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II.

IiL.

GIFTS TO EMPLOYEES AND SCHOOL BOARD MEMBERS

PURPOSE

The purpose of this policy is to avoid the appearance of impropriety or the appearance of a
conflict of interest with respect to gifts given to school district employees and school board
members.

GENERAL STATEMENT OF POLICY

A.

The school district recognizes that students, parents, and others may wish to show
appreciation to school district employees. The policy of the school distriet,
however, is to discourage gift-giving to employees and to encourage donors instead
to write letters and notes of appreciation or to give small tokens of gratitude as
memorabilia.

A violation of this policy occurs when any employee solicits, accepts, or receives a
gift from a person or entity doing business with or seeking to do business with the
school district.  Employees may accept items of insignificant value of a
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promotional or public relations nature.
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Teachers may accept from publishers free samples of textbooks and related
teaching materials.

This policy applies only to gifts given to employees where the donor’s relationship
with the employee arises out of the employee’s employment with the school
district. It does not apply to gifts given to employees by personal friends, family
members, other employees, or others unconnected to the employee’s employment
with the school district.

An elected or appointed member of a school board, a school superintendent, a
school principal, or a district school officer, including the school business official,
may not accept a gift from an interested person.

DEFINITIONS

A,

“Gift” means money, real or personal property, a service, a loan, a forbearance or
forgiveness of indebtedness, or a promise of future employment that is given
without something of equal or greater value being received in return,



B. “Interested person” means a person or a representative of a person or association
that has a direct financial interest in a decision that a school board member, a
superintendent, a school principal, or a district school officer is authorized to make.

IV.  PROCEDURES

Any employee considering the acceptance of a gift shall confer with the administration for
guidance related to the interpretation and application of this policy.

V. VIOLATIONS

Employees who violate the provisions of this policy may be subject to discipline, which
may include reprimand, suspension, and/or termination or discharge.

Legal References:  Minn. Stat. § 10A.07 (Conflicts of Interest)
Minn. Stat. § 10A.071 (Prohibition of Gifts)
Minn. Stat. § 15.43 (Acceptance of Advantage by State Employee; Penalty)
Minn. Stat. § 471.895 (Certain Gifts by Interested Persons Prohibited)

Cross References:  MSBA/MASA Model Policy 421 (Gifts to Employees & School Board Members)
MSBA/MASA Model Policy 209 (Code of Ethics)
MSBA/MASA Model Policy 210 (Conflict of Interest — School Board
Members)
MSBA/MASA Model Policy 306 (Administrator Code of Ethics)
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10A.07 CONFLICTS OF INTEREST.

Subdivision 1. Disclosure of petential conflicts. A public official or a local official elected to or
appointed by a metropolitan governmental unit who in the discharge of official duties would be required to
take an action or male a decision that would substantially affect the official's financial interests or those of
an associated business, unless the effect on the official is no greater than on other members of the official’s
business classification, profession, or occupation, must take the following actions:

(1) prepare a written statement describing the matter requiring action or decision and the nature of the
potential conflict of interest:

(2) deliver copies of the statement to the official's immediate superior, if any; and

(3) if a member of the legislature or of the governing body of a metropolitan governmental unit, deliver
a copy of the statement to the presiding officer of the body of service.

If a potential conflict of interest presents itself and there is insufficient time to comply with clauses (1)
to (3), the public or local official must orally inform the superior or the official body of service or committee
of the body of the potential conflict.

Subd. 2. Required actions. If the official is not a member of the legislature or of the governing body of
ametropolitan governmental unit, the superior must assign the matter, if possible, to another employee who
does not have a potential conflict of interest. If there is no immediate superior, the official must abstain,
if possible, in a manner prescribed by the board from influence over the action or decision in question, If
the official is a member of the legislature, the house of service may, at the member's request, excuse the
member from taking part in the action or decision in question. If the official is not permitted or is otherwise
unable to abstain from action in connection with the matter, the official must file a statement describing the
potential contlict and the action taken. A public official must file the statement with the board and a local
official must file the statement with the governing body of the official's political subdivision. The statement
must be filed within a week of the action taken,

Subd. 3. Interest in contract; local officials. This section does not apply to a local official with respect
to a matter governed by sections 471.87 and 471.88.

Subd. 4. Exception; judges. Notwithstanding subdivisions I and 2, a public official who is a district
court judge, an appeals court judge, or a Supreme Court justice is not required to comply with the provisions
of this section.

History: 1974 ¢ 4705 7, 1975 ¢ 271 5 6; 1978 ¢ 463 5 33; 1986 ¢ 444; 1990 ¢ 608 art I 5 1, 1974 ¢ 470
87, 1975c 27156, 1978 ¢ 463533, 1986 ¢ 444, 1990 c 608 ari 2 s 1;1999¢220550: 2013138 art 252
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10A.071 CERTAIN GIFTS BY LOBBYISTS AND PRINCIPALS PROHIBITED.
Subdivision 1. Definitions. (a) The definitions in this subdivision apply to this section.

(b) "Gift" means money, real or personal property, a service, a loan, a forbearance or forgiveness of
indebtedness, or a promise of future employment, that is given and received without the giver receiving
consideration of equal or greater value in return.

(c) "Official" means a public official, an employee of the legislature, or a local official of a metropolitan
governmental unit.

Subd. 2. Prehibition. A lobbyist or principal may not give a gift or request another to give a gift to an
official. An official may not accept a gift from a lobbyist or principal.

Subd. 3. Exceptions. (a) The prohibitions in this section do not apply if the gift is;
(1) a contribution as defined in section 10A.01, subdivision 11;

(2) services to assist an official in the performance of official duties, including but not limited fo
providing advice, consultation, information, and communication in connection with legislation, and services
to constituents; :

(3} services of insignificant monetary value;

(4} a plaque with a resale value of $5 or less;

(5) a trinket or memento costing $5 or less;

(6) informational material with a resale value of $5 or less; or
(7} food or a beverage given at a reception, meal, or meeting if:

(i) the reception, meal, or meeting is held away from the recipient's place of work by an organization
before whom the recipient appears to make a speech or answer questions as part of a program; or

(ii) the recipient is a member or employee of the legislature and an invitation to attend the reception,
meal, or meeting was provided to all members of the legislature at least five days prior to the date of the
event.

(b) The prohibitions in this section do not apply if the gift is given:

(1) because of the recipient's membership in a group, a majority of whose members are not officials,
and an equivalent gift is given to the other members of the group; or

(2) by a lobbyist or principal who is a member of the family of the recipient, unless the gift is given on
behalf of someone who is not a member of that family.

History: 1994 ¢ 377 5 5; 1999 ¢ 2205 30: 2005 ¢ 156 art 6 s 4: 2008 ¢ 2955 3, 2010 ¢ 327 5 7.8,
2003¢c138art 1518 art2s 3
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15.43 ACCEPTANCE OF ADVANTAGE BY STATE EMPLOYEE; PENALTY.

Subdivision 1. Financial interest of agents. No employee of the state or of the University of Minnesota
in direct contact with suppliers or potential suppliers to the state or the university, or who may directly
or indirectly influence a purchasing decision or contract by establishing specification, testing purchased
products, evaluating contracted services, or otherwise has official involvement in the purchasing or con-
{racting process may:

(1) have any financial interest or have any personal beneficial interest directly or indirectly in contracts
or purchase orders for goods or services used by, or purchased for resale or furnished to a departirent or
agency of the state or the university; or

(2} accept directly or indirectly from a person, firm, or corporation to which a contract or purchase order
has been or may be, awarded, a rebate, gift, money, or anything of value other than items of nominal value,
No such employee may further accept any promise, obligation or contract for future reward.

Subd. 2. Textbooks exempted. Textbooks, software, and other course materials authored by an
employee of the Minnesota State Colleges and Universities or of the University of Minnesota may be used
as required course material. Instructors in state institutions and at the university may accept free samples
of textbooks and related teaching materials.

Subd. 3. Other exemptions. The commissioners of human services and corrections may by rule
prescribe procedures for the acceptance of gifts from any person or organization, provided that such gifts are
accepted by the commissioner, or a designated representative of the commissioner, and that such gifts are
used solely for the direct benefit of patients or inmates under the jurisdiction of the accepting state officer,

Subd. 4. Penalties, A violation of this section is 2 misdemeanor.

History: 1973 ¢ 3495 2; 1973 ¢ 4005 1; 1975 ¢ 321 5 2, 1982 ¢ 5605 7; 1984 ¢ 654 art 55 58 1986
c444; 1996 ¢ 3985 1,2
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471.895 CERTAIN GIFTS BY INTERESTED PERSONS PROHIBITED.
Subdivision 1. Definitions. (a} The definitions in this subdivision apply to this section.
{b) "Gift" has the meaning given it in section 10A.071, subdivision 1.

{c) "Interested person” means a person or a representative of a person or association that has a direct
financial interest in a decision that a local official is authorized to make.

(d) "Local official” means:

(1) an elected or appointed official of a county or city or of an agency, authority, or instramentality of
a county or city; and

(2) an elected or appointed member of a school board, a school superintendent, a school principal, or
a district school officer of any independent school district.

Subd. 2. Prohibition. An interested person may not give a gift or request another to give a gift to a local
official, A local official may not accept a gift from an interested person.

Subd. 3. Exceptions. (a) The prohibitions in this section do not apply if the gift is:
(1) a contribution as defined in section 211A.01, subdivision 3;

(2) services to assist an official in the performance of official duties, including but not limited to
providing advice, consultation, information, and conmunication in connection with legislation, and services
to constituents;

(3) services of insignificant monetary value;

(4) a plaque or similar memento recognizing individual services in a field of specialty or to a charitable
cause;

(5) a trinket or memento costing $5 or less;
(6) informational material of unexceptional value; or

(7} food or a beverage given at a reception, meal, or meeting away from the recipient's place of work
by an organization before whom the recipient appears to make a speech or answer questions as part of a
program.

(b) The prohibitions in this section do not apply if the gift is given:

(1) because of the recipient's membership in a group, a majority of whose members are not local officials,
and an equivalent gifi is given or offered to the other members of the group;

(2) by an interested person who is a member of the family of the recipient, unless the gift is given on
behalf of someone who is not a member of that family; or

(3) by a national or multistate organization of governmental organizations or public officials, if a
majority of the dues to the organization are paid from public funds, to attendees at a conference sponsored
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by that organization, if the gift is food or a beverage given at a reception or meal and an equivalent gift is
given or offered to all other attendees.

History: 1994 ¢ 377 5 6; 2001 ¢ 935 I; 2005 ¢ 156 art 6 5 66; 2014 ¢ 2795 13
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