
Regular Meeting
Monday, October 16, 2017 6:00 PM
Central 301 District Office, 275 South St, P.O. Box 396, Burlington, IL 60109

1. Call Meeting to Order - President Kellenberger

1.A. Roll Call

1.B. Approval of Agenda

2. Pledge of Allegiance

3. Public Open Forum

3.A. Recognition of Visitors

3.B. Public Comments

3.C. Presentation of Audit Report - Eder, Casella 
and Company

4. Action Reports

4.A. Consent Agenda

4.A.1) Minutes

4.B. Treasurer's Report

4.B.1) Payment of Bills

4.C. Approve Student Handbook Changes

4.D. Approve FY17 Audit

4.E. Approve Middle School Cross Country Team 
Overnight Trip to the State Tournament

5. Information Reports

5.A. Committee Reports

5.B. 2018-2019 School Calendar

5.C. High School Schedule

5.D. Board Policy Update

5.E. Construction Update

5.F. Technology Update

5.G. Triple I Conference Update

5.H. CTE Course Change Recommendations

5.I. Enrollment Report



6. Executive Session

6.A. “The appointment, employment, resignation, 
compensation, discipline, performance, or
dismissal of specific employees of the public 
body or legal counsel for the
public body, including hearing testimony on a 
complaint lodged against an
employee or against the legal counsel for the 
District to determine its
validity [5 ILCS 120/2(c)(1)].              

6.B. Open Session

6.C. Action Items from Closed Session

6.C.1) Approve the Personnel Report

7. Board Open Forum

8. Adjourn



  

 

Central Community Unit School District 301 

Board of Education Minutes 

 

Where: Central High School Library Meeting:                         Special -Board Retreat  
Date: September 23, 2017 Time:                              8:00 a.m.  
 

Board Members Present  Administrators Present 
Gorman, Jeff Y   Stirn, Todd  Y 

Johnson, Christina N  Esther Mongan  Y   

Johnson, Tina Y    

Marlovits, Janet Y   

Penar, Mitch Y    

Rabe, Laura Y                                 

Kellenberger, Jeff N     
  

 

Roll Call Roll call was taken and the meeting was called to order at 8:01 a.m.    
 

 Present: Gorman, C. Johnson, T. Johnson, Marlovits, Penar, Rabe, Kellenberger 
 Absent: None 

 

Information The administration and board reviewed student academic trend data, and the district priorities for 
the 2017 - 2018 school year.   

 

  

Adjourn  The Retreat adjourned at 12:00 p.m. 
1. BOE Meeting  

1.1 Roll Call 
1.2 Approval of Agenda 

 

2. Information Reports  
 2.1 Fall Board Retreat  
 

3.  Adjourn 

 

 

 

 

  Jeff Kellenberger, President                                                           Christina Johnson, Secretary  



  

 

Central Community Unit School District 301 

Board of Education Minutes 

 

Where: Central Middle School Library Meeting:                         Regular 

Date: September 25, 2017 Time:                              6:00 p.m. 

 

Board Members Present  Administrators Present 

Gorman, Jeff Y   Stirn, Todd  Y 

C. Johnson Y  Mongan, Esther Y 

T. Johnson Y  Pflug, Daina Y  

J. Marlovits N  Ahlsted, Carrie N 

M. Penar Y  Birkmeier, Shayne Y  

Rabe, Laura Y                                Bushman, Kristine N 

Kellenberger, Jeff Y  Diversey, Steve Y 

   Haug, Matthew Y 

   Jurs, Rebecca Y 

    King, Jeff N 

   Lewis, Kim Y 

   McCastland, Kerrie N  

   Mirenda, Pamela N  

   Paszt, Alex Y 

   Polowy, Dan Y  

   Potsic, Mike Y 

   Salamone, Julie Y 

   Schreiber, Jill N 

   Schuth, Daniel Y  

   Testone, Chris Y 

   Tobin, Brian Y 

   Vaughn, Michelle N  

   Walter, Carie Y 

    

Roll Call Roll call was taken at 6:00 p.m.   

 

 Present:   Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Absent:   Marlovits 

 

Agenda Motion by Gorman second by C. Johnson to approve the agenda as presented. 

  

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

 

 

 



  

 

 

Consent Agenda Motion by T. Johnson second by Gorman to approve the consent agenda as  

presented.  

  

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

FY 18 Budget Motion by Gorman second by Penar to approve the final FY 2018 budget as 

presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

Overnight Trip Motion by Gorman second by Penar to approve the FFA overnight trip as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

Activity Fund Motion by Gorman second by T. Johnson to approve the student activity fund 

Treasurer for FY 2018 as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

Electric Contract Motion by Penar second by C. Johnson to approve Vanguard Energy Services as the 

District’s electricity provider as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

Driver Ed Car Motion by C. Johnson second by Gorman to purchase a Ford Escape for Driver 

Education from Cucci Ford as presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Rabe, Kellenberger 

 Voting no: Penar 

 Absent: Marlovits 

 

 

 

 



  

 

Executive Session Motion by Gorman second by C. Johnson to adjourn open session and enter into 

executive session at 7:02 p.m. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

Open Session Motion by Gorman second by T. Johnson to adjourn executive session and return to 

open session at 8:04 p.m. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

Personnel Report Motion by Penar second by Gorman to approve the personnel report for September as 

presented. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

Adjourn Motion by Gorman second by T. Johnson to adjourn at 8:16 p.m. 

 

 Voting yes: Gorman, C. Johnson, T. Johnson, Penar, Rabe, Kellenberger 

 Voting no: None 

 Absent: Marlovits 

 

BOE Meeting  

1. Roll Call 

2. Pledge of Allegiance  

3. Public Open Forum 

 3.1 Recognition of Visitors –Dr. Stirn and President Kellenberger welcomed visitors, 

members of CEA and Best, District Administrators, and Community Members. 

 

4.0 Action Items 

 4.1 Consent Agenda – Business Manager, Daina Pflug, reviewed revenues and expenditures.  

Revenues are at 4.57% compared to 14.39% (including the bond) or 3.9% without the 

bond last year.  Expenditures are at 9.09% compared to 11.24% last year.  Impact fees 

were received for $80,450.14 and $33,662.22 in transition fees for July.  Bills payable are 

typical for September.  September is always a large expenditure month because we catch 

up the summer invoices.  Business Manager Pflug noted that the State now has a budget.  

Final State budget  numbers will not be known for a few more months.  Fiscal year 17 

payments are slowly being paid.  Cheryden Jurgensen from Eder Casella will attend the 

October board of education meeting to present the audit report. 

 



  

 

 4.2 Approve the FY18 Budget – Minimal changes were made to the tentative budget.  

Changes included pro-rating the bilingual grant to 63%.  The TRS on behalf payment is 

an estimate, and more accurate grant estimates were received from the State. Once the 

budget is approved it will be posted on the website, uploaded to the State Board of 

Education, and delivered to the Kane and DeKalb County Offices. 

 

 4.3 Approve the FFA Overnight Trip – The FFA would like to attend the National 

Convention in Indiana.  Other schools from our area will travel with our students.  The 

group leaves on October 25th and returns on October 28th. 

 

 4.4 Approve Student Activity Fund Treasurer for FY 2018 – Former student activity fund 

treasurer, Jan Maas, transferred to a new position at Prairie Knolls Middle School and 

Teresa McMahon will replace her in the athletic office and assume the role of high school 

activity fund treasurer. 

 

 4.5 Approve Vanguard Energy Services as the District’s Electricity Provider – The district 

entered into a three year contract for electricity beginning in November.  Proposals from 

Constellation, Unique Energy and Vanguard were received. Vanguard Energy provided 

the best customer support and service. 

 

 4.6 Approve the Purchase of a Ford Escape for Driver Education – Quotes were received 

from Cucci Ford and Tom Peck Ford.  Cucci Ford offered the lowest price for the car that 

includes a three year warranty. 

 

5.0 Information Reports 

 

 5.1 Committee Reports: 

  CCC:  Committee members discussed the direction of the CCC, school improvement day 

activities, and how the partner districts would work together to offer students from U-46, 

300 and 301 students the CTE classes.  The council also discussed, the incubator program 

and mobile maker and future meeting dates.  The K-5 sub-committee will work with 

Standards Based Grading and K-8 may move to a Standards Based Report Card.  Before 

grades 6-8 are included in this subcommittee the group wants to check with buildings to 

see if there is interest in standards based grading.  Middle School and High School 

grading homework subcommittees will stand. Students were surveyed last year and the 

committee would like to survey staff and review the data.  Quite a bit of conversation 

regarding technology took place; as to where technology is heading and do we have a 

learning progression kindergarten through 12th grade what might we expect for 

outcomes?  Another sub-committee brought up was Parent University.  A Parent 

University highlights what a student looks like in our district what are the expectations 

for our students.  More discussion is needed on these topics and the full CCC will meet in 

October to continue these discussions. 

 

   

 



  

 

  DLT – The main topic was the 2018-2019 calendar and when the spring conferences 

would take place.  Staff members would like the conferences earlier so they have a 

chance to meet with parents and put interventions in place for struggling students.  

Options will be brought back next month.  The DLT also discussed Natural Disasters. 

Some schools are hosting their own fundraisers for these struggling areas. Garrett 

Roberts, has a cousin in who teaches in the Houston area that is Central graduate.  Garrett 

is looking into partnering with his cousin’s district to assist in some way for hurricane 

relief.  Prairie Knolls Middle School is looking into Global Citizenship, a program based 

on the book A Long Walk to Water to help girls in the Sudan who are forced to walk to a 

well to collect water rather than getting an education.  A guest speaker will visit PKMS; 

who was one of the “lost boys”; one of a number of boys who were taken from their 

family and forced to fight in the war and was able to escape.  The meeting followed up 

with the renovation powerpoint, looked at the new branding, website, and mobile app.  

The DLT is also exploring the possibility of the administration being invited into the 

classroom and do some team teaching and observe the good things going on in the 

classrooms. 

  EPC – Rebecca Jurs has worked hard gathering information on safety plans that include 

where students would gather in the event of an emergency, where transportation would 

rally and where parents would meet their students.  Principal Jurs is building binders for 

each building outlining safety plans throughout the district that include where everyone 

goes and what they should do.  The day before the EPC meeting the natural gas leak 

occurred and responders from Elgin and Burlington were very impressed how things 

worked out.  Dan Polowy had plans in place in the event we would need to move 

students.  The committee received the draft for the multi-hazard safety plan to look over 

and give feedback.  The next step is to train for an emergency. 

  Foundation – donated $70,000 over a three year period toward the incubator, coding and 

vet tech programs.  Todd, Esther, Chris and team presented a proposal for the funding 

and it was approved by the foundation.  Incubator and vet tech will be the focus of year 

one and two the coding will follow.  The foundation has raised money and now have 

something to go back to businesses to continue funding but also to be involved in these 

new programs.  Trivia is November 11, the theme is Celebrate Central.  The night will be 

at the riverboat, registration is open on the new website.  The logo is Dream It, Fund It, 

Build It.   

 

 5.2 Student Handbook Revisions – After reviewing student absences, a number of unexcused 

absences were due to students taking a family vacation.  The attendance section of the 

handbooks have been revised to allow students to miss five days for a family vacation 

and they will be marked excused during a school year. 

 

 5.3 Homecoming Schedule of Events – information related to homecoming is included in 

your packet. 

 

 5.4 High School Schedule – Principal Testone met with his team and developed a 

communication plan to go out monthly keeping everyone up to date on the progress of 

the schedule. 



  

 

● September communication will be an overview of the process, October will 

include teacher and counselor recommendations 

● November will begin course selection 

● December sectioning will begin 

● January scheduling begins 

● February conflicts will be corrected  

● March schedules will go live   

Assistant Principal Lewis has been working with Skyward to undo the hybrid schedule, 

re-assign periods and the bell schedule.  From there, classes will be cloned and sections 

will be changed to a traditional 5 day a week rotation.  Lunch times will now show up on 

schedules.  Late start days, delayed starts, early release days and emergency days will be 

scheduled.  New classes will be added to Skyward and the curriculum guide.  A new class 

called Math Momentum will be added to provide interventions to students in grades 9, 10 

and 11.  A type of wish list group of classes will be created to give students a bank of 

classes to choose from.  Study hall will be offered every period of the day which will 

allow students to have more flexibility for staff to provide interventions throughout their 

day.  The early dismissal incentive program is still on the table and it may look a little 

different than last year.   

 

 5.5 Public Act 97-256 Requirements:  Administrator and Teacher Salary and Benefits – all 

public schools are required to post on the district web site administrator and teacher 

salary and benefits by October 1st each year. 

 

 5.6 Public Act 97-0609 Requirements:  Posting of IMRF Compensation Packages – within 

six days of approving the budget all IMRF compensation packages over $75,000 must be 

posted to the website. 

 

 5.7 Construction Update – Director Polowy shared that phase one is complete and the punch 

list items are finished.  Phase II steel is going on, they are preparing for the roof on the 

field house and classroom additions, the plan is to be under-roof by December.  The 

footings are completed for the east half.  Seeding on the Ellithorpe fields is underway.  

Director Polowy is working with the county to get costs down on the Plato Road work, he 

is hoping to get that bid out by November.  Currently the goal on the expansion is to get 

the major pieces of construction done before winter break so they can see what is left to 

complete.  Assistant Principal McCastland is working on interior finishes making sure 

classrooms have everything needed in them.  A construction meeting will take place next 

week to discuss alumni hall.  The construction progress changes every day and students 

love the new workout rooms, staff and students from Prairie Knolls are excited about the 

equipment they received from the high school and feedback has been amazing. The new 

spaces are nicer than facilities at some universities. 

 

 5.8 Technology Update – some fiber is being replaced at the football field due to the 

fieldhouse expansion.  The permits are signed and they are holding off on some routes 

due to the Plato Road construction.  Director Tobin has introduced new security for 

parents allowing them to see what students are doing on their chromebooks and where 



  

 

they are visiting.  Parents also have the ability to put time limits on how much time they 

are able to spend on their chromebooks.  The social network policy for staff is being 

reviewed by our attorneys. 

 

 5.9 Residency Concern and Investigation – District enrollment continues to grow.  When 

residency paperwork has red flags, home visits are done.  Some families we have visited 

several times.  Visits are unannounced and sometimes homes are staged or empty, the 

home may not have power or students are dropped off at bus stops, the cost to educate 

these students is approximately $11,000 a year for each student.  This year we have a 

couple of families attending school where more evidence is needed to verify if they live 

in the district or not.  After checking with legal counsel, it is recommended that time 

stamped photos and watching the residence is required to hold a true residency hearing.  

Other districts use private investigators.   Dr. Stirn met with National Investigations after 

the firm was recommended to him. The firm is currently investigating a few families. 

 

 5.10 Enrollment Report – A few families have withdrawn due to residency issues. Prairie 

Knolls has increased seven students since the sixth day.  Last year the district increased 

55 students from the sixth day to the end of the year.  Dr. Stirn believes that with the 

lower tax rates and new district facilities, more development will occur. 

 

7.0  Executive Session 

 7.1 Adjourn Open Meeting 

 7.2 Return to Open Session 

 7.3 Action Items from Closed Session 

 

8.0 Adjourn 

 

 

 

Jeff Kellenberger, President     Christina Johnson, Secretary 

 

 

 

 

Next Meeting:  October 16, 2017  

 

 

 



 
 

   

 
  

 Central Community Unit School District 301 

 Special Meeting Minutes 

 

Where: Central High School LMC Meeting: Special 

Date: October 10, 2017 Time:                          5:30 p.m. 

 

Board Members Present  Administrators Present 
Jeff Gorman Y Todd Stirn Y 

Christine Johnson Y Esther Mongan Y  

Tina Johnson N     

Janet Marlovits Y   

Mitch Penar  Y  

Laura Rabe Y   

Jeff Kellenberger N 

  

1. Executive Session 

1.1 Motion by Gorman second by Rabe to enter into executive session at 5:40 p.m. 

 

 Voting yes:     Gorman, C. Johnson , Marlovits, Penar, Rabe   

 Voting no: None 

 Absent: T. Johnson , Kellenberger 

 

2.  Open Session 

2.1 Motion by Gorman second by Penar to adjourn closed session at 6:40 p.m. 

 

 Voting yes:     Gorman, C. Johnson , Marlovits, Penar, Rabe   

 Voting no: None 

 Absent: T. Johnson , Kellenberger 

 

4 Action Items from Closed Session 

 4.1 Student #13932 

  Motion by Gorman second by Penar to uphold the administrations recommendation and 

expel student #13932 with a recommendation to attend safe school. 

 

 Voting yes:     Gorman, C. Johnson , Marlovits, Penar, Rabe   

 Voting no: None 

 Absent: T. Johnson , Kellenberger 

 

4. Adjournment  

 3.1 Motion by Penar second by C. Johnson to adjourn closed session at 6:31 p.m 

  

 Voting yes:     C. Johnson, T. Johnson, Marlovits, Penar, Rabe,   

 Voting no: None 

 Absent: Gorman, Kellenberger 

 

 

 

  Recording Secretary 
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MEMORANDUM 

 

TO:   Central 301 Board of Education  

FROM:  Dr. Esther Mongan   

DATE:  October 13, 2017 

RE: Handbook Policy Revision 

 

The district administrative team is recommending a revision to the current school handbooks 

pertaining to absences due to a family vacation.  The current district practice is to mark a student 

unexcused for instructional days missed due to a family vacation.  The revision allows up to five 

days of excused absence for a family vacation that occurs during an instructional day.  This 

revision aligns with the practice of many of the surrounding school districts. 
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TO:  DISTRICT 301 BOARD OF EDUCATION 

  DR. TODD STIRN, SUPERINTENDENT 

 

FROM:  BRODY HAMEL, ATHLETIC DIRECTOR (PRAIRIE KNOLLS)  

 

SUBJECT: APPROVE OVERNIGHT TRIP  

 2017 IESA STATE TOURNAMENT –  CROSS COUNTRY 

DATE:  10/13/2017 

 

I am recommending the approval of an overnight trip for some members of the 

Middle School Cross Country Team departing on Friday, October 13th 2017 and 

returning on Saturday, October 14th 2017. The group will travel to Bloomington, 

Illinois to participate in the State Tournament for Cross Country. Middle School 

Cross Country Coaches will provide supervision during the trip.    
 



CENTRAL COMMUNITY UNIT SCHOOL DISTRICT #301

2018-2019 DRAFT  CALENDAR OPTION March 14

Mon Tue Wed Thu Fri Total Mon Tue Wed Thu Fri Total Mon Tue Wed Thu Fri Total

 1 2 3 3 4 5 6 7 4 1 2 3 4 5 4

6 7 8 9 10 10 11 12 13 14 5 8 9 10 11 12 4

13 14 15 16 17 17 18 19 20 21 5 15 16 17 18 19 5

20 21 22 23 24 3 24 25 26 27 28 5 22 23 24 25 26] 5

27 28 29 30 31 5  29 30 31 3

Total 8 Total 19 Total 21

Accumulated Days  8 Accumulated Days 27 Accumulated Days 48

Mon Tue Wed Thu Fri Total Mon Tue Wed Thu Fri Total Mon Tue Wed Thu Fri Total

1 2 2 3 4 5 6 7 5 1 2 3 4 0

5 6 7 8 SIP 9 TI 4 10 11 12 13 14 5 7 8 9 10 11 5

12 13 14 15 16 5 17 18 19 20 21 5 14 15 16 17 18] 4

PT PT NIA 22 23 0 24 25 26 27 28 0 21 22 23 24 25 5

26 27 28 29 30 5 31 0 28 29 30 31 4

Total 16 Total 15 Total 18

Accumulated Days  64 Accumulated Days 79 Accumulated Days 97

Mon Tue Wed Thu Fri Total Mon Tue Wed Thu Fri Total Mon Tue Wed Thu Fri Total

1 1 1 0 1 2 3 4 5 5

4 5 6 7 8 5 4 5 6 7 8 5 8 9 10 11 12 5

11 12 13 14 15 5 11 12 13 14 15 5 15 16 17 18 19 4

18 19 20 21 22 4 18 19 20 21 22] 5 22 23 24 25 26 5

25 26 27 28 4 25 26 27 28 29 0 29 30 2

Total 19 Total 15 Total 21

Accumulated Days  116 Accumulated Days 131 Accumulated Days 152

Mon Tue Wed Thu Fri Total Mon Tue Wed Thu Fri Total Mon Tue Wed Thu Fri Total

1 2 3 3 3 ED ED ED ED 1 1 2 3 4 5 0

6 7 8 9 10 5 ED 11 12 13 14 0 8 9 10 11 12 0

13 14 15 16 17 5 17 18 19 20 21 0 15 16 17 18 19 0

20 21 22 23 24 5 24 25 26 27 28 0 22 23 24 25 26 0

27 28 29 30 31] 4 0 29 30 31 0

Total 22 Total 3 Total 0

Accumulated Days  174 Accumulated Days 0 Accumulated Days

Accumulated Student Days = 174 excluding emergency days Teacher Days = 182 excluding emergency days

X

NIA

TI

TWD

HIPC

School Improvement  -  Half Day Students SIP

Parent Conference Full Day  -  No School Students PC

Evening Parent Teacher Conferences -  Full Day for Students PC

End of Quarter ] Emergency Day ED

School Begins August 24

School Ends June 8 with 5 ED

First Semester  =  88 Days

Second Semester  =  86 Days

 DRAFT 9/18/2017

President's Day Feb. 18

Memorial Day May 27

New Year's Day Jan. 1 Teacher In-Service  -  Half Day Students / Previous Evening PC

M.L. King's Birthday Jan. 14

Thanksgiving Day Nov. 22 Teacher Institute  -  No School Students

Christmas Day Dec. 25 Teacher Work Day  -  No School Students

Columbus Day Oct.8 Non Attendance Day  -  No School

February 2019 March 2019 April 2019

May 2019 June 2019 July 2019

HOLIDAYS LEGEND

Labor Day Sept. 3 Holiday - No School

August 2018 September 2018 October 2018

November 2018 December 2018 January 2019
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School Board 

Public Participation at School Board Meetings and Petitions to the Board  

At each regular and special open meeting, the members of the public and District employees may 

comment to or ask questions of the School Board, subject to reasonable constraints.  

The individuals appearing before the Board are expected to follow these guidelines:  

1. Address the Board only at the appropriate time as indicated on the agenda and when 

recognized by the Board President. 

2. Identify oneself and be brief.  Ordinarily, comments shall be limited to 5 minutes.  In unusual 

circumstances, and when an individual has made a request in advance to speak for a longer 

period of time, the individual may be allowed to speak for more than 5 minutes. 

3. Observe Tthe Board President’s decision to may shorten public comment to conserve time 

and give the maximum number of individuals an opportunity to speak, or lengthen an 

individual’s opportunity to speak.  The President may also deny an individual the opportunity 

if the individual has previously addressed the Board on the same subject within the past 2 

months.  

4. Observe Tthe Board President’s decision shall have the authority to determine procedural 

matters regarding public participation not otherwise defined in Board policy. 

5. Conduct oneself with respect and civility toward others and otherwise abide by Board policy, 

8:30, Visitors to and Conduct on School Property.  

Petitions or written correspondence to the Board shall be presented to the Board at the next regularly 

scheduled Board meeting.  

LEGAL REF.: 105 ILCS 5/10-6 and 5/10-16. 

CROSS REF.: 2:220 (School Board Meeting Procedure), 8:10 (Connection with the 

Community), 8:30 (Visitors to and Conduct on School Property) 
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School Board 

Uniform Grievance Procedure  

A student, parent/guardian, employee, or community member should notify any District Complaint 

Manager if he or she believes that the School Board, its employees, or agents have violated his or her 

rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or 

have a complaint regarding any one of the following: 

1. Title II of the Americans with Disabilities Act  

2. Title IX of the Education Amendments of 1972 

3. Section 504 of the Rehabilitation Act of 1973 

4. Individuals With Disabilities Education Act, 20 U.S.C §1400 et seq. 

5. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 

6. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e 

et seq. 

7. Bullying, 105 ILCS 5/27 – 23.7 

8. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and 

Title IX of the Education Amendments of 1972) 

9. Misuse of funds received for services to improve educational opportunities for educationally 

disadvantaged or deprived children  

10. Curriculum, instructional materials, and/or programs 

11. Victims’ Economic Security and Safety Act, 820 ILCS 180 

12. Illinois Equal Pay Act of 2003, 820 ILCS 112 

13. Provision of services to homeless students 

14. Illinois Whistleblower Act, 740 ILCS 174/1 et seq.  

15. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 410 ILCS 

513/ and Titles I and II of the Genetic Information Nondiscrimination Act (GINA), 42 U.S.C. 

§2000ff et seq.)  

16. Employee Credit Privacy Act, 820 ILCS 70/ 

The Complaint Manager will first attempt to resolve complaints without resorting to this grievance 

procedure and, if a complaint is filed, to address the complaint promptly and equitably.  The right of a 

person to prompt and equitable resolution of a complaint filed hereunder shall not be impaired by the 

person’s pursuit of other remedies.  Use of this grievance procedure is not a prerequisite to the pursuit 

of other remedies and use of this grievance procedure does not extend any filing deadline related to 

the pursuit of other remedies.  All deadlines under this procedure may be extended by the Complaint 

Manager as he or she deems appropriate.  As used in this policy, “school business days” means days 

on which the District’s main office is open. if a formal complaint is filed under this procedure, the 

Complaint Manager will address the complaint promptly and equitably. A student and/or 

parent/guardian filing a complaint under this procedure may forego any informal suggestions and/or 

attempts to resolve it and may proceed directly to the grievance procedure.  The Complaint Manager 

will not require a student or parent/guardian complaining of any form of harassment to attempt to 

resolve allegations directly with the accused (or the accused’s parents/guardians); this includes 

mediation.   

Right to Pursue Other Remedies Not Impaired 

The right of a person to prompt an equitable resolution of a complaint filed hereunder shall not be 

impaired by the person’s pursuit of other remedies, e.g., criminal complaints, civil actions, etc.  Use 

of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this 

grievance procedure does not extend any filing deadline related to the pursuit of other remedies.  If a 
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person is pursuing another remedy subject to a complaint under this policy, the District will continue 

with simultaneous investigation under this policy.   

Deadlines 

All deadlines under this procedure may be extended by the Complaint Manager as he or she deems 

appropriate.  As used in this policy, school business days means days on which the District’s main 

office is open. 

Filing a Complaint 

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure 

may do so by filing a complaint with any District Complaint Manager.  The Complainant shall not be 

required to file a complaint with a particular Complaint Manager and may request a Complaint 

Manager of the same gender.  The Complaint Manager may request the Complainant to provide a 

written statement regarding the nature of the complaint or require a meeting with a student’s 

parent(s)/guardian(s).  The Complaint Manager shall assist the Complainant as needed. 

For bullying and cyber-bullying, the Complaint Manager shall process and review the complaint 

according to Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and 

Harassment, in addition to any response required by this policy. 

Investigation 

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the 

investigation on his or her behalf.  The Complainant is a student, the Complaint Manager will notify 

his or her parent(s)/guardian(s) that they may attend any investigatory meetings in which their child is 

involved.  The complaint and identity of the Complainant will not be disclosed except:  (1) as 

required by law, this policy, or (2) as necessary to fully investigate the complaint, or (3) as authorized 

by the Complainant. 

The identity of any student witnesses will not be disclosed except:  (1) as required by law or any 

collective bargaining agreement, or (2) as necessary to fully investigate the complaint, or (3) as 

authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of 

age or older. 

Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file 

a written report of his or her findings with the Superintendent.  The Complaint Manager may request 

an extension of time.  If a complaint of sexual harassment contains allegations involving the 

Superintendent, the written report shall be filed with the Board, which will make a decision in 

accordance with the following section of this policy.  The Superintendent will keep the Board 

informed of all complaints. 

Decision and Appeal 

Within 5 school business days after receiving the Complaint Manager’s report, the Superintendent 

shall mail his or her written decision to the Complainant by U.S. mail, first class, as well as the 

Complaint Manager. 

Within 10 school business days after receiving the Superintendent’s decision, the Complainant may 

appeal the decision to the Board by making a written request to the Complaint Manager.  The 

Complaint Manager shall promptly forward all materials relative to the complaint and appeal to the 

Board.  Within 30 school business days, the Board shall affirm, reverse, or amend the 

Superintendent’s decision or direct the Superintendent to gather additional information.  Within 5 

school business days of the Board’s decision, the Superintendent shall inform the Complainant of the 

Board’s action.  
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This grievance procedure shall not be construed to create an independent right to a Board hearing.  

The failure to strictly follow the timelines in this grievance procedure shall not prejudice any party. 

Appointing Nondiscrimination Coordinator and Complaint Managers  

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to 

provide equal opportunity employment and educational opportunities and prohibit the harassment of 

employees, students, and others. 

The Superintendent shall appoint at least one Complaint Manager to administer the complaint process 

in this policy.  If possible, the Superintendent will appoint 2 Complaint Managers, one of each 

gender.  The District’s Nondiscrimination Coordinator may be appointed as one of the Complaint 

Managers. 

The Superintendent shall insert into this policy and keep current the names, addresses, and telephone 

numbers of the Nondiscrimination Coordinator and the Complaint Managers. 

 

 

 

 

 

Nondiscrimination Coordinator: 

Dr. Todd Stirn  
Name 

275 South Street, P.O. Box 396 
 

Address 

Burlington, IL  60109 
 

847-464-6005  
Telephone  

Complaint Managers: 

Dr. Esther Mongan  Christopher Testone 
Name 

275 South Street, P.O. Box 396 
 

44W624 Plato Rd. P.O. Box 68. 

Address 

Burlington, IL  60109 
 

Burlington, IL 60109 

847-464-6044  847-464-6030 

Telephone  Telephone 

LEGAL REF.: Age Discrimination in Employment Act, 29 U.S.C. §621 et seq. 

Americans With Disabilities Act, 42 U.S.C. §12101 et seq. 

Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. 

§2000e et seq. 

Equal Pay Act, 29 U.S.C. §206(d). 

Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq. 

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 

Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq. 



Central Community Unit School District #301 2:260 

 

 

2:260                                                Adopted January 9, 2006                                               Page 4 of 4 

McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq. 

Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq. 

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq. 

105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.5, 5/22-19, 5/24-4, 5/27.1, and 45/1-

15. 

Illinois Genetic Information Privacy Act, 410 ILCS 513/. 

Illinois Whistleblower Act, 740 ILCS 174/1 et seq. 

Illinois Human Rights Act, 775 ILCS 5/. 

Victims’ Economic Security and Safety Act, 820 ILCS 180, 56 Ill.Admin.Code 

Part 280. 

Equal Pay Act of 2003, 820 ILCS 112. 

23 Ill.Admin.Code §§1.240 and 200-40. 

CROSS REF.: 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20 (Sexual 

Harassment), 6:140 (Education of Homeless Children), 6:170 (Title I Programs), 

6:260 (Complaints About Curriculum, Instructional Materials, and Programs), 

7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students 

Prohibited), 7:180 (Preventing Bullying, Intimidation, and Harassment), 8:70 

(Accommodating Individuals with Disabilities), 8:110 (Public Suggestions and 

Complaints) 
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General Personnel 

Personnel Records  

The Superintendent or designee shall manage the maintenance of personnel records in accordance 

with State and federal law and School Board policy.  Records, as determined by the Superintendent, 

are retained for all employment applicants, employees, and former employees given the need for the 

District to document employment-related decisions, evaluate program and staff effectiveness, and 

comply with government recordkeeping and reporting requirements.  Personnel records shall be 

maintained in the District’s administrative office, under the Superintendent’s direct supervision. 

Access to personnel records is available as follows: 

1. An employee will be given access to his or her personnel records according to State law and 

guidelines developed by the Superintendent. 

2. An employees’s supervisor or other management employee who has an employment or 

business-related reason to inspect the record is authorized to have access. 

3. Anyone having the respective employee’s written consent may have access. 

4. Access will be granted to anyone authorized by State or federal law to have access.   

5. All other requests for access to personnel information are governed by Board policy 2:250, 

Access to District Public Records. 

An employee will be given access to his or her personnel records according to State law and 

guidelines developed by the Superintendent. No one else may have access to an employee’s personnel 

files and personal information except for:  (1) a supervisor or management employee who has an 

employment or business-related reason to inspect the record, or (2) anyone who has the employee’s 

written consent.  

The Superintendent or designee shall manage a process for responding to inquiries by a prospective 

employer concerning a current or former employee’s job performance. The Superintendent shall 

execute the requirements in the Abused and Neglected Child Reporting Act whenever another school 

district asks for a reference concerning an applicant who is or was a District employee and was the 

subject of a report made by a District employee to DCFS.  

When requested for information about an employee by an entity other than a prospective employer, 

the District will only confirm position and employment dates unless the employee has submitted a 

written request to the Superintendent or designee. 

LEGAL REF.: 745 ILCS 46/10. 

820 ILCS 40/1 et seq. 

23 Ill.Admin.Code §1.660. 

CROSS REF.: 2:250 (Access to District’s Public Records), 7:340 (Student Records) 
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General Personnel 

Family and Medical Leave   

Leave Description 

An eligible employee may use unpaid family and medical leave (FMLA leave), guaranteed by the 

federal Family and Medical Leave Act.  The U.S. Department of Labor’s rules (federal rules) 

implementing FMLA, as they may be amended from time to time, control FMLA leave. for up to a 

combined total of 12 weeks each year 

An eligible employee may take FMLA leave for up to a combined total of 12 weeks each 12-month 

period, beginning September 1 and ending August 31 of the next year. 

During a single 12-month period, an eligible employee’s FMLA leave entitlement may be extended to 

a total of 26 weeks of unpaid leave to care for a covered service member (defined herein in the federal 

rules) with a serious injury or illness.  The “single 12-month period” is measured forward from the 

date the employee’s first FMLA leave to care for the covered servicemember begins.  

While FMLA leave is normally unpaid, the District shall concurrently run an employee’s accrued 

compensatory time-off and/or paid leave for unpaid FMLA leave. All policies and rules regarding the 

use of paid leave apply when paid leave is substituted for unpaid FMLA leave.  Any substitution of 

paid leave for unpaid FMLA leave will count against the employee’s FMLA leave entitlement.  Use 

of FMLA leave shall not preclude the use of other applicable unpaid leave that will extend the 

employee’s leave beyond 12 weeks, provided that the use of FMLA leave shall not serve to extend 

such other unpaid leave.  Any full workweek period during which the employee would not have been 

required to work, including summer break, winter break and spring break, is not counted against the 

employee’s FMLA leave entitlement.  

FMLA leave is available in one or more of the following instances: 

1. The birth and first-year care of a son or daughter. 

2. The adoption or foster placement of a son or daughter, including absences from work that are 

necessary for the adoption or foster care to proceed and expiring at the end of the 12-month 

period beginning on the placement date. 

3. The serious health condition of an employee’s spouse, child, or parent. 

4. The employee’s own serious health condition that makes the employee unable to perform the 

functions of his or her job. 

5. The existence of a qualifying exigency arising out of the fact that the employee’s spouse, 

child, or parent is a covered military member on active duty or has been notified of an 

impending call or order to active duty as provided by federal rules in support of a 

contingency operation.  A “covered military member” must be either a member of a Reserve 

component or a retired member of the regular Armed Forces or Reserve.  “Qualifying 

exigencies” exist in the following categories: short-notice deployment, military events and 

related activities, childcare and school activities, financial and legal arrangements, rest and 

recuperation, post-deployment activities, and additional activities as provided in the FMLA 

regulations. 

6. To care for the employee’s spouse, child, parent, or next of kin who is a covered 

servicemember with a serious injury or illness as provided by federal rules.  A “covered 

servicemember” is a member of the Armed Forces, including a member of the National 

Guard or Reserves, who has a serious injury or illness incurred in the line of duty for which 

he or she is undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient 

status, or is otherwise on the temporary disability retired list. 
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If spouses are employed by the District, they may together take only 12-weeks for FMLA leaves 

when the reason for the leave is 1 or 2, above, or to care for a parent with a serious health condition, 

or a combined total of 26 weeks for item 6 above.  

An employee may be permitted to work on an intermittent or reduced-leave schedule in accordance 

with federal rules regulations.  

Eligibility  

To be eligible for FMLA leave, an employee must be employed at a worksite where at least 50 

employees are employed within 75 miles.  In addition, one of the following provisions must describe 

the employee: 

1. The employee has been employed by the District for at least 12 months and has been 

employed for at least 1,250 hours of service during the 12-month period immediately before 

the beginning of the leave.  The 12 months an employee must have been employed by the 

District need not be consecutive.  However, the District will not consider any period of 

previous employment that occurred more than seven 7 years before the date of the most 

recent hiring, except when the service break is due to fulfillment of a covered service 

obligation under the employee’s Uniformed Services Employment and Reemployment Rights 

Act (USERRA), 38 U.S.C. 4301 et sep. National Guard or Reserve military service or when a 

written agreement exists concerning the District’s intention to rehire the employee. 

Requesting Leave  

If the need for the FMLA leave is foreseeable, an employee must provide the Superintendent or 

designee with at least 30 days’ advance notice before the leave is to begin.  If 30 days’ advance notice 

is not practicable, the notice must be given as soon as practicable.  The employee shall make a 

reasonable effort to schedule a planned medical treatment so as not to disrupt the District’s 

operations, subject to the approval of the health care provider administering the treatment.  The 

employee shall provide at least verbal notice sufficient to make the Superintendent or designee aware 

that he or she needs FMLA leave, and the anticipated timing and duration of the leave.  Failure to 

give the required notice for a foreseeable leave may result in a delay in granting the requested leave 

until at least 30 days after the date the employee provides notice. 

Certification  

Within 15 calendar days or their next doctor’s appointment after the Superintendent or designee 

makes a request for certification for a FMLA leave, an employee must provide one of the following: 

1. When the leave is to care for the employee’s covered family member with a serious heath 

condition, the employee must provide a certificate completed by the family member’s health 

care provider. 

2. When the leave is due to the employee’s own serious health condition, the employee must 

provide a certificate completed by the employee’s health care provider. 

3. When the leave is to care for a covered servicemember with a serious illness or injury, the 

employee must provide a certificate completed by an authorized health care provider for the 

covered servicemember. 

4. When the leave is because of a qualified exigency, the employee must provide: (a) a copy of 

the covered military member’s active duty orders or other documentation issued by the 

military indicating that the military member is on active duty or call to active duty status,  the 

dates of the covered military members active duty service and (b) a statement or description, 

signed by the employee, of appropriate facts regarding the qualifying exigency for which 

FMLA leave is requested. 



Central Community Unit School District 301 5:185 

 

 

5:185                                                  Adopted February 12, 2007  Page 3 of 4 

  

The District may require an employee to obtain a second and third opinion at its expense when it has 

reason to doubt the validity of a medical certification. 

The District may require recertification at reasonable intervals, but not more often than once every 30 

days.  Regardless of the length of time since the last request, the District may request recertification 

when the, (1) employee requests a leave extension, (2) circumstances described by the original 

certification change significantly, or (3) District receives information that casts doubt upon the 

continuing validity of the original certification.  Recertification is at the employee’s expense and must 

be provided to the District within 15 calendar days after the request.  The District may request 

recertification every six 6 months in connection with any absence by an employee needing an 

intermittent or reduced schedule leave for conditions with a duration in excess of six 6 months. 

Failure to furnish a complete and sufficient certification on forms provided by the District may result 

in a denial of the leave request. 

Continuation of Health Benefits  

During FMLA leave, employees are entitled to continuation of health benefits that would have been 

provided if they were working.  Any share of health plan premiums being paid by the employee 

before taking the leave, must continue to be paid by the employee during the FMLA leave.  A 

District’s obligation to maintain health insurance coverage ceases if an employee’s premium payment 

is more than 30 days late and the District notifies the employee at least 15 days before coverage will 

cease. 

Changed Circumstances and Intent to Return  

An employee must provide the Superintendent or designee reasonable notice of changed 

circumstances (i.e., within two 2 business days if the changed circumstances are foreseeable) that will 

alter the duration of the FMLA leave.  The Superintendent or designee, taking into consideration all 

of the relevant facts and circumstances related to an individual’s leave situation, may ask an 

employee who has been on FMLA leave for eight 8 consecutive weeks whether he or she intends to 

return to work. 

Return to Work 

If returning from FMLA leave occasioned by the employee’s own serious health condition, the 

employee is required to obtain and present certification from the employee’s health care provider that 

he or she is able to resume work.  

An employee returning from FMLA leave will be given an equivalent position to his or her position 

before the leave, subject to: (1) permissible limitations the District may impose as provided in the 

FMLA or implementing regulations, and (2) the District’s reassignment policies and practices.  

Classroom teachers may be required to wait to return to work until the next semester in certain 

situations as provided by the FMLA regulations.  

Implementation 

The Superintendent or designee shall ensure that: (1) all required notices and responses to leave requests 

are provided to employees in accordance with the FMLA; and (2) this policy is implemented in 

accordance with the FMLA.  In the event of a conflict between the policy and the FMLA or its regulations, 

the latter shall control.  The terms used in this policy shall be defined as in the FMLA regulations.  
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LEGAL REF.: Family and Medical Leave Act, 29 U.S.C. §2601 et seq., 29 C.F.R. Part 825. 

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:250 (Leaves of Absence), 

5:310 (Compensatory Time-Off), 5:330 (Sick Days, Vacation, Holidays, and 

Leaves) 
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Professional Personnel 

Substitute Teachers  

The Superintendent may employ substitute teachers as necessary to replace teachers who are 

temporarily absent.  

A substitute teacher must hold either a valid teaching or substitute license and may teach in the place 

of a licensed teacher who is under contract with the Board. Substitutes will be limited to 120 hours 

per month unless there are extenuating circumstances as determined by administration or the 

exceptions below:  

1. A substitute teacher holding a substitute license may teach for any one licensed teacher under 

contract with the District only for a period not to exceed 90 school days.  

2. A teacher holding a Professional Educator License or Educator License with Stipulations may 

teach for any one licensed teacher under contract with the District only for a period not to 

exceed 120 school days.  

The Illinois Teachers’ Retirement System (TRS) limits a substitute teacher who is a TRS annuitant to 

substitute teaching for a period not to exceed 100 paid days or 500 paid hours in any school year,  

unless the subject area is one where the Regional Superintendent has certified that a personnel 

shortage exists.  

The School Board establishes a daily rate of pay for substitute teachers. Substitute teachers receive 

only monetary compensation for time worked and no other benefits.  

Emergency Situations  

A substitute teacher may teach when no licensed teacher is under contract with the Board if the 

District has an emergency situation as defined in State law. During an emergency situation, a 

substitute teacher is limited to 30 calendar days of employment per each vacant position. The 

Superintendent shall notify the appropriate Regional Office of Education within 5 business days after 

the employment of a substitute teacher in an emergency situation.  

LEGAL REF.: 105 ILCS 5/21B-20(3) and 24-5. 

23 Ill.Admin.Code §25.520. 

CROSS REF.: 5:30 (Hiring Process and Criteria) 
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Students 

Harassment of Students Prohibited  

No person, including a District employee or agent, or student, shall harass, intimidate or bully another 

student on the basis of actual or perceived: based upon a student’s race; color, national origin; 

military status; unfavorable discharge status from military service, sex; sexual orientation; gender 

identity; gender-related identity or expression; ancestry; age; religion; physical or mental disability; 

order of protection; status of being homeless; actual or potential marital or parental status, including 

pregnancy; association with a person or group with one or more of the aforementioned actual or 

perceived characteristics; or other distinguishing characteristics.  The District will not tolerate 

harassing, intimidating conduct, or bullying whether verbal, physical, or visual, that affects the 

tangible benefits of education, that unreasonably interferes with a student’s educational performance, 

or that creates an intimidating, hostile, or offensive educational environment.  Examples of prohibited 

conduct include name-calling, using derogatory slurs, stalking, sexual violence, causing 

psychological harm, threatening or causing physical harm, threatened or actual destruction of 

property, or wearing or possessing items depicting or implying hatred or prejudice of one of the 

characteristics stated above.  

Complaints of harassment, intimidation or bullying are handled according to the provisions on sexual 

harassment below. The Superintendent shall use reasonable measures to inform staff members and 

students that the District will not tolerate harassment, intimidation or bullying by including this policy 

in the appropriate handbooks.  

Sexual Harassment Prohibited 

Sexual harassment of students is prohibited. Any person, including a district employee or agent, or 

student, engages in sexual harassment whenever he or she makes sexual advances, requests sexual 

favors, and engages in other verbal or physical conduct of a sexual or sex-based nature, imposed on 

the basis of sex, that: 

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that 

makes such conduct a condition of a student's academic status; or 

2. Has the purpose or effect of: 

a. Substantially interfering with a student's educational environment; 

b. Creating an intimidating, hostile, or offensive educational environment; 

c. Depriving a student of educational aid, benefits, services, or treatment; or 

d. Making submission to or rejection of such conduct the basis for academic decisions 

affecting a student. 

The terms intimidating, hostile, and offensive include conduct that has the effect of humiliation, 

embarrassment, or discomfort.  Examples of sexual harassment include touching, crude jokes or 

pictures, discussions of sexual experiences, teasing related to sexual characteristics, and spreading 

rumors related to a person’s alleged sexual activities.  The term sexual violence includes a number of 

different acts.  Examples of sexual violence include, but are not limited to, rape, sexual assault, sexual 

battery, sexual abuse, and sexual coercion. 

Making a Complaint: Enforcement 

Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment or 

any other prohibited conduct to the who believe they are victims of sexual harassment or have 

witnessed sexual harassment, are encouraged to discuss the matter with the student 

Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, 

or a Complaint Manager.  A sStudent may choose to report to a person of the student's same sex.  

Complaints will be kept confidential to the extent possible given the need to investigate.  Students 

who make good faith complaints will not be disciplined. 
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An allegation that a student was a victim of any prohibited conduct perpetrated by another student 

shall be referred to the one student was sexually harassed by another student shall be referred to the 

Building Principal, Assistant Building Principal, or Dean of Students for appropriate action. 

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the 

District's current Nondiscrimination Coordinator and Complaint Managers. At least one of these 

individuals will be female, and at least one will be male. 

 

 

Nondiscrimination Coordinator: 

Name Dr. Todd Stirn 

Address 275 South St, Box 396 

 Burlington, IL  60109 

Telephone No. 847-464-6005 

Complaint Managers: 

Name Christopher Testone  Dr. Esther Mongan 

Address 44W624 Plato Rd. P.O. Box 68.  275 South St, Box 396 

 Burlington, IL 60109  Burlington, IL 60109 

Telephone No. 847-464-6030  847-464-6005 

The Superintendent shall use reasonable measures to inform staff members and students that the 

District will not tolerate sexual harassment, such as by including this policy in the appropriate 

handbooks.  

Any District employee who is determined, after an investigation, to have engaged in sexual 

harassment will be subject to disciplinary action up to and including discharge.  Any District student 

who is determined, after an investigation, to have engaged in sexual harassment will be subject to 

disciplinary action, including but not limited to, suspension and expulsion consistent with the 

discipline policy.  Any person making a knowingly false accusation regarding sexual harassment will 

likewise be subject to disciplinary action up to and including discharge, with regard to employees, or 

suspension and expulsion, with regard to students. 
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LEGAL REF.: 20 U.S.C. §1681 et seq. 

34 C.F.R. Part 106. 

105 ILCS 5/10-22.5, 5/27-1, and 5/27-23.7. 

775 ILCS 5/1-101 et seq., Illinois Human Rights Act 

23 Ill.Admin.Code §200.10 et seq. 

Davis v. Monroe County Board of Education, 119 S.Ct. 1661 (1999). 

Franklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992). 

Gebser v. Lago Vista Independent School District, 118 S.Ct. 1989 (1998). 

West v. Derby Unified School District No. 260, 206 F.3d 1358 (10th Cir., 2000). 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited), 

7:10 (Equal Educational Opportunities); 7:180 (Prevention of and Response to 

Bullying, Intimidation, and Harassment) 7:185 (Teen Dating Violence 

Prohibited) 7:190 (Student Behavior), 7:240 (Conduct Code for Participants in 

Extracurricular Activities) 
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 Reviewed September 2010 

Students 

Release Time for Religious Instruction/Observance  

Religious Observance 

A student shall be released from school, as an excused absence, for the purpose of to observe ing a 

religious holiday. The student’s  parent(s)/guardian(s) must give written notice to the Building 

Principal District 5 days before the student’s anticipated absence(s).  The parent(s)/guardian(s)’s 

written notification of the student’s anticipated absence This notice shall satisfy the District’s 

requirement for a written excuse when the student returns to school. 

The Superintendent shall develop and distribute to teachers appropriate procedures regarding student 

absences for a religious holiday which include a list of religious holidays on which students shall be 

excused from attendance, how teachers are notified of a student’s impending absence, and the State 

law requirement that teachers provide the student an equivalent opportunity to make up any 

examination, study, or work requirement.  

Religious Instruction  

A student shall be released from school for a day or portion of a day for the purpose of religious 

instruction.  A letter, requesting the student's absence and written by the student’s 

parent(s)/guardian(s), must be given to the Building Principal at least 5 days before the day the 

student is to be absent. 

LEGAL REF.: Religious Freedom Restoration Act, 775 ILCS 35/5. 

105 ILCS 5/26-1 and 5/26-2b. 

CROSS REF.: 7:70 (Attendance and Truancy) 
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Students 

Agency and Police Interviews  

All requests by agency or police officials to interview a student shall be handled according to 

procedures developed by the Superintendent.  

The Superintendent shall develop procedures to manage requests by agency officials or police officers 

to interview students at school.  Procedures will: (1) recognize individual student rights and privacy, (2) 

minimize potential disruption, (3) foster a cooperative relationship with public agencies and law 

enforcement, and (4) comply with State law. 

 

LEGAL REF.: 55 ILCS 80/, Children’s Advocacy Center Act 

 325 ILCS 5/1 et seq. Abused and Neglected Child Reporting Act 

 720 ILCS 5/31-1 et. seq., Interference with Public Officers Act 

725 ILCS 120/ Rights of Crime Victims and Witness Act 

  

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:140 (Search and Seizure), 7:190 

(Student Discipline Behavior) 
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Students 

Vandalism  

The School Board will seek restitution from students and their parents/guardians for vandalism or 

other student acts that cause damage to school property.  

LEGAL REF.: 740 ILCS 115/. 

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:190 (Student Behavior) 
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Students 

 

Administering Medicines to Students 

Students should not take medication during school hours or during school-related activities unless it is 

necessary for a student’s health and well-being.  When a student’s licensed health care provider and 

parent/guardian believe that it is necessary for the student to take a medication during school hours or 

school-related activities, the parent/guardian must request that the school dispense the medication to 

the child and otherwise follow the District’s procedures on dispensing medication. 

 

No School District employee shall administer to any student, or supervise a student’s self-

administration of, any prescription medication until a completed and signed “School Medication 

Authorization Form” is submitted by the student’s parent/guardian.  No student shall possess or 

consume any prescription or non-prescription medication on school grounds or at a school-related 

function other than as provided for in this policy and its implementing procedures. 

 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to 

students, including administering medication. 

 

The Building Principal shall include this policy in the Student/Parent Handbook, shall provide access 

to the parents/guardians of students, and a hard copy of the handbook upon request. 

 

Self-Administration of Medication 

A student may possess an epinephrine auto-injector, e.g. EpiPen®, and/or asthma medication 

prescribed for use at the student’s discretion, provided the student’s parent/guardian has completed 

and signed a School Medication Authorization Form.  The School District shall incur no liability, 

except for willful and wanton conduct, as a result of any injury arising from a student’s self-

administration of medication or epinephrine auto-injector or the storage of any medication by school 

personnel.  A student’s parent/guardian must indemnify and hold harmless the School District and its 

employee sand agents, against any claims, except a claim based on willful and wanton conduct, 

arising out of a student’s self-administration of an epinephrine auto injector and/or medication or the 

storage of any medication by school personnel. 

 

LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, and 5/22-30. 

23 Ill.Admin.Code §1.540. 

CROSS REF.: 7:285 (Food Allergy Management) 

ADMIN. PROC.: 7:270-AP1 (Dispensing Medication 7:270-E (School Medication Authorization 

Form)  
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Students 

Restrictions on Publications; Elementary Schools  

 

School-Sponsored Publications and Web Sites 

 

School-sponsored publications, productions, and web sites are part of the curriculum and are not a 

public forum for general student use. School authorities may edit or delete material that is 

inconsistent with the District’s educational mission. 

 

All school-sponsored communications shall comply with the ethics and rules of responsible 

journalism.  Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with 

the basic educational mission of the school, is socially inappropriate, is inappropriate due to the 

maturity of the students, or is materially disruptive to the educational process will not be tolerated. 

 

The author’s name will accompany personal opinions and editorial statements.  An opportunity for 

the expression of differing opinions from those published/produced will be provided within the same 

media. 

 

Non-School-Sponsored Publications Accessed or Distributed On-Campus 

 

For purposes of this section and the following section, a publication includes, without limitation: (1) 

written or electronic print material, (2) audio-visual material on any medium including 

electromagnetic media (e.g., images, MP3 files, flash memory, etc.), or combinations of these 

whether off-line (e.g., a printed book, CD-ROM, etc.) or online (e.g., any website, social networking 

site, database for information retrieval, etc.), or (3) information or material on electronic devices (e.g., 

data or voice messages delivered by cell phones, tablets, and other hand-held devices). 

 

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and 

place and in a manner that will not cause disruption, be coercive, or result in the perception that the 

distribution or the publication is endorsed by the School District.  

Students are prohibited from creating, distributing and/or accessing at school any publication that: 

 

1. Will cause substantial disruption of the proper and orderly operation and discipline of the 

school or school activities;  

2. Violates the rights of others, including but not limited to material that is libelous, invades the 

privacy of others, or infringes on a copyright; 

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but 

not limited to material that is obscene, pornographic, or pervasively lewd and vulgar,  

contains indecent and vulgar language, or sexting as defined by School Board policy and 

Student Handbooks; 

4. Is reasonably viewed as promoting illegal drug use; or 

5. Is distributed in kindergarten through eighth grade, and is primarily prepared by non-students, 

unless it is being used for school purposes.  Nothing herein shall be interpreted to prevent the 

inclusion of material from outside sources or the citation to such sources as long as the 

material to be distributed or accessed is primarily prepared by students.  
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Accessing or distributing on-campus includes accessing or distributing on school property or at 

school-related activities.  A student engages in gross disobedience and misconduct and may be 

disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, creating, or 

publishing such material intending for it to be accessed or distributed at school.  

 

Non-School Sponsored Publications Accessed or Distributed Off-Campus  

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or 

distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial 

disruption to school operations, or (2) interferes with the rights of other students or staff members.  

 

Bullying and Cyberbullying  

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to 

Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in 

addition to any response required by this policy. 

LEGAL REF.: 105 ILCS 5/27-23.7 

Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988). 

Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir. 

1993). 

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 89 S.Ct. 733 (1969). 

CROSS REF.: 6:235 (Access to Electronic Networks), 7:180 (Prevention of and Response to 

Bullying, Intimidation, and Harassment), 8:25 (Advertising and Distributing 

Materials in School Provided by Non-School Related Entities) 
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Students 

Restrictions on Publications; High Schools  

Definitions  

School official means a Building Principal or designee.  

School-sponsored media means any material that is prepared, substantially written, published, or 

broadcast by a student journalist, distributed or generally made available to members of the student 

body, and prepared under the direction of a student media advisor. It does not include media intended 

for distribution or transmission solely in the classroom in which the media is produced. 

Student journalist means a public high school student who gathers, compiles, writes, edits, 

photographs, records, or prepares information for dissemination in school-sponsored media. 

Student media adviser means an individual employed, appointed, or designated by the District to 

supervise or provide instruction relating to school-sponsored media. 

School-Sponsored Media 

School-sponsored publications, productions, and websites are governed by the Speech Rights of 

Student Journalists Act and the School Board policies. Student journalists may not use school-

sponsored media that:  

1. Is libelous, slanderous, or obscene; 

2. Constitutes an unwarranted invasion of privacy; 

3. Violates federal or State law, including the Constitutional rights of third parties; or 

4. Incites students to:  

a. Commit an unlawful act; 

b. Violate any of the District’s policies, including but not limited to (1) its educational 

mission in policies 1:30, School District Philosophy and 6:10, Educational Philosophy 

and Objectives, and (2) speech that is socially inappropriate or inappropriate due to the 

maturity of the students pursuant to policies 6:65, Student Social and Emotional 

Development, and 7:180, Prevention of and Response to Bullying, Intimidation, and 

Harassment; or 

c. Materially and substantially disrupt the orderly operation of the school. 

All school-sponsored media shall comply with the ethics and rules of responsible journalism. Text 

that fits into numbers one (1) through four (4) above will not be tolerated and school officials and 

student media advisers may edit or delete such media material. 

The author’s name will accompany personal opinions and editorial statements. An opportunity for the 

expression of differing opinions from those published/produced will be provided within the same 

media. 

No expression made by students in the exercise of freedom of speech or freedom of the press under 

this policy shall be deemed to be an expression of the District or an expression of Board policy. 

Non-School Sponsored Publications Accessed or Distributed On Campus  

For purposes of this section and the following section, a publication includes, without limitation: (1) 

written or electronic print material, (2) audio-visual material on any medium including 

electromagnetic media (e.g., images, MP3 files, flash memory, etc.), or combinations of these 
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whether off-line (e.g., a printed book, CD-ROM, etc.) or online (e.g., any website, social networking 

site, database for information retrieval, etc.), or (3) information or material on electronic devices (e.g., 

data or voice messages delivered by cell phones, tablets, and other hand-held devices).  

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and 

place and in a manner that will not cause disruption, be coercive, or result in the perception that the 

distribution or the publication is endorsed by the School District.  

Students are prohibited from creating, distributing, and/or accessing at school any publication that: 

1. Will cause a material and substantial disruption of the proper and orderly operation and 

discipline of the school or school activities;  

2. Violates the rights of others, including but not limited to material that is libelous, slanderous 

or obscene, or invades the privacy of others, or infringes on a copyright;  

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but 

not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains 

indecent and vulgar language, or sexting as defined by School Board policy and Student 

Handbooks;  

4. Is reasonably viewed as promoting illegal drug use;  

5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students, 

unless it is being used for school purposes. However, material from outside sources or the 

citation to such sources may be allowed, as long as the material to be distributed or accessed 

is primarily prepared by students; or 

6. Incites students to violate any Board policies. 

Accessing or distributing on-campus includes accessing or distributing on school property or at 

school-related activities. A student engages in gross disobedience and misconduct and may be 

disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, creating, or 

publishing such material intending for it to be accessed or distributed at school.  

Non-School Sponsored Publications Accessed or Distributed Off-Campus  

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or 

distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial 

disruption to school operations, or (2) interferes with the rights of other students or staff members.  

Bullying and Cyberbullying  

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to 

Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in 

addition to any response required by this policy. 
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LEGAL REF.: 105 ILCS 5/27-23.7 

Speech Rights of Student Journalists Act, 105 ILCS 80/. 

Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988). 

Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir. 

1993). 

Tinker v. Des Moines Indep. Cmty. Sch. Dist., 89 S.Ct. 733 (1969) 

Morse v. Frederick, 551 U.S. 393 (2007). 

CROSS REF.: 1:30 (School District Philosophy), 6:10 (Educational Philosophy and Objectives), 

6:65 (Student Social and Emotional Development), 6:235 (Access to Electronic 

Networks), 7:180 (Prevention of and Response to Bullying, Intimidation, and 

Harassment), 8:25 (Advertising and Distributing Materials in School Provided by 

Non-School Related Entities) 
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Students 

Student Fund-Raising Activities  

No individual or organization is allowed to ask students to participate in fundraising activities while 

the students are on school grounds during school hours or during any school activity.  Exceptions are: 

Only the following organizations may solicit students on school grounds during school hours or 

during any school activity to engage in fund-raising activities: 

1. School-sponsored student organizations; and 

2. Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent 

Organizations and Booster Clubs. 

The Superintendent or designee shall manage student fundraising activities in alignment with the 

following directives: 

The Superintendent’s implementing procedures shall provide that:  

1. Fund-raising efforts shall not conflict with instructional activities or programs. 

2. For any school that participates in the School Breakfast Program or the National School 

Lunch Program, fundraising activities involving the sale of food and beverage items to 

students during the school day while on the school campus must comply with the Ill. State 

Board of Education rules concerning the sale of competitive food and beverage items.  

3. Participation in fund-raising efforts must be voluntary. 

4. Student safety must be paramount. 

5. For school-sponsored student organizations, a school staff member must supervise the fund-

raising activities and the student activity funds treasurer must safeguard the financial accounts. 

6. The fund-raising efforts must be to support the organization’s purposes and/or activities, the 

general welfare, a charitable cause, or the educational experiences of students generally. 

7. The funds shall be used to the maximum extent possible for the designated purpose.  

8. Any fund-raising efforts that solicit donor messages for incorporation into school property 

(e.g., tiles or bricks) or placement upon school property (e.g., posters or placards) must: 

a. Develop viewpoint neutral guidelines for the creation of messages; 

b. Inform potential donors that all messages are subject to review and approval, and that 

messages that do not meet the established guidelines must be resubmitted or the 

donation will be returned; and 

c. Place a disclaimer on all fundraising information and near the completed donor 

messages that all messages are “solely the expression of the individual donors and 

not an endorsement of any message’s content by the District.”   

 

LEGAL REF.: 105 ILCS 5/10-20.19(3). 

                                  23 Ill. Admin. Code Part 305, School Food Service. 

 

CROSS REF.: 4:90 (Activity Funds), 4:120 (Food Services), 8:80 (Gifts to the District), 8:90 

(Parent Organizations and Booster Clubs) 
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Students 

Student Use of Buildings - Equal Access  

Student groups, clubs, or organizations that are not school sponsored are granted free use of or 

directed may meet on school premises for a meeting or series of meetings under provided their 

meeting fulfills all of the following conditions:  

1. The meeting is held during those noninstructional times identified by the Superintendent or 

designee for noncurricular student groups, clubs, or organizations to meet.  “Noninstructional 

time” means time set aside by the school before actual classroom instruction begins or after 

actual classroom instruction ends.  “Noncurricular student groups” are those student groups, 

clubs, or organizations that do not directly relate to the curriculum. 

2. All noncurriculum related student groups that are not District sponsored receive substantially 

the same treatment.  

3. The meeting is student-initiated, meaning that the request is made by a student(s). 

4. Attendance at the meeting is voluntary. 

5. The school will not sponsor the meeting. 

6. School employees are present at religious meetings only in a non-participatory capacity. 

7. The meeting and/or any activities during the meeting do not materially or substantially 

interfere with the orderly conduct of educational activities. 

8. Non-school persons do not direct, conduct, control, or regularly attend the meetings. 

9. The school retains its authority to maintain order and discipline.  

10. A school staff member or other responsible adult is present in a supervisory capacity. 

11. The Superintendent or designee approves the meeting or series of meetings. 

The Superintendent or designee shall develop administrative procedures to implement this policy. 

LEGAL REF.: Equal Access Act, 20 U.S.C. §4071 et seq. 

Board of Education of Westside Community School Dist. v. Mergens, 496 U.S. 

226, 110 S.Ct. 2356, 110 L.Ed.2d 191 (1990). 

Gernetzke v. Kenosha Unified School Dist. No. 1, 274 F.3d 464 (7th Cir. 2001), 

cert. denied, 122 S.Ct. 1606. 

CROSS REF.: 7:10 (Equal Education Opportunities), 8:20 (Community Use of School 
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Community Relations 

Advertising and Distributing Materials in Schools Provided by Non-School Related 
Entities  

No material or literature shall be posted or distributed that would:  (1) disrupt the educational process, 

(2) violate the rights or invade the privacy of others, (3) infringe on a trademark or copyright, or (4) 

be defamatory, obscene, vulgar, or indecent.  No material, literature, or advertisement shall be posted 

or distributed without advance approval as described in this policy. 

Community, Educational, Charitable, or Recreational Organizations 

Community, educational, charitable, recreational, or similar groups may, under procedures 

established by the Superintendent, advertise events pertinent to students’ interests or involvement. 

This may include displaying posters in areas reserved for community posters, having flyers 

distributed to students, or being included in the school’s or District’s website where appropriate.  All 

advertisements material and literature must (1) be student-oriented, (2) prominently display the 

sponsoring organization’s name, and (3) be approved in advance by the Superintendent or designee,  

The District reserves the right to decide where and when any advertisement or flyer is distributed, 

displayed or posted. and have the sponsoring organization’s name prominently displayed.  

Commercial Companies and Political Candidates or Parties  

Commercial companies may purchase space for their advertisements in or on:  (1) athletic field 

fences; (2) athletic, theater, or music programs; (3) student newspapers or yearbooks, (4) scoreboards; 

or (5) other appropriate location.  The advertisements must be consistent with this policy and its 

implementing procedures and be appropriate for display in a school context.  Prior must be approval 

ed by  from the School Board is needed for advertisements on athletic fields, scoreboards, or other 

building locations.  Prior approval from the Superintendent or designee is required for advertisements 

on athletic, theater, or music programs; student newspapers and yearbooks and any commercial 

material related to graduation, class pictures, or class rings. No Board approval is needed for 

commercial material related to graduation, class pictures, or class rings.  

No individual or entity may advertise or promote its interests by using the names or pictures of the 

School District, any District school or facility, staff members, or students except as authorized by and 

consistent with administrative procedures and approved by the Board. 

Material from candidates and political parties will not be accepted for posting or distribution, except 

when used as part of the curriculum. 
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LEGAL REF.: Berger v. Rensselaer Central School Corp., 982 F.2d 1160 (7th Cir. 1993), cert. 

denied, 113 S.Ct. 2344 (1993). 

DiLoreto v. Downey Unified School Dist., 196 F.3d 958 (9th Cir. 1999). 

Hedges v. Wauconda Community Unit School Dist., No. 118, 9 F.3d 5 (7th Cir. 

1993). 

Lamb’s Chapel v. Center Moriches Union Free School Dist., 113 S.Ct. 2141 

(1993). 

Sherman v. Community Consolidated School Dist. 21, 8 F.3d 1160 (7th Cir. 1993), 

cert. denied, 114 S.Ct. 2109 (1994). 

CROSS REF.: 7:325 (Student Fund-Raising Activities), 7:330 (Student Use of Buildings - Equal 

Access) 
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Community Relations 

Gifts to the District  

The School Board appreciates accepts gifts from any education foundation or other entities, or 

individuals.  All gifts must adhere to each of the following: provided the gift can be used in a manner 

compatible with the Board’s educational objectives and policies.  While the Board encourages 

unrestricted gifts, donations to fund specific projects are acceptable if the project is approved by the 

Board.  All gifts received become the School District’s property. 

 

1. Be accepted by the Board or, if less than $500.00 in value, the Superintendent or designee.  

Individuals should obtain a pre-acceptance commitment before identifying the District, any 

school, or school program or activity as a beneficiary in any fundraising attempt, including 

without limitation, any Internet fundraising attempt. 

2. Be given without a stated purpose or with a purpose deemed by the party with authority to 

accept the gift to be compatible with the Board’s educational objectives and policies. 

3. Be consistent with the District’s mandate to provide equal educational and extracurricular 

opportunities to all students in the District as provided in Board policy 7:10, Equal 

Educational Opportunities.  State and federal laws required the District to provide equal 

treatment for members of both sexes to educational programming, extracurricular activities 

and athletics.  This includes the distribution of athletic benefits and opportunities. 

4. Permit the District to maintain resource equity among its learning centers. 

5. Be viewpoint neutral.  The Superintendent or designee shall manage a process for the review 

and approval of donations involving the incorporation of messages into or placing messages 

upon school property. 

6. Comply with all laws applicable to the District including, without limitation, the Americans 

with Disabilities Act, the Prevailing Wage Act, the Health/Life Safety Code for Public 

Schools, and all applicable procurement and bidding requirements. 

The District will provide equal treatment to all individuals and entities seeking to donate money or a 

gift.  Upon acceptance, all gifts become the District’s property.  The acceptance of a gift is not an 

endorsement by the Board, District, or school of any product, service, activity, or program.  The 

method of recognition is determined by the party accepting the gift. 

 

LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Education Amendments implemented by 

34 C.F.R. Part 106. 

105 ILCS 5/16-1. 

23 Ill.Admin.Code §200.40. 

CROSS REF.:  4:60 (Purchases and Contracts), 4:150 (Facility Management and Building 

Programs), 6:10 (Educational Philosophy and Objectives), 6:210 (Instructional 

Materials), 7:10 (Equal Educational Opportunities) 

LEGAL REF.: 105 ILCS 5/16-1. 
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Community Relations 

Parent Organizations and Booster Clubs 

Parent organizations and booster clubs are invaluable resources to the District’s schools. While parent 

organizations and booster clubs have no administrative authority and cannot determine District 

policy, the School Board welcomes their suggestions and assistance.  

Parent organizations and booster clubs may be recognized by the School Board and permitted to use 

the District’s name, a District school’s name, or a District school’s team name, or any logo 

attributable to the District provided they first receive the Superintendent or designee’s express written 

consent. Consent to use one of the above-mentioned names or logos will generally be granted if the 

organization or club has by-laws containing the following: 

1. The organization’s or club’s name and purpose, such as, to enhance students’ educational 

experiences, to help meet educational needs of students, to provide extra athletic benefits to 

students, to assist specific sports teams or academic clubs through financial support, or to 

enrich extracurricular activities. 

2. The rules and procedures under which it operates. 

3. An agreement to adhere to all Board policies and administrative procedures. 

4. A statement that membership is open and unrestricted, meaning that membership is open to 

all parent(s)/guardian(s) of students enrolled in the school, District staff, and community 

members.  

5. A statement that the District is not, and will not be, responsible for the organization’s or 

club’s business or the conduct of its members. 

6. An agreement to maintain and protect its own finances. 

7. A recognition that money given to a school cannot be earmarked for any particular expense. 

Booster clubs may make recommendations, but cash or other valuable consideration must be 

given to the District to use at its discretion. The School Board’s legal obligation to comply 

with Title IX by providing equal athletic opportunity for members of both genders will 

supercede an organization or club’s recommendation.  

Permission to use one of the above-mentioned names or logos may be rescinded at any time and does 

not constitute permission to act as the District’s representative.  At no time does the District accept 

responsibility for the actions of any parent organization or booster club regardless of whether it was 

recognized and/or permitted to use any of the above-mentioned names or logos.  The Superintendent 

shall designate an administrative staff member to serve as the recognized liaison to parent 

organizations or booster clubs. The liaison will serve as a resource person and provide information 

about school programs, resources, policies, problems, concerns, and emerging issues. Building staff 

will be encouraged to participate in the organizations. 
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Community Relations 

Public Suggestions and Concerns Complaints 

The School Board is interested in receiving complaints and suggestions and concerns from members 

of the community.  Any individual may make a suggestion or express a concern complaint at any 

District or School office.  All suggestions and/or concerns complaints will be referred to the 

appropriate level staff member or District administrator who is most able to respond in a timely 

manner.  Each concern complaint or suggestion shall be considered on its merit. 

An individual who is not satisfied after following the channels of authority, may file a grievance 

under Board policy 2:260 the Uniform Grievance Procedure.  The Board encourages, but does not 

require, individuals to follow the channels of authority prior to filing a grievance.  Neither this policy 

nor the Uniform Grievance Procedure shall not be construed to creates an independent right to a 

hearing before the Board. 

CROSS REF.: 2:140 (Communications To and From the Board), 2:230 (Public Participation at 

School Board Meetings and Petitions to the Board), 2:260 (Uniform Grievance 

Procedure), 3:30 (Chain of Command), 6:260 (Complaints About Curriculum, 

Instructional Materials and Programs), 8:10 (Connection with the Community) 

 



Central​ ​High​ ​School 

Course​ ​Change​ ​Proposal 

Phase​ ​2:​ ​Department​ ​Chair/H.S.​ ​Curriculum​ ​Team 

 
Course​ ​Title:  

● BIOLOGICAL​ ​SCIENCE​ ​APPLICATIONS​ ​IN AGRICULTURE 
(BSAA):​ ​ANIMALS​ ​(current)   

 
Course​ ​Length​ ​(proposed​ ​and/or​ ​current):  

● Current=​ ​1​ ​semester  
 

Grade​ ​Level​ ​Served: 
​ ​10-12 
 
Teacher/Department​ ​Submitting: 
Greene/CTE 
 
Prerequisite(s): 
 
Prerequisite:​ ​Intro​ ​Ag.​ ​Sci.​ ​or​ ​Instructor​ ​approval  
 
Indicate​ ​type​ ​of​ ​proposal: 
 
Requiring​ ​a​ ​consensus: 

A. Request​ ​to​ ​add​ ​a​ ​new​ ​course​ ​​ ​_____ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​4,​ ​5,​ ​6,​ ​and​ ​7 

B. Request​ ​to​ ​change​ ​course​ ​length​ ​​ ​______ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7 

 
 

Information​ ​only:​ ​(Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7​ ​for​ ​all) 
C. Request​ ​to​ ​change​ ​prerequisite​ ​​ ​______ 
D. Request​ ​to​ ​change​ ​course​ ​sequence/drop​ ​​ ​__X____ 
E. Request​ ​to​ ​change​ ​course​ ​name​ ​​ ​_____ 

 
 

1) What​ ​are​ ​the​ ​curriculum​ ​objectives​ ​for​ ​this​ ​new​ ​course​ ​or​ ​change? 
 
n/a 
 

2) Why​ ​is​ ​this​ ​course​ ​or​ ​change​ ​needed?  
 
The​ ​curriculum​ ​for​ ​this​ ​course​ ​is​ ​now​ ​absorbed​ ​into​ ​Veterinary​ ​Science​ ​1 
 
 
 

3) If​ ​requesting​ ​a​ ​change,​ ​what​ ​are​ ​the​ ​prior​ ​course​ ​trends​ ​and​ ​why​ ​would​ ​this​ ​change​ ​be​ ​beneficial? 
 
This​ ​course​ ​will​ ​be​ ​beneficial​ ​to​ ​students​ ​completing​ ​this​ ​career​ ​pathway​ ​in​ ​the​ ​proper​ ​sequence,​ ​which​ ​prepares 
students​ ​to​ ​enter​ ​the​ ​workplace​ ​with​ ​as​ ​a​ ​veterinary​ ​assistant​ ​(certification​ ​included) 
 



 
4) Are​ ​there​ ​other​ ​courses​ ​that​ ​cover​ ​similar​ ​curriculum​ ​objectives​ ​or​ ​that​ ​overlaps​ ​this​ ​course​ ​proposal?​ ​​ ​If​ ​so, 

please​ ​list​ ​course(s)​ ​and​ ​objectives. 
 

5) What​ ​will​ ​be​ ​the​ ​cost​ ​to​ ​implement​ ​this​ ​course?​ ​(Please​ ​estimate​ ​cost​ ​of​ ​books,​ ​manuals,​ ​other​ ​materials​ ​etc. 
that​ ​would​ ​be​ ​needed) 

 
6) What​ ​other​ ​course(s)​ ​might​ ​be​ ​affected​ ​if​ ​this​ ​course​ ​is​ ​changed​ ​or​ ​offered​ ​and​ ​how? 

 
There​ ​would​ ​be​ ​no​ ​effect​ ​from​ ​this​ ​change​ ​as​ ​it​ ​would​ ​just​ ​be​ ​absorbed​ ​into​ ​the​ ​proposed​ ​year​ ​long​ ​veterinary​ ​science​ ​1 
 

7) What​ ​other​ ​information​ ​would​ ​you​ ​like​ ​the​ ​Curriculum​ ​Committee​ ​to​ ​consider​ ​as​ ​they​ ​review​ ​this 
proposal? 

 
 
 
 
 
 
______________________________________ ___________________ 
Name​ ​of​ ​person(s)​ ​making​ ​this​ ​proposal Date 
If​ ​approved​ ​by​ ​Department​ ​Chair/High​ ​School​ ​Curriculum​ ​Committee,​ ​proposal​ ​will​ ​move​ ​to​ ​Phase​ ​3. 
 

 
Phase​ ​3 

Curriculum​ ​Coordinating​ ​Council​ ​and​ ​Board​ ​of​ ​Education 
 
Curriculum​ ​Coordination​ ​Council​ ​Information​ ​Meeting​ ​Date:​ ​________________________ 
Board​ ​of​ ​Education​ ​Information​ ​Meeting​ ​Date:​ ​_______________________ 
Board​ ​of​ ​Education​ ​Approval​ ​Meeting​ ​Date:​ ​________________________ 
 
 
Approved  
Rejected  
 
Comments:​ ​_______________________________________________________________________________________  
_________________________________________________________________________________________________  
_________________________________________________________________________________________________  



Central​ ​High​ ​School 

Course​ ​Change​ ​Proposal 

Phase​ ​2:​ ​Department​ ​Chair/H.S.​ ​Curriculum​ ​Team 

 
Course​ ​Title:  

● Veterinary​ ​Technology​ ​(current)  
● Proposed:​ ​Veterinary​ ​Science​ ​1   

 
Course​ ​Length​ ​(proposed​ ​and/or​ ​current):  

● Current=​ ​1​ ​semester 
● Proposed=​ ​1​ ​year  

 
Grade​ ​Level​ ​Served: 
​ ​11-12​ ​(10th​ ​grade​ ​with​ ​department​ ​chair​ ​approval) 
 
Teacher/Department​ ​Submitting: 
Greene/CTE 
 
Prerequisite(s): 
Introduction​ ​to​ ​Agriculture​ ​and​ ​“C”​ ​in​ ​chemistry​ ​or​ ​Department​ ​Chair​ ​approval  
 
Indicate​ ​type​ ​of​ ​proposal: 
 
Requiring​ ​a​ ​consensus: 

A. Request​ ​to​ ​add​ ​a​ ​new​ ​course​ ​​ ​_____ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​4,​ ​5,​ ​6,​ ​and​ ​7 

B. Request​ ​to​ ​change​ ​course​ ​length​ ​​ ​__X____ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7 

 
 

Information​ ​only:​ ​(Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7​ ​for​ ​all) 
C. Request​ ​to​ ​change​ ​prerequisite​ ​​ ​______ 
D. Request​ ​to​ ​change​ ​course​ ​sequence/drop​ ​​ ​______ 
E. Request​ ​to​ ​change​ ​course​ ​name​ ​​ ​_X____​_ 

 
 

1) What​ ​are​ ​the​ ​curriculum​ ​objectives​ ​for​ ​this​ ​new​ ​course​ ​or​ ​change? 
 
This​ ​current​ ​course​ ​will​ ​be​ ​expanded​ ​to​ ​include​ ​some​ ​of​ ​the​ ​objectives​ ​covered​ ​in​ ​animal​ ​science,​ ​but​ ​also​ ​include​ ​new 
requirements​ ​that​ ​will​ ​set​ ​students​ ​up​ ​for​ ​taking​ ​Veterinary​ ​Science​ ​2​ ​and​ ​completing​ ​the​ ​Veterinary​ ​Assistant 
Certificate.​ ​​ ​Some​ ​of​ ​those​ ​topics​ ​include​ ​anatomy​ ​&​ ​physiology​ ​of​ ​small​ ​animals,​ ​animal​ ​restraint,​ ​equipment 
identification,​ ​performing​ ​a​ ​wellness​ ​exam,​ ​etc.  
 
 

2) Why​ ​is​ ​this​ ​course​ ​or​ ​change​ ​needed?  
 
The​ ​new​ ​Regional​ ​agreement​ ​requires​ ​the​ ​same​ ​career​ ​pathway​ ​model,​ ​which​ ​also​ ​aligns​ ​and​ ​supports​ ​the​ ​new 
indicators​ ​for​ ​an​ ​accredited​ ​CTE​ ​program.  
 
 
 



3) If​ ​requesting​ ​a​ ​change,​ ​what​ ​are​ ​the​ ​prior​ ​course​ ​trends​ ​and​ ​why​ ​would​ ​this​ ​change​ ​be​ ​beneficial? 
 
This​ ​course​ ​will​ ​be​ ​beneficial​ ​to​ ​students​ ​completing​ ​this​ ​career​ ​pathway​ ​in​ ​the​ ​proper​ ​sequence,​ ​which​ ​prepares 
students​ ​to​ ​enter​ ​the​ ​workplace​ ​with​ ​as​ ​a​ ​veterinary​ ​assistant​ ​(certification​ ​included) 
 
 

4) Are​ ​there​ ​other​ ​courses​ ​that​ ​cover​ ​similar​ ​curriculum​ ​objectives​ ​or​ ​that​ ​overlaps​ ​this​ ​course​ ​proposal?​ ​​ ​If​ ​so, 
please​ ​list​ ​course(s)​ ​and​ ​objectives. 

 
5) What​ ​will​ ​be​ ​the​ ​cost​ ​to​ ​implement​ ​this​ ​course?​ ​(Please​ ​estimate​ ​cost​ ​of​ ​books,​ ​manuals,​ ​other​ ​materials​ ​etc. 

that​ ​would​ ​be​ ​needed) 
 

6) What​ ​other​ ​course(s)​ ​might​ ​be​ ​affected​ ​if​ ​this​ ​course​ ​is​ ​changed​ ​or​ ​offered​ ​and​ ​how? 
 
With​ ​the​ ​adoption​ ​of​ ​this​ ​proposed​ ​course​ ​length,​ ​we​ ​will​ ​be​ ​dropping​ ​the​ ​semester​ ​BSAA​ ​-​ ​Animal​ ​Science​ ​course, 
which​ ​would​ ​then​ ​leave​ ​no​ ​effect​ ​to​ ​the​ ​added​ ​length​ ​of​ ​this​ ​course.  
 

7) What​ ​other​ ​information​ ​would​ ​you​ ​like​ ​the​ ​Curriculum​ ​Committee​ ​to​ ​consider​ ​as​ ​they​ ​review​ ​this 
proposal? 

 
In​ ​order​ ​for​ ​students​ ​to​ ​complete​ ​the​ ​veterinary​ ​assistant​ ​certificate​ ​and​ ​also​ ​potentially​ ​receive​ ​college​ ​credit​ ​in​ ​the 
veterinary​ ​field,​ ​we​ ​must​ ​adhere​ ​to​ ​the​ ​curriculum​ ​and​ ​topics​ ​that​ ​will​ ​be​ ​covered​ ​in​ ​the​ ​written​ ​and​ ​performance​ ​exam. 
In​ ​order​ ​to​ ​cover​ ​these​ ​topics​ ​and​ ​meet​ ​the​ ​American​ ​Veterinary​ ​Medical​ ​Association​ ​Standards,​ ​we​ ​must​ ​lengthen​ ​this 
course​ ​to​ ​ensure​ ​student​ ​success.  
 
 
 
______________________________________ ___________________ 
Name​ ​of​ ​person(s)​ ​making​ ​this​ ​proposal Date 
If​ ​approved​ ​by​ ​Department​ ​Chair/High​ ​School​ ​Curriculum​ ​Committee,​ ​proposal​ ​will​ ​move​ ​to​ ​Phase​ ​3. 
 

 
Phase​ ​3 

Curriculum​ ​Coordinating​ ​Council​ ​and​ ​Board​ ​of​ ​Education 
 
Curriculum​ ​Coordination​ ​Council​ ​Information​ ​Meeting​ ​Date:​ ​________________________ 
Board​ ​of​ ​Education​ ​Information​ ​Meeting​ ​Date:​ ​_______________________ 
Board​ ​of​ ​Education​ ​Approval​ ​Meeting​ ​Date:​ ​________________________ 
 
 
Approved  
Rejected  
 
Comments:​ ​_______________________________________________________________________________________  
_________________________________________________________________________________________________  
_________________________________________________________________________________________________  



Central​ ​High​ ​School 

Course​ ​Change​ ​Proposal 

Phase​ ​2:​ ​Department​ ​Chair/H.S.​ ​Curriculum​ ​Team 

 
Course​ ​Title:  

● Veterinary​ ​Technology​ ​(current)  
● Proposed:​ ​Veterinary​ ​Science​ ​2   

 
Course​ ​Length​ ​(proposed​ ​and/or​ ​current):  

● Current=​ ​1​ ​semester 
● Proposed=​ ​1​ ​year  

 
Grade​ ​Level​ ​Served: 
​ ​11-12 
 
Teacher/Department​ ​Submitting: 
Greene/CTE 
 
Prerequisite(s): 
Veterinary​ ​Science​ ​1​ ​​or​ ​Department​ ​Chair​ ​approval  
 
Indicate​ ​type​ ​of​ ​proposal: 
 
Requiring​ ​a​ ​consensus: 

A. Request​ ​to​ ​add​ ​a​ ​new​ ​course​ ​​ ​_____ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​4,​ ​5,​ ​6,​ ​and​ ​7 

B. Request​ ​to​ ​change​ ​course​ ​length​ ​​ ​__X____ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7 

 
 

Information​ ​only:​ ​(Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7​ ​for​ ​all) 
C. Request​ ​to​ ​change​ ​prerequisite​ ​​ ​______ 
D. Request​ ​to​ ​change​ ​course​ ​sequence/drop​ ​​ ​______ 
E. Request​ ​to​ ​change​ ​course​ ​name​ ​​ ​_X____​_ 

 
 

1) What​ ​are​ ​the​ ​curriculum​ ​objectives​ ​for​ ​this​ ​new​ ​course​ ​or​ ​change? 
 
This​ ​course​ ​will​ ​cover​ ​the​ ​same​ ​objectives​ ​already​ ​offered​ ​in​ ​Vet​ ​Tech​ ​2,​ ​but​ ​also​ ​add​ ​objectives​ ​that​ ​must​ ​be​ ​met​ ​in 
order​ ​for​ ​a​ ​student​ ​to​ ​receive​ ​their​ ​veterinary​ ​assistant​ ​certificate​ ​and​ ​also​ ​earn​ ​college​ ​credit.​ ​​ ​Some​ ​of​ ​the​ ​course 
topics​ ​that​ ​will​ ​be​ ​added​ ​include,​ ​taking​ ​blood​ ​samples​ ​and​ ​blood​ ​smears,​ ​performing​ ​a​ ​fecal​ ​and​ ​urine​ ​analysis,​ ​basic 
grooming​ ​techniques,​ ​parasitology,​ ​posology,​ ​etc.  
 

2) Why​ ​is​ ​this​ ​course​ ​or​ ​change​ ​needed?  
 
The​ ​new​ ​Regional​ ​agreement​ ​requires​ ​the​ ​same​ ​career​ ​pathway​ ​model,​ ​which​ ​also​ ​aligns​ ​and​ ​supports​ ​the​ ​new 
indicators​ ​for​ ​an​ ​accredited​ ​CTE​ ​program.  
 
This​ ​course​ ​must​ ​also​ ​be​ ​changed​ ​in​ ​order​ ​to​ ​allow​ ​the​ ​students​ ​to​ ​meet​ ​the​ ​guidelines​ ​set​ ​by​ ​the​ ​American​ ​Veterinary 
Medical​ ​Association​ ​in​ ​order​ ​to​ ​receive​ ​their​ ​industry​ ​certificate.​ ​This​ ​will​ ​also​ ​allow​ ​ample​ ​time​ ​for​ ​a​ ​licensed 
veterinarian​ ​or​ ​veterinary​ ​technician​ ​to​ ​observe​ ​over​ ​200​ ​plus​ ​performance​ ​skills​ ​required​ ​to​ ​achieve​ ​the​ ​certificate.  



 
 
 

3) If​ ​requesting​ ​a​ ​change,​ ​what​ ​are​ ​the​ ​prior​ ​course​ ​trends​ ​and​ ​why​ ​would​ ​this​ ​change​ ​be​ ​beneficial? 
 
This​ ​course​ ​will​ ​be​ ​beneficial​ ​to​ ​students​ ​completing​ ​this​ ​career​ ​pathway​ ​in​ ​the​ ​proper​ ​sequence,​ ​which​ ​prepares 
students​ ​to​ ​enter​ ​the​ ​workplace​ ​with​ ​as​ ​a​ ​veterinary​ ​assistant​ ​(certification​ ​included) 
 
 

4) Are​ ​there​ ​other​ ​courses​ ​that​ ​cover​ ​similar​ ​curriculum​ ​objectives​ ​or​ ​that​ ​overlaps​ ​this​ ​course​ ​proposal?​ ​​ ​If​ ​so, 
please​ ​list​ ​course(s)​ ​and​ ​objectives. 

 
5) What​ ​will​ ​be​ ​the​ ​cost​ ​to​ ​implement​ ​this​ ​course?​ ​(Please​ ​estimate​ ​cost​ ​of​ ​books,​ ​manuals,​ ​other​ ​materials​ ​etc. 

that​ ​would​ ​be​ ​needed) 
 

6) What​ ​other​ ​course(s)​ ​might​ ​be​ ​affected​ ​if​ ​this​ ​course​ ​is​ ​changed​ ​or​ ​offered​ ​and​ ​how? 
 
Since​ ​this​ ​is​ ​an​ ​elective​ ​course,​ ​other​ ​elective​ ​courses​ ​may​ ​be​ ​affected​ ​due​ ​to​ ​the​ ​addition​ ​of​ ​making​ ​this​ ​a​ ​year​ ​long 
course.  
 

7) What​ ​other​ ​information​ ​would​ ​you​ ​like​ ​the​ ​Curriculum​ ​Committee​ ​to​ ​consider​ ​as​ ​they​ ​review​ ​this 
proposal? 

 
In​ ​order​ ​for​ ​students​ ​to​ ​complete​ ​the​ ​veterinary​ ​assistant​ ​certificate​ ​and​ ​also​ ​potentially​ ​receive​ ​college​ ​credit​ ​in​ ​the 
veterinary​ ​field,​ ​we​ ​must​ ​adhere​ ​to​ ​the​ ​curriculum​ ​and​ ​topics​ ​that​ ​will​ ​be​ ​covered​ ​in​ ​the​ ​written​ ​and​ ​performance​ ​exam. 
In​ ​order​ ​to​ ​cover​ ​these​ ​topics​ ​and​ ​meet​ ​the​ ​American​ ​Veterinary​ ​Medical​ ​Association​ ​Standards,​ ​we​ ​must​ ​lengthen​ ​this 
course​ ​to​ ​ensure​ ​student​ ​success.  
 
 
 
______________________________________ ___________________ 
Name​ ​of​ ​person(s)​ ​making​ ​this​ ​proposal Date 
If​ ​approved​ ​by​ ​Department​ ​Chair/High​ ​School​ ​Curriculum​ ​Committee,​ ​proposal​ ​will​ ​move​ ​to​ ​Phase​ ​3. 
 

 
Phase​ ​3 

Curriculum​ ​Coordinating​ ​Council​ ​and​ ​Board​ ​of​ ​Education 
 
Curriculum​ ​Coordination​ ​Council​ ​Information​ ​Meeting​ ​Date:​ ​________________________ 
Board​ ​of​ ​Education​ ​Information​ ​Meeting​ ​Date:​ ​_______________________ 
Board​ ​of​ ​Education​ ​Approval​ ​Meeting​ ​Date:​ ​________________________ 
 
 
Approved  
Rejected  
 
Comments:​ ​_______________________________________________________________________________________  
_________________________________________________________________________________________________  
_________________________________________________________________________________________________  



Central​ ​High​ ​School 

Course​ ​Change​ ​Proposal 

Phase​ ​2:​ ​Department​ ​Chair/H.S.​ ​Curriculum​ ​Team 

 
Course​ ​Title:   

● Computer​ ​Applications   
 

Course​ ​Length​ ​(proposed​ ​and/or​ ​current): 
Semester  

 
Grade​ ​Level​ ​Served: 
9-12 
 
Teacher/Department​ ​Submitting: 
CTE/Greene 
 
Prerequisite(s): 
 
 
Indicate​ ​type​ ​of​ ​proposal: 
 
Requiring​ ​a​ ​consensus: 

A. Request​ ​to​ ​add​ ​a​ ​new​ ​course​ ​​ ​_____ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​4,​ ​5,​ ​6,​ ​and​ ​7 

B. Request​ ​to​ ​change​ ​course​ ​length​ ​​ ​______ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7 

 
 

Information​ ​only:​ ​(Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7​ ​for​ ​all) 
C. Request​ ​to​ ​change​ ​prerequisite​ ​​ ​______ 
D. Request​ ​to​ ​change​ ​course​ ​sequence/drop​ ​​ ​__X____ 
E. Request​ ​to​ ​change​ ​course​ ​name​ ​​ ​_X_____ 

 
 

1) What​ ​are​ ​the​ ​curriculum​ ​objectives​ ​for​ ​this​ ​new​ ​course​ ​or​ ​change? 
 
This​ ​course​ ​curriculum​ ​is​ ​taught​ ​within​ ​Microsoft​ ​certifications​ ​(Word​ ​&​ ​Excel).​ ​This​ ​software​ ​will​ ​now​ ​be​ ​inserted​ ​in​ ​the 
Fundamentals​ ​of​ ​Business​ ​(future​ ​Business​ ​&​ ​Technology)​ ​as​ ​projects.​ ​Because​ ​of​ ​this​ ​change,​ ​the​ ​content​ ​reflects​ ​the 
content​ ​as​ ​noted​ ​by​ ​ISBE. 
 

2) Why​ ​is​ ​this​ ​course​ ​or​ ​change​ ​needed?  
 
Accurate​ ​reporting​ ​to​ ​state​ ​and​ ​better​ ​communication​ ​to​ ​students. 
 

3) If​ ​requesting​ ​a​ ​change,​ ​what​ ​are​ ​the​ ​prior​ ​course​ ​trends​ ​and​ ​why​ ​would​ ​this​ ​change​ ​be​ ​beneficial? 
 
This​ ​course​ ​name​ ​accurately​ ​reflects​ ​the​ ​content. 

4) Are​ ​there​ ​other​ ​courses​ ​that​ ​cover​ ​similar​ ​curriculum​ ​objectives​ ​or​ ​that​ ​overlaps​ ​this​ ​course​ ​proposal?​ ​​ ​If​ ​so, 
please​ ​list​ ​course(s)​ ​and​ ​objectives. 

 
 



5) What​ ​will​ ​be​ ​the​ ​cost​ ​to​ ​implement​ ​this​ ​course?​ ​(Please​ ​estimate​ ​cost​ ​of​ ​books,​ ​manuals,​ ​other​ ​materials​ ​etc. 
that​ ​would​ ​be​ ​needed) 

 
6) What​ ​other​ ​course(s)​ ​might​ ​be​ ​affected​ ​if​ ​this​ ​course​ ​is​ ​changed​ ​or​ ​offered​ ​and​ ​how? 

 
The​ ​Fundamentals​ ​of​ ​Business​ ​(Business​ ​&​ ​Technology)​ ​course​ ​will​ ​incorporate​ ​skills​ ​taught​ ​in​ ​the​ ​Computer 
Applications​ ​course.​ ​To​ ​keep​ ​the​ ​course​ ​would​ ​be​ ​a​ ​duplication​ ​of​ ​skills​ ​taught.​ ​See​ ​request​ ​to​ ​drop​ ​Computer 
Applications.​ ​​ ​​ ​CTE​ ​wants​ ​to​ ​prepare​ ​students​ ​to​ ​take​ ​Microsoft​ ​certification​ ​test,​ ​which​ ​requires​ ​higher​ ​skill​ ​level​ ​and​ ​is 
recognized​ ​as​ ​an​ ​Industry​ ​standard​ ​certification​ ​in​ ​the​ ​workplace.​ ​Computer​ ​Applications​ ​teaches​ ​Word​ ​&​ ​Excel​ ​though 
with​ ​less​ ​rigor. 
 

7) What​ ​other​ ​information​ ​would​ ​you​ ​like​ ​the​ ​Curriculum​ ​Committee​ ​to​ ​consider​ ​as​ ​they​ ​review​ ​this​ ​proposal? 
 
Please​ ​ask​ ​if​ ​there​ ​are​ ​questions. 
 
 
 
 
 
______________________________________ ___________________ 
Name​ ​of​ ​person(s)​ ​making​ ​this​ ​proposal Date 
If​ ​approved​ ​by​ ​Department​ ​Chair/High​ ​School​ ​Curriculum​ ​Committee,​ ​proposal​ ​will​ ​move​ ​to​ ​Phase​ ​3. 
 

 
Phase​ ​3 

Curriculum​ ​Coordinating​ ​Council​ ​and​ ​Board​ ​of​ ​Education 
 
Curriculum​ ​Coordination​ ​Council​ ​Information​ ​Meeting​ ​Date:​ ​________________________ 
Board​ ​of​ ​Education​ ​Information​ ​Meeting​ ​Date:​ ​_______________________ 
Board​ ​of​ ​Education​ ​Approval​ ​Meeting​ ​Date:​ ​________________________ 
 
 
Approved  
Rejected  
 
Comments:​ ​_______________________________________________________________________________________  
_________________________________________________________________________________________________  
_________________________________________________________________________________________________  



Central​ ​High​ ​School 

Course​ ​Change​ ​Proposal 

Phase​ ​2:​ ​Department​ ​Chair/H.S.​ ​Curriculum​ ​Team 

 
Course​ ​Title:   
Fundamentals​ ​of​ ​Business​ ​(current) 

● Business​ ​&​ ​Technology​ ​​ ​(proposed)
  

Course​ ​Length​ ​(proposed​ ​and/or​ ​current): 
 

Semester  
 
Grade​ ​Level​ ​Served: 
9-12 
 
Teacher/Department​ ​Submitting: 
CTE/Greene 
 
Prerequisite(s): 
Department​ ​Chair​ ​approval​ ​​(instead​ ​of​ ​teacher​ ​approved) 
 
Indicate​ ​type​ ​of​ ​proposal: 
 
Requiring​ ​a​ ​consensus: 

A. Request​ ​to​ ​add​ ​a​ ​new​ ​course​ ​​ ​_____ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​4,​ ​5,​ ​6,​ ​and​ ​7 

B. Request​ ​to​ ​change​ ​course​ ​length​ ​​ ​______ 
a. Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7 

 
 

Information​ ​only:​ ​(Complete​ ​questions​ ​1,​ ​2,​ ​3,​ ​6,​ ​and​ ​7​ ​for​ ​all) 
C. Request​ ​to​ ​change​ ​prerequisite​ ​​ ​__X____ 
D. Request​ ​to​ ​change​ ​course​ ​sequence/drop​ ​​ ​______ 
E. Request​ ​to​ ​change​ ​course​ ​name​ ​​ ​_X_____ 

 
 

1) What​ ​are​ ​the​ ​curriculum​ ​objectives​ ​for​ ​this​ ​new​ ​course​ ​or​ ​change? 
 
This​ ​Microsoft​ ​software​ ​will​ ​now​ ​be​ ​inserted​ ​in​ ​the​ ​Fundamentals​ ​of​ ​Business​ ​(future​ ​Business​ ​&​ ​Technology)​ ​as 
projects.​ ​Because​ ​of​ ​this​ ​change,​ ​the​ ​title​ ​reflects​ ​the​ ​content​ ​as​ ​noted​ ​by​ ​ISBE. 
 

2) Why​ ​is​ ​this​ ​course​ ​or​ ​change​ ​needed?  
 
Accurate​ ​reporting​ ​to​ ​state​ ​and​ ​better​ ​communication​ ​to​ ​students. 
 

3) If​ ​requesting​ ​a​ ​change,​ ​what​ ​are​ ​the​ ​prior​ ​course​ ​trends​ ​and​ ​why​ ​would​ ​this​ ​change​ ​be​ ​beneficial? 
 
This​ ​course​ ​name​ ​accurately​ ​reflects​ ​the​ ​content. 

4) Are​ ​there​ ​other​ ​courses​ ​that​ ​cover​ ​similar​ ​curriculum​ ​objectives​ ​or​ ​that​ ​overlaps​ ​this​ ​course​ ​proposal?​ ​​ ​If​ ​so, 
please​ ​list​ ​course(s)​ ​and​ ​objectives. 

 



5) What​ ​will​ ​be​ ​the​ ​cost​ ​to​ ​implement​ ​this​ ​course?​ ​(Please​ ​estimate​ ​cost​ ​of​ ​books,​ ​manuals,​ ​other​ ​materials​ ​etc. 
that​ ​would​ ​be​ ​needed) 

 
6) What​ ​other​ ​course(s)​ ​might​ ​be​ ​affected​ ​if​ ​this​ ​course​ ​is​ ​changed​ ​or​ ​offered​ ​and​ ​how? 

 
This​ ​course​ ​will​ ​incorporate​ ​skills​ ​taught​ ​in​ ​the​ ​Computer​ ​Applications​ ​course.​ ​To​ ​keep​ ​the​ ​course​ ​would​ ​be​ ​a​ ​duplication 
of​ ​skills​ ​taught.​ ​See​ ​request​ ​to​ ​drop​ ​Computer​ ​Applications.  
 

7) What​ ​other​ ​information​ ​would​ ​you​ ​like​ ​the​ ​Curriculum​ ​Committee​ ​to​ ​consider​ ​as​ ​they​ ​review​ ​this​ ​proposal? 
 
Please​ ​ask​ ​if​ ​there​ ​are​ ​questions. 
 
 
 
 
 
______________________________________ ___________________ 
Name​ ​of​ ​person(s)​ ​making​ ​this​ ​proposal Date 
If​ ​approved​ ​by​ ​Department​ ​Chair/High​ ​School​ ​Curriculum​ ​Committee,​ ​proposal​ ​will​ ​move​ ​to​ ​Phase​ ​3. 
 

 
Phase​ ​3 

Curriculum​ ​Coordinating​ ​Council​ ​and​ ​Board​ ​of​ ​Education 
 
Curriculum​ ​Coordination​ ​Council​ ​Information​ ​Meeting​ ​Date:​ ​________________________ 
Board​ ​of​ ​Education​ ​Information​ ​Meeting​ ​Date:​ ​_______________________ 
Board​ ​of​ ​Education​ ​Approval​ ​Meeting​ ​Date:​ ​________________________ 
 
 
Approved  
Rejected  
 
Comments:​ ​_______________________________________________________________________________________  
_________________________________________________________________________________________________  
_________________________________________________________________________________________________  



Central Community Unit School District 301
Student Enrollment Report Date October 12, 2017

School Count EE KDG 1st 2nd 3rd 4th 5th 6th 7th 8th 9th 10th 11th 12th Current Last Month Change
Total Total

Country Trails 2017 78 117 100 116 112 95 618 617 +1
2016 112 98 117 111 97 95 630

H.B. Thomas 2017 81 88 104 94 95 76 83 621 619 +2
2016 81 95 86 91 70 81 78 582

Lily Lake 2017 32 27 47 36 34 35 211 211 0
2016 24 43 33 31 35 31 197

Prairie View 2017 96 120 105 114 103 107 645 644 +1
2016 122 106 102 103 109 80 622

Prairie Knolls MS 2017 311 330 641 641 0
2016 321 332 653

Central MS 2017 340 340 340 0
2016 283 283

Central HS 2017 278 286 253 261 1078 1081 -3
2016 261 256 251 256 1024

TOTAL DISTRICT Head 81 294 368 346 361 325 320 311 330 340 278 286 253 261 4154 4153
81 353 333 343 315 322 284 321 332 279 261 256 251 256 3991

Special Education 
Out-of-District  1 7 1 4 1 9 2 7 2 2 4 4 15 59

 
Contract Class Size Language Aide/Split 6th Day Enrollment Year to Date +/-
Kindergarten - 2 23/26 6th day 2016-207 4005
Grade 3 - 5 25/28 4146 -6
Grade 6-8 30 split

Grades 9th -12th 31 split
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