
BOARD OF EDUCATION REGULAR MEETING AGENDA
ADMINISTRATION BUILDING

Wednesday, August 12, 2020
7:00 PM

I. Roll Call / Visitors
II. Pledge of Allegiance 
III. Open Forum: Board Policy 2:230 (those wishing to speak will be given time to address the 
Board regarding agenda or non-agenda items)
IV. Consent Agenda
Recommendation:
That the Board of Education approves the consent agenda as presented.

A. Approve Regular Meeting Minutes of June 17, 2020
The minutes are included for Board review.
B. Approve Closed Session Minutes of June 17, 2020
The minutes are on file. 
C. Approve Special Meeting Minutes of July 13, 2020 and July 15, 2020
The minutes are included for Board review.
D. Approve Special Mtg. Closed Session Minutes of July 13, 2020
The minutes are on file.
E. Approve Payment of June & July Payroll/July & August Warrants
The warrant lists are attached for Board review. David Negron and Frank Adams reviewed the bills.
F. Establish Petty Cash Fund
It is being recommended that the District continue maintaining a $300 Petty Cash Fund to cover 
small out-of-pocket expenses.
G. Approve Subsitute Teaching Rates for 2020-21
The Board reviewed substitute rates at the June meeting. Rates will increase to $130 a day starting 
the 2020-21 school year.
H. Approve the August 2020 Personnel Report
The August 2020 Personnel Report is attached for review and approval. It includes the resignation 
of District Maintenance Bob Adamik effective August 28, 2020; instructional aide recall for full 
time aides Michelle Cuttitta and Joyce Fisher; hiring of Patrick Gallagher, Orchestra (.50 FTE), 
Stephanie Smith, grade 8 science, Kathryn Williams, grade 8 math (.70 FTE), Carissa Zill, middle 
school art, Nada Hene, grade 8 math, Kara Mulder, kindergarten, Jessica Wesson, grade 2, and 
Sabrina Sharelis, elementary clerical aide; administration salary increases and bonus' and 
confidential employee salary increases. 

V. Reports and Discussion Items
A. Administration Reports

1. Back to School Update
2. Summer Academy Update
3. Review School Board (sec. 2) and Personnel (sec. 5) Board Policies
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The attached changes are in red. The policies will be on the September Consent Agenda for 
approval.
4. Tentative Budget 
Business Manager Frank Adams will be presenting the 2020-21 tentative budget.
5. Board of Education Information Requests 
This is a standing Board agenda item that allows the Board to discuss and verify information 
requests to the Superintendent.

a. *Approve Board of Education Information Requests
Recommendation:
That the Board of Education approve the information request consisting 
of______________________.

VI. Items for Next Agenda: 
A. Annual Curriclum Cycle Review; Budget Hearing; Curriculum Review; Adopt Annual 
Budget; Staff Introductions; Declassify Closed Session Minutes; Approve School Board (sec. 
2) and Personnel (sec. 5) Board Policies; Review Finance (sec. 4) and Curriculum (sec. 6) 
Board Policies.

VII. Open Forum: Board Policy 2:230 (those wishing to speak will be given time to address the 
Board regarding agenda or non-agenda items)
VIII. Closed Session (30 Minutes)
Recommendation:
That the Board of Education moves into closed session at _________ to discuss litigation, when an 
action against, affecting or on behalf of the particular district has been filed and is pending before 
a court or administrative tribunal, or when the District finds that an action is probably or 
imminent, in which case the bias for the finding shall be recorded and entered into the closed 
meeting minutes; collective negotiating matters between the District and its employees or their 
representatives; and matters relating to the appointment, employment, compensation, discipline, 
performance, or dismissal of specific employees of the District.

A. Litigation, when an action against, affecting or on behalf of the particular district has been 
filed and is pending before a court or administrative tribunal, or when the District finds that 
an action is probably or imminent, in which case the bias for the finding shall be recorded and 
entered into the closed meeting minutes.
B. Collective negotiating matters between the District and its employees or their 
representatives.
C. The appointment, employment, compensation, discipline, performance, or dismissal of 
specific employees of the District. 
 

IX. Adjournment
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MINUTES OF THE BOARD OF EDUCATION

Regular Meeting           Administration Building     7:00 – 9:24 p.m.                           June 17, 2020
 
Members Present:
Kristin Violante, Presiding Officer 
Jon Buralli
Mary Lenzen – via Zoom
David Negron
Charles Zona
Absent:
Joy Tristano
Mark Mirabile

    

ROLL CALL AND
VISITORS  Present with Superintendent Dave Palzet were staff members Erika Sawosko, Jennifer Ban 

(zoom), Frank Adams (zoom), Debbie Lubeck (zoom), Kathleen Tomei (zoom), Griffin 
Sonntag (zoom), and Brianne Malatt (zoom). 

BOARD MEMBER
RECOGNITION &
RESIGNATION On June 9, 2020, Mark Mirabile informed the Board of his plans to resign his position on the 

Pleasantdale Board of Education. The Board discussed the process for filling the position 
which includes public notice of the vacancy, application process, and interviews that would 
lead to the appointment of a new Board member. The Board also recognized and thanked Mr. 
Mirabile for his contributions to the District over the past 15 years. The Board vacancy was 
posted on June 18, 2020. The deadline to submit an application is June 29, 2020. The Board 
will hold interviews with applicants on July 13, 2020. Vice President Kristin Violante will 
serve as President of the Board until the Organizational Meeting after the April Election.

ACTION NO. 31
Consent Agenda Motion by Buralli, seconded by Negron, that the Board of Education approve the consent 

agenda consisting of: regular meeting minutes of April 15, 2020; payment of May 
payroll/June Warrants; Paper Bid; Lunch Provider Contract; FY21 Hot Lunch Fees; 
Amendment to Agreement for Transportation Services FY20; Transportation Contract FY21; 
Voluntary Student Insurance; Cleaning Service Contract; Consolidated District Plan; 
Transfer of Interest; Designation of Depositories from School District Funds; Board 
Resolution for Serious Safety Hazard Approval; Resolution Authorizing Certain Payments; 
June 2020 Personal Report containing the retirement of Art teacher Dianne Washburn 
effective the end of the 2019-20 school year; the hiring of Jessica Bocian, 5th g. ELA/SS, 
Alainey Embury, 8th gr. ELA, Ann Grieve, elementary resource, and Karen Tokarczyk, 4th 
grade, increase in employment for Jennifer Newberry from .67 FTE to 1.0 FTE as World 
Language and PE teacher; the employment of Tony Simmons ending June 19, 2020.  Motion 
carried by a roll call vote of 5 ayes (Buralli, Lenzen, Negron, Violante, Zona) absent – 
Mirabile, Tristano.

REPORTS AND
DISCUSSION ITEMS

End of Year Update
Dr. Palzet provided the Board with an update on the end of the school year. In his update, he 
thanked the administration and the staff for their hard work in ensuring that our eLearning 
program was implemented with fidelity. Likewise, he discussed some of the successful end 
of year events including drive-in graduation, parades, and video clap out. While this isn’t the 
school year we were expecting, it is clear that we had a positive impact on students and 
families.

Due to COVID-19, the Board meeting was 
held via Zoom. Information to join the 
meeting was made public for staff and 
community members to join the meeting. 
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Back to School Blueprint
Dr. Palzet presented the District’s comprehensive plan to engage students back to in-person 
learning in the fall. The District’s Back-to-School Blueprint assumes that social distancing 
guidelines will be in effect and that reduced class sizes will be required to meet the 
guidelines. To that end, the district would employ a split shift schedule (AM shift/PM 
shift) to ensure students have access to in-person learning on a daily basis. Additionally, 
significant safety and health structures including but not limited to the wearing of masks, 
daily temperature checks, and restricted movement throughout the building would be put in 
place. Dr. Palzet informed the Board that the Back-to-School Blueprint is based on current 
guidance from the Illinois Department of Public Health and may change based on new 
information. The administration will keep the community updated on our plans to reopen 
schools in the fall.    

Professional Learning/Summer Work Update
Assistant Superintendent Dr. Jennifer Ban updated the Board on the professional 
development that took place over the course of the year and our plan for summer work and 
professional development. The focus of the 2019-2020 school year’s professional 
development was to continue to further staff knowledge in key areas that include: 
communication, tier 1 behavior systems and strategies, co-teaching, writing and reading 
workshop, and technology integration. For summer planning and professional development, 
the focus is on preparing our teachers for instruction to resume in the fall, with both 
possibilities of in-person learning and eLearning in mind.

NEXT AGENDA Items submitted for the August agenda include: 
Establish Petty Cash Fund; Approve Substitute Pay increase; Summer Academy Update 
(written); Hiring Status Report (written); Talented and Gifted Update (written); Declassify 
Executive Session Minutes; Class Size Update; and Review School Board (sec. 2) and 
Personnel (sec. 5) Board Policies; and Tentative Budget. 

ACTION NO. 32
Closed Session Motion by Negron, seconded by Zona, that the Board of Education go into closed session at 

8:10 p.m. to discuss Litigation, when an action against, affecting or on behalf of the 
particular district has been filed and is pending before a court or administrative tribunal, or 
when the District finds that an action is probably or imminent, in which case the bias for the 
finding shall be recorded and entered into the closed meeting minutes; Collective negotiation 
matters between the District and its employees or their representatives, or deliberations 
concerning salary schedules for one or more classes of employees; the appointment, 
employment, compensation, discipline, performance, or dismissal of specific employees of 
the District. Motion carried by a roll call vote of 5 ayes (Buralli, Lenzen, Negron, Violante, 
Zona) absent – Mirabile, Tristano.

The Board came out of closed session at 9:23 p.m. 

ADJOURNMENT Motion by Negron, seconded by Buralli, that the regular meeting adjourns at 9:24 p.m. Voice 
vote. Motion carried. 

App.   President  Secretary_________________________________
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MINUTES OF THE BOARD OF EDUCATION

Special Meeting           Administration Building          4:00 p.m.– 7:16 p.m.                                July 13, 2020

Members Present:
Kristin Violante, Presiding Officer 
Jon Buralli
Mary Lenzen
Joy Tristano
Charles Zona
Absent:
David Negron

    

ROLL CALL AND
VISITORS  Present with Superintendent Dave Palzet was staff member Erika Sawosko.

ACTION NO. 1
Closed Session Motion by Lenzen, seconded by Buralli, that the Board of Education go into closed session at 

4:03 p.m. to discuss collective negotiating matters between the District and its employees or 
their representatives; appointment employment, compensation, discipline, performance, or 
dismissal of specific employees of the district; for the selection of a person to fill a public 
office, as defined in the Open Meetings Act, including a vacancy in a public office, when the 
public body is given power to appoint under law or ordinance or the discipline, performance 
or removal of the occupant of a public office, when the public body is given power to remove 
the occupant under law or ordinance.  Motion carried by a roll call of 5 ayes (Buralli, Lenzen, 
Tristano, Violante, Zona) absent – Negron.

The Board came out of closed session at 7:15 p.m. 

ACTION NO. 2
Board Appointment Motion by Lenzen, seconded by Tristano, that the Board of Education appoint Arlene Cabana 

to fill the vacancy on the Board till the April 2021 election. Motion carried by a roll call of 5 
ayes (Buralli, Lenzen, Tristano, Violante, Zona) absent – Negron.

ADJOURNMENT Motion by Buralli, seconded by Lenzen, that the special meeting adjourns at 7:16 p.m. Voice 
vote. Motion carried. 

App.   President  Secretary_________________________________
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MINUTES OF THE BOARD OF EDUCATION

Special Meeting           Administration Building          7:00 p.m.– 7:20 p.m.                                July 15, 2020

Members Present:
Kristin Violante, Presiding Officer 
Jon Buralli
Mary Lenzen
Joy Tristano
Charles Zona
Absent:
David Negron

    

ROLL CALL AND
VISITORS  Present with Superintendent Dave Palzet was staff member Erika Sawosko; parents Taryne 

Marchione, Nikki Leonard, Elizabeth Webb, Carole Lee, Mandy Johnson, Joanne Niemczyk, 
Kristin Wojtulewicz, Edyta Smolka, Peter Smolka, Ira Stuszkiena, and Dana Bond.

OATH OF
OFFICE Board President Kristin Violante administered the Oath of Office to newly appointed Board 

member Arlene Cabana. 

REPORTS AND 
DISCUSSIONS Back to School Survey Results

Superintendent Dave Palzet shared with the Board the recent results from the Back to School 
Survey, which had been sent to parents. The survey results will be used to help 
administration in preparing for the upcoming school year. 

ADJOURNMENT Motion by Lenzen, seconded by Tristano, that the special meeting adjourns at 7:20 p.m. 
Voice vote. Motion carried. 

App.   President  Secretary_________________________________

6



REVENUES Tentative FY21-Budget July YTD % Realized
Education 12,043,694$             1,243,233$             1,243,233$             10.3%

Oper & Maint 1,063,908$               153,195$                153,195$                14.4%

Bond/Int (2,093)$                  (2,093)$                  
Trans 822,741$                  82,724$                  82,724$                  10.1%

IMRF 369,421$                  33,842$                  33,842$                  9.2%

Site/Construction -$                             -$                           -$                           -

Working Cash 5,875$                      -$                           -$                           0.0%

Tort 78,350$                    9,689$                    9,689$                    12.4%

Life Safety 6,071$                      -$                           -$                           0.0%

Total 14,390,060$             1,520,590$             1,520,590$             10.6%

EXPENSES Tentative FY21-Budget July YTD % Used
Education 12,963,340$             348,989$                348,989$                2.7%

Oper & Maint 1,523,313$               79,768$                  79,768$                  5.2%

Bond/Int 800,025$                  -$                           -$                           0.0%

Trans 322,417$                  3,373$                    3,373$                    1.0%

IMRF 160,132$                  10,704$                  10,704$                  6.7%

Site/Construction -$                             -$                           -$                           -

Working Cash -$                             -$                           -$                           -

Tort 101,347$                  101,347$                101,347$                100.0%

Life Safety 3,100$                      159$                       159$                       5.1%

Total 15,873,674$             544,339$                544,339$                3.4%

July 2020 Revenue and Expenses
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REVENUES  FY20-Budget June YTD % Realized
Education 13,143,427$             290,967$                12,552,822$           95.5%

Oper & Maint 908,041$                  11,978$                  1,012,131$             111.5%

Bond/Int 1,760,573$               2,083$                    1,652,428$             93.9%

Trans 990,972$                  42,631$                  893,080$                90.1%

IMRF 401,351$                  2,257$                    385,505$                96.1%

Site/Construction -$                             714$                       8,361$                    -

Working Cash 4,500$                      1,237$                    5,753$                    127.8%

Tort 87,705$                    259$                       83,159$                  94.8%

Life Safety 4,931$                      1,273$                    5,950$                    120.7%

Total 17,301,500$             353,398$                16,599,188$           95.9%

EXPENSES FY20-Budget June YTD % Used
Education 12,305,493$             1,923,547$             11,711,306$           95.2%

Oper & Maint 1,488,733$               98,605$                  1,307,051$             87.8%

Bond/Int 1,534,750$               -$                           1,532,650$             99.9%

Trans 820,911$                  27,203$                  558,982$                68.1%

IMRF 377,386$                  41,006$                  312,851$                82.9%

Site/Construction 1,431,214$               3,969$                    1,279,441$             89.4%

Working Cash -$                             -$                           -$                           -

Tort 76,013$                    -$                           76,013$                  100.0%

Life Safety 5,100$                      -$                           3,139$                    61.5%

Total 18,039,600$             2,094,330$             16,781,433$           93.0%

June 2020 Revenue and Expenses
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Personnel Report
August 12, 2020

1. Resignation of Personnel
The Superintendent received a letter of resignation from District Maintenance Bob 
Adamik effective August 28, 2020.  

Recommendation:
That the Board of Education approve the resignation of District Maintenance 
Bob Adamik effective August 28, 2020.

2.   Instructional Aide Recall
Positions have opened for ESP paraprofessional positions.  Per the School Code, 
positions becoming available for the 2020-2021 school year must be offered to any 
aides who were reduced-in-force last spring, 2020, and who are qualified to hold the 
position. The following aides who was RIF’d are being recalled to fill the vacancy 
and have indicated their willingness to return to the District: Michelle Cuttitta who 
will be full time and Joyce Fisher.

Recommendation:
That the Board of Education recall full time instructional aides Michelle Cuttita 
and Joyce Fisher for the 2020-21 school year.

3.    Employment of Personnel
Administration is recommending to employ the following personnel for the 2020-21 
school year.

Recommendation:
That the Board of Education employ the following personnel for the 2020-21 
school year:

Name Position Salary

Patrick Gallagher District Orchestra (.50 FTE) $ TBD (MA, Step 2)

Stephanie Smith Grade 8 Science $ TBD (MA, Step 1)

Kathryn Williams Grade 8 Math (.70 FTE) $ TBD (MA, Step 7)

Carissa Zill Middle School Art $ TBD (MA, Step 7)

Nada Hene Grade 8 Math $ TBD (MA, Step 7)

Kara Mulder Kindergarten $ TBD (BA, Step 6)

Jessica Wesson Grade 2 $TBD (MA, Step 7)
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Sabrina Sharelis Elementary Clerical Aide $13.90 per hour

4.     Administrative and Confidential Employee Salaries
Salaries for Superintendent, Assistant Superintendent of Teaching & Learning, 
Business Manager, Director of Special Education, Technology Software Specialist, 
Elementary Principal, Middle School Principal, Middle School Assistant Principal, 
District Maintenance, Superintendent’s Secretary, and Bookkeeper for the 2020-21 
school year are listed below.  

Recommendation:
That the Board of Education approves the following salaries increases for the 
2020-21 school year:

Employee Position Percentage Increase

Dave Palzet Superintendent 2 %
Vacation Buy Back: $5,006.33

Jennifer Ban Ass Assistant Supt. of Teaching & 
Learning

2%
Bonus: $2,110.94

Frank Adams Business Manager 2%
Bonus: $1,914.38

Debbie Lubeck Director of Special Education 2%
Bonus: $1,577.07

Kathleen Tomei Elementary School Principal 2%
Bonus: $1,923.30

Griffin Sonntag Middle School Principal 2%
Bonus: $1,985.85

Brianne Malatt Middle School Assistant 
Principal

2%
Bonus: $1,378.35

John McAtee Technology Software Specialist 3 %

Bob Adamik District Maintenance 3%

Erika Sawosko
Superintendent’s Secretary
Board of Education Secretary

3 %
3 %

Teri Makutenas Bookkeeper 3 %
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Background 
 
In response to the global pandemic, Governor Pritzker exercised his authority through a disaster 
declaration and closed all schools in Illinois to in-person learning on March 13, 2020.  Pleasantdale was 
one of the few districts in the state to have a Board approved eLearning plan.  The district put its plan 
into action and launched a successful eLearning program.  The program underwent structural changes 
and adjustments in response to the changing conditions and to best meet the needs of our students.  
 
The district convened an eLearning Steering Committee made up of teachers and administrators.  This 
committee met for the first time on April 2, 2020.  This committee provided input to the administration 
as our district crafted a plan.  The original Back-to-School Blueprint was drafted before the Governor’s 
Restore Illinois Plan​ and was released just prior to our state moving into phase four.  At the time of its 
release, the original plan called for a half-day hybrid approach to bringing students back to school 
in-person.  This plan called for half of the students attending school in the morning and half attending 
school in the afternoon.  When the state moved into phase four, the administration pivoted the plan 
based on current guidance from the Illinois State Board of Education (ISBE) and the Illinois Department 
of Public Health (IDPH).  Our revised plan invited students back to school for full days while maintaining 
social distancing guidelines, mask-wearing, hand washing, and new cleaning protocols.  After extensive 
conversations with the administration and the district’s labor union, it was decided to adjust the plan to 
a more hybrid approach where students would attend school for half days.  In the updated plan, 
students will attend in-person core classes (ELA, math, science, and social studies) and complete specials 
classes (art, Spanish, music, STEM, and PE) online in the afternoon.  A committee of teachers, 
administrators, and parents will be convened to evaluate the success of the implementation of our plan, 
as well as, review local data to determine a date for full-day/in-person learning.  Families who choose 
not to have their child(ren) attend in-person learning have the option to participate in our synchronous 
learning program from home.  
 
Logistics of the Plan 
 
Guiding Principles/Safety Guidelines 
Over the course of the summer, the district completely revamped the educational experience for our 
students.  As we designed our plan, we observed five guiding principles.  These principles are:  

● Maintain the health and safety of students, staff, and families 
● Maximize in-person and on-campus learning 
● Any plans are able to be implemented based on the capacity of the staff to complete the plan 
● Ensure fiscal responsibility when implementing our plan 
● Plans are flexible to allow for changing conditions 

The administration prioritized giving students a school experience that most closely mirrors a normal 
school day.  
 
To ensure the safety of our students and staff, the plan observes several safety considerations and 
protocols.  These considerations and protocols are: 

● Schools will require the use of personal protective equipment including face coverings. 
● More than 50 individuals in a space will be prohibited. 
● Social distancing will be practiced when possible. 
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● Parents should monitor students' symptoms and temperature checks will be performed daily. 
● Schools will increase schoolwide cleaning and disinfection. 

When considering a plan for social distancing, the district observes the recommendations laid out by the 
American Academy of Pediatrics. ​ ​The guidance states:​ ​Evidence suggests that spacing as close as 3 feet 
may approach the benefits of 6 feet of space, particularly if students are wearing face coverings and are 
asymptomatic.  
 
Personal Protective Equipment 
Students and staff will be provided with appropriate personal protective equipment (PPE).  Students will 
each receive two cloth face masks.  Additionally, we have ordered 500 youth sized face shields. 
Teachers will be provided with two cloth face masks and two face shields.  Also, each classroom will 
have extra disposable masks, gloves, hand sanitizer, and soap/towels (where applicable).  We have 
ordered additional PPE including scrubs and disposable gowns for our nurses’ offices.  Finally, our early 
childhood teachers will be equipped with gowns and gloves.  In addition to wearable protective 
equipment, the district has installed plexiglass barriers around the secretaries’ desks at both schools. 
Likewise, each classroom has been provided a set of five plexiglass barriers that teachers can use as they 
see fit.  
 
School Schedules 
Students participating in our in-person learning plan will engage in core classes in the morning and will 
complete specials classes in the afternoon, online.  Sample schedules for the two schools can be found 
below. 

Pleasantdale Elementary School 
 

 Kindergarten 1st 2nd 3rd 4th 

8:55-9:15 ARRIVAL 

9:15-9:30 

SEL 

ELA 

MATH MATH 

SEL 9:30-9:45 

9:45-10 

ELA 

MATH 

10-10:15 

ELA 

SEL 10:15-10:30 

SEL 10:30-10:45 

ELA ELA 

10:45-11 

MATH MATH 

11-11:15 

SEL 11:15-11:30 

11:30-11:45 CLASSROOM COMMUNITY BUILDING 

11:45-12 DISMISSAL 

12 LUNCH AND STUDENT TRAVEL HOME 

12:45-1:30 Resource/Related Service Block 
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1-3:30 SPECIALS BLOCK 

 
 

Pleasantdale Middle School 
 

Middle School Half Day Schedules 

5th/6th Grade Schedule  

8:15-8:30 Arrival 15 

8:30-9:07 Period 1 37 

9:10-9:48 Period 2 38 

9:51-10:29 Period 3 38 

10:32-11:10 Period 4 38 

11:10-11:25 Dismissal 15 

 

7th/8th Grade Schedule 

8:15-8:30 Arrival 15 8:15-8:30 Arrival 15 

8:30-9:21 A-Period 1 53 8:30-9:20 B-Period 1 51 

9:24-10:15 A-Period 2 53 9:23-10:13 B-Period 2 51 

10:18-11:10 A-Period 3 54 10:16-11:10 B-Period 3 52 

11:10-11:25 Dismissal 15 11:10-11:25 Dismissal 15 

In 7th/8th Grades, ELA and Math are every day. Science and Social Studies alternate each day. 

 

Specials Schedule (PM) 

12:30-12:55 Specials, Spanish, Resource/Lab, PE 1 25 

1:00-1:25 Specials, Spanish, Resource/Lab, PE 2 25 

1:30-1:55 Specials, Spanish, Resource/Lab, PE 3 25 

2:00-2:25 Specials, Spanish, Resource/Lab, PE 4 25 

2:30-2:55 Specials, Spanish, Resource/Lab, PE 5 25 

3:00-3:25 Specials, Spanish, Resource/Lab, PE 6 25 

Students will have three of the six periods of Specials, Spanish, 
Resource/Lab, PE every day. 

 
Transportation/Start and End of Day 
Each morning, parents will be required to use the Pick-up Patrol app to certify that their child(ren) is/are 
symptom and fever free.  This certification will be completed by 8:00 AM each morning.  Similarly, staff 
will self-certify that they are symptom and fever free using a smartphone/iPad app.  Students who ride 
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the bus will be required to wear masks at the bus stop and while on district buses.  Per the ISBE 
guidelines, students will social distance on buses whenever possible.  Bus occupancy will be capped at 
49 students.  When students arrive at school, they will enter the school through an assigned door where 
their temperature will be checked.  Students with a fever of 100.4 or higher will be routed to the nurse’s 
office for further evaluation.  Once in the building, students will go directly to classrooms and will sit in 
assigned seats.  Masks must be worn at all times when in the building.  Students will either wash their 
hands or will use hand sanitizer hourly. Also, students will use hand sanitizer when entering or exiting a 
classroom.  At the elementary school, students will stay in cohort groups and will remain in classrooms 
throughout the day.  However, students may be pulled from class to receive special services.  At the 
middle school, students will change classes on a scheduled basis to relieve congestion in the hallways. 
Prior to the change of classes, students will wipe down desks with approved and safe disinfectant to 
ensure they are clean for the next student.  At the conclusion of the school day, students will be 
dismissed on a staggered schedule to ensure minimal congestion in the hallways. 
 
Classroom Configuration 
The district maintenance teams have set up classrooms to maximize space for social distancing.  This 
means all ancillary furniture has been removed from classrooms.  The removed items include tables, soft 
seating, bookshelves, and carpeted areas.  Desks have been spread out using all floor space within the 
classrooms.  Our classroom set-up allows for a social distance that meets the guidelines set forth by the 
American Academy of Pediatrics and follows the guidelines provided by the Illinois State Board of 
Education, Illinois Department of Public Health, and the Illinois Education Association.  Additionally, 
windows will be kept open in classrooms as much as possible.  The administration has also identified 
areas outside that can be utilized as outdoor classrooms.  
 
Synchronous Learning Program 
The Synchronous Learning Program will leverage both the technology in our buildings along with our 

one-to-one program to provide a robust learning experience for students learning from home.  Students 

participating in the Synchronous Learning Program will access live-streamed videos of our staff teaching 

lessons.  Students will then be able to access classwork through our learning management systems 

(SeeSaw at PES and Schoology at PMS).  Once work has been completed it can be turned in via SeeSaw 

or Schoology. 

 

Synchronous lessons will not be recorded, and the recording of videos by families is strictly prohibited. 

Students/families will be responsible for attending classes (viewing live stream videos) at the designated 

time.  To ensure student privacy, the  in-class camera will be trained on the teacher.  Students within the 

class will not be viewable.  Students participating in the Synchronous Learning Program will be graded 

and assessed the same way as their in-person peers.  Teachers will be available to students/families for 

questions at designated times over the course of the day.  The exact times of the teachers’ office hours 

will be communicated directly from the teacher.  Families that choose to access the Synchronous 

Learning Program are committed to the program until the end of the trimester (November 13 and 

February 26). 

 
Cleaning Protocols 
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In an effort to provide the cleanest possible environment for our students and staff, the district has 
doubled its maintenance staff.  At each building, we will employ our building custodian, as well as, a 
second maintenance employee from our cleaning company, GCA.  Throughout the course of the school 
day our maintenance staff will be responsible for continually wiping down high touch surfaces.  High 
touch surfaces include: doorknobs, light switches, faucets, sinks, and toilet flushers.  All cleaning 
chemicals used in our schools are OSHA approved and meet the standards for safe use in schools.  We 
will be using ​ Virex II disinfectant and cleaner which is approved for use in healthcare and other facilities 
where cleaning and prevention of cross-contamination are critical. This chemical is bactericidal, 
virucidal, and fungicidal which kills microorganisms including: HIV-1, VRE, MRSA, GRSA, MRSE, VISA, 
PRSP, Herpes Simplex Types 1&2, Influenza Type A2, Adenovirus, Rotavirus, and many more. Virex meets 
bloodborne pathogen standards for decontaminating blood and body fluids.  Additionally, our nighttime 
maintenance team will thoroughly clean the entire building wiping down desks, tables, and other 
surfaces each night ensuring a sanitized school each morning.  Finally, our preschoolers will not be in 
attendance on Fridays to allow our team to deep clean the preschool rooms.  This deep cleaning will 
consist of a thorough cleaning of all surfaces and objects below a height of six feet.  These items will also 
have the opportunity to sit throughout the weekend which allows time for the virus to die naturally on 
surfaces.  
 
Positive Case 
The safety protocols put in place meet or exceed those developed by the regulatory agencies that 
oversee schools.  However, it is still possible that a student or a staff member will contract the virus. 
Schools have received little guidance on how to proceed when a positive case is reported.  In the 
absence of this guidance, the district has developed protocols to follow in the event of a positive case. 
While we believe these protocols will serve our students and staff well, all positive cases will be reported 
to IDPH and their direction will supersede our district protocols.  The district protocols can be found 
below. 
 
Student case: In the event of a student testing positive for COVID-19, the building will be closed for up to 

two days for deep cleaning, and the school will shift to eLearning.  Families of all students in the school 

will receive a letter from the administration outlining when the positive case was discovered and what 

grade the student was in.  The district will implement other safety protocols based on recommendations 

from the IDPH.  

 

Staff member case: In the event of a staff member testing positive for COVID-19, the building will be 

closed for up to two days for deep cleaning, and the school will shift to eLearning.  Families of all 

students in the school will receive a letter from the administration outlining when the positive case was 

discovered and what grade/classrooms the staff member teaches/supports.  The district will implement 

other safety protocols based on recommendations from the IDPH.  

 

Exposure to a confirmed case:  Close contact is defined as being fewer than six feet from a person not 
wearing a mask for more than 15 minutes with an individual who tested positive or exhibits symptoms 
of COVID-19. In the event that a student or a staff member comes in close contact, the individual will 
quarantine for 14 days or as determined by IDPH. Classrooms and other areas that were used by that 
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student or staff member will undergo a deep cleaning.  The class of students that the exposed person is 
in will be closely monitored by District nurses and administration.    
 
eLearning 3.0 
Our ability to remain in session for in-person learning is dependent on the conditions within our region, 
state, community, and school.  It is a very real possibility that our schools will have to pivot to eLearning 
for a period of time during the school year.  This pivot may be due to a rise in cases in our region or state 
or a positive case reported at one or both of our schools.  Likewise, the governor can use executive 
powers to shutter school buildings.  In the event of a closure, we have revamped our eLearning 
program.  Assistant Superintendent, Dr. Jennifer Ban has worked with a committee of teachers to make 
improvements to our eLearning program.  These improvements include that students will receive direct 
instruction in all subjects each day, teachers will take attendance daily, and students will earn grades for 
the work they complete.  
 
Communication 
Our small district has not been immune to the controversy surrounding the opening of schools.  Schools 
across the country are grappling with how to educate students in a way that meets the needs of their 
community in the safest manner possible.  As guidance changes and mandates are implemented, 
changes to plans need to be made.  Additionally, the general look and feel of the school experience will 
be so different that the district needed a coordinated communication plan.  Our plan includes the 
creation of a ​Back-to-School Blueprint ​landing page that is linked to the district website (d107.org).  On 
this page, visitors can find our guiding principles, as well as, the foundational safety measures we follow. 
The page also includes the full district Back-to-School Blueprint, as well as, an “at-a-glance” version.  The 
district also sent a weekly email to families and staff which included regular updates on our plan, 
changes to the plan, and other need to know items.  These emails are archived on the ​Back-to-School 
Blueprint ​landing page.  
 
Conclusion  
 
Getting students back to school this fall is the leadership challenge of many educators’ careers.  The 
unknowns as we seek to open school safely are many, and the guidance from regulatory agencies is 
sparse.  The lift it has taken to get to this point has been immense and is only possible through the will 
to do what is best for our students.  Our staff has provided guidance by asking questions and have 
pushed the administration to modify our plan and make it better.  Likewise, our Board of Education has 
asked all the right questions and has supported our plan and the revisions to the plan.  The response to 
the global pandemic is changing at a rapid pace, and the information about how to best open schools 
can be likened to “drinking from a firehose.”  While our plan is safe and educationally sound, based on 
new information and conditions in our community, region, and state, we may need to once again pivot 
to a new model.  Regardless of how we respond to the changing conditions, we will always seek to make 
decisions that are in the best interest of our students, staff, and families.  
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2020 Summer Academy Jumpstart BOE Update 
 
This year Pleasantdale 107’s Summer Academy shifted from in-person learning to 
eLearning.   To help with this transition, we held a virtual curriculum night the week 
before school started.  It was attended by almost every family. Since we went to 
eLearning we were only able to offer a Jumpstart class that focused on reading and 
math.  The Jumpstart class was open to all incoming kindergarten through 8th-grade 
students and ran Monday through Thursday from June 22 to July 16.  We had 85 
students enrolled in the program. The teachers alternated days of direct instruction in 
math and reading, and students were assigned independent work in both reading and 
math daily.  There was one class per grade level for kindergarten through fifth grade. 
For 6th through 8th grade, one teacher taught math and one taught reading. 
Additionally, there were three teachers that met the needs of the students with extended 
resource needs.  The teachers delivered direct instruction via zoom as a whole group 
and small groups.  Then, they were assigned independent work in both reading and 
math using MyON and Freckle. At each grade level, the teachers differentiated the 
curriculum and instruction based on the needs of the students.  The parent and teacher 
feedback indicated that it was a successful program that met the needs of the children 
and components of the program could be carried into fall eLearning.  
 
 
 
Parent Survey Feedback  
1 being Needs Improvement/Very Dissatisfied 
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5 being Exceptional/Very Satisfied 
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Teacher Survey Feedback  
1 being Needs Improvement/Very Dissatisfied 
5 being Exceptional/Very Satisfied 
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School Board

Board Member Conflict of Interest 

No School Board member shall: (1) have a beneficial interest directly or indirectly in any contract, 
work, or business of the District unless permitted by State or federal law; or (2) solicit or accept 
gratuities, favors, or anything of monetary value from contractors, potential contractors, or parties to 
agreements or contracts with the District. Situations in which the interest is not substantial or the gift 
is an unsolicited item of nominal value must comply with State law and Board policy 2:105, Ethics 
and Gift Ban.

Board members must annually file a “Statement of Economic Interests” as required by the Illinois 
Governmental Ethics Act. Each Board member is responsible for filing the statement with the county 
clerk of the county in which the District’s main office is located by May 1.

Federal and State Grant Awards 

No Board member shall participate in the selection, award, or administration of a contract supported 
by a federal award or State award governed by the Grant Accountability and Transparency Act 
(GATA) (30 ILCS 708/) if he or she has a real or apparent conflict of interest. A conflict of interest 
arises when a Board member or any of the following individuals has a financial or other interest in the 
entity selected for the contract:

1. Any person that has a close personal relationship with a Board member that may compromise 
or impair the Board member’s fairness and impartiality, including a member of the Board 
member’s immediate family or household;

2. The Board member’s business partner; or

3. An entity that employs or is about to employ the Board member or one of the individuals 
listed in one or two above.

LEGAL REF.: 5 ILCS 420/4A-101, 420/4A-105, 420/4A-106, and 420/4A-107.
50 ILCS 105/3.
105 ILCS 5/10-9.

ADOPTED: June 18, 2008

REVISED: June 16, 2010; May 18, 2011; May 17, 2017
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School Board

Ethics and Gift Ban 

Prohibited Political Activity

The following precepts govern political activities being conducted by District employees and School 
Board members:

1. No employee shall intentionally perform any “political activity” during any “compensated 
time,” as those terms are defined herein. 

2. No Board member or employee shall intentionally use any District property or resources in 
connection with any political activity. 

3. At no time shall any Board member or employee intentionally require any other Board 
member or employee to perform any political activity:  (a) as part of that Board member’s or 
employee’s duties, (b) as a condition of employment, or (c) during any compensated time off, 
such as, holidays, vacation, or personal time off.

4. No Board member or employee shall be required at any time to participate in any political 
activity in consideration for that Board member or employee being awarded additional 
compensation or any benefit, whether in the form of a salary adjustment, bonus, 
compensatory time off, continued employment or otherwise; nor shall any Board member or 
employee be awarded additional compensation or any benefit in consideration for his or her 
participation in any political activity.

A Board member or employee may engage in activities that:  (1) are otherwise appropriate as part of 
his or her official duties, or (2) are undertaken by the individual on a voluntary basis that are not 
prohibited by this policy.

Limitations on Receiving Gifts 

Except as permitted by this policy, no Board member or employee, and no spouse of or immediate 
family member living with any Board member or employee shall intentionally solicit or accept any 
“gift” from any “prohibited source,” as those terms are defined herein, or that is otherwise prohibited 
by law or policy. No prohibited source shall intentionally offer or make a gift that violates this policy.

The following are exceptions to the ban on accepting gifts from a prohibited source:

1. Opportunities, benefits, and services that are available on the same conditions as for the 
general public.

2. Anything for which the Board member or employee, or his or her spouse or immediate family 
member, pays the fair market value.

3. Any: (a) contribution that is lawfully made under the Election Code, or (b) activities 
associated with a fund-raising event in support of a political organization or candidate.

4. Educational materials and missions.

5. Travel expenses for a meeting to discuss business.
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6. A gift from a relative, meaning those people related to the individual as father, mother, son, 
daughter, brother, sister, uncle, aunt, great aunt, great uncle, first cousin, nephew, niece, 
husband, wife, grandfather, grandmother, grandson, granddaughter, father-in-law, mother-in-
law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, 
stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, and including the 
father, mother, grandfather, or grandmother of the individual’s spouse and the individual’s 
fiancé or fiancée.

7. Anything provided by an individual on the basis of a personal friendship unless the recipient 
has reason to believe that, under the circumstances, the gift was provided because of the 
official position or employment of the recipient or his or her spouse or immediate family 
member and not because of the personal friendship. In determining whether a gift is provided 
on the basis of personal friendship, the recipient shall consider the circumstances under which 
the gift was offered, such as:  (a) the history of the relationship between the individual giving 
the gift and the recipient of the gift, including any previous exchange of gifts between those 
individuals; (b) whether to the actual knowledge of the recipient the individual who gave the 
gift personally paid for the gift or sought a tax deduction or business reimbursement for the 
gift; and (c) whether to the actual knowledge of the recipient the individual who gave the gift 
also at the same time gave the same or similar gifts to other Board members or employees, or 
their spouses or immediate family members.

8. Food or refreshments not exceeding $75 per person in value on a single calendar day; 
provided that the food or refreshments are:  (a) consumed on the premises from which they 
were purchased or prepared; or (b) catered. “Catered” means food or refreshments that are 
purchased ready to consume which are delivered by any means.

9. Food, refreshments, lodging, transportation, and other benefits resulting from outside 
business or employment activities (or outside activities that are not connected to the official 
duties of a Board member or employee), if the benefits have not been offered or enhanced 
because of the official position or employment of the Board member or employee, and are 
customarily provided to others in similar circumstances.

10. Intra-governmental and inter-governmental gifts.  “Intra-governmental gift” means any gift 
given to a Board member or employee from another Board member or employee, and “inter-
governmental gift” means any gift given to a Board member or employee by an officer or 
employee of another governmental entity.

11. Bequests, inheritances, and other transfers at death.

12. Any item or items from any one prohibited source during any calendar year having a 
cumulative total value of less than $100.

Each of the listed exceptions is mutually exclusive and independent of every other.

A Board member or employee, his or her spouse or an immediate family member living with the 
Board member or employee, does not violate this policy if the recipient promptly takes reasonable 
action to return a gift from a prohibited source to its source or gives the gift or an amount equal to its 
value to an appropriate charity that is exempt from income taxation under Section 501(c)(3) of the 
Internal Revenue Code.
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Enforcement 

The Board President and Superintendent shall seek guidance from the Board attorney concerning 
compliance with and enforcement of this policy and State ethics laws. The Board may, as necessary 
or prudent, appoint an Ethics Advisor for this task.

Written complaints alleging a violation of this policy shall be filed with the Superintendent or Board 
President.  If attempts to correct any misunderstanding or problem do not resolve the matter, the 
Superintendent or Board President shall, after consulting with the Board attorney, either place the 
alleged violation on a Board meeting agenda for the Board’s disposition or refer the complainant to 
Board policy 2:260, Uniform Grievance Procedure.  A Board member who is related, either by blood 
or by marriage, up to the degree of first cousin, to the person who is the subject of the complaint, shall 
not participate in any decision-making capacity for the Board.  If the Board finds it more likely than 
not that the allegations in a complaint are true, it shall notify the State’s Attorney and/or consider 
disciplinary action for the employee. 

Definitions

Unless otherwise stated, all terms used in this policy have the definitions given in the State Officials 
and Employees Ethics Act, 5 ILCS 430/1-5.

 “Political activity” means: 

1. Preparing for, organizing, or participating in any political meeting, political rally, political 
demonstration, or other political event.

2. Soliciting contributions, including but not limited to the purchase of, selling, distributing, or 
receiving payment for tickets for any political fundraiser, political meeting, or other political 
event.

3. Soliciting, planning the solicitation of, or preparing any document or report regarding 
anything of value intended as a campaign contribution.

4. Planning, conducting, or participating in a public opinion poll in connection with a campaign 
for elective office or on behalf of a political organization for political purposes or for or 
against any referendum question.

5. Surveying or gathering information from potential or actual voters in an election to determine 
probable vote outcome in connection with a campaign for elective office or on behalf of a 
political organization for political purposes or for or against any referendum question.

6. Assisting at the polls on Election Day on behalf of any political organization or candidate for 
elective office or for or against any referendum question.

7. Soliciting votes on behalf of a candidate for elective office or a political organization or for or 
against any referendum question or helping in an effort to get voters to the polls.

8. Initiating for circulation, preparing, circulating, reviewing, or filing any petition on behalf of 
a candidate for elective office or for or against any referendum question.

9. Making contributions on behalf of any candidate for elective office in that capacity or in 
connection with a campaign for elective office.

10. Preparing or reviewing responses to candidate questionnaires. 
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11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or 
other campaign material on behalf of any candidate for elective office or for or against any 
referendum question.

12. Campaigning for any elective office or for or against any referendum question.

13. Managing or working on a campaign for elective office or for or against any referendum 
question.

14. Serving as a delegate, alternate, or proxy to a political party convention.

15. Participating in any recount or challenge to the outcome of any election.

With respect to an employee whose hours are not fixed, “compensated time” includes any period of 
time when the employee is on premises under the control of the District and any other time when the 
employee is executing his or her official duties, regardless of location. 

“Prohibited source” means any person or entity who:

1. Is seeking official action by:  (a) a Board member, or (b) an employee, or by the Board 
member or another employee directing that employee;

2. Does business or seeks to do business with:  (a) a Board member, or (b) an employee, or with 
the Board member or another employee directing that employee;

3. Conducts activities regulated by:  (a) a Board member, or (b) an employee or by the Board 
member or another employee directing that employee; 

4. Has an interest that may be substantially affected by the performance or non-performance of 
the official duties of the Board member or employee;

5. Is registered or required to be registered with the Secretary of State under the Lobbyist 
Registration Act, except that an entity does not become a prohibited source merely because a 
registered lobbyist is one of its members or serves on its board of directors; or 

6. Is an agent of, a spouse of, or an immediate family member living with a prohibited source.

“Gift” means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangible or 
intangible item having monetary value including but not limited to, cash, food and drink, and 
honoraria for speaking engagements related to or attributable to government employment or the 
official position of a Board member or employee.

Complaints of Sexual Harassment Made Against Board Members by Elected Officials 

Pursuant to the State Officials and Employees Ethics Act (5 ILCS 430/70-5), members of the Board 
and other elected officials are encouraged to promptly report claims of sexual harassment by a Board 
member. Every effort should be made to file such complaints as soon as possible, while facts are 
known and potential witnesses are available. If the official feels comfortable doing so, he or she 
should directly inform the individual that the individual’s conduct or communication is offensive and 
must stop.

Board members and elected officials should report claims of sexual harassment against a member of 
the Board to the Board President or Superintendent. If the report is made to the Superintendent, the 
Superintendent shall promptly notify the President, or if the President is the subject of the complaint, 
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the Vice President. Reports of sexual harassment will be confidential to the greatest extent 
practicable. 

When a complaint of sexual harassment is made against a member of the Board by another Board 
member or other elected official, the Board President shall appoint a qualified outside investigator 
who is not a District employee or Board member to conduct an independent review of the allegations. 
If the allegations concern the President, or the President is a witness or otherwise conflicted, the Vice 
President shall make the appointment. If the allegations concern both the President and Vice 
President, and/or they are witnesses or otherwise conflicted, the Board Secretary shall make the 
appointment. The investigator shall prepare a written report and submit it to the Board. 

If a Board member has engaged in sexual harassment, the matter will be addressed in accordance with 
the authority of the Board. 

The Superintendent will post this policy on the District website and/or make this policy available in 
the District’s administrative office. 

LEGAL REF.: 5 ILCS 430/1-1 et seq.
10 ILCS 5/9-25.1.

ADOPTED: June 16, 2010

REVISED: May 21, 2014
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School Board

Qualifications, Term, and Duties of Board Officers 

The School Board officers are:  President, Vice President, and Secretary. These officers are elected at 
the Board’s organizational meeting.

President

The Board elects a President from its members for a 2-year term.  The duties of the President are: 
1. Preside at all meetings;
2. Focus the Board meeting agendas on appropriate content and preside at all meetings;
3. Make all Board committee appointments, unless specifically stated otherwise; 
4. Be permitted to attend and observe any meeting of a Board committee; 
5. Represent the Board on other boards or agencies;
6. Sign official District documents requiring the President’s signature, including Board minutes 

and Certificate of Tax Levy;
7. Call special meetings of the Board;
8. Serve as the Head of the public body for purposes of the Open Meetings Act and Freedom of 

Information Act;
9. Ensure that a quorum of the Board is physically present at all Board meetings; 

10. Administer the oath of office to new Board members; and 
11. Serve as the Board’s official spokesperson to the media.
12. Except when the Board President is the subject of a complaint of sexual harassment, a 

witness, or otherwise conflicted, appoint a qualified outside investigator to conduct an 
independent review of allegations of sexual harassment made against a Board member by 
another Board member or elected official.

The President is permitted to participate in all Board meetings in a manner equal to all other Board 
members, including the ability to make and second motions.

The Vice President fills a vacancy in the Presidency.

Vice President 

The Board elects a Vice President from its members for a 2-year term.  The Vice President performs 
the duties of the President if:

1. The office of President is vacant;
2. The President is absent; or
3. The President is unable to perform the office’s duties.

A vacancy in the Vice Presidency is filled by a special Board election.

Secretary 

The Secretary shall be a member of the Board who serves a 2-year term. The Secretary may receive 
reasonable compensation, not to exceed $500 per year, as fixed by the Board at least 180 days before 
the beginning of the term. The Secretary shall perform or delegate the following duties:

1. Prepare Board meeting agendas and provide them, along with prior meeting minutes, to 
Board members before the next meeting;

2. Keep records of the Board’s official acts, and sign them, along with the President, before 
submitting them annually to the Treasurer on the first Monday of April and October and on 
such other times as the Treasurer requests; 
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3. Report to the Treasurer on or before July 7, annually, such information as the Treasurer is 
required to include in the Treasurer’s report to the appropriate Immediate Service Center; and

4. Sign official District documents requiring the Secretary’s signature.

The Secretary may delegate some or all of these duties, except when State law prohibits the 
delegation. If the secretary is absent from any meeting, the Board may appoint a secretary pro 
tempore to perform the duties of secretary. The secretary pro tempore may or may not be a Board 
member.  A permanent vacancy in the office of Secretary is filled by special Board election.

Recording Secretary 

The Board may appoint a Recording Secretary who is a staff member.  The Recording Secretary may 
receive such compensation as shall be fixed by the Board. The Recording Secretary’s primary 
responsibility shall:

1. Keep Board meeting minutes; and keep the verbatim record for all closed Board meetings;
2. Assist the Secretary by taking the minutes for all open Board meetings;
3. Assemble Board meeting material and provide it, along with prior meeting minutes, to Board 

members before the next meeting;
4. Keep records in bound books with numbered pages, of all transactions of the Board in regular 

and special open meetings;
5. Maintain all closed meeting minutes;
6. Act as the local election authority for all Board elections; 
7. Arrange public inspection of the budget before adoption; 
8. Publish required notices;
9. Perform the Secretary’s duties, as assigned, except when State law prohibits the delegation;
10. Maintain Board policy, financial reports, publicity, and correspondence; and
11. Mail meeting notification and agenda to news media who have officially requested copies.

In addition, the Recording Secretary or Superintendent receives notification from Board members 
who desire to attend a Board meeting by video or audio means, pursuant to policy 2.220.

LEGAL REF.: 5 ILCS 120/7 and 420/4A-106.
105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8, 

5/10-13, 5/10-13.1, 5/10-14, 5/10-16.5, and 5/17-1.

ADOPTED: June 18, 2008

REVISED: June 16, 2010; June 20, 2012; May 21, 2014; May 15, 2019
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School Board

Board Member Compensation; Expenses 

Board Member Compensation Prohibited 

School Board members provide volunteer service to the community and may not receive 
compensation for services, except that a Board member serving as the Board Secretary may be paid 
an amount up to the statutory limit if the Board so provides. 

Roll Call Vote 

All Board member expense requests for travel, meals, and/or lodging must be approved by roll call 
vote at an open meeting of the Board. 

Regulation of School District Expenses 

The Board regulates the reimbursement of all travel, meal, and lodging expenses in the District by 
resolution. No later than approval of the annual budget and when necessary, the Superintendent will 
recommend a maximum allowable reimbursement amount for expenses to be included in the 
resolution. The recommended amount should be based upon the District’s budget and other financial 
considerations.

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any 
person except the Board member, (2) anyone’s personal expenses, or (3) entertainment expenses. 
Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events, 
or any other place of public or private entertainment or amusement, unless the entertainment is 
ancillary to the purpose of the program or event.

Exceeding the Maximum Allowable Reimbursement Amount(s)

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the 
maximum allowable reimbursement amount set by the Board may only be approved by it when:

1. The Board’s resolution to regulate expenses allows for such approval;

2. An emergency or other extraordinary circumstance exists; and 

3. The request is approved by a roll call vote at an open Board meeting. 

Advancements

The Board may advance to its members actual and necessary expenses to be incurred while attending:

1. Meetings sponsored by the Illinois State Board of Education or by the Regional 
Superintendent of Schools;

2. County or regional meetings and the annual meeting sponsored by any school board 
association complying with Article 23 of the School Code; and

3. Meetings sponsored by a national organization in the field of public school education.

Expense advancement requests must be submitted to the Superintendent or designee on the Board’s 
standardized estimated expense approval form. After spending expense advancements, Board 
members must use the Board’s standardized expense reimbursement form and submit to the 
Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of 
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actual expenses by attaching receipts. A Board member must return to the District any portion of an 
expense advancement not used. If an expense advancement is not requested, expense reimbursements 
may be issued by the Board to its members for the activities listed in numbers one through three, 
above, along with registration fees or tuition for a course(s) that allowed compliance with the 
mandatory trainings described in policy 2:120, Board Member Development and other professional 
development opportunities that are encouraged by the School Code (see the Reimbursements and 
Purchase Orders subhead, below). Expense advancements and vouchers shall be presented to the 
Board in its regular bill process.

Reimbursements and Purchase Orders 

Expense reimbursement is not guaranteed and, when possible, Board members should seek pre-
approval of expenses by providing an estimation of expenses on the Board’s standardized estimated 
expense approval form, except in situations when the expense is diminutive. When pre-approval is 
not sought, Board members must seek reimbursement on the Board’s standardized expense 
reimbursement form. Expense reimbursements and purchase orders shall be presented to the Board in 
its regular bill process.

Credit and Procurement Cards 

Credit and procurement cards shall not be issued to Board members.

Standardized Expense Form(s) Required 

All requests for expense advancement, reimbursement, and/or purchase orders in the District must be 
submitted on the appropriate itemized, signed standardized form(s). The form(s) must show the 
following information: 

1. The amount of the estimated or actual expense, with attached receipts for actual incurred 
expenses. 

2. The name and office of the Board member who is requesting the expense advancement or 
reimbursement. Receipts from group functions must include the names, offices, and job titles 
of all participants. 

3. The date(s) of the official business on which the expense advancement or reimbursement will 
be or was expended.

4. The nature of the official business conducted when the expense advancement or 
reimbursement will be or was expended. 

Types of Official Business for Expense Advancements, Reimbursements, and Purchase Orders

1. Registration. When possible, registration fees will be paid by the District in advance.

2. Travel. The least expensive method of travel will be used, providing that no hardship will be 
caused to the Board member. Board members will be reimbursed for: 

a. Air travel at the coach or economy class commercial airline rate. First class or business 
class air travel will be reimbursed only if emergency circumstances warrant. The 
emergency circumstances must be explained on the expense form and Board approval of 
the additional expense is required. Copies of airline tickets must be attached to the 
expense form.
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b. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach 
airfare. Copies of tickets must be attached to the expense form to substantiate amounts.

c. Use of personal automobiles at the standard mileage rate approved by the Internal 
Revenue Service for income tax purposes. The reimbursement may not exceed the cost of 
coach airfare. Mileage for use of personal automobiles in trips to and from transportation 
terminals will also be reimbursed. Toll charges and parking costs will be reimbursed.

d. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such 
use must be explained on the expense form.

e. Taxis, airport limousines, or other local transportation costs.
3. Meals. Meals charged to the School District should represent mid-fare selections for the 

hotel/meeting facility or general area, consistent with the maximum allowable reimbursement 
amount set by the Board. Tips are included with meal charges. Expense forms must explain 
the meal charges incurred. Alcoholic beverages will not be reimbursed.

4. Lodging. Board members should request conference rate or mid-fare room accommodations. 
A single room rate will be reimbursed. Board members should pay personal expenses at 
checkout. If that is impossible, deductions for the charges should be made on the expense 
form.

5. Miscellaneous Expenses. Board members may seek reimbursement for other expenses 
incurred while attending a meeting sponsored by organizations described herein by fully 
describing the expenses on the expense form, attaching receipts.

Additional Requirements for Travel Expenses Charged to Federal and State Grants 

All Board member expenses for travel charged to a federal grant or State grant governed by the Grant 
Accountability and Transparency Act (30 ILCS 708/) must comply with Board policy 5:60, Expenses, 
and its implementing procedures. Travel expenses include costs for transportation, lodging, meals, 
and related items.

LEGAL REF.: 105 ILCS 5/10-20 and 5/10-22.32.
Local Government Travel Expense Control Act, 50 ILCS 150/.

ADOPTED: December 21, 2016

REVISED:
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School Board

Communications To and From the Board 

Staff members, parents, and community members should submit questions or communications for the 
School Board’s possible consideration to the Superintendent.  The Board will have a single and 
published email address. The Superintendent will disseminate all communication sent to this address 
to all Board members. The Superintendent shall provide the Board, when appropriate, his or her 
feedback regarding the matter.  If contacted individually, Board members will refer the person to the 
appropriate level of authority, except in unusual situations.  Board members’ questions or 
communications to staff or about programs will be channeled through the Superintendent’s office.  
Board members will not take private action that might compromise the Board or District.  There is no 
expectation of privacy for any communication sent to the Board or its members individually, whether 
sent by letter, email, or other means.

The Superintendent or designee shall:

1. Ensure that the home page of the District’s website contains an active electronic link to the 
email address for the School Board, and

If contacted individually, Board members will refer the person to the appropriate level of authority, 
except in unusual situations. Board members’ questions or communications to staff or about programs 
will be channeled through the Superintendent’s office. Board members will not take individual action 
that might compromise the Board or District. There is no expectation of privacy for any 
communication sent to the Board or its members, whether sent by letter, email, or other means.

Board Member Use of Electronic Communications 

For purposes of this section, electronic communications includes, without limitation, electronic mail, 
electronic chat, instant messaging, texting, and any form of social networking. Electronic 
communications among a majority or more of a Board-quorum shall not be used for the purpose of 
discussing District business. Electronic communications among Board members shall be limited to: 
(1) disseminating information, and (2) messages not involving deliberation, debate, or decision-
making. The following list contains examples of permissible electronic communications:

 Agenda item suggestions
 Reminders regarding meeting times, dates, and places
 Board meeting agendas or information concerning agenda items
 Individual emails to community members, subject to the other limitations in this policy

In accordance with the Open Meetings Act and the Oath of Office taken by Board members, 
individual Board members will not (a) reply to an email on behalf of the entire Board, or (b) engage 
in the discussion of District business through electronic communications with a majority of a Board-
quorum. 

LEGAL REF.: 5 ILCS 120/, Open Meetings Act
 50 ILCS 205/20., Local Records Act

ADOPTED: June 18, 2008

REVISED: May 18, 2011; June 20, 2012; October 17, 2012; April 15, 2015
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School Board Meeting Procedure 

Agenda

The School Board President is responsible for focusing the Board meeting agendas on appropriate 
content. The Superintendent shall prepare agendas in consultation with the Board President.  The 
President shall designate a portion of the agenda as a consent agenda for those items that usually do 
not require discussion or explanation before Board action.  Any Board member may request the 
withdrawal of any item under the consent agenda for independent consideration. 

Each Board meeting agenda shall contain the general subject matter of any item that will be the 
subject of final action at the meeting.  Items submitted by Board members to the Superintendent or 
the President shall be placed on the agenda for an upcoming meeting. The Board will take final action 
only on items contained in the posted agenda; items not on the agenda may still be discussed. 

The Superintendent shall provide a copy of the agenda, with adequate data and background 
information, to each Board member at least 48 hours before each meeting, except a meeting held in 
the event of an emergency. The meeting agenda shall be posted in accordance with Board policy 
2:200, Types of School Board Meetings.

The Board President shall determine the order of business at regular Board meetings.  Upon consent 
of a majority of members present, the order of business at any meeting may be changed.

Voting Method

Unless otherwise provided by law, when a vote is taken upon any measure before the Board, with a 
quorum being present, a majority of the votes cast shall determine its outcome. A vote of “abstain” or 
“present,” or a vote other than “yea” or “nay,” or a failure to vote, is counted for the purposes of 
determining whether a quorum is present.  A vote of “abstain” or “present,” or a vote other than “yea” 
or “nay,” or a failure to vote, however, is not counted in determining whether a measure has been 
passed by the Board, unless otherwise stated in law. The sequence for casting votes shall be rotated. 

On all questions involving the expenditure of money and on all questions involving the closing of a 
meeting to the public, a roll call vote shall be taken and entered in the Board’s minutes. An individual 
Board member may request that a roll call vote be taken on any other matter; the President or other 
presiding officer may approve or deny the request but a denial is subject to being overturned by a 
majority vote of the members present.

Minutes

The Board Secretary shall keep written minutes of all Board meetings (whether open or closed), 
which shall be signed by the President and the Secretary. The minutes include: 

1. The meeting’s date, time, and place;
2. Board members recorded as either present or absent;
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3. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of 
any votes taken;

4. On all matters requiring a roll call vote, a record of who voted “yea” and “nay”;
5. If the meeting is adjourned to another date, the time and place of the adjourned meeting;
6. The vote of each member present when a vote is taken to hold a closed meeting or portion of 

a meeting, and the reason for the closed meeting with a citation to the specific exception 
contained in the Open Meetings Act authorizing the closed meeting;

7. A record of all motions, the members making the motion and the second; 
8. Upon request by a Board member, a record of how he or she voted on a particular motion; 

and;
9. The type of meeting, including any notices and, if a reconvened meeting, the original 

meeting’s date.
The minutes shall be submitted to the Board for approval or modification at its next regularly 
scheduled open meeting. Minutes for open meeting must be approved within 30 days after meeting or 
at the second subsequent regular meeting, whichever is later.

At least semi-annually in an open meeting, the Board:  (1) reviews minutes from closed meetings that 
are currently unavailable for public release, and (2) decides which, if any, no longer require 
confidential treatment and are available for public inspection. The Board may meet in a prior closed 
session to review the minutes from closed meetings that are currently unavailable for public release. 

The official minutes are in the custody of the Board Secretary. Open meeting minutes are available 
for inspection during regular office hours within 7 days after the Board’s approval; they may be 
inspected in the District’s main office, in the presence of the Secretary, the Superintendent or 
designee, or any Board member.  Minutes from closed meetings are likewise available, but only if the 
Board has released them for public inspection.  The minutes shall not be removed from the 
Superintendent’s office except by vote of the Board or by court order.

The Board’s open meeting minutes shall be posted on the District website within 7 days after the 
Board approves them; the minutes will remain posted for at least 60 days. 

Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all 
closed meetings. If neither is present, the Board President or presiding officer shall assume this 
responsibility.  After the closed meeting, the person making the audio recording shall label the 
recording with the date and store it in a secure location.  The Superintendent shall ensure that:  (1) an 
audio recording device and all necessary accompanying items are available to the Board for every 
closed meeting, and (2) a secure location for storing closed meeting audio recordings is maintained 
close to the Board’s regular meeting location. 

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed 
provided the Board approved:  (1) its destruction, and (2) minutes of the particular closed meeting. 

Individual Board members may listen to verbatim recordings when that action is germane to their 
responsibilities.  In the interest of encouraging free and open expression by Board members during 
closed meetings, the recordings of closed meetings should not be used by Board members to confirm 
or dispute the accuracy of recollections. 
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Quorum and Participation by Audio or Video Means 

A quorum of the Board must be physically present at all Board meetings.  A majority of the full 
membership of the Board constitutes a quorum.

Provided a quorum is physically present, a Board member may attend a meeting by video or audio 
conference if he or she is prevented from physically attending because of:  (1) personal illness or 
disability, (2) employment or District business, or (3) a family or other emergency.  If a member 
wishes to attend a meeting by video or audio means, he or she must notify the recording secretary or 
Superintendent at least 24 hours before the meeting unless advance notice is impractical.  The 
recording secretary or Superintendent will inform the Board President and make appropriate 
arrangements.  A Board member who attends a meeting by audio or video means, as provided in this 
policy, may participate in all aspects of the Board meeting including voting on any item.

No Physical Presence of Quorum and Participation by Audio or Video; Disaster Declaration 

The ability of the Board to meet in person with a quorum physically present at its meeting location 
may be affected by the Governor or the Director of the Ill. Dept. of Public Health issuing a disaster 
declaration related to a public health emergency. The Board President or, if the office is vacant or the 
President is absent or unable to perform the office’s duties, the Vice President determines that an in-
person meeting or a meeting conducted under the Quorum and Participation by Audio or Video 
Means subhead above, is not practical or prudent because of the disaster declaration; if neither the 
President nor Vice President are present or able to perform this determination, the Superintendent 
shall serve as the duly authorized designee for purposes of making this determination. 

The individual who makes this determination for the Board shall put it in writing, include it on the 
Board’s published notice and agenda for the audio or video meeting and in the meeting minutes, and 
ensure that the Board meets every OMA requirement for the Board to meet by video or audio 
conference without the physical presence of a quorum. 

Rules of Order

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will use 
Robert’s Rules of Order, Newly Revised (1110th Edition), as a guide when a question arises 
concerning procedure. 

Broadcasting and Recording Board Meetings

Any person may record or broadcast an open Board meeting. Requests for special needs, such as 
seating, writing surfaces, lighting, and access to electrical power, should be directed to the 
Superintendent at least 24 hours before the meeting.

Recording equipment must be positioned in the public seating area. Recording meetings shall not 
distract or disturb Board members, other meeting participants, or members of the public.  The Board 
President may restrict the movements of individuals who are using recording equipment, or may take 
such other steps as are deemed necessary to preserve decorum and facilitate the meeting. 

Protocols for District Recorded Board Meetings
1. Videotaping of the meetings will terminate:

a. During staff and student recognition
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b. During closed session
2. Board meetings will be posted on the District’s website within 2 business days.
3. Board meetings will be posted on the District’s website for 12 months and subsequently be 

deleted.
4. Board meetings will be posted in MP4 format and will not be downloadable.
5. Attendees will be informed meetings are recorded. 

LEGAL REF.: 5 ILCS 120/2a, 120/2.02, 120/2.05, 120/2.06, and 120/7.
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.

5 ILCS 120/2a, 120/2.02, 120/2.05, and 120/2.06.
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.
Prosser v. Village of Fox Lake, 438 N.E.2d 134 (1982).

ADOPTED: June 18, 2008

REVISED: May 18, 2011; September 19, 2012; November 20, 2013; May 17, 2017

101



Pleasantdale School District 107 2:70
Page 1 of 1

School Board

Vacancies on the School Board - Filling Vacancies 

Vacancy

Elective office of a School Board member becomes vacant before the term’s expiration when any of 
the following occurs: 

1. Death of the incumbent,
2. Resignation in writing filed with the Secretary of the Board,
3. Legal disability of the incumbent, 
4. Conviction of a felony, bribery, perjury, or other infamous crime or of any offense involving 

a violation of official oath or of a violent crime against a child, 
5. Removal from office,
6. The decision of a competent tribunal declaring his or her election void, 
7. Ceasing to be an inhabitant of the District or a particular area from which he or she was 

elected, if the residential requirements contained in The School Code are violated,
8. An illegal conflict of interest, or
9. Acceptance of a second public office that is incompatible with Board membership. 

Filling Vacancies 

Whenever a vacancy occurs, the remaining members shall notify the Regional Superintendent of 
Schools of that vacancy within 5 days after its occurrence and shall fill the vacancy until the next 
regular board election, at which election a successor shall be elected to serve the remainder of the 
unexpired term.  However, if the vacancy occurs with less than 868 days remaining in the term or less 
than 88 days before the next regularly scheduled election, the person so appointed shall serve the 
remainder of the unexpired term, and no election to fill the vacancy shall be held.  Members 
appointed by the remaining members of the Board to fill vacancies shall meet any residential 
requirements as specified in the School Code.  The Board shall fill the vacancy within 45 60 days 
after it occurred by a public vote at a meeting of the Board.

Immediately following a vacancy on the Board, the Board will publicize it and accept résumés from 
District residents who are interested in filling the vacancy. After reviewing the applications, the 
Board may invite the prospective candidates for personal interviews to be conducted during duly 
scheduled closed meetings. 

LEGAL REF.: 105 ILCS 5/10-10 and 5/10-11.

ADOPTED: June 18, 2008

REVISED: May 16, 2018
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Personnel

Employee Ethics; Conduct; and Conflict of Interest
All District employees are expected to maintain high standards in their school relationships, to demonstrate 
integrity and honesty, to be considerate and cooperative, and to maintain professional relationships with 
students, parents, staff members, and others. In addition, the Code of Ethics for Illinois Educators, adopted by 
the Illinois State Board of Education, is incorporated by reference into this policy. Any employee who sexually 
harasses a student or otherwise violates an employee conduct standard will be subject to discipline up to and 
including dismissal. Any employee who sexually harasses a student, willfully or negligently fails to report an 
instance of suspected child abuse or neglect as required by the Abused and Neglected Child Reporting Act 
(325 ILCS 5/), or otherwise violates an employee conduct standard will be subject to discipline up to and 
including dismissal. 

Statement of Economic Interests

The following employees must file a “Statement of Economic Interests” as required by the Illinois 
Governmental Ethics Act: 

1. Superintendent;
2. Building Principal;
3. Head of any department;
4. Any employee responsible for negotiating contracts, including collective bargaining agreement, in the 

amount of $1,000 or greater;
5. Hearing officer;
6. Any employee having supervisory authority for 20 or more employees; and
7. Any employee in a position that requires an administrative or a chief school business official 

endorsement.

Ethics and Gift Ban 

School Board policy 2:105, Ethics and Gift Ban, applies to all District employees.  Students shall not be used in 
any manner for promoting a political candidate or issue.

Prohibited Interests; Conflict of Interest; and Limitation of Authority

In accordance with Section 22-5 of the School Code, “no school officer or teacher shall be interested in the 
sale, proceeds, or profits of any book, apparatus, or furniture used or to be used in any school with which such 
officer or teacher may be connected,” except when the employee is the author or developer of instructional 
materials listed with the Illinois State Board of Education and adopted for use by the Board. An employee 
having an interest in instructional materials must file an annual statement with the Board Secretary.

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District nor shall 
an employee act as an agent of any business in any transaction with the District. This includes participation in 
the selection, award or administration of a contract supported by a federal award when the employee has a real 
or apparent conflict of interest as defined by 2 C.F.R. §200.318(c)(1). Employees shall neither solicit nor 
accept gratuities, favors, or anything of monetary value from contractors, potential contractors, or parties to 
agreements or contracts. Situations in which the interest is not substantial or the gift is an unsolicited item of 
nominal value must comply with State law and Board policy 2:105, Ethics and Gift Ban. This includes 
participation in the selection, award or administration of a contract supported by a federal award or State award 
governed by the Grant Accountability and Transparency Act (GATA) (30 ILCS 708/) when the employee has 
a real or apparent conflict of interest. A conflict of interest arises when an employee or any of the following 
individuals has a financial or other interest in the entity selected for the contract:

1. Any person that has a close personal relationship with an employee that may compromise or impair the 
employee’s fairness and impartiality, including a member of the employee’s immediate family or 
household;

2. An employee’s business partner; or

3. An entity that employs or is about to employ the employee or one of the individuals listed in one or 
two above. 

103



Employees shall neither solicit nor accept gratuities, favors, or anything of monetary value from contractors, 
potential contractors, or parties to agreements or contracts. Situations in which the interest is not substantial or 
the gift is an unsolicited item of nominal value must comply with State law and Board policy 2:105, Ethics and 
Gift Ban.

Outside Employment and Conflict of Interest

Employees shall not engage in any other employment or in any private business during regular working hours 
or at such other times as are necessary to fulfill appropriate assigned duties.

LEGAL REF.: U.S. Constitution, First Amendment.
2 C.F.R. §200.318(c)(1).
5 ILCS 420/4A-101, Ill. Governmental Ethics Act.
5 ILCS 430/, State Officials and Employee Ethics Act.
30 ILCS 708/, Grant Accountability and Transparency Act.
50 ILCS 135/, Local Governmental Employees Political Rights Act.
105 ILCS 5/10-22.39 and 5/22-5.
325 ILCS 5/, Abused and Neglected Child Reporting Act.
775 ILCS 5/5A-102, Ill. Human Rights Act.
23 Ill.Admin.Code Part 22, Code of Ethics for Illinois Educators.
Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968).
Garcetti v. Ceballos, 547 U.S. 410 (2006).

       U.S. Constitution, First Amendment.
       5 ILCS 420/4A-101 and 430/.50 ILCS 135/.

105 ILCS 5/22-5 and 5/24-22.
Pickering v. Board of Township H.S. Dist. 205, 391 U.S. 563 (1968).
Garcetti v. Ceballos, 547 U.S. 410 (2006).

ADOPTED: September 23, 2009

REVISED: August 18, 2010; September 19, 2012; August 12, 2015; November 15, 2017
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Workplace Harassment Prohibited

The School District expects the workplace environment to be productive, respectful, and free of unlawful 
discrimination, including harassment. District employees shall not engage in harassment or abusive 
conduct on the basis of an individual’s actual or perceived race, color, religion, national origin, ancestry, 
sex, sexual orientation, age, citizenship status, disability, or other protected status identified in Board 
policy 5:10, Equal Employment Opportunity and Minority Recruitment. Harassment of students, including, 
but not limited to, sexual harassment, is prohibited by Board policy 7:20, Harassment of Students 
Prohibited. pregnancy, marital status, order of protection status, military status, or unfavorable discharge 
from military service, nor shall they engage in harassment or abusive conduct on the basis of an 
individual’s other protected status identified in Board policy 5:10, Equal Employment Opportunity and 
Minority Recruitment.

Harassment of students, including, but not limited to, sexual harassment, is prohibited by Board policy 
7:20, Harassment of Students Prohibited.

The District will take remedial and corrective action to address unlawful workplace harassment, including 
sexual harassment.

Sexual Harassment 

The School District shall provide employees an employment environment free of unwelcome sexual 
advances, requests for sexual favors, and other verbal or physical conduct, or communications constituting 
sexual harassment as defined and otherwise prohibited by State and federal law. 

District employees shall not make unwelcome sexual advances or request sexual favors or engage in any 
unwelcome conduct of a sexual nature when:  (1) submission to such conduct is made either explicitly or 
implicitly a term or condition of an individual’s employment; (2) submission to or rejection of such 
conduct by an individual is used as the basis for employment decisions affecting such individual; or (3) 
such conduct has the purpose or effect of substantially interfering with an individual’s work performance 
or creating an intimidating, hostile, or offensive working environment. Sexual harassment prohibited by 
this policy includes verbal or physical conduct.  The terms intimidating, hostile, or offensive include, but 
are not limited to, conduct that has the effect of humiliation, embarrassment, or discomfort.  Sexual 
harassment will be evaluated in light of all the circumstances.

Making a Complaint: Enforcement

A violation of this policy may result in discipline, up to and including discharge.  Any person making a 
knowingly false accusation regarding harassment will likewise be subject to disciplinary action, up to and 
including discharge. An employee’s employment, compensation, or work assignment shall not be 
adversely affected by complaining or providing information about harassment. Retaliation against 
employees for bringing bona fide complaints or providing information about harassment is prohibited (see 
Board policy 2:260 Uniform Grievance Procedure).

Aggrieved persons, who feel comfortable doing so, should directly inform the person engaging in the 
harassing conduct or communication that such conduct or communication is offensive and must stop.

Employees should report claims of harassment to the Complaint Manager(s) per school the Board policy 
2:260 Uniform Grievance Procedure. Employees may choose to report to a person of the employee’s same 
sex.  There are no express time limits for initiating complaints and grievances under this policy; however, 
every effort should be made to file such complaints as soon as possible, while facts are known and 
potential witnesses are available.
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Whom to Contact with a Report or Complaint 

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the 
District’s current Nondiscrimination Coordinator and Complaint Managers. 

Making a Complaint

Employees and nonemployees (persons who are not otherwise employees and are directly performing 
services for the District pursuant to a contract with the District, including contractors and consultants) are 
encouraged to promptly report information regarding violations of this policy.  Individuals may choose to 
report to a person of the individual’s same gender. Every effort should be made to file such complaints as 
soon as possible, while facts are known and potential witnesses are available.

Aggrieved individuals, if they feel comfortable doing so, should directly inform the person engaging in the 
harassing conduct or communication that such conduct or communication is offensive and must stop.

Whom to Contact with a Report or Complaint 

An employee should report claims of harassment, including making a confidential report, to any of the 
following: his/her immediate supervisor, the Building Principal, an administrator, the Nondiscrimination 
Coordinator, and/or a Complaint Manager. 

Employees may also report claims using Board policy 2:260, Uniform Grievance Procedure. If a claim is 
reported using Board policy 2:260, then the Complaint Manager shall process and review the complaint 
according to that policy, in addition to any response required by this policy.

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the 
District’s current Nondiscrimination Coordinator and Complaint Managers.

Pleasantdale School District 107    5:20
Page 2 of 2

Nondiscrimination Coordinator:

Dave Palzet, Superintendent
Name
7450 S. Wolf Road
Address
Burr Ridge, IL 60527

708-784-2170
Telephone

Complaint Managers:

The Superintendent shall also use reasonable measures to inform staff members and applicants of this 
policy, which shall include reprinting this policy in the appropriate handbooks. 

Dave Palzet, Superintendent Jennifer Ban, Asst. Supt. Teaching & Learning
Name
7450 S. Wolf Road

Name
7450 S. Wolf Road

Address
Burr Ridge, IL 60527

Address
Burr Ridge, IL 60527

708-784-2170 708-784-2177
Telephone Telephone
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Investigation Process

Supervisors, Building Principals, or administrators who receive a report or complaint of harassment must 
promptly forward the report or complaint to the Nondiscrimination Coordinator or a Complaint Manager. 
A supervisor or administrator who fails to promptly forward a report or complaint may be disciplined, up 
to and including discharge.

Reports and complaints of harassment will be confidential to the greatest extent practicable, subject to the 
District’s duty to investigate and maintain a workplace environment that is productive, respectful, and free 
of unlawful discrimination, including harassment. The District shall investigate alleged workplace 
harassment when the Nondiscrimination Coordinator or a Complaint Manager becomes aware of an 
allegation, regardless of whether a written report or complaint is filed.

Enforcement 

A violation of this policy by an employee may result in discipline, up to and including discharge. A 
violation of this policy by a third party will be addressed in accordance with the authority of the Board in 
the context of the relationship of the third party to the District, i.e., vendor, parent, invitee, etc. Any 
employee making a knowingly false accusation regarding harassment will likewise be subject to 
disciplinary action, up to and including discharge. 

Retaliation Prohibited

An employee’s employment, compensation, or work assignment shall not be adversely affected by 
complaining or providing information about harassment. Retaliation against employees for bringing bona 
fide complaints or providing information about harassment is prohibited (see Board policy 2:260, Uniform 
Grievance Procedure), and whistleblower protection may be available under the State Officials and 
Employees Ethics Act (5 ILCS 430/), the Whistleblower Act (740 ILCS 174/), and the Ill. Human Rights 
Act (775 ILCS 5/). 

An employee should report allegations of retaliation to his/her immediate supervisor, the Building 
Principal, an administrator, the Nondiscrimination Coordinator, and/or a Complaint Manager.

Employees who retaliate against others for reporting or complaining of violations of this policy or for 
participating in the reporting or complaint process will be subject to disciplinary action, up to and 
including discharge.

Recourse to State and Federal Fair Employment Practice Agencies 

The District encourages all employees who have information regarding violations of this policy to report 
the information pursuant to this policy. The following government agencies are available to assist 
employees: the Ill. Dept. of Human Rights and the U.S. Equal Employment Opportunity Commission.

The Superintendent shall also use reasonable measures to inform staff members, applicants, and 
nonemployees of this policy, which shall include posting on the District website and/or making this policy 
available in the District’s administrative office, and including this policy in the appropriate handbooks. 
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LEGAL REF.: Title VII of the Civil Rights Act of 1964, 42 U.S.C. §2000e et seq., implemented by 29 
C.F.R. §1604.11.

Title IX of the Education Amendments of 1972, 20 U.S.C. §1681 et seq., implemented by 
34 C.F.R. Part 106.

State Officials and Employees Ethics Act, 5 ILCS 430/70-5(a).
Ill. Human Rights Act, 775 ILCS 5/2-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 5/2-

102(E-5), 5/2-109, 5/5-102, and 5/5-102.2.
56 Ill. Admin.Code Parts 2500, 2510, 5210, and 5220.
Burlington Industries v. Ellerth, 524 U.S. 742 (1998).
Crawford v. Metro. Gov’t of Nashville & Davidson County, 555 U.S. 271 (2009).
Faragher v. City of Boca Raton, 524 U.S. 775 (1998).
Franklin v. Gwinnett Co. Public Schools, 503 U.S. 60 (1992).
Harris v. Forklift Systems, 510 U.S. 17 (1993).
Jackson v. Birmingham Bd. of Educ., 544 U.S. 167 (2005).
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56 Ill. Admin.Code Parts 2500, 2510, 5210, and 5220.
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Vance v. Ball State University, 133 S. Ct. 2434 (2013).
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Personnel

Hiring Process and Criteria 

The District hires the most qualified personnel consistent with budget and staffing requirements and 
in compliance with School Board policy on equal employment opportunities and minority 
recruitment. The Superintendent is responsible for making hiring recommendations to the Board. 
Hiring recommendations are subject to Board approval. No individual will be employed who has been 
convicted of a criminal offense listed in Section 5/21B-80 of The School Code. No substitute teacher 
will be employed without first presenting his or her certificate of authorization from the appropriate 
Intermediate Service Center.

All applicants must complete a District application in order to be considered for employment. 

Job Descriptions

The Superintendent shall develop and maintain a current comprehensive job description for each 
position or job category; however, a provision in a collective bargaining agreement or individual 
contract will control in the event of a conflict. A written description of each employment position 
shall be established prior to the approval of the position by the Board of Education and all such 
descriptions shall be maintained in district files. 

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check 
and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is 
performed on each applicant as required by State law. The Superintendent or designee shall notify an 
applicant if the applicant is identified in either database. A conviction record will be kept confidential 
and shared only with the Board President, Superintendent, Regional Superintendent, State 
Superintendent, State Educator Preparation and Licensure Board,  any other person necessary to the 
hiring decision, or for purposes of clarifying the information, the Department of State Police and/or 
Statewide Sex Offender Database.

Each newly hired employee must complete an Immigration and Naturalization Service Form as 
required by federal law. 

The District retains the right to discharge any employee whose criminal background investigation 
reveals a conviction for committing or attempting to commit any of the offenses outlined in Section 
5/21B-80 of The School Code or who falsifies, or omits facts from, his or her employment application 
or other employment documents.

The Superintendent shall ensure that the District does not engage in any investigation or inquiry 
prohibited by law and complies with each of the following:

1. The District uses an applicant’s credit history or report from a consumer reporting agency 
only when a satisfactory credit history is an established bona fide occupational requirement 
of a particular position.

2. The District does not ask an applicant or applicant’s previous employers about claim(s) 
made or benefit(s) received under the Workers’ Compensation Act. 

3. The District does not request of an applicant or employee access in any manner to his or 
her social networking website, including a request for passwords to such sites. 

4. The District provides equal employment opportunities to all persons. See policy 5:10, 
Equal Employment Opportunity and Minority Recruitment.
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The Superintendent or designee shall ensure that a fingerprint-based criminal history records check 
and a check of the Statewide Sex Offender Database and Violent Offender Against Youth Database is 
performed on each applicant as required by State law. When the applicant is a successful 
superintendent candidate who has been offered employment by the Board, the Board President shall 
ensure that these checks are completed. The Superintendent or designee, or if the applicant is a 
successful superintendent candidate, then the Board President shall notify an applicant if the applicant 
is identified in either database. The School Code requires the Board President to keep a conviction 
record confidential and share it only with the Superintendent, Regional Superintendent, State 
Superintendent, State Educator Preparation and Licensure Board, any other person necessary to the 
hiring decision, or for purposes of clarifying the information, the Ill. Dept. of State Police and/or 
Statewide Sex Offender Database. The Board reserves its right to authorize additional background 
inquiries beyond a fingerprint-based criminal history records check when it deems it appropriate to do 
so, in accordance with applicable laws.

Each newly hired employee must complete a U.S. Citizenship and Immigration Services Form as 
required by federal law. 

The District retains the right to discharge any employee whose criminal background investigation 
reveals a conviction for committing or attempting to commit any of the offenses outlined in 105 ILCS 
5/21B-80 or who falsifies, or omits facts from, his or her employment application or other 
employment documents. If an indicated finding of abuse or neglect of a child has been issued by the 
Ill. Department of Children and Family Services or by a child welfare agency of another jurisdiction 
for any applicant for student teaching, applicant for employment, or any District employee, then the 
Board must consider that person’s status as a condition of employment. 

The Superintendent shall ensure that the District does not engage in any investigation or inquiry 
prohibited by law and complies with each of the following: 

1. The District uses an applicant’s credit history or report from a consumer reporting agency 
only when a satisfactory credit history is an established bona fide occupational requirement of 
a particular position. 

2. The District does not screen applicants based on their current or prior wages or salary 
histories, including benefits or other compensation, by requiring that the wage or salary 
history satisfy minimum or maximum criteria. 

3. The District does not request or require a wage or salary history as a condition of being 
considered for employment, being interviewed, continuing to be considered for an offer of 
employment, an offer of employment, or an offer of compensation. 

4. The District does not request or require an applicant to disclose wage or salary history as a 
condition of employment. 

5. The District does not ask an applicant or applicant’s current or previous employers about 
wage or salary history, including benefits or other compensation. 

6. The District does not ask an applicant or applicant’s previous employers about claim(s) made 
or benefit(s) received under the Workers’ Compensation Act. 

7. The District does not request of an applicant or employee access in any manner to his or her 
personal online account, such as social networking websites, including a request for 
passwords to such accounts. 

8. The District provides equal employment opportunities to all persons. See policy 5:10, Equal 
Employment Opportunity and Minority Recruitment.
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Physical Examinations

New employees must furnish evidence of physical fitness to perform assigned duties and freedom 
from communicable disease. All physical fitness examinations must be performed by a physician 
licensed in Illinois, or any other state, to practice medicine and surgery in any of its branches, or an 
advanced practice nurse who has a written collaborative agreement with a collaborating physician that 
authorizes the advanced practice nurse to perform health examinations, or a physician assistant who 
has been delegated the authority by his or her supervising physician to perform health examinations.  
The employee must have the physical examination performed no more than 90 days before submitting 
evidence of it to the Board.

Any employee may be required to have an additional examination by a physician who is licensed in 
Illinois to practice medicine and surgery in all its branches, or an advanced practice nurse who has a 
written collaborative agreement with a collaborating physician that authorizes the advanced practice 
nurse to perform health examinations, or a physician assistant who has been delegated the authority 
by his or her supervising physician to perform health examinations, if the examination is job-related 
and consistent with business necessity. 

Orientation Program

The District’s staff will provide an orientation program for new employees to acquaint them with the 
District’s policies and procedures, the school’s rules and regulations, and the responsibilities of their 
position. Before beginning employment, each employee must sign the Acknowledgement of Mandated 
Reporter Status form as provided in policy 5:90, Abused and Neglected Child Reporting.
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LEGAL REF.: 105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-
22.34, 5/10-22.34b, 5/22-6.5, and 5/24-5.

20 ILCS 2630/3.3, Criminal Identification Act.
820 ILCS 55/, Right to Privacy in the Workplace Act.
820 ILCS 70/, Employee Credit Privacy Act.
Americans with Disabilities Act, 42 U.S.C. §12112, and 29 C.F.R. Part 1630.
Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq.
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.
Duldulao v. St. Mary of Nazareth Hospital, 136 Ill. App. 3d 763 (1st Dist. 1985), 

aff’d in part and remanded 115 Ill.2d 482(Ill. 1987).
Kaiser v. Dixon, 127 Ill. App. 3d 251 (2nd Dist. 1984).
Molitor v. Chicago Title & Trust Co., 325 Ill. App. 124 (1st Dist. 1945).

105 ILCS 5/10-21.9 and 5/24-5.
Employee Credit Privacy Act, 820 ILCS 70/.
Right to Privacy in the Workplace Act, 820 ILCS 55/.
Americans with Disabilities Act, 42 U.S.C. §12112, 29 C.F.R. Part 1630.
Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.
105 ILCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 5/10-21.9, 5/21B-10, 5/21B-80, 5/10-

22.34, 5/10-22.34b, 5/22-6.5, and 5/24-1 et seq.
820 ILCS 55/ and 70/.
Duldulao v. St. Mary of Nazareth Hospital, 483 N.E.2d 956 (Ill.App.1, 1985), aff’d 

in part and remanded 505 N.E.2d 314 (Ill., 1987).
Kaiser v. Dixon, 468 N.E.2d 822 (Ill.App.2, 1984).
Molitor v. Chicago Title & Trust Co., 59 N.E.2d 695 (Ill.App.1, 1945).

ADOPTED: September 23, 2009

REVISED: August 18, 2010; August 17, 2011; October 15, 2014; September 19, 2018
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Personnel

Drug, Tobacco, and Alcohol-Free Workplace Drug- and Alcohol-Free Workplace; E-
Cigarette, Tobacco, and Cannabis Prohibition

All District workplaces are drug, tobacco and alcohol-free workplaces.  All employees shall be 
prohibited from engaging in any of the following activities while on District premises or while 
performing work for the District:

1. Unlawful manufacture, dispensing, distribution, possession, use, or being under the 
influence of a controlled substance. or use of an illegal or controlled substance. 

2. Distribution, consumption, use, possession, or being under the influence of alcohol. 
Distribution, consumption, use, possession, or being impaired by or under the influence of an 
alcoholic beverage; being present on District premises or while performing work for the 
District when alcohol consumption is detectible, regardless of when and/or where the use 
occurred.

3. Possession or use of medical cannabis. Distribution, consumption, possession, use, or being 
impaired by or under the influence of cannabis; being present on District premises or while 
performing work for the District when impaired by or under the influence of cannabis, 
regardless of when and/or where the use occurred, unless distribution, possession, and/or use 
is by a school nurse or school administrator pursuant to Ashley’s Law, 105 ILCS 5/22-33. The 
District considers employees impaired by or under the influence of cannabis when there is a 
good faith belief that an employee manifests the specific articulable symptoms listed in the 
Cannabis Regulation and Tax Act (CRTA). 

For purposes of this policy a controlled substance means a substance that is:

1. Not legally obtainable,

2. Being used in a manner different than prescribed,

3. Legally obtainable, but has not been legally obtained, or

4. Referenced in federal or State controlled substance acts.

For purposes of this policy, District premises means workplace as defined in the CRTA in 
addition to District and school buildings, grounds, and parking areas; vehicles used for school 
purposes; and any location used for a School Board meeting, school athletic event, or other 
school-sponsored or school-sanctioned events or activities. School grounds means the real 
property comprising any school, any conveyance used to transport students to school or a school-
related activity, and any public way within 1,000 feet of any school ground, designated school 
bus stops where students are waiting for the school bus, and school-sponsored or school-
sanctioned events or activities. “Vehicles used for school purposes” means school buses or other 
school vehicles.

As a condition of employment, each employee shall: 

1. Abide by the terms of the District policy respecting a drug- and alcohol-free workplace; and

2. Notify his or her supervisor of his or her conviction under any criminal drug statute for a 
violation occurring on the District premises or while performing work for the District, no 
later than 5 calendar days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medications are not 
prohibited when taken in standard dosages and/or according to prescriptions from the employee’s 
licensed health care provider, provided that an employee’s work performance is not impaired.
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In order to make employees aware of dangers of drug, tobacco, and alcohol abuse, the District will: 

1. Provide each employee with a copy of this policy.

2. Post notice of this policy in a place where other information for employees is posted. 

3. Make available materials from local, State, and national anti-drug and alcohol-abuse 
organizations.

Tobacco Prohibition 

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and 
Conduct on School Property. The prohibition on the use of tobacco products applies both (1) when an 
employee is on school property, and (2) while an employee is performing work for the District at a 
school event regardless of the event’s location. Tobacco shall have the meaning provided in section 
10-20.5b of the School Code.

E-Cigarette, Tobacco, and Cannabis Prohibition 

All employees are covered by the conduct prohibitions contained in policy 8:30, Visitors to and 
Conduct on School Property. The prohibition on the use of e-cigarettes, tobacco, and cannabis 
products applies both (1) when an employee is on school property, and (2) while an employee is 
performing work for the District at a school event regardless of the event’s location.

Tobacco shall have the meaning provided in 105 ILCS 5/10-20.5b.

Cannabis shall have the meaning provided in the CRTA, 410 ILCS 705/1-10.

E-Cigarette is short for electronic cigarette and includes, but is not limited to, any electronic nicotine 
delivery system (ENDS), electronic cigar, electronic cigarillo, electronic pipe, electronic hookah, 
vape pen, or similar product or device, and any components or parts that can be used to build the 
product or device. 

District Action Upon Violation of Policy

An employee who violates this policy may be subject to disciplinary action, including termination.  
Alternatively, the School Board may require an employee to successfully complete an appropriate 
drug- or alcohol-abuse, employee-assistance rehabilitation program.

The Board shall take disciplinary action with respect to an employee convicted of a drug offense in 
the workplace within 30 days after receiving notice of the conviction. 
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Should District employees be engaged in the performance of work under a federal contract or grant, 
or under a State contract or grant of $5,000 or more, the Superintendent shall notify the appropriate 
State or federal agency from which the District receives contract or grant monies of the employee’s 
conviction within 10 days after receiving notice of the conviction. 
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LEGAL REF.: Americans With Disabilities Act, 42 U.S.C. §12114.
Controlled Substances Act, 21 U.S.C. §812; 21 C.F.R. §1308.11-1308.15.
Drug-Free Workplace Act of 1988, 41 U.S.C. §8101 et seq.
Safe and Drug-Free School and Communities Act of 1994, 20 U.S.C. §7101 et seq.
30 ILCS 580/, Drug-Free Workplace Act.
105 ILCS 5/10-20.5b.
410 ILCS 82/, Smoke Free Illinois Act.
410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act.
410 ILCS 705/1-1 et seq., Cannabis Regulation and Tax Act.
720 ILCS 675, Prevention of Tobacco Use by Persons under 21 Years of Age and 

Sale and Distribution of Tobacco Products Act.
820 ILCS 55/, Right to Privacy in the Workplace Act.
21 C.F.R. Parts 1100, 1140, and 1143.
23 Ill.Admin.Code §22.20.

Americans With Disabilities Act, 42 U.S.C. §12114.
Controlled Substances Act, 21 U.S.C. §812; 21 C.F.R. §1308.11-1308.15.
Drug-Free Workplace Act of 1988, 41 U.S.C. §701 et seq.
Safe and Drug-Free School and Communities Act of 1994, 20 U.S.C. §7101 et seq.
Drug-Free Workplace Act, 30 ILCS 580/1 et seq.
Compassionate Use of Medical Cannabis Pilot Program, 410 ILCS 130/.
105 ILCS 5/10-20.5b.

ADOPTED: September 23, 2009

REVISED: August 14, 2013, August 12, 2015; September 19, 2018
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Abused and Neglected Child Reporting 
Any District employee who suspects or receives knowledge that a student may be an abused or 
neglected child or, an abused or neglected individual with a disability, shall (1) immediately report or 
cause a report to be made to the Illinois Department of Children and Family Services (DCFS) on its 
Child Abuse Hotline 800/25-ABUSE or 217/524-2606, and (2) follow directions given by DCFS 
concerning filing a written report within 48 hours with the nearest DCFS field office. The employee 
shall also promptly notify the Superintendent or Building Principal that a report has been made. The 
Superintendent or Building Principal shall immediately coordinate any necessary notifications to the 
student’s parent(s)/guardian(s) with DCFS, the applicable school resource officer (SRO), and/or local 
law enforcement. 
Any District employee who discovers child pornography on electronic and information technology 
equipment shall immediately report it to local law enforcement, the National Center for Missing and 
Exploited Children’s CyberTipline 800/843-5678, or online at www.cybertipline.com. The 
Superintendent or Building Principal shall also be promptly notified of the discovery and that a report 
has been made. 
Any District employee who observes any act of hazing that does bodily harm to a student must report 
that act to the Building Principal, Superintendent, or designee who will investigate and take 
appropriate action. If the hazing results in death or great bodily harm, the employee must first make 
the report to law enforcement and then to the Superintendent or Building Principal. Hazing is defined 
as any intentional, knowing, or reckless act directed to or required of a student for the purpose of 
being initiated into, affiliating with, holding office in, or maintaining membership in any group, 
organization, club, or athletic team whose members are or include other students. 

Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training
The Superintendent or designee shall provide staff development opportunities for District employees 
in the detection, reporting, and prevention of child abuse and neglect. 
All District employees shall:

1. Before beginning employment, sign the Acknowledgement of Mandated Reporter Status form 
provided by DCFS. The Superintendent or designee shall ensure that the signed forms are 
retained.

2. Complete mandated reporter training as required by law within one year of initial 
employment and at least every 5 years after that date. 

The Superintendent will encourage all District educators to complete continuing professional 
development that addresses the traits and identifiers that may be evident in students who are victims 
of child sexual abuse, including recognizing and reporting child sexual abuse and providing 
appropriate follow-up and care for abused students as they return to the classroom setting. 

The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records, 
whenever another school district requests a reference concerning an applicant who is or was a District 
employee and was the subject of a report made by a District employee to DCFS. 

The Superintendent shall notify the State Superintendent and the regional superintendent in writing 
when he or she has reasonable cause to believe that a license holder was dismissed or resigned 

116

http://www.cybertipline.com/


Pleasantdale School District 107 5:90
Page 2 of 2

from the District as a result of an act that made a child an abused or neglected child. The 
Superintendent must make the report within 30 days of the dismissal or resignation and mail a copy of 
the notification to the license holder.
The Superintendent or designee shall provide staff development opportunities for school personnel 
working with students in grades kindergarten through 8, in the detection, reporting, and prevention of 
child abuse and neglect.
Each individual Board member must, if an allegation is raised to the member during an open or 
closed Board meeting that a student is an abused child as defined in the Act, direct or cause the Board 
to direct the Superintendent or other equivalent school administrator to comply with the Act’s 
requirements concerning the reporting of child abuse. 
Any District employee who suspects or receives knowledge that a student may be an abused or 
neglected child, shall: (1) immediately report or cause a report to be made to the Ill. Dept. of Children 
and Family Services (DCFS) on its Child Abuse Hotline 1-800-25-ABUSE (1-800-252-2873)(within 
Illinois); 1-217-524-2606 (outside of Illinois); or 1-800-358-5117 (TTY), and (2) follow directions 
given by DCFS concerning filing a written report within 48 hours with the nearest DCFS field office. 
Any District employee who believes a student is in immediate danger of harm, shall first call 911. 
The employee shall also promptly notify the Superintendent or Building Principal that a report has 
been made. The Superintendent or Building Principal shall immediately coordinate any necessary 
notifications to the student’s parent(s)/guardian(s) with DCFS, the applicable school resource officer 
(SRO), and/or local law enforcement. Negligent failure to report occurs when a District employee 
personally observes an instance of suspected child abuse or neglect and reasonably believes, in his or 
her professional or official capacity, that the instance constitutes an act of child abuse or neglect 
under the Abused and Neglected Child Reporting Act (ANCRA) and he or she, without willful intent, 
fails to immediately report or cause a report to be made of the suspected abuse or neglect to DCFS. 
Any District employee who discovers child pornography on electronic and information technology 
equipment shall immediately report it to local law enforcement, the National Center for Missing and 
Exploited Children’s CyberTipline 1-800-THE-LOST (1-800-843-5678) or online at 
www.report.cybertip.org or www.missingkids.org. The Superintendent or Building Principal shall 
also be promptly notified of the discovery and that a report has been made. 
Any District employee who observes any act of hazing that does bodily harm to a student must report 
that act to the Building Principal, Superintendent, or designee who will investigate and take 
appropriate action. If the hazing results in death or great bodily harm, the employee must first make 
the report to law enforcement and then to the Superintendent or Building Principal. Hazing is defined 
as any intentional, knowing, or reckless act directed to or required of a student for the purpose of 
being initiated into, affiliating with, holding office in, or maintaining membership in any group, 
organization, club, or athletic team whose members are or include other students. 

Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law Training
The Superintendent or designee shall provide staff development opportunities for District employees 
in the detection, reporting, and prevention of child abuse and neglect. 
All District employees shall:

1. Before beginning employment, sign the Acknowledgement of Mandated Reporter Status form 
provided by DCFS. The Superintendent or designee shall ensure that the signed forms are 
retained.

2. Complete mandated reporter training as required by law within three months of initial 
employment and at least every three years after that date. 
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The Superintendent will encourage all District educators to complete continuing professional 
development that addresses the traits and identifiers that may be evident in students who are victims 
of child sexual abuse, including recognizing and reporting child sexual abuse and providing 
appropriate follow-up and care for abused students as they return to the classroom setting.

Alleged Incidents of Sexual Abuse; Investigations 
An alleged incident of sexual abuse is an incident of sexual abuse of a child, as defined in 720 ILCS 
5/11-9.1A, that is alleged to have been perpetrated by school personnel, including a school vendor or 
volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or 
not during a school activity. 
If a District employee reports an alleged incident of sexual abuse to DCFS and DCFS accepts the 
report for investigation, DCFS will refer the matter to the local Children’s Advocacy Center (CAC). 
The Superintendent or designee will implement procedures to coordinate with the CAC. 

DCFS and/or the appropriate law enforcement agency will inform the District when its investigation 
is complete or has been suspended, as well as the outcome of its investigation. The existence of a 
DCFS and/or law enforcement investigation will not preclude the District from conducting its own 
parallel investigation into the alleged incident of sexual abuse in accordance with policy 7:20, 
Harassment of Students Prohibited.

Special Superintendent Responsibilities
The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records, 
whenever another school district requests a reference concerning an applicant who is or was a District 
employee and was the subject of a report made by a District employee to DCFS. 
The Superintendent shall notify the State Superintendent and the Regional Superintendent in writing 
when he or she has reasonable cause to believe that a license holder was dismissed or resigned from 
the District as a result of an act that made a child an abused or neglected child. The Superintendent 
must make the report within 30 days of the dismissal or resignation and mail a copy of the 
notification to the license holder. 

Special School Board Member Responsibilities
Each individual Board member must, if an allegation is raised to the member during an open or 
closed Board meeting that a student is an abused child as defined in ANCRA, direct or cause the 
Board to direct the Superintendent or other equivalent school administrator to comply with ANCRA’s 
requirements concerning the reporting of child abuse. 
If the Board determines that any District employee, other than an employee licensed under 105 ILCS 
5/21B, has willfully or negligently failed to report an instance of suspected child abuse or neglect as 
required by ANCRA, the Board may dismiss that employee immediately. 

LEGAL REF.: 105 ILCS 5/10-21.9.
20 ILCS 1305/1-1 et seq., Department of Human Services Act.
325 ILCS 5/, Abused and Neglected Child Reporting Act.
720 ILCS 5/12C-50.1, Criminal Code of 2012.

LEGAL REF.: 105 ILCS 5/10-21.9.
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20 ILCS 1305/1-1 et seq.
325 ILCS 5/.
720 ILCS 5/12C-50.1.

ADOPTED: September 23, 2009

REVISED: August 18, 2010; August 17, 2011; October 15, 2014; September 20, 2017
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EXECUTIVE SUMMARY:  
Annually, the Board of Education is required by Illinois School Code to adopt a budget by the end 

of the first quarter of the fiscal year (September 30).  In order to prepare a budget, assumptions are 

developed in an effort to create a financial plan within which to operate.  Based on those 

assumptions, a tentative budget is presented to the Board for approval (August 12, 2020) and made 

available for public review.  An official budget will then be presented to the Board for approval 

after a public hearing (September 16, 2020).  

  

When the Board adopts its official budget, it will likely include changes from the tentative budget 

as administration attempts to present the most current information for official budget approval.  

   

BACKGROUND AND RATIONALE:  
Each fiscal year, the Board of Education is required to pass a tentative budget which must then be 

placed on public display for at least thirty days prior to the adoption of an official budget.  The 

following reports have been included to assist the Board of Education with understanding the 

tentative budget:  

 

 FY20 Actual Revenues & Expenses (Exhibit A) – Comparison of the unaudited June 30, 

2020 actual revenues received and actual expenditures realized. 

 FY21 Tentative Revenues and Expenses (Exhibit B) – Comparison of the tentative 

budgeted revenues and expenses for fiscal year ending June 30, 2021 

 Tentative Budget Projected Fund Balance Summary for year ending June 30, 2021 (Exhibit 

C) - Highlights the unaudited June 30, 2020 fund balances and projected June 30, 2021 

fund balances based on tentative fiscal year 2021 revenues, expenditure, and transfers. 

 FY20 Actual Revenue Compared to FY21 Tentative Revenue (Exhibit D) - Comparison of 

the fiscal year 2020 budget unaudited actuals and the tentative fiscal year 2021 budgeted 

revenues. 

 FY20 Actual Expenditures Compared to FY21 Tentative Expenditures (Exhibit E) - 

Comparison of the fiscal year 2020 budget unaudited actuals and the tentative fiscal year 

2021 budgeted expenses. 

 Legal Notice (Exhibit F) – Per Illinois Statue (105 ILCS 5/17-1) public notice of the 

tentative budget’s availability for public inspection and the date and time of the budget 

Public Hearing must be published in a newspaper distributed in the district. 

 

It should be noted that the prior year revenues and expenditures of the aforementioned reports are 

on a cash basis.  Through a series of audit adjustments, amounts will be revised to reflect a 

modified accrual basis of accounting which recognizes revenues and expenditures when incurred 

rather than received or disbursed.  A true comparison of budget to actual amounts will not be 

available until the final audit has been completed in the fall.    
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Listed below are key budget factors used in preparing the fiscal year 2021 budget.  Again, it should 

be noted that changes will occur prior to the official budget as administration attempts to deliver 

the most current information possible.    

 

Revenues  

From a revenue perspective, the following items are of significant impact.    

  

LOCAL SOURCES   

 The Consumer Price Index (CPI) that corresponds to the 2019 levy and the fiscal year 2021 

tax receipts is 1.9 percent.  The extension for tax capped funds are anticipated to increase 

approximately 2.7 percent over the prior fiscal year. This is based on CPI and the addition 

of new construction (new growth) of equalized assessed valuation (EAV) to the tax base.  

Cook County will alter districts’ tax distributions with prior year(s) tax refunds, objections, 

and adjustments.  For tax year 2018, tax receipts were reduced by more than $100,727 for 

refunds, objections, and adjustments.  Overall, revenues to be realized by local tax revenues 

are estimated at $12,068,033. This includes the remainder of the 2019 levy and 55% of the 

2020 levy. We are projecting a 95% collection rate, taking into account FY20 refunds, 

objections and adjustments as well as property owners not being able to pay their tax bills 

due to COVID-19 hardship. Our historical collection rate is around 98% to 99%. This will 

have a considerable negative affect to our revenues. The total current year tax collections 

have decreased by 5.55% from this point last year. In addition, we receive our first 

installment of property tax revenue based on 55% of the previous year’s extension. Since 

this year’s levy is $1.5M less due to not having to levy for bond payments, the first 

installment, which was realized in FY20 budget, was heavy and therefore we will receive 

less in the second installment for the FY21 budget. 

  

 

 Corporate Personal Property Replacement Taxes (CPPRT) is a state imposed tax on a 

district’s local corporations, partnerships, and other business entities to replace taxes lost 

by local governments when powers to impose personal property taxes were abolished in 

the 1970 Constitution.  A major portion of CPPRT revenue is derived from corporate 

income tax which has a direct correlation to the strength of the local economy.  With the 

COVID-19 pandemic and the executive order to shut down non-essential businesses, we 

are assuming for the 2021 tentative budget projections, a decrease in CPPRT taxes from 

the fiscal year 2020 budget. An amount of $88,000 is to be credited to the Retirement (i.e., 

IMRF) and Social Security Fund, while the remaining approximately $312,000 will be 

budgeted in the Education Fund.  

  

 Overall, interest earnings in fiscal year 2021 are budgeted less than last year’s numbers due 

to the economic outlook resulting from the COVID-19 pandemic. Interest earnings for 

fiscal year 2021 are conservatively budgeted at a .5% interest rate. This is based on the 

what the forecasts of the Lyons Township Treasurer’s Office’s portfolio advisors and 

banking partner’s. Also, the Cook County treasurer has eliminated issuing late fees on 

property taxes for 60 days. That gives property owners until October to make payments 

instead of August. This delay in property tax collection will have a negative impact on 

short-term interest earnings. For the Fiscal year 2021 tentative budget we are projecting to 121



 

 

collect $310,390 compared to $319,717 realized last year. Also, the Cook County treasurer 

has eliminated issuing late fees on property taxes for 60 days. That gives property owners 

until October to make payments instead of August. This delay in property tax collection 

will have a negative impact on short-term interest earnings. 

 

 Other local revenues (i.e., Bright Beginnings, registration, summer school, etc.) realized in 

fee payments are usually estimated based on the prior year’s collections. This year we are 

already issuing refunds to families that are not comfortable sending their children to in 

person learning. Therefore, we are estimating significantly lower revenues from Bright 

Beginnings tuitions.  

  

STATE SOURCES  

 Most of the district's funding from the state for fiscal year 2021 will be based on an 

evidence-based funding (EBF) formula which incorporates general state aid, special 

education-personnel, special education-funding for children requiring special education 

services, special education-summer school, and English learner education grants into one.  

The State has said the grant will remain flat and be fully funded. The fiscal year 2021 

tentative budget anticipates $531,790 from this grant, the same amount received in fiscal 

year 2020.  

  

 Transportation reimbursements are based on the prior year’s data. The fiscal year 2021 

budget estimates transportation reimbursements from the state to be significantly lower due 

to the schools going to eLearning and students not requiring transportation from mid-

March to the end of the school year; however, will be updated after completion of the 2018-

19 pupil transportation reimbursement claim in mid-August. The final number will not be 

known until October 2020. 

  

 FEDERAL SOURCES  

 Title I–Low Income provides the programs and resources for disadvantaged students to 

meet state academic achievement standards.  The fiscal year 2021 amount is based a 

preliminary allotment of $42,065.  

  

 Title II-Teacher Quality provides resources for hiring, retaining, recruiting, and training 

highly qualified teachers.  The fiscal year 2021 amount is based a preliminary allotment of 

$21,636.   

  

 The Individuals with Disabilities Education Act (IDEA) is a law ensuring services to 

students with disabilities throughout the nation.  Unlike past years, federal allocations for 

IDEA are required to be collected by the district.  Based on the budget of LaGrange Area 

Department of Special Education (LADSE), the district will realize approximately 

$172,462 (includes $7446 for preschool) of IDEA funding for fiscal year 2021.  

 

 As a result of COVID-19 The Elementary and Secondary School Emergency Relief Grant 

was established for the purpose of providing local educational agencies, including charter 

schools that are LEAs, with emergency relief funds to address the impact that Novel 
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Coronavirus Disease 2019 has had on schools across the nation. The amount available to 

District 107 is $41,245 of which $3,928 is Trinity Lutheran School’s proportionate share.  

  

 

Expenditures  
The following are items which have a more significant impact on the fiscal year 2021 expenditure 

budget:  

  

 A school district budget is largely driven by its personnel (staffing and benefits).  Annually, 

the Board approves a staffing plan that is transformed into a personnel budget.  The final 

budget will reflect all known adjustments to the staffing plan and related benefits as the 

school year begins.  

 

 Salary increases for the education association staff are based on the contractual agreement 

currently in negotiation. For the fiscal year 2021 tentative budget Salaries have been 

budgeted at a 4% increase reflecting last year’s increase. We will hopefully have more 

accurate numbers for the final budget in September. 

  

 The annual employer pension contribution rates for the Teachers’ Retirement System 

(TRS) and Illinois Municipal Retirement Fund (IMRF) are subject to change.  This year 

the employer TRS retirement contribution is set at 0.58 percent and the Teachers’ Health 

Insurance Security (THIS) payments at 0.92 percent.  IMRF has set its employer 

contribution rate at 10.89 percent for calendar year 2020 and preliminarily at 10.28 percent 

for calendar year 2021.  

  

 The district’s cost for its various insurance programs for fiscal year 2021 are assumed based 

on the following comparison to fiscal year 2020 budgets:   

 

o Medical insurance – 4.7% increase for PPO plan and 5.3% increase for its HMO 

plan   

o Life/Disability insurance – decreased 10%  

o Workers’ compensation insurance – $52,091  

o Property and liability insurance – $49,256 

  

 Special education costs include payments to special education cooperatives and other 

private facilities.  Primarily this involves payments to LADSE for purchased service costs 

which are estimated based on known enrollments and is currently budgeted at $544,788. 

The budget also will reflect tuition costs of $725,850 to be paid to other private facilities.  

Because of changing needs of students and the chance of new students moving into the 

district, there is a reasonable possibility that tuition/services may exceed the proposed 

budget by year-end, as contingencies will not be budgeted.  

  

 The Operations & Maintenance (O&M) Fund budget is for costs of maintaining, 

improving, or repairing school buildings and property.  Expenditures to cover service 

agreements include, but are not limited to, landscaping, snowplowing, HVAC (heating, 

ventilation, and air conditioning), architectural services, and sewer/water services.  
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Additional expenditures in the O&M Fund include, but are not limited to, summer projects 

such as roof repairs, replacing the intercom system at the middle school, concrete and 

asphalt repair, RTU replacements, tile repair, tree trimming, painting, and miscellaneous 

repairs.  Supply expenditures include, but are not limited to, electricity, natural gas, and 

custodial supplies.  

  

 In addition to day custodians at each school, the district contracts custodial services through 

GCA Services Group an ABM Company.  The cost associated with this contract has been 

set at $223,003 for fiscal year 2021. In addition, we want, and need, to keep our students 

and staff safe. Therefore, we are budgeting $150,000 for extra cleaning and sanitizing due 

to the COVID-19 pandemic and the CDC guidelines. We are also contracting with GCA 

for two day porters to assist in the sanitization and cleaning of high touch areas throughout 

the day. This comes at a cost of $78,684 (included in the $150,000). 

  

 Assuming similar 2019-20 ridership, and students attending in person the entire year, the 

budget is approximately $663,000 to cover costs for daily transportation routes and charters 

(i.e., athletics, field trips, safety drills, etc.).  Due to the COVID-19 pandemic there will be 

an extra cost for sanitizing buses on a daily basis. We don’t have the exact cost yet, but 

should know for the final budget in September. An additional $88,400 is estimated for the 

individual transportation requirements of students with special needs.  

  

 Individual funding for schools has been allocated on a zero based budget strategy working 

off historical numbers, with the majority used to cover educational supplies and materials 

costs.   

 

 COVID-19 has had a significant impact on the FY21 tentative budget. We have purchased, 

and continue to purchase, cleaning supplies, Personal Protective Equipment (masks, 

gloves, gowns, face shields, etc.), plexiglass barriers, water bottle filling stations, hand 

sanitizer stations, tables for lunch rooms, outdoor classrooms, etc. The tentative budget 

reflects approximately $300,000 to cover these expenses. We are also budgeting for extra 

lunch monitors and aides as well as contracted day porters to sanitize buildings at a cost of 

approximately $173,000. It is difficult to predict what will happen moving forward with 

how the pandemic affects schools and therefore it’s difficult to project the costs associated 

with it.   

 

A Board approved tentative budget is only the first step in our cycle.  At the September Board of 

Education meeting, the administration will present a finalized budget that reflects Board and 

community feedback.  Pleasantdale School District remains in good financial standing and will 

continue to operate in a manner that maximizes programing with the lowest possible operating 

costs. 

 

 

RECOMMENDATION:  
That the Board of Education approve the fiscal year 2021 tentative budget for public display and 

set a public hearing for September 16, 2020.  
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EXHIBIT A 

 

  

 

 

 

 

 

 

 

 

 

 

FY20 Actual Revenue & Expenses (unaudited)

FY20 FY20

Fund Revenues Expenses Difference

Education 12,552,822.42$                11,711,305.57$                841,516.85$            

Operation & Maintenance 1,012,130.79$                  1,307,050.93$                  (294,920.14)$           

Debt 1,652,427.89$                  1,532,650.00$                  119,777.89$            

Trans 893,079.71$                     558,981.87$                     334,097.84$            

IMRF/SS 385,504.72$                     312,850.92$                     72,653.80$              

Capital Outlay 8,360.93$                         1,279,441.36$                  (1,271,080.43)$        

Working Cash 5,753.17$                         -$                                   5,753.17$                

Tort 83,158.92$                       76,013.00$                       7,145.92$                

Fire and Safety 5,949.74$                         3,139.00$                         2,810.74$                

Total 16,599,188$                     16,781,433$                     (182,244)$                

Compared to Budget  -4%*  -6.9%**

 

*  Actual Revenues received were 4% less than anticipated.

** Actual expenditures were 6.9% under budget.
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EXHIBIT B 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fund

FY21

Revenues

FY21

Expenses Difference

Education 12,043,694$               12,963,340$            (919,646)$                  

Oper & Maint 1,063,908$                 1,523,314$              (459,406)$                  

Debt Service -$                                 -$                          -$                                

Trans 822,741$                     800,025$                 22,716$                      

IMRF/SS 369,421$                     322,417$                 47,004$                      

Capital Projects -$                                 160,132$                 (160,132)$                  

Working Cash 5,875$                         -$                          5,875$                        

Tort 78,350$                       101,347$                 (22,997)$                    

Life Safety 6,071$                         3,100$                      2,971$                        

TOTAL 14,390,060$               15,873,674$            (1,483,614)$               

FY21 Tentative Revenues & Expenses
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EXHIBIT C 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

unaudited

Fund

June 30, 2020 

Fund Balances

FY21

Projected 

Budget Difference

June 30, 2021

Projected Balances

Education 8,310,453$           (919,646)$                 7,390,807$                   

Oper & Maint 2,618,033$           (459,406)$                 2,158,628$                   

Debt Service 488,271$              -$                              488,271$                      

Trans 1,119,623$           22,716$                    1,142,339$                   

IMRF/SS 463,500$              47,004$                    510,504$                      

Capital Projects 160,132$              (160,132)$                 -$                                 

Working Cash 284,444$              5,875$                      290,319$                      

Tort 59,849$                (22,997)$                   36,852$                        

Life Safety 292,681$              2,971$                      295,652$                      

TOTAL 13,796,986$         (1,483,614)$              12,313,372$                 

Projected Fund Balances

June 30, 2021
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EXHIBIT D 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

unaudited

Actual Revenue Tentative Revenue % Change

REVENUES FY20 FY21 Budget to Prior Year's Actual

Education 12,552,822$             12,043,694$             -4%

Operation & Maintenance 1,012,131$                1,063,908$               5%

Debt 1,652,428$                -$                               -100%

Trans 893,080$                   822,741$                  -8%

IMRF/SS 385,505$                   369,421$                  -4%

Capital Outlay 8,361$                       -$                               0%

Working Cash 5,753$                       5,875$                      2%

Tort 83,159$                     78,350$                    -6%

Fire and Safety 5,950$                       6,071$                      2%

Total 16,599,188$             14,390,060$             -13%

FY20 Tentative Revenue
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 EXHIBIT E 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

unaudited

Actual Expenses Tentative Expenses % Change

EXPENSES FY19 FY20 Budget to Prior Year's Actual

Education 11,711,306$             12,963,340$             11%

Operation & Maintenance 1,307,051$                1,523,314$               17%

Debt 1,532,650$                -$                          -100%

Trans 558,982$                   800,025$                  43%

IMRF/SS 312,851$                   322,417$                  3%

Capital Outlay 1,279,441$                160,132$                  -87%

Working Cash -$                           -$                          0%

Tort 76,013$                     101,347$                  33%

Fire and Safety 3,139$                       3,100$                      -1%

Total 16,781,433$             15,873,674$             -5%

FY20 Tentative Expenses
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EXHIBIT F 

 

 

 

 

 

NOTICE OF PUBLIC HEARING 

 

 

NOTICE IS HEREBY GIVEN by the Board of Education of 

School District No. 107, County of Cook, State of Illinois, 

that tentative budget for said school district for the fiscal year 

beginning July 1, 2020 will be on file and conveniently 

available to public inspection at 7450 S. Wolf Road, Burr 

Ridge, Illinois in the Administration Building as of August 

18, 2019 through September 16th, 2019, from and after 8:00 

A.M. until 3:00 P.M.  Notice is further hereby given that a 

public hearing on said budget will be held at 7:00 P.M. on 

the 16th day of September 2020 at 7450 S. Wolf Road, Burr 

Ridge, Illinois, in this School District No. 107. 

 

Dated this 13th Day of August 2020 

 

Mary Lenzen 

Secretary of the Board of Education 

School District No. 107 
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