Series 3000: Operations, Finance, and Property

3100 General Operations

3102 Smoking, Tobacco Products, Drugs, and Alcohol
A. Definitions

1. “Electronic nicotine delivery system” includes the components, parts, and
accessories of an electronic nicotine delivery system, such as e-liquids,
cartridges, atomizers, cartomizers (atomizer plus replaceable fluid-filled
cartridge), clearomizers, tank systems, flavors, and vials that contain
e-liquids.

2. "lllegal drugs” means “controlled substances” under federal or Michigan law,
anabolic steroids, human growth hormones or other performance-enhancing
drugs, substances purported to be illegal, abusive, or performance-enhancing
(i.e., synthetic “look-alike") drugs, or other drugs prohibited by law.

3. “Tobacco product” means any product made or derived from tobacco that is
intended for human consumption, including any component, part, or
accessory of a tobacco product (except for raw materials other than tobacco
used in manufacturing a component, part, or accessory of a tobacco product).

4. "Use of tobacco product” means any of the following:

a. the carrying by a person of a lighted cigar, cigarette, pipe, other lighted
smoking device, or electronic nicotine delivery system;

b. the inhaling or chewing of a tobacco product;
c. the placing of a tobacco product within a person’s mouth; or

d. the smoking or use of electronic vapor or other substitute forms of
cigarettes, clove cigarettes, other lighted smoking devices, or other
electronic nicotine delivery systems for consuming or inhaling tobacco or
any other substance.

B. Smoking and Tobacco Products

1. The District prohibits the sale, possession, distribution, dispensation, or use of
tobacco products, electronic cigarettes, vaporizers, and all electronic nicotine
delivery systems on property owned or operated by the District and at any
District-related event. The Superintendent or designee will consider
exceptions fo this prohibition.

~ C. Drugs

1. The District prohibits the sale, possession, distribution, dispensation, or use of
ilegal drugs on property owned or operated by the District and at any
District-related event,
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The District prohibits the sale, possession, distribution, dispensation, or use of
any products containing cannabidiol (commonly referred to as CBD) on
property owned or operated by the District and at any District-related event.
[The Superintendent or designee will consider exceptions to this prohibition.]

District personnel should review Policy 4210 for the District's drug- and
alcohol-free workplace policy. Students should review Policy 5206 for the
student discipline policy.

D. Alcohol

1.

The District generally prohibits the sale, possession, distribution,
dispensation, and use of alcohol on property owned or operated by the
District and at any District-sponsored event, except as otherwise provided in
this Policy.

With the written permission of the Superintendent or designee, the District
may permit the lawful sale, possession, distribution, dispensation, and use of
alcohol on school property if:

a. the District building is used for adult education or college extension
courses;

b. the use or possession of alcohol is part of a generally recognized religious
service or ceremony;

Any person or entity with the Superintendent’s or designee’s permission in
subsection D.2 must comply with and enforce all applicable laws and
regulations and obtain any legally-required permits. See also Policy 3304.

District personnel should review Policy 4210 for the District's drug- and
alcohol-free workplace policy.

Legal authority: 20 USC 6081 et seq.; 21 USC 812, 21 USC 860; 21 CFR 1100.3; MCL '

333.7201 et seq., 333.7410, 333.12601 et seq.; MCL 436.1904; MCL
722.642; MCL 750.473; Mich Admin Code R 338.3101 et seq.

Date adopted: July 1, 2024

Date revis

ed:
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Series 3000: Operations, Finance, and Property
3100 General Operations
3106 Booster Clubs, PTOs, and Other Support Groups

The Board recognizes the important role of Parent groups, booster clubs,
Parent-teacher organizations (“PTOs"), and other organizations that support District
programs and activities ("support groups”). This Policy clarifies the relationship between
the District and support groups.

A. General Rules

1. A support group must comply with applicable laws, Policies, administrative
guidelines, and internal procedures.

2. A support group is required to submit to the District Form 3106-F annually,
whether a new or existing support group.

3. A support group will indicate on Form 3106-F whether it has completed the
criteria to be designated as an external support group, as defined below. The
Superintendent or designee, in his or her sole discretion, may designate a
support group as an internal or external support group based on information
provided and as defined below.

B. Internal Support Groups

1. An internal support group is a group of individuals that supports the District's
programs and activities, including Parents, community members, and
advisors, which is approved to operate within the District (e.g., internally
conducted class or club fundraisers). An internal support group's activities
require prior written approval of the Superintendent or designee.

2. Funds raised by an internal suppori group are public funds that must be
deposited with the District, and any related expenditure must be approved by
the Superintendent or designee.

3. The Board may revoke the approval of an internal support group at any time.
C. External Support Groups

1. An external support group is a group, separate from the District, that supports
the District's programs and activities (e.g., booster clubs, both athietic and
non-athletic, and PTOs). Unless the District agrees in writing, an external
support group’s activities are not District sponsored.

2. Funds raised by an external support group are not public funds and may not
be held by, or deposited with, the District. An external support group must
maintain a separate bank account and adaopt written accounting procedures.
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The District strongly encourages external support groups to seek the advice
of legal counsel and form a separate legal entity.

The Superintendent or designee may request informational documents for
verification purposes, including its accounting procedures, bylaws, insurance,
and state or federal filings. The District’s request and review of documentation
is not an endorsement of its accuracy or legal sufficiency.

An external support group is prohibited from using the District's tax
identification or employer identification number.

An external support group is not an agent of the District and may not
represent that it is an agent of, or legally related to, the District.

An external support group may not represent or suggest that the District
sponsors, endorses, or approves a fundraiser, annual participation fee, or
solicitation without the District’s written consent.

D. Violations

if a
1.

2.

support group violates this Policy, the District may:

prohibit the group from using District facilities, soliciting funds on District
property and at District-sponsored events, or using the District's name and
logo; or

take any other action deemed appropriate by the Board.

Legal authority: MCL. 380.11a, 380.601a; MCL 400.293

Date adopted:

Date revis
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Series 3000: Operations, Finance, and Property
3100 General Operations

3119 Experimental or Pilot Programs

The Board encourages innovation and creativity in its educational programing and
general operations through the use of experimental or pilot programs (“Programs”). An
experimental or pilot program is a frial program conducted to evaluate feasibility that
may be converted to a regular program at the conclusion of the trial period.

Employees may submit a proposal for a Program to the Superintendent or designee for
consideration. The Superintendent may also prepare a Program proposal.

A Program proposal must include the Program name, duration, purpose, and goals.
Proposals must also include:

A. A list of proposed materials and equipment to be used in the Program;
B. Anticipated Program costs, including staffing costs;

C. A proposed framework for implementing the Program and evaluating the
Program’s success, including evaluation intervals and criteria; and

D. Other relevant information, if requested by the Superintendent or designee.

The Superintendent or designee will review the Program proposal with an advisory
council made up of teacher and administrative representatives and may seek
clarification from the employee(s) that submitted the proposal, if prepared by employees
other than the Superintendent. The Superintendent or designee may also amend the
proposed Program in the Superintendent’s or designhee’s sole discretion.

If the Superintendent or designee believes that the proposed Program (either as
originally drafted or as amended) is in the best interests of the District, the
Superintendent or designee will present the proposed Program to the Board for its
consideration. The Program may be approved by the Board in its sole discretion.

The Board recognizes that experimental and pilot programs are a prohibited subject of
bargaining under the Michigan Public Employment Relations Act. The Superintendent is
encouraged to consult with legal counsel about legal implications of a Program before
submitting it for Board approval.

At the conclusion of the Program, the Board may consider conversion of the Program to
a regular program.

Legal Authority: MCL 380.11a; MCL. 423.215(3)(h)
Date adopted: July 1, 2024

Date revised:
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Series 3000: Operations, Finance, and Property
3200 Finance and Borrowing
3207 School Activities Fund
A. Fiduciary Funds

A fiduciary fund is a fund held by the Disfrict, in its discretion, in a trustee or
agency capacity, for a purpose within the scope of the District’s legal authority. A
fiduciary fund cannot be used by the District to support its opérations. All District
fiduciary funds must comply with generally accepted accounting principles and
be held in accordance with the standards adopted by MDE in the Michigan Public
School Accounting Manual (Bulletin 1022). A fiduciary fund may be a Custodial
Fund or a Private-Purpose Trust Fund. For purposes of this Policy, capitalized
terms not defined in this Policy are defined in Bulletin 1022.

1. Activity Funds

The District may not use an activity fund as defined by GASB Statement No.
84 and adopted by Bulletin 1022.

2. Custodial Funds

A Custodial Fund may be used only to hold assets and issue payments for a
non-District Custodial Fund beneficiary. A Custodial Fund may be maintained
if the account:

a. does not contain the District's sole source revenue, such as state and
federal aid, tax collections, and non-exchange transactions;

b. does not designate the District as a beneficiary; and

c. is not subject to District control, including administrative or financial
control.

3. Private-Purpose Trust Funds

A Private-Purpose Trust Fund (Private Trust) may be maintained as a
fiduciary fund if:

a. a written, lawful trust agreement exists and is submitted to the District;
b. the trust assets are for a private purpose;
c. the District is not a beneficiary, directly or indirectly; and

d. the District does not have control, including administrative or financial
control, or the ability to make decisions about trust assets.
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Trust funds failing to meet the above requirements must be treated as a
public purpose trust fund, subject to Policy 3201.

B. Scholarship Funds
1. Private Trust Scholarships

An individual, estate, support group, club, company, or other donor that
desires to establish a trust fund to benefit persons through scholarships must
meet the criteria for a Private Trust described above.

2. Compact Scholarships

Public funds may not be used to administer scholarships, except that the
District may establish and administer a scholarship fund for its students or
graduates to attend a postsecondary educational institution if the fund arises
from a compact between the State of Michigan and a federally-recognized
indian tribe under the Indian Gaming Regulatory Act.

Legal authority: MCL 380.11a(3), 380.11a(14); MDE Michigan Public School Accounting
Manual (Bulletin 1022); GASB Statement No. 84, Fiduciary Activities

Date adopted: July 1, 2024

Date revised:
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Series 3000: Operations, Finance, and Property
Finance and Borrowing

Post-Issuance Tax Compliance

. Policy

Federal tax law requires that issuers of outstanding tax-exempt or tax credit debt
obligations (“Obligations™) comply with certain post-issuance requirements in the
[nternal Revenue Code (IRC) and Treasury Regulations. Obligations include, but
are not limited to, tax-exempt bonds, refunding bonds, tax credit bonds,
instaliment and lease purchase agreements, lines of credit, state aid notes, and
tax anticipation notes.

. Policy Implementation

To preserve the tax-exempt or tax credit status of the Obligations and to comply
with federal tax law after Obligations have been issued, the Board authorizes the
Superintendent or designee to establish administrative guidelines in connection
with Obligations to comply with federal tax law.

Designation of Debt Compliance Officer

The District's chief business official will be the debt compliance officer
respansible for implementing this Policy (“Debt Compliance Officer”). In the
absence of a chief business official, the Superintendent or designee will serve as
the Debt Compliance Officer until a replacement Debt Compliance Officer is
assigned. The Superintendent will ensure that a person serves in this position at
all times. If the District contracts with a third party for business services, including
another school district, the Superintendent or designee remains responsible for
the oversight of the third-party Debt Compliance Officer.

. Responsibilities of Debt Compliance Officer

The Debt Compliance Officer will be responsible for administration and oversight
of post-issuance tax compliance requirements and other provisions of this Policy
related to the District's Obligations, including implementation and compliance
with remedial action procedures outlined below. The Debt Compliance Officer’s
responsibilities will include:

1. Overseeing and managing compliance with federal rules and regulations
applicable to post-issuance tax compliance for all outstanding Obligations
from the date of issuance through the date of maturity of such Obligations,
including any refunding Obligations related to the original issuance of debt;

2. Consulting with bond counsel, financial advisors, and other professionals
about non-compliance, if any, and required remedial actions as necessary;
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3. Maintaining written records of expenditures and investments of Obligations in
accordance with subsection G;

4. Supervising and ensuring timely filings of reports and forms required by state
and federal agencies related to Obligations;

5. Providing written documentation and other requested disclosures, including to
the District’s bond counsel, financial advisors, and other professionals, upon
request;

6. Monitoring arbitrage, vield restriction, and rebate requirements under IRC
Section 148. This duty includes monitoring compliance with 6-month,
18-month, or 2-year spending exceptions, as applicable; and

7. Monitoring all record retention requirements and oversee compliance with
record refention requirements set forth in this Policy.

E. Internal Written Procedures and Protocols

1. The Debt Compliance Officer will develop written internal controls and
procedures related to post-issuance tax compliance that address at least the
following:

a. ldentifying and reporting non-compliance, including protocols for
contacting bond counsel and financial advisors;

b. Monitoring compliance with arbitrage, yleld restriction, and rebate
requirements under IRC Section 148; and

c. Monitoring and tracking the use of bond-financed or refinanced assets,
including identifying non-compliance and taking appropriate remedial
action in accordance with Treasury Regulation 1.141-12.

2. Internal procedures and controls will provide for detailed written guidelines to
be used for the purpose of identifying potential non-compliance. If
non-compliance is confirmed, the Debt Compliance Officer will take
immediate action to report and resolve non-compliance in accordance with
the District’s internal procedures and federal law and regulations.

F. Periodic Compliance Review

1. Annual Review. The Debt Compliance Officer will conduct an annual review of
District records related to outstanding Obligations to ensure that such
records, including tax documentation, are adequately maintained.

2. Periodic Review. The Debt Compliance Officer will review and update District
records, including tax documentation, related to an Obligation upon the
occurrence of any of the following events:

a. The retirement, defeasance, or refunding of an Obligation; and
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b. Upon the sale, re-purposing, change in use, or refinancing of property
purchased with outstanding Obligations that remain outstanding.

G. Record Retention

The District will maintain detailed written records of all expenditures and
investments of Obligations for the life of the Obligation, which will be maintained
until final maturity. With respect to bond issues, the District will maintain records
of all expenditures and investments for the life of the bonds, including any
subsequent refunding bonds, plus 3 years.

H. Training and Education

The District will provide, at its cost, training for the Debt Compliance Officer. The
Debt Compliance Officer will complete training at least annually. Annual training
may be provided to additional personnel who assist the Debt Compliance Officer.

l.egal Authority: IRC 148; Treasury Regulation 1.141-12
Date adopted: July 1, 2024

Date revised:
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Series 3000: Operations, Finance, and Property
2 3300 Facilities, Real, and Personal Property
3301 Purchasing and Procurement

This Policy applies to all purchases of materials, supplies, and equipment. Purchases
acquired through lease financing are governed by this Policy, but true leases (i.e., rental
agreements) are not.

A. Responsibility for Purchasing

The District's administration, under the Superintendent’s supervision, may
purchase items for the District, subject to Policy 2202 subsection C and any other
parameters established by the Board.

B. When Competitive Bidding is Required

1. The District must competitively bid the purchase of an item or group of items
cosfing an amount equal to or greater than the then-current state bid
threshold published annually by MDE.

2. The District does not need to competitively bid a purchase in an emergency if
competitive bidding is not required by faw. Superintendent or designee shall
review funding source to ensure compliance and must notify the Board of the
expenditure and rationale.

3. The District will not artificially segregate purchases into smaller orders to
avoid the bid threshold.

C. Bidding Procedure

1. The District may competitively bid a purchase using 1 or more of the following
methods:

a. Requesting written price quotations from at least 3 known and practical
vendors of an item;

b. Distributing a request for proposals to at least 3 known and practical
vendors of an item;

c. Posting a request for proposals on the District’'s website or any other
website that regularly informs vendors of bid opportunities;

d. Selecting a contract awarded to a winning bidder under a bid process
operated by a reputable bid cooperative if the District determines, after
reasonable due diligence, that the bid procedure used by the bid
cooperative was fair and open, resulted in a bid award to the lowest
responsible bidder, and the contract price is comparable to current market
rates for the purchased item; or
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e. Any other process, in the Superintendent’s or designee’s discretion, that is
likely to result in at least 3 known vendors providing bids for the item
sought, regardless of whether at least 3 bids are actually received.

2. Each bidder responding to a request for proposals must certify that it is not an
iran-linked business as defined by MCL 129.312.

3. Awarding Bids

a. If competitive bidding is required by law, any contract must be awarded by
the Board to the lowest responsible bidder.

b. In determining bidder responsibility, the District may take 1 or more of the
following into account:

e The District's experience with the bidder;
e Others’ experience with the bidder;

o The bidder's history of satisfactory performance or
questionable litigation, protests, or disputes;

e The bidder’s capitalization and solvency;

e The length of time the bidder has been engaged in its
business;

e The recommendation of the Districts professional
consultants; and

e Any other factor consistently and lawfully applied.

c. In any bid procedure, the District reserves the right to reject any or all bids
or waive any informalities or irregularities in the bid process.

4. Michigan-Based Business Preference

a. The District may give up to a 10% preference to a bidder that is a
Michigan-based business as defined by MCL 18.1268.

b. The Michigan-based business preference will hot apply if federal funds are
used for the purchase.

D. Purchases Using State Aid Act Funds

1. The District will not use state aid to purchase foreign goods or services if
American goods or services are available, competitively priced, and of
comparable quality.
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2. The District will give a preference to goods or services manufactured or
provided by Michigan businesses if competitively priced and of comparable
quality.

3. The District will give a preference to goods or services manufactured or
provided by Michigan businesses owned and operated by veterans if
competitively priced and of comparable quality.

E. Purchases Using Federal Funds

Purchases made with federal funds and subject to the federal Uniform Grant
Guidance are also governed by Policy 3301A.

Legal authority: 2 CFR 200.1 et seq.; MCL 129.311 et seq.; MCL 380.1274; MCL
388.1764¢

Date adopted: July 1, 2024

Date revised:
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Series 3000: Operations, Finance, and Property
3300 Facilities, Real, and Personal Property
3306 Construction Bidding

The Board will comply with applicable laws and this Policy for the construction of a new
school building or an addition to or repair or renovation of an existing school building (a
“Construction Project”).

A. When Competitive Bidding is Required

1. The District must competitively bid all labor and material for a Construction
Project if the project cost exceeds the then-current state bid threshold
published annually by MDE (the “Bid Threshold”).

2. The District does not need to competitively bid a:
e Construction Project costing less than the Bid Threshold;
e contract for repair in emergency situations;
e repair normally performed by District employees; or
e professional consultant contract.
B. Bidding Procedure

1. If competitive bidding is required, the District must follow the bidding
procedure prescribed by Revised School Code Section 1267 and award
contracts to the lowest responsible bidder.

2. To determine whether a bidder is a responsible bidder, the District may
consider the factors enumerated in Policy 3301 subsection C.3.b,

3. If competitive bidding is not required, the District may use any lawful means to
procure confracts.

4. Each bidder must certify that it is not an Iran-linked business as defined by
MCL 129.312.

5. If federal or state prevailing wage requirements apply, project specifications
must include the schedule of minimum rates to be paid fo each relevant class
of construction mechanic or laborer. If state prevailing wage requirements
apply, the schedule of minimum rates must also be printed on bid forms.

C. Alternates

1. Bid specifications may require bidders to submit bids with mandatory
alternates or allow bidders to submit voluntary alternates; provided, however,
that no voluntary alternate may change the nature of the work.

Law Fraug: B.C,.
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2. The Board, in its discretion, may award bids based on allowable alternates.
D. Michigan Business Preference

For any Construction Project, the District may apply a preference to a
Michigan-based business as described in Policy 3301 subsection C.4.

E. Construction Bidding Using State Aid Act Funds

The purchase of property and services made with state aid must comply with the-
requirements described in Policy 3301 subsection D.

F. Construction Bidding Using Federal Funds

The purchase of property and services made with federal funds subject to the
Uniform Grant Guidance are also governed by Policy 3301A.

Legal authority: 40 USC 3141, et seq.; 2 CFR 200.1, et seq.; MCL 129.311 et seq.; MCL
380.1267; MCL 388.1764c; MCL 408.1101, et seq.

Date adopted: July 1, 2024

Date revised:
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Series 3000: Operations, Finance, and Property
3300 Facilities, Real, and Personal Property
3307 Construction Administration

This Policy sets forth procedures and requirements for District building and site
improvements. Bidding requirements for construction appear in Policy 3306.

A. Plan Review

1. Before commencing construction, the District, or an authorized agent on the
District’s behalf, will submit project plans and specifications to the Michigan
Bureau of Construction Codes Plan Review Division.

2. Alternatively, the District may submit the plans and specifications to the
applicable local building department if the Board and the municipality’s
governing body have properly certified that full-time code officials, inspectors,
and plan reviewers registered under the Skilled Trades Regulation Act will
conduct plan reviews and inspections. In that situation, the District must also
submit the plans and specifications to the Bureau of Fire Safety.

3. [f required by Revised School Code Section 1263, before building a new high
school or expanding a high school by at least 20% of its existing square
footage, the District, or an authorized agent on the District’s behalf, will submit
the site plan to the local zoning authority for administrative review,

4. Before the District commences new construction or major renovation of a
school building or athletic facility, the Superintendent or designee will consult
with the law enforcement agency that will be the first responder for that
building or facility about safety issues.

B. Professional Consultants

1. If the total cost of a school building construction project will be $15,000 or
more:

a. a Michigan-licensed architect or professional engineer must prepare the
plans and specifications; and

b. a qualified person or firm must supervise construction as provided in
MCL 388.851.

2. The District may hire a construction manager for any project. If the
construction manager also performs construction, either directly or by
assuming responsibility for the work of other contractors (e.g., construction
manager as consfructor):

a. the construction manager may not supervise such construction under
MCL 388.851; and
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b. the District must still bid the project as required by law.
C. Payment and Performance Bonds

1. For all contracts described in MCL 129.201 that exceed $50,000, the principal
contractor must procure performance and payment bonds in accordance with
law.

2. Unless the Superintendent or designee determines otherwise, the District
requires payment and performance bonds to be 100% of the contract sum.

3. The responsibility for procuring payment and performance bonds rests solely
with the contractor. The District has no duty to ensure that a contractor has
procured a payment or performance bond.

D. Prevailing Wage

1. Bid materials, project specifications, and contract documents must comply
with applicable federal and state law prevailing wage requirements.

2. The responsibility for paying prevailing wage rates rests solely with the
contractor. The District has no duty to ensure that a contractor has paid
prevailing wage rates.

Legal authority: 40 USC 3141, et seq.; MCL 129.201 et seq.; MCL 339.6001 et seq.;
MCL 380.1263, 380.1264; MCL 388.851 et seq.; MCL 408.1101, et seq.

Date adopted: July 1, 2024

Date revised:
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Series 3000: Operations, Finance, and Property

3400 School Safety and Security

3408 Firearms and Weapons

The District is a weapon-free school zone. Except as otherwise permitted by Policy or
required by applicable law, a person may not possess a weapon on District property.
See also Policy 5206. Each person on District property must also comply with the
federal Gun Free Schools Zone Act.

A. As used in this Policy:

1.

A “firearm” means any weapon that will, is designed to, or may readily be
converted to expel a projectile by the action of an explosive.

“Pistol” means that term as defined by MCL 28.421.

. “District property” means:

a. a building, playing field, or property used for school purposes to impart
instruction to students or used for functions and events sponsored by a
school, except a building used primarily for aduit education or college
extension courses; and

b. a vehicle used by the District to transport students to or from a place
described in subsection A.4.a above.

A "weapon” means a firearm, pneumatic gun, dagger, dirk, stiletto, knife with
a blade over 3 inches in length, pocket knife opened by a mechanical device,
iron bar, or brass knuckles, or any other object used, intended, or represented
to inflict serious bodily injury or property damage.

B, Permitted. Uses

The following persons may possess a weapon on District property:

1.
2.

© 2020

A peace officer as defined by law;

A student’s parent or guardian licensed to carry a concealed pistol may carry
a concealed pistol (but no other weapons) while in a vehicle if the parent or
guardian is dropping the student off at, or picking the student up from, the
student’s school;

A person with permission from the Superintendent or designee to possess a
firearm (but no other weapons) within any lawful parameters established by
the Board; including:

An employee or contracted person if the possession of that weapon is to
provide security services for the District.
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C. Violations

1. Students and District personnel with knowledge that a person is in violation of
this Policy should immediately report the violation to the building principal or

designee.

2. Violation of this Policy will result in discipline of students, employees, and
contractors, up to and including expulsion or termination, removal from
District property, and referral to law enforcement.

Legal authority: 18 USC 921; 18 USC 922(q); MCL. 28.425f, 28.4250; MCL 750.237a
Date adopted: July 1, 2024

Date revised:
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Series 3000: Operations, Finance, and Property
3400 School Safety and Security
3410 Opioid Antagonist

The District will provide adequate control, supervision, and training to maintain and
administer opioid antagonists at school consistent with state law.

A. Emergency Preparedness

1. The Superintendent or designee will obtain opioid antagonists, as authorized
by iaw.

2. An opioid antagonist maintained by a school may only be administered to a
person who is believed to be having an opioid-related overdose on school
grounds by:

a. a licensed registered professional nurse employed or contracted by the
District; or,

b. a District employee appropriately trained in accordance with state law.
B. Notice and Reporting
The building principal or designee will: )
1. contact 911 if individual is believed to be having an opioid-related overdose;

2. promptly notify the parent/guardian of a student to whom an opioid antagonist
has been administered and document all actual and attempted notices. The
District will encourage the parent/guardian to seek treatment for the student
from a substance use disorder services program; and

3. document all instances of opioid antagonist administration at school.
Legal authority: MCL 15.671 et seq.
Date adopted: July 1, 2024

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4101 Non-Discrimination
A. Equal Employment Opportunity

The District is committed to equal employment opportunity and compliance with
federal, state, and local laws that prohibit workplace Unlawful Discrimination,
including unlawful harassment and Retaliation, based on any protected class or
activity. This Policy applies to all aspects of employment, including recruiting,
advertising, hiring, training, job placement, evaluation, classification, promotion,
transfer, work assignment, compensation, benefits, discipline, demotion,
termination, reduction in force, recall, and any other term or condition of
employment.

This Policy prohibits discrimination against employees or applicants for
employment based on the following protected classes: race, color, national origin,
ethnicity, religion, sex (including pregnancy or related conditions, gender identity,
or sexual orientation), height, weight, marital status, age, disability, genetic
information, veteran status, military service, or any other legally protected class.
This Policy also prohibits Retaliation based on a protected activity.

The District prohibits unlawful employment discrimination as required by
applicable civil rights statutes, including:

o Tille VI of the Civil Rights Act of 1964, which prohibits
discrimination based on race, color, religion, or national
origin;

o Title VIl of the Civil Rights Act of 1964, which prohibits
discrimination based on race, color, religion, sex (including
gender identity, and sexual orientation), or national origin;

e Title IX of the Education Amendments of 1972, which
prohibits discrimination based on sex (including gender
identity and sexual orientation),

e Age Discrimination in Employment Act of 1967 (ADEA),
which prohibits discrimination based on age as o persons
who are at least 40 years old;

e Equal Pay Act of 1963, which prohibits sex discrimination in
payment of wages for persons performing substantially equal
work in the same establishment;

e Section 504 of the Rehabilitation Act of 1973 (Section 504),
which prohibits discrimination based on disability;
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Americans with Disabilities Act of 1990 (ADA), which
prohibits discrimination against qualified persons with
disabilities in employment, public service, public
accommodations, and telecommunications;

Preghancy Discrimination Act of 1978, which prohibits
discrimination based on pregnancy, childbirth, or related
medical conditions;

Pregnant Workers Fairness Act (PWFA), which requires
covered employers to provide reasonable accommodations
to a worker's known limitations related to pregnancy,
childbirth, or related medical conditions, uniless the
accommodation will cause an undue hardship.

Genetic Information Non-Discrimination Act of 2008 (GINA),
which prohibits discrimination based on genetic information
as to health insurance and employment;

Michigan Elliott-Larsen Civil Rights Act of 1976 (ELCRA),
which prohibits discrimination based on race, color, national
origin, age, sex, pregnancy, sexual orientation, gender
identity or expression, religion, height, weight, or marital
sfatus;

Michigan Persons with Disabilities Civil Rights Act of 1976
(MPDCRA), which prohibits discrimination against qualified
persons based on disability that is unrelated to that person’s
ability to perform the duties of a particular position or genetic
information; and

Michigan Equal Pay Act, which prohibits discriminatory wage
practices based on sex.

The District also complies with and prohibits employment action that violates the
following statutes:

© 2023
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Family and Medical Leave Act of 1993 (FMLA), which
requires covered employers {o provide up to 12 work weeks
of unpaid, job-protected leave fo eligible employees for
certain family, military, and medical reasons, and up to 26
work weeks to care for a covered service member with a
serious injury or illness;

Michigan Paid Medical Leave Act of 2018 (PMLA), which
provides eligible employees paid medical leave for certain
reasons;



s Uniformed Services Employment and Reemployment Righis
Act of 1994 (USERRA), which provides job protection and
reemployment rights to individuals who voluntarily or
involuntarily leave empioyment to undertake military service,
including military reservists and National Guard members
called to duty;

e Public Employment Relations Act of 1947 (PERA), which
prohibits a public employer from discriminating against an
employee based onh membership or non-membership in a
labor organization;

e Fair Labor Standards Act of 1938 (FL.SA), which establishes
minimum wage, overtime pay, record keeping, and youth
employment standards affecting employees; and

e Michigan Whistleblower Protection Act of 1980, which
protects employees who report a violation or suspected
violation of state, local, or federal law and employees who
participate in hearings, investigations, or court actions.

B. Reporting Requirements

Any employee who believes they have been subjected to behavior that violates
this Policy is encouraged to file a complaint promptly with a supervisor. A
complaint implicating an individual's civil rights will be investigated pursuant to
the procedures outlined in Policy 4104 and 3115-3115H.

Employees with questions about compliance with this Policy and applicable laws
should contact the Superintendent or the Employment Compliance Officer(s)
identified in Policy 3115B.

Board members, administrators, and supervisors must promptly report incidents
of Unlawful Discrimination and Retaliation that he/she observes or about which
he/she receives information.

Board members, administrators, or supervisors who receive a compiaint alleging
a violation of this Policy must promptly report the complaint, in writing, to the
Employment Compliance Officer(s) identified in Policy 3115B.

A failure to comply with reporting requirements may result in discipline, including
discharge.

C. Employment Discrimination Compliance Training

The District will train administrators, supervisors, and the Employment
Compliance Officer(s) on how to address and investigate discrimination and
retaliation complaints.
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The District may also provide discrimination and retaliation fraining to Board
members and employees.

Training may be provided by an outside entity or person approved by the District.

Legal authority: 20 USC 1681 et seq.; 29 USC 206 et seq., 701 et seq., 2601 et seq.;
38USC 4301 et seq.; 42 USC 2000d et seq., 2000e et seq., 2000ff et
seq., 12101 et seq.; H.R. 2617-1626, 117th Cong. § 103(1) (signed into
law December 29, 2022); MCL 37.1101 et seq., 37.2101 et seq.; MCL
423.201 et seq.; MCL 750.556; 34 CFR 106.1 et seq.

Date adopted: July 1, 2024

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4105 Disability Workplace Accommodations for Employees and Applicants

The District complies with the ADA (Americans with Disabilities Act), Section 504, the
MPDCRA (Michigan Persons with Disabilities Civil Rights Act), and other federal, state,
and local laws that prohibit discrimination in employment against qualified persons with
disabilities. The District does not unlawfully discriminate against otherwise qualified
employees or applicants for employment with a physical or mental impairment that
substantially fimits one or more major life activities, those regarded as having a
disability, or those with a record of a disability.

An applicant or employee with a disability, like all other applicants and employees, must
meet the District’s requirements for the job, including education, training, employment
experience, skills, or licenses/certifications. An applicant or employee with a disability
must be able to perform the job’s essential functions with or without reasonable
accommodation(s). After an applicant has been given a conditional job offer, the District
may ask disability-related questions about the applicant’s ability to perform the essential
functions of the position with or without reasonable accommaodation.

An employee who requires a reasonable accommodation to perform essential job
functions must promptly inform the employee’s supervisor or the Superintendent or
designee. An applicant who requires a reasonable accommodation to perform essential
job functions must promptly inform the Superintendent or designee after receiving a
conditional offer of employment. A reasonable accommodation is defined as a change
in the work environment or in the methods of performing work to enable an otherwise
qualified applicant or employee to perform the essential job functions of a position and
to enjoy equal employment opportunities.

Upon receipt of an accommodation request, the District will begin the interactive
process with the employee or applicant to consider reasonable accommodation options
consistent with the ADA, Section 504, and the MPDCRA using the interactive process
form.

Reasonable accommodation requests that do not pose a direct threat fo health or safety
or cause undue hardship, as defined by law, will be considered for qualified applicants
or employees with a physical or mental impairment that substantially limits one or more
maijor life activities.

After considering the relevant medical information, essential job functions, and the
applicant’s or employee’s requested accommodations, the District will, as appropriate,
implement reasonable accommodations that do not pose a direct threat to health or
safety or cause an undue hardship. The District is not obligated to adopt the applicant’s
or employee’s specific accommaodation request.

The District may engage or re-engage in the interactive process, as necessary.
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The District may require a medical statement supporting the requested accommadation.
The District may also require an employee to undergo an independent medical
examination, limited to the accommodation request, at the District's expense. Medical
information will be kept confidential.

Reasonable accommodation of a disability with a limited duration may be provided.

An applicant or employee who believes they have been discriminated against under this
Policy must promptly file a complaint using the Employment Complaint Procedure in
Policy 4104.

A qualified applicant or employee with a disability who needs a reasonable
accommaodation to attend or participate in a public Board meeting may request an
accommodation under Policy 2501.

Legal authority: 29 USC 701 et seq.; 42 USC 12101 et seq.; 28 CFR 1630; 34 CFR 104;
MCL 37.1101 et seq., 37.2101 et seq.

Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4105A Pregnancy Workplace Accommodations for Employees and Applicants

The District complies with state and federal law prohibiting pregnancy discrimination.
The District will provide reasonable accommadations to known limitations related to
pregnancy, childbirth, or related medical conditions of a qualified employee absent an
undue hardship. The District treats pregnancy or related conditions as any other
temporary medical condition for all job-related purposes. For purposes of this policy, the
term “employee” includes an applicant for employment where relevant.

For an employee who requires a reasonable accommodation due to a known limitation
related to pregnancy, childbirth, or related medical conditions, the employee or the
employee’s representative must make a proper District official (as identified in Pregnant
Workers Fairness Act (“PWFA”) regulations) aware of the limitation.

Upon receipt of an accommodation request, the District will begin the interactive
process with the employee to consider whether the employee is qualified under the
PWFA and, if so, reasonable accommodation options consistent with the PWFA that do
not cause undue hardship using the interactive process form,

Determining whether an employee is qualified may be a two-step inquiry. First, the
District will determine whether the employee can perform the essential job functions of
the employee’s position with or without a reasonable accommodation. If so, the
employee is qualified. If not, then the District will consider the employee to be qualified
if: {1) any inability to perform an essential job function(s) is for a temporary period, (2)
the essential function{s) could be performed in the near future, and (3) the inability to
perform the essential function(s) can be reasonably accommodated without an undue
hardship.

Reasonable accommodation requests will not be granted if they cause an undue
hardship, as defined by law. The District may require medical documentation supporting
the requested accommodation where allowed by law because the information is
necessary for assessing the accommodation request. Medical information will be kept
confidential.

After considering any relevant medical information, essential job functions, and the
employee’s requested accommodations, the District will, as appropriate, implement
reasonable accommodations for a qualified employee that do not cause an undue
hardship. The District is not obligated to adopt the employee’s specific accommeodation
request. The District may engage or re-engage in the interactive process, as necessary.

A reasonable accommodation may include a voluntary leave of absence. If an employee
has insufficient leave or insufficient accrued employment time to qualify for leave, or if
the District does not maintain a leave policy applicable to the employee, the District will
treat any pregnancy or related conditions as a justification for a voluntary leave of
absence without pay for a reasonable period of time, at the conclusion of which the
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employee will be reinstated to the status held when the leave began or to a comparable
position without decrease in rate of compensation or loss of promotional opportunities,
or any other right or privilege of employment.

An employee who believes they have been discriminated against under this Policy must
promptly file a complaint using the Employment Complaint Procedure in Policy 4104.
For additional information about preventing and addressing pregnancy discrimination,
see Policy 3115G.

Legal authority: 42 USC 2000gg et seq.; 29 CFR 1636.1 et seq.; 34 CFR 106.57
Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4105B Religious Workplace Accommodations for Employees and Applicants

The District complies with Title VIi and state and local laws that prohibit discrimination in
employment against employees or applicants for employment based on religion. The
District will reasonably accommodate sincerely held religious beliefs, practices, and
observances of employees and applicants for employment absent an undue hardship.

An employee or applicant for employment who requests a reascnable accommodation
based on religion must promptly inform the Superintendent or designee. Upon receipt of
an accommodation request, the District will meet with the employee or applicant to
consider reasonable accommodation options consistent with Title VIl. Reasonable
accommodation requests that do not pose an undue hardship will be considered.

After considering the requested accommodation and other relevant information, the
District will, as appropriate, implement reasonable accommodations that do not pose an
undue hardship (as defined by law). The District is not obligated to adopt the applicant’s
or employee's specific accommodation request.

The District may engage or re-engage in accommodation discussions, as necessary.

An applicant or employee who believes they have been discriminated against under this
Policy must promptly file a complaint using the Employment Complaint Procedure in
Policy 4104.

Legal authority: 42 USC 2000e, et seq.; Groff v Dedoy, 143 S Ct 646 (2023)
Date adopted:

Date revised:

o2024 [TI THRUN

LAw Fiam, P&
PoLidY SERVIGE







Series 4000: District Employment
4100 Employee Rights and Responsibilities
4107 Military Leave

The District complies with the Uniformed Services Employment and Reemployment
Rights Act (USERRA), Michigan’s Military Leaves Reemployment Protection Act
(MLRPA), and Michigan’s Public Employees Entering Armed Forces Act (MPEEAFA). The
term “military service” as used in this Policy includes the “uniformed services” as defined
in the USERRA, “service” as defined in the MLRPA, and “military duty” as defined in the
MPEEAFA.

Military service also includes service and training in the Army, Navy, Marine Corps, Air
Force, Space Force, Coast Guard, applicable reserve forces, Army National Guard, Air
National Guard, Commissioned Corps of the Public Health Service, and other categories
of persons designated by the U.S. President in times of war.

In qualifying circumstances, eligible full- and part-time employees may take leave related
to military service and are entitled to reemployment and other rights during and at the
conclusion of military leave. Military leave is unpaid, but employees may use accrued
applicable paid leave for all or a portion of their military leave in accordance with a
collective bargaining agreement or individual employment contract.

A. Employee Notice and Eligibility

1. Advance notice of military service is required, unless that service prevents
advance notice or notice is otherwise unreasonable or impossible.

2. Employees are eligible for military leave when called to provide military service,
whether voluntary or involuntary.

3. Military leave may be taken for the purpose of active duty, active duty training,
inactive duty training, full-time National Guard duty, examinations to determine
fitness for duty, funeral honors duty, duty related to the National Disaster
Medical System, or any other activity authorized by law.

B. Reemployment Rights

1. Employees returning from military leave are entitled to prompt reemployment -
pursuant to conditions in the law.

2. Employees may be disqualified from reemployment when: (a) discharged
dishonorably or for bad conduct, (b) separation from military service is
considered “other than honorable” by the applicable military branch; (c)
dismissal occurs via court martial or by order of the U.S. President; or (d) the
employee is dropped from the military service rolls because of an unauthorized
absence from military service or imprisonment.
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3. The District may deny reemployment after military leave if the District's
circumstances have changed to make reemployment impossible or
unreasonable.

C. Reemployment Positions

An employee’s reemployment position upon returning from military leave depends
on the length of the employee’s military service, advancement if the employee had
remained continuously employed, the employee’s qualifications, and other factors
described in the law.

D. Pay and Rights Upon Reemployment

1. Upon reemployment, an employee receives seniority and other rights and
benefits determined by seniority that the employee had attained on the date
that military leave began, plus the additional seniority and rights and benefits
that the employee would have attained if the employee had remained
continuously employed. An employee is entitled to any other rights and benefits
not determined by seniority as are generally provided by the District to other
employees having similar seniority, status, and pay when taking a non-military
leave.

2. Upon reemployment, an employee’s eligibility calculation for leave under the
FMLA will assume that the employee worked for the District during the period
of military leave.

3. Upon reemployment, an employee may not be discharged except for a reason
constituting just cause for a period of up to 1 year after reemployment from
military leave depending on the length and type of military service.

E. Benefits

1. If an employee commencing military leave has coverage under a District-
provided group health benefit plan, the employee may (at the employee’s
expense) elect to continue coverage for the employee, the employee’s spouse,
and/or the employee’s dependents, subject to conditions in the law.

2. If an employee’s health insurance coverage is terminated consistent with the
law, upon reemployment, the employee (and the employee’s spouse and
dependents) is immediately eligible for reinstatement of health insurance
coverage.

F. Notice and Complaints

1. Notice of employee rights under the USERRA will be posted in an appropriate
location.

2. The District will not retaliate or take adverse action against an employee based
on the employee’s exercise of rights under the law.
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3. An employee must immediately contact the Employment Compliance Officer(s)
if the employee believes the District has violated the law or this Policy. The
District will investigate the compilaint pursuant to Policy 4104.

Legal authority: 38 USC 4301 et seq.; MCL 32.271 et seq.; MCL 35.351 et seq.
Date adopted:

Date revised:
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Series 4000: District Employment
4100 Employee Rights and Responsibilities
4109 Break Time for Nursing Mothers

Each time an employee needs to express breast milk during the 1-year period after the
child’s birth, the District will provide reasonable break time for this purpose in a place,
other than a bathroom, that is shielded from view and free from intrusion by co-workers
and the public or additional time may be granted for appropriate cause as determined
by the Superintendent or designee. For non-exempt employees, break time for
expressing breast milk will be unpaid unless the employee is not completely relieved
from duty during the entirety of the break, or the employee uses paid break time to
which the employee is otherwise entitled under an applicable collective bargaining
agreement, individual employment contract, or employee handbook. A longer
accommodation may be available under the Pregnant Workers Fairness Act.

Legal authority: 29 USC 218d; 34 CFR 106.57
Date adopted: July 1, 2024

Date revised:
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Series 4000: District Employment

4200 Employee Conduct and Ethics

4201 Employee Ethics and Standards

Employees must act professionally and model high standards of behavior at all times.
Employees shall perform their respective duties and responsibilities in a professional
manner, using appropriate judgment. Employees must maintain a standard of behavior
that reflects positively on their status as District representatives in the community and is
consistent with the Michigan Code of Educational Ethics, which is incorporated herein
by reference. See:

https://www.michigan.gov/documents/mde/Code of Ethics 653130_7.pdf

If an employee is uncertain as to a potential course of conduct, the employee should
seek advice from a supervisor before proceeding.

A. Employee Ethical Conduct

Employees must exercise objectively sound and professional judgment when
engaging with students, parents/guardians, colleagues, administrators, Board
members, and community members. This standard extends to employee conduct
on and off school property. Ethical behavior generally includes, but is not limited

to:

o 2022 [T THRUN

. supporting the physical and emotional welfare and safety of students,

parents/quardians, colleagues, administrators, Board members, and
community members,

complying with federal and state law;

competently and appropriately performing duties and responsibilities for
which the employee is trained or assigned;

assigning tasks to District personnel who are qualified and hired to
perform the assigned task;

refraining from unlawful discrimination, including unlawful harassment, and
retaliation as defined by Policy;

immediately reporting suspected child abuse or neglect;

maintaining confidential information, including student, medical, personnel,
financial, and security information, as protected by statute;

appropriately using District funds, resources, and technology;

maintaining consistent and reliable work attendance, unless excused by
the employee’'s supervisor or the Superintendent or designee, as
applicable;
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10.engaging in activities or behaviors that enhance the operational and
instructional environment;

11. professionally = communicating with  students, parents/guardians,
colleagues, Board members, and community members, including through
electronic means;

12.Completing time and effort reporting under 4201-AG.

13.abiding by professional, ethical, and licensing standards established by
relevant governmental agencies, professional licensing boards, and
professional associations, including the Michigan State Board of
Education; and

14.self-reporting a criminal charge and plea or conviction, as required by law.
B. Conflict of Interest

Employees shall perform their duties and responsibilities free from a prohibited
conflict of interest, unless authorized by the Board or designee. Prohibited
conflicts of interest inciude, but are not limited to:

1. soliciting or accepting anything of value (such as a gift, loan, contribution,
or reward), other than compensation received from the District in
exchange for services provided to the District, that would influence the
employee’s judgment when performing the employee’s duties;

2. using public funds to purchase alcoholic beverages, jewelry, gifts, fees for
golf, or any item the purchase of which is illegal, except as consistent with
and permitted by Policy 3205 and Revised School Code Section 1814;

3. using or authorizing the use of the employee’s public employment or any
confidential information received through public employment to obtain
personal, professional, political, or financial gain other than compensation
received from the District in exchange for services provided to the District
for the employee or a member of the employee’s immediate family, or a
business with which the employee is associated;

4. using or authorizing the use of District personnel, resources, property, or
funds under the employee’s care and control other than in accordance
with prescribed constitutional, statutory, and regulatory procedures, or
using those items for personal, professional, political, or financial gain;

5. providing private services, lessons, tutoring, or coaching for students
assigned to the employee for additional remuneration, except as permitied
by Policy 4214;

6. engaging in any activity of a sexual or romantic nature with another
employee(s) or contractor(s) that the employee supervises, unless the
individuals are engaged to be married, married, or cohabitating;
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7.

engaging in any activity of a sexual or romantic nature on school property
or at school-sponsored events;

directly or indirectly supervising, making, or contributing to an employment
decision pertaining to a relative or significant other, or relative of a relative
or significant other (as defined by Policy 4213); and

engaging in any other activity that promotes an employee's financial and
pecuniary interests over those of the District.

C. Student Fraternization

Employees must establish and maintain professional boundaries with students,
including while using personal or District technology. Employees are prohibited
from direct or indirect interactions with students that do not reasonably relate to
an educational purpose. Employees will behave at all times in a manner
supportive of the best interests of students and the District.

Conduct identified below constitutes unprofessional conduct, subjecting the
employee to discipline, including discharge, absent express Board or designee
authorization. The following list iliustrates prohibited behavior involving students
but does not describe every kind of prohibited behavior:

1.

© 2022

communicating about aicohol use, drug use, or sexual activity when the
discussion is not appropriately related to a specific aspect of the
curriculum or the employee’s duties;

providing drugs, alcohol, tobacco, e-cigarettes, or other items students
cannot possess under the District’s Student Code of Conduct;

commenting about matters involving sex, using double entendre, or
making sexually suggestive remarks with no appropriate educational
purpose;

'displaying sexually inappropriate images, materials, or objects;
offering or soliciting sexual advice, whether written, verbal, or physical;

engaging in any activity of a sexual or romantic nature, including following
graduation where the relationship arises out of an employee-student
relationship;

inappropriate kissing;

inappropriately intruding on a student's personal space, such as by
touching unnecessarily, moving too close, or staring at a portion of the
student's body;

communicating directly or indirectly (e.g.,, by phone, email, text
messaging, or social media) on a matter that does not pertain to school
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unless the employee obtained prior parental consent. Electronic
communications with students generally are to be sent simultaneously to
multiple recipients and not just to one student except when the
communication is clearly school related and inappropriate for persons
other than the individual student to receive {e.g., grades);

10. permitting a specific student to engage in conduct that is not permitted or
tolerated from other students;

11. inappropriately discussing with a student the student’s personal issues or
problems that should normally be discussed with a parent/guardian or
counselor unless the employee is the student’s family member;

12.inappropriately giving a student a personal gift;

13. allowing a student to live in the employee’s residence-unless the student is
the employee’s family member, a foreign exchange student pilaced with
the employee, or if the employee serves as the student’s foster parent or
legal guardian;

14.giving a student a ride in the employee’s vehicle without appropriate
autharization by superintendent or designee; authorization must inciude
an additional employee to accompany the driver in the front seat and
student in second row or back seat;

15.1aking a student on an activity outside of school without first obtaining the
express permission of the student's parent/guardian and a District
administrator;

16.inviting a student to the employee's home or residence without first
obtaining the express permission of the student's parent/guardian;

17.going to a student’s home when the student’s parent/guardian or an aduit
chaperone is not present unless the employee is the student's family
member; or

18.engaging in any other conduct which undermines the special position of
trust and authority between a District employee and a student.

D. Abuse and Neglect

1. Children: An employee who suspects child abuse or neglect must: (a)
immediately contact Children’s Protective Services (CPS), (b) file an
appropriate report with that agency as required by the Child Protection
Law and Policy 4202, and (c) notify the Superintendent or designee and
the building principal or supervisor that the report has been filed.

All employees should consult with their immediate supervisor about their
duty to cooperate with CPS investigations or to disclose student records fo
CPS.
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2. Vulnerable Adults: An employee who has reasonable cause to believe or
suspect abuse, neglect, or exploitation of a vulnerable aduit must: (a)
immediately report the matter to Adult Protective Services (APS)
consistent with Michigan's Social Welfare Act and Policy 4202, and (b)
notify the Superintendent or designee and the building principal or
supervisor that the report has been filed.

A reporter’s identity will remain confidential unless disclosure is authorized
by the reporter’s consent or by court order.

An employee should consult with their immediate supervisor about their
duty to cooperate with APS investigations or to disclose student records to
APS.

Legal authority: MCL 380.11a, 380.601a, 380.634, 380.1308a, 380.1814; MCL 722.621
et seq.; MCL 400.11a.

Date adopted: July 1, 2024

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics

4202 Children’s Protective Services (CPS) and Adult Protective Services (APS)
Reporting and Student Safety and Welfare

During the performance of their duties, employees must exercise due care for the safety
and welfare of the District’s students.

A. Required Reports to CPS, APS, District administration, and Michigan State
Police

1. A reporter must: (a) promptly notify the Superintendent or designee and the
building principal of the report; and (b) submit an electronic or written report to
CPS or APS within the statutory timeframe of 24 hours. Failure to make an
immediate report or follow-up with an electronic or written report may result in
discipline, including discharge, as well as criminal or civil penalties. CPS and
APS may be contacted at 855-444-3911 or www.michigan/gov/mdhhs.

Administrators, teachers, counselors, social workers, psychologists, nurses,
physical therapists, physical therapist assistants, occupational therapists,
athletic trainers, and others identified as mandatory reporters pursuant to
Michigan’s Child Protection Law must immediately report all instances of
suspected child abuse or neglect to CPS. Other employees are also expected
to make reports to CPS of suspected child abuse or neglect.

School employees who suspect or have reasonable cause to believe that a
vulnerable adult was or is being subjected to abuse, neglect, or exploitation
must immediately report the matter to APS. A vulnerable adult means a
person 18 years of age or older who is unable to protect themselves from
abuse, neglect, or exploitation because of a mental or physical impairment or
because of advanced age.

2. Employees must promptly report to the building principal or the
Superintendent or designee any instances of injury (accidental or intentional),
violence, threats of violence, self-harm, hazards, or any other situation that
endangers student safety and welfare or raises reasonable concerns as to the
safety of students.

3. Employees must promptly report to the building principal or the

. Superintendent or designee incidenis of student bullying and crimes or

attempted crimes involving physical violence, gang-related activity, illegal

possession of a controlled substance or controlled substance analogue, or

other intoxicant, frespassing, and property crimes, including theft and
vandalism.

Within 24 hours of an alleged incident, an administrator must make an
appropriate report to the Michigan State Police as required by law.
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B. Student Safety and Weifare

© 2022

1.

Employees will maintain control and supervision of students to ensure student
safety and will take appropriate action if the employee observes an unsafe or
dangerous situation.

. Employees will treat students with respect and maintain appropriate

professional boundaries with students both in and out of school. Employees
must avoid conduct with students that potentially creates the appearance of
an unprofessional, unethical, or inappropriate relationship. Romantic
relationships between employees and students are prohibited regardless of
the student’s age, including following graduation where the relationship arises
out of an employee-student relationship.

An employee will not assess, diagnose, prescribe, or provide therapy or
counseling services to a student unless: (a) the employee is appropriately
certified or licensed under Michigan law; and (b) the services are within the
employee’s job duties. An employee will direct students in need of these
services to the appropriate District employee or community resource.

Employees will comply with and respect confidentiality of student records and
privacy rights, including not posting student information or images online
without prior authorization from the employee’s supervisor.

Employees will not interfere with or adversely impact a parent's/guardian’s
right to determine and direct their student's care, wellbeing, teaching, and
education.

Pursuant to the state’s 2013 Task Force on the Prevention of Sexual Abuse of
Children, the Board authorizes the Superintendent or designee to consider
and implement all of the following:

s age-appropriate, evidence-based curriculum and instruction
for students in grades pre-K to 5 concerning child sexual
abuse awareness and prevention,

e training for District personnel on child sexual abuse,
including but not limited to, training on supportive,
appropriate response to disclosure of abuse;

e providing educational information to parents/guardians on
the warning signs of a child being sexually abused and
information on needed assistance, referral, or resources;

e available counseling and resources for students affected by
sexual abuse;

e emotional and educational support for students affected by
sexual abuse; and
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e a review of the system to educate and support personnel
who are legally required to report child abuse or neglect.

Legal authority: MCL 380.10, 380.1308, 380.1308a, 380.1310a, 380.1505; MCL 400.11
et seq.; MCL 722.621 et seq.

Dated adopted: July 1, 2024

Date revised:
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4200

Series 4000: District Employment
Employee Conduct and Ethics

4206 Employment Contracts

Professional Staff, Administrators/Supervisors, and the Superintendent, as defined in
Policies 4401, 4501, and 4601, will be employed pursuant to an individual employment
contract and any applicable collective bargaining agreement. Non-Exempt Staff, as
defined in Policy 4301, will be employed at-will unless an applicable collective
bargaining agreement or individual employment contract specifies another standard of
employment security.

Employment contracts will comply with applicable laws and regulations. The Board
President, Superintendent or designee, as applicable, should consult with Board legal
counsel about contract terms and requirements to ensure compliance with state and
federal law.

A.

© 2020

Authority

The Board President is authorized to execute the Superintendent's contract on
behalf of the Board upon Board approval of the contract. Teacher contracts must
be approved by the Board and sighed on behalf of the District by a majority of the
Board, the Board President and Secretary, or the Superintendent or designee.
The Superintendent is authorized to execute employment contracts for
Non-Exempt Staff and temporary and substitute employees on the Board’s behalf
or upon Board approval, where necessary.

General Requirements

Individual employment contracts required or permitted under this Policy may
contain at least the following, as applicable to the category of employment:

—

. employee name;
. term of employment;
. annual salary or hourly rate;

. merit pay and annual evaluation for teachers and required administrator;

2

3

4

5. job title;
6. number of work days and general hours of work;
7. certification and licensing requirements;

8. benefits (health insurance, leave time, etc.);

9

. reduction in force and recall;
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10.discipline, discharge, and fransfer during the contract term;

11.a provision prohibiting an Administrator from engaging in conduct involving
moral turpitude and a provision allowing the Board to void the contract if the
Administrator violates the moral turpitude provision;

12.date and employee signature;
13.date and signature of authorized District representative; and

1. an appeal process concerhing the evaluation process and rating received as
required by Revised School Code Sections 1249 (K-12 certified teachers of
record) and 1249b (instructional administrators and the Superintendent); and

14.other terms as necessary o serve the District’'s interests or that are legally
required.

C. Specific Requirements

Professional Staff, Administrator, and Superintendent contracts must comply with
the following, as applicable:

1. Superintendent

The contract term will not exceed 5 years, as required by Revised School
Code Section 1229.

2. Administrators

For Administrators subject to Revised School Code Section 1229, the
contract term will not exceed 3 years and the contract will automatically
terminate if the Administrator does not hold the required certification. The
Administrator will not have tenure in the administrative position.

The Superintendent or designee will ensure that Administrator contracts are
consistent with any applicable collective bargaining agreement. The term
“Administrator” includes instructional Supervisors and Directors.

3. Non-instructional Supervisors or Directors or exempt staff

Unless otherwise required by law, Non-Instructional Supervisors or Directors
or exempt staff are not required to hold an Administrator certificate and will be
employed at will.

4. Professional Staff

The Superintendent or designee will ensure that all Professional Staff
contracts are consistent with any applicable collective bargaining agreement.
Individual teacher contracts will comply with Revised School Code Section
1231. If a teacher seeks appointment to an extracurricular position, the
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District may enter into a separate written contract for the extracurricular
position.

D. Collective Bargaining Agreements

The Board, with the Superintendent or designee, will determine who will
represent the Board in labor negotiations. The designated negotiator{s) may sign
tentative agreements during bargaining; however, the final agreement is subject
to ratification by the Board. Collective bargaining agreements may be reviewed
by legal counsel before bargaining begins.

Legal authority: MCL 380.11a(3), 380.601a(1), 380.623(1)(b), 380.634, 380.1229,
380.1231, 380.1246, 380.1249, 380.1249b

Date adopted: July 1, 2024

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4207 Third-Party Contracting of Non-instructional Support Services

This Policy must be implemented consistent with Policy 1101. Unless prohibited
because of a collective bargaining agreement and to the maximum extent permitted by
taw, the Board or designee may contract with third parties as determined by the Board.

Any selected third-party contractor must fully comply with Policies 2202 and 4205(C).

Legal authority; MCL 380.11a(3)
Date adopted: July 1, 2024

Date revised:

2020 [T THRUN

Law Fimmy POT;
FALIOY SERYIGCE







Series 4000: District Employment
4200 Employee Conduct and Ethics
4215 District Technology and Acceptable Use

The Board provides students, employees, volunteers, and other authorized users
access to the District’s technology resources, including its computers and network
resources, for educational and other District purposes, in a manner that encourages
responsible use. Any use of technology resources that violates federal and state law is
prohibited.

Employees have no expectation of privacy when using the District's technology
resources. Information and records on the District's network may be subject to
disclosure under the Freedom of Information Act, and the District may monitor or access
employees’ electronic files, as deemed necessary.

Employees must not use District technology resources to record students, Parents, or
District personnel or to record a non-public meeting, unless performed for a legitimate
educational purpose. The recording must be authorized by a supervisor or Policy.
Unauthorized recording or dissemination of a recording may be subject to discipline,
including discharge.

Employees must not use a password other than their own to access District technology
resources unless authorized by a supervisor. Employees must protect their password(s)
from being used by others. An employee will be responsible for any misuse if the
employee failed to adequately secure their password(s).

District technology resources are provided for District-related services. Employees must
minimize personal use of District technology resources and are prohibited from using
those resources when doing so interferes with the employee’s job responsibilities or
District operations.

Requests for District records must be promptly directed to the FOIA Coordinator under
Paolicy 3501. Only authorized employees may disclose District records to third parties
unless otherwise permitted by law.

Employees must not permit students to engage in non-instructional computer games,
movies, videos, and activities during the work or school day, unless authorized by a
supervisor.

Employees must not download unauthorized software or applications.

Employees must immediately notify the District's technology department of any
unauthorized access to, misuse of, or interference with the District's technology
resources.

Employees must abide by Policy 3116 pertaining to District Technology and Acceptable
Use, including complying with the Children’s Internet Protection Act and executing an
Acceptable Use Agreement,

© 2024 TﬁRHhcl

PoLICY SERVICE




Legal authority: 47 USC 254; MCL 397.606
Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics
4228 No Expectation of Privacy

Employees have no expectation of privacy in connection with their use of District
property and equipment. The District reserves the right to search District property,
equipment, and technology issued or provided for the employee's use during the
employee’s District employment, including but not limited to the employee’s office, desk,
files, computer, or locker. Inspections may be conducted at any time at the District's
discretion. A search of an employee’s personal effects will comply with federal and state
constitutional protections, laws, and regulations.

Legal Authority: U.S. Const, amend. IV
Date adopted:

Date revised:
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Series 4000: District Employment
4200 Employee Conduct and Ethics

4229 Acceptable Use of Generative Artificial Intelligence

Employees may use Generative Artificial Intelligence (“Generative AI") in the school
setting in compliance with this Policy and applicable law,

A, Definitions

1. “Generative Al" means the class of Al models that emulate the structure and
characteristics of input data in order to generate derived synthetic content.
This may include images, videos, audio, text, and other digital content.

2. "Al System” means any data system, software, hardware, application, tool, or
utility that operates in whole or in part using Al

B. Acceptable Use

Employee use of Generative Al must be appropriate for the educational
environment and in compliance with all applicable laws, including, but not limited
to, the Family Educational Rights and Privacy Act, the Individuals with Disabilities
Education Act, and the Children’s Internet Protection Act. Employees must also
comply with applicable Board Policies when using Generative Al, including, but
not limited to, policies on District technology and acceptable use, copyright
protection, student records, unlawful harassment, discrimination, and employee
ethics.

Employees must thoroughly review Al-generated material to ensure accuracy,
relevance, and appropriateness. Employees may not rely solely on Generative Al
to deliver instructional or work-related material. Employee use of Generative Al in
the classroom must align with the Board-approved curriculum.,

C. Training -

Employees may receive training on the legal and ethical use of Generative Al
and its integration into the curriculum.

D. Violations

Violations of this policy may result in disciplinary action, up to and including
discharge.

Legal Authority: 20 USC 1232g; 20 USC 1400 et seq.; 34 CFR 99; 47 CFR 54.520; 88
Fed Reg 75191 (October 30, 2023)

Date adopted:

Date revised:
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4400
4401

Series 4000: District Employment
Professional Staff
Definition
General

Professional Staff primarily perform work that requires advanced knowledge or
work that is intellectual in nature, consistent with the FLSA's definition of
“professional.” The Professional Staff member's area of expertise is related to
learning or comes from prolonged course of study, including teachers and
Non-Teaching Professionals, but excluding Administrators/Supervisors (as
defined under Policy 4501) and the Superintendent (as defined under Policy
4601).

Teachers

Teachers are professional persons who provide or direct instruction to students
and must be appropriately qualified and certified for the assigned teaching
position, consistent with federal and state law and District Policies. Each teacher
shall maintain required qualifications and certification as a condition of that
teacher’s continued employment.

A classroom teacher employed by the District must: (1) have a valid Michigan
teaching certificate or authorization to teach under the Revised School Code; and
(2) be assigned by the District to deliver direct instruction to students as a
teacher of record.

A teacher must promptly notify the Superintendent or designee, in writing, if the
teacher’s certification or authorization expires, is revoked, or nullified. Failure to
provide this written notice, whether willfully or negligently, may result in discipline,
including discharge.

Non-Teaching Professionals

Non-Teaching Professionals are “other Professional Staff’ who are not teachers
and who meet the professional exemption under the FLSA, such as counselors
(i.e., those counselors who are not certified teachers), social workers, teacher
consultants, behavior specialists, speech pathologists (i.e. who are not certified
teachers), physical or occupational therapists, nurses, and psychologists. A
Non-Teaching Professional is not required by law to hold a teaching certificate or
authorization for the assigned duties. Each Non-Teaching Professional must be
qualified and certified as required by the Board or federal and state law. Each
Non-Teaching Professional must maintain those qualifications and certifications
as a condition of that person’s continued employment.

A Non-Teaching Professional must promptly notify the Superintendent or
designee, in writing, if the person’s certification, license, or endorsement expires,
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is revoked, or nullified. Failure to provide this written notice, whether willfuily or
negligently, may result in discipline, including discharge.

Legal authority: 29 USC 201 et seq.; MCL 38.81 et seq.; MCL 380.1231, 380.1233,
380.1233b, 380.1236, 380.1237

Date adopted:

Dated revised:
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Series 4000: District Employment
4500 Administrators/Supervisors
4507 Termination

For purposes of this Policy, “termination” refers to a proposed action to discharge or
permanently discontinue the employment of an Administrator, Supervisor, or Director
during the term of an individual employment contract. Non-renewal at contract
expiration is not a termination under this Policy and is addressed in Policy 4508.

Unless otherwise provided by an applicable collective bargaining agreement or
individual employment contract, an Administrator, Supervisor, or Director may be
terminated for any lawful reason. Off-duty conduct may result in termination if it
adversely impacts the District and is not a legally protected activity,

The applicable collective bargaining agreement or individual employment contract will
set forth the procedure for terminating an Administrator, Supervisor, or Director. If the
applicable collective bargaining agreement or individual employment contract does not
set forth a procedure, then the Superintendent or designee will provide written charges
in support of the recommendation for discharge and notice of the Board hearing date,
time, and location, to the Administrator, Supervisor, or Director in advance of a Board
meeting on the charges. The employee may request a hearing in closed session, but
the Board’s decision on the termination recommendation must be made in open
session. If the employee requests a hearing, the employee has the right to bring legal
counsel or another representative of the employee’s choice (at the employee’s expense)
to hear and contest the evidence supporting the termination recommendation and to
submit evidence in support of the employee’s retention.

The Board resolution or written correspondence identifying the reason(s) for the Board's
decision on termination will be placed in the employee’s personnel file.

If the employee holds tenure rights as a classroom teacher and the District seeks to
terminate those tenure rights, the District will comply with the Teachers’ Tenure Act.

Legal authority: MCL 38.71 et seq.; MCL 380.1229(2), 380.1229(3)
Date adopted:

Date revised:
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4600
4603

Series 4000: District Employment
The Superintendent

Performance Evaluation

Performance evaluations for the Superintendent are an essential element of providing
quality educational services and measuring job performance and effectiveness. This
Policy does not diminish the Board's authority or ability to either terminate the
Superintendent's employment during the term of the Superintendent's employment
contract or to non-renew the Superintendent's coniract at its expiration.

The Board will ensure that the Superintendent is evaluated based on a performance
evaluation system described in Revised School Code Sections 1248 and 1249b and the
individual employment contract. The evaluation may include, where appropriate or
required by law, the following components:

A.

an annual evaluation process that meets statutory standards and is based on
objective criteria;

an annual evaluation by the Board, uniess the Superintendent qualifies for a
biennial evaluation, provided that this does not limit the Board's right to conduct
more frequent evaluations where deemed appropriate by the Board;

an improvement plan if the Superintendent is evaluated as developing or needing
support, or otherwise at the Board’s discretion;

. student growth and assessment data or student learning objectives, as defined

by Revised School Code Section 1249;

an evaluation and feedback provided in writing with an overall effectiveness
rating of effective, developing, or needing support;

dismissal of a Superintendent rated ineffective or needing support on 3
consecutive evaluations;

. a midyear progress report for each year that the Superintendent is evaluated that

includes specific performance goals for the remainder of ‘the year and any
recommended training identified by the Board,

. a tool approved by the MDE, a modified MDE téol, or a local evaluation tool

adopted in compliance with Revised School Code Sections 1249 and 1248b;

opportunity for a Superintendent rated needing support to request a review
consistent with the procedure for other administrators under Revised School
Code 1249b;

J. website posting of required information pertaining to the evaluation tool;

providing appropriate training for Board members; and
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l.. other components that the Board deems relevant, important, or in the District's
best interests.

The Superintendent’s individual employment contract will include an appeal process
concerning the evaluation process and rating received.

The Board, in its discretion, may provide periodic scheduled feedback about the
Superintendent’s performance.

Legal authority: MCL 380.11a, 380.601a, 380.1249, 380.1249b
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5100 Student Rights
5103 Search and Seizure

School officials may search a student and the student's belongings if they have
reasonable suspicion that the search will reveal contraband or evidence of a violation of
law, Board Policy, or rule. In rare cases, school officials may conduct a search without
reasonable suspicion if there is an imminent threat of physical harm or death.

A reasonable suspicion search must be justified at its inception and reasonable in its
scope. A search is justified at its inception when school officials have reasonable
grounds to suspect that the search will uncover contraband or evidence of a violation of
law, Policy, or rule. A search is reasonable in scope when the measures used are
reasonably related to the search objectives and are not excessively intrusive in light of
the student's age and sex and the nature of the infraction.

School officials are not required to have reasonable suspicion to search lockers or other
District property. See Policy 5102,

The District may use detection dogs to search for contraband on District property
consistent with Policy 3107.

A breath alcohol test is a search and may be administered upon reasonable suspicion
that a student has consumed or is under the influence of alcohol. For voluntary,
noncurricular school activities {e.g., school dances), suspicionless breath alcohol tests
may be administered for student health and safety purposes if students and their
Parents have been provided advance written notice.

Strip searches are prohibited.

The building principal or designee will turn over to law enforcement any confiscated
dangerous weapons, as defined in Policy 5206. For ali other confiscated contraband
and evidence, the building principal or designee may turn the item over to law
enforcement or store it in a secure place at school until a disciplinary hearing.

This Policy does not apply to any outside entity that may require drug or breath alcohol
testing as a condition of participation. See Policy 5105.

Legal authority: MCL 380.1306, 380.1313(2)
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5100 Student Rights
5105 Collaboration with Outside Entities

The District may, from time to time, collaborate with outside entities fo offer
programming to students. Nothing in these Board Policies, including, without limitation,
protocols for student searches and seizures, student discipline, interrogation of
students, and seclusion and restraint, may be interpreted to interfere with any rule,
regulation, or policy imposed by an outside entity with which the District cooperates or
collaborates, except as otherwise prohibited by law.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline
5202 Unlawful Discrimination, Harassment, and Retaliation Against Students

The District prohibits unlawful discrimination. “Unlawful Discrimination” includes unlawful
harassment and retaliation, unless specifically stated otherwise. The District will
investigate all allegations of Unlawful Discrimination and will take appropriate action,
including discipline, against any person who, following an investigation, is determined to
have engaged in Unlawful Discrimination.

Complaints alleging Unlawful Discrimination, harassment, and Retaliation against a
student will be investigated using the process outlined in Policies 3115-3115H.

The identities of the District's Title IX Coordinator, Section 504 Coordinator, and Civil
Rights Coordinator are listed in Policy 3115B.

A. Student Handbooks

The Superintendent or designee will include in student handbooks a statement
explaining the District’'s policy against Unlawful Discrimination, including unlawful
harassment and Retaliation. This statement must include an explanation of types
of Unlawful Discrimination, examples of harassment, reporting requirements, and
consequences as described in this Paolicy.

B. Reporting Requirements

District personnel must immediately report incidents of alleged Unlawful
Discrimination, including incidents that District personnel witness or about which
they receive reports or information, regardless of whether the incidents are
verbal, visual, or physical, and whether the incidents also constitute harassment,
bullying, or hazing.

District personnel who witness an act of Unlawful Discrimination must intervene
immediately, unless circumstances would make intervention dangerous. A person
who is unable to intervene should promptly attempt to find another person who is
able to intervene, contact a building administrator, or contact law enforcement, as
the situation requires.

Any student who witnesses an act of Unilawful Discrimination is encouraged to
report it to District personnel. No student will be retaliated against based on any
report of suspected Unlawful Discrimination. A student may also anonymously
report an incident of Unlawful Discrimination. The District will investigate
anonymous reports to the extent possible pursuant to Policies 3115-3115H. Minor
students do not need Parent permission to file a Complaint or participate in the
Grievance Procedure described in Policies 3115-3115H.

C. Office for Civil Rights
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Any person who believes that he or she was the victim of Unlawful Discrimination
may file a complaint with the Office for Civil Rights (OCR) at any time:

U.S. Department of Education
Office for Civil Rights
1350 Euclid Avenue, Suite 325
Cleveland, Ohio 44115
Phone: (216) 522-4970
E-mail: OCR.Cleveland@ed.gov

An OCR complaint may be filed before, during, or after filing a Complaint with the
District. A person may forego filing a Complaint with the District and instead file a
complaint directly with OCR. The District recommends that a person who has
been subjected to Unlawful Discrimination also file a Complaint with the District
to ensure that the District is able to take steps to prevent any further
discrimination and to discipline the alleged perpetrator, if appropriate. OCR does
not serve as an appellate body for District decisions. An investigation by OCR will
occur separately from any District investigation.

Legal authority: 20 USC 1400 et seq., 1681 et seq.; 29 USC 206 et seq., 621 et seq,,

701 et seq., 794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42
USC 1983, 2000d et seq., 2000e et seq., 2000ff et seq., 6101 et seq.,
12101 et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.1, et seq.;
MCL 37.1101 et seq., 37.2101 et seq.

Date adopted:

Date revised:
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5200
5203

Series 5000: Students, Curriculum, and Academic Matters
Student Conduct and Discipline

Hazing

Hazing is prohibited. Hazing is an intentional or reckless act directed against a student
that endangers the student's physical or mental health or safety that is done for the
purpose of pledging, being initiated into, affiliating with, participating in, holding office in,
or maintaining membership in any organization, activity, team, or social group. This

Policy

applies regardless of a student's consent, permission, or assumption of risk. Any

student who engages in hazing may be subject to discipline.

Hazing includes, but is not I.imited to:

physical brutality or punishment (e.g., whipping, beating, striking, branding, or
placing a harmful substance on a student's body);

physical activity that subjects a student to an unreasonable risk of harm or that
adversely affects a student’s physical or mental health or safety (e.g., sleep
deprivation, exposure to the elements, confinement in a small space, or
undressing or exposing a student);

consumption of food, liquid, alcohol, drugs, or other substance that subjects a
student to an unreasonable risk of harm or that adversely affects a student’s
physical or mental health or safety;

an activity that induces, causes, or requires a student to commit a crime or an act
of hazing;

intentional humiliation or embarrassment of a student;
detention or seclusion of a student; and

other activities that subject a student to an unreasonable risk of harm or that
adversely affect a student’s physical or mental health or safety.

Legal authority: MCL 750.411t

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline
5204 Student Appearance and Dress Code

Student dress, cleanliness, or personal appearance that is a threat to the safety, health,
or welfare of students or others; violates any statute or Policy 5101; or substantially
disrupts the educational environment or that school officials reasonably forecast will
substantially disrupt the educational environment, is grounds for remedial or disciplinary
action. The Superintendent or designee will develop and publish specific dress code
regulations consistent with the law and this Policy.

Legal authority: MCL 37.2101 et.seq.
Date adopted:

Date revised:
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5200
5206

Series 5000: Students, Curriculum, and Academic Matters
Student Conduct and Discipline

Student Discipline

. Student Discipline - Generaily

The Board is committed to providing students and staff with a safe learning
environment free from substantial disruption. Consistent with this commitment,
the District may discipline students who engage in misconduct, up to and
including suspension or expulsion from school.

The District will take steps to effectively discipline students in a manner that
minimizes out-of-school suspensions and expulsions. The District will comply
with applicable laws related to student discipline, including the consideration of
specific factors and possible use of restorative practices.

. Applicability

This Policy applies to student conduct that occurs:

1. on District property;

2. at a school-sponsared or school-related event;

3. on a school bus or vehicle;

4, while traveling to or from school, including at a bus stop; and

5. at any other time or place if the conduct has a nexus to the school,

substantially disrupts the school environment, or as permitted by law.
Student Code of Conduct

The Superintendent or designee will develop, regularly update, and annually
publish a student code of conduct in all student handbooks. The student code of
conduct must:

—

. identify offenses that may result in discipline;

2. identify possible disciplinary consequences for each offense, which may, if
appropriate, include suspension or expulsion;

3. be consistent with applicable state and federal laws and Board Policies; and

4. include a copy of Policy 5206E entitled “Suspension from Class, Subject, or
Activity by Teacher.”

Definitions

For purposes of this Palicy:
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© 2024

1. “"suspend’ or “suspension” means a disciplinary removal from school for less
than 60 school days;

2. “expel’ or “expulsion” means a disciplinary removal from school for 60 or
more school days;

3. “restorative practices” means practices that emphasize repairing the harm to
the victim and the school community caused by a student’s misconduct; and

4. “Mandatory 7 Factors” means the following:

a. the student’s age;

b. the student’s disciplinary history;

c. whether the student has a disability;

d. the seriousness of the behavior;

e. whether the behavior posed a safety risk;

f. whether restorative practices are a better option; and

g. whether lesser interventions would address the behavior.
Restorative Practices

Before suspending or expelling a student (except a student who possesses a
firearm in a weapon-free school zone), teachers, administrators, and the Board
must first determine whether restorative practices would better address the
student's misconduct, recognizing the Board’'s objective of minimizing
out-of-school suspensions and expulsions. Likewise, teachers, administrators,
and the Board must consider whether restorative practices should be used in
addition to the suspension or expulsion. Restorative practices, which may include
a victim-offender conference, should be the first consideration to remediate
offenses such as interpersonal conflicts, bullying, verbal and physical conflicts,
theft, damage to property, class disruption, harassment, and cyberbullying.

All victim-offender conferences must be conducted consistent with state and
federal law and Policies. No student who claims to be the victim of unlawful
harassment may be compelled to meet with the alleged perpetrator of the
harassment as part of a restorative practice.

Discretionary Suspension or Expulsion

Under Michigan law, a suspension of 10 or fewer school days is presumed to be
reasonable. A suspension of more than 10 school days or an expulsion is, in
most circumstances, presumed not to be justified. Before imposing a suspension
or an expulsion, administrators or the Board must consider the Mandatory 7
Factors.
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1. Building Administrators - 10 or fewer days

The Board delegates to all building administrators the authority to suspend a
student for up to 10 school days consistent with the student code of conduct.

A building administrator may also suspend a student for up to 10 school days
pending further investigation and possible further disciplinary consequences,
including a longer-term suspension or expulsion.

Before exercising this authority, the building administrator must consider the
Mandatory 7 Factors.

Additionally, before suspending a student for any length of time, the building
administrator must provide the student due process as described in Policy
5206A. If the student is a student with a disability, the student’s discipline is
also subject to Policy 5206B.

2. Superintendent and Assistant Superintendent- Less than 60 school days

The Board delegates to the Superintendent and Assistant Superintendent the
authority to suspend a student for less than 60 school days consistent with
the student code of conduct. Before exercising this authority, the
Superintendent must consider the Mandatory 7 Factors.

Any time the Superintendent or Assistant Superintendent finds that a
suspension of more than 10 school days is warranted, the Superintendent or
Assistant Superintendent must base the rationale on the Mandatory 7 Factors
and explain the rationale in writing.

Additionally, before suspending a student for any length of time, the
Superintendent or Assistant Superintendent must provide the student due
process as described in Policy 5206A. If the student is a student with a
disability, the student's discipline is also subject to Policy 5206B.

3. Board - Suspension or Expulsion

The Board may suspend or expel a student for an offense consistent with the
student code of conduct.

Before exercising this authority, the Board must consider the Mandatory 7
Factors.

Any time the Board finds that a suspension of more than 10 school days or
expulsion is warranted, the Board must base the rationale on the Mandatory 7
Factors and explain the rationale in writing.

Before exercising this authority, the Board must provide the student due
process as described in Policy 5206A. If the student is a student with a
disability, the student’s discipline is also subject to Policy 5206B.
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G. Criminal Sexual Conduct — Discretionary Suspension or Expulsion

if a student commits criminal sexual conduct, as defined in Revised School Code
Section 1311, against another student enrolled in the District and expulsion is not
mandatory under Policy 5206 H.3, the District may suspend or expel the student
even if the student has not been criminally charged, subject to consideration of
the Mandatory 7 Factors.

Before exercising this authority, the District must provide the student due process
as described in Policy 5206A. If the student is a student with a disability, the
student’s discipline is also subject to Policy 5206B.

H. Mandatory Suspension or Expulsion

Building principals and other administrators must refer all incidents that may
result in a mandatory suspension or expulsion to the Superintendent or designee
for transmission to the Board. As explained below, the Board recognizes that in
some circumstances it may choose not to suspend or expel a student. Nothing in
this section may be construed as limiting the Board's discretion to suspend or
expel a student for any offense that the student code of conduct identifies as
possibly resulting in suspension or expulsion.

1. Possession of a Dangerous Weapon
a. Possession of a Firearm

If a student possesses a firearm in a weapon-free school zone, the Board
will permanently expel the student unless the student demonstrates, in a
clear and convincing manner, at least one of the following:

e the student was not possessing the firearm to use as a
weapon or to deliver, either directly or indirectly, to another
person to use as a weapon,

e the student did not knowingly possess the firearm;

e the student did not know or have reason to know that the
firearm constituted a “dangerous weapon”; or

e the student possessed the firearm at the suggestion,
request, or direction of, or with the express permission of,
school or police authorities.

If a student demonstrates one of the above circumstances in a clear and
convincing manner and the student has not been previously suspended or
expelled from school, the Board will not expel the student unless the
Board finds that, based on the circumstances, expulsion is warranted.

b. Possession of a Dangerous Weapon (Other than a Firearm)
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If a student possesses a dangerous weapon (other than a firearm) in a
weapon-free school zone, the Board will consider whether to permanently
expel the student or to impose a less severe penalty after first considering
the Mandatory 7 Factors.

The Board is not required to expel a student for possession of a
dangerous weapon (other than a firearm) if the student demonstrates, in a
clear and convincing manner, at least one of the following:

e the student was not possessing the instrument or object to
use as a weapon or to deliver, either directly or indirectly, to
another person to use as a weapon;

e the student did not knowingly possess the weapon;

e the student did not know or have reason to know that the
instrument or object constituted a “dangerous weapon”; or

e the student possessed the weapon at the suggestion,
request, or direction of, or with the express permission of,
school or police authorities.

if a student demonstrates one of the above circumstances in a clear and
convincing manner and the student has not been previously suspended or
expelled from school, the Board will not expel the student unless the
Board finds that, based on the circumstances, expulsion is warranted.

Applicable Definitions for Dangerous Weapon Offense

“Weapon-free school zone” means school property and a vehicle used by
a school to transport students to or from schoal property.

“School property” means a building, playing field, or property used for
school purposes to impart instruction to children or used for functions and
events sponsored by a school, except a building used primarily for adult
education or college extension courses.

‘Dangerous weapon” means a firearm, dagger, dirk, stiletto, knife with a
blade over 3 inches in length, pocket knife opened by a mechanical
device, iron bar, or brass knuckles.

“Firearm” means (i) any weapon (including a starter gun) which will or is
designed to or may readily be converted to expel a projectile by the action
of an explosive; (i} the frame or receiver of any such weapon; (iii) any
firearm muffler or firearm silencer; or (iv) any destructive device. "Firearm”
does not include an antique firearm, as defined by 18 USC § 921.

“Destructive device” means (i) any explosive, incendiary, or poison gas
(including a bomb, grenade, rocket having a propellant charge of more
than four ounces, missile having an explosive or incendiary charge of
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more than one-quarter ounce, mine, or similar device); (ii} any type of
weapon (other than a shotgun or a shotgun shell that the Attorney General
finds is generally recognized as particularly suitable for sporting purposes)
by whatever name known which will, or which may be readily converted to,
expel a projectile by the action of an explosive or other propellant, and
which has any barrel with a bore of more than one-half inch in diameter;
and (iii) any combination of parts either designed or intended for use in
converting any device into a destructive device and from which a
destructive device may be readily assembled.

Additional Procedures for Dangerous Weapon Expulsion

The Superintendent or designee must ensure that if a student is expelled
for possession of a dangerous weapon, the student’'s permanent record
reflects the expulsion. The Superintendent or designee must refer a
student who is expelled for possession of a dangerous weapon to the
county department of social services or the county community mental
health agency and notify the student’s Parent (or the student, if the
student is at least age 18 or is an emancipated minor) of the referral within
3 calendar days of the expulsion. The Superintendent or designee must
also make a referral to local law enforcement and contact the student's
Parent immediately any time a student is found to have brought a
dangerous weapon to school or possessed a dangerous weapon at
school, at a school related activity, or in a school vehicle. If a District
official confiscates a dangerous weapon, the District official will give the
dangerous weaponh to law enforcement and will not release the dangerous
weapon to any other person, including the legal owner.

Unless reinstated pursuant to Revised School Code Section 1311(6), a
student expelled by another district or public school academy for
possession of a dangerous weapon may not enroll in the District.

2. Arson

If a student commits arson as defined in Revised School Code Section 1311,
in a school building or on school grounds, the Board will consider whether to
permanently expel the student or to impose a less severe penalty after first
considering the Mandatory 7 Factors.

The Superintendent or designee must ensure that if a student is expelied for
committing arson, the student’s permanent record reflects the expulsion. The
Superintendent or designee must refer a student who is expelled for
committing arson to the county department of social services or the county
community mental health agency and notify the student's Parent (or the
student, if the student is at least age 18 or is an emancipated minor) of the
referral within 3 calendar days of the expulsion.
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Unless reinstated pursuant to Revised School Code Section 1311(6), a
student expelled by another district or public school academy for committing
arson may not enroll in the District.

3. Criminal Sexual Conduct

If a student commits criminal sexual conduct as defined in Revised School
Code Section 1311, in a school building or on school grounds, or pleads to, is
convicted of, or is adjudicated for criminal sexual conduct against another
student enrolled in the District, the Board will consider whether to
permanently expel the student or fo impose a less severe penalty after first
considering the Mandatory 7 Factors.

The Superintendent or designee must ensure that if a student is expelled for
committing criminal sexual conduct, the student's permanent record reflects
the expulsion. The Superintendent or designee must refer a student who is
expelled for committing criminal sexual conduct to the county department of
social services or the county community mental health agency and notify the
student’'s Parent (or the student, if the student is at least age 18 or is an
emancipated minor) of the referral within 3 calendar days of the expulsion.

Unless reinstated pursuant to Revised School Code Section 1311(6), a
student expelled by another district or public school academy for committing
criminal sexual conduct may not enroll in the District.

4. Physical Assault
a. Physical Assault Against Employee, Volunteer, or Contractor

if a student in grade 6 or above commits a physical assault at school
against an employee, volunteer, or contractor and the victim reports the
physical assault to the Board or to a school administrator or, if the victim is
unable to report the assault, another person makes the report on the
victim’'s behalf, the Board will consider whether to permanently expel the
student or to impose a less severe penalty after first considering the
Mandatory 7 Factors.

The Superintendent or designee must ensure that if a student is expelled
for physically assaulting an employee, volunteer, or contractor, the
student’s permanent record reflects the expulsion. The Superintendent or
designee must refer a student who is expelled for physically assauiting an
employee, volunteer, or contractor to the county department of social
services or the county community mental health agency and notify the
student's Parent (or the student, if the student is at least age 18 or is an
emancipated minor) of the referral within 3 calendar days of the expulsion.

Unless reinstated pursuant to Revised School Code Section 1311a(5), a
student expelled by another district or public school academy for
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physically assaulting an employee, volunteer, or contractor may not enroll
in the District.

Physical Assault Against Another Student

If a student in grade 6 or above commits a physical assault at school
against another student and the physical assault is reported to the Board
or to an administrator, the District will consider whether to suspend or
expel the student or to impose a less severe penalty after first considering
the Mandatory 7 Factors.

A resident student in grade 6 or above who is currently expelled by
another district or public school academy for committing a physical assault
against another student may request to enroll in the District. The
Superintendent or designee will consider the request along with any
information the Superintendent or designee determines relevant. The
Superintendent or designee may either grant or deny the request. The
Superintendent’s decision is final.

Applicable Definitions for Physical Assault

i. "Physical assault” means intentionally causing or attempting o cause
physical harm to another through force or violence.

ii. “At school’” means in a classroom, elsewhere on school premises, on a
school bus or other school-related vehicle, or at a school-sponsored
activity or event whether or not it is held on school premises.

5. Bomb Threat or Similar Threat

if

a student in grade 6 or above makes a bomb threat or similar threat

directed at a school building, other District property, or at a school-related
event, the District will consider whether to suspend or expel the student or to
impose a less severe penalty after first considering the Mandatory 7 Factors.

A resident student in grade 6 or above who is currently expelled by another
district or public school academy for making a bomb threat or similar threat
may request to enroll in the District. The Superintendent or designee will
consider the request along with any information the Superintendent or
designee determines relevant. The Superintendent or designee may either
grant or deny the request. The Superintendent’s decision is final.

I. Victims of Alleged Sexual Assauit

The District will not expel a student or suspend a student for more than 10 days
for an action the student took immediately preceding, immediately following, or
that could reasonably be tied fo an incident in which the student was sexually
assaulted or an incident in which the student reports being sexually assaulted, an
incident where another person witnesses and reports the student's sexual
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assault, or an incident for which school officials receive credible information that
the student was sexually assaulted. This subsection does not apply if:

e The student is convicted of, pleads guilty or responsible to,
or is adjudicated responsible for aggravated assault, assault
with intent to commit murder, assault with intent for great
bodily harm, assault with intent to maim, attempted murder,
homicide, manslaughter; or criminal sexual conduct;

e The student commits an act described in Section H.1
through H.3 of this Policy;

e A Title IX investigation conducted pursuant to Policies
3115-3115H concludes by clear and convincing evidence
that the report of sexual assault was false; or

e The Board or the Superintendent determines, after
considering the Mandatory 7 factors, that a longer-term
suspension or expulsion is warranted.

In determining whether to suspend a student described in this section, the District
will consider the recommendations of the District’'s Title IX Coordinator, as
applicable,

. Statewide School Safety Information Policy (SSSIP) & Law Enforcement
Reporting

The Superintendent or designee must notify law enforcement when required by
the SSSIP and make all other reports and provide all other notifications required
by the SSSIP or any state or federal law. Nothing in this Policy limits the ability of
a school administrator to contact law enforcement at any other time,

. Educational Programming During Suspension or Expuision

Except as otherwise required by law or as provided in this Policy, a student who
has been suspended or expelled may not be on school property, attend classes
or other school functions, or participate in extracurricular activities during the
student’'s suspension or expulsion without written permission from the
Superintendent or designee. District personnel may assist students who have
been suspended or expelled to explore alternative means, as allowed by law, to
earn credit and to complete coursework during the period of the student's
suspension or expulsion.

Legal authority: 18 USC 921; 20 USC 1401 et seq., 7151, 23 USC 705, 794-794b; MCL

380.1308-1310, 380.1310a, 380.1310¢, 380.1310d, 380.1310e,
380.1311, 380.1311a, 380.1312, 380.1313

Date adopted:

Date revised:
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Series 5000: Students, Curricuium, and Academic Matters
5200 Student Conduct and Discipline
5206A Student Discipline - Due Process

The District will provide students due process to the extent required by state and federal
law before a student is suspended or expelled. All District administrators must respect
student due process rights.

If a District administrator determines that an emergency exists that requires the
immediate removal of a student from school, the administrator may contact the student'’s
Parent or local law enforcement or take other measures to have the student safely
removed from school. The administrator must, as soon as practicable thereafter, follow
the procedures outlined in this Policy.

A. Building Administrator — 10 or Fewer School Days

Before suspending a student for 10 or fewer school days, an administrator must:
(1) provide the student verbal notice of the offense the student is suspected to
have committed, and (2) provide the student an informal opportunity to explain
what happened. Except in emergency circumstances, an administrator will not
suspend the student unless, after providing the student notice and an opportunity
to explain, the administrator is reasonably certain that the student committed a
violation of the student code of conduct and that suspension is the appropriate
consequence.

B. Superintendent or Desighee — 59 or Fewer School Days

Before suspending a student for more than 10 school days but less than 60
school days, the Superintendent or designee must provide the Parent or student
with: (1} written notice of the offense the student is suspected to have committed;
(2) an explanation of the evidence relied upon by the District in arriving at the
conclusion that disciplinary action may be warranted; and (3) an opportunity for a
hearing at which the student may present evidence and witnesses to show that
the student did not commit the alleged offense or that suspension is not an
appropriate consequence. The Superintendent or designee will provide the
Parent or student at least 3 calendar days’ notice before the hearing. The Parent
and student may be represented, at their cost, by an attorney or another adult
advocate at the hearing. The Superintendent or designee will not suspend the
student unless, foliowing the hearing, he or she is convinced by a preponderance
of the evidence that the student committed a violation of the student code of
conduct and that suspension is the appropriate consequence, A Parent or
student may appeal the Superintendent’s or designee’s decision to the Board.
The appeal must be submitted to the Board within 3 calendar days of the
decision. The Board will hear the appeal at its next regularly scheduled meeting.
The Board’s decision is final. The student’s suspension will run while the appeal
is pending.
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C. Board Suspension or Expulsion

Before the Board suspends or expels a student, the Superintendent or designee
must provide the Parent or student with: (1) written notice of the offense the
student is suspected to have committed; (2) an explanation of the evidence relied
upon by the District in arriving at the conclusion that disciplinary action may be
warranted; and (3) an opportunity for a Board hearing at which the student may
present evidence and witnesses to show that the student did not commit the
suspected offense or that suspension or expulsion is not an appropriate
consequence. The Superintendent or designee wili provide the Parent or student
at least 3 calendar days’ notice before the hearing. The Parent and student may
be represented, at their cost, by an attorney or another adult advocate at the
hearing. The Board will not suspend or expel the student unless, following the
hearing, a majority of the Board finds by a preponderance of the evidence that
the student committed misconduct that should result in suspension or expulsion
under either the student code of conduct or this Palicy and that suspension or
expulsion is the appropriate consequence. The Board’s decision is final.

Legal authority: Goss v Lopez, 419 US 565 (1975)
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline
5206B Student Discipline - Students with Disabilities

The District will follow all applicable state and federal laws related to disciplining
students with disabilities. Students with disabilities are entitled fo all due process
protections afforded to other students pursuant to Policy 5206A. For students with
disabilities, the additional procedures and protections in this Policy also apply.

A. Change of Placement

On the date on which the District decides to: (1) expel a student with a disability;
(2) remove a student with a disability for more than 10 consecutive school days;
(3) remove a student with a disability for more than 10 cumulative school days in
the same school year if a pattern of removals exists; or (4) place a student with a
disability in an interim alternative educational setting (explained below), the
District will notify the student’'s Parent of that decision, will provide the Parent a
copy of applicable procedural safeguards, and will conduct a manifestation
determination review (MDR) within 10 school days.

B. Manifestation Determination Review

The MDR team, which includes the Parent and relevant members of the student’s
IEP or Section 504 Team, will determine whether the student's conduct was a
manifestation of the student’s disability.

1. Conduct Was a Manifestation

If the conduct was a manifestation of the student's disability, the District must
immediately return the student to the placement from which the student was
removed unless the Parent and the District agree to change the placement or
the student is placed in an interim alternative educational setting for up to 45
school days (see section C).

For a student with an |EP, if the conduct was a manifestation of the student's
disability, the District must either: (1) conduct a functional behavioral
assessment (unless one was previously conducted) and implement a
behavior intervention plan for the student; or (2) if a behavior intervention plan
was already developed, review and modify the behavior intervention plan to
address the conduct at issue. '

If the conduct was a manifestation because the District failed to implement
the student’s IEP or 504 Plan, the District must take immediate steps to
remedy the implementation failure.

2. Conduct Was Not a Manifestation

2024 [T] THRUN

LAW FinMm, P.C.
POLIGY SERYICE




If the conduct was not a manifestation of the student's disability, the District
may proceed with the suspension or expulsion by adhering to the due
process requirements in Policy 5206A.

If the student has an I|EP, the District must, as appropriate, conduct a
functional behavioral assessment and develop a behavior intervention plan or
other behavioral maodifications for the student to prevent the behavior from
recurring.

C. interim Alternative Educational Setting ("IAES™)

The District may remove a student with a disability who engages in any of the
following conduct to an |AES for not more than 45 school days, even if the
conduct is a manifestation of the student’s disability:

1. carrying a weapon to or possessing a weapoh at school, on school premises,
or to or at a school function;

2. knowingly possessing or using illegal drugs, or selling or soliciting the sale of
a controlled substance, while at school, on school premises, or at a school
function; or

3. inflicting serious bodily injury upon another person while at school, on school
premises, or at a school function.

For purposes of this section only, a “weapon” means a device, instrument,
material, or substance, animate or inanimate, that is used for, or is readily
capable of, causing death or serious bodily injury. A “weapon® does not include a
pocket knife with a blade of less than 24 inches in length.

No student with a disability may be removed to an IAES without first receiving the
due process rights afforded under Policy 5206A.

If the student has an IEP, the District must, as appropriate, conduct a functional
behavioral assessment and develop a behavior intervention plan or other
behavioral modifications for the student to prevent the behavior from continuing.

D. Dangerous Students

The District may remove a dangerous student from school as permitted by law.
District administrators must follow all state and federal laws governing the
removal of dangerous students with disabilities.

E. Services During Disciplinary Removal or IAES

A student who is eligible for services under the Individuals with Disabilities
Education Act (IDEA) who is expelled or suspended for more than 10 school
days during a school year or placed in a 45-school day IAES is entitled to receive
programs and services, although in a setting other than the regular school
setting, that are sufficient to enable the student to participate in the general
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education curriculum and to progress toward meeting the goals contained in the
student’s IEP.

F. Students Not Yet IDEA Eligible

A student who is not currently identified as a student with a disability under the
IDEA is entitled to the rights and procedures provided to students with disabilities
if the District had knowledge that the student was a student with a disability
before the misconduct occurred. The District is deemed to have knowledge that a
student was a student with a disability only if: (1) the student's Parent expressed
concern in writing to a school administrator that the student needed special
education or related services; (2) the student's Parent requested a special
education evaluation; or (3) the student's teacher or other District personnel
expressed specific concerns about a pattern of behavior demonstrated by the
student to the District's special education director or to other supervisory
personnel. The District will not be deemed to have knowledge that the student
was a student with a disability if: (1) the student's Parent refused to allow the
District to evaluate the student; (2) the student's Parent refused special
education for the student; or (3) the student was previously evaluated and
determined to not be a student with a disability.

This Policy does not provide a comprehensive description of the disciplinary
rights and procedures due to students with disabilities. District administrators
must ensure that the rights of students with disabilities are protected and all
procedures applicable to students with disabilities are followed as required by the
IDEA, Section 504 of the Rehabilitation Act, state law, and Board Policy.

Legal authority: 20  USC 1401 et seq., 7151; 29 USC 705, 794-794b; MCL
380.1308-1310, 380.1310a, 380.1310c, 380.1310d, 380.1311,
380.1311a, 380.1312, 380.1313

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline

5206D Student Discipline - Enroliment Following Misconduct at Another Public or
Nonpublic School

To the extent permitted by law, the District may deny enrollment to a student who
engaged in misconduct in another public or nonpublic school and who seeks to enroll in
the District either: (1) before the previous school imposes disciplinary consequences for
the misconduct; or (2) while the student is suspended or expelled from the previous
public or nonpublic school. The Superintendent or designee must refer the student to
the Board if, under the student code of conduct, the student's misconduct in the
previous public or nonpublic school would result in a long-term suspension or expulsion
from that institution and, in the Superintendent's or designee’s opinion, the student’s
enrollment in the District would jeopardize the safety or welfare of the District or
substantially disrupt District operations. The Board will hold a pre-enroliment hearing
following the Superintendent’'s or designee’s referral to consider whether the student
may enroll and, if so, any conditions on enrollment. The Board will consider any
information submitted by the Parent or student and the Superintendent in either support
of or opposition to the student’s enroliment.

This Policy does not apply to students seeking to enroll who are expelled for any of the
following offenses:

A. possession of a firearm or other dangerous weapon;
B. arson;

C. criminal sexual conduct pursuant to Policy 5206 H.3;
D

. physical assault on an employee, contractor, or volunteer if student is in grade 6
or above;

E. physical assault of another student if student is in grade 6 or above; and
F. a bomb threat or similar threat if student is in grade 6 or above.

Legal authority: MCL 380.11a, 380.1308-1310, 380.1310a, 380.1310c, 380.1310d,
380.1311, 380.1311a, 380.1312, 380.1313

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline
5208 Student Acceptable Use and Internet Safety Policy

Student use of District technology is a privilege, not a right, and is governed by Policy
3116 and the applicable acceptable use agreement. As part of its Internet Safety Policy
the District must implement the rules and procedures identified in Policy 3116. A
student's failure to comply with Policy 3116 and the applicable acceptable use
agreement may result in discipline or loss of technology privileges.

Students have no expectation of privacy in or right to continued use of District
technology resources. '

Date adopted: July 1, 2024

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters

Student Conduct and Discipline

5208.01 Acceptable Use of Generative Artificial Intelligence

Students may use Generative Artificial Intelligence (“Generative Al") in the school
setting in compliance with this Policy and applicable law.

A,

B.

C.

Definitions

1. “Generative Al” means the class of Al models that emulate the structure and
characteristics of input data in order to generate derived synthetic content.
This may include images, videos, audio, text, and other digital content,

2. “Al System” means any data system, software, hardware, application, tool, or
utility that operates in whole or in part using Al.

Acceptable Use

Students may use District-approved Generative Al Systems to complete
coursework when expressly authorized by their teacher. Any Al-generated
material must be thoroughly reviewed to ensure appropriateness and accuracy.
Students should not share personally identifiable information on an Al System.

Student use of Generative Al must comply with Board Policy, including, but not
imited to, technology and acceptable use, unlawful discrimination and
harassment, anti-bullying, and the student code of conduct.

Violation

Students who violate this Policy are subject to corrective or disciplinary action,
consistent with Policy and the student code of conduct. This may include loss of
technology privileges.

Legal Authority: 88 Fed Reg 75191 (October 30, 2023)

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5200 Student Conduct and Discipline
5212 Registered Sex Offenders - Students

Inclusion on the state’s sex offender registry alone is not a sufficient basis to exclude a
student from school. The District reserves the right, consistent with Policy 5411 and
applicable law, to determine the educational placement of a student who is listed on the
state’s sex offender registry.

For a student who is listed on the state's sex offender registry, the building principal may

establish a safety plan, which may include excluding the student from extracurricular
activities.

Date adopted: July 1, 2024

Date revised:
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E.

© 2020

Series 5000: Students, Curriculum, and Academic Matters
Student Enrolliment, Attendance, and Records

Compulsory Attendance, Absenteeism, and Truancy

. Required Attendance

Every person residing in the District who has legal or actual charge or control of a
child who is of mandatory attendance age must ensure that the child regularly
attends a public or private school or is receiving a home-school education unless
the child has satisfied District graduation requirements or is otherwise exempt
from Michigan’s compulsory attendance requirements,

Mandatory Attendance Age

A child who is or will turn 6 years old before December 1 of the current school
year and who has not turned 18 years old is of mandatory attendance age.

Exceptions

A parent/guardian of a child who is at least 16 years old may provide the District
with written notice that the child has permission to stop attending school. Upon
receipt of the written notice, the child will be exempt from this Policy.

Excused Absences

The following absences will be considered excused if they are confirmed by
communication to the school from the student’s parent/guardian:

o the student's physical or mental iliness (verification from a
physician, physician assistant, or nurse practitioner is
required after 4 consecutive days of absence for iliness);

e severe weather;

e medical appointments for the student;

e death or serious illness of the student’s family member;

e attendance at a funeral, wedding, or graduation;

s appearance at court or for other legal matters;

e observance of religious holidays of the student's own faith;
e college planning visits; and

e personal or family business/vacations.

Excessive Absenteeism and Truancy
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When a student has 10 unexcused absences in any school year, the building
principal or designee will provide written notice to the student’'s parent/quardian
encouraging the student’s reguiar daily attendance and explaining the truancy
process.

if the Superintendent or designee determines that a student is repeatedly absent
from school without valid excuse, is failing, or has behavior problems, and
attempts to confer with the student's parent/guardian have not been successful,
the Superintendent or designee may request the attendance officer who has
jurisdiction in the District to send notice to the parent/guardian requiring the
parent/guardian to meet with District personnel to discuss the matter.

When a student has 15 or more unexcused absences in a school year the
building principal or designee will notify the attendance officer who has
jurisdiction in the District. Once notified, the attendance officer will investigate
each case of nonattendance and will take all other steps permitted and required
by law.

The building principal or designee may impose additional consequences for
excessive absenteeism, consistent with the student handbook or published
grading procedures.

Legal authority: MCL 380.1561 et seq.
Date adopted: July 1, 2024

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters

5300 Student Enrollment, Attendance, and Records
5303 Student Enroliment and Withdrawal

A. Student Enrollment

The District will enroll a student who is:

a legal resident of the District or otherwise entitled by
Michigan law to enroll in the District;

under court jurisdiction and is placed in foster care if the
Department of Health and Human Services or a child placing
agency determines that the child should be enrolled in the
District, regardless of residency;

eligible to enroll as a schools-of-choice student under these
Policies and Michigan law;

the resident of another district with the consent of the
resident district if, in the Superintendent's discretion, the
student should be enrolled;

the resident of another district as permitted and authorized
by law if, in the Superintendent’s discretion, the student
should be enrolled;

homeless, if the student has a right to enroll in the District
pursuant to applicable law and Policy 5307;

the child of a custodial parent/guardian assigned to active
duty military service if the child's noncustodial
parent/guardian or person serving in loco parentis for the
child resides in the District and the child's custodial
parent/guardian has provided a legally valid power of
attorney;

approved as an international exchange student pursuant to
Policy 5306;

a legal resident of a district that has contracted with the
District for the student’s educational services; or

legally entitled to attend the District on a part-time basis.

The District may independently verify a student’s residency status or eligibility for

enroliment. The Superintendent or designee may pursue all available legal

options, including referral to law enforcement, against any person who provides
false or misleading enrollment information.

© 2020
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A person enrolling a student must provide the following within 30 calendar days
after enrollment:

e a copy of the student’s birth certificate; or

e other reliable proof of the student’s identity and age and an
affidavit explaining the inability to produce a copy of the
student’s birth certificate.

if the required documentation is not timely provided, the District will, after
providing 30 calendar days’ notice to the person enrolling the student, refer the
matter to local law enforcement. The District will immediately report to law
enforcement any affidavit that appears inaccurate or suspicious.

As a condition of enroliment, a person enrolling a student must provide
documentation of the student’s required immunizations or a valid immunization
waiver pursuant to Policy 5713. Failure to submit the required documentation will
result in the student’s exclusion from school.

Within 14 calendar days after a transfer student enrolls, the building principal or
designee must send a written request to the student’s previous school requesting
a copy of the student’s school record.

A student who is or will be 20 years old on September 1 of the school year, or
who has earned a high school diploma or GED, may not enroll in or continue to
attend school in the District, except for a student with a disability, a student
enrolling in an approved adult education or dropout recovery program, or when
otherwise required by law.

Except for a student with a disability or a student enrolling in an approved early
childhood program, a student who will not be 5 years old on December 1 of the
school year may not enroll in or attend school in the District without the
Superintendent’'s express written permission.

A student's placement, including building assignment and grade level, will be
determined pursuant to Policy 5411.

. Student Withdrawal

The Disfrict will disenroll a student upon receipt of either written notice from a
parent/guardian of intent to withdraw or a records request from another schooi. If
at the time of receipt of a notice of disenrollment there are pending disciplinary
proceedings against the student involving potential suspension or expulsion, the
District may elect to complete those proceedings.

Legal authority: MCL 380.1135, 380.1147, 380.1148, 380.1148a
Date adopted: July 1, 2024

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5300 Student Enrollment, Attendance, and Records
5304 Nonpublic School Students; Part-Time Attendance

A resident student who attends a nonpublic school or who is home-schooled and who
otherwise meets the enrollment requirements in Policy 5303, has the right to enroll in
nonessential elective courses (including co-curricular activities associated with those
courses) that the District provides to public school students in the same grade level or
age group.

The District may provide instruction in nonessential elective courses to students at a
nonhpublic school site, consistent with state law and subject to constitutional constraints,
s0 long as comparable instruction is provided to public school students in the same
grade level or age group. The District may also permit nonresident, home-schooled and
nonpublic school students to enroll in nonessential elective courses that the District
provides to students in the same grade level or age group consistent with state law and
subject to constitutional constraints.

A nonpublic, part-time student, regardless of residency and instructional location, is
subject to the same course requirements and prerequisites that apply to all other District
students.

A nonpublic, part-time student is subject to all District rules and applicable student
codes of conduct.

The District is not required to provide transportation to a nonpublic, part-time student.

Nonpublic, part-time students may not participate in District-provided athletics or
extracurricular activities.

The Superintendent or designee must ensure that all courses and related optional
experiences offered or provided to nonpublic, part-time students satisfy the
requirements of state and federal law and applicable provisions of the Michigan Pupil
Accounting Manual.

Legal authority: MCL 388.1766b
Date adopted: July 1, 2024

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5400 Curriculum, Instruction, and Parent Involvement
5416 Homebound and Hospitalized Instruction

The District will provide an enrolied student with instruction in the student's home,
hospital, or licensed treatment facility if both of the following requirements are met:

A. The student’'s Parent submits a homebound/hospitalized instruction form which
includes verification by a legally authorized healthcare provider of a medical
condition that requires the student to be hospitalized or confined to the home
during regular school hours for a period ionger than 5 consecutive school days. A
student who is able to attend school for part of the day is not eligible for
homebound insfruction; and

B. The student is physically able to participate in instruction while hospitalized or
confined to the home.

Homebound instruction is not intended to replicate the classroom experience. For most
students, the District will provide a minimum of 2 45-minute sessions per week with a
certificated teacher. For students with disabilities under the Individuals with Disabilities
Education Act (IDEA), the District will provide a minimum of 2 nonconsecutive hours per
week with a certificated teacher. Homebound instruction may be supplemented with a
variety of in-person and distance learning services, as determined appropriate by the
Superintendent or relevant educational team.

For students with disabilities under IDEA, the District will, as soon as possible, either
convene an IEP Team meeting or amend a student's IEP without a meeting and with
Parent agreement fo consider the appropriate services to be provided in the least
restrictive environment.

The District will provide homebound and hospitalized instruction consistent with state
law and MDE guidance.

Legal authority: MCL 388.1709; Mich Admin Code R 340.2(11), 340.2(12), 340.1746;
Providing Homebound and Hospitalized Educational Services for
Michigan Public School Pupils, as amended; Michigan Pupil Accounting
Manual

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5500 School Sponsored and Extracurricular Activities

5506 Field Trips

Field trips should generally be conducted during the school day.
A. General Conditions

All field trips must be pre-approved by the building principal or designee.
Out-of-state and overnight trips require pre-approval from the Board or its
designee, Field trips should be primarily academic in nature and related to the
curriculum. The Superintendent or building principal(s) will develop procedures
for approval of trips and communicate those procedures to instructional staff.

B. Parent Permission

Each student must submit a completed permission form signed by the student’s
Parent before being allowed to attend a field trip.

C. Supervision

Teachers must ensure that students are adequately supervised and chaperoned
by a responsible adult at all times during field trips. A chaperone is prohibited
from drinking alcoholic beverages or using non-prescribed controlled substances
at any time during the field trip. A chaperone must adhere to all District and
building volunteer requirements, including Policy 3105.

The District may deny or terminate a chaperone assignment for any reason that
is not unlawful.

The District will not prohibit an eligible student from participating in a field frip
solely because the student's Parent does not chaperone.

D. Student Conduct

A student’s failure to comply with Board Palicy, the student code of conduct, and
any other applicable rules or behavioral expectations while on a field trip may
result in disciplinary action and removal or exclusion from the trip.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5500 School Sponsored and Extracurricular Activities
5510 Student-Initiated, Non-Curricular Clubs

Students may voluntarily form clubs that are not directly related to the curriculum.
Membership in a student-initiated, non-curricular club must be open to all interested and
eligible District students, and the club may not refuse membership to a student based
on any protected classification under state or federal law.

Students seeking to create a student-initiated, non-curricular club must first obtain
approval from the building principal. If the building principal denies approval, the
students seeking to create the club may submit a written appeal to the Superintendent
or designee within 5 school days after the denial. The Superintendent or desighee must
make a decision on the appeal within 15 school days after receiving the appeal. The
appeal decision is final.

Student-initiated, non-curricular clubs may not conduct activities on school property
without prior permission from the building principal. Student initiated, non-curricular
clubs are permitted to meet on school property only before or after the school day, or
during lunch periods; they are not permitted to meet during instructional time. Meetings
may not materially and substantially interfere with the orderly conduct of the school's
educational activities or violate any Policy or state or federal law.

The District may assign a staff member to be present in a supervisory, but not
participatory, capacity at meetings or activities of student-initiated, non-curricular clubs.
Persons not affiliated with the District may not direct, conduct, control, or regularly
attend meetings or activities of student-initiated, non-curricular ciubs.

No public funds may be expended on behalf of the student-initiated, non-curricular clubs
covered by this Policy except for the incidental cost of meeting space.

The District will comply with all applicable laws related to student-initiated,
non-curricular clubs, including but not limited to the provisions of the Equal Access Act
and the Boy Scouts of America Equal Access Act, and will not discriminate against or
deny access to clubs or other groups protected by the applicable laws.

Legal authority: 20 USC 4071; 20 USC 7905; MCL 380.1299
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5600 Student Support Services
5601 Special Education

Eligible students with disabilities under the Individuals with Disabilities Education Act
(IDEA) are entitled to a free appropriate public education through an individualized
education program. The District will follow state and federal law and applicable rules
and regulations in identifying, locating, evaluating, and educating students with
disabilities.

iDEA-eligible students are protected from discrimination under state and federal law,
including Section 504 of the Rehabilitation Act, as outlined in Policy 5603.

L.egal authority: 20 USC 1400 et seq.; 34 CFR Part 300; MCL 380.1701 et seq.; MARSE
R 340.1701 et seq.

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5700 Student Health and Safety
5701 Abuse and Neglect
A. Child Abuse and Neglect

Mandated reporters must immediately report all instances of suspected child
abuse or neglect pursuant to Michigan’s Child Protection Law and Policy 4202,
All other employees, volunteers, and contractors who are not mandated reporters
are also expected to immediately report all instances of suspected child abuse or
heglect.

The District will cooperate with Children’s Protective Services (CPS) during an
investigation of suspected child abuse or neglect. Cooperation may include
allowing CPS access to a student without Parent consent if CPS determines
access is necessary to complete the investigation or prevent abuse or neglect.
The District will not impose conditions on the investigator or investigation beyond
what is permitted by law.

Before a CPS investigator is given access to a student, the building principal or
designee will verify the investigator’s credentials.

The building principal or desighee may be present for the student's interview, at
the discretion of CPS. If CPS seeks to remove a student from school, the building
principal or designee will: (1) provide CPS with the student's Parent phone
number and address; and (2) request that the CPS official sign a statement
certifying that the student is being removed because of safety-related concerns.
If the CPS official refuses to or is unable to sign the requested certification, the
building principal or designee will document the removal, including the name(s)
of the CPS official(s) removing the student, the stated reason(s) given for the
removal, the identity of the person(s) witnessing the removal, and the date and
time of the removal.

The District may share student records with CPS only as permitted by Policy
5309 and the Family Educational Rights and Privacy Act.

If the District makes a report to CPS, the District will maintain a copy of the
written report with the reporter’s identity redacted. The reporter’s identity will
remain confidential unless disclosure is authorized by the reporter’s consent or
by court order,

“Mandated reporter” means a physician, dentist, physician's assistant, registered
dental hygienist, medical examiner, nurse, person licensed to provide emergency
medical care, audiologist, psychologist, marriage and family therapist, licensed
professional counselor, social worker, licensed master’s social worker, licensed
bachelor's social worker, registered social service technician, social service
technician, a person employed in a professional capacity in any office of the
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friend of the court, school administrator, school counselor or teacher, law
enforcement officer, member of the clergy, or regulated child care provider who
has reasonable cause to suspect child abuse or child neglect.

B. Vuinerable Adults

All school employees must report suspected abuse, neglect, or exploitation of a
vulnerable adult consistent with Michigan’s Social Welfare Act.

The District will cooperate with an Adult Protective Services (APS) investigation
to the extent required by law. The District may share student records with APS
only as permitted by Policy 5309 and the Family Educational Rights and Privacy
Act,

If the District makes a report to APS, the District will maintain a copy of the
written report with the reporter's identity redacted. The reporter’s identity will
remain confidential unless disclosure is authorized by the reporter’s consent or
by court order.

Legal authority: 20 USC 1232¢g; MCL. 722.621 et seq.; MCL 400.11a
Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5700 Student Health and Safety
5711 Toilet Training

Students are expected to be fully toilet trained before the first day of school, unless
otherwise specifically addressed in the student's IEP or Section 504 Plan, or when toilet
training is part of the instructional program.

The student's Parent/Guardian is responsible for ensuring that the student is toilet
trained. The Parent/Guardian is also responsible for providing clean clothes for a
student who may have toileting accidents.

No student will be punished or humiliated for soiling or wetting clothing or not using the
toilet.

For a student with repeated toileting accidents, the building principal or designee should
consider whether to refer the student for a Section 504 or IDEA evaluation.

Staff will not assist a student with toileting unless directed to do so by the student’s [EP
or Section 504 Plan, or when toilet training is part of the instructional program.

Date adopted: October 23, 2023

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters

5700 Student Health and Safety

5713 Immunizations and Communicable Diseases

A. Enroliment, Immunization Certification, and Exemptions

1. Subject to the exemptions stated below, for a student entering the District for

the first time and when entering grade 7, a Parent must provide the building
principal or designee with a certificate indicating that the student has received
at least 1 dose of an immunizing agent against each disease specified by the
Michigan Department of Health and Human Services (MDHHS) or other
responsible agency.

The student’s Parent must provide the certificate at the time of registration, or
no later than the first day of school.

A Parent of a student who has not received all doses of any required
immunizing agent must provide the District an updated immunization
certificate demonstrating that the immunizations have been completed as
required by the MDHHS. The updated certificate must be provided within 4
months of the student entering the District for the first time and upon entering
grade 7.

. A student is exempt from the above requirements if:

a. a physician certifies that a specific immunization is or may be
inappropriate or detrimental to the student’s health; or

b. a student's Parent, or a person acting in Joco parentis, certifies to the
building principal or designee that the child cannot be immunized as
required because of religious convictions or other objection to
immunization. Only waiver forms authorized, executed, and certified as
required by applicable law and administrative rules will be accepted.

. The District will not permit a student to attend school unless the Parent

provides evidence of immunizations or exemptions consistent with this Policy
and state law.

B. Emergency Exclusion Due to Outbreak

© 2024

The District, in conjunction with local health department officials, may exclude
students who:

e are suspected of having a communicable disease until a
physician or local health official determines the student is no
longer a risk; or
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e lack documentation of immunity or are otherwise considered
susceptible to the disease until the local health department
officials determine the risk of spreading the disease has
passed.

C. District Reporting Requirements

The District will report student immunization information as required by and
consistent with state and federal law.

D. Homeless Children and Youth

Nothing in this Policy diminishes the rights of homeless children and youth under
Policy 5307.

Legal authority: MCL. 333.9206, 333.9208, 333.9215; MCL 380.1177; MCL 388.1767,
Mich Admin Code R 325.176

Date adopted:

Date revised:
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Series 5000: Students, Curriculum, and Academic Matters
5800 Miscellaneous

5804 Work Permits

The building principal or designee will issue student work permits in accordance with
state law.

L.egal authority: MCL 409,104
Date adopted:

Date revised:
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