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HR / Business Services Committee

Duluth Public Schools, ISD 709
Agenda

Monday, August 12, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. Guest Presentations for this Meeting
2. Department Reports

A. Human Resources
1) HR Monthly Department Summary Report

B. Business Services
1) Enrollment Report (Reports will resume October 2024)
2) Child Nutrition Department Report
3) Facilities Department Report
4) Presentation on Radon Test Results (2024)
5) Technology Department Report
6) Transportation Department Report

3. Recommended Resolutions
A. B-8-24-4052 - Acceptance of Donations to Duluth Public Schools

4. Consent Agenda
A. HR Staffing Report
B. Job Description - Engineer II
C. Job Description - Second Shift Engineer I
D. Job Description - Second Shift Engineer II
E. Finances

1) Financial Report
F. Bids, RFPs, and Quotes - None
G. Contracts, Change Orders and Leases

1) Contract - 2024-2027 Duluth Community School Collaborative
2) Contract - Kuder (College & Career Readiness)
3) Lease - 2024-2025 Lease for Tech Village (ALC/AEO)

5. Miscellaneous Informational Items (no action required)
A. Expenditure Contracts
B. No Cost Contracts
C. Revenue Contracts
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Human Resources Report Summary
August 2024 Activities

Staffing Updates:
Number of staffing changes received by HR during the month of July. This is a summary of the consent
agenda.

Certified Non-Certified

# New Hires 17 20

# Retirements 0 2

# Resignations 3 4

# Leave of Absences 1 2

HR Department Updates:
The HR department is finalizing New Hire Orientation and expects to have approximately 85-95 new hires
attend on Tuesday, August 20th.

HR Leadership will be providing a 3 hour training to the Duluth Leadership Team the afternoon of August
13th. Topics will include Employee Coaching, Performance Management and Progressive Discipline
Process; Employee Investigation Processes, Onboarding and other HR101 topics such as Fair Labor
Standards Act, Sick Leave Abuse and Misuse, and Family Medical Leave Act. In addition, the HR Team
will be providing Reasonable Suspicion training to the same group later this year.

On August 7, the HR team participated in a job fair at the Duluth CareerForce center and will also be the
Business of the Day on August 12th. Staff from HR, as well as leadership from both transportation and
maintenance will be onsite at the Duluth CareerForce center to provide immediate application and
interviews for positions in their departments. Teachers On Call will also join us at the event to promote
substitute paraprofessional hiring.

Charlie Cook, HR Manager attended the MN Public Employer Labor Relations Association Summer
Conference August 7-9 with key topics being Leveraging Artificial Intelligence to Enhance HR and Labor
Relations Practices, State Family Medical Leave Program, Negotiations, and Labor and Employment
Legislative Updates. Theresa Severance, Executive Director of Human Resources attended a Legal
Update for School Administrators on August 8 with key topics on New Legislative Laws and Case Law
Updates affecting schools and education, Due Process in Employee Investigations, and Issues Created by
2023 Legislative Changes.

Benefits Updates:

The Benefits Department is preparing for the new school year by planning more ways to get benefit
information to our employees. This includes a new way for people to enroll in their benefits, additional
educational materials, and bringing in more of our experts from our benefit partners to help inform new
and existing employees of all of their benefits and options. The Benefits Department will also participate in
a New Hire Orientation in August for all of our brand new employees to provide benefit information and
answer questions.
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Hiring Updates:

Certified: To date we have filled 194 positions, 73 external hires.
Teachers

District Wide (2)
Elementary (2)
Middle School (5)
High School (1)
Special Education (5)
Adult Basic Education (1)

Non-Certified: To date we have filled 77 positions, 25 external hires.
Child Nutrition (3)
Maintenance (10)

Custodian I (4)
Engineer II (2)
Master Electrician (1)
Second Shift Engineer II (3)

Playground/Cafeteria Monitor (8)
Technology (1)
Transportation (5)

School Bus Driver II (4)
School Bus Helper (1)

Paraprofessionals (13)
Mental Health Practitioner Check and Connect (1)
Pre-school Paraprofessional (1)
Sp. Ed. Program Paraprofessional (2)
Sp. Ed. Building Wide Paraprofessional (5)
Supervisory Paraprofessional (1)
Sign Language Facilitator (2)
Tech Tutor-Construction

Contract Negotiations:

Negotiations are completed with both the Clerical Unit and the National Conference of Firemen and Oilers
(NCFO). We have tentative agreements with both units and are likely to bring those forward to the Board
for approvals in August (Clerical) and September (NCFO). The Clerical unit has tentatively agreed to 2- 2
year contracts for 2023-2025 and 2025-2027, and the NCFO with a 3-year contract for 2024-2027. We
continue to meet with the District-Wide Instructional Administrators Association with the next meeting
scheduled for August 23rd This is the final group to negotiate for the 2023-2025 cycle.
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Child Nutrition Report
July 2024

Summer Meals 
A glimpse at meal counts at the various meal sights.  

Harbor City International Contract for lunch meals 24-25
We have finalized a contract with Harbor City International to provide them with meals for the 
24-25 school year.  These meals follow the National School Lunch rules and regulations in 
quality, and quantity.  This partnership began in 2011 and helps them provide meals for their 
students daily.  The meals are prepared and shipped daily out of Denfeld Highschool.

New Infinite Campus for Foodservice Program
We continue to learn and begin the implementation of our new cafeteria system that is 
connected with the Infinite Campus Enrollment system.   We are mailing out postcards to all 
households letting them know of the changes for completing an online application for 
Educational Benefits and making online lunch payments for meal extras.

New Employees
Working with Human Resources, we have had a nice number of great candidates for 
employees.  We have been busy hiring 6 new employees for our cafeterias.  We currently have 
4 positions left to fill.  This is a major improvement over the last few years.  

Outstanding Lunch Debt
Having Universal Free Meals in all of our schools has really impacted our overdue lunch 
accounts in a very positive way.  The Child Nutrition Staff did a great job in the school 
cafeterias keeping extra charges down, unless a student had money in their account.  The year 
ended with an outstanding amount of $9,450.00.  A billing was done and we will do another 
before school starts.  Unpaid balances will transfer to the new year.  

Jul-24
Monthly Report 

Meal counts Breakfast
` Daily Ave Daily Ave

7/1/24 7/8/2024 7/15/24 7/22/2024 7/29/2024 TOTAL 7/1/24 7/8/2024 7/15/24 7/22/2024 7/29/2024 TOTAL

Lincoln Park 3 36 141 170 350 19 37 91 199 194 521 29

MacArthur 292 414 308 337 1351 75 316 402 335 374 1427 79

MacArthur Bags- NW 0 150 359 132 132 773 43

Myers-Wilkins 167 304 73 86 630 35 282 340 214 203 1039 58

Aicho- Myers 30 50 50 130 7 90 150 150 390 22

Center City- Myers 0 102 170 56 328 18

Piedmont 60 102 339 308 809 45 111 219 449 485 1264 70

Piedmont Bags- NW 0 46 63 48 64 221 12

Goldberg Boys & Girls (PB) 0 43 50 58 63 214 12

Lincoln Boys & Girls (PB) 0 72 114 109 137 432 24

Stowe 30 53 61 52 196 11 143 219 250 229 841 47

Denfeld 60 94 79 233 13 135 279 311 306 1031 57

Rockridge 73 100 71 93 337 19 78 115 48 79 320 18

Average per day 224 489

TOTALS 4036 8801

Lunch
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Facilities Management & Capital Project Status Report
August 2024

Facilities Management – Maintenance and Operations - General
● In the past month, the Facilities maintenance crews have completed 171 work orders and are currently

working on 301 open work orders.
● Inspection of the Storm Water systems has begun to develop upcoming maintenance plan.

Capital / Construction

● Lincoln park pool resurfacing is complete and pool is filled, waiting on MDH inspection
● Lincoln Park pool new Motor, Pump and VFD installed and running, Sand Filters are installed and

flowing. Punch list items all that remains
● Lowell Elementary Kemps damage repair has begun and should be completed soon after the color

matched brick arrives
● Stowe new front entryway concrete installation completed
● Dry Sprinkler system installations for Lincoln Park and Ordean are installed. Waiting on Johnson

Controls to program in the new system control points.
● Myers Wilkins Northland Construction has begun the parking lot curb and sewer reset.
● Homecroft Parking lot rebuild is underway.
● Lowell new flooring is installed.
● Lowell temporary art room is being installed in Barnes Gym.
● Lowell Sheetrock is installed and painting is underway.
● Laura MacArthur flooring is being installed.
● PS Stadium Musco lighting inspection and maintenance to begin around August 22nd.
● Lester Park room 130 renovation ongoing, waiting on painting.

Discussion with Legal Representation

.
No discussions

Building Operations

• The Operations staff is gearing up for Summer maintenance projects and building deep cleaning

• We are still working on filling licensed positions. Most of the Custodian positions have been
filled. Operations has continued looking to fill Engineer II positions at Lowell and Myers-Wilkins, Second
Shift Engineer II position at Lincoln Park and Ordean Middle School, Second Shift Engineer I at
Lakewood, Laura MacAurthur, and Lester Park, and Custodian I positions at East High School and
Denfeld.

1
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Health, Safety, and Environmental Management

● Audits & Inspections
○ Automotive hoist at Denfeld HS replacement install complete. After electrical hookup is

complete, safety certification will be completed.
○ Radon testing results will be presented at August COW meeting.
○ Fire code corrections at East HS still under way
○ Basketball hoop inspections completed - repairs complete at elementary and middle schools.

Repairs for East HS and Denfeld HS are in the process of being scheduled.

● Regulatory Reporting
○ Nothing needed in July

● Systems & Technology Updates
○ Nothing new in July

● Training
○ Basic Life Support & First Aid renewal training for nursing staff scheduled for August 28th.
○ I Love U Guys Foundation Standard Response Protocol training scheduled for Duluth

Leadership Team Thursday Aug 15th from 1:00-3:00
○ Captivate Media putting final touches on parent/student training video for emergency

procedures.
○ Respirator training and fit testing scheduled for August 12th.
○ Lexie received Certified Safety Professional license from the BCSP July 22.
○ Lexie attended Homeland Security and Emergency Management School Based Emergency

class July 16-17th.
○ Lexie completed mobile elevated work platform trainer training July 31

● Chemical and Hazardous Waste Disposal
○ Other old chemicals at DNT picked up.
○ Bulb and battery pickup date being scheduled.

● Document Updates
○ Emergency Operations Plan updates complete.
○ Goal to complete a thorough review of all HSE procedure documents and policies in FY25.
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● Injury and Incident Statistics

○ July 2024 (as of 8/6/2024)

■ OSHA Recordable Rate (TRIR): 0.00
■ OSHA Recordable Injuries: 0
■ Days Away from Work: 0
■ Days on Restricted Duty: 0
■ Non-recordable Injuries: 1
■ Near Misses/Hazards Reported: 0

○ 2024 Year-To-Date

■ OSHA Recordable Rate (TRIR) (Goal ≤ 1.00): 1.76

■ OSHA Recordable Injuries: 11
■ Days Away from Work: 59
■ Days on Restricted Duty: 28
■ Non-recordable Injuries:61
■ Near Misses/Hazards Reported: 15

The OSHA rate or TRIR (total recordable incident rate) is equivalent to the number of injuries requiring care

beyond first aid per 100 full-time workers.
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Radon Testing 2024

Presented by Lexie Neff, CSP

ISD 709 Health, Safety, and Environmental Coordinator
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What is Radon?

Radon is an odorless, colorless, tasteless gas that is naturally occurring. 

Radon is created when uranium in rocks breaks down. 

Radon is radioactive
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Why Do We Care About Radon?

The radioactive radon gas is inhaled and can cause lung cancer if there is 
prolonged exposure. 

Radon exposure is the second leading cause of lung cancer (behind smoking). 

Not everyone exposed to radon will develop lung cancer. There are a number of 
factors that determine the health risk, including individual differences, exposure 
dose, and exposure time. 

The highest chance for exposure is at home, but school is the second highest 
chance for exposure for school age children. 
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Radon Testing Procedures

Schools are not required to test for radon, but the Minnesota Department of Health 
(MDH) encourages testing.

Districts that choose to test must follow the MDH “Radon Testing Plan” with testing 
conducted by licensed individuals. 

ISD 709 tests for radon every 5 years. 

IEA, Inc was hired to perform radon testing in FY24. 

Results are required to be presented to the school board and to MDH.
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MDH Radon Result Requirements

Pico = 0.000 000 000 001
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2024 Radon Testing Results

All schools had passing radon testing results below the MDH action level of 
4.0 pCi/L (picocuries per liter) (Pico = 0.000 000 000 001)

The initial round of short-term testing showed two rooms that needed follow up 
continuous radon monitoring (CRM) testing. The follow up testing was well below 
the 4.0 pCi/L action level.

Congdon Park Elementary rm 126B (small staff workroom)  - CRM 1.2 pCi/L

Lincoln Park Middle School rm 1532 (small calming room) - CRM 2.4 pCi/L
13



Building Specific Testing Results

Congdon Park Elementary School

Short-Term Monitoring

Continuous Monitoring
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Building Specific Testing Results (Continued)

Lincoln Park Middle School

Short-Term Monitoring

Continuous Monitoring
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Building Specific Testing Results (Continued)

Denfeld High School

East High School
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Building Specific Testing Results (Continued)

Ordean East Middle School

Rockridge Academy
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Building Specific Testing Results (Continued)

Homecroft Elementary School

Lakewood Elementary School
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Building Specific Testing Results (Continued)

Laura MacArthur Elementary School

Lester Park Elementary School
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Building Specific Testing Results (Continued)

Lowell Elementary School

Myers-Wilkins Elementary School
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Building Specific Testing Results (Continued)

Piedmont Elementary School

Stowe Elementary School
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Thank you!

References: Radon Testing In Minnesota Schools. Minnesota Department of Health. April, 2021. 
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Technology Department - July 2024 Report

● Cybersecurity
○ Google Security

■ Gmail

● 490K Emails Messages Accepted/Delivered.

○ 1.3K Rejected

○ 44K Spam folders

○ 3.48K were identified as Phishing

○ 47 were identified having suspicious attachments

○ 3.9K were identified as Spoofing
○ 0 emails were identified as Malware

■ Account Information

● 6,570 Active Accounts

● 8,154 Suspended Accounts

● 26.58TB of storage

● 259K Files shared externally

● 227 Suspicious login attempts

● 1.8K Failed user login attempts
● 51 Data Loss Prevention (DLP) policy High Severity Incidents that were

blocked

● E-Rate RFP/Bid
○ Q4 of 2024, you will see the results for Bid-1324 MAN and ISP Services. This is an USAC

E-Rate bid/project to provide network connectivity from all our locations to ARK our Data
Center as well as our Internet Services for the district. This bid will request a one year only
contract/term (July 1, 2025 - June 30, 2026) due to school/location changes anticipated to
take place during this period. DNT, ARVIG and Tech Village

● Technology Help Desk Tickets

○ 205 New Technology Support Tickets Created

○ 204 Tickets were resolved

○ 167 Tickets remain unresolved

○ 58 Tickets are Digital Innovation Special Department ones

● Remaining 2023 Summer Project Updates
○ CDW-G/CTI Team will be onsite on ?? to reprogram the Boardroom AV system. They need

three consecutive days not including weekends to reprogram and test the Crestron AV
system. Currently working on Boardroom availability.

● Summer 2024 Projects
○ District-Wide: Bid-1316 Network Infrastructure. We are replacing/upgrading 264 network

switches The bid amount was $1,390,161.82.
■ Qty - 9 - Cisco Catalyst 9500 Series Switches
■ Qty - 70 - Cisco Catalyst 9300 Series Switches
■ Qty - 185 - Cisco Catalyst 9200 - Series Switches
■ Project started on Monday, July 29, with CDW-G starting to configure the 264 Cisco

switches. They are anticipating 2-3 weeks of work to just address this work.
■ The actual installation of the switches is scheduled to start at Denfeld on Monday,

August 5, 2024

● Fall/Winter 2024 Projects
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Technology Department - July 2024 Report
○ ARK/Involta Data Center move is scheduled to start on Friday, October 18, 2024.

● Google Carbon Footprint for our Google Workspace for Education Domain (@isd709.org)
○ How Google creates Carbon Footprint reports for Google Cloud and Google Workspace

customers

○ 150.168 kg is our June 2024 Carbon Footprint.
○ 3.97934 is our May 2023 - April 2024 Carbon Footprint.
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Transportation Report
July 2024 Activities

The ISD #709 Transportation department manages both a district owned fleet of vehicles and district 
employees, including bus drivers, monitors, and mechanics, along with the coordination of contracted 
transportation services through Voyageur Bus Company.

We have completed our summer routing and have been working diligently on next years routes to 
assure a smooth start to the 24-25 school year.

Staffing (comments and concerns)
• We are short on drivers and helpers for the start of school.
 
Bus Maintenance 
• The mechanics are getting the buses ready for inspections which has been pushed out until 

the end of the month.

Our oldest bus is a model year 2012 and the next oldest is a 2014. Average mileage for this month is 
83,114. Our goal is to have 50-60k miles average. 
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RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 
resolution expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 
best interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 
below-described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 
grateful appreciation to these various individuals and organizations.

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS

District Service 
Center Chipotle $233.06 Unity In Our 

Community Dine to Donate Fundraiser

District Service 
Center

Minnesota 
State Fair In-kind Unity In Our 

Community
Two Admission Ticket to the 
Minnesota State Fair

District Service 
Center

Park State 
Bank $3,000.00 Unity In Our 

Community

District Service 
Center

Stephanie 
Johnson $500.00

Unity In Our 
Community Blaze Credit Union

District Service 
Center James Meyers In-kind

Unity In Our 
Community

Top Golf - $50 Game Play 
Certification

District Service 
Center

Maddie 
Christy $500.00

Unity In Our 
Community

District Service 
Center Alexa Salo $112.00

Unity In Our 
Community

District Service 
Center

Lyndsey 
Manning $1,000.00

Unity In Our 
Community

Resolution B-8-24-4052         August 20, 202426



HUMAN RESOURCES ACTION ITEMS FOR:  August 20, 2024

CERTIFIED APPOINTMENT POSITION EFFECTIVE DATES

ANDERSON, LUCAS K ELEMENTARY ART SPECIALIST/LAKEWOOD,STOWE, (BA) III 8, 1.0, PUTZ A. TRANSFER 08/26/2024
BUFFINGTON, KATHERYN SPED RESOURCE TEACHER/DENFELD, (BA+30) III 4, 1.0, DEMARS J. TRANSFER 08/26/2024
DENNSTEDT, RACHEL M SPED ASD SETTING III/EAST, (MA) IV 6, 1.0, STEJSKAL J. DISPLACED 08/26/2024
HAMBY, HUNTER C BAND TEACHER/DENFELD, (MA) IV 3, 1.0, LEHIGH J. TRANSFER 08/26/2024
HAMMOND, BETHANY A SKILLS FOR SUCCES, GRADE 6 ENGLISH, GRADE 8 ENGLISH/ORDEAN EAST, (BA) III 3, 0.6 08/20/2024
JOHANIK, SCOTT E GRADE 3 TEACHER/LAURA MACARTHUR, (MA) IV 9, 1.0, HALLGREN T. TRANSFER 08/26/2024
KENKEL, EMMA T EARTH SCIENCE TEACHER/EAST,(BA) III 1, 1.0, 08/26/2024
KNAPP, MICHAEL C ASL TEACHER/DENFELD, EAST (MA) IV 9, 0.6 08/26/2024
KNUTSON, TERAH L GRADE 8 SCIENCE,OUTDOOR ED/LINCOLN PARK, (BA+30) III 0.8, 08/26/2024
LAFONTAINE, MICHAEL R CTE INTRO TO LAW ENFORCEMENT/EAST,DENFLED, (MA) IV 9, 0.2 08/26/2024
LUNSKI, BROOKE A FIT INTERVENTIONIST TOSA/LAURA MACARTHUR, (BA) III 5, 1.0, GALLINGER C. DISPLACED 08/26/2024
MATHERLY, MADISON K SPED RESOURCE TEACHER/LINCOLN PARK, (BA) III 1, 1.0, MALY E. TRANSFER 08/26/2024
NESS, EMMA E LTS SPED DCD SETTING III/EAST, (BA) III 1, 1.0, SCHNEIDERMANN M. PARENTAL LOA 08/26/2024
ROZEBOOM, BREANN R MEDIA ARTS SPECIALIST/LINCOLN PARK, (BA) III 8, 1.0 08/26/2024
STEWART, SHAWN N GRADE 2 TEACHER/LOWELL, (MA) IV 9, 1.0, WALEZKI K. 08/26/2024
THORSON, RILEY M GRADE 6 TEACHER/ORDEAN, (BA) III 1.0, WILLIAMS M. TRANSFER 08/26/2024
WEGEHAUPT, LUCAS A SCIENCE/AEO/ALC, (MA) IV 8, 1.0, THOUIN P. TRANSFER 08/26/2024

CERTIFIED LEAVES POSITIONS EFFECTIVE DATES

PELERIN, BENJAMIN E CHOIR TEACHER/LINCOLN PARK + ORDEAN EAST 09/09/2024 09/20/2024

CERTIFIED RESIGNATION POSITION EFFECTIVE DATES

JASPERSON-AAGENES, STEPHANIE RDEAN OF STUDENTS - ORDEAN-EAST MS 07/28/2024
LAKE, TAWNYEA L DIRECTOR OF ASSESSMENT AND EVAL - DW 07/31/2024
MILLER, SARAH A SPED SCHOOL NURSE - MYERS-WILKINS ES 08/01/2024

NON-CERT APPOINTMENT POSITION EFFECTIVE DATES

ANDERSON, AMIRA SPED PROGRAM PARA/ROCKRIDGE, 32.5/38WKS, $20.92/HR, SHORTER S. RESIGNED 08/26/2024
ATATISE SKINAWAY, DOREEN LOJIBWE LANGUAGE & CULTURE COORD/DISTRICT WIDE, 48WKS,$1,979/WK, 08/05/2024
BANKS, KELLY A SPED ESY PARA/LINCOLN PARK, UP TO 52HRS, $21.35/HR 07/12/2024
BLACK, JENNA R CUSTODIAN I/PIEDMONT, 40/52WKS, $17.52/HR 07/08/2024
BOVARD, KAYLEE K SPED LPN PARA/EAST, 32.5/38WKS, $25.26/HR, SCHOMBERS C. TRANSFER 08/26/2024
DEGAETANO, ADINA M SPED BW PARA/ORDEAN, 32.5/38WKS, $20.28/HR. 08/26/2024
DURFEE, DAWN M NUTRITIONAL SERVICE ASST/LAKEWOOD, 20/38WKS, $15.22/HR, COOKE G. RESIGNED 08/28/2024
FREESE, MARIA M SPED ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
JONES, BRITTA R ESY PARA/STOWE, UP TO 52 HOURS, $18.85/HR, 07/12/2024
KELLER, IRIS A CERTIFIED INTERPRETER PARA/DISTRICT WIDE, 32.5/38WKS, $39.26/HR 08/26/2024
KOTTKE, SHANNA M CHECK AND CONNECT PARA/EAST, 40/38WKS, $27.78/HR, ZWAK E. RESIGNED 08/26/2024
KUROSKY, KATHLEEN E INSTRUCTIONAL PARA/MYERS-WILKINS, 31.25/38WKS, $17.40/HR, BERGESON J. 08/26/2024
LARSON, HADLEY L ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
LAUDERBAUGH, GRACE L SPED PROGRAM PARA/CHESTER CREEK, 31.25/38WKS, $20.05/HR, SZAFLARSKI E. TRANSFER 08/26/2024
OMUNDSON, JENNIFER M NUTRITIONAL SERVICE ASST/MYERS WILKINS, 21.25/38WKS, $21.25/HR, MOLL K. RESIGNED 08/28/2024
OTWAY, JACKIE A READING AND LANGUAGE ARTS COORD/DSC, 48WKS, $1,979/WK 08/07/2024
POWE, AMANDA F ESY SPED PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
SCHNABEL, QUINN L ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR, 07/12/2024
SPENCER, TERRI L SPED STUDENT SPECIFIC PARA/EAST, 32.5/38WKS, $21.94/HR, 08/26/2024
WAHLGREN, DENISE M OSS SENIOR/ECSE, 40/52WKS, $19.83 HR, LOUGH T. RESIGNED 08/05/2024

NON-CERT LEAVES POSITIONS EFFECTIVE DATES

BROWN, SHANNON K EXECUTIVE CLERICAL ASST - DSC - WFH 7/15/24 - RTW 8/19/24 07/08/2024 08/19/2024
DEGRAEF, JEREMY J ASST FACILITIES MNGR - DSC - END DATE TBD INTERMITTENT LEAVE 07/31/2024

NON-CERT RESIGNATION POSITION EFFECTIVE DATES

FREDRICKSON, ISAAC J SPED PROG PARA SETTING III/IV - MYERS-WILKINS ES 06/07/2024
PREBEG, BRITTANY K OSS - EAST HS 06/21/2024
SUDHAKAR, AMITA SPED PROG PARA - HOMECROFT ES 06/07/2024
WAUGAMAN, STEPHANIE M SPED PROG PARA SETTING III/IV - ROCKRIDGE 06/07/2024

NON-CERT RETIREMENT POSITION EFFECTIVE DATES

ERJAVEC, JANE L SPED PROG PARA SETTING III/IV - DW 10/11/2024
KNEELAND, STEVE F SPED PROG PARA SETTING III/IV-LINCOLN PARK 08/25/2024
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Title of Immediate 
Supervisor:  
Supervisor of Building 
Operations/Building 
Principal

Department: 
Building Operations

FLSA Status:
Non-Exempt

Accountable For (Job 
Titles): 
Fireperson I, Pool 
Custodian & Custodians

Pay Grade Assignment:
National Conference of 
Firemen and Oilers, Local No. 
956, Pay Group 15

General Summary or Purpose Of Job:
The Engineer II assumes responsibility for and participates in the general operation; 
preventive maintenance; custodial care of assigned building and grounds; the heating, 
cooling and ventilation of the building.  Positions assigned to this classification have 
responsibility for directing a small staff (2-5) comprised of Custodians, Pool Custodians 
and Firepersons I including the scheduling of work assignments, determining work 
priorities, staff evaluations but does not have the authority to initiate other personnel 
actions.  The Engineer II classification is part of a classification series comprised of four 
levels.  Positions assigned to the Engineer II differ from Engineer I in that the Engineer 
II is typically assigned facilities of larger square footage (e.g. 75,000 – 200,000 sq. ft.) 
and typically require a larger number of staff to maintain the additional square footage 
or also have to perform maintenance for a swimming pool.   The difference between 
positions assigned to Engineer II vs. Engineer III is primary related to the size of the 
facility and the greater diversity of staff required to properly maintain and service the 
needs of the assigned building.

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

 1. Operates and maintains steam boiler heating and ventilation systems in 
accordance with state laws and regulations.
▪ Fires boilers
▪ Punches flues
▪ Adjusts thermostats
▪ Greases and oils motors
▪ Checks belts
▪ Monitors the system to ensure efficiency
▪ Operates the energy management computer system to maintain 

and track the preventive maintenance program.

Daily
15%
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

2. Assists in the maintenance of school facilities and property.  Assists in 
performing custodial duties and operating snow removal equipment. 
Inspects playground equipment, roof and other areas of the building to 
assess needs and maintenance requirements.  Reports needs beyond 
the capabilities of building personnel.

Daily
30%

 3. Directs and monitors staff activities, schedules and priorities in the 
cleaning, care, and maintenance of building facilities and grounds in 
accordance with the standard procedures and guidelines established by 
Building Operations and directions of the Building Principal.  
Develops staff schedules, makes assignments, adjusts work to meet 
priorities and deadlines, monitors work performed and evaluates the 
performance of staff.  Performs other lead responsibilities that do not 
involve initiating personnel actions.

Daily
10%

4. Conducts preventive scheduled maintenance activities on equipment, 
motors, fixtures, appliances or system equipment (i.e. boiler, supply 
fans, exhaust fans, pumps, heating and cooling equipment) within the 
building.  Detects and makes routine repairs and/or schedules and 
monitors the repairs make by vendors or other District staff.

Monthly
10%

5. Monitors and ensures the swimming pool and related facilities are 
properly maintained and serviced.  Tests and conducts required water 
tests to ensure proper chemical balances in accordance with Health 
Department regulations and standards and makes adjustments as 
needed.  

Daily
10%

6. Works closely with Building Operations personnel, the building 
principal, and school staff on issues pertaining to building safety, 
security, scheduling issues, building code regulations capital projects, 
maintenance projects, custodial or set up needs.

Daily
10%

7. Orders and purchases supplies, cleaning materials and equipment 
necessary to maintain building properly.  Monitors and purchases 
needs in accordance with the established building maintenance budget.

Weekly
5%

8. Documents, records or prepares fuel reports, work orders, staff 
timesheets, inspection sheets, safety procedures or other 
documentation/reports required.

Daily
10%

9. Performs other duties of a comparable level or type. As required
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Minimum Qualifications:  (necessary qualifications to gain entry into the job not 
preferred or desirable qualifications)

Requires a minimum of a high school diploma and two years previous experience as an 
Engineer I or related experience directing the custodial and maintenance activities of a large 
facility; or an equivalent combination of education, training and/or experience necessary to 
successfully perform the essential functions of the work.

Certification or Licensing Requirements (prior to job entry):
Class “C” Boiler License in the State of Minnesota (Required)
Certified Pool Operators License (Required)

Knowledge Requirements:
Requires knowledge of:
▪ Basic fundamentals and operational principles involving combustion, mechanical, electrical 

and HVAC equipment and systems.
▪ Operational fundamentals of the equipment and supplies used in custodial and ground 

maintenance.
▪ General District administrative procedures, rules and guidelines pertaining to such areas as 

personnel, purchasing, contract services, safety and risk management.
▪ State laws and requirements governing licensing and operation of HVAC equipment and 

systems.
▪ State laws and health guidelines pertaining to the operation and maintenance of swimming 

pools.
▪ Basic understanding of supervisory practices and fundamentals.
 

Skill Requirements:
Skilled in:
▪ Leading, scheduling, planning, monitoring and evaluating the work of custodial and 

facility maintenance personnel.
▪ Operating and maintaining heating, cooling and ventilation equipment. 
▪ Detecting, troubleshooting, servicing and performing scheduled preventive maintenance 

on heating, cooling and ventilation equipment.
▪ Maintaining, monitoring and servicing swimming pools in accordance with regulations 

and standards.
▪ Use of hand and power tools.
▪ Performing custodial and ground maintenance functions.
▪ Maintaining administrative records and implementing administrative functions (i.e. 

purchasing, department records, etc.) in accordance with District and departmental 
requirements.

▪ Communicating and collaborating with other district personnel, building administrator(s), 
building staff, students and teachers in the care, security and maintenance of the facility.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33% 

Occasionally
34-66% 

Frequently
66-100% 

Continuously
Stand  
Walk 

Sit 
Use hands dexterously (use fingers to handle, 

feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear 

Taste and smell 
Lift & Carry:                         Up to 10 lbs. 

Up to 25 lbs. 
Up to 50 lbs. 

Up to 100 lbs. 
More than 100 lbs. 

General Environmental Conditions:
Work is typically performed indoors but the job does require some outdoor work in all 
types of weather conditions.  Duties may involve work with chemicals, working with or 
around mechanical parts, and some exposure to disagreeable fumes or airborne particles.
 

General Physical Conditions:
Work can be generally characterized as:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds 
of force frequently, and/or up to 10 pounds of force constantly to move objects.

Vision Requirements:  Check box if relevant                             Yes       No
No special vision requirements 

Close Vision (20 in. of less)
Distance Vision (20 ft. of more)

Color Vision 
Depth Perception
Peripheral Vision

Job Classification History:

Description revised by BCC, 1/02.

31



CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

32



CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Title of Immediate 
Supervisor:  
Supervisor of Building 
Operations/Building 
Principal

Department: 
Building Operations

FLSA Status:
Non-Exempt

Accountable For (Job 
Titles): 
Fireperson I, Pool 
Custodian & Custodians

Pay Grade Assignment:
National Conference of 
Firemen and Oilers, Local No. 
956, Pay Group 15

General Summary or Purpose Of Job:
The Engineer II assumes responsibility for and participates in the general operation; 
preventive maintenance; custodial care of assigned building and grounds; the heating, 
cooling and ventilation of the building.  Positions assigned to this classification have 
responsibility for directing a small staff (2-5) comprised of Custodians, Pool Custodians 
and Firepersons I including the scheduling of work assignments, determining work 
priorities, staff evaluations but does not have the authority to initiate other personnel 
actions.  The Engineer II classification is part of a classification series comprised of four 
levels.  Positions assigned to the Engineer II differ from Engineer I in that the Engineer 
II is typically assigned facilities of larger square footage (e.g. 75,000 – 200,000 sq. ft.) 
and typically require a larger number of staff to maintain the additional square footage 
or also have to perform maintenance for a swimming pool.   The difference between 
positions assigned to Engineer II vs. Engineer III is primary related to the size of the 
facility and the greater diversity of staff required to properly maintain and service the 
needs of the assigned building.

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

 1. Operates and maintains steam boiler heating and ventilation systems in 
accordance with state laws and regulations.
▪ Fires boilers
▪ Punches flues
▪ Adjusts thermostats
▪ Greases and oils motors
▪ Checks belts
▪ Monitors the system to ensure efficiency
▪ Operates the energy management computer system to maintain 

and track the preventive maintenance program.

Daily
15%
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

2. Assists in the maintenance of school facilities and property.  Assists in 
performing custodial duties and operating snow removal equipment. 
Inspects playground equipment, roof and other areas of the building to 
assess needs and maintenance requirements.  Reports needs beyond 
the capabilities of building personnel.

Daily
30%

 3. Directs and monitors staff activities, schedules and priorities in the 
cleaning, care, and maintenance of building facilities and grounds in 
accordance with the standard procedures and guidelines established by 
Building Operations and directions of the Building Principal.  
Develops staff schedules, makes assignments, adjusts work to meet 
priorities and deadlines, monitors work performed and evaluates the 
performance of staff.  Performs other lead responsibilities that do not 
involve initiating personnel actions.

Daily
10%

4. Conducts preventive scheduled maintenance activities on equipment, 
motors, fixtures, appliances or system equipment (i.e. boiler, supply 
fans, exhaust fans, pumps, heating and cooling equipment) within the 
building.  Detects and makes routine repairs and/or schedules and 
monitors the repairs make by vendors or other District staff.

Monthly
10%

5. Monitors and ensures the swimming pool and related facilities are 
properly maintained and serviced.  Tests and conducts required water 
tests to ensure proper chemical balances in accordance with Health 
Department regulations and standards and makes adjustments as 
needed.  

Daily
10%

6. Works closely with Building Operations personnel, the building 
principal, and school staff on issues pertaining to building safety, 
security, scheduling issues, building code regulations capital projects, 
maintenance projects, custodial or set up needs.

Daily
10%

7. Orders and purchases supplies, cleaning materials and equipment 
necessary to maintain building properly.  Monitors and purchases 
needs in accordance with the established building maintenance budget.

Weekly
5%

8. Documents, records or prepares fuel reports, work orders, staff 
timesheets, inspection sheets, safety procedures or other 
documentation/reports required.

Daily
10%

9. Performs other duties of a comparable level or type. As required
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Minimum Qualifications:  (necessary qualifications to gain entry into the job not 
preferred or desirable qualifications)

Requires a minimum of a high school diploma and two years previous experience as an 
Engineer I or related experience directing the custodial and maintenance activities of a large 
facility; or an equivalent combination of education, training and/or experience necessary to 
successfully perform the essential functions of the work.

Certification or Licensing Requirements (prior to job entry):
Class “2-C” Boiler License in the State of Minnesota (Required)

Knowledge Requirements:
Requires knowledge of:
▪ Basic fundamentals and operational principles involving combustion, mechanical, electrical 

and HVAC equipment and systems.
▪ Operational fundamentals of the equipment and supplies used in custodial and ground 

maintenance.
▪ General District administrative procedures, rules and guidelines pertaining to such areas as 

personnel, purchasing, contract services, safety and risk management.
▪ State laws and requirements governing licensing and operation of HVAC equipment and 

systems.
▪ State laws and health guidelines pertaining to the operation and maintenance of swimming 

pools.
▪ Basic understanding of supervisory practices and fundamentals.
 

Skill Requirements:
Skilled in:
▪ Leading, scheduling, planning, monitoring and evaluating the work of custodial and 

facility maintenance personnel.
▪ Operating and maintaining heating, cooling and ventilation equipment. 
▪ Detecting, troubleshooting, servicing and performing scheduled preventive maintenance 

on heating, cooling and ventilation equipment.
▪ Maintaining, monitoring and servicing swimming pools in accordance with regulations 

and standards.
▪ Use of hand and power tools.
▪ Performing custodial and ground maintenance functions.
▪ Maintaining administrative records and implementing administrative functions (i.e. 

purchasing, department records, etc.) in accordance with District and departmental 
requirements.

▪ Communicating and collaborating with other district personnel, building administrator(s), 
building staff, students and teachers in the care, security and maintenance of the facility.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33% 

Occasionally
34-66% 

Frequently
66-100% 

Continuously
Stand  
Walk 

Sit 
Use hands dexterously (use fingers to handle, 

feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear 

Taste and smell 
Lift & Carry:                         Up to 10 lbs. 

Up to 25 lbs. 
Up to 50 lbs. 

Up to 100 lbs. 
More than 100 lbs. 

General Environmental Conditions:
Work is typically performed indoors but the job does require some outdoor work in all 
types of weather conditions.  Duties may involve work with chemicals, working with or 
around mechanical parts, and some exposure to disagreeable fumes or airborne particles.
 

General Physical Conditions:
Work can be generally characterized as:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds 
of force frequently, and/or up to 10 pounds of force constantly to move objects.

Vision Requirements:  Check box if relevant                             Yes       No
No special vision requirements 

Close Vision (20 in. of less)
Distance Vision (20 ft. of more)

Color Vision 
Depth Perception
Peripheral Vision

Job Classification History:

Description revised by BCC, 1/02.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
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Second Shift Engineer I

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 5A

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
School Custodian I/II/III

Summary
Under general supervision, performs maintenance and cleaning tasks and operation of various 
types of cleaning equipment to care for and maintain school facilities and district properties,
performs basic building maintenance and performs related work as required. In addition, a
Second Shift Engineer I, under the direction of the Building Engineer, and with supervision from
a Facilities Management Supervisor, a Second Shift Engineer I assists school custodian I/II/III’s 
in their use of equipment and follows up on completion of regular task assignments as directed 
by building Engineer or Facilities Management Supervisor. The Second Shift Engineer I 
monitors evening activities in the building and assists in monitoring the conduct of students and 
adults in and around the building. Also coordinates with building Engineer, principal, community 
education coordinators, activity directors and activity site managers regarding setups, 
occupancy times and special needs or concerns. Communicates with building Engineer and 
supervisors when there are recognized heating and ventilation issues affecting activities or 
occupancy comfort; responds to and reports emergency situations and equipment failures and 
alarms. Responsible for clearing the building of occupants and arming security systems after 
perimeter checks are complete. Has knowledge and ability to create and remove override 
entries in building access control system. May substitute for Building Engineers during 
temporary absences.
Essential functions

� Vacuum, sweep and/or dust-mop floors in classrooms, hallways, cafeterias and other 
areas; empty trash containers and pencil sharpeners, and remove and replace trash 
liners in trash containers.

� Wet mop cafeteria, kitchen, and bathrooms; clean and sanitize sink, fountains, fixtures, 
mirrors and floor drains; replace hand soap, paper towels and toilet paper; sanitize
locker rooms, and showers.

� Spot mop classrooms, halls, stairs, restrooms, entryways, kitchen, and cafeteria; sanitize 
locker rooms, showers and other areas as needed to maintain clean and safe walking 
surfaces.

� Close building for daily operations; ensure building and grounds are safe and secure.
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� Cleans rooms, halls and stairways; remove marks, stains, and gum from floors, walls, 
ceilings, fixtures and furnishings; clean indoor and outdoor glass; dust all areas; replace 
burned out light bulbs; tightens and replaces fasteners on door hinges, cabinet doors, 
drawer glides, replaces furniture parts and similar duties.

� Remove furnishings, strip and refinish floors; buff; scrub; clean furniture; sweep, shovel 
or blow snow from sidewalks; sand and salt sidewalks and parking lots; water outdoor
plants and mow and trim lawns.

� Perform stripping and refinishing floors, shampooing carpets, cleaning furniture, cleaning 
walls and staircases. Set-up and tear down and move furnishings and equipment as 
needed.

� Performs basic building maintenance and repairs and performs other duties of 
comparable level as required and assigned.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� One year of experience
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.

Certification or Licensing Requirements
� Second Class C Boilers License in the State of Minnesota

Knowledge Requirements
� Cleaning standards.
� Cleaning methods.
� Cleaning chemicals.
� Time management.
� Effective communications
� Basic boiler operation
� Basic knowledge of standard tools, methods and practices involved in building 

maintenance.

Skill Requirements
� Use and care of floor cleaning equipment.
� Task prioritization.
� Operation of janitorial and grounds keeping equipment (e.g., floor scrubbers, snow 

blowers, lawn tractors with blower attachments).
� Operation of personal computers, including related to building access and lighting 

control.
� Operation of hand and power tools.
� Oral and written communications.
� Has the ability to coordinate and assist the work of custodian II as directed by building 

engineer or facilities management supervisor.
� Written and verbal communication and relationship skills to efficiently and effectively 

perform essential duties.

39



Work environment
Work is performed under various conditions and there are risks associated with slippery and 
elevated surfaces, electrical equipment, and cleaning and maintenance chemicals, airborne 
particles, vibration, and outdoor weather conditions associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
Up to 50 lbs. √

Up to 100 lbs. 
More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements

Close Vision (20 in. of less) √
Distance Vision (20 ft. of more) √

Color Vision √
Depth Perception √
Peripheral Vision √

Job Classification History:
Classification by Kerry M. Leider 07.19.16
Approved by Duluth Civil Service Board on 08/02/2016.  Revised by Human Resources 2/2021.  
Approved by Duluth Civil Service Board 06/01/2021.
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Second Shift Engineer I

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 5A

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
School Custodian I/II/III

Summary
Under general supervision, performs maintenance and cleaning tasks and operation of various 
types of cleaning equipment to care for and maintain school facilities and district properties,
performs basic building maintenance and performs related work as required. In addition, a
Second Shift Engineer I, under the direction of the Building Engineer, and with supervision from
a Facilities Management Supervisor, a Second Shift Engineer I assists school custodian I/II/III’s 
in their use of equipment and follows up on completion of regular task assignments as directed 
by building Engineer or Facilities Management Supervisor. The Second Shift Engineer I monitor 
evening activities in the building and assists in monitoring the conduct of students and adults in 
and around the building. Also coordinates with building Engineer, principal, community 
education coordinators, activity directors and activity site managers regarding setups, 
occupancy times and special needs or concerns. Communicates with building Engineer and 
supervisors when there are recognized heating and ventilation issues affecting activities or 
occupancy comfort; responds to and reports emergency situations and equipment failures and 
alarms. Responsible for clearing the building of occupants and arming security systems after 
perimeter checks are complete. Has knowledge and ability to create and remove override 
entries in building access control system. May substitute for Building Engineers during 
temporary absences.
Essential functions

� Vacuum, sweep and/or dust-mop floors in classrooms, hallways, cafeterias and other 
areas; empty trash containers and pencil sharpeners, and remove and replace trash 
liners in trash containers.

� Wet mop cafeteria, kitchen, and bathrooms; clean and sanitize sink, fountains, fixtures, 
mirrors and floor drains; replace hand soap, paper towels and toilet paper; sanitize
locker rooms, and showers.

� Spot mop classrooms, halls, stairs, restrooms, entryways, kitchen, and cafeteria; sanitize 
locker rooms, showers and other areas as needed to maintain clean and safe walking 
surfaces.

� Close building for daily operations; ensure building and grounds are safe and secure.
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� Cleans rooms, halls and stairways; remove marks, stains, and gum from floors, walls, 
ceilings, fixtures and furnishings; clean indoor and outdoor glass; dust all areas; replace 
burned out light bulbs; tightens and replaces fasteners on door hinges, cabinet doors, 
drawer glides, replaces furniture parts and similar duties.

� Remove furnishings, strip and refinish floors; buff; scrub; clean furniture; sweep, shovel 
or blow snow from sidewalks; sand and salt sidewalks and parking lots; water outdoor
plants and mow and trim lawns.

� Perform stripping and refinishing floors, shampooing carpets, cleaning furniture, cleaning 
walls and staircases. Set-up and tear down and move furnishings and equipment as 
needed.

� Performs basic building maintenance and repairs and performs other duties of 
comparable level as required and assigned.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� One year of experience
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.

Certification or Licensing Requirements
� Special Boilers License in the State of Minnesota

Knowledge Requirements
� Cleaning standards.
� Cleaning methods.
� Cleaning chemicals.
� Time management.
� Effective communications
� Basic boiler operation
� Basic knowledge of standard tools, methods and practices involved in building 

maintenance.

Skill Requirements
� Use and care of floor cleaning equipment.
� Task prioritization.
� Operation of janitorial and grounds keeping equipment (e.g., floor scrubbers, snow 

blowers, lawn tractors with blower attachments).
� Operation of personal computers, including related to building access and lighting 

control.
� Operation of hand and power tools.
� Oral and written communications.
� Has the ability to coordinate and assist the work of custodian II as directed by building 

engineer or facilities management supervisor.
� Written and verbal communication and relationship skills to efficiently and effectively 

perform essential duties.
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Work environment
Work is performed under various conditions and there are risks associated with slippery and 
elevated surfaces, electrical equipment, and cleaning and maintenance chemicals, airborne 
particles, vibration, and outdoor weather conditions associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
Up to 50 lbs. √

Up to 100 lbs. 
More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements

Close Vision (20 in. of less) √
Distance Vision (20 ft. of more) √

Color Vision √
Depth Perception √
Peripheral Vision √

Job Classification History:
Classification by Kerry M. Leider 07.19.16
Approved by Duluth Civil Service Board on 08/02/2016.  Revised by Human Resources 2/2021.  
Approved by Duluth Civil Service Board 06/01/2021.
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Second Shift Engineer II

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 12

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
Pool Custodian, School Custodian I/II/III

Summary
To operate and maintain a low-pressure heating system and a natatorium. To perform 
mechanical installations, repairs and custodial work.

Essential functions
� Operate and maintain low pressure heating system; operate, maintain and repair a 

variety of heating and ventilation equipment.
� Assist with various custodial tasks including floor care, sanitation, trash and snow 

removal, stadium set-up and equipment transport.
� Oversee nightly operations of the building; coordinate with building principal and various 

faculty and staff regarding access, heating and ventilation needs for evening activities; 
assist in monitoring the conduct of students and adults in and around the building.

� Operate and maintain natatorium; clean pool and maintain related equipment; test and 
maintain proper chemical balances.

� Open and close building for daily operations; ensure building and grounds are safe and 
secure.

� Direct night custodians.
� In the absence of the Building Engineer, order supplies, conduct building inspections 

and interface with principals, faculty and staff on facility maintenance problems as they 
arise.

� Performs other duties of a comparable level or type.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� Two years of relevant experience in HVAC, plumbing and electrical maintenance and 

repair
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.
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Certification or Licensing Requirements
� First Class C Boilers License in the State of Minnesota
� Certified Pool Operator License 

Knowledge Requirements
� Knowledge of operation, maintenance and repair of low-pressure boilers, pumps, and 

various heating and ventilation equipment.
� Knowledge of operation, maintenance and repair of natatorium systems.
� Lawn and turf care materials and techniques.
� Knowledge of basic carpentry, plumbing and electrical maintenance techniques.
� OSHA safety rules and safe working practices.

Skill Requirements
� Operation and maintenance of heating and ventilation equipment.
� Operation of hand and power tools.
� Operation of personal computers.
� Use of energy management, word processing and electronic spreadsheet software 

applications.
� Overseeing, directing, leading and assigning work to custodial workers.
� Oral and written communications.

Work environment
Work is performed under a variety of indoor and outdoor conditions. There are risks of electrical 
shock, slip and fall injuries, injuries from moving mechanical equipment and heavy lifting and 
exposure to outdoor weather conditions, disagreeable indoor climate conditions, loud noises, 
vibrations, fumes, airborne particles, toxic and caustic chemicals associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
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Up to 50 lbs. √
Up to 100 lbs. 

More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements √

Close Vision (20 in. of less)

Distance Vision (20 ft. of more)
Color Vision

Depth Perception
Peripheral Vision

Job Classification History:
Classification reviewed and revised by Penn, Inc., Human Resource Management Consulting 
on December 14, 2001. Revised by Human Resources 2/2021.  Approved by Duluth Civil 
Service Board 06/01/2021.
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Second Shift Engineer II

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 12

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
Pool Custodian, School Custodian I/II/III

Summary
To operate and maintain a low-pressure heating system and a natatorium. To perform 
mechanical installations, repairs and custodial work.

Essential functions
� Operate and maintain low pressure heating system; operate, maintain and repair a 

variety of heating and ventilation equipment.
� Assist with various custodial tasks including floor care, sanitation, trash and snow 

removal, stadium set-up and equipment transport.
� Oversee nightly operations of the building; coordinate with building principal and various 

faculty and staff regarding access, heating and ventilation needs for evening activities; 
assist in monitoring the conduct of students and adults in and around the building.

� Operate and maintain natatorium; clean pool and maintain related equipment; test and 
maintain proper chemical balances.

� Open and close building for daily operations; ensure building and grounds are safe and 
secure.

� Direct night custodians.
� In the absence of the Building Engineer, order supplies, conduct building inspections 

and interface with principals, faculty and staff on facility maintenance problems as they 
arise.

� Performs other duties of a comparable level or type.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� Two years of relevant experience in HVAC, plumbing and electrical maintenance and 

repair
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.
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Certification or Licensing Requirements
� Class 2-C Boilers License in the State of Minnesota
� Certified Pool Operator License 

Knowledge Requirements
� Knowledge of operation, maintenance and repair of low-pressure boilers, pumps, and 

various heating and ventilation equipment.
� Knowledge of operation, maintenance and repair of natatorium systems.
� Lawn and turf care materials and techniques.
� Knowledge of basic carpentry, plumbing and electrical maintenance techniques.
� OSHA safety rules and safe working practices.

Skill Requirements
� Operation and maintenance of heating and ventilation equipment.
� Operation of hand and power tools.
� Operation of personal computers.
� Use of energy management, word processing and electronic spreadsheet software 

applications.
� Overseeing, directing, leading and assigning work to custodial workers.
� Oral and written communications.

Work environment
Work is performed under a variety of indoor and outdoor conditions. There are risks of electrical 
shock, slip and fall injuries, injuries from moving mechanical equipment and heavy lifting and 
exposure to outdoor weather conditions, disagreeable indoor climate conditions, loud noises, 
vibrations, fumes, airborne particles, toxic and caustic chemicals associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
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Up to 50 lbs. √
Up to 100 lbs. 

More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements √

Close Vision (20 in. of less)

Distance Vision (20 ft. of more)
Color Vision

Depth Perception
Peripheral Vision

Job Classification History:
Classification reviewed and revised by Penn, Inc., Human Resource Management Consulting 
on December 14, 2001. Revised by Human Resources 2/2021.  Approved by Duluth Civil 
Service Board 06/01/2021.
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HR/BS Services Committee Monthly Fund Balance Report
August 12, 2024 Committee Meeting

BUDGET SUMMARY 8/8/2024 Percent spent

REVENUES 24-25 24-25 24-25 24-25 24-25 8/8/2024

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23 -24 July -June July -June July -June

General 1 ($ 121,707,253.72)              ($ 121,707,263.72)                     ($ 973,156.41)                         ($ 877.00)              ($ 120,733,230.31) 1%

Food Service 2 ($ 6,000,000.00)                  ($ 6,000,000.00)                         ($ 32,691.81)                           ($ 296.10)              ($ 5,967,012.09)    1%

Transportation 3 ($ 6,332,190.85)                  ($ 6,332,190.85)                         ($ 41,833.49)                           ($ -  )                    ($ 6,290,357.36)    1%

Community Ed 4 ($ 8,580,500.00)                  ($ 8,580,500.00)                         ($ 17,227.58)                           ($ 880.00)              ($ 8,562,392.42)    0%

Operating Captial 5 ($ 2,772,175.43)                  ($ 2,772,175.43)                         ($ 12,934.15)                           ($ -  )                    ($ 2,759,241.28)    0%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ -  )                                       ($ -  )                    ($ -  )                     

Debt Service Fund 7 ($ 28,067,285.00)                ($ 28,067,285.00)                       ($ 356,750.38)                         ($ -  )                    ($ 27,710,534.62)  1%

Trust Fund 8 ($ 276,100.00)                      ($ 276,100.00)                             ($ -  )                                       ($ -  )                    ($ 276,100.00)       0%

Dental Insurance Fund 20 ($ 950,000.00)                      ($ 950,000.00)                             ($ 127,183.21)                         ($ -  )                    ($ 822,816.79)       13%

Student Acitivity 79 ($ 276,264.00)                      ($ 276,264.00)                             ($ 25.00)                                   ($ -  )                    ($ 276,239.00)       0%

REVENUE TOTALS: ($ 174,961,769.00)              ($ 174,961,779.00)                     ($ 1,561,802.03)                     ($ 2,053.10)          ($ -  )                ($ 173,397,923.87) 1%

EXPENSES 24-25 24-25 24-25 24-25 24-25

CURRENT YEAR ADOPTED  BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23-24 July - June July -June July - June

General 1 ($ 122,251,138.00)              ($ 122,251,138.00)                     ($ 4,422,415.87)                     ($ 4,997,676.65)   ($ 112,831,045.48) 8%

Food Service 2 ($ 6,055,998.00)                  ($ 6,055,998.00)                         ($ 179,005.09)                         ($ 2,844,446.55)   ($ 3,032,546.36)    50%

Transportation 3 ($ 6,783,799.00)                  ($ 6,783,799.00)                         ($ 134,101.19)                         ($ 514,709.05)      ($ 6,134,988.76)    10%

Community Ed 4 ($ 7,826,159.00)                  ($ 7,826,159.00)                         ($ 173,501.73)                         ($ 34,989.11)        ($ 7,617,668.16)    3%

Operating Captial 5 ($ 6,720,958.43)                  ($ 6,720,958.43)                         ($ 1,247,635.32)                     ($ 399,639.26)      ($ 5,073,683.85)    25%

Building Construction 6 ($ -  )                                    ($ -  )                     

Debt Service Fund 7 ($ 27,393,530.00)                ($ 27,393,530.00)                       ($ 1,808,693.10)                     ($ -  )                    ($ 25,584,836.90)  7%

Trust Fund 8 ($ 263,733.00)                      ($ 263,700.00)                             ($ -  )                                       ($ -  )                    ($ 263,733.00)       0%

Dental Insurance Fund 20 ($ 929,564.00)                      ($ 929,564.00)                             ($ 125,536.83)                         ($ -  )                    ($ 804,027.17)       14%

Student Acitivity 79 ($ 276,264.00)                      ($ 276,264.00)                             ($ 3,551.68)                              ($ 12,704.00)        ($ 260,008.32)       6%

EXPENSE TOTALS ($ 178,501,143.43)              ($ 178,501,110.43)                     ($ 8,094,440.81)                     ($ 8,804,164.62)   ($ -  )                ($ 161,602,538.00) 9%
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DCSC + DPS AGREEMENT 2024-2027

THIS AGREEMENT, made and entered into this 1st day of July 2024, by and between 
Independent School District #709, a public corporation, hereinafter called District, and Duluth 
Community School Collaborative, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby 
Contractor will provide programs or services for the District at the times and locations set forth in 
this Agreement.

The terms and conditions of this Agreement are as follows:

Whereas, the District has decided to have the Contractor support Full-Service Community School 
strategies at three schools within the District: Myers-Wilkins Elementary, Lincoln Park Middle, 
and Denfeld High Schools.

Now therefore, in consideration of the foregoing and of the mutual promises and covenants herein 
the parties agree to the following terms and conditions of this agreement.

1.  Dates of Service.  This Agreement shall be deemed to be effective as of July 1, 2024 and shall 
remain in effect until June 30, 2027 unless terminated earlier as provided for herein, or unless and 
until all obligations set forth in this Agreement have been satisfactorily fulfilled, whichever occurs 
first.

2.  Performance.

2A. DCSC Responsibilities: The Contractor will support the Full-Service Community School Sites 
to continue and/or establish programs and partnerships that follow the best practices of Full-
Service Community Schools (FSCS) including the six key practices in the Essentials for 
Community School Transformation: (1) Collaborative Leadership, Shared Power and Voice, (2) 
Expanded, Enriched Learning Opportunities, (3) Rigorous, community-connected classroom 
instruction, (4) Culture of belonging, safety, and care, (5) Integrated system of support, and (6) 
powerful student and family engagement. (Source: Community Schools Forward)
 

DCSC shall undertake the following activities:
1. Provide staff and establish diverse, sustainable funding and resource development.
2. Employ Full-Service Community School Site Coordinators at Myers-Wilkins Elementary and 

Denfeld High School.
3. Employ Out-of-School Time Coordinators at all three Community Schools.
4. Employ Community Health Coordinators at designated sites.
5. Build a community-wide scaffold of supports and strong partnerships of mutual expectation 

with educational providers.
6. Engage families and the community in driving education transformation.
7. Incorporate proven strategies and continually evaluate results alongside school and 

community partner teams.   
8. Co-lead monthly district-wide FSCS meetings with Assistant Superintendent, Site Principals, 
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DSCS Staff, Community Partners, and other designated individuals. 
9. Guide the planning and implantation of FSCS.
10. Assist in implementing supportive policies and practices.
11. In partnership with DPS, develop an evaluation plan that incorporates FSCS outcomes in 

conjunction with each site’s School Improvement Plan (SIP).
12. Lead in collaborative grant writing opportunities that enhance programs at FSCS sites.
13. Remain focused on whole family; student and school based supportive policies and best 

practices.
14. Provide support, supervision and coaching of Site Coordinators at all three Community 

Schools.
15. Participate in stakeholder meetings and activities.
16. Ensure a range of community partners are involved at each site which meet the goals of the 

Site Team plan.
17. Complete all data required for DCSC evaluation purposes and grant reporting requirement in 

a timely manner.
18. Ensure that DCSC Site Coordinators and program staff maintain a standard of professionalism 

and behavior consistent with DPS and DCSC expectations.
19. Ensure proper background checks have been completed.
20. Follow all DPS policies and procedures, including but not limited to policies and procedures 

regulating access to and use of confidential information. Acknowledges that the DPS has a 
legal obligation to maintain the confidentiality and privacy of student records in accordance 
with applicable law and regulations, specifically the Family Educational Rights and Privacy 
Act (FERPA). DCSC is receiving student information as designated school officials as 
classified in FERPA (§ 99.31(a)(1)(i)(B)) and in compliance with all requirements and 
exceptions outlined in FERPA. DCSC acknowledges that it must comply with said law and 
regulations and safeguard student information.   DCSC may not re-disclose the information to 
a third party without prior written consent from the parent or eligible student (age 18 or over).   
DCSC must destroy any student information received from the DPS when no longer needed 
for the purposes listed in this Agreement.

DPS understands that DCSC’s primary mission is to promote wellbeing and success for Duluth 
Public Schools students and families by co-creating, celebrating, and mobilizing for equitable 
educational experiences.

2B. District Responsibilities:
1. DPS commits to work with DCSC to build a network of support based upon data-driven 

decision making and intended to improve attendance and academic performance within Duluth 
Public Schools’ Community Schools. 

2. Work with DCSC to use braided funding to ensure that a full-time Full-Service Community 
School Site Coordinator is employed at each community school.

3. DPS agrees to designate a senior staff member from administration (or their designees) to the 
Board of Directors for the DCSC.  

4. DPS commits to organize internal meetings at the school sites and district-level to engage 
teachers, administrators and staff in the FSCS model.

5. DPS also agrees to have principals assist in appointing a team of administrators, faculty, 
support staff, parents, and students to participate in a monthly site leadership team meeting.  
DPS agrees to continue to implement the FSCS model and to work with DCSC to plan a 
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continuum of solutions—aligned with School Improvement Plans—designed to significantly 
improve educational outcomes.

6. DPS agrees to include Full-Service Community School Coordinators in the development and 
monitoring of School Improvement Plans for individual community schools. 

21. Partner with DCSC in the design and delivery of FSCS model, including the development of 
an evaluation plan that incorporates FSCS outcomes in conjunction with the School 
Improvement Plan (SIP).

7. Assist with collection and reporting of data when needed, included access to necessary data in 
Infinite Campus and other district-owned databases as necessary. See Exhibit B for data 
details.

8. Support and facilitate collaborative grant writing opportunities that enhance  FSCS strategies 
and activities.

9. Provide technical assistance and support to DPS staff and other professional development 
opportunities which support the FSCS model.

10. Dedicate time during DPS School Board Meetings—at least twice annually—for Duluth 
Community School Collaborative staff to share FSCS updates.

11. Include FSCS Asset and Needs Assessment questions as part of school-wide and district-wide 
survey and strategic planning processes.

12. Meet regularly—at least quarterly—with DCSC Leadership to review shared grant priorities 
and grant budgets. 

13. Provide access to a Share Google Drive with access for DCSC Leadership to add/remove 
individuals and for all DCSC staff to add/edit/remove documents. 

3B. Leadership Responsibilities: The Community School Principals and Community School 
Coordinators will champion the community school strategy in the spirit of collaboration, shared 
vision and goals with a focus on common outcomes. They will integrate the community school 
strategy into the school vision and school improvement plan.

School Principal(s) Responsibility:
1. Provide leadership which supports integration of community services into the culture of 

school.
2. Participate in hiring, support, and performance evaluation of Community School Site 

Coordinators.
3. Ensure student assistance process reflects full integration of the community school partners 

and develop a clear communication and confidentiality process.
4. Participate in Community School Site Leadership Team meetings and activities.
5. Support integration of Site Coordinators through use of identified school resources (i.e. 

email, ID badges, phones, computers, database access, parent communication portal, school 
badges, keys, copiers, and appropriate curriculum support).

6. Provide reasonable space for the Site Coordinator, other embedded FSCS staff, and program 
activities that support the goals of a full-service community school.

7. Assist with provision of data when needed.
8. Include FSCS Asset and Needs Assessment questions as part of school-wide and district-

wide survey and strategic planning processes.
9. Agree to share appropriate information with DCSC staff to maximize student success. 

(Ensure proper releases are secured.)
10. Notify FSCS Site Coordinators and partners of grants that impact the full-service community 
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school model.
11. Participate in collaborative grant writing opportunities that enhance program activities and 

the integration of the full-service community school model. 

Community School Site Coordinator(s)
The following schools will have a full time FSCS Site Coordinator in the academic years 2024-
2025, 2025-2026, and 2026-2027 (as required by the FSCS model): 

● Myers-Wilkins Elementary- Position employed by DCSC 
● Lincoln Park Middle School- Position employed by DPS 
● Denfeld High School-Position employed by DCSC 

The Community School Site Coordinator will be responsible for supporting the FSCS model at 
their site. The Site Coordinator will work in partnership with the Site-based Leadership Team, 
under the direction of the DCSC Executive Director and in collaboration with the school 
Principal to build a community of success. The Site Coordinator will work closely with students, 
school staff, families and community partners to facilitate connections, coordinate programs, 
ensure integration of school-community services and alignment of services with the goals and 
objectives of the DCSC and the Site-based Leadership Team’s vision and mission.

The essential duties and responsibilities:
1. Support the alignment and successful implementation of a community school in partnership 

with the Site Leadership Team and based on the Site Plan. 
2. Communicate FSCS’ philosophy and programs to all stakeholders.
3. Work with members of the community school site leadership team to provide publicity and 

promotion of community schools, DCSC events and programs.
4. Partner with school staff to identify opportunities for community school programming to 

integrate, support, and reinforce teaching and learning during the school day.
5. Coordinate Site Leadership Team. 
6. Support event planning committees for family and community engagement.
7. Participate in community committees and meetings that increase community engagement 

efforts.
8. Establish, maintain, and expand connections with community and other like-minded 

organizations, individuals and agencies.
9. Share relevant updates with DCSC Executive Director and Board, and work closely to ensure 

alignment of DCSC services with mission, goals, and objectives.
10. In collaboration with school staff, identify and facilitate parent leadership opportunities. 
11. Conduct ongoing resource mapping and needs assessments in alignment with school and 

district-wide surveys and strategic planning.
12. Research, analyze and synthesize relevant data to provide suggestions for programmatic 

decisions maintaining a lens for access, equity and increase student achievement.
13. Participating as key member of the school faculty and staff team. This includes serving on 

relevant committees and supporting the Principal with their strategic vision for their school.
14. Attend meetings and professional development as required.
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Supervision of Site Coordinators will be shared between DCSC Executive Director and the 
school Principal.  Annual evaluations will be completed in collaboration between the school 
principal and DCSC Executive Director.  

3.  Background Check.  (applies to contractors working independent with students)

Contractor must work with DPS to provide contact information for all of its employees for DPS to 
complete a criminal history background check Contractor is precluded from performance of 
contract until the results of the criminal background check(s) are on file. Background checks are 
provided through DPS at no cost to the Contractor.

If Contractor has already completed background checks for their business needs, Contractor 
stipulates that the background checks are completed, on file, and will be made available for review 
if the District should request.  

Contractor will notify the District of any individual working in our schools with convictions of a 
gross misdemeanor or felony.

4.  Payment.  In consideration of the performance of Contractor of its obligations pursuant to this 
Agreement, District hereby agrees to pay Contract for its services and expenses in performing said 
obligations up to a sum not to exceed $855,000. See exhibit A for budget allocation.

Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer 
Identification Number (TIN) used in the enforcement of Federal and State tax laws.  The TIN will 
be available to Federal and State tax authorities and State personnel involved in the payment of 
State obligations. This Agreement will not be approved unless TIN is provided. 

5.  Requests for Payment.  The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 days of submission of a proper invoice 
by the Contractor;

b. Payments shall be made in equal monthly installments of $23,750. 

6.  Propriety of Expenses.  The fact that the District has reimbursed Contractor for any expense 
claimed by Contractor shall not preclude District from questioning the propriety of any such item.  
District reserves the right to offset any overpayment or disallowance of any item or items at any 
time under this Agreement by reducing future payments to Contractor.  This clause shall not be 
construed to bar any other legal remedies District may have to recover funds expended by 
Contractor for disallowed costs.

7.  Ownership of Materials. Any and all information, materials, services, intellectual property 
and other property and rights granted and/or provided by DCSC pursuant to this MOU (including 
the deliverables), are granted and/or provided on an "as is" basis. Any intellectual property 
generated by DCSC personnel will be owned by DCSC.  Any intellectual property generated by 
DPS personnel will be owned by DPS or the creator of the intellectual property, as provided by 
DPS’s Intellectual Property Policy and/or procedures.  
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8.  Independent Contractor.  Both the District and Contractor agree that they will act as an 
independent contractor in the performance of its duties under this Agreement.  Nothing contained 
in this Agreement shall be construed as in any manner creating a relationship of joint venture 
between the parties, which shall remain independent contractors with respect to all actions 
performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, 
and local taxes, arising out of Contractor’s activities in accordance with this Agreement, including 
by way of illustration, but not limited to, Federal and State income tax, Social Security tax, 
Unemployment Insurance taxes, workers compensations, and any other taxes or 
business license fees as required.

9.  Indemnity and defense of the District.  Contractor hereby agrees to defend, indemnify and 
hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District 
harmless, then in addition to its other damages the District shall be entitled to recover its attorney’s 
fees and costs and disbursements incurred in enforcing this Agreement.

10.  Notices.  All notices to be given by Contractor to District shall be deemed to have been given 
by depositing the same in writing in the United States Mail:  ISD 709, Duluth Public Schools, 
Attn: Cathy Erickson, CFO, 215 North 1st Avenue East, Duluth, MN 55802.  

All notices to be given by District to Contractor shall be deemed to have been given by depositing 
the same in writing in the United States Mail to (mailing address with zip) Duluth Community 
School Collaborative, 32 E 1st Ste, Ste 202, Duluth, MN 55802, Attn: Kelsey Gantzer, Executive 
Director. 

11.  Assignment.  Contractor shall not in any way assign or transfer any of its rights, interests or 
obligations under this Agreement in any way whatsoever without the prior written approval of the 
District.  

12.  Modification or Amendment.  No amendment, change or modification of this Agreement 
shall be valid unless in writing signed by the parties’ hereto.  

13.  Governing Laws.  This Agreement, together with all its paragraphs, terms and provisions is 
made in the State of Minnesota and shall be construed and interpreted in accordance with the laws 
of the State of Minnesota.                

14.  Entire Agreement.  This Agreement contains the entire understanding of the parties hereto 
with respect to the subject matter hereof and shall not be changed or otherwise altered except by 
written agreement of the parties.

15.  Cancellation.  Either party shall have the right to terminate this Agreement, without cause, 
upon (30) days written notice to the other party as provided for in this Agreement. 
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16.  Data Practices.  Contractor further understands and agrees that it shall be bound by the 
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to “data 
on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives, stores, uses, 
creates or disseminates pursuant to this Agreement.       

17.  Insurance.  (If applicable) Contractor shall not commence work under the contract until they 
have obtained all the insurance described below and Duluth Public Schools has approved such 
insurance.  Contractor shall maintain such insurance in force and effect throughout the term of the 
contract.  

Contractor is required to maintain and furnish satisfactory evidence of the following insurance 
policies:

Workers’ Compensation Insurance:  Contractor must provide Workers’ Compensation 
insurance for all its employees and, in case any work is subcontracted, Contractor will require the 
subcontractor to provide Workers’ Compensation insurance in accordance with the statutory 
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability:  Contractor is required to maintain insurance protecting it from 
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of 
services as well as claims for property damage, including loss of use which may arise from 
operations under the Contract whether the operations are by the contractor or subcontractor or by 
anyone directly or indirectly employed under the contract.

18.  Conflict of Interest and Fiduciary Duty:  All contractors doing business with the District 
agree to follow Policy 307 - Conflicts of Interest and Fiduciary Duty.  This policy is located on 
the District’s website.

THE REMAINDER OF THIS PAGE IS LEFT INTENTIONALLY BLANK
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS 
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed by 
their duly authorized officers as of the day and year first above written.

________________________________________________________________ ___________
Contractor Signature SSN/Tax ID Number Date

________________________________________________________________ ___________
Program Director Date

Please note:  All signatures must be obtained AND the following must be completed by the 
Program Director before submission to the CFO for review and approval.  

This contract is funded by either:
1. The following budget (include full 16 digit code); or
2. will be paid using Student Activity Funds; or 
3. is no cost contract (e.g. Memorandum of Understanding).  

Please check the appropriate line below:

_____ Check if the contract will be paid using District funds and enter the budget code in 
the top line below.

    

XX XXX XXX XXX XXX XXXXXX

_____  Check if the contract will be paid using Student Activity Funds

_____  Check if the contract is a no-cost contract such as a Memorandum of Understanding

____________________________________________________________ ___________
CFO / Superintendent of Schools / Board Chair Date
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Exhibit A

DCSC Budget Allocation Details by Year

Myers-Wilkins Elementary
Amount Description Source
$60,000 FSCS Coordinator $50,000 – MDE FSCS Grant

$10,000 – MW or DPS Source
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

Total/Year: $85,000

Lincoln Park Middle School
Amount Description Source
$15,000 Family Engagement Support $15,000 – MDE FSCS Grant
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

Total/Year: $40,000

Denfeld High School
Amount Description Source
$15,000 Family Engagement Support $15,000 – MDE FSCS Grant
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

$60,000 Community Health Coordinator $60,000 – MDE FSCS Grant
$60,000 FSCS Coordinator $60,000 – Denfeld or DPS Source

Total/Year: $160,000
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Exhibit B

Program Participant Information – Collected from Infinite Campus (or other Duluth Public 
School District Database) and shared in Cityspan Database for MDE Program Reporting. Current 
demographic data requested from MDE:

Participant Profile:

a. Total number of youth served:

b. Youth with one or more disabilities

c. Low-income youth

d. English language learners

e. Youth in foster care

f. Migrant youth

g. Youth in correctional facilities

h. Youth experiencing homelessness

i. LGBTQ+ youth

j. Rural youth disproportionately 
impacted by the pandemic

k. American Indian youth

l. Alaska Native youth

m. Asian youth

n. Black or African American youth
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o. Native Hawaiian or Other Pacific 
Islander youth

p. Hispanic/ Latino youth

q. White youth

r. Two or more races

s. Other (please specify): 

t. Elementary students (K-5th grade 
students)

u. Middle school or junior high students 
(6th-8th grade students)

v. High school students (9th-12th grade 
students)

w. Other (please specify): 
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Expenditure Contracts Signed 
July 2024

For your information, the Superintendent or the CFO, Executive Director of Business Services has signed 
the following expenditure contracts during the above timeframe.

* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less). 

** Contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)

Name Amount* Contract Source** Description 

Wipfli $69,550.00 Business Services (DU) Audit services for FY24

Bayfront Festival Park $7,730.00* Communications 
Office (DU)

Rental of Bayfront Festival Park for 
Unity in Our Community event

I Love You Guys 
Foundation TBD Facilities (Health & 

Safety) (DU)
Emergency response training for 2024-
2025 school year

Duluth Area Family 
YMCA TBD TLE (DR) K.E.Y. Zone services for 2024-2025 

school year

Neighborhood Youth 
Services $30,000.00* TLE (DR) ESSER funds to support summer 

programming at NYS

Seesaw $22,999.20* TLE (DU)

Seesaw offers a suite of award-winning 
tools, resources, and curriculum with 
interactive lessons, digital portfolios, 
and two-way communication features

Per Mar Security 
Services $40/hour TLE (DU) Security services for ALC space at 

Tech Village

University of 
Minnesota Duluth TBD TLE (DU) CITS program/courses for 2024-2025 

school year

KQDS FOX 21 $2,499.99* Human Resources 
(DU)

Recruitment ads running on air from 
8/5/24 – 11/3/24

Lake Superior College $9,100.00* Adult Basic Education 
(DR)

Provide supplemental instruction and 
support for up to four sections of 
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ENGL/READ 0950 during 2024-2025 
school year

Vector Solutions $4,300.00* Special Services (DR) Vector training for Special Services 
staff for 2024-2025 school year

Residential Services 
Inc. $16,650.00* Special Services (DR)

Contractor will provide support 
services to meet the needs of student 
IEP for 2024-2025 school year

IT Audit Labs $18,000.00* Technology (DU)
Provide strategic guidance for the 
information security programs of 
Duluth Public Schools

IT Audit Labs $18,900.00* Technology (DU)
Vulnerability assessment: Review of 
recommended remediations and 
configuration of tests
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No Cost Contracts Signed
July 2024

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe: 

Name Contract Source Description 

Center for Alcohol and 
Drug Treatment TLE 

Encourage cooperation between the Center for 
Alcohol and Drug Treatment and Duluth Public 
Schools
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Revenue Contracts Signed
July 2024

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following revenue contracts during the above timeframe: 

Name 
Amount or 
Estimated
Amount*

Contract Source Description 

Essentia Health $325,000.00* Athletic 
Departments

Essentia Health agrees to make a 
financial contribution to DPS for use 
toward its athletic and student wellness 
programs
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