
8/12/09 

DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

~ Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
~ Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly to acourse of study, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips· Trips in which students voluntarily participate in and which often take place outside the regular school 
day, but do not include overnight stays. Financial contributions may be requested of students. 

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more 
overnight stops within Minnesota, the Continental United States, or a Foreign Country (externally sponsored) and may be 
instructional or supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION
 
Principal: 0 Approved Name: _ 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal: 0 Approved Name: _ 

o Not Approved Date: 

Instructional/Supplemental Trips need not be sent to District office. 

EXTENDED/EXTERNALLY SPONSORED TRIP ACTION 

Principal: Recommended I~ame: 

0 Not Recommended Date: 

Assistant Superintendent:	 ~Recommended Name: 

0 Not Recommended Date: 

School Board:	 0 Approved Name: 

0 Not Approved Date: 

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agenda for approval. 



FIELD TRIP REQUEST FORM
 

Date of Submission: 

Type of Trip: 0 Instructional 0 Supplementary ~ Extended 0 Externally Sponsored' 

1. Organization/Grade/Course Planning Trip: SIC Itu fCJ moh I) ~ prQ ret (Y} S I ( is LJ sft Club 
2. Contact Person (Responsible for Checklist Completion): /11A-rTll£uJ . If /}-A!AI(Lit 

3. Field Trip Date(s): '1-'1~ /0 7-0 L!-//-I.oDestination: 13LOOJ1?/Nt;:.TON ;V/JNN~.sOTA-

4.	 Field Trip Overview (Include events, establishr:nents and locations): 51-</ Us USIT ST4TE- :ST<..J.D~NT
 

(iON -E;f?.EIVC£) ItND SKILLS C'O(i/pe:TITiD~ fO/2 TftE- Aurd(ndT\\Jb-


5TvOE-NT T t3G 'O!JDuc..Tc-o itT rlCNJJEPIAJ T8~/j (!OLl..b~ iN
 

B~oot<L(·tJ P ft"- K
 r 

5. Field Trip Departure from School (Date and Time): Aprd 9: 2LJ(0 g: 3D A- t11 

Field Trip Return to School (Date and Time): An,,; I /I. .2tJIO 3 r08 P'Y) 
6. Objectives of Field Trip: '70 GJtfbf, ;;~ !tvf-(J;"oftt.le SftAdt"tUfs. 7-0 Co/llf'e Ie­

cltj,rl/vsf	 ,Avfo StcJ~ 'tf.,'!s F!zo/YI <of/Fee /?7/;U~/~s{~:rfCL M'p~ ~kJo/S/ /fNcI 

% j?ttrfiC{;:JQle.. /,,0 T/,erPSSlo;u/a-( D~ueICJ#?lPJ{./T /}c:fltJrh .!::. 

7. Relation~hip to Curri~m or Student Learning: 00/2.. 5 (!hCKJI is M Ilbfo/Jlo-/'i/e Voufh 
Bve	 floiJ 5L sfr:>rns It E::S f?'1r;J/bef' srle:- /?IJC£ SKtils !JSIf- /5
 
jH!rt- of- 1-. e. ' ~ C!..v,e/<!...fcu(u,fi'I·
 

A rso"uq/ b elr/17~~t- 7K-~nlJ/~J .8. Planned Follow-up Field Trip Activities; Co AJ tllLJ -e¢ 
lJ-It/r'Z.£/LJj 5/4/1$ OSf) ?..DP OA.)//ve a. f .:5TC fN'OtJ9I1tJdt- K~/~/C1I;u::I?.e. 

Jt'J+ ;,2007 ;;2/JIl' S(? /100 ( 9-eQ £, 
9. Field Trip Budget Request 

Estimated Expenses 
Total Admission/Fees $5/,5: tJ 6 
Total Meals $5btJ, ~t: 

Total Lodaina $R3y'~1 

Total Transportation 
)8tSchool District Vehicle(s) 
o Commercial Transportation Carrier ­ Name: 
o Private Vehicle (requires certificate of insurance) ­ Name: 

$ 

15'O.oD 
Total Additional Stipends: $ 
Other: $ 
Total ~05'7 

Revenues 
District Budqet TCode: $ 
Booster Grouo «)Yf/.iS \£It club') $i<()tJ .()O 

Donations ..... , 

Student Fees 
Total Additional Stioends: 

$ 
$5kn",' 
$ 

Total $iOl.,{), PO 

11. Reviewed/Completed Request Checklist: DYes o No 

'The Assistant Superintendent's office must receive a signed waiver form for each student participating in an externally 
sponsored trip prior to the departure date. 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



FIELD TRIP REQUEST CHECKLIST - All Field Trips 
DIRECTIOI\JS: Please complete checklist. No attachments are necessary. 

d Develop and Communicate Student Discipline Expectations 
~ Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians 
[ZI Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies, 

medications, special needs.)gGain Access to Cell Phone for Field Trip
 
" Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
 

/ Guide: May choose to leave message on school voice mail to help with late drop off. 
[Y] Plan Meal Arrangements (if necessary) 

/ Reminder: Notify food service of non-participation. 
[2] Plan Administration of Student Medication and First Aid Needs (if necessary) 

1i 
Guide: Contact School Nurse. 

.Develop and Communicate Action Plan if Student Gets Lost on Trip 
Arrange Adult Chaperones for Field Trip (if necessary) 
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or 
appropriate. 
Develop and Communicate Teacher and Adult Chaperone Expectations 

/ Example: Supervision duties, no smoking, no alcohol 
[YJ Planned Itinerary 

TIME LOCATION 

rJv Maintain Student Roster and Check-in/Check-out Procedure 
[ti Arrangement for Safety Needs (Le. crossing guards)¥: <L) 

Signature of Contact person:2Jht/iLLU L ~ 
7 

FIELD TRIP REQUEST CHECKLIST - Extended/Externally Sponsored Trip Only 
DIRECTIONS: Please complete checklist and attach all appropriate materials. 

i 

d Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians, 
.-L Note: Attach tentative planned itinerary. 
~. Arrange Funding of Expenses During Trip 

Arrange Meal Plans 
Arrange Lodging Plans and Room Assignments 
Collect Family Emergency Information for Students 

/ Example: Home phone numbers, emergency contacts, medical information 
[YJ Additionallnformation 

Note: Provide any additional information. ~ 

Signature of Contact Person: r)pA/,tU r ;~nZLk 



The Complete Plan for the STC Automotive 2010 SkillsUSA State Conf rene ­

submitted by Matthew Phil Rannila, STC Auto Systems Instructor and SkillsUSA
 
Advisor
 

Itinerary: Please see the SkillsUSA State Conference agenda in this packet. The activities
 
that our students will be participating in have been highlighted for ease of identification.
 

Transportation: We will travel from Duluth to Bloomington on Friday 4-9-2010 and
 
return to Duluth on 4-11-2010. We will travel in a District 709 van capable of
 
transporting 8 adults. I will be the only driver of the van. I have made contact with Mr.
 
Polson at transportation and I will complete all the arrangements.
 

Special needs to consider: I will maintain correspondence with Minnesota SkillsUSA and
 
verify that we have every item we need to participate in the conference, and compete. We
 
have no students with "special needs" on this trip. I will have access to funds in the event
 
of an emergency.
 

Special Circumstances to consider: The students and I will maintain total compliance
 
with SkillsUSA policies as stated in the Codes of Conduct documents that the students
 
signed and will bring to the conference. In the event of problems, SkillsUSA will remove
 
any student from the conference/competition if necessary. These students will be held in
 
the hotel office until a parent or guardian comes to pick them up.
 
I will be aware of changing weather conditions and I will only transport students if it is
 
safe to do so.
 
Before we depart, I will ensure that each student has enough money to purchase meals
 
not provided at the conference. Each student has been advised, and has agreed to bring
 
$80 to cover meals and other expenses not provided/paid by SkillsUSA.
 
All student data (contact phone numbers and doctor/medical/insurance information) will
 
be in my possession during the trip.
 

Ratio of Chaperones/supervisors to students:
 
The ratio will be 7 to 1- Seven students to one instructor
 

Cost Per student:
 
The students have paid $14 to join SkillsUSA. The conference expenses (lodging and
 
conference fees) will be paid by our local club. Each student will bring $80 to cover the
 
cost of all meals/snacks not provided at the conference.
 

Contact people and local phone numbers at trip site: I will provide each parent/guardian
 
With phone numbers for the hotel, my eel phone number, and contact phone numbers for
 
the SkillsUSA-Minnesota state manager, Jennifer Polz.
 



Special conditions to consider: I am aware of student anxieties and problems that may be 
encountered during the conference, and will maintain a professional image. If a student 
has issues that I cannot resolve, I will contact parents and utilize the expertise of 
SkillsUSA personnel present at the conference. 

Requirements/evaluations of Students: All students will have the Parental Consent Form 
pertaining to field trips turned in to the STC Principal before participating in this event. 
All students who are attending the conference have met the criteria to attend and have 
been trained in the areas they will compete/observe in. All students who will be 
participating have been informed of the importance of their conduct, and reminded that 
they are representing ISD 709. They also know that any inappropriate activities may 
disqualify our entire team. 

Ratio of Male-female chaperones/supervisors: All of our supervisors and students are 
male. 

Disciplinary Procedures: I will stress professionalism throughout the entire conference, 
and if problems arise, I will follow SkillsUSA policy and procedure. 



--

FIELD TRIP REQUEST FORM
 

Date of Submission:
 

Type of Trip: ~ Instructional 0 Supplementary eo- Extended 0 Externally Sponsored*
 

1.	 Organization/Grade/Course Planning Trip: _~~~L--...--~.!....!.----"::::~~~~€'~ _ 

2.	 Contact Person (Responsible for Checklist Completion): _-P0::!.4-~::=t-=Lc=:=:=V~{rJ~f _ 

3.	 FieldTripDate(s):Mrt(.t.11= 'Z-2.-:ur Destination: oLr (2ID~e e~l.h(ZoN""'EN~ L~"'JC 
r-.... I 'i' (€N~

4.	 Field Trip Overview (Include events, establishments and locations): ----.JL.M~~r!...JDp~o!.l.!(L~f~-J..~',..l~~~:::l:~~ _ 

o..Vlt£.ow""4IJ~ L~~Q~~ 

5.	 Field Trip Departure from School (Date and Time): MA-Utt ]..l., 7010 {NONO'!'\J q~c1lC Afw.. 

Field Trip Return to School (Date and Time): Mn,ec..!+ ~'t I v (W£l;:>""6D~) ii; PM.10 

6, Objectives of Field Trip: 1"'e. fa,..;'?:) 0"""",,, ~ w/..c owN l ""& t- ~~j~.... b~ 

~t.... 17- o~h:to kw,.... i- #- e-( far..(,.",..H,,~ ~'i.pl_.rc: . To- -~ IJ.') I 
{.....,..,p(,~m....J....l") + cM<... ~-n- ( L"y,,/; rcn-.. ...........U I ~f-c.. ...S~i Co<:l 

7.	 Relationship to Curriculum or Student Learning: f", ~<..c.. () I'~ Q...v...l Wt. 

c",..£ ·~(S( : %~ c.v...rri <.......("'-""'" ...,•.f;« 

~\) USz./U"-C/. r 6t~(~i') <Cor. 

8.	 Planned FOII~W-UP Field Trip AC;ivities:J.....;.... ~pc==d-.u. v.irtL- on..,.) I ~k.r<. 
N.il\At~(:;. ,..Jc>-t<A. in '1--8 f"~,c...v<A )r-(",..,(i") ~ osk ",,;.f1.... ~- .I 

9.	 Field Trip Budget Request 

Estimated Expenses 
Total Admission/Fees $ k.oTJO 000 

Total Meals $ ­
Total Lodqinq	 

-,.. 
$ - ­

Total Transportation $ 
o	 School District Vehicle(s) 
o	 Commercial Transportation Carrier - Name: 
o	 Private Vehicle (requires certificate of insurance) - Name: 

Total Additional-Stipends: $ -
Other: $ --­
Total $1.oaD .dOl 

Revenues 
District Budqet , Code: $ 
Booster Group $ 
Donations $ 
Student Fees $ 
Total Additional Stipends: $ 
Total $fo~.oo 

11.	 Reviewed/Completed Request Checklist: o No 

*The Assistant Superintendent's office must receive asigned waiver form for each student participating in an externally 
sponsored trip prior to the departure date. 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



• _ _ __ • ~. ,, __v I"" .... 1-' ..,,', ~IW" ,\..u, ~WC;II "VIIUU\"lt; ,dlIU l,dl erullY 
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school 
day. but do not include overnight stays. Financial contributions may be requested of students. 

Extended Trips Within Minnesota. the Continental United States, or a Foreign Country - Trips that involve one or more 
overnight stops wi hin Minnesota. the Continental United States, or a Foreign Country (externally sponsored) and may be 
instructional or supplementary and are voluntary in nature. Extended field trips require 001 board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION. ~ 
Principal: ~proved Name: 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal:	 0 Approved Name: 

o Not Approved Date: 

Instructional/Supplemental Trips need not be sent to Distri t office. 

EXTENDED/EXTERNALLY SPONSORED TRIP ACTION 
,/ 

Principal: ecommended Name: 

0 Not Recommended Date: 

Assistant Superintend'ent:	 0 Recommended Name: 

0 Not Recommended Date: 

School Board:	 0 Approved Name: 

0 Not Approved Date: 

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agenda for approval. 
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8/12/09 

DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and 
requir.ements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary field trips 
}> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school 
day, but do not include overnight stays. Financial contributions may be requested of students. 

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more 
overnight stops within Minnesota, the Continental United States, or a Foreign Country (externally sponsored) and may be 
instructional or supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip. 

INSTRUCTIONAL TRIP ACTION 
Principal:	 0 Approved Name: --'--------------­

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal:	 0 Approved Name: 

o Not Approved Date: 

Instructional/Supplemental Trips need not be sent to District office. 

EXTENDED/EXTERNALLY SPONSORED TRIP ACTION 

Name: L;~'Of...,~Principal:	 Recommended~ 
0 Not Recommended Date: 

Assistant Superintendent:	 0 Recommended Name:
 

D Not Recommended Date:
 

School Board:	 0 Approved Name:
 

0 Not Approved Date:
 

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agenda for approval. 



FIELD TRIP REQUEST FORM
 

Date of Submission: 

Type of Trip: r' _. Instructional . .:iupplementary .~ Extended 0 Externally Sponsored* 

1.	 Organization/Grade/Course Planning Trip: (jet! S lY'dAS Ie D~r Afh. M..&J( 

2.	 Contact Person (Responsible for Checklist Completion): m,Pr(l{ fA \/A rJ Cfu.,(1 

3.	 Field Trip Date(s): llei?JC I~-J 1 )D /6 Deslination:-I-N><-e--,jJ=--.l~,-",()-,,"fl-=t=--:::...(}_I_I----,-- _ 

4.	 Field Trip Overview (Include events, ~stablishments and locations): ,Q fYl6ad J',t../ 1Y\lA. S~ k a ALA rIA fl~L 
---ld~.s16a1 eLLLS /SL!tf-JJ') F~TA-t-t- oF- L/BCY/71 ((WI/) CrC! Mk-s"( (GrJTbt.

/	 J._ ) 
~ JT£fJ, T tJ) f ~ +1.1 0 l3.~Enl!ytll-J '-0- t.,J-/l I.- (CH-Iy-l;q 
TtHJO 1-1 ITLf- IJ 1fl-L1 SOt-vrn :r)It~ 5 ~6ltT r(1rt. .s< LA-,An...L 13IltJ#oi//'M 

5.	 Fie/a Trip eparture from School (nate and Time): (1/ G-D Mill! I ) (j 'I: 00 f((\ ,
) I-

Field Trip Return to School (Date and Time): m.HJ . I+ffLl L ) 6/ S '/I) PM 
6 . .!:..<It'--'-=L'---- _Objectives of Field Trip: ---,fl.-I1~L JUilC....!.it.>L

7. Relationship to Curriculum or Student Learning: N.1.C) U051DIr£tYJ Tb 8& A Jh.8 tf~ 

(N !AtAL of n+t /J6JlLYJ - Arr~J.fDII>!~ A-- e/ltJ f}OLtr] Sth.J 

8. Planned Follow-up Field Trip Activities: tVA LfAPrT10J 5 

9. Field Trip Budget Request 

Estimated Expenses.­
Total Admission/Fees $ .550. 
Total Meals $ 
Total Lodging $ 
Total Transportation $ 
o	 School District Vehicle(s) 
o	 Commercial Transportation Carrier - Name: 
o	 Private Vehicle (requires certificate of insurance) - Name: 

Total Additional-Stipends: $ 
Other:	 ... $ 
Total IItt2f/H.J6ef) &1 peRF/) IC fnfttJ et 71Jf.J «J ) $ .55C)./U, 

Revenues 
District Budget I Code: $ 
Booster Group $ 
Donations $ 
Student Fees $ 550. 
Total Additional Stipends: $ 
Total $ 

11. Reviewed/Completed Request Checklist: [2( Yes ~ 0 No 

*The Assistant Superintendent's office must receive a signed waiver form for each student participating in an externally 
sponsored trip prior to the departure date. 

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL 



Date: January IS, 2009 
To: Parents of music students 
From: Central Music Staff 
Regarding: Spring Music Trip 

Dear Parents, 

As you probably know at this point, our spring music trip has held to be rescheduled as well as a 
change in destination. Some (18 to be exact) of our students are involved with the honors government 
group that won the state title, qualifying them for the national competition held in Wasrungton, DC. This 
competition and our music trip conflicted in time. Therefore, we had to reschedule our trip. 

® NEWTRlP ® 
Destination: New York City, NY
 

Depart: April 14, Wednesday, after school
 
Arrive Home: April 19, Monday, PM
 

We will give an itinerary to your children as soon as one is available. The details for this trip are 
still being ironed out. We were only able to solidify dates li!st Friday, January8. 

We want to let you know that the safety of your child is our greatest concern. Therefore, we have 
put measures in place that will assure your child will be well supervised the entire trip. We have nine 
chaperones going on the trip. All three directors, Usa Mitchell-Krocak and her husband Dale, Carla 
Harrold (Central English teacher), Bill Zwak (Central Sdence teacher) and Anne Kucinski (Central 
Spanish Teacher), and one other TBD. In addition to chaperones we also hire a private security guard to 
walk the halls in the hotel at night. 

We are doing the best we can to keep the cost of the trip down as much as possible. That being 
said, the kids are going to need some spending money. They will also need to pay for a Broadway show, 
which should cost $50-60 (about Y2 the regular cost!) The itinerary will explain when they need money 
for food and activities not induded in the price of the trip. Beyond. those specific things, they will only 
need as much money as you think is reasonable for shopping and other expenses. What has worked well 
in the past is to get a temporary debit card from your bank and load it with spending money. It works 
just like a credit card, but when it is gone, it's gone. This is also a very good money management lesson 
for the kids. We would prefer that they not have a lot of cash. We are encouraging them to be wise about 
spending money on "extra" food. souvenirs and the like. 

We are encouraging the kids to bring their cell phones. We (the chaperones) will all have our cell 
phones and the kids will be able to get in touch with us in an emergency situation. The directors' cell 
phone numbers will be listed at the bottom of this page. 

The last payment is due on March 19 for $150.00 

We are responsible for the payments to Performance Tours within days of the stated payment 
dates. Please be sure that your child's payments are made on the dates specified. 

All specific information about dates, activities, etc. are listed in the itinerary. If there is other 
information that you feel we have not yet given or if you have questions please feel free to contact any of 
us. 

Thank you, 

Pam Bauman Maroa VanCamp Joanna Walters 
Office: 733-2130 x152 Office: 733-2130 x132 Office: 733-2130 x151 
Cells: 218-343-6815 218-590-1183 218-724-4577 



~. Performance~
 

~~~
 
Duluth Central High School Band, Choir and Orchestra 

Trip to New York, NY 
Apr' 4 - 19,2010 

e ta . e Itinerary 
(Dates and times for all activities outlined below aTe subject to change) 

DAY ONE: Wednesday, April 14, 2010 
3:00 p.m. - 4:00 p.m. Load the luggage and instruments into the buses (3) 

4:00 p.m. Depart for New York, NY (l ,287 miles/21 hours of straight driving) 
- Lose 1 hour for EST 

1 hour Dinner stop (student expense), driver change and fuel stop 
DAY TWO: Thursday, April 15, 2010 
1 hour Breakfast and lunch stops (student expense) 
5:00 p.m. - 6:00 p.m. Check into Best Western Regency House Hotel 

14023 North 
Pompton Plains, NJ 07444 
973-696-0900 - Phone 
973-696-0201 - FAX 

- Hotel rooms have hairdryer, coffee maker, iron and ironing board, 
microwave and refrigerator. 

- Unpack (DO NOT LEAVE money in hotel room!! ! 
6:30 p.m. - 6:45 p.m. Travel to the Willowbrook Shopping Mall (7 miles/1 5 minute drive) 
6:45 p.m. - 8:00 p.m. Dinner & shopping in Willowbrook Shopping Mall/Food Court (student expen 
8:00 p.m. - 8:15 p.m. Travel back to the hotel (7 miles/l 5 minute drive) 
11:00 p.m. - 3:00 8.m. Private security guard to watch the group's hotel rooms (1) 

DAY THREE: Friday, April 16, 2010 
6:15 a.m. - 6:45 8.m. Bus #1 eats made-to-order breakfast served in the hotel lobby 
6:45 a.m. -7:15 8.m. Bus #2 eats made-to-order breakfast served in the hotel lobby 
7:15 a.m. -7:45 a.m. Bus #3 eats made-to-order breakfast served in the hotel lobby 
7:45 a.m. - 8:00 a.m. Entire group NYC Orientation from Performance Tours in the breakfast room: 

It is absolutely critical to be on time!! Be tlexible._It's OK to leave your belongings on the bus. 
The bus will always pick you up where you were dropped off. Stay in groups of 4 or more at all 
times. NYC is a grid system; always note where you were dropped off. Be careful buying from 
street vendors (CDs, DVDs, jewelry, sunglasses). In China Town DO NOT go into backrooms 
to buy a Coach Purse. Suggestions for female students - hold your purse at aU times. Bus wiU 
never return to the hotel other than at the end of the day. Experience the city (try new foods, 
talk to the locals). Experience of a lifetime; enjoy it! How big is New York City compared to 
Minnesota? 

P.O. Box 490577 
Minneapolis, MN 55449-0577 

(763) 576-6909 . Fax (763) 322-0351 
www.perftours.com 



-
- Tour ends in China Town 

12 Noon -1:45 p.m. Free time for shopping in China Town and Little Italy (student expense) 
- This area offers the best deals for souvenir shopping in the city! 

1:45 p.m. - 2:30 p.m. Travel to the American Museum ofNatural History 
2:30 p.m. - 4:30 p.m. Visit the American Museum ofNatural History 
4:30 p.m. - 5:00 p.m. Travel to HB Burger 
5:00 p.m. - 5:45 p.m. Group dinner at lIB Burger 
5:45 p.m. - 7:00 p.m. Free time in Times Square 
1:15 p.m. -7:30 p.m. Walk to the theatre and get your Broadway Show ticket 
8:00 p.m. -10:30 p.m. Attend a live Broadway Show: 
10:45 p.m. - 11:30 p.m. Travel back to the hotel (34 miles/45 minutes of straight driving) 
11:30 p.m. - 3:30 a.m. Private security guard to watch the group's hotel rooms (1) 

DAY FOUR: Saturday, April 1', 2010 
6:30 a.m. - 7:00 a.m. Bus #2 eats made-to-order breakfast served in the hotel lobby 
7:00 8.m. -7:30 a.m. Bus #3	 eats made-to-order breakfast served in the hotel lobby 
7:30 8.rn. - 8:00 a.m. Bus #1	 eats made-to-order breakfast served in the hotel lobby 
8:15 8.m. - 9:15 a.m. Travel into New York City (34 miles/45 minutes of straight driving) 
9:30 a.m. -	 10:30 8.m. Travel to the Top Of The Rock Observation Deck 

- Height comparisons of different observation decks: 
o Top of the Rock on 3 levels (67 -70 stories) 
o Empire State Building 86 stories 
o WorId Trade Center had 110 stories 

10:30 8.m. -10:45 a.m. Walk to Radio City Music Hall 
11:00 8.m. -1:15 p.m. Guided tour Radio City Music Hall 

6 different groups leaving every 30 minutes 

1:30 p.m. -	 2:45 p.m. Free time for late Lunch on Madison Avenue and shopping on Fifth Avenue 
Cartier, Central Park (Carriage Rides (30 minntes/$35.00 for 4 people), Disney Store, Godiva 
Chocolate, NBA Store, Nike Town (front door on 57th), Rockefener Center, Saks Fifth Avenue 

St. Patrick's Cathedral 
2:45 p.m. - 3:15 p.m. Travel to the United Nations 
3:15 p.m. -	 3:45 p.m. Go through the United Nations security check 

- Not allowed to bring anything sharp into the building 
- Cameras are allowed 

3:45 p.m. - 5:00 p.m. Self-guided audio tour of the United Nations 
5:00 p.m. - 5:30 p.m. go to South Street Sea Port for dinner on own? 
5:30 p.m. - 7:00 p.m. Dinner on own (student expense) 
TBD optional walk part way on the Brooklyn Bridge with the Tour 

Director 
_:_ p.m. - _:_ p.m. Travel back to the hotel (34 miles/45 minutes of straight driving) 

11:30 p.m. - 3:00 a.m. Private security guard to watch the group's hotel rooms (1) 
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8/12/09 

DISTRICT 709
 
FIELD TRIP REQUESTS
 

In accordance with School District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully 
supervised field trips may be avital part of the curriculum. School field trips are encouraged within available resources and 
requirements outlined below. 

DIRECTIONS: All staff are required to submit a Field Trip Request prior to the field trip being finalized with the involved 
students and to: 

~ Receive administrative and/or extra-curricular Coordinator approval for all instructional and supplementary field trips 
~ Receive administrative reviewal and school board approval for all extended trips (Exoeptions may be granted by the 

school board chair to accommodate emergencies.) 

DEFINITIONS: 

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require student 
participation. Fees may not be assessed against students. 

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school 
day, but do not include ovemight stays. Financial contributions may be requested of-students. 

Extended Trips Within Minnesota, the Continental United States, or a Foreign Country - Trips that involve one or more 
overnight stops within Minnesota, the Continental United States, or a Foreign Country (externally sponsored) and may be 
instructional or supplementary and are voluntary in nature. Extended field trips require school board approval prior to the trip, 

INSTRUCTIONAL TRIP ACTION 
Principal:	 0 Approved Name: 

o Not Approved Date: 

SUPPLEMENTAL TRIP ACTION 
Principal:	 0 Approved Name: 

o Not Approved Date: 

Instructional/Supplemental Trips need-not be sentto Districtofftce-. 

EXTENDED/EXTERNALLYSPONSORED TRIP ACTION 
/'

Principal: Recommended 

0 Not Recommended 

Assistant Superintendent:	 0 Recommended Name:
 

0 Not Recommended Date:
 

School Board:	 0 Approved Name:
 

0 Not Approved Date:
 

All extended trtp proposals must be sent to the Assistant Superintendent's Office to be placed on the 
Education Committee meeting agencfa for approvaL 
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Planned Follow-up Field Trip Activities' 
fYj ... ,­ , 

Field Trip Departure from School (Date and Time):-,----1,L1:-/....;/q:....:./_fO__==-­ _ 
..; ! e'/ 

FIELD lRIPREQUEST FORM
 

Supplementary 

Fe ( L---=----'-----'=-=---:.-.==-....;--=:........=-------­

Date of Submission:
 

Type ofTrip: D Instructional D
 

1. Organization/Grade/Course Planning Trip: 

2. Contact Person (Responsible for Checklist Completion): ___-----"'--:....!.--4;=---'----'--__~---=-

3. Field Trip Date(s): LlIJ, J J - ,?oj /1:) Destination: _--=__--+-<-----'------'-_-'--__W _ 
4. Field Trip Overview (Include events, establishments and locations): _ 

J,pa 

5. 

6. 

7. 

8. 

9. Field Trip Budget Request 

Total Admission/Fees 
Total Meals 
Total Lodging 
Total Transportation 
, chool District Vehicle(s) )J po 
'0 Commercial Transportation Carrier ­ Name: 
D Private Vehicle (requires certificate of insurance) ­ Name:---------­

Total Additional Stipends: 
Other: 
Total 

$ -
$­
$ , 

Revenues 
District Budget ICode: C .A"LKM.d $ 3 73,' ­
Booster Group J}--..< O&"I' /leNt/lry $ / ",5, ~ 

Donations _ Gu 0 I I . $~ I () uv 

Student Fees"l~ tIT"1\ QI ~ C. -.1, ~ 'lfe' $775 
Total Additlonal Stipends: 
Total 

$ 
$/6l.J,"­

11. Reviewed/Completed Request Checklist: Yes o No 

*The Assistant Superintendent's office must receive a signed waiver form for each student participating in an externally 
sponsored trip prior to the departure date. 

I ( I I 



FIELD TRIP REQUEST CHECKLIST· All Field Trips 
DIRECTIONS: Please complete checklist. No attachments are necessary. 

~ Develop and Communicate Student Discipline Expectations
 
Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
 

~ Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for special information - i.e. allergies, 
medications, speciaineeds.) 
Gain Access to Cell Phone for Field Trip 

~Ian Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).
 
Guide: May choose to leave message on school voice mail to help with late drop off.
 

c.:;g. Plan Meal Arrangements (if necessary)
 
Reminder: Notify food service of non-participation.
 

!SJ--Plan Administration of Student Medication and First Aid Needs{if necessary) 
Guide: Contact School Nurse. 
Develop and Communicate Action Plan ifStudent Gets Lost on Trip 
Arrange Adult Chaperones for Field Trip (if necessary) 
Guide: One (1) adult for every twenty (20) students depending-orrfietairtp. Parent volunteers are encouraged when possible or 
appropriate. 

E Develop and Communicate Teacher and Adult Chaperone Expectations 
Example: Supervision duties, no smoking, no alcohol 

-~ranned rtinerary 

LOCATION 
S (l 

Signature of Contact Person:r-=--~,.L£....:.:::':':~_L~~~~=~=-

Maintain Student Roster and Check-in/Check-out Procedure
 
Arrangement for Safety Needs (i.e. crossing guards)
 

FIELD TRIP REQUEST CHECKLIST - Extended/Externally Sponsored Trip Only 
DIRECTIONS:Please com tele checklist and attach all appropriate materials. 

~Develop and Complete Field Trip Itinerary and Emergency Telephone Contacts Letter to Parents/Guardians 
Note: Attach tentative-planned itinerary. 

--8 Arrange Funding of Expenses During Trip 
j2;}' Arrange Meal Plans 
,~ Arrange Lodging Plans and Room Assignments 

-Collect Family Emergency Information for Students
 
Example: Home phone numbers, emergency contacts, medical information
 

~:"'Additionallnformation
 

Note: Provideany'additlonal inform~~n._ 2 ';P/ '--------_
 
Signature of Contact Person: _~~._/~/:::'----'-']__-+_"/'__' _ 



2008 State Leadership Conference Contact Information 

STC Advisor 
Shonda Peller (C) 218-310-5611 

(H) 218-728-0224 
(W) 218-336-8975,4023 

Jim Arndt- STC Principal (W) 218-336-8975,4028 

MN FCCLA-HERO (State Leader) 
Jill Hanson-Roe (w) 507-526-5845 

(FAX) 507-526-751 

Competition Information 

Grand Rios Hotel April 18-20 
6900 Lakeland Ave. N 
Mpls., MN 55428 
(763) 566-8855 

Depart from STC on Sunday, April 18th at 2:00 PM. Students leaving vehicles in parking 
lot overnight will sign in office Friday, April 16th by registering in main office. 

Arrive at Hotel by 5:OOPM, Dinner at local restaurant 

Depart from Hotel Tuesday, April 20th at 3:OOPM-arrive at STC in Duluth at 
6:30PM/7:00PM. All students will confmn more exact time by cell phones as we get 
closer to home. Pick up by parent only or written instructions as to peer driver by Friday, 
Apri116th from guardian. 


