
Regular Meeting of the Pleasantdale 107 Board
Wednesday, May 15, 2024 6:00 PM
Administration Building, 7450 S Wolf Road, Burr Ridge, IL 60527

I. Roll Call / Visitors

II. Pledge of Allegiance 

III. Open Forum: Board Policy 2:230 (those wishing 
to speak will be given time to address the 
Board regarding agenda or non-agenda items)

IV. Consent Agenda 

IV.A. Approve Regular Meeting Minutes of April 
17, 2024

IV.B. Approve Closed Session Minutes of April 
17, 2024

IV.C. Approve Payment of May Payroll/June 
Warrants

IV.D. Approve May 2024 Personnel Report

IV.E. Approve Consolidated District Plan

V. Informational Updates

V.A. Introduction of New Staff Members

V.B. Facilities Update

VI. Administration's Report

VI.A. Student Services Update

VI.B. Review School Board (sec. 2) Board 
Policies

VII. Items for Next Agenda: 

VII.A. Facilities Update; Review extracurricular 
student activities (written); Approve School 
Board (sec. 2) Board policies; Approve 
Intergovernmental Agreement between Pleasantdale 
107 and West40 Intermediate Service Center for 
participation in the Alternative Learning 
Opportunities Program (ALOP).

VIII. Open Forum: Board Policy 2:230 (those 
wishing to speak will be given time to address 
the Board regarding agenda or non-agenda 
items) 

IX. Closed Session 

IX.A. The appointment, employment, 
compensation, discipline, performance, or 
dismissal of specific employees of the 
District or legal counsel for the District, 
including hearing testimony on a complaint lodged 
against an employee or against legal counsel for 



the District to determine its validity. (5 ILCS 
120/2(c)(1))

X. Adjournment



MINUTES OF THE BOARD OF EDUCATION

Regular Meeting Administration Building 6:00 – 8:20 p.m. April 17, 2024

Members Present:
Arlene Cabana, Presiding Officer
Bill Brockob
Charles Zona
Mary Lenzen
Becky Walters
Jason Nash (arrived at 6:08)
Tarryne Marchione

ROLL CALL AND
VISITORS Present with Superintendent Dave Palzet were staff members Jennifer Ban, Griffin

Sonntag, Beth Parker, James Mukite, Jennifer Weiler, Kathleen Tomei, Jeanine
Arundel, and Maura Raleigh. Students in attendance included Mackenzie Borowicz
and Matej Naunov, along with their family members.

.
PLEDGE OF
ALLEGIANCE The pledge of allegiance was led by our School Citizen of the Year (SCOTY) award

winners, Mackenzie Borowicz and Matej Naunov.

OPEN FORUM No public comment was made.

ACTION NO. 21
Consent Agenda
Motion by Lenzen, second by Brockob, that the Board of Education approve the
consent agenda as presented consisting of meeting minutes of March 20, 2024
Regular Board meeting; minutes of the March 20, 2024 Closed meeting; payment of
March payroll/April warrants; April 2024 Personnel Report; Transportation Contract
FY25; and Cleaning Services FY25. Motion carried by a roll call of 6 ayes (Brockob,
Cabana, Zona, Lenzen, Walters, and Marchione. Absent Nash).

REPORTS AND
DISCUSSION ITEMS

Freshman Preparedness/Outcomes
This year, the LTHS class of 2027 completed a survey on how well-prepared they felt
they were for the rigors of high school. Dr. Palzet presented this information and an
overview of our graduates’ first-semester grades to the Board. Our graduates rate
themselves high, with over 90% of students rating themselves as either “great” or
“good” when asked how well prepared they are for the academics of high school.
Likewise, most of our students earned As and Bs in their core classes.

School Improvement Plan Update
Ms. Tomei and Dr. Arundel shared their schools' progress on their school
improvement plans. The school improvement plans contain goals that are aligned
with the District’s Strategic Blueprint and contain school-specific goals. Our schools
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are making good progress in accomplishing their goals. Some notable goals include
the implementation of the new ELA program and new methods of community
engagement at PES and improvements to social/emotional learning programs and
school-wide behavior systems at PMS.

Facilities Update
Dr. Palzet updated the Board on a recent meeting with the Chief of Police and Fire
Department about access to the elementary school in an emergency situation. The
Board discussed how first responders would access our property if an emergency
occurred and School Street was blocked to vehicle access. The takeaway from the
discussion was that first responders are comfortable with our soft barrier access from
Howard Street, if needed. Over the next several months, the district and first
responders will develop a more detailed and robust emergency response plan.
Additionally, the annual safety meeting will be held at the elementary school to
review and reassess the emergency access area. The Board directed Dr. Palzet to
further investigate solutions to ensure safe entry from Howard Street.

Items for Next Agenda
Facilities Update; Review School Board (sec. 2) Board Policies; Approve Food
Service Contract and Hot Lunch Fees; Student Services Update.

OPEN FORUM No public comment was given at this time.

ACTION NO. 22
Closed Session

Motioned by Lenzen, seconded by Brockob, that the Board of Education move into
closed session at 7:04 PM to discuss the purchase or lease of real property for the use
of the public body, including meetings held for the purpose of discussing whether a
particular parcel should be acquired. Motion carried by a roll call of 7 ayes (Brockob,
Cabana, Zona, Lenzen, Walters, and Nash, Marchione).

The Board came out of closed at 8:20 p.m.

ADJOURNMENT Motion by Lenzen, second by Brockob, that the regular meeting adjourns at 8:20 p.m.
Voice vote. Motion carried.

App. President Secretary _________________________________
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REVENUES FY24 Budget April YTD % Realized
Educational $15,339,547 $416,817 $14,046,657 91.57%

Operation and Maintenance $1,693,000 $101,777 $1,895,081 111.94%
Debt Service $406,900 $565 $366,216 90.00%

Transportation $829,000 $36,176 $681,456 82.20%
IMRF/Social Security $336,500 $5,465 $318,442 94.63%

Capital Projects $630,000 $7,795 $292,531 46.43%
Working Cash $285,000 $7,035 $288,334 101.17%

Tort $146,000 $787 $161,528 110.64%
Fire Prevention & Life Safety $9,200 $2,307 $9,020 98.04%

Total $19,675,147 $578,724 $18,059,265 91.79%

EXPENSES FY24 Budget April YTD % Used
Educational $15,182,703 $1,027,325 $10,770,961 70.94%

Operation and Maintenance $2,058,794 $65,865 $1,154,063 56.06%
Debt Service $347,263 $0 $313,845 90.38%

Transportation $790,038 $8,482 $291,068 36.84%
IMRF/Social Security $377,370 $27,559 $268,272 71.09%

Capital Projects $1,992,306 $222,928 $2,015,999 101.19%
Working Cash $0 $0 $0 -

Tort $122,405 $0 $122,405 100.00%
Fire Prevention & Life Safety $10,000 $2,379 $3,005 30.05%

Total $20,880,879 $1,354,538 $14,939,617 71.55%

 SURPLUS (DEFICIT) ($1,205,732) ($775,814) $3,119,648

May 2024 Board Report



































































Personnel Report

May 15, 2024
1. Retirement of Personnel:

The superintendent did not receive any letters of retirement this month.

2. Resignation of Personnel:
The Superintendent received a letter of resignation from JoAnne LeCompte (Instructional
Aide at PES).

Recommendation: That the Board of Education approve the resignation of JoAnne
LaCompte (Instructional Aide at PES)

3. Employment of Staff
The Superintendent recommends the employment of Katherine McDermott (Resource
Teacher at PMS), Nolan Belschner (PE Teacher at PMS), Ashley Palladini (Resource
Teacher at PMS).

Recommendation: That the Board of Education approve the employment of
Katherine McDermott (Resource Teacher at PMS), Nolan Belschner (PE Teacher at
PMS), Ashley Passadini (Resource teacher at PMS).

PSD 107 May 15, 2024 Personnel Report



 

 

To: Dr. Dave Palzet and the District 107 Board of Education  

From: Dr. Jennifer Ban 

Date: May 15, 2024 

RE: Consolidated District Plan Approval  

Pleasantdale School District 107 receives funding from a variety of Federal grant programs: Title I, 

Title II, Title III, Title IV, and IDEA. In previous years, ISBE required districts to develop and submit 

implementation plans for these various grants individually. For FY25, ISBE continues to ask districts 

for various elements of these individual grant plans into a singular document called the 

Consolidated District Plan. This is one of the preliminary steps required by ISBE prior to applying for 

grant funds.  

The Board of Education participates in this process by affirming that the District will comply with all 

assurances, laws and applicable policies that govern Federal grants.  

The District Administration participates in this process by completing the applicable tasks 

required in the Consolidated District Plan, which includes:  

● Collecting and submitting data to determine needs and eligibility of the District, 

building or specific population covered by the individual grant.  

● Consulting with Private and Parochial schools to determine eligibility and access to 

District grant funds.  

● Engage with building administration, teachers, and parents to develop potential 

areas of programming or support.  

● Develop programming and professional development plans centered on 

achieving district goals.  

The Consolidated District Plan process requires the Board of Education to approve the 

development of the plan and affirmation of compliance for all assurances, laws and applicable 

policies that govern Federal grants at a meeting prior to the District’s submission of the 

Consolidated District Plan and prior to applying for Federal grant funds. The meeting date is 

recorded in the Consolidated District Plan and electronically signed by the School Superintendent.  

 

 



To: Dr. Dave Palzet, Superintendent
From: Beth Parker, Director of Student Services
Date: May 9, 2024
RE: Student Support Services Update

Executive Summary

Background

The Student Service update shares a snapshot of student services programming that includes:
● Special Education Program and Services
● Section 504 of the Rehabilitation Act
● Early Intervention and Preschool /Early Childhood
● English Learner and Bilingual Services
● McKinney-Vento (Homeless) and Home Hospital Services
● Financials - Grants, Funding, Medicaid Billing

Board Presentation/Report Objectives
● Provide an informational overview of Pleasantdale’s Support Service Programs
● Review State Results and Compliance Indicators
● Highlight Programming Components
● Present Achievement Data
● Describe Initiatives
● Celebrate Accomplishments

Impactful Facts:

● Over 250 students receive support from the Student Services Department annually
● 13% of the District’s student population receive services under IDEA



● Four staff (3.5 FTE) service 92 English Learners who speak 14 different languages

● EL proficiency rates are significantly higher than the state averages
● Early Intervention and Preschool Programming are available to

all families through screening and evaluation, half-day preschool
programming, community partnerships, and parent outreach

● All Special Education Compliance Indicators were met using multiple
data points, which include Indicator 11 - Evaluation Timelines (Child Find); Indicator 12 - Early
Childhood Transition; Indicator 5/6 - Educational Environments; Indicator 7 - Early Childhood
Outcomes and Indicator 14 - Post-School Outcomes

● Participation in the Federal Medicaid School-Based Service Program allows the district to receive
reimbursement for medical services provided to students to help meet the costs of providing
services.

Accomplishments:
● Early Learning Programming, registration, recruitment, and outreach
● Updated early learning environments -versatile furniture, classroom organization, revised daily

schedule and routines, focus on social and emotional atmosphere
● Expansion of EL and Bilingual Programming
● Bilingual Parent Advisory Committee
● EL Reporting and Monitoring Protocol
● Medicaid Billing
● Programming Options for Homebound Services
● Expended instructional and behavioral resources and practices for the Extended Resource

Program
● Individualized family outreach and training

The positive impact of our support service programming is evident in the special education Indicator data,
the EL proficiency rates, and state results and compliance indicators. The District’s Strategic Road Map
outlines our commitment to maintaining and enhancing our programming to ensure the best education for
all our student populations.

Our unwavering commitment to student success is evident in our continuous efforts to ensure that all
students achieve and have access to all learning opportunities. This should instill confidence in our shared
priorities.
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School Board 

Ethics and Gift Ban  

Prohibited Political Activity 

The following precepts govern political activities being conducted by District employees and School 

Board members: 

1. No employee shall intentionally perform any “political activity” during any “compensated 

time,” as those terms are defined herein.  

2. No Board member or employee shall intentionally use any District property or resources in 

connection with any political activity.  

3. At no time shall any Board member or employee intentionally require any other Board 

member or employee to perform any political activity:  (a) as part of that Board member’s or 

employee’s duties, (b) as a condition of employment, or (c) during any compensated time off, 

such as, holidays, vacation, or personal time off. 

4. No Board member or employee shall be required at any time to participate in any political 

activity in consideration for that Board member or employee being awarded additional 

compensation or any benefit, whether in the form of a salary adjustment, bonus, 

compensatory time off, continued employment or otherwise; nor shall any Board member or 

employee be awarded additional compensation or any benefit in consideration for his or her 

participation in any political activity. 

A Board member or employee may engage in activities that:  (1) are otherwise appropriate as part of 

his or her official duties, or (2) are undertaken by the individual on a voluntary basis that are not 

prohibited by this policy. 

Limitations on Receiving Gifts  

Except as permitted by this policy, no Board member or employee, and no spouse of or immediate 

family member living with any Board member or employee shall intentionally solicit or accept any 

“gift” from any “prohibited source,” as those terms are defined herein, or that is otherwise prohibited 

by law or policy. No prohibited source shall intentionally offer or make a gift that violates this policy. 

The following are exceptions to the ban on accepting gifts from a prohibited source: 

1. Opportunities, benefits, and services that are available on the same conditions as for the 

general public. 

2. Anything for which the Board member or employee, or his or her spouse or immediate family 

member, pays the fair market value. 

3. Any: (a) contribution that is lawfully made under the Election Code, or (b) activities 

associated with a fund-raising event in support of a political organization or candidate. 

4. Educational materials and missions. 

5. Travel expenses for a meeting to discuss business. 
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6. A gift from a relative, meaning those people related to the individual as father, mother, son, 

daughter, brother, sister, uncle, aunt, great aunt, great uncle, first cousin, nephew, niece, 

husband, wife, grandfather, grandmother, grandson, granddaughter, father-in-law, mother-in-

law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, 

stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, and including the 

father, mother, grandfather, or grandmother of the individual’s spouse and the individual’s 

fiancé or fiancée. 

7. Anything provided by an individual on the basis of a personal friendship unless the recipient 

has reason to believe that, under the circumstances, the gift was provided because of the 

official position or employment of the recipient or his or her spouse or immediate family 

member and not because of the personal friendship. In determining whether a gift is provided 

on the basis of personal friendship, the recipient shall consider the circumstances under which 

the gift was offered, such as:  (a) the history of the relationship between the individual giving 

the gift and the recipient of the gift, including any previous exchange of gifts between those 

individuals; (b) whether to the actual knowledge of the recipient the individual who gave the 

gift personally paid for the gift or sought a tax deduction or business reimbursement for the 

gift; and (c) whether to the actual knowledge of the recipient the individual who gave the gift 

also at the same time gave the same or similar gifts to other Board members or employees, or 

their spouses or immediate family members. 

8. Food or refreshments not exceeding $75 per person in value on a single calendar day; 

provided that the food or refreshments are:  (a) consumed on the premises from which they 

were purchased or prepared; or (b) catered. “Catered” means food or refreshments that are 

purchased ready to consume which are delivered by any means. 

9. Food, refreshments, lodging, transportation, and other benefits resulting from outside 

business or employment activities (or outside activities that are not connected to the official 

duties of a Board member or employee), if the benefits have not been offered or enhanced 

because of the official position or employment of the Board member or employee, and are 

customarily provided to others in similar circumstances. 

10. Intra-governmental and inter-governmental gifts.  “Intra-governmental gift” means any gift 

given to a Board member or employee from another Board member or employee, and “inter-

governmental gift” means any gift given to a Board member or employee by an officer or 

employee of another governmental entity. 

11. Bequests, inheritances, and other transfers at death. 

12. Any item or items from any one prohibited source during any calendar year having a 

cumulative total value of less than $100. 

Each of the listed exceptions is mutually exclusive and independent of every other. 

A Board member or employee, his or her spouse or an immediate family member living with the 

Board member or employee, does not violate this policy if the recipient promptly takes reasonable 

action to return a gift from a prohibited source to its source or gives the gift or an amount equal to its 

value to an appropriate charity that is exempt from income taxation under Section 501(c)(3) of the 

Internal Revenue Code. 
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Enforcement  

The Board President and Superintendent shall seek guidance from the Board attorney concerning 

compliance with and enforcement of this policy and State ethics laws. The Board may, as necessary 

or prudent, appoint an Ethics Advisor for this task. 

Written complaints alleging a violation of this policy shall be filed with the Superintendent or Board 

President.  If attempts to correct any misunderstanding or problem do not resolve the matter, the 

Superintendent or Board President shall, after consulting with the Board attorney, either place the 

alleged violation on a Board meeting agenda for the Board’s disposition or refer the complainant to 

Board policy 2:260, Uniform Grievance Procedure.  A Board member who is related, either by blood 

or by marriage, up to the degree of first cousin, to the person who is the subject of the complaint, shall 

not participate in any decision-making capacity for the Board.  If the Board finds it more likely than 

not that the allegations in a complaint are true, it shall notify the State’s Attorney and/or consider 

disciplinary action for the employee.  

Definitions 

Unless otherwise stated, all terms used in this policy have the definitions given in the State Officials 

and Employees Ethics Act, 5 ILCS 430/1-5. 

 “Political activity” means:  

1. Preparing for, organizing, or participating in any political meeting, political rally, political 

demonstration, or other political event. 

2. Soliciting contributions, including but not limited to the purchase of, selling, distributing, or 

receiving payment for tickets for any political fundraiser, political meeting, or other political 

event. 

3. Soliciting, planning the solicitation of, or preparing any document or report regarding 

anything of value intended as a campaign contribution. 

4. Planning, conducting, or participating in a public opinion poll in connection with a campaign 

for elective office or on behalf of a political organization for political purposes or for or 

against any referendum question. 

5. Surveying or gathering information from potential or actual voters in an election to determine 

probable vote outcome in connection with a campaign for elective office or on behalf of a 

political organization for political purposes or for or against any referendum question. 

6. Assisting at the polls on Election Day on behalf of any political organization or candidate for 

elective office or for or against any referendum question. 

7. Soliciting votes on behalf of a candidate for elective office or a political organization or for or 

against any referendum question or helping in an effort to get voters to the polls. 

8. Initiating for circulation, preparing, circulating, reviewing, or filing any petition on behalf of 

a candidate for elective office or for or against any referendum question. 

9. Making contributions on behalf of any candidate for elective office in that capacity or in 

connection with a campaign for elective office. 

10. Preparing or reviewing responses to candidate questionnaires.  
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11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or 

other campaign material on behalf of any candidate for elective office or for or against any 

referendum question. 

12. Campaigning for any elective office or for or against any referendum question. 

13. Managing or working on a campaign for elective office or for or against any referendum 

question. 

14. Serving as a delegate, alternate, or proxy to a political party convention. 

15. Participating in any recount or challenge to the outcome of any election. 

With respect to an employee whose hours are not fixed, “compensated time” includes any period of 

time when the employee is on premises under the control of the District and any other time when the 

employee is executing his or her official duties, regardless of location.  

“Prohibited source” means any person or entity who: 

1. Is seeking official action by:  (a) a Board member, or (b) an employee, or by the Board 

member or another employee directing that employee; 

2. Does business or seeks to do business with:  (a) a Board member, or (b) an employee, or with 

the Board member or another employee directing that employee; 

3. Conducts activities regulated by:  (a) a Board member, or (b) an employee or by the Board 

member or another employee directing that employee;  

4. Has an interest that may be substantially affected by the performance or non-performance of 

the official duties of the Board member or employee; 

5. Is registered or required to be registered with the Secretary of State under the Lobbyist 

Registration Act, except that an entity does not become a prohibited source merely because a 

registered lobbyist is one of its members or serves on its board of directors; or  

6. Is an agent of, a spouse of, or an immediate family member living with a prohibited source. 

“Gift” means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangible or 

intangible item having monetary value including but not limited to, cash, food and drink, and 

honoraria for speaking engagements related to or attributable to government employment or the 

official position of a Board member or employee. 

Complaints of Sexual Harassment Made Against Board Members by Elected Officials  

Pursuant to the State Officials and Employees Ethics Act (5 ILCS 430/70-5), members of the Board 

and other elected officials are encouraged to promptly report claims of sexual harassment by a Board 

member. Every effort should be made to file such complaints as soon as possible, while facts are 

known and potential witnesses are available. If the official feels comfortable doing so, he or she 

should directly inform the individual that the individual’s conduct or communication is offensive and 

must stop. 

Board members and elected officials should report claims of sexual harassment against a member of 

the Board to the Board President or Superintendent. If the report is made to the Superintendent, the 

Superintendent shall promptly notify the President, or if the President is the subject of the complaint,  
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the Vice President. Reports of sexual harassment will be confidential to the greatest extent 

practicable.  

When a complaint of sexual harassment is made against a member of the Board by another Board 

member or other elected official, the Board President shall appoint a qualified outside investigator 

who is not a District employee or Board member to conduct an independent review of the allegations. 

If the allegations concern the President, or the President is a witness or otherwise conflicted, the Vice 

President shall make the appointment. If the allegations concern both the President and Vice 

President, and/or they are witnesses or otherwise conflicted, the Board Secretary shall make the 

appointment. The investigator shall prepare a written report and submit it to the Board.  

If a Board member has engaged in sexual harassment, the matter will be addressed in accordance with 

the authority of the Board.  

The Superintendent will post this policy on the District website and/or make this policy available in 

the District’s administrative office.  

 

LEGAL REF.: 5 ILCS 430/1-1 et seq. 

10 ILCS 5/9-25.1. 

ADOPTED: June 16, 2010 

REVISED: May 21, 2014; September 16, 2020 

REVIEWED: May 15, 2024 
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School Board 

Qualifications, Term, and Duties of Board Officers  

The School Board officers are:  President, Vice President, and Secretary. These officers are elected at 

the Board’s organizational meeting. 

President 

The Board elects a President from its members for a 2-year term.  The duties of the President are:  

1. Preside at all meetings; 

2. Focus the Board meeting agendas on appropriate content; and preside at all meetings; 

3. Make all Board committee and Superintendent Advisory Team appointments, unless 

specifically stated otherwise;  

4. Be permitted to attend and observe any meeting of a Board committee; unless in violation 

with Open Meetings Act; 

5. Represent the Board on other boards or agencies; 

6. Sign official District documents requiring the President’s signature, including Board minutes 

and Certificate of Tax Levy; 

7. Call special meetings of the Board; 

8. Serve as the Head of the public body for purposes of the Open Meetings Act and Freedom of 

Information Act; 

9. Ensure that a quorum of the Board is physically present at all Board meetings;  

10. Administer the oath of office to new Board members; and  

11. Serve as the Board’s official spokesperson to the media. 

12. Except when the Board President is the subject of a complaint of sexual harassment, a 

witness, or otherwise conflicted, appoint a qualified outside investigator to conduct an 

independent review of allegations of sexual harassment made against a Board member by 

another Board member or elected official. 

13. Ensure that all fingerprint-based criminal history records information checks, screenings, and 

sexual misconduct related employment history reviews (EHRs) required by State Law and 

policy 5:30 Hiring Process and Criteria, are completed for the Superintendent.  

The President is permitted to participate in all Board meetings in a manner equal to all other Board 

members, including the ability to make and second motions. 

The Vice President fills a vacancy in the Presidency. 

Vice President  

The Board elects a Vice President from its members for a 2-year term.  The Vice President performs 

the duties of the President if: 

1. The office of President is vacant; 

2. The President is absent; or 

3. The President is unable to perform the office’s duties. 

A vacancy in the Vice Presidency is filled by a special Board election. 

Secretary  

The Secretary shall be a member of the Board who serves a 2-year term. The Secretary may receive 

reasonable compensation, not to exceed $500 per year, as fixed by the Board at least 180 days before 

the beginning of the term. The Secretary shall perform or delegate the following duties: 
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1. Prepare Board meeting agendas and provide them, along with prior meeting minutes, to 

Board members before the next meeting; Keep minutes for all Board meetings, and keep the 

verbatim recordings for all closed Board meetings; 

2.  Mail meeting notifications and agenda to news media who have officially requested copies; 

3. Keep records of the Board’s official acts, and sign them, along with the President, before 

submitting them annually to the Treasurer on the first Monday of April and October and on 

such other times as the Treasurer requests;  

4. Report to the Treasurer on or before July 7, annually, such information as the Treasurer is 

required to include in the Treasurer’s report to the appropriate Immediate Service Center; 

5. Act as the local election official for the District; 

6. Arrange public inspection of the budget before adoption; 

7. Publish required notices; 

8. Sign official District documents requiring the Secretary’s signature. 

 

The Secretary may delegate some or all of these duties, except when State law prohibits the 

delegation. If the secretary is absent from any meeting, the Board may appoint a secretary pro 

tempore to perform the duties of secretary. The secretary pro tempore may or may not be a Board 

member.  A permanent vacancy in the office of Secretary is filled by special Board election. 

Recording Secretary  

The Board may appoint a Recording Secretary who is a staff member.  The Recording Secretary may 

receive such compensation as shall be fixed by the Board. The Recording Secretary’s primary 

responsibility shall: 

1. Keep Board meeting minutes; and keep the verbatim record for all closed Board meetings; 

2. Assist the Secretary by taking the minutes for all open Board meetings; 

3. Assemble Board meeting material and provide it, along with prior meeting minutes, to Board 

members before the next meeting; 

4. Keep records in bound books with numbered pages, of all transactions of the Board in regular 

and special open meetings; 

5. Maintain all closed meeting minutes; 

6. Act as the local election authority for all Board elections;  

7. Arrange public inspection of the budget before adoption;  

8. Publish required notices; 

9. Perform the Secretary’s duties, as assigned, except when State law prohibits the delegation; 

10. Maintain Board policy, financial reports, publicity, and correspondence; and 

11. Mail meeting notification and agenda to news media who have officially requested copies. 

 

In addition, the Recording Secretary or Superintendent receives notification from Board members 

who desire to attend a Board meeting by video or audio means, pursuant to policy 2.220. 



LEGAL REF.: 5 ILCS 120/7 and 420/4A-106. 

105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 

5/10-13, 5/10-13.1, 5/10-14, 5/10-16.5, and 5/17-1. 

ADOPTED: June 18, 2008 

REVISED: June 20, 2012; May 21, 2014; May 15, 2019; September 16, 2020, June 16, 2021; 

June 18, 2024 
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School Board 

Board Member Development  

The School Board desires that its individual members learn, understand, and practice effective 

governance principles. The Board is responsible for Board member orientation and development.  

Board members have an equal opportunity to attend State and national meetings designed to 

familiarize members with public school issues, governance, and legislation. 

The Board President and/or Superintendent shall provide all Board members with information 

regarding pertinent education materials, publications, and notices of training or development. 

 

Board Self-Evaluation 

The Board will conduct periodic self-evaluations with the goal of continuous improvement.  

 

Mandatory Board Member Training  

Each Board member is responsible for his or her own compliance with the mandatory training laws 

that are described below: 

1. Each Board member elected or appointed to fill a vacancy of at least one year’s duration must 

complete at least four hours of professional development leadership training in education and 

labor law, financial oversight and accountability, and fiduciary responsibilities and 

(beginning in the fall of 2023) trauma-informed practices for students and staff within the 

first year of his or her first term. 

2. Each Board member must complete training on the Open Meetings Act no later than 90 days 

after taking the oath of office for the first time. After completing the training, each Board 

member must file a copy of the certificate of completion with the Board. Training on the 

Open Meetings Act is only required once.  

3. Each Board member must complete a training program on evaluations under the Performance 

Evaluation Reform Act (PERA) before participating in a vote on a tenured teacher’s dismissal 

using the optional alternative evaluation dismissal process. This dismissal process is available 

after the District’s PERA implementation date.  

The Superintendent or designee shall maintain on the District website a log identifying the complete 

training and development activities of each Board member, including both mandatory and non-

mandatory training. 
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New Board Member Orientation  

The orientation process for newly elected or appointed Board members includes: 

1. The Board President or Superintendent, or their designees, shall give each new Board 

member a copy of or online access to the Board Policy Manual, the Board’s regular meeting 

minutes for the past year, and other helpful information including material describing the 

District and explaining the Board’s roles and responsibilities. 

2. The Board President or designee shall schedule one or more special Board meetings, or 

schedule time during regular meetings, for Board members to become acquainted and to 

review Board processes and procedures. 

3. The Board President or designee may request a veteran Board member to mentor a new 

member.  

4. All new members are encouraged to attend workshops for new members conducted by the 

Illinois Association of School Boards. 

Candidates 

The Superintendent or designee shall invite all current candidates for the office of Board member to 

attend: (1) Board meetings, except that this invitation shall not extend to any closed meetings, and (2) 

pre-election workshops for candidates. 

 

LEGAL REF.: 5 ILCS 120/1.05 and 120/2. 

105 ILCS 5/10-16a and 5/24-16.5. 

ADOPTED: June 16, 2010 

REVISED: June 20, 2012; May 21, 2014; May 17, 2017; May 15, 2019; June 15, 2022; June 

18, 2024 
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School Board 

Board Member Use of Electronic Communications  

For purposes of this section, electronic communications includes, without limitation, electronic mail, 

electronic chat, blogs, instant messaging, texting, and any form of social networking. Electronic 

communication  to, by, and among Board members, in their capacity as Board members, shall not be 

used for the purpose of discussing District business. Email among Board members shall be limited to: 

(1) disseminating information, and (2) messages not involving deliberation, debate, or decision-

making, such as,  

• Agenda item suggestions 

• Reminders regarding meeting times, dates, and places 

• Board meeting agendas or information concerning agenda items 

• Individual responses to questions posed by community members, subject to the other 

limitations in this policy 

Electronic Communication Protocols  

The following protocols pertain to district Board of Education email accounts: 

• Email with a constituent should be kept private between the constituent and the BOE 

member. Board members may reply only to sender. 

• BOE members should act to guide the constituent toward resolution but should not act on 

their behalf. 

• Email will not be deleted. 

• Emails sent to the BOE at main email address will be forwarded to all members and 

processed per policy 8:110. 

• Board members send all district related email correspondence solely through their district 

account so that it is maintained in the district email archiving system. 

• Board members’ will not use district email accounts for personal business. 

• A Board member should include a “do not reply/forward” alert when emailing a message 

concerning District business to more than one Board member. The following is an 

example of such alert: “BOARD MEMBER ALERT: This email is not for interactive 

discussion purposes. The recipient should not reply to it or forward it to any other 

individual.” 

ADOPTED: October 17, 2012 
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School Board 

Committees and Superintendent Advisory Teams 

The School Board may establish and support committees and Superintendent Advisory Teams to 

assist with the Board’s governance function and, in some situations, to comply with State law 

requirements. Committee members and Superintendent Advisory Team members may include both 

Board members and non-Board members depending on the purpose. The Board President makes all 

Board committee and Superintendent Advisory Team appointments subject to Board approval. Board 

committee meetings shall comply with the Open Meetings Act.   

Special Board Committees  

A special committee may be created for specific purposes or to investigate special issues. A 
special committee is automatically dissolved after presenting its final report to the Board or at the 

Board’s discretion. 

Standing Board Committees  

A standing committee is created for an indefinite term although its members will fluctuate.   

1. Parent-Teacher Advisory Committee. This committee assists in the development of 

student behavior policy and procedure, and provides information and recommendations 

to the Board. Its members are parents/guardians and teachers, and may include persons 

whose expertise or experience is needed. The committee reviews such issues as 

administering medication in the schools, reciprocal reporting between the School District 

and local law enforcement agencies regarding criminal offenses committed by students, 

student discipline, disruptive classroom behavior, school bus safety procedures, and the 

dissemination of student conduct information. 

2. Behavioral Interventions Committee. This committee develops and monitors procedures 

for using behavioral interventions in accordance with Board policy 7:230, Misconduct by 
Students with Disabilities, and provides information and recommendations to the Board. 

At the Board President’s discretion, the Parent-Teacher Advisory Committee shall 

perform the duties assigned to the Behavioral Interventions Committee. 

Superintendent Advisory Teams 

At the Superintendent’s and Board’s discretion, additional advisory teams will meet to help in the 

decision making processes for the district. The Superintendent will report directly to the Board. The 

Board President will appoint no more than two Board members to serve on each Superintendent’s  

Advisory Team subject to Board approval. A Board committee and Superintendent Advisory Team 

may not take final action on behalf of the Board – it may only make recommendations to the Board.  

Nothing in this policy limits the authority of the Superintendent or designee to create and use 

committees that report to him or her or to other staff members.  

LEGAL REF.: 5 ILCS 120. 

105 ILCS 5/10-20.14 and 5/14-8.05. 

ADOPTED: May 18, 2011 

REVISED: May, 16, 2018, June 16, 2021 

REVIEWED: May 15, 2024 
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School Board 

School Board Meeting Procedure  

Agenda 

The School Board President is responsible for focusing the Board meeting agendas on appropriate 

content. The Superintendent shall prepare agendas in consultation with the Board President.  The 

President shall designate a portion of the agenda as a consent agenda for those items that usually do 

not require discussion or explanation before Board action.  Any Board member may request the 

withdrawal of any item under the consent agenda for independent consideration.  

Each Board meeting agenda shall contain the general subject matter of any item that will be the 

subject of final action at the meeting.  Items submitted by Board members to the Superintendent or 

the President shall be placed on the agenda for an upcoming meeting. The Board will take final action 

only on items contained in the posted agenda; items not on the agenda may still be discussed.  

The Superintendent shall provide a copy of the agenda, with adequate data and background 

information, to each Board member at least 48 hours before each meeting, except a meeting held in 

the event of an emergency. The meeting agenda shall be posted in accordance with Board policy 

2:200, Types of School Board Meetings. 

The Board President shall determine the order of business at regular Board meetings.  Upon consent 

of a majority of members present, the order of business at any meeting may be changed. 

Voting Method 

Unless otherwise provided by law, when a vote is taken upon any measure before the Board, with a 

quorum being present, a majority of the votes cast shall determine its outcome. A vote of “abstain” or 

“present,” or a vote other than “yea” or “nay,” or a failure to vote, is counted for the purposes of 

determining whether a quorum is present.  A vote of “abstain” or “present,” or a vote other than “yea” 

or “nay,” or a failure to vote, however, is not counted in determining whether a measure has been 

passed by the Board, unless otherwise stated in law. The sequence for casting votes shall be rotated.  

On all questions involving the expenditure of money and on all questions involving the closing of a 

meeting to the public, a roll call vote shall be taken and entered in the Board’s minutes. An individual 

Board member may request that a roll call vote be taken on any other matter; the President or other 

presiding officer may approve or deny the request but a denial is subject to being overturned by a 

majority vote of the members present. 

Minutes 

The Board Secretary shall keep written minutes of all Board meetings (whether open or closed), 

which shall be signed by the President and the Secretary. The minutes include:  

1. The meeting’s date, time, and place; 

2. Board members recorded as either present or absent; 

3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of 

any votes taken; 

4. On all matters requiring a roll call vote, a record of who voted “yea” and “nay”; 

5. If the meeting is adjourned to another date, the time and place of the adjourned meeting; 

6. The vote of each member present when a vote is taken to hold a closed meeting or portion of 

a meeting, and the reason for the closed meeting with a citation to the specific exception 

contained in the Open Meetings Act authorizing the closed meeting; 

7. A record of all motions, the members making the motion and the second;  

8. Upon request by a Board member, a record of how he or she voted on a particular motion; 

and; 

9. The type of meeting, including any notices and, if a reconvened meeting, the original 

meeting’s date. 
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The minutes shall be submitted to the Board for approval or modification at its next regularly 

scheduled open meeting. Minutes for open meeting must be approved within 30 days after meeting or 

at the second subsequent regular meeting, whichever is later. 

At least semi-annually in an open meeting, the Board:  (1) reviews minutes from closed meetings that 

are currently unavailable for public release, and (2) decides which, if any, no longer require 

confidential treatment and are available for public inspection. The Board may meet in a prior closed 

session to review the minutes from closed meetings that are currently unavailable for public release.  

The official minutes are in the custody of the Board Secretary. Open meeting minutes are available 

for inspection during regular office hours within 7 days after the Board’s approval; they may be 

inspected in the District’s main office, in the presence of the Secretary, the Superintendent or 

designee, or any Board member.  Minutes from closed meetings are likewise available, but only if the 

Board has released them for public inspection.  The minutes shall not be removed from the 

Superintendent’s office except by vote of the Board or by court order. 

The Board’s open meeting minutes shall be posted on the District website within 7 days after the 

Board approves them; the minutes will remain posted for at least 60 days.  

Verbatim Record of Closed Meetings 

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all 

closed meetings. If neither is present, the Board President or presiding officer shall assume this 

responsibility.  After the closed meeting, the person making the audio recording shall label the 

recording with the date and store it in a secure location.  The Superintendent shall ensure that:  (1) an 

audio recording device and all necessary accompanying items are available to the Board for every 

closed meeting, and (2) a secure location for storing closed meeting audio recordings is maintained 

close to the Board’s regular meeting location.  

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed 

provided the Board approved:  (1) its destruction, and (2) minutes of the particular closed meeting.  

Individual Board members may listen to verbatim recordings when that action is germane to their 

responsibilities.  In the interest of encouraging free and open expression by Board members during 

closed meetings, the recordings of closed meetings should not be used by Board members to confirm 

or dispute the accuracy of recollections.  

Individual Board members may access verbatim recordings in the presence of the Recording 

Secretary, the Superintendent or designated administrator, or any elected Board member. Access to 

the verbatim recordings is available at the District’s administrative offices.  Requests shall be made to 

the Superintendent or Board President. While a Board member is listening to a verbatim recording, it 

shall not be re-recorded or removed from the District’s main office or official storage location, except 

by vote of the Board or by court order.  

Before making such requests, Board members should consider whether such requests are germane to 

their responsibilities, service to the District, and/or Oath of Office in policy 2.80 Board Member Oath 
and Conduct.  In the interest of encouraging free and open expression by Board members during 

closed meetings, the recordings of closed meetings should not be used by Board members to confirm 

or dispute the accuracy of recollections.  

Quorum and Participation by Audio or Video Means  

A quorum of the Board must be physically present at all Board meetings.  A majority of the full 

membership of the Board constitutes a quorum. 

Provided a quorum is physically present, a Board member may attend a meeting by video or audio 

conference if he or she is prevented from physically attending because of:  (1) personal illness or 

disability, (2) employment or District business, or (3) a family or other emergency.  If a member 

wishes to attend a meeting by video or audio means, he or she must notify the recording secretary or 

Superintendent at least 24 hours before the meeting unless advance notice is impractical.  The  
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recording secretary or Superintendent will inform the Board President and make appropriate 

arrangements.  A Board member who attends a meeting by audio or video means, as provided in this 

policy, may participate in all aspects of the Board meeting including voting on any item. 

No Physical Presence of Quorum and Participation by Audio or Video; Disaster Declaration  

The ability of the Board to meet in person with a quorum physically present at its meeting location 

may be affected by the Governor or the Director of the Ill. Dept. of Public Health issuing a disaster 

declaration related to a public health emergency. The Board President or, if the office is vacant or the 

President is absent or unable to perform the office’s duties, the Vice President determines that an in-

person meeting or a meeting conducted under the Quorum and Participation by Audio or Video 

Means subhead above, is not practical or prudent because of the disaster declaration; if neither the  

President nor Vice President are present or able to perform this determination, the Superintendent 

shall serve as the duly authorized designee for purposes of making this determination.  

The individual who makes this determination for the Board shall put it in writing, include it on the 

Board’s published notice and agenda for the audio or video meeting and in the meeting minutes, and 

ensure that the Board meets every OMA requirement for the Board to meet by video or audio 

conference without the physical presence of a quorum.  

Rules of Order 

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will use 

Robert’s Rules of Order, Newly Revised (11th Edition), as a guide when a question arises concerning 

procedure.  

Broadcasting and Recording Board Meetings 

Any person may record or broadcast an open Board meeting. Requests for special needs, such as 

seating, writing surfaces, lighting, and access to electrical power, should be directed to the 

Superintendent at least 24 hours before the meeting. 

Recording equipment must be positioned in the public seating area. Recording meetings shall not 

distract or disturb Board members, other meeting participants, or members of the public.  The Board 

President may restrict the movements of individuals who are using recording equipment, or may take 

such other steps as are deemed necessary to preserve decorum and facilitate the meeting.  

Protocols for District Recorded Board Meetings 

1. Videotaping of the meetings will terminate: 

a. During staff and student recognition 

b. During closed session 

2. Board meetings will be posted on the District’s website within 2 business days. 

3. Board meetings will be posted on the District’s website for 12 months and subsequently be 

deleted. 

4. Board meetings will be posted in MP4 format and will not be downloadable. 

5. Attendees will be informed meetings are recorded.  

LEGAL REF.: 5 ILCS 120/2a, 120/2.02, 120/2.05, 120/2.06, and 120/7. 

105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16. 

ADOPTED: June 18, 2008 

REVISED: May 18, 2011; September 19, 2012; November 20, 2013; May 17, 2017; 

September 16, 2020; June 18, 2024 



Pleasantdale School District 107 2:230 

Page 1 of 1 

 

School Board 

Public Participation at School Board Meetings and Petitions to the Board  

At each regular and special open meeting, the members of the public and District employees may 

comment to the School Board, subject to reasonable constraints.  

During each regular and special open meeting of the Board, any person may comment or ask 

questions of the School Board (public participation), subject to the reasonable constraints established 

and recorded in this policy’s guidelines below.  The Board listens to comments or questions during 

public participation; responses to comments or questions are most often managed through the policy 

3:30, Chain of Command. 

The individuals appearing before the Board are expected to follow these guidelines:  

To preserve sufficient time for the Board to conduct its business, any person appearing before the 

Board is expected to follow these guidelines: 

1. Address the Board only at the appropriate time as indicated on the agenda and when 

recognized by the Board President. This includes following the directives of the Board 

President to maintain order and decorum for all.  

2. Use the sign-in sheet provided at the meeting. 

3. Identify oneself and be brief.  Ordinarily, comments shall be limited to 3 minutes with only 

15 minutes allotted per topic.  In unusual circumstances, and when an individual has made a 

request in advance to speak for a longer period of time, the individual may be allowed to 

speak for more than 3 minutes. 

4. Abide by the Board President’s authority to shorten or lengthen an individual’s opportunity to 

speak. 

5. Observe the Board President’s decision to determine procedural matters regarding public 

participation not otherwise covered in Board policy. 

6. Conduct oneself with respect and civility toward others and otherwise abide by Board policy, 

8:30 Visitors to and Conduct on School Property.   

Petitions or written correspondence to the Board shall be presented to the Board at the next regularly 

scheduled Board meeting.  

LEGAL REF.: 105 ILCS 5/10-6 and 5/10-16. 

ADOPTED: June 18, 2008 

REVISED: June 20, 2012; April 17, 2019; June 18, 2024 
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