
As a community, we prepare lifelong learners to achieve 
their full potential in a complex and interconnected world.

Reynolds School District
Board of Education Work Session

September 10, 2025
6:00 PM

Building I, Edgefield Campus
2408 SW Halsey Street

Troutdale, Oregon 97060

I. 5:30p - Executive Session
The Reynolds School Board and the Superintendent will meet in Executive Session at 5:30p under 
ORS 192.660(2)(d) Negotiations. Executive Session is closed to the public.

II. 6:00p - Call to Order
A. Roll Call
B. Land Acknowledgement

III. 6:10p - Policy Updates: First Reading
IV. 7:00p - Adjourn
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As a community, we prepare lifelong learners to achieve 
their full potential in a complex and interconnected world.

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Call to Order

Type: ☒ Action Item ☐ Report / Presentation

Policy: BDDF: Conduct of Board Meetings

Date: September 10, 2025

Connection to Strategic Plan Goal Topics:

☒ Marginalized Students ☒ Culturally Responsive Teaching
☒ Student and Staff Wellness ☒ Professional Development

Roll Call:
• Position 1: Director Aaron Muñoz
• Position 2: Vice Chair Joyce Rosenau
• Position 3: Chair Michael Reyes
• Position 4: Director Cayle Tern

• Position 5: Director Patty Carrera
• Position 6: Director Ana Gonzalez Muñoz
• Position 7: Director Francisco Ibarra

Land Acknowledgement

Mission and Vision



 We respectfully acknowledge that the land on which we are gathering
today is the traditional homeland of a diverse array of indigenous tribes
and bands. Multnomah County rests on traditional village sites of the

Multnomah, Wasco, Cowlitz, Kathlamet, Clackamas, Bands of Chinook,
Tualatin, Kalapuya, Molalla, and many other tribes who made their homes

along the Columbia River, creating communities and summer
encampments to harvest and use the plentiful natural resources of the

area. Multnomah County is now home to a vibrant indigenous community
representing over 400 different tribal nations.

We recognize Indigenous peoples as the traditional stewards of this land
and acknowledge the enduring relationship between the land and the

people since time immemorial. We make this acknowledgement to open a
space of recognition, inclusion, and respect for our sovereign tribal

partners and all indigenous students, families, and staff in our community.

Land Acknowledgement



As a community, we prepare lifelong learners to achieve  
their full potential in a complex and interconnected world. 

 

 

To: ​ ​ Board of Directors 

From: ​ ​ Frank Caropelo, Superintendent​ ​ ​  

Subject: ​ ​ Policy Updates: First Reading 

Type: ​Action Item ​Report / Presentation 

Policy: ​​ ​ BF: Policy Development 

Date:​ ​ September 10, 2025     

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Connection to Strategic Plan Goal Topics: 

​Marginalized Students 

​Culturally Responsive Teaching 

​Student and Staff Wellness 

​Professional Development 

​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Policies and Administrative Regulations needing Board approval: 
  

Policy Policy Name Update / Notes 

Section A/B: Board Governance 

BHD Board Member 
Stipends and 
Reimbursements 

Optional. In 2023, the Oregon Legislature passed HB 2753, 
removing the prohibition on district school board members 
receiving compensation and authorizing stipends. However, 
Oregon ethics laws made implementation of stipends 
challenging. This year, the Oregon Legislature passed 
SB 983 (2025), removing one of the barriers related to budget 
adoption, making it simpler for board members to receive 
stipends. 
 
As many districts currently have policy language prohibiting 
any compensation for board members, one of the first steps 
towards stipends is to amend this language. Updating this 
policy does not mean that stipends will automatically be 
provided: payment of stipends is generally contingent upon 
board action on the budget, resolutions, or both. 
Consideration of this policy update is likely considered a 
potential conflict of interest under ORS 244.020. 
 
Board members are encouraged to declare this conflict during 
any board meeting in which this policy is considered in 
accordance with ORS 244.120. Boards can move forward with 
amendment to this policy, even if the board does not want to 
provide stipends at this time. 

 

 

https://docs.google.com/document/d/10CTIea19nOqHp8bVBg3-wTPyJowGT08L/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


Once this policy is updated, boards are encouraged to work 
with legal counsel if the board is interested in providing 
stipends to its members. 
 
Decision needed: 

1.​ Do you want to adopt the updates to this policy? 
2.​ If so, what bracketed language (highlighted in yellow)? 

BCF Advisory Committees 
to the Board 

OSBA is recommending all language regarding the Educational 
Equity Advisory Committees (EEACs) be deleted from this 
policy because they  are no longer a committee of the Board. 
OSBA has created a new policy, CEA: Educational Equity 
Advisory Committee. 

Section C: Administration 

CEA Educational Equity 

Advisory Committee 

New. Because Educational Equity Advisory Committees (EEACs) 

no longer report to the Board, OSBA is recommending all 

language regarding the committee be deleted from policy BCF. 

OSBA has created this new policy, CEA: Educational Equity 

Advisory Committee. 

Section D: Fiscal Management 

DD Grant Funding 

Proposals and 

Applications 

A threshold for Board approval has been added to this policy. 

Any new grant under $30k will no longer need board approval. 

Section E: Support Services 

EFA Local Wellness The Local Wellness Committee is required to conduct regular 
assessments of this policy and compliance in schools. Based on 
the most recent assessment, the committee found that the 
biggest area of non-compliance takes place during classroom 
parties, where food that does not meet the Oregon 
SmartSnack regulation is available to students. 
 
To help with this compliance piece, the committee would like 
to change to policy to only reflect the regulation requirements 
(all food “sold” to students, including fundraising, must comply 
with the Oregon SmartSnack regulations) and remove food 
that is “served” from the guidance. 

Section G: Personnel 

GCBD / 

GDBD 

Sick Leave - Personal 

Illness and Injury Leave 

The updates made were substantive in nature to improve clarity 

and alignment within the policy language. They were not legally 

required, but the revisions ensure the policy reads more clearly, 

is easier to follow, and remains consistent with related policies. 

GCBDE / 

GDBDE 

Military Leave of 

Absence 

The revision to increase military leave from 15 to 21 workdays 

reflects a change in state law (ORS 408.290). Updating the policy 

ensures compliance, provides clarity for employees, and 

maintains consistency across District policies. The related update 

https://docs.google.com/document/d/1xU5aLtoxmSWKXefXP3wWDcPR5Rvw0j_B/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1-K5OMdDTJElpIp3fogYerOIfgzbrT_Yw/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1Vh2c8P6c3G9GZuul-jS5dGLCU7F-E4u9/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1jUoJrWAjcR-0yp8d2f4SILfn0h4_oPB-/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/10xw99ow1eNFzSUe87FJLn7Slhe1w_hAm/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/10xw99ow1eNFzSUe87FJLn7Slhe1w_hAm/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1HaocUSwJ7yoOn6YSU5dfey1Tq4KZpvv1/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1HaocUSwJ7yoOn6YSU5dfey1Tq4KZpvv1/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


to the sick leave policy was made for alignment and clarity 

during review, not due to any statutory change. 

GCDA / 

GDDA 

Criminal Records 

Checks and 

Fingerprinting 

Adding verbiage about employees needing to report any 

disqualifying crimes. The District has a continuing obligation to 

provide a safe environment for students, staff, and the 

community. Because background checks only reflect an 

employee’s record at the time of hire, it is essential that the 

District be notified of any subsequent convictions that may 

affect an employee’s eligibility to work. Requiring employees to 

self-report ensures that the District can take timely and 

appropriate action, remain in compliance with state and 

federal law. 

Section I: Instruction 

IF District Curriculum Optional. OSBA is consolidating two versions of this policy to 

one. We recommend accepting OSBA’s changes.  

IGBAB / JO 

- AR 

Educational 

Records/Records of 

Students with 

Disabilities 

Required. The State Board of Education recently made changes 

to the rules regarding directory information and student 

permanent records (OAR 581-021-0220). This update reflects 

these changes. 

IGBHD Program Exemptions In June 2025, the Supreme Court of the United States issued a 

decision for Mahmoud v. Taylor (2025). This legal reference has 

been added as well as a few other minor changes. 

IIA Instructional Materials The changes include new provisions of law from Senate Bill 1098 

(2025) governing persons responsible for the selection or 

retention of library materials, and also governing persons 

responsible for the use of, or refuse to approve the use of, 

textbooks and other instructional materials on American history 

and government. New provisions require compliance with 

nondiscrimination practices under ORS 659.850 and ensuring 

compliance with ORS 337.260, i.e., a person may not prohibit 

the use of, or refuse to approve the use of, textbooks or other 

instructional materials on the basis that the textbooks or 

materials include a perspective, study or story of, or are created 

by, any individual or group identified in ORS 337.260 (1). The law 

identifies individuals or groups who are: Native American, 

European, African, Asian, Pacific Island, Chicano, Latino, Middle 

Eastern or Jewish descent, have disabilities, are immigrants or 

refugees, or are lesbian, gay, bisexual or transgender. The law 

does not prohibit the district from choosing to apply these 

provisions to other textbooks and instructional materials. 

IIA - AR(3) Reconsideration of See notes for Policy IIA. 

https://docs.google.com/document/d/1VeDq37D3X-p0hJt-zsnxceaFNVUsn3Uh/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1VeDq37D3X-p0hJt-zsnxceaFNVUsn3Uh/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1yZc8EJZcVQCKIWbmXTnZtyURikYIq1O_/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/10OrhryLDdxycw9T821APpMBxbkvrRJsd/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1Apfjf0cfCTcdnYm5qpO7l10RA6XoPHui/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1Apfjf0cfCTcdnYm5qpO7l10RA6XoPHui/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1NvPswgh4FiRzFzMSsn6kdS2sC1891PZ4/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://www.supremecourt.gov/opinions/24pdf/24-297_4f14.pdf
https://docs.google.com/document/d/12mOwn2mWj7kSx_yCEMA-48I3PuszdHbg/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1rDctuK4WsoAimNHRAEjtJgNLJd3pcm1w/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


Supplemental 

Instructional Materials 

 

Decisions needed: 

1.​ Recommendation or decision. “Following the discussion 

and review of possible options, a committee member 

may offer a motion outlining the committee’s 

[recommendation] [decision]. Action will be taken on 

the motion and any subsequent motions within the 

procedures outlined above and consistent with Oregon 

law.” 

2.​ If “recommendation,” does the recommendation go to 

the superintendent or the board? 

3.​ If “decision,” do appeals go to the superintendent or the 

board? 

 

IKF Graduation 

Requirements 

Conditionally Required. Minor changes to include re-adding 

extended diploma to the notification requirements and a few 

word changes. 

Section J: Students 

JHCA Immunizations, School 

Sports Participation, 

Concussions, and Other 

Injuries 

The Oregon Legislature adopted HB 3007 (2025) outlining steps 

that must be taken when information regarding a student’s 

concussion or other brain injury is provided to the district. The 

State Board of Education provided additional rules by adopting 

OAR 581-021-3007. OSBA is also recommending removing the 

double code on JHCA/JHCB Immunization and School Sports 

Participation**, making it JHCA Immunization, School Sports 

Participation, Concussions and Other Brain Injuries**. 

JO / IGBAB 

- AR 

See IGBAB/JO-AR above See IGBAB/JO-AR in section I above. 

JOA Directory Information Required. The State Board of Education recently made changes 

to the rules regarding directory information and student 

permanent records (OAR 581-021-0220). This update reflects 

these changes. OSBA will be doing a more comprehensive 

review of policies related to student records and releasing 

additional updates in the future. 

Section K/L: Community Relations 

LBEA Denial for Virtual Public 

Charter School Student 

Enrollment 

Conditionally Required. The State Board of Education adopted 

changes to OAR 581-026-0305 and -0310 on the process for 

parents to provide notice about enrolling their student in a 

virtual public charter school and a district’s response. The 

changes are reflected in policy LBEA – Denial for Virtual Public 

Charter School Student Enrollment. 

https://docs.google.com/document/d/1avbII3lhufNwdsYwBuOaP-ArJs8HAucC/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1NCZmq22mUlOYhdwZxkRGcfE2bb726FpD/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1ntVYqdDLY23rFv2wYl8SjwfqJIqvn31x/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1s2OyIzpqWmMTcj3FhDHOdRMVcasWxZ5q/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true


 
 
Administrative Regulations that do not require Board approval: 
  

Policy Policy Name Update / Notes 

Section C: Administration 

CPA - AR Layoff and Recall for 

Administrators 

This policy ensures the district has a clear, fair, and legally 

compliant process for administrative layoffs and recalls. It 

protects the district’s ability to retain the most qualified and 

effective leaders to serve students, while also providing 

transparency, consistency, and safeguards for affected 

administrators. 

Section I: Instruction 

IIA - AR(1) Instructional Materials See notes for Policy IIA. 

IIA - AR(2) Reconsideration of Core 

Instructional Materials 

See notes for Policy IIA. 

IIA - AR(4) Reconsideration of 

Library Materials in a 

School or Classroom 

Library 

See notes for Policy IIA. 

 

IIA - AR(6) Independent Adoption 

of Core Instructional 

Materials 

See notes for Policy IIA. 

IICA - AR Field Trips and Special 

Events 

Updating to form for trips requiring Board approval. Upping 

the distance away from the district to 150 miles. 

Section J: Students 

JFCEB - AR Personal Electronic 

Devices 

This regulation provides procedures for implementing the 

district’s policy on personal electronic devices. The goal is to 

foster a respectful learning environment by minimizing 

distractions while applying a progressive discipline model that 

centers student development, dignity, and responsibility. 

 

https://docs.google.com/document/d/12rBmjDxpjBse3cnaxjw2NBR84QgYxiqe/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/14gKuH8Qid7M7cXU5U7uwbS_LVihFd5GK/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1FqyApyeLzavUs--8sADM02efFbitRl3m/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1amBKI01ktJLnpAF5L6xcboM-GiVQYOg7/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1U7T8Cz792abftSwHPtuRRXsGmdd-JNRk/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1EmXZXh5qEsmlYtJi_XmwYyPDyd1mMaSr/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
https://docs.google.com/document/d/1UFmRC6cYSrwxw7oEGJU4UOY9OVKSdQUx/edit?usp=sharing&ouid=116288040724993354954&rtpof=true&sd=true
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Code: BHD 
Adopted: 1/04/07 
Readopted: 5/13/10; 8/23/23 
Orig. Code: BHD 
 

Board Member Compensation and Expense Stipends and Reimbursement 
 
Board members may receive a stipend for their service in accordance with state law and the Board-adopted 
district budget.1 [The amount of the stipend is limited to the amount included in the budget.2] [The stipend 
amount will be approved by resolution of the Board.3] Board members may choose not to accept the 
stipend by notifying the business office. Stipends will be issued [monthly] and may be pro-rated for 
service for incomplete months. Stipends will be paid in accordance with the district’s business practices. 
{4}Board members are responsible for any tax obligations resulting from the stipends. 
 
Board members may be reimbursed Board members will not receive any compensation for services other 
than reimbursement for approved expenses actually incurred on district business. Such expenses may 
include the cost of attendance at meetings, conferences or visitations when such attendance has been 
approved by the Board. 
The superintendent will establish and communicate procedures regarding submission of expenses for 
reimbursement. 
 
Reimbursement includes, but is not limited to, transportation, meals, lodging and miscellaneous expenses 
in accordance with Board policy. Expense reimbursement shall not include alcoholic beverages, gratuities 
or expenses of a spouse or other individuals accompanying the Board members. 
 
Board members may be reimbursed, when paid admission is required of the general public, Board 
members may be reimbursed for attending district athletic events and other activities whenas part of their 
attendance is consistent with board responsibilities andof being informed about district operations. (See 
Board policy DFEA - Admission to District Events) The district will establish accounting procedures 
consistent with this policy. 
 
END OF POLICY 

 
1 After declaring an actual conflict of interest during meetings in which the budget is being discussed, Board members are 
allowed to discuss and vote on the district’s budget that includes providing compensation of benefits to themselves or relatives 
in accordance with Senate Bill 983 (2025). 

2 The maximum amount [of the monthly stipend] will be limited to the total amount budgeted, divided by the total number of 
Board members[, divided by 12]. Stipend amounts are also limited by ORS 332.018(3). 

3 Because Board members likely have an conflict of interest when approving an annual resolution, the Board may need to 
approve multiple resolutions, each applying to fewer than a quorum of the Board. 

4 {Districts are encouraged to work with business professionals regarding the procedures and tax implications of providing 
stipends.} 
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Legal Reference(s): 
 
ORS 244.020 ORS 244.040 ORS 332.018
 
OR. GOV’T STANDARDS AND PRACTICES COMM’N, STAFF OPINION 02S-015 (May 20, 2002). 
OR. GOV’T STANDARDS AND PRACTICES COMM’N, STAFF OPINION 03S-015 (Sept. 11, 2003). 
Senate Bill 983 (2025) 
 
 
Cross Reference(s): 
 
BBAA - Individual Board Member’s Authority and Responsibilities 
BHB - Board Member Development 
DFEA - Admissions to District Events 
DLC - Expense Reimbursements 
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Code: BCF 
Adopted: 1/04/07 
Revised/Readopted: 3/09/11; 5/10/17; 8/23/23 
Orig. Code: BCF 
 

Advisory Committees to the Board 
 
In an ongoing effort to increase communication with the public and to provide for community 
involvement, the Board may appoint advisory committees which include community members to consider 
matters of districtwide importance. 
 
Recommendations of such committees will be given careful consideration by the Board, but such 
recommendations will not relieve the Board of its legal responsibility to make final decisions about such 
matters. 
 
All meetings of advisory committees shall follow the Public Meetings Law. The press may attend and 
report proceedings. Visitors shall sit apart from the committee members and shall speak only when invited 
to do so by the committee chair. 
 
The composition of advisory committees to the Board will be broadly representative and will take into 
consideration the specific tasks assigned to the committee. The process for the appointment of community 
members to an advisory committee will be determined by the Board. When requested and approved by the 
Board, appointment of staff members, when appropriate, will be made by the superintendent. 
 
The Board will adopt guidelines for each committee as appropriate, which will include, but not be limited 
to, the following: 
 
1. The committee’s written charge which shall include, but not be limited to, a statement of purpose 

and responsibility; 

2. The resources the Board will provide; 

3. The length of time the committee is asked to serve and the approximate date(s) on which the Board 
wishes to receive the committee report(s). 

Except as specifically provided by the Board, advisory committees will cease to function when their 
reports have been received by the Board or when the purposes for which they were established have been 
accomplished. 
 
The Board may be represented on lay and professional committees that serve the Board in an advisory 
capacity, with specific Board members appointed by the chair, but normally such Board members will 
function as ex-officio members of the committees. 
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Educational Equity Advisory Committee 

The duties of the district’s educational equity advisory committee shall include: 

1. Advising the Board about the educational equity impacts of policy decisions; 

1. Advising the superintendent about the educational equity impacts of policy decisions; and 

2. Informing the Board and superintendent when a situation arises in a district school that negatively 
impacts underrepresented students and advising the Board and superintendent on how best to handle 
that situation. 

The educational equity advisory committee may prepare an annual report that: 

1. Contains the following information: 

a. The successes and challenges the district has experienced in meeting the educational equity 
needs of students in the district; 

b. Recommendations the committee made to the Board and superintendent, and the actions that 
were taken in response to those recommendation; and 

c. Any other information required by the State Board of Education. 

2. Is made available by being: 

a. Distributed to parents/guardians of district students; 
b. Posted on the district’s website; 
c. Presented to the Board in at a board meeting with adequate opportunity for public comment; 

and 
d. Sent to the State Board of Education. 

The educational equity advisory committee shall be appointed by the Board and superintendent and must 
be composed of parents/guardians, employees, students and community members from the district. For the 
purposes of selecting members, the Board and superintendent: 

1. Shall solicit name of possible members from the community; 

2. Must ensure that membership is primarily representative of underserved student groups; 

3. May not exclude members based on immigration status; and 

4. Must comply with any other requirements established by the State Board of Education. 

A member of the educational equity advisory committee will also serve on the school district budget 
committee.1 

END OF POLICY 
 

 
1 The district is not required to add an educational equity advisory committee member to the budget committee until there is a 
non-school board member vacancy on the budget committee. 
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Legal Reference(s): 
 
ORS 192.610 
ORS 192.630 

ORS 294.414 
ORS 329.704 

ORS 332.107

 
OR. DEP’T OF JUSTICE, OR. ATT’Y GENERAL’S MODEL PUBLIC CONTRACT RULES MANUAL. 
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Code: CEA 
Revised/Reviewed:  
Orig. Code: CEA 
 

Educational Equity Advisory Committee 
 
The duties of the district’s educational equity advisory committee shall include: 

1. Advising the superintendent about the educational equity impacts of policy decisions; and 

2. Informing the superintendent when a situation arises in a district school that negatively impacts 
underrepresented students and advising the superintendent on how best to handle that situation. 

The superintendent may act within the superintendent’s authority on any recommendations of the 
educational equity advisory committee without approval from the Board. The superintendent does not have 
the authority to adopt or amend policy. 

The educational equity advisory committee may prepare an annual report that: 

1. Contains the following information: 

a. The successes and challenges the district has experienced in meeting the educational equity 
needs of students in the district; 

b. Recommendations the committee made to the superintendent, and the actions that were taken 
in response to those recommendation; and 

c. Any other information required by the State Board of Education. 
 

2. Is shared with the Board: 
 
a. By the superintendent; and 
b. If requested by the Board, by the committee as a presentation by the committee at a Board 

meeting. 

3. Is made available by being: 

a. Distributed to the parents of district students; 
b. Posted on the district’s website; and 
c. Sent to the State Board of Education. 

The educational equity advisory committee shall be selected and appointed by the superintendent and must 
be composed of parents, employees, students and community members from the district. For the purposes 
of selecting members, the superintendent: 

4. Shall solicit names of possible members from the community; 

5. Must ensure that membership is primarily representative of underserved student groups; 
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6. May not exclude or deny members based on language, immigration status or protected class, 
including age, disability, national origin, race, color, marital status, religion, sex, sexual orientation, 
or gender identity;  

7. May not appoint a voting member of the Board or the superintendent to the educational equity 
advisory committee; and 

8. Must ensure that the composition of an educational equity advisory committee elevates 
underrepresented parent, employee, student, and community member voices. 

9. The district will provide sufficient support to educational equity advisory committee members to 
participate in meetings, including, but not limited to access to district-managed emails, translation 
and interpretation services, and relevant trainings. 

A member of the educational equity advisory committee will also serve on the school district budget 
committee.1 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 328.542 
ORS 329.711 

ORS 332.107 
OAR 199-050-0010 

OAR 581-022-2307 

 
House Bill 2453 (2025) 
 

 
1 The district is not required to add an educational equity advisory committee member to the budget committee until there is a 
non-board member vacancy on the budget committee. 
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Code: DD 
Adopted: 7/15/10 
Revised/Readopted: 8/28/24 
Orig. Code: DD 
 

Grant Funding Proposals and Applications 
 
The district shall pursue federal, state or private grants or other such funds that will assist the district in 
meeting adopted Board and district goals. 
 
All proposals and applications must be approved by a department director before submission.  
 
New grant opportunities over $30,000 or requiring an ongoing commitment of district resources beyond 
the grant funding period or beyond current district resource commitments (e.g., staff time, matching funds) 
must be approved by the superintendent and the Board. In the event an opportunity arises to submit a grant 
proposal and there is insufficient time to place it before the Board, the superintendent is authorized to use 
their own judgment in approving it for submission. The superintendent will review the proposal with the 
Board at its next regular meeting. Renewals of grants do not require board approval unless the conditions 
of the grant increase commitment of district resources 
 
The Board reserves the right to reject funds associated with any grant which has been approved. 
 
The Board shall, before an acceptance of such funds, consider the district’s obligations, expectations or 
encumbrances when the grant ceases. 
 
END OF POLICY 
 

Legal Reference(s): 
ORS 294.305 to -294.565 ORS 332.075
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Local Wellness 
 

The Board recognizes that childhood obesity has become an epidemic in Oregon as well as throughout the 
nation. Research indicates that obesity and many diseases associated with obesity are largely preventable 
through diet and regular physical activity. Additional research indicated that healthy eating patterns and 
increased physical activity are essential for students to achieve their academic potential, full physical and 
mental growth and lifelong health and well-being. 

 
The district is committed to the optimal development of every student and believes that a positive, safe and 
health-promoting learning environment is necessary for students to have the opportunity to achieve 
personal, academic, developmental, and social success, and to fulfill our vision to prepare lifelong learners 
to achieve their full potential in a complex and interconnected world. 

 
To help ensure students possess the knowledge and skills necessary to make healthy choices for a lifetime, 
the superintendent shall prepare and implement a comprehensive district nutrition program consistent with 
state and federal requirements for districts sponsoring the National School Lunch Program (NSLP) and/or 
the School Breakfast Program (SBP). The program shall reflect the Board’s commitment to providing 
adequate time for instruction that promotes healthy eating through nutrition education, serving healthy and 
appealing foods at district schools, developing food-use guidelines for staff and establishing liaisons with 
nutrition service providers, as appropriate. 

 
The input of staff, students, parents, the public, representatives of the school food authority and public 
health professionals will be encouraged in the development and review of wellness policy. The 
superintendent or designee will develop administrative regulations as necessary to implement the goals of 
this policy throughout the district. 

 
Nutrition Promotion and Nutrition Education 

 
Nutrition promotion and nutrition education positively influence lifelong eating behaviors by using 
evidence-based techniques and nutrition messages, by creating food environments that encourage healthy 
nutrition choices and by encouraging participation in school meal programs. Students and staff will receive 
consistent nutrition messages throughout the school environment. Nutrition promotion also includes 
marketing and advertising nutritious foods and beverages to students and is most effective when 
implemented consistently through a comprehensive and multi-channel approach by staff, teachers, parents, 
students and the community. 

 
Nutrition education topics shall be integrated within the sequential, comprehensive health education 
program taught at every grade level, prekindergarten through grade 12, and coordinated with the district’s 
nutrition and food services operation.



 

Nutrition Guidelines 
 

It is the intent of the Board that district schools be proactive in encouraging students to make nutritious 
food choices. Food and beverage items sold or served to students in a K-12 public school as part of the 
regular or extended school day shall meet the minimum state and federal standards. Exceptions to this 
requirement include items that are part of the USDA National School Lunch Program or School Breakfast 
Program. Other exceptions are foods and beverages provided in the following instances: 

 
1. When the school is the site of school-related events or events for which parents and other adults are a 

significant part of an audience; or 
 

2. The sale of food or beverage items before, during or after a sporting event, interscholastic activity, a 
play, band or choir concert. 

 
Although the Board believes that the district’s nutrition and food services operation should be financially 
self-supporting, it recognizes that the nutrition program is an essential educational and support activity. 
Therefore, budget neutrality or profit generation must not take precedence over the nutrition needs of its 
students. The Board will seek out additional funding sources if needed in advance, of any services that 
have not been approved in the adopted budget, to stay in compliance with program regulations. In 
compliance with federal law, the district’s NSLP and SBP shall be nonprofit. 

 
The superintendent is directed to develop administrative regulations to implement this policy that 
addresses all food and beverage items sold and/or served to students at district schools, including 
provisions for staff development, family, and community involvement and program evaluation. These 
food and beverage items include competitive foods, snacks and beverages sold from vending machines 
and school stores, and similar food and beverage items from fund-raising activities and refreshments that 
are made available at school parties, celebrations and meetings. 

 
Physical Activity and Physical Education 

 
Physical activity should be included in the school’s daily education program for grades pre-K through 12 
and include regular, instructional physical education, as well as co-curricular activities and recess. 

 
Physical activity during the school day (including, but not limited to, recess, classroom physical activity 
breaks or physical education) will not be withheld as punishment for any reason. 

 
The Board realizes that a quality physical education program is an essential component for all students to 
learn about and participate in physical activity. The district will develop and assess student performance 
standards and program minute requirements in order to meet the ODE’s physical education content 
standards and state law. 

 
At least 50 percent of the weekly physical education class time shall be devoted to actual physical activity. 
Instruction, provided by adequately prepared teachers, will meet the state adopted academic content 
standards for physical education (Oregon Revised Statute (ORS) 329.045). Teachers of physical education 
shall regularly participate in professional development activities.10 

 
A student with a disability shall have suitably adapted physical education incorporated as part of their 
individualized education program (IEP) developed under ORS 343.151. A student who does not have an 
IEP but has chronic health problems, other disabling conditions or other special needs that preclude them



 

from participating in regular physical education instruction, shall have suitably adapted physical education 
incorporated as part of their individualized health plan, developed by the district. 

 
Reimbursable School Meals 

 
The district may enter into an agreement with the Oregon Department of Education (ODE) to operate 
reimbursable school meal programs. The superintendent will develop administrative regulations as 
necessary to implement this policy and meet the requirements of state and federal law. These guidelines 
shall not be less restrictive than regulations and guidance issued by the Secretary of Agriculture pursuant 
to subsections (a) and (b) of section 10 of the Child Nutrition Act (42 U.S.C. 1779) and section 9(f)(1) and 
17(a) of the Richard B. Russell National School Lunch Act (42 U.S.C. 1758(f)(1), 1766(a)(0). 
All schools within the district participate in U.S. Department of Agriculture (USDA) child nutrition 
programs, administered through the Oregon Department of Education (ODE), including the National 
School Lunch Program (NSLP), the School Breakfast Program (SBP). 

 
Qualifying schools participate in the Fresh Fruit & Vegetable Program (FFVP), Summer Food Service 
Program (SFSP) and Supper programs (CACFP). The district also operates additional nutrition-related 
programs including Farm-to School programs and Grab ‘n’ Go Breakfast to meet our Breakfast after the 
Bell requirements. 

 
Staff Qualifications and Professional Standards 

 
All school nutrition program directors, managers and staff will meet or exceed hiring and annual 
continuing education/training requirements in the USDA Professional Standards for Child Nutrition 
Professionals. 

 
Water 

 
Free, safe, unflavored, drinking water will be available to all students throughout the school day and 
throughout every school campus. The district will make drinking water available where school meals are 
served during mealtimes, when drinking fountains are not accessible. 

 
Competitive Foods and Beverages 

 
All foods and beverages outside the reimbursable school meal programs that are sold to students on the 
school campus during the school day and extended school day will meet or exceed the nutrition standards 
set by the USDA and the Oregon Smart Snacks Standards1. These standards will apply in all locations and 
through all services where foods and beverages are sold, which may include, but are not limited to, à la 
carte options in cafeterias, vending machines, school stores and snack or food carts. 

 
The Oregon Smart Snacks standards are applicable during the school day, which is defined as the midnight 
before to 30 minutes after the end of the instructional day. If such programs are operated in the school 
during the school day, or if afterschool snacks or meals are provided within the 30-minute window after 
the end of the instructional day, any other food available for sale to students at that time must comply with 
the Oregon Smart Snacks requirements. 

 
 
 

1 Oregon Department of Education, Oregon Smart Snacks Standards



 

Celebrations and Rewards 
 

All foods offered on the school campus will meet or exceed the nutrition standards set by the USDA and 
the Oregon Smart Snacks Standards. This includes, but is not limited to, celebrations, parties, classroom 
snacks brought by parents, rewards and incentives. 

 
Fund Raising 

 
Foods and beverages that meet or exceed the nutrition standards set by the USDA and the Oregon Smart 
Snacks Standards may be sold through fund raisers on the school campus during the school day. 

 
Food and Beverage Marketing in Schools 

 
Any foods and beverages marketed or promoted to students on the school campus during the school day 
will meet or exceed the nutrition standards set by the USDA and the Oregon Smart Snacks Standards. 

 
“Food and beverage marketing” is defined as advertising and other promotion in schools. Food and 
beverage marketing often includes an oral, written or graphic statement made for the purpose of promoting 
the sale of a food or beverage product made by the producer, manufacturer, seller or any other entity with a 
commercial interest in the product. 

 
Other Activities that Promote Student Wellness 

 
The district will integrate wellness activities throughout the entire school environment, not just in the 
cafeterias, other food and beverage venues and physical activity facilities. The district will coordinate and 
integrate other initiatives related to physical activity, physical education, nutrition and other wellness 
components so all efforts are complimentary, not duplicated and work toward the same set of goals and 
objectives promoting student well-being, optimal development and strong educational outcomes. 

 
School Employee Wellness 

 
The district encourages school staff to pursue a healthy lifestyle that contributes to their improved health 
status, improved morale and a greater personal commitment to the school’s overall wellness program. 
Many actions and conditions that affect the health of school employees may also influence the health and 
learning of students. The physical and mental health of school employees is integral to promoting and 
protecting the health of students and helps foster their academic success. The district’s employee wellness 
program will promote health and reduce risk behaviors of employees and identify and correct conditions in 
the workplace that can compromise the health of school employees, reduce their levels of productivity, 
impede student success and contribute to escalating health-related costs such as absenteeism. 

 
The district will work with community partners to identify programs/services and resources to compliment 
and enrich employee wellness endeavors. 

 
Other School-Based Activities 

 
The district will promote district and community-based activities that foster healthy eating and create 
environments that promote physical activity. Families and the community will be encouraged to provide 
healthy food choices in all situations where food is served. Educational workshops, screenings and 
literature related to healthy food choices and physical activity may be offered to families.



 

Evaluation of the Local Wellness Policy 
 

The Board will involve parents, students, representatives of the school food authority, school 
administrators and the public in the development and review of this policy. The Board shall establish a 
Wellness Advisory Committee to advise the district in the creation of the local wellness policy. The policy 
will be reviewed every three years. In an effort to measure the implementation of this policy the Board 
designates the superintendent as the person who will be responsible for ensuring the district meets the 
goals outlined in this policy. 

 
Record Keeping 

 
The district will retain the following records to document compliance with the requirements of the 
wellness policy at the district’s administrative offices. 

 
1. The written wellness policy; 

 
2. Documentation demonstrating that the policy has been made available to the public; 

 
3. Documentation of efforts to review and update the local wellness policy, including an indication of 

who is involved in the update and the methods the district uses to make stakeholders aware of their 
ability to participate; 

 
4. Documentation to demonstrate compliance with the annual public notification requirements; 

 
5. The most recent assessment on the implementation of the local wellness policy; 

 
6. Documentation demonstrating the most recent assessment on the implementation of the 

local wellness policy has been made available to the public. 
 

Annual Notification of Policy 
 

The district will make available to the public annually, an assessment of the implementation, including the 
extent to which the schools are in compliance with policy, how the policy compares to model policy and a 
description of the progress being made in attaining the goals of the policy. 

 
The district will make this information available through the district website and/or districtwide 
communications. The district will also publicize the name and contact information of the district or school 
official(s) leading and coordinating the policy, as well as information on how the public can get involved 
with the local wellness policy. 

 
Triennial Progress Assessments 

 
At least once every three years, the district will evaluate compliance with the local wellness policy, to 
assess the implementation of the policy and produce a triennial progress report that will include: 

 
1. The extent to which schools under the jurisdiction of the district are in compliance with the policy; 

 
2. The extent to which the district’s policy compares to model wellness policy; and



 

3. A description of the progress made in attaining the goals of the district’s policy. The district or 
school will actively notify households/families of the availability of the triennial progress 
report. 

 
Revisions and Updating the Policy 

 
The district will update or modify the local wellness policy based on the results of the annual School 
assessment and the triennial assessments and/or as district priorities change; community needs change; 
wellness goals are met; new health science, information and technology emerge; and new federal or state 
guidance or standards are issued. The local wellness policy will be assessed and updated as indicated at 
least every three years following the triennial assessment. 

 
Community Involvement, Outreach and Communications 

 
The district will actively communicate ways in which the community can participate in the development, 
implementation and periodic review and update of the local wellness policy through a variety of means 
appropriate for the district. The district will also ensure that communications are culturally and 
linguistically appropriate to the community and accomplished through means similar to other ways that the 
district and individual schools are communicating important school information with parents. 

 
END OF POLICY  

 
Legal Reference(s): 

  

ORS 327.531 
ORS 327.537 
ORS 329.496 

ORS 336.423 
 

OAR 581-051-0100 

OAR 581-051-0306 
OAR 581-051-0310 
OAR 581-051-0400 

ORS 332.107 OAR 581-051-0305  

Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b (2018). 
National School Lunch Program, 7 C.F.R. Part 210 (2022). 
School Breakfast Program, 7 C.F.R. Part 220 (2022). 
House Bill 3199 (2023). 

 
 

Cross Reference(s): 
 

EFAA - District Nutrition and Food Services 
EFD - Food Preparation 
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Adopted: 1/04/07 
Readopted: 10/14/10; 4/26/23 
Orig. Code: GDBD/GDBD 
 

Sick Leaves and Absences- Personal Illness and Injury Leave* 
 
Sick leave is allowed to accrue at the rate of 10 days each school year for each “school 
employee1”entitlement for personal illness or injury or will accrue at the rate of one day perfor each month 
employed, whichever is greater, worked with a minimum of 10 days each year as provided by Oregon 
law.Revised Statutes. Twelve-month employees will accrue 1 day per month or 12 days each year.  
 
In accordance with state law, this leave will accumulate without limit. 
 
SickThe accumulation of sick leave in excess of fiveto all 12-month administrators is 12 days per year. For 
administrators working 236 days per year, the accumulation shall be 11 days per year. 
 
The district reserves the right after three consecutive work days shallof absence, to require a certificate 
from the employee’s attending physician, naturopathic physician or practitioner that the employee’sproof 
of personal illness or injury preventsfrom all employees, including a medical examination by a physician 
chosen and paid for by the employee from workingdistrict. Any employee refusing to submit to such an 
examination or to provide other evidence as required by the district, shall be subject to appropriate 
disciplinary action, up to and including dismissal. 
 
Other paid and unpaid leaves will be determined by the district’s collective bargaining agreements. 
 
All medical information will be kept confidential, in a separate file from personnel records, and released 
only in accordance with the requirements of the Americans with Disabilities Act or other applicable law. 
 
Other paid and unpaid leaves will be governed by the district’s negotiated agreements and/or Board policy 
and administrative regulations as applicable. 
 
Sickness or other unavoidable circumstances that prevent a teacher from teaching 20 school days 
immediately following exhaustion of sick leave accumulated under Oregon law, the Board will placeresult 
in the teacher being placed on unpaid leave for the remainder of the regular school year or until the 
teacher’s disability is removed and they arehe/she is able to return to work. If the teacher is still unable to 
return to work the following August 1, the Board may terminate the teacher’s employment, subject to state 
and federal laws regarding family and medicalillness leave. 
 
All district-paid employee benefits, such as health and dental insurance, will cease on the last day of the 
month in which employment is terminated, or the staff member is placed on unpaid leave, unless the 

 
1 “School employee” includes all employees of the district. 
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unpaid leave is in conjunction with state or federal law.family medical leave. The staff member will be 
informed of their rights to remain a part of the district benefit plan at personal expense. 
 
Any worker who has sustained a compensable personal injury or illness and is disabled and unable to 
perform essential job functions, will be reemployed at such time as a physician issues a Fitness-for-Duty 
Certification. Such rights of reemployment are subject to seniority rights and other restrictions of the 
collective bargaining agreement between the employer and employee bargaining unit. 

Upon retirement, the unused portion of accumulated sick leave may be applied to the individual’s 
retirement formula computation in accordance with ORS 238.350. 
 
Jury Duty 
 
An employee’s call to jury duty shall be considered paid leave. Any remuneration to the employee from 
the court which goes beyond costs incurred (i.e., travel, parking, meals, etc.) shall be forwarded to the 
district. 
 
The district may request that the court reset an employee’s jury time to a time that fits the special needs of 
the district or its students. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.507 
ORS 342.545 

ORS 342.610 
ORS 659A.043 

ORS 659A.046 
OAR 581-022-2405

 
Knapp v. North Bend, 304 Or. 34 (1987). 
Consolidated Omnibus Budget Reconciliation Act of 1985, 29 U.S.C. §§ 1161-1169 (2024). 
Employee Retirement Income Security Act of 1974, 29 U.S.C. §§ 1001-1461 (2024). 
Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2024); 29 
C.F.R. Part 1630 (2025); 28 C.F.R. Part 35 (2025). 
Family and Medical Leave Act, 29 U.S.C. §§ 2601-2654 (2024); Family and Medical Leave Act, 29 C.F.R. Part 825 (2025). 
 
 
Cross Reference(s): 
 
ACA - Americans with Disabilities Act 
GBDA - Mother Friendly Workplace 
GBEDA - Drug and Alcohol Testing and Record Query - Transportation Personnel 



 

7/19/16│PH Military Leave of Absence – GCBDE/GDBDE 
1-2 

 

 

Code: GCBDE/GDBDE 
Adopted: 4/26/23 
 

Military Leave of Absence 
 
The district will grant military leave of absence to an employeeemployees on duty1 with a uniformed 
service2 in accordance with applicable state and federal law. An employeeEmployees requesting military 
leave isare required to provide written notice as soon as practicable following notification of military call 
up or reservist duty, unless precluded by military necessity. 
 
An employee may apply for military leave3 of absence from duties for up to 21 workMilitary leave 
exceeding 15 days in any one training year4 or in accordance with ORS 408.290. An employeeis unpaid 
leave. Employees may use any accrued vacation or similar leave during the period of service exceeding 
2115 days. Military leave shall be in addition to any other leave the employee is entitled. 
 
While on military leave, the employee will receive the same benefits as other employees on leave, as well 
as the following: 
 
1. The employee may continue enrollment in the district’s health insurance plan. During the first 18 

months of leave, the employee may be required to pay any employee contributionscontribution 
required of other employees on a leave of absence. If the leave extends beyond 18 months, the 
employee will be required to pay not more than 102 percent of the full premium; 

2. Upon return from military service, the district will give retroactive employer contributions to the 
Public Employees Retirement System on the same basis as if the employee had not left, provided the 
employee was an enrolled member at the time of the leave. The employee may repay any required 
employee contributions over a period of three times the military service leave period or five years, 
whichever is less. 

An employee on duty with a uniformed service is entitled to reemployment for a maximum of five years, 
unless retained on active duty because of war or national emergency. An individual returning from military 
leave shall notify the district of theirhis/her intent to return to the district as follows: 
 

 
1 “Duty” means the performance of duty on a voluntary or involuntary basis in a uniformed service and includes active duty or, 
active duty for training, initial active duty for training, inactive duty training, state active duty,full-time U.S. National Guard 
duty, U.S. Armed Forces duty and absence to determine fitness for duty. 

2 “Uniformed service” means being a member of the U.S. Armed Forces, the U.S. National Guard, National Guard Reserve or of 
any reserve component of the U.S. Armed Forces, or of the commissioned corps of the U.S. Public Health Service and any other 
category of persons designated by the President in time of war or national emergency. 

3 The employee may use military leave without loss of time, pay or regular leave if the employee has been employed by the 
district for six months or more. 

4 “Training year” means the federal fiscal year for any particular unit of the National Guard or a reserve component. 



 

7/19/16│PH Military Leave of Absence – GCBDE/GDBDE 
2-2 

 

1. An employee who is a veteran or reservistEmployees who are veterans and reservists returning from 
training must only inform the district of their training obligations and report back at the next 
regularly scheduled working period; 

2. An employeeEmployees returning from active duty must notify the district of their intention to 
return to their former jobjobs within 90 days after the employee is relievedof release from duty, or 
from hospitalization continuing after discharge for a period of not more than one year. 

An individual reemployed under this policy is entitled to the seniority and other currently existing rights 
and benefits the individual had when service started, plus the additional seniority and similar rights and 
benefits that would have been accrued if employment had been continuous. 
 
This policy does not apply if the employee has been separated from service with a dishonorable or bad 
conduct discharge or under other than honorable conditions. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.505 
ORS 408.238 
ORS 408.240 

ORS 408.270 
ORS 408.290 
ORS 659A.082 

ORS 659A.086

 
Consolidated Omnibus Budget Reconciliation Act of 1985, 42 U.S.C. §§ 300bb-1-300bb-8 (2024). 
I.R.C., U.S.C. 26 § 4980B(f)(4) (2024). 
Employment and Reemployment Rights of Members of the Uniformed Services, 38 U.S.C. §§ 4301-4334 (2024). 
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Code: GCDA/GDDA 
Adopted: 10/14/10 
Revised/Readopted: 3/13/13; 5/14/14; 6/08/16; 

6/13/18; 8/28/24 
Orig. Code: GCDA/GDDA 
 

Criminal Records Checks and Fingerprinting 
 
In a continuing effort to ensure the safety and welfare of students and staff, the district shall require all 
newly hired employees1 not requiring licensure under Oregon Revised Statute (ORS) 342.223 to submit to 
a criminal records check and fingerprinting as required by law. Other individuals, as determined by the 
district, that will have direct, unsupervised contact with students shall submit to criminal records checks 
and/or fingerprinting as established by Board policy and as required by law. 
 
“Direct, unsupervised contact with students” means contact with students that provides the person 
opportunity and probability for personal communication or touch when not under direct supervision. 

The district shall not begin the employment of an individual or district contractor and its employees before 
the return and disposition of such checks. 
 
The Board shall require a criminal records check for individuals considered for use as volunteers for the 
district who have direct, unsupervised contact with students. The district shall not allow an individual to 
begin volunteer service until the return and disposition of such criminal records check. 
 
The service of a volunteer into a position identified by the district as requiring a fingerprint-based criminal 
records check will not begin before the return and disposition of a state and national criminal records 
check based on fingerprints. 
 
A volunteer who knowingly made a false statement or has a conviction of the crimes listed in ORS 
342.143, or the substantial equivalent of any of those crimes if the conviction occurred in another 
jurisdiction or in Oregon under a different statutory name or number may result in immediate termination 
from the ability to volunteer in the district. 

Pursuant to state law, a criminal records check or fingerprint-based criminal records checks shall be 
required of the following individuals2: 
 

 
1 Any individual hired within the last three months. A subject individual does not include an employee hired within the last 
three months if the district has evidence on file that meets the definition in Oregon Administrative Rule (OAR) 581-021-
0510(11)(b). 

2 Subject individuals and requirements are further outlined in GCDA/GDDA-AR – Criminal Records Checks and 
Fingerprinting. 
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1. All individuals employed as or by a contractor and considered by the district to have direct, 
unsupervised contact with students; 

2. Any community college faculty member providing instruction at the site of an early childhood 
education program, at a school site as part of an early childhood program or at a grade K through 12 
school site during the regular school day; 

3. Any individual who is an employee of a public charter school and not requiring licensure under ORS 
342.223; and 

4. Any individual considered for volunteer service with the district who is allowed contact with 
students. 

The district will provide the written notice about the requirements of fingerprinting and criminal records 
checks through means such as staff handbooks, employment applications, contracts or volunteer 
forms. 

The district shall require a fingerprint-based criminal records check for all volunteers allowed direct, 
unsupervised contact with students, in the following positions: 

1. Head coach; 

2. Assistant coach; 

3. Community partners; 

4. Overnight chaperone; 

5. Volunteers transporting students, other than their own, in a private vehicle off district property for a 
district-sponsored activity. 

The procedure for processing fingerprint collection is further outlined in GCDA/GDDA-AR – Criminal 
Records Checks and Fingerprinting. 

A subject individual shall be subject to the collection of fingerprint information, only after the offer of 
employment or contract from the district and may be charged a fee by the district. A subject individual 
may request the fee be withheld from the amount otherwise due the individual. 
 
When the district is notified of a subject individual who has been convicted of any crimes prohibiting 
employment or contract the individual will not be employed or contracted, or if employed will be 
terminated. When the district is notified of a subject individual who knowingly made a false statement as 
to the conviction of any crime, the individual may be employed or contracted with by the district, or if 
employed by the district may be terminated. A subject individual who fails to disclose the presence of 
convictions that would not otherwise prohibit employment or contract with the district as provided by law 
may be employed or contracted with by the district upon the approval of the executive director of human 
resources. 
 
The district’s use of criminal history must be relevant to the specific requirements of the position, services 
or employment. 
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Employees must notify the District if they are convicted of any disqualifying crimes during the term of their 
employment. Employees who do not provide notification will be subject to discipline. 
 
The superintendent shall develop administrative regulations as necessary to meet the requirements of law. 
 
Appeals 
 
A subject individual may appeal a determination from ODE that prevents employment or eligibility to 
contract with the district to the Superintendent of Public Instruction as a contested case under ORS 
183.413 – 183.470. 

END OF POLICY 
 

Legal Reference(s): 
ORS 181A.180 
ORS 181A.230 
ORS 326.603 
ORS 326.607 

ORS 332.107 
ORS 336.631 
ORS 342.143 
ORS 342.223 

OAR 414-061-0010 – 061-0030 
OAR 581-021-0510 – 021-0512 
OAR 581-022-2430 
OAR 584-050-0012

 
Title VII of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000e, et. seq. (2012). 
 
 
Cross Reference(s): 
 
EEACA - School Bus Driver Examination and Training 
IICC - Volunteers 
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Code: IF 
Adopted: 12/08/10 
Revised/Readopted: 8/23/23 
Orig. Code: IF 
 

District Curriculum Development 
 
The Board recognizes that to improve the quality of instructional programs and to respond to changing 
societal and community needs, it cannot permit the curriculum to remain static. The Board deems it 
essential that the district develop and implement an instructional management system which will modify 
curricula to meet changing needs, ensuring quality educational programs serving each individual student’s 
interests. 
 
While the Board retains its full rights and responsibilities under the laws and regulations of the state of 
Oregon with regard to determining curriculum, it authorizes the superintendent to organize committees and 
other structures which would be responsive and representative in planning curriculum improvements and 
be effective at implementing approved changes. 
 
Decision making within the curriculum improvement process should be based on reliable data collected 
through a comprehensive assessment of needs. The assessment should include, but is not limited to, 
evaluation of student performance using appropriate measurement tools and procedures, surveys of parent 
perceptions and professional staff recommendations. 
 
The Board believes it is necessary to continually develop and modify the district’s curriculum to meet 
changing needs in technology and fields of knowledge and to assure the full, rounded and continuing 
development of students. While keeping with the requirements of state law, the Board authorizes the 
superintendent, in consultation with staff, parents and the community, to review the curriculum and to 
advise the Board on needed curriculum changes.  
 
The Board or a committee or administrator responsible for making a decision for regarding the use of 
textbooks or other instructional materials must not prohibit the use of or refuse to approve the use of 
textbooks or instructional materials on the basis that the textbooks or instructional materials include a 
perspective, study or story of, or are created by, any individual or group identified in ORS 337.260. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 329.025 
ORS 332.075 
ORS 336.067 
OAR 581-021-0045 

OAR 581-021-0046 
OAR 581-022-2000 
OAR 581-022-2030 
OAR 581-022-2250 

OAR 581-022-2300 
OAR 581-022-2305 
OAR 581-022-2310 
OAR 581-022-2315

 



 

 Student Education Records Management – IGBAB/JO-AR 
1-10 

 

 

Code: IGBAB/JO-AR 
Revised/Reviewed: 1/04/07; 12/08/10; 3/13/13; 

5/14/14; 9/28/22 
Orig. Code: JO-AR 
 

Student Education Records Management 
 

1. Student Education Record 
Student education records are those records that are directly related to a student and maintained by 
the district, or by a party acting for the district; however, this does not include the following: 

a. Records of instructional, supervisory and administrative personnel and educational 
personnel ancillary to those persons that are kept in the sole possession of the maker of the 
record, used only as a personal memory aid, and are not accessible or revealed to any other 
person except a temporary substitute for the maker of the record; 

b. Records of the law enforcement unit of the district subject to the provisions of Oregon 
Administrative Rule (OAR) 581-021-0225; 

c. Records relating to an individual who is employed by the district that are made and 
maintained in the normal course of business, which relate exclusively to the individual in 
that individual’s capacity as an employee and that are not available for use for any other 
purpose. Records relating to an individual in attendance at the district who is employed as a 
result of their status as a student, are education records and are not excepted under this 
section; 

d. Records on a student who is 18 years of age or older, or is attending an institution of 
postsecondary education, that are: 

 
i. Made or maintained by a physician, psychiatrist, psychologist or other recognized 

professional or paraprofessional acting in atheir professional capacity or assisting in 
a paraprofessional capacity; 

ii. Made, maintained or used only in connection with treatment of the student; and 
iii. Disclosed only to individuals providing the treatment. For purposes of this 

definition, “treatment” does not include remedial educational activities or activities 
that are part of the program of instruction at the district. 

 
e. Records that only contain information relating to activities in which an individual engaged 

after the individual isthey are no longer a student at the district; 
f. Medical or nursing records which are made or maintained separately and solely by a 

licensed health-care professional who is not employed by the district, and which are not 
used for education purposes or planning. 

 
The district shall keep and maintain a permanent record on each student which includes the: 

a. Name and address of educational agency or institution; 
b. Full legal name of the student; 
c. Student’sStudent birth date and place of birth; 
d. NameNames of parents/guardians; 
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e. Date of entry into thein school; 
f. Name of school previously attended; 
g. Courses of study and marks received; 
h. Data documenting a student’s progress toward achievement of state standards and must 

include a student’s Oregon State Assessment results; 
i. Credits earned; 
j. Attendance; and 
k. Date of withdrawal from school.; and 
l. Such additional information as the district may prescribe. 

The district may also request the social security number of the student and will include the social 
security number on the permanent record only if the eligible student or parent complies with the 
request. The request shall include notification to the eligible student or the student’s parent(s) that 
the provision of the social security number is voluntary and notification of the purpose for which 
the social security number will be used. 
 
The district shall retain permanent records in a minimum one-hour fire-safe place in the district, or 
keep a duplicate copy of the permanent records in a safe depository in another district location. 

 
2. Confidentiality of Student Records 

a. The district shall keep confidential any record maintained on a student in accordance with 
OAR 581-021-0220 through 581-021-0430. 

b. Each district shall protect the confidentiality of personally identifiable information at 
collection, storage, disclosure and destruction stages. 

c. Each district shall identify one official to assume responsibility for ensuring the 
confidentiality of any personally identifiable information. 

d. All persons collecting or using personally identifiable information shall receive training or 
instruction on state policies and procedures. 

 
3. Rights of Parents and Eligible Students 

The district shall annually notify parents and eligible students through the district student/parent 
handbook or any other means that are reasonably likely to inform the parents or eligible students of 
their rights. This notification shall state that the parent(s) or an eligible student has a right to: 

a. Inspect and review the student’s education records; 
b. Request the amendment of the student’s education records to ensure that they are not 

inaccurate, misleading or otherwise in violation of the student’s privacy or other rights; 
c. Consent to disclosures of personally identifiable information contained in the student’s 

education records, except to the extent that the applicable state or federal law authorizes 
disclosure without consent; 

d. Pursuant to OAR 581-021-0410, file with the Family Policy Compliance Office, United 
States Department of Education a complaint under 34 C.F.R. § 99.64 concerning alleged 
failures by the district to comply with the requirements of federal law; and 

e. Obtain a copy of the district policy with regard to student education records. 
 

The notification shall also inform parents or eligible students that the district forwards education 
records requested under OAR 581-021-0255. The notification shall also indicate where copies of 
the district policy are located and how copies may be obtained. 
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If the eligible student or the student’s parent(s) has a primary or home language other than English, 
or has a disability, the district shall provide effective notice. 
 
These rights shall be given to either parent unless the district has been provided with specific 
written evidence there is a court order, state statute or legally binding document relating to such 
matters as divorce, separation or custody that specifically revokes these rights. 
 
When a student becomes an eligible student, which is defined as a student who has reached 18 
years 
of age or is attending only an institution of postsecondary education and is not enrolled in a 
secondary school, the rights accorded to, and the consent required of, the parents transfer from the 
parents to the student. Nothing prevents the district from giving students rights in addition to those 
given to parents. 

 
4. Parent’s or Eligible Student’s Right to Inspect and Review 

The district shall permit an eligible student or student’s parent(s) or a representative of a parent or 
eligible student, if authorized in writing by the eligible student or student’s parent(s), to inspect and 
review the education records of the student, unless the education records of a student contain 
information on more than one student. In that case the eligible student or student’s parent(s) may 
inspect, review or be informed of only the specific information about the student. 
 
The district shall comply with a request for access to records: 

a. Within a reasonable period of time and without unnecessary delay; 
b. For children with disabilities before any meeting regarding an individualized education 

program (IEP), or any due process hearing, or any resolution session related to a due 
process hearing1; 

c. In no case more than 45 days after it has received the request. 
 

The district shall respond to reasonable requests for explanations and interpretations of the 
student’s education record. 
 
The parent(s) or an eligible student shall comply with the following procedure to inspect and 
review a student’s education record: 

a. Provide a written, dated request to inspect a student’s education record; and 
b. State the specific reason for requesting the inspection. 

The written request will be permanently added to the student’s education record. 

The district shall not destroy any education record if there is an outstanding request to inspect and 
review the education record. 
 
While the district is not required to give an eligible student or student’s parent(s) access to 
treatment records under the definition of “education records” in OAR 581-021-0220 (6)(b)(D), the 
eligible student or student’s parent(s) may, at their expense, choosehave those records reviewed by 
a physician or other appropriate professional and have those records reviewed.of their choice. 

 
1 Records must be provided without undue delay, which may not exceed 10 business days from the date of the request for the 
records. Records may be redacted only to the extent necessary to protect personally identifiable information of other children 
unless disclosure is authorized by law or court order. 
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If an eligible student or student’s parent(s) so requests, the district shall give the eligible student or 
student’s parent(s) a copy of the student’s education record. The district may recover a fee for 
providing a copy of the record, but only for the actual costs of reproducing the record unless the 
imposition of a fee effectively prevents a parent or eligible student from exercising the right to 
inspect and review the student’s educational records. The district may not charge a fee to search for 
or to retrieve the education records of a student. 
 
The district shall not provide the eligible student or student’s parent(s) with a copy of test 
protocols, test questions and answers and other documents described in Oregon Revised Statutes 
(ORS) 192.345(4) unless authorized by federal law. 
 
The district may deny a request for a copy or copies of the education record when the district 
believes that a legitimate cause exists for such a denial, including but not limited to, a request to 
copy the education record that would require the education record to be copied off district property 
or copied by an individual other than district personnel. 
 
Any such fees will be established by the superintendent to reasonably reimburse the district for 
actual costs of making copies of the education records. 
 
The district will maintain a list of the types and locations of education records maintained by the 
district and the titles and addresses of officials responsible for the records. 
 
Student education records will be maintained at the school building at which the student is in 
attendance except for special education records which may be located at another designated 
location within the district. The administrator/principal or designee shall be the person responsible 
for maintaining and releasing the education records. 

 
5. Release of Personally Identifiable Information 

Personally identifiable information shall not be released without prior written consent of the 
eligible student or student’s parent(s) except in the following cases: 

a. The disclosure is to other school officials, including teachers, within the district who have a 
legitimate educational interest. 
 
As used in this section, “legitimate educational interest” means a district official employed 
by the district as an administrator, supervisor, instructor or staff support member; a person 
serving on a school board who needs to review an educational record in order to fulfill 
theirhis or her professional responsibilities, as delineated by their job description, contract 
or conditions of employment. Contractors, consultants, volunteers or other parties to whom 
an agency or institution has outsourced institutional services or functions may be 
considered a school official provided that party performs an institutional service or function 
for which the district would otherwise use employees, is under the direct control of the 
district with respect to the use and maintenance of education records, and is subject to 
district policies concerning the redisclosure of personally identifiable information. 
 
The district shall maintain, for public inspection, a listing of the names and positions of 
individuals within the district who have access to personally identifiable information with 
respect to students with disabilities. 
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b. The disclosure is to officials of another school within the district; 
c. The disclosure is to authorized representatives of the U.S. Comptroller General, U.S. 

Attorney General, U.S. Secretary of Education or state and local education authorities or the 
Oregon Secretary of State Audits Division in connection with an audit or evaluation of 
federal or state-supported education programs, or the enforcement of or compliance with 
federal or state-supported education programs, or the enforcement of or compliance with 
federal or state regulations. 

d. The disclosure is in connection with financial aid for which the student has applied or 
which the student has received, if the information is necessary for such purposes as to: 

i. Determine eligibility for the aid; 
ii. Determine the amount of the aid; 

iii. Determine the conditions for the aid; or 
iv. Enforce the terms and condition of the aid. 

 
As used in this section “financial aid” means any payment of funds provided to an 
individual that is conditioned on the individual’s attendance at an educational agency or 
institution. 

 
e. The disclosure is to organizations conducting studies for, or on behalf of, the district to: 

i. Develop, validate or administer predictive tests; 
ii. Administer student aid programs; or 

iii. Improve instruction. 
 

The district may disclose information under this section only if disclosure is to an official 
listed in paragraph (c) above and who enters into a written agreement with the district that: 

i. Specifies the purpose, scope and duration of the study and the information to be 
disclosed; 

ii. Limits the organization to using the personally identifiable information only for the 
purpose of the study;  

iii. The study is conducted in a manner that does not permit personal identification of 
parents or students by individuals other than representatives of the organization, and 

iv. The information is destroyed when no longer needed for the purposes for which the 
study was conducted. 

 
For purposes of this section, the term “organization” includes, but is not limited to, federal, 
state and local agencies, and independent organizations. 

f. The district may disclose information under this section only if the disclosure is to an 
official listed in paragraph (c) above who is conducting an audit related to the enforcement 
of or compliance with federal or state legal requirements and who enters into a written 
agreement with the district that: 

i. Designates the individual or entity as an authorized representative; 

ii. Specifies the personally identifiable information being disclosed;  

iii. Specifies the personally identifiable information being disclosed in the furtherance 
of an audit, evaluation or enforcement or compliance activity of the federal or state-
supported education programs; 
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iv. Describes the activity with sufficient specificity to make clear it falls within the 
audit or evaluation exception; this must include a description of how the personally 
identifiable information will be used; 

v. Requires information to be destroyed when no longer needed for the purpose for 
which the study was conducted; 

vi. Identifies the time period in which the personally identifiable information must be 
destroyed; and 

vii. Establishes policies and procedures which are consistent with Family Education 
Rights and Privacy Act (FERPA) and other federal and state confidentiality and 
privacy provisions to insure the protection of the personally identifiable information 
from further disclosure and unauthorized use. 

g. The disclosure is to accrediting organizations to carry out their accrediting functions; 
h. The disclosure is to comply with a judicial order or lawfully issued subpoena. The district 

may disclose information under this section only if the district makes a reasonable effort to 
notify the eligible student or student’s parent(s) of the order or subpoena in advance of 
compliance, unless an order or subpoena of a federal court or agency prohibits notification 
to the parent(s) or student; 

i. The disclosure is to comply with a judicial order or lawfully issued subpoena when the 
parent is a party to a court proceeding involving child abuse and neglect or dependency 
matters; 

j. The disclosure is to the parent(s) of a dependent student, as defined in Section 152 of the 
Internal Revenue Code of 1986; 

k. The disclosure is in connection with a health or safety emergency. The district shall 
disclose personally identifiable information from an education record to law enforcement, 
child protective services and health care professionals, and other appropriate parties in 
connection with a health and safety emergency if knowledge of the information is necessary 
to protect the health and safety of the student or other individuals. If the district determines 
that there is an articulable and significant threat, the district will document the information 
available at that time of determination and the rationale basis for the determination for the 
disclosure of the information from the educational records. 
 
In making a determination whether a disclosure may be made under the health or safety 
emergency, the district may take into account the totality of the circumstances pertaining to 
a threat to the health or safety of a student or other individuals. As used in this section a 
“health or safety emergency” includes, but is not limited to, law enforcement efforts to 
locate a child who may be a victim of kidnap, abduction or custodial interference and law 
enforcement or child protective services efforts to respond to a report of child abuse or 
neglect pursuant to applicable state law, or other such reasons that the district may in good 
faith determine a health or safety emergency; 

l. The disclosure is information the district has designated as “directory information” (See 
Board policy JOA – Directory Information); 

m. The disclosure is to the parent(s) of a student who is not an eligible student or to an eligible 
student; 

n. The disclosure is to officials of another school, school system, institution of postsecondary 
education, an education service district (ESD), state regional program or other educational 
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agency that has requested the records and in which the student seeks or intends to enroll or 
is enrolled or in which the student receives services. The term “receives services” includes, 
but is not limited to, an evaluation or reevaluation for purposes of determining whether a 
student has a disability; 

o. The disclosure is to the Board during an executive session pursuant to ORS 332.061; 
The district will use reasonable methods to identify and authenticate the identity of the 
parents, students, school officials, and any other parties to whom the district discloses 
personally identifiable information from educational records; 

p. The disclosure is to a caseworker or other representative, who has the right to access the 
student’s case plan, of a state or local child welfare agency or tribal organization that are 
legally responsible for the care and protection of the student, provided the personally 
identifiable information will not be disclosed unless allowed by law. 
The district will use reasonable methods to identify and authenticate the identity of the 
parents, students, school officials, and any other parties to whom the district discloses 
personally identifiable information from educational records. 

 
6. Record-KeepingRecordkeeping Requirements 

The district shall maintain a record of each request for access to and each disclosure of personally 
identifiable information from the education records of each student. Exceptions to the record-
keeping requirements shall include the parent, eligible student, school official or their assistant 
responsible for custody of the records and parties authorized by state and federal law for auditing 
purposes. The district shall maintain the record with the education records of the student as long as 
the records are maintained. 
 
For each request or disclosure the record must include: 

a. The party or parties who have requested or received personally identifiable information 
from the education records; and 

b. The legitimate interests the parties had in requesting or obtaining the information. 
 
The following parties may inspect the record of request for access and disclosure to a 
student’s personally identifiable information: 

i. The parent(s) or an eligible student; 
ii. The school official or assistants who are responsible for the custody of the records; 

iii. Those parties authorized by state or federal law for purposes of auditing the record-
keeping procedures of the district. 

 
7. Request for Amendment of Student’s Education Record 

If an eligible student or student’s parent(s) believes the education records relating to the student 
contain information that is inaccurate, misleading or in violation of the student’s rights of privacy 
or other rights, the student or parent(s)they may ask the building level principal where the record is 
maintained to amend the record. 
 
The principal shall decide, after consulting with the necessary staff, whether to amend the record as 
requested within a reasonable time after the request to amend has been made. 
 
The request to amend the student’s education record shall become a permanent part of the student’s 
education record. 
 
If the principal decides not to amend the record as requested, the eligible student or the student’s 
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parent(s) shall be informed of the decision and of atheir right to appeal the decision by requesting a 
hearing. 

 
8. Hearing Rights of Parents or Eligible Students 

If the building level principal decides not to amend the education record of a student as requested 
by the eligible student or the student’s parent(s), the eligible student or student’s parent(s) may 
request a formal hearing for the purpose of challenging information in the education record as 
inaccurate, misleading or in violation of the privacy or other rights of the student. The district shall 
appoint a hearings officer to conduct the formal hearing requested by the eligible student or 
student’s parent. The hearing may be conducted by any individual, including an official of the 
district, who does not have a direct interest in the outcome of the hearing. The hearings officer will 
establish a date, time and location for the hearing, and give the student’s parent or eligible student 
notice of date, time and location reasonably in advance of the hearing. The hearing will be held 
within 10 working days of receiving the written or verbal request for the hearing. 
 
The hearings officer will convene and preside over a hearing panel consisting of: 

a. The principal or designee; 
b. A member chosen by the eligible student or student’s parent(s); and 
c. A disinterested, qualified third party appointed by the superintendent. 

 
The parent or eligible student may, at their own expense, choosebe assisted or represented by one 
or more individuals to assist or represent themof their own choice, including an attorney.The 
hearing shall be private. Persons other than the student, parent, witnesses and counsel shall not be 
admitted. The hearings officer shall preside over the panel. The panel will hear evidence from the 
school staff and the eligible student or student’s parent(s) to determine the point(s) of disagreement 
concerning the records. Confidential conversations between a licensed employee or district 
counselor and a student shall not be part of the records hearing procedure. The eligible student or 
student’s parent(s) has the right to insert written comments or explanations into the record 
regarding the disputed material. Such inserts shall remain in the education record as long as the 
education record or a contested portion is maintained and exists. The panel shall make a 
determination after hearing the evidence and make its recommendation in writing within 10 
working days following the close of the hearing. The panel will make a determination based solely 
on the evidence presented at the hearing and will include a summary of the evidence and the reason 
for the decision. The findings of the panel shall be rendered in writing not more than 10 working 
days following the close of the hearing and submitted to all parties. 
 
If, as a result of the hearing, the panel decides that the information in the education record is not 
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, it shall 
inform the eligible student or the student’s parent(s) of the right to place a statement in the record 
commenting on the contested information in the record or stating why there is disagreementthey 
disagree with the decision of the panel. If a statement is placed in an education record, the district 
will ensure that the statement: 

a. Is maintained as part of the student’s records as long as the record or a contested portion is 
maintained by the district; and 

b. Is disclosed by the district to any party to whom the student’s records or the contested 
portion are disclosed. 

 
If, as a result of the hearing, the panel decides that the information is inaccurate, misleading or 
otherwise in violation of the privacy or other rights of the student, it shall: 
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a. Amend the record accordingly; and 
b. Inform the eligible student or the student’s parent(s) of the amendment in writing. 

 
9. Duties and Responsibilities When Requesting Education Records 

The district shall, within 10 days of a student seeking initial enrollment in or services from the 
district, notify the public or private school, ESD, institution, agency or detention facility or youth 
care center in which the student was formerly enrolled, and shall request the student’s education 
records. 

 
10. Duties and Responsibilities When Transferring Education Records 

The district shall transfer originals of all requested student education records, including any ESD 
records, relating to the particular student to the new educational agency when a request to transfer 
the education records is made to the district. The transfer shall be made no later than 10 days after 
receipt of the request. For students in substitute care programs, the transfer must take place within 
five5 days of a request. Readable copies of the following documents shall be retained: 

a. The student’s permanent records, for one year; 
b. Such special education records as are necessary to document compliance with state and 

federal audits, for five years after the end of the school year in which the original was 
created. In the case of records documenting speech pathology and physical therapy services, 
until the student reaches age 21 or 5 years after last seen, whichever is longer. 

 
Note: Education records shall not be withheld for student fees, fines and charges if requested in 
circumstances described in ORS 326.575 and applicable rules of the State Board of Education or such 
records are requested for use in the appropriate placement of a student. 
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Disclosure Statement 
Required for use in collecting personally identifiable information  

related to social security numbers. 
 
On any form that requests the social security number (SSN), the following statement shall appear just 
above the space for the SSN: 
 

“Providing your social security number (SSN) is voluntary. If you provide it, the district will use 
your SSN for record-keeping, research, and reporting purposes only. The district will not use your 
SSN to make any decision directly affecting you or any other person. Your SSN will not be given to 
the general public. If you choose not to provide your SSN, you will not be denied any rights as a 
student. Please read the statement on the back of this form that describes how your SSN will be used. 
Providing your SSN means that you consent to the use of your SSN in the manner described.” 

 
On the back of the same form, or attached to it, the following statement shall appear: 
 

“OAR 581-021-0250 (1)(j) authorizes districts to ask you to provide your social security number 
(SSN). The SSN will be used by the district for reporting, research and record keeping. Your SSN 
will also be provided to the Oregon Department of Education. The Oregon Department of Education 
gathers information about students and programs to meet state and federal statistical reporting 
requirements. It also helps districts and the state research, plan and develop educational programs. 
This information supports the evaluation of educational programs and student success in the 
workplace.” 

 
The district and Oregon Department of Education may also match your SSN with records from other 
agencies as follows: 
 

The Oregon Department of Education uses information gathered from the Oregon Employment 
Division to learn about education, training and job market trends. The information is also used for 
planning, research and program improvement. 

 
State and private universities, colleges, community colleges and vocational schools use the 
information to find out how many students go on with their education and their level of success. 
 
Other state agencies use the information to help state and local agencies plan educational and 
training services to help Oregon citizens get the best jobs available. 

 
Your SSN will be used only for statistical purposes as listed above. State and federal law protects the 
privacy of your records. 
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Code: IGBHD 
Adopted: 12/08/10 
Revised/Readopted: 8/23/23 
Orig. Code: IGBHD 
 

Program Exemptions** 
 
The districtThe Board may excuse students from a state-required program or learning activity for reasons 
of religion, disability1 or other reasons deemed appropriate by the district. Requests for excusal or 
accommodation must be in writing and must include the reasons for the request and a proposed alternative 
for an individualized learning activity which substitutes for the period of time exempt from the program 
and meets the goals of the learning activity or course being exempt. Requests may be filed by the student’s 
parent or /guardian, or by a student who is 18 years of age or older or who is an emancipated minor.. 
Requests must be submitted to the teacher or building principal. to gain approval. The district may use a 
district-appointed committee to assist in decision-making of whether a student is exempted. 
The district will determine if credit will be granted for any alternative activity. 
 
END OF POLICY 
 

Legal Reference(s): 
 
ORS 336.035(2) 
ORS 336.465 
ORS 336.615 
ORS 336.625 

ORS 336.635 
 
OAR 581-002-0035 
OAR 581-021-0009 

OAR 581-021-0071 
OAR 581-022-2050 
OAR 581-022-2110 
OAR 581-022-2505 

 
 
Mahmoud v. Taylor, No. 24-297, U.S., (June 27, 2025). 
 
 
Cross Reference(s): 
 
IGAI - Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases, Health Education 
JED - Student Absences and Excuses 

 
1 If the district receives a request for a disability accommodation, the district should consider its obligations under the 
Individuals with Disabilities in Education Act and Section 504 of the Rehabilitation Act.  
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Code: IIA 
Adopted: 12/08/10 
Revised/Readopted: 9/10/14; 8/23/23; 12/18/24 
Orig. Code(s): IIA 
 

Instructional Materials** 
 
The Board believes proper care and judgment should be exercised in selecting core and supplemental 
instructional materials and library materials in school and classroom libraries[,library materials, and that 
those materials should be inclusive of populations represented in a global society].. The process to select 
materials will reflect respect for all people, regardless of race, color, creed, national origin, age, sex, sexual 
orientation, gender identity, or disability. 

Any person responsible for the adoption of textbooks or the approval of instructional materials may not 
prohibit the use of, or refuse to approve the use of, textbooks or instructional materials on the basis that the 
textbooks or instructional materials include a perspective, study or story of, or are created by, any 
individual or group identified in ORS 337.260(1)(a)-(e), i.e., are Native American, European, African, 
Asian, Pacific Island, Chicano, Latino, Middle Eastern or Jewish descent, have disabilities, are immigrants 
or refugees, or are lesbian, gay, bisexual or transgender. 
 
Any person responsible for the selection or retention of library materials may not prohibit the selection or 
retention of, or refuse to select or retain, library materials on the basis that the library materials include a 
perspective, study or story of, or are created by any individual or group against whom discrimination is 
prohibited under ORS 659.850, i.e., race, color, religion, sex, sexual orientation, gender identity, national 
origin, marital status, age or disability. 

A material involved with a reconsideration request will remain available throughout the reconsideration 
process. Materials will not be removed for discriminatory reasons. A request for reconsideration of 
materials may be processed through established procedures found in accompanying administrative 
regulations. Meetings of reconsideration committees may be subject to Public Meetings Law. Records 
regarding reconsideration procedures are subject to Public Records Law. 

This policy is not intended to cover classroom activities. Complaints regarding classroom activities 
unrelated to materials can be filed using other established district complaint procedures.. 

The term “instructional material” includes core instructional materials, supplemental materials, andschool 
library materials made available in , and classroom or school libraries as defined belowlibrary materials. 

Some materials may fall into more than one of the following categories. If there is a question regarding 
selection or reconsideration, the district administration may select which procedure to use. 

Definitions 
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“Core instructional material,”1 sometimes referred to as basal, means any organized system, which 
constitutes the major instructional vehicle for a given course of study, or any part thereof. Core 
instructional materials may include adaptive or personalized learning programs, digital textbooks, and 
print textbooks and are adopted and paid for by the district. Core instructional materials may include such 
instructional materials as a hardbound or a softbound book or books, or sets or kits of print and non-print 
materials, including electronic and internet or web-based materials or media. 

“Supplemental instructional materials” means instructional materials used as part of the course of study, 
which are not part of the core instructional materials. They contain materials to supplement and/or 
differentiate core instruction and are generally teacher selected. These materials are not adopted by the 
Board. Materials required or assigned to be used as part of a class may be considered supplemental 
instructional materials, regardless of the source or location of the material. 

“Library“School library materials” includes educational or literary means materials thatwhich are 
nonfiction or fiction and that are availablekept in print or an electronic format. “Library materials” does 
not include textbooks or instructional materials that are selected under ORS 337.120, 337.141 or 337.260. 

“School library” means any collection of library materials made available to students at school, either at a 
central location of the school, at a common area for one or more grades of the school, or through an online 
remote education program library for student selection and use. The use of these materials may not be 
required for a particular class, but they may be selected by students to use. These may include books, 
media, newspapers, magazines, videos, websites, or databases, including in digital or print, etc. These 
materials are not adopted by the Board. 

“Classroom library” means any collection of library materials made available to students” means materials 
which are kept in a singlethe classroom or a common area accessible by two or more classrooms in district 
schoolsfor student selection and use. The use of these materials is not required for the class, but they may 
be selected by students to use. These may include books, media, newspapers, magazines, videos, etc. 
These materials are not adopted by the Board. 

Core Instructional Materials 

The Board retains the authority to approve core instructional materials used in district schools and 
authorizes the superintendent to develop and implement administrative regulations governing selection and 
adoption of such materials. Procedures will provide for involvement of administrators, staff, parents, and 
community members; will use established selection criteria to contribute to the attainment of district, 
program, and course or grade-level goals; and will reflect recent knowledge, trends, and technology in the 
field. 

The district will review core instructional materials in accordance with the State Board of Education 
adoption cycle. Each core instructional program and its instructional materials will be reviewed on a 
seven-year cycle, and any resulting recommendations will be issued by district administration to the Board 
for approval. All recommended core instructional materials shall be approved by the Board prior to use. 
The adoption of textbooks for American history and government by the Board and any committee shall be 
done in a manner compliantin accordance with ORS 337.260. The district will establish a process and 
timeline for regularly determining and considering whether core instructional materials are available 
through online resources that enable students with print disabilities to receive textbooks and instructional 

 
1 This comes from OAR 581-011-0050(1), referring to instructional materials which must be adopted by local school boards. 
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materials free of charge. All requests for reconsideration of core instructional materials may be considered 
under administrative regulation IIA-AR(2) - Reconsideration of Core Instructional Materials. 

[The district may choose to independently adopt core instructional materials which are not on the state-
approved list, using state-approved selection criteria. (See administrative regulation IIA-AR(6) – 
Independent Adoption of Core Instructional Materials) 

Supplemental Instructional Materials 

All supplemental instructional materials will be selected by appropriately licensed staff. Decisions 
regarding the use of, or refusal to approve the use of, supplemental instructional materials shall be made in 
a manner compliant with ORS 337.260. Such materials will contain suitable readability levels and support 
the district’s adopted curriculum content. Materials will be used for their intended audience.  

All requests for reconsideration of supplemental instructional materials may be considered under 
administrative regulation IIA-AR(3) - Reconsideration of Supplemental Instructional Materials. 

School Library Materials 

All school library materials will be selected by a librarian using established selection criteria. The selection 
or retention of library materials in a school library shall be made in a manner compliant with Section 2 of 
Senate Bill 1098 (2025). Such materials will contain suitable readability levels. All requests for 
reconsideration of school library materials may be considered under administrative regulation IIA-AR(4) - 
Reconsideration Library Materials in aof School or Classroom Library.Materials. 

Classroom Library Materials 

All classroom library materials will be selected by a classroom teacher with no formal selection procedure. 
The selection or retention of library materials in a classroom library shall be made in a manner compliant 
with Section 2 of Senate Bill 1098 (2025).. Such materials will contain suitable readability levels. 
Teachers are responsible for knowing the available materials in their classroom library. All requests for 
reconsideration of classroom library materials may be considered under administrative regulation IIA-
AR(4) - Reconsideration Library Materials in aof School or Classroom Library.] Materials. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 174.100 
ORS 332.107 
ORS 336.035 
ORS 336.082 
ORS 336.840 
ORS 337.120 
ORS 337.141 

ORS 337.150 
ORS 337.260 
ORS 337.511 
ORS 339.155 
ORS 659.850 
 
OAR 581-011-0050 - 0117 

OAR 581-021-0045 
OAR 581-021-0046 
OAR 581-022-2310 
OAR 581-022-2340 
OAR 581-022-2350 
OAR 581-022-2355

 
Every Student Succeeds Act, 20 U.S.C. §§ 6311-6322 (2024). 
Title VI of the Civil Rights Act, 42 U.S.C. § 2000d (2024); 28 C.F.R. §§ 42.101-42.106 (2024). 
Title IX of the Education Amendments, 20 U.S.C. §§ 1681-1683, 1701, 1703-1705, 1720 (2024); Nondiscrimination on the 
Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12133 (2024); 29 
C.F.R. Part 1630 (2024); 28 C.F.R. Part 35 (2024). 
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Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2024). 
Senate Bill 1098 (2025). 
 
 
Cross Reference(s): 
 
INB - Studying Controversial Issues 
KH - Public Gifts to the District 
KL - Public Complaints 
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Code: IIA-AR(3) 
Revised/Reviewed: 12/08/10; 8/23/23; 12/18/24 
Orig. Code: IIA-AR(2) 
 

Reconsideration of Supplemental Instructional Materials 
 
AAny staff member of the district , student or atheir parent or guardian of a student of a school of their, or 
resident of the district may raise concern about supplemental instructional materials1 used in the district’s 
educational program. Access to, or use of,This procedure is meant to provide a forum for those persons in 
the schools and the community who are not directly involved in the selection process. Access to materials 
under reconsideration will not be restricted during the reconsideration process. 

Complaints alleging a material constitutes protected-class discrimination may be submitted through the 
district’s discrimination complaint policy and procedures. 

This reconsideration process will be completed in its entirety and not subverted or ended prematurely. The 
person making a request for reconsideration may withdraw their reconsideration request at any time during 
the process. 

1. Concern 

a. Any concern made regarding supplemental instructional materials by any staff member, 
student or their parent or guardian, or resident of the district will be made known to the 
principal. 

b. The principal will arrange to meet with the person(s) with the concern, and may include the 
staff member(s) most directly involved with its use, in an effort to resolve the issue informally, 
within 15 days of receipt of the concern. 
The principal or staff member will explain to their best ability the particular place the material 
in question occupies in the educational program and its intended educational usefulness or 
include someone who can identify and explain the use of the material. 

c. The principal will inform the person(s) submitting the concern that if the person is not satisfied 
with the outcome of the informal inquiry, they may file a written request for reconsideration 
within 10 days of the conclusion in 1.b. The initial contact from the person and any outcome of 
a meeting or conversation will be documented and maintained by the principal. 

2. Request for Reconsideration 

 
1 “Supplemental instructional materials” means instructional materials used as part of the course of study, which are not part of 
the core instructional materials. They contain materials to supplement and/or differentiate core instruction and are generally 
teacher selected. These materials are not adopted by the Board. Materials required or assigned to be used as part of a class may 
be considered supplemental instructional materials, regardless of the source or location of the material. 
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a. A staff member of the district , student or their parent or guardian of a student of a school, or 
resident of the district wishing to file a request for reconsideration of supplemental 
instructional materials must complete Step 1 above prior to filing a request for reconsideration. 

b. Only requests for reconsideration from district staff or parent or guardian of a student of a 
school of the district will be considered. All requests for reconsideration will be in writing on 
the form prepared for this purpose, signed by the person making the requestcomplainant, and 
must be submitted to the [principal].. If a request for reconsideration involves more than one 
material, a separate form must be completed for each material. A request to reconsider 
multiple titles in a series may be submitted on a single form. All school offices will make 
forms available. 

c. Upon receipt of a written reconsideration request, the principal will appoint a reconsideration 
committee from a pool of identified interested individuals. 

d. Use of the material identified in the request for reconsideration will not be suspended and shall 
not be removed during the reconsideration process. Materials will not be removed for 
discriminatory reasons. 

e. The reconsideration committee will convene to consider the request for reconsideration 
received by the district. The committee will receive the request for reconsideration and copies 
of related materials and instructions on procedure during this committee meeting. 

 
3. Reconsideration Committee 

a. The reconsideration committee shall be made up of at least five members: 

(1) Two teachers, designated by the principal, and will be from the grade band of the 
material under reconsideration; 

(2) One administrator designated by the Director of Schools 
(3) Two members from the community, having expressed willingness to serve on this 

committee, appointed by the principal; 
 

The reconsideration committee may include equity, Title IX, and/or Section 504 personnel in 
discussions about concerns which relate to an underrepresented group or a protected class. 

Committee members directly associated with the selection of the material under 
reconsideration will be excused from the committee. The principal may appoint a replacement 
for the excused committee member, but such replacement will be of the same general 
qualifications as the person excused. 

The committee selected will only serve to consider the material, which is the subject of the 
request for reconsideration, unless otherwise specified. After completion of the reconsideration 
committee’s responsibilities, the committee will be considered disbanded. 

4. Procedures for the Reconsideration Committee 

a. Designate a committee member to keep minutes of the committee. 
b. Every request for reconsideration will be acted upon by the committee. However, the 

committee may consider requests with similar concerns together. 
c. Review applicable materials such as a copy of the district or school mission statement, 

professional reviews of the materials being reconsidered, when available, state standards and 
curriculum planning. 



 

 Reconsideration of Supplemental Instructional Materials – IIA-AR(3) 
3-5 

 

d. Be responsible for documenting all proceedings; adhering to established procedures and 
guidelines; and preparing and representing the recommendations to the principal. 

e. Review the material under reconsideration in its entirety, considering the theme, concept, 
vocabulary, and illustrations (if any) as they apply to: 

(1) The suitability of the material for the instructional objectives established for the 
lesson(s) in which it was used, including its presentation and follow-up; 

(2) The alignment of the material with the standards and curriculum; 
(3) The material’s reading level and intended audience (literary level to comprehend the 

words as opposed to difficult topics); 
(4) The suitability of the material for the students it was used with; and 
(5) Professional review sources for the title/material, when available. 

f. An opportunity will be provided to the person who filed the request and staff member(s) 
involved to offer oral or written testimony on the reconsideration; outside consultants, lay 
people, other staff members, or other individuals may be offered an opportunity to provide oral 
or written testimony on the reconsideration within such procedures and limitations as may be 
established by the committee. 

g. The person who made the request will be kept informed by the principal or designee 
concerning the status of the request throughout the committee process. The person and known 
interested parties will be given notice of such meetings. 

h. Review and discuss possible options for decision, including: 

(1) Continued use of the material as used, with no restrictions; 
(2) Restricted or modified use of the material in terms of subject area, grade level, 

districtwide, related to the specific request; 
(3) Removal of the material from the educational setting in which it was used. 

Any decision to prohibit the use of, or refusal to approve the use of materials, on the basis that 
the materials include a perspective, study or story of, or are created by, any individual or group 
identified in ORS 337.260 (1), i.e., are Native American, European, African, Asian, Pacific 
Island, Chicano, Latino, Middle Eastern or Jewish descent; have disabilities; are immigrants or 
refugees; or are lesbian, gay, bisexual or transgender is prohibited. 

The reconsideration committee will consider the material’s suitability in the context in which 
the request for reconsideration was made. 

Following the discussion and review of possible options for recommendation, a committee 
member may offer a motion outlining the committee’s [recommendation] [decision]. Action 
will be taken on the motion and any subsequent motions within the procedures outlined above 
and consistent with Oregon law. 

The written recommendation and its justification from the committee will be forwarded to the 
principal within seven days of issuance of the recommendation. Within seven days of receipt 
of the recommendation by the superintendent, a copy of the recommendation will be sent by 
the superintendent or designee to the person who made the request for reconsideration and to 
the Board. 

i. Procedures for voting: 
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(1) A quorum2 will be present to act upon any business to come before the committee. 
(2) All outcomes of motions and votes will be recorded and reported in the minutes of the 

meeting(s). 
(3) Only votes of the members present at the time of the vote will be recorded3. 
(4) A vote in the affirmative from a majority of those present is required for a motion to 

pass. 

{Consider whether the committee is authorized to make a recommendation or a The decision. If the 
committee makes only a recommendation, who makes the final decision? This option is the first k. 
through 5. below (before the “{OR}”). 

If the committee makes a decision, is this a final decision, or can it be appealed? If it can be 
appealed, who makes the decision on appeal? This option is the second k. through 5. below (after the 
“{OR}”.} 

j. The recommendation from the reconsideration committee will be issued within 45 days of 
receipt of the written request for reconsideration by the principal. The recommendation The 
response to the request for reconsideration will be in writing and include the committee’s 
justification. The recommendationdecision and information regarding an appeal to the 
superintendent. The decision will be providedcopied to the involved parties, including the 
principal. 

k. The committee’s recommendation will be provided to the [superintendent] [Board] for a final 
decision of the district. All materials from the reconsideration committee meetings will be 
made available to the [superintendent] [Board]. [The superintendent will issue a written 
decision to the involved parties within 30 days of receipt of the committee’s recommendation.] 
[The Board will review the recommendation and issue a written decision at a Board meeting, 
within 30 days of receipt of the recommendation.] The decision of the [superintendent] 
[Board] is final.] 

{OR} 

j. The decision from the reconsideration committee will be issued within 45 days of receipt of the 
written request for reconsideration by the principal. The decision will be in writing and include 
the committee’s justification and information regarding an appeal to the [superintendent] 
[Board]. The decision will be provided to the involved parties, including the principal. The 
principal will also communicate the decision to the affected staff.  

k. The committee’s decision will be the final decision of the district. 
 
5. Appeal to the [Superintendent] [Board] 

A decision from the reconsideration committee may be appealed by [{}the person who requested the 
reconsideration] to the [superintendent] [Board] by submission of the appeal to the [superintendent] 

 
2 A quorum is a majority (one-half of an odd number of members rounded up to the next whole number; one-half of an even 
number of members plus one). A quorum of a five-member committee is three; a quorum of a six-member committee is four; a 
quorum of a seven-member committee if four. 

3 Committee members may attend virtually. Members attending virtually are considered present for quorum and voting 
purposes. 
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[Board chair] within [15] days from issuance of the committee’s decision. A copy of all procedural 
documents, recommendations, and decisions will be made available to the [superintendent] [Board]. [The 
Board will review the appeal and information at a Board meeting.] [The [superintendent] [Board] should 
review whether the correct procedure was followed. If the correct procedure was followed, the decision of 
the committee should be affirmed.] [The Board will make a decision regarding the appeal at a Board 
meeting.] The [superintendent] [Board] will issue a written decision to the involved parties within [30] 
days of receipt of the appeal. 

An item approved for removal shall not be removed until a written explanation from the committee (if the 
committee agreed to removal) is made available to the public. 

If an appeal is made, the decision made by the reconsideration committee is suspended pending the 
appeal (meaning, if applicable, that the material may remain in use until the appeal decision is 
made). 

The timelines in this administrative regulation may be modified by the district based on the availability of 
staff and/or committee participants. Notice of a modified timeline must be provided to the person who 
made the request and staff member(s) involved. 

Requests for reconsideration of the same materials will not be accepted for at least two calendar years 
following issuance of a decision on those materials. 
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Code: IKF 
Adopted: 4/08/10 
Revised/Readopted: 12/08/10; 5/09/12; 2/12/14; 

1/13/16; 4/13/16; 6/08/16; 
6/13/18; 3/30/22; 12/18/24 

Orig. Code: IKF 
 

Graduation Requirements** 
 
The Board establishes graduation requirements for awarding of a high school diploma, an honors diploma, 
a modified diploma, an extended diploma, and a certificate of attendance which meet or exceed state 
requirements. 

A student may satisfy graduation requirements in less than four years. The district will award a diploma to 
a student fulfilling graduation requirements in less than four years if consent is given by the student’s 
parent or guardian or by the student if the student is 18 years of age or older or emancipated. 

If the district requires diploma requirements beyond the state requirements, the district shall grant a waiver 
for those requirements to any student who, at any time from grade 9 to 12, was: 

1. In foster care1; 

2. Experiencing houselessness2; 

3. A runaway; 

4. A child in a military family covered by the Interstate Compact on Educational Opportunity for 
Military Children; 

5. A child of a migrant worker; 

6. Enrolled in the Youth Corrections Education Program or the Juvenile Detention Education Program; 
or 

7. 3Enrolled in an approved recovery school under ORS 336.680. 

 
1 “Foster child” is defined in ORS 30.297. 

2 See OAR 581-022-2000 for additional information. 

3 Applies to high school diplomas awarded on or after January 1, 2026. 
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For any student identified above, the district shall accept any credits earned by the student in an 
educational program4 in this state, applying those credits toward the state requirements for a diploma if the 
credits satisfied those requirements in that educational program in this state. 

Standard Diploma 

A high school diploma will be awarded to students in grades 9 through 12 who complete a minimum of 24 
credits which include at least: 

1. Three credits in mathematics (shall include one unit at the Algebra I level and two units that are at a 
level higher than Algebra I); 

2. Four credits in language arts5 (shall include the equivalent of one unit in written composition); 

3. Three credits in science; 

4. Three credits in social sciences (shall include 0.5 unit of US civics6 credit in addition to at least 2.5 
units of credit aligned to the Oregon State Board adopted standards for US and world history, 
geography, economics and 7financial literacy); 

5. 8One-half credit of higher education and career path skills; 

6. 9One-half credit of personal financial education; 

7. One credit in health education; 

8. One credit in physical education; and 

9. Three credits in career and technical education, the arts or world languages10 (units shall be earned in 
any one or a combination). 

 
4 “Educational program in this state” means an educational program that is provided by a school district, a public charter school, 
an approved recovery school (applies to diplomas awarded on or after January 1, 2026), the Youth Corrections Education 
Program or the Juvenile Detention Program, or funded as provided by ORS 343.243 for students in a long-term care or 
treatment facility described in ORS 343.961 or a hospital identified in ORS 343.261. 

5 “Language arts” includes reading, writing and other communications in any language, including English. 

6 Civics becomes a half-credit requirement beginning on January 1, 2026 (ORS 329.451). 

7 This requirement is replaced with a one-half credit of personal financial education requirement for students who were first 
enrolled in grade 9 during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year. 

8 Higher education and career path skills becomes a one-half credit graduation requirement for students who were first enrolled 
in grade 9 during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year (a requirement for a high 
school diploma awarded on or after January 1, 2027; a district may request a one-year waiver in accordance with law). 

9 Personal finance education becomes a one-half credit graduation requirement for students who were first enrolled in grade 9 
during the 2023-2024 school year or first enrolled in grade 9 in any subsequent school year (a requirement for a high school 
diploma awarded on or after January 1, 2027; a district may request a one-year waiver in accordance with law). 

10 “World languages” includes sign language, heritage languages and languages other than a student’s primary language. 
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The district shall offer students credit options provided the method for obtaining such credits is described 
in the student’s personal education plan and the credit is earned by meeting requirements described in 
Oregon Administrative Rule (OAR) 581-022-2025. 

To receive a diploma, in addition to credit requirements outlined above, a student must: 

1. 11Demonstrate proficiency in the Essential Skills of reading, writing and apply mathematics in a 
variety of settings; 

2. Develop an education plan and build an education profile; 

3. Demonstrate extended application of standards through a collection of evidence (or include evidence 
in existing collection(s)); and 

4. Participate in career-related learning experiences. 

Honors Diploma 
 
Students will have the option to earn an honors diploma. In order to qualify for the honors diploma, in 
addition to meeting the district’s standard diploma requirements, students will be required to: 
 
1. Pass all of the following state assessments: science, mathematics, reading and writing. 

2. Maintain a cumulative, unweighted grade point average of 3.50 for all high school coursework 
through eight semesters. 

3. Complete all graded courses on a letter grade scale (when available). 

4. Complete 27 high school credits. 

5. Earn four credits in advanced courses (those courses with the opportunity to earn college credit) 
during the junior and senior years. 

6. Two of the World Language, CTE and Arts credits must be sequential. 

Modified Diploma 

A modified diploma will be awarded only to students who have demonstrated the inability to meet the full 
set of academic content standards adopted by the State Board of Education for a high school diploma 
while receiving reasonable modifications and accommodations. A modified diploma may only be awarded 
to a student who meets the eligibility criteria below and other criteria, if applicable, outlined in OAR 581-
022-2010 (3): 

1. The student has a documented history of an inability to maintain grade level achievement due to 
significant learning and instructional barriers; or 

2. The student has a documented history of a medical condition that creates a barrier to achievement. 

 
11 The State Board of Education has waived this requirement in Essential Skills for students graduating through the 2027-2028 
school year. 
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Having met the above eligibility criteria, a modified diploma will be awarded to students who, while in 
grade nine through completion of high school, complete 24 credits with at least 13 of those credits to 
include: 

1. Three credits in language arts; 

2. Two credits in mathematics; 

3. Two credits in science; 

4. Two credits in social sciences (which may include history, civics, geography and economics 
(including personal finance)); 

5. 12One-half credit in personal financial education; 

6. 13One-half credit in higher education and career path skills; 

7. One credit in health education; 

8. One credit in physical education; and 

9. One credit in career technical education, the arts or world languages (units may be earned in any one 
or a combination). 

Students may earn additional credits to earn a modified diploma pursuant to OAR 581-022-2010. 

In addition to credit requirements as outlined in OAR 581-022-2010, a student must: 

1. 14Demonstrate proficiency in the Essential Skills of reading, writing and apply mathematics in a 
variety of settings; 

2. Develop an education plan and build an education profile; and 

3. Demonstrate extended application of standards through a collection of evidence (or include evidence 
in existing collection(s)). 

Districts may make modifications to the assessment for students who seek a modified diploma when the 
following conditions are met: 

1. For a student on an individualized education program (IEP) or Section 504 plan, any modifications 
to work samples must be consistent with the requirements established in the IEP or 504 plan. 
Modifications include practices and procedures that compromise the intent of the assessment through 
a change in the achievement level, construct, or measured outcome of the assessment. This means 
that IEP or 504 school teams responsible for approving modifications for a student’s assessment may 

 
12 This unit of credit applies to all students who are awarded a modified diploma on or after January 1, 2027. 

13 This unit of credit applies to all students who are awarded a modified diploma on or after January 1, 2027. 

14 The State Board of Education has waived this requirement in Essential Skills for students graduating through the 2027-2028 
school year. 
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adjust the administration of the assessment and/or the assessment’s achievement standard. The IEP 
or 504 team must inform the student’s parent that the use of a modification on an assessment will 
result in an invalid assessment; 

2. For a student not on an IEP or 504 plan, any modifications to work samples must have been 
provided to the student during their instruction in the content area to be assessed and in the year in 
which the student is being assessed, and modifications must be approved by the school team that is 
responsible for monitoring the student’s progress toward the modified diploma. 

Students not on an IEP or a Section 504 Plan may not receive a modified statewide assessment. 

A student’s school team (which must include an adult student, parent/guardian of the student) shall decide 
if a student will work toward a modified diploma no earlier than the end of grade six and no later than two 
years before the student’s anticipated exit from high school. 

A student’s school team may decide to revise a modified diploma decision. 

A student’s school team may decide that a student who was not previously working toward a modified 
diploma should work toward one when the student is less than two years from anticipated exit from high 
school if the documented history has changed. 

For students with a documented history as described above, the district shall annually provide the parents 
or guardians of students, beginning in grade five or after such documented history has been established, 
the following: 

1. Information about the availability of high school diplomas, modified diplomas, extended diplomas 
and the requirements for such diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 
graduate in any reporting for the State or district and that such students awarded a certificate of 
attendance may not indicate they received a high school diploma on applications for employment, 
military service, financial aid, admittance to an institution of higher education or any other purpose. 

15Essential Skills 

The district will allow English Language Learner (ELL) students to demonstrate proficiency in Essential 
Skills in the student’s language of origin for a high school diploma or a modified diploma. 
 
The district will develop procedures to provide local performance assessment options as described in the 
Local Performance Assessment Manual, in the ELL student’s language of origin, and will develop 
procedures to ensure that locally scored assessment options administered in an ELL student’s language of 
origin are scored by a qualified rater. 

Essential Skills Appeal 
 

 
15 OAR 581-022-2120(2) requires districts to have “policy whether to allow ELL students to demonstrate proficiency in all 
required Essential Skills in the students’ language of origin.” OAR 581-022-2120(4) waives this requirement through the 2027-
28 school year.  
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The district will follow Board policy KL - Public Complaints in the event of an appeal for the denial of a 
diploma based on the Essential Skills graduation requirement. The district will retain student work samples 
and student performance data to ensure that sufficient evidence is available in the event of an appeal. 

Extended Diploma 

An extended diploma will be awarded only to students who have demonstrated the inability to meet the 
full set of academic content standards adopted by the State Board of Education for a high school diploma 
while receiving reasonable modifications and accommodations. To be eligible for an extended diploma, a 
student must: 

1. While in grade nine through completion of high school, complete 12 credits, which may not include 
more than 6 credits in a self-contained special education classroom, and will include: 

a. Two credits in mathematics; 
b. Two credits in language arts; 
c. Two credits in science; 
d. Three credits in history, geography, economics or civics; 
e. One credit in health; 
f. One credit in physical education; and 
g. One credit in the arts or a world language; and 

2. Have a documented history of: 

a. An inability to maintain grade level achievement due to significant learning and instructional 
barriers; 

b. A medical condition that creates a barrier to achievement; or 
c. A change in the student’s ability to participate in grade level activities as a result of a serious 

illness or injury that occurred after grade eight. 

For students with a documented history, the district shall annually provide the parents or guardians of such 
students, beginning in grade five or after such documented history has been established, the following: 

1. Information about the availability of high school diplomas, modified diplomas, extended diplomas 
and the requirements for such diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 
graduate in any reporting for the state or district and that such students awarded a certificate of 
attendance may not indicate they received a high school diploma on applications for employment, 
military service, financial aid, admittance to an institution of higher education or any other purpose. 

Certificate of Attendance 

A certificate of attendance16 will be awarded to students who: 

1. Have maintained regular full-time attendance for at least four years beginning in grade nine; 

 
16 A student who began grade 9 before July 1, 2020, may be awarded an alternative certificate if the student satisfies the 
requirements for an alternative certificate which are in effect on the day before July 1, 2024. 
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2. Do not satisfy requirements for a high school diploma, modified diploma or extended diploma; and 

3. Have a documented history17. 

For students with a documented history18, the district shall annually provide the parents or guardians of 
such students, beginning in grade five or after such a documented history has been established, the 
following: 

1. Information about the availability of high school diplomas, modified diplomas, extended diplomas 
and the requirements for the diplomas; and 

2. A disclosure that students awarded a certificate of attendance will not be counted as a high school 
graduate in any required reporting for the State or district and that such students awarded a 
certificate of attendance may not indicate they received a high school diploma on applications for 
employment, military service, financial aid, admittance to an institution of higher education or any 
other purpose. 

Work Samples 
 
The district shall be in compliance with all Oregon Department of Education Local Performance 
Assessments. 
 
Required Local Performance Assessments constitute at least one classroom work sample in each of the 
following areas: writing, speaking, math and science inquiry. 
 
Valedictorian 

The district shall award the title of valedictorian to the graduating senior with the highest accumulative, 
weighted, grade point average and the title of salutatorian to the student who has earned the second highest 
accumulative, weighted GPA of their graduating class In addition to weighted GPA, the student who is 
eligible for valedictorian or salutatorian must meet the following requirements: 
 
1. Earn a Reynolds High School Honors Diploma; 

2. Earn at least a 4.0 accumulative, weighted grade point average; 

3. Earn at least six credits each semester his or her their senior year; 

4. Actively participate in at least one cocurricular activity each year of high school (e.g., 
activities/clubs, community/leadership, athletics, fine/performing arts); and 

5. Demonstrate exemplary behavior and school/community citizenship. 

 
17 “Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the 
inability over time to maintain grade level achievement even with appropriate modifications and accommodations. 

18 “Documented history” means evidence in the cumulative record and education plans of a student that demonstrates the 
inability over time to maintain grade level achievement even with appropriate modifications and accommodations. 
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Other District Responsibilities 

The district will ensure that all students have onsite access to the appropriate resources and courses to 
achieve high school diplomas, modified diplomas, and extended diplomas at each high school in the 
district. The district will provide age-appropriate and developmentally appropriate literacy instruction to 
all students until graduation. 

The district may not deny a student who has the documented history listed under the modified diploma or 
extended diploma requirements outlined above the opportunity to pursue a diploma with more stringent 
requirements, for the sole reason the student has the document history. 

The district may award a modified diploma or an extended diploma to a student only upon the written 
consent of a student who is an emancipated minor or who has reached the age of 18 (adult student) at the 
time the modified or extended diploma is awarded, or the student’s parent or guardian. The district      
must receive the written consent during the school year in which the modified diploma or the extended 
diploma is awarded. 

A student shall have the opportunity to satisfy the requirements for a modified diploma, an extended 
diploma or a certificate of attendance in the later of 4 years after starting grade 9, or until the student 
reaches the age of 21 years if the student is entitled to a public education until the age of 21 under state or 
federal law. 

A student may complete the requirements for a modified diploma, an extended diploma or a certificate of 
attendance in less than four years but not less than three years. To satisfy the requirements for a modified 
diploma, an extended diploma or a certificate of attendance in less than 4 years, the student’s parent or 
guardian or a student who is emancipated or has reached the age of 18 must provide written consent which 
clearly states the parent, guardian or student is waiving the fourth year and/or years until the student 
reaches the age of 21. A copy of the consent will be forwarded to the district superintendent who will 
annually report to the Superintendent of Public Instruction the number of such consents. 

A student who qualifies to receive or receives a modified diploma, an extended diploma, or a certificate of 
attendance shall have the option of participating in a high school graduation ceremony with the student’s 
class. 

A student who receives a modified diploma, an extended diploma, or a certificate of attendance shall have 
access to instructional hours, hours of transition services and hours of other services that are designed to 
meet the unique needs of the student. When added together, the district will provide a total number of 
hours of instruction and services to the student that equals at least the total number of instructional hours 
that is required to be provided to students who are attending a public high school. The district may not 
unilaterally decrease the total number of hours of instruction and services to which the student has access 
regardless of the age of the student. 

The district will award to students with disabilities a document certifying successful completion of 
program requirements. No document issued to students with disabilities educated in full or in part in a 
special education program shall indicate that the document is issued by such a program. When a student 
who has an IEP completes high school, the district will give the student an individualized summary of 
performance. 

Eligible students with disabilities are entitled to a free appropriate public education (FAPE) until the age of 
21, even if they have earned a modified diploma, an extended diploma, a certificate of attendance or 
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completion of a General Education Development document. The continuance of services for students with 
disabilities for a modified diploma, extended diploma or certificate of attendance is contingent on the IEP 
team determining the student’s continued eligibility and special education services are needed. 

Students and their parents will be notified of graduation and diploma requirements. 

The district may not deny a diploma to a student who has opted out of statewide assessments if the student 
is able to satisfy all other requirements for the diploma. Students may opt-out of the Oregon statewide 
assessments in language arts and/or mathematics by completing the Oregon Department of Education’s 
Opt-out Form19 and submitting the form to the district. The district will issue a high school diploma to a 
veteran if the veteran resides within the boundaries of the district or is an Oregon resident and attended a 
high school of the district, or to a deceased veteran, upon request from a representative of the veteran, if 
the deceased veteran resided within the boundaries of the district at the time of death or was an Oregon 
resident at the time of death and attended a high school of the district. 

The act of student-initiated test impropriety is prohibited. A student that participates in an act of student-
initiated test impropriety will be subject to discipline. “Student-initiated test impropriety” means student 
conduct that is inconsistent with the Test Administration Manual or accompanying guidance; or results in a 
score that is invalid. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 329.007 
ORS 329.045 
ORS 329.451 
ORS 329.479 
ORS 332.107 
ORS 332.114 
ORS 336.585 
ORS 336.590 

ORS 339.115 
ORS 339.505 
ORS 343.295 
 
OAR 581-021-0009 
OAR 581-022-0102 
OAR 581-022-2000 
OAR 581-022-2005 

OAR 581-022-2010 
OAR 581-022-2015 
OAR 581-022-2020 
OAR 581-022-2025 
OAR 581-022-2030 
OAR 581-022-2115 
OAR 581-022-2120 
OAR 581-022-2505

 
Test Administration Manual, published by the OREGON DEPARTMENT OF EDUCATION. 
Certificates for School Completion: Questions and Answers Related to the Implementation of SB 992, published by the OREGON 
DEPARTMENT OF EDUCATION. 
 
 
Cross Reference(s): 
 
IKFA - Early Graduation 
IL - Assessment Program 

 
19 Oregon Department of Education page for: 30-day notice and opt-out form 
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Code: JHCA/JHCB 
Adopted: 8/28/24 
Orig. Code(s): JHCA; JHCB 
 
Immunization and School Sports Participation, Concussions and Other Brain Injuries 

** 
 
Immunization 

Proof of immunization must be presented at the time of initial enrollment1 in school or within 30 days of 
transfer to the district in accordance with Oregon law. Proof consists of a signed Certificate of 
Immunization Status form documenting either evidence of immunization, a religious, philosophical beliefs 
and/or medical exemption or immunity documentation.2 

School Sports Participation 

A student participating in extracurricular sports in grades 7 through 12 is required to submit to an 
appropriate School Sports Pre-Participation Examination3 prior to their initial participation in a related 
district program. The form4 is to be completed and signed by a parent or guardian giving permission for 
the student to participate and be signed by a medical provider authorized by law5 who has examined and 
evaluated the student. The completed form(s) must be returned [as directed] [to the school office]. A 
student who is subsequently diagnosed with a significant illness or has had a major surgery is required to 
have a physical examination prior to further participation. 

A student who continues to participate in extracurricular sports in grades 7 through 12 shall be required to 
complete a sports examination once every two years, thereafter. 

Concussions and Other Brain Injuries 

A student who exhibits signs, symptoms or behaviors consistent with a concussion following an observed 
or suspected blow to the head or body, or who has been diagnosed with a concussion will not be allowed 
to participate in any athletic event or training on that day, unless an athletic trainer licensed by the Board 
of Athletic Trainers or a physician licensed pursuant to ORS 677.100 - 677.228 has determined the student 

 
1 The district shall immediately enroll a student experiencing houselessness in the school selected even if the student is unable to 
produce records normally required for enrollment. 

2 Documentation requirements for exemptions are outlined in ORS 433.267. 

3 The required form is available at https://www.osaa.org/governance/forms, a copy may be obtained from a school office, or a 
form generated by the medical provider may be used if it meets requirements of law in OAR 581-021-0041. 

4 The form may be used in either a hard copy or electronic format. 

5 This physical examination must be conducted by a physician possessing an unrestricted license to practice medicine, a licensed 
naturopathic physician, a licensed physician assistant, a licensed nurse practitioner or a licensed chiropractic physician who has 
clinical training and experience in detecting cardiopulmonary diseases and defects. 
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has not suffered a concussion.6 Except as allowed above, a student excluded for concussion reasons will 
not be allowed to return to participate in an athletic event or training until the following three conditions 
have been met: 

1. It is not the same day as the student exhibited signs, symptoms or behaviors, experienced a blow to 
the head or body, or was diagnosed with a concussion; 

2. The student no longer exhibits signs, symptoms or behaviors consistent with a concussion; and 

3. The student has received a medical release form from a health care professional7. 

A student who continues to participate in extracurricular sports in grades 7 through 12 shall be required to 
complete a sports examination once every two years, thereafter. 

Upon receipt of written notification8 from a parent or guardian that a student has been diagnosed with a 
concussion or other brain injury by a health care professional and that accommodations are being 
requested, the district shall follow all procedures developed by the Oregon Department of Education 
(ODE) to develop and implement an immediate and temporary accommodation plan.9 Written notice is not 
required for the district to begin following concussion protocols. 

Any accommodations will be communicated to the parent or guardian, to all teachers who provide 
instruction to the student and to other employees who have regular responsibilities for the student’s 
supervision or health.10 

Accommodations will be in effect no later than 10 school days after the written notification is received by 
the district and will be reviewed as needed, but no later than every two months. 

END OF POLICY 
 
 

Legal Reference(s): 
 
ORS 326.580 
ORS 336.479 
ORS 336.485 - ORS 336.490 

ORS 433.235 - 433.280 
 
OAR 333-019-0010 

OAR 333-050-0010 - 050-0120 
OAR 581-021-0041

 

 
6 For more information regarding medical releases for students in grades 9-12, see OSAA rules. 

7 “Health care professional” includes a chiropractic physician, a naturopathic physician, a psychologist, a physical therapist, an 
occupational therapist, a physician assistant or a nurse practitioner who is licensed or registered under the laws of Oregon. 

8 “Written notification” means a written notice from a parent or guardian, supported by medical documentation from a health 
care professional, informing the district that they are requesting an accommodation for a student who has been diagnosed with a 
concussion or other brain injury by a health care professional. 

9 The district must use the sample form developed by ODE [add link when available] or a district form that includes all required 
content. 

10 Including, but not limited to, school nurses, counselors, physical education teachers, coaches, athletic trainers and staff 
supervision recess or other physical activities. 
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McKinney-Vento Homeless Assistance Act, Subtitle VII-B, reauthorized by Title IX-A of the Every Student Succeeds Act, 42 
U.S.C. §§ 11431-11435 (2018). 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2018); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2024). 
 
 
Cross Reference(s): 
 
IGDJ - Interscholastic Activities 
JEC - Admissions 
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Code: JOA 
Adopted: 6/11/09 
Revised/Readopted: 6/09/10; 3/13/13; 10/11/17; 

6/13/18; 9/28/22 
Orig. Code: JOA 
 

Directory Information** 
 
“Directory information” means those items of personally identifiable information contained in a student 
education record which is not generally considered harmful or an invasion of privacy if released. 
DirectoryThe following categories are designated as directory information. The following directory 
information may be released to the public through appropriate procedures and includes: 
 
1. Student’s name; 

2. Student’s photograph; 

3. Major field of study; 

4. Participation in officially recognized sports and activities and sports; 

5. Weight and height of members of athletic teamsteam members; 

6. Dates of attendance; and 

7. Degrees and awardsAwards received. 

Public Notice 
 
The district will give annual public notice to parents of students in attendance and students 18 years of age 
or emancipated at registration and annually when registration records are updated. The notice shall identify 
the types of information considered to be directory information, the district’s option to release such 
information and the requirement that the district must, by law upon request, release secondary students’ 
names, addresses and telephone numbers to military recruiters and/or institutions of higher education, 
unless parents or guardians or eligible students request the district withhold this information.  

Such notice will be given prior to release of directory information. 
 
Exclusions 
 
Exclusions from any or all directory categories named as directory information or release of information to 
military recruiters and/or institutions of higher education must be submitted in writing to the principal by 
the parent, student 18 years of age or emancipated student within 15 days of annual public notice. A parent 
or student 18 years of age or an emancipated student may not opt out of directory information to prevent 
the district from disclosing or requiring a student to disclose their names, identifier, institutional email 
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address in a class in which the student is enrolled or from requiring a student to disclose a student ID card 
or badge that exhibits information that has been properly designated directory information by the district in 
this policy. 

Directory information shall be released only with administrative direction. 

Directory information considered by the district to be detrimental will not be released. 

Information will not be given over the telephone except in health and safety emergencies. Staff will 
document release of directory information in the student file or with notice to school administrator. 

At no point will a student’s Social Security Number or student identification number be considered 
directory information. The district shall not, in accordance with state law, disclose personal information 
for the purpose of enforcement of federal immigration laws. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS  30.864 
ORS 107.154 
ORS 180.805 

ORS 326.565 
ORS 326.575 
ORS 336.187 

OAR 581-021-0220 - 021-0430 
OAR 581-022-2060 

 
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. §§ 1400-1419 (2024). 
Family Educational Rights and Privacy Act of 1974, 20 U.S.C. § 1232g (2024); Family Educational Rights and Privacy, 34 
C.F.R. Part 99 (2025). 
Every Student Succeeds Act, 20 U.S.C. § 7908 (2024). 
 
 
Cross Reference(s): 
 
IGBAB/JO - Student Education Records 
JO/IGBAB - Student Education Records 
JOD - Media Access to Students 
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Code: LBEA 
Adopted: 4/08/15 
Revised/Readopted: 8/28/24 
Orig. Code: LBEA 
 

Resident Student Denial for Virtual Public Charter School Attendance Student 
Enrollment** 

 
The district is not required to approve a transfer of a resident student, when more than three percent of the 
students residing in the district are attending a virtual public charter school not sponsored by the district. 
The district will semiannually, by October 1 and April 1, calculate the percentage of students residing in 
the district, who are enrolled in attending a virtual public charter school not sponsored by the district. 
When the calculatedestablished percentage is more than three percent, the district will not approve a 
student’sadditional students enrollment to in such a virtual public charter school. 

A parent1 must give notice to the district in which the parent resides of theirof intent to enroll their student 
in a virtual public charter school. If the calculated percentage is three percent or less, or the district 
sponsors the desired virtual public charter school, the district will issue a notice of approval or choose not 
to respond. 
 
If the calculated percentage is more than three percent and the desired virtual public charter school is not  
not sponsored by the district, the district will issue a denial notice2 before enrolling their student in such a 
school and notice of actual enrollment. 

If the district is not approving the enrollment, the district must respond with a decision to not give 
approval within 10 calendar days of receivingreceipt of the notice of intent from athe parent and. Such 
decision must include: 

1. The notice the student is denied for enrollment to the virtual public charter school; 

2. The percentage of students in the district that attend virtual public charter schools that are not 
sponsored by the district, based on the most recent calculation at the time the intent to enroll was 
received by the districtrecent calculations; 

3. The right to appeal the decision to the State Board of Education; 

4.3. A list of two or more other online options available to the student; and 

5.4. A a copy of OAR 581-026-0305 and OAR 581-026-0310.The district does not need to respond if the 
enrollment is approved. 

 
1 “Parent” means parent, legal guardian or person in parental relationship as defined in ORS 339.133. 

2 If a parent does not receive a notice of approval or disapproval from the district within 10 days of sending the notice of intent 
to enroll to the district, the student shall be deemed approved for enrollment by the district. (OAR 581-026-0305 (4)) 
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When calculating the percentage, theThe district is only required to use data that is reasonably available to 
the district, including but not limited to the following for such calculation: 

1. The number of students residing in the district enrolled in the schools within the district; 

2. The number of students residing in the district enrolled in virtual and non-virtual public charter 
schools located in the district; 

3. The number of students residing in the district enrolled in virtual public charter schools not 
sponsored by the district; 

4. The number of home-schooled students residingwho reside in the district and who have registered 
with anthe educational service district; and 

5. The number of students residingwho reside in the district enrolled in private schools located within 
the school district. 

A parent may appeal the district’s denial fora decision of a district to not approve a student enrollment to a 
virtual public charter school to the State Board of Education under OAR 581-026-0310. 

If the student was enrolled in a virtual public charter school while living in another district and has 
maintained continuous enrollment in such school since moving into, and residing in this district, approval 
is not required. 

END OF POLICY 
 

Legal Reference(s): 
 
ORS 332.107 
ORS 338.125 

OAR 581-026-0305 
OAR 581-026-0310
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Code: CPA-AR 
Revised/Reviewed: 06/04/2025 
Orig. Code: CPA 
 

Layoff and Recall for Administrators 
 
General 
This administrative regulation applies to all licensed administrators below the rank of assistant 
superintendent who are not considered teachers under ORS 342.934.1 
 
The Board retains the right to determine when a layoff is necessary. Layoffs shall be by position. A 
reduction in hours does not constitute a layoff. 
 
The superintendent or designee shall offer recommendations to the Board regarding transfers, both 
voluntary and involuntary, and the position(s) which will be eliminated. The factors considered in the 
layoff process will be license, seniority, qualifications, merit and/or competence. 
 
The Board desires/expects administration to retain, consistent with state law, the most capable and 
productive of the licensed and qualified employees needed to carry out the approved programs of the 
district’s schools. 
 
When the district determines that a layoff of licensed administrators is necessary, the superintendent or 
designee will use the procedures described in Section II of this regulation. The superintendent or designee 
will make every reasonable effort to transfer a licensed and qualified administrator who will be laid off to 
a vacant administrative position for which the administrator is licensed and qualified, in accordance with 
the procedures described in Section III. The superintendent or designee may combine remaining positions, 
if it meets district curriculum needs, so that administrators continue to be licensed and qualified to perform 
available jobs. 
 
Section I - Definitions 

1. “Competence” means the ability to perform the essential functions of a job or assignment based on 
recent experience, additional training or educational attainments, but not based solely on type of 
license and endorsements of an employee. The superintendent or designee may interpret “recent 
experience” as having performed the essential functions of the job or assignment within the last 
five school years. 

2. “Merit” means the measurement of one administrator’s ability and effectiveness against the ability 
and effectiveness of another administrator. 

3. “Seniority” is calculated from the first day of actual service as an administrator in the district 
inclusive of approved leaves of absence. If necessary, ties in length of service shall be broken by 
drawing lots. 

 
1 Prior to laying off any administrators, the district will work with legal counsel to determine if the procedures in ORS 339.934, 
including cultural or linguistic expertise criteria, apply to any impacted employees. 
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4. “License” means a document or documents issued by Teacher Standards and Practices Commission 
permitting an individual to perform certain duties within a public school district. 

5. “Qualifications” mean training, experience, skill and other attributes in addition to the individual’s 
license. 

 
Section II - Layoff Procedures 

1. Administrative positions will be grouped by positions or assignments which the superintendent or 
designee determines are sufficiently comparable to use in the layoff process. 

2. The superintendent or designee may use the following job groups as a guideline: 
a. School Administrators 

Group 1: Principals – Elementary 
Group 2: Principals – Secondary 
Group 3: Assistant Principals – Elementary 
Group 4: Assistant Principals – Secondary 

b. Central Office Administrators 
Group 5: Directors (e.g., human resources, support services, special education, Equity, etc.) 
Group 6: Coordinators (e.g., English Language Development (ELD) talented and gifted 
(TAG), special education, curriculum, etc.) 
Group 7: Others 

3. If a new administrative position is created, it will be placed in one of the existing job groupings or 
in a new job grouping, as determined by the superintendent or designee. 

4. Upon recommendation by the superintendent or designee, the Board may eliminate one or more 
administrative positions within a job group or groups. 

5. The superintendent or designee may recommend layoffs within job groups based on license, 
seniority, qualifications, merit and/or competence. 

6. After identification of the administrator(s) to be laid off from a particular job group, the 
superintendent or designee will reassign the remaining administrators in that group to the 
remaining positions as necessary. 

7. The superintendent or designee will determine whether the administrators identified for layoff will 
be transferred to a vacant administrative position under the procedures of Section III below or as 
provided for in state law given the option of a classroom teaching assignment provided the 
administrator is licensed and determined by the district to be qualified based on merit and/or 
competence for the assignment. 

 
Section III - Reassignments and Transfers 

1. The superintendent or designee will review an administrator’s personnel file, and from consultation 
with the administrator’s supervisors, shall determine if an administrator who will be laid off under 
Section II can be transferred to a vacant administrative position. Each transfer may be based on 
license, seniority, qualifications, merit, and/or competence. 

2. An administrator may voluntarily accept a classroom teaching assignment in lieu of a layoff or as 
provided for in state law ORS 342.934. 

a. The administrator may accept a classroom teaching assignment which is currently vacant. 
b. If the administrator previously taught and was a contract teacher in the district, the 

administrator may displace (“bump”) a probationary or contract teacher with less seniority. 
3. While an administrator retains rights to recall to a vacant administrative position in accordance 

with Section IV below, an administrator who voluntarily accepts a classroom teacher assignment 
will also be covered by the layoff/recall and other provisions of the collective bargaining 
agreement governing regularly employed teachers for purposes of their rights as teachers. 
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Section IV - Recall 
1. An administrator who is laid off under this procedure shall be placed in a recall pool. An 

administrator who resigns rather than accept layoff or reassignment under this procedure forfeits 
rights to be placed in the recall pool. 

2. An administrator will be maintained in the recall pool for a period of not more than 27 calendar 
months from the effective date of layoff. 

3. A laid-off administrator who rejects recall to a position offered by the district for which the 
administrator is licensed and qualified to perform and which is similar to the workday or work year 
of the person’s previous position, thereby waives any further recall rights, and the administrator’s 
employment terminates effective the date of rejection of the job offer. 

4. Licensed and qualified administrators will be considered for recall based on proper licensure and 
qualifications to perform the essential functions of the job. The district retains the right to recall a 
less senior administrator to the position if that individual has more merit and/or competence. 

5. Administrators will be recalled based on license, seniority, qualifications, merit, and/or 
competence. 

6. Notification of recall will be delivered in person or deposited as certified mail, postage prepaid and 
addressed to the last known address of the laid-off employee. It is the responsibility of the 
administrator to ensure up-to-date mailing information is provided to the district. The individual 
shall be allowed 7 calendar days from the date of personal delivery or postmark to accept the 
position in writing. If the individual declines the recall or fails to accept within the 7-day period or 
fails to report for duty on the date specified in the recall notice, the individual’s name will be 
removed from the recall pool. The individual will be considered to have resigned employment with 
the district and waived any further right of recall. 

7. An administrator who wishes to remain eligible for recall to a position requiring a license must 
maintain a valid license. 

8. Individuals who wish to waive recall rights prior to 27 months subsequent to the effective date of a 
layoff may do so by written notification to the district. Such notice will be considered a voluntary 
resignation and the individuals shall forfeit all employment rights with the district. 

9. Employees returning from layoff shall be credited with all seniority and sick leave the employee 
earned prior to the effective date of the layoff, but the employee shall not accrue leave, benefits or 
seniority during the period of the layoff. If applicable, the district will apply any sick leave accrued 
from another school district employment during the recall time as allowed by state law. 

10. An employee must have completed at least 135 contract days during 1 school year in order to be 
eligible for 1 vertical step advancement for the succeeding school year. If, because of layoff, an 
employee does not complete at least 135 contract days that school year, the employee will be 
placed on the same salary schedule step as the employee was on prior to layoff. 

11. Nothing in this regulation shall be construed so as to interfere with the district’s right to dismiss an 
administrator, not extend the contract of an administrator or dismiss or non-renew the contract of a 
probationary administrator pursuant to state law. 

12. An individual who is no longer employed as an administrator in the district due to resignation, 
assignment to a nonadministrative position, expiration of the recall period or rejection of a position 
offered by the district shall receive salary for all unused vacation time following the termination of 
employment as an administrator. 

13. An employee who has been laid off has the option of continuing the employee’s health insurance 
program at the employee’s expense for up to 18 months, subject to the approval and rules of the 
insurance carrier(s). 

 
Section V - Announcements of Decisions 
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Public announcements of layoff decisions should occur only after prior notice to affected administrators. 
Certain circumstances may, in some cases, prevent prior notice and employees will be notified as soon as 
is practical. 
 
Section VI - Appeal Procedure 
 
An appeal from a layoff decision shall be by arbitration pursuant to the employee’s individual employment 
contract, administrator group contract (employment agreements or meet and confer agreements) or rules of 
the Employment Relations Board. 
 
Section VII – Future Changes in Procedure 
 
The district reserves the right to amend, revise or repeal all or any part of this procedure at any future time 
and no employee shall have any vested right in the continuation of this procedure or any amendment 
thereof, provided, however, that no amendment or repeal of this procedure shall prejudice the 
reinstatement rights of any individual who is in the “recall pool” at the time these procedures are amended, 
revised or repealed. The district will also consult with employees covered by this administrative regulation 
prior to making any decisions regarding changes to this procedure. seniority during the period of the 
layoff. If applicable, the district will apply any sick leave accrued from another school district employment 
during the recall time as allowed by state law. 
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Code: IIA-AR(1) 
Revised/Reviewed: 12/08/10; 8/23/23; 12/18/24 
Orig. Code: IIA-AR(1) 
 

Instructional Materials 
 
Core Instructional Materials1 

The Board selects core instructional materials. The responsibility to ensure procedures on selection and 
recommendations for core instructional materials are followed rests with the superintendent. The 
responsibility for coordinating the distribution of core instructional materials to classes also rests with the 
superintendent. It is the principal’s responsibility to implement and maintain the core instructional 
materials, and teachers are expected to use selected core instructional materials in the classroom. 

Any person responsible for the adoption of textbooks may not prohibit the use of, or refuse to approve the 
use of, textbooks on the basis that the textbooks include a perspective, study or story of, or are created by, 
any individual or group identified in ORS 337.260(1)(a)-(e), i.e., are Native American, European, African, 
Asian, Pacific Island, Chicano, Latino, Middle Eastern or Jewish descent, have disabilities, are immigrants 
or refugees, or are lesbian, gay, bisexual or transgender. 

Materials selection committees will be appointed by the administration at the time necessary adoption 
areas are determined. The committee will review the materials and the general criteria for materials 
selection and provide a recommendation to the superintendent. The superintendent may make changes to 
the recommendation and shall submit a recommendation(s) to the Board for adoption prior to use. 

Supplemental Instructional Materials2 

The responsibility for evaluating and selecting supplemental instructional materials is delegated to 
appropriately licensed staff, who may collaborate as part of the process. Other authoritative matter experts 
may be included when practicable, as determined by the district. 

Anyone responsible for the approval of supplemental instructional materials may not prohibit the use of, or 
refuse to approve the use of, textbooks on the basis that the textbooks include a perspective, study or story 
of, or are created by, any individual or group identified in ORS 337.260(1)(a)-(e), i.e., are Native 

 
1 “Core instructional material,” sometimes referred to as basal, means any organized system, which constitutes the major 
instructional vehicle for a given course of study, or any part thereof. Core instructional materials may include adaptive or 
personalized learning programs, digital textbooks and print textbooks and are adopted and paid for by the district. Core 
instructional materials may include such instructional materials as a hardbound or a softbound book or books, or sets or kits of 
print and non-print materials, including electronic and internet or web-based materials or media. 

2 “Supplemental instructional materials” means instructional materials used as part of the course of study, which are not part of 
the core instructional materials. They contain materials to supplement and/or differentiate core instruction and are generally 
teacher selected. These materials are not adopted by the Board. Materials required or assigned to be used as part of a class may 
be considered supplemental instructional materials, regardless of the source or location of the material. 
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American, European, African, Asian, Pacific Island, Chicano, Latino, Middle Eastern or Jewish descent, 
have disabilities, are immigrants or refugees, or are lesbian, gay, bisexual or transgender. 

1. Materials will contain suitable readability levels and support the district’s adopted curriculum 
content. 

2. Recommendations for selection may be solicited from staff and may include students. 

3. Donated materials will be evaluated using the district’s selection criteria and will be accepted or 
rejected based on those criteria. 

4. Selection is an ongoing process which should include the removal of materials which no longer meet 
the selection criteria and the replacement of lost and worn materials still of educational value. 

School Library Materials3 

1. When making decisions on selection or retention ofIn selecting materials for the school library4 or 
media center, a librarian, under supervision of the principal, will evaluate the existing collection and 
the curriculum needs. The librarian will consult reputable, professionally prepared selection aids and 
other professional sources. Materials will contain suitable readability levels. The librarian or other 
staff may not prohibit the selection or retention of, or refusal to select or retain, library materials on 
the basis that the library materials include a perspective, study or story of, or are created by, any 
individual or group against whom discrimination is prohibited under ORS 659.850, i.e., race, color, 
religion, sex, sexual orientation, gender identity, national origin, marital status, age or disability. 

2. Recommendations for selection may be solicited from staff and students. 

3. Donated materials will be evaluated using the established selection criteria and will be accepted or 
rejected based on those criteria. 

4. Selection is an ongoing process which should include the removal of materials which no longer meet 
the selection criteria and the replacement of lost and worn materials still of educational value. 

Classroom Library Materials5 

 
3 “School library materials” means materials that are kept in the school library for student selection and use. The use of these 
materials may not be required for a particular class, but they may be selected by students to use. These may include books, 
media, newspapers, magazines, videos, websites, or databases, including in digital or print, etc. These materials are not adopted 
by the Board. 

4 “School library” means any collection of library materials (as defined in policy), made available to students at school, either at 
a central location of the school, at a common area for one or more grades of school, or through an online remove education 
program. The use of these materials may not be required for a particular class, but they may be selected by students to use. 
These materials are not adopted by the Board. 

5 “Classroom library” means any collection of library materials (as defined” means materials that are kept in policy) 
made available to students in a singlethe classroom or a common area accessible by two or more classrooms 
in district schoolsfor student selection and use. The use of these materials is not required for the class, but they may be 
selected by students to use. These may include books, media, newspapers, magazines, videos, etc. These materials are not 
adopted by the Board. 
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1. When selecting or retaining materials for a classroom library, the teacher may consult staff and/or 
accept recommendations from staff and students. The teacher or other staff may not prohibit the 
selection or retention of, or refusal to select or retain, library materials on the basis that the library 
materials include a perspective, study or story of, or are created by, any individual or group against 
whom discrimination is prohibited under ORS 659.850, i.e., race, color, religion, sex, sexual 
orientation, gender identity, national origin, marital status, age or disability. 

2. Donated materials will be evaluated and may be accepted or rejected by the teacher. 

3. Selection is an ongoing process which should include the removal of materials which no longer meet 
the selection criteria. 
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Code: IIA-AR(2) 
Revised/Reviewed: 12/08/10; 8/23/23; 12/18/24 
Orig. Code: IIA-AR(2) 
 

Reconsideration of Core Instructional Materials 
 
The Board, aAny staff member of the district , student or atheir parent or guardian of a student of a school, 
or resident of the district may raise concern about core instructional materials1 used in the district’s 
educational program. Access to, or use of,This procedure is meant to provide a forum for those persons in 
the schools and the community who are not directly involved in the selection process. Access to materials 
under reconsideration will not be restricted during the reconsideration process. 

Complaints alleging a material constitutes protected-class discrimination should be submitted through the 
district’s discrimination complaint policy and procedures. 

This reconsideration process will be completed in its entirety and not subverted or ended prematurely. The 
person making a request for reconsideration may withdraw their request at any time during the process. 

1. Concern 

a. Concerns about core instructional materials should be submitted to the principal. If a staff 
member receives an informal inquiry, the staff member is to forward the inquiry to the 
principal. 

b. Any concern made to the principal about core instructional materials by any person(s) will be 
made known to the staff member(s) most directly involved with its use. 

c. The principal will arrange to meet with the person(s) with the concern, and may include the 
staff member(s) most directly involved with its use, in an effort to resolve the issue informally, 
within 15 days of receipt of the concern. 

(1) The principal initially receiving a concern will explain to the person the district’s 
selection procedure. 

(2) The principal initially receiving a concern will explain to their best ability the particular 
place the material in question occupies in the educational program and its intended 
educational usefulness or include someone who can identify and explain the use of the 
material. 

 
1 “Core instructional material,” sometimes referred to as basal, means any organized system, which constitutes the major 
instructional vehicle for a given course of study, or any part thereof. Core instructional materials may include adaptive or 
personalized learning programs, digital textbooks, and print textbooks and are adopted and paid for by the district. Core 
instructional materials may include such instructional materials as a hardbound or a softbound book or books or sets or kits of 
print and non-print materials, including electronic and internet or web-based materials or media. 

Concerns and requests for reconsideration of supplementary instructional materials or school or classroom library materials will 
be processed in accordance with the applicable administrative regulation. 
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d. The principal will inform the person(s) submitting the concern that if they are not satisfied 
with the outcome of the informal inquiry process above, they may file a written request for 
reconsideration of the material within 10 days of the conclusion of 1.c. The initial contact from 
the person and any outcome of a meeting or conversation will be documented and maintained 
by the principal. 

2. Request for Reconsideration 

a. A staff member of the district , student or atheir parent or guardian of a student of a school, or 
resident of the district wishing to file a request for reconsideration of core instructional 
materials must complete Step 1 above prior to filing a request for reconsideration. 

b. Only requests for reconsideration from the Board, committee or administrator responsible for 
the adoption of textbooks or instructional materials, a staff member of the district or a parent 
or guardian of a student of the district will be considered. All requests for reconsideration will 
be in writing on the form prepared for this purpose, signed by the person making the 
requestcomplainant, and must be submitted to the superintendent. All school offices will make 
forms available. 

c. Upon receipt of a written request for reconsideration, the superintendent or designee will 
appoint a reconsideration committee. 

d. The reconsideration committee will be made up of at least nine members: 

(1) Two teachers designated by the superintendent or designee; 
(2) One school librarian designated by the superintendent or designee; 
(3) One administrator designated by the superintendent or designee; 
(4) One member from the community having expressed willingness to serve on this 

committee designated by the superintendent or designee  
 
The reconsideration committee may include other designated district personnel in discussions 
about complaints which relate to an underrepresented group or a protected class. as designated 
by the superintendent or designee. 
 
The committee selected will only serve to consider the material, which is the subject of the 
request for reconsideration, unless otherwise specified. After completion of the reconsideration 
committee’s responsibilities, the committee shall be considered disbanded. 

e. The use of the material identified in the request for reconsideration will not be suspended and 
shall not be removed during the reconsideration process. Materials will not be removed for 
discriminatory reasons. 

f. The reconsideration committee will convene to consider the request for reconsideration 
received by the district. The committee will receive the request for reconsideration and copies 
of related materials and instructions on procedure during this committee meeting. 

3. Procedures for the Reconsideration Committee 

a. The procedures for the reconsideration committee are as follows: 

(1) Select a chair; 
(2) Be responsible for documenting all proceedings; adhering to Public Meetings Law, when 

required; adhering toand established policies, procedures and guidelines; and preparing 
and representing the recommendations to the superintendent; 
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(3) Establish a calendar for review of the material; 
(4) Review copies of the request for reconsideration; 
(5) Review applicable materials such as a copy of the district or school mission statement; 

professional reviews of the materials being reconsidered, when available; state 
standards; and curriculum planning; 

(6) Review copies of material being reconsidered, as available; 
(7) Consider the material’s suitability in the context of the original use and the context in 

which the request for reconsideration was made; 
(8) Review the material under reconsideration in its entirety, considering the theme, 

concept, vocabulary, and illustrations as they apply to: 

(a) The suitability of the material for the instructional objectives established for the 
lesson(s) in which it was used, including its presentation and follow-up; 

(b) The material’s level of difficulty; and 
(c) The age group(s) with which it was used. 

b. An opportunity will be provided to the person who filed the request and staff member(s) 
involved to offer oral or written testimony on the reconsideration; outside consultants, lay 
people, other staff members, or other individuals may be offered an opportunity to provide 
offer oral or written testimony on the reconsideration within such procedures and limitations as 
may be established by the chair with the consensus of the committee. 

c. The person who made the request for reconsideration will be kept informed by the 
superintendent or designee concerning the status of the request throughout the committee 
process. The person and known interested parties will be given notice of committee meetings. 

d. Every request for reconsideration will be acted upon by the committee. However, the 
committee may consider requests with similar concerns together. 

e. Review and discuss possible options for decision, including: 

(1) Continued use of the material as used, with no restrictions; 
(2) Restricted or modified use of the material in terms of subject area, grade level, and/or 

districtwide, related to the specific request for reconsideration; or 
(3) Removal of the material from the educational setting in which it was used. 

Any decision to prohibit the use of, or refusal to approve the use of materials, on the basis that 
the materials include a perspective, study or story of, or are created by, any individual or group 
identified in ORS 337.260 (1), i.e., are Native American, European, African, Asian, Pacific 
Island, Chicano, Latino, Middle Eastern or Jewish descent; have disabilities; are immigrants or 
refugees; or are lesbian, gay, bisexual or transgender is prohibited. 

The reconsideration committee will consider the material’s suitability in the context in which 
the request for reconsideration was made. 

Following the discussion and review of possible options for recommendation, a committee 
member may offer a motion outlining the committee’s recommendation. Action will be taken 
on the motion and any subsequent motions within the procedures outlined above and 
consistent with Oregon law. 

f. The reconsideration committee’s final recommendation will be issued within 45 days of 
receipt of the request by the district. 
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The written recommendation and its justification from the committee will be forwarded to the 
superintendent within seven days of issuance of the recommendation. Within seven days of 
receipt of the recommendation by the superintendent, a copy of the recommendation will be 
sent by the superintendent or designee to the person who requested the reconsideration and to 
the Board. 

g.f. Procedures for voting: 

(1) A quorum2 will be present to act upon any business to come before the committee. 
(2) All outcomes of motions and votes by name will be recorded and reported in the minutes 

of the meeting(s). 
(3) Only votes of the members present at the time of the vote will be recorded3. 
(4) A vote in the affirmative from a majority of those present is required for a motion to 

pass. 

The committee’s recommendation will be issued within 45 days of receipt of the request by the 
district. 

The written recommendation and its justification4 from the committee will be forwarded by the 
superintendent or designee to the person who requested the reconsideration and to the Board 
within five days of the recommendation. 

4. Board Review 

The Board will review the committee’s recommendation and make a final recommendation and 
announce its decision at a Board meeting within 30 days of receipt of. If the Board’s decision is 
contrary to the committee’s recommendation, the reasons will be communicated, in writing, to the 
superintendent. The Board’s decision, at minimum, should include a reference to grade level and 
subject area, for which the subject material can be used, if any, and a written explanation of the 
decision.. The Board will issue a decision within 30 days of receipt of the reconsideration 
committee’s recommendation. The district will provide a copy of the Board’s decision to the person 
who requested the reconsideration, and it will be made available to the public. The committee’s 
recommendation and explanation will be made available to the public prior to any removal. 

The timelines may be modified by the district based on the availability of staff and/or committee 
participants. Notice of a modified timeline must be provided to the person who made the request, and the 
staff member(s) involved. 

Requests for reconsideration of the same material will not be accepted for at least two calendar years 
following issuance of a decision on said material. 

 
2 A “quorum” is a majority (one-half of an odd number of members rounded up to the next whole number; one-half of an even 
number of members plus one). A quorum of a five-member committee is three; a quorum of a six-member committee is four; a 
quorum of a seven-member committee is four. 

3 Committee members may attend virtually. Members attending virtually are considered present for quorum and voting 
purposes. 

4 Includes an explanation supporting the recommendation. 
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Code: IIA-AR(4) 
Revised/Reviewed: 12/18/24 
 

Reconsideration of School or Classroom Library Materials 
 
Student choice reading is endorsed by the district as a key component of literacy and reading instruction. 
Students select reading materials with the understanding that parents or guardians will discuss concerns 
and expectations with them. 

AAny staff member who was responsible for the selection , student or retention of library material1, a staff 
member of the school or atheir parent or guardian of a student, or resident of the schooldistrict may raise 
concerns about the library materials available to students through district’the district’s school and 
classroom libraries. This procedure is to provide a forum for those persons in the schools and the 
community who are not directly involved in the selection process. Access to, or use of, materials under 
reconsideration will not be restricted during the reconsideration process. 

Concerns and requests for reconsideration alleging a material constitutes protected-class discrimination 
may be submitted through and will be processed in accordance with the district’s discrimination complaint 
policy and procedures. 

Meetings of the reconsideration committee may beare subject to Public Meeting Law. 

This reconsideration process will be completed in its entirety and not subverted or ended prematurely. The 
person filing the request may withdraw their reconsideration request at any time during the process. 

1. Concerns about School or Classroom Library Materials 

a. Any concern made regarding school or classroom library materials by any staff member of the 
school, student or their parent or guardian of a student, or resident of the schooldistrict will be 
made known to the person responsible for the selection or retention.. For school library 
materials in school libraries, share concerns with the building’s designated librarian. For 
classroom library materials in classroom libraries, share concerns with the classroom teacher. 

b. The person responsible for the selection or retention of the material in question will respond 
and attempt to resolve the issue informally. Alternatively, the person responsible for selection 
or retention may move the concern to the principal in 1.d. An initial response will be provided 
within 15 days of receipt of the concern. 

c. If the person who made the inquiry is not satisfied, they can request a meeting with the 
principal. 

d. The principal will meet with the person, attempt to resolve the concern, and document the 
meeting. The staff member responsible for selection or retention may be requested to attend 

 
1 “Library materials” includes educational or literary materials that are nonfiction or fiction and that are available in print or an 
electronic format. “Library materials” do not include textbooks or instructional materials that are selected under ORS 337.120, 
337.141 or 337.260. 
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this meeting. The principal will issue a follow-up communication about the outcome of the 
meeting to the person who made the informal inquiry and relevant staff within 10 days of 
receipt in 1.c. 

e. If the person who made the request is not satisfied with the outcome of the informal inquiry, 
they may file a written request for reconsideration within 10 days of the conclusion in 1.d. The 
initial contact from the person and any outcome of a meeting or conversation will be 
documented and maintained by the principal. 

f. No materials will be removed or restricted from use as a result of an informal concern. 

2. Request for Reconsideration of School or Classroom Library Materials 

a. A staff member of the school , student or atheir parent or guardian of a student, or resident of 
the schooldistrict wishing to file a request for reconsideration of library materials in a school 
or classroom library materials must complete Step 1 above, prior to filing a request. 

b. Only requests for reconsideration from a staff member responsible for the selection or 
retention of the material, a staff member of the school or a parent or guardian of a student of 
the school will be considered. All requests for reconsideration will be in writing on the form 
prepared for this purpose, signed by the person making the requestcomplaint, and must be 
submitted to the principal. If a request for reconsideration involves more than one material, a 
separate form must be completed for each material. A request to reconsider multiple titles in a 
series may be submitted on a single form. All school offices will make forms available. 

c. Upon receipt of a request for reconsideration, the principal will notify all staff member(s) who 
are directly involved in the request, a copy will be forwarded to the superintendent or 
designee. 

d. The principal will, within 15 days, appoint a reconsideration committee from a pool of 
identified interested individuals. 

e. Use of the material identified in the request for reconsideration will not be suspended and shall 
not be removed during the reconsideration process. Materials will not be removed for 
discriminatory reasons. 

3. Reconsideration Committee 

a. The reconsideration committee will be made up of at least five members: 

(1) One teacher designated by the principal and will be from the grade band of the material 
under reconsideration; 

(2) Two librarians designated by the Director of Schools; 
(3) One administrator designated by the Director of Schools; 
(4) One members from the community, having expressed willingness to serve on this 

committee, appointed by the principal; 
 
The reconsideration committee may include equity, Title IX and/or Section 504 personnel in 
discussions about requests that relate to an underrepresented group or a protected class. 

The committee selected will only serve to consider the material, which is the subject of the 
request for reconsideration, unless otherwise specified. After completion of the reconsideration 
committee’s responsibilities, the committee will be considered disbanded. 

4. Procedures for the Reconsideration Committee 
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a. Designate a committee member to keep minutes of the committee. 
b. Every request for reconsideration will be acted upon by the committee. However, the 

committee may consider requests with similar concerns together. 
c. Be responsible for documenting all proceedings; adhering to established policies, procedures 

and guidelines; and preparing and presentingrepresenting the recommendation of the 
committeerecommendations to the principal. 

d. Review the material under reconsideration in its entirety, considering the theme, concept, 
vocabulary, and illustrations (if any) as they apply to: 

(1) The material’s availability for student selection from the school or classroom library; 
(2) The alignment of the material with the school or classroom library material selection 

criteria; 
(3) The material’s reading level and intended audience (literary level to comprehend the 

words as opposed to controversial topics); 
(4) The suitability of the material for the students it is available for; and 
(5) Professional review sources for the title/material, when available. 

e. An opportunity will be provided to the person who filed the request and staff member(s) 
involved to offer oral or written testimony on the reconsideration; outside consultants, lay 
people, other staff members, or other individuals may be offered an opportunity to provide oral 
or written testimony on the reconsideration within such procedures and limitations as may be 
established by the committee. 

f. The person who made the request will be kept informed by the principal or designee 
concerning the status of the request throughout the committee process. The person and known 
interested parties will be given notice of such meetings. 

g. Review and discuss possible options for a decision, including: 

(1) Continued use of the material as used, with no restrictions; 
(2) Restricted or modified use of the material in terms of [subject area, grade level, 

districtwide related to the specific request]; or 
(3) Removal of the material from the educational setting. 

Any decision to prohibit the selection or retention of, or refuse to select or retain, library 
materials on the basis that the materials include a perspective, study or story of, or are created 
by, any individual or group against whom discrimination is prohibited under ORS 659.850, 
i.e., race, color, religion, sex, sexual orientation, gender identity, national origin, marital status, 
age or disability is prohibited. 

The reconsideration committee will consider the material’s suitability in the context in which 
the request for reconsideration was made. 

Following the discussion and review of possible options for recommendation, a committee 
member may offer a motion outlining the committee’s recommendation. Action will be taken 
on the motion and any subsequent motions within the procedures outlined above and 
consistent with Oregon law. 

The written recommendation and its justification from the committee will be forwarded to the 
principal within seven days of issuance of the recommendation. Within seven days of receipt 
of the recommendation by the principal, a copy of the recommendation will be sent by the 
principal to the person who requested the reconsideration and the Director of Schools. 
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h. Procedures for voting: 

(1) A quorum2 will be present to act upon any business to come before the committee. 
(2) All outcomes of motions and votes will be recorded and reported in the minutes of the 

meeting(s). 
(3) Only votes of the members present at the time of the vote will be recorded3. 
(4) A vote in the affirmative from a majority of those present is required for a motion to 

pass. 

The committee’s written recommendationdecision from the reconsideration committee will be 
issued within 45 days of receipt of the originalwritten request receivedfor reconsideration by 
the principal. The committee’s written recommendation and its justification4 will be 
forwardedresponse to the principal. 

i. The principalrequest for reconsideration will reviewinclude the committee’s recommendation 
and communicate a decision within [10] daysand information regarding an appeal to the 
person making the request and affected staff, andsuperintendent. The decision will be copied 
to the public ininvolved parties, including the event there is a principal. The principal will also 
communicate the decision to remove library materialthe affected staff. 

 
5. Appeal to the Superintendent 

A decision from the reconsideration committee may be appealed by the person who requested the 
reconsideration to the superintendent by submission of the appeal to the superintendent within 10 
days from issuance of the committee’s decision. A copy of all procedural documents, 
recommendations, and decisions will be made available to the superintendent or designee. The 
superintendent or designee should review whether the correct procedure was followed. If the correct 
procedure was followed, the superintendent or designee should affirm the decision of the committee. 
The superintendent or designee will issue a written decision within 30 days of receipt of the appeal 
to the involved parties. 

If an appeal is made, the decision made by the reconsideration committee is suspended pending the 
appeal (meaning, if applicable, that the material may remain in use until the superintendent or 
designee makes its decision). 

An item approved for removal shall not be removed until a written explanation for removal from the 
committee is made available to the public (if the committee recommended removal). 

 
2 A quorum is a majority (one-half of an odd number of members rounded up to the next whole number; one-half of an even 
number of members plus one). A quorum of a five-member committee is three; a quorum of a six-member committee is four; a 
quorum of a seven-member committee is four. 

3 Committee members may attend virtually. Members attending virtually are considered present for quorum and voting 
purposes. 

4 Includes an explanation supporting the recommendation. 
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The timelines in this administrative regulation may be modified by the district based on the availability of 
staff and/or committee participants. Notice of a modified timeline must be provided to the person who 
requested the reconsideration and staff member(s) involved. 

Requests for reconsideration of the same materials will not be accepted for at least two calendar years 
following issuance of a decision on those materials. 
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Code: IIA-AR(6) 
Revised/Reviewed: 12/18/24 
 

Independent Adoption of Core Instructional Materials 
 
This administrative regulation applies to independent adoption of core instructional materials—materials 
which are not included on the state-approved list and are not supplemental, school library, or classroom 
library materials. The committee will include relevant subject area criteria published by the Oregon 
Department of Education. 
 
1. Prior to an adoption study, teachers, administrators, parents, community members, and students may 

suggest materials they feel should be considered for adoption. Their specific suggestions or 
recommendations should be submitted to the The curriculum administrator of the content area to be 
reviewed. 

2. The curriculum administrator will compile a list of suitable materials and present all suggestions 
listed in Step 1them to a review committee. The review committee will be comprised of at least five 
members including the curriculum coordinator/curriculum administrator, two teachers, two parents 
of students in the district selected by the curriculum coordinator/curriculum administrator to 
represent elementary and secondary levels and an administrator, as deemed appropriate. 

3. In order to inform constituents who may wish to volunteer forof the review process, an 
announcement will be made at a regular Board meeting, a, via public notice will be written, and 
affected parents will be notified at each building within one month of the committee’s first meeting. 

4. The committee will conduct a preliminary study of materials suitable for basic adoption. Publishers 
and curriculum consultants may be invited to participate in the study. Material under consideration 
for adoption by the committee will be available for review by district constituents upon request. An 
evaluation/rating instrument will be employed for all program/instructional materials considerations. 

The decision to use, or refuse to approve the use of, materials on the basis that the materials include 
a perspective, study or story of, or are created by, any individual or group identified in ORS 337.260 
(1), i.e., are Native American, European, African, Asian, Pacific Island, Chicano, Latino, Middle 
Eastern or Jewish descent, have disabilities, are immigrants or refugees, or are lesbian, gay, bisexual 
or transgender is prohibited. 

The The curriculum director in consultation with the committee will decide whether to first initiate a 
pilot or trial use of a particular series or text or to proceed directly with an adoption. Any trial use or 
pilot should be coordinated and compatible with the proposed revisions in the curriculum guide. The 
proposed pilot or trial use must have approval of the principal and the teachers involved. 

5. After a trial use or pilot in the classroom and/or committee review, the committee will release results 
of its evaluation of the instructional materials studied to the superintendent or designee. Specific 
recommendations will be prepared and forwarded to the superintendent or designee. The committee 
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must show evidence of having used an evaluation or instrument to ensure conformity with 
curriculum program goals. 

6. The superintendent or designee will review the recommended adoption and ensure that: 

a. Appropriate procedures have been complied with; 
b. Compatibility exists with other texts or skills presented at the same grade level in other 

curriculum areas; 
c. The cost is within budgeted amounts. 

The superintendent or designee will issue a recommendation either endorsing the adoption proposal 
and forwarding it to the Board for approval or referring it back to the committee for revision or 
further study. 

7. The Board may rule on the adoption recommendation or direct the superintendent to further action as 
it deems appropriate or conducive to reach established goals and objectives. 

It is a principal’s responsibility to implement and maintain the district-adopted instructional materials. The 
district must not prohibit the use of, or refuse to approve the use of, materials on the basis that the 
materials include a perspective, study or story of, or are created by, any individual or group identified in 
ORS 337.260 (1). 
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Code: IICA-AR 
Revised/Reviewed: 10/09/13; 8/28/24 
Orig. Code: IICA-AR 
 

Field Trips and Special Events** 
 
The Board recognizes the educational value of field trips and cocurricular activities involving 
transportation. The Board is also accountable for expenditures and the effective and legal use of district 
vehicles. Therefore, all trips and costs must be approved within the following regulations: 
 
1. Principals, by delegation from the superintendent, may authorize the use of district vehicles for 

educational field trips and state-sanctioned cocurricular activities for which funds have been 
budgeted. 

Principals may also authorize the use of district vehicles for other school-related activities. Expenses 
for such activities shall be paid by the participants or student organizations; 

2. Trips more than 150 miles from the district or trips that include an oOvernight trips stay must have 
approval from the principal, superintendent, and the Board prior to departure. Such overnight trip 
requests shall be submitted through the superintendent or designee to have the approval of the Board. 
Parents shall be provided an itinerary and must give permission for student participation prior to the 
trip. Expenses for trips which are not budgeted must be paid by the participants or student 
organizations; 

3. Trips over an extended number of days require approval from the principal and the superintendent. 
Expenses shall be paid by the participants or student organizations. Requests to use district vehicles 
must be submitted for approval. 

Emergency procedure plans and itineraries for any trip or event must be filed with the principal prior 
to the trip; 

4.3. Scheduled departure times shall be maintained. Planned refreshment stops may be made on long 
trips. Discretion must be exercised in the duration of such stops. Refreshment stops must not unduly 
delay the return of the bus to the school; 

5.4. Chaperones, coaches, or staff will maintain discipline and are responsible for the safety of students 
on educational field trips and cocurricular activity trips. However, bus drivers shall have the ultimate 
authority involving safety and disciplinary decisions relating to travel; 

6.5. Students demonstrating unsafe behavior or whom do not abide by the code of conduct may be 
prohibited from participating in future field trips or cocurricular trips. Disciplinary action is the 
responsibility of the principal or designee; 
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7.6. Students attending school functions via school transportation will return by the same transportation. 
The only exception will be if a custodial parent requests, in person, the supervisor allow their student 
return with the parent. Reasonable methods will be used to verify the parent’s identity; 

8. Trips occurring outside the school year require the approval of the principal, the superintendent and 
the Board. Expenses for such trips shall be paid by the participants or student organizations. Use of 
district vehicles beyond a 25-mile radius, for other than league competitions or other than a one-day 
basis, may be permitted. Legal and effective use of vehicles will be ascertained by the 
superintendent. 

Emergency procedure plans and itineraries for any such trip or event must be filed with the principal 
and the superintendent; 

 
9. Requests for travel involving students over 100 miles one-way or any overnight travel must have 

prior approval from the Board and designated staff.  

10.7. Any request for a meal or meals for a field trip or special event to the nutrition department shall be 
submitted not less than 10 school days prior to the event. Budget codes will be included with the 
request for any meals which cannot be claimed through Federal program regulations. 

11.8. School nurse should be givenconsulted with list of students at least two weeks in advance of a field 
trip so that any supports needed for medication administration or other protocols can be arranged. 
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Reynolds School District 
INITIAL REQUEST FOR STUDENT TRAVEL OVER 150100 MILES ROUND TRIPONE-WAY OR OVERNIGHT 

 
 
Name of Group:          School:       
 
Name of Requester:         Date Submitted:      
 
Dates(s) of Trip:                  
 
Trip Type:  Activity or Athletic Trip  Educational Trip  

Trip Distance/Length:  Over 150 Miles Away  Overnight  
 
Note: This initial request must be submitted and approved 30 days before any commitment can be made or 
before any money-making activities can be started. 
 
Date Request Submitted:        Date(s) of Activity:       
 
If sufficient space is not available on this form, supporting data should be attached. 
 
1. Purpose of the trip. (Complete related section on the next page.) 

Estimated number of students:     Number of Chaperones:     

2. List of Chaperones: staff member(s) responsible for students. List all other supervisors on trip. 

   

3. School equipment to be used:   

4.2. Lodging:   

5.3. Will Student Travel Insurance be obtained? □ Yes □ No 

6. Estimated number of students:     Number of supervisors:     

7.4. Parent permission slip on file: □ Yes □ No 

8. Person or persons initiating request:        Date:     

 
Principal Aapproval:          Date:     

Note: This initial request must be submitted and approved 30 days before any commitment can be made or 
before any money-making activities can be started. 
Decision: Preliminary approval to continue with planning □ Yes □ No 
If denied, reason                  

Reynolds School District 
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PURPOSE OF TRIP – ALL SECTIONS MUST BE COMPLETED 
 
1. List iItinerary: list all activities/provide general schedule. 

 
 
 
 
 
 
2. What are the objectives of the trip and how are the experiences provided on the trip relateddo they 

relate to the class or school program? How will this trip provide opportunities for students to obtain 
new skills, insights, knowledge or appreciations? 

 
 
 
3. How will the activities on the trip provide opportunities for students to obtain new skills, insights, 

knowledge or appreciations? 

 
 
 
 
4.3. What effect does the trip have on other classes or programs? 

 
 
 
4. Total Eestimated trip cost: of trip $    .  

a. How will the trip be funded?Describe how the trip will be funded. (School funding? Fund 
raisers? Student/Parent funding?) 

 

a.b. Are there any out of pocket costs for students? 

 
 
 
5. Describe methods of transportation (school bus, activity van, etc). List names of drivers, types of 

automobiles, and whether a Type 10/20 license will be required for drivers (see Board policy EEAE 
- Student Transportation in Private Vehicle). 

 
 
 
6. Describe supervision plans to ensure maximum safety for students. Be specific. 
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7. Explain what meal(s) are needed for this trip or event: 
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Reynolds School District 
STUDENT CONTRACT: FIELD TRIPS AND AWAY-FROM-SCHOOL ACTIVITIES  

 
To: Student and Parent(s) 
 
The Reynolds School District is proud of its students and is confident that in most circumstances student 
conduct on field trips and away-from-school activities will be reasonable and prudent. However, in the 
event that a student chooses not to abide by the rules established by the adult(s) in charge, they should be 
aware of the consequences. The student should fill in the information requested below and sign the 
contract. If the student is under 18 years of age, their parent must also sign. 
 
Student Name:                  
 
School:                  
 
Description of field trip/activity:               
 
This trip is an:  □ Activities/Athletics trip □ Educational trip 
 
Location/Destination:                
 
Date(s) of field trip/activity:               
 
Name(s) of person in charge of field trip/activity:            
 
I understand that the above named trip is an official school activity and that all rules and regulations 
applying in the Reynolds School District are in effect. Among these rules are the following: 
 
1. All directions and guidelines established by the adult(s) in charge will be followed; 
2. There will be no use of alcoholic beverages or other drugs at any time; 
3. There will be no smoking while on the bus or van; 
4. All established time schedules will be followed; 
5. Reasonable and proper behavior will be maintained at all times during the trip. 
 
I recognize that in the case of serious violation of the rules, that my parent(s) will be called collect and that 
I will be sent at home at their expense. 
 
 
                   
Student Signature          Date 
 
 
                   
Parent Signature           Date 
 
 

(Complete student health history on next page.) 
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Reynolds School District 
HEALTH HISTORY FOR SCHOOL FIELD TRIPS  

 
Student Name:                  
Birth Date:          
Address:                   
Home Phone:                  
 
Parent/Guardian Name:                
Home/Cell Phone:                 
Work Phone:                 
 
Parent/Guardian Name:                
Home/Cell Phone:                 
Work Phone:                 
 
Person to be called in case of emergency if parent/guardian cannot be reached: 
 
Name:                  
Relationship:                 
Telephone:                  
 
Medical Contact Information: 
Physician:                  
Telephone:          
 
Please list any allergies (bee sting, medications, etc.) or illness that the school should be aware of: 

Medications student is currently taking: 
 
 
Any special information/instructions concerning medication: 
 
 
 
I hereby give my permission for non-prescription medication (for example, aspirin) to be given to my child 
if deemed advisable by designated school personnel. In case of surgical emergency, I hereby give 
permission to the physician selected by the school director, or in their absence, or designee, to 
hospitalize, secure treatment for and to order injections, anesthesia or surgery for my child as named 
above. 
 
Any directions to the contrary should be specified on the reverse side of this form and signed. 
Activity: 
 
 
                 
Parent/Guardian Signature        Date 
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Code: JFCEB-AR 
Revised/Reviewed: 9/10/14; 9/28/22 
Orig. Code: JFCEB-AR 
 

Personal Electronic Devices and Social Media 
 
Personal Electronic Devices and Social Media – Student-Centered Progressive Discipline Approach 
 
I. Purpose 
These regulations provide school staff, students, and families with consistent procedures for implementing 
the district’s policy on personal electronic devices. The goal is to foster a respectful learning environment 
by minimizing distractions while applying a progressive discipline model that centers student 
development, dignity, and responsibility. 
 
II. Student Expectations 
"Off and Away" Rule: All personal electronic devices must be powered off and stored in lockers or 
backpacks during the entire school day, including transitions, passing periods, and lunch. 
 
School-Issued Devices Only: Only school-issued or school-approved devices may be used for academic 
purposes under teacher supervision. 
 
Exceptions: Devices may be used if authorized in an IEP, 504 Plan, Individualized Health Plan, or 
approved for specific instructional needs. Parents/guardians requesting an exemption should notify the 
school administrator.  
 
III. Staff Responsibilities 
School staff will explicitly teach and review expectations at the beginning of the year and periodically as 
needed. 
 
IV. Progressive Discipline and Support Steps 
Progressive discipline will be implemented with developmentally appropriate strategies at each grade 
level. Discipline may range from verbal warnings to suspension, depending on the age of the student and 
the number of offenses. 
 
V. Appeals  
Students or families may appeal device confiscations by requesting a meeting with a school administrator. 
 
 
 
 
 
 
 
 



 

 Personal Electronic Devices and Social Media – JFCEB-AR 
2-2 

 

Students may use and possess personal electronic devices on district grounds subject to the following: 
 
1. Personal electronic devices shall not be used in a manner that disrupts the educational process, 

school programs or activities, or in a manner that violates law, Board policy, administrative 
regulation or school rules;1 

2. Unless as authorized in advance by the principal or designee for health or safety reasons, or in the 
event of an emergency situation that involves imminent physical danger, devices shall be turned on 
and operated only before and after the regular school day. Personal electronic devices may be used 
during the student’s lunch break. They may not be used at any time in the proximity of any class, 
school activity or event that may be in session or in progress during those times; 

3. Personal electronic devices, which have the capability to take photographs or record video or audio, 
shall not be used for such purposes while on district property or at district-sponsored events unless as 
expressly authorized in advance by the principal or designee; 

4. The district shall not be responsible for loss, theft or damage to personal electronic devices brought 
to district property or district-sponsored events; 

5. Personal electronic devices may be used as electronic study aids during the school day if provided as 
a part of a student’s individualized education program (IEP) or if permission is received from the 
student’s teacher; 

6. The use of personal electronic devices in any way to send or receive messages, data or information 
that would pose a threat to academic integrity, contribute to or constitute academic dishonesty is 
strictly prohibited; 

7. The use of personal electronic devices in any manner that would violate the confidentiality or 
privacy rights of another individual is strictly prohibited; 

8. Students shall comply with any additional school rules as established by the principal and classroom 
rules as approved by the principal concerning the appropriate use of personal electronic devices; 

9. Personal electronic devices used in violation of law, Board policy, administrative regulation or 
approved school rules will be confiscated, turned in to the school office and returned to the student 
or parent following parent notification, conference, detention, suspension, expulsion and/or referral 
to law enforcement officials as appropriate; 

10. Students may not access social media websites using district equipment, while on district property or 
at district-sponsored activities unless the access is approved by a district representative. 

 
1 The taking, disseminating, transferring or sharing of obscene, pornographic or otherwise illegal images or photographs, 
whether by electronic data transfer or otherwise (commonly called texting, sexting, emailing, etc.) may constitute a crime under 
state and/or federal law. Any person taking, disseminating, transferring or sharing obscene, pornographic or otherwise illegal 
images or photographs will be reported to law enforcement and/or other appropriate state or federal agencies. 



As a community, we prepare lifelong learners to achieve 
their full potential in a complex and interconnected world.

To: Board of Directors

From: Frank Caropelo, Superintendent

Subject: Adjournment of Meeting

Type: ☐ Action Item ☒ Report / Presentation

Policy: BD/BDA: Board Meetings; BDDF: Conduct of Board Meetings

Date: September 10, 2025

Connection to Strategic Plan Goal Topics:

☒ Marginalized Students ☒ Culturally Responsive Teaching
☒ Student and Staff Wellness ☒ Professional Development

Summary / Background: 
The Board Chair will adjourn the meeting.

Previous Board Action:
Not Applicable.

Financial Implications: 
Not Applicable.

Motion:
Not Applicable.
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