Intermittent or reduced schedule leave due to a serious health condition must be medically necessary. Medically necessary
means there must be a medical need for the leave and the leave can be best accommodated through an intermittent or
reduced leave schedule, as certified by the healthcare provider in the Certification.

When leave is governed only by the FMLA, the District Administrator may offer a staff member a temporary transfer to
another position for which s/he is qualified with equivalent pay and benefits that better accommodates the intermittent or
reduced schedule leave when the need for leave is foreseeable based on planned medical treatment or the staff member
takes such leave for the birth of a child or for placement of a child for adoption or foster care. The staff member may reject
this offer in which case there will be no adverse effect on the leave or entitlement to return to the same or similar position
following leave. Any time spent by the staff member in an alternative position will not count against the employee's FMLA
leave entitlement.

Coordinating Leaves - Substitution

Generally, leave taken under this policy is unpaid. However, for leave governed exclusively by the FMLA, the staff
member may use the following leaves provided by the Board, if available:

A. accrued vacation or personal leave, if available, for any family or medical leave;
B. accrued sick leave.

A staff member may not substitute paid leave for unpaid FMLA leave taken under this policy in any situation where the
Board would not normally provide such paid leave.

For leaves governed by the WFMLA, a staff member may substitute paid or unpaid leave, which sthethey have earned and
accrued, for leave taken under this policy, if available. The Board reserves the right to deny substitution as permitted by
law.

Any paid leave substituted for unpaid FMLA leave or WFMLA leave will decrease, in whole or in part, the staff member’s
FMLA and/or WFMLA leave entitlement.

Continuation of Benefits

A staff member will remain eligible for group health insurance benefits under the Board’s group health plan during leave
taken under this policy under the same conditions as coverage would have been provided if the staff member had been
actively employed during the entire leave. However, the staff member has the option of choosing not to retain such
coverage during family or medical leave.

During leave taken under this policy, the Board will continue to pay any portion of group health insurance premiums for
coverage that it was responsible for paying immediately prior to the leave as required by law. The staff member will be
responsible for paying kisthertheir portion of health insurance premiums regardless of whether kisfherthe family and
medical leave is paid or unpaid. It is the staff member’s responsibility to make arrangements with the District Administrator
for making premium payments for group health insurance during leaves.

The staff member’s entitlement to benefits other than group health benefits during a period of family or medical leave is
determined by the Board’s policy regarding provision of such benefits when a staff member is on other types of leave.

If a staff member fails to return to work or fails to remain at work for a period provided under the law, the District may
recover its portion of the premiums paid for medical benefit coverage during the leave, unless the reason for the staff
member's failure to return to work is due to the continuation of the serious health condition or the onset of a new serious
health condition.

Accrual of Benefits
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The use of leave under this policy will not result in the loss of any employment benefit that accrued prior to the start of the
staff member’s leave. A staff member will not continue to accrue seniority or any other employment benefit during leave
taken under this policy, except that such benefit shall accrue if the staff member elects to use other leaves provided by the
Board, and if such benefits would normally accrue during such leave.

Employment Restoration

A staff member will generally be reinstated to the same position sthethey held when leave began or a position with
equivalent pay, benefits, and other terms and conditions of employment, if such position remains available, and the staff
member possesses the ability to perform the essential functions of the job satisfactorily, with or without any accommodation
that may be required by the Americans With Disabilities Act of 1990. The staff member, however, has no greater right to
reinstatement or benefits than if s/rethey had been activelv emploved during the leave. Further, if the staff member gives
unequivocal notice of intent not to return to work, sthethe staff member is not entitled to be reinstated.

A staff member who exceeds histhertheir FMLA/WFMLA leave, but remains off work under a non-FMLA/WFMLA leave policy,
is not entitled to reinstatement to the same or a similar position under the FMLA/WFMLA; however, the staff
member may be eligible to be reinstated under the non-FMLA/WFMLA leave policy.

A staff member who is able to return to work prior to the expiration of leave must notify his/her supervisor immediately.
Upon such notice. the District Administrator will promptly reinstate the staff member to active emplovment.

provided sHrethe staff member has the present skill and ability to perform the essential functions of kisthertheir job
satisfactorily with or without accommodation. However. the reinstatement need not occur until the third business day
following the staff member's notification of wisthertheir ability to return to work.

Fitness For Duty Certification

If leave is due to the staff member’s serious health condition, sArethey must present certification to return to work

to histhertheir supervisor upon returning to work. The staff member’s principal attending physician must complete the
certification. The certification must indicate that the staff member has been released to return to work. It must also specify
any physical or other limitation on the staff member’s ability to perform regular or other duties and the duration of the
limitations. No certification will be required when the staff member returns from intermittent leave, except as otherwise
permitted or required by the Americans With Disabilities Act of 1990.

The certification will be limited to the particular health condition that caused the staff member’s need for leave, except as
otherwise permitted by the Americans With Disabilities Act of 1990. If the staff member is an "individual with a disability"
within the meaning of the ADA, any fitness-for-duty physical examination or inquiry by the District will be job-related and
consistent with business necessity.

Reinstatement may be delayed until the staff member submits the certification. Under such circumstances. if the staff
member does not promptly provide a certification or qualify for another leave of absence, sfrethe staff member may be
disciplined, up to and including termination.

With the staff member’s permission, the Board’s healthcare provider may contact the staff member’s healthcare provider to
clarify and authenticate the certification, but no additional information may be requested or required, and the staff
member’s return to work may not be delayed while the contact is being made. No second or third fitness for duty
certification may be required.

Confidentiality

All medical information relating to leave, whether written or verbal, shall be kept confidential to the maximum extent
possible. All medical documents including, but not limited to, medical certifications and return-to-work statements must be
maintained in confidential, secure files separate from personnel files.

No Discrimination

Leave under this policy will not be used as a negative factor in employment actions, such as hiring, promotions, disciplinary
actions or under attendance policies.

Miscellaneous
The District Administrator may designate another administrator to perform theirkistrer duties under this policy.

A staff member who fraudulently obtains leave under this policy is not protected by this policy’s job restoration or
maintenance of health benefits provisions.

The District Administrator shall see that the policy is posted properly.

The District Administrator shall provide a copy of the policy upon the request of a staff member.
© Neola 202318

Legal 29 U.S.C. 2601 et seq.

29 C.F.R. Part 825
103.10, Wis. Stats.
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Wis. Admin. Department of Workforce Development (DWD) 225
National Defense Authorization Act of 2010
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Book Policy Manual

Section Policies ready for the Board, 32-2
Title Copy of NURSING MOTHERS
Code po4430.05 rescind

Status

Adopted December 9, 2019

Legal 29 U.S.C. 207 (Section 4207)
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of OPEN ENROLLMENT PROGRAM (INTER-DISTRICT)
Code po5113 Team reviewed

Status

Adopted December 9, 2019

Last Revised November 14, 2022

5113 - OPEN ENROLLMENT PROGRAM (Inter-District)

The District will participate in the Wisconsin Public School Open Enrollment Program in accordance with applicable law and
the relevant policies and rules of the District, all as amended from time-to-time.

DEFINITIONS

The following definitions will apply to the District's Open Enrollment Program.

A.

Non-Resident District

A school district located in Wisconsin which is not a student's district of residence.

. Non-Resident Student

A student who does not reside within the geographic boundaries of the District and who seeks admission to this
District under the Open Enrollment Program.

. Tuition Student

A non-resident student who attends school in the District and pays tuition in accordance with State law.

. Full-Time Enrollment

A student is enrolled for the entire school day and receives all required education in this District.

. Class Size

The District's determination of the maximum number of students who can be accommodated properly in a particular
classroom without jeopardizing the quality of the instructional program and mitigating circumstances for a particular
school, class, or program, including enrollment projections established by the District Administrator.

. Program Size

The enrollment or size restrictions in a specific program within a class or building. The District reserves the exclusive
right to establish program size and to limit enrollment based upon the capability to properly allocate available
resources, create and maintain a proper learning environment, and comply with contracts, grants, and applicable
laws and regulations.

. Resident Student

A student who is a resident of this District and is consequently entitled to attend school in this District in accordance
with Policy 5111 - Eligibility of Resident/Non-resident Students.

. Absences (Excused and Unexcused)

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 1/6



1/25/24, 1:40 PM BoardDocs® PL

See Policy 5200 - Attendance.

I. Truancy and Habitual Truancy
See Policy 5200 - Attendance.

J. Part of the School Day
See Policy 5200 - Attendance.

K. Tardiness
See Policy 5200 - Attendance.

FULL-TIME OPEN ENROLLMENT

A. Annual Space Determinations
During a January meeting, the Board shall establish the availability of space by determining the number of regular
education and special education spaces in the schools, programs, classes, or grades. In setting space availability, the

Board may choose to set no limitations or may set limits on availability using the following criteria:

1. District practices, policies, procedures, or other factors regarding class size ranges for particular programs or
classes.

2. District practices, policies, procedures, or other factors regarding faculty-student ratio ranges for particular
programs, classes, or buildings.

3. Enrollment projections, which account for factors that include but are not necessarily limited to, likely short

and long-term economic development in the community, housing starts, current and future needs for special
programs, laboratories, or other initiatives.

x ] Option 1

In establishing current enrollment numbers for open enrollment availability purposes, the Board does not
guarantee open enrollment approvals to any non-resident students.

B. Processing of Open Enrollment Applications

A parent of a nonresident student may submit an application to attend school in the District during the applicable
regular open enrollment period or through the alternative open enrollment process. The application must be
submitted using the form designated by the Wisconsin Department of Public Instruction.

Upon receipt of an application, the District Administrator shall confirm that the application is complete or request
that it be completed before being further considered.

Parents shall be notified of the determination on their applications on or before the first Friday following the first
Monday in June following receipt of the application, or within the timeframe otherwise established by law. If
approved, the parent shall be notified of the approval and the specific assignment within the District. If, upon
enrollment, the student is appropriately placed in a different grade level, the student shall be so assigned unless
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applications for that grade level have been denied or there is no longer space available at that grade level.
Any notice of a decision to deny shall include the following:
1. Specific reason(s) for denial.

2. Notice of the parents' right to appeal, the address to send the appeal, and information on where to locate the
form required for appeal.

Application of Space Determinations and Random Selection Process

If there are more applications than spaces, the Board will fill the available spaces by random selection. Random
selection shall be conducted among the student applications for each grade level. The order of grade level selection
shall also be randomly determined. The following considerations will be included in the random selection process:

1. Preferences

a. If the Board has not guaranteed approval in its determination of space availability to currently
attending students, it shall grant preference to such students in the random selection process.

b. If the Board has not guaranteed approval in its determination of space availability to the siblings of
currently attending students, it shall grant preference to such students in the random selection
process.

c. If in any selection process there are more students eligible for preferred treatment than there are
spaces available, the Board shall conduct random selection from among the students granted
preference. Both currently attending students and siblings of currently attending students who are not
guaranteed approval shall be granted equal preference.

2. The sibling of a student selected in the random selection process shall be granted preference to any spaces
available that the sibling has applied for, but the sibling may not be approved if there are no remaining
spaces for the sibling.

3. The District will establish a numbered waiting list of all applicants. When all available slots have been filled
by randomly selecting names from all applicants, the remaining names will be drawn randomly and placed on
the waiting list in order of selection, with those students granted a preference under this policy to be included
first on the waiting list in random order followed by any other student applicants in random order.

After the date specified in 118.51(3)(a)3., Wis. Stats., the nonresident school board may approve applications
it had initially denied if any of the following cause spaces to become available:

a. A parent notifies the nonresident school board that the student will not attend the nonresident school
district.

b. A parent fails to provide the notification accepting open enroliment as required in 118.51(3)(a)6., Wis.
Stats.

C. The Board determines that additional spaces have become available since its determination at the
January Board meeting.

The District shall notify the parent of a student accepted from the waiting list of that student’s eligibility to
attend the District, unless the student has already enrolled in a different non-resident school district or has
since become a resident of the District. The notice shall state the following:

a. the school or program the student has been assigned to;

b. a date, at least ten (10) calendar days from the date of the notice, by which the parent must accept
the open enrollment approval. Failure to timely accept shall be considered rejection and the approval
shall be considered rescinded.

C. Decisional Criteria for Non-Resident Applications

Decisions on non-resident open enrollment applications will be based only on the following criteria:

1. Space availability as defined in this policy
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. Whether an applicant for a pre-kindergarten, four (4) year old kindergarten, early childhood or school

operated day care program resides in a district which offers the program for which application is made.

. Whether the nonresident student is currently under an order of expulsion for any reason; or has been

expelled from any school district within the current school year or the two (2) preceding school years but the
period of expulsion has ended, or is pending any disciplinary proceeding, based on any of the following
activities:

a. Conveying or causing to be conveyed any threat or false information concerning an attempt or alleged
attempt being made or to be made to destroy school property by means of explosives.

b. Engaging in conduct while at school or under school supervision that endangered the health, safety or
property of others.

C. Engaging in conduct while not at school or while not under the supervision of a school authority that
endangered the health, safety, or property of others at school or under the supervision of a school
authority or of any school employee or Board member.

d. Possessing a dangerous weapon (as defined in 939.22(10), Wis. Stats.) while on school property or
under school supervision.

Notwithstanding the Board’s acceptance of a non-resident student’s application, the Board may withdraw
acceptance if, prior to the beginning of the first school year in which the non-resident student will attend a
school in the District, the student is determined to fall under paragraph C. 3.

The Board may request a copy of a non-resident student’s disciplinary records from the resident school board.
The resident board shall provide to the nonresident board a copy of any expulsion order or findings, a copy of

any pending disciplinary proceedings, a written explanation of said proceeding, the length of the expulsion or
possible outcomes of a pending proceeding, and/or such records as permitted by law.

. Whether the special education program or related services described in the non-resident student’s

Individualized Education Program ("IEP") are available in the District. Whether a service is available depends
on whether existing staff in the District are qualified to provide the service or whether the District has
facilities and/or equipment required for the service. A service is not available in the District if that service is
currently provided to resident students through contract with a third party. Whether a service is available is
not a function of whether there is space available in any program or service. A service may be unavailable
even if no space limitations have been established.

. Whether there is space available in the District to provide the special education or related services identified

in the non-resident student’s IEP, after consideration of class size limits, student-teacher ratios, and
enrollment projections.

. Whether the non-resident student has been referred to the non-resident student's resident board

under 115.777(1), Wis. Stats. or identified by the non-resident student's resident school board
under 115.77(1m)(a), Wis. Stats., but not yet evaluated by an individualized education program team.

. If a non-resident student’s IEP is developed or changed after starting in the District, and it is then discovered

that the District does not have necessary programs available or does not have space in the special education
program, the District may notify the student’s parent and the student’s resident board. If such notice is
provided, the non-resident may be transferred to their resident school district.

. If the Board has made a determination that a non-resident student attending the District under the Open

Enrollment Program is habitually truant from the District during either semester of the current school year,
the Board may prohibit the student from attending in the succeeding semester or school year, after complying
with the requirements of PI 36.09(2).

The habitual truancy determination shall be made on the sole basis of enrollment in the non-resident district.
Open enrollment may not be denied based on the student’s truancy from any other district.

D. Reapplication Procedures

The Board will not require accepted non-resident students to reapply under the open enroliment policy as long as the
student is continuously enrolled in the District.
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E. Termination of Open Enrollment

If the Board determines that a student is habitually truant during either semester of the current school year, the
Board may prohibit the nonresident student from attending in the succeeding semester or school year. The District
Administrator shall assure compliance with DPI regulations pertaining to open enrollment termination found in Wis.
Admin Code PI 36.09.

If the parent or nonresident student believes the student has been marked absent, tardy, or truant in error, the
parent or student may contact the school attendance officer and provide a written explanation of the circumstances
believed to be in error. The attendance officer shall review the matter and provide a response to the parent or
student either correcting the attendance record, confirming the accuracy of the record, or requesting additional
information upon which a decision will then be made. If additional information is requested, it must be provided
within five (5) school days of the request or no additional information will be considered in the decision.

Open enrollment of a student in a virtual charter school may also be terminated if, on three (3) occasions during a
single semester, the student has failed to respond to a school assignment or directive within five (5) school days not
counting any days excused by the student's parents up to a maximum of ten (10) school days per year, and after
each occurrence the virtual charter school notified the student's parents. After the third incident, the virtual charter
school program shall notify the Board of the nonresident students failure to participate in the program. The Board
may terminate the student's open enrollment.

F. Transportation

The parents of a student attending a non-resident school district will be solely responsible for providing
transportation to and from the school site. The District will permit a non-resident student to ride District
transportation if space is available on a regularly-scheduled bus route. The District will provide transportation for a
non-resident student with an identified disability for whom transportation is required by the student's IEP.

The Board will not permit a neighboring district to bus resident students from within its boundaries for attendance at
the non-resident neighboring district.

ALTERNATIVE APPLICATION PROCEDURES

The parent of a non-resident student who wishes to attend a school in the District may apply at any time throughout the
year by submitting an application under the alternative application procedure if the student satisfies at least one (1) of the
statutory criteria and has not applied to more than three (3) non-resident school districts. (See AG 5113 and AG 5113B -
Open Enrollment for Students with Disabilities.)

Applications from a non-resident student under the alternative application procedures received after the Board's January
meeting, at which it sets open enrollment space availability numbers for the subsequent year, may be approved for the
current year if the Board has not imposed a space limitation for the student's current year grade level and also has not
imposed a space limitation for the subsequent school year in the student's subsequent grade level. Alternative applications
received prior to the 3rd Friday in September may be approved if the Board has approved all applications for that grade
level that were received during the regular period, including the offer of enroliment to applicants placed on the waiting list,
if any.

DELEGATION TO DISTRICT ADMINISTRATOR

The Board delegates to the District Administrator the authority to approve or deny open enrollment applications including
under the alternative procedures consistent with the criteria in this policy and based on the Board's space determinations
approved in January of each year.

ANNUAL-REVIEW AND REVISION OF POLICY
isIf. in the course of reviewina the Board's Opben Enrollment Proaram-arnuaHy. it obts to modifv the

Fhe-Beardshalreview-its
policv. anv chanaes shall be made bv resolution and be adopted prior to the first application date of the open enroliment
period to which the revisions shall apply.

General Provisions

A. A student, who has been accepted under this program, who has not met the academic prerequisites for participation
in a particular program in which the student wishes to enroll shall not be placed in that program.

B. The District's Policy 2260 — Nondiscrimination and Access to Equal Educational Opportunity shall apply to all

applicants under this program. In addition, the District will not discriminate on the basis of an applicant's intellectual,
academic, artistic, athletic, or other ability, talent, or accomplishment, or based on a mental or physical disability,
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except as provided for in the statute authorizing this program.

C. The District Administrator shall be responsible for developing and promulgating administrative guidelines to
implement this policy. (See accompanying pages.) Such guidelines shall address at least the following matters:

1. participation in interscholastic athletics

2. District transportation services

3. transfer of academic credit

4. assignment within the District

5. payment of fees and other charges
Application of Emergency Orders
All timelines or other procedures described in this policy and in any implementing administrative guidelines are subject to
modification in the event that the State or Federal government issues emergency or other temporary orders affecting any of
the subject matter of this policy. The policy automatically incorporates the contents of any such order or
proclamation, including any discretionary authority provided, and delegates by policy the authority to exercise that
discretion to the District Administrator.
Revised 7/13/20
Revised 2/14/22
Revised 6/13/22

© Neola 20232

Legal 118.51, Wis. Stats.
Wis. Adm. Code Ch. P.I. 36
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Book Policy Manual

Section Policies ready for the Board, 32-2
Title Copy of ATTENDANCE

Code po5200 Team reviewed with 5113
Status

Adopted December 9, 2019

Last Revised May 8, 2023

5200 - ATTENDANCE

The Board will enforce regular student attendance in the District's program in which each student is enrolled as required
pursuant to State law. Further, the Board recognizes that the District's educational program is predicated upon the
participation of each student in the program of instruction in which the student is enrolled and required to attend. Student
success requires continuity of instruction and program participation. For purposes of this policy, the regular period and
hours of instruction including both those periods and hours a student's program require that they are in school as well as
any attendance requirements defined as part of a course of virtual instruction, or a combination of the more than one type
of instructional delivery.

All children between six (6) and eighteen (18) years of age shall attend school regularly during the full period and hours,
religious holidays excepted, that the school in which the child is enrolled is in session until the end of the term, quarter, or
semester of the school year in which the child becomes eighteen (18) years of age, unless they fall under an exception
under State law, this policy, or administrative guideline issued under this policy. A child who is enrolled in five (5) year-old
kindergarten shall attend school regularly, religious holidays excepted, during the full period and hours that kindergarten is
in session until the end of the school term.

Parent Notification of Absence Required

The-Watusat-Seheet District Administrator shall require, from the parent of each student or from an adult student, who has
been absent for any reason either a written or oral notification stating the reason for the absence and the time period
covered by the absence, except a parent-excused, pre-planned absence requires written notification as indicated below. The
Board reserves the right to verify such statements and to investigate the cause of each absence.

School Attendance Officer

The District Administrator shall designate an administrator at each school to be the School Attendance Officer. The School
Attendance Officer shall perform any duties and responsibilities as required by State law, this policy, and any administrative
guidelines issued by the school. The duties of the School Attendance Officer shall include, but not be limited to, the

following:

A. Determining daily from attendance reports submitted by teachers which students enrolled in the school are absent
from school and whether the absence is excused.

B. Initiate communication with parent, guardian, and/or student to verify absence and promote school engagement.
C. Submitting to the District Administrator, on or before August 1st of each year, a report of the number of students
enrolled in the school who were absent in the previous year and whether the absences were excused. The District

Administrator shall then submit this information to the State Superintendent.

D. Providing student attendance information to individuals and agencies for purposes authorized by State law and the
Board's Policy 8330 - Student Records.

Excused Absences

As required under State law, a student shall be excused from school for the following reasons:
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A. Physical or Mental Condition
The student is temporarily not in proper physical or mental condition to attend a school program. Absences for this
reason may be excused by oral or written notification to the attendance officer by the adult student or minor
student's parent. The attendance officer in appropriate circumstances may require a written statement from a health
care provider describing the condition and excusing the student for a period not the exceed thirty (30) days.

B. Obtaining Religious Instruction

To enable the student to obtain religious instruction outside the school during the required school period (see Policy
5223 - Absences for Religious Instruction).

C. Permission-of ParentParent-Excused Pre-Planned Absence
The student has been excused in writing by their parent before the absence for any-er+e reason. A student may not
be excused for more than ten (10) days per school year under this paragraph and must complete any course work
missed during the absence. Examples of reasons for being absent that should be counted under this paragraph

include, but are not limited to, the following:

1. professional and other necessary appointments (e.g., medical, dental, and legal) that cannot be scheduled
outside of the school day

2. to attend a funeral
3. legal proceedings that require the student's presence
4. college visits
5. job fairs
6. vacations
D. Religious Holiday
For observance of a religious holiday consistent with the student's creed or belief.
E. Suspension or Expulsion
The student has been suspended or expelled.
F. Program or Curriculum Modification

The Board has excused the student from regular school attendance to participate in a program or curriculum
modification leading to high school graduation or a high school equivalency diploma as provided by State law.

G. High School Equivalency - Secured Facilities

The Board has excused a student from regular school attendance to participate in a program leading to a high school
equivalency diploma in a secured correctional facility, a secured child caring institution, a secure detention facility, or
a juvenile portion of a county jail, and the student and the student's parent(s) agree that the student will continue to
participate in such a program.

H. Election Day Official

A high school student, including students enrolled in private schools and students enrolled in home-based

private education, age sixteen (16) or seventeen (17) is permitted to be excused to serve as an election official
provided that the following criteria are met: 1) the student has the permission of their parent to serve as an election
official on election day; 2) the student has signed up and the municipal clerk has informed the principal that the
student has been assigned to serve in this capacity; and 3) the student has at least a 3.0 grade point average

or equivalent, or has met alternative criteria established by Board, if any. The principal shall promptly notify the
municipal clerk or the board of election commissioners of the municipality that appointed the child as an election
official if the child no longer has at least a 3.0 grade point average or the equivalent, or no longer meets the
established alternative requirements. A student's absence to serve as an election official under this policy shall be
treated as an excused absence. Where possible students are encouraged to provide advance notice as much as
possible. Students are responsible for completing any missed school work and responsible for making appropriate
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arrangements to do so.
Parent Communication

It is the expectation that the parent/guardian initiates communication with school personnel within 48 hours of the absence
to verify the absence.

Unexcused Absences
Unexcused absences are absences from school for part or all of one (1) or more days from school without an acceptable
excuse. Unexcused absences demonstrate a deliberate disregard for the educational program and are considered a serious
matter. The District Administrator shall develop administrative guidelines to address unexcused absences.
Definitions
A. Truancy
A student will be considered truant if the student is absent part or all of one (1) or more days from school during
which the School Attendance Officer, principal, or a teacher has not been notified of the legal cause of such absence
by the parent of the absent student. A student who is absent intermittently for the purpose of defeating the intent of
the Wisconsin Compulsory Attendance Statute 118.15, Wis. Stats., will also be considered truant.

B. Habitual Truant

A student will be considered a habitual truant if the student is absent from school without an acceptable excuse for
part or all of five (5) or more days on which school is held during a school semester.

C. Part of a School Day

Part of a school day is any time period within a school day, which is from the time the first class period of that day
begins until the end of the last class period of that day.

Tardiness/Late Arrival and Early Dismissal

It is necessary that a student be in attendance throughout the school day, or as required by the student's virtual instruction
program, in order to benefit fully from the educational program of the District. Unless excused per this policy, tardiness, or
late arrival, occurs when a student arrives at the student's registered class location after the courses scheduled start time.
Unless excused, early dismissal occurs when a student leaves the student's registered class location prior to the end of the
class period or the end of the school day. Tardiness and early dismissal can occur more than once per day. Tardiness and
early dismissal constitute being absent for part of a school day.

The Board recognizes, however, that from time-to-time compelling circumstances require that a student be late to school or
dismissed before the end of the school day.

As agent responsible for the education of the children of this District, the Board shall require that the school be notified in
advance of such absences by written or personal request of the student's parent, who shall state the reason for the
tardiness or early dismissal. Justifiable reasons shall be determined by the School Attendance Officer.

No student shall be released to anyone who is not authorized such custody by the parents.

Partial and Full Day Absence

Per the Wausau School District:

One-Half Day of School Absence: Arriving at or leaving school and missing thirty (30) minutes or more of either the
morning or the afternoon session at the elementary level and missing 50% of the instructional day at the secondary level.
Attendance at the secondary level is taken by class period. Missing ten (10) minutes of a class period constitutes an

absence for that class period.

Full Day of School Absence: Three-fourths (3/4) of the instructional day at the secondary and elementary level is considered
a full day absence.

Truancy
A student will be considered truant if s/he is absent part or all of one (1) or more days from school during which the School

Attendance Officer, principal, or a teacher has not been notified of the legal cause of such absence by the parent of the
absent student. A student who is absent intermittently for the purpose of defeating the intent of the Wisconsin Compulsory
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Attendance Statute Sec. 118.15, Wis. Stats. will also be considered truant.

A student will be considered a habitual truant if s/he is absent from school without an acceptable excuse for part or all of
five (5) or more days on which school is held during a school semester.

Designated school staff will consistently review student attendance records and attempt to actively engage the student and
parent/guardian when attendance concerns are identified. The following actions may be utilized, but not limited to, to
support and promote student attendance:

A. procedures to be followed for notifying the parents of the unexcused absences of a student who is truant or a
habitual truant and for meeting and conferring with such parents

B. plans and procedures for identifying truant children of all ages and returning them to school, including the identity of
school personnel to whom a truant child shall be returned

C. methods to increase and maintain public awareness of and involvement in responding to truancy within the School
District

D. a provision addressing the immediate response to be made by school personnel when a truant child is returned to
school

E. the types of truancy cases to be referred to the District Attorney and the time periods within which the District
Attorney will respond to and take action on the referrals

F. plans and procedures to coordinate the responses to the problems of habitual truants, as defined under Sec.
118.16(1)(a), Wis. Stats., with public and private social services agencies and law enforcement

G. methods to involve the truant child's parent in dealing with and solving the child's truancy problem
Notice of Truancy

The School Attendance Officer shall notify a truant student's parent of the student's truancy and direct the parent to return
the student to school no later than the next day on which school is in session or to provide an excuse for the absence. The
notice under this paragraph shall be given before the end of the second school day after receiving a report of an unexcused
absence. The notice may be made by electronic communication, personal contact, telephone call, or 1st class mail, and a
written record of this notice shall be kept. This notice must be given every time a student is truant until the student
becomes a habitual truant.

Notice of Habitual Truancy

When a student initially becomes a habitual truant, the School Attendance Officer shall provide a notice to the student's
parent, by registered or certified mail, or by 1st class mail. The School Attendance Officer may simultaneously notify the
parent of the habitually truant student by an electronic communication. The notice must contain the following:

A. a statement of the parent's responsibility under State law to cause the student to attend school regularly

B. a statement that the parent or student may request program or curriculum modifications for the student under State
law and that the student may be eligible for enroliment in a program for children at risk

C. a request that the parent meet with the appropriate school personnel to discuss the student's truancy

The notice shall include the name of the school personnel with whom the parent should meet, a date, time, and
place for the meeting and the name, address, and telephone number of a person to contact to arrange a different
date, time, or place. The date for the meeting shall be within five (5) school days after the date that the notice is
sent, except that with the consent of the student's parent the date for the meeting may be extended for an
additional five (5) school days.

D. a statement of the penalties, under State law or local ordinances that may be imposed on the parent upon failure to
cause the child to attend school regularly as required by State law.

E. if the student is attending the District through the Open Enrollment Program, each notification shall also inform the
parent: (1) that the student's open enrollment may be terminated if the student is habitually truant; and (2) the
process described in Board Policy 5113 - Open Enrollment Program (Inter-District), which the parent or student may
follow if they believe the student was erroneously marked truant.

The School Attendance Officer will also continue to notify the parent of a habitual truant's subsequent unexcused absences.
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Referral to the District Attorney

Truancy cases may be referred to the District Attorney. The School Attendance Officer will ensure that appropriate school
personnel have done the following before any case is referred to the District Attorney:

A. met with the student's parent to discuss the student's truancy or attempted to meet with the student's parent and
received no response or were refused

B. provided an opportunity for educational counseling to the student to determine whether a change in the student's
curriculum would resolve the student's truancy and have curriculum modifications under State law

C. evaluated the student to determine whether learning problems may be a cause of the student's truancy and, if so,
have taken steps to overcome the learning problems, except that the student need not be evaluated if tests
administered to the student within the previous year indicate that the student is performing at grade level

D. conducted an evaluation to determine whether social problems may be a cause of the student's truancy and, if so,
have taken appropriate action or made appropriate referrals

Note that paragraph A. is not required if the meeting between school personnel, the student, and the student's parent,

which was requested in the Notice of Habitual Truancy to the parent, did not occur within ten (10) school days after the
Notice was sent. Paragraphs B., C., and D. are not required if appropriate school personnel were unable to carry out the
activity due to the student's absences from school.

Make-up Course Work and Examinations

Students who are absent from school, whether the absence was excused or unexcused, shall be permitted to make-up
course work and examinations missed during the absence when they return to school. It is the student's responsibility to
contact his/her teachers to determine what course work and examinations must be made-up. Teachers shall have the
discretion to assign substitute course work and examinations. Teachers shall also have the discretion to specify where and
when examinations and course work shall be completed, including outside regular school hours. The time for completing the
work shall be commensurate with the length of the absence unless extended by the principal based upon extenuating
circumstances.

Revised 7/13/20
Revised 6/13/22

© Neola 2023

Legal 7.30(2)(am), Wis. Stats.
118.15, Wis. Stats.
118.153, Wis. Stats.
118.16, Wis. Stats.
118.162, Wis. Stats.
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Revised Policy - Vol. 32, No. 2, July 2023 - MISSING AND ABSENT CHILDREN
Code po5215 DONE KH (Currently not active, new for Wausau)

Status

Revised Policy - Vol. 32, No. 2

5215 - MISSING AND ABSENT CHILDREN

It is the intent of this Board to cooperate with local, State, and National efforts to decrease the number of missing children.
For purposes of this policy, the following definitions apply:

"Absent child" means a child that left the child's parents or approved placement through social services and whose
whereabouts are known, but who refuses to return. This involves children who are runaways, but not known to be missing.

"Missing child" means a child whose whereabouts are unknown, which may include abducted children who have been
abducted by a non-custodial parent, a victim of human trafficking, or another unknown circumstance.

The District Administrator and/or Principals shall permit during the school day the entrance into the school a student lacking
records or identification as a student, and shall allow the child to remain in the building office area until law enforcement or
social services is notified and takes custody of the child. Such a procedure reduces the risk of removal of a missing or
absent child from the area before intervention by law enforcement or social services.

Procedures in this policy are to be implemented in coordination with Policy 5111.01 - Homeless Students.

© Neola 2023
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Section Policies ready for the Board, 32-2

Title Copy of STUDENT SUICIDE

Code po5350 Replacement, ADD SPECIFIC LANGUAGE UNDER CONFIRMING THE NEWS
Status

Adopted December 9, 2019

Last Revised June 13, 2022

Replacement Policy - Vol. 32, No. 2

5350 - SUICIDE PREVENTION, INTERVENTION, AND POSTVENTION

The Board recognizes that suicide is a leading cause of death among youth and must be taken seriously. In order to attempt
to reduce suicidal behavior and its impact on students and families, the District Administrator shall develop prevention,
intervention, and postvention strategies and procedures.

The District Administrator may involve school health professionals, school counselors, administrators, other staff,
parents/guardians, students, local health agencies and professionals, and community organizations in planning,
implementing, and evaluating the district's strategies for suicide prevention, intervention, and postvention.

The District Administrator may offer parents education or information which describes the severity of the youth suicide
problem, the district's suicide prevention curriculum, risk factors and warning signs of suicide, basic steps for helping
suicidal youth, and/or school and community resources that can help youth in crisis.

Prevention and Instruction

Using the Department of Public Instruction notice, the District Administrator shall annually inform the professional staff of
the resources available from the Department and other resources regarding suicide prevention. The District Administrator
shall also implement procedures to obtain payment or reimbursement for professional mental health services provided by
any licensed treatment professional.

Suicide prevention strategies may include, but not be limited to, efforts to promote a positive school climate that enhances
students' feelings of connectedness with the school and is characterized by caring staff and harmonious interrelationships
among students.

Developmentally appropriate, student-centered education materials will be intearated into the curriculum of all K-12 health
classes. The content of these materials will: f i

A. encourage positive social and emotional development.

B. teach life skills such as problem-solving and sound decision-making.
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C. provide knowledge of the relationship between youth suicide and the use of alcohol and controlled substances.

D. promote awareness of the warning signs of suicide, how to respond to potential suicidal persons and available
community counseling and mental services.

E. (x ) stress the importance of safe and healthy choices and coping strategies.

Suicide Intervention; Civil Liability Exemption

Any School District officer, employee, or volunteer who in good faith attempts to prevent suicide by a student is immune
from civil liability for their acts or omissions in respect to the suicide or attempted suicide.

Postvention

The Board recognizes that the death of a staff member or student, whether by suicide or other means, that affects the
entire school and community. In the event of a staff member or student’s death, it is critical that the school’s response be
swift, consistent, and intended to protect the student body and community.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 2/4



1/25/24, 1:42 PM BoardDocs® PL

Confirming the News and Convening the Education Support Team

Upon receiving news of a student’s or emblovee's death. includina an unconfirmed rumor. a staff member must-
contact the Principal. and/or desianee. The bU|Id|na principal. or desmnee shall contact the Director of Pupil Services who
will initiate the district safety plan. ;

In the case of a death by suicide, other concerns such as the prevention of suicide contagion will be taken into account.
Suicide contagion is the process by which suicidal behavior or a suicide completion influences an increase in the suicide risk
of others. Identification, modeling, and guilt are each thought to play a role in contagion. Although rare, suicide contagion
can result in a cluster of suicides within a community.

© Neola 2023

Legal 115.365, Wis. Stats. (Assistance for Schools for Suicide Prevention Programs)
118.01(2)(d)7, Wis. Stats. (Educational Goals and Expectations)
118.295, Wis. Stats. (Suicide Intervention, Civil Liability Exemption)
895.48(1), Wis. Stats. (Liability Exemption)
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Legal 49.45(30c), Wis. Stats.
115.365(3), Wis. Stats.
118.295, Wis. Stats.
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title New Policy - Vol. 32, No. 2, July 2023 - ACADEMIC HONESTY
Code po5505 TEAM REVIEWED

Status

New Policy - Vol. 32, No. 2

5505 - ACADEMIC HONESTY
The Board values honesty and expects integrity in the District’s students. Violating academic honesty erodes the trust
between teachers and students as well as compromises the academic standing of other students. So that each student is
judged solely on their own merits, the Board prohibits any student from presenting someone else’s work as their own, using
artificial intelligence platforms in place of one’s own work, providing unauthorized assistance to another student, and
cheating in all its forms.
All school work submitted for the purpose of meeting course requirements must be the individual student’s original work. It
is prohibited for any student to unfairly advance their own academic performance or that of any other student. Likewise, no
student may intentionally limit or impede the academic performance or intellectual pursuits of other students.
Academic dishonesty includes, but is not limited to:

A. plagiarism (of ideas, work, research, speech, art, music, etc.);

B. forgery of another’s work;

C. presenting the results from an artificial intelligence platform as one’s own (x ) (See Policy 7540.08 - Artificial
Intelligence (AI));

D. downloading or copying information from other sources and presenting it as one’s own;
E. using language translation work of someone else when the expectation is doing one’s own translation;
F. copying another person’s work;

G. allowing another person to copy one’s own work;

H. stealing another person’s work;

I. doing another person’s work for them;

J. distributing copies of one’s work for use by others;

K. distributing copies of someone else’s work for use by others;

L. intentionally accessing another’s work for the purpose of presenting it as one’s own;
M. distributing or receiving answers to assignments, quizzes, tests, assessments, etc.

N. distributing or receiving questions from quizzes, tests, assessments, etc.

0.6 +

)
~
(%

Faculty and Administration have the responsibility for monitoring students’ work for compliance with this policy.
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x ] All teachers, beginning in the elementary grades, will educate students as to what constitutes academic dishonesty and
what is acceptable and unacceptable behavior in District schools regarding academic integrity.{—-Sueh-education-shat
reference-this-Board-pohey-

Students who violate this policy are subject to disciplinary consequences.

[x ] Teachers are authorized, in consultation with their Principal, to apply appropriate consequences for violations of this
policy. Disciplinary consequences for significant violations may include removal from the class with a failing grade, removal
from student leadership positions, elimination of honors recognition, loss of membership in honor organizations, as well as
other disciplinary consequences appropriate to the nature of the violation.

Parents shall be contacted as soon as practicable to report any alleged acts of academic dishonesty by their child.

Repeated violations of this policy-{)-atthe-high-scheoHeve-HFEND-OF-OPTEONT-will result in additional disciplinary

consequences, up to and including suspension and expulsion.

Student and/or parent appeals of disciplinary consequences resulting from violation of this policy may be made within five
(5) business days to the Principal whose decision shall be final. If the Principal was the staff member responsible for the
disciplinary consequence being appealed, then student and/or parent appeals should be directed within five (5) business

days to the {)-Bistriet-Administrater (x ) Director of Pupil Services FEND-OF-OPTION] whose decision

shall be final.

[x ] A summary of this policy shall be included in the Student Handbook and the Employee Handbook.

© Neola 2023

Legal 118.01, 118.164, 120.12, Wis. Stats.
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5517 - STUDENT ANTI-HARASSMENT
Prohibited Harassment

It is the policy of the Board to maintain an educational environment that is free from all forms of harassment. This
commitment applies to all District operations, programs, and activities. All students, administrators, teachers, staff, and all
other school personnel share responsibility for avoiding, discouraging, and reporting any form of harassment. This policy
applies to conduct occurring in any manner or setting over which the Board can exercise control, including on school
property, or at another location if such conduct occurs during an activity sponsored by the Board.

The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to eliminate it,
including suspension or expulsion of students and disciplinary action against any other individual in the School District
community. Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in
harassment against our students.

The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including gender status,
change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual
orientation or physical, mental, emotional or learning disability, or any other characteristic protected by Federal or State
civil rights laws (hereinafter referred to as "Protected Classes"), and encourages those within the School District community
as well as Third Parties, who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits
harassing behavior directed at students for any reason, even if not based on one of the Protected Classes, through its
policies on bullying (See Policy 5517.01 - Bullying).

The Board will investigate all allegations of harassment and in those cases where harassment is substantiated, the Board
will take immediate steps designed to end the harassment, prevent its reoccurrence, and remedy its effects. Individuals
who are found to have engaged in harassment will be subject to appropriate disciplinary action.

Other Violations of the Anti-Harassment Policy

The Board will also take prompt steps to impose disciplinary action on individuals engaging in any of the following prohibited
acts:

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has participated
as a witness in a harassment investigation;

B. Filing a malicious or knowingly false report or complaint of harassment;

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when
responsibility for reporting and/or investigating harassment complaints comprises part of one's duties

Sexual Harassment covered by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities, i.e., sexual harassment prohibited by Title IX, is not included in this policy. Allegations of such conduct shall be

addressed by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities.

Notice
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Notice of the Board's policy on anti-harassment in the educational environment and the identity of the District's Compliance
Officers will be posted throughout the District and published in any District statement regarding the availability of
employment, staff handbooks, and general information publications of the District as required by Federal and State law and
this policy.

Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according
to their plain and ordinary meanings.

Complainant is the individual who alleges, or is alleged, to have been subjected to harassment, regardless of whether the
person files a formal complaint or is pursuing an informal resolution to the alleged harassment.

Day(s) means business day(s) (i.e., a day(s) that the District office is open for normal operating hours, Monday - Friday,
excluding State-recognized holidays) unless expressly stated otherwise herein.

Respondent is the individual who has been alleged to have engaged in harassment, regardless of whether the Reporting
Party files a formal complaint or is seeking an informal resolution to the alleged harassment.

School District community means individuals, students, administrators, teachers, and staff, as well as Board members,
agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers,
participants on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board,
and other individuals who come in contact with members of the School District community at school-related
events/activities (whether on or off District property).

Bullying

Bullying is prohibited by Board Policy 5517.01 - Bullying. It is defined as deliberate or intentional behavior using words or
actions, intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of
power. Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or emotional well-
being. Bullying need not be based on any Protected Class. Bullying behavior rises to the level of harassment when the
prohibited conduct is based upon the student’s sex (including gender status, change of sex, or gender identity), race, color,
national origin, religion, creed, ancestry, marital or parental status, sexual orientation, physical, mental, emotional, or
learning disability, or any other characteristic protected by Federal or State civil rights. Complaints brought under this policy
that are more appropriately handled under the Bullying policy shall be referred for investigation consistent with the
procedures in that policy.

Bullying that rises to the level of Sexual Harassment is covered by Policy 2266/AG 2266 - Nondiscrimination on the Basis of
Sex in Education Programs or Activities, i.e., sexual harassment prohibited by Title IX, and is not included in this policy.
Allegations of such conduct shall be addressed by Policy 2266/AG 2266 - Nondiscrimination on the Basis of Sex in Education
Programs or Activities.

Harassment

Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written,
verbal or physical conduct directed against a student based on one or more of the student’s Protected Class that:

A. places a student in reasonable fear of harm to their person or damage to their property;
B. has the effect of substantially interfering with a student's educational performance, opportunities, or benefits; or
C. has the effect of substantially disrupting the orderly operation of a school.

“Harassment” also includes “hate speech” directed against a student—the use of language, behavior, or images/symbols
that express prejudice against a particular group or groups on the basis of any protected characteristic(s).

Examples are:

A. making statements that promote violence toward a racial or ethnic group;

B. drawing, displaying, or posting images or symbols of prejudice (e.g., swastikas).
Sexual Harassment

For purposes of this policy only and not sexual harassment under Title IX, addressed in Policy 2266/AG 2266 -
Nondiscrimination on the Basis of Sex in Education Programs or Activities, "sexual harassment" is defined as unwelcome
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sexual advances, requests for sexual favors, sexually motivated physical conduct or other verbal or physical conduct or
communication of a sexual nature when:

A.

submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of access to
educational opportunities or program;

. submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting

that individual's education;

. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an

individual's education, or creating an intimidating, hostile, or offensive educational environment.

Sexual harassment may involve the behavior of a person of any gender against a person of the same or another gender.

Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of
conduct that may constitute sexual harassment include, but are not limited to:

A.

B.

unwelcome verbal harassment or abuse;

unwelcome pressure for sexual activity;

. threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or

assignments, academic status, participation in athletics or extra-curricular programs, activities, or events, or other
conditions of employment or education may be adversely affected by not submitting to sexual advances;

. unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress, appearance, or

sexual activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes; unwelcome
suggestive or insulting sounds or whistles; obscene telephone calls and obscene gestures;

. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or literature, placed in the work or

educational environment, that may reasonably embarrass or offend individuals;

. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary restraint

of students by teachers, administrators, or other school personnel to avoid physical harm to persons or property;

. unwelcome sexual behavior or words including demands for sexual favors, accompanied by implied or overt threats

concerning an individual's educational status;

. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt

promises of preferential treatment with regard to an individual's educational status;

. unwelcome behavior or words directed at an individual because of gender;

Examples are:

[

. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;
2. rating a person's sexuality or attractiveness;

3. staring or leering at various parts of another person's body;

4. spreading rumors about a person's sexuality;

5. letters, notes, telephone calls, or materials of a sexual nature;

6. displaying pictures, calendars, cartoons, or other materials with sexual content.

. inappropriate boundary invasions by a District employee or other adult member of the District community into a

student's personal space and personal life;

Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or
educational sense. For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach
touching a student during wrestling or football can be appropriate. However other behaviors might be going too far,
are inappropriate and may be signs of sexual grooming.

Inappropriate boundary invasions may include, but are not limited to the following:
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. hugging, kissing, or other physical contacts with a student;

. telling sexual jokes to students;

. engaging in talk containing sexual innuendo or banter with students;

. talking about sexual topics that are not related to the curriculum;

. showing pornography to a student;

. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");
. initiating or extending contact with students beyond the school day for personal purposes;

. using e-mail, text messaging or websites to discuss personal topics or interests with students;

. giving students rides in the staff member's personal vehicle or taking students on personal outings without
administrative approval;

invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra
sizes or previous sexual experiences);

going to a student's home for non-educational purposes;

inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent
of a student);

giving gifts or money to a student for no legitimate educational purpose;

accepting gifts or money from a student for no legitimate educational purpose;

being overly "touchy" with students;

favoring certain students by inviting them to come to the classroom at non-class times;

getting a student out of class to visit with the staff member;

providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual
behavior, substance abuse, mental or physical health, and/or family relationships, etc.), unless properly
licensed and authorized to do so;

talking to a student about problems that would normally be discussed with adults (i.e. marital issues);
being alone with a student behind closed doors without a legitimate educational purpose;

telling a student "secrets" and having "secrets" with a student;

. other similar activities or behavior.

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance
Officers, as designated in this policy, the Building Principal or the District Administrator.

K. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities
or sexual history;

L. a pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the

effect

of creating discomfort and/or humiliation to another;

M. verbal, nonverbal, or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not
involve conduct of a sexual nature.

Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be
sufficiently severe, pervasive, or persistent such that it adversely affects, limits, or denies an individual's education, or such
that it creates a hostile or abusive educational environment, or such that it is intended to, or has the effect of, denying or
limiting a student's ability to participate in or benefit from the educational program or activities.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login#

4/11



1/25/24, 1:43 PM BoardDocs® PL

It is further the policy of the Board that a sexual relationship between staff and students is not permissible in any form or
under any circumstances, in or out of the workplace, in that it interferes with the educational process and may involve
elements of coercion by reason of the relative status of a staff member to a student.

Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
race or color and when the conduct has the purpose or effect of: interfering with the individual's educational performance;
creating an intimidating, hostile, or offensive learning environment; or interfering with one's ability to participate in or
benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at the
characteristics of a person's race or color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative
references regarding racial customs.

Religious (Creed) Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of: interfering with the individual's work or educational
performance; creating an intimidating, hostile, or offensive learning environment; or interfering with one's ability to
participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is
directed at the characteristics of a person's religious tradition, clothing, or surnames, and/or involves religious slurs.

National Origin/Ancestry Harassment

Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based
upon an individual's national origin or ancestry and when the conduct has the purpose or effect of: interfering with the
individual's educational performance; creating an intimidating, hostile, or offensive working and/or learning environment; or
interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment
may occur where conduct is directed at the characteristics of a person's national origin or ancestry, such as negative
comments regarding customs, manner of speaking, language, surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's physical, mental, emotional or learning disability and when the conduct has the purpose or effect of: interfering
with the individual's educational performance; creating an intimidating, hostile, or offensive learning environment; or
interfering with one's ability to participate in or benefit from a class or an educational program or activity. Such harassment
may occur where conduct is directed at the characteristics of a person's disability, such as negative comments about speech
patterns, movement, physical impairments or defects/appearances, or the like.

Anti-Harassment Compliance Officers

The Board designates the following individuals to serve as the District's Compliance Officers (also known as "Anti-
Harassment Compliance Officers"; hereinafter referred to as the "COs").

Katie-CetwelTabatha Gundrum

Director of tearpinganre-Student-AchievementHuman Resources
715-261-0500

415 Seymour Street

Wausau WI 54403

keetweltgundrum@wausauschools.org

Cale Bushman

Director of Pupil Services
715-261-0500

415 Seymour Street

Wausau WI 54403
cbushman@wausauschools.org

The names, titles, and contact information of these individuals will be published annually in the student handbooks and on
the School District's website.

The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable Federal and State
laws and regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints
regarding harassment.

Reports and Complaints of Harassing Conduct

Reporting procedures are as follows:
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A. Any student who believes they have been the victim of harassment prohibited under this policy will be encouraged to
report the alleged harassment to any District employee, such as a teacher, administrator or other employees.

B. Any parent of a student who believes the student has been the victim of harassment prohibited under this policy is
encouraged to report the alleged harassment to the student’s teacher, building administrator or District
Administrator.

C. Teachers, administrators, and other school employees who have the knowledge or received notice that a student has
or may have been the victim of harassment prohibited under this policy shall report the alleged harassment to one
(1) of the Compliance Officer(s) within two (2) days.

D. Any other person with knowledge or belief that a student has or may have been the victim of harassment prohibited
by this policy shall be encouraged to immediately report the alleged acts to any District employee, such as a teacher,
administrator or other employees.

E. The reporting party or Complainant shall be encouraged to use a report form available from the principal of each
building or available from the District office, but oral reports shall be considered complaints as well. Use of formal
reporting forms shall not be mandated. However, all oral complaints shall be reduced to writing.

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the Board has designated both a male and a female Compliance Officer for receiving reports of
harassment prohibited by this policy. At least one (1) Compliance Officer or other individuals shall be available
outside regular school hours to address complaints of harassment that may require immediate attention.

A CO will be available during regular school/work hours to discuss concerns related to harassment and to assist students,
other members of the School District community, and third parties who seek support or advice when informing another
individual about "unwelcome" conduct, or to intercede informally on behalf of the student.

Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report
such observations to one of the COs within two (2) days. Thereafter, the COs must contact the Complainant, if over age
eighteen (18) or the Complainant's parents/guardians if under age eighteen (18), within two (2) days to advise of the
Board's intent to investigate the alleged misconduct, including the obligation of the Compliance Officer to conduct an
investigation following all the procedures outlined in the complaint procedures.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a
Third Party, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint,
either directly or through a school building administrator, a CO will contact the Complainant and begin either an informal or
formal process (depending on the request of the Complainant or the nature of the alleged harassment), or x ] Option 2 the
District Administrator will designate a specific individual to conduct the process necessary for an informal or formal
investigation. The Compliance Officer(s) will provide a copy of this policy to the Complainant and Respondent. The CO will
prepare recommendations for the District Administrator. In the case of a complaint against the District Administrator or a
Board member, the CO will prepare recommendations for a Board Attorney who has been designated to serve as the
decision-maker for such complaints. All Board employees must report incidents of harassment that are reported to them to
the Compliance Officer as soon as possible, but always within no more than two (2) days of learning of the incident.

In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias, or partiality, or for
other reasons that impair the CO's ability to conduct an investigation, the CO may, in consultation with the District
Administrator, or Board President if the matter involves the District Administrator, engage outside legal counsel to conduct
the investigation consistent with this policy.

Filing a Complaint and Initial Processing of a Complaint

Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program
or Activities, any student, or the student's parent/guardian, who believes that the student has been subjected to
harassment may seek resolution of the complaint through the procedures described below. The formal complaint process
involves an investigation of the Complainant's claims of harassment or retaliation and a process for rendering a decision
regarding whether the charges are substantiated.

The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of
harassment or retaliation with the United States Department of Education Office for Civil Rights ("OCR") and/or other
applicable government agency. The Chicago Office of the OCR can be reached at John C. Kluczynski Federal Building, 230 S.
Dearborn Street, 37th Floor Chicago, IL 60604; Telephone: 312-730-1560; FAX: 312-730-1576; TDD: 800-877-8339;
Email: OCR.Chicago@ed.gov; Web: http://www.ed.gov/ocr.

If at any time during the investigation process the investigator determines that the complaint is properly defined as
Bullying, under Policy 5517.01 - Bullying and not Harassment under this Policy, because the conduct at issue is not based
on a student’s Protected Characteristics, the investigator shall transfer the investigation to the appropriate building
principal.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 6/11



1/25/24, 1:43 PM BoardDocs® PL

If during an investigation of alleged bullying, aggressive behavior, and/or harassment, in accordance with Policy 5517.01 -
Bullying, the Principal believes that the reported misconduct may have created a hostile educational environment and may
have constituted discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying,
aggressive behavior, and/or harassment to one (1) of the Compliance Officer(s) who shall investigate the allegation in
accordance with this policy. If the alleged harassment involves Sexual Harassment as defined by Policy

2266 - Nondiscrimination on the Basis of Sex in Education Program or Activities, the matter will be investigated in
accordance with the grievance process and procedures outlined in Policy 2266 - Nondiscrimination on the Basis of Sex in
Education Program or Activities. While the Compliance Officer investigates the allegation, or the matter is being addressed
pursuant to Policy 2266, the Principal shall suspend the Policy 5517.01- Bullying investigation to await the Compliance
Officer's written report or the determination of responsibility pursuant to Policy 2266 -Nondiscrimination on the Basis of Sex
in Education Program or Activities. The Compliance Officer shall keep the Principal informed of the status of the
investigation under this policy and provide the Principal with a copy of the resulting report. Likewise, the Title IX
Coordinator will provide the Principal with the determination of responsibility that results from the Policy

2266 - Nondiscrimination on the Basis of Sex in Education Program or Activities grievance process.

Complaint and Investigation Procedure

A Complainant may file a complaint, either orally or in writing with a teacher, principal, or other District employee at the
student’s school, the CO, District Administrator, or other District official who works at another school or at the District level.
Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating the complaint process;
however, individuals should make every effort to file a complaint within thirty (30) days after the conduct occurs while the
facts are known and potential witnesses are available. If a Complainant informs a teacher, principal, or other District official
at the student’s school, the CO, District Administrator, or other District employee, either orally or in writing, about any
complaint of harassment, that employee must report such information to the CO within two (2) days.

Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation
and the decision-making process.

All complaints must include the following information to the extent known: the identity of the Respondent; a detailed
description of the facts upon which the complaint is based (i.e., when, where, and what occurred); and a list of potential
witnesses.

If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the
Compliance Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the
oral interview, and the Complainant will be asked to verify the accuracy of the reported charge by signing the document.

Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect
the Complainant from further harassment or retaliation including but not limited to a change of class schedule for the
Complainant or the Respondent, or possibly a change of school for either or both of the parties. In making such a
determination, the Compliance Officer should consult the District Administrator prior to any action being taken, except for
complaints against the District Administrator, in which case the Board President should be consulted. The Complainant
should be notified of any proposed action prior to such action being taken.

As soon as appropriate in the investigation process, the CO will inform the Respondent that a complaint has been received.
The Respondent will be informed about the nature of the allegations and a copy of any relevant policies and/or
administrative procedures and the Board's anti-harassment policy shall be provided to the Respondent at that time. The
Respondent must also be provided an opportunity to respond to the complaint.

All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as
feasible, in consideration of the circumstances, while taking measures to complete a thorough investigation. The
Complainant shall be notified in writing of receipt of the complaint within forty-five (45) days of the complaint and shall
reach a determination concerning the complaint within ninety (90) days of receipt unless additional time is agreed to by the
Complainant.

Generally, within two (2) days of receiving the complaint, the CO will initiate an investigation by at a minimum confirming
receipt of the complaint with the Complainant and informing the Complainant of the investigation process.

The investigation generally will include:
A. interview(s) with the Complainant;
B. interview(s) with the Respondent;

C. interviews with any other witnesses who reasonably may be expected to have any information relevant to the
allegations, as determined by the CO;

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other
witness which is reasonably believed to be relevant to the allegations, as determined by the CO.
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At the conclusion of the investigation, the CO shall prepare and deliver a report to the District Administrator which
summarizes the evidence gathered during the investigation and provides recommendations based on the evidence and the
definition of harassment as provided in Board policy and State and Federal law as to whether the Respondent engaged in
harassment/retaliation of the Complainant. In determining if harassment occurred, a preponderance of evidence standard
will be used. The CO’s recommendations must be based upon the totality of the circumstances, including the ages and
maturity levels of those involved.

The CO may consult with the Board's attorney during the course of the investigatory process and/or before finalizing the
report to the District Administrator.

Generally, within five (5) days of receiving the report of the CO or designee, the District Administrator, or in the case of a
complaint against the District Administrator or a Board member, the person designated to serve as the decision-maker

for the complaint either must issue a written decision regarding whether the complaint has been substantiated or request
further investigation. A copy of the District Administrator's final decision will be delivered to both the Complainant and the
Respondent. The District Administrator may redact information from the decision consistent with applicable law. The Board
authorizes the District Administrator to consult with legal counsel to determine the extent to which information in an
investigation report must be provided to either the Complainant or Respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional
information that is to be gathered, and such additional investigation must be completed within five (5) days. At the
conclusion of the additional investigation, the District Administrator must issue a final written decision as described above.

The decision of the District Administrator shall be final. If the Complainant feels that the decision does not adequately
address the complaint they may appeal the decision to the State Superintendent of Public Instruction by submitting a
written request to the Wisconsin Department of Public Instruction ("DPI"), Pupil Nondiscrimination Program, or by
contacting the DPI Pupil Nondiscrimination Program at (608) 267-9157.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the
member of the School District community or Third Party alleging the harassment pursues the complaint. The Board also
reserves the right to have the complaint investigation conducted by an external person in accordance with this policy or in
such other manner as deemed appropriate by the Board.

To the extent required by law or permitted by the District, the parties may be represented, at their own cost, at any of the
above-described meetings/hearings.

The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of
other remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law
enforcement, or the filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit
of other remedies.

Additional School District Action

If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's Code
(Sec. 48.981, Wis. Stat.), the CO or District Administrator shall report the harassment to the appropriate social service
and/or law enforcement agency charged with responsibility for handling such investigations and crimes.

Any reports made to the local child protection service or to local law enforcement shall not terminate the CO's obligation
and responsibility to continue to investigate a complaint of harassment. While the COs may work cooperatively with outside
agencies to conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the
involvement of outside agencies without good cause after consultation with the District Administrator.

Privacy/Confidentiality

The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the District's legal obligations to investigation, take appropriate action, and comply
with any discovery or disclosure obligations. Confidentialitv cannot be auaranteed. however. Resnondents must be prowded
an opportunity to meaningfully respond to allegations;

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Additionally, the Respondent must be provided with the Complainant's identity.

During the course of an investigation, the CO will instruct each person who are interviewed about the importance of
maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to Third
Parties any information that is learned or provided during the course of the investigation.

Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make
such recommendation to the Board. For example, administrative leave may be appropriate in situations in which protecting
the safety of any individual or the integrity of the investigation necessitates such action.

The CO shaII determlne whether anv W|tnesses |n the course of an investiaation she&}d—be—efewded—a—eafﬁt-v—wamme
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i tratien } Hr i teat mav be reauired to answer auestions that
could also |nv0Ive cr|m|na| |nvest|aat|ons or sanctlons |nc|ud|nc| the eX|stence of a co-occurrina law enforcement
investiaation are still reauired to answer auestions concernina the District's investiaation. but are entitled to do so without
waivina their Constitutional riaht aaainst self-incrimination that abblies durina a criminal investiaation. Emblovees should be
advised of this riaht. throuah what is often referred to as a "Garritv Warnina". The Garritv Warnina informs the emblovee
that the emblovee is reauired to respond to auestions posed durina the investiaation and that answers to auestions relatina
to the empblovee's conduct mav be used bv the District for determinina abpropriate discibline. but will not be provided to law
enforcement officials in the course of their independent criminal investigation, unless otherwise required by law.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions.
Failure to do so may result in disciplinary action.

Remedial Action and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but
not limited to counseling services, reinstatement of leave taken because of the discrimination, or other appropriate action.

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to ensure no
further discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action

The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to
stop the harassment and prevent further misconduct.

While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including
the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance
with applicable law.

When imposing discipline, the District Administrator shall consider the totality of the circumstances involved in the matter,
including the age and maturity level of any student involved. In those cases where harassment is not substantiated, the
Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent
sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent
its reoccurrence, and remedy its effects.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging harassment/retaliation or participates as a
witness in an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or
interfere with any individual because the person opposed any act or practice made by any Federal or State civil rights law,
or because that individual made a report, formal complaint, testified, assisted or participated or refused to participate in any
manner in an investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised,
enjoyed, aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws
and/or this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
discriminatory practices. The District Administrator shall provide appropriate information to all members of the School
District community related to the implementation of this policy and shall provide training for District students and staff
where appropriate. All training, as well as all information, provided regarding the Board's policy and discrimination in
general, will be age and content appropriate.

Retention of Investigatory Records and Materials
The CO is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals
charged with conducting investigations under this policy shall retain all information, documents, electronically stored

information ("ESI”), and electronic media (as defined in Policy 8315) created and received as part of an investigation which
may include but are not limited to:
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. all written reports/allegations/complaints/statements;
. narratives of all verbal reports, allegations, complaints, and statements collected;
. a narrative of all actions taken by District personnel;

. any written documentation of actions taken by District personnel or individuals contracted or appointed by the Board

to fulfill its responsibilities;

. harratives of, notes from, or audio, video, or digital recordings of witness statements;
. all documentary evidence;
. e-mails, texts, or social media posts pertaining to the investigation;

. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining

to the investigation;

. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued

to students or employees for violations of the policies and procedures prohibiting discrimination or harassment;

. dated written determinations to the parties;
. dated written descriptions of verbal notifications to the parties;

. written documentation of any supportive measures offered and/or provided to the Complainant and/or the

Respondent, including no contact orders issued to both parties, the dates issued, and the dates the parties
acknowledged receipt;

. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent

its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any

documents used by the District at the time of the alleged violation to communicate the Board’s expectations to
students and staff with respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee
Handbooks);

. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or

harassment;

. documentation of any training provided to District personnel related to this policy, including but not limited to,

notification of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all
District personnel involved in enforcing this policy, including their duty to report alleged violations of this policy
and/or conducting an investigation of an alleged violation of this policy;

. documentation that any rights or opportunities that the District made available to one party during the investigation

were made available to the other party on equal terms;

. copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting a potential

violation of this policy;

copies of any notices sent to the Complainant and the Respondent in advance of any interview or hearing; and

T. copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings,

including the investigation report, and any written responses submitted by the Complainant or the Respondent.

The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and
records exempt from disclosure under Federal and/or State law (e.g., student records).

The information, documents, ESI, and electronic media (as defined in Policy 8315 - Information Management) created or
received as part of an investigation shall be retained in accordance with Policy 8310 - Public Records, Policy 8315 -
Information Management, Policy 8320 - Personnel Records, and Policy 8330 - Student Records for not less than three (3)
years, but longer if required by the District’s records retention schedule.

Revised 7/13/20
Revised 12/14/20
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Legal 48.981, Wis. Stats.
118.13, Wis. Stats.
P.I. 9, Wis. Admin. Code
P.I. 41 Wis. Admin. Code

20 U.S.C. 1400 et seq., the Individuals with Disabilities Education Act of 2004, as
amended (IDEA)

29 U.S.C. 794, Section 504 of the Rehabilitation Act of 1973, as amended

42 U.S.C. 1983

42 U.S.C. 2000d et seq., Title VI of the Civil Rights Act of 1964

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
34 C.F.R. Part 104, Section 504 Regulations

34 C.F.R. Part 300, IDEA Regulations
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of DRUG PREVENTION

Code po5530 confirmed with Cale; No CBD or essential oils per 5330
Status

Adopted December 9, 2019

5530 - STUDENT USE OR POSSESSION OF INTOXICANTS, DRUGS, OR PARAPHERNALIABDRUYGPREVENTION

The Board recognizes that the misuse of drugs is a serious problem with legal, physical, and social implications for the
entire school community.

As the educational institution of this community, the schools should strive to prevent drug abuse and help drug abusers by
referring abusers to the appropriate community resource through SRO's and/or school social workers.

For purposes of this policy, "drugs" shall mean:

A. all dangerous controlled substances as so designated and prohibited by Wisconsin statute;

B. (X ) all derivates of hemp, except CBD products permitted by the school {){see-Policy-5330—Administration-of

C. all chemicals which release toxic vapors;
D. all alcoholic beverages;

E. any prescription or patent drug, except those for which permission to use in school has been granted pursuant to
Board policy;

F. "look-alikes";

G. (X ) essential oils and oil like products that may be mistaken for a drug - ){see-Peliey-5330—Administration—-of

H. anabolic steroids;

I. any other illegal substance so designated and prohibited by law.
The Board prohibits the use, possession, concealment, or distribution of any drug and any drug-paraphernalia at any time
on District property or at any District-related event.
The District Administrator shall prepare guidelines for the identification, amelioration, and regulation of drug use in the
schools, including education, prevention and standards of conduct. Education shall be intended to develop awareness of:
drug abuse, including prescription drug abuse, and prevention; the relationship between highway safety and the use of
alcohol and controlled substances, including prescription drugs; and the relationship between youth suicide and the use of

alcohol and controlled substances, including prescription drugs.

© Neola 202318

Legal
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118.01(2)(d), Wis. Stats.

118.24(2)(f), Wis. Stats.

118.257, Wis. Stats.

125.09(2), Wis. Stats.

Drug-Free Schools and Communities Act of 1986 as amended
20 U.S.C. 3171 et seq.

20 U.S.C. 3224A
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of TIME AND EFFORT REPORTING

Code po6116 EDGAR policy replacement with most current copyright
Status

Adopted December 9, 2019

6116 - TIME AND EFFORT REPORTING

As a recipient of Federal funds, the District shall comply with the Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards. Section 200.430 of the Code of Federal Regulations requires certification of
effort to document salary expenses charged directly or indirectly against Federally-sponsored projects. This process is
intended to verify that compensation for employment services, including salaries and wages, is allocable and properly
expended, and that any variances from the budget are reconciled.

Compensation for employment services includes all remuneration, paid currently or accrued, for services of employees
rendered during the period of performance under the Federal award, including but not necessarily limited to wages and
salaries. Compensation for personal services may also include fringe benefits, which are addressed in 2 C.F.R. 200.431
Compensation-fringe benefits. Costs of compensation are allowable to the extent that they satisfy the specific
requirements of these regulations, and that the total compensation for individual employees:

A. is reasonable for the services rendered, conforms to the District’s established written policy, and is consistently
applied to both Federal and non-Federal activities; and

B. follows an appointment made in accordance with the District’s written policies and meets the requirements of
Federal statute, where applicable.

Time and Effort Reports

Unless specifically authorized by the Department of Public Instruction (pass-through entity), including during unexpected
or extraordinary circumstances, all salaries and wages charged to Federally-sponsored projects must be based on records
(time and effort reports) that accurately reflect the work performed by the employee. A time and effort report is required
regardless of whether such time is paid by a Federally-sponsored agreement, a private foundation, or is an unpaid
contribution, i.e. cost-share match. Committed cost sharing, either voluntary or mandatory, must be included in effort
reports.

Employee Compensation During Unexpected or Extraordinary Circumstances

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 1/3
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The procedures and requirements for charging compensation to grant funds described in this policy shall be subject to
modification as necessary to provide for application consistent with Federal or State agency requirements or guidance as
may be revised during any unexpected or extraordinary circumstance which justifies or necessitates a deviation from
required Federal grant procedures.

The reports:

A. are supported by a system of internal controls which provide reasonable assurance that the charges are accurate,
allowable, and properly allocated;

B. are incorporated into the official records of the District;

C. reasonably reflect the total activity for which the employee is compensated by the District, not exceeding 100% of
the compensated activities;

D. encompass both Federally assisted and other activities compensated by the District on an integrated basis;
E. comply with the District’s established accounting policies and practices;

F. support the distribution of the employee’s salary or wages among specific activities or cost objectives if the
employee works on more than one (1) Federal award; a Federal award and non-Federal award, an indirect cost
activity and a direct cost activity, two (2) or more indirect activities which are allocated using different allocation
bases, or an unallowable activity and a direct or indirect cost activity.

The District will also follow any time and effort requirements imposed by the pass-through entity to the extent that they
are more restrictive than the Federal requirements. The Payroll Office is responsible for the distribution, collection, and
retention of all employee effort reports. Individually reported data will be made available only to authorized auditors.

Reconciliations

Budget estimates are not used as support for charges to Federal awards. However, the District may use budget estimates
for interim accounting purposes. The system used by the District to establish budget estimates produces reasonable
approximations of the activity actually performed. Any significant changes in the corresponding work activity are identified
by the District and entered into the District’s records in a timely manner.

The District’s internal controls include a process to review after-the-fact interim charges made to a Federal award based
on budget estimates and ensure that all necessary adjustments are made so that the final amount charged to the Federal

award is accurate, allowable, and properly allocated.

© Neola 2020

Legal 2 C.F.R. 200.430, 200.431
References
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Copy of POST-ISSUANCE TAX-EXEMPT BOND COMPLIANCE

Code po6146 The last 2 paragraphs are District Specific. Consider having District Bond
Counsel review before taking to the Board.

Status

Adopted December 9, 2019

Last Revised November 14, 2022

6146 - POST-ISSUANCE TAX-EXEMPT BOND COMPLIANCE

The Board may from time to time issue bonds and other obligations. These interests are excludable from gross income for
Federal income tax purposes or are excludable from interest that is paid in whole or in part by the Federal government or
which bonds otherwise enjoy certain preferential treatment under the Internal Revenue Code of 1986, as amended, (the
"code") or regulations developed implementing the Code (the "regulations"). Such obligations may include tax-exempt
obligations and/or obligations eligible for tax credits (direct subsidies to the School District or tax credits to bond owners).
All such tax-exempt obligations or tax-advantaged obligations are referred to herein as "Obligations," whether in the form of
general obligation bonds, revenue bonds, bond anticipation notes, tax anticipation notes, lease-purchase obligations,
installment-purchase obligations or otherwise.

This policy documents practices and describes various procedures and systems designed to identify on a timely basis facts
relevant to demonstrating compliance with the requirements that must be satisfied subsequent to the issuance of
Obligations in order that the interest on such Obligations continue to be eligible to be excluded from gross income for
Federal income tax purposes or that the Obligations continue to receive tax-advantaged treatment. The Federal tax law
requirements applicable to each issue of Obligations will be detailed in the nonarbitrage or tax compliance certificate
prepared by bond counsel (the "Tax Certificate") and signed by officials of the District and the post-closing compliance
checklist provided by bond counsel with respect to such issue. This policy establishes a permanent, ongoing structure of
practices and procedures that will facilitate compliance with the Code, Treasury Regulations and SEC Rule 15c2-12 (the
"Rule").

The Board recognizes that compliance with applicable provisions of the Code and Treasury Regulations is an on-going
process, necessary during the entire term of the Obligations, and is an integral component of the District's debt
management. Accordingly, the analysis of those facts and implementation of this Policy will require on-going monitoring and
consultation with an attorney experienced in legal work relating to the issuance of tax-exempt obligations or tax-
advantaged obligations ("Bond Counsel") and the District's accountants.

This policy doesn't address any post-issuance compliance requirements under State law. Nor is this policy a substitute, or a
replacement, for any Tax Certificate or a post-issuance compliance checklist relating to specific Obligations. The District is
responsible for compliance with any such Tax Certificate or post-issuance compliance checklist.

This policy may be modified, expanded, abridged, or otherwise amended only by the Board upon consultation with the
District's attorney and Bond Counsel, but without any notice to or consent from any trustee, bondholder or any other

person.

The general purpose of the policies set forth herein is to ensure compliance with post-issuance Federal tax requirements
generally falling into the following two categories:

A. Qualified Use of Proceeds and Financed Property

Qualified use requirements generally require monitoring of the various direct and indirect uses of bond-financed
property over the life of the bonds and calculations of the percentage of nonqualified uses.
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B. Arbitrage Yield and Rebate
Arbitrage requirements also require monitoring over the life of the bonds to determine whether the yield on
investments acquired with bond proceeds are properly restricted and the district must file Form 8038-T to pay a yield
reduction payment and/or rebate payment.
Responsible Official
The Board designates the chief Finance and Business Services Officer as the Bond Compliance Officer with primary
responsibility in post-issuance compliance. The compliance officer is authorized to obtain the assistance of the following in
carrying out necessary functions under this policy:
A. Bond Counsel - the District’s legal counsel that assists in the bond issuance
B. External Financial Advisors - the District’s accounting firm or other financial advisor
C. Bond Paying Agent/Trustee

D. Rebate Analyst

All personnel that are responsible for ensuring post-issuance compliance with the tax rules must receive training or
educational resources, as determined appropriate by the Bond Compliance Officer.

Post-Issuance Duties

The Bond Compliance Officer will engage in a detailed review of post-issuance tax compliance with the tax rules to identify
instances of noncompliance and prevent violations from occurring, or timely correct identified violations, if possible. When
failures to comply with post-issuance compliance requirements are identified, the Bond Compliance Officer will promptly
consult with bond counsel to determine if remedial action is available, or if some other action is required.

Private Use

Bond-financed projects are subject to rules and limitations on private use. Private use includes non-governmental activity
through leases, management agreements, research agreements, and other type of activity in which a non-governmental

entity obtains a benefit or interest in the bond-financed project beyond that normally provided to the public. In the event
such special usage is contemplated, the Bond Compliance Officer must assure compliance with applicable tax regulations.

Use of Bond Proceeds

The Bond Compliance Officer shall assure that bond funds are used for the purpose for which the bond issue is authorized
and that any project with a combination of authorized expenses from bond proceeds and other funds, result in expenses
paid for with bond proceeds that are clearly identified and properly recorded.

The Bond Compliance Officer must assure that investment activities are conducted at fair market value, and may employ
bidding procedure to establish a safe harbor. The Bond Compliance Officer shall be aware of any yield restrictions on any
bond issue and monitor such. In the event that reimbursement is required, the Bond Compliance Officer shall work with the
District’s advisors to complete and record those transactions and to assure proper filings with the IRS.

Recordkeeping Requirements

The Bond Compliance Officer is responsible for the maintenance of records relating to the bond financings and for the
transfer of all such records to their successor. In the event that different persons are responsible for different aspects of
compliance with the tax rules (for example, the investment of bond proceeds and expenditure of bond proceeds on
projects), the Bond Compliance Officer will assure coordination with all involved and retention of complete records. The
following records, as applicable, shall be retained:

A. audited financial statements of the School District throughout the period of the bond issue

B. appraisals, surveys, and studies pertaining to the facilities financed with the proceeds of bonds, as well as any and
all contracts entered into for the construction, renovation, or purchase of bond-financed facilities

C. all public discourse concerning the bonds, including informative materials distributed by the District, as well as
other publications, such as third party studies, newspaper articles, etc.

D. paying Agent or trustee statements
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E. all records regarding the management of bond funds, including investments and the gains (or losses) from such
investments; and including specifically trustee statements regarding investments, investment contracts, or other
such instruments

F. Board resolutions authorizing reimbursement of bond funds or earned interest, and accounting of any such
disbursements

G. ledger of bond expenditures (including costs of issuance) and the dates and amounts of such expenditures
(including requisitions, draw schedules, draw requests, invoices, bills, and canceled checks with respect to such
expenditures)

H. records of the sale of any bond-financed facilities, including Board resolutions, sales documents, and accounting
of proceeds, from such sale

I. record of any private business uses of bond-financed facilities after the issue, including leases and subleases,
licenses, management contracts, research contracts, naming rights agreements, or other arrangements which
provide special legal entitlements to nongovernmental persons or entities

J. arbitrage rebate reports and records of rebate and yield reduction payments, if any

K. resolutions or minutes of Board meetings at which any action was taken by the Board pertaining to the bond issue
or subsequent treatment, including any formal elections under the Code or Regulations

L. copies of each Form 8038-T and Form 8038-R filed with the IRS and any other forms or documents filed with the
IRS, and

M. any other documents or Board minutes regarding the Bond issue, financing, facilities, investments,
reimbursements, governmental review reports, etc.

The Board may also enter into a contract with a third party to assist the District in complying with its continuing disclosure
obligations.

Records of appraisals, surveys, and studies pertaining to the facilities financed with the proceeds of bonds, as well as any
and all contracts entered into for the construction, renovation, or purchase of bond-financed facilities, as applicable, shall be
retained.

Continuing Disclosure

Under the provisions of SEC Rule 15c2-12 (the “Rule”), underwriters are required to obtain an agreement for ongoing
disclosure in connection with the public offering of securities in a principal amount in excess of $1,000,000. Unless the
Issuer is exempt from compliance with the Rule as a result of certain permitted exemptions, the Transcript for each issue of
Obligations will include an undertaking by the Issuer to comply with the Rule. The Compliance Officers of the Issuer will
monitor compliance by the Issuer with its undertakings, which may include the requirement for an annual filing of operating
and financial information and will include a requirement to file notices of listed “material events.”

Records of appraisals, surveys, and studies pertaining to the facilities financed with the proceeds of bonds, as well as any
and all contracts entered into for the construction, renovation or purchase of bond-financed facilities, as applicable, shall be

retained.

Revised 6/13/22
T.C. 11/14/22

© Neola 20232
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Book Policy Manual

Section Policies ready for the Board, 32-2
Title Copy of RETURNED CHECKS
Code po6151 complete

Status

Adopted December 9, 2019

Last Revised June 13, 2022

6151 - RETURNED/OUTSTANDING-STALE CHECKS

When the District receives a check from a student or parent that, when deposited, is returned marked "insufficient funds",
the Chief Finance and Business Services Officer shall provide an opportunity for the payer to make proper payment or to
arrange for a satisfactory payment schedule. If payment is not received within thirty (30) days, the payment schedule is not
adhered to, or the monies do not appear to be collectable, the Board authorizes the Chief Finance and Business Services
Officer to take appropriate action against the student and/or the parents. The parent or student may be charged any cost
charged by the District's banking institution for a returned check.

Outstanding (Stale Dated) Checks - Unclaimed Property Process

Checks that are outstandina. meanina thev have not been cashed bv the pavee. after ( X) the period of time established by
the bankina institution for the validitv period of the check }-aberiod-of180-davsafterissuance-}-aperied-of
——davs-afterissuance

shaII bedemed o be a "stale" che. Anvstale heck shl b trted as uncaimednronety
consistent with the auidance provided bv the Wisconsin Department of Revenue's (WI DOR) "Unclaimed Property Holder
Report Guide" for locating the owner and/or remitting the unclaimed property to the WI DOR.

T.C. 6/13/22

© Neola 20231
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Book Policy Manual

Section Policies ready for the Board, 32-2
Title Copy of STUDENT ACTIVITY FUND
Code po6610 REPLACEMENT, complete

Status

Adopted December 9, 2019

Last Revised February 14, 2022

Replacement Policy - Vol. 32, No. 2

6610 - NONDISTRICT-SUPPORTED STUDENT ACTIVITY ACCOUNTS

The Board authorizes the maintenance of approved student activity accounts for nondistrict-supported student activities as
allowed by DPI regulations and the auditor's recommendations in accordance with GASB 84. Approval of the establishment
of any student activity account for a nondistrict-supported student activity, after the student activity is approved, without
District financial support, in accordance with Policv 2430 - District-Sponsored Clubs and Activities. shall be determined bv
the £3-Beard-(x ) District Administrator £3}-Business-Manaaer{}-School-Administrationr —————————-
OFOPTION1 before monies can be coIIected or dlsbursed in the name of sald acthltv FBRA-FT—I-N-G—N-GT—E-—Fer

Definitions

The following definitions are provided for these terms within the context of this policy:

A. District-sponsored student activity: All student activities recognized by the District as approved co-
curricular/extra-curricular activities are designated as District-sponsored, including both District-supported and
nondistrict-supported student activities. (see Policy 2430 - District-Sponsored Clubs and Activities)

B. District-supported student activity: The District provides financial support of the student activity and exercises
administrative control over dispersal of the activity's funds.

C. Nondistrict-supported student activity: The District does not provide financial support of the student activity and
does not exercise administrative control over dispersal of funds.

Other terms are used as defined in Bylaw 0100 - Definitions.

Nondistrict-supported Student Activities

Nondistrict-supported student activity accounts are intended to provide a custodial account for an approved student activity
for which the District does not provide funds (i.e., have financial involvement) or exercise administrative control over the
funds. Such nondistrict-supported student activities may not be required by any course or provide any academic credit.
These student activities are established for District students and may have a District-assigned and/or a District-
compensated staff advisor/coach for supervisory purposes. While these student activities may use District facilities,
equipment, and materials, the funds for these activities are self-managed by the students. Assistance from parents or other
volunteers is permissible (see Policy 8120 - Volunteers). Fund-raising is permissible in accordance with District policies (see
Policy 5830 - Student Fund-Raising and Policy 9700 - Relations with Non-School Affiliated Groups). Equal access shall be
provided in accordance with Policy 5730 - Equal Access for Nondistrict-Sponsored Student Clubs and Activities. A District
staff member may serve as an advisor/coach, but decisions regarding money must be made by the students, as long as
such expenditures do not violate District policies (e.g., purchase of illegal items, purchase of nhonconforming technology,
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purchase from a non-approved vendor). As a fiduciary in accordance with GASB 84, the District maintains custodial
accounts for the student activity, but does not determine or approve how account monies are used since financial decisions
are made by the students without administrative control or endorsement from District staff.

Criteria for Nondistrict-Supported Student Activity Accounts

Nondistrict-supported student activity accounts may be established if all of the following criteria are met:

A. The student activity account has been approved in accordance with this policy.
B. The activity's students or student officers make all decisions regarding revenues, budgeting, and expenditures.

C. Any request to expend money from the account must be endorsed in writing by the activity's President and
Treasurer.

D. The activity's advisor/coach is NOT permitted to make decisions regarding money, nor may the advisor/coach initiate
or endorse any expenditure request.

E. The student activity account is not under the District's control, nor subject to District oversight.

Accounts for District-Supported Clubs, Activities, and Athletics

District-supported clubs. activities. and athletics are subported. at least in part. with District funds and are therefore subject
to District oversiaht and manaaement. In addition. anv club. activitv. or athletic team that does not directlv receive
desianated District funds but is reauired for a course or provides academic credit is also considered District-supported and is
subject to District oversight and management.

District-supported clubs, activities, or athletics are not affected by this policy.

Typically, District-supported student co-curricular activities have designated activity funds established either in Fund 10 or
Fund 21 in accordance with GASB 84, DPI regulations, and auditor recommendations. Financial support includes, but is not
limited to, budgeted funds allocated by the District or school, an advisor/coach paid for by the District or school who
exercises control over the activity's fund, some activities offered to students paid for by the District or school, and
transportation paid for by the District or school. Also, financial support includes indirect financial assistance as part of the
District's educational program when student participation is required by a course or academic credit is awarded for
participation in the activity.

General Provisions

The purpose of District-sponsored activities is to enable students to explore a wider ranae of individual interests than mav
be available in the District's courses of studv but are still related to accomplishina the educational outcomes for students as
adobted bv the Board in Policv 2131 - Educational Outcome Goals and Expectations. District-sponsored activities must be
approved in accordance with Policy 2430 - District-Sponsored Clubs and Activities or Policy 2431 - Interscholastic Athletics.

District-sponsored student activities are authorized to use the District name. loao. mascot. or anv other name which would
associate an activity with the District provided such use is consistent with other applicable District policies.

Student fund-raising shall be conducted in accordance with Policy 5830 - Student Fund-Raising and Policy 9700 - Relations
with Non-School Affiliated Groups.

All collected monev shall be handled. secured. and deposited in accordance with Policv 6630 - Cash Handlina and Debosits.
Misabbropriation of activitv monies. which includes theft or anv other misuse of monies, will result in discipline up to and
including suspension, expulsion, and/or termination of employment.

Discontinued Student Activities

After one (1) full school vear of inactivitv. the unexpnended funds of a discontinued nondistrict-supported student activitv
shall be transferred to the Student Council's account unless the discontinued student activity had provided other instructions
for dispersal of its unexpended funds.
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After one (1) full school vear of inactivitv. the unexpended funds of a discontinued District-supported student activity shall
be transferred to the District's General Fund - Fund 10.

© Neola 2023

Legal 120.16(2) Wis. Stats.

Legal 120.16(2), Wis. Stats.
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Code po7250.01 CALE AND ANDY completed

Status

New Policy - Vol. 32, No. 2

7250.01 - MEMORIALS FOR STAFF AND STUDENTS

The Board recognizes the far-reaching impact that a student's or staff member’s death may have on other students, staff,
families, and the community as well as the importance of remembering deaths of students or staff, and recommends that
memorials take an active form.

Some examples of memorials include a blood drive, partnering with local nonprofit organizations and related activities,
and/or establishing a scholarship. As a courtesy, the family of the deceased student or staff member should also provide
consent before the activity is held. The Board believes that the remembrance of a student or staff member whose life ended
should be consistent from case to case, considerate of the grief process of family and friends, and in accordance with this

policy.

Generally, the Board does not support permanent memorials including, but not limited to, the use of memorial plaques or
markers which are mounted or displayed on District buildings or grounds. Memorials are permissible only after a proposal is

approved by the (X) Board (—)—Dietﬁet—AdmrmstFa’éeF(—)—[-ENB—OF-OPHON-} {—]—'Fhe-(—)-D'!St-HGE

memoriais—END-OF-OPTION)

[ X] When there is a death by suicide, it is important that the response to the death not serve as an incentive for self-
inflicted acts by others. The American Association of Suicidology concludes that memorials contribute negatively to the
contagion effect. Projects that are life-affirming are encouraged. Examples include volunteering, tutoring, fundraising for a
charity, or community service.

© Neola 2023
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Adopted December 9, 2019

Last Revised November 14, 2022

7440.01 - VIDEO SURVEILLANCE AND ELECTRONIC MONITORING

The Board authorizes the use of video surveillance and electronic monitoring equipment at various facilities and school sites
throughout the District, and on school buses. No audio or video surveillance is permitted within the District other than those
authorized by policy or the District Administrator, and only if clear and visible notice is provided to any persons entering an
area or building subject to video and/or audio monitoring that such monitoring may occur. This does not restrict the
collection of video or audio recording at events open to the public.

Placement of Surveillance

The District Administrator is responsible for determining where to install and operate fixed-location video
surveillance/electronic monitoring equipment in the District. The District Administrator shall assure that video surveillance is
handled in accordance with the placement, monitoring, and access considerations incorporated into the school safety plan
as more fully described in Policy 8420 - School Safety. The determination of where and when to use video
surveillance/electronic monitoring equipment will be made in a nondiscriminatory manner. Video surveillance/electronic
monitoring equipment may be placed in common areas in school buildings (e.g. school hallways, entryways, the front office
where students, employees, and visitors are permitted to freely come and go, gymnasiums, cafeterias, libraries), the school
parking lots and other outside areas, and in school buses. Except in extraordinary circumstances and with the written
authorization of the District Administrator, video surveillance/electronic monitoring equipment shall not be used in areas
where persons have a reasonable expectation of privacy (e.g. restrooms, locker rooms, changing areas, private offices
(unless there is express consent given by the office occupant), or conference/meeting rooms), or in individual classrooms
during instructional times. Security staff and Aadministrators are authorized to carry and use portable video cameras when
responding to incidents. The Board authorizes security personnel to use body-worn video cameras while on duty but
prohibits them from being operated while the individual is routinely patrolling restrooms and locker rooms unless the staff
member is responding to a specific incident.

Any person who takes action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to
disciplinary action.

Notification of Surveillance

Wherever video surveillance or electronic monitoring are used, such notification shall identify that video or electronic €
i surveillance

(X) is possible technology
z . I .

END-OF-OPTIONS]
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being employed.

Legible and visible signs shall be placed at the main entrance to buildings and in the areas where video
surveillance/electronic monitoring equipment is in use to notify people that their actions/behavior are subject to being

monltored/recorded whlch may include video footage audio recordlng, or both. (—)—Add-rHeﬁa+l-y—t-he—Dist-ﬁet—Ad-ﬁ=rrmst-Fa%e+=rs

eebet-h—[—EN-B—OF—OPJ’-I-ON-A-L—SEN—'FENGE—] In cases approved by the D|str|ct Admlnlstrator camera survelllance may be

used for investigatory purposes without staff, student, or public notice if the usage is calculated to further investigation into
misconduct believed to have occurred or believed to be ongoing.

Uses of Surveillance

Any information obtained from video surveillance/electronic monitoring systems may only be used to support the orderly
operation of the School District's schools and facilities, and for law enforcement purposes, and not for any other purposes.
As such, recordings obtained through the use of video surveillance/electronic monitoring equipment may be used as
evidence in any disciplinary proceeding, administrative proceeding or criminal proceeding, subject to Board policy and
regulations. Further, such recordings may become a part of a student's education record or staff member's personnel file.

The Board will not place video surveillance/electronic monitoring equipment for the purpose of obtaining information for
routine staff appraisal/evaluation or monitoring; however, video footage captured in the normal course of surveillance which
shows information pertinent to staff performance or conduct may be used for that purpose.

Additionally, prerecorded lessons or observations of online or virtual learning sessions may be included as part of an
employee's evaluation.

Further, if an employee is assigned to work remotely (i.e., telework), the Aadministration is authorized to conduct
observations that consist of the supervisor reviewing video-recordings of the employee working and/or watching the
employee perform their job responsibilities through means of a live-stream that includes both video and audio.

Additionally, nothing herein shall prevent the Aadministration from using information gathered through electronic means
(i.e., viewing a video-recording or live-stream of an employee working) for employment purposes, including but not limited
to completing components of an evaluation.

Recordings that capture students may be student records and as such will be treated as confidential, subject to the Board's
public records and student records policies.

Retention, Secure Storage, Access to and Disposal of Video Recordings

The Board shall maintain video surveillance/electronic monitoring recordings for a limited period. Any request to view a
recording under this policy must be made within fifteen (15) days of the event/incident in order to assure its

availability. Inquiries after that time period may be available depending on current retention capabilities. Unless a recording
is separated and maintained for some reason by the District, any recording may be destroyed after twenty (20) days. If,
however, action is taken by the Board/Aadministration, as a result of a formal complaint or incident, recordings shall be kept
consistent with the Board's record retention policy depending on the nature of the video record retained, but for a minimum
of one (1) year from the date of the action taken. Recordings may also be kept beyond the normal retention period if they
are going to be utilized for training purposes.

Video recordings, if stored on a removable/portable device or on a locally hosted server, when not in use, shall be stored in
a locked, fire-resistant cabinet or room in an area to which students and the public do not normally have access. The
recordings should be clearly and properly labeled and stored. Any video data stored on a cloud-based server system must
be stored pursuant to a vendor agreement that assures the confidentiality of data accessible only to school officials.

Access to and viewing of video recordings is limited to authorized personnel. The Administrator shall approve requests for
access to recorded and stored video images.

The Administrator may authorize the viewing of recorded images in the event of an ongoing law enforcement investigation,
an incident involving property damage or loss, or for other reasons deemed appropriate.
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Video footage should not be removed from school officials' custody except as required by law or upon a request from law
enforcement. Video files should not be transmitted electronically to sources outside the District except as required or
permitted by law and only with the approval of the District Administrator.

All video surveillance/electronic monitoring recording media shall be considered legal evidence and treated as confidential or
as directed by Board counsel. The release of original video recordings to individuals or outside agencies may only occur
pursuant to subpoena or court order after the same has been reviewed by Board counsel.

Original video recordings shall never be edited or manipulated in any manner. When video recordings are requested by any
law enforcement agency as part of an ongoing investigation, a duplicate may be provided for that purpose. The original
media shall be protected from accidental overwrite or erasure during the duplicating process. Nothing in this paragraph
prohibits the redaction of personally identifiable information from duplicated media when mandated by FERPA.

Video recordings may never be sold publicly, viewed or distributed in any other fashion except as provided for by Board
policy and this guideline, and consistent with State and Federal law.

Devices containing video recordings, scheduled to be destroyed must be securely disposed of in such a way that the
personal information cannot be reconstructed or retrieved (e.g. shredding, burning, magnetically erasing the personal
information).

Surveillance on School Buses

School buses owned bv the District or a contractor under contract with the District mav be eauippbed with video and/or audio
recordina equipment in specified locations within the vehicle as provided in the Wisconsin Department of Transportation
regulations.

Exceptions

This policy does not address or cover instances where school officials record a specific event (e.g. a play, music
performance, athletic contest, graduation, or Board meeting), or an isolated instance where a classroom is video recorded
for educational or research purposes. Authorized video recording for educational, instructional and/or research purposes is
permitted and is not addressed by this policy.

Video surveillance is to be implemented in accordance with this policy and the related guidelines, and consistent with the
school safety plan. The Board will not accept or tolerate the improper use of video surveillance/electronic monitoring
equipment and will take appropriate action in any cases of wrongful use of this policy.

Revised 7/13/20
Revised 2/14/22
Revised 6/13/22

© Neola 20232

Legal 19.31 - 19.39, 118.125 Wis. Stats.
18 U.S.C. 2510-2521
FERPA 20 U.S.C. 1232g
34 C.F.R. 99.1-99.67

Title I of the Electronic Communication Privacy Act of 1986
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7440.02 - SMART MONITORING EQUIPMENT

EDRAFTING NOTE: Thi lev-is-bei . ' td " . itorina-technol '
detect-vape-smoke-and-the like-1-

In order to protect students and faculty, promote security and protect the health, welfare and safety of students, staff and
visitors, the Board authorizes the use of smart sensor and electronic monitoring equipment on school property, and in
school buildings and school buses. Information obtained through smart sensor devices may be used to identify intruders
and persons breaking the law, Board policy, or the Student Code of Conduct (i.e., it may be used as evidence in disciplinary
actions and criminal proceedings).

The monitoring of actions and behavior of individuals who come onto school property is a significant factor in maintaining
order and discipline and protecting students, staff, visitors, and school and student property. Smart sensor monitoring
systems serve to complement other means being employed in the District to promote and foster a safe and secure teaching
and learning environment for students and staff. The Board recognizes that the use of a smart sensor monitoring system
does not replace the need for the ongoing vigilance of the school staff assigned by the building principal to monitor and
supervise the school building. Rather, the smart sensor monitoring system serves as an appropriate and useful tool with
which to augment or support the in-person supervision provided by staff. The building principal is responsible for verifying
that due diligence is observed in maintaining general campus safety and security.

The District Administrator is responsible for determining where to install and operate fixed-location smart sensor monitoring
equipment in the District. The determination of where and when to use smart sensor equipment will be made in a
nondiscriminatory manner. Smart sensor equipment may be placed in designated areas in school buildings (e.g., school
hallways, restrooms, classrooms, locker rooms, entryways, the front office where students, employees, and visitors are
permitted to freely come and go, gymnasiums, cafeterias, libraries).

Any person who takes action to block, move, or alter the location of a smart sensor shall be subject to disciplinary action.
Any information obtained from smart sensor monitoring systems may only be used to support the orderly operation of the
School District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As such,
information obtained through the use of smart sensor equipment may be used as evidence in any disciplinary proceedings,
administrative proceedings or criminal proceedings, subject to Board policy and regulations.

Smart sensor technology is to be implemented in accordance with this policy and the related guidelines. The Board will not
accept or tolerate the improper use of smart sensor equipment and will take appropriate action in any cases of wrongful use

of this policy.

© Neola 2023
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7450 - PROPERTY INVENTORY

As steward of this District's property, the Board recognizes that efficient management and full replacement upon loss
requires accurate inventory and properly maintained property records.

The Board shall
[OPTION 1]

(x ) conduct a complete inventory of all District-owned equipment and supplies, including computing devices

(x ) annually.

(x ) and Generally Accepted Accounting Principles (GAAP) reporting requirements.

For purposes of this policy, "equipment" means tangible personal property (including information technology systems)
having a useful life of more than one (1) year and a per-unit acquisition cost which equals or exceeds $5,000.

Capital assets include equipment as well as the following:

A. land, buildings (facilities), and intellectual property (including software) whether acquired by purchase,
construction, manufacture, lease-purchase, exchange, or through capital leases

B. additions, improvements, modifications, replacements, rearrangements, reinstallations, renovations or alterations
to capital assets that materially increase their value or useful life (not ordinary repairs and maintenance)

Capital expenditures, which are expenditures for capital assets, require prior written approval in order to be allowable in

certain situations. General-purpose equipment, buildings, and land, as well as improvements to land, buildings, or
equipment which materially increase their value or useful life, are unallowable as direct charges unless the Federal
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awarding agency or pass-through entity provides prior written approval. Whereas capital expenditures for special purpose
equipment are allowable as direct costs, provided that items with a unit cost of $5,000 or more have the prior written
approval of the Federal awarding agency or pass-through entity.

When defining supplies for inventory purposes, no items will be counted whose total acquisition cost is less than
$_5000 .

"Computing devices" are machines used to acquire, store, analyze, process, and publish data and other information
electronically, including accessories for printing, transmitting and receiving, or storing electronic information. Examples of
computing devices include laptops, smartphones, tablets, etc. Computing devices are classified as equipment if their
acquisition cost meets the above-mentioned equipment threshold. Computing devices that do not meet the acquisition
cost threshold are considered supplies. Regardless of whether a computing device is classified as an equipment or supply,
it must be counted during the inventory.

It shall be the duty of the
(x ) District Administrator

)BusinessManager

~
(%

to ensure that inventories are recorded systematically and accurately and property records of equipment are updated and
adjusted annually by reference to purchase orders and withdrawal reports.

[ x] The District shall maintain a system of property records which shall show, as appropriate to the item recorded, the:

A. ( x) description of the property;

B. ( x) serial number or other identification number;
C. ( x) source of funding for the property;

D. ( x) titleholder;

E. ( x) acquisition date;

F. ( x) acquisition cost;

G. ( x) percentage of Federal participation in the project costs for the Federal award under which the property was
acquired;

H. ( x) location;

I. (x ) use and condition of the property;

J. ( x) ultimate disposition data including the date of disposal and sales price;
K. ( x) manufacturer; and

L. ( x) evaluation in conformity with insurance requirements.

Equipment and computing devices acquired under a Federal award will vest upon acquisition to the District, subject to the
following conditions:

A. The property shall be used in the program or project for which it was acquired as long as needed, whether or not
the project or program continues to be supported by the Federal award.
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1. When no longer needed for the original program or project, the property may be used in other activities in
the following order of priority: 1) activities under a Federal award from the Federal awarding agency which
funded the original program or project; then 2) activities under Federal awards from other Federal awarding
agencies.

2. During the time that property is used on the project or program for which it was acquired, the District must
also make the property available for use on other projects or programs currently or previously supported by
the Federal program, provided that the use will not interfere with the work on the original project or
program.

. The property shall not be encumbered without the approval of the Federal awarding agency or the pass-through

entity.

. The property may only be used and disposed of in accordance with the provisions of the Federal awarding agency

or the pass-through entity and Policy 7300 and Policy 7310 ( ) and AG 7310.

. Property records shall be maintained that include a description of the property, a serial number or other

identification number, the source of funding for the property (including the FAIN), title entity, acquisition date, cost
of the property, percentage of Federal participation in the project costs for the award under which the property was
acquired, the location, use, and condition of the property, and ultimate disposition data, including date of disposal
and sale price of the property, in accordance with this policy.

. A physical inventory of the property must be taken and results reconciled with property records at least once every

two (2) years, in accordance with this policy.

. A control system shall be developed to provide adequate safeguards to prevent loss, damage, or theft of the

property. Any such loss, damage, or theft shall be investigated.

. Adequate maintenance procedures shall be implemented to keep the property in good condition.

. Proper sales procedures shall be established to ensure the highest possible return, in the event the District is

authorized or required to sell the equipment/property.

. When original or replacement equipment acquired under a Federal award is no longer needed for the original

project/program or for activities currently or previously supported by a Federal awarding agency, and except as
otherwise provided by Federal statutes, regulations, or Federal awarding agency disposition instructions, the
District shall request disposition instructions from the Federal awarding agency if required by the terms and
conditions of the Federal award. Disposition of the equipment shall be made in accordance with the provisions of 2
C.F.R. 200.313.

© Neola 2021
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Policy Manual
Special Update, Social Media Policies for the LAT
Copy of WEB CONTENT, SERVICES, AND APPS

po7540.02 Jon and Dianna will complete. This replaces current policy and needs
option selections toward bottom of policy

December 9, 2019

7540.02 - WEB CONTENT, APPS, AND SERVICES

1. Creation of Content for Web Pages/Sites, Apps, and Services

The Board authorizes staff members and students to create content, apps, and services (see Bylaw 0100,
Definitions) that will be hosted by the Board on its servers or District-affiliated servers and/or published on the
Internet.

The content, apps and services must comply with applicable State and Federal laws (e.g., copyright laws, Children's
Internet Protection Act (CIPA), Section 504 of the Rehabilitation Act of 1973 (Section 504), Americans with
Disabilities Act (ADA), and Children's Online Privacy Protection Act (COPPA)), and reflect the professional
image/brand of the District, its employees, and students. Content, apps, and services must be consistent with the
Board's mission statement and staff-created web content, services and apps are subject to prior review and approval
of the District Administrator before being published on the Internet and/or used with students.

Student-created content, apps, and services are subject to Policy 5722 - School-Sponsored Student Publications and
Productions.

The creation of content, apps, and services by students must be done under the supervision of a professional staff
member.

2. Purpose of Content of District Web Pages/Sites, Apps, and Services

The purpose of content, apps, and services hosted by the Board on its servers or District-affiliated servers is to
educate, inform, and communicate. The following criteria shall be used to guide the development of such content,
apps, and services:

1. Educate

Content should be suitable for and usable by students and teachers to support the curriculum and the Board's
objectives as listed in the Board's strategic plan.

2. Inform

Content may inform the community about the school, teachers, students, or departments, including
information about curriculum, events, class projects, student activities, and departmental policies.

3. Communicate

Content may communicate information about the plans, policies, and operations of the District to members of
the public and other persons who may be affected by District matters.

The information contained on the Board's website(s) should reflect and support the Board's mission statement, educational
philosophy, and the school improvement process.
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When the content includes a photograph or personally identifiable information relating to a student, the Board will abide by
the provisions of Policy 8330 - Student Records.

Under no circumstances is District-created content, apps, and services to be used for commercial purposes, advertising,
political lobbying or to provide financial gains for any individual. Included in this prohibition is the fact no content contained
on the District’s website may:
1. include statements or other items that support or oppose a candidate for public office, the investigation, prosecution
or recall of a public official, or passage of a tax levy or bond issue;

2. link to a website of another organization if the other website includes such a message; or

3. communicate information that supports or opposes any labor organization or any action by, on behalf of, or against
any labor organization.
Under no circumstances is staff member-created content, apps, and services, including personal web pages/sites, to be
used to post student progress reports, grades, class assignments, or any other similar class-related material. Employees
are required to use the Board-specified website, app, or service (e.g., Infinite Campus, Canvas)itstearnirg;—SeeSaw) for the
purpose of conveying information to students and/or parents.

Staff members are prohibited from requiring students to go to the staff member's personal web pages/sites (including, but
not limited to, their Facebook, Instagram, Pinterest pages) to check grades, obtain class assignments and/or class-related
materials, and/or to turn in assignments.

If a staff member creates content, apps, and services related to his/her class, it must be hosted on the Board's server or a
District-affiliated server.

Unless the content, apps, and services contains student personally-identifiable information, Board websites, apps, and web
services that are created by students and/or staff members that are posted on the Internet should not be password
protected or otherwise contain restricted access features, whereby only employees, student(s), or other limited groups of
people can access the site. Community members, parents, employees, staff, students, and other website users will
generally be given full access to the Board’s website(s), apps, and services.

Web content, apps, and services should reflect an understanding that both internal and external audiences will be viewing
the information.

School web pages/sites, apps, and services must be located on Board-owned or District-affiliated servers.

The District Administrator shall prepare administrative procedures defining the rules and standards applicable to the use of
the Board's website and the creation of web content, apps, and services by staff and students.

The Board retains all proprietary rights related to the design of web content, apps, and services that are hosted on Board-
owned or District-affiliated servers, absent written agreement to the contrary.

The District is committed to providing persons with disabilities an opportunity equal to that of persons without
disabilities to participate in the District’s programs, benefits, and services, including those delivered through
electronic and information technology, except where doing so would impose an undue burden or create a
fundamental alteration. The District is further committed to ensuring persons with disabilities are able to acquire the
same information, engage in the same interactions, and enjoy the same benefits and services within the same
timeframe as persons without a disability, with substantially equivalent ease of use; that they are not excluded from
participation in, denied the benefits of, or otherwise subjected to discrimination in any District programs, services,
and activities delivered online, as required by Section 504 and Title II of the ADA and their implementing
regulations; and that they receive effective communication of the District’s programs, services, and activities
delivered online.

The District adopts this policy to fulfill this commitment and affirm its intention to comply with the requirements of
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794, 34 C.F.R. Part 104, and Title II of the Americans With
Disabilities Act of 1990, 42 U.S.C. 12131 and 28 C.F.R. Part 35 in all respects.

1. Technical Standards

The District will adhere to the technical standards of compliance identified at
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_www.wausauschools.org [INSERT link to District website]. The District
measures the accessibility of online content and functionality according to the World Wide Web Consortium’s
Web Content Accessibility Guidelines (WCAG) 2.0 tevel———, and the Web Accessibility Initiative -
Accessible Rich Internet Applications Suite (WAI-ARIA 1.1) for web content. )
Finsert-anotheracceptable standard-selected

[DRAFTING NOTE: OCR recommends WCAG 2.0 Level AA.]

. Web Accessibility Coordinator

The Board designates its (x ) Section 504/ADA Compliance Coordinator(s) ( x) Technology Director (x

) _Communications & Marketing Coordinator [END OF OPTIONS] as the District's web
accessibility coordinator(s). That individual(s) is responsible for coordinating and implementing this policy.
[Select Option 1 or 2]

[ x] [OPTION 1]

See Board Policy 2260.01 for the Section 504/ADA Compliance Coordinator(s)’ contact information.

. Third Party Content

Links included on the Board’s website(s), services, and apps that pertain to its programs, benefits, and/or
services must also meet the above criteria and comply with State and Federal law (e.g. copyright laws, CIPA,
Section 504, ADA, and COPPA). While the District strives to provide access through its website to online
content provided or developed by third parties (including vendors, video-sharing websites, and other sources
of online content) that is in an accessible format, that is not always feasible. The District's administrators and
staff, however, are aware of this requirement with respect to the selection of online content provided to
students. The District's web accessibility coordinator or his/her designees will vet online content available on
its website that is related to the District’s programs, benefits, and/or services for compliance with this criteria
for all new content placed on the District's website after adoption of this policy.

Nothing in the preceding paragraph, however, shall prevent the District from including links on the Board’s
website(s) to:

1. recognized news/media outlets (e.g., local newspapers' websites, local television stations' websites),
or

2. websites, services, and/or apps that are developed and hosted by outside vendors or organizations
that are not part of the District’s program, benefits, or services.

The Board recognizes that such third party websites may not contain age-appropriate advertisements that are consistent
with the requirements of Policy 9700.01, AG 9700B, and State and Federal law.
4. Regular Audits

The District, under the direction of the web accessibility coordinator(s) or his/her/their designees, will, at regular
intervals, audit the District's online content and measure this content against the technical standards adopted above.

If problems are identified through the audit, such problems will be documented, evaluated, and, if necessary,
remediated within a reasonable period of time.

. Reporting Concerns or Possible Violations

If any student, prospective student, employee, guest, or visitor believes that the District has violated the technical
standards in its online content, s/he may contact the web accessibility coordinator with any accessibility concerns.
S/He may also file a formal complaint utilizing the procedures set out in Board Policy 2260 and Policy 2260.01
relating to Section 504 and Title II.
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Instructional Use of Apps and Web Services

The Board authorizes the use of apps and services to supplement and enhance learning opportunities for students
either in the classroom or for extended learning outside the classroom.

[SELECT OPTION #1 OR #2]
[ x] [OPTION #1]

The Board requires the ( x) District Administrator () [END OF OPTIONS] pre-approve each

app and/or service that a teacher intends to use to supplement and enhance student learning. To be approved, the
app and/or service must have a FERPA-compliant privacy policy, as well as comply with all requirements of the
Children’s Online Privacy Protection Act (COPPA) and the Children’s Internet Protection Act (CIPA) (x ) and Section
504 [END OF OPTION] and the ADA.

Fhe-Board-furtherrequires

4,
5. Annual Training

The District will provide )-anrrtal-( x) periodic [END OF OPTIONS] training for its employees who are responsible
for creating or distributing information with online content so that these employees are aware of this policy and
understand their roles and responsibilities with respect to web design, documents and multimedia content.

. One-Way Communication Using District Web Content, Apps and Services

The District is authorized to use web pages/sites, apps and services to promote school activities and inform
stakeholders and the general public about District news and operations.

Such communications constitute public records that will be archived.

When the Board or District Administrator designates communications distributed via District web pages/sites, apps
and services to be one-way communication, public comments are not solicited or desired, and the web site, app or
service is to be considered a nonpublic forum.

If the District uses a apps and web service that does not allow the District to block or deactivate public comments
(e.g., Facebook, which does not allow comments to be turned off, or Twitter, which does not permit users to disable
private messages or mentions/replies), the District’s use of that apps and web service will be subject to Policy 7544
- Use of Social Media, unless the District is able to automatically withhold all public comments.

If unsolicited public comments can be automatically withheld, the District will retain the comments in accordance
with its adopted record retention schedule (see AG 8310A - Public Records), but it will not review or consider those
comments.

[DRAFTING NOTE: Districts are advised to adopt a new category of records that covers such “hidden
public comments” on social media. Unless dictated by State law, retention periods established by the
district for such unsolicited communications should be limited.]

© Neola 2019
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Legal 995.55, Wis. Stats.

948.11, Wis. Stats.
947.0125, Wis. Stats.
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Status

Adopted December 9, 2019

Last Revised December 14, 2020

7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology has fundamentally altered the ways in which information is accessed, communicated, and transferred in society.
As a result, educators are continually adapting their means and methods of instruction, and the way they approach student
learning to incorporate the vast, diverse, and unique resources available through the Internet. The Board provides
Technology and Information Resources (as defined by Bylaw 0100) to support the educational and professional needs of its
staff and students. The Board provides staff with access to the Internet for limited educational purposes only and utilizes
online educational services/apps to enhance the instruction delivered to its students and to facilitate the staff’s work. The
District’s computer network and Internet system do not serve as a public access service or a public forum, and the Board
imposes reasonable restrictions on its use consistent with its limited educational purpose.

The Board regulates the use of District Technology and Information Resources by principles consistent with applicable local,
State, and Federal laws, and the District’s educational mission. This policy and its related administrative guidelines and any
applicable employment contracts govern the staffs’ use of the District’'s computers, laptops, tablets, personal communication
devices (as defined by Policy 7540.02).

Users are required to refrain from actions that are illegal (such as libel, slander, vandalism, harassment, theft, plagiarism,
inappropriate access, and the like) or unkind (such as personal attacks, invasion of privacy, injurious comment, and the
like). Because its Technology Resources are not unlimited, the Board has also instituted restrictions aimed at preserving
these resources, such as placing limits on use of bandwidth, storage space, and printers.

Users have no right or expectation to privacy when using District Technology and Information Resources (including, but not
limited to, privacy in the content of their personal files, e-mails, and records of their online activity when using the District's
computer network and/or Internet connection).

Staff members are expected to utilize District technology and information resources to promote educational excellence in
our schools by providing students with the opportunity to develop the resource sharing, innovation, and communication
skills and tools that are essential to both life and work. The Board encourages the faculty to develop the appropriate skills
necessary to effectively access, analyze, evaluate, and utilize these resources to enrich educational activities. The
instructional use of the Internet and online educational services will be guided by Board's Policy 2521 - Selection of
Instructional Materials and Equipment.

The Internet is a global information and communication network that provides a valuable education and information
resources to our students. The Internet connects computers and users in the District with computers and users worldwide.
Through the Internet, students and staff can access relevant information that will enhance their learning and the education
process. Further, District technology and resources provide students and staff with the opportunity to communicate with
other people from throughout the world. Access to such a vast quantity of information and resources brings with it,
however, certain unique challenges.

First-The Board may not be able to technologically limit access to services through its technology resources to only those
that have been authorized for the purpose of instruction, study and research related to the curriculum. Unlike in the past
when educators and community members had the opportunity to review and screen materials to assess their
appropriateness for supporting and enriching the curriculum according to adopted guidelines and reasonable selection
criteria (taking into account the varied instructional needs, learning styles, abilities, and developmental levels of the
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students who would be exposed to them), access to the Internet, because it serves as a gateway to any publicly available
file server in the world, opens classrooms and students to electronic information resources that may not have been
screened by educators for use by students of various ages.

Pursuant to Federal law, the Board has implemented technology protection measures, that protect against (e.g., filter or
block) access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to
minors, as defined by the Children’s Internet Protection Act. At the discretion of the Board or District Administrator, the
technology protection measures may also be configured to protect against access to other material considered inappropriate
for students to access. The Board also utilizes software and/or hardware to monitor online activity of staff members to
restrict access to child pornography and other material that is obscene, objectionable, inappropriate and/or harmful to
minors. The technology protection measures may not be disabled at any time that students may be using the District's
technology resources if such disabling will cease to protect against access to materials that are prohibited under the
Children’s Internet Protection Act. Any staff member who attempts to disable the technology protection measures without
express written consent of an appropriate administrator will be subject to disciplinary action, up to and including
termination.

The Board utilizes software and/or hardware to monitor online activity of staff and to block/filter access to child
pornography and other material that is obscene, objectionable, inappropriate and/or harmful to minors. "Harmful to minors"
is a term defined by the Communications Act of 1934 (47 U.S.C. 254 (h)(7)) as any picture, image, graphic image file, or
other visual depiction that:

1. taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;

2. depicts, describes or represents, in a patently offensive way with respect to what is suitable for minors, an actual or
simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of
the genitals;

3. taken as a whole, lacks serious literary, artistic, political, or scientific value to minors.

The District Administrator or Director of Technology may temporarily or permanently unblock access to websites or online
educational services/apps containing appropriate material if access to such sites has been inappropriately blocked by the
technology protection measures. The determination of whether material is appropriate or inappropriate shall be based on
the content of the material and the intended use of the material, not on the protection actions of the technology protection
measures.

Staff members will participate in professional development programs in accordance with the provisions of this policy.
Training shall include:

A. the safety and security of students while using e-mail, chat rooms, social networking sites and other forms of direct
electronic communications;

B. the inherent danger of students disclosing personally identifiable information online;
C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data mining", etc.),
cyberbullying and other unlawful or inappropriate activities by students or staff online; and

D. unauthorized disclosure, use, and dissemination of personally identifiable information regarding minors.

Furthermore staff members shall provide instruction for their students regarding the appropriate technology use and online
safety and security as specified above, and staff members will monitor students’ online activities while at school.

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class sessions; or use
of specific monitoring tools to review browser history and network, server, and computer logs.

The disclosure of personally identifiable information about students online is prohibited.

Building Principals are responsible for providing training so that staff users of District technology resources under the
Principal's supervision are knowledgeable about this policy and its accompanying guidelines. The Board expects that staff
members will provide guidance and instruction to students in the appropriate use of the District technology resources. Such
training shall include, but not be limited to, education concerning appropriate online behavior, including interacting with
other individuals on social media, including chat rooms and cyberbullying awareness and response. All users of District
technology resources are required to confirm their agreement to abide by the terms and conditions of this policy (x ) by
signing the District technology use form.
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Staff will be assigned a school email address that they are required to utilize for all school-related electronic
communications, including those to students, parents, and other staff members.

Staff may direct students who have been issued school-assigned email accounts to use those accounts when signing-
up/registering for access to District approved online educational services, including mobile applications/apps that will be
utilized by the students for educational purposes under the teacher’s supervision.

Staff members are responsible for good behavior when using District technology and information resources - i.e., behavior
comparable to that expected when they are in classrooms, school hallways, and other school premises and school-
sponsored events. Communications on the Internet are often public in nature. The Board does not approve any use of the
technology and information resources that is not authorized by or conducted strictly in compliance with this policy and its
accompanying guidelines.

[ x] Staff members' use of District technology resources to access or use social media is to be consistent with
Policy 7544 and its accompanying guideline.

[ x] An employee's personal or private use of social media may have unintended consequences. While the Board
respects its employees' First Amendment rights, those rights do not include permission to post inflammatory
comments that could compromise the District's mission, undermine staff relationships, or cause a substantial
disruption to the school environment. This warning includes staff members' online conduct that occurs off school
property including from the employee's personal computer. Postings to social media should be done in a manner
sensitive to the staff member's professional responsibilities.

General school rules for behavior and communication apply.

Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked, and
disciplinary action taken against them. Users are personally responsible and liable, both civilly and criminally, for uses of
District technology and information resources that are not authorized by this policy and its accompanying guidelines.

The Board designates the District Administrator and Director of Technology and Media Services as the administrators
responsible for initiating, implementing, and enforcing this policy and its accompanying guidelines as they apply to staff
members' use of District technology and information resources.

In addition, Federal and State confidentiality laws forbid schools and their employees from using or disclosing
student education records without parental consent. See Policy 8330. Education records include a wide variety of
information; posting personally identifiable information about students is not permitted. Staff members who
violate State and Federal confidentiality laws or privacy laws related to the disclosure of confidential employee
information may be disciplined.

Staff members retain rights of communication for collective bargaining purposes and union organizational
activities.

https://www.boarddocs.com/wi/waus/Board.nsf/Private?open&login# 3/4



1/25/24, 1:50 PM BoardDocs® PL

TC 12/14/20

© Neola 2020

Legal P.L. 106-554, Children's Internet Protection Act of 2000
47 U.S.C. 254(h), (1), Communications Act of 1934, as amended

20 U.S.C. 6801 et seq., Part F, Elementary and Secondary Education Act of 1965, as
amended (2003)

18 U.S.C. 2256
18 U.S.C. 1460
18 U.S.C. 2246
20 U.S.C. 6777
20 U.S.C. 9134 (2003)
47 C.F.R. 54.500
47 C.F.R. 54.501
47 C.F.R. 54.502
47 C.F.R. 54.503
47 C.F.R. 54.504
47 C.F.R. 54.505
47 C.F.R. 54.506
47 C.F.R. 54.507
47 C.F.R. 54.508
47 C.F.R. 54.509
47 C.F.R. 54.511
47 C.F.R. 54.513
47 C.F.R. 54.514
47 C.F.R. 54.515
47 C.F.R. 54.516
47 C.F.R. 54.517
47 C.F.R. 54.518
47 C.F.R. 54.519
47 C.F.R. 54.520
47 C.F.R. 54.522
47 C.F.R. 54.523
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Title New Policy - Vol. 32, No. 2, July 2023 - ARTIFICIAL INTELLIGENCE (AI)
Code po7540.08 TEAM REVIEWED

Status

New Policy - Vol. 32, No. 2

7540.08 - ARTIFICIAL INTELLIGENCE (AI)

The Board recognizes the positive impact that artificial intelligence (AI) technology may have in the District’s educational
program and operations. The District Administrator is authorized to support the use of artificial intelligence technology when
its use is consistent with the District’s mission, goals, and operational integrity.

Any use of artificial intelligence technology in the District’s educational program or operations must be in accordance with
State and Federal law as well as Board policies (X ) including, but not limited to the following: Policy 5505 - Academic
Honesty; Policy 5500 - Student Code of Classroom Conduct; Policy 5500.01 - Conduct in Virtual Classroom; Policy 5517 -
Student Anti-Harassment; Policy 5517.01 - Bullying; Policy 2266 - Nondiscrimination on the Basis of Sex in Education
Programs and Activities; Policy 8330 - Student Records; Policy 2240 - Controversial Issues in the Classroom; Policy
7540.03 - Student Technology Acceptable Use and Safety; and Policy 7540.04 - Staff Technology Acceptable Use and

Safety.-fPDraftingNote:—Ceonfirmand Select-as Needed] {END-OF-OPTION]
Violation of this policy may result in disciplinary consequences. Students may be disciplined for violations, up to and
including suspension or expulsion. Staff may be disciplined for violations, up to and including suspension or termination of

employment. The Administration will refer any illegal acts to law enforcement.

© Neola 2023
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Title New Policy - Vol. 32, No. 2, July 2023 - PERSONAL BACKGROUND CHECK -
CONTRACTED SERVICES

Code po8121 TABATHA done

Status

8121 - PERSONAL BACKGROUND CHECK - CONTRACTED SERVICES

To protect students and staff members, the Board requires an inquiry into the personal background of each contractor,
subcontractor, and employee of a contractor or subcontractor who is likely to have direct, ongoing contact with children
within the scope of their contracted service or employment.

The District Administrator shall establish the necessary procedures to provide that (1) individuals serving as contractors or
subcontractors submit to a background check and (2) entities operating as contractors or subcontractors conduct an inquiry
into the background information of their employees who are likely to have direct, ongoing contact with children.

Each individual serving as a contractor or subcontractor who is likely to have direct, ongoing contact with children in the
course of providing services to the District shall be required to report the (X) arrest and the filing of criminal charges
against the contractor or subcontractor, FENBD-OF-OPTFEON] conviction of the contractor or subcontractor for a crime, and
substantiated report of child abuse or neglect of which the contractor or subcontractor is the subject.

Each contractor and subcontractor providing services to the District shall screen all employees who are likely to have direct,
ongoing contact with children in the course of providing services to the District. Screening shall be required only one (1)
time during the period of the current contract with the District as long as the contractor has continuously screened new
hires, required the same of its subcontractors, and required that these employees report the (X) arrest and the filing of
criminal charges against the employee,-FHEND-0F-OPTXON] conviction of the employee for a crime, and substantiated
report of child abuse or neglect of which the employee is the subject.

© Neola 2023
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Status

Adopted November 14, 2022

8146 - NOTIFICATION OF EDUCATIONAL OPTIONS

Annually, by January 31, a list of all educational options available to children who reside in the District will be provided to
parents as a class 1 notice and on the District's website. These options include public school, private schools participating in
a parental choice program, charter schools, virtual schools, full-time open enroliment, Early College Credit Program, Start
College Now Program, part-time open enrollment in a nonresident school district, youth apprenticeship programs offered
under 106.13, Wis. Stats. and options for students enrolled in a home-based private education program. (See Policy 2370 -
Educational Options Provided by the District)

In the class 1 notice, as well as the notice on the District website, the Board shall identify the most recent report card
accountability rating that has been assigned to each school within the District boundaries, including charter schools and
private schools participating in a parental choice program. This notice shall also inform parents of the availability of the full
school and School District accountability reports. (See also Policy 2700.01 - School Performance and State Accountability
Report Cards)

© Neola 20232
Legal 115.385(4), Wis. Stats.
118.15, Wis. Stats.

118.55, Wis. Stats.
118.57, Wis. Stats.
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Adopted December 9, 2019

Last Revised June 13, 2022

8310 - PUBLIC RECORDS

The Board recognizes its responsibility to maintain the public records of this District and to make such records available for
inspection and reproduction. The Board designates the District Administrator as the District Records Custodian (DRC), to be
the legal custodian of records for the District. The DRC shall safely keep and preserve the public records of the District and
shall have the authority to render decisions and carry out duties related to those public records. The DRC may deny access
to records only in accordance with the law. The DRC is authorized and encouraged to consult with the District's legal counsel
to determine whether to deny access to a records request in whole or in part.

Under the Wisconsin Public Records Law, a "record" is defined as any material on which written, drawn, printed, spoken,
visual, or electromagnetic information or electronically generated or stored data is recorded or preserved, regardless of
physical form or characteristics, that has been created or is being kept by the authority. It includes handwritten, typed, or
printed pages, maps, charts, photographs, films, recordings, tapes, optical discs, and any other medium on which
electronically generated or stored data is recorded or preserved. A "record" does not include drafts, notes, preliminary
computations, and like materials prepared for the originator's personal use or prepared by the originator in the name of a
person for whom the originator is working; materials that are purely the personal property of the custodian and have no
relation to his/her office; materials to which access is limited by copyright, patent, or bequest; and published materials in
the possession of an authority other than a public library that are available for sale, or that are available for inspection at a
public library. The personal use exception applies to notes created by the originator solely for the purpose of refreshing
his/her recollection and as a matter of convenience (not part of his/her job duties), but does not apply to notes that are
distributed to others for the purpose of communicating information or notes that are created or retained for the purpose of
memorializing agency activity.

In addition, records may be exempted from disclosure as a matter of statute or common law or, under the balancing test,
the public interest in disclosure may be outweighed by the public interest in non-disclosure.

Any person may make an oral or written request for any public records of the District. The person may inspect or receive
copies of the public record requested. The District will respond as soon as practicable and without delay. The District will
either provide the requested documents, subject to any redactions, or inform the requester of the District's decision to deny
the request.

The District will comply with the Safe at Home/Address Confidentiality Program administered by the Wisconsin Department
of Justice. (See Policy 5111 - Eligibility of Resident/Nonresident Students, Policy 8320 - Personnel Records and Policy 8330 -
Student Records.)

The District may impose a fee upon the requester of a copy of a record of $0.20 per page, which represents the actual,
necessary, and direct cost of reproduction of the record. In addition, the District may impose a fee upon a requester for the
actual time spent by District employees in locating a record, if the cost is $50.00 or more. In calculating location costs, the
District will use the applicable employee's hourly rate for salary and benefits.

The District may also charge the requester for any equipment required to fill the request (such as videotapes, computer

disks, etc.) The District may impose a fee upon a requester for the actual, necessary, and direct cost of mailing or shipping
of any copies which are mailed or shipped to the requester.
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The District may require prepayment of fees if the total amount exceeds $50.00. If payment is required, the District will
calculate the actual cost and charge the requester. If advance payment is required, the District will either invoice the
requester for the difference between the estimate and actual cost or refund any overpayment.

No public record may be removed from the office in which it is maintained except by a Board officer or employee in the
course of the performance of his/her duties.

Nothing in this policy shall be construed as preventing a Board member from inspecting in the performance of his/her
official duties any record of this District, except student records and certain portions of personnel records.

The District Administrator is authorized to develop administrative guidelines to provide for proper compliance with the intent
of this policy and the public records law.

Records Retention Schedule

19.21(6). Wis. Stats. reauires that school districts retain public records. other than student records. for seven (7) vears.
unless a shorter period is fixed by the Public Records Board (PRB) in a records retention schedule subsequently adopted by
the Board.

The Board has abbroved the followina records retention schedules develobed bv the Wisconsin Historical Societv and

PRB: IDRAFTING NOTE: The Wisconsin Public School District and Related Records GRS contains retention
schedules for school-specific records. includina student records. and therefore it must be adobted or
alternativelv. the Board must adobt its own schedule that includes retention for student records to account for
their separate treatment under the law. The remainina retention schedules can be adonted as desired but if not
adonted those records are covered bv the default seven (7) vear retention pberiod in statutes. Anv schedule
adopted bv the Board. even those that were created bv the PRB. must be approved for District-specific usage
by the Wisconsin Historical Society and the PRB after adoption.]

A. Wisconsin Public School District and Related Records GRS (expiring March 20, 2033)

B. ( X ) Administrative and Related Records GRS (expiring March 21, 2032)

The District will retain public records in accordance with the precedina aeneral records schedule(s). In the event that the
precedina aeneral records schedules adopted do not define the retention period for a particular record, the District will
retain the record for seven (7) years.

Revised 7/13/20

© Neola 20231
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8420 - SCHOOL SAFETY

The Board recognizes that its responsibility for the safety of students extends to its reaction to possible natural and man-
made disasters and that such emeraencies are best met bv breparedness. arg-planning, and training as determined by the
District Administrator consistent with the Board approved school safety plan.

Each school shall develop a school safety plan in accordance with State requirements, and each school’s safety plan shall be
reviewed every three (3) years by the Board. The plan contains guidelines and procedures to address school violence and
attacks, threats of school violence and attacks, bomb threats, fire, weather-related emergencies, intruders, parent-student
reunification, and threats to non-classroom events, including recess, concerts and other performances, athletic events, and
any other extra-curricular activity or event. The plan shall contemplate the use of tools to mitigate threats of school
violence, including video surveillance, school resource officers, metal detectors, and other such preventative safety
measures in addition to responsive measures.

The school safety plan shall include the manner of scheduling, conducting, and reviewing required drills, including fire drills,
tornado or other hazard drills, school safety incident drills, and school violence drills. Each school safety plan shall specify
for each type of required drill how many and how frequently they will be conducted for each building in compliance with
State law requirements for the performance of such drills. The plan shall designate the responsible administrator for each
building for assuring that required drills are completed, reviewed, and reported as required by law. Records of drills and
related reports shall be maintained for a period of not less than seven (7) years, consistent with Board Policy 8310 - Public
Records.

The Board must submit the following to the Wisconsin Office for School Safety prior to January 1st of each year:
A. A copy of its school safety plan.

B. The date(s) of the required annual school violence event drill or drills conducted in accordance with each building's
school safety plan during the previous year.

C. Certification that the Board reviewed a required written evaluation of the drill or drills.
D. The date of the most recent school training on school safety and the number of attendees.
E. The most recent date the Board reviewed and approved the school safety plan.

F. The most recent date the Board consulted with a local law enforcement agency to conduct on-site safety
assessments.

School administrators and staff are mandatory reporters of suspected child abuse and neglect pursuant to Wis—Stats:
§-48.981 (2)(a), Wis. Stats. The Board also reauires all employees to receive training regarding mandatory reporting of
school violence threats pursuant to Wis—Stats—§-175.32(2) and (3), Wis. Stats. If the threat constitutes a serious and
imminent threat to the health or safety of a student or school employees or the public, it shall be reported to law
enforcement. A good faith standard exists for reporting threats made by an individual seen in the course of professional
duties. These obligations and procedures are covered by Board Policy 8462 - Child Abuse and Neglect, as well as Policy
8462.01 - Threats of Violence. All threats to the safety of District facilities shall be identified by appropriate personnel and
responded to promptly in accordance with the school safety plan.

The District Administrator shall develop guidelines for the handling of all emergency evacuations. A crisis procedure
checklist includes at least the following:
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A. Assess life/safety issues immediately.

B. Provide immediate emergency medical care.

C. Call 911 and notify policy/rescue first. Call the District Administrator second.

D. Convene the crisis team to assess the situation and implement the crisis response procedures.
E. Evaluate available and needed resources.

F. Alert school staff to the situation.

G. Activate the crisis communication procedure and system of verification.

H. Secure all areas.

I. Implement evaluation and other procedures to protect students and staff from harm. Avoid dismissing students to
unknown care.

J. Alert persons in charge of various information systems to prevent confusion and misinformation. Notify parents.
K. Contact appropriate community agencies and the District's Communications Coordinator, if appropriate.
L. Implement post-crisis procedures.
In response to public records requests for school safety documents, after consultation with the District legal counsel and
local law enforcement authorities, the District Administrator shall redact such information that may be sensitive safety or

security information that is in the public’s interest to remain confidential.

© Neola 20236

Legal 118.07, 121.02(1)(i), 175.32(2), (3), 48.981(2)(a), Wis. Stats.
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8500 - FOOD SERVICES

The Board shall provide cafeteria facilities in all school buildings where space permits, and will provide food service for the
purchase and consumption of lunch for all students.

The Board shall also provide a breakfast program in accordance with procedures established by the Department of Public
Instruction.

The food-service program shall comply with Federal and State regulations pertaining to the selection, preparation, delivery,
consumption, and dispbosal of food and beveraaes. includina but not limited to the current 4SBA's-school meal pattern
requirements of the United States Department of Agriculture (USDA) and the YSBAUSDA's Smart Snacks in School nutrition
standards, as well as to the fiscal management of the program. Further, the food-service program shall comply with Federal
and State regulations pertaining to the fiscal management of the program as well as all the requirements pertaining to food
service hiring and food service manager/operator licensure and certification. In addition, as required by law, a food safety
program based on the principles of the Hazard Analysis and Critical Control Point (HACCP) system shall be implemented
with the intent of preventing food-borne illnesses. For added safety and security, access to the facility and the food stored
and prepared therein shall be limited to food service staff and other authorized persons.

The Board shall approve and implement nutrition standards governing the types of food and beverages that may be sold on
the premises of its schools and shall specify the time and place each type of food or beverage may be sold. In adopting such
standards, the Board shall:

A. consider the nutritional value of each food or beverage;

B. consult and incorporate to the maximum extent possible the dietary-guaideliresDietary Guidelines for Americans
jointly developed by the Ynited-StatesDepartment-of-Agrieutture{JSBAYUSDA and the United States Department of
Health and Human Services; and

C. consult and incorporate the YSBAUSDA's Smart Snacks in School nutrition guidelines.

No food or beverage may be sold on any school premises except in accordance with the standards approved by the Board.
In addition, as required by law, a food safety program based on the principles of the Hazard Analysis and Critical Control
Point (HACCP) system shall be implemented with the intent of preventing food-borne illnesses. For added safety and

security, access to the facility and the food stored and prepared therein shall be limited to food service staff and other
authorized persons.

Dietary Modifications

Modifications Based on Compliant Medical Documentation

Substitutions to the standard meal reauirements shall be made, at no additional charge, for students fer-whemwho have
received. from a health care provider whe-haswith prescriptive authorlty in the State of Wiseensi-has

Wisconsin, medical certification that the student's medical condition restricts their diet, in accordance with the
criteria set forth in 7 C.F.R. Part 15b.
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initial reauest effor such substitutions must inform the Food Service Director }
theor Special Dietary Accommodation Coordinator that the student has a restrietedmedical condition that restricts the
student s dlet in accordance W|th the crlterla set forth in 7 C. F R. Part 15b

i The School DIStrICt will honor the reauest for thlrtv (30—) school davs
Within thirtv (30 Y school davs after receivina the initial reauest. a health care provider with prescriptive authority
in the State of Wisconsin must submit medical certification that the student's medical condition restricts their diet. in
accordance with the criteria set forth in 7 C.F.R. Part 15b. The substitutions may be discontinued until such medical
certification is received.

To qualify for such substitutions the medical certification must identify:

A. the student's medical condition or symptoms of a condition that restricts one (1) or more major life activity or
function;

B. an explanation of how the condition or symptom affects the student’s diet; and

C. the food(s) to be omitted from the student's diet, and the food or choice of foods that must be substituted (e.g.,
caloric modifications or use of liquid nutritive formula).

x ] Modifications Based on Noncompliant Medical Requests

On a case-by-case basis, substitutions to the standard meal requirements may be made, at no additional charge, for
students who provide a signed statement from a qualified medical authority that the student cannot consume certain food
items due to medical or other special dietary needs, but which does not comply with the requirements above. To qualify for
such consideration and substitutions the medical statement must identify:

A. the medical or dietary need that restricts the student's diet; and

B. the food(s) to be omitted from the student's diet and the food(s) or choice of foods that may be substituted.

{End-of-Option
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IMPLEMENTATION AND DISCONTINUATION

Review

Upon receibt of a reauest for a special dietarv accommodation. the Food Service Director or
Special Dietarv Accommodation Coordinator shall review the request to ensure it is supported as required by Federal law
and District policy.

Implementation

When the need for a special dietarv accommodation is subborted bv a Medical Statement for Special Dietarv Needs sianed
bv a State authorized medical authoritv. the District will offer a reasonable modification that effectivelv accommodates the
student’s disabilitv. Followina USDA Child Nutrition Proaram reaulations. the School District mav consider factors such as
cost and efficiencv and is not reauired to prepare a specific meal, provide a specific brand of food, or provide a meal beyond
the meals provided to other students.

For students who have an IEP or 504 plan that reauires specific food related accommodations. the School District shall
provide the accommodation as required by law, seeking clarifying medical information, as necessary.

A special dietary request will be approved and implemented upon submission of a completed authorized Medical Statement.
Notification

Parents will be notified of clarifications needed or approval of a special dietary request.

Student Absence

If a student receivina a special dietarv accommodation is absent or does not wish to particibate in school lunch on a day an
accommodation is planned. contact the Food Service Director or Special Dietary Accommodation Coordinator by 9:00
a.m.-er-enter-a-time the same day.

Renewing A Special Dietary Request

An authorized Medical Statement does not need to be ubdated annuallv. However. the Food Service Director or
Special Dietary Accommodation Coordinator may annually seek clarification or updates on special dietary requests.

Discontinuation of a Special Dietary Request

A special dietarv reauest or part of a reauest mav be discontinued bv a parent by submitting the request in writing to
the Food Service Director or Special Dietary Accommodation Coordinator.

The District may provide a student with a substitute meal without any certification provided that the meal still meets the
USDA meal pattern for reimbursement.

For students who need a nutritionally equivalent milk substitute, only a signed request by a parent is required.
Meal Charges

Lunches sold by the school may be purchased by students and staff members and community residents in accordance with
the rules of the District’s school lunch program.

The operation and supervision of the food-service program shall be the responsibility of the School Nutrition Services
Director. Food services shall be operated on a self-supporting basis with revenue from students, staff, Federal
reimbursement, and surplus food. The Board shall assist the program by furnishing available space, initial major equipment,
and utensils. Maintenance and replacement of equipment is the responsibility of the program.

A periodic review of the food-service accounts shall be made by the District Contracted Auditor: . Any
surplus funds from the National School Lunch Program shal-be-tsed-to-reduce-the-cost-of-the-service-to-students-erte
ptrehase-eafeteria—equipmentshall be used in a manner permitted by law as determined by the (x ) District Administrator €
Y-BeardHEND-OF-OPTXON]. Surplus funds from a-la-carte foods purchased using funds from the nonprofit food service
account must accrue to the nonprofit food service account.

Bad Debt
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Bad debt incurred through the inability to collect lunch payment from students is not an allowable cost chargeable to any
Federal program. Any related collection cost, including legal cost, arising from such bad debt after they have been
determined to be uncollectable are also unallowable. District efforts to collect bad debt shall be in accordance with Policy
6152 - Student Fees, Fines, and Charges.

Bad debt is uncollectable/delinquent debt that has been determined to be uncollectable no sooner than the end of the
school year in which the debt was incurred. Once classified as bad debt, non-Federal funding sources must reimburse the
NSFSA for the total amount of the bad debt. The funds may come from the District general fund, State or local funding,
school or community organizations such as the PTA, or any other non-federal source. Once the uncollectable/delinquent
debt charges are converted to bad debt, records relating to those charges must be maintained in accordance with the
record retention requirements in 7 CFR 210.9(b) (17) and 7 CFR 210.15(b).

Negative Account Balances

Students will be permitted to purchase meals from the District's food service using either cash on hand or a food service
account. A student may be allowed to incur a negative food service account balance subject to the following conditions.

Students may be permitted to accumulate negative food service account balance as determined by the District
Administrator. The District Administrator shall determine the manner of determining permissible account balances by grade
level. A student shall not be permitted to purchase a la carte items without sufficient account balance or cash on hand.

This policy and any implementing guidelines shall be provided in writing to all households at the start of each school year
and to households transferring to the school or School District during the school year. The policy and implementing
guidelines will also be provided to all District staff with responsibility for enforcing the policies. The policy and guidelines will
be posted on the District website.

The food-service program may participate in the "Farm to School Program" using locally grown food in school meals and
snacks.

No foods or beverages, other than those associated with the District's food-service program, are to be sold during food-
service hours.

The District’s food service program shall serve only food items and beverages determined by the Food Service Department
to be in compliance with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition
guidelines. Any competitive food items and beverages that are available for sale to students a la carte in the dining area
between midnight and thirty (30) minutes following the end of the school day shall also comply with the current USDA
Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition guidelines, and may only be sold in
accordance with Board Policy 8550 - Competitive Food Sales. Foods and beverages unassociated with the food-service
program may be vended in accordance with the rules and regulations set

The District Administrator will require that the food service program serve foods in the schools of the District that are
wholesome and nutritious and reinforce the concepts taught in the classroom.

The District Administrator is responsible for implementing the food service program in accordance with the adopted nutrition
standards and shall provide a report regarding the District’s compliance with the standards at one of its regular meetings
annually. he-Distrt HH h he-Bistriet e R

A deain a = a anda ad/la aad a a Manaoama s a

forth in Board Policy 8540 - Vending Machines.

Nondiscrimination Statement

In accordance with Federal civil riahts law and U.S. Department of Aariculture (USDA) civil riahts reaulations and policies,
this institution is prohibited from discriminatina on the basis of race. color. national oriain. sex (includina aender identitv
and sexual orientation). disabilitv. aae. or reprisal or retaliation for prior civil riahts activitv. The District's nondiscrimination
statement below is complementary to the District's nondiscrimination policies, including Policy 2260 - Nondiscrimination and
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Access to Eaual Opportunity and Policy 1422/Policy 3122/Policy 4122 - Nondiscrimination and Equal Employment
Opportunity.

Proaram information mav be made available in lanauaaes other than Enalish. Persons with disabilities who reauire
alternative means of communication to obtain broaram information (e.a.. Braille. larae print. audiotane. American Sian
Lanauaae). should contact the responsible state or local aaencv that administers the nroaram or USDA’'s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a broaram discrimination comblaint. a Comblainant should comblete a Form AD-3027. USDA Proaram Discrimination
Complaint Form which can be obtained online at: https://www.usda.aov/sites/default/files/documents/USDA-OASCR%20P-
Complaint-Form-0508-0002-508-11-28-17Fax2Mail.odf. from anv USDA office. bv callina (866) 632-9992. or bv writing a
letter addressed to USDA. The letter must contain the comblainant’s name. address. telebhone number. and a written
descriotion of the alleaed discriminatorv action in sufficient detail to inform the Assistant Secretarv for Civil Riahts (ASCR)
atéout Ehe nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to
USDA by:

1. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. Fax:
(833) 256-1665 or (202) 690-7442; or

3. E-mail:
program.intake@usda.gov.

This institution is an equal opportunity provider.

Revised 2/14/22
T.C. 11/14/22

© Neola 2022

Legal SP 32-2015 Statements Supporting Accommodations for Children with Disabilities in
the Child Nutrition Programs

SP 59-2016 Modifications to Accommodate Disabilities in the School Meal Program

OMB Circular No. A-87 USDA Smart Snacks in School Food Guidelines (effective July
1, 2014)

Child Nutrition Act of 1966, 42 U.S.C. 1771 et seq.

Healthy, Hunger-Free Kids Act of 2010 and Richard B. Russell National School Lunch
Act, 42 U.S.C. 1751 et seq.

42 U.S.C. 1758
15.137, Wis. Stats.
93.49, Wis. Stats.
115.34 - 115.345, Wis. Stats.
120.10(16), Wis. Stats.
120.13(10), Wis. Stats.
7 C.F.R. Part 15b

7 C.F.R. Part 210

7 C.F.R. Part 215

7 C.F.R. Part 220

7 C.F.R. Part 225

7 C.F.R. Part 226
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7 C.F.R. Part 227
7 C.F.R. Part 235
7 C.F.R. Part 240
7 C.F.R. Part 245
42 U.S.C. Chapter 13
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Title Copy of FREE AND REDUCED-PRICE MEALS
Code po8531 Josh and Karen F - Done

Status

Adopted December 9, 2019

Last Revised May 8, 2023

8531 - FREE AND REDUCED-PRICE MEALS
The Board recognizes the importance of good nutrition to each student's educational performance.
The Board shall provide eligible children with breakfast and lunch at a reduced rate or at no charge to the student.

Children, eligible for free or reduced-price meals, shall be determined by the criteria established by the Child Nutrition
Program. These criteria are issued annually by the Federal government through the Wisconsin Department of
Public Instruction's administration of the School Nutrition Programs.

The Board designates the School Nutrition Services Director to determine in accordance with Board standards, the eligibility
of students for free and/or reduced-price meals.

The schools shall annually notify all families of the availability, eligibility requirements, and/or application procedure for free
and reduced-price meals by distributing an application to the family of each student enrolled in the school and shall seek out
and apply for such Federal, State, and local funds as may be applied to the District's program of free and reduced-price
meals.

Nondiscrimination Statement

The following statement applies to all programs administered by the District that are funded in whole or in part by the U.S.
Department of Agriculture (USDA):

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are
prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior
civil rights activity in any program or activity conducted or funded by USDA.

Proaram information mav be made available in lanauaaes other than Enalish. Persons with disabilities who reauire
alternative means of communication to obtain broaram information (e.a.. Braille. larae print. audiotane. American Sian
Lanauaae). should contact the respbonsible state or local aaencv that administers the nroaram or USDA’s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a broaram discrimination comblaint. a Compblainant should comblete a Form AD-3027. USDA Proaram Discrimination
Comblaint Form which can be obtained online at: https://www.usda.aov/sites/default/files/documents/ad-3027.pdf, from
anv USDA office. bv callina (866) 632-9992. or bv writina a letter addressed to USDA. The letter must contain the
compblainant’s name. address. telebhone number. and a written describtion of the alleaed discriminatorv action in sufficient
detail to inform the Assistant Secretarv for Civil Riahts (ASCR) about the nature and date of an alleged civil rights violation.
The completed AD-3027 form or letter must be submitted to USDA by:

1. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. Fax:
(833) 256-1665 or (202) 690-7442; or
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3. E-mail:
program.intake@usda.gov.

This institution is an equal opportunity provider.

Revised 2/14/22
T.C. 5/8/23

© Neola 2023

Legal 115.34-115.345, 120.10(16), 120.13(10), Wis. Stats.
42 U.S.C. 1771 et seq.
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title New Policy - Vol. 32, No. 2, July 2023 - NURSING MOTHERS
Code po8700 TABATHA done

Status

New Policy - Vol. 32, No. 2

8700 - NURSING MOTHERS

The Board supports staff members who choose to breast feed and/or express breast milk following the birth of a child.
When any staff member, whether a professional staff member or support staff member has notified their supervisor of the

staff member’s intent to express breast milk during the workday, the-fF—3-prireipal-F—3 Bistrict-Administrater X
supervisor fEnd-ef-Optiens] shall make necessary arrangements to provide the following:

A. An appropriate location that is suitable for expressing breast milk. The location must be shielded from view and not
accessible during usage by any other person. The location provided may not be a bathroom.

B. A reasonable amount of time to complete the activity based on an established schedule of frequency the staff
member requires. The staff member is responsible for providing a schedule of frequency and for completing the
process efficiently.

A participating employee must record time spent expressing breast milk at work [x] which will be recorded as unpaid time,
unless the employee also performs work related responsibilities during this time fEND-OF-OPTION]. [DraftingNete:-the

peoliey-as-eoempensable-timel--Any staff member who has given birth to a child and opts to express breast milk thereafter
is entitled to the benefits of this policy.

Any staff member who has provided notice of the need to express breast milk at work and has complied with the
responsibilities of doing so in this policy is eligible to do so for up to one (1) calendar year from the birth of the child.

No staff member who requires break time to express breast milk consistent with this policy shall be subjected to retaliation
or any form of adverse treatment for doing so.

Any staff member who feels they have been denied adequate protections or feels they have been retaliated against or
otherwise treated unfairly as a result of availing themselves of the rights described in this policy shall report such concerns
to the District Administrator. Any such report shall specify the alleged deficiency and desired resolution so that the District
Administrator may provide an appropriate resolution, within ten (10) calendar days of the report.

The benefits described in this policy shall be administered concurrently with other benefits, such as Family Medical Leave
Act (FMLA) rights.

© Neola 2023

Legal 29 U.S.C. 218d
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Section Policies ready for the Board, 32-2

Title Renumbered/Revised Policy - Vol. 32, No. 2, July 2023 - SECTION 504/ADA
PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

Code po8913 DONE KH

Status

Renumbered/Revised Policy - Vol. 32, No. 2

16238913 - SECTION 504/ADA PROHIBITION AGAINST DISABILITY DISCRIMINATION IN EMPLOYMENT

The Board prohibits discrimination against any employee or applicant based upon kisthertheir disability. As such, the Board
will not engage in employment practices or adopt policies that discriminate on the basis of disability, or otherwise
discriminate against qualified individuals with disabilities in regard to job application procedures, the hiring, advancement or
discharge of employees, employee compensation, job training, or other terms, conditions and privileges of employment. The
Board further will not limit, segregate or classify applicants or employees in any way that adversely affects their
opportunities or status because of disability. Additionally, the Board will not participate in any contractual or other
relationships that have the effect of subjecting qualified individuals with disabilities who are applicants or employees to
discrimination on the basis of disability.

Notice of the Board's policy on nondiscrimination in employment practices and the identity of the School District's
Compliance Officer(s) (see below) will be published on the District's website, posted throughout the District, and included in
the District's recruitment statements or general information publications.

Definitions

Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according
to their plain and ordinary meanings.

Complainant: is the individual who alleges or is alleged to have been subjected to discrimination/retaliation, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged discrimination/retaliation.

Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business day(s) (i.e., a
day(s) that the District office is open for normal operating hours, Monday - Friday, excluding State-recognized holidays).

Respondent: is the individual who is alleged to have engaged in discrimination/retaliation, regardless of whether the
Complainant files a formal complaint or is seeking an informal resolution to the alleged discrimination/retaliation.

District community: means students, District employees (i.e., administrators, and professional and support staff), and
Board members, agents, volunteers, contractors, or other persons subject to the control and supervision of the Board.

Third Parties: include but are not limited to guests and/or visitors on District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with or seeking to do business with the Board, and other
individuals who come in contact with members of the District community at school-related events/activities (whether on or
off District property).

An individual with a disability means a person who has, has a record of, or is regarded as having, a physical or mental
impairment that substantially limits one or more major life activities.

Major Life Activities
Major life activities are functions such as caring for one's self, performing manual tasks, walking, seeing, hearing, eating,

sleeping, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, sitting,
reaching, interacting with others, and working.
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Major life activities also include the operation of a major bodily function, including, but not limited to, functions of the
immune system, special sense organs and skin, normal cell growth, and digestive, genitourinary, bowel, bladder,
neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal and reproductive functions. The
operation of a major bodily function includes the operation of an individual organ within a body system.

Impairment That Substantially Limits a Major Life Activity

The determination of whether an impairment substantially limits a major life activity must be made without regard to the
ameliorative effects of mitigating measures such as medication, medical supplies, equipment or appliances, low-vision
devices (defined as devices that magnify, enhance, or otherwise augment a visual image, but not including ordinary
eyeglasses or contact lenses), prosthetics (including limbs and devices), hearing aid(s) and cochlear implant(s) or other
implantable hearing devices, mobility devices, oxygen therapy equipment or supplies, use of assistive technology,
reasonable accommodations or "auxiliary aids or services," learned behavioral or adaptive neurological modifications,
psychotherapy, behavioral therapy, or physical therapy.

An impairment that is episodic in nature or in remission is considered a disability if it would substantially limit a major life
activity when active.

Qualified Individual with a Disability

A qualified individual with a disability means the individual satisfies the requisite skill, experience, education and other job-
related requirements of the employment position the individual holds or desires and can perform the essential functions of
the job in question, with or without reasonable accommodation.

Reasonable Accommodation

The Board will provide a reasonable accommodation to a qualified individual who has an actual disability or who has a
record of a disability unless the accommodation would impose an undue hardship on the operation of the Board’s program
and/or activities. A reasonable accommodation is not required for an individual who is+rerelybelieves they are

being regarded as having a disability. Employees requesting reasonable accommodation must cooperate with school officials
in obtaining specific medical opinion that identifies the precise limitations resulting from the disability and potential
reasonable accommodations that could overcome those limitations.

Facilities

No qualified person with a disability will be denied the benefits of, excluded from participation in, or otherwise be subjected
to discrimination under any program or activity to which Section 504/American with Disabilities Act (ADA) applies because
the District's facilities are inaccessible to or unusable by persons with disabilities.

For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility standards. For
those existing facilities constructed prior to June 3, 1977, the District is committed to operating its programs and activities
so that they are readily accessible to persons with disabilities.

District Compliance Officers

The Board designates the following individual(s) to serve as the District's 504 CO(s)/ADA Coordinator(s) (hereinafter
referred to as the "COs").

Tabatha Gundrum

Director of Human Resources
715-261-85280500

415 Seymour Street, Wausau, WI 54403
tgundrum@wausauschools.org

Wengy-CarttedgeCale Bushman

Director of Speeial-EdueatierPupil Services

715-261-85320500

415 Seymour Street, Wausau, WI 54403

cbushman@wausauschools.org

The name(s), title(s), and contact information of this/these individual(s) will be published annually:
A. in the staff handbooks.

B. on the School District's website.
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The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State laws and
regulations, including the District's duty to address in a prompt and equitable manner any inquiries or complaints regarding
discrimination/retaliation or denial of equal access. The COs also shall verify that proper notice of nondiscrimination for Title
IT of the Americans with Disabilities Act (as amended), Title VI and Title VII of the Civil Rights Act of 1964, Section 504 of
the Rehabilitation Act of 1973 (as amended), and the Age Discrimination in Employment Act of 1975 is provided to staff
members and the general public. A copy of each of the Acts and regulations on which this notice is based will be made
available upon request from the CO.

The COs will oversee the investigation of any complaints of discrimination based on disability, which may be filed pursuant
to the Board's adopted internal complaint procedure, and will attempt to resolve such complaints. Any complaint received
regarding the District Administrator or a Board member shall be referred to the Board’s legal counsel, who shall assume the
role of the CO for such complaints, as appropriate. Additionally, if the complaint is regarding a CO, the complaint shall be
reported to the District Administrator, who shall coordinate with the other appointed/designated CO, or, if appropriate
appoint/designate another individual to serve as CO for the complaint regarding a CO.

The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 504/ADA. (See
Complaint Procedure below.)

Complaint Procedures

If a person believes that sfhe-hasthey have been discriminated against on the basis of kisfHrertheir disability, the person
may utilize the following complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt
and equitable resolution of the matter.

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given
rise to the complaint, and offer possible solutions to the dispute. The complaint must be filed with COs within the time limits
specified below. The COs are available to assist individuals in filing a complaint.

Internal Complaint Procedure

The following internal complaint procedure is available to employees for the prompt and equitable resolution of complaints
alleging discrimination based upon disability. Use of the internal complaint procedure is not a prerequisite to the pursuit of
other remedies, including the filing of a complaint with the U.S. Department of Education's Office for Civil Rights.

A. An employee with a complaint based on alleged discrimination on the basis of disability may first discuss the problem
with the CO.

B. If the informal discussion does not resolve the matter, or if the employee skips Step A, the individual may file a
formal written complaint with the CO. The written complaint must contain the name and address of the individual or
representative filing the complaint, be signed by the Complainant or someone authorized to sign for the
Complainant, describe the alleged discriminatory action in sufficient detail to inform the CO of the nature and date of
the alleged violation and propose a resolution. The complaint srastshould be filed within thirty (30) days of the

circumstances or event giving rise to the complaint-uptess—the-timeforfitingis-extended-by-the-Co-forgoed-cause.
C. The CO will conduct an independent investigation of the matter{which-ray-ermay-retincludea-hearing). This

complaint procedure contemplates informal, but thorough investigations, affording all interested persons and their
representatives, if any, an opportunity to present witnesses and other evidence relevant to the complaint. The CO
will provide the Complainant with a written disposition of the complaint as soon as practicable relative to the ability
to complete a thorough investigation but within ter<38}sixty (60) days. If no decision is rendered within ten
8)sixty (60) business days, or the decision is unsatisfactory in the opinion of the Complainant, the employee may
file, in writing, an appeal with the District Administrator. The CO shall maintain the District’s files and records relating
to the complaint.

D. The District Administrator will, within ten (10) days of receiving the written appeal, conduct a kearirgmeeting with
all parties involved in an attempt to resolve the complaint.

The District Administrator will render kisArertheir decision within ten (10) days of the hearirgmeeting.

E. The employee may be represented, at kisfhertheir own cost, at any of the above-described meetingsthearings.
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F. The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s
pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights or the filing of a court case.
Use of this internal complaint procedure is not a prerequisite to the pursuit of other remedies.

If it is determined that the Complainant was subjected to discrimination, the CO must identify what corrective action will be
taken to stop, remedy, and prevent the recurrence of the discrimination/retaliation. The corrective action should be
reasonable, timely, effective, and tailored to the specific situation.

Directives During Investigation

The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make
such a recommendation to the Board. For example, administrative leave may be appropriate in situations in which
protecting the safety of any individual or the integrity of the investigation necessitates such action.

The CO shall determine whether any witnesses in the course of an investigation may be required to answer questions that
could also involve criminal investigation or sanctions, including the existence of a co-occurring law enforcement
investigation are still required to answer questions concerning the District investigation, but are entitled to do so without
waiving their Constitutional right against self-incrimination that applies during a criminal investigation. should be provided a
Garrity warning apprising the person of their obligations to answer questions truthfully and honestly while preserving the
right against self-incrimination in the context of any resulting criminal investigation or prosecutionEmployees should be
advised of this right, through what is often referred to as a "Garrity Warning”. The Garrity Warning informs the employee
that the employee is required to respond to questions posed during the investigation and that answers to questions relating
to the employee's conduct may be used by the District for determining appropriate discipline, but will not be provided to law
enforcement officials in the course of their independent criminal investigation, unless otherwise required by law.

Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions.
Failure to do so may result in disciplinary action.

OCR Complaint

At any time, if an employee believes that sthe-hasthey have been subjected to discrimination based upon kisthertheir
disability in violation of Section 504 or the ADA, the individual may file a complaint with the U.S. Department of Education's
Office for Civil Rights ("OCR"). The OCR can be reached at:

U.S. Department of Education Office for Civil Rights Citigroup Center
500 W. Madison Street Suite 1475

Chicago, IL 60661

(312) 730-1560

FAX: (312) 730-1576

TDD: (877) 521-2172

E-mail: OCR.Chicago@ed.gov

Privacy/Confidentiality
The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses
as much as possible, consistent with the District’s legal obligations to investigate, take appropriate action, and conform with

any discovery or disclosure obligations.

All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law.
Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be provided the Complainant's identity.

During the course of a formal investigation, the CO or designee will instruct each person who is interviewed about the
importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation is expected not to
disclose to third parties any information that is learned or provided during the course of the investigation.

Remedial Action and Monitoring

If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but
not limited to counseling services, reinstatement of leave taken due to the discrimination or other appropriate action.

The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to ensure no
further discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.

Sanctions and Disciplinary Action
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The Board shall vigorously enforce its prohibitions against discrimination by taking appropriate action reasonably calculated
to stop and prevent further misconduct.

While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including
the discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance
with applicable State law and any relevant codes of conduct.

When imposing discipline, the District Administrator shall consider the totality of the circumstances involved in the matter,
including the age and maturity level of any student involved. In those cases where discrimination/retaliation is not
substantiated, the Board may consider whether the alleged conduct nevertheless warrants discipline in accordance with
other Board policies.

Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent
sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to end such conduct, prevent
its recurrence, and remedy its effect.

Retaliation

Retaliation against a person who makes a report or files a complaint alleging discrimination/retaliation, or participates as a
witness in an investigation, is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce, or
interfere with any individual because the person opposed any act or practice made by Section 504 or the ADA, or because
that individual made a report, formal complaint, testified, assisted or participated, or refused to participate in any manner in
an investigation, proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed,
aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by those laws and/or
this policy.

Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating in an
investigation or meeting is a serious violation of this policy that can result in the imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.

The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.

Education and Training

In support of this policy, the Board promotes preventative educational measures to create greater awareness of
discriminatory practices. The District Administrator shall provide appropriate information to all members of the District
community related to the implementation of this policy and shall provide training for District students and staff where
appropriate. All training and information provided regarding the Board's policy and discrimination, in general, will be age
and content-appropriate.

Retention of Investigatory Records and Materials

The CO is responsible for overseeing the retention of all records that must be maintained pursuant to this policy. All
individuals charged with conducting investigations under this policy shall retain all documents, electronically stored
information ("ESI"), and electronic media (as defined in Policy 8315 - Information Management) created and/or received as

part of an investigation, which may include but are not limited to:

A. all written reports/allegations/complaints/grievances/statements/responses pertaining to an alleged violation of this
policy;

B. any narratives that memorialize oral reports/allegations/complaints/grievances/statements/responses pertaining to
an alleged violation of this policy;

C. any documentation that memorializes the actions taken by District personnel or individuals contracted or appointed
by the Board to fulfill its responsibilities related to the investigation and/or the District's response to the alleged
violation of this policy;

D. written witness statements;

E. narratives, notes from, and audio, video, or digital recordings of witness interviews/statements;

F. e-mails, texts, and social media posts that directly relate to or constitute evidence pertaining to an alleged violation
of this policy (i.e., not after-the-fact commentary about or media coverage of the incident);
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. hotes and summaries prepared contemporaneously by the investigator in whatever form made (e.g., handwritten,

keyed into a computer or tablet, etc.), but not including transitory notes whose content is otherwise memorialized in
other documents;

. written disciplinary sanctions issued to students or employees and other documentation that memorializes oral

disciplinary sanctions issued to students or employees for violations of this policy;

. dated written determinations/reports (including summaries of relevant exculpatory and inculpatory evidence) and

other documentation that memorializes oral notifications to the parties concerning the outcome of the investigation,
including any consequences imposed as a result of a violation of this policy;

. documentation of any supportive measures offered and/or provided to the Complainant and the Respondent,

including no contact orders issued to both parties, the dates the no contact orders were issued, and the dates the
parties acknowledged receipt of the no contact orders;

. documentation of all actions taken, both individual and systemic, to stop the discrimination or harassment, prevent

its recurrence, eliminate any hostile environment, and remedy its discriminatory effects;

. copies of the Board policy and procedures/guidelines used by the District to conduct the investigation and any

documents used by the District at the time of the alleged violation to communicate the Board's expectations to
students and staff with respect to the subject of this policy (e.g., Student Codes of Conduct and/or Employee
Handbooks);

. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or

harassment;

. documentation of any training provided to District personnel related to this policy including, but not limited to

notification of the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all
District personnel involved in enforcing this policy, including their duty to report alleged violations of this policy
and/or conduct an investigation of an alleged violation of this policy; fREMEINDER:-Decumentation-of-training

. ( x) documentation that any rights or opportunities that the District made available to one party during the

investigation were made available to the other party on equal terms;

. (x ) copies of any notices sent to the Respondent of the allegations constituting a potential violation of this policy;
. ( x) copies of any notices sent to the Complainant and the Respondent in advance of any interview or meeting;

. (x ) copies of any documentation or evidence used during informal and formal disciplinary meetings and hearings,

including the investigation report and any written responses submitted by the Complainant or the Respondent.

The documents, ESI, and electronic media (as defined in Policy 8315 - Information Management) retained may include
public records and records exempt from disclosure under Federal (e.g., FERPA, ADA) and/or State law, such as student
records and confidential medical records.

The documents, ESI, and electronic media (as defined in Policy 8315 - Information Management) created or received as
part of an investigation shall be retained in accordance with Policy 8310 - Public Records, Policy 8315 - Information
Management, Policy 8320 - Personnel Records, and Policy 8330 - Student Records for not less than three (3) years and
longer if required by the District’s records retention schedule.

© Neola 202123

Legal

29 U.S.C. 794, Section 504 Rehabilitation Act of 1973, as amended

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended
29 C.F.R. Part 1630

34 C.F.R. Part 104
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Book Policy Manual

Section Policies ready for the Board, 32-2
Title Copy of PARENT ORGANIZATIONS
Code p09210 rescind, district specific
Status

Adopted December 9, 2019
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Book Policy Manual

Section Policies ready for the Board, 32-2

Title Revised Policy - Vol. 32, No. 2, July 2023 - DISTRICT-SUPPORT ORGANIZATIONS
Code po9211 DIANA (Accept) NEW for Wausau, similarities to the rescinded po9210
Status

Revised Policy - Vol. 32, No. 2

9211 - DISTRICT-SUPPORT ORGANIZATIONS

The Board efEdueatior-appreciates the efforts of all organizations whose objectives are to enhance the educational
experiences of District students, to help meet educational needs of students, and/or provide extra educational benefits not
provided for, at the time, by the Board.

The Board recognizes that parent-teacher organizations and other school-related community organizations are channels
through which school personnel, parents, and other citizens may discuss educational concerns, problems, and needs and
work together toward solutions. ( x) The District Administrator is authorized to provide support and assistance as
appropriate upon the request of such an organization.

The Board encourages parents and District staff to participate in such organizations.

Any organization described in this policy must obtain advance written permission from ( x) the District Administrator )

BuildingPrincipat-orDistrict-Administrater{)-the-Board-END-OF-OPTIONS before using any of the District's logos or name

( x) as well as the District's or school's slogans;-speeificaty: -

D14 < S —1aen

sehoeol]-HEND-OF-OPTIONT] for the purpose of describing or promoting the organization or any activity of the organization.
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Each volunteer organization that intends to work within the school setting may only do so in cooperation with the Principal
and other staff members, including for such activities as fundraisers, meetings, and the like.

© Neola 201723
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Book Policy Manual

Section Policies ready for the Board, 32-2
Title Copy of PRESIDENT

Code po0171.1 done, KH

Status

Adopted December 9, 2019

Last Revised November 14, 2022

0171.1 - PRESIDENT
The President of the Board shall:

A. act as chairperson at meetings of the Board and ensure that minutes of meetings are properly recorded, approved,
and signed;

B. countersign all checks, share drafts, or other drafts for disbursement of District funds;

C. defend on behalf of the District all actions brought against it;

D. prosecute, when authorized by an annual meeting of the District, or by the Board, actions brought by the District
and an action for the recovery of any forfeiture incurred under Chapters 115 to 121, Wis. Stats. in which the District

has an interest; and

E. perform other duties appropriate to the office of the President under 120.15, Wis. Stats.

In the absence of the Clerk and Vice-President, the Board President may assume-the-responsibilitiesassigred-te-the-Clerk
-histHherabsenee-or-delegate the Clerk's responsibilities to another Board member.

Revised 6/13/22
T.C. 11/14/22

© Neola 20232

Legal 120.15, Wis. Stats.
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Book Policy Manual

Section 8000 Operations
Title Copy of VOLUNTEERS
Code po8120

Status

Adopted December 9, 2019
Last Revised June 13, 2022

8120 - VOLUNTEERS

The School District values community involvement as a key component that supports the District’s Mission Statement and
Shared Key Interests. To that end, the development of volunteer relationships is recommended and encouraged. The
Superintendent or designee shall maintain procedures that ensure the most effective use of volunteers, while providing
those individuals or groups with positive and rewarding experiences. These procedures include solicitation and selection of
volunteers, volunteer training, monitoring volunteer service, and providing appropriate ongoing recognition.

The District shall maintain a process for conducting criminal background checks of volunteers, and the results of
background checks may disqualify individuals from serving as District volunteers. Parent volunteers of students enrolled in
the District shall be subject to the same criminal background requirements as community volunteers; however, parents
deemed not qualified to serve as District volunteers will not be prevented from participating in their own child(ren)’s
education. A member of Human Resources and/or a school building administrator shall meet with those identified
individuals to discuss the scope of their participation in school and/or District programs and events.

The District supports collaboration with community organizations. To ensure the safety of students during collaborative
programs involving non-District staff and/or volunteers, community agencies will perform criminal background checks of
their volunteers serving in District schools. A Memorandum of Agreement will be signed annually by both parties to
maintain consistent practice.

School volunteers shall abide by all applicable laws, District policies, and administrative procedures when volunteering their
service to the District, including maintaining confidentiality regarding identifiable information of students or staff seen or
heard while working as a volunteer. Board member volunteers should only—provide infrequent assistance at school
events/programs to avoid the appearance of favoritism, influence, or pressure.referenrcePeley-811+0- Volunteers will be
asked to sign a form acknowledging their understanding of all applicable rules, regulations, policies, and expectations and
their commitment to adhere to the same.

T.C. 6/13/22

Legal 120.20, Wis. Stats.
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