
06/08/ 10 

DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School Distrjct Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are requ ired tosubmit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

'r Receive administrative and/orextra-curricular coordinator approval for all instructional and supplementary field trips 
>­ Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair toaccommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly to acourse ofstudy, and require student 
participation . Fees may not be assessed against students. 

Supplementary Trips - Trips inwhich students voluntarily participate in and which often take place outside the regular school 
day, but donot include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota and Continental United States - Trips that involve one ormore overnight stops with in 
Minnesota or the Continental United States and may be instructional orsupplementary and are voluntary in nature. Extended 
field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTIO~ 

Principal: ~Approved 

D Not Approved Date: 

SU PPLEMENTAL TRIP ACTION 
Principal : D Approved Name: ---------- ­

D Not Approved Date: 

Instructional/Supplemental Trips need notbesent to District office. 

EXTENDED TRIP ACTION 

Principal: D Recommended Name: 

Assistant Superintendent: 

D Not Recommended 

~ecommended DdJ~Name' ~ 
D Not Recommended Date: iSlaj 

Name: ----,.~~:,.f:}..LA..j~=::;~~,.--­

School Board:	 D Approved Name: 

D Not Approved Date: 

All extended trip proposals must be sentto the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agenda for approval. 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

x Develop and Communicate Student Discipline Expectations 
x Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians 
x Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies, 

medications, special needs.) 
x Gain Access to Cell Phone for Field Trip 
x Plan Arrangements forEarly Pick-Up orLate Drop-Off Students (ifnecessary). 

Guide: May choose to leave message on school voice mail tohelp with late drop off. 
x Plan Meal Arrangements (if necessary) 

Reminder: Notify food service ofnon-participation. 
x Plan Administration of Student Medication and First Aid Needs (ifnecessary) 

Guide: Contact School Nurse. 
x Develop and Communicate Action Plan if Student Gets Lost on Trip 
x Arrange Adult Chaperones forField Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
appropriate. 

x Develop and Communicate Teacher and Adult Chaperone Expectations 
Example: Supervision duties, no smoking, no alcohol 

x Planned Itinerary See attachment 

TIME LOCATION 

x Maintain Student Roster and Check-in/Check-out Procedure 
x Arrangement for Safety Needs (i.e. crossing guards) 

Signature ofContact Person: ~r"'7(' 

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

x Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned itinerary. 

x Arrange Funding of Expenses During Trip 
x Arrange Meal Plans 
x Arrange Lodging Plans and Room Assignments 
x Collect Family Emergency Information forStudents 

Example: Home phone numbers, emergency contacts, medical information 
x Additional Information 

Note: Provide any additional information. 

Signature ofContact Person: ~;-d 



FIELD TRIP REQUEST FORM
 

Date of Submission: April51h , 2012 

Type of Trip: o Instructional 0 Supplementary X Extended 

1. Organization/Grade/Course Planning Trip: _P_hY,-s_ .ic_s_D.....lep_a_rt_m_en-'t._E_a_st_H_.S_ _ 

2. Contact Person (Responsible for Checklist Completion) : Ted J. Ford, Physics Teacher 

3. Field Trip Date(s): May 3·5, 2012 D=es=ti"-"na=t=io'-'-'n:---'"'C..... _hi=ca~g=o,'__"II"_I 

4. Field Trip Overview (Include events, establishments and locations): fJlease see attached Itinerary 

5. Field Trip Departure from School (Date and Time) :....:..5;....;. _:1..:.,.5;....;.A;....;.M.'-',M;....;.a:Jy---=3'----­

Field Trip Return to School (Date and Time): .:...:10=:0=0-'-P..:..:.M'--'M=a~y...:::.5 _ 

6. Objectives of Field Trip: The objective of the trip it to provide the opportunity for my physics students to take a fantastic 
field trip to Chicago. Students from past trips have come back with great experiences; seeing first hand physics, science, 
technology, along with diversified activities which round out the entire trip. Please look over the flyer for specifics on the trip. 
With traveling bycoach there and back and only being gone forthree long days, we pack a lotinto the trip forlowest possible 
cost. 

;:--;---;-----;---,-----;::;--....,..---,------=----;--~-;-----;::;;----,--.----.--~--;-;------:--;-----;------:;--;-:-----;-..,...-- , 

7. Relationship to Curr iculum or Student Learning: Physics shows how the world works and puts relationsh ips into 
proper perspective by using equations and math , By visiting United States premiere high particle phySICS proton accelerator, 
FermiLab, the students will see and understand the application of much ofwhat we have been covering this last year, Topics 
such as particle acceleration, centripetal forces, electrostaticVan deGraaff generator, antimatter, electrostatic force fields, 
sub atomicparticles, neutrinos, and a whole lotmore. They also will see the wonders ofscience atthe museum ofscience 
and industry where physics is being applied in the real world 
8, Planned Follow-up Field TripActivities: --------------------­

Student evaluation of trip, classroom slide presentation of the trip with all students, 

9. Field Trip Budget Request 

Estimated Expenses 
Total Admission/Fees $5,000 
Total Meals $ 300 
Total Lodqinq $3,000 
Total Transportation 
o School District Vehicle(s) 
X Commercial Transportation Carrier ­ Name: Minnesota Coaches, Duluth 
o Private Vehicle (requires certificate of insurance) ­ Name: 

$3,750 

Total Additional Stipends: $ 
Other:Substitute teachers $ 500 
Total $12,550 

Revenues 
District Budget I Code: $ 
Booster Group $ 
Donations $ 
Student Fees $12,600 
Total Additional Stipends: $ 
Total $12 ,600 

11 . Reviewed/Completed Request Checklist: X Yes o No 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



CHICAGO 2012 ITINERARY
 
May 3rd to May 5th (Thur. - Sat.) 

THURSDAY
 

5:00 A.M	 Load bus at East HS (Back parking lot) 

5:15	 Leave East HS. DON'T BE LATEI (>2.5 hrs) 

7:50	 Arr ive at Eau Cla ire for brunch , 30 min stop (>3,0 hrs) 

11:45	 Arr ive at The House on the Rock, a very unique experience . (2 hr tour) 

2:00	 Board bus for Chicago. (>3.5 hrs) 

5:30	 Arrive at the motel. Unpack, get situated . We 'll go for supper 20 minutes after we arrive. Return to hotel/re c. area: pool, hot tub, 

sauna, exercise facility , etc , Room Captains meet ing directly after we return from supper Pool & rec area closes at 10:00 pm 

11:00	 Everyone in own room . Get some sleep . Friday is a L.2...Jl...g day. 

FRIDAY 

6:30 A.M.	 Up for breakfast . The hote l's "free" breakfast is a good mea l. Breakfast area opens at 6:30 am. 

8:00	 Be on bus . Leave hotel and travel to Fermi Lab (>0,5 hr) Starts at Wilson Hall, a video presentation and view the Laboratory from the 15th 
floor windows and visit various displays located there, Linear Accelerator building, the components in the linear accelerator gallery and the 
Main Control Room . Divide into team #. (9:00-11 :30) 

11:30	 Lunch on your own at restaurant in the atrium of the main building . 

12:00	 Meet in Atrium just inside exit doors for a photo op. Then we leave for the Adler Planetiarium: museum & show "IBEX" 

We 'll explore the museum and the gift store then go as a large group to the Definit i Theater at 2:15. After show we'll regroup by the 

restrooms for head count and off to Navy Pier. (I :30) (>1.0 hr). 

3:15	 We leave for the .Navv Pier, shop , play games , etc, Do not leave the Pier for any reason at any time. (0.3 hr) 

3:40	 Meet by the Seadog Crusises (South side of the pier) for 70 mph tour on Lake Michigan. (4:00-4:30) 

Rest of the time enjoy the Navy Pier, Supper on your own at the Navy Pier's restaurants. Be finished by 6:15 

6:30	 Meet just inside front entrance for walk to busses. DON'T be late. 

We 'll travel to the Sears Tower. This is the world 's #3 tallest building . (7:00-7:45) 

8:15	 Meet in lower (basement) floor by second (middle) gift shop from the elevator . We'll walk to our bus. 

8:30	 Leave for the motel and the Rec. Center. (0.5 hr) Pool & rec area closes at 11:00 pm 

11:00	 Everyone in own room, Get some sleep . 

SATURDAY 

6:45 A,M,	 Everyone up. Have breakfast, check out of your hotel room, pay for any additional charges you have. 

8:15	 Load up and leave for Museum of Science and Industry. We arrive there about 9:15. 
After check in: GROUP": W e'll head directly for Germ an subma rine exhibit.(30) 10:00 (10:15) 

GROUP #: We 'll work our way to German submarine exhib it.(26) 10:30 (10:45) 
If you go to the Museum Store on lower level (beyond escalators) be sure you come back with one of our chaperones. 
Eat lunch at one of the Muse um's restaurants . (9:30-12:20) 

12:30	 Meet in Group Room just before the exit (way we came in) and head for home . 
(>Toma 5:00, 1 hr stop, 3,5 hr to Duluth) We 'l l stop for supper along the way, 

9:30·1030 Arrive at East HS. 

You should make your own arrangements for a ride home.
 
It's better if you can call when we get clo se to Superior, rather than have som eone wait for us.
 



06/08/10 

DISTRICT 709
 
FIELD TRIP REQUESTS
 

Inaccordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

~ Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair toaccommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly toacourse ofstudy, and require student 
participation. Fees may not be assessed against students, 

Supplementary Trips - Trips inwhich students voluntarily participate inand which often take place outside the regular school 
day, but do not include overnight stays. Financial contributions may be requested ofstudents, 

Extended Trips Within Minnesota and Continental United States - Trips that involve one ormore overnight stops within 
Minnesota orthe Continental United States and may be instructional orsupplementary and are voluntary innature. Extended 
field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal: 0 Approved Name: 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: 0 Approved Name: 

o Not Approved Date: 

EXTENDED TRIP ACTION 

Principal: ~Recommended 
0 Not Recommended 

Assistant Superintendent:	 0 Recommended
 

0 Not Recommended
 

School Board :	 0 Approved Name:
 

0 Not Approved Date:
 

All extended trip proposals must be sent to the Assistant Superintendent's Office to beplaced on the 
Education Committee meeting agenda for approval. 

Instructional/Supplemental Trips need not besentto District office. 



FIELD TRIP REQUEST FORM
 

Date of Submission:
 

Type of Trip: 0 Instructional 0 Supplementary ~'Extended
 

1. Organization/Grade/Course Planning Trip: '])-2 Y) Fe)o1 bus;., \C. ~ f'tMtJvZ f 
2. Contact Person (Responsible for ChecklistCompletion): /y;o. r1( Vve c fa vJ d 
3. Field Trip Date(s): 5=- ,-1 --Z7-llDestination: M/v1 VJh;r PO (,' S.. ) 

4. Field Trip Overview (Include eve ts, establishments and locations): -~~Il.IJh{£c;,>&-n 7)1 VI ~ 
-dtqf:t r - 4/1M(1.d V.X//4f G, {'c;1 tZt:aM1! ltb 'fit1 ThudS ~ , 

5. Field Trip Departure from School (Date and Time) : /Yl11- V ,:J s-.
7 

201 2- .3·· FM 
I 

Field Trip Return to SChool (Date and lime): ~::::~ 7;( 2- -:'71'>1 
6. Objectives of Field Trip: 6p SYr v ~ __(2~_); L J1uP-~~ 

7. Relationship to Curriculum or Student Learning : ---- J f//5 -f.:ct{&y1.hrr;.ee:t' ~ VcJ<:A.-f?t1rC<'5 I~ 

CUccs. Lf1 Ivvw?' 

8. Planned Follow-up Field Trip Activities: 

9. Field Trip Budget Request 

Estimated Expenses 
Total Admission/Fees $ 0 

$ -t:«:Total Meals 
Total Lodging $ -l1A<:'-­

Total Transportation 
o School District Vehicle(s) tn . CouLJ.Uo Commercial Transportation Carrier ­ Name: ~II" Y1f$rJt Ii 
o Private Vehicle (requires certificate of insurance) ­ Name: 

$ .... 

:rv'-€ 

$ 0Total Additional Stipends: 
Other: $ 0 

$2J S-tJOTotal 
./ 

Revenues 
District Budqet I Code: $ 
Booster Group $ 
Donations $ 
Student Fees $Z35'cJC? '"' 
Total Additional Stipends: $ --­

$ 2=3 'FrJ uTotal 
J 

11 . Reviewed/Completed Request : hecklist: Yes o No 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checkl ist. No attachments are necessary. 

6.,.oeve,oP and Communicate Student Discipline Expectations 
u:;r' Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians 
~Collect ParenUGuardian Permission for Student Participation in Field Trip (Include request for special lntorrnatlon- i.e. allergies, 

~edicat ions , special needs.) 
[0' ~in Access toCell Phone for Field Trip 
[J]/Plan Arrangements forEarly Pick-Up orLate Drop-Off Students (ifnecessary). 

J3uide: May choose to leave message on school voice mail to help with late drop off. 
LiVPlan Meal Arrangements (ifnecessary) 
~Reminder: Notify food service ofnon-participation. 
eM Plan Administration of Student Medication and First Aid Needs (if necessary) 
_/Guide: Contact School Nurse. 
~;Develop and Communicate Action Plan if Student Gets Lost on Trip
lif ~rrange Adult Chaperones for Field Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
/appropriate. 

[I2f Develop and Communicate Teacher and Adult Chaperone Expectations 
/ Example: Supervision duties, no smoking , no alcohol 

q;J Planned Itinerary 

TIME LOCATION 

Signature ofContact Person' 
H-&~'..fA.'l-AH-+~;>t:>4~:::r:...,f£,-4-:"-_-

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

~eveloP and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
]lk5(e: Attach tentative planned itinerary. 

cz:;Y'.J;rrange Funding ofExpenses During Trip 
c:;Y.Arrange Meal Plans 
g .Arrange Lodging Plans and Room Assignments 

O l ect Family Emergency Information forStudents 
ample: Home phone numbers, emergency contacts, med ical information ~Additional Information ~ 

. Note: Provide any ad~~mation . 12&.. 
Signature ofContact Person. ---.....J<4'1 /- r 



06/0811 0 

DISTRICT 709 &.?~~~-~&­
FIELD TRIP REQUESTS 

&~c--5 
In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avital part ofthe curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required tosubmit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

>­ Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
>­ Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly toacourse ofstudy, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school 
day, but do not include overnight stays. Financial contributions may be requested ofstudents. 

Extended Trips Within Minnesota and Continental United States- Trips that involve one ormore overnight stops within 
Minnesota orthe Continental United States and may be instructional orsupplementary and are voluntary innature. Extended 
field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal: 0 Approved Name:	 _ 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: 0 Approved Name:	 _ 

o Not Approved Date: 

Instructional/Supplemental Trips need not be sent toDistrict office. 

EXTENDED TRIP ACTION H'€v'\(5Principal:	 ~mmended 
o Not Recommended Date: 

Assistant Superintendent:	 ~commended 
o Not Recommended Date: 

School Board:	 0 Approved Name:
 

0 Not Approved Date:
 

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee me~ting agenda for approval. 

Nam. 



FIELD TRIP REQUEST FORM
 

Date ofSubmission: 

Type ofTrip': 0 Instructional 0 Supplementary 'W. Extended 

1.	 Organization/Grade/Course PlanningTrip :_~~ - fut-Jc 6- £a~\ C)\-.~w!. ~\~ 
2.	 Contact Person (Responsible for Checklist Completion): ~~_~=..:...;:.=...:.....;... _ 

3.	 Field Trip Date(s): ~ lo~ Ll, 2Al'2- Destination:~ - ~~ ~~ o.W S(.~~ 
4.	 Field Trip Overview (Include events, establishments and locations): -::---_ 

-fv\N ~ (~--\-Mv- owJ, V'N &tc.ht"C t\~ ~~~
 
£rvJY-~w. ~~~. p.....;.;,~--''''''"'~-------------"-f ­' 

5.	 Field Trip Departure from School (Dateand Time) :----:~ \()-\:h @ q~ 2.0 t\fv1. 

Field Trip Return to School (Date and Time): t1wt l\-t:b CB- 3 '. l~ 
6.	 Objectives of Field Trip: _M~~~ ----- _ 

7.	 Relationship to Curriculum orStudent Learning: sP.t. 9::L~ , §\w4CS: I ,5J. \C ,~( c ,,~ 

e"t)'\ V\ec:v)\A~ ~wkvj C 

8.	 Planned Follo~ Field Trip Activities : 

af.\c.r~1 
9.	 Field TripBudget Request 

Estimated E enses 
Total Admission/Fees 
Total Meals· 
Total Lad in 
Total Transportation 
p School DistrictVehicle(s)	 1\t\()r IA rl lll f a l1U1 ", ) i ~JA !l,=J .. · r. l 
llJ Commercial Transportation Carrier - Name: l , LJ ti-1 LA J.. "7 r ....r ~J [J -~ 
o Private Vehicle (requires certificate of insurance) _Name:	 d. bu sse-) 

$ 
$ 10 
$ 

Revenues 

Total Additional Sti ends: 0 I - 1-. \l? ~ 5· 
Total 

Student Fees 

11. Reviewed/Completed Request Checklist: fA Yes o No 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



FIELD TRIP REQUEST CHECKLIST:· All Field Trips, 
DIRECTIONS: pj'ease complete checklist. No attachments are necessary. 

i Develop and Communicate Student Discipline Expectations, 
,	 Forward Field Trip Explanation and Fee Structure Letter Sent toParents/Guardians 

Collect ParenVGuardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies, 
medications, special needs.) 

~ Gain Access to Cell Phone for Field Trip.
 
~Plan Arrangements for Early Pick-Up orLate Drop-Off Students (ifnecessary).
 
)J-, Guide: May choose to leave message on school voice mail to help with late drop off.
 
lfY Plan Meal Arrangements (ifnecessary)
 

Reminder: Notify food service ofnon-participation.
~J Plan Administration of Student Medication and First Aid Needs (ifnecessary) 

Guide: Contact School Nurse. 
~ Develop and Communicate Action Plan if Student Gets Lost on Trip
!XJ Arrange Adult Chaperones for Field Trip (ifnecessary) 

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged whenpossible or 
appropriate.

ttl Develop and Communicate Teacher and Adult Chaperone Expectations 
'>J., Example: Supervision duties, no smoking, no alcohol 
W Planned Itinerary 

TIME	 LOCATION 

MMaintain Student Roster and Check-in/Check-out Procedure 
c,Ki Arrangement for Safety Needs (i.e. crossing guards) 

Signalure ofContact Person: ~~.L"""="''-lI.-= _ 

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

~	 Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative planned itinerary. 
Arrange Funding of Expenses During Trip 
Arrange Meal Plans 
Arrange Lodging Plans and Room Assignments 
Collect Family Emergency Information for Students ~ Example: Home phone numbers, emergency contacts, medical information 

~ Additionallnformation 
Note: Provide any additional information. 

Signalure ofContact person :~~-,--....II£,.!;~~=--- ~ _ 


