BOARD POLICY HAB

INSTRUCTIONAL PROGRAM MARCH 16, 2015
REPORTING TO PARENTS/GUARDIANS CARDS

The superintendent or his/her designee shall have the authority to determine elassify-and
eontrol the promotion of students in accordance with the general school laws of the State of
Michigan.

Reporting to parents is an integral part of the school program and is requisite to assuring a
sharing of responsibility by parents and teachers for the learning and growth of the student
child.

The progress of each student pupit shall be measured periodically, and reports of such progress
shall be communicated to his/her parents or guardian. atregular-intervals. These reports, both
oral and written, are intended to assist both the student and the parent and to promote te
stimulate-their-cooperation in furthering the student's continued growth. The responsibility of
devising various reporting forms and practices shall be that of the superintendent or his/her
designee.




ADMINISTRATIVE PROCEDURES e

INSTRUCTIONAL PROGRAM May 7, 2012
REPORTING TO PARENTS/GUARDIANS CARDS—

A comprehensive reporting system is in place to communicate a student’s progress on
academic and behavioral standards.

Elementary Level

1. Reports to parents should be by means of both written report cards and by parent
teacher conferences.

2. Parents should be informed about the progress their child is making on state standards
and district behavioral standards beth:

al _ H-COMPanSon o eltlne_| sl_tu.dlentlls atthe s_all-ne grage-eveland

3. Communication about the student's progress should be a constant process.
Conferences other than those scheduled may be requested at any time by the teacher or
the parent.

Reporting Guidelines

lhe—selqeel-dmet—pFeeedwes—a;e—as—ﬁeHews—At the secondary level:

Teachers will shedld-communicate to students and parents early in the semester school
year, the criteria and grading scales metheds used in determining grades, through a
course syllabus.

2. Teachers will should-develop-a-means-io-make-sure-students-know-their input
classwork, assignments, and assessment grades standing-at
regular intervals. End-of-the-marking-period "surprises" should be minimized.

3. Teachers should communicate share with students and parents early in the semester
eourse the standards needed to determine C|t|zensh|p grades

as-measured-against fixed-standards-for the-course.
5. Teachers should grade based on the state standards, aveid-assighing-grades—punitively.
Ihe—emphass—eheu#d—be—en promotlng achievement and growth




7. Teachers should use a marking period grade to reflect achievement during that one
marking period only.

Final Grades

1. In general, a teacher's final evaluation of a student's progress should reflect the
student's cumulative performance on the identified standards and Common Summative

eaeh—elass—shewng—hew—these—ﬁnaLmaﬁeswe;e—detemeed— The teacher WI|| use the

district determined gade book weights with F the marking periods must be weighted
equally.

In instances where a student would otherwise fail a required Michigan Merit Curriculum course
in which a district developed common assessment is administered, but earns a score of 80% or

higher on the district common assessment, the student will receive credit for the course and a
grade of “S” for satisfactory.

Incompletes

Incompletes may be indicated by marking an "l" in the academic marks cqumn. Lneemptetes

Parents have a right to know when their children are doing poorly in time to help prevent



failure. A teacher is expected to initiate a two way communication with the parent
advising them of poor or missing work and seeking their assistance BEFORE issuing a
D or an E on the report card. Record the date, with necessary notes, of home contacts
to facilitate any later questions or contacts.



