
 

 

 
 
 
 
 

2020 Open-Enrollment Public  
Charter School Application 

 

Submission Deadline: Monday, June 1, 2020 at 5:00 p.m. 
Applications will not be accepted after this time. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Name of the Proposed Charter 

 

Any application that is substantially incomplete will not be forwarded to the authorizer 

for consideration. An application will be considered substantially incomplete if it does not 

provide enough information to enable staff at the Division of Elementary and Secondary 

Education to provide a meaningful review. 

 
Division of Elementary and Secondary Education 

Charter School Office  
Four Capitol Mall  

Little Rock, AR 72201  
501.683.5313 



 

 

Name of Primary 
Contact for the 
Application 

 

Address  

City, Zip  

Phone  

Email  



 

 

General Information 
 

  
 

Name of Proposed Charter School:  
 
 
Grade Level(s) for the School:   
  
 
Student Enrollment Cap:    
 
 

 2020-2021 2021-2022 2022-2023 2023-2024 2024-2025 

Grades to be Offered at the Charter 
     

Enrollment Cap at the Charter 
     

 
 
Name of Sponsoring Entity:  
 
 
Other Charter Schools Sponsored by this Entity 

 
 
The applicant is an “eligible entity” under the following category (check one): 

 

  A public institution of higher education 
 
  A private nonsectarian institution of higher education; 
   
  Governmental entity; or  

 
An organization that is nonsectarian in its programs and operations, and   
is, or will be, exempt from taxation under Section 501(c)(3) of the Internal 

 

 

 

 

School Name Location 
Year 

Established 
Accreditation 

Status 

    

    

    

    

 

 

 

 



 

 

Revenue Code. (A copy of the entity's letter from the IRS reflecting tax 
exempt status or a copy of the entity's application for 501(c)(3) status 
must be included with the application. Articles of incorporation or a letter 
acknowledging non‐profit status from the Secretary of State will not 
suffice.) To be eligible, an entity must hold or have applied for 501(c)(3) 
status at the time this charter application is filed. The entity must receive 
formal tax exempt status under §501(c)(3) of the Internal Revenue Code of 
1986 prior to the first day of its operation with students. 

 
Non-profit entities without the required Internal Revenue Service documentation 

are not eligible to be awarded charters; therefore, any applications submitted 

without documentation showing that 501(c)(3) status has been applied for or 

received will not be reviewed. 

 

 

Charter Site Address  

City  

Zip  

Date of Proposed 

Opening 

 

 

Chief Operating Officer  

Title  

Phone  

School district where 

charter will be located 

 

 

Population of District  

List the district from 

which the charter school 

expects to draw students 

 

 

 

1. Describe the geographical area to be served by the charter. 
 

 

 
 



 

 

2. Provide a comprehensive list of all individuals, including but not limited to 
entity board members and charter school board members, involved in the 
organization and design of the proposed school as well as the proposed 
application process. Please note that Ark. Code Ann. §6-24-105 prohibits 
charter school board members from contracting with or being employed by 
the charter school except in certain limited circumstances. 

 
Identify any family or financial relationship which may exist between the 
individual and: 

 
(A) Any other individual specifically identified by name in Section A of the 

application; 

(B) Any individual or entity with whom the sponsoring entity or charter school 

has contracted, or intends to contract, to provide any services or products 

for the proposed charter school; and/or 

(C) The owner(s) of the facilities to be used. 
 
Note:  For the purpose of this prompt, an individual has a financial 

relationship with another individual or entity if he or she (1) receives 

compensation or benefits directly or indirectly from the entity or individual; 

(2) Is an officer, director, partner, employee, or owner of more than 5% of 

the shares of an entity that is a corporation, partnership, sole 

proprietorship, or LLC; and/or (3) has a family member (spouse, sibling, 

parent or child, or the spouse employee, or owner of more than 5% of the 

shares of an entity that is a corporation, partnership, sole proprietorship, or 

LLC. 

 

 

Individuals Involved in the Organization or Design  

of the Charter and/or the Application Process 

Name Position 
State of 

Residence 

Family or Financial 
Relationships 

    

    

    

    

    

    

    



 

 

 

3. For every individual identified above, identify any family or financial 
relationship which may exist between that individual or entity if he or she: 

a. Receives compensation or benefits directly or indirectly from the entity 
or individual; 

b. Is an officer, director, partner, employee or owner of more than 5% of 
the shares of an entity that is a corporation, partnership, sole 
proprietorship or LLC; and/or 

c. Has a family member (spouse, sibling, parent, child or the spouse 
employee or owner of more than 5% of the shares of an entity that is a 
corporation, partnership, sole proprietorship or LLC. 

 

 

 

 

 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    



 

 

4. Provide the mission statement of the proposed school. 
 

 

 
5. Explain how the mission statement was developed. 
 

 

 
6. Briefly describe the key programmatic features that the school will implement 

in order to accomplish the mission. 

 

 

 
7. Describe how the parents or guardians of the enrolled students and other 

members of the community will be involved with the school to positively 
impact the charter school’s educational programs. 

 

 

 
8. Describe the results of the public hearing, which was held for the purpose of 

assessing support for the establishment of this public charter school.  
 

 

 
9. Describe the governing structure of the open-enrollment charter school, 

including board composition, selection process, and responsibilities. Also 

describe the role of the administrators, faculty, parents, students, and 

community members in the leadership and decision-making of the school. As 

part of your response, answer the following specific questions: 

 

a. Identify what individual, job position(s), or entity(s) will have final decision- 

making authority for the school in the areas of (1) finance and purchasing; 

(2) student discipline; (3) hiring and firing of staff; and (4) hiring and firing 

of the school director or superintendent. 

 

b. Specify how the final decision-maker(s) identified in response to (A)(3) will 

be selected or elected, including (1) length of term, (2) method of selection 

or election, and (3) who will have the authority to participate in the 

selection or election process. 

 
c. Explain how and to what extent the school’s leadership will be accountable 

to parents. 

 
d. Describe the plan for providing school board members with continuous 

professional development. 



 

 

 

 

10. Explain the educational need for the charter in the geographical area to be 

served by the charter. Be certain to include quantitative data related to 

academic achievement and the source(s) for information presented. 

 

 

 
11. Describe the innovations that will distinguish the charter from other schools in 

the geographical area to be served by the charter. Consider noting if the 

innovations described are considered research-based best practices and/or if 

these innovations have been successful in other educational programs. The 

applicant may list as few or as many innovations as they deem appropriate for 

their proposed charter. 

 

 

 
12. In the following table, list the goals of the charter.  The goals should be 

measurable and related to the mission statement.  For each goal, include the 
instrument for measuring performance and the date the goals will be 
assessed.   

 

 
GOAL 

Instrument for 

Measuring 

Performance 

When Attainment of 

the Goal Will Be 

Assessed 

   

   

   

   

   

 
 
13. Explain how the attainment of the goals will demonstrate that the charter is 

meeting the identified educational need for the school and fulfilling its 

mission. 

 

 

 
 



 

 

14. For elementary charter schools, provide a proposed daily schedule for all 

grade levels indicating the classes that will be provided for a one week time 

period.  For secondary schools, provide required and elective courses for 

every grade level. If the school plans to phase in grade levels, include 

expansion grade levels by year with courses to be offered. 

 

 

 
15. Provide a description of curriculum, programs, and instructional methods used 

to support core classes.  The curriculum should be aligned with the Division 

of Elementary and Secondary Education curriculum standards. 

 

 

 
16. Describe the process that will be used to ensure all curriculum materials used 

in the educational program are aligned with the Arkansas academic standards 

as adopted and  periodically revised, by the State Board of Education. 

 

 

 

17. Describe the manner in which the school will make provisions for the following 

student services, even in each area for which a waiver is requested: 

 
a) Guidance program 

 

 

 
b) Health services 

 

 

 
c) Media center 

 

 

 
d) Special education, including appropriate state assessments for special 

education students 

 

 

 
e) Dyslexia Services 

 

 

 
f) Transportation 



 

 

 

 
g) Alternative education 

 

 

 
h) English Language Learner (ELL) instruction including appropriate state 

assessments for ELL students 
 

 

 
i) Gifted and Talented Program 

 

 

 
18. Describe the enrollment criteria and recruitment processes that will provide an 

equal opportunity for all parents and students to learn about and apply for 

admission to the proposed public charter school. Please note any specific 

steps that will be taken to recruit students from educationally disadvantaged 

subpopulations (i.e. students who qualify for free or reduced lunch prices, 

students with disabilities, and English language learners). 

 

 

 
19. Check which of the following enrollment preferences, as permissible in 

Arkansas Code Annotated §6-23-306(14)(C), would be allowed at the charter 
school.  If box 1 and/or 2 are checked, explain the policy. 
 

Children of founding members of the charter    

Siblings of enrolled students   

No enrollment preferences  

 

 

 
20. If the use of a weighted lottery is required by federal court or administrative 

order, explain and furnish a copy of the order. 

 

 

 

21. It is affirmed that a random, anonymous student selection method will be 

utilized in the event that more students apply for admission to the open-

enrollment public charter school than can be accommodated under the terms 

of the charter, except as allowed for in Ark Code Annotated §6-23-306(14)(C). 

 

 

 

 



 

 

Yes   
 
 
No      
 

 
22. Describe procedures for conducting the annual single lottery enrollment 

process, including the timeline for enrolling, the date of the lottery, and the 

way in which students will be placed on waiting lists, and the process for 

notifying parents about each child’s selection or order on the waiting list. 

Explain how the charter will ensure that the lottery process is transparent to 

the public. 

 

 

 

23. Explain how students leaving the charter during the school year will impact 

students on the waiting list. Please note that student enrollment must be 

continuous. 

 

 

 

24. Name any founders or board members of the proposed charter's sponsoring 
entity, management company staff, and/or leaders of the proposed charter who 
have any prior involvement in the operation of one or more other charter 
schools and complete a Prior Charter Involvement template for each individual 
listed. 
 

 

 
25. Explain how the school will conduct its business office. Tell about business 

office personnel and describe the plan for managing procurement activities. Be 
sure to specify the types of financial decisions and/or actions to be made at 
the local level, the board level, and, if applicable, the charter management 
organization level. 

 

 

 

26. Describe the process by which the school governance will adopt an annual 
budget. 

 

 

 
27. Describe the contingency plan if fewer students than necessary for financial 

viability enroll before the first day of school. Provide a detailed explanation of 

the ways in which the charter leaders will provide the education program 

 

 



 

 

outlined in the application to fewer students than determined necessary for 

financial viability or a date by which charter leaders will notify the parents, 

leaders of surrounding districts and open-enrollment charters, and staff at the 

Division of Elementary and Secondary Education that the school will not open 

as anticipated. 
 

 

 

 
28. Summarize the job descriptions of the school director and other key personnel 

by completing the information fields below for each position. Specify the salary 

range, qualifications, and job duties to be met by professional employees 

(administrators, teachers, and support staff) of the program.  

 

 

 

ADMINISTRATORS 
Superintendent/Director, CEO/CFO/COO, Principal, etc. 

Reports to  

Salary Range  

Education 
Required 

 

Certification 
Required 

 

Experience 
Required 

 

Job Duties 
List up to 5 key duties 

 

TEACHERS 
Classroom, Special Education, Gifted and Talented, Instructional Facilitator, Technology Specialist, etc. 

Reports to 
 

 

Salary Range 
 

 

Education 
Required 

 



 

 

 
 

 
 

 

29. Describe the manner in which an annual audit of the financial and 

programmatic operations of the school will be conducted. If the school wishes 

to request that the authorizer allow a licensed accountant or licensed certified 

public accountant, rather than the Legislative Auditor, to perform the first-year 

audit, identify the accountant by name, firm, address, and phone number. The 

named accountant must meet the requirements of ADE Rules Governing 

Publicly Funded Educational Institution Audit Requirements, including the 

prohibition on auditors providing non-audit services (such as accounting or 

consulting services) to auditees. A school’s preference as stated in this 

Certification 
Required 

 

Experience 
Required 

 

Job Duties 
List up to 5 key duties 

 

SUPPORT STAFF 
Secretary, Nurse, Bus Driver, etc. 

Reports to  

Salary Range 
 

 

Education 
Required 

 

Certification 
Required 

 

Experience 
Required 

 

Job Duties 
List up to 5 key 
duties 

 



 

 

application may not be changed without prior approval of the authorizer. 

 

 

 

 
30. It is affirmed that the Arkansas Public School Computer Network (APSCN) 

Financial Management System, provided by the Division of Elementary and 

Secondary Education, shall be the original and official accounting systems of 

record for the public charter school as required by state law and the rules and 

regulations of the Division of Elementary and Secondary Education for all 

financial transaction records and reporting (including, but not limited to, payroll 

processing and wage and tax reporting to the IRS ATRS, DFA, etc., accounts 

payable, fixed assets, personnel budgeting, and budgeting).  APSCN shall be 

used to record all private, as well as, local, state, and federal revenues and 

expenditures. 

 

Yes   
 
 
No      
 

 

31. It is affirmed that the Arkansas Public School Computer Network (APSCN) 

Student Management System,  provided by the Division of Elementary and 

Secondary Education, shall be the original and official student management 

system for the public charter school as required by state law and the rules and 

regulations of the Division of Elementary and Secondary Education for all 

student management areas (including, but not limited to, systems 

administration, demographics, attendance, scheduling, report cards, 

discipline, medical, Cognos reporting, and Statewide Information System 

reporting). 

 

Yes   
 
 
No      
 

 

32. Describe in general terms the area within the boundaries of the school district 

where the applicant intends to obtain a facility to be used for the open-

enrollment public charter school. 

 

 

 
 

 

 

 

 



 

 

33. If the facility to be used for the school has been identified and is a facility of a 

school district, describe the terms established by the local school board of the 

district stipulating the relationship between the proposed public charter 

school and the district pertaining to the use of the facility. Attach a copy of the 

agreement, signed by the president of the local school board, the chair or 

president of the governing body of the proposed open- enrollment public 

charter school, and the chief operating officer of the proposed charter. If the 

facility has been identified and is not operated by a school district, attach a 

copy of the Facilities Utilization Agreement, signed by the entity owning or 

operating the facility and the chief operating officer of the proposed charter. A 

proposed lease may also be submitted but is not required. Please note that 

any lease or other debt must be approved by the Commissioner of Education. 

 

 

 
34. If the facility to be used has been identified, list the owner(s) of the proposed 

facility and describe their relationship, if any, with: Members of the local board 

of the public school district where the proposed open- enrollment public 

charter school will be located, employees of the public school district where 

the proposed open-enrollment public charter school will be located, The 

eligible entity sponsoring the open-enrollment public charter school, or 

Employees/directors/administrators of the sponsoring entity or proposed open-

enrollment public charter school. 

 

 

 

35. The facility to be used will be in compliance with all requirements for 

accessibility in accordance with the Americans with Disabilities Act (ADA) and 

Individuals with Disabilities Education Act (IDEA) and all other state and 

federal laws and local zoning ordinances. 

 

Yes   
 
 
No      
 

 

36. If the facility to be used has been identified and does not currently meet these 

requirements, provide a list of items that will need to be addressed to bring 

the facility into compliance. Also include a statement of permissible uses for 

the facility from the local zoning authority, and whether there are any alcohol 

sales within 1,000 feet of the facility. 

 

 

 

 

 



 

 

37. Describe the manner in which the proposed charter school will make 
provisions for feeding the students. State whether the proposed charter 
school will apply to participate in the federal National School Lunch program 
or other federal nutrition programs. Does the school intend to offer a self- 
operated food service program, vended or unitized meals, or contract with a 
caterer or food service management company? 
 

 

 
38. If the proposed charter plans to participate in the National School Lunch, 

School Breakfast or Afterschool Snack program(s), describe how the school 
will ensure (1) families have access to the application for free and reduced 
price school meal benefits; (2) school meal applications (or other means of 
eligibility determinations) are approved accurately and within 10 days of 
receipt, (3) student’s meal eligibility status is maintained as confidential 
information each time a meal is served (4) a meal count is taken at the point of 
service by eligibility category without identifying a student’s eligibility status 
(cannot be a tray count) (5) menus planned meet the meal pattern 
requirements for the grades applicable, are acceptable to students, and meet 
all food safety standards (6) menus meet the requirements and are certified to 
receive the performance based reimbursement (extra 6 cents) within 2 months 
of the beginning of school the first year of operation and other federal 
requirements. 

 

 

 

39. Explain the procedures to be followed if a conflict of interest is identified. The 

procedures must ensure that all actions are in the best interest of the school 

and the students at the school. 

 

 

 
40. Explain how the success of the charter school will be ensured if changes in 

leadership and board composition occur. 

 

 

 
 

41. Describe the potential impact of the proposed public charter school on the 

efforts of affected public school district(s) to comply with court orders and 

statutory obligations to create and maintain a unitary system of desegregated 

public schools. 

 

 

 

 



 

 

42. Complete the following table showing all sections of Title 6 of the Arkansas 

Code Annotated (Education Code) and State Board of Education rules, 

including the Standards for Accreditation of Arkansas Public Schools and 

School Districts, from which the public charter school seeks to be exempted 

in order to meet the goals of the school. Identify the specific statute, rule, or 

standard requested to be waived by title and number if applicable. Provide a 

rationale for each waiver requested that explains how the waiver will assist the 

charter in achieving the previously stated goals (see prompt #4), and explain 

how those goals will be achieved if the waiver is not granted. 

 

 

Waiver Topic #1 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 
 

Waiver Topic #2 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #3 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver  



 

 

 

 
 

Waiver Topic #4 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #5 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #6 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 
 

Waiver Topic #7 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 



 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #8 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #9 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #10 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

Waiver Topic #11 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 



 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #12 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #13 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #14 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

Waiver Topic #15 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 



 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #16 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #17 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 

Waiver Topic #18 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

Waiver Topic #19 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 



 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 
 

 

Waiver Topic #20 
 

 

Arkansas Code Annotated 
 

 

Standard for Accreditation 
 

 

ADE Rules 
 

 

Rationale for Waiver 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

REQUIRED ATTACHMENTS 
 
1. Attach documentation to demonstrate that each of the following requirements of 

Arkansas Code Annotated §6-23-302 was met: 
 

a. The notice of the public hearing was published on a weekly basis for at least three 
(3) consecutive weeks prior to the date of the hearing in a newspaper having 

general circulation in the school district in which the school will likely be located.   

 

b. The notice of the public hearing was not published in the classified or legal notice 

section of the newspaper. 

 

c. The last publication date of the notice was no less than seven days prior to the 

public meeting. 
 

d. Within seven calendar days following the first publication of the notice of the 

public hearing, emails announcing the public hearing were sent to the 

superintendent of each of the school districts from which the open- enrollment 

public charter school is likely to draw students for the purpose of enrollment and 

the superintendent of any district that is contiguous to the district in which the 

open-enrollment public charter school will be located. 

 
2. Budget template   

 

 

 
 


