8/12/09

DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: Al staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved
students and to:

>  Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more
overnight stops within Minnesota, the Continental United States, or a Foreign Country (externally sponsored) and may be
instructional or supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION

Principal: [ Approved Name:
(1 Not Approved Date:

SUPPLEMENTAL TRIP ACTION
Principal: L] Approved Name:
1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED/EXTERNALLY SPONSORED TRIP ACTION .o ' |
Principal: Recommended Name: %ﬂ(&l[d’kc& (fro X
Not Recommended Date: a2 dS—f1

/

r‘ﬂ ‘)"/ i -
Assistant Superintendent: %] Recommended Name: __ /. mny 4y J/A

(] Not Recommended Date: 4 (L”_‘ (1]

School Board: 1 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: [ Instructional [ Supplementary [tZ( Extended [ Externally Sponsored”
1. Organization/Grade/Course Planning Trip: C qjj,ctk:‘) {> E(:ﬁ
2. Contact Person (Responsible for Checklist Completion): __"///¢ ’ \\ Gyt 9 () ?Zg
3. Field Trip Date(s): Destination: ("1 Ln .&M‘L
4. Field Trip Overview (Include events, establishments and locafions): L " # Y ;__ﬂ‘ G
'/.44‘/-_ . eyl AL/ _',l/’ 20, A — /i % A

5. Field Trip Departure from School (Date and Time):
Field Trip Return to School (Date and Time):

7. Relationship to Curriculum or Student Learning: C

ue [ 0~ Clé/blc{‘g'(.cét/lg

8. Planned Follow-up Field Trip Activities:

©

Field Trip Budget Request

’ Estimated Expenses
Total Admission/Fees EX7

Total Meals 5 f‘llwér XS 40 i,
Total Lodging ! iy

i ; o , 2 .
Total Transportation O Rownel, Iy ) vl - Oabtreclt—TER 500, 0O 2
(1 School District Vehicle(s). ‘ sBa =z
[—] Commercial Transportation Carrier ~ Name: _&M_A;:_“M s

[ Private Vehicle (requires certificate of insurance) ~ Name:

G

Cp
0

0,

& -

|
O

Q

g

2
~

Total Additional Stipends:
Other:
Total

R |H

Revenues

District Budget | Code:
Booster Group

Donations

Student Fees

Total Additional Stipends:
Total

AR | P |en

11.  Reviewed/Completed Request Checklist: MS (1 No

“The Assistant Superintendent’s office must receive a signed waiver form for each student participating in an externally
sponsored trip prior to the departure date.

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



/ FIELD TRIP REQUEST CHECKLIST - All Field Trips
DIRECTIONS: Please complete checklist. No attachments are necessary.

municate Student Discipline Expectations '
n and Fee Structure Letter Sent to Parents/Guardians o o '
ission for Student Participation in Field Trip (Include request for special information - 1.e. allergies,

[I//Develop and Com

rward Field Trip Explanatio
Collect parent/Guardian Perm

[tz/fﬁe ications, special needs.)
in Access to Cell Phone for Field Trip
Pick-Up or Late Drop-Off Students (if necessary)-

Plan Arrangements for Early
Qlide: May choose to leave message on school voice mail to help with late drop off.

Plan Meal Arrangements (if necessary)
<minder: Notify food service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)

EKZKGmde: Contact School Nurse.
o Plan if Student Gets Lost on Trip

[D/Develop and Communicate Actio
Arrange Adult Chaperones for Field Trip (if necessary)
students depending on field trip. Parent volunteers are encouraged when possible o

Guide: One (1) adult for every twenty (20)
propriate.
Develop and Communicate Teacher and Adult Chaperone Expectations

ample: Supervision duties, no smoking, no alcohol
Planned ltinerary

TIME LOCATION

/

UJZ/ aintain Student Roster and Check-in/Check-out Procedure

IR i

Signature of Contact Person: //7¢Z | 0
y U’Lv \V.,L4’\/’\/14

FIE @“
LD TRIP REQUEST CHECKLIST ~Extended/Externally Sponsored Trip Only

DIRECTIONS: Please complete checklist and attach all appropriate materials.
Develop a ' ip Iti
- p and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians

[ti/ e: Attach'tentative planned itinerary.
rrange Funding of Expenses During Trip

ange Meal Plans
. ange Lodging Plans and Room Assignments
D/&%trarrgly Emergency Information for Students
; ple: Home phone numbers ical i i
e pud , emergency contacts, medical information

Note: Provide any additional information.
. / 1 |
Signature of Contact Person: W Y VA
/ j)k/ e :
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My Schedule

(Resoard vour Compel tve

8:00 4.m -3500 pm
S8:00 4.m 300 pm
Noon-6:00 p.m.
Noon—0,00 pom.
Noon-6.00 p.m.

T am 00 pomy,
700 w900 pom.
700 aim =900 pom.

T30 m

8:00 a.m.~1:00 am,
K00 aim 500 pamg
9:00 4.m
9:00 a.m
100 pom
S3.00 p.m

00 pom.

a N

0 pom.

SO0 pm. S 135 pom.
\1)I)[);n Y00 pan,
K30 pom

10:060 pn.~11.00 p.m
1000 pm 1
1230 a.m

30 p.m

30 am

30 am S 00 pom
T30 a3 pm
& 00 & =900 am
ADO o m 10D pm
800 .m -1 3 pom,
830 G 33 P
D00 am. - 300 pom

900 am 300 pom
900 4om —3:00 pom.
10:00 a.m. Noon

10:00 4.m.— 100 p.n
Noon- 1:30 pom

Noon
100 pom

12-30) a.m

T30 am

T30 a4 m =800 pan.
800 aom —9:00) am
§:00 a.m -2 00 pom.
B.00 & m 600 pom
8:00 4.m - 6:00 pom.

N3O 4om 10030 4om

830 gm0 pom

9:00 a0 pom

SO0 am 100 pam
GO0 aom - 1008 poan
D30 am 2,00 p.an.
130 aom. - 200 pom
‘(H)Pln 3 I)(i’\ i

1230 4o

Agenda as of 3-1-11

Friday, April 29
lour Booth
Tour Boorh
Conference Registration (State/Provinaal Advisor Only)
Conference Headguariers

Blazer Booth Open

Saturday, April 30

Jour Boorh
Lo Booth
Blazer Booth Open
SK Walk/Run
Nporsared by Fenastr Dine andd € }))'l/,ur.m /\/'H’_:,\z.?i\
Conterenee Registratton (State/ Provinaal Advisor Only)

Conforence Headquarrers

e lesung/Interviews

DECA Day at Disney World

Exhibi/Campaign Booth Set-up

Parade of Stare/ Provinaal Flags Rehearsal

State/ Provimaal Photos—Session b iy appomunent!
Conterance 1ashnn Stand Open

Cerand ( dpening Session and Fashion Show

,"[.y"l:,i?_:' Vg
lour Booth

i

Stare/Provineial Phoros—Sessian 2 (hy appommment

Cortew

Sunday, May 1

ponisored by BN Chion Daszizzee of Degen o0

W 203 Fover

Hilton Wale Disney World Resort

w203 Jover
W 203 Fover
W303

Hilton Wale Disney World Resory

203 Foves
X 303
O

W 203 Foser
W 2003 Fover
W30

X

WAL

WA Lobby
WAL ohibs
WAL A3

. . 4
Ve rchavd sang

W 203 Fover
WA T obby

Virnal Basiness ™ Cladlenge Briehng Grequied W30
i Boodh W25 Tover
Blazer Baodh Open W30S
Career Fxhubite Open (Advisars only WK1
Compentive Fyent Brieling and Tesiing (Reter to Fyenr Schedules, pp 30-38) OUC(

Conterence Headguarters
Ieadership Academies iReter 1o vent Schedules, po 393
'\vi\ IS0 .'\l -|51i':

Sporsared by Satthieesd Atines (o

iNew and Developimg Advison:

Campaigh Booths Open
Cuareer Fxhibits Open w All

MDA Bronch {Top MDA fun

-rasers, invitaton anh

! 4 ) 7 Z LE 7 . .
Sponsared by the Ascidar Dyserophy Aviociazior and Safewas, L

Fxecutive Mentor Program
Stared Provincial Otheers | ancheon
;‘l,-'l.'ﬂl\vlff{.’: /)‘, 1”1/.'1'7 7/.!/,/;13.:1)' o
DECA Day ar Universal Studios
Votmg Delegates” Briciing and Candidaie Campaign Sessions
Custew

Monday, May 2
Judges VI s Recepuion
Conference Headquarrers

Career Fxlubits Open (Advisors only

Rlazer Boorh Open

lowr Rooth

l’:c'h;nm.uj‘ Compunnon (Refer ro Fvent Schediles pp. ol-38)

Johnson & Wales Scholarship Awards Breakfase by mvitarion onhy
Sparsared by Joloson < Waley 1 iversity

Feadershp Acadenies (Refer ro Fvenr Schedules, p. 393

Advisor Acadenmy INew and Developing Advisors
\:"H"wn:«" tj)‘-, Seetiveest Ailones o

Career Fxhibies Open go All

Campaign Booths Open

Adminsoaeors VP s Dy

lndge VTP Luncheon

Compeuuve Event Update Workshops for Advisors

Curiew

Center unless otherwisie: n

W20 Fover
OCCC
W 316G H

WBi
Wi
Ol

W 401
N30

W 109

W07 Fover
W 203 Fover
N\ B
W30S

W 203 Faver
OO0t ¢

OC L C

OC L
W3t GoH

WHY
Wi
ACEIRTSTS
W 30T AnR
AR B



