
Regular Meeting of the Pleasantdale 107 Board
Wednesday, August 16, 2023 6:00 PM
Administration Building, 7450 S Wolf Road, Burr Ridge, IL 60527

I. Roll Call / Visitors

II. Pledge of Allegiance 

III. Open Forum: Board Policy 2:230 (those wishing 
to speak will be given time to address the 
Board regarding agenda or non-agenda items)

IV. Consent Agenda

IV.A. Approve Regular Meeting Minutes of June 
21, 2023

IV.B. Approve Payment of June & July 
Payroll/June, July & August Warrants

IV.C. Approve the August 2023 Personnel Report

IV.D. Approve Intergovernmental Agreement with 
Pleasant Dale Park District for Storage Services

IV.E. Approve Memorandum of Understanding with 
Teachers Association of Pleasantdale regarding 
lane advancement of Social Workers and Speech-
Language Pathologists. 

V. Reports and Discussion Items

VI. Informational Updates

VI.A. Back to School Update

VI.B. Safety/Security Update

VII. Administration Reports

VII.A. Facilities Development

VII.B. 2024 Summer HVAC Projects

VII.C. Superintendent Advisory Team Member 
Appointments

VII.D. Summer Academy Update

VII.E. Tentative Budget 

VII.F. Review Board Policy (Sec. 5) Personnel

VIII. Items for Next Agenda: 

VIII.A. Facilities Update; Annual Curriculum 
Cycle Review; Budget Hearing; Adopt Annual 
Budget; Staff Introductions; Approve Personnel 
(sec. 5), Review Curriculum (sec. 6) Board 
Policies;  Declassify Closed Session Minutes; 
Class Size Update.



IX. Open Forum: Board Policy 2:230 (those wishing 
to speak will be given time to address the 
Board regarding agenda or non-agenda items)

X. Written Reports

X.A. Hiring Status Update

X.B. Enrollment Update

X.C. FOIA

XI. Closed Session
The purchase or lease of real property for the 
use of the public body, including meetings held 
for the purpose of discussing whether a 
particular parcel should be acquired. (5 ILCS 
120/2(c)(5))

XII. Adjournment



MINUTES OF THE BOARD OF EDUCATION

Regular Meeting Administration Building 6:01 – 7:04 p.m. June 21, 2023

Members Present:
Arlene Cabana, Presiding Officer
Bill Brockob
Charles Zona
Mary Lenzen
Jason Nash (Arrived at 6:02pm)
Members Absent
Becky Walters
Tarryne Marchione

ROLL CALL AND
VISITORS Present with Superintendent Dave Palzet were staff members Jennifer Ban, Griffin

Sonntag, Kathleen Tomei, and James Mukite.

PLEDGE OF
ALLEGIANCE The Pledge of Allegiance was recited by all members present

OPEN FORUM No members of the public addressed the Board at this time.

ACTION NO. 42
Declare Amended Budget Hearing Open
Motioned by Lenzen, second by Brockob that the Board of Education open the
amended budget hearing at 6:03 PM. Business Manager, Griffin Sonntag provided
the Board with an overview of the legal requirements regarding a budget hearing and
the changes to the budget. The hearing was necessary due the the extension of $2.7
million for the sale of Debt Service Extension Bonds. These bonds were sold to
support the HVAC and roof maintenance projects. Motion carried by a roll call of 5
ayes (Brockob, Cabana, Zona, Lenzen, Nash - Absent Walters and Marchione).

ACTION NO. 43
Declare Amended Budget Hearing Closed
Motioned by Lenzen, second by Brockob that the Board of Education close the
amended budget hearing at 6:05 PM. Motion carried by a roll call of 5 ayes
(Brockob, Cabana, Zona, Lenzen, Nash - Absent Walters and Marchione).

ACTION NO. 44
Adopt 2022-23 Amended School Budget
Motioned by Lenzen, second by Nash that the Board of Education adopt the 2022-23
amended school district budget as presented. Motion carried by a roll call of 5 ayes
(Brockob, Cabana, Zona, Lenzen, Nash - Absent Walters and Marchione).

ACTION NO. 45
Approve Transfer of Funds
Motioned by Lenzen, second by Nash that the Board of Education approve the
transfer of $600,000 from the Operations and Maintenance Fund to the Capital
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Projects Fund. This transfer is related to the District’s summer maintenance projects
and will allow the District to pay bills in a timely manner. Motion carried by a roll
call of 5 ayes (Brockob, Cabana, Zona, Lenzen, Nash - Absent Walters and
Marchione).

ACTION NO. 46
Consent Agenda
Motion by Lenzen, second by Zona, that the Board of Education approve the consent
agenda as presented consisting of meeting minutes of May 17, 2023 Regular Board
meeting; closed session minutes of May 17, 2023; meeting minutes of the special
meeting of May 25, 2023; meeting minutes of the closed session meeting of May 25,
2023 payment of May payroll/June warrants; June personnel report; Voluntary
Student Insurance; Consolidated District Plan; Transfer of Interest; Designation of
Depositories for School District Funds; Resolution for Serious Safety Hazard
Approval; Resolution Authorizing Certain Payments; and School Board (sec. 2)
Board Policies. Motion carried by a roll call of 5 ayes (Brockob, Cabana, Zona,
Lenzen, Nash - Absent Walters and Marchione).

REPORTS AND
DISCUSSION ITEMS

Facilities Update
Dr. Palzet updated the Board on the District’s efforts to secure a potential Early
Childhood Center building site. The administration recommended signing a purchase
agreement for approximately 9 acres of land at 8505 S. County Line Road. The land
purchase is contingent upon voter approval for the project, should that be the
community's desire. A Citizen Engagement Committee will be convened to help
guide and recommend to the Board the next steps in the process of creating the Future
Facilities of Pleasantdale.

ACTION NO. 47
Approve the Resolution for the Signing of the Purchase Agreement for property
located at 8505 South County Line Road
Motioned by Lenzen, second by Brockob that the Board of Education approve the
resolution allowing the purchase agreement for the property located at 8505 South
County Line Road, Burr Ridge, IL to be signed. Motion carried by a roll call of 5
ayes (Brockob, Cabana, Zona, Lenzen, Nash - Absent Walters and Marchione).

Superintendent’s Advisory Team: Facilities
Board member Bill Brockob provided the Board with an overview of the
Superintendent’s Advisory Team Meeting (Facilities) held on June 5, 2023. Mr.
Brockob informed the Board that the District is already planning for next summer’s
(2024) maintenance projects as part of the 5-year facilities plan. Next summer’s
work will focus on replacing the elementary school's HVAC system with a new
Induction Ventilation System. This new system is more efficient and cost-effective
and will improve the learning environment. A more detailed presentation will be
made by the administration at the August 16, 2023, Board of Education meeting.

End of Year Update
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Dr. Palzet gave the Board a brief overview of the end-of-the-year activities, including
our Eighth-grade trip to Ohio, clap-outs, and the graduation ceremony. Additionally,
Dr. Palzet recognized those who helped make the fourth-grade celebrations successful
and our elementary school field days. Finally, an update on the District’s annual
outing to the Chicago Dogs game was provided.

Spring Testing Report
Dr. Ban provided the Board with an update on the results of our standardized
assessments. These assessments include the two administrations of the MAP test and
the state’s Illinois Assessment of Readiness (IAR). Overall our students continue to
achieve at high levels and are well-prepared as they matriculate to high school.

Strategic Blueprint Action Steps Progress
Dr. Palzet gave the Board an update on the progress made toward completing the
District’s Action Steps. The Action Steps allow the District to realize the goals laid
out in the Strategic Blueprint. The District has made good progress on the Action
Steps and will continue to move forward with the new initiatives and programs that
have been put in place. The District will take on the planning process for a new
strategic plan next school year after the current plan has ended.

Items for Next Agenda
Facilities Update; Establish Petty Cash Fund; Summer Academy Update; Hiring
Status Report (written); Declassify Executive Session Minutes; Class Size Update;
Review Personnel (sec 5) Board Policies; Tentative Budget; and 2024 HVAC project
at Pleasantdale Elementary School.

OPEN FORUM
No members of the public addressed the Board at this time.

ADJOURNMENT Motion by Lenzen, seconded by Brockob, that the regular meeting adjourns at
7:04 p.m. Voice vote. Motion carried.

App. President Secretary _________________________________
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REVENUES FY23 Budget June YTD % Realized
Educational $14,207,103 $263,346 $14,122,155 99.40%

Operation and Maintenance $2,082,000 $27,136 $2,010,656 96.57%
Debt Service $198,610 $2,411 $211,058 106.27%

Transportation $1,000,000 $13,452 $491,633 49.16%
IMRF/Social Security $356,200 $5,432 $348,464 97.83%

Capital Projects $601,000 $23,997 $631,742 105.12%
Working Cash $148,500 $6,984 $288,542 194.30%

Tort $146,090 $1,248 $146,527 100.30%
Fire Prevention & Life Safety $3,200 $2,681 $9,015 281.73%

Total $18,742,703 $346,686 $18,259,793 97.42%

EXPENSES FY23 Budget June YTD % Used
Educational $14,183,163 $2,481,005 $13,429,749 94.69%

Operation and Maintenance $1,553,277 $904,188 $2,138,695 137.69%
Debt Service $78,210 $54,567 $83,522 106.79%

Transportation $837,443 $122,601 $661,198 78.95%
IMRF/Social Security $356,200 $49,031 $348,165 97.74%

Capital Projects $639,144 $740,160 $836,460 130.87%
Working Cash $0 $0 $0 -

Tort $128,187 $0 $121,144 94.51%
Fire Prevention & Life Safety $3,200 $813 $4,065 127.03%

Total $17,778,824 $4,352,366 $17,622,998 99.12%

Unaudited SURPLUS (DEFICIT) $963,879 ($4,005,680) $636,794

Final FY23 Board Report
Unaudited FY23 Recap



REVENUES FY24 Budget July YTD % Realized
Educational $15,339,547 $238,327 $238,327 1.55%

Operation and Maintenance $1,693,000 $157,967 $157,967 9.33%
Debt Service $406,900 $0 $0 0.00%

Transportation $829,000 $35,633 $35,633 4.30%
IMRF/Social Security $336,500 $112,000 $112,000 33.28%

Capital Projects $630,000 $0 $0 0.00%
Working Cash $285,000 $0 $0 0.00%

Tort $146,000 $0 $0 0.00%
Fire Prevention & Life Safety $9,200 $0 $0 0.00%

Total $19,675,147 $543,926 $543,926 2.76%

EXPENSES FY24 Budget July YTD % Used
Educational $15,182,703 $377,515 $377,515 2.49%

Operation and Maintenance $2,058,794 $61,934 $61,934 3.01%
Debt Service $347,263 $0 $0 0.00%

Transportation $790,038 $14,154 $14,154 1.79%
IMRF/Social Security $377,370 $10,642 $10,642 2.82%

Capital Projects $1,992,306 $578,586 $578,586 29.04%
Working Cash $0 $0 $0 -

Tort $122,405 $122,405 $122,405 100.00%
Fire Prevention & Life Safety $10,000 $0 $0 0.00%

Total $20,880,878 $1,165,236 $1,165,236 5.58%

 SURPLUS (DEFICIT) ($1,205,732) ($621,309) ($621,309)

August 2023 Board Report













































































































































































































































Personnel Report

August 16, 2023
1. Retirement of Personnel:

The Superintendent did not receive any letters of retirement from staff.

2. Resignation of Personnel:
The Superintendent received a letter of resignation from Taylor Karey (Social Worker at
PMS); Cheryl Allaire (EL teacher at PES); Kim Blaze Joseph (Clerical Aide at PMS); and
Kristyn Lisowski (PES Aide).

Recommendation: The Board accepts the resignation of Taylor Karey (Social
Worker at PMS); Cheryl Allaire (EL teacher at PES); Kim Blaze Joseph (Clerical
Aide at PMS); and Kristyn Lisowski (PES Aide).

3. Employment of Staff
The Superintendent recommends hiring of Holly Robbins as a fifth-grade teacher at a
salary of $54,131; Julianne Pinta as a third-grade teacher at a salary of $47,766; Monica
Carmody as a part-time PE teacher at PMS at a salary of $33,436; Kathryn Patrick as a
Resource Teacher at PES at a salary of $61,707; Jenna Reisch as a Social Worker at
PMS at a salary of $61,707; Michelle Raddatz EL Teacher at PES at a salary of $66,543;
Sanja Uzelac as a Bilingual Teacher at PES at a salary of $41,189; Eleanor Cooper as a
Speech Language Pathologist at PES at a salary of $53,210; Hannah Williams as a
second-grade teacher at a salary of $43,274; Gilberto Mendoza Cristobal as the PMS
custodian at a rate of $19.95/hour; Halah Saleh as the PES secretary at a rate of
$22.03/hour; Lori Allsion as the PMS Library Aide at a rate of $18.90/hour; Hailey
Cartwright as a PES instructional aide at a rate of $18.90/hour; Joann LeCompte as a
PES instructional aide at a rate of $18.90/hour; Jennifer Wheeler Resource/EL at PMS at
a salary of $47,766; and Dianna Faught as the PMS Clerical Aide at a rate of
$17.57/hour

Name Position Salary

Holly Robbins Fifth-grade teacher $54,131

Julianne Pinta Third-grade teacher $47,766

Monica Carmody PE at PMS (part-time) $33,436 (prorated)

Kathryn Patrick Resource teacher at PES $61,707

Jenna Reisch Social Worker at PMS $61,707

Michelle Raddatz EL teacher at PES $66,543

PSD 107 August 16, 2023 Personnel Report



Sanja Uzelac Bilingual Teacher at PES $41,189

Eleanor Cooper Speech Language
Pathologist

$53,210

Hannah Williams Second-Grade Teacher $43,274

Jennifer Wheeler Resource/EL at PMS $47,766

Gilberto Mendoza Cristobal PMS - Custodian $19.95/hour
Halah Saleh PES - Building Secretary $22.03/hour
Lori Allison PMS - Library Aide $18.90/hour
Hailey Cartwright PES - Instructional Assistant $18.90/hour
Joann LeCompte PES - Instructional Assistant $18.90/hour
Dianna Faught PMS - Clerical Aide $17.57/hour

Recommendation: The Board of Education approves the employment of the above
staff members in the positions and at the salaries as presented.

4. Other Personnel Actions
Melissa McCroy (Special Education Teacher at PMS) has requested a one-year leave of
absence as outlined in the extended parental leave clause of the collective bargaining
agreement. After evaluating the situation, I recommend extending parental leave without
pay for the 2023-24 school year. Additionally, Haylee O’Donnell (2nd Grade at PES) has
requested a one-year medical leave of absence. I recommend approving this leave with
out pay for the 2023-24 school year.

Recommendation: The Board accepts the one-year leave of absence (extended
parental leave) and a one-year medical leave without pay for Melissa McCroy and
Haylee O’Donnell for the 2023-24 school year.

PSD 107 August 16, 2023 Personnel Report



INTERGOVERNMENTAL LICENSE AGREEMENT 
 

 THIS INTERGOVERNMENTAL LICENSE AGREEMENT (“Agreement”) is made this 
1st day of August, 2023, but actually executed by each of the undersigned parties on the date set 
forth beneath the respective signatures of their duly authorized officers below, by and between the 
PLEASANT DALE PARK DISTRICT, an Illinois park district (the “Licensor”), and SCHOOL 
DISTRICT NO. 107 (PLEASANTDALE), an Illinois public school district (the “Licensee,” 
together with the Park District, the “Parties”). 
 

RECITALS 
 

WHEREAS, Article 7, Section 10 of the Constitution of the State of Illinois of 1970 and 
the Intergovernmental Cooperation Act, 5 ILCS 220/1, et seq., authorize units of local government 
and school districts to contract or otherwise associate among themselves to obtain and share 
services and to exercise, combine, or transfer any power or function in any manner not prohibited 
by law; 

 
 WHEREAS, the Licensor is the owner of the real property located within the boundaries 
of the Licensee commonly known as the “Hess Property,” 8100 Willow Springs Road, Willow 
Springs, Illinois 60480 and being otherwise identified by PINs: 18-32-103-003-0000 (the “South 
Subject Property”) and 18-32-103-002-0000 (the “North Subject Property,” together with the 
South Subject Property, the “Subject Property”);  
 
 WHEREAS, the Licensee has requested permission of the Licensor to place and maintain 
a storage container on the Subject Property to accommodate the storage of its personal property 
due to decreases in available space at its facilities consequent to the COVID-19 pandemic; and, 
 
 WHEREAS, the Licensor is willing to accommodate Licensee’s request by granting it a 
license to place a storage container on a portion of the North Subject Property subject to the terms 
and conditions of this Agreement.    
 
 NOW, THEREFORE, in consideration of the foregoing promises and the respective 
representations, warranties, agreements, covenants and conditions herein contained, and other 
good and valuable consideration, the Seller and the Purchaser agree as follows: 
 
 Section 1.  License.   In consideration for ten ($10.00) dollars, the receipt of which is 
hereby acknowledged, and the agreements, covenants and conditions set forth in this Agreement, 
the Licensor hereby grants to the Licensee a license (the “License”) to place and maintain one (1) 
storage unit having the approximate dimensions of 10’ X 30’ on the northwest quadrant of the 
North Subject Property, for the storage of Licensee’s personal property, and for ingress and egress 
thereto/therefore on, over, and through the Subject Property for such purposes.   The final location 
for placement of the storage unit within the northwest quadrant of the North Subject Property shall 
be determined by mutual agreement of the Parties and memorialized in writing.  The land upon 
which the storage container plus five (5’) in each direction shall be and constitute the “Licensed 
Premises.”   
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 Section 2.  Term.  The License shall commence on August 1, 2023 and shall terminate 
on July 31, 2024 (the “License Term”).  This License shall automatically renew annually for 
successive one (1) year periods (each a “Renewal Term”) in the event that neither the Licensor nor 
the Licensee provides notice of termination to the other prior to the expiration of then current 
License Term or Renewal Term.    

 Section 3.  Activities and Limitations.   The Licensee shall secure from the Village of 
Willow Springs and other applicable governmental authorities any and all permits, authorizations, 
or relief necessary to place and maintain a storage container on the Licensed Premises or to 
otherwise conduct the activities contemplated by this Agreement.  The Licensee shall conduct its 
activities as authorized through this Agreement with reasonable care, skill and diligence and, in 
any event, in a good and workmanlike manner and in accordance with applicable laws.  The 
Licensee shall avoid harm to persons and property, and use the Subject Property in such a way in 
such a way as to minimize disturbance of and interference with the use of the Subject Property by 
Licensor and the public, in general.  The Licensee shall not enter upon any portion of the Subject 
Property or use the Licensed Premises for any reason other than as permitted by this Agreement.  
The Licensee shall maintain the Licensed Premises (including storage container) in a good and 
safe condition, and otherwise free of graffiti and debris.  All personal property of the Licensee 
shall be stored in the storage container, which shall remain locked and inaccessible to the public 
at all times when Licensee Parties, as hereinafter defined, are not present.  The Licensee shall not 
build upon or improve the Subject Property so as to alter the physical condition thereof, nor shall 
it remove trees or other landscaping without the written consent of the Licensor, which may be 
withheld in its absolute discretion.  If Licensee disturbs or alters the surface of the Subject Property, 
or any improvements and appurtenances in or about the Subject Property, from those that may be 
permitted under this Agreement, Licensee will repair and restore the general surface of the ground, 
improvements and appurtenances as nearly as may reasonably be done to the grade and condition 
it was in immediately prior to alteration.   To the greatest extent possible, Licensee shall use any 
paved, graveled, or well-worn dirt drives/paths on the Subject Property for ingress/egress to/from 
the Licensed Premises.  The Licensee covenants and agrees that it shall conduct its operations on 
or about the Licensed Premises (but, in any event, anywhere on the Subject Property) in 
compliance with all applicable Environmental Laws (as hereinafter defined) and further covenants 
that neither the Licensee nor any Licensee Parties (as hereinafter defined) shall use, bring upon, 
transport, generate, store, keep or cause or allow the discharge, spill or release (or allow a 
threatened release) in each case of any Hazardous Material (as hereinafter defined) in, on, under 
or from the Licensed Premises or any other portions of the Subject Property.  All personal property 
of the Licensee, including the storage container, shall be removed from the Licensed Premises at 
the expiration of the License Term, and Licensee shall surrender the Licensed Premises in the same 
condition, ordinary wear and tear excluded, as existed prior to this Agreement.   

Section 4. Reservations.  The Licensor does not relinquish and reserves fully its rights 
to use, enjoy, possess and control the Subject Property, during the License Period and specifically 
retains the right to enter the Licensed Area at all times to make inspections and enforce applicable 
laws, but shall not cause or permit an interference, obstruction or alteration of Licensee’s use of 
the Licensed Area.    
 

Section 5.   No Warranties of Condition.   Licensor makes no warranty, either express 
or implied, as to the condition of the Subject Property, including the Licensed Premises, or that it 
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is suitable for Licensee’s purposes or needs.  Licensee, by the execution of this License, accepts 
the Subject Property, including the Licensed Premises, in an “as is” condition.  
 

Section 6. Release and Indemnification.  The Licensee assumes sole and entire 
responsibility for any and all loss of life, injury to persons or damage to property (whenever such 
property may be located) that may be sustained directly or indirectly due to the activities, 
operations or use of the Licensed Premises or any other portion of the Subject Property (including 
any generation, introduction, treatment, transport, release or other actions related to Hazardous 
Materials or violations of Environmental Laws) by the Licensee or any of its employees, officers, 
agents, contractors and guests (“Licensee Parties”).   The Licensee, for itself, the Licensee Parties 
and for those claiming through the them, hereby releases the Licensor, its officers, employees and 
each of their respective successors and assigns (“Licensor Parties”) from any and all liability, loss, 
claims, demands, liens, damages, penalties, fines, interest, costs and expenses (including, without 
limitation, reasonable attorneys' fees and litigation costs incurred by the Licensor or the Licensor 
Parties in connection therewith) and for damage, destruction or theft of property, that may arise 
from operations on, or the use of, the Subject Property or Licensed Premises by the Licensee 
Parties.  Without limiting any other indemnification obligations of the Licensee herein contained, 
the Licensee shall defend, indemnify and hold harmless the Licensor Parties from and against any 
and all common law or statutory liabilities (including, without limitation, liabilities under 
Environmental Laws), damages, obligations, losses, claims, civil actions, costs or expenses, 
including reasonable attorneys' fees and expenses (collectively, "Losses and Claims"), arising from 
any act, omission or negligence of the Licensee or any Licensee Parties in or about the Licensed 
Premises or any other portion of the Subject Property, or arising from any injury or damage to any 
person or property occurring in or about the Licensed Premises or any other portion of the Subject 
Property as a result of any act, omission or negligence of the Licensee or the Licensee Parties 
(including without limitation, as a result of the generation, introduction, treatment, transport, or 
release by the Licensee or a Licensee Party related to Hazardous Materials on, about, under or 
from the Subject Property).  Notwithstanding the preceding provisions, the Licensee and the 
Licensee Parties do not release the Licensor or the Licensor Parties from, and do not assume any 
liability or indemnification obligations for, the acts or omissions of the Licensor or the Licensor 
Parties or mere existence of Hazardous Materials under or on the Licensed Premises or any other 
portion of the Subject Property as of the date of execution of this Agreement ("Pre-Existing 
Hazardous Materials"). 

 
For purposes of this Agreement, the term "Hazardous Materials" shall mean all toxic or 

hazardous substances, materials or waste, petroleum or petroleum products, petroleum additives 
or constituents or any other waste, contaminant or pollutant regulated under or for which liability 
may be imposed by any Environmental Law.  "Environmental Laws" shall mean all federal, 
provincial, state and local environmental laws, regulations, ordinances and other requirements 
(including common law) regulating or imposing standards of care with respect to the handling, 
storage, use, emitting, discharge, disposal or other release of Hazardous Materials, including, but 
not limited to, the Resource Conservation and Recovery Act of 1976, 42 U.S.C. §§ 6901 et seq., 
the Clean Air Act, 42 U.S.C. §§ 7401, et seq., the Federal Water Pollution Control Act, 33 U.S.C. 
§§ 1251, et seq., the Emergency Planning and Community Right to Know Act, 42 U.S.C. §§ 1101, 
et seq., the Comprehensive Environmental Response, Compensation and Liability Act of 1980, 42 
U.S.C. §§ 9601 et seq., the Toxic Substances Control Act, 15 U.S.C. §§2601, et seq., the Oil 
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Pollution Control Act, 33 U.S.C. §§ 2701, et seq., any successor statutes to the foregoing, or any 
other comparable local, state or federal statute or ordinance pertaining to protection of human 
health or safety, the environment or natural resources, including without limitation the preservation 
of wetlands, and all regulations pertaining thereto, as well as applicable judicial or administrative 
decrees, orders or decisions, authorizations or permits. 
 

Section 7.  Insurance.    The Licensee shall obtain and shall at all times maintain 
insurance in a form approved by the Licensor evidencing that Licensee has a policy of 
comprehensive general liability insurance including a contractual liability endorsement covering 
Licensee’s obligations under this Agreement, and naming “Pleasant Dale Park District, its officers, 
employees and each of their respective successors and assigns as their interests may appear” as 
additional insured parties, insuring Licensee’s activities upon, in or about the Licensed Premises 
and Subject Property against claims or bodily injury or death or property damage or loss with a 
combined single limit of not less than Two Million Dollars ($2,000,000).  The policy shall stipulate 
that the insurance afforded the additional insureds shall apply as primary insurance and that those 
commercial general liability insurance policies carried by the Licensor Parties shall be non-
contributory with respect to Losses and Claims.  The Licensor may provide an updated list of 
additional insured parties from time to time.  Such insurance policy shall be with a company 
licensed in the State of Illinois, and such policy shall provide that it is not subject to cancellation 
or reduction in coverage except after thirty (30) days' prior written notice to the Licensor.  The 
Licensee shall deliver to the Licensor prior to using the Licensed Premises, and from time to time 
thereafter, certificates evidencing the existence and amounts of such insurance policy.   

Section 8. Termination.   The Licensee shall have the right and authority to terminate 
this Agreement at any time, upon written notice to Licensor.  The Licensor shall have the right to 
terminate this Agreement if the Licensee fails to comply with the terms hereof, and such failure 
continues uncured for a period of fifteen (15) days after written notice to Licensee.     

 
Section 9. Licensor Warranties.   The Licensor is park district duly incorporated and 

existing under the laws and Constitution of the State of Illinois, and is authorized to and has the 
power to enter into, and by proper action has been duly authorized to execute, deliver and perform 
the Agreement.  The Licensor is solvent, able to pay its debts as they mature and financially able 
to perform all the terms of this Agreement.  To the Licensor’s actual knowledge, there are no 
actions at law or similar proceedings which are pending or threatened against the Licensor which 
would result in any material and adverse change to the Licensor’s financial condition, or which 
would materially and adversely affect the level of Licensor’s assets as of the date of this 
Agreement, or that would materially and adversely affect the ability of the Licensor to proceed 
with its obligations under this Agreement. 

 
Section 10. Licensee Warranties.   The Licensee is a public school district duly 

incorporated and existing under the laws and Constitution of the State of Illinois, and is authorized 
to and has the power to enter into, and by proper action has been duly authorized to execute, deliver 
and perform the Agreement.  The Licensee is solvent, able to pay its debts as they mature and 
financially able to perform all the terms of this Agreement.  To the Licensee’s actual knowledge, 
there are no actions at law or similar proceedings which are pending or threatened against the 
Licensee which would result in any material and adverse change to the Licensee’s financial 
condition, or which would materially and adversely affect the level of Licensee’s assets as of the 
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date of this Agreement, or that would materially and adversely affect the ability of the Licensee to 
proceed with its obligations under this Agreement. 

 
Section 11.  Miscellaneous Provisions.  This Agreement constitutes the entire 

agreement of Licensor and Licensee on the subject matter hereof, except as to those documents 
specifically identified and referenced in this Agreement.   The Parties represent, warrant, covenant 
and agree that no representation, warranty, covenant or agreement shall be binding on the other 
party unless expressed in writing herein or by written modification.  Neither this Agreement nor 
any provisions hereof may be changed, revised, modified, waived, discharged, terminated or 
otherwise abrogated, diminished or impaired other than by an instrument in writing duly 
authorized and executed by both Licensor and Licensee. Nothing in this Agreement is intended, 
nor shall it be interpreted, to create any rights or remedies to and in any third party.  No claim as a 
third-party beneficiary under this Agreement by any person shall be made, or be valid, against the 
Licensor or the Licensee.  No provision of this Agreement, or act of either party under this 
Agreement, shall be construed as creating the relationship of principal and agent, or as creating a 
partnership, joint venture, or other enterprise, or render either party liable for any of the debts or 
obligations of the other party, except under any indemnity provisions of this Agreement. 
 

IN WITNESS WHEREOF, the Parties have caused this agreement to be executed by duly  
Authorized officers thereof on the dates indicated below. 
 
PLEASANT DALE PARK DISTRICT 
 
 
 
BY:_________________________________  
                            President 
 
 
ATTEST:____________________________ 
    Secretary 
 
 
DATE:______________________________ 
 
 
SCHOOL DISTRICT NO. 107 (PLEASANTDALE) 
 
 
 
BY:_________________________________  
                            President 
 
 
ATTEST:____________________________ 
    Secretary 
 
 
DATE:______________________________ 
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Memorandum of Understanding between Pleasantdale District 107
and

Teachers Association of Pleasantdale
IEA/NEA

The 2022-2025 Negotiated Agreement (hereinafter “CBA”) between the Board of Education of
District 107, Cook County, Illinois (the “Board”), and the Teachers Association of Pleasantdale (TAP”),
collectively the “Parties”, includes sections of the contract that address internal posting (3.8.C) and
New Teacher Placement (6.1 and Appendix A).

The parties have met and agreed to change these sections and additionally change the placement
and salary of current Social Workers and Speech Language Pathologists.

The purpose of this memorandum of understanding (hereinafter “MOU”) is to reflect the Parties
agreement:

1. Current Social Workers and Speech Pathologists will be moved on the pay scale to lane
MA+24.

2. Social Workers and Speech Pathologists new to the district will be placed using the New
Teacher Matrix on lane MA+24.

3. For current employees and new hires any remaining hours (after 60 credits needed for a
Masters Degree) they may have accrued will be applied according to the same practice as
the teachers.

4. The 5 day internal posting referenced in 3.8.C. will be waived.
5. Teachers interested in an internal transfer will be granted consideration of said position.
6. Administration will interview interested teachers. If the teacher is not granted the transfer,

reasons for the denial will be reduced to writing and shared with the teacher.
7. This MOU shall remain in force until the date of termination of the 2022-2025 CBA.

For Pleasantdale District 107 For the Teachers Association of Pleasantdale 107
Cook County, Illinois IEA/NEA

_____________________________________ _______________________________________
For the Board For the Association

_____________________________________ ________________________________________
Date Date



 

 

 
To: Dr. Dave Palzet, Superintendent 
 
From: Mr. Griffin Sonntag, Business Manager/CSBO/Director of Transportation 
 
Re: Proposed Summer 2024 Project: UniVent Replacement Alternative, New HVAC Units, and New 
District-Wide HVAC Controls 
 
Date: August 16, 2023 

 
 
In 2022, the district commissioned a facilities study by our architect firm, STR Partners.  This study aimed 
to determine the highest priority facility needs and develop a five-year plan to ensure the upkeep of the 
district’s physical assets.  The study results showed that many of the district’s aging mechanicals must be 
repaired or replaced.  To that end, the district developed a funding strategy that would allow the district 
to complete these projects without increasing taxpayer burden.  The district’s three-pronged approach 
includes the sale of debt service extension bonds, using operational dollars from the district levy, and 
using district reserves.  The district has completed roofing projects at both schools and has replaced one 
HVAC unit at each school. These projects have been completed on time and on budget. 
 
As we plan for our second year of the five-year facility plan, we look to improve the HVAC system at 
Pleasantdale Elementary School.  The current HVAC system, comprised of a unit ventilator system 
(UniVents), is well past its 20-year life expectancy.  Additionally, the current UniVents create noise and 
do not regulate the temperature of the classrooms well.  These aging systems are not energy efficient 
and are costly to maintain.  Also, because of the age of the system and the increasing mechanical issues, 
we cannot accurately control the amount of fresh air coming into the classrooms.  Furthermore, both 
schools' Building Automation Systems (BAS) are outdated and ineffective.  Finally, we have three roof 
top HVAC units (RTUs) that are at their end of life and need to be replaced.  While the district’s 
maintenance team has done a remarkable job keeping our systems running and implementing a 
deferred maintenance plan, a change is necessary.   
 
The fact that the entire HVAC system at the elementary school is at end-of-life and obsolete, we have a 
unique opportunity to implement something different.  The administration is recommending that the 
district install new Dedicated Outdoor Air Systems (DOAS) on the rooftops and Inductions Units instead 
of UniVents in the classrooms.  This new system has significant advantages over traditional UniVents.  
These advantages include: 

● Low Noise - No fans or air blowing due to the use of induction air displacement technology 
● Better temperature control throughout the classroom - no more hot/cold spots in our 

classrooms 
● 100% fresh air entering classrooms  
● Humidity control 
● Zero maintenance in classrooms (all filter replacements and maintenance would occur on the 

roof top) 
● 30+ year lifespan 



 

 

However, the most significant benefit to our students is that these units will allow for a better learning 
environment with no ambient noise and consistent temperatures within our classrooms.   
 
The cost of implementing Induction Units is similar to that of a UniVent replacement, with a UniVent 
replacement costing an estimated $3,180,197.  However, based on the new system's increased 
efficiency, we expect to recoup nearly a third of our costs in the first 12 years and could recoup the 
entire cost of the system over the system’s lifespan (see table below).   Additionally, installation of this 
system qualifies for at least $25,000 in one-time ComEd rebates.  The total cost of this project is 
$3,487,864 and Midwest Mechanical would perform the service. Midwest Mechanical is a privately held 
commercial HVAC services and facility management company focused on energy efficiency for building 
owners and operators throughout Chicago and Illinois.  Established in 1974, Midwest Mechanical 
partners with clients to help control the cost of HVAC system operations through maintenance 
programs, operations, and retrofit projects.  Every aspect of our mechanical services solutions is tied to 
the core goal of making mechanical systems function more efficiently, reliably, and effectively.  From 
feasibility studies to planned maintenance and energy optimization programs, our team always takes 
the extra step to ensure your building operates at its best.  The district currently uses Midwest 
Mechanical for HVAC repairs and maintenance.   

 
 
To pay for this project, we could use the Board approved strategy of using proceeds from our bond sale, 
operational funds, and reserves to cover the cost.  The breakdown of funding can be found below. 

● $700,000 Bond Proceeds 
● $500,000 Working Cash  
● $600,000 Operating Funds 
● $1,700,000 Reserves  

○ Total: $3,500,000 
 



 

 

It is the recommendation of the administration to approve an agreement with Midwest Mechanical for 
the operational improvements described above at the September 20, 2023 BOE meeting so they can 
begin securing the materials necessary to complete the project over the 2024 summer.   



Each summer, the district hosts a tuition-based Summer Academy. The Academy offers
supportive ELA and Math classes and academic-based enrichment courses. The enrichment
courses aim to encourage participation and provide additional academic time for our students.
In addition, the District partners with the Pleasant Dale Park District. This partnership allows
parents to send their children to day camp in the afternoons. This configuration provides parents
with a full day of child care. Summer Academy this year was held at the Elementary School
building and for that reason, students were offered bus service from Elementary School to Park
District after the Summer Academy classes were over.

Mr.Emso served as this year’s Summer Academy administrator. The program hosted 175
students. The district once again offered Achievers Math and ELA courses this summer. The
ELA program again used the Lit Camp curriculum, combining innovative lessons with an
engaging and interactive summer camp approach. Teachers in K-3 also integrated foundational
skills instruction from programs such as From Phonics to Reading, Wilson, and Fundations. For
our Math classes, teachers utilized the Bridges Intervention program.

In addition, the district offered enrichment courses which were a major draw for our students
(see offerings below).

● Around the World Cooking
● Messy Mornings
● Band Camps
● P.E Around the World
● Sports of All Sorts
● Creativity Lab
● Counting On Time and Money
● Paper Crafts
● Science Squad
● Lights, Camera, Action
● Make and Take Toys and Games
● Fun with Indoor/Outdoor Sports and Games
● Old Fashioned Games and Fun
● Yarn and Felt Crafts



The goal of the Summer Academy program is to provide high-quality programs at a fair cost.
Likewise, the administration's goal is for the program to break even.

We look forward to adding additional courses in the future and to further grow the program.

Year 2019 2021 2022 2023

Enrollment 140 190 181 175

District Financial
Output

$3,941.25 -$17.244 $3937.10 $92



 

 

To: Dr. Dave Palzet, Superintendent 
From: Griffin L. Sonntag, Business Manager/CSBO 
Date: August 10, 2023 
RE: Tentative Budget 
 
Executive Summary 
The proposed tentative budget for fiscal year 2024 reflects the continued commitment to the community 
of being fiscally responsible while providing the very best education for our students. In addition, we 
must continue to maintain and improve our schools to create learning environments for students that 
foster and support their education.    
 
In 2021-2022, we embarked on a 5-year facilities plan to provide necessary maintenance to our facilities. 
This plan prioritized maintenance projects which must be addressed within the next five years. 
Implementation of this plan began this summer and included the shingled roofs and an HVAC unit at the 
middle school and the APR roof and an HVAC unit at the elementary school. As this summer’s projects 
are coming to completion, their final payments will be due in this fiscal year. In addition, we are 
budgeting accordingly to plan for the next phase of these projects.   
 
We continue to follow our three-prong approach in paying for these larger capital projects. These prongs 
include: (1) Bonds sold in 2022, (2) Operating funds, (3) Fund balance reserves.  Overall, the district is in 
a very sound financial position. We will continue to be thoughtful about every single dollar spent and 
ensure that it supports our mission of Creating a community of inspired learners.  
 
In the FY24 tentative budget summary on the following page, you will notice the following:  

1. The overall budget reflects a deficit of $1,205,731.64 due to the projected payment of $1,992,306 
for our capital projects. This means without our projects, we are projected to operate at a more 
than $700,000 surplus. This is not an operational deficit but rather part of the master funding 
plan. 

2. The projected total amount of money in our fund balances at the end of FY24 is expected to be 
more than $17 million dollars. This amount is 82.8% fund balance and satisfies Board policy 4:20 
seeking to maintain at least 50% fund balance. 

 
Timeline for budget adoption: 
The tentative budget will be presented at the August 16, 2023 Board of Education meeting and placed on 
display for more than 30 days. A budget hearing will be held on Wednesday, September 20, 2023, at 6:00 
p.m. in the Pleasantdale School District 107 Administration Building.  The FY24 Budget will be formally 
adopted at the Board of Education meeting following the budget hearing on September 20th. 
 
Conclusion: 
A budget is a roadmap and is constructed by taking the best information that we have at the time it is 
made. The tentative budget continues to be fiscally responsible for the taxpayers of Pleasantdale School 
District 107 while offering our students the highest levels of education every single day. I look forward to 
walking the Board through more specifics at the meeting on August 16, 2023. 



UNAUDITED FY24 TENTATIVE BUDGET INTERFUND PROJECTED
FUND BALANCE REVENUES EXPENDITURES SURPLUS TRANSFER FY24 ENDING

FUNDS as of July 1, 2023 2024 2024 (DEFICIT) FY24 FUND BALANCE
EDUCATION 10,888,745.19        15,339,546.75          15,182,702.89       156,843.86                           11,045,589.05       
O&M 2,147,503.56           1,693,000.00             2,058,793.50          (365,793.50)                          (600,000.00)     1,181,710.06          
TRANSPORTATION 1,250,606.71           829,000.00                 790,038.00               38,962.00                              1,289,568.71          
WORKING CASH 735,788.41                285,000.00                 -                                  285,000.00                           1,020,788.41          
OPERATING FUNDS 15,022,643.87        18,146,546.75          18,031,534.39       115,012.36                           (600,000.00)     14,537,656.23       

IMRF & SOCIAL SECURITY 520,121.21                336,500.00                 377,370.00               (40,870.00)                             479,251.21               
TORT 113,474.45                146,000.00                 122,405.00               23,595.00                              137,069.45               
LIFE SAFETY 300,345.45                9,200.00                       10,000.00                  (800.00)                                    299,545.45               
OTHER FUNDS 933,941.11                491,700.00                 509,775.00               (18,075.00)                             -                          915,866.11               

CAPITAL PROJECTS 2,542,965.38           630,000.00                 1,992,306.00          (1,362,306.00)                     600,000.00       1,780,659.38          

BOND & INTEREST 127,536.98                406,900.00                 347,263.00               59,637.00                              59,637.00                  
SURPLUS (DEFICIT) 18,627,087.34     19,675,146.75      20,880,878.39    (1,205,731.64)             -                 17,293,818.72    

17,293,818.72    

FY24 TENTATIVE BUDGET

PLEASANTDALE SCHOOL DISTRICT 107
FY24 TENTATIVE  BUDGET

August 16, 2023



PUBLIC NOTICE 
NOTICE OF PUBLIC HEARING 

NOTICE IS HEREBY GIVEN 
By the Board of Education of Pleasantdale School District No. 107, in the County of Cook, State 
of Illinois, that a Tentative Budget for said school district for the fiscal year beginning July 1, 
2023, will be on file and conveniently available for public inspection at 7450 S. Wolf Road, Burr 
Ridge, Illinois, in the Administration Building as of August 17, 2023, through September 20, 
2023, from and after 8:00 A.M. until 3:00 P.M. 
 
Notice is further hereby given that a Public Hearing on said Tentative Budget for the 2023-2024 
school year will be held at 6:00 P.M. on the 20th day of September 2023, at 7450 S. Wolf Road, 
Burr Ridge, Illinois, in this School District No. 107. 

 
Dated this 10th day of August 2023. 

 
Submitted by 
Mary Lenzen,  
Secretary of the Board of Education 
Pleasantdale School District No. 107 
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Personnel 

Equal Employment Opportunity and Minority Recruitment  

The School District shall provide equal employment opportunities to all persons regardless of their 

race, color, creed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest 

record, military status, order of protection status, or unfavorable military discharge, citizenship status 

provided the individual is authorized to work in the United States, use of lawful products while not at 

work, being a victim of domestic violence, sexual violence, or gender violence, genetic information, 

physical or mental handicap or disability, if otherwise able to perform the essential functions of the 

job with reasonable accommodation, pregnancy, childbirth, or related medical conditions; credit 

history, unless a satisfactory credit history is an established bona fide occupational requirement of a 

particular position; conviction record, unless authorized by law; or other legally protected 

categories. No one will be penalized solely for his or her status as a registered qualifying patient or a 

registered designated caregiver for purposes of the Compassionate Use of Medical Cannabis Pilot 

Program Act, 410 ILCS 130/.  

Persons who believe they have not received equal employment opportunities should report their 

claims to the Nondiscrimination Coordinator and/or Complaint Manager(s) per school Board policy 

2:260 Uniform Grievance Procedure. These individuals are listed below. No employee or applicant 

will be discriminated or retaliated against because he or she: (1) requested, attempted to request, used, 

or attempted to use a reasonable accommodation as allowed by the Illinois Human Rights Act, or (2) 

initiated a complaint, was a witness, supplied information, or otherwise participated in an 

investigation or proceeding involving an alleged violation of this policy or State or federal laws, rules 

or regulations, provided the employee or applicant did not make a knowingly false accusation nor 

provide knowingly false information.   

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be 

responsible for coordinating the District’s nondiscrimination efforts. The Nondiscrimination 

Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance 

Procedure. The Superintendent shall insert into this policy the names, addresses, and telephone 

numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers. 

Nondiscrimination Coordinator: 

Dave Palzet, Superintendent  
Name 

7450 S. Wolf Road 
 

Address 

Burr Ridge, IL 60527 
 

708-784-2170  
Telephone  



Complaint Managers: 
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The Superintendent shall use reasonable measures to inform staff members and applicants that the 

District is an equal opportunity employer, such as, by posting required notices and including this 

policy in the appropriate handbooks.  

Minority Recruitment  

The District will attempt to recruit and hire minority employees.  The implementation of this policy 

may include advertising openings in minority publications, participating in minority job fairs, and 

recruiting at colleges and universities with significant minority enrollments.  This policy, however, 

does not require or permit the District to give preferential treatment or special rights based on a 

protected status without evidence of past discrimination. 

LEGAL REF.: 8 U.S.C. §1324a et seq., Immigration Reform and Control Act. 

20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972, 

implemented by 34 C.F.R. Part 106. 

29 U.S.C. §206(d), Equal Pay Act. 

29 U.S.C. §621 et seq., Age Discrimination in Employment Act. 

29 U.S.C. §701 et seq., Rehabilitation Act of 1973. 

38 U.S.C. §4301 et seq., Uniformed Services Employment and Reemployment 

Rights Act (1994). 

42 U.S.C. §1981 et seq., Civil Rights Act of 1991. 

42 U.S.C. §2000e et seq., Title VII of the Civil Rights Act of 1964, implemented 

by 29 C.F.R. Part 1601. 

42 U.S.C. §2000ff et seq., Genetic Information Nondiscrimination Act of 2008. 

42 U.S.C. §2000d et seq., Title VI of the Civil Rights Act of 1964. 

42 U.S.C. §2000e(k), Pregnancy Discrimination Act. 

42 U.S.C. §12111 et seq., Americans with Disabilities Act, Title I. 

Ill. Constitution, Art. I, §§17, 18, and 19. 

105 ILCS 5/10-20.7, 5/20.7a, 5/21.1, 5/22.4, 5/23.5, 5/22-19, 5/24-4, 5/24-4.1, and 

5/24-7. 

410 ILCS 130/40, Compassionate Use of Medical Cannabis Pilot Program Act. 

410 ILCS 513/25, Genetic Information Protection Act. 

740 ILCS 174/, Ill. Whistleblower Act. 

775 ILCS 5/1-103, 5/2-102, 103, and 5/6-101, Ill. Human Rights Act.  

775 ILCS 35/5, Religious Freedom Restoration Act. 

820 ILCS 55/10, Right to Privacy in the Workplace Act. 

820 ILCS 70/, Employee Credit Privacy Act. 

820 ILCS 75/, Job Opportunities for Qualified Applicants Act. 

820 ILCS 112/, Ill. Equal Pay Act of 2003. 

820 ILCS 180/30, Victims’ Economic Security and Safety Act. 

820 ILCS 260/, Nursing Mothers in the Workplace Act. 

Dave Palzet, Superintendent  Jennifer Ban, Asst. Supt. Teaching & Learning 
Name 

7450 S. Wolf Road 
 Name 

7450 S. Wolf Road 
Address 

Burr Ridge, IL 60527 
 Address 

Burr Ridge, IL 60527 

708-784-2170  708-784-2177 
Telephone  Telephone 



 

APPROVED: September 23, 2009 

REVISED: October 15, 2014; August 12, 2015; September 19, 2018; October 20, 2021, 

September 20, 2023 
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Personnel 

Hiring Process and Criteria  

The District hires the most qualified personnel consistent with budget and staffing requirements and 

in compliance with School Board policy on equal employment opportunities and minority 

recruitment. The Superintendent is responsible for recruiting personnel and making hiring 

recommendations to the Board. Hiring recommendations are subject to Board approval. No individual 

will be employed who has been convicted of a criminal offense listed in Section 5/21B-80 of The 

School Code. No substitute teacher will be employed without first presenting his or her certificate of 

authorization from the appropriate Intermediate Service Center. 

All applicants must complete a District application in order to be considered for employment.  

Job Descriptions 

The Superintendent shall develop and maintain a current comprehensive job description for each 
position or job category; however, a provision in a collective bargaining agreement or individual 

contract will control in the event of a conflict. A written description of each employment position 

shall be established prior to the approval of the position by the Board of Education and all such 

descriptions shall be maintained in district files.  

Investigations 

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check 

and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is 

performed on each applicant as required by State law. When the applicant is a successful 

superintendent candidate who has been offered employment by the Board, the Board President shall 

ensure that these checks are completed. The Superintendent or designee, or if the applicant is a 

successful superintendent candidate, then the Board President shall notify an applicant if the applicant 

is identified in either database. The School Code requires the Board President to keep a conviction 

record confidential and share it only with the Superintendent, Regional Superintendent, State 

Superintendent, State Educator Preparation and Licensure Board, any other person necessary to the 

hiring decision, or for purposes of clarifying the information, the Ill. Dept. of State Police and/or 

Statewide Sex Offender Database. The Board reserves its right to authorize additional background 

inquiries beyond a fingerprint-based criminal history records check when it deems it appropriate to do 

so, in accordance with applicable laws. 

Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as 

required by federal law.  

The District retains the right to discharge any employee whose criminal background investigation 

reveals a conviction for committing or attempting to commit any of the offenses outlined in 105 ILCS 

5/21B-80 or who falsifies, or omits facts from, his or her employment application or other 

employment documents. If an indicated finding of abuse or neglect of a child has been issued by the 

Ill. Department of Children and Family Services or by a child welfare agency of another jurisdiction 

for any applicant for student teaching, applicant for employment, or any District employee, then the 

Board must consider that person’s status as a condition of employment.  

The Superintendent shall ensure that the District does not engage in any investigation or inquiry 

prohibited by law and complies with each of the following:  

1. The District uses an applicant’s credit history or report from a consumer reporting agency 
only when a satisfactory credit history is an established bona fide occupational requirement of 

a particular position.  

2. The District does not screen applicants based on their current or prior wages or salary 

histories, including benefits or other compensation, by requiring that the wage or salary 

history satisfy minimum or maximum criteria.  
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3. The District does not request or require a wage or salary history as a condition of being 

considered for employment, being interviewed, continuing to be considered for an offer of 

employment, an offer of employment, or an offer of compensation.  

4. The District does not request or require an applicant to disclose wage or salary history as a 

condition of employment.  

5. The District does not ask an applicant or applicant’s current or previous employers about 

wage or salary history, including benefits or other compensation.  

6. The District does not ask an applicant or applicant’s previous employers about claim(s) made 

or benefit(s) received under the Workers’ Compensation Act.  

7. The District does not request of an applicant or employee access in any manner to his or her 

personal online account, such as social networking websites, including a request for 

passwords to such accounts.  

8. The District provides equal employment opportunities to all persons. See policy 5:10, Equal 

Employment Opportunity and Minority Recruitment. 

Sexual Misconduct Related Employment History Review (HER) 

Prior to hiring an applicant for a position involving direct contact with children or students, the 

Superintendent shall ensure that an HER is performed as required by State law.  When the applicant is 

a superintendent candidate, the Board President shall ensure that the HER is initiated before a 

successful superintendent candidate is offered employment by the Board.  

Physical Examinations 

New employees must furnish evidence of physical fitness to perform assigned duties and freedom 

from communicable disease. All physical fitness examinations must be performed by a physician 

licensed in Illinois, or any other state, to practice medicine and surgery in any of its branches, or an 

advanced practice nurse who has a written collaborative agreement with a collaborating physician that 

authorizes the advanced practice nurse to perform health examinations, or a physician assistant who 

has been delegated the authority by his or her supervising physician to perform health examinations.  

The employee must have the physical examination performed no more than 90 days before submitting 

evidence of it to the Board. 

Any employee may be required to have an additional examination by a physician who is licensed in 

Illinois to practice medicine and surgery in all its branches, or an advanced practice nurse who has a 

written collaborative agreement with a collaborating physician that authorizes the advanced practice 

nurse to perform health examinations, or a physician assistant who has been delegated the authority 

by his or her supervising physician to perform health examinations, if the examination is job-related 

and consistent with business necessity.  

Orientation Program 

The District’s staff will provide an orientation program for new employees to acquaint them with the 

District’s policies and procedures, the school’s rules and regulations, and the responsibilities of their 

position. Before beginning employment, each employee must sign the Acknowledgement of Mandated 

Reporter Status form as provided in policy 5:90, Abused and Neglected Child Reporting. 

LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-22.34, 

5/10-22.34b, 5/22-6.5, and 5/24-5. 

20 ILCS 2630/3.3, Criminal Identification Act. 



820 ILCS 55/, Right to Privacy in the Workplace Act. 

820 ILCS 70/, Employee Credit Privacy Act. 

Americans with Disabilities Act, 42 U.S.C. §12112, and 29 C.F.R. Part 1630. 

Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq. 

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq. 

Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985), aff’d in 

part and remanded 115 Ill.2d 482(Ill. 1987). 

Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984). 

Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945). 

ADOPTED: September 23, 2009 

REVISED: August 17, 2011; October 15, 2014; September 19, 2018; September 16, 2020, 

September 20, 2023 
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General Personnel 

Compliance with the Fair Labor Standards Act  

Job Classifications 

The Superintendent will ensure that all job positions are identified as either “exempt” or “non-exempt” 

according to State law and the Fair Labor Standards Act (FLSA) and that employees are informed whether 

they are “exempt” or “non-exempt.” “Exempt” and “non-exempt” employee categories may include 

certificated and non-certificated job positions.  All non-exempt employees, whether paid on a salary or hourly 

basis, are covered by minimum wage and overtime provisions. 

Workweek and Compensation 

The workweek for District employees will be 12:00 a.m. Saturday until 11:59 p.m. Friday. Non-exempt 

employees will be compensated for all hours worked in a workweek including overtime.  For non-exempt 

employees paid a salary, the salary is paid for a 40-hour workweek even if an employee is scheduled for less 

than 40 hours. “Overtime” is time worked in excess of 40 hours in a single workweek. 

Overtime 

A non-exempt employee shall not work overtime without his or her supervisor’s express approval. All 

supervisors of non-exempt employees shall:  (1) monitor overtime use on a weekly basis and report such use to 

the business office, (2) seek the Superintendent or designee’s written pre-approval for any long term or 

repeated use of overtime that can be reasonably anticipated, (3) ensure that overtime provisions of this policy 

and the FLSA are followed, and (4) ensure that employees are compensated for any overtime worked.  

Accurate and complete time sheets of actual hours worked during the workweek shall be signed by each 

employee and submitted to the business office.  The business office will review work records of employees on 

a regular basis.  

Suspension Without Pay 

No exempt employee shall have his or her salary docked, such as by an unpaid suspension, if the deduction 

would cause a loss of the exempt status. Licensed employees may be suspended without pay in accordance 

with Board policy 5:240, Professional Personnel - Suspension.  

Implementation   

The Superintendent or designee shall implement the policy in accordance with the FLSA, including its 

required notices to employees.  In the event of a conflict between the policy and State or federal law, the latter 

shall control. 

 

LEGAL REF.: 820 ILCS 105/4a. 

Fair Labor Standards Act, 29 U.S.C. §201 et seq., 29 C.F.R. Parts 516, 541, 548, 553, 778, 

and 785. 

 

ADOPTED:       March 16, 2005 

 

REVISED:       September 23, 2009; September 21, 2011; August 12, 2015 

 

REVIEWED:      August 16. 2023 
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Personnel 

Court Duty  

The District will pay full salary during the time an employee is absent due to court duty or, pursuant 

to a subpoena, serves as a witness or has a deposition taken in any school-related matter pending in 

court.  

The District will deduct any fees that an employee receives for such duties, less mileage and meal 

expenses, from the employee’s compensation, or make arrangements for the employee to endorse the 

fee check to the District.  

An employee should give at least 5 days’ prior notice of pending court duty to the District.  

 

Witness Duty 

The District will pay full salary during the time a licensed employee is absent due to a subpoena to 

serve as a witness in a trial or have a deposition taken in any school-related matter pending in court.  

LEGAL REF.: 105 ILCS 5/10-20.7. 

ADOPTED: September 23, 2009 

REVISED: September 20, 2023 
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Personnel 

Recognition for Service  

The School Board will periodically recognize those District employees who contribute significantly 

to the educational programs and welfare of the students. 

 

ADOPTED: September 23, 2009 

REVIEWED: August 16, 2023 
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Personnel 

Employee Ethics; Conduct; and Conflict of Interest 

All District employees are expected to maintain high standards in their school relationships, to demonstrate 

integrity and honesty, to be considerate and cooperative, and to maintain professional relationships with 

students, parents, staff members, and others. In addition, the Code of Ethics for Illinois Educators, adopted by 

the Illinois State Board of Education, is incorporated by reference into this policy. Any employee who sexually 

harasses a student, willfully or negligently fails to report an instance of suspected child abuse or neglect as 

required by the Abused and Neglected Child Reporting Act (325 ILCS 5/), or otherwise violates an employee 

conduct standard will be subject to discipline up to and including dismissal.  

 

The Superintendent or designee shall provide this policy to all District employees and students and/or 

parents/guardians in their respective handbooks, and ensure its posting on the district website, if any.   

 

Professional and Appropriate Conduct 

Professional and appropriate employee conduct are important goals that impact the quality of a safe learning 

environment and the school community, increasing students’ ability to learn and the District’s ability to 

educate.  To protect students from sexual misconduct by employees, and employees from the appearance of 

impropriety, State law also recognizes the importance for District employees to constantly maintain 

professional and appropriate relationships with students by following established expectations and guidelines 

for employee-student boundaries. Many breaches of employee-student boundaries do not rise to the level of 

criminal behavior but do pose a potential risk to student safety and impact the quality of a safe learning 

environment. Repeated violations of employee-student boundaries may indicate the grooming of a student for 

sexual abuse. As bystanders, employees may know of concerning behaviors that no one else is aware of, so 

their training on: (1) preventing, recognizing, reporting, and responding to child sexual abuse and grooming 

behavior; (2) this policy; and (3) federal and state reporting requirements is essential to maintaining  

the Board’s goal of professional and appropriate conduct.  

 

The Superintendent or designee shall identify employee conduct standards that define appropriate 

employee-student boundaries, provide training about them, and monitor the District’s employees for 

violations of employee-student boundaries. The employee conduct standards will require that, at a 

minimum:  

1. Employees who are governed by the Code of Ethics for Illinois Educators, adopted by the Ill. 

State Board of Education (ISBE), will comply with its incorporation by reference into this 

policy.  

2. Employees are trained on educator ethics, child abuse, grooming behaviors, and employee- 

student boundary violations as required by law and policies 2:265, Title IX Sexual 

Harassment Grievance Procedure; 4:165, Awareness and Prevention of Child Sexual Abuse 

and Grooming Behaviors; 5:90, Abused and Neglected Child Reporting; and 5:100, Staff 

Development Program.  

3. Employees maintain professional relationships with students, including maintaining 

employee-student boundaries based upon students’ ages, grade levels, and developmental 

levels and following District-established guidelines for specific situations, including but not 

limited to: 

a. Transporting a student;  

b. Taking or possessing a photo or video of a student; and 

c. Meeting with a student or contacting a student outside the employee’s professional 

role.  

4. Employees report prohibited behaviors and/orboundary violations pursuant to Board policies 

2:260, Uniform Grievance Procedure; 2:265, Title IX Sexual Harassment Grievance  

Procedure; and 5:90, Abused and Neglected Child Reporting. 
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6. Discipline up to and including dismissal will occur for any employee who violates an 

employee conduct standard or engages in any of the following:  

1. Violates expectations and guidelines for employee-student boundaries.  

2. Sexually harasses a student. 

3. Willfully or negligently fails to follow reportingrequirements of the Abused and 

Neglected  

Child Reporting Act (325 ILCS 5/),12 Title IX of the Education Amendments of 1972 (20 U.S.C. 

§1681 et seq.), or the Elementary and Secondary Education Act (20 U.S.C. §  

7926). 

4. Engages in grooming as defined in720ILCS5/11-25. 

5. Engages in grooming behaviors. Prohibited grooming behaviors include, at a 

minimum, sexual misconduct. Sexual misconduct is any act, including but not limited 

to, any verbal, nonverbal, written, or electronic communication or physical activity, by 

an employee with direct contact with a student, that is directed toward or with a 

student to establish a romantic or sexual relationship with the student. Examples 

include, but are not limited to:  

i. A sexual or romantic invitation.  

ii. Dating or soliciting a date. 

iii. Engaging in sexualized or romantic dialog. 

iv. Making sexually suggestive comments that are directed toward or with a 

student.  

v. Self-disclosure or physical exposure of a sexual, romantic, or erotic nature. 

vi. A sexual, indecent, romantic, or erotic contact with the student.  

 

Statement of Economic Interests 

The following employees must file a “Statement of Economic Interests” as required by the Illinois 

Governmental Ethics Act:  

1. Superintendent; 

2. Building Principal; 

3. Head of any department; 

4. Any employee responsible for negotiating contracts, including collective bargaining agreement, in the 

amount of $1,000 or greater; 

5. Hearing officer; 

6. Any employee having supervisory authority for 20 or more employees; and 

7. Any employee in a position that requires an administrative or a chief school business official 

endorsement. 

Ethics and Gift Ban  

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees.  Students shall not be used in 

any manner for promoting a political candidate or issue. 

Prohibited Interests; Conflict of Interest; and Limitation of Authority 

In accordance with Section 22-5 of the School Code, “no school officer or teacher shall be interested in the 
sale, proceeds, or profits of any book, apparatus, or furniture used or to be used in any school with which such 

officer or teacher may be connected,” except when the employee is the author or developer of instructional 

materials listed with the Illinois State Board of Education and adopted for use by the Board. An employee 

having an interest in instructional materials must file an annual statement with the Board Secretary. 

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District nor shall 

an employee act as an agent of any business in any transaction with the District. This includes participation in  
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the selection, award or administration of a contract supported by a federal award or State award governed by 

the Grant Accountability and Transparency Act (GATA) (30 ILCS 708/) when the employee has a real or 

apparent conflict of interest. A conflict of interest arises when an employee or any of the following individuals 

has a financial or other interest in the entity selected for the contract: 

1. Any person that has a close personal relationship with an employee that may compromise or impair the 

employee’s fairness and impartiality, including a member of the employee’s immediate family or 

household; 

2. An employee’s business partner; or 

3. An entity that employs or is about to employ the employee or one of the individuals listed in one or 

two above.  

Employees shall neither solicit nor accept gratuities, favors, or anything of monetary value from contractors, 

potential contractors, or parties to agreements or contracts. Situations in which the interest is not substantial or 

the gift is an unsolicited item of nominal value must comply with State law and Board policy 2:105, Ethics and 

Gift Ban. 

Outside Employment and Conflict of Interest 

Employees shall not engage in any other employment or in any private business during regular working hours 

or at such other times as are necessary to fulfill appropriate assigned duties. 

 

LEGAL REF.: U.S. Constitution, First Amendment. 

2 C.F.R. §200.318(c)(1). 

5 ILCS 420/4A-101, Ill. Governmental Ethics Act. 

5 ILCS 430/, State Officials and Employee Ethics Act. 

30 ILCS 708/, Grant Accountability and Transparency Act. 

50 ILCS 135/, Local Governmental Employees Political Rights Act. 

105 ILCS 5/10-22.39 and 5/22-5. 

325 ILCS 5/, Abused and Neglected Child Reporting Act. 

775 ILCS 5/5A-102, Ill. Human Rights Act. 

23 Ill.Admin.Code Part 22, Code of Ethics for Illinois Educators. 

Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968). 

Garcetti v. Ceballos, 547 U.S. 410 (2006). 

 

ADOPTED: September 23, 2009 

REVISED: August 18, 2010; September 19, 2012; August 12, 2015; November 15, 2017; September 

16, 2020, September 20, 2023 
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Personnel 

Responsibilities Concerning Internal Information  

District employees are responsible for maintaining:  (1) the integrity and security of all internal 

information, and (2) the privacy of confidential records, including but not limited to: student school 

records, personnel records, and the minutes of, and material disclosed in, a closed School Board 

meeting.  Internal information is any information, oral or recorded in electronic or paper format, 

maintained by the District or used by the District or its employees.  The Superintendent or designee 

shall manage procedures for safeguarding the integrity, security, and, as appropriate, confidentiality 

of internal information. 

LEGAL REF.: 20 U.S.C. §1232g. 

45 C.F.R. §164.502.  

5 ILCS 140/1 et seq. 

50 ILCS 205/1 et seq. 

105 ILCS 10/1 et seq. 

820 ILCS 40/1 et seq. 

ADOPTED: September 23, 2009 

REVIEWED: August 16. 2023 
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Personnel 

Solicitations By or From Staff  

District employees shall not solicit donations or sales, nor shall they be solicited for donations or 

sales, on school grounds without prior approval from the Superintendent or designee. 

ADOPTED: September 23, 2009 

REVIEWED:  August 16, 2023 
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Personnel 

Copyright  

Works Made for Hire 

The Superintendent shall manage the development of instructional materials and computer programs 

by employees during the scope of their employment in accordance with State and federal laws and 

School Board policies.  Whenever an employee is assigned to develop instructional materials and/or 

computer programs, or otherwise performs such work within the scope of his or her employment, it is 

assured the District shall be the owner of the copyright. 

Copyright Compliance 

While staff members may use appropriate supplementary materials, it is each staff member’s 

responsibility to abide by the District’s copyright compliance procedures and to obey the copyright 

laws.  The District is not responsible for any violations of the copyright laws by its staff or students.  

A staff member should contact the Superintendent or designee whenever the staff member is 

uncertain about whether using or copying material complies with the District’s procedures or is 

permissible under the law, or wants assistance on when and how to obtain proper authorization.  No 

staff member shall, without first obtaining the permission of the Superintendent or designee, install or 

download any program on a District-owned computer.  At no time shall it be necessary for a District 

staff member to violate copyright laws in order to properly perform his or her duties. 

LEGAL REF.: Federal Copyright Law of 1976, 17 U.S.C. §101 et seq. 

105 ILCS 5/10-23.10. 

ADOPTED: September 23, 2009 

REVIEWED: August 16, 2023 

 

 



Pleasantdale School District 107 5:185 

Page 1 of 7 

Personnel  

Family and Medical Leave 

Pleasantdale School District 107 is committed to compliance with the Family and Medical Leave Act of 1993 

(“FMLA”).  The FMLA allows eligible employees to take leaves of absence, generally unpaid, for certain family 

and medical reasons for up to 12 weeks in a defined 12-month period, with job protection and no loss of service 

accumulated prior to the commencement of the leave, provided the employee returns to work. The FMLA also 

allows eligible employees to extend the 12 weeks leave up to a total of 26 work weeks  to care for a family 

member who is a “covered service member” recovering from injury or illness incurred during active duty military 

service. 

I. Eligibility 

To be eligible for leave under the FMLA, an employee must: 

A. have been employed by the District for a total of at least 12 months. However, the District will 

not consider any period of previous employment that occurred more than 7 years before the date 

of the most recent hiring, except when the service break is due to National Guard or Reserve 

military service or when a written agreement exists concerning the District’s intention to rehire 

the employee. 

B. have worked at least 1,250 hours during the twelve months immediately before commencement 

of the leave (hours of work are defined within the meaning of the Fair Labor Standards Act and 

regulations) or have been a full-time classroom teacher; and 

C.  work at a location where there are at least 50 employees employed by the District within 75 

miles. 

II. Available Family and Medical Leave 

Eligible employees are entitled to take up to 12 unpaid work weeks of leave during a 12 month period for any of 

the following reasons: 

A. the birth and first-year care of a child of the employee; 

B. the placement of a child with the employee for adoption or foster care, including absences from 

work that are necessary for the adoption or foster care to proceed and expiring at the end of the 

12-month period beginning on the placement date; 

 

C. to care for a spouse, child (who is under 18 years of age or incapable of self-care due to a 

disability), or parent (not parent-in-law) with a serious health condition; 

D. an employee’s own serious health condition which renders the employee unable to perform the 

essential functions of his or her job; 

E.  to care for a spouse, son, daughter, parent, or next of kin who is a “covered servicemember”  (i.e., 

a member of the Armed Forces, including a member of the National Guard or Reserves, who has 

a serious injury or illness incurred in the line of duty), while the covered servicemember is 

undergoing medical treatment, recuperation, or therapy; is in outpatient status; or is on the 

temporary disability retired list; or 

F.  to address “qualifying exigencies” that arise because a spouse, son, daughter, or parent is a 

covered military member on active duty or called to active duty status in support of a contingency 

operation.  A “covered military member” must be either a member of a Reserve component or a 

retired member of the regular Armed Forces or Reserve.  “Qualifying exigencies” exist in the 

following categories: short-notice deployment, military events and related activities, childcare 

and school activities, financial and legal arrangements, rest and recuperation, post-deployment 

activities, and additional activities as provided in the FMLA regulations. 
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For the purposes of this policy, the District will use a “rolling” 12-month period measured backward from the date 

an employee uses any FMLA leave. 

Any leave taken for the birth or care of a child or the placement of a child for adoption or foster care must be 

completed within one year after the date of birth or placement. 

III. Serious Health Conditions 

For the purposes of the FMLA, “serious health condition” means an illness, injury, impairment, or physical or 

mental condition that involves: 

A. inpatient care (i.e., an overnight stay) in a hospital, hospice, or residential medical-care facility, or 

any period of incapacity or subsequent treatment connected with such inpatient care; or 

B. any period of incapacity (i.e., inability to work, attend school, or perform other regular daily 

activities due to the condition, treatment for the condition, or recovery from treatment) which is: 

▪ more than three (3) consecutive calendar days and involves 

• one in-person treatment by a health care provider, a nurse under 

direct supervision of a health care provider, or by a provider of 

health care services (i.e. a physical therapist) under orders of, or on 

referral by a health care provider, followed by a second in-person 

treatment visit that occurs (absent extenuating circumstances) within 

30 days of the first day of incapacity; or 

• one in-person treatment by a health care provider, a nurse under 

direct supervision of a health care provider, or by a provider of 

health care services (i.e. a physical therapist) under orders of, or on 

referral by a health care provider, that results in a continuing regimen 

of continuing treatment under the supervision of a health care 

provider; or 

▪ due to pregnancy or for prenatal care; or 

▪ due to a chronic condition that requires periodic visits for treatment by (or 

under the supervision of) a health care provider, over an extended period of 

time and that may cause episodic rather than a continuing period of incapacity 

(i.e. a “chronic serious health condition”  such as asthma, diabetes, or 

epilepsy); or 

▪ permanent or long-term due to a condition for which treatment may not be 

effective, but for which the employee or family member is under the continuing 

supervision of (but need not be receiving active treatment by) a health care 

provider (i.e., Alzheimer’s, or terminal stages of a diseases; or 

C. any period of absence to receive multiple treatments (including any period of recovery there 

from) by a health care provider or by a provider of health care services under orders of, or on 

referral by, a healthcare provider, either for restorative surgery after an accident or injury, or for a 

condition that would likely result in a period of incapacity of more than three consecutive  
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full calendar days in the absence of medical intervention or treatment such as cancer (i.e., 

chemotherapy, radiation, etc.) or kidney diseases (i.e., dialysis). 

Ordinarily, unless complications arise, the common cold, the flu, earaches, upset stomach, minor 

ulcers, headaches other than migraine, routine dental or orthodontic problems, periodontal 

disease, and similar afflictions are not a “serious health condition” and, therefore, do not qualify 

for FMLA leave. 

With regard to substance abuse (including alcohol abuse), FMLA leave may only be taken for 

treatment of substance abuse by (or on referral from) a health care provider.  Absences caused by 

the employee’s use of the substance, rather than for treatment, do not qualify for FMLA leave. 

IV. Duration and Scheduling of Leaves 

A. Generally, the District will grant up to 12 work weeks of family and medical leave in any 

12-month period (using the rolling backwards calculation) in accordance with the FMLA. 

B. Eligible employees are entitled to up to 26 work weeks of leave in a single 12-month period to 

care for a spouse, son, daughter, parent, or next of kin who is a “covered servicemember.” The 

12-month period for leave to care for a covered servicemember begins on the first day that an 

employee takes leave to care for a covered servicemember. During this period, the employee is 

entitled to a combined total of 26 work weeks of leave for any FMLA-qualifying reason, no more 

than 12 weeks of which may be for reasons other than to care for a covered servicemember. This 

leave is applied on a per-covered servicemember, per-injury basis, meaning that an employee is 

entitled to only one 26-work week allotment of leave per covered servicemember (unless the 

covered servicemember is later re-injured in the line of active duty). 

C.  Leave may be taken: 

1. in one 12-week period; 

2. in two or more leaves totaling 12 work weeks; 

3. intermittently in order to care for a family member, a covered servicemember, or for the 

employee’s own serious health condition, or when necessary due to a qualifying 

exigency, when medically necessary, in accordance with the FMLA; 

4. as part of a reduced work schedule in order to care for the employee’s or family 

member’s serious health condition, to care for a covered servicemember, or when 

necessary due to a qualifying exigency, when medically necessary, in accordance with 

the FMLA. 

 

D.  Employees requiring intermittent or reduced schedule leave shall be expected to consult with the 

School District to work out a schedule for such leave that meets the employee’s needs without 

unduly disrupting the District’s operations, subject to approval by the health care provider. In 

some circumstances, the District may alter the employee’s existing job (while maintaining 

existing pay and benefits), or may temporarily transfer the employee to a different position with 

equivalent pay and benefits, to better accommodate the intermittent or reduced schedule leave.  

 

E.  Special Rules for Instructional Employees 

 For purposes of FMLA, instructional employees are those employees whose principal function is 

to teach and instruct students in a class, small group, or an individual setting, including teachers 
and athletic coaches. It does not include teacher aides who do not actually teach or instruct, social 

workers, curriculum specialists, or other auxiliary personnel. 
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1. When an instructional employee requests an intermittent or reduced leave schedule to care for a 

family member, a covered service member, or for the employee’s own serious health 

condition that amounts to more than 20% of the total number of working days during the 

period over which the leave extends, the District may require the employee either 

1. to take leave for a particular time period not greater than the duration of the planned 

treatment; or 

2. to temporarily transfer to an available alternative position with equivalent pay and 

benefits that better accommodates the recurring periods of leave. 

 

2. When an employee requests a leave near the end of an academic term, the District may   

require the employee to continue the leave until the term is over if: 

1. the leave begins more than five weeks before the end of the term, will last at least three 

weeks, and return will occur during the final three weeks of the term; or 

2. the leave, taken for reasons other than the employee’s own serious health condition or a 

qualifying exigency, begins during the last five weeks of the term, will last more than two 

weeks and return will occur during the final two weeks of the term; or 

3. the leave, taken for reasons other than the employee’s own serious health condition or a 

qualifying exigency, begins during the last three weeks of the term and will last more 

than five working days. 

4. Any days of leave required by the District beyond the time when an employee is ready and 

able to return to work will not count against such employee’s 12-week allotment, but the 

employee will have the same rights with respect to benefits and job restoration as if the 

period were FMLA leave. 

V. Where Husband and Wife Are Both District Employees 

If both the husband and wife are employed by the District and eligible for FMLA leave, they are permitted to take 

only a combined total of 12 weeks of leave during a 12 month period if leave is for the birth and care of a child, 

the placement of a child for adoption or foster care, or to care for a parent (not a parent-in-law) with a serious 

health condition. Likewise, if both the husband and spouse are employed by the District and are eligible for 

FMLA leave to care for a spouse, son, daughter, parent, or next of kin who is a covered servicemember, they are 

permitted to take only a combined total of 26 weeks of leave during the single 12-month period. 

VI. Reduced or Intermittent Leave 

An eligible employee who requests medical leave based upon the serious health condition of the employee or the 

employee’s family member or to care for a covered servicemember, may request that such leave be taken on an 

intermittent or a reduced leave schedule.  “Intermittent leave” is leave of one hour or more that is taken during 

any nonconsecutive time period (i.e., one week on, one week off).  “Reduced leave” is leave that is taken by 

reducing the employee’s usual number of working hours per work week or hours per work day (i.e., from eight 

hours to four hours per day).  A request for either intermittent or reduced leave will be granted only where 

medically necessary, as established by information requested by the District’s FMLA medical certification form. 

VII. Substitution of Paid Leave 

If the employee has any accrued vacation or sick leave, this paid time must be used during the FMLA absence 

before the unpaid leave begins, depending upon the reason for the leave.  Sick leave may not used for pay during 

an FMLA absence if the purpose of the leave does not meet the requirements for sick leave use under the School 
Code.   In addition, if the requested leave is due to the serious health condition of the employee, any salary 

continuation benefits for which the employee is otherwise eligible pursuant to a disability benefit plan or workers’ 

compensation law, may be used in conjunction with paid vacation, personal, or sick time, provided that total 

payments do not exceed 100% of normal base pay.  All paid leave will run concurrently with the employee’s 

FMLA leave entitlement.  The employee must comply with all requirements of the policy or plan providing for 

paid leave. 
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VIII. Employee Notice of Leave 

An employee requesting an FMLA leave must provide notice to the District as soon as practicable.  Where the 

need for a leave is foreseeable, the employee must provide the required notice of at least 30 calendar days advance 

notice prior to the expected start of the leave.  If 30 days advance notice is not practicable, the employee must 

provide the District with as much advance notice as possible, ordinarily within one or two business days of when 

the need for leave becomes known to the employee.  Any employee who provides less than 30 days notice of  

time off will be required to explain why it was not practicable for the employee to provide 30 days notice. If the 

employee is physically or mentally unable to notify the District, a member of employee’s family or other 

representative must do so on the employee’s behalf. If required notice is not provided, the District may delay the 

start of the leave to the extent of any required notice period.   

If leave is due to the serious health condition of the employee or the employee’s family member, and is for 

planned medical treatment, the employee must attempt to schedule treatment so as not to unduly disrupt District’s 

operations. 

In addition, if leave is due to the serious health condition of the employee or the employee’s family member, the 

employee is required in all cases to provide a health care provider’s certification of the serious health condition on 

a form that will be provided by the District at the time the request for leave is made.  If leave is due to another 

reason, appropriate certification will be required.  It is the employee’s obligation to provide a complete and 

sufficient certification form to the District within 15 calendar days after the District requests it.  

If an employee returns a certification form that is incomplete (i.e. one or more items are left blank) or insufficient 

(i.e. responses are vague, illegible, ambiguous, or non-responsive), the District will notify the employee of the 

deficiency. The employee will then have 7 calendar days to provide a complete, sufficient certification. If it is not 

practicable for the employee to provide a complete and sufficient certification form within 15 days despite the 

employee’s diligent, good faith efforts to do so, the employee must contact the School District to explain his or 

her situation. 

The District, after giving the employee an opportunity to cure any deficiencies, may contact the health care 

provider to authenticate a completed certification form by providing the health care provider a copy of the form 

and requesting verification that the information contained on the form was written or authorized by the health care 

provider who signed the document.  

Additionally, the District may request clarification of information on the certification form, and may ask the 

employee to sign, or have his or her family sign, a release form authorizing the health care provider to 

communicate with the District for the purpose of clarifying the certification. If the certification is unclear and the 

employee fails to provide a signed authorization or otherwise clarify the certification, the District may deny the 

employee’s request for FMLA leave. 

With respect to the medical certification of a serious health condition, the District has the right to require the 

employee to obtain a second certification at the District’ expense from a health care provider designated by the 

District.  In the event of conflicting opinions, the District may require the employee to obtain certification from a 

third health care provider who is designated or approved jointly by the District and the employee, again at the 

District’s expense.  The third opinion will be final and binding. 

IX. Reporting Requirements During The Leave 

During FMLA leave, the employee is required to maintain contact with the District to verify his or her status and 

intent to return to work. Where the leave is due to the serious health condition of the employee or the employee’s 

family member, the District may require the employee to submit a complete and sufficient recertification of the 

serious medical condition on a reasonable basis (generally not more often than every 30 days), and will require 

recertification if the employee requests a leave extension, if the circumstances described in the original 

certification change significantly, or if the District receives information that casts doubt upon the employee’s 

stated reason for the absence or the continuing validity of the certification. 
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The employee is responsible for timely requesting any desired extension of FMLA leave.  Extension of a leave 

should be requested, if circumstances allow, at least two business days prior to the expiration of the initial leave. 

X. Requirements Prior To Return From Leave 

Where the leave lasts more than three consecutive work days (or for an absence of a shorter duration that gives 

rise to a reasonable safety concern regarding the employee’s ability to safely perform his or her job) and is based 

upon the employee’s own serious health condition, before returning to work the employee must provide a 

complete and sufficient medical certification from his or her health care provider that the employee is able to 

resume work before the employee will be permitted to return to work. This confirmation must specifically 

confirm that the employee is able to perform the essential functions of his or her position, as set forth in the job 

description provided to the employee by the District. 

XI. Compensation and Benefits 

A. Family and medical leaves granted under this policy are unpaid, except that the employee is 

required to substitute accrued paid leave (see Section VII above)  before unpaid medical leave is 

provided.  The total of paid and unpaid leave for FMLA leave under this policy may not exceed 

12 weeks. 

B.        An employee on FMLA leave will continue to be covered under the District’s health insurance and 

dental plans under the same terms as if the employee had been continuously working during the 

leave period, provided that: 

1. coverage shall end when the employee notifies the District of his or her intent not to 

return to work, fails to return on the scheduled date or exhausts his or her family and 

medical leave rights under this policy: 

2. the employee will be required to pay his or her share of applicable premium payments at 

the same time as such payments would be made if by payroll deduction.  Coverage may 

lapse if an employee’s premium payment is more than 30 days late.  

3. the District may recover its premium cost if the employee fails to return to work 

following an approved, unpaid leave unless the reason for the failure to return is due to 

the recurrence or onset of an injury or illness of a covered servicemember a serious health 

condition of the employee, spouse, parent or child or other circumstances beyond the 

employee’s control.  In this event, the District may require a certification of the existence 

of a serious health condition that the employee must provide within 30 days of the 

request. 

XII. Employment Status 

A. Consistent with District policy for all types of leave, the employee will not accrue seniority or 

benefits that accrue according to length of service (e.g. paid vacations), during an approved leave: 

B. Upon the conclusion of an approved leave, the employee will generally be restored to his or her 

former position or to an equivalent position as established by School Board policies and practices 

and any applicable collective bargaining agreement (with respect to pay, benefits and other terms 

and conditions of employment) with any general pay increases or benefits enhancements granted 

during the leave, provided that: 

1. an employee returning from leave has no greater rights to a position or benefits than had 
he or she been continuously working during the leave period (e.g. in the case of lay-off): 

 

2. where the employee seeks an intermittent/reduced schedule medical leave, the District 

may temporarily transfer the employee to an available alternative position with 

equivalent pay and benefits for which the employee is qualified if the transfer better 

accommodates the requested recurring periods of leave: 
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3. in the case of “key” employees (a salaried FMLA-eligible employee who is among the 

highest paid 10% of employees), the District may notify the employee (personally or by 

certified mail) at the time leave is requested that restoration of the employee would cause 

substantial and grievous economic injury to the District’s operations and may deny 

reinstatement to that employee unless the employee elects to return to work after 

receiving such notice (provided the District determines that such injury would result from 

the employer’s restoration); and 

4. an employee on an approved leave may not perform work for another employer during 

that leave in violation of the District’s policy regarding outside employment. 

 

XIII. Prohibitions 

Consistent with the District’s policy regarding all types of leave, the following conduct is strictly prohibited in 

relation to FMLA leave: 

A. Engaging in fraud, misrepresentation or providing false information to the District or any health 

care provider. 

B. Having other employment during the leave, without prior written approval from the District. 

C. Failure to comply with the employee’s obligations under this policy. 

D. Failure to timely return from the leave. 

Employees who engage in such conduct will be subject to loss of benefits, denial or termination of leave, and 

discipline, up to and including discharge. 

The Superintendent will develop procedures to implement this policy consistent with the federal Family Medical 

Leave Act, and will ensure that all required notices and responses to leave requests are provided to employees in 

accordance with the FMLA. The terms used in this policy shall be defined as in the FMLA Regulations, 29 C.F.R. 

Part 825. 

LEGAL REF.:  29 U.S.C., Sections 2601 to 2654 

   29 C.F.R. Part 825. 

 

ADOPTED:  December 14, 1994 

 

REVISED:  September 23, 2009; September 21, 2011 

REVIEWED:  August 16, 2023 
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Personnel 

Teacher Qualifications  

A teacher, as the term is used in this policy, refers to a District employee who is required to be  

licensed under State law. The following qualifications apply: 

1. Each teacher must:  

a. Have a valid Illinois Professional Educator License issued by the State Superintendent of 

Education with the required endorsements as provided in the School Code.  

b. Provide the District Office with a complete transcript of credits earned in institutions of 

higher education.  

c. On or before September 1 of each year, unless otherwise provided in an applicable 

collective bargaining agreement, provide the District Office with a transcript of any 

credits earned since the date the last transcript was filed. 

d. Notify the Superintendent of any change in the teacher’s transcript. 

2. All teachers working in a program supported with federal funds under Title I, Part A must 

meet applicable State certification and licensure requirements. 

The Superintendent or designee shall: 

1. Monitor compliance with State and federal law requirements that teachers be appropriately  

licensed;  

2. Through incentives for voluntary transfers, professional development, recruiting programs, or 

other effective strategies, ensure that minority students and students from low-income 

families are not taught at higher rates than other students by unqualified, out-of-field, or 

inexperienced teachers; and  

3. Ensure parents/guardians of students in schools receiving Title I funds are notified:  (a) of 

their right to request their students’ classroom teachers’ professional qualifications.  

LEGAL REF.: 20 U.S.C. §6319. 

105 ILCS 5/10-20.15, 5/21-1, 5/21-10, 5/21-11.4, and 5/24-23. 

23 Ill.Admin.Code Part 25. 

ADOPTED: September 23, 2009 

REVISED: October 15, 2014; September 20, 2017; September 18, 2019 

REVIEWED: August 16, 2023 

 



Pleasantdale School District 107 5:200 

Page 1 of 1 

 

Personnel 

Terms and Conditions of Employment and Dismissal 

The School Board delegates authority and responsibility to the Superintendent to manage the terms 

and conditions for the employment of personnel.  The Superintendent shall act reasonably and comply 

with State and federal law as well as any applicable collective bargaining agreement in effect.  The 

terms and conditions of employment for all employees are subject to Board of Education approval. 

The Superintendent is responsible for making dismissal recommendations to the Board consistent 

with the Board’s goal of having a highly qualified, high performing staff.   

School Year 

Teachers shall work according to the school calendar adopted by the Board, which shall have a 

minimum of 176 student attendance days and a minimum of 180 teacher work days, including teacher 

institute days.   

School Day 

Teachers are required to work the school day adopted by the Board. 

Salary 

Teachers shall be paid according to the salaries fixed by the Board, but in no case less than the 

minimum salary provided by the School Code.  Teachers ahall be paid at least monthly on a 10- or 

12-moth basis.   

Assignments and Transfers 

The Superintendent or designee is authorized to make assignments and transfers of personnel.  

Dismissal 

The District will follow State law when dismissing a teacher. 

Evaluation 

The District’s teacher evaluation system will be conducted under the plan developed pursuant to State 

law. 

LEGAL REF.: 105 ILCS 5/10-19, 5/18-8, 5/24-2, 5/24-8, 5/24-9, 5/24-21, 5/24A-4, and 5/24A-5. 

820 ILCS 260/1 et seq. 

Cleveland Board of Education v. Loudermill, 105 S.Ct. 1487(1985). 

ADOPTED: September 23, 2009 

REVISED: August 17, 2011, September 20, 2023 
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Personnel 

 

Performance Evaluation 

District staff members are a critical force in accomplishing the District’s strategic mission and 

objectives.  To support their efforts, all staff members are to have performance evaluations that 

provide an opportunity for: 

• reflection on the effectiveness of current teaching or other work practices, their compliance 

with Board of Education policy, and their alignment with District, building, and grade-level 

standards and initiatives 

• identifying meaningful ways to impact student achievement in the District, and 

• setting individual goals and plans to achieve them. 

 

Frequency of Evaluation 

At a minimum, all employees are to be evaluated annually.   Teachers will be evaluated based on the 

frequency laid out in the District’s evaluation plan.  Occasionally, more frequent informal 

assessments may be helpful and will be scheduled at the direction of the Superintendent. Relevant 

information gained from informal evaluations may be included in the permanent personnel record 

when the provisions found in the District’s evaluation plan are met. 

 

Means of Evaluation 

All employees are to be measured against documented position-specific performance objectives using 

a consistent district-wide rating scale.  The District’s teacher evaluation system will be conducted 

under the plan filed with the Illinois State Board of Education. The Superintendent is responsible for 

designing and implementing a program for evaluating the job performance of each educational 

support staff member according to standards contained in School Board policies as well as in 

compliance with State law and any applicable collective bargaining agreement.   

 

Documentation 

All annual performance evaluations are to be documented in writing and placed in the staff member’s 

permanent personnel record. 

 

 

ADOPTED:         March 16, 2005 

 

REVISED:  September 23, 2009; September 20, 2023 
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Personnel 

Teacher Resignations  

Tenured teachers may resign at any time with consent of the School Board or by written notice sent to 

the Board Secretary at least 30 days before the intended date of resignation.  However, no teacher 

may resign during the school term in order to accept another teaching position without the consent of 

the Board.  

LEGAL REF.: 105 ILCS 5/24-14. 

Park Forest Heights School Dist. v. State Teacher Certification Bd., 842 N.E.2d 

1230 (Ill.App.1, 2006). 

ADOPTED: September 23, 2009 

REVIEWED: August 16, 2023 
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Personnel 

Maintaining Student Discipline  

Maintaining an orderly learning environment is an essential part of each teacher’s instructional 

responsibilities.  A teacher’s ability to foster appropriate student behavior is an important factor in the 

teacher’s educational effectiveness.  The Superintendent shall ensure that teachers, other certificated 

employees, and persons providing a student’s related service:  (1) maintain discipline in the schools 

as required in The School Code, and (2) follow the School Board policies and administrative 

procedures on student conduct and discipline. 

When a student’s behavior is unacceptable, the teacher should first discuss the matter with the 

student.  If the unacceptable behavior continues, the teacher should consult with the Building 

Principal and/or discuss the problem with the parent(s)/guardian(s). A teacher may remove any 

student from the learning setting whose behavior interferes with the lessons or participation of fellow 

students. A student’s removal must be in accordance with Board policy and administrative 

procedures. 

Teachers shall not use disciplinary methods that may be damaging to students, such as ridicule, 

sarcasm, or excessive temper displays. Corporal punishment (including slapping, paddling, or 

prolonged maintenance of a student in physically painful positions, and intentional infliction of bodily 

harm) may not be used.  Teachers may use reasonable force as needed to keep students, school 

personnel, and others safe, or for self-defense or defense of property.  

LEGAL REF.: 105 ILCS 5/24-24. 

23 Ill.Admin.Code §1.280. 

ADOPTED: September 23, 2009 

REVISED: September 19, 2012 

REVIEWED:  August 16, 2023 
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Personnel 

Leaves of Absence  

Each of the provisions in this policy applies to all personnel to the extent that it does not conflict with 

an applicable collective bargaining agreement or individual employment contract or benefit plan; in 

the event of a conflict, such provision is severable and the applicable bargaining agreement or 

individual agreement will control. 

Sick Leave 

Sick leave is defined in State law as personal illness, mental or behavioral health complications, 

quarantine at home, serious illness or death in the immediate family or household, or birth, adoption, 

placement for adoption, or the acceptance of a child in need of foster care. 

As a condition for paying sick leave after three days absence for personal illness or as the Board or 

Superintendent deem necessary in other cases, the Board or Superintendent may require that the staff 

member provide a certificate from: (1) a physician licensed in Illinois to practice medicine and 

surgery in all its branches, (2) a mental health professional licensed in Illinois providing ongoing care 

or treatment to the staff member, (3) a chiropractic physician licensed under the Medical Practice Act, 

(4) a licensed advanced practice registered nurse, (5) a licensed physician assistant who has been 

delegated the authority to perform health examinations by his or her supervising physician, or (6) if 

the treatment is by prayer or spiritual means, a spiritual adviser or practitioner of the employee’s 

faith. 

 

Leave to Serve as an Election Judge  

Any staff member who was appointed to serve as an election judge under State law may, after giving 

at least 20-days’ written notice to the District, be absent without pay for the purpose of serving as an 

election judge. The staff member is not required to use any form of paid leave to serve as an election 

judge. No more than 10% of the District’s employees may be absent to serve as election judges on the 

same election day. 

Leaves for Service in the Military  

Leaves for service in the U.S. Armed Services or any of its reserve components and the National 

Guard, as well as re-employment rights, will be granted in accordance with State and federal law.  A 

professional staff member hired to replace one in military service does not acquire tenure. 

General Assembly  

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in 

accordance with State and federal law.  A professional staff member hired to replace one in the 

General Assembly does not acquire tenure. 

Leave for Employment in Department of Defense  

The Board may grant teachers a leave of absence to accept employment in a Department of Defense 

overseas school. 

Leaves for Victims of Domestic or Sexual Violence  

Any staff member may take an unpaid leave from work who:  (1) is a victim of domestic or sexual 

violence, or (2) has a family, or household member who is a victim of domestic or sexual violence 

whose interests are not adverse to the employee as it relates to the domestic or sexual violence.  The 

unpaid leave allows the employee to seek medical help, legal assistance, counseling, safety planning, 

and other assistance without suffering adverse employment action. 
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The Victims’ Economic Security and Safety Act, governs the purpose, requirements, scheduling, and 

continuity of benefits, and all other terms of the leave.  Accordingly, an employee is entitled to a total 

of 12 work weeks of leave during any 12-month period.  Neither the law nor this policy creates a right 

for an employee to take unpaid leave that exceeds the unpaid leave time allowed under, or is in 

addition to the unpaid leave time permitted by, the federal Family and Medical Leave Act of 1993 (29 

U.S.C. §2601 et seq.).  

Leaves to Serve as an Officer or Trustee of a Specific Organization 

Upon request, the Board will grant: (1) an unpaid leave of absence to an elected officer of a State or 

national teacher organization that represents teachers in collective bargaining negotiations, (2) twenty 

days of paid leave of absence per year to a trustee of the Teachers’ Retirement System in accordance 

with 105 ILCS 5/24-6.3, and (3) a paid leave of absence for the local association president of a State 

teacher association that is an exclusive bargaining agent in the District, or his or her designee, to 

attend meetings, workshops, or seminars as described in 105 ILCS 5/24-6.2.  

 

LEGAL REF.:        20 ILCS 1805/30.1 et seq. 

10 ILCS 5/13-2.5 

105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1. 

820 ILCS 147/, School Visitation Rights Act.  

820 ILCS 154/, Child Bereavement Leave Act. 

820 ILCS 180/, Victims’ Economic Security and Safety Act. 

ADOPTED: September 23, 2009 

REVISED: August 12, 2015; September 18, 2019, September 20, 2023 
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Personnel 

Student Teachers  

The Superintendent is authorized to accept students from university-approved teacher-training 

programs to do student teaching in the District. No individual who has been convicted of a criminal 

offense listed in Section 5/21B-80 of the School Code or who has been found to be the perpetrator of 

sexual or physical abuse of a minor under 18 years of age pursuant to proceedings under Article II of 

the Juvenile Court Act of 1987 is permitted to student teach.  

Before permitting an individual to student teach or participate in any field experience in the District, 

the Superintendent or designee shall ensure that:  

1. The District performed a complete criminal history records check as described below; and  

2. The individual furnished evidence of physical fitness to perform assigned duties and freedom 

from communicable disease pursuant to 105 ILCS 5/24-5.  

A complete criminal history records check pursuant to 105 ILCS 5/10-21.9 shall include: 

1. Fingerprint-based checks through (a) the Illinois State Police (ISP) for criminal history 

records information (CHRI) pursuant to the Uniform Conviction Information Act (20 ILCS 

2635/1), and (b) the FBI national crime information databases pursuant to the Adam Walsh 

Child Protection and Safety Act (P.L. 109-248); 

2. A check of the Illinois Sex Offender Registry (see the Sex Offender Community Notification 

Law (730 ILCS 152/101 et seq.); and 

3. A check of the Illinois Murderer and Violent Offender Against Youth Registry (Murderer and 

Violent Offender Against Youth Community Notification Law (730 ILCS 154/75-105, 

amended by 97-154). 

The School Code requires each individual student teaching or beginning a required internship to 

provide the District with written authorization for, and pay the costs of, his or her 105 ILCS 5/21.9(g) 

check (including any applicable vendor’s fees). Upon receipt of this authorization and payment, the 

Superintendent or designee will submit the student teacher’s name, sex, race, date of birth, social 

security number, fingerprint images, and other identifiers, as prescribed by the Department of State 

Police, to the Department of State Police. The Superintendent or designee will provide each student 

teacher with a copy of his or her report.  

Assignment  

The Superintendent or designee shall be responsible for coordinating placements of all student 

teachers within the District. Student teachers should be assigned to supervising teachers whose 

qualifications are acceptable to the District and the students’ respective colleges or universities.  

 

LEGAL REF.:        105 ILCS 5/10-22.34. 

         105 ILCS 5/21-14(e)(3)(E)(viii). 

         23 Ill.Admin.Code § 25.875. 

ADOPTED: September 23, 2009 

REVISED: August 17, 2011; September 19, 2012; August 14, 2013; August 12, 2015; 

September 20, 2017 

REVIEWED: August 16, 2023 
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Educational Support Personnel 

Employment At-Will, Compensation, and Assignment  

Employment At-Will  

Unless otherwise specifically provided, District employment is at-will, meaning that employment 

may be terminated by the District or employee at any time for any reason, other than a reason 

prohibited by law, or no reason at all. Nothing in School Board policy is intended or should be 

construed as altering the employment at-will relationship. 

Exceptions to employment at-will may include employees who are employed annually, have an 

employment contract, or are otherwise granted a legitimate interest in continued employment. The 

Superintendent is authorized to make exceptions to employing nonlicensed employees at-will but 

shall maintain a record of positions or employees who are not at-will. 

Compensation 

The Board will determine salary and wages for educational support personnel. Increments are 

dependent on evidence of continuing satisfactory performance. An employee covered by the overtime 

provisions in State or federal law shall not work overtime without the prior authorization from the 

employee’s immediate supervisor. Educational support personnel are paid twice a month.  

Assignment 

The Superintendent is authorized to make assignments and transfers of educational support personnel. 

LEGAL REF.: 105 ILCS 5/10-22.34 and 5/10-23.5. 

ADOPTED: September 21, 2016 

REVIEWED: August 16, 2023 



Pleasantdale School District 107 5:280 

Page 1 of 1 

 

Personnel 

Educational Support Personnel Duties and Qualifications  

All support staff:  (1) must meet qualifications specified in job descriptions, (2) must be able to 

perform the essential tasks listed and/or assigned, and (3) are subject to School Board policies as they 

may be changed from time-to-time at the Board’s sole discretion. 

Paraprofessionals  

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an 

educator license with stipulations endorsed for a paraprofessional educator unless a specific 

exemption is authorized by the Illinois State Board of Education (ISBE).  

Individuals with only non-instructional duties (e.g., providing technical support for computers, 

providing personal care services, or performing clerical duties) are not paraprofessionals or teacher 

aides and the requirements in this section do not apply.  In addition, individuals who are completing 
their clinical experiences and/or student teaching do not need to comply with this section, provided 

they otherwise qualify for instructional duties under ISBE rules.  

Noncertificated Personnel Working with Students Performing Non-Instructional Duties 

Noncertificated personnel performing non-instructional duties may be used: 

1. For supervising study halls, long distance teaching reception areas used incident to 

instructional programs transmitted by electronic media, e.g., computers, video, and audio, 

detention and discipline areas, and school-sponsored extracurricular activities;  

2. As supervisors, chaperones, or sponsors for non-academic school activities; or for school 

activities connected to the academic program during any time in which the Governor has 

declared a disaster due to a public health emergency, in accordance with ISBE rules; or 

3. For non-teaching duties not requiring instructional judgment or student evaluation. 

Nothing in this policy prevents a noncertificated person from serving as a guest lecturer or resource 

person under a certificated teacher’s direction and with the administration’s approval.  

Coaches  

Athletic coaches shall have the qualifications required by any association in which the School District 

maintains a membership.  Regardless of whether the athletic activity is governed by an association, 

the Superintendent or designee shall ensure that each athletic coach: (1) is knowledgeable regarding 

coaching principles, (2) has first aid training, and (3) is a trained Automated External Defibrillator 

user according to rules adopted by the Illinois Department of Public Health. 

 

LEGAL REF.: No Child Left Behind Act of 2001, 20 U.S.C. §6319(c). 

34 C.F.R. §§200.58 and 200.59. 

105 ILCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b. 

625 ILCS 5/6-104 and 5/6-106.1. 

23 Ill.Admin.Code §§25.510, 25.520. 

 

ADOPTED: September 23, 2009 

 

REVISED: August 18, 2010; September 19, 2012; August 12, 2015, September 20, 2023 



TO: Pleasantdale School District Board of Education
FROM: Dave Palzet, Superintendent
DATE: August 16, 2023
RE: August Hiring Update

Hiring begins in the district in the early spring and continues until all positions are filled. All certified
candidates undergo a rigorous hiring process that includes completing the District’s online application,
submitting transcripts and certificates, screening interviews, committee interviews, and checking
references, including former direct supervisors. This process ensures that we are hiring the best
candidates for our classrooms. We are confident that these new staff members will positively impact our
school.

Pleasantdale Elementary School

Position: New Employee Name:

Third-Grade Teacher Julianne Pinta

Social Worker Alec Buti

Resource Teacher Kathryn Patrick

Fouth-Grade Teacher Holly Pretzie

Speech Language Pathologist Elly Cooper

Secretary Halah Saleh

EL Teacher Michelle Raddatz

EL Teacher- TBE Sanja Uzelac

First-Grade Teacher Katie Dittrich

Second-Grade Teacher Hannah Williams

Pleasantdale Middle School

Position: New Employee Name:

EL/Reading Resource Jennifer Wheeler

Social Work Jenna Reisch

5th grade Math/Science Holly Robbins

PE Monica Carmody



To: Pleasantdale School District Board of Education

From: Dave Palzet, Superintendent

Date: August 16, 2023

RE: Enrollment Report

Pleasantdale School District
Current 2023-24 Student Enrollment

August 2023

We continue to receive new student enrollments daily. The numbers listed below are current as of August
9, 2023. Currently, all classroom sections are within Board Guidelines.

Grade Number of Students Sections Board Guideline

Preschool 4 15

K- full day 65 4
20

K- half day 0

1 95 5 20

2 79 4 24

3 92 4 24

4 81 4 25

5 92 4 25

6 73 4 26

7 93 4 26

8 87 4 26



 
 
 

This email is in response to your e-mailed request under the Freedom of Information Act 
("FOIA"), 5 ILSC 140/I et seq., dated June 24, 2023. You have requested that Pleasantdale 
School District 107 produce the following public records: 

 
Requested by:  

 
 
 
Request 
Dated: 
6/24/23 

Dear FOIA No Last Name or Custodian of Public Records, 
 
SmartProcure is submitting a commercial FOIA request to the Pleasantdale 
School District #107 for any and all purchasing records from 3/8/2023 to 
current. The request is limited to readily available records without physically 
copying, scanning or printing paper documents. Any editable electronic 
document is acceptable. 
 
The specific information requested from your record keeping system is: 
 
1. Purchase order number. If purchase orders are not used a comparable 
substitute is acceptable, i.e., invoice, encumbrance, or check number 
2. Purchase date 
3. Line item details (Detailed description of the purchase) 
4. Line item quantity 
5. Line item price 
6. Vendor ID number, name, address, contact person and their email 
address 
 
If you would like to let me know what type of financial software you use, I 
may have report samples that help to determine how, or if, you are able to 
respond. 
 
As an added security and privacy measure, there will be a unique upload 
link for any new requests moving forward, including this one. We appreciate 
your assistance towards this request. You may also attach 
the information to this email. 
 
https://upload.smartprocure.com/?id=c2RqPWEyYjZRMDAwMDAzc25hZ1F
BQSZzdD1JTCZvcmc9UGxlYXNhbnRkYWxlU2Nob29sRGlzdHJpY3QxMDc
%3D 
 
If this request was misrouted, please forward to the correct contact person 
and reply to this communication with the appropriate contact information. 
 
If you have any questions, please feel free to respond to this email or I can 
be reached at the phone number below in my signature. 
 
Regards, 
 
Sheri Reid 
Data Acquisition Specialist 
SmartProcure 



Direct: (561) 609-6759 
Email: sreid@smartprocure.com 

 
Response 
Dated: 
6/28/23 

See attached document. 

 
As the FOIA Officer of the District, Mr. Sonntag is responsible for granting and denying 
requests for records under the Freedom of Information Act. The District's responses attached to 
this email intend to be fully responsive to your specific request. If we have misinterpreted your 
request, please clarify your request to him in writing. 

 
You have a right to appeal a denial of records to the President of the Board of Education by 
written request directed to the President at the District office 7450 S. Wolf Road, Burr Ridge, IL 
60527 within fourteen (14) working days of your receipt of this email. 



 
 
 
This email is in response to your e-mailed request under the Freedom of Information Act 
("FOIA"), 5 ILSC 140/I et seq., dated 7/11/23. You have requested that Pleasantdale School 
District 107 produce the following public records: 

 
  Requested by: Vince Espi, Prairie State Wire 
 
 
 
Request Dated: 7/11/23 

 

To whom it may concern, 

I am a news reporter from Prairie State Wire, a 
media organization committed to providing 
comprehensive and accurate news coverage on 
local governmental affairs. I am requesting the 
following records under the Illinois Freedom 
of Information Act, 5 ILCS 14, preferably in 
electronic format: 

1. Total spending on substitute teachers 
by school, for the past five years. 
Please provide the expenditure 
breakdown by year and school. 

2. Number of substitute teacher days by 
school, for the past five years. 
Kindly provide the number of 
substitute teacher days for each year 
and school. 

3. Per diem/payment schedule for 
substitute teachers for the past five 
years. Please provide the per diem 
rates or payment schedule used for 
substitute teachers during each year 
within the past five years. 

4. Names of all substitute teachers, total 
days worked, and total payments 
made to them for the last five years. 
Please provide a list of substitute 
teachers who have worked within the 
school district for each year within 
the past five years. Additionally, 
include the total number of days 
worked by each substitute teacher 
and the corresponding total payment 
made to them. 



I understand that complete data for all the 
requested points may not be available for all 
years. In such cases, I kindly request that you 
provide any partial data that is available to 
you. I greatly appreciate any efforts made to 
fulfill this request, even if it involves providing 
partial data. 

As a member of the media, I am involved in 
gathering and reporting news to the public. 
Access to public records is essential for me to 
fulfill my professional responsibilities, which 
include holding public institutions accountable 
and providing transparency to the public. 
Given my role in disseminating information, I 
believe I am eligible for a fee waiver as a 
media professional. 

Please let me know if you have any questions, 

Vince Espi 

Prairie State Wire 
Response Dated: 7/18/23 Please see the attached spreadsheet. 

 
As the FOIA Officer of the District, Mr. Sonntag is responsible for granting and denying 
requests for records under the Freedom of Information Act. The District's responses attached to 
this email intend to be fully responsive to your specific request. If we have misinterpreted your 
request, please clarify your request to him in writing. 

 
You have a right to appeal a denial of records to the President of the Board of Education by 
written request directed to the President at the District office 7450 S. Wolf Road, Burr Ridge, IL 
60527 within fourteen (14) working days of your receipt of this email. 



Name Description Rate StartDate EndDate Amount
Balla, Linda Substitute Teacher $110.00 7/1/18 6/30/19 $110.00
Berger, Paula M Substitute Teacher $200.00 7/1/18 6/30/19 $15,300.00
Blackmore, Dawn Substitute Teacher $110.00 7/1/18 6/30/19 $220.00
Bruckner, Joanne Substitute Teacher $110.00 7/1/18 6/30/19 $3,850.00
Burke, Ruth Substitute Teacher $110.00 7/1/18 6/30/19 $0.00
Codilis, Pam J Substitute Teacher $110.00 7/1/18 6/30/19 $1,595.00
Detjen, Katie M Substitute Teacher $110.00 7/1/18 6/30/19 $0.00
Eldridge, Brenton K Substitute Teacher $110.00 7/1/18 6/30/19 $770.00
Hall, Virginia M Substitute Teacher $110.00 7/1/18 6/30/19 $6,600.00
Hemmesch, Lyndsey Substitute Teacher $110.00 7/1/18 6/30/19 $3,080.00
Hoffmann, Annette J Substitute Teacher $110.00 7/1/18 6/30/19 $3,905.00
Hopkins, Carolyn Substitute Teacher $110.00 7/1/18 6/30/19 $1,155.00
Jameikis, Lina A Substitute Teacher $110.00 7/1/18 6/30/19 $3,410.00
Jarosik, Michelle A Substitute Teacher $110.00 7/1/18 6/30/19 $4,290.00
Kedzuch, Thomas Substitute Teacher $110.00 7/1/18 6/30/19 $2,255.00
Kent, Cornelia G Substitute Teacher $110.00 7/1/18 6/30/19 $3,700.00
Kos, Donna R Substitute Teacher $110.00 7/1/18 6/30/19 $385.00
Kosnick, Bernadette A Substitute Teacher $110.00 7/1/18 6/30/19 $0.00
Leonard, Nancy T Substitute Teacher $110.00 7/1/18 6/30/19 $275.00
Lucas, Bernardette Substitute Teacher $110.00 7/1/18 6/30/19 $3,025.00
Lucente, Barbara Substitute Teacher $110.00 7/1/18 6/30/19 $495.00
Maita, Jennifer Substitute Teacher $110.00 7/1/18 6/30/19 $660.00
Markovitz, Christine Substitute Teacher $110.00 7/1/18 6/30/19 $330.00
McGreal, Angela Substitute Teacher $110.00 7/1/18 6/30/19 $440.00
Mescall, Kathleen M Substitute Teacher $110.00 7/1/18 6/30/19 $0.00
Newberry, Jennifer Substitute Teacher $110.00 7/1/18 6/30/19 $4,235.00
O'Brien, Linda Substitute Teacher $110.00 7/1/18 6/30/19 $200.00
Radom, Shirley Substitute Teacher $110.00 7/1/18 6/30/19 $0.00
Richter, Nancy O Substitute Teacher $110.00 7/1/18 6/30/19 $15,795.00
Rosenthal, Gerald W Substitute Teacher $12.42 7/1/18 6/30/19 $24.84
Rozum, Kathryn E Substitute Teacher $110.00 7/1/18 6/30/19 $12,415.00
Ryan, Cheryl Substitute Teacher $110.00 7/1/18 6/30/19 $11,330.00
Schuetter, William Substitute Teacher $110.00 7/1/18 6/30/19 $10,780.00
Stella, June C Substitute Teacher $110.00 7/1/18 6/30/19 $5,995.00
Stoltz, Megan A Substitute Teacher $110.00 7/1/18 6/30/19 $275.00
Vera, Alice Substitute Teacher $110.00 7/1/18 6/30/19 $3,300.00

$120,199.84
Elementary $67,094.78
Middle $53,105.06
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