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or designee in a letter or by using the District’s separation from
employment form. The employee shall give reasonable notice and
shall include in the letter or the separation from employment form a
statement of the reasons for resigning.

An employee may submit a letter of resignation or the District’s
separation of employment form via U.S. mail, fax, e-mail, or hand-
delivery to the Superintendent's office or the District’s human re-
sources department.

The Superintendent or designee shall be authorized to accept the
resignation of an at-will employee at any time.

The Superintendent or designee shall be authorized to receive a
contract employee’s resignation effective at the end of the school
year or submitted after the last day of the school year and before
the penalty-free resignation date. The resignation shall require no
further action by the District and shall be accepted upon receipt.

The Superintendent or designee shall be authorized to accept a
contract employee’s resignation with an effective date during the
contract term or after the penalty-free resignation period. The Su-
perintendent or designee shall document by letter containing a sig-
nature of the Superintendent or designee stating the acceptance of
a resignation during the contract term or after the penalty-free res-
ignation date by providing the employee written notice via U.S.
mail, fax, e-mail, or hand-delivery. If the resignation is not accept-
ed, the Superintendent or designee shall submit the matter to the
Board in order to pursue sanctions allowed by law. No further ac-
tion is needed by the Board if the Superintendent or designee ac-
cepts the resignation.

For purposes of this policy, the board appointed designees are as
follows: Superintendent, Associate Superintendent for Administra-
tion, Assistant Superintendent of Human Resources, Director of
Employee Relations, Director of Compensation and Associate
Superintendent for Student Support Services.

Once submitted and accepted, the resignation of a contract em-
ployee may not be withdrawn without consent of the Superinten-
dent. h
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