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Community Relations

Advertising and Distributing Materials in Schools Provided by Non-School Related
Entities

No material or literature shall be posted or distributed that would: (1) disrupt the educational process,
(2) violate the rights or invade the privacy of others, (3) infringe on a trademark or copyright, or (4) be
defamatory, obscene, vulgar, or indecent. No material, literature, or advertisement shall be posted or
distributed without advance approval as described in this policy.

Community, Educational, Charitable, or Recreational Organizations

Community, educational, charitable, recreational, or similar groups may, under procedures established
by the Superintendent, advertise events pertinent to students’ interests or involvement. All
advertisements must (1) be student-oriented, (2) prominently display the sponsoring organization’s
name, and (3) be approved in advance by the Superintendent or designee. The District reserves the right
to decide where and when any advertisement or flyer is distributed, displayed, or posted.

Commercial Companies and Political Candidates or Parties

Commercial companies may purchase space for their advertisements in or on: (1) athletic field fences;
(2) athletic, theater, or music programs; (3) student newspapers or yearbooks; (4) scoreboards; or (5)
other appropriate locations. The advertisements must be consistent with this policy and its
implementing procedures and be appropriate for display in a school context. Prior approval from the
Board is needed for advertisements on athletic fields, scoreboards, or other building locations. Prior
approval is needed from the Superintendent or designee for advertisements on athletic, theater, or music
programs; student newspapers and yearbooks; and any commercial material related to graduation, class
pictures, or class rings.

No individual or entity may advertise or promote its interests by using the names or pictures of the
School District, any District school or facility, staff members, or students except as authorized by and
consistent with administrative procedures and approved by the Board.

Material from candidates and political parties will not be accepted for posting or distribution, except
when used as part of the curriculum.

LEGAL REEF.: Lamb’s Chapel v. Center Moriches Union Free Sch. Dist., 508 U.S. 384 (1993).

Berger v. Rensselaer Central Sch. Corp., 982 F.2d 1160 (7th Cir. 1993), cert. denied,
113 S.Ct. 2344 (1993).

Sherman v. Community Consolidated Sch. Dist. 21, 8 F.3d 1160 (7th Cir. 1993),
cert. denied, 8 F.3d 1160 (1994).

Hedges v. Wauconda Community Unit Sch. Dist. No. 118, 9 F.3d 1295 (7th Cir.
1993).

Victory Through Jesus Sports Ministry v. L.ee’s Summit R-7 Sch. Dist., 640 F.3d
329 (8th Cir. 2011), cert. denied, 565 U.S. 1036 (2011).

DiLoreto v. Downey Unified Sch. Dist., 196 F.3d 958 (9th Cir. 1999).

CROSS REF.: 7:325 (Student Fundraising Activities), 7:330 (Student Use of Buildings - Equal
Access)

APPROVED: September 24, 2018
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Community Relations

Administrative Procedure - Advertising and Distributing Materials in Schools
Provided by Non-School Related Entities

Requests from Community. Educational, Charitable, Recreational. or Other Organizations

Actor Action
Community, Educational, Direct to the Building Principal all requests to advertise events
Charitable, Recreational, or pertinent to students’ interests or involvement.
Other Organizations Specifically describe the material or content proposed to be

displayed, distributed, included in the school’s website, and/or
included on District-issued electronic learning devices.

Request specific dates for the material to be displayed or
distributed.

Building Principal Refers all materials to the Superintendent or designee for screening
to ensure compliance with the District’s policy and procedures. 1

Superintendent or designee Screens all material before distributing or posting it to ensure
compliance with the District’s policy and procedures, including
that all material and content be student-oriented, have the
sponsoring organization’s name prominently displayed, and clearly
state that the organization is not affiliated with the District.

Rejects all requests to post or distribute material or content that
would: (a) disrupt the educational process, (b) violate the rights or
invade the privacy of others, (c) infringe on a trademark or
copyright, or (d) be defamatory, obscene, vulgar, or indecent. 2
Determines the appropriate location for the content, provided that
any distribution by staff is done without discussion.

Informs the organization whether its request is accepted or
rejected.

Removes all materials and/or content that are out-of-date from the
building, website, and/or District-issued learning devices.

1 An administrator in the central office enhances coordination and ensures that all buildings in the district are
operating uniformly. For districts that wish to leave the screening of materials to building principals, replace:
“Superintendent or designee” in the next row with “Building Principal” and delete this row.

2 Consult the Board Attorney. Allowing one organization to distribute non-religious materials at school, but
prohibiting the distribution of religious materials by another, may negate indemnification for school
administrators and the district. See Morgan v. Swanson, 755 F.3d 757 (5th Cir. 2014) {granting, after several
years of reversals, remands, and procedural motions, qualified immunity to an elementary school principal
who allowed parents to distribute non-religious materials but prohibited another parent from distributing
religious materials during an in-class winter party).
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Community, Educational,
Charitable, Recreational, or
Other Organizations

Deliver the material or content to the school. The school will not
make copies.

Provide in electronic format any information that the Building
Principal agreed to publish on the school’s website or District-
issued learning devices.

Requests from Commercial Companies to Advertise and/or Distribute Material

Actor

Action

Commercial Companies

Direct to the Superintendent all requests to advertise on school
grounds, in school publications, or on District-issued learning
devices.

Specifically identify the requested location for advertisements, i.e.:
(a) athletic field fences, (b) athletic, theater, or music programs, (c)
student newspapers or yearbooks, (d) scoreboards, and/or (¢) other
appropriate locations. 3

Prominently display the company’s name on all advertising.
Provide a copy of the proposed advertisement to the
Superintendent.

Superintendent

Screens all proposed ads to ensure that they follow Board policy
8:25, Advertising and Distributing Materials in Schools Provided
by Non-School Related Entities, and will not: (a) disrupt the
educational process, (b) violate the rights or invade the privacy of
others, (¢) infringe on a trademark or copyright, or (d) be
defamatory, obscene, vulgar, or indecent.

May approve a commercial request related to graduation, class
pictures, or class rings.

For all other commercial requests, makes a dispositional
recommendation during an open School Board meeting.

After the Board’s decision, takes all appropriate steps.

3 The Student Online Personal Protection Act (SOPPA) (105 ILCS 85/, added by P.A. 100-315) provides
safeguards to protect the privacy and security of data about students when it is collected by educational
technology companies. it specifically prohibits targeted advertising (presenting advertisements to students
where they are selected based on information obtained or inferred over time from that students’ online
behaviors, usage of applications, or covered information (as defined by SOPPA)). For more discussion about
SOPPA, see f/n 5 in policy 8:25, Advertising and Distributing Materials in Schools Provided by Non-School

Related Entities.
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Actor Action

School Board From time-to-time, by Board resolution, determines minimum fees
for advertising space. All fees are subject to negotiation and
Board approval. Current minimum fees are:

Athletic field fences $
Athletic, theater, or music programs $
Student newspapers or yearbooks $
Scoreboards $

$

Other appropriate locations

8:25-AP Page 3 of 3
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Community Relations

Administrative Procedure - Advertising and Distributing Materials in Schools Provided by
Non-School Related Entities

Requests from Community, Educational, Charitable, Recreational, or Other Organizations

Actor Action
Community, Educational, | Direct to the Building Principal all requests to advertise
Charitable, Recreational, events pertinent to students’ interests or involvement.
or Other Organizations Specifically describe the material or literature proposed to be

displayed, distributed, or included in the school’s website.

Request specific dates for the material to be posted or
distributed.

Building Principal Refers all materials to the Superintendent or designee for
screening to ensure compliance with the District’s policy and
procedures. Note: An administrator in the central office
enhances coordination and ensures that all buildings in the
district are operating uniformly. For districts that wish to
leave the screening of materials to building principals,
replace: “Superintendent or designee” in the next row with
“Building Principal” and delete this row.

Superintendent or designee | Screens all material before distributing or posting it to ensure
compliance with the District’s policy and procedures,
including that all material and literature be student-oriented
and have the sponsoring organization’s name prominently
displayed.

Rejects all requests to post or distribute material or literature
that would: (a) disrupt the educational process, (b) violate
the rights or invade the privacy of others, (¢) infringe on a
trademark or copyright, or (d) be defamatory, obscene,
vulgar, or indecent. Note: Consult the Board Attorney.
Allowing one organization to distribute non-religious
materials at school, but prohibiting the distribution of
religious materials by another, may negate indemnification
for school administrators and the district. See Morgan v.
Swanson, -- F.3d -- (5% Cir., 2014) (granting -after several
years of reversals, remands, and procedural motions-
qualified immunity to an elementary school principal who
allowed parents to distribute non-religious materials but
prohibited another parent from distributing religious
materials during an in-class winter party).

Determines the appropriate location for posting the material
and/or distributing it, provided that any distribution by staff
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is done without discussion.

Informs the organization whether its request is accepted or
rejected.

Removes all materials that are out-of-date from the building
and/or website.

Community, Educational, | Have the material or posters delivered to the school. The
Charitable, Recreational, school will not make copies.

or Other Organizations Provide in electronic format any information that the
Building Principal agreed to publish on the school’s website.

Requests from Commercial Companies to Advertise and/or Distribute Material

Actor Action

Commercial Companies Direct to the Superintendent all requests to advertise on
school grounds or in school publications.

Specifically identify the requested location for
advertisements, i.e.: (a) athletic field fence, (b) athletic,
theater, or music programs, and/or (c¢) scoreboards.
Prominently display the company’s name on all advertising.
Provide a copy of the proposed advertisement to the
Superintendent.

Superintendent Screens all proposed ads to ensure that they will not: (a)
disrupt the educational process, (b) violate the rights or
invade the privacy of others, (c) infringe on a trademark or
copyright, or (d) be defamatory, obscene, vulgar, or indecent.

May approve a commercial request related to graduation,
class pictures, or class rings.

For all other commercial requests, makes a dispositional
recommendation during an open School Board meeting.

After the Board’s decision, takes all appropriate steps.

School Board From time-to-time, by Board resolution, determines
minimum fees for advertising space. All fees are subject to
negotiation and Board approval.

APPROVED: March 9, 2015
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Instruction

School Year Calendar and Day 1
School Calendar

The School Board, upon the Superintendent’s recommendation and subject to State regulations,
annually establishes the dates for opening and closing classes, teacher institutes and in-services, the
length and dates of vacations, and the days designated as legal school holidays.2 The school calendar
shall have a minimum of 185 days to ensure 176 days of actual student attendance. 3

Commemorative Holidays

The teachers and students shall devote a portion of the school day on each commemorative holiday
designated in the School Code to study and honor the commemorated person or occasion.4 The Board
may, from time to time, designate a regular school day as a commemorative holiday.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted

1 State or federal law controls this policy’s content. This policy contains an item on which collective bargaining may be
required. Any policy that impacts upon wages, hours, and terms and conditions of employment, is subject to collective
bargaining upon request by the employee representative, even if the policy involves an inherent managerial right

2 State-mandated school holidays are found in 105 ILCS 5/24-2. See policy 5:330, Sick Days, Vacation, Holidays, and
Leaves, for a holiday listing. The law allows a school board to hold school or schedule teachers' institutes, parent-teacher
conferences, or staff development on five identified school holidays if: (1) the school board first holds a public hearing on
the proposal; and (2) the person or persons honored by the holiday are recognized through instructional activities conducted
on the school holiday or on the first school day preceding or following the school holiday. This is an item on which
collective bargaining may be required, and a board that wishes to implement this law should consult its attorney

A State mandated school holiday on “Good Friday” is unconstitutional according to Metzl v. Leininger, 57 F.3d 618
(7th Cir. 1995). Closing school on religious holidays may still be permissible for those districts able to demonstrate, e.g.,
through surveys, that remaining open would be a waste of educational resources due to widespread absenteeism. Also,
districts may be able to close school on Good Friday by adopting a “spring holiday” rationale or ensuring that it falls within
spring break. School districts should discuss all of these options, and collective bargaining implications with their board
attorneys.

If the county board or board of election commissioners chooses a school to be a polling place, the school district must
make the school available. 10 ILCS 5/11-4.1. For the Election Day, the law encourages a school district to either; (1) close
the school;; or (2) hold a teachers’ institute on that day with the students not in attendance Id,

3 The school calendar must have a minimum 185 days to ensure 176 days of actual pupil attendance. 105 ILCS 5/10-19
and 5/24-1; 23 Ill.Admin.Code §1420. Schools must be closed during county institute. 105 ILCS 5/24-3. The school
calendar may be a mandatory subject of collective bargaining. The calendar for the school term and any changes must be
submitted to and approved by the regional superintendent before the calendar or changes may take effect. 105 ILCS 5/10-19,

4105 ILCS 5/24-2(c) lists the following as commemorative holidays: Jan. 28 (Christa McAuliffe Day commemorating
space exploration);; Feb. 15 (Susan B. Anthony’s birthday);; Mar. 29 (Vietnam War Veterans’ Day);; Sept. 11 (Sept. 11th
Day of Remembrance); the school day immediately preceding Veterans’ Day (Korean War Veterans’ Day);; Oct. 1
(Recycling Day);; Oct. 7 (Iraq and Afghanistan Veterans Remembrance Day); and Dec. 7 (Pear] Harbor Veterans’ Day)

6:20 Page 1 of 3
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School Da;

The Board establishes the length of the school day with the recommendation of the Superintendent
and subject to State law requirements.5 The Superintendent or designee shall ensure that observances
required by State law are followed during each day of school attendance. 6

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted

Other commemorative holidays include, but are not limited to; Arbor and Bird Day on the last Friday in April- (105
ILCS 5/27-18);; Leif Erickson éDay on October: 9 if a school day and otherwise on a school day nearest the date (105 ILCS
5/27-19);. American Indian Day on the 4th Friday of September- (105 ILCS 5/27-20);; Ill. Law Week during the first full

school week in May (105 ILCS 5/27-20.1);; “Just Say No2 Day on a school day in May | proct
of the Governor (105 ILCS 5/20.2);; 2 4 ~Ronald Reagan Day on Feb. 6 (5

ILCS 490/2);; B ma Day an A 1LCS 4901 Indi s Dy on the | Septoniber
B gt i 5 i ! ST : £

i ; i
fourth week in May (5 ILCS 490/80), Veterang Doy Novembes 1) (5 [LCS 490/90). Preventing Losl Potential Dyy
September 19 (5 1LCS 490/141); Day of Remembrance of the Vigtims-of Slavery and the Transatlantic Siave Trade on
March 23 (5 TLCS 490/1 55):, the first full week of January- as Em ipation Proel ion Week (5 11L.CS 490/16055):. the
third-Fhursday-n-Muy-of-erch-you-s-desgnated-Volunteor-Emergeney-Responder-Appraciation-Da E a-und
Mother Mary Ann Bickerdyke Day on the second Wednesday in May (5 TLCS 490/175).

§ Prior to the repeal of 105 1L.CS 5/18-8 05(F) by P A 100-582, A gchool dry mustwas required to consist of a
minmimum five elock hours under the direct supervision of a teachet ot nbn-teaching volunteer praviding nan-teaching or
supervisory duties us specified m 105 ILCS 5/10-22.34(s), in order to qualify 35 a full day for caleulating state ald
entitlement. Degpite the repenl of 105 ILCS 5/1 B-8.05(F),_1ll. State Board of Education (ISBE) tules implementing it are still
m affect wt: 23 1. Admin Code §1 420(f), Studests-n-nrondanee-fo er-thar-twi-hours-of-sehoal-work-are-nol-oounted
foe 1 Jaada dasl ")

- sverage ot 23-Hi-Admin-Code-H-420(54—Note: [SBE hus indicated it will not be proposing
54 1l ce fcldressed 05 3 0 =

theiravernge daily-attendnnes-figres sel-memth-ofthesehookyeus-brolen-dove-by-grade- vl
Caontrast 105 [LCS 5/18-12, umended by P.A, 100-28_ 1t allows a partial day of sttendance to be counted as a full day
due to an adverse weather condition, condition beyond the contral of the school district that poses & health and salety threat,
or use of school facilities by local or county authorities for holding o memorial or funemal sorvice in remembrance of &
community member (up to two school days per sehool year) provided ane of following conditions is met: (1) the school
distriet has provided at least one hour of mstruction prior to the closure of the school district, (2) a scheal building has
provided at least one hiour of mstruction prior to the elosure of the school building; or (3) the normal start time of the schobl
distriet is delayed. The law also outlines the process to claim attendance prior 1o providing any instruction when o gehool
district mpst close o building or buildings, but not the entire district, after consultation with a local emergoney resporise
agency or due to a condition beyond the control of the district, Additionally, 105 ILCS 5/18-12.5 outlines the process for
claiming attendance when a school district must close a building or buildings, but not the entire district, specifically because
of a public health emergency. Attendance for such days may only be claimed if the school building(s) was scheduled to be n
operation on those days,

Alternative education programs may provide fewer than five hours under certain circumstances. 105 ILCS 5/2-3 33a
and 5/13B-50. Exeeptions-moo-esist-forkind - Yt herpitebired-ar-baomebosml-stud bt ~dihled

] L] Tt

1.4 1 s H Lal. . Faapng Y 4 Ls. ] 2 - 108 1
chitdies af s it ol tese e e - inine-fob i HES AR S22 0 srent-tencher
wsmbereten drddareherethe P e Satbe ek Fspaneast e timisih A S e gy
6 105 TLCS 5/27-3 requites the Pledge of Allegiance ta be recited every day in elementary and secondary schools. Note
that the Ilinois statute does not require every student to recite the Pledge — that kind of mandatory participution would
viglate the 1.8, Constitution. Schools may not eoerce a student inta saying the Pledge, nor may they punish students for
refus_mg to participate m mny aspect of the Mag ritual, ineluding standing, saluting the flag, and reciting the Pledge. West

Vieginin State Bd. of Edue v, Bameite, 319 U.S. 624 (1943); Sherman v. Community Consolidated Sch, Dist 21 of
Wheeling Township, 480 F.2d 437 (7th Cir. 1992), Consider using permissive rather than datory language to introduce

the recitation of the Pledge, such as, “You may now stand to recite the Pledge.” Schools may, of course, require that non-
participants mamtain order and decorum appropriste to the school environment.

6:20 Page 2 of 3
20122014 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved
Please review this material with your school board attorney before use.



LEGALREF.: 105 ILCS 5/10-19, 5/10-24.46, [5:48-8.05.15/18-12, 5/18-12.5, 5/24-2, 5/27-3, S27-
18, 5/27-19, 5/27-20, 5/27-20.1, 5/27-20.2, and 20/1.
101LCS 5/11-4.1.
23 TIl. Admin. Code §1.420(f).
Metzl v. Leininger, 850 F.Supp. 740 (N.D. Ill. 1994), af'd by 57 F.3d 618 (7th Cir.
1995).

CROSS REF.: 2:20 (Powers and Duties of the School Board; Indemnification), 5:200 (Terms
and Conditions of Employment and Dismissal}, 5:330 (Sick Days, Vacation,
Holidays, and Leaves), 6:60 (Curriculum Content), 6:70 (Teaching About
Religions), 7:90 (Release During School Hours)

The foptnites are not ntended to be part of the adopted policy, they should be removed before the palicy 1s adopted

The Silent Reflection and Student Prayer Act mandates & brief period of silence for all Minois publi¢ school students at
the opening of each school day, 105 ILCS 20/1. A student filed a federal lawsuit challenging the constitutionality of this law
ander the First Amencdment, but the law was ultimately upheld by the Appeals Court. Sherman v, Koch, 623 F.3d 501 (7th
Cir. 2010), cert donfed by 565 U.S. §15 (2011), 105 ILCS 5/110-24,46 requires a moment of silence to TECOgNiZe velernng
during any type of event held at a distriet school on Nov. 11, See f/n 2 above for more discussion.

6:20 Page 3 of 3
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Instruction

School Year Calendar and Day
School Calendar

The School Board, upon the Superintendent’s recommendation and subject to State regulations,
annually establishes the dates for opening and closing classes, teacher institutes and in-services, the
length and dates of vacations, and the days designated as legal school holidays. The school calendar
shall have a minimum of 185 days to ensure 176 days of actual student attendance.

Commemorative Holidays

The teachers and students shall devote a portion of the school day on each commemorative holiday
designated in the School Code to study and honor the commemorated person or occasion. The Board
may, from time to time, designate a regular school day as a commemorative holiday.

School Day

The Board establishes the length of the school day with the recommendation of the Superintendent
and subject to State law requirements. The Superintendent or designee shall ensure that observances
required by State law are followed during each day of school attendance.

LEGAL REF.: 105 ILCS 5/10-19, 5/10-24.46, 5/18-12, 5/18-12.5, 5/24-2, 5/27-3, 5/27-18, 5/27-
19, 5/27-20, 5/27-20.1, 5/27-20.2, and 20/1.
10 ILCS 5/11-4.1.
23 Tl Admin.Code §1.420(f).
Metzl v. Leininger, 850 F.Supp. 740 (N.D. TI1. 1994), aff’d by 57 F.3d 618 (7th Cir.
1995).

CROSS REF.: 2:20 (Powers and Duties of the School Board; Indemnification), 5:200 (Terms
and Conditions of Employment and Dismissal), 5:330 (Sick Days, Vacation,
Holidays, and Leaves), 6:60 (Curriculum Content), 6:70 (Teaching About
Religions), 7:90 (Release During School Hours)

APPROVED: April 8, 2019
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Instruction

Extended Instructional Programs 1

The District may offer the following programs in accordance with State law and the District’s
educational philosophy:

1. Nursery schools for children between the ages of 2 and 6 years. 2

Before-and after-school programs for students in grades K-6. 3

Child care and training center for pre-school children and for students whose parents work. 4
Model day care services program in cooperation with the State Board of Education, 5
Tutorial program. 6

Adult education program. 7

Outdoor education program. 8

Summer school, whether for credit or not. 9

Independent study, whether for credit or not. 10

300l =0y i B 9 1D

—
o

. Support services and instruction for students who are, or whose parents/guardians are,
chemically dependent. 11

11. Activities to address intergroup conflict. 12
12. Volunteer service credit program. 13

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
1 State or federal law controls this policy’s content. However, all programs listed in this policy are optional. The
district may charge a fee for programs numbered 1 4 6 8,9, and 14.

els are ageuﬁed for I,

'JI\|- Jl r-school \I\J)_H'It\ nlhmw d by h ’1 e y
_‘_|_I_unl__ itation pending).

ourse or the afler-school program in which it may be ollered,

3105 ILCS 5/10-22.18b.

4 105 ILCS 5/10-22.18a.

5105 ILCS 5/10-22.18¢. Student parents cannot be charged a fee for such day care services, however school personnel
who use the services may be charged a fee. Id.

6 105 ILCS 5/10-22.20c.

7 105 ILCS 5/10-22.20, amended by P.A. 101-289. A school board may appoint a director of adult education. 105
ILCS 5/10-22.20b.

8 105 ILCS 5/10-22.29.

9 105 ILCS 5/10-22.33A and 5/10-22.33B. Each course offered for high school graduation must provide at least 60
hours of classroom instruction for the equivalent of one semester of high school course credit. 105 ILCS 5/27-22.1. 105
ILCS 5/10-22.33B authorizes districts to conduct a high-quality summer school program. Students at risk in language arts or
mathematics may be required to attend such programs. Section 10-22.33A permits districts “to fix and collect a charge for
attendance at such courses in an amount not to exceed the per capita cost of the operation” or to waive such charges if the
family of a pupil is indigent or if the pupil is required to attend such courses.

10 Independent study allows students to expand their knowledge in curricular areas not offered as part of the district’s
basic program.

11 105 ILCS 110/3. Such services and instruction may be offered as part of existing curricula during the school day or as
part of an after school program. Id.

12 105 TLCS 5/27-23.6. The statutory objectives of such a program ate to “improve intergroup relations on and beyond
the school campus, defusing intergroup tensions, and promoting peaceful resolution of conflict.” A board that adopts a
policy to incorporate activities to address intergroup conflict shall make certain information available to the public and shall
disseminate it as specified in the statute. 105 ILCS 5/27-23.6(c).

6:180 Page 1 of 2
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13. Vocational academy. 14
14. Advanced vocational training and/or career education program. 15

LEGAL REF.: 105 ILCS 5/10-22.18a, 5/10-22.18b, 5/10-22.18¢, 5/10-22.20, 5/10-22.20a, 5/10-
22.20b, 5/10-22.20c, 5/10-22.29, 5/10-22.33A, 5/10-22.33B, 5/10-23.2, 5/27-
22.1,5/27-22.3, 5/27-23.6, 110/3, and 433/,

CROSS REF.: 6:310 (High School Credit for Non-District Experiences; Course Substitutions;
Re-Entering Students), 6:320 (High School Credit for Proficiency)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

13 105 ILCS 5/27-22.3. For secondary school students only. Id.

14 Vocational Academies Act. 105 ILCS 433/. The Act’s purpose is to “integrate workplace competencies and career
and technical education with core academic subjects.” School districts are permitted to partner with community colleges,
local employers, and community-based organizations to establish a vocational academy that functions as a 2-year school
within a school for grades 10 through 12. Grant funds may be available from ISBE at: www.isbe.net/Pages/Grants.aspx.

15 105 ILCS 5/10-22.20a, permits districts to enter joint agreements with community college districts and other school
districts to provide career education or advanced vocational training to students in grade 11 and higher to prepare for a trade.
The duration of such program may not exceed two years for any district pupil. Participating community colleges may bill
participating districts, but payments may not exceed actual operating costs. Participating high schools may use State aid
monies to pay the charges. Id.
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Instruction

Extended Instructional Programs

The District may offer the following programs in accordance with State law and the District’s
educational philosophy:

1,
2.
3.

OO ==l1 1ION A I

10.

11.
12.
13.

Nursery schools for children between the ages of 2 and 6 years.
Before-and after-school programs for students in grades K-6.

Child care and training center for pre-school children and for students whose parents
work.

Model day care program in cooperation with the State Board of Education.
Tutorial program.

Adult education program.

Outdoor education program.

Summer school, whether for credit or not.

Independent study, whether for credit or not.

Chemically dependent prevention program for students who are, or whose
parents/guardians are, chemically dependent.

Activities to address intergroup conflict.
Volunteer service credit program.
Vocational academy.

LEGAL REF.: 105 ILCS 5/10-22.18a, 5/10-22.18b, 5/10-22.18c, 5/10-22.20, 5/10-22.20b,

5/10-22.20c, 5/10-22.29, 5/10-22.33A, 5/10-22.33B, 5/10-23.2, 5/27-22.1,
5/27-22.3, 5/27-23.6, 110/3, and 433/.

CROSS REF.:  6:310 (Credit for Alternative Courses and Programs, and Course

Substitutions), 6:320 (High School Credit for Proficiency)

APPROVED: October 9, 2012
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Exhibit — Form for Exemption from Financial Aid Application Completion

This form is to be used to document a parent/guardian or student's exemption from the State law
requirement to file, as a prerequisite to receiving a high school diploma, a Free Application for
Federal Student Aid (FAFSA), an application for State financial aid, or an Ill. State Board of
Education (ISBE) waiver form. Return a copy of the completed form to the parent/guardian or
student, and keep a copy in the student’s file.

Completed by Student’s parent/guardian or Student, if 18 years or older or legally emancipated.
Student’s Name:

Address:

School:

Grade:

I am unable to file a FAFSA (or application for State financial aid) or an ISBE waiver from the
requirement to file such an application because of the following:

—— i —— e e s e T e e -

Completed by the High Schaol Principal.

Extenuating circumstances exist and the Student is exempt from the requirement to file a FAFSA (or
other State financial aid application):

(JYes []No, exemptiondenied

(Complete next portion only ifthe answer is Yes above)

I aftest that the Districtihas made the following good faith efforts to assist the Student’s
parent/guardian or Student in filing an application or a waiver from this requirement:

The student has met all other graduation requirements and receive a diploma.
(] Yes, exemption approved  [_] No, exemption denied

High School Principal Signature Date

6:300-E3 Page 1 of 1
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Students

Administrative Procedure - Student Re-Engagement Guidelines

Actor

Action

Building Principal
and/or Dean of
Students or
designee(s), student’s
teacher

Determine on a case-by-case basis whether a re-engagement conference
and/or a re-engagement plan is/are appropriate.

School boards must adopt a policy on the re-engagement of students
who are returning from an exclusionary discipline or an alternative

school. 105 ILCS 5/10-22.6(b-25)amended-byRPA09 456, e 015
2016. See 7:190, Student Behavior.

While neither a re-engagement conference nor a re-engagement plan is
mandatory, one or both will advance “supporting the student’s ability
to be successful in school following a period of exclusionary
discipline,” from Board policy 7:190, Student Behavior.

As appropriate:

1. Initiate and schedule a re-engagement conference with the suspended
or expelled student and the student’s parent(s)/guardian(s) for a time
soon after the student is excluded. If the student is expelled, a second
re-engagement conference may be needed before the student’s
scheduled return date.

2. Develop a re-engagement plan for each student who is returning from
an exclusionary discipline. The plan may address each of the
following, as determined on a case-by-case basis:

a. Appropriate and available support services, if any, during the
period of exclusionary discipline. For students who are suspended
out-of-school for longer than 4 days (5-10 days), districts are
required to: (1) provide “appropriate and available support
services” during the period of their suspension, (2) determine what
are the “appropriate and available support services,” and (3)
document whether such services are to be provided or whether
there are no “appropriate and available support services.” 105
ILCS 5/10-22.6(b-25);-amended-byP-A-99-456,e£915-2016.
Districts may refer students who are expelled to “appropriate and
available support services.” 105 ILCS 5/10-22.6(b-25);-amended

b. Provisions for a suspended student to continue work during an out-
of-school suspension or makeup academic credit, such as
completing academic work; taking tests or exams; or enrolling in
an alternative education program. Districts are required to do this
for students who are suspended; it is optional whether to give
expelled students this opportunity. 105 ILCS 5/10-22.6(b-30);

7:190-AP8

Page 1 of 2
©2016-2019 Policy Reference Education Subscription Service
Tllinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attomey before use.




Actor

Action

c. Academic and behavioral re-engagement strategies and
interventions, such as the following;:

1) A plan for the student to receive tutoring (during school, after
school, at an alternative site, etc.).

2) Regularly scheduled and/or impromptu meetings with
counseling, guidance, or other staff members.

3) Steps to prevent future misconduct, such as avoiding certain
other students and/or situations.

4)  Ways to develop the social and emotional skills to cope with
adversity.

5) An altered schedule.

6) A communication plan between the school and the student
and his or her parent(s)/guardian(s).

7)  Completion of identified behavioral assessments, with the
consent ofithe parent/guardian, and/or a safety plan where
appropriate.

Identify community rego_l.lrces that may help the student, such as
mental health and behavioral support services and academic supports.
Note: 20 IDCS1905.76. added by P.A. 101-45. requires the I11. Dept.
of Public Health.to creaté-and maintain an online database and
resolrce page on its website that contains mental health resources

specifially géared toward school social workers, school counselors,

parents, teachers: and school support personnel. See the database at:

avww. dhs.state.il.us. Also, the [ll. Public Aid Code, 305 [LCS 5/5-

S823(w). amended by P.A. 101-461, eff 7-1-20. requires the 1. Dept.
of Healthcare and Family Services to restructure the Family Support
Program (formerly known as the Individual Care Grant program) to
gnable early tre:

‘adults with a serious mental illness or serious emotional disturbance.

Student, and Building
Principal or Dean of
Students, or
designee(s)

Parent(s)/Guardian(S)::i 4

1f scheduled, attend the re-engagement conference during which the

following occurs:

1.
2.

3.

Help the student understand why he or she was suspended or expelled.

Review the re-engagement plan, if any, and make adjustments as
needed.

Enpage in ldentifiedy community resources that may help the student,
such as mental health and behavioral support services and academic
supports.

7:190-AP8
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Administrative Procedure - Student Re-Engagement Guidelines

7:190-AP-8
Page 10f2

Actor

Action

Building Principal
and/or Dean of
Students or
designee(s),
student’s teacher

Determine on a case-by-case basis whether a re-engagement
conference and/or a re-engagement plan is/are appropriate.

School boards must adopt a policy on the re-engagement of
students who are returning from an exclusionary discipline or an
alternative school. 105 ILCS 5/10-22.6(b-25), amended by P.A.
99-456, eff. 9-15-2016. See 7:190, Student Behavior.

While neither a re-engagement conference nor a re-engagement
plan is mandatory, one or both will advance “supporting the
student’s ability to be successful in school following a period of
exclusionary discipline,” from Board policy 7:190, Student
Behavior.

As appropriate:

1. Initiate and schedule a re-engagement conference with the
suspended or expelled student and the student’s
parent(s)/guardian(s) for a time soon after the student is
excluded. If the student is expelled, a second re-engagement
conference may be needed before the student’s scheduled return
date.

2. Develop a re-engagement plan for each student who is returning
from an exclusionary discipline. The plan may address each of
the following, as determined on a case-by-case basis:

a. Appropriate and available support services, if any, during the
period of exclusionary discipline. For students who are
suspended out-of-school for longer than 4 days (5-10 days),
districts are required to: (1) provide “appropriate and
available support services” during the period of their
suspension, (2) determine what are the “appropriate and
available support services,” and (3) document whether such
services are to be provided or whether there are no
“appropriate and available support services.” 105 ILCS 5/10-
22.6(b-25), amended by P.A. 99-456, eff. 9-15-2016.
Districts may refer students who are expelled to “appropriate
and available support services.” 105 ILCS 5/10-22.6(b-25),
amended by P.A. 99-456, eff. 9-15-2016.

b. Provisions for a suspended student to continue work during
an out-of-school suspension or makeup academic credit,
such as completing academic work; taking tests or exams; or
enrolling in an alternative education program. Districts are
required to do this for students who are suspended; it is
optional whether to give expelled students this opportunity.
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Actor Action

105 ILCS 5/10-22.6(b-30), amended by P.A. 99-456, eff. 9-
15-2016.

c. Academic and behavioral re-engagement strategies and
interventions, such as the following:

1) A plan for the student to receive tutoring (during school,
after school, at an alternative site, etc.).

2) Regularly scheduled and/or impromptu meetings with
counseling, guidance, or other staff members.

3) Steps to prevent future misconduct, such as avoiding
certain other students and/or situations.

4) Ways to develop the social and emotional skills to cope
with adversity.

5) An altered schedule.

6) A communication plan between the school and the
student and his or her parent(s)/guardian(s).
7) Completion of identified behavioral assessments, with

the consent of the parent/guardian, and/or a safety plan
where appropriate.

3. Identify community resources that may help the student, such as
mental health and behavioral support services and academic
supports.

Parent(s)/Guardian(s | If scheduled, attend the re-engagement conference during which the
), Student, and following occurs:

Building Principal or | 1 Help the student understand why he or she was suspended or
Dean of Students, or expelled.

designee(s) 2. Review the re-engagement plan, if any, and make adjustments as

needed.

3. Identify community resources that may help the student, such as
mental health and behavioral support services and academic
supports.

APPROVED: July 18, 2016
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School Board

Vacancies on the School Board - Filling Vacancies 1

Vacancy

Elective office of a School Board member becomes vacant before the term’s expiration when any of
the following occurs: 2

1. Death of the incumbent,

2. Resignation in writing filed with the Secretary of the Board,

3. Legal disability, 3

4, Conviction of a felony, bribery, perjury, or other infamous crime or of any offense involving
a violation of official oath or of a violent crime against a child, 4

Removal from office,

The decision of a competent tribunal declaring his or her election void, 5

7. Ceasing to be an inhabitant of the District or a particular area from which he or she was
elected, if the residential requirements contained in the School Code are violated,

An illegal conflict of interest,6 or

9. Acceptance of a second public office that is incompatible with Board membership. 7

A

&

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State law controls this policy’s content. A helpful publication is on the IASB website, Vacancies on the Board of
Education, published by the I11. Council of School Attorneys (ICSA), available at: www.iasb.com/law/vacancies.cfm.

2105 ILCS 5/10-11. See also 10 ILCS 5/25-2.

3 Id. Legal disability is not defined, but must be interpreted consistently with other laws, e.g., laws prohibiting
discrimination on the basis of a disability. A similar statute regarding the occurrence of vacancies on the State Board of
Education provides guidance. It states that a vacancy occurs when: “a member is adjudicated to be a person under legal
disability under the Probate Act of 1975, as amended, or a person subject to involuntary admission under the Mental Health
and Developmental Disabilities Code.” 105 ILCS 5/1A-2.1.

4 Id. at f/n 2. See also Ill. Constitution, Art. XIII, and 5 ILCS 280/1. Depending on the authority, infamous crime has
different meanings. Pursuant to 10 ILCS 5/25-2 felony, bribery, and perjury fall are infamous crimes. An infamous crime is
one that is inconsistent with commonly accepted principles of honesty and decency. People ex rel. City of Kankakee v.
Morris, 126 Il.App.3d 722 (3rd Dist. 1984). An admission of guilt, pursuant to a plea agreement, to an otherwise office-
disqualifying offense, constitutes a resignation. 10 ILCS 5/25-2. An Ill. Appellate court twice found that a felony forgery
conviction in another state constituted an infamous crime rendering the individual ineligible to hold the office of school
board member. Alvarez v. Williams, 23 N.E.3d 544 (Il App.1 2014); Williams v. Cook Co. Officers Electoral Board, 35
N.E.3d 82 (Ill.App.1 2015).

A board member commits official misconduct if he/she intentionally or recklessly fails to perform any mandatory duty
required by law, knowingly performs an act forbidden by law, performs an act in excess of his or her lawful authority in
order to obtain personal advantage for oneself or another, or solicits or knowingly accepts for doing any act a fee or reward
which he or she knows is not authorized by law, 720 ILCS 5/33-3.

5 See Miceli v. Lavelle, 114 Ill.App.3d 311 (1st Dist. 1983).

6 Id. at f/n 2 and 50 ILCS 105/3. 105 ILCS 5/10-9 contains limited exceptions to the laws prohibiting board member
interest in contracts (explained in footnotes to 2:100, Board Member Conflict of Interest). Virtually the same exceptions are
stated in 50 TLCS 105/3. For more information, see Conflict of Interest and Incompatible Offices FAQ (ICSA), available
at: www.iasb.com/law/COI FAQ.pdf.
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Filling Vacancies 8

Whenever a vacancy occurs, the remaining members shall notify the Regional Superintendent of
Schools of that vacancy within five days after its occurrence and shall fill the vacancy until the next
regular board election, at which election a successor shall be elected to serve the remainder of the
unexpired term. However, if the vacancy occurs with less than 868 days remaining in the term or less
than 88 days before the next regularly scheduled election, the person so appointed shall serve the
remainder of the unexpired term, and no election to fill the vacancy shall be held. Members appointed
by the remaining members of the Board to fill vacancies shall meet any residential requirements as
specified in the School Code. The Board shall fill the vacancy within 6045 days after it occurred by a
public vote at a meeting of the Board.

Immediately following a vacancy on the Board, the Board will publicize it and accept résumés from
District residents who are interested in filling the vacancy.9 After reviewing the applications, the
Board may invite the prospective candidates for personal interviews to be conducted during duly
scheduled closed meetings. 10

LEGAL REF.: 105 ILCS 5/10-10 and 5/10-11.

CROSS REF.: 2:40 (Board Member Qualifications), 2:60 (Board. Member Removal from
Office), 2:120 (Board Member Development)

The footnotes are not intended to be part of the adopted policy; they'should be removed before the policy is adopted.

7 An individual may not hold simultaneously two offices that are incompatible; acceptance of the second office is a
constructive resignation of the first office (Ill. Constitution, Art. IV, Sec. 2(e), and Art. VI, Sec. 13(b)). The offices of
alderman, school board member, and park district commissioner are incompatible. People ex. Rel. Alvarez v. Price, 408
111 App.3d 457 (1st Dist. 2011). The,court/found that/offices can be incompatible absent an actual conflict; the eventuality of
a conflict is enough. See People v. Wilson, 357 Ill. App.3d 204 (3rd Dist. 2005)(simultaneously holding offices as a county
board member and a school'board member violates the Public Officer Prohibited Activities Act; this legislation prohibits a
county board member from holding a second, office). For more information on incompatible offices, see the FAO referenced
inf/n 6.

A board member may participate in a group health insurance program provided to an employee of the district that the
board member serves ifithe board member is a dependent of that employee. 105 ILCS 5/10-22.3a.

8 This paragraph restates the requirements in 105 ILCS 5/10-10, amended by P.A. 101-67. ¢ff. 1-1-20. If the board fails
to act within 6045 days after the vacancy occurs, the regional superintendent, under whose supetvision and control the
district is operating, must_then fill the vacancy within 30 days. 1d.

105 ILCS 5/9-11.2 provides that in any school district that elects its board member according to area of residence and
that has one or more unexpired term(s) to be filled at an election, the winner(s) of the unexpired term(s) shall be determined
first and independently of those running for full terms.

If a vacancy for an area of residence remains unfilled, a board must submit a proposition at the next general election for
the election of a board member at large. 105 ILCS 5/10-10.5, amended by P.A. 100-800—eff1-1-19,

Questions arise when fewer individuals run for seats on the board than are up for election. 105 ILCS 5/10-11 partially
addresses this issue; it states “no elective office...becomes vacant until the successor of the incumbent of such office has
been appointed or elected. as the case may be, and gualified.” Id. A board with potential holdover incumbent members
should seek advice from the board attorney regarding (1) how long the seat can be held over by the incumbent member, and
(2) the process by which the Board should fill the seat.

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate
Intermediate Service Center.”

9 The process for filling a vacancy is at the board’s discretion. See 2:70-E, Checklist for Filling Board Vacancies by
Appointment.

10 The Open Meetings Act allows a board to consider in closed session the appointment of someone to fill a vacancy. 5
ILCS 120/2(c)(3).
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School Board
Vacancies on the School Board - Filling Vacancies

Vacancy

Elective office of a School Board member becomes vacant before the term’s expiration when any of
the following occurs:
1. Death of the incumbent,
2. Resignation in writing filed with the Secretary of the Board,
3. Legal disability,
4. Conviction of a felony, bribery, petjury, or other infamous crime or of any offense involving
a violation of official oath or of a violent crime against a child,

5. Removal from office,
6. The decision of a competent tribunal declaring his or her election void,
7. Ceasing to be an inhabitant of the District or a particular area from which he or she was

elected, if the residential requirements contained in the School Code are violated,
8. An illegal conflict of interest, or
9. Acceptance of a second public office that is incompatible with Board membership.

Filling Vacancies

Whenever a vacancy occurs, the remaining members shall notify the Regional Superintendent of
Schools of that vacancy within five days after its occurrence and shall fill the vacancy until the next
regular board election, at which election a successor shall be elected to serve the remainder of the
unexpired term. However, if the vacancy occurs with less than 868 days remaining in the term or less
than 88 days before the next regularly scheduled election, the person so appointed shall serve the
remainder of the unexpired term, and no election to fill the vacancy shall be held. Members appointed
by the remaining members of the Board to fill vacancies shall meet any residential requirements as
specified in the School Code. The Board shall fill the vacancy within 45 days after it occurred by a
public vote at a meeting of the Board.

Immediately following a vacancy on the Board, the Board will publicize it and accept résumés from
District residents who are interested in filling the vacancy. After reviewing the applications, the
Board may invite the prospective candidates for personal interviews to be conducted during duly
scheduled closed meetings.

LEGAL REF.: 105 ILCS 5/10-10 and 5/10-11.

CROSS REF.: 2:40 (Board Member Qualifications), 2:60 (Board Member Removal from
Office), 2:120 (Board Member Development)

. APPROVED: April 8, 2019
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School Board

Exhibit - Checklist for Filling Board Vacancies by Appointment

The School Board fills a vacancy by either appointment or election. The Board uses this checklist for
guidance when it must fill a vacancy by appointment. Some items contain guidelines along with
explanations. For more information, see Vacancies on the Board of Education, published by a

committee of the Ill. Council of School Atftorneys, and available at:
www.iasb.com/law/vacancies.cfm.
[J Confirm that the Board must fill the vacancy by appointment.

Guidelines Explanation

Review Board policy 2:70, Vacancies
on the School Board - Filling
Vacancies, to determine if a vacancy
on the Board occurred and, if so,
whether the successor will be selected
by election or Board appointment.

Filling a vacancy by Board appointment or election
depends upon when the vacancy occurred. If a
vacancy occurs with less than: (1) 868 days remaining
in the term of office, or (2) 88 days before the next
regularly scheduled election for the vacant office, no
election to fill the vacancy is held and the appointee
serves the remainder of the term. At all other times, an
appointee serves until the next regular school election,
at which election a successor is elected to serve the
remainder of the unexpired term. See 105 ILCS 5/10-
10.

in the event a seat on the.board goes

unfilled at an electiongconsult the
Board Attorney to determine.(1) how
long the seat can be held gver by the
incumbent member, and (2) the
process by:which the Board will fill

the seat,

holdover seat:, it states “no el
vacant until the successor of the incumbent of such
office has been appointed or elected, as the case may

be. and qualified.” 105 ILCS 5/10-11.

ective office...becomes

ILCS 5/10-10).

[] Notify the Regional Superintendent of the vacancy within fives days of its occurrence (105

[] Develop a list of qualifications for appointment of a person to fill the vacancy.

Guidelines

Explanation

At a minimum, a candidate must meet
the following qualifications:

e Be a United States citizen

e Be at least 18 years of age

o Be aresident of Illinois and the
District for at least one year
immediately preceding the
appointment

e Be aregistered voter

o Not be a child sex offender

While the School Code does not expressly set forth
eligibility requirements for appointment to a Board
vacancy, the Board may want to use the qualifications
for elected Board members listed in 105 ILCS 5/10-3
and 5/10-10.

For guidance discussing other qualifications that the
Board may want to consider, see IASB’s Recruiting
School Board Candidates, available at:
www.iasbh.com/training/recruiting.cfm

For guidance regarding conflict of interest and

2:70-E
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Guidelines Explanation

e Not hold another incompatible incompatible offices, see Conflict of Interest and
public office Incompatible Offices FAQ (ICSA).

e Not have a prohibited interest in
any contract with the District

¢ Not be a school trustee

¢ Not hold certain types of
prohibited State or federal
employment

When additional qualifications apply, | Board members of some community unit school
the following items may be included | districts may be subject to historical residential
in the Board’s list of qualifications: qualifications based on the distribution of population

e Meet all qualifications based upon | aMmong congressional townships in the district or
the distribution of population between the district’s incorporated and unincorporated

among congressional townships in | areas. 105 ILCS'5/10- 11(—1—95—1-]:@84/—1—1—:@—89

the district. Note: If a vacancy. for an area ¢

e Meet all qualifications based upon | unfilled, a board must submil
the distribution of population \:_ neral election for the:election _
among incorporated and lagge. 105 ILCS 5/10-10.5(c). .:.i IL d by P.A. 100-800.

unincorporated areas.

[] Decide who will receive completed vacancy applications.

Guidelines Explanation
The Board President will accept Who accepts vacancy applications is at the Board’s
applications. sole discretion. According to 2:110, Qualifications,

Term, and Duties of Board Officers, the Board
President is a logical officer to accept the applications,
but this task may be delegated to the Secretary or
Superintendent’s secretary if the Board determines
that it is more convenient. Who accepts the
applications must be decided prior to posting the
vacancy announcement,

The Board will discuss, at an open
meeting, its process to review the
applications and who will contact
applicants for an interview.

[] Create the Board member vacancy announcement.

Announcement Explanation
School District Board The contents of a vacancy announcement, how it is
Member Vacancy announced, and where it is posted are at the Board’s
The School District is accepting sole discretion.
applications to fill the vacancy The Board may want to announce the vacancy and its
resulting from [reason for vacancy] of | intent to fill it by appointment during an open
[former Board member’s name]. meeting. The announcement may be posted on the

District’s website and in the local newspaper(s).

The individual selected will serve on | The length of the appointment depends upon when
the School Board from the date of during the term of office the vacancy occurred. See
appointment to [date]. 105 ILCS 5/10-10 and Board policy 2:70, Vacancies
on the School Board - Filling Vacancies, to determine
the length of the appointment.

2:70-E Page 2 of §
©20196 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



Announcement

Explanation

The School District [School District’s
philosophy or mission statement).

See Board policy 1:30, School District Philosophy, for
the District’s mission statement that is specific to the
community’s goals.

Applicants for the Board vacancy
must be: [Board'’s list of
qualifications].

See checklist item titled Develop a list of
qualifications for appointment of a person to fill the
vacancy above.

Applicants should show familiarity
with the Board’s policies regarding
general duties and responsibilities of a
Board and a Board member, including
fiduciary responsibilities, conflict of
interest, ethics and gift ban. The
Board’s policies are available at
[locations].

Listing this along with the Board’s list of
qualifications assists candidates in understanding a
Board member’s duties and responsibilities and may
facilitate a better conversation during the interview
process. See Board policies: 2:20, Powers and Duties
of the School Board, Indemnification; 2:80, Board
Member Oath and Conduct; 2:100, Board Member
Conflict of Interest; 2:105 Ethics and Gift Ban; and
2:120, Board Member Development.

Applications may be obtained at
[location and address and/or website]
beginning on [date and time].

Completed applications may be
turned in by [time and date] to [name
and title of person receiving
applications].

See action item titled Decide who will receive
completed vacancy applications above.

[ Publicize the vacancy announcement by placing it on the District’s website, announcing it at
a meeting, and/or advertising it in the local newspaper(s).

[] Accept and review applications from prospective candidates (see Decide who will receive
completed vacancy applications above).

[] Contact appropriate applicants for interviews (see Decide who will receive completed
vacancy applications above).

[] Develop interview questions.

Interview Questions

Explanation

Why do you want to be a Board
member?

What specific skills would you bring
to the Board?

Please give specific examples of your
ability in interpersonal relationships
and teamwork.

What do you see as the role of a
Board member?

What have you done to prepare

Interview questions are at the Board’s sole discretion.
This list is not exhaustive, but it may help the Board
tailor its questions toward finding a candidate who
will approach Board membership with a clear
understanding of its demands and expectations along
with a constructive attitude toward the challenge. The
Board may also want to consider allowing an equal
amount of time for each interview.

See IASB’s Recruiting School Board Candidates,
available at: www.iasb.com/training/recruiting.cfm

A prospective candidate to fill a vacancy may raise

2:70-E
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Interview Questions

Explanation

yourself for the challenges of being a
Board member?

Please describe your previous
community or non-profit experiences.

What areas in the district would you
like to see the Board strengthen?

What is your availability to meet the
time, training commitments, and other
responsibilities required for Board
membership?

Describe what legacy you would like
to leave behind.

other specific issues that the Board will want to cover
during an interview.,

ILCS 120/2(c)(3)).

Conduct interviews with candidates (interviews may oecur in closed session pursuant to 5

Interview Plan

Explanation

In each interview, the Board President
will:

Introduce Board members to the
candidate at the beginning of the
interview.

Describe the Board’s interview
process, selection process; and ask the
candidate if he or she has questions
about the Board’s proeess forfillinga
vacancy by appointment,

Describe the District’s philosophy or
mission statement.

Describe the vacancy for the
candidate by reviewingthe: (1)
qualifications, and (2) general duties
and responsibilities of the Board and
the Board members, including
fiduciary responsibilities, conflict of
interest, ethics and gift ban, and
general Board member development.
Begin asking the interview questions
that the Board developed.

Ask the candidate whether he or she
has any questions for the Board.
Thank the candidate and inform the
candidate when the Board expects to
make a decision and how the
candidate will be contacted regarding

The Board President will lead the Board as it
interyiews prospective candidates. See Board policy
2:110, Qualifications, Term, and Duties of Board
Officers.TFhe president presides at all meetings, €105
ILES 5/10-133.

The Board may also want to consider allowing an
equal amount of time for each interview.

2:70-E
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Interview Plan Explanation

the Board’s decision.

[] Fill vacancy by a vote during an open meeting of the Board before the 6045™ day (105 ILCS
5/10-10, amended by P.A. 101-67, eff. 1-1-20).

[] Assist the appointed Board member in filing his or her statement of economic interest ;5
ILCS 420/4A-105(c)).

[] Announce the appointment to District staff and community.

Announcement Explanation
The Board appointed [appointee s The contents of the appointment announcement and
name] to fill the vacancy on the length of time it is displayed are at the Board’s sole
Board. discretion. The Board may want to consider

announcing the appointment during its meeting and
also by postingtin the same places that it posted the
vacancy announcement.

The appointment will be from [date]
to [date].

The Board previously established
qualifications for the appointee in a
careful and thoughtful manner.
[Appointee’s name] meets these
qualifications and has demonstrated
the willingness to accept the duties
and responsibilities of a Board
member. [Appointee’s name] brings a
clear understanding of the demands
and expectations of being a Board
member along with a.gonstructive
attitude toward the challenge:

See Board policy 8:10, Connection with the
Community.

[] Administer the Oathiof Office and begin orientation.

Guidelines Explanation
See Board policy 2:80, Baard Each individual, before taking his or her seat on the
Member Oath and Conduct. Board, must take an oath in substantially the form
given in 105 ILCS 5/10-16.5.
See Board policy 2:120, Board Orientation assists new Board members to learn,

Member Development, and 2:120-E1, | understand, and practice effective governance
Guidelines for Serving as a Mentor to | principles. See the IASB Foundational Principles of
a New School Board Member. Effective Governance, available at:
www.iasb.com/principles popup.cfm.

[] Inform IASB of the newly appointed Board member’s name and directory information.
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School Board

Exhibit - Checklist for Filling Board Vacancies by Appointment

The School Board fills a vacancy by either appointment or election. The Board uses this checklist for
guidance when it must fill a vacancy by appointment. Some items contain guidelines along with
explanations. For more information, see Vacancies on the Board of Education, published by a committee
of the Ill. Council of School Attorneys, and available at: www.iasb.com/law/vacancies.cfm.

[] Confirm that the Board must fill the vacancy by appointment.

Guidelines Explanation
Review Board policy 2:70, Vacancies | Filling a vacancy by Board appointment or election
on the School Board - Filling depends upon when the vacancy occurred. If a
Vacancies, to determine if a vacancy | vacancy occurs with less than: (1) 868 days remaining
on the Board occurred and, if so, in the term of office, or (2) 88 days before the next
whether the successor will be selected | regularly scheduled election for the vacant office, no
by election or Board appointment. election to fill the vacancy is held and the appointee

serves the remainder of the term. At all other times, an
appointee serves until the next regular school election,
at which election a successor is elected to serve the
remainder of the unexpired term. See 105 ILCS 5/10-
10.

[] Notify the Regional Superintendent of the vacancy within 5 days of its occurrence (105 ILCS
5/10-10).

] Develop a list of qualifications for appointment of a person to fill the vacancy.

Guidelines Explanation

At a minimum, a candidate must meet | While the School Code does not expressly set forth
the following qualifications: eligibility requirements for appointment to a Board
vacancy, the Board may want to use the qualifications
for elected Board members listed in 105 ILCS 5/10-3

e Be a United States citizen
¢ Be at least 18 years of age

e Be aresident of [llinois and the and 5/10-10.
District for at least one year For guidance discussing other qualifications that the
immediately preceding the Board may want to consider, see IASB’s Recruiting
appointment School Board Candidates, available at:

e Be a registered voter www.liash.com/training/recruiting.cfm

e Not be a child sex offender For guidance regarding conflict of interest and

e Not hold another incompatible incompatible offices, see Conflict of Interest and
public office Incompatible Offices FAQ (ICSA).

e Not have a prohibited interest in
any contract with the District

e Not be a school trustee

e Not hold certain types of
prohibited State or federal
employment

When additional qualifications apply, | Board members of some community unit school
the following items may be included | districts may be subject to historical residential
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Guidelines

Explanation

in the Board’s list of qualifications:

e Meet all qualifications based upon
the distribution of population
among congressional townships in
the district.

Meet all qualifications based upon
the distribution of population
among incorporated and
unincorporated areas.

qualifications based on the distribution of population
among congressional townships in the district or
between the district’s incorporated and unincorporated
areas (105 ILCS 5/11A-8).

Decide who will receive completed vac

ancy applications.

Guidelines

Explanation

The Board President will accept
applications.

The Board will discuss, at an open
meeting, its process to review the
applications and who will contact
applicants for an interview.

Who accepts vacancy applications is at the Board’s
sole discretion. According to 2:110, Qualifications,
Term, and Duties of Board Officers, the Board
President is a logical officer to accept the applications,
but this task may be delegated to the Secretary or
Superintendent’s secretary if the Board determines
that it is more convenient. Who accepts the
applications must be decided prior to posting the
vacancy announcement.

Create the Board member vacancy announcement.

Announcement

Explanation

School District Board
Member Vacancy

The School District is accepting
applications to fill the vacancy
resulting from [reason for vacancy] of
[former Board member’s name].

The individual selected will serve on
the School Board from the date of
appointment to [date].

The School District [School District’s
philosophy or mission statement).

The contents of a vacancy announcement, how it is
announced, and where it is posted are at the Board’s
sole discretion.

The Board may want to announce the vacancy and its
intent to fill it by appointment during an open
meeting. The announcement may be posted on the
District’s website and in the local newspaper(s).

The length of the appointment depends upon when
during the term of office the vacancy occurred. See
105 ILCS 5/10-10 and Board policy 2:70, Vacancies
on the School Board - Filling Vacancies, to determine
the length of the appointment.

See Board policy 1:30, School District Philosophy, for
the District’s mission statement that is specific to the
community’s goals.

Applicants for the Board vacancy
must be: [Board'’s list of
qualifications].

See checklist item titled Develop a list of
qualifications for appointment of a person to fill the
vacancy above.

Applicants should show familiarity
with the Board’s policies regarding
general duties and responsibilities of a

Listing this along with the Board’s list of
qualifications assists candidates in understanding a
Board member’s duties and responsibilities and may




2:70-E
Page 3 of 5

Announcement

Explanation

Board and a Board member, including
fiduciary responsibilities, conflict of
interest, ethics and gift ban. The
Board’s policies are available at
[locations].

Applications may be obtained at
[location and address and/or website)
beginning on [date and time].
Completed applications may be
turned in by [time and date] to [name
and title of person receiving
applications).

facilitate a better conversation during the interview
process. See Board policies: 2:20, Powers and Duties
of the School Board, Indemnification; 2:80, Board
Member Oath and Conduct;, 2:100, Board Member
Conflict of Interest, 2:105 Ethics and Gift Ban; and
2:120, Board Member Development.

See action item titled Decide who will receive
completed vacancy applications above.

[] Publicize the vacancy announcement by placing it on the District’s website, announcing it at a

meeting, and/or advertising it in the local newspaper(s).

[] Accept and review applications from prospective candidates (see Decide who will receive

completed vacancy applications above).

[[] Contact appropriate applicants for interviews (see Decide who will receive completed vacancy

applications above).

[] Develop interview questions.

Interview Questions

Explanation

Why do you want to be a Board
member?

What specific skills would you bring
to the Board?

Please give specific examples of your
ability in interpersonal relationships
and teamwork.

What do you see as the role of a
Board member?

What have you done to prepare
yourself for the challenges of being a
Board member?

Please describe your previous
community or non-profit experiences.

What areas in the district would you
like to see the Board strengthen?

What is your availability to meet the
time, training commitments, and other
responsibilities required for Board
membership?

Describe what legacy you would like
to leave behind.

Interview questions are at the Board’s sole discretion.
This list is not exhaustive, but it may help the Board
tailor its questions toward finding a candidate who
will approach Board membership with a clear
understanding of its demands and expectations along
with a constructive attitude toward the challenge. The
Board may also want to consider allowing an equal
amount of time for each interview.

See IASB’s Recruiting School Board Candidates,
available at: www.iasb.com/training/recruiting.cfim
A prospective candidate to fill a vacancy may raise

other specific issues that the Board will want to cover
during an interview.




120/2(c)(3)).

2:70-E

Page 4 of 5

[] Conduct interviews with candidates (interviews may occur in closed session pursuant to 5 ILCS

Interview Plan

Explanation

In each interview, the Board President
will:

Introduce Board members to the
candidate at the beginning of the
interview.

Describe the Board’s interview
process, selection process, and ask the
candidate if he or she has questions
about the Board’s process for filling a
vacancy by appointment.

Describe the District’s philosophy or
mission statement.

Describe the vacancy for the
candidate by reviewing the: (1)
qualifications, and (2) general duties
and responsibilities of the Board and
the Board members, including
fiduciary responsibilities, conflict of
interest, ethics and gift ban, and
general Board member development.

Begin asking the interview questions
that the Board developed.

Ask the candidate whether he or she
has any questions for the Board.

Thank the candidate and inform the
candidate when the Board expects to
make a decision and how the
candidate will be contacted regarding
the Board’s decision.

The Board President will lead the Board as it
interviews prospective candidates. See Board policy
2:110, Qualifications, Term, and Duties of Board
Officers. The president presides at all meetings (105
ILCS 5/10-13).

The Board may also want to consider allowing an
equal amount of time for each interview.

10).

420/4A-105(c)).

[ ] Announce the appointment to District staff and community.

[] Fill vacancy by a vote during an open meeting of the Board before the 45 day (105 ILCS 5/10-

[ ] Assist the appointed Board member in filing his or her statement of economic interest (5 ILCS

Announcement

Explanation

The Board appointed [appointee’s
name] to fill the vacancy on the
Board.

The appointment will be from [date]
to [date].

The Board previously established

The contents of the appointment announcement and
length of time it is displayed are at the Board’s sole
discretion. The Board may want to consider
announcing the appointment during its meeting and
also by posting it in the same places that it posted the
vacancy announcement.

See Board policy 8:10, Connection with the
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Announcement Explanation
qualifications for the appointee in a Community.
careful and thoughtful manner.
[Appointee’s name] meets these
qualifications and has demonstrated
the willingness to accept the duties
and responsibilities of a Board
member. [Appointee’s name] brings a
clear understanding of the demands
and expectations of being a Board
member along with a constructive
attitude toward the challenge.
[ ] Administer the Oath of Office and begin orientation.
Guidelines Explanation
See Board policy 2:80, Board Each individual, before taking his or her seat on the
Member Oath and Conduct. Board, must take an oath in substantially the form
given in 105 ILCS 5/10-16.5.
See Board policy 2:120, Board Orientation assists new Board members to learn,
Member Development, and 2:120-E, understand, and practice effective governance
Guidelines for Serving as a Mentor to | principles. See the IASB Foundational Principles of
a New School Board Member. Effective Governance, available at:
www.iasb.com/principles_popup.cfm.

[ ] Inform IASB of the newly appointed Board member’s name and directory information.

APPROVED: September 29, 2016
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General School Administration

Administrative Personnel Other Than the Superintendent 1

Duties and Authority

The School Board establishes District administrative and supervisory positions in accordance with the
District’s needs and State law. This policy applies to all administrators other than the Superintendent,
including without limitation, Building Principals. The general duties and authority of each
administrative or supervisory position are approved by the Board, upon the Superintendent’s
recommendation, and contained in the respective position’s job description.2 In the event of a
conflict, State law and/or the administrator’s employment agreement shall control.

Qualifications

All administrative personnel shall be appropriately licensed and shall meet all applicable
requirements contained in State law and Illinois State Board of Education rules. 3

Evaluation

The Superintendent or designee shall evaluate all administrative personnel and make employment and
salary recommendations to the Board. 4

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. 105 ILCS 5/10-23.8a requires each principal, assistant principal,
and other school administrator to be employed under either: (1) a one-year contract, in which case he or she gains and
retains tenure rights, or (2) a multi-year performance-based contract, in which case he or she waives all tenure rights but
does not lose any previously acquired tenure credit with the district. A multi-year performance-based contract must contain
specific student performance and academic improvement goals and indicators.

2 Job descriptions are advisable, but optional, See policy 5:30, Hiring Process and Criteria, for a discussion of job
descriptions. An ISBE rule (23 Ill. Admin.Code §1.310) allows divided service, meaning that a superintendent or principal
may be employed by two school districts or serve in two professional capacities provided that full-time equivalency results
in a maximum of one full-time position. In districts with an enrollment of 100 or fewer, an individual may serve as
superintendent/principal and teach up to one-half day.

3 105 ILCS 5/21B-20 and 5/21B-25 govern Professional Educator Licenses and administrative, principal, and chief
school business official endorsements. The requirements for supervisory or administrative staff are in 23 Ill. Admin.Code
§1.705; the requirements for endorsements are in 23 Il Admin.Code Part 25, Subpart E. Standards for Administrative
Endorsements are in 23 Ill. Admin.Code Part 29.

The following option may be added at the end of this paragraph:

Administrative personnel must reside in the District within a specified period as provided in their initial
employment agreement.

State law (105 ILCS 5/24-4.1) prohibiting residency requirements for teachers does not apply to non-instructional
personnel, e.g., assistant principals. Qwen v, Kankakee School Dist., 632 MNE2d4-1673261 Ill.App.3d 298 (3d.
Dist. HEApp-3; 1994). A board may impose residency requirements on a principal or assistant principal only if the
individual’s initial contract with the district made residency an express condition of employment or continued employment
as a principal. €105 ILCS 5/10-21.4a). Residency within a district may not be considered in determining a principal’s
compensation, assignment, or transfer Id.

4 All licensed school district employees must be evaluated. 105 ILCS 5/24A-1, 23 Ill. Admin.Code §1.320). Each
district must implement a performance evaluation plan for its principals and assistant principals. €105 ILCS 5/24A-15, 23
1. Admin.Code §50.300). The statutory deadline for evaluating principals and assistant principals depends on whether the
individual’s employment contract is for one year or multiple years: (1) the evaluation of individuals on a single year contract
must take place annually by March 1, and (2) the evaluation of individuals on a multi-year contract must take place by
March 1 of the contract’s final year. €105 ILCS 5/24A-153. Individual contracts may require an eatlier deadline. 105 ILCS
5/24A-3 requires that an individual who conducts an evaluation of a teacher, principal, or assistant principal, (1) be
prequalified before undertaking any evaluation, and (2) participate in a regularly scheduled retraining program.
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Administrators shall annually present evidence to the Superintendent of professional growth through
attendance at educational conferences, additional schooling, in-service training, and Illinois
Administrators’ Academy courses, or through other means as approved by the Superintendent. 5

Administrative Work Year

The work year for administrators shall be the same as the District’s fiscal year, July 1 through June
30, unless otherwise stated in the employment agreement. In addition to legal holidays, administrators
shall have vacation periods as approved by the Superintendent. All administrators shall be available
for work when their services are necessary. 6

Compensation and Benefits

The Board and each administrator shall enter into an employment agreement that complies with
Board policy and State law.7 The terms of an individual employment contract, when in conflict with
this policy, will control.

The Board will consider the Superintendent’s recommendations when setting compensation for
individual administrators. These recommendations should be presented to the Board no later than the
March Board meeting or at such earlier time that will allow the Board to consider contract renewal
and nonrenewal issues. 8

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

5 The professional growth repotting requirements in this paragraph are optional. However, professional development
activities are required for license renewal. 105 ILCS 5/21B-45, amended by P.A. 99-594+101-85, eff. 1-1-2047, contains the
license renewal process, along with the professional development hours and carry over of these hours.

A school board must require the administrators who evaluate employees to complete training on the evaluation of
licensed personnel that is provided or approved by ISBE.105 ILCS 5/24A-3 and 5/24A-20(a)(4). Any prequalification
process or retraining program developed and used by a school district must, at a minimum, meet the requirements of 23
Il1.Admin.Code Part 50, Subpart E. Administrative personnel must participate in this training (1) before they evaluate, and
(2) at least once during each certificate renewal cycle-dd-. 105 ILCS 5/24-3.

6 Legal holidays are provided by 105 ILCS 5/24-2.

7 According to 105 ILCS 5/10-23.8a, a principal, assistant principal, and any other school administrator must be
employed under either: (1) a one-year contract, in which case he or she gains and retains tenure rights, or (2) a multi-year
performance-based contract, in which case he or she waives all tenure rights but does not lose any previously acquired
tenure credit with the district. A multi-year performance-based contract must contain specific student performance and
academic improvement goals and indicators.

The employment contract should be in writing even though the School Code does not require it to be written. Contact
the board attorney for assistance. An administrator who is not working under a written contract is presumed to have a
contract of one year’s duration. Schaumburg Community Consolidated School Dist. v. TRS, #85-984 N.E.2d 395-66
(FApp4:4th Dist. 2013)(interpreting 105 ILCS 5/10-23.8a). The Ill. Statute of Frauds may make it impossible to execute
an oral multi-year administrator contract or to orally extend a multi-year written contract. 740 ILCS 80/13.

The Open Meetings Act requires all Ill. Municipal Retirement Fund (IMRF) employers, which includes school boards,
to: (1) within six business days after approving a budget, web-post each employee’s total compensation package if it
exceeds $75,000 per year; and (2) at least six days before approval, web-post an employee’s total compensation package if it
is $150,000 or more. 5 ILCS 120/7.3). Conflicting opinions concern whether school districts must comply with these
posting requirements for their employees who do not participate in IMRF. Contact the board attorney for advice.

Annually by Oct. 1, each school board must report to ISBE the base salary and benefits of the superintendent,
administrators, and teachers it employs. €105 ILCS 5/10-20.47). Before this annual reporting to ISBE, the information must
be presented at a regular school board meeting and then posted on the district’s website, if any.

8 State law does not address when the board should consider salary issues. The March deadline was chosen because the
statutory notice deadline for reclassification is April 1 of the year in which a principal or assistant principal’s contract
expires unless the contract provides for an earlier deadline. €105 ILCS 5/10-23.8b). Alternatively, the policy could require
that recommendations be presented “in a timely manner.”
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Unless stated otherwise in individual employment contracts, all benefits and leaves of absence
available to teaching personnel are available to administrative personnel. 9

LEGAL REF: 105 ILCS 5/10-21.4a, 5/10-23.8a, 5/10-23.8b, 5/21B, and 5/24A.
23 1ll.Admin.Code §§1.310, 1.705, and 50.300; and Parts 25 and 29.

CROSS REF: 3:60 (Administrative Responsibility of the Building Principal), 5:30 (Hiring
Process and Criteria), 5:250 (Leaves of Absence)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
9 State law does not require that administrative and teaching personnel receive identical benefits and leaves of absence,
but it does set the minimum in days and type for all certificated personnel.
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General School Administration

Administrative Personnel Other Than the Superintendent

Duties and Authority

The School Board establishes District administrative and supervisory positions in accordance with the
District’s needs and State law. This policy applies to all administrators other than the Superintendent,
including without limitation, Building Principals. The general duties and authority of each administrative
or supervisory position are approved by the Board, upon the Superintendent’s recommendation, and
contained in the respective position’s job description. In the event of a conflict, State law and/or the
administrator’s employment agreement shall control.

Qualifications

All administrative personnel shall be appropriately licensed and shall meet all applicable requirements
contained in State law and Illinois State Board of Education rules.

Evaluation

The Superintendent or designee shall evaluate all administrative personnel and make employment and
salary recommendations to the Board.

Administrators shall annually present evidence to the Superintendent of professional growth through
attendance at educational conferences, additional schooling, in-service training, and Illinois
Administrators’ Academy courses, or through other means as approved by the Superintendent.

Administrative Work Year

The work year for administrators shall be the same as the District’s fiscal year, July 1 through June 30,
unless otherwise stated in the employment agreement. In addition to legal holidays, administrators shall
have vacation periods as approved by the Superintendent. All administrators shall be available for work
when their services are necessary.

Compensation and Benefits

The Board and each administrator shall enter into an employment agreement that complies with Board
policy and State law. The terms of an individual employment contract, when in conflict with this policy,
will control.

The Board will consider the Superintendent’s recommendations when setting compensation for individual
administrators. These recommendations should be presented to the Board no later than the March Board
meeting or at such earlier time that will allow the Board to consider contract renewal and nonrenewal issues.

Unless stated otherwise in individual employment contracts, all benefits and leaves of absence available to
teaching personnel are available to administrative personnel.

LEGAL REF: 105 ILCS 5/10-21.4a, 5/10-23.8a, 5/10-23.8b, 5/21B, and 5/24A.
23 Mll.Admin.Code §§1.310, 1.705, and 50.300; and Parts 25 and 29.

CROSS REF: 3:60 (Administrative Responsibility of the Building Principal), 5:30 (Hiring Process
and Criteria), 5:250 (Leaves of Absence)

APPROVED: March 20, 2017
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Operational Services

Identity Protection 1

The collection, storage, use, and disclosure of social security numbers by the School District shall be
consistent with State and federal laws. The goals for managing the District’s collection, storage, use,
and disclosure of social security numbers are to: 2

1. Limit all activities involving social security numbers to those circumstances that are
authorized by State or federal law.

2. Protect each social security number collected or maintained by the District from unauthorized
disclosure.

The Superintendent is responsible for ensuring that the District complies with the Identity Protection
Act, 5 ILCS 179/. Compliance measures shall include each of the following: 3 4

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 Consult the board attorney before adoption of this policy. Districts may choose to provide or implement more
protections than the statutory requirements outlined in this sample policy. While the laws that apply to this policy govern
current management of sensitive information, best practices may outpace the law’s ability to keep up. See also f/n_19 to
sample policy 2:250, Access to District Public Records, detailing the preservation requirements of the Local Records Act
(50 ILCS 205/3), the Family Educational Rights and Privacy Act (20 U.S.C. §1232g), and the Ill. School Student Records
Act (105 ILCS 10/), and litigation holds or document preservation requirements pursuant to Federal Rules of Civil
Procedure (Rules 16 and 26).

The Identity Protection Act (IPA) (5 ILCS 179/) requires that this subject matter be covered in policy and controls its
content. 5 ILCS 179/35. The Act places greater limits on the use of social security numbers (SSNs) than federal law. The
IPA defines identity-protection policy as “any policy created to protect social security numbers from unauthorized
disclosure.” Social security number is not capitalized in the IPA. 5 ILCS 179/5. Much of a district’s collection, storage, use,
and disclosure of SSNs applies to employee records only. But limited exceptions may exist where a school district may need
to ask students or their parents/guardians to provide SSNs, and any collection and retention of students’ SSNs must also be
in accordance with this policy.

Another State law, the Personal Information Protection Act (PIPA) (815 ILCS 530/, amended by P.A. 101-343, eff, 1-

1-20,-amended—byRA—99503) requires data collectors of personal information to provide certain notice to Illinois
residents, and in certain cases. the Ill. Attorney General, when the collector’s system data is breached. 815 ILCS 530/10,
amended by P.A. 101-343, eff. 1-1-20. Under PIPA, data collector is broadly defined to include government agencies and
any entities that deal with nonpublic personal information. Personal information is defined as: (1) an individual’s first name
or first initial combined with a SSN, driver’s license number or State identification card number, financial account
information (including without limitation, credit or debit card numbers), medical or health insurance information or biometic
data; or (2) a username or email address in combination with a password or security question and answer that would permit
access to an online account. Id. at 530/5. Depending on whether the data collector owns or merely maintains or stores the
information, additional notification requirements will also apply. Finally, PIPA requires units of local governments to
dispose of personal information so that it may not be read or reconstructed. Id. at 530/40. Many-lawsyers-disagreelt is unclear
whether Section 530/40 applies to school districts because PIPA does not specifically identify school districts as units of
local governments (I11. Constitution Article VII, Sec. 1)._However, the 111, State Board of Education (ISBE) considers PIPA
to apply to the handling of personally identifiable information under grant awards. See the ISBE Checklist for Protection of
Personally ldentifiable Information Review, referenced in fin 9, below. Consult the board attorney for advice on the
applicability of PIPA’s various mandates to your district. See f/n 4, below for more information about options to include
PIPA requirements in this sample policy.

2 The list of goals is optional; it may be deleted, augmented, or otherwise amended.

3 The IPA requires items #1-4 to be covered in a policy. 5 ILCS 179/35(a).

4 For boards that want to include PIPA mandates in this Policy, insert the following option after the IPA items #1-4, or
if the board includes items #5 and #6 (discussed in f/n 6, below), after items #1-6, and add “815 ILCS 530/, Personal
Information Protection Act” to the Legal References:
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1. All employees having access to social security numbers in the course of performing their
duties shall be trained to protect the confidentiality of social security numbers. Training
should include instructions on the proper handling of information containing social security
numbers from the time of collection through the destruction of the information.

2. Only employees who are required to use or handle information or documents that contain
social security numbers shall have access to such information or documents.

3. Social security numbers requested from an individual shall be provided in a manner that
makes the social security number easily redacted if the record is required to be released as
part of a public records request.

4, When collecting a social security number or upon request by an individual, a statement of the
purpose(s) for which the District is collecting and using the social security number shall be
provided. The stated reason for collection of the social security number must be relevant to
the documented purpose. 5

5. All employees must be advised of this policy’s existence, and a copy of the policy must be
made available to each employee. The policy must also be made available to any member of
the public, upon request. 6

6. If this policy is amended, employees will be advised of the existence of the amended policy
and a copy of the amended policy will be made available to each employee. 7

No District employee shall collect, store, use, or disclose an individual’s social security number
unless specifically authorized by the Superintendent.8 This policy shall not be interpreted as a

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
The Superintendent is also responsible for ensuring the District complies with the Personal Information Protection
Act, 815 ILCS 530/. Compliance measures shall include each of the following:

1. Written or electronic notification to an individual and, if applicable, the owner of the information, as required
by 815 ILCS 530/10 whenever his or her personal information was acquired by an unauthorized person;
personal information means either:

a.  Anindividual’s first name or first initial and last name in combination with any one or more of his or her
(i) social security number, (ii) driver’s license number or State identification card number, (iii) financial
account information (with any required security codes or passwords), (iv) medical information, (v)
health insurance information, and/or (vi) unique biometric data or other unique physical or digital
representation of biometric data, when either the name or the data elements are not encrypted or
redacted or are encrypted or redacted but the keys to unencrypt or unredact or otherwise read the name
or data elements have been acquired through the breach of security; or

b. An individual’s username or email address, in combination with a password or security question and
answer that would permit access to an online account, when either the username or email address or
password or security question and answer are not encrypted or redacted or are encrypted or redacted but
the keys to unencrypt or unredact or otherwise read the data elements have been obtained through the
breach of security.

2. Notification to the Ill. Attorney General as required by 815 ILCS 530/10. if a single breach of the security
system requires the District to notify more than 500 Illinois residents.

2:3. Cooperation with the owner of the information in matters relating to the breach, if applicable, as required by
815 ILCS 530/10.

3-4. Disposal of materials containing personal information in a manner that renders the personal information
unreadable, unusable, and undecipherable; personal information has the meaning stated in #1, above.

5 Sece 4:15-E2, Statement of Purpose for Collection of Social Security Numbers.

6 Items #5 and #6 are not required to be in policy but districts are required to perform the described action(s). 5 ILCS
179/35(b). These compliance measures are covered in 4:15-AP1, Protecting the Privacy of Social Security Numbers.

7 Optional. See f/n 6 above.
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guarantee of the confidentiality of social security numbers and/or other personal information. The
District will use best efforts to comply with this policy, but this policy should not be construed to
convey any rights to protection of information not otherwise afforded by law.

Treatment of Personally Identifiable Information Under Grant Awards 9

The Superintendent ensures that the District takes reasonable measures to safeguard: (1) protected
personally identifiable information 10 (2) other information that a federal awarding agency. pass-
through agency or State awarding agency designates as sensitive, such as personally identifiable
information (PIN11 and (3) information that the District considers to be sensitive consistent with
applicable laws regarding privacy and confidentiality (collectively, sensitive information). when
administering federal grant awards and State grant awards governed by the Grant Accountability and
Transparency Act (30 ILCS 708/).

The Superintendent shall establish procedures for the identification, handling, storage. access,
disposal and overall confidentiality of sensitive information.12 The Superintendent shall ensure that
employees and contractors responsible for the administration of a federal or State award for the

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
8 This sentence is optional. Its intent is to inform employees of the need to have proper authority before collecting,
storing, using, or disclosing SSNs. A board may attach a sanction to the paragraph by adding the following option:
An employee who has substantially breached the confidentiality of social security numbers may be subject to
disciplinary action or sanctions up to and including dismissal in accorda.nce with District policy and procedures.
9 Whih. ederal n: Iatlons 0:1 mour* t tandards Il‘l C. F R. P clﬂcall){ require a wnltcn

qucation s (ISBE’s) Checkhs*: fw Prorecnon af P ,mgg{_z {dgnnf able .’n{b.'muaan Review (ISBE Lheck]lsl},
www.isbe.net/Pages/Audit-and-Monitoring-Review-Requirements-and-Tools.aspx, requires an approved policy or pohcleb

related to the identification. handling, sto rage, access. disposal, and overall protection of PII as evidence of legal compliance
with the Grant Accountabili d’ 5 iu'crln' Acl (GA’I A) (30 1L (.‘3 708;‘} and federal mg,nlglmns! The IGBF (heckllst is

specific to PII handled by d

procurement standards in 2 C.F.R. Part 200 gp_plv to eligible State grants through the Grant Accountal:nhl\,r and Ir@s parency
Act (GATA) (30 1L.CS 708/). This policy and accompanying administrative procedure 4:15-AP2, Personally Identifable

Information Under Grant Awards. are designed 1o help districts meet the standard set forth in 2 C,F.R. 200.303(¢) and the
documentation items on the ISBE C ]1

name in combination w;th any one or more types of information. including, but not limited to, social security number.
nnumbe or d n rnb 13 L|L&fﬂJleb bmlk numbers b:umelnca ate and place of birth. molher s maiden name

u@-g;gtrou Um:igr Grant Awards. Protected P11 is similar to. but hroggg L]La_u. Iha deF mtmn of personal m{ocmamm under

PIPA.

11 P11 is a broader concept than Protected PIL, Said another way. Protected P11 is a subset of PIL
PII means information that can be used to distinguish or trace an individual's identity, either alone or when combined

with other uemonal or ldenufxmg mformalmn lhgl is ]mkgd or linkable to a snegl['t. mdl\udual bome mfuﬂg_apgn that ;;
d H 4

Public PII. Public PII includes, for example. first und last name. address. work telephone number, email address, home
tcle];honc number, and gcneml eduumonnl urr.dr.nnals The definition of P[[ is not anchored to any smg]e category of

funded program. muluple Iawg may ggvcm the treatment of Qersor:g!fz rdermf able mfnmmmm (PID) under a grant,
luding the IPA (5 /), PIPA (815 “amil |

School Student Records Act (1035 l'I,(,S 101" % Siudenl Online Personal Protection Act, (105 [LCS 85/, amended b\f P.A, 101-

516, eff. 7-1-21), Personnel R 20 [LCS 40/). and Local Records Act (50 1LCS 205/
12 See 4:15-AP2, Personally qufﬁ?ab{e h:fm'marion Under Grant Awards.
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District receive regular training in the safeguarding of sensitive information.13 Employees
mishandling sensitive information are subject to discipline. up to and including dismissal.

LEGAL REF.: 2 C.F.R. §200.303(e).
5 ILCS 179/, Identity Protection Act.
30 ILCS 708/, Grant Accountability and Transparency Act
50 ILCS 205/3, Local Records Act.
105 ILCS 10/, 1llinois School Student Records Act.

CROSS REF: 2:250 (Access to District Public Records), 5:150 (Personnel Records), 7:340
(Student Records)

The footnotes are not 1ntended to be part of the adopted policy; they should be removed before the policy is adopted.
3 s districts to maintain documentation of training of all emplovees/contractors on the

handlmg of Pl[= including evidence of the date(s) oi the trai ulng and ancnda.uce/cmngletlon 01 the !mmmg be
WwWw u;nl.': net/Pa age s/Audit-and- Mmutorm Rewuw- Is. di dis

train all employees on the safeguarding of such sensitive information, e.g.. upon hire and then annually or semi-annually,
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Operational Services

Identity Protection

The collection, storage, use, and disclosure of social security numbers by the School District shall be
consistent with State and federal laws. The goals for managing the District’s collection, storage, use,
and disclosure of social security numbers are to:

I

Limit all activities involving social security numbers to those circumstances that are
authorized by State or federal law.

Protect each social security number collected or maintained by the District from unauthorized
disclosure.

The Superintendent is responsible for ensuring that the District complies with the Identity Protection
Act, 5 ILCS 179/. Compliance measures shall include each of the following:

1.

All employees having access to social security numbers in the course of performing their
duties shall be trained to protect the confidentiality of social security numbers. Training
should include instructions on the proper handling of information containing social security
numbers from the time of collection through the destruction of the information.

Only employees who are required to use or handle information or documents that contain
social security numbers shall have access to such information or documents.

Social security numbers requested from an individual shall be provided in a manner that
makes the social security number easily redacted if the record is required to be released as
part of a public records request.

When collecting a social security number or upon request by an individual, a statement of the
purpose(s) for which the District is collecting and using the social security number shall be
provided. The stated reason for collection of the social security number must be relevant to
the documented purpose.

All employees must be advised of this policy’s existence, and a copy of the policy must be
made available to each employee. The policy must also be made available to any member of
the public, upon request.

If this policy is amended, employees will be advised of the existence of the amended policy
and a copy of the amended policy will be made available to each employee.

No District employee shall collect, store, use, or disclose an individual’s social security number
unless specifically authorized by the Superintendent. This policy shall not be interpreted as a
guarantee of the confidentiality of social security numbers and/or other personal information. The
District will use best efforts to comply with this policy, but this policy should not be construed to
convey any rights to protection of information not otherwise afforded by law.
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Operations

Administrative Procedure — Treatment of Personally Identifiable Information Under
Grant Awards

This procedure implements identification, handling, storage, access, disposal, and the overall
confidentiality of personally identifiable information under grant awards in the subhead Treatment of
Personally Identifiable Information Under Grant Awards in Board policy 4:15, Identity Protection.
Use it when the District is a recipient of a federal grant award or State grant award governed by the
Grant Accountability and Transparency Act (GATA) (30 ILCS 708/) and, as a result, must handle
personally identifiable information (defined below) in its administration of the award.

Definitions

Personally identifiable information (PII) means information that can be used to distinguish or trace an
individual's identity, either alone or when combined with other personal or identifying information that
is linked or linkable to a specific individual. Some information that is considered to be PII is available
in public sources such as telephone books and public Web sites. This type of information is considered
to be Public PII and includes, for example, first and last name, address, work telephone number, email
address, home telephone number, and general educational credentials. The definition of PII is not
anchored to any single category of information or technology. Rather, it requires a case-by-case
assessment of the specific risk that an individual can be identified. Non-PII can become PII (or
protected personally identifiable information) whenever additional information is made publicly
available, in any medium and from any source, that, when combined with other available information,
could be used to identify an individual. 2 C.F.R. §200.79.

Protected personally identifiable information (Protected PII) is a subset of PII; it means an individual’s
first name or first initial and last name in combination with any one or more types of information,
including, but not limited to, social security number, passport number, credit card numbers, clearances,
bank numbers, biometrics, date and place of birth, mother’s maiden name, criminal records, medical
records, financial records, or educational transcripts. Protected PII does not include personally
identifiable information that is required by law to be disclosed. 2 C.F.R. §200.82.

Safeguarding Requirement

GATA and 2 C.F.R. §200.303(e) require grant recipients to take reasonable measures to safeguard (1)
protected personally identifiable information, (2) other information that the awarding or pass-through
agency designates as sensitive, such as personally identifiable information, and (3) information that the
District considers to be sensitive consistent with applicable laws regarding privacy and confidentiality
(collectively referred to in this Procedure as sensitive information).

The Superintendent or designee will ensure that the District:

1. Implements reasonable security measures, such as physical and technological safeguards, for
the protection of sensitive information that meets or exceeds industry standards designed to
protect such information from unauthorized access, destruction, use, modification, or
disclosure. 1

The footnotes should be removed before the material is used.

1 This paragraph is an adaptation of the standard for the protection of covered information under the Student Online
Personal Protection Act, 105 ILCS 85/, amended by P.A. 101-516, eff. 7-1-21. Districts should customize this procedure to
align with local practices and conditions.
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2.

5.

Complies with all applicable laws, such as the Identity Protection Act (5 ILCS 179/) (IPA),
Personal Information Protection Act (815 ILCS 530/10) (PIPA) and Student Online Personal
Protection Act (105 ILCS 85/27, added by P.A. 101-516, eff. 7-1-21) (SOPPA) in the event of
a breach of sensitive information.

Notifies, if appropriate, members of the school community impacted by a breach when
notification is not specifically required by law.

Educates staff members involved in the administration of grants that in addition to federal
regulation 2 C.F.R. §200.303(e) and the terms of a specific award, multiple laws may apply to
personally identifiable information, depending upon the type of information/record including:
IPA (5 ILCS 179/), PIPA (815 ILCS 530/), Family Educational Rights and Privacy Act, (20
U.S.C. 1232g), Ill. School Student Records Act (105 ILCS 10/), SOPPA (105 ILCS 85/,
amended by P.A. 101-516, eff. 7-1-21), Personnel Record Review Act (820 ILCS 40/), and
Local Records Act (50 ILCS 205/3).

Consults with the Board Attorney as needed to ensure compliance.

Relevant Board Policies and Administrative Procedures for Handling of Seusitive Information

The following Board policies and procedures also address and govern the District’s identification,
handling, storage, access, disposal, and overall confidentiality of certain types of sensitive information:

1.

10.

2:220, School Board Meeting Procedure, and Exhibit, 2:220-E8, School Board Records
Maintenance Requirements and FAQs, address storage, access, and destruction of meeting
minutes, including closed meeting minutes and.verbatim recordings.

2:250, Access to District Public Records, addresses providing access to public records in
response to Freedom of Information Act requests and the preservation and destruction of public
records under the Local Records Act. 2:250-AP2, Protocols for Record Preservation and
Development of Retention Schedules, also addresses the preservation and destruction of public
records under the Local Records Act.

4:15, Identity Protection, specifically requires the District to safeguard sensitive information
under grant awards.

4:80-AP1, Internal Controls Checklist, requires the District to protect assets, including
technology and electronic systems from loss or misuse.

5:120-AP2, Employee Conduct Standards, requires all District staff members to respect the
confidentiality of student and personal records and other information covered by confidentiality
agreements.

5:130, Responsibilities Concerning Internal Information, requires all District employees to
maintain the integrity and security of all internal information and the privacy of confidential
records.

5:150, Personnel Records, and 5:150-AP, Personnel Records, address the identification,
storage, and access to personnel records.

6:235, Access to Electronic Networks, requires all users of the District’s electronic networks to
maintain the confidentiality of student information

6:235-AP1, Acceptable Use of District’s Electronic Networks, requires all users of the
District’s electronic networks to take steps to safeguard their integrity and security.

7:340, Student Records, along with 7:340-AP1, School Student Records, and 7:340-AP2,
Storage and Destruction of School Student Records, address the District’s legal obligations

regarding the identification, confidentiality, safeguarding, access, and disposal of school
student records.
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Disposal of Sensitive Information

When disposal of sensitive information is authorized by law and/or Board policy, the Superintendent
or other administrator overseeing the administration of the grant award will ensure the District follows
the disposal standard under the Personal Information Protection Act (815 ILCS 530/40) and renders the
information unreadable, unusable, and undecipherable.

Training for Emplovees and Contractors

District employees and contractors responsible for the administration of a federal or State award for the
District will receive training on the safeguarding of sensitive information.
The Superintendent or designee will ensure:

1. Employees receive training upon their assignment to perform work under the award and then
on a bi-annual basis thereafter, until the award is concluded or an employee’s involvement in
the award is complete, whichever is earlier. The training shall include education on this
procedure and the District’s policies and procedures listed above that govern the District’s
handling of sensitive information for various types of information/records.

2. Documentation of employee training on the handing of personally identifiable information is
maintained, including the dates(s) of the training and attendance/completion of the training.

3. District contractors performing work under the grant award regularly receive training from the
District or other comparable training on the management of sensitive information.
Resources
Ill. State Board of Education —

Checklist  for  Protection of  Personally Identifiable  Information,  available
at www.isbe.net/Pages/Audit-and-Monitoring-Review-Requirements-and-Tools.aspx.

U.S. Dept. of Education —

Privacy =~ Technical  Assistance  Center’s  Protecting  Student  Privacy  Service,
at www.studentprivacy.ed.gov.

I1l. Attorney General —

www.illinoisattorneygeneral.gov/consumers/hotline.html#dbreport.
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Operational Services

Revenue and Investments 1

Revenue

The Superintendent or designee is responsible for making all claims for property tax revenue, State
Aid, special State funds for specific programs, federal funds, and categorical grants.

Investments

The Superintendent shall either appoint a Chief Investment Officer or serve as one.2 The Chief
Investment Officer shall invest money that is not required for current operations, in accordance with
this policy and State law. 3

The Chief Investment Officer and Superintendent shall use the standard of prudence when making
investment decisions. They shall use the judgment and care, under circumstances then prevailing, that
persons of prudence, discretion, and intelligence exercise in the management of their own affairs, not
for speculation, but for investment, considering the safety of their capital as well as its probable
income. 4

Investment Objectives 5

The objectives for the School District’s investment activities are:

1. Safety of Principal - Every investment is made with safety as the primary and over-riding
concern. Each investment transaction shall ensure that capital loss, whether from credit or
market risk, is avoided.

2. Liquidity - The investment portfolio shall provide sufficient liquidity to pay District
obligations as they become due. In this regard, the maturity and marketability of investments
shall be considered.

3. Rate of Return - The highest return on investments is sought, consistent with the preservation
of principal and prudent investment principles.

4. Diversification - The investment portfolio is diversified as to materials and investments, as
appropriate to the nature, purpose, and amount of the funds.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 Each district must have an investment policy; its detail and complexity must be appropriate to the nature of the funds,
the funds’ purpose, and the amount of the public funds within the investment portfolio. 30 ILCS 235/2.5(a).

2 30 ILCS 235/2.5(a)(7). Districts having a chief business official may use this alternative: “The Chief Business
Official shall serve as the District’s Chief Investment Officer.” If a Township Treasurer manages the district funds,
substitute this sentence:

The Township Treasurer shall serve as the Chief Investment Officer.

3 Township and school treasurers are authorized by 105 ILCS 5/8-7 to enter into agreements regarding the deposit,
investment, and withdrawal of district funds.

4 The policy must include a standard of care. 30 ILCS 235/2.5(a)(2).

5 The policy must address safety, liquidity, return (30 ILCS 235/2.5(a)), as well as diversification (30 ILCS
235/2.5(a)(4)). These objectives also serve as investment guidelines. 30 ILCS 235/2.5(a)(3). How these are addressed is at
the board’s discretion.
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Authorized Investments 6

The Chief Investment Officer may invest District funds in one or more of the following:

1. Bonds, notes, certificates of indebtedness, treasury bills, or other securities now or hereafter
issued, that are guaranteed by the full faith and credit of the United States of America as to
principal and interest.

2. Bonds, notes, debentures, or other similar obligations of the United States of America, its
agencies, and its instrumentalities.

The term “agencies of the United States of America” includes: (a) the federal land banks,
federal intermediate credit banks, banks for cooperative, federal farm credit banks, or any
other entity authorized to issue debt obligations under the Farm Credit Act of 1971 and Acts
amendatory thereto, (b) the federal home loan banks and the federal home loan mortgage
corporation, and (c¢) any other agency created by Act of Congress.

3. Interest-bearing savings accounts, interest-bearing certificates of deposit or interest-bearing
time deposits or any other investments constituting direct obligations of any bank as defined
by the Illinois Banking Act.

4. Obligations of corporations organized in the United States with assets exceeding
$500,000,000 if: (a) such obligations are rated at the time of purchase at one of the three
highest classifications established by at least two standard rating services and that mature not
later than three years from the date of purchase, (b) such purchases do not exceed 10% of the
corporation’s outstanding obligations, and (¢) no more than one-third of the District’s funds
may be invested in short term obligations of corporations.

5. Money market mutual funds registered under the Investment Company Act of 1940, provided
that the portfolio of any such money market mutual fund is limited to obligations described in
paragraph (1) or (2) and to agreements to repurchase such obligations.

6. Interest-bearing bonds of any county, township, city, village, incorporated town, municipal
corporation, school district, the State of Illinois, any other state, or any political subdivision
or agency of the State of Illinois or any other state, whether the interest earned is taxable or
tax-exempt under federal law. The bonds shall be (a) registered in the name of the
municipality, county, or other governmental unit, or held under a custodial agreement at a
bank, and (b) rated at the time of purchase within the four highest general classifications

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

6 The policy must contain a “listing of authorized investments.” 30 ILCS 235/2.5(a)(1). 30 ILCS 235/2(a-1) allows
school districts to invest public funds in interest-bearing bonds of any local government (see paragraph 6). Investments from
which a board may choose are listed in this policy. See 30 ILCS 235/2, amended by P.A. 100-752. Alternatively, a board
may refer to that law by stating:

The Chief Investment Officer may invest any District funds in any investment as authorized in 30 ILCS 235/2, and
Acts amendatory thereto.

Some attorneys are of the opinion that the Investment of Municipal Funds Act (IMFA) (50 ILCS 340/) authorizes
school districts to invest funds in certain tax anticipation warrants. The IMFA applies to counties, park districts, sanitary
districts, and other municipal corporations. 1d. at 340/1. Municipal corporation is not specifically defined in the IMFA.
Consult with the board attorney and/or bond counsel regarding the authority for such investments and the inclusion of the
IMFA in this policy.

As part of its mission to protect public entities, the Municipal Securities Rulemaking Board (MSRB) has resources
available that school officials may find helpful at: www.msrb.org/EducationCenter/Issuers/Issuing.aspx. It provides
information about bond issuance, required disclosures, and working with municipal advisors.
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established by a rating service of nationally recognized expertise in rating bonds of states and
their political subdivisions.

7. Short term discount obligations of the Federal National Mortgage Association or in shares or
other forms of securities legally issuable by savings banks or savings and loan associations
incorporated under the laws of this State or any other state or under the laws of the United
States. Investments may be made only in those savings banks or savings and loan
associations, the shares, or investment certificates that are insured by the Federal Deposit
Insurance Corporation. Any such securities may be purchased at the offering or market price
thereof at the time of such purchase. All such securities so purchased shall mature or be
redeemable on a date or dates prior to the time when, in the judgment of the Chief Investment
Officer, the public funds so invested will be required for expenditure by the District or its
governing authority.

8. Dividend-bearing share accounts, share certificate accounts, or class of share accounts of a
credit union chartered under the laws of this State or the laws of the United States; provided,
however, the principle office of any such credit union must be located within the State of
Illinois. Investments may be made only in those credit unions the accounts of which are
insured by applicable law.

9. A Public Treasurers’ Investment Pool created under Section 17 of the State Treasurer Act.
The District may also invest any public funds in a fund managed, operated, and administered
by a bank, subsidiary of a bank, or subsidiary of a bank holding company or use the services
of such an entity to hold and invest or advise regarding the investment of any public funds.

10. The Illinois School District Liquid Asset Fund Plus. 7

11. Repurchase agreements of government securities having the meaning set out in the
Government Securities Act of 1986, as now or hereafter amended or succeeded, subject to the
provisions of said Act and the regulations issued there under. The government securities,
unless registered or inscribed in the name of the District, shall be purchased through banks or
trust companies authorized to do business in the State of Illinois.

Except for repurchase agreements of government securities that are subject to the
Government Securities Act of 1986, as now or hereafter amended or succeeded, the District
may not purchase or invest in instruments that constitute repurchase agreements, and no
financial institution may enter into such an agreement with or on behalf of the District unless
the instrument and the transaction meet all of the following requirements:

a. The securities, unless registered or inscribed in the name of the District, are purchased
through banks or trust companies authorized to do business in the State of Illinois.

b. The Chief Investment Officer, after ascertaining which firm will give the most favorable
rate of interest, directs the custodial bank to “purchase” specified securities from a
designated institution. The “custodial bank” is the bank or trust company, or agency of
government, that acts for the District in connection with repurchase agreements involving

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

7 The Illinois School District Liquid Asset Fund Plus is an Illinois trust organized to permit Illinois school districts,
community colleges, and educational service regions to pool their investment funds to obtain the highest possible investment
yield consistent with maintaining liquidity and preserving capital, and to engage in cooperative cash management activities
resulting in more efficient financial resource utilization. The program was developed in cooperation with the Ill. Association
of School Boards the 111 Assomatlon of School Busmess Ofﬁcmls and the Ill. Association of School Administrators. Fe
et PhvEA-Lipaneish-Netveork—tne—Hlinois

s—For more_information, mcludmg rv::gl onal representative contact information, see

www.isdlafplus.com.
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the investment of funds by the District. The State Treasurer may act as custodial bank for
public agencies executing repurchase agreements.

¢. A custodial bank must be a member bank of the Federal Reserve System or maintain
accounts with member banks. All transfers of book-entry securities must be accomplished
on a Reserve Bank’s computer records through a member bank of the Federal Reserve
System. These securities must be credited to the District on the records of the custodial
bank and the transaction must be confirmed in writing to the District by the custodial
bank.

d. Trading partners shall be limited to banks or trust companies authorized to do business in
the State of Illinois or to registered primary reporting dealers.

e. The security interest must be perfected.

f. The District enters into a written master repurchase agreement that outlines the basic
responsibilities and liabilities of both buyer and seller.

g. Agreements shall be for periods of 330 days or less.

h. The Chief Investment Officer informs the custodial bank in writing of the maturity details
of the repurchase agreement.

i. The custodial bank must take delivery of and maintain the securities in its custody for the
account of the District and confirm the transaction in writing to the District. The custodial
undertaking shall provide that the custodian takes possession of the securities exclusively
for the District; that the securities are free of any claims against the trading partner; and
that any claims by the custodian are subordinate to the District’s claims to rights to those
securities.

j- The obligations purchased by the District may only be sold or presented for redemption
or payment by the fiscal agent bank or trust company holding the obligations upon the
written instruction of the Chief Investment Officer.

k. The custodial bank shall be liable to the District for any monetary loss suffered by the
District due to the failure of the custodial bank to take and maintain possession of such
securities.

12. Any investment as authorized by the Public Funds Investment Act, and Acts amendatory
thereto. Paragraph 11 supersedes paragraphs 1-10 and controls in the event of conflict.

Except as provided herein, investments may be made only in banks, savings banks, savings and loan
associations, or credit unions that are insured by the Federal Deposit Insurance Corporation or other
approved share insurer. 8

The Chief Investment Officer and Superintendent shall regularly consider material, relevant. and
decision-useful sustainability factors in evaluating investment decisions. within the bounds of
financial and fiduciary prudence. Such factors include, but are not limited to: (1) corporate
governance and leadership factors, (2) environmental factors, (3) social capital factors, (4) human
capital factors, and (5) business model and innovation factors, as provided under the Ill. Sustainable
Investing Act, 30 IL.CS 238/.9

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

8 30 ILCS 235/2, amended by P.A. 100-752.

9 This statement is required by 30 ILCS 235/2.5(a-5), added by P.A. 101-473, eff. 1-1-20. See the Ill. Sustainable
Investing Act (STA)30 ILCS 238/, added by P.A. 101-473, effl 1-1-20) for examples of these live sustainability factors. 1d.
at 238/20. Under the SIA. school districts, must “prudently integrate sustainability factors info its investment decisions-
making, investment analysis, portfolio construction, due diligence, and investment ownership in order to maximize
anticipated financial refurns. minimize projected risk, and more effectively execute its (idueiary duty.” Id.
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Selection of Depositories, Investment Managers, Dealers, and Brokers 10

The Chief Investment Officer shall establish a list of authorized depositories, investment managers,
dealers and brokers based upon the creditworthiness, reputation, minimum capital requirements,
qualifications under State law, as well as a long history of dealing with public fund entities. The
Board will review and approve the list at least annually.

In order to be an authorized depository, each institution must submit copies of the last two sworn
statements of resources and liabilities or reports of examination that the institution is required to
furnish to the appropriate State or federal agency.11 Each institution designated as a depository shall,
while acting as such depository, furnish the District with a copy of all statements of resources and
liabilities or all reports of examination that it is required to furnish to the appropriate State or federal
agency. 12

The above eligibility requirements of a bank to receive or hold public deposits do not apply to
investments in an interest-bearing savings account, interest-bearing certificate of deposit, or interest-
bearing time deposit if: (1) the District initiates the investment at or through a bank located in Illinois,
and (2) the invested public funds are at all times fully insured by an agency or instrumentality of the
federal government. 13

The District may consider a financial institution’s record and current level of financial commitment to
its local community when deciding whether to deposit funds in that financial institution. The District
may consider factors including; 14

1. For financial institutions subject to the federal Community Reinvestment Act of 1977, the
current and historical ratings that the financial institution has received, to the extent that those
ratings are publicly available, under the federal Community Reinvestment Act of 1977;

2. Any changes in ownership, management, policies, or practices of the financial institution that
may affect the level of the financial institution’s commitment to its community;

3. The financial impact that the withdrawal or denial of District deposits might have on the
financial institution;

4. The financial impact to the District as a result of withdrawing public funds or refusing to
deposit additional public funds in the financial institution; and

5. Any additional burden on the District’s resources that might result from ceasing to maintain
deposits of public funds at the financial institution under consideration.

Collateral Requirements 15

All amounts deposited or invested with financial institutions in excess of any insurance limit shall be
collateralized in accordance with the Public Funds Investment Act, 30 ILCS 235/. The Superintendent
or designee shall keep the Board informed of collateral agreements.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

10 The policy must address these topics. 30 ILCS 235/2.5(a)(11).

11 30 ILCS 235/6.

12 Id.

13 30 ILCS 235/6.5.

14 This paragraph is optional, but is authorized by 30 ILCS 235/8.

15 Collateral requirements are permissive; if used, guidelines regarding their use must be included in the policy. 30
ILCS 235/2.5(a)(5). The requirements for collateral agreements are in 30 ILCS 235/6(d). The sample policy contains one
guideline, that is, that the board be kept informed of collateral agreements. An optional guideline follows:

In addition, the financial institution must provide the Board with a copy of its board of directors’ meeting
minutes evidencing that the board of directors approved the collateral agreement.
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Safekeeping and Custody Arrangements 16

The preferred method for safekeeping is to have securities registered in the District’s name and held
by a third-party custodian. Safekeeping practices should qualify for the Governmental Accounting
Standards Board Statement No. 3, Deposits with Financial Institutions, Investments (including
Repurchase Agreements), and Reverse Repurchase Agreements, Category I, the highest recognized
safekeeping procedures.

Controls and Report 17

The Chief Investment Officer shall establish a system of internal controls and written operational
procedures to prevent losses arising from fraud, employee error, misrepresentation by third parties, or
imprudent employee action.

The Chief Investment Officer shall provide a quarterly investment report to the Board. The report
will: (1) assess whether the investment portfolio is meeting the District’s investment objectives, (2)
identify each security by class or type, book value, income earned, and market value, (3) identify
those institutions providing investment services to the District, and (4) include any other relevant
information. The investment portfolio’s performance shall be measured by appropriate and creditable
industry standards for the investment type. 18

The Board will determine, after receiving the Superintendent’s recommendation, which fund is in
most need of interest income and the Superintendent shall execute a transfer. This provision does not
apply when the use of interest earned on a particular fund is restricted. 19

Ethics and Conflicts of Interest 20

The Board and District officials will avoid any investment transaction or practice that in appearance
or fact might impair public confidence. Board members are bound by the Board policy 2:100, Board
Member Conflict of Interest. No District employee having influence on the District’s investment
decisions shall:

1. Have any interest, directly or indirectly, in any investments in which the District is authorized
to invest,

2. Have any interest, directly or indirectly, in the sellers, sponsors, or managers of those
investments, or

3. Receive, in any manner, compensation of any kind from any investments in that the agency is
authorized to invest.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

16 The policy must address safekeeping and custody arrangements. 30 ILCS 235/2.5(a)(5). Registration requirements
are in 30 ILCS 235/3.

17 The policy must provide for internal controls, periodic review, and at least quarterly written investment reports. 30
ILCS 235/2.5(a)(6), (9), and (10). The operational procedures to prevent losses are best addressed by each district in
consultation with its auditor and legal counsel. See policy 4:80, Accounting and Audits; 4:80-AP1, Checklist for Internal
Controls; and 4:80-AP2, Fraud, Waste, and Abuse Awareness Program.

18 The policy must include performance measures. 30 ILCS 235/2.5(8).

19 105 ILCS 5/10-22.44, “Chief Business Official” may replace “Superintendent.” Interest income earned on any funds
for IMRF, Tort Immunity Act, Fire Prevention, Safety and Environmental Energy, and Capital Improvement Act are
restricted to the respective fund. Id.

20 The policy must address these topics. 30 ILCS 235/2.5(2)(12). The conflict of interest prohibition is in 30 ILCS
235/2.

4:30 Page 6 of 7
©2019 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



LEGAL REF.:

CROSS REF.:

4:30

30 ILCS 235/, Public Funds Investment Act.
30 ILCS 238/, 1ll, Sustainable Investing Act.

105 ILCS 5/8-7, 5/10-22.44, 5/17-1, and 5/17-11.

2:100 (Board Member Conflict of Interest), 4:10 (Fiscal and Business
Management), 4:80 (Accounting and Audits)

©2019 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.

Page 7 of 7



4:30
Page 1 of 5

Operational Services

Revenue and Investments

Revenue

The Superintendent or designee is responsible for making all claims for property tax revenue, State Aid,
special State funds for specific programs, federal funds, and categorical grants.

Investments

The Superintendent shall either appoint a Chief Investment Officer or serve as one. The Chief Investment
Officer shall invest money that is not required for current operations, in accordance with this policy and
State law.

The Chief Investment Officer and Superintendent shall use the standard of prudence when making
investment decisions. They shall use the judgment and care, under circumstances then prevailing, that
persons of prudence, discretion, and intelligence exercise in the management of their own affairs, not for
speculation, but for investment, considering the safety of their capital as well as its probable income.

Investment Objectives

The objectives for the School District’s investment activities are:

1.

Safety of Principal - Every investment is made with safety as the primary and over-riding concern.
Each investment transaction shall ensure that capital loss, whether from credit or market risk, is
avoided.

Liquidity - The investment portfolio shall provide sufficient liquidity to pay District obligations as
they become due. In this regard, the maturity and marketability of investments shall be considered.
Rate of Return - The highest return on investments is sought, consistent with the preservation of
principal and prudent investment principles.

Diversification - The investment portfolio is diversified as to materials and investments, as
appropriate to the nature, purpose, and amount of the funds.

Authorized Investments

The Chief Investment Officer may invest District funds in one or more of the following:

1.

Bonds, notes, certificates of indebtedness, treasury bills, or other securities now or hereafter issued,
that are guaranteed by the full faith and credit of the United States of America as to principal and
interest.

Bonds, notes, debentures, or other similar obligations of the United States of America, its agencies,
and its instrumentalities.

The term “agencies of the United States of America” includes: (a) the federal land banks, federal
intermediate credit banks, banks for cooperative, federal farm credit banks, or any other entity
authorized to issue debt obligations under the Farm Credit Act of 1971 and Acts amendatory
thereto, (b) the federal home loan banks and the federal home loan mortgage corporation, and (c)
any other agency created by Act of Congress.

Interest-bearing savings accounts, interest-bearing certificates of deposit or interest-bearing time
deposits or any other investments constituting direct obligations of any bank as defined by the
Illinois Banking Act.

Obligations of corporations organized in the United States with assets exceeding $500,000,000 if:
(a) such obligations are rated at the time of purchase at one of the three highest classifications
established by at least two standard rating services and that mature not later than three years from
the date of purchase, (b) such purchases do not exceed 10% of the corporation’s outstanding



10.
11.

4:30
Page 2 of 5

obligations, and (c) no more than one-third of the District’s funds may be invested in short term
obligations of corporations.

Money market mutual funds registered under the Investment Company Act of 1940, provided that
the portfolio of any such money market mutual fund is limited to obligations described in paragraph
(1) or (2) and to agreements to repurchase such obligations.

Interest-bearing bonds of any county, township, city, village, incorporated town, municipal
corporation, school district, the State of Illinois, any other state, or any political subdivision or
agency of the State of Illinois or any other state, whether the interest earned is taxable or tax-exempt
under federal law. The bonds shall be (a) registered in the name of the municipality, county, or
other governmental unit, or held under a custodial agreement at a bank, and (b) rated at the time of
purchase within the four highest general classifications established by a rating service of nationally
recognized expertise in rating bonds of states and their political subdivisions.

Short term discount obligations of the Federal National Mortgage Association or in shares or other
forms of securities legally issuable by savings banks or savings and loan associations incorporated
under the laws of this State or any other state or under the laws of the United States. Investments
may be made only in those savings banks or savings and loan associations, the shares, or investment
certificates that are insured by the Federal Deposit Insurance Corporation. Any such securities may
be purchased at the offering or market price thereof at the time of such purchase. All such securities
so purchased shall mature or be redeemable on a date or dates prior to the time when, in the
judgment of the Chief Investment Officer, the public funds so invested will be required for
expenditure by the District or its governing authority.

Dividend-bearing share accounts, share certificate accounts, or class of share accounts of a credit
union chartered under the laws of this State or the laws of the United States; provided, however,
the principle office of any such credit union must be located within the State of Illinois. Investments
may be made only in those credit unions the accounts of which are insured by applicable law.

A Public Treasurers’ Investment Pool created under Section 17 of the State Treasurer Act. The
District may also invest any public funds in a fund managed, operated, and administered by a bank,
subsidiary of a bank, or subsidiary of a bank holding company or use the services of such an entity
to hold and invest or advise regarding the investment of any public funds.

The Illinois School District Liquid Asset Fund Plus.

Repurchase agreements of government securities having the meaning set out in the Government
Securities Act of 1986, as now or hereafter amended or succeeded, subject to the provisions of said
Act and the regulations issued there under. The government securities, unless registered or
inscribed in the name of the District, shall be purchased through banks or trust companies
authorized to do business in the State of Illinois.

Except for repurchase agreements of government securities that are subject to the Government
Securities Act of 1986, as now or hereafter amended or succeeded, the District may not purchase
or invest in instruments that constitute repurchase agreements, and no financial institution may
enter into such an agreement with or on behalf of the District unless the instrument and the
transaction meet all of the following requirements:

a. The securities, unless registered or inscribed in the name of the District, are purchased through
banks or trust companies authorized to do business in the State of Illinois.

b. The Chief Investment Officer, after ascertaining which firm will give the most favorable rate
of interest, directs the custodial bank to “purchase” specified securities from a designated
institution. The “custodial bank” is the bank or trust company, or agency of government, that
acts for the District in connection with repurchase agreements involving the investment of
funds by the District. The State Treasurer may act as custodial bank for public agencies
executing repurchase agreements.
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¢. A custodial bank must be a member bank of the Federal Reserve System or maintain accounts
with member banks. All transfers of book-entry securities must be accomplished on a Reserve
Bank’s computer records through a member bank of the Federal Reserve System. These
securities must be credited to the District on the records of the custodial bank and the
transaction must be confirmed in writing to the District by the custodial bank.

d. Trading partners shall be limited to banks or trust companies authorized to do business in the
State of Illinois or to registered primary reporting dealers.

e. The security interest must be perfected.

f. The District enters into a written master repurchase agreement that outlines the basic
responsibilities and liabilities of both buyer and seller.

g. Agreements shall be for periods of 330 days or less.

h. The Chief Investment Officer informs the custodial bank in writing of the maturity details of
the repurchase agreement.

i. The custodial bank must take delivery of and maintain the securities in its custody for the
account of the District and confirm the transaction in writing to the District. The custodial
undertaking shall provide that the custodian takes possession of the securities exclusively for
the District; that the securities are free of any claims against the trading partner; and that any
claims by the custodian are subordinate to the District’s claims to rights to those securities.

j. The obligations purchased by the District may only be sold or presented for redemption or
payment by the fiscal agent bank or trust company holding the obligations upon the written
instruction of the Chief Investment Officer.

k. The custodial bank shall be liable to the District for any monetary loss suffered by the District
due to the failure of the custodial bank to take and maintain possession of such securities.

12. Any investment as authorized by the Public Funds Investment Act, and Acts amendatory thereto.
Paragraph 11 supersedes paragraphs 1-10 and controls in the event of conflict.

Except as provided herein, investments may be made only in banks, savings banks, savings and loan
associations, or credit unions that are insured by the Federal Deposit Insurance Corporation or other
approved share insurer.

Selection of Depositories, Investment Managers, Dealers, and Brokers

The Chief Investment Officer shall establish a list of authorized depositories, investment managers, dealers
and brokers based upon the creditworthiness, reputation, minimum capital requirements, qualifications
under State law, as well as a long history of dealing with public fund entities. The Board will review and
approve the list at least annually.

In order to be an authorized depository, each institution must submit copies of the last two sworn statements
of resources and liabilities or reports of examination that the institution is required to furnish to the
appropriate State or federal agency. Each institution designated as a depository shall, while acting as such
depository, furnish the District with a copy of all statements of resources and liabilities or all reports of
examination that it is required to furnish to the appropriate State or federal agency.

The above eligibility requirements of a bank to receive or hold public deposits do not apply to investments
in an interest-bearing savings account, interest-bearing certificate of deposit, or interest-bearing time
deposit if: (1) the District initiates the investment at or through a bank located in Illinois, and (2) the invested
public funds are at all times fully insured by an agency or instrumentality of the federal government.

The District may consider a financial institution’s record and current level of financial commitment to its
local community when deciding whether to deposit funds in that financial institution. The District may
consider factors including:

1. For financial institutions subject to the federal Community Reinvestment Act of 1977, the current
and historical ratings that the financial institution has received, to the extent that those ratings are
publicly available, under the federal Community Reinvestment Act of 1977,
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2. Any changes in ownership, management, policies, or practices of the financial institution that may
affect the level of the financial institution’s commitment to its community;

3. The financial impact that the withdrawal or denial of District deposits might have on the financial
institution;

4. The financial impact to the District as a result of withdrawing public funds or refusing to deposit
additional public funds in the financial institution; and

5. Any additional burden on the District’s resources that might result from ceasing to maintain
deposits of public funds at the financial institution under consideration.

Collateral Requirements

All amounts deposited or invested with financial institutions in excess of any insurance limit shall be
collateralized in accordance with the Public Funds Investment Act, 30 ILCS 235/. The Superintendent or
designee shall keep the Board informed of collateral agreements.

Safekeeping and Custody Arrangements

The preferred method for safekeeping is to have securities registered in the District’s name and held by a
third-party custodian. Safekeeping practices should qualify for the Governmental Accounting Standards
Board Statement No. 3, Deposits with Financial Institutions, Investments (including Repurchase
Agreements), and Reverse Repurchase Agreements, Category I, the highest recognized safekeeping
procedures.

Controls and Report

The Chief Investment Officer shall establish a system of internal controls and written operational
procedures to prevent losses arising from fraud, employee error, misrepresentation by third parties, or
imprudent employee action.

The Chief Investment Officer shall provide a quarterly investment report to the Board. The report will: (1)
assess whether the investment portfolio is meeting the District’s investment objectives, (2) identify each
security by class or type, book value, income earned, and market value, (3) identify those institutions
providing investment services to the District, and (4) include any other relevant information. The
investment portfolio’s performance shall be measured by appropriate and creditable industry standards for
the investment type.

The Board will determine, after receiving the Superintendent’s recommendation, which fund is in most
need of interest income and the Superintendent shall execute a transfer. This provision does not apply when
the use of interest earned on a particular fund is restricted.

Ethics and Conflicts of Interest

The Board and District officials will avoid any investment transaction or practice that in appearance or fact
might impair public confidence. Board members are bound by the Board policy 2:100, Board Member
Conflict of Interest. No District employee having influence on the District’s investment decisions shall:

1. Have any interest, directly or indirectly, in any investments in which the District is authorized to
invest,

2. Have any interest, directly or indirectly, in the sellers, sponsors, or managers of those investments,
or

3. Receive, in any manner, compensation of any kind from any investments in that the agency is
authorized to invest.
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Operational Services

Waiver of Student Fees 1

The Superintendent will recommend to the School Board a schedule of fees, if any, to be charged
students for the use of textbooks, consumable materials, extracurricular activities, and other school
student fees. Students must also pay for the loss of or damage to school books or other school-owned
materials.

Fees for textbooks, other instructional materials, and driver education are waived for students who
meet the eligibility criteria for a fee waiver as described in this policy.2 In order that no student is
denied educational services or academic credit due to the inability of parents/guardians to pay student
fees, the Superintendent will recommend to the Board which additional fees, if any, the District will
waive for students who meet the eligibility criteria for fee waiver.3 Students receiving a fee waiver
are not exempt from charges for lost and damaged books, locks, materials, supplies, and equipment. 4

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State law requires this subject matter be covered by policy and controls its content. 105 ILCS 5/10-20.13; 23
I1l.Admin.Code §1.245. State law provides that “[n]o discrimination or punishment of any kind, including the lowering of
grades or exclusion from classes, may be exercised against a student whose parents or guardians are unable to purchase
required textbooks or instructional materials or to pay required fees,” 105 ILCS 5/28-19.2. This policy concerns an area in
which the law is unsettled (see footnotes 2 and 3).

2 Districts must waive textbooks fees (105 ILCS 5/10-20.13) and driver education fees (105 ILCS 5/27-24.2) for
students whose parents/guardians are unable to afford them. In order to effectuate the law’s intent, the term “textbook”
should be interpreted broadly to include fees for instructional materials, laboratory fees, and workbooks. The enforceability
of 105 ILCS 5/10-20.13(b) and ISBE regulations (23 I1l.Admin.Code §1.245) requiring districts to waive “other fees” is
questionable because they are unfunded mandates. ISBE regulations on school fees may not be enforceable because the
General Assembly failed to make necessary appropriations. See the Weekly Message from State Superintendent Robert
Schiller, 8-15-03.

A school district may charge up to $50 to students who participate in the driver education course. The fee may be
increased up to $250, provided the district completes the requirements in Ssection 27-24.2. The fee must be waived for any
student who is unable to pay. 105 ILCS 5/27-24.2; 23 Ill. Admin.Code §252.30.

Resident tuition fees are not permissible, but a board’s authority under 105 ILCS 5/10-20.13 to charge for textbooks
and towel fees does not violate the Ill. Constitution’s provision guaranteeing free public education through the secondary
level. Hamer v. Board of Ed., Sch. Dist. No. 109, 9 Ill.App.3d 663 (2nd Dist. 1973).

3 105 ILCS 5/10-20.13(b) was added in 1983 to require districts to waive “other fees” in addition to the costs of
textbooks. P.A. 83-603. The General Assembly, however, never appropriated the necessary funds. Thus, the amendment
may be unenforceable because it violated the State Mandates Act. 30 ILCS 805/1; see above footnote. Use the following
alternative if the board wants to make a longstanding commitment to waive specific fees, amending the list of fees that will
be waived as desired:

In order that no student is denied educational services or academic credit due to the inability of parents/guardians
to pay fees, the following fees are also waived for students who meet the eligibility criteria for fee waiver: athletic
participation fees, lock fees, towel fees, shop fees, laboratory fees, and registration fees.

Alternatively, a board may decide to waive all school student fees and substitute the following sentence for the first two
sentences of this paragraph:

All school student fees as defined by the Ill. State Board of Education (ISBE) are waived for students who meet
the eligibility criteria for a fee waiver contained in this policy.

eare-and preservation—05-1-CS-5/28-17-The textbook lean-block grant program operated by the ISBE is found at 105 ILCS
5/48~172-3.155, amended by P.A. 101-227, eff, 7-1-20.
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Notification

The Superintendent shall ensure that applications for fee waivers are widely available and distributed
according to State law and Ill. State Board of Education (ISBE) rule and that provisions for assisting
parents/guardians in completing the application are available.

Eligibility Criteria

A student shall be eligible for a fee waiver when the student currently lives in a household that meets
the same income guidelines, with the same limits based on household size, that are used for the
federal free meals program. 5

The Superintendent or designee will give additional consideration where one or more of the following
factors are present: 6

Illness in the family;

Unusual expenses such as fire, flood, storm damage, etc.;

Unemployment;

Emergency situations;

When one or more of the parents/guardians are involved in a work stoppage.

Verification 7

The Superintendent or designee shall establish a process for determining a student’s eligibility for a
waiver of fees in accordance with State law requirements. The Superintendent or designee may
require family income verification at the time an individual applies for a fee waiver and anytime
thereafter, but not more often than once every 60 calendar days. The Superintendent or designee shall
not use any information from this or any independent verification process to determine free or
reduced-price meal eligibility.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

5 Required by 105 ILCS 5/10-20.13. The federal free meals program is found at 42 U.S.C. §1758; 7 C.F.R. Part 245. A
board has a choice regarding verification — it may: (1) establish a process to determine eligibility for fee waivers that is
completely independent of the federal free meals eligibility guidelines, or (2) tie the application for fee waivers to the free
meals program and only ask for verification in accordance with the free or reduced-price meals program. See
www.isbe.net/Pages/School-Fee-Waivers.aspx for further explanation. This sample policy assumes that option #1 will be
chosen but would allow for option #2 if the alternative is used in the Verification section. See f/n 7.

6 This paragraph is optional and may be omitted.

7 By using a process for determining eligibility for fee waivers that is completely separate from the process for
determining eligibility for free meals, a district may require income verification at the time an application is submitted for a
fee waiver and may do so thereafter, but not more than once every 60 calendar days. 105 ILCS 5/10-20.13; 23
Il Admin.Code §1.245(d). Income verification may include such things as payroll stubs, tax returns, or evidence of receipt
of food stamps or Temporary Assistance for Needy Families.

An application for fee waivers that is completely separate from the application for free lunches cannot ask whether a
student lives in a household that meets free lunch eligibility guidelines and request income verification with reference to free
lunch eligibility guidelines. In the completely separate fee waiver application, the district should supply its own income
guidelines with the same limits based on household size that are used for the federal meals program and have the parents
indicate if they meet the income guidelines used to determine eligibility for fee waivers. The independent fee waiver income
guidelines should not be any higher than those for eligibility for free lunch (or reduced-price, if the district voluntarily
provides fee waivers for those students who qualify), but the district should not reference or indicate that the guidelines are
for the free meals program. In this completely separate application process for fee waivers, the district may ask for
verification, but cannot use any information it receives for fee waiver verification though this process for determining
eligibility for free or reduced meals.

Alternatively, a board should replace both paragraphs in this section with the following alternative if it wants to use
eligibility guidelines for free meals as the basis for waiving school fees:

The Superintendent or designee must follow the verification requirements of 7 C.F.R. §245.6a when using the free
lunch or breakfast eligibility guidelines pursuant to The National School Lunch Act as the basis for waiver of the
student’s fee(s).
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If a student receiving a fee waiver is found to be no longer eligible during the school year, the
Superintendent or designee shall notify the student’s parent/guardian and charge the student a
prorated amount based upon the number of school days remaining in the school year.

Determination and Appeal 8

Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee shall
mail a notice to the parent/guardian whenever a waiver request is denied. The denial notice shall
include: (1) the reason for the denial, (2) the process and timelines for making an appeal, and (3) a
statement that the parent/guardian may reapply for a waiver any time during the school year if
circumstances change. If the denial is appealed, the District shall follow the procedures for the
resolution of appeals as provided in the ISBE rule on waiver of fees.

LEGAL REF.: 105 ILCS 5/10-20.13, 5/10-22.25, 5/27-24.2, and 5/28-19.2.
23 IIl.Admin.Code §1.245 [may contain unenforceable provisions].

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), 6:220 (Bring Your Own
Technology (BYOT) Program; Responsible Use and Conduct)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

8 An ISBE rule requires that the policy state that the district will mail a copy of a denial notice within 30 calendar days
after the receipt of the waiver request. 23 Il Admin.Code §1.245(c)(3). This rule also specifies timelines and procedures,
including a requirement that “the person who decides the appeal shall not be the person who initially denied the fee waiver
or a subordinate of this person.” Thus, a board may be required to hear an appeal if the superintendent made the initial
decision to deny a fee waiver. The board’s participation is avoided by the principal making initial fee waiver decisions and
the superintendent or other main office administrator deciding the appeals.
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Waiver of Student Fees

The Superintendent will recommend to the School Board a schedule of fees, if any, to be
charged students for the use of textbooks, consumable materials, extracurricular activities,
and other school student fees. Students must also pay for the loss of or damage to school
books or other school-owned materials.

Fees for textbooks, other instructional materials, and driver education are waived for students
who meet the eligibility criteria for a fee waiver as described in this policy. In order that no
student is denied educational services or academic credit due to the inability of
parents/guardians to pay student fees, the Superintendent will recommend to the Board which
additional fees, if any, the District will waive for students who meet the eligibility criteria for
fee waiver. Students receiving a fee waiver are not exempt from charges for lost and
damaged books, locks, materials, supplies, and equipment.

Notification

The Superintendent shall ensure that applications for fee waivers are widely available and
distributed according to State law and ISBE rule and that provisions for assisting
parents/guardians in completing the application are available.

Eligibility Criteria

A student shall be eligible for a fee waiver when the student currently lives in a household
that meets the same income guidelines, with the same limits based on household size, that are
used for the federal free meals program.

The Superintendent or designee will give additional consideration where one or more of the
following factors are present:

* Illness in the family;

* Unusual expenses such as fire, flood, storm damage, etc.;

* Unemployment;

* Emergency situations;

* When one or more of the parents/guardians are involved in a work stoppage.
Verification

The Superintendent or designee shall establish a process for determining a student's
eligibility for a waiver of fees in accordance with State law requirements. The Superintendent
or designee may require family income verification at the time an individual applies for a fee
waiver and anytime thereafter but not more often than once every 60 calendar days. The
Superintendent or designee shall not use any information from this or any independent
verification process to determine free or reduced-price meal eligibility.

If a student receiving a fee waiver is found to be no longer eligible during the school year,
the Superintendent or designee shall notify the student's parent/guardian and charge the
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student a prorated amount based upon the number of school days remaining in the school
year.

Determination and Appeal

Within 30 calendar days after the receipt of a waiver request, the Superintendent or designee
shall mail a notice to the parent/guardian whenever a waiver request is denied. The denial
notice shall include: (1) the reason for the denial, (2) the process and timelines for making an
appeal, and (3) a statement that the parent/guardian may reapply for a waiver any time during
the school year if circumstances change. If the denial is appealed, the District shall follow the
procedures for the resolution of appeals as provided in the ISBE rule on waiver of fees.

Proration of Fees Schedule

Registration Fees are based on the following Free and Reduced Proration Schedule:

100% of Registration Fees are waived if registration is prior to the start of school through the
end of the 2nd quarter;

50% of Registration Fees apply if registration is between the 3rd and 4th quarter.

A meal application approved as FREE waives the following Registration Fees based on
Proration Schedule above:

e Registration

e Athletics

e Required P.E. Uniform

e STEP Shirt

e Field Trips

e Advanced Placement Exam
e CLEP Test

e Driver’s Education fees

A meal application approved as REDUCED will reduce the following Registration Fees by
30% based on Proration Schedule above:

e Registration
e Athletics
e Advanced Placement Exam

e Driver’s Education fees

Registration Fee Refund Proration Schedule:
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e Withdrawal is prior to the start of school or within 30 days of the start of school, the
Registration Fee is refunded 100%;

e Withdrawal is after the start of the first day of school, but before the end of 1st
quarter, 75% of the Registration fee will be refunded,

e Withdrawal after the start of 1st quarter, but prior to the end of 2nd quarter, 50% of
the Registration fee will be refunded;

e Withdrawal after the start of 2nd quarter, but prior to the end of 3rd quarter, 25% of
the Registration Fee will be refunded;

e Withdrawal after the start of the 3rd quarter, but prior to the end of 4th quarter, 0% of
the Registration Fee will be refunded.

Athletic Participation Fees (For Students Other Than Students That Are Fee Waiver Eligible)

e No refunds will be given after the first game of the season, unless approved by the
Athletic Director;

e Participation eligibility is determined by the Illinois High Association (IHSA) rules.
LEGAL REF.:

105 ILCS 5/10-20.13, 5/10-22.25, 5/27-24.2, and 5/28-19.2.
23 [ll.Admin.Code §1.245 [may contain unenforceable provisions].

CROSS REF.: 4:130 (Free and Reduced-Price Food Services), Responsible Use and
Conduct)

APPROVED: September 24, 2018
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Instruction

Exhibit - Application for a Diploma for a Service Member Killed in Action or for
Veterans of WW-II, the Korean Conflict, or the Vietnam Conflict

Complete and submit to the Superintendent.

Please print:

Name to Appear on Diploma Phone
Address Birth Date
City State  Zip

For Veterans of WWII, the Korean Conflict, or the Vietnam Conflict

The applicant is requesting a high school diploma and attests that he or she meets the following
criteria as established by School Board policy:

1. Served in the U.S. Armed Forces during World War II, the Korean Conflict, or the Vietnam
Contflict.

Please check one or more of the following: 1

] World War II: December 7, 1941 - December 31, 1946, including the induction
period of September 16, 1940 — December 6, 1941

] Korean Conflict: June 27, 1950 - January 31, 1955, including the induction period of
January 1, 1947 — June 26, 1950

[] Vietnam Conflict: January 1, 1961 — May 7, 1975
2. Left high school in order to serve in the U.S. Armed Forces.

3. Resided within an area currently within the School District at the time he or she withdrew
from high school.

4. Has not received a high school diploma or a GED (high school equivalency).

Applicant’s Name (printed) Signature Date

For Service Members Killed in Action

The applicant is requesting a high school diploma on behalf of a service member who was killed in
action and attests that the deceased service member meets each of the following criteria as established

by Board policy:

The footnotes should be removed before the material is used.

1 This exhibit uses dates of eligible service listed in Ill. Dept. of Veterans Affairs administrative rules at 95
I11.Admin.Code §101.10.
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1. Was killed in action while performing active military duty with the U.S. Armed Forces.

2. Left high school in order to serve in the U.S. Armed Forces.
3. Resided within an area currently within the School District at the time he or she withdrew
from high school.

4, Has not received a high school diploma or a GED (high school equivalency).

Applicant’s Name (printed) Signature Date
6:300-E1 Page 2 of 2
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Instruction

Exhibit - Application for a Diploma for Veterans of WW |l, the Korean Conflict, or the
Vietnam Conflict

Complete and submit to the Superintendent.

Please print:
Name Phone
Address Birth Date
City State  Zip

The applicant is requesting a high school diploma and attests that he or she meets the following criteria as
established by School Board policy:

1. Served in the U.S. Armed Forces during World War II, the Korean Conflict, or the Vietnam
Conflict.

Please check one or more of the following: 1
[ ] World War II: December 7, 1941 - December 31, 1946, including the induction period of
September 16, 1940 — December 6, 1941

[] Korean Conflict: June 27, 1950 - January 31, 1955, including the induction period of
January 1, 1947 — June 26, 1950
[] Vietnam Conflict: January 1, 1961 — May 7, 1975
2. Left high school in order to serve in the U.S. Armed Forces.

3. Resided within an area currently within the School District at the time he or she withdrew from
high school.

4. Has not received a high school diploma or a GED (high school equivalency).

Applicant’s Signature Date

APPROVED: November 12, 2019

1 This exhibit uses dates of eligible service listed in Ill. Dept. of Veterans Affairs administrative rules at 95
ll.Admin.Code §101.10.
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Instruction

High School Credit for Non-District Experiences; Course Substitutions; Re-Entering
Students 1

Credit for Non-District Experiences 2

A student may receive high school credit for successfully completing any of the listed courses or
experiences even when it is not offered in or sponsored by the District:

1. Distance learning course, including a correspondence, virtual, or online course
2. Courses in an accredited foreign exchange program

3. Summer school or community college courses 3
4

College or high school courses offering dual credit atboth the college and high school level 4

The footnotes are not intended to be part of the addpted policy; theyishould be removed before the policy is adopted.

1 State law requires that several of the programs inthis policy be covered in policy. State law controls this policy’s
content. Note that 23 1l Admin.Code §1.420(b) requires “[e]very-school district [to] have an organized plan for recording
pupil progress and/or awarding credit, including creditdor courses completed by correspondence, on line, or from other
external sources, that can be dissemingled toother sehools within the State.” Section 1.460 requires “[e]ach local board of
education with a high school [to] adopt a policy which defines the board’s position with reference to the awarding of high
school credit on the basis ofilocal examinations to pupils who have achieved the necessary proficiencies through
independent study, either with or without private tutoring, or for work taken in or from another institution.” 23
I11.Admin.Code §1.460.

Sample policy 6: 185, Reniate Educational Program, provides for educational programs delivered by the district in a
location outside of the school.

Sample policy 6:315, High Schoal Credit for Students in Grade 7 or 8, allows students enrolled in grade 7 or 8 to enroll
in a course required for high schoal graduation. 105 ILCS 5/27-22.10(a)—amended-by—P-A-—99-189: 23 Ill. Admin.Code
§1.440(c)(3).

2 Each board may chapse for which, if any, of the listed non-district experiences the district will grant high school
credit. If a district does not geant credit for any of the listed activities, substitute the following alternative for all text in the
entire section: “The District does not grant graduation credit for learning experiences that an enrolled student does not
complete through the District.”

3 105 ILCS 5/27-22.1 provides that no fewer than 60 hours of classroom instruction in summer school is required for
one semester of high school course credit. Districts may accept courses completed in a community college (CC) toward
graduation. 23 Ill.Admin.Code §1.440(f). Superintendents, pursuant to 105 ILCS 5/10-21.4, must annually report to ISBE
the number of students enrolled in accredited courses at any CC along with the name(s) and number(s) of the course(s) each
student is taking,

4 The Dual Credit Quality Act (110 ILCS 27/) defines dual credit as a college course taken by a high school student for
credit at both the college and high school level. 110 ILCS 27/5 and 105 ILCS 5/10-20.62(a), amended by P.A. 100-792, eff.
1-1-19. An instructor who teaches a dual credit course does not need the certification required by Article 21 of the School
Code but must meet the standards set forth in 110 ILCS 27/20(1), (2), or (3), amended by P.A. 100-1049-ef£-1-1-19. Dual
credit programs require: (a) a specific partnership agreement between the district and a CC, as long as the district is in the
CC’s jurisdiction (110 ILCS 27/16, added by P.A. 100-1049;-ef£14-1-19), or (b) cooperation between the school district and
the institution providing the dual credit courses (see the Higher Education Student Assistance Act at 110 ILCS 947/10 for a
definition of institution). If the district and CC cannot agree within 180 days of a district’s initial request to enter into a
partnership agreement, the two parties must use the model partnership agreement located at 110 ILCS 27/19, added by P.A.
100-1049-e£1-1-19.

6:310 Page 1 of 5
©2048-2019 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



5. Foreign language courses taken in an ethnic school program approved by the Illinois State
Board of Education 5

6. Work-related training at manufacturing facilities or agencies in a Tech Prep Program 6
7. Credit earned in a Vocational Academy 7

The student must seek approval from the Superintendent or designee to receive graduation credit for
any non-District course or experience. The Superintendent or designee shall determine the amount of
credit and whether a proficiency examination is required before the credit is awarded. As approval is
not guaranteed, students should seek conditional approval of the experience before participating in a
non-District course or experience. The student assumes responsibility for any fee, tuition, supply, or
other expense. The student seeking credit is responsible for (1) providing documents or transcripts
that demonstrate successful completion of the experience, and (2) taking a proficiency examination, if
requested. The Superintendent or designee shall determine which, if any, non-District courses or
experiences, will count toward a student’s grade point average, class rank, and eligibility for athletic
and extracurricular activities. This section does not govern the transfer of credits for students
transferring into the District.

Substitutions for Required Courses

Vocational or technical education; registered apprenticeship program.8 A student in grades 9-12
may satisfy one or more high school courses (including physical education) or graduation

The footnotes are not intended to be part of the adopted policy; th#y should be removed before the policy is adopted.

After 1-1-19, out-of-state dual credit contragts-are prohibited until a district first offers the CC in the district in which
the district is located the opportunity to provide 4 dual credit course. 110 ILCS 27/17, added by P.A. 100-1049ef£1-1-19.
In addition, a district seeking to enter into an agreement with an'out-of-state institution must provide notice to the Ill. State
Board of Higher Education (BHE) of its intent to which.the BHE will have 30 days to provide the district with a list of in-
state institutions that can provide the distriet:an equivalent dual credit opportunity. Id. Agreements between a district and an
out-of-state institution that were in‘effect before 1-1-19.will not be affected. Id. A high school evaluation of a dual credit
program must also incorporate the analysis of data from the Ill. State Board of Education’s (ISBE) statewide longitudinal
data system (see the P-20 Longitudinal Education Data:System Act, 105 ILCS 13/, for more information).

105 ILCS 5/10-20.62, added by, PiA. 100-133 and renumbered by P.A. 100-792-e££4-1-19, requires school boards to
require the district’s high seligels, i any, to inform all 11th and 12th grade students of dual enroliment and dual credit
opportunities at public CCs for'qualified students. Qualified students may enroll in an unlimited amount of dual credit
courses and earn.@n unlimited amount of academic credits from them if the course(s) are taught by an Ill. instructor, as
provided by 110 ILES 27/. Id. at (b). amended by P.A. 100-792;-eff——1-19. In addition, all dual credit coursework
completed by a high sehaol student:must be transferred to all public institutions in Illinois on the same basis as coursework
completed by a public CC studenl’ who previously earned a high school diploma in the manner set forth under the IIl.
Articulation Initiative Act. [d. 8t 27/19, added by P.A. 100-1049e££-1-1-19.

See  Increasing  Postsecondary Opportunities _and _Success for Students and Youth with Disabilities _at:
www.sites.ed.gov/idea/idea-files/ga-increasing-postsecondary-opportunities-success-for-students-youth-with-disabilities-
o = TH T o 1cdia ETTYE siracy o o . S OTTTEL HPPT LG () el f

for

receiving services under the IDEA, and take courses offered by a community college or other postsecondary education

institution program prior to high school graduation.

5105 ILCS 5/2-3.44 and 5/10-22.43a. An ethnic school is a part-time, private school that teaches the foreign language
of a particular ethnic group as well as the culture, geography, history, and other aspects of a particular ethnic group. 105
ILCS 5/2-3.44; 23 11l Admin.Code §1.465(b). For requirements, see 23 11l. Admin.Code §1.465.

6 The State Superintendent and Board of Higher Education were encouraged by 105 ILCS 5/2-3.115 to establish a
program of academic credit for Tech Prep work based learning for secondary school students with an interest in pursuing
such career training, which could be instituted by school districts. See also 23 I1l.Admin.Code §1.445.

7 Vocational Academies Act, 105 ILCS 433/. The Act’s purpose is to “integrate workplace competencies and career
and technical education with core academic subjects.” School districts are permitted to partner with CCs, local employers,
and community-based organizations to establish a vocational academy that functions as a two-year school within a school
for grades 10 through 12. Grant funds may be available from ISBE when the vocational academy meets statutory
requirements.
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requirements by successfully completing related vocational or technical education courses or a
registered apprenticeship program if:

1. The Building Principal approves the substitution and the vocational or technical education
course is completely described in curriculum material along with its relationship to the
required course; and

2. The student’s parent/guardian requests and approves the substitution in writing on forms
provided by the District.

Advanced placement computer science.9 The advanced placement computer science course is
equivalent to a high school mathematics course. A student in grades 9-12 may substitute the advanced
placement computer science course for one year of mathematics, in accordance with Section 27-22 of
the School Code. The transcript of a student who completes the advanced placement computer
science course will state that it qualifies as a mathematics-based, quantitative course.

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit
a written request to the Building Principal to be excused from physical education courses for the
reasons stated below.10 The Superintendent or designee shall maintain records showing that the
criteria set forth in this policy were applied to the student’s individual circumstances, as appropriate.
11

1. Ongoing participation in a marching band program for credit; 12

2. Enrollment in Reserve Officer’s Training Corps (ROTC) program sponsored by the
District;13

3. Ongoing participation in an interscholastic or extracurricular athletic program; 14

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

8 Allowing this substitution is optional, but, if offered, must be included in board policy. 105 ILCS 5/27-22.05,
amended by P.A. 100-992. The related requirement is met if the course contains at least 50% of the content of the required
course. Id. 23 11l Admin.Code §1.445 requires that the vocational or technical education course be completely described in
the policy along with its relationship to the required course. The sample policy satisfies these requirements by referring to
the courses as described in curricular material.

ISBE requires that the parent/guardian of a student under the age of 18 request the course substitution “on forms that
the school district makes available” and that the request must be maintained in the student’s temporary record. 23
[11.Admin.Code §1.445. See 6:310-E, Class Substitution Request.

105 ILCS 5/2-3.17335, added by P.A. 100-992, renumbered by P.A. 101-81, establishes a registered apprenticeship
program. A registered apprenticeship program is an industry-based occupational training program of study with standards
reviewed and approved by the U.S. Dept. of Labor that meets characteristics set forth in State law. ISBE was directed to
develop tules to implement this law during the 2018-2019 school year to allow students who are 16 years of age or older to
participate in registered apprenticeship programs.

9 Optional, but allowed by 105 ILCS 5/27-22(e)(3)(£-5), amended by P.A. 101-464, eff. 1-1-20 and 5/27-22(£-5).

10 Optional, but allowed by 105 ILCS 5/27-6(b), amended by P.A. 100-465; 23 Ill. Admin.Code §1.425(¢), amended at
42 11l Reg. 11542-43. A board that wants to allow any of these P.E. exemptions must include the ones it selects in a policy
that excuses students on an individual basis.

11 23 Tll. Admin.Code §1.425(c), amended at 42 I11. Reg. 11542-43.

12 23 Tll. Admin.Code §1.425(e)(4)(A), added at 42 IlLReg. 11543, This policy excuses students from P.E. only during
the marching band season because the statute allows the exemption “for ongoing participation in such marching band
program.” Thus, if the marching band season is over, the student’s ongoing participation has ceased and the student no
longer qualifies for the P.E. exemption. Common sense, however, would allow the exemption to continue until the end of
the current grading period.

13 23 Tll.Admin.Code §1.425(e)(4)(B), added at 42 Ill.Reg. 11543.
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4. Enrollment in academic classes that are required for admission to an institution of higher
learning (student must be in the 11th or 12th grade);15 or

5. Enrollment in academic classes that are required for graduation from high school, provided
that failure to take such classes will result in the student being unable to graduate (student
must be in the 11th or 12th grade). 16

A student who is eligible for special education may be excused from physical education courses
pursuant to 7:260, Exemption from Physical Education.

Volunteer service credit.17 A student participating in the District’s Volunteer Service Credit
Program, if any, may earn credit toward graduation for the performance of community service. The
amount of credit given for program participation shall not exceed that given for completion of one
semester of language arts, math, science, or social studies.

Re-Entering Students 18

Individuals younger than 21 years of age may re-enter high sghool to acquire a high school diploma
or an equivalency certificate, subject to the limitations in Board policy 7:50, School Admissions and
Student Transfers To and From Non-District Schools. Resgntering students may obtain credit through
the successful completion of the following (not all of these may be:available at any one time):

The footnotes are not intended to be part of the adopted poligy; they shomld be removed before the policy is adopted.

14 23 T11. Admin.Code §1.425(e)(2) and (€)(3)(A), added at42 1L Reg. 11542-43. Prior to P.A. 100-465, the statute only
allowed students in grades 11 and 12 to be excused from P.E. “for ongoing participation in an interscholastic athletic
program.” 105 ILCS 5/27-6(b)(1). 105 ILCS 5/27+6(b), amended by P.A. 100-465, now states “on a case-by-case basis,
excuse pupils in grades 7 through 12 who participate‘in an interscholastic or extracurricular athletic program.” While the
statute no longer requires such participation to belopgeing, 23 lUL.Admin.Code §1.425(e)(32), added at 42 Ill.Reg. 11542,
requires ongoing participation. Thus, if the athletic progsm is over, the student’s ongoing participation has ceased and the
student no longer qualifies for the P.E{ exemption. Common sense, however, would allow the exemption to continue only
until the end of the grading period during which the gthletic program is active. 23 I1l. Admin. Code §1.425(e)(2) limits

interscholastic and extracurricu alh]e ic rams fo that nsored by the school district as defined in school
board policy. Boards do not haw & ority nor parental excuses based upon students’ pariicipation in athletic

training, activities or competitions Qggymed out'udt, the auspices of the school district.” Id. at §1.425(e)(6).

State statutes do not'define jnterscholastic athletic program or extracurricular athletic program; however, 105 ILCS
5/22-80 defines interscholastic athletic aetivity as “any organized school-sponsored or school-sanctioned activity for
students, generally outside of schogl instruetional hours, under the direction of a coach, athletic director, or band leader,
including, but not limiled to. basebgll. basketball, cheerleading, cross couniry track, fencing, field hockey, football, golf,
gymnastics, ice hockey, lacrosse, marching band, rugby, soccer, skating, softball, swimming and diving, tennis, track
(indoor and outdoor), ultimate Frisbee, volleyball, water polo, and wrestling.” 23 11l Admin.Code §1.425(e)(2), added at 42
1. Reg. 11542, defines interscholastic and extracurricular athletic programs as “those programs that are sponsored by the
school district as defined by school district policy.” Boards have no authority to honor parental excuses based upon students’
participation in athletic training, activities or competition conducted outside the auspices of the school district. 23
IIl.Admin.Code §1.425(¢)(6), added at I11. Reg. 11543.

For boards that want to explain the meaning of interscholastic or extracurricular athletic program, insert the following
option at the end of #3:

(organized school-sponsored or school-sanctioned activities for students that are not part of the curriculum, not
graded, not for credit, generally take place outside of school instructional hours, and under the direction of a
coach, athletic director, or band leader)

For unit districts, ensure the definition matches the definition in policy 7:260, Exemption from Physical Education.

15 23 11l Admin.Code §1.425(¢)(3)(B), added at 42 I1l. Reg. 11542,

16 23 Tll.Admin.Code §1.425()(3)(C), added at 42 I1L.Reg. 11543.

17 Optional. The credit given for one semester may not exceed that stated in this policy. 105 ILCS 5/27-22.3. The
program may include participation in the organization of a high school or community blood drive or other blood donor
recruitment campaign. Id. ISBE must provide assistance to districts opting to offer the program. 105 ILCS 5/2-3.108.

18 Required by 23 Ill. Admin.Code §1.470(a). While the sample policy does not provide for it, a school board may
permit adults 21 years of age or older to re-enter high school. 23 Ill.Admin.Code §1.470(b). Items #4 & #5 are optional, but
must be included in a policy if credit will be granted for them. 105 ILCS 5/27-6, 27-22.05.
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1. District courses
2. Non-District experiences described in this policy

3. Classes in a program established under Section 10-22.20 of the School Code, in accordance
with the standards established by the Illinois Community College Board

4. Proficiency testing, correspondence courses, life experiences, and other nonformal
educational endeavors

5. Military service, provided the individual making the request has a recommendation from the
American Council on Education

The provisions in the section Credit for Non-District Experiences, above, apply to the receipt of
credit for any non-District course.

LEGAL REF.: 105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-
22.3, and 5/27-22.05.
110 ILCS 27/, Dual Credit Quality Act.
23 Tll.Admin.Code §§1.425(e), 1.440(f), and 1.470(c).

CROSS REF.: 6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements),
6:315 (High School Credit for Students in Grade 7 or 8), 6:320 (High School
Credit for Proficiency), 7:50 (School Admissions and Student Transfers To and
From Non-District Schools), 7:260 (Exemption from Physical Education)
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Instruction

High School Credit for Non-District Experiences; Course Substitutions; Re-Entering
Students

Credit for Non-District Experiences

A student may receive high school credit for successfully completing any of the listed courses or
experiences even when it is not offered in or sponsored by the District:

1. Distance learning course, including a correspondence, virtual, or online course

Courses in an accredited foreign exchange program

2

3. Summer school or community college courses

4. College or high school courses offering dual credit at both the college and high school level
5

Foreign language courses taken in an ethnic school program approved by the Illinois State
Board of Education

6. Work-related training at manufacturing facilities or agencies in a Tech Prep Program
7. Credit earned in a Vocational Academy

The student must seek approval from the Superintendent or designee to receive graduation credit for
any non-District course or experience. The Superintendent or designee shall determine the amount of
credit and whether a proficiency examination is required before the credit is awarded. As approval is
not guaranteed, students should seek conditional approval of the experience before participating in a
non-District course or experience. The student assumes responsibility for any fee, tuition, supply, or
other expense. The student seeking credit is responsible for (1) providing documents or transcripts
that demonstrate successful completion of the experience, and (2) taking a proficiency examination, if
requested. The Superintendent or designee shall determine which, if any, non-District courses or
experiences, will count toward a student’s grade point average, class rank, and eligibility for athletic
and extracurricular activities. This section does not govern the transfer of credits for students
transferring into the District.

Substitutions for Required Courses

Vocational or technical education; registered apprenticeship program. A student in grades 9-12
may satisfy one or more high school courses (including physical education) or graduation
requirements by successfully completing related vocational or technical education courses or a
registered apprenticeship program if:

1. The Building Principal approves the substitution and the vocational or technical education
course is completely described in curriculum material along with its relationship to the
required course; and

2. The student’s parent/guardian requests and approves the substitution in writing on forms
provided by the District.

Advanced placement computer science. The advanced placement computer science course is
equivalent to a high school mathematics course. A student in grades 9-12 may substitute the advanced
placement computer science course for one year of mathematics, in accordance with Section 27-22 of
the School Code. The transcript of a student who completes the advanced placement computer
science course will state that it qualifies as a mathematics-based, quantitative course.
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Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit
a written request to the Building Principal to be excused from physical education courses for the
reasons stated below. The Superintendent or designee shall maintain records showing that the criteria
set forth in this policy were applied to the student’s individual circumstances, as appropriate.

1. Ongoing participation in a marching band program for credit;

2. Enrollment in Reserve Officer’s Training Corps (ROTC) program sponsored by the District;
3. Ongoing participation in an interscholastic or extracurricular athletic program,
4

Enrollment in academic classes that are required for admission to an institution of higher
learning (student must be in the 11th or 12th grade); or

5. Enrollment in academic classes that are required for graduation from high school, provided
that failure to take such classes will result in the student being unable to graduate (student
must be in the 11th or 12th grade).

A student who is eligible for special education may be excused from physical education courses
pursuant to 7:260, Exemption from Physical Education.

Volunteer service credit. A student participating in the District’s Volunteer Service Credit Program,
if any, may earn credit toward graduation for the performance of community service. The amount of
credit given for program participation shall not exceed that given for completion of one semester of
language arts, math, science, or social studies.

Re-Entering Students

Individuals younger than 21 years of age may re-enter high school to acquire a high school diploma
or an equivalency certificate, subject to the limitations in Board policy 7:50, School Admissions and
Student Transfers To and From Non-District Schools. Re-entering students may obtain credit through
the successful completion of the following (not all of these may be available at any one time):

1. District courses
2. Non-District experiences described in this policy

3. Classes in a program established under Section 10-22.20 of the School Code, in accordance
with the standards established by the Illinois Community College Board

4. Proficiency testing, correspondence courses, life experiences, and other nonformal
educational endeavors

5. Military service, provided the individual making the request has a recommendation from the
American Council on Education

The provisions in the section Credit for Non-District Experiences, above, apply to the receipt of
credit for any non-District course.
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105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-
22.3, and 5/27-22.05.

110 ILCS 27/, Dual Credit Quality Act.

23 IIl.Admin.Code §§1.425(e), 1.440(f), and 1.470(c).

6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements),
6:315 (High School Credit for Students in Grade 7 or 8), 6:320 (High School
Credit for Proficiency), 7:50 (School Admissions and Student Transfers To and
From Non-District Schools), 7:260 (Exemption from Physical Education)
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Instruction
High School Credit for Proficiency

Proficiency Credits 1

Subject to the limitations in this policy and State law, the Superintendent or designee is authorized to
establish and approve a program for granting credit for proficiency with the goal of allowing a student
who would not benefit from a course because the student is proficient in the subject area to receive
credit without having to take the course. -A student who demonstrates competency under this program
will receive course credit for the applicable course and be excused from any requirement to take the
course as a graduation prerequisite. No letter grade will be given for purposes of the student’s
cumulative grade point average. The Superintendent or designee shall notify students of the
availability of and requirements for receiving proficiency credit.

Proficiency credit will be offered in the following subject areasi2

Foreign language - A student is eligible to receive one year of foreign language credit if the
student has graduated from an accredited elementary;school and can demonstrate proficiency,
according to this District’s academic criteria, in@'language other than English.-3 A student
who demonstrates proficiency in American Sign Language is deemed proficient in a foreign
language and will receive one year of foréign langdage credit.—4 A student who studied a
foreign language in an approved ethnic school program is eligible to receive appropriate
credit according to the level of proficiency reached; the student may be required to take a
proficiency examination. 5

Other proficiency testing - The program for granting credit for proficiency may allow, as the
Superintendent deems appropriate, course credit to be awarded on the basis of a local
examination to a student‘who has achieved the necessary proficiency through independent
study or work taken infor through another institution.-6 Proficiency testing may also be used
to determine eligible eredit for othér subjects whenever students enter from non-graded
schools, non-recognized or non-accredited schools, or were in a home-schooling program.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 An ISBE rule requires districts with a high school to have a policy on earning credit through proficiency exams. €23
[ll.Admin.Code §1.460). State law controls this policy’s content. Students must successfully complete the courses listed in
105 ILCS 5/27-22 in order to receive a high school diploma. See 6:300-E2, State Law Graduation Requirements. 105 ILCS
5/27-12.1 no longer allows districts to grant consumer education proficiency credit.

In accordance with 105 ILCS 5/2-3.159, amended by P.A. 101-503, eff. 1-1-20, and 23 Ill.Admin.Code §1.442, a
school district may establish a program to recognize high school graduates who attain a high level of proficiency in one or
more languages in addition to English by designating on a student’s diploma and transcript a State Seal of Biliteracy.

2 This paragraph should be revised to reflect the actual practice concerning granting proficiency credits. A board may
delete all text concerning foreign language proficiency credit and keep only the text in the second indented paragraph
without using a subheading,.

3 Optional, but permitted by 105 ILCS 5/10-22.43,

4 See f/n 2. Required only if the district offers proficiency credit for foreign language. €Id.3-

5 See f/n 2. Optional, but permitted by 105 ILCS 5/10-22.43a.

6 Optional.

6:320 Page 1 of 2
©2015-2019 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



LEGAL REF.: 105 ILCS 5/10-22.43, 5/10-22.43a, 5/27-22, and 5/27-24.3.
23 Tl1.Admin.Code §1.460.

CROSS REF.: 6:300 (Graduation Requirements), 6:310 (High School Credit for Non-District
Experiences; Course Substitutions; Re-Entering Students), 6:315 (High School

Credit for Students in Grade 7 or 8)

Page 2 of 2

6:320
©2645-2019 Policy Reference Education Subscription Service

Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



6:320
Page1lof1l

Instruction

High School Credit for Proficiency

Proficiency Credits

Subject to the limitations in this policy and State law, the Superintendent or designee is authorized to
establish and approve a program for granting credit for proficiency with the goal of allowing a student
who would not benefit from a course because the student is proficient in the subject area to receive credit
without having to take the course. A student who demonstrates competency under this program will
receive course credit for the applicable course and be excused from any requirement to take the course as
a graduation prerequisite. No letter grade will be given for purposes of the student’s cumulative grade
point average. The Superintendent or designee shall notify students of the availability of and requirements
for receiving proficiency credit.

Proficiency credit will be offered in the following subject areas:

Foreign language - A student is eligible to receive one year of foreign language credit if the
student has graduated from an accredited elementary school and can demonstrate proficiency,
according to this District’s academic criteria, in a language other than English. A student who
demonstrates proficiency in American Sign Language is deemed proficient in a foreign language
and will receive one year of foreign language credit. A student who studied a foreign language in
an approved ethnic school program is eligible to receive appropriate credit according to the level
of proficiency reached; the student may be required to take a proficiency examination.

Other proficiency testing - The program for granting credit for proficiency may allow, as the
Superintendent deems appropriate, course credit to be awarded on the basis of a local
examination to a student who has achieved the necessary proficiency through independent study
or work taken in or through another institution. Proficiency testing may also be used to determine
eligible credit for other subjects whenever students enter from non-graded schools, non-
recognized or non-accredited schools, or were in a home-schooling program.

LEGAL REF.: 105 ILCS 5/10-22.43, 5/10-22.43a, 5/27-22, and 5/27-24.3.
23 Ill. Admin.Code §1.460.

CROSS REF.: 6:300 (Graduation Requirements), 6:310 (High School Credit for Non-District

Experiences; Course Substitutions; Re-Entering Students), 6:315 (High School Credit
for Students in Grade 7 or 8)
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