
Regular School Board Meeting
Tuesday, August 2, 2022 5:15 PM
917 Board Room, 130 145th Street East, Rosemount, MN 55068

I. Call to Order - Chair Cindy Nordstrom

II. Visitors Opportunity to be Heard - Chair Cindy 
Nordstrom (Collaboration)

III. Review and Approve the Agenda - Chair Cindy 
Nordstrom

IV. Updates from Student Services, DCALS, 
Superintendent - Dr. Melissa Schaller,  Dr. 
Michael Favor (Communication)

V. Consent Items - Chair Cindy 
Nordstrom (Communications)

V.A.
• Minutes: July 12, 2022 Regular and 

Organizational Meetings
• Personnel:

VI. Executive Director of Business Services Reports 
- Nicolle Roush (Stewardship)

VI.A.
• Bills
• Wire Transfers
• Investment Report

VII. Old Business (Stewardship)

VII.A. Review and Approve revised Temporary Work 
Agreement - Nicolle Roush

VIII. New Business - Chair Cindy 
Nordstrom (Collaboration)

VIII.A. Review and Approve Bloomington Transition 
Center Space and Staff - Dr. Melissa 
Schaller  (Innovation)

VIII.B. Review and Approve Handbooks: 
• Staff Handbook
• Special Education Handbook 

o https://sites.google.com/isd917.org/2
022-2023parent-guardhandbook

• DCALS Handbook 
o https://sites.google.com/isd917.org/p

arentguardianandstudenthandbo
VIII.C. Approve Paraprofessional Contract for 
2022-2024 - Dr. Michael Favor 
 

VIII.D. Review Superintendent Dr. Michael Favor's 
Evaluation for 2022 - Chair Cindy Nordstrom
 

VIII.E. Review and Approve Superintendent's Goals 
for 2022-2023 - Dr. Michael Favor

VIII.F. Review and Approve Superintendent Salary 
for 2022-2023 - Chair Cindy Nordstrom
 

IX. Policies - Supt. Dr. Michael Favor (Integrity)



 
X. Future Agenda Items (Stewardship) 

• Upcoming in September - Interpreters' 
Contract and  Health Associates' Contract 
for 2022-2024

X.A. Set date to get Board picture for website

X.B. AESE Conference, November 30 to December 2, 
2022 - Atlanta, Georgia

https://www.aesa.us/annualconference/
X.C. Review School Board Agenda items for 2022-2023 
- Dr. Michael Favor

XI. Closed session per Minn. Stat. Chapter 13D., 
Subd. 3 - Open Meeting Law to discuss contract 
negotiations - Chair Cindy Nordstrom

XII. Updates from Member Districts - 
All (Communications)

XIII. Adjournment - Chair Cindy Nordstrom



Executive Director of Student Services
Board Update
August 2022

● ESY: This year we have 205 students participating in ESY. This is 20 fewer students than
last summer. The details are below.

○ Alliance Education Center-CASE/IDEA/SUN: 25 students
○ Concord Education Center-SUN (including Cedar School): 56 students
○ DASH: 13 students at 4 sites (HHS, LNHS, Pinecrest Elem, Two Rivers HS)
○ DHH: 16 students at 2 sites (Lincoln Center, Simley HS)
○ PACES: 27 students at 5 sites (Boeckman MS, C. Huddleston Elem, FHS, LNHS,

McGuire MS)
○ TEA: 21 students (Lebanon Education Center and in the community for ECSE

students)
○ TESA/SUN: 37 students at 2 sites (BTC and DCTC)
○ Vision-Expanded Core Curriculum (August) and Braille Camp: 10 students at

CEC

● Staffing: We continue to work on staffing for the 2022-2023 school year. Our most critical
need at this time is an instructor for construction trades. Dr. Favor has communicated our
need with superintendents and Chris Devine has been pursuing a variety of leads. If we are
unable to find anyone for this position, we will move to discontinue the program. We
anticipate this will impact approximately 25 students.

● Administrative team: Our administrative team is meeting again on August 2 and August 3
for professional development. Our focus at this meeting will be training in human resources
provided by Lauren Kelly, continuous improvement planning, and Story Circles training.

● Returning to Learning: Our Returning to Learning committee is reconvening on August
23rd. We plan to review and update our Returning to Learning Guide and field questions fro
the committee to ensure we are prepared to enter our fourth school year impacted by
COVID.

● Monthly communication: My monthly communication to staff will commence again on
August 18th. Look for this in your email.



DCALS Board Report August

ESY Students

In-Person: 22 students signed up, 27% received credit.

Independent Study: 195 signed up, 37% that signed up did not start the program. 16%
received credit to graduate, 42% still working. Remaining unknown.

Staffing

Needs: Construction Trades, Math, Science

Hired: English

Alignment

Reconfigured Handbook to better support staff and student needs through an equity
lens.

Administrative alignment with consistency regarding student and staff support with
data collection using Infinite Campus

Continuous Improvement Plan created by administration and vetted and supported
by lead teachers, counselors, and administration.

Scheduling and enrollment aligned between both the Main and North buildings to
create efficiency for staff and students.

Communication

Staff communication uniformly delivered to all staff weekly with current updates
regarding hiring, CIP work, Story Circles and upcoming opportunities for staff.



INTERMEDIATE SCHOOL DISTRICT 917 
Organizational Meeting 

 
The Organizational Meeting of the Intermediate School District 917 School Board was held in the 917 Board 
Room at Dakota County Technical College on Tuesday, July 12, 2022, at 4:30 PM. 
 
Members Present:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, 
Cindy Nordstrom, Byron Schwab, Hannah Simmons (to be sworn in at this meeting), and ex-officio member 
Michael Favor. 
 
Members Absent:  None. 
 
Also Present:  Nicolle Roush, Chris Devine, Melissa Schaller, Brooke Peterson and Marci Levy-Maguire. 
 
The meeting was called to order at 4:30 PM by Dr. Michael Favor.  
 
The Pledge of Allegiance was conducted. 
 
District 917 Notary Public, Amy Alexander, administered the oath of office to newly appointed Board Member 
Hannah Simmons of Farmington and reelected Board Member Kathy Lewis of Lakeville. 
 
Dr. Favor asked for nominations for position of School Board Chair. 
 
1. Motion by Kathy Lewis to nominate Cindy Nordstrom as Chair.   
 
There were no other nominations.   Motion was seconded by Lisa Hedoin to nominate Cindy Nordstrom as 
Chair.   
 
Cindy Nordstrom  was nominated Chair.   Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy 
Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.   Voting naye:   None.  
Motion carried. 
 
Cindy Nordstrom assumed the position of Chair and proceeded with the meeting. 
 
2. Motion by Byron Schwab to nominate Tom Bennett  for the position of Vice Chair.   There were no other 

nominations.  Motion was seconded by Wendy Felton.  Motion passed to elect Tom Bennett as Vice 
Chair.    Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy 
Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.   Voting naye:   None.  Motion carried. 

 
3. Motion by Byron Schwab to nominate Kathy Lewis as Clerk. There were no other nominations.  Motion 

by Byron Schwab, seconded by Tom Bennett to elect Kathy Lewis as clerk.    Voting aye:  Tom Bennett, 
Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron 
Schwab, Hannah Simmons.   Voting naye:   None.  Motion carried. 

 
4. Motion by Tom Bennett to nominate Byron Schwab as Treasurer.   Motion was seconded by Lisa 

Ehleringer.  There were no other nominations.   Motion passed to elect Byron Schwab as Treasurer.    
Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy 
Nordstrom, Byron Schwab, Hannah Simmons.   Voting naye:   None.  Motion carried. 

 



5. Motion by Lisa Hedin, seconded by Tom Bennett to set the School Board meeting dates for 2022-2023 
on the 1st Tuesday of each month at 4:30 PM, with the exception of August which will be August 2, at 
4:30 PM.   Two work sessions have been incorporated into the calendar:  January 17, 2023, and April 
18, 2023.  All work sessions begin at 4:30 PM.  (Addendum A.)    Voting aye:  Tom Bennett, Lesley 
Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron Schwab, 
Hannah Simmons.   Voting naye:   None.  Motion carried.    

 
6. Motion by Lisa Hedin, seconded by Kathy Lewis, to designate the St. Paul Pioneer Press as the official 

newspapers for Intermediate School District 917 for 2022-2023.   (Addendum B.)    The minutes will be 
summarized with the website address listed to view the official minutes.    Voting aye:  Tom Bennett, 
Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron 
Schwab, Hannah Simmons.   Voting naye:   None.  Motion carried. 

 
7. Motion by Byron Schwab, seconded by Tom Bennett to increase the school board compensation for 

District 917 School Board Members at $5000 and $5500 for the Board Chair for the 2022-2023 school 
year and stipends remain the same per meeting for Personnel and Insurance Committees only.    Voting 
aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy 
Nordstrom, Byron Schwab, Hannah Simmons.   Voting naye:   None.  Motion carried. 

 
8. Board member Kathy Lewis introduced the foregoing resolution for Business Transactions, and waived 

the reading.  The resolution was duly seconded by Byron Schwab and upon vote being taken thereon, 
the following voted in favor thereof:  Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy 
Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.   Voting naye:   
None.  Whereupon said resolution was declared duly passed and adopted.  (Addendum D.) 

 
9. The Memorandum of Agreement with our member districts was reviewed.   
 
10. Committee assignments were reviewed and assigned. 
 
11.   Motion by Byron Schwab, seconded by Wendy Felton to adjourn the organizational meeting.  Voting 

aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy 
Nordstrom, Byron Schwab, Hannah Simmons.   Voting naye:   None.  Motion carried. 

 
There being no further business the Organizational Meeting adjourned at 5:37 PM. 
 
 
________________________ 
Clerk 



 INTERMEDIATE SCHOOL DISTRICT 917 
 

A School Board Meeting of the Intermediate School District 917 School Board was held on Tuesday, July 12, 
2022, in the Board Room at Dakota County Technical College, immediately after the Organizational meeting. 
 
Members Present:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, 
Cindy Nordstrom, Byron Schwab, Hannah Simmons, and ex-officio member Superintendent Dr. Michael 
Favor. 
 
Members Absent:    None. 
 
Also Present:   Nicolle Roush, Chris Devine, Melissa Schaller, and Marci Levy-Maguire. 
 
School Board Chair Cindy Nordstrom called the meeting to order at 5:45 PM. 
 
There were no visitors to be heard. 
 
1. Motion by Byron Schwab, seconded by Lisa Hedin, to approve the agenda with modifications moving 

Policy 302 up in the agenda.  Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy 
Felton, Lisa Hedin,  Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  
none. 

 
Dr. Melissa Schaller reported on Student Services. 
 
Chris Devine was introduced as the new principal of DCALS. 
 
2. Motion by Byron Schwab, seconded by Kathy Lewis, to approve the consent items, as presented.  

Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin,  Kathy Lewis, 
Cindy Nordstrom,  Byron Schwab, Hannah Simmons.  Voting naye:  none. 

• Minutes:   June 14, 2022, Regular School Board Meeting  
• Personnel:  New Hires: Stephanie Betley, Dean of Special Education, effective July 12, 2022.   Kayla 

Buchmann, Special Education Teacher, effective August 22, 2022.   Sara Henry, Special Education Teacher 
(BVI), effective August 23, 2022.   Michelle Herron, School Psychologist (0.8 FTE), effective August 23, 
2022.  Jennifer Thames, Special Education Teacher, effective August 23, 2022.  Rehires:  Rebecca Albers, 
Special Education Teacher, effective August 29, 2022.   Christine Chessler, Special Education Teacher, 
effective August 29, 2022.   Joseph Heaney, Special Education Teacher, effective August 24, 2022. Monica 
Joubert, Special Education Teacher, effective August 24, 2022.   Morgan Kennealy, Special Education 
Teacher, effective August 24, 2022.  Sharri McGibbon, Special Education Teacher, effective August 29, 
2022.   Nicholas Reding, Program Assistant, effective July 1, 2022.  Amber Scherer, Special Education 
Teacher, effective August 29, 2022.   Mandi Thill, Special Education Teacher, effective August 24, 2022.  
Micah Vance, School Psychologist, effective August 24, 2022.  John Volkert, Special Education Teacher, 
effective August 29, 2022.  Sarah Waldhauser, Special Education Teacher, effective August 24, 2022.  Lori 
Wilson, Special Education Teacher, effective August 29, 2022.   Change in Status:   Jordan Fischer, from 
Student Assistant to Special Education Teacher, effective August 23, 2022.  Alysha Knandel, from 
Classroom Assistant to Special Education Teacher, effective August 23, 2022. (waiting on contract)  
Ursula Rumann, from Classroom Assistant to Special Education Teacher, effective August 23, 2022.   
Leaves of absence:  Kenneth Hennes, Classroom Assistant, effective April 18, 2022, through June 7, 
2022.  Resignation and terminations:  Destiny Hobson, Classroom Assistant, effective June 9, 2022.  Anne 
Just, Special Education Teacher, effective June 10, 2022.   Michelle Vollbrecht, Dean of Special Education, 
effective June 30, 2022.   Jeryn Waldera, Board Certified Behavior Analyst, effective June 30, 2022.  

• Policies:  Final reading on policy 516 Student Medication.  (Addendum A.) 



3. Superintendent Policy 302: Based on the Board conversation, this policy will remain as is and procedures 
for succession in case of emergency will be developed.   A Temporary Work Agreement for coverage 
during extended absence will also be created. 

 
4. Motion by Byron Schwab, seconded by Hannah Simmons, to approve the bills from June 7, 2022 to 

July 7, 2022, and wire transfers as presented by the Executive Director of Business Services.  Voting 
aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy 
Nordstrom,  Byron Schwab, Hannah Simmons.  Voting naye:  none.  Motion carried. 

 
5. Board Member Wendy Felton introduced the following resolution:   Donations in the amount of 

$320.  Motion was seconded by Tom Bennett.  Voting aye:  Tom Bennett, Lesley Chester, Lisa 
Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah 
Simmons.  Voting naye:  none.    Motion carried.  (Addendum B.) 
 

6. Motion by Kathy Lewis, seconded by Byron Schwab, to approve the Agreement between ISD 917 and 
ISD 192 for the Purchase of Early Childhood Special Education Teacher for early mental health 
programs.  (Addendum  C.)   Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, 
Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  none.    
Motion carried. 

 
7. Motion by Kathy Lewis, seconded by Byron Schwab, to approve the Agreement between ISD 917 and 

ISD 271 for the Purchase of Early Childhood Special Education Teacher for early mental health 
programs.  (Addendum D.)  V Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy 
Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  
none.    Motion carried. 

 
8. Motion by Kathy Lewis, seconded by Byron Schwab, to approve the Agreement between ISD 917 and 

ISD 199 for the Purchase of Early Childhood Special Education Teacher for early mental health 
programs.  (Addendum E.)  V Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy 
Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  
none.    Motion carried. 

 
9. Motion by Tom Bennett, seconded by Lisa Hedin, to approve the Lunch Prices for 2022-2023,  as 

presented.  (Addendum F.)  Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, 
Lisa Hedin, Kathy Lewis, Cindy Nordstrom,  Byron Schwab, Hannah Simmons.  Voting naye:  none.  
Motion carried. 

 
10. Motion by Byron Schwab,, seconded by Lesley Chester, to approve the Temporary Work Agreement 

Report, as presented.  (Addendum G.)  Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, 
Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom,  Byron Schwab, Hannah Simmons.  Voting 
naye:  none.  Motion carried. 

 
11. Motion by Kathy Lewis, seconded by Byron Schwab, to approve the annual membership renewals for 

Metro ECSU, AMSD, AESA, AASA, and MSBA, including Boardbook for 2022-2023.   (Addendum H.)   
Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, 
Cindy Nordstrom,  Byron Schwab, Hannah Simmons.  Voting naye:  none.  Motion carried. 

 
12. Motion by Cindy Nordstrom, seconded by Tom Bennett to increase the substitute pay rate for 

teachers from $25 per hour to $26 per hour for teachers for the 2022-2023 school year.   Substitutes 
on Mondays and Fridays will receive $31 per hour and retirees will receive $31 per hour.  Substitute 
paraprofessionals will be at the first step in the paraprofessional contract.  (Addendum I.)  Voting aye:  



Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy 
Nordstrom,  Byron Schwab, Hannah Simmons.  Voting naye:  none.  Motion carried. 

 
13. Motion by Byron Schwab, seconded by Lisa Ehleringer, to approve the IAQ Written Plan and all 

Health and Safety Plans for 2022-2023, as presented.  (Addendum J.)  Voting aye:  Tom Bennett, 
Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron 
Schwab, Hannah Simmons.  Voting naye:  none.  Motion carried. 

 
14. Motion by Lisa Hedin, seconded by Byron Schwab, to approve the revised calendar noting additional 

professional development day for paraprofessional staff on Wednesday, August 31, 2022.  
(Addendum K.)  Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, 
Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  none.  Motion 
carried. 

 
15. Motion by Byron Schwab, seconded by Kathy Lewis, to approve contract language change for Life 

Insurance for Executive Assistant Contract for 2022-2024, as presented by the Executive Director of 
Business.  (Addendum L.)  Voting aye:  Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, 
Lisa Hedin, Kathy Lewis, Cindy Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  none.  
Motion carried. 

 
16. Motion by Kathy Lewis, seconded by Lesley Chester, to move into closed session to review the 

Superintendent’s evaluation and discussion on paraprofessional contract negotiations.  Voting aye:  
Tom Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy 
Nordstrom, Byron Schwab, Hannah Simmons.  Voting naye:  none.  Motion carried. 

 
Board went into closed session at 6:23 PM. 
 
17. Motion by Kathy Lewis, seconded by Lisa Hedin, to move back into open session.  Voting aye:  Tom 

Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, 
Byron Schwab, Hannah Simmons.  Voting naye:  none.  Motion carried. 

 
Board went back to open session at 6:49 PM. 
 
Dr. Michael Favor reviewed the proposed Plans and Goals for 2022-2023. 
 
18. Motion by Byron Schwab, seconded by Lisa Hedin, to adjourn the meeting.   Voting aye:  Tom 

Bennett, Lesley Chester, Lisa Ehleringer, Wendy Felton, Lisa Hedin, Kathy Lewis, Cindy Nordstrom, 
Byron Schwab, Hannah Simmons.  Voting naye:  none.  There being no further business the meeting 
adjourned at 6:50 PM. 

 
The next regular School Board Meeting will be Tuesday, August 2, 2022, at 4:30 PM in the Board Room of 
Dakota County Technical College. 
 
 
 
___________________________ 
Clerk 
 

 



SUMMARY OF PERSONNEL ITEMS RECOMMENDED 
FOR ACTION AT BOARD MEETING OF August 2, 2022 

 

NEW HIRES: 

Amanda Blanchette, Special Education Teacher, effective August 23, 2022. 

Bethany Christianson, Occupational Therapist, effective August 23, 2022. 

Megan Haroldson, Teacher of the Deaf/Hard of Hearing, effective August 23, 2022. 

Jesse Kellum, Developmental Adaptive Physical Education Teacher, effective August 23, 2022. 

Lisa Mayer, Special Education Teacher, effective August 23, 2022. 

Vanessa Plunkett, Classroom Assistant, effective August 24, 2022 

Becky Verde, Classroom Assistant, effective August 31, 2022 

Ashley Ward, Teacher of the Blind/Visually Impaired, effective August 23, 2022. 

 

RE-HIRES: 

Craig Curtis, Computer Network Specialist, effective July 11, 2022. 

Becky McNamara-Rachuy, Fundamental Chef (0.6 FTE) & Medical Careers Teacher (0.4 FTE), effective 

August 24, 2022. 

Anna Zappetillo, Special Education Teacher, effective August 29, 2022. 

 

CHANGE IN STATUS: 

Andrea Fonseca, from Classroom Assistant to Special Education Teacher, effective August 23, 2022.  

 

LEAVES OF ABSENCE: 

 

RESIGNATION & TERMINATIONS: 

Patricia LaBeau, Teacher, effective June 10, 2022. 

Mallory Vaitkunas, Classroom Assistant, effective August 4, 2022. 

Andrew Webster, Developmental Adaptive Physical Education Teacher, effective June 10, 2022. 

 

RETIREMENTS: 



 



                                                                                                            PAGE NUMBER:    1
DATE: 07/27/2022                                  INTERMEDIATE SCHOOL DISTRICT 917                          ACCTPA21
TIME: 10:46:47                                 CHECK REGISTER INCLUDING SYSTEM VOIDS                        ACCOUNTING PERIOD:  1/23

SELECTION CRITERIA: chkstat.rundate between '20220707 00:00:00.000' and '20220727 00:00:00.000'

DISTRIBUTION FUND: 01

  CHECK NUMBER   ISSUE DATE    VENDOR                              STATUS         TOTAL    DESCRIPTION

   1905193       07/13/2022    YOUNGQUIST'S                        V               -486.65 VOID MANUAL CHECK
 * 1905896       07/20/2022    IVY FUNDS                           V              -1958.33 VOID MANUAL CHECK
 * 1906060       07/14/2022    BUILDING WINGS LLC                  R              15201.00 ACCOUNTS PAYABLE CHECK
   1906061       07/14/2022    CENTER FOR COLLABORATIVE CLASSROOM  R               2327.40 ACCOUNTS PAYABLE CHECK
   1906062       07/14/2022    DAKOTA TRUCK UNDERWRITERS           R              29102.00 ACCOUNTS PAYABLE CHECK
   1906063       07/14/2022    FRONTLINE TECHNOLOGIES GROUP, LLC   R               2435.62 ACCOUNTS PAYABLE CHECK
   1906064       07/14/2022    INVISION SERVICES, INC              R                374.00 ACCOUNTS PAYABLE CHECK
   1906065       07/14/2022    KENNEDY & GRAVEN                    R                220.00 ACCOUNTS PAYABLE CHECK
   1906066       07/14/2022    MARCO INC                           R               1467.42 ACCOUNTS PAYABLE CHECK
   1906067       07/14/2022    MASA                                R               2626.00 ACCOUNTS PAYABLE CHECK
   1906068       07/14/2022    MENARDS                             R                 13.44 ACCOUNTS PAYABLE CHECK
   1906069       07/14/2022    NEWS-2-YOU INC                      R              21502.75 ACCOUNTS PAYABLE CHECK
   1906070       07/14/2022    SAND CREEK EAP LLC.                 R               3000.00 ACCOUNTS PAYABLE CHECK
   1906071       07/14/2022    TOBII DYNAVOX LLC                   R               9711.20 ACCOUNTS PAYABLE CHECK
   1906072       07/14/2022    EDI-DOLEJS COSULTING ENGINEERS      R                350.00 ACCOUNTS PAYABLE CHECK
   1906073       07/14/2022    IND SCH DIST 197                    R              69350.88 ACCOUNTS PAYABLE CHECK
   1906074       07/14/2022    INVER HILLS COMMUNITY COLLEGE       R                609.27 ACCOUNTS PAYABLE CHECK
   1906075       07/14/2022    OUTDOOR IMAGES, INC                 R                375.90 ACCOUNTS PAYABLE CHECK
   1906076       07/14/2022    PLANSOURCE BENEFITS ADMINISTRATION, R               3463.26 ACCOUNTS PAYABLE CHECK
   1906077       07/14/2022    TRIO COMMUNITY MEALS, LLC           V                  0.00 VOID: MULTI STUB CHECK
   1906078       07/14/2022    TRIO COMMUNITY MEALS, LLC           R               5880.92 ACCOUNTS PAYABLE CHECK
   1906079       07/18/2022    WISCONSIN SCTF                      R                845.39 ACCOUNTS PAYABLE CHECK
   1906080       07/18/2022    MESSERLI & KRAMER P.A.              R                125.06 ACCOUNTS PAYABLE CHECK
   1906081       07/18/2022    D.S. ERICKSON & ASSOCIATES, PLLC    R                 94.42 ACCOUNTS PAYABLE CHECK
   1906082       07/18/2022    FTC                                 R                108.33 ACCOUNTS PAYABLE CHECK
   1906083       07/18/2022    MESSERLI & KRAMER P.A.              R                101.76 ACCOUNTS PAYABLE CHECK
   1906084       07/18/2022    NCPERS GROUP LIFE INS               R                 16.00 ACCOUNTS PAYABLE CHECK
   1906085       07/18/2022    FTC                                 R                150.00 ACCOUNTS PAYABLE CHECK
   1906086       07/21/2022    AMSD                                R               3700.00 ACCOUNTS PAYABLE CHECK
   1906087       07/21/2022    BLUUM OF MINNESOTA, LLC             R               7411.50 ACCOUNTS PAYABLE CHECK
   1906088       07/21/2022    CANON USA                           R                208.51 ACCOUNTS PAYABLE CHECK
   1906089       07/21/2022    CDWG                                R               5698.80 ACCOUNTS PAYABLE CHECK
   1906090       07/21/2022    DAVIS PUBLICATIONS, INC             R                872.85 ACCOUNTS PAYABLE CHECK
   1906091       07/21/2022    EDUCATORS BENEFIT CONSULTANTS, LLC  R                239.94 ACCOUNTS PAYABLE CHECK
   1906092       07/21/2022    THE HANOVER INSURANCE GROUP         R              36364.92 ACCOUNTS PAYABLE CHECK
   1906093       07/21/2022    IND SCH DIST 191                    R              27486.85 ACCOUNTS PAYABLE CHECK
   1906094       07/21/2022    MENARDS                             R                244.23 ACCOUNTS PAYABLE CHECK
   1906095       07/21/2022    MN ENERGY RESOURCES CORPORATION     R                134.12 ACCOUNTS PAYABLE CHECK
   1906096       07/21/2022    SONOVA USA INC.                     R              80172.73 ACCOUNTS PAYABLE CHECK
   1906097       07/21/2022    SOURCEWELL TECHNOLOGIES             R               3314.08 ACCOUNTS PAYABLE CHECK
   1906098       07/21/2022    STEALTHWEAR PROTECTIVE CLOTHING INC R                584.55 ACCOUNTS PAYABLE CHECK
   1906099       07/21/2022    ALL IN ONE TRANSLATION AGENCY, LLC  R                450.00 ACCOUNTS PAYABLE CHECK
   1906100       07/21/2022    BLUE SKY ONLINE CHARTER SCHOOL - IS R               2730.00 ACCOUNTS PAYABLE CHECK
   1906101       07/21/2022    DAKOTA COUNTY TECH COLLEGE          R             165515.42 ACCOUNTS PAYABLE CHECK
   1906102       07/21/2022    DRAKULAS                            R                105.00 ACCOUNTS PAYABLE CHECK
   1906103       07/21/2022    IND SCH DIST 192                    R              26467.24 ACCOUNTS PAYABLE CHECK
   1906104       07/21/2022    IND SCH DIST 195                    R              10054.95 ACCOUNTS PAYABLE CHECK
   1906105       07/21/2022    IND SCH DIST 197                    R               9747.32 ACCOUNTS PAYABLE CHECK
   1906106       07/21/2022    IND SCH DIST 199                    R             104099.01 ACCOUNTS PAYABLE CHECK
   1906107       07/21/2022    IND SCH DIST 199                    R               7002.98 ACCOUNTS PAYABLE CHECK
   1906108       07/21/2022    IND SCH DIST 200                    R               2219.25 ACCOUNTS PAYABLE CHECK
   1906109       07/21/2022    IND SCH DIST 271                    R             104525.08 ACCOUNTS PAYABLE CHECK
   1906110       07/21/2022    IND SCH DIST 659                    R               4129.20 ACCOUNTS PAYABLE CHECK



                                                                                                            PAGE NUMBER:    2
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   1906111       07/21/2022    OFFICE OF MN.IT SERVICES            R                103.01 ACCOUNTS PAYABLE CHECK
   1906112       07/21/2022    SO. ST. PAUL SPECIAL SCHOOL DIST 6  R               5314.91 ACCOUNTS PAYABLE CHECK
   1906113       07/21/2022    TECHNOLOGY BY DESIGN, LLC           R               3616.00 ACCOUNTS PAYABLE CHECK
 *V4001463       07/07/2022    BUG BUSTERS, INC.                   R                150.00 ACCOUNTS PAYABLE VOUCHER
 *V4001464       07/07/2022    WELLS FARGO                         R               6919.34 ACCOUNTS PAYABLE VOUCHER
 *V4001465       07/07/2022    CITY OF APPLE VALLEY                R                751.97 ACCOUNTS PAYABLE VOUCHER
 *V4001466       07/07/2022    CITY OF INVER GROVE HTS             R                282.30 ACCOUNTS PAYABLE VOUCHER
 *V4001467       07/07/2022    EDUCATE MINNESOTA                   R                550.00 ACCOUNTS PAYABLE VOUCHER
 *V4001468       07/07/2022    ENABLING DEVICES                    R                569.75 ACCOUNTS PAYABLE VOUCHER
 *V4001469       07/07/2022    FUN AND FUNCTION                    R                219.73 ACCOUNTS PAYABLE VOUCHER
 *V4001470       07/07/2022    GOPHER SPORT                        R                621.89 ACCOUNTS PAYABLE VOUCHER
 *V4001471       07/07/2022    GRAINGER W W INC.                   R                401.89 ACCOUNTS PAYABLE VOUCHER
 *V4001472       07/07/2022    HEALTHIEST YOU                      R               3650.00 ACCOUNTS PAYABLE VOUCHER
 *V4001473       07/07/2022    HYDRA POWER HYDRAULICS              R                363.46 ACCOUNTS PAYABLE VOUCHER
 *V4001474       07/07/2022    INNOVATIVE OFFICE SOLUTIONS         R               2793.89 ACCOUNTS PAYABLE VOUCHER
 *V4001475       07/07/2022    MAD HATTER WELLNESS, LLC            R               1800.00 ACCOUNTS PAYABLE VOUCHER
 *V4001476       07/07/2022    OFFICE DEPOT                        R                869.97 ACCOUNTS PAYABLE VOUCHER
 *V4001477       07/07/2022    PITNEY BOWES                        R                219.95 ACCOUNTS PAYABLE VOUCHER
 *V4001478       07/07/2022    SCHOOL NURSE SUPPLY                 R                271.40 ACCOUNTS PAYABLE VOUCHER
 *V4001479       07/07/2022    SCHOOL SPECIALTY, LLC               R               1535.31 ACCOUNTS PAYABLE VOUCHER
 *V4001480       07/07/2022    THE HOME DEPOT PRO                  R               6190.12 ACCOUNTS PAYABLE VOUCHER
 *V4001481       07/07/2022    THERAPY NOTES, LLC                  R                385.00 ACCOUNTS PAYABLE VOUCHER
 *V4001482       07/07/2022    TOLL GAS & WELDING SUPPLY           R                 10.00 ACCOUNTS PAYABLE VOUCHER
 *V4001483       07/07/2022    UNIVERSAL CLEANING SERVICES         R               9618.35 ACCOUNTS PAYABLE VOUCHER
 *V4001484       07/07/2022    USI                                 R               1961.50 ACCOUNTS PAYABLE VOUCHER
 *V4001485       07/07/2022    VIRCO MFG CORP                      R               3559.22 ACCOUNTS PAYABLE VOUCHER
 *V4001486       07/07/2022    WALMART                             R                 34.64 ACCOUNTS PAYABLE VOUCHER
 *V6604659       07/12/2022    MARTHA JOAN ALLEN                   R                376.74 ACCOUNTS PAYABLE VOUCHER
 *V6604660       07/12/2022    KIM MARIE AUSTIN                    R                143.33 ACCOUNTS PAYABLE VOUCHER
 *V6604661       07/12/2022    MICHAEL JASON BIBRO                 R                294.82 ACCOUNTS PAYABLE VOUCHER
 *V6604662       07/12/2022    LOREEN M. BOHNERT                   R                  8.72 ACCOUNTS PAYABLE VOUCHER
 *V6604663       07/12/2022    TARA LYNN BRENNER                   R                 23.40 ACCOUNTS PAYABLE VOUCHER
 *V6604664       07/12/2022    DON JAMES BUDACH                    R                 71.37 ACCOUNTS PAYABLE VOUCHER
 *V6604665       07/12/2022    EMILY MARGARET CLARK                R                160.88 ACCOUNTS PAYABLE VOUCHER
 *V6604666       07/12/2022    JAMIE AUTUMN DALBESIO               R                 93.02 ACCOUNTS PAYABLE VOUCHER
 *V6604667       07/12/2022    SHERILYN FAYE FRISQUE               R                135.14 ACCOUNTS PAYABLE VOUCHER
 *V6604668       07/12/2022    PAMELA VICK GARRETSON               R                 89.51 ACCOUNTS PAYABLE VOUCHER
 *V6604669       07/12/2022    KATHLEEN ELIZABETH IRELAND          R                398.39 ACCOUNTS PAYABLE VOUCHER
 *V6604670       07/12/2022    LORI ANN KLEIN                      R                135.73 ACCOUNTS PAYABLE VOUCHER
 *V6604671       07/12/2022    BETSY SUE LARSEN                    R                  9.36 ACCOUNTS PAYABLE VOUCHER
 *V6604672       07/12/2022    SHANNON BRENNAN BRENNAN             R                 23.99 ACCOUNTS PAYABLE VOUCHER
 *V6604673       07/12/2022    KIMBERLY SUE NITCHER                R                 49.14 ACCOUNTS PAYABLE VOUCHER
 *V6604674       07/12/2022    ALISSA ANN PEANASKY                 R                499.00 ACCOUNTS PAYABLE VOUCHER
 *V6604675       07/12/2022    JENNIFER MAE PETERSEN               R                848.41 ACCOUNTS PAYABLE VOUCHER
 *V6604676       07/12/2022    MELISSA RAE SCHALLER                R                 50.31 ACCOUNTS PAYABLE VOUCHER
 *V6604677       07/12/2022    TAYLOR MAY THOMAS                   R                658.94 ACCOUNTS PAYABLE VOUCHER
 *V6604678       07/27/2022    LINDA IRENE BECKER                  R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604679       07/27/2022    THOMAS RICHARD BENNETT              R                 42.50 ACCOUNTS PAYABLE VOUCHER
 *V6604680       07/27/2022    MICHAEL JASON BIBRO                 R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604681       07/27/2022    TARA JO BLACKERT                    R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604682       07/27/2022    LOREEN M. BOHNERT                   R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604683       07/27/2022    MATTHEW KYLE BRUNS                  R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604684       07/27/2022    DON JAMES BUDACH                    R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604685       07/27/2022    ANNE LOUISE BYER                    R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604686       07/27/2022    LESLEY ANNE CHESTER                 R                 16.25 ACCOUNTS PAYABLE VOUCHER
 *V6604687       07/27/2022    JAMIE AUTUMN DALBESIO               R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604688       07/27/2022    CHRISTOPHER GORDON DEVINE           R                 90.00 ACCOUNTS PAYABLE VOUCHER
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 *V6604689       07/27/2022    LISA A EHLERINGER                   R                 23.75 ACCOUNTS PAYABLE VOUCHER
 *V6604690       07/27/2022    WENDY CATHERINE FELTON              R                 17.50 ACCOUNTS PAYABLE VOUCHER
 *V6604691       07/27/2022    PAMELA VICK GARRETSON               R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604692       07/27/2022    LISA HEDIN                          R                 21.25 ACCOUNTS PAYABLE VOUCHER
 *V6604693       07/27/2022    HEIDI LEE HELM                      R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604694       07/27/2022    JENNIFER AMY HETLAND                R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604695       07/27/2022    MELISSA ROCHELL HO                  R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604696       07/27/2022    JUSTIN DAVID HOELSCHER              R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604697       07/27/2022    KATE SCHNEEWEIS HULSE               R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604698       07/27/2022    LORI ANN KLEIN                      R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604699       07/27/2022    SHANNA MARIE KNUTSON                R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604700       07/27/2022    CORY LEE LANGENFELD                 R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604701       07/27/2022    KATHRYN ANN LEWIS                   R                 15.00 ACCOUNTS PAYABLE VOUCHER
 *V6604702       07/27/2022    ERIN JEAN MAHNKE                    R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604703       07/27/2022    CATHLEEN CAROL MATTICE              R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604704       07/27/2022    SHANNON BRENNAN BRENNAN             R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604705       07/27/2022    CINDY L NORDSTROM                   R                 10.63 ACCOUNTS PAYABLE VOUCHER
 *V6604706       07/27/2022    RACHEL ERIN NOVY                    R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604707       07/27/2022    JENNIFER LEE OLSON                  R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604708       07/27/2022    JACKIE MARIE PAULEY                 R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604709       07/27/2022    AMANDA LYNN PETERS                  R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604710       07/27/2022    JENNIFER MAE PETERSEN               R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604711       07/27/2022    BROOKE ALLYSON PETERSON             R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604712       07/27/2022    WENDI MARLAINA RENKEN               R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604713       07/27/2022    MELANIE ANN RIX                     R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604714       07/27/2022    NICOLLE KATHERINE ROUSH             R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604715       07/27/2022    MELISSA RAE SCHALLER                R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604716       07/27/2022    BYRON LEITH SCHWAB                  R                 37.50 ACCOUNTS PAYABLE VOUCHER
 *V6604717       07/27/2022    AMY LYNN SWANEY                     R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604718       07/27/2022    TAYLOR MAY THOMAS                   R                 90.00 ACCOUNTS PAYABLE VOUCHER
 *V6604719       07/27/2022    GRETCHEN ANN TOAY                   R                132.00 ACCOUNTS PAYABLE VOUCHER
 *V6604720       07/27/2022    SHANYN NICOLE TUFTEE                R                 45.00 ACCOUNTS PAYABLE VOUCHER
 *V6604721       07/27/2022    SCOTT MICHAEL ZEHNDER               R                 20.00 ACCOUNTS PAYABLE VOUCHER
 *V6604722       07/27/2022    LISA A EHLERINGER                   R                 66.69 ACCOUNTS PAYABLE VOUCHER
 *V7702123       07/13/2022    APPLE VALLEY ISD LLC                R              41815.67 ACCOUNTS PAYABLE VOUCHER
 *V7702124       07/13/2022    SE ISD, DST                         R              77415.98 ACCOUNTS PAYABLE VOUCHER
 *V7702125       07/18/2022    MEDICA                              R              65893.42 ACCOUNTS PAYABLE VOUCHER
 *V7702126       07/18/2022    PLANSOURCE FLEX BEN.                R               1397.09 ACCOUNTS PAYABLE VOUCHER
 *V7702127       07/18/2022    INTERNAL REVENUE SERVICE            R               7157.69 ACCOUNTS PAYABLE VOUCHER
 *V7702128       07/18/2022    MN DEPT OF REVENUE                  R                817.52 ACCOUNTS PAYABLE VOUCHER
 *V7702129       07/18/2022    EXECUTIVE DIRECTOR                  R                762.90 ACCOUNTS PAYABLE VOUCHER
 *V7702130       07/18/2022    STATE TREASURER, TRA                R               4927.81 ACCOUNTS PAYABLE VOUCHER
 *V7702131       07/18/2022    AMERIPRISE FINANCIAL ADVISORS       R               2010.93 ACCOUNTS PAYABLE VOUCHER
 *V7702132       07/18/2022    AXA EQUITABLE LIFE INS CO           R               1122.15 ACCOUNTS PAYABLE VOUCHER
 *V7702133       07/18/2022    FIDELITY INVSTMT TAX-EX SVC CO      R               3198.96 ACCOUNTS PAYABLE VOUCHER
 *V7702134       07/18/2022    HEALTHEQUITY, INC.                  R              17374.91 ACCOUNTS PAYABLE VOUCHER
 *V7702135       07/18/2022    HORACE MANN LIFE INS                R                129.17 ACCOUNTS PAYABLE VOUCHER
 *V7702136       07/18/2022    INTERNAL REVENUE SERVICE            R             148742.57 ACCOUNTS PAYABLE VOUCHER
 *V7702137       07/18/2022    EDUCATION MN ESI BILLING TRUST      R               2709.66 ACCOUNTS PAYABLE VOUCHER
 *V7702138       07/18/2022    MN DEPT OF REVENUE                  R              24520.24 ACCOUNTS PAYABLE VOUCHER
 *V7702139       07/18/2022    MN STATE RETIREMENT SYSTEM          R                400.00 ACCOUNTS PAYABLE VOUCHER
 *V7702140       07/18/2022    EXECUTIVE DIRECTOR                  R              26295.51 ACCOUNTS PAYABLE VOUCHER
 *V7702141       07/18/2022    STATE TREASURER, TRA                R              79928.95 ACCOUNTS PAYABLE VOUCHER
 *V7702142       07/18/2022    VARIABLE ANNUITY LIFE INS CO        R               1714.23 ACCOUNTS PAYABLE VOUCHER
 *V7702143       07/18/2022    VOYA                                R                490.66 ACCOUNTS PAYABLE VOUCHER
 *V7702144       07/18/2022    AMERIPRISE FINANCIAL ADVISORS       R               1595.83 ACCOUNTS PAYABLE VOUCHER
 *V7702145       07/18/2022    AXA EQUITABLE LIFE INS CO           R                202.09 ACCOUNTS PAYABLE VOUCHER
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 *V7702146       07/18/2022    FIDELITY INVSTMT TAX-EX SVC CO      R               7415.36 ACCOUNTS PAYABLE VOUCHER
 *V7702147       07/18/2022    HEALTHEQUITY, INC.                  R               6147.71 ACCOUNTS PAYABLE VOUCHER
 *V7702148       07/18/2022    HORACE MANN LIFE INS                R                133.33 ACCOUNTS PAYABLE VOUCHER
 *V7702149       07/18/2022    INTERNAL REVENUE SERVICE            R              66118.80 ACCOUNTS PAYABLE VOUCHER
 *V7702150       07/18/2022    EDUCATION MN ESI BILLING TRUST      R                737.50 ACCOUNTS PAYABLE VOUCHER
 *V7702151       07/18/2022    MN DEPT OF REVENUE                  R              11963.04 ACCOUNTS PAYABLE VOUCHER
 *V7702152       07/18/2022    MN DEPT OF REVENUE(C)               R               1424.32 ACCOUNTS PAYABLE VOUCHER
 *V7702153       07/18/2022    MN STATE RETIREMENT SYSTEM          R                270.83 ACCOUNTS PAYABLE VOUCHER
 *V7702154       07/18/2022    EXECUTIVE DIRECTOR                  R              12521.12 ACCOUNTS PAYABLE VOUCHER
 *V7702155       07/18/2022    STATE TREASURER, TRA                R              18981.37 ACCOUNTS PAYABLE VOUCHER
 *V7702156       07/18/2022    VARIABLE ANNUITY LIFE INS CO        R               1255.42 ACCOUNTS PAYABLE VOUCHER
 *V7702157       07/22/2022    MEDICA                              R              57165.39 ACCOUNTS PAYABLE VOUCHER
 *V7702158       07/22/2022    MEDICA                              R              70218.12 ACCOUNTS PAYABLE VOUCHER
 *V7702159       07/22/2022    NATIONAL INSURANCE SERVICES OF WI,  R               9288.40 ACCOUNTS PAYABLE VOUCHER
  TOTAL FUND                                                                1604417.09

  TOTAL REPORT                                                              1604417.09





AUDREY WEILER, PAYROLL SPECIALIST

PLEASE APPROVE NET PAYROLL FOR 

07/29/2022 DIRECT DEPOSITS REGULAR PAY (PR202) 134,704.13$                              

07/29/2022 DIRECT DEPOSITS SUMMER PAYS (PR1S2) 465,834.18$                              

07/29/2022 DIRECT DEPOSITS EXTRA HOURS (PR126) 3,865.64$                                   

07/29/2022 CHECKS  EXTRA HOURS (PR126) 3,680.66$                                   

07/29/2022 DIRECT DEPOISTS EXTRA HOURS (PR2E2) 3,869.77$                                   

NET PAYROLL 611,954.38$             

     Authorized Signature  _________________________________     Date ________________

T:\Bus_offi\Audrey - Payroll\Payroll Processing\2022-2023\2022-2023 NET PAY

7/28/22



AUDREY WEILER, PAYROLL SPECIALIST

PLEASE APPROVE NET PAYROLL FOR 

06/15/2022 DIRECT DEPOSITS REGULAR PAY (PR123) 756,213.73$                              

06/15/2022 CHECKS (PR123) -$                                             

NET PAYROLL 756,213.73$             

     Authorized Signature  _________________________________     Date ________________

T:\Bus_offi\Audrey - Payroll\Payroll Processing\2021-2022\2021-2022 NET PAY

6/29/22
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For the Month Ending June 30, 2022

Account Statement

Important Disclosures

Important Disclosures
365 and dividing the result by 7. The yields quoted should not be considered a 

representation of the yield of the fund in the future, since the yield is not fixed. 

Average maturity represents the average maturity of all securities and 

investments of a portfolio, determined by multiplying the par or principal value of 

each security or investment by its maturity (days or years), summing the 

products, and dividing the sum by the total principal value of the portfolio. The 

stated maturity date of mortgage backed or callable securities are used in this 

statement. However the actual maturity of these securities could vary depending 

on the level or prepayments on the underlying mortgages or whether a callable 

security has or is still able to be called. 

 Monthly distribution yield represents the net change in the value of one share 

(normally $1.00 per share) resulting from all dividends declared during the month 

by a fund expressed as a percentage of the value of one share at the beginning 

of the month. This resulting net change is then annualized by multiplying it by 

365 and dividing it by the number of calendar days in the month. 

 YTM at Cost The yield to maturity at cost is the expected rate of return, based 

on the original cost, the annual interest receipts, maturity value and the time 

period from purchase date to maturity, stated as a percentage, on an annualized 

basis. 

 YTM at Market The yield to maturity at market is the rate of return, based on the 

current market value, the annual interest receipts, maturity value and the time 

period remaining until maturity, stated as a percentage, on an annualized basis. 

 Managed Account A portfolio of investments managed discretely by PFMAM 

according to the client’s specific investment policy and requirements. The 

investments are directly owned by the client and held by the client’s custodian. 

 Unsettled Trade A trade which has been executed however the final 

consummation of the security transaction and payment has not yet taken place. 

 

Please review the detail pages of this statement carefully. If you think your 

statement is wrong, missing account information, or if you need more information 

about a transaction, please contact PFMAM within 60 days of receipt. If you have 

other concerns or questions regarding your account, or to request an updated 

copy of PFMAM's current disclosure statement, please contact a member of your 

client management team at PFMAM Service Operations at the address below.

PFM Asset Management LLC

 Attn: Service Operations

 213 Market Street

 Harrisburg, PA 17101

 NOT FDIC INSURED     NO BANK GUARANTEE     MAY LOSE VALUE

This statement is for general information purposes only and is not intended to provide 

specific advice or recommendations. PFM Asset Management LLC ("PFMAM") is an 

investment adviser registered with the U.S. Securities and Exchange Commission and a 

subsidiary of U.S. Bancorp Asset Management, Inc. ("USBAM"). USBAM is a subsidiary 

of U.S. Bank National Association ("U.S. Bank"). U.S. Bank is a separate entity and 

subsidiary of U.S. Bancorp. U.S. Bank is not responsible for and does not guarantee the 

products, services or performance of PFMAM. PFMAM maintains a written disclosure 

statement of our background and business experience. If you would like to receive a 

copy of our current disclosure statement, please contact Service Operations at the 

address below. 

 Proxy Voting PFMAM does not normally receive proxies to vote on behalf of its clients. 

However, it does on occasion receive consent requests. In the event a consent request 

is received the portfolio manager contacts the client and then proceeds according to 

their instructions. PFMAM’s Proxy Voting Policy is available upon request by contacting 

Service Operations at the address below. 

 Questions About an Account PFMAM’s monthly statement is intended to detail our 

investment advisory activity as well as the activity of any accounts held by clients in 

pools that are managed by PFMAM. The custodian bank maintains the control of assets 

and executes (i.e., settles) all investment transactions. The custodian statement is the 

official record of security and cash holdings and transactions. PFMAM recognizes that 

clients may use these reports to facilitate record keeping and that the custodian bank 

statement and the PFMAM statement should be reconciled and differences resolved. 

Many custodians use a settlement date basis which may result in the need to reconcile 

due to a timing difference. 

 Account Control PFMAM does not have the authority to withdraw funds from or deposit 

funds to the custodian outside the scope of services provided by PFMAM. Our clients 

retain responsibility for their internal accounting policies; implementing and enforcing 

internal controls and generating ledger entries or otherwise recording transactions. 

 Market Value Generally, PFMAM’s market prices are derived from closing bid prices as 

of the last business day of the month as supplied by Refinitiv or Bloomberg. For certain 

short-term investments or where prices are not available from generally recognized 

sources the securities are priced using a yield-based matrix system to arrive at an 

estimated market value. Prices that fall between data points are interpolated. 

Non-negotiable FDIC-insured bank certificates of deposit are priced at par. Although 

PFMAM believes the prices to be reliable, the values of the securities may not represent 

the prices at which the securities could have been bought or sold. Explanation of the 

valuation methods for a registered investment company or local government investment 

program is contained in the appropriate fund offering documentation or information 

statement. 

 Amortized Cost The original cost of the principal of the security is adjusted for the 

amount of the periodic reduction of any discount or premium from the purchase date 

until the date of the report. Discount or premium with respect to short term securities 

(those with less than one year to maturity at time of issuance) is amortized on a 

straightline basis. Such discount or premium with respect to longer term securities is 

amortized using the constant yield basis.

Tax Reporting Cost data and realized gains / losses are provided for informational 

purposes only. Please review for accuracy and consult your tax advisor to determine 

the tax consequences of your security transactions. PFMAM does not report such 

information to the IRS or other taxing authorities and is not responsible for the 

accuracy of such information that may be required to be reported to federal, state or 

other taxing authorities. 

 Financial Situation In order to better serve you, PFMAM should be promptly notified 

of any material change in your investment objective or financial situation. 

 Callable Securities Securities subject to redemption prior to maturity may be 

redeemed in whole or in part before maturity, which could affect the yield represented. 

 Portfolio The securities in this portfolio, including shares of mutual funds, are not 

guaranteed or otherwise protected by PFMAM, the FDIC (except for certain 

non-negotiable certificates of deposit) or any government agency. Investment in 

securities involves risks, including the possible loss of the amount invested. Actual 

settlement values, accrued interest, and amortized cost amounts may vary for 

securities subject to an adjustable interest rate or subject to principal paydowns. Any 

changes to the values shown may be reflected within the next monthly statement’s 

beginning values. 

 Rating Information provided for ratings is based upon a good faith inquiry of selected 

sources, but its accuracy and completeness cannot be guaranteed. 

 Shares of some local government investment programs and TERM funds are 

marketed through representatives of PFMAM's affiliate, PFM Fund Distributors, Inc. 

which is registered with the SEC as a broker/dealer and is a member of the Financial 

Industry Regulatory Authority (“FINRA”) and the Municipal Securities Rulemaking 

Board (“MSRB”). You may reach the FINRA by calling the FINRA Hotline at 

1-800-289-9999 or at the FINRA website address 

https://www.finra.org/investors/investor-contacts. A brochure describing the FINRA 

Regulation Public Disclosure Program is also available from FINRA upon request. 

 Key Terms and Definitions

 Dividends on local government investment program funds consist of interest earned, 

plus any discount ratably amortized to the date of maturity, plus all realized gains and 

losses on the sale of securities prior to maturity, less ratable amortization of any 

premium and all accrued expenses to the fund. Dividends are accrued daily and may 

be paid either monthly or quarterly. The monthly earnings on this statement represent 

the estimated dividend accrued for the month for any program that distributes earnings 

on a quarterly basis. There is no guarantee that the estimated amount will be paid on 

the actual distribution date.

 Current Yield is the net change, exclusive of capital changes and income other than 

investment income, in the value of a hypothetical fund account with a balance of one 

share over the seven-day base period including the statement date, expressed as a 

percentage of the value of one share (normally $1.00 per share) at the beginning of 

the seven-day period. This resulting net change in account value is then annualized by 

multiplying it by



For the Month Ending June 30, 2022Account Statement - Transaction Summary

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

Opening Market Value

Purchases

Redemptions

Change in Value

Closing Market Value

 8,459,316.21 

 7,110.24 

 0.00 

 0.00 

$8,466,426.45 

MSDLAF+ MAX Class

Unsettled Trades  0.00 

 7,110.24 Cash Dividends and Income

Opening Market Value

Purchases

Redemptions

Change in Value

Closing Market Value

 3,500,000.00 

 0.00 

 0.00 

 0.00 

$3,500,000.00 

MSDLAF TERM

Unsettled Trades  0.00 

 0.00 Cash Dividends and Income

June 30, 2022 May 31, 2022

Asset Summary

MSDLAF+ MAX Class  8,466,426.45  8,459,316.21 

MSDLAF TERM  3,500,000.00  3,500,000.00 

$11,966,426.45 $11,959,316.21 Total

Asset Allocation

70.75%

MSDLAF+ MAX
Class

29.25%
MSDLAF TERM

Account 600430 Page 1



For the Month Ending June 30, 2022Investment Holdings

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

MSDLAF TERM

Date Security Description Date Rate Amount Maturity

Est. Value atSettlement Maturity Investment

Date

Trade Estimated

Earnings

 3,505,381.37  4,697.67  3,500,000.00  0.2300 08/01/22TERM - MSDLAF+ TERM Jun 2311/30/2111/30/21

$3,500,000.00 $4,697.67 $3,505,381.37 Total

Account 600430 Page 2



For the Month Ending June 30, 2022Account Statement 

INTERMEDIATE SCHOOL DISTRICT 917 - STATE PAYMENTS - 600430

Total Settlement Dollar AmountShare or Trade

Shares OwnedDate Transaction Description of TransactionUnit PriceDate

MSDLAF+ MAX Class

 8,459,316.21 Opening Balance

06/30/22 07/01/22 Accrual Income Div Reinvestment - Distributions  1.00  7,110.24  8,466,426.45 

 8,466,426.45 

 8,466,426.45 

 8,466,426.45 

 8,459,553.22 

 17,859.30 

 0.00 

(12,250,000.00)

 9,717,859.30 

 10,998,567.15 

 7,110.24 

 8,466,426.45 

 0.00 

 0.00 

 7,110.24 

 8,459,316.21 

Monthly Distribution Yield

Average Monthly Balance

Closing Balance

Fiscal YTDMonth of

Cash Dividends and Income

Closing Balance

Check Disbursements

Redemptions (Excl. Checks)

Purchases

Opening Balance

Closing Balance

June July-June

 1.02%

Account 600430 Page 3



INTERMEDIATE SCHOOL DISTRICT 917
SCHOOL BOARD REPORT OF

CONSOLIDATED INVESTMENTS (GENERAL & BUILDING)

June 2022

 YEAR TO 
DATE

ACCOUNT ACCT BEGINNING PURCHASES SALES INVESTMENT INTEREST ENDING INTEREST
NAME NO BALANCE CREDITS TRANSFERS FEES EARNED BALANCE EARNED

MSDLAF + MAX 01 8,459,316.21 0.00 0.00 0.00 7,110.24 8,466,426.45 17,859.30 
                                                                                

 
MSDLAF Liquid 01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

 
MSDLAF TERM  
(CD's,Term,Comm) 01 3,500,000.00 0.00 0.00 0.00 0.00 3,500,000.00 0.00 
maturity   

 
TOTAL 11,959,316.21 0.00 0.00 0.00 7,110.24 11,966,426.45 17,859.30 

EXPLANATION:    The above is School District Investments complying with the requirements of Minnesota Statutes 118.01, 471.56 and 475.66. 
 

1. MSDMAX is MSDLAF’S “Max Portfolio” and includes pooled investments plus banker’s 
               acceptances, commercial paper, repurchase agreements and US Government obligations.

2. MSDLAF is MSDLAF’S primary clearing “Money Market” fund.  All fixed rate investments (FRI) 
             clear through this account as do maturities, interest, and fees.

           NOTE: June 2022 Average MSDLAF+MAX Average Rate was 1.02 %. MSDLAF Liquid Rate was .00% and the
MSDLAF Term Average Rate estimate is .23%. 



Last Name First Name Position/Title Assignment
Details of
Assignment

Assignment
Start Date

Schaller Melissa Executive Director of Student Servicessuperintendent 

acting licensed
superintendent
support 5/9/2022

Collins Kathleen Teacher referral bonus stipend
Furney Timothy Paraproffesional referral bonus stipend
Levy-Maguire Marci coordinator Carl Perkins 5/1/2022

Annoni Elizabeth SLP - Speech Language PathologistTeacher
ESY for PACES
Program 7/1/2021

Baker Breanna Nurse Nurse
Reviewing and
updating health
plans (16 hrs)
Identify any
staff in need of
training for
delegated health
functions (12
hrs)
Receiving &
reviewing
doctors' orders
(in preparation
for 21-22 school
year as time
allows) (16 hrs)
Any Covid
meetings or
related
returning to
learning type
activities (8
hrs)
Preparation and
follow up on any
3rd party
billing
activities (8
hrs)
Contract tracing
on as needed
basis (24 hrs)

7/1/2021

Biegler Pam Other Teacher

online summer
school
coordinator 7/1/2021

Bump Natalie Program AssistantPA

Conscious
Discipline
Curriculum (work
with KH) 7/1/2021

Ciodaru Jayne Psychologist Extra Duty
Conscious
Discipline
Curriculum (work
with KH) (24
hrs)
CEC Activity
Center (16 hrs)

7/1/2021

Engel Victoria Mental Health PractitionerTeacher
ESY for ECSE TEA
students 7/1/2021

Engel Victoria Mental Health PractitionerTraining CPP Training 7/1/2021

Engel Victoria Mental Health PractitionerTraining

ECSE Summer
Meeting /
Calendar and
Training 7/1/2021

Frisque Sherilyn Vision-TVI Teacher
ESY VI ITIN JULY
AUGUST HRS 7/1/2021

Gernes Richelle Admin. AssistantTraining

Mentor Stipen
for Training
Natallia and
Shelene 7/1/2021

Herzog Christine Mental Health PractitionerTeacher
ESY for ECSE TEA
students 7/1/2021

Herzog Christine Mental Health PractitionerTraining CPP Training 7/1/2021

Herzog Christine Mental Health PractitionerTraining

ECSE Summer
meeting /
Calendar and
Training 7/1/2021

Ho Melissa Nurse Extra Duty
Summer Extra
Duty 7/1/2021

Johnson Deborah SPED Teacher Training

ECSE Summer
Meeting /
Calendar and
Training 7/1/2021

Johnson Deborah SPED Teacher Teacher
ESY for ECSE TEA
students 7/1/2021



Kent Lisa DHH - Teacher Extra Duty

Learn-
collaborate team
tch sci w-IGH
teacher 7/1/2021

Kustrich Kristin Admin. AssistantExtra Duty

Do some of the
DCALS South work
until new person
is trained in. 7/1/2021

Lencowski Erin SPED Teacher Teacher
ESY for ECSE TEA
students 7/1/2021

Lencowski Erin SPED Teacher Training

ECSE
SummerMeeting /
Calendar and
Training 7/1/2021

Locke Margaret Social Worker Extra Duty

Social work
supports for 21-
22 (parent
nights, etc) 7/1/2021

Lyden Taylor Occupational TherapistExtra Duty

Sensory Pathway/
Task Boxes
Project 7/1/2021

Mattice Cathleen Lead Teacher Lead Teacher

Lead Teacher
Duties (intakes,
due process
supports for 21-
22, ESY support) 7/1/2021

Newquist Matthew BCBA Extra DutyPCM Trainer Prep 7/1/2021

Novy Rachel Lead Teacher Lead Teacher

Intakes, due
process supports
for 21-22, ESY
support, and
planning for 21-
22 = 80
Admin Meeting -
Continuous
Improvement Plan
= 16
Support
interviews for
paras = 16 7/1/2021

Peanasky Alissa SPED Teacher Extra DutyPCM Trainer prep 7/1/2021

Peanasky Alissa Social Worker Extra Duty

Social work
supports for 21-
22 (parent
nights, etc.) 7/1/2021



Peters Amanda Lead Teacher Lead Teacher

PowerSchools,
CIP, planning,
PD 7/1/2021

Radant Hannah Lead Teacher Extra Duty
Summer Extra
Duty 7/1/2021

Renken Wendi Lead Teacher Extra Duty
Summer Extra
Duty 7/1/2021

Rix Melanie Lead Teacher Lead Teacher

Assist with ESY
planning-16hrs;
Due Process
related
activites -
16hrs;
Intake/IEP
meetings  -
8hrs;Planning
and coordination
for 21-22school
year -24; New
teacher related
activities -
8hrs; Admin
Mtg/Continuous
Improv Plan - 8 7/1/2021

Schultz-AlbertIrene Occupational TherapistExtra Duty

Sensory Pathway/
Task Boxes
Project 7/1/2021

Schulz Samantha Mental Health PractitionerTeacher
ESY for ECSE TEA
students 7/1/2021

Schulz Samantha Mental Health PractitionerTraining

ECSE Summer
Meeting /
Calendar and
Training 7/1/2021

Taffe Kayleen Other Prof. Dev.

Planning and
Providing PD,
CIP 7/1/2021

Taldone Jessica SPED Teacher Teacher
ESY for ECSE TEA
students 7/1/2021

Taldone Jessica SPED Teacher Training

ECSE Summer
Meeting /
Calendar and
Training 7/1/2021

Vrieze Janel SPED Teacher Extra DutyWBL Planning 7/1/2021
Zickrick Michael SPED Teacher Extra DutyWBL Planning 7/1/2021
Zickrick Mike SPED Teacher Extra DutyPCMTrainer Prep 7/1/2021
Frisque Sherilyn Vision-TVI Teacher ESY VI-ECC 7/5/2021



Hoelscher Justin Lead Teacher Lead Teacher

Lead Support
(intakes, due
process supports
for 21-22,
mentor/mentees)
= 40
Nurtured Heart
PD & Set up as
coach = 18
Admin Meeting -
Continuous
Improvement Plan
= 16
Support
interviews for
paras = 16 7/5/2021

Kaufman Amy Vision-TVI Teacher
ESY VI ITIN JULY
AUGUST HRS 7/5/2021

Kurten Amber PHD Teacher Extra Duty

Self-Advocacy
Curriculum
aligned to
Compensatory
Skills Checklist 7/5/2021

Larson Abigail Vision-TVI Teacher ESY BVI ITIN HRS 7/5/2021

Nace Jenna PHD Teacher Extra Duty

Self-Advocacy
Curriculum
aligned to
Compensatory
Skills Checklist 7/5/2021

Peters Amanda PHD Teacher Extra Duty

Self-Advocacy
Curriculum
aligned to
Compensatory
Skills Checklist 7/5/2021

Thomas Brook Eve Other Prof. Dev.

Planning and
Providing PD,
CIP 7/5/2021

Tuftee Shanyn Lead Teacher Lead Teacher
Lead Support -
CIP, Planning 7/5/2021

Wood Fran Vision-TVI Teacher
ESY VI ITIN JULY
AUGUST HRS 7/5/2021

Aalgaard Maren Program AssistantPA
LC DHH Resource
Program 7/6/2021

Abel Holly DHH - Teacher Teacher
LC DHH Resource
Program 7/6/2021



Adolphson Mary Program AssistantPA
ESY
paraprofessional 7/6/2021

Anderson Nicole Program AssistantPA
AEC ESY Program
Assistant 7/6/2021

Baker Breanna Health AssociateExtra DutyCEC ESY Nurse 7/6/2021
Baker Kristin SPED Teacher Teacher CEC ESY Teacher 7/6/2021

Bauer Beverly Program AssistantPA Summer Session 2 7/6/2021
Behnke Stephanie Classroom AssistantCA ESY 7/6/2021
Berger Amanda Classroom AssistantCA PACES ESY 7/6/2021

Boehmer Amanda SPED Teacher Teacher Summer Session 2 7/6/2021

Bourdon Carl Program AssistantPA Summer Session 2 7/6/2021

Bray Laura DHH - Teacher Extra Duty

Eval for learner
moving from Part
B to Part C 7/6/2021

Bruce Janet Classroom AssistantCA TESA ESY 7/6/2021
Burgio Michael SPED Teacher Teacher CEC ESY Teacher 7/6/2021
Calamese Damian Program AssistantPA ESY 7/6/2021

Calander-RollMarissa Classroom AssistantCA
LC DHH Resource
Program 7/6/2021

Canedy Lexi Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Carnevale Michael SPED Teacher PA
ESY
Paraprofessional 7/6/2021

Cecchini Lisa Classroom AssistantCA TESA ESY 7/6/2021

Corsello Anna Classroom AssistantCA
LC Preschool DHH
Resource Program 7/6/2021

Dame Lauren SPED Teacher Teacher CEC ESY Teacher 7/6/2021
Domally Latricia SPED Teacher Teacher ESY Teacher 7/6/2021

Dumer Maria Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Eddy Dillon Program AssistantPA
ESY
Paraprofessional 7/6/2021

Epps Dawn SPED Teacher Teacher Summer Session 2 7/6/2021
Faye Bassirou Program AssistantPA ESY 7/6/2021
Flom Alice Program AssistantPA ESY 7/6/2021

Fonseca Andrea Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021



Frolik Brock Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Garding Amanda SPED Teacher Teacher CEC ESY Teacher 7/6/2021
Garding Thomas SPED Teacher Teacher ESY 7/6/2021

Goeser Kristin DAPE Teacher Teacher
District-wide
DAPE ESY Teacher 7/6/2021

Groff Cassie Physical TherapistTraining

ESY - Training
for staff on
transfers/equipm
ent for students 7/6/2021

Hanson Cindy SPED Teacher Teacher TESA ESY 7/6/2021
Heaney Joseph SPED Teacher Teacher CEC ESY Teacher 7/6/2021

Helm Heidi SPED Teacher Teacher Summer Session 2 7/6/2021

Hemminger Jenae Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Henriott Ryan Program AssistantPA
CEC ESY Program
Assistant 7/6/2021

Hild Alison Classroom AssistantCA ESY 7/6/2021

Hoelscher Justin SPED Teacher Teacher
ESY summer
school 7/6/2021

Horace James Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Horrmann Ann Classroom AssistantCA DASH ESY 7/6/2021

Huddle Coralee Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Hull Lily Classroom AssistantCA ESY 7/6/2021
Jacobs Madalyn Classroom AssistantCA ESY ONLY 7/6/2021

Jimenez Jocelyn SPED Teacher Teacher
ESY Summer
School 7/6/2021

Johnson Brecken Program AssistantPA
CEC ESY Program
Assistant 7/6/2021

Johnson Jennifer Program AssistantPA
AEC ESY Program
Assistant 7/6/2021

Jonasen Jana SPED Teacher Teacher CEC ESY Teacher 7/6/2021

Jozamar-InoussaRoselaine Program AssistantPA
AEC ESY Program
Assistant 7/6/2021

Kalejaiye Ibrahim Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Karnes Emma Program AssistantPA
CEC ESY Program
Assistant 7/6/2021

Kendall Emily Classroom AssistantCA DASH ESY 7/6/2021



Kenow Joshua Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Kinneman Melissa Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Kipatrick Bevin Classroom AssistantCA TESA ESY 7/6/2021
KlaustermeierKate Classroom AssistantCA PACES ESY 7/6/2021

Klimek Lorilea Program AssistantPA
CEC ESY Program
Assistant 7/6/2021

Knandel Alysha Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Kneer Adam Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Knight Robin Classroom AssistantCA ESY 7/6/2021
Knips Rylee SPED Teacher Teacher AEC ESY Teacher 7/6/2021
Koprowicz-SchwarzJohanna Classroom AssistantCA PACES ESY 7/6/2021

Kraft Joan Nurse Nurse
ESY Nursing
duties @ AEC 7/6/2021

Kruse Sarah Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Kuntz Meghan Classroom AssistantCA
LC DHH Resource
Program 7/6/2021

Lamphere Anna Mental Health PractitionerTeacher

ESY Mental
Health
Professional 7/6/2021

Larsen Betsy SPED Teacher Teacher
Homebound ESY -
Finley 7/6/2021

Larsen Samantha Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Larsen Betsy SPED Teacher Teacher PACES ESY 7/6/2021

Larsen Betsy SPED Teacher Teacher
Homebound ESY -
Simones 7/6/2021

Lavell Tiffani Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Lawrence Mary Classroom AssistantCA TESA ESY 7/6/2021
Lundin Karin Classroom AssistantCA TESA ESY 7/6/2021

Mai Sophia Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Malone Keith Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Manninen Melanie SPED Teacher Teacher CEC ESY Teacher 7/6/2021
Martinson Kianna SPED Teacher Teacher CEC ESY Teacher 7/6/2021
Mayes Emma SPED Teacher Teacher DASH ESY 7/6/2021



Meyer Jennifer Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Miller Elizabeth Program AssistantPA
CEC ESY Program
Assistant 7/6/2021

Mitchell Tammy Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Moulton Emily SPED Teacher Teacher TESA ESY 7/6/2021

Nero Shelby DHH - Teacher Teacher

IGH Middle
School DHH
Resource Prog -
DL 7/6/2021

Novy Rachel SPED Teacher Teacher AEC ESY Teacher 7/6/2021
Nygard Taryn Classroom AssistantCA PACES ESY 7/6/2021
O'Neil Diana SPED Teacher Teacher DASH & TESA ESY 7/6/2021
Ophus Samantha Program AssistantPA ESY 7/6/2021

Pangerl Jenny Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Peanasky Alissa Program AssistantPA
CEC ESY Program
Assistant 7/6/2021

Pemble Holly SPED Teacher Teacher PACES ESY 7/6/2021

Petersen Megan Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Platz Ashley Program AssistantPA
CEC ESY Program
Assistant 7/6/2021

Porter Michelle Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Priebe Cally Health AssociateExtra Duty
Health Associate
DASH ESY 7/6/2021

Rank Christina Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Rao Anjali Program AssistantPA
AEC ESY Program
Assistant 7/6/2021

Rasmussen Shannon DHH - Teacher Teacher
LC Preschool DHH
Resource 7/6/2021

Rasmussen Shannon DHH - Teacher Extra Duty

Write eval for
learner going
from Part B to C 7/6/2021

Rensch Amy Classroom AssistantCA ESY - week 1 7/6/2021

Resch Miriam SLI - InterpreterExtra Duty

Interp for stu
at Pond Early
Learning Center-
Blmgtn 7/6/2021



Reuder Kathryn Classroom AssistantCA
ESY
Paraprofessional 7/6/2021

Richard Emma Program AssistantPA ESY 7/6/2021
Richter Jessica Classroom AssistantCA ESY 7/6/2021
Robinson Jane SPED Teacher Teacher PACES ESY 7/6/2021

Ross Alyssa SPED Teacher Teacher
ESY summer
school 7/6/2021

Salazar Araceli Program AssistantPA ESY 7/6/2021

Savage Dawn SLI - InterpreterExtra Duty

Interp D/HH
interviews and
staff meetings 7/6/2021

Schlegel Chelsea Program AssistantPA
AEC ESY Program
Assistant 7/6/2021

Schmitz Amber Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Settell Mariah Program AssistantPA
ESY
Paraprofessional 7/6/2021

Sittarich Jenna Classroom AssistantCA DASH ESY 7/6/2021

Smith Shay Classroom AssistantCA
ESY
Paraprofessional 7/6/2021

Sorensen Karisa Program AssistantPA Summer Session 2 7/6/2021
Staples Ann Classroom AssistantCA PACES ESY 7/6/2021
Steller Nate SPED Teacher Teacher ESY 7/6/2021
Stiff Rachel Classroom AssistantCA ESY 7/6/2021

Stoeklen Matthew Program AssistantPA
AEC ESY Program
Assistant 7/6/2021

Stoos Judy Classroom AssistantCA TESA ESY 7/6/2021
Streed Megan SPED Teacher Teacher DASH ESY 7/6/2021
Strese Deb Classroom AssistantCA PACES ESY 7/6/2021

Strickland Rebeccah Classroom AssistantCA

AEC ESY
Classroom
Assistant 7/6/2021

Strouth Stephanie Program AssistantPA

AEC - ESY
Program
Assistant/PACES
Cherryview in
Lakeville 7/6/2021

Swanson Brittany SPED Teacher Teacher ESY Teacher 7/6/2021

Terrazas Selena Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Thames Deric SPED Teacher Teacher ESY Teacher 7/6/2021

Thorson Bethany Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Tuvey Sara SPED Teacher Teacher CEC ESY Teacher 7/6/2021



Volkert John SPED Teacher Teacher PACES ESY 7/6/2021
Vrieze Janel SPED Teacher Teacher TESA ESY 7/6/2021

Watson Susan Program AssistantPA
CEC ESY Program
Assistant 7/6/2021

Weiler Sarah Classroom AssistantCA TESA/SUN ESY 7/6/2021

Weis Colleen SPED Teacher Teacher
ESY Summer
School 7/6/2021

Wilger Melinda Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Wilkerson Becky Classroom AssistantCA
ESY
Paraprofessional 7/6/2021

Wilkin Christina SPED Teacher Teacher CEC ESY Teacher 7/6/2021
Wilson Lori SPED Teacher Teacher ESY Teacher 7/6/2021

Witt Brytani Classroom AssistantCA

ESY
Paraprofessional
LEC 7/6/2021

Youngdahl Alisha Classroom AssistantCA

CEC ESY
Classroom
Assistant 7/6/2021

Zickrick Michael SPED Teacher Teacher TESA/SUN ESY 7/6/2021

Locke Margaret Classroom AssistantCA

CEC ESY
Substitute
Classroom
Assistant 7/7/2021

McGibbon Sharri SPED Teacher Teacher AEC ESY Teacher 7/7/2021

Randol Jessica SPED Teacher Teacher
Esy teacher @
Cedar SUN 7/7/2021

Traynor Anita Health AssociateNurse HA for ESY 7/7/2021

Waldhauser Sarah SPED Teacher Teacher

CEC ESY
Substitute
Teacher 7/7/2021

Henry Kathleen Mental Health PractitionerTeacher

Covering as MHP
for one day of
ESY 7/8/2021

Brittain Donna Occupational TherapistExtra Duty
Interviewing CEC
OT Candidates 7/9/2021

Bowen Ryo 'Zayn' Classroom AssistantCA

Itinerant CA at
Christa
McAuliffe Elem
Summer Prog 7/12/2021

Savage Dawn Classroom AssistantExtra Duty
Itinerant CA for
Hastings HS LEAP 7/12/2021

Tendrich Sonia DHH - Teacher Teacher
ESY DHH ITIN
JULY AUGUST HRS 7/12/2021

Vollmuth Laura Classroom AssistantCA ESY Sub 7/12/2021



Sprouls William SPED Teacher Moves
Moving classroom
from MVE to ARE 7/13/2021

Spurgin Lynette Classroom AssistantCA ESY Sub 7/14/2021
Kerkhoff Jennifer SPED Teacher Teacher AEC ESY Teacher 7/19/2021
Opseth Rachael Other Prof. Dev.meeting 7/20/2021

Chamblin Jessica Vision-TVI Extra Duty

IEP Meeting -
ISD 194 Student
V.S. 7/22/2021

Kaufman Amy Vision-TVI Extra Duty

IEP Meeting -
ISD 194 Student
V.S. 7/22/2021

KlaustermeierJennifer SPED Teacher Teacher ESY Teacher Sub 7/22/2021
Knips Rylee SPED Teacher Teacher AEC ESY TEACHER 7/22/2021

Pfisterer Emily Audiologist Extra Duty

IEP Meeting -
ISD 914 Student
V.S. 7/22/2021

Rosenberg Shannon DHH - Teacher Extra Duty
IEP Meeting ISD
194 Student VS 7/22/2021

Stoesz Heather SLP - Speech Language PathologistExtra Duty

IEP Meeting -
ISD 194 Student
V.S. 7/22/2021

Webb Heather SPED Teacher Teacher
ESY Teacher Sub
@ PACES 7/22/2021

Wilson Lori SPED Teacher Moves
Helping move
classrooms 7/24/2021

Monson Jodi SLI - InterpreterExtra Duty

Interp Marching
Band for Dist
197 student 7/26/2021

Eaton Carmen Other Prof. Dev.meeting 7/28/2021

Busch Anna Other Extra Duty
Brochure for
Nicole 7/30/2021

Anderson Lindsey SPED Teacher Training
CEC New Teacher
Training 8/1/2021

Buttedal Alex SPED Teacher Extra DutyPBIS Action Plan 8/1/2021

Ciodaru Jayne Psychologist Training
Behavior Tools
Training Prep 8/1/2021

Eddy Dillon SPED Teacher Moves
Moving into new
classroom 8/1/2021

Garlough Elizabeth Occupational TherapistExtra DutyPBIS Action Plan 8/1/2021

Hereford Jessica SPED Teacher Teacher
CEC New Teacher
Training 8/1/2021

Inman Courtney Psychologist Extra DutyPBIS Action Plan 8/1/2021

Jeffries Diane District Business OfficeExtra Duty
Assisting HR
with data entry. 8/1/2021

Novy Rachel Lead Teacher Extra Duty
BTT training
prep 8/1/2021



Peterson Justin Custodian Extra Duty
Custodian/Mail
Delivery 8/1/2021

Settell Mariah Program AssistantExtra DutyPBIS Action Plan 8/1/2021

Tarmann Phillip Mental Health PractitionerExtra DutyPBIS Action Plan 8/1/2021
Vrieze Janel SPED Teacher Extra DutyBT Trainer prep 8/1/2021

Armstrong Laura Social Worker Extra Duty

Dept
planning/team
building 8/2/2021

Buttedal Alex SPED Teacher Training
PBIS Booster
Training 8/2/2021

Mayes Emma SPED Teacher Moves

Moving items
back to
classroom after
remodel 8/2/2021

Priebe Cally Health AssociateMoves

Moving items
back to
classroom after
remodel 8/2/2021

Radant Hannah Lead Teacher Extra Duty

Continuous
Improvement
Process 8/2/2021

Renken Wendi Lead Teacher Extra Duty

Continuous
Improvement
Process 8/2/2021

Riesgraf Amy Mental Health PractitionerTraining
PBIS Booster
Training 8/2/2021

Waters Brian SPED Teacher Training PCM Prep 8/2/2021

Wilson Lori SPED Teacher Training
PBIS Booster
Training 8/2/2021

Enfiejian Valerie Psychologist Extra Duty
Woodcock Johnson
prep 8/3/2021

Locke Maggie Social Worker Extra Duty

Dept.
building/team
building 8/3/2021

Montgomery Carrissa Social Worker Extra Duty

Dept.
planning/team
building 8/3/2021

Nwokeuku Pattijo Social Worker Extra Duty

Dept.
planning/team
building 8/3/2021

Peanasky Alissa Social Worker Extra Duty

Dept.
planning/team
building 8/3/2021

Reuder Kathryn Program AssistantMoves
Helping move
classrooms 8/3/2021

Richter Jessica Social Worker Extra Duty

Dept.
planning/team
building 8/3/2021



Short Nichole Psychologist Extra Duty
Woodcock Johnson
prep 8/3/2021

Tennessen Laura Psychologist Extra Duty
Woodcock Johnson
prep 8/3/2021

Thames Deric SPED Teacher Extra DutyIEP Meeting 8/4/2021

Gabbert Kirstie SPED Teacher Teacher
Nurtured Heart
PD 8/5/2021

McGibbon Sharri SPED Teacher Teacher
Nurtured Heart
PD 8/5/2021

Retzlaff Billie BCBA Training
Nurtured Heart
PD 8/5/2021

Ross Alyssa SPED Teacher Training
Nurtured Heart
PD 8/5/2021

Chamblin Jessica Vision-TVI Teacher
ESY VI ITIN JULY
AUGUST HRS 8/9/2021

Collins Kathleen SPED Teacher Teacher
PD Nurtured
Heart 8/9/2021

Jimenez Jocelyn SPED Teacher Teacher
PD Nurtured
Heart 8/9/2021

Schlegel Chelsea Program AssistantTraining
PD Nurtured
Heart 8/9/2021

Hoelscher Justin Lead Teacher Extra DutyPCM prep 8/10/2021
Lamphere Anna Mental Health PractitionerExtra DutyIEP Meeting 8/10/2021

Lamphere Anna Mental Health PractitionerTraining

Play Therapy
Training=8/IEP
Meeting for
ARM=1 8/10/2021

Petersen Jennifer Mental Health PractitionerExtra DutyPCM trainer 8/10/2021

Hankes Kelly BCBA Extra Duty

PBSP Mtg. from
Conciliation
Conference 8/11/2021

Retzlaff Billie BCBA Extra Duty

PBSP Meeting
from
Conciliation
Conference 8/11/2021

Richter Jessica Social Worker Extra Duty
Mandated
Reporter Project 8/11/2021

Thill Mandi SPED Teacher Extra Duty

PBSP Meeting
from
Conciliation
Conference 8/11/2021

Thams Deric SPED Teacher Extra Duty
IEP Meeting for
ARM 8/13/2021

OPSETH RACHAEL Other Teacher

ENROLLMENT
MEETINGS FOR
DCALS NORTH 8/16/2021

Abel Holly DHH - Teacher Moves

Moving from one
space to another
w/in bldng 8/17/2021



Stoesz Heather SLP - Speech Language PathologistMoves

Moving from one
space to another
w/in bldng 8/17/2021

Christiansen John District Business OfficeTraining

Training on
Interest Based
Bargaining with
teachers 8/23/2021

Flom Alice Program AssistantPA

Moving supplies
from CEC to
Cedar 8/23/2021

Frolik Brock Classroom AssistantTraining
Nurtured Heart
PD 8/23/2021

Hart Amy Program AssistantTraining
Nurtured Heart
PD 8/23/2021

Henry Cathy Mental Health PractitionerTraining
Nurtured Heart
Training 8/23/2021

Hild Alison Classroom AssistantExtra Duty

Moving supplies
from CEC to
Cedar 8/23/2021

Malloy Katie Classroom AssistantTraining
Nurtured Heart
PD 8/23/2021

Minick Amber Program AssistantTraining
Nurtured Heart
PD 8/23/2021

Nelson Cherie Program AssistantTraining
Nurtured Heart
PD 8/23/2021

Newquist Matt BCBA Training
Nurtured Heart
PD 8/23/2021

Traynor Anita Health AssociateExtra Duty

Training new
nursing staff on
IC 8/23/2021

Vang Ibnplongsab Classroom AssistantTraining
PD Nurtured
Heart 8/23/2021

Waller Emily Classroom AssistantTraining
Nurtured Heart
PD 8/23/2021

Wilkerson Becky Classroom AssistantTraining
Nurtured Heart
Training 8/23/2021

Brittain Donn Occupational TherapistExtra Duty

Training during
2 Day New
Teachers 8/24/2021

David Christine Mental Health PractitionerTraining
Nurtured Heart
Training 8/26/2021

Drobney Ashley Student AssistantSA

Student
Assistant for
Tyson Valek 8/26/2021

Eddy Dillon Program AssistantPA
Nurtured Heart
Training 8/26/2021

Jozamar-InoussaRoselaine Program AssistantPA
PD Nurtured
Heart 8/26/2021



Rogers Susan Student AssistantSA

Student
Assistant for
Ben Wallevand 8/26/2021

Settell Mariah Program AssistantTraining
Nurtured Heart
Training 8/26/2021

Swanson Brittany SPED Teacher Training
Nurtured Heart
Training 8/26/2021

Biegler Pam Other Teacher
DCALS/ONLINE
PROGRAM 8/30/2021

Dodge Michelle SLI - InterpreterExtra Duty

Interp staff
meetings/intervi
ews/in-services 8/30/2021

Larsen Betsy SPED Teacher Teacher
Homebound for
Joseph Finley 8/30/2021

Larsen Betsy SPED Teacher Teacher

DASH Classroom
Coverage &
Planning 8/30/2021

Larsen Betsy SPED Teacher Teacher
Homebound for
Aidan Simones 8/30/2021

Toay Gretchen SLI - InterpreterExtra Duty

Interp staff
meetings/intervi
ews/in-services 8/30/2021

Adelmann Angela Program AssistantTraining

Concious
Discipline
Training 8/31/2021

Bisping Alexandra Classroom AssistantTraining

Conscious
Discipline
Training 8/31/2021

Erickson Jodi Program AssistantTraining

Conscious
DisciplineTraini
ng 8/31/2021

Johnson Tandra Classroom AssistantTraining

Conscious
Discipline
Training 8/31/2021

Waltman Reesa Program AssistantTraining

Conscious
Discipline
Training 8/31/2021

Monson Jodi SLI - InterpreterExtra Duty

Interp
extracurricular
activities for
D/HH students 9/1/2021

Peterson Justin Custodian Extra Duty

Delivery/Custodi
an duties for
regular school
year 9/1/2021

Stanley Patty SLI - InterpreterExtra Duty

Interp
before/aft sch
act for Dist 270
stu-CH 9/1/2021



Tennessen Laura Psychologist Extra Duty
Woodcock Johnson
training 9/1/2021

Beinbrech Alicia SLI - InterpreterExtra Duty

Interp
before/after
school
activities-Dist
192 stu 9/2/2021

Fancher-WhiteMeredith Student AssistantSA SA for AJ Beal 9/2/2021

Horrmann Ann Student AssistantSA
SA for Kollette
Kinsley 9/2/2021

Koprowicz-SchwarzJohanna Student AssistantSA
SA for Carson
Winters 9/2/2021

Lawrence Mary Student AssistantSA
SA for Brian
Patterson 9/2/2021

Moon Heather Student AssistantSA

Stu Asst for
Dist 271 Stu-A
Miller 9/2/2021

Sixl Susanne Health AssociateSA

Health Associate
for Andrew
Welter 9/2/2021

Waletski Gregory SLI - InterpreterExtra Duty

Interp
before/aft sch
activities for
Dist 197 stu E
Chavez Romero 9/2/2021

Bauer Beverly Program AssistantTraining
Control Tactics
Training 9/3/2021

Bourdon Carl Program AssistantTraining
Control Tactics
Training 9/3/2021

Sorensen Karisa Program AssistantTraining
Control Tactics
Training 9/3/2021

Baker Breanna Nurse Extra Duty
Contact tracing
for COVID 9/7/2021

Bruns Matthew SPED Teacher Teacher

Covering for
DCALS South
Teacher 9/7/2021

Carnevale Michael Classroom AssistantTraining
Nurtured Heart
Meetings 9/7/2021

Davis Martha Program AssistantPA
Breakfast and
lunch prep 9/7/2021

Donkers Danielle Program AssistantTraining
Nurtured Heart
Meetings 9/7/2021

Ho Melissa Nurse Nurse

Coverage for LSN
that hasn't been
hired yet 9/7/2021

Ho Melissa Nurse Extra Duty
Contact Tracing
for COVID-19 9/7/2021

Lazaretti Kearston Program AssistantTraining
Nurtured Heart
Training 9/7/2021



Martin Kim SPED Teacher Extra Duty
Nurtured Heart
Program Support 9/7/2021

Reuder Kathryn Program AssistantTraining
Nurtured Heart
Meetings 9/7/2021

Rice Michael Classroom AssistantTraining
Nurtured Heart
Meetings 9/7/2021

Settell Mariah Program AssistantTraining
Nurtured Heart
Meetings 9/7/2021

Sheppard Tina Program AssistantExtra Duty

Classroom prep
for D/HH
preschool
program 9/7/2021

Wilkerson Becky Classroom AssistantTraining
Nurtured Heart
Meetings 9/7/2021

Kraft Joan Nurse Extra Duty
Contact Tracing
for COVID 9/8/2021

Zehnder Scott Custodian Extra Duty

Check mysterious
smell in Middle
School rooms 9/10/2021

Savage Dawn SLI - InterpreterExtra DutyLate bus duty 9/13/2021
Stanley Patty SLI - InterpreterExtra DutyLate bus duty 9/13/2021
Boehmer Amanda SPED Teacher Extra DutyBTT prep 9/18/2021
Deavan Grace Program AssistantTraining NH Training 9/20/2021

Gulbransen Theresa Psychologist Teacher

Long-Term School
Psychologist
Substitute 9/20/2021

Hayhurst Cassidy Classroom AssistantTraining NH Training 9/20/2021
Menge Robert Program AssistantTraining NH training 9/20/2021

Rice Michael Classroom AssistantTraining
Nurtured Heart
Training 9/20/2021

Witt Brytani Classroom AssistantTraining NH Meeting 9/20/2021

Kaufman Amy Vision-TVI Teacher
IEP Meeting
after hours 9/21/2021

Erie Joni Program AssistantExtra DutySubbed at CHE 9/22/2021

Bjerke Paige Classroom AssistantExtra Duty
Child Care for
parent group 9/27/2021

Henry Kathleen Mental Health PractitionerExtra DutyParent Group 9/27/2021

Johnson Roxann DHH - Teacher Teacher

Covering Emily
Clark's position
while EC covers
a LOA 9/27/2021

Lamphere Anna Mental Health PractitionerExtra DutyParent Group 9/27/2021

Menge Robert Classroom AssistantExtra Duty

Parent Group
Child Care, time
to complete safe
schools 9/27/2021



Rosenberg Shannon DHH - Teacher Extra Duty

Additional work,
prep and
indirect
services per
student IEPs 9/29/2021

Burgio Michael SPED Teacher Teacher BT prep 10/1/2021

Manninen Melanie BCBA Extra Duty
Supine recert
prep 10/1/2021

Newquist Matthew BCBA Extra DutyPCM recert prep 10/1/2021

Petersen Jennifer Mental Health PractitionerExtra Duty
PCM Supine
prep/recert prep 10/1/2021

Domally Latricia SPED Teacher Teacher

Provide
homebound
services for NC 10/4/2021

Drobney Ashley Student AssistantSA SA for AA @ ARES 10/4/2021

Henry Kathleen Mental Health PractitionerExtra Duty

Provide
homebound
therapy services
for NC 10/4/2021

Johnson Brecken Classroom AssistantCA

Daily student
debriefing per
MS. 10/4/2021

Peterson Caroline DHH - Teacher Extra Duty

Additional work,
prep and
indirect
services per
student IEPs 10/4/2021

Tendrich Sonia DHH - Teacher Extra Duty

Additional work,
prep and
indirect
services per
student IEPs 10/4/2021

Kurten Carol Program AssistantExtra Duty
Attending Job
Coach Conference 10/5/2021

Boston Daniel Social Worker Extra Duty

The result of a
Safety
Assessment of AF
(middle
schooler) 10/6/2021

Retzlaff Billie BCBA Extra Duty

The result of a
Safety
Assessment for
AF (middle
schooler) 10/7/2021

Last Charity Program AssistantExtra Duty
MN D/B Intv'r
Training 10/8/2021

Moon Heather Student AssistantExtra Duty
MN D/B Intv'r
Training 10/8/2021



Armstrong Laura Social Worker Extra Duty

Home-based
instructions for
CH from outcome
of safety
assessment 10/11/2021

Bistodeau Stephanie Classroom AssistantExtra Duty

Home based
instructions for
CH due to
outcome of
safety
assessment 10/11/2021

Kath Tanya Classroom AssistantExtra Duty

Home based
instructions for
CH due to
outcome of
safety
assessment 10/11/2021

Thill Mandi SPED Teacher Extra Duty

Home based
instructions for
CH due to
outcome of
safety
assessment 10/11/2021

Buttedal Alexandra SPED Teacher Extra Duty
Supine recert
prep 10/12/2021

Kneer Amber Program AssistantExtra Duty
Supine recert
prep 10/12/2021

Knutson Shanna Psychologist Extra DutyBT prep 10/12/2021
Zickrick Mike SPED Teacher Extra DutyPCM recert prep 10/12/2021

Stoesz Heather SLP - Speech Language PathologistExtra Duty
Lakeville team
mtg w/parent 10/13/2021

Johnston Suzanne SLI - InterpreterExtra Duty
Interp for
student IEP mtg 10/15/2021

Sowada Megan SLI - InterpreterExtra Duty
Interp for
conferences 10/18/2021

Barnhart Miranda SLI - InterpreterExtra Duty
Interpreted
confs for CJM 10/20/2021

Blasack Mary Health AssociateNurse
Helping with
coverage at AEC 10/25/2021

Ho Melissa Nurse Extra Duty
FIT Testing and
Training 10/25/2021

Nagy Jo Ann Nurse Extra Duty
FIT testing and
training 10/25/2021

Priebe Cally Health AssociateExtra Duty
FIT testing and
training 10/25/2021

Proulx Kelli PHD Teacher Extra Duty

Extra Duty -
Covering LOA -
up to 20
hrs/week 10/25/2021



Sixl Susanne Health AssociateExtra Duty
FIT testing and
training 10/25/2021

Greengo Pam Health AssociateExtra Duty
FIT testing and
training 10/26/2021

Traynor Anita Health AssociateExtra Duty
FIT testing and
training 10/26/2021

Willford Lois Health AssociateExtra Duty
FIT testing and
training 10/26/2021

Kaufman Amy Vision-TVI Extra Duty

Student meetings
outside of
contract day 10/27/2021

Stoesz Heather SLP - Speech Language PathologistExtra Duty

Student meetings
outside of
contract day 10/27/2021

Baker Breanna Nurse Extra Duty
FIT Testing and
Training 10/28/2021

Bauer Carie Health AssociateExtra Duty
FIT testing and
training 10/28/2021

Floyd Becky Health AssociateTraining

N95 Mask Fitting
and Online
Training 10/30/2021

Gernes Richelle Admin. AssistantExtra Duty

Filling in for
Admin I, lunch
duty, training
new staff,
filling in for
absent staff 11/1/2021

Johnson Cora Classroom AssistantCA
Subbing in other
classrooms 11/1/2021

Lamphere Anna Mental Health PractitionerExtra Duty

Time to complete
DA's for Emily's
students 11/1/2021

Anderson Nicole Program AssistantExtra Duty

Went in place of
Teacher as she
was out sick 11/2/2021

Harrison Kent SPED Teacher Extra Duty

Instructing a
student (BO)
home-based 11/2/2021

Lawrence Mary Student AssistantCA

Covering in DASH
classroom on a
day off 11/5/2021

Waldera Jeryn BCBA Teacher

Input
Restrictive
Procedure data 11/9/2021



Corsello Anna SLI - InterpreterExtra Duty
LC staff
coverage meeting 11/10/2021

Resch Miriam SLI - InterpreterExtra Duty
Staff meeting
for coverage 11/10/2021

Bistodeau Stephanie Classroom AssistantExtra Duty

Assisting with
home based
student 11/11/2021

Freeberg Marty Classroom AssistantExtra DutyJob shadow 11/11/2021

Joubert Monica SPED Teacher Teacher

Homebound
Services for
Sarah Johnson 11/15/2021

Engel Katherine Physical TherapistExtra Duty

Additional work
time, due
process, billing
(up to 4 hours
per week) 11/17/2021

Fischer Jordan Student AssistantSA
SA for Dillon
Wong 11/17/2021

Nitcher Kimberly SLI - InterpreterExtra Duty

Interp for D/HH
students-IEP
mtgs and events 11/18/2021

Staples Ann Classroom AssistantExtra DutySub at FHS PACES 12/6/2021
Bruels Katelyn Student AssistantSA Job shadowing 12/8/2021

Drobney Ashley Student AssistantExtra DutySub as CA at FHS 12/9/2021

Bruels Katelyn Student AssistantSA

Stu Asst for
Dist 271 Stu - A
Miller 12/13/2021

Moon Heather Student AssistantSA

SA for Dist 834
Stu - K Asante
Totimeh 12/13/2021

Richter Jessica Social Worker Extra Duty

Supporting
afterschool
truancy
preparation and
meetings 12/15/2021

Baker Kristin SPED Teacher Teacher

Staffing
Brainstorming
Session 12/16/2021

Johnson Jennifer Program AssistantExtra Duty

Stayed with
student after
hours 12/16/2021

Jonasen Jana SPED Teacher Teacher

Staffing
Brainstorming
Session 12/16/2021

Wendel Shannon SPED Teacher Teacher

Staffing
Brainstorming
Session 12/16/2021



Wilkin Christina SPED Teacher Teacher

Staffing
Brainstorming
Session 12/16/2021

Fischer Jordan Student AssistantCA
Subbing at PCE
on a day off 12/22/2021

Bruels Katelyn Student AssistantSA

Stu Asst for
Dist 271 Stu - A
Miller 1/1/2022

Fischer Jordan Student AssistantSA
SA for Dillon
Wong 1/1/2022

Horrmann Ann Student AssistantSA
SA for Kollette
Kinsley 1/1/2022

Koprowicz-SchwarzJohanna Student AssistantSA
SA for Carson
Winters 1/1/2022

Lawrence Mary Student AssistantSA
SA for Brian
Patterson 1/1/2022

Moon Heather Student AssistantSA

SA for Dist 834
Stu - K Asante
Totimeh 1/1/2022

Nagy Jo Ann Nurse Extra Duty
Contact Tracing
for COVID 1/3/2022

Thames Deric SPED Teacher Extra Duty

Home-based
services to
student (AW-AEC) 1/3/2022

Larsen Betsy SPED Teacher Teacher
Homebound for
Vincent Nguyen 1/10/2022

Lawrence Mary Student AssistantSA
Kayla Wigen -
TESA BTC 1/18/2022

Stoll David Substitute Substitute 

Covering lead
teacher duties
at AEC. 1/19/2022

Haley Megan Psychologist Extra Duty

3 day PCM
training and
prep 1/20/2022

Bruels Katelyn Student AssistantExtra Duty
MN DB Intv'r
Training 1/21/2022

Freeberg Marty Classroom AssistantExtra Duty
MN D/B Intv'r
Training 1/21/2022

Wilger Melinda Classroom AssistantCA

Working at TRHS
on a scheduled
day off 1/21/2022

Barnhart Miranda SLI - InterpreterExtra Duty

Interp
before/after
school
activities-Dist
199 stu 1/25/2022

Ellis Lauren Classroom AssistantCA

Assisting
Student at Band
Concert 1/25/2022

Schouveller Riley Classroom AssistantExtra DutyJob shadow 1/28/2022



Lamphere Anna Mental Health PractitionerExtra Duty

IEP meeting
after regular
duty hours 1/31/2022

Miller Delaney Student AssistantSA SA for TV 1/31/2022

Riesgraf Amy Mental Health PractitionerExtra Duty

IEP meeting
after regular
duty hours 1/31/2022

Mitchell Ella Student AssistantSA SA for BW 2/2/2022

WINKLER RITA Nurse Nurse
SKILLS CHECK OFF
NA/HHA 2/8/2022

Henriott Ryan Program AssistantExtra Duty
Needed to stay
with student 2/10/2022

Schouveller Riley Classroom AssistantCA
MN D/B Intv'r
Training 2/18/2022

Jenkins Kaitlyn Program AssistantExtra Duty

Assisting
student crisis
after hours 2/23/2022

Perkins Travis Program AssistantExtra Duty

Stayed with
student after
school 3/1/2022

Martin Cameron Program AssistantExtra Duty
Stayed with DH
after school 3/2/2022

Corsello Anna SLI - InterpreterExtra Duty

Interp
Professional
Development
training 3/11/2022

Savage Dawn SLI - InterpreterExtra Duty

Interp
Professional
Development
training 3/11/2022

DePover Ashley Program AssistantExtra Duty

Inputting
incident report
data 3/21/2022

Pauley Jackie Dean - Special Ed.Dean

Working on ESY -
organizing &
setting up 3/25/2022

Hoelscher Justin Lead Teacher Extra Duty

Going to be
assisting on
staff interviews 3/28/2022

Alexander Amy Admin. AssistantExtra Duty

Covering for
Don's Admin II
until
replacement is
hired, training
replacement 4/4/2022

Thames Deric SPED Teacher Extra Duty

Teach student
(CJ) via home-
based 4/11/2022

Stoesz Heather SLP - Speech Language PathologistExtra Duty
Behavior meeting
& Eval 4/19/2022



Johnson Roxann DHH - Teacher Teacher

Casual sub for
D/HH Resource
Program 4/20/2022

DePover Ashley Program AssistantExtra Duty
Student Behavior
debrief 4/21/2022

Mahnke Erin DEAN Extra DutyPrincipal duties 4/27/2022

Corsello Anna SLI - InterpreterExtra Duty
D/HH interpreter
for CEC Prom 4/29/2022

Kurten Carol Program AssistantPA

Provide
supervision at
the TESA Spring
Formal. 4/29/2022

Stoos Judy Classroom AssistantExtra Duty

Provide
supervision at
the TESA Spring
Formal 4/29/2022

Hart Amy Program AssistantExtra Duty

Stayed with
student after
hours 5/6/2022

Barnhart Miranda SLI - InterpreterExtra Duty
Anime Club for
TCF 5/12/2022

Gabbert Kirstie SPED Teacher Extra Duty

homebased for MR
(CASE program)
student 5/16/2022

Thames Deric SPED Teacher Teacher

Provide
homebound
services for
student (MJ) 5/16/2022

Kneifl Cailyn Program AssistantExtra Duty

Student
transition to
parent 5/17/2022

Perkins Travis Program AssistantExtra Duty

Stayed with
student after
school 5/17/2022

Resch Miriam SLI - InterpreterExtra Duty
Interp choir
concert for AM 5/17/2022

Vaillancourt Jessica Program AssistantExtra Duty
Stayed late due
to staffing 5/17/2022

Lundin Karin Classroom AssistantCA
Meeting with
Shelli 5/24/2022

Wronka Cassandra Program AssistantExtra Duty
After school
meeting 5/24/2022

Ross Alyssa SPED Teacher Extra DutyHome base instruction for DK in middle school due to safety assessment5/31/2022

Abel Holly DHH - Teacher Teacher
LC DHH Resource
Program 6/1/2022

Rix Melanie Lead Teacher Lead TeacherCIP, New Teacher 6/1/2022



Simonsen Beverly Program AssistantExtra Duty
Valleyfair field
trip 6/1/2022

Waletski Gregory SLI - InterpreterExtra Duty

Graduation and
other events for
KS 6/3/2022

Corsello Anna SLI - InterpreterExtra Duty

Graduation and
other events for
ECR 6/4/2022

Schmitt Holli Program AssistantExtra Duty
Student Medical
Emergency 6/7/2022

Studer Lauren Program AssistantExtra Duty
Student Medical
Emergency 6/7/2022

Weiler Sarah Classroom AssistantCA
Student bus
supervision 6/7/2022

Allen Ann Audiologist Extra Duty

Equipment drops,
Training,
Repairs, B-3
Evaluations 6/8/2022

Austin Kim Audiologist Extra Duty

Equipment drops,
training,
repairs, B-3
Evaluations 6/8/2022

Bruels Katelyn Student AssistantExtra Duty

DB intervener
for End of Yr
Celebration for
AM 6/8/2022

Pfisterer Emily Audiologist Extra Duty

Equipment drops,
training,
repairs, Birth-3
Evaluations 6/8/2022

Resch Miriam SLI - InterpreterExtra Duty

Interp End of
Year Celebration
for AG and AM 6/8/2022

Bauer Beverly Program AssistantPA June ESY 6/10/2022

Berger Amanda Classroom AssistantCA

Homebound
services for
Dillon Wong 6/10/2022

Boehmer Amanda SPED Teacher Teacher June ESY 6/10/2022

Eddy Dillon SPED Teacher Moves
Moving
classrooms 6/10/2022

Epps Dawn SPED Teacher Teacher June ESY 6/10/2022
Helm Heidi SPED Teacher Teacher June ESY 6/10/2022

Larsen Betsy SPED Teacher Teacher

Homebound
Services for
Morgan S. 6/10/2022

Monson Jodi SLI - InterpreterExtra Duty
Graduation
ceremony for AC 6/10/2022



Savage Dawn SLI - InterpreterExtra Duty
Graduation
ceremony for AC 6/10/2022

Sorensen Karisa Program AssistantPA June ESY 6/10/2022

Tarmann Phillip Mental Health PractitionerMoves
Moving
classrooms 6/10/2022

Wilson Lori SPED Teacher Moves
Moving
classrooms 6/10/2022

Baker Kristin SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Beck Samantha SLP - Speech Language PathologistExtra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Biegler Pam Other Teacher

Independent
Study Summer
Program 6/13/2022

Blackert Tara Other Prof. Dev.CIP meeting 6/13/2022
Corsello Anna SLI - InterpreterExtra DutyInterp for DHH staff for Story Circles Training6/13/2022

Dame Lauren SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Dawson Amy SLP - Speech Language PathologistExtra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Fleming Angelita SLP - Speech Language PathologistExtra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Frisque Sherilyn Vision-TVI Teacher
ESY VI ITIN
HOURS 6/13/2022

Gillard Christina OT Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Gonyer Tess Mental Health PractitionerMoves
Moving
classrooms 6/13/2022

Harris Leah OT Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022



Heaney Joseph SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Hereford Jessica SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Hoelscher Justin Lead Teacher Training
Leadership team
data day 6/13/2022

Jacobs Cindy OT Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Jonasen Jana SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Kaufman Amy Vision-TVI Teacher
ESY VI ITIN JUNE
HOURS 6/13/2022

Kranz Andrea Program AssistantPA June ESY 6/13/2022

Lauer Katie SPED Teacher Extra Duty

Write IEP for
student due to
eval was on
6/9/22 and IEP
meeting on
6/10/22 6/13/2022

Lorentz Joseph SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Manninen Melanie SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Mattice Cathy Lead Teacher Lead TeacherCIP 6/13/2022

Novy Rachel SPED Teacher Training
Leadership Data
Day 6/13/2022

Renken Wendi Lead Teacher Lead TeacherCIP 6/13/2022
Renken Wendi Lead Teacher Lead TeacherCIP 6/13/2022

Retzlaff Billie BCBA Extra Duty

Attend
Leadership Data
Session 6/13/2022

Savage Dawn SLI - InterpreterExtra DutyInterp for DHH staff for Story Circles Training6/13/2022



Scherer Amber SPED Teacher Moves
Moving
classrooms 6/13/2022

Schultz-AlbertIrene OT Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Smith Katherine Mental Health PractitionerMoves
Moving
classrooms 6/13/2022

Tuvey Sara SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Waldhauser Sarah SPED Teacher Extra Duty

Project
Discovery
Training @ CEC
(paid by ESSR
169) 6/13/2022

Swaney Amy Dean - Special Ed.Extra DutyDean interviews at LEC6/14/2022
Allen Ann Audiologist Extra DutyInterview Panel for DHH Candidate6/16/2022
Ideen Sarah DHH - Teacher Extra DutyInterview Panel for DHH Candidate6/16/2022
Martin Kim SPED Teacher Extra DutyMeeting 6/16/2022
Rasmussen Shannon DHH - Teacher Extra DutyInterview Panel for DHH Candidate6/16/2022
Savage Dawn SLI - InterpreterExtra DutyInterpret for DHH candidates6/16/2022
Swaney Amy Dean - Special Ed.Extra DutyMeeting 6/16/2022

Boone Aimee Other Prof. Dev.
Summer School
Academic Liaison 6/20/2022

Eaton Carmen Other Prof. Dev.Summer School 6/20/2022

Hanson Benjamin Other Teacher
DCALS Summer
School 6/20/2022

Mulville Jonathon Other Teacher Summer School 6/20/2022
Smith Norman Other Prof. Dev.Summer School 6/20/2022

Spurgin Lynette Classroom AssistantCA

Homebound
services for
Dillon Wong 6/21/2022

Proeung Lindsey DAPE Teacher Extra Duty

Fitness
equipment
delivery and
DAPE Interview 6/23/2022

Bauer Carie Health AssociateNurse

Homebound
services for
Dillon Wong 6/27/2022

Larsen Betsy SPED Teacher Teacher
Services for
Dillon Wong 6/27/2022

Jacobs Cindy Occupational TherapistExtra DutyOT interview 6/28/2022
Engman Dale Other Teacher Summer School 6/20/0022





End Date

# of
Work
Days

Hours
Per
Day

Total #
of

Hours
Hourly
Rate

Est. Total
Amount

6/30/2022 39 8 312 18.82 $ 5,871.84 additional TWA's 
$ 250.00 additional TWA's 
$ 250.00 additional TWA's 

6/30/2022 39 2 78 47.89 $ 3,735.42 additional TWA's 

8/31/2021 8 1.75 14 48.62 $ 680.68

8/31/2021 10.5 8 84 29.27 $ 2,458.68

8/6/2021 26 4 120 48.72 $ 5,846.40

8/31/2021 3 8 24 20.95 $ 502.80

8/31/2021 5 8 40 37.61 $ 1,504.40

8/31/2021 4 4 16 33.65 $ 538.40
8/31/2021 1 4 4 33.65 $ 134.60

8/31/2021 1 3.5 3.5 33.65 $ 117.78

8/31/2021 23 4 125 59.59 $ 7,448.75

4/1/2022 0 0 0 0 $ 450.00

8/31/2021 4 4 16 39.18 $ 626.88
8/31/2021 1 4 4 39.18 $ 156.72

8/31/2021 1 3.5 3.5 39.18 $ 137.13

8/27/2021 12 8 96 35.08 $ 3,367.68

8/31/2021 1 3.5 3.5 $ -

8/31/2021 4 4 16 $ -



8/31/2021 8 1 8 36.31 $ 290.48

7/31/2021 8 2 16 28.59 $ 457.44

8/31/2021 4 4 16 $ -

8/31/2021 1 3.5 3.5 $ -

8/31/2021 6 4 24 31.41 $ 753.84

8/31/2021 5 4 20 31.58 $ 631.60

8/31/2021 10 8 80 53.6 $ 4,288.00

8/27/2021 7 4 28 48.21 $ 1,349.88

8/27/2021 26 4.5 112 51.05 $ 5,717.60

8/27/2021 7 4 28 32.25 $ 903.00

8/31/2021 6 4 24 32.25 $ 774.00



8/31/2021 40 5 200 46.02 $ 9,204.00

8/27/2021 19 4 61 55.32 $ 3,374.52

8/27/2021 21 4 84 53.6 $ 4,502.40

8/31/2021 20 4 80 54.28 $ 4,342.40

8/31/2021 5 4 20 55.1 $ 1,102.00

8/31/2021 4 4 16 35.02 $ 560.32

8/31/2021 1 3.5 3.5 35.02 $ 122.57

8/31/2021 20 5 100 59.59 $ 5,959.00

8/31/2021 4 4 16 $ -

8/31/2021 1 3.5 3.5 $ -
8/27/2021 7 5 35 60.26 $ 2,109.10
8/27/2021 7 5 35 53.6 $ 1,876.00
8/27/2021 7 4 28 53.6 $ 1,500.80
8/27/2021 14.5 6 87 59.59 $ 5,184.33



8/27/2021 19 5 90 30.29 $ 2,726.10

8/27/2021 15 2 30 59.59 $ 1,787.70

5/31/2022 10 2 10 33.83 $ 338.30

7/15/2021 4 1 4 32.69 $ 130.76

8/31/2021 5 2 10 46.53 $ 465.30

8/31/2021 5 2 10 46.02 $ 460.20

8/31/2021 20 5 100 47.57 $ 4,757.00

8/31/2021 16 5 80 59.59 $ 4,767.20

7/15/2021 2 2 4 48.28 $ 193.12

7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 15 8 120 28.57 $ 3,428.40



7/29/2021 15 4 60 20.52 $ 1,231.20

7/29/2021 15 8 120 19.79 $ 2,374.80
7/8/2021 3 8 24 29.27 $ 702.48

7/29/2021 15 8 120 51.05 $ 6,126.00

8/6/2021 24 7 168 25.55 $ 4,292.40
7/29/2021 15 8 120 20.95 $ 2,514.00
7/29/2021 15 8 120 19.37 $ 2,324.40

8/6/2021 24 8 192 36.42 $ 6,992.64

8/6/2021 24 7.5 180 20.52 $ 3,693.60

7/30/2021 2 5 10 56.19 $ 561.90
7/29/2021 15 8 120 23.64 $ 2,836.80
7/29/2021 15 8 120 53.9 $ 6,468.00
7/29/2021 15 8 120 20.52 $ 2,462.40

7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 15 8 120 20.52 $ 2,462.40
7/29/2021 15 8 120 19.37 $ 2,324.40

7/29/2021 15 3 45 21.05 $ 947.25
7/29/2021 15 8 120 29.11 $ 3,493.20
7/29/2021 15 4 60 29.09 $ 1,745.40

7/29/2021 7 8 56 18.95 $ 1,061.20

7/29/2021 15 4 60 19.79 $ 1,187.40

8/6/2021 24 8 192 48.62 $ 9,335.04
7/29/2021 15 8 120 20.52 $ 2,462.40
7/29/2021 15 8 120 23.22 $ 2,786.40

7/29/2021 15 8 120 19.79 $ 2,374.80



7/29/2021 15 8 120 18.95 $ 2,274.00
7/29/2021 15 8 120 27.62 $ 3,314.40
7/29/2021 15 8 120 33.83 $ 4,059.60

7/29/2021 15 8 120 35.02 $ 4,202.40

7/8/2021 2 8 16 53.6 $ 857.60
7/29/2021 15 8 120 59.59 $ 7,150.80
7/29/2021 15 8 120 27.03 $ 3,243.60

8/6/2021 24 8 192 53.6 $ 10,291.20

7/29/2021 15 8 120 18.95 $ 2,274.00

7/29/2021 15 8 120 19.37 $ 2,324.40
7/29/2021 15 8 120 20.95 $ 2,514.00

7/29/2021 15 8 120 30.29 $ 3,634.80

7/29/2021 7 8 56 18.95 $ 1,061.20
7/29/2021 15 4 60 19.79 $ 1,187.40

7/29/2021 15 4 60 19.79 $ 1,187.40
7/29/2021 15 8 120 18.54 $ 2,224.80
7/29/2021 15 8 120 18.54 $ 2,224.80

7/29/2021 15 8 120 32.69 $ 3,922.80

7/29/2021 15 8 120 18.95 $ 2,274.00

7/29/2021 15 8 120 19.37 $ 2,324.40
7/29/2021 15 1.67 25.05 33.83 $ 847.44

7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 15 8 120 19.79 $ 2,374.80
7/29/2021 15 8 120 19.37 $ 2,324.40



7/29/2021 7 8 56 18.95 $ 1,061.20

7/29/2021 15 8 120 20.95 $ 2,514.00
7/29/2021 15 4 60 19.79 $ 1,187.40
7/29/2021 15 8 120 18.54 $ 2,224.80

7/29/2021 15 8 120 29.76 $ 3,571.20

7/29/2021 15 8 120 19.37 $ 2,324.40

7/29/2021 15 8 120 19.79 $ 2,374.80
7/29/2021 15 8 120 21.38 $ 2,565.60
7/8/2021 3 8 24 29.27 $ 702.48

7/29/2021 15 8 120 18.95 $ 2,274.00

7/29/2021 15 8 120 32.51 $ 3,901.20

7/29/2021 15 8 120 19.37 $ 2,324.40

7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 15 8 120 53.6 $ 6,432.00

7/29/2021 5 1 5 54.28 $ 271.40

7/29/2021 15 8 120 19.79 $ 2,374.80
7/29/2021 15 8 120 54.28 $ 6,513.60

7/29/2021 5 1 5 54.28 $ 271.40

7/29/2021 15 8 120 19.37 $ 2,324.40
7/29/2021 15 4 60 19.79 $ 1,187.40
7/29/2021 15 8 120 19.37 $ 2,324.40

7/29/2021 15 8 120 18.95 $ 2,274.00

7/29/2021 15 8 120 20.52 $ 2,462.40
7/29/2021 11 8 88 51.05 $ 4,492.40
7/29/2021 15 8 120 30.19 $ 3,622.80
7/29/2021 15 4 60 29.9 $ 1,794.00



7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 13 8 104 19.79 $ 2,058.16

7/29/2021 15 8 120 19.79 $ 2,374.80
7/29/2021 15 4 60 34.83 $ 2,089.80

7/29/2021 15 3 45 35.08 $ 1,578.60
7/12/2021 3 8 24 51.05 $ 1,225.20
7/29/2021 15 8 120 18.95 $ 2,274.00
7/29/2021 15 8 120 53.6 $ 6,432.00
7/29/2021 15 8 120 20.52 $ 2,462.40

7/29/2021 15 8 120 20.95 $ 2,514.00

7/29/2021 15 8 120 24.55 $ 2,946.00
7/29/2021 15 8 120 59.59 $ 7,150.80

7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 8 4 32 19.79 $ 633.28

7/29/2021 15 8 120 19.79 $ 2,374.80

7/29/2021 15 8 120 29.42 $ 3,530.40

7/29/2021 15 8 120 19.37 $ 2,324.40

7/29/2021 15 8 120 20.95 $ 2,514.00

7/29/2021 15 3 45 55.63 $ 2,503.35

7/30/2021 1 4 4 55.63 $ 222.52
7/8/2021 6 8 48 20.95 $ 1,005.60

7/30/2021 19 2.5 47.5 21.05 $ 999.88



7/29/2021 15 8 120 19.79 $ 2,374.80
7/29/2021 15 8 120 20.52 $ 2,462.40
7/29/2021 15 8 120 24.55 $ 2,946.00
7/29/2021 15 60 120 33.91 $ 4,069.20

7/29/2021 15 8 120 45.76 $ 5,491.20
7/29/2021 15 8 120 19.79 $ 2,374.80

8/31/2021 6 5 30 31.24 $ 937.20

7/29/2021 15 4 60 18.95 $ 1,137.00

7/29/2021 11 8 88 24.55 $ 2,160.40

7/29/2021 15 4 60 19.79 $ 1,187.40
7/29/2021 15 8 120 23.76 $ 2,851.20

7/29/2021 15 4 60 23.22 $ 1,393.20

8/6/2021 24 6.75 162 19.37 $ 3,137.94
7/29/2021 15 8 120 30.55 $ 3,666.00
7/29/2021 15 8 120 33.83 $ 4,059.60
7/29/2021 15 8 120 19.79 $ 2,374.80

7/22/2021 9 8 72 19.79 $ 1,424.88
7/29/2021 15 8 120 20.95 $ 2,514.00
7/29/2021 15 4 60 34.47 $ 2,068.20
7/29/2021 15 8 120 25.05 $ 3,006.00

7/29/2021 15 8 120 18.95 $ 2,274.00

7/29/2021 15 8 120 21.38 $ 2,565.60
7/29/2021 15 4 60 31.58 $ 1,894.80

7/29/2021 15 8 120 18.95 $ 2,274.00
7/29/2021 15 4 60 38.78 $ 2,326.80

7/29/2021 15 8 120 19.79 $ 2,374.80
7/29/2021 15 8 120 54.62 $ 6,554.40



7/29/2021 15 4 60 28.28 $ 1,696.80
7/29/2021 15 8 120 60.26 $ 7,231.20

7/29/2021 15 8 120 19.79 $ 2,374.80
7/29/2021 15 8 120 20.52 $ 2,462.40

7/29/2021 15 8 120 54.72 $ 6,566.40

7/29/2021 15 8 120 20.95 $ 2,514.00

7/29/2021 15 4 60 20.52 $ 1,231.20
7/29/2021 15 8 120 33.83 $ 4,059.60
7/29/2021 15 8 120 35.4 $ 4,248.00

7/29/2021 15 4 60 18.95 $ 1,137.00

7/29/2021 15 8 120 19.79 $ 2,374.80
7/29/2021 15 8 120 53.6 $ 6,432.00

7/29/2021 10 8 80 24.55 $ 1,964.00
7/15/2021 5 8 40 29.11 $ 1,164.40

7/29/2021 10 3.4 34 36.42 $ 1,238.28
7/13/2021 8 7.25 45.5 30.24 $ 1,375.92

7/29/2021 5 8 40 27.18 $ 1,087.20

7/8/2021 1 8 8 40.75 $ 326.00

8/30/2021 4 1 4 56.31 $ 225.24

7/30/2021 15 3.75 56.25 19.79 $ 1,113.19

7/30/2021 15 3.25 48.75 24.05 $ 1,172.44

7/30/2021 12 0.75 9 47.26 $ 425.34
7/20/2021 4 4 16 21.38 $ 342.08



7/14/2021 2 4 8 20 $ 160.00
7/28/2021 5 8 25 24.13 $ 603.25
7/29/2021 7 8 56 29.9 $ 1,674.40
7/20/2021 1 3 3 33.83 $ 101.49

8/20/2021 2 2 4 32.69 $ 130.76

8/20/2021 2 2 4 59.59 $ 238.36
7/22/2021 1 8 8 60.79 $ 486.32
7/29/2021 4.5 8 36 29.27 $ 1,053.72

8/20/2021 2 2 4 53.6 $ 214.40

8/20/2021 2 2 4 31.58 $ 126.32

8/20/2021 2 2 4 55.63 $ 222.52

7/22/2021 1 4 4 33.83 $ 135.32

7/24/2021 1 2 2 20 $ 40.00

8/31/2021 20 3 60 25.72 $ 1,543.20
7/28/2021 1 3 3 53.6 $ 160.80

8/3/2021 2 2.5 5 34.47 $ 172.35

8/31/2021 4 4 16 27.03 $ 432.48

8/31/2021 1 2 2 32.69 $ 65.38

8/25/2021 1 7 7 37.61 $ 263.27

8/23/2021 1 4 4 20 $ 80.00

8/31/2021 1 2 2 40.97 $ 81.94

8/31/2021 4 4 16 19.37 $ 309.92

8/31/2021 1 2 2 32.05 $ 64.10

10/31/2021 13 6 78 33.24 $ 2,592.72

8/25/2021 1 7 7 51.05 $ 357.35



8/31/2021 7 5 35 17.06 $ 597.10

8/31/2021 1 2 2 19.79 $ 39.58

8/31/2021 1 2 2 47.82 $ 95.64
8/25/2021 1 4 4 60.26 $ 241.04

8/13/2021 1 4 4 51.05 $ 204.20

8/2/2021 1 4 4 32.69 $ 130.76

8/2/2021 1 4 4 20 $ 80.00

8/2/2021 1 4 4 20 $ 80.00

8/3/2021 2 8 16 55.32 $ 885.12

8/3/2021 2 8 16 53.6 $ 857.60

8/2/2021 1 4 4 41.42 $ 165.68
8/24/2021 4 7 28 32.69 $ 915.32

8/2/2021 1 4 4 35.4 $ 141.60

8/27/2021 1 4 4 59.59 $ 238.36

8/13/2021 1 4 4 31.41 $ 125.64

8/13/2021 1 4 4 30.35 $ 121.40

8/13/2021 1 4 4 53.6 $ 214.40

8/13/2021 1 4 4 32.25 $ 129.00

8/3/2021 1 2 2 20 $ 40.00

8/23/2021 1 4 4 32.69 $ 130.76



8/27/2021 1 4 4 47.36 $ 189.44

8/27/2021 1 4 4 59.59 $ 238.36
8/10/2021 1 1 1 38.78 $ 38.78

8/26/2021 2 6.5 13 32.69 $ 424.97

8/26/2021 2 6.5 13 29.11 $ 378.43

8/26/2021 2 6.5 13 45.38 $ 589.94

8/26/2021 2 6.5 13 45.76 $ 594.88

8/27/2021 4 2 8 32.69 $ 261.52

8/27/2021 2 6.5 13 35.02 $ 455.26

8/25/2021 2 6.5 13 32.69 $ 424.97

8/23/2021 3.5 7 24.5 18.95 $ 464.28
10/30/2021 1 7 7 30.29 $ 212.03
8/10/2021 1 1 1 53.6 $ 53.60

8/29/2021 2 8 9 53.6 $ 482.40
8/12/2021 3 7 21 56.19 $ 1,179.99

8/11/2021 1 1.5 1.5 40.35 $ 60.53

8/11/2021 1 1.5 1.5 45.38 $ 68.07

8/30/2021 1 5 5 32.68 $ 163.40

8/11/2021 1 1.5 1.5 27.03 $ 40.55

8/13/2021 1 1 1 38.78 $ 38.78

8/17/2021 2 3 6 33.83 $ 202.98

8/27/2021 1 4 4 20 $ 80.00



8/27/2021 1 4 4 20 $ 80.00

11/1/2021 9 3 27 115 $ 3,105.00

8/27/2021 1 2 2 20 $ 40.00

8/23/2021 1 7 7 18.95 $ 132.65

8/23/2021 1 7 7 20.52 $ 143.64

8/23/2021 1 3 3 53.03 $ 159.09

8/27/2021 1 2 2 20 $ 40.00

8/23/2021 1 7 7 20.52 $ 143.64

8/23/2021 1 7 7 20.95 $ 146.65

8/23/2021 1 7 7 27.55 $ 192.85

8/23/2021 1 7 7 48.21 $ 337.47

8/23/2021 1 4 4 30.95 $ 123.80

8/23/2021 1 7 18.27 18.95 $ 346.22

8/23/2021 1 7 7 18.95 $ 132.65

8/23/2021 1 3 3 20.52 $ 61.56

8/24/2021 1 0.5 0.5 56.31 $ 28.16

8/26/2021 1 3 3 36.22 $ 108.66

10/1/2021 25 7.5 187.5 18.95 $ 3,553.13

8/26/2021 1 3 3 19.79 $ 59.37

8/26/2021 1 7 7 19.79 $ 138.53



10/8/2021 30 7.25 217.5 18.54 $ 4,032.45

8/26/2021 1 3 3 19.79 $ 59.37

8/26/2021 1 3 3 31.58 $ 94.74

6/10/2022 41 4 164 48.72 $ 7,990.08

6/10/2022 6 2 12 31.24 $ 374.88

6/10/2022 38 1.75 66.5 54.28 $ 3,609.62

6/10/2022 200 2 400 54.28 $ 21,712.00

6/10/2022 38 1.75 66.5 54.28 $ 3,609.62

6/10/2022 75 2 150 30.24 $ 4,536.00

8/31/2021 1 6 6 21.38 $ 128.28

8/31/2021 1 6 6 19.79 $ 118.74

8/31/2021 1 6 6 19.79 $ 118.74

8/31/2021 1 6 6 18.95 $ 113.70

8/31/2021 1 6 6 20.52 $ 123.12

6/10/2022 20 2 40 25.72 $ 1,028.80

6/30/2022 129 4 516 17.06 $ 8,802.96

6/10/2022 5 1 5 28.14 $ 140.70



9/1/2021 1 3.5 3.5 59.59 $ 208.57

6/21/2022 50 2 100 25 $ 2,500.00
T 10/26/2021 171 7.25 1239.75 20.52 $ 25,439.67

12/31/2021 49 7 343 19.79 $ 6,787.97

12/31/2021 61 7.25 442.25 18.95 $ 8,380.64

12/31/2021 63 6.75 425.25 19.79 $ 8,415.70

12/10/2021 63 7.5 472.5 18.95 $ 8,953.88

6/9/2022 176 6.75 1188 30.18 $ 35,853.84

6/10/2022 65 1 65 25.15 $ 1,634.75

9/3/2021 1 8 8 25.55 $ 204.40

9/3/2021 1 1 8 20.52 $ 164.16

9/3/2021 1 8 8 19.37 $ 154.96

6/10/2022 80 1 80 29.27 $ 2,341.60

6/10/2022 186 1 186 37.88 $ 7,045.68

6/9/2022 19 0.75 14.25 20.52 $ 292.41

6/9/2022 174 0.85 147 21.56 $ 3,169.32

6/9/2022 19 0.75 14.25 19.37 $ 276.02

6/9/2022 80 1 80 35.08 $ 2,806.40

6/10/2022 80 1 80 35.08 $ 2,806.40

6/9/2022 19 0.5 9.5 19.79 $ 188.01



6/9/2021 197 1 158 51.05 $ 8,065.90

6/9/2022 19 0.75 14.25 19.79 $ 282.01

6/25/2022 19 0.5 9.5 18.54 $ 176.13

6/9/2022 19 0.75 14.25 19.79 $ 282.01

9/9/2021 3 6 18 24.63 $ 443.34

6/9/2022 19 0.5 19.5 20.52 $ 400.14

6/10/2022 80 1 80 32.51 $ 2,600.80

9/10/2021 1 2 2 31.3 $ 62.60
9/13/2021 1 0.5 0.5 31.24 $ 15.62
9/13/2021 1 0.25 0.25 28.14 $ 7.04
9/18/2021 1 7 7 36.42 $ 254.94
6/9/2022 19 0.75 14.25 18.54 $ 264.20

6/10/2022 136 3 408 51.72 $ 21,101.76
9/20/2021 19 0.75 14.25 18.54 $ 264.20
9/20/2021 19 0.75 14.25 18.95 $ 270.04

6/9/2022 19 0.75 14.25 18.54 $ 264.20
9/20/2021 19 0.75 14.25 18.95 $ 270.04

9/21/2021 1 1 1 61.12 $ 61.12
9/24/2021 3 0.5 1.5 29.73 $ 44.60

6/9/2022 9 2 18 19.79 $ 356.22
6/9/2022 9 2 18 40.75 $ 733.50

11/5/2021 28 8 224 53.6 $ 12,006.40
6/9/2022 9 2 18 53.6 $ 964.80

6/9/2022 10 2 20 18.95 $ 379.00



6/30/2022 36 6 216 31.58 $ 6,821.28
6/30/2022 1 7 7 53.9 $ 377.30

6/30/2022 1 7 7 51.05 $ 357.35
6/30/2022 1 7 7 48.21 $ 337.47

6/7/2022 2 6.5 13 56.19 $ 730.47

11/2/2021 10 2 20 29.09 $ 581.80

6/2/2022 151 7 1057 18.95 $ 20,030.15

11/2/2021 10 0.5 5 40.75 $ 203.75

12/1/2021 40 0.25 10 18.95 $ 189.50

6/10/2022 34 0.5 17 28.93 $ 491.81

6/10/2022 34 1.5 51 47.26 $ 2,410.26

10/8/2021 4 2 8 24.63 $ 197.04

10/12/2021 4 1 4 38.97 $ 155.88

10/7/2021 1 1 1 45.38 $ 45.38

3/5/2022 12 4.25 51 18.54 $ 945.54

3/5/2022 12 4.25 51 18.95 $ 966.45



11/15/2021 10 1 10 51.05 $ 510.50

11/5/2021 10 1.5 15 20.52 $ 307.80

11/15/2021 10 1 10 19.79 $ 197.90

11/5/2021 10 1.5 15 27.03 $ 405.45

6/30/2022 1 7 7 32.69 $ 228.83

6/3/2022 1 7 7 23.22 $ 162.54
6/30/2022 1 7 7 61.75 $ 432.25
6/30/2022 1 7 7 53.6 $ 375.20

10/13/2021 1 1.75 1.75 55.63 $ 97.35

10/15/2021 1 1 1 25.9 $ 25.90

10/18/2021 1 2 2 25 $ 50.00

10/20/2021 1 2 2 25 $ 50.00

11/29/2021 2 5 10 25.17 $ 251.70

10/28/2021 3 2.5 7.5 35.08 $ 263.10

10/25/2021 1 3.5 3.5 31.02 $ 108.57

10/25/2021 1 3.5 3.5 29.42 $ 102.97

11/30/2021 20 4 80 53.6 $ 4,288.00



10/25/2021 1 3.5 3.5 30.18 $ 105.63

10/26/2021 1 3.5 3.5 33.2 $ 116.20

10/26/2021 1 3.5 3.5 30.95 $ 108.33

10/26/2021 1 3.5 3.5 30.18 $ 105.63

6/10/2022 12 1 12 59.59 $ 715.08

6/10/2022 33 4 132 55.63 $ 7,343.16

10/28/2021 1 3.5 3.5 29.27 $ 102.45

10/28/2021 1 3.5 3.5 35.7 $ 124.95

11/6/2021 2 1.75 3.5 29.42 $ 102.97

6/10/2022 160 1 160 25.37 $ 4,059.20

12/31/2021 10 2 20 20.03 $ 400.60

6/9/2022 6 5 30 53.6 $ 1,608.00

11/2/2021 1 1.5 1.5 19.79 $ 29.69

12/31/2021 15 2 30 53.03 $ 1,590.90

11/5/2021 1 6 6 19.79 $ 118.74

11/9/2021 1 2 2 40.9 $ 81.80



11/10/2021 1 0.25 0.25 21.05 $ 5.26

11/10/2021 1 0.25 0.25 21.05 $ 5.26

11/16/2021 2 0.45 1.5 20.52 $ 30.78
11/11/2021 1 7.5 7.5 18.54 $ 139.05

6/10/2022 165 1 165 27.03 $ 4,459.95

2/28/2022 50 1 50 56.75 $ 2,837.50

12/31/2021 17 7 119 18.95 $ 2,255.05

6/10/2022 6 1 6 27.01 $ 162.06

12/6/2021 1 0.25 0.25 30.55 $ 7.64
12/8/2021 1 7.5 7.5 18.54 $ 139.05

12/9/2021 1 1 1 18.95 $ 18.95

12/31/2021 6 7.5 45.6 18.54 $ 845.42

12/31/2021 4 7.5 30 18.95 $ 568.50

6/9/2022 3 2 6 32.69 $ 196.14

12/16/2021 1 1.5 1.5 51.05 $ 76.58

12/16/2021 1 0.5 0.5 19.37 $ 9.69

12/16/2021 1 1.5 1.5 33.83 $ 50.75

12/16/2021 1 1.5 1.5 55.1 $ 82.65



12/16/2021 1 1.5 1.5 33.83 $ 50.75

12/22/2021 1 7.25 7.25 18.95 $ 137.39

6/8/2022 101 7.5 757.5 20.03 $ 15,172.73

6/9/2022 106 7 742 20.28 $ 15,047.76

6/9/2022 118 7 826 20.81 $ 17,189.06

6/9/2022 109 7.25 790.25 20.28 $ 16,026.27

6/9/2022 105 6.75 708.75 20.81 $ 14,749.09

6/8/2022 101 7.5 757.5 20.28 $ 15,362.10

6/10/2022 40 1 40 31.02 $ 1,240.80

2/11/2022 21 1 21 38.78 $ 814.38

6/10/2022 114 1 114 54.28 $ 6,187.92

6/10/2022 91 7 637 20.81 $ 13,255.97

6/2/2022 60 8 482.5 65.13 $ 31,425.23

6/20/2022 4 7 28 36.34 $ 1,017.52

3/5/2022 6 4.25 25.5 20.03 $ 510.77

3/5/2022 6 4.25 25.5 20.03 $ 510.77

1/21/2022 1 7 7 22.01 $ 154.07

6/10/2022 22 1 22 25 $ 550.00

1/25/2022 1 2 2 20.51 $ 41.02
1/28/2022 1 7.25 7.25 20.03 $ 145.22



1/31/2022 1 1 1 53.6 $ 53.60
6/2/2022 76 7.5 570 20.03 $ 11,417.10

1/31/2022 1 1 1 41.42 $ 41.42
6/2/2022 74 7.25 536.5 20.28 $ 10,880.22

5/27/2022 14 4 56 30 $ 1,680.00

2/10/2022 1 0.75 0.75 20.51 $ 15.38

3/5/2022 4 4.25 17 20.03 $ 340.51

2/23/2022 1 1 1 20.51 $ 20.51

3/1/2022 1 1.75 1.75 20.03 $ 35.05

3/2/2022 1 1.75 1.75 20.03 $ 35.05

3/11/2022 1 3.5 3.5 25 $ 87.50

3/11/2022 1 3.5 3.5 31.24 $ 109.34

3/24/2022 3 0.75 1.75 20.81 $ 36.42

6/30/2022 66 1 66 56.73 $ 3,744.18

3/28/2022 1 1.5 1.5 32.32 $ 48.48

6/30/2022 62 1 62 44.88 $ 2,782.56

5/6/2022 19 1 19 41.47 $ 787.93

4/25/2022 2 0.75 1.25 58.39 $ 72.99



6/10/2022 10 7.5 75 53.6 $ 4,020.00

4/21/2022 1 0.75 0.75 20.81 $ 15.61

6/30/2022 16 2 32 57.22 $ 1,831.04

4/29/2022 1 4 4 25 $ 100.00

4/29/2022 1 4 4 25.78 $ 103.12

4/29/2022 1 4 4 22.01 $ 88.04

5/6/2022 1 1 1 20.52 $ 20.52

5/19/2022 4 1 4 25 $ 100.00

6/9/2022 15 1.25 18.75 34.85 $ 653.44

6/9/2022 18 1 18 41.47 $ 746.46

5/17/2022 1 0.75 0.75 20.51 $ 15.38

5/17/2022 1 0.25 0.25 20.03 $ 5.01

5/17/2022 1 2 2 25 $ 50.00

5/17/2022 1 0.5 0.5 20.03 $ 10.02

5/24/2022 1 1 1 19.37 $ 19.37

5/24/2022 1 1 1 20.28 $ 20.28
6/10/2022 9 1.1 10 49.12 $ 491.20

6/1/2022 1 0.5 0.5 28.57 $ 14.29

6/30/2022 2 8 16 56.16 $ 898.56



6/1/2022 1 2.25 2.25 27.23 $ 61.27

6/4/2022 2 4 8 25.15 $ 201.20

6/9/2022 2 2 4 25 $ 100.00

6/7/2022 1 0.5 0.5 31.73 $ 15.87

6/7/2022 1 0.5 0.5 20.51 $ 10.26

6/7/2022 1 0.5 0.5 21.56 $ 10.78

6/30/2022 5 1 5 61.12 $ 305.60

6/30/2022 5 1 5 54.42 $ 274.10

6/8/2022 1 2 2 20.03 $ 40.06

6/30/2022 5 1 5 55.01 $ 275.05

6/8/2022 1 2 2 25 $ 50.00
6/13/2022 2 7 14 26.73 $ 374.22

6/21/2022 8 2 16 20.51 $ 328.16
6/20/2022 7 8 56 38.97 $ 2,182.32

6/30/2022 1 4 4 20 $ 80.00
6/20/2022 7 8 56 53.56 $ 2,999.36
6/20/2022 7 8 56 55.01 $ 3,080.56

6/30/2022 15 2 32 56.16 $ 1,797.12

6/11/2022 2 2 4 25.72 $ 102.88



6/11/2022 2 2 4 31.24 $ 124.96
6/20/2022 7 6.75 47.25 20.51 $ 969.10

6/30/2022 1 4 4 20 $ 80.00

6/30/2022 1 4 4 20 $ 80.00

6/30/2022 2 5 10 55.01 $ 550.10

6/30/2022 2 5 10 31.13 $ 311.30

6/30/2022 5 4 60 50.66 $ 3,039.60
6/13/2022 1 8 8 55.55 $ 444.40
6/13/2022 1 5 5 25 $ 125.00

6/30/2022 2 5 10 31.07 $ 310.70

6/30/2022 2 5 10 59.59 $ 595.90

6/30/2022 2 5 10 55.01 $ 550.10

6/30/2022 11 3 33 61.12 $ 2,016.96

6/30/2022 2 5 10 31.13 $ 311.30

6/30/2022 1 4 4 20 $ 80.00

6/30/2022 2 5 10 54.42 $ 544.20



6/30/2022 2 5 10 27.91 $ 279.10

6/30/2022 2 5 10 27.91 $ 279.10

6/13/2022 1 4 4 32.32 $ 129.28

6/30/2022 2 5 10 61.12 $ 611.20

6/30/2022 2 5 10 36.06 $ 360.60

6/30/2022 4 1 4 61.12 $ 244.48
6/20/2022 6 7.5 45 22.01 $ 990.45

6/17/2022 4 2 8 28.7 $ 229.60

6/30/2022 2 5 10 53.09 $ 530.90

6/30/2022 2 5 10 55.01 $ 550.10
6/17/2022 1 8 1 56.16 $ 449.28

6/13/2022 1 4 4 55.01 $ 220.04
6/13/2022 1 8 8 56.16 $ 449.28
6/13/2022 1 4 4 56.16 $ 260.64

6/13/2022 1 4 4 45.38 $ 181.52
6/13/2022 1 5 5 31.24 $ 156.20



6/30/2022 1 4 4 20 $ 80.00

6/30/2022 2 5 10 56.54 $ 565.40

6/30/2022 1 4 4 20 $ 80.00

6/30/2022 2 5 10 56.57 $ 565.70

6/30/2022 2 5 10 29.03 $ 290.30
6/14/2022 1 4 4 62.36 $ 249.44
6/16/2022 1 4 4 61.12 $ 244.48
6/16/2022 1 4 4 47.79 $ 191.16
6/16/2022 1 3 3 55.01 $ 165.03
6/30/2022 2 3.5 7 57.65 $ 403.55
6/30/2022 3 2 6 31.24 $ 187.44
6/16/2022 1 3 3 62.36 $ 187.08

6/30/2022 7 6 42 33.23 $ 1,395.66
6/30/2022 2 4 8 58.06 $ 464.48

6/30/2022 8 4 32 38.97 $ 1,247.04
6/30/2022 8 2 16 47.79 $ 716.85
6/30/2022 2 4 8 58.06 $ 464.48

6/30/2022 8 2 16 25.28 $ 404.48

6/23/2022 1 3 3 52.7 $ 158.10

6/30/2022 4 7 28 35.7 $ 999.60

6/30/2022 4 7 28 56.16 $ 1,572.48
6/30/2022 1 2 2 61.12 $ 122.24
6/30/2022 8 2 16 58.06 $ 928.96

Est.4th Quarter Total TWA's $ 52,873.94



Est. Total TWA's 2021-22$ 1,063,795.12

Est. Prior Year Total TWA's$ 685,650.20

Increase ESY started back in 2021-2022$ 378,144.92



AGREEMENT TO PROYIDE EDUCATIONAL SERVICES

This Agreement to hovide Educational Services ("Agreement") is made between Independent
School District 271 (lSD 2:71) and Intermediate School District 917 C'ISD 917"). The purpose

of this Agreement is to set forth the respective responsibilities of the parties in the provision of
educational services to students who are placed in the Transition Education Service Altemative
(TESA) and/or Students with Unique Needs (SUN) and/or Dakota Alternative for the Severely
Handicapped (DASH)program located at2515 W. 88" St., Bloomington, MN.

WHEREAS,ISD 917 is authorized to provide special education and other educational services to
students pursuant to Minn. Stat. chapter l36D at the request of a participating district; and

WHEREAS,ISD 917 has a history of providing appropriate special education services to
children; and

WHEREAS,ISD 271 finds it is financially and educationally appropriate to contract with ISD
917 to provide special education services to its residents who are placed in the
TESA/SUN/DASH program located at 2575 W. 88" St., Bloomington.

WHEREAS, the Parties believe it is appropriate to recognize their respective responsibilities and
further define the relationship of the Parties in this Agreement;

NOW,THEREFORE, TT IS AGREED:

I. EMPLOYMENT

A clerical position for ISD 271, will provide services to the TESA/SUN/DASH
program provided by ISD 917 for the 2022-2023,2023-2024, and 20242025 school
years.

The clerk is entitled to all salary and benefits as described in the master agreement
between ISD 271 and The Association of Bloomington Clerical and is subject to the
policies, regulations, benefits, and laws applicable to School Board employees.

A health associate position for ISD 27l,will provide services to the
TESA/SUN/DASH program provided by ISD 917 for the 2022-2023,2023-2024,and
202+2025 school years.

The health associate is entitled to all salary and benefits as described in the master
agreement between ISD 271 and Health Services-Bloomington Federation ofTeachers
and is subject to the policies, regulations, benefits, and laws applicable to School Board
employees.
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_In the event that ISD 917 has not secured employment with an appropriately
licensed special education teacher by July 3fth prior to the start of the upcoming school
year, ISD 271will provide a special education teacher the TESA and/or SUN and/or
DASH program(s) In the event that ISD 271 employs a licensed special education teacher
the individual will be employed for one school year and the position will be reopened for
ISD 917 to employ a licensed special education teacher for the following school year.

The special education teacher, if hired by ISD 271 , is entitled to all salary and
benefits as described in the master agreement between ISD 271 and the Bloomington
Federation of Teachers and is subject to the policies, regulations, benefits, and laws
applicable to School Board employees.

2. REIMBURSEMENT OF SALARY AND BENEFITS

The parties agree that, during the term of this Agreement, ISD 917 will reimburse ISD
271 costs of salary and benefits on a prorated basis given student enrollment in each
districts' respective transition program for the clerical position, and health associate
position. ISD 917 agrees to remit payment in two equal installments payable on or about
January 15,andJune 15 based on billingfromISD2Tl.

In the event that ISD 271 employs a special education teacher for the TESA/SUN/DASH
programs the parties agree that, during the term ofthe school year in which the teacher is
hired, ISD 917 will reimburse rcD nl the full cost of salary and benefits. ISD 271
agrees to remit payment in two equal installments payable mid-year and prior to June 15
based on billing from ISD 271 .

Additional compensation for professional development paid hourly at the employee's
hourly rate will be billed by ISD 271 to ISD 917 separately. In addition, mileage paid at
the federal mileage rate incurred by the employee will be billed by ISD 271 to ISD 917
separately.

Cost for substitutes for the special education teacher will be incurred by and paid for by
ISD 917 directly.

RNI

ISD 917 will provide instructional services to students in mutually agreeable, designated
instructional space at ISD 271's leased premises.ISD 271 will be responsible for cleaning
and maintaining the instructional space. ISD 917 will be responsible for payment of
CAM costs will be prorated based on square footage occupied by the TESA/SUN/DASH
program. CAM costs average $3.15 per sq. The total square footage that ISD 917 occupies
is approximately 8J16 sq. feet. CAM charges for this area will be determined annually and
charged back to ISD 917 by June 15 each year.

3
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ISD 271 will allow ISD 9l7s employees to access its premises, furnishings, equipment and
supplies as reasonably necessary for instructional purposes.

ISD 917 employees will be issued keys/passcards to access the premises. Issued keys
and/or passcards will be returned immediately if a staff member resigns or is terminated
from their position. ISD 917 employees will receive U.S postal and in-district mail at the
ISD 271 site.

ISD 917's employees may bring equipment and supplies into ISD 271's premises, and ISD
271will provide reasonable access to storage space on-site as may be needed for storage

of equipment and supplies. ISD 917 will have access to the school vans and wheelchair
van associated with the ISD 271 transition program. ISD 917 will follow the pre/post
maintenance procedure checks as outlined by ISD 271. ISD 917 will be responsible for
payment of costs for van usage determined by total miles logged using the daily log sheets,

on an annual basis, not later than June 15. In the event ISD 271 faces eviction or other
removal from its premises, ISD 271 will give the ISD 917's employees immediate access

to the premises to allow ISD 917 to retrieve its equipment and supplies.

ND IN

ISD 917 assumes liability for the acts and omissions of its employees, but does not
assume any liability for the acts or omissions of the employees, agents and assigns of ISD
271 .lSD 9l'7 and ISD 271 agree that they will at all times during the term of the
Agreement, have and keep in force a liability policy that names the other as an additional
insured. Limits will include one million dollars ($ 1,000,000.00) for each occurrence with
two million dollars ($2,000,000.00) aggregate. Each agrees to provide a Certificate of
Insurance to the other upon request. Both parties also need to show proof of workers
compensation insurance, Umbrella coverage and School Leaders Legal Liability for their
employees. Each district will carry Commercial Auto coverage, ISD 917, will carry
Hired/Non-Owned Auto Liability for any exposures not associated with the vehicles
borrowed from ISD 271.

ISD 271 will be responsible for insuring vehicles used both transporting students to
school and to programming during the school day.

5. PERSONNEL

ISD 917 and ISD 271 hereby acknowledge and agree that ISD 271's employees are not
employees of ISD 917, and that ISD 271's employees or its agents will have no authority
to bind ISD 917 or otherwise incur liability on behalf of ISD 917 without the express
written delegation of authority by ISD 917. ISD 917 shall have no obligation to provide
any ISD 271 employee with benefits or privileges of any kind or nature including,
without limitation, insurance benefits, pension benefits, worker's compensation benefits
or any other benefits ISD 917 provides to its employees. ISD 271has exclusive control
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and the right to hire and discharge any of its employees rendering services under this
Agreement. ISD271 will be solely responsible for the payment of wages, taxes, and
other related charges for services rendered under this Agreement by its employees.

6. CONFIDENTIALITY AND DATA PRACTICES

Minn. Stat. $ 13.05, Subd. 1l applies to this Agreement. The Parties believe that data
generated and maintained in the Transition Program are government data and are tlerefore
subject to the Minnesota Government Data Practices Act or the federal Family Educational
Rights and hivacy Act ("FERPA").

7. TERM. TERMINATION. OR MODIFICATION

The term of this Agreement shall be in full force and effect from July 1, 2022 until June
30,2025.The School Board may extend this agreement on a year to year basis after June
30,2025 with confirmation by December 3l of the prior year. If either School Board
wishes to terminate the Agreement before June 3O,2O25 it must be in writing and be
received by December 3l of prior year. Either School Board can terminate this
Agreement for any reason prior to June 30,2025 by giving Notice to the other party on or
before December 31 of any year. The termination will be effective as of June 30 of the
following year and neither School Board will have any continuing obligations under this
Agreement after the effective date of the termination. This Agreement may not be
modified without the written and mutual consent of both School Boards.

8. CONTRACT ADMINISTRATION

The Agreement shall be administered on behalf of ISD 2i7l by the Superintendent or
designee and shall be administered on behalf of ISD 917 by the superintendent or
designee.

9. NOTICE

All notices or other communications required or permitted to be given under this
Agreement must be in writing and will be deemed to have been given properly if
delivered personally by hand or mailed certified mail, return receipt requested, postage
prepaid on the date posted, and addressed to the appropriate party at the following
address or any other address that may be given in writing to the parties:
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rsp 271 Jennifer Mclntvre
Name of Director of Special Services

1350 west l06th St
Address

Bloominston. MN. 55431
City, State, Zip

952-681-6503
Phone

952-681-6519
Fax

ISD 917 Melissa Schaller
Name of Director of Special Education

14300 145. Sfreet East
Address

City, State, Zip

651-423-8204
Phone

651-423-8776
Fax

10. GENERAL

This Agreement cannot be assigned by either party, except with the prior written consent
of the other party. This Agreement shall be governed by and construed under the laws of
the State of Minnesota. If any provision of this Agreement is invalid, illegal, or
unenforceable under any applicable statute or rule of law, it is to that extent deemed
omitted and the remainder of the Agreement shall be valid and enforceable to the
maximum extent possible.

IN WITNESS WHEREOF, the duly authorized officers or representatives of the parties have set
their hands hereto on tlre dates indicated by their signatures.
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Independent I
By

"roloominston Public Schools

By:

Chairperson

\rur-l, . v -^^o--Clerk

o","a, AEL}I ,,/le:^- School Dstrict'sTax ldentification Number: 41ffi14r53

Intermediate School Dstrict 917

By:
Chairperson

By:
Clerk

Dated ,20- School Dstrict's Tax ldentification Number: 41-0961fl)8
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Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068
(651) 423-8229 * http://www.isd917.org

Intermediate School District 917

Staff Handbook

2022-2023

The information in this handbook is a reference.
District policy, negotiated labor agreements, and federal, state, and local laws are summarized.

Please refer to legal documents for specifics.
All staff members are responsible for reading and following

all ISD 917 policies and procedures, including this handbook and information linked in this document.

This summary of district procedures supersedes any earlier district handbooks.
1
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Welcome from the Superintendent!

Greetings!  My name is Dr. Michael Favor, and I am proud to be entering my
second year as the Superintendent of Intermediate School District 917.  I am
excited about the 2022-2023 school year, and I look forward to partnering
with you to serve our students, families, and community.

At ISD 917, we belong to each other.  We demonstrate this through the
continuous improvement of our systems, structures, policies, and
practices to strengthen our relationships and connections and lead to

transformative change.  We illustrate it by centering our students’ humanity in our decision-making
and engaging our own and each other’s humanity in the work we do individually and collectively.

Thanks to the collaborative efforts of our staff, students, families, administrators, and School Board, we
have an incredible district-wide Strategic Plan to center our work this school year. Each of us plays an
important role in realizing our district vision - modeling an innovative culture with diverse pathways
serving students and families through equitable practices with highly trained staff.

This handbook is designed to support each of us to implement our district’s Strategic Directions and
Core Values so we can be purposeful, personalized partners for our students, families, and each other.

I appreciate each and every one of you.  Thank you for all you do.

Sincerely,
Dr. Michael Favor
Superintendent of ISD 917

Learn more about ISD 917 & the Role of the Superintendent at:

www.isd917.org

https://www.isd917.org/about/school_board/policies/300_administration

https://www.facebook.com/intermediate917

https://www.instagram.com/intermediate917/
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Welcome from the Board Chair!

Welcome to our 2022-23 School Year, ISD 917 Staff !

We know that you are ready to provide high quality, equitable and specialized
programming for all the students who join us this year. As an Intermediate
School District, you provide innovative culture with diverse pathways to serve
the students and families.  As your school board, we represent the nine
member districts and collaborate with administration to support our ISD 917
District Motto of Purposeful. Personalized. Partners. We provide governance and
trust that our ISD 917 administrators provide the managerial skills and tasks
the district needs.

Thank you in advance for your commitment and dedication to our core values.
● Collaboration: Working together to achieve more collectively.
● Empathy:  Considering and respecting the perspective and needs of member districts, students,

families and staff.
● Innovation:  Ongoing improvement of programs and services.
● Stewardship:  Managing financial and human resources carefully and responsibly.
● Communication:  Multi-dimensional, transparent conversation focused on sharing information

and creating a positive learning and working environment.
● Integrity:  Aligning our actions with our values and beliefs.
● Personalization:  Building on the strengths and addressing the unique needs of individual students.
● Equity:  Intentionally providing opportunities while removing barriers at all levels of the

organization.
● Diversity:  Appreciating and valuing everyone’s unique selves.

We believe in these core values  and we believe in you!!!

Cheers to a great 2022-23!!!!

Cindy Nordstrom
Intermediate School District 917 Board Chair

Learn more about the ISD 917 School Board at:

https://www.isd917.org/about/school_board

https://www.isd917.k12.mn.us/about/school_board/policies

https://www.isd917.org/about/school_board/policies/200_the_school_board
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Mission, Vision, Core Values, Motto, & Strategic Directions

Mission (= Our Core Purpose)
In partnership with member districts, Intermediate School District 917 provides
high quality, equitable, and specialized programming to meet the needs of all
students.

Vision (= What We Intend to Create)
Intermediate School District 917 models an innovative culture with diverse
pathways serving students and families through equitable practices with highly
trained staff.

Core Values (= Drivers of Our Words and Actions)
● Collaboration: Working together to achieve more collectively.
● Empathy:  Considering and respecting the perspective and needs of member

districts, students, families and staff.
● Innovation:  Ongoing improvement of programs and services.
● Stewardship:  Managing financial and human resources carefully and responsibly.
● Communication:  Multi-dimensional, transparent conversation focused on sharing

information and creating a positive learning and working environment.
● Integrity:  Aligning our actions with our values and beliefs.
● Personalization:  Building on the strengths and addressing the unique needs of

individual students.
● Equity:  Intentionally providing opportunities while removing barriers at all levels of

the organization.
● Diversity:  Appreciating and valuing everyone’s unique selves.

Strategic Directions (= Focus of Our Improvement Efforts)
● Increase student achievement and engagement
● Support and lead staff through continuous improvement
● Deepen engagement of stakeholders through quality, equitable communication practices
● Increase social-emotional learning and skills for students and staff
● Increase support for ALL through inclusive practices

District Motto
Purposeful. Personalized. Partners.
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ISD 917 At a Glance

Member Districts:
SSD 6 - South Saint Paul Public Schools
ISD 191 - Burnsville-Eagan-Savage School District
ISD 192 - Farmington Area Public Schools
ISD 194 - Lakeville Area Public Schools
ISD 195 - Randolph Public Schools
ISD 197 - West Saint Paul-Mendota Heights-Eagan Area Schools
ISD 199 - Inver Grove Heights Community Schools
ISD 200 - Hastings Public Schools
ISD 271 - Bloomington Public Schools

*ISD 917 School Board consists of a board member from each member district*

Secondary Programs
10th-12th grades Special Education Programs

Birth to Age 21
(depending on program)

Career & Technical
Education (CTE)

Dakota County
Alternative Learning

School (DCALS)

Computer Technology
Construction Trades

Fundamental Chef
Graphic Design
Mechatronics

Medical Careers
Transportation

DCALS-Main
DCALS-North

CASE: Customized Alternative Solutions for Education
DASH: Developmental Disabilities, Academics,
Socialization, & Health Services
IDEA: Intra-Dakota Educational Alternative
PACES: Program Alternative for Communication,
Education, and Socialization
SUN: Students with Unique Needs
TEA: Therapeutic Education Alternative
TEA-ECSE: Therapeutic Education Alternative-Early
Childhood Special Education
TESA: Transitional Education Service Alternative
DHH: Deaf/Hard of Hearing Resource
Care & Treatment Educational Services
Itinerant Services

Location:

Dakota County Technical College
(DCTC) in Rosemount

Locations:

DCALS-Main: Dakota County
Technical College (DCTC) in
Rosemount

DCALS-North: West Saint Paul

Locations:

Throughout south metro suburbs (see Program Locations & School
Times)
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Intermediate School Districts

Intermediate School Districts, including ISD 917,  were established by the Minnesota Legislature in
1969 and are governed by Minnesota Statute Chapter 136D, under Postsecondary Education.  They
are defined as, “cooperative program[s]...that offer integrated services for secondary,
postsecondary, and adult students in the areas of vocational education, special education, and
other authorized services.”

ISD 917 is also governed by Minnesota Statute, chapters 120 through 129C on PreK-12 education.

There are four Intermediate School Districts in Minnesota:
● Intermediate School District 917 (southeast metro)
● Intermediate School District 916 (northeast metro)
● Intermediate School District 287 (west metro)
● Intermediate School District 288 (southwest metro)

ISD 917 serves special education, career & technical education, and/or alternative learning needs
of 9 member districts while sharing space and partnering with Dakota County Technical College
(DCTC) where our district office and some academic programs are located.  Other programs are
located in 25 sites throughout the southeast metro area.  Some spaces are owned by ISD 917, while
others are leased from member districts.

ISD 917 Member Districts
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Key Dates in ISD 917 History
1969 - Intermediate School District 917 established by the Minnesota Legislature
1970 - ISD 917 School Board established
1972 - Amendments added to U.S. Constitution strengthening educational rights for all students
1973 - Rosemount campus opened for shared use by DCTC and ISD 917
1970 - Harold Grudem hired as founding Superintendent of ISD 917 (1970-1982)
1972 - Special Education Director Curt Thorstenson began his tenure with ISD 917 (1972-1984)
1970 - Superintendent Donald McGuire began his tenure with ISD 917 (1982-1989)
1972 - Special Education Director Dan Sullivan began his tenure with ISD 917 (1984-2008)
1982 - DASH program established
1983 - IDEA & TESA programs established
1986 - PACES program established
1986 - DCALS program established as a night school before transitioning to day school
1989 - Superintendent Roger Norsted began his tenure with ISD 917 (1989-2000)
1993 - Sunset Act of 1993
1995 - Establishment of Minnesota State Colleges and Universities separated ISD 917 & DCTC
1995 - ISD 196 ended ISD 917 member district status
2000 - Superintendent Bill Larson began his tenure with ISD 917 (2000-2005)
2003 - IDEA program established
2007 - SUN program established
2008 - Superintendent Dr. John Christensen began his tenure with ISD 917 (2005-2018)
2008 - Special Education Director Melissa Schaller began her tenure with ISD 917
2008 - Alliance Education Center established
2009 - TEA program established
2011 - ISD 271 joined ISD 917 as a member district
2013 - Cedar School established
2016 - Superintendent Mark Zuzek began his tenure with ISD 917 (2018-2021)
2017 - CASE program established
2018 - Perkins Act V reauthorized
2018 - ECSE TEA program established
2019 - DCALS South opened
2020 - Michael Berndt confirmed as DCTC President after 2 years as Interim President
2021 - Superintendent Dr. Michael Favor began his tenure with ISD 917
2021 - President Biden visited DCTC
2022 - Governor Walz visited ISD 917
2022 - DCTC & ISD 917 Joint Powers Agreement revised
2022 - DCALS South site closed
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Program Locations & School Times

Location Address Program Phone # School Hours Emergency
Closure Follows

Akin Road
Elementary

5231 195th St West
Farmington, MN 55024 PACES 651-460-170 7:40am - 2:10pm ISD 192

Alliance
Education

Center (AEC)

14300 Biscayne Avenue West
Rosemount, MN  55068

CASE

651-423-8100

8:00am - 2:25pm

ISD 917IDEA 7:45am - 2:10pm

SUN 7:45am - 2:10pm

Bloomington
Transition

Center (BTC)

2575 W 88th Street, Door 10
Bloomington, MN 55431

DASH

952-681-6118 7:45am - 2:20pm ISD 271SUN

TESA

Boeckman
Middle School

800 Denmark Avenue
Farmington, MN  55024 PACES 651-460-1401 8:40am - 3:30pm ISD 192

Cedar School 2140 Diffley Road
Eagan, MN 55122 SUN 952-707-4000 7:45am - 2:10pm ISD 917

Christina
Huddleston
Elementary

9569 175th Street West
Lakeville, MN  55044 PACES 952-232-3100 8:50am - 3:20pm ISD 194

Concord
Education

Center

9015 Broderick Boulevard
Inver Grove Heights, MN

55076
SUN 612-902-9300 7:45am - 2:10pm ISD 917

Dakota County
Technical

College (DCTC)

1300 145th Street East
Rosemount, MN 55068

District
Office 651-423-8229 Not Applicable

ISD 917
CTE 651-423-8458

Shift #1:
7:45am - 10:00am

Shift #2:
10:15am - 11:55am

Shift #3:
12:30pm - 2:05pm

DCALS-
Main 651-423-8447 7:40am - 2:15pm

TESA 651-423-8401 7:45am - 2:20pm

DCALS-North 150 East Marie Avenue
West St. Paul, MN 55118

DCALS-
North 651-332-5570 7:45am - 2:35pm ISD 917

Farmington
High School

20655 Flagstaff Avenue
Farmington, MN  55024 PACES 651-252-2501 8:10am - 2:55pm ISD 192
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Hastings High
School

200 General Sieben Drive
Hastings, MN 55033 DASH 651-480-7470 7:30am - 2:20pm ISD 200

Inver Grove
Heights Middle

School

8167 Cahill Avenue
Inver Grove Heights, MN

55076
DHH 651-306-7200 Inactive for

2022-2023 ISD 199

Juvenile
Services Center

1600 Highway 55 West
Hastings, MN 55033

New
Chance

Riverside
651-438-4980 7:45am - 3:00pm ISD 917

Lakeville North
High School

19600 Ipava Avenue West
Lakeville, MN  55044

DASH
PACES 952-232-3600 8:02am - 2:37pm ISD 194

Lebanon
Education

Center

5800 149th Street
Apple Valley, MN  55124 TEA 952-431-4062 7:45am - 2:10pm ISD 917

Lincoln Center
Elementary

357 9th Avenue North
South St. Paul, MN 55075 DHH 651-457-9426 8:20am - 2:55pm SSD 6

McGuire
Middle School

21220 Holyoke Avenue West
Lakeville, MN 55044 PACES 952-232-2201 8:09am - 2:45pm ISD 194

Options
151 West Burnsville Parkway,

Suite 100
Burnsville, MN 55337

Options 952-564-3000 8:30am - 3:30pm ISD 917

Pine Bend
Elementary

9875 Inver Grove Trail
Inver Grove Heights, MN

55076
TEA 651-306-7701 8:15am - 2:15pm ISD 199

Pinecrest
Elementary

School

975 12th Street W
Hastings, MN 55033 DASH 651-480-7280 8:00am - 2:30pm ISD 200

Pond Family
Center

9600 Pond Avenue South
Bloomington, MN 55420 TEA 612-870-7422 9:25am - 1:25pm ISD 271

Riverview
Elementary

School

4100 208th Street West
Farmington, MN  55024 TEA 651-460-1600 9:00am - 1:00pm ISD 192

Simley High
School

2920 80th Street East
Inver Grove Heights, MN

55076
DHH 651-306-7000 8:30am - 3:20pm ISD 199

Two Rivers
High School

1897 Delaware Avenue
Mendota Heights, MN 55118 DASH 651-403-7100 8:30am - 3:04pm ISD 197
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ISD 917 Organizational Chart

SSD 6
South Saint
Paul Public

Schools

Superintendent
Brian

Zambreno

ISD 917 Board
Member
Wendy
Felton

ISD 191
Burnsville-

Eagan- Savage
School District

Superintendent
Dr. Theresa

Battle

ISD 917 Board
Member

Lesley Chester

ISD 192
Farmington
Area Public

Schools

Superintendent
Jason
Berg

ISD 917 Board
Member
Hannah

Simmons

ISD 194
Lakeville

Area Public
Schools

Superintendent
Dr. Doug
Van Zyl

ISD 917 Board
Member
Kathy
Lewis

ISD 195
Randolph

Public
Schools

Superintendent
Mike

Kelley

ISD 917 Board
Member

Lisa
Ehleringer

ISD 197
West Saint

Paul-Mendota
Heights-Eagan

Area Schools

Superintendent
Dr. Peter

Olson-Skog

ISD 917 Board
Member
Byron

Schwab

ISD 199
Inver Grove

Heights
Community

Schools

Superintendent
Dave

Bernhardson

ISD 917 Board
Member

Cindy
Nordstrom

ISD 200
Hastings

Public
Schools

Superintendent
Bob

McDowell

ISD 917 Board
Member

Lisa
Hedin

ISD 271
Bloomington

Public
Schools

Superintendent
Eric

Melbye

ISD 917 Board
Member

Tom
Bennett

ISD 917 Superintendent
Dr. Michael Favor

Executive Director of Business Services
Nicolle Roush

Executive Director of Student Services
Dr. Melissa Schaller

Communications,
Innovation, & Public
Relations
Coordinator
Marci Levy-Maguire

Executive Assistant
to the
Superintendent &
School Board
Linda Berg

Technology
Coordinator
Cory Langenfeld

Computer
Network
Specialist
Michael Bibro
Craig Curtis

Administrative Assistant
Amy Alexander

Purchaser/Buyer
Barb Schmitz

Payroll Specialist
Audrey Weiler

Accounts Payable
Vickie Bjerke
Mary Kay Distad

Accountant
Teri Welch

Director of Teaching & Learning
Dr. Brooke Peterson

Administrative Assistant
Julie Illa

Assistant Director/ Principal
(Alliance Education Center)
Shannon Brennan

Assistant Director/ Principal
(Cedar School)
Jennifer Olson

Assistant Director/ Principal
(Concord Education Center)
Jamie Dalbesio

Assistant Director/ Principal
(DCTC)
Don Budach

Assistant Director/ Principal
(Lebanon Education Center)
Jennifer Hetland

Assistant Director
(Lincoln Center)
Taylor Thomas

Secondary Programs
Principal
(CTE & DCALS)
Chris Devine

Human Resources Coordinator
Lauren Kelly

Benefits Specialist
Jake Edlund

Human Resources Assistant
Brooke Strumberger

Talent Acquisition Specialist
Jessica Huss

Information
Management
Lynda Hurt
Kristin Kustrich
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Secondary Programs Staff Directory
Principal

Chris Devine

Dean
Erin Mahnke

DCALS CTE

DCALS-Main DCALS-North

Counselor
Norm Smith

Counselor
Rachael Opseth

Counselor
Carmen Eaton

Academic Liaison
Aimee Boone

Administrative Assistant
Betsy Eskierka

Administrative Assistant
Betsy Cook

Administrative Assistant
Julie Black

DCALS-Main Teachers DCALS-North Teachers CTE Teachers

English Language Arts
Tim Davis

Math
Pam Biegler

Kim Wald

Physical Education
Stefanie Soukup

Science
Rob Keech

Social Studies
Erin Hale-Sanford

Special Education
Matt Bruns
Darrell Pipo

Jessica Peltier

English Language Arts
Alla Boulos

Math
Jessica Dippel
Cindy Hougo

Science
Cindy Hougo

Social Studies
Don Williams

Computer Networking, Repair, &
Gaming; Mechatronics; Video Game

Animation & Design
Dale Engman

Construction Trades
??

Fundamental Chef
Becky McNamera-Rachuy

Graphics
Anna Busch

Heavy Duty Truck
Tom LeDoux

Medical Careers
Becky McNamera-Rachuy

Total Auto Care
Tony Villelli

360 Communities
Chris Miller

TECHNICAL TUTORS
Danny Hoffman
Maureen Vetell
Darla Donnelly
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Special Education Programs Staff Directory

TO BE ADDED
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ISD 917 2022-2023 Academic Calendar
Approved by ISD 917 School Board on 7/12/22

8/23/22 - 1st Year Licensed Staff PD

8/24/22 - 1st & 2nd Year Licensed Staff PD

8/29/22 - 8/30/22 - All Licensed Staff PD

8/31/22 - All Staff PD

AUGUST 2022
S M T W Th F S

1 2 3 4 5 6
7 8 9 10 11 12 13

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

FEBRUARY 2023
S M T W Th F S

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28

2/20/23 - Holiday observance (No school
for students or staff)

9/1/22 - All Staff PD

9/2/22 - All Licensed Staff PD

9/5/22 - Holiday observance (No school for
students or staff)

9/6/22 - 1st Day of School

SEPTEMBER 2022
S M T W Th F S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

MARCH 2023
S M T W Th F S

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

3/2/23 - Evening Open House/Conferences
(CTE & DCALS only)

3/24/23 - PD for CTE & DCALS (No school
for CTE & DCALS students ONLY)

3/27/23 - 3/31/23 - Spring Break (No
school for students or staff)

10/6/22 - Evening Open
House/Conferences (CTE & DCALS only)

10/19/22 - All Staff PD (No school for
students)

10/20/22 - 10/21/22 - MN Education
Association Conference (No school for
students or staff)

OCTOBER 2022
S M T W Th F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

APRIL 2023
S M T W Th F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30

4/7/23 - Holiday observance (No school for
students or staff)

4/13/23 - Evening Conferences for special
education

4/14/23 - Licensed staff PD for Special
Education ONLY  (No school for special
education students)

11/10/22 - Evening Conferences (Special
Education Only)

11/11/22 - Daytime Conferences (Special
Education)/PD (CTE & DCALS)  (No school for
students)

11/24/22 - 11/25/22 - Holiday observance
(No school for students or staff)

NOVEMBER 2022
S M T W Th F S

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

MAY 2023
S M T W Th F S

1 2 3 4 5 6
7 8 9 10 11 12 13

14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

5/29/23 - Holiday observance (No school
for students or staff)

12/23/22 - 12/30 - Winter Break (No school
for students or staff)

DECEMBER 2022
S M T W Th F S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

JUNE 2023
S M T W Th F S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

6/7/23 - DCALS Graduation

6/8/23 - Last Day of School

6/9/23 - .5 Licensed Staff Day

6/9/23 - 6/19/23 - JSC in session

6/20/23 - .5 Licensed Staff Day (JSC ONLY)

1/2/23 - Holiday observance (No school for
students or staff)

1/16/23 - Holiday observance (No school for
students or staff)

1/23/23 - Licensed staff PD (No school for
students)

JANUARY 2023
S M T W Th F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

JULY 2023
S M T W Th F S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31 8/1 8/2 8/3 8/4

7/5/23 - 8/4/23 - JSC in session
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2022-2023 Academic Calendar Days

Special
Education
Students

CTE & DCALS
Students

Special
Education

Licensed Staff
CTE/DCALS

Licensed Staff Non-Licensed Staff

August 0 0 3 3 1

September 19 19 21 21 20

October 18 18 19 19 19

November 19 19 20 20 19

December 16 16 16 16 16

January 19 19 20 20 19

February 19 19 19 19 19

March 18 17 18 18 18

April 18 19 19 19 18

May 22 22 22 22 22

June 6 6 6.5 6.5 6

TOTAL 174 174 183.5 183.5 177

1st Year Licensed Staff = +2
*Paraprofessionals in member

district buildings follow member
district PD calendars (see below)*

2nd Year Licensed Staff = +1

All Licensed Staff = +1.5 for evening events

DCALS Main MOD/Quarter/Semester Dates

1st Day Last Day
Total # of

School Days/
MOD

Quarter
Total # of

School Days/
Quarter

Semester
Total # of

School Days/
Semester

MOD #1 9/6/22 9/23/22 14

1 45

1 85

MOD #2 9/26/22 10/14/22 15

MOD #3 10/17/22 11/10/22 16

MOD #4 11/14/22 12/2/22 13

2 40MOD #5 12/5/22 12/22/22 14

MOD #6 1/3/23 1/20/23 13

MOD #7 1/24/23 2/10/23 14

3 42

2 89

MOD #8 2/13/23 3/3/23 14

MOD #9 3/6/23 3/23/23 14

MOD #10 4/3/23 4/21/23 14

4 47MOD #11 4/24/23 5/12/23 15

MOD #12 5/15/23 6/8/23 18

TOTAL 174
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Paraprofessional Professional Development Dates

District PD Date

ISD 917
8/31/22
9/1/22

10/19/22

SSD 6 10/14/22

ISD 192
10/14/22

*10/19/22 For
ECSE TEA

ISD 194 10/19/22

ISD 197 10/3/22

ISD 199
12/2/2022

*10/19/22 For
ECSE TEA

ISD 200 11/28/22

ISD 271
1/17/2023

*10/19/22 For
ECSE TEA

18
Click to return to Table of Contents



Staff Commitments

As a public school district in Minnesota, we expect each staff member to follow all federal, state,
and district legislation, policies, outlined procedures, et cetera regarding education in the United
States, Minnesota, and ISD 917.

Relevant legislation includes, but is not limited to:
● Federal Legislation:

● Every Student Succeeds Act (ESSA)
● Individuals with Disabilities Education Act (IDEA)
● Section 504 of the Rehabilitation Act of 1973
● Perkins Career and Technical Education Act
● Civil Rights Act of 1964
● Family Educational Rights and Privacy Act (FERPA)

● Minnesota State Legislation:
● Minnesota Statute Chapters 120 through 129C (PreK-12 Education)
● Minnesota Statute Chapter 136D (Higher Education)
● Code of Ethics for Minnesota Teachers
● Code of Ethics for School Administrators
● Student Data Privacy Act
● Women’s Economic Security Act

Guidance and direction for staff come from multiple sources, including, but not limited to:
● United States Department of Education
● Minnesota Legislature
● Minnesota Department of Education
● ISD 917 School Board & Administration

Intermediate School Districts operate on a fee-for-service basis.  Revenue to fund student
services is generated by tuition billing.  The schools belong to the public they serve for the
purpose of providing educational opportunities to all.  All assets, resources, and funds are
managed on behalf of the public’s interest.

ISD 917 School Board Policies are located at https://www.isd917.org/about/school_board/policies.

All staff members are responsible for reading and following
ALL ISD 917 policies and procedures,

including this handbook and information linked in this document.
19
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COLLABORATION
Working together to achieve more collectively.

● The unique nature of our district puts collaboration at the heart of our work.  Our staff
commit to being team players, bringing a positive attitude to work each day, learning the
responsibilities of your team members, and attempting to resolve problems closest to the
source of the issue.  Effective collaboration requires each staff member to know and
implement district policies and practices for staff, students, and families.

● District Collaborations:
○ Joint Powers Agreement with Dakota County Technical College (DCTC):

■ The Joint Powers Agreement between ISD 917 and DCTC the roles and
responsibilities of each organization so ISD 917 can continue program
planning, development, and offerings without interruption or adverse impact
upon changes to state, federal, or Minnesota State Colleges & Universities
(MNSCU) funding or policy decisions or changes.

○ Joint Powers Agreement with Dakota County:
■ The Joint Powers Agreement with Dakota County authorizes ISD 917 to work in

cooperation with the county to develop and implement a coordinated effort to
evaluation exploration activities to support increased graduation rates,
connect successful education and vocational training to career opportunities
to support an independent living wage, and provide youth with a continuum
of educational and career supports to increase employability and decrease
poverty.

○ Member District Collaboratives of Superintendents, Special Education Directors, &
Business Managers:

■ Each group meets regularly throughout the school year to collaborate across
member districts.

○ Leadership Team:
■ District leaders and staff who work together over time to serve students by

implementing the ISD 917 Strategic Plan and School Board policies and
developing and/or revising district systems, structures, policies, and practices
to ensure positive working and learning environments throughout the
district.

○ Educational Administrative Team (EAT):
■ District and site leaders who work together over time to…

○ COVID Return to Learning Team:
■ District and site leaders, including School Nurses, who work together to

review recent COVID-19 data and guidance from multiple sources and update
procedures for the school district.

○ CTE Advisory Committees:
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■ Minnesota requires local Perkins V funds recipients (districts who use funding
for Career & Technical Education (CTE) and Work-Based Learning (WBL)
programs) to create and use local “advisory committees” with employer
members, as well as representation of parents/caregivers, educators,
community members and students.

■ Advisory committees are essential to ensuring program relevance and
quality, providing students and school districts with new opportunities and
resources, and connecting students and educators with the larger regional,
state and national employment communities.

○ Dakota County Perkins Consortium:
■ One of 26 Perkins consortia in Minnesota formed to to promote collaborative

planning and implementation of Career and Technical Education programs
through the Perkins federal grant.

■ Coordinated by a Consortium Coordinator from among the staff at ISD 917
■ Consortium members include: ISD 917, Dakota County Technical College

(DCTC), Bluesky Online Charter School, Farmington Area Public Schools (ISD
192), Hastings Public Schools (ISD 200), Inver Grove Heights Schools (ISD 199),
Northfield Public Schools (ISD 659), Randolph Public Schools (ISD 195), South
St. Paul Public Schools, (SSD 6), West St. Paul-Mendota Heights-Eagan Area
Schools (ISD 197)

● Strategic Partners:
○ In addition to our nine member districts, ISD 917 partners with numerous strategic

partners to build on our strengths and meet the diverse needs of our students,
families, and staff.

Strategic Partners

Partner: Learn More At:

Dakota County https://www.co.dakota.mn.us/

Dakota County Technical College
(DCTC)

https://www.dctc.edu/

Intermediate School District 287 https://www.district287.org/

Intermediate School District 288 http://swmetro.k12.mn.us/
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Intermediate School District 916 https://www.916schools.org/

Metropolitan State University
(MSU)

https://www.metrostate.edu/

Minnesota Humanities Center
(MNHC)

https://www.mnhum.org/

TeamWorks International https://www.teamworksintl.net/

360 Communities https://360communities.org/

University of St. Thomas https://www.stthomas.edu/

EMPATHY
Considering and respecting the perspective and needs of member districts, students,
families and staff.

● Memorandum of Agreement
○ First established in 1970, the Memorandum of Agreement between the nine member

districts of ISD 917 outlines the following (excerpts):
■ Purpose: To jointly and cooperatively deliver educational services through ISD

917 for the benefit of the member districts and students
■ Member Representatives: Each member shall have one representative on the

Board who shall be appointed by the school board of such member and shall
serve for three years.

■ Board Powers: To function as an entity separate and apart from any of the
members in furtherance of their joint interests and intentions; to [support ISD
917] to serve as the best resource of specialized services to ensure that each
member district can meet the unique learning needs of its students

INNOVATION
Ongoing improvement of programs and services.

● Professional Development:
○ Professional development is a cornerstone of innovation, and we encourage our

staff members’ continuous professional growth.  Please review our district academic
calendar and your contract for specific information on district-supported
professional development for your position.
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○ Workshop Week & Professional Development Days:
■ Professional development activities during workshop week and dedicated

professional development days are designed to strengthen relationships
among ISD 917 staff while providing individuals and teams with the
information, learning, training, resources, etc. needed to effectively meet our
job responsibilities, increase collective efficacy, and support positive working
and learning environments.

○ Professional Learning Communities (PLCs):
■ Collaborative teams of ISD 917 educators learn and work collectively to

develop and work toward achieving student-centered SMARTE goals, assess
collective effectiveness based on evidence of student learning, and use results
to inform and improve professional practices so all students learn at high
levels.

● SMARTE:
○ S = Strategic & specific
○ M = Measurable
○ A = Attainable
○ R = Rigorous & relevant
○ T = Time-bound
○ E = Equitable

○ Mentoring & Cognitive Coaching for Probationary Employees:
■ ISD 917 employees working under the Teachers’ Contract will be paired with a

continuing contract employee who will serve as a mentor and a continuing
contract employee who has been trained as a cognitive coach.

○ New for 2022-2023:
■ Teacher Mentorship & Retention of Effective Teachers Program:

● ISD 917 has received funding to  jointly develop a program in
partnership with Metro State University and the Minnesota Humanities
Center to fully fund up to five FREE graduate credits  for up to 24
Teachers of Color and American Indian Teachers (TOCAIT) throughout
ISD 917 and our member districts.

● Learn more here.
● Educator License Renewal:

○ The Continuing Education Committee follows Professional Educator Licensure and
Standards Board (PELSB) rules to evaluate continuing education activities and
recommend renewal of five-year licenses and the teaching verification needed for
initial continuing licensure.

○ Each teacher who is renewing a five year license is required to complete 125 clock
hours with specific training in the areas of: positive behavioral interventions;
modification, accommodation, or adaptation of curriculum, instruction, or materials
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for students with special needs; reading preparation; mental illnesses; suicide
prevention; cultural competency; and district-approved training in meeting the
needs of English Language Learners.

○ Learn more at https://sites.google.com/isd917.org/ceu/home.
○ Teachers may submit license renewal applications any time after January 1 of the

year in which the license expires.  Teachers may not teach without a current license
or approved PELSB permission/variance.  It is the responsibility of every teacher to
maintain a current license at all times.

● Outside/Additional Employment for Licensed Staff:
○ ISD 917 recognizes the right of employees to seek additional employment outside of

their district position.
○ In the event a licensed staff person seeks employment outside of their position with

ISD 917 that requires utilization of their professional license, the licensed staff
person must inform their supervisor of this work. Working for another employer
that requires an employee to utilize their license and results in an employee’s total
FTE between the two employers to total beyond a 1.0 full-time equivalent (FTE) or
1480 hours, requires pre-approval from the Minnesota Department of Education
(MDE) for the purpose of reporting for funding in the Special Education Data
Reporting (SEDRA) system.

○ Further, per MDE, employees who use their license in working for more than one
employer must keep a detailed record of their schedule for submission to MDE to
allow review to ensure that contractual obligations for the entities for whom the
employee is providing services do not overlap. Failure to take all steps for outside
employment may result in MDE refusing to provide funding to one or both of the
districts for whom the staff member is working and may impact the employee’s
compensation and result in disciplinary action, which may include termination of
employment.

STEWARDSHIP
Managing financial and human resources carefully and responsibly.

● Health & Safety
● Your supervisor will review your site-based Emergency Procedures with you and the

staff at your site.  In emergency situations, all staff are expected to follow the
provided Emergency Procedures.  Review the plan for your location and know your
role and responsibilities in each situation.

● Your primary responsibility is the safety of your students and yourself.  Therefore,
you should always conduct yourself in a safety conscious manner and encourage
fellow staff to do likewise.
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● Your role may require you to be a member of a Crisis Response Team.  If so, your
supervisor will provide you with additional information about your additional roles
and responsibilities.

● Crisis Management:
○ Excerpts from ISD 917 Crisis Management Policy 806

■ The school district has developed an Emergency Procedures Handbook
for each of the sites which provides procedures for responding to a
wide range of natural and man-made crisis situations.  The handbooks
include roles for school district administrators, staff, and
community/county agencies in addressing emergencies.

■ The Emergency Handbooks are available for administrator and staff
reference in each school/program office.

■ The school district will conduct reviews of this policy and the crisis
management plan as required by state and federal law.

● Bloodborne Pathogens
○ Universal precautions will be observed in the District to prevent contact with

blood or other potentially infectious materials.  All blood or other potentially
infectious material will be considered infectious regardless of the perceived
status of the source individual.

○ Employees who work in situations where it is reasonably anticipated that
skin, eye, mucous membrane or parenteral contact with blood or other
potentially infectious materials may result from the performance of the
employee’s duties, must participate in an annual training session, report
exposures, and, upon new hire, sign a district form informing us if you have
received or are declining the Hepatitis B immunization.

○ Any employee who has an exposure incident, which is contact of blood or
other potentially infectious material with the employee’s eye, mouth, mucous
membrane or non-intact skin (including a human bite), must report the
incident to health office staff or to their administrator.

○ Additional information is available at
https://www.isd917.org/about/health__wellness_and_safety_committee/Blood
bornePathogens.

○ Possible Exposure to Body Fluids/Bloodborne Pathogen:
■ Follow the guidelines for assessment of possible exposure and post

exposure instructions found in the Bloodborne Pathogens Program
Bloodborne Pathogens Control Plan Some forms may need to be
completed and returned to the ISD 917 School Nurse.  Please read the
directions carefully.
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● COVID-19
○ As COVID-19 continues to impact our lives, ISD 917 will continue to do its best

to support our students, staff, and families through this global pandemic
through policy, procedure, and practices.

○ ISD 917 COVID-19 Face Covering Policy 808 outlines the district’s policies for
face coverings for employees, students, and other persons (including visitors,
guests, contractors, etc.) present on school property.

○ Our ISD 917 Returning to Learning Guide provides the most up-to-date
information for our district.

○ The COVID-19 page on our website provides current Dakota County COVID-19
levels and masking guidance for ISD 917.

○ For specific questions regarding the impacts of COVID-19 on your work or
role, please contact your supervisor.

● Work-Related Accident Reports and Workers’ Compensation
○ Any employee sustaining an injury as part of fulfilling a job responsibility

should immediately report the accident or injury to their supervisor.  The
employee must:

■ Call 911 in an emergency.
■ Call the Nurse Care Line (844-847-8708),
■ Complete the Mandatory Incident Report for Staff and Information and

Privacy Statement forms
■ Forward the forms to Amy Alexander (Administrative Assistant for the

Executive Director of Business Services) at amy.alexander@isd917.org
within 24 hours of the incident. Employees who need medical
treatment should seek treatment at a facility of their choice.

■ For any medical appointments, work with your workers’ compensation
representative.

■ The employee must return a workability report stating their
restrictions or clearance to return to full duties filled out by their
medical provider to their supervisor  and Amy Alexander
(Administrative Assistant for the Executive Director of Business
Services) at amy.alexander@isd917.org before returning to work.

○ For additional information, see
https://www.isd917.org/for_917_staff/district_forms/worker_s_compensation_
process_and_forms.

● Excerpts from ISD 917 Students and Employees with Sexually Transmitted Infections
and Diseases and Certain Other Communicable Diseases and Infectious Conditions
Policy 420

○ Students with communicable diseases shall not be excluded from attending
school in their usual daily attendance setting so long as their health permits
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and their attendance does not create a significant risk of a transmission of
illness to students or employees of the school district.  Employees with
communicable diseases shall not be excluded from attending to their
customary employment so long as they are physically, mentally and
emotionally able to safely perform tasks assigned to them and so long as their
employment does not create a significant risk of the transmission of illness to
students, employees, or others in the school district.

● Working with Students
○ ISD 917 is here to serve students and their families, and we take pride in the

professionalism of our staff.  At all times, staff members must maintain
personal and professional boundaries with students.

○ Student Handbooks:
■ All ISD 917 staff members should know and enforce the policies and

procedures outlined in the ISD 917 Student Handbooks for their
programs.

● Special Education Student & Family Handbook
● Secondary Education Student & Family Handbook

○ Student Supervision:
■ Teachers and their assistants are responsible for the education and

supervision of students at all times.  Appropriate hand-offs must be
communicated clearly among staff.

○ Wellness:
■ Excerpts from the ISD 917 533 Wellness Policy:

● The school board recognizes that nutrition promotion and
education, physical activity, and other school-based activities
that promote student wellness are essential components of the
educational process and that good health fosters student
attendance and education.

● The school environment should promote students’ health,
well-being, and ability to learn by encouraging healthy eating
and physical activity.

○ Learning & Working Environment Free from Harassment and Violence:
■ Excerpts from ISD 917 School Board Policy 413: Harassment and

Violence
● The school district seeks to maintain a learning and working

environment that is free from harassment and violence on the
basis of race, color, creed, religion, national origin, sex, age,
marital status, familial status, status with regard to public
assistance, sexual orientation, including gender identity or
expression, and disability.  It prohibits any form of harassment or
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violence against a student, teacher, administrator, or other
school district personnel and will act to investigate all
complaints and discipline or take appropriate action against
anyone who violates this policy.

○ Employee-Student Relationships:
■ Excerpts from ISD 917 School Board Policy 423: Employee-Student

Relationships
■ The school district is committed to an educational environment in

which all students are treated with respect and dignity.  ISD 917
employee-student relationships are governed by Policy 423 at all times,
whether on or off duty and on or off of school district locations.  All
students will be treated with respect, courtesy and consideration, and
in a professional manner.  All employees must be mindful of their
authority and influence over students.  Sexual relationships between
school district employees and students, without regard to the age of the
student, are strictly forbidden and may subject the employee to
criminal liability.

○ Student Discipline:
■ ISD 917 Student Discipline Policy 506 outlines a Code of Student

Conduct and permissible actions for progressive discipline.  Staff
members are encouraged to speak with their supervisor prior to
administering disciplinary measures.

■ Excerpts from ISD 917 Student Discipline Policy 506
● All students are entitled to learn and develop in a setting which

promotes respect of self, others, and property.
● Students must conduct themselves in an appropriate manner

that maintains a climate in which learning can take place.
● The position of the school district is that a fair and equitable

district-wide student discipline policy will contribute to the
quality of the student’s educational experience.

● All school district personnel shall be responsible for contributing
to the atmosphere of mutual respect within the school. Their
responsibilities relating to student behavior shall be as
authorized and directed by the superintendent.

■ Professional Crisis Management (PCM) - Many of our Special Education
staff members receive specialized training in PCM to support the safety
of students and staff during crisis situations.  Your supervisor will
provide further details if this training is necessary for your position.
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○ Search of Student Lockers, Desks, Personal Possessions, & Person
■ ISD 917 Policy 502 Search of Student Lockers outlines policies for ISD

917 school officials.  Included in this policy are the following:
● School lockers and desks are the property of the school district

and can be inspected at any time by school officials for any
reason, at any time, without notice, without student consent, and
without a search warrant.

● The personal possessions of students and/or a student’s person
may be searched when school officials have a reasonable
suspicion that the search will uncover a violation of law or school
rules.  The search will be reasonable in its scope and
intrusiveness.

● “Contraband” means any unauthorized item possession of which
is prohibited by school district policy and/or law.

● School officials will always strive to maintain sensitivity and
respect in administering this policy. Searches will be completed
in a manner that minimizes student embarrassment and
disruption of the school day.

○ Bullying Prohibition:
■ ISD 917 Bullying Prohibition Policy 514 outlines the general statement of

policy, definitions, reporting procedure, school district action,
prohibition of retaliation or reprisal, training and education, and notice
requirements regarding the prevention of bullying and actions to
investigate, respond to, and remediate and discipline for those acts of
bullying which have not been successfully prevented.

○ Staff Notification of Violent Behavior By Students:
■ Intermediate School District Policy 529 Staff Notification of Violent

Behavior by Students provides information on: 1) the circumstances in
which data should be provided to classroom teachers and other school
staff members with legitimate educational interest about students with
a history of violent behavior, and 2) procedures for staff notification.

○ Use of Peace Officers and Crisis Teams to Remove Students with IEPs from
School Grounds:

■ Excerpts from ISD 917 School Board Policy 532 Use of Peace Officers and
Crisis Teams to Remove Students with IEPs from School Grounds:

● The school district is committed to promoting learning
environments that are safe for all members of the school
community.  It further believes that students are the first priority
and that they should be reasonably protected from physical or
emotional harm at all school locations and during all school
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activities. In general, all students, including those with IEPs, are
subject to the terms of the school district’s discipline policy.

● If the behavior of a student with an IEP escalates to the point
where the student’s behavior endangers or may endanger the
health, safety, or property of the student, other students, staff
members, or school property, the school building’s crisis team
may be summoned.  The crisis team may attempt to de-escalate
the student’s behavior by means including, but not limited to,
those described in the student’s IEP and/or behavior intervention
plan.  When such measures fail, or when the crisis team
determines that the student’s behavior continues to endanger or
may endanger the health, safety, or property of the student,
other students, staff members, or school property, the crisis
team may remove the student from school grounds. If the
student’s behavior cannot be safely managed, school personnel
may immediately request assistance from the police liaison
officer or a peace officer.

● If a student with an IEP is restrained or removed from a
classroom, school building, or school grounds by a peace officer
at the request of a school administrator or school staff person
during the school day twice in a 30-day period, the student’s IEP
team must meet to determine if the student’s IEP is adequate or
if additional evaluation is needed.

● The fact that a student with an IEP is covered by special
education law does not prevent state law enforcement and
judicial authorities from exercising their responsibilities with
regard to the application of federal and state law to crimes
committed by a student with an IEP.

○ Mandated Reporting:
■ Excerpts from ISD 917 Mandated Reporting of Child Neglect or Physical

or Sexual Abuse Policy 414
● Per MN Statute, all ISD 917 school personnel are mandated

reporters of suspected child neglect or physical or sexual abuse.
A violation of this policy occurs when any school personnel fails
to immediately report instances of child neglect or physical or
sexual abuse when the school personnel knows or has reason to
believe a child has been neglected or physically or sexually
abused within the preceding three years.
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○ Student Injury/Accident:
■ Any employee with knowledge of an injury to any student is required to

notify a school nurse or administrator as soon as possible. The student
injury/accident report form is to be completed.  If the injury was the
result of student behavior, an additional form may be required.

■ Per ISD 917 Licensed School Nurse discretion, the student injury report
form may need to be sent to the Business Office in order to be
processed with the insurance company.

● SafeSchools Training:
○ Chapter 122A of the Minnesota statutes requires school district employees to

conduct annual training activities. ISD 917 uses the SafeSchools system for
online training.  Learn more at
https://www.isd917.org/cms/One.aspx?portalId=1174347&pageId=5340019.

○ Every staff member is required to completeSafeSchools courses during work
hours before October 1st of each school year. If you choose to take a
SafeSchools course outside of normal work hours, it will be on your own time
and will not be eligible for timesheet payment.  Mandatory courses may
include:

■ Sexual Harassment
■ Bloodborne Pathogens
■ Workplace Bullying
■ Staff Handbook
■ Various health-related courses

○ In addition to the above courses, your supervisor may assign you additional
courses that pertain to your job.

○ The teachers’ Relicensure Committee has agreed that one clock hour of
continuing education credit will be granted for the completion of each
SafeSchools course. The District does not require you to print off your
certificate, as we keep digital records of your course completion.  If you plan to
use these trainings for continuing education credits, you are responsible for
printing the certificate from SafeSchools.

○ How to Access SafeSchools:
■ SafeSchools is a web-based program and can be accessed on any

computer.
■ To access SafeSchools training, visit the District’s website:

http://www.isd917.org
■ Click on “For 917 Staff”
■ Log into the website with your ISD 917 Gmail username and password
■ Select “Safeschools Online Training”
■ SafeSchools login is your e-mail address (no password is required)
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■ Your required courses are listed for you in SafeSchools. Start with the
introduction and work your way through all sections of a given course.
The quiz is the final section, and everyone will need to show proficiency
at 80% correct (except for Defensive Driving which requires 90%
proficiency).

■ There is no time limit for taking the course.  You can start and stop
during the courses; however, you cannot just go to the quiz. You must
review all the sections before taking the quiz. If your score is less than
the minimum score, you have to retake the test until you pass.  You may
take the test over as many times as you wish.  The course will be listed
as a “course in progress” until you have successfully completed it.  For
questions on SafeSchools, contact Linda Berg at 651-423-8214 or email
linda.berg@isd917.org.

● AlertUs Mobile App:
○ At the DCTC site, we use the AlertUs mobile app to send campus alerts directly

to your phones and mobile devices.  We ask every staff member working at
this site to download this app to their mobile device.

○ Directions for set-up:
■ From the Apple App Store or Google Play, download the ALERTUS app.
■ Enter our campus organizational code: dctcihcc
■ Enter your @isd917.org email address
■ Verify your email address by confirming the email sent to you by

AlertUs
■ Select DCTC to receive DCTC alerts

● School Safety Drills and Emergency Evacuation of Buildings
○ School Safety Drills: In accordance with MN Statute 121A.07, all educational

institutions are required to have a minimum of one tornado, five lockdown,
and five fire drills at each school site each school year.

○ Each instructor will inform their students of the exit or exits that are to be
used in emergency situations.   It is the responsibility of the instructor to
become familiar with the evacuation routes and assist their students in safe
evacuation procedures.   Please see your administrator for the evacuation
chart and proper route to exit if there is an emergency and/or drill.  Everyone
must evacuate the building when the alarm sounds.

○ See your site-based Emergency Procedures for additional information.
● Indoor Air Quality

○ Indoor air quality includes but is not limited to temperature, ventilation and
air pollutants in school buildings.   The School District has an Indoor Air
Quality Management Plan managed by Linda Berg, Executive Assistant to the
Superintendent and School Board.  The purpose of the plan is to proactively
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manage indoor air and provide a healthy and safe indoor environment for
students, staff, and community.   Staff who have concerns about indoor air
quality should direct them to their administrator.  They can also complete an
Indoor Air Quality Complaint Form which is found on the website at
https://www.isd917.org/about/health__wellness_and_safety_committee/plans
_and_tools_for_health__wellness_and_safety. IAQ Complaint Form.  The
administrator, building custodian, IAQ Coordinator may be involved in an
investigation of the concern.

● Allergens and Chemical Sensitivity
○ Fragrances/Scents: Exposure to fragrances and other scents can cause

sensitive people to experience upper respiratory irritation, asthma,
headaches, and other symptoms.  ISD 917 requests that all school and work
spaces remain free of scented products, including personal care products,
strong smelling cleaning supplies, air fresheners, etc.

○ Latex: Due to student and staff allergies, it is recommended that latex not be
brought into schools or work spaces.  This includes non-mylar balloons.

○ Food: Due to potentially life-threatening allergies, it is highly recommended
that no peanut or nut-containing products be present in common eating
areas.

● Smoking Restrictions
○ Per ISD 917 Tobacco Prohibition Policy 419 and ISD 917 Drug-Free

Workplace/Drug-Free School Policy 418, smoking is not permitted in the Main
Campus DCTC building, grounds, or any building or vehicle owned/leased by
Intermediate School District 917.  Please check with your administrator as to
smoking restrictions for the building in which you work.  Smoking cessation
programs may be available through ISD 917 health insurance programs.

● Drug-Free Workplace/Schools
○ Per ISD 917 Drug-Free Workplace/Drug-Free School Policy 418, the use of

alcohol, toxic substances, medical cannabis, and controlled substances
without a physician’s prescription, as well as paraphernalia associated with
controlled substances, is prohibited before, during, and after school hours at
school or in any other school location.

○ ISD 917 School Board Policy 417 Chemical Use and Abuse outlines
expectations for the school district to provide students and employees with an
instructional program to prevent chemical abuse and dependency.  It also
provides a protocol for reporting chemical use and abuse.

● Weapons
○ Excerpts from ISD 917 Policy 501 School Weapons:

■ No student or nonstudent, including adults and visitors, shall possess,
use or distribute a weapon when in a school location except as provided

33
Click to return to Table of Contents

https://www.isd917.org/about/health__wellness_and_safety_committee/plans_and_tools_for_health__wellness_and_safety
https://www.isd917.org/about/health__wellness_and_safety_committee/plans_and_tools_for_health__wellness_and_safety
https://www.isd917.org/about/health__wellness_and_safety_committee/plans_and_tools_for_health__wellness_and_safety
https://cdn5-ss3.sharpschool.com/UserFiles/Servers/Server_1174263/File/Intermediate%20SD%20917/Employee%20Information/Health,%20Wellness%20and%20Safety/Written%20Plans/Indoor_Air_Quality_Complaint_Form.pdf
https://www.isd917.org/about/school_board/policies/400_personnelpageId=1537886
https://www.isd917.org/about/school_board/policies/400_personnelpageId=1537886
https://www.isd917.org/about/school_board/policies/400_personnelpageId=1537886
https://www.isd917.org/about/school_board/policies/400_personnel
https://www.isd917.org/cms/One.aspx?portalId=1174347&pageId=1537892


in this policy.  The school district will act to enforce this policy and to
discipline or take appropriate action against any student, teacher,
administrator, school employee, volunteer, or member of the public
who violates this policy.

■ No person shall possess, use or distribute any object, device or
instrument having the appearance of a weapon and such objects,
devices or instruments shall be treated as weapons including, but not
limited to, weapons listed above which are broken or non-functional,
look-alike guns; toy guns; and any object that is a facsimile of a real
weapon.

■ No person shall use articles designed for other purposes (i.e., lasers or
laser pointers, belts, combs, pencils, files, scissors, etc.), to inflict bodily
harm and/or intimidate and such use will be treated as the possession
and use of a weapon.

■ “School Location” includes any school building or grounds, whether
leased, rented, owned or controlled by the school, locations of school
activities or trips, bus stops, school buses or school vehicles,
school-contracted vehicles, the area of entrance or departure from
school premises or events, all locations where school related functions
are conducted, and anywhere students are under the jurisdiction of the
school district.

● Emergency Closings
○ Emergency closings will be communicated to staff, students, and families via

direct email, phone,  text, and/or website post.
○ The unique nature of our district means that, on occasion, some sites will be

closed and others will be open.
○ Directions for staff are outlined in Intermediate School District 917 Policy 820

Provisions for the Closing of Schools Due to Inclement Weather or Other
Exigency

● Transportation
○ Many of you drive as part of your position with the district. For some, you drive

your personal vehicle; for others, you drive a district vehicle.
○ Student transportation in ISD 917 is governed by ISD 917 Student

Transportation Policy 709.  All drivers must abide by federal, state, and local
motor vehicle regulations, laws, and ordinances, as well as ISD 917 Policy 709.

○ If an employee has two texting violations in the last three years, they will be
ineligible to drive for work purposes. Texting and driving is deemed as
dangerous by our insurance carrier as drinking and driving. Please be safe,
and don't text and drive!
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● Parking
○ Free parking is available at all ISD 917 sites for staff members.
○ Staff who work at multiple ISD 917 and/or member district sites should

contact their supervisor for information on parking at those locations.
○ At DCTC:

■ For ISD 917 staff working in the ISD 917 Administrative Offices and
educational programs located inside of Dakota County Technical
College (DCTC), there are both free and paid options.

● Free parking:   Parking is available in the West lot of the DCTC
building and the lot on the East side of the DCTC building that is
closer to the building than the designated ISD 917 lot.

● Paid parking: During the third week in August, DCTC holds a
lottery for designated stalls in the gated lot on the North side of
the DCTC building at a yearly fee ($210 per year at the employee’s
expense, though cost subject to change).  For information on the
DCTC gated lot lottery or to enter your name into the lottery,
please contact Amy Alexander at Amy.Alexander@isd917.org or
651-423-8229.

■ If an ISD 917 staff member whose work site is not at DCTC and is
attending a meeting of short duration (two hours or less), you may park
in the visitor lot North side of the DCTC building, if space is available..

■ If you are visiting the DCTC site, please park in the East parking lot
furthest from the DCTC building.  It is designated for Intermediate
School District 917 use.

● Visitors:
○ ISD 917 Policy 903 Visitors to School District Buildings and Sites outlines

district policies regarding visitors, including students participating in
post-secondary enrollment options (PSEO).

○ Excerpts from ISD 917 Policy 903 Visitors to School District Buildings and
Sites:

■ The school board encourages interest on the part of parents and
community members in school programs and student activities.  The
school board welcomes visits to school buildings and school property
by parents and community members provided the visits are consistent
with the health, education and safety of students and employees and
are conducted within the procedures and requirements established by
the school district.

■ The school board reaffirms its position on the importance of
maintaining a school environment that is safe for students and
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employees and free of activity that may be disruptive to the student
learning process or employee working environment.

● Human Resources, Payroll, & Benefits Information
● Contracts/Master Agreements

○ Master Agreements for all collective bargaining units can be found on the
website at Union Contracts.

● Job Postings
○ Job vacancies are posted on the District’s website via the Frontline (formerly

AppliTrack) applicant tracking system at
https://www.applitrack.com/isd917/onlineapp/default.aspx?all=1.

○ Internal candidates for a position should submit a letter of interest and an
updated application via Frontline (formerly Applitrack). Some bargaining
units have specific criteria to be considered. Employees should check their
collective bargaining agreement for more information.  Successful candidates
must provide official transcripts and proof of licensure, if in a position for
which a license is required.

○ Names of applicants shall be private data except when certified as eligible for
appointment to a vacancy or when applicants are considered to be finalists for
a position.  Finalist means an individual selected for an interview prior to
selection.  The following personnel data that is collected on current and
former applicants is public:  veteran’s status, relevant test scores, job history,
education and training, and work availability.

● Background Checks
○ Per ISD 917 Employment Background Checks Policy 404, the school district

will seek a criminal history background check for applicants who receive an
offer of employment with the school district or such other background checks
as provided by this policy.  The school district may also elect to do background
checks of volunteers, independent contractors and student employees in the
school district.

● Paychecks
○ Payroll checks are distributed through direct deposit to employees’ bank

accounts on the 15th and the last day of each month, or the day prior to a
weekend or holiday, which includes the normal payroll date.

○ Additions or changes to direct deposit must be submitted via paper form with
supporting account verification documentation to Audrey Weiler, Payroll
Specialist, in the Business Office.   Forms are available on the website at
https://www.isd917.org/cms/One.aspx?portalId=1174347&pageId=5359408.

○ To view and/or print your paystubs, follow the directions for the EAC on the
upcoming page.
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○ Payroll checks must be picked up in-person at the ISD 917 Business Office on
pay day.  They will not be mailed.

● District Identification
○ All school district personnel are required to have and to wear a photo ID when

working at or visiting a school site during student-contact hours.  Employees
who have lost or damaged their ID cards ($10 replacement fee) or have had a
name change should arrange for a replacement.

○ District Photo Identification cards are taken at Dakota County Technical
College in the District Administrative Office. Please contact Lauren Kelly, HR
Coordinator, at Lauren.Kelly@isd917.org for assistance.

○ Some ISD 917 sites may require additional badges.  If so, your supervisor will
let you know.

● Employee Access Center: Pay Information System
○ Intermediate School District 917 has adopted the eFinancePlus Employee

Access Center (EAC) system to provide employees with all information
regarding your pay stub, leave balances, personal information (address, phone
number, etc.), tax withholdings, W-2s, and other information on a secure
website.  You can access, change, and print information from any computer,
anytime, anywhere (though specific browsers may be needed).

○ To access your information on the EAC:
■ Click or enter https://isd917.efp.sourcewelltech.org/employeeaccess
■ Your User ID is your ISD 917 email address

(firstname.lastname@isd917.org)
■ Your initial User Password is the last four digits of your social security

number (SSN)
■ You will be required to change your password upon logging in for the

first time.  New Passwords require eight alphanumeric characters with
at least one special character.

■ You will also be asked to set up three security questions out of 10
predetermined questions.

○ If you have any questions, please contact:
■ Brooke Strumberger, Human Resources Assistant, at

Brooke.Strumberger@isd917.org or 651-423-8206.
■ Audrey Weiler, Payroll Specialist at Audrey.Weiler@isd917.org or

651-423-8245
● Absence Reporting & Leave Requests:

○ All absence reporting and leave requests are made through Frontline at
https://login.frontlineeducation.com/login?signin=f4447bd8d2d81dd025911a9
cfe658fbb&productId=ABSMGMT&clientId=ABSMGMT#/login
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○ You will receive Frontline login information from the administrative assistant
of your program or site.

○ Please consult your employment contract for information regarding your
available leave.

● Resignations
○ The more notice that a professional can provide the District about their

departure plans, the better. Standard expectation for support/unlicensed
positions is at least two weeks’ written notice to your supervisor, however,
some contracts require more notice or have specific timelines.

○ As per Minnesota Statute 122A.40, subdivision 7, licensed staff working under
the Teacher contract on a continuing contract with the District are required to
submit their written resignation prior to April 1.  If an agreement for the terms
and conditions of employment for the succeeding school year has not been
adopted prior to March 1, the teacher’s right to resign extends to the 30th
calendar day following School Board adoption of the collective bargaining
agreement.  If an agreement for the terms and conditions of employment for
the succeeding school year has not been adopted prior to the end of the last
agreement (June 30), the teacher’s right to resign for the upcoming school
year ends on July 15th.

○ Teachers who do not submit their resignations in a timely manner may not be
released from their contracts.

● Employee Benefits
○ WORK WITH JAKE TO UPDATE WITH 2022-2023 INFO
○ Insurance Coverage:

■ Benefits enrollment must be done through PlanSource.  You will receive
an email to your ISD 917 account from PlanSource with your login
information.

■ You are eligible for benefits on the first day of the month following your
date of hire.

■ Open enrollment for the next calendar year occurs in late October of
November.

○ Tax Sheltered Annuities and Deferred Compensation Plan:
■ Per ISD 917 Tax Sheltered Annuities and Deferred Compensation Plan,

any employee may participate in qualified tax deferred annuity and tax
deferred compensation plans via a salary reduction agreement.

■ Forms and information are available on our website at
https://www.isd917.k12.mn.us/for_917_staff/employees_benefits/tax_sh
eltered_annuities.

■ Employees may use a district approved 403b/457 Plan Provider.
Employees may change their contributions at any time by submitting a
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new salary reduction form.  This change will take place approximately
30 days after submission of the form. Employees must comply with the
IRS rules regarding the amount that may be deferred to a tax-sheltered
annuity or tax-deferred compensation plans.  Employees may be
eligible under their contract for a matching contribution to a
tax-deferred annuity or deferred compensation plan.

■ Individuals should consult applicable Master Agreements for specific
benefits for their employee group.

○ Direct Deposit:
■ In accordance with MN Statute section 471.426, ISD 917 requires all

district employees to sign up for direct deposit. All documentation for
direct deposit must be submitted in paper-form with account
verification for security reasons. The District does not accept direct
deposit changes over email or phone.  Please submit the change form
for direct deposit at least three (3) weeks before the intended change. It
is recommended that employees do not close your previous account
prior to confirming that your pay will be deposited into the new
account. The direct deposit enrollment form can be found on the ISD
917 website.

○ Employee Assistance Program:
■ All of us experience times when a personal problem or crisis affects the

way we function at work and home. ISD 917 has partnered with a
vendor to provide FREE, confidential assessment, short-term
counseling, referral, and follow-up for you and your family.

■ A licensed counselor will assist you in assessing your situation, finding
options, making choices, or locating further help. The program provides
help in many areas including relationship issues, alcohol and other
drug problems, work concerns, loss and grief, financial and legal
concerns, depression, anxiety, and many other life challenges.

■ See
https://www.isd917.k12.mn.us/for_917_staff/employees_benefits/employ
ee_assistance_program___e_a_p_ for more information.

● Purchasing & Reimbursement:
○ Purchasing:

■ To protect the legal and financial interests of the District, all commitments to
supplies for goods or services are made through written purchase orders and
contracts issued by the Purchasing Department.

■ All procurements are to be made in compliance with applicable federal, state
and local law, directives and executive orders.  Compliance with the
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requirements of the Uniform Municipal Contracting Law is specifically the
responsibility of the Purchasing Office.

■ ISD 917 is not responsible for purchases made by employees or individuals
associated with the school district who do not have prior approval and fail to
follow general purchasing guidelines.

■ Purchasing Guidelines:
● When are quotes needed for purchasing?

○ Under $999.00 no quotations are needed.
○ $1,000 to $24,999 two written quotes are required by the

purchasing department
○ $25,000 to $174,999 three written quotes are  required by the

purchasing department.
○ Any purchase of $175,000 or greater must follow formal Sealed

Bid guidelines:
■ Advertising for Bid (two-weeks prior to opening date)

must include time, place of bid, detailed description of
item, or project, where to acquire bid forms, who to
contact with questions and where to send the bid envelope

■ Bid bond requirement at time of bid opening.  Afterward,
payment and performance bonds, certificate of insurance
and signed contract are required.  Bids must be kept on file
along with the bid tabulation and proof of school board
approval.

■ Purchasing Process:
● Ensure the purchase or contract for goods or services is within the

approved budget.
● Complete a Purchase Requisition form.

○ Employee completes a purchase requisition form for goods or
services needed and attaches all supporting documentation
necessary to place the order or service required.

○ Employee forwards completed requisition to their supervisor for
approval and any additional routing, then the requisition is
forwarded to the Purchasing Department.

● The purchase requisition is carefully reviewed by the Buyer, Barb
Schmitz (barbara.schmitz@isd917.org) for the following:

○ All necessary signatures
○ Appropriate budget codes
○ Dollar amount (see Guidelines above);
○ If the vendor has already been set up, or needs to be set up,

which would include the following:  Business name, address,
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telephone and fax number, e-mail address and completed W-9
form

○ Requisition data entered electronically into the E-Finance
system, creating a Purchase Order

○ Purchase order and encumbrance summary is processed by
Purchasing Department

○ Purchase order is placed to vendor, via fax, e-mail, internet,
postal service or confirmed by phone

○ Orders are shipped to DCTC warehouse unless other is indicated
on purchase requisition

○ Once order has been received, packing slips are initialed by
requisitioner and sent to Accounts Payable.

○ Expense Reimbursement:
■ If you have work expenses (i.e., mileage) which are authorized by ISD 917

Policy 412 Expense Reimbursement district policy and approved by your
supervisor, fill out the 2022 Mileage Reimbursement Form 7-1-2022 and
submit it to your supervisor.

■ You can find additional information and forms at
https://www.isd917.k12.mn.us/for_917_staff/district_forms/district__business_
and_employee_forms

■ All employee reimbursements will be paid on the 2nd and 4th Thursday of
each month.  This will include expenses from Mileage Reports, Check
Requests and Student Activity Check Requests.

■ All receipts and proper documentation referencing the expense must be
submitted by the Friday before the payout.  The original receipts need to be
submitted.

■ If there are staff members or students included in the expense, such as
expenses for field trips, a list of attendees is needed.

■ Timeliness for submitting reimbursement requests for expenditures along
with proper documentation is critical.  Any expenditures turned in after 60
days from the occurrence date are reported as taxable income as required by
the IRS.

● Gifts:
○ Excerpts from Intermediate School District 917 Acceptance of Gifts Policy 706

■ It is the policy of this school district for the school board to accept gifts only in
compliance with state law.  If the school board agrees to accept a gift, it shall
be the property of the school district unless otherwise provided in the agreed
upon terms.
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COMMUNICATION
Multi-dimensional, transparent conversation focused on sharing information and
creating a positive learning and working environment.

● Directory Information:
○ Staff member contact information is available on our website “Contact Us” Quick

Link.
○ School Board member contact information is available at

https://www.isd917.org/about/school_board/school_board_members.
○ Student and family contact information is available in Infinite Campus.

● Website:
○ Our website is updated regularly on an ongoing basis.  Please forward questions,

content, and/or concerns to marci.levy-maguire@isd917.org and
cory.langenfeld@isd917.org.

○ School Board directory information, policies, and meeting dates, agendas, and
minutes can be found at https://www.isd917.org/about/school_board.

○ Academic program Information can be found at https://www.isd917.org/programs.
○
○ The For 917 Staff section at https://www.isd917.org/for_917_staff (which requires you

to log in with your ISD 917 Google credentials) houses many forms and informational
resources for staff.

○ COVID-19 information can be found at https://www.isd917.org/covid-19.
● Communications with Staff:

○ Superintendent Monthly Update:
■ 2nd Wednesday of each month (or day after monthly Board meeting): Staff will

receive an emailed update from the Superintendent’s office, including Board
Notes that summarize discussions and decisions from the monthly Board
meeting.

○ Executive Director of Student Support Services:
■ 3rd Thursday of each Month: Each month, a district- wide Smore newsletter is

sent to staff with updates from Special Education and Teaching and Learning.
○ Human Resources:

■ Quarterly:  Each quarter, a district-wide newsletter is sent to staff with
updates on a variety of topics pertaining to Human Resources.

● Communications with Students & Families
○ Ongoing Communications:

■ Instructors will contact parents on a regular basis regarding their child's
program. Parents are encouraged to reach out to teachers before or after the
school day via phone if possible or using email. Students are generally only
allowed to make phone calls in emergency situations. A student must receive
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permission from the classroom teacher before being permitted to use the
phone. If a parent needs to talk with a child during the school day, office staff
will assist parents in reaching or delivering a message to the student.

○ Conferences/Open Houses:
■ Conferences/Open Houses provide a time for staff to connect with students

and their families regarding academic and social-emotional progress and
performance as well as college &/or career readiness.  Site leaders will provide
additional information on details and logistics.

■ Secondary Programs Conference/Open House Dates:
● 10/6/22 (evening)
● 3/2/23 (evening)

■ Special Education Conference Dates:
● 11/10/22 (evening) & 11/11/22 (daytime)
● 4/13/22 (evening)

● Confidentiality:
○ Confidentiality is one of the most critical and important aspects of your job at ISD

917.  This topic falls under federal legislation,Minnesota state legislation, and ISD 917
policies.  These include, but are not limited to, Family Educational Rights and Privacy
Act (FERPA), Chapter 13: Government Data Practices, and numerous ISD 917 School
Board Policies.

○ It is your legal and ethical responsibility to observe both the rights of students,
families, and staff, with or without disabilities, in regard to data privacy.

○ In addition to the guidelines and requirements outlined in the above, we require all
ISD 917 staff members to follow the below guidelines.  If you have any questions
about the below or about confidentiality, please contact your supervisor.

○ Excerpts from ISD 917 Public and Private Personnel Data Policy 406
● All data on individuals collected, created, received, maintained or

disseminated by the school district, which is classified by statute or federal
law as public, shall be accessible to the public pursuant to the procedures
established by the school district.  All other data on individuals is private or
confidential.

○ Excerpts from ISD 917 Protection and Privacy of Pupil Records Policy 515
● The school district recognizes its responsibility in regard to the collection,

maintenance, and dissemination of pupil records and the protection of the
privacy rights of students pursuant to the requirements of 20 U.S.C. § 1232g, et
seq., (Family Educational Rights and Privacy Act (FERPA)) 34 C.F.R. Part 99 and
consistent with the requirements of the Minnesota Government Data
Practices Act, Minnesota Statutes, Chapter 13, and Minnesota Rules Parts
1205.0100-1205.2000.
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● “Legitimate educational interest” includes an interest directly related to
classroom instruction, teaching, student achievement and progress,
discipline of a student, student health and welfare, and the ability to respond
to a request for education data.  It includes a person’s need to know in order to:
Perform an administrative task required in the school or employee’s contract
or position description approved by the school board; Perform a supervisory
or instructional task directly related to the student’s education;  Perform a
service or benefit for the student or the student’s family such as health care,
counseling, student job placement, or student financial aid; or Perform a task
directly related to responding to a request for data.

○ Excerpts from ISD 917 Policy 722 Public Data Requests
■ The school district will comply with the requirements of the Minnesota

Government Data Practices Act, Minn. Stat. Ch. 13 (MGDPA), and Minn. Rules
Parts 1205.01001205.2000 in responding to requests for public data.  All
requests for public data must be made in writing directed to the ISD 917
Superintendent.

○ Excerpts from ISD 917 Protection and Privacy of Student Records Policy 515
■ The school district recognizes its responsibility in regard to the collection,

maintenance, and dissemination of pupil records and the protection of the
privacy rights of students as provided in federal law and state statutes.

■ “Directory information” means information contained in an education record
of a student which; would not generally be considered harmful or an invasion
of privacy if disclosed.  It includes, but is not limited to: the student’s name;
date of birth; major field of study; dates of attendance; grade level; enrollment
status (i.e., full-time or part-time); participation in officially recognized
activities and sports; weight and height of members of athletic teams;
degrees, honors and awards received; and the most recent educational agency
or institution attended. It also includes the name of the student’s parent(s).

○ Excerpts from ISD 917 Subpoena of a School District Employee Policy 408
● The MN Government Data Practices Act (MGDPA) classifies all educational

data, except directory information, as private data on individuals.  It also
states that private data on individuals may not be released, except pursuant to
informed consent by the subject of the data or a parent/guardian of the
subject of the data is a minor, or pursuant to a valid court order.  A subpoena is
not a court order under the MGDPA.  Any employee who receives a subpoena
for any purpose related to employment is to inform the building
administrator or designated supervisor when the employee receives the
subpoena.  The building administrator or designated supervisor shall
immediately inform the superintendent that the employee has received a
subpoena.
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● Technology for Communication
● Acceptable Use of Technology, Equipment, & Materials

○ As a staff member of ISD 917, you will use a variety of technology, equipment,
and materials in your work.

○ Student and employee acceptable use of district computer systems and the
internet, including electronic communications, is outlined in ISD 917 Internet
Acceptable Use and Safety Policy 524.

■ Excerpts from ISD 917 Internet Acceptable Use and Safety Policy 524
● The school district technology system has a limited educational

purpose, which includes use of the system for classroom
activities, educational research, and professional or career
development activities.

● No user has any right or expectation of privacy in anything that is
created, sent, received, or stored on ISD 917-owned software or
software.

● See the above policy for specific unacceptable activities.
● Google Suite: Gmail (email), Google Calendar, Contacts, etc.

○ Your ISD 917 Google and Gmail account will be set up by the Technology
Department within one week of your start date and upon communication that
all new hire employment paperwork has been received by the Human
Resources department.

○ To access your ISD 917 email:
■ Go to google.com → click Gmail on the top right
■ Make sure you are signed out of any other Google accounts, then log in

to Gmail your isd917.org account
● Your username is: legalfirstname.lastname@isd917.org
● Your password for the initial login is: Winter-17

■ Upon first login, you will be asked to change your password.
○ The same username and password will give you access to multiple Google

apps.
○ To setup Gmail, Google Calendar, and Google Contacts on your cell phone:

■ Launch Settings from your Home screen
■ Click Mail, Contacts, Calendars
■ Click Add Account
■ Click Google
■ Enter your name, Gmail email address, password, and a descriptive

name
■ Select which services you want to leave on for sync: Mail, Calendars,

and Notes
■ Click Save
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● Website:
○ The ISD 917 website is located at www.isd917.org.
○ In 2022, ISD 917 switched to a new website template, and we are continuing to

update the site to communicate more effectively within and outside of our
district.

○ The ISD 917 website is available to the public, except for the For 917 Staff
section which requires staff to log in with their Google credentials to access
staff-only resources.  You can log in at any time, but you will be prompted to
log in upon attempting to enter the For 917 Staff page.

■ To log in to the ISD 917 website:
● Go to www.isd917.org
● In the top, dark grey bar, click Login (next to the Search bar)
● Log in with your ISD 917 Google credentials

■ To log in from the For ISD 917 Staff page:
● Go to https://www.isd917.org/for_917_staff
● Click “Login” in the body of the webpage
● Log in with your ISD 917 Google credentials

○ Website Calendars:
■ All website calendars are available to the public and should include

important dates for our students, staff, families, School Board, and/or
member districts.

■ District Calendar: The district calendar is found at
https://www.isd917.org/about/district_calendars. Please forward all
important dates and activities for the district calendar to
marci.levy-maguire@isd917.org.

■ Program Calendars: Each ISD 917 academic program has an aligned
public web calendar designed for communication with students,
families, and staff for that specific program.  These calendars will be
managed at each site by the Assistant Director or their delegate.

○ The website is managed by Marci Levy-Maguire, our Communications,
Innovation, & Public Relations Coordinator, and Cory Langenfeld, our
Technology Coordinator.  Please contact Marci at
marci.levy-maguire@isd917.org for questions about website content  Please
contact Cory at cory.langenfeld@isd917.org for questions about website
technology.

● Infinite Campus
○ ISD 917 uses Infinite Campus (IC) as a Student Information System to collect,

store, and share enrollment, directory, scheduling, etc. information for
students.  We also use IC for communications with students, families, and
staff.
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● SpEd Forms
○ ISD 917 uses SpED Forms for special education due process documents, etc.

● Social Media
○ ISD 917 currently maintains a Facebook account

(https://www.facebook.com/intermediate917) and an Instagram account
(https://www.instagram.com/intermediate917/) to publicize our programs,
promote events, and celebrate our students, staff, and families.

○ The ISD 917 social media accounts are managed by Marci Levy-Maguire, our
Communications, Innovation, & Public Relations Coordinator.  Please invite
her to capture activities in action at your sites and/or share photos, stories,
updates, and ideas with her at marci.levy-maguire@isd917.org

○ Square, well-lit photos of people work best.
○ Our students’ confidentiality is extremely important to us, so please confirm

that any student about whom we will be sharing information or images has a
signed Media Release in Infinite Campus.

○ If staff members do not want their images shared on social media or our
website, please communicate that information to your supervisor and/or
team and contact marci.levy-maguire@isd917.org directly.

○ Our social media accounts are open to the public, and we encourage an
interactive environment where others can post their thoughts and provide
valuable feedback on our school district.

○ If someone posts inappropriate content, we have the ability to delete posts or
ban users (as a last resort).  Responding to negative feedback in a positive way
can actually help our community see how proactive we are in taking steps to
resolve issues.

○ If you “like” the school’s Facebook page, other users will not have access to
your personal account, though they will see your name and profile photo.  If
you choose to comment on a post, they will also be able to see that post.

● Phones & Voicemail
○ Please communicate your work phone number and/or extension to families

and/or relevant parties so they can contact you.
○ Due to the district having 25 sites, many of which are housed in other school

districts, each ISD 917 site has a unique phone system.  Specific information
about phone and voicemail logistics will be provided at your site.

○ All ISD 917 phone extensions are attached to voicemail systems that can be
accessed on the phone itself or forwarded to your computer.

○ Voicemail should be checked daily, and phone calls returned within 24 hours
of your return to work.
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○ Please be cautious of private or confidential student or staff information on
voicemails to or from you.  Promptly delete incoming voicemail messages,
and

○ Teachers should communicate their work extension numbers to the parents
of their students.  All employees are expected to check voicemail messages
daily and to return calls promptly (typically within 24 hours or upon return to
work).  Voicemail messages are also to be deleted promptly.

○ Personal voicemail greetings are to be courteous, concise and professional.
Voicemail users should include an indication of when messages will be picked
up/returned and/or how to reach the employee personally.  During summer
break or other vacation periods, personal greetings should be changed to
announce that voicemail is not being monitored and to direct callers to the
main office.

● Walkie Talkies:
○ Depending on your role, you may be asked to use a walkie talkie for

communications during the school day.
○ Walkie talkies allow staff to communicate effectively while minimizing

disruption to the learning environment, and they are important tools in crisis
situations.

○ Walkie talkies may be handheld or require an earpiece or headset.
○ Your supervisor or a site representative will provide specific guidelines for

using walkie talkies at your site.
○ It is of primary importance that walkie talkies are used appropriately to

support safety, a positive learning and working environment, and student
confidentiality.

● Cell Phones:
○ ISD 917 recognizes that cell phones are pervasive in current society and are

used for a wide variety of purposes.
○ While at work, cell phones are only to be used on breaks.
○ You should not have your cell phone on you while working with students.

Please keep it in a secure location where it will not get damaged (i.e. locker,
etc.).

○ During professional development/training, please refrain from using your cell
phone and put it on vibrate/silent.  If there is an emergency, please step out of
the room before answering and inform your supervisor or trainer.

● Technology Support
○ For technology assistance, submit an online Information Technology (IT) Help

Request form through https://isd917.zendesk.com/hc/en-us/requests/new.
○ You can also contact Cory Langenfeld, Technology Coordinator, at

cory.langenfelf@isd917.org or 651-423-8290.
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● District Branding:
○ In 2022, ISD 917 updated our Mission, Vision, Core Values, and Strategic Directions as

part of revising our Strategic Plan.  We also added a new district motto, refreshed our
website, and updated our logo to reflect the positive light we shine on our students,
staff, families, member districts, and community.  In addition to the color scheme we
have had in place for a number of years, we have added an additional color to
brighten up the palate.  We ask all staff to use the below information in official
communications from ISD 917.

○ Motto:
■ Purposeful. Personalized. Partners.

● Logo:
○ ISD 917 Logo 2022.png (transparent background)
○ ISD 917 Logo 2022.png (white background)
○ ISD 917 Logo 2022.svg (for electronic communications)

● Colors:

Red: #851e1e

Chalky Black: #231f20

Lavender/Periwinkle: #D8CEE6

● Website Font:
○ Bitter

INTEGRITY
Aligning our actions with our values and beliefs.

● ISD 917 expects all persons employed by ISD 917 to abide by federal, state and local
legislation, ISD 917 School Board policies, and district and site guidance, including, but not
limited to, the below ISD 917 Staff Code of Ethics.

● Curriculum, Instruction, & Assessment
○ Excerpts from ISD 917 Policy 601 School District Curriculum and Instruction Goals:

■ ISD 917 aligns its curriculum and instruction with all federal and state
requirements established by law “under which all learning in the school
district should be directed and for which all school district learners should be
held accountable” within the scope of the education setting or a student’s
Individualized Education Program (IEP).  To that end, the district is committed
to providing an educational program that ensures all students will receive
high quality, effective instruction, and be challenged to reach their maximum
potential.

■ School District goals include the following:
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● All students will be required to demonstrate essential skills to
effectively participate in lifelong learning.

● Prepare students to thrive in a rapidly changing world.
● Foster a love of learning.
● Promote a recognition of each individual’s intrinsic value and capacity

to contribute to society.
● Ensure that the curriculum used is equitable, inclusive, and reflective of

all students, especially students from historically marginalized groups.
■ Each ISD 917 Principal/Assistant Director shall adopt a comprehensive,

continuous improvement plan to support and improve learning and teaching
that is aligned with state and federal regulations…[and] shall
include…Academics, Social-Emotional Learning, and Equity.

■ Teachers provide comprehensive, scientifically based reading instruction,
including a program or collection of instructional practices that is based on
valid, replicable evidence.

○ Excerpts from ISD 917 Policy 603 Curriculum Development:
■ Curriculum development shall be directed toward the fulfillment of the goals

and objectives of the education program of the school district.
■ A district advisory committee shall provide assistance at the request of the

Director of Teaching and Learning. The advisory committee membership shall
include teacher, support staff, member district representation, and
administration representation.

■ The Director of Teaching and Learning shall be responsible for:
● Curriculum development
● Determining the most effective way of conducting research on the

school district’s curriculum needs
● Establishing a long range curriculum development plan
● Determining timelines for periodic reviews of each curriculum area
● Informing the school board of all state-mandated curriculum changes,

as well as recommended discretionary changes
● Periodically presenting recommended modifications for school board

review and approval
● Developing guidelines and directives to implement school board policy

relating to curriculum development
○ Excerpts from ISD 917 Policy 616 School District System Accountability:

■ We recognize our role as an intermediate school district in assisting our
member districts to achieve the World’s Best Workforce Strategic and
Accountability Plans.
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● ISD 917 Staff Code of Ethics:
○ Each ISD 917 staff member assumes a number of obligations, one of which is to

adhere to a set of principles which defines professional conduct. These principles
are outlined throughout this handbook and other documents and reflect the Code of
Ethics for Minnesota Teachers, the Minnesota Code of Ethics for School
Administrators, and district policies and procedures.

○ At ISD 917, ALL STAFF:
■ Shall provide professional education services in a nondiscriminatory manner.
■ Shall make reasonable effort to protect the student from conditions harmful

to health and safety.
■ Shall take reasonable action to provide an atmosphere conducive to learning
■ In accordance with state and federal laws, shall disclose confidential

information about individuals only when a compelling professional purpose
is served or when required by law.

■ Shall not use professional relationships with students, parents, and
colleagues to private advantage.

■ Shall not deliberately suppress or distort subject matter.
■ Shall not knowingly falsify or misrepresent records or facts relating to their

own qualifications or to another staff member’s qualifications.
■ Shall not knowingly make false or malicious statements about students,

students’ families, staff, or colleagues.
■ Shall not accept gratuities, gifts, or favors that impair professional judgment,

nor offer any favor, service, or item of value to obtain special advantage.
■ Shall not engage in conduct involving dishonesty, fraud, or misrepresentation

in the performance of professional duties.
● Staff Expectations & Responsibilities: Click here for a summary of Staff Expectations and

Responsibilities
● Employee Dress Code:

○ ISD 917 employees act as role models for students.  Employees should present a neat,
clean appearance and wear closed-toed shoes for their own protection while
working with students.  Employees should not wear clothing with inappropriate
sayings, offensive language, or language that endorses the use of alcohol, tobacco, or
drug products.

○ All employees should maintain a professional appearance, which typically excludes
the following:

■ Grungy sneakers
■ Tank tops
■ Ripped/worn jeans or cutoffs
■ Clothing that exposes the lower back, upper buttocks, midriff, and/or

underwear
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■ Spaghetti straps without shirts underneath
■ Low-cut or see-through clothing that exposes cleavage or exposes legs above

the knee
■ Shorts, skirts, or skorts that expose the mid- and upper thigh
■ Flip-Flops and Sandals
■ Baseball caps, unless used as protective equipment

● Staff Attendance:
○ Good staff attendance is key to ensuring our students’ success and essential to the

operation of ISD 917, and student achievement is negatively impacted by
absenteeism.  We encourage all staff members to maintain good attendance,
maintain good personal health, and attend to personal affairs during non-working
hours whenever possible.  It is an expectation that employees be at work on their
scheduled workdays, be on time to work, and adhere to their scheduled breaks
and/or lunch periods.

○ Employees are provided with time off for personal illness, bereavement, family
illness, jury duty, personal business, FMLA, etc. per their designated employment
contract.  Employees must use leave only for the purpose for which it is intended.  If
an employee exhibits excessive absences or an unusual pattern of absences, their
administrator will meet with them. Employees may be asked to provide medical
documentation for absences. Disciplinary action may result due to excessive
absences or utilizing leave for a purpose other than for which it was intended.

PERSONALIZATION
Building on the strengths and addressing the unique needs of individual students.

● Personalization is at the heart of everything we do at ISD 917.  We see this in our district
Vision and Motto, and we see it every day in our work.

● Individual Education Plans (IEPs)
○ Students receiving special education services must have an Individualized

Education Program (IEP). The IEP helps students with disabilities with schoolwork
and helps them make progress toward graduation according to their individualized
goals. Students are eligible for IDEA Part B services if they meet specific state
eligibility requirements under one or more of 13 disability categories as defined in
Minnesota Rules.

○ Goals of special education per the Minnesota Department of Education (MDE):
■ Provide Free Appropriate Public Education (FAPE) in the least restrictive

environment.
● FAPE is defined as instruction and services that are:

○ Based on eligibility and need.
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○ Written into an Individualized Education Program (IEP) or an
Individualized Family Service Plan (IFSP).

■ Improve performance on statewide assessments.
■ Increase special education student graduation rates.
■ Coordinate services for students receiving support from more than one

agency.
● Section 504

○ Section 504 of the Rehabilitation Act of 1973 (34 C.F.R. Part 104) is a federal civil rights
statute that assures individuals will not be discriminated against based on their
disability. All school districts that receive federal funding are responsible for the
implementation of this law.

○ Section 504 protects a student with an impairment that substantially limits one or
more major life activities, whether the student receives special education services or
not.

■ Examples of physical or mental impairments that may be covered under
Section 504 include: epilepsy, AIDS, allergies, vision impairment, broken
limbs, cancer, diabetes, asthma, temporary condition due to accidents or
illness, ADD/ADHD, learning disabilities, autism, depression, intellectual
disability, traumatic brain injury, and post-traumatic stress disorder.

■ Examples of major life activities that can be affected by the student’s disability
include: learning, thinking, concentrating, reading, speaking, walking,
breathing, sleeping, caring for oneself, as well as major bodily functions,
including brain function, immune system function, or digestive functions.
This is not an exhaustive list.

○ For specific information on 10th graders with Disabilities who wish to take Career
and Technical Education (CTE) courses through Postsecondary Enrollment Options
(PSEO), see Alternate PSEO Eligibility Options Policy.

● Person-First Language
○ At ISD 917, we see the person, not the disability.  In general, our district uses

person-first terminology to demonstrate respect, acceptance, and inclusion.
However, if an individual prefers to be addressed in a different way, we ask you to
respect that preference and address them as they wish.

● Alternative Learning
○ Our Dakota County Area Learning Centers (DCALS) programs are approved

alternative learning sites through the Minnesota Department of Education.  They are
designed to provide viable educational options for students who are experiencing
difficulty in the traditional system.

○ State-Approved Alternative Programs are governed by these statutes:
■ Graduation Incentives Criteria used to identify at-risk students (Minnesota

Statutes, section 124D.68).

53
Click to return to Table of Contents

https://www.dol.gov/agencies/oasam/centers-offices/civil-rights-center/statutes/section-504-rehabilitation-act-of-1973
https://education.mn.gov/MDE/dse/504/
https://education.mn.gov/mdeprod/idcplg?IdcService=GET_FILE&dDocName=MDE034539&RevisionSelectionMethod=latestReleased&Rendition=primary
https://education.mn.gov/mde/dse/altlrn/#:~:text=The%20Minnesota%20Department%20of%20Education,four%20sites%20serving%204%2C000%20students.
https://www.revisor.mn.gov/statutes/cite/124d.68#:~:text=A%20district%20must%20disseminate%20information,under%20the%20age%20of%2021.
https://www.revisor.mn.gov/statutes/cite/124d.68#:~:text=A%20district%20must%20disseminate%20information,under%20the%20age%20of%2021.


■ Continual Learning Plan (CLP) developed annually for each student to outline
the steps necessary for grade promotion and/or graduation (Minnesota
Statutes, section 124D.128, Subdivision 3).

■ Information to students and families regarding alternative education options
(Minnesota Statutes, section 124D.68, Subdivision 6).

● Career & Technical Education
○ Career and Technical Education (CTE) programs are a sequence of courses that

integrate core academic knowledge with technical and occupational knowledge and
skills to provide students a pathway to postsecondary education and careers. CTE
teaches transferable workplace skills in applied learning contexts to provide
opportunities to explore high-demand career options, and gives students the
technology and skills needed for success in adult life.

○ Much of our work is driven by the Strengthening Career and Technical Education for
the 21st Century Act (Perkins V) to improve career and technical education and
create opportunities to enter high-skill, high-wage, or in-demand employment for
all learners. This Act provides an increased focus on the academic achievement of
CTE students, strengthens connections to experiential learning and work-based
learning opportunities, and increases emphasis on student progress toward earning
industry-recognized certificates and postsecondary credentials.

EQUITY
Intentionally providing opportunities while removing barriers at all levels of the
organization.

● Lenses of Equity
○ At ISD 917, we look at equity through a wide variety of lenses, including:

Race Gender Socioeconomics Disability Academics Culture

Equity Identity Advantages Inclusion Keep bar high Educated

Disproportionality Inclusive Language Full continuum We serve all Representation Inconsistent practices

Immigration Status Policies Access Keep bar high Curriculum Language Barrier

Behavior LGBTQ+ McKinney Vento Access Opportunity Gap Communication

Expectations Lack of understanding District differences Get what they need Diversify Awareness

Home vs. School Inclusive Language Community Support Communication
Post-secondary

options Religious special dates

Language Barriers Disproportionality Family Role Medical needs Multi-age/Multi-grade Medical views

Gender roles Families

Cultures Deficit Thinking

Cultural Fluidity
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● Absent Narratives
○ The Minnesota Humanities Center defines Absent Narratives as: “the lived

experiences – the stories, art, music, and histories – of people and place. Absent
narratives are not absent from the communities they are a part of, but are often left
out, overwritten, absented, by a dominant story.”

○ We encourage all staff to consider and find ways to engage Absent Narratives in our
communications, planning, reflections, and decision-making.

● Public Education
○ Per MN Statute 123B.35, public school education shall be free and no pupil shall be

denied an education because of economic inability to furnish educational books and
supplies necessary to complete educational requirements necessary for graduation.

○ Per MN Statute 123B.36, school boards may require certain fees.  Per MN Statute
123B.37, ISD 917 is not authorized to charge certain fees nor withhold grades or
diplomas for nonpayment of student fees.

○ Excerpts from ISD 917 Equal Educational Opportunity Policy 102
■ It is the school district’s policy to provide equal educational opportunity for all

students. The school district does not unlawfully discriminate on the basis of
race, color, creed, religion, national origin, sex, marital status, parental status,
status with regard to public assistance, disability, sexual orientation,
including gender identity or expression, or age. The school district also makes
reasonable accommodations for students with disabilities.

○ The school district prohibits harassment and discrimination of
any based on any of the protected classifications listed above.

○ The school district prohibits sexual harassment discrimination
of any individual on the basis of sex in its education programs or
activities.

○ This policy applies to all areas of education including academics,
coursework, co- curricular and extracurricular activities, or
other rights or privileges of enrollment.

○ It is the responsibility of every school district employee to
comply with this policy conscientiously.

● Hazing Prohibition:
○ Excerpts from ISD 917 Hazing Prohibition Policy 526

■ The purpose of this policy is to maintain a safe learning environment for
students and staff that is free from hazing.  Hazing activities of any type are
inconsistent with the educational goals of the school district and are
prohibited at all times.  No student, teacher, administrator, volunteer,
contractor, or other employee of the school district shall plan, direct,
encourage, aid, or engage in hazing. No teacher, administrator, volunteer,
contractor, or other employee of the school district shall permit, condone, or
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tolerate hazing.  Apparent permission or consent by a person being hazed
does not lessen the prohibitions contained in this policy.  Retaliation against a
victim, good faith reporter, or a witness of hazing is prohibited.  False
accusations or reports of hazing against a student, teacher, administrator,
volunteer, contractor, or other employee are prohibited.  A person who
engages in an act of hazing, reprisal, retaliation, or false reporting of hazing or
permits, condones, or tolerates hazing shall be subject to discipline or other
remedial responses for that act in accordance with the school district’s
policies and procedures.

● Disability Nondiscrimination:
○ Excerpts from ISD 917 Student Disability Nondiscrimination Policy 521

■ The purpose of this policy is to protect disabled students from discrimination
on the basis of disability and to identify and evaluate learners who, within the
intent of Section 504 of the Rehabilitation Act of 1973, need services,
accommodations, or programs in order that such learners may receive a free
appropriate public education (FAPE).  A learner who is protected under
Section 504 is one who: has a physical or mental impairment that
substantially limits one or more of such person’s major life activities; or has a
record of such an impairment; or is regarded as having such an impairment.
Learners may be protected from disability discrimination and be eligible for
services, accommodations, or programs under the provisions of Section 504
even though they are not eligible for special education pursuant to the
Individuals with Disabilities Education Act.

○ Excerpts from ISD 917 Student Sex Nondiscrimination Policy 522
■ Students are protected from discrimination on the basis of sex pursuant to

Title IX of the Education Amendments of 1972 and the Minnesota Human
Rights Act.  No student will be excluded from participation in, denied the
benefits of, or otherwise subjected to discrimination under any educational
program or activity operated by the school district on the basis of sex.  Every
school district employee shall be responsible for complying with this policy.

■ Title IX Coordinator: Don Budach (don.budach@isd917.org)
● Gender Identity:

○ Students and staff have the right to be identified by their name, pronoun, and
asserted gender in learning spaces, facilities, and extracurricular activities. Students
and their guardians must communicate and complete proper documentation with
the district to change school records to reflect their name, pronoun, and/or gender
identity.

DIVERSITY
Appreciating and valuing everyone’s unique selves.
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● Service Animals in Schools:
○ Excerpts from ISD 917 Policy 535 Service Animals in Schools:

■ Individuals with disabilities shall be permitted to bring their service animals
into school buildings or on school grounds in accordance with, and subject to,
this policy.

■ In general, handlers (i.e., individuals with disabilities or trainers) are
permitted to be accompanied by their service animals in all areas of school
district properties where members of the public, students, and employees are
allowed to go.

■ When an individual with a disability brings a service animal to a school
district property, school district employees shall not ask about the nature or
extent of a person’s disability, but may make the following two inquiries to
determine whether the animal qualifies as a service animal:

● Is the service animal required because of a disability?
● What work or tasks is the service animal trained to perform?

■ The service animal must be under the control of its handler at all times.
■ The school district is not responsible for providing a staff member to walk the

service animal or to provide any other care or assistance to the animal.
● Pledge of Allegiance:

○ ISD 917 has waived the requirement to recite the Pledge of Allegiance during class at
any time.  See ISD 917 Policy 531 The Pledge of Allegiance.

● Staff & Student Recognition:
○ Staff Recognition: ISD 917 staff recognition is governed by ISD 917 Staff Recognition

Program Policy 467 which authorizes the administration to develop a program for
the recognition of staff members and their contributions to the success of ISD 917 in
providing a high quality of education, including:

● A spring recognition event
● Recognition awards for years of service
● Quarterly recognition of individual staff for exemplary service
● Annual recognition for outstanding service

○ Student Recognition:
■ DCALS:

● Student of the Quarter:  DCALS teachers nominate students each
quarter.  The selection criteria are at the discretion of the teachers and
may represent outstanding effort, accomplishment, and/or attendance.
The Student of the Quarter is presented a certificate at a special
scheduled recognition ceremony following the end of the quarter they
are selected and has a photo displayed in the DCALS photo display case.

■ Career & Technical Education (CTE):
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● Student of Distinction: Program instructors select up to three Students
of Distinction each semester.  The selection criteria are at the discretion
of the instructor and may represent outstanding effort,
accomplishment and/or attendance.  The Student of Distinction is
presented a certificate at a special student recognition event with
parents/guardians in attendance and has their photo displayed in a
photo display case.

58
Click to return to Table of Contents



Technology Systems for ISD 917 Staff

System
Name & Link

Purpose Used By Staff Contact

Google Email
Calendar

Drive
Forms (surveys)

Sheets (spreadsheets)
Etc.

All Staff Cory Langenfeld

eFinancePlus
Employee Access

Center

Update personal info
Salary info

Benefits info
Payroll info

Leave banks & requests
Tax info

All Staff Brooke Strumberger
Audrey Weiler

Amy Alexander

Infinite Campus Student information
system

Mass communications
with students & families

Cory Langenfeld
Kristin Kustrich
Betsy Ezkierka

Website School Board documents
Program information and

directories
Forms

All Staff Marci Levy-Maguire
Cory Langenfeld

Frontline Absence reporting All Staff Amy Alexander

SPED Forms IEPs Special Education
staff

Dr. Brooke Peterson
Shanna Knutson

PowerSchool
Perform

Staff Evaluations All Staff Dr. Brooke Peterson

ISD 917 License
Renewal Site

Continuing Education
Unit (CEU) submission &
approval for relicensure

Licensed Staff Jon Mulville
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ISD 917
Instructional

Resource Center

Curriculum, instruction,
and assessment resources
for multiple content areas

Professional Learning
Community (PLC)

resources & handbook

Instructional Technology
resources and training

Licensed Staff
Unlicensed Staff
Administrators

Technology Team

Dr. Brooke Peterson
Amanda Peters

Eve Thomas Brook
Kayleen Taffe
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ISD 917 Glossary

BCBA: Board Certified Behavior Analyst

Care & Treatment Educational Services: Private day-treatment program for students assigned by
the court or referred by another agency or their family.

CASE: Customized Alternative Solutions for Education

Classroom Assistant: A Special Education Assistant assigned to a specific classroom.

CTE: Career & Technical Education

DASH: Developmental Disabilities, Academics, Socialization, & Health Services

DCALS: Dakota County Area Learning Schools

DCTC: Dakota County Technical College

DHH: Deaf/Hard of Hearing Resource

Early/Middle College: A postsecondary enrollment option (PSEO) program specifically designed
to allow the student to earn dual high school and college credit with a well-defined pathway
leading to a postsecondary degree or credential; designed to serve and support students in the
academic middle - especially low-income, English Language Learners, first generation college
students, and/or students of color.

Federal Setting III: Students receive special education and related services outside the regular
classroom, but in a building with their peers, for more than 60% of the school day.

Federal Setting IV: Public separate facility for children receiving special education and related
services for greater than 50% of the school day in public separate facilities.

IDEA: Intra-Dakota Educational Alternative

Independent Study:  A competency-based student option for alternative learning students who
meet the Graduation Incentives Criteria; a viable options for students who are self-directed and
work independently

Itinerant Services: Special education and/or related services provided by staff who travel to
member district schools and work with students in their own schools.

Mod: Approximately 3-week modules for DCALS students.

OT: Occupational Therapy
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PACES: Program Alternative for Communication, Education, and Socialization

Perkins: A principal source for federal funding to states for the improvement of secondary and
postsecondary career and technical education (CTE) programs across the nation

Program Assistant:Under the director of licensed staff, a Program Assistant supports the daily
functions of the assigned program and work site.

Purchase Requisition Form: A program’s request that the purchasing department purchase or
contract for goods or services that are within the approved budget.

Shift: A CTE class period; 3 shifts per day

SUN: Students with Unique Needs

TEA: Therapeutic Education Alternative

TEA-ECSE: Therapeutic Education Alternative-Early Childhood Special Education

TESA: Transitional Education Service Alternative

Technical Tutor:
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Staff Expectations & Responsibilities

Professional Responsibilities
Teachers and administrators are professionals.  The expectations that follow are inherent to the
position of a school district professional.  The following is not intended to be all-inclusive but
rather suggestive of a professional’s responsibilities.  Professionals:

● Serve as role models to students by being punctual and maintaining regular attendance
● Follow district policies and procedures
● Dress appropriately
● Communicate frequently with parents through established reporting instruments,

conferences, open houses, and as necessary, through notes and personal phone calls
● Supervise students who are using the internet
● Check email and voicemail on a daily basis
● Respond to email and voicemail on a timely basis (generally within 24 hours of receipt or

upon return to work)
● Limit personal use of computers, phone, and e-mail to non-student contact time, such as

preparation and break periods
● Do not conduct personal business, attend school, or conduct other employment on

working hours
● Serve on building and district committees as appropriate
● Attend team meetings and IEP meetings as appropriate

The Sixteen (16) Expectations for Staff
1. Professional and Ethical Standards

1.1. Be a team player. Bring a positive attitude to work every day.   Communicate effectively
and respectfully with students and the members of your team.  Get to know the
responsibilities of all your team members.   Attempt to resolve problems closest to the
source of the issue. Maintain open communication and be open to questions and
discussion with other staff.
1.2. Serve as a role model in your dress, speech, and actions. Dress and act appropriately
for your role and personal safety. Cell phones should not be used for personal use during
student-contact time. Always use respectful language.  Avoid jokes, disrespectful remarks,
or attempts at humor that could be considered rude, inappropriate, disruptive or
unprofessional.  Do not use offensive language or call a student a derogatory name.  Do not
talk about students or staff in a disrespectful or discourteous way.
1.3. Teachers and their assistants are responsible for the education and supervision of
students at all times. Appropriate hand-offs must be communicated clearly.
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1.4. Be extremely careful regarding a student’s personal space. Refrain from hugging
students.  Handshakes or other touching may not be welcome or appropriate.  Do not
restrain a student unless you have completed Professional Crisis Management (PCM)
training.  Do not strike a student, disrobe a student, conduct a search without appropriate
training or without a second person of the same sex as the student in attendance. Never
conduct a strip search.  When in doubt, do not act until you have spoken with your
supervisor.
1.5. Set high expectations for behavior. Know and enforce the requirements of the
District’s Student Handbook.  This handbook serves as a guide for student conduct and is to
be signed by all students and parents or guardians.
1.6. Maintain confidentiality at all times. Employees, students, and their families have a
right to confidentiality and data privacy.  You are accountable for what you say and for
information you release.  Do not speak about a student in front of another student or talk
about a student to staff or others in or outside school except on a need-to-know basis. Do
not use student names outside of the school setting. Respect other staff members’
confidentiality. No identifying information about students or other staff should be posted
on personal social media.
1.7. You are a mandatory reporter of suspected maltreatment of minors and vulnerable
adults. The Intermediate School District 917 policy (414) on maltreatment is available on
the district website.
1.8. Only have contact with your students during times in which they are enrolled in
Intermediate School District 917 programs. You are not to have dealings with them
outside of the school day.  Such communications could be confusing to students and
reduce your effectiveness with them.  It is also inappropriate.  Report any student initiated
personal contacts, whether by telephone or e-mail or in person, to your program facilitator
as soon as possible.  If you are responsible for providing respite care to any Intermediate
School District 917 student, report it to your supervisor as well.
1.9. Maintain your personal and professional boundaries at all times. Personal
information about your life outside of school is not appropriate and may not be appreciated
by students or staff.  You are part of the school program and your job is to provide
education, support and guidance to students.  Establishing “friendships” with students may
create unrealistic expectations and interfere with sustaining appropriate boundaries.
1.10. Maintain a respectful and safe workplace. Inappropriate comments about race, color,
religion, age, sex, sexual orientation, marital status, national origin, or other tasteless or
improper remarks will not be tolerated.  The District also has a zero tolerance Harassment
and Violence Policy that is on the district website.  An important aspect of this policy is to
report to your supervisor if you receive an unwelcome comment or feel threatened in any
way.  To the extent possible, we want you to feel safe and secure at all times.
1.11. Be dependable. You are responsible for maintaining good attendance.  You are
expected to report to work on time, adhere to the time periods established by the District

64
Click to return to Table of Contents



for any breaks, and remain at the assigned workstation throughout the scheduled work
period or until properly relieved.  Arriving to work on time will also allow sufficient time for
planning and information sharing purposes.  Report any absences or leaves timely on
AESOP, our time and attendance reporting system.  Remember also that leaves are not an
entitlement but rather a benefit to be used as necessary.  Accumulated leave can help you
transcend the period between an injury and disability payments or can be converted to
additional health benefits at retirement.  Further information on the District’s attendance
expectations can be found in the Dependability Procedure available on the Intermediate
School District 917 website.

2. General Work Rules
2.1. In emergency situations, all staff are expected to follow Emergency Procedures.
Review the plan for your location and know your role and responsibilities in each situation.
First and foremost, you are responsible for your student’s and your own personal safety.
Therefore, you should always conduct yourself in a safety conscious manner and
encourage fellow staff to do likewise.
2.2. Only use Intermediate School District 917 vehicles when it becomes necessary to
transport students as part of your job assignment. All staff who operate ISD 917 vehicles
or drive their own personal vehicle for work-related purposes must undergo training
provided by the district. All drivers must abide by federal, state, and local motor vehicle
regulations, laws, and ordinances. All drivers and occupants of vehicles must wear seat
belts. Students are not to be driven in staff’s personal vehicles. Staff are to follow the
‘Employee Driver Safety’ district procedure, which includes the completion of the
SafeSchools’ Defensive Driving course each year, twice annual motor vehicle reports, and,
for those driving personal vehicles, proof of automobile insurance.
2.3. Use Intermediate School District 917 technologies appropriately. This includes
Internet access, and District owned software and hardware.  No user has any right or
expectation of privacy in anything that is created, sent, received or stored by computer
including e-mail, fax or voicemail.  Do not use Intermediate School District 917
technologies for:  illegal activities, wagering, betting, or gambling; harassment and illegal
discrimination; fundraising for any purpose unless District sanctioned; commercial
activities, e.g., personal for-profit business activities; access, storage or transmission of
offensive, racist, sexist, obscene, or pornographic information; promoting political or
religious activities; downloading software including games, weather monitoring (e.g.
Weatherbug), wallpaper (e.g. Webshots), and screen savers from the Internet unless
District-sanctioned, or for any other purpose prohibited by District policy.  The acceptable
use of technology is further defined on the District website.
2.4. Smoking is not allowed on District property. Therefore, no person may smoke or use
tobacco products in any building or vehicle or on grounds owned or leased by the school
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district.  Smoking cessation programs are available through the District health insurance
plan.
2.5. You are responsible for reading and following all District policies and procedures.

If you are unclear about any of these Sixteen Expectations, contact your
administrator/supervisor as soon as possible for an explanation.
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Intermediate School District 917

Parent/Guardian & Student Handbook
Special Education Programs

2022-2023

1300 145th Street East ● Rosemount, MN 55068



 

Dear Parents/Guardians and Students:

Welcome to Intermediate School District 917 special education programs. This website will provide you with

important information for the 2022-2023 school year. We encourage you to save this website link for future

reference.

Intermediate School District 917 provides many special education services to students from our member

districts. This handbook contains information regarding our programs along with names of individuals you may

contact if you have questions. We also encourage you to maintain close contact with your resident school

district special education staff who will continue to be an important part of the planning team.

 
We look forward to working with you.
 
Sincerely,
 
 
 
Melissa Schaller, PhD
Executive Director of Student Services
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DISTRICT OVERVIEW

PURPOSEFUL. PERSONALIZED. PARTNERS.

Mission-Our Core Purpose:
In partnership with member districts, Intermediate School District 917 provides high quality, equitable, and
specialized programming to meet the needs of all students.

Vision-What We Intend to Create:
Intermediate School District 917 models an innovative culture with diverse pathways serving students and
families through equitable practices with highly trained staff.

Core Values-Drivers of Our Words and Actions:
● Collaboration: Working together to achieve more collectively.
● Empathy: Considering and respecting the perspective and needs of member districts, students,

families, and staff.
● Innovation: Ongoing improvement of programs and services.
● Stewardship: Managing financial and human resources carefully and responsibly.
● Communication: Multi-dimensional, transparent conversation focused on sharing information and

creating a positive learning and working environment.
● Integrity: Aligning our actions with our values and beliefs.
● Personalized: Building on the strengths and addressing the unique needs of individual students.
● Equity: Intentionally providing opportunities while removing barriers at all levels of the organization.
● Diversity: Appreciating and valuing everyone’s unique selves.

Our Purpose for Special Education Services:
In partnership with our member districts, Intermediate School District 917 provides high-caliber staff and
services to meet the unique strengths, gifts, and needs of the students we serve.
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SPECIAL EDUCATION ADMINISTRATION

 
Melissa Schaller, Executive Director of Student Services

Dakota County Technical College
1300 145th Street East
Rosemount, Minnesota  55068
Phone:  651-423-8204 Fax:  651-423-8781
Email: melissa.schaller@isd917.org

Julie Illa, Administrative Assistant to the Executive Director of Student Services and Director of
Teaching and Learning

Dakota County Technical College
1300 145th Street East
Rosemount, Minnesota  55068
Phone:  651-423-8377 Fax:  651-423-8781
Email: julie.illa@isd917.org

Lynda Hurt, Information Management Assistant-Third Party Billing
Dakota County Technical College
1300 145th Street East
Rosemount, Minnesota  55068
Phone:  651-252-4320 Fax:  651-423-8781
Email: lynda.hurt@isd917.org

Kristin Kustrich, Information Management Assistant-MARSS
Dakota County Technical College
1300 145th Street East
Rosemount, Minnesota  55068
Phone:  651-423-8255 Fax:  651-423-8781
Email: kristin.kustrich@isd917.org

Brooke Peterson, Director of Teaching and Learning
Dakota County Technical College
1300 145th Street East
Rosemount, Minnesota  55068
Phone: 651-423-8202 Fax: 651-423-8781
Email: brooke.peterson@isd917.org
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SPECIAL EDUCATION PROGRAMS AND SERVICES

ALLIANCE EDUCATION CENTER

Description of Programming
Alliance Education Center (AEC) is a Federal Setting
IV school located in Rosemount, Minnesota. AEC
houses three separate educational programs through
Intermediate School District 917, including
Customized Alternative Solutions to Education
(CASE), Intra-Dakota Educational Alternative (IDEA),
and Students with Unique Needs (SUN) programs.
Programs at AEC provide services to students from
Kindergarten to grade 12+ who require a low
staff-to-student ratio in a separate school site.
Instruction in the areas of academics, functional
skills, transition, and social skills are offered. There
are significant team services for behavior
intervention and for students to gain adaptive skills.

Our Approach and Focus
The IDEA program focuses on academics and
supporting students to develop appropriate
classroom behaviors and self-regulation skills. The
SUN program focuses on teaching age-appropriate
pro-social behaviors and academics. The CASE
program offers an extensive system of support in a
wraparound model for students who demonstrate
highly-individualized needs.

■ High levels of adult support across the

14300 Biscayne Avenue West
Rosemount, MN  55068
Phone: 651-423-8100
Fax: 651-423-8120

School Hours
Student (IDEA&SUN) 7:45 am - 2:10 pm
Student (CASE) 8:00 am - 2:25 pm
Staff 7:30 am - 3:30 pm

ISD 917 Calendar
Emergency Closing Information

Site Leadership
Shannon Brennan
Assistant Director of Special Education/Principal
Phone: 651-423-8150
Email: shannon.brennan@isd917.org

Jackie Pauley
Dean of Special Education
Phone: 651-423-8125
Email: jackie.pauley@isd917.org

Rachel Novy
Lead Teacher (IDEA & SUN programs)
Phone: 651-423-8126
Email: rachel.novy@isd917.org

Justin Hoelscher
Lead Teacher (CASE program)
Phone: 651-423-8161
Email: justin.hoelscher@isd917.org
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program (either a 1:2 ratio or 1:1 ratio)
■ Specialized teams of support, including

related services, specialized physical
education, mental health supports, and a
focus on socio-emotional learning

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive
Physical Education. Transition-based programming is
also provided, depending on age. Our program also
offers social work and mental health support,
including social work groups for students with needs
in these areas.

School Meals
Health Services
Transportation

Kay Velure
Administrative Assistant
Phone: 651-423-8151
Email: kay.velure@isd917.org

Sydney Seufer
Administrative Assistant
Phone: 651-423-8100
Email: sydney.seufer@isd917.org
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CEDAR SCHOOL

Description of Programming
Cedar School is a Federal Setting IV school located
in Eagan, Minnesota. Cedar School houses the
Students with Unique Needs (SUN) program. The
SUN program focuses on teaching age-appropriate
pro-social behaviors and academics.  The SUN
program provides services to students with unique
needs from Kindergarten to grade 12+ who require a
low staff-to-student ratio in a separate school site.
Instruction in the areas of academics, functional
skills, transition, and social skills are offered. There
are significant team services for behavior
intervention and for students to gain adaptive skills.

Our Approach and Focus
The SUN program focuses on teaching
age-appropriate pro-social behaviors and academics.
There are two different classroom models for
instruction. SUN Group is comprised of a small group
of six students served by a team of one teacher with
three paraprofessionals. SUN Individual students are
assigned their own office space and are provided the
opportunity to access additional learning
environments for group instruction per their unique
needs.

■ High levels of adult support across the
program (either a 1:2 ratio or 1:1 ratio)

2140 Diffley Road
Eagan, MN  55122
Phone: 952-707-4000
Fax: 952-707-4002

School Hours
Student 7:45 am - 2:10 pm
Staff 7:30 am - 3:30 pm

ISD 917 Calendar
Emergency Closing Information

Site Leadership
Jennifer Olson
Assistant Director of Special Education/Principal
Phone: 952-707-4075
Email: jennifer.olson@isd917.org

Amy Swaney
Dean of Special Education
Phone: 952-707-4012
Email: amy.swaney@isd917.org

Pam Severson
Administrative Assistant
Phone: 952-707-4000
Email: pam.severson@isd917.org

9



■ Specialized teams of support, including
related services, specialized physical
education, mental health supports, and a
focus on socio-emotional learning

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive
Physical Education. Transition-based programming is
also provided, depending on age. Our program also
offers social work and mental health support,
including social work groups for students with needs
in these areas.

School Meals
Health Services
Transportation
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CONCORD EDUCATION CENTER

Description of Programming
Concord Education Center (CEC) is a Federal
Setting IV school located in Inver Grove Heights,
Minnesota. The Students with Unique Needs (SUN)
program focuses on teaching age-appropriate
pro-social behaviors and academics. The SUN
program provides services to students with unique
needs from Kindergarten to grade 12+ who require a
low staff-to-student ratio in a separate school site.
Instruction in the areas of academics, functional
skills, transition, and social skills are offered. There
are significant team services for behavior
intervention and for students to gain adaptive skills.

Our Approach and Focus
The SUN program focuses on teaching
age-appropriate pro-social behaviors and academics.
There are two different classroom models for
instruction. SUN Group is comprised of a small group
of six students served by a team of one teacher with
three paraprofessionals. SUN Individual students are
assigned their own office space and are provided the
opportunity to access additional learning
environments for group instruction per their unique
needs.

■ High levels of adult support across the
program (either a 1:2 ratio or 1:1 ratio)

■ Specialized teams of support, including
related services, specialized physical
education, mental health supports, and a

9015 Broderick Blvd.
Inver Grove Heights, MN  55076
Phone: 612-902-9300
Fax: 612-902-9399

School Hours
Student 7:45 am - 2:10 pm
Staff 7:30 am - 3:30 pm

ISD 917 Calendar
Emergency Closing Information

Site Leadership
Jamie Dalbesio
Assistant Director of Special Education/Principal
Phone: 612-902-9311
Email: jamie.dalbesio@isd917.org

Amy Swaney
Dean of Special Education
Phone: 612-902-9357
Email: amy.swaney@isd917.org

Cathy Mattice
Lead Teacher
Phone: 612-902-9344
Email: cathy.mattice@isd917.org

Gina Ashley
Administrative Assistant
Phone: 612-902-9301
Email: gina.ashley@isd917.org

Joleen Witham
Administrative Assistant
Phone: 612-902-9300
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focus on socio-emotional learning

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive
Physical Education. Transition-based programming is
also provided, depending on age. Our program also
offers social work and mental health support,
including social work groups for students with needs
in these areas.

School Meals
Health Services
Transportation

Email: joleen.witham@isd917.org
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ECSE TEA
Description of Programming
Early Childhood Special Education (ECSE)
Therapeutic Education Alternative (TEA) is a
therapeutic preschool program. At the core of the
program is the understanding that for young children,
development occurs in the context of relationships.

Our Approach and Focus
The program uses trauma-informed interventions to
support and understand how to meet the emotional
needs of each child. While academics are embedded
in the program, the focus of the program will be on
healthy social-emotional development. A mental
health professional and an early childhood special
education teacher co-facilitate the program.

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive
Physical Education. Transition-based programming is
also provided, depending on age. Our program also
offers mental health professionals for mental health
support.

School Meals
Health Services
Transportation

Site Leadership
Jennifer Hetland
Assistant Director of Special Education/Principal
Phone:651-438-4981
Email: jennifer.hetland@isd917.org

PINE BEND ELEMENTARY
9875 Inver Grove Trail
Inver Grove Heights, MN
Phone: 651-306-7710
Fax: 651-438-4985

School Hours
Student 8:30 am - 2:00 pm
Staff 7:30 am - 3:30 pm

District 199 Calendar
Emergency Closing Information

POND CENTER
9600 3rd Ave. South
Bloomington, MN  55420
Phone: 952-681-6238
Fax: 651-438-4985
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Melanie Rix
Lead Teacher
Phone: 952-431-8608
Email: melanie.rix@isd917.org

Tara Brenner
Administrative Assistant
Phone: 651-438-4980
Email: tara.brenner@isd917.org

School Hours
Student 9:25 am - 1:25 pm
Staff 7:30 am - 3:30 pm

District 271 Calendar
Emergency Closing Information

RIVERVIEW ELEMENTARY
4100 208th St. W.
Farmington, MN  55024
Phone: 651-460-1695
Fax: 651-438-4985

School Hours
Student 9:00 am - 1:00 pm
Staff 7:30 am - 3:30 pm

District 192 Calendar
Emergency Closing Information
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LEBANON EDUCATION CENTER

Description of Programming
Therapeutic Education Alternative (TEA) offers
therapeutic intervention by specially trained mental
health professionals in addition to a full range of
academic services in an environment with a low
staff-to-student ratio. Mental health and educational
programming are integrated into the entire school
day.

Our Approach and Focus

■ High levels of adult support across the
program (either a 1:2 ratio or 1:1 ratio)

■ Multi-disciplinary teams
■ A focus on social-emotional learning
■ Individual or Group learning environments

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive
Physical Education. Transition-based programming is
also provided, depending on age. Our program also
offers mental health professionals for mental health
support.

School Meals

5800 149th Street West
Apple Valley, MN  55124
Phone: 952-431-4062
Fax: 952-431-4063

School Hours
Student 7:45 am - 2:10 pm
Staff 7:30 am - 3:30 pm

ISD 917 Calendar
Emergency Closing Information

Site Leadership
Jennifer Hetland
Assistant Director of Special Education/Principal
Phone: 651-438-4981
Email: jennifer.hetland@isd917.org

Melanie Rix
Lead Teacher
Phone: 952-562-5130
Email: melanie.rix@isd917.org

Denise Horvath
Administrative Assistant
Phone: 952-431-4062
Email: denise.horvath@isd917.org

15



Health Services
Transportation
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JSC - NEW CHANCE & RIVERSIDE

Description of Programming
New Chance is a court-ordered day treatment
program in Hastings, Minnesota. The five to seven
month program provides individualized education in
Math, Science, English, Social Studies, and Physical
Education. Students ages 14-18 are provided
general and/or special education courses.
Riverside/Juvenile Services Center located in
Hastings, Minnesota, is a program that provides
general and special education courses in math,
science, english, social studies, and physical
education. Students are court-ordered to attend this
locked, adjudicated facility. Students range in ages
from 12-18, and are in attendance from one day to
year depending on individual circumstances

Our Approach and Focus
Students with general and special education needs
are provided with a curriculum that meets their
needs. The school staff works closely with the
Dakota County staff to provide a supportive
educational environment. There is one teacher, one
paraprofessional with a maximum of ten students per
classroom.

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive

1600 W. Highway 55
Hastings, MN  55033
Phone: 651-438-4980
Fax: 651-438-4985

New Chance School Hours
Student (New Chance) 9:15 am - 3:15 pm
Student (Riverside) 7:45 am - 3:15 pm
Staff 7:00 am - 3:30 pm

ISD 917 Calendar
Emergency Closing Information

Site Leadership
Jennifer Hetland
Assistant Director of Special Education/Principal
Phone: 651-438-4981
Email: jennifer.hetland@isd917.org

Melanie Rix
Lead Teacher
Phone: 952-562-5130
Email: melanie.rix@isd917.org

Tara Brenner
Administrative Assistant
Phone: 651-438-4980
Email: tara.brenner@isd917.org
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Physical Education.

School Meals
Provided by Dakota County
Health Services
Provided by Dakota County
Transportation
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OPTIONS

Description of Programming
Options is a day treatment program, located in
Burnsville, Minnesota, that is focused on mental
health and substance abuse. Options offers a full
range of general and special education courses to
students participating in the program.

Our Approach and Focus
Students with general and special education needs
are provided with a curriculum that meets their
needs. The school staff works closely with the
Options staff to provide a supportive education
environment. There are two teachers and two
paraprofessionals with a maximum of twelve
students per classroom.

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy
and Occupational Therapy.

School Meals
Provided Through Options Program
Health Services
Transportation

151 Burnsville Pkwy., Suite 100
Burnsville, MN  55337
Phone: 952-564-3000
Fax: 651-925-0256

School Hours
Student 8:30 am - 3:30 pm
Staff 7:30 am - 3:30 pm

ISD 917 Calendar
Emergency Closing Information

Site Leadership
Jennifer Hetland
Assistant Director of Special Education/Principal
Phone: 651-438-4981
Email: jennifer.hetland@isd917.org

Melanie Rix
Lead Teacher
Phone: 952-562-5130
Email: melanie.rix@isd917.org

Tara Brenner
Administrative Assistant
Phone: 651-438-4980
Email: tara.brenner@isd917.org
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PACES
Description of Programming

The Program Alternative for Communication
Education and Socialization (PACES) program is
designed to meet the needs of students primarily
with Autism Spectrum Disorders (ASD), and related
neuro-biological disorders. The program addresses
the educational and environmental needs through a
highly structured environment with a low student/staff
ratio delivered in member district school buildings.

Our Approach and Focus

A focus of the program is to develop positive social
skills and strategies for interacting in the school and
community setting. This includes identifying and
implementing tools and strategies to address
sensory needs. The curriculum emphasizes the
development of functional skills and academics,
communication and social skills, daily living/life skills,
vocational preparation, recreation, and leisure. Each
classroom has a licensed Special Education Teacher
and a maximum of 6 students per classroom, along
with the teacher are Program and Classroom
Assistants to support student needs in the
classroom.

Services and Benefits

Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive
Physical Education. Transition-based programming is
also provided, depending on age.

Health Services
Transportation

AKIN ROAD ELEMENTARY
5231 195th St. W
Farmington MN 55024
Phone: 651-460-1700
Fax:

Preschool Hours
Student Hours vary based on age
Staff 7:30 am - 3:30 pm
Elementary School Hours
Student 7:40 am - 2:10 pm
Staff 7:30 am - 3:30 pm

District 192 Calendar
Emergency Closing Information
School Lunches

CHRISTINA HUDDLESTON ELEMENTARY
9569 175th St. W
Lakeville MN 55044
Phone:  952-232-3100
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Program Leadership
Don Budach
Assistant Director of Special Education/Principal
Phone: 651-423-8426
Email: don.budach@isd917.org

Stephanie Betley
Dean of Special Education
Phone: 651-423-8343
Email: stephanie.betley@isd917.org

Paige Bjerke
Administrative Assistant
Phone: 651-423-8401
Email: paige.bjerke@isd917.org

Fax:

Elementary School Hours
Student 8:30 am - 3:00 pm
Staff 8:05 am - 3:20pm

District 194 Calendar
Emergency Closing Information
School Lunches

MCGUIRE MIDDLE SCHOOL
21220 Holyoke Avenue W
Lakeville, MN 55044
Phone: 952-232-2201

School Hours
Student 8:09 am - 2:45 pm
Staff 7:30 am - 3:30 pm

McGuire School Calendar
Emergency Closing Information
School Lunches
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FARMINGTON HIGH SCHOOL
20655 Flagstaff Avenue
Farmington, MN 55024
Phone: 651-252-2501

School Hours
Student 8:10 am - 2:55 pm
Staff 7:30 am - 3:30 pm

District 192 Calendar
Emergency Closing Information
School Lunches

LAKEVILLE NORTH HIGH SCHOOL
19600 Ipava Avenue W
Lakeville, MN 55044
Phone: 952-232-3746 Room 223

School Hours
Student 8:02 am - 2:37 pm
Staff 7:30 am - 3:30 pm

District 194 Calendar
Emergency Closing Information
School Lunches
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D/HH RESOURCE
Description of Programming
The Deaf/Hard of Hearing Resource Programs
(D/HH) are available for students ages 2 - 21 who
are deaf or hard of hearing at the preschool,
elementary, and secondary levels. Students who
attend the D/HH resource programming receive a
significant portion of their instruction from a teacher
of deaf and hard of hearing in resource or
self-contained classrooms with access to the general
education as determined by a child’s IFSP or IEP
team.

Our Approach and Focus
A major emphasis of the program is to support the
unique communication and language development
need of each child as well as social-emotional
development that can be impacted by hearing loss.
We offer a nurturing and comprehensive school
program that includes:

■ The languages of instruction used include
American Sign Language and English via
spoken English paired with Cued English,
the exposure to one or both being
determined by a child’s IFSP or IEP team.

■ Rigorous curriculum and learning
materials tailored to students who are
Deaf, Hard of Hearing, and DeafBlind with
unique needs

■ Independence/mainstream support, as
well as teaching students to advocate for
their needs

■ Support for hearing assistive technology
(including cochlear implants, hearing aids,
etc.)

Services and Benefits

LINCOLN CENTER ELEMENTARY
357 9th Ave N
South St Paul, MN 55075
Phone: 651-288-5871
Fax:

Preschool Hours
Student Hours vary based on age
Staff 7:30 am - 3:30 pm
Elementary School Hours
Student 8:20 am - 2:55 pm
Staff 7:30 am - 3:30 pm

District 6 Calendar
Emergency Closing Information
School Lunches
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Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, Physical Therapy, and
Developmental Adaptive Physical Education.
Transition-based programming is also provided,
depending on age. Our program also offers social
work and mental health support as needed.

Health Services
Transportation

Program Leadership
Taylor Thomas
Assistant Director of Special Education/Principal
Phone: 612-666-0473
Email: Taylor.Thomas@isd917.org

Lori Klein
Dean of Special Education
Phone: 507-301-6651
Email: Lori.Klein@isd917.org

Loreen Bohnert
Administrative Assistant
Phone: 651-288-5871
Email: Loreen.Bohnert@isd917.org

INVER GROVE HEIGHTS MIDDLE SCHOOL
8167 Cahill Avenue
Inver Grove Heights, MN 55076
Phone:
Fax:

School Hours
Student 8:30 am - 3:20 pm
Staff 7:30 am - 3:30 pm

District 199 Calendar
Emergency Closing Information
School Lunches

SIMLEY HIGH SCHOOL
2920 80th Street East
Inver Grove Heights, MN 55076
Phone:
Fax:
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School Hours
Student 8:30 am - 3:20 pm
Staff 7:30 am - 3:30 pm

District 199 Calendar
Emergency Closing Information
School Lunches
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DASH
Description of Programming
The Developmental Disabilities, Academics,
Socialization, and Health Services (DASH) program
provides services to students, ages 3-21, who
present with severe to profound Developmental
Cognitive Disabilities (DCD) and may have multiple
disabling conditions which require nursing care
during the school day. The program focuses on
communication, social, motor, and daily living skills
as well as functional academics.

Our Approach and Focus
The program focuses on communication, social,
motor, and daily living skills as well as functional
academics. Each classroom has a licensed Special
Education Teacher and a maximum of 6 students per
classroom, along with the teacher are Program and
Classroom Assistants to support student needs in
the classroom. Each classroom is also staffed with a
nurse to provide assistance with student specific
medical needs.

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive
Physical Education. Transition-based programming is
also provided, depending on age. Our program also
offers social work and mental health supports,
including social work groups for students with needs
in these areas.

Health Services
Transportation

Program Leadership

PINECREST ELEMENTARY
975 12th Street West
Hastings, MN 55033
Phone: 651-480-7320 Rm 42
Fax:

Preschool Hours
Student Hours vary based on age
Staff 7:30 am - 3:30 pm
Elementary School Hours
Student 8:00 am - 2:30 pm
Staff 7:30 am - 3:30 pm

District 200 Calendar
Emergency Closing Information
School Lunches

HASTINGS HIGH SCHOOL

(Middle and High School Programs located
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Don Budach
Assistant Director of Special Education/Principal
Phone: 651-423-8426
Email: don.budach@isd917.org

Stephanie Betley
Dean of Special Education
Phone: 651-423-8343
Email: stephanie.betley@isd917.org

Paige Bjerke
Administrative Assistant
Phone: 651-423-8401
Email: paige.bjerke@isd917.org

here)

200 General Sieben Drive
Hastings, MN 55033
Phone: 651-480-7521 Rm B119
Fax:

School Hours
Student: 7:20 am - 2:20 pm
Staff: 7:30 am - 3:30 pm

District 200 Calendar
Emergency Closing Information
School Lunches

LAKEVILLE NORTH HIGH SCHOOL
19600 Ipava Avenue W
Lakeville, MN 55044
Phone: 952-232-3746 Rm 223
Fax:

School Hours
Student: 8:02 am - 2:37 pm
Staff: 7:30 am - 3:30 pm

District 194 Calendar
Emergency Closing Information
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School Lunches

TWO RIVERS HIGH SCHOOL
1897 Delaware Avenue
Mendota Heights, MN 55118
Phone: 651-403-7100
Fax:

School Hours
Student: 8:30 am - 3:04 pm
Staff: 7:30 am - 3:30 pm

District 197 Calendar
Emergency Closing Information
School Lunches

BLOOMINGTON TRANSITION CENTER
2575 W 88th Street, Door 10
Blomington, MN 55431
Phone: 952-681-6118
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Fax:

School Hours
Student: 7:45 am - 2:20 pm
Staff: 7:30 am - 3:30 pm

District 271 Calendar
Emergency Closing Information
School Lunches
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TESA
Description of Programming
The Transitional Education Service Alternative
Program (TESA) program serves the transition
needs of young adults ages 18-21. Staff, students,
families, and community providers work together to
identify the student’s unique strengths, interests, and
develop a plan to provide instructional and
community opportunities to meet their transition
needs. Areas addressed may include independent
living skills, employment skills, academic or
functional skills, communication and social skills,
self-advocacy, and post-secondary planning. For
those students considering post-secondary
education following graduation, there are also
opportunities to build their skills in preparation for
college, including understanding the resources and
supports available through disability services.

Our Approach and Focus
There is a strong emphasis on helping students in
TESA gain employment in their respective
community area. For those students considering
post-secondary education following graduation, there
are also opportunities to build their skills in
preparation for college, including understanding the
resources and supports available through disability
services.

Services and Benefits
Students are provided related services based on
needs outlined in their Individualized Education
Plans (IEPs) including Speech-Language Therapy,
Occupational Therapy, and Developmental Adaptive
Physical Education. Our program also offers social
work and mental health support, including social
work groups for students with needs in these areas.

DAKOTA COUNTY TECHNICAL COLLEGE
1300 145th Street E
Rosemount, MN 55068
Phone: 651-423-8401
Fax:

School Hours
Student: 7:45 am - 2:20 pm
Staff: 7:30 am - 3:30 pm

DCTC Calendar
Emergency Closing Information
School Lunches

BLOOMINGTON TRANSITION CENTER
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Health Services
Transportation

Program Leadership
Don Budach
Assistant Director of Special Education/Principal
Phone: 651-423-8426
Email: don.budach@isd917.org

Stephanie Betley
Dean of Special Education
Phone: 651-423-8343
Email: stephanie.betley@isd917.org

Paige Bjerke
Administrative Assistant
Phone: 651-423-8401
Email: paige.bjerke@isd917.org

2575 W 88th Street, Door 10
Blomington, MN 55431
Phone:
Fax:

School Hours
Student: 7:45 am - 2:20 pm
Staff: 7:30 am - 3:30 pm

District 271 Calendar
Emergency Closing Information
School Lunches
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DISTRICT CALENDARS

Intermediate School District 917

Special School District 6, South St. Paul

Independent School District 191, Burnsville-Eagan-Savage

Independent School District 192, Farmington

Independent School District 194, Lakeville

Independent School District 195, Randolph

Independent School District 196, Rosemount-Apple Valley-Eagan

Independent School District 197, Eagan-Mendota Heights-West St. Paul

Independent School District 199, Inver Grove Heights

Independent School District 200, Hastings

Independent School District 271, Bloomington
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EMERGENCY CLOSINGS

Intermediate School District 917 students attend schools in several different locations. Please carefully read
the following chart concerning school closings for severe weather or other emergency situations. Email and
phone alerts from ISD 917 about school closings are available upon request. Please contact your site
secretary to sign up.

If Your Student Attends: School Is Closed When:

Lincoln Center Special School District 6, South St. Paul is closed

Akin Road Elementary
Boeckman Middle School
Farmington High School
Riverview Elementary

Independent School District 192, Farmington is closed

Christina Huddleston
Lakeville North High School
McGuire Middle School

Independent School District 194, Lakeville is closed

Two Rivers High School Independent School District 197, West St.
Paul-Mendota Heights-Eagan is closed

Inver Grove Heights Middle School
Simley High School
Pine Bend Elementary

Independent School District 199, Inver Grove Heights is
closed

Hastings High School
Pinecrest Elementary School

Independent School District 200, Hastings is closed

Bloomington Transition Center
Pond Family Center

Independent School District 271 is closed

Alliance Education Center
Cedar School
Concord Education Center
Dakota County Technical College - DCALS,
TESA
DCALS North
JSC - New Chance and Riverside
Lebanon Education Center
Options

Intermediate School District 917 is closed

Dakota County Technical College - DCALS,
TESA

Dakota County Technical College is closed
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DISTRICT LUNCH PRICES
 

Independent School District 192, Farmington Breakfast
Elementary Lunch
Middle School Lunch
High School Lunch
Adult Lunch

$1.50
$2.80
$2.95
$3.00
$4.00

Independent School District 194, Lakeville Elementary Breakfast
Elementary Lunch
Middle School Breakfast
Middle School Lunch
High School Breakfast
High School Lunch
Adult Breakfast
Adult Lunch

$1.40
$2.70
$1.75
$2.80
$1.75
$2.85
$2.40
$4.10

Independent School District 197, Eagan-Mendota
Heights-West St. Paul

Elementary Breakfast K-4
Secondary 5-12 Breakfast
Elementary Lunch K-4
Secondary 5-12 Lunch
Milk
Adult Breakfast
Adult Lunch

$1.75
$2.00
$3.20
$3.60
$0.60
$2.50
$4.50

Independent School District 199, Inver Grove Heights Breakfast
Elementary Lunch
Middle/High School Lunch
Milk
Adult Breakfast
Adult Lunch

Free
$2.40
$2.60
$0.45
$4.25
$4.25

Independent School District 200 Breakfast
Elementary Lunch
Middle School Lunch
High School Lunch
Milk
Adult Lunch

$1.50
$2.85
$3.00
$3.15

Independent School District 271, Bloomington Breakfast
Lunch
Milk
Adult Lunch

Alliance Education Center Breakfast
K-12 Lunch

$1.60
$3.15
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Milk
Adult Breakfast
Adult Lunch

$0.45
$2.50
$4.75

Cedar School Breakfast
Elementary Lunch
Secondary Lunch
Milk
Adult Breakfast
Adult Lunch

$1.60
$2.80
$2.90
$0.50
$2.40
$4.15

Concord Education Center Breakfast
K-12 Lunch
Milk
Adult Breakfast
Adult Lunch

$1.60
$3.15
$0.45
$2.50
$4.75

Dakota County Technical College, TESA & DCALS Breakfast
K-12 Lunch
Milk
Adult Breakfast
Adult Lunch

$1.60
$3.15
$0.45
$2.50
$4.75

Lebanon Education Center Breakfast
K-12 Lunch
Milk
Adult Breakfast
Adult Lunch

$1.60
$3.15
$0.45
$2.50
$4.75
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DISTRICT TRANSPORTATION
 
Resident school districts provide transportation and inform parents/guardians of pick-up and drop-off times.

In the event you need to contact your child's local bus company, please call the number listed below for your
district:

DISTRICT TRANSPORTATION
NUMBER

SPECIAL EDUCATION
NUMBER

Special School District 6, South St. Paul 651-451-1375 651-457-9496

Independent School District 191,
Burnsville-Eagan-Savage

952-985-7500 952-707-2069

Independent School District 192, Farmington 651-463-8689 651-463-5023

Independent School District 194, Lakeville 952-985-7513 952-232-2011

Independent School District 195, Randolph 507-263-2151 507-645-4773

Independent School District 196,
Rosemount-Apple Valley- Eagan

651-423-7685 651-423-7626

Independent School District 197, Mendota
Heights-Eagan-West St. Paul

651-403-8321 651-403-7011

Independent School District 199, Inver Grove
Heights

651-306-7095 651-306-7821

Independent School District 200, Hastings 651-437-1888 651-480-7016

Independent School District 271, Bloomington 952-681-6300 952-681-6508
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GENERAL INFORMATION
ABSENCES AND ATTENDANCE
To call in an absence, call your child’s main office number or inform their IEP Case Manager. Please leave the

date, student’s name, and reason for the absence. Your child’s transportation company should also be

informed of the absence. This is helpful communication for the home district.

Regular attendance is important to school success.

1. Excused Absences
■ A valid excuse for an absence may include religious holiday, family emergency, illness,

doctor’s visit, mental health/therapy appointment, probation appointment, or court.
■ Requests to excuse a student from school for an extended period should be made in

advance and in writing. These requests require the approval of the program administrator.
The school board permits the school to excuse students for the following reasons:

■ Illness;
■ Serious illness or death in the family;
■ Appointment with a doctor, dentist, or mental health professional when an

appointment cannot be made outside the school day;
■ Religious observance; or
■ Special occasions authorized by the assistant director, director, or school

superintendent.
■ Before a student leaves the school building, they must report to the office and have a

parent/guardian sign the student out.
■ After a student has accumulated 10 excused absences a formal letter may be sent to parents

or guardians requesting documentation from professionals (doctor, therapist, dentist, etc.) to
excuse the absence.

■ If documentation is not provided the student’s absence will be recorded as
unexcused. Continued unexcused absences will follow the same reporting
guidelines as referenced under educational neglect and truancy.

2. Unexcused Absences
■ Invalid excuses for an absence may include staying home to babysit, being tired, cold

weather, missed bus, work, school refusal, being needed at home, or oversleeping.
■ Travel or vacations are not considered an excused absence. Please check with the program

administrator before planning travel or vacations to determine if this would impact your child’s
attendance record.

3. Tardies
■ Tardies will be collected if a student is 15 minutes late after the expected start time of the

program they attend.
■ 3 unexcused tardies may equal 1 unexcused full day, dependent on county truancy

guidelines.
■ If the student will be tardy, please indicate the approximate time they will be arriving.

4. Notification of Absences or Tardies
■ Parents and guardians must include the following information when notifying the school

regarding a student absence/tardy:
■ Date
■ Student name
■ Homeroom or case manager
■ Reason for the absence.
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■ Please remember to also notify the transportation company of a student absence.
5. Mandated Reporting for Educational Neglect and Truancy

■ If students are not regularly attending school or are not on time the school is mandated to
report educational neglect and truancy to residing counties:

1. Educational Neglect
■ For students, 11 and younger, reports are made to the county of residence

Child Protective Service (CPS) for educational neglect.
■ A formal letter will be sent out via mail or email to parents or guardians when

a student has accumulated 3 unexcused absences.
■ School staff will offer parents the opportunity to participate in a meeting to

address attendance concerns.
■ If the student accumulates 7 unexcused absences school staff are mandated

to report educational neglect to agencies in the county of residence.
■ A referral letter will be sent out to parents or guardians via mail or email.
■ The county agency will contact parents and collaborate with school staff.

2. Truancy
■ A student who is 12 to 17 years old and is absent without an excuse for seven

school days, is considered to be habitually truant.
■ A formal letter will be sent out via mail or email to parents or guardians when

a student has accumulated 3 days of unexcused absences.
■ School staff will offer parents the opportunity to participate in a meeting to

address attendance concerns.
■ If the student accumulates 7 unexcused absences school staff are mandated

to report truancy to agencies in the county of residence.
■ A referral letter will be sent out to parents or guardians via mail or email.
■ The county agency will contact parents and collaborate with school staff.

ALLERGENS AND CHEMICAL SENSITIVITY
Exposure to fragrances and other scents can cause sensitive people to experience upper respiratory irritation,

asthma, headaches, and other symptoms. ISD 917 requests that all school spaces remain free of scented

products including:

■ Personal care products
■ Strong smelling cleaning supplies
■ Air fresheners, etc.

Latex: Due to student and staff allergies, it is recommended that latex not be brought into classrooms. This

includes non-mylar balloons.

Food Allergies: Due to potentially life-threatening allergies, it is highly recommended that peanut or

nut-containing products not be brought into common eating areas.

BACKGROUND CHECKS
School board policy 404 Employment Background Checks outlines the district practices regarding criminal

background checks of all employees who receive an offer of employment from the district. Further, the school

district reserves all rights to conduct background checks of current employees or applicants.
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COMMUNICATION
Instructors will contact parents on a regular basis regarding their child's program. Parents are encouraged to

reach out to teachers before or after the school day via phone if possible or using email. Students are generally

only allowed to make phone calls in emergency situations. A student must receive permission from the

classroom teacher before being permitted to use the phone. If a parent needs to talk with a child during the

school day, office staff will assist parents in reaching or delivering a message to the student.

CONFERENCES
Conferences are held each year and parents/guardians are encouraged to attend. The conferences are

scheduled to review each student's program and to make plans for future programming.

DIRECTORY INFORMATION
Intermediate School District 917, pursuant to the U.S. General Education Provisions Act and Minnesota

Government Data Practices Act, declares the following as "Directory Information" as provided in the Act, and

that information relating to students may be made public if the information is in any of the following categories:

■ Student's name
■ Date of birth
■ Major field of study
■ Participation in officially recognized activities
■ Dates of attendance
■ Grade levels completed
■ Degrees and awards received

Directory information does not include identifying data which references religion, race, color, social position,

nationality, or disability. Any parent of any student or eligible student (18 or older) in the District may notify the

District of their desire that some or none of the above information is to be released without their consent by

contacting the administrator in the program in which said student attends and by completing a nondisclosure

form, which can be obtained from the program administrator.

DRESS CODE
Since we believe that school is the student's place of work and that their dress should be in harmony with a

good working situation, school dress policy needs to be followed:

■ Clothing should be comfortable and appropriate for the age of the student. Wallet chains and similar
accessories are also not acceptable school dress.

■ Students should be dressed to be comfortable in warm weather. Revealing clothing, such as tight
and/or short shorts, halter and tube tops, and any clothing that reveals a bare midriff are to be
reserved for after school wear.

■ Written messages or pictures on clothing must be appropriate for school. They cannot display
messages of a discriminatory, sexual, or violent nature. Shirts with tobacco, drug, or alcohol
messages or logos are not acceptable.

■ Appropriateness will be decided by the school administration and other clothing will be available.
■ Gang-related clothing and symbols will not be allowed in school.
■ Outerwear, such as headgear, windbreakers, jackets, coats, gloves and scarves typically may not be

worn indoors during the school day.
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EMERGENCY EVACUATIONS/FIRE DRILLS
In accordance with state law and for the safety of all students, a minimum of one tornado, five lockdown and

five fire drills will be conducted this school year. During the drills, everyone must follow the directives in a timely

and orderly manner. In the event that alternate sheltering is needed, some sites may utilize a religious

institution such as a church to meet this need.

EMERGENCY INFORMATION
All students are required to have up-to-date health and emergency information on file at school.  This is to

include emergency telephone numbers where a parent/guardian can be reached during the school day. In

addition, emergency contact information should be provided in case a parent is unavailable. Parents/guardians

will also be asked by their transportation office to provide emergency information that will be kept on the school

bus.

FIELD TRIPS
During the school year community-based volunteer programming and field trips are planned to different

locations in the community to enhance the educational experience. There may be a charge for field trips

depending on the activity. Intermediate School District 917 will provide the transportation. Permission is

granted through the Online Registration in Infinite Campus. Notification of community-based programming and

trips will be provided in advance. Students will not be allowed to participate in community-based programming

or field trips unless permission is granted and emergency health forms have been completed and are on file at

the school.

GENDER IDENTITY
Students have the right to be identified by their name, pronoun, and asserted gender in learning spaces,
facilities, and extracurricular activities. Students and their guardians must communicate and complete proper
documentation with the district to change school records to reflect their name, pronoun, and/or gender identity.
HEALTH SCREENINGS
Students will participate in health screenings throughout the year including hearing and vision screening.

Students may be screened at the request of a parent or teacher or as part of the 3-year re-evaluation process.

Please contact your child’s licensed school nurse with any questions.

ILLNESS - HOME
To help reduce the spread of disease throughout the school, we ask families to keep students home from

school for the following conditions:

■ Fever of 100.0 or greater, remain at home until 24 hours after the fever returns to normal without
fever-reducing medication.

■ Vomiting and/or diarrhea, remain at home until 24 hours after the last episode.
■ Cold symptoms such as a new cough, congestion, nasal drainage, sore throat, decreased

appetite, interrupted sleep, and fatigue. We recommend checking with your physician before
sending your student back to school.

■ Undiagnosed rash until consulting with your physician.
■ Red eyes with drainage until consulting with your physician.

In Addition:
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■ Remain at home for 24 hours after the first dose of antibiotics is started
■ Please report any communicable illness such as chickenpox, pink eye, strep throat, Covid-19,

influenza, or ringworm to your child’s licensed school nurse.
ILLNESS/INJURY - SCHOOL
If a student becomes ill or is injured at school, the parent will be contacted.  If a parent cannot be reached, the

emergency contacts will be called. Transportation home and additional medical care are the responsibility of

the parent/guardian.

In the event that 911 is called, emergency response personnel will assess the need for further medical

treatment and possible transport to a hospital.  Parent/Guardian will communicate with emergency response

personnel related to the action advised.  If transport is needed, a parent or guardian is expected to be onsite at

the hospital to provide consent for treatment.

Please note that the nurse will also consider:

■ If illness results in a need for care that is greater than the staff can provide without compromising the
health and safety of other children;

■ If a child appears to be severely ill;
■ If illness poses a risk of spreading of disease to others;
■ If any child determined by the local health department is contributing to the transmission of illness

during an outbreak.
IMMUNIZATIONS
In order to attend school, students must show that they are in compliance with Minnesota School Immunization

Requirements. Intermediate School District 917 follows our member districts’ policies, which include a “No

Shots, No School Policy.”  This policy states that students who are not up to date on their immunizations will

not be allowed to start school until they provide the school with documentation that they have received the

required immunizations. See the Minnesota Department of Health website for more information on required

immunizations. https://www.health.state.mn.us/people/immunize/basics/readykidswhento.pdf

Students transferring into an Intermediate School District 917 program are allowed a 30-day grace period to

meet the immunization requirements.

INSTRUCTIONAL MATERIALS AND SUPPLIES
In some programs, parents are expected to provide supplies. If instructional materials are lost or damaged, a

charge may be assessed to the student who lost or damaged the item.

INTERNET ACCEPTABLE USE
Please refer to ISD 917’s policy for internet acceptable use. Acceptance of this policy is included in Online

Registration in Infinite Campus.

LOCKERS AND DESKS
Lockers, desks, and storage areas are the property of Intermediate School District 917. At no time does

Intermediate School District 917 relinquish its exclusive control of lockers/storage areas provided for the
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convenience of students. Inspection of the interior lockers/storage areas may be conducted by school district

authorities for any reason at any time, without notice, without student consent, and without a search warrant.

The personal possessions of students within a school locker/storage area may be searched only when school

authorities have a reasonable suspicion that the search will uncover evidence of a violation of law or school

rules.  As soon as practical after the search of a student's personal possessions, the school authorities must

provide notice of the search to students whose lockers were searched unless disclosure would impede an

on-going investigation by police or school officials.

MEDIA
During the school year, Intermediate School District 917 may wish to use a photograph, audio recording, or

video recording of your child or work they have created for promotional or educational reasons, including, but

not limited to: publications, posters, brochures, newsletters, website, social media, radio, and/or television.

Permission for this is granted through Online Registration in Infinite Campus.

MEDICATIONS AND SPECIALIZED HEALTHCARE PROCEDURES
Intermediate School District 917 acknowledges that some students may require medication or specialized

procedures during the school day.  Medications that can be administered to the student before or after school

will be the responsibility of the parent/guardian.  Medications or procedures that are required during school

hours will be administered by school nursing staff or a nurse designee who the nurse has trained and

delegated the function of medication administration or delivery of specialized health care procedures.

All medications will be kept in the health office or designated area unless there is a written plan/agreement

between the school, parent/guardian, physician, and student (when appropriate).

Parents are responsible for obtaining and providing the needed forms, medications, supplies, and equipment

prior to their child receiving any medication or specialized health care procedures at school.   All forms need to

be updated annually and when there is any change in requested medication or procedure (i.e. dose, time, and

type).

Requirements for Administration of Medications and Specialized Health Care Procedures:

■ Signed authorization/directions from parent/guardian. See “Authorization and Request for
Administration of Medications” form;

■ Signed authorization from a physician is required for all prescription medications. See “Authorization
and Request for Administration of Medications” form. Additionally, non-prescription medications may
need a physician or licensed provider authorization at the discretion of the Licensed School Nurse.

■ A signed authorization by the provider and parent/guardian for self-carry medications such as
inhalers and epi-pens.

■ All prescribed medications must be provided with an accurately labeled prescription container;
■ All non-prescription medications provided by parents/guardians must be in an original container with

a label and directions;
■ Administration of medication or special procedures by our member district’s health services for 917

students, will be in accordance with the member district’s policies and procedures.
■ Supplies and equipment for authorized procedures must be consistent with the directions/written

authorizations.
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NOTIFICATION OF VIOLENT BEHAVIOR BY STUDENTS
According to our district policy, 529 MSBA Staff Notice of Violent Behavior, section IV, parents/guardians must

be informed yearly that your child’s history of violent behavior, documented within the past 2 school years, will

be shared with your child’s case manager or classroom teacher. It will also be shared with additional staff

members who have a legitimate educational interest in your child’s instruction, teaching, student achievement

and progress, discipline, health and welfare, and the ability to respond to a request for educational data. As the

parent/guardian, you have the right to review your child’s behavioral data, including the data related to violent

behavior. Please feel free to contact your student’s case manager or classroom teacher with this request.

Policy 529, section VI reads as:

VI. PARENTAL NOTICE

A. The administration will notify parents annually that the school district gives classroom

teachers and other school staff members notice about students’ history of violent

behavior.

B. Prior to providing the written notice of a student’s violent behavior to classroom teachers

and/or school staff members, the administration will inform the student’s parent or

guardian that such notice will be provided.

C. Parents will be given notice that they have the right to review and challenge records or

data, including the data documenting the history of violent behavior, in accordance with

Policy 515, Protection and Privacy of Pupil Records.

PLEDGE OF ALLEGIANCE
Intermediate School District 917 has waived the requirement to recite the Pledge of Allegiance via Board Policy

531, in accordance with Minn. Stat. § 121A.11, sub. 3.  Intermediate School District 917 programs may be

located in districts which recite the Pledge of Allegiance, in which case, the program will defer to the local

district practice.

POLICIES
Please refer to the district website for applicable policies. They can be found by going to About > School Board

> Policies > 500 students.

RESTRICTIVE PROCEDURES PLAN
The district’s Restrictive Procedures Plan can be found here. It is updated annually.

SCHOOL-SPONSORED STUDENT PUBLICATIONS AND/OR STUDENT PROJECTS
Expression in a school publication or in a student project is prohibited when the material:

■ Expresses or advocates sexual, racial or religious harassment or violence or prejudice;
■ Encourages students to commit illegal acts or violate school regulations or substantially disrupts the

orderly operation of school or school activities;
■ Advertises or promotes any product or service not permitted for minors by law;
■ Is libelous or slanderous; or
■ Is obscene to minors.
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Students violating these guidelines are subject to disciplinary action.

SEARCHES
The personal possessions of a student and a student’s person may be searched when school officials have a

reasonable suspicion that the search will uncover a violation of law and/or school rules. The search will be

reasonable in its scope and intrusiveness.

SOCIAL MEDIA
Intermediate School District 917 is active on social media sites (including Facebook, Instagram, Twitter, and

YouTube). Permission to post your child's picture on social media sites, should an activity warrant a social

media post (ex. School dances, classroom activities, school-wide events, etc.) is granted through Online

Registration in Infinite Campus. Please be aware that these sites are viewable to anyone who chooses to

follow our social media pages.

SOFTWARE INVENTORY & STUDENT DATA ELEMENTS
Intermediate School District 917 uses a variety of digital tools to support student learning. Technology vendors

and software are utilized to support work as we help all students develop the skills necessary to succeed in an

ever-changing world. We have an inventory of our curriculum, testing, and assessment tools posted and

include an outline of the student data elements within each tool. This list is maintained and communicated

annually to all families at the start of the school year. Click here to view the Software Inventory!

STATE TESTING
Minnesota students take statewide assessments to provide school districts and the public with a snapshot of

student learning across classrooms and the district. Two types of assessments are given in Minnesota:

1. Minnesota Comprehensive Assessment (MCA) and Minnesota Test of Academic Skills (MTAS).
These assessments are given in the spring in the areas of reading, math, and science to provide a
snapshot of learning academic standards.

2. English Language Proficiency Accountability Assessments. Students who are identified as English
learners (ELs) take the ACCESS or Alternate ACCESS assessment to provide a snapshot of English
language development.

Family letters and fact sheets about the statewide assessments can be found at:

https://education.mn.gov/MDE/fam/tests/. These documents are also translated into a variety of languages

under the Translated Documents section.

Further, Minnesota Statutes, section 120B.31, subdivision 4a, requires the Minnesota Department of Education
(MDE) to publish a form for parents/guardians to complete if they refuse to have their student participate in
state-required standardized assessments. It includes some basic information to help parents/guardians make
informed decisions that benefit their child, school, and community. The form to meet this legislative requirement
is included in the appendices of this handbook or you can access it at https://education.mn.gov/MDE/fam/tests/
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under the Student Participation section. If you choose to complete it, it must be returned to your student's
administrator; your student’s administrator may require additional information.

Statewide Assessments: Parent/Guardian Participation Guide and Refusal Information
STUDENT CODE OF CONDUCT
Before attending a student organization activity, the instructor will inform students of the student organization’s

code of conduct.  Students will be asked to agree to conduct themselves according to the code.  Students

attending a school-sponsored student activity must also follow the same behavioral guidelines that apply in all

Intermediate School District 917 programs.  Students are subject to disqualification and dismissal from the

activity and to disciplinary action if they do not conform to these standards of conduct.  This includes all forms

of hazing.  Violators will be disciplined based on the conduct violation.

TENNESSEN WARNING
When Intermediate School District 917 requests non-public data concerning you or your family, the purpose of

that request will be specifically stated to you. In addition, our overall purpose and intended use of all such data

shall be for the smooth and uninterrupted conduct of business to fulfill the educational purpose of Intermediate

School District 917. At the time that any non-public data is requested from you regarding your family, you will

be informed of the consequences arising from supplying or refusing to supply such information. In addition, you

will be informed of the persons or entities authorized by law to receive the information unless the individual

requesting the information does so pursuant to a law enforcement investigation, otherwise governed by law.

Unless you are specifically notified otherwise, the information gathered by Intermediate School District 917 will

be routinely accessed by District personnel, agents, contractors and others authorized by law to the extent

necessary.

THIRD PARTY BILLING
Minnesota Statutes, section 125A.21, subdivision 2, requires school districts to seek reimbursement from

insurers and other third parties for the cost of services provided by a Local Educational Agency (LEA)

whenever these services are covered by the child’s health insurance. This statute is based on federal

regulations and the Individuals with Disabilities Education Act (IDEA). LEAs can enroll with the Minnesota

Health Care Programs (MHCP) as an MHCP Individualized Education Program (IEP) provider. Information

about Minnesota Health Care Programs can be found at https://mn.gov/dhs/health-care-coverage/.

TRANSPORTATION
The local school district is responsible for transporting students and inquiries regarding transportation should

be made to their office. Students wanting to drive to school need prior approval from the program supervisor.

■ The local school district will contact parents regarding the time students will be picked up for
school.

■ Students will be picked up and delivered to a consistent location (home, neighbor, babysitter,
etc.).

■ Buses do not leave the school without students unless parents have made special
arrangements.  Contact the school if you are making other arrangements for transportation
home.
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■ Appropriate behavior is expected in school vehicles.  Students who are disruptive can interfere
with the driver and cause dangerous situations to occur.

■ If a student will not be attending school, the bus driver or transportation office of the local school
district should be notified.

■ Intermediate School District 917 will assist the local district with disciplinary bus issues when
appropriate.  Intermediate School District 917 needs a written report of the incident to establish
what, if any, disciplinary measures are needed.

VISITORS
All visitors must sign in at the school office before being escorted to their appointments. In many schools

visitors will be required to have identification badges. Students are not allowed to bring visitors to school

without special permission from the program supervisor. If a parent would like to observe a classroom, an

appointment must be made in advance with the program supervisor.  Other children, friends, or siblings are not

to accompany parents on these visits.
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ARTICLE I 
PURPOSE 

 
Section 1. Parties:   This Agreement is entered into between the School Board of Intermediate School 
District No. 917, Rosemount, Minnesota, (hereinafter referred to as the School Board or School 
District) and the District No. 917 Special Education Program Assistants’ Federation, Local 4242  AFT, 
NEA, Education Minnesota, AFLCIO, (hereinafter referred to as the Union) pursuant to and in 
compliance with the Public Employment Labor Relations Act of 1971, as amended, (hereinafter 
referred to as the PELRA) to provide the terms and conditions of employment for employees 
represented by the District 917 Special Education Program Assistants’ Federation (hereinafter 
referred to as employees) during the duration of this Agreement. 
 

ARTICLE II 
RECOGNITION OF EXCLUSIVE REPRESENTATIVE 

 
Section 1. Recognition:   In accordance with the PELRA, the School District recognizes the District 
#917 Special Education Program Assistants’ Federation Local #4242 AFT, NEA, Education 
Minnesota, AFLCIO as the exclusive representative of special education assistants employed by the 
School District, which exclusive representative shall have those rights and duties as prescribed by 
the PELRA and as described in the provisions of this Agreement. 
 
Section 2. Appropriate Unit:   The union shall represent all the special education assistants of the 
district as defined in this Agreement and in the PELRA. 
 
Section 3.  Exclusive Representative Leave Time: 
 

 Subd. 1.  When negotiating sessions are scheduled between the exclusive representative 
and the school district or with a state mediator, or arbitrator, during school hours, two (2) 
members of the union’s negotiation team will be released from their regular responsibilities for 
this purpose without any loss of pay.  An additional three (3) union negotiation team members 
will be released from duty without loss of pay with reimbursement to the district by Local 
#4242 for the total amount of the cost of substitutes (including FICA) for the additional team 
members.  Union negotiation team members up to five (5) may be approved by the 
Superintendent to be released from duty without loss of pay with reimbursement to the district 
by local #4242 for the total cost of substitutes (including FICA) for the additional union team 
members. 
 
 Subd. 2. When an employee involved in an investigation is being interviewed as a witness, 
warned, reprimanded or disciplined for any infraction of rules or failure to make adequate 
progress on a performance improvement plan, leave for the union representation will be on 
an as needed basis at the expense of the school district for one member as union 
representative.  No representation shall be allowed for normal counseling or performance 
evaluation situations. 
 
Subd. 3. During all new hire orientation training, which involve potential members hired under 
the Local 4242 contract, the District will allow one (1) hour of time for Local 4242 to conduct 
business with these potential members.   The one (1) hour of time, the location, and a list of 
new hires will be provided to the Local 4242 president one (1) week prior to the date on which 
the orientation will be held. If the meeting is held on a non-workday, upon scheduling the 
meeting, the District will communicate the information to the Local 4242 president.    The 
District will allow one current member of Local 4242 to use union leave time to attend these 
meetings, if they are to be held during the regular workday.     
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 Subd. 34.  At the beginning of each school year, Local #4242 shall be credited with 50 hours 
to be used at the discretion of the Local for the purpose of conducting its duties as exclusive 
representative.  Local #4242 has the option of purchasing additional hours at the regular 
hourly rate (including FICA) for a substitute employee.  In all cases, Local #4242 shall have 
the responsibility to arrange for a substitute employee following district procedures for 
reporting an absence and the need for a substitute employee.  It is agreed that if, for whatever 
reason, a substitute is not available on the day for which exclusive bargaining leave is 
requested, Local #4242 will reimburse the district for all costs related to the absence. 
 
 Subd.45.  The School District shall, upon written request by the union, afford reasonable time 
off without pay to elected officers or appointed representatives of the union for the purposes 
of conducting the duties of the union. The three (3) days’ notice may be waived by the 
Superintendent. 
 
 Subd. 56.  In all cases, exclusive bargaining leave described in Subd. 3 4 must be approved 
by the superintendent at least three (3) days in advance of the proposed day of absence.  
The superintendent’s decision will be based upon the availability of a substitute and the needs 
of the district. 

  
ARTICLE III 

DEFINITIONS 
 
Section 1. Special Education Assistants:   Special education assistants shall mean all employees 
employed by the School District and assigned responsibilities of special education assistant, but 
excluding the following: superintendent, business manager, directors, and coordinators, who devote 
more than fifty percent (50%) of their time to administrative or supervisory duties, confidential 
employees, supervisory employees, nurses, essential employees, parttime employees whose 
services do not exceed the lesser of fourteen (14) hours per week or thirty five percent (35%) of the 
normal work week in the employee's bargaining unit, employees who hold positions of a temporary 
or seasonal character for a period not in excess of 67 working days in any calendar year, and 
emergency employees. 
 
Section 2.  Assistant Assignment Descriptions:   
 

Subd. 1.  Program Assistant (PA):  Under the direction of licensed staff, a program 
assistantPA supports the daily functions of the assigned program and work site.  The 
assignment may be a classroom or classrooms or other program support function.  The 
assignment may also include individual student assignments. 
 
Subd. 2.  Student Assistant: (One to one) Under the direction of licensed staff, an SA supports 
the needs of a specific student as assigned throughout the workday.  
 
Subd. 32.  Classroom Assistant (CA):  A CA is assigned to a specific classroom and need is 
determined by rule or placement recommended staff to student ratio.  Under the direction of 
licensed staff, a CA supports the various needs of students in a classroom as assigned 
throughout the day.  The assignment may also include individual student assignments. 
 
Subd. 3. Intervener Assistant (IA): An IA is assigned to a specific classroom and a specific 
student, who is DeafBlind. Under the direction of licensed staff and based on training as an 
intervener, an IA provides specialized communication support and paraprofessional 
assistance to DeafBlind students in a variety of educational settings. 
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Section 3.  Temporary Work Agreement:  Student Assistants are hired as per a Temporary Work 
Agreement. All terms and conditions of employment described in this Agreement shall apply to 
Student Assistants hired on a Temporary Work Agreement, with the exception of Articles X, XI, and 
XII. 
 
Section 43. Terms and Conditions of Employment:   The term "terms and conditions of employment" 
means the hours of employment, the compensation therefor, including fringe benefits, except 
retirement contributions or benefits, and the employer's personnel policies affecting the working 
conditions of the employees, subject to the provisions of M.S. 179A.07 regarding the rights of public 
employers and the scope of negotiations. 
 
Section 54. Other Terms: Terms not defined in this Agreement shall have those meanings as defined 
by the PELRA. 
 
 

ARTICLE IV 
EMPLOYEE RIGHTS 

 
Section 1. Right to Views:   Nothing contained in this Agreement shall be construed to limit, impair 
or affect the right of any employee or his/her representative to the expression or communication of 
a view, grievance, complaint or opinion on any matter related to the conditions or compensation of 
public employment or their betterment, as long as the same is not designed to and does not interfere 
with the full, faithful and proper performance of the duties of employment or circumvent the rights of 
the exclusive representative. 
 
Section 2. Right to Join:   Employees shall have the right to form and join labor or employee 
organizations and shall have the right not to form and join such organizations. Employees in an 
appropriate unit shall have the right by secret ballot to designate an exclusive representative for the 
purpose of negotiating grievance procedures and the terms and conditions of employment for such 
employees with the School District. 
 
Section 3. Use of Communications Facilities:   The union shall have the right to post notices of 
activities and matters of union concern on designated bulletin boards in each school building site, in 
areas not normally accessible to students or the public. 
 
Section 4. Use of School Buildings, Facilities, Equipment, E-mail and InterSchool Mail: The union 
shall have the right to usage of such School District buildings, equipment, facilities, e-mail and 
interschool mail as is permitted pursuant to School District policy, and under such conditions as set 
forth in School District policy. 
 
Section 5.  Disciplinary Meetings:  The district will provide the employee notice prior to the meeting 
that it may or will lead to disciplinary action.   All meetings will be scheduled during the employee’s 
normal work dayworkday.   Should it be necessary for a meeting to be scheduled outside a normal 
work dayworkday, a minimum of a 24-your notice will be given and compensation for attendance at 
the meeting will be at the expense of the school district.   There shall be no retribution for an 
employee’s inability to attend a meeting scheduled outside the normal work dayworkday without a 
24-hour notice. 
 
Section 6. Right to Dues Check Off:   The union has the right under PELRA to request dues 
deductions be withheld for each eligible employee working during a given school year.  Such 
requests shall be in writing on a form provided by the Union and delivered to the payroll office no 
later than ten (10) days prior to each payroll deduction date.  The first payroll deduction of the school 
year will occur on September 15 and the last on June 15.  Pursuant to such authorization, the School 
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District shall deduct the amount requested by the union from each regular semi-monthly check.  
Request by the employee to cease dues deductions submitted in writing to the School District office 
shall be honored and dues deductions ceased as of such written notice.  The school district will notify 
the Union within three (3) days of receipt of such request. 
 
Section 7. Personnel Files: 
 

Subd. 1.   All evaluations and files generated with the School District relating to each 
employee shall be available during regular school business hours upon written request. The 
employee shall have the right to reproduce request any contents of the their own personnel 
file, at the employee's expense, and to submit for inclusion the employee’s response to any 
material contained within. Upon written request of contents from an employee’s file, by the 
employee, the District will email a scan of the requested item(s) to the employee. At the 
employee’s request, the District will supply the employee with a printed copy the requested 
item(s), which the employee can pick up at the District office during business hours. An 
employee may grieve a written document placed in the employee's file by the School District 
on the grounds that the material is false or substantially inaccurate.   If it is found that the 
written document is false, or substantially inaccurate, such false or inaccurate statements 
shall be deleted from the employee's file. 
 
Subd. 2.   A written evaluation must be reviewed with the employee prior to placement in the 
employee's personnel file. The employee may include a written response to the evaluation 
which will also be placed in the employee's personnel file. 
 
Subd. 3.   Employees shall be evaluated according to School Board policy. The use and 
function of the evaluation form will be thoroughly explained to the employees and the 
supervisors. 
 
Subd. 4.  Formal observations shall be conducted openly with full knowledge of the employee.  
Formal observations, conferences and evaluations shall be conducted by supervisors.  
Formal evaluations shall be written on the district approved evaluation forms.  Non-
probationary employees shall receive a performance appraisal at a minimum of once per 
academic year and it will be reviewed with the employee prior to April 1.   
 
Subd. 5.   Additionally, the School District may include the School District's documentation of 
employee conduct that may be contrary to School District policies, rules or directions. Such 
conduct could be positive or negative. The School District maintains its right to comply with 
its obligations under all laws, rules or regulations pertaining to employee conduct and 
requirements. 
 

Section 8.  Meet and Confer:   Upon written request by the Union, the School District shall meet and 
confer on items not covered by this agreement, pursuant to PELRA.    
 

Subd. 1. Meet and Confer meetings will be held with reasonable notice at the request of Local 
4242 or District and at least once during each school year. 

 
Subd. 2. One meeting each year may include the review of the Calendar Development 
Committee’s recommended calendar prior to presentation to the School Board and 
Assistants’ potential dates for in-service or training days. 

 
Subd. 3. The District will provide the facility and set date and time for meeting after conferring 
with the Local 4242. 
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ARTICLE V 
SCHOOL DISTRICT RESPONSIBILITIES 

 
Section 1. Management  Responsibilities: The union recognizes the right and obligation of the School 
District to efficiently manage and conduct the operation of the School District within its legal 
limitations and with its primary obligations to provide vocational and special educational opportunities 
for students of the School District and the State of Minnesota. 
 
Section 2. Effect of Law, Rules and Regulations:   The union recognizes that all employees covered 
by this Agreement shall perform the non-teaching services prescribed by the School District and 
shall be governed by the laws of the State of Minnesota, and by School Board rules, policy, 
regulations, directives, and orders issued by properly designated officials of the School District. The 
union also recognizes the right, obligation, and duty of the School Board and its duly designated 
officials to promulgate rules, policy, regulations, directives, and orders from time to time as deemed 
necessary by the School Board insofar as such rules, policy, regulations, directives, and orders are 
not inconsistent with the terms of this Agreement and recognizes that the School Board, all 
employees covered by this Agreement, and all provisions of this agreement are subject to the laws 
of the State of Minnesota, Federal laws, rules and regulations and orders of the State and Federal 
governmental agencies. Any provisions of this Agreement found to be in violation of any such laws, 
rules, regulations, directives or orders shall be null and void and without force and effect. 
 
Section 3. Inherent Managerial Rights: The parties recognize that the School District is not required 
to meet and negotiate on matters of inherent managerial policy, which include, but are not limited to, 
such areas of discretion or policy as the functions and programs of the employer, its overall budget, 
utilization of technology, the organizational structure and selection and direction and number of 
personnel, and that all management rights and management functions not expressly delegated in 
this Agreement are reserved to the School District. 
 
Section 4. New Employee Placement: Initial placement on the salary schedule as recommended by 
the administration shall be disclosed in writing to the employee at the time of initial employment, 
along with a copy of the current master agreement. 

 
ARTICLE VI 

HOURS OF SERVICE  LENGTH OF SCHOOL YEAR 
 
Section 1. Basic Day:   The  basic day, exclusive of lunch, for a fulltime employee, shall be six (6) to 
eight (8) hours per day as annually determined by the School District prior to July 1. However, the 
School District may employ such parttime employees as it deems appropriate.  The hours indicated 
in the July 1 document shall not be changed during the contract year except as mutually agreed 
between the employee and the district.  The notice of assignment document will be available on the 
district website and shall be emailed to each employee via U.S. mail to the address on file with the 
human resources officevia District email. 
 
For employees employed after July 1, the “Employee Status Change Form” shall specify the number 
of hours per day that the employee is scheduled to work.  No changes in this hourly work schedule 
shall be made without mutual agreement even when the work location or specific assignment change 
involves a change in hours.   In the event that an employee is transferred to a position that requires 
fewer hours per day or week than the previous position, an additional assignment will be determined 
so that the employee is not reduced in hours for the remainder of the school year. 
 

Subd. 1.   Employees working six (6) or more hours per day shall receive a fifteen (15) minute 
break in the morning and a fifteen (15) minute break in the afternoon, or one 30-minute break 
at a time determined by the supervisor, with the morning break beginning no sooner than one 
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and a half hours (1.5) after the start of the student contact day.  Employees working at least 
four (4) hours, but less than six (6) hours shall receive one 15-minute break, at a time 
determined by the supervisor with no break beginning sooner than one and a half hours (1.5) 
after the start of the student contact day. 
 
In typical circumstances, the employee has the right to refuse the loss of a break. In extreme 
circumstances as assigned by their administrator, related to safety, the employee may be 
required to forego a break. The employee will be compensated for each fifteen (15) minute 
break at a rate of $5.00$6.75 $10.00 per fifteen (15) minutes. 

 
Section 2. Duty Year:   The duty year for full-time employees under this Agreement shall be as 
annually determined by the School District prior to July 1 and will be the number of student days plus 
two (2)three (3) additional days as described in Subd. 1, below.  The School District may employ 
such part-time employees as it deems appropriate.   

 
Subd. 1.  Two Three (3) days will be scheduled in whole or in part by administration to provide 
any number of preparation, training, or team meeting opportunities.  Both Union and School 
District designees will have input into the content of the training for the day scheduled in the 
school year calendar.” 
 

Section 3. Modifications in Calendar, Length of School Day: 
 

Subd. 1.   In the event of energy shortage, severe weather, or other exigency, the School 
District reserves the right to modify the duty year, and, if school is closed on a normal duty 
day(s), the employee shall perform duties on such other day(s) in lieu thereof as the School 
District or its designated representative shall determine, if any. 
 
Subd. 2.   In the event of energy shortage, severe weather, or other exigency, the School 
District further reserves the right to modify the length of the school day, as the School District 
shall determine, but with the understanding that the total number of hours shall not be 
increased, i.e., a four (4) day week with increased hours per day but the total weekly hours 
not more than the regular five (5) day week. 
 
Subd. 3.   Prior to modifying the scheduled length of the school day pursuant to Subd. 2 
hereof, or scheduling more than two (2) makeup days pursuant to Subd. 1 hereof, the School 
District shall afford to the federation the opportunity to meet and confer on such matters. 
 
Subd. 4.  School closings and the payroll implications of such closings shall be determined 
by the provisions of District Policy 820 “Provisions for the Closing of Schools Due to 
Inclement Weather or Other Exigency.”  
 

Section 4.  Certain Absences:  Employees shall not be paid for any days on which they do not perform 
services in accordance with their contract and this Agreement except for absences authorized 
pursuant to their contracts and this Agreement, and the School Board will in each case make 
appropriate deductions from pay for any such absences. 
 
Section 5.  Employees sent home due to student attendance: 
 

Program Assistant (PA):  A PA’s anticipated hours of work are assigned by July 1st prior to 
the following school year or at time of hire.  Daily student attendance in the PA’s assigned 
classroom or area may affect the area a PA will be expected to work their assigned hours.  A 
PA will not be sent home due to daily attendance of students.  A PA would only work a 
reduced number of hours on a given day if they volunteer to do so. 
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Student Assistant:  Daily attendance of an SA’s assigned student may result in a decrease 
of the expected amount of hours an SA is assigned each day.  SA’s will not be sent home 
before three hours of an unexpected student absence.  An administrator or designee may 
make available to an SA a reassignment for the remainder of the day in an area of need 
throughout the district.  When expected absences of a student assigned to an SA is 
substantiated, the SA may notify a District designee of their availability to be a substitute. 
 
Classroom Assistant:  Daily attendance of students in a CA’s assigned classroom may result 
in a decrease of the expected amount of hours a CA is assigned each day.  CA’s will not be 
sent home before three hours of an unexpected student absence.  An administrator or 
designee may make available to a CA a reassignment for the remainder of the day in an area 
of need throughout the district.  When expected absences of students from the CA’s assigned 
classroom is substantiated, the CA may notify a District designee of their availability to be a 
substitute.   
 
Intervener Assistant:  Daily attendance of students in an IA’s assigned classroom may result 
in a decrease of the expected amount of hours an IA is assigned each day.  IAs will not be 
sent home before three hours of an unexpected student absence.  An administrator or 
designee may make available to an IA a reassignment for the remainder of the day in an area 
of need throughout the district.  When expected absences of students from the IA’s assigned 
classroom is substantiated, the IA may notify a District designee of their availability to be a 
substitute.   
 

 
 

ARTICLE VII 
BASIC SALARIES 

 
Section 1. Basic Salaries:   Employees shall be compensated during the two (2) years of this 
agreement as provided herein. 
 

Subd. 1.   Effective July 1, 20202022, all employees will advance one step on Salary 
Schedule A over their placement as of June 30, 20202022. 
 
Subd. 2.  Effective July 1, 20212023, all employees will advance one step on Salary 
Schedule B over their placement as of June 30, 20212023. 
 
Subd. 3.  In the event a successor agreement is not entered into prior to July 1, 20222024, 
an employee shall remain at the same step as compensated during the 20202023-2021 
2024 contract year until a successor agreement is reached, which agreement shall govern 
step advancement, if any. However, the School District reserves the right to withhold step 
advancement or other salary increase in individual cases for just cause, subject to the 
grievance procedure. 
  
Subd. 4.  Longevity:  Effective July 1, 20202022, employees shall receive a longevity salary 
increase beyond the rates delineated in Schedules A as follows: 

   
 In the 10th through 11th continuous school year .25/hour 
 In the 12th through 14th continuous school year  .50/hour 
 In the 15th through 17th continuous school year $1.00/hour 
 In the 18th through 19th continuous school year $2.00/hour 
 In the 20th through 22nd continuous school year $3.00/hour 
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 In the 23rd through 24th continuous school year $4.00/hour 
 In the 25th through 26th continuous school year $5.00/hour 
In the 27th continuous school year and beyond $6.00/hour 
  

Continuous Years of Service Hourly Salary Increase 

In Years 10-14 $1.00 

In Years 15-19 $2.00 

In Years 20-24 $4.00 

In years 25 and beyond $7.00 

 
  
Effective July 1, 20212023, employees shall receive a longevity salary increase beyond 
the rates delineated in Schedule B as follows: 
    
 In the 10th through 11th continuous school year .25/hour 
 In the 12th through 14th continuous school year  .50/hour 
 In the 15th through 17th continuous school year $1.00/hour 
 In the 18th through 19th continuous school year $2.00/hour 
 In the 20th through 22nd continuous school year $3.00/hour 
 In the 23rd through 24th continuous school year $4.00/hour 
 In the 25th through 26th continuous school year $5.00/hour 
In the 27th continuous school year and beyond $6.00/hour 

Continuous Years of Service Hourly Salary Increase 

In Years 10-14 $1.00 

In Years 15-19 $2.00 

In Years 20-24 $4.00 

In years 25 and beyond $7.00 

 
The first year of employment shall be defined as any days of employment prior to the last 
student day of the regular school calendar in the first employment agreement.  The next 
regular school calendar becomes the second year of employment with each successive 
school calendar year adding to the years of employment. 

 
Section 2. New Employees and Step Advancement:   A new employee shall be placed on the salary 
schedule as agreed between the employer and the employee and shall be eligible for step 
advancement on the following July 1, if they work any days prior to the last day of the regular school 
calendar in their employment agreement.  
 
Section 3.  Absence of Regularly Assigned Teacher:  In the event the regularly assigned  classroom 
teacher is not present in their regular assigned classroom for one and one-half or more clock hours 
the most senior program assistant normally assigned and working with the absent teacher shall 
receive his/her current rate of pay plus an additional $3.00 per hour for student contact hours.  When 
the teacher’s absence is for one and a half or more hours, all consecutive hours will qualify for the 
additional $3.00 dollar per hour.   
 

Subd. 1.  In the absence of both the teacher and regularly assigned program assistant, all 
program and classroom assistants normally assigned in this classroom will alternate the days 
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or hours equally for submitting absence of classroom teacher pay.   The assistants alternating 
pay will keep track of their extra duty assignment pay.   
 
Subd. 2.  On a community outing/field trip when the regular ISD 917 classroom teacher or a 
hired ISD 917 substitute teacher is not in attendance for two and one-half consecutive hours 
or more, one School District designated employee shall receive his/her current rate of pay 
plus an additional $4.00 per hour for student contact hours. 
 
Subd. 3.  The $4.00 per hour increase does not refer to or include the time employees are 
out of the classroom or in the community in a job coaching assignment or job training 
assignment.  (Ex:  Cub foods/bagging groceries, school office sorting mail, attending a 
workshop through a future employer).   

 
Section 4. Extracurricular Pay: 
 

Subd. 1. Definition:  For purposes of this Section, an extracurricular assignment is a work 
assignment outside of the regularly scheduled work dayworkday that is assigned in writing 
by the employee’s assistant director or the director.   
 
Subd. 2.  Applicability:  Extracurricular work assignments under this section may be for a 
variety of purposes, but do not include summer school, staff development activities or 
extended work year.  The exception would be enrichment activities that entail overnights. 
 
Subd. 3.  Rate of Pay:  Extracurricular work assignments shall be at the employee’s normal 
hourly rate of pay for any hours worked except when the accumulated weekly work hours 
including regularly assigned work hours plus the extracurricular work hours exceed forty (40) 
hours per week.  If the accumulated weekly work hours exceed forty (40), any time worked 
beyond forty (40) hours per week shall be paid at the rate of 1-1/2 times the normal rate of 
pay, in accordance with current district overtime procedures for non-exempt employees. 
 
Subd. 4.  Volunteer Participation:  In the event an employee who is not assigned to work at 
an extracurricular event attends the extracurricular event and chooses to participate as a 
volunteer, such participation must be limited to activities that are not the same as or closely 
related to the employee’s normal work activities.  For example:  selling tickets, food or other 
items would not be closely related to the work assignment of an employee who assists 
teachers in the classroom.  However, supervising students, officiating at a sports event 
involving students, or driving district vehicles to transport students or district equipment would 
be closely related and would not be permitted activities for these employee volunteers. 
 

Section 5:  Train the Trainer Pay:  An employee who agrees to attend training, for the purpose of 
meeting the requirements to be qualified to be a trainer of employees, on a regular duty day or on a 
non-duty day or days shall be paid at their hourly rate of pay for the time spent in the training 
sessions.  If the location of the training sessions requires travel, expense reimbursement is regulated 
by Board Policy 412.  All such training agreements must be approved in writing by the program 
administrator and the Executive Director of Special EducationStudent Services. 
 
Section 6:  Trainer Pay:  An employee who agrees to conduct training for other staff members shall 
be compensated at their hourly rate of pay, plus and additional $10.00 per hour.  For each hour of 
training, one hour of preparation shall also be compensated at the employee’s hourly rate.  (Example:  
conducting a three-hour training session will be compensated at six hours.)  Subsequent training of 
the same content within three (3) months shall be compensated for the actual hours of training with 
no additional time allowed for preparation.  All such training agreements must be approved in writing 
by the program administrator and the Executive Director of Special EducationStudent Services. 
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Section 7. Extra Duty Pay: 
 

Subd 1.  In the absence of a licensed school nurse at a site where the LSN is assigned full 
time in which a designated paraprofessional fills in for the licensed school nurse and performs 
duties outside of their regular assignment, the designated paraprofessional shall receive their 
current rate of pay plus an additional $3 per hour for student contact hours. 

 
Subd 2. Supine Training:  The District will seek interested paraprofessionals to undergo 
supine training.  The District will reserve the right to assign individuals to be supine trained to 
meet the needs of students.” 

 
A paraprofessional that is certified as a Practitioner 2(S) will receive a stipend of $250 
annually following certification or recertification.   They may receive this stipend once per 
school year. 

 
Section 8: Intervener National Certification Stipend: An employee who completes National 
Certification as an intervener will receive a onetime stipend of $1500 upon submission of verification 
to human resources. 
 

ARTICLE VIll 
GROUP INSURANCE 

 
Section 1. Selection of Carrier:   The selection of the insurance carrier and policy shall be made by 
the School District. 
 
Section 2. Health and Hospitalization Insurance: 
 

Subd. 1. Individual Coverage:   Effective January July 1, 20212022, the School District shall 
contribute a sum not to exceed $794 824 per month for each eligible employee employed by 
the School District who qualifies for and is enrolled in the School District group health and 
hospitalization plan.  Effective January 1, 20222023, the School District shall contribute a 
sum not to exceed $824 840 per month for each eligible employee employed by the School 
District who qualifies for and is enrolled in the School District group health and hospitalization 
plan.  Effective January 1, 2024, the School District shall contribute a sum not to exceed $857 
per month for each eligible employee employed by the School District who qualifies for and 
is enrolled in the School District group health and hospitalization plan.The cost of the 
premium not contributed by the School District shall be borne by the employee and paid by 
payroll deduction.  This subdivision shall not apply to those eligible employees who select 
coverage under the high deductible health plan described in Subdivision 3. 
 
Subd. 2. Dependent Coverage:   Effective January July 1, 20212022, the School District shall 
contribute a sum not to exceed $1501 1581 per month for dependent coverage for each 
eligible employee employed by the School District who qualifies for and is enrolled in the 
School District group health and hospitalization plan and who qualifies for dependent 
coverage. Effective January 1, 20222023, the School District shall contribute a sum not to 
exceed $1581 1613 per month for dependent coverage for each eligible employee employed 
by the School District who qualifies for and is enrolled in the School District group health and 
hospitalization plan and who qualifies for dependent coverage. Effective January 1, 2024, the 
School District shall contribute a sum not to exceed $1646 per month for dependent coverage 
for each eligible employee employed by the School District who qualifies for and is enrolled 
in the School District group health and hospitalization plan and who qualifies for dependent 
coverage. The cost of the premium not contributed by the School District shall be borne by 
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the employee and paid by payroll deduction. In the event that the School District's contribution 
for family coverage is discriminatory or illegal, the union will hold the School District harmless 
and indemnify the School District from any and all action, suits, claims, damages, judgments 
and other forms of liability which any person may have or claim to have arising out of or by 
reason of the School District's contribution toward family coverage.  This subdivision shall not 
apply to those eligible employees who select coverage under the high deductible health plan 
described in Subdivision 4. 
 
Subd. 3.  Individual High Deductible Coverage:   
  
Eligible employees shall have the option of enrolling in a high deductible coverage option of 
the school district’s health and hospitalization plan.  The high deductible coverage shall be a 
qualified high deductible health plan within the meaning of Section 223 of the Internal 
Revenue Code of 1986, as amended from time to time.  Each eligible employee enrolled in 
the high deductible coverage shall be eligible for a contribution to a health savings account 
(“HSA”) of such employee in accordance with the Intermediate School District No. 917 Flex 
Choice Plan (the “Flex Choice Plan.  Effective January July 1, 20212022, the total monthly 
contribution by the School District shall not exceed $712736.  Effective January 1,  20222023, 
the total monthly contribution by the School District shall not exceed $736764. Effective 
January 1, 2024, the total monthly contribution by the School District shall not exceed $804. 
 
The school district shall contribute toward the cost of the premium for each eligible employee 
employed by the school district who qualifies for and is enrolled in individual coverage under 
the high deductible coverage option of the school district’s health and hospitalization plan a 
monthly amount equal to the total monthly contribution identified in subsection (a) minus the 
monthly HSA contribution identified in subsection (c) and the monthly HSA administrative 
fees. 
 
The school district shall contribute an amount equal to one-half of the applicable deductible 
to the HSA of each eligible employee employed by the school district who qualifies for and is 
enrolled in individual coverage under the high deductible coverage option of the school 
district’s health and hospitalization plan.  Such contributions shall be made monthly on a pro 
rata basis.  Such employees shall also be eligible, through the Flex Choice Plan, to make 
pre-tax contributions to the HSA via salary reduction.  The school district shall select the 
vendor of the HSA to which such contributions shall be made.  Once deposited in an 
employee’s HSA, such contributions, whether made by the school district or via salary 
reduction, shall not be subject to restriction by the school district and the employee may 
access and/or transfer such funds to a different HSA to the fullest extent permitted by law.  
Such employees also shall be eligible to participate in a Limited Scope Health Care 
Reimbursement Plan through the Flex Choice Plan, which shall allow reimbursement of 
medical expenses to the fullest extent permitted by law for an individual receiving 
contributionsindividual receiving contribution to an HSA. 
 
Subd. 4. Family High Deductible Coverage:   

  
(a) Eligible employees shall have the option of enrolling in a high deductible 
coverage option of the school district’s health and hospitalization plan.  The high 
deductible coverage shall be a qualified high deductible health plan within the 
meaning of Section 223 of the Internal Revenue Code of 1986, as amended from time 
to time.  Each eligible employee enrolled in the high deductible coverage shall be 
eligible for a contribution to a health savings account (“HSA”) of such employee in 
accordance with the Intermediate School District No. 917 Flex Choice Plan (the “Flex 
Choice Plan”).  Effective January July 1, 20212022,  the total monthly contribution by 
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the school district toward the cost of the premium of the high deductible coverage, the 
HSA contribution, and the HSA administrative fees attributable to such eligible 
employee shall not exceed $14681534.   Effective January 1, 20222023, the total 
monthly contribution by the School District shall not exceed $15341684. Effective 
January 1, 2024, the total monthly contribution by the School District shall not exceed 
$1784. 
 
(b) The school district shall contribute toward the cost of the premium for each 
eligible employee employed by the school district who qualifies for and is enrolled in 
individual coverage under the high deductible coverage option of the school district’s  
health and hospitalization plan a monthly amount equal to the total monthly 
contribution identified in subsection (a) minus the monthly HSA contribution identified 
in subsection (c) and the monthly HSA administrative fees. 
 
(c)  The school district shall contribute an amount equal to one-half of the 
applicable deductible to the HSA of each eligible employee employed by the school 
district who qualifies for and is enrolled in individual coverage under the high 
deductible coverage option of the school district’s health and hospitalization plan.  
Such contributions shall be made monthly on a pro rata basis.  Such employees shall 
also be eligible, through the Flex Choice Plan, to make pre-tax contributions to the 
HSA via salary reduction.  The school district shall select the vendor of the HSA to 
which such contributions shall be made.  Once deposited in an employee’s HSA, such 
contributions, whether made by the school district or via salary reduction, shall not be 
subject to restriction by the school district and the employee may access and/or 
transfer such funds to a different HSA to the fullest extent permitted by law.  Such 
employees also shall be eligible to participate in a Limited Scope Health Care 
Reimbursement Plan through the Flex Choice Plan, which shall allow reimbursement 
of medical expenses to the fullest extent permitted by law for an individual receiving 
contributions to an HSA. 
 

Subd. 5.  Changes in Coverage under High Deductible Coverage:  If an eligible employee 
who qualifies for and is enrolled in coverage under the high deductible coverage option of the 
school district’s health and hospitalization plan changes the type of coverage during a 
calendar year (e.g., from individual coverage under the high deductible coverage option to 
family coverage under the high deductible coverage option;  from family coverage under the 
high deductible coverage option to individual coverage under the high deductible coverage 
option;  from family or individual coverage under the high deductible coverage option to no 
coverage under the high deductible coverage option), the school district’s contribution to the 
employee’s HSA shall change accordingly.  The change in the amount of HSA contributions 
shall be effective coincident with the change in the type of coverage under the high deductible 
coverage option. 
 

Section 3. Dental Insurance: 
 

Subd. 1. Individual Coverage:  Effective July 1, 20202022, School District shall contribute a 
sum not to exceed $75 per month toward the cost of the premium for individual coverage for 
each eligible employee employed by the School District who qualifies for and is enrolled in 
the School District’s dental insurance plan.  Additional cost of the premium, if any, shall be 
borne by the employee and paid by payroll deduction. 
 
Subd. 2. Dependent Coverage:  Effective July 1, 20202022, the School District shall 
contribute a sum not to exceed $135 per month toward the cost of the premium for dependent 
coverage for each eligible employee employed by the School district who qualifies for and is 
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enrolled in the School District’s dental insurance plan.  Any additional cost of the premium 
shall be borne by the employee and paid by payroll deduction. 
 

Section 4. Group Income Protection:   The School District will pay each month 100 percent of the 
current premium for income protection insurance for each full- time employee. The income protection 
plan shall include the following: 
 

Subd. 1. Benefits begin after ninety (90) calendar days of total disability. 
 
Subd. 2. The monthly income benefit shall be 662/3 percent of basic monthly earnings 
(exclusive of any additional compensation from this district or any other source). 
 

Section 5. Life Insurance:  The School District will pay each month 100 percent of the life insurance 
premium for a $60,000 term-life insurance policy for each full timefull-time employee with the 
individual employee effective July 1, 20202022. 
 
Section 6. Claims Against the School District:   The parties agree that any description of insurance 
benefits contained in this Article is intended to be informational only and the eligibility of any 
employee for benefits shall be governed by the terms of the insurance policy purchased by the 
School District pursuant to this Article. It is further understood that the School District's only obligation 
is to purchase an insurance policy and pay such amounts as agreed herein and no claims shall be 
made against the School District as a result of a denial of insurance benefits by an insurance carrier. 
 
Section 7. Duration of Insurance Contribution:   An employee is eligible for contributions as provided 
in this Article as long as he/she is a full- time employee of District No. 917. Upon termination of 
employment, all district contribution shall cease, effective on the last working day, except as specified 
in Subdivisions 1, 2, and 3 hereof. 

 
Subd. 1.   The School District shall continue its contribution to health and dental insurance 
costs for disabled employees until long term disability coverage becomes effective to a 
maximum of three (3) calendar months following the employee's last day of work. 
 
Subd. 2.   The School District shall continue its contribution to health and dental insurance 
costs for employees who retire pursuant to Article XVI of this agreement for three (3) calendar 
months following the employee's last day of work. 
 
Subd. 3.  An employee who resigns or is a student assistant completing a temporary work 
agreement at on or before the end of the academic school year, where the employee’s 
resignation date is the last student contact day or during the extended school year (ESY) 
program shall be eligible during the summer monthsJuly and August for insurance benefits 
coverage at district expense as defined in Article VIII, provided they have met the 1020 hour 
requirement defined in Section 8. Eligibility, Subd.1 of this article. 
 

Section 8. Eligibility:    
 

Subd. 1.  To be eligible for the full benefits of this Article, employees must be a regular full-
time employee employed at least 1020 hours per year.  Employees employed for less than 
1,020 hours per year but at least 510 hours per year shall be eligible for the benefits of this 
Article on a pro rata basis.  Employees whose start of work date would preclude compliance 
with the hour requirement during the remainder of the regular academic year shall, 
nevertheless, be deemed to meet the hour requirement provided that their work schedule is 
such that hours of employment would have been attained had the employee begun work at 
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the beginning of the academic year.  Short-term or intermittent employees shall not be eligible 
for the benefits of this Article. 
 
Subd. 2.  Employees shall be eligible during the summer months insurance benefits coverage 
at district expense where the employee will continue to pay the employee contribution of the 
benefits costs while the District will continue to pay the District contribution as defined in 
Article VIII, if they have met the eligibility listed in Section 8, Subd. 1 of this article. provided 
they have met the 1020 hour requirement defined in Subd. 1. 
 
 
 
 
 

ARTICLE IX 
LEAVES OF ABSENCE 

Section 1. Sick Leave: 

Subd. 1. All full-time employees in their first and second year of employment shall earn  sick 
leave at the rate of one day for each month of service in the employment of the  School 
District, which is equivalent to nine (9) days for each school year and beginning  with their 
third year of employment shall earn sick leave at the rate of one and one-ninth  (1-1/9) days 
for each month of service in the employ of the School District, which is  equivalent to ten 
(10) days for each school year. All full-time employees shall be given a  credit of nine (9) or 
ten (10) sick days at the beginning of each school year. While employees can access sick 
days immediately, since sick leave accrues for each month of service, should the employee 
leave the district or take a leave of absence, sick leave will be prorated up to the day they 
leave the district or go on a leave. Additional  sickAdditional sick leave hours shall be 
awarded to employees working extended duty day  assignments (exceeding 177 days/year), 
proportional to the number of additional days  worked, rounded to the nearest hour. An 
employee on a medical or parental leave under this article shall retain their number of 
personal and sick leave days, and other accrued benefits, if any, earned up to the date that 
the employee went on leave for use during the employee’s leave of absence, as noted in 
sections two (2) and three (3) of this article, and accrual will continue so long as the 
employee is using paid leave. No additional paid leave days, or other benefits shall accrue 
for the period of time that the employee is on unpaid leave. For purposes of this Subd. 1, 
summer school  assignments are not considered extended duty day assignments. 

Subd. 2. Unused sick leave days may accumulate without limit. 

Subd. 3. After three (3) consecutive days of absence due to illness, or when there is  
probable cause to support the belief that an employee is misrepresenting the use of  leave 
for illness, the District may require an employee to furnish a medical certificate  from a 
qualified physician indicating the absence was due to illness or disability in order  to qualify 
for sick leave pay. In the event that a medical certificate will be required, the  employee will 
be so advised. The final determination as to the eligibility of an employee  for sick leave is 
reserved to the School Board. 

Subd. 4. Sick leave allowed shall be deducted from the accrued sick leave days earned  by 
the employee. 

Subd. 5. Sick leave pay shall be approved upon request. 
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Subd. 6. An employee may request use of hours from their current year’s sick leave 
allocation for up to one (1) day of paid leave to be absent due to an unavoidable 
emergency situation. Emergency situations include events like transportation issues, 
unexpected home maintenance, unexpected lack of childcare. The use of such leave will 
be granted at the sole discretion of the superintendent or their designee and is not subject 
to the grievance procedures. 

 

Subd. 67. An employee who is entitled to sick leave pay, who is then receiving Worker's  
Compensation, may not be paid sick leave pay in an amount greater than the difference  
between such Worker's Compensation and his/her basic salary. 

Subd. 78. Each year it shall be the option of each bargaining unit member to contribute in  
(1) one hour increments up to (7) seven hours of personal leave to a student work related  
workers’ compensation sick leave bank. On or before June 1 of each year, the business  
office will electronically notify bargaining unit members to indicate whether or not they 
wish to contribute to the student work related injury workers compensation sick leave bank.  
The leave bank shall be administered by the President or Vice President of the  Association 
and the Superintendent. The student work related injury workers’ compensation  sick leave 
bank shall be used for requests from unit members for up to three (3) days of  pay if the 
injury is of such duration that it does not provide for a Minnesota Workers’  compensation 
wage loss benefit. Eligibility decisions are not subject to the grievance  procedures. 

Subd. 89. Employees who use two or less sick leave days during the regular student  
school year will receive a $100 stipend in their June 30 pay checkpaycheck. An employee 
must  have been employed prior to October 1 to be eligible for this stipend. 

Section 2. Medical Leave:   

Subd. 1. Personal Medical Leave of Absence: An employee who is unable to work  because 
of a personal illness or disability may, upon written request to human  resources per 
procedure outlined on the School District’s website, be granted a  medical leave of absence. 
Such leave shall run concurrently, that is at the same time,  with Family Medical Leave Act 
(FMLA) provisions, if the employee is eligible under  FMLA as noted in subdivision two (2) 
of this section. The employee’s accrued paid  leave must be exhausted before the employee 
transitions to an unpaid personal medical leave of absence. 

Maternity Pregnancy Leave: The start of a personal physical disability absence for prenatal 
care,  pregnancy, delivery, and recovery from childbirth shall be determined by the  
employee’s physician. The end of a personal physical disability absence for  childbirth shall 
also be determined by the employee’s physician. This must be  communicated to the School 
District in writing. Leaves extending beyond the  physician’s documentation shall fall under 
parental leave and may be eligible under  the Family Medical Leave Act as noted in 
subdivision two (2) of this section .or may be eligible for continued District contributions to 
insurance costs as noted in section six (6), subdivision two (2).  

Subd. 2.  Family Medical Leave of Absence: In accordance with the Family Medical Leave 
Act (FMLA), eligible employees are entitled to twelve (12)  workweeks of unpaid leave within 
a rolling twelve (12)-month period. Non-contract  days, such as non-duty days, shall not 
count toward the twelve (12) workweeks and  accrued paid leave shall not be deducted. 

a)  FMLA Eligibility: Over the twelve (12) months prior to leave, employees must  have 
been employed with the School District for at least twelve (12) months  and worked 
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1,250 hours within the twelve (12)-month period preceding the leave. Any use of 
vacationpersonal leave, sick leave, or unpaid time off (non- duty days) are not counted 
toward the 1,250-hour benchmark. 

b)  Pursuant to law, FMLA Leave shall be granted for any of the following reasons: 

i.  The employee’s own serious health condition, as defined by the FMLA. 

ii. The employee’s need to care for an immediate family member (spouse,  child, 
parent) with a serious health condition, as defined by the FMLA. 

iii.The placement (adoption or foster care) or birth of a child up to one  year after 
the child’s birth or placement. 

c)  FMLA Leave will run concurrently, that is at the same time, with any paid leave  and 
any and all of the employee’s accrued paid leave must be exhausted  before the 
employee transitions to an unpaid leave of absence. 

d)  Spouses who work for the School District shall be allowed a combined total  of 
twelve (12) weeks unpaid FMLA leave during any twelve (12)-month period  for the 
birth or adoption of a child, or to care for a parent’s serious health  condition. However, 
the combined limitation does not apply to FMLA leave  taken by one spouse in the 
School District to care for the other spouse in the  School District. 

Subd. 3. Notification and Request for Medical Leave: An employee must give  written notice 
to human resources requesting a medical leave of absence at least three (3) calendar 
months before the beginning of the requested medical leave or within 24 hours of receipt of 
notice of arrival of an adopted child, if notice is received less than three (3) calendar months 
before the leave start date, or as soon as possible following the onset of a serious health 
condition. The request for medical leave shall adhere to procedure outlined on the School 
District’s website. 

Subd. 4. Medical Verification: The employee shall be required to provide the School District 
with medical verification from a qualified healthcare provider for their own or the family 
member’s serious health condition when requesting the leave of absence. 

Subd. 5. Returning from Medical Leave: An employee on a medical leave of  absence under 
this Section must notify human resources or his/her administrative  designee in writing, five 
typically scheduled days of employment of  his/hertheir intention to return from  leave. 

a)  If the employee is returning from a personal medical leave of absence, the employee 
must also provide medical verification from a qualified healthcare provider of the 
employee’s release from medical restrictions allowing them to return to full capacity at 
work. 

The employee may provide medical verification from a qualified healthcare provider of 
the employee’s work restrictions due to the employee’s serious medical condition, and 
the School District will attempt to accommodate those restrictions if possible. 

b)  Upon return from a medical leave, the employee shall be returned to the former 
position held from which the employee was granted the leave, or an equivalent position 
should that position no longer be available or the School District determines the timing 
of the employee’s return would interfere with student achievement. 
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Subd. 6.  Probationary Period:  Periods of time for which the employee is on medical leave 
may extend the employee’s probationary period.  

Section 3. Parental Leave: 

Subd. 1. An employee shall be afforded a parental leave of absence of no more  than twelve 
(12) months in duration for the care of a newborn child or an adopted  child, provided that 
the employee is caring for the child on a full-time basis. The  parental leave will run 
concurrently, that is at the same time, as family medical  leave should the leave be an FMLA-
qualified leave of absence., though the employee may be eligible for continued District 
contributions to insurance costs as noted in section six (6), subdivision two (2).  

Subd. 2. Notification and Request for Parental Leave: An employee shall give  written notice 
to human resources, per procedure outlined on the School  District’s website, requesting a 
parental leave of absence at least three (3) calendar months before the beginning of the 
requested leave or within 24 hours of receipt of notice of the arrival of an adopted child, if 
notice is received less than three (3) calendar months before the leave start date. 

Subd. 3. Returning from Parental Leave: For partial school year leaves, an employee on a 
parental leave of absence under this Section must confirm with human resources his/her 
intention to return from parental leave at least two (2)  weeks prior to his/her approved leave 
end date. For full-year leaves, an employee on a parental leave of absence under this 
Section must confirm with human  resources or his/her administrative designee in writing, 
his/her intention to return from parental leave at least six (6) weeks prior to the end of his/her 
leave. 

Upon return from a parental leave, the employee shall be returned to the former position 
held from which the employee was granted the leave, or an equivalent  position should that 
position no longer be available or the School District determines the timing of the employee’s 
return would interfere with student  achievement. 

Subd. 4. Failure of the employee to return from a parental leave pursuant to the agreed 
upon return date with the School District, may constitute job abandonment and be grounds 
for termination. 

Subd. 5. Probationary Period: Periods of time for which the employee is on parental leave 
will extend the employee’s probationary period.   

Section 4. Civic Duty/Military Leave 

Subd. 1. Jury Duty: An employee summoned to serve on a jury may request  to be excused 
from such jury service. Employees who are not excused will be permitted time off without 
the loss of pay contingent upon the employee  reimbursing the School District any fees / per 
diem received from the court for said jury duty. Any allowable expenses reimbursed by the 
court, such as mileage,  parking, and meals, may be retained and are the sole responsibility 
of the  employee to seek through the court. The District shall assume no responsibility  to 
seek reimbursement, nor pay reimbursement for said expenses. 

Subd. 2. Subpoenaed Witness: An employee subpoenaed in cases involving the School 
District or students (e.g., a parent custody case) served within the School District, will be 
permitted time off without the loss of pay and will be allowed to retain any allowable 
expenses reimbursed by the court. An employee subpoenaed in cases unrelated to the 
School District, will be permitted time off and use of paid or unpaid leave will be at the 
discretion of the Superintendent.  Any allowable expenses reimbursed by the court, such as 
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mileage, parking, and meals, may be retained and are the sole responsibility of the 
employee to seek through the court. The District shall assume no responsibility to seek  
reimbursement, nor pay reimbursement for said expenses. 
 
Subd. 3. Military: Military leave shall be granted pursuant to State and Federal  laws. 
 

Section 5. General Unpaid Personal Leave 
 

Subd. 1. An employee shall be afforded a general unpaid personal leave of absence, subject 
to the provisions in this section and District policy 464, through written request from the 
employee to the Superintendent. Any leave within this section must also be approved by 
the School Board if it extends beyond five (5) days. The granting of such leave shall be at 
the sole discretion of the School  Board. 
  
A general leave may be granted by the School Board for extended personal illness, 
extended illness of the employee’s immediate family member, additional educational 
requirements, or other reasons acceptable to the School Board. 
  
Subd. 2. A general leave of absence pursuant to this section shall be leave without pay and 
the employee will not be permitted to use accrued leave to subsidize his/her general leave 
of absence. 

Subd. 3. An employee on an approved general leave of absence for a full school year or the 
spring semester of the school year, shall notify the Superintendent in writing of his/her 
intention to return for the upcoming fiscal year no later than April 1 of the leave fiscal year. 
For partial school year leaves, an employee on a general leave of absence under this Section 
must notify the Superintendent in writing, of his/her intention to return from general leave at 
least one (1) month prior to his/her approved leave end date. 

 Section 6. Insurance Implications   

Subd. 1. Qualified FMLA Leaves: An employee on a leave under this article that qualifies  per 
the Family Medical Leave Act (FMLA) is eligible to continue to participate in group insurance 
programs, if permitted under the insurance policy provisions, and shall continue to pay the 
employee contribution to the insurance premium for any month during which the FMLA-
qualified leave falls. 

Subd. 2. Pregnancy/Parental Leaves: For any employee who takes an approved pregnancy 
or parental leave under this article that does not qualify for Family Medical Leave Act (FMLA) 
and who has worked for the District for at least one calendar year, the District will continue to 
pay the District’s contribution towards health insurance for up to eight (8) weeks of the leave, 
if the employee is on the District’s health insurance plan, no matter if the employee is using 
paid or unpaid days. If the employee fails to return to work following the leave, the employee 
must refund the District the costs of the full insurance premium for any month in which the 
employee did not work at least one day. 

Subd. 23. Other Leaves: For leaves under this article that do not qualify per the FMLA, the  
employee shall pay the full insurance premium (School District and employee contributions) 
for any month in which the employee does not work at least one (1) day.  

Subd. 3. Payment: The employee is responsible for paying the School District business  
office the monthly amounts due for any insurance programs the employee wishes to  retain 
in advance of the end of the corresponding month on such a date determined by  the School 
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District. However, the employee may elect to discontinue insurance  programs. The right to 
continue participation in such group insurance programs shall 
automatically discontinue upon termination of employment, except as otherwise provided  by 
law. 
  
Subd. 4.  If the injury is related to the work assignment, an employer and active employee’s 
insurance contribution will continue during a qualified workers compensation injury. 
 

Section 7. Accrued Benefits: 
 

Subd. 1. Employees on Medical or Parental Leaves: An employee on a medical or parental  
leave under this article shall retain his/her number of personal and sick leave days, and  other 
accrued benefits, if any, up to the date that the employee went on leave for use during the 
employee’s leave of absence, as noted in sections two (2) and three (3) of this  article, and 
accrual will continue so long as the employee is using paid leave. No additional paid leave 
days, or other benefits shall accrue for the period of time that the employee is on unpaid 
leave. 

Subd. 2. Employees on General Leaves: An employee on a general leave under this article  
shall retain his/her number of personal and sick leave days, and other accrued benefits, if  
any, up to the date that the employee went on leave for use upon the employee’s return  from 
leave. No additional paid leave days or other benefits shall accrue for the period that the 
employee is on unpaid leave. 

Section 8.  Failure to Return to Work from a Leave of Absence: Failure of the employee to return 
to work from a leave of absence pursuant to this Article shall constitute grounds for termination 
by the School District. 

Section 9. Death and Illness: 

Subd. 1.  An employee may  be granted up to five (5) days absence with pay due to the 
death of the employee's  spouse, child, step-child, parent, brother, sister, parent-in-law, son-
in law, daughter-in-law, or grandchild. Up to three (3) days absence may be granted  with 
pay for the death of the employee's grandparent, brother-in-law or sister-in-law, or significant 
person.  The leave set forth in this section is non-accumulative and shall  not be deducted 
from sick leave. 
 
Subd. 2. Upon approval of the superintendent or his/her designee, an employee may be 
granted up to 160 hours per calendar year of accumulated sick leave for illness  or injury, for 
the following: an employee’s spouse, child, child over 18, step-child, grandchild, parent, 
grandparent, step-parent, sibling or significant person for which care is required for such 
reasonable period as the  employee’s attendance may be necessary. This leave will be 
granted under the same  terms the employee is able to use sick leave benefits for their own 
illness. Time will be  deducted from sick leave. 

Subd. 3. Additional absence for severe illness or death for persons identified in Subd. 1  and 
Subd. 2 may be granted at the sole discretion of the superintendent whose decision  is final 
and binding and is not subject to the grievance procedure. 

Subd. 4. Absence for the severe illness or death of persons not designated in Subd. 1  or 
Subd. 2 may be granted at the sole discretion of the Superintendent, whose decision  is 
final and binding and is not subject to the grievance procedure. Time used in this  
subdivision will be deducted from the employee’s sick leave. 

Section 10. Personal Leave:   
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Subd. 1. Eligibility: 
 

(a)  Effective July 1, 20202022, employees will receive personal leave days  per the 
following schedule: 
 
In Year 1-3 of continuous employment 1 day 
In Year 4-7 of continuous employment 2 days  
In Year 8+ of continuous employment 3 days 

Personal leave shall be allowed to accumulate to a total of five (5) days.  

The first year of employment shall be defined as any days of employment prior to  the last 
student day of the regular school calendar in the first employment  agreement. The next 
regular school calendar becomes the second year of  employment with each successive 
school calendar year adding to the years of  employment. 

(b)    Denial of requests for the use of personal leave by the immediate  
supervisor may be appealed to the Superintendent. 

(c)   An employee may be granted leave without pay at the sole discretion of  the 
superintendent, in accordance with school board policy. 

(d)    An employee may request use of their current year’s sick leave allocation  for 
up to one (1) day of paid leave to be absent due to an unavoidable  

emergency situation if they do not have any personal leave available from the  
current year allocation and their previous years’ accumulation. The use of such 

leave will be granted at the sole discretion of the superintendent and is not  subject to 
the grievance procedures. 

Subd. 2. The use of a personal leave day is subject to the approval of the School  District 
to ensure a minimum of disruption for the educational program. Accordingly, the  following 
limitations shall apply: 

(a)   A personal leave day normally shall not be granted for the day preceding  or the 
day following holidays or vacation periods and the first and last ten (10)  duty days of 
the school year. (When the licensed staff duty day calendar includes  a staff inservice 
or conference day, the day preceding, or the day following are  eligible for use of 
personal leave.) 

(b)    Personal leave requests may be denied on a particular day, if other  employees 
in the same bargaining unit have already been granted personal or  emergency 
leave which would be disruptive to the functioning of the particular  program. In 
addition, personal leave requests will not be approved on any day  which would 
exceed five percent (5%) of the total bargaining unit. 

  
Subd. 3. At the beginning of each contract year, employees will be credited with the  number 
of days of personal leave specified in Subd. 1, herein. Those employees who  have 
accumulated three (3) days of personal leave or more prior to the beginning of any  contract 
year shall receive a lump sum payment of $75.00 for each day beyond five for  which they 
become eligible in lieu of being granted additional days beyond five. Part time employees as 
defined in Section 11 of this Article IX shall be paid a pro rata portion  of the $75.00 per day 
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based upon the number of hours worked per year with 1020 hours  per year constituting full-
time.  
  
Subd. 4. Employees who are assigned to extended duty days as defined in Section 1,  Subd. 
1, of this Article IX, shall earn additional personal leave days on a pro rata basis  consistent 
with the number of additional days of assignment. The calculation of  additional days will be 
based upon the actual days worked in the preceding school year  (July 1 through June 30) 
and the number of years of service. The additional personal  leave days earned will accrue 
to the employee in the following year. Additional time will  be calculated to the nearest hour. 
  
Subd. 5. Personal leave must normally be requested three (3) business days in  advance 
or as soon as known. All requests with less than a three (3) business day  notice will need 
to include the reason for the request of personal leave. Personal leave  may be granted in 
increments of less than one full work dayworkday if approved by District  designee.  
  
Subd. 6. Personal leave accrued on the books at the time of an employee’s separation  from 
the district due to a reduction in force that is caused by an elimination of programs  or 
reduction in enrollment shall be reimbursed to the employee at the current substitute  
program assistant rate of pay. 

 
ARTICLE X 

PROBATIONARY PERIOD 
 
Section 1. Probationary Period:   An employee, under the provisions of this Agreement, hired before 
February 28, 2021, has met the probationary requirement. An employee, under the provisions of this 
Agreement, hired on or after February 28, 2021 and on or before June 30, 2022 shall serve a 
probationary period of two (2) calendar years from the date of (continuous) hire that will end on 
February 28, 2023, during which time the School District shall have the unqualified right to suspend 
without pay, discharge, or otherwise discipline such an employee. An employee, under the provisions 
of this Agreement, hired on or after July 1, 2022, shall serve a probationary period of one (1) calendar 
year from the date of continuous hire, during which time the School District shall have the unqualified 
right to suspend without pay, discharge, or otherwise discipline such an employee. In the event the 
School District terminates a probationary employee at the end of a school year and rehires the 
employee within four (4) months of the termination, the employee’s previous probationary 
employment period shall be credited toward their probationary period of two (2) calendar years from 
the date of (continuous) hire.  During the probationary period, the employee will receive two (2) 
performance appraisals during each calendar continuous year of employment using the District’s 
procedures of Board Policy 459.  The first appraisal shall occur prior to December 15 December 15 
and the second will occur prior to April 15 April 15. Probationary employees hired mid-year will 
receive two (2) performance appraisals prior to their one-year employment anniversary, as close to 
the December 15 and April 15 dates as practicable and no later than 30 calendar days before their 
one-year employment anniversary.  
 
Section 2. Completion of Probationary Period:   An employee who has completed the probationary 
period may be suspended without pay, discharged, or disciplined only for just cause by the School 
District subject to the grievance procedure. 
 

ARTICLE XI 
EMPLOYEE SUPERVISION 

 
Section 1.  Employee Improvement Plans: 
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Subd. 1.  Prior to formal or informal disciplinary procedures being employed in cases of minor 
misconduct or in cases where the behavior or poor performance does not constitute a serious 
infraction of the contract, district policies, rules or directives of superiors, the school district 
may, in its discretion, attempt to improve an employee’s performance and/or correct an 
employee’s behavior by implementing an “employee improvement plan.” 
 
Subd. 2.  The purpose of an employee improvement plan is to improve the employee’s 
performance up to the standards and expectations of the school district.  Should the 
employee fail to raise his/her level of performance to the school district’s expectations, or the 
behavior issues continue the school district may resort to the disciplinary measures 
delineated in Section 2 of this Article. 

Subd. 3.  All employee improvement plans will be placed in the employee’s personnel file 
along with any notations as to the employee’s progress in improving performance.  If 
requested by the employee, and by agreement with the supervisor, a letter of acceptable 
performance on the concerns in the improvement plan will be placed in the employee’s file. 

Section 2.  Employee Discipline: 
 

Subd. 1. Employee discipline is the school district’s process for assuring compliance with the 
terms and conditions of the collective bargaining agreement, Board policies and rules, 
directives issued by the employee’s supervisors or other administrators, and generally 
accepted norms of behavior. Discipline is intended to correct unacceptable behavior and 
improve performance. The school district shall render disciplinary measures only for just 
cause and shall ensure that employee rights to “due process” are protected. 

Subd. 2. Warnings and Reprimands: The school district shall typically follow a progressive 
discipline approach as outlined in this Article depending upon the gravity of the misconduct 
or the level of performance issues. The school district may, at its sole discretion, move 
immediately to a higher level of discipline, depending upon the severity of the misconduct or 
lack of performance. 

(a) Non-Disciplinary Warning or Counseling: Oral or verbal warnings or counseling may 
be issued to employees in the event of relatively minor infractions. Warnings or 
counseling, regardless of being written or verbal are not disciplinary and are not  grievable 
under Article XIV of this Agreement. An oral warning or counseling may be documented 
in the employee’s official personnel file pursuant to the school district’s sole discretion.  

(b) Written Reprimand: Written reprimands (Notices of Deficiency) may be issued by the 
school district for more serious misconduct or when warnings or counseling have not 
corrected the employee’s behavior or performance. Written reprimands will be placed in 
the employee’s official personnel file. Employees may respond in writing to written 
reprimands and such responses shall be placed in the employee’s official personnel file. 
Written reprimands are disciplinary in nature and may be grieved under Article XIV of this 
Agreement. The standards of review of a written reprimand is whether or not the written 
reprimand is false or inaccurate or is without just cause. Any written reprimand found 
through the grievance procedure to be false or inaccurate or without just cause will be 
expunged from the employee’s official personnel file. 

Subd. 3. Suspension Without Pay: An employee may be suspended without pay for just 
cause as described in this Article XI, Subd. 1. Suspension without pay is disciplinary in nature 
and is subject to the grievance procedure under Article XIV of this Agreement. In keeping 
with the just cause standard, an employee may be suspended without pay when other 
disciplinary measures have been applied without sufficient positive result, or immediately for 
violations of District policies or directives that warrant such discipline. 



26 
 

Suspension without pay shall take effect upon written notification from the Superintendent of 
Schools to the employee stating the grounds for suspension without pay. The employee shall 
have the right to invoke the grievance procedures set forth in Article XIV of this Agreement 
at the arbitration level provided written notification requesting arbitration is received by the 
superintendent within twenty (20) days after receipt of the written notice of suspension. 

The suspension without pay shall take effect upon receipt by the employee of the written 
notice of suspension without pay or shall take effect as otherwise indicated in the written 
notice of suspension without pay. The suspension without pay shall continue in effect for the 
time period provided in the written notice of suspension without pay or as otherwise decided 
by the school board, but not to exceed a period of thirty (30) work daysworkdays. 

Subd. 4. Termination for Cause: An employee who has passed the probationary period may 
be terminated for just cause.  

A termination of employment is disciplinary in nature and is subject to the grievance 
procedure under Article XIV of this Agreement. In keeping with the just cause standard, an 
employee’s employment may be terminated when other disciplinary measures have been 
applied without sufficient positive result, or immediate violations of District policies or directors 
that warrant such discipline. 

Subd. 5.  Paid Administrative Leave:  An employee may be put on a paid administrative leave 
during an investigation at the discretion of the District.  A paid administrative leave is not 
grievable pursuant to Article XIV of this Agreement.  If the investigation results in a 
disciplinary suspension without pay, the employee’s unpaid suspension time will not be 
retroactive to the start of paid administrative leave without mutual agreement. Further, 
previously scheduled absences will be honored during paid administrative leave.     

 
ARTICLE XII 

SENIORITY (Program Assistant and Classroom Assistant) 
 
Section 1. Seniority:  The parties recognize the principle of seniority within classification in the 
application of this Agreement concerning reduction (layoff) or increase in force, and reduction of 
working time, within qualification areas as defined by the School District. For purposes of this Article, 
the School District reserves the right to define reasonable qualifications within respective programs, 
program skills, position and job description. The exercise of seniority, therefore, shall be subject to 
the employee's qualifications within said areas. The parties agree that Program Assistants, and 
Classroom Assistants, and Intervener Assisants constitute separate seniority classifications and 
accordingly, a separate seniority list will be provided for each individual classification.  An employee 
will have rights only within their particular seniority classification under the provisions of this Article.  
 
Section 2. Seniority Date:   For purposes of this article, an employee's seniority date shall be the first 
work day of continuous employment with the School District. An employee shall acquire a seniority 
date upon completion of the probationary period as defined in this Agreement and upon acquiring 
seniority.  If more than one employee has the same seniority date, the tie in seniority shall be broken 
by lot.  If an employee changes their assistant assignment their seniority date remains the first work 
day of continuous employment with the School District for the purpose of seniority date and 
placement on seniority list. 
 

Subd. 1.   This article does not apply to an employee holding the position of student assistant.  
If a student assistant accepts an assignment as a Program Assistant or Classroom Assistant, 
their seniority date will be the first work day of continuous employment with the school district 
for placement on the seniority list. 
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Subd. 21.  An employee covered under this Article in the contract agreement may challenge 
their placement order (credit) on their District Seniority list.   The challenge must be submitted 
to the office of Human Resources and Local 4242 in writing.  The District will respond in 
writing to the employee, within 10 business days of receiving the challenge, with documented 
verification of first work day of continuous employment.  Subd. 1 is subject to Article XIV 
Grievance Procedure. 

 
Section 3. Loss of Seniority:   An employee shall lose his/her seniority standing upon written 
resignation of employment, discharge for cause, or after a twelve (12) month continuous lay off, as 
defined in Section 1, hereof. 
 

Subd. 1.  Employees projected to be affected by a reduction in force (layoff) will be notified 
by their immediate supervisor as soon as practicable.  Official notice of ending date of 
employment will be sent to employee from the school district by certified mail. 
 
Subd. 2.  Employees shall be identified for reduction in force (layoff) in inverse order of 
seniority.   
 
Subd. 3.  An employee terminated for reduction in force (layoff), may provide the office of 
human resource his/her name with mailing address to receive notice of availability of 
positions for recall.    The employee is responsible for providing current mailing address for 
twelve (12) months when requesting job openings through district mailings.   
 

Section 4. Seniority Lists:   Seniority lists shall be published no later than February 15 each year. 
The list shall indicate the employees' seniority date. The list shall be posted at each school facility 
where possible. 
 
Section 5:   Recall: 

 
Subd. 1.  No new employees will be employed by the School District while a qualified 
employee is on recall for a reduction in force (layoff) as defined in Section 1 hereof.  The 
order of recall will be determined by the seniority order of persons on recall who meet 
qualifications as defined in Section 1, hereof.  An employee terminated due to reduction in 
force (layoff) shall have recall rights until June 30th of the following fiscal year. 
 
Subd. 2.  Notice of recall will be sent by certified mail to the most current address the 
employee has provided on file and will include program, site, hours and assignment title. 
 
Subd. 3.  The employee will have 14 calendar days upon receipt of mailing to notify the School 
District of acceptance of position and reinstatement of employment. 
 
Subd. 4.  If recalled by the District within 12 months (365 days) after the date of layoff, 
seniority date will be the  seniority date at time of reduction in force (layoff).  Article XII is 
subject to Article XIV Grievance Procedure. 
 

 
 

 
ARTICLE XIII 

OTHER BENEFITS 
 
Section 1.  The School District agrees to reimburse for tuitions, fees, membership and association 
fees which are approved in accordance with District Policy 486.  
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Section 2. Travel Expense:   Employees required by the School District to use their own vehicles in 
the performance of their duties shall be reimbursed for such travel at the rate as prescribed by School 
Board policy. 
 

ARTICLE XIV 
GRIEVANCE PROCEDURE 

 
Section 1. Grievance Definition:   A "grievance" shall mean an allegation by an employee(s) resulting 
in a dispute or disagreement between the employee(s) and the School District as to the interpretation 
or application of terms and conditions of employment insofar as such matters are contained in this 
Agreement. 
 
Section 2. Representative:   The employee, administrator or School District may be represented 
during any step of the procedure by any person or agent designated by such parties to this 
Agreement to act in their behalf. 
 
Section 3. Definitions and Interpretations: 
 

Subd. 1.  Extension:  Time limits specified in this Agreement may be extended by mutual 
agreement. 
 
Subd. 2.  Days:   Reference to days regarding time periods in this procedure shall refer to 
calendar days. 
  
Subd. 3.  Filing and Postmark:  The filing or service of any notice or document herein shall 
be timely if it is personally served or if it bears a certified postmark of the United States Postal 
Service within the time period. 

 
Section 4. Time Limitation and Waiver:   Grievances shall not be valid for consideration unless the 
grievance is submitted in writing to the School District's designee, setting forth the facts and specific 
provision of the Agreement allegedly violated, and the particular relief sought within twenty-five (25) 
days after the date of notification of the event the grievance occurred. Failure to file any grievance 
within such period shall be deemed a waiver thereof. Failure to appeal a grievance from one level to 
another within the time periods hereinafter provided shall constitute a waiver of the grievance. An 
effort shall first be made to adjust an alleged grievance informally between the employee and the 
School District's designee. 
 
Section 5.  Adjustments of Grievance:   The School District and the employee shall attempt to adjust 
all grievances which may arise during the course of employment of any employee within the School 
District in the following manner: 
 

Subd. 1.  Level 1:   If the grievance is not resolved through informal discussions, the School 
District designee shall give a written decision on the grievance to the parties involved within 
ten (10) days after receipt of the written grievance. 
 
Subd. 2.  Level II:   In the event the grievance is not resolved in Level I, the decision rendered 
may be appealed to the superintendent of schools, provided such appeal is made in writing 
within fifteen (15) days after receipt of the decision in Level I. If a grievance is properly 
appealed to the superintendent, the superintendent or his/her designee shall set a time to 
meet regarding the grievance within fifteen (15) days after receipt of the appeal. Within ten 
(10) days after the meeting the superintendent or his/her designee shall issue a decision in 
writing to the parties involved. 
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Section 6.  School Board Review:  The School Board reserves the right to review any decision issued 
under Level I or Level II of this procedure provided the School Board, or its representative notifies 
the parties of its intention to review within ten (10) days after the decision has been rendered. In the 
event the School Board reviews a grievance under this section, the School Board reserves the right 
to reverse or modify such decision. 
 
Section 7.  Denial of Grievance:  Failure by the School District or its representative to issue a decision 
within the time periods provided herein shall constitute a denial of the grievance and the employee 
may appeal it to the next level. 
 
Section 8.  Arbitration Procedures:  In the event that the employee and the School District are unable 
to resolve any grievance, the grievance may be submitted to arbitration as defined herein. 
 

Subd. 1. Request:  A request to submit a grievance to arbitration must be in writing signed 
by the aggrieved party, and such request must be filed in the office of the superintendent 
within ten (10) days following the decision in Level II or School Board review, whichever is 
applicable, of the grievance procedure. 
 
Subd. 2.  Prior Procedure Required:  No grievance shall be considered by the arbitrator which 
has not been first duly processed in accordance with the grievance procedure and appeal 
provisions. 
 
Subd. 3.  Selection of Arbitrator:  Upon the proper submission of a grievance under the terms 
of this procedure, the parties shall, within ten (10) days after the request to arbitrate, attempt 
to agree upon the selection of an arbitrator. If no agreement on an arbitrator is reached, either 
party may request the Bureau of Mediation Services to appoint an arbitrator pursuant to M.S. 
§ 179.70, Subd. 4, providing such request is made within twenty (20) days after the request 
for arbitration. The request shall ask that the appointment be made within thirty (30) days 
after the receipt of said request. Failure to agree upon an arbitrator or the failure to request 
an arbitrator from the Bureau of Mediation Services within the time periods provided herein 
shall constitute a waiver of the grievance. 
 
Subd. 4.  Hearing:  The grievance shall be heard by a single arbitrator and both parties may 
be represented by such a person or persons as they may choose and designate, and the 
parties shall have the right to a hearing at which time both parties will have the opportunity to 
submit evidence, offer testimony, and make oral or written arguments relating to the issues 
before the arbitrator. The proceeding before the arbitrator shall be a hearing de novo. 
 
Subd. 5.  Decision:  The decision by the arbitrator shall be rendered within thirty (30) days 
after the close of the hearing. Decisions by the arbitrator in cases properly before him/her 
shall be final and binding upon the parties; subject, however, to the limitations of arbitration 
decisions as provided in the PELRA. The arbitrator shall issue a written decision and order 
including findings of fact which shall be based upon substantial and competent evidence 
presented at the hearing. All witnesses shall be sworn upon oath by the arbitrator. 
 
Subd. 6.  Expenses:  Each party shall bear its own expenses in connection with arbitration 
including expenses relating to the party's representatives, witnesses, and any other expenses 
which the party incurs in connection with presenting its case in arbitration. A transcript or 
recording shall be made of the hearing at the request of either party or if the request is mutual, 
the cost shall be shared. The parties shall share equally fees and expenses of the arbitrator 
and any other expenses which the parties mutually agree are necessary for the conduct of 
the arbitration. 
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Subd. 7.  Jurisdiction:  The arbitrator shall have jurisdiction over disputes or disagreements 
relating to grievances properly before the arbitrator pursuant to the terms of this procedure. 
The jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions 
of employment as defined herein and contained in this written Agreement; nor shall an 
arbitrator have jurisdiction over any grievance which has not been submitted to arbitration in 
compliance with the terms of the grievance and arbitration procedure as outlined herein; nor 
shall the jurisdiction of the arbitrator extend to matters limited or excluded by PELRA of 1971. 

 
Section 9.  Grievance Form:  A form which must be used for filing grievances shall be provided by 
the School District (Attachment C). Such form shall be readily accessible in all school buildings. 
 
Section 10.  Election of Remedies and Waiver:  A party instituting any action, proceeding or complaint 
in a federal or state court of law, or before an administrative tribunal, federal agency, state agency, 
or seeking relief through any statutory process for which relief may be granted, the subject matter of 
which may constitute a grievance under this Agreement, shall immediately thereupon waive any and 
all rights to pursue a grievance under this Article. Upon instituting a proceeding in another forum as 
outlined herein, the employee shall waive his/her right to initiate a grievance pursuant to this Article, 
or, if the grievance is pending in the grievance procedure, the right to pursue it further shall be 
immediately waived. This section shall not apply to actions to compel arbitration as provided in this 
Agreement or to enforce the award of an arbitrator. 
 

ARTICLE XV 
TRANSFERS, VACANCIES AND JOB POSTING 

 
Transfer, in the context of this article, means the change in work location within Intermediate School 
District #917’s various program sites.  All transfers shall be documented in writing.  A change in work 
assignment at the same work location is not considered a transfer under this article and is a 
management prerogative. 
 
Section 1.  Daily Job Site Transfer Request:  For purposes of this section, a daily job site transfer 
request of an employee is one that is made by an administrator when there is a need on a particular 
day or days due to employee absences or other extenuating needs in a classroom outside of the 
building normally assigned.  An employee may be requested to provide job coverage at a site other 
than their regular assigned building.  When possible, an employee will be notified the day before a 
transfer is needed.  If an assignment is expected to go beyond a day, the employee will be informed 
of the estimated number of days of the assignment, if known.   A change of work assignment at the 
regular assigned building is not considered a daily job site transfer request.    
 

Subd. 1.  The employee’s regular assignment work times will remain the same unless the 
employee and administrator mutually agree to a change in times.   Hours worked that exceed 
the regular assignment work times will be submitted on an employee time sheet. 
 
Subd. 2.  In the event the employee’s drive time from the temporary job site will exceed the 
normal end of day drive time and this creates a hardship for the employee, by mutual 
agreement with the administrator, the employee may be allowed to leave the temporary job 
site before the temporary job sites normal work day end time.   
 
Subd. 3.  Employee’s accepting working a daily job site transfer request will be reimbursed 
for mileage based on the round-trip miles from their regular assignment job site to the 
temporary job site in accordance with District Policy 412 and submission on the District 
Mileage Request Form.  If an employee’s personal vehicle is not available for travel and 
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alternative transportation options are not possible, there will be no retribution given to the 
employee. 
 
Subd. 4.  Job duties at a temporary job site that require specialized training will not be 
expected to be performed by an employee who has not received such training.   When an 
employee has concerns regarding their ability to meet the program needs of a temporary job 
site assignment, these concerns should be shared with the administrator making the request.  
There will be no retribution given to an employee who is not trained for the duties of other 
sites. 
 
Subd. 5.  When an employee decides to decline a request for a daily job site transfer, they 
must discuss their decision with the administrator before the daily job site transfer is finalized. 
 

Section 2.  Involuntary Transfers:   Notice of involuntary transfer shall be given to the employees of 
the department involved as soon as practicable.  A list of open bargaining unit positions in the school 
district shall be made available to all employees being involuntarily transferred or reassigned.  Such 
employees may apply for positions in order of preference to which they desire to be transferred. 
 
Section 3.  Decision:    
 

Subd. 1.  The involuntary transfer will be given to the least senior employee in the 
site/program, whenever possible subject to the provisions of Subdivisions 2 through 4, below. 
 
Subd. 2.   Programmatic considerations, employee qualifications, employee preference, and 
seniority shall be used by the school district when filling vacancies and rotating or transferring 
staff. 
 
Subd. 3.   Staff not selected for vacant or open positions or staff being involuntarily 
reassigned shall, upon written request, be afforded an opportunity to meet with the 
Superintendent regarding such decision. 
 
Subd. 4.   Notwithstanding the provisions of this Article, it is understood and agreed that the 
final choice relating to staffing decisions remains in the discretion of the School District. 
 

Section 4.  Voluntary Transfers:   Voluntary transfers shall be available to all employees based on 
the qualifications of the individual and the needs of the district. 
 

Subd. 1.  Employees shall have the right to apply for open positions within the District for 
which they are qualified.  Qualification shall be determined by the skills, experience, 
performance of the individual applying, and the requirements of the position applied for.  The 
District shall determine the qualifications required.  When qualifications are equal, seniority 
shall be the deciding factor between several applicants.  The District shall inform the union 
president by email as soon as the position is filled, stating employee name, program 
assignment, site location, hours and salary. 
 
Subd. 2.  Any employee who wishes to be considered for a transfer to a location or program 
when an opening is posted must apply through the District’s application system.   
Consideration will be given to these requests based upon criteria described in Subd. 1 above 
and the needs of the district.  When qualifications are equal, seniority shall be considered. 
 
Subd. 3.   Notwithstanding the provisions of this Article, it is understood and agreed that the 
final choice relating to staffing decisions remains in the discretion of the school district. 
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Section 5.  Definition, Vacancies and Job Posting:   For purposes of this section, a regular vacancy 
is defined as one anticipated to last for more than one school year when an employee is to be added 
in the bargaining unit, the allocation of additional employees, or a regular position becomes available 
due to an employee leaving.  The posting requirement shall not apply when the district is making 
administrative transfers or reassignments within the bargaining unit. 
 
Vacancies for bargaining unit positions shall be posted on the district website and a notice will be 
sent to each employee’s school email.  Positions will be posted for a minimum of five working days 
before the position is permanently filled.   Each posting will include the position, hours, site 
assignment if known, and program assignment.   Employee access to district computers will be 
provided during the normal work day and conditions for use are set forth in School District Policy.   
 
Section 6.  New positions or extended day/hour positions:  In instances where positions providing 
additional hours or additional days of work or continuous employment are to be filled, preference for 
these positions shall be given first to the most senior qualified person applying within the program 
area of their normal assignment (ex:  TESA within TESA) and then to the most senior qualified person 
applying within 917.)   
 
Section 7.  Application for Vacancies:  To be considered for a vacancy posted under this Agreement, 
an employee must submit an application in writing. 
 
Section 8.  Mailed Notice:  Employees of the unit desiring to be personally notified of any vacancies 
occurring within the unit must provide the personnel office with a stamped, self- addressed envelope. 
If such an envelope is on file when a vacancy is posted, the School District will forward the vacancy 
notice to the employee. 
 

ARTICLE XVI 
SEVERANCE/EARLY RETIREMENT 

 
Section 1. Retiree Health Coverage: Health coverage following the termination of employment shall 
be made available to the extent required under, and in accordance with, Minnesota Statutes Section 
471.61, subd. 2b. The District makes no contribution towards the premium cost of such coverage. 
 
Section 52.  Cut-off Date:  The benefits of this article shall not apply to a member of this group 
employed after July 1, 2005. 
 
 
Section 13.  Eligibility:   Employees who have completed at least fifteen (15) years of continuous (to 
be defined as including any leave approved under other sections of this contract) employment with 
the School District, and who are at least fifty-five (55) years of age, or have completed thirty (30) 
years of continuous employment shall be eligible for severance pay pursuant to the provisions of this 
Article upon submission of a written resignation accepted by the School Board. Severance pay shall 
not be granted to any employee who is discharged for cause by the School District. This Article shall 
apply only to employees who retire after the execution of this contract and shall not be retroactive to 
any employee who retired prior to said execution date. 
 
Section 24.  Amount of Severance:  Eligible employees, upon retirement, shall receive as severance 
pay unused sick leave days, not to exceed thirtyfive (35) days. 
 
Section 35.  Notice:  To be eligible for the benefits of this section, unless waived by the School 
District, an employee must notify the School District not less than 45 calendar days prior to the 
proposed retirement date. 
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Section 46. Method of Pay-Out:   
 

(a) Subject to the limitations listed below, the school district will contribute an amount 
equal to the value of the employee’s severance pay directly into the School board approved 
403 (b) vendor account.  The retiree will not receive any direct payment from the school 
district for the severance pay. 
 
(b) The school district’s annual contribution into the School Board approved 403 (b) 
vendor account must not exceed the IRS contribution limit.  If the amount calculated in “A” 
exceeds the available limits in the year of separation, the excess amount will be paid out in 
cash and not be tax sheltered. 
 
(c) The school district contribution(s) into the approved 403 (b) vendor account will be 
made according to the same timeline as was provided for the direct payment of the severance 
pay. 
 
(d) The school district will make the severance pay contributions to the School Board 
approved 403 (b) vendor.  For purposes of calculating the maximum deferral limit, the school 
district will provide the retiree of approved vendors with contribution information for the 
previous twelve (12) months of employment.  The vendor had agreed to calculate the 
maximum deferral limit. 
 
(e) If an employee eligible for this benefit dies before terminating employment, the benefit 
will be paid to the estate of the deceased. 

 
Section 5.  Cut-off Date:  The benefits of this article shall not apply to a member of this group 
employed after July 1, 2005. 
 

ARTICLE XVII 
403(b) MATCHING CONTRIBUTION PLAN 

 
Section 1.  Eligibility:  To be eligible for this contribution, an employee must be regularly employed 
at least 1,020 hours during the contract year, and such benefits shall not apply to employees 
employed for a lesser time or substitute employees.  An employee must be in their second school 
year and thus will be eligible for an employer contribution in the employee’s second year of service.  
The first year of employment shall be defined as any days of employment prior to the last student 
day of the regular school calendar in the first employment agreement.   The next regular school 
calendar becomes the second year of employment with each successive school calendar year 
adding to the years of employment. 
 
Section 2.  Contribution:   Effective July 1, 20202022, the school district will contribute up to a 
maximum as listed in the following schedule, according to year of service. 
 
 
 
 
 
 
 

School Year 

Employee School District Maximum Total Contribution 

Matching Contribution Matching Contribution School District School District 

  Contribution and Employee 
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In continuous School 
Year 2-3 

$100  $100  $100 $200  

In continuous School 
Year 4-6 

$350  $350  $350  $700  

In continuous School 
Year 7-9 

$450  $450  $450  $900  

In continuous School 
Year 10-12 

$600  $600  $600  $1,200  

In continuous School 
Year 13-14 

$700  $700  $700  $1,400  

In continuous School 
Year 15+ 

$1,000  $1,000  $1,000  $2,000  

 
 
Section 3.  Authorization Agreement:   A salary reduction authorization agreement must be 
completed by the eligible employee by October 1 of the current year, for the employee to 
participate in the 403b matching contribution plan. 
 
Section 4.  Unpaid Leaves:   Employees on unpaid leaves may not participate in the matching 
program while on leave. 
 
Section 5.  Matching Requirement:   The School District's contribution, for the matching portion of 
Section 2, shall not exceed the employee's matching contribution.  
  

ARTICLE XVIII 
DURATION 

 
Section 1. Term and Reopening Negotiations:   This Agreement shall remain in full force and effect 
for a period commencing July 1, 20202022, through June 30, 20222024, and thereafter pursuant to 
PELRA.   If either party desires to modify or amend this Agreement commencing on July 1, 
20222024, it shall give written notice of such intent no later than May 1, 20222024.  Unless otherwise 
mutually agreed, the parties shall not commence negotiations more than ninety (90) days prior to the 
expiration of this Agreement. 
 
Section 2.  Effect:  This Agreement constitutes the full and complete agreement between the School 
District and the Union. The provisions herein relating to terms and conditions of employment 
supersede any and all prior agreements, resolutions, practices, School District policies, rules or 
regulations concerning terms and conditions of employment inconsistent with these provisions. 
 
Section 3.  Finality:   Any matters relating to the current contract term, whether or not referred to in 
this Agreement, shall not be open for negotiation during the term of this Agreement. 
 
 
 
 
 
 
 
 
 
Section 4.  Severability:   The provisions of this Agreement shall be severable, and if any provision 
thereof or the application of any such provision under any circumstances is held invalid, it shall not 
affect any other provision of this Agreement or the application of any provision thereof. 
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IN WITNESS WHEREOF, the parties have executed this Agreement as follows: 
 
 
DISTRICT #917 SPECIAL EDUCATION  INTERMEDIATE SCHOOL DISTRICT 917 
PROGRAM ASSISTANTS FEDERATION,   
LOCAL 4242 
 
 
 
________________________________  __________________________________ 
Dian EricksonTeresa Stiff       Dr. DeeDee Currier  
President, Local 4242     Chair 
 
 
 
_______________________________  __________________________________ 
Teresa StiffAmber Kneer        Melissa Sauser  
Vice-President, Local 4242    Clerk 
 
 
 
 
Dated:  November 10, 2020August 2, 2022    Dated:  November 10, 
2020August 2, 2022 
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SCHEDULE A 
 

SPECIAL EDUCATION ASSISTANTS 
 

20202022-2021 2023 SALARY SCHEDULE 
 
 

 
  STEP  B22-HQ  
 
1 18.27  
2 18.68  
3 19.09  
4 19.50  
5 20.06  
6 20.48  
7 20.90  
8 21.31  
9 21.97  
10 22.38  
11 22.86  
12 23.27  
13 23.76  

 

 2022-2023 

Step PA/CA HQ Intervener HQ 

1 $20.37 $23.37 

2 $20.62 $23.62 

3 $20.86 $23.86 

4 $21.16 $24.16 

5 $21.93 $24.93 

6 $22.38 $25.38 

7 $22.84 $25.84 

8 $23.30 $26.30 

9 $24.28 $27.28 

10 $24.74 $27.74 

11 $25.20 $28.20 

12 $25.66 $28.66 

13 $26.17 $29.17 
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SCHEDULE B 
 

SPECIAL EDUCATION ASSISTANTS 
 

20212023-2022 2024 SALARY SCHEDULE (changed to reflect November 2, 2021 MOA) 
 
 
 
   STEP  B22-HQ  
 

   
 
 1 18.5420.03 
 2 18.9520.28 
 3 19.3720.51 
 4 19.7920.81 
 5 20.5221.56 
 6 20.9522.01 
 7 21.3822.46 
 8 21.8022.91 
 9 22.7223.87 
 10 23.1424.33 
 11 23.6324.78 
 12 24.0525.23 
 13 24.5525.73 
 

 2023-2024 

Step PA/CA HQ Intervener HQ 

1 $20.72 $23.72 

2 $20.98 $23.98 

3 $21.21 $24.21 

4 $21.52 $24.52 

5 $22.30 $25.30 

6 $22.76 $25.76 

7 $23.23 $26.23 

8 $23.70 $26.70 

9 $24.69 $27.69 

10 $25.16 $28.16 

11 $25.63 $28.63 

12 $26.10 $29.10 

13 $26.61 $29.61 
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Appendix C 

 
GRIEVANCE REPORT FORM 

 
INTERMEDIATE SCHOOL DISTRICT 917 

 
 
 

Name________________________________________________________________________ 
 
Building______________________________________________________________________ 
 
Date Grievance Occurred________________________________________________________ 
 
Statement of Facts: 
 
 
 
 
 
 
 
 
 
 
Specific Provisions of Agreement Allegedly Violated: 
 
 
 
 
 
 
 
 
 
Particular Relief Sought: 
 
 
 
 
 
 
 
Date: ____________________________________  
 
 
 _____________________________________ 
 Signature of Grievant 
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Appendix D 
 

MEMORANDUM OF UNDERSTANDING  
 

Safe Learning Environment: 
  
It is very important to follow the safe and learning guidelines that the Federal and/or state controlling 
agencies declare.   If in any pandemic situation these guidelines are not set or  
renewed, then the Paraprofessional Union (Local 4242) shall have an option to notify the district of 
their intention of a meeting to discuss guidelines for a safe and sustainable learning environment for 
their members.  The process will be aligned with the existing meet and confer process.  Safety 
related concerns during the pandemic and the resulting changes in learning models may make it 
necessary to discuss contract related safety concerns. Whether it is a contract-related issue or an 
issue not covered by the contract, either party has the right to request a meeting at their discretion. 
Both parties agree that the safety of students and staff are very important.  Every effort will be made 
to meet as soon as practicable. 
  
If the district has a district committee for planning during a pandemic, the district will allow two (2) 
members from Paraprofessional Union (Local 4242) to be part of this committee. 
  
This Memorandum of Understanding will be in force from the date of contract approval until the end 
of the contract.  
  
  
  
___________________________   _____________________________ 
Local 4242 Representative    School Board Chair 
  
  
___________________________   _____________________________ 
Local 4242 Representative    School Board Clerk 
  
  
Dated: November 10, 2020August 2, 2022 
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Appendix E 

 
MEMORANDUM OF UNDERSTANDING 

Issue Study Committee 
Between 

ISD 917 (the Board) 
AND 

SPECIAL EDUCATION PROGRAM ASSISTANTS FEDERATION 
LOCAL #4242 (the Association) 

 
Leave Time: The Special Education Program Assistants Federation Local #4242 and  ISD 917 
school district, (collectively, the Parties) will utilize a joint working committee to examine current leave 
time categories included in the Master Agreement, as well as alternatives, including PTO,  to 
determine whether, and if so, how alternative leave structures might be utilized. The committee will 
work to develop guidelines and/or options for consideration by the Parties’ respective negotiating 
teams prior to the start of negotiations for the 2024-2026 Master Agreement. 
 
The Parties have agreed to the following plan: 
 
Timeline: The joint committee will complete its work prior to April 1, 2024. 
 
Committee Structure: The joint committee will be made up of representation from the Special 
Education Program Assistants Federation, Intermediate School District 917 Administration, 
Intermediate School District 917 Human Resources, and the Intermediate School District 917 School 
Board.    
 
 
WE, THE UNDERSIGNED, AGREE TO THIS MEMORANDUM OF UNDERSTANDING. 
 
the ASSOCIATION     the BOARD 
 
__________________________   ____________________________ 
 President      Board Chair 
___________________________   ____________________________ 
 Date: August 2, 2022     Date: August 2, 2022 
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LETTER OF UNDERSTANDING  
 
This Letter of Understanding is entered into between Intermediate School District 917 (hereinafter 
referred to as the School District) and Education Minnesota, Intermediate School District 917, Local 
4242 (hereinafter referred to as Local 4242) and the parties hereto agree as follows: 
  

1. The School District and Local 4242 are parties to a collective bargaining agreement 
governing terms and conditions of employment for employees covering the period July 1, 
2022, through June 30, 2024. 

 

 
2. The parties hereby agree as follows in developing and sustaining a mentorship program: 

 
Section 1. Purpose: The intention shall be to promote professional growth and development, 
which is intended to provide assistants with increased knowledge for student success and 
staff retention. 
  
Section 2. Guide:  The ISD 917 Paraprofessional Mentor Program Guide will be distributed 
to first-year employees during orientation. 
  
Section 3.  Mentoring First-Year Employees:   Shall be subject to the following: 
  

1. By an employees orientation date, each first-year employee will be assigned 
by the School District a non-probationary paraprofessional who will serve as 
a mentor.  If no non-probationary employee is available to serve as a mentor, 
a probationary employee may be assigned. 

  
2. Those employees who agree to participate as a mentor shall commit to one school year in 
the program. They will typically be assigned 1 to 4 or 5 to 8 mentees. 

  
3. The mentor and mentee shall fulfill the responsibilities described in the ISD 917 
Paraprofessional Mentor Program Guide. 

  
4. The mentor will receive a $400 for mentoring 1 to 4 mentees or a $800 stipend for mentoring 
5-8 mentees annually.  
  
IN WITNESS WHEREOF, the parties have executed this Letter of Understanding as follows: 
            
EDUCATION MINNESOTA,                       INTERMEDIATE SCHOOL 
INTERMEDIATE SCHOOL DISTRICT        DISTRICT NO. 917 
917, LOCAL 4242                               
  
 
_________________________                _________________________ 
President                                                   Chair 
  
_________________________                   _________________________ 
Chief Employee Negotiator               Clerk 

Dated:  August 2, 2022                          Dated:  August 2, 2022 
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LETTER OF UNDERSTANDING  
 
This Letter of Understanding is entered into between Intermediate School District 917 (hereinafter 
referred to as the School District) and Education Minnesota, Intermediate School District 917, Local 
4242 (hereinafter referred to as Local 4242) and the parties hereto agree as follows: 
  

1. The School District and Local 4242 are parties to a collective bargaining agreement 
governing terms and conditions of employment for employees covering the period July 1, 
2022, through June 30, 2024. 

 

 
2. The parties hereby agree as follows when any assistant performs a daily transfer: 

• When notified the day of the transfer, the assistant will be provided a stipend of $25 
each day. 

• If the transfer is longer than one day and the assistant is given notice of this in 
advance of each day of the assignment, the stipend will only be paid for the first day 
of the transfer. 

 
IN WITNESS WHEREOF, the parties have executed this Letter of Understanding as follows: 
            
EDUCATION MINNESOTA,                       INTERMEDIATE SCHOOL 
INTERMEDIATE SCHOOL DISTRICT        DISTRICT NO. 917 
917, LOCAL 4242                               
  
 
_________________________                _________________________ 
President                                                   Chair 
  
 

_________________________                   _________________________ 
Chief Employee Negotiator               Clerk 

  

  

Dated:  August 2, 2022                          Dated:  August 2, 2022 
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To: Negotiations Committee
From: Melissa Schaller, PhD, Executive Director of Student Services
Date: July 13, 2022
Re: 2022-2024 District 917 Special Education Program Assistants Federation Local #4242

AFT, NEA, Education Minnesota, AFLCIO and Intermediate School District 917
Negotiations

On July 7, 2022, Local #4242 and the personnel committee of the school board reached a
tentative agreement for the 2022-2024 ISD 917 Special Education Program Assistants
Federation Local #4242 AFT, NEA, Education Minnesota agreement. Below is a summary of
negotiations.

● Add one (1) additional professional development day.
● Reduce the probationary period to one (1) year.
● Eliminate the classification of Student Assistant and move the role to Classroom

Assistant-1:1.
● Clarification of sick leave language as well as notification of assignment language.
● Agreement in a memorandum of understanding to study leave options including PTO

prior to next contract negotiations.
● Allow for union time up to one hour for each orientation for new paraprofessionals.
● Provide insurance coverage for pregnancy/parental leave for up to eight (8) weeks for

paraprofessionals that have been employed in the district for at least one (1) year.
● Add a mentor program for paraprofessionals in a memorandum of understanding that

adds a stipend of $400 for 1-4 mentees and a stipend of $800 for 5-8 mentees.
● Add a stipend of $250 annually for paraprofessionals that are supine trained.
● Add $10 per hour for each hour spent training for paraprofessionals serving as

Professional Crisis Management trainers.
● Add an enhancement of $3 per hour to the salary schedule for Intervener Assistants and

pay a one time stipend of $1500 for national certification.
● Compensate missed breaks for paraprofessionals with a stipend of an additional $10 per

15 minutes.
● Add an hourly stipend of $3 per hour during student contact hours for paraprofessionals

performing delegated nursing duties for Licensed School Nurses that are absent.
● Add a memorandum of understanding to provide a stipend of $25 per day for transfers

that paraprofessionals are notified of the day of the transfer.
● Simplify and enhance longevity:



○ 10-14 years: $1/hour
○ 15-19 years: $2/hour
○ 20-24 years: $4/hour
○ 25 years and more: $7/hour

● Utilize the salary schedule agreed to in a memorandum of agreement during the
2021-2022 school year as the basis for wage negotiations.

● Add 1.7% to the salary schedule each year of the contract.
● Enhance insurance contributions as follows:

Copay plan - year one (1)
○ Add $16 to the individual copay plan
○ Add $32 to the family co-pay plan

Copay plan - year two (2)
○ Add $17 to the individual copay plan
○ Add $33 to the family co-pay plan

HSA plan - year one (1)
○ Add $28 to the individual HSA plan
○ Add $150 to the family HSA plan

HSA plan - year two (2)
○ Add $40 to the individual HSA plan
○ Add $100 to the family HSA plan

With enhancements outlined the total package for the paraprofessional agreement is 8.75%.



Superintendent Dr. Michael Favor Evaluation for July 2022 

 

On July 12th, 2022, the School Board of ISD #917 conducted a closed meeting to discuss the 
results of the superintendent evaluation for the 2021-2022 school year. All nine members of 
the board were present as was superintendent Dr. Favor. Previous to the meeting, board 
members were given an evaluation form electronically for them to fill out anonymously. Board 
members were asked if the 11 essential functions of a superintendent were “very evident,” 
“evident,”  “not evident” or “unsure” during the year. Majority of responses from board 
members were either “evident” or “very evident” with a few “unsure” responses. The board 
was then asked to evaluate Dr. Favor’s performance relating to his school board established 
annual superintendent goals. Dr. Favor’s three goals were: Social Emotional Learning, Strategic 
Plan Development and Implementation, and Staff Development. The board evaluated Dr. Favor 
using a 4-point scale with 4 being distinguished and 1 being satisfactory. The average of all the 
scores had Dr. Favor in the proficient to distinguished range for all three of his goals. 



Intermediate School District 917
Purposeful. Personalized. Partners.

1300 145th Street East, Rosemount, MN 55068
(651) 423-8229 * http://www.isd917.org

Proposed Superintendent Goals for 2022-2023
August 2, 2022

● Goal #1: Identify baseline data, end-of-year goals, & measures of
success for all five strategic directions

● Goal #2: Amplify student, staff, and family voice in support of all five
strategic directions

● Goal #3: Align district learning environments and workplace culture
to district core values to increase student and staff recruitment,
retention, and satisfaction

ISD 917 Vision
Intermediate School District 917 models an innovative culture with diverse pathways serving students and families

through equitable practices with highly trained staff.

ISD 917 Core Values
Collaboration * Empathy * Innovation * Stewardship * Communication * Integrity * Personalization * Equity * Diversity

http://www.isd917.org/


Intermediate School District 917
Purposeful. Personalized. Partners.
1300 145th Street East, Rosemount, 

MN 55068 (651) 423-8229 * 
http://www.isd917.org

TO: Intermediate School District 917 School Board members

FROM: Nicolle Roush, Executive Director of Business Services

DATE: July 28, 2022

REGARDING: Summary of proposed Superintendent’s Contract for 2022-2023 

Listed below is the summary of the contract changes for board approval for the 
Superintendent’s Contract for 2022-2023.

• 2% increase in both years
• Increase vacation from 26 days to 28 days for both years
• Medical Insurance:

o Copay Plan Year 1 Increase $10 single/$120 Family
o Copay Plan Year 2 Increase $0 single/$125 Family
o HSA Plan Year 1 Increase $10 single/$70 Family
o HAS Plan Year 2 Increase $0 single/$75 Family

Recommendation:   Approve the Superintendent’s Contract as presented for 2022-
2023.

http://www.isd917.org/


ISD 917 Vision
Intermediate School District 917 models an innovative culture with diverse pathways serving students and 

families through equitable practices with highly trained staff.
ISD 917 Core Values

Collaboration * Empathy * Innovation * Stewardship * Communication * Integrity * Personalization * Equity * 
Diversity



 

Intermediate School District 917 
Purposeful. Personalized. Partners. 

1300 145th Street East, Rosemount, MN 55068 
(651) 423-8229 * http://www.isd917.org 

Dr. Michael Favor 
 
 
 

 
TO: School Board 
 
FROM: Dr. Michael Favor 
 
DATE: August 2, 2022 
 
RE: First reading on annual policies 
 
 
 
The policies listed below are on for a first reading.   These are annual review policies. 
 

• 410 Family and Medical Leave – Read III.J and X.D.  Minor changes throughout. 
• 413 Harassment and Violence – adopt MSBA language  
• 414 Mandated Reporting of Child Neglect or Physical or Sexual Abuse – adopt MSBA language 
• 415 Mandated Reporting of Maltreatment of Vulnerable Adult- adopt MSBA language 
• 506 Student Discipline – minor changes 
• 514 Bullying Prohibition – minor changes 
• 522 Title IX Sex Nondiscrimination Policy, Grievance Procedure and Process – adopt MSBA language 
• 524 Internet Acceptable Use Safety Policy – adopt MSBA language 
• 616 School District System Accountability – no changes.  FYI MSBA Policy 616 is vastly different. 
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ISD 917 Vision 
Intermediate School District 917 models an innovative culture with diverse pathways serving students and families 

through equitable practices with highly trained staff. 
ISD 917 Core Values 

Collaboration * Empathy * Innovation * Stewardship * Communication * Integrity * Personalization * Equity * Diversity 



ISD 917 Disability Nondiscrimination Policy 402
Board Adopted:  May 1, 2007

Board Annual Review July 7, 2020
Annual Board Review August 24, 2021

410 FAMILY AND MEDICAL LEAVE POLICY

I. PURPOSE

The purpose of this policy is to provide for family and medical leave to school district
employees in accordance with the Family and Medical Leave Act of 1993 (FMLA) and
also with parenting leave under state law.

II. GENERAL STATEMENT OF POLICY

The following procedures and policies regarding family and medical leave are adopted by
the school district, pursuant to the requirements of the FMLA and consistent with the
requirements of the Minnesota parenting leave laws.

III. DEFINITIONS

A. “Covered active duty” means:

1. in the case of a member of a regular component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign
country; and

2. in the case of a member of a reserve component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign
country under a call or order to active duty under a provision of law
referred to in 10 U.S.C. § 101(a)(13)(B).

B. “Covered servicemember” means:

1. a member of the Armed Forces, including a member of the National Guard
or Reserves, who is undergoing medical treatment, recuperation, or
therapy, is otherwise in outpatient status, or is otherwise on the temporary
disability retired list, for a serious injury or illness; or

2. a covered veteran who is undergoing medical treatment, recuperation, or
therapy for a serious injury or illness and who was a member of the Armed
Forces, including a member of the National Guard or Reserves, and was
discharged or released under conditions other than dishonorable, at any
time during the period of five years preceding the first date the eligible
employee takes FMLA leave to care for the covered veteran.
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C. “Eligible employee” means an employee who has been employed by the school
district for a total of at least 12 months and who has been employed for at least
1,250 hours of service during the 12-month period immediately preceding the
commencement of the leave. An employee returning from fulfilling his or her
USERRA (Uniformed Services Employment and Reemployment Rights Act)
covered service obligation shall be credited with the hours of service that would
have been performed but for the period of absence from work due to or
necessitated by USERRA-covered service. In determining whether the employee
met the hours of service requirement, and to determine the hours that would have
been worked during the period of absence from work due to or necessitated by
USERRA-covered service, the employee’s pre-service work schedule can
generally be used for calculations. While the 12 months of employment need not
be consecutive, employment periods prior to a break in service of seven years or
more may not be counted unless the break is occasioned by the employee’s
fulfillment of his or her USERRA-covered service obligation or a written
agreement, including a collective bargaining agreement, exists concerning the
school district’s intention to rehire the employee after the break in service.

D. “Military caregiver leave” means leave taken to care for a covered servicemember
with a serious injury or illness.

E. “Next of kin of a covered servicemember” means the nearest blood relative other
than the covered service member's spouse, parent, son, or daughter, in the
following order of priority: blood relatives who have been granted legal custody
of the covered servicemember by court decree or statutory provisions, brothers
and sisters, grandparents, aunts and uncles, and first cousins, unless the covered
servicemember has specifically designated in writing another blood relative as his
or her nearest blood relative for purposes of military caregiver leave under the
FMLA. When no such designation is made and there are multiple family
members with the same level of relationship to the covered servicemember, all
such family members shall be considered a covered servicemember’s next of kin,
and the employee may take FMLA leave to provide care to the covered
servicemember, either consecutively or simultaneously. When such designation
has been made, the designated individual shall be deemed to be the covered
servicemember’s only next of kin.

F. “Outpatient status” means, with respect to a covered servicemember who is a
current member of the Armed Forces, the status of a member of the Armed Forces
assigned to:

1. a military medical treatment facility as an outpatient; or

2. a unit established for the purpose of providing command and control of
members of the Armed Forces receiving care as outpatients.

G. “Qualifying exigency” means a situation where the eligible employee seeks leave
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for one or more of the following reasons:

1. to address any issues that arise from a short-notice deployment (seven
calendar days or less) of a covered military member;

2. to attend military events and related activities of a covered military
member;

3. to address issues related to childcare and school activities of a covered
military member’s child;

4. to address financial and legal arrangements for a covered military
member;

5. to attend counseling provided by someone other than a health care
provider for oneself, a covered military member, or his/her child;

6. to spend up to 15 calendar days with a covered military member who is on
short-term, temporary rest and recuperation leave during a period of
deployment;

7. to attend post-deployment activities related to a covered military member;

8. to address parental care needs; and

9. to address other events related to a covered military member that both the
employee and school district agree is a qualifying exigency.

H. “Serious health condition” means an illness, injury, impairment, or physical or
mental condition that involves:

1. inpatient care in a hospital, hospice, or residential medical care facility; or

2. continuing treatment by a health care provider.

I. “Spouse” means a husband or wife. For purposes of this definition, husband or
wife refers to the other person with whom an individual entered into marriage as
defined or recognized under state law for purposes of marriage in the state in
which the marriage was entered into or, in the case of a marriage entered into
outside of any state, if the marriage is valid in the place where entered into and
could have been entered into in at least one state. This definition includes an
individual in a same-sex or common law marriage that either: (1) was entered into
in a state that recognizes such marriages; or (2) if entered into outside of any state,
is valid in the place where entered into and could have been entered into in at least
one state.
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J. “Child” means a biological, adopted, or fostered child, stepchild, legal ward,
or child of a person standing in loco parentis, who is either under age 18 or
age 18 or older and “incapable of self-care because of a mental or physical
disability” at the time that FMLA leave is to commence.

K. “Veteran” has the meaning given in 38 U.S.C. § 101.

IV. LEAVE ENTITLEMENT

A. Twelve Week Leave under Federal Law

1. Eligible employees are entitled to a total of 12 work weeks of unpaid
family or medical leave during the applicable 12-month period as defined
below, plus any additional leave as required by law. Leave may be taken
for one or more of the following reasons in accordance with applicable
law:

a. birth of the employee’s child and to care for such child;

b. placement of an adopted or foster child with the employee;

c. to care for the employee’s spouse, son, daughter, or parent with a
serious health condition;

d. the employee’s serious health condition makes the employee
unable to perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son,
daughter, or parent being on covered active duty, or notified of an
impending call or order to covered active duty in the Armed
Forces.

2. For the purposes of this policy, “year” is defined as a rolling 12-month
period measured backward from the date an employee’s leave is to
commence.

3. An employee’s entitlement to FMLA leave for the birth, adoption, or
foster care of a child expires at the end of the 12-month period beginning
on the date of the birth or placement.

4. A “serious health condition” typically requires either inpatient care or
continuing treatment by or under the supervision of a health care provider,
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as defined by applicable law. Family and medical leave generally is not
intended to cover short-term conditions for which treatment and recovery
are very brief.

5. A “serious injury or illness,” in the case of a member of the Armed Forces,
including a member of the National Guard or Reserves, means:

a. injury or illness that was incurred by the member in the line of
duty on active duty in the Armed Forces or that existed before the
beginning of the member’s active duty and was aggravated by
service in the line of duty on active duty in the Armed Forces and
that may render the member medically unfit to perform the duties
of the member’s office, grade, rank, or rating; and

b. in the case of a covered veteran who was a member of the Armed
Forces, including a member of the National Guard or Reserves, at
any time, during the period of five years preceding the date on
which the veteran undergoes the medical treatment, recuperation,
or therapy, means a qualifying injury or illness that was incurred
by the member in the line of duty on active duty in the Armed
Forces or that existed before the beginning of the member’s active
duty and was aggravated by service in the line of duty in the
Armed Forces and that manifested itself before or after the member
became a veteran, and is:

(1) a continuation of a serious injury or illness that was
incurred or aggravated when the covered veteran was a
member of the Armed Forces and rendered the
servicemember unable to perform the duties of the
servicemember’s office, grade, rank, or rating; or

(2) a physical or mental condition for which the covered
veteran has received a U.S. Department of Veterans Affairs
Service-Related Disability (VASRD) rating of 50 percent or
greater and such VASRD rating is based, in whole or in
part, on the condition precipitating the need for military
caregiver leave; or

(3) a physical or mental condition that substantially impairs the
covered veteran’s ability to secure or follow a substantially
gainful occupation by reason of a disability or disabilities
related to military service, or would do so absent treatment;
or

(4) an injury, including a psychological injury, on the basis of
which the covered veteran has been enrolled in the

410-5



Department of Veterans Affairs Program of Comprehensive
Assistance for Family Caregivers.

6. Eligible spouses employed by the school district are limited to an
aggregate of 12 weeks of leave during any 12-month period for the birth
and care of a newborn child or adoption of a child, the placement of a
child for foster care, or to care for a parent. This limitation for spouses
employed by the school district does not apply to leave taken: by one
spouse to care for the other spouse who is seriously ill; to care for a child
with a serious health condition; because of the employee’s own serious
health condition; or pursuant to Paragraph IV.A.1.e. above.

7. Depending on the type of leave, intermittent or reduced schedule leave
may be granted in the discretion of the school district or when medically
necessary. However, part-time employees are only eligible for a pro-rata
portion of leave to be used on an intermittent or reduced schedule basis,
based on their average hours worked per week. Where an intermittent or
reduced schedule leave is foreseeable based on planned medical treatment,
the school district may transfer the employee temporarily to an available
alternative position for which the employee is qualified and which better
accommodates recurring periods of leave than does the employee’s regular
position, and which has equivalent pay and benefits.

8. If an employee requests a leave for the serious health condition of the
employee or the employee’s spouse, child, or parent, the employee will be
required to submit sufficient medical certification. In such a case, the
employee must submit the medical certification within 15 days from the
date of the request or as soon as practicable under the circumstances.

9. If the school district has reason to doubt the validity of a health care
provider’s certification, it may require a second opinion at the school
district’s expense. If the opinions of the first and second health care
providers differ, the school district may require certification from a third
health care provider at the school district’s expense. An employee may
also be required to present a certification from a health care provider
indicating that the employee is able to return to work.

10. The school district requires that all employees requiring a leave of absence
for more than five days submit a leave of absence request form to the
Benefits Specialist in human resources. When leave relates to an
employee’s spouse, son, daughter, parent, or covered servicemember being
on covered active duty, or notified of an impending call or order to
covered active duty pursuant to Paragraph IV.A.1.e. above, and such leave
is foreseeable, the employee shall provide reasonable and practical notice
to the school district of the need for leave. For all other leaves, employees
must give 30 days’ written notice of a leave of absence where practicable.
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The failure to provide the required notice may result in a delay of the
requested leave. Employees are expected to make a reasonable effort to
schedule leaves resulting from planned medical treatment so as not to
disrupt unduly the operations of the school district, subject to and in
coordination with the health care provider.

11. The school district may require that a request for leave under Paragraph
IV.A.1.e. above be supported by a copy of the covered military member’s
active duty orders or other documentation issued by the military indicating
active duty or a call to active duty status and the dates of active duty
service. In addition, the school district may require the employee to
provide sufficient certification supporting the qualifying exigency for
which leave is requested.

12. During the period of a leave permitted under this policy, the school district
will provide health insurance under its group health plan under the same
conditions coverage would have been provided had the employee not
taken the leave. The employee will be responsible for payment of the
employee contribution to continue group health insurance coverage during
the leave. An employee’s failure to make necessary and timely
contributions may result in termination of coverage. An employee who
does not return to work after the leave may be required, in some situations,
to reimburse the school district for the cost of the health plan premiums
paid by it.

13. The school district requires the employee to use any accrued paid leave
(PTO, sick, personal, and vacation) congruently with any part of the
12-week period of FMLA Leave. Employees eligible for leave must
comply with the family and medical leave directives and guidelines prior
to starting leave. The superintendent is responsible for developing
directives and guidelines as necessary to implement this policy. Such
directives and guidelines shall be submitted to the school board for annual
review.

The school district shall comply with written notice requirements as set
forth in federal regulations.

14. Employees returning from a leave permitted under this policy are eligible
for reinstatement in the same or an equivalent position as provided by law.
However, the employee has no greater right to reinstatement or to other
benefits and conditions of employment than if the employee had been
continuously employed during the leave.

B. Twelve Week Leave under State Law

An employee who does not qualify for parenting leave under Paragraphs IV.A.1.a.
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or IV.A.1.b. above may qualify for a 12-week unpaid leave which is available to a
biological or adoptive parent in conjunction with the birth or adoption of a child,
or to a female employee for prenatal care or incapacity due to pregnancy,
childbirth, or related health conditions. The length of the leave shall be
determined by the employee but must not exceed 12 weeks unless agreed by the
employer. The employee may qualify if he or she has worked for the school
district for at least 12 months and has worked an average number of hours per
week equal to one-half of the full time equivalent during the 12-month period
immediately preceding the leave. This leave is separate and exclusive of the
family and medical leave described in the preceding paragraphs but may be
reduced by any period of paid parental, disability, personal, or medical, or sick
leave, or accrued vacation provided by the employer so that the total leave does
not exceed 12 weeks, unless agreed by the employer, or leave taken for the same
purpose under the FMLA. The leave taken under this section shall begin at a time
requested by the employee. An employee who plans to take leave under this
section must give the employer reasonable notice of the date the leave shall
commence and the estimated duration of the leave. For leave taken by a
biological or adoptive parent in conjunction with the birth or adoption of a child,
the leave must begin within 12 months of the birth or adoption; except that, in the
case where the child must remain in the hospital longer than the mother, the leave
must begin within 12 months after the child leaves the hospital.

C. Twenty Six Week Servicemember Family Military Leave

1. An eligible employee who is the spouse, son, daughter, parent, or next of
kin of a covered servicemember shall be entitled to a total of 26 work
weeks of leave during a 12-month period to care for the servicemember.
The leave described in this paragraph shall be available only during a
single 12-month period. For purposes of this leave, the need to care for a
servicemember includes both physical and psychological care.

2. During a single 12-month period, an employee shall be entitled to a
combined total of 26 work weeks of leave under Paragraphs IV.A. and
IV.C. above.

3. The 12-month period referred to in this section begins on the first day the
eligible employee takes leave to care for a covered servicemember and
ends 12 months after that date.

4. Eligible spouses employed by the school district are limited to an
aggregate of 26 weeks of leave during any 12-month period if leave is
taken for birth of the employee’s child or to care for the child after birth;
for placement of a child with the employee for adoption or foster care or to
care for the child after placement; to care for the employee’s parent with a
serious health condition; or to care for a covered servicemember with a
serious injury or illness.
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5. The school district requires the employee to substitute accrued paid leave
for any part of the 26-week period. Employees eligible for leave must
comply with the family and medical leave directives and guidelines prior
to starting leave.

6. An employee will be required to submit sufficient medical certification
issued by the health care provider of the covered servicemember and other
information in support of requested leave and eligibility for such leave
under this section within 15 days from the date of the request or as soon as
practicable under the circumstances.

7. The provisions of Paragraphs IV.A.7., IV.A.10., IV.A.12., IV.A.13., and
IV.A.14. above shall apply to leaves under this section.

V. SPECIAL RULES FOR INSTRUCTIONAL EMPLOYEES

A. An instructional employee is one whose principal function is to teach and instruct
students in a class, a small group, or an individual setting. This includes, but is not
limited to, teachers, coaches, driver’s education instructors, and special education
assistants.

B. Instructional employees who request foreseeable medically necessary intermittent
or reduced work schedule leave greater than 20 percent of the work days in the
leave period may be required to:

1. take leave for the entire period or periods of the planned medical
treatment; or

2. move to an available alternative position for which the employee is
qualified, and which provides equivalent pay and benefits, but not
necessarily equivalent duties.

C. Instructional employees who request continuous leave near the end of a semester
may be required to extend the leave through the end of the semester. The number
of weeks remaining before the end of a semester does not include scheduled
school breaks, such as summer, winter, or spring break.

1. If an instructional employee begins leave for any purpose more than five
weeks before the end of a semester and it is likely the leave will last at
least three weeks, the school district may require that the leave be
continued until the end of the semester.

2. If the employee begins leave for a purpose other than the employee’s own
serious health condition during the last five weeks of a semester, the
school district may require that the leave be continued until the end of the
semester if the leave will last more than two weeks or if the employee’s
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return from leave would occur during the last two weeks of the semester.

3. If the employee begins leave for a purpose other than the employee’s own
serious health condition during the last three weeks of the semester and the
leave will last more than five working days, school district may require the
employee to continue taking leave until the end of the semester.

D. The entire period of leave taken under the special rules will be counted as leave.
The school district will continue to fulfill the school district’s leave
responsibilities and obligations. This may include the obligation to continue the
employee’s health insurance and other benefits if the employee qualified for
FMLA leave up to the point that the instructional employee was placed on the
involuntary leave extension.

VI. OTHER

A. The provisions of this policy are intended to comply with applicable law,
including the FMLA and applicable regulations. Any terms used from the FMLA
will have the same meaning as defined by the FMLA and/or applicable
regulations. To the extent that this policy is ambiguous or contradicts applicable
law, the language of the applicable law will prevail.

B. The requirements stated in the collective bargaining agreement between
employees in a certified collective bargaining unit and the school district
regarding family and medical leaves (if any) shall be followed.

VII. DISSEMINATION OF POLICY

A. This policy shall be conspicuously posted in each school district building in areas
accessible to employees.

B. This policy will be reviewed at least annually for compliance with state and
federal law.

Legal References: Minn. Stat. §§ 181.940-181.944 (Parenting Leave)
10 U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)
29 C.F.R. Part 825 (Family and Medical Leave Act)

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “M” (Statutory
Provisions Which Grant Leaves to Licensed as well as Non-Licensed
School District Employees – Family and Medical Leave Act Summary)
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413 HARASSMENT AND VIOLENCE 
 

[Note: State law (Minnesota Statutes section 121A.03) requires that school districts 
adopt a sexual, religious, and racial harassment and violence policy that conforms 
with the Minnesota Human Rights Act, Minnesota Statutes section 363A (MHRA).  This 
policy complies with that statutory requirement and addresses the other 
classifications protected by the MHRA and/or federal law.  While the recommendation 
is that school districts incorporate the other protected classifications, in addition to 
sex, religion, and race, into this policy, they are not specifically required to do so by 
Minnesota Statutes section 121A.03.  The Minnesota Department of Education (MDE) 
is required to maintain and make available a model sexual, religious, and racial 
harassment policy in accordance with Minnesota Statutes section 121A.03.  MDE’s 
policy differs from that of MSBA and imposes greater requirements upon school 
districts than required by law.  For that reason, MSBA recommends the adoption of its 
model policy by school districts.  Each school board must submit a copy of the policy 
the board has adopted to the Commissioner of MDE.] 

 
I. PURPOSE 
 

The purpose of this policy is to maintain a learning and working environment free from 
harassment and violence on the basis of race, color, creed, religion, national origin, sex, age, 
marital status, familial status, status with regard to public assistance, sexual orientation, or 
disability (Protected Class). 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to maintain a learning and working environment free 
from harassment and violence on the basis of Protected Class.  The school district 
prohibits any form of harassment or violence on the basis of Protected Class. 

 
B. A violation of this policy occurs when any student, teacher, administrator, or other 

school district personnel harasses a student, teacher, administrator, or other school 
district personnel or group of students, teachers, administrators, or other school district 
personnel through conduct or communication based on a person’s Protected Class, as 
defined by this policy.  (For purposes of this policy, school district personnel include 
school board members, school employees, agents, volunteers, contractors, or persons 
subject to the supervision and control of the district.) 

 
C. A violation of this policy occurs when any student, teacher, administrator, or other 

school district personnel inflicts, threatens to inflict, or attempts to inflict violence upon 
any student, teacher, administrator, or other school district personnel or group of 
students, teachers, administrators, or other school district personnel based on a 
person’s Protected Class. 

 
D. The school district will act to investigate all complaints, either formal or informal, verbal 

or written, of harassment or violence based on a person’s Protected Class, and to 
discipline or take appropriate action against any student, teacher, administrator, or 
other school district personnel found to have violated this policy. 

 
III. DEFINITIONS 
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A. “Assault” is: 
 

1. an act done with intent to cause fear in another of immediate bodily harm or 
death; 

 
2. the intentional infliction of or attempt to inflict bodily harm upon another; or 

 
3. the threat to do bodily harm to another with present ability to carry out the 

threat. 
 

B. “Harassment” prohibited by this policy consists of physical or verbal conduct, including, 
but not limited to, electronic communications, relating to an individual’s or group of 
individuals’ race, color, creed, religion, national origin, sex, age, marital status, familial 
status, status with regard to public assistance, sexual orientation, including gender 
identity or expression, or disability, when the conduct: 

 
1. has the purpose or effect of creating an intimidating, hostile, or offensive 

working or academic environment; 
 

2. has the purpose or effect of substantially or unreasonably interfering with an 
individual’s work or academic performance; or 

 
3. otherwise adversely affects an individual’s employment or academic 

opportunities. 
 

C. “Immediately” means as soon as possible but in no event longer than 24 hours. 
 

D. Protected Classifications; Definitions 
1. “Disability” means, with respect to an individual who 

 
a. a physical sensory or mental impairment that materially limits one or 

more major life activities of such individual; 
 

b. has a record of such an impairment; or 
 

c. is regarded as having such an impairment. 
 

2. “Familial status” means the condition of one or more minors being domiciled 
with: 

 
a. their parent or parents or the minor’s legal guardian; or 

 
b. the designee of the parent or parents or guardian with the written 

permission of the parent or parents or guardian. The protections 
afforded against harassment or discrimination on the basis of family 
status apply to any person who is pregnant or is in the process of 
securing legal custody of an individual who has not attained the age of 
majority. 

 
3. “Marital status” means whether a person is single, married, remarried, divorced, 

separated, or a surviving spouse and, in employment cases, includes protection 
against harassment or discrimination on the basis of the identity, situation, 
actions, or beliefs of a spouse or former spouse. 

 
4. “National origin” means the place of birth of an individual or of any of the 

individual’s lineal ancestors. 
 

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities 
related to pregnancy or childbirth. 

 
6. “Sexual orientation” means having or being perceived as having an emotional, 
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physical, or sexual attachment to another person without regard to the sex of 
that person or having or being perceived as having an orientation for such 
attachment, or having or being perceived as having a self-image or identity not 
traditionally associated with one’s biological maleness or femaleness. “Sexual 
orientation” does not include a physical or sexual attachment to children by an 
adult. 

 
7. “Status with regard to public assistance” means the condition of being a 

recipient of federal, state, or local assistance, including medical assistance, or 
of being a tenant receiving federal, state, or local subsidies, including rental 
assistance or rent supplements. 

 
E. “Remedial response” means a measure to stop and correct acts of harassment or 

violence, prevent acts of harassment or violence from recurring, and protect, support, 
and intervene on behalf of a student who is the target or victim of acts of harassment 
or violence. 

 
F. Sexual Harassment; Definition 

 
1. Sexual harassment includes unwelcome sexual advances, requests for sexual 

favors, sexually motivated physical conduct, or other verbal or physical conduct 
or communication of a sexual nature when: 

 
 a. submission to that conduct or communication is made a term or 

condition, either explicitly or implicitly, of obtaining employment or an 
education; or 

 
b. submission to or rejection of that conduct or communication by an 

individual is used as a factor in decisions affecting that individual’s 
employment or education; or 

 
c. that conduct or communication has the purpose or effect of substantially 

interfering with an individual’s employment or education, or creating an 
intimidating, hostile, or offensive employment or educational 
environment. 

 
2. Sexual harassment may include, but is not limited to: 

 
a. unwelcome verbal harassment or abuse; 

 
b. unwelcome pressure for sexual activity; 

 
c. unwelcome, sexually motivated, or inappropriate patting, pinching, or 

physical contact, other than necessary restraint of student(s) by 
teachers, administrators, or other school district personnel to avoid 
physical harm to persons or property; 

 
d. unwelcome sexual behavior or words, including demands for sexual 

favors, accompanied by implied or overt threats concerning an 
individual’s employment or educational status;  

 
e. unwelcome sexual behavior or words, including demands for sexual 

favors, accompanied by implied or overt promises of preferential 
treatment with regard to an individual’s employment or educational 
status; or 

 
f. unwelcome behavior or words directed at an individual because of 
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sexual orientation, including gender identity or expression. 
 

G. Sexual Violence; Definition 
 

1. Sexual violence is a physical act of aggression or force or the threat thereof that 
involves the touching of another’s intimate parts or forcing a person to touch 
any person’s intimate parts.  Intimate parts, as defined in Minnesota Statutes, 
section 609.341, includes the primary genital area, groin, inner thigh, buttocks, 
or breast, as well as the clothing covering these areas. 

 
2. Sexual violence may include, but is not limited to: 

 
a. touching, patting, grabbing, or pinching another person’s intimate parts 
b. coercing, forcing, or attempting to coerce or force the touching of 

anyone’s intimate parts; 
 

c. coercing, forcing, or attempting to coerce or force sexual intercourse or 
a sexual act on another; or 

 
d. threatening to force or coerce sexual acts, including the touching of 

intimate parts or intercourse, on another. 
 

H. Violence; Definition 
 

Violence prohibited by this policy is a physical act of aggression or assault upon another 
or group of individuals because of, or in a manner reasonably related to an individual’s 
Protected Class. 

 
IV. REPORTING PROCEDURES 
 
 A. Any person who believes he or she has been the target or victim of harassment or 

violence on the basis of Protected Class by a student, teacher, administrator, or other 
school district personnel, or any person with knowledge or belief of conduct which may 
constitute harassment or violence prohibited by this policy toward a student, teacher, 
administrator, or other school district personnel or group of students, teachers, 
administrators, or other school district personnel should report the alleged acts 
immediately to an appropriate school district official designated by this policy.  A person 
may report conduct that may constitute harassment or violence anonymously.  
However, the school district may not rely solely on an anonymous report to determine 
discipline or other remedial responses. 

 
B. The school district encourages the reporting party or complainant to use the report form 

available from the principal or building supervisor of each building or available from the 
school district office, but oral reports shall be considered complaints as well. 

 
C. Nothing in this policy shall prevent any person from reporting harassment or violence 

directly to a school district human rights officer or to the superintendent.  If the 
complaint involves the building report taker, the complaint shall be made or filed directly 
with the superintendent or the school district human rights officer by the reporting party 
or complainant. 

 
D. In Each School Building.  The building principal, the principal’s designee, or the building 

supervisor (hereinafter the “building report taker”) is the person responsible for 
receiving oral or written reports of harassment or violence prohibited by this policy at 
the building level.  Any adult school district personnel who receives a report of 
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harassment or violence prohibited by this policy shall inform the building report taker 
immediately. If the complaint involves the building report taker, the complaint shall be 
made or filed directly with the superintendent or the school district human rights officer 
by the reporting party or complainant. The building report taker shall ensure that this 
policy and its procedures, practices, consequences, and sanctions are fairly and fully 
implemented and shall serve as a primary contact on policy and procedural matters. 

 
E. A teacher, school administrator, volunteer, contractor, or other school employee shall 

be particularly alert to possible situations, circumstances, or events that might include 
acts of harassment or violence.  Any such person who witnesses, observes, receives a 
report of, or has other knowledge or belief of conduct that may constitute harassment 
or violence shall make reasonable efforts to address and resolve the harassment or 
violence and shall inform the building report taker immediately.  School district 
personnel who fail to inform the building report taker of conduct that may constitute 
harassment or violence or who fail to make reasonable efforts to address and resolve 
the harassment or violence in a timely manner may be subject to disciplinary action. 

 
F. Upon receipt of a report, the building report taker must notify the school district human 

rights officer immediately, without screening or investigating the report.  The building 
report taker may request, but may not insist upon, a written complaint.  A written 
statement of the facts alleged will be forwarded as soon as practicable by the building 
report taker to the human rights officer.  If the report was given verbally, the building 
report taker shall personally reduce it to written form within 24 hours and forward it to 
the human rights officer.  Failure to forward any harassment or violence report or 
complaint as provided herein may result in disciplinary action against the building report 
taker. 

 
G. In the District.  The school board hereby designates                           as the school 

district human rights officer(s) to receive reports or complaints of harassment or 
violence prohibited by this policy.  If the complaint involves a human rights officer, the 
complaint shall be filed directly with the superintendent.1 

 
H. The school district shall conspicuously post the name of the human rights officer(s), 

including mailing addresses and telephone numbers. 
 

I. Submission of a good faith complaint or report of harassment or violence prohibited by 
this policy will not affect the complainant or reporter’s future employment, grades, work 
assignments, or educational or work environment. 

 
J. Use of formal reporting forms is not mandatory. 

 
K. Reports of harassment or violence prohibited by this policy are classified as private 

educational and/or personnel data and/or confidential investigative data and will not be 
disclosed except as permitted by law. 

 
L. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, consistent 
with the school district’s legal obligations to investigate, to take appropriate action, and 
to comply with any discovery or disclosure obligations. 

 
M. Retaliation against a victim, good faith reporter, or a witness of violence or harassment 

is prohibited. 
 

 
1        In some school districts the superintendent may be the human rights officer.  If so, an alternative individual 
should be designated by the school board. 
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N. False accusations or reports of violence or harassment against another person are 
prohibited. 

 
O. A person who engages in an act of violence or harassment, reprisal, retaliation, or false 

reporting of violence or harassment, or permits, condones, or tolerates violence or 
harassment shall be subject to discipline or other remedial responses for that act in 
accordance with the school district’s policies and procedures. 

 
Consequences for students who commit, or are a party to, prohibited acts of violence or 
harassment or who engage in reprisal or intentional false reporting may range from 
remedial responses or positive behavioral interventions up to and including suspension 
and/or expulsion. 

 
Consequences for employees who permit, condone, or tolerate violence or harassment 
or engage in an act of reprisal or intentional false reporting of violence or harassment 
may result in disciplinary action up to and including termination or discharge. 

 
Consequences for other individuals engaging in prohibited acts of violence or 
harassment may include, but not be limited to, exclusion from school district property 
and events and/or termination of services and/or contracts. 

 
V. INVESTIGATION 
 

A. By authority of the school district, the human rights officer, within three (3) days of the 
receipt of a report or complaint alleging harassment or violence prohibited by this policy, 
shall undertake or authorize an investigation.  The investigation may be conducted by 
school district officials or by a third party designated by the school district. 

 
B. The investigation may consist of personal interviews with the complainant, the 

individual(s) against whom the complaint is filed, and others who may have knowledge 
of the alleged incident(s) or circumstances giving rise to the complaint.  The 
investigation may also consist of any other methods and documents deemed pertinent 
by the investigator. 

 
C. In determining whether alleged conduct constitutes a violation of this policy, the school 

district should consider the surrounding circumstances, the nature of the behavior, past 
incidents or past or continuing patterns of behavior, the relationships between the 
parties involved, and the context in which the alleged incidents occurred.  Whether a 
particular action or incident constitutes a violation of this policy requires a determination 
based on all the facts and surrounding circumstances. 

 
D. In addition, the school district may take immediate steps, at its discretion, to protect 

the target or victim, the complainant, and students, teachers, administrators, or other 
school district personnel pending completion of an investigation of alleged harassment 
or violence prohibited by this policy. 

 
E. The alleged perpetrator of the act(s) of harassment or violence shall be allowed the 

opportunity to present a defense during the investigation or prior to the imposition of 
discipline or other remedial responses. 

 
F. The investigation will be completed as soon as practicable.  The school district human 

rights officer shall make a written report to the superintendent upon completion of the 
investigation.  If the complaint involves the superintendent, the report may be filed 
directly with the school board.  The report shall include a determination of whether the 
allegations have been substantiated as factual and whether they appear to be violations 
of this policy. 
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VI. SCHOOL DISTRICT ACTION 
 

A. Upon completion of an investigation that determines a violation of this policy has 
occurred, the school district will take appropriate action.  Such action may include, but 
is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, 
termination, or discharge. Disciplinary consequences will be sufficiently severe to try to 
deter violations and to appropriately discipline prohibited behavior.  School district 
action taken for violation of this policy will be consistent with requirements of applicable 
collective bargaining agreements, Minnesota and federal law, and applicable school 
district policies and regulations. 

 
B. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of the 
school district.  School officials will notify the targets or victims and alleged perpetrators 
of harassment or violence, the parent(s) or guardian(s) of targets or victims of 
harassment or violence and the parent(s) or guardian(s) of alleged perpetrators of 
harassment or violence who have been involved in a reported and confirmed harassment 
or violence incident of the remedial or disciplinary action taken, to the extent permitted 
by law. 

 
 C. In order to prevent or respond to acts of harassment or violence committed by or 

directed against a child with a disability, the school district shall, where determined 
appropriate by the child’s individualized education program (IEP) or Section 504 team, 
allow the child’s IEP or Section 504 plan to be drafted to address the skills and 
proficiencies the child needs as a result of the child’s disability to allow the child to 
respond to or not to engage in acts of harassment or violence. 

 
VII. RETALIATION OR REPRISAL 
 

The school district will discipline or take appropriate action against any student, teacher, 
administrator, or other school district personnel who commits an act of reprisal or who retaliates 
against any person who asserts, alleges, or makes a good faith report of alleged harassment or 
violence prohibited by this policy, who testifies, assists, or participates in an investigation of 
retaliation or alleged harassment or violence, or who testifies, assists, or participates in a 
proceeding or hearing relating to such harassment or violence. Retaliation includes, but is not 
limited to, any form of intimidation, reprisal, harassment, or intentional disparate treatment.  
Disciplinary consequences will be sufficiently severe to deter violations and to appropriately 
discipline the individual(s) who engaged in the harassment or violence.  Remedial responses to 
the harassment or violence shall be tailored to the particular incident and nature of the conduct. 

 
VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 
 

These procedures do not deny the right of any individual to pursue other avenues of recourse 
which may include filing charges with the Minnesota Department of Human Rights or another 
state or federal agency, initiating civil action, or seeking redress under state criminal statutes 
and/or federal law. 

 
IX. HARASSMENT OR VIOLENCE AS ABUSE 
 

A. Under certain circumstances, alleged harassment or violence may also be possible abuse 
under Minnesota law.  If so, the duties of mandatory reporting under Minnesota Statutes 
chapter 260E may be applicable. 

 
B. Nothing in this policy will prohibit the school district from taking immediate action to 

protect victims of alleged harassment, violence, or abuse. 
 
X. DISSEMINATION OF POLICY AND TRAINING 
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A. This policy shall be conspicuously posted throughout each school building in areas 

accessible to students and staff members. 
 

B. This policy shall be given to each school district employee and independent contractor 
who regularly interacts with students at the time of initial employment with the school 
district. 

 
C. This policy shall appear in the student handbook. 

 
D. The school district will develop a method of discussing this policy with students and 

employees. 
 

E. The school district may implement violence prevention and character development 
education programs to prevent and reduce policy violations.  Such programs may offer 
instruction on character education including, but not limited to, character qualities such 
as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-
discipline, patience, forgiveness, respect for others, peacemaking, resourcefulness, 
and/or sexual abuse prevention. 

 
F. This policy shall be reviewed at least annually for compliance with state and federal law. 

 
 
Legal References: Minn. Stat. § 120B.232 (Character Development Education) 

Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education) 
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and 
Violence Policy) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 609.341 (Definitions) 
Minn. Stat.  Ch. 260E  (Reporting of Maltreatment of Minors) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972) 
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973) 
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights) 
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)  

 
Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 401 (Equal Employment Opportunity) 
MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) 
MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 
District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 
or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 
Vulnerable Adults) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination, Grievance 
Procedures and Process) 
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MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 
Nondiscrimination) 
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414 MANDATED REPORTING OF CHILD NEGLECT OR PHYSICAL OR SEXUAL ABUSE 
 

[Note: This policy reflects the mandatory law regarding reporting of maltreatment of 
minors and is not discretionary in nature.] 

 
I. PURPOSE 
 

The purpose of this policy is to make clear the statutory requirements of school personnel to 
report suspected child neglect or physical or sexual abuse. 

 
II. GENERAL STATEMENT OF POLICY 
 

A. The policy of the school district is to fully comply with Minn. Stat. Ch. 260E requiring 
school personnel to report suspected child neglect or physical or sexual abuse. 

 
B. A violation of this policy occurs when any school personnel fails to immediately report 

instances of child neglect or physical or sexual abuse when the school personnel knows 
or has reason to believe a child is being neglected or physically or sexually abused or 
has been neglected or physically or sexually abused within the preceding three years. 

 
III. DEFINITIONS 
 

A. “Accidental” means a sudden, not reasonably foreseeable, and unexpected occurrence 
or event that: 

 
1. is not likely to occur and could not have been prevented by exercise of due care; 

and 
 

2. if occurring while a child is receiving services from a facility, happens when the 
facility and the employee or person providing services in the facility are in 
compliance with the laws and rules relevant to the occurrence of event. 

 
B. “Child” means one under age 18 and, for purposes of Minn. Stat. Ch. 260C (Juvenile 

Safety and Placement) and Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for 
Treatment), includes an individual under age 21 who is in foster care pursuant to Minn. 
Stat. § 260C.451 (Foster Care Benefits Past Age 18). 

 
C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 
D. “Mandated reporter” means any school personnel who knows or has reason to believe a 

child is being maltreated or has been maltreated within the preceding three years. 
 
E. “Mental injury” means an injury to the psychological capacity or emotional stability of a 

child as evidenced by an observable or substantial impairment in the child’s ability to 
function within a normal range of performance and behavior with due regard to the 
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child’s culture. 
 

F. “Neglect” means the commission or omission of any of the acts specified below, other 
than by accidental means: 

 
1. failure by a person responsible for a child’s care to supply a child with necessary 

food, clothing, shelter, health care, medical, or other care required for the child’s 
physical or mental health when reasonably able to do so;  

 
2. failure to protect a child from conditions or actions that seriously endanger the 

child’s physical or mental health when reasonably able to do so, including a 
growth delay, which may be referred to as a failure to thrive, that has been 
diagnosed by a physician and is due to parental neglect; 

 
3. failure to provide for necessary supervision or child care arrangements 

appropriate for a child after considering factors as the child’s age, mental ability, 
physical condition, length of absence, or environment, when the child is unable 
to care for the child’s own basic needs or safety, or the basic needs or safety of 
another child in his or her care; 

 
4. failure to ensure that a child is educated in accordance with state law, which 

does not include a parent’s refusal to provide his or her child with 
sympathomimetic medications; 

 
5. prenatal exposure to a controlled substance as defined in state law used by the 

mother for a nonmedical purpose, as evidenced by withdrawal symptoms in the 
child at birth, results of a toxicology test performed on the mother at delivery 
or the child’s birth, medical effects or developmental delays during the child’s 
first year of life that medically indicate prenatal exposure to a controlled 
substance, or the presence of a fetal alcohol spectrum disorder; 

 
6. medical neglect as defined by Minn. Stat. § 260C.007, Subd. 6, Clause (5); 

 
7. chronic and severe use of alcohol or a controlled substance by a person 

responsible for the care of the child that adversely affects the child’s basic needs 
and safety; or 

 
8. emotional harm from a pattern of behavior that contributes to impaired 

emotional functioning of the child, which may be demonstrated by a substantial 
and observable effect in the child’s behavior, emotional response, or cognition 
that is not within the normal range for the child’s age and stage of development, 
with due regard to the child’s culture. 

 
Neglect does not occur solely because the child’s parent, guardian, or other person 
responsible for the child’s care in good faith selects and depends upon spiritual means 
or prayer for treatment or care of disease or remedial care of the child in lieu of medical 
care.  

 
G. “Nonmaltreatment mistake” occurs when: (1) at the time of the incident, the individual 

was performing duties identified in the center’s child care program plan required under 
Minn. Rules Part 9503.0045; (2) the individual has not been determined responsible for 
a similar incident that resulted in a finding of maltreatment for at least seven years; (3) 
the individual has not been determined to have committed a similar nonmaltreatment 
mistake under this paragraph for at least four years; (4) any injury to a child resulting 
from the incident, if treated, is treated only with remedies that are available over the 
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counter, whether ordered by a medical professional or not; and (5) except for the period 
when the incident occurred, the facility and the individual providing services were both 
in compliance with all licensing requirements relevant to the incident.  This definition 
only applies to child care centers licensed under Minn. Rules Ch. 9503.  

 
H. “Person responsible for the child’s care” means (1) an individual functioning within the 

family unit and having responsibilities for the care of the child such as a parent, 
guardian, or other person having similar care responsibilities, or (2) an individual 
functioning outside the family unit and having responsibilities for the care of the child 
such as a teacher, school administrator, other school employee or agent, or other lawful 
custodian of a child having either full-time or short-term care responsibilities including, 
but not limited to, day care, babysitting whether paid or unpaid, counseling, teaching, 
and coaching. 

 
I. “Physical abuse” means any physical injury, mental injury (under subdivision 13), or 

threatened injury (under subdivision 23), inflicted by a person responsible for the child’s 
care on a child other than by accidental means; or any physical or mental injury that 
cannot reasonably be explained by the child’s history of injuries, or any aversive or 
deprivation procedures, or regulated interventions, that have not been authorized by 
Minn. Stat. § 125A.0942 or § 245.825. 

 
Abuse does not include reasonable and moderate physical discipline of a child 
administered by a parent or legal guardian that does not result in an injury.  Abuse does 
not include the use of reasonable force by a teacher, principal, or school employee as 
allowed by Minn. Stat. § 121A.582. 

 
Actions that are not reasonable and moderate include, but are not limited to, any of the 
following: (1) throwing, kicking, burning, biting, or cutting a child; (2) striking a child 
with a closed fist; (3) shaking a child under age three; (4) striking or other actions that 
result in any nonaccidental injury to a child under 18 months of age; (5) unreasonable 
interference with a child’s breathing; (6) threatening a child with a weapon, as defined 
in Minn. Stat. § 609.02, Subd. 6; (7) striking a child under age one on the face or head; 
(8) striking a child who is at least age one but under age four on the face or head, which 
results in an injury; (9) purposely giving a child poison, alcohol, or dangerous, harmful, 
or controlled substances that were not prescribed for the child by a practitioner, in order 
to control or punish the child, or other substances that substantially affect the child’s 
behavior, motor coordination, or judgment, or that result in sickness or internal injury, 
or that subject the child to medical procedures that would be unnecessary if the child 
were not exposed to the substances; (10) unreasonable physical confinement or 
restraint not permitted under Minn. Stat. § 609.379, including, but not limited to, tying, 
caging, or chaining; or (11) in a school facility or school zone, an act by a person 
responsible for the child’s care that is a violation under Minn. Stat. § 121A.58. 

 
 J. “Report” means any communication received by the local welfare agency, police 

department, county sheriff, or agency responsible for child protection pursuant to this 
section that describes maltreatment of a child and contains sufficient content to identify 
the child and any person believed to be responsible for the maltreatment,  if known. 

 
K. “School personnel” means professional employee or professional’s delegate of the school 

district who provides health, educational, social, psychological, law enforcement, or child 
care services. 

 
L. “Sexual abuse” means the subjection of a child by a person responsible for the child’s 

care, by a person who has a significant relationship to the child (as defined in Minn. 
Stat. § 609.341, Subd. 15), or by a person in a current or recent position of authority 
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(as defined in Minn. Stat. § 609.341, Subd. 10) to any act which constitutes a violation 
of Minnesota statutes prohibiting criminal sexual conduct.  Such acts include sexual 
penetration, sexual contact, solicitation of children to engage in sexual conduct, and 
communication of sexually explicit materials to children.  Sexual abuse also includes any 
act involving a minor that constitutes a violation of Minnesota statutes prohibiting 
prostitution or use of a minor in a sexual performance.  Sexual abuse includes all reports 
of known or suspected child sex trafficking involving a child who is identified as a victim 
of sex trafficking.  Sexual abuse includes threatened sexual abuse which includes the 
status of a parent or household member who has committed a violation that requires 
registration under Minn. Stat. § 243.166, Subd. 1b(a) or (b) (Registration of Predatory 
Offenders). 

 
M. “Threatened injury” means a statement, overt act, condition, or status that represents 

a substantial risk of physical or sexual abuse or mental injury.  Threatened injury 
includes, but is not limited to, exposing a child to a person responsible for the child’s 
care who has (1) subjected the child to, or failed to protect a child from, an overt act or 
condition that constitutes egregious harm; (2) been found to be palpably unfit; (3) 
committed an act that resulted in an involuntary termination of parental rights; (4) ,  or 
committed an act that resulted in the involuntary transfer of permanent legal and 
physical custody of a child to a relative. 

 
  

  
IV. REPORTING PROCEDURES 
 

A. A mandated reporter shall immediately report the information to the local welfare 
agency, agency responsible for assessing or investigating the report, police department, 
county sheriff, tribal social services agency, or tribal police department.  The reporter 
will include his or her name and address in the report. 

 
B. An oral report shall be made immediately by telephone or otherwise., The oral report 

shall be followed by a written report within 72 hours (exclusive of weekends and 
holidays) to the appropriate police department, the county sheriff, local welfare agency, 
or agency responsible for assessing or investigating the report.  Any report shall be of 
sufficient content to identify the child, any person believed to be responsible for the 
maltreatment of the child if the person is known, the nature and extent of the 
maltreatment, and the name and address of the reporter. 

 
C. Regardless of whether a report is made, as soon as practicable after a school receives 

information regarding an incident that may constitute maltreatment of a child in a school 
facility, the school shall inform the parent, legal guardian, or custodian of the child that 
an incident has occurred that may constitute maltreatment of the child, when the 
incident occurred, and the nature of the conduct that may constitute maltreatment. 

 
D. A mandated reporter who knows or has reason to know of the deprivation of custodial 

or parental rights or the kidnapping of a child shall report the information to the local 
police department or the county sheriff. 

 
E. With the exception of a health care professional or a social service professional who is 

providing the woman with prenatal care or other health care services, a mandated 
reporter shall immediately report to the local welfare agency if the person knows or has 
reason to believe that a woman is pregnant and has used a controlled substance for a 
nonmedical purpose during the pregnancy, including, but not limited to, 
tetrahydrocannabinol, or has consumed alcoholic beverages during the pregnancy in any 
way that is habitual or excessive. 
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F. A person mandated by Minnesota law and this policy to report who fails to report may 
be subject to criminal penalties and/or discipline, up to and including termination of 
employment. 

 
G. An employer of a mandated reporter shall not retaliate against the person for reporting 

in good faith maltreatment against a child with respect to whom a report is made, 
because of the report. 

 
H. Any person who knowingly or recklessly makes a false report under the provisions of 

applicable Minnesota law or this policy shall be liable in a civil suit for any actual damages 
suffered by the person or persons so reported and for any punitive damages set by the 
court or jury, plus costs and reasonable attorney fees.  Knowingly or recklessly making 
a false report also may result in discipline.   

 
[Note: The Minnesota Department of Education (MDE) is responsible for assessing or 
investigating allegations of child maltreatment in schools.  Although a report may be made 
to any of the agencies listed in Section IV. A., above, and there is no requirement to file more 
than one report, if the initial report is not made to MDE, it would be helpful to MDE if schools 
also report to MDE.] 
 
V. INVESTIGATION 
 

A. The responsibility for assessing or investigating reports of suspected maltreatment rests 
with the appropriate state, county, or local agency or agencies.  The agency responsible 
for assessing or investigating reports of maltreatment has the authority to interview the 
child, the person or persons responsible for the child’s care, the alleged offender, and 
any other person with knowledge of the maltreatment for the purpose of gathering facts, 
assessing safety and risk to the child, and formulating a plan.  The investigating agency 
may interview the child at school.  The interview may take place outside the presence 
of the alleged offender or parent, legal guardian, or school official.  The investigating 
agency, not the school, is responsible for either notifying or withholding notification of 
the interview to the parent, guardian, or person responsible for the child’s care. School 
officials may not disclose to the parent, legal custodian, or guardian the contents of the 
notification or any other related information regarding the interview until notified in 
writing by the local welfare or law enforcement agency that the investigation or 
assessment has been concluded. 

 
B. When the investigating agency determines that an interview should take place on school 

property, written notification of intent to interview the child on school property must be 
received by school officials prior to the interview.  The notification shall include the name 
of the child to be interviewed, the purpose of the interview, and a reference to the 
statutory authority to conduct an interview on school property.  

 
C. Except where the alleged offender is believed to be a school official or employee, the 

time and place, and manner of the interview on school premises shall be within the 
discretion of school officials, but the local welfare or law enforcement agency shall have 
the exclusive authority to determine who may attend the interview.  The conditions as 
to time, place, and manner of the interview set by the school officials shall be 
reasonable, and the interview shall be conducted not more than 24 hours after the 
receipt of the notification unless another time is considered necessary by agreement 
between the school officials and the local welfare or law enforcement agency.  Every 
effort must be made to reduce the disruption of the educational program of the child, 
other students, or school employees when an interview is conducted on school premises. 

 
D. Where the alleged offender is believed to be a school official or employee, the school 
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district shall conduct its own investigation independent of MDE and, if involved, the local 
welfare or law enforcement agency. 

 
E. Upon request by MDE, the school district shall provide all requested data that are 

relevant to a report of maltreatment and are in the possession of a school facility, 
pursuant to an assessment or investigation of a maltreatment report of a student in 
school.  The school district shall provide the requested data in accordance with the 
requirements of the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, and 
the Family Educational Rights and Privacy Act, 20 U.S.C. § 1232g. 

 
VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR POTENTIAL ABUSE 
 

A. When a local welfare or local law enforcement agency determines that a potentially 
abused or abused child should be interviewed on school property, written notification of 
the agency’s intent to interview on school property must be received by school officials 
prior to the interview.  The notification shall include the name of the child to be 
interviewed, the purpose of the interview, and a reference to the statutory authority to 
conduct the interview.  The notification shall be private data.  School officials may not 
disclose to the parent, legal custodian, or guardian the contents of the notice or any 
other related information regarding the interview until notified in writing by the local 
welfare or law enforcement agency that the investigation has been concluded. 

 
B. All records regarding a report of maltreatment, including any notification of intent to 

interview which was received by the school as described above in Paragraph A., shall be 
destroyed by the school only when ordered by the agency conducting the investigation 
or by a court of competent jurisdiction. 

 
VII. PHYSICAL OR SEXUAL ABUSE AS SEXUAL HARASSMENT OR VIOLENCE 
 

Under certain circumstances, alleged physical or sexual abuse may also be sexual harassment 
or violence under Minnesota law.  If so, the duties relating to the reporting and investigation of 
such harassment or violence may be applicable. 

 
VIII. DISSEMINATION OF POLICY AND TRAINING 
 

A. This policy shall appear in school personnel handbooks. 
 

B. The school district will develop a method of discussing this policy with school personnel. 
 

C. This policy shall be reviewed at least annually for compliance with state law. 
 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 121A.58 (Corporal Punishment) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. § 125A.0942 (Standards for Restrictive Procedures) 
Minn. Stat. § 243.166, Subd. 1b(a)(b) (Registration of Predatory Offenders) 
Minn. Stat. § 245.825 (Use of Aversive or Deprivation Procedures) 
Minn. Stat. § 260C.007, Subd. 6, Clause (5) (Child in Need of Protection) 
Minn. Stat. § 260C.451 (Foster Care Benefits Past Age 18) 
Minn. Stat. Ch. 260D (Child in Voluntary Foster Care for Treatment) 
Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors) 
Minn. Stat. § 609.02, Subd. 6 (Definitions – Dangerous Weapon) 
Minn. Stat. § 609.341, Subd. 10 (Definitions – Position of Authority) 
Minn. Stat. § 609.341, Subd. 15 (Definitions – Significant Relationship) 
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Minn. Stat. § 609.379 (Reasonable Force) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 

 
Cross References: MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of 

Vulnerable Adults) 
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415 MANDATED REPORTING OF MALTREATMENT OF VULNERABLE ADULTS 

 

[Note: This policy reflects the mandatory law regarding reporting maltreatment of 

vulnerable adults and is not discretionary in nature.] 

 

I. PURPOSE 

 

The purpose of this policy is to make clear the statutory requirements of school personnel to 

report suspected maltreatment of vulnerable adults. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to fully comply fully with Minnesota Statutes section 

§ 626.557 requiring school personnel to report suspected maltreatment of vulnerable 

adults. 

 

B. A violation of this policy occurs when any school personnel fails to report suspected 

maltreatment of vulnerable adults when the school personnel has reason to believe that 

a vulnerable adult is being or has been maltreated, or has knowledge that a vulnerable 

adult has sustained a physical injury which is not reasonably explained. 

 

III. DEFINITIONS 

 

 A. “Abuse” means:  

  

 1. An act against a vulnerable adult that constitutes a violation of, an attempt to violate, 

or aiding and abetting a violation of: (1) assault in the first through fifth degrees 

as defined in Minnesota Statutes sections 609.221 to 609.224; (2) the use of 

drugs to injure or facilitate crime as defined in Minnesota Statutes section 

609.235; (3) the solicitation, inducement, and promotion of prostitution as 

defined in Minnesota Statutes section 609.322; and (4) criminal sexual conduct 

in the first through fifth degrees as defined in Minnesota Statutes sections 

609.342 to 609.3451.  A violation includes any action that meets the elements 

of the crime, regardless of whether there is a criminal proceeding or conviction.   

 

2. Conduct which is not an accident or therapeutic conduct as defined in  Minnesota 

Statutes section 626.5572 which produces or could reasonably be expected to 

produce physical pain or injury or emotional distress including, but not limited 

to, the following: (1) hitting, slapping, kicking, pinching, biting, or corporal 

punishment of a vulnerable adult; (2) use of repeated or malicious oral, written, 

or gestured language toward a vulnerable adult or the treatment of a vulnerable 

adult which would be considered by a reasonable person to be disparaging, 

derogatory, humiliating, harassing, or threatening; (3) use of any aversive or 

deprivation procedure, unreasonable confinement, or involuntary seclusion, 

including the forced separation of the vulnerable adult from other persons 

Formatted: Font: Bold, Font color: Text 1

Formatted: Right

Formatted: Font: Bold, Font color: Text 1



 415-2 

against the will of the vulnerable adult or the legal representative of the 

vulnerable adult; and (4) use of any aversive or deprivation procedures for 

persons with developmental disabilities or related conditions not authorized 

under Minnesota Statutes section 245.825.  

 

3. Any sexual contact or penetration as defined in Minn. Stat. § 609.341between a 

facility staff person or a person providing services in the facility and a resident, 

patient, or client of that facility.  

 

4. The act of forcing, compelling, coercing, or enticing a vulnerable adult against the 

vulnerable adult’s will to perform services for the advantage of another.   

 

Abuse does not include actions specifically excluded by Minnesota Statutes section 

626.5572, Subd. 2. 

 

B. “Caregiver” means an individual or facility who has responsibility for the care of a 

vulnerable adult as a result of a family relationship, or who has assumed responsibility 

for all or a portion of the care of a vulnerable adult voluntarily, by contract, or by 

agreement. 

 

C. “Common entry point” means the entity responsible for receiving reports of alleged or 

suspected maltreatment of a vulnerable adult and designated by the Commissioner of 

the Minnesota Department of Human Services as the MN Adult Abuse Reporting Center 

(MAARC). 

 

D. “Financial Exploitation” means a breach of a fiduciary duty by an actor’s unauthorized 

expenditure of funds entrusted to the actor for the benefit of the vulnerable adult or by 

an actor’s failure to provide food, clothing, shelter, health care, therapeutic conduct or 

supervision, the failure of which results or is likely to result in detriment to the vulnerable 

adult.  Financial exploitation also includes:  the willful use, withholding or disposal of 

funds or property of a vulnerable adult; the obtaining of services for wrongful profit or 

advantage which results in detriment to the vulnerable adult; the acquisition of a 

vulnerable adult’s funds or property through undue influence, harassment, duress, 

deception or fraud; and the use of force, coercion, or enticement to cause a vulnerable 

adult to perform services against the vulnerable adult’s will for the profit or advantage 

of another. 

 

E. “Immediately” means as soon as possible, but no longer than 24 hours from the time 

initial knowledge that the incident occurred has been received. 

 

F. “Mandated Rreporters” means a professional or professional’s delegate while engaged 

in education. any school personnel who has reason to believe that a vulnerable adult is 

being or has been maltreated.  

 

G. “Maltreatment” means the neglect, abuse, or financial exploitation of a vulnerable adult.. 

 

H.  “Neglect” means the failure or omission by a caregiver to supply a vulnerable adult with 

care or services, including but not limited to, food, clothing, shelter, health care, or 

supervision which is: (1) reasonable and necessary to obtain or maintain the vulnerable 

adult’s physical or mental health or safety, considering the physical and mental capacity 

or dysfunction of the vulnerable adult; and (2) which is not the result of an accident or 

therapeutic conduct.   

 

I. Neglect also means the absence or likelihood of absence of care or services, including 

but not limited to, food, clothing, shelter, health care, or supervision necessary to 
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maintain the physical and mental health of the vulnerable adult which a reasonable 

person would deem essential to obtain or maintain the vulnerable adult’s health, safety, 

or comfort considering the physical or mental capacity or dysfunction of the vulnerable 

adult.  Neglect does not include actions specifically excluded by Minn. Stat. §Minnesota 

Statutes section 626.5572, Subd. 17. 

 

J. “School personnel” means professional employees or their delegates of the school 

district engaged in providing health, educational, social, psychological, law enforcement, 

or other caretaking services of vulnerable adults. 

 

K. “Vulnerable Aadult” means any person 18 years of age or older who: (1) is a resident 

or inpatient of a facility; (2) receives services required to be licensed under Minn. Stat. 

Ch.Minnesota Statutes chapter 245A, except as excluded under Minn. Stat. §Minnesota 

Statutes section 626.5572, Subd. 21(a)(2); (3) receives services from a licensed home 

care provider or person or organization that offers, provides, or arranges for personal 

care assistance services under the medical assistance program; or (4) regardless of 

residence or whether any type of service is received, possesses a physical or mental 

infirmity or other physical, mental, or emotional dysfunction that impairs the individual’s 

ability to adequately provide adequately for the person’s individual’s own care without 

assistance or supervision and, because of the dysfunction or infirmity and need for care 

or services, has an impaired ability to protect the individual’s self from maltreatment. 

 

 

IV. REPORTING PROCEDURES 

 

A. A mandated reporter as defined herein shall immediately report the suspected 

maltreatment to the common entry point responsible for receiving reports. 

 

B. Whenever a mandated reporter, as defined herein, knows or has reason to believe that 

an individual made an error in the provision of therapeutic conduct to a vulnerable adult 

which results in injury or harm, which reasonably requires the care of a physician, such 

information shall be reported immediately to the designated county agency.  The 

mandated reporter also may report a belief that the error did not constitute neglect and 

why the error does not constitute neglect. 

 

C. The reporter shall, to the extent possible, identify the vulnerable adult, the caregiver, 

the nature and extent of the suspected maltreatment, any evidence of previous 

maltreatment, the name and address of the reporter, the time, date, and location of the 

incident, and any other information that the reporter believes might be helpful in 

investigating the suspected abuse or neglect.  A mandated reporter may disclose not 

public data, as defined under Minn. Stat. §Minnesota Statutes section 13.02, to the 

extent necessary to comply with the above reporting requirements. 

 

D. A person mandated to report suspected maltreatment of a vulnerable adult who 

negligently or intentionally fails to report is liable for damages caused by the failure.  A 

negligent or intentional failure to report may result in discipline.  A mandatory reporter 

who intentionally fails to make a report, who knowingly provides false or misleading 

information in reporting, or who intentionally fails to provide all the material 

circumstances surrounding the reported incident may be guilty of a misdemeanor. 

 

E. Retaliation against a person who makes a good faith report under Minnesota law and 

this policy, or against vulnerable adult who is named in a report is prohibited. 

 

F. Any person who intentionally makes a false report under the provisions of applicable 

Minnesota law or this policy shall be liable in a civil suit for any actual damages suffered 
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by the person or persons so reported and for any punitive damages set by the court or 

jury.  The intentional making of a false report may result in discipline. 

 

 

 

V. INVESTIGATION 

 

The responsibility for investigating reports of suspected maltreatment of a vulnerable adult rests 

with the entity designated by the county for receiving reports. 

 

VI. DISSEMINATION OF POLICY AND TRAINING 

 

A. This policy shall should appear in school personnel handbooks where as appropriate. 

 

B. The school district will develop a method of discussing this policy with employees where 

as appropriate. 

 

C. This policy shall should be reviewed at least annually for compliance with state law. 

 

 

Legal References: Minn. Stat. § 13.02 (Government Data Practices; Collection, Security, and 

Dissemination of Records; Definitions) 

Minn. Stat. Ch. 245A (Human Services Licensing) 

Minn. Stat. § 245.825 (Aversive and Deprivation Procedures; Licensed Facilities 

and Services) 

Minn. Stat. §§ 609.221-609.224 (Assault) 

Minn. Stat. § 609.232 34 (Crimes Against Vulnerable PersonsAdults; Definitions) 

Crimes Against the Person) 

Minn. Stat. § 609.235 (Use of Drugs to Injure or Facilitate Crime) 

Minn. Stat. § 609.322 (Solicitation, Inducement, and Promotion of Prostitution; 

Sex Trafficking) 

Minn. Stat. § 609.341 (Definitions) 

Minn. Stat. §§ 609.342-609.3451 (Criminal Sexual Conduct) 

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults) 

Minn. Stat. § 626.5572 (Definitions) 

In re Kleven, 736 N.W.2d 707 (Minn. App. 2007) 

 

Cross References: MSBA/MASA Model Policy 103 (Complaints – Students, Employees, Parents, 

Other Persons) 

MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District, 

School Board Member, Employee, or Student) 

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 

MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse) 

MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
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ISD 917 Student Discipline Policy 506 
Revised from ISD 917, 6.3 2018 

Annual Board Review July 7, 2020 
Annual Board Review August 2, 2022, first reading 

 
 
506 STUDENT DISCIPLINE 

 
I. PURPOSE 

 
The purpose of this policy is to ensure that students are aware of and comply with the 
school district’s expectations for student conduct. Such compliance will enhance the 
school district’s ability to maintain discipline and ensure that there is no interference with 
the educational process. The school district will take appropriate disciplinary action 
when students fail to adhere to the Code of Student Conduct established by this policy. 

 
II. GENERAL STATEMENT OF POLICY 

 
The school board recognizes that individual responsibility and mutual respect are 
essential components of the educational process. The school board further recognizes 
that nurturing the maturity of each student is of primary importance and is closely linked 
with the balance that must be maintained between authority and self-discipline as the 
individual progresses from a child’s dependence on authority to the more mature behavior 
of self-control. 

 
All students are entitled to learn and develop in a setting which promotes respect of self, 
others, and property. Proper positive discipline can only result from an environment 
which provides options and stresses student self-direction, decision-making, and 
responsibility. Schools can function effectively only with internal discipline based on 
mutual understanding of rights and responsibilities. 

 
Students must conduct themselves in an appropriate manner that maintains a climate in 
which learning can take place. Overall decorum affects student attitudes and influences 
student behavior. Proper student conduct is necessary to facilitate the education process 
and to create an atmosphere conducive to high student achievement. 

 
Although this policy emphasizes the development of self-discipline, it is recognized that 
there are instances when it will be necessary to administer disciplinary measures. The 
position of the school district is that a fair and equitable district-wide student discipline 
policy will contribute to the quality of the student’s educational experience. This 
discipline policy is adopted in accordance with and subject to the Minnesota Pupil Fair 
Dismissal Act, Minnesota Statutes sections  Minn. Stat. §§ 121A.40-121A.56. 

 
In view of the foregoing and in accordance with Minnesota Statutes sections  Minn. 
Stat. § 121A.55, the school board, with the participation of school district administrators, 
teachers, employees, students, parents or guardians, community members, and such 
other individuals and organizations 
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as appropriate, has developed this policy which governs student conduct and applies to all 
students of the school district. 

 
III. AREAS OF RESPONSIBILITY 

 
A. The School Board. The school board holds all school personnel responsible for 

the maintenance of order within the school district and supports all personnel 
acting within the framework of this discipline policy. 

 
B. Superintendent. The superintendent shall establish guidelines and directives to 

carry out this policy, hold all school personnel, students, and parents or guardians 
responsible for conforming to this policy, and support all school personnel 
performing their duties within the framework of this policy. The superintendent 
shall also establish guidelines and directives for using the services of appropriate 
agencies for assisting students and parents or guardians. Any guidelines or 
directives established to implement this policy shall be submitted to the school 
board for approval and shall be attached as an addendum to this policy. 

 
C. Administrator. The school administrator is given the responsibility and authority 

to formulate building rules and regulations necessary to enforce this policy, 
subject to final school board approval. The administrator shall give direction and 
support to all school personnel performing their duties within the framework of 
this policy. The administrator shall consult with parents or guardians of students 
conducting themselves in a manner contrary to the policy. The administrator shall 
also involve other professional employees in the disposition of behavior referrals 
and shall make use of those agencies appropriate for assisting students and parents 
or guardians. An administrator, in exercising his or her lawful authority, may use 
reasonable force when it is necessary under the circumstances to correct or 
restrain a student or prevent bodily harm or death to another. 

 
D. Teachers. All teachers shall be responsible for providing a well-planned 

teaching/learning environment and shall have primary responsibility for student 
conduct, with appropriate assistance from the administration. All teachers shall 
enforce the Code of Student Conduct. In exercising the teacher’s lawful authority, 
a teacher may use reasonable force when it is necessary under the circumstances 
to correct or restrain a student or prevent bodily harm or death to another. 

 
E. Other School District Personnel. All school district personnel shall be responsible 

for contributing to the atmosphere of mutual respect within the school. Their 
responsibilities relating to student behavior shall be as authorized and directed by 
the superintendent. A school employee, school bus driver, or other agent of a 
school district, in exercising his or her lawful authority, may use reasonable force 
when it is necessary under the circumstances to restrain a student or prevent 
bodily harm or death to another. 

 
F. Parents or Legal Guardians. Parents or guardians shall be held responsible for the 
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behavior of their children as determined by law and community practice. They 
are expected to cooperate with school authorities and to participate regarding the 
behavior of their children. 

 
G. Students. All students shall be held individually responsible for their behavior 

and for knowing and obeying the Code of Student Conduct and this policy. 
 

H. Community Members. Members of the community are expected to contribute to 
the establishment of an atmosphere in which rights and duties are effectively 
acknowledged and fulfilled. 

 
IV. STUDENT RIGHTS 

 
All students have the right to an education and the right to learn. 

 
V. STUDENT RESPONSIBILITIES 

 
All students have the responsibility: 

 
A. For their behavior and for knowing and obeying all school rules, regulations, 

policies, and procedures; except when a manifestation of disability has been 
determined; 

 
B. To attend school daily, except when excused, and to be on time to all classes and 

other school functions; 
 

C. To pursue and attempt to complete the courses of study prescribed by the state and 
local school authorities; 

 
D. To make necessary arrangements for making up work when absent from school; 

 
E. To assist the school staff in maintaining a safe school for all students; 

 
F. To be aware of all school rules, regulations, policies, and procedures, including 

those in this policy, and to conduct themselves in accord with them; 
 

G. To assume that until a rule or policy is waived, altered, or repealed, it is in full 
force and effect; 

 
H. To be aware of and comply with federal, state, and local laws; 

 
I. To volunteer information in disciplinary cases should they have any knowledge 

relating to such cases and to cooperate with school staff as appropriate; 
 

J. To respect and maintain the school’s property and the property of others; 
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K. To dress and groom in a manner which meets standards of safety and health and 
common standards of decency and which is consistent with applicable school 
district policy; 

 
L. To avoid inaccuracies in student newspapers or publications and refrain from 

indecent or obscene language; 
 

M. To conduct themselves in an appropriate physical or verbal manner; and 
 

N. To recognize and respect the rights of others. 
 
VI. CODE OF STUDENT CONDUCT 

 
A. The following are examples of potential unacceptable behavior subject to 

disciplinary action by the school district. These examples are not intended to be 
an exclusive list. Any student who engages in any of these activities shall be 
disciplined in accordance with this policy. This policy applies to all school 
buildings, school grounds, and school property or property immediately adjacent 
to school grounds; school-sponsored activities or trips; school bus stops; school 
buses, school vehicles, school contracted vehicles, or any other vehicles approved 
for school district purposes; the area of entrance or departure from school 
premises or events; and all school-related functions, school-sponsored activities, 
events, or trips. School district property also may mean a student’s walking route 
to or from school for purposes of attending school or school-related functions, 
activities, or events. While prohibiting unacceptable behavior subject to 
disciplinary action at these locations and events, the school district does not 
represent that it will provide supervision or assume liability at these locations and 
events. This policy also applies to any student whose conduct at any time or in 
any place interferes with or obstructs the mission or operations of the school 
district or the safety or welfare of the student, other students, or employees. 

 
1. Violations against property including, but not limited to, damage to or 

destruction of school property or the property of others, failure to 
compensate for damage or destruction of such property, arson, breaking 
and entering, theft, robbery, possession of stolen property, extortion, 
trespassing, unauthorized usage, or vandalism; 

 
2. The use of profanity or obscene language, or the possession of obscene 

materials; 
 

3. Gambling, including, but not limited to, playing a game of chance for 
stakes; 

 
4. Violation of the school district’s Hazing Prohibition Policy; 

 
5. Attendance problems including, but not limited to, truancy, absenteeism, 
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tardiness, skipping classes, or leaving school grounds without permission; 
 

6. Violation of the school district’s Student Attendance Policy; 
 

7. Opposition to authority using physical force or violence; 
 

8. Using, possessing, or distributing tobacco, tobacco-related devices, 
electronic cigarettes, or tobacco paraphernalia in violation of the school 
district’s Tobacco-Free Environment Policy; 

 
9. Using, possessing, distributing, intending to distribute, making a request to 

another person for (solicitation), or being under the influence of alcohol or 
other intoxicating substances or look-alike substances; 

 
10. Using, possessing, distributing, intending to distribute, making a request to 

another person for (solicitation), or being under the influence of narcotics, 
drugs, or other controlled substances (except as prescribed by a physician), 
or look-alike substances (these prohibitions include medical marijuana or 
medical cannabis, even when prescribed by a physician, and one student 
sharing prescription medication with another student); 

 
11. Using, possessing, or distributing items or articles that are illegal or 

harmful to persons or property including, but not limited to, drug 
paraphernalia; 

 
12. Using, possessing, or distributing weapons, or look-alike weapons or other 

dangerous objects; 
 

13. Violation of the school district’s Weapons Policy; 
 

14. Violation of the school district’s Violence Prevention Policy; 
 

15. Possession of ammunition including, but not limited to, bullets or other 
projectiles designed to be used in or as a weapon; 

 
16. Possession, use, or distribution of explosives or any compound or mixture, 

the primary or common purpose or intended use of which is to function as 
an explosive; 

 
17. Possession, use, or distribution of fireworks or any substance or 

combination of substances or article prepared for the purpose of producing 
a visible or an audible effect by combustion, explosion, deflagration or 
detonation; 

 
18. Using an ignition device, including a butane or disposable lighter or 

matches, inside an educational building and under circumstances where 
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there is a risk of fire, except where the device is used in a manner 
authorized by the school; 

 
19. Violation of any local, state, or federal law as appropriate; 

 
20. Acts disruptive of the educational process, including, but not limited to, 

disobedience, disruptive or disrespectful behavior, defiance of authority, 
cheating, insolence, insubordination, failure to identify oneself, improper 
activation of fire alarms, or bomb threats; 

 
21. Violation of the school district’s Internet Acceptable Use and Safety 

Policy; 
 

22. Possession of nuisance devices or objects which cause distractions and 
may facilitate cheating including, but not limited to, radios, phones, 
including picture phones; wearable technology, or smart watches. 

 
23. Violation of school bus or transportation rules or the school district’s 

Student Transportation Safety Policy, and the Student Transportation 
Safety Policy of their home district; 

 
24. Violation of parking or school traffic rules and regulations, including, but 

not limited to, driving on school property in such a manner as to endanger 
persons or property; 

 
25. Violation of directives or guidelines relating to lockers or improperly 

gaining access to a school locker; 
 

26. Violation of the school district’s Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person Policy; 

 
27. Violation of the school district’s Student Use and Parking of Motor 

Vehicles; Patrols, Inspections, and Searches Policy; 
 

28. Possession or distribution of slanderous, libelous, or pornographic 
materials; 

 
29. Violation of the school district’ Bullying Prohibition Policy; 

 
30. Student attire or personal grooming which creates a danger to health or 

safety or creates a disruption to the educational process, including clothing 
which bears a message which is lewd, vulgar, or obscene, apparel 
promoting products or activities that are illegal for use by minors, or 
clothing containing objectionable emblems, signs, words, objects, or 
pictures communicating a message that is racist, sexist, or otherwise 
derogatory to a protected minority group or which connotes gang 
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membership; 
 

31. Criminal activity; 
 

32. Falsification of any records, documents, notes, or signatures; 
 

33. Tampering with, changing, or altering records or documents of the school 
district by any method including, but not limited to, computer access or 
other electronic means; 

 
34. Scholastic dishonesty which includes, but is not limited to, cheating on a 

school assignment or test, plagiarism, or collusion, including the use of 
picture phones or other technology to accomplish this end; 

 
35. Impertinent or disrespectful words, symbols, acronyms, or language, 

whether oral or written, related to teachers or other school district 
personnel; 

 
36. Violation of the school district’s Harassment and Violence Policy; 

 
37. Sexual and/or racial abuse and/or harassment;              THIS ONE IS NOT 

IN THE MSBA POLICY.   Leave or take out? 
 

38. Actions, including fighting or any other assaultive behavior, which causes 
or could cause injury to the student or other persons or which otherwise 
endangers the health, safety, or welfare of teachers, students, other school 
district personnel, or other persons; 

 
39. Committing an act which inflicts great bodily harm upon another person, 

even though accidental or a result of poor judgment; 
 

40. Violations against persons, including, but not limited to, assault or 
threatened assault, fighting, harassment, interference or obstruction, attack 
with a weapon, or look-alike weapon, sexual assault, illegal or 
inappropriate sexual conduct, or indecent exposure; 

 
41. Verbal assaults or verbally abusive behavior including, but not limited to, 

use of words, symbols, acronyms, or language, whether oral or written, 
that are discriminatory, abusive, obscene, threatening, intimidating, 
degrading to other people, or threatening to school property; 

 
42. Physical or verbal threats including, but not limited to, the staging or 

reporting of dangerous or hazardous situations that do not exist; 
 

43. Inappropriate, abusive, threatening, or demeaning actions based on race, 
color, creed, religion, sex, marital status, status with regard to public 
assistance, disability, national origin, or sexual orientation; 
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44. Violation of the school district’s Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees Policy; 

 
45. Violation of the school district’s one-to-one device rules and regulations; 

 
46. Violation of school rules, regulations, policies, or procedures, including, 

but not limited to, those policies specifically enumerated in this policy; 
 

47. Other acts, as determined by the school district, which are disruptive of the 
educational process or dangerous or detrimental to the student or other 
students, school district personnel or surrounding persons, or which 
violate the rights of others or which damage or endanger the property of 
the school, or which otherwise interferes with or obstruct the mission or 
operations of the school district or the safety or welfare of students or 
employees. 

 
VII. DISCIPLINARY ACTION OPTIONS 

 
The general policy of the school district is to utilize progressive discipline to the extent 
reasonable and appropriate based upon the specific facts and circumstances of student 
misconduct. The specific form of discipline chosen in a particular case is solely within 
the discretion of the school district. At a minimum, violation of school district rules, 
regulations, policies, or procedures will result in discussion of the violation and a verbal 
warning. The school district shall, however, impose more severe disciplinary sanctions 
for any violation, including exclusion or expulsion, if warranted by the student’s 
misconduct, as determined by the school district. Disciplinary action may include, but is 
not limited to, one or more of the following: 

 
A. Student conference with teacher, administrator, counselor, or other school district 

personnel, and verbal warning; 
 

B. Confiscation by school district personnel and/or by law enforcement of any item, 
article, object, or thing, prohibited by, or used in the violation of, any school 
district policy, rule, regulation, procedure, or state or federal law. If confiscated 
by the school district, the confiscated item, article, object, or thing will be 
released only to the parent or guardian following the completion of any 
investigation or disciplinary action instituted or taken related to the violation. 

 
C. Parent or Guardian contact; 

 
D. Parent or Guardian conference; 

 
E. Removal from class; 

 
F. In-school suspension; 
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G. Suspension from extracurricular activities; 
 

H. Detention or restriction of privileges; 
 

I. Loss of school privileges; 
 

J. In-school monitoring or revised class schedule; 
 

K. Referral to in-school support services; 
 

L. Referral to community resources or outside agency services; 
 

M. Financial restitution; 
 

N. Referral to police, other law enforcement agencies, or other appropriate 
authorities; 

 
O. A request for a petition to be filed in district court for juvenile delinquency 

adjudication; 
 

P. Out-of-school suspension under the Pupil Fair Dismissal Act; 
 

Q. Preparation of an admission or readmission plan; 
 

 R. Saturday school;     This is in MSBA Policy – in or out?   See IX.C.7.b….it is also 
referenced here. 

 
R. Expulsion under the Pupil Fair Dismissal Act; 

 
S. Exclusion under the Pupil Fair Dismissal Act; and/or 

 
T. Other disciplinary action as deemed appropriate by the school district. 

 
VIII. REMOVAL OF STUDENTS FROM CLASS 

 
A. Teachers have the responsibility of attempting to modify disruptive student 

behavior by such means as conferring with the student, using positive 
reinforcement, assigning detention or other consequences, or contacting the 
student’s parents or guardians. When such measures fail, or when the teacher 
determines it is otherwise appropriate based upon the student’s conduct, the 
teacher shall have the authority to remove the student from class pursuant to the 
procedures established by this discipline policy. “Removal from class” and 
“removal” mean any actions taken by a teacher, administrator, or other school 
district employee to prohibit a student from attending a class or activity period for 
a period of time not to exceed five (5) days, pursuant to this discipline policy. 

 
Grounds for removal from class shall include any of the following: 
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1. Willful conduct that significantly disrupts the rights of others to an 
education, including conduct that interferes with a teacher’s ability to 
teach or communicate effectively with students in a class or with the 
ability of other students to learn; 

 
2. Willful conduct that endangers surrounding persons, including school 

district employees, the student or other students, or the property of the 
school; 

 
3. Willful violation of any school rules, regulations, policies or procedures, 

including the Code of Student Conduct in this policy; or 
 

4. Other conduct, which in the discretion of the teacher or administration, 
requires removal of the student from class. 

 
Such removal shall be for at least one (1) activity period or class period of 
instruction for a given course of study and shall not exceed five (5) such periods. 

 
This is in MSBA Policy – do we need it?? 
 
A student must be removed from class immediately if the student engages in assault or 
violent behavior.  “Assault” is an act done with intent to cause fear in another of 
immediate bodily harm or death; or the intentional infliction of, or attempt to inflict, 
bodily harm upon another.  The removal from class shall be for a period of time deemed 
appropriate by the principal, in consultation with the teacher. 

 
B. If a student is removed from class more than ten (10) times in a school year, the school 

district shall notify the parent or guardian of the student’s tenth removal from class and 
make reasonable attempts to convene a meeting with the student’s parent or guardian to 
discuss the problem that is causing the student to be removed from class. 

 
 

B. Procedures for Removal of a Student from a Class 
 

Teachers have the responsibility to attempt to modify disruptive student behavior 
by such means as conferring with the student, using positive reinforcement or 
proactive strategies, offering options from the student’s Positive Behavior Support 
Plan (PBSP), assigning consequences, or contacting the student's parents or 
guardian. The IEP and/or PBSP shall drive decisions regarding the removal of 
special education students from a class or activity. When such measures fail, or 
when the teacher determines it is otherwise appropriate based upon the student's 
conduct, the teacher shall have the authority to remove the student from class. 
"Removal from class" and "removal" mean any actions taken by a teacher, 
administrator, or other school district employee to prohibit a student from 
continuing to participate in a class or activity with the student’s peers. Students 
who are asked to leave a class by a teacher shall be sent or escorted to the office 
or other designated area. 
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C. Responsibility for and Custody of a Student Removed From Class 
 

A teacher removing a student receiving special education services from class is 
required to have the student escorted to the school office or other designated area 
by either the teacher, a paraprofessional, or other staff and verify his or her arrival 
as soon as practicable. For a student receiving special education services, the 
student’s PBSP or agreed-upon conditional procedures plan will be followed and 
the case manager will be notified. General education students shall be sent to the 
office or other designated area. If a student who is removed from class fails to 
report to the designated area, the teacher will report this to the building 
administrator. 

 
 

D. Procedures for Return of a Student to a Class From Which the Student Was 
Removed 

Students who are removed from class may return to class the same day, or the 
next school day, unless the administration (or in the case of student receiving 
special education services, the IEP team and the administrator) deems additional 
action or requirements for return are necessary. A general education student may 
return to class after a conference with the appropriate administrator or teacher, 
and/or the parent or guardian. At the time of this conference a definite plan of 
action shall be established, including a review of any existing special education 
services. A student may return to the class or the activity after becoming calm, 
demonstrating regulated behavior and meeting with staff as needed to reenter. At 
this time a plan of action appropriate to the incident and reentry to class shall be 
developed with the special education student. Staff and the case manager shall 
meet afterwards, if necessary, to review the student’s PBSP. 

 
 

E. Procedures for Notification 
 

In typical circumstances, parents or guardians shall receive notification of the 
student's removal from class for students under 18 years of age, or for students 
receiving special education services 18 or older, or as provided in the IEP. At a 
minimum, a parent or guardian will be notified if a student is removed from class 
more than ten (10) times. Students and parents or guardian are informed by the 
program administrator or designee of the resulting disciplinary action and 
readmission plan, if any, consistent with state and federal law. Students and their 
parents or guardian shall be notified of the need to hold a meeting to modify the 
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IEP or PBSP, as appropriate. Seclusionary time out notification shall be made as 
required by the IEP or PBSP. If emergency restrictive procedures have been 
implemented, the parent or guardian shall be notified by the student’s teacher, a 
school social worker, school psychologist, behavior specialist, or program 
administrator according to the district’s restrictive procedures plan. 
 

F. Students With Disabilities; Special Provisions 
 

If a student receiving special education services is removed from class, at the time 
of reentering the class or activity the student's case manager and other staff shall 
determine whether there is a need for a team review of the adequacy of the 
student’s IEP and PBSP, if any, and the need for any additional assessment. If the 
student does not have a PBSP a Functional Behavioral Assessment may be 
considered. When necessary a manifestation determination hearing shall be held 
to assess the impact, if any, of the student’s disability upon the student’s conduct. 

 
 

G. Procedures for Detecting and Addressing Chemical Abuse Problems of Students 
While on School Premises 

School Board Policy 417 Chemical Use and Abuse 6.12 (Students and Chemical 
Dependency) addresses chemical abuse problems of students while on school 
premises. The school social worker is the program contact person who would 
refer the student or parent or guardian to assessment resources. 

IX. DISMISSAL 
 

A. “Dismissal” means the denial of the current educational program to any student, 
including exclusion, expulsion and suspension. Dismissal does not include 
removal from class. 

 
The school district shall not deny due process or equal protection of the law to 
any student involved in a dismissal proceeding which may result in suspension, 
exclusion or expulsion. 

 
The school district shall not dismiss any student without attempting to provide 
alternative educational services before dismissal proceedings, except where it 
appears that the student will create an immediate and substantial danger to self or 
to surrounding persons or property. 

 
B. Violations leading to suspension, based upon severity, may also be grounds for 

actions leading to expulsion, and/or exclusion. A student may be dismissed on 
any of the following grounds: 
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1. Willful violation of any reasonable school board regulation, including 
those found in this policy; 

 
2. Willful conduct that significantly disrupts the rights of others to an 

education, or the ability of school personnel to perform their duties, or 
school sponsored extracurricular activities; or 

 
3. Willful conduct that endangers the student or other students, or 

surrounding persons, including school district employees, or property of 
the school. 

 
C. Suspension Procedures 

 
1. “Suspension” means an action by the school administration, under rules 

promulgated by the School Board, prohibiting a student from attending 
school for a period of no more than ten (10) school days; provided, 
however, if a suspension is longer than five (5) school days, the 
suspending administrator shall provide the superintendent with a reason 
for the longer term of suspension. This definition does not apply to 
dismissal for one (1) school day or less where a student with a disability 
does not receive general or special education instruction during that 
dismissal period. 

 
2. If a student’s total days of removal from school exceed ten (10) 

cumulative days in a school year, the school district shall make reasonable 
attempts to convene a meeting with the student and the student’s parent or 
guardian before subsequently removing the student from school and, with 
the permission of the parent or guardian, arrange for a mental health 
screening for the student at the parent or guardian’s expense. The purpose 
of this meeting is to attempt to determine the student’s need for assessment 
or other services or whether the parent or guardian should have the student 
assessed or diagnosed to determine whether the student needs treatment 
for a mental health disorder. 

 
3. Each suspension action may include a readmission plan. The plan shall 

include, where appropriate, a provision for implementing alternative 
educational services upon readmission which must not be used to extend 
the current suspension. A readmission plan must not obligate a parent or 
guardian to provide psychotropic drugs to their student as a condition of 
readmission. School administration must not use the refusal of a parent or 
guardian to consent to the administration of psychotropic drugs to their 
student or to consent to a psychiatric evaluation, screening, or examination 
of the student as a ground, by itself, to prohibit the student from attending 
class or participating in a school-related activity, or as a basis of a charge 
of child abuse, child neglect, or medical or educational neglect. The 
school administration may not impose consecutive suspensions against the 
same student for the same course of conduct, or incident of misconduct, 
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except where the student will create an immediate and substantial danger 
to self or to surrounding persons or property or where the school district is 
in the process of initiating an expulsion, in which case the school 
administration may extend the suspension to a total of fifteen (15) days. 

 
4. A child with a disability may be suspended. When a child with a 

disability has been suspended for more than five (5) consecutive days or 
ten (10) cumulative school days in the same year, and that suspension does 
not involve a recommendation for expulsion or exclusion or other change 
in placement under federal law, relevant members of the child’s IEP team, 
including at least one of the child’s teachers, shall meet and determine the 
extent to which the child needs services in order to continue to participate 
in the general education curriculum, although in another setting, and to 
progress toward meeting the goals in the child’s IEP. That meeting must 
occur as soon as possible, but no more than ten (10) days after the sixth 
(6th) consecutive day of suspension or the tenth (10th) cumulative day of 
suspension has elapsed. 

 
5. The school administration shall implement alternative educational services 

when the suspension exceeds five (5) days. Alternative educational 
services may include, but are not limited to, special tutoring, modified 
curriculum, modified instruction, other modifications or adaptations, 
instruction through electronic media, special education services as 
indicated by appropriate assessments, homebound instruction, supervised 
homework, or enrollment in another district or in an alternative learning 
center under Minn. Stat. § 123A.05 selected to allow the student to 
progress toward meeting graduation standards under Minn. Stat. § 
120B.02, although in a different setting. 

 
6. The program administration shall not suspend a student from school 

without an informal administrative conference with the student. The 
informal administrative conference shall take place before the suspension, 
except where it appears that the student will create an immediate and 
substantial danger to self or to surrounding persons or property, in which 
case the conference shall take place as soon as practicable following the 
suspension. At the informal administrative conference, a school 
administrator shall notify the student of the grounds for the suspension, 
provide an explanation of the evidence the authorities have, and the 
student may present the student’s version of the facts. A separate 
administrative conference is required for each period of suspension. 

 
7. After program administration notifies a student of the grounds for 

suspension, school administration may, instead of imposing the 
suspension, do one or more of the following: 

 
a. strongly encourage a parent or guardian of the student to attend 

school with the student for one day; 
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b. assign the student to attend school on Saturday as supervised by 
the administrator or the administrator’s designee; and 

 
c. petition the juvenile court that the student is in need of services 

under Minn. Stat. Ch. 260C. 
 

8. A written notice containing the grounds for suspension, a brief statement 
of the facts, a description of the testimony, a readmission plan, and a copy 
of the Minnesota Pupil Fair Dismissal Act, Minnesota Statutes 
sections Minn. Stat. §§ 121A.40-121A.56, shall be personally served 
upon the student at or before the time the suspension is to take effect, and 
upon the student’s parent or guardian by mail within forty-eight (48) hours 
of the conference. (See attached sample Notice of Suspension.)   

 
9. The program administration shall make reasonable efforts to notify the 

student’s parent or guardian of the suspension by telephone as soon as 
possible following suspension. 

 
10. In the event a student is suspended without an informal administrative 

conference on the grounds that the student will create an immediate and 
substantial danger to surrounding persons or property, the written notice 
shall be served upon the student and the student’s parent or guardian 
within forty-eight (48) hours of the suspension. Service by mail shall be 
complete upon mailing. 

 
11. Notwithstanding the foregoing provisions, the student may be suspended 

pending the school board’s decision in an expulsion or exclusion 
proceeding, provided that alternative educational services are implemented 
to the extent that suspension exceeds five (5) days. 

 
D. Expulsion and Exclusion Procedures 

 
1. “Expulsion” means a school board action to prohibit an enrolled student 

from further attendance for up to twelve (12) months from the date the 
student is expelled. The authority to expel rests with the school board. 

 
2. “Exclusion” means an action taken by the school board to prevent 

enrollment or re-enrollment of a student for a period that shall not extend 
beyond the school year. The authority to exclude rests with the school 
board. 

 
3. All expulsion and exclusion proceedings will be held pursuant to and in 

accordance with the provisions of the Minnesota Pupil Fair Dismissal Act, 
Minnesota Statutes sections Minn. Stat. §§121A.40-121A.56. 

 
4. No expulsion or exclusion shall be imposed without a hearing, unless the 

right to a hearing is waived in writing by the student and parent or 
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guardian. 
 

5. The student and parent or guardian shall be provided written notice of the 
school district’s intent to initiate expulsion or exclusion proceedings. This 
notice shall be served upon the student and his or her parent or guardian 
personally or by mail, and shall contain a complete statement of the facts; 
a list of the witnesses and a description of their testimony; state the date, 
time and place of hearing; be accompanied by a copy of the Pupil Fair 
Dismissal Act, Minnesota Statutes sections Minn. Stat. §§ 121A.40-
121A.56; describe alternative educational services accorded the student in 
an attempt to avoid the expulsion proceedings; and inform the student and 
parent or guardian of their right to: (1) have a representative of the 
student’s own choosing, including legal counsel at the hearing; (2) 
examine the student’s records before the hearing; (3) present 
evidence; and (4) confront and cross-examine witnesses. The school 
district shall advise the student’s parent or guardian that free or low-cost 
legal assistance may be available and that a legal assistance resource list is 
available from the Minnesota Department of Education (MDE). 

 
6. The hearing shall be scheduled within ten (10) days of the service of the 

written notice unless an extension, not to exceed five (5) days, is requested 
for good cause by the school district, student, parent, or guardian. 

 
7. All hearings shall be held at a time and place reasonably convenient to the 

student, parent, or guardian and shall be closed, unless the student, parent, 
or guardian requests an open hearing. 

 
8. The school district shall record the hearing proceedings at district expense, 

and a party may obtain a transcript at its own expense. 
 

9. The student shall have a right to a representative of the student’s own 
choosing, including legal counsel, at the student’s sole expense. The 
school district shall advise the student’s parent or guardian that free or 
low-cost legal assistance may be available and that a legal assistance 
resource list is available from MDE. The school board may appoint an 
attorney to represent the school district in any proceeding. 

 
10. If the student designates a representative other than the parent or guardian, 

the representative must have a written authorization from the student and 
the parent or guardian providing them with access to and/or copies of the 
student’s records. 

 
11. All expulsion or exclusion hearings shall take place before and be 

conducted by an independent hearing officer designated by the school 
district. The hearing shall be conducted in a fair and impartial manner. 
Testimony shall be given under oath and the hearing officer shall have the 
power to issue subpoenas and administer oaths. 
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12. At a reasonable time prior to the hearing, the student, parent or guardian, 

or authorized representative shall be given access to all school district 
records pertaining to the student, including any tests or reports upon which 
the proposed dismissal action may be based. 

 
13. The student, parent or guardian, or authorized representative, shall have 

the right to compel the presence of any school district employee or agent 
or any other person who may have evidence upon which the proposed 
dismissal action may be based, and to confront and cross-examine any 
witnesses testifying for the school district. 

 
14. The student, parent or guardian, or authorized representative, shall have 

the right to present evidence and testimony, including expert psychological 
or educational testimony. 

 
15. The student cannot be compelled to testify in the dismissal proceedings. 

 
16. The hearing officer shall prepare findings and a recommendation based 

solely upon substantial evidence presented at the hearing, which must be 
made to the school board and served upon the parties within two (2) days 
after the close of the hearing. 

 
17. The school board shall base its decision upon the findings and 

recommendation of the hearing officer and shall render its decision at a 
meeting held within five (5) days after receiving the findings and 
recommendation. The school board may provide the parties with the 
opportunity to present exceptions and comments to the hearing officer’s 
findings and recommendation provided that neither party presents any 
evidence not admitted at the hearing. The decision by the school board 
must be based on the record, must be in writing, and must state the 
controlling facts on which the decision is made in sufficient detail to 
apprise the parties and the Commissioner of Education (Commissioner) of 
the basis and reason for the decision. 

 
18. A party to an expulsion or exclusion decision made by the school board 

may appeal the decision to the Commissioner within twenty-one (21) 
calendar days of school board action pursuant to Minnesota Statutes 
sections Minn. Stat. § 121A.49. The decision of the school board shall be 
implemented during the appeal to the Commissioner. 

 
19. The school district shall report any suspension, expulsion or exclusion 

action taken to the appropriate public service agency, when the student is 
under the supervision of such agency. 

 
20. The school district must report, through the MDE electronic reporting 

system, each expulsion or exclusion within thirty (30) days of the effective 
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date of the action to the Commissioner. This report must include a 
statement of alternative educational services given the student and the 
reason for, the effective date, and the duration of the exclusion or 
expulsion. The report must also include the student’s age, grade, gender, 
race, and special education status. The dismissal report must include state 
student identification numbers of affected students. 

 
21. Whenever a student fails to return to school within ten (10) school days of 

the termination of dismissal, a school administrator shall inform the 
student and his/her parent or guardian by mail of the student’s right to 
attend and to be reinstated in the school district. 

 
X. ADMISSION OR READMISSION PLAN 

 
A school administrator shall prepare and enforce an admission or readmission plan for 
any student who is excluded or expelled from school. The plan may include measures to 
improve the student’s behavior, including completing a character education program 
consistent with Minnesota Statutes section Minn. Stat. § 120B.232, Subd. 1, and require 
parental involvement in the admission or readmission process, and may indicate the 
consequences to the student of not improving the student’s behavior. The readmission 
plan must not obligate parents or guardians to provide a sympathomimetic medication for 
their child as a condition of readmission. 

 
XI. NOTIFICATION OF POLICY VIOLATIONS 

 
Notification of any violation of this policy and resulting disciplinary action shall be as 
provided herein, or as otherwise provided by the Pupil Fair Dismissal Act or other 
applicable law. The teacher, administrator or other school district official may provide 
additional notification as deemed appropriate. 

 
XII. STUDENT DISCIPLINE RECORDS 

 
The policy of the school district is that complete and accurate student discipline records 
be maintained. The collection, dissemination, and maintenance of student discipline 
records shall be consistent with applicable school district policies and federal and state 
law, including the Minnesota Government Data Practices Act, Minnesota Statutes chapter 
Minn. Stat. Ch. 13. 

 
XIII. STUDENTS WITH DISABILITIES 

 
Students who are currently identified as eligible under the IDEA or Section 504 will be 
subject to the provisions of this policy, unless the student’s IEP or 504 plan specifies a 
necessary modification. 

 
Before initiating an expulsion or exclusion of a student with a disability, relevant 
members of the child’s IEP team and the child’s parent or guardian shall, consistent with 
federal law, conduct a manifestation determination and determine whether the child’s 
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behavior was (i) caused by or had a direct and substantial relationship to the child’s 
disability and (ii) whether the child’s conduct was a direct result of a failure to implement 
the child’s IEP. If the student’s educational program is appropriate and the behavior is 
not a manifestation of the student’s disability, the school district will proceed with 
discipline – up to and including expulsion – as if the student did not have a disability, 
unless the student’s educational program provides otherwise. If the team determines that 
the behavior subject to discipline is a manifestation of the student’s disability, the team 
shall conduct a functional behavioral assessment and implement a behavioral intervention 
plan for such student provided that the school district had not conducted such assessment 
prior to the manifestation determination before the behavior that resulted in a change of 
placement. Where a behavioral intervention plan previously has been developed, the 
team will review the behavioral intervention plan and modify it as necessary to address 
the behavior. 

 
When a student who has an IEP is excluded or expelled for misbehavior that is not a 
manifestation of the student’s disability, the school district shall continue to provide 
special education and related services during the period of expulsion or exclusion. 

 
XIV. DISTRIBUTION OF POLICY 

 
The school district will notify students and parents or guardians of the existence and 
contents of this policy in such manner as it deems appropriate. Copies of this discipline 
policy shall be made available to all students and parents or guardians at the 
commencement of each school year and to all new students and parents or guardians 
upon enrollment by publication in the parent/student handbook. This policy shall also be 
available upon request in each administrator’s office. 

 
XV. REVIEW OF POLICY 

 
The administrator and representatives of parents or guardians, students and staff in each 
school building shall confer at least annually to review this discipline policy, determine 
if the policy is working as intended, and to assess whether the discipline policy has been 
enforced. Any recommended changes shall be submitted to the superintendent for 
consideration by the school board, which shall conduct an annual review of this policy. 

 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120B.02 (Educational Expectations and Graduation 
Requirements for Minnesota Students) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.26 (School Preassessment Teams) 
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension) 
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force) 
Minn. Stat. § 121A.60(Definitions) 
Minn. Stat. § 121A.61 (Discipline and Removal of Students from Class) 
Minn. Stat. § 122A.42 (General Control of Schools) 
Minn. Stat. § 123A.05 (State-Approved Alternative Program Organization) 
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Minn. Stat. § 124D.03 (Enrollment Options Program) 
Minn. Stat. § 124D.08 (School Boards’ Approval to Enroll in Nonresident 
District; Exceptions) 
Minn. Stat. Ch. 125A (Special Education and Special Programs) 
Minn. Stat. § 152.22, Subd. 6 (Definitions) 
Minn. Stat. § 152.23 (Limitations) 
Minn. Stat. Ch. 260A (Truancy) 
Minn. Stat. Ch. 260C (Juvenile Safety and Placement) 
20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, section 504) 
34 C.F.R. § 300.530(e)(1) (Manifestation Determination) 

 
Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence) 

MSBA/MASA Model Policy 419 (Tobacco-Free Environment; Possession 
and Use of Tobacco, Tobacco-Related Devices, and Electronic Delivery 
Devices) 
MSBA/MASA Model Policy 501 (School Weapons) 
MSBA/MASA Model Policy 502 (Search of Student Lockers, Desks, 
Personal Possessions, and Student’s Person) 
MSBA/MASA Model Policy 503 (Student Attendance) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored 
Materials on School Premises by Students and Employees) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety 
Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 527 (Student Use and Parking of Motor 
Vehicles; Patrols, Inspections, and Searches) 
MSBA/MASA Model Policy 610 (Field Trips) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses) 
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514 BULLYING PROHIBITION POLICY 
 
 
I. PURPOSE 

 
A safe and civil environment is needed for students to learn and attain high academic 
standards and to promote healthy human relationships. Bullying, like other violent or 
disruptive behavior, is conduct that interferes with a student’s ability to learn and/or a 
teacher’s ability to educate students in a safe environment. The school district cannot 
monitor the activities of students at all times and eliminate all incidents of bullying 
between students, particularly when students are not under the direct supervision of 
school personnel. However, to the extent such conduct affects the educational 
environment of the school district and the rights and welfare of its students and is within 
the control of the school district in its normal operations, the school district intends to 
prevent bullying and to take action to investigate, respond to, and to remediate and 
discipline for those acts of bullying which have not been successfully prevented. The 
purpose of this policy is to assist the school district in its goal of preventing and 
responding to acts of bullying, intimidation, violence, reprisal, retaliation, and other 
similar disruptive and detrimental behavior. 

 
II. GENERAL STATEMENT OF POLICY 

 
A. An act of bullying, by either an individual student or a group of students, is 

expressly prohibited on school premises, on school district property, at school 
functions or activities, or on school transportation. This policy applies not only to 
students who directly engage in an act of bullying but also to students who, by 
their indirect behavior, condone or support another student’s act of bullying. This 
policy also applies to any student whose conduct at any time or in any place 
constitutes bullying or other prohibited conduct that interferes with or obstructs 
the mission or operations of the school district or the safety or welfare of the 
student or other students, or materially and substantially interferes with a student’s 
educational opportunities or performance or ability to participate in school 
functions or activities or receive school benefits, services, or privileges. This 
policy also applies to an act of cyberbullying regardless of whether such act is 
committed on or off school district property and/or with or without the use of 
school district resources. 

 
B. No teacher, administrator, volunteer, contractor, or other employee of the school 

district shall permit, condone, or tolerate bullying. 
 

C. Apparent permission or consent by a student being bullied does not lessen or 
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negate the prohibitions contained in this policy. 
 

D. Retaliation against a victim, good faith reporter, or a witness of bullying is 
prohibited. 

 
E. False accusations or reports of bullying against another student are prohibited. 

 
F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting 

of bullying or permits, condones, or tolerates bullying shall be subject to 
discipline or other remedial responses for that act in accordance with the school 
district’s policies and procedures, including the school district’s discipline policy 
Policy 506. The school district may take into account the following factors: 

 
1. The developmental ages and maturity levels of the parties involved; 

 
2. The levels of harm, surrounding circumstances, and nature of the 

behavior; 
 

3. Past incidences or past or continuing patterns of behavior; 
 

4. The relationship between the parties involved; and 
 

5. The context in which the alleged incidents occurred. 
 

Consequences for students who commit prohibited acts of bullying may range 
from remedial responses or positive behavioral interventions up to and including 
suspension and/or expulsion. The school district shall employ research-based 
developmentally appropriate best practices that include preventative and remedial 
measures and effective discipline for deterring violations of this policy, apply 
throughout the school district, and foster student, parent, and community 
participation. 

 
Consequences for employees who permit, condone, or tolerate bullying or engage 
in an act of reprisal or intentional false reporting of bullying may result in 
disciplinary action up to and including termination or discharge. 

 
Consequences for other individuals engaging in prohibited acts of bullying may 
include, but not be limited to, exclusion from school district property and events. 

 
G. The school district will act to investigate all complaints of bullying reported to the 

school district and will discipline or take appropriate action against any student, 
teacher, administrator, volunteer, contractor, or other employee of the school 
district who is found to have violated this policy. 

 
III. DEFINITIONS 

 
For purposes of this policy, the definitions included in this section apply. 
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A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is 
objectively offensive and: 

 
1. an actual or perceived imbalance of power exists between the student 

engaging in the prohibited conduct and the target of the prohibited 
conduct, and the conduct is repeated or forms a pattern; or 

 
2. materially and substantially interferes with a student’s educational 

opportunities or performance or ability to participate in school functions or 
activities or receive school benefits, services, or privileges. 

 
The term, “bullying,” specifically includes cyberbullying as defined in this policy. 

 
B. “Cyberbullying” means bullying using technology or other electronic 

communication, including, but not limited to, a transfer of a sign, signal, writing, 
image, sound, or data, including a post on a social network Internet website or 
forum, transmitted through a computer, cell phone, or other electronic device. 
The term applies to prohibited conduct which occurs on school premises, on 
school district property, at school functions or activities, on school transportation, 
or on school computers, networks, forums, and mailing lists, or off school 
premises to the extent that it substantially and materially disrupts student learning 
or the school environment. 

 
C. “Immediately” means as soon as possible but in no event longer than 24 hours. 

 
D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited 

to, conduct that does the following: 
 

1. Causes physical harm to a student or a student’s property or causes a 
student to be in reasonable fear of harm to person or property; 

 
2. Under Minnesota common law, violates a student’s reasonable expectation 

of privacy, defames a student, or constitutes intentional infliction of 
emotional distress against a student; or 

 
3. Is directed at any student or students, including those based on a person’s 

actual or perceived race, ethnicity, color, creed, religion, national origin, 
immigration status, sex, marital status, familial status, socioeconomic 
status, physical appearance, sexual orientation including gender identity 
and expression, academic status related to student performance, disability, 
or status with regard to public assistance, age, or any additional 
characteristic defined in the Minnesota Human Rights Act (MHRA). 
However, prohibited conduct need not be based on any particular 
characteristic defined in this paragraph or the MHRA. 

 
E. “On school premises, on school district property, at school functions or activities, 
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or on school transportation” means all school district buildings, school grounds, 
and school property or property immediately adjacent to school grounds, school 
bus stops, school buses, school vehicles, school contracted vehicles, or any other 
vehicles approved for school district purposes, the area of entrance or departure 
from school grounds, premises, or events, and all school-related functions, 
school-sponsored activities, events, or trips. School district property also may 
mean a student’s walking route to or from school for purposes of attending school 
or school-related functions, activities, or events. While prohibiting bullying at 
these locations and events, the school district does not represent that it will 
provide supervision or assume liability at these locations and events. 

 
F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or 

retaliation or reprisal for asserting, alleging, reporting, or providing information 
about such conduct or knowingly making a false report about bullying. 

 
G. “Remedial response” means a measure to stop and correct prohibited conduct, 

prevent prohibited conduct from recurring, and protect, support, and intervene on 
behalf of a student who is the target or victim of prohibited conduct. 

 
H. “Student” means a student enrolled in a public school or a charter school. 

 
IV. REPORTING PROCEDURE 

 
A. Any person who believes he or she has been the target or victim of bullying or 

any person with knowledge or belief of conduct that may constitute bullying or 
prohibited conduct under this policy shall report the alleged acts immediately to 
an appropriate school district official designated by this policy. A person may 
report bullying anonymously. However, the school district may not rely solely on 
an anonymous report to determine discipline or other remedial responses. 

 
B. The school district encourages the reporting party or complainant to use the report 

form available from the principal or building supervisor of each building or 
available in the school district office, but oral reports shall be considered 
complaints as well. 

 
C. The building principal, the principal’s designee, or the building supervisor 

(hereinafter the “building report taker”) is the person responsible for receiving 
reports of bullying or other prohibited conduct at the building level. Any person 
may report bullying or other prohibited conduct directly to a school district human 
rights officer or the superintendent. If the complaint involves the building report 
taker, the complaint shall be made or filed directly with the superintendent or the 
school district human rights officer by the reporting party or complainant. 

 
The building report taker shall ensure that this policy and its procedures, 
practices, consequences, and sanctions are fairly and fully implemented and shall 
serve as the primary contact on policy and procedural matters. The building 
report taker or a third party designated by the school district shall be responsible 
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for the investigation. The building report taker shall provide information about 
available community resources to the target or victim of the bullying or other 
prohibited conduct, the perpetrator, and other affected individuals as appropriate. 

 
D. A teacher, school administrator, volunteer, contractor, or other school employee 

shall be particularly alert to possible situations, circumstances, or events that 
might include bullying. Any such person who witnesses, observes, receives a 
report of, or has other knowledge or belief of conduct that may constitute bullying 
or other prohibited conduct shall make reasonable efforts to address and resolve 
the bullying or prohibited conduct and shall inform the building report taker 
immediately. School district personnel who fail to inform the building report 
taker of conduct that may constitute bullying or other prohibited conduct or who 
fail to make reasonable efforts to address and resolve the bullying or prohibited 
conduct in a timely manner may be subject to disciplinary action. 

 
E. Reports of bullying or other prohibited conduct are classified as private 

educational and/or personnel data and/or confidential investigative data and will 
not be disclosed except as permitted by law. The building report taker, in 
conjunction with the responsible authority, shall be responsible for keeping and 
regulating access to any report of bullying and the record of any resulting 
investigation. 

 
F. Submission of a good faith complaint or report of bullying or other prohibited 

conduct will not affect the complainant’s or reporter’s future employment, grades, 
work assignments, or educational or work environment. 

 
G. The school district will respect the privacy of the complainant(s), the individual(s) 

against whom the complaint is filed, and the witnesses as much as possible, 
consistent with the school district’s obligation to investigate, take appropriate 
action, and comply with any legal disclosure obligations. 

 
V. SCHOOL DISTRICT ACTION 

 
A. Within three days of the receipt of a complaint or report of bullying or other 

prohibited conduct, the school district shall undertake or authorize an 
investigation by the building report taker or a third party designated by the school 
district. 

 
B. The building report taker or other appropriate school district officials may take 

immediate steps, at their discretion, to protect the target or victim of the bullying 
or other prohibited conduct, the complainant, the reporter, and students or others, 
pending completion of an investigation of the bullying or other prohibited 
conduct, consistent with applicable law. 

 
C. The alleged perpetrator of the bullying or other prohibited conduct shall be 

allowed the opportunity to present a defense during the investigation or prior to 
the imposition of discipline or other remedial responses. 
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D. Upon completion of an investigation that determines that bullying or other 
prohibited conduct has occurred, the school district will take appropriate action. 
Such action may include, but is not limited to, warning, suspension, exclusion, 
expulsion, transfer, remediation, termination, or discharge. Disciplinary 
consequences will be sufficiently severe to try to deter violations and to 
appropriately discipline prohibited conduct. Remedial responses to the bullying 
or other prohibited conduct shall be tailored to the particular incident and nature 
of the conduct and shall take into account the factors specified in Section II.F. of 
this policy. School district action taken for violation of this policy will be 
consistent with the requirements of applicable collective bargaining agreements; 
applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; 
the student discipline policy (See MSBA/MASA Model Policy 506) and other 
applicable school district policies; and applicable regulations. 

 
E. The school district is not authorized to disclose to a victim private educational or 

personnel data regarding an alleged perpetrator who is a student or employee of 
the school district. School officials will notify the parent(s) or guardian(s) of 
students who are targets of bullying or other prohibited conduct and the parent(s) 
or guardian(s) of alleged perpetrators of bullying or other prohibited conduct who 
have been involved in a reported and confirmed bullying incident of the remedial 
or disciplinary action taken, to the extent permitted by law. 

 
F. In order to prevent or respond to bullying or other prohibited conduct committed 

by or directed against a child with a disability, the school district shall, when 
determined appropriate by the child’s individualized education program (IEP) 
team or Section 504 team, allow the child’s IEP or Section 504 plan to be drafted 
to address the skills and proficiencies the child needs as a result of the child’s 
disability to allow the child to respond to or not to engage in bullying or other 
prohibited conduct. 

 
VI. RETALIATION OR REPRISAL 

 
The school district will discipline or take appropriate action against any student, teacher, 
administrator, volunteer, contractor, or other employee of the school district who commits 
an act of reprisal or who retaliates against any person who asserts, alleges, or makes a 
good faith report of alleged bullying or prohibited conduct, who provides information 
about bullying or prohibited conduct, who testifies, assists, or participates in an 
investigation of alleged bullying or prohibited conduct, or who testifies, assists, or 
participates in a proceeding or hearing relating to such bullying or prohibited conduct. 
Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, 
or intentional disparate treatment. Disciplinary consequences will be sufficiently severe 
to deter violations and to appropriately discipline the individual(s) who engaged in the 
prohibited conduct. Remedial responses to the prohibited conduct shall be tailored to the 
particular incident and nature of the conduct and shall take into account the factors 
specified in Section II.F. of this policy. 
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VII. TRAINING AND EDUCATION 
 

A. The school district shall discuss this policy with school personnel and volunteers 
and provide appropriate training to school district personnel regarding this policy. 
The school district shall establish a training cycle for school personnel to occur 
during a period not to exceed every three school years. Newly employed school 
personnel must receive the training within the first year of their employment with 
the school district. The school district or a school administrator may accelerate 
the training cycle or provide additional training based on a particular need or 
circumstance. This policy shall be included in employee handbooks, training 
materials, and publications on school rules, procedures, and standards of conduct, 
which materials shall also be used to publicize this policy. 

 
B. The school district shall require ongoing professional development, consistent 

with Minnesota Statutes section Minn. Stat. § 122A.60, to build the skills of all 
school personnel who regularly interact with students to identify, prevent, and 
appropriately address bullying and other prohibited conduct. Such professional 
development includes, but is not limited to, the following: 

 
1. Developmentally appropriate strategies both to prevent and to immediately 

and effectively intervene to stop prohibited conduct; 
 

2. The complex dynamics affecting a perpetrator, target, and witnesses to 
prohibited conduct; 

 
3. Research on prohibited conduct, including specific categories of students 

at risk for perpetrating or being the target or victim of bullying or other 
prohibited conduct in school; 

 
4. The incidence and nature of cyberbullying; and 

 
5. Internet safety and cyberbullying. 

 
C. The school district annually will provide education and information to students 

regarding bullying, including information regarding this school district policy 
prohibiting bullying, the harmful effects of bullying, and other applicable 
initiatives to prevent bullying and other prohibited conduct. 

 
D. The administration of the school district is directed to implement programs and 

other initiatives to prevent bullying, to respond to bullying in a manner that does 
not stigmatize the target or victim, and to make resources or referrals to resources 
available to targets or victims of bullying. 

 
E. The administration is encouraged to provide developmentally appropriate 

instruction and is directed to review programmatic instruction to determine if 
adjustments are necessary to help students identify and prevent or reduce bullying 
and other prohibited conduct, to value diversity in school and society, to develop 
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and improve students’ knowledge and skills for solving problems, managing 
conflict, engaging in civil discourse, and recognizing, responding to, and 
reporting bullying or other prohibited conduct, and to make effective prevention 
and intervention programs available to students. 

 
The administration must establish strategies for creating a positive school climate 
and use evidence-based social-emotional learning to prevent and reduce 
discrimination and other improper conduct. 

 
The administration is encouraged, to the extent practicable, to take such actions as 
it may deem appropriate to accomplish the following: 

 
1. Engage all students in creating a safe and supportive school environment; 

 
2. Partner with parents and other community members to develop and 

implement prevention and intervention programs; 
 

3. Engage all students and adults in integrating education, intervention, and 
other remedial responses into the school environment; 

 
4. Train student bystanders to intervene in and report incidents of bullying 

and other prohibited conduct to the schools’ primary contact person; 
 

5. Teach students to advocate for themselves and others; 
 

6. Prevent inappropriate referrals to special education of students who may 
engage in bullying or other prohibited conduct; and 

 
7. Foster student collaborations that, in turn, foster a safe and supportive 

school climate. 
 

F. The school district may implement violence prevention and character 
development education programs to prevent or reduce policy violations. Such 
programs may offer instruction on character education including, but not limited 
to, character qualities such as attentiveness, truthfulness, respect for authority, 
diligence, gratefulness, self-discipline, patience, forgiveness, respect for others, 
peacemaking, and resourcefulness. 

 
G. The school district shall inform affected students and their parents of rights they 

may have under state and federal data practices laws to obtain access to data 
related to an incident and their right to contest the accuracy or completeness of the 
data. The school district may accomplish this requirement by inclusion of all or 
applicable parts of its protection and privacy of pupil records Policy 515 in the 
student handbook. 

 
VIII. NOTICE 
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A. The school district will give annual notice of this policy to students, parents or 
guardians, and staff, and this policy shall appear in the student handbook. 

 
B. This policy or a summary thereof must be conspicuously posted in the 

administrative offices of the school district and the office of each school. 
 

C. This policy must be given to each school employee and independent contractor 
who regularly interacts with students at the time of initial employment with the 
school district. 

 
D. Notice of the rights and responsibilities of students and their parents under this 

policy must be included in the student discipline policy 506 distributed to parents 
at the beginning of each school year. 

 
E. This policy shall be available to all parents and other school community members 

in an electronic format in the language appearing on the school district’s or a 
school’s website. 

 
F. The school district shall provide an electronic copy of its most recently amended 

policy to the Commissioner of Education. 
 
IX. POLICY REVIEW 

 
To the extent practicable, the school board shall, on a cycle consistent with other school 
district policies, review and revise this policy. The policy shall be made consistent with 
Minnesota Statutes section Minn. Stat. § 121A.031 and other applicable law. Revisions 
shall be made in consultation with students, parents, and community organizations. 

 
 
Legal References:   Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17 (Definition of Public 
School) 
Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and 
Violence) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of 
Students and Parents under the Safe and Supportive Minnesota Schools 
Act) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
Minn. Stat. Ch. 124E (Charter School) 
Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 
34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy) 

 
Cross References:   MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal 



514-10  

of School District Employees) 
MSBA/MASA Model Policy 413 (Harassment and Violence) 
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect 
or Physical or Sexual Abuse) 
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment 
of Vulnerable Adults) 
MSBA/MASA Model Policy 423 (Employee-Student Relationships) 
MSBA/MASA Model Policy 501 (School Weapons Policy) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 507 (Corporal Punishment) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil 
Records) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Policy) 
Student Sex Nondiscrimination) MSBA/MASA Model Policy 524 
(Internet Acceptable Use and Safety Policy) 
MSBA/MASA Model Policy 525 (Violence Prevention) 
MSBA/MASA Model Policy 526 (Hazing Prohibition) 
MSBA/MASA Model Policy 529 (Staff Notification of Violent Behavior 
by Students) 
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy) 
MSBA/MASA Model Policy 711 (Video Recording on School Buses) 
MSBA/MASA Model Policy 712 (Video Surveillance Other Than on 
Buses) 
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522 TITLE IX SEX NONDISCRIMINATION POLICY, GRIEVANCE PROCEDURE AND PROCESS 
 

[Note:  On May 6, 2020, the U.S. Department of Education, Office for Civil Rights 
(OCR), released the long-awaited final rule amending Title IX regulations at 34 Code 
of Federal Regulations part 106. These regulations, which went into effect on August 
14, 2020, are the first Title IX regulations applicable to sexual harassment and are 
applicable to complaints by both school district students and employees.  The 
extensive regulations will require districts to revise their policies and procedures with 
respect to sexual harassment and ensure that administration and staff are trained on 
the new requirements.   
 
The final rule requires school districts to provide notice of its nondiscrimination policy 
and grievance procedures, including how to file or report sexual harassment and how 
the school district will respond to the following groups: applicants for admission and 
employment; students; parents or legal guardians; and unions or professional 
organizations holding agreements with the school district. 34 Code of Federal 
Regulations section 106.8(b).  The provisions of this policy generally conform to the 
requirements of the new regulations].    

 
I. GENERAL STATEMENT OF POLICY 
 

A. The school district does not discriminate on the basis of sex in its education programs 
or activities, and it is required by Title IX of the Education Amendments Act of 1972, 
and its implementing regulations, not to discriminate in such a manner. The requirement 
not to discriminate in its education program or activity extends to admission and 
employment. The school district is committed to maintaining an education and work 
environment that is free from discrimination based on sex, including sexual harassment. 
 

B. The school district prohibits sexual harassment that occurs within its education programs 
and activities. When the school district has actual knowledge of sexual harassment in 
its education program or activity against a person in the United States, it shall promptly 
respond in a manner that is not deliberately indifferent. 

 
C. This policy applies to sexual harassment that occurs within the school district’s education 

programs and activities and that is committed by a school district employee, student, 
or other members of the school community. This policy does not apply to sexual 
harassment that occurs off school grounds, in a private setting, and outside the scope 
of the school district’s education programs and activities. This policy does not apply to 
sexual harassment that occurs outside the geographic boundaries of the United States, 
even if the sexual harassment occurs in the school district’s education programs or 
activities. 

 
D. Any student, parent, or guardian having questions regarding the application of Title IX 

and its regulations and/or this policy and grievance process should discuss them with 
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the Title IX Coordinator. The school district’s Title IX Coordinator(s) is/are: 
  

 The school board hereby designates Don Budach, 1300 145th Street East, Rosemount, 
MN 55068, 651-423-8426, don.budach@isd917.org as its Title IX coordinator. This employee 
coordinates the school district’s efforts to comply with and carry out its responsibilities under 
Title IX. 
 

 
 Questions relating solely to Title IX and its regulations may be referred to the Title IX 

Coordinator(s), the Assistant Secretary for Civil Rights of the United States Department 
of Education, or both. 

 
E. The effective date of this policy is August 14, 2020, and applies to alleged violations of 

this policy occurring on or after August 14, 2020. 
 

II.     DEFINITIONS 
 

A. “Actual knowledge” means notice of sexual harassment or allegations of sexual 
harassment to the school district’s Title IX Coordinator or to any employee of the school 
district.  Imputation of knowledge based solely on vicarious liability or constructive 
notice is insufficient to constitute actual knowledge. This standard is not met when the 
only official of the school district with actual knowledge is the respondent. 
 

B. “Complainant” means a person who is alleged to be the victim of conduct that could 
constitute sexual harassment under Title IX. A Title IX Coordinator who signs a formal 
complaint is not a complainant unless the Title IX Coordinator is alleged to be the victim 
of the conduct described in the formal complaint.  

 
C. “Day” or “days” means, unless expressly stated otherwise, business days (i.e. day(s) 

that the school district office is open for normal operating hours, Monday - Friday, 
excluding State-recognized holidays). 

 
D. “Deliberately indifferent” means clearly unreasonable in light of the known 

circumstances. The school district is deliberately indifferent only if its response to sexual 
harassment is clearly unreasonable in light of the known circumstances. 

 
E. “Education program or activity” means locations, events, or circumstances for which the 

school district exercises substantial control over both the respondent and the context in 
which the sexual harassment occurs and includes school district education programs or 
activities that occur on or off of school district property. 

 
F. “Formal complaint” means a document filed by a complainant or signed by the Title IX 

Coordinator alleging sexual harassment against a respondent and requesting that the 
school district investigate the allegation of sexual harassment.  
 
1. A formal complaint filed by a complainant must be a physical document or an 

electronic submission. The formal complaint must contain the complainant’s 
physical or digital signature, or otherwise indicate that the complainant is the 
person filing the formal complaint, and must be submitted to the Title IX 
Coordinator in person, by mail, or by email. 
 

2. A formal complaint shall state that, at the time of filing the formal complaint, 
the complainant was participating in, or attempting to participate in, an 

mailto:don.budach@isd917.org
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education program or activity of the school district with which the formal 
complaint is filed. 

 
G. “Informal resolution” means options for resolving a formal complaint that do not involve 

a full investigation and adjudication.  Informal resolution may encompass a broad range 
of conflict resolution strategies, including mediation or restorative justice.  
 

H. “Relevant questions” and “relevant evidence” are questions, documents, statements, or 
information that are related to the allegations raised in a formal complaint. Relevant 
evidence includes evidence that is both inculpatory and exculpatory. Questions and 
evidence about the complainant’s sexual predisposition or prior sexual behavior are not 
relevant, unless such questions and evidence about the complainant’s prior sexual 
behavior are offered to prove that someone other than the respondent committed the 
conduct alleged by the complainant, or if the questions and evidence concern specific 
incidents of the complainant’s prior sexual behavior with respect to the respondent and 
are offered to prove consent. 

 
I. “Remedies” means actions designed to restore or preserve the complainant’s equal 

access to education after a respondent is found responsible. Remedies may include the 
same individualized services that constitute supportive measures, but need not be non-
punitive or non-disciplinary, nor must they avoid burdening the respondent.  

 
J. “Respondent” means an individual who has been reported to be the perpetrator of 

conduct that could constitute sexual harassment under Title IX. 
 
K. “Sexual harassment” means any of three types of misconduct on the basis of sex that 

occurs in a school district education program or activity and is committed against a 
person in the United States: 

 
1. Quid pro quo harassment by a school district employee (conditioning the 

provision of an aid, benefit, or service of the school district on an individual's 
participation in unwelcome sexual conduct); 
 

2. Unwelcome conduct that a reasonable person would find so severe, pervasive, 
and objectively offensive that it denies a person equal educational access; or  
 

3. Any instance of sexual assault (as defined in the Clery Act, 20 United States 
Code section 1092(f)(6)A(v)), dating violence, domestic violence, or stalking (as 
defined in the Violence Against Women Act, 34 United States Code section 
12291). 

 
L. “Supportive measures” means individualized services provided to the complainant or 

respondent without fee or charge that are reasonably available, non-punitive, non-
disciplinary, not unreasonably burdensome to the other party, and designed to ensure 
equal educational access, protect safety, and deter sexual harassment. Supportive 
measures may include counseling, extensions of deadlines or other course-related 
adjustments, modifications of work or class schedules, alternative educational services 
as defined under Minnesota Statutes section 121A.41, as amended, mutual restrictions 
on contact between the parties, changes in work locations, leaves of absence, increased 
security and monitoring of certain areas of the school district buildings or property, and 
other similar measures. 
 

M. “Title IX Personnel” means any person who addresses, works on, or assists with the 
school district’s response to a report of sexual harassment or formal complaint, and 
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includes persons who facilitate informal resolutions.  The following are considered Title 
IX Personnel: 

 
1. “Title IX Coordinator” means an employee of the school district that coordinates 

the school district’s efforts to comply with and carry out its responsibilities under 
Title IX. The Title IX Coordinator is responsible for acting as the primary contact 
for the parties and ensuring that the parties are provided with all notices, 
evidence, reports, and written determinations to which they are entitled under 
this policy and grievance process. The Title IX Coordinator is also responsible 
for effective implementation of any supportive measures or remedies. The Title 
IX Coordinator must be free from conflicts of interest and bias when 
administrating the grievance process. 

 
2. “Investigator” means a person who investigates a formal complaint. The 

investigator of a formal complaint may not be the same person as the Decision-
maker or the Appellate Decision-maker. The Investigator may be a school 
district employee, school district official, or a third party designated by the 
school district.  

 
3. “Decision-maker” means a person who makes a determination regarding 

responsibility after the investigation has concluded. The Decision-maker cannot 
be the same person as the Title IX Coordinator, the Investigator, or the 
Appellate Decision-maker.  
 

4. “Appellate Decision-maker” means a person who considers and decides appeals 
of determinations regarding responsibility and dismissals of formal complaints. 
The Appellate Decision-maker cannot be the same person as the Title IX 
Coordinator, Investigator, or Decision-maker. The Appellate Decision-maker 
may be a school district employee, or a third party designated by the school 
district. 
 

5. The superintendent of the school district may delegate functions assigned to a 
specific school district employee under this policy, including but not limited to 
the functions assigned to the Title IX Coordinator, Investigator, Decision-maker, 
Appellate Decision-maker, and facilitator of informal resolution processes, to 
any suitably qualified individual and such delegation may be rescinded by the 
superintendent at any time.  The school district may also, in its discretion, 
appoint suitably qualified persons who are not school district employees to fulfill 
any function under this policy, including, but not limited to, Investigator, 
Decision-maker, Appellate Decision-maker, and facilitator of informal resolution 
processes. 

 
[NOTE:  It is recommended that school districts designate a primary 
Title IX Coordinator and at least one alternate Title IX Coordinator so 
that the alternate can undertake Title IX Coordinator responsibilities in 
the event the primary Title IX Coordinator is a party to a complaint or 
is otherwise not qualified under this policy to serve in that role in a 
particular case.] 

 
III. BASIC REQUIREMENTS FOR GRIEVANCE PROCESS  

 
A. Equitable Treatment  

 
1. The school district shall treat complainants and respondents equitably. However, 
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equality or parity with respect to supportive measures provided to complainants 
and respondents is not required. 
 

2. The school district will not impose any disciplinary sanctions or take any other 
actions against a respondent that do not constitute supportive measures until it 
has completed this grievance process and the respondent has been found 
responsible.  

 
3. The school district will provide appropriate remedies to the complainant any time 

a respondent is found responsible.  
 

B. Objective and Unbiased Evaluation of Complaints 
 
1. Title IX Personnel, including the Title IX Coordinator, Investigator, Decision-

maker, and Appellate Decision-maker, shall be free from conflicts of interest or 
bias for or against complainants or respondents generally or a specific 
complainant or respondent.  
 

2. Throughout the grievance process, Title IX Personnel will objectively evaluate 
all relevant evidence, inculpatory and exculpatory, and shall avoid credibility 
determinations based solely on a person’s status as a complainant, respondent, 
or witness. 

 
C. Title IX Personnel will presume that the respondent is not responsible for the alleged 

conduct until a determination regarding responsibility is made at the conclusion of the 
grievance process. 
 

D. Confidentiality 

 
The school district will keep confidential the identity of any individual who has made a 
report or complaint of sex discrimination, including any individual who has made a report 
or filed a formal complaint of sexual harassment, any complainant, any individual who 
has been reported to be the perpetrator of sex discrimination, any respondent, and any 
witness, except as may be permitted by the Family Educational Rights and Privacy Act 
(FERPA), 20 United States Code section 1232g, FERPA regulations, 34 Code of Federal 
Regulations part 99,  Minnesota law under Minnesota Statutes section 13.32, or as 
required by law, or to carry out the purposes of 34 Code of Federal Regulations part 
106, including the conduct of any investigation, hearing, or judicial proceeding arising 
thereunder (i.e., the school district’s obligation to maintain confidentiality shall not 
impair or otherwise affect the complainants and respondents receipt of the information 
to which they are entitled with respect to the investigative record and determination of 
responsibility). 
 

E. Right to an Advisor; Right to a Support Person 
 

Complainants and respondents have the right, at their own expense, to be assisted by 
an advisor of their choice during all stages of any grievance proceeding, including all 
meetings and investigative interviews. The advisor may be, but is not required to be, 
an attorney. In general, an advisor is not permitted to speak for or on behalf of a 
complainant or respondent, appear in lieu of complainant or respondent, participate as 
a witness, or participate directly in any other manner during any phase of the grievance 
process.  
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A complainant or respondent with a disability may be assisted by a support person 
throughout the grievance process, including all meetings and investigative interviews, if 
such accommodation is necessary.  A support person may be a friend, family member, 
or any individual who is not otherwise a potential witness.  The support person is not 
permitted to speak for or on behalf of a complainant or respondent, appear in lieu of 
complainant or respondent, participate as a witness, or participate directly in any other 
manner during any phase of the grievance process. 
 
 

 
F. Notice  

 
The school district will send written notice of any investigative interviews or meetings 
to any party whose participation is invited or expected. The written notice will include 
the date, time, location, participants, and purpose of the meeting or interview, and will 
be provided to allow sufficient time for the party to prepare to participate.  

 
G. Consolidation  
 

The school district may, in its discretion, consolidate formal complaints as to allegations 
of sexual harassment against more than one respondent, or by more than one 
complainant against one or more respondents, or by one party against the other party, 
where the allegations of sexual harassment arise out of the same facts or circumstances. 

 
H. Evidence 

  
1. During the grievance process, the school district will not require, allow, rely 

upon, or otherwise use questions or evidence that constitute or seek disclosure 
of information protected under a legally recognized privilege, unless the person 
holding such privilege has waived the privilege. 

 
2.  The school district shall not access, consider, disclose, or otherwise use a party’s 

medical, psychological, and similar treatment records unless the school district 
obtains the party’s voluntary, written consent. 

 
I. Burden of Proof 
 

1. The burden of gathering evidence and the burden of proof shall remain upon the 
school district and not upon the parties. 

 
2. The grievance process shall use a preponderance of the evidence standard (i.e. 

whether it is more likely than not that the respondent engaged in sexual 
harassment) for all formal complaints of sexual harassment, including when 
school district employees are respondents. 

 
J. Timelines 
 

[NOTE:  The Title IX regulations require reasonably prompt timeframes for 
conclusion of the grievance process, but do not specify any particular 
timeframes.  The time periods below are suggested.  School districts may 
establish their own district-specific timeline, although it is recommended that 
legal counsel be consulted before adjusting time periods.] 

 
1. Any informal resolution process must be completed within thirty (30) calendar 

days following the parties’ agreement to participate in such informal process.  
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2. An appeal of a determination of responsibility or of a decision dismissing a formal 

complaint must be received by the school district within five (5) days of the date 
the determination of responsibility or dismissal was provided to the parties.  

 
3. Any appeal of a determination of responsibility or of a dismissal will be decided 

within thirty (30) calendar days of the day the appeal was received by the School 
District.  

 
4. The school district will seek to conclude the grievance process, including any 

appeal, within 120 calendar days of the date the formal complaint was received 
by the School District.  

 
5. Although the school district strives to adhere to the timelines described above, 

in each case, the school district may extend the time frames for good cause. 
Good cause may include, without limitation: the complexity of the allegations; 
the severity and extent of the alleged misconduct; the number of parties, 
witnesses, and the types of other evidence (e.g., forensic evidence) involved; 
the availability of the parties, advisors, witnesses, and evidence (e.g., forensic 
evidence); concurrent law enforcement activity; intervening school district 
holidays, breaks, or other closures; the need for language assistance or 
accommodation of disabilities; and/or other unforeseen circumstances.  

 
K. Potential Remedies and Disciplinary Sanctions 

 
1. The following is the range of possible remedies that the school district may 

provide a complainant and disciplinary sanctions that the school district might 
impose upon a respondent, following determination of responsibility: 
counseling, extensions of deadlines or other course-related adjustments, 
modifications of work or class schedules, mutual or unilateral restrictions on 
contact between the parties, changes in work locations, leaves of absence, 
monitoring of certain areas of the school district buildings or property, warning, 
suspension, exclusion, expulsion, transfer, remediation, termination, or 
discharge.   
 

2. If the Decision-maker determines a student-respondent is responsible for 
violating this policy, the Decision-maker will recommend appropriate remedies, 
including disciplinary sanctions/consequences.  The Title IX Coordinator will 
notify the superintendent of the recommended remedies, such that an 
authorized administrator can consider the recommendation(s) and implement 
appropriate remedies in compliance with MSBA Model Policy 506 – Student 
Discipline. The discipline of a student-respondent must comply with the 
applicable provisions of Minnesota Pupil Fair Dismissal Act, the Individuals with 
Disabilities Education Improvement Act (IDEA) and/or Section 504 of the 
Rehabilitation Act of 1972, and their respective implementing regulations. 

 
IV. REPORTING PROHIBITED CONDUCT  

 
A.       Any student who believes they have been the victim of unlawful sex discrimination or 

sexual harassment, or any person (including the parent of a student) with actual 
knowledge of conduct which may constitute unlawful sex discrimination or sexual 
harassment toward a student should report the alleged acts as soon as possible to the 
Title IX Coordinator.   
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B.       Any employee of the school district who has experienced, has actual knowledge of, or 
has witnessed unlawful sex discrimination, including sexual harassment, or who 
otherwise becomes aware of unlawful sex discrimination, including sexual harassment, 
must promptly report the allegations to the Title IX Coordinator without screening or 
investigating the report or allegations. 

 
C.      A report of unlawful sex discrimination or sexual harassment may be made at any time, 

including during non-business hours, and may be made in person, by mail, by telephone, 
or by e-mail using the Title IX Coordinator’s contact information. A report may also be 
made by any other means that results in the Title IX Coordinator receiving the person’s 
verbal or written report. 

 
D.      Sexual harassment may constitute both a violation of this policy and criminal law. To the 

extent the alleged conduct may constitute a crime, the School District may report the 
alleged conduct to law enforcement authorities.  The school district encourages 
complainants to report criminal behavior to the police immediately.  

 
V. INITIAL RESPONSE AND ASSESSMENT BY THE TITLE IX COORDINATOR 

 
A. When the Title IX Coordinator receives a report, the Title IX Coordinator shall promptly 

contact the complainant confidentially to discuss the availability of supportive measures, 
consider the complainant’s wishes with respect to supportive measures, inform the 
complainant of the availability of supportive measures with or without the filing of a 
formal complaint, and explain to the complainant the process for filling a formal 
complaint.  
 

B. The school district will offer supportive measures to the complainant whether or not the 
complainant decides to make a formal complaint. The school district must maintain as 
confidential any supportive measures provided to the complainant or respondent, to the 
extent that maintaining such confidentiality would not impair the school district’s ability 
to provide the supportive measures. The Title IX Coordinator is responsible for 
coordinating the effective implementation of supportive measures.  
 

C. If the complainant does not wish to file a formal complaint, the allegations will not be 
investigated by the school district unless the Title IX Coordinator determines that signing 
a formal complaint to initiate an investigation over the complainant’s wishes is not 
clearly unreasonable in light of the known circumstances. 

 
D. Upon receipt of a formal complaint, the school district must provide written notice of the 

formal complaint to the known parties with sufficient time to prepare a response before 
any initial interview. This written notice must contain: 

 
1. The allegations of sexual harassment, including sufficient details known at the 

time, the identities of the parties involved in the incident (if known), the conduct 
allegedly constituting sexual harassment, and the date and location of the 
alleged incident, if known;  
 

2. A statement that the respondent is presumed not responsible for the alleged 
conduct and that a determination regarding responsibility will be made at the 
conclusion of the grievance process; 

 
3. A statement explaining that the parties may have an advisor of their choice, 

who may be, but is not required to be, an attorney; 
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4. A statement that the parties may inspect and review evidence gathered 
pursuant to this policy;  

 
5. A statement informing the parties of any code of conduct provision that prohibits 

knowingly making false statements or knowingly submitting false information; 
and  

 
6. A copy of this policy. 

 
VI. STATUS OF RESPONDENT DURING PENDENCY OF FORMAL COMPLAINT  
 

A. Emergency Removal of a Student  
 

1. The school district may remove a student-respondent from an education 
program or activity of the school district on an emergency basis before a 
determination regarding responsibility is made if: 
 
a. The school district undertakes an individualized safety and risk analysis;  

 
b. The school district determines that an immediate threat to the physical 

health or safety of any student or other individual arising from the 
allegations of sexual harassment justifies removal of the student-
respondent; and  

 
c. The school district determines the student-respondent poses such a 

threat, it will so notify the student-respondent and the student-
respondent will have an opportunity to challenge the decision 
immediately following the removal. In determining whether to impose 
emergency removal measures, the Title IX Coordinator shall consult 
related school district policies, including MSBA Model Policy 506 – 
Student Discipline.  The school district must take into consideration 
applicable requirements of the Individuals with Disabilities Education Act 
and Section 504 of the Rehabilitation Act of 1973, prior to removing a 
special education student or Section 504 student on an emergency 
basis. 

 
[NOTE:  The interrelationship between the Title IX regulations 
authorizing the emergency removal of student and the 
Minnesota Pupil Fair Dismissal Act (MPFDA) is unclear at this 
time. School districts should consult with legal counsel 
regarding the emergency removal of a student. At a minimum, it 
is recommended that school districts provide alternative 
educational services, as defined in the MPFDA, to any student so 
removed under the Title IX regulations.]  

 
B. Employee Administrative Leave  

 
The school district may place a non-student employee on administrative leave during 
the pendency of the grievance process of a formal complaint. Such leave will typically 
be paid leave unless circumstances justify unpaid leave in compliance with legal 
requirements. The school district must take into consideration applicable requirements 
of   Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act 
prior to removing an individual with a qualifying disability. 

 
VII. INFORMAL RESOLUTION OF A FORMAL COMPLAINT 
 

A. At any time prior to reaching a determination of responsibility, informal resolution may 
be offered and facilitated by the school district at the school district’s discretion, but 



522-10 
 

only after a formal complaint has been received by the school district.   
 

B. The school district may not require as a condition of enrollment or continued enrollment, 
or of employment or continued employment, or enjoyment of any other right, waiver of 
the right to a formal investigation and adjudication of formal complaints of sexual 
harassment. 
 

C. The informal resolution process may not be used to resolve allegations that a school 
district employee sexually harassed a student. 

 
D. The school district will not facilitate an informal resolution process without both parties’ 

agreement, and will obtain their voluntary, written consent. The school district will 
provide to the parties a written notice disclosing the allegations, the requirements of the 
informal resolution process including the circumstances under which it precludes the 
parties from resuming a formal complaint arising from the same allegations, the parties’ 
right to withdraw from the informal resolution process, and any consequences resulting 
from participating in the informal resolution process, including the records that will be 
maintained or could be shared. 

 
E. At any time prior to agreeing to a resolution, any party has the right to withdraw from 

the informal resolution process and resume the grievance process with respect to the 
formal complaint.  

 
VIII. DISMISSAL OF A FORMAL COMPLAINT 
 

A. Under federal law, the school district must dismiss a Title IX complaint, or a portion 
thereof, if the conduct alleged in a formal complaint or a portion thereof: 

 
1. Would not meet the definition of sexual harassment, even if proven; 

 
2. Did not occur in the school district’s education program or activity; or 

 
3. Did not occur against a person in the United States.  

 
B. The school district may, in its discretion, dismiss a formal complaint or allegations 

therein if: 
 

1.  The complainant informs the Title IX Coordinator in writing that the complainant 
desires to withdraw the formal complaint or allegations therein; 

 
2.  The respondent is no longer enrolled or employed by the school district; or 

 
3.  Specific circumstances prevent the school district from gathering sufficient 

evidence to reach a determination. 
 
C. The school district shall provide written notice to both parties of a dismissal. The notice 

must include the reasons for the dismissal. 
 
D. Dismissal of a formal complaint or a portion thereof does not preclude the school district 

from addressing the underlying conduct in any manner that the school district deems 
appropriate. 

 
[NOTE:  For example, school districts are reminded of the obligation under 
Minnesota Statutes section 122A.20, subdivision 2, to make a mandatory 
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report to the Minnesota Professional Educator Licensing and Standards Board 
concerning any teacher who resigns during the course of an investigation of 
misconduct.] 

 
IX. INVESTIGATION OF A FORMAL COMPLAINT 
 

A. If a formal complaint is received by the School District, the school district will assign or 
designate an Investigator to investigate the allegations set forth in the formal complaint.  

 
B. If during the course of the investigation the school district decides to investigate any 

allegations about the complainant or respondent that were not included in the written 
notice of a formal complaint provided to the parties, the school district must provide 
notice of the additional allegations to the known parties. 

 
C. When a party’s participation is invited or expected in an investigative interview, the 

Investigator will coordinate with the Title IX Coordinator to provide written notice to the 
party of the date, time, location, participants, and purposes of the investigative 
interview with sufficient time for the party to prepare.  

 
D. During the investigation, the Investigator must provide the parties with an equal 

opportunity to present witnesses for interviews, including fact witnesses and expert 
witnesses, and other inculpatory and exculpatory evidence. 

 
E. Prior to the completion of the investigative report, the Investigator, through the Title IX 

Coordinator, will provide the parties and their advisors (if any) with an equal opportunity 
to inspect and review any evidence directly related to the allegations. The evidence shall 
be provided in electronic format or hard copy and shall include all relevant evidence, 
evidence upon which the school district does not intend to rely in reaching a 
determination regarding responsibility, and any inculpatory or exculpatory evidence 
whether obtained from a party or another source. The parties will have ten (10) days to 
submit a written response, which the Investigator will consider prior to completion of 
the investigative report.  

 
F. The Investigator will prepare a written investigative report that fairly summarizes the 

relevant evidence. The investigative report may include credibility determinations that 
are not based on a person’s status as a complainant, respondent or witness.  The school 
district will send the parties and their advisors (if any) a copy of the report in electronic 
format or hard copy, for their review and written response at least ten (10) days prior 
to a determination of responsibility.  

 
X. DETERMINATION REGARDING RESPONSIBILITY 
 

[NOTE:  The Title IX regulations do not require school districts to conduct live hearings 
as part of the decision-making phase of the grievance process. Accordingly, this Policy 
does not include procedures for a live hearing. If a school district desires to create 
such procedures, legal counsel should be consulted.]  
 
A. After the school district has sent the investigative report to both parties and before the 

school district has reached a determination regarding responsibility, the Decision-maker 
must afford each party the opportunity to submit written, relevant questions that a party 
wants asked of any party or witness. 
 

B. The Decision-maker must provide the relevant questions submitted by the parties to the 
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other parties or witnesses to whom the questions are offered, and then provide each 
party with the answers, and allow for additional, limited follow-up questions from each 
party. 

 
C. The Decision-maker must explain to the party proposing the questions any decision to 

exclude a question as not relevant. 
 
D. When the exchange of questions and answers has concluded, the Decision-maker must 

issue a written determination regarding responsibility that applies the preponderance of 
the evidence standard to the facts and circumstances of the formal complaint.  The 
written determination of responsibility must include the following:  

 
1. Identification of the allegations potentially constituting sexual harassment; 

 
2. A description of the procedural steps taken from the receipt of the formal 

complaint through the determination, including any notifications to the parties, 
interviews with parties and witnesses, site visits, and methods used to gather 
other evidence;  

 
3. Findings of fact supporting the determination;  

 
4. Conclusions regarding the application of the school district’s code of conduct to 

the facts;  
 

5. A statement of, and rationale for, the result as to each allegation, including a 
determination regarding responsibility, any disciplinary sanctions the school 
district imposes on the respondent, and whether remedies designed to restore 
or preserve equal access to the recipient’s education program or activity will be 
provided by the school district to the complainant; and  

 
6. The school district’s procedures and permissible bases for the complainant and 

respondent to appeal and the date by which an appeal must be made.  
 
E. In determining appropriate disciplinary sanctions, the Decision-maker should consider 

the surrounding circumstances, the nature of the behavior, past incidents or past or 
continuing patterns of behavior, the relationships between the parties involved, and the 
context in which the alleged incident occurred. 
 

F. The written determination of responsibility must be provided to the parties 
simultaneously.  
 

G. The Title IX Coordinator is responsible for the effective implementation of any remedies.  
 

H. The determination regarding responsibility becomes final either on the date that the 
school district provides the parties with the written determination of the result of the 
appeal, if an appeal is filed, or if an appeal is not filed, the date on which an appeal 
would no longer be considered timely. 
 

XI. APPEALS 
 

A. The school district shall offer the parties an opportunity to appeal a determination 
regarding responsibility or the school district’s dismissal of a formal complaint or any 
allegations therein, on the following bases:  
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1. A procedural irregularity that affected the outcome of the matter (e.g., a 
material deviation from established procedures); 
 

2. New evidence that was not reasonably available at the time the determination 
regarding responsibility or dismissal was made, that could affect the outcome of 
the matter; and 

 
3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict of 

interest or bias for or against complainants or respondents generally or the 
individual complainant or respondent that affected the outcome of the matter. 

 
B. If notice of an appeal is timely received by the school district, the school district will 

notify the parties in writing of the receipt of the appeal, assign or designate the Appellate 
Decision-maker, and give the parties a reasonable, equal opportunity to submit a written 
statement in support of, or challenging, the outcome. 

 
C. After reviewing the parties’ written statements, the Appellate Decision-maker must issue 

a written decision describing the result of the appeal and the rationale for the result.  
 
D. The written decision describing the result of the appeal must be provided simultaneously 

to the parties.  
 

E. The decision of the Appellate Decision-maker is final.  No further review beyond the 
appeal is permitted. 

 
XII. RETALIATION PROHIBITED  
 

A. Neither the school district nor any other person may intimidate, threaten, coerce, or 
discriminate against any individual for the purpose of interfering with any right or 
privilege secured by Title IX, its implementing regulations, or this policy, or because the 
individual made a report or complaint, testified, assisted, or participated or refused to 
participate in any manner in an investigation, proceeding, or hearing under this policy. 
Intimidation, threats, coercion, or discrimination, including charges against an individual 
for code of conduct violations that do not involve sex discrimination or sexual 
harassment, but arise out of the same facts or circumstances as a report or complaint 
of sex discrimination, or a report or formal complaint of sexual harassment, for the 
purpose of interfering with any right or privilege secured by Title IX, its implementing 
regulations, or this policy, constitutes retaliation. Retaliation against a person for making 
a report of sexual harassment, filing a formal complaint, or participating in an 
investigation, constitutes a violation of this policy that can result in the imposition of 
disciplinary sanctions/consequences and/or other appropriate remedies. 
 

B.  Any person may submit a report or formal complaint alleging retaliation in the manner 
described in this policy and it will be addressed in the same manner as other complaints 
of sexual harassment or sex discrimination.  

 
C. Charging an individual with violation of school district policies for making a materially 

false statement in bad faith in the course of a grievance proceeding under this policy 
shall not constitute retaliation, provided, however, that a determination regarding 
responsibility, alone, is not sufficient to conclude that any party made a materially false 
statement in bad faith. 

 
XIII. TRAINING 
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A. The school district shall ensure that Title IX Personnel receive appropriate training.  The 
training shall include instruction on: 

 
1. The Title IX definition of sexual harassment; 

 
2. The scope of the school district’s education program or activity; 

 
3. How to conduct an investigation and grievance process, appeals, and informal 

resolution processes, as applicable; 
 

4. How to serve impartially, including by avoiding prejudgment of the facts at 
issue, conflicts of interest, and bias; 

 
5. For Decision-makers, training on issues of relevance of questions and evidence, 

including when questions and evidence about the complainant’s prior sexual 
behavior are not relevant; and 

 
6. For Investigators, training on issues of relevance, including the creation of an 

investigative report that fairly summarizes relevant evidence.  
 

B. The training materials will not rely on sex stereotypes and must promote impartial 
investigations and adjudications of formal complaints.  
 

C. Materials used to train Title IX Personnel must be posted on the school district’s website. 
If the school district does not have a website, it must make the training materials 
available for public inspection upon request. 

 
XIV. DISSEMINATION OF POLICY  

 
A. This policy shall be made available to all students, parents/guardians of students, school 

district employee, and employee unions. 
 
B.  The school district shall conspicuously post the name of the Title IX Coordinator, 

including office address, telephone number, and work e-mail address on its website and 
in each handbook that it makes available to parents, employees, students, unions, or 
applicants.  

  
C. The school district must provide applicants for admission and employment, students, 

parents or legal guardians of secondary school students, employees, and all unions 
holding collective bargaining agreements with the school district, with the following:  

 
1.  The name or title, office address, electronic mail address, and telephone number 

of the Title IX Coordinator; 
 
2. Notice that the school district does not discriminate on the basis of sex in the 

education program or activity that it operates, and that it is required by Title IX 
not to discriminate in such a manner; 

 
3. A statement that the requirement not to discriminate in the education program 

or activity extends to admission and employment, and that inquiries about the 
application of Title IX may be referred to the Title IX Coordinator, to the 
Assistant Secretary for Civil Rights of the United States Department of 
Education, or both; and 
 

4. Notice of the school district’s grievance procedures and grievance process 
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contained in this policy, including how to report or file a complaint of sex 
discrimination, how to report or file a formal complaint of sexual harassment, 
and how the school district will respond.   
 

XV.  RECORDKEEPING 
 

[NOTE:  School districts should consider amending their respective retention 
schedules to reflect the recordkeeping requirements discussed below]. 

 
A. The school district must create, and maintain for a period of seven calendar years, 

records of any actions, including any supportive measures, taken in response to a report 
or formal complaint of sexual harassment. In each instance, the school district must 
document: 
 
1. The basis for the school district’s conclusion that its response to the report or 

formal complaint was not deliberately indifferent;  
 

2. The measures the school district has taken that are designed to restore or 
preserve equal access to the school district’s education program or activity; and 
 

3. If the school district does not provide a complainant with supportive measures, 
then it must document the reasons why such a response was not clearly 
unreasonable in light of the known circumstances. Such a record must be 
maintained for a period of seven years.  

 
4. The documentation of certain bases or measures does not limit the recipient in 

the future from providing additional explanations or detailing additional 
measures taken. 

 
B. The school district must also maintain for a period of seven calendar years records of: 

 
1.   Each sexual harassment investigation including any determination regarding 

responsibility, any disciplinary sanctions imposed on the respondent, and any 
remedies provided to the complainant designed to restore or preserve equal 
access to the recipient’s education program or activity;  

 
2.  Any appeal and the result therefrom; 
 
3.   Any informal resolution and the result therefrom; and  

 
4.   All materials used to train Title IX Personnel.  

 
 
Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 
   Minn. Stat. §§ 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act) 

Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments) 
34 C.F.R. Part 106 (Implementing Regulations of Title IX) 
20 U.S.C § 1400, et seq. (Individuals with Disabilities Education Act) 
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act) 
42 U.S.C. § 12101, et seq. (Americans with Disabilities Act) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974) 
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security and 
Campus Crime Statistics Act (“Clery Act”)  

 
Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 
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MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status 
Nondiscrimination) 

 
 
 



 524-1 

Adopted:                               MSBA/MASA Model Policy 524 
Orig. 1996 

Revised:                                Rev. 2022 
 

ISD 917 Internet Acceptable Use and Safety Policy 524 
Annual Board Review July 7, 2020 

Board revised December 7, 2021 
Board annual review, August 2, 2022, first reading 

 
 
 
524 INTERNET ACCEPTABLE USE AND SAFETY POLICY 
 

[Note: School districts are required by statute to have a policy addressing these 
issues.] 

 
I. PURPOSE 
 

The purpose of this policy is to set forth policies and guidelines for access to the school district 
computer system and acceptable and safe use of the Internet, including electronic 
communications. 

 
II. GENERAL STATEMENT OF POLICY 
 

In making decisions regarding student and employee access to the school district computer 
system and the Internet, including electronic communications, the school district considers its 
own stated educational mission, goals, and objectives.  Electronic information research skills are 
now fundamental to preparation of citizens and future employees.  Access to the school district 
computer system and to the Internet enables students and employees to explore thousands of 
libraries, databases, bulletin boards, and other resources while exchanging messages with 
people around the world.  The school district expects that faculty will blend thoughtful use of 
the school district computer system and the Internet throughout the curriculum and will provide 
guidance and instruction to students in their use. 

 
III. LIMITED EDUCATIONAL PURPOSE 
 

The school district is providing students and employees with access to the school district 
computer system, which includes Internet access.  The purpose of the system is more specific 
than providing students and employees with general access to the Internet.  The school district 
system has a limited educational purpose, which includes use of the system for classroom 
activities, educational research, and professional or career development activities.  Users are 
expected to use Internet access through the district system to further educational and personal 
goals consistent with the mission of the school district and school policies. Uses which might be 
acceptable on a user’s private personal account on another system may not be acceptable on 
this limited-purpose network. 

 
IV. USE OF SYSTEM IS A PRIVILEGE 
 

The use of the school district system and access to use of the Internet is a privilege, not a right.  
Depending on the nature and degree of the violation and the number of previous violations, 
unacceptable use of the school district system or the Internet may result in one or more of the 
following consequences:  suspension or cancellation of use or access privileges; payments for 
damages and repairs; discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion, or termination of employment; or civil or criminal liability 
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under other applicable laws. 
 
V. UNACCEPTABLE USES 
 

A. While not an exhaustive list, the following uses of the school district system and Internet 
resources or accounts are considered unacceptable: 

 
1. Users will not use the school district system to access, review, upload, download, 

store, print, post, receive, transmit, or distribute: 
 

a. pornographic, obscene, or sexually explicit material or other visual 
depictions that are harmful to minors; 

 
b. obscene, abusive, profane, lewd, vulgar, rude, inflammatory, 

threatening, disrespectful, or sexually explicit language; 
 

c. materials that use language or images that are inappropriate in the 
education setting or disruptive to the educational process; 

 
d. information or materials that could cause damage or danger of 

disruption to the educational process; 
 

e. materials that use language or images that advocate violence or 
discrimination toward other people (hate literature) or that may 
constitute harassment or discrimination. 

 
2. Users will not use the school district system to knowingly or recklessly post, 

transmit, or distribute false or defamatory information about a person or 
organization, or to harass another person, or to engage in personal attacks, 
including prejudicial or discriminatory attacks. 

 
3. Users will not use the school district system to engage in any illegal act or violate 

any local, state, or federal statute or law. 
 

4. Users will not use the school district system to vandalize, damage, or disable 
the property of another person or organization, will not make deliberate 
attempts to degrade or disrupt equipment, software, or system performance by 
spreading computer viruses or by any other means, will not tamper with, modify, 
or change the school district system software, hardware, or wiring or take any 
action to violate the school district’s security  system, and will not use the school 
district system in such a way as to disrupt the use of the system by other users. 

 
5. Users will not use the school district system to gain unauthorized access to 

information resources or to access another person’s materials, information, or 
files without the implied or direct permission of that person. 

 
6. Users will not use the school district system to post private information about 

another person, personal contact information about themselves or other 
persons, or other personally identifiable information, including, but not limited 
to, addresses, telephone numbers, school addresses, work addresses, 
identification numbers, account numbers, access codes or passwords, labeled 
photographs, or other information that would make the individual’s identity 
easily traceable, and will not repost a message that was sent to the user 
privately without permission of the person who sent the message.   

 
[Note: School districts should consider the impact of this paragraph on 
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present practices and procedures, including, but not limited to, 
practices pertaining to employee communications, school or classroom 
websites, and student/employee use of social networking websites.  
Depending upon school district policies and practices, school districts 
may wish to add one or more of the following clarifying paragraphs.] 

 
a. This paragraph does not prohibit the posting of employee contact 

information on school district webpages or communications between 
employees and other individuals when such communications are made 
for education-related purposes (i.e., communications with parents or 
other staff members related to students). 

 
b. Employees creating or posting school-related webpages may include 

personal contact information about themselves on a webpage. However, 
employees may not post personal contact information or other 
personally identifiable information about students unless: 

 
(1) such information is classified by the school district as directory 

information and verification is made that the school district has 
not received notice from a parent/guardian or eligible student 
that such information is not to be designated as directory 
information in accordance with Policy 515; or 

 
(2) such information is not classified by the school district as 

directory information but written consent for release of the 
information to be posted has been obtained from a 
parent/guardian or eligible student in accordance with 
Policy 515. 

 
In addition, prior to posting any personal contact or personally 
identifiable information on a school-related webpage, employees shall 
obtain written approval of the content of the postings from the building 
administrator. 

 
c. These prohibitions specifically prohibit a user from utilizing the school 

district system to post personal information about a user or another 
individual on social networks, including, but not limited to, social 
networks such as “Facebook,” “Twitter,” “Instagram,” “Snapchat,” 
“TikTok,” “Reddit,” and similar websites or applications. 

 
7. Users must keep all account information and passwords on file with the 

designated school district official.  Users will not attempt to gain unauthorized 
access to the school district system or any other system through the school 
district system, attempt to log in through another person’s account, or use 
computer accounts, access codes, or network identification other than those 
assigned to the user.  Messages and records on the school district system may 
not be encrypted without the permission of appropriate school authorities. 

 
8. Users will not use the school district system to violate copyright laws or usage 

licensing agreements, or otherwise to use another person’s property without the 
person’s prior approval or proper citation, including the downloading or 
exchanging of pirated software or copying software to or from any school 
computer, and will not plagiarize works they find on the Internet. 

 
9. Users will not use the school district system for conducting business, for 

unauthorized commercial purposes, or for financial gain unrelated to the mission 
of the school district. Users will not use the school district system to offer or 
provide goods or services or for product advertisement.  Users will not use the 
school district system to purchase goods or services for personal use without 
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authorization from the appropriate school district official. 
 

10. Users will not use the school district system to engage in bullying or 
cyberbullying in violation of the school district’s Bullying Prohibition Policy. This 
prohibition includes using any technology or other electronic communication off 
school premises to the extent that student learning or the school environment 
is substantially and materially disrupted. 

 
B. The school district has a special interest in regulating off-campus speech that materially 

disrupts classwork or involves substantial disorder or invasion of the rights of others. A 
student or employee engaging in the foregoing unacceptable uses of the Internet when 
off school district premises also may be in violation of this policy as well as other school 
district policies.  Examples of such violations may include, but are not limited to, serious 
or severe bullying or harassment targeting particular individuals, threats aimed at 
teachers or other students, failure to follow rules concerning lessons, the writing of 
papers, the use of computers, or participation in other online school activities, and 
breaches of school security devices. If the school district receives a report of an 
unacceptable use originating from a non-school computer or resource, the school district 
may investigate such reports to the best of its ability.  Students or employees may be 
subject to disciplinary action for such conduct, including, but not limited to, suspension 
or cancellation of the use or access to the school district computer system and the 
Internet and discipline under other appropriate school district policies, including 
suspension, expulsion, exclusion, or termination of employment. 

 
C. If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, 

the user shall immediately disclose the inadvertent access to an appropriate school 
district official.  In the case of a school district employee, the immediate disclosure shall 
be to the employee’s immediate supervisor and/or the building administrator.  This 
disclosure may serve as a defense against an allegation that the user has intentionally 
violated this policy.  In certain rare instances, a user also may access otherwise 
unacceptable materials if necessary to complete an assignment and if done with the 
prior approval of and with appropriate guidance from the appropriate teacher or, in the 
case of a school district employee, the building administrator. 

 
VI. FILTER     Need to choose an option here. 
 
[Note: Pursuant to state law, school districts are required to restrict access to inappropriate 
materials on school computers with Internet access.  School districts seeking technology 
revenue pursuant to Minnesota Statutes section 125B.26 or certain federal funding, such as 
e-rate discounts, for purposes of Internet access and connection services and/or receive 
funds to purchase Internet accessible computers are subject to the federal Children’s 
Internet Protection Act, effective in 2001.  Those districts are required to comply with 
additional standards in restricting possible access to inappropriate materials.  Therefore, 
school districts should select one of the following alternative sections depending upon 
whether the school district is seeking such funding and the type of funding sought.] 
 

ALTERNATIVE NO. 1 
 
[Note:  For a school district that does not seek either state or federal funding in connection 
with its computer system, the following language should be adopted.  It reflects a mandatory 
requirement under Minnesota Statutes section 125B.15.] 
 
All computers equipped with Internet access and available for student use at each school site will be 
equipped to restrict, by use of available software filtering technology or other effective methods, all 
student access to materials that are reasonably believed to be obscene, child pornography or harmful 
to minors under state or federal law.  Software filtering technology shall be narrowly tailored and shall 
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not discriminate based on viewpoint. 
 
[Note: The purchase of filtering technology is not required by state law if the school site 
would incur more than incidental expense in making the purchase. In the absence of filtering 
technology, school sites still are required to use “other effective methods” to restrict student 
access to such materials.] 
 
 

ALTERNATIVE NO. 2 
 
[Note:  Technology revenue is available to school districts that meet the additional condition 
of also restricting adult access to inappropriate materials.  School districts that seek such 
state technology revenue may adopt or retain the following language.  However, the school 
district is not required to do so.] 
 

A. All school district computers with Internet access and available for student use will be 
equipped to restrict, by use of available software filtering technology or other effective 
methods, all student access to materials that are reasonably believed to be obscene, 
child pornography or harmful to minors under state or federal law. 

 
B. All school district computers with Internet access, not just those accessible and available 

to students, will be equipped to restrict, by use of available software filtering technology 
or other effective methods, adult access to materials that are reasonably believed to be 
obscene or child pornography under state or federal law. 

 
C. Software filtering technology shall be narrowly tailored and shall not discriminate based 

on viewpoint. 
 

ALTERNATIVE NO. 3 
 
[Note:  School districts that receive certain federal funding, such as e-rate discounts, for 
purposes of Internet access and connection services and/or receive funds to purchase 
Internet accessible computers are subject to the federal Children’s Internet Protection Act, 
effective in 2001.  This law requires school districts to adopt an Internet safety policy that 
contains the provisions set forth below.  Also, the Act requires such school districts to provide 
reasonable notice and hold at least one public hearing or meeting to address the proposed 
Internet safety policy prior to its implementation.  School districts that do not seek such 
federal financial assistance need not adopt the alternative language set forth below nor meet 
the requirements with respect to a public meeting to review the policy.  The following 
alternative language for school districts that seek such federal financial assistance satisfies 
both state and federal law requirements.] 
 

A. With respect to any of its computers with Internet access, the school district will monitor 
the online activities of both minors and adults and employ technology protection 
measures during any use of such computers by minors and adults.  The technology 
protection measures utilized will block or filter Internet access to any visual depictions 
that are: 

 
1. Obscene; 

 
2. Child pornography; or 

 
3. Harmful to minors. 

 
B. The term “harmful to minors” means any picture, image, graphic image file, or other 

visual depiction that: 
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1. Taken as a whole and with respect to minors, appeals to a prurient interest in 

nudity, sex, or excretion; or 
 

2. Depicts, describes, or represents, in a patently offensive way with respect to 
what is suitable for minors, an actual or simulated sexual act or sexual contact, 
actual or simulated normal or perverted sexual acts, or a lewd exhibition of the 
genitals; and 

 
3. Taken as a whole, lacks serious literary, artistic, political, or scientific value as 

to minors. 
 

C. Software filtering technology shall be narrowly tailored and shall not discriminate based 
on viewpoint. 

 
D. An administrator, supervisor, or other person authorized by the Superintendent may 

disable the technology protection measure, during use by an adult, to enable access for 
bona fide research or other lawful purposes. 

 
E. The school district will educate students about appropriate online behavior, including 

interacting with other individuals on social networking websites and in chat rooms and 
cyberbullying awareness and response. 

 
[Note: Although school districts are not required to adopt the more restrictive provisions 
contained in either Alternative No. 2 or No. 3 if they do not seek state or federal funding, they 
may choose to adopt the more restrictive provisions as a matter of school policy.] 
 
VII. CONSISTENCY WITH OTHER SCHOOL POLICIES 
 

Use of the school district computer system and use of the Internet shall be consistent with school 
district policies and the mission of the school district. 

 
VIII. LIMITED EXPECTATION OF PRIVACY 
 

A. By authorizing use of the school district system, the school district does not relinquish 
control over materials on the system or contained in files on the system.  Users should 
expect only limited privacy in the contents of personal files on the school district system. 

 
B. Routine maintenance and monitoring of the school district system may lead to a 

discovery that a user has violated this policy, another school district policy, or the law. 
 

C. An individual investigation or search will be conducted if school authorities have a 
reasonable suspicion that the search will uncover a violation of law or school district 
policy. 

 
D. Parents may have the right at any time to investigate or review the contents of their 

child’s files and e-mail files in accordance with the school district’s Protection and Privacy 
of Pupil Records Policy.  Parents have the right to request the termination of their child’s 
individual account at any time. 

 
E. School district employees should be aware that the school district retains the right at 

any time to investigate or review the contents of their files and e-mail files.  In addition, 
school district employees should be aware that data and other materials in files 
maintained on the school district system may be subject to review, disclosure, or 
discovery under Minnesota Statutes chapter 13 (Minnesota Government Data Practices 
Act). 
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F. The school district will cooperate fully with local, state and federal authorities in any 

investigation concerning or related to any illegal activities or activities not in compliance 
with school district policies conducted through the school district system. 

 
 
 
IX. INTERNET USE AGREEMENT 
 

A. The proper use of the Internet, and the educational value to be gained from proper 
Internet use, is the joint responsibility of students, parents, and employees of the school 
district. 

 
B. This policy requires the permission of and supervision by the school’s designated 

professional staff before a student may use a school account or resource to access the 
Internet. 

 
C. The Internet Use Agreement form for students must be read and signed by the user, 

the parent or guardian, and the supervising teacher.  The Internet Use Agreement form 
for employees must be signed by the employee.  The form must then be filed at the 
school office.  As supervising teachers change, the agreement signed by the new teacher 
shall be attached to the original agreement. 

 
X. LIMITATION ON SCHOOL DISTRICT LIABILITY 
 

Use of the school district system is at the user’s own risk.  The system is provided on an “as is, 
as available” basis.  The school district will not be responsible for any damage users may suffer, 
including, but not limited to, loss, damage, or unavailability of data stored on school district 
diskettes, tapes, hard drives, or servers, or for delays or changes in or interruptions of service 
or misdeliveries or nondeliveries of information or materials, regardless of the cause. The school 
district is not responsible for the accuracy or quality of any advice or information obtained 
through or stored on the school district system.  The school district will not be responsible for 
financial obligations arising through unauthorized use of the school district system or the 
Internet. 

 
XI. USER NOTIFICATION 
 

A. All users shall be notified of the school district policies relating to Internet use. 
 

B. This notification shall include the following: 
 

1. Notification that Internet use is subject to compliance with school district 
policies. 

 
2. Disclaimers limiting the school district’s liability relative to: 

 
a. Information stored on school district diskettes, hard drives, or servers. 

 
b. Information retrieved through school district computers, networks, or 

online resources. 
 

c. Personal property used to access school district computers, networks, 
or online resources. 

 
d. Unauthorized financial obligations resulting from use of school district 
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resources/accounts to access the Internet. 
 

3. A description of the privacy rights and limitations of school sponsored/managed 
Internet accounts. 

 
4. Notification that, even though the school district may use technical means to 

limit student Internet access, these limits do not provide a foolproof means for 
enforcing the provisions of this acceptable use policy. 

 
5. Notification that goods and services can be purchased over the Internet that 

could potentially result in unwanted financial obligations and that any financial 
obligation incurred by a student through the Internet is the sole responsibility 
of the student and/or the student’s parents. 

 
6. Notification that the collection, creation, reception, maintenance, and 

dissemination of data via the Internet, including electronic communications, is 
governed by Public and Private Personnel Data Policy, and Protection and Privacy 
of Pupil Records Policy. 

 
7. Notification that, should the user violate the school district’s acceptable use 

policy, the user’s access privileges may be revoked, school disciplinary action 
may be taken and/or appropriate legal action may be taken. 

 
8. Notification that all provisions of the acceptable use policy are subordinate to 

local, state, and federal laws. 
 
XII. PARENTS’ RESPONSIBILITY; NOTIFICATION OF STUDENT INTERNET USE 
 

A. Outside of school, parents bear responsibility for the same guidance of Internet use as 
they exercise with information sources such as television, telephones, radio, movies, 
and other possibly offensive media.  Parents are responsible for monitoring their 
student’s use of the school district system and of the Internet if the student is accessing 
the school district system from home or a remote location. 

 
B. Parents will be notified that their students will be using school district 

resources/accounts to access the Internet and that the school district will provide 
parents the option to request alternative activities not requiring Internet access.  This 
notification should include: 

 
1. A copy of the user notification form provided to the student user. 

 
2. A description of parent/guardian responsibilities. 

 
3. A notification that the parents have the option to request alternative educational 

activities not requiring Internet access and the material to exercise this option. 
 

4. A statement that the Internet Use Agreement must be signed by the user, the 
parent or guardian, and the supervising teacher prior to use by the student. 

 
5. A statement that the school district’s acceptable use policy is available for 

parental review. 
 

XIII. NOTIFICATION REGARDING TECHNOLOGY PROVIDERS 
 

A. "Technology provider" means a person who: 
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1. contracts with the school district, as part of a one-to-one program or otherwise, 

to provide a school-issued device for student use; and 
 

2. creates, receives, or maintains educational data pursuant or incidental to a 
contract with the school district. 

 
B. "Parent" means a parent of a student and includes a natural parent, a guardian, or an 

individual acting as a parent in the absence of a parent or a guardian. 
 

C. Within 30 days of the start of each school year, the school district must give parents 
and students direct and timely notice, by United States mail, e-mail, or other direct form 
of communication, of any curriculum, testing, or assessment technology provider 
contract affecting a student's educational data. The notice must: 
 
1. identify each curriculum, testing, or assessment technology provider with access 

to educational data; 
 

2. identify the educational data affected by the curriculum, testing, or assessment 
technology provider contract; and 

 
3. include information about the contract inspection and provide contact 

information for a school department to which a parent or student may direct 
questions or concerns regarding any program or activity that allows a 
curriculum, testing, or assessment technology provider to access a student's 
educational data. 
 

D. The school district must provide parents and students an opportunity to inspect a 
complete copy of any contract with a technology provider. 
 

E. A contract between a technology provider and the school district must include 
requirements to ensure appropriate security safeguards for educational data. The 
contract must require that: 

 
1. the technology provider's employees or contractors have access to educational 

data only if authorized; and 
 

2. the technology provider's employees or contractors may be authorized to access 
educational data only if access is necessary to fulfill the official duties of the 
employee or contractor. 

 
F. All educational data created, received, maintained, or disseminated by a technology 

provider pursuant or incidental to a contract with a public educational agency or 
institution are not the technology provider's property. 
 

XIV. SCHOOL-ISSUED DEVICES 
 

A. "School-issued device" means hardware or software that the school district, acting 
independently or with a technology provider, provides to an individual student for that 
student's dedicated personal use. A school-issued device includes a device issued 
through a one-to-one program. 
 

B. Except as provided in paragraph C, the school district or a technology provider must not 
electronically access or monitor: 
 
1. any location-tracking feature of a school-issued device; 
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2. any audio or visual receiving, transmitting, or recording feature of a school-

issued device; or 
 

3. student interactions with a school-issued device, including but not limited to 
keystrokes and web-browsing activity. 

 
C. The school district or a technology provider may only engage in activities prohibited by 

paragraph B if: 
 
1. the activity is limited to a noncommercial educational purpose for instruction, 

technical support, or exam-proctoring by school district employees, student 
teachers, staff contracted by the school district, a vendor, or the Minnesota 
Department of Education, and notice is provided in advance; 
 

2. the activity is permitted under a judicial warrant; 
 

3. the school district is notified or becomes aware that the device is missing or 
stolen; 

 
4. the activity is necessary to respond to an imminent threat to life or safety and 

the access is limited to that purpose; 
 

5. the activity is necessary to comply with federal or state law, including but not 
limited to Minnesota Statutes section 121A.031; or 

 
6. the activity is necessary to participate in federal or state funding programs, including but not 
limited to the E-Rate program. 
D. If the school district or a technology provider interacts with a school-issued device as provided 
in paragraph C, clause 4, it must, within 72 hours of the access, notify the student to whom the school-
issued device was issued or that student's parent and provide a written description of the interaction, 
including which features of the device were accessed and a description of the threat. This notice is not 
required at any time when the notice itself would pose an imminent threat to life or safety, but must 
instead be given within 72 hours after that imminent threat has ceased. 
XV.  LIMIT ON SCREEN TIME FOR CHILDREN IN PRESCHOOL AND KINDERGARTEN 
 

A child in a publicly funded preschool or kindergarten program may not use an individual-use 
screen, such as a tablet, smartphone, or other digital media, without engagement from a teacher 
or other students. This section does not apply to a child for whom the school has an 
individualized family service plan, an individualized education program, or a 504 plan in effect. 

 
XVI. IMPLEMENTATION; POLICY REVIEW 
 

A. The school district administration may develop appropriate user notification forms, 
guidelines, and procedures necessary to implement this policy for submission to the 
school board for approval.  Upon approval by the school board, such guidelines, forms, 
and procedures shall be an addendum to this policy. 

 
B. The administration shall revise the user notifications, including student and parent 

notifications, if necessary, to reflect the adoption of these guidelines and procedures. 
 

C. The school district Internet policies and procedures are available for review by all 
parents, guardians, staff, and members of the community. 

 
D. Because of the rapid changes in the development of the Internet, the school board shall 
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conduct an annual review of this policy. 
 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act 

Minn. Stat. § 13.32 (Educational Data) 
Minn. Stat. § 121A.031 (School Student Bullying Policy) 
Minn. Stat. § 124D.166 (Limit on Screen Time for Children in Preschool and 
Kindergarten) 
Minn. Stat. § 125B.15 (Internet Access for Students)  
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act) 
15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act) 
17 U.S.C. § 101 et seq. (Copyrights) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA)) 
47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
Mahanoy Area Sch. Dist. v. B.L., 594 U.S. ___ , 141 S. Ct. 2038 (2021) 
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969) 
United States v. Amer. Library Assoc., 539 U.S. 1942003) 
Sagehorn v. Indep. Sch. Dist. No. 728, 122 F.Supp.2d 842 (D. Minn. 2015) 
R.S. v. Minnewaska Area Sch. Dist. No. 2149,  894 F.Supp.2d 1128 (D. Minn. 
2012) 
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d on other 
grounds 816 N.W.2d 509 (Minn. 2012) 
S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012) 
Parents, Families and Friends of Lesbians and Gays, Inc. v. Camdenton R-III 
Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012) 
M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007) 

 
Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School 

District Employees) 
MSBA/MASA Model Policy 406 (Public and Private Personnel Data) 
MSBA/MASA Model Policy 505 (Distribution of Nonschool-Sponsored Materials 
on School Premises by Students and Employees) 
MSBA/MASA Model Policy 506 (Student Discipline) 
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy) 
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records) 
MSBA/MASA Model Policy 519 (Interviews of Students by Outside Agencies) 
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination) 
MSBA/MASA Model Policy 522 (Title IX Sex Nondiscrimination Grievance 
Procedures and Process) 
MSBA/MASA Model Policy 603 (Curriculum Development) 
MSBA/MASA Model Policy 604 (Instructional Curriculum) 
MSBA/MASA Model Policy 606 (Textbooks and Instructional Materials) 
MSBA/MASA Model Policy 806 (Crisis Management Policy) 
MSBA/MASA Model Policy 904 (Distribution of Materials on School District 
Property by Nonschool Persons) 
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616 SCHOOL DISTRICT SYSTEM ACCOUNTABILITY 

 
I. PURPOSE 

 
Intermediate School District 917 supports the importance of creating educational 
opportunities for all Minnesota youth to enter the workforce as highly qualified 
individuals. We recognize our role as an intermediate school district in assisting our 
member districts to achieve the World’s Best Workforce Strategic and Accountability 
Plans. 

 
II. GENERAL STATEMENT OF POLICY 

 
Implementation of the Minnesota Academic Standards and federal law will require a new 
level of accountability for Minnesota independent school districts. Intermediate School 
District 917 will support its member school districts which establish a system of 
transition to the graduation requirements of the Minnesota Academic Standards. 

 
III. DEFINITIONS 

 
A. “Graduation Standards” means the credit requirements and locally adopted content 

standards or Minnesota Academic Standards that school districts must offer and 
certify that students complete to be eligible for a high school diploma. 

 
B. “World’s best workforce” means striving to: meet school readiness goals; have all 

third grade students achieve grade-level literacy; close the academic achievement gap 
among all racial and ethnic groups of students and between students living in poverty 
and students not living in poverty; have all students attain career and college 
readiness before graduating from high school; and have all students graduate from 
high school. 

 
Legal References: 20 U.S.C. § 6301, et seq. (Every Student Succeeds Act) 

 
Cross References: ISD 917 Policy 104 (School District Mission Statement) 

MSBA/MASA Model Policy 601 (School District Curriculum and 
Instruction Goals) 
MSBA/MASA Model Policy 613 (Graduation Requirements) 
MSBA/MASA Model Policy 615 (Testing Accommodations, 
Modifications, and Exemptions for IEPs, Section 504 Plans, and LEP 
Students) 

 
616-1 
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Adopted:                              MSBA/MASA Model Policy 616
Orig. 1997

Revised:                               Rev. 202219

616 SCHOOL DISTRICT SYSTEM ACCOUNTABILITY

[Note:  Minn. Stat. § Minnesota Statutes section 120B.11 requires school districts to 
adopt a comprehensive long-term strategic plan that addresses the review of 
curriculum, instruction, student achievement, and assessment.  MSBA/MASA Model 
Policies 601, 603, and 616 address these statutory requirements.  In addition, 
MSBA/MASA Model Policies 613-615 and 617-620 provide procedures to further 
implement the requirements of Minn. Stat. §Minnesota Statutes section 120B.11.]

I. PURPOSE

The purpose of this policy is to focus public education strategies on a process which that 
promotes higher academic achievement for all students and ensures broad-based community 
participation in decisions regarding the implementation of the Minnesota K-12 Academic 
Standards and federal law.

II. GENERAL STATEMENT OF POLICY

Implementation of the Minnesota K-12 Academic Standards and federal law will requires a new 
level of accountability for the school district.  The school district will established a system to 
transition to the graduation requirements of the Minnesota K-12 Academic Standards.  The 
school district also will established a system to review and improve instruction, curriculum, and 
assessment which will include substantial input by students, parents or guardians, and local 
community members.  The school district will be accountable to the public and the state through 
annual reporting.

III. DEFINITIONS

A. “Credit” means a student’s successful completion of an academic year of study or a 
student’s mastery of the applicable subject matter, as determined by the school district.

B. “Graduation Standards” means the credit requirements and locally adopted content 
standards or Minnesota K-12 Academic Standards that school districts must offer and 
certify that students complete to be eligible for a high school diploma.

C. “World’s best workforce” means striving to:  meet school readiness goals; have all third 
grade students achieve grade-level literacy; close the academic achievement gap among 
all racial and ethnic groups of students and between students living in poverty and 
students not living in poverty; have all students attain career and college readiness 
before graduating from high school; and have all students graduate from high school.

IV. ESTABLISHMENT OF GOALS; IMPLEMENTATION; EVALUATION AND REPORTING

A. School District Goals

1. The school board has established school district-wide goals which that provide 
broad direction for the school district.  Incorporated in these goals are the 
graduation and education standards contained in the Minnesota K-12 Academic 
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Standards and federal law.  The broad goals shall be reviewed annually and 
approved by the school board.  The school board shall adopt annual goals based 
on the recommendations of the school district’s Advisory Committee.

2. The Advisory Committee is will be established by the school board to ensure 
active community participation in all phases of planning and improving the 
instruction and curriculum affecting state and district academic standards.

3. The school district-wide improvement goals should address recommendations 
identified through the Advisory Committee process.  The school district’s goal 
setting process will include consideration of individual site goals.  School district 
goals may also be developed through an education effectiveness program, an 
evaluation of student progress committee, or through some other locally 
determined process.

B. System for Reviewing All Instruction and Curriculum.  Incorporated in the process will 
be analysis of the school district’s progress toward implementation of the Minnesota 
Academic Standards.  Instruction and curriculum shall be reviewed and evaluated by 
taking into account strategies and best practices, student outcomes, principal 
evaluations under Minn. Stat. §Minnesota Statutes section 123B.147, Subd. 3, and 
teacher evaluations under Minn. Stat. §Minnesota Statutes section 122A.40, Subd. 8, 
or 122A.41, Subd. 5.

[Insert Local Cycle in this space]

C. Implementation of Graduation Requirements

1. The Advisory Committee shall also advise the school board on implementation 
of the state and local graduation requirements, including K-12 curriculum, 
assessment, student learning opportunities, and other related issues.  
Recommendations of the Advisory Committee shall be published annually to the 
community.  The school board shall receive public input and comment and shall 
adopt or update this policy at least annually.

2. The school board shall annually review and determine if student achievement 
levels at each school site meet federal expectations.  If the school board 
determines that student achievement levels at a school site do not meet federal 
expectations and the site has not made adequate yearly progress for two 
consecutive school years, the Advisory Committee shall work with the school 
site to adopt a plan to raise student achievement levels to meet federal 
expectations. The Advisory Committee may seek assistance from the 
Commissioner of the Minnesota Department of Education (MDE) (Commissioner) 
in developing a plan which must include parental involvement components.

3. The educational assessment system component utilized by the school board to 
measure individual students’ educational progress must be based, to the extent 
annual tests are administered, on indicators of achievement growth that show 
an individual student’s prior achievement.  Indicators of achievement and prior 
achievement must be based on highly reliable statewide or districtwide 
assessments.  The school board will utilize models developed by the 
Commissioner for measuring individual student progress.  The school board 
must coordinate with MDE in evaluating school sites and continuous 
improvement plans, consistent with best practices.
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D. Comprehensive Continuous Improvement of Student Achievement

1. By [     date      ] of each year, the Advisory Committee will meet to advise and 
assist the school district in the implementation of the school district system 
accountability and comprehensive continuous improvement process.

2. The Advisory Committee, working in cooperation with other committees of the 
school district [such as the Technology, Educational Effectiveness, Grade Level, 
Site Instruction, Curriculum and Assessment Committees, etc.], will provide 
active community participation in:

a. Reviewing the school district instructional and curriculum plan, with 
emphasis on implementing the Minnesota K-12 Academic Standards;

b. Identifying annual instruction and curriculum improvement goals for 
recommendation to the school board;

c. Making recommendations regarding the evaluation process that will be 
used to measure school district progress toward its goals; and,

d. Advising the school board about development of the annual budget.

3. The Advisory Committee shall meet the following criteria:

a. The Advisory Committee shall ensure active community participation in 
all planning for instruction and curriculum affecting Graduation 
Standards.

b. The Advisory Committee shall make recommendations to the school 
board on school district-wide standards, assessments, and program 
evaluation.

c. Building teams may be established as subcommittees to develop and 
implement an education effectiveness plan and to carry out methods to 
improve instruction, curriculum, and assessments as well as methods to 
use technology in meeting the school district improvement plan.

d. A local plan to evaluate student progress, using a local process, shall be 
used for developing a plan for assessment of student progress toward 
the Graduation Standards, as well as program evaluation data for use 
by the Advisory Committee in the instruction and curriculum review 
process.  This plan shall annually be approved by the school board.

4. The Advisory Committee shall, when possible, be comprised of at least two-
thirds community representatives and shall reflect the diversity of the 
community.  To the extent possible, the Advisory Committee shall reflect the 
diversity of the school district and its school sites and include teachers, parents, 
support staff, students, and other community residents.  Included in its 
membership should be:

a. The Director of Curriculum (or similar educational leader)
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b. Principal

c. School Board Member

d. Student Representative

e. One teacher from each building or instructional level

f. Two parents from each building or instructional level

g. Two residents without school-aged children, non-representative of local 
business or industry

h. Two residents representative of local business or industry

i. District Assessment Coordinator (if different from “a.” above)

[Note:  This Advisory Committee composition is a model only.]

5. Translation services should be provided to the extent appropriate and 
practicable.

6. The Advisory Committee shall meet the following timeline each year:

Month: Organizational meeting of the Committee to review the authorizing 
legislation and the roles and responsibilities of the Committee as 
determined by the school board.

Month(s): Agree on the process to be used.  Become familiar with the 
instruction and curriculum of the cycle content area.

Month(s): Review evaluation results and prepare recommendations.

Month: Present recommendations to the school board for its input and 
approval.

E. Evaluation of Student Progress Committee.  A committee of professional staff shall 
develop a plan for assessment of student progress toward Literacy by Grade 3, the 
Graduation Standards, as well as program evaluation data for use by the Advisory 
Committee to review instruction and curriculum, cultural competencies, including 
cultural awareness and cross-cultural communication, and student achievement at the 
school site.  This plan shall annually be approved by the school board.

F. Reporting

1. Consistent with Minn. Stat. §Minnesota Statutes section 120B.36, Subd. 1, the 
school board shall publish a report in the local newspaper with the largest 
circulation in the district, by mail, or by electronic means on the school district 
website.  The school board shall hold an annual public meeting to review and 
revise, where appropriate, student achievement goals, local assessment 
outcomes, plans, strategies, and practices for improving curriculum and 
instruction and cultural competency and efforts to equitably distribute diverse, 
effective, experienced, and in-field teachers, and to review school district 
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success in realizing the previously adopted student achievement goals and 
related benchmarks and the improvement plans leading to the world’s best 
workforce.  The school board must transmit an electronic summary of its report 
to the Commissioner in the form and manner the Commissioner determines.  
The school district shall periodically survey affected constituencies in their native 
languages, where appropriate and practicable, about their connection to and 
level of satisfaction with school.  The school district shall include the results of 
this evaluation in its published reports and in its summary report to the 
Commissioner.

2. The school performance report for a school site and a school district must include 
performance reporting information and calculate proficiency rates as required 
by the most recently reauthorized Elementary and Secondary Education Act.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements 
for Minnesota’s Students)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum, 
Instruction, and Student Achievement; Striving for the World’s Best Workforce)
Minn. Stat. § 120B.35 (Student Academic Achievement Levelsand Growth)
Minn. Stat. § 120B.36 (School Accountability; Appeals Process)
Minn. Stat. § 122A.40, Subd. 8 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41, Subd. 5 (Teacher Tenure Act; Cities of the First Class; 
Definitions)
Minn. Stat. § 123B.04 (Site Decision Making; Individualized Learning 
Agreement; Other Agreements Agreement)
Minn. Stat. § 123B.147, Subd. 3 (Principals)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language 
Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0820 00-3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social 
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical 
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 615 (Testing Accommodations, Modifications, and 
Exemptions for IEPs, Section 504 Plans, and LEP Students)
MSBA/MASA Model Policy 617 (School District Ensurance of Preparatory and 
High School Standards)
MSBA/MASA Model Policy 618 (Assessment of Student Achievement)
MSBA/MASA Model Policy 619 (Staff Development for Standards)
MSBA/MASA Model Policy 620 (Credit for Learning)



2022-2023 SCHEDULE OF 
SPECIAL SCHOOL BOARD AGENDA ITEMS

2022
MONTH DATE LOCATION PROG. REPORT & SPECIAL ITEMS

July 12 Temporary Employee Report
Health & Safety Plan
Review Student and Staff Handbooks
Accounts Receivable Aging Report
Substitute Teacher
Approve and Set Lunch Prices
MOA with Member Districts
Committee Assignments

August 2 Review Annual Policies 
• 410 Family and Medical Leave
• 413 Harassment and Violence
• 414 Mandated Reporting of Child Neglect or Physical 

or Sexual Abuse
• 415 Mandated Reporting of Maltreatment of 

Vulnerable Adults
• 506 Student Discipline
• 514 Bullying Prohibition
• 522 Title IX Sex Nondiscrimination
• 524 Internet Acceptable Use Agreement
• 616 School District System Accountability
• 806 Crisis Safety Management

September 6 Review Goals for 2022-2023

October 4 Assurance of Compliance 
Enrollment Report
Temporary Employee Report
Accounts Receivable Aging Report



November 1 Revenue and Expenditure Report/Nicolle

December 6 Auditor’s Report
Sp. Ed. Employee & Teacher of the Fall Quarter

2023
January 3, 2023 Temporary Employee Report

MIS Update
Accounts Receivable Aging Report
Supt. Evaluation – first year only

January 17 Board Work Session – Goals Update
Review Revised Budget 2022-2023

February 7 Legislative Update
Resolution Directing Admin. to Make 
Recommendations for Reductions in Programs and 
Positions and Reasons Therefore
Approve Revised Budget

March 7 Sp. Ed. Employee & Teacher of the Winter Quarter
Legislative Update
Additional Programs/Program Expansion/Deletion

April 4 Sp. Ed. Employee & Teacher of the Winter Quarter 
Temporary Employee Report
Resolution Terminating Probationary Teachers
Resolution to Place Continuing Contract Teachers 
on ULA
Accounts Receivable Aging Report

April 18 Board Work Session – 2023-2024 Budget Review

May 2 Review and Approve Blood Borne 
Pathogens Exposure Control Plan
Construction Trades House
Annual Wellness Policy Goals Update
Long-term facility maintenance Levy 
Distribution Proposal
10-Year Maintenance Plan Resolution
Safe Schools Levy, Lease Levy
Supt. Evaluation

June 13 Adopt Budget FY 2024
Resolution Terminating Probationary Support 
Service Staff
Supt’s Salary
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