
DD FORM 3202, FEB 2024 Page 1 of 5

MEMORANDUM OF AGREEMENT BETWEEN
(Military Service)

AND
(Name of School District)

TO ESTABLISH AND OPERATE A JUNIOR RESERVE OFFICERS’ TRAINING CORPS UNIT

Form Approved 
OMB Number 0704-0680 
Expires 02/28/2027

The public reporting burden for this collection of information is estimated to average 10 minutes per response, including the time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 
Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing the burden, to 
Department of Defense, Washington Headquarters Services, Director of Information Operations and Reports, 1215 Jefferson Davis Highway, Suite 
1204, Arlington, VA 22202-4302. Respondents should be aware that notwithstanding any other provision of law, no person shall be subject to any 
penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number. Please DO NOT RETURN your 
form to the above address. Send your form to the appropriate Service Representative

Privacy Advisory 
Disclosure of this information is voluntary and will be used to provide notice and communication related to this Memorandum of Agreement. When 
completed, this form contains personally identifiable information and is protected by the Privacy Act of 1974, as amended

This Memorandum of Agreement (MOA) is hereby entered into by and between (Military Service Name)
acting through (first General/Flag Officer Command above JROTC Program Office), and

(School District Name) (collectively the Parties) for the establishment of a Junior Reserve Officers’ Training 
Corps (JROTC) Unit at (Name of School Hosting the Unit), pursuant to United States Code, Title 10, 
Subtitle A, Part III, Chapter 102, §§ 2031-2036 and reference I.2. herein. 

The purpose of the JROTC program is to instill in students in United States secondary educational institutions the values of citizenship, service to the 
United States (including an introduction to service opportunities in military, national, and public service), personal responsibility and a sense of 
accomplishment. Upon execution by (Military Service Name) on the date of signature below, a JROTC 
 unit is established at (Host School) 
consisting of students voluntarily enrolled. This MOA together with the Military Service Addendum herein (reference I.6) contain the Parties’ entire 
agreement and outlines terms and responsibilities for both the Military Service and the School District.

I. REFERENCES. The following references are incorporated herein and apply to both Parties:
1. 10 U.S.C. §§ 2031-2036
2. Department of Defense (DoD) Instruction 1205.13 “Junior Reserve Officers’ Training Corps Program”
3. Department of Defense Education Activity (DODEA) Administrative Instruction 1443.02 “Prohibited Sexual, Sex-Based, and Other Related 

Abusive Misconduct Reporting and Response”
4. DD Form 3200, Junior Reserve Officers’ Training Corps Instructor Prohibited Activities Acknowledgment
5. DD Form 3203, Junior Reserve Officers’ Training Corps Student/Parent/Guardian Acknowledgment of Expected Standards Of Conduct And 

Participation

6.
(Name of Military Service-specific Addendum)

II. STATEMENT OF NON-DISCRIMINATION. The DoD is committed to creating and maintaining a safe and trusted learning and work environment 
free from discrimination and harassment (including sexual harassment as defined by the US Department of Education in Sexual Harassment Guidance 
2020). The DoD does not condone and will not tolerate hostile environments, including any created by sexual harassment, sexual assault, problematic 
sexual behavior in children and youth (PSB-CY) as defined in DoD Instruction 6400.01, or other related abusive misconduct of, or by, employees, 
students, other beneficiaries (to include and when applicable, volunteers, students, support personnel, student teachers, contractors, and 
parents/guardians), or anyone within the School District jurisdiction in JROTC-conducted or sponsored education and training programs and activities, 
committed both on and off school premises.
The following School District and Host School office handles inquiries regarding the non-discrimination policies: 

(Address). The following School District and Host School office handles Title 
 IX inquiries and complaints: (Host School District’s Title IX Coordinator/
Office Address/Contact Information). Any JROTC student, instructor, or other beneficiary who reports that they, or someone they know, has been 
subjected to a violation of this MOA, including reference I.6, has the right to prompt response and intervention by an appropriate DoD/JROTC official or 
School District official to ensure the safety and welfare of those individuals involved. [Refer to Sections III.5 and IV below] 

III. UNDERSTANDINGS OF THE PARTIES. 
 
1. Nondiscrimination. Neither party shall discriminate in conducting a JROTC program. This includes denying participation in or the benefits derived 

from the JROTC program (e.g., admission of students, hiring of JROTC instructors who meet statutory requirements, or subsequent participation of 
students and instructors) on the basis of race, color, religion, sex (including pregnancy and gender identity), national origin, political affiliation, sexual 
orientation, marital status, disability, genetic information, age, membership in an employee organization, retaliation, parental status, military service, 
or other non-merit factor in its employment, programs and activities. 

 
2. Retaliation Prohibited. Retaliation against an individual/individuals reporting, either verbally or in writing, an allegation or suspicion of violation of 

this MOA or reference I.6, or who participates in or cooperates with an investigation of such report or suspicion, is strictly prohibited. 
 
3. Partnership/Certification Relationship and Background Checks. JROTC instructors serve two chains of authority and shall be responsible to 

both the Military Service (their certifier) and the School District (their employer) for properly operating the JROTC program and for their own 
professional conduct. In addition to the School District’s requirements, JROTC instructors have mandatory responsibilities levied upon them by their 
Military Service as described in reference I.6. 

 
a) Both parties shall provide JROTC instructors with relevant training and their policy prohibiting harassment and abuse (e.g., annual instructor/

teacher anti-harassment training, DD Form 3200, “JROTC Instructor Prohibited Activities Acknowledgment”) and inform each other on all 
significant personnel matters (such as suspensions or terminations) concerning instructor certification and employment. The Host School shall 
maintain the signed DD Form 3200 and signed DD Form 3203 and make available for review per paragraph 6.b. 

https://www.esd.whs.mil/Portals/54/Documents/DD/issuances/dodi/640001p.pdf?ver=2019-05-01-081705-580
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b) Although the Military Service is not a party to the instructor’s employment contract, the Military Service is the certifying authority for JROTC 
instructors and maintains an inherent need-to-know regarding any information related to performance, conduct, and employment status. As such, 
the Military Service shall: 

 
(1) Conduct and fund initial and on-going background checks on JROTC instructor for certification purposes. 
 
(2) Childcare National Agency Check with Inquiries (CNACI) investigation (re-verified every 5 years, or when triggered by an instructor’s adverse 

credit check, any adverse instructor information identified, or a break in instructor service of more than 24 months) 
 
(3) JROTC instructors will complete JROTC Initial Qualification Training (JIQT) prior to certification. 
 
(4) Require all JROTC instructors to authorize the release to the Military Service of any information the School District determines is necessary to 

ensure compliance with the terms of this MOA related to the JROTC instructor’s employment and/or conduct. 
 
(5) Immediately suspend the certification of JROTC instructors and/or begin decertification procedures based on any violation of this MOA by the 

instructor, adverse investigation findings, or reference I.6. 
 

c) The School District shall: 
 

(1) Interview and employ only approved JROTC instructors as required by reference I.6. 
 
(2) Perform state and local background checks at their own expense in accordance with applicable federal, state, and local requirements. 
 
(3) Provide JROTC instructors a contract of employment with the School District as the employing agency and in accordance with reference I.6. 
 
(4) Provide a copy of this certified MOA to JROTC instructors. 
 
(5) Provide JROTC students and parents/guardians at the beginning of each academic year, and upon request, JROTC promotional and pertinent 

administrative materials to ensure they are aware of their rights under this MOA. This must include both parties’ contact information in Section 
IV and the proper procedures for reporting and responding to allegations of violations. 

 
4. Monitoring Instructor Performance. The Military Service holds the certification of all JROTC instructors, and therefore maintains an inherent right 

to monitor instructor behavior and performance. They must receive any necessary information from the School District regarding instructor 
performance, professional conduct, and employment status. 

 
a) The Military Service shall: 
 

(1) Ensure instructors receive performance counseling and/or professional development within thirty (30) days of the effective date of employment 
with the School District, and then annually, usually at the beginning of each school semester.  

 
(2) Mentor, monitor and counsel all instructors concerning their educational requirements under this MOA and reference I.6. 
 
(3) Assess the instructional performance of at least one instructor per school. 
 

b) The School District shall: 
 

(1) Communicate with the Military Service on all matters concerning instructor performance, conduct, and employment as permitted by state law. 
School districts wishing to transfer or reassign a JROTC instructor between JROTC host schools may do so in accordance with district 
policies and reference I.6., with consent of the JROTC instructor and with prior written approval from the Military Service. 

 
(2) Conduct annual JROTC instructor evaluations/assessments and provide them, by electronic copy, to the Military Service point of contact in 

Section IV. 
 
(3) Notify the Military Service in writing of any instructor evaluation that does not meet School District requirements within three (3) business days. 
 
(4) Include the Senior Military Service instructors in meetings where policies, recommendations, or decisions affecting the JROTC Program are 

made, including the employment or discharge of JROTC instructors.

(5) Have effective and timely procedures in place to ensure the Military Service (POC)
is advised of any disciplinary or administrative action levied upon a JROTC instructor (i.e., administrative leave, suspensions, letters of 

admonishment), the initiation of any investigation into alleged JROTC instructor misconduct (school, civil, or criminal), or any changes in 
the employment status of an JROTC instructor. If any of the aforementioned items occur, the School District shall notify the Military 
Service in writing within one (1) business day. The Host School shall include enough information to provide the Military Service a 
comprehensive understanding of the nature and scope of any allegations, investigation, or complaint. 

 
5. Preventive, Corrective, and Disciplinary Actions. Both parties shall take all necessary and appropriate action needed to prevent, correct, and, if 

necessary, discipline behavior which violates this MOA concurrent with or independent of any outside investigations and action that may be taken by 
appropriate external enforcement entities, where applicable. The host institution will address any violation by Instructor, Trainer, or participating 
student in accordance with their school district's student and personnel policies. Violations may not be ignored or dismissed by either party, JROTC 
instructors, or program volunteers, especially if a student is being sexually harassed, sexually assaulted, or subjected to other related misconduct by 
any adult (welcome or unwelcome), or if anyone is touching or trying to touch a juvenile in a sexual way against their will or without lawful consent.  

 
a) Mandatory Reporting. Child abuse, neglect, sexual assault and sexual harassment must be reported by JROTC instructors and program 

volunteers. Minor incidents of sexual harassment and other related abusive misconduct, even if it has been successfully resolved in the moment 
by addressing the harasser directly, must still be reported to the appropriate School District, Host School, and Military Service personnel to 
create a record in case the misconduct occurs again. The Military Service cannot take action to stop harassing, assaultive, problematic, and 
abusive misconduct if they are unaware it is happening.  

 
b) Response. School District and Host School shall report preventative, corrective, and disciplinary actions in accordance with state, local, School 

District, and Host School policy. 
 

6. Program Evaluations. The parties shall perform program evaluations for trend analysis and to monitor the effectiveness of response and resolution 
and facilitate ongoing recommendations for improvements to the JROTC program. 

 
a) The Military Service shall: 
 

(1) Make annual visits to the Host School, either announced or unannounced, per reference I.2, to evaluate the operation, administration, and 
effectiveness of the JROTC program and ensure continued compliance with this MOA and Military Service standards in reference I.6. 
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(2) Evaluate compliance with this MOA (e.g., the number, nature, and resolution of reported violations) periodically throughout the fiscal year. 
 
(3) Include the JROTC Program in its Management and Internal Controls Program to review, assess, and report on the effectiveness of internal 

control. 
 

b) The School District shall maintain and make available for review all JROTC instructor evaluations and program records during program visits and 
for a period of ten (10) years following the expiration or termination of this MOA. Failure to adhere to this requirement may result in 
decertification of the instructor, placement of the JROTC Program in a probationary status, or Program disestablishment. 

 
7. Minimum Number of Enrolled Students. The School District and Host School shall ensure that each unit maintains a minimum student enrollment 

of at least (A) 10 percent of the Host School’s student population (grades 8-12 or 9-12, whichever is applicable), or (B) 100 students, whichever is 
less, as required by 10 U.S.C. § 2031(b)(1). Actual enrollment shall only be determined by counting those students who voluntarily meet, and 
subsequently maintain acceptable standards of academic achievement and conduct, as prescribed by the Secretary of the military department 
concerned, as required by 10 U.S.C. § 2031(b)(4). The JROTC unit shall be placed on probation if these requirements are not met.  

 
8. Voluntary Student Enrollment. The School District and Host School shall only permit voluntary student enrollment in the JROTC program. The 

School District shall fully inform prospective JROTC students that the program is voluntary and of all mandatory JROTC enrollment requirements 
before authorizing enrollment into the JROTC program. Only students who voluntarily choose to meet and maintain acceptable JROTC standards in 
reference I.6 shall be enrolled into, and permitted to remain in, the JROTC program. The Host School shall ensure all enrollments of students into 
the JROTC program are conducted with the prior knowledge and endorsement of the Military Service per reference I.6. If a JROTC instructor senses 
a student has been involuntarily enrolled, they must inform both the Senior Military Service instructor and Host School Principal. 

 
9. JROTC Cadet Health/Wellness Participation Waiver.  
 

a) The Host School will: 
 

(1) Collect and maintain a medical release and Parent/Guardian acknowledgement of the risk(s) associated with all physical activity sessions 
(e.g., walking, running, calisthenics, drills) and acknowledging any risk associated with any physical activity. 

 
(2) Inform its JROTC faculty of anything that should keep a student from participating in the JROTC Cadet Health/Wellness Program. The JROTC 

Senior Instructor shall make the enrollment decision for any student who has a permanent disability that inhibits full participation in physical 
activity sessions. Only students who complete and submit the required JROTC Cadet Health/Wellness Program release and 
acknowledgement shall be enrolled into, and permitted to remain in, the JROTC program. The JROTC Cadet Health/Wellness Program is 
designed to improve physical fitness. 

b) The Military Service shall: 
 

(1) Ensure that all physical activity sessions shall be supervised and monitored by at least one JROTC instructor. 
 
(2) Identify any Health/Wellness training requirements (refer to reference I.6).  
 

10. Prohibitions on Fundraising. The School District shall not permit any fundraising for external entities while using government equipment or while 
in uniform. Fundraising and grants in support of the JROTC unit are authorized as governed by state and local policies. The acceptance of any 
grants and/or funds by the School District and/or Host School does not reflect an endorsement by the Department of Defense.  

 
11. Information Technology (IT) support. The School District and Host School shall provide the appropriate IT support to include access to third-

party websites that are required for instructors, other school employees and district employees to perform routine tasks. Third party-websites 
include any website in support of administrative, budgetary, and curriculum delivery and support, and testing services. Required websites shall be 
provided by JROTC headquarters staff to the School District and Host School upon request.  

 
12. Facilities. The Host School shall provide the partner Military Service with adequate facilities for classroom instruction, storage of non-lethal arms 

and other equipment which may be furnished in support of the unit, and adequate drill areas at or in the immediate vicinity of the institution, as 
determined by the Secretary of the military department concerned, as required by 10 U.S.C. § 2031(b)(2). Additionally, the Host School shall 
provide administrative office(s), office equipment, including telephone service capable of electronic data transmission, instructional supplies (other 
than those provided by the Service), and utilities. The Host School shall pay for the cost and maintenance of these facilities thereof.  

 
13. Military Instruction. The School District and Host School shall provide a course of military instruction of not less than three academic years' 

duration and which may include instruction or activities in the fields of science, technology, engineering, and mathematics, as prescribed by the 
Secretary of the military department concerned, as required by 10 U.S.C. § 2031(b)(3).  

 
14. Storage and Safekeeping of Government Property. The Host School shall provide secure and adequate storage areas for the protection and 

security of Government Furnished Property and comply with all applicable regulations relating to the issue, care, use, safekeeping, turn-in, and 
accounting for such property. The School District shall promptly replace, or repair at its cost and to the satisfaction of the Military Department any 
such item that is lost or sustains damage directly or indirectly attributable to the conduct of the School District or Host School. The School District 
shall furnish to the Military Departments a bond or insurance policy from a financial institution satisfactory to the Military Department in an amount 
equal to the replacement value of Government-furnished Property. The School District shall ensure that the bond or insurance remains in effect for 
the requisite amount at all times during the term of this Agreement and, thereafter, so long as any Government-Furnished Property remains in the 
School District’s custody. If the School District elects to provide an insurance policy, it shall name the United States as an additional insured and 
provide a certificate to that effect to the Military Department. 
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IV. POINTS OF CONTACT. The following points of contact will be used by the Parties to provide any notice required under this MOA. Each Party may 
change its point of contact in writing upon 10 business days’ notice to the other Party.

1. For the School District
Primary:
Title:
Address:
Email:
Telephone Number:
Alternate:
Title:
Address:
Email:
Telephone Number:

2. For the Military Service
Primary:
Title:
Address:
Email:
Telephone Number:
Alternate:
Title:
Address:
Email:
Telephone Number:

V. GOVERNING LAW. This MOA is governed by and shall be construed under all applicable Federal, state, and local Laws. However, compliance with 
state and local laws by the military service is voluntary. 
 
VI. MODIFICATION OF MOA. This MOA may only be modified by written agreement of both Parties, and duly signed by their authorized 
representatives. This MOA shall be reviewed for currency in accordance with the Military Service’s policy, who reserves the right to require renewal of 
this MOA by both parties if significant program changes occur. 
 
VII. NO WAIVER. Unless expressly stated in writing, signed by the Military Service, the waiver by the Military Service of any act, duty, or obligation 
required of the institution hereunder shall not be construed as a waiver of any other, or of any future act, duty, or obligation to be performed by the 
School District or Host School. 
 
VIII. ENTIRE AGREEMENT. It is expressly understood and agreed that this MOA together with reference I.6. constitutes the entire agreement between 
the Parties and supersedes and replaces any prior agreement, understandings, or representations between the parties. Regardless of changes to the 
employment status of the original signatories, this MOA shall remain in effect until officially terminated. 
 
IX. CONFLICTS. In the event of any conflict between this MOA and reference I.6, this MOA takes precedence. 
 
X. REPRESENTATIVE AUTHORITY. Each undersigned representative of the parties to this MOA certifies he or she is fully authorized to enter into the 
terms and conditions of this MOA and to execute the same so as to effectively bind each party to its terms. 
 
XI. SEVERABILITY. If any term, provision, or condition of this MOA is held to be invalid, void, or unenforceable by a governmental authority and such 
holding is not or cannot be appealed further, then such invalid, void, or unenforceable term, provision, or condition shall be deemed severed from this 
MOA and all remaining terms, provisions, and conditions of this MOA shall continue in full force and effect. The Parties shall endeavor in good faith to 
replace such invalid, void, or unenforceable term, provision, or condition with valid and enforceable terms, provisions, or conditions which achieve the 
purpose intended by the Parties to the greatest extent permitted by law. 
 
XII. TERMINATION. This MOA may be terminated by either Party by giving at least 30 days’ written notice to the other Party. This MOA shall remain in 
effect throughout the semester/trimester, and the termination date of this agreement may only occur during non-instruction periods in the academic 
calendar year. 
 
XIII. TRANSFERABILITY. This MOA is not transferable. 
 
XIV. ANTI-DEFICIENCY ACT. Nothing in this MOA shall be construed as obligating the Military Service, its officers, employees, or agents to expend 
any funds in excess of appropriations authorized for such purposes in violation of the Federal Anti-Deficiency Act (31 U.S.C. § 1341). 
 
XV. EFFECTIVE DATE. This MOA takes effect as of the date on which is has been certified by the Military Service. 
 
XVI. CANCELLATION OF PREVIOUS MOA. This MOA cancels and supersedes any prior agreement by the Parties.
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FOR THE SCHOOL 

TYPED NAME (Last, First, Middle Initial) AND TITLE SIGNATURE DATE SIGNED  
(YYYYMMDD)

FOR THE MILITARY SERVICE 

TYPED NAME (Last, First, Middle Initial) AND TITLE SIGNATURE DATE SIGNED  
(YYYYMMDD)

THE FOLLOWING AGREEMENT AND INFORMATION IS TO BE CONSIDERED AS PART OF THIS CONTRACT 

DATA PERTAINING TO HOST SCHOOL 

a. NAME OF HOST SCHOOL (No abbreviations)  

c. TYPE OF SCHOOL (Check appropriate box)
Public
Private
Military Academy

d. PRINCIPAL’S NAME

e. TELEPHONE NUMBER

f. FAX NUMBER

g. EMAIL ADDRESS

b. HOST SCHOOL’S COMPLETE MAILING ADDRESS (Include ZIP code) 
 (If P.O. Box must also provide street address for shipping purposes) 

PERTAINING TO SCHOOL DISTRICT 

a. NAME OF SCHOOL DISTRICT (No abbreviations)  

c. SUPERINTENDENT’S NAME

d. TELEPHONE NUMBER

e. FAX NUMBER

f. EMAIL ADDRESS

b. SCHOOL DISTRICT’S COMPLETE MAILING ADDRESS (Include ZIP 
code)

LIST ACCREDITING AGENCY 

a. REGIONAL b. STATE c. OTHER

TOTAL ENROLLMENT OF HOST SCHOOL ESTIMATED NO. OF QUALIFIED STUDENTS WHO WILL ENROLL IN 
THE JROTC PROGRAM 
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MEMORANDUM OF AGREEMENT BETWEEN
AND
TO ESTABLISH AND OPERATE A JUNIOR RESERVE OFFICERS’ TRAINING CORPS UNIT
Form Approved
OMB Number 0704-0680 Expires 02/28/2027
The public reporting burden for this collection of information is estimated to average 10 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing the burden, to Department of Defense, Washington Headquarters Services, Director of Information Operations and Reports, 1215 Jefferson Davis Highway, Suite 1204, Arlington, VA 22202-4302. Respondents should be aware that notwithstanding any other provision of law, no person shall be subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number. Please DO NOT RETURN your form to the above address. Send your form to the appropriate Service Representative
Privacy Advisory
Disclosure of this information is voluntary and will be used to provide notice and communication related to this Memorandum of Agreement. When completed, this form contains personally identifiable information and is protected by the Privacy Act of 1974, as amended
This Memorandum of Agreement (MOA) is hereby entered into by and between 
(Military Service Name)
acting through 
(first General/Flag Officer Command above JROTC Program Office), and
(School District Name) (collectively the Parties) for the establishment of a Junior Reserve Officers’ Training 
Corps (JROTC) Unit at
(Name of School Hosting the Unit), pursuant to United States Code, Title 10, 
Subtitle A, Part III, Chapter 102, §§ 2031-2036 and reference I.2. herein. 
The purpose of the JROTC program is to instill in students in United States secondary educational institutions the values of citizenship, service to the 
United States (including an introduction to service opportunities in military, national, and public service), personal responsibility and a sense of 
accomplishment. Upon execution by 
(Military Service Name) on the date of signature below, a JROTC 
 unit is established at
(Host School) 
consisting of students voluntarily enrolled. This MOA together with the Military Service Addendum herein (reference I.6) contain the Parties’ entire agreement and outlines terms and responsibilities for both the Military Service and the School District.
I. REFERENCES. The following references are incorporated herein and apply to both Parties:
1. 10 U.S.C. §§ 2031-2036
2. Department of Defense (DoD) Instruction 1205.13 “Junior Reserve Officers’ Training Corps Program”
3. Department of Defense Education Activity (DODEA) Administrative Instruction 1443.02 “Prohibited Sexual, Sex-Based, and Other Related Abusive Misconduct Reporting and Response”
4. DD Form 3200, Junior Reserve Officers’ Training Corps Instructor Prohibited Activities Acknowledgment
5. DD Form 3203, Junior Reserve Officers’ Training Corps Student/Parent/Guardian Acknowledgment of Expected Standards Of Conduct And Participation
6.
II. STATEMENT OF NON-DISCRIMINATION. The DoD is committed to creating and maintaining a safe and trusted learning and work environment free from discrimination and harassment (including sexual harassment as defined by the US Department of Education in Sexual Harassment Guidance 2020). The DoD does not condone and will not tolerate hostile environments, including any created by sexual harassment, sexual assault, problematic sexual behavior in children and youth (PSB-CY) as defined in DoD Instruction 6400.01, or other related abusive misconduct of, or by, employees, students, other beneficiaries (to include and when applicable, volunteers, students, support personnel, student teachers, contractors, and
parents/guardians), or anyone within the School District jurisdiction in JROTC-conducted or sponsored education and training programs and activities, committed both on and off school premises.
The following School District and Host School office handles inquiries regarding the non-discrimination policies: 
(Address). The following School District and Host School office handles Title 
 IX inquiries and complaints:
(Host School District’s Title IX Coordinator/
Office Address/Contact Information). Any JROTC student, instructor, or other beneficiary who reports that they, or someone they know, has been subjected to a violation of this MOA, including reference I.6, has the right to prompt response and intervention by an appropriate DoD/JROTC official or School District official to ensure the safety and welfare of those individuals involved. [Refer to Sections III.5 and IV below] 
III. UNDERSTANDINGS OF THE PARTIES.
1. Nondiscrimination. Neither party shall discriminate in conducting a JROTC program. This includes denying participation in or the benefits derived from the JROTC program (e.g., admission of students, hiring of JROTC instructors who meet statutory requirements, or subsequent participation of students and instructors) on the basis of race, color, religion, sex (including pregnancy and gender identity), national origin, political affiliation, sexual orientation, marital status, disability, genetic information, age, membership in an employee organization, retaliation, parental status, military service, or other non-merit factor in its employment, programs and activities.
2. Retaliation Prohibited. Retaliation against an individual/individuals reporting, either verbally or in writing, an allegation or suspicion of violation of this MOA or reference I.6, or who participates in or cooperates with an investigation of such report or suspicion, is strictly prohibited.
3. Partnership/Certification Relationship and Background Checks. JROTC instructors serve two chains of authority and shall be responsible to both the Military Service (their certifier) and the School District (their employer) for properly operating the JROTC program and for their own professional conduct. In addition to the School District’s requirements, JROTC instructors have mandatory responsibilities levied upon them by their Military Service as described in reference I.6.
a) Both parties shall provide JROTC instructors with relevant training and their policy prohibiting harassment and abuse (e.g., annual instructor/teacher anti-harassment training, DD Form 3200, “JROTC Instructor Prohibited Activities Acknowledgment”) and inform each other on all significant personnel matters (such as suspensions or terminations) concerning instructor certification and employment. The Host School shall maintain the signed DD Form 3200 and signed DD Form 3203 and make available for review per paragraph 6.b. 
b) Although the Military Service is not a party to the instructor’s employment contract, the Military Service is the certifying authority for JROTC instructors and maintains an inherent need-to-know regarding any information related to performance, conduct, and employment status. As such, the Military Service shall:
(1) Conduct and fund initial and on-going background checks on JROTC instructor for certification purposes.
(2) Childcare National Agency Check with Inquiries (CNACI) investigation (re-verified every 5 years, or when triggered by an instructor’s adverse credit check, any adverse instructor information identified, or a break in instructor service of more than 24 months)
(3) JROTC instructors will complete JROTC Initial Qualification Training (JIQT) prior to certification.
(4) Require all JROTC instructors to authorize the release to the Military Service of any information the School District determines is necessary to ensure compliance with the terms of this MOA related to the JROTC instructor’s employment and/or conduct.
(5) Immediately suspend the certification of JROTC instructors and/or begin decertification procedures based on any violation of this MOA by the instructor, adverse investigation findings, or reference I.6.
c) The School District shall:
(1) Interview and employ only approved JROTC instructors as required by reference I.6.
(2) Perform state and local background checks at their own expense in accordance with applicable federal, state, and local requirements.
(3) Provide JROTC instructors a contract of employment with the School District as the employing agency and in accordance with reference I.6.
(4) Provide a copy of this certified MOA to JROTC instructors.
(5) Provide JROTC students and parents/guardians at the beginning of each academic year, and upon request, JROTC promotional and pertinent administrative materials to ensure they are aware of their rights under this MOA. This must include both parties’ contact information in Section IV and the proper procedures for reporting and responding to allegations of violations.
4. Monitoring Instructor Performance. The Military Service holds the certification of all JROTC instructors, and therefore maintains an inherent right to monitor instructor behavior and performance. They must receive any necessary information from the School District regarding instructor performance, professional conduct, and employment status.
a) The Military Service shall:
(1) Ensure instructors receive performance counseling and/or professional development within thirty (30) days of the effective date of employment with the School District, and then annually, usually at the beginning of each school semester. 
(2) Mentor, monitor and counsel all instructors concerning their educational requirements under this MOA and reference I.6.
(3) Assess the instructional performance of at least one instructor per school.
b) The School District shall:
(1) Communicate with the Military Service on all matters concerning instructor performance, conduct, and employment as permitted by state law. School districts wishing to transfer or reassign a JROTC instructor between JROTC host schools may do so in accordance with district policies and reference I.6., with consent of the JROTC instructor and with prior written approval from the Military Service.
(2) Conduct annual JROTC instructor evaluations/assessments and provide them, by electronic copy, to the Military Service point of contact in Section IV.
(3) Notify the Military Service in writing of any instructor evaluation that does not meet School District requirements within three (3) business days.
(4) Include the Senior Military Service instructors in meetings where policies, recommendations, or decisions affecting the JROTC Program are made, including the employment or discharge of JROTC instructors.
(5) Have effective and timely procedures in place to ensure the Military Service 
(POC)
is advised of any disciplinary or administrative action levied upon a JROTC instructor (i.e., administrative leave, suspensions, letters of admonishment), the initiation of any investigation into alleged JROTC instructor misconduct (school, civil, or criminal), or any changes in the employment status of an JROTC instructor. If any of the aforementioned items occur, the School District shall notify the Military Service in writing within one (1) business day. The Host School shall include enough information to provide the Military Service a comprehensive understanding of the nature and scope of any allegations, investigation, or complaint.
5. Preventive, Corrective, and Disciplinary Actions. Both parties shall take all necessary and appropriate action needed to prevent, correct, and, if necessary, discipline behavior which violates this MOA concurrent with or independent of any outside investigations and action that may be taken by appropriate external enforcement entities, where applicable. The host institution will address any violation by Instructor, Trainer, or participating student in accordance with their school district's student and personnel policies. Violations may not be ignored or dismissed by either party, JROTC instructors, or program volunteers, especially if a student is being sexually harassed, sexually assaulted, or subjected to other related misconduct by any adult (welcome or unwelcome), or if anyone is touching or trying to touch a juvenile in a sexual way against their will or without lawful consent. 
a) Mandatory Reporting. Child abuse, neglect, sexual assault and sexual harassment must be reported by JROTC instructors and program volunteers. Minor incidents of sexual harassment and other related abusive misconduct, even if it has been successfully resolved in the moment by addressing the harasser directly, must still be reported to the appropriate School District, Host School, and Military Service personnel to create a record in case the misconduct occurs again. The Military Service cannot take action to stop harassing, assaultive, problematic, and abusive misconduct if they are unaware it is happening. 
b) Response. School District and Host School shall report preventative, corrective, and disciplinary actions in accordance with state, local, School District, and Host School policy.
6. Program Evaluations. The parties shall perform program evaluations for trend analysis and to monitor the effectiveness of response and resolution and facilitate ongoing recommendations for improvements to the JROTC program.
a) The Military Service shall:
(1) Make annual visits to the Host School, either announced or unannounced, per reference I.2, to evaluate the operation, administration, and effectiveness of the JROTC program and ensure continued compliance with this MOA and Military Service standards in reference I.6.
(2) Evaluate compliance with this MOA (e.g., the number, nature, and resolution of reported violations) periodically throughout the fiscal year.
(3) Include the JROTC Program in its Management and Internal Controls Program to review, assess, and report on the effectiveness of internal control.
b) The School District shall maintain and make available for review all JROTC instructor evaluations and program records during program visits and for a period of ten (10) years following the expiration or termination of this MOA. Failure to adhere to this requirement may result in decertification of the instructor, placement of the JROTC Program in a probationary status, or Program disestablishment.
7. Minimum Number of Enrolled Students. The School District and Host School shall ensure that each unit maintains a minimum student enrollment of at least (A) 10 percent of the Host School’s student population (grades 8-12 or 9-12, whichever is applicable), or (B) 100 students, whichever is less, as required by 10 U.S.C. § 2031(b)(1). Actual enrollment shall only be determined by counting those students who voluntarily meet, and subsequently maintain acceptable standards of academic achievement and conduct, as prescribed by the Secretary of the military department concerned, as required by 10 U.S.C. § 2031(b)(4). The JROTC unit shall be placed on probation if these requirements are not met. 
8. Voluntary Student Enrollment. The School District and Host School shall only permit voluntary student enrollment in the JROTC program. The School District shall fully inform prospective JROTC students that the program is voluntary and of all mandatory JROTC enrollment requirements before authorizing enrollment into the JROTC program. Only students who voluntarily choose to meet and maintain acceptable JROTC standards in reference I.6 shall be enrolled into, and permitted to remain in, the JROTC program. The Host School shall ensure all enrollments of students into the JROTC program are conducted with the prior knowledge and endorsement of the Military Service per reference I.6. If a JROTC instructor senses a student has been involuntarily enrolled, they must inform both the Senior Military Service instructor and Host School Principal.
9. JROTC Cadet Health/Wellness Participation Waiver. 
a) The Host School will:
(1) Collect and maintain a medical release and Parent/Guardian acknowledgement of the risk(s) associated with all physical activity sessions (e.g., walking, running, calisthenics, drills) and acknowledging any risk associated with any physical activity.
(2) Inform its JROTC faculty of anything that should keep a student from participating in the JROTC Cadet Health/Wellness Program. The JROTC Senior Instructor shall make the enrollment decision for any student who has a permanent disability that inhibits full participation in physical activity sessions. Only students who complete and submit the required JROTC Cadet Health/Wellness Program release and acknowledgement shall be enrolled into, and permitted to remain in, the JROTC program. The JROTC Cadet Health/Wellness Program is designed to improve physical fitness. 
b) The Military Service shall:
(1) Ensure that all physical activity sessions shall be supervised and monitored by at least one JROTC instructor.
(2) Identify any Health/Wellness training requirements (refer to reference I.6). 
10. Prohibitions on Fundraising. The School District shall not permit any fundraising for external entities while using government equipment or while in uniform. Fundraising and grants in support of the JROTC unit are authorized as governed by state and local policies. The acceptance of any grants and/or funds by the School District and/or Host School does not reflect an endorsement by the Department of Defense. 
11. Information Technology (IT) support. The School District and Host School shall provide the appropriate IT support to include access to third-party websites that are required for instructors, other school employees and district employees to perform routine tasks. Third party-websites include any website in support of administrative, budgetary, and curriculum delivery and support, and testing services. Required websites shall be provided by JROTC headquarters staff to the School District and Host School upon request. 
12. Facilities. The Host School shall provide the partner Military Service with adequate facilities for classroom instruction, storage of non-lethal arms and other equipment which may be furnished in support of the unit, and adequate drill areas at or in the immediate vicinity of the institution, as determined by the Secretary of the military department concerned, as required by 10 U.S.C. § 2031(b)(2). Additionally, the Host School shall provide administrative office(s), office equipment, including telephone service capable of electronic data transmission, instructional supplies (other than those provided by the Service), and utilities. The Host School shall pay for the cost and maintenance of these facilities thereof. 
13. Military Instruction. The School District and Host School shall provide a course of military instruction of not less than three academic years' duration and which may include instruction or activities in the fields of science, technology, engineering, and mathematics, as prescribed by the Secretary of the military department concerned, as required by 10 U.S.C. § 2031(b)(3). 
14. Storage and Safekeeping of Government Property. The Host School shall provide secure and adequate storage areas for the protection and security of Government Furnished Property and comply with all applicable regulations relating to the issue, care, use, safekeeping, turn-in, and accounting for such property. The School District shall promptly replace, or repair at its cost and to the satisfaction of the Military Department any such item that is lost or sustains damage directly or indirectly attributable to the conduct of the School District or Host School. The School District shall furnish to the Military Departments a bond or insurance policy from a financial institution satisfactory to the Military Department in an amount equal to the replacement value of Government-furnished Property. The School District shall ensure that the bond or insurance remains in effect for the requisite amount at all times during the term of this Agreement and, thereafter, so long as any Government-Furnished Property remains in the School District’s custody. If the School District elects to provide an insurance policy, it shall name the United States as an additional insured and provide a certificate to that effect to the Military Department. 
IV. POINTS OF CONTACT. The following points of contact will be used by the Parties to provide any notice required under this MOA. Each Party may change its point of contact in writing upon 10 business days’ notice to the other Party.
1. For the School District
Primary:
Title:
Address:
Email:
Telephone Number:
Alternate:
Title:
Address:
Email:
Telephone Number:
2. For the Military Service
Primary:
Title:
Address:
Email:
Telephone Number:
Alternate:
Title:
Address:
Email:
Telephone Number:
V. GOVERNING LAW. This MOA is governed by and shall be construed under all applicable Federal, state, and local Laws. However, compliance with state and local laws by the military service is voluntary.
VI. MODIFICATION OF MOA. This MOA may only be modified by written agreement of both Parties, and duly signed by their authorized representatives. This MOA shall be reviewed for currency in accordance with the Military Service’s policy, who reserves the right to require renewal of this MOA by both parties if significant program changes occur.
VII. NO WAIVER. Unless expressly stated in writing, signed by the Military Service, the waiver by the Military Service of any act, duty, or obligation required of the institution hereunder shall not be construed as a waiver of any other, or of any future act, duty, or obligation to be performed by the School District or Host School.
VIII. ENTIRE AGREEMENT. It is expressly understood and agreed that this MOA together with reference I.6. constitutes the entire agreement between the Parties and supersedes and replaces any prior agreement, understandings, or representations between the parties. Regardless of changes to the employment status of the original signatories, this MOA shall remain in effect until officially terminated.
IX. CONFLICTS. In the event of any conflict between this MOA and reference I.6, this MOA takes precedence.
X. REPRESENTATIVE AUTHORITY. Each undersigned representative of the parties to this MOA certifies he or she is fully authorized to enter into the terms and conditions of this MOA and to execute the same so as to effectively bind each party to its terms.
XI. SEVERABILITY. If any term, provision, or condition of this MOA is held to be invalid, void, or unenforceable by a governmental authority and such holding is not or cannot be appealed further, then such invalid, void, or unenforceable term, provision, or condition shall be deemed severed from this MOA and all remaining terms, provisions, and conditions of this MOA shall continue in full force and effect. The Parties shall endeavor in good faith to replace such invalid, void, or unenforceable term, provision, or condition with valid and enforceable terms, provisions, or conditions which achieve the purpose intended by the Parties to the greatest extent permitted by law.
XII. TERMINATION. This MOA may be terminated by either Party by giving at least 30 days’ written notice to the other Party. This MOA shall remain in effect throughout the semester/trimester, and the termination date of this agreement may only occur during non-instruction periods in the academic calendar year.
XIII. TRANSFERABILITY. This MOA is not transferable.
XIV. ANTI-DEFICIENCY ACT. Nothing in this MOA shall be construed as obligating the Military Service, its officers, employees, or agents to expend any funds in excess of appropriations authorized for such purposes in violation of the Federal Anti-Deficiency Act (31 U.S.C. § 1341).
XV. EFFECTIVE DATE. This MOA takes effect as of the date on which is has been certified by the Military Service.
XVI. CANCELLATION OF PREVIOUS MOA. This MOA cancels and supersedes any prior agreement by the Parties.
FOR THE SCHOOL 
FOR THE MILITARY SERVICE 
THE FOLLOWING AGREEMENT AND INFORMATION IS TO BE CONSIDERED AS PART OF THIS CONTRACT 
DATA PERTAINING TO HOST SCHOOL 
c. TYPE OF SCHOOL (Check appropriate box)
PERTAINING TO SCHOOL DISTRICT 
LIST ACCREDITING AGENCY 
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