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DRAFT UPDATE — REWRITTEN

2:125

District Boards

Board Member Compensation; Expenses

Board Member Compensation Prohibited 2

services, except that a Board member serving as the Board Secretary may be paid an amount up to the

statutory limit if the Board so provides.

Roll Call Vote 3

All Board member expense requests for travel, meals, and/or lodging must be approved by roll call
vote at an open meeting of the Board.

Regulation of Cooperative Expenses 4
The Board regulates the reimbursement of all travel, meal, and lodging expenses in the Cooperative

by resolution.5 No later than approval of the annual budget and when hccessaryi,_{- the Director will

The footnotes are not intended o be pait of the adopted policy: they should be removed before the policy is adopled

1 State law controls this policy’s content (105 ILCS 5/10-9, 5/10-10 and 5/22-1 (no compensation allowed, conflicts of
interest prohibited); 105 ILCS 5/10-22.32 (expense advancements); and the Local Government Travel Expense Control Act
(ECA) 50 ILCS 150710, added by P.A. 99-604, eff. 1-1-17 (regulation of travel expenses)). The deadline for implementation
of this policy under the ECA is 7-1-17, but as a practical matter, see the third paragraph of f/n 3, below.

2 The legal limit for board secretary compensation is $500 (105 ILCS 5/10-14)

3 50 ILCS 150/15, added by P.A. 99-604, eff. 1-1-17. 105 ILCS 5/10-7 also states, “[o]n all questions involving the
expenditure of money, the yeas and nays shall be taken and entered on the records of the proceedings of the board,” i.e., a
roll call vote

Although the School Code has always required a roll call vote on public expenditures, on and after 60 days after the
effective date of the ECA, a roll call vote will also be required for any:

1. Officer or employee of the board that exceeds the maximum allowable reimbursement amount (MARA) set
by the board in its resolution to regulate expenses, and
2. Board member (50 ILCS 150/15, added by P.A, 99-604, eff. 1-1-17).

A majority of school law firms agree that the “on or after 60 days” date discussed in the paragraph above is 3-2-17.
Some school law firms will use the date 3-1-17. There is also a policy-component deadline “[o]n and after 180 days after the
effective date of [the ECA].” That date is 6-30-17. Many school law firms opine that, as a practical matter, boards should
complete both the MARA and policy requirements of the ECA by late Feb. 2017 and no later than 3-1-17, Consult the board
attorney about these dates. See f/n 13, below for more discussion about amending or adopting another resolution when
expenses exceed the MARA required by the ECA

4 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 requires boards to regulate the reimbursement of expenses by
resolution or ordinance. Unlike like the powers granted by the 11l. General Assembly to municipalities to pass ordinances,
school boards govem by rules referred (o as policies (105 ILCS 5/10-20.5). Further, school boards may only exercise powers
given to them that are consistent with the School Code that may be requisite or proper for the maintenance, operation, and
development of any school or schools under the jurisdiction of the board (105 ILCS 5/10-20). Therefore, to effectuate the
intent of the ECA’s requirement to regulate expenses with an ordinance or resolution and stay within the confines of the
School Code and best practice (iminimize liability while aligning with the [ASB “Foundational Principles of Effective
Governance™), the language in this subhead:

1. Retains with the board its duty to regulate expenses through policy with a reference to a resolution that will
define and set the types of allowable expenses in the district through the adoption of board policies 2:125,
Board Member Compensation; Expenses and 5:60, Expenses (105 ILCS 5/10-20)(see f/n 5, below);

2. Delegates to the Director the duty to recommend an appropriate MARA to the board for adoption in its
resolution to regulate expenses (see f/n 7, below)
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DRAFT UPDATE — REWRITTEN

recommend a maximum allowable reimbursement amount for expenses to be included in the
resolution.7 The recommended amount should be based upon the Cooperative’s budget and other
financial considerations.8

Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any
person except the Board member,9 (2) anyone’s personal expenses, 10 or (3) entertainment expenses.11
Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events,

5 [d. For a sample resolution, see 2:125-E3, Resolution to Regulate Expense Reimbursements. Consult the board
attomey about how often the board should adopt or revisit its resolution (see f/ns 6 and 8, below). For discussion about
setting an annual time of year to adopt the resolution, see f/n 6, below.

6 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17 allows boards to determine this timeline locally

While the ECA does not require boards to adopt an annual resolution to regulate expenses, an annual review provides a
way for the board to monitor this policy’s implementation and its dutics under the ECA and policy 2:240, Board Policy
Development

This sample policy uses “No later than approval of the annual budget” to align with 105 ILCS 5/17-1 (annual budget
adoption within the first quarter of each fiscal year). The words and when necessary allow for flexibility in situations
discussed in f/n 13, below (emergency and/or an extraordinary circumstance).

Consider consulting the board’s auditors to assist with this decision, Other options for the timing of when boards
should set the MARA include:

1. Deleting Mo-tatertan-npprovak-efthe-amual-budget and replacing it with “At the start of gach liscal year”
2. Deleting Melnterthan-approval-ofthe-annual-budget and replacing it with “Al the stari of each school vear”
3. Deleting Ne-tater-than-approvat-efthe-snnual-budget and replacing it with “At the start of each calendar year”

or
4, Deleting “Ne-tatethan-approvil-oi-the-annutl-budpet” and teplacing it with “When presenting the proposed
budget”

7 For practical purposes, this duty is delegated to the Director because:
1. The School Code:
a.  Allows the board to delegate duties to the Director (105 ILCS 5/10-16.7), and
b.  Assigns to the Director the duty to make recommendations to the board concemning the budget
(105 ILCS 5/10-21.4); and
2. The MARA should be based upon a district’s financial resources and other considerations important to the
local district.

8 The ECA does not define MARA or how to determine it (see the first sentence of f/n 6, above). The board and
Director should have a conversation that addresses at minimum the following topics:

1. Should the Director use and refer to line iterns from the current budget?

2. Would the board set per diems or set a very large number for the board and/or all of the district employees —
both have their advantages and disadvantages
Should the board categorize MARA by activity?
Will it categorized by individual responsibilities to the district or job titles/classes?
Should there be an amount category for each type of travel: airfare, train, automobile, taxi, etc.?
Will there be a special category for recurring and/or required training opportunities for teachers and board
members?

These choices will depend upon many factors, including the budget, perhaps an auditor’'s recommendation, the
community’s preferences, and advice from the board attorney.

Amend the language throughout this subhead and in the fourth WHEREAS paragraph in 2:125-E3, Resolution to
Regulate Expense Reimbursements to reflect local preferences. Consider that inserting the actual MARA into the policy
would likely require more formal continual policy updates as opposed to amending the resolution if a board needs to
increase its MARA for any reason. For example, see the discussion in f/n 13, below

9 105 ILCS 5/10-22.32. The final paragraph of this law prohibits money for expenses from being advanced or
reimbursed to any person other than a board mermber or employee of the district

10 Optional. Personal expenses are not defined in 50 ILCS 150/25, added by P.A. 99-604, eff. 1-1-17 or 105 ILCS 5/10-
22.32. Consult the board attorney about this term and delete it only at the direction of the board attomey. Excluding personal
expenses from advancements, reimbursements, and purchase orders is a generally-accepted best practice. The practice also
aligns well with the State’s widely-accepted transparency movement. Reimbursing personal expenses is also a magnet for
the media.

11 50 ILCS 150/25, added by P.A. 99-604, eff. 1-1-17

TR
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DRAFT UPDATE — REWRITTEN

or any other place of public or private entertainment or amusement, unless the entertainment is
ancillary to the purpose of the program or event.12

Exceeding the Maximum Allowable Reimbursement Amount(s)

All requests for expense advancements, reimbursements, and/or purchase orders that exceed the
maximum allowable reimbursement amount set by the Board may only be approved by it when:

1. The Board’s resolution to regulate expenses allows for such approval;
2. Anemergency or other extraordinary circumstance exists; and

3, The request is approved by a roll call vote at an open Board meeting, 13

Advancements

The Board may advance to its members actual and necessary expenses to be incurred while
attending: 14

1. g‘lc{:lin o5 sponsored by the Tllinois State Board of Education or by the Regional Director of
schools; 15

2. County or regional me
association complying with Article 23 of the School Code; and

3. Meetings sponsored by a national organization in the field of public school education.

Expense advancement requests must be submitted to the Director or designee on the Board’s
standardized estimated expense approval form. After spending expense advancements, Board
members must use the Board’s standardized expense reimbursement form and submit to the Director:
(a) the itemized, signed advancement voucher that was issued, and (b) the amount of actual expenses
by attaching receipts. A Board member must return to the Cooperative any portion of an expense

The footnotes are not intended to be part of the adopted policy: they should be removed before the policy is adopted
121d.

13 50 ILCS 150/10 and 15, added by P.A. 99-604, eff. 1-1-17, A board may need to revisit its resolution to regulate
expenses more often than annually if (a) an expense reimbursement amount exceeds the MARA set in the board’s
resolution, and (b) an emergency or an extraordinary circumstance does not exist. Consult the board attomey in these
circumstances to determine whether the board may need to revisit and amend its resolution to increase the MARA before
approving the expenses exceeding it

[mergency or an exiraordinary circumstance is not defined by the ECA, but these terms are meant to allow boards
flexibility when expenses exceed the MARA. Yet approving expense reimbursement requests that exceed the MARA as
emergencies or extraordinary circumsiances when the board or Director “did not plan well” or “an organization’s
conference fees went up more than expected this year after the board adopted its resolution,” may open the board to public
relations and other legal challenges. See Laukhuf v. Board of Education, 2003 WL 23936148 (111.Cir. 2003 )(addressing what
constitutes an emergency in the context of the Open Meetings Act, which similar to the ECA, also does not define the term,
and holding an emergency meeting to cure a situation that a school board created itself is not an emergency within the
confines of OMA)

While the ECA does not provide for specific legal penalties for the wrongful approval of expenses, it is not clear
whether a court may find in circumstances of poor MARA planning, that an emergency or extraordinary circumstance under
the ECA did not exist and grant relief requested by a challenger as allowed under State law,

14 105 ILCS 5/10-22.32 authorizes advancements for the listed items, This advancement language pre-dates the ECA
and is narrower than the ECA, A reasonable interpretation is that the MARA required in the ECA would apply to any
advancement amount. This policy seeks to reconcile and highlight the differences between the School Code and the ECA
requirements by separating School Code advancements into a separate subhead from ECA reimbursements (estimated and
actual). For more distinctions between these laws and further discussion, see f/n 20, below.

15 Use this alternative for districts in suburban Cook County: replace “Regional Director of Schools” with “appropriate
Intermediate Service Center.” The IIl. Gen. Assembly abolished the Regional Office of Education for Suburban Cook
County and transferred its duties and powers to Intermediate Service Centers
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advancement not used.16 If an expense advancement is not requested, expense reimbursements may
be issued by the Board to its members for the activities listed in numbers one through three, above,
along with registration fees or tuition for a course(s) that allowed compliance with the mandatory
trainings described in policy 2:120, Board Member Development and other professional development
Orders subhead, below).17 Expense advancements and vouchers shall be .p')?é,'s'éﬁ'ted to the Board in its
regular bill process.

Reimbursements and Purchase Orders

Expense reimbursement is not guaranteed and, when possible, Board members should seek pre-
approval of expensesi8 by providing an estimation of expenses on the Board’s standardized estimated
expense approval form, except in situations when the expense is diminutive. When pre-approval is
not sought, Board members must seek reimbursement on the Board’s standardized expense
reimbursement form. Expense reimbursements and purchase orders shall be presented to the Board in
its regular bill process.

Standardized Expense Form(s) Required 19

All requests for expense advancement, reimbursement, and/or purchase orders in the Cooperative
must be submitted on the appropriate itemized, signed standardized form(s). The form(s) must show
the following information:

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted

16 105 ILCS 5/10-22.32 requires the return of excess advancements that are issued.

17 Boards have this power under 105 ILCS 5/10-20; this statute specifies that the grant of powers to school boards is
not exclusive and that school boards may exercise other powers that are not inconsistent with duties. A board may expand
this provision’s scope by amending and adding to the sentence as follows:

«, and-other professional development opportunities that are encouraged by the School Code, and other training
provided by one of the entities deseribed in the above list,”
See also f/n 8 in policy 2:120, Board Member Development for an example of a board member professional development
opportunity that is encouraged by the School Code,

18 Optional. Consult the board attorney to determine whether a pre-approval process is appropriate for the district
Neither 105 ILCS 5/10-22.32 (expense advancements) nor 50 ILCS 150/ (expense reimbursements and estimates) address
expense pre-approvals, 50 ILCS 150/20 states: “an estimate if expenses have not been incurred ...” or “a receipt ... if the
expenses have already been incurted, ” suggesting no pre-approval is necessary. However, pre-approval is a best practice,
and a board member who incurs expenses without pre-approval may run the risk that his or her expenses will not be
approved. On the other hand, submitting estimated expenses for approval begs a pre-approval process, and some attormeys
may read the law to require pre-approval of expenses. The pre-approval process also provides school officials with better
information for financial planning,

Consult the board attomey to determine whether a pre-approval process is appropriate for the district. If it is required,
ensure that 2:125-E3, Resolution to Regulaie Expense Reimbursements teflects the district’s specific pre-approval
requirenients, For an example of a standardized estimated expense form that could be used as a form of pre-approval, sce
2:125-E2, Board Member Fstimated FExpense Approval Form. The form provides three methods for board members to
submit estimated expenses: providing estimated expenses (50 ILCS 150/), expense advancements for the specific activities
(105 ILCS 5/10-22.32), or a purchase order,

19 50 ILCS 150/20, added by P.A. 99-604, eff. 1-1-17. The School Code uses the term voucher for expense
advancements (105 ILCS 5/10-22.32). The PRESS materials on expenses marry the School Code’s advancement voucher
requirement into the ECA’s requirement for a standardized estimated expense form. For an example, see 2:125-E2, Board
Member Lstimated Expense Approval FForm and 5:60-E2, Employee Estimated Fixpense Approval IForm. These forms
provide three methods for board members or district employees to submit anticipated/estimated expenses:

1. Providing estimated expenses under 50 ILCS 150/,
2. Requesting expense advancements for the activities listed under 105 [LCS 5/10-22.32, or
3. Obtaining a purchase order (highly unlikely for anticipated board member expenses but possible)
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1. The amount of the estimated or actual expense, with attached receipts for actual incurred

exXpenses.

2. The name and office of the Board member who is requesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job titles

of all participants. 20

3. The date(s) of the official business on which the expense advancement or reimbursement will

be or was expended,

4. The nature of the official business conducted when the expense advancement or

reimbursement will be or was expended.

Types of Official Business for Expense Advancements, Reimbursements. and Purchase Orders

1. Registration, When possible, registration fees will be paid by the Cooperative in advance.

2. Travel. The least expensive method of travel will be used, providing that no hardship will be

caused to the Board member, Board members will be reimbursed for:

a. Air travel at the coach or economy class commercial airline rate. First class or business
class air travel will be reimbursed only if emergency circumstances warrant. The
emergency circumstances must be explained on the expense form and Board approval of
the additional expense is required. Copies of airline tickets must be attached to the

expense form.

b. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach
airfare. Copies of tickets must be attached to the expense form to substantiate amounts.

¢. Use of personal automobiles at the standard mileage rate approved by the Internal
Revenue Service for income tax purposes. The reimbursement may not exceed the cost of
coach airfare. Mileage for use of personal automobiles in trips to and from transportation
terminals will also be reimbursed. Toll charges and parking costs will be reimbursed,

d. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such

use must be explained on the expense form.
e, Taxis, airport limousines, or other local transportation costs,

hotel/meeting facility or general area, consistent with the maximum allowable reimbursement
amount set by the Board.21 Tips are included with meal charges. Expense forms must explain

the meal charges incurred. Alcoholic beverages will not be reimbursed.

4. Lodging. Board members should request conference rate or mid-fare room accommodations.
A single room rate will be reimbursed. Board members should pay personal expenses at
checkout. If that is impossible, deductions for the charges should be made on the expense

form,

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
20 1d. at (2) and (3).
21 Alternatively, a board could set a daily limit on meal costs, such as:
Board members will be reimbursed for meal costs and tips up to §
the maximum allowable reimbursement amount(s) set by the Board
But see also f/n 8, above and ensure this amount is consistent with the MARA set by the board resolution

per day consistent with
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5. Miscellaneous Expenses. Board members may seek reimbursement for other expenses
incurred while attending a meeting sponsored by organizations described herein by fully
describing the expenses on the expense form, attaching receipts.

LEGAL REEF.: 105 ILCS 5/10-20 and 5/10-22.32.
Local Government Travel Expense Control Act, 50 ILCS 150/.

CROSS REF.: 2:100 (Board Member Conflict of Interest), 2:120 (Board Member
Development), 2:240 (Board Policy Development), 4:50 (Payment Procedures),
4:55 (Use of Credit and Procurement Cards), 5:60 (Expenses)

ADOPTED:
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SPEED - SEJA #802 2:200

District Boards

Types of Meetings

General

For all meetings of the Governing Board or Operating Committee and its committees, the
Superintendent or designee shall satisfy all notice and posting requirements contained herein as well
as in the Open Meetings Act. This shall include mailing meeting notifications to news media that
have officially requested them and to others as approved by the Board. Unless otherwise specified,
all meetings are held in the District’s main office. Board policy 2:220, Board Meeting Procedure,
governs meeting quorum requirements.

The Superintendent is designated on behalf of the Board the Operating Committee and each of their
committees to receive the training on compliance with the Open Meetings Act that is required by
Section 1.05(a) of that Act. The Superintendent may identify other employees to receive the training,
In addition, each Board member must complete a course of training on the Open Meetings Act as
required by Section 1.05(b) or (¢) of that Act.

Regular Mcetings

Governing Board

The Governing Board shall hold a minimum of four (4) scheduled meetings in each year; one in July,
one in August, one in January and one in March. The Superintendent shall prepare and make
available the calendar of regular Board meetings. The regular meeting calendar may be changed with
10 days’ notice in accordance with State law.

Operating Committee
The Operating Committee shall hold a minimum of six (6) scheduled meetings in each fiscal year,

They shall meet at least thirty (30) days prior to the July Governing Board meeting and no less than
once in each sixty (60) days thereafter.

A meeting agenda shall be posted at the District’s main office at least 48 hours before all Governing
Board of Operating Committee meetings.

Closed Meetings
The Board and Board committees may meet in a closed meeting to consider the following subjects:

1. The appointment, employment, compensation, discipline, performance, or dismissal of
specific employees of the public body or legal counsel for the public body, including hearing
testimony on a ¢complaint lodged against an employee of the public body or against legal
counsel for the public body to determine its valldlty However. a meeting to_consider an
increase in compensation to a specific employe 1 public body that i

case Transparency Act may not be closed and s

puhliL and pmlul and held in accordance with [the Open Meetings I!\L-|| _5 II

umended by P.A. 99-646.

2. Collective negotiating matters between the public body and its employees or thiir
representatives, or deliberations concerning salary schedules for one or more classes Qf
employees. 5 ILCS 120/2(c)(2).
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Comment [APowell1]:

Discussing the elimination of an employee’s position

i| for reasons unrelated to the performance of the
{| employee is not within the scope of Section 2(c)1).

Nor does the exception permit a public body to hold
closed sessions to discuss employees in general or
issues that may ultimately have an impact on
employees

The Local Government Wage Increase Transparency
Act, 50 ILCS 155/1, added by P A 99-646, allows
disclosable payments (described below) to IMRF
employees only when the school board has first
discussed the specific payment to be made at a
meeting apen to the public and posted and held in
accordance with the requirements of the Open
Meetings Act

The provisions apply only to disclosable payments
made to participating employees under Article Seven
of the Illinois Pension Code (IMRF) who began
participation before 1-1-11 and who are not subject
to a collective bargaining agreement with respect to
the employment upon which the participation is
based

Disclosable payments means a payment, whether in
the form of an increase in the rate of eamings or a
lump-sum payment, that would:

1. Be made by a participating employer to a
participating employee after the employee has
expressed to the employer his or her intent to retire
or withdraw from service;

2. Have the effect of increasing the employee's
reportable monthly eamings from that employer by
more than 6% compared to the previous month; and
3, Be made between 12 months and 90 days prior to
the employee's expected termination of service

It does not include a refund of contributions or any
payment required to be paid by State or federal law.
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10.

11.

12.

13.

14.

15.

2:200

The selection of a person to fill a public office, as defined in the Open Meetings Act,
including a vacancy in a public office, when the public body is given power to appoint under
law or ordinance, or the discipline, performance or removal of the occupant of a public office,
when the public body is given power to remove the occupant under law or ordinance. 5 ILCS
120/2(c)(3).

Evidence or testimony presented in open hearing, or in closed hearing where specifically
authorized by law, to a quasi-adjudicative body, as defined in the Open Meetings Act,
provided that the body prepares and makes available for public inspection a written decision
setting forth its determinative reasoning. 5 ILCS 120/2(c)(4).

The purchase or lease of real property for the use of the public body, including meetings held
for the purpose of discussing whether a particular parcel should be acquired. 5 ILCS
120/2(c)(5).

The setting of a price for sale or lease of property owned by the public body. S5ILCS
120/2(c)(6).

The sale or purchase of securities, investments, or investment contracts. 5 ILCS 120/2(c)(7).

Security procedures, school building safety and security, and the use of personnel and
equipment to respond to an actual, a threatened, or a reasonably potential danger to the safety
of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8), amended by
P.A. 99-235, eff. 1-1-16,

Student disciplinary cases. 5 ILCS 120/2(c)(9).

The placement of individual students in special education programs and other matters relating
to individual students. 5 ILCS 120/2(c)(10).

Litigation, when an action against, affecting or on behalf of the particular public body has
been filed and is pending before a court or administrative tribunal, or when the public body
finds that an action is probable or imminent, in which case the basis for the finding shall be
recorded and entered into the minutes of the closed meeting. 5 ILCS 120/2(c)(11).

The establishment of reserves or settlement of claims as provided in the Local Governmental
and Governmental Employees Tort Immunity Act, if otherwise the disposition of a claim or
potential claim might be prejudiced, or the review or discussion of claims, loss or risk
management information, records, data, advice or communications from or with respect to
any insurer of the public body or any intergovernmental risk management association or self
insurance pool of which the public body is a member. 5 ILCS 120/2(c)(12).

Self-evaluation, practices and procedures or professional ethics, when meeting with a
representative of a statewide association of which the public body is a member. 5 ILCS
120/2{c)(16).

Discussion of minutes of meetings lawfully closed under the Open Meetings Act, whether for
purposes of approval by the body of the minutes or semi-annual review of the minutes as
mandated by Section 2.06. 5 ILCS 120/2(c)(21).

Meetings between internal or external auditors and governmental andit committees, finance
committees, and their equivalents, when the discussion involves internal control weaknesses,
identification of potential fraud risk areas, known or suspected frauds, and fraud interviews
conducted in accordance with generally accepted auditing standards of the United States of
America. 5 ILCS 120/2(c)(29).
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The Governing Board or Operating Committee may hold a closed meeting, or close a portion of a
meeting, by a majority vote of a quorum, taken at an open meeting. The vote of each member
present, and the reason for the closed meeting, will be publicly disclosed at the time of the meeting
and clearly stated in the motion and the meeting minutes.

A single motion calling for a series of closed meetings may be adopted when such meetings will
involve the same particular matters and are scheduled to be held within 3 months of the vote.

No final action will be taken at a closed meeting.

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Public notice of a rescheduled or reconvened meeting
shall be given in the same manner as that for a special meeting, except that no public notice is
required when the original meeting is open to the public and: (1) is to be reconvened within 24 hours,
or (2) an announcement of the time and place of the reconvened meeting was made at the original
meeting and there is no change in the agenda.

Special Meetings

Special meetings may be called by the President of the Governing Board or by written petition of four
(4) or more Governing Board members by giving notice thereof, in writing, stating the time, place,
and purpose of the meeting to remaining Board members by mail at least 48 hours before the meeting,
or by personal service at least 24 hours before the meeting.

Public notice of a special meeting is given by posting a notice at the District’s main office at least 48
hours before the meeting and by notifying the news media that have filed a written request for notice.
A meeting agenda shall accompany the notice.

All matters discussed by the Board at any special meeting must be related to a subject on the meeting
agenda.

Emergency Meetings

Public notice of emergency meetings shall be given as soon as practical, but in any event, before the
meeting to news media that have filed a written request for notice.

Posting on the District Website

In addition to the other notices specified in this policy, the Superintendent or designee shall post the
following on the District website: (1) the annual schedule of regular meetings, which shall remain
posted until a new schedule of regular meetings is approved; (2) a public notice of all Governing
Board and Operating Committee meetings; and (3) the agenda for each meeting which shall remain
posted until the meeting is concluded.

LEGAL REF.: 5 ILCS 120/, Open Meeting Act.
5 ILCS 140/, Freedom of Information Act.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF: 2:10 (Governance), 2:150 (Committees), 2:220 (Board Meeting Procedure),
2:230 (Public Participation at Board Meetings and Petitions to the Board), 6:235
(Access to Electronic Networks)

ADOPTED: January- 282046
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SPEED - SEJA #802 2:220

District Boards

Board Meeting Procedure

Agenda

The Board President is responsible for focusing the Governing Board and Operating Committee
meeting agendas on appropriate content. The Superintendent shall prepare agendas in consultation
with the Board President. The President shall designate a portion of the agenda as a consent agenda
for those items that usually do not require discussion or explanation before action. Upon the request
of any member, an item will be withdrawn from the consent agenda and placed on the regular agenda
for independent consideration.

Each Board meeting agenda shall contain the general subject matter of any item that will be the
subject of final action at the meeting. Any member may submit suggested agenda items to the Board
President for his or her consideration. District residents may suggest inclusions for the agenda.
Discussion items may be added to the agenda at the beginning of a regular meeting. The Board will
take final action only on items contained in the posted agenda; items not on the agenda may still be
discussed.

The Superintendent shall provide a copy of the agenda, with adequate data and background
information, to each Governing Board and Operating Committee member at least 48 hours before
each meeting, except a meeting held in the event of an emergency. The meeting agenda shall be
posted in accordance with Board policy 2:200, Types of Meetings.

The Board President shall determine the order of business at regular Board meetings. Upon consent
of a majority of members present, the order of business at any meeting may be changed

Voting Method

Unless otherwise provided by law, when a vote is taken upon any measure before the Governing
Board or Operating Commiltee, with a quorum being present, a majority of the votes cast shall
determine its outcomd. A vote of “abstain” or “present,” or a vote other than “yea” or “nay,” or a

failure to vote, is counted for the purposes of determining whether a quorum is present. A vote of
“abstain or “present,” or a vote other than “yea” or “nay,” or a failure to vote, however, is not

counted in determining whether a measure has been passed, unless otherwise stated in law. The |

sequence for casting votes is rotated.

On all questions involving the expenditure of money and on all questions involving the closing of a
meeting to the public, a roll call vote shall be taken and entered into the minutes. An individual
member may request that a roll call vote be taken on any other matter; the President or other presiding
officer may approve or deny the request but a denial is subject to being overturned by a majority vote
of the members present

Any Governing Board or Operating Committee member may request that his or her vote be changed
before the President announces the result,

Any Board member may include a written explanation of his or her vote in the District file containing
individual Board member statements; the explanation will not be part of the minutes.

2:220 Page 1 of 4

Comment [APowelll]:

This policy language is unchanged, but new information was added
to the footnote:

Directing the sale of district real property or buildings thereon
must be approved by at least 2/3 of the board members (105 ILCS
5/5-22, amended by P.A 99-794, eff. 1-1-17), unless the sale is
residential property constructed or renovated by students as part of
a curricular program, in which case, the board could engage the
services of a licensed real estate broker to sell the property for a
commission not to exceed 7%. contingent upon the public listing
of the property on a multiple listing service for a minimum of 14
calendar days and a sale of the property happens within 120 days

This law originated through JASB resolutions
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Minutes
The Board Secretary or designee shall keep written minutes of all Board meetings (whether open or
closed), which shall be signed by the President and the Secretary, The minutes include:

1. The meeting’s date, time, and place;
2. Board members recorded as either present or absent;

3, A summary of the discussion on all matters proposed, deliberated, or decided, and a record of
any votes taken,

4, On all matters requiring a roll call vote, a record of who voted “yea” and “nay”;

5. Ifthe meeting is adjourned to another date, the time and place of the adjourned meeting;

6. The vote of each member present when a vote is taken to hold a closed meeting or portion of
a meeting, and the reason for the closed meeting with a citation to the specific exception
contained in the Open Meetings Act authorizing the closed meeting;

7. A record of all motions, including |ndividuals making and seconding motions;

8. Upon request by a member, a record of how he or she voted on a particular motion; and

9. The type of meeting, including any notices and, if a reconvened meeting, the original
meeting’s date

The minutes shall be submitted to the Governing Board or Operating Committee for approval or
modification at its next regularly scheduled open meeting. Minutes for open meetings must be
approved within 30 days after the meeting or at the second subsequent regular meeting, whichever is
later

At least semi-annually in an open meeting, the Governing Board and Operating Committee: (1)
review minutes from all closed meetings that are currently unavailable for public release, and (2)
decide which, if any, no longer require confidential treatment and are available for public inspection
The Goveming Board or Operating Committee may meet in a prior closed session to review the
minutes from closed meetings that are currently unavailable for public release

The official minutes are in the custody of the Board Secretary, Open meeting minutes are available
for inspection during regular office hours within 7 days after their approval; they may be inspected in
the District’s main office, in the presence of the Secretary, the Superintendent or designee, or any
Governing Board or Operating Committee member

Minutes from closed meetings are likewise available, but only if the Board has released them for
public inspection, except that Board members may access closed sessmn minutes not \’Lt e
public imspection (1) in the Dis ]

in the presence of the Imuulmr_ 'ﬁum.n} the \llpuunlmdun or desig or dl1)
elected Board ,Juunl}u| The minutes, whether ed by members ol the public or llu_ tuurd shall
not be removed Ircm the District’s adnunistrative_offices or their ofliciul storage location

Supermtendent’s-affice-except by vote of the Board or by court order

The Governing Board or Operating Committee’s open meeting minutes shall be posted on the District
website within 10 days after the Board approves them; the minutes will remain posted for at least 60
days.

Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary when the Superintendent is absent, shall audio record all
closed meetings. If neither is present, the Board President or presiding officer shall assume this
responsibility. After the closed meeting, the person making the audio recording shall label the
recording with the date and store it in a secure location. The Superintendent shall ensure that: (1) an
audio recording device and all necessary accompanying items are available for every closed meeting,

2:220 Page 2 of 4
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Comment [APowell2]:

5 ILCS 120/2.06(e), amended by P A 99-515 The listed
individuals in the statute are matched to the titles in the IASB
Policy Reference Manual

OPTION If the board wishes to mirror the statu!ory Ianguage
delete Hie R b ey ]
h aty et B ber and replace with: “a
records secretary, an administrative official of the public body, or
any elected official of the public body.” This will also change the
titles in 2:220-E1 and 2:220-E7, if implemented by the Board
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and (2) a secure location for storing closed meeting audio recordings is maintained within the
District's main office

After 18 months have passed since being made, the audio recording of a closed meeting is destroyed
provided the Board approved: (1) its destruction, and (2) minutes of the particular closed meeting

i 5. Board members should consider whether such requests are germane to
their respon5|b1ht1es In the interest of encouraging free and open expression by
Board members during closed meetings, the recordings of closed meetings should not be used by
Board members to confirm or dispute the accuracy ofh:t.nllectlonsl

uorum and Participation by Audio or Video Means

A quorum of the Governing Board or Operating Committee, as defined in the Articles of Agreement,
must be physically present at all Board meetings.

Provided a quorum is physically present, a member may attend a meeting by video or audio
conference if he or she is prevented from physically attending because of: (1) personal illness or
disability, (2) employment or District business, or (3) a family or other emergency. If a member
wishes to attend a meeting by video or audio means, he or she must notify the recording secretary or
Superintendent at least 24 hours before the meeting unless advance notice is impractical. The
recording secretary or Superintendent will inform the Board President and make appropriate
arrangements. A member who attends a meeting by audio or video means, as provided in this policy,
may participate in all aspects of the meeting including voting on any item.

Rules of Order

Unless State law or Board-adopted rules apply, the Board President, as the presiding officer, will use
Robert’s Rules of Order, Newly Revised (10th Edition), as a guide when a question arises concerning
procedure

Broadeasting and Recording Board Meetings

Any person may record or broadcast an open meeting. Special requests to facilitate recording or
broadcasting an open meeting, such as seating, writing surfaces, lighting, and access to electrical
power, should be directed to the Superintendent at least 24 hours before the meeting.

Recording meetings shall not distract or disturb members, other meeting participants, or members of
the public, The Board President may designate a location for recording equipment, may restrict the
movements of individuals who are using recording equipment, or may take such other steps as are
deemed necessary to preserve decorum and facilitate the meeting

2:220 Page 3 of 4

! Comment |[APowell3]:

The intent of the i the presence of language 1s meant to protect
both (1) the verbatim recordings/closed session minutes and (2) the
board members requesting access to them It ensures that a school
district official 1s present at all times when a requesting board
member accesses the verbatim recording/closed session minutes
The requirement 1s meant to prevent misuse and removal of the
verbatim recording/closed session munutes from the district offices
or official storage location It 1s also meant to protect the board
member who requests the access from being alone and in a
situation where he or she could potentially be accused of tampering
with or taking the verbatim recording/closed session mimutes

Issue 93, October 2016

.rCommenl [APowell4|:

Consult the board attorney about:

1 The practice of sending an appointed board member to be
present with a board member who requests access to verbatim
recordings/closed session minutes. 105 ILCS 120/2.06(e) states,
“any elected member of the Board;” appointed s not listed but is
mentioned elsewhere in the language of this section of the law;

2. Access to verbatim recordings/closed session minutes by other
officials employed by the district, e g.. superintendent or other
high-level administrators and even the board attorney; and

3 How this law affects the sharing of closed session rminures with
board members prior to a meeting at which the closed session
minutes will be approved

The intent of P A 99-515 was to manage a board member’s
individial request for access to these items in his or her individual
capacity (see 2:80, Board Member QOath and Conduct), not change
prior practices in regard to other officials and board attomeys or
the required work of school boards under various laws While
many attorneys do not interpret the new law to restrict access or
change procedures for these other high-level school officials and
attorneys employed by the district, some altorneys do and it is
important to obtain legal advice on this specitic 1ssue

Issue 93, October 2016

Comment [APowell5|:

This paragraph is optional It provides boards an opportunity to
discuss and encourage each member to carefully think about
purposes for their requests to listen to verbatim recordings. which
historically has been and should continue to be to “access
information relevant to the exercise of duties™ for the public body
Intra-board conflicts may escalate it the recording is used to
confirm or dispute who-said-what. Prior to P.A 99-515, the Open
Meetings Act did (and still does) allow boards to release these
types of information (5 ILCS 120/2 06(e)). Further, Att’y Gen. Op
32, 1996, opined that board members cannot be denied access to
information relevant to the exercise of his or her duties Board
members should evaluate whether their requests under P.A 99-515
are “relevant to the exercise of their duties” before making such
requests. Confirming or disputing who-said-what diverts resources
away from operations of the district in educating its students
Additional considerations in listening to verbatim recordings may
include personnel and student records confidentiality issues. which
should be discussed with the board attorney
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LEGAL REF.: 5 ILCS 120/2a, 120/2.02, 120/2.05, and 120/2.06
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.

CROSS REF.: 2:10 (Governance), 2:150 (Committees), 2:200 (Types of Meetings), 2:230
(Public Participation at Board Meetings and Petitions to the Board)

' ADOPTED: Janvary 312043
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SPEED - SEJA #3802 4:60

Operational Services

Purchases and Contracts

The Superintendent shall manage the District’s purchases and contracts in accordance with State law,
the standards set forth in this policy, and other applicable Governing Board policies.

Standards for Purchasing and Contracting

All purchases and contracts shall be entered into in accordance with State law. The Board Attorney
shall be consulted as needed regarding the legal requirements for purchases or contracts. All
contracts shall be approved or authorized by the Board.

All purchases and contracts should support a recognized District function or purpose as well as
provide for good quality products and services at the lowest cost, with consideration for service,
reliability, and delivery promptness, and in compliance with State law. No purchase or contract shall
be made or entered into as a result of favoritism, extravagance, fraud, or corruption.

Adoption of the annual budget authorizes the Superintendent or designee to purchase budgeted
supplies, equipment, and services, provided that State law is followed. Purchases of items outside
budget parameters require prior Board approval, except in an emergency.

When presenting a contract or purchase for Board approval, the Superintendent or designee shall
ensure that it complies with applicable State law, including but not limited to, those specified below:

1. Supplies, materials, or work involving an expenditure in excess of $25,000 must comply with
the State law bidding procedure, 105 ILCS 5/10-20.21, unless specifically exempted.

2. Construction, lease, or purchase of school buildings must comply with State law and Board
policy 4:150, Facility Management and Building Programs.

3. Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.

4. Third party non-instructional services must comply with 105 ILCS 5/10-22.34c¢.

5. Goods and services that are intended to generate revenue and other remunerations for the
District in excess of $1,000, including without limitation vending machine contracts, sports
and other attire, class rings, and photographic services, must comply with 105 ILCS 5/10-
20.21. The Superintendent or designee shall keep a record of: (1) each vendor, product, or
service provided, (2) the actual net revenue and non-monetary remuneration from each
contract or agreement, and (3) how the revenue was used and to whom the non-monetary
remuneration was distributed. The Superintendent or designee shall report this information to
the Board by completing the necessary forms that must be attached to the District’s annual
budget.

6. Any contract o purchase food with o bidder or offeror must comply with 105 ILCS $/10-
202 1(b-10).

6.7.The purchase of paper and paper products must comply with 105 ILCS 5/10-20.19¢ and
Board policy 4:70, Resource Conservation.

7.8. Each contractor with the District is bound by each of the following:

a. In accordance with 105 ILCS 5/10-21.9(f): (1) prohibit any of its employees who is or
was found guilty of a criminal offense listed in 105 ILCS 5/10-21.9(¢) and 5/21B-80(c) to
have direct, daily contact at a District school or school-related activity with one or more
student(s); (2)_prohibits any of the contraclor’s employees from having direct, daily
contact with one or more students il the employee was found guilty of any offense in
5/21B-80(b) (certain drug offenses) until seven years following the end of the employee’s

4:60 Page 1 of 2
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105 [LCS 5/10-20.21(b-10),
added by P.A. 99-552
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dlrect dally contact with student(s) to cooperate ‘during the District’s fingerprint-based
criminal history records check on him or her.

In accordance with 105 ILCS 5/24-5: (1) concerning each employee who begins
providing services in the District after June 16, 2014, provide the District with evidence
of physical fitness to perform the duties assigned and freedom from communicable
disease if the employee will have direct, daily contact with one or more student(s); and
(2) require any new or existing employee who has and will have direct, daily contact with
one or more student(s) to complete additional health examinations as required by the
District and be subject to additional health examinations, including tuberculosis
screening, as required by the Illinois Department of Public Health rules or order of a local
health official.

The Superintendent or designee shall; (1) execute the reporting and website posting mandates in State
law concerning District contracts, and (2) monitor the discharge of contracts, contractors’
performances, and the quality and value of services or products being provided.

LEGAL REF.: 105 ILCS 5/10-20.19¢, 5/10-20.21, 5/10-21.9, 5/10-22.34¢c, 5/19b-1 et seq., and

5/24-5.
820 ILCS 130/.

CROSS REF.: 2:100 (Board Member Conflict of Interest), 4:70 (Resource Conservation), 4:150

ADOPTED:

4:60

(Facility Management and Building Programs), 4:175 (Convicted Child Sex
Offender; Crininal-Backeround-Cheek-and/or-Screening; Notifications)

BecemberH--20H4
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80, amended by P.A. 99-667

Isst Issue 93, Oc(ober 2016

: Comment [AI’oweII3|

See 5:30-AP2, mvestigations, for a list of
| offenses that disqualify an individual from
| having direct, daily contact with one or

u

more students until seven years following |

the end of the individual’s sentence for the
criminal offense.
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SPEED - SEJA #802 4:175

Operational Services

Convicted Child Sex Offender; Criminal Background Check-and/or Screening;
Notifications

Persons Prohibited on School Property without Prior Permission

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender meets cither
of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has notified the
Building Principal of his or her presence at the school for the purpose of: (i) attending a
conference with school personnel to discuss the progress of his or her child academically or
socially, (ii) participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding special education services,
or (iii) attending conferences to discuss other student issues concerning his or her child such
as retention and promotion; or

2. The offender received permission to be present from the Governing Board, Director, or
Director’s designee. If permission is granted, the Director or Board President shall provide
the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Director or designee shall supervise a child sex offender whenever the offender is in a

child’s vicinity. If a student is a sex offender, the Director or designee shall develop guidelines for :

managing his or her presence in school.

Crammal Backaround LC-Imfsk--uluh"{u_‘-i‘icfcc:ﬂi_gli o

The Director or designee shall perform the-fingerprint-based criminal history records information
cheeks and/or erimimal-backerownd check-and/or-screenings required by State law or Board policy for
employees; student teachers; students doing field or clinical experience other than student teaching;
contractors’ employees who have direct, daily contact with one or more children; and resource
persons and volunteers, He or she shall take appropriate action based on the result of any criminal
background check and/or screen.

Notification to Parents/Guardians

The Director shall develop procedures for the distribution and use of information from law
enforcement officials under the Sex Offender Community Notification Law and the Murderer and
Violent Offender Against Youth Community Notification Law. The Director or designee shall serve
as the Cooperative contact person for purposes of these laws. The Director and Building Principal
shall manage a process for schools to notify the parents/guardians during school registration that
information about sex offenders is available to the public as provided in the Sex Offender Community
Notification Law. This notification must occur during school registration and at other times as the
Director or Building Principal determines advisable.

4:175 Page | of 2
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/| The policy and Cross References are
:| updated to:

1. Align with 5:260. Student
Teachers, which is updated in
response to 105 ILCS 5/10-21.9,
5/21B-5, and 5/21B-80, amended by
P.A. 99-667.
2. Clarify School Code
requirements for student teacher
Jingerprint-based criminal history
records checks.
The law is silent with regard to )
screening volunteers and individuals
in the proximity of a school.
Screening and fingerprint-based
criminal history records checks are
different. See procedure 4:175-AP1,
Criminal Offender Notification Laws;
Screening, for further distinctions,

The School Code requires school
districts to perform a fingerprint-
based criminal history records check
through (a) the [llinois State Police
(ISP) for an individual s Criminal
History Records Information (CHRI)
and (b) the FBI’s national crime
information databases (105 ILCS
5/10-21.9(a), (a-5) and (a-6)).

Screening only involves checking an
individual’s name and address against
publicly-available databases and
information provided for local law
enforcement like the: (1) [llinois Sex
Offender Registry,
www.isp.state,il,us/sor/, and (2) the
Violent Offender Against Youth
Registry maintained by the State
Police, www.isp.state.il.us/cmvo/.
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LEGAL REF.: 20 ILCS 2635/, Uniform Conviction Information Act.
720 ILCS 5/11-9.3.
730 ILCS 152/, Sex Offender Community Notification Law.
730 ILCS 154/75-105, Murderer and Violent Offender Against Youth Community
Notification Law.

| CROSS REF.: 5:30 (Hiring Process and Criteria), 3:260 (Student Teachers), 6:250 (Community
Resource Persons and Volunteers), 8:30 (Visitors to and Conduct on School
Property), 8:100 (Relations with Other Organizations and Agencies)

| ADOPTED: gt 28200
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SPEED - SEJA #3802 5:10

General Personnel

Equal Employment Opportunity and Minority Recruitment

SPEED shall provide equal employment opportunities to all persons regardless of their race, color,
creed, religion, national origin, sex, sexual orientation, age, ancestry, marital status, arrest record,
military status, order of protection status, unfavorable military discharge, citizenship status provided
the individual is authorized to work in the United States, use of lawful products while not at work,
being a victim of domestic or sexual violence, genetic information, physical or mental handicap or
disability, if otherwise able to perform the essential functions of the job with reasonable
accommodation, pregnancy, childbirth, or related medical conditions; credit history, unless a
satisfactory credit history is an established bona fide occupational requirement of a particular
position, or other legally protected categories. No one will be penalized solely for his or her status as
a registered qualifying patient or a registered designated caregiver for purposes of the Compassionate
Use of Medical Cannabis Pilot Program Act, 410 ILCS 130/.

Persons who believe they have not received equal employment opportunities should report their
claims to the Nondiscrimination Coordinator and/or a Complaint Manager for the Uniform Grievance
Procedure. These individuals are listed below. No employee or applicant will be discriminated or
retaliated against because he or she: (1) requested, attempted to request, used, or attempted to use a
reasonable accommodation as allowed by the Illinois Human Rights Act, or (2) initiated a complaint,
was a witness, supplied information, or otherwise participated in an investigation or proceeding
involving an alleged violation of this policy or State or federal laws, rules or regulations, provided the
employee or applicant did not make a knowingly false accusation nor provide knowingly false
information.

Administrative Implementation

The Superintendent shall appoint a Nondiscrimination Coordinator for personnel who shall be
responsible for coordinating the District’s nondiscrimination efforts. The Nondiscrimination
Coordinator may be the Superintendent or a Complaint Manager for the Uniform Grievance
Procedure. The Superintendent shall insert into this policy the names, addresses, and telephone
numbers of the District’s current Nondiscrimination Coordinator and Complaint Managers.

Nondiscrimination Coordinator:

Sharon Curry

Name

1125 Division St., Chicago Heights, IL 60411
Address

scurry@speed802.org

Email

708-481-6100, ext.3113

Telephone

5:10 Page 1 of 3
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Complaint Managers: u‘dﬁu\
Sharon Curry Kuistin Lot /
Name Name

1125 Division St., Chicago Heights, IL 60411 1125 Division ,m/ Chicago Heights, IL 60411 SaR

Add Add
scur:(;sé@spccdSOZ.org Mﬁm l-{ﬁ | a"""'{ eCy @ - Pe(eoo X0 Q.oc 3

Email Email
708-481-6100, ext.3113 708-4814100 SOAMNAL
Telephone Tcleph?ﬁc

The Superintendent shall also use reasonable measures to inform staff members and applicants that
the District is an equal opportunity employer, such as, by posting required notices and including this
policy in the appropriate handbooks.

Minority Recruitment

The District will attempt to recruit and hire minority employees. The implementation of this policy
may include advertising openings in minority publications, participating in minority job fairs, and
recruiting at colleges and universities with significant minority enrollments. This policy, however,
does not require or permit the District to give preferential treatment or special rights based on a
protected status without evidence of past discrimination.
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CROSS REF.:

ADOPTED:
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Americans With Disabilities Act, Title [, 42 U.S.C. §12111 et seq.

Civil Rights Act of 1991,-29-LL5C-8§62 -etseq: 42 U.S.C. §1981 et seq—420000e
ehsegahd- 20 betsey.

Equal Employment Opportunities Act (Title VII of the Civil Rights Act of 1964),
42 U.S.C. §2000¢ et seq., 29 C.F.R. Part 1601.

Equal Pay Act, 29 U.S.C. §206(d).

Genetic Information Nondiscrimination Act, 42 U.S.C. §20001Tf et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

Title VI of the Civil Rights Act of 1964, 42 U.S.C. §2000d et seq.

Pregnancy Discrimination Act, 42 U.S.C. §2000e(k).

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq., 34 C.F.R. Part
106.

Uniformed Services Employment and Reemployment Rights Act (1994), 38
U.S.C. §§4301 et seq.

[IL. Constitution, Art. I, §§17, 18, and 19.

105 ILCS 5/10-20.7, 5/10-20.7a, 5/10-21.1, 5/10-22.4, 5/10-23.5, 5/22-19, 5/24-4,
5/24-4.1, and 5/24-7.

Compassionate Use of Medical Cannabis Pilot Program Act, 410 JLCS 130/40.

Genetic Information Protection Act, 410 ILCS 513/25.

I1l. Whistleblower Act, 740 ILCS 174/.

Iil. Human Rights Act, 775 ILCS 5/1-103, 5/2-102, 5/2-103, and 5/6-101.

Religious Freedom Restoration Act, 775 ILCS 35/5.

Employee Credit Privacy Act, 820 ILCS 70/.

Job Opportunities for Qualified Applicants Act, 820 ILCS 820 ILCS 75/,

I1l. Equal Pay Act of 2003, 820 ILCS 112/,

Victims’ Economic Security and Safety Act, 820 ILCS 180/30.

2:260 (Uniform Grievance Procedure), 5:20 (Workplace Harassment Prohibited),
5:30 (Hiring Process and Criteria, 5:40 (Communicable and Chronic Infectious
Disease), 5:50 (Drug- and Alcohol-Free Workplace; Tobacco Prohibition), 5:70
(Religious Holidays), 5:180 (Temporary Illness or Temporary Incapacity), 5:200
(Terms and Conditions of Employment and Dismissal), 5:250 (Leaves of
Absence), 5:270 (Employment, At-Will, Compensation, and Assignment), 5:300,
(Schedules and Employment Year), 5:330 (Sick Days, Vacation, Holidays, and
Leaves), 7:10 (Equal Educational Opportunities), 7:180 (Prevention of and
Response to Bullying, Intimidation, and Harassment), 8:70 (Accommodating
Individuals with Disabilities)

January 29,2045
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District’s standardized expense reimbursement form for employees. Expense reimbursements and
purchase orders shall be presented to the Board in its regular bill process.

Exceeding the Maximum Allowable Expense Amouni(s) 16

All requests for expense advancements, reimbursements, and purchase orders exceeding the
maximum allowed in the Board’s expense regulations may only be approved when:

1. The Board’s resolution to regulate expenses allows for such approval;
2. Anemergency or other extraordinary circumstance exists; and
3. The request is approved by a roll call vote at an open Board meeting.17
Registration 18
When possible, registration fees will be paid by the District in advance.
Travel

The least expensive method of travel will be used, provided that no hardship will be caused to the
employee. Employees will be reimbursed for:

1. Air travel at the coach or economy class commercial airline rate. First class or business class
air travel will be reimbursed only if emergency circumstances warrant. The emergency
circumstances must be explained on the expense form and Board approval of the additional
expense is required. Copies of airline tickets must be attached to the expense form.

2. Rail or bus travel at actual cost. Rail or bus travel costs may not exceed the cost of coach
airfare. Copies of tickets must be attached to the expense form to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue
Service for income tax purposes. The reimbursement may not exceed the cost of coach
airfare. Mileage for use of personal automobiles in trips to and from transportation terminals
will also be reimbursed. Toll charges and parking costs will be reimbursed.

4. Automobile rental costs when the vehicle’s use is warranted. The circumstances for such use
must be explained on the expense form.

5. Taxis, airport limousines, or other local transportation costs.

16 50 1LCS 150/ does not define maximum allowable reimbursement amount (MARA). Consult the board attomey to
assist with a conversation about how much authority the board wishes to delegate to the Director for purposes of setting the
MARA. Topics for these conversations are listed in f'n 8 of policy 2:125, Board Member Comy s Exy

17 50 ILCS 150/10 and 15, See f/n 13 in policy 2:125, Board Member Compensation; Expenses for more discussion !

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy 1s adopted SDW
(74

18 Amend the language in subheads Registration, Travel, Meals, Lodging, and Miscellaneous Expenses to align with
the MARA defined in the board’s expense regulation resolution. See 2:125-E3, Resolution to Regulate Expense
Reimbursements for a sample resolution.

See f/n 4 in policy 2:125, Board Member Compensation; Expenses, for further discussion about the board’s power to
set the expense regulations by policy (105 ILCS 5/10-20) and f/n 8 for considerations and unanswered questions
surrounding its statutorily-imposed duty to set a MARA (50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17).

5:60 Page 3 of 4
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5:60

General Personnel

The Board regulates the reimbursement of all travel, meal, and lodging expenses by resolution.2
Money shall not be advanced or reimbursed, or purchase orders issued for: (1) the expenses of any
person except the employee,3 (2) anyone’s personal expenses,4 or (3) entertainment expenses.S
Entertainment includes, but is not limited to, shows, amusements, theaters, circuses, sporting events,
or any other place of public or private entertainment or amusement, unless the entertainment is
ancillary to the purpose of the program or event.6 Employees must submit the appropriate itemized,
signed, standardized form(s) to support any requests for expense advancements, reimbursements, or
purchase orders that show the following: 7

1. The amount of the estimated or actual expense, with attached receipts for actual incurred
expenses.

2. The name and title of the employee who is requesting the expense advancement or
reimbursement. Receipts from group functions must include the names, offices, and job titles
of all participants.8

The footnotes are not intended to be part of the adopted policy; they should be removed before (he policy is adopted

1 State law controls this policy’s content (105 ILCS 5/10-9, 5/10-10, and 5/22-1 (no compensation allowed, conflicts of
interest prohibited); 105 ILCS 5/10-22.32 (expense advancements); and the Local Government Travel Expense Control Act
(ECA) 50 TLCS 150/10, added by P, A, 99-604, eff. 1-1-17 (regulation of travel expenses)). The deadline for implementation
of this policy under the ECA is 7-1-17, but as a practical mater due to other requirements in the law, the implementation
deadline will be 3-2-17; see the third paragraph in f/n 3 of policy 2:125, Board Member Compensation; Expenses.

105 ILCS 5/10-22.32 states that “[t]he school board may advance to teachers and other certified employees the
anticipated actual and necessary expenses incurred in attending meetings that are related to that employee’s duties and will
contribute to the professional development of that employee.” This policy expands beyond those two categories (105 1LCS
5/10-20) of employees, and the limited purpose of attending meetings, to reimburse all employees for approved expenses

necessary for the employee to perform his or her duties. \

This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages,
hours, and terms and conditions of employment, is subject to collective bargaining upon request by the employee
representative, even if the policy involves an inherent managerial right. If a local collective bargaining agreement contains a
provision on expenses, consult the board attorney about how this policy may impact it.

2 50 ILCS 150/10, added by P.A. 99-604, eff. 1-1-17. See f/ns 4 through 8 in policy 2:125, Board Member
Compensation; Expenses, for more discussion

For a sample resolution, see 2:125-E3, Resolution to Regulate [xpense Reimbursements.

3 105 1LCS 5/10-22.32. The final paragraph of this law prohibits money for expenses to be advanced or reimbursed to
any person other than a board member or employee of the Cooperative

4 Optional. Personal expenses are not defined in 50 ILCS 150/25, added by P.A. 99-604, eff. 1-1-17 or 105 ILCS 5/10-
22.32. Consult the board attorney about this term and delete it only at the direction of the board attorney. Excluding personal
expenses from advancements, reimbursements, and purchase orders is a generally-accepted best practice. The practice also
aligns well with the State’s widely-accepted transparency movement. Reimbursing personal expenses is also a magnet for
the media

550 ILCS 150/25, added by P.A. 99-604, eff. 1-1-17

61d.

7 50 ILCS 150/20, added by P.A. 99-604, eff. 1-1-17. The School Code uses the term voucher for expense
advancements (105 1LCS 5/10-22.32); the ECA requires submission of itemized, signed, standardized fonms. Both 5:60-E1,
LEmployee Expense Reimbursement fform and 5:60-E2, Employee Estimaled Expense Approval Form incorporate voucher
into the ECA’s requirement to use standardized forms. See f/n 11 below, and see also f/n 20 of policy 2:125, Beard Member
Compensation; Expenses, for more discussion

8 1d. at (2) and (3). This sentence mirrors the statute. The term offices is not defined, Consult the board attorney about
whether inserting job fitles would be sufficient for this requirement

5:60 Page 1 of 4
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i footnoles and copyright information will be
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The date(s) of the official business on which the expense advancement, reimbursement, or
purchase order will be or was expended.9

4. The nature of the official business conducted when the expense advancement, reimbursement,
or purchase order will be or was expended.10

Advancements

The Superintendent may advance expenses to teachers and other licensed employees for the
anticipated actual and necessary expenses to be incurred while attending meetings that are related to
their duties and will contribute to their professional development,11 provided they fall below the
maximum allowed in the Board’s expense regulations.12

Expense advancement requests must be submitted to the Superintendent or designee on the District’s
standardized estimated expense approval form for employees. After spending expense advancements,
employees must use the District’s standardized expense reimbursement form and submit to the
Superintendent: (a) the itemized, signed advancement voucher that was issued, and (b) the amount of
actual expenses by attaching receipts.13 Any portion of an expense advancement not used must be
returned to the District.14 Expense advancements and vouchers shall be presented to the Board in its
regular bill process.

Reimbursements and Purchase Orders

Expense reimbursements and purchase orders may be issued by the Superintendent or designee to
employees, along with other expenses necessary for the performance of their duties, provided the
expenses fall below the maximum allowed in the Board’s expense regulations.

Expense reimbursements and purchase order approvals are not guaranteed and, when possible,
employees should seek pre-approval of expensesl5 by providing an estimation of expenses on the
District’s standardized estimated expense approval form for employees, except in situations when the
expense is diminutive. When pre-approval is not sought, employees must seek reimbursement on the

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted
91d at(4).

101d.

11 105 ILCS 5/10-22.32 authorizes advancements for the listed items. This statute addresses expense advancements for
certain activities; its language pre-dates the ECA and is narrower than the ECA. This policy seeks to reconcile the
differences by separating advancements into 2 separate subhead. See f/n 7 above, and see aiso f/n 20 of policy 2:125, Board
Member Compensation; Expenses, for more discussion

12 50 ILCS 150/10 and 20, added by P.A. 99-604, eff. 1-1-17. This phrase recognizes that while advancements are
allowed in these situations, they should remain below the MARA set by the board.

13 50 ILCS 150720, added by P.A 99-604, eff. 1-1-17

14 This paragraph’s provisions are required by 105 ILCS 5/10-22.32

15 Optional. Consult the board attorney to determine whether a pre-approval process is appropriate for the Cooperative.
Neither 105 ILCS 5/10-22.32 (expense advancements) nor 50 ILCS 150/ (expense reimbursements and estimates) address
expense pre-approvals, 50 ILCS 150/20 states: “an estimate if expenses have not been incurred ...” or “a receipt ... if the
expenses have already been incurred, ” suggesting no pre-approval is necessary. However, pre-approval is a best practice,
and an employee who incurs expenses without pre-approval may run the risk that his or her expenses will not be approved.
On the other hand, submitting estimated expenses for approval begs a pre-approval process, and some attorneys may read
the law to require pre-approval of expenses. The pre-approval process also provides school officials with better information
for financial planning

Consult the board attorney to determine whether a pre-approval process is appropriate for the Cooperative. If it is
required, ensure that 2:125-E3, Resolution to Regulate Expense Reimbursements reflects the Cooperative’s specific pre-
approval requirements. For an example of a standardized estimated expense form that could be used as a form of pre-
approval, see 5:60-E2, Employee Lstimated Expense Approval Form. The form provides three methods for employees to
submit estimated expenses: providing estimated expenses (50 ILCS 150/), expense advancements for the specific activities
(105 ILCS 5/10-22.32), or a purchase order.

5:60 Page 2 of 4
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Meals

Meals charged to the District should represent mid-fare sclections for the hotel/meeting facility or
general area.19 Tips are included with meal charges. Expense forms must explain the meal charges
incurred. Alcoholic beverages will not be reimbursed.

Lodging

Employees should request conference rate or mid-fare room accommodations. A single room rate will
be reimbursed. Employees should pay personal expenses at checkout. If that is impossible, deductions
for the charges should be made on the expense form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored
by organizations described herein by fully describing the expenses on the expense form, attaching
receipts.

LEGAL REF.: 105 ILCS 5/10-22.32.
Local Government Travel Expense Control Act, 50 ILCS 150/.

CROSS REF.: 2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy
Development), 4:50 (Payment Procedures), 4:55 (Use of Credit and Procurement
Cards)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted
19 Altemnatively, a board could set a daily limit on meal costs, such as:
Employees will be reimbursed for meal costs and tips up to $ per day consistent with the
maximum reimbursement amount(s) set by the Board
But see also /n 8 of policy 2:125, Board Member Compensation; Expenses and ensure this amount is consistent with the
MARA set by the board resolution

5:60 Page 4 of 4
©2016 Policy Reference Education Subscription Service
1llinois Association of School Boards. All Rights Reserved
Please review this material with your school board attorney before use

| Comment [APowell2]:
OPTION: Altematively, a board could set a daily

| limit on meal costs:
Employees will be reimbursed for meal costs and
tips up to $___per day consistent with the maximum

| reimbursement amount(s) set by the Board

|

| Ensure this amount is consistent with the Maximum
Allowable Expense Amount set by the Board
resolution
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SPEED - SEJA #802 5:100

General Personnel

Staff Development Program

The Superintendent or designee shall implement a staff development program. The goal of such
program shall be to update and improve the skills and knowledge of staff members in order to achieve
and maintain a high level of job performance and satisfaction. Additionally, the development
program for licensed staff members shall be designed to effectuate the District and School
Improvement Plans so that student learning objectives meet or exceed goals established by the
District and State.

The staff development program shall provide, at a minimum, at least once every 2 years, the in-
service training of licensed school personnel and administrators on current best practices regarding
the identification and treatment of attention deficit disorder and attention deficit hyperactivity
disorder, the application of non-aversive behavioral interventions in the school environment, and the
use of psychotropic or psychostimulant medication for school-age children.

The staff development program shall provide, at a minimum, once every 2 years, the in-service
training of all District staff on educator ethics, teacher-student conduct, and school employee-student
conduct.

In addition, the staff development program shall include each of the following:

1. At least, once every 2 years, training of all District staff by a person with expertise on
anaphylactic reactions and management.

2. At least every 2 years, an in-service to train school personnel, at a minimum, to understand,
provide information and referrals, and address issues pertaining to youth who are parents,
expectant parents, or victims of domestic or sexual violence.

3. Training that, at a minimum, provides District staff with a basic knowledge of maiters
relating to acquired immunodeficiency syndrome (AIDS) and the availability of appropriate
sources of counseling and referral.

4. Training for school personnel who work with students in grades 7 through 12 to identify the
warning signs of mental illness and suicidal behavior in adolescents and teens along with
appropriate intervention and referral techniques.

5. Abused and Neglected Child Reporting Act (ANCRA), School Code, and Erin’s Law
Training as follows:

a. Staff development for local school site personnel who work with students in grades
kindergarten through 8, in the detection, reporting and prevention of child abuse and
neglect (see policy 5:90, Abused and Neglected Child Reporting).

b. Within one year of employment, each staff member must complete mandated reporter
training from a provider or agency with expertise in recognizing and reporting child
abuse. Mandated reporter training must be completed again at least every 5 years (see
policy 5:90, Abused and Neglected Child Reporting).

c. Informing educators about the recommendation in the Erin’s Law Taskforce Report
requesting them to attend continuing professional development programs that address the
prevention and identification of child sexual abuse (see policy 5:90, Abused and
Neglected Child Reporting).

6. Education for staff instructing students in grades 7 through 12, concerning teen dating
violence as recommended by the District’s Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, Dean of Students or Complaint Managet.

5:100 Page 1 of 3
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7. Ongoing professional development for teachers, administrators, school resource officers, and
staff regarding the adverse consequences of school exclusion and justice-system involvement,
effective classroom management strategies, culturally responsive discipline, and
developmentally appropriate disciplinary methods that promote positive and healthy school
climates,

8. Annual continuing education and/or training opportunities (professional standards) for school
nutrition program Superintendents, managers, and staff. Each school food authority’s
Superintendent shall document compliance with this requirement by the end of each school
year and maintain documentation for a three year period.

9. All high school coaching personnel, including the head and assistant coaches, and athletic
Superintendents must obtain online concussion certification by completing online concussion
awareness training in accordance with 105 ILCS 25/1.15. Coaching personnel and athletic
Superintendents hired before 8-18-2014 must be certified by 8-19-2015; if hired on or after 8-
19-2014, they must be certified before their position’s start date.

10. The following individuals must complete concussion training as specified in the Youth Sports
Concussion Safety Act: coaches and assistant coaches (whether volunteer or employee) of an
interscholastic athletic activity; nurses serving on the Concussion Oversight Team; athletic
trainers; game officials of an interscholastic athletic activity; and physicians serving on the
Concussion Oversight Team. Individuals covered by this training mandate were tomust
initially complete the training by 9-1-2016.

H11 Every two vears. school personnel who work with students must complete an_ i
person or online traming program on the management ol asthma, the prevention of ast
symptoms, and emergeney response in the school setting

E)m;ent [APowelll]: |
105 ILCS 5/22- mended by P.A 99- |

The Superintendent shall develop protocols for administering youth suicide awareness and prevention
education to staff consistent with Board policy 7:290, Suicide and Depression Awareness and
Prevention.

a All asthma action plans should require
immediate 911 calls based upon In re; Estate of |

Jeffery Stewart, 2016 IL App (2d) 151117, No
7(B-24-16). The court held 1k

An opportunity shall be provided for all staff members to acquire, develop, and maintain the
knowledge and skills necessary to properly administer life-saving techniques and first aid, including

the Heimlich maneuver, cardiopulmonary resuscitation, and the use of an automated external teacher’s failure 1o din Tmmediately upon
defibrillator, in accordance with a nationally recognized certifying organization. Physical fitness a student’s asthma attack was willful and
facilities” staff must be trained in cardiopulmonary resuscitation and use of an automated external wanton conduct, subjecting the school district
defibrillator to liability under the Local Governmental

Employees Tort Immunity Act

b. The duties and responsibilities of the district
when it asks for, but does not receive an
asthma action plan from a parent/guardian and
the logistics of distributing any received plans
to those employees who need to know based
upon Stewart, above

Issue 93, October 2016
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LEGAL REF.:

CROSS REF.

ADPOPTED:

5:100

105 ILCS 5/2-3.62, 5/10-22.6(c-5), 5/10-22.39, 5/22-80(h), 5/10-23.12, 5/24-5,
25/1.15 and 110/3.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

7 C.F.R. Part 210.

23 Il Admin.Code Part 525.

3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the
Superintendent), 4:160 (Environmental Quality of Buildings and Grounds), 5:20
(Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child
Reporting), 5:120 (Ethics and Conduct), 5:250 (Leaves of Absence), 6:15
(School Accountability), 6:20 (School Year Calendar and Day), 7:20
(Harassment of Students Prohibited), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence
Prohibited), 7:270 (Administering Medicines lo Students), 7:285 (Food Allergy
Management Program), 7:290 (Suicide and Depression Awareness and
Prevention), 7:305 (Student Athlete Concussions and Head Injuries)

Januiry- 282016
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SPEED - SEJA #3802 5:125

General Personnel

Personal Technology and Social Media; Usage and Conduct

Definitions
Includes - Means “includes without limitation” or “includes, but is not limited to.”

Social media - Media for social interaction, using highly accessible communication techniques
through the use of web-based and mobile technologies to turn communication into interactive
dialogue. This includes. but is not limited to. services such as Facebook, LinkedIn-MySpace, Twitter,
Instagram, Snapchal, and YouTube.

Personal technology - Any device that is not owned or leased by the District or otherwise authorized
for District use and: (1) transmits sounds, images, text, messages, videos, or electronic information,
(2) electronically records, plays, or stores information, or (3) accesses the Internet, or private
communication or information networks. This includes laptop computers (e.g., laptops, ultrabooks,
and chromebooks), tablets (e.g., iPads®, Kindle®, Microsoft Surface®, and other Android® platform
or Windows® devices), smartphones (¢.g., iPhone®, BlackBerry®, Android® platform phones, and
Windows Phone®), and other devices (e.g., iPod®).

Usage and Conduct
All District employees who use personal technology and social media shall:

1. Adhere to the high standards for appropriate school relationships required by policy 5:120,
Ethics and Conduct at all times, regardless of the ever-changing social media and personal
technology platforms available. This includes District employees posting images or private
information about themselves or others in a manner readily accessible to students and other
employees that is inappropriate as defined by policy 5:20, Workplace Harassment Prohibited,
300, Staff Development Progeam:. 5:120, Ethies and Conduct; 6:235, Access (o Electronic
Networks; 7:20, Harassment of Students Prohibited, and the Ill. Code of Educator Ethics, 23
Ili.Admin.Code §22.20.

2. Choose a District-provided or supported method whenever possible to communicate with
students and their parents/guardians.

3. Not interfere with or disrupt the educational or working environment, or the delivery of
education or educational support services.

4. Comply with policy 5:130, Responsibilities Concerning Internal Information. This means
that personal technology and social media may not be used to share, publish, or transmit
information about or images of students and/or District employees without proper approval.
For District employees, proper approval may include implied consent under the
circumstances.

5. Refrain from using the District’s logos without permission and follow Board policy 5:170,
Copyright, and all District copyright compliance procedures.

6. Use personal technology and social media for personal purposes only during non-work times
or hours. Any duty-free use must occur during times and places that the use will not interfere
with job duties or otherwise be disruptive to the school environment or its operation.

5:125 Page 1 of 2
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Assume all risks associated with the use of personal technology and social media at school or
school-sponsored activities, including students’ viewing of inappropriate Internet materials
through the District employee’s personal technology or social media, The Board expressly
disclaims any responsibility for imposing content filters, blocking lists, or monitoring of its
employees’ personal technology and social media.

Be subject to remedial and any other appropriate disciplinary action for violations of this
policy ranging from prohibiting the employee from possessing or using any personal
technology or social media at school to dismissal and/or indemnification of the District for
any losses, costs, or damages, including reasonable attorney fees, incurred by the District
relating to, or arising out of, any violation of this policy.

The Director shall:

1.

2. Direct Building Principals to annually:
a. Provide their building staff with a copy of this policy.
b. Inform their building staff about the importance of maintaining high standards in their
school relationships.
¢. Remind their building staff that those who violate this policy will be subject to remedial
and any other appropriate disciplinary action up to and including dismissal.

3. Build awareness of this policy with students, parents, and the community.

4, Ensure that no one for the District, or on its behalf, requests of an employee or applicant ;
access in any manner to his or her social networking website or requests passwords to such :
sites.

5. Penodlcally review this policy and any procedures w1th Dlstr1ct employee representatlves and
electronic network system administrator(s) and present proposed changes to the Board.

LEGAL REF.: 105 ILCS 5/ 21B-75 and 5/ 21B-80.
[11. Human Rights Act, 775 ILCS 5/5A-102.
Code of Ethics for IIl. Educators, 23 1. Admin.Code §22.20.
Garcetti v. Ceballos, 547 U.S. 410 (2006).
Pickering v. High School Dist. 205, 391 U.S. 563 (1968).
Mayer v. Monroe County Community School Corp., 474 F.3d 477 (7th Cir. 2007).
CROSS REF.: 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and Criteria),
3:100 (Staff Development Program). 5:120 (Ethics and Conduct), 5:130
(Responsibilities Concerning Internal Information), 5:150 (Personnel Records),
5:170 (Copyright), 5:200 (Terms and Conditions of Employment and Dismissal),
6:235 (Access to Electronic Networks), 7:20 (Harassment of Students
Prohibited), 7:340 (Student Records)
ADOPTED: Avgust- 282014
5:125 Page 2 of 2

Inform District employees about this policy during the in-service on educator ethics, teacher-
student conduct, and school employee-student conduct required by Board policy 5:120,
Ethics and Conduct.

[ Comment |APowell2]:

Right to Privacy in the Workplace

i| Act, 820 ILCS 55/10(b), amended by
| P.A.99-610, etf. 1-1-17 (also known

as the Facebook Password Law). The
exception for professional accounts is
unlikely to be available to school
districts; see the explanation in f/n 15
in policy 5:30, Hiring Process and
Criteria. The statute specifically
permits an employer to: (1) maintain
workplace policies governing the use
of the employer’s electronic
equipment, including policies
regarding Internet use, social
networking site use, and electronic
mail use; and (2) monitor usage of the
employer’s electronic equipment and
electronic mail.

The statute does not prohibit an
employer from (1) obtaining
information about an applicant or an
employee that is in the public domain
or that is otherwise obtained in
compliance with the statute, and (2)
requesting or requiring an applicant or
employee to share specific content
that is reported to the employer to: (a)
ensure compliance with laws and
regulatory requirements, (b)
investigate certain allegations as
outlined in the law, and (c) prohibit
certain outlined behaviors in the law.
Finally, the statute does not apply to
other types of personal technology
that employees may use to
communicate with students or other
individuals, such as personal email or
text messages on a personal phone.
However, employers may access
online accounts that the employer
pays for or that an employee creates or
maintains on behalf of the employer in
connection with the employee’s
employment. Consult the board
attorney about these issues.
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SPEED - SEJA #802 5:185

General Personnel

Family and Medical Leave

Pleasc refer to the current Collective Bargaining Agreement between SPEED District #802 and
SPEED Education Association.

For employees not covered by this agreement:

Leave Deseription
An eligible employee may use unpaid family and medical leave (FMLA leave), guaranteed by the

federal Family and Medical Leave Act, The U.S. Department of Labor’s rules (federal rules)
implementing FMLA, as they may be amended from time to time, control FMLA leave.

An eligible employee may take FMLA leave for up to a combined total of 12 weeks cach year,
measured forward from the date the employee’s first FMLA leave begins.

During a single 12-month period, an eligible employee’s FMLA leave entitiement may be extended to
a total of 26 weeks of unpaid leave to care for a covered servicemember (defined in the federal rules)
with a serious injury or illness. The “single 12-month period” is measured forward from the date the
employee’s first FMLA leave to care for the covered servicemember begins.

While FMLA leave is mormally unpaid, the District will substitute an employee’s accrued
compensatory time-off and/or paid leave for unpaid FMLA leave. All policies and rules regarding the
use of paid leave apply when paid leave is substituted for unpaid FMLA leave. Any substitution of
paid leave for unpaid FMLA leave will count against the employee’s FMLA leave entitlement. Use
of FMLA leave shall not preclude the use of other applicable unpaid leave that will extend the
employee’s leave beyond 12 weeks, provided that the use of FMLA leave shall not serve to extend
such other unpaid leave. Any full workweek period during which the employee would not have been
required to work, including summer break, winter break and spring break, is not counted against the
employee’s FMLA leave entitlement.

FMLA leave is available in one or more of the following instances:

1. The birth and first-year care of a son or daughter.

2. The adoption or foster placement of a son or daughter, including absences from work that are

necessary for the adoption or foster care to proceed and expiring at the end of the 12-month

period beginning on the placement date.

The serious health condition of an employee’s spouse, child, or parent.

4. The employee’s own serious health condition that makes the employee unable to perform the
functions of his or her job.

5. The existence of a qualifying exigency arising out of the fact that the employee’s spouse,
child, or parent is a military member on covered active duty or has been notified of an
impending call or order to active duty, as provided in federal rules.

6. To care for the employee’s spouse, child, parent, or next of kin who is a covered
servicemember with a serious injury or illness, as provided by federal rules.

(98]

If spouses are employed by the District, they may together take only 12-weeks for FMLA leaves
when the reason for the leave is 1 or 2, above, or to care for a parent with a serious health condition,
or a combined total of 26 weeks for item 6 above.

An employee may be permitted to work on an intermittent or reduced-leave schedule in accordance
with federal rules.
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Eligibility
To be eligible for FMLA leave, an employee must be employed at a worksite where at least 50
employees are employed within 75 miles. In addition, the following provision must describe the
employee:

The employee has been employed by the District for at least 12 months and has been employed
for at least 1,250 hours of service during the 12-month period immediately before the beginning
of the leave. The 12 months an employee must have been employed by the District need not be
consecutive. However, the District will not consider any period of previous employment that
occurred more than 7seven years before the date of the most recent hiring, except when the
service break is due to fulfillment of a covered service obligation under the employee’s
Uniformed Services Employment and Reemplovment Rights Act (USERRA), 38 ULS.C. 4301, et

seq, National-Guard-orReserve-military-service-or when a wrillen agreement exisls concerning . -

the District’s intention to rehire the employee.

If the need for the FMLA leave is foreseeable, an employee must provide the Superintendent or
designee with at least 30 days’ advance notice before the leave is to begin. If 30 days’ advance notice
is not practicable, the notice must be given as soon as practicable. The employee shall make a
reasonable effort to schedule a planned medical treatment so as not to disrupt the District’s
operations, subject to the approval of the health care provider administering the treatment. The
employee shall provide at least verbal notice sufficient to make the Superintendent or designee aware
that he or she needs FMLA leave, and the anticipated timing and duration of the leave. Failure to
give the required notice for a foreseeable leave may result in a delay in granting the requested leave
until at least 30 days after the date the employee provides notice.

Certification

Within 15 calendar days after the Superintendent or designee makes a request for certification for a
FMLA leave, an employee must provide one of the following:

1. When the leave is to care for the employee’s covered family member with a serious health
condition, the employee must provide a certificate completed by the family member’s health
care provider.

2. When the leave is due to the employee’s own serious health condition, the employee must
provide a certificate completed by the employee’s health care provider.

3. When the leave is to care for a covered servicemember with a serious illness or injury, the
employee must provide a certificate completed by an authorized health care provider for the
covered servicemember.

4. When the leave is because of a qualified exigency, the employee must provide a copy of the
covered military member’s active duty orders or other documentation issued by the military
indicating that the military member is on active duty or call to active duty status in support of
a contingency operation, and the dates of the covered military member’s active duty service.

The District may require an employee to obtain a second and third opinion at its expense when it has
reason to doubt the validity of a medical certification,

The District may require recertification at reasonable intervals, but not more often than once every 30
days. Regardless of the length of time since the last request, the District may request recertification
when the, (1) employee requests a leave extension, (2) circumstances described by the original
certification change significantly, or (3) District receives information that casts doubt upon the
continuing validity of the original certification. Recertification is at the employee’s expense and must
be provided to the District within 15 calendar days after the request. The District may request
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Comment [APowelil]:
Terminology is updated to match new regulatory
language

A service break due to fulfillment of covered service
obligation is found in the Glossary of Terms Used in
FMLA available at:

webapps do Jeluws/whid/f
Word=ELIGIBLE
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recertification every 6 months in connection with any absence by an employee needing an
intermittent or reduced schedule leave for conditions with a duration in excess of 6 months.

Failure to furnish a complete and sufficient certification on forms provided by the District may result
in a denial of the leave request.

Continuation of Health Benefits

During FMLA leave, employees are entitled to continuation of health benefits that would have been
provided if they were working. Any share of health plan premiums being paid by the employee
before taking the leave, must continue to be paid by the employee during the FMLA leave. A
District’s obligation to maintain health insurance coverage ceases if an employee’s premium payment
is more than 30 days late and the District notifies the employee at least 15 days before coverage will
cease.

Changed Circumstances and Intent to Return

An employee must provide the Superintendent or designee reasonable notice of changed
circumstances (i.e., within 2 business days if the changed circumstances are foresecable) that will
alter the duration of the FMLA leave. The Superintendent or designee, taking into consideration all
of the relevant facts and circumstances related to an individual’s leave situation, may ask an
employee who has been on FMLA leave for 8 consecutive weeks whether he or she intends to return
to work.

Return to Work

If returning from FMLA leave occasioned by the employee’s own serious health condition, the
employee is required to obtain and present certification from the employee’s health care provider that
he or she is able to resume work.

An employee returning from FMLA leave will be given an equivalent position to his or her position
before the leave, subject to: (1) permissible limitations the District may impose as provided in the
FMLA or implementing regulations, and (2) the District’s reassignment policies and practices.

Classroom teachers may be required to wait to return to work until the next semester in certain
situations as provided by the FMLA regulations.

Implementation

The Superintendent or designee shall ensure that: (1) all required notices and responses to leave requests
are provided to employees in accordance with the FMLA,; and (2) this policy is implemented in
accordance with the FMLA. In the event of a conflict between the policy and the FMLA or its regulations,
the latter shall control. The terms used in this policy shall be defined as in the FMLA regulations.

LEGAL REF:.: Family and Medical Leave Act, 29 U.S.C. §2601 et seq., 29 C.F.R. Part 825.

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:250 (Leaves of Absence),
5:310 (Compensatory Time-Off), 5:330 (Sick Days, Vacation, Holidays, and
Leaves)

ADOPTED: Jonunsr 2052005
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SPEED - SEJA #802 5:190

Professional Personnel

Teacher Qualifications

A teacher, as the term is used in this policy, refers to a District employee who is required to be
licensed under State law. Fhe-following-gqualifications-apphy:

Each teacher must:

a. Have a valid Illinois Professional Educator License issued by the State Superintendent of C\ /ll"
Education with the required endorsements as provided in the School Code. W

b. Provide the District Office with a complete transcript of credits earned in institutions of !/g_/
higher education. 6

c. On or before September 1 of each year, unless otherwise provided in an applicable
collective bargaining agreement, provide the District Office with a transcript of any
credits earned since the date the last transcript was filed. Notify the Superintendent of any
change in the teacher’s transcript.

\

F—Adeacherswith-prima-respensibilitytor-instrueting-students-in-the-core-neadennesubjeet Comment [APowell1]:
. cience—the-ars pai li s il o g % Lol Ristor: o d praidicry Updated throughout to align with current teacher
areas—tserence—the-arts—reading-o—language—arts—tnghshe history—eivies-and-government. TRt R iERERS (e BEA, cemeark] |

economies—ceography—toretzn-lansuageandraathematiesmust-be-fishbgualified-tor those by ESSA, and to delete former NCLB references that |

assigpments-as-detennined-by-State-and-federalHavws | iR e el ]

The Superintendent or designee shall: | Tssue 93, October 2016

1. Monitor compliance with State and federal law requirements that teachers be appropriately
licensed-and-highly-quatified-for-thetr-assigpments; and

1. Through incentives for voluntary transfers, professional development, recruiting programs, or
other effective strategies, ensure that minority students and students from low-income
families are not taught at higher rates than other students by unqualified, out-of-field, or
inexperienced teachers:and-,

2 bnsure-parents guard ians- o Fstudents-in-sehools-pece g —atle - lunds-are-nottbied — tay-ol
their-right-to-request-their students —elassromm-—teachers—prolessional-qualHications—and by
whenevertheirchild-is-assigned-to-orhas-been-taught-for<h-or-more-conseeutive-weeks-by—a
teecherwho-isnot-fushifi-guclificd

e

LEGAL REF.: 20 US.C. §63192(e)(1)(A).
34CERS 35 36-57-and-6- ! comment [APowell2]:

eyl ey e = 1 * IR S ’ Still exist but b t been updated yet to align with
105 ILCS 5/10-20.15, 5/21-11.4, 5/21B-15. 5/21B-20, 5/21B-25. and 5/24-23. e pp— ;;’ Esegr;\:JZn; e

23 Il Admin.Code §1.610 et seq., §1.705 et seq., and Part 25. proposed rulemaking is pending We will continue to

cite them, if appropriate, and note the discrepancy in

ADOPTED: Avgust-28:-2014 a footrote
Issue 93, October 2016
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SPEED - SEJA #802 5:250

Professional Personnel

Leaves of Absence

Each of the provisions in this policy applies to all professional personnel to the extent that it does not
conflict with an applicable collective bargaining agreement or individual employment contract or
benefit plan; in the event of a conflict, such provision is severable and the applicable bargaining
agreement or individual agreement will control.

Sick land Bereay

Please refer to the current Collective Bargaining Agreement between SPEED District #802 and
SPEED Education Association.

iation Leave

ent Leave, Person: ive. Unpaid Leave of Absence, Ass

Child Bereavement [Leave

State law allows a maximum of 10 unpaid work davs lor eligible emplovees (Family .md \Iuhwl t

Leave Act of 1993. 20 U.S.C. §260} et seq.) to take child bereavement leave. The purpose.
requirements. scheduling, and all other terms ol the leave are ;:mfum.d by the € hild Bereavement
Leave Act. Child bereavement leave allows for; (I) attendance by the bereaved staft member at the
funeral or alterndtlve to d 1unLra] of hi . : o

: nember’s child, \\ﬁim

=
b

s_l_'.L\._L'&J'..l._!Rf an &ml!!.!?)'!:t?..lu _l-_lk_g__-—luj_t_l_._.h_.L:I.L_-_l_xsmy.\_l_ |t-‘t_l,\_{$f. ll.l_t.i.t._.;h m_c_nnsra_l:-_m \_\._l_t_l_l__l_!_i.-: U.n_l.d
Bereavement Leave Act.

Leaves for Service in the Military

Leaves for service in the U.S. Armed Services or any of its reserve components and the National
Guard, as well as re-employment rights, will be granted in accordance with State and federal law. A
professional staff member hired to replace one in military service does not acquire tenure.

General Assembly

Leaves for service in the General Assembly, as well as re-employment rights, will be granted in
accordance with State and federal law. A professional staff member hired to replace one in the
General Assembly does not acquire tenure.

School Visitation Leave

An eligible professional staff member is entitled to 8 hours during any school year, no more than 4
hours of which may be taken on any given day, to attend school conferences or classroom activities
related to the teacher’s child, if the conference or activity cannot be scheduled during non-work
hours. Professional staff members must first use all accrued vacation leave, personal leave,
compensatory leave, and any other leave that may be granted to the professional staff member, except
sick, and disability leave.

5:250 Page 1 of 2
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.| Comment [APowell1]:

W Issue 93, October 2016

Consult the board attorney about the Employee Sick
Leave Act 820 ILCS [91/, added by P A 99-841, e~y
eff. 1-1-17_ It prohibits employers from limiting the
use of sick time to an employee’s own illnesses and
allows employees to use employer-provided sick
leave to care for an ill or injured family meinbier of to /
attend a medical appointment with a family ntember
The law defines family members as a child
(biological, adopted, stepchild, or legal ward),
spouse, domestic partner, sibling, parent, mother- or
father-in-law, grandchild, grandparent, or stepparent
(1d. at 191/10(b)). Leave may be taken under the
same terms for which the employee would be
permitted to take leave for his or her own illness or

mjury

{ Comment [APowell2]:

820 ILCS 154/, added by P.A_ 99-703 requires
employers to offer this unpaid leave to employees
that are eligible employees under FMLA (29 U.S.C
2601 et seq.)

The Act also provides that the leave must be
completed within 60 days of the employee leaming
of the death of his or her child, as defined by 820
ILCS 154/, added by P A 99-703. However, that 60
day limitation does not apply where more than one
child dies in a 12-month period. There may be times
where an employer may want to grant more than 10
unpaid work days, e.g., when a deceased child lived
in a foreign country, etc. Consult the board attorney
to resolve the complexities of determining whether
an employee is an eligible employee under the
FMLA that would trigger this Act

Issue 93, October 2016
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The Superintendent shall develop administrative procedures implementing this policy consistent with
the School Visitation Rights Act.

Leaves for Victims of Domestic or Sexual Violence

An unpaid leave from work is available to any staff member who: (1) is a victim of domestic or
sexual violence, or (2) has a family, or household member who is a victim of domestic or sexual
violence whose interests are not adverse to the employee as it relates to the domestic or sexual
violence. The unpaid leave allows the employee to seek medical help, legal assistance, counseling,
safety planning, and other assistance without suffering adverse employment action,

The Victims’ Economic Security and Safety Act governs the purpose, requirements, scheduling, and
continuity of benefits, and all other terms of the leave. Accordingly, if the District employs at least 50
employees, an employee is entitled to a total of 8 work weeks of unpaid leave during any 12-month
period. Neither the law nor this policy creates a right for an employee to take unpaid leave that
exceeds the unpaid leave time allowed under, or is in addition to the unpaid leave time permitted by,
the federal Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.).

Leaves to Serve as an Officer or Trustee of a Specific Organization

Upon request, the Board will grant: (1) an unpaid leave of absence to a teacher who is elected to
serve as an officer of a State or national teacher organization that represents teachers in collective
bargaining negotiations, (2) twenty days of paid leave of absence per year to a trustee of the
Teachers’ Retirement System to attend meetings and seminars as described in 105 ILCS 5/24-6.3,
and (3) a paid leave of absence for the local association president of a State teacher association that is
an exclusive bargaining agent in the District, or his or her designee, to attend meetings, workshops, or
seminars as described in 105 ILCS 5/24-6.2.

Leave to Serve as an Election Judge

Any staff member who was appointed to serve as an election judge under State law may, after giving
at least 20-days’ written notice to the District, be absent without pay for the purpose of serving as an
election judge. The staff member is not required to use any form of paid leave to serve as an election .
judge. No more than 10% of the District’s employees may be absent to serve as election judges on the
same election day.

LEGAL REF.: 10 ILCS 5/13-2.5
20 ILCS 1805/30.1 et seq.
820 [L.CS 154/,
105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13, and 5/24-13.1.
820 ILCS 147/ and 180/.

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical
Leave), 5:330 (Educational Support Personnel - Sick Days, Vacation, Holidays,
and Leaves)

ADOPTED: Junuary-29-2045
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SPEED - SEJA #802 5:260

Professional Personnel

Student Teachers

The Superintendent is authorized to accept students from university-approved teacher-training
programs to do student teaching in the District. No individual who has been convicted of a criminal
offense hsted-nthat would subject him or her to license suspension or revocation pursuant to Section
5/21B-80 of the School Code or who has been [ound to be the perpetrator of sexual or physical abuse

ol a minor under 18 vears ot age pursuant to proceedings under Article 11 of the Juvenile Court Act ol

1987 is permitted to student teach-ercomplete-tield-or-otherchnical-experience,
Before permitting an individual to student teach or begin u required intershippattieipatein-any-field
experienee in the District, the Superintendent or designee shall ensure that:

1. The District performed a_ [} [LCS 5/10-2].9(g)-eomplete—erininaltistory—records—check

Check as described below; and

2. The individual furnished evidence of physical fitness to perform assigned duties and freedom
from communicable disease pursuant to 105 ILCS 5/24-5.

A 105 ILCS 3/21 Y(g)eomplete-erininal-fistory-records- eheek-Check pursuant-to+05HLCS SA0-21.9
shall include:

1. Fingerprint-based checks through (a) the Illinois State Police (ISP) for criminal history
records information (CHRI) pursuant to the Uniform Conviction Information Act (20 ILCS
2635/1), and (b) the FBI national crime information databases pursuant to the Adam Walsh
Child Protection and Safety Act (P.L. 109-248);

2. A check of the Illinois Sex Offender Registry (see the Sex Offender Community Notification
Law (730 ILCS 152/101 et seq.); and

3. A check of the Iilinois Murderer and Violent Offender Against Youth Registry (Murderer and
Violent Offender Against Youth Community Notification Law (730 ILCS 154/75-105;
amended-by-97-134).

The School Code requires Eeach individual student teachering or beginning a required internship
tomusé provide the I)i‘-trir.l with written authorization for, and pay the costs of, his or her 105 ILCS

uthnn/almn and p \'mt,n[ thg ‘mncrlnlmdmt or designee will submit the _\ll.ll.h.l'!l tuu,ht.r s name,

sex, race, date of birth. social security number, [ingerprint images, and other identifiers. as preseribed
by the Department of State Police. to the Department of State Police. T—and-the Superintendent or
designee will provide each student teacher with a copy of his or her report.

Assignment

The Superintendent or designee shall be responsible for coordinating placements of all student
teachers within the District. Student teachers should be assigned to supervising teachers whose
qualifications are acceptable to the District and the students’ respective colleges or universities. A
teaeher-p—be-ehimble for-Contmumeg- Professionak-Pevelopment-aits+ CPDU - oe-supervising -
studentteacher-o-tenchereducation-candidate-in-chnicalsuperision:

5:260 Page 1 of 2

45&&”

| Comment [APowelll]:

| P.A. 99-667 amended the School

| Code at 105 ILCS 5/10-21.9, 5/21B-
| 15, and 5/21B-80(b) to carve out an
| exception allowing individuals with
| convictions involving certain drug

| offenses to obtain educator licensure

or reinstate a license

| suspension/revocation seven years
| after the end of an individual’s

sentence for these certain drug
offenses. See 5:30-AP2,
Investigations, for a list of these
carved-out drug offenses.

Issuc ‘)3 Octobcr 2016

Commcnt |APOwelI2]
Updated to clarity School Code

| requirements for student teacher

complete criminal history records
checks. 105 TLCS 5/10-21.9(g) applies
to individuals who will be student
teachers or who are beginning a

required internship,

; PRESS subscriber feedback

| doing field or clinical experience other
| than student teaching” nof be in the

overwhelmingly prefers that “students

sample default policy language

OPTION: For boards that want to

| include students participating in any

field or clinical experience, amend
this phrase to state “Before permitting
an individual to student teach, ef

| begin a required internship,_or
| participate in any field experience in

the District, ...

Issuc 93 Octobcr 2016

Commcm [APowe]I3]

Repealed, etf. 12-27-13 (School Code
provision, 105 ILCS 5/21-14) and eff.
6-30-14 (Administrative Code

provision, 23 11l Admin.Code 25.875). |

. lis_ue 93,_0ctober 20_16
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LEGAL REF.: Adam Walsh Child Protection and Safety Act, P.L. 109-248.
Uniform Conviction Information Act, 20 ILCS 2635/1.
105 ILCS 5/10-21.9 8/24— ey eviit): 5/10-22.34, and 5/24-5.
23-HEAdmn-Code-325-875.

CROSS REF.: 5:190 (Teacher Qualifications), 4:175 (Convicted Child Sex Offender; Criminat
Baekeround-Cheekand/orScreening; Notifications)

ADOPTED: Pecember 204
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SPEED - SEJA #802 5:280

Educational Support Personnel
Duties and Qualifications

All support staff: (1) must meet qualifications specified in job descriptions, (2) must be able to
perform essential duties of the position, with or without accommodation, and (3) are subject to Board
policies as they may be changed from time-to-time at the Board’s sole discretion.

Paraprofessionals provide supervised instructional support. Service as a paraprofessional requires an
educator license with stipulations endorsed for a paraprofessional educator unless a specific
exemption is authorized by the Illinois State Board of Education (ISBE).

Individuals with only non-instructional duties (e.g., providing technical support for computers,
providing personal care services, or performing clerical duties) are not paraprofessionals, and the
requirements in this section do not apply. In addition, individuals completing their clinical
experiences and/or student teaching do not need to comply with this section, provided their service
otherwise complies with ISBE rules.

Noncertificated and Unlicensed Personnel Working with Students and Performing Non-Instructional
Duties
Noncertificated and unlicensed personnel performing non-instructional duties may be used:

1. For supervising study halls, long distance teaching reception areas used incident to
instructional programs transmitted by electronic media, e.g., computers, video, and audio,
detention and discipline areas, and school-sponsored extracurricular activities;

2. As supervisors, chaperones, or sponsors for non-academic school aclivities; or

3. For non-teaching duties not requiring instructional judgment or student evaluation. \/
Nothing in this policy prevents a noncertificated person from serving as a guest lecturer or resource
person under a certificated teacher’s direction and with the administration’s approval. When
appropriate, the Superintendent may seek approval from the responsible regional superintendent for a
noncertificated individual to provide specialized instruction that is not otherwise readily available in
the school environment in the field that the individual is particularly qualified by reason of
specialized knowledge or skill.

LEGAL REH.:

“hild-Leti-Behind /
3 .R. §§200.58 an

§ 0.59.

105 TLCS 5/10-22.34, 5/10-22.34a, and 5/10-22.34b.
625 ILCS 5/6-104 and 5/6-106.1.

23 . Admin.Code §§1.630 and 25.510.

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and Criteria), 5:35
(Compliance with the Fair Labor Standards Act), 6:250 (Community Resource
Persons and Volunteers)

ADOPTED: August28 2014

5:280 Page 1 of 1

| Comment [APowell1]:

Section 6319(¢) of NCLB was repealed in its entirety
by ESSA

Issue 93, October 2016
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SPEED - SEJA #802 5:330

Educational Support Personnel

Sick Days, Vacation, Holidays, and Leaves

Each of the provisions in this policy applies to all educational support personnel to the extent that it
does not conflict with an applicable collective bargaining agreement or individual employment
contract or benefit plan; in the event of a conflict, such provision is severable and the applicable
bargaining agreement or individual agreement will control.

Kick lnd Bereavement Leave, Association Leave, Unpaid Leave of Absence, Personal Leave, IMRE

Service Credit Plan

Please refer to the current Collective Bargaining Agreement between SPEED District #802 and
SPEED Education Association.

For those employees not covered by this Agreement:

Full or part-time educational support personnel who work at least 600 hours per year receive 12 paid
sick leave days per year. Part-time employees will receive sick leave pay equivalent to their regular
workday. Unused sick leave shall accumulate to a maximum of 340 days, including the leave of the
current year. This policy is the District’s written plan allowing eligible employees to convert eligible
accumulated sick leave to service credit upon a District employee’s retirement under the Illinois
Municipal Retirement Fund.

Sick leave is defined in State law as personal illness, quarantine at home, serious illness or death in
the immediate family or household, or birth, adoption, or placement for adoption. The
Superintendent and/or designee shall monitor the use of sick leave,

The Governing Board may require a physician’s certificate from a physician licensed in Illinois to
practice medicine and surgery in all its branches, an advanced practice nurse who has a written
collaborative agreement with a collaborating physician that authorizes the advanced practice nurse to
perform health examinations, a physician assistant who has been delegated the authority to perform
health examinations by his or her supervising physician, or if the treatment is by prayer or spiritual
means, that of a spiritual adviser or practitioner of such person’s faith, as a condition for paying sick
leave after 3 days absence for personal illness, or as it deems necessary in other cases. If the Board
requires a certificate during a leave of less than 3 days, it shall pay the expenses incurred by the
employee.

Vacation

Full time, twelve-month employees shall begin to earn vacation from the first day of service.
Eligibility to utilize earned vacation begins upon completion of the 90-day probationary period.
Vacation time shall be earned in accordance with the following schedule:

42 days/month for the 1% year = 5 days/year

83 days/month for the 2™ year of continuous service = 10 days/year

1.25 days/month for the 3" & 4" years of continuous service = 15 days/year

1.67 days/month for the 5™ & 6™ years of continuous service = 20 days/year

1.83 days/month for the 7" through 10" years of continuous service = 22 days/year
2.00 days/month for the 11" year and above = 24 days/year
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‘| Comment [APowelll]:

Consult the board attorney about the Employee
Sick Leave Act 820 ILCS 191/, added by P.A.
99-841, eff. 1-1-17_ It prohibits employers
from limiting the use of sick time to an
employee’s own illnesses and allows
employees to use employer-provided sick
leave to care for an ill or injured family
member or to attend a medical appointment
with a family member. The law defines family
members as a child (biological, adopted,
stepchild, or legal ward), spouse, domestic
partner. sibling, parent, mother- or father-in-
law, grandchild, grandparent, or stepparent (I1d
at 191/10(b)). Leave may be taken under the
same terms for which the employee would be
permitted to take leave for his or her own
illness or injury,
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Vacation time shall not be taken in less than 4 day increments and must be approved in advance by
the supervisor, with final approval by the Superintendent. Vacation days will not be granted for more
than one week unless given special permission from the Superintendent.

Vacation days are granted on July 1 and must be used by June 30 of the next fiscal year.

Upon termination of employment, unused vacation days will be paid at a rate equal to the employee’s
daily rate.

Full time, ten-month employees shall be granted only school calendar vacations.

Holidays

Unless the District has a waiver or modification of the School Code pursuant to Section 2-3.25g or
24-2(b) allowing it to schedule school on a holiday listed below, District employees will not be
required to work on:

New Year’s Day Labor Day
Martin Luther King Jr.’s Birthday Columbus Day
Abraham Lincoin’s Birthday Veteran’s Day
Casimir Pulaski’s Birthday Thanksgiving Day
Memorial Day Christmas Day

Independence Day
A holiday will not cause a deduction from an employee’s time or compensation. The District may
require educational support personnel to work on a school holiday during an emergency or for the
continued operation and maintenance of facilities or property.

Personal Leave

Full-time educational support personnel have three paid personal leave days per year. The use of a
personal day is subject to the following conditions:

1. Except in cases of emergency or unavoidable situations, a personal leave request should be
submitted to the Superintendent or designee 3 days before the requested date.

2. No personal leave day may be used immediately before or immediately after a holiday, or
during the first and/or last 5 days of the school year, unless the Superintendent grants prior
approval.

3. Personal leave may not be used in increments of less than one-half day.
4. Personal leave is subject to any necessary replacement’s availability.
5. Personal leave may not be used on an in-service training day and/or institute training days.
6. Personal leave may not be used when the employee’s absence would create an undue
hardship.
Other Leaves

Educational support personnel receive the following leaves on the same terms and conditions granted
professional personnel in Board policy 5:250, Leaves of Absence:

1. Leaves for Service in the Military and General Assembly.
2. School Visitation Leave.

3. Leaves for Victims of Domestic or Sexual Violence.

4, Child I_!pr_cz_l\-'_un|c_n_l_lLeave]___

s Teave to serve as an electl()n_]udge e L L Ly e o g ey

Leave Without Pay

Leave without pay may be granted at the Superintendent’s discretion for circumstances not covered
above,
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Comment |APowell2]:

820 [LCS 154/, added by P.A. 99-703 requires
employers to offer this unpaid leave to
employees that are eligible employees under
FMLA (29 US.C 2601 et seq.)

See the Child Bereavement Leave subhead in
policy 5:250, Professional Personnel — Leaves

of Absence, for further information
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LEGAL REF.: 20 ILCS 1805/30.1 et seq.
105 ILCS 5/10-20.7b, 5/24-2, and 5/24-6.
820 ILCS 147 and 180/,
| 820 ILCS 154/.
School Dist 151 v. ISBE, 507 N.E.2d 134 (Ill.App.1, 1987); Elder v. School Dist.
No.127 1/2, 208 N.E.2d 423 (Ill. App.1, 1965).

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical
Leave), 5:250 (Professional Personnel - Leaves of Absence)

ADOPTED: July-23.2015
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Instruction

School Wellness

Student wellness, including good nutrition and physical activity, shall be promoted in the District’s
educational program, school activities, and meal programs. This policy shall be interpreted
consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004 and the
Healthy Hunger-Free Kids Act of 2010 (HHFKA). The Superintendent or designee will ensure each
school building complies with this policy. the policy is available to the community on an annual
busi

Goals for Nutrition Education and Nutrition Promotion

The goals for addressing nutrition education and nutrition promotion include the following:

e Schools will support and promote sound nutrition for students.

e Schools will foster the positive relationship between sound nutrition, physical activity, and
the capacity of students to develop and learn.

e Nutrition education will be part of the District’s comprehensive health education curriculum.,
See Board policy 6:60, Curriculum Content.

Goals for Physical Activity

The goals for addressing physical activity include the following:

e Schools will support and promote an active lifestyle for students.

e Physical education will be taught in all grades and shall include a developmentally planned
and sequential curriculum that fosters the development of movement skills, enhances health-
related fitness, increases students’ knowledge, offers direct opportunities to learn how to
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle.

e During the school day, all students will be required to engage in a daily physical education
course, unless otherwise exempted.

e The curriculum will be consistent with and incorporate relevant /llinois Learning Standards

for Physical Development and [Health las established by the Illinois State Board of Education.

Nutrition Guidelines for Foods Available During the School Day

Students will be offered and schools will promote nutritious food and beverage choices consistent
with the current Dietary Guidelines for Americans published jointly by the U.S. Departments of
Health and Human Services and Agriculture (USDA). In addition, in order to promote student health
and reduce childhood obesity, the Superintendent or designee shall restrict the sale of competitive
Jfoods, as defined by the USDA, in the food service areas during meal periods and comply with all
ISBE rules.

Exempted Fundraising Day (EFD) Requests

All food and beverages sold to students on the school campuses of participating schools during the
school day must comply with the “general nutrition standards for competitive foods” specified in
federal law, unless the Director or designee in a participating school has granted an exempted
fundraising day (EFD). To request an EFD and learn more about the District’s related procedure(s),
contact the Director or designee. The District’s procedures are subject to change. The number of
EFDs is set by ISBE rule.
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and that the community is informed about the progress of this policy’s implementation,.

QD\/

[ comment [APowell1]:

The policy, Legal References, and Cross References
are updated throughout in response to final Smart
Snacks rules

To achieve the intent of this requirement, the
regulations suggest several methods for districts,
which include a common method many districts
likely already use post the policy on the website for
the public, and use the student handbook to distribute
important information to interested houscholds
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Comment [APowell2]:
105 ILCS 5/27-6.5 describes physical fitness
required, beginning with the 2016-17
school year and every school year thereafter, for
grades 3-12 in an effort to meet State Goal 20 of the
lllinois Learning Standards for Physical
Developinent and Health (at
wavw ishe,net/ile/pdhipdfeoal20 pdf) See also 23
1Il. Admin Code §1 425 (g), (h), ISBE’s /L Finess
Assessments and Data Reporting Requirements
Questions and Answers (Rev. 8/25/16) at:
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Guidelines for Reimbursable School Meals

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and
regulations for the National School Lunch Program and/or School Breakfast Program.

Monitoring
The Superintendent or designee shall annually provide implementation data and/or reports to the
Board concerning this policy’s implementation sufficient to allow the Board to monitor and adjust the
policy. This report must include without limitation each of the following:

e An assessment of the District’s implementation of the policy

e The extent to which schools in the District are in compliance with the policy

e The extent to which the policy compares to model local school wellness policies

e A description of the progress made in attaining the goals of the policy

Community Input

The Superintendent or designee will actively invite suggestions and comments concerning the
development, implementation, and improvement of the school wellness policy from parents, students,
representatives of the school food authority, teachers of physical education, school health
professionals, the school board, school administrators, and community.

. e
R Comment [APowell3]:

eping | . 7 CFR. §210.30(f). Records must include: (1) the
policy, (2) documentation demonstrating compliance
with community involvement requirements,

including requirements to make the local school
wellness policy and triennial assessments available

[Record _
The Supermtendent or designee shall retain records to document compliance with this policy,

LEGAL REF.: Child Nutrition and WIC Reauthorization Act of 2004, PL 108-265, Sec. 204. to the public; and (3) documentation of the triennial
Child Nutrition Act of 1966, 42 U.S.C. §1771 et seq. assessment of the local school wellness policy for
National School Lunch Act, 42 U.S.C. §175] et seq8. each school under its jurisdiction
Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b, PL 111-296. | Issue 93, October 2016 J

42 U.S.C. §1779, as implemented by 7 C.F.R. §§210.11 and 210.30.
105 ILCS 5/2-3.139.

23 Il Admin.Code Part 305, Food Program.

ISBE’s “School Wellness Policy” Goal, adopted Oct. 2007.

CROSS REF.: 4:120 (Food Services), 5:100 (Staff Development Program), 7:260 (Exeniption
from Physical Education)
ADOPTED: Lanuary 282046
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Instruction L
High School Credit for Non-District Experiences; Course Substitutions; Re-Entering Cé\ﬁ/
Students

Credit for Non-District Experiences

A student may receive high school credit for successfully completing any of the listed courses or
experiences even when it is not offered in or sponsored by the District, as approved by their home
District:

1. Distance learning course, including a correspondence, virtual, or online course

2. Courses in an accredited foreign exchange program

3. Summer school or community college courses

4. College courses offering dual credit courses at both the college and high school level
5

Foreign language courses taken in an ethnic school program approved by the Illinois State
Board of Education

6. Work-related training at manufacturing facilities or agencies in a Youth Apprenticeship
Vocational Education Program (Tech Prep)

7. Credit eamned in a Vocational Academy

The student must seek approval from the Superintendent of their home District or designee to receive
graduation credit for any non-District course or experience. The Superintendent or designee shall
determine the amount of credit and whether a proficiency examination is required before the credit is
awarded. As approval is not guaranteed, students should seek conditional approval of the experience
before participating in a non-District course or experience. The student assumes responsibility for any
fee, tuition, supply, or other expense. The student seeking credit is responsible for (1) providing
documents or transcripts that demonstrate successful completion of the experience, and (2) taking a
proficiency examination, if requested. The Superintendent or designee shall determine which, if any,
non-District courses or experiences, will count toward a student’s grade point average, class rank, and
eligibility for athletic and extracurricular activities. This section does not govern the transfer of
credits for students transferring into the District.

Substitutions for Required Courses

Vocational or technical education. A student in grades 9-12 may satisfy one or more high school
courses (including physical education) or graduation requirements by successfully completing related
vocational or technical education courses if:

1. The Building Principal approves the substitution and the vocational or technical education
course is completely described in curriculum material along with its relationship to the
required course; and

2. The student’s parent/guardian requests and approves the substitution in writing on forms
provided by the District.

Advanced placement computer science. The advanced placement computer science course is
equivalent to a high school mathematics course. A student in grades 9-12 may substitute the advanced
placement computer science course for one year of mathematics, in accordance with Section 27-22 of
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the School Code. The transcript of a student who completes the advanced placement computer
science course will state that it qualifies as a mathematics-based, quantitative course, as approved by
home district policy,

Substitutions for physical education. A student in grades 9-12, unless otherwise stated, may submit
a written request to the Building Principal to be excused from physical education courses for the
reasons stated below, The Superintendent or designee shall maintain records showing that the criteria
set forth in this policy were applied to the student’s individual circumstances, as appropriate.

1. Enrollment in a marching band program for credit;
2. Enrollment in Reserve Officer’s Training Corps (ROTC) program sponsored by the District;

3. Ongoing participation in an interscholastic athletic program (student must be in the 11th or
12th grade);,

4. Enrollment in academic classes that are required for admission to an institution of higher
learning (student must be in the 11th or 12th grade); or

5. Enrollment in academic classes that are required for graduation from high school, provided
that failure to take such classes will result in the student being unable to graduate (student
must be in the 11th or 12th grade).

A-studentreguiring-adupted-physical-edueation-mustreeeive-that-serviee-in-aceordaneewith-his-or-her
Individuoahrzed-Edueational Rrogramlan-(H2-
A student who is eligible for special education may be excused from physical education courses
pursuant to 7:260, Exemption from Plvsical l)‘:'d.-u'r_lr.'_mg._ wreither ol the-following siluations:
a—He-or-she-taj-is-ingrades 3-1 2 b} -hisor-her-HiPrequires-that-speetal-edueation-suppert
and-services-be-provided—duringphysieal-edueaton-time—und-te+-the-parent/guardian
agrees-or-the- HEPteam-males-the-delermination—or
b—He ershe-(ta)-has-an1EP;- (bys-participaling-in-an-adaptive-athlelic-program-outside-o - the
sehoebsetting—and —(ei-the—parent/guardion-decuments—the —student’s-participation—as
required-by-the-Superintendent-or-desianee:
Volunteer service credit. A student participating in the District’s Volunteer Service Credit Program,
if any, may earn credit toward graduation for the performance of community service. The amount of

credit given for program participation shall not exceed that given for completion of one semester of
language arts, math, science, or social studies.

Re-Entering Students

Individuals younger than 21 years of age may re-enter high school to acquire a high school diploma
or an equivalency certificate, subject to the limitations in Board policy 7:50, School Admissions and
Student Transfers To and From Non-District Schools. Re-entering students may obtain credit through
the successful completion of the following (not all of these may be available at any one time):

1. District courses
2. Non-District experiences described in this policy

3. Classes in a program established under Section 10-22.20 of the School Code, in accordance
with the standards established by the Illinois Community College Board

4. Proficiency testing, correspondence courses, life experiences, and other nonformal
educational endeavors

6:310 Page 2 of 3

'| Comment [APowelll]:

The policy, Legal References, and Cross
References are updated to reference new
physical education regulations at 23
M].Admin.Code §1.425, added at 40 11
Reg 2990

The deleted text is now managed in a
more appropriate place, 7:260, Exemption
from Physical AetivitvEdlucation.
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5. Military service, provided the individual making the request has a recommendation from the
U.S. Commission of Accreditation of Service Experiences

The provisions in the section Credit for Non-District Experiences, above, apply to the receipt of
credit for any non-District course.

LEGAL REEF.:

CROSS REF.:

ADOPTED:

6:310

105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-
22.3, and 5/27-22.05.
23 Il Admin.Code §§1.42686235(¢) and (1), 1.440(f), and 1.470(c).

6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements),
6:320 (High School Credit for Proficiency), 7:50 (School Admissions and
Student Transfers To and From Non-District Schools), 7:260 (Exemption from
Physical Aetivityliducation)

January-29, 2015
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SPEED - SEJA #802 6:340

Instruction

Student Testing and Assessment Program

The District student assessment program provides information for determining individual student
achievement and instructional needs; curriculum and instruction effectiveness, and school
performance measured against District student learning objectives and statewide norms.

The Superintendent or designee shall manage the student assessment program that, at a minimum:

1. Administers the State assessment system, known as the Partnership for Assessment of
Readiness for College and Careers (PARCC), to all students and/or any other appropriate
assessment methods and instruments, including norm and criterion-referenced achievement
tests, aptitude tests, proficiency tests, and teacher-developed tests.

2. Informs students of the timelines and procedures applicable to their participation in every
State assessment.

3. Provides each student’s parents/guardians with the results or scores of each State assessment.
See policy 6:280, Grading and Promotion.

4. Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by the District. All
reliable assessments administered by the District umi scored by entities outside of the District must be
(1) reported to ISBLE on its form by the v(]" day school year, and (2) made publicly available
o parents and guardians ol 'sluduui Board policy 7:340, Student Records, and its implementing
procedures govern recordkeeping and access issues.

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g.

105 ILCS 5/2-3.63a-5, 5/2-3.64a-5, 5/10-17a, 5/22-82, and 5/27-1.
CROSS REF.: 6:280 (Grading and Promotion), 7:340 (Student Records)
ADOPTED: danuary-29- 2043

6:340 Page 1 of 1
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Comment [APowelll]:

The policy and Legal References are updated in
response to 105 ILCS 5/10-17a, amended by P A
99-642 and 105 ILCS 5/22-82, added by P A 99-590

Assessment reports are required beginning with the
2016-2017 school year ISBE announced in its
Weelkly Message that it sent a survey tool to report
the required information the week of 10-3-16 (See
Message F'rom State Supt. on 10-4-16 at:

wiwaw, isbe net/boardfarchivemesiape s 201 6/messagg-
10042016.pdl) Because districts have a wide range
of starting dates, ISBE will likely establish a
reporting window for providing this information
Each school must also make this information
publicly available to the parents and guardians of its
students through the district’s Inlernel website or
distribute the information in paper form (Id. at (b))
See 2:250, E2, Immediately Available District Public
Records and Web-Posted Reporis and Records
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SPEED - SEJA #802 7:70

Students

Attendance and Truanc

Compulsory School Atendance

This policy applies to individuals who have custody or control ofa child' (a) Inl\\u.n the ages ur' SIN
(on or before September 1) and |7 vear

meets-the—compulsory-—atendanee-nge- i|.~lu| in-State- idw_ or (b) who is enrolled in any of grades;
kindergarten through 12; in the public school regardless of age. Ualess—a—student—has—aleeady
graduated-from-highscheoel-compulsory-atiendanee-ages-ure-ns-follows:

a—Before the 20442015 schook vear—students-between-the-ages-oand- 1 vears.
lHannMMMMHHM%HMH-h&W! the-ages of 6-{on-or-before

Subject to specific requirements in State law, the following children are not requlred to attend pub]]c
school: (1) any child attending a private school (including a home school) or parochial school, (2)
any child who is physically or mentally unable to attend school (including a pregnant student
suffering medical complications as certified by her physician), (3) any child lawfully and necessarily
employed, (4) any child over 12 and under 14 years of age while in confirmation classes, (5) any
child absent because his or her religion forbids secular activity on a particular day, and (6) any child
16 years of age or older who is employed and is enrolled in a graduation incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and notify
the school in advance or at the time of the student’s absence. A valid cause for absence includes
illness, observance of a religious holiday, death in the immediate family, family emergency, other
situations beyond the control of the student, other circumstances that cause reasonable concern (o the
parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent
or designee,

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with
the School Code and School Board policy. The program shall include but not be limited to:

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.
The Superintendent or designee is authorized to determine when the student’s absence is
justified.

2. A pratocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a
unlu.ln honors [uneral held in linois for a deceased clum{

3. A process to telephone, within 2two hours after the first class, the parents/guardlans of
students in grade 8 or below who are absent without prior parent/guardian notification.

4. A process to identify and track students who are truants, chronic or habitual truants, or truant
minors as defined in the School Code, Section 26-2a.

5. MethedsA description of diagnostic procedures for identifying the cause(s) of a student’s
unexcused absenteeism, including interviews with the student, his or her
parent(s)/guardian(s), and stalT members or other people who may have information about the
reasons for the student’s attendance bmb!cll‘#
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| Comment [APowell1]:

Updated for clarity and to delete past dates
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Comment [APowell2]:

105 ILCS 5/26-1. amended by P A 99-804, eff. 1-1-
17 A student must notify the building principal or
other admimistrator at least two days prior to the
absence providing the date, time, and location of the
military honors funeral This requirement may be
waived if the student did not receive notice at least
two days in advance, but the student shall notify the
administration as soon as possible of the absence

A student whose absence is excused to sound Taps
shall be counted in attendance for purposes of
calculating the average daily attendance of students
in the distriet The district must allow the student
reasonable time to make up school work and if
school work is satisfactorily completed, the day of
absence is counted as an attendance day for the
student
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-| Comment [APowell3]:

23 Ill Admin.Code §1 290(b)(2)
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10.

12.

The identification of supportive services that may be offered to truant or chronically truant
students, including parent-teacher conferences, student and/or family counseling, or
information about community agency services. See Board policy 6:110, Programs for
Students At Risk of Academic Failure and/or Dropping Out of School and Graduation
Incentives Program.

A process to request the assistance and resources of outside agencies, such as, the juvenile
officer of the local police department or the truant office of the appropriate Regional Office
of Education, if truancy continues after supportive services have been otfered.

A protocol for cooperating with non-District agencies including County or municipal
authorities, the appropriate Intermediate Service Center, truant officers, the Community
Truancy Review Board, and a comprehensive community based youth service agency. Any
disclosure of school student records must be consistent with Board policy 7:340, Student
Records, as well as State and federal law concerning school student records.

An acknowledgement that no punitive action, including out-of-school suspensions,
expulsions, or court action, shall be taken against a chronic truant for his or her truancy
unless available supportive services and other school resources have been provided to the
student.

The criteria to determine whether a student’s non-attendance is due to extraordinary
circumstances shall include economic or medical necessity or family hardship and such other
criteria that the Superintendent believes qualifies.

. A process for a 17--year--old resident to participate in the District’s various programs and

resources for truants. The student must provide documentation of his/her dropout status for
the previous 6 months. A request from an individual 19 years of age or older to re-enroll
after having dropped out of school is handled according to provisions in 7:50, Students
School Admissions and Student Transfers To and From Non-District Schools.

A process for the temporary exclusion of a student 17 years of age or older for failing to meet
minimum academic or attendance standards according to provisions in State law. A
parent/guardian has the right to appeal a decision to exclude a student.

LEGAL REF.: 105 ILCS 5/26-1 through 16.

705 ILCS 405/3-33.5.
23 . Admin.Code §§1.242 and 1.290.

CROSS REF.: 6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out

of School and Graduation Incentives Program), 6:150 (Home and Hospital
Instruction), 7:10 (Equal Educational Opportunities), 7:50 (School
Admissions/Eligibility for Services), 7:60 (Residence), 7:80 (Release Time for
Religious Instruction/Observance), 7:190 (Student Discipline), 7:340 (Student
Records)

ADOPTED: Anrtnt-2 82044

7:70
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SPEED - SEJA #802 7:250

Students

Student Support Services

The following student support services may be provided by the District:

1. Health services supervised by a qualified Inursd. The Superintendent or designee may

implement procedures to further a healthy school environment and prevent or reduce the
spread of disease.

2. Educational and psychological testing services and the services of a psychologist as needed.
In all cases, written permission to administer a psychological examination must be obtained
from a student’s parent(s)/guardian(s). The results will be given to the parent(s)/guardian(s),
with interpretation, as well as to the appropriate professional staff.

3. The services of a social worker. A student’s parent(s)/guardian(s) must consent to regular or
continuing services from a social worker.

4. Guidance and counseling services.

the Ilinois Department of Children and I
schools

The Superintendent or designee shall develop protocols for responding to students with social, .

emotional, or mental health problems that impact learning ability, The District, however, assumes no
liabitity for preventing, identifying, or treating such problems.

This policy shall be implemented in a manner consistent with State and federal laws, including the
Individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq.

LEGAL REF.: Children’s Mental Health Act of 2003, 405 ILCS 49/.
Mental Health and Developmental Disabilities Confidentiality Act, 740 ILCS 110/
105 ILCS 5/10-20.58.

CROSS REF.: 6:65 (Student Social and Emotional Development), 7:100 (Health, Eye, and
Dental Examinations; Immunizations; and Exclusion of Students), 7:280

(Communicable and Chronic Infectious Diseases), 7:340 (Student Records)

‘ ADOPTED: August-28.2044

7:250 Page 1 of 1

| comment [APowell2]:

e

Comment [APowell1]: School districts may
employ noncertificated/non-professional-educator-
licensed registered professional nurses to perform
professional nursing services {105 ILCS 5/10-22 23;
23 [Il. Admin.Code §1 760(c)). A registered
professional nurse means any nurse who is licensed
to practice professional nursing in Illinois under the
Nurse Practice Act (225 ILCS 65/) and whose
license is active and in good standing with the 1
Dept. of Financial and Professional Regulation (23
111 Admin.Code §1.760(b))

A school nurse means any registered professional
nurse who also holds a professional educator license
endorsed for school support services in school
nursing, or any registered professional nurse who
does not hold the professional educator license but
was employed in the school district of current
employment before 7-1-76 (23 Ill Admin Code

§1 760(c))

See the footnotes available at PRESS Online for
more information

Issue 93, October 2016

105 ILCS 5/10-20 58, added by P A 99-781, allows
schoo! boards to appoint liaisons for foster care
students These liaisons must be licensed under
Anicle 21B of the School Code 105 ILCS 5/10-
20.58 directs how employees are prioritized for
liaison appointment. Liaisons are “encouraged to
build capacity and infrastructure within their school
district to support students in the legal custody of the
Depariment of Children and Family Services ™ For
more information about Liaison responsibilities,
please see the footnotes of policy 7:50, School
Admissions and Student Transfers To and From
Non-District Schools, available at PRESS Online

OPTION: To remove the liaison for foster care
students from policy, mark “‘yes” on your PRESS
Plus Response Form This will also remove the

section Foster Care Students from policy 7:50

L]ssue 93, October 2016
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SPEED - SEJA #802 7:260

Students

Exemption from Physical AetivityEducation|

In order to be excused from participation in physical education, a student must present an appropriate
excuse from his or her parent/guardian or from a person licensed under the Medical Practice Act. The
excuse may be based on medical or religious prohibitions. State-law-prohibits-a-school-board-from
honering—parental-excuses—hased-upon—a—student s—participation—in-—athlene-raining—activities—or
competitions-eonducted—outside-the-auspiees—ei—the-DistrietAn_excuse because of medical reasons

musl mc[ud-. a stgncd sta -..mc..ul from a m,mm llccmul und-..r th Muhml I’mcum. A(:'L Lhal

signed statement from a mcmhcr of lhc. clerg\ Ih. | cnrrnbnr:uu.«. l_hu n.hgmu:. reason Ior lhc egut,sd._ I

Special activities in physical education will be provided for students whose physical or emotional
condition, as determined by a person licensed under the Medical Practice Act, prevents their
participation in the physical education courses.

State law prohibits a school board from honoring parental excuses based upon a student’s
participation in_athletic training, activities. or competitions conducted outside the auspices ol the

[A Student who is eligible for special education may be excused from physical education courses in

either of the following situations:

1. He or she (a) is in grades 3-12. (b) his or her 1EP requires that special education support and
services be provided during physical education time. and (¢) the parent/guardian agrees or the
IEP team makes the determination: or

2. _He or she (a) has an IEP, (b) is participating in an adaptive athletic program outside of the

school setting. and (c¢) the parent/guardian documents the student’s participation as required
by the Superintendent or designee.

A student requiring adapted physical education must receive that service in accordance with his or her
Individualized Educational Program/Plan (IEP).

were gn)lletl to the sludcnl_:; mdn ldu'll c1rcum~.l'lm.t..s. as ‘ppmnrlalﬁ,, o

LEGAL REF.: 105 ILCS 5/27-6.
225 ILCS 60/, Medical Practice Act.
23 TIL. Admin.Code §1.420(p) and §1.423(d). (¢). ().

CROSS REF .- 6:60 (Curriculum Content), 6:310 (High School Credit for Non-District
Experiences; Course Substitutions; Re-Entering Students)

ADOPTED: Acthgust-25-2014

7:260 Page 1 of 1

ol

1 Comment {APowelll]:

The policy is RENAMED for accuracy in
response to 23 [11. Admin Code §1.425(¢)(3)
and 23 111 Admin,Code §1.425, added at 40 111
Reg. 2990.

Issue 93, October 2016

( Comment [APowell2]:

Required by 23 Ill. Admin.Code §1.425(e)(3)
School boards must identify any
evidence/support they will require for excuses
they will deem appropriate. Before the board
adopts this policy, it should have a
conversation with the superintendent to discuss
and review and/or amend the sample reasons
for excusal offered in this policy. Topics for
discussion include determining whether (a) the
sample reasons are sufficient, (b) more reasons
are needed, and/or (c) the sample reasons
should be amended. These conversations
should be based upon the community’s needs.

| Issue 93, October 2016

1 Comment [APowell3]:

Moved from above

| Issue 93, October 2016

[ Comment |APowell4]:

This policy is updated to include information
that currently appears in sample policy 6:310,
High School Credit for Non-District
Experiences; Course Substitutions; Re-
Entering Students.

Issue 89, August 2015

[ Comment [APowellS]:

23 . Admin.Code §1.425(1)

Issue 93, October 2016
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SPEED - SEJA #802 7:305

Students

Student Athlete Concussions and Head Injuries

The Director or designee shall develop and implement a program to manage concussions and head
injuries suffered by students. The program shall:

1.

7:305

Prepore-tor-the-tullmplementation—oll ylly |||'n1}|unu:m |the Youth Sports Concussion Safety -

Act, that provides, without limitation, each of the following:

a.

The Board must appoint or approve members of a Concussion Oversight Team for the
District.

The Concussion Oversight Team shall establish each of the following based on peer-
reviewed scientific evidence consistent with guidelines from the Centers for Disease
Control and Prevention:

i. A retum-to-play protocol governing a student’s return to interscholastic athletics
practice or competition following a force of impact believed to have caused a
concussion. The Superintendent or designee shall supervise an athletic trainer or
other person responsible for compliance with the return-to-play protocol.

ii. A return-to-learn protocol governing a student’s return to the classroom following a
force of impact believed to have caused a concussion. The Superintendent or
designee shall supervise the person responsible for compliance with the return-to-
learn protocol.

Each student and the student’s parent/guardian shall be required to sign a concussion
information receipt form each school year before participating in an interscholastic
athletic activity.

A student shall be removed from an interscholastic athletic practice or competition
immediately if any of the following individuals believes that the student sustained a
concussion during the practice and/or competition: a coach, a physician, a game official,
an athletic trainer, the student’s parent/guardian, the student, or any other person deemed
appropriate under the return-to-play protocol.

A student who was removed from interscholastic athletic practice or competition shall be
allowed to return only after all statutory prerequisites are completed, including without
limitation, the return-to-play and return-to-learn protocols developed by the Concussion
Oversight Team. An athletic team coach or assistant coach may not authorize a student’s
return-to-play or return-to-learn.

The following individuals must complete concussion training as specified in the Youth
Sports Concussion Safety Act: all coaches or assistant coaches (whether volunteer or a
district employee) of interscholastic athletic activities; nurses who serve on the
Concussion Oversight Team; athletic trainers; game officials of interscholastic athletic
activities; and physicians who serve on the Concussion Oversight Team.

The Board shall approve school-specific emergency action plans for interscholastic
athletic activities to address the serious injuries and acute medical conditions in which a
student’s condition may deteriorate rapidly.

Page 1 of 2

@

Comment [APowell1): Updated
throughout to fully incorporate the Youth
Sports Concussion Safety Act, P.A. 99-
486.

Issue 93, 2016
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Comply w1th the concusswn protocols, policies, and by- laws of the Il]mms ngh School

Concusston,_ Plavng—tades—andwhich ,u)c_,l_ug(_:_s 1ts Return to Play (RTP) Policy. These
specifically require that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a
concussion in a practice or game shall be removed from participation or competition at
that time.

b. A student athlete who has been removed from an interscholastic contest for a possible
concussion or head injury may not return to that contest unless cleared to do so by a
physician licensed to practice medicine in all its branches in Illinois or a certified athletic
trainer,

c¢. If not cleared to return to that contest, a student athlete may not return to play or practice
until the student athlete has provided his or her school with written clearance from a
physician licensed to practice medicine in all its branches in Illinois or a certified athletic
trainer working in conjunction with a physician licensed to practice medicine in all its
branches in Illinois.

3. Require that all high school coaching personnel, including the head and assistant coaches, and
athletic directors obtain online concussion certification by completing online concussion

awareness training in accordance with 105 ILCS 25/1.15.

4, Require all student athletes to view the Illinois High School Association’s video about
concussions,

5. Inform student athletes and their parents/guardians about this policy in the Agreement to
Participate or other written instrument that a student athlete and his or her parent/guardian
must sign before the student is allowed to participate in a practice or interscholastic
competition.

6. Provide coaches and student athletes and their parents/guardians with educational materials
from the Illinois High School Association regarding the nature and risk of concussions and
head injuries, including the risks inherent in continuing to play after a concussion or head
injury.

7. Include a requirement for staff members to notify the parent/guardian of a student who
exhibits symptoms consistent with that of a concussion.

8. Include a requirement for certified athletic trainers o complete and submit a monthly report
Lo the Hlinois High School Association on student-athletes who have sustained a concussio
during: 1) a school-sponsored activity overseen by _the athletic trainer: or 2) a school-
sponsored event ol which the athletic director 1s nade me‘i
LEGAL REF.: 105 ILCS 5/22-80.
105 ILCS 25/1.15.
CROSS REF.: 4:170 (Safety), 7:300 (Extracurricular Athletics)

ADOPTED: Fuly 212016

7:305 Page 2 of 2

Z
O-

[ Comment [APowell2]:

Required by 105 ILCS 25/1.20, added by
P.A 99-831, for high school districts that
belong to the IHSA and have certified
athletic trainers

OPTION: If the district does not belong
to the IHSA and does not have certified
athletic trainers, delete this sentence

Issue 93, October 2016
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SPEED - SEJA #802 7:310

Students

Restrictions on Publications; Elementary Schools

School-Spoensored Publications and Web Sites

School-sponsored publications, productions, and web sites are part of the curriculum and are not a
public forum for general student use, School authorities may edit or delete material that is
inconsistent with the District’s educational mission.

All school-sponsored communications shall comply with the ethics and rules of responsible
journalism. Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with
the basic educational mission of the school, is socially inappropriate, is inappropriate due to the
maturity of the students, or is materially disruptive to the educational process will not be tolerated.

The authot’s name will accompany personal opinions and editorial statements. An opportunity for
the expression of differing opinions from those published/produced will be provided within the same
media.

Non-School Sponsored Publications Accessed or Distributed On-Campus

For purposes of this section and the following section, a publication includes, without limitation: (1)
written or electronic print material, and(2) audio-visual material; on any medium including
electromagnetic media (e.g-.. images, MP3 files, flash memory, etc.), or combinations of these
whether off-line (e.g., a printed book, CD-ROM, etc.) or ea-tine online (e.g., any website, social
networking site, database for information retrieval, etc:.), or (3) information or material on
electronic devices (c.g.. data or voice messages delivered by cell phones. tablets. and other hand-held
devices).

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause disruption, be coercive, or result in the perception that the
distribution or the publication is endorsed by the School District.

Students are prohibited from creating, distributing, and/or accessing at school any publication that:

1. Will cause substantial disruption of the proper and orderly operation and discipline of the
school or school activities;

2. Violates the rights of others, including but not limited to material that is libelous, invades the
privacy of others, or infringes on a copyright;

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but
not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by School Board policy and Student
Handbooks;

4, s reasonably viewed as promoting illegal drug use; or

5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,
unless it is being used for school purposes. Nothing herein shall be interpreted to prevent the
inclusion of material from outside sources or the citation to such sources as long as the
material to be distributed or accessed is primarily prepared by students,

Accessing or distributing “on-campus” includes accessing or distributing on school property or at
school-related activities. A student engages in gross disobedience and misconduct and may be

7:310 Page 1 of 2

| Comment [APowelll]:

| This policy is RENAMED to restrict it to
clementary students in response to the Speech

| Rights of Student Journalists Act, 105 ILCS
80/1, added by P A. 99-678, which applies to
high school students only, Unit districts should
adopt both this policy and NEW policy 7:315,

| Restrictions on Publications; High Schools

| Tssue 93, October 2016

| C_o-mmerF[Al;c;wcllZl: The sample definition |

of publication is edited to keep the policy

current with rapid technology changes. The

definition uses broad and generally understood
| terms, and it may be amended by the district

 Issue 89, August 2015 e
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disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, creating, or
publishing such material intending for it to be accessed or distributed at school.

Non-School Sponsored Publications Accessed or Distributed Off-Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing publications that cause: (1) substantial disruption or a foreseeable risk of substantial
disruption to school operations or (2) interferes with the rights of other students or staff members.

Bullying and Cyberbullying|

The Superintendent or designee shall treat behavior that is bullving and/or evberbullving according to

addition 1o any response required by this policy.

LEGAL REEF.: 105 ILCS 5/27-23.7
Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988).
Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir.
1993),
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 89 S.Ct. 733 (1969).

CROSS REF:: 6:235 (Access to Electronic Networks), 7:180 (Prevention of and Response to
Bullying, Intimidation, and Harassment), 8:25 (Advertising and Distributing
Materials in School Provided by Non-School Related Entities)

ADOPTED: August 2520

7:310 Page 2 of 2

AR

i’i‘,'o-mn.{el-'lt [APowell3]: A section regarding
Bullying and Cyberbullying was added in
response to 105 ILCS 5/27-23.7

_Esu_e 89, August 201_5
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7:315

Students

Restrictions on Publications; High Schools

i _means :_|_|1\-'_g_lm_lg;f_igl_l__I_Ii:_l_:_____i;.'_m'cparcd, substantially_written, published. or
ust by a student journalist, distributed or_generally made avaitable o members of the student
.md prepared lII‘!tlLr |I1n. dlru.uon ol a »uult.nl mufl.a 1;1 i include media intended
stribution or transt

Stuclent _journalist_means  a nublic high school swdent who gathers. compiles. writes, edits
phots ‘ ed media,

hrds, or prepares information for dissemination in school-sponse

¢ l

‘df' ' ans_an i d’ id

1. ls libelous, slanderous, or obscene:

titutes an ynwarranted invasion of pri

3. Violates federal or State law, mcluding the Constitutional rights of third parties; or

4. Inciles students to:

its educatlonal mission_in_policies 1:30. Philosophy .im! 610, !dm ational Philosoply;
and Objectives. and (2) speech that is socially inappropriate or inappropriate due to the
maturity of the students pursuant to policies 6:65, Studemt Social and Emotional
Development, and T7:180. Prevention of and Response (o Bullving, Intimidation, and
Harassment. or

¢, Materially and substantially

All school-sponsored mediacommunieations shall comply w1th the ethlcs and rules of responsible
journalism. Text that fits into numbers one (1) through four (4} above is-Hbelous-ol e—vitlgar:
lewd—invades-the—privaey—of-others—conlliets-with-the-basie edueational-mission—olthe—schook-is

seeiall-v impprep#ale%frinappmpﬁa{e%ue to- ihe—lmlmitv-@l’-lhe—%&dunl&- OF-t5- matar—iﬂlhad-isfup{We

disrupt the or

edlt or delcte mch mudla 11_1’1ter|a_l.

The author’s name will accompany personal opinions and editorial statements. An opportunity for the
expression of differing opinions from those published/produced will be provided within the same
media.

ise of treedon of

7:315 Page 1 of 3

| Comment [APowell1]:

This policy is based upon formerly-titled PRESS
policy 7-:310. Restrictions on Publications. 1tis
named to reflect its applicability to high school
students only

High school Cooperatives should delete their former
policy 7:310, Restrictions on Publications and adopt
only this policy, 7315 Restrictions on Publications:
High Schools

Unit Cooperatives should adopt both policy 7310
and 7:315

The updates are in response to the Speech Rights of
Student Journalists Act, 105 ILCS 80/1, added by

P A 99-678 The law sigmficantly watered down
Hazelwood restrictions for public high school
students in lllinois. While Hazehwood was not
explicitly overturned by this Act and may still have
| some applicability in certain situations. school
officials must consult their board attorneys before
prior restraint of student publications

Issue 93, October 2016

| Comment [APoweIIZ] ThIS text (1) underscoresw1
that 105 1LCS 80/15 does not authorize or protect
expression that icites students to violate board

| policies, and (2) reminds studenis and the
community that school officials have many legal
obligations to implement and enforce specific board
policies and ensure school environments are safe and
conducive to learning

OPTION: For boards that only want the word-for-
word statutory language i this policy, delete:

- 1 W T LYY Jaa 61403
| ke Phitasophsiand-Cobfuciives-and-{2)
o thing i
speesh-thitss-soet pprepriate orinapproy
| dhre-to-thy ) 4
lites-G:65-Snmlent-Soci-ani-H |
43 4 and 7190 18 PRI i)
... 480 stedHesy
o

T
P 1, L 104,

Issue 93, October 2016



DRAFT UPDATE — NEW

} Non-School Sponsored Publications Accessed or Distributed On- Campus

For purposes of this section and the following section, a publication includes, without limitation: (1)
written or electronic print material, (2) audio-visual material on any medium including
electromagnetic media (e.g., images, MP3 files, flash memory, etc.), or combinations of these
whether off-line (e.g., a printed book, CD-ROM, etc.) or online (e.g., any website, social networking
site, database for information retrieval, etc.), or (3) information or material on electronic devices (e.g.,
data or voice messages delivered by cell phones, tablets, and other hand-held devices).

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and
place and in a manner that will not cause disruption, be coercive, or result in the perception that the
distribution or the publication is endorsed by the District.

| Students are prohibited from creating, distributing, and/or accessing at school any publication that:

1. Will cause a material and substantial disruption of the proper and orderly operation and
discipline of the school or school activities;

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but
not limited to material that is obscene, pornographic, or pervasively lewd and vulgar, contains
indecent and vulgar language, or sexting as defined by School Board policy and Student
Handbooks;

Is reasonably viewed as promoting illegal drug use; -or

RANCS

Is distributed in kindergarten through eighth grade and is primarily prepared by non-students,
prevent-the-inelusion-efmaterial from outside sources or the citation to such sources may be
allowed. as long as the material to be distributed or accessed is primarily prepared by
students;: or

3.6, Ineites students o violate any Board policies,

Accessing or distributing on-campus includes accessing or distributing on school property or at
school-related activities. A student engages in gross disobedience and misconduct and may be
disciplined for: (1) accessing or distributing forbidden material, or (2) for writing, creating, or
publishing such material intending for it to be accessed or distributed at school.

Non-School Sponsored Publications Accessed or Distributed Off-=-Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or
distributing a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial
disruption to school operations, or (2) interferes with the rights of other students or staff members.

Bullying and Cyberbullyving

The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to
Board policy 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment, in
addition to any response required by this policy.

7:315 Page 2 of 3
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LEGAL REF.:

CROSS REF.:

ADOPTED:

7:315

105 ILCS 5/27-23.7

Speech Rights of Student Journalists Act, 105 [L.CS 80/,

Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988).

Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir.
1993).

Tinker v. Des Moines [ndep. Cmty. Sch. Dist., 89 S.Ct. 733 (1969)

Morse v. Frederick, 351 ULS. 393 (2007).

1;30 (Philosophy). 6:10 (Educational Philosophy and Objectives). 6:65 (Student
Social and Emotional Development). 6:235 (Access to Electronic Networks),
7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment),
8:25 (Advertising and Distributing Materials in School Provided by Non-School
Related Entities)

Page 3 of 3
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SPEED - SEJA #802 8:30

Community Relations

Visitors to and Conduct on School Property

The following definitions apply to this policy:

School property - District and school buildings, grounds, and parking areas; vehicles used
for school purposes; and any location used for a School Board meeting, school athletic event,
or other school-sponsored event.

Visitor - Any person other than an enrolled student or District employee.

All visitors to school property are required to report to the Building Principal’s office and receive
permission to remain on school property. All visitors must sign a visitors’ log, show identification,
and wear a visitor’s badge. When leaving the school, visitors must return their badge. On those
occasions when large groups of parents and friends are invited onto school property, visitors are not
required to sign in but must follow school officials’ instructions. Persons on school property without
permission will be directed to leave and may be subject to criminal prosecution.

Except as provided in the next paragraph, any person wishing to confer with a staff member should
contact that staff member by telephone or email to make an appointment. Conferences with teachers
are held, to the extent possible, outside school hours or during the teacher’s conference/preparation
period.

Requests to access a school building, facility, and/or educational program, or to interview personnel
or a student for purposes of assessing the student’s special education needs, should be made at the
appropriate building. Access shall be facilitated according to guidelines from the Superintendent or
designee.

The District expects mutual respect, civility, and orderly conduct among all people on school property
or at a school event. No person on school property or at a school event (including visitors, students,
and employees) shall perform any of the following acts:

1. Strike, injure, threaten, harass, or intimidate a staff member, a Board member, sports official,
coach, or any other person.

Behave in an unsportsmanlike manner, use vulgar or obscene language.

(78]

Unless specifically permitted by State law, possess a weapon, any object that can reasonably
be considered a weapon, looks like a weapon, or any dangerous device.

Damage or threaten to damage another’s property.
Damage or deface school property.
Violate any Illinois law, or town or county ordinance.

Smoke or otherwise use tobacco products.

° N oo

Distribute, consume, use, possess, or be under the influence of an alcoholic beverage or illegal
drug; be present when the person’s alcohol or illegal drug consumption is detectible, regardless
of when and/ or where the use occurred.

8:30 Page 1 of 3
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Impede, delay, disrupt, or otherwise interfere with any school activity or function (including
using cellular phones in a disruptive manner).

10. Enter upon any portion of school premises at any time for purposes other than those that are
lawful and authorized by the Board.

11. Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20 miles per hour, or (c) in
violation of an authorized District employee’s directive.

12. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding.

13. Violate other District policies or regulations, or a directive from an authorized security officer
or District employee.

14. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a
School function.

Convicted Child Sex Offender

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender meets either
of the following two exceptions:

1. The offender is a parent/guardian of a student attending the school and has notified the
Building Principal of his or her presence at the school for the purpose of: (i) attending a
conference with school personnel to discuss the progress of his or her child academically or
socially, (ii) participating in child review conferences in which evaluation and placement
decisions may be made with respect to his or her child regarding special education services,
or (iii) attending conferences to discuss other student issues concerning his or her child such
as retention and promotion; or

2. The offender received permission to be present from the Governing Board, Superintendent, or
Superintendent’s designee. If permission is granted, the Superintendent or Board President
shall provide the details of the offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex
offender whenever the offender is in a child’s vicinity.

Exclusive Bargaining Representative Agent
Please refer to the current Collective Bargaining Agreement between SPEED District #3802 and
SPEED Education Association.

For employees not covered by this agreement:

Authorized agents of an exclusive bargaining representative, upon notifying the Building Principal’s
office, may meet with a school employee (or group of employees) in the school building during kuty-
free- fimes of such employces.

Enforcement

Any staff member may request identification from any person on school property; refusal to provide
such information is a criminal act. The Building Principal or designee shall seek the immediate
removal of any person who refuses to provide requested identification.

Any person who engages in conduct prohibited by this policy may be ejected from school property.
The person is also subject to being denied admission to school events or meetings for up to one
calendar year.

8:30 Page 2 of 3

[ Comment [APowell1]:

Duty-free time is used to provide a district with
discretion about whether preparation time, etc.
may be used. This is amended due to PRESS
Advisory Board feedback

Consult the board attorney about this subhead,
It is an item on which collective bargaining
may be required. Any policy that impacts
wages, hours, or terms and conditions of
employment, is subject to collective bargaining
upon request by the employee representative,
even if the policy involves an inherent
managerial right. Amend the language to
reflect what is recommended by the board
attomey. A

| Issue 93, October 2016
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Procedures to Deny Future Admission to School Events or Meetings

Before any person may be denied admission to school events or meetings as provided in this policy,
the person has a right to a hearing before the Board. The Superintendent may refuse the person
admission pending such hearing. The Superintendent or designee must provide the person with a
hearing notice, delivered or sent by certified mail with return receipt requested, at least 10 days before
the Board hearing date. The hearing notice must contain:

1. The date, time, and place of the Board hearing,

2. A description of the prohibited conduct,

3. The proposed time period that admission to school events will be denied, and

4. Instructions on how to waive a hearing.

LEGAL REEF.: Nuding v. Cerro Gordo Community Unit School Dist., 730 N.E.2d 96 (1l App.4,
2000).

Pro-Children Act of 1994, 20 U.S.C. §7181 et seq.

105 ILCS 5/10-20.5b, 5/24-24, and 5/24-25.

410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program.
430 ILCS 66/, Firearm Concealed Carry Act.

720 ILCS 5/11-9.3.

CROSS REF.: 4:170 (Safety), 5:50 (Drug- and Alcohol-Free Workplace; Tobacco Prohibition),
6:120 (Education of Children with Disabilities), 6:250 (Community Resource

Persons and Volunteers), 7:190 (Student Discipline), 8:20 (Community Use of
School Facilities)

ADOPTED: Janary28-2046

8:30 Page 3 of 3
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SPEED - SEJA #802 8:70

Community Relations

Accommodating Individuals with Disabilities

Individuals with disabilities shall be provided an opportunity to participate in all school-sponsored
services, programs, or activities and will not be subject to illegal discrimination. When appropriate,
the District may provide to persons with disabilities aids, benefits, or services that are separate or
different from, but as effective as, those provided to others.

The District will provide auxiliary aids and services when necessary to afford individuals with
disabilities equal opportunity to participate in or enjoy the benefits of a service, program, or activity.

Each service, program, or activity operated in existing facilities shall be readily accessible to, and
useable by, individuals with disabilities. New construction and alterations to facilities existing before
January 26, 1992, will be accessible when viewed in their entirety,

The Superintendent is designated the Title IT Coordinator and shall:

1. Oversee the District’s compliance efforts, recommend necessary modifications to the School
Board, and maintain the District’s final Title IT self-evaluation document, update it 1o the

extent necessaryl and keep it available for public inspection for at least 3 years afier its .

completion date.

2. Institute plans to make information regarding Title II’s protection available to any interested
party.
Individuals with disabilities should notify the Superintendent or Building Principal if they have a
disability that will require special assistance or services and, if so, what services are required. This
notification should occur as far in advance as possible of the school-sponsored function, program, or
meeting.

Individuals with disabilities may allege a violation of this policy or federal law by reporting it to the
Superintendent or designated Title II Coordinator, or by filing a grievance under the Uniform
Grievance Procedure.

LEGAL REF: Americans with Disabilities Act, 42 U.S.C. §§12101 et seq. and 12131 et seq.; 28
C.F.R. Part 35.

Rehabilitation Act of 1973 §104, 29 U.S.C. §794 (2006).

105 TILCS 5/10-20.4651.

410 ILCS 25/, Environmental Barriers Act.

71 1l. Admin.Code Part 400, Illinois Accessibility Code.

CROSS REF:: 2:260 (Uniform Grievance Procedure), 4:150 (Facility Management and
Expansion Programs)
ADOPTED: Movember-HL- 2010
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