Policy Committee

Tuesday, February 3, 2026 3:45 PM
Faribault Public Schools District Office, 710 17th Street SW, Faribault,
55021

I. Call to Order

I.A. Determination of a Quorum Present
I.B. Pledge of Allegiance

II. Approval of Agenda - ACTION

III. Review of Policies - ACTION

III.A. Policy 301: School District
Administration

III.B. Policy 302: Superintendent

III.C. Policy 303: Superintendent Selection

III.D. Policy 304: Superintendent Contract,
Duties & Evaluation

III.E. Policy 305: Policy Implementation

IV. Revision of Policies - ACTION

IV.A. Policy 306: Administrator Code of Ethics

IV.B. Policy 606: Textbooks and Instructional
Materials

IvV.C. Policy 712: Video Surveillance Other Than
on Buses

IV.D. Policy 722: Public Data and Data Subject
Requests

V. New Policies - None
VI. Next Meeting: March 3, 2026 - INFORMATION

VII. Adjournment - ACTION
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Faribault Public Schools
Faribault, MN

Administration

Series 300

School District Administration
Policy No. 301

l. PURPOSE

The purpose of this policy is to clarify the role of the school district administration and its
relationship with the school board.

1. GENERAL STATEMENT OF POLICY

A. Effective administration and sound management practices are essential to realizing
educational excellence. It is the responsibility of the school district administration
to develop a school environment that recognizes the dignity of each student and
employee, and the right of each student to access educational programs and services
equitably.

B. The school board expects all activities related to school district operations to be
administered in a well-planned manner, conducted in an orderly fashion, and to be
consistent with the policies of the school board.

C. The school board shall seek specific recommendations, background information
and professional advice from the school district administration, and will hold the
administration accountable for sound management of the schools.

D. Although the school board holds the superintendent ultimately responsible for
administration of the school district and annual evaluation of each principal, the
school board also recognizes the direct responsibility of principals for educational
results and effective administration, supervisory, and instructional leadership at the
school building level.

E. The school board and school administration shall work together to share
information and decisions that best serve the needs of school district students within
financial and facility constraints that may exist.

Date of Adoption: May 23, 2022

Legal References:  Minn. Stat. § 123B.143 (Superintendent)
Minn. Stat. § 123B.147 (Principals)

Cross References: None
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Faribault Public Schools
Faribault, MN

Administration

Series 300

Superintendent
Policy No. 302

l. PURPOSE

The purpose of this policy is to recognize the importance of the role of the superintendent
and the overall responsibility of that position within the school district.

1. GENERAL STATEMENT OF POLICY

The school board shall employ a superintendent who shall serve as an ex officio, nonvoting
member of the school board and as chief executive officer of the school system.

I1l. GENERAL RESPONSIBILITIES

A. The superintendent is responsible for the management of the schools, the
administration of all school district policies, and is directly accountable to the
school board.

B. The superintendent shall annually evaluate each principal assigned responsibility
for supervising a school building in the district.

C. The superintendent may delegate responsibilities to other school district personnel,
but shall continue to be accountable for actions taken under such delegation.

D. Where responsibilities are not specifically prescribed, nor school board policy
applicable, the superintendent shall use personal and professional judgment, subject
to review by the school board.

Date of Adoption: May 23, 2022
Legal References:  Minn. Stat. § 123B.143 (Superintendent)

Cross References:  MSBA/MASA Model Policy 202 (School Board Officers)
MSBA/MASA Model Policy 208 (Development, Adoption, and
Implementation of Policies
MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board
Members)
MSBA/MASA Model Policy 301 (School District Administration)
MSBA/MASA Model Policy 303 (Superintendent Selection)
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MSBA/MASA Model Policy 304 (Superintendent Contract, Duties, and
Evaluation)

MSBA/MASA Model Policy 305 (Policy Implementation)
MSBA/MASA Model Policy 306 (Administrator Code of Ethics)
MSBA/MASA Model Policy 412 (Expense Reimbursement)
MSBA/MASA Model Policy 510 (School Activities)

MSBA/MASA Model Policy 511 (Student Fundraising)

MSBA/MASA Model Policy 513 (Student Promotion, Retention, and
Program Design)

MSBA/MASA Model Policy 602 (Organization of School Calendar and
School Day)

MSBA/MASA Model Policy 605 (Alternative Programs)
MSBA/MASA Model Policy 701 (Establishment and Adoption of School
District Budget)

MSBA/MASA Model Policy 704 (Development and Maintenance of an
Inventory of Fixed Assets and a Fixed Asset Accounting System)
MSBA/MASA Model Policy 802 (Disposition of Obsolete Equipment and
Material)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings
and Sites)

MSBA/MASA Model Policy 905 (Advertising)

MSBA/MASA Model Policy 906 (Community Notification of Predatory
Offenders)

MSBA/MASA Model Policy 907 (Rewards)
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Faribault Public Schools
Faribault, MN

Administration
Series 300

Superintendent Selection
Policy No. 303

l. PURPOSE

The purpose of this policy is to convey to the school community that the authority to select
and employ a superintendent is vested in the school board.

1. GENERAL STATEMENT OF POLICY

The school board shall employ a superintendent to serve as the chief executive officer of
the school district and to conduct the daily operations of the school district.

1. QUALIFICATIONS

A. The school board shall consider applicants who meet or exceed the licensing
standards set by the Minnesota Board of School Administrators and qualifications
established in the job description for the superintendent position. State and federal
equal employment and nondiscrimination requirements shall be observed
throughout the recruitment and selection process.

B. The school board will consider professional preparation, experience, skill, and
demonstrated competence of qualified applicants in making a final decision.

IV. SELECTION

A. A process for recruitment, screening, and interviewing of candidates shall be
developed by the school board.

B. The school board may contract for assistance in the search for a superintendent.

C. The school board shall provide the contract for the superintendent and specifically
identify all conditions of employment mutually agreed upon with the
superintendent. In so doing, the school board shall observe all requirements of state
and federal law and school board policy.

Date of Adoption: May 23, 2022

Legal References:  Minn. Stat. § 123B.143 (Superintendent)
Minn. Rules, Chapter 3512

Cross References: None
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Faribault Public Schools
Faribault, MN

Administration

Series 300

Superintendent Contract, Duties, and Evaluation
Policy No. 304

l. PURPOSE

The purpose of this policy is to provide for the use of an employment contract with the
superintendent, a position description, and the use of an approved instrument to evaluate
performance.

1. GENERAL STATEMENT OF POLICY

A The superintendent’s contract shall be used to formalize the employment
relationship and to specifically identify and clarify all conditions of employment
with the superintendent.

B. The specific duties for which the superintendent is accountable shall be set forth in
a position description for the superintendent and shall be measured by a
performance appraisal instrument approved by the school board in consultation
with the superintendent. The school board shall use this instrument to periodically
evaluate the performance of the superintendent.

C. The school board may use the model contract approved by the boards of the

Minnesota School Boards Association and the Minnesota Association of School
Administrators as a model instrument.

Date of Adoption: May 23, 2022
Legal References:  Minn. Stat. § 123B.143 (Superintendent)

Cross References: None
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Faribault Public Schools
Faribault, MN

Administration

Series 300

Policy Implementation
Policy No. 305

l. PURPOSE

The purpose of this policy is to clarify the responsibility of the school administration for
implementation of school district policy.

1. GENERAL STATEMENT OF POLICY

A. It shall be the responsibility of the superintendent to implement school board policy
and to recommend additions or modifications thereto. The administration is
authorized to develop procedures, guidelines, and directives to effectuate the
implementation of school board policies. These procedures, guidelines, and
directives shall not be inconsistent with said policies. At least annually, these
written procedures, guidelines, and directives shall be presented to the school board
for review.

B. Employee and student handbooks shall be subject to annual review and approval
by the school board.

C. School principals and other administrators who have handbook responsibilities
shall present recommended changes necessary to reflect new or modified policies.
Changes of substance within handbooks shall be reviewed by the superintendent to
assure compliance with school board policy and shall be approved by the school
board.
Date of Adoption: May 23, 2022
Legal References:  Minn. Stat. § 123B.143 (Superintendent)

Cross References:  MSBA/MASA Model Policy 208 (Development, Adoption, and
Implementation of Policies)
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Faribault Public Schools
Faribault, MN

Administration

Series 300

Administrator Code of Ethics
Policy No. 306

PURPOSE

The purpose of this policy is to establish the requirements of the school board that
school administrators adhere to the standards of ethics and professional conduct
in this policy and Minnesota law.

GENERAL STATEMENT OF POLICY

The standards of professional conduct are as follows:

A. A school administrator must provide professional educational services in a
nondiscriminatory manner.

B. A school administrator must take reasonable action to protect students and
staff from conditions harmful to health and safety.

C. A school administrator must take reasonable action to provide an
atmosphere conducive to learning.

D. A school administrator must not use professional relationships with
students, parents and careqgivers, staff, or colleagues to private advantage.

E. A school administrator must disclose confidential information about
individuals only when a compelling professional purpose is served in accordance
with state and federal laws and school district policies.

F. A school administrator must not knowingly falsify or misrepresent records
or facts relating to the administrator's qualifications or to the qualifications of other
staff or personnel.

G. A school administrator must not knowingly make false or malicious
statements about students, students' families, staff, or colleagues.
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H. A school administrator must not accept gratuities, gifts, or favors that impair
professional judgment, nor offer any favor, service, or item of value to obtain
special advantage.

l. A school administrator must only accept a contract for a position when
licensed for the position or when a school district is issued a variance by the board.

J. A school administrator, in filling positions requiring licensure, must employ,
recommend for employment, and assign only appropriately licensed personnel, or
persons for whom the school district has been issued a variance by the appropriate
state board or agency, unless, after making reasonable efforts to obtain a variance,
an _appropriately licensed person cannot be assigned and the position must be
filled to meet a legitimate emergency educational need.

K. A school administrator must not engage in conduct involving dishonesty,
fraud, or misrepresentation in the performance of professional duties.

H-B.
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Adopted: 11-19-12
Reviewed: 4/22/2024
Revised: MSBA

Legal References: Minn. Stat. § 122A.14, Subd. 4 (Code of Ethics)
Minn. Rules Part 3512.5200 (Code of Ethics for School
Administrators)

Cross References:

306-3



Faribault Public Schools
Faribault, MN

Education Programs
Series 600

Textbooks and Instructional Materials
Policy No. 606

PURPOSE

The purpose of this policy is to provide direction for selection of textbooks and
instructional materials.

GENERAL STATEMENT OF POLICY

The school board recognizes that selection of textbooks and instructional materials
is a vital component of the school district’'s curriculum. The school board also
recognizes that it has the authority to make final decisions on selection of all
textbooks and instructional materials.

RESPONSIBILITY OF SELECTION

A.

While the school board retains its authority to make final decisions on the
selection of textbooks and instructional materials, the school board
recognizes the expertise of the professional staff and the vital need of such
staff to be primarily involved in the recommendation of textbooks and
instructional materials. Accordingly, the school board delegates to the
superintendent the responsibility to direct the professional staff in
formulating recommendations to the school board on textbooks and other
instructional materials.

In reviewing textbooks and instructional materials during the selection
process, the professional staff shall select materials that:

1. support the goals and objectives of the education programs;

2. consider the needs, age, and maturity of students;

3. fogte_r respect and appreciation for cultural diversity and varied
opinion;

4, fit within the constraints of the school district budget;
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V.

5. are in the English language. Another language may be used,
pursuant to Minnesota Statutes sections 124D.59 to 124D.61;

6. permit grade-level instruction for students to read and study
America’s founding documents, including documents that
contributed to the foundation or maintenance of America’s
representative form of limited government, the Bill of Rights, our free-
market economic system, and patriotism; and

7. do not censor or restrain instruction in American or Minnesota state
history or heritage based on religious references in original source
documents, writings, speeches, proclamations, or records.

The superintendent shall be responsible for developing procedures and
guidelines to establish an orderly process for the review and
recommendation of textbooks and other instructional materials by the
professional staff. = Such procedures and guidelines shall provide
opportunity for input and consideration of the views of students, parents,
and other interested members of the school district community. This
procedure shall be coordinated with the school district's curriculum
development effort and may utilize advisory committees.

SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS

The superintendent shall be responsible for keeping the school board
informed of progress on the part of staff and others involved in the textbook
and other instructional materials review and selection process.

The superintendent shall present a recommendation to the school board on
the selection of textbooks and other instructional materials after completion
of the review process as outlined in this policy.

V. RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL
MATERIALS

A.

The school board recognizes differences of opinion on the part of some
members of the school district community relating to certain areas of the
instruction program. Interested persons may request an opportunity to
review materials and submit a request for reconsideration of the use of
certain textbooks or instructional materials.

The superintendent shall be responsible for the development of guidelines

and procedures to identify the steps to be followed to seek reconsideration
of textbooks or other instructional materials.
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C. The superintendent shall present a procedure to the school board for review
and approval regarding reconsideration of textbooks or other instructional
materials. When approved by the school board, such procedure shall be an
addendum to this policy.

G-D. All instructional materials, including teacher’s manuals, films, tapes, or other
supplementary _material _which _will _be used in_connection with
any survey, analysis, or evaluation as part of any applicable program shall
be available for inspection by the parents or guardians of the students.

Adopted: March 20, 2023
Revised: MSBA

Legal References: Minn. Stat. § 120A.22, Subd. 9 (Compulsory Instruction)
Minn. Stat. § 120B.235 (American Heritage Education)
Minn. Stat. § 123B.02, Subd. 2 (General Powers of Independent
School Districts)
Minn. Stat. § 123B.09, Subd. 8 (School Board Responsibilities)
Minn. Stat. 8 124D.59-124D.61 (Education for English Learners Act)
Minn. Stat. 8§ 127A.10 (State Officials and School Board Members to
be Disinterested; Penalty)
20 U.S.C. 1232h(a) (Protection of Pupil Rights)
Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988)
Pratt v. Independent Sch. Dist. No. 831, 670 F.2d 771 (8" Cir.
1982)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)
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https://www.law.cornell.edu/definitions/uscode.php?width=840&height=800&iframe=true&def_id=20-USC-1609955282-1129516115&term_occur=999&term_src=title:20:chapter:31:subchapter:III:part:4:section:1232h
https://www.law.cornell.edu/definitions/uscode.php?width=840&height=800&iframe=true&def_id=20-USC-891050150-1129516115&term_occur=999&term_src=
https://www.law.cornell.edu/definitions/uscode.php?width=840&height=800&iframe=true&def_id=20-USC-1607909629-1113929722&term_occur=999&term_src=title:20:chapter:31:subchapter:III:part:4:section:1232h
https://www.law.cornell.edu/definitions/uscode.php?width=840&height=800&iframe=true&def_id=20-USC-995424086-1129516115&term_occur=999&term_src=

PURPOSE

Faribault Public Schools
Faribault, MN

Non-Instructional Services and
Business Services
Series 700

Video Surveitlance-Recording Other Than on Buses

Policy No. 712

Maintaining the health, welfare, and safety of students, staff, and visitors while on
school district property and the protection of school district property are important
functions of the school district. The behavior of individuals who come on to school
property is a significant factor in maintaining order and discipline and protecting
students, staff, visitors, and school district property. The school board recognizes
the value of video/electronic surveillance systems in monitoring activity on school
property in furtherance of protecting the health, welfare, and safety of students,
staff, visitors, and school district property.

GENERAL STATEMENT OF POLICY

A.

Placement

School district buildings and grounds may be equipped with video
cameras.

Video surveillanee-recording may occur in any school district building
or on any school district property.

Video surveillance will normally not be used in bathrooms or locker

rooms, although these areas may be placed—under
surveilancemonitored by individuals of the same sex as the

occupants of the bathrooms or Iocker rooms. moeo%&wauane&m

Use of Video Recordings

Video recordings will be viewed by school district personnel on a
random basis and/or when problems have been brought to the
attention of the school district.
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A video recording will be released only in conformance with the
Minnesota Government Data Practices Act, Minnesota Statutes
chapter 13, and the Family Educational Rights and Privacy Act, 20
United States Code section1232g, and the rules and/or regulations
promulgated thereunder.

C. Security and Maintenance

1.

Adopted: 6/20/2011

The school district shall establish appropriate security safeguards to
ensure that video recordings are maintained and stored in
conformance with the Minnesota Government Data Practices Act,
Minnesota Statutes chapter 13, and the Family Educational Rights
and Privacy Act, 20 United States Code section1232g, and the rules
and/or regulations promulgated thereunder.

The school district shall ensure that video recordings are retained in
accordance with the school district’s records retention schedule.

Revised: 2/48/2025MSBA

Legal References:

Cross References:

Resources:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 138.17 (Government Records; Administration)
Minn. Stat. § 609.746 (Interference with Privacy)

20 U.S.C. 8§ 1232g (Family Educational Rights and Privacy Act)
34 C.F.R. 88 99.1-99.67 (Family Educational Rights and Privacy)

MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks,
Personal Possessions, and Student’s Person)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)

MSBA/MASA Model Policy 709 (Student Transportation Safety
Policy) MSBA/MASA Model Policy 711 (Video Recording on School
Buses)

U.S. Department of Education: FAQs on Photos and Videos under
FERPA (Accessed 10/12/25)
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https://studentprivacy.ed.gov/faq/faqs-photos-and-videos-under-ferpa
https://studentprivacy.ed.gov/faq/faqs-photos-and-videos-under-ferpa

Faribault Public Schools
Faribault, MN

Non-Instructional Operations
and Business Services
Series 700

Public Data and Data Subject Requests
Policy No. 722

[Note: School districts are required by statute to establish procedures
consistent with the Minnesota Government Data Practices Act for public
data requests and data

subject requests.]

PURPOSE

The school district recognizes its responsibility relative to the collection,
maintenance, and dissemination of public data as provided in state statutes.

GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government
Data Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota
Rules parts 1205.0100-1205.2000 in responding to requests for public data.

DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and
are inaccessible to the individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the
subject of that data, unless the appearance of the name or other identifying
data can be clearly demonstrated to be only incidental to the data and the
data are not accessed by the name or other identifying data of any
individual.



C.

D.

Data Practices Compliance Officer

The data practices compliance official is the designated employee of the
school district to whom persons may direct questions or concerns regarding
problems in obtaining access to data or other data practices problems. The
responsible authority may be the data practices compliance official.

Government Data

All data collected, created, received, maintained or disseminated by any
government entity regardless of its physical form, storage media or
conditions of use.

Individual

‘Individual” means a natural person. In the case of a minor or an
incapacitated person as defined in Minnesota Statutes section 524.5-102,
subdivision 6, "individual" includes a parent or guardian or an individual
acting as a parent or guardian in the absence of a parent or guardian, except
that the responsible authority shall withhold data from parents or guardians,
or individuals acting as parents or guardians in the absence of parents or
guardians, upon request by the minor if the responsible authority
determines that withholding the data would be in the best interest of the
minor.

Inspection

‘Inspection” means the visual inspection of paper and similar types of
government data. Inspection does not include printing copies by the school
district, unless printing a copy is the only method to provide for inspection
of the data. For data stored in electronic form and made available in
electronic form on a remote access basis to the public by the school district,
inspection includes remote access to the data by the public and the ability
to print copies of or download the data on the public’s own computer
equipment.

Not Public Data

Any government data classified by statute, federal law, or temporary
classification as confidential, private, nonpublic, or protected nonpublic.



H.

N.

Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data:
(a) not accessible to the public; and (b) accessible to the subject, if any, of
the data.

Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public;
and (b) accessible to the individual subject of those data.

Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data
(a) not public and (b) not accessible to the subject of the data.

Public Data

All government data collected, created, received, maintained, or
disseminated by the school district, unless classified by statute, temporary
classification pursuant to statute, or federal law, as nonpublic or protected
nonpublic; or, with respect to data on individuals, as private or confidential.

Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes section 13.03.

Public Data on Individuals

Data accessible to the public in accordance with the provisions of section
13.03.

Responsible Authority

The individual designated by the school board as the individual responsible
for the collection, use, and dissemination of any set of data on individuals,
government data, or summary data, unless otherwise provided by state law.
Until an individual is designated by the school board, the responsible
authority is the superintendent.



O. Summary Data

Statistical records and reports derived from data on individuals but in which
individuals are not identified and from which neither their identities nor any
other characteristic that could uniquely identify an individual is
ascertainable. Unless classified pursuant to Minnesota Statutes section
13.06, another statute, or federal law, summary data is public.

IV. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing directed to the
responsible authority.

1. Arequest for public data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;

C. Identification of the form in which the data is to be provided
(e.g., inspection, copying, both inspection and copying, etc.);
and

d. Method to contact the requestor (such as phone number,

address, or email address).

2. Unless specifically authorized by statute, the school district may not
require persons to identify themselves, state a reason for, or justify a
request to gain access to public government data. A person may be
asked to provide certain identifying or clarifying information for the
sole purpose of facilitating access to the data.

3. The identity of the requestor is public, if provided, but cannot be
required by the government entity.

4. The responsible authority may seek clarification from the requestor if
the request is not clear before providing a response to the data
request.

B. The responsible authority will respond to a data request at reasonable times
and places as follows:

1. The responsible authority will notify the requestor in writing as follows:



a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the
data is not accessible to the requestor; or

(2) If the responsible authority determines that the
requested data is classified so that access to the
requestor is denied, the responsible authority will
inform the requestor of the determination in writing, as
soon thereafter as possible, and shall cite the specific
statutory section, temporary classification, or specific
provision of federal law on which the determination is
based.

(2)  Upon the request of a requestor who is denied access
to data, the responsible authority shall certify in writing
that the request has been denied and cite the specific
statutory section, temporary classification, or specific
provision of federal law upon which the denial was
based.

C. The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be available
for pick-up, or indicate that the data will be sent by mail. If the
requestor does not appear at the time and place established
for inspection of the data or the data is not picked up within
ten (10) business days after the requestor is notified, the
school district will conclude that the data is no longer wanted
and will consider the request closed.

The school district’s response time may be affected by the size and
complexity of the particular request, including necessary redactions
of the data, and also by the number of requests made within a
particular period of time.

The school district will provide an explanation of technical
terminology, abbreviations, or acronyms contained in the responsive
data on request.

The school district is not required by the MGDPA to create or collect
new data in response to a data request, or to provide responsive data
in a specific form or arrangement if the school district does not keep
the data in that form or arrangement.



V.

5. The school district is not required to respond to questions that are
not about a particular data request or requests for data in general.

C. If the school district notifies the requesting person that responsive data or
copies are available for inspection or collection, and the requesting person
does not inspect the data or collect the copies within five business days of
the notification, the school district may suspend any further response to the
request until the requesting person inspects the data that has been made
available, or collects and pays for the copies that have been produced.

[NOTE: The 2025 Minnesota legislature enacted Paragraph C.]

REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made in writing
directed to the responsible authority.

1. A request for the preparation of summary data must include the
following information:

a. Date the request is made;
b. A clear description of the data requested;
C. Identify the form in which the data is to be provided (e.g.,

inspection, copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or
email address).

B. The responsible authority will respond within ten (10) business days of the
receipt of a request to prepare summary data and inform the requestor of
the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or

3. A written statement describing a time schedule for preparing the
requested summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible
authority has determined that the requestor’'s access would
compromise the private or confidential data.



VI.

C.

The school district may require the requestor to pre-pay all or a portion of
the cost of creating the summary data before the school district begins to
prepare the summary data.

DATA BY AN INDIVIDUAL DATA SUBJECT

A.

Collection and storage of all data on individuals and the use and
dissemination of private and confidential data on individuals shall be limited
to that necessary for the administration and management of programs
specifically authorized by the legislature or local governing body or
mandated by the federal government.

Private or confidential data on an individual shall not be collected, stored,
used, or disseminated by the school district for any purposes other than
those stated to the individual at the time of collection in accordance with
Minnesota Statutes section 13.04, except as provided in Minnesota
Statutes section 13.05, subdivision 4.

Upon request to the responsible authority or designee, an individual shall
be informed whether the individual is the subject of stored data on
individuals, and whether it is classified as public, private or confidential.
Upon further request, an individual who is the subject of stored private or
public data on individuals shall be shown the data without any charge and,
if desired, shall be informed of the content and meaning of that data.

After an individual has been shown the private data and informed of its
meaning, the data need not be disclosed to that individual for six (6) months
thereafter unless a dispute or action pursuant to this section is pending or
additional data on the individual has been collected or created.

The responsible authority or designee shall provide copies of the private or
public data upon request by the individual subject of the data. The
responsible authority or designee may require the requesting person to pay
the actual costs of making and certifying the copies.

The responsible authority or designee shall comply immediately, if possible,
with any request made pursuant to this subdivision, or within ten(10) days
of the date of the request, excluding Saturdays, Sundays and legal holidays,
if immediate compliance is not possible.



VII.

An individual subject of the data may contest the accuracy or completeness
of public or private data. To exercise this right, an individual shall notify in
writing the responsible authority describing the nature of the disagreement.
The responsible authority shall within 30 days either: (1) correct the data
found to be inaccurate or incomplete and attempt to notify past recipients of
inaccurate or incomplete data, including recipients named by the individual;
or (2) notify the individual that the authority believes the data to be correct.
Data in dispute shall be disclosed only if the individual's statement of
disagreement is included with the disclosed data.

The determination of the responsible authority may be appealed by a data
subject pursuant to the provisions of the Administrative Procedure Act
relating to contested cases. Upon receipt of an appeal by an individual, the
Ceommissioner of the Minnesota Department of Administration
(“Commissioner”) shall, before issuing the order and notice of a contested
case hearing required by Minnesota Statutes chapter 14, try to resolve the
dispute through education, conference, conciliation, or persuasion. If the
parties consent, the commissioner may refer the matter to mediation.
Following these efforts, the commissioner shall dismiss the appeal or issue
the order and notice of hearing.

Data on individuals that have been successfully challenged by an individual
must be completed, corrected, or destroyed by a government entity without
regard to the requirements of Minnesota Statutes section 138.17.

After completing, correcting, or destroying successfully challenged data, the
school district may retain a copy of the Ceommissioner’'s-ef-administration's
order issued under Minnesota Statutes chapter 14 or, if no order were
issued, a summary of the dispute between the parties that does not contain
any particulars of the successfully challenged data.

REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A.

All requests for individual subject data must be made in writing directed to
the responsible authority.

A request for individual subject data must include the following information:
1. Statement that one is making a request as a data subject for data

about the individual or about a student for whom the individual is the
parent or guardian;



2. Date the request is made;
3. A clear description of the data requested,;

4, Proof that the individual is the data subject or the data subject’s
parent or guardian;

5. Identification of the form in which the data is to be provided (e.qg.,
inspection, copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or
email address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of
students or their parents for educational records and data.

VIlIl. COSTS
A. Public Data

1. The school district will charge for copies provided as follows:

a. One hundred (100) or fewer pages of black and white, letter
or legal sized paper copies will be charged at twenty-five (25)
cents for a one-sided copy or fifty (50) cents for a two-sided

copy.

b. More than 100 pages or copies on other materials are charged
based upon the actual cost of searching for and retrieving the
data and making the copies or electronically sending the data,
unless the cost is specifically set by statute or rule.

Q) The actual cost of making copies includes employee
time, the cost of the materials onto which the data is
copied (paper, CD, DVD, etc.), and mailing costs (if
any).



2.

(2)  Also, if the school district does not have the capacity to
make the copies, e.g., photographs, the actual cost
paid by the school district to an outside vendor will be
charged.

All charges must be paid for in cash or by check in advance of
receiving the copies.

B. Summary Data

1.

Any costs incurred in the preparation of summary data shall be paid
by the requestor prior to preparing or supplying the summary data.

The school district may assess costs associated with the preparation
of summary data as follows:

a. The cost of materials, including paper, the cost of the labor
required to prepare the copies, any schedule of standard
copying charges established by the school district, any special
costs necessary to produce such copies from a machine-
based record-keeping system, including computers and
microfilm systems;

b. The school district may consider the reasonable value of the
summary data prepared and, where appropriate, reduce the
costs assessed to the requestor.

C. Data Belonging to an Individual Subject

1.

The responsible authority or designee may require the requesting
person to pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee
in those instances where the data subject only desires to view private
data.

The responsible authority or designee may require the requesting
person to pay the actual costs of making and certifying the copies.
Based on the factors set forth in Minnesota Rule 1205.0300, subpart
4, the school district determines that a reasonable fee would be the
charges set forth in section VIII.A of this policy that apply to requests
for data by the public.



2. The school district may not charge a fee to search for or to retrieve
educational records of a child with a disability by the child’s parent or
guardian or by the child upon the child reaching the age of majority.

IX. Annual Review and Posting

A.

The responsible authority shall prepare a written data access policy and a
written policy for the rights of data subjects (including specific procedures the
school district uses for access by the data subject to public or private data on
individuals). The responsible authority shall update the policies no later than
August 1 of each year, and at any other time as necessary to reflect changes
in personnel, procedures, or other circumstances that impact the public’s ability
to access data.

Copies of the policies shall be easily available to the public by distributing free
copies to the public or by posting the policies in a conspicuous place within the
school district that is easily accessible to the public or by posting them on the
school district’s website. Data Practices Contacts

Responsible Authority:

Jamie Bente

Faribault Public Schools

710 171 Street SW

Faribault, MN 55021

Phone: 507-333-6010

Email: jbente @faribault.k12.mn.us

Data Practices Compliance Official:
Jamie Bente

Faribault Public Schools

710 17t Street SW

Faribault, MN 55021

Phone: 507-333-6010

Email: jbente @faribault.k12.mn.us

Data Practices Designee(s):
Jamie Bente

Faribault Public Schools

710 171 Street SW

Faribault, MN 55021

Phone: 507-333-6010



Email: jpente@faribault.k12.mn.us

Adopted: November 21, 2022
Reviewed: October 27, 2025

Legal References:

Cross References:

Resources:

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)

Minn. Stat. § 13.02 (Definitions)

Minn. Stat. § 13.025 (Government Entity Obligation)

Minn. Stat. 8 13.03 (Access to Government Data)

Minn. Stat. § 13.04 (Rights of Subjects to Data)

Minn. Stat. § 13.05 (Duties of Responsible Authority)

Minn. Stat. § 13.32 (Educational Data)

Minn. Rules Part 1205.0300 (Access to Public Data)

Minn. Rules Part 1205.0400 (Access to Private Data)

MSBA/MASA Model Policy 406 (Public and Private Personnel
Data)

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)

MN Department of Administration: Actual Cost

MN Department of Administration: Copy Costs

MN Department of Administration: Education Data



https://mn.gov/admin/data-practices/data/rules/copy-costs/actual-cost/
https://mn.gov/admin/data-practices/data/rules/copy-costs/
https://mn.gov/admin/data-practices/data/types/education/
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