Brackett ISD
136501

FISCAL MANAGEMENT GOALS AND OBJECTIVES: CAA

FINANCIAL ETHICS

[LOCAL)

All Trustees, employees, vendors, contractors, consultants, volun-
teers, and any other parties who ara invclved in the District’s finan-
ciat transactions shall agt with integrity and diligence in duties
involving the District's fiscal resources.

Mota: See the following policies and/or administrative regula-
tions regarding conflicts of interast, athics, and financial
oversight:

- —ode of ethics:
far Board mambers—BEF
for employees—DH

*  Financial confiicts of interest:
for public officials—BBFA
tor all employess—DBD

. Financial confiicts invalving tederal funds: C8B

®  Systems for manitoning the Distnct's investment
program: CDA

*  Budget planning and evaluation: CE
*  Compliance with accounting regulations: CFG
®  Activity fund management: CFD

*  Crminal history record information for employees:
DC

*  Disciplinary action for fraud by employees: DCD,
DCE, and DF =serigs

FRALD AND The District prohibits fraug and financial impropriety, as defined
FINANMCIAL below, in the actions of its Trustees, employees, vendors, contrac-
IMPROPRIETY tors, consultants, volunteers, and others seeking or maintaining a
businass relationship with the District.
DEFINITION Fraud and financial impropriety shall include but not be limited to:
1. Forgery or unauthorized alteration of any document or
account belonging to the District,
2. Foergery or unauthorized alteration of a check. bank draft, or
ary other financial document.
3.  Misappropriation of funds, securities, supplies, or othegr Dis-
trict assets, including employee time.
4,  |Improprigty in the handling of money or reporting of District
financial transactions.
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Brackett ISD
136901

FISCAL MANAGEMENT GOALS AND OBJECTIVES: CAA

FINANCIAL ETHICS

FINANCIAL
CONTROLS AND
OVERSIGHT

FRALD PREVENTION

(LOCAL)

5. Prohleenng as a result of insider knowladge of District infor-
mation or activities.

€. Unauthorized disclosure of confidential or propriatary informa-
tion to cutside parlies.

7. Unautherized disclosure of investment activities angagad in or
contemplated by the District.

8.  Accepting or seeking anything of material value from contrac-
tors, vendors, or other persons providing services or matenals
to the District, except as otherwise permiited by law or District
policy. [See DBDY]

9. Inappropriately destroying, removing, or using records, furni-
ture, fixtures, or equipment.

10. Failure to provide financial records required by state or local
entilies.

11. Fallure to disclose conflicts of interest as required by law ar
Bistrict policy.

12. Any other dishonest act regarding the finances of the District.

Each employee who supervises or prepares District financial
reports or transactions shall set an sxample of honest and ethical
behavior and shall actively menitar his or her area of responsibility
for fraud and financial impropriety.

The Superintendent or designee shall maintain a system of internal
controls to deter and monitor for fraud or financial impropriety in
the District.

REFORTS Any person who suspects fraud or financlal impropriety in the Dis-
trict shall report the suspicions immediately to any supervisar, the
Superintendent or designee, the Board Presidsnt, or local law
enforcernent.
Reports of suspected fraud or financial improptiety shall be treated
as confidential to the extent permitted by law. Lirmited disclosure
may be necessary to complete a full investigation or to comply with
law. All employees involved in an investigation shall be advised to
keep information about the investigation confidential.
PROTECTHON Meither the Board nor any District employee shall uniawfully retali-
FROM ate against a person wha in good faith reports perceived fraud or
RETALIATION financial impropriety. [See DG]
FRAUL In coordination with legal counsel and other internal or external
INVESTIGATIONS depanmants or agancies, as appropriale, the Supsrintendent,
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136901
SPECIAL PAOGRAMS: EHBD
FEDEARAL TITLE ) {LOCAL)
COMPARABILITY OF The Board shall ensure equily in s5ervices among campus pro-
SERVICES grams and shail maintain appropriate records reflecting equity.
As reflacted in District records, equity shall ba maintained District-
wida in one of the following areas:
1. Expenditures of money per student irom state and local
funds;
2. Instructional salaries per student from state and local funds;
or
3 Instructional staff/student ratios.
in special programs, such as special education and bilingual
education, a lower ratio may be maintained and more money may
be spent as necessary to fulfill other legal raquirements. [See
DEA]
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ADMISSIONS

REGISTRATION
FORMS

MINOR LIVING APART

PERSON
STANDING IN
PARENTAL
RELATION

MISCONDUCT

EXCEPTIONS

RESIDENCY
REVIEW

NONRESIDENT
STUDENT IN
GRANDFPARENT'S
AFTER-SCHOQOL
CARE

FD
(LOCAL)

Appropriate registration forms shall be completed annually and
signed by the student’s parent, lega! guardian, or other person hay-
ing lawful control. Students who have reached age 18 shall be
permitted to complets and sign these forms themselves,

A minor student residing in the District but whose parent, guardian,
or othar parson having lawful control under a court order does not
resicde in the District shall present a Power of Attornay assigning
responsibility for the student in all school-related matters to an
adult resident of the District.

Any stich student who has engaged in misconduct that results in
any of the consequences found in Education Code 25.001{d) shall
not be permitted to aitend a District school.

Based on the individual student's circumstance, the Superinten-
dent shall have authority to grant exceptions to the Power of Attor-
ney requirement and 1o the exclusion for misconduct.

The Superintendent shall determine whether a minor student rasid-
ing in the District separate and apart from a parent, guardian, or
other person having lawful contral is present in the District for the
primary purpose of participating in extracurricular activities.

Tha parent and grandparent of a nonresident student requesting
admission under Education Code 25.001(b}{9) shall provide to the
Superintendent the required information on the grandparent's resi-
dency and complate a form provided by the District describing the
axtent of after-school care to be providad by the grandparent.

The Superintendent shall have authority to approve such admis-
sions requests in accordance with criteria approved by the Board.

PLACEMENT Students entaring & District school from accredited pubiic, private,
or parochial schools after grade 1 shall provide evidence of prior
gg ﬁggﬁgm schooling outside the District. They shail be placed initially at the
grade level reached elsewhera, pending observation by tha class-
room teacher, guidance personnel, and the principal. On the basis
of thesa observations and results of tests that may be administered
by apprapriate District personnel, the principal shall detarmine the
final grade placement.
For the purposes of this policy, "accredited”™ shall be defined as ac-
creditation by TEA, an equivalent agency from anather state, or an
accrediing association recognized by the Commissioner of Educa-
tian.
NONACCREDITED Studenis entering a District school from nonaccredited public, pri-
SCHOOLS vate, or parochial schools, including homeschogls, shall be placed
mitially at the discration of the principal, pending observation by
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ADMISSIONS f;b\
(LOCAL)

classroom teachers, guidance personnal, and the principal. Crite-
rta for placement may include:

1. Scores on achievement tests, which may be administered by
appropriate District personnel.

2. Racommendation of the sending school.
3. Prnor academic record.

4. Chronological age and social and emotional developmeant ot
the student.

5. Other criteria deemed appropriate by the principal.

TRANSFER The District shall validate high school credit for courses of transfer

CREDIT students from nonaccredited pubtic, private, or parochial schools
by testing or by other eavidence that the courses meast State Board
requirements and standards.

WITHDRAWAL Minor students may withdraw from school by prasenting a requast
signed by the student’s parsnt or guardian and stating the reason
for the withdrawal. Sludents 18 or older may reauest withdrawa!
without a parent’s o guardian’s signature.

[For District withdrawal of students no longer in attendance, sea
FEA{LOCAL)]
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ADMISSIONS: £DB

INTRADISTRICT TRANSFERS [LOCAL)
Students shall be assigned to schools in the attendance areas in
which they resides.

CLASS CHANGES The campus principal shall be authorized o investigate and
approve transfers of students from one classroom to another on
that campus,

TRANSFERS The Superintendent shall be authorized to investigate and approve

BETWEEN SCHOOLS transfers between schogis,
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136901
ADMISSIONS: FDD
SCHOOL SAFETY TRANSFERS {LOCAL)

SAFE SCHOOLS DATA

SCHOOL SAFETY
THANSFERS

FROM A
PERSISTENTLY
DANGEROUS
SCHOOL

The Superintendent or designee shall ensure that the District com-
plies with TEA guidelines for the collection and maintenance of
data regarding:

1. Mandatory expellable offenses committed at school or at a
sehool-related or school-sponsored activity, on or off school
property [sea FOD], and

2. Any student who becomes a victim of one of the following vio-
tent criminal oflenses, as definad by the Penal Code, while in
or on the grounds of the scheol the student attends:

& Aittempted murder;
b. Indecency with a child,
G.  Aggravated kidnapping;

d.  Assaull resulting in bodily injury or aggravated assault:
or

€. Sexual assault or aggravated sexual assault,

The parent of a student who becomes a victim of a violent crimina
offense as described above or who is assigned to a campus identi-
fied by TEA as persistently dangerous shall be offered a transfer to
a safe public or charter school within the district.

For each transfer requested, the District shall explore transfer
opticns, as appropriate. Options may include a transfer agreement
with anathar school district.

The parent of a student attending a school identified as persistently
dangerous shall be provided notification of his or her right to
request a transfer. Notification shafl accur at {east 14 days prior to
the start of the school year or, for a student enrolling subsequently,
upon the student's enrallmant.

The parent must submit to tha Supenntendant or designee an
appiication for transfer. The Superintendent or designes shall
completa the transter prior to the beginning of the school year, if
applicable, or within 14 calendar days of the request for a subse-
quently enrolling student.

Any transfer arranged for a student from a campus identified by
TEA as persistently dangerous shall be renewed so long as the
campus from which the student transferred retains that designa-
tion.

The District shall maintain, in accordance with the District's record
ratention schedule, documentation of nolitication to parents of the
transfer option, transfer applications submitted, and action taken.
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ADMISSIONS: FDu.
SCHOQL SAFETY TRANSFERS (LOCAL})

FOR A VICTIM OF A
WIOLENT CRIMINAL
OFFENSE

ADDITIONAL
TRANSFER OFTIONS

Within 14 calendar days after a violent criminal offense described
above ceours in or on the grounds of the school the student
attends, the District shail notily the parent of a student who is a vie-
tim of the offense of the parent’s right to request a transfar. The
parant must submit to the Supanintendent or designee an applica-
tion for transfer. The Supsrintendent or designees shall approve or
disapprove the requeast within 14 calandar days of its submisswon.

Any transfer arranged for a2 student who was a victim of a violant
crime as described above shall be renswed so long as the threat to
the student exists at the campus to which the student would typi-
cally be assigned.

For each offensa, the Distnct shall maintain for at least five years
documentation ¢f the nature and date of the oflense, notification to
the parent of the transfer ophon, transfer applications submitted,
action taken, and other relevant information regarding the offense.

In circumstances described by Education Code 25.0341, a parent
of & student who has been the victim of a sexual assault, regard-
less of whether the offense occurred on or off school property, may
reguest a transfar of the parent’s child or the student assailant from
the same campus. [See also FDA and FDB]
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STUDENT RECORDS

COMPREHENSIVE
SYSTEM

CUMULATIVE
RECORD

CUSTOOIAN OF
RECORDS

TYPES AND
LOCATIONS OF
EDUCATION
RECCOHDS

FL
(LOCAL)

Tha Superintendeant shall develop and maintain a comprehensive
system of student records and reports dealing with all facsts of the
school program operation. Thase data and records shall be stored
in & sate and securé manner and shall be conveniently retngvable
tor use by authorized schoo! parsannal.

A curmulative record shall be mantained for each student from
entrance into District schools until withdrawal or graduation from
the District.

This record shall move with the studant from school to scheo! and
be maintained at the school where currently enrolled until gradua-
tion or withdrawal. Records for nonenrollad students shall be
rotained for the period of time required by law. No permanent
records may be destroyed without explicit permission from the
Superintendent. [See GBA]

The principal is custodian of all records for currently enrolied stu-
dents at the assignad school and for students who have withdrawn
or graduated. The student handbook distributed annually to all stu-
dents and parents shall contain a listing of the addresses of District
schools.

Each record custodian, at the location listed in the student hand-
book, shall be responsible for the education records of the District.
These records may include:

1. Admissions data, personal and family data, including certifica-
tion of date of birth,

2. Standardized test data, including intelligence, aptitude,
intarest, personality, and social adjustmant ratings.

3. Al achievement records, as determined by tests, recorded
grades, and teacher avaluations.

4. Al documantation regarding a student’s testing history and
any accelerated instruction he or she has received, inciuding
any documentation of discussion or action by a grade place-
meant committee convened for the student.

5. Health services record, including:

a. The results of any tuberculin tests required by the
District,

b. The findings of screening or health appraisal programs
the District conducts or provides. [See FFAA]

. Immunization records. [See FFAB]
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STUDENT RECORDS FL.
(LOCAL) .
6. Atendance records.
7. Student guestionnatres,
2 Records of teacher, counselor, or administrative conlerances
with the student or partaming to the student.
9.  Verified reports of sarious or recurrent behavior patterns.
10. Copies of correspondence with parents and others concerned
with the student.
11. Records transferred from othar districts in which the student
was enrolled.
12, Records pertaining o participaticn i extracurricutar activities.
13. Information relating to studsent participation in special
programs.
14, Records of feas assessed and paid.
15, Other records that may contribute to an undarstanding of the
student.
REQUEST The cumulative record shall be made available to the parent.
PRCCEDURES Records may be raviewed during regular school hours upon written
request to the record custodian. The record custodian or designee
shall be presant to explain the record and to answer quastions,
The confidential nature of the student's records shall be maintained
at all times, and the records shall be restricted to use only in the
Superintendent’s, ptincfpal's, or counsslor's office, or gther
rastrictad area designated by the record custodian. The original
copy of the record or any document cantained in the cumulative
record shall not be remowved from the school,
STUDENT RIGHTS Whenever a student has attained 18 years of age or is attending

an institulion of postsecondary education, the rights accorded to,
and consant requirgd of, parents transfer from the parants to the
student.

ACCESS BY SCHGOL For the purposes of this policy, “school officials™ shall mean any

OFFICIALS employees, trusteas, or agents of the District, of cooperatives of
which the District is a mamber, or of facilities with which tha District
contracts for placement of students with disabilities. The term also
includes attorngys, consultants, and independent contractars who
are refained by the District, by cooperatives of which the District is
a member, or by facilities with which the District contracts far place-
ment of siudents with disabilities.

School officials have a “legitimate educational interest™ in a
student's records when they are working with the student; consid-
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FL
[LOCAL)

aring disciplinary or academic actions, the student's CAase, or an
individualized education program far a student with disabilities:
compiling statistical data, or investigating or evaluating programs.

Parents may be denied copies of records after the student reaches
aga 18 and is no longer a dependant for tax purposes, when the
student is attending an institution of postsecendary aducation, or if
they fail to follow proper procedures and pay the copying charge.

I the student qualifies for free or reduced-price lunches and the
parents are unable to view the records during regular schoo! hours,
upen written request of the parent, one copy of the record shall be
provided at no charge.

Copies of records are available at 2 par copy cost, payable in
advance, as spacified in the annual notice to parents of their
privacy rights.

The District may request transeripts from previously attended
schools for students transferring into District schoals; howsver, the
uftimate responsibility for obtaining transcripts from sending
schools rests with the parent or student, i 18 or older.

The District shall promptiy forward education records upon request
to officials of other schools or school systems in which the student
intends o enrcll,

The official responsible for ensuring the confidentiality of any
personally idantifiable information in records of students in special
education shall be the director of special education.

A current listing of names and positions of parsons who have
access o records of students in special education is maintained at
the special education office.

Within 15 school days of the record custodian’s receipt of 4 request
1o amend records, the District shall notify the parents in writing of
its dacision an the request and, if the request is denied, of their
nght to a hearing. If a hearing is requested, it shall be held within
ten schoal days after the request is received.

Parents shall be notified in advance of the date, time, and place of
the hearing. An administrator who is not responsible for the con-
tested records and who does not have a direct interast in the out-
come of the hearing shali conduct the hearing. The parsnts shall
be given a full and fair opportunity to present evidence, and at their
own expense, may be assisted or represented at the hearing.

The parents shall be notified of the decision in writing within ten
school days of the hearing. The decision shall be based solely on
the evidence prasanted at the hearing and shall include & summary
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STUDENT RECORDS

DIRECTORY
INFORMATION

FL.
(LOCAL)

of the evidence and reascns for the decision. if the decision is to
deny the request, the parents shall be informed that they have 30
school days within which to exercise their nght to place in the
record a statement commenting on the contested information andf
or stating any reason for disagreeing with the District's decision.

The District has designated the lollowing categories of information
as directory information: student name, address, telephone listing,
electronic mail address, photograph, 2nd date and place of birth,
as well as major field of study; degreas, honors, and awards
received; dates of attendance; grade level, most recent educational
institution attended; participatian in officially recognized activities
and sports; and weight and height of members of athletic teams.

A parent shall be permitted to object to the release of one or more
categories of directary information regarding his or her child.
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