TORNILLO INDEPENDENT
SCHOOL DISTRICT

Educating children today to be the leaders of tomorrow.

Human Resources Department
19200 Cobb Street

Tornillo, TX 79853

Phone 915.765.3050

Fax 915.765.3099

MEMORANDUM

To: Boardof Trustees
From: Lizeth Carroll, Human Resources/Compliance Director
Subject:  ConsiderApprovalfor New CreatedPosition
Date: June21,2023
HISTORY:

Everyyear,Tornillo ISD evaluateshe needsf the studentbodyandthe fundingavailablefor the newschoolyearin order
to makesounddecisiondn casenewandinnovativepositionsneedto be openedDueto consolidatiorof schoolthe
identificationof anextraFTE in the Child Nutrition Departmen{CNS)wasidentified. Thedepartmenhasbeenhavingthe
needof a clericalpositionfor thelongesttime. OnecurrentCNSFTE will transferto the secretariaposition.Pay,benefits
andcalendawill remainthe same.

RATIONALE:

Fortheschoolyear2022-2023the Tornillo ISD administratiorhasidentified opportunitiego openoneposition(Pleasesee
job descriptionattached):

1.- Child Nutrition Departmentlerk - Fundingwill comedirectly from CNSdepartmenbudgetPG 306.

BUDGET IMPACT:
Themidpointsalaryis 21.63/hour Salarywill befundedwith CNSdepartmenbudget.

ADMINISTRATIVE RECOMMENDATION:

The Administrationrecommendshe approvalof the positionsrecommendetb openeffectiveschoolyear2023-2024:

Child Nutrition ServiceClerk

Vision: Believe we can succeed, with pride we will achieve.
Mission: The mission of the District is to educate and inspire students in a safe and supportive environment which will result in
closing the achievement gap by preparing all students for college readiness and success in a global society.



	Rationale: For the school year 2022-2023, the Tornillo ISD administration has identified opportunities to open one position (Please see job description attached):

1.- Child Nutrition Department Clerk - Funding will come directly from CNS department budget. PG 306.

.
	Administrative Recommendation: The Administration recommends the approval of the positions recommended to open effective school year 2023-2024:

Child Nutrition Services Clerk

	Budget Impact: The midpoint salary is 21.63/hour. Salary will be funded with CNS department budget. 
	History: Every year, Tornillo ISD evaluates the needs of the student body and the funding available for the new school year in order to make sound decisions in case new and innovative positions need to be opened. Due to consolidation of school, the identification of an extra FTE in the Child Nutrition Department (CNS) was identified. The department has been having the need of a clerical position for the longest time. One current CNS FTE will transfer to the secretarial position. Pay, benefits and calendar will remain the same. 
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