
General Meeting of the Board
Thursday, September 11, 2025 6:30 PM

Boardroom / Teleconference
1820 Xenium Ln N

Minneapolis, MN 55441-3790

Agenda

1. CALL TO ORDER          (Action) 
2. APPROVAL OF GENERAL MEETING AGENDA          (Action)
3. AUDIENCE OPPORTUNITY TO SPEAK     (Information)
4. APPROVAL OF CONSENT AGENDA          (Action)

4.1. General Board Meeting Minutes from August 28, 2025
4.2. Approval of FY 2025-2026 Instructional Resource (eDynamic) Contract

5. SHARE THE SUCCESS & RECOGNITION - (10 minutes)     (Information)
5.1. Back to School Presentation and First Day of School Video
5.2. Introduce new West Education Center (WEC) Administrators

6. SUPERINTENDENT'S REPORT - None
7. INSTRUCTIONAL REPORT - None
8. BUSINESS SERVICES & LABOR RELATIONS REPORT - (15 minutes) 

8.1. Facilities Report - None
8.2. Financial Report - None
8.3. Human Resource Report                  (Information)

8.3.1. 2025-2026 District Staffing
9. BOARD BUSINESS - (20 minutes)                         

9.1. Policy Review & Revision 
9.1.1. Annual Review Summary         (Information)

9.1.1.1. 413 Harassment and Violence Policy        (Information)
9.1.1.2. 506 Student Discipline Policy     (Information)
9.1.1.3. 806 Crisis Management Policy          (Information)

9.1.2. Summary of Legislative Changes         (Information)
9.1.2.1. 418 Drug Free Workplace/School Policy       (Information)
9.1.2.2. 501 School Weapons Policy        (Information)
9.1.2.3. 515 Protection and Privacy of Pupil Records 

Policy    (Information)
9.1.2.4. 516 Student Medication and Telehealth Policy      (Information)
9.1.2.5. 534 School Meals Policy

9.2. Board Reports
9.2.1. Chair Report - None
9.2.2. AMSD Report

9.2.2.1. September 2025 AMSD Connections Newsletter
9.3. District News                                                       

9.3.1. School Board Calendars
9.3.2. September 11, 2025, Board Event Calendar
9.3.3. 2025-2026 Get on the Bus/Local 2209 & Board Meeting Schedule

9.4. Once Around the Table
10. ADJOURNMENT 



 



Racial Equity Impact Analysis Tool

Purpose
This tool ensures that racial equity is front-and-center in discussions and prompts leaders to examine how BIPOC and low
wealth communities may be affected by a proposed action or decision of the district.

Instructions
Use the Tool: Have this tool available during any meeting where decisions are being made

● Part 1 - Discussion: Use the guiding questions to facilitate the racial equity discussion
● Part 2 - Answer Racial Equity Impact Analysis Questions: Before a decision is made, respond to the four

equity impact analysis questions within your meeting agenda
● Part 3 - Reflect: Reflect on and recognize your own racial bias, as well as the presence and role of whiteness

Part 1: Discussion
Use the below guiding questions to facilitate a discussion about race equity impact

Guiding Questions
1. Are multiple racial perspectives involved in the planning? Are participants racially diverse? Were the groups most

impacted by the decision included in the discussion?
2. In what ways are we maintaining status quo or advancing race equity? What could be done differently to better

support or advance racial equity efforts?
3. Who is advantaged? Who is disadvantaged?Are decisions based on the majority or those at the margins?
4. In what ways does colorblindness exist?
5. How do you know the audience is communicated with in ways that will make sense through their lens?
6. In what ways are other marginalized people impacted?

Part 2: Answer Racial Equity Impact Analysis Questions

1. Who participated in completing this analysis?
2. What are the racial equity impacts of this decision?
3. Who will benefit from and/or be burdened by this decision?
4. Are there strategies to mitigate any unintended consequences of this decision?

Part 3: Reflect

1. Place yourself on the Compass. What feelings came up for you during the planning?
2. What role did your race, experiences, or bias have in the conversation?
3. What aspects of whiteness showed up for you or were observed in others? (Bellevue Guide)

http://www.cascadia.edu/discover/about/diversity/documents/Some%20Aspects%20and%20Assumptions%20of%20White%20Culture%20in%20the%20United%20States.pdf


DISTRICT 287 GENERAL MEETING OF THE BOARD  

Intermediate District 287 

August 28, 2025 

MINUTES 
 

 

1.  CALL TO ORDER 
Board Chair Casey called the general meeting to order at 6:30 PM in the District Service Center Boardroom and by the use 
of District 287 Teleconferencing. Board Director Zeck recited Intermediate District 287 mission statement: "The mission of 
Intermediate District 287 is to be the premier provider of innovative specialized services to ensure that each member district 
can meet the unique learning needs of its students." 

 

A Roll Call was taken, and a quorum was declared with 12 member districts represented and the following Board members 

in attendance: 

 

286 Brooklyn Center  Richard Zeck  

272 Eden Prairie  Kim Ross  
273 Edina   Michael Birdman  

270 Hopkins   Shannon Andreson  

276 Minnetonka  Michael Remucal 

278 Orono   Karen Orcutt  

279 Osseo   Keith Tate 

280  Richfield  Crystal Brakke  

281 Robbinsdale  Caroline Long  

283 St. Louis Park  Anne Casey    

284 Wayzata   Dan Ginestra  

277 Westonka  Brian Roath  

 

Absent:    276/Remucal and 279/Tate 
Guests:      

287 Administration: Superintendent Doud, Dr. Tonya Allen, Melissa Brateng (Virtual), Camille Hepola, Dr. 

Elisabeth Lodges Rogers, Brian Schultz, Dr. Jon Voss, Dr. Kevin Witherspoon (Virtual), 

Kiarra Zackery, and Wauneen Denson-Mgeni 

287 Staff Members:   Laura McLuen and Ryan Wilson 

 

Board Chair Casey briefly acknowledged the tragic events at Annunciation Catholic School.  

 

2.  APPROVAL OF GENERAL MEETING AGENDA 

The general meeting agenda was presented for approval.  Motion by Shannon Andreson, seconded by Brian Roath, approve 

the meeting agenda. All in favor. No votes against. Motion carried. 
 

3. OPEN FORUM FOR COMMUNITY COMMENTS - None 

 

4. APPROVAL OF CONSENT AGENDA 

The Consent Agenda was presented for approval. The Consent Agenda included the general meeting minutes from June 26, 

2025, Routine Human Resources Activities for August 28, 2025, Approval of FY26 EmpowerU Contract, Approval of 

Employee Recognition Program, and Approval of Authorization of Issuance of Individual Procurement Cards (P-Cards). 

Motion by Michael Birdman, seconded by Kim Ross, to approve the Consent Agenda as presented. All in favor. Motion 

carried unanimously. 

 

5. SHARE THE SUCCESS & RECOGNITIONS - None 

 
6. SUPERINTENDENT’S REPORT  

Policy Review & Revision  

Superintendent Doud, Camille Hepola, Director of Communication & Public Relations, Dr. Jon Voss, Director of Teaching 

& Learning, Kiarra Zackery, Director of Equity & Inclusion, and Laura McLuen, Director of Student Support, provided an 

update on the 2024-2025 Strategic Plan Progress Report. 

 

Superintendent Doud presents her goals for the 2025-2026 School Year. At the recommendation of Board Chair Casey, a 

motion was made by Karen Orcutt, seconded by Shannon Andreson, to approve the 2025-2026 Superintendent Goal as 

presented.  All in favor. Motion carried unanimously. 

 

 
 

 

 

https://docs.google.com/presentation/d/1aNjjKufgCUTOvB_lH6-H93vu3NK1-0I2HTjo-HDg0Qc/edit?usp=sharing


7. INSTRUCTIONAL REPORT  

Camille Hepola, Director of Communication & Public Relations, presented and recommended approval of the Language 

Access Plan. Motion by Shannon Andreson, seconded by Michael Remucal, to approve the Language Access Plan as 

presented.  All in favor. Motion carried unanimously. 

 

8. BUSINESS SERVICES & LABOR RELATIONS REPORTS  

Facilities Report – None 

 

Financial Report  

Brian Schultz, Executive Director of Business Services & Operations, presented the monthly financial report for June 2025.  

Motion by Crystal Brakke, seconded by Kim Ross, to approve the monthly financial reports as presented.  All in favor. 

Motion carried unanimously. 

 

Human Resources Report - None 

 

9. BOARD BUSINESS  

Chair Report  

Board Chair Casey presented a summary document of Superintendent Doud’s evaluation. 

 

AMSD Report 

 

Once Around the Table  

 

10. ADJOURNMENT 
Motion was heard and seconded to adjourn the meeting. Meeting adjourned at 8:06 PM. 

 

The next general meeting will be held on September 11, 2025, at 6:30 PM in the District Service Center Boardroom and by 

Teleconference. 

 

Submitted by 
Wauneen Denson-Mgeni 

Secretary to the Board 

 

 

Signed:  Chair ______________________________    Clerk ______________________________ 

 

              Date ______________________________          Date  ______________________________ 



CONSENT AGENDA - 
RECOMMENDATION 

 

 

 
Approval of Contract for Instructional Resource 
July 08, 2025 
 
Author 
David VanDenBoom, Principal, Northern Star Online 
 
Summary 
Contract submitted for purchase and implementation of instructional curriculum from eDynamic. 

●​ Period is for school year 2025-2026. 
●​ Provides for access to instructional resources 
●​ Includes implementation for NSO students  
●​ School Year total cost of $130,000.00 

 
Recommendation 
It is recommended that the board approve the contract with eDynamic for implementation of instructional 
resources.  



Staffing Update: 2025-2026 School Year
Presenter: Kevin Witherspoon, EdD, Director of Human Resources



Overview

This presentation provides a snapshot of our staffing situation at the start of the 2025-2026 

school year, including:

● Total new hires by bargaining group and location
● Current open positions across the district

● Staff demographic data

● Staff promotion and retention data



Total Hires by Bargaining Group

Between July 1, 2025 and August 25, 2025, we welcomed 87 new staff members across all bargaining 

groups: 44
Licensed (Local 2209)

Primarily teachers and 

specialized instructional 

staff

31
Non-licensed (Local 2209)

Educational Support 

Professionals and 

Interpreters

7
Local 284

Administrative support (3) 

and custodians (4)

5
Administrators & Unaffiliated 

Admin/Unaffiliated (4) and 

Principals/APs (1)



Total Hires by Location





Career Fairs



Open Positions by Site & Category
As of August 25, 2025, we have 67 projected vacancies across the district:

SEC: 17
• Licensed: 1
• Non-licensed: 15
• Local 284 Facilities: 1

SpEd/Itinerant: 15
• Licensed: 6
• Non-licensed: 9

ABEC: 13
• Licensed: 9
• Non-licensed: 4

Other Sites: 22
• NEC: 8
• WEC: 8
• Care & Treatment: 2
• NSO: 2
• DSC: 2



Intermediate District 287: 
Staff Demographics



New Hire Demographics 



Employee Summary

928
Total Staff

Across all position types

43
Median Age

Slight decrease from previous year

39
Promotions

Total promotions in 24-25



Staff Composition Overview
Our district employs 928 staff members across position categories: Educational Support Professionals (ESP), Licensed Staff, 

284 Staff, Unaffiliated Staff, Administrators,  Non-Licensed (other),  Assistant Principal, Principal, and Student Safety Coaches

ESP Licensed Staff 284 Staff Unaffiliated Administration Non-Licensed (other)

Assistant Principal SSC Principal



Staff Demographics: Educational Support Professionals

ESPs represent our most diverse employee group, with over 53% identifying as Non-Hispanic/Latino Black and significant 

representation across multiple racial and ethnic categories.

ESP Snapshot:

• Median Age: 42 years
• Median Employment: 3.7 years
• Total Employees: 367



Staff Demographics: Licensed Staff
Licensed staff show less diversity, with 85% identifying as Non-Hispanic/Latino White. Efforts to diversify this workforce category 

represent an opportunity for growth.

Licensed Staff Snapshot:

• Median Age: 43 years (unchanged)
• Median Employment: 7.8 years (up from 6.9)
• Total Employees: 368



Staff Demographics: 284 & Unaffiliated Staff

284 Staff Profile

284 Staff Snapshot: 73 employees, Median Age: 45, Median Years Employed: 5.7

Unaffiliated staff (49 employees) show a 

demographic pattern similar to licensed staff:

• 71.4% Non-Hispanic/Latino, White

• Median Age: 48

• Median Years Employed: 10.2

• Highest employment tenure of all groups

Unaffiliated Staff Profile



District Service Center Demographics

District Service Center Staff

The District Service Center employs 95 staff members with the 

following characteristics:

• 69.5% Non-Hispanic/Latino, White
• 17.9% Non-Hispanic/Latino, Black
• 9.5% Non-Hispanic/Latino, Asian
• 3.1% Other groups combined
• Median Age: 47 years
• Median Employment: 8.7 years

The District Service Center shows slightly more diversity than 

our licensed and unaffiliated staff categories, but less diversity 

than our ESP workforce.



Staff Retention & Promotion 
Analysis

Maia Yang, Program Analyst



District Retention Rates Overview

Key Insights

Stable Overall Retention

The district-wide retention rate remained steady at roughly 86% from 

the previous year to 2024-25.

First-Year Staff Concerns

First-year staff retention decreased significantly by 11.2 percentage 

points, indicating challenges in onboarding or early employment 

experience.

ESP Retention Stable

Educational Support Professional retention held steady at 83-84%, 

showing consistency in this critical workforce segment.



Retention Rates by Position Type

Licensed Staff Retention Decline

The retention rate for Licensed Staff decreased by 3 percentage 

points from 23-24 to 24-25, dropping from 90% to 87%.

This decline, coupled with the reduced retention among first-year 

staff, suggests a need for:

Enhanced Onboarding

Strengthening orientation and first-year support systems

Mid-Career Development

Expanding growth opportunities for established staff



Resignation Trends Analysis
Mixed Resignation Patterns

Resignation trends show both promising and concerning patterns:

Positive: Overall Trend

District-wide and ESP resignation rates have decreased significantly 

over the past two years, showing improved overall retention.

Concern: First-Year Staff

After a promising downward trend, first-year staff resignations 

increased sharply in 24-25, signaling a critical intervention point.

Note: These figures exclude retirements and involuntary terminations.



First-Year Staff Resignation Analysis

Position-Specific Insights

First-year resignation rates varied significantly by position type:

Licensed Staff: 13 percentage point increase in resignation 

rate

ESP Staff: Resignation rates remained stable

284 Staff: Minimal change in resignation patterns

The substantial increase in licensed staff resignations during their 

first year requires targeted support strategies and exit interview 

analysis.



ESP First-Year Retention Analysis

ESP Retention Challenge

While first-year ESP resignation rates are improving, overall retention is declining due 

to increased terminations.

Declining Resignations

Voluntary departures among first-year ESPs have decreased over three years

Rising Terminations

Involuntary separations have increased, offsetting resignation improvements

Net Effect

Overall first-year ESP retention has declined despite better resignation metrics

This suggests a need to evaluate hiring practices, job expectations, and performance 

management processes.



Retention Rates by Ethnicity/Race

Retention Disparities

Our data reveals persistent disparities in retention rates across 

demographic groups:

8 percentage point gap between Non-Hispanic/Latino Black 

staff (82%) and Non-Hispanic/Latino White staff (90%)

Sharp decline in Hispanic/Latino White staff retention from 

96% to 75%

These disparities highlight the importance of culturally responsive 

retention strategies and inclusive workplace practices that 

support all staff equally.



ESP Retention by Ethnicity/Race

ESP-Specific Retention Patterns

The retention gap persists when examining ESP staff specifically:

Key Disparity

Non-Hispanic/Latino Black ESP retention (81%) remains 8 

percentage points lower than Non-Hispanic/Latino White ESP 

retention (89%)

Positive Sign

Most ESP demographic groups show retention rates within a 

narrower band than the overall district workforce

Given that ESPs represent our most diverse employee group, 

addressing retention disparities in this category is crucial for 

maintaining workforce diversity.



Retention Rates by Location

Site-Based Retention Variations

Staff retention varies significantly across district locations, with some 

sites showing consistently higher retention than others.

Factors that may contribute to these differences include:

Program-specific challenges and resources

Leadership and management practices

School culture and climate

Staff demographic composition

Student population and unique needs

Sites with consistently high retention could provide valuable insights 

for district-wide retention strategies.



District Promotion Trends
Promotion Activity

39
Total Promotions

In 2024-25 school year

Promotion trends show positive momentum:

Steady Volume

Total promotions increased slightly from 38 to 39

ESP Growth

ESP promotions increased by 8% year-over-year

Advancement 
Paths
Internal growth opportunities expanded



Promotions by Ethnicity/Race Significant Progress in Diverse Promotions

49%

BIPOC Promotions

Up from 39% in previous year

26%

Increase

In proportion of promoted staff of color

The district has made substantial progress in ensuring promotional opportunities are accessible to 

staff of all backgrounds. For the first time, nearly half of all promotions went to BIPOC staff, 

approaching parity with overall workforce demographics.

This represents a significant step toward leadership that reflects our diverse student population.



ESP Promotions by Race

ESP Promotion Equity
ESP promotions show dramatic improvements in demographic equity:

52% Increase

In the proportion of promoted ESPs who identify as Non-Hispanic/Latino 

Black

Greater Representation

Promotion demographics better reflect the ESP workforce composition

Career Advancement

More equitable pathways for ESP staff advancement across 

demographic groups

These improvements demonstrate our commitment to removing barriers to 

advancement for all staff members.



New Positions for Promoted ESPs
Instructor Position Access

From 0% to 44%

Non-Hispanic/Latino Black staff promoted to Instructor positions

From 0% to 63%

BIPOC staff promoted to Instructor positions

The most significant improvement is in access to Instructor positions. In the 

previous year, 100% of ESPs promoted to Instructor roles identified as Non-

Hispanic/Latino White. This year, 7 of 16 promotions went to Non-

Hispanic/Latino Black staff, with BIPOC candidates receiving 63% of these 

advancement opportunities.



Retention Summary

District Overview
Overall district retention remained stable at around 86%, 

with ESP retention holding steady at 83-84%

First-Year Concerns
First-year retention decreased significantly, with Licensed 

staff showing higher resignation rates and ESPs 

experiencing higher termination rates

Demographic Disparities
8 percentage point gap persists between Non-

Hispanic/Latino Black staff (82%) and Non-Hispanic/Latino 

White staff (90%) retention

Hispanic/Latino Decline

Retention for Hispanic/Latino White staff fell sharply from 

96% to 75%

While overall resignation rates have been declining over two years, the retention gaps between demographic groups and challenges

with first-year staff require targeted interventions.



Promotion Summary

Increased Diversity

BIPOC staff received 49% of all 

promotions, up from 39% in the 

previous year

ESP Growth

ESP promotions increased by 8%, with 

significant improvements in 

demographic equity

Instructor Access

BIPOC representation in Instructor 

promotions grew from 0% to 63%, with 

Non-Hispanic/Latino Black staff 

accounting for 44%

Our promotion data shows significant progress toward a leadership pipeline that better reflects the diversity of our overall 

workforce and student population. This represents a key achievement in our equity initiatives.



Actionable insights to strengthen our workforce

For Questions:

Maia Yang 

Program Analyst

mcyang@district287.org

Kevin Witherspoon, EdD

Director of Human Resources

kjwitherspoon@district287.org



Intermediate District 287 
RESPONSIVE. INNOVATIVE. SOLUTIONS. 

 
Policy Summary  

 
 

ANNUAL REVIEW OF CURRENT POLICIES 
 

Date:​ August 19, 2025​ ​  
 

 

 
 

Overview of Recommendations: 
The policies below require an annual review. Any changes in these policies are due to legislative 
changes resulting in language change. The AdHoc Committee has reviewed these policies and 
recommends approval.  
 
Since two of the policies have legislative changes, the board may choose to skip the two readings and 
approve after the first reading.  
 
Summary of Changes: 
Policy 413 - Harassment and Violence 

●​ III. Definitions 
○​ Some Protected Class, Definitions 
○​ (Addition) d. has an impairment that is episodic or in remission and would 

materially limit a major life activity when active. 
Policy 506 - Student Discipline 

●​ No language changes 
Policy 806 -  Crisis Management 

●​ IV. Active Shooter Drill 
○​ G. Violence Prevention 
○​ 2c (Added language) the steps to report dangerous, violent, threatening, 

harmful, or potentially harmful  activity, including providing information 
about the Department of Public Safety's statewide anonymous threat reporting 
system and any local threat reporting systems. 

 
Equity Impact: 
The AdHoc discuss these questions: 

●​ Who is impacted in these changes/ Who’s voice was at the table?  
●​ Who is benefiting from these changes? 
●​ Who is intentionally being marginalized? 

 
An Equity Impact was not done as Policy 413 expands those who qualify and Policy 806 is an 
administrative requirement. 
 

 
1 



Intermediate District 287  
RESPONSIVE. INNOVATIVE. SOLUTIONS.  

DISTRICT POLICY   

POLICY SERIES: Employee  

BOARD APPROVED: October 2012, June 2017   

REVISION DATE: December 2019, September 2024  
 

413 Harassment & Violence Policy  

I.  PURPOSE  

The purpose of this policy is to maintain a learning and working environment free from harassment 
and violence on the basis of race, color, creed, religion, national origin, sex, age, marital status, 
familial status, status with regard to public assistance, sexual orientation, gender identity and 
expression, or disability (Protected Class based on MN Human Rights Act), as well as immigration 
status.  

II.  GENERAL STATEMENT OF POLICY  

A.  The policy of the school district is to maintain a learning and working environment free from 
harassment and violence on the basis of Protected Class. The school district prohibits any form 
of harassment or violence on the basis of Protected Class.  

 

B.  A violation of this policy occurs when any student, teacher, administrator, or other school 
district personnel harasses a student, teacher, administrator, or other school district personnel 
or group of students, teachers, administrators, or other school district personnel through 
conduct or communication based on a person’s Protected Class, as defined by this policy. (For 
purposes of this policy, school district personnel include school board members, school 
employees, agents, volunteers, contractors, or persons subject to the supervision and control of 
the district.)  

 

C.  A violation of this policy occurs when any student, teacher, administrator, or other school 
district personnel inflicts, threatens to inflict, or attempts to inflict violence upon any student, 
teacher, administrator, or other school district personnel or group of students, teachers, 
administrators, or other school district personnel based on a person’s Protected Class.  

 

D.  The school district will act to investigate all complaints, either formal or informal, verbal or 
written, of harassment or violence based on a person’s Protected Class, and to discipline or 
take appropriate action against any student, teacher, administrator, or other school district 
personnel found to have violated this policy.  

III.  DEFINITIONS  

A.  “Assault” is:  

1. an act done with intent to cause fear in another of immediate bodily harm or death;  

2.  the intentional infliction of or attempt to inflict bodily harm upon another; or  

3.  the threat to do bodily harm to another with present ability to carry out the threat.  
 

B.  “Harassment” prohibited by this policy consists of physical or verbal conduct, including, 
but not limited to, electronic communications, relating to an individual’s or group of 
individuals’ race, color, creed, religion, national origin, sex, age, marital status, familial 
status, status with regard to public assistance, sexual orientation, including gender 
identity or expression, or disability, when the conduct:  
1.  has the purpose or effect of creating an intimidating, hostile, or offensive working 

or academic environment;  
2.  has the purpose or effect of substantially or unreasonably interfering with an 

individual’s work or academic performance; or  



3.  otherwise adversely affects an individual’s employment or academic opportunities.  
 

C.  “Immediately” means as soon as possible, but in no event longer than 24 hours.  
 

D.  Some Protected Classifications; Definitions  
1.  “Disability” means, with respect to an individual who  

a. a physical sensory or mental impairment that materially limits one or 
more major life activities of such individual;  

b. has a record of such an impairment; or  
c. is regarded as having such an impairment.  
d. has an impairment that is episodic or in remission and would materially 

limit a major life activity when active. 
2.  “Familial status” means the condition of one or more minors having legal status or 

custody with:  
a.  the minor’s parent or parents or the minor’s legal guardian or 

guardians; or  

b.  the designee of the parent or parents or guardian or guardians with the 

written permission of the parent or parents or guardian or guardians. 

Familial status also means residing with and caring for one or more 

individuals who lack the ability to meet essential requirements for 

physical health, safety, or self-care because the individual or 

individuals are unable to receive and evaluate information or make or 

communicate decisions. The protections afforded against harassment 

or discrimination on the basis of family status apply to any person who 

is pregnant or is in the process of securing legal custody of an 

individual who has not attained the age of majority.  
3.  “Marital status” means whether a person is single, married, remarried, divorced, 

separated, or a surviving spouse and, in employment cases, includes protection 
against harassment or discrimination on the basis of the identity, situation, actions, 
or beliefs of a spouse or former spouse.  

4.  “National origin” means the place of birth of an individual or of any of the 
individual’s lineal ancestors.  

5.  “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related to 
pregnancy or childbirth.  

6.  “Sexual orientation” means to whom someone is, or is perceived of as being, 
emotionally, physically, or sexually attracted to based on sex or gender identity. A 
person may be attracted to men, women, both, neither, or to people who are 
genderqueer, androgynous, or have other gender identities.  

7.  “Status with regard to public assistance” means the condition of being a recipient of 

federal, state, or local assistance, including medical assistance, or of being a tenant 

receiving federal, state, or local subsidies, including rental assistance or rent 

supplements.  

8.  “Gender identity” is each person’s internal and individual experience of gender. It is 
their sense of being a woman, a man, both, neither, or anywhere along the gender 
spectrum. A person’s gender identity may be the same as or different from their birth-
assigned sex. Gender identity is fundamentally different from a person’s sexual 
orientation.  

9.  “Gender expression” is how a person publicly presents their gender. This can include 

behavior and outward appearance, such as dress, hair, make-up, body language, and 

voice. A person’s chosen name and pronoun are also common ways of expressing 

gender. 
 

E.  “Remedial response” means a measure to stop and correct acts of harassment or violence, 
prevent acts of harassment or violence from recurring, and protect, support, and intervene on 
behalf of a student who is the target or victim of acts of harassment or violence.  

 



F.  Sexual Harassment; Definition  

1.  Sexual harassment includes unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical conduct, or other verbal or physical conduct or communication 
of a sexual nature when:  
a.  submission to that conduct or communication is made a term or condition, 

either explicitly or implicitly, of obtaining employment or an education; 

or  

b.  submission to or rejection of that conduct or communication by an 

individual is used as a factor in decisions affecting that individual’s 

employment or education; or  

c.  that conduct or communication has the purpose or effect of substantially 

interfering with an individual’s employment or education, or creating an 

intimidating, hostile, or offensive employment or educational 

environment.  
 

2.  Sexual harassment may include, but is not limited to:  

a.  unwelcome verbal harassment or abuse;  

b.  unwelcome pressure for sexual activity;  

c.  unwelcome, sexually motivated, or inappropriate patting, pinching, or 

physical contact, other than necessary restraint of student(s) by teachers, 

administrators, or other school district personnel to avoid physical harm 

to persons or property;  

d.  unwelcome sexual behavior or words, including demands for sexual 

favors, accompanied by implied or overt threats concerning an 

individual’s employment or educational status; e. unwelcome sexual 

behavior or words, including demands for sexual favors, accompanied 

by implied or overt promises of preferential treatment with regard to an 

individual’s employment or educational status; or  

f.  unwelcome behavior or words directed at an individual because of 

sexual orientation, including gender identity or expression.  
 

G.  Sexual Violence: Definition  

1.  Sexual violence is a physical act of aggression or force or the threat thereof that involves 
the touching of another’s intimate parts or forcing a person to touch any person’s intimate 
parts. Intimate parts, as defined in Minnesota Statutes, section 609.341, includes the primary 
genital area, groin, inner thigh, buttocks, or breast, as well as the clothing covering these 
areas.  

2.  Sexual violence may include, but is not limited to:  

a.  touching, patting, grabbing, or pinching another person’s intimate parts  

b.  coercing, forcing, or attempting to coerce or force the touching of 

anyone’s intimate parts;  

c.  coercing, forcing, or attempting to coerce or force sexual intercourse or 

a sexual act on another; or  

d.  threatening to force or coerce sexual acts, including the touching of 

intimate parts or intercourse, on another.  
 

H.  Violence: Definition  
Violence prohibited by this policy is a physical act of aggression or assault upon another or a 
group of individuals because of, or in a manner reasonably related to an individual’s Protected 
Class.  
 
 
 
 
 



IV.  REPORTING  

A.  Any person who believes he or she has been the target or victim of harassment or violence on 

the basis of Protected Class by a student, teacher, administrator, or other school district 

personnel, or any person with knowledge or belief of conduct which may constitute harassment 

or violence prohibited by this policy toward a student, teacher, administrator, or other school 

district personnel or group of students, teachers, administrators, or other school district 

personnel should report the alleged acts immediately to an appropriate school district official 

designated by this policy. A person may report conduct that may constitute harassment or 

violence anonymously. However, the school district may not rely solely on an anonymous report 

to determine discipline or other remedial responses.  

B.  The District encourages the reporting party or complainant to use the report form available from 

the administrator of each building or available from the District office, but oral reports shall be 

considered complaints as well. Nothing in this policy shall prevent any person from reporting 

harassment or violence directly to the District human rights officer or to the Superintendent. The 

Human Rights Officer is:  

Dr. Kevin Witherspoon 

1820 Xenium Lane North 

Plymouth, MN 55441 

763-550-3133 

kjwitherspoon@district287.org 
 

C.  Nothing in this policy shall prevent any person from reporting harassment or violence directly to a 

school district human rights officer or to the superintendent. If the complaint involves the building 

report taker, the complaint shall be made or filed directly with the superintendent or the school 

district human rights officer by the reporting party or complainant.  

D. In Each School Building. The building principal, the principal’s designee, or the building supervisor 

(hereinafter the “building report taker”) is the person responsible for receiving oral or written 

reports of harassment or violence prohibited by this policy at the building level. Any adult school 

district personnel who receives a report of harassment or violence prohibited by this policy shall 

inform the building report taker immediately. If the complaint involves the building report taker, 

the complaint shall be made or filed directly with the superintendent or the school district human 

rights officer by the reporting party or complainant. The building report taker shall ensure that this 

policy and its procedures, practices, consequences, and sanctions are fairly and fully implemented 

and shall serve as a primary contact on policy and procedural matters.  

E.  A teacher, school administrator, volunteer, contractor, or other school employee shall be 

particularly alert to possible situations, circumstances, or events that might include acts of 

harassment or violence. Any such person who witnesses, observes, receives a report of, or has other 

knowledge or belief of conduct that may constitute harassment or violence shall make reasonable 

efforts to address and resolve the harassment or violence and shall inform the building report taker 

immediately. School district personnel who fail to inform the building report taker of conduct that 

may constitute harassment or violence or who fail to make reasonable efforts to address and resolve 

the harassment or violence in a timely manner may be subject to disciplinary action.  

F.  Upon receipt of a report, the building report taker must notify the school district human rights 

officer immediately, without screening or investigating the report. The building report taker may 

request, but may not insist upon, a written complaint. A written statement of the facts alleged will 

be forwarded as soon as practicable by the building report taker to the human rights officer. If the 

report was given verbally, the building report taker shall personally reduce it to written form within 

24 hours and forward it to the human rights officer. Failure to forward any harassment or violence 

report or complaint as provided herein may result in disciplinary action against the building report 

taker. 

G.  In the District. The school board hereby designates the Director of Human Resources as the school 

district's human rights officer to receive reports or complaints of harassment or violence prohibited 

by this policy. If the complaint involves a human rights officer, the complaint shall be filed directly 



with the superintendent.  

H.  The school district shall conspicuously post the name of the human rights officer(s), including 

mailing addresses and telephone numbers.  

I.  Submission of a good faith complaint or report of harassment or violence prohibited by this policy 

will not affect the complainant or reporter’s future employment, grades, work assignments, or 

educational or work environment.  

J.  Use of formal reporting forms is not mandatory  

K.  Reports of harassment or violence prohibited by this policy are classified as private educational 

and/or personnel data and/or confidential investigative data and will not be disclosed except as 

permitted by law.  

L.  The school district will respect the privacy of the complainant(s), the individual(s) against whom 

the complaint is filed, and the witnesses as much as possible, consistent with the school district’s 

legal obligations to investigate, to take appropriate action, and to comply with any discovery or 

disclosure obligations.  

M.  Retaliation against a victim, good faith reporter, or a witness of violence or harassment is 

prohibited.  

N.  False accusations or reports of violence or harassment against another person are prohibited.  

O.  A person who engages in an act of violence or harassment, reprisal, retaliation, or false reporting 

of violence or harassment, or permits, condones, or tolerates violence or harassment shall be 

subject to discipline or other remedial responses for that act in accordance with the school district’s 

policies and procedures.  
 

Consequences for students who commit, or are a party to, prohibited acts of violence or harassment 

or who engage in reprisal or intentional false reporting may range from remedial responses or 

positive behavioral interventions up to and including suspension and/or expulsion.  
 

Consequences for employees who permit, condone, or tolerate violence or harassment or engage 

in an act of reprisal or intentional false reporting of violence or harassment may result in 

disciplinary action up to and including termination or discharge.  
 

Consequences for other individuals engaging in prohibited acts of violence or harassment may 

include, but not be limited to, exclusion from school district property and events and/or termination 

of services and/or contracts.  

 
V.  SCHOOL DISTRICT ACTION  

A.  Upon completion of an investigation that determines a violation of this policy has occurred, the 

school district will take appropriate action. Such action may include, but is not limited to, warning, 

suspension, exclusion, transfer, remediation, termination, or discharge. Disciplinary consequences 

will be sufficiently severe to try to deter violations and to appropriately discipline prohibited 

behavior. School district action taken for violation of this policy will be consistent with 

requirements of applicable collective bargaining agreements, Minnesota and federal law, and 

applicable school district policies and regulations.  

B.  The school district is not authorized to disclose to a victim private educational or personnel data 
regarding an alleged perpetrator who is a student or employee of the school district. School officials 
will notify the targets or victims and alleged perpetrators of harassment or violence, the parent(s) 
or guardian(s) of targets or victims of harassment or violence and the parent(s) or guardian(s) of 
alleged perpetrators of harassment or violence who have been involved in a reported and confirmed 
harassment or violence incident of the remedial or disciplinary action taken, to the extent permitted 
by law.  

C.  In order to prevent or respond to acts of harassment or violence committed by or directed against 

a child with a disability, the school district shall, where determined appropriate by the child’s 

individualized education program (IEP) or Section 504 team, allow the child’s IEP or Section 504 

plan to be drafted to address the skills and proficiencies the child needs as a result of the child’s 

disability to allow the child to respond to or not to engage in acts of harassment or violence.  



 

VI.  RETALIATION OR REPRISAL  

The school district will discipline or take appropriate action against any student, teacher, administrator, 

or other school district personnel who commits an act of reprisal or who retaliates against any person 

who asserts, alleges, or makes a good faith report of alleged harassment or violence prohibited by this 

policy, who testifies, assists, or participates in an investigation of retaliation or alleged harassment or 

violence, or who testifies, assists, or participates in a proceeding or hearing relating to such harassment 

or violence. Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or 

intentional disparate treatment. Disciplinary consequences will be sufficiently severe to deter violations 

and to appropriately discipline the individual(s) who engaged in the harassment or violence. Remedial 

responses to the harassment or violence shall be tailored to the particular incident and nature of the 

conduct.  

 

VII.  RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES  

These procedures do not deny the right of any individual to pursue other avenues of recourse which may 

include filing charges with the Minnesota Department of Human Rights or another state or federal 

agency, initiating civil action, or seeking redress under state criminal statutes and/or federal law.  

 

VIII. HARASSMENT OR VIOLENCE AS ABUSE  

A.  Under certain circumstances, alleged harassment or violence may also be possible abuse under 

Minnesota law. If so, the duties of mandatory reporting under Minnesota Statutes, chapter 260E 

may be applicable.  

B.  Nothing in this policy will prohibit the school district from taking immediate action to protect 

victims of alleged harassment, violence, or abuse.  

 

IX.  DISSEMINATION OF POLICY AND TRAINING  

A.  This policy shall be conspicuously posted throughout each school building in areas accessible to 

students and staff members.  

B.  This policy shall be given to each school district employee and independent contractor who 

regularly interacts with students at the time of initial employment with the school district.  

C.  This policy shall appear in the student handbook.  

D.  The school district will develop a method of discussing this policy with students and employees.  

E.  The school district may implement violence prevention and character development education 

programs to prevent and reduce policy violations. Such programs may offer instruction on character 

education, including, but not limited to, character qualities such as attentiveness, truthfulness, 

respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for 

others, peacemaking, resourcefulness, and/or sexual abuse prevention.  

F.  This policy shall be reviewed at least annually for compliance with state and federal law.  

 

 

Legal References:   

Minn. Stat. § 120B.232 (Character Development Education)  

Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)  

Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and 

Violence Policy)  

Minn. Stat. § 121A.031 (School Student Bullying Policy)  

Minn. Stat. Ch. 363A (Minnesota Human Rights Act)  

Minn. Stat. § 609.341 (Definitions)  

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)  

20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)  

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)  

29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)  



42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)  

42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)  

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)  

42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)   

 

Cross References:  

MSBA/MASA Model Policy 102 (Equal Educational Opportunity)  

MSBA/MASA Model Policy 401 (Equal Employment Opportunity)  

MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy)  

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School  District Employees)  

MSBA/MASA Model Policy 406 (Public and Private Personnel Data)  

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or 

Physical or Sexual Abuse)  

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 

Vulnerable  Adults)  

MSBA/MASA Model Policy 506 (Student Discipline)  

MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)  

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)  

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)  

MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination, Grievance  

Procedures and Process)  

MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)  

MSBA/MASA Model Policy 525 (Violence Prevention)  

MSBA/MASA Model Policy 526 (Hazing Prohibition)  

MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status  

Nondiscrimination)  

 

 

To receive this information in another language, please contact info@district287.org.  

• Si desea recibirla en otro idioma, comuníquese a través del siguiente correo  electrónico: 

info@district287.org.  

• Si aad macluumaadkan ugu hesho luuqad kale, fadlan la xiriir info@district287.org.  

• Txhawm rau kom tau txais cov ntaub ntawv no ua lwm hom lus, thov tiv tauj rau  info@district287.org.  
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506 STUDENT DISCIPLINE   

I.  PURPOSE   
This policy's purpose is to ensure that students are aware of and comply with the school district’s 
expectations for student conduct. This policy will enhance the school district’s ability to maintain a 
positive learning environment. The school district will take appropriate disciplinary action when 
students fail to adhere to the Code of Student Conduct established by this policy.   

II.  GENERAL STATEMENT OF POLICY   
The Board is committed to providing innovative educational services that meet the unique needs of 
its students. To that end, the Board advocates a proactive approach to issues of student conduct and 
behavior that keeps students in the learning environment.   

The District adheres to the use of positive behavioral supports. School environments that are positive, 
predictable, relevant, and effective are safer, healthier, and more caring, have enhanced learning and 
teaching outcomes, and can provide a continuum of support for all students.   

The school board recognizes that individual responsibility and mutual respect are essential 
components of the educational process. The school board further recognizes that nurturing the 
maturity of each student is of primary importance and is closely linked with the balance that must be 
maintained between authority and self-discipline as the individual progresses from a child’s 
dependence on authority to the more mature behavior of self-control.   

All students are entitled to learn and develop in a setting which promotes respect of self, others, and 
property. Proper positive discipline can only result from an environment which provides options and 
stresses student self-direction, decision-making, and responsibility. Schools can function effectively 
only with internal discipline based on mutual understanding of rights and responsibilities.   

Students must conduct themselves in an appropriate manner that maintains a climate in which 
learning can  take place. Overall decorum affects student attitudes and influences student behavior. 
Proper student conduct is necessary to facilitate the education process and to create an atmosphere 
conducive to high student achievement.   

Although this policy emphasizes the development of self-discipline, it is recognized that there are 
instances when it will be necessary to administer disciplinary measures. The position of the school 
district is that a fair and equitable district-wide student discipline policy will contribute to the quality 
of the student’s educational experience. This discipline policy is adopted in accordance with and 
subject to the Minnesota  Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-121A.56. 
 

In view of the foregoing and in accordance with Minnesota Statutes, section 121A.55, the school 
board,  with the participation of school district administrators, teachers, employees, students, parents, 
community members, and such other individuals and organizations as appropriate, has developed this 



policy which  governs student conduct and applies to all students of the school district.   

III.  DEFINITIONS   
A.  "Nonexclusionary disciplinary policies and practices" means policies and practices that are 

alternatives to dismissing a pupil from school, including but not limited to evidence-based 
positive behavior interventions and supports, social and emotional services, school-linked 
mental health services, counseling services, social work services, academic screening for Title 
1 services or reading interventions, and alternative education services. Nonexclusionary 
disciplinary policies and practices include but are not limited to the policies and practices under 
sections 120B.12; 121A.575, clauses (1) and (2); 121A.031, subdivision 4, paragraph (a), clause 
(1); 121A.61, subdivision 3, paragraph (r); and  122A.627, clause (3).  

B.  "Pupil withdrawal agreement" means a verbal or written agreement between a school 
administrator or district administrator and a pupil's parent to withdraw a student from the school 
district to avoid expulsion or exclusion dismissal proceedings. The duration of the withdrawal 
agreement cannot be for more than a 12-month period.  

C.  “Parent” means the student’s guardian/ caregiver, legal guardian, or surrogate guardian 
identified by the district.  

IV.  POLICY   
A.  The school board must establish uniform criteria for dismissal and adopt written policies and 

rules to effectuate the purposes of the Minnesota Pupil Fair Dismissal Act. The policies must 
include nonexclusionary disciplinary policies and practices consistent with Minnesota Statutes, 
section  121A.41, subdivision 12, and must emphasize preventing dismissals through early 
detection of problems. The policies must be designed to address students' inappropriate 
behavior from recurring.  

B.  The policies must recognize the continuing responsibility of the school for the education of 
the pupil during the dismissal period.  

C.  The school is responsible for ensuring that alternative educational services, if the pupil wishes 
to take advantage of them, must be adequate to allow the pupil to make progress toward meeting 
the graduation standards adopted under Minnesota Statutes, section 120B.02, and help prepare 
the pupil for readmission in accordance with section Minnesota Statutes, section 121A.46, 
subdivision 5.  

D.  For expulsion and exclusion dismissals and pupil withdrawal agreements as defined in 
Minnesota  Statutes, section 121A.41, subdivision 13:  
1.  for a pupil who remains enrolled in the school district or is awaiting enrollment 

in a new district, the school district's continuing responsibility includes 
reviewing the pupil's schoolwork and grades on a quarterly basis to ensure the 
pupil is on track for readmission with the pupil's peers. The school district must 
communicate on a regular basis with the pupil's parent or guardian to ensure that 
the pupil is completing the work assigned through the alternative educational 
services as defined in Minnesota Statutes, section 121A.41,  subdivision 11. 
These services are required until the pupil enrolls in another school or  returns to 
the same school;  

2.  a pupil receiving school-based or school-linked mental health services in the 
school district under Minnesota Statutes, section 245.4889 continues to be 
eligible for those services until  the pupil is enrolled in a new district; and  

3.  the school district must provide to the pupil's parent or guardian information on 
accessing mental health services, including any free or sliding fee providers in 
the community. The information must also be posted on the school district 
website. 

 
V.  AREAS OF RESPONSIBILITY   

A.  The School Board. The school board holds all school personnel responsible for the maintenance 
of order  within the school district and supports all personnel acting within the framework of 
this discipline  policy.   



B.  Superintendent. The superintendent shall establish guidelines and directives to carry out this 
policy, hold all school personnel, students, and parents responsible for conforming to this 
policy, and support all school personnel performing their duties within the framework of this 
policy. The superintendent shall also establish guidelines and directives for using the services 
of appropriate agencies for assisting students and parents. Any guidelines or directives 
established to implement this policy shall be submitted to the school board for approval and 
shall be attached as an addendum to this policy.   

C.  Principal. School leaders are responsible for co-creating a school-wide ecosystem where 
students and adults feel seen, heard, and empowered. They are responsible for monitoring the 
systems, structures,  supports, culture, and climate to ensure a culturally responsive learning 
environment for both educators and students. The school principal is given the responsibility 
and authority to enforce the expectations,  rules, and regulations within the student/family 
handbook. The principal shall give direction and support to all school personnel performing 
their duties within the framework of this policy. The principal shall consult with parents of 
students who are conducting themselves in a manner contrary to the policy. The principal shall 
also involve other professional employees in the disposition of Behavior referrals and shall 
make use of those agencies appropriate for assisting students and parents. A principal, in 
exercising his or her lawful authority, may use reasonable force when it is necessary under the 
circumstances to restrain a student to prevent imminent bodily harm or death to the student or 
another.   

D.  Teachers. Educators are responsible for leveraging their sphere of influence with the students 
and families they serve by co-creating a classroom learning environment that affirms students 
and families as equal partners. All teachers shall be responsible for providing a well-planned 
teaching/learning environment and shall have primary responsibility for student conduct, with 
appropriate assistance from the administration. All teachers shall enforce the Code of Student 
Conduct. In exercising the teacher’s lawful authority, a teacher may use reasonable force when 
it is necessary under the circumstances to restrain a student to prevent imminent bodily harm or 
death to the student or another.   

E.  Other School District Personnel. All school district personnel shall be responsible for 
contributing to the atmosphere of mutual respect within the school. Their responsibilities 
relating to student behavior shall be as authorized and directed by the superintendent. A school 
employee, school bus driver, or other agent of a school district, in exercising his or her lawful 
authority, may use reasonable force when it is necessary under the circumstances to restrain a 
student to prevent bodily harm or death to the student or another.   

F.  Parents or Legal Guardians. Parents/Families play a critical role to ensure students are 
successful in school and in life. They shall be held responsible for the behavior of their children 
as determined by law and community practice. They are expected to cooperate with school 
authorities and to participate regarding the behavior of their children.   

G.  Students. All students shall be held individually responsible for their behavior and for 
knowing and obeying the Code of Student Conduct and this policy.   

H.  Community Members. Members of the community are expected to contribute to the 
establishment of an atmosphere in which rights and duties are effectively acknowledged and 
fulfilled.   

I.  Reasonable Force Reports  
1.  The school district must report data on its use of any reasonable force used 

on a student with a disability to correct or restrain the student to prevent 
imminent bodily harm or death to the student or another that is consistent 
with the definition of physical holding under Minnesota Statutes,  section 
125A.0941, paragraph (c), as outlined in section 125A.0942, subdivision 3, 
paragraph (b).  

2.  Beginning with the 2024-2025 school year, the school district must report 
annually by July 15, in a form and manner determined by the MDE 
Commissioner, data from the prior school year about any reasonable force 
used on a general education student to correct or restrain the student to 
prevent imminent bodily harm or death to the student or another that is 
consistent with the definition of physical holding under Minnesota Statutes, 



section 125A.0941, paragraph (c).  
 
 
 

3.  Any reasonable force used under Minnesota Statutes, sections 121A.582; 
609.06, subdivision 1; and 609.379 which intends to hold a child immobile 
or limit a child's movement where body contact is the only source of 
physical restraint or confines a child alone in a room from which egress is 
barred shall be reported to the Minnesota Department of Education as a 
restrictive procedure, including physical holding or seclusion used by an 
unauthorized or untrained staff person.  

 
VI.  STUDENT RIGHTS   

All students have the right to an education and the right to learn.   

 

VII.  STUDENT RESPONSIBILITIES   

All students have the responsibility:   

A.  For their behavior and for knowing and obeying all school rules, regulations, 

policies, and  procedures;   

B.  To attend school daily, except when excused, and to be on time to all classes and 

other school  functions;   
C.  To pursue and attempt to complete the courses of study prescribed by the state and 

local school  authorities;   

D.  To make necessary arrangements for making up work when absent from school;   

E.  To assist the school staff in maintaining a safe school for all students;   
F.  To be aware of all school rules, regulations, policies, and procedures, including 

those in this policy, and to conduct themselves in accord with them;   

G.  To assume that until a rule or policy is waived, altered, or repealed, it is in full 
force and effect;  H. To be aware of and comply with federal, state, and local laws;   

I.  To volunteer information in disciplinary cases, should they have any knowledge 
relating to such cases, and to cooperate with school staff as appropriate;   

J.  To respect and maintain the school’s property and the property of others;   
K.  To dress in a manner which meets standards of safety and health and which is 

consistent with applicable school district student handbook;   
L.  To avoid inaccuracies in student newspapers or publications and refrain from 

indecent or obscene  language;   

M.  To conduct themselves in an appropriate physical or verbal manner; and   

N.  To recognize and respect the rights of others.   

VIII.  Student Code of Conduct   

A.  All students have the responsibility to:   
1.  Conduct themselves in an appropriate, respectful, and courteous manner at all 

times.   
2.  Familiarize themselves with the Student Handbook and all District policies 

and procedures governing student rights, obligations, and responsibilities, and 
act accordingly.   

3.  Follow all official notices and directives and comply with reasonable 
instructions given by an authority.   

4.  Attend their program on a regular and consistent basis.   

5.  Appropriately use all District property and equipment.   
6.  Cooperate fully and truthfully in any inquiry or investigation conducted by 

the District.   
7.  Immediately report to District staff any threat, harassment, hazing, bullying, 

act of intimidation or retaliation, and physical or verbal abuse or assault.   
8.  Dress appropriately for District activities, so that one’s dress, appearance does 



not interfere with or disrupt the educational process or District activities, or 
pose a threat to the health or safety of the student or others.  

B.  The following are examples of unacceptable behavior subject to disciplinary action by the 
school district. These examples are not intended to be an exclusive list. Any student who 
engages in any of these activities shall be disciplined in accordance with this policy. This policy 
applies to all school buildings, school grounds, and school property or property immediately 
adjacent to school grounds;  school-sponsored activities or trips; school bus stops; school buses, 
school vehicles, school contracted vehicles, or any other vehicles approved for school district 
purposes; the area of entrance or departure from school premises or events; and all school-
related functions, school-sponsored activities, events,  or trips. School district property also may 
mean a student’s walking route to or from school for purposes of attending school or school-
related functions, activities, or events. While prohibiting unacceptable behavior subject to 
disciplinary action at these locations and events, the school district does not represent that it 
will provide supervision or assume liability at these locations and events. This policy also 
applies to any student whose conduct at any time or in any place interferes with or obstructs the 
mission or operations of the school district or the safety or welfare of the student, other students, 
or employees.   
1.  Violations against property including, but not limited to, damage to or 

destruction of  school property or the property of others, failure to compensate 
for damage or  destruction of such property, arson, breaking and entering, 
theft, robbery, possession  of stolen property, extortion, trespassing, 
unauthorized usage, or vandalism;   

2.  The use of profanity or obscene language, or the possession of obscene 
materials;   

3.  Gambling, including, but not limited to, playing a game of chance for stakes;   
4.  Violation of the school district’s Hazing Prohibition Policy;   
5.  Attendance problems including, but not limited to, truancy, absenteeism, 

tardiness,  skipping classes, or leaving school grounds without permission;   

6.  Violation of the school district’s Student Attendance Policy;   

7.  Opposition to authority using physical force or violence;   
8.  Using, possessing, or distributing tobacco, tobacco-related devices, electronic 

cigarettes, or tobacco paraphernalia in violation of the school district’s 
Tobacco-Free  Environment; Possession and Use of Tobacco, Tobacco-
Related Devices, and  Electronic Delivery Devices Policy; It is not a violation 
of this policy for an Indigenous  adult to light tobacco on District property as 
part of a traditional Indigenous spiritual  or cultural ceremony. An Indigenous 
person is someone who is a member of an Indian  tribe as defined under 
Minnesota law.   

9.  Using, possessing, distributing, intending to distribute, making a request to 
another  person for (solicitation), or being under the influence of alcohol or 
other intoxicating  substances or look-alike substances;  

10.  Using, possessing, distributing, intending to distribute, making a request to 
another  person for (solicitation), or being under the influence of narcotics, 
drugs, or other  controlled substances (except as prescribed by a physician), 
or look-alike substances  (these prohibitions include medical marijuana or 
medical cannabis, even when  prescribed by a physician, and one student 
sharing prescription medication with another  student);   

11.  Using, possessing, or distributing items or articles that are illegal or harmful 
to persons or property, including, but not limited to, drug paraphernalia; 12. 
Using, possessing, or  distributing weapons, or look-alike weapons or other 
dangerous objects;   

13.  Violation of the school district’s Weapons Policy;   
14.  Violation of the school district’s Violence Prevention Policy; 15. Possession 

of  ammunition including, but not limited to, bullets or other projectiles 
designed to be  used in or as a weapon;   



16.  Possession, use, or distribution of explosives or any compound or mixture, 
the primary or common purpose or intended use of which is to function as an 
explosive;  

17.  Possession, use, or distribution of fireworks or any substance or combination 
of substances or article prepared for the purpose of producing a visible or an 
audible effect by combustion, explosion, deflagration, or detonation;  

18. Using an ignition device, including a butane or disposable lighter or matches, 
inside an educational building and under circumstances where there is a risk 
of fire, except where the device is used in a manner authorized by the school;  

19.  Violation of any local, state, or federal law as appropriate;   
20.  Acts disruptive of the educational process, including, but not limited to, 

disruptive or disrespectful behavior, defiance of authority, cheating, improper 
activation of fire alarms, or bomb threats;   

21.  Violation of the school district’s Internet Acceptable Use and Safety Policy;  
22.  Use of a cell phone in violation of the school district’s Internet Acceptable 

Use and Safety Policy;   
23.  Violation of school bus or transportation rules or the school district’s Student 

Transportation Safety Policy;   
24.  Violation of parking or school traffic rules and regulations, including, but not 

limited to, driving on school property in such a manner as to endanger persons 
or property;   

25.  Violation of directives or guidelines relating to lockers or improperly gaining 
access to a school locker;   

26.  Violation of the school district’s Search of Student Lockers, Desks, Personal 
Possessions, and Students’ Person Policy;   

27. Violation of the school district’s Student Use and Parking of Motor Vehicles; 
Patrols, Inspections, and Searches Policy;   

28.  Possession or distribution of slanderous, libelous, or pornographic materials;  
29.   Violation of the school district’s Bullying Prohibition Policy;  
30.  Student attire which creates a danger to health or safety or creates a disruption 

to the educational process, including clothing which bears a message which 
is lewd, vulgar, or obscene, apparel promoting products or activities that are 
illegal for use by minors,  or clothing containing objectionable emblems, 
signs, words, objects, or pictures  communicating a message that is racist, 
sexist, or otherwise derogatory to a protected  minority group or which 
connotes gang membership;  

31.  Criminal activity;   

32.  Falsification of any records, documents, notes, or signatures;   
33.  Tampering with, changing, or altering records or documents of the school 

district by  any method including, but not limited to, computer access or other 
electronic means;   

34.  Scholastic dishonesty which includes, but is not limited to, cheating on a 
school assignment or test, plagiarism, or collusion, including the use of 
picture phones or  other technology to accomplish this end;   

35.  Words, symbols, acronyms, or language, whether oral or written, related to 
teachers or  other school district personnel;   

36.  Violation of the school district’s Harassment and Violence Policy;   
37.  Actions, including fighting or any other assaultive behavior, which causes or 

could cause injury to the student or other persons or which otherwise 
endangers the health,  safety, or welfare of teachers, students, other school 
district personnel, or other  persons;   

38.  Committing an act which inflicts great bodily harm upon another person, even 

though  accidental or a result of poor judgment;   

39.  Violations against persons, including, but not limited to, assault or threatened 

assault, fighting, harassment, interference or obstruction, attack with a 



weapon, or look-alike  weapon, sexual assault, illegal or inappropriate sexual 

conduct, or indecent exposure;   

40.  Verbal assaults or verbally abusive behavior, including, but not limited to, use 

of words, symbols, acronyms, or language, whether oral or written, that are 

discriminatory,  abusive, obscene, threatening, intimidating, degrading to 

other people, or threatening  to school property;   

41.  Physical or verbal threats including, but not limited to, the staging or reporting 

of  dangerous or hazardous situations that do not exist;   
42.  Inappropriate, abusive, threatening, or demeaning actions based on race, 

color, creed, religion, sex, marital status, status with regard to public 
assistance, disability, national  origin, sexual orientation, gender identify, or 
gender expression;   

43. Violation of the school district’s Distribution of Nonschool-Sponsored 
Materials on  School Premises by Students and Employees Policy;   

44.  Violation of the school district’s one-to-one device rules and regulations;  
45.  Violation of school rules, regulations, policies, or procedures, including, but 

not limited to, those  policies specifically enumerated in this policy;   
 

46.  Other acts, as determined by the school district, which are disruptive of the 
educational process or dangerous or detrimental to the student or other 
students, school district personnel or surrounding persons, or which violate 
the rights of others or which damage or endanger the property of the school, 
or which otherwise interferes with or obstruct the mission or operations of the 
school district or the safety or welfare of students or employees.   

IX.  RECESS AND OTHER BREAKS  

A.  "Recess detention" means excluding or excessively delaying a student from participating in a 

scheduled recess period as a consequence for student behavior. Recess detention does not 

include, among other things, providing an alternative recess at the student's choice.  

B.  The school district is encouraged to ensure student access to structured breaks from the demands 

of school and to support teachers, principals, and other school staff in their efforts to use 

evidence-based approaches to reduce exclusionary forms of discipline.   

C. The school district must not use recess detention unless:  

1.  a student causes or is likely to cause serious physical harm to other students 

or staff;  

2.  the student's parent or guardian specifically consents to the use of recess 

detention;  or  

3.  for students receiving special education services, the student's 

individualized  education program team has determined that withholding 

recess is appropriate based on the individualized needs of the student.  

D.  The school district must not withhold recess from a student based on incomplete schoolwork.  

E.  The school district must require school staff to make a reasonable attempt to notify a parent or 

guardian  within 24 hours of using recess detention.  

F.  The school district must compile information on each recess detention at the end of each school 

year,  including the student's age, grade, gender, race or ethnicity, and special education status. 

This  information must be available to the public upon request. The school district is encouraged 

to use the  data in professional development promoting the use of nonexclusionary discipline.  

G.  The school district must not withhold or excessively delay a student's participation in scheduled  

mealtimes. This section does not alter a district or school's existing responsibilities under 

Minnesota  Statutes, section 124D.111 or other state or federal law.      

 

X.  Disciplinary Action Options   

The general policy of the school district is to utilize progressive discipline to the extent reasonable 



and appropriate based upon the specific facts and circumstances of student misconduct. The specific 

form of discipline chosen in a particular case is solely within the discretion of the school district. At 

a minimum, violation of school district code of conduct, rules, regulations, policies, or procedures 

will result in discussion of the violation and a verbal warning. The school district shall, however, 

impose more severe disciplinary sanctions for any violation, including exclusion or expulsion, if 

warranted by the student’s misconduct, as determined by the school district. Disciplinary action may 

include, but is not limited to, one or more of the following:   
1.  Student conference with teacher, principal, counselor, or other school 

district personnel, and verbal warning;   

2.  Restorative Practices;   
3.  Meeting with a school counselor, school psychologist, or school social 

worker to help determine what kind of additional support is needed;   

4.  Social Emotional Learning (SEL) skills instruction;   
5.  Other positive supports that teach needed behavior skills and /or replacement 

behaviors;   

6.  Community service in the school;   

7.  Collaborative and Proactive Solutions (CPS);   
8.  For students receiving special education services a review of the current 

Individual  Education Plan (IEP) to include the Functional Behavior 
Assessment (FBA) and Behavior Intervention Plan (BIP);   

9.  Confiscation by school district personnel and/or by law enforcement of any 
item,  article, object, or thing, prohibited by, or used in the violation of, any 
school district policy, rule, regulation, procedure, or state or federal law. If 
confiscated by the school district, the confiscated item, article, object, or 
thing will be released only to the parent/guardian following the completion 
of any investigation or disciplinary action instituted or taken related to the 
violation.   

10.  Parent contact;   

11. Parent conference;   

12.  Removal from class;   

13.  In-school suspension;   

14.  Restriction/Loss of privileges;   

15.  Revised class schedule;   

16.  Referral to in-school or community support services;   

17.  Referral to community resources or outside agency services;   
18.  Referral to police, other law enforcement agencies, or other appropriate 

authorities; 19. Preparation of an admission or readmission plan;   

20.  Other disciplinary action as deemed appropriate by the school district.   

21.  In Extreme Circumstances:   
a.  A suspension or dismissal, under the Pupil Fair Dismissal Act, for a portion of a day 

may occur and requires approval from the Assistant Superintendent or designee.   
b.  A recommendation will be made to the home district regarding any proposed 

exclusion or expulsion, under the Pupil Fair Dismissal Act, for example, based on 

weapons possession with willful intent to cause harm.   

c.  Police intervention and/or County Crisis team intervention will require notification 

to the Executive Director and/or Directors of Special Services and Education 

Programs.   

 

XI.  Removing Students From Class   

A.  The teacher of record shall have the general control and government of the classroom. Teachers 

have the responsibility of attempting to modify disruptive student behavior by such means as 

conferring with the student, using positive reinforcement, assigning detention or other 

consequences, or contacting the student’s parents. When such measures fail, or when the 



teacher determines it is otherwise appropriate based upon the student’s conduct, the teacher 

shall have the authority to remove the student from class pursuant to the procedures established 

by this discipline policy. “Removal from class” and “removal” mean any actions taken by a 

teacher, principal, or other school district employee to prohibit a student from attending a class 

or activity for a period of time not to exceed five (5) days, pursuant to this discipline policy.   

Grounds for removal from class shall include any of the following:   
1.  Conduct that significantly disrupts the rights of others to an education, 

including conduct  that interferes with a teacher’s ability to teach or 
communicate effectively with students  in a class or with the ability of other 
students to learn;   

2.  Conduct that endangers surrounding persons, including school district 
employees, the student or other students, or the property of the school;   

3.  Violation of any school rules, regulations, policies or procedures, including 
the Code of  Student Conduct in this policy; or   

4.  Other conduct, which is at the discretion of the teacher or administration, 
requires removal of the student from class.   

 

Such removal shall be for at least one (1) activity period or class period of instruction for a 
given course of study and shall not exceed five (5) such periods.  

 

A student must be removed from class immediately if the student engages in assault or violent 
behavior. “Assault” is an act done with intent to cause fear in another of   

immediate bodily harm or death; or the intentional infliction of, or attempt to inflict,   

bodily harm upon another.   
 

B.  If a student is removed from class more than ten (10) times in a school year, the  school district 
shall notify the parent or guardian of the student’s tenth removal from  class and make 
reasonable attempts to convene a meeting with the student’s parent  or guardian to discuss the 
problem that is causing the student to be removed from  class.   

C.  Procedures for Removal of a Student From a Class.   
Authority to remove a student from class shall rest with the staff immediately involved. If 
removal is for part of one class period simply to provide the student with some time to avoid 
problems, self-regulated, or due to violent behavior.   
 

The following procedures must be observed:   
a.  Students must be sent to another area clearly designated by the building 

principal.   
b.  Staff will provide constant supervision of the student.   

c.  Staff will involve the principal and/or other staff if support is needed.   

d.  Staff will document the following information:   

1.  Specific grounds for removal   

2.  Length of period of removal   

3.  Conditions of re-entry/re-admission plan   

e.  Staff will contact the parent and provide the above information.   

f.  Building Administrators will monitor students who are removed from class on a monthly 

basis and determine support as needed.   

g.  Removal from class of students with disabilities must comply with the conditions 

specified in state and federal laws and rules. The student’s special education case 

manager will be notified of the incident leading to removal from class.   

XII.  DISMISSAL   

A. “Dismissal” means the denial of the current educational program to any student, 
including exclusion, expulsion, and suspension. Dismissal does not include removal 
from class. 
 

The school district shall not deny due process or equal protection of the law to any student 



involved  in a dismissal proceeding which may result in suspension, exclusion, or expulsion.   
 

The school district shall not dismiss any student without attempting to use nonexclusionary  
disciplinary policies and procedures before dismissal proceedings or pupil withdrawal 
agreements, except where it appears that the student will create an immediate and substantial 
danger to self or to  surrounding persons or property.   
 

The use of exclusionary practices for early learners, as defined in Minnesota Statutes, section  
121A.425, is prohibited. The use of exclusionary practices to address attendance and truancy 
issues  is prohibited.  

  

B.  Violations leading to suspension, based upon severity, may also be grounds for actions leading 
to expulsion, and/or exclusion. A student may be dismissed on any of the following grounds:   
1.  Violation of any reasonable school board regulation, including those found in  

this policy;  
2.  Conduct that significantly disrupts the rights of others to an education, or the 

ability of school personnel to perform their duties, or school-sponsored 
extracurricular activities; or   

3.  Conduct that endangers the student or other students, or surrounding persons, 

including school district employees, or property of the school.   
 

C.  Disciplinary Dismissals Prohibited   

1.  A pupil enrolled in the following is not subject to dismissals under the Pupil Fair  
Dismissal Act:   
a.  a preschool or prekindergarten program, including an early 

childhood family education, school readiness, school readiness 
plus, voluntary prekindergarten,  Head Start, or other school-based 
preschool or prekindergarten program; or   

b.  kindergarten through Grade 3.   
 

2.  This section does not apply to a dismissal from school for less than one school 
day, except  as provided under Minnesota Statutes, chapter 125A and federal law 
for a student  receiving special education services.   

3.  Notwithstanding this section, expulsions and exclusions may be used only after 
resources outlined under Nonexclusionary discipline have been exhausted, and 
only in  circumstances where there is an ongoing serious safety threat to the child 
or others.   

 

 
 

D.  Suspension Procedures  

1.  “Suspension” means an action by the school administration, prohibiting a student 
from  attending school for a period of no more than ten (10) school days; 
provided, however,  if a suspension is longer than five (5) school days, the 
suspending administrator shall  provide the superintendent with a reason for the 
longer term of suspension. This  definition does not apply to dismissal for one 
(1) school day or less where a student with  a disability does not receive regular 
or special education instruction during that dismissal  period.   

2.  School administration must allow a suspended pupil the opportunity to complete 
all  school work assigned during the period of the pupil's suspension and to 
receive full credit  for satisfactorily completing the assignments. The school 
principal or other person having  administrative control of the school building or 
program is encouraged to designate a  district or school employee as a liaison to 
work with the pupil's teachers to allow the  suspended pupil to (1) receive timely 
course materials and other information, and (2)  complete daily and weekly 
assignments and receive teachers' feedback.  

3.  If a student’s total days of removal from school exceed ten (10) cumulative days 



in a  school year, the school district shall make reasonable attempts to convene a 
meeting with  the student and the student’s parent or guardian before 
subsequently removing the student  from school and, with the permission of the 
parent or guardian, arrange for a mental  health screening for the student at the 
parent or guardian’s expense. The purpose of this  meeting is to attempt to 
determine the student’s need for assessment or other services or  whether the 
parent or guardian should have the student assessed or diagnosed to determine 
whether the student needs treatment for a mental health disorder. 

4.  The definition of suspension under Minnesota Statutes, section 121A.41, 
subdivision 10,  does not apply to a student's dismissal from school for less than 
one day, except as  provided under federal law for a student with a disability. 
Each suspension action may  include a readmission plan. The plan shall include, 
where appropriate, a provision for  implementing alternative educational services 
upon readmission which must not be used  to extend the current suspension. A 
readmission plan must not obligate a parent or  guardian to provide psychotropic 
drugs to their student as a condition of readmission.  School administration must 
not use the refusal of a parent or guardian to consent to the  administration of 
psychotropic drugs to their student or to consent to a psychiatric  evaluation, 
screening, or examination of the student as a ground, by itself, to prohibit the  
student from attending class or participating in a school-related activity, or as a 
basis of  a charge of child abuse, child neglect, or medical or educational neglect. 
The school  administration may not impose consecutive suspensions against the 
same student for the  same course of conduct, or incident of misconduct, except 
where the student will create  an immediate and substantial danger to self or to 
surrounding persons or property or  where the school district is in the process of 
initiating an expulsion, in which case the  school administration may extend the 
suspension to a total of fifteen (15) days.   

5.  A child with a disability may be suspended. When a child with a disability has 
been  suspended for more than five (5) consecutive days or ten (10) cumulative 
school days in  the same year, and that suspension does not involve a 
recommendation for expulsion or  exclusion or other change in placement under 
federal law, relevant members of the  child’s IEP team, including at least one of 
the child’s teachers, shall meet and determine  the extent to which the child needs 
services in order to continue to participate in the  general education curriculum, 
although in another setting, and to progress toward  meeting the goals in the 
child’s IEP. That meeting must occur as soon as possible, but no  more than ten 

(10) days after the sixth (6th) consecutive day of suspension or the tenth  (10th) 

cumulative day of suspension has elapsed.   

6.  Alternative education services must be provided to a pupil who is suspended for 
more  than five (5) consecutive school days. Alternative educational services 
may include, but  are not limited to, special tutoring, modified curriculum, 
modified instruction, other  modifications or adaptations, instruction through 
electronic media, special education  services as indicated by appropriate 
assessments, homebound instruction, supervised  homework, or enrollment in 
another district or in an alternative learning center under  Minnesota Statutes, 
section 123A.05 selected to allow the student to progress toward  meeting 
graduation standards under Minnesota Statutes, section 120B.02, although in a  
different setting.   

7.  The school administration shall not suspend a student from school without an 
informal  administrative conference with the student. The informal 
administrative conference shall  take place before the suspension, except where 
it appears that the student will create an  immediate and substantial danger to self 
or to surrounding persons or property, in which  case the conference shall take 
place as soon as practicable following the suspension. At  the informal 



administrative conference, a school administrator shall notify the student of  the 
grounds for the suspension, provide an explanation of the evidence the 
authorities  have, and the student may present the student’s version of the facts. 
A separate  administrative conference is required for each period of suspension.   

8.  After school administration notifies a student of the grounds for suspension, 
school  administration may, instead of imposing the suspension, do one or more 
of the following:   
a.  strongly encourage a parent or guardian of the student to attend 

school with the student for one day;   
b.  assign the student to attend school on Saturday as supervised by 

the principal or the  principal’s designee; and   
c.  petition the juvenile court that the student is in need of services 

under Minnesota  Statutes chapter 260C.   
9.  A written notice containing the grounds for suspension, a brief statement of the 

facts, a description of the testimony, a readmission plan, and a copy of the 
Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 121A.40-
121A.56, shall be personally served upon the student at or before the time the 
suspension is to take effect, and upon the student’s parent or guardian by mail 
within forty-eight (48) hours of the conference.  (See attached sample Notice of 
Suspension.)   

10.  The school administration shall make reasonable efforts to notify the student’s 
parent or guardian of the suspension by telephone as soon as possible following 
suspension.   

11.  In the event a student is suspended without an informal administrative 
conference on the grounds that the student will create an immediate and 
substantial danger to surrounding persons or property, the written notice shall be 
served upon the student and the student’s parent or guardian within forty-eight 
(48) hours of the suspension. Service by mail shall be complete upon mailing.   

12.  Notwithstanding the foregoing provisions, the student may be suspended 
pending the school board’s decision in an expulsion or exclusion proceeding, 
provided that alternative educational services are implemented to the extent that 
suspension exceeds five (5) consecutive school days.   

E.  Expulsion and Exclusion Procedures  
1.  “Expulsion” means a school board action to prohibit an enrolled student from 

further attendance for up to twelve (12) months from the date the student is 
expelled. The authority to expel rests with the school board.   

2.  “Exclusion” means an action taken by the school board to prevent enrollment 
or re-enrollment of a student for a period that shall not extend beyond the 
school year. The authority to exclude rests with the school board.   

3.  All expulsion and exclusion proceedings will be held pursuant to and in 
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, 
Minnesota Statutes, sections 121A.40-121A.56.   

4.  No expulsion or exclusion shall be imposed without a hearing, unless the 
right to a hearing is waived in writing by the student and parent or 
guardian.   

5.  The student and parent or guardian shall be provided written notice of the school 
district’s intent to initiate expulsion or exclusion proceedings. This notice shall 
be served upon the student and his or her parent or guardian personally or by 
mail, and shall contain a complete statement of the facts; a list of the witnesses 
and a description of their testimony; state the date, time and place of hearing; be 
accompanied by a copy of the  Pupil Fair Dismissal Act, Minnesota Statutes, 
sections 121A.40-121A.56; describe the nonexclusionary disciplinary practices 
accorded the student in an attempt to avoid the expulsion proceedings; and 
inform the student and parent or guardian of their right to: (1) have a 
representative of the student’s own choosing, including legal counsel at the 
hearing; (2) examine the student’s records before the hearing; (3) present 



evidence; and  (4) confront and cross-examine witnesses. The school district 
must advise the student’s parent or guardian that free or low-cost legal assistance 
may be available and that a legal assistance resource list is available from the 
Minnesota Department of Education (MDE)  and is posted on its website.   

6.  The hearing shall be scheduled within ten (10) days of the service of the written 
notice unless an extension, not to exceed five (5) days, is requested for good 
cause by the school district, student, parent, or guardian.  

7.  All hearings shall be held at a time and place reasonably convenient to the 
student, parent, or guardian and shall be closed, unless the student, parent, or 
guardian requests an open hearing.   

8.  The school district shall record the hearing proceedings at district expense, and 
a party may obtain a transcript at its own expense.  

9.  The student shall have a right to a representative of the student’s own choosing, 
including legal counsel, at the student’s sole expense. The school district shall 
advise the student’s parent or guardian that free or low-cost legal assistance may 
be available and that a legal assistance resource list is available from MDE. The 
school board may appoint an attorney to represent the school district in any 
proceeding.   

10.  If the student designates a representative other than the parent or guardian, the  
representative must have a written authorization from the student and the parent 
or guardian providing them with access to and/or copies of the student’s records.   

11.  All expulsion or exclusion hearings shall take place before and be conducted by 
an independent hearing officer designated by the school district. The hearing 
shall be conducted in a fair and impartial manner. Testimony shall be given under 
oath and the hearing officer shall have the power to issue subpoenas and 
administer oaths.   

12.  At a reasonable time prior to the hearing, the student, parent or guardian, or 
authorized representative shall be given access to all school district records 
pertaining to the student, including any tests or reports upon which the proposed 
dismissal action may be based.   

13.  The student, parent or guardian, or authorized representative, shall have the right 
to compel the presence of any school district employee or agent or any other 
person who may have evidence upon which the proposed dismissal action may 
be based, and to confront and cross-examine any witnesses testifying for the 
school district.   

14.  The student, parent or guardian, or authorized representative, shall have the right 
to present evidence and testimony, including expert psychological or educational 
testimony. 

15.  The student cannot be compelled to testify in the dismissal proceedings.   
16.  The hearing officer shall prepare findings and a recommendation based solely 

upon substantial evidence presented at the hearing, which must be made to the 
school board and served upon the parties within two (2) days after the close of 
the hearing.   

17.  The school board shall base its decision upon the findings and recommendation 
of the hearing officer and shall render its decision at a meeting held within five 
(5) days after receiving the findings and recommendation. The school board may 
provide the parties with the opportunity to present exceptions and comments to 
the hearing officer’s findings and recommendation provided that neither party 
presents any evidence not admitted at the hearing. The decision by the school 
board must be based on the record, must be in writing, and must state the 
controlling facts on which the decision is made in sufficient detail to apprise the 
parties and the Commissioner of the Minnesota Department of Education 
(Commissioner) of the basis and reason for the decision.   

18.  A party to an expulsion or exclusion decision made by the school board may 
appeal the decision to the Commissioner within twenty-one (21) calendar days 
of school board action pursuant to Minnesota Statutes section 121A.49. The 



decision of the school board shall be implemented during the appeal to the 
Commissioner.   

19.  The school district shall report any suspension, expulsion or exclusion action 
taken to the appropriate public service agency, when the student is under the 
supervision of such agency.   

20.  The school district must report, through the MDE electronic reporting system, 
each expulsion or exclusion within thirty (30) days of the effective date of the 
action to the  Commissioner. This report must include a statement of alternative 
educational services given the student and the reason for, the effective date, and 
the duration of the exclusion or expulsion. The report must also include the 
student’s age, grade, gender, race, and special education status. The dismissal 
report must include state student identification numbers of affected students.   

21.  Whenever a student fails to return to school within ten (10) school days of the 
termination of dismissal, a school administrator shall inform the student and 
his/her parent or guardian by mail of the student’s right to attend and to be 
reinstated in the school district.   

XIII.  ADMISSION OR READMISSION PLAN   
A school administrator must prepare and enforce an admission or readmission plan for any student 
who is excluded or expelled from school. The plan must include measures to improve the student’s 
behavior, which may include completing a character education program consistent with Minnesota 
Statutes, section 120B.232, subdivision 1, social and emotional learning, counseling, social work 
services, mental health services, referrals for special education or 504 evaluation, and evidence-based 
academic interventions. The plan must include reasonable attempts to obtain parental involvement in 
the admission or readmission process, and may indicate the consequences to the student of not 
improving the student’s behavior. The readmission plan must not obligate parents to provide a 
sympathomimetic medication for their child as a condition of readmission.   

XIV.  NOTIFICATION OF POLICY VIOLATIONS   
Notification of any violation of this policy and resulting disciplinary action shall be as provided 
herein,  or as otherwise provided by the Pupil Fair Dismissal Act or other applicable law. The teacher,  
principal or other school district official may provide additional notification as deemed appropriate.   

In addition, the school district must report, through the MDE electronic reporting system, each 
exclusion or expulsion, each physical assault of a school district employee by a pupil, and each pupil 
withdrawal agreement within thirty (30) days of the effective date of the dismissal action, pupil 
withdrawal, or assault, to the MDE Commissioner. This report must include a statement of the 
nonexclusionary disciplinary practices, or other sanction, intervention, or resolution in response to 
the assault given to the pupil and the reason for, the effective date, and the duration of the exclusion 
or expulsion or other sanction, intervention, or resolution. The report must also include the pupil’s 
age,  grade, gender, race, and special education status.   

XV.  STUDENT DISCIPLINE RECORDS   
The policy of the school district is that complete and accurate student discipline records be 
maintained.  The collection, dissemination, and maintenance of student discipline records shall be 
consistent with applicable school district policies and federal and state law, including the Minnesota 
Government  Data Practices Act, Minnesota Statutes chapter 13.   

XVI.  STUDENTS WITH DISABILITIES   
Students who are currently identified as eligible under the IDEA or Section 504 will be subject to 
the  provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary modification.   

Before initiating an expulsion or exclusion of a student with a disability, relevant members of the 
child’s IEP team and the child’s parent shall, consistent with federal law, conduct a manifestation 
determination and determine whether the child’s behavior was (i) caused by or had a direct and 
substantial relationship to the child’s disability and (ii) whether the child’s conduct was a direct 
result of a failure to implement the child’s IEP. If the student’s educational program is appropriate 



and the behavior is not a manifestation of the student’s disability, the school district will proceed 
with discipline – up to and including expulsion – as if the student did not have a disability, unless 
the student’s educational program provides otherwise. If the team determines that the behavior 
subject to discipline is a manifestation of the student’s disability, the team shall conduct a functional 
behavioral assessment and implement a behavioral intervention plan for such student provided that 
the school district had not conducted such assessment prior to the manifestation determination before 
the  
behavior that resulted in a change of placement. Where a behavioral intervention plan previously 
has been developed, the team will review the behavioral intervention plan and modify it as necessary 
to address the behavior.   

When a student who has an IEP is excluded or expelled for misbehavior that is not a manifestation 
of the student’s disability, the school district shall continue to provide special education and related 
services during the period of expulsion or exclusion.   

XVII. OPEN ENROLLED STUDENTS   

The school district may terminate the enrollment of a nonresident student enrolled under an  

Enrollment Option Program (Minnesota Statutes section 124D.03) or Enrollment in Nonresident  

District (Minnesota Statutes section 124D.08) at the end of a school year if the student meets the  

definition of a habitual truant, the student has been provided appropriate services for truancy  

(Minnesota Statutes chapter 260A), and the student’s case has been referred to juvenile court. The  

school district may also terminate the enrollment of a nonresident student over the age of seventeen  

(17) enrolled under an Enrollment Options Program if the student is absent without lawful excuse for  

one or more periods on fifteen (15) school days and has not lawfully withdrawn from school.   

 

XVIII. DISCIPLINE COMPLAINT PROCEDURE   
Students, parents and other guardians, and school staff may file a complaint and seek corrective action  
when the requirements of the Minnesota Pupil Fair Dismissal Act, including the implementation of  
the local behavior and discipline policies, are not being implemented appropriately or are being  
discriminately applied.   

The Discipline Complaint Procedure must, at a minimum:  
1.  provide procedures for communicating this policy, including the ability for a parent to appeal a  

decision under Minnesota Statutes, section 121A.49 that contains explicit instructions for filing  
the complaint;  

2.  provide an opportunity for involved parties to submit additional information related to 
the  complaint;  

3.  provide a procedure to begin to investigate complaints within three school days of receipt, and  
identify personnel who will manage the investigation and any resulting record, and are 
responsible  for keeping and regulating access to any record;  

4.  provide procedures for issuing a written determination to the complainant that addresses 
each  allegation and contains findings and conclusions;  

5.  if the investigation finds the requirements of Minnesota Statutes, sections 121A.40 to 121A.61,  
including any local policies that were not implemented appropriately, contain procedures that  
require a corrective action plan to correct a student's record and provide relevant staff with  
training, coaching, or other accountability practices to ensure appropriate compliance with 
policies  in the future; and  

6.  prohibit reprisals or retaliation against any person who asserts, alleges, or reports a complaint, 
and  provide procedures for applying appropriate consequences for a person who engages in 
reprisal  or retaliation.  

XIX. DISTRIBUTION OF POLICY   
The school district will notify students and parents of the existence and contents of this policy in such  
manner as it deems appropriate. Copies of this discipline policy shall be made available to all students  
and parents at the commencement of each school year and to all new students and parents upon  
enrollment. This policy shall also be available upon request in each principal’s office.  
 



XX. REVIEW OF POLICY  
The principal and representatives of parents, students and staff in each school building shall confer  
at least annually to review this discipline policy, determine if the policy is working as intended, and  
to assess whether the discipline policy has been enforced. Any recommended changes shall be  
submitted to the superintendent for consideration by the school board, which shall conduct an annual  
review of this policy.   

Legal References:   

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)   
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements for Minnesota  
Students) Minn. Stat. § 120B.232 (Character Development Education)   

Minn. Stat. § 121A.26 (School Preassessment Teams)   

Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)   
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)   

Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)   

Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)   
Minn. Stat. §§ 121A.60 (Definitions)   

Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class)   

Minn. Stat. § 122A.42 (General Control of Schools)   

Minn. Stat. § 123A.05 (State-Approved Alternative Program Organization)   
Minn. Stat. § 124D.03 (Enrollment Options Program)   

Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in Nonresident District;   

Exceptions) Minn. Stat. Ch. 125A (Special Education and Special Programs)   
Minn. Stat. § 152.22, Subd. 6 (Definitions)   

Minn. Stat. § 152.23 (Limitations)   

Minn. Stat. Ch. 260A (Truancy)   
Minn. Stat. Ch. 260C (Juvenile Safety and Placement)   

20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act)   

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)   

34 C.F.R. § 300.530(e)(1) (Manifestation Determination)   

Cross References:   

Policy 413 (Harassment and Violence)   
Policy 419 (Tobacco-Free Environment; Possession and Use of Tobacco, Tobacco-Related Devices, and Electronic  
Delivery Devices)   

Policy 501 (School Weapons)   

Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s   
Person) Policy 514 (Bullying Prohibition Policy)   

Policy 524 (Internet Acceptable Use and Safety Policy)   

Policy 525 (Violence Prevention)   
Policy 526 (Hazing Prohibition) 

To receive this information in another language, please contact info@district287.org.  

Si desea recibirla en otro idioma, comuníquese a través del siguiente correo  
electrónico: info@district287.org.  

Si aad macluumaadkan ugu hesho luuqad kale, fadlan la xiriir info@district287.org.  

Txhawm rau kom tau txais cov ntaub ntawv no ua lwm hom lus, thov tiv tauj rau  
info@district287.org.  
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806 Crisis Management Policy  
 

I.  PURPOSE  

*The language used in this policy may cause triggering events for some readers.  

 

The purpose of this Crisis Management Policy is to act as a guide for school district and 

building  administrators, school employees, students, school board members, and 

community members  to address a wide range of potential crisis situations in the school 

district. The school district  will develop tailored building-specific crisis management plans 

for each school building in the  school district.  

 

The school district will, to the extent possible, engage in ongoing emergency planning 

within  the school district and with emergency responders and other relevant community 

organizations.  The school district will ensure that relevant emergency responders in the 

community have  access to their building-specific crisis management plans and will provide 

training to school  district staff to enable them to act appropriately in the event of a crisis.  

 

II.  GENERAL STATEMENT OF POLICY  

A.  Policy and Plans  

The school district’s Crisis Management Plan has been created in consultation with 

local  community response agencies and other appropriate individuals and groups that 

would  likely be involved in the event of a school emergency. It is designed so that 

each building  administrator can tailor a building-specific crisis management plan to 

meet that building’s  specific situation and needs. The building-specific crisis 

management plans will include  general crisis procedures and crisis-specific 

procedures. This Policy and the plans will be  maintained and updated on an annual 

basis.  

B. Elements of the District Crisis Management Plan  

1.   General Crisis Procedures  
The Crisis Management Plan includes general crisis procedures for 
securing  buildings, classroom evacuation, building evacuation, campus 
evacuation,  and sheltering. The Policy designates the individual(s) who 
will determine  when these actions will be taken. These district-wide 
procedures may be  modified by building administrators when creating 
their building-specific crisis  management plans. A communication 
system will be in place to enable the designated individual to be 
contacted at all times in the event of a potential  crisis, setting forth the 
method to contact the designated individual, the  provision of at least 
two designees when the contact person is unavailable,  and the method 



to convey contact information to the appropriate staff  persons. The 
alternative designees may include members of the emergency  first 
responder response team. A secondary method of communication 
should be  included in the plan for use when the primary method of 
communication  is inoperable. Each building in the school district will 
have access to a copy of  the Comprehensive School Safety Guide (2011 
Edition) to assist in the  development of building-specific crisis 
management plans.  
 
All general crisis procedures will address specific procedures for the 
safe  evacuation of children and employees with special needs such as 
physical,  sensory, motor, developmental, and mental health challenges.  
 

a. Lock-Down Procedures  
Lock-down procedures will be used in situations where harm 
may result to persons  inside or in close proximity outside 
the school building, such as a shooting, hostage  incident, 
intruder, trespass, disturbance, or when determined to be 
necessary by  the building administrator or their designee. 
The building administrator or  designee will announce the 
lock-down over the designated system. Code words  will not 
be used. Provisions for emergency evacuation will be 
maintained even in  the event of a lock-down. Each building 
administrator will submit lock-down  procedures for their 
building as part of the building-specific crisis management  
plan.  

b. Evacuation Procedures  
Evacuations of classrooms and buildings shall be 
implemented at the discretion of the building administrator 
or their designee. Each building’s crisis management  plan 
will include procedures for transporting students and staff a 
safe distance  from harm to a designated safe area until 
released by the building administrator or  designee. Safe 
areas may change based upon the specific emergency 
situation.  The evacuation procedures should include specific 
procedures for children with  special needs, including 
children with limited mobility (wheelchairs, braces,  
crutches, etc.), visual impairments, hearing impairments, 
and other sensory,  developmental, or mental health needs. 
The evacuation procedures should also  address transporting 
necessary medications for students that take medications  
during the school day.  

c.  Sheltering Procedures  
Sheltering provides refuge for students, staff, and visitors 
within the school building during an emergency. Shelters are 
safe areas that maximize the safety of  inhabitants. Safe areas 
may change based upon the specific emergency.  The 
building administrator or their designee will announce the 
need for sheltering over the public address system or other 
designated emergency communication system.   

2.  Crisis-Specific Procedures  
The Crisis Management Policy requires crisis-specific procedures for 
crisis situations that may occur during the school day or at school-
sponsored events and functions. These district-wide procedures are 
designed to enable building administrators to tailor response procedures 
when creating building-specific crisis management plans.  



 

3.  School Emergency Response Teams 

a.  Composition  
 The building administrator in each school building will select a 

school emergency  response team that will be trained to respond to 
emergency situations. All school  emergency response team 
members will receive ongoing training to carry out the  building’s 
crisis management plans and will have knowledge of procedures,  
evacuation routes, and safe areas. For purposes of student safety and  
accountability, to the extent possible, school emergency response 
team members  will not have direct responsibility for the supervision 
of students. Team members  must be willing to be actively involved 
in the resolution of crises and be available  to assist in any crisis 
situation as deemed necessary by the building administrator.  Each 
building will maintain a current list of school emergency response 
team  members, which will be updated annually. The building 
administrator and their  alternative designees will know the location 
of that list in the event of a school  emergency. A copy of the list 
will be kept on file in the school district office,  emergency 
management platform, or in a secondary location in single building  
school districts.  

b.  Leaders  
 The building administrator or their designee will serve as the leader 

of the school  emergency response team and will be the primary 
contact for emergency response  officials. In the event the primary 
designee is unavailable, the designee list should  include more than 
one alternative designee and may include members of the  
emergency response team. When emergency response officials are 
present, they  may elect to take command and control of the crisis. 
It is critical in this situation  that school officials assume a resource 
role and be available as necessary to  emergency response officials.  

III.  PREPARATION BEFORE AN EMERGENCY  

A.  Communication  

1.  District Employees  
All staff shall be aware of the school district’s Crisis Management Policy and 
their  building’s crisis management plan. The crisis management plan shall 
include the  method and dates of dissemination of the plan to its staff. Employees 
will have  access to the relevant crisis management plans and shall receive 
periodic training  on plan implementation.  

2.  Students and Parents/Caregivers  
Students and parents/caregivers shall be made aware of the relevant crisis 
management plans for each school building. Students shall receive specific 
instruction on plan implementation and shall participate in a required number 
of  drills and practice sessions throughout the school year.  

B.  Planning and Preparing for Fire  
1.  Designate a safe area at least 50 feet away from the building to enable students 

and staff to evacuate. The safe area should not interfere with emergency 
responders or responding vehicles and should not be in an area where evacuated 
persons are exposed to any products of combustion.  

2.  Each building’s facility diagram and site plan shall be available in appropriate 
areas of the building and shall identify the most direct evacuation routes to the 
designated safe areas both inside and outside of the building. The facility 
diagram and site plan  must identify the location of the fire alarm control panel, 
fire alarms, fire  extinguishers, hoses, water spigots, and utility shut-offs. 



 
3.  Teachers and staff will receive training on the location of the primary emergency 

evacuation routes and alternate routes from various points in the building. 
During fire drills, students and staff will practice evacuations using primary 
evacuation routes and alternate routes.  

4.  Certain employees, such as those who work in hazardous areas in the building, 
will receive training on the locations and proper use of fire extinguishers and 
protective clothing and equipment.  

5.  Fire drills will be conducted periodically without warning at various times of the 
day and under different circumstances, e.g., lunchtime, recess, and during 
assemblies. State law requires a minimum of five fire drills each school year,  
consistent with Minnesota Statutes, section 299F.30. See Minnesota Statutes,  
section 121A.035.  

6.  A record of fire drills conducted at the building will be maintained in the 
building administrator’s office or within the emergency management platform.  

7.  The school district will have prearranged sites for emergency sheltering and 
transportation as needed.  

8.  The school district will determine which staff will remain in the building to 
perform essential functions if safe to do so (e.g., switchboard, building engineer, 
etc.). The school district will also designate an administrator or their designee to 
meet local fire or law enforcement agents upon their arrival.  

C.  Facility Diagrams and Site Plans  
All school buildings will have a facility diagram and site plan that includes the 
location  of primary and secondary evacuation routes, exits, designated safe areas 
inside and  outside of the building, and the location of fire alarm control panel, fire 
alarms, fire  extinguishers, hoses, water spigots, and utility shut offs. All facility 
diagrams and site  plans will be updated regularly and whenever a major change is 
made to a building.  Facility diagrams and site plans will be maintained by the building 
administrator and  will be easily accessible and on file in the school district office. 
Facility diagrams and  site plans will be provided to first responders, such as fire and 
law enforcement  personnel.  

D.  Emergency Telephone Numbers  
Each building will maintain a current list of emergency telephone numbers and the 
names and addresses of local, county, and state personnel who may be involved in a 
crisis situation; this is located in our Raptor System. The list will include telephone 
numbers for local police, fire, ambulance, hospital, the Poison Control Center, county 
and state emergency management agencies, local public works departments, local 
utility companies, the public health nurse, mental health/suicide hotlines, and the 
county welfare agency.   

School district employees will receive training on how to make emergency contacts, 
including 911 calls through Raptor, when the school district’s main telephone number 
and location is electronically conveyed to emergency personnel instead of the specific 
building in need of emergency services.  

School district plans will set forth a process to internally communicate an emergency, 
using telephones in classrooms, intercom systems, emergency alert platform, or two 
way radios, as well as the procedure to enable the staff to rapidly convey emergency 
information to a building designee. Each plan will identify a primary and secondary 
method of communication for both internal and secondary use. It is recommended that 
the plan include several methods of communication because computers, intercoms,  
telephones, and cell phones may not be operational or may be dangerous to use during 
an emergency.  
 
 
 



 

E.  Warning and Notification Systems  
The school district shall maintain a warning system designed to inform students, staff,  
and visitors of a crisis or emergency. This system shall be maintained on a regular 
basis  under the maintenance plan for all school buildings. The school district should 
consider  an alternate notification system to address the needs of staff and students 
with special  needs, such as vision or hearing.  

The building administrator shall be responsible for informing students and employees 
of the warning system and the means by which the system is used to identify a specific 
crisis or emergency situation. Each school’s building-specific crisis management plan 
will include the method and frequency of dissemination of the warning system 
information to students and employees.  

F.  Early School Closure Procedures  
The superintendent will make decisions about closing school or buildings as early in 
the day as possible. The early school closure procedures will set forth the criteria for 
early school closure (e.g., weather-related, utility failure, or a crisis situation), will 
specify how closure decisions will be communicated to staff, students, families, and 
the school community (designated broadcast media, local authorities, e-mail, or 
district  or school building web sites), and will discuss the factors to be considered in 
losing  and reopening a school or building.  

Early school closure procedures also will include a reminder to parents, caregivers, 
and  guardians to listen to designated local radio and TV stations for school closing 
announcements, where possible.  

G.  Media Procedures  
The superintendent has the authority and discretion to notify parents, caregivers or 
guardians and the school community in the event of a crisis or early school closure. 
The superintendent will designate a spokesperson who will notify the media in the 
event of a crisis or early school closure. The spokesperson shall receive training to 
ensure that the district is in strict compliance with federal and state law relative to the 
release of private data when conveying information to the media.  

H.  Behavioral Health Crisis Intervention Procedures  
Short-term behavioral health crisis intervention procedures will set forth the procedure 

for initiating behavioral health crisis intervention plans. The procedures will utilize 
available resources including the school psychologist, counselor, community 
behavioral health crisis intervention, or others in the community. Counseling 
procedures will be used whenever the superintendent or the building administrator 
determines it to be necessary, such as after an assault, a hostage situation, shooting, 
or  suicide. The behavioral health crisis intervention procedures shall include the 
following  steps:  
1.  Administrators will meet with relevant persons, including school 

psychologists and  counselors, to determine the level of intervention 
needed for students and staff. 

2.  Designate specific rooms as private counseling areas.  
3.  Escort siblings and close friends of any victims as well as others in need 

of emotional support to the counseling areas.  

4.  Prohibit media from interviewing or questioning students or staff.  
5.  Provide follow-up services to students and staff who receive counseling. 
6. Resume normal school routines as soon as possible.  

 
 
 
 
 
 



 
I.  Long-Term Recovery Intervention Procedures  

Long-term recovery intervention procedures may involve both short-term and 
long term recovery planning:  

1.  Physical/structural recovery.  

2.  Fiscal recovery.  

3.  Academic recovery.  

4.  Social/emotional recovery.  

IV.  ACTIVE SHOOTER DRILL  

A.  Definitions  
1.  "Active shooter drill" means an emergency preparedness drill designed to teach  

students, teachers, school personnel, and staff how to respond in the event of an  
armed intruder on campus or an armed assailant in the immediate vicinity of the  
school. An active shooter drill is not an active shooter simulation, nor may an  
active shooter drill include any sensorial components, activities, or elements  
which mimic a real-life shooting.   

2.  "Active shooter simulation" means an emergency exercise including full-scale or 
functional exercises, designed to teach adult school personnel and staff how to 
respond in the event of an armed intruder on campus or an armed assailant in the 
immediate vicinity of the school, which also incorporates sensorial components,  
activities, or elements mimicking a real-life shooting. Activities or elements 
mimicking a real-life shooting include, but are not limited to, simulation of tactical 
response by law enforcement. An active shooter simulation is not an active shooter 
drill.  

3.  "Evidence-based" means a program or practice that demonstrates any of the  
following:  
a.  a statistically significant effect on relevant outcomes based on any of the  

following:  
i.  strong evidence from one or more well-designed and well-

implemented experimental studies;  
ii.  moderate evidence from one or more well-designed and well 

implemented quasi-experimental studies; or  
iii.  promising evidence from one or more well-designed and well 

implemented correlational studies with statistical controls for 
selection bias; or  

b.  a rationale based on high-quality research findings or positive evaluations 
that the program or practice is likely to improve relevant outcomes, 
including the ongoing efforts to examine the effects of the program or 
practice.  

4.  "Full-scale exercise" means an operations-based exercise that is typically the  most 
complex and resource-intensive of the exercise types and often involves  multiple 
agencies, jurisdictions, organizations, and real-time movement of  resources.  

5.  "Functional exercises" means an operations-based exercise designed to assess and  

evaluate capabilities and functions while in a realistic, real-time environment,  

however, movement of resources is usually simulated.  

B.  Criteria  

An active shooter drill conducted according to Minnesota Statutes, section 121A.037 

with students in early childhood through grade 12 must be:  

1.  accessible;  
2.  developmentally appropriate and age appropriate, including using appropriate  

safety language and vocabulary;  

3.  culturally aware;  

4.  trauma-informed; and  
5.  inclusive of accommodations for students with mobility restrictions, sensory 



needs, developmental or physical disabilities, mental health needs, and auditory  
or visual limitations.  

C.  Student Mental Health and Wellness  
Active shooter drill protocols must include a reasonable amount of time immediately 
following the drill for teachers to debrief with their students. The opportunity to 
debrief must be provided to students before regular classroom activity may resume.  
During the debrief period, students must be allowed to access any mental health 
services available on campus, including counselors, school psychologists, social 
workers, or cultural liaisons. An active shooter drill must not be combined or 
conducted consecutively with any other type of emergency preparedness drill. An 
active shooter drill must be accompanied by an announcement prior to commencing. 
The announcement must use concise and age-appropriate language and, at a 
minimum,  inform students there is no immediate danger to life and safety.  

D.  Notice  
1.  The school district must provide notice of a pending active shooter drill to every 

student's parent or legal guardian before an active shooter drill is conducted. 
Whenever practicable, notice must be provided at least 24 hours in advance of a 
pending active shooter drill and inform the parent or legal guardian of the right 
to  opt their student out of participating.  

2.  If a student is opted out of participating in an active shooter drill, no negative 
consequence must impact the student's general school attendance record nor 
may nonparticipation alone make a student ineligible to participate in or attend 
school activities.  

3.  The Superintendent must ensure the availability of alternative safety education 
for students who are opted out of participating or otherwise exempted from an 
active shooter drill. Alternative safety education must provide essential safety 
instruction through less sensorial safety training methods and must be appropriate 
for students with mobility restrictions, sensory needs, developmental or physical 
disabilities, mental health needs, and auditory or visual limitations.  

E.  Participation in Active Shooter Drills  
Any student in early childhood through grade 12 must not be required to participate 
in an active shooter drill that does not meet the Criteria set forth above.  

F.  Active Shooter Simulations  
A student must not be required to participate in an active shooter simulation. An active 
shooter simulation must not take place during regular school hours if a majority of 
students are present, or expected to be present, at the school. A parent or legal guardian 
of a student in grades 9 through 12 must have the opportunity to opt their student into 
participating in an active shooter simulation.  

G.  Violence Prevention 

1.  A school district or charter school conducting an active shooter drill must provide 
students in middle school and high school at least one hour, or one standard class 
period, of violence prevention training annually.  

2.  The violence prevention training must be evidence-based and may be delivered 
in person, virtually, or digitally. Training must, at a minimum, teach students the 
following:  
a.  how to identify observable warning signs and signals of an individual who 

may be at risk of harming oneself or others;  

b.  the importance of taking threats seriously and seeking help; and  
c.  the steps to report dangerous, violent, threatening, harmful, or potentially 

harmful  activity, including providing information about the Department 
of Public Safety's statewide anonymous threat reporting system and any 
local threat reporting systems. 

3.  A school district or charter school must ensure that students have the opportunity 
to  contribute to their school's safety and violence prevention planning, aligned 
with the  recommendations for multihazard planning for schools, including but 



not limited to:  
a.  student opportunities for leadership related to prevention and safety;  

b.  encouragement and support to students in establishing clubs and 
programs focused  on safety; and  

c.  providing students with the opportunity to seek help from adults and 

to learn about prevention connected to topics including bullying, 

sexual harassment, sexual assault, and suicide.  

 

Legal References:  

Minn. Stat. Ch. 12 (Emergency Management)  

Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)  

Minn. Stat. § 121A.035 (Crisis Management Policy)  

Minn. Stat. § 121A.038 (Students Safe at School)  

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School Zones)  

Minn. Stat. § 299F.30 (Fire Drill in School; Doors and Exits)  Minn. Stat. § 

326B.02, Subd. 6 (Powers)  

Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and  Industry)  

 Minn. Stat. § 609.605, Subd. 4 (Trespasses) Minn. Rules Ch. 7511  (Fire Code) 20 

U.S.C. § 1681, et seq. (Title IX)  

 20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 20 U.S.C. § 

7912 (Unsafe School Choice Option)  

 42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)  

 

Cross References:  

Policy 413 (Harassment and Violence)   

Policy 501 (School Weapons Policy)  

Policy 506 (Student Discipline)  

Policy 532 (Use of Peace Officers and Crisis Teams  to Remove Students with IEPs from 

School Grounds) 

 

To receive this information in another language, please contact info@district287.org.  

• Si desea recibirla en otro idioma, comuníquese a través del siguiente correo  

electrónico: info@district287.org.  

• Si aad macluumaadkan ugu hesho luuqad kale, fadlan la xiriir info@district287.org.  

• Txhawm rau kom tau txais cov ntaub ntawv no ua lwm hom lus, thov tiv tauj rau  

info@district287.org.   
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Intermediate District 287 
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Policy Summary  

 
 

LEGISLATIVE CHANGES OF CURRENT POLICIES 
 

Date:​ August 19, 2025​ ​  
 

 

 
 

Overview of Recommendations: 
The policies below had legislative language changes. The AdHoc Committee has reviewed these 
policies and recommends approval.  
 
Since these changes are a result of legislation, the board may choose to skip the two readings and 
approve after the first reading.  
 
Summary of Changes: 

●​ Policy 418 Drug Free Workplace/School 
○​ IV. EXCEPTIONS, D.  

■​ Added “or a Tribal medical cannabis program” 
■​ Added language for notice and retaliation 

○​ V. PROCEDURES 
■​ Added G. 

 
●​ Policy 501 School Weapons 

○​ VI. REPORTS OF DANGEROUS WEAPON INCIDENTS IN SCHOOL ZONES 
■​ Added language in B. and a. b. regarding electronically reporting to the MN 

Fusion center 
 

●​ Policy 515 - Protection and Privacy of Pupil Records 
○​ III. Definitions 

■​ 1. removed federal language as it is different than MN 
■​ 2. new language to include parents/caregivers 

 
●​ Policy 516 - Student Medication and Telehealth 

○​ TITLE - Added “and Telehealth” 
○​ II. GENERAL STATEMENT - added telehealth 
○​ III. REQUIREMENTS 

■​ Reorganized A. and B. - no new content language, just relabeling and sorting by 
Administration of Drug medication and Prescription Medication for better 
clarity. Also renumbering 

■​ Added D. Possession of Use of Epinephrine Delivery System 
■​ Added E. Sunscreen 
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■​ Added F Procedure regarding unclaimed drugs and medications (most language 
is not new - just more clarity and reorganization 

■​ Added IV. ACCESS TO SPACE FOR MENTAL HEALTH CARE THROUGH 
TELEHEALTH 

●​ Also added “The district may also accommodate access to telehealth for a 
student in elementary or middle school to the extent possible.” per the 
AdHoc Committee recommendation and current practice. 

 
●​ Policy 534 School Meals 

○​ Added B. Free School Meals Program  
■​ Added 1. and 4. 3.) and renumbered 

 
Equity Impact: 
The AdHoc discuss these questions: 

●​ Who is impacted in these changes/ Who’s voice was at the table?  
●​ Who is benefiting from these changes? 
●​ Who is intentionally being marginalized? 

 
An Equity Impact was not done as these are legal wording changes. 
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POLICY 418 DRUG-FREE WORKPLACE/SCHOOLS   
I.  PURPOSE   

The purpose of this policy is to maintain safe and healthy learning and work environments by  

prohibiting the use of alcohol, toxic substances, medical cannabis, nonintoxicating cannabinoids,  

edible cannabinoid products, and controlled substances without a physician’s prescription.   

 

II.  GENERAL STATEMENT OF POLICY   

A. Use or possession of alcohol, toxic substances, medical cannabis, nonintoxicating cannabinoids,  

edible cannabinoid products, and controlled substances before, during, or after school hours, at  

school or in any other school locations (including bus and all District 287 owned buildings and  

leased spaces), is prohibited as general policy. Paraphernalia associated with controlled substances  

is prohibited.  

B. A violation of this policy occurs when any student, teacher, administrator, other District personnel,  
or member of the public uses or possesses alcohol, toxic substances, medical cannabis,  
nonintoxicating cannabinoids, edible cannabinoid products, or controlled substances in any school  
or district location.   

C. An individual may not use or possess cannabis flower, cannabis products, lower-potency hemp  
edibles, or hemp-derived consumer products in a public school, as defined in Minnesota Statutes,  
section 120A.05, subdivisions 9, 11, and 13, including all facilities, whether owned, rented, or  
leased, and all vehicles that the school district owns, leases, rents, contracts for, or controls.  

D. The school district will act to enforce this policy and to discipline or take appropriate action  
against any student, teacher, administrator, school personnel, or member of the public who  
violates this policy.  

E. The District will offer information to students and families about community resources for  
chemical health information and services.  

III.  DEFINITIONS   

A. “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine, or other intoxicating  
liquor containing more than one-half of one percent alcohol by volume.  

B. “Controlled substances” include narcotic drugs, hallucinogenic drugs, amphetamines, barbiturates,  

marijuana, anabolic steroids, or any other controlled substance as defined in Schedules I through  

V of the Controlled Substances Act, 21 U.S.C. § 812, including analogues and look-alike drugs.   

C. “Edible cannabinoid product” means any product that is intended to be eaten or consumed as a  

beverage by humans, contains a cannabinoid in combination with food ingredients, and is not a  

drug. 

D. “Nonintoxicating cannabinoid” means substances extracted from certified hemp plants that do not  

produce intoxicating effects when consumed by injection, inhalation, ingestion, or by any other  

immediate means.  

E. “Medical cannabis” means any species of the genus cannabis plant, or any mixture or preparation  
of them, including whole plant extracts and resins, and is delivered in the form of: (1) liquid,  
including, but not limited to, oil; (2) pill; (3) vaporized delivery method with use of liquid or oil  



but which does not require the use of dried leaves or plant form; (4) combustion with use of dried  
raw cannabis; or (5) any other method approved by the Commissioner of the Minnesota  
Department of Health (“Commissioner”).  

F. “Possess” means to have on one’s person, in one’s effects, or in an area subject to one’s control.  
G. “School location” includes any school building or on any school premises; in any school-owned  

vehicle or in any other school-approved vehicle used to transport students to and from school or  
school activities; off school property at any school-sponsored or school-approved activity, event,  
or function, such as a field trip or athletic event, where students are under the jurisdiction of the  
school district; or during any period of time such employee is supervising students on behalf of the  
school district or otherwise engaged in school district business.  

H. “Sell” means to sell, give away, barter, deliver, exchange, distribute or dispose of to another, or to  
manufacture; or to offer or agree to perform such an act, or to possess with intent to perform such  
an act.   

I. “Toxic substances” includes: (1) glue, cement, aerosol paint, containing toluene, benzene, xylene,  
amyl nitrate, butyl nitrate, nitrous oxide, or containing other aromatic hydrocarbon solvents, but  
does not include glue, cement, or paint contained in a packaged kit for the construction of a model  
automobile, airplane, or similar item; (2) butane or a butane lighter; or (3) any similar substance  
declared to be toxic to the central nervous system and to have a potential for abuse, by a rule  
adopted by the Commissioner.  

J. “Use” means to sell, buy, manufacture, distribute, dispense, be under the influence of, or consume  
in any manner, including, but not limited to, consumption by injection, inhalation, ingestion, or by  
any other immediate means.   

IV.  EXCEPTIONS   

A. A violation of this policy does not occur when a person brings onto a school location, for such  
person’s own use, a controlled substance, except medical cannabis, nonintoxicating cannabinoids,  
or edible cannabinoid products, which has a currently accepted medical use in treatment in the  
United States and the person has a physician’s prescription for the substance. The person shall  
comply with the relevant procedures of this policy.  

B. A violation of this policy does not occur when a person possesses an alcoholic beverage in a school  
location when the possession is within the exceptions of Minnesota Statutes, section 624.701,  
subdivision 1a (experiments in laboratories; pursuant to a temporary license to sell liquor issued  
under Minnesota laws or possession after the purchase from such a temporary license holder).  

C. A violation of this policy does not occur when a person uses or possesses a toxic substance unless  
they do so with the intent of inducing or intentionally aiding another in inducing intoxication,  
excitement, or stupefaction of the central nervous system, except under the direction and  
supervision of a medical doctor.  

D. The school district may not refuse to enroll or otherwise penalize a patient or person enrolled in  the 
Minnesota Patient Registry Program or a Tribal medical cannabis program as a pupil solely because 
the patient or person is enrolled  in the registry program or a Tribal medical cannabis program, 
unless failing to do so would violate federal law or regulations or cause  the school to lose a 
monetary or licensing-related benefit under federal law or regulations. 

 
 An employer or a school must provide written notice to a patient at least 14 days before the 

employer or school takes an action against the patient that is prohibited under Minnesota Statutes, 
section 342.57, subdivision 3 or 5. The written notice must cite the specific federal law or regulation 
that the employer or school believes would be violated if the employer or school fails to take action. 
The notice must specify what monetary or licensing-related benefit under federal law or regulations 
that the employer or school would lose if the employer or school fails to take action. 

 
A school or an employer must not retaliate against a patient for asserting the patient’s rights or 
seeking remedies under Minnesota Statutes, section 342.57 or section 152.32. 
 
 



V.  PROCEDURES  

A. Students who have a prescription from a physician for medical treatment with a controlled  
substance, except medical cannabis, nonintoxicating cannabinoids, or edible cannabinoid products,  
must comply with the school district’s student medication policy.  

B. Employees who have a prescription from a physician for medical treatment with a controlled  
substance, except medical cannabis, nonintoxicating cannabinoids, or edible cannabinoid products,  
are permitted to possess such controlled substance and associated necessary paraphernalia, such as  
an inhaler or syringe. The employee must inform his or her supervisor. The employee may be  
required to provide a copy of the prescription.  

C. Each employee shall be provided with written notice of this Drug-Free Workplace/Drug-Free  
School policy and shall be required to acknowledge that he or she has received the policy.  

D. Employees are subject to the school district’s drug and alcohol testing policies and procedures,  
which can be found on the district website.  

E. Members of the public are not permitted to possess controlled substances, intoxicating  
cannabinoids, or edible cannabinoid products in a school location except with the express  
permission of the superintendent.  

F. No person is permitted to possess or use medical cannabis, nonintoxicating cannabinoids, or edible  
cannabinoid products on a school bus or van; or on the grounds of any preschool or primary or  
secondary school; or on the grounds of any child care facility. This prohibition includes (1) 
vaporizing or combusting medical cannabis on any form of public transportation where the vapor  
or smoke could be inhaled by a minor child or in any public place, including indoor or outdoor  
areas used by or open to the general public or place of employment; and (2) operating, navigating,  
or being in actual physical control of any motor vehicle or working on transportation property,  
equipment or facilities while under the influence of medical cannabis, nonintoxicating  
cannabinoids, or edible cannabinoid products.  

G.  Possession of alcohol on school grounds pursuant to the exceptions of Minnesota Statutes, section 
624.701, subdivision 1a, shall be by permission of the school board only. The applicant shall apply 
for permission in writing and shall follow the school board procedures for placing an item on the 
agenda. 

 

VI.  SCHOOL PROGRAMS  
A. Starting in the 2026-2027 school year, the school district must implement a comprehensive  

education program on cannabis use and substance use, including but not limited to the use of  
fentanyl or mixtures containing fentanyl, for students in middle school and high school. The  
program must include instruction on the topics listed in Minnesota Statutes, section 120B.215,  
subdivision 1 and must:  

1. respect community values and encourage students to communicate with parents,  
guardians, and other trusted adults about cannabis use and substance use, including  
but not limited to the use of fentanyl or mixtures containing fentanyl; and  

2. refer students to local resources where students may obtain medically accurate  
information about cannabis use and substance use, including but not limited to the  
use of fentanyl or mixtures containing fentanyl, and treatment for a substance use  
disorder.  

B. School district efforts to develop, implement, or improve instruction or curriculum as a result of  the 
provisions of this section must be consistent with Minnesota Statutes, sections 120B.10 and  
120B.11.  

C. Notwithstanding any law to the contrary, the school district shall have a procedure for a parent, a  
guardian, or an adult student 18 years of age or older to review the content of the instructional  
materials to be provided to a minor child or to an adult student pursuant to this article. The district  
must allow a parent or adult student to opt out of instruction under this article with no academic or  
other penalty for the student and must inform parents and adult students of this right to opt out. 

 

 



 
VII.  ENFORCEMENT   

A. Students  
1. Students may be required to participate in programs and activities that provide  education 

regarding the use of alcohol, tobacco, marijuana, smokeless tobacco  products, 
electronic cigarettes, and nonintoxicating cannabinoids, and edible  cannabinoid 
products.  

2. Students may be referred to drug or alcohol assistance or rehabilitation programs;  school 
based mental health services, mentoring and counseling, including early  identification 
of mental health symptoms, drug use and violence and appropriate  referral to direct 
individual or group counseling service, which may be provided by  school based mental 
health services providers; and/or referral to law enforcement  officials when 
appropriate.  

3. A student who violates the terms of this policy shall be subject to discipline in  
accordance with the school district’s discipline policy. Such discipline may include  
suspension.  

B. Employees  
1. As a condition of employment in any federal grant, each employee who is engaged  

either directly or indirectly in performance of a federal grant shall abide by the terms  
of this policy and shall notify his or her supervisor in writing of his or her conviction  
of any criminal drug statute for a violation occurring in any of the places listed above  
on which work on a school district federal grant is performed, no later than five (5)  
calendar days after such conviction. Conviction means a finding of guilt (including a  
plea of nolo contendere) or imposition of sentence, or both, by any judicial body  
charged with the responsibility to determine violations of the federal or state criminal  
drug statutes.  

2. An employee who violates the terms of this policy is subject to disciplinary action,  
including nonrenewal, suspension, termination, or discharge based on progressive  
discipline within their contract/work agreement.  

3. In addition, any employee who violates the terms of this policy may be required to  
satisfactorily participate in a drug and/or alcohol abuse assistance or rehabilitation  
program approved by the school district. Any employee who fails to satisfactorily  
participate in and complete such a program is subject to nonrenewal, suspension, or  
termination as deemed appropriate by the school board.  

4. Sanctions against employees, including nonrenewal, suspension, termination, or  
discharge shall be pursuant to and in accordance with applicable statutory authority,  
collective bargaining agreements, and school district policies.  

C. The Public  

A member of the public who violates this policy shall be informed of the policy and asked to 
leave.  If necessary, law enforcement officials will be notified and asked to provide an escort.  

Legal References: Minn. Stat. § 120B.215 (Education on Cannabis Use and Substance 
Use) Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)  

Minn. Stat. § 121A.40-§ 121A.56 (Pupil Fair Dismissal Act)  

Minn. Stat. § 151.72 (Sale of Certain Cannabinoid Products)  

Minn. Stat. § 152.01, Subd. 15a (Definitions)  
Minn. Stat. § 152.0264 (Cannabis Sale Crimes)  

Minn. Stat. § 152.22, Subd. 6 (Definitions; Medical Cannabis)  

Minn. Stat. § 152.23 (Limitations; Medical Cannabis)  

Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus Driving) 

Minn. Stat. § 340A.101 (Definitions; Alcoholic Beverage)  

Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses)  

Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses)  



Minn. Stat. § 342.09 (Personal Adult Use of Cannabis)  
Minn. Stat. § 342.56 (Limitations)  

Minn. Stat. § 609.684 (Abuse of Toxic Substances)  

Minn. Stat. § 624.701 (Alcohol in Certain Buildings or Grounds)  

20 U.S.C. § 7101-7122 (Student Support and Academic Enrichment Grants)  
21 U.S.C. § 812 (Schedules of Controlled Substances)  

41 U.S.C. §§ 8101-8106 (Drug-Free Workplace Act)  

21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances)  
34 C.F.R. Part 84 (Government-Wide Requirements for Drug-Free Workplace)  

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District  
Employees)  

MSBA/MASA Model Policy 416 (Drug and Alcohol Testing)  

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)  
MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession and use of Tobacco,  
Tobacco-Related Devices, and Electronic Delivery Devices; Vaping Awareness and Prevention  
Instruction)  

MSBA/MASA Model Policy 506 (Student Discipline)  

MSBA/MASA Model Policy 516 (Student Medication) 

Intermediate District 287, 1820 Xenium Lane North, Plymouth, MN 55441 

www.district287.org  

To receive this information in another language, please contact info@district287.org.  



Si desea recibirla en otro idioma, comuníquese a través del siguiente correo  

electrónico: info@district287.org.  

Si aad macluumaadkan ugu hesho luuqad kale, fadlan la xiriir info@district287.org.  

Txhawm rau kom tau txais cov ntaub ntawv no ua lwm hom lus, thov tiv tauj rau  

info@district287.org.  
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www.district287.org 
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501 SCHOOL WEAPONS POLICY  

I. PURPOSE   

The purpose of this policy is to promote a safe school environment for students, staff, and the public.   

II. GENERAL STATEMENT OF POLICY   

No student or non-student, including adults and visitors, shall possess, use, or distribute a weapon when in a  
District location except as provided in this policy. The District will act to enforce this policy and to discipline  
or take other appropriate action against any student, teacher, administrator, other District employee, contractor,  
volunteer, bus driver, or member of the public who violates this policy. In cases in which the District operates  
programs on sites owned by other entities, the District will consider the policies of the host organization or  
other district.   

III. DEFINITIONS   

For purposes of this policy, the definitions included in this section apply.   

A. “Weapon” means any object, device or instrument designed as a weapon or  otherwise 
capable of threatening or producing bodily harm or which may be used  to inflict 
self-injury, including, but not limited to, any firearm, whether loaded or  unloaded; 
air guns; pellet guns; BB guns; all knives; blades; clubs; metal knuckles;  
nunchucks; throwing stars; explosives; fireworks; mace and other propellants; stun  
guns; ammunition; poisons; chains; arrows; and objects that have been modified to  
serve as a weapon.   

 
No person shall possess, use, or distribute any object, device, or instrument having  
the appearance of a weapon, and such objects, devices, or instruments shall be  
treated as weapons including, but not limited to, weapons listed above, which are  
broken or non-functional, look-alike guns; toy guns; and any object that is a  
facsimile of a real weapon.   
 
No person shall use articles designed for other purposes (e.g., lasers or laser  
pointers, belts, combs, pencils, files, scissors, etc.) to inflict bodily harm and/or  
intimidate, and such use will be treated as the possession and use of a weapon.   

B. “District location” includes any District building or grounds, whether leased,  rented, 
owned, or controlled by the District, District bus stops, busses or vehicles,  District 
contracted vehicles, the area of entrance or departure from District  premises or 
events, and locations of District-related functions, District-sponsored  activities, 
events, or trips. 

C. “Immediately” means as soon as possible.   

D. “Possession” means having a weapon on one’s person or in an area subject to one’s  
control in a District location.   

 

 

 



E. “Dangerous Weapon” means any firearm, whether loaded or unloaded, or any  device 
designed as a weapon and capable of producing death or great bodily harm,  any 
combustible or flammable liquid or other device or instrumentality that, in the  
manner, it is used or intended to be used, is calculated or likely to produce death or  
great bodily harm, or any fire that is used to produce death or great bodily harm.  As 
used in this definition, "flammable liquid" means any liquid having a flash point  
below 100 degrees Fahrenheit and having a vapor pressure not exceeding 40 pounds  
per square inch (absolute) at 100 degrees Fahrenheit but does not include  
intoxicating liquor (examples include but are not limited to: acetone, denatured  
alcohol, ethyl alcohol, gasoline, isopropyl alcohol, methyl alcohol, jet fuels or  
turpentine). As used in this subdivision, "combustible liquid" is a liquid having a  
flash point at or above 100 degrees Fahrenheit (examples include but are not limited  
to: diesel fuel, fuel oils, kerosene, or mineral spirits).  

IV. EXCEPTIONS   

A. A student who finds a weapon on the way to a District location or a student who  
discovers that they accidentally have a weapon in their possession and takes the  
weapon immediately to the building principal/supervisor shall not be considered to  
possess a weapon. If it would be impractical or dangerous to take the weapon to the  
building principal/supervisor, a student shall not be considered to possess a weapon  
if they immediately turns the weapon over to an administrator or teacher or  
immediately notifies an administrator or teacher of the weapon’s location.   

B. It shall not be a violation of this policy if a nonstudent (or student where specified)  
falls within one of the following categories:  

1. active, licensed peace officers;  
2. military personnel, or students or nonstudents participating in military  

training, who are on duty performing official duties;  
3. persons authorized to carry a pistol under Minnesota Statutes section 624.714  

while in a motor vehicle or outside of a motor vehicle for the purpose of  
directly placing a firearm in, or retrieving it from, the trunk or rear area of the  
vehicle;  

4. persons who keep or store in a motor vehicle pistols in accordance with  
Minnesota Statutes section 624.714 or 624.715 or other firearms in  
accordance with Minnesota Statutes section 97B.045;  
a. Section 624.714 specifies procedures and standards for obtaining pistol  permits 

and penalties for the failure to do so. Section 624.715 defines an  exception 
to the pistol permit requirements for “antique firearms which are  carried or 
possessed as curiosities or for their historical significance or  value.”  

b. Section 97B.045 generally provides that a firearm may not be transported in  a 
motor vehicle unless it is (1) unloaded and in a gun case without any  portion 
of the firearm exposed; (2) unloaded and in the closed trunk; or (3)  a handgun 
carried in compliance with Sections 624.714 and 624.715.  

5. firearm safety or marksmanship courses or activities for students or nonstudents  
conducted on school property; 

6. possession of dangerous weapons, BB guns, or replica firearms by a ceremonial  
color guard;  

7. a gun or knife show held on school property;  
8. possession of dangerous weapons, BB guns, or replica firearms with written  

permission of the principal or other person having general control and supervision  
of the school or the director of a child care center; or  

9. persons who are on unimproved property owned or leased by a child care center,  
school, or school district unless the person knows that a student is currently present  
on the land for a school-related activity.  

 



C.  Policy Application to Instructional Equipment/Tools   
While the District takes a firm position on the possession, use, or distribution of  
weapons by students and a similar position with regard to non-students, such a  
position is not meant to interfere with instruction or the use of appropriate equipment  
and tools by students or non-students. Such equipment and tools, when properly  
possessed, used, and stored, shall not be considered in violation of the rule against  
the possession, use, or distribution of weapons. However, when authorized  
instructional and work equipment and tools are used in a potentially dangerous or  
threatening manner, such possession and use will be treated as the possession and use  
of a weapon.  

D.  Firearms in School Parking Lots and Parking Facilities  
A school district may not prohibit the lawful carry or possession of firearms in a  
school parking lot or parking facility. For purposes of this policy, the “lawful” carry  
or possession of a firearm in a school parking lot or parking facility is specifically  
limited to nonstudent permit-holders authorized under Minnesota Statutes section  
624.714 to carry a pistol in the interior of a vehicle or outside the motor vehicle for  
the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear  area 
of the vehicle. Any possession or carry of a firearm beyond the immediate  vicinity of 
a permit-holder’s vehicle shall constitute a violation of this policy.  

V.  CONSEQUENCES FOR STUDENT WEAPON POSSESSION/USE/ DISTRIBUTION 

A. The school district does not allow the possession, use, or distribution of  weapons by 
students. Consequently, the minimum consequence for students  willfully possessing, 
using, or distributing weapons will include:  

1. immediate out-of-school suspension;  

2. confiscation of the weapon;  

3. immediate notification of police;  

4. parent or guardian notification; and  

5. recommendation to the superintendent of dismissal for a period of  time  

 not to exceed one year.  

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal  
law, to school may be expelled for at least one year.   

C. Administrative Discretion   
The superintendent may use discretion in determining whether, under the  
circumstances, a course of action other than imposing standard disciplinary  
consequences is warranted. If so, other appropriate action may be taken,  
including consideration of a recommendation for lesser discipline. The  
superintendent shall inform the criminal justice or juvenile delinquency system  
as soon as practicable when a student brings a firearm to school unlawfully. 
 

D. Other Nonstudents  
1. Any member of the public who violates this policy shall be informed of  the 

policy and asked to leave the school location. Depending on the  
circumstances, the person may be barred from future entry to school  
locations. In addition, if the person is a student in another school district,   
that school district may be contacted concerning the policy violation.  

2. If appropriate, law enforcement will be notified of the policy violation by  
the member of the public and may be asked to provide an escort to 
remove the members of the public from the school location.  

 

 



  
VI. REPORTS OF DANGEROUS WEAPON INCIDENTS IN SCHOOL ZONES  

A. The school district must electronically report to the Minnesota Commissioner of Education  

incidents involving the use or possession of a dangerous weapon in school zones, as required  

under Minnesota Statutes section 121A.06.  

B. The school district must electronically  file an after-action review report for active shooter incidents and 

active shooter threats to the Minnesota Fusion Center as required under Minnesota Statutes, section 

121A.06. 

a. "Active shooter incident" means an event involving an armed individual or individuals on 

campus or an armed assailant in the immediate vicinity of the school. 

b. "Active shooter threat" means a real or perceived threat that an active shooter incident will occur. 

 

 
Legal References:  

Minn. Stat. § 97B.045 (Transporting Firearms)  
Minn. Stat. § 121A.05 (Policy to Refer Firearms Possessor)  

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School Zones)  

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)  
Minn. Stat. § 121A.44 (Expulsion for Possession of Firearm)  

Minn. Stat. § 152.01, subd. 14(a) (Definition of a School Zone)  

Minn. Stat. § 609.02, subd. 6 (Definition of Dangerous Weapon)  

Minn. Stat. § 609.605 (Trespass)  
Minn. Stat. § 609.66 (Dangerous Weapons)  

Minn. Stat. § 624.714 (Carrying of Weapons without Permit; Penalties)  

Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments)  
18 U.S.C. § 921 (Definition of Firearm)  

In re C.R.M., 611 N.W.2d 802 (Minn. 2000)  

In re A.D., 883 N.W.2d 251 (Minn. 2016)   

Cross References:  
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District 
Employees)  
MSBA/MASA Model Policy 506 (Student Discipline)  

MSBA/MASA Model Policy 525 (Violence Prevention)  

MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites) 

Intermediate District 287, 1820 Xenium Lane North, Plymouth, MN 55441 
www.district287.org  

To receive this information in another language, please contact info@district287.org.  

Si desea recibirla en otro idioma, comuníquese a través del siguiente correo  
electrónico: info@district287.org.  
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515 Protection and Privacy of Pupil Records  
 

I. PURPOSE   

The purpose of this policy is to articulate the school district’s responsibility in regard to the 
collection, maintenance, and dissemination of student data and the protection of the privacy rights 
of students as provided in federal law and state statutes.   

II.  GENERAL STATEMENT OF POLICY   

The following procedures and policies regarding the protection and privacy of parents and 
students are adopted by the school district, pursuant to the requirements of 20 United States Code, 
section  1232g, et seq., (Family Educational Rights and Privacy Act (FERPA)) 34 Code of Federal  
Regulations part 99 and consistent with the requirements of the Minnesota Government Data  
Practices Act, Minnesota Statutes, chapter 13, and Minnesota Rules, parts 1205.0100-1205.2000.  

   

III.  DEFINITIONS  

A.  Authorized Representative  
“Authorized representative” means any entity or individual designated by the school district,  
state, or an agency headed by an official of the Comptroller of the United States, the Attorney  
General of the United States, the Secretary of the U.S. Department of Education, or state and 
local educational authorities to conduct, with respect to federal or state supported education 
programs, any audit or evaluation or any compliance or enforcement activity in connection 
with federal legal requirements that relate to these programs.  

B.  Biometric Record  
“Biometric record,” as referred to in “Personally Identifiable,” means a record of one or more  
measurable biological or behavioral characteristics that can be used for automated recognition  
of an individual (e.g., fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial  
characteristics, and handwriting).  

C.  Dates of Attendance  
“Dates of attendance,” as referred to in “Directory Information,” means the period of time 
during  which a student attends or attended a school or schools in the school district, including  
attendance in person or by paper correspondence, videoconference, satellite, Internet, or other  
electronic information and telecommunications technologies for students who are not in the  
classroom, and including the period during which a student is working under a work-study  
program. The term does not include specific daily records of a student’s attendance at a school  
or schools in the school district. 

D. Directory Information  
1.  “Directory information,” under federal law, means information contained in an education  

record of a student that would not generally be considered harmful or an invasion of 
privacy  if disclosed. It includes the student’s name; address; telephone listing; electronic 



mail  address; photograph; date and place of birth; major field of study; dates of 
attendance; grade  level; enrollment status (i.e., full-time or part-time); participation in 
officially recognized  activities and sports; weight and height of members of athletic 
teams; degrees, honors and  awards received; and the most recent educational agency or 
institution attended. It also  includes the name, address, and telephone number of the 
student’s parent(s). Directory  information does not include:  

a.  a student’s social security number;  
b.  a student’s identification number (ID), user ID, or other unique personal identifier 

used  by a student for purposes of accessing or communicating in electronic systems 
if the  identifier may be used to access education records without use of one or more 
factors  that authenticate the student’s identity such as a personal identification 
number (PIN),  password, or other factor known or possessed only by the authorized 
user;  

c.  a student ID or other unique personal identifier that is displayed on a student ID 
badge  if the identifier can be used to gain access to educational records when used 
in  conjunction with one or more factors that authenticate the student’s identity, 
such as a  PIN, password, or other factor known or possessed only by the student; 
or  

d.  personally identifiable data which references religion, race, color, social position, 
or  nationality;   

2.  Under Minnesota law, a school district may not designate a student’s and 
parent/caregiver’s  home address,  telephone number, email address, or other personal 
contact information as “directory  information.”  

E. Education Records  
1. What constitutes “education records” Education records means those records that are:   

(1) directly related to a student; and   

(2) maintained by the school district or by a party acting for the school district.  

2. What does not constitute education records. The term “education records” does not include: 
a. Records of instructional personnel that are:  

(1) kept in the sole possession of the maker of the record;   

(2) used only as a personal memory aid;  

(3) not accessible or revealed to any other individual except a temporary substitute  
teacher; and  

(4) destroyed at the end of the school year.  

b. Records of a law enforcement unit of the school district, provided education records  
maintained by the school district are not disclosed to the unit, and the law enforcement  
records are:  

(1) maintained separately from education records;  

(2) maintained solely for law enforcement purposes; and  

(3) disclosed only to law enforcement officials of the same jurisdiction. 
 

c. Records relating to an individual, including a student, who is employed by the school  
district which:  

(1) are made and maintained in the normal course of business;  
(2) relate exclusively to the individual in that individual’s capacity as an employee;  

and  

(3) are not available for use for any other purpose.  

However, records relating to an individual in attendance at the school district who  
is employed as a result of his or her status as a student are education records.  

d. Records relating to an eligible student, or a student attending an institution of post 
secondary education, that are:  



(1) made or maintained by a physician, psychiatrist, psychologist, or other recognized  
professional or paraprofessional acting in his or her professional or  
paraprofessional capacity or assisting in that capacity;  

(2) made, maintained, or used only in connection with the provision of treatment to  
the student; and  

(3) disclosed only to individuals providing the treatment; provided that the records can  
be personally reviewed by a physician or other appropriate professional of the  
student’s choice. For the purpose of this definition, “treatment” does not include  
remedial educational activities or activities that are a part of the program of  
instruction within the school district.  

e. Records created or received by the school district after an individual is no longer a  
student at the school district and that are not directly related to the individual’s  
attendance as a student.  

f. Grades on peer-related papers before the papers are collected and recorded by a teacher.  

F. Education Support Services Data  
"Education support services data" means data on individuals collected, created, maintained,  
used, or disseminated relating to programs administered by a government entity or entity under  
contract with a government entity designed to eliminate disparities and advance equities in  
educational achievement for youth by coordinating services available to participants, 
regardless  of the youth's involvement with other government services. Education support 
services data does  not include welfare data under Minnesota Statutes, section 13.46.  

Unless otherwise provided by law, all education support services data are private data on  
individuals and must not be disclosed except according to Minnesota Statutes, section 13.05 
or  a court order.  

G. Eligible Student  
“Eligible student” means a student who has attained eighteen (18) years of age or is attending  
an institution of post-secondary education.  

H. Juvenile Justice System  
“Juvenile justice system” includes criminal justice agencies and the judiciary when involved 
in  juvenile justice activities.  

I. Legitimate Educational Interest  
“Legitimate educational interest” includes an interest directly related to classroom instruction,  
teaching, student achievement and progress, discipline of a student, student health and welfare,  
and the ability to respond to a request for education data.  
It includes a person’s need to know in order to:  

1. Perform an administrative task required in the school or employee’s contract or position  
description approved by the school board;  

2. Perform a supervisory or instructional task directly related to the student’s education;  3. 
Perform a service or benefit for the student or the student’s family such as health care,  
counseling, student job placement, or student financial aid; or  

4. Perform a task directly related to responding to a request for data.  

J. Parent  
“Parent” means a parent of a student and includes a natural parent, a guardian, or an individual  
acting as a parent of the student in the absence of a parent or guardian. The school district may  
presume the parent has the authority to exercise the rights provided herein, unless it has been  
provided with evidence that there is a state law or court order governing such matters as 
marriage  dissolution, separation or child custody, or a legally binding instrument which 
provides to the  contrary.  

K. Personally Identifiable  



Personally identifiable” means that the data or information includes, but is not limited to: (a) a  
student’s name; (b) the name of the student’s parent or other family member; (c) the address of  
the student or student’s family; (d) a personal identifier such as the student’s social security  
number or student number or biometric record; (e) other indirect identifiers, such as the 
student’s  date of birth, place of birth, and mother’s maiden name; (f) other information that, 
alone or in  combination, is linked or linkable to a specific student that would allow a reasonable 
person in  the school community, who does not have personal knowledge of the relevant 
circumstances, to  identify the student with reasonable certainty; or (g) information requested 
by a person who the  school district reasonably believes knows the identity of the student to 
whom the education record  relates.  

L. Record  
“Record” means any information or data recorded in any way including, but not limited to,  
handwriting, print, computer media, video or audio tape, film, microfilm, and microfiche.  

M. Responsible Authority  

“Responsible authority” means the Superintendent.  

N. Student  
“Student” includes any individual who is or has been in attendance, enrolled, or registered at 
the  school district and regarding whom the school district maintains education records. Student 
also  includes applicants for enrollment or registration at the school district and individuals who  
receive shared time educational services from the school district.  

O. School Official  
“School official” includes: (a) a person duly elected to the school board; (b) a person employed  
by the school board in an administrative, supervisory, instructional, or other professional  
position; (c) a person employed by the school board as a temporary substitute in a professional  
position for the period of his or her performance as a substitute; and (d) a person employed by,  
or under contract to, the school board to perform a special task such as a secretary, a clerk, a  
public information officer or data practices compliance official, an attorney, or an auditor for 
the  period of his or her performance as an employee or contractor. 

P. Summary Data  

“Summary data” means statistical records and reports derived from data on individuals but in  
which individuals are not identified and from which neither their identities nor any other  
characteristic that could uniquely identify the individual is ascertainable.  

Q. Other Terms and Phrases  
All other terms and phrases shall be defined in accordance with applicable state and federal law  
or ordinary customary usage.  

IV.  GENERAL CLASSIFICATION  

State law provides that all data collected, created, received, or maintained by a school district are 
public  unless classified by state or federal law as not public or private or confidential. State law 
classifies all  data on individuals maintained by a school district which relates to a student as private 
data on  individuals. This data may not be disclosed to parties other than the parent or eligible student 
without  consent, except pursuant to a valid court order, certain state statutes authorizing access, and 
the  provisions of FERPA and the regulations promulgated thereunder.  

V.   STATEMENT OF RIGHTS  

A. Rights of Parents and Eligible Students  

Parents and eligible students have the following rights under this policy:  

1. The right to inspect and review the student’s education records;  

2. The right to request the amendment of the student’s education records to ensure that they are  
not inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights; 3. 
The right to consent to disclosures of personally identifiable information contained in the  
student’s education records, except to the extent that such consent is not required for  disclosure 



pursuant to this policy, state or federal law, or the regulations promulgated  thereunder;  
4. The right to refuse release of names, addresses, and home telephone numbers of students in  
grades 11 and 12 to military recruiting officers and post-secondary educational institutions; 5. 
The right to file a complaint with the U.S. Department of Education concerning alleged  failures 
by the school district to comply with the federal law and the regulations promulgated  thereunder;  

6. The right to be informed about rights under the federal law; and  

7. The right to obtain a copy of this policy at the location set forth in Section XXI. of this policy.  

B. Eligible Students  
All rights and protections given to parents under this policy transfer to the student when he or 
she  reaches eighteen (18) years of age or enrolls in an institution of post-secondary education. 
The  student then becomes an “eligible student.” However, the parents of an eligible student who 
is  also a “dependent student” (parents maintain legal guardianship or parent claims on income 
taxes)  are entitled to gain access to the education records of such student without first obtaining 
the  consent of the student. In addition, parents of an eligible student may be given access to 
education  records in connection with a health or safety emergency if the disclosure meets the 
conditions of  any provision set forth in 34 Code of Federal Regulations section 99.31(a).  

C. Students with a Disability  
The school district shall follow 34 Code of Federal Regulations sections 300.610-300.617 with  
regard to the privacy, notice, access, recordkeeping, and accuracy of information related to  
students with a disability. 

 

VI.  DISCLOSURE OF EDUCATION RECORDS  

A. Consent Required for Disclosure  

1. The school district shall obtain a signed and dated written informed consent of the parent of  
a student or the eligible student before disclosing personally identifiable information from  
the education records of the student, except as provided herein.  

2. The written consent required by this subdivision must be signed and dated by the parent of  
the student or the eligible student giving the consent and shall include:  

a. a specification of the records to be disclosed;  

b. the purpose or purposes of the disclosure;  

c. the party or class of parties to whom the disclosure may be made;  

d. the consequences of giving informed consent; and  

e. if appropriate, a termination date for the consent.  

3. When a disclosure is made under this subdivision:  
a. if the parent or eligible student so requests, the school district shall provide him or her  

with a copy of the records disclosed; and  
b. if the parent of a student who is not an eligible student so requests, the school district  

shall provide the student with a copy of the records disclosed.  

4. A signed and dated written consent may include a record and signature in electronic form  that:  
a. identifies and authenticates a particular person as the source of the electronic consent;  

and  

b. indicates such person’s approval of the information contained in the electronic consent.  

5. If the responsible authority seeks an individual’s informed consent to the release of private  
data to an insurer or the authorized representative of an insurer, informed consent shall not  
be deemed to have been given unless the statement is:  

a. in plain language;  



b. dated;  

c. specific in designating the particular persons or agencies the data subject is authorizing  
to disclose information about the data subject;  

d. specific as to the nature of the information the subject is authorizing to be disclosed; e. 
specific as to the persons or agencies to whom the subject is authorizing information to  be 
disclosed;  
f. specific as to the purpose or purposes for which the information may be used by any of  

the parties named in Clause e. above, both at the time of the disclosure and at any time  
in the future; and  

g. specific as to its expiration date which should be within a reasonable time, not to exceed  
one year except in the case of authorizations given in connection with applications for:  
(i) life insurance or non-cancellable or guaranteed renewable health insurance and  
identified as such, two years after the date of the policy, or (ii) medical assistance under  
Minnesota Statutes, chapter 256B or Minnesota Care under Minnesota Statutes, chapter  
256L, which shall be ongoing during all terms of eligibility, for individualized 
education  program health-related services provided by a school district that are subject 
to third  party reimbursement. 

6. Eligible Student Consent  

Whenever a student has attained eighteen (18) years of age or is attending an institution of  
post-secondary education, the rights accorded to and the consent required of the parent of 
the  student shall thereafter only be accorded to and required of the eligible student, except 
as  provided in Section V. of this policy.  

B. Prior Consent for Disclosure Not Required  
The school district may disclose personally identifiable information from the education records 
of  a student without the written consent of the parent of the student or the eligible student unless  
otherwise provided herein, if the disclosure is:  
1. To other school officials, including teachers, within the school district whom the school  

district determines have a legitimate educational interest in such records;  

2. To a contractor, consultant, volunteer, or other party to whom the school district has  
outsourced institutional services or functions provided that the outside party:  
a. performs an institutional service or function for which the school district would  otherwise 

use employees;  
b. is under the direct control of the school district with respect to the use and maintenance  

of education records; and  
c. will not disclose the information to any other party without the prior consent of the parent  

or eligible student and uses the information only for the purposes for which the  
disclosure was made;  

3. To officials of other schools, school districts, or post-secondary educational institutions in  
which the student seeks or intends to enroll, or is already enrolled, as long as the disclosure  
is for purposes related to the student’s enrollment or transfer. The records shall include  
information about disciplinary action taken as a result of any incident in which the student  
possessed or used a dangerous weapon, and with proper annual notice (see Section XIX.),  
suspension and expulsion information pursuant to section 7917 of the federal Every Student  
Succeeds Act, 20 United States Code section 7917, and, if applicable, data regarding a  
student’s history of violent behavior. The records also shall include a copy of any probable  
cause notice or any disposition or court order under Minnesota Statutes, section 260B.171,  
unless the data are required to be destroyed under Minnesota Statutes, section 120A.22,  
subdivision 7(c) or section 121A.75. On request, the school district will provide the parent  
or eligible student with a copy of the education records that have been transferred and 
provide  an opportunity for a hearing to challenge the content of those records in accordance 
with  Section XV. of this policy;  

4. To authorized representatives of the Comptroller General of the United States, the Attorney  



General of the United States, the Secretary of the U.S. Department of Education, or the  
Commissioner of the State Department of Education or his or her representative, subject to  
the conditions relative to such disclosure provided under federal law;  

5. In connection with financial aid for which a student has applied or has received, if the  
information is necessary for such purposes as to:  

a. determine eligibility for the aid;  

b. determine the amount of the aid;  

c. determine conditions for the aid; or  

d. enforce the terms and conditions of the aid.  

“Financial aid” for purposes of this provision means a payment of funds provided to an  
individual or a payment in kind of tangible or intangible property to the individual that is 
conditioned on the individual’s attendance at an educational agency or institution;  

6. To state and local officials or authorities to whom such information is specifically allowed to  
be reported or disclosed pursuant to state statute adopted:  
a. before November 19, 1974, if the allowed reporting or disclosure concerns the juvenile  

justice system and such system’s ability to effectively serve the student whose records  
are released; or  

b. after November 19, 1974, if the reporting or disclosure allowed by state statute concerns  
the juvenile justice system and the system’s ability to effectively serve, prior to  
adjudication, the student whose records are released, provided the officials and  
authorities to whom the records are disclosed certify in writing to the school district 
that  the data will not be disclosed to any other party, except as provided by state law, 
without  the prior written consent of the parent of the student. At a minimum, the school 
district  shall disclose the following information to the juvenile justice system under 
this  paragraph: a student’s full name, home address, telephone number, and date of 
birth; a  student’s school schedule, attendance record, and photographs, if any; and 
parents’  names, home addresses, and telephone numbers;  

7. To organizations conducting studies for or on behalf of educational agencies or institutions  
for the purpose of developing, validating, or administering predictive tests, administering  
student aid programs, or improving instruction; provided that the studies are conducted in a  
manner which does not permit the personal identification of parents or students by 
individuals  other than representatives of the organization who have a legitimate interest in 
the  information, the information is destroyed when no longer needed for the purposes for 
which  the study was conducted, and the school district enters into a written agreement with 
the  organization that: (a) specifies the purpose, scope, and duration of the study or studies 
and  the information to be disclosed; (b) requires the organization to use personally 
identifiable  information from education records only to meet the purpose or purposes of the 
study as  stated in the written agreement; (c) requires the organization to conduct the study 
in a manner  that does not permit personal identification of parents and students by anyone 
other than  representatives of the organization with legitimate interests; and (d) requires the 
organization  to destroy all personally identifiable information when information is no 
longer needed for  the purposes for which the study was conducted and specifies the time 
period in which the  information must be destroyed. For purposes of this provision, the term, 
“organizations,”  includes, but is not limited to, federal, state, and local agencies and 
independent  organizations. In the event the Department of Education determines that a third 
party outside  of the school district to whom information is disclosed violates this provision, 
the school  district may not allow that third party access to personally identifiable 
information from  education records for at least five (5) years;  

8. To accrediting organizations in order to carry out their accrediting functions;  

9. To parents of a student eighteen (18) years of age or older if the student is a dependent of the  
parents for income tax purposes;  



10. To comply with a judicial order or lawfully issued subpoena, provided, however, that the  
school district makes a reasonable effort to notify the parent or eligible student of the order  
or subpoena in advance of compliance therewith so that the parent or eligible student may  
seek protective action, unless the disclosure is in compliance with a federal grand jury  
subpoena, or any other subpoena issued for law enforcement purposes, and the court or other  
issuing agency has ordered that the existence or the contents of the subpoena or the  
information furnished in response to the subpoena not be disclosed, or the disclosure is in  
compliance with an ex parte court order obtained by the United States Attorney General (or  
designee not lower than an Assistant Attorney General) concerning investigations or  
prosecutions of an offense listed in 18 United States Code section 2332b(g)(5)(B), an act of  
domestic or international terrorism as defined in 18 U.S.C. § 2331, or a parent is a party to 
a  court proceeding involving child abuse and neglect or dependency matters, and the order 
is  issued in the context of the proceeding. If the school district initiates legal action against 
a  parent or student, it may disclose to the court, without a court order or subpoena, the 
education  records of the student that are relevant for the school district to proceed with the 
legal action  as a plaintiff. Also, if a parent or eligible student initiates a legal action against 
the school  district, the school district may disclose to the court, without a court order or 
subpoena, the  student’s education records that are relevant for the school district to defend 
itself;  

11. To appropriate parties, including parents of an eligible student, in connection with an  
emergency if knowledge of the information is necessary to protect the health, including the  
mental health, or safety of the student or other individuals. The decision is to be based upon  
information available at the time the threat occurs that indicates that there is an articulable  
and significant threat to the health or safety of a student or other individuals. In making a  
determination whether to disclose information under this section, the school district may 
take  into account the totality of the circumstances pertaining to a threat and may disclose  
information from education records to any person whose knowledge of the information is  
necessary to protect the health or safety of the student or other students. A record of this  
disclosure must be maintained pursuant to Section XIII.E. of this policy. In addition, an  
educational agency or institution may include in the education records of a student  
appropriate information concerning disciplinary action taken against the student for conduct  
that posed a significant risk to the safety or well-being of that student, other students, or 
other  members of the school community. This information may be disclosed to teachers 
and school  officials within the school district and/or teachers and school officials in other 
schools who  have legitimate educational interests in the behavior of the student;  

12. To the juvenile justice system if information about the behavior of a student who poses a risk  
of harm is reasonably necessary to protect the health or safety of the student or other  
individuals;  

13. Information the school district has designated as “directory information”  pursuant to Section 
VII. of this policy;  

14. To military recruiting officers and post-secondary educational institutions pursuant to 
Section  XI. of this policy;  

15. To the parent of a student who is not an eligible student or to the student himself or herself;  

16. To appropriate health authorities to the extent necessary to administer immunization  
programs and for bona fide epidemiologic investigations which the commissioner of health  
determines are necessary to prevent disease or disability to individuals in the public  
educational agency or institution in which the investigation is being conducted;  

17. To volunteers who are determined to have a legitimate educational interest in the data and  
who are conducting activities and events sponsored by or endorsed by the educational 
agency  or institution for students or former students;  



18. To the juvenile justice system, on written request that certifies that the information will not  
be disclosed to any other person except as authorized by law without the written consent of  
the parent of the student: 
a. the following information about a student must be disclosed: a student’s full name, home  

address, telephone number, date of birth; a student’s school schedule, daily attendance  
record, and photographs, if any; and any parents’ names, home addresses, and 
telephone  numbers;  

b. the existence of the following information about a student, not the actual data or other  
information contained in the student’s education record, may be disclosed provided that  
a request for access must be submitted on the statutory form and it must contain an  
explanation of why access to the information is necessary to serve the student: (1) use  
of a controlled substance, alcohol, or tobacco; (2) assaultive or threatening conduct that  
could result in dismissal from school under the Pupil Fair Dismissal Act; (3) possession  
or use of weapons or look-alike weapons; (4) theft; or (5) vandalism or other damage 
to  property. Prior to releasing this information, the principal or chief administrative 
officer  of a school who receives such a request must, to the extent permitted by federal 
law,  notify the student’s parent or guardian by certified mail of the request to disclose  
information. If the student’s parent or guardian notifies the school official of an  
objection to the disclosure within ten (10) days of receiving certified notice, the school  
official must not disclose the information and instead must inform the requesting  
member of the juvenile justice system of the objection. If no objection from the parent  
or guardian is received within fourteen (14) days, the school official must respond to 
the  request for information.  

The written requests of the juvenile justice system member(s), as well as a record of 
any  release, must be maintained in the student’s file;  

19. To the principal where the student attends and to any counselor directly supervising or  
reporting on the behavior or progress of the student if it is information from a disposition  
order received by a superintendent under Minnesota Statutes, section 260B.171, subdivision  
3. The principal must notify the counselor immediately and must place the disposition order  
in the student’s permanent education record. The principal also must notify immediately 
any  teacher or administrator who directly supervises or reports on the behavior or progress 
of the  student whom the principal believes needs the information to work with the student 
in an  appropriate manner, to avoid being needlessly vulnerable, or to protect other persons 
from  needless vulnerability. The principal may also notify other school district employees,   
substitutes, and volunteers who are in direct contact with the student if the principal  
determines that these individuals need the information to work with the student in an  
appropriate manner, to avoid being needlessly vulnerable, or to protect other persons from  
needless vulnerability. Such notices from the principal must identify the student, outline the  
offense, and describe any conditions of probation about which the school must provide  
information if this information is provided in the disposition order. Disposition order  
information received is private educational data received for the limited purpose of serving  
the educational needs of the student and protecting students and staff. The information may  
not be further disseminated by the counselor, teacher, administrator, staff member, 
substitute,  or volunteer except as necessary to serve the student, to protect students and 
staff, or as  otherwise required by law, and only to the student or the student’s parent or 
guardian;  

20. To the principal where the student attends if it is information from a peace officer’s record 
of  children received by a superintendent under Minnesota Statutes, section 260B.171,  
subdivision 5. The principal must place the information in the student’s education record.  
The principal also must notify immediately any teacher, counselor, or administrator directly  
supervising the student whom the principal believes needs the information to work with the  
student in an appropriate manner, to avoid being needlessly vulnerable, or to protect other  
persons from needless vulnerability. The principal may also notify other district employees,  



substitutes, and volunteers who are in direct contact with the student if the principal  
determines that these individuals need the information to work with the student in an  
appropriate manner, to avoid being needlessly vulnerable, or to protect other persons from  
needless vulnerability. Such notices from the principal must identify the student and 
describe  the alleged offense if this information is provided in the peace officer’s notice. 
Peace  officer’s record information received is private educational data received for the 
limited  purpose of serving the educational needs of the student and protecting students and 
staff. The  information must not be further disseminated by the counselor, teacher 
administrator, staff  member, substitute, or volunteer except to communicate with the 
student or the student’s  parent or guardian as necessary to serve the student, to protect 
students and staff, or as  otherwise required by law.  

The principal must delete the peace officer’s record from the student’s education record,  
destroy the data, and make reasonable efforts to notify any teacher, counselor, staff member,  
administrator, substitute, or volunteer who received information from the peace officer’s  
record if the county attorney determines not to proceed with a petition or directs the student  
into a diversion or mediation program or if a juvenile court makes a decision on a petition  
and the county attorney or juvenile court notifies the superintendent of such action;  

21. To the Secretary of Agriculture, or authorized representative from the Food and Nutrition  
Service or contractors acting on behalf of the Food and Nutrition Service, for the purposes 
of  conducting program monitoring, evaluations, and performance measurements of state 
and  local educational and other agencies and institutions receiving funding or providing 
benefits  of one or more programs authorized under the National School Lunch Act or the 
Child  Nutrition Act of 1966 for which the results will be reported in an aggregate form that 
does  not identify any individual, on the conditions that: (a) any data collected shall be 
protected in  a manner that will not permit the personal identification of students and their 
parents by other  than the authorized representatives of the Secretary; and (b) any personally 
identifiable data  shall be destroyed when the data are no longer needed for program 
monitoring, evaluations,  and performance measurements; or  

22. To an agency caseworker or other representative of a State or local child welfare agency, or  
tribal organization (as defined in 25 United States Code section 5304), who has the right to  
access a student’s case plan, as defined and determined by the State or tribal organization,  
when such agency or organization is legally responsible, in accordance with State or tribal  
law, for the care and protection of the student, provided that the education records, or the  
personally identifiable information contained in such records, of the student will not be  
disclosed by such agency or organization, except to an individual or entity engaged in  
addressing the student’s education needs and authorized by such agency or organization to  
receive such disclosure and such disclosure is consistent with the State or tribal laws  
applicable to protecting the confidentiality of a student’s education records.  

VII.  RELEASE OF DIRECTORY INFORMATION  

A. Educational Data  

1. Educational data designated as directory information is public data on individuals to the  
extent required under federal law. Directory information must be designated pursuant to the  
provisions of:  

a. Minnesota Statutes, section 13.32, subdivision 5; and  
b. United States Code, title 20, section 1232g, and Code of Federal Regulations, title 34,  

section 99.37, which were in effect on January 3, 2012. 
2. The school district may not designate a student’s home address, telephone number, email  
address, or other personal contact information as directory information under this section.  

3. When requested, the school district must share personal contact information and directory  
information, whether public or private, with the Minnesota Department of Education, as  
required for federal reporting purposes.  



B. Former Students  
Unless a former student validly opted out of the release of directory information while the student  
was in attendance and has not rescinded the opt out request at any time, the school district may  
disclose directory information from the education records generated by it regarding the former  
student without meeting the requirements of Paragraph C. of this section. In addition, under an  
explicit exclusion from the definition of an “education record,” the school district may release  
records that only contain information about an individual obtained after he or she is no longer a  
student at the school district and that are not directly related to the individual’s attendance as a  
student (e.g., a student’s activities as an alumnus of the school district).  

C. Present Students and Parents  
The school district may disclose directory information from the education records of a student 
and  information regarding parents without prior written consent of the parent of the student or 
eligible  student, except as provided herein.   
1. When conducting the directory information designation and notice process required by  

federal law, the school district shall give parents and students notice of the right to refuse to  
let the district designate specified data about the student as directory information.   

2. The school district shall give annual notice by any means that are reasonably likely to inform  
the parents and eligible students of:  
a. the types of personally identifiable information regarding students and/or parents that  the 

school district has designated as directory information;  
b. the parent’s or eligible student’s right to refuse to let the school district designate any or  

all of those types of information about the student and/or the parent as directory  
information; and  

c. the period of time in which a parent or eligible student has to notify the school district in  
writing that he or she does not want any or all of those types of information about the  
student and/or the parent designated as directory information.  

3. Allow a reasonable period of time after such notice has been given for a parent or eligible  
student to inform the school district in writing that any or all of the information so 
designated  should not be disclosed without the parent’s or eligible student’s prior written 
consent, except  as provided in Section VI. of this policy.  

4. A parent or eligible student may not opt out of the directory information disclosures to: a. 
prevent the school district from disclosing or requiring the student to disclose the  student’s 
name, ID, or school district e-mail address in a class in which the student is  enrolled; or  
b. prevent the school district from requiring a student to wear, to display publicly, or to  

disclose a student ID card or badge that exhibits information that may be designated as  
directory information and that has been properly designated by the school district as  
directory information. 

5. The school district shall not disclose or confirm directory information without meeting the  
written consent requirements contained in Section VI.A. of this policy if a student’s social  
security number or other non-directory information is used alone or in combination with 
other  data elements to identify or help identify the student or the student’s records.  

D. Procedure for Obtaining Nondisclosure of Directory Information  
The parent’s or eligible student’s written notice shall be directed to the Superintendent and shall  
include the following:  

1. Name of the student and/or parent, as appropriate;  

2. Home address;  

3. School presently attended by student;  

4. Parent’s legal relationship to student, if applicable; and  

5. Specific categories of directory information to be made not public without the parent’s or  
eligible student’s prior written consent, which shall only be applicable for that school year.  

E. Duration  



The designation of any information as directory information about a student or parents will 
remain  in effect for the remainder of the school year unless the parent or eligible student provides 
the  written notifications provided herein.  

VIII.  DISCLOSURE OF PRIVATE RECORDS  

A. Private Records  
For the purposes herein, education records are records which are classified as private data on  
individuals by state law and which are accessible only to the student who is the subject of the 
data  and the student’s parent if the student is not an eligible student. The school district may not  
disclose private records or their contents except as summary data, or except as provided in 
Section  VI. of this policy, without the prior written consent of the parent or the eligible student. 
The  school district will use reasonable methods to identify and authenticate the identity of 
parents,  students, school officials, and any other party to whom personally identifiable 
information from  education records is disclosed.  

B. Private Records Not Accessible to Parent  
In certain cases, state law intends, and clearly provides, that certain information contained in the  
education records of the school district pertaining to a student be accessible to the student alone,  
and to the parent only under special circumstances, if at all.  

1. The responsible authority (Superintendent) may deny access to private data by a parent when  
a minor student who is the subject of that data requests that the responsible authority deny  
such access. The minor student’s request must be submitted in writing setting forth the  
reasons for denying access to the parent and must be signed by the minor. Upon receipt of  
such request the responsible authority shall determine if honoring the request to deny the  
parent access would be in the best interest of the minor data subject. In making this  
determination the responsible authority shall consider the following factors:  
a. whether the minor is of sufficient age and maturity to be able to explain the reasons for  

and understand the consequences of the request to deny access;  
b. whether the personal situation of the minor is such that denying parental access may  

protect the minor data subject from physical or emotional harm;  
c. whether there are grounds for believing that the minor data subject’s reasons for  

precluding parental access are reasonably accurate;  
d. whether the data in question is of such a nature that disclosure of it to the parent may  lead 

to physical or emotional harm to the minor data subject; and  

e. whether the data concerns medical, dental or other health services provided pursuant to  
Minnesota Statutes, sections 144.341-144.347, in which case the data may be released  
only if the failure to inform the parent would seriously jeopardize the health of the 
minor.  

C. Private Records Not Accessible to Student  

Students shall not be entitled to access to private data concerning financial records and 
statements  of the student’s parent or any information contained therein.  

D. Military-Connected Youth Identifier  
When a school district updates its enrollment forms in the ordinary course of business, the school  
district must include a box on the enrollment form to allow students to self-identify as a military 
connected youth. For purposes of this section, a "military-connected youth" means having an  
immediate family member, including a parent or sibling, who is currently in the armed forces  
either as a reservist or on active duty or has recently retired from the armed forces. Data collected  
under this provision is private data on individuals, but summary data may be published by the  
Department of Education.   

IX.   DISCLOSURE OF CONFIDENTIAL RECORDS  

A. Confidential Records  

Confidential records are those records and data contained therein which are made not public by  
state or federal law, and which are inaccessible to the student and the student’s parents or to an  



eligible student.  

B. Reports Under the Maltreatment of Minors Reporting Act  
Pursuant to Minnesota Statutes, chapter 260E , written copies of reports pertaining to a neglected  
and/or physically and/or sexually abused child shall be accessible only to the appropriate welfare  
and law enforcement agencies. In respect to other parties, such data shall be confidential and will  
not be made available to the parent or the subject individual by the school district. The subject  
individual, however, may obtain a copy of the report from either the local welfare agency, county  
sheriff, or the local police department subject to the provisions of Minnesota Statutes, chapter  
260E.  

Regardless of whether a written report is made under Minnesota Statutes, chapter 260E, as soon  
as practicable after a school receives information regarding an incident that may constitute  
maltreatment of a child in a school facility, the school shall inform the parent, legal guardian, or  
custodian of the child that an incident occurred that may constitute maltreatment of the child,  
when the incident occurred, and the nature of the conduct that may constitute maltreatment.  

C. Investigative Data  
Data collected by the school district as part of an active investigation undertaken for the purpose  
of the commencement or defense of pending civil legal action, or are retained in anticipation of 
a  pending civil legal action are classified as protected nonpublic data in the case of data not on  
individuals, and confidential data in the case of data on individuals.  
1. The school district may make any data classified as protected non-public or confidential  

pursuant to this subdivision accessible to any person, agency, or the public if the school  
district determines that such access will aid the law enforcement process, promote public  
health or safety, or dispel widespread rumor or unrest.  

2. A complainant has access to a statement he or she provided to the school district.  

3. Parents or eligible students may have access to investigative data of which the student is the  
subject, but only to the extent the data is not inextricably intertwined with data about other  
school district students, school district employees, and/or attorney data as defined in  
Minnesota Statutes, section 13.393. 

4. Once a civil investigation becomes inactive, civil investigative data becomes public unless  
the release of the data would jeopardize another pending civil legal action, except for those  
portions of such data that are classified as not public data under state or federal law. Any  
civil investigative data presented as evidence in court or made part of a court record shall 
be  public. For purposes of this provision, a civil investigation becomes inactive upon the  
occurrence of any of the following events:  
a. a decision by the school district, or by the chief attorney for the school district, not to  

pursue the civil legal action. However, such investigation may subsequently become  
active if the school district or its attorney decides to renew the civil legal action;  

b. the expiration of the time to file a complaint under the statute of limitations or agreement  
applicable to the civil legal action; or  

c. the exhaustion or expiration of rights of appeal by either party to the civil legal action.  

5. A “pending civil legal action” for purposes of this subdivision is defined as including, but not  
limited to, judicial, administrative, or arbitration proceedings.  

D. Chemical Abuse Records  
To the extent the school district maintains records of the identity, diagnosis, prognosis, or  
treatment of any student which are maintained in connection with the performance of any drug  
abuse prevention function conducted, regulated, or directly or indirectly assisted by any  
department or agency of the United States, such records are classified as confidential and shall 
be  disclosed only for the purposes and under the circumstances expressly authorized by law.  

X.  DISCLOSURE OF SCHOOL RECORDS PRIOR TO EXCLUSION OR EXPULSION  

HEARING  



At a reasonable time prior to any exclusion or expulsion hearing, the student and the student’s parent  
or guardian or representative shall be given access to all school district records pertaining to the 
student,  including any tests or reports upon which the action proposed by the school district may be 
based,  pursuant to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, section 121A.40, et 
seq.  
 

XI.  DISCLOSURE OF DATA TO MILITARY RECRUITING OFFICERS AND POST 
SECONDARY EDUCATIONAL INSTITUTIONS  

A. The school district will release the names, addresses, electronic mail address (which shall be the  
electronic mail addresses provided by the school district, if available, that may be released to  
military recruiting officers only), and home telephone numbers of students in grades 11 and 12 
to  military recruiting officers and post-secondary educational institutions within sixty (60) days 
after  the date of the request unless a parent or eligible student has refused in writing to release 
this data  

pursuant to Paragraph C. below.   

B. Data released to military recruiting officers under this provision:  
1. may be used only for the purpose of providing information to students about military service,  

state and federal veterans’ education benefits, and other career and educational opportunities  
provided by the military;   

2. cannot be further disseminated to any other person except personnel of the recruiting services  
of the armed forces; and  

3. copying fees shall not be imposed.  

C. A parent or eligible student has the right to refuse the release of the name, address, electronic mail  
addresses (which shall be the electronic mail addresses provided by the school, if available, that  
may be released to military recruiting officers only) or home telephone number to military  
recruiting officers and post-secondary educational institutions. To refuse the release of the above  
information to military recruiting officers and post-secondary educational institutions, a parent 
or  
eligible student must notify the Superintendent in writing by July 1 each year. The written request  
must include the following information:  

1. Name of student and parent, as appropriate;  

2. Home address;  

3. Student’s grade level;  

4. School presently attended by student;  

5. Parent’s legal relationship to student, if applicable;  

6. Specific category or categories of information which are not to be released to military  
recruiting officers and post-secondary educational institutions; and  

7. Specific category or categories of information which are not to be released to the public,  
including military recruiting officers and post-secondary educational institutions.  

D. Annually, the school district will provide public notice by any means that are reasonably likely to  
inform the parents and eligible students of their rights to refuse to release the names, addresses,  
and home phone numbers of students in grades 11 and 12 without prior consent.  

E. A parent or eligible student’s refusal to release the above information to military recruiting officers  
and post-secondary educational institutions does not affect the school district’s release of 
directory  information to the rest of the public, which includes military recruiting officers and 
post-secondary  educational institutions. In order to make any directory information about a 
student private, the  procedures contained in Section VII. of this policy also must be followed. 
Accordingly, to the  extent the school district has designated the name, address, home phone 
number, and grade level  of students as directory information, absent a request from a parent or 
eligible student not to  release such data, this information will be public data and accessible to 
members of the public,  including military recruiting officers and post-secondary educational 



institutions.  

XII.  LIMITS ON REDISCLOSURE  

A. Redisclosure  

Consistent with the requirements herein, the school district may only disclose personally  
identifiable information from the education records of a student on the condition that the party 
to  whom the information is to be disclosed will not disclose the information to any other party  
without the prior written consent of the parent of the student or the eligible student, except that  
the officers, employees, and agents of any party receiving personally identifiable information  
under this section may use the information, but only for the purposes for which the disclosure 
was  made.  

B. Redisclosure Not Prohibited  
1. Subdivision A. of this section does not prevent the school district from disclosing personally  

identifiable information under Section VI. of this policy with the understanding that the 
party  receiving the information may make further disclosures of the information on behalf 
of the  school district provided:  

a. The disclosures meet the requirements of Section VI. of this policy; and  
b. The school district has complied with the record-keeping requirements of Section XIII.  

of this policy.  

2. Subdivision A. of this section does not apply to disclosures made pursuant to court orders or  
lawfully issued subpoenas or litigation, to disclosures of directory information, to 
disclosures  to a parent or student or to parents of dependent students, or to disclosures 
concerning sex  offenders and other individuals required to register under 42 United States 
Code section  14071. However, the school district must provide the notification required in 
Section XII.D.  of this policy if a redisclosure is made based upon a court order or lawfully 
issued subpoena. 

C. Classification of Disclosed Data  
The information disclosed shall retain the same classification in the hands of the party receiving  
it as it had in the hands of the school district.  

D. Notification  
The school district shall inform the party to whom a disclosure is made of the requirements set  
forth in this section, except for disclosures made pursuant to court orders or lawfully issued  
subpoenas, disclosure of directory information under Section VII. of this policy, disclosures to a  
parent or student, or disclosures to parents of a dependent student. In the event that the Family   
Policy Compliance Office determines that a state or local educational authority, a federal agency  
headed by an official listed in 34 Code of Federal Regulations section 99.31(a)(3), or an 
authorized  representative of a state or local educational authority or a federal agency headed by 
an official  listed in section 99.31(a)(3), or a third party outside of the school district improperly 
rediscloses  personally identifiable information from education records or fails to provide 
notification required  under this section of this policy, the school district may not allow that third 
party access to  personally identifiable information from education records for at least five (5) 
years.  

XIII.  RESPONSIBLE AUTHORITY; RECORD SECURITY; AND RECORD KEEPING A. 
Responsible Authority (Superintendent)  

The responsible authority shall be responsible for the maintenance and security of student records.  

B. Record Security  
The principal of each school subject to the supervision and control of the responsible authority  
shall be the records manager of the school, and shall have the duty of maintaining and securing  
the privacy and/or confidentiality of student records.  

C. Plan for Securing Student Records  
The building principal shall submit to the responsible authority a written plan for securing 



students  records by September 1 of each school year. The written plan shall contain the 
following  information:  

1. A description of records maintained;  

2. Titles and addresses of person(s) responsible for the security of student records;  

3. Location of student records, by category, in the buildings;  

4. Means of securing student records; and  

5. Procedures for access and disclosure.  

D. Review of Written Plan for Securing Student Records  
The Superintendent shall review the plans submitted pursuant to Paragraph C. of this section for  
compliance with the law, this policy, and the various administrative policies of the school 
district.  The responsible authority shall then promulgate a chart incorporating the provisions of 
Paragraph  C. which shall be attached to and become a part of this policy.  

E. Record Keeping  
1. The principal shall, for each request for and each disclosure of personally identifiable  

information from the education records of a student, maintain a record, with the education  
records of the student, that indicates:  
a. the parties who have requested or received personally identifiable information from the  

education records of the student;  
b. the legitimate interests these parties had in requesting or obtaining the information; and 
c. the names of the state and local educational authorities and federal officials and agencies  
listed in Section VI.B.4. of this policy that may make further disclosures of personally  
identifiable information from the student’s education records without consent. 

2. In the event the school district discloses personally identifiable information from an education  
record of a student pursuant to Section XII.B. of this policy, the record of disclosure required  
under this section shall also include:  
a. the names of the additional parties to which the receiving party may disclose the  

information on behalf of the school district;  
b. the legitimate interests under Section VI. of this policy which each of the additional  

parties has in requesting or obtaining the information; and  
c. a copy of the record of further disclosures maintained by a state or local educational  

authority or federal official or agency listed in Section VI.B.4. of this policy in  
accordance with 34 Code of Federal Regulations section 99.32 and to whom the school  
district disclosed information from an education record. The school district shall 
request  a copy of the record of further disclosures from a state or local educational 
authority or  federal official or agency to whom education records were disclosed upon 
a request from  a parent or eligible student to review the record of requests for 
disclosure.  

3. Section XIII.E.1. does not apply to requests by or disclosure to a parent of a student or an  
eligible student, disclosures pursuant to the written consent of a parent of a student or an  
eligible student, requests by or disclosures to other school officials under Section VI.B.1. of  
this policy, to requests for disclosures of directory information under Section VII. of this  
policy, or to a party seeking or receiving the records as directed by a federal grand jury or  
other law enforcement subpoena and the issuing court or agency has ordered that the  
existence or the contents of the subpoena or the information provided in response to the  
subpoena not be disclosed or as directed by an ex parte court order obtained by the United  
States Attorney General (or designee not lower than an Assistant Attorney General)  
concerning investigations or prosecutions of an offense listed in 18 United States Code  
section 2332b(g)(5)(B) or an act of domestic or international terrorism.  

4. The record of requests of disclosures may be inspected by:  

a. the parent of the student or the eligible student;  
b. the school official or his or her assistants who are responsible for the custody of the  

records; and  



c. the parties authorized by law to audit the record-keeping procedures of the school  district.  

5. The school district shall record the following information when it discloses personally  
identifiable information from education records under the health or safety emergency  
exception:  
a. the articulable and significant threat to the health or safety of a student or other individual  

that formed the basis for the disclosure; and  

b. the parties to whom the school district disclosed the information.  

6. The record of requests and disclosures shall be maintained with the education records of the  
student as long as the school district maintains the student’s education records.  

XIV.  RIGHT TO INSPECT AND REVIEW EDUCATION RECORDS  

A. Parent of a Student, an Eligible Student or the Parent of an Eligible Student Who is Also a  
Dependent Student  
The school district shall permit the parent of a student, an eligible student, or the parent of an  
eligible student who is also a dependent student who is or has been in attendance in the school  
district to inspect or review the education records of the student, except those records which are  
made confidential by state or federal law or as otherwise provided in Section VIII. of this policy. 

B. Response to Request for Access  
The school district shall respond to any request pursuant to Subdivision A. of this section  
immediately, if possible, or within ten (10) days of the date of the request, excluding Saturdays,  
Sundays, and legal holidays.  

C. Right to Inspect and Review  
The right to inspect and review education records under Subdivision A. of this section includes: 
1. The right to a response from the school district to reasonable requests for explanations and  
interpretations of records; and  
2. If circumstances effectively prevent the parent or eligible student from exercising the right to  

inspect and review the education records, the school district shall provide the parent or  
eligible student with a copy of the records requested or make other arrangements for the  
parent or eligible student to inspect and review the requested records.  

3. Nothing in this policy shall be construed as limiting the frequency of inspection of the  
education records of a student with a disability by the student’s parent or guardian or by the  
student upon the student reaching the age of majority.  

D. Form of Request  
Parents or eligible students shall submit to the school district a written request to inspect 
education  records which identify as precisely as possible the record or records he or she wishes 
to inspect.  

E. Collection of Student Records  
If a student’s education records are maintained in more than one location, the responsible 
authority  may collect copies of the records or the records themselves from the various locations 
so they may  be inspected at one site. However, if the parent or eligible student wishes to inspect 
these records  where they are maintained, the school district shall attempt to accommodate those 
wishes. The  parent or eligible student shall be notified of the time and place where the records 
may be  inspected.  

F. Records Containing Information on More Than One Student  
If the education records of a student contain information on more than one student, the parent or  
eligible student may inspect and review or be informed of only the specific information which  
pertains to that student.  

G. Authority to Inspect or Review  
The school district may presume that either parent of the student has authority to inspect or 
review  the education records of a student unless the school district has been provided with 
evidence that  there is a legally binding instrument or a state law or court order governing such 



matters as  marriage dissolution, separation, or custody which provides to the contrary.  

H. Fees for Copies of Records  
1. The school district may charge a reasonable fee for providing photocopies or printed copies  

of records unless printing a copy is the only method to provide for the inspection of data. In  
determining the amount of the reasonable fee, the school district shall consider the 
following: a. the cost of materials, including paper, used to provide the copies;  

b. the cost of the labor required to prepare the copies;  
c. any schedule of standard copying charges established by the school district in its normal  

course of operations;  
d. any special costs necessary to produce such copies from machine-based record-keeping  
systems, including but not limited to computers and microfilm systems; and  

e. mailing costs. 
2. If 100 or fewer pages of black and white, letter or legal size paper copies are requested, actual  

costs shall not be used, and, instead, the charge shall be no more than 25 cents for each page  
copied.  

3. The cost of providing copies shall be borne by the parent or eligible student.  
4. The responsible authority, however, may not impose a fee for a copy of an education record  

made for a parent or eligible student if doing so would effectively prevent or, in the case of 
a  student with a disability, impair the parent or eligible student from exercising their right 
to  inspect or review the student’s education records.  

XV.  REQUEST TO AMEND RECORDS; PROCEDURES TO CHALLENGE DATA A. Request to 
Amend Education Records  

The parent of a student or an eligible student who believes that information contained in the  
education records of the student is inaccurate, misleading, or violates the privacy rights of the  
student may request that the school district amend those records.  
1. The request shall be in writing, shall identify the item the requestor believes to be inaccurate,  

misleading, or in violation of the privacy or other rights of the student, shall state the reason  
for this belief, and shall specify the correction the requestor wishes the school district to 
make.  The request shall be signed and dated by the requestor.  

2. The school district shall decide whether to amend the education records of the student in  
accordance with the request within thirty (30) days after receiving the request.  

3. If the school district decides to refuse to amend the education records of the student in  
accordance with the request, it shall inform the parent of the student or the eligible student 
of  the refusal and advise the parent or eligible student of the right to a hearing under 
Subdivision  B. of this section.  

B. Right to a Hearing  
If the school district refuses to amend the education records of a student, the school district, on  
request, shall provide an opportunity for a hearing in order to challenge the content of the 
student’s  education records to ensure that information in the education records of the student is 
not  inaccurate, misleading, or otherwise in violation of the privacy or other rights of the student. 
A  hearing shall be conducted in accordance with Subdivision C. of this section.  
1. If, as a result of the hearing, the school district decides that the information is inaccurate,  

misleading, or otherwise in violation of the privacy or other rights of the student, it shall  
amend the education records of the student accordingly and so inform the parent of the 
student  or the eligible student in writing.  

2. If, as a result of the hearing, the school district decides that the information is not inaccurate,  
misleading, or otherwise in violation of the privacy or other rights of the student, it shall  
inform the parent or eligible student of the right to place a statement in the record 
commenting  on the contested information in the record or stating why he or she disagrees 
with the decision  of the school district, or both.  

3. Any statement placed in the education records of the student under Subdivision B. of this  
section shall:  



a. be maintained by the school district as part of the education records of the student so  long 
as the record or contested portion thereof is maintained by the school district; and b. if the 
education records of the student or the contested portion thereof is disclosed by the  school 
district to any party, the explanation shall also be disclosed to that party. 

C. Conduct of Hearing  
1. The hearing shall be held within a reasonable period of time after the school district has  

received the request, and the parent of the student or the eligible student shall be given notice  
of the date, place, and time reasonably in advance of the hearing.  

2. The hearing may be conducted by any individual, including an official of the school district  
who does not have a direct interest in the outcome of the hearing. The school board attorney  
shall be in attendance to present the school board’s position and advise the designated 
hearing  officer on legal and evidentiary matters.  

3. The parent of the student or eligible student shall be afforded a full and fair opportunity for  
hearing to present evidence relative to the issues raised under Subdivisions A. and B. of this  
section and may be assisted or represented by individuals of his or her choice at his or her  
own expense, including an attorney.  

4. The school district shall make a decision in writing within a reasonable period of time after  
the conclusion of the hearing. The decision shall be based solely on evidence presented at  
the hearing and shall include a summary of evidence and reasons for the decision.  

D. Appeal  
The final decision of the designated hearing officer may be appealed in accordance with the  
applicable provisions of Minnesota Statutes, chapter 14 relating to contested cases.  

XVI.  PROBLEMS ACCESSING DATA  

A. The data practices compliance official is the designated employee to whom persons may direct  
questions or concerns regarding problems in obtaining access to data or other data practices  
problems.  

B. Data practices compliance official means Superintendent.  
C. Any request by an individual with a disability for reasonable modifications of the school district’s  

policies or procedures for purposes of accessing records shall be made to the data practices  
compliance official.  

XVII.  COMPLAINTS FOR NONCOMPLIANCE WITH FERPA  

A. Where to File Complaints  
Complaints regarding alleged violations of rights accorded parents and eligible students by  
FERPA, and the rules promulgated thereunder, shall be submitted in writing to the U.S.  
Department of Education, Student Privacy Policy Office, 400 Maryland Avenue S.W.,  
Washington, D.C. 20202-8520.  

B. Content of Complaint  
A complaint filed pursuant to this section must contain specific allegations of fact giving  
reasonable cause to believe that a violation of FERPA and the rules promulgated thereunder has  
occurred.  

XVIII.  WAIVER  

A parent or eligible student may waive any of his or her rights provided herein pursuant to FERPA. 
A  waiver shall not be valid unless in writing and signed by the parent or eligible student. The school  
district may not require such a waiver.  
 

XIX.  ANNUAL NOTIFICATION OF RIGHTS  

A.   Contents of Notice  

The school district shall give parents of students currently in attendance and eligible students  
currently in attendance annual notice by such means as are reasonably likely to inform the 
parents  and eligible students of the following:  



1.  That the parent or eligible student has a right to inspect and review the student’s 

education records and the procedure for inspecting and reviewing education records;  
2.  That the parent or eligible student has a right to seek amendment of the student’s 

education  records to ensure that those records are not inaccurate, misleading, or 
otherwise in violation  of the student’s privacy or other rights and the procedure for 
requesting amendment of  records;  

3.  That the parent or eligible student has a right to consent to disclosures of personally  
identifiable information contained in the student’s education records, except to the 
extent that  federal and state law and the regulations promulgated thereunder 
authorize disclosure without  consent;  

4.  That the parent or eligible student has a right to file a complaint with the U.S. 
Department of  Education regarding an alleged failure by the school district to 
comply with the requirements  of FERPA and the rules promulgated thereunder;  

5.  The criteria for determining who constitutes a school official and what constitutes a 
legitimate  educational interest for purposes of disclosing education records to other 
school officials  whom the school district has determined to have legitimate 
educational interests; and  

6.  That the school district forwards education records on request to a school in which 
a student  seeks or intends to enroll or is already enrolled as long as the disclosure is 
for purposes related  to the student’s enrollment or transfer and that such records 
may include suspension and  expulsion records pursuant to the federal Every Student 
Succeeds Act and, if applicable, a  student’s history of violent behavior.  

B.  Notification to Parents of Students Having a Primary Home Language Other Than English The 
school district shall provide for the need to effectively notify parents of students identified as  
having a primary or home language other than English.  

C.    Notification to Parents or Eligible Students Who are Disabled  
The school district shall provide for the need to effectively notify parents or eligible students  
identified as disabled.  

XX.  DESTRUCTION AND RETENTION OF RECORDS  

Destruction and retention of records by the school district shall be controlled by state and federal law.  

 

XXI.  COPIES OF POLICY  

Copies of this policy may be obtained by parents and eligible students at the superintendent’s office.  

 

Legal References:  

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)  
Minn. Stat. § 13.32, Subd. 5 (Directory Information)  

Minn. Stat. § 13.393 (Attorneys)  

Minn. Stat. Ch. 14 (Administrative Procedures Act)  
Minn. Stat. § 120A.22 (Compulsory Instruction)  

Minn. Stat. § 121A.40-121A.56 (The Pupil Fair Dismissal Act)  

Minn. Stat. § 121A.75 (Receipt of Records; Sharing)  

Minn. Stat. § 127A.852 (Military-Connected Youth Identifier)  
Minn. Stat. § 144.341-144.347 (Consent of Minors for Health Services)  

Minn. Stat. Ch. 256B (Medical Assistance for Needy Persons)  

Minn. Stat. Ch. 256L (MinnesotaCare)  
Minn. Stat. § 260B.171, Subds. 3 and 5 (Disposition Order and Peace Officer Records of 
Children) Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)  

Minn. Stat. § 363A.42 (Public Records; Accessibility)  
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)  

Minn. Rules Parts 1205.0100-1205.2000 (Data Practices)  



10 U.S.C. § 503(b) and (c) (Enlistments: Recruiting Campaigns; Compilation of Directory Information) 

18 U.S.C. § 2331 (Definitions)  
18 U.S.C. § 2332b (Acts of Terrorism Transcending National Boundaries)  

20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act)  

20 U.S.C. § 6301 et seq. (Every Student Succeeds Act)  

20 U.S.C. § 7908 (Armed Forces Recruiting Information)  
20 U.S.C. § 7917 (Transfer of School Disciplinary Records)  

25 U.S.C. § 5304 (Definitions – Tribal Organization)  

26 U.S.C. §§ 151 and 152 (Internal Revenue Code)  
42 U.S.C. § 1711 et seq. (Child Nutrition Act)  

42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act)  

34 C.F.R. §§ 99.1-99.67 (Family Educational Rights and Privacy)  

34 C.F.R. § 300.610-300.627 (Confidentiality of Information)  
42 C.F.R. § 2.1 et seq. (Confidentiality of Drug Abuse Patient Records)  

Gonzaga University v. Doe, 536 U.S. 273 309 (2002)  

Dept. of Admin. Advisory Op. No. 21-008 (December 8, 2021)  

Cross References: MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical  or 
Sexual Abuse)  

MSBA/MASA Model Policy 417 (Chemical Use and Abuse)  

MSBA/MASA Model Policy 506 (Student Discipline)  
MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies)  

MSBA/MASA Model Policy 520 (Student Surveys)  

MSBA/MASA Model Policy 711 (Video Recording on School Buses)  
MSBA/MASA Model Policy 722 (Public Data Requests)  
MSBA/MASA Model Policy 906 (Community Notification of Predatory 
Offenders) MSBA School Law Bulletin “I” (School Records – Privacy – Access to 
Data) 
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516 Student Medication and Telehealth 
 

I.  PURPOSE  

The purpose of this policy is to set forth the provisions that must be followed when administering 

non emergency prescription medication to students at school.  

II.  GENERAL STATEMENT OF POLICY  

The school district acknowledges that some students may require prescribed drugs or medication or 
telehealth during  the school day. The school district’s licensed school nurse-trained health clerk, 
principal, or teacher will  administer prescribed medications, except any form of medical cannabis, in 
accordance with law and  school district procedures.  

III.  REQUIREMENTS  

A. Administration of Drug Medication 
1. The administration of prescription medication or drugs at school requires a completed signed  

request from the student’s parent. An oral request must be reduced to writing within two school  
days, provided that the school district may rely on an oral request until a written request is 
received.  

2. Drugs and medicine subject to Minnesota Statutes, 121A.22 must be administered, to the extent possible, 

according to school board procedures that must be developed in consultation with: 

a. with a licensed nurse, in a district that employs a licensed nurse under Minnesota Statutes, 

section 148.171; 

b. with a licensed school nurse, in a district that employs a licensed school nurse licensed under 

Minnesota Rules, part 8710.6100; 

c. with a public or private health-related organization, in a district that contracts with a public or 

private health or health-related organization, according to Minnesota Statutes, 121A.21; or 

d. with the appropriate party, in a district that has an arrangement approved by the Commissioner 

of the Minnesota Department of Education, according to Minnesota Statutes, 121A.21. 

B.  Prescription Medication 

1. An “Administrating Prescription Medications” form must be completed annually (once per 
school  year) and/or when a change in the prescription or requirements for administration 
occurs.  Prescription medication as used in this policy does not include any form of medical 
cannabis as  defined in Minnesota Statutes section 152.22, subdivision 6.  

C.  2. Prescription medication must come to school in the original container labeled for the student by 
a  pharmacist in accordance with law and must be administered in a manner consistent with the  
instructions on the label.  

D.  3. The school nurse may request to receive further information about the prescription, if needed, 
prior  to administration of the substance.  

 

 



 

E.  4. Prescription medications are not to be carried by the student, but will be left with the appropriate  
school district personnel. Exceptions to this requirement are: prescription asthma medications  self-
administered with an inhaler (See Part J.5. below), and medications administered as noted in  a 
written agreement between the school district and the parent or as specified in an IEP  
(individualized education program), Section 504 plan, or IHP (individual health plan).  

F.  5. The school must be notified immediately by the parent or student 18 years old or older in writing  
of any change in the student’s prescription medication administration. A new medical  authorization 
or container label with new pharmacy instructions shall be required immediately as  well. 

G. 6. The school nurse, or other designated person, shall be responsible for the filing of the  
Administering Prescription Medications form in the health records section of the student file. The  
school nurse, or other designated person, shall be responsible for providing a copy of such form 
to  the principal and to other personnel designated to administer the medication.  

H.  7.  For drugs or medicine used by children with a disability, administration may be as provided in 
the  IEP, Section 504 plan or IHP.  

 

I. Procedures for administration of drugs and medicine at school and school activities shall be  developed 
in consultation with a school nurse, a licensed school nurse, or a public or private health  
organization or other appropriate party (if appropriately contracted by the school district under  
Minnesota Statutes section 121A.21). The school district administration shall submit these  
procedures and any additional guidelines and procedures necessary to implement this policy to the  
school board for approval. Upon approval by the school board, such guidelines and procedures  
shall be an addendum to this policy.  

J.  8. If the administration of a drug or medication described in this section requires the school district  
to store the drug or medication, the parent or legal guardian must inform the school if the drug or  
medication is a controlled substance. For a drug or medication that is not a controlled substance,  
the request must include a provision designating the school district as an authorized entity to  
transport the drug or medication for the purpose of destruction if any unused drug or medication  
remains in the possession of school personnel. For a drug or medication that is a controlled  
substance, the request must specify that the parent or legal guardian is required to retrieve the drug  
or controlled substance when requested by the school.  

C. Nonprescription Medication 

A secondary student may possess and use nonprescription pain relief in a manner consistent with 

the labeling, if the school district has received written authorization from the student’s parent or 

guardian permitting the student to self-administer the medication. The parent or guardian must 

submit written authorization for the student to self-administer the medication each school year. The 

school district may revoke a student’s privilege to possess and use nonprescription pain relievers if 

the school district determines that the student is abusing the privilege. This provision does not apply 

to the possession or use of any drug or product containing ephedrine or pseudoephedrine as its sole 

active ingredient or as one of its active ingredients. Except as stated in this paragraph, only 

prescription medications are governed by this policy. 

 

K. Specific Exceptions:  
1. Special health treatments and health functions such as catheterization, tracheostomy  
suctioning, and gastrostomy feedings do not constitute administration of drugs and medicine; 2. 
Emergency health procedures, including emergency administration of drugs and medicine  are 
not subject to this policy;  
3. Drugs or medicine provided or administered by a public health agency to prevent or control  an 



illness or a disease outbreak are not governed by this policy;  
4. Drugs or medicines used at school in connection with services for which a minor may give  

effective consent are not governed by this policy;  
5. Drugs or medicines that are prescription asthma or reactive airway disease medications can  be 

self-administered by a student with an asthma inhaler if:  
a. the school district has received a written authorization from the pupil’s parent  

permitting the student to self-administer the medication;  

b. the inhaler is properly labeled for that student, and  
c. the parent has not requested school personnel to administer the medication to the  

student.  

The parent must submit written authorization for the student to self-administer the  medication 
each school year. In a school that does not have a school nurse or school nursing  services, 
the student’s parent or guardian must submit written verification from the  prescribing 
professional, which documents that an assessment of the student’s knowledge  and skills to 
safely possess and use an asthma inhaler in a school setting has been completed.  

If the school district employs a school nurse or provides school nursing services under  
another arrangement, the school nurse or other appropriate party must assess the student’s  
knowledge and skills to safely possess and use an asthma inhaler in a school setting and enter  
into the student’s school health record a plan to implement safe possession and use of asthma  
inhalers; 

6. Nonprescription Medication. A secondary student may possess and use nonprescription pain  
relief in a manner consistent with the labeling, if the school district has received written  
authorization from the student’s parent or guardian permitting the student to self-administer  
the medication. The parent or guardian must submit written authorization for the student to  
self-administer the medication each school year. The school district may revoke a student’s  
privilege to possess and use nonprescription pain relievers if the school district determines  
that the student is abusing the privilege. This provision does not apply to the possession or  
use of any drug or product containing ephedrine or pseudoephedrine as its sole active 
ingredient or as one of its active ingredients. Except as stated in this paragraph, only  
prescription medications are governed by this policy.  

 
 D. Possession and Use of Epinephrine Delivery Systems 

1.    Definitions 

a. “Administer” means the direct application of an epinephrine delivery system to the body 

of an individual. 

b. “Epinephrine delivery system” means a medication product approved by the United States 

Food and Drug Administration that automatically delivers a single, premeasured dose of 

epinephrine to prevent or treat a life-threatening allergic reaction. 

c. “School” means a public school under Minnesota Statutes, section 120A.22, subdivision 

4, or a nonpublic school, excluding a home school, under section 120A.22, subdivision 4, 

that is subject to the federal Americans with Disabilities Act. 

7. 2. At the start of each school year or at the time a student enrolls in school, whichever is first, a 
student’s parent, school staff, including those responsible for student health care, and the 
prescribing medical professional must develop and implement an individualized written 
health plan for a student who is prescribed epinephrine delivery systems that enables the 
student to: 
a. possess epinephrine auto-injectors delivery system ; or  

b. if the parent and prescribing medical professional determine the student is unable  to 

possess the epinephrine, have immediate access to epinephrine auto-injectors delivery 



system  in close proximity to the student at all times during the instructional day.  

For the purposes of this policy, “instructional day” is defined as eight hours for each 

student contact day. 

The plan must designate the school staff responsible for implementing the  student’s 
health plan, including recognizing anaphylaxis and administering  epinephrine auto-
injectors  delivery systems when required, consistent with state law. This health  plan 
may be included in a student’s § 504 plan.  

8. A student may possess and apply a topical sunscreen product during the school day while on  
school property or at a school-sponsored event without a prescription, physician’s note, or  
other documentation from a licensed healthcare professional. School personnel are not  
required to provide sunscreen or assist students in applying sunscreen.  

Districts and schools may obtain and possess epinephrine delivery systems to be maintained 

and administered by school personnel, including a licensed nurse, to a student or other 

individual if, in good faith, it is determined that person is experiencing anaphylaxis regardless 

of whether the student or other individual has a prescription for an epinephrine delivery 

system.auto-injector. The administration of an epinephrine delivery system in accordance with 

Minnesota Statutes, section 121A.2207 is not the practice of medicine. 

Effective July 1, 2024, Registered nurses may administer epinephrine delivery systems in a 

school setting according to a condition-specific protocol as authorized under Minnesota 

Statutes, section 148.235, subdivision 8. Notwithstanding any limitation in Minnesota Statutes, 

sections 148.171 to 148.285, licensed practical nurses may administer epinephrine delivery 

systems in a school setting according to a condition-specific protocol that does not reference a 

specific patient and that specifies the circumstances under which the epinephrine delivery 

system is to be administered, when caring for a patient whose condition falls within the protocol. 

A district or school may enter into arrangements with manufacturers of epinephrine auto-

injector delivery systems to obtain epinephrine delivery systems at fair-market, free, or reduced 

prices. A third party, other than a manufacturer or supplier, may pay for a school’s supply of 

epinephrine delivery systems. 

The Commissioner of the Minnesota Department of Health must provide a district or school 

with a standing order for distribution of epinephrine delivery systems under Minnesota Statutes, 

sections 148.235, subdivision 8 and 151.37, subdivision 2. 

E.      Sunscreen  

A student may possess and apply a topical sunscreen product during the school day while on 

school property or at a school-sponsored event without a prescription, physician’s note, or other 

documentation from a licensed health care professional.  School personnel are not required to 

provide sunscreen or assist students in applying sunscreen. 

 F.      Procedure regarding unclaimed drugs or medications. 

1.      The school district has adopted the following procedure for the collection and transport 

of any unclaimed or abandoned prescription drugs or medications remaining in the possession 

of school personnel in accordance with this policy. Before the transportation of any prescription 

drug or medication under this policy, the school district shall make a reasonable attempt to 



return the unused prescription drug or medication to the student’s parent or legal guardian. 

Transportation of unclaimed or unused prescription drugs or medications will occur at least 

annually, but may occur more frequently at the discretion of the school district. 

2.      If the unclaimed or abandoned prescription drug is not a controlled substance as defined 

under Minnesota Statutes, section 152.01, subdivision 4, or is an over-the-counter medication, 

the school district will either designate an individual who shall be responsible for transporting 

the drug or medication to a designated drop-off box or collection site or request that a law 

enforcement agency transport the drug or medication to a drop-off box or collection site on 

behalf of the school district. 

3.         If the unclaimed or abandoned prescription drug is a controlled substance as defined in 

Minnesota Statutes, section 152.01, subdivision 4, the school district or school personnel is 

prohibited from transporting the prescription drug to a drop-off box or collection site for 

prescription drugs identified under this paragraph. The school district must request that a law 

enforcement agency transport the prescription drug or medication to a collection bin that 

complies with Drug Enforcement Agency regulations, or if a site is not available, under the 

agency’s procedure for transporting drugs. 

IV.    ACCESS TO SPACE FOR MENTAL HEALTH CARE THROUGH TELEHEALTH 

 A.      Beginning October 1, 2024, to the extent space is available, the school district must provide an 

enrolled secondary school student with access during regular school hours, and to the extent staff is 

available, before or after the school day on days when students receive instruction at school, to space 

at the school site that a student may use to receive mental health care through telehealth from a student's 

licensed mental health provider. A secondary school must develop a plan with procedures to receive 

requests for access to the space. 

B.      The space must provide a student privacy to receive mental health care. 

C.      A student may use a school-issued device to receive mental health care through telehealth if 

such use is consistent with the district or school policy governing acceptable use of the school-issued 

device. 

D.      A school may require a student requesting access to space under this section to submit to the 

school a signed and dated consent from the student's parent or guardian, or from the student if the 

student is age 16 or older, authorizing the student's licensed mental health provider to release 

information from the student's health record that is requested by the school to confirm the student is 

currently receiving mental health care from the provider. Such a consent is valid for the school year in 

which it is submitted. 

The district may also accommodate access to telehealth for a student in elementary or middle school to 

the extent possible. 

L. “Parent” for students 18 years old or older is the student.  

M. Districts and schools may obtain and possess epinephrine auto-injectors to be maintained and  
administered by school personnel to a student or other individual if, in good faith, it is determined  
that person is experiencing anaphylaxis regardless of whether the student or other individual has a  
prescription for an epinephrine auto-injector. The administration of an epinephrine auto-injector  in 
accordance with this section is not the practice of medicine.  



A district or school may enter into arrangements with manufacturers of epinephrine auto-injectors  
to obtain epinephrine auto-injectors at fair-market, free, or reduced prices. A third party, other  than 
a manufacturer or supplier, may pay for a school’s supply of epinephrine auto-injectors.  

N. Procedure regarding unclaimed drugs or medications.   
1. The school district has adopted the following procedure for the collection and transport of  any 

unclaimed or abandoned prescription drugs or medications remaining in the possession  of 
school personnel in accordance with this policy. Before the transportation of any  prescription 
drug or medication under this policy, the school district shall make a reasonable  attempt to 
return the unused prescription drug or medication to the student’s parent or legal  guardian. 
Transportation of unclaimed or unused prescription drugs or medications will  occur at least 
annually but may occur more frequently at the discretion of the school district. 

2. If the unclaimed or abandoned prescription drug is not a controlled substance as defined  under 
Minnesota Statutes section 152.01, subdivision 4, or is an over-the-counter medication,  the 
school district will either designate an individual who shall be responsible for transporting  
the drug or medication to a designated drop-off box or collection site or request that a law  
enforcement agency transport the drug or medication to a drop-off box or collection site on  
behalf of the school district.  

3. If the unclaimed or abandoned prescription drug is a controlled substance as defined in  
Minnesota Statutes section 152.01, subdivision 4, the school district or school personnel is  
prohibited from transporting the prescription drug to a drop-off box or collection site for  
prescription drugs identified under this paragraph. The school district must request that a law  
enforcement agency transport the prescription drug or medication to a collection bin that  
complies with Drug Enforcement Agency regulations, or if a site is not available, under the  
agency’s procedure for transporting drugs.  

Legal References:  

Minn. Stat. § 13.32 (Educational Data)  

Minn. Stat. § 121A.21 (Hiring of Health Personnel)  

Minn. Stat. § 121A.216 (Access to Space for Mental Health Care through Telehealth) 
Minn. Stat. § 121A.22 (Administration of Drugs and Medicine)  
Minn. Stat. § 121A.2205 (Possession and Use of Epinephrine Auto-Injectors; Model Policy)  
Minn. Stat. § 121A.2207 (Life-Threatening Allergies in Schools; Stock Supply of Epinephrine Auto-
Injectors) 
 Minn. Stat. § 121A.221 (Possession and Use of Asthma Inhalers by Asthmatic Students)  
Minn. Stat. § 121A.222 (Possession and Use of Nonprescription Pain Relievers by Secondary Students) 
Minn. Stat. § 121A.223 (Possession and Use of Sunscreen)  

Minn. Stat. § 151.212 (Label of Prescription Drug Containers  

Minn. Stat. § 152.01 (Definitions)  

Minn. Stat. § 152.22 (Definitions)  

Minn. Stat. § 152.23 (Limitations)  

20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act)  

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)  

Cross References:  

MSBA/MASA Model Policy 418 (Drug-Free Workplace/Drug-Free School) 
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534 School Meals Policy  
 

I.  PURPOSE  

The purpose of this policy is to ensure that students receive healthy and nutritious meals through the  

school district’s nutrition program and that school district employees, families, and students have a  

shared understanding of expectations regarding meal charges. The policy of the school district is to  
provide meals to students in a respectful manner and to maintain the dignity of students by prohibiting  

lunch shaming by publicly identifying insufficient funds, providing an alternative meal, not providing  a 

meal or otherwise ostracizing the student. The policy seeks to allow students to receive the nutrition  they 
need to stay focused during the school day and minimize identification of students with insufficient  

funds to pay for a la carte items or second meals as well as to maintain the financial integrity of the  

school nutrition program.  

II.  PAYMENT OF MEALS   
A. All a la carte items or second meal purchases are to be prepaid before meal service begins.  Parents 

may prepay with a credit card on the School Cafe or pay by check at the school. A  student who 
does not have sufficient funds will not be allowed to charge a la carte items or a  second meal 
until additional money is deposited in the student’s account.  

B. Free School Meals Program 

1. The Free school meals program is created within the Minnesota Department of Education.  
2. If the school district participates in the United States Department of Agriculture National School  

Lunch program and has an Identified Student Percentage below the federal percentage  
determined for all meals (one breakfast and one lunch per student) to be reimbursed at the free  
rate via the Community Eligibility Provision, must participate in the free school meals program.  
District 287 participates in the program.  

C. 3. A school that participates in the United States Department of Agriculture National School Lunch  
program and has an Identified Student Percentage at or above the federal percentage determined  
for all meals to be reimbursed at the free rate must participate in the federal Community  
Eligibility Provision in order to participate in the free school meals program. District 287  
participates in the program.  

D. 4. Each school that participates in the free school meals program must:  
1) participate in the United States Department of Agriculture School Breakfast Program  

and the United States Department of Agriculture National School Lunch Program;  
and  

2) provide to all students at no cost up to two federally reimbursable meals per school  
day, with a maximum of one free breakfast and one free lunch only. 

 
3). A student who has been determined eligible for free and reduced-price meals must 

always be served a reimbursable meal even if the student has an outstanding debt. 



 
DC. Once a meal has been placed on a student’s tray or otherwise served to a student, the meal may  not 

be subsequently withdrawn from the student by the cashier or other school official, whether  or 
not the student has an outstanding meal balance.  

ED. When a student has a negative account balance, the student will not be allowed to charge a snack 
item.  

FE. If a parent or guardian chooses to send in one payment that is to be divided between sibling  accounts, 
the parent or guardian must specify how the funds are to be distributed to the students’  accounts. 
Funds may not be transferred between sibling accounts unless written permission is  received 
from the parent or guardian.  

III.  LOW OR NEGATIVE ACCOUNT BALANCES – NOTIFICATION   
A. The school district will make reasonable efforts to notify families and not students under 18  years of 

age when meal account balances are low or fall below zero. Since meals are currently  free, 
notification to families will only be used for the a la carte purchases.  

B. Families will be notified of an outstanding negative balance for a la carte purchase once the  negative 
balance reaches $10. Families will be notified by written communication via email and  letter. 
Students under 18 years of age will not be notified.  

C. Reminders for payment of outstanding student meal balances will not demean or stigmatize any  
student participating in the school lunch program, including, but not limited to, dumping meals,  
withdrawing a meal that has been served, announcing or listing students’ names publicly,  
providing alternative meals not specifically related to dietary needs; providing nonreimbursable  
meals; or affixing stickers, stamps, or pins.  

IV.  UNPAID CHARGES  
A. The school district will make reasonable efforts to communicate with families and not students  

under 18 years of age to resolve the matter of unpaid charges.   

B. The school district will make reasonable efforts to collect unpaid charges classified as  delinquent 
debt. Unpaid meal charges are designated as delinquent debt when payment is  overdue, the debt 
is considered collectable, and efforts are being made to collect it.  

C. Negative balances of more than $10, not paid prior to the end of the school year, will be turned  over 
to the superintendent or superintendent’s designee for collection. In some instances, the  school 
district does use a collection agency to collect unpaid school debts after reasonable  efforts first 
have been made by the school district to collect the debt. Collection options may  include, but 
are not limited to, use of collection agencies, claims in the conciliation court, or any  other legal 
method permitted by law.   

D. The school district may not enlist the assistance of non-school district employees, such as  
volunteers, to engage in debt collection efforts.   

E. The school district will not impose any other restriction prohibited under Minnesota Statutes,  section 
123B.37 due to unpaid student meal balances. The school district will not limit a  student’s 
participation in any school activities, graduation ceremonies, field trips, athletics,  activity clubs, 
or other extracurricular activities or access to materials, technology, or other  items provided to 
students due to an unpaid student meal balance.   

V.  COMMUNICATION OF POLICY   
A. This policy and any pertinent supporting information shall be provided in writing (i.e., mail,  email, 

back-to-school packet, student handbook, etc.) to:   

1. all households at or before the start of each school year; 

2. students and families who transfer into the school district, at the time of  

enrollment; and  

3. all school district personnel who are responsible for enforcing this policy.  

B. The school district will post this policy on the school district’s website, or the website of the  
organization where the meal is served, in addition to providing the required written notification  



described above.  

C. If the school district contracts with a third party for its meal services, it will provide the vendor  with 
its school meals policy. The school district will ensure that any third-party provider with  whom 
the school district enters into either an original or modified contract after July 1, 2021,  adheres 
to the school district’s school meals policy.  

Legal References: Minn. Stat. § 123B.37 (Prohibited Fees)  
Minn. Stat. § 124D.111 (School Meals Policies; Lunch Aid; Food Service Accounting)  
42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act)  
7 C.F.R. § 210 et seq. (School Lunch Program Regulations)  
7 C.F.R. § 220.8 (School Breakfast Program Regulations)  
USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local Meal Charge Policies (2016)   
USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges: Clarification on Collection of 
Delinquent  Meal Payments (2016)   

USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: Guidance and Q&A  

Cross References: None 

Intermediate District 287, 1820 Xenium Lane North, Plymouth, MN 55441 
www.district287.org  

To receive this information in another language, please contact info@district287.org.  

Si desea recibirla en otro idioma, comuníquese a través del siguiente correo  
electrónico: info@district287.org.  

Si aad macluumaadkan ugu hesho luuqad kale, fadlan la xiriir info@district287.org.  



Txhawm rau kom tau txais cov ntaub ntawv no ua lwm hom lus, thov tiv tauj rau  
info@district287.org.  

Intermediate District 287, 1820 Xenium Lane North, Plymouth, MN 55441  

www.district287.org 
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CONNECTI    NS
Career Pathways, Partnerships 

Pave the Way
September 5, 2025
Board of Directors 
Meeting
7 a.m. - 9 a.m.
Quora Education Center
NE Metro 916
Little Canada 
 
September 26, 2025
Executive/Legislative  
Committee Meeting
7:30 a.m. - 9 a.m.
Anderson Center
Bethel University
Arden Hills 
 
October 3, 2025
Board of Directors 
Meeting
7 a.m. - 9 a.m.
Quora Education Center
NE Metro 916
Little Canada 
 
October 31, 2025
Executive/Legislative  
Committee Meeting
7:30 a.m. - 9 a.m.
Anderson Center
Bethel University
Arden Hills 
 

Operating a forklift, piloting a flight simulator and administering CPR are 
not skills that most people possess. High schoolers in Saint Paul Public 

Schools (SPPS) can not only learn these skills but earn industry certifications in 
them during the school day, thanks to a unique set of programs made possible 
through a wide array of community and business partnerships.

The SPPS Career Pathways program allows students to explore high-wage and 
in-demand careers through college and career curriculum, personal learning 
plans, stackable credentials, certifications and work experiences. Organized 
into four career fields — science and medical, human services, innovative and 
emerging technologies, and business and communications — these pathways 
are open to students at any of the district’s seven comprehensive high schools, 
with specific offerings at smaller magnet and alternative schools.

New this fall, the operating engineers pathway is a 
partnership with the International Union of Operating 
Engineers Local 49 for students interested in learning 
how to operate heavy equipment. A new “sandbox” 
is being built adjacent to the union hall to allow for 
hands-on learning. High school seniors can enroll in 
four rigorous courses and receive high school,  
articulated college and apprenticeship credits.

At Johnson Senior High School on St. Paul’s East Side, a new-and-improved 
aerospace lab debuted this summer with support from 3M and Heart of  
America. Eleven state-of-the-art flight simulators and industry-standard  
equipment allow students to learn on tools that mirror those used by  
professionals. From coding and robotics to welding and drone operation,  
students in the aerospace and engineering magnet program develop  
technical skills that translate directly to modern careers.

“Aviation opens up a world of exciting jobs beyond just flying planes. It takes 
effort and heart, but our classes and field trips help you find that passion within 
you,” Johnson aerospace students Romeo and Touvue said.

There are many important elections on the ballot this fall. In addition to three special elections to fill 
legislative vacancies, fifteen AMSD member school districts have 21 important referendum questions 

on the ballot. This month’s research article provides an overview of the ballot questions. In addition, 21 
AMSD member districts have school board elections. You can find a listing of the school districts with 
board elections and the candidates who filed here. Let’s all encourage voters to engage in the electoral 
process, do their homework, and get out and vote! Finally, I hope you all have a great start to the school 
year!

http://www.amsd.org
http://www.facebook.com/amsdmn
https://twitter.com/amsdmn
https://candidates.sos.mn.gov/CandidateFilingResults.aspx?county=0&municipality=&schooldistrict=0&hospitaldistrict=&level=4&party=0&federal=True&judicial=False&executive=True&senate=True&representative=True&title=&office=0&candidateid=0
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Students Receive Technical Training, College Credits, and Certifications 

SPPS students interested in the medical field have multiple exciting 
options. In partnership with the Saint Paul Fire Department and 
Century College, students can receive real-world training and nine 
college credits on their way to becoming a state-certified  
Emergency Medical Technician (EMT). Another partnership with 
St. Catherine’s University prepares students to become a Certified 
Nursing Assistant (CNA), encompassing 75 hours of state- 
approved training, five college credits and preparation for the  
required competency exam.

3M and Heart of America provided 
funding and support to build a new, 
state-of-the-art aerospace lab at  
Johnson Senior High School this  
summer.

Julius, a 2025 SPPS graduate, 
earned his Certified Nursing  
Assistant and Emergency  
Medical Technician certifications 
as a high school senior.

“There's not many high school students that can experience giving CPR to a mannequin in class or giving 
ventilation with the proper [bag-valve-masks]. Or doing ride-alongs with the St. Paul Fire Department. I 
think it's pretty cool that I can leave high school and find a good paying job and help my family in case 
of a medical emergency,” said Julius, a 2025 graduate who completed both the EMT and CNA programs 
his senior year.

But that’s not all. Other trades, including automotive maintenance, welding, construction, and 
finishing trades such as painting and drywall are all at students’ fingertips. Some courses take place at 
SPPS schools, with others being offered at local job sites.

In addition to earning high school and college credits and professional certifications, SPPS students can 
also earn income while gaining real-life work experience. The district’s homegrown Earn As You Learn 
program allows 9-12th grade students to earn a $100 stipend for completing online certification courses 
in Microsoft Office, Occupational Safety and Health Administration (OSHA), first aid/CPR, FAA remote 
pilot certificate, and many more. Since launching the program five years ago, students have earned over 
2,100 industry-recognized certifications.

“I have come out of this program with an official business certification for Microsoft Excel, which  
handles spreadsheets and other data. This is certainly a very strong piece for a high school student to 
have on a resume, and this might allow me to get a job that I otherwise could not have gotten,” one 
student shared.

A partnership with the City of Saint Paul’s Right Track program gives students access to paid internships 
during the spring semester. Since starting the program in 2021, over 620 SPPS students have completed 
work experiences with more than 100 employers in fields including business, human services,  
technology, science and medical. The 3M STEP internship with Right Track allows upwards of 20  
students to work with researchers and scientists each spring and summer to experience STEM in action 
and explore STEM careers.

No matter what pathway a student chooses to pursue, one thing is clear: With dedicated teachers,  
motivated employers and generous partners paving the way, Saint Paul Public Schools students have  
the support they need to pursue their dreams and change the world. Learn more at                            
spps.org/careerpathways.

This month’s member feature was submitted by Saint Paul Public Schools Career Pathways Staff. 

https://www.spps.org/academics/college-and-career-readiness/career-pathways
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Fifteen AMSD Districts on the 
November Ballot with Referendums

Continued on page 4

Fifteen AMSD school districts will have 21 referendum questions on the ballot on Nov. 4 — a significant 
number that speaks to the financial challenges Minnesota school districts face as costs continue to 

outpace funding provided by the state. 

This year’s ballot questions include operating referendum requests, capital project levy renewals or  
increases, and bond questions. A chart on the AMSD website outlines the AMSD member district  
referendum questions and includes links to the school district websites where detailed information 
about the referendum questions can be found. Voters are encouraged to contact their local school  
officials if they have questions about their school district’s referendum.

Why referendums are necessary 
The most important source of financial support for school districts comes through the General  
Education Program. There are several components to the General Education Program with the vast  
majority provided by basic revenue — often referred to as the basic formula. Basic revenue accounted 

https://www.amsd.org/shared-files/14039/
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Education Funding: A State and Local Partnership
Continued from page 3

for 67.9 percent of general education revenue in FY25 and is used to pay for employee salaries and  
benefits, supply costs and other operational costs. The basic formula has been badly eroded by  
inflation over the last two decades. Had it kept pace with inflation since 2003 it would have been $1,364 
per pupil higher in the 2024-25 school year.

The federal government provides a very modest share of education funding and even that level could 
drop following adoption of the federal budget this fall. Falling federal revenue and state funding that 
fails to keep pace with rising costs elevates the importance of local operating referendums in providing 
the resources school districts need to serve their students.   

Education funding in Minnesota has long been a State and local partnership. As illustrated in the graph 
below, two key local levies, voter approved referendum revenue (9.3 percent) and local optional  
revenue (6.2 percent), provide more than 15 percent of general education revenue. Local optional  
revenue, like the basic formula, has lost considerable ground to inflation since it went into effect in 
2014. If it had simply kept pace with inflation since 2014, it would been $250 per pupil higher in FY25.

Seven of the AMSD districts going 
to voters this fall are seeking  
Capital Projects referendums, 
which are commonly used to 
ensure safe and secure school 
buildings and to provide the  
technology students need to  
succeed in our digital economy. 
The State does not provide a  
dedicated funding stream for 
technology.

Major building projects are also 
funded primarily at the local 
level, and four districts are going 
to their local voters for building 
bonds. The State provides limited 
funding for deferred maintenance 
and equipment purchases but 
new construction, additions to 
existing buildings, and major  
renovations are generally  
financed by the sale of bonds 
following the approval of a bond 
referendum by the voters.

By law each district going out for referendums of any type are required to provide detailed  
information about the referendums and projects, as well as provide an estimate of costs and the  
impact on homeowners in the district. The ballot language for the 2025 election is available on the  
MN Secretary of State's website. Voters can access their sample ballots by entering their address and zip 
code. Voters are also encouraged to visit their school district website and talk to their local school  
officials for more specific details and information about their proposed referendums.

https://www.sos.mn.gov/elections-voting/whats-on-my-ballot/
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Intermediate District 287 
RESPONSIVE. INNOVATIVE. SOLUTIONS. 

 

Board Calendar 

(Second & Fourth Thursday of the Month) 
Start Time: 6:30 PM 

 

January 2025 – December 2025 

January 9, 2025  
(possible conflict MSBA Conference) January 23, 2025 

February 13, 2025 February 27, 2025 

March 13, 2025 March 27, 2025 
(Conflict with Spring Break) 

April 10, 2025 April 24, 2025 

May 8, 2025 May 22, 2025 

June 12, 2025 June 26, 2025 

No July Meeting 

August 28, 2025 

September 11, 2025 September 25, 2025 

October 9, 2025 October 23, 2025 

November 13, 2025 

December 11, 2025 
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Intermediate District 287 
RESPONSIVE. INNOVATIVE. SOLUTIONS. 

 

Board Calendar 

(Second & Fourth Thursday of the Month) 
Start Time: 6:30 PM 

TENTATIVE 
 

January 2026 – December 2026 

January 22, 2026 

February 12, 2026 February 26, 2026 

March 12, 2026 
March 26, 2026  

Conflict with Spring Break 

April 9, 2026 April 23, 2026 

May 14, 2026 May 28, 2026 

June 11, 2026 June 25, 2026 

No July Meeting 

August 27, 2026 

September 10, 2026 September 24, 2026 

October 8, 2026 October 22, 2026 

November 12, 2026 

December 10, 2026 

 



 
 

 

INTERMEDIATE DISTRICT 287 

September 11, 2025 

SCHOOL BOARD CALENDAR 

 

September 2025 

 

------------------------------------------------------------------------------------------------------------------------------ 

September 2025 

11 Thursday General Meeting of the Board 6:30 PM DSC 

25 Thursday General Meeting of the Board 6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 

October 2025 

09 Thursday School Board Retreat 4:30 PM DSC 

09 Thursday General Meeting of the Board  6:30 PM DSC 

23 Thursday General Meeting of the Board 6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 

November 2025 

13 Thursday General Meeting of the Board 6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------

December 2025 

11 Thursday General Meeting of the Board  6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 
TENTATIVE 

------------------------------------------------------------------------------------------------------------------------------ 

January 2026 

22 Thursday General Meeting of the Board  6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 

February 2026 

12 Thursday School Board Retreat 4:30 PM DSC 

12 Thursday General Meeting of the Board  6:30 PM DSC 

26 Thursday General Meeting of the Board  6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 

March 2026 

12 Thursday General Meeting of the Board  6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 

April 2026 

09 Thursday General Meeting of the Board  6:30 PM DSC 

23 Thursday General Meeting of the Board  6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 

May 2026 

14 Thursday District-wide Retirement Celebration  5:00 PM DSC 

14 Thursday General Meeting of the Board  6:30 PM DSC 

28 Thursday School Board Retreat 4:30 PM DSC 

28 Thursday General Meeting of the Board  6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 

 

 

 

 

 



 

------------------------------------------------------------------------------------------------------------------------------ 

June 2026 

11 Thursday General Meeting of the Board  6:30 PM DSC 

25 Thursday General Meeting of the Board  6:30 PM DSC 

------------------------------------------------------------------------------------------------------------------------------ 

 
 

General Board Meeting – Date Change 
 

New Event 

Event Date Change 
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Intermediate District 287 
RESPONSIVE. INNOVATIVE. SOLUTIONS. 

 

Get on the Bus & Local 2209 Breakfast Schedule 

2025-2026 

Get on the Bus 

Tuesday, October 28th   

West Education Center 
Bus leaves 287 DSC @ 8:30 AM 

___________________       ___________________ 

___________________       ___________________ 

___________________       ___________________ 

Tuesday, December 2nd    

Ann Bremer Education Center 
Bus leaves 287 DSC @ 8:30 AM 

___________________       ___________________ 

___________________       ___________________ 

___________________       ___________________ 

Tuesday, March 3rd  

Care & Treatment 
Bus leaves 287 DSC @ 8:30 AM 

 

___________________       ___________________ 

___________________       ___________________ 

___________________       ___________________ 

Tuesday, April 14th  

Itinerant – Community of Practice 
Bus leaves 287 DSC @ 8:30 AM 

 

___________________       ___________________ 

___________________       ___________________ 

___________________       ___________________ 



March 11, 2025 

Local 2209/Board Meeting 

1:00 PM 

Tuesday, October 21st 

District Service Center 
 (3rd Floor – Room 316) 

 

___________________       ___________________ 

___________________       ___________________ 

___________________       ___________________ 

Tuesday, December 9th   

District Service Center 
 (3rd Floor – Room 316) 

 

___________________       ___________________ 

___________________       ___________________ 

___________________       ___________________ 

Tuesday, March 10th 

District Service Center 
 (3rd Floor – Room 316) 

 

___________________       ___________________ 

___________________       ___________________ 

___________________       ___________________ 

Tuesday, April 21st  

District Service Center 
 (3rd Floor – Room 316) 

 

___________________       ___________________ 

___________________       ___________________ 

___________________       ___________________ 
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	3. AUDIENCE OPPORTUNITY TO SPEAK     (Information)
	4. APPROVAL OF CONSENT AGENDA          (Action)
	4.1. General Board Meeting Minutes from August 28, 2025
	General Meeting of the Board Minutes August 28, 2025

	4.2. Approval of FY 2025-2026 Instructional Resource (eDynamic) Contract
	Approval of FY 2025-2026 Instructional Resource (eDynamic) Contract


	5. SHARE THE SUCCESS & RECOGNITION - (10 minutes)     (Information)
	5.1. Back to School Presentation and First Day of School Video
	5.2. Introduce new West Education Center (WEC) Administrators

	6. SUPERINTENDENT'S REPORT - None
	7. INSTRUCTIONAL REPORT - None
	8. BUSINESS SERVICES & LABOR RELATIONS REPORT - (15 minutes)
	8.1. Facilities Report - None
	8.2. Financial Report - None
	8.3. Human Resource Report                  (Information)
	8.3.1. 2025-2026 District Staffing
	2025-2026 District Staffing Presentation



	9. BOARD BUSINESS - (20 minutes)
	9.1. Policy Review & Revision
	9.1.1. Annual Review Summary         (Information)
	9.1.1.1. 413 Harassment and Violence Policy        (Information)
	413 Harassment & Violence Policy

	9.1.1.2. 506 Student Discipline Policy     (Information)
	506 Student Discipline Policy

	9.1.1.3. 806 Crisis Management Policy          (Information)
	806 Crisis Management Policy

	Annual Review Summary

	9.1.2. Summary of Legislative Changes         (Information)
	9.1.2.1. 418 Drug Free Workplace/School Policy       (Information)
	418 Drug-Free WorkplaceDrug-Free Schools Policy

	9.1.2.2. 501 School Weapons Policy        (Information)
	501 School Weapons Policy

	9.1.2.3. 515 Protection and Privacy of Pupil Records Policy    (Information)
	515 Protection and Privacy of Pupil Records Policy

	9.1.2.4. 516 Student Medication and Telehealth Policy      (Information)
	516 Student Medication Policy

	9.1.2.5. 534 School Meals Policy
	534 School Meals Policy

	Legislative Changes Summary


	9.2. Board Reports
	9.2.1. Chair Report - None
	9.2.2. AMSD Report

	9.3. District News
	9.3.1. School Board Calendars
	January 2025 - December 2025 Board Calendar
	January 2026 - December 2026 Board Calendar

	9.3.2. September 11, 2025, Board Event Calendar
	September 11, 2025, School Board Calendar of Events

	9.3.3. 2025-2026 Get on the Bus/Local 2209 & Board Meeting Schedule
	2025-2026 Get on the Bus _ Local 2209 Schedule


	9.4. Once Around the Table

	10. ADJOURNMENT
	September 2025 AMSD Connections Newsletter

