Explanatory Notes

Board Member

Requested Policy Review

Requested by

Action

Recommended
By

REMARKS

Minerva Pena

Update

BM Dr. SP
Atkinson

BOARD MEETINGS

A “Special Recognition” meeting is being proposed to allow
the Board an opportunity to be more personable with their
students, parents, or staff members that are being
recognized.

BG
Local

Dr. Sylvia P.
Atkinson

Review

TASB

BOARD SELF-EVALUATION

In response to BM request by Dr. SP Atkinson, as per TASB
Policy Service email on 12/20/18 - As follows:

“TASB does not have a recommended policy at
BG(LOCAL). TASB recommends working with TEA
directly on board evaluation, or contacting TASB's
Leadership Team Services for assistance.”

CH
Local

Phillip Cowen

Review

Purchasing

PURCHASING AND ACQUISITION

A request to tighten up policy language because of
conflicting issues on construction projects receiving
payment as substantially complete yet not Board approved.
RESPONSE from Purchasing Administration below
CV Local currently has the statement with regard to
final payment. Final payment is not under CH
Legal/Local because payments are not done through
Purchasing, they are done through the Finance
Department. The only statement found regarding
payments specifically for construction are addressed on
policy CV(LOCAL) (Facilities Construction).

CvV
Local

Philtip Cowen

Review

Purchasing

FACILITIES CONSTRUCTION

Information regarding Final payment as discussed by BM
Phillip Cowen can be found in this policy. As advised by
legal counsel, Policy CV addresses construction contracts
over $50,000.00 go to Board for approval and advises that
policy language is outlined on final payment. Information
regarding Final payment as discussed by Mr. Cowen can be
found in this policy.

DEC
Local

Dr. Sylvia P.
Atkinson

Update

Finance

Human
Resources

COMPENSATION AND BENEFITS: LEAVES AND
ABSENCES

In response to BM request by Dr. SP Atkinson,
administration is providing the following:

a) modified language for reimbursement of leave upon
separation.

b) Policy samples provided from adjoining Districts for
review, i.e., La Feria ISD, Los Fresnos ISD, Point Isabel
ISD, San Benito ISD, Edinburg ISD, Hidalgo ISD,
McAllen ISD, Mercedes ISD, Mission ISD, Sharyland ISD,
Weslaco ISD, Laredo ISD, United ISD, Raymondyville ISD.




Explanatory Notes
Board Member

Requested Policy Review

Policy Requested by | Action | Recommended REMARKS
By
DK Dr. Sylvia P. | Update BM Dr. SP ASSIGNMENT AND SCHEDULES
Local Atkinson Atkinson As requested by BM Dr. SP Atkinson, new language on
interim positions to include that all employees placed in an
Human interim position will be qualified and meet the minimum
Resources requirements for the position.
DN Dr. Sylvia P. | Update BM Dr. SP PERFORMANCE APPRAISAL
Local Atkinson Atkinson As requested by BM Dr. SP Atkinson, new language on
Evaluation Report outlines that Board members shall receive
Human an annual report from the Human Resource Department of
Resources all level five and above department and school
administrators who receive an evaluation for that current
year.
FNCE Laura Perez- | Update Asst. Supt/ | STUDENT CONDUCT: PERSONAL
LOCAL Reyes Innovation, TELECOMMUNICATIONS/ELECTRONIC DEVICES
Strategy & BM Dr, SP Atkinson reiterates what fellow board member
Educational LP Reyes previously addressed, that there has to be
Technology consistency regarding the use of cell phones on all

campuses.
Administration has submitted modifications on

a) DEFINITION OF PERSONAL
TELECOMMUNICATION DEVICE devices are defined
and outlined on the Student Code of Conduct pg. 17.

b) NON-INSTRUCTIONAL USE explains students who
choose to bring their own device may use a cell phone
before or after school while on school property.

c) CONSEQUENCES OF MISUSE - outlines an employee
may confiscate and release of a personal
telecommunications device with guidelines addressed in the
student handbook.




Brownsville ISD
031901

BOARD MEETINGS

Meeting Place and
Time

Regular Meetings

Special or
Emergency Meetings

Special Recognition

Agenda
Deadline

Preparation

Current with BISD Changes
BE
(LOCAL)

The notice for a Board meeting shall reflect the date, time, and lo-
cation of the meeting.

Regular meetings of the Board shall normally be held on the first
Tuesday of each month at 5:30 p.m. When determined necessary
by the Board President and for the convenience of Board members,
the Board President may cancel or change the date, time, or location
of a regular meeting. The notice for a canceled meeting shall reflect
the cancellation. The notice for a rescheduled meeting shall reflect
the changed date or time.

Special and emergency meetings shall be called by the Board Presi-
dent, or in case of the Board President’s absence, the Vice Presi-
dent. In the absence of the Board President and Vice President, the
Secretary shall call special and emergency meetings. The Board
President shall determine when an emergency or urgent public ne-
cessity, as defined by law, warrants the meeting.

Oftentimes, the Board may get an opportunity to be more persona-
ble with students, parents and staff members that are being recog-
nized. Special Recognition meetings of the Board shall normally be
held on the second or third Tuesday of each month at 5:30 p.m.
When determined necessary by the Board President and for the con-
venience of Board members, the Board President may cancel or
change the date, time, or location of a special recognition meeting.
The notice for a canceled meeting shall reflect the cancellation. The
notice for a rescheduled meeting shall reflect the changed date or
time.

The deadline for submitting items for inclusion on the agenda is the
sixth calendar day before regular meetings and the third calendar
day before special meetings.

In consultation with the Board President, the Superintendent shall
prepare the agenda for all Board meetings. Any Board member may
request that a subject be included on the agenda for a meeting, and
the Superintendent shall include on the preliminary agenda of the
meeting all topics that have been timely submitted by a Board
member.

For an item to be included on the agenda for a meeting, the written
request of three Board members is required. The member shall
make an initial written request to the Superintendent and the Board
Secretary. The Board Secretary shall then send the written request
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BOARD MEETINGS

Notice to Members

Closed Meeting

Order of Business

Rules of Order

Refraining from
Attacking a
Member’s Motives

Current with BISD Changes
BE
(LOCAL)

to each Board member at his or her e-mail address. Two other mem-
bers shall make a written request supporting the item to be consid-
ered on the agenda. All written requests for agenda items and sup-
porting information for agenda items shall be timely submitted in
accordance with this policy.

Before the official agenda is finalized for any meeting, the Superin-
tendent shall consult the Board President to ensure that the agenda
and the topics included meet with the Board President’s approval.
In reviewing the preliminary agenda, the Board President shall en-
sure that any topics the Board or at least three Board members have
requested to be addressed are either on that agenda or scheduled for
deliberation at an appropriate time in the near future. The Board
President shall not have authority to remove from the agenda a sub-
ject requested by a Board member without the Board member’s
specific authorization.

Members of the Board shall be given notice of regular and special
meetings at least 72 hours prior to the scheduled time of the meet-
ing and at least two hours prior to the time of an emergency meet-

ing.

Notice of all meetings shall provide for the possibility of a closed
meeting during an open meeting, in accordance with law.

The Board may conduct a closed meeting when the agenda subject
is one that may properly be discussed in closed meeting. [See BEC]

The order of business for regular Board meetings shall be as set out
in the agenda accompanying the notice of the meeting. At the meet-
ing, the order in which posted agenda items are taken may be
changed by consensus of Board members.

The Board shall observe the parliamentary procedures as found in
Robert’s Rules of Order, Newly Revised, 11th Edition except as oth-
erwise provided in Board procedural rules or by law. Procedural
rules may be suspended at any Board meeting by majority vote of
the members present. The rules in Article XII, Section 43 “Rules
Governing Debate” are modified to limit the time each member
may speak to a question for the first time to two minutes and the
second time to one minute.

Board members are to adhere to the following rules in this article.
When a question is pending, a Board member can condemn the na-
ture or likely consequences of the proposed measure in strong
terms, but must avoid personalities and under no circumstances can
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attack or question the motives of another Board member. The meas-
ure, not the Board member, is the subject of debate. If a Board
member disagrees with the statement by another in regard to an
event that both witnessed, the Board member cannot state in debate
the other’s statement “is false.” But the Board member might say, “I
believe there is strong evidence that the member is mistaken.” The
moment the presiding officer hears such words as “fraud,” “liar,” or
“lie” used about a Board member in debate, the presiding officer
must act immediately and decisively to correct the matter and pre-
vent its repetition.

Board members cannot address one another directly and must ad-
dress all remarks through the presiding officer. If, while a Board
member is speaking in debate, another Board member wishes to ad-
dress a question to him, which the person speaking can permit or
not as he or she chooses but is taken out of his or her time if he or
she does, the Board member desiring to ask the question should rise
and address the chair, proceeding as explained under request for in-
formation.

During debate, during remarks by the presiding officer to the as-
sembly, and during voting, no Board member shall be permitted to
disturb the assembly by whispering, walking across the floor, or any
other disturbance. The key words here are disturb and assembly.
This rule shall not mean that Board members shall never whisper or
walk from one place to another in the hall during the deliberations
of the assembly. At large meetings, it would be impossible to en-
force such a rule. However, the presiding officer shall watch that
such activity does not disturb the meeting or hamper the transaction
of business.

Voting may be by electronic vote, voice vote, or show of hands, as
directed by the Board President. Any member may abstain from
voting, and a member’s vote or failure to vote shall be recorded
upon that member’s request. [See BDAA(LOCAL) for the Board
President’s voting rights]

When the agenda is prepared, the Board President shall determine
itemns, if any, that qualify to be placed on the consent agenda. A
consent agenda shall include items of a routine and/or recurring na-
ture grouped together under one action item. For each item listed as
part of a consent agenda, the Board shall be furnished with back-
ground material. All such items shall be acted upon by one vote
without separate discussion, unless a Board member requests that
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Discussions and
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Current with BISD Changes
BE
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an item be withdrawn for individual consideration. The remaining
items shall be adopted under a single motion and vote.

The following shall apply to Board minutes:

1.  The minutes of each meeting shall be taken by the Board clerk
and shall contain a summary of the action of the Board with
motions and results of votes.

2. A narrative style of writing the minutes shall be used with
background material included as necessary.

3. Unapproved minutes shall be unofficial until acted upon by
the Board.

4.  Minutes shall be approved (corrections and deletions made) at
the following regular meetings.

5. Minutes of previous meetings and the agenda for each regular
meeting shall be submitted to each Board member and the
Board attorney in writing or otherwise in sufficient time for
careful review by each member and the attorney before the
stated meeting.

6. Items on the agenda of a routine nature shall be so designated;
any other items shall carry a brief explanation as to who sub-
mitted the items and the reason therefore.

The official minutes of the Board shall be retained on file in the of-
fice of the Superintendent and shall be available for examination
during regular office hours.

Local news media representatives shall be welcome to attend all
regular, special, and other meetings of the Board. In the event that
representatives of the news media are unable to attend a meeting of
the Board, they shall be provided a summary of important Board
actions.

Discussions shall be addressed to the Board President and then the
entire membership. Discussion shall be directed solely to the busi-
ness currently under deliberation, and the Board President shall halt
discussion that does not apply to the business before the Board.

The Board President shall also halt discussion if the Board has
agreed to a time limitation for discussion of an item, and that time
limit has expired. Aside from these limitations, the Board President
shall not interfere with debate so long as members wish to address
themselves to an item under consideration.
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Board Self- The Board shall plan and conduct, at least annually, a thorough self-
Evaluation evaluation. The yearly review shall include an analysis of:

1.

S T -

Board procedures.

Board member training.

Conflict resolution.

Working relationships with the Superintendent.
Conduct of Board meetings.

Long-range planning and goal setting.

Relationship with the community.

In the month or months before the discussion, the Board as a whole
shall:

1.

Review the Board’s goals for the current year to ensure that all
Trustees are familiar with Board priorities.

Reaffirm the purposes of the self-evaluation so that all Board
members understand the desired outcomes of the exercise.

Review or select an evaluation instrument, and adapt the in-
strument to ensure that it will yield the desired information on
Board performance.

Identify and collect any information or materials the Board
might need in conducting its self-evaluation. This material
might include documentation on District goals for the current
year, reports of the Board’s success and progress in meeting
these goals, records of Board meetings and community partici-
pation, newspaper clippings, and the like.

Have each Board member complete the evaluation instrument
separately, several weeks in advance of the discussion.

Tabulate individual responses to the instrument, and provide a
copy of the tabulation to each Board member.

At least annually, the Board shall conduct a self-evaluation of
Board and Board member performance. The evaluation shall con-
sider such items as role recognition, relationship with others, per-
formance at Board meetings, and self-improvement activities. The
procedure shall also include a review of those factors that facilitate
effective Board meetings. The Board may solicit suggestions for

DATE ISSUED: 1/30/2006
LDU-05-06
BG(LOCAL)-X
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improvement from others through established District communica-
tion channels.
DATE ISSUED: 1/30/2006 ADOPTED: 20of2
LDU-05-06

BG(LOCAL)-X
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Purchasing
Authority

Purchasing Method

Competitive
Bidding

Competitive
Sealed Proposals

Electronic Bids
or Proposals

Responsibility for
Debts

(LOCAL)

The Board delegates to the Superintendent or designee the authority
to make budgeted purchases for goods or services. However, any
single, budgeted purchase of goods or services that costs $50,000 or
more, which is not acquired using one of the procurement methods
outlined in state and federal law, shall require Board approval be-
fore a transaction may take place, except for the purchase of fuel,
child nutrition services, produce, and utilities.

The Board does not delegate to the Superintendent the authority to
hire outside counsel.

The Board delegates to the Superintendent or designee the authority
to determine the method of purchasing in accordance with CH(LE-
GAL).

If competitive bidding is chosen as the purchasing method, the Su-
perintendent or designee shall prepare bid specifications. All bids
shall be in accordance with administrative regulations. All bidders
shall be invited to attend the bid opening. Any bid may be with-
drawn prior to the scheduled time for opening. Bids received after
the specified time shall not be considered.

The District may reject any and all bids.

If competitive sealed proposals are chosen as the purchasing
method, the Superintendent or designee shall prepare the request for
proposals and/or specifications for items to be purchased. All pro-
posals shall be in accordance with administrative regulations. Pro-
posals received after the specified time shall not be considered. Pro-
posals shall be opened at the time specified, and all proposers shall
be invited to attend the proposal opening. Proposals may be with-
drawn prior to the scheduled time of opening. Changes in the con-
tent of a proposal, and in prices, may be negotiated after proposals
are opened.

The District may reject any and all proposals.

Bids or proposals that the District has chosen to accept through
electronic transmission shall be administered in accordance with
Board-adopted rules. Such rules shall safeguard the integrity of the
competitive procurement process; ensure the identification, secu-
rity, and confidentiality of electronic bids or proposals; and ensure
that the electronic bids or proposals remain effectively unopened
until the proper time.

The Board shall assume responsibility for debts incurred in the
name of the District so long as those debts are for purchases made

DATE |SSUED: 3/12/2018 10of2

LDU 2017.09
CH(LOCAL)-X
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Commitments

Personal Purchases

(LOCAL)

in accordance with the adopted budget, state and federal law, Board
policy, and the District’s purchasing procedures. [See CE] The
Board shall not be responsible for debts incurred by persons or or-
ganizations not directly under Board control. Persons making unau-
thorized purchases shall assume full responsibility for all such
debts.

All purchase commitments shall be made by the Superintendent or
designee on a properly drawn and issued purchase order, in accord-
ance with administrative procedures, including the District’s pur-
chasing procedures.

District employees shall not be permitted to make purchases for
personal use through the District’s business office.

DATE ISSUED: 3/12/2018 ADOPTED: 20f2

LDU 2017.09
CH(LOCAL)-X
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FACILITIES CONSTRUCTION Y

Compliance with
Law

Purchase of School
Sites

Construction
Contracts

Change Orders

Project
Administration

Final Payment

(LOCAL)

The Superintendent shall establish procedures that ensure that all
school facilities within the District comply with applicable laws and
local building codes.

The following shall apply to the purchase of school sites:

1.  Every effort shall be made to purchase sites by negotiation
with a willing seller at a fair and reasonable price.

2. The Board shall have the power by the exercise of the right of
eminent domain to acquire the fee simple title to real property
within the District for the purpose of securing sites upon
which to construct school buildings or for any other purpose
that may be deemed necessary for the District. [See also CHG]

3. Ifnegotiations for the acquisition of a school site are dropped,
no payment will be made for services rendered by a realtor
who conducted said negotiations.

Prior to advertising, the Board shall determine the project deliv-
ery/contract award method to be used for each construction contract
valued at or above $50,000. To assist the Board, the Superintendent
shall recommend the project delivery/contract award method that he
or she determines provides the best value to the District. {See CV
series]

For construction contracts valued at or above $50,000, the Superin-
tendent shall also submit the resulting contract to the Board for ap-
proval. Lesser expenditures for construction and construction-
related materials or services shall be at the discretion of the Super-
intendent and consistent with law and policy. [See also CH]

Change orders permitted by law shall be approved by the Board or
its designee prior to any changes being made in the approved plans
or the actual construction of the facility.

All construction projects shall be administered by the Superinten-
dent or designee.

The Superintendent shall keep the Board informed concerning con-
struction projects and also shall provide information to the general
public.

The District shall not make final payments for construction or the
supervision of construction until the work has been completed and
the Board has accepted the work.

DATE ISSUED: 1/31/2012 ADOPTED: 10f1

LDU 2012.02
CV(LOCAL)-X
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
2. The maximum number of days per school year an employee
may receive from a transferring employee or transferring em-
ployees; and
3. Other procedures deemed necessary for the operation of the
transfer of local leave program.
Family and Medical For purposes of an employee’s entitlement to FMLA leave, the 12-
Leave month period shall be July 1 through June 30.
Twelve-Month
Period

Combined Leave for
Spouses

Intermittent or
Reduced Schedule
Leave

Certification of
Leave

Fitness-for-Duty
Certification

End of Semester
Leave

Failure to Return

If both spouses are employed by the District, the District shall limit
FMLA leave for the birth, adoption, or placement of a child, or to
care for a parent with a serious health condition, to a combined total
of 12 weeks. The District shall limit military caregiver leave to a
combined total of 26 weeks. [See DECA(LEGAL)]

The District shall not permit use of intermittent or reduced schedule
FMLA leave for the care of a newbormn child or for the adoption or
placement of a child with the employee. [See DECA(LEGAL) for
use of intermittent or reduced schedule leave due to a medical ne-
cessity.]

If an employee requests leave, the employee shall provide certifica-
tion, as required by FMLA regulations, of the need for leave. [See
DECA(LEGAL)]

If an employee takes FMLA leave due to the employee’s own seri-
ous health condition, the employee shall provide, before resuming
work, a fitness-for-duty certification. If the District will require cer-
tification of the employee’s ability to perform essential job func-
tions, the District shall provide a list of essential job functions to
the employee with the FMLA designation notice. An employee on
FMLA leave may not continue working his or her part-time job
elsewhere.

If a teacher takes leave near the end of the semester, the District
may require the teacher to continue leave until the end of the se-
mester. [See DECA(LEGAL), LEAVE AT THE END OF A SE-

MESTER]

If, at the expiration of FMLA leave, the employee is able to return
to work but chooses not to do so, the District may require reim-
bursement of premiums paid by the District during the leave. [See
DECA(LEGAL), RECOVERY OF BENEFIT COST]
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

1. Membership in the sick leave bank, including the number of
days an employee must contribute to become a member;

2. Procedures to request leave from the sick leave bank;

The maximum number of days per school year a member em-
ployee may receive from the sick leave bank;

4, The committee or administrator authorized to consider re-
quests for leave from the sick leave bank and criteria for grant-
ing requests; and

5.  Other procedures deemed necessary for the operation of the
sick leave bank.

Appeal All decisions regarding the sick leave bank may be appealed in ac-

Employee Transfer
of Local Leave

cordance with DGBA(LOCAL), beginning with the Superintendent
or designee.

The District shall establish and implement a transfer of local leave
program for those employees who do not participate in the sick
leave bank program.

An employee may qualify for participation in the transfer of local
leave program if the following conditions exist:

1. The employee has exhausted all paid leave; and

2. The employee or immediate family member of the employee
experiences a catastrophic illness or injury.

The transferring employee may submit the request to transfer local
leave days and must follow the established procedures as deter-
mined by the Superintendent or designee.

With the exception of immediate family members, the transferring
employee shall only be permitted to transfer his or her local leave to
an employee whose employment pay grade/level is equal to or be-
low that of the transferring employee. Additionally, a classified em-
ployee shall not be permitted to transfer his or her local leave to a
certified employee.

The Superintendent or designee shall develop procedures for the
operation of the transfer of local leave program that address the fol-
lowing:

1.  Procedures to request transfer of local leave;
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COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Limitations The employee shall submit a written request for discretionary

Request for
Leave

Duration of
Leave

Local Leave

Sick Leave Bank

use of state personal leave to the immediate supervisor or de-
signee in advance in accordance with administrative regula-
tions. In deciding whether to approve or deny state personal
leave, the supervisor or designee shall not seek or consider the
reasons for which an employee requests to use leave. The su-
pervisor or designee shall, however, consider the effect of the
employee’s absence on the educational program or District
operations, as well as the availability of substitutes.

Discretionary use of state personal leave shall not exceed five
consecutive workdays.

All full-time employees shall earn local sick leave at the rate of
one-half equivalent workday for each 18 workdays of employment,
concurrently with state leave, up to the local leave maximum of six
equivalent workdays per year. All employees shall accumulate local
sick leave without limit.

Local leave shall accumulate without limit.

Local leave shall be used according to the terms and conditions of
state sick leave accumulated before the 1995-96 school year, ex-
cept that an employee may transfer local leave days to another em-
ployee or may contribute local leave to a sick leave bank. {See
DEC(LEGAL)}]

An employee may also use local leave for absences related to the
birth or placement of a child when leave is taken within the first
year after the child’s birth, adoption, or foster placement.

The District shall establish a sick leave bank that employees may
join through contribution of local leave.

Leave contributed to the bank shall be solely for the use of partici-
pating employees. An employee who is a member of the bank may
request leave from the bank if the employee or a member of the
employee’s immediate family experiences a catastrophic illness or
injury and the employee has exhausted all paid leave.

If the employee is unable to request leave from the sick leave bank,
a member of the employee’s family or the employee’s supervisor
may submit the request.

The Superintendent or designee shall develop regulations for the
operation of the sick leave bank that address the following:
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COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES (LOCAL)

Concurrent Use of
Leave

Medical Certification

State Personal Leave

Non-Discretionary
Use

Discretionary Use

When an absent employee is eligible for FMLA leave, the District
shall designate the absence as FMLA leave.

The District shall require the employee to use temporary disability
leave and paid leave, including compensatory time, concurrently
with FMLA leave.

An employee receiving workers’ compensation income benefits
may be eligible for paid or unpaid leave. An absence due to a work-
related injury or illness shall be designated as FMLA leave, tempo-
rary disability leave, and/or assault leave, as applicable.

An employee shall submit medical certification of the need for
leave if:

1. The employee is absent more than five consecutive workdays
because of personal illness or illness in the immediate family;

2. The District requires medical certification due to a questiona-
ble pattern of absences or when deemed necessary by the su-
pervisor or Superintendent;

3. The employee requests FMLA leave for the employee’s seri-
ous health condition or that of a spouse, parent, or child; or

4. The employee requests FMLA leave for military caregiver
purposes.

In each case, medical certification shall be made by a health-care
provider as defined by the FMLA. [See DECA(LEGAL)]

Note: For District contribution to employee insurance during
leave, see CRD(LOCAL).

The Board requires employees to differentiate the manner in which
state personal leave is used:

1. Non-discretionary use of leave shall be for the same reasons
and in the same manner as state sick leave accumulated before
May 30, 1995. [See DEC(LEGAL)}]

Non-discretionary use includes leave related to the birth or
placement of a child and taken within the first year after the
child’s birth, adoption, or foster placement,

2. Discretionary use of leave is at the individual employee’s dis-
cretion, subject to limitations set out below.
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COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES

Leave Proration

Employed for
Less Than Full
Year

Employed for
Full Year

Recording

Order of Use

(LOCAL)

available paid leave shall result in deductions from the employee’s
pay.

If an employee separates from employment with the District before
his or her last duty day of the year, or begins employment after the

first duty day, state personal leave and local leave shall be prorated
based on the actual time employed.

If an employee separates from employment before the last duty day
of the school year, the employee’s final paycheck shall be reduced
for:

1.  State personal leave the employee used beyond his or her pro
rata entitlement for the school year; and

2. Local leave the employee used but had not earned as of the
date of separation,

If an employee uses more local leave than he or she earned and re-
mains employed with the District through his or her last duty day,

the District shall deduct the cost of the excess leave days from the
employee’s pay in accordance with administrative regulations.

Leave shall be recorded as follows:

1. Leave shall be recorded in half-day increments for all certified
employees.

2.  Leave shall be recorded in one-hour increments for all classi-
fied employees.

3. If the employee is taking intermittent FMLA leave, leave shall
be recorded in one-hour increments.

4.  If the employee chooses to offset leave against workers’ com-
pensation benefits, leave shall be recorded in the amount used.

Earned compensatory time shall be used before any available paid
state and local leave. [See DEAB]

Unless an employee requests a different order, available paid state
and local leave shall be used in the following order, as applicable:

1. Local leave.
2. State sick leave accumulated before the 1995-96 school year.
3.  State personal leave.

Use of sick leave bank days shall be permitted only after all availa-
ble state and local leave has been exhausted.



Brownsville ISD

031901
Current with BISD Changes
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Definitions The term “immediate family” is defined as:
Family 1. Spouse.

Family Emergency

Leave Day

Catastrophic Illness
or Injury

Availability

Earning Local Leave

Deductions
Leave Without Pay

2. Son or daughter, including a biological, adopted, or foster
child, a son- or daughter-in-law, a stepchild, a legal ward, or a
child for whom the employee stands in loco parentis.

3. Parent, stepparent, parent-in-law, or other individual who
stands in loco parentis to the employee.

4, Sibling, stepsibling, and sibling-in-law.
5. Grandparent and grandchild.

6.  Any person residing in the employee’s household at the time
of illness or death.

For purposes of the Family and Medical Leave Act (FMLA), the
definitions of spouse, parent, son or daughter, and next of kin are
found in DECA(LEGAL).

The term “family emergency” shall be limited to disasters and life-
threatening situations involving the employee or a member of the
employee’s immediate family.

A “leave day” for purposes of earning, use, or recording of leave
shall mean the number of hours per day equivalent to the employ-
ee’s usual assignment, whether full-time or part-time.

A catastrophic illness or injury is a severe condition or combination
of conditions affecting the mental or physical health of the employ-
ee or a member of the employee’s immediate family that requires
the services of a licensed practitioner for a prolonged period of time
and that forces the employee to exhaust all leave time earned by
that employee and to lose compensation from the District. Compli-
cations resulting from pregnancy shall be treated the same as any
other condition,

The District shall make state personal leave and local leave for the
current year available for use at the beginning of the school year.

An employee shall not earn any local leave when he or she is in un-
paid status. An employee using full or proportionate paid leave shall
be considered to be in paid status.

The District shall not approve paid leave for more leave days than
have been accumulated in prior years plus leave currently available.
Any unapproved absences or absences beyond accumulated and



Brownsville ISD

031901

Current with BISD Changes
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

o  The employee died while employed by the District.

The employee must request reimbursement within 60 days after the

| effective-date-of retirernent from TRS_emplovees term date or the
employee’s designated beneficiary must request reimbursement
within 60 days after the death of the employee.

The employee shall be reimbursed one time only for each day of
local leave, to a maximum of 30 days, at a rate established by the
Board. If the employee is reemployed with the District, days for
which the employee received payment shall not be available to that
employee.

The rate established by the Board shall be in effect until the Board
adopts a new rate. Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change.
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COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES

Temporary Disability
Leave

Workers’
Compensation

Paid Leave Offset

Court Appearances

Reimbursement of
Leave Upon
Separation

(LOCAL)

Any full-time employee whose position requires educator certifica-
tion by the State Board for Educator Certification or by the District
shall be eligible for temporary disability leave. The maximum
length of temporary disability leave shall be 180 calendar days.
[See DBB(L.OCAL) for temporary disability leave placement and
DEC(LEGAL) for return to active duty.]

A notification of need for extended absence due to employee’s own
medical condition, which shall be considered a request for tempo-
rary disability leave, shall be approved by the Superintendent.

The District shall designate the use of temporary disability if the
employee is unable or unavailable to do so.

Note: Workers’ compensation is not a form of leave. The work-
ers’ compensation law does not require the continuation
of the District’s contribution to health insurance. [See
CRD(LOCAL) regarding payment of insurance contribu-
tion during employee absences.]

An absence due to a work-related injury or illness shall be designat-
ed as FMLA leave, temporary disability leave, and/or assault leave,
as applicable.

An employee eligible for workers” compensation income benefits,
and not on assault leave, may elect in writing to use available par-
tial-day increments of paid leave to make up the difference between
the employee’s income benefits and the pre-injury wage. [See CRE]

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be deducted
from the employee’s pay or leave balance.

Absences for court appearances related to an employee’s personal
business shall be deducted from the employee’s personal leave or
shall be taken by the employee as leave without pay.

The following leave provisions shall apply to local leave earned
beginning on the original effective date of this program.

An employee who separates from employment with the District
shall be eligible for reimbursement for local leave when:

*  The employee’s separation from employment is voluntary, and

#  The employee is retiring under the Teacher Retirement System
(TRS), or



PIBTED 05 § / PAPHID 0015 3] YO OF Ty B16co0ed | AoeiM 051 AAPLCwAEY
wodny 38 20 usIng iy
IO % %G 0% TRWHNIY P10 L1 11 o0ed QoM 051P9RIN
paypsen uodf BARY) JO) UIUIING WY
12207 OF g NEIS OF
PR
eituioy (€307 Oy 1§ NS OF sheq or WILAITAY 809y §ated quaIM 51 0PN
_ — 18 AR Y25 PAIINY JO HITGAND
RSB G2 § [ PRYRIED S2TS ey PIYREIST pieog |£5 [ g Xy 001 WIWNeY 910 § 38¢d g 05! D IpUTID oY
Ui} JARIT 204 UIWITINGUNIH .
PIISTRYD 09 § / PIBI) Q0TS nng [T TR L0t goaded olepiy OS] Ooe[SaMm
La() IARET 30} JWHUISINQWIDY
TEq A5 5 16301 sheg oy [ oL esed  oNEpIH %1 pueinys
uoda) SATFT SO WHLISINQWIRY
PRISSEL) 0SS / PAPLID DOTS ey PIROR T #RWY ey (] I 6)063%ed  onepiy 0S| WISd
.._an.- LT SO} WIWSTINGUNIY
000°C5 xew Aep 130 OCS  PRURSER) Y PRSI EISI parog e [ s W 00T {Ta0 J0 WAy 84087 L I5ed CLTT 1051 LSS
000’95 xew Aep Jad 058 1payRM) VOO BALT J05 YURUWIISING LY
sy Lieq jo % vy payQRNS3 pivog 1heq o8 s/ov WY oL g9d  oiepiH 051 peclapn
“PIYISSeL) __-DnD SR .—ﬁu RwWasInqualay
%301 § 7 IS5 O
PRI
PIGNESEID OL § / PAYRII 6215 310y pAYSIqII] PO 501§ AW %W SAEG 6L =Ty Si0908ed  CNPIN 051 venew
UGHN SATS] 10} JUMLSSINGUIY
0OTS PRYILIZ] [ OFS PIYRIID 910y PIYRQEI pIECA {e307 f awas XEW 09 WIWRIIY 99948 OB 051 BAof £1
LOGN PARIN S0 IWMLBSINQUIIY
And IMUIsgns 1S IH aeg (T3 NALRINRY Log9krd  oBepid asf olepi
uotf) AR 20 IUFWISINGLAIY
1Y AjKeq x %05 XEN 1307 § Nes sAeQ v uawainay - o#eptH [EERIT]
uOdfy AN 104 NRWIINQUAY
VFOCTSE3;00d OSTS / AMI|FTTY 0OTS 10y pAr0idy preog [ E TS pIuquc) uvoeiedas LoL% 9eked  voRuwey QSED 0Mruag ues
*RN SAEQ O wodn 3837 104 IIWITINGWIN
Aep 33d (21S ey paciddy pieog XN sAeq ot UMDY S0 saied  voRWD) 051 OPUOH oY
vodn aata] 0} JUSWISINQWRY
Aed 31msgng 1SIRH #3071 7§ IS sAeq IIv bWy g0 gIted  udRwE) Q%1 RqEs] Jured
vod) AL 20§ JUMHUISINGLIY
(S5 / 05$ x sheq) ftap 6% PSS [ PINLA) c=s [TT) €307 g eiS sheq 0F WILINSY 6)08F L30ed  uoRwe) Q51) Sousdug 307
10£3 2 093 x $Ag) Liwas 61-01 UOAL) AN PRINUF) 304 JURUISINGUAIY
{0v$ 30 0F$ x sAeg) SseIp 402
{M1eq jo £3°9T ¥ SAEQ) 52e94 BI-GT SJEIA UD pISeq AIWY Ajleg o % ey panoadcy pieog g SARG iy Jawinay 909080 OAWE) a1 N
{ANEQ $0 %00°0Z X $ARQ) SJe2A $7-02 LoD FAR] 10} JUIWITINGUNIY
[AneQ )0 %00'ST X SARQ) SI0IA 6752
(ARG O %EE EE X SAeQ) S:RIL +0F .
PIISIRED S § [ PAIRD Q0TS (=] SARG OF S| UTY) N0 6j0galked  uouawE) Qsi) vaduiprey
SA0pd I S0} WAWRIRIY 18 yIeqARG
Kiwa TAreq] 21¢y pancaddy piece =] s 0F voerecas g0 coded  voRuRD REEIT
uodi) 3aea J0 JUMLBEINGUIRY
noN nyy SHON adAy sheg wopsaa aleg Aned D30 Aunc)y Pano
201310 Axod

FUMLIIRAY odl BARIT 20 JUHLELINGUIY



Brownsville 1SD
031901

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES {LOCAL)

Workers'
Compensation

Paid Leave Offsat

Court Appearances

Reimbursement of
Leave Upon
Separation

The District shall designate the use of temporary disability if the
employee is unable or unavailable to do so.

Note: Workers' compensation is not a form of leave The work-
ers compensation law does not require the continuation
of the District s contribution to health insurance [See
CRD(LOCALY} regarding payment of insurance contribu-
tion during empioyee absences |

An absence due to a work-related injury or tliness shal! be desig-
nated as FMLA leave. temporary disabilty ‘eave, and/or assault
leave. as applicable

An employee eligible for workers compensation income henefits
and not on assault leave, may elect in writing to use avalable par-
tial-day increments of pad leave to make up the difference be-
lween the employee s income benefts and the pre-injury wage
[See CRE]

Absences due (o compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be deduct-
ed from the employee's pay or leave balance

Absences for court appearances related to an employee s personal
business shall be deducted from the employee’s personal teave o~
shall be taken by the employee as leave without pay.

The following leave provis ons shall apply to local leave earned
beginning on the onginal effective date of this program

An employee who separates from employment with the District
shall be eligible for re mbursement for local teave when.

» The employee’s separat on from employment is voluntary and

¢« The employee 1s retiring under the Teacher Retirement Sys-
tem (TRS), or

. The employee died while employed by the D strict.

The employee must request reimbursement within 60 days after
the effective date of retirement from TRS or the employee’s des.g-
nated beneficiary rmust request re:mbursement within 60 days after
the death of the employee

The employee shall be rembursed one time only for each day of
local leave, to a maximum of 30 days. at a rate established by the
Board. If the employee is reemployed with the District, days for
which the employee received payment shall not be available to that
employee.
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Brownsville ISD
031901

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

The rate established by the Board shall be in effect until the Board
adopts a new rate Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change

DATE ISSUED 12/20/2016 ADOPTED Bof8
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Harlingen CISD

031903
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES {LOCAL)}
bought back by the District. The District may compensate eligible
teachers prospectively for up to 60 days of local leave.
The rate established by the Board shall be in effect until the Board
adopts a new rate. Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change.
Buyback at Unused local leave days may be bought back by the District. Upon
Retirement for retirement, personnel employed by the District at least ten consec-
Employees Other utive years may receive up to 30 days of compensation at $100 per

Than Teachers

Teacher Attendance
incentive Program

Bus Driver
Attendance Incentive
Program

day for professional employees and $50 per day for nonprofes-
sionat employees for unused local leave. Unused local leave days
may be bought back by the District. The District may compensate
eligible employees prospectively for up to 30 days of local leave.

The rate established by the Board shall be in effect until the Board
adopts a new rate. Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change.

The District shall pay classroom teachers who are certified and
teach at least four hours or 60 percent of the school day (as de-
fined by SBOE rules) an award for no absences during the quarter
under the attendance incentive program. Classroom teachers eligi-
ble to receive this award shall receive a check to be distributed at
the campus level for quarters one through three. Classroom teach-
ers eligible to receive this award in the fourth quarter shall receive
payment in their July paycheck. For the purposes of the teacher at-
tendance incentive program, each quarter shall include all working
and staff development days designated for teaching staff during
their contract period.

Teachers receiving perfect attendance for all four quarters in the
same school year are eligible for one of the following incentives:

1. The District may compensate teachers with perfect attend-
ance a set amount in exchange for five days of local leave; or

2. Teachers with perfect attendance for the school year may
choose to bank up to five days of local leave with a cumula-
tive maximum of 60 local days.

Jury duty, compliance with a subpoena, leave to conduct schoo!
business, nondesignated staff development, and religious holy
days shali not be counted as absences for purposes of the attend-
ance incentive program.

The District shall pay fulltime bus drivers an award for no ab-
sences during the semester under the bus driver attendance incen-
tive program.

DATE ISSUED: 12/4/2018 8of9
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La FenaisD

031905

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Workers’

Compensation

Court Appearances

Reimbursement for
Leave Upon
Retirement

Note: Workers' compensation is not a form of leave. The work-
ers compeansation law does not require the continuation
of the District's contribution to health insurance {See
CRDI{LOCAL) regarding payment of insurance contribu-
tion during employee absences |

An absence due to a work-refated injury or iliness shall be desig-
nated as FMLA leave. temporary disability lzave. and/or assault
leave. as appiicable.

An employee eligible for workers compensation income benefits
and not on assault leave, may elect in writing lo use paid leave

Absences due to compliance with a valid subpoena or for jury duty
shali be fully compensated by the District and shall not be deduct-
ed from the employee s pay or leave balance

The following leave provisions shall apply to stale leave earned
beginning on the original effective date of this program

An employee who retires from the District shall be eligible for reim-
burserment far state izave under the following conditions

1 The employee’'s retirement i1s voluntary 1€ the employee is
not beng discharged or nonrenawed

2 The employee has at least 15 years of service with the Dis-
trict

The employee shali be reimbursed for each day of state leave, at a
rate established by the Board If the employee is reemployed with
the District days for which the employee received payment shall
not be available to that employee

The rate established by the Board shall be in effect untd the Board
adopts a new rate Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change

DATE ISSUED 8/12/2016 ADOPTED 6oté
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Mark A. Stevens

Fron: Algjandro Cespedes cAleiandro Cespedes@laferia sd org>
Sent: Thursday, December 20, 2018 9:57 AM

To: Mark A Stevens

Subject: RE. DEC Locat Pol.cy

That’s correct, their daily rate based on their contract for the year of resignation.

Alex Cespedes

Business Manager — La Feria ISD
Phone: (956) 787-8306
alejandro.cespedes@laferiaisd.org

From: Mark A. Stevens [mailto:mastevens@bisd.us]

Sent: Thursday, December 20, 2018 9:56 AM

To: Alejandro Cespedes <Alejandro.Cespedes@laferiaisd.org>
Subject: RE: DEC Local Policy

The rate is a percentage of their daily rate?

Mark A. Stevens, M.B.A.

Human Resource Specialist (BECHS, BAC, BLA HS, BLA -MS & Lincoln Fark)
Brownsville Independent School District

Human Resources Department

Ph: (956) 698-1247

Fax: {956) 548-8142

E-mail: mastevens@bisd.us

From: Alejandro Cespedes <Alejandro.Cespedesilaferiaisd.org>
Sent: Thursday, December 20, 2018 9:53 AM

To: Mark A. Stevens <mastevens@bisd.us>

Subject: RE: DEC Local Policy

Good morning Mark,

I apologize for the delay in my response, we’ve been busy with our auditors In regards to your questions for compensating
employees upon retirement:
1. Yeswe only reimburse retiree employees for state days, not local leave accrued.
2. The certified rate we use is based on number of years with the district. Please see below. The rate is taken to the
board annually for approval.

Rate Table
Years' Experience w/District | Fraction Rate
30+ Years 1/3 33.3333%
25-29 Years 1/4 25.0000%
20-24 Years 1/5 20.0000%
15-19 Years 1/6 16.6667%

Thanks,



Alex Cespedes

Business Manager ~ La Feria ISD
Phone: (956) 797-8306
alejandro.cespedes@laferiaisd.org

From: Mark A, Stevens [mailto:mastevens@bisgd.us]
Sent: Thursday, December 20, 2018 9:08 AM

To: Alejandro Cespedes <Alejandro.Cespedes@laferiaisd.org>
Cc: Antonio Aguilar <Antonig.Aguilar@laferiaisd.ocg>
Subject: DEC Local Policy

Good Morning,

My name is Mark A. Stevens from 8rownsville 1.5.D.

I am working on a project on behalf of our School Board. | am researching how other Districts compensate their employee
leaves upon separation (retirement). Your District mentions you pay them for all of their State Days at a Board Approved
Rate.

Questions:
1. Do you only reimburse them for State Days? What about Local Leave?
2. What Rate do you use {Certified / Classified)?

Any help would be greatly appreciated.
Happy Holidays.
If you can, please provide information today. | called yesterday and left a message.

Mark S.

Mark A. Stevens, M.B A,

Human Resource Specialist (BECHS, BAC, BLA-HS, BLA-MS & Lincoln Park)
Brownsville Independent Schoo! District

Human Resources Department

Ph: (956) 698-1247

Fax: (956) 548-8142

E-mail: mastevens@bisd.us
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Los Fresnos CISD

031906
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Certified Personnel

Classified
Personnel

Payment for Unused
Leave Upon Death of
an Employee

Certified Personnel

DATE ISSUED: 8/1/2017
LDU 2017.01
DEC(LOCAL)-X

The following guidelines shall apply to certified parsonnel:

1. Each employee retiring after 20 or more years of District em-
ployment shall be reimbursed atarate of $80 per day for all
state and local leave days he or she earned while employed
by the District.

2. Each employee retiring after ten years but no more than 19
years of District employment shall be reimbursed at a rate of
$60 per day for all state and localleave days he or she
earned while employed by the District.

3. Each employee retiring after one year but no more than nine
years of District employment shall be reimbursed at a rate of
$50 per day for all state and local leave days he orshe
earned while employed by the District.

The foliowing guidelines shall apply to classified personnel:

1. Each employee retiring after 20 or more years of Districtem-
ployment shall be reimbursed at a rate of $40 per day for all
state and local leave days he or she earned while employed
by the District.

2. Each employee retiring after ten years but no more than 19
years of District employment shall be reimbursed at a rate of
$30 per day for all state and locai leave days he or she
earned while employed by the District.

3. Eachemployee retiring after one year but no more than nine
years of District employment shall be reimbursed at a rate of
$25 per day for all state and local leave days he or she
earned while employed by the District.

Upon the death of an employee during his or her period of employ-
ment with the District, the District shall make payment to the estate
of that employee for any unused state and local leave eamed while
employed by the District. To facilitate payment to the employee's
estate, a written request must be submitted to the Superintendent
or designee.

The following guidelines shall apply to certified personnel:

1. For an employee whose death occurs after 20 or more years
of District emptoyment, a payment shall be made, at a rate of
$80 per day, for all state and local leave days he or she
earned while employed by the District.

2. For an employee whose death occurs after ten years butno
more than 18 years of District employment, a payment shall

8of9



Los Fresnos CISD
031906

COMPENSATION AND BENEFITS
LEAVES AND ABSENCES

End of Semester
Leave

Failure to Return

Temporary Disability
Leave

Workers'
Compensation

Court Appearances

Payment for Unused
Leave Upon
Retirement

DATE ISSUED: 8/1/2017

LDU 2017.01
DEC(LOCAL)-X

DEC
(LOCAL)

If a teacher takes leave near the end of the semester, the District
may require the teacherto continue leave until the end of the se-
mester. [See DECA(LEGAL), LEAVE AT THE END OF A SEMES-
TER]

If, at the expiration of FMLAleave, the employee is able to return to
work but chooses not to do so, the District may require reimburse-
ment of premiums paid by the District during the leave. [See
DECA(LEGAL), RECOVERY OF BENEFIT COST]

Any full-time employee whose position requires educator certifica-
tion by the State Board for Educator Certification or by the District
shall be eligible for temporary disability leave. The maximum {ength
of temporary disability leave shall be 180 calendar days. {See
DBB(LOCAL) for temporary disability leave placement and
DEC(LEGAL) for return to active duty.]

An employee’s notification of need for extended absence dueto
the employee’s own medical condition certified by a health-care
provider shall be forwarded to the Superintendent or designee as a
request for temporary disability leave.

Note: Workers' compensation is not a formof leave. The work-
ers’ compensation law does not require the continuation
of the District’s contribution to health insurance. [See

CRD(LOCAL) regarding payment of insurance contribu-

tion during employee absences.]

An absence due to a work-related injury or illness shall be desig-
nated as FMLAleave, temporary disability leave, and/or assault
leave, as applicable.

An employee eligible for workers’ compensation income benefits,
and not on assault leave, may elect in writing to use paid leave.

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be de-
ducted from the employee’s pay or leave balance.

An employee who retires fromthe District shall be eligible for reim-
bursement for unused state and local leave earned while employed
with the District. To receive this benefit, the employee must be retir-
ing from full-time employment and shall initiate the request for pay-
ment within 30 days of his or her last day of employment with the
District. Payment shall not be made if the person is employed else-
where within the first 30 days following the last day of employment
with the District.

7of9



Los Fresnos CISD

031906

COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES (LOCAL)
be made, at a rate of $60 per day, for all state and local leave
days he or she earned while employed by the District.

3. Foran employee whose death occurs after one year butno
more than nine years of District employment, a payment shall
be made, at a rate of $50 per day, for all state and local leave
days he or she earned while employed by the District.

Classified The following guidelines shall apply to classified personnel:
Personnel

DATE ISSUED: 8/1/2017
Lbu 2017.01
DEC{LOCAL)-X

1.

For an employee whose death occurs after 20 or more years
of District employment, a payment shall be made, at a rate of

$40 per day, for all state and local leave days he or she
earned while employed by the District.

For an employee whose death occurs after ten years butno
more than 18 years of District employment, a payment shall

be made at a rate of $30 per day for all state and local leave
days he or she earned while employed by the District.

For an employee whose death occurs after one year but no
more than nine years of District employment, a payment shall
be made at a rate of $25 per day for all state and local leave
days he or she earned while employed by the District.

ADOPTED 90f9



Point {sabel ISD
031909

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Workers'
Compensation

Court Appearances

Reimbursement for
Leave upon
Retirement

An employee’'s notif:cation of need for extended absence due to
the employee's own medical condition shall be forwarded to the
Supenntendent

Note: Waorkers' compensation is not a form of leave. The
workers’ compensation law does not require the
continuation of the District's contribution to health
insurance [See CRD{LOCAL) regarding payment of
insurance contribution during employee absences |

An absence due to a work-re ated injury or itness shall be desig-
nated as FMLA leave. temporary disability leave, and/er assault
leave, as applicable

An employee el gible for workers compensation income benefits
and not on assauit leave may elect in writing lo use paid leave

Absences due to comphance with a valid subpoena or for jury duly
shall be fully compensated by the District and shall not be deduct-
ed from the employee s pay or leave balance.

The following leave prov sions shall apply lo state and local leave
earned in the Disirict beginning on the original effective date of this
program

An employee who retires from the District shall be eligible for
reimbursement for state and local leave so long as the employee's
reliremant is voluntary i e the employee is not being discharged
of nonrenewed.

The employee shall be reimbursed for each day of state and loca!
leave. in accordance with the following:

1. Anexempt employee [see DEAB]. including any professional
empioyee. shall be reimbursad for each day of unused leave
at the highes! adopled rate of substitute pay

2 A nonexempt emptoyee shall be reimbursed for each day of
unused leave at 50 percenl of the highest adopted rate of
subslitute pay

If the employee is reemployed with the Distrnict, days for which the
employee received payment shall not be available to that
employee,

The rate established by the Board shall be in effect until the Board
adopts a new rate Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change

DATE ISSUED 7/31/2018 ADOPTED 6of6
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Rio Hondo ISD

031911

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Court Appearances  Absences due to compliance with a valid subpoena or for jury duty

Relmbursement for
Leave Upon
Retirement

DATE ISSUED: 7/7/2015
LDU 2015.01
DEC(LOCAL)-X

shall be fully compensated by the District and shall not be de-
ducted fromthe employee’s pay or leave balance.

The following leave provisions shall apply to local leave earned be-
ginning on the original effective date of this program.

An employee who retires from the District shall be eligible for reim-
bursement for local leave so long as the employee’s retirement is
voluntary, i.e., the employee is not being discharged or nonre-
newed.

The employee shall be reimbursed for each day of unused local
leave, to a maximum of 30 days, at a rate established by the
Board. If the employee is reemployed with the District, days for
which the employee received payment shall not be available to that
employee,

The rate established by the Board shall be in effect until the Board
adopts a new rate. Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change.

ADOPTED: S5of 5



San Benito CISD
031912

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Workers'

Compensation

Paid Leave Offset

Court Appearances

Reimbursement for
Leave upon
Separation

Note: Workers' compensation is not a form of leave. The work-
ers’ compensation law does not require the continuation
of the District's contribution to health insurance. [See
CRD{LOCAL) regarding payment of insurance contribu-
tion during employee absences.]

An absence due to a work-related injury or iliness shall be desig-
nated as FMLA leave, temporary disability leave, andfor assautt
leave, as applicable.

An employee eligible for workers’ compensation income benefits,
and not on assauit leave, may elect in writing to use available par-
tial-day increments of paid leave to make up the difference be-
tween the employee's income benefits and the pre-injury wage.
[See CRE]

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be de-
ducted from the employee's pay or leave balance.

The following leave provisions shall apply lo state and local leave
earned beginning on the original effective date of this program. The
employee shall work through the last workday as established by
the District calendar of the school year.

A full-time employee who separates from service with the District
shall be eligible for reimbursement for local leave under the follow-
ing conditions

1. Ifretiring, the employee must be eligible for retirement under
applicable Texas Teacher Retirement System (TRS) guide-
lines.

2 If resigning, the employee must have ten years of consecutive
service with the District immediately preceding the resigna-
tion.

3. if separation is due to a reduction in force or District reorgani-
zation, the employee must have 15 years of consecutive ser-
vice with the District.

4 If retiring or resigning, the employee must provide advance
written notice of intent to separate.

An employee who separates from service due to job abandonment,
not fulfilling contractual obligations, temporary employment, and/or
termination shall not be eligible for reimbursement of local leave.

DATE ISSUED: 9/13/2018 6of 7

LDU 2018.02
DEC(LOCAL)-X



San Benito CISD

031912

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

The employee shall be reimbursed for each day of state and/or lo-
cal leave, not to exceed 30 days total combined of state and/or lo-
cal leave. The rate of reimbursement shall be equivalent to $100
for auxiliary employees and $150 for professional employees. if the
employee is reemployed with the District, days for which the em-
ployee received payment shall not be available to that employee.

The rate established by the Board shall be in effect until the Board
adopls a new rate. Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change.
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Edinburg CISD

108904
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES {LOCAL)

Attendance \ncentive

Reimbursement for
Leave Upon
Retirement

Uniform Absence
Policy

DATE ISSUED. 9/6/2017
LOU 2017 .02
DEC({LOCAL)-X

An employee eligible for workers' compensation income benefits
and not on assault leave may elect in writing to use available paid
leave [See CRE]

[For poiicy on modified duty for an employee on workers' compen-
sation, see DK(LOCAL) and DK(REGULATION).}

A 187-day full-time District employee who does not miss work for
the entire semester shall receive a 5125 stipend at the end of each
semester (January and Jung) All other fuli-time employees shall
be pad in January and the month after their contract ends

All absences. including use of state sick leave and state personal
leave and any local leave, shall be considered in determining eligi-
bility for the attendance incentive

The following leave provisions shall apply to state and locat leave
earned beginning on the orginal effective date of this program.

An employee who retires from employment with the District shali
be eligible for reimbursement for state and local leave under the
follow ng conditions

1 The employee is al least 50 years old.

2  The employee has at least 30 years of service with at least
ten consecutve years of service with the Districl.

3 The employee's retirement from employment is voluniary 1 e
the employee 1s not being discharged of nonrenawed

The employee shal be reimbursed for each day of state and local
leave, 1o a maximum of 50 percent of the unused local and state
days at the employees dally rate [f the employee is reemployed
with the District. days for which the employee received payment
shall not be available o that employee

The District shall take all necessary steps to lerminate the em-
ployment of any employee who has exhausted all available leave
under District policy If the employee is subsequently absent from
duty for five or more days within the course of the sama school
year Before making a final decision to terminate employment
based on absences after all leave is exhausted. the District shall
considar the employee s eligibility for reasonable accommodation
of a disability under the Americans with Disabilities Act {See DAA]
This policy shall not require the District to mamtain the employment
of any person who is incarcerated in a federal state. or local cor-
rectional institution

ADOPTED fofT



Hidalgo ISD

108905

COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES {LOCAL)
forwarded to the Superintendent or designee as a request for tem-
parary disability leave.
An employee’s request for FMLA leave due to the employee’s own
serious medical condition shall also be deemed to be a request for
temporary disability leave if the employee s eligible for temparary
disabiilty leave

Workers'

Compensation

Court Appearances

Annual
Reimbursement of
Leave /| Wellness
Incentive

Reimbursement for

Note: Workers compensation is not a form of leave. The work-
ers’ compensation law does not require the continuation
of the District s contnbut on to health insurance [See
CRD(LOCAL) regarding payment of insurance contribu-
tion during employee absences |

An absence due to a work-related injury or Il ness shak be desig-
nated as FMLA leave temporary disability leave, and/or assault
leave, as applicable

An employee eligible for workers' compensation income benefits
and not on assault leave may elect in writing {o use paid leave

Absences due to comphance with a vahd subpoena or for jury duty
shall be fully compensated by the District and shall not be deduct-
ed from the employee s pay or leave balance

All employees shall receive an annual reimbursement of unused
state and local leave o a maximum of len days per school year 25
follows:

1. 8§30 per day for ten unused days
2 325 per day for six to mine unused days
3. 820 per day for one to hive unused days

Days that are reimbursed shall not be deleted from the employese s
accrued tolal and shall be available to that employee for use in the
District Payment shall be made at the end of the school year in the
June or July paycheck

The rate estabiished by the Board shall be in effect until a new rate
1s adopted. Any changes to the rate shall apply beginning with the
school year following he adoption of the rate change

The following leave provisions shalt apply to state leave earned

Leave Upon beginning in the 1993-04 school year State sick leave accumulat-

Retirement ed prior to the 1982-33 school year shall not be eligible for reim-
bursement

DATE ISSUED 9/13/2017 Gof 7

LDU 2017.04

DEC(LOCAL)-X



Hidalgo I1SD

108305
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Uniform Absence
Policy

A professional employee who separales from employment with the
District shall be eligible for reimbursement for state leave earned
whi'e empiloyed in the District under the following conditions

1 The professionat employee’s retirement is voluntary 1 e . the
employee is not being discharged or non-renewed

2 The professional employee provides advance written notice of
intent to retire A professtonal employee must provide timely
written notice at least 30 days before the last day of employ-
ment

3. The professional empioyee has at least five years of service
with the District.

The professional employee shall be reimbursed for each day of
eligible state leave. The rate of pay shall be the highest daily rate
paid to a substitute during the year earned. The professional em-
ployeae's service records sha'l refiect that any leave reimbursed un-
der this policy is no longer available 1o the employee

The rate established by the Board shall be in effect until the Board
adopts a new rate. Any changes to the rate shall apply baginning
w th the school year following the adoption of the rate change

The District shall take all necessary steps to terminate the em-
ployment of any employee who has exhausted all avalable leave
under District policy if the employee 1s subsequently absent from
duty for five or more days wthin tne course of the same school
year. Before making a fina! decision to terminata employment
based on absences after a'l leave I1s exhausted the District shall
consider the employee’s eligibility for reasonable accommodation
of a disability under the Amearicans with Disabifities Act [See DAA]

This policy shall not require the District to maintain the employment
of any person who is incarcerated in a federal state or local cor-
rectional inslitubion.
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La Joya ISD

108912

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Workers'

Compensation

Paid Leave Offset

Court Appearances

Reimbursement for
Leave upon
Retirement

Note: Workers compensation is not a form of ieave The work-
ers compensation law does not require the continuation
of the District s contribution to health insurance. [See
CRD(LOCAL) regarding payment of msurance contnbu-
tion during employee absences |

An absence due to a work-related injury or illness shall be desig-
nated as FMLA leave, temporary disability leave. and/or assault
ieave. as applicable

An employee eligible for workers' compensation income benefits.
and not on assault leave. may elect in writing to use available par-
tial-day increments of paid leave to make up the difference be-
twean the employes's income benefits and the pre-inury wage.
[See CRE]

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be deduct-
ed from the employee's pay or leave balance

The following leave provisions shall apply to state and local leave
eanad beginning on the onginal efiective date of this program

An employee who retires from employment with the District shall
be eligible for retmbursement of state and local igave under the
fo'lowing conditions

1 The employse’s retirement 15 voiuntary. i e . the employee is
not being discharged or nenrenawed

2 The employee provides advance written notice of intent to re-
tre from employmant

3  The employee has at izast five years of service with the Dis-
trict

The emp'oyee shall be reimbursed for each day of state and local
eave to a maxmu of 60 days at a rate established by the

Board. If the employee 15 reemployed with the District days for
which the employee recaived payment shall not be available to that
employee

The rate estab!'shed by tha Board shall be in effect until the Board
adopts a new rate Any changes to the rate shall apply beginning
with the schoal year following the adoption of the rate change

DATE ISSUED 5/14/2018 ADOPTED Gof g
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McAllen ISD

108906

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Court Appearances Absences due to compliance with a valid subpoena or for jury duty

Reimbursement for
Leave upon
Retirement

Neutral Absence
Control

shall be fully compensated by the District and shall not be deduct-
ed from the employee's pay or leave balance.

The following leave provisions shall apply to state and local leave
earned beginning on the original effective date of this program.

An employee who retires from the District shall be eligible for reim-
bursement for state and local leave under the following conditions:

1. The employee’s retirement is voluntary, i.e., the employee is
not being discharged or nonrenewed.

2. The employee provides advance written notice of intent to re-
tire. Contract employees must provide written nofice at least
60 calendar days before the last day of employment. Noncon-
tract employees must provide written notice at least 14 calen-
dar days before the last day of employment; and

3. The employee has at least ten years of service with the Dis-
trict.

The employee shall be reimbursed for each day of unused state
and local leave, to a maximum of 75 days, at a rate established by
the Board.

The reimbursement rate established by the Board shall be in effect
until the Board adopts a new rate. Any changes to the rate shali
apply beginning with the schoo! year following the adoption of the
rate change.

If the employee is reemployed with the District, days for which the
employee received payment shall not be available to that employ-
ee.

If an employee does not return to work after exhausting all availa-
ble paid and unpaid leave, the District shall provide the employee
written natice that he or she no longer has leave available for use.
The District shall automatically pursue termination of an employee
who has exhausted all available leave, regardless of the reason for
the absence [see DF series]. The employee’s eligibility for reason-
able accommodations, as required by the Americans with Disabili-
ties Act [see DAA(LEGALY}), shail be considered before termination.
If terminated, the employee may apply for reemployment with the
District.
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Mercedes 1SD

108907
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES {LOCAL)

Paid Leave Offset

Court Appearances

Reimbursement for
Leave upon

An absence due to a work-related injury or iliness shal be desig-
nated as FMLA leave. temporary disablity leave, and/or assault
leave, as applicable.

An employee eligible for workers compensation income benefits
and not on assault leave, may elect in witting to use available par-
tial-day increments of paid leave to make up the difference be-
tween the employee’s income benefits and the pre-injury wage
[See CRE]

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be de-
ducted from the employee’'s pay or leave balance

Absences for count appearances related to an employee’s personai
business shall be deducted from lhe employee’s personal leave or
shall be taken by the employee as leave without pay

The following leave provisions shall apply to state and local ieave
earned beginming on the original effiective date of this program

Retirement )
An employee who has at least seven years of consecutive service
and retires from the Distnct shall be eigible for reimbursement for
state and local leave
The employee shall be re mbursed for each day of unused state
and local teave at 2 rate estabhished by the Board
Rate for & professiona emp oyee who retires maeting the ehgibility criteria
Professional shall be paid for accumuiated leave to a maximum of 40 days of
Employees state leave and five days of local leave at the following prorated
schedule,
1 Five days of state leave at 100 percent of the daily base rate
2  Tendays of state leave at 75 percent of the dally base rate
3  Twenty-five days of state leave at 50 percent of the daily base
rate and
4. Five days of local leave at S100 per day without limit
Rate for A paraprofessionat or auxilary employee who retires meeting the
Paraprofessional gligibihity criteria shall be paid for accumulated leave to a maximum
and Auxiliary of 80 days of leave as follows
Employees
1 First ten days at 100 percent of the daily rate of base and lon-
gevily pay
2  Next 15 days at 75 percent of the daily rate of base and lon-
gewity pay and
DATE ISSUED: 10/2/2018 6of 7
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Mercedes I1SD

108907
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

3 Next 55 days at 50 percent of the daily rate of base and lon-
gevity pay.

Deatn of Employee The plan shali also apply to employees who die while employed by
the District. regardiass of their length of employment, wilh payment
made to the designated beneficiary
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LDU 2018 02
DEC(LOCAL)-X



Mission CISD

108908
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Court Appearances

Reimbursement for
Leave Upon
Retirement or Death

Uniform Absences
Policy

An employee eligible for workers' compensation income benefits,
and not on assault ieave may elect in writing to use paid leave.

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the D strict and shall not be deduct-
ed from the employee's pay or leave balance.

Absences due o court appearances for personal business shall be
deducted from the empioyee's personal leave or shall be taken as
eave without pay

The following leave provisions sha'l apply lo state and local leave
earned beginn ng on the original effective date of this program

An employee who retires from the District shall be eligible for reim-
bursement for state and loca’ leave under the following conditions

1 The employee’s retirement 13 voluntary, i.e.. the employee is
not being discharged or nonrenewed

2  The employee has at least ten continuous years of service
with the District immed:ately preceding separation

3 The employee is retinng under the Texas Teacher Retirement
System (TRS)

The emptoyee sha'! be reimbursed for each day of state and loca!
leave. to a maximum of 100 days Professional employees shail be
reimbursed at the rate of $60 per day to a maximum of $6 000 Al
other employees shal' be reimbursed at the rate of $30 per day to
a maximum of $3.000 1f the employee 1s reemployed with the Dis
trict. days for which the employee received payment shall not be
available to that employee

The reimbursement described above shali also be paid to the es
tate of a deceased person who. at the time of death. was a Distnct
employee and was otherwise eiigible for the benefit by virtue of ten
cont nuous years of service with the District immed ately pror lo
the date of death

The rate established by the Board shall be in effect unt'| the Board
adopts a new rate Any changes to the rate shal' apply beginnng
with the school year following the adoption of the rate change

The District shall take all necessary steps to terminate the em-
ployment of any employee who has exhausted all avai able leave
under District policy if the employee 1s subseguently absent from
duty for five or more days within the course of the same school
year. Before making a final decision to terminate employment
based on absences after all leave 1s exhausted the District shall
consider the employee’s eligibility for reasonable accommedat on
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Mission CISD

108908

COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES (LOCAL)
of a disability under the Amencans with Disabilities Act [See DAA]
This policy shall not require the District to maintain the employment
of any person who is incarcerated in a federal, state or local cor-
rectional institution
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Pharr-San Juan-Alamo |SD

108909
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Court Appearances

Reimbursement for
Leave Upon
Retirement

Reimbursement
Plans

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be deduct-
ed from the employee's pay or leave balance

The following leave provisions shall apply to local leave earmed
beginning on the origmal effective date of this program

An employee who separates from employment with the District
shall be ehg:ble for reimbursement for local leave under the follow-
ing conditons:

1 The empioyee is retiring under TRS or under the Employee
Retrement System of Texas

2  The employee has at least ten continuous years of service
with the District

If the employee is reempoyed with the District days for which the
employee received payment shall not be available to that employ-
ee

Local izave accumulated prior to September 1, 2010 shall be re-
imbursed at lhe employee s daily rate of pay as of the 200910
school year for 50 parcent of the number of days accumulated

Local jeave accumulated afler September 1 2010 shall be reim-
bursed at the rate of $100 per day for professiona’ employeas a~dl
S50 per day for paraprofessionataixiiary employaes

DATE ISSUED: 1/17/2013 ADOPTED 9cf9
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Sharyland 1SD
108911

COMPENSATION AND BENEFITS
LEAVES AND ABSENCES

Court Appearances

Reimbursement for
Leave Upon
Separation

Termination of
Employment

DEC
(LOCAL)

Absences due to compliance with a vahd subpoena or for jury duty
shall be fully compensated by the District and shall not be deduct-
ed from the employee’s pay or leave balance.

The following leave provisions shall apply to local leave earned
beginning on the original effective date of this program.

A contract employee who separates from employment with the Dis-
tnict shall be eligible for reimbursement for local leave under the
foillowing conditions:

1 The employae's separation from employment is voluntary. i e
the employeea is retiring or resigning and is not being dis-
charged or nonrenewed.

2 The employee shali notify the human resources departmant in
writing no tater than March 1 of the employee’s intention to
separate from employment at the end of the school year

3 The employze completes the current yearly contract

The employee shall be reimbursed for each day of local leave {0 a
maximum of 20 days, at a rate of S50 per jocal leave day. If the
employee is reemployed with the District days for which the em-
ployee received payment shall not be available to that employee.

The rale established by the Board shall be in effect until the Board
adopts a new rale Any changes to the rate shall apply beg nning
with the school year following the adoption of the rate change

An employee’'s physical presence at work 1s an essential part of
each employee’s job with the District The District recognizes that
when an employee 1s absent the employee may have avalable
types and categones of leave avarable through District policy Tex-
as law. or federal law If an employee is absent from work after ex-
hausting all available leave the employee cannot perform an es-
sential function of his or her job and may be subject to tarmmation
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Westaco 1SD

108913
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

End of Semester
Leave

Failure to Return

Temnpaorary Disability
Leave

Workers'
Caompensation

Paid Leave Offset

Court Appearances

Reimbursement for

If a teacher takes leave near the end of the semester. the Dislrici
may require the teacher to continue leave until the end of the se-
mester. {See DECA(LEGAL). LEAVE AT THE END OF A SEMES-
TER])

If. at the expiration of FMLAleave, the employee is able to return to
work but choases notto do so the District may require reimburse-
ment of premiums paid by the District during the leave. [See
DECA(LEGAL). RECOVERY OF BENEFIT COST)

Any full-time employee whose position requires educator certifica-
tion by the State Board for Educator Certification or by the District
shall be eligible for temporary disability ieave. The maximum length
of temporary disability leave shall be 180 calendar days. [See
DBB(LOCAL) for temparary disability leave placement and
DEC(LEGAL) for return to active duty |

An employee’'s nolification of need for extended absence dueto
the employee's own medical condition shall be forwarded to the
Superintendent or designee as a reguest for temporary disability
leave

Note: Workers' compensation s not a formof leave The work-
ers' compansation law does not require the continuation
of the District’s contribut on to health insurance [See
CRD(LOCAL) regarding payment of insurance contritu
ton during employee absences |

An absence due {o a work-relatad imury or lliness shall be des'g-
nated as FMLA leave. temporary disabilily leave, and/for assault

leave. as applicable,

An employee eligible for workers compensation income benefits
and not on assauit leave. may elect in writing to use available par-
tial-day increments of paid leave to make up the difference be-
tween the employee’s income benefits and the pre-injury wage
{Sea CRE]

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be de-
ducted from the employee's pay or leave balance

The fol awing leave provisions shall apply to state leave earned be-

Leave Upon ginning on the original effective date of this program.

Retirement , )
An employee who retires from the District under the Teacher Re-
tirement System {TRS) shall be eligible for reimbursement for state
leave under the following conditions
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Weslaco 15D
108913

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

1.  The employee s retirementis voluntary. i e the employeels
not being discharged or nonrenewed

2. The employee provides advance written notice of intent to re-
tire. Contract employees musl provide written notice at least
30 days before the last day of employment Non-contractem-
ployees must provide written notice at least two weeks before
the last day of employment

The employee shall be reimbursed for eachday of state leave toa
maximurn of 80 days. at the following rates

1 Professional emp'oyees 3100 per leave day
2. Paraprofessionaliauxiliary employees $60 per leave day

The rate established by the Board shall be in effect until the Board
adopis a new rate Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change

I the employee is reemployed with the District, days for which the
employee received payment shall not be available to thatem
ployee.
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Rio Grande City CISD

214901
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

An employee's notification of need for exdended absence dueto
the employee’s own rmedical condition shall be forwarded to the

Superintendent or designee as a request for temporary disability
leave

Workers'

Compensation Note: Workers' compensation is not a formof leave. The work-

ers compensation law does not require the continuation
of the District’s contribution to health insurance [See
CRD(LOCAL) regarding payment of insurance contribu-
t'on during employee absences.]

An absence due to a work-related injury or iliness shall be desig-
nated as FMLAleave, temporary disability leave, and/or assault
leave as applicable.

An employee eligible for workers compensation income benefils
and not on assault leave, may elect inwriting to use paid leave

Court Appearances Absences due to compliance with a valid subpoena or for jury duty
shall be fuly compensated by the District and shall not be de-
ducted fromthe employee’s pay or leave balance

Reimbursement for The followming feave provisions shal apply to state and local leave
Leave Upon earned beginning on the onginal effective date of this program

Retirement
An employee who ret res from emp oyment wath the District shall

be elgible for re mbu sement for state and local leave under the
follovang conditions:

1 The employee s ratirement 1s vo'untary | e.. the employee s
nut being discharged or nonrenewed

2  Theempioyee has at least five years of service with the Dis-
trict

The employee shall be reimbursed for eachday of state and local
leave to a maximum of 100 days at a rate established by the
Board if the empioyee is reemployed vath the District days for
which the employee received payment shall not be avasable to that
employee

The reimbursement shall also be paid to the estate of a deceased
parson who, at the time of death was a District employee and was
otherwase ehgible for the benefit immediately prior to the date of
death

The rate established by the Board shail be in effect unti the Board
adopts a new rate Any changes to the rate shall apply beginning
with the school year following the adoption of the rate change
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Laredo ISD

240901

COMPENSATION AND BENEFITS DEC

LEAVES AND ABSENCES (LOCAL)
Resignation if, at the expiration of FMLA leave, the employee is able to return to

Unauthorized
Absence

Frequent or
Prolonged Absence

work but chooses not to do so. the Oistrict shall require reimburse-
ment of the employee benefits contribution made by the District
during the period in which such leave was taken as unpaid leave

An employee may be terminated when he or she

1. Is released by a doctor Lo retumn 1o work but fails lo contact
the District's department of human resources to pursue a
work assignment

2 Is unabletoreport to work and fails to request or extend a
leave of absence, or

3  Is unable to report to work and has no earned pard leave
available and, if eligible to apply for leave of absence does
notrequest a leave.

All absences in excess of len days during a semester shall be in-
vestigated by the immediate supervisor. who shall take appropnate
action as required by District guidelines

Supervisors shall report absences for indwiduals in excess of 20
daysin a school year to the Superintendent or designee who shall
take whatever action 1s deemed appropniate Such action may re-
sult In disciplinary action including lermination of employment

Tardiness Employees are expected to arrive at work at the time designated
by their supervisors. Unexcused or excessive tardiness may result
in disciplinary action. including termination of employment

Buyback of Accrued  The District shall buy back accrued unused sick leave from em-

Sick Leave at ployees when they retire from the District wath full benefits under

Retirement the Teacher Retirement System (TRS) [See RATE FOR PROFES-
SIONAL EMPLOYEES and RATE FOR PARAPROFESSIONAL
AND AUXILIARY EMPLOYEES. below] Buyback of acgrued leave
shall be at the rates establishedin the District's approved pay plan
without local increments
This one-time only benefit shall be available to employees who
have served at least ten consecutive years in the District. however,
the plan shall also apply to employees who die while employed by
the District, regardless of the length of their employment, with pay-
ment made to the designated beneficiary

Rate for A professional employee who retires meeting the eligibility criteria
Professional specified above shall be paid for accumulated leave to a maximum
Employees of 40 days of state leave and 40 days of local sick leave at the fol-
lowing prorated schedule
1 Five days of state leave at 100 percent of the daily base rate
DATE ISSUED: 10/2/2013 50f8
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Laredo ISD

240901
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Rate for Para-
Professional and
Auxliary Employees

Sick Leave Bank

Noncontract Days

Military Leave

2. Tendays of state leave at 75 percent of the daily base rate

3 Twenty-five days of state leave at 50 percent of the daily base
rate; and

4  Forty days of local sick leave at $100 per day.

A paraprofessional or atixiliary employee who retires meeting the
eligibility criteria specified above shall be paid for accumulated
leave to a maximum of 80 days of leave as follows!

1 Firstten days at 100 percent of the daily rate of base and lon-
gevity pay.

2 Next 15 days at 75 percent of the daily rate of base and lon-
gevity pay. and

3 Next 55 days at 50 percent of the daily rate of base and lon-
gevity pay

A sick leave bank sha!l be establ shed and made available to all
employees who are el gible for membership in TRS The Superin-
tendent or designee shall develop regulations regarding the opera-
tion of the sick leave bank which shall address membership. con-
tribution of days apphcation procedures, grantingleave, eligibility
for withdrawing leave days, and procedures required for the opera
tion of the bank. Thase regulations shall be reviewed by the Board
and shall be referred to as the "Sick Leave Bank Handbook ”

Administrator and/or spacial assignment professional employees
who are employed for 220 days or more per year may request the
use of noncontract days throughout the year. Priot approval for use
of noncontract days shafl be obtained fromthe employee's immed:
ate supervisor Any other requests shali be approved by the Super-
intendent or designee.

A District employee who is a member of the state miltary forces or
the reserve compaonent of the United States Armed Forces. and
who assumes actve duty with the Armed Forces during a school
year. shall be granted compensation for the remainder of the
school year and for the subsequent school year while on aclive
duty in accordance with the following

1 Upon expiration of the 15 days of full salary benefit per fed-
eral fiscal year provided in accordance with law the employee
shall receive compensation from the District to the extent that
h's or her military pay is less than the expecled school year
compensation fromthe District [See also DECB(LEGAL)]
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240903
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES {LOCAL)

Working While on
Leave

Court Appearances

Reimbursement for
Leave Upon
Retirement

Professional
Employee Rate

ternate position no later than the beginning of the next school year
For the duration of time a position (s not available, the employee
shall remain in an unpad status after exhausting all available
leave.

With the exception of noncontract and/or paid vacation leave. while
on any type of leave status with the District. the employee may not
perform work in any capacity except as approved by the assistant
superintendent of human resources or designee as par of an ap-
proved return-to-work or transitional duly assignment at the Dis-
trict

Working during a leave of absence shall be considered a violation
of the District's leave palicy and may be grounds for immediate
termination of at-will employees or recommendation of termination
for contract employees

Absences due to compliance with a valid subpoena for District-
related business or for jury duty shall be fully compensated by the
District and shall not be deducted from the employee’s pay or leave
balance

Absences for court appearances re'ated to the employee’s person
al business shall be deducted from the employee’s leave balance
or taken as leave without pay

The following leave provisions shall apply to state/local leave
garned beginning on the ongina! effective date of this program

An employee wha retires from the District under the Texas Teacher
Retirement System (TRS) or the designated beneficiary of an oth-
erwise eligible employee who passes away while employed by the
District shall be eligible for reimbursement of state and iocal leave
if the employee has at leas! ten consecutive years of service with
the District

The reimbursement rate shall be established based on the Dis-
trict's approved base pay p'an: stipends and extra duty pay shall
not be included The re mbursement shall be a one-time-only bene-
fit for the eligible employee

The reimbursement rates established by the Board shall remain in
effect unlil the Board adopts a new rate Any changes to the rate
shall apply beginning with the school year following the adoption of
the rate change

A profassional employee sha'l be reimbursed for each day of
state/local leave to @ maximum of 40 days of state leave and 40
days of local leave [f the employee is reemployed with the District
days for which the employee received payment shall not be availa-
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240803
COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Para-Professional
and Auxiliary
Employee Rate

Absence Reporting

Sanctions for Abuse

ble to that employee. Leave shall be reimbursed according to the
following prorated schedule,

1. Five days of state leave at 100 percent of the employee s dai-
ly base rate;

2 Ten days of state leave at 75 percent of the employee’s daily
base rate

3. Twenty-five days of state leave at 50 percent of the employ-
ee's daily rate and

4 Forly days of local leave at 5100 per day

A paraprofessional or auxiliary employee shall be reimbursed for
each day of stateflocal leave, to a maximum of 80 days of leave If
the employee 1s reemployed with the District, days for which the
employee received payment shal not be avadable to that employ-
ee, Leave shall be reimbursed according to the following pro-rated
schedule:

1. The first ten days of leave at 100 percent of the employee s
dally base rate.

2  The next 15 days of leave at 75 percent of the employee's
datly base rate; and

3 The next 55 days of ieave at 50 percent of the employee's
dally base rate

With the exception of an approved leave of absence an employes
shal nolify hvs or her immediate supervisor prior to an absence. or
as soon as practical in the event of an emergency. so that a substi-
tute can be secured If necessary Notfication to the empioyee’s
immediate supervisor shall be in accordance with administrative
campus. and department regulations An employee shall also notify
his or her immediale supervisor if the employee is going lo be late
for work for any reason An employee absent beyond five consecu-
tive workdays except for vacation, shall apply for a leave of ab-
sence Failure to apply for a leave of absence shall constitute
grounds for disciplinary action up to and including termination

All employee leave shall be provided for the specific purpose stipu-
lated in thus policy It is not intended to be used as a vacation or for
mere convenience Except for discretionary use of state personal
leave, documentation may be required for any absence at the dis-
cretion of the Superintendent or designee. Abuse of the employee
leave program, misrepresentation of the need to use leave, or faisi-
fication of a document from a health-care provider 1s a violation of
District policy and may result in disciplinary action up 1o and includ-
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Raymondvwille ISD
245903

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)
Workers' N

Note: Workers' compensation is not a form of leave. The work-

Compensation

Court Appearances

Religious
Observances

Reimbursement for
Leave Upon
Retirement

ers' compensation law does not require the continuation
of the District's contribution to health insurance [See
CRD(LOCAL) regarding payment of insurance contribu-
tion during employee absences.]

An absence due to a wark-related injury or iliness shall be desig-
nated as FMLA leave. temporary disability leave. and/or assault
leave, as applicable.

An employee eligible for workers' compensation income benefits
and not on assault leave, may elect in writing to use paid leave

Absences due to compliance with a valid subpoena or for jury duty
shall be fully compensated by the District and shall not be de-
ducted fromthe employee’s pay or leave balance

Absences for courl appearances related to an employee’s personal
business, when no valid subpoena has been issued to the em-
ployee for the legal matter, shall be deducted fromthe employee’s
avallable leave balance or shall be taken as leave without pay if no
applicable leave is available

Leave may be granted by the Superintendent to employees for ob-
servance of therr religious holidays not already covered by the
school calendar. Requests for leave for religious observances must
be submitted atleast five workdays prior to the first day of the
leave.

The following leave provisions shall apply to local leave earned be-
ginning on the original effective date of this program

An employee who retires from the District shall be eligible for reim-
bursement for local leave under the following conditions

1.  The employee's retirement is voluntary. t.e., the employeeis
not being discharged or nonrenewed.

2. The employee provides advance written notice of intent to re-
tire. Contract employees mus! provide written notice at least
90 days after the last day of employment. Non-contract em-
ployees must provide written notice at least two weeks before
the last day of employment

The employee shall be reimbursed for each day of local leave. to a
maximum of 40 days, at a rate of $100 per day for professionai
employees and $50 per day for all other employees if the em-
ployee is reemployed with the District days for which the employee
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Raymondwille 1SD
245903

COMPENSATION AND BENEFITS DEC
LEAVES AND ABSENCES (LOCAL)

Uniform Absence

received payment shall not be available to that employee. Theem-
ployee must request reimbursement within 60 days after the effec-
tive date of his or her retirement from TRS.

The rate established by the Board shall be in effect until the Board
adopts a new rate Any changes to the rate shali apply beginning
with the schoo! year following the adoption of the rate change

The District shall take all necessary steps to terminate the employ-
ment of any employee who has exhausled all available leave under
District policy if the employee is subsequently absent from duty for
five or more days within the course of the same school year Be-
fore making a final decision to terminate employment based on ab-
sences after all leave is exhausted the District shali consider the
employee's eligibility for reasonable accommodation of a disability
under the Americans with Oisabilities Act. [See DAA] This policy
shall not require the District to maintain the employment of any per-
son who is incarceratedin a federal state, or local correctional in-
stitution
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Brownsville ISD

031901
Current with BISD Changes
ASSIGNMENT AND SCHEDULES DK
(LOCAL)
Superintendent’s All personnel are employed subject to assignment and reassignment
Authority by the Superintendent or designee when the Superintendent deter-

mines that the assignment or reassignhment is in the best interest of
the District. Reassignment shall be defined as a transfer to another
position, department, or facility that does not necessitate a change
in the employment contract of a contract employee. Any change in
an employee’s contract shall be in accordance with policy DC.

Any employee may request reassignment within the District to an-
other position for which he or she is qualified.

Supervising Relatives  District employees in a supervisory capacity shall not be permitted
to supervise other employees at the assigned work location if the
employees are related as defined in DBE(LEGAL) by consanguin-
ity (blood) kinship or by affinity (marriage) kinship.

Campus Assignments  The principal’s criteria for approval of campus assignments and re-
assignments shall be consistent with District policy regarding equal
opportunity employment, and with staffing patterns approved in the
District and campus plans. {See BQ series] In exercising their au-
thority to approve assignments and reassignments, principals shall
work cooperatively with the central office staff to ensure the effi-
cient operation of the District as a whole.

Interim Positions All emplovees placed in an interim position will be gualified and
meet the minimum requirements for the position.

All interims will have the opportunity to apply and be considered
for the position.

Supplemental Duties  Noncontractual supplemental duties for which supplemental pay is
received may be discontinued by either party at any time. An em-
ployee who wishes to relinquish a paid supplemental duty may do
so by notifying the Superintendent or designee in writing. Paid sup-
plemental duties are not part of the District’s contractual obligation
to the employee, and an employee shall hold no expectation of con-
tinuing assignment to any paid supplemental duty.

Work Calendars and  Subject to the Board-adopted budget and compensation plan and in
Schedules harmony with employment contracts, the Superintendent shall de-
termine required work calendars for all employees. [See DC, EB]

Daily time schedules for all employees shall be determined by the
Superintendent or designee and principals.






Brownsville ISD
031901

Current with BISD Changes

PERFORMANCE APPRAISAL DN

General Principles

Criteria

Performance Review

Documentation and
Records

Employee Copy

Evaluation Repo

Complaints

(LOCAL)

All District employees shall be periodically appraised in the perfor-
mance of their duties, The District’s employee evaluation and ap-
praisal system shall be administered consistent with the general
principles set out below.

The employee’s performance of assigned duties and other job-re-
lated criteria shall provide the basis for the employee’s evaluation
and appraisal. Employees shall be informed of the criteria on which
they will be evaluated.

Evaluation and appraisal ratings shall be based on the evaluation in-
strument and cumulative performance data gathered by supervisors
throughout the year. Each employee shall have at least one evalua-
tive conference annually, except as otherwise provided by policy, to
discuss the written evaluation and may have as many conferences
about performance of duties as the supervisor deems necessary.
[See also DNA and DNB]

Appraisal records and forms, reports, correspondence, and memo-
randa may be placed in each employee’s personnel records to docu-
ment performance.

All employees shall receive a copy of their annual written evalua-
tion.

The school board shall receive on an annual basis. a report from the

Human resource department of all level 5 and above department

and school administrators who receive an evaluation for that current
ear.

Employees may present complaints regarding the evaluation and
appraisal process in accordance with the District’s complaint policy
for employees. [See DGBA]






Brownsville ISD

031901
Current with BISD Changes

STUDENT CONDUCT FNCE

PERSONAL TELECOMMUNICATIONS/ELECTRONIC DEVICES (LOCAL)
Note: For searches of personal telecommunications devices or

other personal electronic devices, see FNF.

Definition of Definition of Telecommunication Device™ means a privately owned

Personal wireless and/or portable electronic hand held equipment that in-

Telecommunicatipn cludes. but is not limited to. existing and emerging mobile commu-

Device nication systems and smart technologies. portable internet devices,
Personal Digital Assistants (PDAs). hand held entertainment sys-
tems or portable information technology systems that can be used
for word processing, wireless Internet access, image capture/record-
ing, paming, sound recording an information transmitting/receiv-
ing/storing, etc. (Student Code of Conduct pg. 17)

PersonalUse

Telecommuiioar
Pewiees

Instructional Use A student shall obtain prior approval before using personal telecom-
munications or other personal electronic devices for on-campus in-
structional purposes. The student shall also acknowledge receipt
and understanding of applicable regulations and shall sign the ap-
propriate user agreements. [See CQ]

Non-Instructional Us Students who choose to bring their own electronic device (BYOD),

may use a cell phone before or after school while on school prop-
erty. Non-Instructional Use Zones will be established by campus
administration for students to use their electronic devices in a man-
ner which adheres to district policy.

High school students may use a cell phone during lunchtime.




Brownsville ISD

031901

Current with BISD Changes
STUDENT CONDUCT FNCE
PERSONAL TELECOMMUNICATIONS/ELECTRONIC DEVICES {(LOCAL)
Consequences of An authorized District employee may confiscate a personal tele-
Misuse communications device, including a mobile telephone. used in vio-

lation of applicable campus / district rules.

In accordance with the student handbook, the student or the stu-
dent’s parents may retrieve a device after receiving notification
from the District. The District shall release the confiscated device
to the parent/guardian free of charge.

The District shall not dispose of the personal telecommunications

device. Devices that are not retrieved shall be stored according to
administrative regulations.

Guidelines regarding other personal electronic devices shall be ad-
dressed in the student handbook.




