
Board of Education Meeting
Monday, November 21, 2022 6:00 PM
Central 301 District Office, 275 South St, P.O. Box 396, Burlington, IL 60109

1. Meeting Call to Order

1.A. Roll Call

1.B. Approval of Agenda

2. Pledge of Allegiance

3. Public Open Forum

3.A. Recognition of Visitors

3.B. Public Comments

3.C. Presentation of Central 301 Audit Report

3.D. Presentation of Northern Kane EFE 110 Audit 
Report

4. Action Reports

4.A. Consent Agenda

4.A.1) Minutes:
Board Self-Evaluation Meeting October 12, 2022
Hearing October 18, 2022
Regular Meeting October 18, 2022

4.A.2) Treasurer's Reports

4.A.3) Payment of Bills

4.A.4) Payment of Bills - Northern Kane County 
Regional Vocational System

4.A.5) Board Policy 6:110, 7:70, 7:90

4.B. Presentation and Approval of Tentative Tax Levy

4.C. Approve Overnight Trip: IHSA State Cross 
Country Trip

4.D. Approve Veterinary Affiliation Agreements

4.D.1) New Agreements: Ruffner's Luxury Pet 
Boarding, Batavia Animal Clinic

4.D.2) Renewal: Kountry Pet Resort

4.E. Intergovernmental Agreement for Northern Kane 
County Regional Vocational System EFE 110

5. Information Items

5.A. Enrollment Report

5.B. Focus Group Update



5.C. Draft Calendar 2023-2024

5.D. Illinois State Scholars

5.E. FFA Award

5.F. Athletics and Activities Update

5.G. ROE Compliance Update

5.H. Committee Reports

5.H.1) CCC

5.H.2) Emergency Preparedness/Threat Assessment 
Committee

6. Freedom of Information Act

6.A. Smartprocure requested purchase order 
information

6.B. Threasa Taylor requested PV budget information

7. Executive Session

7.A. Adjourn to Closed Session to hear information 
regarding:  

7.B.
The appointment, employment, resignation, 
compensation, discipline, performance, or 
dismissal of specific employees of the public 
body or legal counsel for the public body, 
including hearing testimony on a complaint lodged 
against an employee or against legal counsel for 
the public body to determine its validity [5 ILCS 
120/2(c)(1)]. Collective negotiating matters 
between the public body and its employees or 
their representatives, or deliberations 
concerning the salary schedules for one or more 
classes of employees [5 ILCS 120/2(c)(2)].  To 
consider the placement of individual students in 
special education programs and other matters 
relating to individual students [5 ILCS 
120/2(c)(10)]. Student disciplinary cases [5 ILCS 
120/2(c)(9)].  The selection of a person to fill 
a public office, as defined in the Open Meetings 
Act, including a vacancy in a public office, when 
the public body is given power to appoint under 
law or ordinance, or the discipline, performance 
or removal of the occupant of a public office, 
when the public body is given power to remove the 
occupant under law or ordinance [5 ILCS 
120/2(c)(3)]. 

7.C. Open Session

7.D. Action Items from Closed Session



7.D.1) Approve the Personnel Report

8. Board Open Forum

9. Adjourn



 Central Community Unit School District 301 
 Board of Education Self Evaluation Minutes 

 Where:  Central CUSD #301 District Office  Meeting:                         Regular 
 Date:  October 12, 2022  Time:                              5:00 p.m. 

 Board Members Present  Administrators Present 
 Afeef, Junaid  Y  .  Stirn, Todd  Y 
 Falk, Marc  Y  Mongan, Esther  Y 
 Hemphill, Dornetria  Y 
 Nolan, Eric  Y 
 Penar, Mitch  Y 
 Rabe, Laura  Y 
 Gorman, Jeff  Y 

 Roll Call  Roll was called at 5:15 p.m. 

 Present:  Afeef, Falk, Hemphill, Nolan, Penar, Rabe, Gorman 
 Absent: 

 Approve Agenda  Motion by Nolan, second by Penar, to approve the agenda. 

 Yes  Afeef, Falk, Hemphill, Nolan, Penar, Rabe, Gorman 
 No 

 Adjourn Open  Motion by Nolan, second by Penar, to close open session at 5:16 p.m. 
 Session 

 Yes  Afeef, Falk, Hemphill, Nolan, Penar, Rabe, Gorman 
 No 

 Executive  Motion by Nolan, second by Penar, to enter into Executive Session at 5:17 pm. 
 Session 

 Yes  Afeef, Falk, Hemphill, Nolan, Penar, Rabe, Gorman 
 No 

 Return to Open  Motion by Afeef, second by Nolan to return to open session at 8:24 p.m. 
 Session 

 Yes  Afeef, Falk, Hemphill, Nolan, Penar, Rabe, Gorman 
 No 

 Adjourn  Motion by Penar, second by Afeef to adjourn at 8:25  p.m. 

 Yes  Afeef, Falk, Hemphill, Nolan, Penar, Rabe, Gorman 
 No 

 Jeff Gorman, President                                                                                  Marc Falk, Secretary 



 Central Community Unit School District 301 
 Board of Education Hearing Minutes 

 Where:  Central CUSD #301 District Office  Meeting:                         Regular 
 Date:  October 18, 2022  Time:                              5:50 p.m. 

 Board Members Present  Administrators Present 
 Afeef, Junaid  Y  Stirn, Todd  Y 
 Falk, Marc  N  Mongan, Esther  Y 
 Hemphill, Dornetria  N  Pflug, Daina  Y 
 Nolan, Eric  Y  Ahlstedt, Carrie  N 
 Penar, Mitch  Y  Barr, Christine  N 
 Rabe, Laura  Y  Birkmeier, Shayne  N 
 Gorman, Jeff  Y  Britts-Axen, Cathy  N 

 Buchs, Stephen  N 
 Culpepper, Cambron  N 
 Engle, Graydon  N 
 Farrington, Sarah  N 
 Haug, Matthew  N 
 Jurs, Rebecca  N 
 Juske, Ted  N 
 Kim, Karen  N 
 Lewis, Kim  N 
 McCastland, Kerri  N 
 Minehart, Megan  N 
 Mirenda, Pamela  N 
 Newquist, Matt  N 
 Nolan, Sarah  N 
 Paszt, Alex  N 
 Pereda, Edgar  N 
 Podgorski, Patrick  N 
 Polowy, Dan  N 
 Porto, Pam  N 
 Potsic, Mike  N 
 Rodewald, Matt  N 
 Rourke, Melissa  N 
 Testone, Chris  N 
 Tobin, Brian  N 

 Roll Call  Roll was called at 5:50 p.m. 

 Present:  Afeef, Nolan, Penar, Rabe, Gorman 
 Absent:  Falk, Hemphill 

 Secretary Pro Tem  Motion by Penar, second by Afeef to approve Nolan as secretary pro tem. 

 Yes:  Afeef, Nolan, Penar, Rabe, Gorman 
 No:  None 
 Absent:  Falk, Hemphill 



 Tentative Budget  Business Manager Pflug reported that the tentative budget was presented last month and 
 noted that there were few changes from when the budget was presented.  We changed the 
 interest amounts for each fund and medicaid was coming in higher. For expenditures, 
 personnel changes due to vacancies that were filled and shifting some accounts were the only 
 changes. We still ended up with deficit balances in the O&M fund, IMRF fund, and the tort 
 fund. Overall we are projecting positive fund balances for FY23.  No questions were asked. 

 Adjourn  Motion by Penar, second by Afeef to adjourn at 5:55. 

 Yes:  Afeef, Nolan, Penar, Rabe, Gorman 
 No:  None 
 Absent:  Falk, Hemphill 

 _________________________________  ____________________________________ 
 Jeff Gorman, President  Marc Falk, Secretary 



 Central Community Unit School District 301 
 Board of Education Minutes 

 Where:  Central CUSD #301 District Office  Meeting:                         Regular 
 Date:  October 18, 2022  Time:                              6:00 p.m. 

 Board Members Present  Administrators  Present 
 Afeef, Junaid  Y  Stirn, Todd  Y 
 Falk, Marc  N  Mongan, Esther  Y 
 Hemphill, Dornetria  Y  Pflug, Daina  Y 
 Nolan, Eric  Y  Ahlstedt, Carrie  N 
 Penar, Mitch  Y  Barr, Christine  Y 
 Rabe, Laura  Y  Birkmeier, Shayne  N 
 Gorman, Jeff  Y  Britts-Axen, Cathy  N 

 Buchs, Stephen  N 
 Culpepper, Cambron  Y 
 Engle, Graydon  N 
 Farrington, Sarah  N 
 Haug, Matthew  Y 
 Jurs, Rebecca  N 
 Juske, Ted  N 
 Kim, Karen  N 
 Lewis, Kim  N 
 McCastland, Kerri  N 
 Minehart, Megan  N 
 Mirenda, Pamela  N 
 Newquist, Matt  N 
 Nolan, Sarah  N 
 Paszt, Alex  N 
 Pereda, Edgar  N 
 Podgorski, Patrick  N 
 Polowy, Dan  N 
 Porto, Pam  N 
 Potsic, Mike  N 
 Rodewald, Matt  Y 
 Rourke, Melissa  N 
 Testone, Chris  N 
 Tobin, Brian  N 

 Roll Call  Roll was called at 6:01 p.m. 

 Present:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Absent:  Falk 

 Secretary Pro Tem  Motion by Rabe, second by Afeef to approve Nolan as secretary pro tem. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 



 Approve Agenda  Motion by Nolan, second by Afeef to approve the agenda as presented. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 Consent Agenda  Motion by Penar, second by Nolan, to approve the consent agenda as presented. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 Adopt FY23  Motion by Afeef, second by Nolan, to adopt the FY23 final budget as presented. 
 Final Budget 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 2023 Illinois Theater  Motion by Afeef, second by Penar to approve the overnight trip to the 2023 Illinois High School 
 All State Final  Theater All State Final 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 IESA MS Cross  Motion by Afeef, second by Hemphill, to approve the overnight IESA State Middle 
 Country Trip  School Cross Country Trip. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 Veterinary Affiliation  Motion by Afeef, second by Hemphill, to approve veterinary affiliation agreements for the 
 Agreements  veterinary assistant program. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 Intergovernmental  Motion by Afeef, second by Nolan, to approve an intergovernmental agreement with the 
 Agreement for  Kane County Sheriff's Department for School Resource Officer. 
 SRO 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 



 Executive Session  Motion by Nolan, second by Afeef, to adjourn open session and move into executive session 
 at 6:24 p.m. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 Open Session  Motion by Penar, second by Hemphill to adjourn executive session and return to open session 
 at  7:12 p.m. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 Personnel Report  Motion by Penar, second by Afeef, to approve the October 18, 2022, personnel report as 
 presented. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 Adjourn  Motion by Penar, second by Afeef, to adjourn at 7:14 p.m. 

 Voting yes:  Afeef, Hemphill, Nolan, Penar, Rabe, Gorman 
 Voting no:  None 
 Absent:  Falk 

 BOE Meeting 
 1.  Roll Call 

 2.  Pledge of Allegiance 

 3.  Public Open Forum 
 3.1  Recognition of Visitors  –President Gorman and  Dr. Stirn welcomed guests and thanked guests 

 attending remotely. 

 3.2  Public Comments  – No public comment. 

 4.  Action Items 
 4.1  Consent Agenda  – Business Manager Pflug reviewed  the revenues and expenditures.  Impact fees 

 were received for 15 home starts totaling $116,694 and there were no transition fees this month. 
 The bills payable report for both Northern Kane and Central are normal.  We expect the auditors 
 will be here next month to present the audits for both Central and Northern Kane.  Business 
 Manager Pflug is applying for the school maintenance program grant which will match $50,000 to 
 put in a generator at HBT. 

 4.2  Adopt the Final Budget for 2022-2023  – A public  hearing was held at 5:50 tonight to review the 
 revisions to the FY23 budget. Once approved, the budget will be uploaded to ISBE and the District 
 website and delivered to all the counties. 



 4.3  Overnight Trip for Shrek Musical  - This trip  was presented last month. Three students will 
 participate in the state production. 

 4.4  IESA State Cross Country Overnight Trip  – Eighth  grader Danny Burke will participate in the middle 
 school cross country meet in Bloomington, IL. 

 4.5  Veterinary Affiliation Agreements  – There are  five new affiliation agreements and one site renewal 
 which occurs annually for our veterinary externship program. 

 4.6  Intergovernmental Agreement for School Resource  Officer  – The agreement is between the Kane 
 County Sheriff’s office and the District to provide a School Resource Officer. The agreement will run 
 through 2025 at which time it can be renewed or terminated by either party with 30 days notice. We 
 reinstated splitting the cost with the Sheriff’s office. We were able to include in the agreement some 
 School Resource Officer district specific trainings. 

 5.  Information Items 
 5.1  Enrollment Report  – This report is cleaner from  the start of the year. We are up 146 students since 

 last year at this time. 

 5.2  Committee Reports 

 a.  CCC  – They are discussing how to support teachers  with diversity. Resource libraries 
 are in each building but we are looking to provide additional support. They also 
 discussed grading policies within grade level groups. Younger students are showing 
 the effects of the COVID year. The secondary level is looking towards more 
 personalized learning, such as offering choices of novels. They are encouraging 
 teachers to adjust their plans depending on the needs of their students. Other districts 
 are moving to standards-based grading, so we are trying to figure out what that looks 
 like. They are working towards increasing student engagement in their learning. 

 b.  Diversity, Equity and Inclusion Committee  –  This District-level committee meets 
 weekly since August and includes administrators from all levels, teachers, and high 
 school students. The mission is to bring awareness on the issues of diversity, equity 
 and inclusion. Students in the committee will give a keynote at the Institute Day in 
 March as well as participate in breakout sessions. There has been great discussion 
 and engagement from the students. They are motivated to transform both students 
 and staff in the District. We are also looking to have a culture event later this year. 
 The focus is on 6-12 this year, moving to elementary next year. We are looking to 
 start a mentoring program to support middle school students who may be struggling 
 with their identity. 

 6.  Freedom of Information Act 
 6.1        We had a request from SmartProcure for employee contact information. We were able to comply 

 with the request in part, providing only District contact information, not personal contact information. 
 . 
 7.  Executive Session 

 7.1  Return to Open Session 
 7.2  Action Items from Closed Session 
 7.3.1  The personnel report for October 18, 2022 was approved 



 8.  Adjourn 

 Next Meeting – November 21, 2022 

 Jeff Gorman, President  Marc Falk, Secretary 
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05.22.10.00.00 Treasurer's Report  (Date: 10/2022)  5:41 PM

October 2022-23 October 2022-23 October 2022-23 October 2022-23 Ending

FD Description                      Beginning Balance          Deposits       Withdrawals  Monthly Activity           Balance

10 IMPREST-DISTRICT          2,887.35          6,102.21          6,178.62            -76.41          2,810.94

10 IMPREST-CHS          3,764.45         10,000.00         10,016.60            -16.60          3,747.85

10 CASH IN BANK-EDUCATION      4,314,485.13      3,865,345.59      4,217,848.12       -352,502.53      3,961,982.60

10 CASH IN BANK - PAYROLL          1,761.65      2,628,078.44      2,627,881.68            196.76          1,958.41

10 PAYFLEX ACCOUNT          4,879.89          9,967.50         10,163.75           -196.25          4,683.64

10 PETTY CASH          1,380.00             1,380.00

10 INVESTMENT- BUSINESS NOW/SWEEP     28,738,433.00      4,009,493.21      2,373,000.88      1,636,492.33     30,374,925.33

10 CHS ACTIVITY CASH        166,662.24         39,453.30         21,014.35         18,438.95        185,101.19

10 ELEM MS ACTIVITY CASH         23,628.64          5,351.07          4,663.75            687.32         24,315.96

10     33,257,882.35     10,573,791.32      9,270,767.75      1,303,023.57     34,560,905.92

                                  ================= ================= ================= ================= =================

20 IMPREST-DISTRICT      

20 CASH IN BANK-O&M      1,206,319.28        332,537.39        687,991.31       -355,453.92        850,865.36

20 CASH IN BANK - PAYROLL            966.08        176,488.03        175,257.75          1,230.28          2,196.36

20 INVESTMENT-BUSINESS NOW/SWEEP      8,039,585.23        716,353.17        300,000.00        416,353.17      8,455,938.40

20      9,246,870.59      1,225,378.59      1,163,249.06         62,129.53      9,309,000.12

                                  ================= ================= ================= ================= =================

30 CASH IN BANK-DEBT SERVICE        527,149.80         42,515.62          42,515.62        569,665.42

30 INVESTMENT-BUSINESS NOW/SWEEP      8,059,173.10        943,133.63         943,133.63      9,002,306.73

30      8,586,322.90        985,649.25         985,649.25      9,571,972.15

                                  ================= =================                  ================= =================

40 IMPREST-DISTRICT             242.79            242.79   

40 CASH IN BANK-TRANSPORTATION        565,832.69        715,824.85        280,926.39        434,898.46      1,000,731.15

40 CASH IN BANK - PAYROLL          1,525.36        185,175.23        184,713.90            461.33          1,986.69

40 INVESTMENT-BUSINESS NOW/SWEEP      5,606,389.40        316,547.31         316,547.31      5,922,936.71

40      6,173,747.45      1,217,790.18        465,883.08        751,907.10      6,925,654.55

                                  ================= ================= ================= ================= =================

50 CASH IN BANK-IMRF        467,951.06        314,146.23        262,278.47         51,867.76        519,818.82

50 CASH IN BANK-PAYROLL         109,885.35        109,885.35   

50 INVESTMENT-BUSINESS NOW/SWEEP      2,398,482.63        276,371.68        200,000.00         76,371.68      2,474,854.31

50      2,866,433.69        700,403.26        572,163.82        128,239.44      2,994,673.13

                                  ================= ================= ================= ================= =================

60 CASH IN BANK-CAPITAL PROJECT        765,821.48         74,178.38          74,178.38        839,999.86

60 INVESTMENTS-BUSINESS NOW/SWEEP      3,479,602.27          6,691.04           6,691.04      3,486,293.31

60      4,245,423.75         80,869.42          80,869.42      4,326,293.17

                                  ================= =================                  ================= =================

70 CASH IN BANK-WORKING CASH            463.00               463.00

70 INVESTMENT-BUSINESS NOW/SWEEP      2,632,802.66         14,345.91          14,345.91      2,647,148.57

70      2,633,265.66         14,345.91          14,345.91      2,647,611.57

                                  ================= =================                  ================= =================

80 CASH IN BANK-TORT          7,288.21         20,000.00         20,276.24           -276.24          7,011.97

80 INVESTMENT- BUSINESS NOW/SWEEP        793,481.64         94,345.49         20,000.00         74,345.49        867,827.13

80        800,769.85        114,345.49         40,276.24         74,069.25        874,839.10

                                  ================= ================= ================= ================= =================

____________________________________________________________________________________________________________________________________

Grand Asset Totals     67,810,716.24     14,912,573.42     11,512,339.95      3,400,233.47     71,210,949.71

Number of Accounts: 28

************************ End of report ************************



























































































Central Community Unit School District #301 6:110

Instruction
Programs for Students At Risk of Academic Failure and/or Dropping Out of School and
Graduation Incentives Program

The Superintendent or designee shall develop, maintain, and supervise a program for students at risk of
academic failure or dropping out of school. The program shall include education and support services
addressing individual learning styles, career development, and social needs, and may include without
limitation one or more of the following:

● Parent-teacher conferences
● Counseling services by social workers and/or guidance counselors
● Counseling services by psychologists
● Psychological testing
● Truants’ alternative and optional education program
● Alternative school placement
● Community agency services
● Alternative learning opportunities program, in conformity with the Alternative Learning

Opportunities Law, as it may be amended from time to time
● Graduation incentives program
● Remediation program

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program if he or
she:

1. Is considered a dropout according to State law;
2. Has been suspended or expelled;
3. Is pregnant or is a parent;
4. Has been assessed as chemically dependent; or
5. Is enrolled in a bilingual education or LEP English Language Learners program.

LEGAL REF.: 105 ILCS 5/2-3.41, 5/2-3.64, 5/2-3.66, 5/10-20.9a, 5/13B-1 et seq., 5/26-2a, 5/26-13,
5/26-14, and 5/26-16.

CROSS REF.: 6:280 (Grading and Promotion), 6:300 (Graduation Requirements), 7:70 (Attendance and
Truancy)

6:110 Revised November 2022 Page 1 of 1



Central Community Unit School District #301 7:70

Students
Attendance and Truancy

Compulsory School Attendance
This policy applies to individuals who have custody or control of a child: (a) between the ages of six (on or
before September 1) and 17 years (unless the child has graduated from high school), or (b) who is enrolled in
any of grades kindergarten through 12 in the public school regardless of age.
Subject to specific requirements in State law, the following children are not required to attend public school:
(1) any child attending a private school (including a home school) or parochial school, (2) any child who is
physically or mentally unable to attend school (including a pregnant student suffering medical complications
as certified by her physician), (3) any child lawfully and necessarily employed, (4) any child over 12 and
under 14 years of age while in confirmation classes, (5) any child absent because of religious reasons,
including to observe a religious holiday, for religious instruction, or because his or her religion forbids secular
activity on a particular day(s) or time of day, and (6) any child 16 years of age or older who is employed and
is enrolled in a graduation incentives program.
The parent/guardian of a student who is enrolled must authorize all absences from school and notify the
school in advance or at the time of the student’s absence. A valid cause for absence includes illness, including
mental or behavioral health of the student, not to exceed 5 days (without a medical note) and after 2nd mental
health day used the student may be referred to the appropriate student support personnel, observance of a
religious holiday, death in the immediate family, attendance at a civic event (middle/high school student only)
provided a 3 day notice is given to building administration and student provides documentation of
participation, family emergency, other situations beyond the control of the student as determined by the
Board, voting pursuant to the Election Code policy 7:90, Release During School Hours (10 ILCS 5/7-42 and
5/17-15), other circumstances that cause reasonable concern to the parent/guardian for the student’s mental,
emotional, or physical health or safety, or other reason as approved by the Superintendent or designee.
Students absent for a valid cause may make up missed homework and classwork assignments in a reasonable
timeframe.

Absenteeism and Truancy Program
The Superintendent or designee shall manage an absenteeism and truancy program in accordance with the
School Code and School Board policy. The program shall include but not be limited to:

1. Any child ”necessarily and lawfully employed” may be exempted from attendance by the
superintendent “on certification of the facts by and the recommendation of the school board.” 10
ILCS 5/26-1. The policy’s language serves to delegate this “certification of the facts” to the
superintendent or designee. The following option allows a board to consider and include specific
criteria in the policy: A protocol for excusing a student from attendance who is necessarily and
lawfully employed. The Superintendent or designee is authorized to determine when the student’s
absence is justified.

A student may be excused at the Superintendent’s discretion, when: (1) the student has a last
period study hall, (2) the parent/guardian provides written permission, (3) the student’s
employer provides written verification of employment, (4) the student provides evidence of a
valid work permit, or (5) other reason deemed justifiable by the Superintendent.

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a military
honors funeral held in Illinois for a deceased veteran.

7:70 Revised November 2022                                                    Page 1 of 3



3. A protocol for excusing a student from attendance on a particular day(s) or at a particular time of day
when his/her parent/guardian is an active duty member of the uniformed services and has been called
to duty for, is on leave from, or has immediately returned from deployment to a combat zone or
combat-support postings.

4. A process to telephone, within two hours after the first class, the parents/guardians of students in
grade 8 or below who are absent without prior parent/guardian notification.

5. A process to identify and track students who are truants, chronic or habitual truants, or truant minors
as defined in 105 ILCS 5/26-2a.

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused
absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff
members or other people who may have information about the reasons for the student’s attendance
problem.

7. The identification of supportive services that may be offered to truant, chronically truant, or
chronically absent students, including parent-teacher conferences, student and/or family counseling,
or information about community agency services. See Board policy 6:110, Programs for Students At
Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program.

8. A process for the collection and review of chronic absence data and to:
a. Determine what systems of support and resources are needed to engage chronically absent

students and their families, and
b. Encourage the habit of daily attendance and promote success.

9. Reasonable efforts to provide ongoing professional development to teachers, administrators, Board
members, school resource officers, and staff on the appropriate and available supportive services for
the promotion of student attendance and engagement.

10. A process to request the assistance and resources of outside agencies, such as, the juvenile officer of
the local police department or the truant office of the appropriate Regional Office of Education, if
truancy continues after supportive services have been offered.

11. A protocol for cooperating with non-District agencies including County or municipal authorities, the
Regional Superintendent, truant officers, the Community Truancy Review Board, and a
comprehensive community based youth service agency. Any disclosure of school student records
must be consistent with Board policy 7:340, Student Records, as well as State and federal law
concerning school student records.

12. An acknowledgment that no punitive action, including out-of-school suspensions, expulsions, or court
action, shall be taken against a truant minor for his or her truancy unless available supportive services
and other school resources have been provided to the student.

13. The criteria to determine whether a student’s non-attendance is due to extraordinary circumstances
shall include economic or medical necessity or family hardship and such other criteria that the
Superintendent believes qualifies.

14. A process for a 17-year-old resident to participate in the District’s various programs and resources for
truants. The student must provide documentation of his/her dropout status for the previous six
months. A request from an individual 19 years of age or older to re-enroll after having dropped out of
school is handled according to provisions in 7:50, School Admissions and Student Transfers To and
From Non-District Schools.
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15. A process for the temporary exclusion of a student 17 years of age or older for failing to meet
minimum attendance standards according to provisions in State law. A parent/guardian has the right
to appeal a decision to exclude a student.

Monitoring
Pursuant to State law and policy 2:240, Board Policy Development, the Board updates this policy at least once
every two years. The Superintendent or designee shall assist the Board with its update.

LEGAL REF.: 105 ILCS 5/22-92 and 5/26-1 through 18.
705 ILCS 405/3-33.5, Juvenile Court Act of 1987.
23 Ill.Admin.Code §§1.242 and 1.290 Part 207.

CROSS REF.: 5:100 (Staff Development Program), 6:110 (Programs for Students At Risk of Academic
Failure and/or Dropping Out of School and Graduation Incentives Program), 6:150
(Home and Hospital Instruction), 7:10 (Equal Educational Opportunities), 7:50 (School
Admissions and Student Transfers To and From Non-District Schools), 7:60 (Residence),
7:80 (Release Time for Religious Instruction/Observance), 7:90 (Release During School
Hours), 7:190 (Student Discipline Behavior), 7:340 (Student Records)

7:70 Revised November 2022                                                    Page 3 of 3



Central Community Unit School District 301 7:90

Students
Release During School Hours

For safety and security reasons, a prior written or oral consent of a student’s custodial parent/guardian is
required before a student is released during from school hours: (1) at any time before the regular dismissal
time or at any time before school is otherwise officially closed, and/or (2) to any person other than the
custodial parent/guardian.

Early Dismissal Announcement
The Superintendent or designee shall make reasonable efforts to issue an announcement whenever it is
necessary to close school early due to inclement weather or other reason.

CROSS REF.: 4:170 (Safety)

7:90                                                     Revised November 2022 Page 1 of 1
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Levy Timeline



EAV History

Levy 

Year
EAV

New 

Construction

Total Tax 

Rate

2017 $701,632,135 $15,510,620 6.7896

2018 $736,761,207 $10,545,226 6.7109

2019 $753,222,856 $11,586,115 6.8088

2020 $793,293,073 $15,339,356 6.7521

2021 $837,465,586 $15,457,518 6.6431

2022 $922,500,000

(estimated)

$25,600,000

(estimated)

6.4630
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Projected EAV 
Analysis

Levy 

Year

September

New 

Construction

Final 

New 

Construction

September 

EAV

Final 

EAV

2017 $12,186,372 $15,510,620 $703,875,849 $701,632,135

2018 $  8,994,101 $10,545,226 $738,074,421 $736,761,207

2019 $ 11,025,023 $11,586,115 $758,699,967 $753,222,856

2020 $14,159,510 $15,339,356 $793,866,538 $793,293,073

2021 $14,054,464 $15,457,518 $838,550,585 $837,465,586

2022 $24,654,065 $25,600,000

(estimated)

$923,945,858 $922,500,000

(estimated)



Actual & Projected 
Variables

Actual Variables
Projected 

Variables

2021 Extension Base: 

$47,108,528

New Construction: 

$25,600,000

Consumer Price Index 

(CPI): 5% 

2022 Total EAV: 

$922,500,000



Commercial EAV-2021 Levy
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Recommended 2022 
Levy

Requesting $51,268,000 (in operating funds)

• 8.83% increase

• Truth in Taxation hearing required; over 5% 

Expect to receive $50,876,000 (in operating 
funds)  

• Increase of $3,767,264 or 7.99%

Bond & Interest Levy

• $8,745,400 or 4.39% increase

Total All Funds Anticipated Increase

• $4,134,759 or 7.45% increase



Anticipated Tax Rates

2022 2021

Operating Rate            $5.515 $5.625

Bond & Interest Rate    $0.948 $1.018

Total Rate                      $6.463 $6.643

* Approximate 18 cents rate decrease over last year

If EAV is less than projected, tax rate will be higher. 

If EAV is higher than projected, tax rate will be lower.



Summary

• District will receive final 
notice of actual tax 
extension & tax rates in 
the spring of 2023

Should allow 
us to receive all 

operating 
dollars 

available to us

• Spring of FY23 - 50% 

• Fall of FY24 - 50%

Approximate 
tax 

distributions 
expected to 

receive:











 MEMORANDUM 

 FROM:  Ted Juske, Athletic/Activities Director 

 TO:  District 301 Board of Education 

 DATE:  October 31, 2022 

 RE:  IHSA State XC Meet Itinerary Nov. 5th & Nov. 6 Overnight 

 Cross Country Coach Vince Neil and Dan Morgan are requesting to attend the  IHSA State Cross 
 Country Meet  with their athletes, Abby Burke and Ryan  Kries.  They will be driving via an activity 
 bus with.  Please see the tentative itinerary below. 

 Hotel Info 
 Hampton Inn Pekin 
 3445 Court Street 
 Pekin, Illinois 61554 
 Phone: (309) 885-7005 

 Friday, November 5th 
 CHS State Send Off 9:30 
 Load bus @ 9:45 
 Depart from school @ 10:00 
 Team Lunch Stop @ 11:00 
 Arrive @ Detweiller Park, Peoria, IL @ 1:00 
 Jog Course/Accelerations 
 Coach’s Meeting @ 2:00 
 Team Hotel Check-In @ 3:00 
 Team Dinner @ 6:30 
 Lights Out @ 9:30 

 Saturday, November 6th 
 Breakfast in Lobby Restaurant @ 8:00 
 Depart for Course @ 9:10 
 Girls Class 2A Race @ 11:00 
 Boys Class 2A Race @ 12:00 
 Class 2A Awards @ 1:00 pm 
 Lunch Before we Return @ 2:00 
 Return to CHS @ 6:00 (  this is approximate  ) 

 Central Community Unit School District 301 | 275 South St. PO Box 369 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021 



 Important Links: 
 ●  IHSA State Schedule 
 ●  Live Results 

 Note  : We will have rooms available as well as food  expenses covered.  All additional costs 
 throughout the trip should be paid by the individual.  Tee-shirts or shopping items should be paid 
 for by the individual so please plan on bringing extra money for IHSA State souvenirs, snacks, 
 etc. 

 Best of luck!!!  Go out there this weekend and race  with confidence, you have earned this trip 
 advancing out from the toughest sectional in 2A.  Let's make the most out of the weekend and 
 write a new page in the Central athletic history book. How fast can we be on the quickest course 
 of the season?!! 

 If you have any questions, please contact Vince Neil @ 847-924-8625, or  Vince.neil@central301.net  . 

 Central Community Unit School District 301 | 275 South St. PO Box 369 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021 

https://www.ihsa.org/documents/cc/2022-23/time-schedule.pdf
https://live.athletic.net/meets/19091
mailto:Vince.neil@central301.net


MEMORANDUM

FROM: Kerri McCastland, Director of College & Career Readiness

TO: Board of Education & Dr. Todd Stirn, Superintendent

CC: Chris Testone, Amber Ballard, Ryan Robinson, Ryan Dalen, Kelly Greene

DATE: Nov 21, 2022

RE: Veterinarian Affiliation Agreements

As part of the National Association of Veterinary Technicians in America

(NAVTA) program requirements for students to obtain their Veterinarian

Assistant certificate students are required to complete 100 hours of

externships. We are currently working with many different animal clinics to

seek partnerships for these opportunities for our students. These

agreements ensure that students receive practical experiences that meet

educational standards, and ensure an appropriate learning environment

away from the students’ school that matches the career focus. I am seeking

approval for the following sites:

Kountry Pet Resort - Established

Ruffner’s Luxury Pet Boarding - NEW

Batavia Animal Clinic - NEW

Central Community Unit School District 301 | 275 South St. PO Box 396 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021



Standard Affiliation Agreement 

Dear Business Name,

Thank you for allowing our students to complete their required externship hours at your facility.

Prior to our students beginning their externship visits at your facility, we will need this 
Affiliation Agreement completed.  Please review this Affiliation Agreement document and place 
an electronic signature in the designated area.  Once all required signatures are obtained, an 
electronic copy of this document will be shared with you for your records.

Please reach out with any questions or concerns you have regarding this document.

Thank you,
Izzy Castillo Amber Ballard, CVT
Work Based Learning Specialist Program Coordinator
Phone: 224-990-7093 Phone: 224-990-7208 
isaul.castillo@central301.net amber.ballard@central301.net
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Batavia Animal Clinic



AFFILIATION AGREEMENT
BETWEEN

Northern Kane County Region 110
AND

Business Name
for Student Veterinary Assistant Externship Experience

 
THIS AGREEMENT (“Agreement”)  is entered into this  xx     Day, of         month,

year by and between Business                                                         Name (“Facility”), the
Board  of  Education  of  Central  Community  Unit  School  District  No.  301  (“District”),  and
Northern Kane Region 100 (collectively the “Parties”).

WHEREAS, the District desires to utilize Business                                          Name’s
facility at Business                                                                            Address for the purpose
of providing veterinary assistant practical learning and clinical experiences (see Exhibit A for
program-specific requirements) to the high school students of the District and the high school
students  of  the  other  school  districts  in  Northern  Kane  Region  110  (an  intergovernmental
agreement between Community Unit School District 300, Community Unit School District 301,
Community Unit School District 303, and Unit School District U-46); and

WHEREAS,  the  Facility  desires  to  provide  such  practical  learning  and  clinical
experiences to students, both as a community service and as ongoing education for its own staff.

NOW, THEREFORE, it is understood and agreed upon by the parties hereto as follows:

A. SCHOOL RESPONSIBILITIES:

1.  Provision of foundational curriculum to students. The District shall have the total
responsibility for planning and determining the adequacy of the educational experience of
students in theoretical background, basic skill, professional ethics, attitude and behavior,
and will assign to the Facility only those students who have satisfactorily completed the
prerequisite didactic portion of the  District’s curriculum.
 
2.  Liability insurance. The Facility and each participating school district shall provide
its  own  General  Liability  insurance,  including  but  not  limited  to  property  loss  and
damage claims, claims for bodily injury or death, and other civil actions, claims or suits,
including  the  defenses  thereof,  which  may  be  made  against  the  insured  party.  No
provision of insurance or self-insurance by the District, Northern Kane County Region
110,  or  other  participating  school  district  shall  modify,  amend,  or  in  any  other  way
remove the immunities of public employees and local governmental entities granted in
the  Local  Governmental  and Governmental  Employees  Tort  Immunity  Act, 745 ILCS
10/1 et seq. 

3. Designation of liaison to Facility; communications relating to clinical placements.
The District and/or Northern Kane County Region 110 will designate a faculty or other
professional  staff  member  to  coordinate  and  act  as  its  liaison  to  the  Facility.  The
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assignments to be undertaken by the students participating in the educational program
will be mutually arranged and a regular exchange of information will be maintained by
on-site visits when practical and by letter, email or telephone in other instances.

The District shall notify the Facility in writing of any change or proposed change of the
person(s) responsible for coordinating clinical placements with the Facility.

4. School notices to students. The District shall notify each student prior to his or her
arrival at the Facility that he/she is required to:

(a) Follow the administrative policies, standards, and practices of the Facility.

(b) Obtain medical care at his or her own expense for any injuries or illnesses
sustained as a direct or indirect result of his/her affiliation with the Facility.

(c) Provide his/her own transportation.

(d) Report to the Facility on time and follow all established regulations during the
regularly scheduled operating hours of the Facility.

(e) Conform  to  the  standards  and  practices  established  by  the  District  while
functioning at the Facility.

(f) Obtain prior written approval of the Facility and the District before publishing
any material relating to the clinical learning experience.

(g) Meet the personal, ethical, and professional standards required of employees
of the Facility and that are consistent with the applicable professional Code of
Ethics and the applicable standards of relevant accrediting or regulatory bodies. 

(h) Notify his or her home school district of any medical conditions which may
affect participation at the Facility. 

B. FACILITY RESPONSIBILITIES:

1.  Provision  of  facilities  for  supervised  experiences. Subject  to  the  provisions  of
Section  C.2  of  this  Agreement,  the  Facility  agrees  to  make the  appropriate  facilities
available to the District in order for the District to provide supervised clinical experiences
to students.  Such facilities shall include a safe working environment conducive to the
learning  process  of  the  students  as  intended  by  the  terms  of  this  Agreement  and
conforming to customary Facility procedures. Students shall be supervised by qualified
Facility staff at all times.  

2. Facility rules applicable to students during clinical assignments. Students are to
remain subject to the authority,  policies,  and regulations imposed by the District  and,
during periods of clinical assignment, students will be subject to all rules and regulations
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of the Facility and imposed by the Facility on its employees and agents with regard to
following the administrative policies, standards, and practices of the Facility. The Facility
must notify the District in advance of any specific requirements for the Facility, such as
dress code, uniforms, or other workplace rules. 

3.  Emergency  treatment  of  students. In  case  of  emergency  at  a  non-hospital  site,
standard procedure will be followed.  The District may provide the Facility with specific
protocols to be followed for emergency treatment of an individual student, if necessary.
The Facility shall immediately notify the District liaison of any student injury or other
emergency involving students. It is the student’s responsibility to bear the cost of the
emergency treatment.  

4. Designation of liaison to the District; communications relating to placements. The
Facility shall designate a liaison responsible for coordinating the placements. That person
shall  maintain  contact  with  the  District’s  designated  liaison  person  to  assure  mutual
participation in and surveillance of the program. The Facility shall notify the District in
writing of any change or proposed change of the person(s) responsible for coordinating
the placements.

5. School Tour of Facility. The Facility shall, on reasonable request, permit a tour of its
clinical facilities and services available and other items pertaining to clinical  learning
experiences, by representatives of the District and agencies charged with responsibility
for approval of the facilities or accreditation of the curriculum.

6. Provision of Relevant Facility policies. The Facility shall provide the student(s) and
the District the Facility’s administrative policies, standards, and practices with which the
students must comply relevant to the placement. 

7. Facility Transportation and Use of Mobile Units. The Facility must obtain advance
written permission from the District for transportation of students by the Facility or it
staff or for student participation in any mobile veterinary unit. Such permission must be
signed  by  the  Facility  staff  member,  a  District  representative,  the  student,  and  the
student’s parent or guardian. At no time will one student be alone with any one Facility
employee.

8. FERPA Compliance. The Facility shall comply with the applicable provisions of the
Family Educational Rights and Privacy Act of 1974, 20 USC 1232 (g), otherwise known
as FERPA or the Buckley Amendment, as well as the  Illinois School Student Records
Act,  105  ILCS  10/1  et  seq.,  and  shall  take  all  measures  necessary  to  ensure  the
confidentiality  of  any  and  all  information  in  its  possession  regarding  the  District’s
students who train at the Facility pursuant to this agreement.   The Facility shall have
access  to  student  record  information  (records  which  alone,  or  with  other  records,
personally identify a student) only to the extent necessary for student participation in the
program.  The Facility will maintain such records as confidential records and shall not
disclose them to third parties except pursuant to court order, in the case of an emergency,
or with consent of the District or student and parent/guardian.  At the conclusion of a
student’s participation in the program, the Facility shall return all student records in its

4 | Page



possession  to  the  District  or,  at  the  District’s  request,  directly  to  the  student’s  home
school district if other than the District. 

C. OTHER RESPONSIBILITIES: 

1.  Compliance with client/patient privacy laws. The District agrees to abide by and
require that its participating faculty and students abide by all applicable state and federal
laws, rules and regulations regarding client/patient privacy, including but not limited to,
laws relating to consumer financial information.  Students shall be required to comply
with the Facility’s policies and procedures regarding the confidentiality of client/patient
information and the use of all such information. The Facility will notify the District and
students  of  the  foregoing laws  and policies  applicable  to  the  Facility  program.   The
Parties shall notify one another if there are known breaches of this confidentiality. 

The District will advise students that dissemination or public posting of any client/patient
information through social media or other means will be prohibited. 

2. Determination of instructional period. The course of instruction will cover a period
of time as arranged between the District and the Facility.  The starting clinical date will
begin on August 1st, 20   21 with the last clinical on July 31st, 202    .

3. Determination of number of participating students. The number of students eligible
to  participate  in  the  clinical  placement  will  be  determined,  and may be  changed,  by
mutual agreement of the Parties. For certain clinical programs, IDPH regulations may
limit the maximum number of students per sessions.  Notwithstanding the foregoing, the
Facility and the District agree and understand that the availability of clinical placements
at  the  Facility  during the  term of  this  Agreement  may periodically  be  affected  by  a
variety of factors.  In such event, the Facility may reduce the number of students eligible
to  participate  in  the  clinical  education  program with  prior  notice  to  the  District  and
adequate  time  for  the  District  to  reassign  the  student(s)  to  another  clinical  site.  The
Facility  agrees  further  to  accommodate  students  of  the  District  who  are  similarly
displaced from other clinical affiliates of the District to the extent that clinical space is
available at the Facility.  

4. Evaluation of students’ experiences. Evaluation of the clinical learning experiences
of the students will be accomplished jointly by the appropriate school district staff. The
Parties agree that a clinical supervisor must be present throughout the entire time the
students  are  present.  Each  student  must  be  paired  with  a  Facility  staff  member  and
supervised at all times. These Facility  staff members will complete evaluations of the
student  she  or  he  supervises,  including  but  not  limited  to,  evaluating  the  student’s
professionalism  and  personal  attributes  related  to  performance  of  outline  skills.
Specifically,  the supervising Certified Veterinary Technician or Licensed Veterinarian
must  sign  off  on  all  performed skills  listed  on the  Evaluation  Form attached  to  this
Agreement as Exhibit A.  The Facility staff and the District’s externship coordinator will
communicate  on a  regular  basis  for  the  purpose  of  reviewing and evaluating  current
clinical experiences offered to students. 
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5. Removal of students.  

(a) The District has the right to remove a student from a clinical education program.  The
District shall notify the Facility of such removal in writing.  

(b) The Facility may immediately remove any student participating in a clinical education
program from the  Facility’s  premises  for  behavior  that  the  Facility  deems  to  be  an
immediate threat to the health or welfare of its clients/patients, staff members, visitors, or
operations.  In such an event, the Facility shall notify the relevant District staff member
in writing of its actions and the reasons for its actions as soon as practicable.   If the
Facility  desires  to  remove a student  for  any other  reason,  it  shall  notify the  relevant
District staff member in writing of the reasons for the removal and shall consult with that
individual before removing the student.

D. TERM OF AGREEMENT:

The term of this Agreement shall be for one (1) year, to commence on 1st Day of July,
2021.     .  Either party may terminate this Agreement at any time, with or without cause,
upon ninety  (90)  days  prior  written  notice  to  the other  party.   In  the event  that  this
Agreement is not renewed for a subsequent term, students who are participating in the
clinical learning experiences at the time of termination shall be allowed to complete such
assignment under the terms and conditions herein set forth.  

E. ADDITIONAL TERMS:

1.  Stipulations  as  to  liability.  Subject  to  applicable  state  law,  neither  party  to  this
Agreement shall be legally liable for the consequences, whether bodily injury or property
damage, occasioned by an act, omission, or neglect chargeable to the other party. Where
Worker's  Compensation  or  other  obligation  for  payment  of  benefits  may  arise,  this
Agreement shall neither enlarge nor diminish such obligation.    

2.  Criminal Background Screening:  Facility staff who come to the District schools to
work with students  will  need to  comply  with the  District’s  onsite  security  protocols,
including sex offender and criminal background screening.

3.  Assignment of Agreement. This Agreement may not be assigned without the prior
written consent of the other party, which will not be unreasonably withheld. 

4. Entire Agreement.  This Agreement supersedes any and all other agreements, either
oral or written, between the parties hereto with respect to the subject matter hereof.  No
changes or modifications of this Agreement shall be valid unless the same are in writing
and signed by the parties. No waiver of any provisions of this Agreement shall be valid
unless in writing and signed by the parties.

5.  Severability. If  any provision of this  Agreement  or the application thereof  to  any
person or situation shall, to any extent, be held invalid or unenforceable, the remainder of
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this Agreement, and the application of such provision to persons or situations other than
those to which it  shall  have been held invalid or unenforceable,  shall not be affected
thereby, but shall continue valid and enforceable to the fullest extent permitted by law.

6.  Employment  Status. No assigned  student  or  District  faculty  member  under  this
Agreement shall in any way be considered an employee or agent of the Facility nor shall
any such student  or faculty member be entitled to any compensation,  fringe benefits,
Worker’s  Compensation,  disability  benefits,  or  other  rights  normally  afforded  to
employees of the Facility.  The students shall not at any time replace or substitute for any
employee at the Facility or perform any of the duties normally performed by an employee
of  the  Facility,  except  as  such  duties  are  part  of  the  students’  training  or  learning
experience.

7. Notice to Parties.  Any notice, demand, or request required or permitted to be given
under the provisions of this Agreement shall be in writing and shall be deemed to have
been  duly  given  under  the  earlier  of  (a)  the  date  actually  received  by  the  party  in
question, by whatever means and however addressed, or (b) the date sent by facsimile
(receipt confirmed), or on the date of personal delivery, if delivered by hand, or on the
date signed for if sent by an overnight delivery service, to the following addresses, or to
such other address as either party may request, in the case of the District, by notifying the
Facility,  and  in  the  case  of  the  Facility,  by  notifying  the  District, or  to  such  other
addresses as the parties may specify in writing from time to time:

If to the Facility:
Business Name
Street Address
City, State Zip

If to the District:   
275 South Street           
Burlington IL, 60109  
Program in Career and Technical Education    
Attention:   Career and Technical Education Department
Facsimile:   (847)464-6021_______________

8. Governing Law.  This Agreement shall be construed and enforced in accordance with
the laws of the State of Illinois, without regard to the conflict of laws provisions thereof.

9. Counterparts.  This Agreement may be executed in one or more counterparts, each of
which shall be deemed to be an original, but all of which together shall constitute one and
the same instrument.

10. No Third-Party Beneficiaries. This Agreement shall inure exclusively to the benefit
of  and  be  binding  upon  the  parties  hereto  and  their  respective  successors,  assigns,
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executors and legal representatives.  Nothing in this Agreement, expressed or implied, is
intended  to  confer  on  any  person  other  than  the  parties  hereto  or  their  respective
successors and assigns any rights, remedies, obligations or liabilities under or by reason
of this Agreement.

11.  Agreement binding on parties successors and assigns. This Agreement shall  be
binding  upon  the  District  and  the  Facility,  their  successors,  employees,  agents  and
assigns, during the initial term of this Agreement and any extensions thereof.

12. Captions for reference only.  The captions contained in this Agreement are for 
convenience of reference only and do not define, describe, or limit the scope or intent of 
this Agreement or any of its provisions. 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed in
their respective corporate names by duly authorized officers, all on the day and year first
set forth above.

For and on behalf of:

Veterinary Facility: Board of Education,
Business Name            Central Community Unit School District 301

 
Signature: ____________________ Signature: _______________________

Printed Name: _________________ Printed Name: _____________________

Title:                                                             Title: ____________________________

Date: _________________________ Date: ____________________________

Northern Kane Region 110
By Its Administrative District
District __CUSD 301____________

Signature: ____________________

Printed Name: _________________

Title:                                                             

Date: _________________________
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EXHIBIT A
STUDENT EVALUATION FORM

[TO BE ATTACHED]
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Standard Affiliation Agreement 

Dear Business Name,

Thank you for allowing our students to complete their required externship hours at your facility.

Prior to our students beginning their externship visits at your facility, we will need this 
Affiliation Agreement completed.  Please review this Affiliation Agreement document and place 
an electronic signature in the designated area.  Once all required signatures are obtained, an 
electronic copy of this document will be shared with you for your records.

Please reach out with any questions or concerns you have regarding this document.

Thank you,
Izzy Castillo Amber Ballard, CVT
Work Based Learning Specialist Program Coordinator
Phone: 224-990-7093 Phone: 224-990-7208 
isaul.castillo@central301.net amber.ballard@central301.net

1
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AFFILIATION AGREEMENT
BETWEEN

Northern Kane County Region 110
AND

Business Name
for Student Veterinary Assistant Externship Experience

 
THIS AGREEMENT (“Agreement”)  is entered into this  xx     Day, of         month,

year by and between Business                                                         Name (“Facility”), the
Board  of  Education  of  Central  Community  Unit  School  District  No.  301  (“District”),  and
Northern Kane Region 100 (collectively the “Parties”).

WHEREAS, the District desires to utilize Business                                          Name’s
facility at Business                                                                            Address for the purpose
of providing veterinary assistant practical learning and clinical experiences (see Exhibit A for
program-specific requirements) to the high school students of the District and the high school
students  of  the  other  school  districts  in  Northern  Kane  Region  110  (an  intergovernmental
agreement between Community Unit School District 300, Community Unit School District 301,
Community Unit School District 303, and Unit School District U-46); and

WHEREAS,  the  Facility  desires  to  provide  such  practical  learning  and  clinical
experiences to students, both as a community service and as ongoing education for its own staff.

NOW, THEREFORE, it is understood and agreed upon by the parties hereto as follows:

A. SCHOOL RESPONSIBILITIES:

1.  Provision of foundational curriculum to students. The District shall have the total
responsibility for planning and determining the adequacy of the educational experience of
students in theoretical background, basic skill, professional ethics, attitude and behavior,
and will assign to the Facility only those students who have satisfactorily completed the
prerequisite didactic portion of the  District’s curriculum.
 
2.  Liability insurance. The Facility and each participating school district shall provide
its  own  General  Liability  insurance,  including  but  not  limited  to  property  loss  and
damage claims, claims for bodily injury or death, and other civil actions, claims or suits,
including  the  defenses  thereof,  which  may  be  made  against  the  insured  party.  No
provision of insurance or self-insurance by the District, Northern Kane County Region
110,  or  other  participating  school  district  shall  modify,  amend,  or  in  any  other  way
remove the immunities of public employees and local governmental entities granted in
the  Local  Governmental  and Governmental  Employees  Tort  Immunity  Act, 745 ILCS
10/1 et seq. 

3. Designation of liaison to Facility; communications relating to clinical placements.
The District and/or Northern Kane County Region 110 will designate a faculty or other
professional  staff  member  to  coordinate  and  act  as  its  liaison  to  the  Facility.  The

2 | Page

Ruffner's Luxury Pet Boarding

21st October
2022 Ruffner's Luxury Pet Boarding

Ruffner's Luxury Pet Boarding
1880 Dean Street, St. Charles, IL 60174



assignments to be undertaken by the students participating in the educational program
will be mutually arranged and a regular exchange of information will be maintained by
on-site visits when practical and by letter, email or telephone in other instances.

The District shall notify the Facility in writing of any change or proposed change of the
person(s) responsible for coordinating clinical placements with the Facility.

4. School notices to students. The District shall notify each student prior to his or her
arrival at the Facility that he/she is required to:

(a) Follow the administrative policies, standards, and practices of the Facility.

(b) Obtain medical care at his or her own expense for any injuries or illnesses
sustained as a direct or indirect result of his/her affiliation with the Facility.

(c) Provide his/her own transportation.

(d) Report to the Facility on time and follow all established regulations during the
regularly scheduled operating hours of the Facility.

(e) Conform  to  the  standards  and  practices  established  by  the  District  while
functioning at the Facility.

(f) Obtain prior written approval of the Facility and the District before publishing
any material relating to the clinical learning experience.

(g) Meet the personal, ethical, and professional standards required of employees
of the Facility and that are consistent with the applicable professional Code of
Ethics and the applicable standards of relevant accrediting or regulatory bodies. 

(h) Notify his or her home school district of any medical conditions which may
affect participation at the Facility. 

B. FACILITY RESPONSIBILITIES:

1.  Provision  of  facilities  for  supervised  experiences. Subject  to  the  provisions  of
Section  C.2  of  this  Agreement,  the  Facility  agrees  to  make the  appropriate  facilities
available to the District in order for the District to provide supervised clinical experiences
to students.  Such facilities shall include a safe working environment conducive to the
learning  process  of  the  students  as  intended  by  the  terms  of  this  Agreement  and
conforming to customary Facility procedures. Students shall be supervised by qualified
Facility staff at all times.  

2. Facility rules applicable to students during clinical assignments. Students are to
remain subject to the authority,  policies,  and regulations imposed by the District  and,
during periods of clinical assignment, students will be subject to all rules and regulations
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of the Facility and imposed by the Facility on its employees and agents with regard to
following the administrative policies, standards, and practices of the Facility. The Facility
must notify the District in advance of any specific requirements for the Facility, such as
dress code, uniforms, or other workplace rules. 

3.  Emergency  treatment  of  students. In  case  of  emergency  at  a  non-hospital  site,
standard procedure will be followed.  The District may provide the Facility with specific
protocols to be followed for emergency treatment of an individual student, if necessary.
The Facility shall immediately notify the District liaison of any student injury or other
emergency involving students. It is the student’s responsibility to bear the cost of the
emergency treatment.  

4. Designation of liaison to the District; communications relating to placements. The
Facility shall designate a liaison responsible for coordinating the placements. That person
shall  maintain  contact  with  the  District’s  designated  liaison  person  to  assure  mutual
participation in and surveillance of the program. The Facility shall notify the District in
writing of any change or proposed change of the person(s) responsible for coordinating
the placements.

5. School Tour of Facility. The Facility shall, on reasonable request, permit a tour of its
clinical facilities and services available and other items pertaining to clinical  learning
experiences, by representatives of the District and agencies charged with responsibility
for approval of the facilities or accreditation of the curriculum.

6. Provision of Relevant Facility policies. The Facility shall provide the student(s) and
the District the Facility’s administrative policies, standards, and practices with which the
students must comply relevant to the placement. 

7. Facility Transportation and Use of Mobile Units. The Facility must obtain advance
written permission from the District for transportation of students by the Facility or it
staff or for student participation in any mobile veterinary unit. Such permission must be
signed  by  the  Facility  staff  member,  a  District  representative,  the  student,  and  the
student’s parent or guardian. At no time will one student be alone with any one Facility
employee.

8. FERPA Compliance. The Facility shall comply with the applicable provisions of the
Family Educational Rights and Privacy Act of 1974, 20 USC 1232 (g), otherwise known
as FERPA or the Buckley Amendment, as well as the  Illinois School Student Records
Act,  105  ILCS  10/1  et  seq.,  and  shall  take  all  measures  necessary  to  ensure  the
confidentiality  of  any  and  all  information  in  its  possession  regarding  the  District’s
students who train at the Facility pursuant to this agreement.   The Facility shall have
access  to  student  record  information  (records  which  alone,  or  with  other  records,
personally identify a student) only to the extent necessary for student participation in the
program.  The Facility will maintain such records as confidential records and shall not
disclose them to third parties except pursuant to court order, in the case of an emergency,
or with consent of the District or student and parent/guardian.  At the conclusion of a
student’s participation in the program, the Facility shall return all student records in its
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possession  to  the  District  or,  at  the  District’s  request,  directly  to  the  student’s  home
school district if other than the District. 

C. OTHER RESPONSIBILITIES: 

1.  Compliance with client/patient privacy laws. The District agrees to abide by and
require that its participating faculty and students abide by all applicable state and federal
laws, rules and regulations regarding client/patient privacy, including but not limited to,
laws relating to consumer financial information.  Students shall be required to comply
with the Facility’s policies and procedures regarding the confidentiality of client/patient
information and the use of all such information. The Facility will notify the District and
students  of  the  foregoing laws  and policies  applicable  to  the  Facility  program.   The
Parties shall notify one another if there are known breaches of this confidentiality. 

The District will advise students that dissemination or public posting of any client/patient
information through social media or other means will be prohibited. 

2. Determination of instructional period. The course of instruction will cover a period
of time as arranged between the District and the Facility.  The starting clinical date will
begin on August 1st, 20   21 with the last clinical on July 31st, 202    .

3. Determination of number of participating students. The number of students eligible
to  participate  in  the  clinical  placement  will  be  determined,  and may be  changed,  by
mutual agreement of the Parties. For certain clinical programs, IDPH regulations may
limit the maximum number of students per sessions.  Notwithstanding the foregoing, the
Facility and the District agree and understand that the availability of clinical placements
at  the  Facility  during the  term of  this  Agreement  may periodically  be  affected  by  a
variety of factors.  In such event, the Facility may reduce the number of students eligible
to  participate  in  the  clinical  education  program with  prior  notice  to  the  District  and
adequate  time  for  the  District  to  reassign  the  student(s)  to  another  clinical  site.  The
Facility  agrees  further  to  accommodate  students  of  the  District  who  are  similarly
displaced from other clinical affiliates of the District to the extent that clinical space is
available at the Facility.  

4. Evaluation of students’ experiences. Evaluation of the clinical learning experiences
of the students will be accomplished jointly by the appropriate school district staff. The
Parties agree that a clinical supervisor must be present throughout the entire time the
students  are  present.  Each  student  must  be  paired  with  a  Facility  staff  member  and
supervised at all times. These Facility  staff members will complete evaluations of the
student  she  or  he  supervises,  including  but  not  limited  to,  evaluating  the  student’s
professionalism  and  personal  attributes  related  to  performance  of  outline  skills.
Specifically,  the supervising Certified Veterinary Technician or Licensed Veterinarian
must  sign  off  on  all  performed skills  listed  on the  Evaluation  Form attached  to  this
Agreement as Exhibit A.  The Facility staff and the District’s externship coordinator will
communicate  on a  regular  basis  for  the  purpose  of  reviewing and evaluating  current
clinical experiences offered to students. 

5 | Page

2022 2023



5. Removal of students.  

(a) The District has the right to remove a student from a clinical education program.  The
District shall notify the Facility of such removal in writing.  

(b) The Facility may immediately remove any student participating in a clinical education
program from the  Facility’s  premises  for  behavior  that  the  Facility  deems  to  be  an
immediate threat to the health or welfare of its clients/patients, staff members, visitors, or
operations.  In such an event, the Facility shall notify the relevant District staff member
in writing of its actions and the reasons for its actions as soon as practicable.   If the
Facility  desires  to  remove a student  for  any other  reason,  it  shall  notify the  relevant
District staff member in writing of the reasons for the removal and shall consult with that
individual before removing the student.

D. TERM OF AGREEMENT:

The term of this Agreement shall be for one (1) year, to commence on 1st Day of July,
2021.     .  Either party may terminate this Agreement at any time, with or without cause,
upon ninety  (90)  days  prior  written  notice  to  the other  party.   In  the event  that  this
Agreement is not renewed for a subsequent term, students who are participating in the
clinical learning experiences at the time of termination shall be allowed to complete such
assignment under the terms and conditions herein set forth.  

E. ADDITIONAL TERMS:

1.  Stipulations  as  to  liability.  Subject  to  applicable  state  law,  neither  party  to  this
Agreement shall be legally liable for the consequences, whether bodily injury or property
damage, occasioned by an act, omission, or neglect chargeable to the other party. Where
Worker's  Compensation  or  other  obligation  for  payment  of  benefits  may  arise,  this
Agreement shall neither enlarge nor diminish such obligation.    

2.  Criminal Background Screening:  Facility staff who come to the District schools to
work with students  will  need to  comply  with the  District’s  onsite  security  protocols,
including sex offender and criminal background screening.

3.  Assignment of Agreement. This Agreement may not be assigned without the prior
written consent of the other party, which will not be unreasonably withheld. 

4. Entire Agreement.  This Agreement supersedes any and all other agreements, either
oral or written, between the parties hereto with respect to the subject matter hereof.  No
changes or modifications of this Agreement shall be valid unless the same are in writing
and signed by the parties. No waiver of any provisions of this Agreement shall be valid
unless in writing and signed by the parties.

5.  Severability. If  any provision of this  Agreement  or the application thereof  to  any
person or situation shall, to any extent, be held invalid or unenforceable, the remainder of
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this Agreement, and the application of such provision to persons or situations other than
those to which it  shall  have been held invalid or unenforceable,  shall not be affected
thereby, but shall continue valid and enforceable to the fullest extent permitted by law.

6.  Employment  Status. No assigned  student  or  District  faculty  member  under  this
Agreement shall in any way be considered an employee or agent of the Facility nor shall
any such student  or faculty member be entitled to any compensation,  fringe benefits,
Worker’s  Compensation,  disability  benefits,  or  other  rights  normally  afforded  to
employees of the Facility.  The students shall not at any time replace or substitute for any
employee at the Facility or perform any of the duties normally performed by an employee
of  the  Facility,  except  as  such  duties  are  part  of  the  students’  training  or  learning
experience.

7. Notice to Parties.  Any notice, demand, or request required or permitted to be given
under the provisions of this Agreement shall be in writing and shall be deemed to have
been  duly  given  under  the  earlier  of  (a)  the  date  actually  received  by  the  party  in
question, by whatever means and however addressed, or (b) the date sent by facsimile
(receipt confirmed), or on the date of personal delivery, if delivered by hand, or on the
date signed for if sent by an overnight delivery service, to the following addresses, or to
such other address as either party may request, in the case of the District, by notifying the
Facility,  and  in  the  case  of  the  Facility,  by  notifying  the  District, or  to  such  other
addresses as the parties may specify in writing from time to time:

If to the Facility:
Business Name
Street Address
City, State Zip

If to the District:   
275 South Street           
Burlington IL, 60109  
Program in Career and Technical Education    
Attention:   Career and Technical Education Department
Facsimile:   (847)464-6021_______________

8. Governing Law.  This Agreement shall be construed and enforced in accordance with
the laws of the State of Illinois, without regard to the conflict of laws provisions thereof.

9. Counterparts.  This Agreement may be executed in one or more counterparts, each of
which shall be deemed to be an original, but all of which together shall constitute one and
the same instrument.

10. No Third-Party Beneficiaries. This Agreement shall inure exclusively to the benefit
of  and  be  binding  upon  the  parties  hereto  and  their  respective  successors,  assigns,
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executors and legal representatives.  Nothing in this Agreement, expressed or implied, is
intended  to  confer  on  any  person  other  than  the  parties  hereto  or  their  respective
successors and assigns any rights, remedies, obligations or liabilities under or by reason
of this Agreement.

11.  Agreement binding on parties successors and assigns. This Agreement shall  be
binding  upon  the  District  and  the  Facility,  their  successors,  employees,  agents  and
assigns, during the initial term of this Agreement and any extensions thereof.

12. Captions for reference only.  The captions contained in this Agreement are for 
convenience of reference only and do not define, describe, or limit the scope or intent of 
this Agreement or any of its provisions. 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed in
their respective corporate names by duly authorized officers, all on the day and year first
set forth above.

For and on behalf of:

Veterinary Facility: Board of Education,
Business Name            Central Community Unit School District 301

 
Signature: ____________________ Signature: _______________________

Printed Name: _________________ Printed Name: _____________________

Title:                                                             Title: ____________________________

Date: _________________________ Date: ____________________________

Northern Kane Region 110
By Its Administrative District
District __CUSD 301____________

Signature: ____________________

Printed Name: _________________

Title:                                                             

Date: _________________________
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EXHIBIT A
STUDENT EVALUATION FORM

[TO BE ATTACHED]
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Standard Affiliation Agreement 

Dear Business Name,

Thank you for allowing our students to complete their required externship hours at your facility.

Prior to our students beginning their externship visits at your facility, we will need this 
Affiliation Agreement completed.  Please review this Affiliation Agreement document and place 
an electronic signature in the designated area.  Once all required signatures are obtained, an 
electronic copy of this document will be shared with you for your records.

Please reach out with any questions or concerns you have regarding this document.

Thank you,
Izzy Castillo Amber Ballard, CVT
Work Based Learning Specialist Program Coordinator
Phone: 224-990-7093 Phone: 224-990-7208 
isaul.castillo@central301.net amber.ballard@central301.net

1
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AFFILIATION AGREEMENT
BETWEEN

Northern Kane County Region 110
AND

Business Name
for Student Veterinary Assistant Externship Experience

 
THIS AGREEMENT (“Agreement”)  is entered into this  xx     Day, of         month,

year by and between Business                                                         Name (“Facility”), the
Board  of  Education  of  Central  Community  Unit  School  District  No.  301  (“District”),  and
Northern Kane Region 100 (collectively the “Parties”).

WHEREAS, the District desires to utilize Business                                          Name’s
facility at Business                                                                            Address for the purpose
of providing veterinary assistant practical learning and clinical experiences (see Exhibit A for
program-specific requirements) to the high school students of the District and the high school
students  of  the  other  school  districts  in  Northern  Kane  Region  110  (an  intergovernmental
agreement between Community Unit School District 300, Community Unit School District 301,
Community Unit School District 303, and Unit School District U-46); and

WHEREAS,  the  Facility  desires  to  provide  such  practical  learning  and  clinical
experiences to students, both as a community service and as ongoing education for its own staff.

NOW, THEREFORE, it is understood and agreed upon by the parties hereto as follows:

A. SCHOOL RESPONSIBILITIES:

1.  Provision of foundational curriculum to students. The District shall have the total
responsibility for planning and determining the adequacy of the educational experience of
students in theoretical background, basic skill, professional ethics, attitude and behavior,
and will assign to the Facility only those students who have satisfactorily completed the
prerequisite didactic portion of the  District’s curriculum.
 
2.  Liability insurance. The Facility and each participating school district shall provide
its  own  General  Liability  insurance,  including  but  not  limited  to  property  loss  and
damage claims, claims for bodily injury or death, and other civil actions, claims or suits,
including  the  defenses  thereof,  which  may  be  made  against  the  insured  party.  No
provision of insurance or self-insurance by the District, Northern Kane County Region
110,  or  other  participating  school  district  shall  modify,  amend,  or  in  any  other  way
remove the immunities of public employees and local governmental entities granted in
the  Local  Governmental  and Governmental  Employees  Tort  Immunity  Act, 745 ILCS
10/1 et seq. 

3. Designation of liaison to Facility; communications relating to clinical placements.
The District and/or Northern Kane County Region 110 will designate a faculty or other
professional  staff  member  to  coordinate  and  act  as  its  liaison  to  the  Facility.  The
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assignments to be undertaken by the students participating in the educational program
will be mutually arranged and a regular exchange of information will be maintained by
on-site visits when practical and by letter, email or telephone in other instances.

The District shall notify the Facility in writing of any change or proposed change of the
person(s) responsible for coordinating clinical placements with the Facility.

4. School notices to students. The District shall notify each student prior to his or her
arrival at the Facility that he/she is required to:

(a) Follow the administrative policies, standards, and practices of the Facility.

(b) Obtain medical care at his or her own expense for any injuries or illnesses
sustained as a direct or indirect result of his/her affiliation with the Facility.

(c) Provide his/her own transportation.

(d) Report to the Facility on time and follow all established regulations during the
regularly scheduled operating hours of the Facility.

(e) Conform  to  the  standards  and  practices  established  by  the  District  while
functioning at the Facility.

(f) Obtain prior written approval of the Facility and the District before publishing
any material relating to the clinical learning experience.

(g) Meet the personal, ethical, and professional standards required of employees
of the Facility and that are consistent with the applicable professional Code of
Ethics and the applicable standards of relevant accrediting or regulatory bodies. 

(h) Notify his or her home school district of any medical conditions which may
affect participation at the Facility. 

B. FACILITY RESPONSIBILITIES:

1.  Provision  of  facilities  for  supervised  experiences. Subject  to  the  provisions  of
Section  C.2  of  this  Agreement,  the  Facility  agrees  to  make the  appropriate  facilities
available to the District in order for the District to provide supervised clinical experiences
to students.  Such facilities shall include a safe working environment conducive to the
learning  process  of  the  students  as  intended  by  the  terms  of  this  Agreement  and
conforming to customary Facility procedures. Students shall be supervised by qualified
Facility staff at all times.  

2. Facility rules applicable to students during clinical assignments. Students are to
remain subject to the authority,  policies,  and regulations imposed by the District  and,
during periods of clinical assignment, students will be subject to all rules and regulations
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of the Facility and imposed by the Facility on its employees and agents with regard to
following the administrative policies, standards, and practices of the Facility. The Facility
must notify the District in advance of any specific requirements for the Facility, such as
dress code, uniforms, or other workplace rules. 

3.  Emergency  treatment  of  students. In  case  of  emergency  at  a  non-hospital  site,
standard procedure will be followed.  The District may provide the Facility with specific
protocols to be followed for emergency treatment of an individual student, if necessary.
The Facility shall immediately notify the District liaison of any student injury or other
emergency involving students. It is the student’s responsibility to bear the cost of the
emergency treatment.  

4. Designation of liaison to the District; communications relating to placements. The
Facility shall designate a liaison responsible for coordinating the placements. That person
shall  maintain  contact  with  the  District’s  designated  liaison  person  to  assure  mutual
participation in and surveillance of the program. The Facility shall notify the District in
writing of any change or proposed change of the person(s) responsible for coordinating
the placements.

5. School Tour of Facility. The Facility shall, on reasonable request, permit a tour of its
clinical facilities and services available and other items pertaining to clinical  learning
experiences, by representatives of the District and agencies charged with responsibility
for approval of the facilities or accreditation of the curriculum.

6. Provision of Relevant Facility policies. The Facility shall provide the student(s) and
the District the Facility’s administrative policies, standards, and practices with which the
students must comply relevant to the placement. 

7. Facility Transportation and Use of Mobile Units. The Facility must obtain advance
written permission from the District for transportation of students by the Facility or it
staff or for student participation in any mobile veterinary unit. Such permission must be
signed  by  the  Facility  staff  member,  a  District  representative,  the  student,  and  the
student’s parent or guardian. At no time will one student be alone with any one Facility
employee.

8. FERPA Compliance. The Facility shall comply with the applicable provisions of the
Family Educational Rights and Privacy Act of 1974, 20 USC 1232 (g), otherwise known
as FERPA or the Buckley Amendment, as well as the  Illinois School Student Records
Act,  105  ILCS  10/1  et  seq.,  and  shall  take  all  measures  necessary  to  ensure  the
confidentiality  of  any  and  all  information  in  its  possession  regarding  the  District’s
students who train at the Facility pursuant to this agreement.   The Facility shall have
access  to  student  record  information  (records  which  alone,  or  with  other  records,
personally identify a student) only to the extent necessary for student participation in the
program.  The Facility will maintain such records as confidential records and shall not
disclose them to third parties except pursuant to court order, in the case of an emergency,
or with consent of the District or student and parent/guardian.  At the conclusion of a
student’s participation in the program, the Facility shall return all student records in its
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possession  to  the  District  or,  at  the  District’s  request,  directly  to  the  student’s  home
school district if other than the District. 

C. OTHER RESPONSIBILITIES: 

1.  Compliance with client/patient privacy laws. The District agrees to abide by and
require that its participating faculty and students abide by all applicable state and federal
laws, rules and regulations regarding client/patient privacy, including but not limited to,
laws relating to consumer financial information.  Students shall be required to comply
with the Facility’s policies and procedures regarding the confidentiality of client/patient
information and the use of all such information. The Facility will notify the District and
students  of  the  foregoing laws  and policies  applicable  to  the  Facility  program.   The
Parties shall notify one another if there are known breaches of this confidentiality. 

The District will advise students that dissemination or public posting of any client/patient
information through social media or other means will be prohibited. 

2. Determination of instructional period. The course of instruction will cover a period
of time as arranged between the District and the Facility.  The starting clinical date will
begin on August 1st, 20   21 with the last clinical on July 31st, 202    .

3. Determination of number of participating students. The number of students eligible
to  participate  in  the  clinical  placement  will  be  determined,  and may be  changed,  by
mutual agreement of the Parties. For certain clinical programs, IDPH regulations may
limit the maximum number of students per sessions.  Notwithstanding the foregoing, the
Facility and the District agree and understand that the availability of clinical placements
at  the  Facility  during the  term of  this  Agreement  may periodically  be  affected  by  a
variety of factors.  In such event, the Facility may reduce the number of students eligible
to  participate  in  the  clinical  education  program with  prior  notice  to  the  District  and
adequate  time  for  the  District  to  reassign  the  student(s)  to  another  clinical  site.  The
Facility  agrees  further  to  accommodate  students  of  the  District  who  are  similarly
displaced from other clinical affiliates of the District to the extent that clinical space is
available at the Facility.  

4. Evaluation of students’ experiences. Evaluation of the clinical learning experiences
of the students will be accomplished jointly by the appropriate school district staff. The
Parties agree that a clinical supervisor must be present throughout the entire time the
students  are  present.  Each  student  must  be  paired  with  a  Facility  staff  member  and
supervised at all times. These Facility  staff members will complete evaluations of the
student  she  or  he  supervises,  including  but  not  limited  to,  evaluating  the  student’s
professionalism  and  personal  attributes  related  to  performance  of  outline  skills.
Specifically,  the supervising Certified Veterinary Technician or Licensed Veterinarian
must  sign  off  on  all  performed skills  listed  on the  Evaluation  Form attached  to  this
Agreement as Exhibit A.  The Facility staff and the District’s externship coordinator will
communicate  on a  regular  basis  for  the  purpose  of  reviewing and evaluating  current
clinical experiences offered to students. 
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5. Removal of students.  

(a) The District has the right to remove a student from a clinical education program.  The
District shall notify the Facility of such removal in writing.  

(b) The Facility may immediately remove any student participating in a clinical education
program from the  Facility’s  premises  for  behavior  that  the  Facility  deems  to  be  an
immediate threat to the health or welfare of its clients/patients, staff members, visitors, or
operations.  In such an event, the Facility shall notify the relevant District staff member
in writing of its actions and the reasons for its actions as soon as practicable.   If the
Facility  desires  to  remove a student  for  any other  reason,  it  shall  notify the  relevant
District staff member in writing of the reasons for the removal and shall consult with that
individual before removing the student.

D. TERM OF AGREEMENT:

The term of this Agreement shall be for one (1) year, to commence on 1st Day of July,
2021.     .  Either party may terminate this Agreement at any time, with or without cause,
upon ninety  (90)  days  prior  written  notice  to  the other  party.   In  the event  that  this
Agreement is not renewed for a subsequent term, students who are participating in the
clinical learning experiences at the time of termination shall be allowed to complete such
assignment under the terms and conditions herein set forth.  

E. ADDITIONAL TERMS:

1.  Stipulations  as  to  liability.  Subject  to  applicable  state  law,  neither  party  to  this
Agreement shall be legally liable for the consequences, whether bodily injury or property
damage, occasioned by an act, omission, or neglect chargeable to the other party. Where
Worker's  Compensation  or  other  obligation  for  payment  of  benefits  may  arise,  this
Agreement shall neither enlarge nor diminish such obligation.    

2.  Criminal Background Screening:  Facility staff who come to the District schools to
work with students  will  need to  comply  with the  District’s  onsite  security  protocols,
including sex offender and criminal background screening.

3.  Assignment of Agreement. This Agreement may not be assigned without the prior
written consent of the other party, which will not be unreasonably withheld. 

4. Entire Agreement.  This Agreement supersedes any and all other agreements, either
oral or written, between the parties hereto with respect to the subject matter hereof.  No
changes or modifications of this Agreement shall be valid unless the same are in writing
and signed by the parties. No waiver of any provisions of this Agreement shall be valid
unless in writing and signed by the parties.

5.  Severability. If  any provision of this  Agreement  or the application thereof  to  any
person or situation shall, to any extent, be held invalid or unenforceable, the remainder of
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this Agreement, and the application of such provision to persons or situations other than
those to which it  shall  have been held invalid or unenforceable,  shall not be affected
thereby, but shall continue valid and enforceable to the fullest extent permitted by law.

6.  Employment  Status. No assigned  student  or  District  faculty  member  under  this
Agreement shall in any way be considered an employee or agent of the Facility nor shall
any such student  or faculty member be entitled to any compensation,  fringe benefits,
Worker’s  Compensation,  disability  benefits,  or  other  rights  normally  afforded  to
employees of the Facility.  The students shall not at any time replace or substitute for any
employee at the Facility or perform any of the duties normally performed by an employee
of  the  Facility,  except  as  such  duties  are  part  of  the  students’  training  or  learning
experience.

7. Notice to Parties.  Any notice, demand, or request required or permitted to be given
under the provisions of this Agreement shall be in writing and shall be deemed to have
been  duly  given  under  the  earlier  of  (a)  the  date  actually  received  by  the  party  in
question, by whatever means and however addressed, or (b) the date sent by facsimile
(receipt confirmed), or on the date of personal delivery, if delivered by hand, or on the
date signed for if sent by an overnight delivery service, to the following addresses, or to
such other address as either party may request, in the case of the District, by notifying the
Facility,  and  in  the  case  of  the  Facility,  by  notifying  the  District, or  to  such  other
addresses as the parties may specify in writing from time to time:

If to the Facility:
Business Name
Street Address
City, State Zip

If to the District:   
275 South Street           
Burlington IL, 60109  
Program in Career and Technical Education    
Attention:   Career and Technical Education Department
Facsimile:   (847)464-6021_______________

8. Governing Law.  This Agreement shall be construed and enforced in accordance with
the laws of the State of Illinois, without regard to the conflict of laws provisions thereof.

9. Counterparts.  This Agreement may be executed in one or more counterparts, each of
which shall be deemed to be an original, but all of which together shall constitute one and
the same instrument.

10. No Third-Party Beneficiaries. This Agreement shall inure exclusively to the benefit
of  and  be  binding  upon  the  parties  hereto  and  their  respective  successors,  assigns,
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executors and legal representatives.  Nothing in this Agreement, expressed or implied, is
intended  to  confer  on  any  person  other  than  the  parties  hereto  or  their  respective
successors and assigns any rights, remedies, obligations or liabilities under or by reason
of this Agreement.

11.  Agreement binding on parties successors and assigns. This Agreement shall  be
binding  upon  the  District  and  the  Facility,  their  successors,  employees,  agents  and
assigns, during the initial term of this Agreement and any extensions thereof.

12. Captions for reference only.  The captions contained in this Agreement are for 
convenience of reference only and do not define, describe, or limit the scope or intent of 
this Agreement or any of its provisions. 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed in
their respective corporate names by duly authorized officers, all on the day and year first
set forth above.

For and on behalf of:

Veterinary Facility: Board of Education,
Business Name            Central Community Unit School District 301

 
Signature: ____________________ Signature: _______________________

Printed Name: _________________ Printed Name: _____________________

Title:                                                             Title: ____________________________

Date: _________________________ Date: ____________________________

Northern Kane Region 110
By Its Administrative District
District __CUSD 301____________

Signature: ____________________

Printed Name: _________________

Title:                                                             

Date: _________________________
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EXHIBIT A
STUDENT EVALUATION FORM

[TO BE ATTACHED]
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 MEMORANDUM 

 From:  Terry Stroh, Regional Director Northern Kane County Regional Voca�onal 
 System EFE 110 

 To:  Dr. Todd S�rn, Superintendent 
 Dr. Esther Mongan, Deputy Superintendent 
 District 301 Board of Educa�on 

 Date:  11/21/22 

 RE:  Approval of Intergovernmental Agreement - Northern Kane County 
 Regional Voca�onal System (EFE110) 

 We are reques�ng the approval of changes to the Intergovernmental Agreement between 
 Central Unit School District 301 and the surrounding districts: District 300, District 303, and 
 U-46 for the purpose of con�nued partnership in The Northern Kane County Regional 
 Voca�onal System. The updates to the original agreement are due to changes in Illinois School 
 Code Part 256 which governs Career and Technical Educa�on. Changes made include: 

 ●  Changed the date of the agreement to Sept. 21, 2022, which is the date that the 
 Northern Kane County Regional Voca�onal System Execu�ve Council met to complete a 
 final review. 

 ●  Ar�cle II Sec�on 2.1 - Added a graphic of organiza�onal structure 
 ●  Ar�cle III Sec�on 3.1.1 - Added sec�on on Recruitment, Reten�on, and Interven�ons 
 ●  Ar�cle III Sec�on 3.2 - Added statement #3 on the review process of CTE programs 
 ●  Ar�cle III Sec�on 3.2.1 - Added sec�on on the comple�on of the Comprehensive Local 

 Needs Assessment process 
 ●  Ar�cle V Sec�on 5.4 - Added statement on the ini�al distribu�on of funds within the 

 region. 

 Central Community Unit School District 301 | 275 South St. PO Box 369 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021 



Community Unit School District 300
Central Community Unit School District 301

St. Charles Community School District 303
School District U-46

northerkanepathways.com

NORTHERN KANE COUNTY REGIONAL VOCATIONAL SYSTEM (EFE 110)

AN INTERGOVERNMENTAL AGREEMENT AMONG:
Community Unit School District 300 Carpentersville, IL
Community Unit School District 301 Burlington, IL
Community Unit School District 303 St. Charles, IL
Unit School District U-46 Elgin, IL

THIS AGREEMENT, is made as of this 21st day of September, 2022, by and between COMMUNITY UNIT SCHOOL
DISTRICT 300 (“District 300”), COMMUNITY SCHOOL DISTRICT 301 (“District 301”), COMMUNITY UNIT
SCHOOL DISTRICT 303 (“District 303”), and UNIT SCHOOL DISTRICT U-46 (“District U-46”), (collectively, the
“Parties”) to form the NORTHERN KANE COUNTY REGIONAL VOCATIONAL SYSTEM EFE 110 .

WHEREAS, the Parties wish to offer shared career and technical education programs where desirable and practical; and

WHEREAS, the members of these districts would receive a wider variety of programs and more efficient services; and

WHEREAS, Sections 10-22.20a, 10-22.31a and 10-22.31b of the School Code of Illinois authorize school districts to enter
into joint agreements for the provision of joint educational and vocational training programs (105 ILCS 5/10-22.31a,
10-22.31b, and 10-22.20a); and

WHEREAS, the 1970 Constitution of Illinois, Article VII, Section 10, and the Intergovernmental Cooperation Act (5 ILCS
220/1 et seq.), authorize public entities to contract with one another to provide for and promote the joint interests and
material benefits that each may provide.

NOW THEREFORE, in consideration of the covenants and agreements, the Parties agree as follows:

ARTICLE I – GENERAL

Section 1.1 Definitions

“ADMINISTRATIVE BOARD”1 shall mean a group (Superintendent/designee) regularly attending meetings who are
committed to the success of Career and Technical Education programs.

“ADMINISTRATIVE DISTRICT”2 shall be the entity selected to act as the fiscal and legal agent for the member district of
Northern Kane. The Administrative District shall have the same meaning as the “administrative agency” in 23 Il.Admin.
Code 1.254.

“CEC”3 shall mean the Chief Executive Council (Superintendent/designee).

“EFFECTIVE DATE” is September 21, 2022.

“FISCAL YEAR” is from July 1 to June 30.

“ISBE” shall mean the Illinois State Board of Education.

“ICCB” shall mean the Illinois Community College Board.

3 The CEC serves as the “Board of Control” described in ISBE Rules Part 256.
2 The Administrative District serves as the “Administrative Agency” described in ISBE Rules Part 256.
1 The Administrative Board serves as the “Advisory Council” described in ISBE Rules Part 256.

Northern Kane County Regional Career and Technical Education System Serves:  CUSD 300,
CUSD 301, CUSD 303 and USD U-46



“LOCAL PROGRAM/COURSE” shall mean courses serving students from only one Member District.

“MEMBER DISTRICT” or “PARTICIPATING DISTRICT” shall refer to the school districts subject to this Agreement.

“NORTHERN KANE” shall mean Northern Kane County Regional Career and Technical Education System, EFE 110.

“SHARED PROGRAM/COURSE” shall mean courses serving students from two or more member districts.

“SYSTEM” shall mean the Northern Kane County Regional Career and Technical Education System, EFE 110.

“TECHNICAL ADVISORY COMMITTEE” shall mean the advisory body established for each program.

Section 1.2 Name
The name of this organization shall be Northern Kane County Regional Vocational System, EFE 110.

Section 1.3 Purpose
The purpose of the System shall be to allow for programmatic alignment and continuity of career and technical offerings
among secondary and postsecondary institutions; cooperation in shared use of facilities, equipment and personnel (where
possible and desirable), cooperative efforts in continuous planning, evaluation, and improvement of programs.

Section 1.4 Membership
1.4.1 Initial membership shall initially consist of:

Community Unit School District 300 Carpentersville, IL
Community Unit School District 301 Burlington, IL
Community Unit School District 303 St. Charles, IL
Unit School District U-46 Elgin, IL

1.4.2 Membership Conditions.
1. Membership is limited to public school districts in the state of Illinois. A school district seeking to join the System
must submit an application to the CEC, before September 1 of a given year, prior to becoming a member in the subsequent
Fiscal Year. If approved, membership would become effective the following July 1. A school district may be admitted as a
member only upon recommendation by a 2/3 vote of all the CEC members and approval by 2/3 of the current member
district boards of education and the board of education of the school district seeking membership. A school district seeking
membership must also meet the following conditions:
a. A new member school district shall agree to an initial assessment by the CEC, including, but not limited to, a fair
and equitable portion of previous program developmental expenses.
b. A new member school district shall agree to be bound by the terms of this Agreement.
c. A new member school district shall execute a Resolution to Form Cooperative Agreement, as provided in Exhibit
A, which is attached hereto and incorporated herein by reference.
d. A new member school district shall provide a contact title and address for notices pursuant to Section 8.1.1 of this
Agreement.

2. This Agreement, signed by participating districts, shall continue in force for all Member Districts for subsequent
years, unless a Member District’s participation terminates in accordance with the following procedures.
a. Withdrawal. Member Districts may withdraw from participating in the System effective as of the end of the last
day of any fiscal year. To withdraw, a Member District must give written notice to the CEC and the System Director of its
intention to withdraw. This written notice must be given no later than eighteen (18) months preceding the effective date of
the withdrawal. The withdrawing Member District also must provide written notice to ISBE and all other Member Districts
no later than twelve (12) months preceding the effective date of withdrawal. If a Member District gives written notice of
withdrawal, that Member District is to continue participation and financial obligation until the effective date of the
withdrawal.
b. Termination. The CEC of the System may terminate the membership of any Member District for substantial
deviation from the provisions of this Agreement. A proposal to terminate a Member District’s membership must be initially
approved by a 2/3 vote of all CEC members. After an initial vote by the CEC approving a proposal to terminate
membership, the CEC shall notify the Member District for which it is proposing termination, and all other Member
Districts, of such proposed termination. The Member District for which termination is proposed may request an informal
hearing before the CEC. Subsequent to any such hearing, the CEC will take a final vote. Termination must then be
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approved by an affirmative vote of 2/3 of all the CEC members. The CEC shall provide notice to ISBE and all Member
Districts of final action to terminate a Member District at least twelve (12) months prior to the date on which the
termination is to become effective. Termination of membership shall become effective on June 30. The decision of the
CEC shall be final.

3. Payment on Withdrawal or Termination. Withdrawn and terminated Member Districts shall continue to be liable
for their prorated share of program costs, including financings, for the period during which they were a Member District.
Withdrawing and terminating Member Districts shall forfeit any interest in System assets (funds or property) unless the
terms of a related grant provide otherwise.

1.4.3 List of Member Districts. All current Member Districts shall be included on Exhibit B, which is attached hereto
and incorporated herein by reference. Exhibit B shall be updated with any addition or withdrawal of members.

Section 1.5 Membership Rights

1.5.1 Nothing in this Agreement shall prevent the Member Districts from maintaining programs/courses separate from
the System. It is recognized that Member Districts may offer programs/courses not included as part of the System; such
programs/courses are not subject to the terms of this Agreement.

Section 1.6 Equal Employment and Non-Discrimination

1.6.1 The System and all Member Districts shall comply with all applicable federal and state laws pertaining to
nondiscrimination in employment. The System shall not discriminate against any employee or any student because of race,
sex, color, religion, national origin, ancestry or disability.

ARTICLE II – ORGANIZATION AND OPERATION

Section 2.1 Organization Structure

Section 2.2 Boards of Education
The System is to be governed by the Member Districts as set forth in this Agreement. Decisions of the Member

Districts related to participation in the System shall be in compliance with all applicable laws and all lawful, valid and
applicable rules and regulations of the State of Illinois.

Section 2.3 Chief Executive Council
The Chief Executive Council shall be composed of one (1) superintendent and/or designated representative from each
Member District, with each having one vote. Voting alternates may be designated in writing to attend in the absence of the
chief executive. The CEC shall elect its own chairperson and secretary annually; the term of office to commence July 1.
The chairperson and secretary shall carry out the functions inherent in those positions.
The CEC shall:
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1. Hold regular meetings. Special meetings may be called by a majority of the CEC or the chairperson. Written
notice of all special meetings shall be delivered to the members of the CEC no less than three (3) days prior to the meeting.
Any required public notice of meetings shall be given in accordance with the requirements of the Illinois Open Meetings
Act, 5 ILCS 120/1 et seq.
2. Prior to the commencement of each fiscal year, establish an annual operating budget for the System and forward
said budget to the Administrative District (currently Central District 301 at the inception of this Agreement) for
implementation.

3. Adopt procedures and policies for the operation of the System.
4. Review and approve annual budgets and financial matters of the System.

5. Recommend and approve amendments to this Agreement by the member Districts pursuant to Section 8.2.
6. Suggest discussion for information and review processes to assess the effectiveness of the Regional

Planning and Delivery.
7. Engage in collaborative discussion regarding performance of System Director to improve regional operation.
8. Review and approve all career and technical programs being recommended for inclusion under Northern Kane.
9. Review for approval all recommendations from the Administrative Board.
10. Review for approval, all contracts, including, articulation agreements with community colleges and program and
facility agreements with third parties.

11. Perform any other functions designated elsewhere in this Agreement.
12. Establish and define the authority of standing and ad hoc committees as appropriate, including, but not limited to,
a Finance Committee.

Section 2.4 System Director
The Northern Kane Regional Vocational System Director (“System Director”) will be selected by the CEC and/or the
Administrative District’s Human Resource Department. The System Director will be employed by the Administrative
District.  The System Director shall:
1. Be responsible for the operation of the System and will carry out the policies of the CEC and report directly to the
CEC.
2. File and implement a budget as approved by the CEC and will make such other reports and perform other duties as
may be required.
3. Report to the CEC all Administrative Board recommendations to be considered for action by the CEC.
4. Maintain adequate records to support all claims for reimbursement by ISBE and other grantors and make such
records accessible to the System upon request and also for audit by state and federal authorities as required by ISBE Rules
Part 254 and other regulations applicable to grant funds.

Section 2.5 Administrative Board
The Administrative Board shall be composed of one (1) administrator assigned the responsibility of career and technical
education from each of the Member Districts and Elgin Community College, as designated by the respective
Superintendent/College President, with each having one vote.  Voting alternates may be designated in writing to attend in
the absence of an Administrative Board Member.  The Administrative Board shall elect its own chairperson and secretary
annually; the term of office to commence July 1.  The chairperson and secretary shall carry out the functions inherent in
those positions.

The Administrative Board shall:
1. Hold regular monthly meetings.  Special meetings may be called by a majority of the Administrative

Board or chairperson.  Written notice of all special meetings shall be given to all members of the
Administrative Board by the System Director or his/her designee no less than three (3) days
prior to the meeting.

2. Discuss, evaluate, and make recommendations to the CEC for all activities of the System.
3. Make recommendations to the CEC as required for the operation of the System.
4. Recommend the creation of new positions for employment to the CEC.
5. Approve the form, content and sequence of programs and services offered within the framework of

this Agreement and forward these recommendations to the CEC.
6. Provide input in the preparation of agendas for CEC meetings.
7. Review and recommend revisions and/or amendments of this Agreement to the CEC.
8. Perform any other functions as designated by the CEC.

Section 2.6 Technical Advisory Committees
An Occupational Program Technical Advisory Committee shall be established for each  program.  Committees shall be
coordinated with Elgin Community College Career Programs Advisory Committees.  The majority of the members of each
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Technical Advisory Committee will be members of the general public who are representative of private sector commerce,
industry and labor.  Representatives from Member District high schools will be invited to participate in appropriate Career
Program Technical Advisory Committees.

Section 2.7 Administrative District (currently Central District 301 at the inception of this Agreement)
The Administrative District shall receive and implement the decisions of the CEC. The Administrative District’s
responsibilities for portions of System programs and services may be delegated to any Member District with the consent of
the CEC and the district delegated. There shall be one Administrative District that shall act as fiscal and legal agent for the
System.

The Administrative District shall:
1. Establish System accounts in accordance with the requirements of ISBE Rules Part 254; paying any and all
budgeted costs of the System in accordance with the procedures to be established and approved by the CEC.
2. Employ System personnel as the legal and hiring agent for the System. This will include enrolling System
personnel on the Administrative District’s payroll and providing personnel with employment benefits. Payments and costs
associated with the employment of System personnel beyond the Administrative District’s expenses and costs as a Member
District pursuant to Section 2.1.6(5) below shall be reimbursed by the System.
3. Maintain an appropriate system to document all income and expenditures of the System.
4. Maintain adequate records to support all claims for reimbursement by ISBE and other grantors and make such
records accessible to the System upon request and also for audit by state and federal authorities as required by ISBE Rules
Part 254 and other regulations applicable to grant funds.
5. File all appropriate reports and claims required by the State.
6. Implement the employment decisions of the CEC for System personnel.
7. The Administrative District shall be responsible for only those expenses and costs arising from its participation in
the System as a Member District. The Administrative District shall not be liable for any expenses and costs it would not
have incurred had it been anything but a Member District.

Section 2.8 Changing Administrative District
The Administrative District may be changed or altered by an affirmative vote of 2/3 of all CEC members and accepted by
the Board of Education of the proposed Administrative District. The effective date of any change of designation of the
Administrative District shall be July 1 of the Fiscal Year. A vote to change the designation of the Administrative District
must occur prior to March 31 in order to be effective for the upcoming Fiscal Year. A vote to change the Administrative
District of this Agreement shall not be considered as an amendment to this Agreement pursuant to Section 8.2 and shall be
subject only to the provisions of this section. After a vote to change designation, the CEC, with agreement of the
Administrative Districts (existing and proposed), may agree to accelerate or postpone the effective date of the change.

Section 2.9 Risk of Loss and Hold Harmless

Hold Harmless. It is agreed that the System and each member district under this Agreement shall indemnify and hold
harmless any Member District from any claims, counterclaims or liabilities which are made during the time when such
Member District is acting as the Administrative District as provided in this Agreement, when such claims are brought
against said Administrative District in its capacity as the Administrative District for this Agreement. This clause shall
apply only to claims arising from or attributable to the actions of the Administrative District in that capacity, and shall not
apply to claims for which a Member District is to bear the risk of loss under the paragraph below.

Risk of Loss. Each Member District shall bear the sole liability for the entire risk of loss from personal injury, or damage,
theft, or destruction of district property arising from classes or activities conducted under the terms of this Agreement on
premises owned, leased or operated by the Member District, and the Member District shall not look to Northern Kane, the
Administrative District, or any other Member District for indemnification or reimbursement for payments made as a result
of such losses.
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ARTICLE III - PROGRAMS

Section 3.1 Target Groups
System programs may serve the following groups:

1. High school students seeking entry-level skill training (grades 9-12).
2. Post-high school students seeking entry-level skill training.
3. Adults seeking training (upgrading, refresher programs and dislocated worker retraining).
4. Special Populations (e.g., low income, students with disabilities, bilingual, under-represented populations, etc.)
5. Business/industry training programs and partnerships.
6. Internships with business, government or community entities.
7. Elementary school districts (Career Awareness & Development).
8. Certified Personnel (Staff Development).

Section 3.1.1  Recruitment, Retention and Interventions

Career and Technical Education (CTE) programming is open to all students within member districts of the Northern Kane
County Regional Vocational System. Recruitment and retention of students will be a function of member districts for
stand-alone CTE programs and in collaboration with the System Director and participating member districts for regional
programs. Member Districts will review their enrollment data on a yearly basis after course selection is completed and as
part of the CLNA process as outlined in section 3.2. Enrollments will be examined for gaps and disparities amongst all
groups of students, both regionally and within individual districts and schools.

Interventions for students will be determined by member districts for stand alone programs and in collaboration with the
System Director and participating member districts for regional programs. Such reviews will be conducted on both as
needed basis and as part of the CLNA process.

Section 3.2 Program Management
1. CEC shall delegate program management responsibilities for various portions of the Northern Kane program to
Member Districts.  Each Member District that houses a System program offering shall be responsible for:
a. Staffing necessary personnel for the program
b. Implementation of the curriculum
c. Program coordination
d. Instructional evaluation
e. Management of facility equipment and supplies
2. Member Districts shall maintain adequate records to support all claims for reimbursement by ISBE and other
grantors and make such records accessible to the System upon request and also for audit by state and federal authorities as
required by ISBE Rules Part 256 and other regulations applicable to grant funds.
3. The Administrative Board and System Director shall review the effectiveness of each program/course using the
Perkins V/State of Illinois CTE data metrics as part of the CLNA process.  Districts will then be responsible for making
changes or improvements to programs based on these reviews.
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Section 3.2.1 Completion of the Perkins V Needs Assessment
Districts are required to complete a Local Needs Assessment (LNA) of their CTE programs, in addition to partnering with
the System Director and the local community college to complete a Comprehensive Local Needs Assessment (CLNA) for
all Career and Technical Education programs within the region.
The System Director will lead members of the Administrative Council through the following CLNA process starting in the
fall of the year in which it is due:
1. The System Director will work with members of the Administrative Council to make sure that all courses offered

in each school are correctly entered into the Illinois State Course System (ISCS).
2. The System Director will train and/or review with all members of the Administrative Council, the Program Data

Review (PDR) process.
3. Members of the Administrative Council will then be required to complete the PDR for each program within their

district.
4. Once the PDR is completed, the System Director will train and/or review the LNA process with members of the

Administrative Council.
5. Members of the Administrative Council will then complete the LNA for their district.
6. At the first Administrative Council meeting following the completion of the LNA process members of the

Administrative Council will present their district findings.

Section 3.3 Program Selection and Approval Process
Proposals for new programs may be submitted by any Member District of the CEC, the System Director, or the
Administrative Board.  The CEC shall establish a plan defining the criteria for program proposals, program review, and
program approval.  The approval process shall be as follows:
1. Any member district wishing to offer a new career and technical education program must submit a written request

to the System Director for program approval. Written requests must include the following information: ISBE CIP
number; course name; course type; local course code; state code and is suggested to be submitted approximately
18 months prior to implementation.

2. Request will be presented to CEC for review.
3. The System Director will notify the member district in writing of program approval/denial within fourteen (14)

days after CEC decision.

Section 3.4 Regional Career Pathways
The System will develop several Regional Career Pathways that can be accessed by all Member Districts. Each Regional
Career Pathway will offer students the opportunity to earn industry recognized credential/certification, articulated credit,
and/or work based learning experience. Regional Career Pathway courses enrollment will be made up of all Member
Districts. The Administrative District shall act as the fiscal and legal agent for Regional Career Pathways.

3.4.1 Regional Career Pathway Cost
Regional Career Pathway costs shall be determined by agreement of a majority of the member districts. Cost will cover
textbooks, workbooks, certification examination fees, instructional personnel, program equipment, and supplies. Costs to
districts will be no less than one thousand five hundred dollars ($1,500.00) per student.

3.4.2 Regional Career Pathway Personnel
The Administrative District will serve as the hiring agent for the Regional Career Pathway personnel. Member Districts will
be billed and invoiced as a “purchased service” to share personnel costs for Regional Career Pathways.  Personnel positions
will include the following:
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3.4.3 Regional Career Pathway Manager
The Regional Career Pathway Manager will be appointed by the System Director and/or Administrative District’s Human
Resource Department.  The Regional Career Pathway Manager shall:
1. Establish criteria for admission into the Regional Career Pathway.
2. Develop promotional materials and implement a plan for advertising the Regional Career Pathway.
3. Develop a regional career pathway application and oversee the application, admission, and scheduling process.
4. Plan and coordinate professional development for all counselors in the region regarding implementation of the

Regional Career Pathway.
5. Work with the Systems Director to explore additional regional pathway opportunities.
6. Establish criteria for admission into the Regional Career Pathway.

3.4.4 Regional Quality Assurance Specialist(s)
This position may be created as needed for Regional Pathways and shall have the following minimum responsibilities:
1. Approve and maintain any required Quality Assurance Manual or other industry standards documentation (such as

the Quality Assurance Manual in accordance with American Welding Society (AWS) standards) for member
districts.

2. Review the above manual and standards documentation annually.
3. Follow Complaint Procedure Policy for resolution of conflict.
4. Prepare Resolutions for non-conformance.
5. Coordinate Technical Advisory Committee and development/sustaining of articulated agreements/programs of

study.
6. Oversee the Program inspection and testing services of Member Districts.
7. Perform other duties as assigned by the System Director.

3.4.5 Other Regional Pathway Personnel
Other positions may include guidance counselors, work-based learning specialists, and other positions approved by the
CEC pursuant to recommendation of the Administrative Board.

3.4.6 Transportation
Each Member District will be responsible for providing student transportation to and from the Regional Career Pathways
facilities for their own district students.

3.4.7 Student Conduct
Students must follow the Code of Conduct as established by the hosting Member District of the Regional Career
Pathway.

Section 3.5 Level of Participation
In order to provide effective administration for employment of personnel and budget matters, each Member District shall
present to the System an annual needs/budget report on or before April 1. This report is to advise the System of the
Member District’s level of participation within each shared program for the following year.
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ARTICLE IV – HOUSING

Section 4.1 System Programs/Courses

4.1.1 The CEC shall determine sites for the System programs keeping maximum accessibility and efficiency as major
determinants in the selection process.

4.1.2 Recommendations concerning the location of shared System programs/courses to be offered shall be made to the
CEC by the System Director and/or Administrative Board. Such recommendations shall be based on criteria previously
agreed upon by the CEC.

Section 4.2 Official Office
The official office of the System shall be recognized as that of the Administrative District as specified in Article II, Section
2.1.6.  The official office may change per provisions of that section to alter the Administrative District.

ARTICLE V – FINANCE

Section 5.1 Budget
5.1 Organization
The Administrative District shall assume responsibility for implementation of approved financial arrangements and
procedures for receiving and disbursing all income credited to the System. The System may, as required, cover approved
administrative costs prior to scheduled receipt of income, and receive advanced funds from one or more Member Districts.
Any such advance shall be returned to the appropriate district(s) promptly upon the receipt of System income with interest
at the prevailing interest rate. If the CEC establishes a Finance Committee pursuant to Article II of this Agreement, the
Finance Committee shall advise and direct the Administrative District pursuant to its scope of authority.

Section 5.2 Administrative Costs
Administrative costs will be budgeted from overall grant funds unless otherwise noted and shall include:

1. 100% salary and benefits (single) for the Director
2. 100% salary and benefits (single) for Work Based Learning Specialist
3. Supplies, printing and other costs associated with the operation of the System administrative function which have

been approved and budgeted by the CEC.
4. 100% salary and benefits (single) for an Administrative Assistant shall be paid by the Administrative District from

local funds generated by a prorated assessment to all member districts.  Currently agreed upon at a rate of $15,000
per district.

Section 5.3 Equipment and Facilities Costs
Member Districts may request State reimbursement through the System for the purchase of capital outlay equipment used
for System programs, or portions of System programs that they may offer. Any non-reimbursed portion of the costs of
equipment shall be paid by the Member District sponsoring the program.
Any Member District that is purchasing System equipment or materials where current funding has not been first received
shall pay for the cost from its own funds. Other special arrangements may be made through special agreement for
providing equipment and/or facilities for System programs and services.

Section 5.4 Distribution of Income
Reimbursement received by the System shall be distributed to Member District as follows:

1. All funds are initially allocated to districts based on the percentage of Perkins funds received.
2. All reimbursement earmarked for equipment shall be distributed to the Member District through which such

equipment was purchased as authorized by the CEC.
3. All reimbursement designed specifically for System administrative cost shall be used by the Administrative

District to cover such costs.
4. All program reimbursement not used for System administrative costs shall be paid to member district based upon

the State’s formula for such program reimbursement.  A reimbursement distribution exception can be made by the
CEC for special program initiatives.
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Section 5.5 Charges to Non-Members
Charges to non-member school districts, individuals, and other governmental bodies for educational and training services
provided by the System shall be established by the CEC. In no case shall such charges be less than those made by or to a
Member District for the same services.

ARTICLE VI – TRANSPORTATION

Section 6.1 Transportation
Transportation of students is not the responsibility of the System or the Administrative District. Where desirable, Member
Districts may enter into separate agreements to facilitate the economical and efficient transportation of students. Each
Member District is responsible for providing transportation for its own students to participating sites.

ARTICLE VII – AGREEMENT TERMINATION

Section 7.1 Termination
This Agreement may be terminated in the event that all Member Districts agree, as evidenced by a unanimous vote of the
CEC. In such instances, the vote to terminate and notice to ISBE must occur twelve (12) months prior to the July 1
termination date. System assets shall be distributed to school districts that are Member Districts as of the date of
termination, in accordance with the interest vested in each asset.

ARTICLE VII – THE AGREEMENT

Section 8.1  The Agreement
This Agreement contains all the terms, conditions, and promises of the Parties. No modifications or waiver of any
provision shall be valid or binding unless in writing and signed by the Parties. The CEC is authorized to promulgate all
necessary rules, regulations, and policies for the management and operation of the System not inconsistent with the terms of
the Agreement.  These rules and regulations shall be delivered to each Member District.

8.1.1 Notices
All notices in connection with this Agreement shall be sufficient if given by mail addressed to the parties as
follows:

Attention:  Superintendent
Community Unit School District 300
2550 Harnish Drive
Algonquin, IL 60102

Attention:  Superintendent
Community Unit School District 301
275 South Street/P.O. Box 396
Burlington, IL  60109

Attention:  Superintendent
Community Unit School District 303
201 South 7th Street
St. Charles, IL  60174

Attention:  Superintendent
School District U-46
355 East Chicago Street
Elgin, IL  60120
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Section 8.2 Amendment.
Proposed amendments to the Agreement shall be submitted to each member of the CEC in writing prior to their
consideration for adoption.

8.2.1 Any proposed amendment to this document approved by a 2/3 vote of all members of the CEC shall be submitted
along with a resolution to each Member District Board of Education for ratification.
8.2.2 Member Superintendents shall act on a proposed amendment within sixty (60) days. Ratification of the
amendment shall be deemed to take place when 2/3 of the Member District Boards of Education have voted passage.
Failure of a Board of Education to act within sixty (60) days shall be deemed as a vote against the amendment. Any
amendment shall be effective on the date stated in the amendment or, if no date is stated, on the date it is approved by
ratification of the districts.
8.2.3 The addition of new Member Districts or the termination of existing Member Districts pursuant to Section 1 of this
Agreement, will be considered an amendment pursuant to this Section and shall be controlled by the procedures provided
herein.

8.2.4 ISBE must be notified of any amendment made to this Agreement.

ARTICLE IX – RATIFICATION OF INTERGOVERNMENTAL AGREEMENT

Section 9.1 Ratification
9.1.1 Initial ratification shall take place by adoption of a resolution in the format set forth in Exhibit A by the boards of
education of the original participating school districts.
9.1.2 Execution. This Agreement may be executed in multiple counterparts and a set of counterparts bearing the
signatures of each party hereto shall constitute the Agreement as fully as if the Parties had signed a single document. The
Parties agree to accept facsimile copies of this Agreement as if original copies.

IN WITNESS WHEREOF, the Parties have caused this Agreement to be executed on the day and year below written.

_________________________________________ Date__________________
SUPERINTENDENT
SCHOOL DISTRICT 300

_________________________________________ Date__________________
SUPERINTENDENT
SCHOOL DISTRICT 301

_________________________________________ Date__________________
SUPERINTENDENT
SCHOOL DISTRICT 303

_________________________________________ Date__________________
SUPERINTENDENT/CEO
SCHOOL DISTRICT U-46

563503_2
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EXHIBIT A

RESOLUTION TO FORM COOPERATIVE AGREEMENT

[insert forms prescribed by ISBE pursuant to 23 Ill. Admin. Code Section 254:740]
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EXHIBIT B

List of Member Districts

Community Unit School District 300 Carpentersville, IL
Community Unit School District 301 Burlington, IL
Community Unit School District 303 St. Charles, IL
Unit School District U-46 Elgin, IL

Current as of September 21, 2022
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Central Community Unit School District 301
Student Enrollment Report November 15, 2022

School Year P3 P4 KDG 1st 2nd 3rd 4th 5th 6th 7th 8th 9th 10th 11th 12th Current *YoY %
Total

Country Trails 22-23 16 23 91 110 125 106 111 97 679 24 3.66
21-22 38  96 84 117 108 112 100 655 -9 -1.36
20-21 49  88 101 88 119 107 112 664

H.B. Thomas 22-23 22 30 84 100 93 100 85 92 606 -89 -12.81
21-22 39 111 107 114 103 103 118 695 47 7.25
20-21 28 84 120 84 101 127 104 648

Lily Lake 22-23 44 53 33 56 48 39 273 8 3.02
21-22 55 31 45 50 36 48 265 44 19.91
20-21  45 28 37 31 33 47 221  

Prairie View 22-23 24 27 87 113 105 112 127 124 719 112 18.45
21-22 28 82 85 90 104 104 114 607 -24 -3.80
20-21 26 77 88 119 95 104 122 631

Prairie Knolls MS 22-23 403 385 1 789 21 2.73
21-22 371 397 768 31 4.21
20-21 375 362 737

Central MS 22-23 397 397 33 9.07
21-22 364 364 24 7.06
20-21 340 340

Central HS 22-23 379 352 309 320 1360 26 1.95
21-22 356 318 319 341 1334 76 6.04
20-21 319 325 349 265 1258

TOTAL DISTRICT 22-23 9.3% 16.0% 2.2% 1.6% -0.8% 6.1% 3.8% 0.0% 4.1% -1.1% -2.8% 0.3% 135 2.88
62 80 306 376 356 374 371 352 403 385 397 379 352 309 320 4823

21-22 4.4% 8.6% 11.3% 2.6% 2.4% -3.6% 5.9% 0.6% 4.7% -0.3% -1.8% -2.3% 189 4.20
105 0 344 307 366 365 355 380 371 397 364 356 318 319 341 4688

20-21
103 0 294 337 328 346 371 385 375 362 340 319 325 349 265 4499

Out of Dist 5 3 3 2 2 10 4 8 6 6 6 16 76

Contract Class Size Language   Aide/Split

One 8th grade student at PKMS is in ASPIRE
Kindergarten - 2 - 23/26 Grade 3 - 5 - 25/28 Grade 6-8  30 - split Grades 9th -12th - 31 split

0 1 4



 MEMORANDUM 

 FROM:  Dr. Esther Mongan, Deputy Superintendent 

 TO:  Board of Education 

 DATE:  November 21, 2022 

 RE:  2023-2024 School Calendar 

 A calendar committee composed of district and building administrators drafted a school calendar 
 for 2023-2024.  We tried to align our calendar to the Mid-Valley Special Education Cooperative, 
 Regional Pathway districts, and the Fox Valley Athletic Conference calendars.  I am 
 recommending that we adopt a calendar with the first day of student attendance on Monday, 
 August 14th for Kindergarten-12th grade and Thursday, August 17th for early childhood. The 
 last day of student attendance will be Monday, May 20th and the last teacher workday will be 
 Tuesday, May 21st. The calendar has five emergency days at the end of the year. The spring 
 break in this calendar aligns with the Fox Valley Athletic Conference as well as the Mid-Valley 
 Special Education Cooperative. In addition, the calendar contains 87 days in each semester. 

 The calendar meets the requirements set forth by the Illinois School Code. 
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M T W T F Teacher Institute Days (No Students) Aug 9-10 M T W T F

3 X 5 6 7 Half-Day Teacher Institute Day (No Students) Aug 11 X 2 3 4 5

10 11 12 13 14 First Day of School (Grades K-12) Aug 14 8 9 10 11 12

17 18 19 20 21 First Day of School (EC) Aug 17 X 16 17 18 19

24 25 26 27 28 22 23 24 25 26

31 29 30 31

Labor Day Sep 4

M T W T F M T W T F

1 2 3 4 Conferences (No Students) Oct 5-6 1 2

7 8 9 10 11 Columbus Day Oct 9 5 6 7 8 9

14 15 16 17 18 End of Quarter 1 Oct 13 12 13 14 15 16

21 22 23 24 25 Quarter 1 Grades Posted Oct 19 X 20 21 22 23

28 29 30 31 Teacher Institute Day (No Students) Oct 20 26 27 28 29

M T W T F Thanksgiving Break Nov 22-24 M T W T F

1 1

X 5 6 7 8 4 5 6 7 8]

11 12 13 14 15 End of Quarter 2/Semester 1 Dec 22 11 12 13 14 15

18 19 20 21 22 Winter Break Dec 25-Jan 5 18 19 20 21 22

25 26 27 28 29 25 26 27 28 X

Quarter 2/Semester 1 Grades Posted Jan 11

M T W T F M. L. King Jr. Birthday Jan 15 M T W T F

2 3 4 5 6 1 2 3 4 5

X 10 11 12 13] 8 9 10 11 12

16 17 18 19 20 Teacher Institute Day (No Students) Feb 2 15 16 17 18 19

23 24 25 26 27 President's Day Feb 19 22 23 24 25 26

30 31 29 30

Teacher Institute Day (No Students) Mar 1

M T W T F End of Quarter 3 Mar 8 M T W T F

1 2 3 Quarter 3 Grades Posted Mar 14 1 2 3

6 7 8 9 10 Spring Break Mar 25-29 6 7 8 9 10

13 14 15 16 17 13 14 15 16 17

20 21 22 X 24 20] 21 22 23 24

27 28 29 30 Evening Conferences Apr 18 X 28 29 30 31

Half-Day Apr 19

M T W T F M T W T F

1 End of Quarter 4/Semester 2 May 20 3 4 5 6 7

4 5 6 7 8 Last Day of School for Students May 20 10 11 12 13 14

11 12 13 14 15 Half-Day Teacher Institute Day (No Students) May 21 17 18 X 20 21

18 19 20 21 22] Quarter 4/Semester 2 Grades Posted May 22 24 25 26 27 28

X 26 27 28 29 Emergency Days May 22-29

Memorial Day May 27

No School

Teacher Institute Day Q1 41

Half-Day Teacher Institute Day Total Student Days 174 Q2 46

Conferences Total Teacher Days 182 Q3 41

Evening Conferences (Full day of school) Q4 46

Half Day (Previous evening conferences)

Emergency Days

X Holiday

Central Community Unit School District 301

February

March

April

May

2023-2024 Draft School Calendar

August

September

October

November

December

January

January

February

March

April

May

June

July

August

September

October

November

December



 MEMORANDUM 

 FROM: Patrick Podgorski 
 TO: Dr. Todd Stirn and District 301 Board of Education 
 CC: Chris Testone 
 DATE: November 3, 2022 
 RE: Illinois State Scholars Recognition 

 We are pleased to announce the Illinois Student Assistance Commission (ISAC) has honored 53 
 Central High School seniors as Illinois State Scholars. According to ISAC, considerations for this 
 honor include exemplary college assessment exam scores and a strong record of high school 
 achievement, including unweighted GPA, class rank and school size. Each student will be given a 
 Certificate of Achievement from the organization, plus they will have access to digital badges that 
 they can use on their social media pages and online profiles. 

 Below is a list of  Illinois State Scholars  at Central  High School for the 2022-23 school year: 

 Nickolas Andrinopoulos 
 Joules Apura 
 Gabrielle Atkins 
 Alex Aykroyd 
 John Balasbas 
 Joseph Barm 
 Jasmine Basa 
 McKenna Berglind 
 Lucas Biagini 
 Marla Bingcang 
 Eva Boer 
 Kristiana Brennan 
 Rachel Burton 
 Youngwoo Cho 
 William Christian 
 Will Crumlett 
 Leighton Dietz 
 Ava Elders 

 Tiana Foreman 
 Teegan Gonyea 
 Aurelia Gray 
 Paige Greenhagel 
 Chaitan Grewal 
 Ravindar Grewal 
 Valeria Herrera-Catalan 
 Brooke Hoffman 
 Ryan Holder 
 Jade Huaracha 
 David Johnson 
 Madison LaGasca 
 Matthew Lemon 
 Libby Levine 
 Kirsten Ellagra Lim 
 Nolan Milas 
 Ella Muermann 
 Teagan O’Connor 

 Mason Page 
 Isha Patel 
 Kashvi Patel 
 Urvi Patel 
 Gabi Payton 
 Szymon Placzek 
 Suneet Roy 
 Kean Clyde Saligumba 
 Ethan Sauer 
 Drew Scharnowski 
 Matthew Schmidt 
 Morgan Schmidt 
 Sarah Schrader 
 Declan Siepman 
 Karina (Allen) Spencer 
 Nina Tomko 
 Michael Wood 
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 MEMORANDUM 

 FROM: Patrick Podgorski 
 TO: Dr. Todd Stirn and District 301 Board of Education 
 CC: Chris Testone 
 DATE: November 8, 2022 
 RE: FFA Chapter - Model of Excellence Winner and Top 3 Chapter 

 Central  Community  Unit  School  District  301  student  Samantha  Alvarez  has  won  the  National  FFA’s 

 2022  National  Championship  award,  and  the  Central  Burlington  FFA  chapter  was  honored  as  a  Model 

 of Excellence winner during the 95th National FFA Convention & Expo. 

 Samantha  Alvarez  serves  as  the  first  ever  National  Award  Winner  at  the  FFA  Nationals.  She  competed 
 against 25 other state winners and over 700 projects in total. 

 Meanwhile,  the  Central  Burlington  FFA  was  named  as  a  Top  3  Chapter  in  the  United  States.  Across 
 America,  650  chapters  applied  for  this  honor.  Only  ten  (10)  high  school  chapters  across  America  are 
 chosen  as  Model  of  Excellence  chapters.  Criteria  for  the  National  FFA  Model  of  Excellence  chapters 
 include  exhibiting  exemplary  qualities  in  all  categories  of  growing  leaders,  building  communities  and 
 strengthening  agriculture.  The  Central  chapter  was  among  those  10  finalists  invited  to  compete  on  the 
 Finals  Hall  stage  in  front  of  more  than  15,000  people  at  Lucas  Oil  Stadium  in  Indianapolis  this  past 
 weekend.  The  four  students  a  part  of  this  team  were  Samantha  Alvarez,  OIivia  Ufnal,  Ray  Gray  & 
 Haley Podzimek. 

 Congratulations  to  all  of  the  fine  students  who  competed,  especially  Samantha.  And  kudos  to  the  team 
 of Mr. Robinson, Mr. Dalen and Mrs. Ballard on their hard work. 

 Central Community Unit School District 301 | 275 South St. PO Box 396 | Burlington, IL 60109 | p. 847-464-6005 | f. 847-464-6021 









Friday, October 28, 2022

Ms. Threasa Taylor
249 Stagecoach Dr
Elgin, IL 60124
(847) 721.3534
Threasa_Taylor@yahoo.com

Dear Ms. Taylor:

Thank you for writing to Central Community Unit School District 301 (Central 301) with your request for
information pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/1 et seq.

On Monday, October 24, 2022, a request received by Central 301 sought the following records:

● Prairie View Grade School Building Budget

Your request is granted in part.

We have enclosed an attachment of the documents that you requested.

Sincerely,

Matt Rodewald
Director of Communications
Freedom of Information Act Officer

Central Community Unit School District 301
275 South St
PO Box 396
Burlington, IL 60109
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