
Policy Committee
Tuesday, October 7, 2025 3:45 PM
Faribault Public Schools District Office, 710 17th Street SW, Faribault, MN 
55021

I. Call to Order

I.A. Determination of a Quorum Present

I.B. Pledge of Allegiance

II. Approval of Agenda - ACTION

III. Review of Policies - ACTION

III.A. Policy 101: Legal Status of the School 
District

III.B. Policy 103: Complaints – Students, 
Employees, Parents, Other Persons

III.C. Policy 201: Legal Status of the School 
District

III.D. Policy 202: School Board Officers

III.E. Policy 211: Criminal or Civil Action 
Against the School District, School Board Member, 
Employee or Student

III.F. Policy 212: School Board Member 
Development

III.G. Policy 214: Travel by School Board 
Members and Guidelines Governing Travel and 
Expenses

III.H. Policy 506: Student Discipline

III.I. Policy 722: Public Data Requests

IV. Revision of Policies - ACTION 

IV.A. Policy 803.4: Reproduction of Copyrighted 
Materials - ACTION

Presenter: Mike 
Berding, Director of 
Technology and 
Innovation

V. New Policies - None

VI. Next Meeting: November 4, 2025 - INFORMATION

VII. Adjournment - ACTION
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Faribault Public Schools 

Faribault, MN 

 

         School District 

                                                                                                                Series 100     

 

Legal Status of the School District 
Policy  No. 101 

 

 

I. PURPOSE 
 

A primary principle of this nation is that the public welfare demands an educated and 

informed citizenry.  The power to provide for public education is a state function vested in 

the state legislature and delegated to local school districts.  The purpose of this policy is to 

clarify the legal status of the school district. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district is a public corporation subject to the control of the legislature, 

limited only by constitutional restrictions.  The school district has been created for 

educational purposes. 

 

B. The legislature has authority to prescribe the school district’s powers and 

privileges, its boundaries and territorial jurisdictions. 

 

C. The school district has only the powers conferred on it by the legislature; however, 

the school board’s authority to govern, manage, and control the school district, to 

carry out its duties and responsibilities, and to conduct the business of the school 

district includes implied powers in addition to any specific powers granted by the 

legislature. 

 

III. RELATIONSHIP TO OTHER ENTITIES 
 

A. The school district is a separate legal entity. 

 

B. The school district is coordinate with and not subordinate to the county(ies) in 

which it is situated. 

 

C. The school district is not subservient to municipalities within its territory. 

 

IV. POWERS AND AUTHORITY OF THE SCHOOL DISTRICT 
 

A. Funds 

 

1. The school district, through its school board, has authority to raise funds for 

the operation and maintenance of its schools and authority to manage and 

expend such funds, subject to applicable law. 



 101-2 

 

2. The school district has wide discretion over the expenditure of funds under 

its control for public purposes, subject to the limitations provided by law. 

 

3. School district officials occupy a fiduciary position in the management and 

expenditure of funds entrusted to them. 

 

B. Raising Funds 

 

1. The school district shall, within the limitations specified by law, provide by 

levy of tax necessary funds for the conduct of schools, payment of 

indebtedness, and all proper expenses. 

 

2. The school district may issue bonds in accordance with the provisions of 

Minn. Stat. Ch. 475, or other applicable law. 

 

3. The school district has authority to accept gifts and donations for school 

purposes, subject to applicable law. 

 

C. Property 

 

1. The school district may acquire property for school purposes.  It may sell, 

exchange, or otherwise dispose of property which is no longer needed for 

school purposes, subject to applicable law. 

 

2. The school district shall manage its property in a manner consistent with the 

educational functions of the district. 

 

3. The school district may permit the use of its facilities for community 

purposes which are not inconsistent with, nor disruptive of, its educational 

mission. 

 

4. School district officials hold school property as trustees for the use and 

benefit of students, taxpayers, and the community. 

 

D. Contracts 

 

1. The school district is empowered to enter into contracts in the manner 

provided by law. 

 

2. The school district has authority to enter into installment purchases and 

leases with an option to purchase, pursuant to Minn. Stat. § 465.71 or other 

applicable law. 

 

3. The school district has authority to make contracts with other governmental 

agencies and units for the purchase, lease or other acquisition of equipment, 

supplies, materials, or other property, including real property. 
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4. The school district has authority to enter into employment contracts.  As a 

public employer, the school district, through its designated representatives, 

shall meet and negotiate with public employees in an appropriate bargaining 

unit and enter into written collective bargaining agreements with such 

employees, subject to applicable law. 

 

E. Textbooks, Educational Materials, and Studies 

 

1. The school district, through its school board and administrators, has the 

authority to determine what textbooks, educational materials, and studies 

should be pursued. 

 

2. The school district shall establish and apply the school curriculum. 

 

F. Actions and Suits 

 

The school district has authority to sue and to be sued. 

 

Date of Adoption:  May 23, 2022 

 

Legal References: Minn. Const. art. 13, § 1 

Minn. Stat. Ch. 123B (School Districts, Powers and Duties) 

Minn. Stat. Ch. 179A (Public Employment Labor Relations) 

Minn. Stat. § 465.035 (Conveyance or Lease of Land) 

Minn. Stat. §§ 465.71; 471.345; 471.6161; 471.6175; 471.64 (Rights, 

Powers, Duties of Political Subdivisions) 

Minnesota Association of Public Schools v. Hanson, 287 Minn. 415, 178 

N.W.2d 846 (1970) 

Independent School District No. 581 v. Mattheis, 275 Minn. 383, 147 

N.W.2d 374 (1966) 

Village of Blaine v. Independent School District No. 12, 272 Minn. 343, 138 

N.W.2d 32 (1965) 

Huffman v. School Board, 230 Minn. 289, 41 N.W.2d 455 (1950) 

State v. Lakeside Land Co., 71 Minn. 283, 73 N.W.970 (1898) 

 

Cross References: MSBA/MASA Model Policy 201 (Legal Status of School Board) 

MSBA/MASA Model Policy 603 (Curriculum Development) 

MSBA/MASA Model Policy 604 (Instructional Curriculum) 

MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 

MSBA/MASA Model Policy 704 (Development and Maintenance of an 

Inventory of Fixed Assets and a Fixed Asset Accounting System) 

MSBA/MASA Model Policy 705 (Investments) 

MSBA/MASA Model Policy 706 (Acceptance of Gifts) 

MSBA/MASA Model Policy 801 (Equal Access to School Facilities) 

MSBA School Law Bulletin “F” (School District Contract and Bidding 

Procedures) 
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Faribault Public Schools 

Faribault, MN 
 

         School District 
                                                                                                                Series 100     

 
 

Complaints – Students, Employees, 
Parents, Other Persons 

Policy  No. 103 
 

 

I. PURPOSE 
 

The school district takes seriously all concerns or complaints by students, employees, 

parents or other persons.  If a specific complaint procedure is provided within any other 

policy of the school district, the specific procedure shall be followed in reference to such a 

complaint.  If a specific complaint procedure is not provided, the purpose of this policy is 

to provide a procedure that may be used. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. Students, parents, employees, or other persons may report concerns or complaints 

to the school district.  While written reports are encouraged, a complaint may be 

made orally.  Any employee receiving a complaint shall advise the principal or 

immediate supervisor of the receipt of the complaint.  The supervisor shall make 

an initial determination as to the seriousness of the complaint and whether the 

matter should be referred to the superintendent.  A person may file a complaint at 

any level of the school district; i.e., principal, superintendent or school board.  

However, persons are encouraged to file a complaint at the building level when 

appropriate. 

 

B. Depending upon the nature and seriousness of the complaint, the supervisor or other 

administrator receiving the complaint shall determine the nature and scope of the 

investigation or follow-up procedures.  If the complaint involves serious 

allegations, the matter shall promptly be referred to the superintendent, who shall 

determine whether an internal or external investigation should be conducted.  In 

either case, the superintendent shall determine the nature and scope of the 

investigation and designate the person responsible for investigation or follow-up 

relating to the complaint.  The designated investigator shall ascertain details 

concerning the complaint and respond promptly to the appropriate administrator 

concerning the status or outcome of the matter. 

 

C. The appropriate administrator shall respond in writing to the complaining party 

concerning the outcome of the investigation or follow up, including any appropriate 

action or corrective measure that was taken.  The superintendent shall be copied on 

the correspondence and consulted in advance of the written response when 

appropriate.  The response to the complaining party shall be consistent with the 
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rights of others pursuant to the applicable provisions of Minn. Stat. Ch. 13 

(Minnesota Government Data Practices Act) or other law. 

 

Date of Adoption:  May 23, 2022 

 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

 

Cross References: MSBA/MASA Model Policy 206 (Public Participation in School Board 

Meetings/Complaints about Persons at School Board Meetings and Data 

Privacy Considerations) 

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 514 (Bullying Prohibition) 

MSBA School Law Bulletin “I” (School Records – Privacy – Access to 

Data) 
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Faribault, MN 
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Legal Status of the School Board 
Policy  No. 201 

 

I. PURPOSE 
 

The care, management, and control of the schools is vested by statutory and constitutional 

authority in the school board.  The school board shall carry out the mission of the school 

district with diligence, prudence, and dedication to the ideals of providing the finest public 

education.  The purpose of this policy is to define the authority, duties, and powers of the 

school board in carrying out its mission. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school board is the governing body of the school district.  As such, the school 

board has responsibility for the care, management, and control over public schools 

in the school district. 

 

B. Generally, elected members of the school board have binding authority only when 

acting as a school board legally in session, except where specific authority is 

provided to school board members or officers individually.  Generally, the school 

board is not bound by an action or statement on the part of an individual school 

board member unless the action is specifically directed or authorized by the school 

board. 

 

III. DEFINITION 
 

“School board” means the governing body of the school district. 

 

IV. ORGANIZATION AND MEMBERSHIP 
 

A. The membership of the school board consists of six elected directors, or seven if 

the school board has submitted the question to the electors and a majority have 

approved a seven-member school board.  The term of office is four years. 

 

[Note: This number may be different for combining or consolidating school 

boards that are in a transition period.] 
 

B. There may be other ex officio members of the school board as provided by law.  

The superintendent is an ex officio member. 
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C. A majority of voting members constitutes a quorum.  The act of the majority of a 

quorum is the act of the school board. 

 

V. POWERS AND DUTIES 
 

A. The school board has powers and duties specified by statute.  The school board’s 

authority includes implied powers in addition to specific powers granted by the 

legislature. 

 

B. The school board exercises administrative functions.  It also has certain powers of 

a legislative character and other powers of a quasi-judicial character. 

 

C. The school board shall superintend and manage the schools of the school district; 

adopt rules for their organization, government, and instruction; prescribe textbooks 

and courses of study; and make and authorize contracts. 

 

D. The school board shall have the general charge of the business of the school district, 

its facilities and property, and of the interest of the schools. 

 

E. The school board, among other duties, shall perform the following in accordance 

with applicable law: 

 

1. provide by levy of tax, necessary funds for the conduct of schools, the 

payment of indebtedness, and all proper expenses of the school district; 

 

2. conduct the business of the schools and pay indebtedness and proper 

expenses; 

 

3. employ and contract with necessary qualified teachers and discharge the 

same for cause; 

 

4. provide services to promote the health of its pupils; 

 

5. provide school buildings and erect needed buildings; 

 

6. purchase, sell, and exchange school district property and equipment as 

deemed necessary by the school board for school purposes; 

 

7. provide for payment of claims against the school district, and prosecute and 

defend actions by or against the school district, in all proper cases; 

 

8. employ and discharge necessary employees and contract for other services; 

 

9. provide for transportation of pupils to and from school, as governed by 

statute; and 

 

10. procure insurance against liability of the school district, its officers, and 

employees. 
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F. The school board, at its discretion, may perform the following: 

 

1. provide library facilities, public evening schools, adult and continuing 

education programs, summer school programs, and intersession classes of 

flexible school year programs; 

 

2. furnish school lunches for pupils and teachers on such terms as the school 

board determines; 

 

3. enter into agreements with one or more other independent school districts 

to provide for agreed upon educational services; 

 

4. lease rooms or buildings for school purposes; 

 

5. authorize the use of school facilities for community purposes that will not 

interfere with their use for school purposes; 

 

6. authorize cocurricular and extracurricular activities; 

 

7. receive, for the benefit of the school district, bequests, donations, or gifts 

for any proper purpose; and 

 

8. perform other acts as the school board shall deem to be reasonably 

necessary or required for the governance of the schools. 

 

Date of Adoption:  December 5, 2022 

 

Legal References: Minn. Stat. § 123A.22 (Cooperative Centers for Vocational Education) 

Minn. Stat. § 123B.02 (General Powers of Independent School Districts) 

Minn. Stat. § 123B.09 (Boards of Independent School Districts) 

Minn. Stat. § 123B.14 (Officers of Independent School Districts) 

Minn. Stat. § 123B.23 (Liability Insurance; Officers and Employees) 

Minn. Stat. § 123B.49 (Extracurricular Activities; Insurance) 

Minn. Stat. § 123B.51 (Schoolhouses and Sites; Uses for School and 

Nonschool Purposes; Closings) 

Minn. Stat. § 123B.85 (Definitions) 

Jensen v. Indep. Consol. Sch. Dist. No. 85, 160 Minn. 233 (1924) 

 

Cross References: MSBA/MASA Model Policy 101 (Legal Status of the School District) 

   MSBA/MASA Model Policy 202 (School Board Officers) 

MSBA/MASA Model Policy 203 (Operation of the School Board -

Governing Rules) 

MSBA/MASA Model Policy 205 (Open Meetings and Closed Meetings) 
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Faribault Public Schools 

Faribault, MN 
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School Board Officers 
Policy  No. 202 

 

I. PURPOSE 
 

School board officers are charged with the duty of carrying out the responsibilities 

entrusted to them for the care, management, and control of the public schools of the school 

district.  The purpose of this policy is to delineate those responsibilities. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school board shall meet annually and organize by selecting a chair, a clerk, a 

treasurer, and such other officers as determined by the school board.  At its option, 

the school board may appoint a vice-chair to serve in the temporary absence of the 

chair. 

 

B. The school board shall appoint a superintendent who shall be an ex officio, 

nonvoting member of the school board. 

 

III. ORGANIZATION 
 

The school board shall meet annually on the first Monday in January, or as soon thereafter 

as practicable, and organize by selecting a chair, a clerk, a treasurer, and such other officers 

as determined by the school board.  These officers shall hold office for one year and until 

their successors are elected and qualify. 

 

A. The persons who perform the duties of clerk and treasurer need not be members of 

the school board. 

 

B. The school board by resolution may combine the duties of the offices of clerk and 

treasurer in a single person in the office of business affairs. 

 

[Note:  The organizational meeting is a good time for the school board to plan for how 

to cancel and reschedule a board meeting.  For example, the school board could decide 

and include in the regular meeting schedule a provision that if the school district closes 

early due to bad weather and calls off evening activities, any school board meeting 

scheduled for that evening will also be postponed and held at the same time and place 

the following evening. 

 

The organizational meeting is also a good time for the school board to select the school 

district’s legal counsel and the individuals authorized to contact legal counsel.  Usually, 
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the authorized contacts are the board chair, the superintendent, and the chief business 

official of the school district.  In addition, many school districts authorize their human 

resources director, or a person exercising similar duties, to contact legal counsel.] 

 

IV. OFFICER’S RESPONSIBILITIES 
 

A. Chair 

 

1. The chair when present shall preside at all meetings of the school board, 

countersign all orders upon the treasurer for claims allowed by the school 

board, represent the school district in all actions, and perform all duties a 

chair usually performs. 

 

2. In case of absence, inability, or refusal of the clerk to draw orders for the 

payment of money authorized by a vote of the majority of the school board 

to be paid, the chair may draw the orders, or the office of the clerk may be 

declared vacant by the chair and treasurer and filled by appointment. 

 

B. Treasurer 

 

1. The treasurer shall deposit the funds of the school district in the official 

depository. 

 

2. The treasurer shall make all reports which may be called for by the school 

board and perform all duties a treasurer usually performs. 

 

3. In the event there are insufficient funds on hand to pay valid orders 

presented to the treasurer, the treasurer shall receive, endorse, and process 

the orders in accordance with Minnesota Statutes section 123B.12. 

 

C. Clerk 

 

1. The clerk shall keep a record of all meetings in the books provided. 

 

2. Within three days after an election, the clerk shall notify all persons elected 

of their election. 

 

3. On or before September 15 of each year, the clerk shall: 

 

a. file with the school board a report of the revenues, expenditures, and 

balances in each fund for the preceding fiscal year. 

 

b. make and transmit to the Commissioner of the Minnesota 

Department of Education (Commissioner) certified reports, 

showing: 

 

(1) revenues and expenditures in detail, and such other financial 

information required by law, rule, or as may be called for by 
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the Commissioner; 

 

(2) length of school term and enrollment and attendance by 

grades; and 

 

(3) other items of information as called for by the commissioner. 

 

4. The clerk shall enter into the clerk’s record book copies of all reports and 

of the teachers’ term reports, and of the proceedings of any meeting, and 

keep an itemized account of all expenses of the school district. 

 

 

 

5. The clerk shall furnish to the county auditor, on or before September 30 of 

each year, an attested copy of the clerk’s record, showing the amount of 

proposed property tax voted by the school district or the school board for 

school purposes. 

 

6. The clerk shall draw and sign all orders upon the treasurer for the payment 

of money for bills allowed by the school board for salaries of officers and 

for teachers’ wages and all claims, to be countersigned by the chair. 

 

7. The clerk shall perform such duties as required by the Minnesota Election 

Law or other applicable laws relating to the conduct of elections. 

 

8. The clerk shall perform the duties of the chair in the event of the chair’s and 

the vice-chair’s temporary absences. 

 

D. Vice-Chair [Optional] 

 

The vice-chair shall perform the duties of the chair in the event of the chair’s 

temporary absence. 

 

E. Superintendent 

 

1. The superintendent shall be an ex officio, nonvoting member of the school 

board. 

 

2. The superintendent shall perform the following: 

 

a. visit and supervise the schools in the school district, report and make 

recommendations about their condition when advisable or on 

request by the school board; 

 

b. recommend to the school board employment and dismissal of 

teachers; 

 

c. annually evaluate each school principal assigned responsibility for 
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supervising a school building within the district; 

 

d. superintend school grading practices and examinations for 

promotions; 

 

e. make reports required by the commissioner; and 

 

f. perform other duties prescribed by the school board. 

 

Date of Adoption:  December 5, 2022 

 

Legal References: Minn. Stat. § 123B.12 (Insufficient Funds to Pay Orders) 

Minn. Stat. § 123B.14 (Officers of Independent School Districts) 

Minn. Stat. § 123B.143 (Superintendent) 

Minn. Stat. § 126C.17 (Referendum Revenue) 

Minn. Stat. Ch. 205A (School District Elections) 

 

Cross References: MSBA/MASA Model Policy 101 (Legal Status of the School District) 

MSBA/MASA Model Policy 201 (Legal Status of the School Board) 

MSBA/MASA Model Policy 203 (Operation of the School Board – 

Governing Rules) 
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Faribault, MN 
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Criminal or Civil Action Against School District, School 
Board Member, Employee, or Student 

Policy  No. 211 
 

 

I. PURPOSE 
 

The purpose of this policy is to provide guidance about the school district’s position, rights, 

and responsibilities when a civil or criminal action is pending against the school district, 

or a school board member, school district employee, or student. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. The school district recognizes that, when civil or criminal actions are pending 

against a school board member, school district employee, or student, the school 

district may be requested or required to take action. 

 

B. In responding to such requests and/or requirements, the school district will take 

such measures as are appropriate to its primary mission of providing for the 

education of students in an environment that is safe for staff and students and is 

conducive to learning. 

 

C. The school district acknowledges its statutory obligations with respect to providing 

assistance to school board members and teachers who are sued in connection with 

performance of school district duties.  Collective bargaining agreements and school 

district policies may also apply. 

 

III. CIVIL ACTIONS 
 

A. Pursuant to Minnesota Statutes section 466.07, subd. 1, the school district shall 

defend and indemnify any school board member or school district employee for 

damages in school-related litigation, including punitive damages, claimed or levied 

against the school board member or employee, provided that the school board 

member or employee  was acting in the performance of the duties of the position 

and was not guilty of malfeasance, willful neglect of duty, or bad faith. 

 

B. Pursuant to Minnesota Statutes  Section 123B.25(b), with respect to teachers 

employed by the school district, upon written request of the teacher involved, the 

school district must provide legal counsel for any school teacher against whom a 

claim is made or action is brought for recovery of damages in any tort action 

involving physical injury to any person or property or for wrongful death arising 
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out of or in connection with the employment of the teacher with the school district.  

The school district will choose legal counsel after consultation with the teacher. 

 

C. Data Practices 

 

Educational data and personnel data maintained by the school district may be 

sought as evidence in a civil proceeding.  The school district will release the data 

only pursuant to the Minnesota Government Data Practices Act, Minnesota Statutes 

chapter 13 and to the Family Educational Rights and Privacy Act, 20 United States 

Code § 1232g, and related regulations.  When an employee is subpoenaed and is 

expected to testify regarding educational data or personnel data, to the employee 

will inform the building administrator or designated supervisor, who shall 

immediately inform the superintendent or designee.  No school board member or 

employee may release data without consultation in advance with the school district 

official designated as the responsible authority for the collection, use, and 

dissemination of data. 

 

D. Service of Subpoenas 

 

School district officers and employees will normally not be involved in providing 

service of process for third parties in the school setting. 

 

E. Leave to Testify 

 

Leave for employees appearing in court, either when sued or under subpoena to 

testify, will be considered in accordance with school district personnel policies and 

applicable collective bargaining agreements. 

 

IV. CRIMINAL CHARGES OR CONDUCT 
 

A. Employees 

 

1. The school district expects that its employees serve as positive role models 

for students.  As role models for students, employees have a duty to conduct 

themselves in an exemplary manner. 

 

2. If the school district receives information relating to activities of a criminal 

nature by an employee, the school district will investigate and take 

appropriate disciplinary action, which may include discharge, subject to 

school district policies, statutes, and provisions of applicable collective 

bargaining agreements. 

 

3. Pursuant to Minnesota Statutes section 123B.02, Subd. 20, if 

reimbursement for a criminal defense is requested by a school district 

employee, the school board may, after consulting with its legal counsel, 

reimburse the employee for any costs and reasonable attorney fees incurred 

by the employee to defend criminal charges brought against the employee 

arising out of the performance of duties for the school district.  The decision 
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whether to reimburse shall be made in the school board’s discretion.  A 

school board member who is a witness or an alleged victim in the case may 

not vote on the reimbursement.  If a quorum of the school board is 

disqualified from voting on the reimbursement, the reimbursement must be 

approved by a judge of the district court. 

 

B. Students 

 

The school district has an interest in maintaining a safe and healthful environment 

and in preventing disruption of the educational process.  To promote that interest, 

the school district will take appropriate action regarding students convicted of 

crimes that relate to the school environment. 

 

C. Criminal Investigations 

 

1. The policy of the school district is to cooperate with law enforcement 

officials.  The school district will make all efforts, however, to encourage 

law enforcement officials to question students and employees outside of 

school hours and off school premises unless extenuating circumstances 

exist, the matter being investigated is school-related, or as otherwise 

provided by law. 

 

2. If questioning at school is unavoidable, the school district will attempt to 

maintain confidentiality to avoid embarrassment to students and employees 

and to avoid disruption of the educational program.  The school district will 

attempt to notify parents of a student under age 18 that police will be 

questioning their child.  Normally, the superintendent, principal, or other 

appropriate school official will be present during the interview, except as 

otherwise required by law (Minnesota Statutes section  260E.22 ), or as 

otherwise determined in consultation with the parent or guardian. 

 

D. Data Practices 

 

The school district will release to juvenile justice and law enforcement authorities 

educational and personnel data only in accordance with Minnesota Statutes chapter 

13 (Minnesota Government Data Practices Act) and 20 United States Code section. 

1232g (FERPA). 

 

V. STATEMENTS WHEN LITIGATION IS PENDING 
 

The school district recognizes that when a civil or criminal action is commenced or 

pending, parties to the lawsuit have particular duties in reference to persons involved or 

named in the lawsuit, as well as insurance carrier(s).  Therefore, school board members or 

school district employees shall make or release statements in that situation only in 

consultation with legal counsel. 

 

Date of Adoption:  April 25, 2022 

 



 211-4 

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 

Minn. Stat. § 123B.02, Subd. 20 (Legal Counsel; Reimbursement) 

Minn. Stat. § 123B.25(b) (Legal Actions Against Districts and Teachers) 

Minn. Stat. § 260E.22 (Interviews) 

Minn. Stat. § 466.07, Subd. 1 (Indemnification) 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

42 U.S.C. § 1983 (Civil Action for Deprivation of  Rights) 

Minn. Op. Atty. Gen. 169 (Mar. 7, 1963) 

Minn. Op. Atty. Gen. 169 (Nov. 3, 1943) 

Dypress v. School Committee of Boston, 446 N.E.2d 1099 (Mass. App. Ct. 

1983) 

Wood v. Strickland, 420 U.S. 308(1975) 

 

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of 

School District Employees) 

MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 408 (Subpoena of a School District 

Employee) 

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or 

Physical or Sexual Abuse) 

MSBA/MASA Model Policy 506 (Student Discipline) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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School Board Member Development 
Policy  No. 212 

 

 

I. PURPOSE 
 

In recognition of the need for continuing in-service training and development for its 

members, the purpose of this policy is to encourage the members of the school board to 

participate in professional development activities designed for them so that they may 

perform their responsibilities. 

 

II. GENERAL STATEMENT OF POLICY 
 

A. New school board members will be provided the opportunity and encouragement 

to attend the orientation and training sessions sponsored by the Minnesota School 

Boards Association (MSBA).  School board members shall receive training in 

school finance and management developed in consultation with MSBA. 

 

B. All school board members are encouraged to participate in school board and 

related workshops and activities sponsored by local, state, and national school 

boards associations, as well as in the activities of other educational groups. 

 

C. School board members are expected to report back to the school board with 

materials of interest gathered at the various meetings and workshops. 

 

D. The school board will reimburse the necessary expenses of all school board 

members who attend meetings and conventions pertaining to school activities and 

the objectives of the school board, within the approved policy and budget 

allocations of the school district relating to the reimbursement of expenses 

involving the attendance at workshops and conventions. 

 

Date of Adoption:  December 5, 2022 

 

Legal References: Minn. Stat. § 123B.09, Subd. 2 (Boards of Independent School Districts) 

 

Cross References: MSBA/MASA Model Policy 214 (Out-of-State Travel by School Board 

Members) 

   MSBA/MASA Model Policy 412 (Expense Reimbursement) 
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Faribault Public Schools 

Faribault, MN 
 

         Board of Education 
                                                                                                                           Series 200     

 

Travel by School Board Members 
Policy  No. 214            

 

 

I. PURPOSE 
 

The purpose of this policy is to control out-of-state travel by school board members as 

required by law. 

 

II. GENERAL STATEMENT OF POLICY 
 

School board members have an obligation to become informed on the proper duties and 

functions of a school board member, to become familiar with issues that may affect the 

school district, to acquire a basic understanding of school finance and budgeting, and to 

acquire sufficient knowledge to comply with federal, state, and local laws, rules, 

regulations, and school district policies that relate to their functions as school board 

members.  Occasionally, it may be appropriate for school board members to travel out of 

state to fulfill their obligations. 

 

III. APPROPRIATE TRAVEL 
 

Travel outside the state is appropriate when the school board finds it proper for school 

board members to acquire knowledge and information necessary to allow them to carry 

out their responsibilities as school board members.  Travel to regional or national 

meetings of the National School Boards Association is presumed to fulfill this purpose.  

Travel to other out-of-state meetings for which the member intends to seek 

reimbursement from the school district should be preapproved by the school board. 

 

IV. REIMBURSABLE EXPENSES 
 

Expenses to be reimbursed may include transportation, meals, lodging, registration fees, 

required materials, parking fees, tips, and other reasonable and necessary school district-

related expenses. 

 

V. REIMBURSEMENT 
 

A. Requests for reimbursement must be itemized on the official school district form 

and are to be submitted to the designated administrator.  Receipts for lodging, 

commercial transportation, registration, and other reasonable and necessary 

expenses must be attached to the reimbursement form. 
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B. Automobile travel shall be reimbursed at the mileage rate set by the school board.  

Commercial transportation shall reflect economy fares and shall be reimbursed 

only for the actual cost of the trip. 

 

 C. Amounts to be reimbursed shall be within the school board’s approved budget 

allocations, including attendance at workshops and conventions. 

 

VI. ESTABLISHMENT OF DIRECTIVES AND GUIDELINES 
 

The superintendent shall develop a schedule of reimbursement rates for school district 

business expenses, including those expenses requiring advance approval and specific 

rates of reimbursement.  The superintendent shall also develop directives and guidelines 

to address methods and times for submission of requests for reimbursement. 

 

 

Date of Adoption:  _October 18, 2010__ 

 

Legal References: Minn. Stat. § 123B.09, Subd. 2 (School Board Member Training) 

   Minn. Stat. § 471.661 (Out-of-State Travel) 

   Minn. Stat. § 471.665 (Mileage Allowances) 

   Minn. Op. Atty. Gen. 1035 (Aug. 23, 1999) (Retreat Expenses) 

   Minn. Op. Atty. Gen. 161b-12 (Aug. 4, 1997) (Transportation Expenses) 

 

Cross References: MSBA/MASA Model Policy 212 (School Board Member Development) 

   MSBA/MASA Model Policy 412 (Expense Reimbursement) 
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Faribault Public Schools 
Faribault, MN 

 
          Board of Education 
          Series 200 
 

Guidelines Governing Travel and Expenses 
 Policy No. 214 

 
All expenses incurred and reimbursed under this policy need to meet the published purpose requirement 
under Minnesota State Statute. 
 

1. AIR TRAVEL 
Travelers should arrange for the most economical airfare available consistent with 
circumstances.  The District will pay up to coach fare only.  All receipts and ticket stubs shall 
be attached to the Travel and Expense Voucher. 
 

2. AUTOMOBILE 
The District will reimburse travelers at the federal reimbursement rate.  In the event of out-of-
state travel, the total cost of mileage should not exceed the cost of coach airfare. 
 

3. HOTEL 
The District will pay for the single occupancy cost of lodging for trainings and workshops 
related to appropriate school board functions when lodging is more efficient than commuting.  
Costs incurred for a traveler arriving earlier than necessary or staying later are not 
reimbursable. 
 

4. MEALS 
Authorized travelers will be reimbursed for reasonable expenditures for meals while attending 
conferences.  Alcoholic beverages are excluded.  Expenses for meal will be reimbursed up to 
$59.00 per day or actual cost.  This amount can be adjusted based on adjustments by the 
GSA.  For individual meals, the following guidelines should be used: 
 Breakfast $13.00 
 Lunch  $18.00 
 Dinner  $28.00 
Exceptions to these guidelines should include a written explanation and receipts.  
Reimbursement for meals may include the tip, provided it does not exceed 15%.  Some State 
and Federal grants have different meal allowances.  Any expenses required under such 
grants will be handled on a case by case basis. 
 

5. RENTAL CARS 
Rental cars will only approved if alternative transportation is not adequate.  Reimbursement 
will be limited to the time spent on school business. 
 

6. MISCELLANEOUS 
Charges for other travel-related expenses will be reimbursed with proper receipts and 
explanations.  Examples of this include taxis and parking. 
 

7. RECEIPTS 
The expense voucher cannot be processed unless it is signed and dated by the traveler and 
the necessary receipts are attached.  All School Board reimbursements must be submitted on 
School District reimbursement forms and signed off by the chairman of the Board. 
 
_1-23-17___ 
Date of Revision 

 
_10-24-22____ 
Date of Revision 
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Faribault Public Schools  
Faribault, MN  

  

Students 
Series 500  

  
  

Student Discipline 
Policy No. 506  

 
 

[Note: School districts are required by statute to have a policy addressing 
these issues.] 

 
I. PURPOSE 
 

The purpose of this policy is to ensure that students are aware of and comply with 
the school district’s expectations for student conduct.  Such compliance will 
enhance the school district’s ability to maintain discipline and ensure that there is 
no interference with the educational process.  The school district will take 
appropriate disciplinary action when students fail to adhere to the Code of Student 
Conduct established by this policy. 

 
II. GENERAL STATEMENT OF POLICY 
 

The school board recognizes that individual responsibility and mutual respect are 
essential components of the educational process.  The school board further 
recognizes that nurturing the maturity of each student is of primary importance and 
is closely linked with the balance that must be maintained between authority and 
self-discipline as the individual progresses from a child’s dependence on authority 
to the more mature behavior of self-control. 

 
All students are entitled to learn and develop in a setting which promotes respect 
of self, others, and property.  Proper positive discipline can only result from an 
environment which provides options and stresses student self-direction, decision-
making, and responsibility.  Schools can function effectively only with internal 
discipline based on mutual understanding of rights and responsibilities. 

 
Students must conduct themselves in an appropriate manner that maintains a 
climate in which learning can take place.  Overall decorum affects student attitudes 
and influences student behavior.  Proper student conduct is necessary to facilitate 
the education process and to create an atmosphere conducive to high student 
achievement. 
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Although this policy emphasizes the development of self-discipline, it is recognized 
that there are instances when it will be necessary to administer disciplinary 
measures.  The position of the school district is that a fair and equitable district-
wide student discipline policy will contribute to the quality of the student’s 
educational experience.  This discipline policy is adopted in accordance with and 
subject to the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes, sections 
121A.40-121A.56. 

 
In view of the foregoing and in accordance with Minnesota Statutes, section 
121A.55, the school board, with the participation of school district administrators, 
teachers, employees, students, parents, community members, and such other 
individuals and organizations as appropriate, has developed this policy which 
governs student conduct and applies to all students of the school district. 
 

III. DEFINITIONS 
 
A. "Nonexclusionary disciplinary policies and practices" means policies and 

practices that are alternatives to dismissing a pupil from school, including 
but not limited to evidence-based positive behavior interventions and 
supports, social and emotional services, school-linked mental health 
services, counseling services, social work services, academic screening for 
Title 1 services or reading interventions, and alternative education services. 
Nonexclusionary disciplinary policies and practices include but are not 
limited to the policies and practices under Minnesota Statutes, sections 
120B.12; 121A.575, clauses (1) and (2); 121A.031, subdivision 4, 
paragraph (a), clause (1); 121A.61, subdivision 3, paragraph (r); and 
122A.627, clause (3). 

 
B. "Pupil withdrawal agreement" means a verbal or written agreement between 

a school administrator or district administrator and a pupil's parent to 
withdraw a student from the school district to avoid expulsion or exclusion 
dismissal proceedings. The duration of the withdrawal agreement cannot 
be for more than a 12-month period. 

 
IV. POLICY 
 

A. The school board must establish uniform criteria for dismissal and adopt 
written policies and rules to effectuate the purposes of the Minnesota Pupil 
Fair Dismissal Act. The policies must include nonexclusionary disciplinary 
policies and practices consistent with Minnesota Statutes, section 121A.41, 
subdivision 12, and must emphasize preventing dismissals through early 
detection of problems. The policies must be designed to address students' 
inappropriate behavior from recurring. 

 
B. The policies must recognize the continuing responsibility of the school for 

the education of the pupil during the dismissal period. 
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C. The school is responsible for ensuring that alternative educational services, 

if the pupil wishes to take advantage of them, must be adequate to allow 
the pupil to make progress toward meeting the graduation standards 
adopted under Minnesota Statutes, section 120B.02 and help prepare the 
pupil for readmission in accordance with section Minnesota Statutes, 
section 121A.46, subdivision 5. 

 
D. For expulsion and exclusion dismissals and pupil withdrawal agreements 

as defined in Minnesota Statutes, section 121A.41, subdivision 13: 
 

1. for a pupil who remains enrolled in the school district or is awaiting 
enrollment in a new district, the school district's continuing 
responsibility includes reviewing the pupil's schoolwork and grades 
on a quarterly basis to ensure the pupil is on track for readmission 
with the pupil's peers. The school district must communicate on a 
regular basis with the pupil's parent or guardian to ensure that the 
pupil is completing the work assigned through the alternative 
educational services as defined in Minnesota Statutes, section 
121A.41, subdivision 11. These services are required until the pupil 
enrolls in another school or returns to the same school; 

 
2. a pupil receiving school-based or school-linked mental health 

services in the school district under Minnesota Statutes, section 
245.4889 continues to be eligible for those services until the pupil is 
enrolled in a new district; and 

 
3. the school district must provide to the pupil's parent or guardian 

information on accessing mental health services, including any free 
or sliding fee providers in the community. The information must also 
be posted on the school district website. 

 
V. AREAS OF RESPONSIBILITY 
 

A. The School Board.  The school board holds all school personnel responsible 
for the maintenance of order within the school district and supports all 
personnel acting within the framework of this discipline policy. 

 
B. Superintendent.  The superintendent shall establish guidelines and 

directives to carry out this policy, hold all school personnel, students, and 
parents responsible for conforming to this policy, and support all school 
personnel performing their duties within the framework of this policy.  The 
superintendent shall also establish guidelines and directives for using the 
services of appropriate agencies for assisting students and parents.  Any 
guidelines or directives established to implement this policy shall be 
submitted to the school board for approval and shall be attached as an 
addendum to this policy. 
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C. Principal.  The school principal is given the responsibility and authority to 

formulate building rules and regulations necessary to enforce this policy, 
subject to final school board approval.  The principal shall give direction and 
support to all school personnel performing their duties within the framework 
of this policy. The principal shall consult with parents of students conducting 
themselves in a manner contrary to the policy.  The principal shall also 
involve other professional employees in the disposition of Behavior referrals 
and shall make use of those agencies appropriate for assisting students and 
parents.  A principal, in exercising his or her lawful authority, may use 
reasonable force when it is necessary under the circumstances to restrain 
a student to prevent imminent bodily harm or death to the student or 
another. 

 
D. Teachers.  All teachers shall be responsible for providing a well-planned 

teaching/learning environment and shall have primary responsibility for 
student conduct, with appropriate assistance from the administration.  All 
teachers shall enforce the Code of Student Conduct.  In exercising the 
teacher’s lawful authority, a teacher may use reasonable force when it is 
necessary under the circumstances to restrain a student to prevent 
imminent bodily harm or death to the student or another. 

 
E. Other School District Personnel.  All school district personnel shall be 

responsible for contributing to the atmosphere of mutual respect within the 
school.  Their responsibilities relating to student behavior shall be as 
authorized and directed by the superintendent.  A school employee, school 
bus driver, or other agent of a school district, in exercising his or her lawful 
authority, may use reasonable force when it is necessary under the 
circumstances to restrain a student to prevent bodily harm or death to the 
student or another. 

 
For the purpose of Minnesota Statutes, section 121A.582 (Student 
Discipline; Reasonable Force), a school resource officer, as defined in 
Minnesota Statutes, section 626.8482, subdivision 1, paragraph (c) is not a 
school employee or agent of the district. 

 
F. Parents or Legal Guardians.  Parents and guardians shall be held 

responsible for the behavior of their children as determined by law and 
community practice.  They are expected to cooperate with school authorities 
and to participate regarding the behavior of their children. 

 
G. Students.  All students shall be held individually responsible for their 

behavior and for knowing and obeying the Code of Student Conduct and 
this policy. 

 
H. Community Members.  Members of the community are expected to 

contribute to the establishment of an atmosphere in which rights and duties 
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are effectively acknowledged and fulfilled. 
 
I. Reasonable Force Reports 
 

1. The school district must report data on its use of any reasonable 
force used on a student with a disability to correct or restrain the 
student to prevent imminent bodily harm or death to the student or 
another that is consistent with the definition of physical holding under 
Minnesota Statutes, section 125A.0941, paragraph (c), as outlined 
in section 125A.0942, subdivision 3, paragraph (b). 

 
2. Beginning with the 2024-2025 school year, the school district must 

report annually by July 15, in a form and manner determined by the 
MDE Commissioner, data from the prior school year about any 
reasonable force used on a general education student to correct or 
restrain the student to prevent imminent bodily harm or death to the 
student or another that is consistent with the definition of physical 
holding under Minnesota Statutes, section 125A.0941, paragraph 
(c). 

 
3. Any reasonable force used under Minnesota Statutes, sections 

121A.582; 609.06, subdivision 1; and 609.379 which intends to hold 
a child immobile or limit a child's movement where body contact is 
the only source of physical restraint or confines a child alone in a 
room from which egress is barred shall be reported to the Minnesota 
Department of Education as a restrictive procedure, including 
physical holding or seclusion used by an unauthorized or untrained 
staff person. 

 
VI. STUDENT RIGHTS 
 

All students have the right to an education and the right to learn. 
 
VII. STUDENT RESPONSIBILITIES 
 

All students have the responsibility: 
 

A. For their behavior and for knowing and obeying all school rules, regulations, 
policies, and procedures; 

 
B. To attend school daily, except when excused, and to be on time to all 

classes and other school functions; 
 

C. To pursue and attempt to complete the courses of study prescribed by the 
state and local school authorities; 

 
D. To make necessary arrangements for making up work when absent from 
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school; 
 

E. To assist the school staff in maintaining a safe school for all students; 
 

F. To be aware of all school rules, regulations, policies, and procedures, 
including those in this policy, and to conduct themselves in accord with 
them; 

 
G. To assume that until a rule or policy is waived, altered, or repealed, it is in 

full force and effect; 
 

H. To be aware of and comply with federal, state, and local laws; 
 

I. To volunteer information in disciplinary cases should they have any 
knowledge relating to such cases and to cooperate with school staff as 
appropriate; 

 
J. To respect and maintain the school’s property and the property of others; 

 
K. To dress and groom in a manner which meets standards of safety and 

health and common standards of decency and which is consistent with 
applicable school district policy; 

 
L. To avoid inaccuracies in student newspapers or publications and refrain 

from indecent or obscene language; 
 

M. To conduct themselves in an appropriate physical or verbal manner; and 
 

N. To recognize and respect the rights of others. 
 
VIII. CODE OF STUDENT CONDUCT 
 

A. The following are examples of unacceptable behavior subject to disciplinary 
action by the school district. These examples are not intended to be an 
exclusive list.  Any student who engages in any of these activities shall be 
disciplined in accordance with this policy.  This policy applies to all school 
buildings, school grounds, and school property or property immediately 
adjacent to school grounds; school-sponsored activities or trips; school bus 
stops; school buses, school vehicles, school contracted vehicles, or any 
other vehicles approved for school district purposes; the area of entrance 
or departure from school premises or events; and all school-related 
functions, school-sponsored activities, events, or trips.  School district 
property also may mean a student’s walking route to or from school for 
purposes of attending school or school-related functions, activities, or 
events. While prohibiting unacceptable behavior subject to disciplinary 
action at these locations and events, the school district does not represent 
that it will provide supervision or assume liability at these locations and 
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events.  This policy also applies to any student whose conduct at any time 
or in any place interferes with or obstructs the mission or operations of the 
school district or the safety or welfare of the student, other students, or 
employees. 

 
1. Violations against property including, but not limited to, damage to or 

destruction of school property or the property of others, failure to 
compensate for damage or destruction of such property, arson, 
breaking and entering, theft, robbery, possession of stolen property, 
extortion, trespassing, unauthorized usage, or vandalism; 

 
2. The use of profanity or obscene language, or the possession of 

obscene materials; 
 

3. Gambling, including, but not limited to, playing a game of chance for 
stakes; 

 
4. Violation of the school district’s Hazing Prohibition Policy; 

 
5. Attendance problems including, but not limited to, truancy, 

absenteeism, tardiness, skipping classes, or leaving school grounds 
without permission; 

 
6. Violation of the school district’s Student Attendance Policy; 

 
7. Opposition to authority using physical force or violence; 

 
8. Using, possessing, or distributing tobacco, tobacco-related devices, 

electronic cigarettes, or tobacco paraphernalia in violation of the 
school district’s Tobacco-Free Environment; Possession and Use of 
Tobacco, Tobacco-Related Devices, and Electronic Delivery 
Devices Policy; 

 
9. Using, possessing, distributing, intending to distribute, making a 

request to another person for (solicitation), or being under the 
influence of alcohol or other intoxicating substances or look-alike 
substances; 

 
10. Using, possessing, distributing, intending to distribute, making a 

request to another person for (solicitation), or being under the 
influence of narcotics, drugs, or other controlled substances (except 
as prescribed by a physician), or look-alike substances (these 
prohibitions include medical marijuana or medical cannabis, even 
when prescribed by a physician, and one student sharing 
prescription medication with another student); 

 
11. Using, possessing, or distributing items or articles that are illegal or 
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harmful to persons or property including, but not limited to, drug 
paraphernalia; 

 
12. Using, possessing, or distributing weapons, or look-alike weapons or 

other dangerous objects; 
 

13. Violation of the school district’s Weapons Policy; 
 

14. Violation of the school district’s Violence Prevention Policy; 
 

15. Possession of ammunition including, but not limited to, bullets or 
other projectiles designed to be used in or as a weapon; 

 
16. Possession, use, or distribution of explosives or any compound or 

mixture, the primary or common purpose or intended use of which is 
to function as an explosive; 

 
17. Possession, use, or distribution of fireworks or any substance or 

combination of substances or article prepared for the purpose of 
producing a visible or an audible effect by combustion, explosion, 
deflagration or detonation; 

 
18. Using an ignition device, including a butane or disposable lighter or 

matches, inside an educational building and under circumstances 
where there is a risk of fire, except where the device is used in a 
manner authorized by the school; 

 
19. Violation of any local, state, or federal law as appropriate; 

 
20. Acts disruptive of the educational process, including, but not limited 

to, disobedience, disruptive or disrespectful behavior, defiance of 
authority, cheating, insolence, insubordination, failure to identify 
oneself, improper activation of fire alarms, or bomb threats; 

 
21. Violation of the school district’s Internet Acceptable Use and Safety 

Policy; 
 

22. Use of a cell phone in violation of the school district’s Internet 
Acceptable Use and Safety Policy;  

 
23. Violation of school bus or transportation rules or the school district’s 

Student Transportation Safety Policy; 
 

24. Violation of parking or school traffic rules and regulations, including, 
but not limited to, driving on school property in such a manner as to 
endanger persons or property; 
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25. Violation of directives or guidelines relating to lockers or improperly 
gaining access to a school locker; 

 
26. Violation of the school district’s Search of Student Lockers, Desks, 

Personal Possessions, and Student’s Person Policy; 
 

27. Violation of the school district’s Student Use and Parking of Motor 
Vehicles; Patrols, Inspections, and Searches Policy; 

 
28. Possession or distribution of slanderous, libelous, or pornographic 

materials; 
 

29. Violation of the school district’s Bullying Prohibition Policy; 
 

30. Student attire or personal grooming which creates a danger to health 
or safety or creates a disruption to the educational process, including 
clothing which bears a message which is lewd, vulgar, or obscene, 
apparel promoting products or activities that are illegal for use by 
minors, or clothing containing objectionable emblems, signs, words, 
objects, or pictures communicating a message that is racist, sexist, 
or otherwise derogatory to a protected minority group or which 
connotes gang membership; 

 
31. Criminal activity; 

 
32. Falsification of any records, documents, notes, or signatures; 

 
33. Tampering with, changing, or altering records or documents of the 

school district by any method including, but not limited to, computer 
access or other electronic means; 

 
34. Scholastic dishonesty which includes, but is not limited to, cheating 

on a school assignment or test, plagiarism, or collusion, including the 
use of picture phones or other technology to accomplish this end; 

 
35. Impertinent or disrespectful words, symbols, acronyms, or language, 

whether oral or written, related to teachers or other school district 
personnel; 

 
36. Violation of the school district’s Harassment and Violence Policy; 

 
37. Actions, including fighting or any other assaultive behavior, which 

causes or could cause injury to the student or other persons or which 
otherwise endangers the health, safety, or welfare of teachers, 
students, other school district personnel, or other persons; 

 
38. Committing an act which inflicts great bodily harm upon another 
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person, even though accidental or a result of poor judgment; 
 

39. Violations against persons, including, but not limited to, assault or 
threatened assault, fighting, harassment, interference or obstruction, 
attack with a weapon, or look-alike weapon, sexual assault, illegal or 
inappropriate sexual conduct, or indecent exposure; 

 
40. Verbal assaults or verbally abusive behavior including, but not limited 

to, use of words, symbols, acronyms, or language, whether oral or 
written, that are discriminatory, abusive, obscene, threatening, 
intimidating,  degrading to other people, or threatening to school 
property; 

 
41. Physical or verbal threats including, but not limited to, the staging or 

reporting of dangerous or hazardous situations that do not exist; 
 

42. Inappropriate, abusive, threatening, or demeaning actions based on 
race, color, creed, religion, sex, marital status, status with regard to 
public assistance, disability, national origin, or sexual orientation; 

 
43. Violation of the school district’s Distribution of Nonschool-Sponsored 

Materials on School Premises by Students and Employees Policy; 
 

44. Violation of the school district’s one-to-one device rules and 
regulations; 

 
45. Violation of school rules, regulations, policies, or procedures, 

including, but not limited to, those policies specifically enumerated in 
this policy;  

 
46. Other acts, as determined by the school district, which are disruptive 

of the educational process or dangerous or detrimental to the student 
or other students, school district personnel or surrounding persons, 
or which violate the rights of others or which damage or endanger 
the property of the school, or which otherwise interferes with or 
obstruct the mission or operations of the school district or the safety 
or welfare of students or employees. 

 
IX. RECESS AND OTHER BREAKS 
 

A. "Recess detention" means excluding or excessively delaying a student from 
participating in a scheduled recess period as a consequence for student 
behavior. Recess detention does not include, among other things, providing 
alternative recess at the student's choice. 

 
B. The school district is encouraged to ensure student access to structured 

breaks from the demands of school and to support teachers, principals, and 
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other school staff in their efforts to use evidence-based approaches to 
reduce exclusionary forms of discipline. 

 
C. The school district must not use recess detention unless: 
 

1. a student causes or is likely to cause serious physical harm to other 
students or staff; 

 
2. the student's parent or guardian specifically consents to the use of 

recess detention; or 
 
3. for students receiving special education services, the student's 

individualized education program team has determined that 
withholding recess is appropriate based on the individualized needs 
of the student. 

 
D. The school district must not withhold recess from a student based on 

incomplete schoolwork. 
 
E. The school district must require school staff to make a reasonable attempt 

to notify a parent or guardian within 24 hours of using recess detention. 
 
F. The school district must compile information on each recess detention at 

the end of each school year, including the student's age, grade, gender, 
race or ethnicity, and special education status. This information must be 
available to the public upon request. The school district is encouraged to 
use the data in professional development promoting the use of 
nonexclusionary discipline. 

 
G. The school district must not withhold or excessively delay a student's 

participation in scheduled mealtimes. This section does not alter a district 
or school's existing responsibilities under Minnesota Statutes, section 
124D.111 or other state or federal law. 

 
X. DISCIPLINARY ACTION OPTIONS 
 

The general policy of the school district is to utilize progressive discipline to the 
extent reasonable and appropriate based upon the specific facts and 
circumstances of student misconduct.  The specific form of discipline chosen in a 
particular case is solely within the discretion of the school district.  At a minimum, 
violation of school district code of conduct, rules, regulations, policies, or 
procedures will result in discussion of the violation and a verbal warning.  The 
school district shall, however, impose more severe disciplinary sanctions for any 
violation, including exclusion or expulsion, if warranted by the student’s 
misconduct, as determined by the school district.  Disciplinary action may include, 
but is not limited to, one or more of the following: 
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A. Student conference with teacher, principal, counselor, or other school 
district personnel, and verbal warning; 

 
B. Confiscation by school district personnel and/or by law enforcement of any 

item, article, object, or thing, prohibited by, or used in the violation of, any 
school district policy, rule, regulation, procedure, or state or federal law.  If 
confiscated by the school district, the confiscated item, article, object, or 
thing will be released only to the parent/guardian following the completion 
of any investigation or disciplinary action instituted or taken related to the 
violation. 

 
C. Parent contact; 

 
D. Parent conference; 

 
E. Removal from class; 

 
F. In-school suspension; 

 
G. Suspension from extracurricular activities; 

 
H. Detention or restriction of privileges; 

 
I. Loss of school privileges; 

 
J. In-school monitoring or revised class schedule; 

 
K. Referral to in-school support services; 

 
L. Referral to community resources or outside agency services; 

 
M. Financial restitution; 

 
N. Referral to police, other law enforcement agencies, or other appropriate 

authorities;  
 

O. A request for a petition to be filed in district court for juvenile delinquency 
adjudication; 

 
P. Out-of-school suspension under the Pupil Fair Dismissal Act; 

 
Q. Preparation of an admission or readmission plan; 

 
R. Saturday school; 

 
S. Expulsion under the Pupil Fair Dismissal Act; 
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T. Exclusion under the Pupil Fair Dismissal Act; and/or 
 

U. Other disciplinary action as deemed appropriate by the school district. 
 
XI. REMOVAL OF STUDENTS FROM CLASS 
 

A. The teacher of record shall have the general control and government of the 
classroom.  Teachers have the responsibility of attempting to modify 
disruptive student behavior by such means as conferring with the student, 
using positive reinforcement, assigning detention or other consequences, 
or contacting the student’s parents.  When such measures fail, or when the 
teacher determines it is otherwise appropriate based upon the student’s 
conduct, the teacher shall have the authority to remove the student from 
class pursuant to the procedures established by this discipline policy.  
“Removal from class” and “removal” mean any actions taken by a teacher, 
principal, or other school district employee to prohibit a student from 
attending a class or activity period for a period of time not to exceed five (5) 
days, pursuant to this discipline policy. 

 
  Grounds for removal from class shall include any of the following: 
 

1. Willful conduct that significantly disrupts the rights of others to an 
education, including conduct that interferes with a teacher’s ability to 
teach or communicate effectively with students in a class or with the 
ability of other students to learn; 

 
2. Willful conduct that endangers surrounding persons, including school 

district employees, the student or other students, or the property of 
the school;  

 
3. Willful violation of any school rules, regulations, policies or 

procedures, including the Code of Student Conduct in this policy; or 
 

4. Other conduct, which in the discretion of the teacher or 
administration, requires removal of the student from class. 

 
Such removal shall be for at least one (1) activity period or class period of 
instruction for a given course of study and shall not exceed five (5) such 
periods. 
 
A student must be removed from class immediately if the student engages 
in assault or violent behavior.  “Assault” is an act done with intent to cause 
fear in another of immediate bodily harm or death; or the intentional infliction 
of, or attempt to inflict, bodily harm upon another.   

 
B. If a student is removed from class more than ten (10) times in a school year, 

the school district shall notify the parent or guardian of the student’s tenth 
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removal from class and make reasonable attempts to convene a meeting 
with the student’s parent or guardian to discuss the problem that is causing 
the student to be removed from class. 

 
[Note:  The following Sections C. - J. must be developed and inserted 
by each school district based upon individual district practices, 
procedures, and preferences. School districts may consider 
developing and inserting procedures identified in Sections K-N.] 

 
C. Procedures for Removal of a Student From a Class. 

 
1. Specify procedures to remove a student from a class to be followed 

by a teacher, school administrator, or other school district employee; 
 

2. Specify required approvals necessary; 
 

3. Specify paperwork and reporting procedures. 
 

D. Period of Time for which a Student may be Removed from a Class (may 
not exceed five (5) class periods for a violation of a rule of conduct) 

 
1. The removal from class shall be for a period of time deemed 

appropriate by the principal, in consultation with the teacher. 
 
E. Responsibility for and Custody of a Student Removed from Class. 

 
1. Designation of where student is to go when removed; 

 
2. Designation of how student is to get to designated destination; 

 
3. Whether student must be accompanied; 

 
4. Statement of what student is to do when and while removed; 

 
5. Designation of who has control over and responsibility for student 

after removal from class. 
 

F. Procedures for Return of a Student to a Specific Class from Which the 
Student was Removed. 

 
1. Specification of procedures; 

 
2. Actions or approvals required such as notes, conferences, 

readmission plans. 
 

G. Procedures for Notifying a Student and the Student’s Parents or 
Guardian of Violation of the Rules of Conduct and of Resulting 
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Disciplinary Actions; 
 

1. Specification of Procedures;  
 

2. Actions or approvals required, such as notes, conferences, 
readmission plans. 

 
H. Students with a Disability; Special Provisions. 

 
1. Procedures for consideration of whether there is a need for further 

assessment; 
 

2. Procedures for consideration of whether there is a need for a review 
of the adequacy of the current Individualized Education Program 
(IEP) of a student with a disability who is removed from class or 
disciplined; and 

 
3. Any procedures determined appropriate for referring students in 

need of special education services to those services. 
 

I. Procedures for Detecting and Addressing Chemical Abuse Problems 
of Students While on School Premises. 

 
1. Establishment of a chemical abuse preassessment team pursuant to 

Minnesota Statutes, section 121A.26; 
 

2. Establishment of teacher reporting procedures to the chemical abuse 
preassessment team pursuant to Minnesota Statutes, section 
121A.29. 

 
J. Procedures for Immediate and Appropriate Interventions Tied to 

Violations of the Code of Student Conduct. 
 

K. Any Procedures Determined Appropriate for Encouraging Early 
Involvement of Parents or Guardians in Attempts to Improve a 
Student’s Behavior. 

 
L. Any Procedures Determined Appropriate for Encouraging Early 

Detection of Behavioral Problems. 
 
M. Any Procedures Determined Appropriate for Referring a Student in 

Need of Special Education Services to Those Services; 
 
N. Any Procedures Determined Appropriate for Ensuring Victims of 

Bullying who Respond with Behavior not Allowed under the School's 
Behavior Policies have Access to a Remedial Response, Consistent 
with Minnesota Statutes, section 121A.031; 
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O. Unscheduled Student Removal From Class 
 
A public school is encouraged to adopt a school policy on parental 
notification for unscheduled student removal from class. The public school 
must consult with child abuse prevention experts to incorporate best 
practices into the school policy. A public school with a policy on parental 
notification must include the policy in the employee handbook and 
disseminate information to school staff regarding child abuse prevention in 
a school setting. 
 
[NOTE: The 2024 Minnesota legislature enacted this provision, which 
does not require a school board to adopt policy language.  School 
districts may determine whether to adopt policy language.] 

 
XII. DISMISSAL 
 

A. “Dismissal” means the denial of the current educational program to any 
student, including exclusion, expulsion, and suspension.  Dismissal does 
not include removal from class. 

 
The school district shall not deny due process or equal protection of the law 
to any student involved in a dismissal proceeding which may result in 
suspension, exclusion or expulsion. 

 
The school district shall not dismiss any student without attempting to use 
nonexclusionary disciplinary policies and procedures before dismissal 
proceedings or pupil withdrawal agreements, except where it appears that 
the student will create an immediate and substantial danger to self or to 
surrounding persons or property. 
 
The use of exclusionary practices for early learners as defined in Minnesota 
Statutes, section 121A.425, is prohibited.  The use of exclusionary practices 
to address attendance and truancy issues is prohibited. 

 
B. Violations leading to suspension, based upon severity, may also be grounds 

for actions leading to expulsion, and/or exclusion.  A student may be 
dismissed on any of the following grounds: 

 
1. Willful violation of any reasonable school board regulation, including 

those found in this policy; 
 

2. Willful conduct that significantly disrupts the rights of others to an 
education, or the ability of school personnel to perform their duties, 
or school sponsored extracurricular activities; or 

 
3. Willful conduct that endangers the student or other students, or 

surrounding persons, including school district employees, or property 
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of the school. 
 

C. Disciplinary Dismissals Prohibited 
 

1. A pupil enrolled in the following is not subject to dismissals under the 
Pupil Fair Dismissal Act: 

 
a. a preschool or prekindergarten program, including an early 

childhood family education, school readiness, voluntary 
prekindergarten, Head Start, or other school-based preschool 
or prekindergarten program; or 

 
b. kindergarten through Grade 3. 
 

2. This section does not apply to a dismissal from school for less than 
one school day, except as provided under Minnesota Statutes, 
chapter 125A and federal law for a student receiving special 
education services. 

 
3. Notwithstanding this section, expulsions and exclusions may be 

used only after resources outlined under nonexclusionary discipline 
have been exhausted, and only in circumstances where there is an 
ongoing serious safety threat to the child or others. 

 
D. Suspension Procedures 

 
1. “Suspension” means an action by the school administration, under 

rules promulgated by the school board, prohibiting a student from 
attending school for a period of no more than ten (10) school days; 
provided, however, if a suspension is longer than five (5) school 
days, the suspending administrator shall provide the superintendent 
with a reason for the longer term of suspension.  This definition does 
not apply to dismissal for one (1) school day or less where a student 
with a disability does not receive regular or special education 
instruction during that dismissal period. 

 
2. School administration must allow a suspended pupil the opportunity 

to complete all school work assigned during the period of the pupil's 
suspension and to receive full credit for satisfactorily completing the 
assignments. The school principal or other person having 
administrative control of the school building or program is 
encouraged to designate a district or school employee as a liaison to 
work with the pupil's teachers to allow the suspended pupil to (1) 
receive timely course materials and other information, and (2) 
complete daily and weekly assignments and receive teachers' 
feedback. 
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3. If a student’s total days of removal from school exceed ten (10) 
cumulative days in a school year, the school district shall make 
reasonable attempts to convene a meeting with the student and the 
student’s parent or guardian before subsequently removing the 
student from school and, with the permission of the parent or 
guardian, arrange for a mental health screening for the student at the 
parent or guardian’s expense.  The purpose of this meeting is to 
attempt to determine the student’s need for assessment or other 
services or whether the parent or guardian should have the student 
assessed or diagnosed to determine whether the student needs 
treatment for a mental health disorder. 

 
4. The definition of suspension under Minnesota Statutes, 

section 121A.41, subdivision 10, does not apply to a student's 
dismissal from school for less than one day, except as provided 
under federal law for a student with a disability. Each suspension 
action may include a readmission plan.  The plan shall include, where 
appropriate, a provision for implementing alternative educational 
services upon readmission which must not be used to extend the 
current suspension.  A readmission plan must not obligate a parent 
or guardian to provide psychotropic drugs to their student as a 
condition of readmission.  School administration must not use the 
refusal of a parent or guardian to consent to the administration of 
psychotropic drugs to their student or to consent to a psychiatric 
evaluation, screening, or examination of the student as a ground, by 
itself, to prohibit the student from attending class or participating in a 
school-related activity, or as a basis of a charge of child abuse, child 
neglect, or medical or educational neglect.  The school 
administration may not impose consecutive suspensions against the 
same student for the same course of conduct, or incident of 
misconduct, except where the student will create an immediate and 
substantial danger to self or to surrounding persons or property or 
where the school district is in the process of initiating an expulsion, 
in which case the school administration may extend the suspension 
to a total of fifteen (15) days. 

 
5. A child with a disability may be suspended.  When a child with a 

disability has been suspended for more than five (5) consecutive 
days or ten (10) cumulative school days in the same year, and that 
suspension does not involve a recommendation for expulsion or 
exclusion or other change in placement under federal law, relevant 
members of the child’s IEP team, including at least one of the child’s 
teachers, shall meet and determine the extent to which the child 
needs services in order to continue to participate in the general 
education curriculum, although in another setting, and to progress 
toward meeting the goals in the child’s IEP.  That meeting must occur 
as soon as possible, but no more than ten (10) days after the sixth 
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(6th) consecutive day of suspension or the tenth (10th) cumulative day 
of suspension has elapsed. 

 
6. Alternative education services must be provided to a pupil who is 

suspended for more than five (5) consecutive school days. 
Alternative educational services may include, but are not limited to, 
special tutoring, modified curriculum, modified instruction, other 
modifications or adaptations, instruction through electronic media, 
special education services as indicated by appropriate assessments, 
homebound instruction, supervised homework, or enrollment in 
another district or in an alternative learning center under Minnesota 
Statutes, section 123A.05 selected to allow the student to progress 
toward meeting graduation standards under Minnesota Statutes, 
section 120B.02, although in a different setting. 

 
7. The school administration shall not suspend a student from school 

without an informal administrative conference with the student.  The 
informal administrative conference shall take place before the 
suspension, except where it appears that the student will create an 
immediate and substantial danger to self or to surrounding persons 
or property, in which case the conference shall take place as soon 
as practicable following the suspension.  At the informal 
administrative conference, a school administrator shall notify the 
student of the grounds for the suspension, provide an explanation of 
the evidence the authorities have, and the student may present the 
student’s version of the facts.  A separate administrative conference 
is required for each period of suspension. 

 
8. After school administration notifies a student of the grounds for 

suspension, school administration may, instead of imposing the 
suspension, do one or more of the following: 

 
   a. strongly encourage a parent or guardian of the student to 

attend school with the student for one day; 
 
   b. assign the student to attend school on Saturday as supervised 

by the principal or the principal’s designee; and 
 
   c. petition the juvenile court that the student is in need of 

services under Minnesota Statutes chapter 260C. 
 

9. A written notice containing the grounds for suspension, a brief 
statement of the facts, a description of the testimony, a readmission 
plan, and a copy of the Minnesota Pupil Fair Dismissal Act, 
Minnesota Statutes, sections 121A.40-121A.56, shall be personally 
served upon the student at or before the time the suspension is to 
take effect, and upon the student’s parent or guardian by mail within 
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forty-eight (48) hours of the conference.  (See attached sample 
Notice of Suspension.) 

 
10. The school administration shall make reasonable efforts to notify the 

student’s parent or guardian of the suspension by telephone as soon 
as possible following suspension. 

 
11. In the event a student is suspended without an informal 

administrative conference on the grounds that the student will create 
an immediate and substantial danger to surrounding persons or 
property, the written notice shall be served upon the student and the 
student’s parent or guardian within forty-eight (48) hours of the 
suspension.  Service by mail shall be complete upon mailing. 

 
12. Notwithstanding the foregoing provisions, the student may be 

suspended pending the school board’s decision in an expulsion or 
exclusion proceeding, provided that alternative educational services 
are implemented to the extent that suspension exceeds five (5) 
consecutive school days. 

 
E. Expulsion and Exclusion Procedures 

 
1. “Expulsion” means a school board action to prohibit an enrolled 

student from further attendance for up to twelve (12) months from the 
date the student is expelled.  The authority to expel rests with the 
school board. 

 
2. “Exclusion” means an action taken by the school board to prevent 

enrollment or re-enrollment of a student for a period that shall not 
extend beyond the school year.  The authority to exclude rests with 
the school board. 

 
3. All expulsion and exclusion proceedings will be held pursuant to and 

in accordance with the provisions of the Minnesota Pupil Fair 
Dismissal Act, Minnesota Statutes, sections 121A.40-121A.56. 

 
4. No expulsion or exclusion shall be imposed without a hearing, unless 

the right to a hearing is waived in writing by the student and parent 
or guardian. 

 
5. The student and parent or guardian shall be provided written notice 

of the school district’s intent to initiate expulsion or exclusion 
proceedings.  This notice shall be served upon the student and his 
or her parent or guardian personally or by mail, and shall contain a 
complete statement of the facts; a list of the witnesses and a 
description of their testimony; state the date, time and place of 
hearing; be accompanied by a copy of the Pupil Fair Dismissal Act, 
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Minnesota Statutes, sections 121A.40-121A.56; describe the 
nonexclusionary disciplinary practices accorded the student in an 
attempt to avoid the expulsion proceedings; and inform the student 
and parent or guardian of their right to: (1) have a representative of 
the student’s own choosing, including legal counsel at the hearing; 
(2) examine the student’s records before the hearing; (3) present 
evidence; and (4) confront and cross-examine witnesses.  The 
school district must advise the student’s parent or guardian that free 
or low-cost legal assistance may be available and that a legal 
assistance resource list is available from the Minnesota Department 
of Education (MDE) and is posted on its website. 

 
6. The hearing shall be scheduled within ten (10) days of the service of 

the written notice unless an extension, not to exceed five (5) days, is 
requested for good cause by the school district, student, parent, or 
guardian.  

 
7. All hearings shall be held at a time and place reasonably convenient 

to the student, parent, or guardian and shall be closed, unless the 
student, parent, or guardian requests an open hearing. 

 
8. The school district shall record the hearing proceedings at district 

expense, and a party may obtain a transcript at its own expense. 
 

9. The student shall have a right to a representative of the student’s 
own choosing, including legal counsel, at the student’s sole expense.  
The school district shall advise the student’s parent or guardian that 
free or low-cost legal assistance may be available and that a legal 
assistance resource list is available from MDE.  The school board 
may appoint an attorney to represent the school district in any 
proceeding. 

 
10. If the student designates a representative other than the parent or 

guardian, the representative must have a written authorization from 
the student and the parent or guardian providing them with access 
to and/or copies of the student’s records. 

 
11. All expulsion or exclusion hearings shall take place before and be 

conducted by an independent hearing officer designated by the 
school district.  The hearing shall be conducted in a fair and impartial 
manner.  Testimony shall be given under oath and the hearing officer 
shall have the power to issue subpoenas and administer oaths. 

 
12. At a reasonable time prior to the hearing, the student, parent or 

guardian, or authorized representative shall be given access to all 
school district records pertaining to the student, including any tests 
or reports upon which the proposed dismissal action may be based. 
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13. The student, parent or guardian, or authorized representative, shall 

have the right to compel the presence of any school district employee 
or agent or any other person who may have evidence upon which 
the proposed dismissal action may be based, and to confront and 
cross-examine any witnesses testifying for the school district. 

 
14. The student, parent or guardian, or authorized representative, shall 

have the right to present evidence and testimony, including expert 
psychological or educational testimony. 

 
15. The student cannot be compelled to testify in the dismissal 

proceedings. 
 

16. The hearing officer shall prepare findings and a recommendation 
based solely upon substantial evidence presented at the hearing, 
which must be made to the school board and served upon the parties 
within two (2) days after the close of the hearing. 

 
17. The school board shall base its decision upon the findings and 

recommendation of the hearing officer and shall render its decision 
at a meeting held within five (5) days after receiving the findings and 
recommendation.  The school board may provide the parties with the 
opportunity to present exceptions and comments to the hearing 
officer’s findings and recommendation provided that neither party 
presents any evidence not admitted at the hearing.  The decision by 
the school board must be based on the record, must be in writing, 
and must state the controlling facts on which the decision is made in 
sufficient detail to apprise the parties and the Commissioner of the 
Minnesota Department of Education (Commissioner) of the basis 
and reason for the decision. 

 
18. A party to an expulsion or exclusion decision made by the school 

board may appeal the decision to the Commissioner within twenty-
one (21) calendar days of school board action pursuant to Minnesota 
Statutes section 121A.49.  The decision of the school board shall be 
implemented during the appeal to the Commissioner. 

 
19. The school district shall report any suspension, expulsion or 

exclusion action taken to the appropriate public service agency, 
when the student is under the supervision of such agency. 

 
20. The school district must report, through the MDE electronic reporting 

system, each expulsion or exclusion within thirty (30) days of the 
effective date of the action to the Commissioner. This report must 
include a statement of alternative educational services given the 
student and the reason for, the effective date, and the duration of the 
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exclusion or expulsion.  The report must also include the student’s 
age, grade, gender, race, and special education status.  The 
dismissal report must include state student identification numbers of 
affected students. 

 
21. Whenever a student fails to return to school within ten (10) school 

days of the termination of dismissal, a school administrator shall 
inform the student and his/her parent or guardian by mail of the 
student’s right to attend and to be reinstated in the school district. 

 
XIII. ADMISSION OR READMISSION PLAN 
 

A school administrator must prepare and enforce an admission or readmission 
plan for any student who is excluded or expelled from school.  The plan must 
include measures to improve the student’s behavior, which may include completing 
a character education program consistent with Minnesota Statutes, section 
120B.232, subdivision 1, social and emotional learning, counseling, social work 
services, mental health services, referrals for special education or 504 evaluation, 
and evidence-based academic interventions.  The plan must include reasonable 
attempts to obtain parental involvement in the admission or readmission process, 
and may indicate the consequences to the student of not improving the student’s 
behavior.  The readmission plan must not obligate parents to provide a 
sympathomimetic medication for their child as a condition of readmission. 

 
XIV. NOTIFICATION OF POLICY VIOLATIONS 
 

Notification of any violation of this policy and resulting disciplinary action shall be 
as provided herein, or as otherwise provided by the Pupil Fair Dismissal Act or 
other applicable law.  The teacher, principal or other school district official may 
provide additional notification as deemed appropriate. 

 
In addition, the school district must report, through the MDE electronic reporting 
system, each exclusion or expulsion, each physical assault of a school district 
employee by a pupil, and each pupil withdrawal agreement within thirty (30) days 
of the effective date of the dismissal action, pupil withdrawal, or assault, to the 
MDE Commissioner.  This report must include a statement of the nonexclusionary 
disciplinary practices, or other sanction, intervention, or resolution in response to 
the assault given to the pupil and the reason for, the effective date, and the duration 
of the exclusion or expulsion or other sanction, intervention, or resolution.  The 
report must also include the pupil’s age, grade, gender, race, and special 
education status. 

 
XV. STUDENT DISCIPLINE RECORDS 
 

The policy of the school district is that complete and accurate student discipline 
records be maintained.  The collection, dissemination, and maintenance of student 
discipline records shall be consistent with applicable school district policies and 
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federal and state law, including the Minnesota Government Data Practices Act, 
Minnesota Statutes chapter 13. 

 
XVI. STUDENTS WITH DISABILITIES 
 

Students who are currently identified as eligible under the IDEA or Section 504 will 
be subject to the provisions of this policy, unless the student’s IEP or 504 plan 
specifies a necessary modification. 

 
Before initiating an expulsion or exclusion of a student with a disability, relevant 
members of the child’s IEP team and the child’s parent shall, consistent with 
federal law, conduct a manifestation determination and determine whether the 
child’s behavior was (i) caused by or had a direct and substantial relationship to 
the child’s disability and (ii) whether the child’s conduct was a direct result of a 
failure to implement the child’s IEP.  If the student’s educational program is 
appropriate and the behavior is not a manifestation of the student’s disability, the 
school district will proceed with discipline – up to and including expulsion – as if 
the student did not have a disability, unless the student’s educational program 
provides otherwise.  If the team determines that the behavior subject to discipline 
is a manifestation of the student’s disability, the team shall conduct a functional 
behavioral assessment and implement a behavioral intervention plan for such 
student provided that the school district had not conducted such assessment prior 
to the manifestation determination before the behavior that resulted in a change of 
placement.  Where a behavioral intervention plan previously has been developed, 
the team will review the behavioral intervention plan and modify it as necessary to 
address the behavior. 

 
When a student who has an IEP is excluded or expelled for misbehavior that is not 
a manifestation of the student’s disability, the school district shall continue to 
provide special education and related services during the period of expulsion or 
exclusion. 

 
XVII. OPEN ENROLLED STUDENTS 
 

The school district may terminate the enrollment of a nonresident student enrolled 
under an Enrollment Option Program (Minnesota Statutes section 124D.03) or 
Enrollment in Nonresident District (Minnesota Statutes section 124D.08) at the end 
of a school year if the student meets the definition of a habitual truant, the student 
has been provided appropriate services for truancy (Minnesota Statutes chapter 
260A), and the student’s case has been referred to juvenile court.  The school 
district may also terminate the enrollment of a nonresident student over the age of 
seventeen (17) enrolled under an Enrollment Options Program if the student is 
absent without lawful excuse for one or more periods on fifteen (15) school days 
and has not lawfully withdrawn from school. 
 

XVIII. DISCIPLINE COMPLAINT PROCEDURE 
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Students, parents and other guardians, and school staff may file a complaint and 
seek corrective action when the requirements of the Minnesota Pupil Fair 
Dismissal Act, including the implementation of the local behavior and discipline 
policies, are not being implemented appropriately or are being discriminately 
applied.  
 
The Discipline Complaint Procedure must, at a minimum: 
 
1. provide procedures for communicating this policy including the ability for a 

parent to appeal a decision under Minnesota Statutes, section 121A.49 that 
contains explicit instructions for filing the complaint; 

 
2. provide an opportunity for involved parties to submit additional information 

related to the complaint; 
 
3. provide a procedure to begin to investigate complaints within three school 

days of receipt, and identify personnel who will manage the investigation 
and any resulting record and are responsible for keeping and regulating 
access to any record; 

 
4. provide procedures for issuing a written determination to the complainant 

that addresses each allegation and contains findings and conclusions; 
 
5. if the investigation finds the requirements of Minnesota Statutes, sections 

121A.40 to 121A.61, including any local policies that were not implemented 
appropriately, contain procedures that require a corrective action plan to 
correct a student's record and provide relevant staff with training, coaching, 
or other accountability practices to ensure appropriate compliance with 
policies in the future; and 

 
6. prohibit reprisals or retaliation against any person who asserts, alleges, or 

reports a complaint, and provide procedures for applying appropriate 
consequences for a person who engages in reprisal or retaliation. 

 
XIX. DISTRIBUTION OF POLICY 
 

The school district will notify students and parents of the existence and contents 
of this policy in such manner as it deems appropriate.  Copies of this discipline 
policy shall be made available to all students and parents at the commencement 
of each school year and to all new students and parents upon enrollment.  This 
policy shall also be available upon request in each principal’s office. 

 
XX. REVIEW OF POLICY 
 

The principal and representatives of parents, students and staff in each school 
building shall confer at least annually to review this discipline policy, determine if 
the policy is working as intended, and to assess whether the discipline policy has 
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been enforced.  Any recommended changes shall be submitted to the 
superintendent for consideration by the school board, which shall conduct an 
annual review of this policy. 

 
Adopted: December 4, 2023 
Revised: August 19, 2024 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations and Graduation 
Requirements for Minnesota Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. §§ 121A.60 (Definitions) 
Minn. Stat. § 121A.61 (Discipline and Removal of Students from 
Class) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (State-Approved Alternative Program 
Organization) 
Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in 
Nonresident District; Exceptions) 
Minn. Stat. Ch. 125A (Special Education and Special Programs) 
Minn. Stat. § 152.22, Subd. 6 (Definitions) 
Minn. Stat. § 152.23 (Limitations) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Safety and Placement) 
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 

 
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 419 (Tobacco-Free Environment; 
Possession and Use of Tobacco, Tobacco-Related Devices, and 
Electronic Delivery Devices; Vaping Awareness and Prevention 
Instruction) 
MSBA/MASA Model Policy 501 (School Weapons) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 503 (Student Attendance) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-
Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
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MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 
Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor 
Vehicles; Patrols, Inspections, and Searches) 
MSBA/MASA Model Policy 610 (Field Trips) 
MSBA/MASA Model Policy 709 (Student Transportation Safety 
Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses) 



Faribault Public Schools
Faribault, MN

         Non-Instructional Operations
and Business Services

                                                                                                                Series 700

Public Data and Data Subject Requests
Policy  No. 722

[Note: School districts are required by statute to establish procedures consistent with
the Minnesota Government Data Practices Act for public data requests and data
subject requests.]

I. PURPOSE

The school district recognizes its responsibility relative to the collection, maintenance,
and dissemination of public data as provided in state statutes.

II. GENERAL STATEMENT OF POLICY

The school district will comply with the requirements of the Minnesota Government Data
Practices Act, Minnesota Statutes chapter 13 (MGDPA), and Minnesota Rules parts
1205.0100-1205.2000 in responding to requests for public data.

III. DEFINITIONS

A. Confidential Data on Individuals

Data made not public by statute or federal law applicable to the data and are
inaccessible to the individual subject of those data.

B. Data on Individuals

All government data in which any individual is or can be identified as the subject
of that data, unless the appearance of the name or other identifying data can be
clearly demonstrated to be only incidental to the data and the data are not
accessed by the name or other identifying data of any individual.

C. Data Practices Compliance Officer

The data practices compliance official is the designated employee of the school
district to whom persons may direct questions or concerns regarding problems in



obtaining access to data or other data practices problems. The responsible
authority may be the data practices compliance official.

D. Government Data

All data collected, created, received, maintained or disseminated by any
government entity regardless of its physical form, storage media or conditions of
use.

E. Individual

“Individual” means a natural person. In the case of a minor or an incapacitated
person as defined in Minnesota Statutes section 524.5-102, subdivision 6,
"individual" includes a parent or guardian or an individual acting as a parent or
guardian in the absence of a parent or guardian, except that the responsible
authority shall withhold data from parents or guardians, or individuals acting as
parents or guardians in the absence of parents or guardians, upon request by the
minor if the responsible authority determines that withholding the data would be
in the best interest of the minor.

F. Inspection

“Inspection” means the visual inspection of paper and similar types of
government data. Inspection does not include printing copies by the school
district, unless printing a copy is the only method to provide for inspection of the
data. For data stored in electronic form and made available in electronic form on
a remote access basis to the public by the school district, inspection includes
remote access to the data by the public and the ability to print copies of or
download the data on the public’s own computer equipment.

G. Not Public Data

Any government data classified by statute, federal law, or temporary classification
as confidential, private, nonpublic, or protected nonpublic.

H. Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data: (a)
not accessible to the public; and (b) accessible to the subject, if any, of the data.

I. Private Data on Individuals

Data made by statute or federal law applicable to the data: (a) not public; and (b)
accessible to the individual subject of those data.



J. Protected Nonpublic Data

Data not on individuals made by statute or federal law applicable to the data (a)
not public and (b) not accessible to the subject of the data.

K. Public Data

All government data collected, created, received, maintained, or disseminated by
the school district, unless classified by statute, temporary classification pursuant
to statute, or federal law, as nonpublic or protected nonpublic; or, with respect to
data on individuals, as private or confidential.

L. Public Data Not on Individuals

Data accessible to the public pursuant to Minnesota Statutes section 13.03.

M. Public Data on Individuals

Data accessible to the public in accordance with the provisions of section 13.03.

N. Responsible Authority

The individual designated by the school board as the individual responsible for
the collection, use, and dissemination of any set of data on individuals,
government data, or summary data, unless otherwise provided by state law. Until
an individual is designated by the school board, the responsible authority is the
superintendent.

O. Summary Data

Statistical records and reports derived from data on individuals but in which
individuals are not identified and from which neither their identities nor any other
characteristic that could uniquely identify an individual is ascertainable. Unless
classified pursuant to Minnesota Statutes section 13.06, another statute, or federal
law, summary data is public.

IV. REQUESTS FOR PUBLIC DATA

A. All requests for public data must be made in writing directed to the responsible
authority.

1. A request for public data must include the following information:

a. Date the request is made;

b. A clear description of the data requested;



c. Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

d. Method to contact the requestor (such as phone number, address,
or email address).

2. Unless specifically authorized by statute, the school district may not
require persons to identify themselves, state a reason for, or justify a
request to gain access to public government data. A person may be asked
to provide certain identifying or clarifying information for the sole
purpose of facilitating access to the data.

3. The identity of the requestor is public, if provided, but cannot be required
by the government entity.

4. The responsible authority may seek clarification from the requestor if the
request is not clear before providing a response to the data request.

B. The responsible authority will respond to a data request at reasonable times and
places as follows:

1. The responsible authority will notify the requestor in writing as follows:

a. The requested data does not exist; or

b. The requested data does exist but either all or a portion of the data
is not accessible to the requestor; or

(1) If the responsible authority determines that the requested
data is classified so that access to the requestor is denied,
the responsible authority will inform the requestor of the
determination in writing, as soon thereafter as possible, and
shall cite the specific statutory section, temporary
classification, or specific provision of federal law on which
the determination is based.

(2) Upon the request of a requestor who is denied access to
data, the responsible authority shall certify in writing that
the request has been denied and cite the specific statutory
section, temporary classification, or specific provision of
federal law upon which the denial was based.

c. The requested data does exist and provide arrangements for
inspection of the data, identify when the data will be available for
pick-up, or indicate that the data will be sent by mail. If the



requestor does not appear at the time and place established for
inspection of the data or the data is not picked up within ten (10)
business days after the requestor is notified, the school district will
conclude that the data is no longer wanted and will consider the
request closed.

2. The school district’s response time may be affected by the size and
complexity of the particular request, including necessary redactions of the
data, and also by the number of requests made within a particular period of
time.

3. The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

4. The school district is not required by the MGDPA to create or collect new
data in response to a data request, or to provide responsive data in a
specific form or arrangement if the school district does not keep the data
in that form or arrangement.

5. The school district is not required to respond to questions that are not
about a particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A. A request for the preparation of summary data shall be made in writing directed to
the responsible authority.

1. A request for the preparation of summary data must include the following
information:

a. Date the request is made;

b. A clear description of the data requested;

c. Identify the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email
address).

B. The responsible authority will respond within ten (10) business days of the receipt
of a request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and

2. The summary data requested; or



3. A written statement describing a time schedule for preparing the requested
summary data, including reasons for any time delays; or

4. A written statement describing the reasons why the responsible authority
has determined that the requestor’s access would compromise the private
or confidential data.

C. The school district may require the requestor to pre-pay all or a portion of the cost
of creating the summary data before the school district begins to prepare the
summary data.

VI. DATA BY AN INDIVIDUAL DATA SUBJECT

A. Collection and storage of all data on individuals and the use and dissemination of
private and confidential data on individuals shall be limited to that necessary for
the administration and management of programs specifically authorized by the
legislature or local governing body or mandated by the federal government.

B. Private or confidential data on an individual shall not be collected, stored, used, or
disseminated by the school district for any purposes other than those stated to the
individual at the time of collection in accordance with Minnesota Statutes
section 13.04, except as provided in Minnesota Statutes section 13.05, subdivision
4.

C. Upon request to the responsible authority or designee, an individual shall be
informed whether the individual is the subject of stored data on individuals, and
whether it is classified as public, private or confidential. Upon further request, an
individual who is the subject of stored private or public data on individuals shall
be shown the data without any charge and, if desired, shall be informed of the
content and meaning of that data.

D. After an individual has been shown the private data and informed of its meaning,
the data need not be disclosed to that individual for six months thereafter unless a
dispute or action pursuant to this section is pending or additional data on the
individual has been collected or created.

E. The responsible authority or designee shall provide copies of the private or public
data upon request by the individual subject of the data. The responsible authority
or designee may require the requesting person to pay the actual costs of making
and certifying the copies.



F. The responsible authority or designee shall comply immediately, if possible, with
any request made pursuant to this subdivision, or within ten days of the date of the
request, excluding Saturdays, Sundays and legal holidays, if immediate
compliance is not possible.

G. An individual subject of the data may contest the accuracy or completeness of
public or private data. To exercise this right, an individual shall notify in writing
the responsible authority describing the nature of the disagreement. The
responsible authority shall within 30 days either: (1) correct the data found to be
inaccurate or incomplete and attempt to notify past recipients of inaccurate or
incomplete data, including recipients named by the individual; or (2) notify the
individual that the authority believes the data to be correct. Data in dispute shall
be disclosed only if the individual's statement of disagreement is included with
the disclosed data.

H. The determination of the responsible authority may be appealed pursuant to the
provisions of the Administrative Procedure Act relating to contested cases. Upon
receipt of an appeal by an individual, the commissioner shall, before issuing the
order and notice of a contested case hearing required by Minnesota Statutes
chapter 14, try to resolve the dispute through education, conference, conciliation,
or persuasion. If the parties consent, the commissioner may refer the matter to
mediation. Following these efforts, the commissioner shall dismiss the appeal or
issue the order and notice of hearing.

I. Data on individuals that have been successfully challenged by an individual must
be completed, corrected, or destroyed by a government entity without regard to
the requirements of Minnesota Statutes section 138.17.

J. After completing, correcting, or destroying successfully challenged data, the
school district may retain a copy of the commissioner of administration's order
issued under Minnesota Statutes chapter 14 or, if no order were issued, a summary
of the dispute between the parties that does not contain any particulars of the
successfully challenged data.

VII. REQUESTS FOR DATA BY AN INDIVIDUAL SUBJECT OF THE DATA

A. All requests for individual subject data must be made in writing directed to the
responsible authority.

B. A request for individual subject data must include the following information:

1. Statement that one is making a request as a data subject for data about the
individual or about a student for whom the individual is the parent or
guardian;



2. Date the request is made;

3. A clear description of the data requested;

4. Proof that the individual is the data subject or the data subject’s parent or
guardian;

5. Identification of the form in which the data is to be provided (e.g.,
inspection, copying, both inspection and copying, etc.); and

6. Method to contact the requestor (such as phone number, address, or email
address).

C. The identity of the requestor of private data is private.

D. The responsible authority may seek clarification from the requestor if the request
is not clear before providing a response to the data request.

E. Policy 515 (Protection and Privacy of Pupil Records) addresses requests of
students or their parents for educational records and data.

VIII. COSTS

A. Public Data

1. The school district will charge for copies provided as follows:

a. 100 or fewer pages of black and white, letter or legal sized paper
copies will be charged at 25 cents for a one-sided copy or 50 cents
for a two-sided copy.

b. More than 100 pages or copies on other materials are charged
based upon the actual cost of searching for and retrieving the data
and making the copies or electronically sending the data, unless the
cost is specifically set by statute or rule.

(1) The actual cost of making copies includes employee time,
the cost of the materials onto which the data is copied
(paper, CD, DVD, etc.), and mailing costs (if any).

(2) Also, if the school district does not have the capacity to
make the copies, e.g., photographs, the actual cost paid by
the school district to an outside vendor will be charged.



2. All charges must be paid for in cash or by check in advance of receiving
the copies.

B. Summary Data

1. Any costs incurred in the preparation of summary data shall be paid by the
requestor prior to preparing or supplying the summary data.

2. The school district may assess costs associated with the preparation of
summary data as follows:

a. The cost of materials, including paper, the cost of the labor
required to prepare the copies, any schedule of standard copying
charges established by the school district, any special costs
necessary to produce such copies from a machine-based
record-keeping system, including computers and microfilm
systems;

b. The school district may consider the reasonable value of the
summary data prepared and, where appropriate, reduce the costs
assessed to the requestor.

C. Data Belonging to an Individual Subject

1. The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those
instances where the data subject only desires to view private data.

The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies. Based on the
factors set forth in Minnesota Rule 1205.0300, subpart 4, the school
district determines that a reasonable fee would be the charges set forth in
section VIII.A of this policy that apply to requests for data by the public. 

2. The school district may not charge a fee to search for or to retrieve
educational records of a child with a disability by the child’s parent or
guardian or by the child upon the child reaching the age of majority.

IX. Annual Review and Posting

A. The responsible authority shall prepare a written data access policy and a written
policy for the rights of data subjects (including specific procedures the school
district uses for access by the data subject to public or private data on



individuals). The responsible authority shall update the policies no later than
August 1 of each year, and at any other time as necessary to reflect changes in
personnel, procedures, or other circumstances that impact the public’s ability to
access data.

B. Copies of the policies shall be easily available to the public by distributing free
copies to the public or by posting the policies in a conspicuous place within the
school district that is easily accessible to the public or by posting them on the
school district’s website.

Data Practices Contacts

Responsible Authority:
Jamie Bente
Faribault Public Schools
710 17th Street SW
Faribault, MN 55021
Phone: 507-333-6010
Email: jbente@faribault.k12.mn.us

Data Practices Compliance Official:
Jamie Bente
Faribault Public Schools
710 17th Street SW
Faribault, MN 55021
Phone: 507-333-6010
Email: jbente@faribault.k12.mn.us

Data Practices Designee(s):
Jamie Bente
Faribault Public Schools
710 17th Street SW
Faribault, MN 55021
Phone: 507-333-6010
Email: jbente@faribault.k12.mn.us

Date of Adoption: 11-21-22
Last reviewed: 2/20/2024

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn. Stat. § 13.05 (Duties of Responsible Authority)

mailto:jbente@faribault.k12.mn.us
mailto:jbente@faribault.k12.mn.us
mailto:jbente@faribault.k12.mn.us


Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel
Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)



FARIBAULT PUBLIC SCHOOLS
Faribault, Minnesota

Business Procedures
Series 800

USE OF AND REPRODUCTION OF COPYRIGHTED 
MATERIALS

Policy No. 803.4 625
I. PURPOSE

The purpose of this policy is to provide direction for compliance with federal 
copyright laws, 17 U.S.C. § 101, et seq.

II. GENERAL STATEMENT OF POLICY
It is policy of the school board Independent School District No. 656 seeks to ensure 
that copyright laws are adhered to by the School District, its employees, and its 
students., and others providing services on the School District’s behalf.

III. DEFINITIONS
A. Copyright is a type of intellectual property that protects original works of 

authorship as soon as an author fixes the work in a tangible form of 
expression.

B. Works of authorship include literary works, musical works, dramatic 
works, pantomimes and choreographic works, pictorial, graphic, and 
sculptural works, motion pictures, audiovisual works, sound recordings, 
and architectural works. Copyrighted Work is the expression of an 
original creative work and/or the recording, or fixing, of a creative work. 
Copyright begins with the expression of a created work.Copyright 
protection does not extend to any idea, procedure, process, system, 
method of operation, concept, principle, or discovery, regardless of the 
form in which it is described, explained, illustrated, or embodied in a 
work of authorship. 

B.C. The exclusive rights of copyright owners include the right to: (1) 
reproduce the copyrighted work in copies or phonorecords; (2) prepare 
derivative works based upon the copyrighted work; (3) distribute copies 
or phonorecords of the copyrighted work to the public by sale or other 
transfer of ownership, or by rental, lease, or lending;(4) in the case of 
literary, musical, dramatic, and choreographic works, pantomimes, and 
motion pictures and other audiovisual works, to perform the copyrighted 
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work publicly; (5) in the case of literary, musical, dramatic, and 
choreographic works, pantomimes, and pictorial, graphic, or sculptural 
works, including the individual images of a motion picture or other 
audiovisual work, to display the copyrighted work publicly; and (6) in the 
case of sound recordings, to perform the copyrighted work publicly by 
means of a digital audio transmission.

C.D. Fair Use is the legal doctrine that allows for the use or reproduction of 
copyrighted works for the purposes of criticism, comment, news reporting, 
teaching, scholarship, or research.

Legitimately Owned Copy or Legal Copy is a legally obtained or legally 
archived copyrighted work from which the work can be perceived, 
reproduced, or otherwise communicated.

D.E. A work of authorship is in the “public domain” if it is no longer under copyright 
protection or if it failed to meet the requirements for copyright protection. Public 
Domain Works are creative works that are no longer protected by intellectual 
property laws such as copyright. Public domain works can be freely used without 
permission or restriction. Derivatives, additions, and/or new original elements 
added to public domain work are not considered public domain.

IV. COPYRIGHT COMPLIANCE
School District staff, students, and others providing services on the School District’s 
behalf shall comply with the Copyright Act of 1976 and all subsequent amendments, 
17 U.S.C. § 101, et seq., when using copyrighted works for educational purposes 
and/or while using School District equipment, technology, computer systems, and/or 
internet.

School District staff, students, and others providing services on the School District’s 
behalf are prohibited from unlawfully copying or otherwise reproducing copyrighted 
materials.

IV.V. FAIR USE STANDARDS
Only legal copies of copyrighted materials may be made on school equipment or 
used in or by the School District, its staff, its students, or others providing services 
on the Pursuant to the Copyright Act, 17 U.S.C. § 107, the fair use of a copyrighted 
work for teaching, scholarship, or research purposes is not an infringement of 
copyright. In determining whether the use made of a work in any particular case is a 
fair use the factors to be considered shall include:
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1. School District’s behalf. Copyrighted materials, whether they 
are print or non-print, shall not be duplicated without written 
permission from the copyright holder unless such 
reproduction meets: satisfactorily considers:

2.1. The purpose and character of the use, including whether 
such use is of a commercial nature or is for nonprofit 
educational purposes;

3.2. the nature of the copyrighted work;

4.3. the amount and substantiality of the portion used in relation to the 
copyrighted work as a whole; and

5.4. the effect of the use on the potential market for or value of the 
copyrighted work.

School District staff members must contact the District Media Specialist or the 
Director of Educational Technology and Innovation prior to using copyrighted 
materials for educational purposes to ensure compliance with this policy and the 
law. 

"Fair use" standards;

V.VI. EXCEPTIONS FOR SHOWINGPERFORMANCE OR 
DISPLAY OF COPYRIGHTED WORKS MOVIES OR FILMS IN A 
NON-PROFIT EDUCATIONAL INSTITUTIONTHE CLASSROOM
The Educational Exemption is a precise activity which allows the legal use 
of movies or film in certain types of teaching. The legal use of such media 
requires adherence to all the following criteria:
The performance or display of a copyrighted work by instructors or pupils in 
the course of face-to-face teaching activities in a classroom or similar place 
devoted to instruction is not considered an infringement of copyright, 
provided that, in the case of the performance or display of a movie or other 
audiovisual work, a lawfully made copy of the work is used. 

1. A teacher or instructor is present;
2. the showing takes place in a classroom setting with only the 
enrolled students attending;
3. the movie or film is use as an essential part of the core, 
required curriculum; and
4. the movie or film being used is a legitimately owned copy.
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A. A specific exception for teaching in a non-profit educational institution; or

VI. REPRODUCTION OF COPYRIGHTED MATERIALS
Reproduction of copyrighted materials in a non-profit educational setting must meet 
at least one of the following criteria:
1. A work is in the public domain;
2. Fair Use for teaching applies;
3. reproduction is done by libraries or archives for publicly 
available, non-commercial preservation or distribution of the work 
for research; or
4. written consent is obtained from the copyright holder.

B. A specific exception for reproduction by libraries.

VII. PERFORMANCE OR DISPLAY OF COPYRIGHTED WORKS IN DISTANCE 
LEARNING

In the context of distance learning, the digital transmission of the performance of a 
nondramatic literary or musical work or reasonable and limited portions of any other 
work, or display of a work in an amount comparable to that which is typically 
displayed in the course of a live classroom session is not considered an 
infringement of copyright if all of the following conditions are met:

a. the performance or display is made by, at the direction of, or under the actual 
supervision of an instructor as an integral part of a class session offered as a 
regular part of the systematic mediated instructional activities of a 
governmental body or an accredited nonprofit educational institution;

b. the performance or display is directly related and of material assistance to the 
teaching content of the transmission;

c. the transmission is made solely for, and, to the extent technologically 
feasible, the reception of such transmission is limited to—

i. students officially enrolled in the course for which the transmission is 
made; or

ii. officers or employees of the School District as a part of their official 
duties or employment; and

d. the transmitting School District—

i. institutes policies regarding copyright, provides informational materials 
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to faculty, students, and relevant staff members that accurately 
describe, and promote compliance with, the laws of the United States 
relating to copyright, and provides notice to students that materials 
used in connection with the course may be subject to copyright 
protection; and

ii. in the case of digital transmissions—

• applies technological measures that reasonably prevent—

o retention of the work in accessible form by recipients of 
the transmission from the transmitting body or 
institution for longer than the class session; and

o unauthorized further dissemination of the work in 
accessible form by such recipients to others; and

• does not engage in conduct that could reasonably be expected 
to interfere with technological measures used by copyright 
owners to prevent such retention or unauthorized further 
dissemination;

The exception to copyright infringement in this section does not apply with respect to a 
work produced or marketed primarily for performance or display in distance learning as 
part of the integral part of the class experience, controlled by or under the actual 
supervision of the instructor and analogous to the type of performance or display that 
would take place in a live classroom setting, or a performance or display that is given by 
means of an unlawfully made copy.

School District staff members must contact the District Media Specialist or the Director 
of Educational Technology and Innovation to ensure distance learning curriculum 
complies with this policy and the law. 

VII.VIII. SCOPE AND LIMITATION ON LIABILITY
All District 656 School District employees, students, and others providing services 
on the School District’s behalf are responsible for complying with copyright laws. 
The administrator of each building is responsible for establishing practices which 
support this policy for the building which he/she is responsible. Any employee or 
student with a question regarding whether or not he/she may make a reproduction 
should contact the use or reproduction of a copyrighted work is an infringement of 
copyright or should be considered fair use must shouldcontact:

District Media Services staff. 



District Media Specialist or
Director of Educational Technology and Innovation

Independent School District No. 656 The School District does not sanction 
illegalprohibits unlawful use and/or duplication reproduction of copyrighted works 
or any other violation of copyright laws. Employees and/or others providing 
services on the School District’s behalf who knowingly and/or willfully disregard the 
District's copyright policy this policy or who otherwise violate copyright laws are in 
violation of School District policy and assume all liability for such violations, 
including all legal costs and judgments.

The School District's insurance protection will not extend to employees or others 
providing services on the School District’s behalf who knowingly and/or willfully 
violate this policy and/or copyright laws. Knowing and/or willful violations of this 
policy may also subject the employee to disciplinary action by the District.

July 29, 1991
Date of Adoption

October 24, 2022
Date of Review and Approval

Legal References:
17 U.S.C. § 101 (2010)
17 U.S.C. § 102 (1990)
17 U.S.C. § 106 (2002)
17 U.S.C. §107 (1992)
17 U.S.C. §108 (2005)
17 U.S.C. §110 (2005)
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