Agenda
Wednesday, October 9, 2024 7:00 PM
Winston-Dillard School District, 620 NW Elwood St, Winston, OR 97496

1. Call To Order

2. Pledge of Allegiance

3. Roll Call - Establishment of a Quorum

4. Superintendent Academic Awards - Elementary

4.A. Brockway Elementary School - Briley Ekborg

4.B. Lookingglass Elementary School - Milly Graham

4.C. McGovern Elementary School - Mia Lopez

5. DHS Student Report

6. INTERMISSION

7. SUPERINTENDENT REPORT

7.A. Enrollment

8. Directors Report

9. ITEMS OF DISCUSSION

9.A. Division 22 Standards Report

9.B. Strategic Plan Update

9.C. Desk Audit Policy Review Section D: Fiscal
Management lst Reading

9.D. Desk Audit Policy BDD: Board Meeting Procedures
1st Reading

9.E. OSBA Legislative Roadshow October 29, 2024

9.F. Field Trip Requests

10. ADOPTION OF CONSENT AGENDA

10.A. Financial Statement

10.B. Minutes

10.C. Student Transfers Recommended for the
2024-25 School Year

10.D. Adoption of Consent Agenda Motion

11. ACTION ITEMS

11.A. Desk Audit Policy Review Sections G:
Personnel and I: Instruction, 2nd Reading



11.B. Wrestling Mats - Douglas High School

11.C. CTE Woodshop and Metals Roofing Repairs -
High School Success Grant (M98)

11.D. Edgenuity Online Curriculum - Title I and
General Fund

11.E. CTE Winston Middle School - High School
Success/M98 Funds

11.F. DHS CTE Log Yard Brick Wall - High School

Success Grant (M98)
12. COMMUNICATIONS

13. FOR THE GOOD OF THE ORDER
14. ADJOURNMENT
15. UPCOMING

15.A. Regular Session at WDSD Office Board Room
November 13, 2024 at 7:00 pm



Winston-Dillard School District Student Enrollment 2024-25

Total Enroliment & 1328 11246 V1305

9/9/2024

Elementary Schools; PK : K i 1 2

10/4/2024

Elementary Schoolsé PK K 1 2

103

101

10/3/20245:03 PM




Winston Dillard School District
Report on Compliance with Public School Standards
2023-24 School Year

By November 1 of each year, school district superintendents are required by OAR 581-022-2305: District Assurances of Compliance
with Public School Standards to report to their community on the district’s status with respect to all of the Standards for Public
Elementary and Secondary Schools. The Standards are adopted by the State Board of Education and set out in Oregon
Administrative Rules Chapter 581, Division 22.

The table below contains a summary of Winston Dillard School District's compliance with each of the requirements of Oregon’s
administrative rules found in DIVISION 22 - STANDARDS FOR PUBLIC ELEMENTARY AND SECONDARY SCHOOLS during the
2023-24 school year. For each rule reported as out of compliance, Winston Dillard School District has provided an explanation of
why the school district was out of compliance and the school district’s proposed corrective action plan to come into compliance. The
corrective action must be approved by ODE and completed by the district by the beginning of the 2025-26 school year.

What are the requirements of the standards? For a general overview of what each rule/standard requires, consult this high-level
Rules at a Glance summary. For specific, comprehensive requirements, use the links below for each individual rule.

Category: Teaching & Learning

Subcategory: Curriculum & Instruction

Rule # and Title Explanation/Evidence Corrective Action Plan &
Timeline
581-022-2030 District In compliance The district has met all of the Not applicable
Curriculum requirements for this rule.
581-022-2045 Substance In compliance The district has met all of the Not applicable
Use Prevention and requirements for this rule.
Intervention Plan



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=237662
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=237662
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=237662
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=2563
https://secure.sos.state.or.us/oard/displayDivisionRules.action?selectedDivision=2563
https://docs.google.com/document/d/13csWXYal9fZ7MrqXpZsoM-Oj6jubJqEmkgStihr8TFA/edit
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=246695
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=246695
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145218

Rule # and Title

581-022-2050 Human
Sexuality Education

Status

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Corrective Action Plan &

Timeline

Not applicable

581-022-2055 Career
Education

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2060
Comprehensive School

Counseling

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2263 Physical
Education Requirements
*Elementary Grades

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2263 Physical
Education Requirements
*Middle Grades

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2320 Required
Instructional Time

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2340 Media
Programs

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2500 Programs and

Services for TAG Students

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2350 Independent
Adoptions of Instructional
Materials

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2355 Instructional
Materials Adoption

In compliance

The district has met all of the
requirements for this rule.

Not applicable



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145221
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145221
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=246708
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=246708
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=252976
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=252976
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=252976
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=258156
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=258156
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=258156
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=258156
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=250536
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=250536
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145320
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145320
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145372
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145372
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145324
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145324
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145324
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145335
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145335

Rule # and Title Status Explanation/Evidence Corrective Action Plan &

Timeline

581-022-2360 In compliance The district has met all of the Not applicable

Postponement of Purchase requirements for this rule.
of State-Adopted

Instructional Materials

Subcategory: Assessment & Reporting

Rule # and Title Status Explanation/Evidence Corrective Action Plan &
Timeline
581-022-2100 Administration In compliance The district has met all of the Not applicable
of State Assessments requirements for this rule.
581-022-2110 Exception of In compliance The district has met all of the Not applicable

Students with Disabilities
from State Assessments

requirements for this rule.

581-022-2115 Assessment Waived through Not applicable Not applicable

of Essential Skills: Diploma the end of 2027-
Requirements
28 school year

581-022-2115(2) In compliance The district has met all of the Not applicable

Assessment of Essential requirements for this rule.
Skills: Local Performance

Assessment Requirement

581-022-2120 Essential Skil | Waived through Not applicable ot epplicable
Assessments for English the end of 2027-
Language Learners 28 school year



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145340
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145340
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145340
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145340
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145236
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145236
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145247
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145247
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145247
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145251
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145251
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145251
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145251
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145251
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145251
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145251
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=258158
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=258158
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=258158

Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan &
Timeline

581-022-2270 Individual
Student Assessment,
Recordkeeping and

Reporting

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2445 Universal
Screenings for Risk Factors

of Dyslexia

In compliance

The district has met all of the
requirements for this rule.

Not applicable

Subcategory: Program & Service Requirements

Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan &
Timeline

581-022-2315 Special
Education for Children with
Disabilities

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2325 ldentification
of Academically Talented
and Intellectually Gifted
Students

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2330 Rights of
Parents of TAG Students

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2505 Alternative
Education Programs

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2515 Menstrual
Dignity for Students

In compliance

The district has met all of the
requirements for this rule.

Not applicable



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145290
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145290
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145290
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145290
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=251498
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=251498
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=251498
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145304
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145304
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145304
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145311
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145311
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145311
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145311
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=256781
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=256781
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145376
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145376
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=306493
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=306493

Subcategory: High School Diploma

Rule # and Title Explanation/Evidence Corrective Action Plan &
Timeline

581-022-2000 Diploma In compliance The district has met all of the Not applicable
Requirements requirements for this rule.

981-022-2005 Veterans In compliance The district has met all of the Not applicable
Diploma requirements for this rule.

581-022-2010 Modified In compliance The district has met all of the Not applicable
Diploma requirements for this rule.

581-022-2015 Extended In compliance The district has met all of the Not applicable
Diploma requirements for this rule.

581-022-2020 Certificate of In compliance The district has met all of the Not applicable
Attendance

requirements for this rule.

581-022-2025 Credit Options | |n compliance The district has met all of the Not applicable
requirements for this rule.

Category: Health & Safety

Subcategory: Policies & Practices

Rule # and Title Status Explanation/Evidence Corrective Action Plan &

Timeline

581-022-2205 Policies on In compliance The district has met all of the Not applicable
Reporting of Child Abuse requirements for this rule.



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=246705
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=246705
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=242522
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=242522
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145190
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145190
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=252771
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=252771
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145202
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145206
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=250439
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=250439

Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan &
Timeline

581-022-2220 Health
Services

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2310 Equal
Education Opportunities

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2312 Every Student
Belongs

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2345 Auxiliary
Services

In compliance

The district has met all of the
requirements for this rule.

Not applicable

Subcategory: Plans & Reports

Rule # and Title

Status

Explanation/Evidence

Corrective Action Plan &
Timeline

581-022-2223 Healthy and
Safe Schools Plan

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2225 Emergency
Plans and Safety Programs

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2230 Asbestos
Management Plans

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2267 Annual Report
on Restraint and Seclusion

In compliance

The district has met all of the
requirements for this rule.

Not applicable



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145269
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145269
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145301
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145301
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=276747
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=276747
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145322
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145322
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=257456
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=257456
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145271
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145271
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145274
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145274
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=263151
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=263151

Rule # and Title Status Explanation/Evidence Corrective Action Plan &

Timeline

581-022-2510 Suicide In compliance The district has met all of the Not applicable
Prevention Plan . .
requirements for this rule.

Subcategory: Athletics & Interscholastic Activities

Rule # and Title Status Explanation/Evidence Corrective Action Plan &

Timeline

581-022-2210 Anabolic In compliance The district has met all of the Not applicable

Steroids and Performance requirements for this rule.
Enhancing Substances

581-022-2215 Safety of In compliance The district has met all of the Not applicable
School Sports — requirements for this rule.

Concussions

581-022-2308 Agreements In compliance The district has met all of the Not applicable

Entered Into with Voluntary requirements for this rule.
Organizations

Category: District Performance & Accountability

Rule # and Title Status Explanation/Evidence Corrective Action Plan &

Timeline

581-022-2250 District In compliance The district has met all of the Not applicable
Improvement Plan requirements for this rule.



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=269556
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=269556
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145263
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145263
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145263
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145265
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145265
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145265
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=289922
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=289922
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=289922
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145276
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145276

Rule # and Title

581-022-2255 School and
District Performance Report
Criteria

Status

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Corrective Action Plan &

Timeline

Not applicable

581-022-2260 Records and
Reports

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2265 Report on PE

Data

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2300
Standardization

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2305 District
Assurances of Compliance
with Public School
Standards

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2370 Complaint
Procedures

In compliance

The district has met all of the
requirements for this rule.

Not applicable

Category: Human Resources/Staffing

Rule # and Title

581-022-2335 Daily Class
Size

Status

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Corrective Action Plan &

Timeline

Not applicable

581-022-2400 Personnel

In compliance

The district has met all of the
requirements for this rule.

Not applicable



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145277
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145277
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145277
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145284
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145284
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145287
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145287
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145295
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145295
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=278574
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=278574
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=278574
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=278574
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=256782
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=256782
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145317
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145317
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145344

Rule # and Title

581-022-2405 Personnel
Policies

Status

In compliance

Explanation/Evidence

The district has met all of the
requirements for this rule.

Corrective Action Plan &

Timeline

Not applicable

581-022-2410 Teacher and
Administrator Evaluation and

Support

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2415 Core
Teaching Standards

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2420 Educational
Leadership - Administrator
Standards

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2430 Fingerprinting
of Subject Individuals in
Positions Not Requiring
Licensure as Teachers,
Administrators, Personnel
Specialists, School Nurses

In compliance

The district has met all of the
requirements for this rule.

Not applicable

581-022-2440 Teacher
Training Related to Dyslexia

In compliance

The district has met all of the
requirements for this rule.

Not applicable



https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145347
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145347
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145351
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145351
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145351
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145357
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145357
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145359
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145359
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145359
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=145362
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Winston-Dillard School District #116

What We Want to Accomplish: Goals and Action Plan

Goal Area I: Community Engagement
a. Increase meaningful interaction between the board, community, staff, and students
b. Motivate and engage all stakeholders in the process of learning
c. Build community networks of shared educational responsibility

Strategy Description Activities/Action School - Score Resources
Responsible Party $ = few - $$$$ = many

1.1 1.1.1
Establish an infrastructure for | Create a district level engagement team o o ) 3 S
community engagement. District Administration

1.1.2

Establish and promote participation in site

councils comprised of community 2 S

Building Administrators
members, staff, and qualified &

stakeholders.

1.1.3
Create staff positions for community L . . Not Attempted SS
District Administration
engagement.
1.2 1.2.1
Communicate proactively in Utilize virtual communication tools as well
. All staff and school board in 35
the community. as traditional methods to inform the . . >
. . partnership with local agencies
community of events and initiatives.
1.2.2
Convey information proactively and
y . P y' . All staff and school board along 3.5 S
regularly, with ample opportunities for .
with ESD consultants
feedback.
1.2.3
Publicize our maxims and work to infuse
. — - . 2.5 SS
them into our culture. District and school administration
1.2.3
Create a district communication plan.
P District and school administration, 2.75 S

ESD PR consultants




1.3
Listen to the community and
respond to its feedback.

1.3.1

Facilitate parent/community gatherings
that provide opportunities for public input
on issues of education, culture, and
planning.

3.5
District and school administration

$S

1.3.2
Involve site councils in improvement
planning and implementation.

School administration

133
Use electronic surveys to gauge
community opinion on relevant issues.

District and school administration

1.4
Offer meaningful
opportunities to participate

141

Involve families in academic improvement.

Parents and school staff

1.4.2
Involve parents as organizers

Parents and school staff

143
Involve community partners in supporting
families and students.

Parents and school staff

. q&i(}ﬂ_f_)_&?
&'-, OREGOM

WE ARE...

CURIOUS

We explare with ogen minds.

We do what it takes to reach our gaals,




Goal Area Il: Address Students’ Behavioral and Mental Health Needs

a. Provide training and implement programs addressing social-emotional learning
b. Increase all student access to mental health and behavioral professionals

Strategy Description Action School - Score Resources
Responsible Party
21 2'_1'1 . District and school administration 4 $SS
Hire Additional Counselors K-12
Provide Additional 2.1.2
Behavioral and Mental Form a district level team to identify
Health Support for Schools. issues around mental health and District, school and ESD staff 2.7 S
behavior in order to offer supports and
solutions.
2.1.3
Continue to support school wide behavior
support programs (PBIS, HOUSE etc.) to Individual Schools — Site Councils 3 SS
include staff training and student
behavioral data collection.
2.1.4 L
SEL Implementation and training District, school and ESD staff 3 SSS
2.2 2'2'_1 District and school administration 2.3 )
Implement the Oregon Train support staff on the OCCP
Comprehensive Counseling 2.2.2
Plan Monitor the implementation of the OCCP o ) 2.16 $
School administration
2.2.3
Measure the outcomes of the counseling
programs Counseling staff 23 2
2.3 . . 2'3_'1 ) ) Counseling Staff/Building Admin 2.5 S
Involve community agencies | Build effective partnerships
n s!Jppor.tl.ng students and 2.3.2 . . SST and Counseling Staff 2.9 S
their families Establish multi-tiered systems of support
233
Conduct needs assessment and resource District/Building/Counseling Staff 2.7 S

mapping




Goal Area lll: Build and maintain facilities which promote safety and effective use of space for learning

Strategy Description

Action

School -
Responsible Party

Time Line

Resources

3.1

Maintain facilities in a
manner that shows care and
respect.

3.1.1

Create District facilities team to identify
and prioritize facility needs toward a
district improvement plan

DIST - Admin

3.1.2

Implement Roof Maintenance
recommendations provided by Schaber
Assoc.

DIST - Admin

3.8

$955

3.2.3

Survey the district to determine other
areas of efficiencies. Implement plan to
address these areas.

DIST - Admin

3.6

3.13

Continue to use SchoolDude work order
creating/tracking software to monitor
maintenance work progress

DIST/Maint

$S

3.2
Continue improving district
Security outcomes.

3.2.1

Continue to employ the Security-
Attendance Compliance Monitor. Use this
position to continuously improve security
outcomes.

DIST

Grant Ended

559

3.2.2

Support the efforts of the Security
Assessment Team and implement
strategies in plan to improve district
efforts in these areas (see attached plan)

DIST

$S




Goal Area IV: Increase Learning, Achievement, and growth in Pre-K-12 Grade
a. Expand early learning and early literacy practices and programs
b. Increase academic achievement for all students, including reducing academic disparities for historically underserved groups
c. Develop and build capacity for all staff
d. Expand availability and student participation in well-rounded learning experiences

4.1

Increase access to well-
rounded learning
experiences

4.1.1
Hire additional PE teachers for the
elementary schools

District and school administration

$55

4.1.2
Support underserved and specialized
student group

District and school administration

3.5

$S

4.2

Expand the Pre-K Program
in the District to include all
students

4.2.1

Add two PreK to BES

And continue to expand early learning
opportunities

District and Elementary Admin

3.9

$955

4.2.2

Add one PreK to LES

And continue to expand early learning
opportunities

District and Elementary Admin

$55

4.3
Provide PD for Standards
Based Math Instruction

43.1
Continue to meet as a math literacy
team

District and school staff, administration

4.3.2

Develop common curriculum and
course planning maps that show
continuity across the district

Math staff, district and ESD coaches, Rural
Schools Network

$55

433

Implement targeted, multi-level
intervention strategies across the
district

Math literacy team, school staff and district
and ESD coaches

2.5

$S

4.4
Increase leadership and PLC
training for all staff

44.1
Increase participation in PLC training
with state and regional resources

District and school administration, regional
coaches

$55

4.4.2
Build competence in Social Emotional
Learning across the district

District and school administration, regional
coaches

$S
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(@) The use of a brand name specification is unlikely to encourage favoritism in the
awarding of public contracts or substantially diminish competition for public
contracts; or

(b) Specification of the brand name, mark or product would result in cost savings to
the district; or

(c) There is only one manufacturer or seller of the product of the quality, performance
or functionality required; or

(d) The efficient utilization of existing goods requires the acquisition of compatible
goods and services.

d.  The district may award a contract for goods or services without competition when the LCRB
determines in writing that the goods or services, or the class of goods or services, are available
from only one source. The determination of the source must be based upon written findings
that shall include:

(1) A brief description of the contract or contracts to be covered, including contemplated
future purchases;

(2) Description of the product or service to be purchased; and

(3) The reasons the district is seeking this procurement method, which shall include any of
the following:

(a) That the efficient utilization of existing goods requires the acquisition of
compatible goods or services; or

(b) That the goods or services required for the exchange of software or data with other
public or private agencies are available from only one source; or

(c) That the goods or services are for use in a pilot or an experimental project; or

(d) To the extent reasonably practical, the contracting agency shall negotiate with the
sole source to obtain contract terms advantageous to the contracting agency.

e.  The district may specify a product or service available from only one manufacturer but
available through multiple sellers after complying with subsection c. above documenting the
procurement file with the following information:

(1) Ifthe total purchase is over $10,000 but does not exceed $150,000, and a comparable
product or service is not available under an existing Mandatory Use Contract, the district
must obtain informal competitive quotes, bids or proposals and document this process in
the procurement file;

(2)  If the purchase does not exceed $150,000, and the supplies or services are not available
under an existing price agreement for information technology with competing products
or Mandatory Use Contract, the district must first request and obtain prior written
authorization from the LCRB to proceed with the acquisition.

f.  If the district intends to make several purchases of brand name-specific supplies and services
from a particular manufacturer or seller for a period not to exceed five years, the district must
so state this in the procurement file and in the solicitation document, if any, or a public notice
of a solicitation. If the total purchase amount is estimated to exceed $150,000, this shall be
stated in the advertisement for bids or proposals.

Findings of Fact/Conclusion of Compliance with Law (OAR 125-247-0275)

HR10/08/15 |RS Special Procurements and Exemptions from Competitive Bidding — DJC-AR
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The district shall submit a written request to the local contract review board that describes the
contracting procedure, goods and services subject of the special procurement and the circumstances
that justify the use of the special procurement.

It is unlikely that this special procurement will encourage favoritism in the awarding of public
contracts or substantially diminish competition for such contracts and is reasonably expected
to result in substantial cost savings to the district which could not be realized under ORS
279B.055, 279B.060, 279B.065 or 279B.070 as required by ORS 279B.085(4).

Public notice of the approval must be given in the same manner as provided in ORS
279B.055(4). '

This rule requires the districts to make a good faith effort to determine that no other sources
are available for the specified products.

The district maintains open lists from which vendors are contacted for quotations and utilizes
electronic means of determining new vendors on an ongoing basis.

The awarding of a contract as described in this special procurement should result in substantial
cost savings by virtue of the ability to reduce solicitation costs when it is known that
comparable products are not available, or when specifying another product solely to meet a
competition requirement might lead to lower initial cost but longer lifetime cost.

When the local review board approves a class special procurement the district may award
contracts to acquire goods and services within the class of goods and services in accordance
with the terms of the approval without making a subsequent request for procurement.

2. Advertising Contracts, Purchase of

a.  The district may purchase advertising in any media, regardless of a dollar amount, without
competitive bidding.

b.  The Board acting as the LCRB of the district must use competitive methods whenever possible
to achieve best value and must document in the procurement file the reasons why a
competitive process was deemed impractical and the resulting contract must be in writing.

c.  If'the anticipated purchase exceeds $10,000 and a competltlve method is used, the dlstrlct must
post notice on the OregonBuys gov.Oreg e :

Findings of Fact

The district traditionally purchases advertising in newspapers. The following findings relate

primarily to newspapers and written publications; however, the district may also purchase

advertising for student activities or educational programs in other media, such as radio or television,
where these findings apply:

a. By their nature, media sources are generally unique. Advertisements are placed in a particular
source because of the specific audience that source serves;

b.  Competition to furnish advertising space in daily newspapers of general, trade or business
circulation in the vicinity of the district is limited;

c.  Cost savings are difficult to quantify where the sources are unique and not interchangeable;

d.  Advertisements may be placed to satisfy legal notice or Board policy requirements;

e.  Other published advertisements or notices, such as routine public notices, personnel
recruitment information, etc., are placed in one or more of the publications of general
circulation in the local area and other publications, as appropriate;

HR10/08/15 | RS Special Procurements and Exemptions from Competitive Bidding — DJC-AR
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4,

f.  The communities served by the district rely upon its use of the local daily newspaper as a
central source of news and information regarding district activities;

g. It is unknown whether contracts for advertisements placed with radio, television or other
broadcast media are going to result in cost savings if not placed for competitive bid or request
for proposal (RFP). If possible savings could be obtained through competitive means, the
district would attempt to obtain competitive quotes or bids, as appropriate.

Conclusion of Compliance with Law

Due to limited competition and unique nature of sources, it is unlikely that this class special
procurement will encourage favoritism in the awarding of public contracts or substantially diminish
competition for such contracts. Further, any contracts awarded under this class special procurement
would result in a cost savings available to the district where the district can achieve volume savings
through contracts for advertising with a particular media source, or otherwise substantially promote
the public interest.

Adpvertising Contracts, Sale of

The district may sell advertising for district publications and activities, regardless of a dollar amount,
without competitive bidding, including school newspapers, yearbooks, athletic programs, drama or
music programs and the like.

Findings of Fact

Sales of advertising for student activities are generally other fund revenues, where student groups
solicit advertisements from local businesses to help with the cost of the activity itself. A common
example is the sale of advertising in school newspapers and yearbooks. The circulation of the
newspaper and yearbook is limited to the students, teachers, parents and interested members of the
community associated with the activities of that particular school. Due to the limited circulation and
audience, the businesses that participate by purchasing advertising do so partly in the spirit of good
will. Any business is welcome to place an advertisement in the school newspaper or yearbook; all it
needs to do is to contact any district school department which publishes one. The district itself would
not achieve any increased revenue to the General Fund by seeking competitive bids or proposals for
such advertising. This holds true for other student activities, such as athletics, drama or music events
and the like.

Conclusion of Compliance with Law

These findings indicate that it is unlikely that this special procurement will encourage favoritism in
the awarding of public contracts or substantially diminish competition for such contracts. Any
business or individual who wishes to advertise in this manner may do so by simply contacting the
student group responsible for the activity.

The sale of advertising for student activities such as school newspapers, yearbooks, athletic, drama
or music programs would not benefit from competitive procurement. Such a requirement would
place an unnecessary burden on the student group’s activity and there is no financial advantage to
the district in doing so. Consequently, the cost savings test is not an issue.

Equipment Repair and Overhaul
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The awarding of public contracts under this special procurement will result in a cost savings to the
district, as required by ORS 279B.085, because the district incurs direct and indirect costs from the
moment equipment breaks down or becomes unusable. This special procurement only applies to
equipment already owned by the district and does not provide for the purchase of new equipment.
The district must be able to purchase necessary services and parts as quickly as possible in order to
minimize equipment downtime and potential costs during that downtime.

5. Copyrighted Materials

The district may, without competitive bidding and regardless of a dollar amount, purchase
copyrighted materials where there is only one known supplier available for such goods. Examples of
copyrighted materials covered by this special procurement procedure may include, but are not
necessarily limited to, newly adopted textbooks/instructional materials, workbooks, curriculum kits,
reference materials, audio and visual media and non-mass-marketed software from a particular
publisher or their designated distributor.

Findings of Fact

a. By their nature, copyrighted materials are protected for the use of a single owner. Copyrighted
materials may not be duplicated by others without the copyright owner’s permission or license.
Copyrights are established and regulated under federal law.

b.  Often, copyrighted materials are produced by only one supplier who may be the owner of the
copyright or theirhisther licensee. Textbooks/Instructional materials are examples of
copyrighted materials that the district purchases through a sole source. Textbooks/Instructional
materials are adopted through a statewide process under the authority of the Oregon
Department of Education. A textbook/instructional material adoption defines the various
materials which the district will purchase for use in its educational programs.

The district purchases its textbooks/instructional materials through the Northwest Textbook
Depository. This practice enables the regional textbook depository to purchase and warehouse
textbooks/instructional materials in conformance with adoptions made in the states of their
region. The result is that savings are achieved through the depository’s combined purchases on
behalf of member districts. Freight costs for individual districts are reduced by the bulk
purchases of the depository and the depository takes on the cost of stocking and warehousing
enough to meet each member district’s needs.

The system of textbook/instructional materials distribution enables the district to participate in
the largest possible bulk purchasing activity of adopted textbooks/instructional materials in the
region. This ensures a cost savings to the district. A savings that would be jeopardized if the
district was to act as an individual purchaser.

Conclusion of Compliance with Law

This special procurement will not encourage favoritism or substantially diminish competition in the
awarding of public contracts. The production and distribution of copyrighted materials is controlled
by the owner of the copyright and may only be permitted through a sole source. The district has no
control over this.
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The awarding of contracts pursuant to this special procurement will result in a cost savings to the
district when it needs to purchase copyrighted materials and there is only one known supplier for
such goods, or otherwise substantially promote the public interest.

6.  Product Prequalification

a.  When specific design or performance specifications must be met or such specifications are
impractical to create or reproduce for a type of product to be purchased, the district may
specify a list of approved or qualified products by reference to the prequalified product(s) of
particular manufacturers or vendors in accordance with the following product prequalification
procedure:

(1)  The district will make reasonable efforts to notify all known manufacturers and vendors
of competing products of the district’s intent to compile a list of prequalified products.
The notice will explain the opportunity manufacturers and vendors of competing
products will have to apply to have their product(s) included on the district’s list of
prequalified products. At its discretion, the district may provide notice by advertisement
in a trade paper of general statewide circulation or other appropriate trade publication; or
instead of advertising, the district may provide written notice to those manufacturers and
vendors appearing on the appropriate list maintained by the district; and

(2) The district will accept manufacturer and vendor applications to include products in the
district’s list of prequalified products up to 15 calendar days prior to the initial
advertisement for bids or proposals for the type of product to be purchased, unless
otherwise specified in the advertisement or in the district’s written notice.

b.  Ifthe district denies an application for including a product on a list of prequalified products,
the district shall promptly provide the applicant with a written notice of the denial and include
the reason for denial. The applicant may submit a written appeal within seven calendar days to
the district business manager to request review and reconsideration of the denial.

Findings of Fact

a.  There are occasions when the district needs to establish a list of prequalified products before it
invites bids or proposals to furnish the products. The district may have a specific performance
or design need, but it is impractical for the district to create a specification for the type of
products to be purchased. An example is audiovisual equipment. There is a tremendous variety
of audiovisual products offered in the market. The equipment technology is complex and
constantly changing. It would be very burdensome and time consuming for the district to
generate nonbrand name, generic performance specifications for such equipment every time it
wants to make a purchase.

Also, competition would be poorly served because bidders and proposers would not know in
advance whether their offered product would meet the general specification substantially
enough to be considered a responsive offer. The decision to make an award would be slow,
because each product offered would have to be analyzed against the district’s specification.
Slowdown in the award process affects both bidders, who are asked to hold their bids open
until award is made, and district programs, because staff are not able to order the equipment
they need until the contract is awarded.
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In this case, it might be more cost effective and efficient for the district to prequalify products
and establish a list of approved products before invitations to bid are sent out. The
prequalification process can be done some time before the need for a new contract. Once the
prequalified product list is established, the bidding and contract award process can go quickly
and smoothly.

b. A second occasion when prequalification of products will be useful is when the specific design
or performance specifications for a product are so exacting that the district must have time to
carefully consider what is offered in the market that may or may not meet the specifications
and, if necessary, reconsider its options before issuing an invitation to bid.

c.  This rule sets out a process of prequalification which requires the use of advertisement or other
appropriate means to notify vendors of competing products of their opportunity to submit
items for prequalification. The district maintains vendor mailing lists which are open to all
interested vendors. The district uses these lists routinely to notify vendors of its intentions to
prequalify products or to invite bids on products.

d.  This includes a 15-day time limit between the closure of a prequalification list and a related
invitation to bid. This time factor ensures that vendors have a reasonable time to apply to
include their products on a prequalified product list.

e.  Subsection b., of this rule provides vendors with an appeal process to follow if their
application for prequalification is denied.

Conclusion of Compliance with Law

Where prequalification of products is appropriate, it is unlikely that this special procurement will
encourage favoritism in the awarding of public contracts or diminish competition for such contracts.
There are several safeguards in the rule to prevent this, including notice, advertising, time and appeal
process requirements to ensure that vendors are given a fair and open opportunity to participate in
the prequalification process.

The prequalification of products process is a time-consuming effort for the district. It is not a
shortcut procurement method. The district would use this method only after balancing cost-saving
considerations, such as the ability of the district to create or generate nonbrand name generic
specifications for types of products or the need for lengthy product evaluation prior to a contract
award. If the prequalification method is chosen, it will result in a cost savings to the district because
the normal method of product selection is too cumbersome and costly to pursue, or otherwise
substantially promote the public interest.

Requirements Contracts (Blanket Purchase Orders, Price Agreements)'

a. The business manager, on behalf of the district, may establish requirements contracts for the
purposes of minimizing paperwork, achieving continuity of product, securing a source of
supply, reducing inventory, combining district requirements for volume discounts,
standardization among school and departments and reducing lead time for ordering.

! OregonBuys.gov-The-Oregon ProcurementInformation Network (ORPIN) allows authorized members to utilize the state’s

price agreement/contracts to purchase goods and services. Authorized OregonBuysOREPP members can legally attach to a state
price agreement and forego the competitive bid process. Access to hundreds of competitive price contracts for a wide variety of
goods and services: vehicles, computers, furniture, copiers, fax machines, travel, pharmaceuticals, office products, etc., is
available. Counties, cities, schools, municipalities or their public corporate entities having local governing authority, a United
States governmental agency or American Indian tribe or agency are eligible to participate.
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The district may enter into a requirements contract (also known as a blanket purchase order or
price agreement) whereby it is agreed to purchase goods or services for an anticipated need at
a predetermined price or price discount from a price list, provided the contract is led by a
competitive procurement process pursuant to the requirements of the public contracting code
and these rules.

Once a requirements contract is established, schools and departments may purchase the goods
and services from the awarded contractor without first undertaking additional competitive
solicitation.

School and departments shall use requirements contracts established by the district, unless
otherwise specified in the contract, allowed by law or these rules or specifically authorized by
the [superintendent] or designee.

Under the authority of ORS 279A.025 and 279B.085, the district may use the requirements
contracts entered into by another Oregon public agency when:

(1)  The original contract met the requirements of public contracting code; and

(2) The original contract allows other public agency usage of the contract; and

(3)  The original public contracting agency concurs and this is documented by a written
interagency agreement between the district and the agency.

The term of any district requirements contract, including renewals, shall not exceed five years
unless otherwise permitted under the public contracting code.

Findings of Fact

a.

This rule permits the district to enter into a requirements contract, in which the vendor agrees
to provide specified goods and services over the term of the contract at the bid price or
discount rate. A requirements contract is useful when the purchase of the goods or services are
routine and repetitive. For example, school, office, custodial and facilities maintenance
supplies are customarily purchased through requirements contracts.

Requirements contracts are a common method of minimizing paperwork, achieving continuity
of product, securing a source of supply, reducing inventory, obtaining volume discounts,
standardizing usage among schools and departments and reducing lead time for ordering.

The district establishes a requirements contract as a result of open competitive bidding or RFP
processes, unless otherwise permitted under the public contracting code.

The district limits the term of a requirements contract, including all renewal options, to a
maximum of five years before competitive rebidding must be done, unless otherwise permitted
under the public contracting code.

The district may use the requirements contracts established by other public agencies, subject to
certain conditions of state law, Board policy and administrative regulation.

Conclusion of Compliance with Law

It is unlikely that this special procurement will result in favoritism in the awarding of public
contracts or diminish competition for such contracts. The district will only enter into requirements
contracts which result from open competitive bidding processes. This condition applies also to the
use of requirements contracts established by other public contracting agencies.

The awarding of district requirements contracts will result in a cost savings to the district, or
otherwise substantially promote the public interest. It would be costly and inefficient to make
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routine, repetitive purchases of goods and services through individual transactions. Also, the
guaranteed volume of a requirements contract allows the district to get better prices from bidders.

8.  Used Personal Property or Equipment, Purchase?

a.

Subject to the provisions of this rule, the district may purchase used property or equipment
without obtaining competitive bids or quotes, if the district has determined that the purchase
will result in cost savings to the district and will not diminish competition or encourage
favoritism. “Used personal property or equipment” is property or equipment which has been
placed in its intended use by a previous owner or user for a period of time recognized in the
relevant trade or industry as qualifying the personal property or equipment as “used” at the
time of district purchase. Used personal property or equipment generally does not include
property or equipment if the district was the previous user, whether under a lease, as part ofa
demonstration, trial or pilot project or similar arrangement.

Forer purchases of used personal property or equipment costing less than or equal to $150,000,
the district shall, where feasible, obtain three competitive quotes unless the district has
determined and documented that a purchase without obtaining competitive quotes will result in
cost savings to the district and will not diminish competition or encourage favoritism.

For purchases of used personal property or equipment totaling $150,000 or more, the district
shall attempt to obtain three competitive quotes. The district will keep a written record of the
source and amount of quotes received. If three quotes are not available, a written record must
be made of the attempt to obtain quotes.

Findings of Fact

a.

The district is responsible to manage expenditures in the best interests of the public. Cost
savings can be achieved through the procurement of used property and equipment. The district
purchases used property and equipment when it meets the district’s needs and is cost effective.
Considerations include type, quality, quantity and estimated useful life of the used item.

Used equipment and property becomes available sporadically and without notice. Used
equipment and property is generally sold on a first-come, first-served basis. When used
property or equipment does become available, the district must be able to respond immediately
in order to obtain the property or equipment.

Some types of property or equipment may not be readily available in the new goods market.
The district may have to look for used items to fill the need.

Competition to provide used property and equipment may be very limited and inconsistent,
depending on the type of product.

The district maintains vendor lists which include information on whether a vendor provides
used property or equipment. These lists are open to all vendors.

Conclusion of Compliance with Law

It is unlikely that this special procurement will encourage favoritism in the award of public contracts
or substantially diminish competition for such contracts. The purchase of used property or equipment
depends on an inconsistent, sporadic market. When a used item is available, there is often little

2 When contracting with another governmental entity, a district has a statutory exception under ORS 279A.025. The district may
purchase state/federal surplus property through the Department of Administrative Services, State Services Division for Surplus
Property. For more information on this program, contact DAS at 503-378-4714.
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technology hardware and software will be made in accordance with other competitive Bidding rules
contained in this administrative regulation. If the anticipated purchase is over $150,000, the district
will advertise its need.

The use of this special procurement will result in a cost savings to the district, or otherwise
substantially promote the public interest. Competition will be encouraged at all dollar levels of
purchase of information technology hardware and software. This rule gives the district some
flexibility in selecting the method of competitive procurement but requires adherence to the rule on
brand name or sole source acquisitions if those situations occur.

10. Telecommunications Systems - Hardware and Software Contracts

a.  The district may enter into a contract to acquire telecommunications system hardware and
software, without competitive bidding, subject to the following conditions:

(1) Ifthe contract amount does not exceed $150,000, the district shall attempt to obtain three
competitive quotes pursuant to the rules governing Intermediate Procurements. The
district shall keep a written record of the sources of the quotes or proposals received. If
three quotes or proposals are not reasonably available, fewer will suffice, but the district
shall make a written record of the effort made to obtain the quotes or proposals.

(2) Ifthe contract amount exceeds $150,000, the district shall determine and use the best
procurement method, pursuant to the public contracting code and these rules and shall
solicit written proposals in accordance with the requirements of Chapter 137, Divisions
047 and 049 of the Attorney General’s Model Public Contract X@ng’WLCRB Rules. The
district shall document the evaluation and award process, which will be part of the public
record justifying the award.

b.  The telecommunications solicitation authorized in subsection 10.a.(1) of these rules shall:

(1) State the contractual requirements in the solicitation document;

(2) State the evaluation criteria to be applied in awarding the contract and the role of any
evaluation committee. Criteria that would be used to identify the proposal that best
meets the district’s needs may include, but are not limited to, cost, quality, service and
support, compatibility, product or system reliability, vendor viability and financial
stability, operating efficiency and expansion potential;-and

(3) State the provisions made for bidders or proposers to comment on any specifications
which they feel limit competition.

Findings of Fact

a.  Rapid changes in technology make it necessary for the district to be able to purchase needed
telecommunications hardware and software quickly.

b.  Since deregulation, there is generally adequate competition among vendors of
telecommunication hardware and software to allow the district to make competitive purchases.

c.  Pricing for telecommunications hardware and software also changes frequently. It is important
for the district to take advantage of price competition in the marketplace.

d.  The district will follow procedures governing special procurements and document reasonable
efforts to obtain at least three informally solicited quotes for purchases over $10,000 but less
than or equal to $150,000.
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11.

If a purchase of telecommunications hardware or software is expected to cost more than
$150,000, the district will use a formal competitive bidding or proposal process in accordance
with these rules and the Attorney General’s Model Public Contract §gnd LCRBY Rules.

There are also times when the district needs to purchase specific items that are compatible with
current equipment. On these occasions, the district will follow its rule governing Brand Names

or Products, “Or Equal,” Single Seller and Sole Source, Section 1. under Special
Procurements, to make the purchase.

Conclusion of Compliance with Law

It is unlikely that this special procurement will encourage favoritism in the awarding of public
contracts or substantially diminish competition for such contracts. The purchase of

telecommunications hardware and software will be made in accordance with other competitive
bidding rules herein. If the anticipated purchase is over $150,000, the district will advertise its need.

The use of this special procurement will result in a cost savings to the district, or otherwise
substantially promote the public interest. Competition will be encouraged at all dollar levels of
purchase of telecommunications hardware and software. This rule gives the district some flexibility

in selecting the method of competitive procurement but requires adherence to the rule on brand name

or sole source acquisitions if those situations occur.

Telecommunications Services

The district shall secure the most competitive, cost-effective telecommunications services of
the quality needed to meet all service performance requirements while minimizing
administrative and service delivery costs. The district will use routine purchasing procedures
whenever possible, but if necessary, the district can consider alternative procurement methods
in accordance with this rule.

The district will generally follow the normal competitive procurement processes in obtaining
telecommunications services. This process will only be used if necessary where there is a lack
of sufficient competition to furnish needed services.

In determining the appropriate procurement method for telecommunications services, the
district shall comply with the requirements of ORS 291.038 and determine whether
competition exists. In determining whether competition exists, the district may consider the
following factors:

(1)  The extent to which alternative providers exist in the relevant geographic and service
market; the greater area of Douglas County;

(2)  The extent to which alternative services offered are comparable or substitutable in
technology, service provided and performance. For example, if the district requires
digital services, analog services are not comparable or substitutable. If the district
requires fiber optic technology, then copper, microwave or satellite transmission
technology may not be comparable or substitutable;

(3)  The extent to which alternative providers can respond to the district’s interest in
consistency and continuity of services throughout its service area, volume discounts,
equitable service for all users, centralized management and limiting district liability. For
example, to be considered as the district’s long-distance service provider, any long-
distance service vendor must be able to meet, support and interface with the district’s
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centralized automated billing requirements. The district must document for the record,
its findings on these factors or any other factors used in determining whether
competition exists. In developing its findings, the district may solicit the information
either through informal telephone or written contacts or through a formal solicitation
such as a RFP.

c. If the district determines that competition does not exist in the area for the relevant service, the
district may proceed to secure the service on a sole source basis, as described in the district’s
rule governing Brand Names or Products, “Or Equal,” Single Seller and Sole Source, Section
1. under Special Procurements.

Findings of Fact

a.  Since deregulation, there is generally adequate competition among vendors of
telecommunication services to allow the district to make competitive procurements.

b.  Since there is competition, price competition exists in the marketplace. It is important for the
district to take advantage of existing competition.

c.  The district will follow its rules governing special procurements and document reasonable
efforts to obtain at least three informally solicited quotes for purchases less than or equal to
$150,000. The district shall keep a written record of the sources of the quotes or proposals
received. If three quotes or proposals are not reasonably available, fewer will suffice, but the
district shall make a written record of the effort made to obtain the quotes or proposals.

d.  Ifapurchase of service is expected to cost more than $150,000, the district will use a formal
competitive bidding or proposal process in acgordance with these rules and the Attorney
General’s Model Public Contract RmdﬂLCRBX%Rules.

e.  There may be occasions where there is limited competition that can furnish
telecommunications services of the quality and extent required by district operations. In such
instances, the district will follow this rule and also its rule governing Brand Names or
Products, “Or Equal,” Single Seller and Sole Source, Section 1. under Special Procurements,
to procure needed services from the sole source.

Conclusion of Compliance with Law

It is unlikely that this special procurement will encourage favoritism in the awarding of public
contracts or substantially diminish competition for such contracts. Routinely, the purchase of
telecommunications services will be made in accordance with other competitive bidding rules
contained in this administrative regulation. If the anticipated purchase is over $150,000, the district
will advertise its need, issue a written solicitation document and invite written bids or proposals to
be furnished in response.

There may be circumstances, however, where sufficient competition does not exist in the relevant
geographic and service market area. In such cases, the district will follow this rule in determining
whether sufficient competition exists to make a competitive procurement.

The use of this special procurement will result in a cost savings to the district, or otherwise
substantially promote the public interest. Competition will be encouraged at all dollar levels of
purchase of telecommunications hardware and software. This rule gives the district some flexibility
in selecting the method of competitive procurement but requires adherence to the rule on brand name
or sole source acquisitions if those situations occur. The rule also states the steps to be taken to
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document situations where sufficient competition may not exist and a sole source purchase needs to
be made.

12. Hazardous Material Removal; Oil Cleanup

a.  The district may enter into public contracts without competitive bidding, regardless of a dollar
amount, when ordered to clean up oil or hazardous waste pursuant to the authority granted to
the Oregon Department of Environmental Quality (DEQ) under ORS Chapter 466, especially
ORS 466.605 through 466.680. In exercising its authority under this exemption, the district
shall:

(1) To the extent reasonable under the circumstances, encourage competition by attempting
to make informal solicitations or to obtain informal quotes from potential suppliers of
goods and services;

(2) Make written findings describing the circumstances that require the cleanup or maintain
a copy of the DEQ order for the cleanup;

(3) Record the measures taken under A.1. of this rule to encourage competition, the amount
of the quotes or proposals obtained, if any, and the reason for selecting the contractor to
whom award is made.

b.  The district shall not contract pursuant to this special procurement in the absence of an order
from the DEQ to clean up a site which includes a time limit that would not allow the district to
hire a contractor under normal competitive bidding procedures. Goods and services to perform
other hazardous material removal or cleanup will be purchased in accordance with normal
competitive bidding procedures as described in Board policy with this administrative
regulation.

Findings of Fact

a.  When the DEQ orders a public agency to remove or clean up hazardous material or oil, the
public agency must respond within a very short time, which is stated in the DEQ order. This
time period does not generally allow the agency to take the time necessary to solicit written
bids or proposals for the work to be performed. The district would be liable for any delay in
responding to DEQ orders to perform hazardous material removal or cleanup.

b.  This exemption will not be used in those situations where there is no DEQ order to remedy the
situation. Routine competitive procurement methods will be used where there is no DEQ order
to act immediately. The district maintains open lists of vendors who are interested in providing
hazardous material removal and cleanup services. Whenever it needs hazardous material
removal or disposal, the district makes use of these lists to solicit quotes, bids or proposals as
needed, in addition to advertising the procurement as required.

c.  Cost savings are achieved through this exemption because the district can be liable for DEQ
penalties and fines if it does not timely remove hazardous materials or oil as ordered. There is
also serious risk in these situations, that property damage or personal injury could result if the
district is slow to act.

Conclusions of Compliance with Law

It is unlikely that this special procurement will encourage favoritism in the awarding of public
contracts or substantially diminish competition for such contracts as required by ORS 279B.085
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contract, but the district may use factors other than cost that demonstrate that the amended
contract is more favorable to the unique needs of the district.

Conclusion of Compliance with Law

This special procurement will not encourage favoritism or substantially diminish competition in
awarding public contracts because it already exists as a contract awarded in compliance with the
district’s special procurement and public contracting code.

The awarding of contracts under this special procurement will result in cost savings to the district
when it needs to renew its original contract with vendors, service providers or other parties, or
otherwise substantially promote the public interest.

EXEMPTIONS FROM COMPETITIVE BIDDING

All public contracts shall be based upon competitive bids or proposals, except the following:

1.

2.

Contracts which have been specifically exempted under ORS 279A.025 and 279C.335; and

Contracts covered by the class exemptions in the following set of rules developed pursuant to ORS
279C.335 (2) and (5) and based on Oregon Administrative Rules, Chapter 137, Divisions 46 through
49.

The Board, acting as the Local Contract Review Board (LCRB) for the district, has made the findings
required by ORS 279C.330, ORS 279C.335 and ORS 279C.345, and determined that awarding a contract
under this exemption is unlikely to encourage favoritism or substantially diminish competition for the
public contract and will likely result in a substantial cost savings and other substantial benefits to the
district.

In approving a finding under this section, the local contract review board shall consider the type, cost and
amount of the contract and, to the extent applicable to the particular public improvement contract or class
of public improvement contracts, the following:

1. How many persons are available to bid,;

2. The construction budget and the projected operating costs for the completed public improvements;

3. Public benefits that may result from granting the exemption;

4. Whether value engineering techniques may decrease the cost of the public improvement;

5. The cost and availability of specialized expertise that is necessary for the public improvement;

6.  Any likely increases in public safety;

7. Whether granting the exemption may reduce risks to the district or the public that are related to the
public improvement;

8. Whether granting the exemption will affect the sources of funding for the public improvement;
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(@)  The use of the brand name specification is unlikely to encourage favoritism in the
awarding of public contracts or substantially diminish competition for public
contracts; or

(b) Specification of the brand name, mark or product would result in substantial cost
savings to the district; or

(¢)  There is only one manufacturer or seller of the product of the quality, performance
or functionality required; or

(d)  The efficient utilization of existing goods requires the acquisition of compatible
goods and services.

(4)  The district shall make reasonable effort to notify all known suppliers of the specified
product and invite such vendors to submit competitive bids or proposals.

e.  The district may purchase a particular product or service available from only one source, after
documenting the procurement file with the district’s findings of current market research to
support the determination that the product is available from only one seller or source. The
district’s findings shall include:

(1) A brief description of the contract or contracts to be covered, including contemplated
future purchases;

(2)  Description of the product or service to be purchased; and

(3)  The reasons the district is seeking this procurement method, which shall include any of
the following:

(a)  That the efficient utilization of existing equipment, supplies or services requires
the acquisition of compatible equipment, supplies or services; or

(b) That the goods or services required for the exchange of software or data with other
public or private agencies are available for only one source; or

(c)  That the goods or services are for use in a pilot or an experimental project; or

(d) Other findings that support the conclusion that the goods or services are available
from only one source.

(4)  To the extent reasonably practical, the contracting agency shall negotiate with the sole
source to obtain contract terms advantageous to the contracting agency.

f. The district may specify a product or service available from only one manufacturer but
available through multiple sellers, after documenting the procurement file with the following
information:

(1)  Ifthe total purchase is over $10,000 but does not exceed $100,000, and a comparable
product or service is not available under an existing state cooperative purchasing
contract, competitive quotes shall be obtained by the district and retained in the
procurement file; or

(2)  If the amount of the purchase exceeds $100,000, the product or service shall be obtained
through competitive bidding unless a specific exemption is granted by the LCRB.

g Ifthe district intends to make several purchases of the product of a particular manufacturer or
seller for a period not to exceed five years, the district will so state in the solicitation file and in
the solicitation document, if any. Such documentation shall be sufficient notice as to
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subsequent purchases. If the total purchase amount is estimated to exceed $100,000, this shall
be stated in the advertisement for bids or proposals.

Findings of Fact/Conclusion of Compliance with Law

It is unlikely that this process will encourage favoritism in the award of public contracts or
substantially diminish competition for such contracts, as required by ORS 279C.335 (2)(a).

This class exemption applies only to contracts under a limited dollar amount, and then, only after
efforts to obtain competitive quotes are made, or other methods have been employed to ensure that
competitive means are used if available. The district maintains open lists from which vendors are
contracted for quotations. In addition, as required by ORS 279C.335 (2)(b) award of a public
contract subject to the above described exemption should likely result in substantial cost savings or
other substantial benefits to the district by virtue of the ability to reduce solicitation costs when it is
known that comparable products are not available, or when specifying another product solely to
meet a competition requirement might lead to lower initial cost but longer lifetime cost.

2. Product Prequalification

a.  When specific design or performance specifications must be met or such specifications are
impractical to create or reproduce for a type of product to be purchased, the district may
specify a list of approved or qualified products by reference to the prequalified product(s) of
particular manufacturers or vendors in accordance with the following product prequalification
procedure:

(1)  The district will make reasonable efforts to notify all known manufacturers and vendors
of competing products of the district’s intent to compile a list of prequalified products.
The notice will explain the opportunity manufacturers and vendors of competing
products will have to apply to have their product(s) included on the district’s list of
prequalified products. At its discretion, the district may provide notice by advertisement
in a trade paper of general statewide circulation or other appropriate trade publication; or
instead of advertising, the district may provide written notice to those manufacturers and
vendors appearing on the appropriate list maintained by the district; and

(2)  The district will accept manufacturer and vendor applications to include products in the
district’s list of prequalified products up to 15 calendar days prior to the initial
advertisement for bids or proposals for the type of product to be purchased, unless
otherwise specified in the advertisement or in the district’s written notice.

b.  The district has determined that special expertise required, generally, does not apply to this
rule. '

c.  Ifthe district denies an application for inclusion of a product on its list of prequalified
products, the district shall promptly provide the applicant with a written notice of the denial
and include the reason for denial. The applicant may submit a written appeal within /[7
calendar days to the district business manager to request review and reconsideration ot the
denial.

Findings of Fact
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a.  There are occasions when the district needs to establish a list of prequalified products before it
invites bids or proposals to furnish the products. The district may have a specific performance
or design need, but it is impractical for the district to create a specification for the type of
products to be purchased. An example is audiovisual equipment. There is a tremendous variety
of audiovisual products offered in the market. The equipment technology is complex and
constantly changing. It would be very burdensome and time consuming for the district to
generate nonbrand name, generic performance specifications for such equipment every time it
wants to make a purchase.

Also, competition would be poorly served because bidders and proposers would not know in
advance whether their offered product would meet the general specification substantially
enough to be considered a responsive offer. The decision to make an award would be slow,
because each product offered would have to be analyzed against the district’s specification.
Slowdown in the award process affects both bidders, who are asked to hold their bids open
until award is made, and district programs, because staff are not able to order the equipment
they need until the contract is awarded.

In this case, it might be more cost effective and efficient for the district to prequalify products
and establish a list of approved products before invitations to bid are sent out. The
prequalification process can be done some time before the need for a new contract. Once the
prequalified product list is established, the bidding and contract award process can go quickly
and smoothly.

b. A second occasion when prequalification of products will be useful is when the specific design
or performance specifications for a product are so exacting that the district must have time to
carefully consider what is offered in the market that may or may not meet the specifications
and, if necessary, reconsider its options before issuing an invitation to bid.

c.  This rule sets out a process of prequalification which requires the use of advertisement or other
appropriate means to notify vendors of competing products of their opportunity to submit
items for prequalification. The district maintains vendor mailing lists which are open to all
interested vendors. The district uses these lists routinely to notify vendors of its intentions to
prequalify products or to invite bids on products.

d.  This includes a 15-day time limit between the closure of a prequalification list and a related
invitation to bid. This time factor ensures that vendors have a reasonable time to apply to
include their products on a prequalified product list.

e.  Subsection c. of this rule provides vendors with an appeal process to follow if their application
for prequalification is denied.

Conclusion of Compliance with Law

Where prequalification of products is appropriate, it is unlikely that this exemption will encourage
favoritism in the awarding of public contracts or diminish competition for such contracts as required by
ORS 279C.335 (2)(a). There are several safeguards in the rule to prevent this, including notice,
advertising, time and appeal process requirements to ensure that vendors are given a fair and open
opportunity to participate in the prequalification process.

The prequalification of products process is a time-consuming effort for the district. It is not a shortcut
procurement method. The district would use this method only after balancing cost-saving considerations,
such as the ability of the district to create or generate nonbrand name generic specifications for types of
products or the need for lengthy product evaluation prior to a contract award. If the prequalification
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standardizing usage among schools, buildings and departments and reducing lead time for
ordering.

c.  The district establishes requirements contracts as a result of open competitive bidding or RFP
processes, unless otherwise exempted.

d.  The district limits the term of a requirements contract, including all renewal options, to a
maximum of five years before competitive rebidding must be done, unless otherwise
exempted.

e.  The district may use the requirements contracts established by other public agencies, subject to
certain conditions of state law, Board policy and administrative regulation.

Conclusion of Compliance with Law

It is unlikely that this exemption will result in favoritism in the awarding of public contracts or
diminish competition for such contracts, as required by ORS 279C.335 (2)(a). The district will only
enter into requirements contracts which result from open competitive bidding processes. This
condition applies also to the use of requirements contracts established by other public contracting
agencies.

The awarding of district requirements contracts will likely result in a substantial cost savings and
other substantial benefits to the district, as required by ORS 279C.335 (2)(b). It would be costly and
inefficient to make routine, repetitive purchases of goods and services through individual
transactions. Also, the guaranteed volume of a requirements contract allows the district to get better
prices from bidders.

4. Waiver of Bid Security Requirements (Public Improvement Contracts under $100,000)

The LCRB mayj, at its discretion, waive the bid security requirements of ORS 279C.390, if the
amount of the contract for the public improvement is less than $100,000. Although the bid security
requirements of ORS 279C.390 are waived for public improvement contracts under $100,000, the
district may impose a bid or quote security requirements for projects under $100,000, when deemed
to be in the best interest of the district.

Findings of Fact/Conclusion of Compliance with Law

This rule allows the LCRB to waive bid security requirements for certain public improvement
contracts. Waiver of the bid security is provided for by statute without a requirement for findings.

5. Waiver of Performance and Payment Security Requirements (Public Improvement Contracts under
$100,000)

The LCRB may, at its discretion, waive the performance/payment security requirements of ORS
279C.390 if the amount of the contract for the public improvement is less than $100,000. Although
the performance/payment security requirements of ORS 279C.390 are waived for public
improvement contracts less than $100,000, the district may impose a performance/payment security
requirement for projects less than $100,000 when deemed to be in the best interest of the district.

Findings of Fact/Conclusion of Compliance with Law
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This rule allows the LCRB to waive performance/payment security requirements for certain public
improvement contracts. Waiver of the performance/payment security is provided for by statute
without a requirement for findings.

6.  Projects with Complex Systems or Components

a.  For contracts for public improvements with significant components that are inherently
complex and are also complex to procure through competitive bid, the district may, at its
discretion, use RFP competitive procurement methods subject to the conditions described in
ORS 279C.400 and conditions enumerated in this exemption.

b.  Definitions. For purposes of this exemption only: “Complex Systems” are defined as those
systems which incorporate the procurement of materials or other components which are
difficult, if not impossible, to create in an “equal” specifications basis for competitive bid.
Examples of such systems include but are not limited to, contracts for supplying and installing
computerized controls for building heating, venting, air conditioning systems; and contracts
for artificial surface outdoor multipurpose athletic fields. “Significant” is intended to mean
something more than de minimis, but not necessarily the majority of the project as determined
by cost.

Finding of Fact/Conclusion of Compliance with the Law

It is unlikely that this exemption will encourage favoritism in the awarding of the public contracts or
substantially diminish competition for such contracts as required by ORS 279C.335 (2)(a). Contracts
for public improvements occasionally incorporate the procurement of systems, materials, or other
components (complex systems) for which it is extremely difficult to design bid specifications. In
these situations, utilization of a RFP process where each of the systems can be evaluated utilizing a
number of factors, in addition to price, will likely result in substantial cost savings and other
substantial benefits to the district as required by ORS 279C.335 (2)(b).

ORS 279C.400 enumerates how RFP’s are to be used if authorized by the LCRB. TheseFhis criteria,
ensures that competitive means will be used, and selection will be fair and impartial. As a result, it is
unlikely that this process will encourage favoritism in the awarding of public contracts or
substantially diminish competition for such contracts as required by ORS 279C.335 (2)(a). The
awarding of contracts pursuant to this process will result in optimal value to the district based on
selection by the district of the best competitive proposal that meets the stated evaluative criteria.

This class exemption is intended to be used for the types of procurements describe in the findings,
where the specific system, materials or components represent a significant portion of the project.
This class exemption is not intended to be used for construction manager/general contractor
(CM/GC) projects or other methods of alternative procurement unless these projects meet the
requirements of this class exemption. The CM/GC and others, not meeting the requirements of this
class exemption, may still be procured by RFP, provided that a project or contract specific
exemption is promulgated by the LCRB.
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PERS requirements:

In determining whether an individual is an employee or independent contractor for PERS
contribution purposes, the district will consider the following factors:

a.  Instructions. An employee must comply with instructions about when, where and how to work.
Even if no instructions are given, the control factor is present if the employer has the right to
control how the work results are achieved;

b.  Training. An employee may be trained to perform services in a particular manner. Independent
contractors ordinarily use their own methods and receive no training from the purchasers of
their services;

c.  Integration. An employee’s services are usually integrated into the business operations because
the services are important to the success or continuation of the business. This shows that the
employee is subject to direction and control;

d.  Services rendered personally. An employee renders services personally. This shows that the
employer is interested in the methods as well as the results;

e.  Hiring, supervising and paying assistants. An employee works for an employer who hires,
supervises and pays workers. An independent contractor can hire, supervise and pay assistants
under a contract that requires him/her to provide materials and labor and to be responsible only
for the result;

f. Continuing relationship. An employee generally has a continuing relationship with an
employer. A continuing relationship may exist even if work is performed at recurring although
irregular intervals;

g.  Set hours of work. An employee usually has set hours of work established by an employer. An
independent contractor generally can set theirkis/her own work hours;

h.  Full-time required. An employee may be required to work or be available full-time. This
indicates control by the employer. An independent contractor can work when and for whom

they choosehe/she-chooses;

i Doing work on employer’s premises. An employee usually works on the premises of an
employer, or works on a route or at a location designated by an employer;

j- Order or sequence set. An employee may be required to perform services in the order or

sequence set by an employer. This shows that the employee is subject to direction and control;

k. Oral or written reports. An employee may be required to submit reports to an employer. This
shows that the employer maintains a degree of control;

1. Payment by hour, week, month. An employee is generally paid by the hour, week or month.
An independent contractor is usually paid by the job or on a straight commission;

m. Payment of business and/or traveling expenses. An employee’s business and travel expenses
are generally paid by an employer. This shows that the employee is subject to regulation and
control;

n.  Furnishing of tools and materials. An employee is normally furnished significant tools,
materials and other equipment by an employer;

o.  Significant investment. An independent contractor has a significant investment in the facilities

they usche/she-uses in performing services for someone else;

Realization of profit or loss. An independent contractor can make a profit or suffer a loss;

Working for more than one employer at a time. An independent contractor is generally free to

provide theirkhis/her services to two or more unrelated persons or firms at the same time;

r.  Making service available to general public. An independent contractor makes theirkisther
services available to the general public;

oo
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Right to discharge. An employee can be fired by an employer. An independent contractor

cannot be fired so long as they p sehe/she-produces a result that meets the specifications of
the contract; -

Right to terminate. An employee can quit theirhisther job at any time without incurring
liability. An independent contractor usually agrees to complete a specific job and is
responsible for its satisfactory completion, or is legally obligated to make good for failure to
complete it.

IRS requirements:

Additionally, in determining employee or independent contract status for purposes of the Federal
Insurance Contributions Act (FICA), the Federal Unemployment Tax Act (FUTA) or for federal
income tax withholding from wages, the district will consider:

a.

b.

a.
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Behavioral control. A worker is an employee when the district has the right to direct and
control the worker; o

Financial control. A worker is an independent contractor if theyhe/she can realize a profit or
incur a loss. The individual may also be an independent contractor if they arehe/she-is not
reimbursed for some or all business expenses, especially if those expenses are high or if they
havehe/she-has a significant investment in theithisther work;

Relationship of the parties. Facts weighed by the district will include any written contracts
describing the relationship the parties intended to create; the extent to which the worker is
available to perform services for other similar businesses; whether the district provides the
worker with employee-type benefits, such as insurance, vacation pay or sick pay; and the
permanency of the relationship. :

Personal Services Contracts - Procurement Requirements

Contracts for personal services less than [$25$5,000] within a 12-month period, shall, where
practical, be based on written or verbal quotes or may be procured through direct negotiations
with the contractor. - o

Contracts for personal services greater than [$25$5,000] that do not exceed [$75$25,000] may
be based on three written or verbal quotes, or response to a request for proposal (RFP) as
deemed appropriate by the superlntendent or designee.

Contracts for personal services greater than [$75%$25,000] shall be based on written
solicitations, request for qualifications, or the request-for-prepesal{RFP} process.

The district may enter into a personal services contract when the amount of the services does
not exceed [$150$25,000] without obtaining quotes or utilizing the RFP process when only
one contractor or sole source provides the services as follows:

(1)  The superintendent or designee shall make the following written findings for inclusion in
the contract file:

(a) That the efficient utilization of existing goods requires the acquisition of
compatible goods or services;

(b) That the goods or services required for the exchange of software or data with other
public or private agencies are available from only one source;

(¢) That the goods or services are for use in a pilot or an experimental project; or
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(d) Other findings that support the conclusion that the goods or services are available
from only one source.

sole source basis, only with Board approval and if prior to the award:

(1) Notice of the district’s intent to contract for the services, including the general
specifications of the intended contract, is advertised in at least one newspaper or trade
journal of general circulation in the area where the services are to be performed,;

(2) The advertised notice is published at least 14 days before award of contract to allow
prospective contractors a reasonable opportunity to submit a protest of the district’s
intent to contract through the sole source process unless the superintendent gives prior
written approval to reduce the number of days based on extraordinary circumstance that
do not meet the criteria for an Emergency Procurement pursuant to OAR 137-047-0280;
and

(3) The protest shall be submitted in writing to the district by the closing date and time of
the advertisement notice. It shall state the reason the contract should be competitively
solicited.

Protests shall be heard by the/fhoarc}jl whose decision shall be final.

4.  ITB/RFP Requirements

a.  An invitation to bid (ITB) or {RFP} will be used as a formal competitive solicitation that
describes the specific services to be performed within a defined period of time. The solicitation
will set forth criteria and methods for screening, selecting and ranking the most qualified
proposal(s). The solicitation document may result in contracts with more than one provider.

b.  The solicitation document must provide that the district is not responsible for any cost incurred
while submitting proposals and that all proposers who respond do so at their own expense.

c. The solicitation document must, at a minimum, address the following:

(1) Requirements for solicitation documents under ORS 279B.055 (2) and 279B.060 (2):

(a) A time and date by which the bids or proposals must be received and a place at
which bids must be submitted, and may, in the sole discretion of the contracting
agency, direct or permit the submission and receipt of bids or proposals by
electronic means;

(b) The name and title of the person designated for receipt of bids or proposals and the
person designated by the contracting agency as the contact person for the
procurement, if different;

(c) A procurement description; -

(d) A time, date and place that prequalified applications, if any, must be filedfied and
the classes of work, if any, for which bidders must be prequalified in accordance
with ORS 279B.120;

(e) A statement that the contracting agency may cancel the bid or procurement, or
reject any of all bids in accordance with ORS 279B.100;

(f) A statement that “Contractors shall use recyclable products to the maximum extent
economically feasible in the performance of the contract work set forth in this
document.” if the invitation to bid is issued by a state contracting agency;
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A statement that requires the contractor or subcontractor to possess an asbestos

@)
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abatement license, if required under ORS 468A.710; and

(h) All contractual terms and conditions applicable to the procurement.

Requirements for solicitation documents under OAR 137-047-0255 (2) and OAR 137-
047-0260 (2):

@

(b)

(d)

General Information-

(M)

(i)

(iii)
(iv)
)

(v1)

(vii)

Notice of any pre-offer conferences as follows:

1)  The time, date and location of any pre-offer conferences;-and

2)  Whether attendance at the conference will be mandatory or voluntary;
and

3) A provision that provides that statements made by the contracting
agency’s representatives at the conference are not binding upon the
contracting agency unless confirmed by written addendum ;

The form and instructions for submission of proposals and any other special
information, (e.g., whether proposals may be submitted by electronic
means);

The time, date and place of opening;

The office where the solicitation document may be reviewed;

For bidders, a statement whether the bidder is a “resident bidder,” as defined
in ORS 279A.120 (1);

Contractor’s certification of nondiscrimination in obtaining required
subcontractors in accordance with ORS 279A.110 (4); and

How the contracting agency will notify proposers of addenda and how the
contracting agency will make addenda available.

Contracting Agency Need-

The character of the goods and services the contracting agency is purchasing
including, if applicable, a description of the acquisition, specifications, delivery or
performance schedule, inspection and acceptance requirements.

Bid/Proposal and Evaluation Process-

(i)
(i)

(iii)

The anticipated solicitation schedule, deadlines, protest process; and
evaluation process;

The contracting agency shall set forth selection criteria in the solicitation
document in accordance with the requirements ofex ORS 279B.060
2)(h)(E).

If the contracting agency intends to award contracts to more than one
proposerprosper pursuant to OAR 137-047-0600 (4)(d), the contracting
agency must identify in the solicitation document the manner in which it will
determine the number of contracts it will award.

Applicable preferences described in ORS 279A.125 (2) and 282.210.
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(e) For contracting agencies subject to ORS 305.385, contractor’s certification of
compliance with the Oregon tax laws in accordance with ORS 305.385.

(f)  All contract terms and conditions, including a provision indicating whether the
contractor can assign the contract, delegate its duties, or subcontract the goods or
services without prior written approval from the contracting agency.

Bids or proposals must be advertised at least once in a newspaper of general circulation in the
area where the contract is to be performed and in as many additional issues and publications as
may be necessary or desirable to achieve adequate competition unless the contracting agency
uses electronic advertising.

Unless otherwise specified in rules adopted pursuant to ORS 279A.065, the LCRB will give
notice at least seven days before the solicitation closing date.

All advertisements shall describe at minimum the requirements under OAR 137-047-0300 (3):

(1) Where, when, how; and for how long the solicitation document may be obtained,;

(2) A general description of the goods or services to be acquired;

(3) The interval between the first date of notice and closing, which will be at least seven
days, unless a shorter period is in the public interest and it will not substantially affect
competition;

(4) The date that persons must file applications for prequalification if prequalification is a
requirement and the class of goods or services is one for which persons must be
prequalified;

(5) The office where contract terms, conditions and specifications may be reviewed,

(6) The name, title and address of the individual authorized by the contracting agency to
receive offers;

(7)  The scheduled opening; and

(8) Any other information the contracting agency deems appropriate.

5. Screening and Selection Procedures

a.

The superintendent or designee shall review, score and rank all responsive proposals according
to the evaluation criteria in the ITB or RFP and applicable law. The contracting agency will
award the contract to the lowest responsible bidder or proposer or multiple responsible bidders
or proposers in accordance with ORS 279B.055 (10) and 279B.060 (10), and OAR 137-047-
0600.

To determine whether the bidder or proposer has met the standards of responsibility under
ORS 279B.110 (2) and OAR 137-047-0640 (1)(c)(F), the LCRB will consider whether the
bidder or proposer has:

(1) Available the appropriate financial, material, equipment, facility and personnel resources
and expertise, or the ability to obtain the resources and expertise, necessary to indicate
the capability of the bidder or proposer to meet all contractual responsibilities;

(2) A satisfactory record of performance.? The contracting agency will document in the
solicitation file its basis for determining that the offeror is not responsible because the
offeror does not meet this requirement;

2 A contracting agency should review carefully the offeror’s record of contract performance if the offeror is or recently has been
materially deficient in contract performance. In reviewing the offeror’s performance, the contracting agency should determine
whether the offeror’s deficientdeficeint performance was expressly excused under the terms of the contract, or whether the
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(3) A satisfactory record of integrity.? The contracting agency will document its basis for
determining that the offeror is not responsible because the offeror doesmot meet this
requirement;

(4) Qualified legally to contract with the contracting agency;

(5) Supplied all necessary information in connection with the inquiry concerning
responsibility. If an offeror fails to promptly supply information requested by the
contracting agency concerning responsibility, the contracting agency shall base the
determination of responsibility upon any available information, or may find the bidder or
proposer not to be responsible; and

(6) Not been debarred by the contracting agency under ORS 279B.130.

c.  Final ranking will be based on all information obtained during the evaluation process. Price
will be considered, but will not necessarily govern selection of the contractor(s).

d.  Contracts entered into may be amended, provided the original contract allows for the particular
amendment and the services to be provided under the amendment are included within or
directly related to, the scope of the project or the scope of the services described in the
solicitation document.

6. Documentation

Documentation providing evidence of competition shall be maintained by the district for all
contracts entered into by the district.

7. Fingerprinting

If the scope of the work performed by a contractor(s) or theirhisther employee(s) may result in
direct, unsupervised contact with students, theyhe/she will be required to submit to fingerprinting
and criminal records checks as required by law.

8.  Payment

Payment will be made only upon completion of the performance of specific portions of the project or
on the basis of an annual or periodic retainer as specified by the district in the personal services
contract.

offeror took appropriate corrective action. The contracting agency may review the offeror’s performance on both private and
public contracts.

3 A contracting agency may determine that an offeror lacks integrity because of a lack of business ethics such as a violation of
environmental laws or false certification made to the contracting agency. A contracting agency may find that an offeror is not
responsible based on a lack of integrity of a person having influence or control over the offeror.
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Insurance Coverage

1.

Insurance costs are included as part of the mileage reimbursement for employees authorized to use a
private vehicle to conduct district business. It is the responsibility of the owner or driver of the
vehicle to be certain that the vehicle is adequately covered by insurance.

The responsibility of the district for damages resulting from vehicle accidents is not the same as set
forth in the district’s general liability insurance policy. The employee’s insurance coverage provides
primary coverage when the employee is driving the employee’s own vehicle on approved district
business.

All district employees operating private vehicles on approved district business are required to
complete and maintain on file with the district verification of vehicle liability insurance that meets or
exceeds Oregon statutory minimum limits. This verification is required prior to any district approval
to conduct district business in a private vehicle. Employees are required to update their verification
of vehicle liability information maintained on file with the district upon any change in the
employee’s vehicle insurance coverage.

Meals and Meetings

L.

Reimbursement will be made for ordinary and necessary meal expenses incurred in the course of
approved trave] for district business. Meals include amounts spent for food, beverage, taxes and
related gratuities. Alcoholic beverages will not be reimbursed by the district. See Expense
Reimbursement Request and Accounting Procedures below.

Expenses in excess of the district’s established limit are ordinarily the responsibility of the employee
and may be reimbursed only with approval from the superintendent. Receipts for all meal expenses
must be secured and attached to the claim.

Travel Advances

A travel advance may be requested when the estimated cost for meals, lodging, etc., exceeds $50.
The travel advance may be requested by completing the form provided by the district.

The cost of commercial trave] tickets will not be included in a cash advance request.

In the event of loss, the employee is personally responsible for cash advances issued and for any
third party use of a district-provided credit card.

At least 15 working days are required for processing an advance check after the approved request is
received by the business office.

Only one cash advance may be outstanding to any employee at any time.

Staff Expense Reimbursement — DLC-AR(1)
2-6












Gratuities must not exceed{fl ST?fpercent and must be included as a part of the receipt. Gratuities in
excess of[ﬁ15[}" percent are the responsibility of the employee and will not be reimbursed by the
district.

Other expenses such as toll charges, parking fees, valet services, cleaning, pressing and laundry may
be reimbursed if length of trip or circumstances demand.

Mileage reimbursement for actual miles traveled on district business, may be approved subject to the
following limitations:

a.

In-district mileage reimbursement will not be granted to an employee, other than a district-
approved tutor, for traveling from the employee’s residence to the place where work begins for
the day or for returning home from the last place worked during the day;

Reimbursement will be made only for those miles actually traveled in the course of completing
approved district business. When chauffeured, mileage for two round trips and short-term
parking will be reimbursed if not greater than the cost of one round trip plus economy parking;
Group travel may be requested on one travel request form for a group traveling together as
long as advance and reimbursement is payable to one person who has complete responsibility
for reporting expenses;

In the event a private vehicle is approved for use from home, to or from airport or railroad
station, mileage for one round trip and economy parking will be reimbursed. Parking receipts
are required;

Individuals requesting reimbursement for use of a private vehicle on approved district business
must meet insurance requirements. See Insurance Coverage above.

Lodging will be reimbursed at reasonable commercial rates.

Local taxi, shuttle, bus fares and vehicle rentals may be reimbursed, subject to the district’s
requirement that travel selected is by the most expeditious, cost-effective manner, as determined by
the district.
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Board Meeting Procedures
1. Quorum

A majority of the members of the Board shall constitute a quorum. The district is governed by a five
member Board. A quorum for a five member Board is three. A lesser number than a quorum of the
Board may meet and adjourn from time to time and compel the presence of absent members.

Vote Needed for Exercise of Powers

The affirmative vote of a majority of Board members will be necessary for exercising any of the
Board’s powers.

Board Member Voting

Voting shall be by the raising of hands or by voice vote. The chair shall vote on all issues. The vote
of each member on all motions shall be recorded in the minutes.

Abstaining from Vote

If a Board member chooses to abstain from voting, and the abstention is due to a conflict of interest,
the Board member will state the reason for the abstention and such abstention will be recorded.

Parliamentary Procedure

Official Board business will be transacted by motion or resolution at duly called regular or special
meetings-.nyet«i@nsumay_be«discuss&¢with0u1beneﬁLo£.a_sec@n§,q,

Except as otherwise provided by state law and/or Board policy, the rules of parliamentary procedure
comprised in Robert’s Rules of Order Newly Revised, “Procedure in Small Boards,” as modified by
the Board will govern the Board in its deliberation.,,[ll\/lodiﬁcations will include the following:
Motions will all be seconded prior to consideratiof for discussion by the Board and motions to close
or limit debate will be acceptablef,,]’

The Board chair will decide all questions relative to points of order, subject to an appeal to the
Board. Adequate Information to Precede Action

In every phase of district affairs, the Board shall expect leadership, guidance and recommendations
from the superintendent.

END OF POLICY

Legal Reference(s):

ORS 192.650 ORS 332.045 ORS 332.057
ORS 244.120(2) ORS 332.055 ORS 332.107
38 OR. ATTY. GEN. OP. 1995 (1978)

Board Meeting Procedures — BDD
1-2



FIELD TRIP REQUESTS

October 9, 2024

DATE SCHOOL  CLASS/GROUP ... TRAVELING TO st
10/1/2024 DHS, {2l S ELKTON - SOILS CAREER EVENT s s
10/3/2024 ;.. DHS, DL BROSI FARM = BUMBKIN AT O st
10/5/2024 DHS, CHEER SOU IN ASHLAND FOR CHEER CLINIC s
10/7/2024 BES 1ST.GRKNIGHTS CLASS (BROSIEARM - PUMPKIN BATCH. st
10/8/2024 BES 1ST SR HAABY'S CLASS :BROSIEARM - PUMPKIN PATCH s s
10/9/2024 BES, HST GR ROBER TS O A BRO S AR - UM KN A s s
10/9/2024 DAHS 20 STUDENTS e ROSEBURG HIGH SCHOOL - COLLEGE FAIR s
10/9/2024 DHS 30 STUDENTS e ROSEBURG HIGH SCHOOL - COLLEGE FAIR st
10/9/2024 ;. MES DTHGRADE . e BROSI EARM - I BT O st

10/12/2024 DHIS, CHEER o SOUIN ASHLAND FOR CHEER AT GAME s
10/12/2024 DHS. MARCHINGBAND ... GRANTS PASS HIGH SCHOOL = COMPETITION. . e
10/14/2024 MES SRD GRADE .o BROSIEARM - PUMPKIN PATCH s s
10/15/2024 & BES Lt s S BROSI EARM = PUMPKIN PATCH. s
10/16/2024 DHS, 1L BAILY VETERINARY CLINIC TOUR . s s
10/16/2024 MES ATHGRADE . BROSI FARM = BUMPKIN B T O st
10/21/2024 LES. ALL STUDENTS ... BROSIFARM - PUMBKIN PATCH st s
10121-27/24 & DHS oL S HINDIANA FOR NATIONAL CONVENTION o
11/9/2024 DHS CHEER i SHERWOOD HIGH SCHOO FOR CHEER COMPETITION




Winston-Dillard School District #116

2024-2025
Estimate through
24/25 BUDGET 09/30/2024 24/25 PROJECTED
REVENUES
Property Taxes - Current $ 4,000,000 $ - $ 4,000,000
Property Taxes - Prior Years 100,000 - 100,000
County Sales Back Taxes 15,000 - 15,000
HERT (Heavy Equip) & HB5006 (Wildfire) - New 10,000 - 10,000
Back Property Tax Interest Earnings 10,000 - 10,000
Interest on Investments - Current Rate of 5.3% 360,000 86,182 360,000
Admissions from Other Schools 10,000 - 10,000
Student Fees 20,000 - 20,000
Rentals/Lease Income - - -
Contributions/Donations - - -
Recovery of Prior Year Expenditure - - -
Miscellaneous 63,000 300 63,000
County School Fund 20,000 - 20,000
ESD Apportionment 115,000 - 115,000
State School Fund 24/25 12,550,000 4,200,421 12,550,000
State School Fund 24/25 Adj Estimate - - 52,525
SSF High Cost Disability 24/25 - - -
SSF Small HS Grant 24/25 - - -
State School Fund Prior Year 23/24 Adj - - -
SSF High Cost Disability Prior Year 23/24 Adj - - -
SSF Small HS Grant Prior Year 23/24 Adj - - -
SSF NSLP Match - - -
State Managed County Timber 150,000 150,000
Common School Fund (State Owned Rangelands) 182,000 - 182,000
Federal Forest Fees - - -
Transfer In (From Fund 200 - ODOE) 35,000 - 35,000
Sale/Loss of Fixed Assets 10,000 - 10,000
SUB TOTAL REVENUES $ 17,650,000 $ 4,286,903 $ 17,702,525
Beginning Fund Balance 4,876,499 4,876,499 4,876,499
TOTAL REVENUES $ 22,526,499 $ 9,163,402 $ 22,579,024
EXPENDITURES
Salaries $ 9,317,117 $ 1,123,364 $ 9,100,000
Payroll Costs 5,449,782 568,462 4,900,000
Purchased Services 4,002,450 344,125 4,002,450
Supplies & Materials 1,870,650 305,745 1,800,000
Capital Outlay 175,000 16,330 175,000
Other Objects 351,500 292,337 351,500
Transfer/NSLP Food Service Program - - -
Transfer to Capital Project - SSF - Supplemental - - -
Transfer to QSCB Fund 300 45,200 - 45,200
Transfer to Capital Project Fund 400 194,800 - 194,800
SUB TOTAL EXPENDITURES $ 21,406,499 $ 2,650,363 $ 20,568,950
Contingency 420,000
Unappropriated, Reserved for Next Year 700,000 - -
TOTAL EXPENDITURES $ 22,526,499 $ 2,650,363 $ 20,568,950
TOTAL ESTIMATED REVENUES 22,579,024
TOTAL ESTIMATED EXPENDITURES 20,568,950
Estimated Ending Fund Balance $ 2,010,074

(Of the $22,526,499 budget the estimated the ending fund balance is 8.9%)



Fund 200 and 250

24/25

PROJECTED

$ 2,096,538

1,207,453
439,103
546,242
375,000

35,000

$ 4699337

24125

PROJECTED

Estimate
Fund 200 - Grants 24125 through
and Projects Fund BUDGET 09/30/2024
EXPENDITURES
Salaries $ 2,096,538 $ 231,686
Payroll Costs 1,207,453 106,004
Purchased Services 439,103 45,305
Supplies & Materials 546,242 59,941
Capital Outlay 375,000 66,100
Other Objects - -
Transfers to Other Funds 35,000 -
TOTAL EXPENDITURES $ 4,699,337 $ 509,036
Estimate
Fund 250 - Food 24/25 through
Service Fund BUDGET 09/30/2024
EXPENDITURES
Salaries $ 305,250 $ 25,672
Payroll Costs 207,572 16,101
Purchased Services 130,000 5,899
Supplies & Materials 745,000 17,477
Capital Outlay 50,000 -
Other Objects 5,000 155
Contingency - -
TOTAL EXPENDITURES $ 1,442,822 $ 65,303

305,250
207,572
130,000
745,000
50,000
5,000

1,442,822



Fund 300 and 400

Estimate

Fund 300 - Debt 24125 through 24125

Service Fund BUDGET 09/30/2024 PROJECTED

EXPENDITURES

Principal and Interest $ 2,860,000 $ 586,821 $ 2,860,000
Contingency 1,452,478 - -
TOTAL EXPENDITURES $ 4,312,478 $ 586,821 $ 2,860,000

PERS Side Acct pmts for 24/25 are $1,654,424.50 and will escalate to $1,813,608 with final pmt in 2028.
GO Bond Series 2019 (DHS) payment for 24/25 is $1,107,400. Final pmt 2039.
QSCB payment for 24/25 is $51,817.50 and remains consistent through 2027.

. Estimate
Fund 400 - Capital 24/25 through 24/25
Project Fund BUDGET 09/30/2024 PROJECTED
EXPENDITURES
Purchased Services $ - $ - $ -
Supplies & Material - - -
Capital Outlay 1,039,200 69,929 1,039,200
Other Objects - - -

Contingency - - -

TOTAL EXPENDITURES $ 1,039,200 $ 69,929 $ 1,039,200
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4 L& E WINSTON-DILLARD SCHOOL DISTRICT BOARD OF DIRECTORS
- District Office Board Room

-~

“ O 1ot 620 NW Elwood St., Winston OR 97496
September 11, 2024 at 7:00 PM - Minutes

REGULAR SESSION

PRESENT: Jasmine Geyer Jeremy Mitchell Lorna Quimby  Bob Shigley
Curt Stookey Kevin Wilson Kim Shigley

1. Call To Order: 7:00 pm
2. Pledge of Allegiance: Led by Jasmine Geyer.

3. Roll Call - Establishment of a Quorum: All five board members in attendance.
(Jasmine Geyer, Jeremy Mitchell, Lorna Quimby, Bob Shigley, Curt Stookey)

4. DHS Student Report

Sialafua Polamalu shared that the DHS sports season is off to a great start. Football is 2-0,
volleyball is 3-0, girls soccer is 2-1, boys soccer is 1-2 but playing well and cross country took
3™ in the meet so far in the season. The Leadership class started the year with the annual
“Freshman Only” day. They focused on teaching the freshman how to be full fledge “Trojan
Nation”. The cheer team did a great job helping the students learn crowd cheers at the opening
assembly. The FFA Leadership team attended the district FFA conference in Glide.

5. SUPERINTENDENT REPORT

5.A. Updates and Enrollment

Mr. Wilson shared that the DHS Humanity wall is in place. All that’s left is the roof
installation and to power wash and clear coat the wall. The WMS vestibule is almost
complete and will be a really nice security feature for the school. Lookingglass has new
fencing at the entrance of the school. The district plans to install a similar vestibule at
McGovern in the summer of 2025.

Current enrollment counts were taken by head count of students present in the buildings on a
specific day. The numbers are similar to those at the end of the 23-24 school year.
Attachments: (1)

e (9) Sept 2024

6. Directors Report: None at this time.

7. ITEMS OF DISCUSSION
7.A. District Policy Desk Audit 1st Reading
The board was given policy sections G — Personnel and I — Instruction as on ongoing
continuation of desk audit review of current policy.
Attachments: (4)
Desk Audit Policy Section G - Personnel 10f2
Desk Audit Policy Section G - Personnel 20f2
Desk Audit Policy Section I-Instruction 1012
Desk Audit Policy Section I-Instruction 2012



https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=96e5b837-59eb-4278-b411-34d002f62845&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=5e1ed64a-8991-420c-ada2-0a89dac0f326&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=34ba645c-3568-448c-ac63-c77165e5e240&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=c053706d-516c-4280-9ce4-01714bf47cdc&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=08a71faf-8601-4585-9802-ed1af53da04c&isFromMeeting=True

7.B. CharacterStrong Tier 1T & 111
Mrs. Emily Ledbetter, LES Principal shared with the board that the district is currently
utilizing the Tier 1 Social/Emotional Learning curriculum K12 and meets the needs of all of
our students. Tier II would help students who need more targeted help in a specific area.
Tier III would give counselor’s the tools needed to help individual students and allow the
teachers to focus on teaching.
Attachments: (2)

e CS T2 Overview_

e CharacterStrong Tier 3 Overview
7.C. Annual Title 1 Parent Notification
Per policy IGBC, the district shall meet with parents annually to provide information
regarding Title 1 programs and the policy requirements.
Attachments: (1)

e IGBC D1 Title IA Parental Involvement
7.D. 2024 OSBA Annual Convention November 7-9, 2024
OSBA will be hosting the annual convention on November 7th-9th at the Portland Marriott
Downtown Waterfront hotel. The theme is "All in for Students".

7.E. Field Trip Requests
Attachments: (1)
e FT Requests for Sept 2024

8. ADOPTION OF CONSENT AGENDA
8.A. Financial Statement
8.A.1. July Statements
Attachments: (2)
e GF - Financial Statements 07.31.24
e Other Funds - Financial Statements 07.31.24
8.A.2. August Statements
Attachments: (2)
e GF - Financial Statements 08.31.24
e Other Funds - Financial Statements 08.31.24

&.B. Minutes

8.B.1. Regular Session August 14, 2024
Attachments: (1)
e August 14, 2024 Reg Sess Minutes

8.C. Recommended Inter-District Student Transfers for the 2024-25 School Year
8.D. Donations

8.D.1. Thank you to Roger & Karen Hecox from McGovern Elementary for school
supplies valued at approximately $100.
Attachments: (1)

e MES Thank you to Hecox Family

8.E. Adoption of Consent Agenda Motion
Bob Shigley made the motion for the Winston-Dillard School District Board of Directors
approve the Consent Agenda as presented. Curt Stookey seconded the motion and all
approved.

(Jasmine Geyer, Jeremy Mitchell, Lorna Quimby, Bob Shigley, Curt Stookey)



https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=12543fa4-be5a-42e7-ac23-4019176cca8e&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=482e104b-51b8-4c27-b9e3-85724073b97b&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=934bea63-0892-4eb2-8b90-8c6607c1ba1a&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=d70e0907-6e97-4c83-bd68-63e87d4028d0&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=63172f9c-9fc1-4f21-9eaa-6ef33409981c&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=7c55d1f8-65d5-4e3f-b915-c883c2840774&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=9161da43-476e-4aac-996b-81842945ab29&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=a3df6389-6184-4704-ae29-4afda740236b&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=bf5661f1-381c-4718-aa08-bf826415e535&isFromMeeting=True
https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=a74e4b6b-9048-4db4-819a-b1975aec987d&isFromMeeting=True

9. ACTION ITEMS
9.A. District Policy Desk Audit Updates 2nd Reading
Curt Stookey made the motion for the Winston-Dillard School District Board of Directors
approve policy updates for section E - Support Services and section J - Students as presented.
Bob Shigley seconded the motion and all approved.

(Jasmine Geyer, Jeremy Mitchell, Lorna Quimby, Bob Shigley, Curt Stookey)

9.B. CharacterStrong - Title 1 Funds
Bob Shigley made the motion for the Winston-Dillard School District Board of Directors to
approve the CharacterStrong curricula and trainings for a total amount of $9,595.20. Curt
Stookey seconded the motion and all approved.

(Jasmine Geyer, Jeremy Mitchell, Lorna Quimby, Bob Shigley, Curt Stookey)

9.C. Office of the Superintendent Position
Lorna Quimby made the motion for the Winston-Dillard School District Board of Directors
suspend the application of Board Policy CBB through October 31, 2024. Bob Shigley
seconded the motion and all approved.

(Jasmine Geyer, Jeremy Mitchell, Lorna Quimby, Bob Shigley, Curt Stookey)

9.D. Superintendent Contract
Jeremy Mitchell made the motion for the Winston-Dillard School District Board of Directors
approve the Superintendent contract negotiated between the Winston-Dillard School District
Board of Directors and Superintendent Wilson. Lorna Quimby seconded the motion and all
approved.

(Jasmine Geyer, Jeremy Mitchell, Lorna Quimby, Bob Shigley, Curt Stookey)

9.E. Food Service Director - Food Service Funds
Lorna Quimby made the motion for the Winston-Dillard School District Board of Directors
to approve the option of a district food service director. Bob Shigley seconded the motion
and all approved.

(Jasmine Geyer, Jeremy Mitchell, Lorna Quimby, Bob Shigley, Curt Stookey)
9.F. Winston Area Community Partnership (WACP): Afterschool Youth Program Teen
Center
Curt Stookey made the motion for the Winston-Dillard School District Board of Directors
approve the partnership with WACP for the Afterschool Youth Program managed by the
Winston Teen Center for an annual cost of $22,000. Lorna Quimby seconded the motion and
all approved.

(Jasmine Geyer, Jeremy Mitchell, Lorna Quimby, Bob Shigley, Curt Stookey)
Attachments: (1)

o WACP After School Services24-25

10. COMMUNICATIONS: None at this time

11. FOR THE GOOD OF THE ORDER

Mr. Craig Anderson, DHS Principal reported a great start of the school year. Overall tone and
climate this year is positive, just a great place to be right now. He reported that Mr. Beard,
Facilities Manager has worked hard on the ADA parking up near the football field.

Mrs. Emily Ledbetter, LES Principal said they have had a great start of the year and can see that
students are happy to be back. The teachers have really been focusing on reading data and
placing students into the appropriate groups. More than 50% of students came in at or above
meeting the benchmark. They also implemented a “Thank you for being in your seat” day
where 25 random seats throughout the classrooms were tagged for a prize.


https://meetings.boardbook.org/Documents/FileViewerOrPublic?file=fca89615-7796-4804-9d0a-f8f3d917c2a8&isFromMeeting=True

Mrs. Lisa Dickover, BES Principal said they were having a great start of the school year. Pre-K
began this week and school staff are working on the plans for “Open House” which will be in
conjunction with McGovern but start times will be different to allow parents to attend both
schools. The school just had picture day and Mrs. Dickover said it was really cute seeing all the
students dressed up in their best. The school will be hosting professional development training
for teachers and instructional assistants led by Rick Burton on September 13,

Mrs. Janna Shigley, MES Principal shared the school is off to a smooth start even with a lot of
changes made. The teachers are embracing those changes and really utilizing strategies taught
by Jen Hunt with new Math Minds curriculum.

Mr. Dave Welker, WMS Principal reported there was a lot of construction up until the first day
of school but custodians did a fantastic job at getting the whole school ready and put back
together before students arrived. The school had a great start with 6 grade only students on the
first day. He also shared they will use Dibels for reading assessment data. Football and
volleyball teams had their first games and did well.

12. ADJOURNMENT: 7:36 pm

13. UPCOMING
13.A. Regular Session at WDSD District Office Board Room on October 9, 2024 at 7:00 pm.
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administrative interest, the $50 limit does not apply and the employee need not keep track of it, although
they are advised to do so anyway in case of a later dispute.

Determining Legislative and Administrative Interest

A “legislative or administrative interest” means an economic interest, distinct from that of the general
public, in any action subject to the official decision of an employee.

A “decision” means an act that commits the district to a particular course of action within the employee’s
scope of authority and that is connected to the source of the gift’s economic interest. A decision is not a
recommendation or work performed in an advisory capacity. If a supervisor delegates the decision to a
subordinate but retains responsibility as the final decision maker, both the subordinate and supervisor’s
actions would be considered a “decision.2

Determining the Value of Gifts

The fair market value of the merchandise, goods, or services received will be used to determine benefit or
value.

“Fair market value” is the dollar amount goods or services would bring if offered for sale by a person who
desired, but was not obligated, to sell and purchased by one who is willing, but not obligated, to buy. Any
portion of the price that was donated to charity, however, does not count toward the fair market value of
the gift if the employee does not claim the charitable contribution on personal tax returns. Below are
acceptable ways to calculate the fair market value of a gift:

I. In calculating the per person cost at receptions or meals the payor of the employee’s admission or
meal will include all costs other than any amount donated to a charity.

For example, a person with a legislative or administrative interest buys a table for a charitable dinner
at $100 per person. If the cost of the meal was $25 and the amount donated to charity was $75, the
benefit conferred on the employee is $25. This example requires that the employee does not claim
the charitable contribution on personal tax returns.

2. For receptions and meals with multiple attendees, but with no price established to attend, the source
of the employee’s meal or reception will use reasonable methods to determine the per person value
or benefit conferred. The following examples are deemed reasonable methods of calculating value or
benefit conferred:

a.  The source divides the amount spent on food, beverage and other costs (other than charitable
contributions) by the number of persons whom the payor reasonably expects to attend the
reception or dinner;

b.  The source divides the amount spent on food, beverage and other costs (other than charitable
contributions) by the number of persons who actually attend the reception or dinner; or

¢ The source calculates the actual amount spent on the employee.

Upon request by the employee, the source will give notice of the value of the merchandise, goods, or
services received.

HR6/21/18 | RS Staff Ethics — GBC
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Attendance at receptions where the food or beverage is provided as an incidental part of the
reception is permitted without regard to the fair market value of the food and beverage provided.

Value of Unsolicited Tokens or Awards: Resale Value

Employees may accept unsolicited tokens or awards that are engraved or are otherwise personalized items.
Such items are deemed to have a resale value under $25 (even if the personalized item cost the source
more than $50), unless the personalized item is made from gold or some other valuable material that would
have value over $25 as a raw material.

Entertainment

Employees may not solicit or accept any gifts of entertainment over $50 in value from any single source in
a calendar year that has a legislative or administrative interest in any matter subject to the decision of the
employee unless:

1. The entertainment is incidental to the main purpose of another event (i.e., a band playing at a
reception). Entertainment that involves personal participation is not incidental to another event (such
as a golf tournament at a conference); or

2. The employee is acting in their official capacity for a ceremonial purpose.

Entertainment is ceremonial when an employee appears at an entertainment event for a “ceremonial
purpose” at the invitation of the source of the entertainment who requests the presence of the
employee at a special occasion associated with the entertainment. Examples of an appearance by an
employee at an entertainment event for a ceremonial purpose include: throwing the first pitch at a
baseball game, appearing in a parade and ribbon cutting for an opening ceremony.

Exceptions
The following are exceptions to the ethics rules on gifts that apply to employees:

1. Gifts from “relatives? and “members of the household? to the employee are permitted in an
unlimited amount; they are not considered gifts under the ethics rules;

2. Informational or program material, publications, or subscriptions related to the recipient’s
performance of official duties;

3. Food, lodging, and travel generally count toward the $50 aggregate amount per year from a single
source with a legislative or administrative interest, with the following exceptions.

Organized Planned Events. Employees are permitted to accept payment for travel conducted in the
employee’s official capacity, for certain limited purposes:

a. Reasonable expenses (i.e., food, lodging, travel, fees) for attendance at a convention, fact-
finding mission or trip, or other meeting do not count toward the $50 aggregate amount IF:

1 The emplovee is scheduled to deliver a speech, make a presentation, articipate on a
ploy p p p p
panel, or represent the district; AND

HR6/21/18 | RS Staff Ethics — GBC
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supplies store provides all teachers a 10 percent discount. Because the teachers are receiving this
discount only because of their official position, they cannot use the discount to purchase personal
items. Teachers may use the discount to purchase items for district use. Employees can also accept
the discount if it is also available to a substantial segment of the population who are not public
officials.

5. Employees may accept free passes to district extracurricular events if they are attending these events
in their official capacity (i.e., chaperoning, ticket sales or managing concession sales). In order to
promote employee participation in extracurricular activities, the district may include free passes in
employees’ official compensation packages or employees may be reimbursed by the district for the
cost of admission

6.  The employee’s district position is not to be used to take official action that could have a financial
impact on a private business with which, the employee, a relative or member of the employee’s
household are associated. For example, if the employee’s siblingbrother owns a pest-control business
which is seeking a contract with the district, and the employee is part of the decision-making
process, the employee must declare an actual conflict of interest in writing, describing the nature of
the employee’s conflict, and provide this to the employee’s supervisor.

7. Confidential information gained as a district employee is not to be used to obtain a financial benefit
for the employee, a relative or member of the employee’s household or a business with which any
are associated. For example, the employee should not use the information that a student in
theirhisther class is falling behind in math to provide the parents a referral to the employee’s
sibling’ssister’s tutoring business.

8.  District employees who mentor student teachers may not receive direct payments from sponsoring
colleges or universities. The payment may be provided by the college or university to the district,
which can then distribute the compensation to the teachers as an element of their official
compensation package.

9.  District employees must follow Oregon Government Ethics Commission guidelines for outside
employment if the employee acts as a chaperone for student group trips on personal time and the
district employee accepts compensation in the form of travel expenses from a private business or
organization. Specifically, district employees must conduct all activities related to the trip on
personal time and cannot use the classroom or school environment to plan the off-campus trip.
Employees may use district facilities for this purpose only if they comply with the district’s public
use of facilities policy. It is not an ethics violation for the employee to accept reasonable expenses
for accompanying students on an education trip.

These restrictions do not apply if the teacher is chaperoning students on a fact-finding mission that is
officially sanctioned by the Board.

2/28/19| RS Staff Ethics — GBC-AR
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Winston-Dillard School District 116
620 NW Elwood St. Winston, Oregon 97496 | Phone 541-679-3000

WORKPLACE HARASSMENT REPORTING OR COMPLAINT FORM

Name of person making report/complainant:

Position of person making report/complainant:

Date of complaint:

Name of alleged harasser:

Date and place of incident or incidents:

Description of alleged misconduct:

Name of witnesses (if any):

Evidence of workplace harassment, i.e., letters, photos, etc. (attach evidence if possible):

Any other information:

[ agree that all of the information on this form is accurate and true to the best of my knowledge.

Signature: Date:

R11/22/19 | LF Workplace Harassment Reporting and Procedure — GBEA-AR
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Winston-Dillard School District 116
620 NW Elwood St. Winston, Oregon 97496 | Phone 541-679-3000

WITNESS DISCLOSURE FORM

Name of Witness:

Position of Witness:

Date of Testimony/Interview:

Description of Instance Witnessed:

Any Other Information:

I agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date:

R11/22/19 | LF Workplace Harassment Reporting and Procedure — GBEA-AR
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“Drug-free workplace™means a2 site for the performance of work at which employees are
prohibited from engagitig in the unlawful manufacture, distribution, dispensation, possession
or use of a controlled substance[ or alcohol].

Sanctions and Remedies?

The district, upon determining that an employee has engaged in the unlawful manufacture,
distribution, dlspensatlon or possession of a controlled substance or alcohol, or upon having
reasonable suspicion (zunder the section below)7 of an employee’sthis-peliey—ofemployee
unlawful use of a controlled substance or alcoho! in the workplace, shall, pending any criminal
drug statute conviction for a violation occurring in the workplace, take aetionwithregard-te
theemp}eye%de%e—mmeé—te—b%appropnate action, which may include transfer, granting of
leave with or without pay or suspension with or without pay.

Within 30 calendar days of learning of an employee’s criminal drug statute conviction for a
violation occurring in the workplace, the district shall:

(1) Take actionwith-regard-to-the-employee-determined-to-be-appropriate action, which may

include discipline up to and including termination; and/or

R7/19/16 | PH

Drug-Free Workplace * — GBEC
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Retaliation against persons who initiate complaint or otherwise report sexual harassment or who
participate in an investigation or other related activities is prohibited. The initiation of a complaint,
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate
this policy may not adversely affect the:

1. Educational assignments or educational environment of a student or other person initiating the
complaint, reporting the behavior, or participating in the investigation; or

2. Any terms or conditions of employment or of work or educational environment of a school or district
staff member or other person initiating the complaint, reporting the behavior, or participating in the
investigation.

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate
in an investigation may not be disciplined for violations of the district’s drug and alcohol policies that
occurred in connection with the reported prohibited conduct and that were discovered because of the report
or investigation, unless the student gave another person alcohol or drugs without the person’s knowledge
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct.

Notice

When a person® who may have been affected by this policy files a complaint or otherwise reports behavior
that may violate the policy, the district shall provide written notification to the following:

1. Each reporting person;
2. If appropriate, any impacted person who is not a reporting person;
3. Each reported person; and

4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported
person.

The written notification must include?:

1. Name and contact information for all person designated by the district to receive complaints;

2. The rights of the person that the notification is going to;

3. Information about the internal complaint processes available through the school or district that the
person who filed the complaint may pursue, including the person designated for the school or district
for receiving complaints and any timelines.

4. Notice that civil and criminal remedies that are not provided by the school or district may be

available to the person through the legal system and that those remedies may be subject to statutes of
limitation;

2 Student, staff member, or third party, or if applicable, the student or third party’s parent. If the person is a minor, the district
should consider when to contact the person’s parent.

3 Remember confidentiality laws when providing any information.
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5. Information about services available to the student or staff member through the school or district,
including any counseling services, nursing services or peer advising;

6.  Information about the privacy rights of the person and legally recognized exceptions to those rights
for internal complaint processes and services available through the school or district;

7. Information about, and contact information for, services and resources that are available to the
person, including but not limited to:

a.  For the reporting person, state and community-based resources for persons who have
experienced sexual harassment; or

b.  For the reported persons, information about and contact information for state and community-
based mental health services.

8.  Notice that students who report about possible prohibited conduct and students who participate in an
investigation under this policy may not be disciplined for violations of the district’s drug and alcohol
policies that occurred in connection with the reported prohibited conduct and that were discovered as
a result of a prohibited conduct report or investigation unless the student gave another person alcohol
or drugs without the person’s knowledge and with the intent of causing the person to become
incapacitated and vulnerable to the prohibited conduct; and

9. Prohibition of retaliation.

Notification, to the extent allowable under state and federal student confidentiality laws, must be provided
i igation is initi he notification at the conclusion must include whether

a violation of the policy was found to have occurred.

The notice must:

1.  Be written in plain language that is easy to understand;

2. Use print that is of a color, size and font that allows the notification to be easily read; and

3. Be made available to students, students’ parents, staff members and member of the public at each
office, at the district office and on the website of the school or district.

Oregon Department of Education (ODE) Support

The ODE will provide technical assistance and training upon request.
FEDERAL DEFINITION AND PROCEDURES

Federal Definition

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following:

1. Anemployee of the district conditioning the provision of an aid, benefit, or service of the district on
an individual’s participation in unwelcome sexual conduct;
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2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively
offensi\ge that it effectively denies a person equal access to the district’s education program or
activity™;

3. “Sexual assault”: an offense classified as a forcible or nonforcible sex offense under the uniform
crime reporting system of the Federal Bureau of Investigation;

4. “Dating violence”: violence committed by a person who is or has been in a social relationship of a
romantic or intimate nature with the victim and where the existence of such a relationship shall be
determined based on a consideration of the length of the relationship, the type of relationship and the
frequency of interaction between the persons involved in the relationship;

5. “Domestic Violence”: felony or misdemeanor crimes of violence committed by a current or former
spouse or intimate partner of the victim, by a person with whom the victim shares a child in
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or
intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or
youth victim who is protected from that person’s acts under the domestic or family violence laws of
the jurisdiction; or

6.  “Stalking”: engaging in a course of conduct directed at a specific person that would cause a
reasonable person fear for the person’s own safety or the safety of others, or suffer substantial
emotional distress.

This definition only applies to sex discrimination occurring against a person who is a subject of this policy
in the United States. A district’s treatment of a complainant or a respondent in response to a formal
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX.

Federal Procedures

The district will adopt and publish grievance procedures that provide for the prompt and equitable
resolution of the student and employee complaints alleging any action that would be prohibited by this
policy. See GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure.

Reporting

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or
by electronic mail, or by any other means that results in the Title IX Coordinator receiving the person’s
verbal or written report. The report can be made at any time.

Curriculum and Instruction/Title Coordinator is designated as the Title IX Coordinator and can be
contacted at 541-679-3000. The Title IX Coordinator will coordinate the district’s efforts to comply with
its responsibilities related to this AR. The district prominently will display the contact information for the
Title IX Coordinator on the district website and in each handbook.

Response

* “Education program or activity” includes locations, events, or circumstances over which the recipient exercised substantial
control over both the respondent and the context in which the sexual harassment occurs.” (Title 34 C.F.R. § 106.44(a))
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The district will promptly respond to information, allegations or reports of sexual harassment when there is
actual knowledge of such harassment, even if a formal complaint has not been filed.® The district shall
treat complainants and respondents equitably by providing supportive measures® to the complainant and by
following a grievance procedure’ prior to imposing any disciplinary sanctions or other actions that are not
supportive measures against a respondent. The Title IX Coordinator is responsible for coordinating the
effective implementation of supportive measures.

The Title IX Coordinator must promptly contact the complainant to discuss the availability of supportive
measures, consider the complainant’s wishes, with respect to supportive measures, inform the complainant
of the availability of supportive measures with or without the filing of a formal complaint, and explain to
the complainant the process for filing a formal complaint.®

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the
physical health or safety of any person, an emergency removal of the respondent can take place.’ The
district must provide the respondent with notice and an opportunity to challenge the decision immediately
following the removal. A non-student employee may also be placed on non-disciplinary administrative
leave pending the grievance process.

Notice

The district shall provide notice to all applicants for admission and employment, students, parents or legal
guardians, employees, and all unions or professional organizations holding collective bargaining or

— professional agreements with the district of the fotlowitng:: oooossn--n.+-.-.-+--\~---—+--°--

1. The name or title, office address, electronic mail address, and telephone number of the Title IX
Coordinator(s);

2. That the district does not discriminate on the basis of sex in the education program or activity that it
operates, as required by Title IX. This includes admissions and employment; and

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual
harassment, and how the district will respond.

5 (Title 34 C.F.R. §106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its
response to sexual harassment is clearly unreasonable in light of the known circumstances.

6 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access
to the recipient’s education program or activity without unreasonably burdening the other party, including measures designed to
protect the safety of all parties or the district’s educational environment, or deter sexual harassment.® The district must maintain
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a))

7 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative
regulation, see GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure).

8 The Title IX Coordinator may also discuss that the Title IX Coordinator has the ability to file a formal complaint.

? The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c))
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limited to, holding a hearing, requesting additional information, and adopting the
superintendent’s or designee’s decision. All parties involved, including the school
administration, may be asked to attend a hearing for the purposes of making further
explanations and clarifying the issues. The Board shall provide a written decision to the
complainant within 30 working days following receipt of the appeal.

If the Board chooses not to hear the complaint, the superintendent’s or designee’s decision in
Step 2 is final.

The superintendent is authorized to amend these procedures (including timelines) when the superintendent
feels it is necessary for the efficient handling of the complaint. Notice of any amendments will be
promptly provided to the parties.

Complaints against the principal may start at Step 2 and may be filed with the superintendent or designee.
The superintendent or designee will cause the required notices to be provided. The superintendent or
designee will investigate the complaint and will notify the parties in writing that the investigation is
concluded and if a violation of the policy was found to have occurred to the extent allowable by law. If the
complaint remains unresolved within 10 working days of receipt by the superintendent or designee the
complainant may appeal to the Board in Step 3.

Complaints against the superintendent or a Board member (other than the Board chair) may start at Step 3
and should be referred to the Board chair on behalf of the Board. The Board chair will cause required
notices to be provided. The Board chair shall present the complaint to the Board. The Board may use
executive session if the subject matter qualifies under Oregon law. If the Board decides an investigation is
warranted, the Board may refer the investigation to a third party. When the investigation is complete, the
results will be presented to the Board. After receiving the results of the investigation, the Board shall
decide, within 20 days, in open session what action, if any, is warranted. The Board chair shall notify the
parties in writing that the investigation is concluded and if a violation of the policy was found to have
occurred to the extent allowable by law.

Complaints against the Board chair may start at Step 3 and should be referred to the Board vice chair on
behalf of the Board. The Board vice chair will cause required notices to be provided. The Board vice chair
shall present the complaint to the Board. The Board may use executive session if the subject matter
qualifies under Oregon law. If the Board decides an investigation is warranted, the Board may refer the
investigation to a third party. When the investigation is complete, the results will be presented to the
Board. After receiving the results of the investigation, the Board shall decide, within 20 days, in open
session what action, if any, is warranted. The Board vice chair shall notify the parties in writing that the
investigation is concluded and if a violation of the policy was found to have occurred to the extent
allowable by law.

Direct complaints related to employment may be filed with the U.S. Department of Labor, Equal
Employment Opportunity Commission or Oregon Bureau of Labor and Industries.

Direct complaints related to educational programs and services may be made to the Regional Civil Rights
Director, U.S. Department of Education, Office for Civil Rights, Region X, 915 2nd Ave., Room 3310,
Seattle, WA 98174-1099.

Additional information regarding filing of a complaint or report may be obtained through the principal,
compliance officer or superintendent.
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All documentation related to sexual harassment complaints may become part of the student’s education
record or employee’s personnel file, as appropriate. Additionally, a copy of all sexual harassment

complaints or reports and documentation will be maintained as a confidential file and stored in the district
office.

The superintendent shall report the name of any person holding a teaching license or registered with
Teacher Standards and Practices Commission (TSPC) or participating in a practicum under Oregon
Administrative Rule (OAR) Chapter 584, Division 17, when, after appropriate investigation, there is
reasonable cause to believe the person may have committed an act of sexual harassment. Reports shall be
made to TSPC within 30 days of such a finding. Reports of sexual contact with a student shall be given to
a representative from law enforcement or Oregon Department of Human Services, as possible child abuse.
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2. Notice of the allegatlons of sexual harassment potentially constituting sexual harassment, including
sufficient details® known at the time and with sufficient time to prepare a response before any initial
interview.

3. That the respondent is presumed not responsible for the alleged conduct and that a determination
regarding responsibility be made at the conclusion of the grievance process.

4. That the parties may have an advisor of their choice, who may be, but is not required to be, an
attorney.

5. The parties may inspect and review evidence.

6. A reference to any provision in the district’s code of conduct that prohibits knowingly making false
statements or knowingly submitting false information during the grievance process.

The Title IX Coordinator will contact the complainant and the respondent to discuss supportive measures.
[f necessary, the Title IX Coordinator will arrange for an individualized safety and risk analysis. If
necessary, a student or non-student employee may be removed or placed on leave.

Investigation

The Title IX Coordinator will coordinate the district’s investigation. The investigation must:

1. Include objective evaluation of all relevant evidence, including inculpatory and exculpatory
Q‘Il‘l‘l nce

vy 1u\«uvu

2. Ensure that the burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the district and not on the parties.’

3. Provide an equal opportunity for the parties to present witnesses, and other inculpatory and
exculpatory evidence.

4.  Not restrict the ability of either party to discuss the allegations under investigation or to gather and
present relevant evidence.

5. Provide the parties with the same opportunities to have others present during any grievance
proceeding, including the o gpponunity to be accompanied to any related meeting or proceeding by
the advisor of their choice.® The district may establish restrictions regarding the extent to which the
advisor may participate in the proceedings, as long as the restrictions apply equally to both parties.

5 Sufficient details include the identities of the parties involved in the incident, if known, the conduct allegedly constituting
sexual harassment, and the date and location of the alleged incident, if known.

7 The district cannot access, consider, disclose, or otherwise use a party’s records that are made of maintained by a physician,
psychiatrist, psychologist, or other recognized professional or paraprofessional acting in the professional’s capacity, and which
are maintained in connection with the provision of treatment to the party, unless the district obtains the party’s (or eligible
student’s parent’s) voluntary, written consent to do so.

8 In addition to an advisor, complainants and respondents may also be entitled to other accompaniment as required by law or as
necessary for conducting of grievance procedures, including but not limited to translators, services for students with disabilities
and parents of minor students.
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6.  Provide, to a party whose participation is invited or expected, written notice of the date, time,
location, participants, and purpose of all hearings, investigative interviews, or other meetings, with
sufficient time for the party to prepare to participate.

7. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the
investigation that is directly related to the allegations raised in a formal complaint.® Prior to
completion of the investigative report, the district must send to each party and party’s advisor, if any,
the evidence subject to inspection and review in an electronic format or a hard copy, and the parties
must have at least 10 days to submit a written response, which the investigator will consider prior to
completion of the investigative report;

8. Create an investigative report that fairly summarizes relevant evidence and is sent to each party and
party’s advisor in electronic format or hard copy at least 10 days prior to any hearing (if required or
provided) or other time of determination of responsibility. The party and advisor will be allowed to
review and provide a written response.

After the district has sent the investigative report to the parties and before reaching a determination
regarding responsibility, the decision maker(s) must afford each party the opportunity to submit written,
relevant questions'” that a party wants asked of any party or witness, provide each party with the answers,
and allow for additional, limited follow-up questions from each party. The decision-maker(s) must explain
to the party proposing the questions any decision to exclude a question as not relevant.

Credibility determinations are not based on the person’s status as a complainant, respondent or witness.

No person designated as a Title IX Coordinator, investigator, decision-maker, or any person designated by
the district to facilitate an informal resolution process may have a conflict of interest or bias for or against
complainants or respondents generally or an individual complainant or respondent.

If, in the course of an investigation, the district decides to investigate allegations about the complainant or
respondent that are not included in the notice previously provided, the district must provide notice of the
additional allegations to the parties whose identities are known.

At no point in the process will the district, or anyone participating on behalf of the district, require, allow,
rely upon, or otherwise use questions or evidence that constitutes, or seeks disclosure of, information
protected under a legally recognized privilege, unless the person holding such privilege has waived the
privilege.

® This includes the evidence upon which the district does not intent to rely in reaching a determination regarding responsibility
and inculpatory or exculpatory evidence whether obtained from a party or other source, so that each party can meaningfully
respond to the evidence prior to the investigation. The district must make all such evidence subject to the parties’ inspection and
review available at any hearing to give each party equal opportunity to refer to such evidence during the hearing, including for
purposes of cross-examination.

1% Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior are not relevant, unless such
questions and evidence about the complainant’s prior sexual behavior are offered to prove that someone other than the
respondent committed the conduct alleged by the complainant, or if the question and evidence concern specific incidents of the
complainants prior sexual behavior with respect to the respondent and are offered to prove consent.
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Determination of Responsibility

The respondent must be deemed to be not responsible for the alleged conduct until a determination
regarding responsibility is made at the conclusion of the grievance process.

The standard to be used for formal complaints in determining whether a violation has occurred is the
preponderance of the evidence standard.

The person deciding the question of responsibility (the “decision-maker”) must be someone other than the
Title IX Coordinator or the investigator(s). The decision-maker must issue a written determination which
must include:

1. Identification of the allegations potentially constituting sexual harassment;

2. A description of the procedural steps taken from the receipt of the formal complaint through the
determination, including any notifications to the parties, interviews with parties and witnesses, site
visits, methods used to gather evidence, and hearings held;

3. Findings of fact supporting the determination;

4. Conclusions regarding the application of the district’s code of conduct to the facts;

5. A statement of, and rationale for, the result as to each allegation, including:

a. A determination regarding responsibility;
b.  Any disciplinary sanctions the district imposes on the respondent; and
c.  Whether remedies designed to restore or preserve equal access to the district’s education

program or activity will be provided by the district to the complainant; and
6.  The district’s procedures and permissible bases for the complainant and respondent to appeal.
The district must provide the written determination to the parties simultaneously.

The determination regarding responsibility becomes final either on the date that the recipient provides the
parties with the written determination of the result of the appeal, if an appeal is filed, or if an appeal is not
filed, the date on which an appeal would no longer be considered timely.

Remedies

The Title IX Coordinator is responsible for effective implementation of any remedies.
The disciplinary sanctions'! may include:

1. Discipline up to and including suspension and expulsion;

2. Removal from various activities, committees, extra-curricular, positions, etc.

3. Disqualification for awards and honors;

" Districts should review any other disciplinary procedures and requirements prior to imposing any discipline, and should
contact legal counsel with questions.

R7/31/20 | SL Federal Law (Title IX) Sexual Harassment Complaint Procedure — GBN/JBA-
AR(2)
4-7



Py

ol

4. Discipline up to and including termination, in accordance with laws, agreements, contracts,
handbooks, etc.!?

Other remedies may include educational programming.
Dismissal of a Formal Complaint

The district must dismiss a formal complaint with regard to Title IX sexual harassment if the alleged
conduct:

1. Would not constitute sexual harassment, even if proved;
I. Did not occur in the district’s education program or activity'?; or
2. Did not occur against a person in the United States.

The district may dismiss a formal complaint with regard to Title IX sexual harassment if at any time
during the investigation or hearing, if provided:

I A complainant notifies the Title IX Coordinator in writing that the complaint would like to withdraw
the formal complaint or any allegations therein;

2. The respondent is no longer enrolled or employed by the district; or

3. Specific circumstances prevent the recipient from gathering evidence sufficient to reach a
determination as to the formal complaint or allegations therein.

Upon dismissal of a formal complaint, the district must promptly send written notice of the dismissal and
the reason(s) therefor simultaneously to the parties.

The dismissal of a formal complaint under Title IX does not preclude the district from continuing
any investigation and taking action under a different process. The district may have an obligation to
continue an investigation and process under a different process.

Consolidation of Complaints

The district may consolidate formal complaints as to allegations of sexual harassment against more than
one respondent, or by one or more complainant against one or more respondents, or by one party against
another party, where the allegations of sexual harassment arise out of the same facts or circumstances.

Informal Resolution

If the district receives a formal complaint, at any time prior to reaching a determination regarding
responsibility, the district may offer an optional informal resolution process, provided that the district:

1Tt is important to keep supportive measures separate from disciplinary sanctions. Supportive measures must be “non-
disciplinary” and “non-punitive.”

13 Includes locations, events, or circumstances over which the district exercised substantial control over both the respondent and
the context in which the sexual harassment occurs, and also includes any building owned or controlled by a student organization
that is officially recognized by a postsecondary institution. (Title 34 C.F.R. §106.44(a))
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1. General grievance process (frorﬁ receipt of formal complaint to determination of responsibility: 90
days;

2. Appeals (from receipt of appeal): 60 days;
3. Informal resolution process: 60 days.

Temporary delays of the grievance process, or limited extensions of time will be allowed for good cause!4
with written notice to the parties.

Records

Records will be created and maintained in accordance with the requirements in Title 34 C.F.R.
§106.45(a)(10).'5

Training

Title IX Coordinators, investigators, decision-makers, and any person who facilitates an informal
resolution process must receive training on the definition of sexual harassment, the scope of the district’s
education program or activity, how to conduct an investigation and grievance process including hearings,
appeals, and information resolution processes. The training must also include avoiding prejudgment of the
facts at issue, conflicts of interest and bias.

Decision-makers must receive training on any technology to be used at a live hearing and on issues of
relevance of questions and evident, including when questions about evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant.

Investigators must receive training on issues of relevance to create an investigative report that fairly
summarizes relevant evidence.

Materials used to train Title IX Coordinators, investigators, decision-makers, and any person who
facilitates an informal resolution process, must not rely on sex stereotypes, must promote impartial
investigations and adjudications of formal complaints of sexual harassment and must be made publicly
available on the district’s website.

' Good cause may include considerations such as the absence of a party, a party’s advisor or a witness; concurrent law
enforcement activity; or the need for language assistance or accommodation of disabilities. (Title 34 C.F.R. § 106.45(b)(1)(v))

* This includes creating a record for each investigation. This record must include:
* Supportive measures, or reasons why the response was not clearly unreasonable under the circumstances;
e Basis for the conclusion that the district’s response was not deliberatively indifferent; and
» What measures were taken to restore or preserve equal access to the district’s educational program or activity. (Title 34
CF.R. § 106.45(a)(10)(ii))
Most records (including training) must be retained for at least seven years.
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in a deliberate, repeated or hostile and unwanted manner under a person’s true or false identity. In
addition, any communication of this form which substantially disrupts or prevents a safe and positive
working environment may also be considered cyberbullying, harassment, intimidation, or bullying.
Staff will refrain from using personal electronic devices or district equipment to harass or stalk
another person or people.

8. “Menacing” includes, but is not limited to, any act intended to place a district employee, student, or
third party in fear of imminent serious physical injury.

Reporting Procedures

The principals and the superintendent have responsibility for investigations concerning reports of hazing,
harassment, intimidation, bullying, menacing, or cyberbullying of staff or third parties. The investigator(s)
shall be a neutral party having had no involvement in the report presented.

Any employee or third party who has knowledge of conduct in violation of Board policy JFCF - Hazing,
Harassment, Intimidation, Bullying, Menacing, Cyberbullying, Teen Dating Violence, or Domestic
Violence — Student shall immediately report concerns to the designated district official.

Any employee or third party who has knowledge of conduct in violation of Board policy GBNA — Hazing,
Harassment, Intimidation, Bullying, Menacing, or Cyberbullying — Staff and this administrative regulation
or feels they have been hazed, harassed, intimidated, bullied, cyberbullied, or menaced in violation of
Board policy or this administrative regulation, shall immediately report concerns to their immediate
supervisor.

All reports and information will be promptly investigated in accordance with the following procedures:

Step 1 Any reports or information on acts of hazing, harassment, intimidation, bullying, menacing, or
cyberbullying (e.g., complaints, rumors) shall be presented to the immediate supervisor.
Reports against the immediate supervisor shall be filed with the principal, reports against the
principal shall be reported to the superintendent. Information may be presented anonymously.
Reports against the superintendent shall be filed with the Board chair. All such information
will be reduced to writing and will include the specific nature of the offense and corresponding
dates.

Step 2 The district official receiving the report shall promptly initiate an investigation. Parents will be
notified of the nature of any report involving their student. The district official will arrange
such meetings as may be necessary with all concerned parties within five school days after
receipt of the information or report. The parties will have an opportunity to submit evidence
and a list of witnesses. All findings related to the report will be reduced to writing. The district
official(s) conducting the investigation shall notify the person making the report within 10
school days of receipt of the information or report, and parents as appropriate, in writing,
when the investigation is concluded and a decision regarding disciplinary action, as warranted,
is determined.

A copy of the notification letter or the date and details of notification to the person making the
report, together with any other documentation related to the incident, including disciplinary
action taken or recommended, shall be forwarded to the superintendent.
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Any district employee contractor, agent or volunteer who has reasonable cause to believe that a student has
been subjected to sexual conduct by another district employee, contractor, agent or volunteer, or that
another district employee, contractor, agent or volunteer has engaged in sexual conduct with a student
shall immediately report such suspected sexual conduct to the designated licensed administrator or the
alternate designated licensed administrator, in the event the designated administrator is the suspected
perpetrator, for their school building. If the conduct also constitutes child abuse, the employee must make
mandatory reports in accordance with Board policy GBNAB/JHFE — Suspected Abuse of a Child
Reporting Requirements.

If the superintendent is the alleged perpetrator the report shall be submitted to the Title IX coordinator who
shall report the suspected sexual conduct to the Board chair.

If an employee fails to report suspected sexual conduct or fails to maintain confidentiality of records, the
employee will be disciplined up to and including dismissal. ‘

When a designated licensed administrator receives a report of suspected sexual conduct by a district
'emp'l’oye'ej’contractor:agent*orfvo’l'unteer,ft—hefadm—i—n—i—sft—r—atoHv—i—l—l—fel—lewfproced,u,rfesfestab,lfi,sh,edfbyffhe

district and set forth in the district’s administrative regulation GBNAA/JHFF-AR - Suspected Sexual
Conduct Report Procedures and Form. All such reports will be reported to the Oregon Department of
Education (ODE) or Teacher Standards and Practices Commission (TSPC) in accordance with such
administrative regulation. The agency receiving a report will complete an investigation regardless of any
changes in the relationship or duties of the person who is the alleged perpetrator.

When there is reasonable cause to support the report, a district employee suspected of sexual conduct shall
be placed on paid administrative leave pending an investigation and the district will take necessary actions
to ensure the student’s safety.

When there is reasonable cause to support the report, a district contractor, agent or volunteer suspected of
sexual conduct shall be removed from providing services to the district and the district will take necessary
actions to ensure the student’s safety.

The district will notify, as allowed by state and federal law, the person who was subjected to the suspected
sexual conduct about any actions taken by the district as a result of the report.

A district employee, contractor or agent will not assist another district employee, contractor or agent in
obtaining a new job if the individual knows, or has reasonable cause to believe the district employee,
contractor or agent engaged in sexual conduct. Nothing in this policy prevents the district from disclosing
information required by law or providing the routine transmission of administrative and personnel files
pursuant to law.

The initiation of a report in good faith about suspected sexual conduct may not adversely affect any terms
or conditions of employment or the work environment of the person who initiated the report or who may
have been subject to sexual conduct. If a student initiates a report of suspected sexual conduct by a district
employee, contractor, agent or volunteer in good faith, the student will not be disciplined by the district or
any district employee, contractor, agent or volunteer.

The district will provide to employees at the time of hire, or to a contractor, agent or volunteer at the time
of beginning service for the district, the following:
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shat-prohibit-the-contractor-asent or volunteerfrom providing-services—The district may reinstate the
contractor, agent or volunteer, and such reinstatement may not occur until such time as a report of
suspected sexual conduct has been investigated and a determination has been made by TSPC or ODE, as
appropriate, that the report is unsubstantiated.

Upon request from ODE or TSPC the district will provide requested documents or materials to the extent
allowed by state and federal law.

The name, address and other identifying information about the employee who made the report are
confidential and are not accessible for public inspection.

An “investigation” means a detailed inquiry into the factual allegations of a report of suspected sexual
conduct that is based on interviews with the person who initiated the report, the person who may have
been subjected to sexual conduct, witnesses and the person who is the subject of the report, and results in a
finding that the report is a substantiated report, cannot be substantiated, or is not a report of sexual
conduct. If the subject of the report is a district employee represented by a contract or a collective
bargaining agreement, the investigation must meet any negotiated standards of such employment contract
or agreement.

Nothing prevents the district from conducting its own investigation, unless another agency requests to lead
the investigation or requests the district to suspend their investigation, or taking an employment action
based on information available to the district before an investigation conducted by another agency is
completed. The district will cooperate with agencies assigned to conduct such investigations.

A “substantiated report” means a report of sexual conduct that TSPC or ODE determines is founded.

If, following the investigation, the district decides to take an employment action, the district will inform
the district employee of the employment action to be taken and provide information about the appropriate
appeal process. The employee may appeal the employment action taken through the appeal process
provided by the applicable collective bargaining agreement.

If the district is notified that the employee decided not to appeal the employment action or if the
determination of an appeal sustained the employment action, the district shall create a record of the
findings of the substantiated report and the employment action taken by the district will be placed in the
records on the school employee maintained by the district. Such records created are confidential and not
public records as defined in Oregon Revised Statute (ORS) 192.311, however the district may use the
record as a basis for providing information required to be disclosed about a district employee under ORS
339.378(1). The district will notify the employee that information about substantiated reports may be
disclosed to a potential employer.

Training
The district shall provide information and training each school year to district employees on the following:
1. Prevention and identification of sexual conduct;

2. Obligations of district employees under ORS 339.388 and 419B.005 - 419B.050 and under adopted
board policies to report suspected sexual conduct; and

3. Appropriate electronic communications with students.
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The district shall make available each school year the training described above to contractors, agents,
volunteers and to parents and legal guardians of students attending district-operated schools, and will be
made available separately from the training provided to district employees.

The district shall provide to contractors, agents and volunteers each school year information on the
following:

1. Prevention and identification of sexual conduct;

2. Obligations of district employees under adopted board policies to report suspected sexual conduct;
and

3. Appropriate electronic communications with students.

The district shall make available each school year training that is designed to prevent sexual conduct to
students attending district-operated schools.
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Winston-Dillard School District 116

WITNESS DISCLOSURE FORM

Name of witness:

Position of witness:

Date of testimony/interview:

Description of instance witnessed:

Any other information:

I agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date:
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If the superintendent is the alleged perpetrator the report shall be submitted to the Title IX coordinator who
shall also report to the Board chair-—— -

The district will post the names and contact information of the designees for each school building, in the
respective school, 4¢signated to receive reports of suspected abuse and the procedures in
JHF—E%GBNAB/JHFE-AR(U - Reporting of Suspected Abuse of a Child the designee will follow upon
receipt of a report, the contact information for local law enforcement and the local DHS office or its
designee, and a statement that this duty t0 report suspected abuse is in addition to the requirements of
reporting to a designated licensed administrator.

When a designee receives a report of suspected abuse, the designee will follow procedure established by
the district and set forth in administrative regulation JHEE/GBNAB/JE E-AR(1) - Reporting of Suspected
Abuse of a Child. All such reports of suspected abuse will be reported to a law enforcement agency Of
DHS, or its designee, for investigation, and the agency will complete an investigation regardless of any
changes in the relationship or duties of the person who is the alleged abuser.

When there is reasonable cause 0 support a report, 2 district employee suspected of abuse shall be placed
on paid administrative leave pending an investigation and the district will take necessary actions to ensure
the student’s safety. When there is reasonable cause 10 support a report, a district contractor, agent of
volunteer suspected of abuse shall be removed from providing services to the district and the district will
take necessary actions to ensure the student’s safety.

The district will notify the person, as allowed by state and federal law, who was subjected to the suspected
abuse about any actions taken by the district as a result of the report.

A substantiated report of abuse by an employee shall be documented in the employee’s personnel file. A
substantiated report of abuse by a student shall be documented in the student’s education record.

The initiation of a report in good faith, pursuant to this policy, may not adversely affect any terms or
conditions of employment Of the work environment of the person initiating the report or who may have
been subjected to abuse. If a student initiates a report of suspected abuse of a child by a district employee,
contractor, agent, volunteer or student, in good faith, the student will not be disciplined by the district or
any district employee, contractor, agent of volunteer. Intentionally making a false report of abuse ofa
child is a Class A violation.

The district shall provide information and training each school year to district employees on the prevention
and identification of abuse, the obligations of district employees under ORS 339.388 and ORS 419B.005 -
419B.050 and as directed by Board policy to report suspected abuse of a child, and appropriate electronic
communications with students. The district shall make available each school year the training described
above to contractors, agents, volunteers, and parents and legal guardians of students attending district-
operated schools, and will be made available separately from the training provided to district employees.
The district shall provide each school year information on the prevention and identification of abuse, the
obligations of district employees under Board policy to report abuse, and appropriate electronic
communications with students to contractors, agents and volunteers. The district shall make available each

school year training that is designed to prevent abuse to students attending district-operated schools.
The district shall provide to a district employee at the time of hire, or to a contractor, agent, or volunteer at

the time of beginning service for the district, the following:

R10/05/21 | LF Suspected Abuse of a Child Reporting Requirements™* — GBNAB/JHFE
2-3









The written record of the abuse report shall not be placed in the student’s educationa] record. A copy of the
written report shal] be retained by: the employee making the report and a copy shall be provided to the

Definitions

I. Oregon law recognizes these and other types of abuse:

a. Physical;
b.  Neglect;
c. Mental injury;

—_—

? The district employee cannot be required to use any accrued leave during the imposed paid administrativé leave.

* The district will investigate all reports of suspected abuse, unless oiherwise requested by DHSforjts 'designee or law enforcement
pursuant to law.
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3. The administrator or designee shall advise the investigator of any conditions of disability prior to
any interview with the affected child;

4. District employees are not authorized to reveal anything that transpires during an investigation in
which the employee participates, nor shall the information become part of the student’s education
records, except that the employee may testify at any subsequent trial resulting from the investigation
and may be interviewed by the respective litigants prior to any such trial.
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2. An émployée ‘who flas’ worked for the district for an averégé of feWér:than 25 hour"s per week in the

30 days immediately before the dateon whi'chthe%famﬂy{caVevWeuild-éommén@eg

An émployemm@mmﬁrpmpm soses of OFLA'if the employee:
|, Separates from employment with the district, irrespective of any reason:
a. Iseligible fo take leave QFLA at the time the employee separates; and 7
b. s reemployed by the district within 180 days of separation from employment; or
2. Iseligible to take OFLA leave:
 Atthe beginning of a temporary cessation of scheduled hours of 180 days orlessand
b Returns to work at the end of the temporary cessation of scheduled hours of 180 days or less.

o Atthebog

Any OFLA léave taken by the employee within any one-year period con inu st 1
of time of OFLA leave the employee is. titled. The amount of time that an employe is deemed to h
worked for the district prior to a break in service due to 2 separation fror ployment or a femporary
cessation of scheduled hours shall be restored to the employee when the ¢ nployee is reemployed by the
district within 180 days of separation from employment or when the employee returns to work at the end
of the temporary cessation of scheduled hours of 180 days o less.

against the length

An employee who has previously qualified for and has taken some portion of OFLA leave, may request
additional OFLA leave within the same leave year. In such instances, the employee must requalify as an
eligible employee for each additional leave requested unless one of the following exceptions apply:

1.  AnAfemale employee taking, in anyorder,some or all ofwhe-has-taken 12 weeks of OFLA
pregnancy disability leave and some or all of 12 weeks of ‘OFLA leave for any other purpose, need

not requalify leave in the same leave year-for-any-other purpese;

2. An employee who has taken 12 weeks of parental leave need not requalify to take an additional 12
weeks in the same leave year for sick child leave;-and

3. Anemployee granted leave for a serious health condition for the employee or a family member need
not requalify if additional leave is taken in this leave year for the same reason;

4. Anemployee unable to work because of a disabling compensable injury? need not requalify in order

to use OFLA leave following a pei'i_'odthef employee is off work due to the compensable injury; and

5. An employee who has taken .éerioulé'heal'th condition leave to care for a family member who dies

during the employee’s serious health condition need not requalify to take léave;foi the death of that
family member.

OMFLA applies to employees who work an average of at least 20 hours per week. There is no minimum
number of days worked when determining employee eligibility for OMFLA.

In determining if an employee has been employed for the preceding 180 calendar days,

when-appleable;
the districtesapleyer must consider days, e-gpaid or unpaid, an employee is maintained on payroll.fer
any-partofa-weork-week: Full-time public school teachers who have been maintained on payroll by thea

2 Ag defined in ORS 656.005.
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district for 180 consecutive calendar days are thereafter deemed to have been employed for an average of
at least 25 hours per Week durmg the 180 days 1mmed1ately precedmg the start date of the OFLA leave.

In determining average workweek, the employer must count the actual hours worked using the Fair Labor
Standards Act (FLSA) guidelines.

Qualifying Reason
Eligible employees may access FMLA leave for the following reasons:

e re : Serious health
condmon of the employee or the employee s covered fam1ly member Ser1ous health condition
means an 1llness injury, 1mpa1rment or phys1cal or mental condition that involves inpatient care? or
continuing treatment by a health care provider®.

7. Parental leave’ (separate from eligible leave as a result of a child’s serious health condition):

a.  Bonding with and the care for the employee’s newborn (within 12 months following birth);

b. Bondmg with and the care for a newly adopted child or newly placed child in foster
care{%}ehild under the age of 18 (within 12 months of placement);

c.  Care for a newly adopted child or newly placed child in foster carechild over 18 years of age
who is incapable of self-care because of a physical or mental impairment (within 12 months of
placement); - ‘

d.  Time to effectuate the legal process required for placement of a child in foster careehild or the
adoption of a child.

8. Military Caregiver Leave: leave for the care for spouse, childsen-daughter or next-of-kin who is a
covered servicememberserviee-member/veteran with a serious injury or illness;

9. Qualifying Exigency Leave: leave arising out of the foreign deployment of the employee’s spouse,

childsen;-daughter or parent.

Eligible employees may access OFLA for the following reasons:

3 Inpatient care means an overnight stay in a hospital, hospice, or residential medical facility, including any period of incapacity
or any subsequent treatment in connection with such inpatient care. 29 CFR 825.114.

4 Continulng treatment includes incapacity and treatment, pregnancy or prenatal care, chronic conditions, permanent or long-
term conditions, conditions requiring multiple treatments, and absences attributable to incapacity. See 29 CFR 815.115.

> Parental leave must be taken in one continuous block of time within 12 months of the triggering event.

6 {ORS 659A.159 uses the term “foster child.” Districts can choose to use either “foster child” or “child in foster care”
throughout this AR}
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covered veteran who is undergoing medical treatment, recuperation, or therapy for a serious injury or
illness.

6. Covered veteran:

For the purposes of Mili : FMLA, “covered veteran” means an individuala
veterat Who wasis-undergoing medieal-treatiment recuperati erapy-fora-sertousinfury-—o

tHness-provided-theywere:

a. A member of the Armed Forces (including a member of the National Guard or Reserves);
. Discharged or released under conditions other than dishonorable; and
c¢.  Discharged within the five-year period prior to the first datebefore the eligible employee fist

takes FMLA leave to care for the covered veterans-Military-Caregiver Leave.
7. Public health emergency:
For OFLA a public health emergency means;

a. A public health emergency declared under ORS 433.441. v 7 -
b.  An emergency declared under ORS 401.165 if related to a public health emergency as defined
in ORS 433.442.

Leave Period

For the purposes of calculating an employee’s leave period, the district will use [the calendar year] [any
fixed 12-month “leave year”] [thea*roHing” 12-month period measured forwardbaekward from the date
the employee’s i ieal leave begins] [a “rolling” 12-month period
measured backward from the date the employee uses any family and medical leave] [a period of 52
consecutive weeks beginning on the Sunday immediately preceding the date on which family leave
commences]{'*}. The same method for calculating the one-yeart2-menth period for FMLA and OFLA
leave entitlement shall be used for all employees. However, in all instances, the leave period for the
purposes of OMFLA and Military Caregiver Leave under FMLA shall be dependent on the start of any
such leave regardless of the district’s designated }2-menth-leave period described above.

Leave Duration

For the purposes of FMLA, an eligible employee is generally entitled to a total of 12 weeks of qualified
leave during the district’s designated leave period'*. Spouses who work for the district may be limited to a
combined 12 weeks of FMLA leave during the district’s designated leave period when the purpose of the
leave is for the birth of a child or to care for a child after birth, placement of an adopted child or child in
foster care,ehild-or the care for an adopted child or child in foster careehild after placement, or to care for
the employee’s parent’s serious medical condition. Except in specific and unique instances, all qualified

{"* Beginning July 1, 2024, districts are required to use the final bracketed option for OFLA purposes. See SB 999 (2023). Prior
to making a change to the leave period calculation, 60 days’ notice must be provided to employees. FMLA continues to measure
the leave year as 12 months, which could result in slight differences for some employees.}

'* An eligible employee taking Military Caregiver Leave under FMLA is entitled to up to 26 weeks of leave in the 12-month
period beginning with the first day of such leave and regardless of any FMLA leave taken previously during the district’s leave
period. However, once the 12-month period begins for the purposes of Military Caregiver Leave under FMLA, any subsequent
FMLA qualified leave, regardless of reason for such leave, will count toward the employee’s 26-week entitlement under
Military Caregiver Leave under FMLA.
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leave under FMLA counts toward an employee’s leave entitlement within the district’s-designated leave
period.

——— Forthe purposes of OFLA, an eligible employee is generally entitled to a total of 12 weeks of qualified

leave during the distriets-designated leave period. However, an employee may bea-weran-s entitled to an
additional, full 12 weeks of parental leave during the distriet’s-designated leave period following the birth
of a child regardless of how much OFLA qualified leave the employeeshe has taken prior to the birth of
such child during the disteiet’s-designated leave period. Likewise, an employee who uses the full 12 weeks
of parental leave during the distriet designated leave period, will be entitled to an additional 12 weeks of
sick child leave under OFL A-during-the-district’s-designated-Jeave-petio e

5 Unlike FMLA, OFLA does not
combine the leave entitlement for spouses working for the district. However, under OFLA, family
members who work for the district may be restricted from taking concurrent OFLA qualified leave.'®

For the purposes of OMFLA, an eligible employee is entitled to 14 days of leave per call or order to active
duty or notification of a leave from deployment. When an employee also meets the eligibility requirements
of OFLA, the duration of the OMFLA leave counts toward that employee’s leave entitlement during the
distriet’s-designated leave period.

Except as otherwise noted above, qualified leave under FMLA and OFLA for an eligible employee will
run concurrently during the distriet’s-designated leave period.

For the purpose of tracking the number of leave hours an eligible employee is entitled and/or has used
during each week of the employee’s leave, leave entitlement is calculated by multiplying the number of
hours the eligible employee normally works per week by 12'7. If an employee’s schedule varies from
week-to-week, a weekly average of the hours worked over the 12 monthsweeks worked prior to the
beginning of the leave period shall be used for calculating the employee’s normal workweek!8. If an
employee takes intermittent or reduced work schedule leave, only the actual number of hours of leave
taken may be counted toward the 12 weeks of leave to which the employee is entitled.

Intermittent Leave

With the exception of parental leave which must be taken in one continuous block of time, an eligible
employee is permitted under FMLA and OFLA to take intermittent leave for any qualifying reason.

Intermittent leave is taken in multiple blocks of time (i.e., hours, days, weeks, etc.) rather than in one
continuous block of time and/or requiring an alteredrequires-a-medified or reduced work schedule. For
OFLA this includes but is not limited to sick child leave taken requiring an altered or reduced work
schedule because the intermittent or recurring closure of a child’s school or child care provider due to a
statewide public health emergency declared by a public health oftficial.

15 Sick child leave under OFLA need not be provided if another family member, including a noncustodial biological parent, is
willing and able to care for the child.

16 Exceptions to the ability to require family members from taking OFLA qualified leave at different times are when 1)
employee is caring for the other employee who has a serious medical condition; 2) one employee is caring for a child with a
serious medical condition when the other employee is suffering a serious medical condition; 3) each family member is suffering
a serious medical condition; 4) each family member wants to take Bereavement Leave under OFLA; and 5) the employer allows
the family members to take concurrent leave.

17 For example, an employee normally employed to work 30 hours per week is entitled to 12 times 30 hours, or a total of 360
hours of leave.

18 For example, an employee working an average of 25 hours per week is entitled to 12 times 25 hours, or a total of 300 hours of
leave.
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Prior to the reinstatement of an employee following a leave which was the result of the employee’s own
serious health condition, the district may require the employee to obtain and present a Fitness-for-Duty
Certification. Fhe-eerti Fer-ac ifically-address-the-employee sabilityto-perform-the-essenti

O aGQ v a0 o v

the district is going to require a fitness-for-duty certification upon return to work, the district must notify
the employee of such requirement when the leave is designated as FMLA and/or OFLA leave. Failure to
provide the certification may result in a delay or denial of reinstatement.

For the purposes of FMLA qualified leave, any costs associated with obtaining the fitness-for-duty
certification shall be borne by the employee.

For the purposes of OFLA qualified leave, any out-of-pocket costs associated with obtaining the fitness-
for-duty certification shall be borne by the district.

If the leave is qualified under both FMLA and OFLA, any out-of-pocket costs associated with obtaining
the fitness-for-duty certification shall be borne by the district.

Application

Under federal and state law, an eligible employee requesting FMLA and/or OFLA leave shall provide at
least 30 days’ notice prior to the leave date if the leave is foreseeable. The notice shall be written and
include the anticipated start date, duration and reasons for the requested leave. When appropriate, the
eligible employee must make a reasonable effort to schedule treatment, including intermittent leave and
reduced leave, so as not to unduly disrupt the operation of the district.

The district may request additional information to determine that the requested leave qualifies as FMLA
and/or OFLA leave. The district may designate the employee as provisionally on FMLA and/or OFLA
leave until sufficient information is received to properly make a determination. An eligible employee able

to give advance notice of the need to take FMLA and/or OFLA leave must follow the district’s: :
known, reasonable and customary procedures for requesting any kind of leave.

For the purposes of FMLA, if advance notice is not possible, an employee eligible for FMLA leave must
provide notice as soon as practicable. “As soon as practicable,” for the purpose of FMLA leave, means as
soon as both possible and practical, taking into account all of the facts and circumstances in the individual

case. In most situations, as soon as practicable will be within one business day of an employee becoming
aware of the need.the-emplos ormplywith-the-employer s narmal oall i procedures excopt i

eo 1 0 Y ftha omaia] aVatol avoral

- Failure of an employee to provide the required notice for FMLA
leave may result in the district delaying the employee’s leave up to 30 days after the notice is ultimately
given.

For the purposes of OFLA, an eligible employee is required to provide oral or written notice within 24
hours of commencement of the leave in unanticipated or emergency leave situations. The employee may
designate a family member or friend to notify the district during that period of time. Failure of an
employee to provide the required notice for leave covered by OFLA may result in the district deducting up
to three weeks from the employee’s unused OFLA leave in that one-year leave period. The employee may
be subject to disciplinary action for not following the district’s notice procedures.

When an employee fails to give advance notice for both the FMLA and OFLA above, the district must
choose the remedy that is most advantageous to the employee.?!

[n all cases, proper documentation must be submitted no later than three working days following the
employee’s return to work.

21 See OAR 839-009-0250(4)(c).
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scheduled to end. I understand that failure to do so will constitute unequivocal notice of my intent not to return to
work and the district may terminate my employment. (A fitness-for-duty certification may be required.)

Iauthorize the district to deduct from my paychecks any employee contributions for health insurance premiums, life
insurance or long-term disability insurance which remain unpaid after my leave, consistent with state and/or federal
law.

I have been provided a copy of the district’s family and medical leave policy and a copy of my rights and
responsibilities under the Family Medical Leave Act leave request form.

Signature of Employee: Date:
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Provider’s name and business address:

Type of practice/medical specialty:

Telephone: () Fax: ()
Email:

Medical Facts

1. The approximate date the condition commenced:

The probable duration of the condition:

Was the patient admitted for an overnight stay in a hospital, hospice or residential medical care facility?
OYes [ONo

If yes, dates of admission:

List the dates(s) you treated the patient for the condition:

Was medication, other than over-the-counter medication, prescribed? O Yes [ No

Will the patient need to have treatment visits at least twice per year due to the condition?
O Yes O No

Was the patient referred to other health care provider(s) for evaluation or treatment (e.g. physical therapist)?
O Yes O No

If yes, state the nature of such treatments and expected duration of treatment:

Is the medical condition pregnancy? O Yes [ No

If yes, expected delivery date:

Use the information provided by the district in the “To be Completed by the District” section to answer this
question. If the district fails to provide a list of the employee’s essential functions or a job description, answer
these questions based upon the employee’s own description of theirhis/her job functions.

Is the employee unable to perform any of theirkisther job functions due to the condition? [I Yes [ No

If yes, identify the job functions the employee is unable to perform:
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Describe other relevant medical facts, if any, related to the condition for which the employee seeks leave
(such medical facts may include symptoms, diagnosis or any regimen of continuing treatment such as the use
of specialized equipment):

Amount of Leave Needed

1.

Will the employee be incapacitated for a single continuous period of time due to theirhisther medical
condition, including any time for treatment and recovery? O Yes OO No

If yes, estimate the beginning and ending dates for the period of incapacity:

Will the employee need to attend follow-up treatment appointments or work part-time or on a reduced
schedule because of the employee’s medical condition? O Yes O No

If yes, are the treatments or the reduced number of hours of work medically necessary?
O Yes O No

Estimate treatment schedule, if any, including the dates of any scheduled appointments and the time required
for each appointment, including any recovery period:

Estimate the part-time or reduced work schedule the employee needs, if any:

hour(s) per day; days per week from through

Will the condition cause episodic flare-ups periodically preventing the employee from performing theirhisther
job functions? O Yes Tl No

Is it medically necessary for the employee to be absent from work during the flare-ups?
O Yes O No

If yes, explain:

Based upon the employee’s medical history and your knowledge of the medical condition, estimate the
frequency of flare-ups and the duration of related incapacity that the employee may have over the next six
months (e.g. one episode every three months lasting one to two days):

Frequency: times per week(s) month(s)

Duration: hours or day(s) per episode
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Describe the care you will provide to your family member and estimate the leave needed to provide such care:

Employee Signature Date

To be Completed by Health Care Provider:

condition, treatment, etc. Your answer should be the best estimate based upon your medical knowledge, experience
and examination of the patient. Be as specific as you can; terms such as “lifetime,” “unknown,” or “indeterminate”
may not be sufficient to determine FMLA coverage. Limit your responses to the condition for which the patient
needs leave. Do not provide information about genetic tests, as defined in 29 C.F.R. § 1635.3(f), C.F.R. § 1635.3(b).
Extra space is provided, should you need it. Please be sure to sign the form on the last page.

Provider’s name and business address:

Type of practice/medical specialty:

Telephone: () Fax:(_ )

Email:

Medical Facts

1. The approximate date the condition commenced:

The probable duration of the condition:

Was the patient admitted for an overnight stay in a hospital, hospice or residential medical care facility?
O Yes O No

If yes, dates of admission:

List the dates(s) you treated the patient for their condition:

Was medication, other than over-the-counter medication, prescribed? O Yes [ No

Will the patient need to have treatment visits at least twice per year due to the condition?
O Yes ONo

Was the patient referred to other health care provider(s) for evaluation or treatment (e.g. physical therapist)?
OYes O No

If yes, state the nature of such treatments and expected duration of treatment:
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Explain the care needed by fhe patient, and why such care is medically necessary:

4. Will the condition cause episodic flare-ups periodically preventing the patient from participating in normal
daily activities? I Yes [0 No

Based upon the patient’s medical history and your knowledge of the medical condition, estimate the
frequency of flare-ups and the duration of related incapacity that the patient may have over the next six

months (e.g. one episode every three months lasting one to two days):

Frequency: times per week(s) month(s)
Duration: hours or day(s) per episode

Does the patient need care during these flare-ups? [ Yes [ No

Explain the care needed by the patient, and why such care is medically necessary:

Additional Information (Identify the question number with your additional answer):

Signature of Health Care Provider Date

CR4/13/17 | RS Certification of Health Care Provider - GCBDA/ GDBDA-AR(3)(B)
4-4






























10.

S O L

these payments from you upon your return to work. We O will O will not pay your share of health
insurance premiums while you are on FMLA and/or OFLA leave.

¢. We O will O will not do the same with other benefits (e.g., life insurance, disability insurance, etc.)
while you are on FMLA and/or OFLA leave. If we do pay your premiums for other benefits, when you
return from leave you O will O will not be expected to reimburse us for the payments made on your
behalf.

d. Except as noted above, in the event you do not return to work for the district after your FMLA and/or
OFLA leave, and the district has paid your share of benefit premiums, you O will O will not be
responsible for reimbursing the district the amount paid on your behalf with the exceptions noted in
C.F.R. § 104 (c)(2)(B) of the FMLA.

O You will be required to present a fitness-for-duty certification prior to being restored to employment
following leave for your own serious health condition. If such certification is required but not received, your
return to work may be delayed until the certification is provided. A list of essential functions for your position
is attached. The fitness-for-duty certification must address your ability to perform these functions.

O You will not be required to present a fitness-for-duty certification prior to being restored to employment
following leave for your own serious health condition.

a. You O are O are not a “key employee” as described in C.F.R. § 825.218 of the FMLA regulations.
If you are a “key employee,” reinstatement to employment may be denied following FMLA leave on the
grounds that such restoration will cause substantial and grievous economic injury to the district. (FMLA
leave only.)

b. We O have O have not determined that restoring you to employment at the conclusion of FMLA leave
will cause substantial and grievous economic harm to us. (FMLA leave only.) (Explain (a) and/or (b) below.)
While on FMLA and/or OFLA leave you O will O will not be required to furnish us with periodic reports
every (indicate interval of periodic reports, as appropriate for the particular
leave situation) of your status and intent to return to work. If the circumstances of your leave change and you
are able to return to work earlier than the date indicated on this form, you O will O will not be required to
notify us at least two workdays prior to the date you intend to report for work.

You O will O will not be required to furnish recertification relating to a serious health condition. (FMLA
leave only.) (Explain below, if necessary, including the interval berween certifications as prescribed in C.F.R.
$ 825.308 of the FMLA regulations.)

You are notified that all leave taken for the purposes of the death of a family member, counts toward the total
period of authorized family leave.
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(3) List any restrictions on the employee’s work:

Printed Name of Health Care Provider Type of Practice

Signature - Health Care Provider Date
Health care provider: Please return the completed form to the employee/patient.

Attached: Position description/description of essential duties (district specifies which).
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to domestic violence, harassment, sexual assault or stalking or other order authorized by ORS 30.866,
107.095(1)( ¢), 107.700 -te 107.735, 124.005 - 124te-120.040 or 163.730 -te 163.750.

O  Documentation from an attorney, law enforcement officer, health care professional, licensed mental
health professional or counselor, member of the clergy or victim services provider with or from whom
the eligible employee or the eligible employee’s minor child or dependent is receiving services.

I understand that I may use accrued paid leave, including personal and sick leave or accrued vacation leave the
istri ires-me-to-use-an ed-siclk]eave ion;pe e or other paid time subject to

established by-Board policy(ies) and/or collective bargaini;lg agreement-n-the-orderspecified-by-the-distriet.

If my request for a leave is approved, it is my understanding that without an authorized extension when the need for
an extension could be anticipated, I must report to duty on the first workday following the date my leave is
scheduled to end. T understand that failure to do so will constitute unequivocal notice of my intent not to return to
work and the district may terminate my employment. I understand if I am unable to return to work following the
period of authorized leave I will notify my employer as soon as practical and provide any required information
which will allow my employer to determine my eligibility for an extension of leave.

I'authorize the district to deduct from my paychecks any employee contributions for health insurance premiums, life
insurance or long-term disability insurance which remain unpaid after my leave, consistent with state law.

Signature of Employee: Date:
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the schools of the district. “Merit” means the measurement of one teacher’s ability and
effectiveness against the ability and effectiveness of another teacher.

4

ualified” means the measurement of the teacher’s ability to teach the particular grade level or
subject matter in which the teacher is placed after the reduction in force.

5. “Qualified teacher with cultural or linguistic expertise” means a teacher who:

6.

American Indlan Alaska Native, Latlno or Hispanic;
c. Is economically disadvantaged; or
d.  Has a disability.

7. “Teacher” has the meaning giv¢
Procedures

When determining which teachers will be retalned X
prioritize seniority, except as follows: '

1. A district shall retain a qualified teacher wit e ral or linguistic expertise who has less seniority if
the release of the less senior teacher would result in a lesser proportion of teachers with cultural or
linguistic expertise compared to teachers without cultural or linguistic expertise.

2. Ifa qualified teacher with cultural or linguistic expertis ithined as described above and the
district is determining which teachers to retain who do
district shall prioritize:

a.  Seniority?; or
b.  Competence or merit in accordance with law.
3. The district may retain a teacher with less seniority than a teacher b Jeased if the district

determines that the teacher being retained has more competence or merit than the teacher with more

seniority who is being released.

The district shall not agree in any collective bargaining agreement to waive the right fj

* Seniority shall be calculated from the first day of actual service as teachers with the district, inclusive of approved leaves of
absence. In the event there is a tie in calculating seniority, it shall be broken by drawing lots.
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The district will develop criteria and procedures for identifying in-district languages, verifying teacher
language abilities, reviewing teacher pathway programs and determining which teachers teach in schools
ercent or more students from a historically underserved population. Procedures and timelines will

M 4ad $~ + hapra
A tCU-LO-LCAULICTES

Recall

A teacher who was released due to a reduction in staff will be eligible for recall for 27 months after the last
date of releasq waived by a rejection of a specific position. No new teacher shall be hired to any
position until who remain on a recall list who are licensed and qualified for the position have been
given an opp N0 accept the position.

The district shall notify teachers on the recall list of a position opening by registered letter, return receipt
requested, at their last knowzeaddress. Teachers shall have [7] calendar days from receipt of such
notification in which to in§ Bheir acceptance or rejection of the position and an additional [14] days
from date of acceptance i fto begin active employment unless otherwise mutually agreed upon.

If the teacher rejects any position offered for which the teacher is licensed and qualified, or the teacher
fails to respond within the specified timeline, the teacher shall forfeit all recall rights.

Staff returning to work shall have all hsly accrued sick leave and seniority reinstated, but shall not

receive benefits for the period of the 4

Teachers will have recall rights for a maximum 27-month period. If they choose, released teachers may
maintain their district insurance and health plans by paymg their own premiums as prescribed by law,
subject to the rules of the insurance carrier. i

[Teachers affected by a reduction in staff may be {ica B the substitute list for any position requested
when released. They will be notified for those positiOns
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(2)  The hearing shall be in executive session unless the employee has requested an open
session;
(3) The employee shall have an opportunity to be present and be represented by anyone of
their choice;
(4) The district may be represented by anyone of its choice;
(5) Both parties shall have the opportunity to make opening statements, to call witnesses and
to cross-examine the other party’s witnesses, to present documentary evidence and to
_make closing statements;
2 Board shall provide a written statement of the reasons for the final action taken
Ronrenewal of contract or dismissal); and
e Board may, at its option, designate an individual to preside over and conduct the
actual hearing.

[NOTE: These procedures asse
legislation and the action§
existing collective bargaiR
carefully reviewed by the

uidelines only and are subject to change depending on state and/or federal
b and/or federal courts. These procedures may also be modified by
cements or individual employment contracts. These guidelines should be
Tct’s attorney before their adoption and implementation.]

2. Contract Teachers

a.  Contract teachers may be sed or their employment contract nonextended when their job
performance or conduct within one or more of the broad reasons listed in Oregon Revised
Statute (ORS) 342.865: inefficiency, immorality, insubordination, neglect of duty including
duties specified by written rules, physical or mental incapacity, conviction of a felony or of a
crime involving moral turpitude, inadequate performance, failure to comply with such
reasonable requirements as the Board 4 kcscribe to show normal improvement and
evidence of professional training and{ or any cause which constitutes grounds for the
revocation of such contract teacher’s (SSNe license.

b.  The superintendent and employee shall meet to discuss the superintendent’s proposed
recommendation to the Board regarding dismissal or contract non-extension. The employee
may be accompanied by anyone of their choice.

c.  The employee shall be notified if the superintend
contract non-extension.

rends to recommend dismissal or

(1) The notice shall contain:

(a)  The statutory grounds upon which the superintendgashelieves such dismissal or
non-extension is justified;
(b) A plain and concise statement of the facts relied d
grounds for dismissal or non-extension;
(¢) A copy of ORS 342.805 to 342.934; and
(d) The day and time of the Board meeting during which the recommendatlon will be

made.

pport the statutory

(2) A notice of intended dismissal must be given at least 20 days prior § Pe a
dismissal recommendation is made to the Board. It must be delivered n person or must
be sent by certified mail.

(3) Notice of intended dismissal must be sent to the Board and to the Fair Dismissal Appeals
Board.
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to whom rights have transferred and foster parent as defined in OAR 581-015-2000.












5. Whether specific individuals may be identified even though the material does not use or give names;

6.  The material is or may be otherwise generally disruptive to the school environment. Such disruption
may occur, e.g., if the material uses, advocates or condones the use of profane language or advocates
or condones the commission of unlawful acts;

7. Students, parents and members of the public might reasonably perceive the materials to bear the
sanction or approval of the district.

High School Student Journalists

Generally, high school student journalists have the right to exercise freedom of speech and of the press in
school-sponsored media. “School-sponsored media” means materials that are prepared, substantially
written, published or broadcast by student journalists; that are distributed or generally made available,
either free of charge or for a fee, to members of the student body; and that are prepared under the direction
of a student media adviser. School-sponsored media does not include media intended for distribution or
transmission solely in the classrooms in which they are produced.

School-sponsored media prepared by student journalists are subject to reasonable time, place and manner
restrictions, pursuant to state and federal law. School-sponsored media cannot contain material that:

l. Is libelous or slanderous;
2. Is obscene, pervasively indecent or vulgar;
3. Is factually inaccurate or does not meet journalistic standards established for school-sponsored
media;
4. Constitutes an unwarranted invasion of privacy;
5. Violates federal or state law or regulation; or
6.  So incites students as to create a clear and present danger of:
a.  The commission of unlawful acts on or off school premises;
b.  The violation of district| or school] policies; or
c.  The material and substantial disruption of the orderly operation of the school. A school official

will base a forecast of material and substantial disruption on specific facts, including past
experience in the school and current events influencing student behavior, and not on
undifferentiated fear or apprehension.

Modifications or removal of items may be appealed in writing to the superintendent. The superintendent
shall schedule a meeting within three school days of receiving the written appeal. Those present at the
meeting shall include the individual(s) making the appeal, the individual(s) who made the decision to
modify or remove materials and the superintendent. At the superintendent’s discretion, the district’s legal
counsel may also attend the meeting. The superintendent shall make a decision within three school days of
the meeting.
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1. Schoolwide and Gradewide Events. Schools should avoid scheduling important events that by their
nature cannot be made up (such as picture day, open house, prom, graduation, and Outdoor School)
days that conflict with major religious or cultural holidays that may impact student attendance or
rticipation. Such events shall be scheduled on major religious or cultural holidays only if such
scheduling is reasonably necessary to carry out the proper functioning of a school program or course
of study, to avoid an unreasonable burden on other students, or if such scheduling is outside the
control of school employees.

| make a good faith effort to identify major religious or cultural holidays observed in

Rnunity by consulting generally accepted sources of information. Students and families
Bst¥t one or more holidays from their religious or cultural tradition be included on the
district’s l1st of major religious or cultural holidays under this policy.

and Extracurricular Activities. When scheduling other special events such
k. concerts and major cocurricular and extracurricular activities, staff
must consider the pigkntiil@for students to experience conflicts on major religious or cultural
holidays. Staff will intotm students and parents of plans as far in advance as possible, so that
conflicts with major religious or cultural holidays can be avoided, if it is possible to do so without
making burdensome demands on programs or other students, and otherwise accommodated if not.
Parents and students are encourjiilliliie communicate their need for accommodation to the school, for
major religious or cultural holid Pt already recognized by the district.

2. Field Trips, Cocurricudgs
as field trips, try-oulllfp

The field trip approval process will include a question about scheduling and major religious or
cultural holidays. For a field trip to be scheduled on a major religious or cultural holiday, an
administrator must review and approve the req uest. Administrator approval is also required to
schedule a major cocurricular or extracurric ki vity on a major religious or cultural holiday
when scheduling is within the control of thd or district.

3. Tests and Assignments. Any tests and assignments a student misses because of religious instruction
or religious or cultural observances shall be given to the student at another time. Teachers shall
provide students a meaningful opportunity and reasonabletime to make up missed classwork, tests,
quizzes, and final exam reviews, and to complete homej Bue on that day or the following school
day. When scheduling tests, staff must consider the po r students to experience conflicts on
major religious or cultural holidays. Make-up opportunt | not be required of a student on the
school day immediately after a student is absent from school to observe a major religious or cultural
holiday.

ndar. The Board should
or religious or cultural

4. Final Exams. Final exams are scheduled based on the district-adopt
consider the likely resulting exam schedule and possible conflicts
holidays as they consider calendar options.

Communication

The superintendent will prepare guidelines implementing this policy, including a list ¢ i religious
holidays and cultural holidays, which will be communicated to staff. School staff willj rmed at least
twice per year of dates of major religious or cultural holidays. Parents will be informed at least annually
about this policy and their student’s right to request accommodation. Information including a list of major
religious or cultural holidays will be made available on the district website. Parents are encouraged to

communicate their student’s need for accommodation to the school.
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c.  Atleast one member shall be a classified employee, elected by classified employees at the
school site; and ‘

d.  Not more than half oﬁthe members shall be parents or fegal-guardians of students, elected by
parents of students attending the school.

Other members may be desrgnated by the site council from dlstrrct communlty that include but
are not hmlted to, local school committee members busmess leaders, students and members of the
community-at-large!

3. In making recommendations, the 21st Century Schools Council shall:

a. {Use effective research and assessment to support a recommendation;

b.  Stay within the district’s vision, mission and goals;

c. Collaborate with other schools in the district, the district office, and other 21st Century
Schools Councils in the district;

d. Utilize facilitated shared decision-making;

e. Stay within frameworks established by federal law, state law, Oregon Administrative Rules,
Board policies, negotiated collective bargaining agreements, and Board-adopted curriculum;
and

f. Maintain frequent communication with the board in the conceptual stage of plans to develop

the knowledgeable support of the Boardg
4. The 21st Century Schools Council shall select its own chair or facilitator and recorder.

5. The 21st Century Schools Council shall determine its recommendations and actions through the
application of consensus-building.

The 21st Century Schools Council’s recommendations addressing significant changes in curriculum or
instructional methodology, requiring reallocation of fiscal resources, or having an impact districtwide,
must be adopted by the Board before implementation.

If the Board determines that a school site is unable to fulfill the requirement of the 21st Century Schools
Council as outlined in this policy, or if the needs of a school site require a different composition, the
Boardbeard shall establish the 21st Century Schools Council in a manner that best meets the educational
needs of the district.

The 21st Century Schools CouncilCeuneils may request a waiver of Board policy. A waiver
request%—x—er—requesfes must be submitted in writing to the superintendent. The superintendent w1llsh&1—l
submit the waiver request and ahis-erher recommendation to the Board for final approval. A policyPeliey

waiver request willrequests-shall be considered based on the district’s mission statement, philosophy,
Board-adopted goals and effective schooling tenets.

All 21st Century Schools Council decisions are subject to superintendent and Board review and approval,
respectively. In no case will ashalt 21st Century Schools Council, i.e., site council,Ceuneils abrogate any
provision of the district’s collective bargaining agreements, district contracts or Board policy-exeept.

through-the-waiver-process.

All 21st Century Schools Council meetingsCeuneils shall follow the notice, meeting; and record -keeping
requirements of the Public Records and Meetings Law.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Stresses the risks of behaviors such as the sharing of needles or syringes for injecting illegal drugs
and controlled substances;

Discusses the characteristics of the emotional, physical and psychological aspects of a healthy
relationship;

Discusses the benefits of delaying pregnancy beyond the adolescent years as a means to better
ensure a healthy future for parents and their children. The student shall be provided with statistics
based on the latest medical information regarding both the health benefits and the possible side
effects of all forms of contraceptives including the success and failure rates for prevention of
pregnancy, sexually transmitted infections and diseases;

Stresses that HIV/STDs and hepatitis B/C can be possible hazards of sexual contact;

Provides students with information about Oregon laws that address young people’s rights and
responsibilities relating to childbearing and parenting;

Advises students of consequences of having sexual relations with persons younger than 18 years of
age to whom they are not married,

Encourages family communication and involvement and helps students learn to make responsible,
respectful and healthy decisions;

Teaches that no form of sexual expression or behavior is acceptable when it physically or
emotionally harms oneself or others and that it is wrong to take advantage of or exploit another
person;

Teaches that consent is an essential component of healthy sexual behavior. Course material shall
promote positive attitudes and behaviors related to healthy relationships and sexuality, and
encourage active student bystander behavior;

Teaches students how to identify and respond to attitudes and behaviors which contribute to sexual
violence;

Validates the importance of one’s honesty, respect for each person’s dignity and well-being, and
responsibility for one’s actions;

Uses inclusive materials and strategies that recognizes different sexual orientations, gender identities
and gender expression;

Includes information about relevant community resources, how to access these resources, and the
laws that protect the rights of minors to anonymously access these resources; and

Is culturally inclusive.

The comprehensive plan of instruction shall emphasize skills-based instruction that:

1. Assists students to develop and practice effective communication skills, development of self-esteem
and ability to resist peer pressure;
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The notification shall also inform parents or eligible students that the district forwards education
records requested under OAR 581-021-0255. The notification shall also indicate where copies of the
district policy are located and how copies may be obtained.

If the eligible student or the student’s parent(s) has a primary or home language other than English,
or has a disability, the district shall provide effective notice.

These rights shall be given to either parent unless the district has been provided with specific written
evidence that-there is a court order, state statute or legally binding document relating to such matters
as divorce, separation or custody that specifically revokes these rights.

When a student becomes an eligible student, which is defined as a student who has reached 18 years
of age or is attending only an institution of postsecondary education and is not enrolled in a
secondary school, the rights accorded to, and the consent required of, the parents transfer from the
parents to the student. Nothing prevents the district from giving students rights in addition to those
given to parents.

4.  Parent’s or Eligible Student’s Right to Inspect and Review

The district shall permit an eligible student or student’s parent(s) or a representative of a parent or
eligible student, if authorized in writing by the eligible student or student’s parent(s), to inspect and
review the education records of the student, unless the education records of a student contain
information on more than one student. In that case the eligible student or student’s parent(s) may
inspect, review or be informed of only the specific information about the student.

The district shall comply with a request for access to records:

a.  Within a reasonable period of time and without unnecessary delay;

b.  For children with disabilities before any meeting regarding an individualized education
program (IEP),JER; or any due process hearing, or any resolution session related to a due
process hearing;

c.  Inno case more than 45 days after it has received the request.

The district shall respond to reasonable requests for explanations and interpretations of the student’s
education record.

The parent(s) or an eligible student shall comply with the following procedure to inspect and review
a student’s education record:

d.  Provide a written, dated request to inspect a student’s education record; and
e.  State the specific reason for requesting the inspection.

The written request will be permanently added to the student’s education record.

The district shall not destroy any education record if there is an outstanding request to inspect and
review the education record.
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While the district is not required to give an eligible student or student’s parent(s) access to treatment
records under the definition of “education records™ in OAR 581-021-0220(6)(b)(D), the eligible

student or student’s parent(s) may, at thelrhﬂA&ef expense, chooseha#e—t—hese—reeefdrs-ﬁewewed—by a
physician or other appropriate professional and have those records reviewedef his/herchoice.

If an eligible student or student’s parent(s) so requests, the district shall give the eligible student or
student’s parent(s) a copy of the student’s education record. The district may recover a fee for
providing a copy of the record, but only for the actual costs of reproducing the record unless the
imposition of a fee effectively prevents a parent or eligible student from exercising the right to
inspect and review the student’sstudents educational records. The district may not charge a fee to
search for or to retrieve the education records of a student.

The district shall not provide the eligible student or student’s parent(s) with a copy of test protocols,
test questions and answers and other documents described in Oregon Revised Statutes (ORS)
192.345504(4) unless authorized by federal law.

The district will maintain a list of the types and locations of education records maintained by the
district and the titles and addresses of officials responsible for the records.

StudentStudent’s education records will be maintained at the school building at which the student is
in attendance except for special education records which may be located at another designated
location within the district. The administrator/principal or hisfer-designee shall be the person
responsible for maintaining and releasing the education records.

5. Release of Personally Identifiable Information

Personally identifiable information shall not be released without prior written consent of the eligible
student or student’s parent(s) except in the following cases:

a.  The disclosure is to other school officials, including teachers, within the district who have a
legitimate educational interest.

As used in this section “legitimate educational interest” means a district ofﬁcial employed by the
school board who necds_ﬂeeel to review an educational record in order to fulﬁll theirhis-orher
professional responsibilities, as delineated by their job description, contract or conditions of
employment. Contractors, consultants, volunteers or other parties to whom an agency or institution
has outsourced institutional services or functions may be considered a school official provided that
party performs an institutional service or function for which the district would otherwise use
employees, is under the direct control of the district with respect to the use and maintenance of
education records, and is subject to district policies concerning the redisclosure of personally
identifiable information.

The district shall maintain, for public inspection, a listing of the names and positions of individuals
within the district who have access to personally identifiable information with respect to students
with disabilities.

b. The disclosure is to officials of another school within the district;
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c.  The disclosure is to authorized representatives of:

The U.S. Comptroller General, U.S. Attorney General, U.S. Secretary of Education or state
and local education authorities or the Oregon Secretary of State Audits Division in connection
with an audit or evaluation of federal or state-supported education programs, or the
enforcement of or compliance with federal or state-supported education programs, or the
enforcement of or compliance with federal or state regulations.

d.  The disclosure is in connection with financial aid for which the student has applied or which
the student has received, if the information is necessary for such purposes as to:

(1) Determine eligibility for the aid;

(2) Determine the amount of the aid;

(3) Determine the conditions for the aid; or
(4) Enforce the terms and condition of the aid.

As used in this section “financial aid” means any payment of funds provided to an individual
that is conditioned on the individual’s attendance at an educational agency or institution.

e. The disclosure is to organizations conducting studies for, or on behalf of, the district to:

(1) Develop, validate or administer predictive tests;
(2) Administer student aid programs; or
(3) Improve instruction.

The district may disclose information under this section only if disclosure is to an official
listed in paragraph (c) above and who enters into a written agreement with the district that:

(1)  Specifies the purpose, scope and duration of the study and the information to be
disclosed;

(2) Limits the organization to using the personally identifiable information only for the
purpose of the study;

(3) The study is conducted in a manner that does not permit personal identification of
parents or students by individuals other than representatives of the organization; and

(4) The information is destroyed when no longer needed for the purposes for which the
study was conducted.

For purposes of this section, the term “organization” includes, but is not limited to, federal,
state and local agencies, and independent organizations.

f. The district may disclose information under this section only if the disclosure is to an official
listed in paragraph (c) above who is conducting an audit related to the enforcement of or
compliance with federal or state legal requirements and who enters into a written agreement
with the district that:

(1) Designates the individual or entity as an authorized representative;
(2) Specifies the personally identifiable information being disclosed;
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(3)  Specifies the personally identifiable information being disclosed in the furtherance of an
audit, evaluation or enforcement or compliance activity of the federal or state -supported
education programs;

(4) Describes the activity with sufficient specificity to make clear it falls within the audit or
evaluation exception; this must include a description of how the personally identifiable
information will be used;

(5) Requires information to be destroyed when no longer needed for the purpose for which
the study was conducted;

(6) Identifies the time period in which the personally identifiable information must be
destroyed; and -

(7)  Establishes policies and procedures which are consistent with Family Education Rights
and Privacy Act (FERPA)YEERPA and other federal and state confidentiality and privacy
provisions to insure the protection of the personally identifiable information from further
disclosure and unauthorized use.

g.  The disclosure is to accrediting organizations to carry out their accrediting functions;

h.  The disclosure is to comply with a judicial order or lawfully issued subpoena. The district may
disclose information under this section only if the district makes a reasonable effort to notify
the eligible student or student’s parent(s) of the order or subpoena in advance of compliance,
unless an order or subpoena of a federal court or agency prohibits notification to the parent(s)
or student;

i. The disclosure is to comply with a judicial order or lawfully issued subpoena when the parent
is a party to a court proceeding involving child abuse and neglect or dependency matters;

J. The disclosure is to the parent(s) of a dependent student, as defined in Section 152 of the
Internal Revenue Code of 1986;

k. The disclosure is in connection with a health or safety emergency. The district shall disclose
personally identifiable information from an education record to law enforcement, child
protective services and health-care professionals, and other appropriate parties in connection
with a health and safety emergency if knowledge of the information is necessary to protect the
health and safety of the student or other individuals. If the district determines that there is an
articulable and significant threat, the district will document the information available at that
time of determination and the rationale basis for the determination for the disclosure of the
information from the educational records.

In making a determination whether a disclosure may be made under the health or safety
emergency, the district may take into account the totality of the circumstances pertaining to a
threat to the health or safety of a student or other individuals. As used in this section a “health
or safety emergency” includes, but is not limited to, law enforcement efforts to locate a child
who may be a victim of kidnap, abduction or custodial interference and law enforcement or
child protective services efforts to respond to a report of child abuse or neglect pursuant to
applicable state law, or other such reasons that the district may in good faith determine a health
or safety emergency;

1. The disclosure is information the district has designated as “directory information” (See Board
policy JOA — Directory Information);

m.  The disclosure is to the parent(s) of a student who is not an eligible student or to an eligible
student;

n.  The disclosure is to officials of another school, school system, institution of postsecondary
education, an education service district (ESD), state regional program or other educational
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agency that has requested the records and in which the student seeks or intends to enroll or is
enrolled or in which the student receives services. The term “receives services” includes, but is
not limited to, an evaluation or reevaluation for purposes of determining whether a student has
a disability;

o.  The disclosure is to the Board during an executive session pursuant to ORS 332.061;-

p-  The disclosure is to a caseworker or other representative, who has the right to access the
student’s case plan, of a state or local child welfare agency or tribal organization that are
legally responsible for the care and protection of the student, provided the personally
identifiable information will not be disclosed unless allowed by law.

The district will use reasonable methods to 1dent1fy and authenticate the identity of the parents,
students, school officials, and any other parties to whom the district discloses personally
identifiable information from educational records.

6.  Record-Keeping Requirements

The district shall maintain a record of each request for access to and each disclosure of personally
identifiable information from the education records of each student. Exceptions to the record-
keeping requirements shall include the parent, eligible student, school official or histher-assistant
responsible for custody of the records and parties authorized by state and federal law for auditing
purposes. The district shall maintain the record with the education records of the student as long as
the records are maintained. For each request or disclosure the record must include:

a.  The party or parties who have requested or received personally identifiable information from
the education records; and
b.  The legitimate interests the parties had in requesting or obtaining the information.

The following parties may inspect the record of request for access and disclosure to a student’s
personally identifiable information:

a.  The parent(s) or an eligible student;

b.  The school official or-histher assistants who are responsible for the custody of the records;

c.  Those parties authorized by state or federal law for purposes of auditing the record-keeping
procedures of the district.

7. Request for Amendment of Student’s Education Record

If an eligible student or student’s parent(s) believes the education records relating to the student
contain information that is inaccurate, misleading or in violation of the student’s rights of privacy or
other rights, the student or parent(s)he—#she may ask the building level principal where the record is
maintained to amend the record.

The principal shall decide, after consulting with the necessary staff, whether to amend the record as
requested within a reasonable time after the request to amend has been made.
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The request to amend the student’s education record shall become a permanent part of the student’s
education record.

If the principal decides not to amend the record as requested, the eligible student or the student’s
parent(s) shall be informed of the decision and of ahisthker right to appeal the decision by requesting
a hearing.

8.  Hearing Rights of Parents or Eligible Students

If the building level principal decides not to amend the education record of a student as requested by
the eligible student or the student’s parent(s), the eligible student or student’s parent(s) may request a
formal hearing for the purpose of challenging information in the education record as inaccurate,
misleading or in violation of the privacy or other rights of the student. The district shall appoint a
hearings officer to conduct the formal hearing requested by the eligible student or student’s parent.
The hearing may be conducted by any individual, including an official of the district, who does not
have a direct interest in the outcome of the hearing. The hearings officer will establish a date, time
and location for the hearing, and give the student’s parent or eligible student notice of date, time and
location reasonably in advance of the hearing. The hearing will be held within 10 working days of
receiving the written or verbal request for the hearing.

The hearings officer will convene and preside over a hearing panel consisting of:

a.  The principal or-histher designee;
b. A member chosen by the eligible student or student’s parent(s); and
c. A disinterested, qualified third party appointed by the superintendent.

The parent or eligible student may, at histher-own expense, choosebe-assisted-orrepresented-by one
or more individuals to assist or represent themef-his/herewn-choiee, including an attorney. The
hearing shall be private. Persons other than the student, parent, witnesses and counsel shall not be
admitted. The hearings officer shall preside over the panel. The panel will hear evidence from the
school staff and the eligible student or student’s parent(s) to determine the point(s) of disagreement
concerning the records. Confidential conversations between a licensed employee or district
counselor and a student shall not be part of the records hearing procedure. The eligible student or
student’s parent(s) has the right to insert written comments or explanations into the record regarding
the disputed material. Such inserts shall remain in the education record as long as the education
record or a contested portion is maintained and exists. The panel shall make a determination after
hearing the evidence and make its recommendation in writing within 10 working days following the
close of the hearing. The panel will make a determination based solely on the evidence presented at
the hearing and will include a summary of the evidence and the reason for the decision. The findings
of the panel shall be rendered in writing not more than 10 working days following the close of the
hearing and submitted to all parties.

If, as a result of the hearing, the panel decides that the information in the education record is not
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall
inform the eligible student or the student’s parent(s) of the right to place a statement in the record
commenting on the contested information in the record or stating why there is disagreementhe/she
disagrees with the decision of the panel. If a statement is placed in an education record, the district
will ensure that the statement:
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a.  Is maintained as part of the student’s records as long as the record or a contested portion is
maintained by the district; and

b.  Isdisclosed by the district to any party to whom the student’s records or the contested portion
are disclosed.

If, as a result of the hearing, the panel decides that the information is inaccurate, misleading or
otherwise in violation of the privacy or other rights of the student, it shall:

a.  Amend the record accordingly; and
b.  Inform the eligible student or the student’s parent(s) of the amendment in writing.

9. Duties and Responsibilities When Requesting Education Records

The district shall, within 10 days of a student seeking initial enrollment in or services from the
district, notify the public or private school, ESD, institution, agencys or detention facility or youth
care center in which the student was formerly enrolled, and shall request the student’s education
records.

10.  Duties and Responsibilities When Transferring Education Records

The district shall; transfer originals of all requested student education records, including any ESD
records, relating to the particular student to the new educational agency when a request to transfer
the education records is made to the district. The transfer shall be made no later than 10 days after
receipt of the request. For students in substitute care programs, the transfer must take place within
five days of a request. Readable copies of the following documents shall be retained:

a. The student’s permanent records, for one year;

b.  Such special education records as are necessary to document compliance with state and federal
audits, for five years after the end of the school year in which the original was created. In the
case of records documenting speech pathology and physical therapy services, until the student
reaches age 21 or 5 years after last seen, whichever is longer.

Note: Education records shall not be withheld for student fees, fines and charges if requested in
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or such
records are requested for use in the appropriate placement of a student.
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Disclosure Statement
Required for use in collecting personally identifiable information
related to social security numbers.

On any form that requests the social security number (SSN), the following statement shall appear just
above the space for the SSN:

“Providing your social security number (SSN) is voluntary. If you provide it, the district will use
your SSN for record-keeping, research, and reporting purposes only. The district will not use your
SSN to make any decision directly affecting you or any other person. Your SSN will not be given to
the general public. If you choose not to provide your SSN, you will not be denied any rights as a
student. Please read the statement on the back of this form that describes how your SSN will be used.
Providing your SSN means that you consent to the use of your SSN in the manner described.”

On the back of the same form, or attached to it, the following statement shall appear:

“OAR 581-021-0250 (1)(j) authorizes districts to ask you to provide your social security number
(SSN). The SSN will be used by the district for reporting, research and record keeping. Your SSN
will also be provided to the Oregon Department of Education. The Oregon Department of Education
gathers information about students and programs to meet state and federal statistical reporting
requirements. It also helps districts and the state research, plan and develop educational programs.
This information supports the evaluation of educational programs and student success in the
workplace.”

The district and Oregon Department of Education may also match your SSN with records from other
agencies as follows:

The Oregon Department of Education uses information gathered from the Oregon Employment
Division to learn about education, training and job market trends. The information is also used for
planning, research and program improvement.

State and private universities, colleges, community colleges and vocational schools use the
information to find out how many students go on with their education and their level of success.

Other state agencies use the information to help state and local agencies plan educational and
training services to help Oregon citizens get the best jobs available.

Your SSN will be used only for statistical purposes as listed above. State and federal law protects the
privacy of your records.
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3. IEPT
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information from the parent(s), the student’s anticipated needs, or the need to address other
matters.

Between annual IEP meetings, the district and the parent(s) may amend or modity the
student’s current IEP without convening an IEP team meeting using the procedures in the
Agreement to Amend or Modify IEP subsection.

When the parent(s) requests a meeting, the district will either schedule a meeting within a
reasonable time or provide timely written prior notice of the district’s refusal to hold a
meeting.

If an agency other than the district fails to provide agreed upon transition services contained in
the IEP, the district convenes an IEP meeting to plan alternative strategies to meet the
transition objectives and, if necessary, to revise the IEP.

eam Members
The district’s IEP team members include the following:

(1)  The student’s parent(s);

(2)  The student, if the purpose of the IEP meeting is to consider the student’s postsecondary
goals and transition services (beginning for IEPs in effect at age 16), or for younger
students, when appropriate;

(3) At least one of the student’s special education teachers or, if appropriate, at least one of
the student’s special education providers;

(4) At least one of the student’s regular education teachers if the student is or may be
participating in the regular education environment. If the student has more than one
regular education teacher, the district will determine which teacher or teachers will
participate;

(5) A representative of the district (who may also be another member of the team) who is
qualified to provide or supervise the provision of special education and is knowledgeable
about district resources. The representative of the district will have the authority to
commit district resources and be able to ensure that all services identified in the IEP can
be delivered;

(6)  An individual, who may also be another member of the team, who can interpret the
instructional implications of the evaluation results; and

(7) At the discretion of the parent or district, other persons who have knowledge or special
expertise regarding the student.

Student participation:

(1) Whenever appropriate, the student with a disability is a member of the team.

(2)  If the purpose of the IEP meeting includes consideration of postsecondary goals and
transition services for the student, the district includes the student in the IEP team
meeting.

(3) Ifthe purpose of the IEP meeting includes consideration of postsecondary goals and
transition services for the student, and the student does not attend the meeting, the
district will take other steps to consider the student’s preferences and interests in
developing the IEP.

Participation by other agencies:

(1)  With parent or adult student written consent, and where appropriate, the district invites a
representative of any other agency that is likely to be responsible for providing or paying
for transition services if the purpose of the IEP meeting includes the consideration of
transition services (beginning at age 16, or younger if appropriate); and

(2) If the district refers or places a student in an education service district, state-operated
program, private school or other educational program, IEP team membership includes a
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representative from the appropriate agencies. Participation may consist of attending the
meeting, conference call or participating through other means.

4. Agreement for Nonattendance and Excusal

a.

The district and the parent may consent to excuse an IEP team member from attending an IEP
meeting, in whole or in part, when the meeting involves a discussion or modification of team
member’s area of curriculum or service. The district designates specific individuals to
authorize excusal of [EP team members.

If excusing an IEP team member whose area is to be discussed at an [EP meeting, the district
ensures:

(1) The parent and the district consent in writing to the excusal;

(2) The team member submits written input to the parents and other members of the IEP
team before the meeting; and

(3) The parent is informed of all information related to the excusal in the parent’s native
language or other mode of communication according to consent requirements.

5. IEP Content
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In developing the IEP, the district considers the student’s strengths, the parent’s concerns, the
results of the initial or most recent evaluation, and the academic, developmental and functional
needs of the student.

The district ensures that IEPs for each eligible student includes:

(1) A statement of the student’s present levels of academic achievement and functional
performance that:

(a) Includes a description of how the disability affects the progress and involvement in
the general education curriculum;

(b) Describes the results of any evaluations conducted, including functional and
developmental information;

(¢) Is written in language that is understood by all IEP team members, including
parents;

(d) Is clearly linked to each annual goal statement;

(e) Includes a description of benchmarks or short-term objectives for children with
disabilities who take alternative assessments aligned to alternate achievement
standards.

(2) A statement of measurable annual goals, including academic and functional goals, or for
students whose performance is measured by alternate assessments aligned to alternate
achievement standard, statements of measurable goals and short-term objectives. The
goals and, if appropriate, objectives:

(a) Meet the student’s needs that are present because of the disability, or because of
behavior that interferes with the student’s ability to learn, or impedes the learning
of other students;

(b) Enable the student to be involved in and progress in the general curriculum, as
appropriate; and

(¢) Clearly describe the anticipated outcomes, including intermediate steps, if
appropriate, that serve as a measure of progress toward the goal.

(3) A statement of the special education services, related services, supplementary aids and
services that the district provides to the student:
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(a) The district bases special education and related services, modifications and
supports on peer-reviewed research to the extent practicable to assist students in
advancing toward goals, progressing in the general curriculum and participating
with other students (including those without disabilities), in academic,
nonacademic and extracurricular activities.

(b) Each statement of special education services, related or supplementary services,
aids, modifications or supports includes a description of the inclusive dates,
amount or frequency, location and who is responsible for implementation.

(4) A statement of the extent, if any, to which the student will not participate with
nondisabled students in regular academic, nonacademic and extracurricular activities.

(5) A statement of any individual modifications and accommodations in the administration
of state or districtwide assessments of student achievement.

(a) A student will not be exempt from participation in state or districtwide assessment
because of a disability unless the parent requests an exemption;

(b) Ifthe IEP team determines that the student will take the alternate assessment
instead of the regular statewide or a districtwide assessment, a statement of why
the student cannot participate in the regular assessment and why the alternate
assessment is appropriate for the student.

(6) A statement describing how the district will measure student’s progress toward
completion of the annual goals and when periodic reports on the student’s progress
toward the annual goals will be provided.
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%6. Agreement to Amend or Modify IEP

Between annual IEP meetings, the district and the parent may agree to make changes in the student’s
current [EP without holding an IEP meeting. These changes require a signed, written agreement
between the district and the parent.

a.  The district and the parent record any amendments, revisions or modifications on the student’s
current IEP. If additional IEP pages are required these pages must be attached to the existing
IEP.
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The district files a complete copy of the IEP with the student’s education records and informs
the student’s IEP team and any teachers or service providers of the changes.

The district provides the parent prior written notice of any changes in the IEP and upon
request, provides the parent with a revised copy of the IEP with the changes incorporated.

8-7. 1EP Team Considerations and Special Factors

a.
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In developing, reviewing and revising the IEP, the I[EP team considers:

(1) The strengths of the student and concerns of the parent for enhancing the education of
the student;

(2)  The results of the initial or most recent evaluation of the student;

(3)  As appropriate, the results of the student’s performance on any general state or
districtwide assessments;

(4) The academic, developmental and functional needs of the child.

In developing, reviewing and revising the student’s IEP, the IEP team considers the following
special factors:

(1) The communication needs of the student; and
(2) The need for assistive technology services and/or devices.

As appropriate, the IEP team also considers the following special factors:

(1)  For a student whose behavior impedes their learning or that of others, strategies, positive
behavioral intervention and supports to address that behavior;

(2) For a student with limited English proficiency, the language needs of the student as those
needs relate to the IEP;

(3)  For a student who is blind or visually impaired, instruction in Braille and the use of
Braille unless the IEP team determines (after an evaluation of reading and writing skills,
needs and media, including evaluation of future needs for instruction in Braille or the use
of Braille, appropriate reading and writing), that instruction in Braille or the use of
Braille is not appropriate;

(4)  For a student who is deaf or hard of hearing, the student’s language and communication
needs, including opportunities for direct communication with peers and professional
personnel in the student’s language and communication mode, academic level and full
range of needs, including opportunities for direct instruction in the student’s language
and communication mode;

(5) Ifa student is deaf, deafblind, or hard of hearing, the district will provide information
about relevant services and placements offered by the school district, the education
service district, regional programs, and the Oregon School for the Deaf; and

(6) A statement of any device or service needed for the student to receive a free appropriate
public education (FAPE).

In addition to the above IEP contents, the IEP for each eligible student of transition age
includes:

(1) Beginning not later than the first IEP in effect when the student turns 16, or as early as
14 or younger, if determined appropriate by the IEP team (including parent(s)), and
updated annually thereafter, the IEP must include:

(a) Appropriate measurable postsecondary goals based upon age-appropriate transition
assessments related to training education, employment, and where appropriate,
independent living skills; and
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(b)  The transition services (including courses of study) needed to assist the student in
reaching those goals.

Regarding employment planning, the parent shall be provided information about
and opportunities to experience employment services provided by Oregon
Vocational Rehabilitation or the Oregon Office of Developmental Disability
Services. These services must be provided in a competitive integrated employment
setting, as defined by Oregon Administrative Rule (OAR) 411-345-0020.
Information about these services shall also be provided to the parent by the district
at each annual review for IEPs to be in effect when the child turns 16, or as early
as 14 or younger, if determined appropriate by the IEP team (including parent(s)).

(2) At least one year before a student reaches the age of majority (student reaches the age of
18, or has married or been emancipated, whichever occurs first), a statement that the
district has informed the student that all procedural rights will transfer at the age of
majority; and

(3)  Ifidentified transition service providers, other than the district, fail to provide any of the
services identified on the IEP, the district will initiate an IEP meeting as soon as possible
to address alternative strategies and revise the IEP if necessary.

To promote self-determination and independence, the district shall provide the student and the
student’s parents with information and training resources regarding supported decision-making
as a less restrictive alternative to guardianship, and with information and resources regarding
strategies to remain engaged in the student’s secondary education and post-school outcomes.
The district shall provide this information at each IEP meeting that includes discussion of post-
secondary education goals and transition services.

9:8. Incarcerated Youth

a.

For students with disabilities who are convicted as adults, incarcerated in adult correctional
facilities and otherwise entitled to FAPE, the following IEP requirements do not apply:

(1) Participation of students with disabilities in state and districtwide assessment; and

(2)  Transition planning and transition services, for students whose eligibility will end
because of their age before they will be eligible to be released from an adult correctional
facility based on consideration of their sentence and eligibility for early release.

The IEP team may modify the student’s IEP, if the state has demonstrated a bona fide security
or other compelling interest that cannot be otherwise accommodated.

16-9. Extended School Year Services
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The district makes extended school year (ESY) services available to all students for whom the
IEP team has determined that such services are necessary to provide FAPE.
ESY services are:

(1) Provided to a student with a disability in addition to the services provided during the
typical school year;

(2)  Identified in the student’s IEP; and

(3)  Provided at no cost to the parent.

The district does not limit consideration of ESY services to particular categories of disability
or unilaterally limit the type, amount or duration of service.

The district provides ESY services to maintain the student’s skills or behavior, but not to teach
new skills or behaviors.
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The district’s criteria for determining the need for extended school year services include:

(1) Regression (a significant loss of skills or behaviors) and recoupment time based on
documented evidence; or

(2) If no documented evidence, on predictions according to the professional judgment of the
team.

“Regression” means significant loss of skills or behaviors in any area specified on the IEP as a
result of an interruption in education services.

“Recoupment” means the recovery of skills or behaviors specified on the IEP to a level
demonstrated before the interruption of education services.

H-10.Assistive Technology

The district ensures that assistive technology devices or assistive technology services, or both,
are made available if they are identified as part of the student’s IEP. These services and/or
devices may be part of the student’s special education, related services or supplementary aids
and services.

On a case-by-case basis, the district permits the use of district-purchased assistive technology
devices in the student’s home or in other settings if the student’s IEP team determines that the
student needs access to those devices to receive FAPE .afree-appropriate-public-education- In
these situations, district policy will govern liability and transfer of the device when the student
ceases to attend the district.

12.11.Transfer Students

R8/08/22 | RS

In state:

If a student with a disability (who had an IEP that was in effect in a previous district in
Oregon) transfers into the district and enrolls in a district school within the same school year,
the district (in consultation with the student’s parents) provides FAPEafree-appropriate-public
edueation to the student (including services comparable to those described in the student’s IEP
from the previous district), until the district either:

(1)  Adopts the student’s IEP from the previous district; or
(2) Develops, adopts and implements a new [EP for the student in accordance with all of the
IEP provisions.

Out of state:

If a student transfers into the district with a current IEP from a district in another state, the
district, in consultation with the student’s parents, will provide FAPEe-free-appropriate-publie
edueation to the student, including services comparable to those described in the student’s IEP
from the previous district, until the district:

(1) Conducts an initial evaluation (if determined necessary by the district to determine
Oregon eligibility) with parent consent and determines whether the student meets
eligibility criteria described in the OARs.

(2) Ifthe student is eligible under Oregon criteria, the district develops, adopts and
implements a new IEP for the student using the Oregon Standard IEP or an approved
alternate IEP.
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(3)  If the student does not meet Oregon eligibility criteria, the district provides prior written
notice to the parents explaining that the student does not meet Oregon eligibility criteria
and specifying the date when special education services will be terminated.
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Procedural Safeguards Notice

1. The district provides to parents a copy of the Procedural Safeguards Notice, published by the
Oregon Department of Education, at least once per year and upon initial referral or parent request for
special education evaluation and when the parent requests a copy. The district also gives a copy to
the student at least a year before the student’s 18th birthday or upon learning that the student is
considered emancipated.

2. The district provides the Procedural Safeguards Notice in the parent’s native language or other mode
of communication unless it is clearly not feasible to do so. If the native language or other mode of
communication of the parent is not a written language, the district takes steps to ensure that the
notice is translated orally or by other means understandable to the parent and that the parent
understands the content of the notice. The district maintains written evidence that it meets these
requirements.

Parent or Adult Student Meeting Participation

1. The district provides parents or adult students an opportunity to participate in meetings with respect
to the identification, evaluation, IEP and educational placement of the student, and the provision of a

FAPEﬁEe%&ppfepﬂ&t%p&bk&edaeaﬂeﬂ to the student.

2. The district provides parents or adult students written notice of any meeting sufficiently in advance
to ensure an opportunity to attend. The written notice:

a. States the purpose, time and place of the meeting and who is invited to attend;

b.  Advises that parents or adult students may invite other individuals who they believe have
knowledge or special expertise regarding the student;

¢.  Advises that the team may proceed with the meeting even if the parents are not in attendance;

d.  Advises the parents or adult students who to contact before the meeting to provide information
if they are unable to attend; and

e.  Indicates if one of the meeting’s purposes is to consider transition services or transition
services needs. If so:

(1) Indicates that the student will be invited; and
(2)  If considering transition services, identifies any agencies invited to send a representative
(with parent or adult student consent).

3. The district takes steps to ensure that one or both parents of a child with a disability are present at
each IEP or placement meeting or are afforded the opportunity to participate, including:

a.  Notifying parents of the meeting early enough to ensure that they will have an opportunity to
attend; and
b.  Scheduling the meeting at a mutually agreed upon time and place.

4. If neither parent can attend, the district will use other methods to ensure an opportunity to
participate, including, but not limited to, individual or conference phone calls or home visits.

5. The district may conduct an evaluation planning or eligibility meeting without the parent or adult
student if the district provided meeting notice to the parent or adult student sufficiently in advance to
ensure an opportunity to attend.
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a.  The district provides parents or adult students an opportunity to participate in meetings with
respect to the identification, evaluation, individualized education program (IEP) and
educational placement of the student, and the provision of a free appropriate public education
(FAPE) to the student.

b.  The district provides parents or adult students written notice of any meeting sufficiently in
advance to ensure an opportunity to attend. The written notice:

(1)  States the purpose, time and place of the meeting and who is invited to attend;

(2)  Advises that parents or adult students may invite other individuals who they believe have
knowledge or special expertise regarding the student;

(3)  Advises the parents or adult student that the team may proceed with the meeting even if
they are not in attendance;

(4)  Advises the parent or adult students who to contact before the meeting to provide
information if they are unable to attend; and

(5) Indicates if one of the meeting’s purposes is to consider transition services or transition
service needs. If so:

(a) Indicates that the student will be invited; and
(b) Identifies any agencies invited to send a representative.

c.  The district takes steps to ensure that one or both of the parents of a student with a disability
are present at each [EP or placement meeting or are afforded the opportunity to participate,
including:

(1) Notifying parents of the meeting early enough to ensure that they will have an
opportunity to attend; and
(2)  Scheduling the meeting at a mutually agreed on time and place.

d.  If neither parent can participate, the district will use other methods to ensure participation,
including, but not limited to, individual or conference phone calls or home visits.

e.  The district may conduct an evaluation planning or eligibility meeting without the parent or
adult student if the district provided meeting notice to the parent or adult student sufficiently in
advance to ensure an opportunity to attend.

f. The district may conduct an IEP or placement meeting without the parent or adult student if
the district is unable to convince the parents or adult students that they should participate.
Attempts to convince the parent to participate will be considered sufficient if the district:

(1) Communicates directly with the parent or adult student and arranges a mutually
agreeable time and place and sends written notice to confirm the arrangement; or

(2) Proposes a time and place in the written notice stating that a different time and place
might be requested and confirms that the notice was received.

g.  Ifthe district proceeds with an IEP meeting without a parent or adult student, the district must
have a record of its attempts to arrange a mutually agreed upon time and place such as:

(1) Detailed records of telephone calls made or attempted and the results of those calls;

(2)  Copies of correspondence sent to the parents and any responses received; and

(3) Detailed records of visits made to the parents” home or place of employment and the
results of those visits.
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The district takes whatever action is necessary to ensure that the parent or adult student
understands the proceedings at a meeting, including arranging for an interpreter for parents or
adult students who are deaf or whose native language is other than English.

After the transfer of rights to an adult student at the age of majority, the district provides
written notice of meetings to the adult student and parent, if the parent can be reasonably
located. After the transfer of rights to an adult student at the age of majority, a parent receiving
notice of an [EP meeting is not entitled to attend the meeting unless invited by the adult
student or the district.

An IEP meeting does not include:

(1) Informal or unscheduled conversations involving district personnel;

(2)  Conversations on issues such as teaching methodology, lesson plans or coordination of
service provision if those issues are not addressed in the student’s IEP; or

(3)  Preparatory activities that district or public personnel engage in to develop a proposal or
response to a parent proposal that will be discussed at a later meeting.

4. Surrogate Parents

a.
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The district protects the rights of a student with a disability, or suspected of having a disability,
by appointing a surrogate parent when:

(1) The parent cannot be identified or located after reasonable efforts;

(2)  The student is a ward of the state or an unaccompanied homeless youth and there is
reasonable cause to believe that the student has a disability, and there is no foster parent
or other person available who can act as the parent of the student; or

(3)  The parent or adult student requests the appointment of a surrogate parent.

The district secures nominations of persons to serve as surrogates. The district appoints
surrogates within 30 days of a determination that the student needs a surrogate, unless a
surrogate has already been appointed by juvenile court.

The district will only appoint a surrogate who:

(I)  Isnot an employee of the district or ODE;

(2) Isnotan employee of any other agency involved in the education or care of the student;

(3)  Is free of any personal or professional interest that would interfere with representing the
student’s special education interests; and

(4)  Has the necessary knowledge and skills that ensure adequate representation of the
student in special education decisions. The district will provide training, as necessary, to
ensure that surrogate parents have the requisite knowledge.

The district provides all special education rights and procedural safeguards to appointed
surrogate parents.

A surrogate will not be considered an employee of the district solely on the basis that the
surrogate is compensated from public funds.

The duties of the surrogate parent are to:

(1)  Protect the special education rights of the student;

(2)  Beacquainted with the student’s disability and the student’s special education needs;

(3)  Represent the student in all matters relating to the identification, evaluation, IEP and
educational placement of the student; and
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(4) Represent the student in all matters relating to the provision of FAPE to the student.
A parent may give written consent for a surrogate to be appointed.

(1) When a parent requests that a surrogate be appointed, the parent shall retain all parental
rights to receive notice and all of the information provided to the surrogate. When the
district appoints a surrogate at parent request, the district will continue to provide to the
parent a copy of all notices and other information provided to the surrogate.

(2)  The surrogate, alone, shall be responsible for all matters relating to the special education
of the student. The district will treat the surrogate as the parent unless and until the
parent revokes consent for the surrogate’s appointment.

(3) Ifa parent gives written consent for a surrogate to be appointed, the parent may revoke
consent at any time by providing a written request to revoke the surrogate’s
appointment.

An adult student to whom rights have transferred at age of majority may give written consent
for a surrogate to be appointed. When an adult student requests that a surrogate be appointed,
the student shall retain all rights to receive notice and all of the information provided to the
surrogate. The surrogate, alone, shall be responsible for all matters relating to the special
education of the student. The district will treat the surrogate as the adult student unless and
until the adult student revokes consent for the surrogate’s appointment. If an adult student
gives written consent for a surrogate to be appointed, the adult student may revoke consent at
any time by providing a written request to revoke the surrogate’s appointment.

The district may change or terminate the appointment of a surrogate when:

(1) The person appointed as surrogate is no longer willing to serve;

(2) Rights transfer to the adult student or the student graduates with a regular diploma;

(3)  The student is no longer eligible for special education services;

(4)  The legal guardianship of the student is transferred to a person who is able to carry out
the role of the parent;

(5) A foster parent or other person is identified who can carry out the role of parent;

(6) The parent, who previously could not be identified or located, is now identified or
located;

(7)  The appointed surrogate is no longer eligible;

(8) The student moves to another district; or

(9) The student is no longer a ward of the state or unaccompanied homeless youth.

The district will not appoint a surrogate solely because the parent or student to whom rights
have transferred is uncooperative or unresponsive to the special education needs of the student.

5. Transfer of Rights at Age of Majority

a.
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When a student with a disability reaches the age of majority, marries or is emancipated, rights
previously accorded to the student’s parents under the special education laws, transfer to the
student. A student for whom rights have transferred is considered an “adult student” under
OAR 581-015-2000(1).

The district provides notice to the student and the parent that rights (accorded by statute) will
transfer at the age of majority. This notice is provided at an [EP meeting and documented on
the IEP:
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(1) At least one year before the student’s 18th birthday;

(2)  More than one year before the student’s 18th birthday, if the student’s IEP team
determines that earlier notice will aid transition; or

(3)  Upon actual knowledge that within a year the student will likely marry or become
emancipated before age 18.

¢.  Thedistrict provides written notice to the student and to the parent at the time of the transfer.

d.  These requirements apply to all students, including students who are incarcerated in a state or
local adult or juvenile correctional facility or jail.

e.  After transfer of rights to the student, the district provides any written prior notices and written
notices of meetings required by the special education laws to the adult student and to the
parent if the parent can be reasonably located.

f. After rights have transferred to the student, receipt of notice of an IEP meeting does not entitle
the parent to attend the meeting unless invited by the student or the district.

g.  To promote self-determination and independence, the district shall provide the student and the
student’s parents with information and training resources regarding supported decision-making
as a less restrictive alternative to guardianship, and with information and resources regarding
strategies to remain engaged in the student’s secondary education and post-school outcomes.
The district shall provide this information at each IEP meeting that includes discussion of post-
secondary goals and transition services.

6. Prior Written Notice

a.  The district provides prior written notice to the parent of a student, or student, within a
reasonable period of time, before the district:

(1) Proposes to initiate or change, the identification, evaluation or educational placement of
the student, or the provision of a FAPE to the child; or

(2)  Refuses to initiate or change the identification, evaluation or educational placement of
the student, or the provision of a FAPE to the child.

b.  The content of the prior written notice will include:

(1) A description of the action proposed or refused by the district;

(2)  An explanation of why the district proposed or refused to take the action;

(3) A description of each evaluation procedure, test, assessment, record or report used as a
basis for the proposal or refusal;

(4) A statement that the parents of a student with a disability have procedural safeguards
and, if this notice is not an initial referral for evaluation, how a copy of the Procedural
Safeguards Notice may be obtained:;

(5)  Sources for parents to contact to obtain assistance in understanding their procedural
safeguards;

(6) A description of other options the IEP team considered and the reasons why those
options were rejected; and

(7) A description of other factors that are relevant to the agency’s proposal or refusal.

¢.  The prior written notice is:

(1) Written in language understandable to the general public; and
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(2) Provided in the native language of the parent or other mode of communication used by
the parent, unless it is clearly not feasible to do so;

(3) If the native language or other mode of communication of the parent is not a written
language, the district shall take steps to ensure that:

(a) The notice is translated orally or by other means to the parent in the parent’s native
language or other mode of communication;

(b)  The parent understands the content of the notice; and

(c)  There is written evidence that the requirements of this rule have been met.

7. Consent' — Initial Evaluation

a.  The district provides notice and obtains informed written consent from the parent or adult
student before conducting an initial evaluation to determine whether a student has a disability
(as defined by Oregon law) and needs special education. Consent for initial evaluation is not
consent for the district to provide special education and related services.

b.  The district makes reasonable efforts to obtain informed consent from a parent for an initial
evaluation to determine a child’s eligibility for special education services. If a parent does not
provide consent for an initial evaluation or does not respond to a request for consent for an
initial evaluation, the district may, but is not required to, pursue the initial evaluation of the
child through mediation or due process hearing procedures. The district does not violate its
child find obligations if it declines to pursue the evaluation using these procedures.

8. Consent — Initial Provision of Special Education Services

a.  The district provides notice and obtains informed written consent from the parent or adult
student before the initial provision of special education and related services to the student.
b. The district makes reasonable efforts to obtain informed consent, but if a parent or adult

student does not respond or refuses consent for initial provision of special education and
related services, the district does not convene an IEP meeting, develop an IEP or seek to
provide special education and related services through mediation or due process hearing
procedures. The district will not be considered to be in violation of the requirement to make
FAPE available to the student under these circumstances. The district stands ready to serve the
student if the parent or adult student later consents.

9. Consent — Re-evaluation

a.  The district obtains informed parent consent before conducting any re-evaluation of a child
with a disability, except:

(1)  The district does not need written consent for a re-evaluation if the parent does not
respond after reasonable efforts to obtain informed consent. However, the district does
not conduct individual intelligence tests or tests of personality without consent.

| “Consent” means that the parent or adult student: a) has been fully informed, in their native language or other mode of
communication, of all information relevant to the activity for which consent is sought; and b) understands and agrees in writing
to the carrying out of the activity for which their consent is sought. Consent is voluntary on the part of the parent and meeting
the requirements of consent provision for OAR 581-015-2090, IDEA and Family Education Rights and Privacy Act (FERPA).
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(2)  Ifa parent refuses to consent to the re-evaluation, the district may, but is not required to,
pursue the re-evaluation by using mediation or due process hearing procedures.

A parent or adult student may revoke consent at any time before the completion of the activity
for which they have given consent. If a parent or adult student revokes consent, that revocation
is not retroactive.

10.  Consent — Other Requirements

a.

b.

The district documents its reasonable efforts to obtain parent consent, such as phone calls,
letters and meeting notes.

If a parent of a student who is home schooled or enrolled by the parents in a private school
does not provide consent for the initial evaluation or the re-evaluation, or if the parent does not
respond to a request for consent, the district:

(1) Does not use mediation or due process hearing procedures to seek consent; and
(2)  Does not consider the child as eligible for special education services.

If a parent or adult student refuses consent for one service or activity, the district does not use
this refusal to deny the parent or child any other service, benefit or activity, except as specified
by these rules and procedures.

If, at any time subsequent to the initial provision of special and related services, the parent of a
child revokes consent in writing for the continued provision of special education and related
services, the district:

(1) May not continue to provide special education and related services to the child, but must
provide prior written notice before ceasing the provision of special education and related
services;

(2)  May not use mediation or due process procedures to obtain an agreement or ruling that
the services may be provided to the child;

(3)  The district will not be considered to be in violation of the requirement to make FAPE
available to the child because of the failure to provide the child with further special
education and related services; and

(4)  The district is not required to convene an IEP team meeting or develop an IEP for the
child for further provision of special education or related services.

11.  Exceptions to Consent

a.
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The district does not need written parent or adult student consent before:

(1)  Reviewing existing data as part of an evaluation or re-evaluation;

(2)  Administering a test or other evaluation administered to all students without consent
unless, before administration of that test or evaluation, consent is required of parents of
all students;

(3)  Conducting evaluations, tests, procedures or instruments that are identified on the
student’s individualized education program (IEP) as a measure for determining progress;
or

(4)  Conducting a screening of a student by a teacher or specialist to determine appropriate
instructional strategies for curriculum implementation.
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The district does not need written parent consent to conduct an initial special education
evaluation of a student who is a ward of the state and not living with the parent if:

(1) Despite reasonable efforts to do so, the district has not been able to find the parent;

(2) The parent’s rights have been terminated in accordance with state law; or

(3)  The rights of the parent to make educational decisions have been subrogated by a judge
in accordance with state law and consent for an initial evaluation has been given by an
individual appointed by the judge to represent the child.

The district does not need written parental consent if an administrative law judge (ALJ)
determines that the evaluation or re-evaluation is necessary to ensure that the student is
provided with a free appropriate public education.

12.  Independent Educational Evaluations (IEE)

a.

b.
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A parent of a student with a disability has a right to an independent educational evaluation at
public expense if the parent disagrees with an evaluation obtained by the district.

If a parent requests an independent educational evaluation at public expense, the district
provides information to parents about where an independent educational evaluation may be
obtained, and the district criteria applicable for independent educational evaluations.

If a parent requests an independent educational evaluation at public expense, the district,
without unnecessary delay, either:

(1) Initiates a due process hearing to show that its evaluation is appropriate; or

(2)  Ensures that an independent educational evaluation is provided at public expense unless
the district demonstrates in a hearing that the evaluation obtained by the parent did not
meet district criteria.

The district criteria for independent educational evaluations are the same as for district
evaluations including, but not limited to, location, examiner qualifications and cost.

(1)  Criteria established by the district do not preclude the parent’s access to an independent
educational evaluation.

(2)  The district provides the parents the opportunity to demonstrate the unique
circumstances justifying an IEE that does not meet the district’s criteria.

(3) A parent may be limited to one independent educational evaluation at public expense
each time the district conducts an evaluation with which the parent disagrees.

[f a parent requests an independent educational evaluation, the district may ask why the parent
disagrees with the public evaluation. The parent may, but is not required to provide an
explanation. The district may not:

(1)  Unreasonably delay either providing the independent educational evaluation at public
expense or initiating a due process hearing to defend the public evaluation;

(2)  Except for the criteria listed above in c., impose conditions or timelines related to
obtaining an IEE at public expense.

The district considers an independent educational evaluation submitted by the parent, in any
decision made with respect to the provision of a free appropriate public education to the
student, if the submitted independent evaluation meets district criteria.
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13.  Dispute Resolution — Mediation

a.

b.

The district or parent may request mediation from ODE for any special education matter,
including before the filing of a complaint or due process hearing request.
The district acknowledges that:

(1) Mediation must be voluntary on the part of the parties, must be conducted by a qualified
and impartial mediator who is trained in effective mediation techniques and may not be
used to deny or delay a parent’s right to a due process hearing or filing a complaint.

(2)  Each mediation session must be scheduled in a timely manner and must be held in a
location that is convenient to the parties to the dispute.

(3)  Anagreement reached by the parties to the dispute in the mediation process must be set
forth in a legally binding written mediation agreement that:

(a) States the terms of the agreement;

(b)  States that all discussions that occurred during the mediation process remain
confidential and may not be used as evidence in any subsequent due process
hearing or civil proceeding; and

(c)  Is signed by the parent and a representative of the district who has the authority to
bind the district to the mediation agreement.

(4) Mediation communication is not confidential if it relates to child or elder abuse and is
made to a person who is required to report abuse, or threats of physical harm, or
professional conduct affecting licensure.

(5)  The mediation agreement is enforceable in any state court of competent jurisdiction or in
a district court of the United States.

14, Dispute Resolution — Complaint Investigation

a.

Any organization or person may file a signed, written complaint with the State Superintendent
of Public Instruction alleging that a district or education service district (ESD) is violating or
has violated the Individuals with Disabilities Education Act (IDEA) or associated regulations
within one year before the date of the complaint. Upon receiving a parent complaint, the ODE
forwards the complaint to the district or ESD along with a request for a district response to the
allegations in the complaint.

Upon receiving a request for response from ODE, the district responds to the allegations and
furnishes any requested information or documents within 10 business days.

The district sends a copy of the response to the complainant. If ODE decides to conduct an on-
site investigation, district personnel participate in interviews and provide additional documents
as needed.

The district and the complainant may attempt to resolve a disagreement that led to a complaint
through mediation. If they decide against mediation, or if mediation fails to produce an
agreement, ODE will pursue the complaint investigation.

If ODE substantiates some or all of the allegations in a complaint, it will order corrective
action. The district satisfies its corrective action obligations in a timely manner.

If the district disagrees with the findings and conclusions in a complaint final order, it may
seek reconsideration by ODE or judicial review in county circuit court.

15. Due Process Hearing Requests
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The district acknowledges that parents may request a due process hearing if they disagree with
a district proposal or refusal relating to the identification, evaluation, educational placement or
provision of a free appropriate education to a student who may have a disability and be eligible
for special education.

The district may request a due process hearing regarding the identification, evaluation,
educational placement or provision of a free appropriate education to a student who may have
a disability and be eligible for special education.

When requesting a due process hearing, the district or the attorney representing the district
provides notice to the parent and to ODE.

The party, including the district, that did not file the hearing request must, within 10 days of
receiving the request for a hearing, send to the other party a response that specifically
addresses the issues raised in the hearing request.

If the parent had not yet received prior written notice of the district’s proposal or refusal, the
district, within 10 days of receiving the hearing request for a due process hearing, sends to the
parent a response that includes:

(1)  An explanation of why the district proposed or refused to take the action raised in the
hearing request;

(2) A description of other options that the district considered and the reasons why those
options were rejected:;

(3) A description of each evaluation procedure, assessment, record or report the district used
as the basis for the proposed or refused action; and

(4) A description of the factors relevant to the district’s proposal or refusal.

16. Resolution Session

a.

b.

17. Time

a.

b.

Within 15 days of receiving a due process hearing request, the district will hold a resolution
session with the parents and the relevant members of the IEP team who have specific
knowledge of the facts identified in the due process hearing request.

This meeting will include a representative of the district who has decision-making authority
for the district.

(1)  The district will not include an attorney unless the parent brings an attorney.

(2)  The district will provide the parent with an opportunity for the parent to discuss the
hearing request and related facts so that the district has an opportunity to resolve the
dispute.

(3)  The district and parent may agree in writing to waive the resolution meeting. If so, the
45-day hearing timeline will begin the next business day, unless the district and parent
agree to try mediation in lieu of the resolution session.

Limitations and Exception

A parent must request a due process hearing within two years after the date of the district act
or omission that gives rise to the parent’s hearing request.

This timeline does not apply to a parent if the district withheld relevant information from the
parent or incorrectly informed the parent that it had resolved the problem that led the parent’s
hearing request.

18. Hearing Costs
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a.  The district reimburses ODE for costs related to conducting the hearing, including pre-hearing
conferences, scheduling arrangement and other related matters.

b.  The district provides the parent with a written or, at the option of the parent, an electronic
verbatim recording of the hearing, within a reasonable time of the close of the hearing.

¢.  The district does not use IDEA funds to pay attorney’s fees or other hearing costs.

19. Discipline and Placement in Interim Alternative Setting

See Board policy JGDA - Discipline of Students with Disabilities.
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The district is responsible for evaluating and determining eligibility for special education services for
school-age children. The district is responsible for evaluating children who may be eligible for early
intervention/early childhood special education (EI/ECSE) services. The district’s designated referral and
evaluation agency is responsible for determining eligibility.

Before conducting any evaluation or re-evaluation, the district:

1. Plans the evaluation with a group that includes the parent(s);

2. Provides prior written notice to the parent(s) that describes any proposed evaluation procedures the
agency proposes to conduct as a result of the evaluation planning process; and

3. Obtains informed written consent for evaluation.

The district conducts a comprehensive evaluation or re-evaluation before:

I.  Determining that a child has a disability;

2. Determining that a child continues to have a disability;
3. Changing the child’s eligibility;

4. Providing special education and related services;

5. Terminating the child’s eligibility for special education, unless the termination is due to graduation
from high school with a regular diploma or exceeding the age of eligibility for a free appropriate
public education.

Upon completion of the evaluation, the district provides the parent or eligible child a copy of the
evaluation report at no cost. The evaluation report describes and explains the results of the evaluation.
Upon completion of the eligibility determination, the district provides the parent or eligible child
documentation of eligibility determination at no cost.

The district ensures that assessments and other evaluation materials, including those tailored to assess
specific areas of education need, used to assess a child are:

I Selected and administered so as not to be racially or culturally discriminatory;

2. Provided and administered in the child’s native language or other mode of communication and form
most likely to yield accurate information on what the child knows and can do academically,
developmentally, and functionally unless it is clearly not feasible to do SO;

3. Used for purposes for which assessments or measures are valid and reliable;
4. Administered by trained and knowledgeable personnel; and
5. Administered in accordance with any instructions provided by the producer of such assessments.

Materials and procedures used to assess a child with limited English proficiency are selected and

administered to ensure that they measure the extent to which the child has a disability and needs special

education, rather than measuring the child’s English language skills.
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b.

The district does not conduct re-evaluation more than once a year unless the parent and district
agree otherwise.

5. Evaluation Planning

a.

As part of an initial evaluation (if appropriate) and as part of any re-evaluation, the child’s
individualized education program (IEP) or individualized family service plan (IFSP) team,
including the parents and other qualified professionals as appropriate, must review existing
information on the child, including:

(1) Evaluations and information provided by the child’s parents;

(2) Current classroom-based, local or state assessments and classroom-based observations;
(3)  Observations by teachers and related service providers; and

(4) Medical, sensory, and health information.

On the basis of that review and input from the child’s parents, identify what additional data if
any is needed to determine:

(1)  Whether the child has a disability;

(2)  The child’s present levels of academic achievement and related development needs;

(3)  Whether the child needs] or continues to need, early intervention/early childhood special
education (EI/ECSE) or special education and related services; and

(4)  For re-evaluation, whether the child needs any additions or modifications to the special
education and related services or, for a preschool child, any additions or modification to
ECSE services:

(a) To enable the child to meet the measurable annual goals in the child’s IEP or IFSP;
and

(b)  To participate, as appropriate, in the general education curriculum or, for
preschool children, appropriate activities.

6. Evaluation Procedures

a.
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The district assesses the child in all areas related to the suspected disability, including, if
appropriate, health, vision, hearing, social and emotional status, general intelligence, academic
performance, communicative status and motor abilities.

The evaluation is sufficiently comprehensive to identify all of the child’s special education and
related needs, whether or not commonly linked to the disability category in which the child has
been classified.

The evaluation includes information provided by the parent and a variety of assessment tools
and strategies to gather relevant functional, developmental and academic information about the
child that assist in determining:

(1)  Whether the child has a disability; and

(2)  The content of the child’s [EP, including information related to enabling the child to be
involved in and progress in the general education curriculum (or for a preschool child, to
participate in appropriate activities).

The district ensures that assessments and other evaluation materials, including those tailored to
assess specific areas of educational need, used to assess a child:

(1)  Are selected and administered so as not to be discriminatory on a racial or cultural basis;

(2)  Are provided and administered in the child’s native language or other mode of
communication and in the form most likely to yield accurate information on what the
child knows and can do academically, developmentally and functionally, unless it is
clearly not feasible to do so;
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(3)  Are used for the purposes for which the assessments or measures are valid and reliable;

(4)  Are administered by trained and knowledgeable personnel; and
(5)  Are administered in accordance with any instructions provided by the producer of the
assessments.

The district selects and administers assessments to ensure that if an assessment is administered
to a child with impaired sensory, manual or speaking skills, the assessment results accurately
reflect the child’s aptitude or achievement level or whatever other factors the test purports to
measure, rather than reflecting the child’s impaired sensory, manual or speaking skills (unless
those skills are the factors that the test purports to measure).

The district uses technically sound instruments that may assess the relative contribution of
cognitive factors and behavioral factors in addition to physical or developmental factors.

The district does not use any single measure of assessment as the sole criterion for determining
whether a child is a child with a disability and for determining an appropriate educational
program for the child.

Requirements if Additional Evaluation Data is not Needed to Determine Eligibility

If the child’s IEP or IFSP team determines that no additional data is needed to determine
whether or not the child is or continues to be a child with a disability, and to determine the
child’s educational and developmental needs, the district provides prior written notice of that
decision, the reasons for it, and the right of parents to request an assessment.

When the IEP or IFSP team determines that no additional data is needed to determine
eligibility, the district does not conduct an assessment of the child unless requested to do so by
the parents.

Evaluation Procedures for Transfer Students

When a child with disabilities transfers from one district to another district in the same school year,
the district coordinates with the previous district to complete any pending assessment as quickly as
possible.

7.
a.
b.

8.

9.
a.
b.
C.
d.
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Eligibility Determination

Once evaluation is completed, the district designates an eligibility team to determine whether
the child is eligible for special education services.
This team includes:

(1) Two or more professionals, one of whom will be knowledgeable and experienced in
evaluating and teaching students with the suspected disability; and
(2)  The student’s parent(s).

For consideration of eligibility in the area of specific learning disabilities, the district
eligibility team includes:

(1) A group of qualified professionals and the parent;

(2)  The child’s regular classroom teacher or, if the child does not have a regular classroom
teacher, a regular classroom teacher qualified to teach a child of thathis-er-her age, or for
a child of less than school age, a preschool teacher; and

(3) A person qualified to conduct individual diagnostic examinations of children, such as a
school psychologist, speech-language pathologist or other qualified professional.

In interpreting evaluation data, each district team carefully considers and documents
information from a variety of sources, including but not limited to, aptitude and achievement
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tests, teacher recommendations, physical condition, social or cultural background and adaptive
behavior and all required elements of the evaluation.

Each eligibility team prepares a written eligibility statement that includes:

(1) Identification of the evaluation data considered in determining the child’s eligibility,
including the required evaluation components for the disability under consideration;

(2) A determination of whether the child meets the minimum evaluation criteria for one or
more of the disability categories in Oregon Administrative Rule;

(3) A determination of whether the primary basis for the suspected disability is:

(@) A lack of appropriate instruction in reading (including the essential components of
reading) or math; or
(b) Limited English proficiency.

(4) A determination of whether the child’s disability has an adverse impact on the child’s
educational performance;

(5) A determination of whether, as a result of the disability, the child needs special
education services;

(6) The signature of every team member and an indication of whether each agrees with the
eligibility determination;

(7)  For achild suspected of having a specific learning disability, the team’s written report
includes additional specific documentation as required by Oregon Administrative Rule.

The team does not find a child eligible as a child with a disability if the determinant factor for
that eligibility decision is:

(1) Lack of appropriate instruction in reading, including the essential components of reading
instruction or lack of appropriate instruction in math; or

(2) Limited English proficiency; and

(3) The child does not otherwise meet the eligibility criteria found in Oregon Administrative
Rule for the category(ies) of disability under consideration.

The team finds a child eligible if the child has a disability and needs special education and
related services, even though the child is advancing from grade to grade.

A child may have disabilities in more than one disability category, but the team needs to find
the child eligible in only one category. However, the district evaluates the child in all areas
related to the suspected disability or disabilities, and the child’s IEP addresses all of the child’s
special education needs.

Special Education - Evaluation and Eligibility Procedures** — IGBAH-AR
4-4









(4) The district may, by written agreement, request that the approved private school initiate
and conduct meetings to review and revise the IEP or IFSP. Under such an agreement
the district remains responsible for ensuring the private school or preschool meets:

(@)  All federal and state requirements related to these meetings; and
(b)  Ensures the participation of parents and the district or public agency
representative.

(5)  The private school or preschool may not determine or implement program changes
without the participation and agreement of the parents and the district or public agency
representative.

(6)  The district in which the child resides provides transportation to and from the approved
private school or preschool at no cost to the parent.

(7)  The district or public agency terminates the placement of students in a private school or
preschool if ODE tor suspends, revokes or refuses to

renew the approval of a private school or preschool.

(a) The district ensures that every student with a disability who is placed in or referred
to a private school or facility by the district as a means of providing special
education and related services:-

() Receives education and services that constitute a free appropriate public
education in the least restrictive environment at no cost to the parents;

(if) Is provided an education that meets the standards that apply to education
provided by the public agency; and

(i) Has all of the rights of a student with a disability who is served by the public
agency.

(b)  The district ensures that all applicable federal and state requirements relating to the
evaluation, eligibility, IEP development, placement and procedural safeguards are
followed when determining whether the student will be placed in an approved
private school for special education services.

(c)  The district initiates and conducts an IEP meeting at which an IEP is developed
based upon the needs of the student before determining placement of a student
with a disability in an approved private school.

2. Out-of-State Placements for Special Education

a.

The district ensures that any private educational institution located outside the state of Oregon
with which it contracts to provide special education and related services to Oregon students is
approved by the state educational agency of the state in which the educational institution is
located. If the state does not have a formal approval process, the educational institution shall
meet whatever requirements apply for private schools to serve publicly placed students in that
State. 7
The district maintains documentation of such approval and makes it available to ODEthe

: upon request.
The district makes contractual agreements for out-of-state placements for the provision of
special education and related services when, in accordance with applicable federal and state
law, the district has:
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(1) Developed an individualized education program;
(2) The placement team has determined that no appropriate in-state placement options are
available.

3. District Responsibility for Students Enrolled by their Parents in Private Schools

a.

The district provides equitable services, funded by a proportionate share of federal special
education funds, for resident and nonresident students with disabilities enrolled by their
parents in private schools located within district boundaries. Nonresident students include
children who are residents of another state.

The district consults with private school officials about procedures and services and provides
child find activities, evaluations, reevaluations and eligibility determinations comparable to
those provided for the district’s public schools.

The district maintains in its records and provides annually to the Oregon Department of
Education, a count of the number of parentally-enrolled private school students evaluated, the
number found eligible and the number to whom it provides services.

4. Consultation with Representatives of Private School Students with Disabilities

a.  The district consults, in a timely and meaningful way with representatives of private schools
and parents of parentally placed private school students with disabilities enrolled in private
schools located within the district’s boundaries.

b.  Consultation includes:

(1)  The child find process, including:

(a) How parentally-placed private school children with disabilities may participate
equitably, as they do not have an individual entitlement to the same level of special
education services as children enrolled in public schools; and in the child find
process and how parents, teachers and private school officials will be informed of
the process;

(b) How parents, teachers and private school officials will be informed of the process;s

(¢) How, where and by whom the special education and related services will be
provided;

(d) The determination of the proportionate amount of federal funds available including
how the amount is calculated, the proportionate share of federal funds available to
serve parentally placed private school children with disabilities and how this is
calculated;=

(e) How services will be apportioned if funds are insufficient, and how and when
these decisions will be made;=

(f) A written explanation of service decisions that the district provides to officials of
private schools if the district disagrees with the views of the private school
officials about the services to be provided or the methods of providing these
services.

c.  Written affirmation and complaint:

(1)  The district requests a written affirmation, signed by the administrator of each private
school participating in the consultation process that a timely and meaningful consultation
occurred;
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(2)  If private school officials do not provide this affirmation within a reasonable period of
time, the district forwards its documentation of the consultation process to the
ODE Qfegeﬁ—Depa—ﬁmem—ef—Edﬁeaﬁeﬁ—(QD%—

(3)  The district maintains documentation of its consultation process;:

(4)  The district acknowledges the right of a private school official to submit a complaint to
the OregonDepartment-ofEducation{ODE) regarding the district’s implementation of
these requirements. Should such a complaint occur, the district forwards to ODE
appropriate documentation, including documentation of the district’s consultation
process.

- The district makes the final decisions with respect to the services to be provided to eligible

private school students.
Child Find for Parentally-Placed Private School Children:

(1) The district’s child find process includes all resident and nonresident parentally placed
students attending private schools located within the district’s boundaries.

(2)  The district provides child find activities that are similar to, and completed within a
comparable time period as child find activities for students win the district’s public
schools.

(3)  The district consults with private school representatives and parents about how to
implement the child find activities and how to keep parents and private school personnel
informed.

(4)  The district ensures the equitable participation of parentally placed private school
students in the child find process.

(5)  The district does not include the cost of conducting child find activities for private
school students, including individual evaluations in determining whether it has spent a
proportionate share of its federal Ind1v1duals Wlth Disabilities Educatlon Act
(IDEA)HBEA funds on parentally placed private school students with disabilities.

(6) The district ensures an accurate count of these children is made between October 1 and
December 1 of each year and uses this count in determining the amount the district
spends for services in the subsequent fiscal year.

5. Provisions for serving students placed by their parents in private schools:

a.

District decisions about the services that are provided to private school students with
disabilities are made throughout the consultation process and in accordance with the district’s
plan for service of parentally-placed private school students and their services plans.

The services provided to private school students with disabilities are provided by personnel
meeting the same standards as personnel providing service in the district program.

The district may provide private school students with disabilities a different amount of services
than students with disabilities attending public schools in the district.

The district may provide services to private school students with disabilities onsite at the
student’s private school, including a religious school, to the extent that services can be
provided in a religiously neutral setting within the private school. These services will be
provided during the student’s regular school day, unless stated otherwise in the student’s
service plan.

If a parent of a private school student with a disability requests an IEP meeting from the
resident district, the resident district will either:
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(1) Hold an IEP meeting within a reasonable time; or
(2)  Provide the parent with prior written notice of the district’s refusal to hold an IEP
meeting.

6.  Evaluation, Reevaluation and Eligibility of Private School Students with Disabilities

a.

The district conducts evaluations, reevaluations and eligibility determinations, in accordance
with federal and state laws and regulations, for both resident and nonresident students enrolled
by their parents in private schools located within district boundaries.

Eligibility for special education and related services will be determined by the district in the
same manner as for public school students with disabilities.

The district in which the private school is located reevaluates private school students with
disabilities at least every three years to determine whether the student continues to be eligible
for special education, whether the student is or is not currently receiving services under a
services plan.

If parents who enroll a student in a private school at their own expense do not provide consent
for the initial evaluation or the reevaluation, or the parent fails to respond to a request to
provide consent, the district does not use due process procedures to override the lack of
consent. The district does not, and is not required to, consider the child as eligible for special
education services in these cases.

If a parent refuses a reevaluation that is necessary to determine whether the student continues
to be a student with a disability, and as a result the team cannot determine the student’s
continuing eligibility, the student will no longer be considered “eligible” and shall not be
counted as a private school student with a disability for the purposes of the private school
student count.

Following an initial determination of eligibility, and upon any subsequent determination of
eligibility, the district will notify the parent in writing that the resident district will make a free
appropriate public education available to the student if the student is enrolled in a district
program, and conducts a meeting to develop, review or revise the studentsstadent’s services
plan.

If the parent does not choose to remove the child from private school to enroll in a district
public school, the district initiates and conducts a meeting to develop, review or revise the
student’s services plan, consistent with the procedures for IEP meetings and timeline and in
light of the service provision the district has determined through the consultation process.

The district in which the private school is located does not release evaluation and eligibility
determination information or other personally identifiable information to the student’s resident
district without written parental consent, unless parents seek enrollment in the student’s
resident district and the resident district requests records.

7. Service Plans

If a student with a disability is enrolled by a parent in a private school the district offers a
services plan.

The district ensures that the services plan describes the specific special education and related
services the district will provide to the student in light of the services that have been
determined through the consultation process.

The district convenes individual meetings to develop, review and revise the services plan
consistent with procedures for [EP team membership, parent participation and IEP content, to
the extent appropriate.
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d.  The district ensures that a representative of the private school attends each meeting. If the
representative cannot attend, the district will use other methods to ensure participation by the
private school, including individual or conference telephone calls.

e.  The district is not required to provide transportation from the student’s home to the private

school. -exeeptin-the followingcireumstances:

If necessary for the student to benefit from or participate in the services provided by the

district, the district must prov1dep&bk&ageﬁeyuajsfwa%e—sehee¥s%udeﬁm§ma—érs&b+hﬁ%aﬂ
be-previded transportation:

(I)  From the student’s school or the student’s home to a site other than the private school;
and

(2)  From the service site to the private school, or to the student’s home, depending on the
timing of the services.

8. Property, Equipment and Supplies

a.  The district keeps title to and exercises continuing administrative control of all property,
equipment and supplies that the district acquires with IDEA funds for the benefit of private
school students with disabilities.

b.  The district may place equipment and supplies in a private school for a period of time needed
to implement the service plan of a private school student with disabilities or for child find
purposes.

c.  The district ensures that the equipment and supplies placed in a private school:

(1) Are used only for implementation of special education activities; and
(2) Can be removed from the private school without remodeling the private school facility.

d.  The district removes equipment and supplies from a private school if:

(1)  The equipment and supplies are no longer needed for special education activities,
programs or services; or

(2)  The district determines removal is necessary to avoid unauthorized use of the equipment
and supplies.

e.  The district does not use IDEA funds for repairs, minor remodeling or construction of private
school facilities.

9. Separate Classes Prohibited

The district does not use IDEA funds for classes that are organized separately on the basis of school
enrollment or religion of the students if:

a.  The classes are at the same site; and
b.  The classes include students enrolled in public school programs and students enrolled in
private schools.
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10.  Funds and Property Not to Benefit Private Schools

a.

b.

The district will not use IDEA funds to finance the existing level of instruction in a private
school or to otherwise benefit the private school.

The district will use IDEA funds to meet the special education needs of students enrolled in
private schools, but not for:

(1)  The needs of a private school; or
(2) The general needs of the students enrolled in the private school.

11. Use of School Personnel

a.

The district may use IDEA funds to make public school personnel available in other than
public facilities:

(1)  To the extent necessary to implement any of the requirements related to private school
students with disabilities; and
(2) Ifthose services are not normally provided by the private school.

The district may use IDEA funds to pay for the services of an employee of a private school to
provide services to private school students if:

(1) The employee performs the services outside of theirhis/er regular hours of duty; and
(2)  The employee performs the services under public supervision and control.

12. Federal Funds Available for Services

a.

RI12/31/07

The district calculates a proportionate share of federal funds available to provide special
education and related services to private school students with disabilities using the formula
specified in the IDEA Individuals-with- Disabilities Act-DEA)-

If the district does not expend the proportionate share of funds by the end of the fiscal year, the
district obligates the remaining funds to be used in the following year.

Maintenance-of Effort—The district does not include child find expenditures in determining
whether the district has met its expenditure requirements for parentally placed private school
students, but may include the cost of transportation required for students to access required
special education services.

The district does not supplant the proportionate amount of federal funds required to be
expended for parentally placed private school students.
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€.

(2)  Graduation with an alternative document does not terminate eligibility, require an
evaluation or require prior written notice.

The district may, but is not required to, provide special education and related services to a
student who has graduated with a regular ermedified-diploma.

4. Incarcerated Youth

a.  The district has a plan, approved by the local Board, to provide or cause to be provided,
appropriate education for children placed in a local or regional correctional facility located in
the district.

b.  The district provides FAPE for students with disabilities ages 18 through 21, incarcerated as
adults in an adult correctional facility if, in the last educational setting before their
incarceration:

(1)  Were identified as students eligible for special education; and

(2) Had an individualized education program (IEP).

¢.  The district’s provisions of FAPE dodees not include:

(1)  The requirements relating to participation of children with disabilities in statewide and
district assessments.

(2)  For students whose eligibility for services will end before their release, the requirements
related to transition planning and transition service do not apply. The district makes this
determination based on considerations of the sentence and eligibility for early release.
Requirements relating to transition planning and transition services, with respect to the
students whose eligibility will end, because of their age, before they will be eligible to be
released from adult correctional facilities based on consideration of their sentence and
eligibility for early release.

(3) The IEP team may modify the student’s IEP or placement if the state has demonstrated a
bona fide security or compelling penological interest that cannot otherwise be
accommodated. Least restrictive environment requirements do not apply with respect to
these modifications.

(4)  The public agency responsible for the special education of students in an adult
correctional facility is not required to provide notice of meetings to the parent after
rights transfer to the student.

5. Residential Placement

If the IEP team determines that placement in a public or private residential program is necessary to
provide FAPE to a student with a disability, the district ensures that the program, including
nonmedical care and room and board, is provided at no cost to the parents of the student.

6.  Physical Education

a.

R6/21/18 | RS

The district makes physical education services, specially designed if necessary, available to
every child with a disability receiving FAPE, unless the school enrolls children without
disabilities and does not provide physical education to children without disabilities in the same
grade.
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a.

The district provides the opportunity to each child with a disability to participate in the regular
physical education program available to nondisabled children unless the child needs specially
designed physical education as prescribed in the child’s IEP.

If specially designed physical education is included in the child’s IEP, the district must provide
the services directly or make arrangements for those services to be provided through other
public or private programs.

If the child with a disability is enrolled full time in a separate facility, the district must ensure
that the child receives appropriate physical education services.

Public Charter Schools

The district serves children with disabilities attending public charter schools located in the
district in the same manner and in accordance with applicable laws and rules governing the
district’s provision of services to children with disabilities in its other schools.

The district shall, in consultation with the student’s parent, guardian or person in parental
relationship, provide FAPE to the student, in accordance with Oregon Administrative Rule
(OAR) 581-015-2230(1), until the district implements the IEP from the previous district or
develops, adopts and implements a new IEP that meets acceptable requirements. If the
information received was in effect in a previous district in another state, the district will
implement the IEP in accordance with OAR 581-015-2230(2).

The district provides supplementary and related services onsite at a district public charter
school to the same extent to which the district has a policy or practice of providing such
services on the site to its other public schools.

A school district in which a public charter school is located must provide Individuals with
Disabilities Education Act (IDEA) funds to those public charter schools on the same basis as
the school district provides those funds to other public schools in the district, including
proportional distribution based on relative enrollment of children with disabilities, at the same
time as funds are distributed to other public schools in the district.

If a child with a disability enrolls in a public charter school, the public charter school is
considered the school the child would attend if not disabled. Enrollment in any public charter
school is by parent choice. Enrollment in any out-of-district public charter school does not
require an interdistrict transfer agreement.

When a student enrolls in a public charter school, the district in which the public charter school is
located shall:
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Provide written notification of the student’s enrollment to the district in which the student
resides;

Request, in accordance with applicable confidentially provisions in state and federal laws, the
records of the student, including all information related to an individualized education program
developed for the student;

Provide written notification to the student’s parent, guardian or person in parental relationship
to provide information about:

(I)  The district’s responsibility to identify, locate and evaluate to determine a student’s need
for special education and related services and to provide those special education services
in the public charter school; and

(2)  The methods by which the district may be contacted to answer questions or provide
information related to special education and related services.
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When a student no longer is enrolled in a public charter school for any reason other than graduation,
the district in which the public charter school is located shall notify:

a.

The district in which the student resided to provide notice:

(1)  That the student no longer is enrolled in the public charter school; and

(2) That the district will provide the student education records including all information
related to the student’s IEP if the student seeks enrollment or services from the district in
which the student resides.

The student’s parent, guardian or person in parental relationship to provide information about:

(1)  The responsibility of the school district in which the student resides to identify, locate
and evaluation students and implement services;

(2) The methods by which the student’s resident district may be contacted to answer
questions or provide information about special education and related services; and

(3) The responsibility of the district to provide student records, including information
related to the student’s IEP, if the student seeks enrollment or services from another
district, including the parent’s resident district.

8.  Recovery of Funds for Misclassified Students

The district ensures that students identified on the special education child count under Part B of the
IDEA are limited to students who:

ao o

Meet eligibility requirements under OAR 581-015-2130 to -2180;
Have a current IEP that is being implemented;

Are receiving a FAPE;

Are enrolled in the district.

9. Students with Disabilities under IDEA Enrolled in Public Benefits or Insurance
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A district may use the State’s Medicaid or other public benefits or insurance programs in
which a child participates to provide or pay for special education and related services required
under IDEA, and permitted under the public benefits or insurance programs as specified
below.

With regard to services required to provide FAPE to a child with disabilities under IDEA, a
district:

(1) May not require parents to sign up for or enroll in public benefits or insurance programs
in order for their child with disabilities to receive FAPE under the IDEA, but may pay
the cost that the parent otherwise would be required to pay; and

(2) May not use the child’s benefits under a public insurance program if that use would:

(a) Decrease available lifetime coverage or any other insurance benefit;

(b)  Result in the family paying for services that would otherwise be covered by the
public benefits or insurance program, and that are required for the child outside of
the time the child is in school;

(¢) Increase premiums or lead to the discontinuation of insurance; or
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10.

11.

12.

(3) Risk loss of eligibility for home and community-based waiver, based on aggregate
health-related expenditures; and

Prior to accessing a student’s or parent’s public benefits or insurance for the first time, and
annually thereafter, the district must provide prior written notification to the student’s parents
and must obtain written consent' that:

(I)  States the personally identifiable information that may be disclosed (e.g. records or
information about the services that may be provided to the student);

(2) States the purpose of the disclosure (e.g. billing for services under IDEA);

(3) Names the agency to which the disclosure may be made (e.g. Medicaid);

(4) Specifies that the parent understands and agrees that the public agency may access the
parent’s or student’s public benefits or insurance to pay for services under IDEA;

(5) Acknowledges the district may not require parents to incur an out-of-pocket expense (i.e.
payment of a deductible or co-payment incurred in filing a claim for special education or
related services), but may pay the cost that the parent otherwise would be required to
pay; and

(6) Acknowledges the district may not use the student’s benefits under a public insurance
program, if that use would:

(a) Decrease available lifetime coverage of any other insured benefit;

(b) Result in the family paying for services that would otherwise be covered by the
public benefits or insurance program and that are required for the student outside
of the time the student is in school;

(¢) Increase premiums or lead to the discontinuation of insurance; or

(d) Risk loss of eligibility for home and community-based waivers, based on
aggregate health-related expenditures.

Accessible Materials

Districts must ensure the timely provision of print instructional materials, including textbooks
that comply with the National Instructional Materials Accessibility Standards (NIMAS) for
students who are blind or print disabled.

Districts must ensure the timely provision of instructional materials in accessible formats to
children who need instructional materials in accessible formats, including those children who
are not blind or print disabled.

Extended School Year (ESY) services as per administrative regulations, Special Education -
Individualized Education Program (IEP) - IGBAF-AR.

Assistive technology devices or services as per administrative regulations, Special Education -
Individualized Education Program (IEP) - IGBAF-AR.

! “Consent” means that the parent or adult student a) has been fully informed, in their native language or other mode of
communication, of all information relevant to the activity for which consent is sought and b) understands and agrees in writing
to the carrying out of the activity for which their consent is sought. Consent is voluntary of the part of the parent and meeting
the requirements of consent provision for OAR 581-015-2090, IDEA and Family Education Rights and Privacy Act (FERPA).
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6.

The district ensures that:

a.  Students with disabilities who are home schooled are reevaluated at least every three years
unless waived by mutual agreement of the parent and the district, and not more than once a
year unless the parent and district agree otherwise;

b.  If the team determines a specific evaluation is necessary to continue eligibility or to determine
appropriate special education and related services for the student’s IEP, and the parent refuses
consent for such evaluation, or refuses to make the student available, the district will document
to the parent that the district stands ready to conduct the evaluation when the parent gives
consent or makes the student available;

c.  Ifthe district does not have sufficient evaluation information to determine eligibility or to
develop an IEP, the district is not required to complete these activities. The district will
provide prior written notice if the district terminates eligibility or services under these
circumstances.

Testing and Reporting Requirements

1.

If a student with a disability is receiving IEP services from the district and the IEP includes a
provision for IEP team assessment of satisfactory educational progress, the district:

a.  Completes the assessment; and

b.  Provides the parent with a copy of the results, including a summary statement indicating
whether the student has made satisfactory educational progress in light of the student’s age and
disability.

If a student with a disability is receiving IEP services in a core area of instruction, the district
includes the student in statewide assessments, unless an exemption is requested by the parent.

Child Find

If the district suspects that a home-schooled student has a disability, the district:

a.  Obtains parent consent for initial evaluation; and
b.  Conducts an initial evaluation and determines the student’s eligibility to receive special
education and related services.

If the student is eligible, the district notifies the parent and offers an opportunity for an IEP meeting
to consider initiation of special education and related services to the student with a disability.

If the parent refuses consent, does not respond or refuses to make the student available, the district
documents to the parent that the district stands ready to conduct the evaluation when the parent gives
consent or makes the student available.

School Enrollment

1. Ifthe district permits partial enrollment of home-schooled students in its regular education program,
the district will permit students with disabilities to participate to the same extent as nondisabled
students, if appropriate, whether or not the student is receiving IEP services from the district.
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2. A student who is exempt from compulsory school attendance as a home-schooled student with a
disability will continue to be considered an exempt home-schooled student by the district even
though the student receives special education and related services from the district, unless these
services are the equivalent of full-time enrollment in the district; or the district permits partial
enrollment of home-schooled students and, pursuant to that policy, the student attends one or more
regular education classes, unless partial enrollment is the equivalent of full-time enrollment in the
district.

R12/31/07 | IW Special Education - Services for Home-Schooled Students with Disabilities™* —
IGBAL-AR
3-3












Winston-Dillard School District
620 Elwood St, Winston, OR 97496

TALENTED AND GIFTED PROGRAM AND/OR SERVICES COMPLAINT FORM

Name

Address

Phone (Daytime) (Evenings)

Date of Complaint

1. What is the nature of your complaint?

2. What is the district currently doing?

3. Inyour opinion, in what way is this situation a violation of state standards?

4. What do you feel the district should be doing?

5. Other pertinent comments

Signature:

8/08/22 | LF Complaints Regarding the Talented and Gifted
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Title IA School Plan

Each Title IA school in the district shall jointly develop a plan and distribute the plan to parents and family
members of participating children that:

1.

10.

1.

12.

Describes the convening of an annual meeting to inform parents and family members of their
school’s participation in Title IA and explain the requirements of Title IA.

Involves parents and family members in the planning, review and improvement of programs under
Title IA.

Shall provide assistance to parents of students served by the school in understanding such topics as
the State’s academic standards and state student academic achievement standards, Title IA plan
requirements, state and local academic assessments and how to monitor a student’s progress and
work with educators to improve the achievement of their student.

Shall provide materials and training to help parents work with their student to improve their
student’s achievement, such as literacy training and using technology, as appropriate, to foster
parental involvement.

Shall educate teachers, student services personnel, principals and other staff, with the assistance of
parents, in the value and utility of contributions of parents, and in how to reach out to, communicate
with and work with parents as equal partners, implement and coordinate parent programs and build
ties between parents and the school. '

Shall, to the extent feasible and appropriate, coordinate and integrate parent involvement programs
and activities with other Federal, State and local programs, including public preschool programs and
other programs that encourage and support parents in fully participating in the education of their
children.

Shall ensure, to the extent practicable, that information related to school and parent programs,
meetings and other activities is sent to the parents of participating students in a format and language
the parents can understand.

May involve parents in the development of training of teachers, principals and other educators to
improve the effectiveness of such training.

May provide necessary literacy training from Title IA funds received if the district has exhausted all
other reasonably available sources of funding for such training.

May pay reasonable and necessary expenses associated with local parental involvement activities,
including transportation and childcare costs, to enable parents to participate in school-related
activities, (i.e., meetings and training sessions).

May train and support parents to enhance the involvement of other parents.

May arrange school meetings at a variety of times or conduct in-home conferences between teachers
or other educators in order to maximize parental involvement and participation.
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Discrimination

1. Does the program comply with nondiscrimination requirements of law? (Program——pmgram does
not discriminate based on age, disability, national origin, sexual orlentatlon gender identity, race,
color, marital status, religion;-sexual-erientation or sex)?

* Attach student enrollment/withdrawal summary based on above criteria.
Registration (Private alternative education programs only)
1. Isthe program registered with the ODE?

* Attach copy of the approval from ODE”(includihg the institution

1dent1ﬁcat10n number a351gned by ODE).-

Site Evaluation

1. Does the program comply with health and safety statutes and rules?

* Attach copy of appropriate documentation, including first aid,-and emergency procedures plan,
healthy and safe schools plan, radon testing plan, such as staff/student handbooks, in-service agenda,
plans, fire marshal’s report, safety inspection reports, etc.

Tuition and Fees

1. Does the program comply with Oregon Revised Statutes regarding tuition and fees (ORS 337.150,
339.141, 339.147, 339.155)?

* Attach list of any fees required and explanation.
Contract
1. The program complies with any statute, rule or district policy specified in the contract with the

public or private alternative education program.

* Attach as applicable.

2. Does the contract with the public or private alternative education program state that noncompliance
with a rule or statute may result in termination of the contract?

* Contract on file with district and program, as applicable.
Expenditures

1. Does the prégramd%s%ﬁet comply with Oregon Revised Statutes regarding expenditures (ORS

336.635(442))?
* Attach annual statement of expenditures.
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Advertising
1.~ Does the program meet the advertising requirements of ORS 339.122?

*  Attach a copy of the program description. Is it a virtual public school and is it advertised as such?

Superintendent Dated
* Compliance indicators are intended as examples only. District may modify, as appropriate.
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Discrimination
l. O Meets criteria

Comments:

O Does not meet criteria

Registration (Private alternative education programs only)

1. O Meets criteria

Comments:

O Does not meet criteria

Site Evaluation
1. O Meets criteria

Comments:

O Does not meet criteria

Tuition and Fees
1. O Meets criteria

Comments:

O Does not meet criteria

Contract
1. O Meets criteria

Comments:

O Does not meet criteria

2. O Meets criteria

Comments:

O Does not meet criteria

Expenditures
1. [0 Meets criteria

Comments:

O Does not meet criteria
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Advertising

1. O Meetscriteria - O Does not meet criteria

Comments:

| District Evaluator’sEvataater Signature
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1. Financial arrangements for tuition, textbooks, equipment and materials;
2. Available transportation services;

3. The effect of enrolling in the EOP on the student’s ability to complete high school graduation
requirements;

4. The consequences of failing or not completing a post-secondary course;

5. Notification that participation in the EOP is contingent on acceptance by an eligible post-secondary
institution; and

6.  District timelines affecting student eligibility and duplicate course determinationss:.

Enrollment Process

Prior to May 15 of each year, a student who is interested in participating in the EOP shall notify the district
of thehis/her intent to enroll in eligible post-secondary courses during the following school year. A high
school transfer student or a student’ returning to high school after droppmg out of schooléfepea{ has 20
business days from the date of enrollment to indicate interest.

The district shall review with the student and the student’s parent or guardian the student’s current status
toward meeting all state and district graduation requirements and the applicability of the proposed eligible
post-secondary course to the remaining graduation requirements.

A student who intends to participate in the EOP shall develop an educational learning plan in cooperation
with an advisory support team. An advisory support team may include the student, the student’s parent or
guardian and a teacher or a counselor. The educational learning plan may include:

1. The student’s short-term and long-term learning goals and proposed activities; and

2. The relationship of the eligible post-secondary courses proposed under the EOP and the student’s
learning goals.

A student who enrolls in the EOP may not enroll in eligible post-secondary courses for more than the
equivalent of two academic years. A student who first enrolls in the EOP in grade 12 may not enroll in
eligible post-secondary courses for more than the equivalent of one academic year. If a student first enrolls
in an eligible post-secondary course in the middle of the school year, the time of participation shall be
reduced proportionately. If a student is enrolled in a year-round program and begins each grade in the
summer session, summer sessions are not counted against the time of participation.
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Duplicate Courses

The district will establish a process to determine duplicate course designations. The district will notify an
eligible student and the student’s parent or guardian, of any course the student wishes to take that the
district determines is a duplicate course, within 20 business days after the student has submitted a list of
intended courses.

A student may appeal a duplicate course determination to the Board based on evidence of the scope of the
course. The Board or designee will issue a decision on the appeal within 30 business days of receipt of the
appeal. If the appeal is denied by the Board or designee, the student may appeal the district’s
determination to the Superintendent of Public Instruction or designee under ORS 340.030.

Expanded-OptionsProgram-Annual Credit Hour Cap

The number of quarter credit hours that may be awarded by a high school under the EOP is limited to an
amount equal to the number of students in grades 9 through 12 enrolled in the high school multiplied by a
factor of 0.33. For example, the cap for a high school with 450 students in grades 9 through 12 would be
148.5 (450 X 0.33 = 148.5). (The caps must be established separately for each high school.)

At the district’s discretion, the district may choose to exceed both the individual high school level cap and
the aggregate district level cap. If the district has more eligible students than are allowed under the credit
hour cap the district shall establish a process for selecting eligible students for participation in the
program. The process will give priority for participation to students who are “at risk.” An “at-risk student”
means: (1) a student who qualifies for a free or reduced price lunch program; or (2) an at-risk student as
defined by rules adopted by the State Board of Education if it has adopted rules to define an at-risk
student.

If the district has not exceeded the credit hour cap, the district shall ensure that all eligible at-risk students
are allowed to participate in the EOP and may allow eligible students who are not at-risk to participate in
the program.

Post-Secondary Institution Credit

Prior to beginning an eligible post-secondary course, the district shall notify the student of the number and
type of credits that the student will be granted upon successful completion of the course. If there is a
dispute between the district and the student regarding the number or type of credits that the district will or
has granted to a student for a particular course, the student may appeal the district’s decision to the

g}}BoardJ{ Iy

Credits granted to a student shall be counted toward high school graduation requirements and subject area
requirements of the state and the district. Evidence of successful completion of each course and credits
granted shall be included in the student’s education record. A student shall provide the district with a copy
of the student’s grade in each course taken for credit under the EOP. The student’s education record shall
indicate that the credits were earned at an eligible post-secondary institution.

1 {ORS 340.040(3) allows a student to appeal through an “appeals process adopted by the school district board.”}
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Financial Agreement

The district shall negotiate in good faith a financial agreement with the eligible post-secondary institution
for the payment of actual instructional costs associated with the student’s enrollment, including tuition and
fees, textbooks, equipment and materials.

Waiver

A district may request an EOPa waiver from the Superintendent of Public Instruction® if compliance with
the EOP:

+——Ceomplianee would adversely impact the finances of the district: or‘vif aﬂ copditiohé idehtiﬁéd in ORS

340.083(1)(b)’

Xist.

Student Reimbursement

Students are not eligible for any state student financial aid for college coursework, but students may apply
to the district for reimbursement for any textbooks, fees, equipment or materials purchased by the student
that are required for an eligible post-secondary course. All textbooks, fees, equipment and materials
provided to a student and paid for by the district are the property of the district.

Transportation Services

The district may provide transportation services to eligible students who attendgelié‘iblé post-secondary
institutions within the education service district boundaries of which the district is a component district.

Special Education Services

The district of an eligible student participating in the EOP shall be responsible for providing any required
special education and related services to the student. If a post-secondary institution intends to provide

2 Oregon Department of Education

3 The district does all of the following:

1. Off@fs a dﬁgﬂiréredif prpﬂgrai:ﬂ,"a,tﬁs}b-p]us-two’prog:ram,tra;n advanced'placéinent program, an Intemational B'ac'calzirufeate

_program or any other accelerated college credit program; S o 7

2. Ensures that at-risk students Whglpartyiplfpgte in the accelerated college credit programs are not required to make any
payments for participati the programs;and

3. Has aprocess for participation in the programs that allows: o
a. - All at-risk students who are eligible students to participate in the programs; o o
b. " At-risk students to earn the number of credit hours established by the State Board of Education by rule under ORS

340.080;0r o , .
¢.  For an increasing number of at-risk students who are eligible students to participate in the programs each school year
based on demand and appropriateness and as provided by a plan developed by the school district.
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An “eligible post-secondary course” means any nonsectarian course or program offered through an eligible
post-secondary institution if the course or program may lead to high school completion, a certificate,
professional certification, associate degree or baccalaureate degree. It includes academic courses, career
and technical education courses and distance education courses. It does not include a duplicate course,
which is defined as “a course with a scope that is identical to the scope of another course”.

Purpose
The purpose of this program is to:

1. Allow eligible students who participate in the EOP to enroll full-time or part-time in an eligible post-
secondary institution; and

2. Provide public funding to the eligible post-secondary institutions for educational services to eligible
students to offset the cost of tuition, fees, textbooks, equipment and materials for students who
participate in the EOP.

Graduation and Course Credit

Participating in the EOP will not adversely affect your student’s ability to graduate because credit received
from successfully completing an eligible post-secondary course may be applied toward high school
graduation requirements. If, however, your student does not receive a passing grade in the eligible post-
secondary course, your student may not receive credit toward high school graduation.

Selection

An eligible student may apply for the EOP, but an eligible student who applies may not be accepted
because of space limitations. Enrollment in the EOP may be limited because of caps on total credit hours
that will be awarded by the high school. Unless notified otherwise, the total number of credits awarded
under the EOP by each high school equals one-third of its enrollment in grades 9 through 12. (For
example, if high school enrollment in grades 9 through 12 is 1,000 students, the high school may award no
more than 330 credit hours for all students in the EOP.) If qualified applications to the EOP exceed space
limitations, the district will establish a process that gives priority to “at-risk students”.

Enrollment and Participation

To be eligible, participation in the EOP depends on your student’s acceptance by an eligible post-
secondary institution to take an eligible post-secondary course. Your student will not be eligible for state
financial aid. Your student will have all costs paid for by the district in the same manner as if your student
was attending the public high school. The district will pay for textbooks, fees, equipment or materials and
any other cost associated with enrollment. You will be responsible for providing transportation to the
eligible post-secondary institution. The district and the eligible post-secondary institution may be able to
arrange transportation services, although this service may not always be available, depending on
circumstances. If your student receives special education services, the district will continue to provide
special education services under an individualized education program (IEP).

Your student is expected to comply with the same behavior and attendance standards as if the student was
attending the public high school. Failure to successfully complete an eligible post-secondary course or
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make satisfactory progress in the course may result in no credit received toward graduation, removal from
the EOP, disciplinary action or referral to law enforcement.

Your student may participate in the EOP for no more than two years. After two years, your student is no
longer eligible. If your student is in grade 12 when he-ershe-first enrolled, theyenroHs,he/she may
participate no more than the equivalent of one academic year in the EOP. If your student is enrolled in
high school full-time and he/she-is taking a post- secondary course, theyhe/she will not be awarded credit
for that course under the EOP. If a student first enrolls in an eligible post-secondary course in the middle
of the school year, the time of participation shall be reduced proportionately. If a student is enrolled in a
year-round program and begins each grade in the summer session, summer sessions are not counted
against the time of participation.

If your student intends to enroll in a course that is already offered by the district, i.e., a duplicate course,
your student will not be eligible to participate in the EOP. You will be notified within 20 business days
after the student has submitted the list of intended courses if a specific course is denied and is considered a
duplicate course. A “duplicate course” is one with a scope that is identical to the scope of another course.
Your child should consider district-provided, educational alternative programs that offer post-secondary
level courses.

If you disagree with the district’s assessment that a course is a duplicate course as determined by the
district, you may appeal the decision under the procedures outlined below.

Contested Decisions/Appeal

If you disagree with the district’s determination that a course is a duplicate course, you may appeal to the
Board. Your appeal must be in writing and contain at a minimum the following information: (1) name of
student; (2) name of post-secondary course; (3) detailed description of post-secondary course; (4) name of
duplicate course offered by high school; (5) detailed description of duplicate course offered by high
school; and (6) reasons why you believe course is not a duplicate. You must initiate your appeal within
five days of receiving notification that the post-secondary course is a duplicate.

The Board will issue a written decision on the appeal within 30 business days of receipt of the appeal.

If dissatisfied with the Board’s decision, you may appeal the decision to the Superintendent of Public
Instruction or designee under Oregon Revised Statute (ORS) 340.030.

Student Notification to District

If you have questions, please call the district office. Please respond to this notice before May 15 if your
student intends to enroll in an eligible post-secondary course during the following school year. If your
student decides to enroll in an eligible post-secondary course, we will schedule a meeting with your
advisory support team to develop an educational learning plan that addresses your student’s short-term and

long-term academic and career goals. Thank you for your cooperation.

Sincerely,

Principal
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1. Group’s subject matter is actually taught (or will soon be taught) in a regularly offered course;
2. Group’s subject matter concerns the body of courses as a whole; or
3. Participation in the group is required for a particular course or results in academic credit.

“Voluntary student-initiated clubs” must:

l. Be voluntary and student initiated;
2. Not be sponsored by the school, the government or its agents or employees;

3. Not materially and substantially interfere with the orderly conduct of educational activities within
the school;

4.  Not be directed, controlled, conducted or regularly attended by “nonschool” persons.
Definitions

. “Noninstructional time” means time—Fime set aside by the school before actual classroom
instruction begins or after actual classroom instruction ends;

2. “Sponsorship” means an act—Aet of promoting, leading or participating in a meeting. The
assignment of a teacher, administrator or other school employee to a meeting for custodial purposes
does not constitute sponsorship of the meeting.

The Equal Access Act preserves the authority of the school, its agents and employees to maintain order
and discipline on district premises, to protect the well-being of students and staff and to assure that their
attendance at meetings is voluntary.

Schools may prohibit meetings which would materially and substantially interfere with the orderly conduct
of educational activities within the school.

In a “limited open forum” situation, schools may not deny equal access of fair opportunity to, or
discriminate against student-initiated clubs on the basis of religious, political, philosophical or other

content of the speech at such meetings.

If the meetings are religious, the school may not influence the form of any religious activity.
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Winston-Dillard School District

Student Fund-Raising Activity Verification Form

Date:

To Whom it May Concern:

The Winston-Dillard School District does hereby authorize:

(Name of Individual or Group Receiving Authorization)

to sell

(Name of Product/Item for Sale)

for the purpose of raising funds for

(Funds to be Used for)
from (dates) to
Signature of Person Authorizing Sales Date
Signature of Fund-Raising Coordinator Date

Any questions regarding this fund-raising activity should be directed to the person authorizing sales.
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(1) Instructional materials committees may be appointed when appropriate at the time that
adoption areas are determined. Appropriate subject and instruction level shall be
included in each committee.

(2) The general criteria for materials selection shall be followed by the committees.

(3) The committee shall present its recommendation(s) to the superintendent.

(4)  The superintendent shall submit the committee’s recommendation(s) to the Board for
adoption.

Objections to Instructional Materials

Any resident of the district may raise objection to instructional materials used in the district’s educational
program despite the fact that the individuals selecting such materials were duly qualified to make the
selection and followed the proper procedure and observed the criteria for selecting such material.

The district official or staff member receiving a complaint regarding instructional materials shall try to
resolve the issue informally. The materials shall remain in use unless removed through the procedure in
this regulation.

The district official or staff member initially receiving a complaint shall explain to the complainant the
district’s selection procedure, criteria, and qualifications of those persons selecting the material.

The district official or staff member initially receiving a complaint shall explain to his or her best ability
the particular place the objectionable material occupies in the education program and its intended
educational usefulness, or refer the complaining party to someone who can identify and explain the use of
the material.

In the event that the person making an objection to material is not satisfied with the initial explanation, the
person raising the questions should be referred to the principal or his or her designee. If, after private
counseling, the complainant desires to file a formal complaint, the person to whom the complainant has
been referred shall provide a Reconsideration Request Form with sufficient instruction to assure that the
complainant understands what is required for a formal complaint.

The individual receiving the initial complaint shall advise the principal of the initial contact no longer than
the end of the following school day, whether or not complainant has apparently been satisfied by the initial
contact. A written record of the contact shall be maintained by the principal.

Request for Reconsideration

1. Any resident or employee of the district may formally challenge the appropriateness of instructional
materials used in the district’s educational program. This procedure is to provide a forum for those
persons in the schools and the community who are not directly involved in the selection process.

2. All school offices shall keep on hand and make available Reconsideration Request Forms. All
formal objections to instructional materials must be made on this form.

3. The Reconsideration Request Form shall be signed by the complainant and filed with the
superintendent or his or her designee.
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4. Within five business days of the filing of the form, the superintendent or his or her designee shall file
the material in question with the reconsideration committee. The committee shall recommend
disposition to the superintendent.

5. Generally, access to challenged material shall not be restricted during the reconsideration process.
However, in unusual circumstances the material may be removed temporarily by following the
provisions of this regulation.

The Reconsideration Committee

1. The reconsideration committee shall be made up of nine members:
a.  One teacher designated by the superintendent;
b.  One school library-media specialist designated by the superintendent;
c.  One member of the administrative staff designated by the superintendent;
d.  Five members from the community appointed by the Board; and
e.  One student selected annually by the student council.

No person involved in the original selection of the material shall serve on the reconsideration
committee.

2. The chair of the committee shall not be an employee or officer of the district. The secretary shall be
an employee or officer of the district.

3. Special meetings may be called by the superintendent to consider temporary removal of materials in
unusual circumstances. Temporary removal shall require a three-fourths vote of the committee.

4. The committee shall receive all Reconsideration Request Forms from the superintendent or his or her
designee.

5. The procedure for the first meeting following receipt of a Reconsideration Request Form is as
follows:

a.  Distribute copies of written request form;

b.  Give complainant or a group spokesman an opportunity to talk about and expand on the
request form;
c.  Distribute reputable, professionally prepared reviews of the material when available;

d.  Distribute copies of challenged material as available.

6.  The committee may request that individuals with special knowledge be present to provide
information.

7. The complainant shall be kept informed by the superintendent concerning the status of the complaint
throughout the committee reconsideration process. The complainant and known interested parties
shall be given appropriate notice of such meetings.

8. The committee shall make its decision in either open or, when permitted by law, closed session. The
committee’s final decisions shall be:

a. To take no removal action;
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10.

11.

12.

b. To remove all of the challenged material from the total school environment;

c.  To limit the educational use of the challenged material. The sole criteria for the final decision
is the appropriateness of the material for its intended educational use. The vote on the decision
shall be by secret ballot. The written decision and its justification shall be forwarded to the
superintendent for appropriate action and to the complainant.

A decision to sustain a challenge shall not be interpreted as a judgment of irresponsibility on the part
of the professionals involved in the original selection or use of the material.

Requests to reconsider materials which have previously been before the committee must receive
approval of a majority of the committee members before the materials will again be considered.
Every Reconsideration Request Form shall be acted upon by the committee.

Committee members directly associated with the selection of the challenged material shall be
excused from the committee during the deliberation on such materials. The superintendent may
appoint a temporary replacement for the excused committee member, but such replacement shall be
of the same general qualifications as the person excused.

If the complainant is not satisfied with the decision, a request may be made that the matter be placed
on the agenda of the next regularly scheduled meeting of the board.
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Reconsideration Request Form for Re-evaluation of Instructional Material
(Submit to Superintendent)
BOOK OR OTHER PRINTED MATERIAL IF APPLICABLE:

Author o Hardcover oPaperback oOther
Title Publisher Date of Pub.

DIGITAL MATERIAL IF APPLICABLE:

Title Producer (if known)
Type of Material (filmstrip, motion picture, etc.)

Request initiated by Telephone
Address City Zip
Person making the request represents o Self o Group or Organization

If group, name of group

1. To what in the item do you object? (Please be specific, cite pages, frames, other identifying location,
etc.)
2. In what way do you find this item objectionable? (i.e., religious grounds, lack of academic merit,

lack of literary merit)

What evidence substantiates your objection? (i.e., in what way is your religious position offended; what do
you cite as a lack of academic merit; please be specific as possible so that the committee can readily find
the evidence you offer)

3. Inyour opinion, what harmful effects upon students might result from use of this item?

4. What components of this item outweigh the instructional value of the piece?

5. Did you review the entire item? If not, please specify the sections you did review.

6. Do you feel additional experts in the field of education and/or the discipline represented be
considered? Would you identify an expert whose authority you would accept?
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7. What would you like the school to do about this material?

O Do not use it with my student

O Withdraw it from use

O Send it back to the selection team for reevaluation
O Other

8.  In place of this item would you care to recommend other material which you consider to be of equal
or superior quality for the purpose intended?

9. Do you wish to make an oral presentation to the Review Committee?

O Yes O No If yes, please call the superintendent’s office at 541-679-3000.

DATE SIGNATURE

PRINTED NAME
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8.  The Board may rule on the adoption recommendation or direct the superintendent to further action as
it deems appropriate or conducive to reach established goals and objectives.

s the principal’s responsibility to implement and maintain the district-adopted instructional
materials/programs. Exceptions to the district-adopted instructional materials/programs could occur
only after following the procedure defined below:

a.

If a teacher has a concern regarding the effectiveness/appropriateness of the program adoption
FOSR cher’s assignment area, the teacher may submit that concern in writing to the

frator. If the administrator shares that concern, the administrator may refer the concern

Bicrintendent. The superintendent will refer the concern to the curriculum
adm1n1strator/coordmator for a recommendation. The superintendent will issue a decision on
the concern after receiving the recommendation;

b.  If an administtg as a concern regarding the effectiveness/appropriateness of the program
adoption, or if bninistrator would like to field test/pilot a specific program, the concern or
the request to EId test must be submitted to the superintendent for a decision. Should
any pilot or fi justify continuation beyond a single school year, the continued use
requires the superintendent’s approval.
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h.  Following the discussion and review of possible options for recommendation, a committee
member may offer a motion outlining the committee’s recommendation. Action shall be taken
on that motion and any subsequent motions within the procedures outlined in section 3.g.
above and consistent with parliamentary procedure;

1. All meetings of the review committee are subject to the Public Records and Meetings Law
pursuant to Oregon Revised Statute (ORS) 192.610 to 192.690.
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Winston-Dillard School District 116

IIA-AR(3)

Challenge Request for Instructional Materials
(Submit to superintendent)

Title: Publisher: Date of Pub.:

Author

Type of media: o Hardcover o Paperback o Digital o Other:

Producer/Source (if kno

Request initiated by: Phone

Address City Zip

Person making the request represents§ f o Group or organization

Name of Group (or organization):

1. To what in the item do you object? (Please ific and cite pages, frames, etc.)

3. Do you perceive any instructional value in the use of this item?

4. Did you review the entire item? O Yes [ No

W

If not, what sections did you review?

6.  Should the opinion of any additional experts in the field be considered? O Yes Sl

7. Please list suggestions, if any:
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8. What would you like the school to do about this material?

Do not use it with my student.
Withdraw it from use.
O Send it back to the selector or selectors for evaluation.

O  Other

9. Inplaceof this item, would you care to recommend other material which you consider to be of equal
or supe lity for the purpose intended?

10. Do you wish to make an oral presentation to the Review Committee? [J Yes [ No

b

bnt’s office at | ].

If yes, please call the supf @

Signature P Date
References:
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General District Responsibilities

The district will:

10.

11.

12.

13.

Designate staff as necessary to ensure coordination and maintenance of the district’s electronic
communications system which includes all district computers, e-mail and Internet access;

Provide staff training in the appropriate use of the district’s electronic communications system
including copies of district policy and administrative regulations. Staff will provide similar training
to authorized system users;

Allow staff use of personal electronic devices to access the district’s electronic communications
system when it is consistent with district board policies and administrative regulations (See Staff
User Agreement;

Cooperate fully with local, state or federal officials in any investigation relating to misuse of the
district’s electronic communications system;

Use only properly licensed software, audio or video media purchased by the district or approved for
use by the district. The district will comply with the requirements of law regarding the use,
reproduction and distribution of copyrighted works and with applicable provisions of use or license
agreements;

Install and use server virus detection and removal software;

Provide technology protection measures that protect against Internet access by both adults and
minors to visual depictions that are obscene, child pornography, or with respect to the use of
computers by minors, harmful to minors. A supervisor or other individual authorized by the principal
may disable the technology protection measures to enable access for bona fide research or other
lawful purposes, as deemed appropriate;

Prohibit access by minors to inappropriate matter on the Internet and World Wide Web;

Provide staff supervision to monitor the online activities of students to prevent unauthorized access,
including “hacking” and other unlawful activities online, and ensure the safety and security of
minors when authorized to use e-mail, social media, chat rooms, applications and other forms of
direct electronic communication;

Provide student education about appropriate online behavior, including cyberbullying awareness and
response, and how to interact with other individuals on social networking and social media websites,
applications and in chat rooms;

Determine which users and sites, accessible as part of the district’s electronic communications
system, are most applicable to the curricular needs of the district, and may restrict user access
accordingly;

Determine which users will be provided access to the district’s electronic communications system;

Program its computers to display a message reinforcing key elements of the district’s electronic
communications system policy and administrative regulation when accessed for use;
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permitted when consistent with board policy and administrative regulations and when during the
school day.

Staff and Board members may be permitted to use the district’s electronic communications system to
conduct business related to the management or instructional needs of the district or to conduct
research related to education and when in compliance with Board policy and administrative
regulations. Personal use of the district’s system or district-owned computers or devices including
Internet and e-mail access by district staff may be permitted when consistent with Oregon ethics
laws, Board policy and administrative regulations, when used on school property, and when on own
time

District staff and Board members may use the district’s electronic communications system, district-
owned computers or devices including Internet and e-mail access for personal use under the same
terms and conditions that access is provided to the general public under the district’s policy
governing use of district equipment and materials.

Volunteers, district contractors and other members of the public may be permitted to use the
district’s electronic communications system for personal use when consistent with Board policy,
general use prohibitions and guidelines/etiquette and other applicable provisions of this
administrative regulation.

General Use Prohibitions and Guidelines/Etiquette

Operation of the district’s electronic communications system relies upon the proper conduct and
appropriate use of system users. Students, staff and others granted system access are responsible for
adhering to the following prohibitions and guidelines which require legal, ethical and efficient use of the
district’s system.

General Use Prohibitions
The following conduct is strictly prohibited:
a.  Attempts to use the district’s electronic communications system for:

(1)  Unauthorized solicitation of funds;

(2) Distribution of chain letters;

(3)  Unauthorized sale or purchase of merchandise and services;
(4) Collection of signatures;

(5) Membership drives;

(6) Transmission of any materials regarding political campaigns.

b. Attempts to upload, download, use, reproduce or distribute information, data, software or file
share music, videos or other materials on the district’s system in violation of copyright law or
applicable provisions of use or license agreements;

c.  Attempts to degrade, disrupt or vandalize the district’s equipment, software, materials or data
or those of any other user of the district’s system or any of the agencies or other networks
connected to the district’s system;

Attempts to evade, change or exceed resource quotas or data usage quotas;

e.  Attempts to send, intentionally access or download any text file or picture or engage in any

communication that includes, but not limited to, material which may be interpreted as:
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(1) Harmful to minors;

(2)  Obscene or child pornography as defined by law or indecent, vulgar, profane or lewd as
determined by the district;

(3) A product or service not permitted to minors by law;

(4)  Harassment, intimidation, bullying, menacing, threatening, or a bias incident;

(5)  Constitutes insulting or fighting words, the very expression of which injures or harasses
others, or which includes a symbol of hate;

(6) A likelihood that, either because of its content or the manner of distribution, it will cause
a material or substantial disruption of the proper and orderly operation of the school or
school activity;

(7)  Defamatory, libelous, reckless or maliciously false, potentially giving rise to civil
liability, constituting or promoting discrimination, a criminal offense or otherwise
violates any law, rule, regulation, Board policy and/or administrative regulation.

Attempts to gain unauthorized access to any service via the district’s system which has a cost
involved or attempts to incur other types of costs without specific approval. The user accessing
such services will be responsible for these costs;

Attempts to post or publish personal student contact information unless authorized by the
system coordinator and consistent with applicable Board policies pertaining to student
directory information and personally identifiable information. Personal student contact
information may include photograph, age, home, school, work or e-mail addresses or phone
numbers or other unauthorized disclosure, use and dissemination of personal information
regarding students;

Attempts to arrange student meetings with anyone on the district’s electronic communications
system, unless authorized by the system coordinator or when consistent with school or
educational related activities and with prior parent approval when necessary;

Attempts to represent self on behalf of the district through use of the district’s name in external
communication forums, e.g., social media, chat rooms, without prior district authorization;
Attempts to use another individual’s account name or password, failure to provide the district
with individual passwords or to access restricted information, resources or networks to which
the user has not been granted access.

Guidelines/Etiquette

System users will:

a.

™o oo

R4/22/21 | LF

Adhere to the same standards for communicating online that are expected in the classroom and
consistent with Board policy and administrative regulations;

Respect other people’s time and cyberspace. Use real-time conference features such as
video/talk/chat/Internet relay chat only as approved by the supervising teacher or system
coordinator;

Take pride in communications. Check spelling and grammar;

Respect the privacy of others. Do not read the mail or files of others without their permission;
Cite all quotes, references and sources;

Adhere to guidelines for managing and composing effective e-mail messages:

(1) One subject per message — avoid covering various issues in a single e-mail message;
(2)  Use a descriptive heading;
(3)  Be concise — keep message short and to the point;
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(4) Write short sentences;

(5) Use bulleted lists to break up complicated text;

(6) Conclude message with actions required and target dates;

(7) Remove e-mail in accordance with established guidelines;

(8) Remember, there is no expectation of privacy when using e-mail. Others may read or
access mail;

(9) Always sign messages;

(10) Always acknowledge receipt of a document or file.

Protect password confidentiality. Passwords are not to be shared with others. Using another
user’s account or password or allowing such access by another may be permitted with
supervising teacher or system coordinator approval only;

Communicate only with such users and/or sites as may be authorized by the district;

Be forgiving of the mistakes of others and share your knowledge. Practice good mentoring
techniques;

Report violations of the district’s policy and administrative regulation or security problems to
the supervising teacher, system coordinator or administrator, as appropriate.

Complaints

The district’s established complaint procedure in Board policy KL - Public Complaints and accompanying
administrative regulation may be used to process complaints or concerns about violations of policy and
administrative regulations.

Violations/Consequences

1. Students
a.  Students who violate general system user prohibitions shall be subject to discipline up to and
including expulsion and/or revocation of access to the district electronic communications
system access up to and including permanent loss of privileges.
b.  Violations of law may be reported to law enforcement officials and may result in criminal or
civil sanctions.
c.  Disciplinary action may be appealed by parents, students and/or a representative in accordance
with established district procedures.
2. Staff
a.  Staff who violate general system user prohibitions shall be subject to discipline up to and
including dismissal in accordance with Board policy, collective bargaining agreements and
applicable provisions of law.
b.  Violations of law may be reported to law enforcement officials and may result in criminal or
civil sanctions.
¢.  Violations of applicable Teacher Standards and Practices Commission (TSPC), Standards for
Competent and Ethical Performance of Oregon Educators will be reported to TSPC as
provided by Oregon Administrative Rules (OAR) 584-020-0041.
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3.

d.  Violations of ORS 244.040 may be reported to Oregon Government Ethics Commission

(OGEQ).

Others

a.  Other guest users who violate general electronic communications system user prohibitions
shall be subject to suspension of system access up to and including permanent revocation of
privileges.

b.  Violations of law may be reported to law enforcement officials or other agencies, as
appropriate, and may result in criminal or civil sanctions.

Telephone/Membership/Other Charges

I.

The district assumes no responsibility or liability for any membership, phone or internet service
and/or related charges incurred by any home usage of the district’s electronic communications
system.

Any disputes or problems resulting from phone services or internet provider services for home users
of the district’s electronic communications system are strictly between the system user and their
internet service provider and/or phone service provider.

Information Content/Third Party Supplied Information

l.

System users and parents of student system users are advised that use of the district’s electronic
communications system may provide access to materials that may be considered objectionable and
inconsistent with the district’s vision, mission and goals. Parents should be aware of the existence of
such materials and monitor their student’s home usage of the district’s electronic communications
system accordingly.

Opinions, advice, services and all other information expressed by system users, information
providers, service providers or other third-party individuals are those of the providers and not the
district.

Users of'the electronic communications system may, with system coordinator approval, order
services or merchandise from other vendors that may be accessed through the district’s electronic
communications system. These vendors are not affiliated with the district. All matters concerning
merchandise and services ordered including, but not limited to, purchase terms, payment terms,
warranties, guarantees and delivery are solely between the vendor and the electronic
communications system user. The district makes no warranties or representation whatsoever with
regard to any goods or services provided by the vendor. District staff and administration shall not be
a party to any such transaction or be liable for any costs or damages arising out of, either directly or
indirectly, the actions or inactions of vendors.

The district does not warrant that the functions or services performed by, or that the information or
software contained on, the electronic communications system will meet the system user’s
requirements, or that the electronic communications system will be uninterrupted or error-free, or
that defects will be corrected. The district’s electronic communications system is provided on an “as
is, as available” basis. The district does not make any warranties, whether express or implied
including, without limitation, those of merchantability and fitness for a particular purpose with
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respect to any services provided by the electronic communications system and any information or

software contained therein.
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Student Agreement for an Electronic Communications System Account
Student agreement must be renewed each academic year.
Student Section

Student Name Grade

School

I have received notice of, read and agree to abide by the provisions adopted and included in the district’s
Electronic Communications System policy and administrative regulation. I understand that violation of
these provisions may result in discipline, up to and including expulsion from school, and/or suspension or
revocation of system access and related privileges, and/or referral to law enforcement officials.

Student Signature Date

Parent

I have received notice of and read the district’s Electronic Communications System policy and
administrative regulation. I give my permission to the district to issue an account for my student and
certify that the information contained in this form is correct. 1 will monitor my student’s use of the system
and the access to the Internet and will accept responsibility for supervision in that regard if and when my
student’s use is not in a school setting. In consideration for the privilege of using the district’s electronic
communications system and in consideration for having access to the public networks, I hereby release the
district, its operators and any institutions with which they are affiliated from any and all claims and
damages of any nature arising from my, or my student’s use, or inability to use, the system including,
without limitation, the type of damages identified in the district’s policy and administrative regulation.

Signature of Parent Date

Email Address

Home Phone Number Cell Number

Email Address
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Agreement for an Electronic Communications System Account
(Nonschool System User)

[ have received notice of, read and agree to abide by the provisions adopted and included in the district’s
Electronic Communications System policy and administrative regulation. I understand that violation of
these provisions may result in suspension and/or revocation of system access and related privileges, and/or
referral to law enforcement officials.

In consideration for the privilege of using the district’s electronic communications system and in
consideration for having access to the public networks, I hereby release the district, its operators and any
institutions with which they are affiliated from any and all claims and damages of any nature arising from
my use or inability to use the system including, without limitation, the type of damages identified in the
district’s policy and administrative regulation.

Signature Date
Home Address

Home Phone Number Cell Number
Email Address Date of Birth

Parent (Required if nonschool-system user is under 18 years of age)

I'have received notice of and read the district’s Electronic Communications System policy and
administrative regulation. I give permission to the district to issue an account for my child and certify that
the information contained on this form is correct. I will monitor my child’s use of the system and the
potential access to the Internet and will accept responsibility for supervision in that regard if and when my
child’s use is not in a school setting. In consideration for the privilege of using the district’s electronic
communications system and in consideration for having access to the public networks, I hereby release the
district, its operators and any institutions with which they are affiliated from any and all claims and
damages of any nature arising from my, or my child’s use, or inability to use, the system including,
without limitation, the type of damages identified in the district’s policy and administrative regulation.

Signature of Parent Date

Email Address Home Address

Home Phone Number Cell Number
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Agreement for an Electronic Communications System Account
‘ (Staff System User)

I understand that I may use my personal electronic device (PED) for education related purposes and that
certain district proprietary information may be downloaded to, or accessed through my PED. I agree that
any district proprietary information downloaded on my PED will only be as necessary to accomplish
district purposes, obligations or duties, and will be properly removed from my PED when the use on my
PED is no longer authorized. I ensure that the PED in use is owned by me, and [ am in complete control of
the device at all times.

In consideration for the privilege of using the district’s electronic communications system and in
consideration for having access to the public networks, hereby release the district, its operators and any
‘nstitutions with which they are affiliated from any and all claims and damages of any nature arising from
my use or inability to use the system including, without limitation, the type of damages identified in the
district’s policy and administrative regulation.

Signature Date

Email Address

Home Phone Number Cell Number
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(8) Present the trip to the superintendent and/or school board for approval if over 200 miles
from the district, or if it involves an overnight stay, or requires out-of-country travel.

d.  Continue to follow up with the sponsor to ensure appropriate actions are being taken.

Careful supervision of students on a trip is mandatory. Adequate chaperoning must be provided. The
principal shall determine the number of chaperones needed based on the number of students
involved and the nature of the excursion following the parameters set by law and Board policy:

a. Risk identification and documentation.

(1) Informed consent is “a person’s agreement to allow something that is based on a full
disclosure of facts needed to make the decision intelligently; i.e. knowledge of risks
involved, alternates, etc.” Informed consent rests on providing enough information about
the activity that a person — or, in the case or a minor, histhertheir parent/guardian — may
intelligently exercise his-their own judgment by reasonably balancing the probable risks
against the probable benefits. ‘

(2)  Inorder for a parent/guardian to provide an informed consent for histhertheir child to
participate in a field trip, the parent/guardian must be aware of all activities and potential
risks involved.

(3) Identify and assess risks.

Based on the full description of all activities with the itinerary, assess risks associated
with the field trip. Try to imagine all the things that could go wrong and injure people or
damage property — involve the district risk manager/safety officer, or other staff if
needed.

(4)  Be familiar with facilities and equipment.

Require the sponsoring staff member to become familiar with the facilities and related
equipment that will be used. Have the sponsor attempt to survey all areas the students
will be using to evaluate the site for potential hazards or special requirements for the
field trip and complete a written evaluation.

(5) Determine student medical needs.

Determine specific student medical needs, including allergies, and how to accommodate
these needs. Determine how to accommodate specific needs of high-risk students
throughout all phases of the field trip.

(6) Comply with medication procedures.

Contact the nurse well before the scheduled field trip to conform to school district policy
and procedures on administration of oral medications. Ensure that the district medication
form is completed by parents/guardians. Take this form on the field trip. If any student is
to receive medication, give a copy of this form to the person designated to administer the
medications.

(7)  Supervision and chaperone selection.

Field/Extracurricular Trips** — HCA;AR(I)
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(a) Supervise students at all times.

(i)  Ensure supervision of students by an adult at all times. Remember the rule of
thumb about supervision — if you can’t see the students, you are not
supervising them. Staff and chaperones must exercise close control over the
students. Students on field trips can become overly excited and want to
explore on their own.

(i)  Establish a process for regular accounting for all students and staff, both
periodically and when activities change (such as before boarding the bus to
return). Determine what adequate supervision is during overnight stays (how
frequently to check the room, etc.).

(iii) Determine how many and what kinds of chaperones are needed throughout
the trip.

(iv) Determine what supervision (what kind and how many) is needed. Establish
the proper ratio of supervisors to students based on a case-by- case
evaluation of each field trip. A higher number of supervisors will be required
for more hazardous activities. Be sure to follow school district policy.

(v) Base the number of chaperones on an evaluation considering the number of
students, age and maturity of the students, types of activities, facilities,
duration of trip, type of transportation and safety considerations (such as
emergency procedures).

(vi) There should be a minimum of two adults supervising a field trip. If not
specified in school district policy, recommended minimum supervision
ratios (adults to students) are as follows: elementary school age - 1:10;
middle/high school age - 1:20. The building administrator and sponsor
should agree upon the ratio for each field trip.

(vii) More and/or specifically qualified chaperones/staff may be needed for
higher-risk activities, overnight stays (gender-specific), activities involving
water (life saving) or wilderess (survival), out-of-country travel (speak the
language), and those including behaviorally, physically or mentally
challenged students.

(viii) First-aid/CPR-trained chaperones/staff are required — at least one chaperone
on each field trip should be so certified.

(ix) If the field trip is part of a classroom educational experience, sporting event,
or sponsored club, at least one “authorized adult** is needed.

(x) For supervision purposes, each bus should have at least one staff member or
chaperone other than the driver.

(xi) Ensure that all volunteer chaperones are:

1)  Atleast 21 years old;

2)  Criminally screened as specified in Board policy IICC;
3)  Physically able to do the job;

4)  Able to work well with students.

2 «Authorized adult” is an adult that has a current background check and is approved to provide supervision of students by the
building principal.
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All trips shall be limited to a radius of 200 miles unless express permission of the superintendent is
received;

Any overnight trips, out-of-state or international travel must have prior superintendent approval and
the Board must receive notification prior to the trip;

The administration must authorize all lodging on field trips and extracurricular trips.
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Winston-Dillard School District 116

Code: IICA-AR(2)
Adopted: 6/20/18
Orig. Code: [ICA-AR

Student Field/Extracurricular Trip -- Planning and Approval Checklist

Designed to comply with requirements specified in district policy, IICA — Student Field/Extracurricular Trips.

Section 1 — General Planning: Teacher

Date: School: Class/Group:
Requested By: Date Of Trip:
Destination: Date Of Return:

Purpose Of Trip:

01 Check here if this is an instructional field trip. Attach separate detailed narrative description of trip
activity. Instructional trips are those that directly relate to classroom instruction and are considered part
of your normal curricular activities. District administration will determine final approval for instructional
field trips.

Check All That Apply: Number Of Students:

O Regular School Day Activity Number Of Staff Members:

O Outside Regular School Day Activity Number Of Chaperones/Volunteers:
O Overnight Activity

[0 Special Equipment (Please Specify Needs) Student/Adult Ratio: /

Section 2 — Transportation: Teacher

Request is for: # of bus(s) # of Suburban(s)
Leave Loading Time: Location:
Return Loading Time: Location:

Suburban Request Only

Driver Names:

Do you need a fuel card? O Yes I No

(This will need to be checked out at the district office prior to the scheduled departure date.)

*%%Drivers Must Have Driver Training, Current First-Aid Card***
and ODE approval in order to drive Suburban

Required By Oar 581-053-0015 (6): Drivers shall report to their employer(s) within 15 days, any
convictions for driving or criminal offenses specified in OAR 581-053-0006(8) or any involvement in an
accident as defined in OAR 581-053-0006(8)(c)(G)(1).

Student Field/Extracurricular Trip -- Planning and Approval Checklist — TICA-
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ALL trips must have prior approval, with appropriate signatures from your building administrator
and/or the district office before a trip can be scheduled.

Section 3 — Supervision and Medical Plan: Teacher

Supervision Plan:
O Day Supervision Plan

O Night Supervision Plan:
Attach copy of supervision plan/schedule including random, period spot checks throughout the night,
accommodations that include same gender supervised sleeping arrangements.

O Meal Plans accounted for to include special dietary needs.

O Out Of Pocket Expenses: arrangements made for those unable to pay.

Medical Plan:

O Medication Administration form completed — if applicable.

O Accommodation needs for 504 or special education/health issues (diet, allergy, bee sting, etc.).

Section 4 — Specific Planning: Principal

Transportation:

O First Student Buses — If checked, verify minimum reservation timelines have been or will be met.
(Trip must be scheduled a minimum of two weeks in advance with First Student.)

O Private vehicles include verification of insurance and criminal background check.
(Must be submitted at least one week in advance to the district office.)

**Staff Acknowledgement: All Staff attending the event must sign (attach additional sheet if necessary)**

Staff/Chaperone Names Staff/Chaperones Names

Student Field/Extracurricular Trip -- Planning and Approval Checklist — I[ICA-
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Section 5 — Trip Authorization: Principal and/or Superintendent

Administrator Approval:

O In-district or out-of-district within Oregon; less than a 200 mile radius; no overnight.
(initial) I have verified that the student trip proposed above meets with all pertinent criteria and hereby
grant final approval.

[J Overnight; out of state; international; or over a 200 mile radius travel.
(initial) I have verified that the student trip proposed meets all pertinent criteria and forwarding the request
with a recommendation to approve.

(initial) I have advised staff and chaperones that all district policies and administrative rules apply and
reviewed where applicable.

O All chaperones meet policy guidelines and are approved for this event.

Principal Signature: Date:

Superintendent Approval: for any overnight, out-of-state, international or over 200 mile radius travel. submit
this form at least 20 school days prior to the departure date for overnight travel, and 60 school days prior to
the departure date for out-of-state, international or over 200 mile radius travel.

Superintendent Signature: Date:

Student Field/Extracurricular Trip -- Planning and Approval Checklist — IICA-
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Volunteer/Chaperone Guidelines
Code of Confidentiality

Thank you for serving as volunteer or chaperone in our district. The guidelines that follow are designed to ensure
that all adult supervision protects the safety and security of our students and is conducted in accordance with school
and district policy.

Volunteer/Chaperone Conduct: The following conduct is prohibited during any school activity including field
trips:

Possession, distribution or use of alcohol or controlled substances

Tobacco possession or use

Harassment

Inappropriate language (e.g. profanity)

Criminal or other conduct that my violate Standards for the Competent and Ethical Educator

OAR 584-20-010-035)

Volunteer Code of Confidentiality:

1. All student records should be considered confidential.

2. Directory information, including a student’s name, address, telephone number, date and place of birth,
photograph, participation in activities and sports, weight, height, dates of attendance, degrees and awards
received and previous educational agencies attended can only be shared with administrative approval.

3. Records should not be left in a place where others can see them nor be copied without administrative
approval.

4. Volunteers should not discuss or report information overheard while in staff lounge, classrooms, school
grounds, hallways or during extra-curricular activities.

5. Volunteers should not discuss information obtained while in a classroom, such as a student’s grade or
behavior with anyone other than the student’s teacher.

6. Concerns or questions regarding student records or issues of confidentially should be brought to the attention

of the staff member that supervises the volunteer, and/or school administrator.
7. Any knowledge of a violation of this Code of Confidentiality should be immediately reported to the staff
member that supervises the volunteer, and/or school administrator.

Student Conduct: Field trips are, by school and district policy considered school activities. School and district
student conduct guidelines govern all student trips. Chaperones are expected to assist supervising school staff in the
enforcement of all school policies on field trips by reporting conduct violations to the staff trip supervisor. Trip
supervisors, in turn, are to report such violations to the principal or assistant principal in a timely manner. A copy of
entire student conduct handbook is available in the school office. A brief summary of prohibited student conduct
is provided below: -

Tobacco or inhalant delivery system possession or use

Weapon/dangerous instrument possession or use

Drug/Alcohol possession or use

Property Bdamage/Theft

Fighting/Assault

Menacing or threatening behavior

Harassment, intimidation or bullying

Obscene Blanguage or Ggestures

Classroom or program volunteers are expected to assist supervising school staff in the enforcement of all student
conduct guidelines by reporting any conduct violations to the immediate supervisor.

By signing, | acknowledge that I have read, understand and will comply with the Volunteer Code of Confidentiality
and conduct guidelines.

Volunteer Signature Date

Volunteer Application — [ICC-AR
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1. Demonstrate proﬁc:icncy in the Essential Skills of réadihg, writing and ,app;ly 7mathematicsjn a
variety of settings’;

2. Develop an education plan and build an education profile;

3. Demonstrate extended application through a collection of evidence; and
4. Participate in career-related learning experiences.

Modified Diploma

A modified diploma will be awarded only to students who have demonstrated the inability to meet the full
set of academic standards adopted by the State Board of Education for a diploma while receiving
reasonable modifications and accommodations. A modified diploma may only be awarded to a student
who meets the eligibility criteria below and other criteria, if applicable, outlined in OAR 581-022-201 0(3):

1. Has a documented history of an inability to maintain grade level achievement due to significant
learning and instructional barriers; or

2. Hasadocumented history of a medical condition that creates a barrier to achievement.

Having met the above eligibility criteria, a modified diploma will be awarded to students who, while in
grade nine through completion of high school, complete 24 credits which shall include:

1. Three credits in language arts;
2. Two credits in mathematics;
3. Two credits in science;

4. Two credits in social sciences (which may include history, etvies;-geography and economics
(including personal finance));

5. One credit in health education;
6.  One credit in physical education; and

7. One credit in career technical education, the arts or world languages (units may be earned in any one
or a combination).

Students may earn additional credits to earn a modified diploma pursuant to OAR 581-022-2010.
In addition to credit requirements as outlined in OAR 581-022-2010, a student must:
1. Develop an education plan and build an education profile; and

2. Demonstrate extended application through a collection of evidence.

® The State Board of Education has suspended proficiency in Essential,Skills requirement through the 2027-2028 school year.
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a.  An inability to maintain grade level achievement due to significant learning and instructional
barriers;

b. A medical condition that creates a barrier to achievement; or

c. A change in the student’s ability to participate in grade level activities as a result of a serious
illness or injury that occurred after grade eight.

Beginning in grade five or beginning after a documented history to qualify for an extended diploma, the
district shall annually provide to the parents or guardians of the student, information about the availability
and requirements of an extended diploma.

Altem&mle-Gemﬁea%esCertlﬁcateof Atfendanee

Al{emameeertrﬁe&tesA cemﬁcate of attendance will be awarded toa students10 who do not satrsfy the

regular full-time attendance for at least four years beglnmng 11n grade nrne and meets minimum
requirements established by the district.

Beginning in grade five or beginning after a documented history to qualify for an-alternative-certificatea

certificate of attendance, the district shall annually provide to the parents or guardians of the student,

1nfonnat10n about th avallabrllty and requlrements of an—a}ternatwe—eeﬁrﬁea{ea certlﬁcate'of attendance.
T o i , ttoRdRhcE

/ice, financial aid,

admrttance to an mstrtutron of higher educatron or any other purjp

Other District Responsibilities

The district will ensure that all students have onsite access to the appropriate resources to achieve a
diploma, a modified diploma; or an extended diplomas-etan-alternativecertifieate at ecach high school. The
district will provide age-appropriate and developmentally appropriate literacy instruction to all students
until graduation.

hrstory listed under the above modlﬁed dlploma or extended drploma requrrements above the. opportunlty
to pursue'a drploma wrth more Stringent- requlrements

The district may award a modified diploma or an extended diploma to a student only upon the written
consent of a student who is emancipated or who has reached the age of 18 at the time the modified or

extended diploma is awarded, or the student’s parent or guardian. The district shall receive the written
consent during the school year in which the modified diploma or the extended diploma is awarded.

A student shall have the opportunity to satisfy the requirements for a modified diploma, an extended
diploma or an-alternative-certificatea certificate of attendance in the later of 4 years after starting the ninth
grade, or until the student reaches the age of 21 if the student is entitled to a public education until the age
of 21 under state or federal law.

‘Oﬁﬁs'tud‘enf who began grade 9 before July 1, 2020, may be awarded an aiternatiVe eeniﬁcate if the student satisfies the
requirements for an alternative certificate as in effect on the day before July 1,2024.:
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Mat Color:

Black

30" Wrestling Circle:
N/A

30" Wrestling Circle Line:
Lt Gray

10’ Circle:

N/A

10’ Circle Line:

N/A

Ref/Starting Lines:
Lt Gray

42
HOME

THISISA

NOTE: COLORS SHOWN ARE FOR
REPRESENTATION ONLY.

Due to printing / electronic limitations,
colors may vary from what is shown.
Please request actual color swatches
if color is critical.

TAPED MAT T

42'

DOUGLAS

SCORE TABLE

dOLISIA

TROJANS

LITEWEIGHT MAT PROOF OPT#3

PROJECT: Douglas HS
OPTION / ORDER#: LW#3
DATE: 9-18-2024
DESIGNER:Phil

DEALER: Kevin Roberts

*This mat has been designed according to customer specifications*

7 RESILITE

wwwi.resilite.com

© COPYRIGHT 2023 -- RESILITE SPORTS PRODUCTS, INC.
ALL RIGHTS RESERVED  This print is the property of Resilite Sports Products Inc.
and may not be reproduced without written permission.

MAT DETAILS

MAT :

7 Section - Horizontal

Size: 42' Wide x 42' High
30’ Circle Line

Pinstripe Ref/Starting Lines

20' Logo (Vector Artwork File Needed)
Logo For Placement Only

Located: Center

Color: DigiPrint

32" "DOUGLAS" At Yearbook
Located: Top
Color: Lt Gray

32" "TROJANS" At Yearbook
Located: Bottom
Color: Lt Gray

A WARNING A
Any activity involving motion, height, of physical contact croates the
‘possibility of serious bodily injury, including permanent paralysis, or death,
trom talling or landing on the neck, head or other parts of the body.
+The sk can be raducad by using the mat only under the superyi vision of
ed instructors and by complying with the nsiructions for Gar
Fanding. and Sare Use avalatie on ur wess!
Best Practices When Designing Your Mat:
1. Consider the speed and type of the drill; skill level, size and
the users; number of participants, and available space.
2. Always make sure you have allowed enough space to
property and safely perform the chosen maneuver(s).
llow an adequate buffer zone from other users and from the
endtof the mat.
7 Notethat each maneuver or il may roquire ifirent buffe zones
3. It may be necessary to add additional mats to the ou
Porimoter of his mal/mats to craate & proper safety mat rea.

o at: wwiw.osite.com




PATCH AND REPAIR PROPOSAL

SUBMITTED TO

Shelby Beard

Douglas High School

1381 Northwest Douglas Boulevard
Winston, OR 97496

P TREMCO | < wii

3735 GREEN ROAD, BEACHWOOD, OH 44122 e www.tremcocpg.com

WTl s part of Tremco Construction Products Group



http://www.tremcocpg.com

PATCH AND REPAIR

Date: 8/21/2024

RE- Targeted Patch and Repair of Roof 16 to Roof 17
Customer: Winston- Dillard School District - Douglas High School

Building Location: 1381 Northwest Douglas Boulevard Winston, OR 97496

Contract Price

$ 12,362.20 L] Plus Tax (] Labor Only
[ ] Tax Included [ | Time and Materials
[ ] Tax Exempt [ ] NTE
No Tax Lump Sum

Dear Shelby Beard

Based upon my inspection, we recommend the following repairs be completed.
Roof 16 to Roof 17 Transition-

1. Cut and remove drip edge metal at transition.
a. Approximately 75’
2. Install Comp Ply HT, in Endure BIO Adhesive, from Roof 16 to Roof 17.
3. Install AG BIO Base Coat, and embed Permafab.
a. 40" wide
4. Install AG BIO Top Coat.

3735 GREEN ROAD, BEACHWOOD, OH 44122

www.tremcocpg.com
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PATCH AND REPAIR

TERMS AND CONDITIONS:

Unless all Work hereunder is to be performed within thirty (30) days, WTI shall submit an invoice to the Customer at the
end of each calendar month for the amount due for the portion of the Work completed during that month. If all Work is to
be performed within thirty (30) days, no invoice shall be submitted until all Work has been completed. Customer shall pay
WTl in full within thirty (30) days after receipt of each invoice.

This Proposal is an offer by WTI to provide the Scope of Work set forth above to the Customer on the terms and conditions
set forth herein and in WTI's standard terms and conditions*, which are hereby incorporated by reference (together, the
“Terms and Conditions”). The Terms and Conditions will govern the Work to the exclusion of any other or different terms,
including in any customer purchase order, unless otherwise expressly agreed in writing pursuant to a Master Agreement
or similar contract with Customer signed by an authorized representative of WTI. Please confirm your acceptance either
by return e-mail to the representative identified below or by having an authorized representative of Customer sign in the
space provided below. Upon receipt of acceptance, WTI will process your order and promptly begin the Scope of Work. We
appreciate your business and look forward to working with you at your facility

Sincerely, Nathan Sigman
Weatherproofing Technologies, Inc.
By: Nathan Sigman
Title: Oregon Field Advisor
Phone: (605)670-1282

E-mail: NSigman@tremcoinc.com

*Press the following hyperlink button for a copy of our Terms and Conditions. @

3735 GREEN ROAD, BEACHWOOD, OH 44122

www.tremcocpg.com
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PATCH AND REPAIR

Acknowledgement Regarding Prevailing Wage Requirements:

Please check ONE of the below:

The work described to be performed by Weatherproofing Technologies, Inc. ("WTI"] at customer’s facilities is not
subject to federal, state or local prevailing wage requirements, other than the Fair Labor Standards Act’'s minimum
wage provisions (29 U.S.C. § 206) and similar state minimum wage laws of general application.

The work to be performed by WTI at customer’s facilities is subject to prevailing wage requirements, and the

customer agrees to provide WTI with all applicable wage schedules for such work before a purchase order is
generated for this work.

Customer further acknowledges that if customer is a public entity or agency, or the project is funded in whole or in part
with federal funds, the price quoted by WTI for work performed on customer’s facilities is based on the assumption that
the work is covered by a prevailing wage law (applicable state or local prevailing wage law or the Davis Bacon Act). If the
customer indicates above that this project is not subject to any federal, state or local prevailing wage requirements the
quoted price may be reduced.

Customer Name:

P.O. # (if required)

Customer Representative (print namel:
Signature:

Title:

Date:

3735 GREEN ROAD, BEACHWOOD, OH 44122

www.tremcocpg.com
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COMPANY CAPABILITIES

NEARLY A CENTURY OF SERVICE

Weatherproofing Technologies, Inc. (WTI), originally
established in 1928, along with its affiliated company,
Tremco, offers a comprehensive inventory of roofing
assessment, leak prevention, building envelope, product
sales, and general contracting (GC) services. WTI and
Tremco, part of Tremco Construction Products Group
has annual sales of over $2 billion, owns and operates
11 manufacturing plants with over 2,000 employees
worldwide. Our parent company, RPM International, a
Fortune 500 company and a world leader in specialty
coatings serves both industrial and consumer markets.
RPM, founded in 1947, owns over two dozen operating
companies manufacturing popular brand products
such as Rust-Oleum®, Carboline®, DAP®, Dryvit®,
and Zinsser®. RPM International maintains more than
11,000 employees worldwide, generating nearly $7
billion in annual sales.

Tremco/WTI represents one of the largest organizations
in the building envelope industry with 200+ field advisors,
650+ technical personnel, and more than 1,000 certified
subcontractors. Domestically, these resources combine
to provide industry leading products and services to
customers throughout Canada and the United States.
Tremco/WTI personnel are amongst the most highly
trained and experienced in the nation.

ISO 9001:2015 & 14001:2015 CERTIFIED

WTI, along with its affiliated company Tremco, is

ISO 9001:2015 certified and was the first building
envelope service company in the industry to attain this
quality certification.

ISO certification helps to continually improve our
systems and approach to building envelope concerns
and is the standard to which we have committed for
our customers. We constantly look to improve our
management process within our strategic planning
processes through the input of our leadership,
employees, and customers.

“Tremco CPG’s expansive sales force
gives contractors, building owners,
architects and engineers easy access
to all the information and assistance
they need, whatever their project’s
objectives and challenges. Our
technical specialists work together
on the solution that provides the
performance desired while meeting
aesthetic and budget parameters,”

Paul Hoogenboom
President, Tremco CPG

3735 GREEN ROAD, BEACHWOOD, OH 44122
www.tremcocpg.com
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THANK YOU

FOR THE OPPORTUNITY TO PROPOSE ON THIS PROJECT
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	submiitted_to: Shelby Beard
Douglas High School 
1381 Northwest Douglas Boulevard
Winston, OR 97496
	date: 8/21/2024
	re: Targeted Patch and Repair of Roof 16 to Roof 17
	customer: Winston- Dillard School District - Douglas High School
	dear: Shelby Beard
	building_location: 1381 Northwest Douglas Boulevard Winston, OR 97496
	scope: Roof 16 to Roof 17 Transition-

1. Cut and remove drip edge metal at transition.
       a. Approximately 75’
2. Install Comp Ply HT, in Endure BIO Adhesive, from Roof 16 to Roof 17.
3. Install AG BIO Base Coat, and embed Permafab.
       a. 40” wide
4. Install AG BIO Top Coat.
	contract_price: 12,362.20
	plus tax 6: Off
	Labor Only 3: Off
	Tax Included 4: Off
	Time and Materials 3: Off
	Tax Exempt 4: Off
	NTE 3: Off
	No Tax 4: Yes
	Lump Sum 3: Yes
	Sincerely: Nathan Sigman
	wti_by: Nathan Sigman
	wti_title: Oregon Field Advisor
	wti_phone: (605)670-1282
	wti_email: NSigman@tremcoinc.com
	plus tax 2: Off
	plus tax 3: Off
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	customer_sgnature: 
	customer_title: 
	customer_date: 
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