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DISTRICT 709
FIELD TRIP REQUESTS

In accordanse with Schaol District Policy District 6160, District 709 recognizes propetly planned, well conducted, and carefully
supervised field #rips may be a vital part of the curiculum. Schoul field trips are encouraged within available resowrces and
requirernants outlined below,

DIRECTIONS: All staff are required to subrait a Field Trip Request prior to the field trip being finalized with the involved
students and to:

» Recelve administrafive andlor exira-curdcular coordinator approval for &l instructional and supplementary fisld Irips
» Receive edministrative reviewal and school board approval for all extended trips {Exceptions may be granted by the
school board chalr o accommedate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly o a course of study, and require student
participation. Fees may not be assessad against students.

Supplementary Trips - Trips in which students voluntarily parlicipate in and which often take place outside the regular school
day, but do not include overnight stays, Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continentat United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or suppiementary and are voluntary in nature. Extended
field trips require schoo! board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION . ,
Principal: <] Approved Name: mw\(\&\\
te;

L1 Net Approved Da
SUPPLEMENTAL TRIF ACTION
Principal: L] Approved Name:
3 Not Approved Pate

instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
Prineipal: [1 Recommended Name:
[ Not Recommended Date:
Assistant Supenintendent 1 Recommended Name:
3 Not Recommended Date;
School Board: 3 Approved Mame:
1 NotApproved Date:

All extended frip proposals must be sent to the Assistant Superinfendent's Office to be placed on the
Education Committee meeting agenda for approval.
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FIELD TRIP REQUEST FORM
Date of Submission:
Type of Trip: A instructional [] Supplementary X Extended
1. Organization/Grade/Course Planning Trip: _Congdon Park 4% Graders
2, Contact Person (Responsible for Checklist Completion): Kathi Kusch-Marshall - Principal Congdon Park School
3. Field Trip Date(s): __3/2514-3/27/14 Destination; Wolf Ridge ELC -
4, Field Trip Overview (include events, establishments and locations): Allevents ocour on the Wolf Ridge campus.

We stay in dormitories with 6-8 people/room.. All food is served on campus in the cafeteria, All classes
{3 per day) take place on the Wolf Ridge property near Finland, MN.

5. Field Trip Departure from School (Date and Time): 325112 - leave 9:15am
Field Trip Return to Schinol {Date and Time): _3/2712 return to school @1:45pm
8. Objectives of Field Trip:To provide i i

7. Relationship to Curriculum or Studert Leaming This trip involves a great deal of learning pertaining to our district science

curriculum and the MN_State Standards, bridglng the gaps with our 4% and 5" grade students. It also helps develop personal

growth for the students and builds teamwaork skills necessary fo be successful in sthool snd throughout our lives,

8. Planned Follow-up Field Trip Activities: We use the experience to promote interest and motivation to learn the remainder of
the year and the following year. We may do Windows Movie Maker projects, a natrative about the experience, and use
the memories of the tﬁp to create enthusiasm for learning, science, and conservation of our resources,

9. Field Trip Budget Request

Estimated Expenses
Total Admission/Fees (includes 102 students, 4 staff members, and @23 chaperones) $17,028
Total Meals *included in above fees 30 included
Total Lodging  “included i above fees $0 included
Total Transhottation $1250

L] Sehool District Vehicle(s)
L3 Commercial Transportation Carrier ~ Name:
3 Private Vehicle {requires certificate of insurance) ~ Name:

Total Addifional Stipends: (snacks for sveryone both evenings we are there) $100
Other: $
Total %18,378
Revenues
District Budget | Code: $
Fundraising calendar sales $8500
Donations $1250
Student & chaperone Fees ($3828 from adults) | $6628
Total Additional Stipends; scholarship fundg $2000
| Total $18,378

11, ReviewedCompleted Request Checkiist: {1 Yes 1 No
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RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL
FIELD TRIP REQUEST CHECKLIST - All Field Trips
DIRECTIONS: Please complete checklist, No attachments are necessary.

[V Develop and Communicate Student Discipline Expectations {Started now, but done more thoroughly closer to trip).
G Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians (already in progress)
L4 Coliect Parant/Guardian Permigsion for Student Participation in Field Trip (Include request for special information - Le. allergies,
medications, special needs.) (in progress starfing in eary Dacember)
Gain Access to Cell Phone for Field Trip (Teachers will have cell phones) '
[ Plan Arangements for Early Pick-Up or Late Drop-Off Students (if necessary). (Teachers notify kids and parents of plan)
Guide: May choose to legve message on sehool voice mail to help with late drop off.
EE( Pian Meal Arrangements (if necessary)
Reminder: Notify food service of non-parficipation. (School cafeteria staff will be notified of dates)
(7l Pian Administration of Student Medication and First Aid Needs {if necessary)
Guide: Contast School Nurse. {Schoot nurse assists in planning this — afl students turn in medica! forms)
Develop and Communicate Action Plan if Student Gets Lost on Trip (Wolf Ridge staff contacted, and plan enacied from there)
04 Amange Adult Chaperones for Field Trip (if necessary)
Guide: Cne {1) adult for every twenty (20) students depending or: field Irip. Parent volunteers are encouraged when possible o
appropriate. {chaperones being signed up Nov. 18%, at parent meeting)
Develop and Communicate Teacher and Adult Chaperone Expeciations
Example: Supervision dufies, no smoking, no alcohol (chaperone meating held 1 week prior to ip)
[« Planned lfiinerary (attached)

TIME LOCATION

11:15am 3/25/14 Arrive at Wolf Ridge 6288 Cranberry Rd. Finfand, MN 55603

12:00 prn M2614 Lunch first day, they off to classes - coniinug classes & meals until Friday 11:15am
12:15 pm 327/14 Leave Wolf Ridge — arrive back at Congdon Park @1:45pm

LA Maintain Student Roster and Check-in/Check-out Procedurs
d™ Arrangement for Safety Needs (Le. crossing guards)

Signature of Contagt Person: 7%}%” ,(i W?&:LMM

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checklist and attach afl appropriate materials.

Develop and Complete Field Trip iinerary and Emergency Telephone Contacts Letter to Parents/Guardians
Note: Aftach tentative planned itingrary.

Arrange Funding of Expenses During Trip

Arrange Meal Plans

Arrange Lodging Plans and Room Assignments

Collect Family Emergency Informafion for Students

Example: Home phone numbers, emergency contacts, medical information

Additional Information

Note: Provide any additional information.

0 oood o

Signature of Contact Person,
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itinerary:
Wednesday, March 25, 2015
Leave Congdon Park 9:15am March 28%, 2015,
Arrive Walf Ridge ELC @11:00am March 26%, 2015,

Crientation for group 11:20am

12:00pm lunch

115-4:15 First class

5:00 Dinner & % group goes {o store

6:15-9:15 Evening Class & % group evening program
.30 lights out for kids

Thursday, March 26, 2015
7:00am Breakfast

8:15-11:15 Moming class

12:00 lunch

1:15-4:15 Afternoon class

5:00 dinner & other % of students to store
6:15-9:15 Evening class & other % of students night program
8:30-8:50 — campfire/show

10000 lights out

Friday March 27%, 2015

T:80am breakfast

8:15-11:00 moming class {cut a little shot)
11:15 Those available load tusses

11:30 Bag lunch in dorm lohby - wrap up by Wolf Ridge Staff

1200 leave for Congdon Park School

@1:45 Arrive back at school - parents pick up kids. Bussers leave gear in their rooms ~ collect Manday.

FAGE

Ba/84



DISTRICT 709
FIELD TRIP REQUESTS

In accordance with Schoo! District Policy District 6160, District 709 recognizes properly planned, well conducted, and
carefully supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available
resources and requirements outlined below.

DIRECTIONS: All staff are required to submit a Field Trip Request prior fo the field trip being finalized with the
involved students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplementary
field trips Receive administrative reviewal and school board approva for all extended trips (Exceptions
may be granted by the school board chair to accommodate emergencies.)

DEFINITIONS:

Instructional Trips - Trips that take place during the school day, relate directly to a course of study, and require
student participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the
regular school day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more ovemnight stops
within Minnesota or the Continental United States and may be instructional or supplementary and are voluntary
in nature. Extended field trips require school board approval prior to the trip.

iNSg;%%Zi?NAL TRIP ACTIOIE‘ET Approved Name: %
3 Not Approved Date: [/ ¢ /Y
SUPPLEMENTAL TRIP ACTION
Principal: [ Approved Name:
{1 Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION
Principal; L1 Recommended Names
L1 NotRecommended Date:
Assistant Superintendent: ] Recommended Name;
L.} Not Recommended Date:
Schoot Board: [3 Approved Name:
1 Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent's Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: X Instructional [0 Supplementary X Extended

1.

oo N

o

Organization/Grade/Course Planning Trip: Homecroft 4t Grade Team

Contact Person {Responsible for Checklist Completion): Niki Munthe - Grade 5 teacher & Amy Goman-Parent
Field Trip Date(s): February 911, 2015 Destination: Wolf Ridge Enyironmental Learning Center

Field Trip Overview (include events, establishments and locations); Homecroft 5t graders will arrive for lunch at WR

21115, They will have an afternoon and evening class. We sleep at Woif Ridge in the dorms. 3 classes

plus meals on Thursday. Sleep at WR. Fri : one class, head back after lunch atriving at school about 1:45

Field Trip Departure from School (Date and Time):_9:15am Feb. 9th, 2015
Field Trip Return to School (Date and Time): Feb 11th, 2015 _approximately 1:45pm
Objectives of Field Trip: i i

which_will help meet the MN state standards in Science. Social Studies and Physical Education, develop

teamwork skills, and provide a chance for personal growth for the students.

T provide an experiential learning opportunity to Homecroft

Relationship to Curriculum or Student Leaming: Wolf Ridge classes are aligned with the MN state standards.

Classes like Ojibwe heritage, Birds, Owl Pellets, @ Animal signs cover many science and 8.8, standards.

Planned Follow-up Field Trip Activities: Students journal while at WR, We do writing activities following the trip.

We also tie it into technology, doing power points or movie maker videos.

Field Trip Budget Request
Estimated Expenses
Total Admission/Fees includes all attendees; students, chaperones, teachers $10692
Total Meals (meals included) $0 included
Total Lodging {lodging included in admission) $0 included
Total Transportation $700.

(1 School District Vehicle(s)
L] Commercial Transportation Carrier ~ Name:
L] Private Vehicle (requires certificate of insurance) ~ Name:

Total Additional Stipends: Snacks in evening $80

Other; %

Total | $11472
Revenues

District Budget = Code: $

Fundraising: calendar sales $1500

Donations ~ X-mas tree donation, spaghetti $2500

dinner PTA

Student Fees Balance due after fundraising $4832

Total Additional Stipends: chaperone fees $2640

Total $11755

10. Reviewed/Completed Request Checklist: [ Yes 1 No



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checklist. No attachments are necessary.

Develop and Communicate Student Discipline Expectations (done prior to trip with all attendees)
Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
Collect Parent/Guardian Permission for Student Participation in Field Trip (Include request for
special information i.e. allergies, medications, special needs.)
Gain Access to Cell Phone for Field Trip {teachers will have their cell phones & chaperones as well)
Plan Arrangements for Early Pick-Up or Late Drop-Off Students {if necessary).
Guide: May choose to leave message on school voice mait to help with late drop off,
Plan Meal Arrangements (All meals planned and arranged at Wolf Ridge)
Reminder: Notify food service of non-participation during Wolf Ridge Stay.
Plan Administration of Student Medication and First Aid Needs (In progress)
Guide: Contact School Nurse.
Develop and Communicate Action Plan if Student Gets Lost on Trip (Wolf Ridge plan)
Arrange Adult Chaperones for Field Trip (in progress)
Guide: One (1) adult for every twenty (20} students depending on field trip. Parent volunteers are
encouraged when possible or appropriate. (Will use a 1:3.5 ratio)
Develop and Communicate Teacher and Adult Chaperone Expectations (meeting 1 week prior to trip)
Example: Supervision duties, no smoking, no alcohol
Planned Itinerary

00 0 0 00 0od

AN

TIME LOCATION
8:15am Leave school, arrive WR 11:00am, Lunch,

See attached form for detailed ifenerary
1:45pm Retum to Schoo! from Wolf Ridge

"1 Maintain Student Roster and Check-in/Check-out Procedure
L] Amangement for Safety Needs (i.e. crossing guards at school - in progress)

Signature of Contact Person:

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only

DIRECTIONS: Please complete checklist and attach all appropriate materials.

Develop and Complete Field Trip Kinerary and Emergency Telephone Contacts Letter to
Parents/Guardians Note: Attach tentative planned itinerary.

Arrange Funding of Expenses During Trip {none}

Arrange Meal Plans (all meals supplied by Wolf Ridge, two night-time snacks ordered by us)

Arrange Lodging Plans and Room Assignments (Lodging West Dorm Wolf Ridge - specifics done in Jan.)

Collect Family Emergency Information for Students (Green Sheets brought on trip)

Example: Home phone numbers, emergency contacts, medical information

Additional Information

Note: Provide any additional information.

U aoou o

Signature of Contact Person:




ltinerary:
Monday, Feb. 9thth, 2015

Leave Homecroft School 9:15am Feb. 9th, 2015.
Arrive Wolf Ridge ELC @11:00am Feb. 9th, 2015,

Orientation for group 11:20am

12:00pm lunch

1:15-4:15 First class

5:00 Dinner & ¥ group goes to store

6:15-8:15 Evening Class & % group evening program

9:30 Hights out for kids

Tuesday, Feb. 10th, 2015

7:00am Breakfast

8:15-11:15 Morning class

12:00 lunch

1:15-4:15 Afternoon class

5:00 dinner & other % of students to store

6:15-9:15 Evening class & other % of students night program
9:30-9:50 — campfire/show

10:00pm lights out

Wednesday Feb. 11th, 2015

7:00am breakfast

8:15-11:00 morning class (cut a little short)

11:15 Those available load busses

11:30 Bag lunch in dorm lobby — wrap up by Wolf Ridge Staff
12:00 leave for Piedmont School

@1:45 Arrive back at school - parents pick up kids. Bussers leave gear in their rooms - collect Monday.



Emergency contact information letter sent home prior to trip. Contains driving directions, phone numbers of Wolf Ridge
personnel and teachers. '

All items checked on this request form are either completed or in-progress according to Wolf Ridge’s guidelines. They
will send out the dorm room assignments about four weeks prior to attending. We assign rooms, chaperones duties,
and teaching groups after we receive the schedule and dorm assignments from them.

We will notify our lunchroom staff of dates the 5" grade will not be at school, and also arrange for crossing guards to be
covered at school in January.

We are currently working on fundraising, selling Wolf Ridge calendars. We will have a spaghetti dinner organized by
the PTA. We have a parent with a tree farm who has stated that a donation will be made for each tree sold. The
balance for each child will be due by mid-January.

An informational meeting has already been held for parents. A chaperone meeting will be held approximately one week
prior to departure.

Alt student expectations will be communicated to students prior to the trip. The students have special journals to use
while at Wolf Ridge, and are expected to keep them up to date after each class, We use these for writing and
technology projects following the trip.
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with Schoof District Policy District 6160, District 709 recognizes properly planned, well conducted, and carefully
supervised field trips may be a vital part of the curriculum. School field trips are encouraged within available resources and
requirements outlined below,

DIRECTIONS: All staff are required to submit a Field Tnp Request prior to the fieid trip being finaii zed with the involved
students and to:

» Receive administrative andfor extra-curricular coordinator approval for all instructional and supplementary field trips
»  Receive administrative reviewal and school board approvai for all extended trips (Exceptions may be granted by the
school board chair to accommadate emergencies.)

DEFINITIONS:

Instructionat Trips - Trips that take place during the school day, relate directly to a course of study, and require student
participation. Fees may not be assessed against students.

Supplementary Trips - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do not include overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnescta and Continental United States - Trips that involve one or more overnight stops Within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Exiended
field trips require schoo! board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: 1 Approved Name:
' I Not Approved Date:
SUPPLEMENTAL TRIP ACTION
Principal: (1 Approved Name:
[T Not Approved Date:

Instructional/Supplemental Trips need not be sent to District office.

EXTENDED TRIP ACTION y /’ ¢ .
. . & . (% A " ‘ér/ //’i
Principat \ﬁb Recommended Name: Ll e

1 Not Recommended Date: [///’ Yvid
Assistant Superintendent: L1 Recommended Name:

L.} NotRecommended Date:
School Board: [ Approved Name:

(] Not Approved Date:

All extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval,




FIELD TRIP REQUEST FORM

Date of Submission:

Type of Trip: L1 Instructional 3 Supplementary %\Extended

1. Organization/Grade/Course Planning Trip: { AKEWNOO T @m CRBE

2. Contact Person (Responsible for Checklist Completion): TRACL  WHITTMERS ~ (oveS
3. Field Trip Date(s)- 574D &~} l} 2015 _ pestination: WOLF BADGE

4, Field Trip Overview (Include events, establishments and locations) VAP Eaci UDES &

CLASSES LEPD BY ENVIROVMENTR, EDUCATDRS LBOTH INDOCRS
Gmgh OUT , SMMI_GROVP REFLELTIONS Aced TEAMWOWL  INGLUDER

5. Field Trip Departure from School (Date and Time); Monbpoy Fes . AW o~ Q.00 v
Field Trip Return to Schol Date and Time): WEDNESDAY TER>: ™-"A 200007
8. Objectives of Field Trip: To &ereH saeycs st MATH STRANDARDS -
STRENsTHEN N - > OBSEERVATION APPUATION SKIULS . TO
WORK- ON COMMUNLTY DRABLEM SOWING acdl EXTEN D LEARNING
7. Relationship to Curriculum or Student Leaming: CLASSES ALE FXILRED AROUND ' '
MN SUENCE STAPUDARDS Db POSITIVE. SCUF CONCERT

o Writing Paoeck - Aoplv environmentzd
Pi d Foligw-up Fisid Trip Activities: LE i
fHﬁcﬁ,wﬁf{e%} NE. SN00Y ad oW vy nviest—.

jo=]

9. Field Trip Budget Request
Estimated Expenses ;
Total Admissiop/Fees ) ' $TI 260>
Total Meals {N\CAS AL §
Total Lodging Lancid ALk $
Total Transportation $ (LOD

[ Schooi District Vehicle(s)
Commercial Transportation Carrier ~ Name: \/ O}f a*g L %US

Private Vehicle (réquires certificate of insurance) ~ Name;

Total Additional Stipends:

Other. SNSMS - - - W@m\:mc\i
Total

Revenues

District Budget | Code;
Booster Group
Donations

Student Fees

Total Additional Stipends:
Total

R R A e AR R e

~ 7
11, Reviewed/Completed Request Checklist: ?& Yes L No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete checkiist. No attachments are necessary.

M Develop and Communicate Student Discipline Expectations

X[ Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians

LA, Collect Parent/Guardian Permission for Student Participation in Field Trip (include request for special information - i.e. allergies,
medications, special needs.}

fad’ Gain Access to Celf Phone for Field Trip

Plan Arrangements for Early Pick-Up or Late Drop-Off Students (if necessary).

Guide: May choose to leave message on school voice mait te help with late drop off.

Plan Meal Arrangements (if necessary)

Reminder: Notify food service of non-pariicipation.

Plan Administration of Student Medication and First Aid Needs (if necessary)

Guide: Contact School Nurse.

Develop and Communicate Action Plan if Student Gets Lost on Trip

Arrange Adult Chaperones for Field Trip (if necessary)

Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunieers are encouraged when possible or

appropriate.

Develop and Communicate Teacher and Adult Chaperone Expectations

Example: Supervision duties, no smoking, no aicono!

Planned ltinerary

R KX R B Y

TIME LOCATION

"B{] Maintain Student Roster and Check-in/Check-out Procedure

IE;J\ Amrangement for Safety Needs (i (' *cross'ng guards)
£

Signature of Contact Person: 7/ W/ / A ﬁ 5,/ '
/ /
v

t

FIELD TRIP REQUEST CHECKLIST - Extended Trip Only
DIRECTIONS: Please complete checkiist and attach alf appropriate materials.

Develop and Complete Field Trip ltinerary and Emergency Telephone Contacis Letter to Parents/Guardians
Note: Aftach tentative planned itinerary.
Arrange Funding of Expenses During Trip .
Arrange Meal Plans < 2l Dwss é
Asrange Lodging Plans'and Room Assignments
Collect Family Emergency Information for Students

Example: Home phone numbers, emergancy contacts, medical information
Additional Information

Note: Provide any additionat information. GWW
Signature of Contact Person: @M f/g‘/ UJWY\Q/\D

M KRN X

-
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DISTRICT 709
FIELD TRIP REQUESTS

In accordance with School District Policy District 6160, District 708 recognizes properly planned, wali conducted, and carefLlly
supervised field tips may be a vital part of the curriculum. School field tips are encouraged within available resources and
requirements outlined below.

DIRECTIONS: Al staff are required to submit & Fleld Trip Request prior to the field trip being finalized with the involved
students and to:

> Receive administrative and/or extra-curricular coordinator approval for all instructional and supplamentary field trips
> Receive administrative reviewal and school board approval for all extended trips (Exceptions may be granted by the
school board chair to accommodate emargencies.)

DEFINITIONS:

Insiructional Trips - Trips that take place during the school day, relate directiy to a course of study, and require student
patticipation. Fees may not be assessed against students.

Supplementary Trps - Trips in which students voluntarily participate in and which often take place outside the regular school
day, but do notinclude overnight stays. Financial contributions may be requested of students.

Extended Trips Within Minnesota and Continental United States - Trips that involve one or more overnight stops within
Minnesota or the Continental United States and may be instructional or supplementary and are voluntary in nature. Extended
field trins require scheot board approval prior to the trip.

INSTRUCTIONAL TRIP ACTION
Principal: [ Approved Name:
(1 Not Approved Date:
SUPPLEMENTAL TRIP ACTION-
Principal: [ Approved Name:
L1 Not Approved Date:

Enstructi'onaElSuppiemeniai Trips need not be sent to District office.

-

EXTENDED TRIP ACTION
Principal: JZ]/Recommended Name: ] r U
[-] Not Recommeanded Date: lf /20 l] / 5'/
Assistant Superintendent: [ Recommended Name:;
(] Not Recommended Date:
Schoo! Board: L1 Approved Name:

3 Not Approved Date:

Alf extended trip proposals must be sent to the Assistant Superintendent’s Office to be placed on the
Education Committee meeting agenda for approval.




FIELD TRIP REQUEST FORM

Drite of Submission:

Type of Trip: @/InstrucﬁonaE CJ Supplementary ] Extended

1.

2
3.
4

o

o

1.

Organization/Grade/Course Planning Trip: W\\;m Wilias  Zlenerdany - gih C—:rcde

Contact Person {Responsible for Checklist Comp jon}: J&\"\\’\\LGY Ped@rﬁor\

Field Trip Date(s) o 7- q S0VS  Destination: DE«&D QO(JCOC\Q. Lﬁwniﬁc‘& C@{\‘k/
Field Trip Qverview (fnc!udeevens establishments and locations): awerv\-s Cure if\\jo\\)&:{ 10
&Kmr\@(\*‘a\ Selence, ina uiry, ong. COmW"“S“l l4eawm looged CLS‘.:\'\U\'\’IQS
-%mMHm}mﬁ\&w & Voo Portooe s student conlerad £cilities

Field Trip Departure from School (Date and Time): 5(;\)(\ 7 8|f~, O

Fisid Trip Return to School (Date and Time): \oqn 6\ paY \6 QYN

Obfestives of Field’i’rip‘@'}\/‘dem\% N excpience lessons owided by the &faﬁlﬂ‘s
ds i Serance -Sond 4- Ule Sience « Shond 1

(uhsve. of, Frriaming, St o \amwmkmrm%fww&d*%mn ARG

Relationship to b/urrlcﬁém orSud’JtLeammg D(@@‘ Q@ﬁye,“a:\\o-\-{g m@_ S-h\&yc_g,nm

aod commacity 0aRiny_efos duught @ lers L0} dents

Planned Foliow-up Field Trip Activities: §& ‘Z.
AHRTO0N oML

Field Trip Budget Request

Estimated Expenses

Total Admission/Fees 3205 | Svudent Hl & stuelenis <435] thfm»@ $2, 400

Total Meals $ we U

Total Lodging § Toe A DU_QD
Total Transportation $

[ School Distric Vehiclels) !L! CE 5’,:,  onc e, Vs Q»‘i“ 9

(] Commercial Transportation Cartier ~ Name:
(] Private Vehicle (requires certificate of insurance} ~ Name:

Total Additional Stipends:
Other:
Total

R
P s

29

&

M=

Revenues
District Budget | Code:
Booster Group
Donations
Student Fees
Total Additional Stipends:
Total

LR ER 1 enlenien

Reviewed/Completed Request Checklist: IZ(Yes [ No

RETURN COMPLETED REQUEST TO BUILDING PRINCIPAL



FIELD TRIP REQUEST CHECKLIST - All Field Trips

DIRECTIONS: Please complete chacklist. No attachments are necessary.

E/Deve{op and Communicate Student Discipfine Expectations
[E/Forward Field Trip Explanation and Fee Structure Letter Sent to Parents/Guardians
Callect Parent/Guardian Permission for Student Participation in Field Trip {Include request for special Information - i.e. allergies,
medications, special needs.)
Gain Access to Cell Phone for Fisld Trip
Plen Arrangements for Early Pick-Up or Late Drop-Of Students (if necessary).
[:Vj/ Guide: May choose to leave message on schoot voice mail to help with late drop off.
Plen Meal Arrangements (if necessary)
Reminder: Notify focd service of non-participation.
Plan Administration of Student Medication and First Aid Needs (if necessary)
Guide: Contact School Nurse.
%Cpeveﬁop and Communicate Action Plan if Student Gets Lost on Trip
Arange Adult Chapercnes for Field Trip (if necessary)
Guide: One (1) adult for every twenty (20) students depending on field trip. Parent volunteers are encouraged when possible or
poropriate.
Develop and Cemmunicate Teacher and Adult Chaperone Expectations
Example: Supervision duties, no smoking, no alcohol
Planned tinerary

TIME LOCATION .
‘}QL! 7"?.&2\5 D.e,Q,q‘o @O(m LQOU’Y\\‘(\C\ CQN\'\Q
_ ﬁ“” Nodiye ICeniey Or A A U
G~ LEA-2324
%/Maintafn Student Roster and Check-in/Check-out Procedure
Arrangement for Safety Needg.{i.e. crossing guards)

Signature of Contact Persan: VL//] WW\
yYARAZ

FIELD TRIP REQUEST CHECKLIST ~ Extended Trip Only
DIRECTIONS: Pease complete checklist and attach all appropriate materials.

EE{ Develop and Comptete Field Trip ltinerary and Emergency Telephone Contacts Letter to Parents/Guardians

Note: Atach tentative planned itinerary.
[3Z, Arrangs Funding of Expenses During Trip - Towirx selen ot

LT&J/ Arrange Meal Plans

[ rrange Lodging Plans and Rocom Assignments el -

DZ]/éo!Iect Family Emergency Information for Students - c.o\lecteet Fore Myers A3NNS and. D‘U’?
Example: Home phone numbers, emergency contacts, medicaf information Po’“\f‘%/‘

fl/} Additional Information

Note: Provide any additional i formatiomgb\
Signature of Contact Person:/ /V/g / '




10/24/2014 Residential Environmental Learning Center, Hackensack Minn.

L dnkews F

LEARNING CENTER

fentemesssy o

Exploring Woods « Water - Wildiife

Home  AboutUs +  SchoolVisits + Summer YouthCamps +  Adult &Family Programs »  Renewable Energy -

Bird Observatory

Deep Portage is a great place to learn!

Deep Portage Learning Center is a residential environmental learning center, fully aceredited by the North Central
Association of Colleges and Schools. Thousands of students visit Deep Portage each vyear to take part in
environmental and conservation education programs. Visit the schools section of this site to plan your class trip.

In addition, Deep Portage serves groups, organizations, ares residents and visitors with weekly ¢lasses,
interpretive programs, wildflower garden displays, weekend retreats and study groups, fand use demanstrations.
summer camps, and recreation apportunities of birding, hiking, hunting, and skiing,

Deep Portage is avallable for school visits, organizational meetings and training, family educational adventures,
weekend retreats, and teacher workshops. Groups can conduct their own agenda, or as most do, utllize the
expertise of the Deep Portage faculty and acoredited curriculurm.

& 20014 Deep Portage Learning Center

http:ffdesp-portage. orgfabout-deep-portage-lear ning-center/envir onmental-learning-center/

Saarsh

What's New?
Hunting Ssason. ..
Reystane Cornplete!
Gacks Are Out!
Wood Fired Oven

Sight in Your Rifle

Contact Us

By Mall:
2197 Nature Center Drive NW
Hackensack, MN 56452

Phorne:
218-682-2325

EmailUs

View Map

Become a Member

Click heve for membarship
rfarmation.

1M



Deep Portage Permission, Health and Packing Forms

Teachers: Mrs, Boyson, Mrs. Rosenberg
Topic: Important Deep Portage Forms

Dear Families,

Our Deep Portage trip is scheduled for January 7th ~ lanuary 9th. In order for your child to attend, there are three
very important forms that must be signed and returned to school prior to our depariure date. Please sign and
return:

¢ This Deep Portage Permission Slip from Myers-Wilkins School.

e The Health and Permission Form that is required by Deep
Portage of all who attend their learning center.

¢ The Payment Information Form

This trip is a three-day, two-night event. We will leave Myers-Wilkins at 8:15 a.m. on Wednesday, January 7 and
return on Friday, January 9. We will make every attempt to have students back to school by the end of day on
Friday {approximately 2:00 p.m.). Many parents do opt to pick their chiidren up from school that day since each
child wiil be carrying luggage, a sleeping hag, pillow, etc.

This trip is a marvelous opportunity for our students to learn new skills, practice science inquiry, work as a
community and have fun with their peers. Deep Portage is often a trip children remember their whole lives. Over
the next weeks, we expect and require that each student act responsibly, respectfully, and safely inside and
outside of school in order to earn the privilege to attend the trip.

Please contact us if you have any questions or concerns @ 336-8860 cr by e-mail: iennifer boyson@isd709.0rg or
andrea.rosenberg@isd709.org

Please return the bottom portion of this form to schoci on Monday, along with the Deep Portage Health &
Permission form and any outstanding payment that is due on your account.

Myers-Wilkins Deep Portage Permission

Student:

Parent/Guardian:

i give my son/daughter permission to attend the 5" Grade Deep Portage trip January 7-9.  understand thisis a
three-day/two-night trig. If my child’s hehavior becomes an issue, | will be responsible for picking my child up
from Deep Portage or paying compensation to Myers-Wilkins Schoo! for a staff member to do so.

On Friday, January 9 at approximately 2:00, my child will (check one):

Be picked up by

Walk home { with all luggage and gear!)

Take the bus {with all luggage and gear!)

Phone Number(s) to call in case of emergency (or iate bus):




~ DEEP PORTAGE HEALTH AND PERMISSION FORM

Student Name Date of Birth Age
Parent or Guardian Name

Home Phone Work Phone

Home Address

City State Zip

Name of Health Insurance Policy Number

Physician

Clinic Name Clinic Phone

Current Health Information: please answer all questions that apply to the above student,
"7 Asthma: List triggers Treatment currently used?

] Diabetes: please use the back of this form to describe insulin, snacks, and when to call you.

[ Special dietary regimen or food allergies: please describe

L1 Other allergies: list Does chiid carry epinephrine?
7 Bleeding disorder: please describe What is the treatment?

[} Seizuvres: list all medications and when used

{1 Muscle-Bone-Joint condition: list What is the treatment

L) Activity restrictions: describe
L7 Heart condition: describe

.l Sleep problems: ibedwetting [!sleep-walking {Jother
] Other: describe
Ui Date of last tetanus booster

Current Medications:

Please list all prescription medication your child will be waking while at Deep Portage.
Include inhalers, nebulizer, ritalin, etc. Use back of form in needed.
All prescription medication must be in a current pharmacy labeled bottle.

[ Medication #1: Name of medication

Reason given

Amount given Time given

Name of physician prescribing medication Phone
L Medication #2: Name of medication

Reason given

Amount given Time given

Name of physician prescribing medication Phone

Will take an over-the-counter medication at Deep Portage
Name of medication: (Include Tylenol, Ibuprofen, Sudafed)

Reason given

Amount given Time given
All medication must be sent from home in the original over-the-counter container
No aspirin will be given. Child will receive only the recommended dose.

Please turn the form over and confinue. ..




Rooms: 800,500 wings Myers-Wilkins Elementary

January 7,8,9,2015

Wednesday

12:00 PM Arrival,Lunch, Orientation, Move in to Deep Portage rocms. ..

1.06 PM Students meet in letter groups for Welcome Activitfies. Adults have indoor orientation.
Group A Group B Group C Group D
2:00 PM Bass Pond | Bass Pond STEM X-C Skiing
In Winter in Winter Biomass 1 {300 Lounge)
(CR 2} {(CR 1) {IC})
3:30 PM STEM STEM Bass Pond | Bass Pond
Bicmass Biomass In Winter In Winter
(CR 2) {CR1)
5:0C PM Break
5:30 PM Dinner & Clean-up... prepare for evening cl_gsses
Evening roup 1 Evening Group 2
630 PM Nocturnal Hunters Nocturnal Hunters
8:.0C PM Deep Portage Activites and for the evening...
Thursday
8:00 AM [Breakfast & Clean-up, prepare for morning classes. . |
Group A ("Eroup B Group C Group D
9:00 AM Climbing Wall Winter Landform 3 | Landferm 3
Survival {CR 3) {CR 4)
(theater)
10:3¢ AM Winter Climbing Wall [Charlie to Base{Charlie to Base
Survival {CR 3) (CR 4)
{theater)
12:00 PM Lunch Lunch Lunch Lunch
1.00 PM Landform 3 | Landform 3 | Climbing Wall Winter
{CR 3) {CR 4} Survival
{theater)
2:30 PM Charlie to Base{Charlie to Basef X-C Skiing | Climbing Wall
(CR 3) (CR 4) (100 Lounge)
4:00 PM Stem Class; Wind as gnergy
5:00 PM Break Time. ...
5:30 PM Dinner & Clean-up. ..
6:30 PM ALl GROUP CAMPFIRE PROGRAM
8:00 PM Activities end for the day...
Friday
8:00 AM [Breakfast, Clean-up, please move out of rooms.
Group A Group B Group C Group D |
9:00 AM X-C Skiing | X-C Skiing Winter STEM
{300 Lounge) | {100 Lounge) Survival Biomass
{theater) (IC)
11:00 AM Lunch, Clean-up, good-byes.
12:00 PM Depart. . v
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Independent School District No. 709 TRIP NO.

'“Duluth | . 56147

@ Public Schools Request and Charge Ticket for Bus Transportation

{School retains gold copy and forwards alf remaining copies to the Tra’nsportaﬂon Department 10 working days prior to the date of trip}
| (PLEASE PRESS HARD)
School (Y\vm- WY Béﬁ\eﬂm TRIP DATE,_ V(AN 1.~ i | % l‘i i
oestmauoni EQQ Q( N k%ﬁ Q@! N % address o1 971 MOC\'U\YQ Dv A
Hoddmsacl/. mn 56454
Name of Group 5‘”\ @ raole, ’ No. of Passengers 5 9

Purpose of trip l—/‘p/\& T\fi ® No. of Wheelchairs
I

Departure Time from Schoot 3 B \\6 Gy Pickup Time from Destination \ \ P OO CArA

Loading Location at Schoal 6“5 OJ\ | C—\Q- Return pickup point %US C/.\\X‘C/\e‘

(Loading location for return trip)

Mode of Travel: School bus Van  Trailer (Circle choice} SPED REGULAR

3k oo ok o e ok ok o ok ke ok ok ok ok ok SR ok ok sk ok o ke sk sk ok ok ke ok ok o ook ok o o oK o ok ok ok ok ok o ok e ok ok ok ok s ok sk ok o ok oKk ok ok S ok e 3 ok oK KoK oK ok ok AR AR K ok oK sk ok K s ok o ok ok ok ok ok ook o ok ok o ok ok ok K

Billing Code: /)| QO% ~ 5(,![0 - 3] 3" 39‘23 ASRequested by 6 : Hﬁf‘ hfj

Excess to Date requested K =(0- L}

Billing Information

Name/Adaress:

Approved by

Prin€ipal/Designee
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TRANSPORTATION DEPARTMENT

Vendor: Number of buses
Vehicle # Start mileage End Mileage Total Miles
Mileage Charge {mlies) X rate =
Trip Time
DISTRICT PAY
EXCESS /GROUP/PAY
TOTAL CHARGES

WHITE- Transportation  CANARY- School with charges determined  PINK- Bus driver  GOLD- School
Form 3140 (Rev. 10-13} item # 35-65-003750



Departure Time from School 3 :]5 Sy

Plekup Timg from Destination 1 \ :QQ_ G

Loading Location at Sehoel ‘E HAS Cd"l’ C,l €.

Return pickup paint h’f/\é

{Loading locatlan for return trip)

Maode of Travel:  School bus Vien  Traller  {Cirele cholce) SPED REGULAR
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Bllling Code: £ =" &3 ~ Sdp- 213-325 " B‘é’snamgmdby 5 Helig

Excess to

- =
Date raquested | l =10- iL“ ,

Blling information
Namn/Adaress:

1]

Approved hy

Frindlpal/Dasignan
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TRANSPORTATION DEPARTMIENT

5

Vendor: Number of busas
Vehicle # Start mileage End Mileage Total Miles
Mileuge Charge (miles) X rate - 4
Trip Time
DISTRICT PAY
EXCESS /GROUP/PAY
TOTAL CHARGES

WHITE- Transportatian

CANARY- School with ¢harges detarminad:  PINK- Bus driver  GOLD- Schoal
Form 3140 (Rev. 10-13} ttem # §5.05.005750
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