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Dock Day Request

Today's Date:
A dock day means a work day on which the employee is absent fram work and for which the employee: a) has
ha remalning paid leave to cover sald absence, or b) has requested that he/she not be paid and that his/her
accrued paid leave not be debited for that missed day.

Please note - The use of dock days is discouraged unless necessary. In addition to the approval of the building
principal and the superintendent, the request wiltbe taken to the Board for approval.

Please fill out form using blue or hlack ink. Fill out ane form per date or continuous date range requested.
Failure to fill out this form completely and accurately could resuit in o delay In processing of the request.
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