
Facilities Committee Meeting Agenda - Tuesday, January 17, 2023 

LINCOLNWOOD SCHOOL DISTRICT 74
BOARD OF EDUCATION
FACILITIES COMMITTEE MEETING AGENDA
TUESDAY, JANUARY 17, 2023 AT 6:00 PM

BOARD OF EDUCATION
Kevin Daly, President

Rupal Shah Mandal, Vice President
John P. Vranas, Secretary

                                                                                                                  Myra A. Foutris
Elaina Geraghty

Jay Oleniczak
Peter D. Theodore

ADMINISTRATION
Dr. David L. Russo, Superintendent of Schools

Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum and Instruction
Courtney Whited, Business Manager/CSBO 

Agenda of the Facilities Committee Meeting of the Board of Education of Lincolnwood School District 74,
Cook County, Illinois, to be held in the Marvin Garlich Administration Building

6950 N. East Prairie Road
Lincolnwood, Illinois 60712,

on Tuesday, January 17, 2023.

IN-PERSON PARTICIPATION: It is expected that all members of the Facilities Committee, plus several administrators, will be 
physically present at the Marvin Garlich Administration Building located at 6950 N. East Prairie Road, Lincolnwood, IL. The 
public is welcome.

1. CALL TO ORDER/ROLL CALL
FACILITIES COMMITTEE MEMBERS
John P. Vranas (BOE), Chair
Elaina Geraghty (BOE), Co-Chair   
Rupal Shah Mandal (BOE)
Wendy Grano, Community Member
Emily McCall, Community Member
Zade Tagani, Community Member

ADMINISTRATORS/STAFF 
Dr. David L. Russo, Superintendent of Schools
Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum and Instruction
Courtney Whited, Business Manager/CSBO
Jim Caldwell, Director of Buildings and Grounds

 
2. AUDIENCE TO VISITORS

 
3. APPROVAL OF MINUTES

a. Facilities Committee Meeting Minutes - DECEMBER 13, 2022
 
Motion by member:________________ Seconded by:____________________
 

4. DISTRICT ARCHITECT OF RECORD - STUDIOGC architecture+interiors
a. INFORMATION/DISCUSSION/ACTION: StudioGC architecture+interiors Project(s) Update

I. General Work Summer 2022/FH Paschen
II. Todd Hall Fence/Action Fence
III. Rutledge Hall & Todd Hall Cafeteria Tables/Lowery McDonnell
IV. Team Reil Playground Equipment/Spring 2022 Purchase
V. Lincoln Hall Gym Equipment Upgrades/Berger Donation
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VI. Todd Hall Courtyard Options (See attachment)
VII. Lincoln Hall Plaza Options (See attachment)

 
b. 2023 General Work at Todd Hall and Rutledge Hall

 
c. Window Treatment Bid for Todd Hall and Rutledge Hall

 
5. OLD BUSINESS

 
6. NEW BUSINESS

a. AHEPA Bone Marrow Registry Lincoln Hall Gym Rental Request
 

7. ADJOURNMENT
 
Motion by member: ______________ Seconded by: _________________
 

Dr. David L. Russo, Superintendent of Schools
Lincolnwood School District 74 is subject to the requirements of the Americans with Disabilities Act of 1990. Individuals with 
disabilities who plan to attend this meeting and who require certain accommodations in order to allow them to observe 
and/or participate in this meeting, or who have questions regarding the accessibility of this meeting or facility, are requested 
to contact the District Office at 847-675-8234 promptly to allow Lincolnwood School District 74 to make reasonable 
accommodations for those persons. 
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LINCOLNWOOD SCHOOL DISTRICT 74
BOARD OF EDUCATION
Facilities Committee Meeting minutes
Tuesday, December 13, 2022 at 6:00 PM

BOARD OF EDUCATION
Kevin Daly, President

Rupal Shah Mandal, Vice President
John P. Vranas, Secretary

Myra A. Foutris
Elaina Geraghty

Jay Oleniczak
Peter D. Theodore

ADMINISTRATION
Dr. David L. Russo, Superintendent of Schools

Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum and 
Instruction

Courtney Whited, Business Manager/CSBO

Minutes of the Facilities Committee Meeting of the Board of Education of Lincolnwood School District 74,
Cook County, Illinois, was held in the Marvin Garlich Administration Building

6950 N. East Prairie Road, Lincolnwood, Illinois 60712, on Tuesday, December 13, 2022.

1. CALL TO ORDER/ROLL CALL. 
Chair Vranas called the Facilities Committee meeting to order at 6:01 p.m.   

           
FACILITIES COMMITTEE MEMBERS
John P. Vranas (BOE), Chair
Rupal Shah Mandal (BOE)
Emily McCall, Community Member
Zade Tagani, Community Member

FACILITIES COMMITTEE MEMBERS NOT PRESENT
Elaina Geraghty (BOE), Co-chair
Wendy Grano, Community Member 

ADMINISTRATORS/STAFF 
Dr. David L. Russo, Superintendent of Schools
Dr. Dominick M. Lupo, Assistant Superintendent for Curriculum and Instruction
Courtney Whited, Business Manager/CSBO
Jim Caldwell, Director of Buildings and Grounds

OTHERS PRESENT
Athi Toufexis, StudioGC
 
2. AUDIENCE TO VISITORS

None
 
3. APPROVAL OF MINUTES
a. Facilities Committee Meeting Minutes - NOVEMBER 15, 2022

A motion was made, seconded and passed to approve the November 15, 2022 Facilities Committee meeting 
minutes.

4. DISTRICT ARCHITECT OF RECORD - STUDIOGC architecture+interiors
a. Project Updates
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I. Todd Hall Fence
A punch list has been sent to Action Fence.

II.  Todd Hall Parking Lot Lights
The electricians were able to fix the short circuit issue in late November.

III. Summer 2023 General Work Bid
The Summer 2023 General Work Bid includes Todd Hall toilet room renovations, nurse’s office renovation, 
galvanized water piping replacement, control valve replacement and exhaust fan replacement. The Rutledge 
Hall work will include exhaust fan replacements, library renovation, gym floor replacement, MPR floor 
replacement, and two drinking fountain replacements. Eight bidders attended the mandatory pre-bid meeting. 
All bids are due Thursday, December 22, 2022.

IV. Todd Hall Toilet Room Ceramic Tile
The tile that was used at Lincoln Hall has been discontinued  Athi Toufexis, StudioGC, presented the Committee 
with comparable colors. The Committee recommended Electric Blue and White.

V. Todd Hall Courtyard Discussion 
Athi met with the team at Todd Hall for ideas on how the space could best be utilized. The Committee suggested 
switching the turf amphitheater to a hardscape amphitheater and asked to remove the pergola.

VI. Lincoln Hall Plaza Discussion 
The Committee requested that StudioGC present additional seating options in the proposed artificial turf area 
and the landscaped area.

V. OLD BUSINESS
    None

6. NEW BUSINESS
a. Health Life Safety Amendments for Todd Hall, Rutledge Hall and Lincoln Hall

Athi Toufexis, StudioGC, identified approximately $1.1 million worth of 2023 Master Facilities Projects that 
could be coded as Health, Life, Safety projects (HLS). Three project amendments will be submitted to the 
Illinois State Board of Education for consideration and approval.

A motion was made, seconded, and passed that the Facilities Committee concur with the 
Administration’s recommendation to the Board to approve the three proposed Health and Life Safety 
Amendments authorizing additional life safety work in the total amount of $1,082,060.

b. Contour Landscaping Contract Extension for April - November 2023

A motion was made, seconded, and passed that the Facilities Committee concur with the   
Administration’s recommendation to the Board to approve the Contract Extension from Contour   
Landscaping, Inc. for seasonal landscaping services in the amount of $42,288 from April 1 - November 
30, 2023.

7.  District Facilities Update 
a. Mile Marker Signs for the Track

Jim Caldwell, Director of Buildings and Grounds, presented samples of the signage for the track. The Committee 
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recommended the signs be posted on the fence.

b. Temporary Parking Zone at Todd Hall
The Committee recommended the “Visitor Parking” be painted on the ground in the temporary parking zones 
with additional signage limiting parking in those spaces to 15 minutes.

c. Lunt Avenue Signs and Curbs by Village Public Works
The Lunt Avenue signs and curbs by Village Public Works have been completed.

d. Desk Donation/Storage Units
The District has two storage units, down from six units. Desks purchased to address Covid mitigations were 
donated to The Muslim Community Center (MCC) in Morton Grove. The goal is to empty the last two units by 
the end of the year. The District received an email from MCC thanking us for the donation.

e. Team Reil Playground Equipment: December 15 ship date

f. Rutledge Hall Elevator Modernization
               The District received a June reservation for this work with confirmation that the pricing will not change.

g. Lowery McDonnell will return during the winter break in order to finish the Rutledge Hall cafeteria table work
               This is scheduled to be completed by January 6th.

h. Security: District Buildings
Recognizing that the access doors from the building enclosed courtyards are required by code to remain 
unlocked, the Committee recommended that sensors, connected to the central alarm system, be installed on 
these access doors in each of the building courtyards and that the Administration determine where additional 
motion sensors should be installed in the Rutledge Hall kitchen area.

 8.  ADJOURNMENT                  
             A motion was made, seconded, and passed to adjourn the Facilities Committee meeting at 7:06 p.m. 
     The next Facilities Committee meeting will be held Tuesday, January 17, 2022 at 6:00 p.m. The public is

welcome.
 

 

____________________________________
John P. Vranas, Chair

______________________________________
Rupal Shah Mandal 



DATE: January 17, 2023

TOPIC: District Architect of Record -  StudioGC architecture+interiors Project(s) Update 

PREPARED BY: Courtney Whited, Business Manager/CSBO with

Athi Toufexis, Principal, StudioGC architecture+interiors 

Recommended for:
☐ Action

☒ Discussion

☒ Information

Purpose:
To provide the Facilities Committee an update on StudioGC architecture+interiors District Projects:

1. General Work Summer 2022/FH Paschen
Punch list items are complete

Factory start-up took place in December

Currently coordinating owner training with B&G Department

StudioGC is collecting the closeout documents including warranties, as-builts, etc.

2. Todd Hall Fence/Action Fence
Punch list items are complete

3. Rutledge Hall & Todd Hall Cafeteria Tables/Lowery McDonnell
Tables are in place

Some aesthetic end cap parts are necessary; Lowery McDonnel is aware and will return 

to finish the work

Training for SD74 B&G Staff and GSF Custodial Staff will be scheduled

Facilities Committee Meeting



4. Team Reil Playground Equipment/Spring 2022 Purchase
A delivery was accepted on Tuesday, January 10th

SD74 sent a question to Team Reil relative to equipment that was missing

5. Lincoln Hall Gym Equipment Upgrades/Berger Donation
Administration is working with StudioGC on pricing for retractable basketball hoops

6. Todd Hall Courtyard Options (See attachment)
Updated seating styles

No pergola

7. Lincoln Hall Plaza Options (See attachment)
Additional seating options for hardscaped and landscaped areas



8183

8205

604.256

604.064

MOVABLE
SEATING

ART FEATURE WALL

AMPHITHEATER
SEATING

AMPHITHEATER
SEATING

PLAYMOUNDS

PLAYMOUNDS

PLAYMOUND

PLAYMOUND

PLAYMOUND

PLAYMOUND
PLAYSTATIONS

PLAYSTATIONS

MOBILE CART

TURF GRASSES

TURF MOUNDS

CONCRETE FINISH

WOOD FINISH

MOVEABLE SEATING

MOBILE STATIONS

COPYRIGHT 2022, STUDIOGC, INC.

01.11.2023

22
06

6

TH-1

Todd Hall - Courtyard Scheme

6950 E Prairie Rd., Lincolnwood, IL 60712
2023 TH RH LH General Work
Lincolnwood SD 74

ART FEATURE WALL

GROUND SURFACE ELEMENTS
playmounds

MOVEABLE PLAY STATIONS

AMPHITHEATER SEATING

MOVEABLE SEATING

MOBILE CART

stored indoors as required

ARTIFICIAL TURF



COPYRIGHT 2022, STUDIOGC, INC.

01.11.2023

22
06

6

TH-2

Lookbook - Todd Hall Courtyard

6950 E Prairie Rd., Lincolnwood, IL 60712
2023 TH RH LH General Work
Lincolnwood SD 74

CHALKBOARDS
all weather and easily mountable

WEAVING FRAMES

ART FEATURE WALL MOVEABLE PLAYSTATIONS

MAGNET WALL MULTI-HABITAT

SCIENCE AND SENSORY



COPYRIGHT 2022, STUDIOGC, INC.

01.11.2023

22
06

6

TH-3

Lookbook - Todd Hall Courtyard

6950 E Prairie Rd., Lincolnwood, IL 60712
2023 TH RH LH General Work
Lincolnwood SD 74

MOVEABLE SEATING

BEAN BAGS
waterproof, low maintenance, wipe clean fabric

FOAM
soft/dense foam, wipe clean fabric

GLASS FIBER REINFORCED CONCRETE
heavy-duty, durable, less easy to move around

NATURAL WOOD



PLAZA

HARDSCAPE
AMPHITHEATER

SEATING

EXISTING
LANDSCAPING

LH-1

2

JAGUARS

TURF GRASSES

CONCRETE FINISH

WOOD FINISH

MULCH

TABLE AND
STOOLS

C OPYRIGHT 2022, STUD IOGC, INC.

01.11.2023

22
06

6

LH-1

Lincoln Hall - Plaza Scheme

6950 E Prairie Rd., Lincolnwood, IL 60712
2023 TH RH LH General W ork
Lincolnwood SD 74

GROUND SURFACE
ELEMENTS

AMPHITHEATER SEATING

SECURITY BOLLARDS TO
MATCH EXISTING

ARTIFICIAL TURF

1/8" = 1'-0"2 DOOR BRANDING

EXISTING LANDSCAPING
remulch

TABLE

STOOLS



C OPYRIGHT 2022, STUD IOGC, INC.

01.11.2023

22
06

6

LH-2

Lookbook - Lincoln Plaza

6950 E Prairie Rd., Lincolnwood, IL 60712
2023 TH RH LH General W ork
Lincolnwood SD 74

AIR COLLECTION - LANDSCAPE FORMS
high-density polyethylene (HDPE) molding

SKIN 2 & SKIN CONNECT - LEBELLO
wood and aluminum

RADIUS - TROPITONE
polymer - seat pad option available

GEMZ - TONIK
high-density polyethylene (HDPE) molding

ARABO BENCH - JANE HAMLEY WELLS
wood slats and galvanized steel

AUSTIN BENCH - LANDSCAPE FORMS
powdercoated metal with wood grains

GROUND SEATING ELEMENTS

PERISCOPE BENCH - LANDSCAPE FORMS
powdercoated metal



C OPYRIGHT 2022, STUD IOGC, INC.

01.11.2023

22
06

6

LH-3

Lookbook - Lincoln Plaza

6950 E Prairie Rd., Lincolnwood, IL 60712
2023 TH RH LH General W ork
Lincolnwood SD 74

MULTIPLICITY - LANDSCAPE FORMS
wood and aluminum

CHARLIE TABLE - LANDSCAPE FORMS
stainless steel

GRETCHEN PICNIC TABLE - LANDSCAPE FORMS 
powder-coated metal

TABLES STOOLS

K-02 SEAT - URBASTYLE
molded concrete, anchored

ROUND BENCH - URBASTYLE
molded concrete, anchored, multiple
finish colors



DATE:  January 17, 2023

TOPIC: 2023 General Work at Todd Hall and Rutledge Hall

PREPARED BY: Courtney Whited

Recommended for:

☒ Action

☒ Discussion

☒ Information

Purpose/Background:

Bids for the Summer 2023 General Work projects were received at 12:00 PM on Thursday, December 22. There

were eight (8) bidders of record; four (4) bids were received. A bid tabulation sheet is attached. The District’s

architecture firm, StudioGC, analyzed the bids and the qualifications of the bidders and recommend that the

contract be awarded to the lowest responsible, responsive bidder, BEAR Construction Company. Their total bid

amount is $1,370,000. This includes a $100,000 contingency allowance that will be returned to the District, if not

used by the end of the project. Contractors were also asked to provide pricing for two alternates which were for

solid plastic toilet partitions and BAS controls for all exhaust fans. BEAR stated costs of $1,775 and $45,600

respectively, for the alternate work.

Fiscal Impact:

$1,370,000 (includes $100,000 contingency)

$       1,775 (plastic restroom partitions)

$     45,600 (bring all exhaust fans under BAS controls)

=========

$1,417,375 Grand Total (including both alternates)

This projected was estimated at a cost of $1,500,000 (including the $100,000 construction contingency)

Recommendation:

The Facilities Committee concurs with the Administration to recommend to the Board of Education to accept this bid

proposal from BEAR Construction for 2023 General Work at Todd Hall and Rutledge Hall including both alternates #1

and #2 in the amount of $1,417,375 to commence on June 15, 2023 and conclude on August 18, 2023.



223 West Jackson Boulevard 
Suite 1200 
Chicago, IL 60606 
Phone: (312) 253-3400  
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January 5, 2023 
 
 
Mrs. Courtney Whited 
Business Manager/CSBO 
Lincolnwood School District 74 
6950 N. East Prairie Road 
Lincolnwood, IL 60712 
 
RE: 2023 General Work – Todd Hall and Rutledge Hall 
 Project No. 22066 
  
Dear Mrs. Whited: 
 
Bids for the above referenced project were received at 12:00 p.m. on Thursday, December 22, 
2022. There were eight (8) bidders of record; four (4) bids were received. A bid tabulation sheet is 
herein attached for your review.  
 
We have analyzed the bids and the qualifications of the bidders and recommend that the contract 
for the 2023 General Work project be awarded to the lowest responsible, responsive bidder, BEAR 
Construction Company. Their total base bid proposal is for $1,370,000.00. This includes allowance 
monies in the amount of $100,000.00 which will be returned to the school district if not used at the 
end of the project.  
 
Contractors were also asked to provide pricing for two alternates. BEAR Construction Company 
provided the following prices:   
 

1. Provide solid plastic toilet partitions in lieu of plastic laminate partitions. (+ $1,775.00).  
2. Provide BAS controls on exhaust fans that currently do not have controls. (+ $45,600.00).  

 
The Facilities Committee may choose to accept or reject any alternates. If alternates no. 1 and 2 are 
included, BEAR Construction Company’s total bid amount equals $1,417,375.00. If alternate no. 2 
only is included, BEAR Construction Company’s total bid amount equals $1,415,600.00. 
 
Bids are aligned with cost estimates and project budget. Studio GC will be at the Facilities Committee 
Meeting to further discuss the bid results with the committee. 
 
Please do not hesitate to contact me if you have any questions.  
 
Sincerely, 
 
 
 
 
Athi Toufexis, AIA, ALEP, LEED-AP 
 
Enclosure – Bid Tabulation 
cc: Vicki Luczynski, Studio GC 
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DATE:  January 17, 2023

TOPIC: Window Treatment Bid for Todd Hall and Rutledge Hall

PREPARED BY: Courtney Whited and Jim Caldwell

Recommended for:

☒ Action

☒ Discussion

☒ Information

Purpose/Background:

As cited on the Master Facilities Plan, window treatment installations at Todd Hall and Rutledge Hall are scheduled for

Summer 2023. The attached floor plans highlight several Rutledge Hall rooms in need of roller shades along with the

few spaces currently without shades in Todd Hall. District legal counsel has reviewed the schedule and, along with

StudioGC, has provided assistance relative to the request for proposal draft. The following schedule has been

developed in an effort to allow enough lead time to complete the project in July 2023.

● JAN 17: Facilities Committee- Request permission to start the bid process

● FEB 2:  Board of Education gives approval to bid

● FEB 9: Bid issuance notice in newspaper

● FEB 21: Pre-bid meeting/walk-throughs

● MAR 8: Bids due/opening

● MAR 21: Winning bid recommendation presented to the Facilities Committee

● APR 6: Board of Education approves winning bid

● JUN 12: Work commences

● JUL 21: Work substantial completion

● JUL 28: Work final completion

Fiscal Impact:

Estimated to cost $60,000

Recommendation:

The Facilities Committee concurs with the Administration to recommend to the Board of Education to commence the

bid award process for window treatment installation at Todd Hall and Rutledge Hall to be completed in the summer of

2023.











LEGAL NOTICE
REQUEST FOR BIDS

Lincolnwood School District No. 74 is requesting sealed bids for Todd Hall and Rutledge 
Hall Window Treatments. Bids will be received by the Business Manager/CSBO at the 
Administrative Center located at 6950 N. East Prairie Rd., Lincolnwood IL 60712, until 2:00 p.m. 
prevailing time on Wednesday, March 8, 2023.  

Instructions and specifications will be available beginning Thursday, February 9, 2023, 
from Lincolnwood School District No. 74, Attn: Courtney Whited, cwhited@sd74.org, (847) 675-
8234. A pre-bid meeting will be held on Tuesday, February 21, 2023, at 3:00 p.m. starting at the 
Administrative Center.  The purpose of this meeting is to address any questions and visit the two 
school sites. This will be the only opportunity to visit District facilities; attendance by potential 
bidders is encouraged but not mandatory. Bidders must submit all questions in writing to Courtney 
Whited at the above email address.  Replies will be issued to all bidders of record in the form of 
an addendum.  Questions received less than five (5) weekdays before the bid due date cannot be 
answered.

All bids must be accompanied by a Bid Bond in the form of a surety bond issued by a 
bonding company authorized to do business in Illinois, and on the U.S. Department of Treasury 
list of approved sureties, or a certified check or a cashier's check drawn on a bank authorized to do 
business in Illinois, made payable to the Board of Education in the amount of ten percent (10%) 
of the sum of the computed total amount of the bid.  By submitting a bid, it is agreed that the Bid 
Bond will be forfeited if the bidder fails to execute the agreement or to furnish the Performance 
and Payment Bonds (for the modernization work) in conformity with the specifications within ten 
(10) days after notification of the award of the Agreement to such bidder.  

Each bidder expressly agrees that such bid may not be withdrawn for a period of sixty (60) 
days from the opening thereof.  Withdrawal within such period shall subject the bidder to penalties 
and damages to the District to the extent that such withdrawal results in loss to the District.

The Board of Education reserves the right to reject any and all bids or any part thereof,  to 
waive any informalities, errors or irregularity in bids received or in the bidding process, and to 
accept the bid or bids that the Board of Education deems the most favorable to its interest after all 
bids have been examined and canvassed.

John P. Vranas
Secretary, Board of Education
Lincolnwood School District
No. 74, Cook County, Illinois

mailto:cwhited@sd74.org
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NOTICE AND SPECIFICATIONS FOR 
Todd Hall and Rutledge Hall Window Treatments

Lincolnwood School District No. 74

INSTRUCTIONS TO ALL BIDDERS

1.1 District Information.  Lincolnwood School District No. 74 is a public elementary school 

district with an approximate enrollment of 1,250 students.  The District operates three (3) school 

buildings and one (1) administrative center.  All are located on a single campus in the Village of 

Lincolnwood, approximately 10 miles north of downtown Chicago, in Cook County, Illinois.  Two 

school buildings contain existing window treatments, both of which are the subject of this bid:

� Todd Hall, 3925 W. Lunt Avenue, Lincolnwood, IL 60712

� Rutledge Hall, 6850 N. East Prairie Road, Lincolnwood, IL 60712

1.2 Request for Bids.  The Board of Education of Lincolnwood School District No. 74 

(hereinafter sometimes referred to as the “Board” or “School District” or “Owner”) will receive 

bids for the replacement of the Todd Hall and Rutledge Hall window treatments in accordance 

with these instructions and the specifications set forth below.  Bids will be received until 2:00 p.m. 

prevailing time on Wednesday, March 8, 2023, at the Administrative Center located at 6950 N. 

East Prairie Rd., Lincolnwood IL 60712.

1.3 Pre-bid Meeting:  A pre-bid meeting will be held on Tuesday, February 21, 2023, at 3:00 

p.m. starting at the Administrative Center, 6950 N. East Prairie Rd., Lincolnwood IL 60712.  The 

purpose of this meeting is to address any questions and visit the two school sites. This will be the 

only opportunity to visit District facilities.  Attendance by potential bidders is strongly encouraged 

but not mandatory.
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1.4 Questions.  Bidders must submit all questions regarding these instructions and 

specifications in writing to Courtney Whited, Lincolnwood School District No. 74,,  

cwhited@sd74.org. Replies will be issued to all bidders of record in the form of an Addendum.  

Questions received less than five (5) weekdays before the bid due date cannot be answered.

1.5 Bid Form.  All bids must be submitted in duplicate on the Bid Form, a copy of which is 

attached hereto as Exhibit “A”, provided by the School District.  The wording of the Bid Form 

shall not be changed or altered.

1.6 Anticipated Bidding Schedule:

EVENT PROJECTED DATE
Request for Bids Issuance: February 9, 2023
Pre-Bid Meeting: February 21, 2023, 3:00 p.m.
Last date to request clarifications: March 1, 2023
Bids Due: March 8, 2023, 2:00 p.m.
Presentation to Facilities Committee: March 21, 2023
Board of Education Approval: April 6, 2023
Commencement of Work: June 12, 2023
Substantial Completion: July 21, 2023

1.7 Pricing.  Each bidder expressly agrees that its pricing may not be withdrawn for a period 

of sixty (60) days from the bid due date.  Withdrawal within such period shall subject the proposer 

to penalties and damages to the District to the extent that such withdrawal results in loss to the 

District.  All bidders must state their rates and charges in fixed dollar amounts which are definitely 

ascertainable at the time of opening the bids.

1.8 Bid Security.  Bids shall be accompanied by a Bid Security.  Such Bid Security shall be in 

the form of a Bid Bond or Cashier’s Check for 10% of the Bid Price made in favor of the Board.  

Failure to submit the proper form and amount of Bid Security may result in rejection of the Bid.  

Bid Bonds must be issued by the same company that provides the Performance Bond and Payment 

Bond under Specification A.  The Bidder agrees that the proceeds of the Bid Security will become 

mailto:cwhited@sd74.org
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the property of the Board if for any reason the bidder withdraws his bid prior to the time period 

noted in the Bid Form.  The defaulting bidder shall pay the Board all costs which exceed the 

amount of the Bid Security for procuring the performance for the work required by the bidding 

documents.  Such costs include, but are not limited to, additional advertising and architectural and 

engineering services and legal services.

1.9 Term and Commencement.  The replacement of the existing window treatments with new 

shall commence no earlier than June 12, 2023 and shall be substantially completed by July 21, 

2023. Existing window treatments are not to be removed until new window treatments are on-site 

and ready to be installed. 

1.10 Insurance.  The successful bidder shall maintain insurance in the following amounts 

during the term of any agreement entered into pursuant to this Request for Bids:  (1) commercial 

general liability insurance on an occurrence basis in the minimum amount of $1,000,000 er 

occurrence and $2,000,000 in the aggregate; (2) workers compensation coverage in the minimum 

statutory amounts and no less than $500,000; (3) comprehensive auto liability insurance, including 

hired and non-owned vehicles, in the amount of $1,000,000 per occurrence and in the aggregate 

for bodily injury and property damage; and (4) umbrella or excess liability coverage in a minimum 

amount of $2,000,000 per occurrence and in the aggregate.  The successful bidder shall name the 

School District, its Board members, employees, and agents as additional insureds on all policies 

except workers compensation.  The successful bidder’s insurance shall be primary and 

noncontributory.  

1.11 Bonding.  A Performance Bond and Labor and Material Payment Bond will be 

required in accordance with the Public Construction Bond Act, 30 ILCS 550/1, for the 
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modernization work performed under Specification A.  The cost of said bond, in the amount of 

110% of the cost of the work, shall be included in the bid price.  

1.12 Reservation of Rights.  The Board of Education reserves the right to reject any and 

all bids or any part thereof, to waive any informalities, errors or irregularity in bids received or in 

the bidding process, and to accept the bid or bids that the Board of Education deems the most 

favorable to its interest after all proposals have been examined and canvassed.  Expenses incurred 

in responding to this request for bids are not the responsibility of the School District.

1.13 Required Documentation.  If any credit applications or other documents will be 

required prior to contract execution, such documents must be submitted with the proposal.   The 

final agreement shall be subject to Illinois law without regard to conflicts of laws principles.  

Dispute resolution terms shall be limited to litigation in the Circuit Court of Cook County, Illinois, 

and the successful bidder must agree to be subject to the jurisdiction of that court.  References to 

mediation or arbitration shall be deleted.  Payment terms shall be in accordance with the Illinois 

Local Government Prompt Payment Act (50 ILCS 505/1 et seq.).  This Request for Bids shall be 

deemed incorporated into the parties’ final agreement.

1.14 Applicable Laws.  All bidders shall at all times observe and comply with all 

applicable laws, rules, ordinances and regulations, including, but not limited to, the Illinois 

Prevailing Wage Act (820 ILCS § 130/1 et seq.); the Illinois Human Rights Act (775 ILCS § 5/1 

et seq.); The Equal Employment Opportunity Clause at Title 44, Part 750 of the Illinois 

Administrative Code (see 44 Ill. Admin. Code 750.20), which is fully incorporated herein; the 

Equal Employment Opportunity Act (42 U.S.C. § 2000e); and the Illinois Criminal Code (720 

ILCS § 5/1 et al.). Without limiting the generality of the foregoing, as required by the Criminal 

Code, 720 ILCS § 5/33E-11, each bidder certifies that it is not barred from contracting with any 
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unit of state or local government as a result of a violation of any criminal statute including, but not 

limited to, the bid rigging (Section 33E-3) or bid rotating (Section 33E-4) provisions of the 

Criminal Code.  The bidder agrees that if this certification is false, the School District may declare 

the resulting agreement void. Each bidder further certifies that it will provide a drug free workplace 

as required by the Illinois Drug Free Workplace Act, 30 ILCS §§ 580/1 et seq. Additionally, the 

Board is exempt from paying Illinois Use Tax, Illinois Retailer’s Occupation Tax, Federal Excise 

Taxes, and any federal transportation tax, thus, no taxes shall be included in the bid price. If 

applicable, the bidder shall collect and remit Illinois Use Tax on all sales of tangible personal 

property into the State of Illinois in accordance with the provisions of the Illinois Use Tax Act (35 

§§ ILCS 105/1 et seq.), regardless of whether the bidder is a retailer maintaining a place of business 

within this State” as defined in Section 2 of the Illinois Use Tax Act.

1.15 Indemnification.  If selected, the successful bidder agrees to indemnify, defend and 

hold harmless the Board of Education, its individual Board members, employees and agents from 

and against any and all costs (including but not limited to attorneys’ fees and court costs), losses, 

fines, penalties, causes of action, and damages, whether to person or property, resulting from, 

connected with or arising from any negligent acts or omissions of the bidder or any breach of the 

parties’ agreement.

1.16 Additional Information.  Bidders are encouraged to provide a summary of their 

company’s on-line reporting and invoicing capabilities, including web-based account specific 

reporting, web-based Customer Account Information, and web-based invoicing.  Samples of these 

reports or invoices should be included with the bids.  
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Todd Hall and Rutledge Hall Window Treatments

2.1 The Board requests bids for the Todd Hall and Rutledge Hall Window Treatments in 

accordance with the following Scope of Work.

2.2 Provide all labor and material necessary to replace the existing Todd Hall and Rutledge 

Hall window treatments as indicated below:

2

2.1

2.2

A. Todd Hall and Rutledge Hall:

1. Remove existing window treatment systems in their entirety at areas 
indicated on enclosed plans, noted as Exhibit “C”. 
2. Furnish and install new window treatments at areas indicated on enclosed, 
noted as Exhibit “C”.
3. Provide roller window shades per specifications section 122413 enclosed, 
noted as Exhibit “B”.

B. General

1. Removal of existing window treatments:  Unless otherwise indicated, all 
equipment that is removed or demolished and not to be re-used becomes the 
property of the Contractor, and is to be promptly removed from the project site 
and disposed of in an approved manner.  

2. Code – All systems to be installed in accordance with 2018 Illinois 
Accessibility Code, 2010 Americans with Disabilities Act and all other 
applicable codes.

2.3 Performance and Payment Bond.  Contractor within ten (10) days after receiving notice of 

the award shall furnish a Performance and Labor and Material Payment Bond, in the amount of 

110% of the cost of the work, agreeing to perform the work and fulfill all obligations in accordance 

with all of the provisions of the contract with a surety rated no less than B+ 10 by Best’s Insurance 

Guide Key, and naming Owner as a primary co-obligee. Such bonds shall be in a form and with a 



8

surety acceptable to the Owner and shall not include a limitation period shorter than that provided 

by Illinois law (735 ILCS 5/13-214). The cost of each bond shall be included in the bid price.  All 

bonds shall include a specific obligation of the Surety to guarantee the faithful performance of the 

Contractor under the Illinois Prevailing Wage Law.  The Bonding Company must also be licensed 

in the State of Illinois.  The Performance Bond and the Labor and Material Payment Bond shall 

guarantee the performance of the duties placed on the Contractor pursuant to the contract with the 

Owner, and shall indemnify the Owner from any liability or loss resulting to the Owner from any 

failure of the Contractor fully to perform each or all of said duties.  The Performance Bond and 

the Labor and Material Payment Bond shall be deemed to cover all such duties.  The Performance 

Bond and Labor and Material Bonds shall be executed in conformity with American Institute of 

Architects, Doc. A312.  A certified copy of the power of attorney from the Surety Company stating 

that the person executing the bond is duly authorized by the Surety to execute the bond shall 

accompany the bond.  The bonds shall comply with the Public Construction Bond Act, 30 ILCS 

550/1.

2.4 Performance of the Work.  The School District and the successful bidder shall agree on the 

best timeline for the performance of the work.  The replacement of the existing window treatments 

with new shall commence no earlier than June 12, 2023 and shall be substantially completed by 

July 21, 2023. Existing window treatments are not to be removed until new window treatments are 

on-site and ready to be installed.

 



EXHIBIT A – BID FORM

Bid Form - Page 1 of 5

Lincolnwood School District No. 74
TODD HALL AND RUTLEDGE HALL WINDOW TREATMENTS

After having read all the specifications and instructions for bidders and understanding 
same, I hereby submit the following bid(s) for the Todd Hall and Rutledge Hall Window 
Treatments project of School District No. 74 in accordance with said Specifications, 
including bonds and insurance as stated in the Specifications:  

FIXED PRICE
Including all parts, labor, materials, 
supplies, tools, equipment, and 
consumables.

$
I acknowledge that should this firm be selected, this firm will enter into an agreement 
substantially in accordance with the terms described in the specifications and subject to 
approval by the legal counsel for School District No. 74. 

SIGNED DATE

PRINT NAME OF SIGNATORY PRINT TITLE OF SIGNATORY

COMPANY NAME FEIN

ADDRESS PHONE

CITY STATE ZIP FAX

NAME OF CONTACT PERSON CONTACT PERSON’S EMAIL
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Bid Form - Page 2 of 5

REFERENCES

Provide up to five (5) references of Illinois based school district, government, or 
commercial customers with similar projects that you have completed within the last (5) 
years: 

School District Contact Name, 
Address

Contact 
Phone, Email 

Project

1.

2.

3.

4.

5.

THE BOARD OF EDUCATION OF LINCOLNWOOD SCHOOL DISTRICT NO. 74 
RESERVES THE RIGHT TO REJECT ANY AND ALL BIDS OR ANY PART THEREOF, 
TO WAIVE ANY INFORMALITIES, ERRORS OR IRREGULARITY IN BIDS RECEIVED 
OR IN THE BIDDING PROCESS, AND TO ACCEPT THE BID OR BIDS THAT THE 
BOARD OF EDUCATION DEEMS THE MOST FAVORABLE TO ITS INTEREST AFTER 
ALL BIDS HAVE BEEN EXAMINED AND CANVASSED.  THE BOARD RESERVES 
THE RIGHT TO ENTER INTO DISCUSSIONS OR NEGOTIATIONS WITH ONE OR 
MORE QUALIFIED VENDORS AT ANY TIME.

Initialed:  
      SIGNATORY COMPANY DATE

BID SECURITY

A bid security in the form of a Bid Bond or cashier’s check in an amount not less than 
10% of the Bid Price is included with this proposal.  Bid Security may be forfeited if a 
bidder does not meet specifications. 

Signature:   Date:  
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Bid Form - Page 3 of 5

ANTI-COLLUSION CERTIFICATION OF COMPLIANCE

, being first duly sworn, deposes and says:
(print name)

that he/she is an authorized representative of           , (name of 
company) the party making the foregoing proposal, that such proposalis genuine and 
not collusive, or sham; that said proposer has not colluded, conspired, connived or 
agreed, directly or indirectly, with any proposer or person, to put in a sham proposal or 
to refrain from proposing, and has not in any manner, directly or indirectly, sought by 
agreement or collusion, or communication or conference with any person; to fix the 
proposal price element of said proposal, or of that of any other proposer, or to secure 
any advantages against any other proposer or any person interested in the proposed 
contract.

Signature:   Date:  

CERTIFICATE OF ELIGIBILITY TO BID

(bidder), pursuant to Section 33E-11 of the Illinois 
Criminal Code of 1961, as amended, hereby certifies that neither he/she/its partners, 
officers, or owners of his/her/its business have been convicted in the past five (5) years 
of the offenses of bid-rigging under Section 33E-3 of the Illinois Criminal Code of 1961, 
as amended, and that neither he/she/its business has ever been convicted of the offense 
of bid-rotating under Section 33E-4 of the Illinois Criminal Code of 1961, as amended.

Signature:   Date:  

COMPLIANCE WITH ILLINOIS HUMAN RIGHTS ACT

The undersigned hereby certifies that my firm has complied with the requirements of the 
Illinois Human Rights Act (775 ILCS 5/1-101 et seq.), as amended, with respect to 
sexual harassment policies and equal employment opportunities.  The terms of that law, 
as applicable, are hereby incorporated into this contract.  The Board of Education states 
that it is in compliance with said law.

Signature:   Date:    
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DRUG FREE WORKPLACE CERTIFICATION

Pursuant to 30 ILCS 580/1 et seq. (“Drug Free Workplace Act”), the undersigned 
certifies to the Board of Education it will provide a drug-free workplace by: 

1. Publishing a statement: A. notifying employees that unlawful manufacture, 
distribution, possession, or use of a controlled substance, including cannabis, is 
prohibited in the Contractor’s workplace; B. specifying actions that will be taken against 
employees for violations of this prohibition; C. notifying employees that, as a condition 
of employment on this contract, employees will: 1. abide by the terms of the statement, 
2. notify the Contractor of any criminal drug statute conviction for a violation occurring in 
the workplace, no later than five (5) days after such conviction. 

2. Establishing a drug-free awareness program to inform employees about: 
A. the dangers of drug abuse in the workplace; B. the Contractor’s policy of maintaining 
a drug-free workplace; C. available drug counseling, rehabilitation, and employee 
assistance programs; D. penalties that may be imposed upon employees for drug 
violations. 

3. Making it a requirement to give a copy of the statement in subsection “1” 
to each employee engaged in performance of the contract, and posting it in a prominent 
workplace location. 

4. Notifying the District within ten days after receiving notice in subsection 
“1”, paragraph “C”, part “2”, from an employee, or otherwise receiving actual notice of 
such conviction. 

5. Imposing a sanction or requiring participation by a convicted employee, in 
a drug abuse rehabilitation program, as required by Section 5 of the Drug Free 
Workplace Act. 

6. Assisting employees in selecting a course of action in the event drug 
counseling, treatment, and/or rehabilitation is required, and indicating that a trained 
referral team is in place. 

7. Making a good-faith effort to maintain a drug-free workplace through 
implementation of Section 3 of the Drug Free Workplace Act. 

Failure to abide by this Drug Free Workplace Certification will subject the contractor to 
penalties set forth in Sections 6, 7, and 8 of the Drug Free Workplace Act. 

For:  By:   
(company name) (signature) 

Its:  Date:  
(owner, president, partner, etc.) 
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CERTIFICATE OF COMPLIANCE CRIMINAL BACKGROUND CHECKS
AND SEX OFFENDER DATABASE

The undersigned Contractor shall be responsible for conducting a criminal background 
check and a check of the Illinois Statewide Sex Offender Database as to all persons 
working within a school building or other indoor facility used for school purposes, and 
areas outside buildings and facilities, whether owned, leased or contracted by the 
School District.  This includes all employees of the Contractor or any sub-contractor, all 
independent contractors, casual laborers, workers obtained through union halls or hiring 
halls, and all other individuals present on the School District’s Property at any time 
during the performance of the Contract.  No person shall be permitted to work on or 
within the School District’s property who: 1)  has been convicted of any of the 
enumerated criminal or drug offenses found in 105 ILCS 5/10-21.9(c), or  2) has been 
convicted, within seven (7) years of the date of this Certificate of Compliance, of any 
other felony under the laws of the State of Illinois or of any offense committed or 
attempted in any other state or against the laws of the United States that, if committed 
or attempted in the State of Illinois, would have been punishable as a felony under the 
laws of this State, or 3) is on the Illinois Sex Offender Database.  The Contractor must 
maintain such records and may be required to submit copies of such records directly to 
the School District to verify that the criminal background/sex offender checks have been 
performed on all persons working on or within School District property.  All such records 
must be updated at least every twelve months.  

The School District reserves the right to order the Contractor to remove any person from 
the School District’s work who the School District determines to be a threat to safety of 
students, School District employees, other workers, parents, visitors, or otherwise.  All 
workers must follow School District policies, regulations and rules as to building access 
and security.

For:  By:   
(company name) (signature) 

Its:  Date:  
(owner, president, partner, etc.) 

     



LINCOLNWOOD SCHOOL DISTRICT 74 EXHIBIT B 
TODD HALL AND RUTLEDGE HALL WINDOW TREATMENTS 

ROLLER WINDOW SHADES  122413 - 1 FEBRUARY 9, 2023 

SECTION 122413 - ROLLER WINDOW SHADES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and
Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY 

A. Section Includes:

1. Manually operated roller shades with single rollers.

B. Related Requirements:

1. Section 061053 "Miscellaneous Rough Carpentry" for wood blocking and grounds for mounting
roller shades and accessories.

1.3 ACTION SUBMITTALS 

A. Product Data: For each type of product.

1. Include construction details, material descriptions, dimensions of individual components and
profiles, features, finishes, and operating instructions for roller shades.

B. Shop Drawings: Show fabrication and installation details for roller shades, including shadeband
materials, their orientation to rollers, and their seam and batten locations.

C. Samples: For each exposed product and for each color and texture specified, 10 inches long.

D. Samples for Initial Selection: For each type and color of shadeband material.

1. Include Samples of accessories involving color selection.

1.4 MAINTENANCE MATERIAL SUBMITTALS 

A. Furnish extra materials that match products installed and that are packaged with protective covering for
storage and identified with labels describing contents.

1. Roller Shades: Full-size units equal to 5 percent of quantity installed for each size, color, and
shadeband material indicated, but no fewer than two units.

1.5 DELIVERY, STORAGE, AND HANDLING 

A. Deliver roller shades in factory packages, marked with manufacturer, product name, and location of
installation using same designations indicated on Drawings.
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1.6 FIELD CONDITIONS 

A. Environmental Limitations: Do not install roller shades until construction and finish work in spaces,
including painting, is complete and dry and ambient temperature and humidity conditions are maintained
at the levels indicated for Project when occupied for its intended use.

B. Field Measurements: Where roller shades are indicated to fit to other construction, verify dimensions of
other construction by field measurements before fabrication and indicate measurements on Shop
Drawings. Allow clearances for operating hardware of operable glazed units through entire operating
range. Notify Architect of installation conditions that vary from Drawings. Coordinate fabrication
schedule with construction progress to avoid delaying the Work.

1.7 WARRANTY 

A. Special Warranty:  Manufacturer agrees to repair or replace roller shades that fail in materials or
workmanship within specified warranty period.

1. Warranty Period for roller shades:  Life of installation.

PART 2 - PRODUCTS 

2.1 MANUFACTURERS 

A. Source Limitations: Obtain roller shades from single source from single manufacturer.

2.2 MANUALLY OPERATED SHADES WITH SINGLE ROLLERS 

A. Manufacturers: Subject to compliance with requirements,  provide products by one of the following:

1. Draper Inc.
2. Hunter Douglas Contract.
3. Springs Window Fashions; SWFcontract.
4. Lutron.
5. MechoShade.

B. Chain-and-Clutch Operating Mechanisms: With continuous-loop bead chain and clutch that stops shade
movement when bead chain is released; permanently adjusted and lubricated.

1. Bead Chains: Nickel-plated metal.

a. Loop Length: bottom of loop to be 36 inches above finish floor level.
b. Limit Stops: Provide upper and lower ball stops.
c. Chain-Retainer Type: Clip, jamb mount.

2. Spring Lift-Assist Mechanisms: Manufacturer's standard for balancing roller shade weight and for
lifting heavy roller shades.

a. Provide for shadebands that weigh more than 10 lb  or for shades as recommended by
manufacturer, whichever criterion is more stringent.
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C. Rollers: Corrosion-resistant steel or extruded-aluminum tubes of diameters and wall thicknesses required
to accommodate operating mechanisms and weights and widths of shadebands indicated without
deflection. Provide with permanently lubricated drive-end assemblies and idle-end assemblies designed to
facilitate removal of shadebands for service.

1. Roller Drive-End Location: Right side of interior face of shade.
2. Direction of Shadeband Roll: Regular, from back (exterior face) of roller.
3. Shadeband-to-Roller Attachment: Manufacturer's standard method.

D. Mounting Hardware: Brackets or endcaps, corrosion resistant and compatible with roller assembly,
operating mechanism, installation accessories, and mounting location and conditions indicated.

E. Roller-Coupling Assemblies: Coordinated with operating mechanism and designed to join up to three
inline rollers into a multiband shade that is operated by one roller drive-end assembly.

F. Shadebands:

1. Shadeband Material: Light-blocking fabric.
2. Shadeband Bottom (Hem) Bar: Steel or extruded aluminum.

a. Type: Enclosed in sealed pocket of shadeband material.

G. Installation Accessories:

1. Front Fascia: Aluminum extrusion that conceals front and underside of roller and operating
mechanism and attaches to roller endcaps without exposed fasteners.

a. Shape: L-shaped.
b. Height: Manufacturer's standard height required to conceal roller and shadeband assembly

when shade is fully open, but not less than 4 inches .

2. Installation Accessories Color and Finish: As selected from manufacturer's full range.

2.3 SHADEBAND MATERIALS 

A. Light-Filtering Fabric: Woven fabric, stain and fade resistant. Provide SWFcontract Selectweave Solar
Fabric Crosshatch S300 (3% openness), color: Fog. 

2.4 ROLLER SHADE FABRICATION 

A. Product Safety Standard: Fabricate roller shades to comply with WCMA A 100.1, including requirements
for flexible, chain-loop devices; lead content of components; and warning labels.

B. Unit Sizes: Fabricate units in sizes to fill window and other openings as follows, measured at 74 deg F:

1. Between (Inside) Jamb Installation: Width equal to jamb-to-jamb dimension of opening in which
shade is installed less 1/4 inch per side or 1/2-inch total, plus or minus 1/8 inch . Length equal to
head-to-sill or -floor dimension of opening in which shade is installed less 1/4 inch , plus or minus
1/8 inch .

C. Shadeband Fabrication: Fabricate shadebands without battens or seams to extent possible, except as
follows:
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1. Vertical Shades: Where width-to-length ratio of shadeband is equal to or greater than 1:4, provide
battens and seams at uniform spacings along shadeband length to ensure shadeband tracking and
alignment through its full range of movement without distortion of the material.

2. Railroaded Materials: Railroad material where material roll width is less than the required width of
shadeband and where indicated. Provide battens and seams as required by railroaded material to
produce shadebands with full roll-width panel(s) plus, if required, one partial roll-width panel
located at top of shadeband.

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine substrates, areas, and conditions, with Installer present, for compliance with requirements for
installation tolerances, operational clearances, and other conditions affecting performance of the Work.

B. Proceed with installation only after unsatisfactory conditions have been corrected.

3.2 ROLLER SHADE INSTALLATION 

A. Install roller shades level, plumb, and aligned with adjacent units according to manufacturer's written
instructions.

1. Opaque Shadebands: Located so shadeband is not closer than 1/2 inches  to interior face of
window framing. Allow clearances for window operation hardware.

B. Roller Shade Locations: As indicated on Drawings.

3.3 ADJUSTING

A. Adjust and balance roller shades to operate smoothly, easily, safely, and free from binding or malfunction
throughout entire operational range.

3.4 CLEANING AND PROTECTION

A. Clean roller shade surfaces, after installation, according to manufacturer's written instructions.

B. Provide final protection and maintain conditions, in a manner acceptable to manufacturer and Installer,
that ensure that roller shades are without damage or deterioration at time of Substantial Completion.

C. Replace damaged roller shades that cannot be repaired, in a manner approved by Architect, before time of
Substantial Completion.

3.5 DEMONSTRATION

A. Engage a factory-authorized service representative to train Owner's maintenance personnel to adjust,
operate, and maintain motor-operated roller shades.

END OF SECTION 122413 
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DATE:  January 17, 2023

TOPIC: AHEPA Bone Marrow Registry Lincoln Hall Gym Rental Request

PREPARED BY: Courtney Whited

Recommended for:

☒ Action

☒ Discussion

☒ Information

Purpose/Background:

Dr. John Venetos submitted a Facilities Rental application in order to request the Lincoln Hall Gym

for the Ahepa Bone Marrow Registry’s Basketball Fundraiser event. Dr. Venetos attended

December’s Finance Committee meeting to request a waiver of rental fees. The January Finance

Committee has been canceled and Dr. Venetos is looking to know the rental determination and any

associated costs.

Fiscal Impact:

$4,900 for the gym and services from two SD74 Building Engineers on Saturday, March 11

See the attached page for cost calculations

Recommendation:

The Facilities Committee concurs with the Administration to recommend to the Board of Education

to approve the Facilities Rental Agreement from Ahepa Bone Marrow Registry for rental of the

Lincoln Hall gymnasium on March 8, 9 and 11, 2023 at a charge of $1,300 to reimburse SD74 for

the Building Engineers’ pay.



SD74 Facilities Rentals 
 
 
AHEPA Bone Marrow Registry 
Class 4: Other community-based organizations or businesses. 
 
Requested Date Location Time Gym Cost 

Wed/March 8, 2023 LH Gym 4-9 PM (5 Hours) $1,000 

Thur/March 9, 2023 LH Gym 4-9 PM (5 Hours) $1,000 

Fri/March 10, 2023 SD74 Family Bingo Night 
 

Sat/March 11, 2023 LH Gym 9AM - 5PM (8 Hours) $1,600 

 
 
 
  $3,600 Total cost for the Lincoln Hall GYM March 8, 9 and 11 
 
  $1,300 Total cost for TWO Building Engineers from 8:30 AM - 5:30 PM 
======= 
  $4,900 Grand Total 
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