Harlem School District No. 122
PROPERTY SERVICES DEPT.

Memo

To: Harlem Board of Education
From: Mike Chandler, Director of Operations %
Date: January 16, 2014

Re: School Board Meeting — January 27, 2014
PROPERTY SERVICES REPORT
CONSENT AGENDA
FACILITY REQUEST

Recommend the Board of Education authorize its President and Secretary to
approve the “Facility Request” for Grace Lutheran Church to use the Loves Park
School - Gym for their 90 Yr. Celebration Services on the following date:

Sunday June 22, 2014 7:00 a.m. - 1:00 p.m.

Thank you.

MCds
Endl.
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" PROPERTY SERVICES DEPARTMENT
e s FACILITY REQUEST ...

. Machesney Park, IL 61115 Fax (815) 638-2306
Organization: Grace Lutheran Church . Street Address: 5 '713 . gn?zu/ /4 Ve
Contact/Representative: Pastor Dehising Clty/State(Zip: Loves Kmé, 7L &/l !
TelephoneNo.: ¥/6 (632 -~ YO8 | ﬁ, T Adity: CAH—"&L Service -
E-mall Address: 90_yr. celelrationa
On-Site Supervisor from Organization: Supervisor Name /déJ '/Lﬂf D’ﬁ’/ /5 4 Af

9IS £33-P6IS

(Must be 21 years of age or older) Cell Phone Number

SCHOOL FUNQTIONS HAVE FIRST PRIORITY

Every effort is made to avoid conflicts In scheduling, however; shouid a school event be scheduled after epproval is received, you will ba asked to use
another facility, If available, or cancel your activity for that date. SUNDAY requests must have School Board appmval L

* Al'school gymnasiums are equipped with an AED (Automatic Extemal Deﬁpgngm) - These units are located near or Ina hallway by agym entrano&

See Page 2 for Emergency Medical Res Procedure Policles.
. :Fondiﬂons 1. Must have a Cerﬁe of insurance naming Harlem School DIS m%zz as additionally Insured.

2. All groups must supply adequate supervision to ensure proper care and use of school facliities.

" 3., NO SMOKING IN SCHOOL FACILITIES OR ON SCHOOL GROUNDS. . . . L
4." Attached are the Schoof District's Gereral Rules & Regulations on facllity usage. s ) LT e
5. Harlem Fan's Club has first option to provide concessions.* dﬁ/ :

) 6 Ses page 2 for additional Procadures for Use of School Facihhes s:gnature requimd prior to Faclll Request Appmval .
Facility or School - .| - payof - . Arrival ™ Departire
. Requested " Room # or Area Dates Requested - | Week Time. | Tima SN
Loves Park School Gym ' June 22,2014 - - | Sunday | 7:00am |1:00pm.J " ..
’ . . i .. ] _ | Concessions Needad: ;
. ISpeclal Equ Jment or Set Requured Before Event ' L -YES G _
Air conditioning on ' : S ‘NO @
e I I 71

’N) p VS - _‘Déte:--.'/‘;-/_él‘*" ‘ZOJ

' X Signature of Contact/Representative:

asnoted.]- -

~JPrege! Conditions: . ' . |Request 1§ APPROVED 7 . nje;ugq .
L z;g.@':gcé,_.‘.z Butcd sponoves o M. . = 7 s

Date | -

2.
3. SCHQOL PRINCIPAL or Authorized Signgtum
...... T EOH BROPERTY SERVICES OFFICE USE GNEY [ e
-' ’ “JRequest  APPROVED DENIED as noted| Rental C,,a vy ,f appﬁcab,e

oom fees: $a?5' oo jr .

anature - HARLEM PROPERTY SERVICES -~ Date

Originator
cc: Principal

. fcc: Haad Gustodian -
B : Athletic Director
.. Jec: Business Office

Ee Hardem Fan's Club .

(Feas subject to change/approval)”
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Harlem School District No. 122
PROPERTY SERVICES DEPT.

Memo

To: Harlem Board of Education

From: Mike Chandler, Director of Operations %
Date: January 16, 2014

Re: School Board Meeting — January 27, 2014
PROPERTY SERVICES REPORT
CONSENT AGENDA
FACILITY REQUEST

Recommend the Board of Education authorize its President and Secretary to
approve the “Facility Request” for Harlem Baseball to use the Harlem High School —
Main Gym for their Umpire Clinic on the following date:

Sunday March 23, 2014 8:00 a.m. —3:00 p.m.

Thank you.

MCds
Endl.
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Reorind P 1) 54404 FACILITY REQUEST ...

Machesney Park, IL 61115 Fax (815) 639-2306
Organization: RBase Rl Street Address:
Contact/Represertative: Doug L ne Ston ChyiStateZip: ____

Tetephone No.: B[S—Lp':'SL{ %5'76 “M:PWﬁ (f!m C -'

E-mail Address: DOUQ Lo Ms'sv'@f’a{l“‘”‘agor%

On-Site Supervisor from Organization: Supervisor Name Bc)ug Loy TESA'DV\
Call Phone Number 9\5 LH'—L— 14 80

(Must be 21 yearsoforoldor)

Evetyoﬁoﬂhmadotowoidconﬁus'hschadummMlmmuwudawammnm.ybuvdlboaskodtouu
anather facility, if available, or cancel your activity for thet date. SUNDAY requests must hsve School Board approval,

All school gymnasiums are equipped with an AED (Automatic Extemal Defibrilistor) - These units are located near or in a hallway by 8 gym entrance.

See P 2 for E Medical R Procedure Policies.
T e 3 Coeas T o s erosaring Flars Sohioot DREE #1227 & sodhionehy Treured

2. Al groups must supply adequate supervision to ensure proper care and uss of school facilities.

3. NO SMOKING IN SCHOOL FACILITIES OR ON SCHOOL GROUNDS.

4. Attached are the School District’'s General Rules & Regulations on faciity usage.

5. Harlem Fan's Ciub has first option to provide concessions.®

6. Ses page 2 for additional Procedures for Use of Schoal Facilities. Signature required prior to Faciiity Request

Facility or School ‘/“’/M Y Day of Arrival Departure
Requested Room # or Area Datss Requested Week Time Time
Main MNorch R3_3014 S - | 8:00an] Bico

TP v

ial Equipment or Set-up Required Before Event: YES O

Signature of ConucﬂRopnunutlvo:$

pecial Conditions: . [Roauest  / appROVED (> vENIED a8 noted.

1 U S 40 (& v @(tm(_‘
g lusggdo b bosnite duan Gl . 14

3. SCHOOL PRINCIPAL or Authorized Signature Date

FOR PROPERTY SERVICES OFFICE USE ONLY

equest  APPROVED DENIED as noted| Rental Charges, if applicable

oom fees:

Pssgmturo - HARLEM PROPERTY SERVICES  Date

: Originator Cent. of Insurance JCustodial:
. Principal Date Requested:

. Head Custodian quip/Misc:
; Athietic Director Expires:
: Business Office

lEc: Harlem Fan's Club (Fees subject to change/approval)




