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INDEPENDENT SCHOOL DISTRICT NO. 831
Forest Lake, Minnesota 55025

Policy Committee Meeting
April 20, 2017 — 7:00 p.m. — District Office Boardroom

AGENDA

—

W N

Discipline Policy 515 — Continuation of Annual Review
Community Use of School Facilities Policy 701 — Continuation of Review
Student Transportation Safety Policy 531 — Annual Review (1 change from John Gray on page 3)

Consideration of Other Policies to be Scheduled for Review
Other Matters

Annual/Requested Policy Reviews

- Family & Medical Leave Policy 428 (September 2017)

- Mandated Reporting of Maltreatment of Vulnerable Adults Policy 414 (September 2017)
- Mandated Reporting of Child Neglect or Physical or Sexual Abuse Policy 522 (September 2017)
- Wellness Policy 546 (October 2017)

- Student Sex Nondiscrimination Policy 421 (October 2017)

- Technology Acceptable Use and Safety Policy 540 (November 2017)

- School Board Member Reimbursement Guidelines Policy 103A (November 2017)

- Out-of-State Travel by School Board Members Policy 103B (November 2017)

- Bullying Prohibition Policy 541 (January 2018)

- Crisis Management Policy 538 (February 2018)

- Harassment and Violence Policy 425 (February 2018)

- Discipline Policy 515 (March 2018)

- Student Transportation Safety Policy 531 (April 2018)

Future Policy Review
- Naming of School Buildings or Portions Thereof Such as Naming a Gymnasium
- Random Drug Testing

. Policies at School Board for Action on 4/6/17:

- Special Education Records and Records Retention Policy S05A — Pending MN Historical Society Review
- Harassment & Violence Policy 425 - Approved

- Short Term Classified Substitutes Policy 434 - Approved

- Crisis Management Policy 538 - Approved

- Disability Nondiscrimination Policy 432 — 1% Reading
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DISCIPLINE POLICY

1L

STATEMENT OF PHILOSOPHY

The School Board firmly believes that learning can best take place in an orderly environment
and that students can best learn individual and collective responsibility and gain maturity if
they are provided opportunities in which to exercise responsibility within the school setting.
This School Discipline Policy is intended to communicate expectations regarding acceptable
conduct in school in order to provide a positive learning environment for all students.

It is a responsibility of the School Board, administrators and teachers to safeguard the health
and safety of each student. The School Board and district administrators will support district
personnel who, in dealing with students on disciplinary matters, act in accordance with State
Law, Department of Education Regulations and School District policies.

The School Board recognizes its responsibility to meet the educational needs of students who
do not respond well to normal school programs. Such efforts may include utilizing special
services personnel and outside referral agencies and/or adjusting normal school procedures. If
a student does not respond to these efforts and consistently exerts a disruptive influence on the
educational environment of a school, the needs of the other students and staff must become a
major factor in planning alternatives.

With due consideration to these obligations, it is the responsibility of the School Board and
administrators to make reasonable rules and regulations for the governing of student behavior
and conduct. Building principals and appropriate staff will annually review this policy to
assess its effectiveness. All rules and regulations regarding student conduct and misconduct
will be approved annually by the School Board. Discipline of students with individualized
education programs (IEPs) will be consistent with state and federal laws.

The District believes that positive, proactive behavior strategies are effective in minimizing
disruptive behavior. Programs and practices are in place throughout the district that promote
the use of positive behavior supports and interventions, including training on the
communicative intent of behavior, relationship building and de-escalation strategies.

Physical holding or seclusion are never used as a method of discipline or punishment. Such
procedures may be used in a situation where immediate intervention is needed to protect a
child or other individual from physical injury. The district’s policy regarding the use of
restrictive procedures will be detailed in the District’s restrictive procedures plan, which will
be included on the District’s website.

ELEMENTARY SCHOOL CODE OF CONDUCT

A. Elementary Student Code of Conduct

The Elementary-Schoel Student Code of Conduct is in effect from the time a student
arrives at the bus stop and boards the bus at the beginning of the day until the student
gets off the bus and leaves the bus stop at the end of the day and at all times when
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students are participating in school sponsored activities whether on district premises or
not.

1. Parental/guardian involvement and cooperation is vital in the discipline
process.

2. The elementary discipline procedures will apply and be consistently enforced at
all elementary schools, with consideration given to the age and developmental
status of the student. At the same time, the School Board realizes the
uniqueness of each building and recognizes that there may be individual
building and classroom procedures to implement and supplement these District
procedures.

3. All elementary staff and parents/guardians will work together to correct the
misbehavior of the student and to maintain a written or electronic record of
incidents of serious misbehavior.

4, Measures to correct misbehavior will depend upon the nature of the behavior,
the frequency, and the willingness of the student to correct the undesirable
behavior. The use of these measures is intended to encourage acceptable
behavior. Corrective action will normally begin at a minimal level and proceed
to more serious action.

B. Behavior Expectations

L. The following rules will apply at all elementary schools:

a. Students will show respect and courtesy to other people at all times.
b. Students will show respect for property inside and outside the
buildings.
c. Students will behave in a manner that does not endanger themselves or
others.
2: When unacceptable behavior cannot be readily corrected by the classroom

teacher, the child’s parents/guardians will be informed of the problem by the
teacher or the principal and requested to participate in solving the problem.

3; If it is suspected that a student has a disability, the teacher will make an
appropriate referral to begin interventions or to consider or begin a special
education evaluation.

4. If the problem is not resolved at the building level; the Principal may refer the
student to the Superintendent or designee for further action.

C. Rules Governing Eligibility for Co-Curricular Activities

The Minnesota State High School League controls inter-scholastic competitive teams
with regard to eligibility and has promulgated minimum standards. The School

2
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District may adopt amendments to the Minnesota State High School League rules if
those amendments do not lower the minimum standards.

1. The Minnesota State High School League rules governing Category I activities
and any additional amendments approved by the School Board shall apply to
all co-curricular activities under the control of the Minnesota State High
School League and to all junior high school athletic activities.

2. The Minnesota State High School League rules governing Category I activities
and any additional amendments approved by the School Board shall apply to
all co-curricular activities not under the control of the Minnesota State High
School League but these rules shall only apply when the students are under the
supervision of the School District.

s Good sportsmanship is the goal for all at Forest Lake Area Schools’ events.
Promotion of good sportsmanship shall include a demonstration of respect for
opponents and officials. Rules of the event shall be understood and skill and
performance shall be recognized regardless of the team affiliation. Good
sportsmanship is the cornerstone of a quality activities program at Forest Lake
Area Schools.

Minimum Action: Student conference and parent contact.
Maximum Action: Exclusion from attending contests up to possible
suspension and expulsion.

Unacceptable Behavior

Disciplinary action may be taken as a result of any behavior which is disruptive or
which violates the rights of others. The following acts are examples of unacceptable
behavior and subject to disciplinary action in District #831 elementary schools, at
school bus stops, on the school buses and at school sponsored activities. School
sponsored activities include, but are not limited to, co-curricular events, field trips, and
club activities.

The listing of minimum actions does not imply or require that a “step-by-step”
progression of increasing severity be employed by an administrator in dealing with a
violation. However, there shall be a relationship between the severity of the offense
and the administrative action.

1. Violation Against Persons

a. Fighting
Mutual combat in which all parties have contributed to the situation by
verbal and/or physical action.

Harassment
Participating in, or conspiring for others to engage in acts that injure,
degrade, or disgrace other individuals.

3
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Abusive/lnappropriate Language
(1 Disrespectful language to others.
2) Threatening language to others.

Interference/Obstruction
Any intentional action taken to attempt to prevent a staff member from
exercising his/her lawfully assigned duties.

Hazing
“Hazing” means committing an act against a student, or coercing a

student into committing an act, that creates a substantial risk of harm or
embarrassment to a person, in order for the student to be initiated or
affiliated with a student organization, or for any other purpose.

(Further clarification can be found in School Board Policy 431 which is
available on the district’s website: www.flaschools.org.)

Minimum Action: Student conference and parent/guardian contact.
Maximum Action: Expulsion or exclusion.

b. Sexual, Racial and Religious Harassment and Violence
Sexual, racial and religious harassment and violence as defined in School
Board Policy 425 (available on the district’s website:
www.flaschools.org).

Minimum Action: Student conference, parent/guardian contact, and
referral to the School District’s Human Rights Officers.
Maximum Action: Expulsion or exclusion.

C. Bullying
“Bullying” means intimidating, threatening, abusive, or harming

conduct that is objectively offensive; and an actual or perceived
imbalance of power exists between the student engaging in the
prohibited conduct and the target of the prohibited conduct; and the
conduct is repeated or forms a pattern; or materially and substantially
interferes with a student’s educational opportunities or performance or
ability to participate in school functions or activities or receive school
benefits, services, or privileges. The term, “bullying,” specifically
includes cyberbullying. “Cyberbullying” means bullying using
technology or other electronic communication, including, but not
limited to, a transfer of a sign, signal, writing, image, sound, or data,
including a post on a social network Internet website or forum,
transmitted through a computer, cell phone, or other electronic device.
The term applies to prohibited conduct which occurs on school
premises, on school district property, at school functions or activities,
on school transportation, or on school computers, networks, forums,
and mailing lists, or off school premises to the extent that it

4
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substantially and materially disrupts student learning or the school
environment. (Further clarification can be found in School Board
Policy 541 which is available on the district’s website:
www.flaschools.org.)

Minimum Action: Student conference and parent/guardian contact.
Maximum Action: Expulsion or exclusion.

d. Possession of a Firearm (See also School Board Policy #532)
Minimum Action: Immediate suspension, notification of police.
Maximum Action: Expulsion or exclusion.

€. Possession of a Weapon Other than a Firearm Which Could Cause
Harm (See also School Board Policy #532)

Possession of a Weapon Facsimile (See also School Board Policy #532)
Assault

“Assault” is doing an act with intent to cause fear in another of
immediate bodily harm or death or intentionally inflicting or attempting
to inflict bodily harm upon another.

Minimum Action: Student conference, parent/guardian contact and
possible notification of police.

Maximum Action: Expulsion or exclusion.

f. Aggravated Assault
“Aggravated Assault” is committing an assault upon the person of
another with a dangerous weapon or an assault which inflicts great
bodily harm upon the person of another.

Minimum Action: Student conference, suspension, parent/guardian
contact and notification of police.
Maximum Action: Expulsion or exclusion.
2. Violation Against Property
a. Unauthorized Use of School Property

The unauthorized and/or illegal use of school property.

Willful Damage of School Property. Property of Staff Members, or
Property of Others

Theft
The unauthorized taking or possession of the property of another.
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Tampering with Food or Beverages
Adding or attempting to add foreign substances to food or beverages,
including spitting into food or beverages or spitting on food trays.

Minimum Action: Student conference, parent/guardian contact and
possible notification of police or juvenile authorities.
Maximum Action: Expulsion or exclusion.

b. Robbery/Extortion
The obtaining of property from another where his/her consent was
induced by a use of force or a threat of force.

Minimum Action: Student conference, suspension, parent/guardian
contact and immediate notification of police.
Maximum Action: Expulsion or exclusion.

3. Violation Against School Administrative Procedures
a. Insubordination
Refusal to follow school rules and regulations as directed by staff.

Disruptive Behavior
Actions which interfere with effective operations of the school.

Disorderly Conduct
Engaging in offensive, obscene, or abusive language or in boisterous
and noisy conduct.

Record and Identification Falsification/Forgery

(1) Falsifying signatures or data on official record.

2) Refusal to give correct identification or giving false
identification when requested to do so by a staff member.

Unauthorized Distribution
Unauthorized distribution of literature on or near school property of
inflammatory, libelous or slanderous material.

Leaving School Building or Grounds
Leaving school buildings or grounds during school hours without
proper permission from school authorities.

Minimum Action: Student conference and parent/guardian contact.
Maximum Action: Expulsion or exclusion.

b. Chronic and Unexcused Absenteeism

Truancy
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Chronic and Unexcused Tardiness

Minimum Action: Student conference.

Maximum Action: Drop from student enrollment according to
Minnesota Department of Education requirements; appropriate reports
to county juvenile authorities.

C. Student Attire
Manner of dress or personal grooming which presents a clear danger to
the student’s health and safety, causes or is reasonably likely to cause
an interference with work, or creates classroom or school disruption.
The following are prohibited on school property or at school-sponsored
events. Principals of school buildings may adopt more restrictive
standards. “School property” is defined as school buildings, grounds,
including parking lots and school buses.

¢)) Headwear, coats, and wearing or displaying confederate flag,
swastika and KKK signs or symbols. Some school events and/or
activities may permit the wearing of appropriate headwear when
previously approved by the building principal.

2) Clothing that displays or promotes tobacco, alcohol, drug, or
drug paraphernalia and offensive words, pictures or symbols.

3) Clothing that does not cover back, midriff, and chest, buttocks
and underclothing. District-approved uniforms for school sports
may be an exception from this policy. Attire for swimming or
aquatics-based classes or activities shall meet the requirements
set out by school buildings.

Minimum Action: Student conference and parent/guardian
contact.
Maximum Action: Expulsion or exclusion.

d. Trespassing
Physically present on a school campus or at a school activity after being

requested to leave by school principal or other person lawfully
responsible for the control of said premises.

Minimum Action: Student conference and possible referral to police or
juvenile authorities.
Maximum Action: Expulsion or exclusion.

€. Student Cell Phone Use in School —Fheterm-cell-phoneinecludesall
persenal-communication-deviees:
The term “cell phone” includes all personal communication devices.
The following rules are intended to outline minimal expectations
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regarding cell phone use in school. Principals are authorized to enforce

rules that are more strict.

(1) For elementary students, [c]ell phones must be turned off in
classrooms and stored in a purse, briefcase, backpack, pocket,
etc. For secondary students, cell phones may be used in
classrooms as permitted by the teacher. If a teacher does not
permit use of such devices in class, either in the entirety of class
or any portion of class, cell phones must be silenced and stored
in such a manner so as not to create a distraction to the owner,
any other student, or the teacher.

2) Cell phones must be turned off in locker rooms and bathrooms
and stored in a purse, briefcase, backpack, pocket, etc.

(3) Cell phones that are stored in lockers must be turned off.

Minimum Action: Student conference.

Maximum Action: Expulsion or exclusion.

In addition to any disciplinary consequences, failure to follow
these directives may result in the loss of all cell phone privileges
at school.

f: Student Camera Use in School

The use of cameras (all devices used to record still and/or
motion pictures or audio recordings) in school by students is
generally prohibited because of the disruption that can occur.
However, in some very restricted instances, camera use by
students is permitted. The following rules are intended to
outline minimal expectations regarding camera use in school.
Principals are authorized to enforce rules that are more strict.

(1) Cameras cannot be used in locker rooms or bathrooms.

2) Students may only use cameras to record the activities of
themselves or others, provided the others being recorded are
aware of and consent to the recording.

(3) A student may only record misconduct of others for the purpose
of reporting the misconduct to appropriate school authorities as
soon as reasonably possible after the misconduct. A student
recording misconduct of others for the purpose of appropriate
reporting, as provided in this provision, is exempt from the
requirement of having others’ awareness and consent. A
student making a recording according to this provision is
prohibited from sharing the recording with anyone (including by
posting on any social networking location(s) or other electronic
means) other than a responsible school authority, law
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enforcement authority, or other than another responsible adult
for the purpose of seeking guidance.

Minimum Action: Student conference.
Maximum Action: Expulsion or exclusion.

In addition to any disciplinary consequences, failure to follow
these directives may result in the loss of all cell phone privileges

at school.
4, Other Violations
a. Gambling

The playing of a game of chance for stakes.

Minimum Action: Student conference and parent/guardian contact.
Maximum Action: Expulsion or exclusion.

Use or Possession of Tobacco and/or Tobacco Products, Including E-
Use of and/or possession of any type of tobacco product or e-cigarette by
any student, regardless of age, will be governed by Minnesota Statute and
School District rules. (See Also Policy 427)

Minimum Action: Student conference and parent/guardian contact.
Maximum Action: Expulsion or exclusion.

Use, Possession, Distribution or Sale of Illegal Drugs, Alcohol, Narcotics,
Drug Paraphernalia, or Simulated Drugs

Students who violate the rules concerning the use of alcohol and drugs will
be subject to one or more of the following procedures:

(1) Parent/guardian conference.

(2) Notification of local law enforcement agency or other appropriate
agencies.

(3) Referral to the Lakes Area Youth Service Bureau or similar
organization.

(4) Referral via petition to Chisago, Washington, or Anoka County
Court Services.

(5) In-school restriction.

(6) Dismissal from school (Suspension or Expulsion/Exclusion).

Fire Alarms/911
The sounding of false fire alarms or false 911 calls.

Minimum Action: Student conference, parent/guardian contact, and
notification of appropriate Police and Fire Department officials.
Maximum Action: Expulsion or exclusion.

9
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e. Terroristic Threats (including bomb threats)
The making of bomb threats or other terroristic threats either verbally, by
telephone, by letter or through any other means of communication.

Minimum Action: Immediate suspension, notification of law enforcement
agency.
Maximum Action: Expulsion or exclusion.

f.  Inappropriate Use of Technology (See also School Board Policy 540)
Technology instruction includes computers, televisions, video or audio
recorders and players, and other related technological equipment. Students
must follow all appropriate use of technology procedures as established by
the School District.

Technology misuse includes, but is not limited to:
(1) Using unauthorized programs, software, videos, CDs or audiotapes.
(2) Attempting to bypass or alter computer security.

(3) Unauthorized modification of computer configuration (desktop
pattern, sounds, etc.).

(4) Attempting to access, add, delete or alter information or files of
another person or organization without permission.

(5) Using technology to access, transfer, copy or store inappropriate
materials or messages.

(6) Use technology resources for commercial, personal profit or illegal
enterprises.

Minimum Action: Student conference.
Maximum Action: Expulsion or exclusion.

g. Academic Dishonesty

It is expected that students pursue their academic studies in an honest
manner and with integrity. Work that is turned in for credit needs to result
from the student’s own efforts. Academic dishonesty includes but is not
limited to two major areas: cheating and plagiarism. Cheating is a
deceptive act in which a student attempts to-show knowledge which is not
theirs. Plagiarism is presenting information from someone else, as though
the ideas, words, or facts are the student’s own.

Minimum Action: Student conference, parent/guardian contact.
Maximum Action: Expulsion or exclusion.

10
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5.

Violation Against Traffic Regulations

Parking in an unauthorized area of school property.

Parking Without a Permit

Reckless or Careless Driving

Driving on school property in such a manner as to endanger persons or
property.

Fraudulent Use of a Parking Permit
Using a stolen, forged, or outdated parking permit.

Minimum Action: Student conference and possible loss of parking

privileges.
Maximum Action: Expulsion or exclusion.

DE. Conduct on School Buses and Consequences for Misbehavior (See also School Board
Policy #531)

1.

Riding the school bus is a privilege, not a right. Students are expected to follow
the same behavioral standards while riding school buses as are expected on
school property or at school activities, functions or events. All school rules are in
effect while a student is riding the bus or at the bus stop.

Consequences for school bus/bus stop misconduct will be imposed by the

Buildin

g Principal or the Principal's designee. In addition, all school bus/bus

stop misconduct will be reported to the District's Transportation Safety Director.

Serious

misconduct may be reported to local law enforcement.

School Bus and Bus Stop Rules.

The School District school bus safety rules are to be posted on every bus.
If these rules are broken, the School District's discipline procedures are to
be followed. Consequences are progressive and may include suspension
of bus privileges. It is the school bus driver's responsibility to report
unacceptable behavior to the School District's Transportation
Office/School Office.

Rules at the Bus Stop.

¢)) Get to your bus stop 5 minutes before your scheduled pick up
time. The school bus driver will stop, but not wait for late
students.

2) Respect the property of others while waiting at your bus stop.

3) Keep your arms, legs and belongings to yourself.

4) Use appropriate language.

11
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(6)

515

Stay away from the street, road or highway when waiting for the
bus. Wait until the bus stops before approaching the bus.
After getting off the bus, move away from the bus.

(7) If you must cross the street, always cross in front of the bus where
the driver can see you. Wait for the driver to signal to you before
crossing the street.

(8) No fighting, harassment, intimidation or horseplay.

C)] No use of alcohol, tobacco or drugs.

c. Rules on the Bus.

€)) Immediately follow the directions of the driver.

2) Sit in your seat facing forward.

3) Talk quietly and use appropriate language.

4 Keep all parts of your body inside the bus.

(5) Keep your arms, legs and belongings to yourself.

(6) No fighting, harassment, intimidation or horseplay.

@) Do not throw any object.

(8) Do not eat or drink on the school bus on regular school bus routes
to and from school. Exceptions will be made for medical reasons.

©)) No use of alcohol, tobacco or drugs.

(10) Do not bring any weapon or dangerous objects on the school bus.

(11) Do not damage the school bus.

d. Conseguences.

(1)

Consequences for school bus/bus stop misconduct will apply to
all regular and late routes. Decisions regarding a student’s ability
to ride the bus in connection with co-curricular and extra-
curricular events (for example, field trips or competitions) will be
in the sole discretion of the School District. Parents/guardians
will be notified of any offenses and/or suspension of bus
privileges.

(a) Elementary-(K-6) Consequences per school year.

1** offense — warning

2" offense — warning or 1-3 school day suspension from
riding the bus

3" offense — 5 school day suspension from riding the bus
4 offense — 10 school day suspension from riding the bus
and meeting with parent or guardian

Further offenses — individually considered. Students may
be suspended for longer periods of time, including the
remainder of the school year.

(b) Other Discipline.
Based on the severity of a student’s conduct, more serious

12
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consequences may be imposed at any time, and may
bypass one or more of the stated progressive steps.
Serious misconduct on school buses or at bus stops and/or
repeated offenses may result in consequences including
suspension or expulsion.

On a take home route, a school bus driver shall have the
authority to remove a student from the bus for one day for
misbehavior considered to be causing an immediate and
substantial danger to self or surrounding persons or
property, provided the driver follows the administrative
regulations addressing these suspensions, as outlined in
the Driver’s Handbook.

Records.

Records of school bus/bus stop misconduct will be
forwarded to the individual school building and will be
retained in the same manner as other student discipline
records. Records may also be maintained in the
transportation office.

Vandalism/Bus Damage.

Students damaging school buses will be responsible for
the damages. Failure to pay such damages (or make
arrangements to pay) within two weeks may result in the
loss of bus privileges until damages are paid.

Notice.

Students will be given a copy of school bus and bus stop
rules during school bus safety training. Rules are to be
posted on each bus and both rules and consequences will
be periodically reviewed with students by the driver.

Criminal Conduct.

In cases involving criminal conduct, the Superintendent,
local law enforcement officials and the Department of
Public Safety will be informed.

Parent/Guardian Involvement

(a)

Parent/Guardian Responsibilities For Transportation
Safety.

1) Become familiar with District rules and policies,
regulations and principles of school bus safety.

(ii) Assist students in understanding safety rules and
encourage them to abide by them.

13
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1.

(i)  Recognize their responsibilities for the actions of
their children.

(iv)  Support safe riding practices and reasonable
discipline efforts.

v) When appropriate, assist students in safely
crossing local streets before boarding and after
leaving the bus.

(vi)  Support procedures for emergency evacuation,
and procedures in emergencies as set up by the
School District.

(vit)  Respect the rights and privileges of others.

(vili) Communicate safety concems to school
administrators.

(ix)  Monitor bus stops, if possible.

(x) Support all efforts to improve school bus safety.

(b) Parent/Guardian Notification.

A copy of the School District school bus and bus stop
rules will be provided to each family at the beginning of
the school year or when a child enrolls, if this occurs
during the school year. Parents/guardians are urged to
review the rules with their children.

CORRECTIVE MEASURES

Discipline should not be confused with punishment. The goal of discipline is a self-regulated
individual with mature attitudes and socially-acceptable standards of conduct.

Corrective measures used will depend upon the nature of the behavior, the frequency, and the
degree to which the student is willing to try to correct undesirable behavior.

With the exception of serious violations of the Student Conduct Code, corrective measures
will normally begin at a minimal level and then proceed to more serious levels. These
procedures may include but are not limited to: conferences with teacher, counselor, or
principal; detention; loss of school privileges; parent/guardian conference with school staff;
modified school program; school transfer; dismissal for one day; suspension; referral to
District Administration; expulsion; police referral; court referral and home instruction.

A. Student Conference

Conferences will be conducted with students regarding disciplinary matters to insure due
process. (Conferences by school administrators are not required for discipline action under
Article IIT G. Removal of Student From Class by the Teacher.) Each student facing the
imposition of disciplinary action under this code of conduct must be informed, orally or in
writing, of the facts and the nature of the conduct which has been challenged and be given an
opportunity to explain his or her version of the facts or conduct which has been challenged
prior to the imposition of discipline.

14
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B. Parent/Guardian Contact

Depending on the violation and the seriousness of the action, a student’s parent/ guardian may
be contacted by telephone or mail in addition to a student conference. The intent of the
contact is to inform the parent/guardian of the violation and the student’s attitude during the
conference and to elicit parent/guardian support for correcting the unacceptable behavior.

C. Parent/Guardian Conference

The principal, assistant principal, counselor, or teacher may request a parent/guardian
conference, with or without the student present, to insure parent/guardian understanding of the
student’s academic and/or behavior problem and to mobilize a cooperative effort to correct the
difficulty.

D. Restorative Justice

The appropriate administrator may require the student to complete an activity or function that
is designed to increase the student’s sense of connectedness to his/her school community
and/or to increase the student’s sense of awareness of the impact of the inappropriate
behavior. Restorative justice is intended to be a positive experience and does not include
placing requirements upon students that would serve to humiliate or ostracize a student.
Restorative justice could include activities such as a writing assignment asking the student to
reflect on his/her conduct, cleaning of fixtures or equipment if such assignment is reasonably
related to the misconduct, or assisting a teacher or another student in approved activities.

E. In-School Monitoring

Students may be required to have an hourly report signed by their teachers verifying their
movement in the building during the day. The report will be picked up daily from a
designated person and returned to a designated person at the end of the day for verification of
the student’s movements. Parents/Guardians are often notified of this arrangement.

F. Detention

Detention may be required of a student for one or more breaches of the code of conduct.
Student failure to serve detention on the assigned date(s) will result in either an increased term
of detention, assignment to an alternative program, in-school restriction or suspension. Every
effort will be made to insure that students will be doing school work during this time.

a. Teacher’s Detention

A teacher may detain a student after school to correct a student’s unacceptable behavior.
Parents/Guardians are to be informed of a student detention and teachers will document notice
to parents/guardians that detention has been scheduled.

b. Administrative Detention

Students may be detained by the Administration for the following reasons:
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(1) Excessive tardiness to school or class.

(2) Unexcused absence from school or class.

(3)  Deliberate disrespect and/or insubordination.

(4) Disciplinary reasons in the school or classroom.

Parents/Guardians are to be informed of a student detention and principals will document
notice to parents/guardians that detention has been scheduled.

E G. Referral to Community Services Agencies

Referral to Community Services agencies is to be by school authorities. The
parents/guardians will be consulted when appropriate if any community service is to be used
for a student or if a student will be referred to a community resource.

EH. Suspension (M.S. 121A.41 Subd. 10)

“Suspension” means an action taken by the school administration prohibiting a student from
attending school for a period of not more than ten consecutive school days. The suspension
period may be extended an additional five days when it is determined that the student will
create an immediate and substantial danger to persons or property around him/her. The
purpose of suspension is to remove the student from the school environment and to provide
time for the professional staff, parent/guardian and student to discuss the matter and bring
about an agreement on future conduct.

G1.  Alternative Program

“Alternative Program” means educational opportunities made available within the School
District, but which may be at a site different from a student’s originally assigned school or
schedule. After a student returns from an alternative program, in-school monitoring may be
used to assist the student in his/her adjustment to the school rules and environment.

HJ. Expulsion or Exclusion

“Expulsion” means an action taken by the School Board to prohibit an enrolled student from
further attendance for a period that shall not extend beyond an amount of time equal to one
school year from the date a student is expelled. (M.S. 121A.41, Subd. 5). “Exclusion” means
an action taken by the School Board to prevent enrollment or re-enrollment of a student for a
period that shall not extend beyond the school year (M.S. 121A.41, Subd. 4).

IK. Referral to Police or Juvenile Authorities

When a student’s misbehavior is so extreme that it may involve the violation of a law, police

or juvenile authorities will be contacted by the Principal or a designated representative. Every

reasonable attempt shall be made to notify parents/guardians at the same time juvenile

authorities are called. If the officer indicates that he/she is arresting the student, with or

without a warrant, that officer shall have complete jurisdiction and responsibility in the matter
16
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IV.

and the Principal shall not interfere with the student’s removal from the building. Itis
expected that the contact with the student shall be arranged in a manner to make it as
unobtrusive as possible.

JL. In-School Suspension Restriction

In-School Suspension Restriction (ISSR) may be required of a student for one or more
breaches of the Code of Conduct. Students placed in ISS are required to remain in one room
for a designated period of time. Students in ISS are under the supervision of school staff and
are given ISSR and/or homework assignments which must be completed.

OTHER RELATED INFORMATION

A. Students with Disabilities

Students who are currently identified as eligible under the IDEA or Section 504 will be
subject to the provisions of this policy, unless the student’s IEP or 504 plan specifies a
necessary modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members of
the child’s IEP or 504 team and the child’s parent shall, consistent with federal law, conduct a
manifestation determination and determine whether the child’s behavior was (i) caused by or
had a direct and substantial relationship to the child’s disability and (ii) whether the child’s
conduct was a direct result of a failure to implement the child’s IEP or 504 plan. If the
student’s educational program is appropriate and the behavior is not a manifestation of the
student’s disability, the school district will proceed with discipline — up to and including
expulsion — as if the student did not have a disability, unless the student’s educational
program provides otherwise. If the team determines that the behavior subject to discipline is a
manifestation of the student’s disability, the team shall conduct a functional behavioral
assessment and implement a behavioral intervention plan for such student provided that the
school district had not conducted such assessment prior to the manifestation determination
before the behavior that resulted in a change of placement. Where a behavioral intervention
plan previously has been developed, the team will review the behavioral intervention plan and
modify it as necessary to address the behavior.

When a student who has an IEP is excluded or expelled for misbehavior that is not a
manifestation of the student’s disability, the school district shall continue to provide special
education and related services during the period of expulsion or exclusion.

B. Removal of Student From Class

1. Rules Governing Student Conduct:

The rules governing student conduct are included in this Elementary School
Code of Conduct. Students will be informed of these rules by theirelassroom
teacher a designated faculty member during the first week of each school year.
Students enrolling after the school year starts will be informed of these rules by
a designated staff member.

17
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2.

Grounds for Removal From Class:

The grounds for removal are as follows:

a. Willful conduct which materially and substantially disrupts the rights of
others to an education,;

b. Willful conduct which endangers School District employees, the
student or other students, or the property of the school;

C. Willful violation of any rule of conduct established in the discipline
policy.

Authority to Remove Students:

The teacher or supervisor in immediate charge of the class from which the
student is being removed; or the building Principal or lead teacher; may
remove a student from that specific class as specified under M.S. 121A.61. A
student may be removed from class when in the judgment of the teacher,
supervisor or administrator authorized to remove said student, the student has
violated one or more of the grounds listed for removal from class.

The Procedure for Removal:

The student will be informed of the reason for removal.

b. The student will be given an opportunity to respond.

c. The principal/designee will be informed of the removal.

d. The classroom teacher will be informed.

e. The student will report to the area designated by the teacher or

supervisor. If, in the judgment of the teacher or supervisor, allowing
the student to move unescorted may endanger the student, other
individuals, or School District property, the teacher or supervisor
should escort the student or request assistance from the office in
escorting the student.

f. The student will be provided and expected to complete the assignments
missed due to being removed from the class.

Length of Time of Removal

Any removal which is longer than the activity being participated in or 45
minutes will come under the jurisdiction of this policy. The removal shall not
exceed three consecutive hours in a day or extend to multiple days unless by
administrative action.

18
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10.

11.

Responsibility For and Custody of a Student Removed From Class:

The Principal or designee will make the necessary arrangements.

Procedures for Returning the Student to Class:

The Principal or designee will return the student to the classroom.

Notifying Parents/Guardians:

The school employee removing the student will communicate with the
parent/guardian.

Procedures Determined Appropriate for Encouraging Early Involvement of
Parents/Guardians:

Teachers will attempt to discuss behavior problems with parents/guardians
prior to invoking the removal procedures.

Students with reoccurring behavior problems will be referred to the school’s
problem-solving team.

In the case of a student with a disability, the student’s individual education
program team shall meet immediately but not more than ten (10) school days
after the date on which the decision to remove the student from the student’s
current education placement is made. The individual education program team
must review all relevant information in the student’s file to determine if the
conduct in question was (i) caused by, or had a direct and substantial
relationship to, the child’s disability, or (ii) the direct result of the school’s
failure to implement the individual education program. This is referred to as a
“manifestation determination meeting.”

C. Procedures for Notification of Students and Parents or Guardians of Violation of the

Rules of Conduct and of Resulting Disciplinary Actions:

Violations of Elementary Student Code of Conduct: Students and parents or
guardians will be notified of violations and disciplinary actions taken as listed
in the Elementary Code of Conduct.

Annual Report: The building Principal or his/her designee shall prepare a
yearly report consistent with State statute or Minnesota Department of
Education rules.

D. Student Searches

1.

Locker Searches

School lockers are the property of the School District. At no time does the
School District relinquish its exclusive control of lockers provided for the
convenience of students. Inspection of the interior of lockers may be
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conducted by school authorities for any reason at any time, without notice,
without student consent, and without a search warrant. The personal
possessions of students within a school locker may be searched only when
school authorities have a reasonable suspicion that the search will uncover
evidence of a violation of the law or school rules. As soon as practicable after
the search of a student’s locker, school authorities must provide notice of the
search to students and the student’s parents whose lockers were searched
unless disclosure would impede an ongoing investigation by police or school
officials.

2. Personal Possession Searches

The personal possessions of students whether on their person, in desks, in
backpacks or purses, in cell phones or other recording devices, lockers or cars
parked in the school parking lot may be subject to a reasonable search when the
School District has a reasonable, individualized suspicion that evidence will be
produced showing that the student violated the law or school rules.

3. School officials may seek assistance from law enforcement if deemed
necessary. As soon as practicable after the search of a student’s personal
possessions, school authorities must provide notice of the search to students
and the student’s parents whose personal possessions were searched unless
disclosure would impede an ongoing investigation by police or school officials.
Students who refuse to comply or impede an investigation will be in violation
of policy and subject to further disciplinary action.

The-Secondary-Schoel Student-Code-of- Conduetisin-effect from-the-time a-student-arrives-at
the-bus-stop-and-boards-the-bus-at-the beginning-of the-day-until the student-gets-off the bus
and-leaves-the-bus-stop-at-the-end-of the-day-and-at all-times-when-students-are participatingin
sehoel-sponsered-activities-whether-on-distriet premises-ornot:

A—Rules

+he-Minnesota-State-High-School eague-controls-inter-schelastic-competitive-teams
with-regard-to-ehgibilib-and-has promulgated-minimum-standards—The-Schoeol
Distriet-may-adopt-amendments-to-the Minnesota-State High School - League-rulesif
these-amendments-do-netowerthe-minimum-standards:

+——The-Minnesota-State-High-School eague rulesgoverning Category-lactivities
and-any-additional-amendments-approved-by-the School Beard-shall-apply-to
all-co-eurricularactivities-under-the-control-of the Minnesota-State High
Scheol-League-and-to-alljunior-high-schoolathletic-activities-

2——The-Minnesota-State High-School League rules-governing Category-laetivities
and-any-additional-amendments-approved-by-the Sehool-Board-shall-apply-to
all-co-curricularactivitiesnot-under-the-control-of the- Minnesota-State High
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SchoolLeague but-these-rules-shal-only-apply-when-the-students-are-under-the
supervision-of the-School Distriet:

3 Good-sportsmanship-is-thegoal-for-all-at Forest Lake-Area-Schools™events:
Prometion-of good-sportsmanship-shalHneclude-a-demonstration-ofrespeet-for
opponents-and-officials—Rules-of the-event-shall-be-understood-and-skill-and
peﬁbﬁﬂﬂﬂteﬁhﬂ%&meegn#ed—tegﬂdie&&eﬁﬁ%&tea&&ﬁﬁ%mﬂen—@@ﬂd
sportsmanship-is-the-cornerstone-of a-quality-activities-program-at-Forest-Lake
Area-Schools:

Mmmmﬂ%enﬂﬁ—Smdeﬂt—eeﬂfefeﬂee&ﬂd—pﬂieﬂt-emﬁaa—

i | Loved | i i doalinewit
%H%%W%Wﬂ%p%%ﬁ%%ﬁ%ﬁ%ﬁe
and-the-administrative-acton:

J—Vielation-Against-Persons

Mutual-combat-in-which-all-parties-have contributed-to-the situation-by
verbal-and/orphysical-action:

21
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Elasposmaent

Participating-in;-or-conspiringtor-others-to-engage-in-acts-that-injure;

degradesor-disgrace-otherndividuals:

busivel] .

(H—Disrespeetful-language-to-others:

(24— Threatenmpg-languageto-others:
——Interterchee/Obstraction

Any-intentional-action-taken-to-attempt-to-prevent-a-staff-memberfrom

e—xefersmg-}ns#heﬁ}awf&uﬁs&tgﬁe@é&&es—

to-prohibtted-eon duet—wh+el+eeeuﬁ—en—seheekpfem+qes—eﬂ—seheel—d}smet
property-at-school-functions-or-activities-on-school-transportation—oron
school-computers;-networksforumsand-matling lists-or-off school-premises
to-the-extent-thatit-substantially-and-materially-disrupts-student-learning or
the-school-environment—(Further-elarification-can-befound-in-School- Board
Poliey-S41-whichis-available-on-the distriet s-website—www-flaschools.org)

Minmmum-Action—Student-conference-and-parent/guardian-contact:
Maximum-Aection:—Expulsion-orexelusion:
22
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Possession-of-a-Weapon-Other-than-aFirearm-Which-Could-Cause Harm
(See-also-School Board-Poliey#532)

Assault

< Assault’ is-deing-an-act-with-intent-to-cause-fear-in-another-of
mﬂnedmt&bedﬁy—haﬂﬂﬂ%deaﬂ%-eﬁmteﬂﬂeﬂ%nﬂwﬁngm—aﬂuﬁphﬂg

Property-of-Others

Feell

T&B&ﬁeﬂﬂﬂ—Wﬁh—F—G@d—&l‘—Bﬁ’V&kﬂﬁ&S

incladine-spiting-into-food-or-beverages-orspitting-onfoed-trays:

Maximum-Aection—Expulsion-or-exelusion:
b—Robbery/Extortion

M+mrmm—ﬁehen—8mdeﬂt—eeﬁ£ewﬂee—&mpeﬂﬁeﬂ—pdfeﬂ#gum{i+aa
contact-and-immediate-notification-ofpolice:
Maximum-Action—Expulsion-or-exeluston:
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| " : i Ropilas

—Parking

Parking-Without-a-Permit

Priving-on-school property-insueli-a-mannerasto-endangerpersons-or

Llsinga-stolenforpedroroutdated-parlanepermt
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Minimum-Action—Student-conferenee:
Maximum-Action-—Drop-from-student-enrollment-according-to

Minneseta-Department-of Edueation-requirements:-appropriate-reports
to-juventle-authorities:

Qh 1.11}- AH e

i

Mﬂﬁﬁekeﬁdies&%p&seﬂa#gfeemmgwmeh*m%eﬁm-&eleﬂa—daﬂgepm
the-student’s-health-and-safety-eauses-or-isreasenably-lilely-to-cause

es-not-eoverbackmidriff-and-chest-buttecks
St LIRS O .‘\ll L4

@

Phy&eﬁhupfesea%e&aﬁeheeke&mpxﬁ-%&ta—seheei—aetwwﬁ%hbemg
WW&WWMMMH?

Maximum-Action—Expulsion-orexelusion:

The-use-of cameras-(all-devices-used-to-record-stilandfor-motion
pictures-or-audio-recordings)-t-school-by students-is-generally
prohibited-beeause-of-the-disruption-that-can-eceur—However-in-some
very-restrieted-instances;-camera-use-by-students-is-permitied—rhe
following rules-are-intended-to-outline minimal-expectationsregarding
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camera-use-tn-school—Prineipals-are-authorized-to-enforcerules-that-are
sroresteeh
H——Cameras-eannetbe-used-inloekerrooms-or-bathrooms-

themselves-or-othersprovided-the-others being recorded-are

Mini \etion: Stud E [ : Lian o .

= o R _orabusivel corinboi

Cigarettes
Use-ofand/orpossession-of-any-type-of-tobacco-product-or-e-cigarette
by-any-student-regardless-ofagerwill-be-poverned by Minnesota
Statute-and-School-Distrietrules—(See-Also-Policy-427)
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Mmnimum-Action—Studenteonferenceand-parent/guardtan-contact
Maxtmum-Aetion—Expulsion-orexclusion:

d—UsePossession—Distribution-er-Sale-of-tHesal- Drugs—Aleohok
Nareoties—Drue Paraphernalia—or-Simulated Drups
Students-whovielte-therules-conceming-the-use-ofaleoholand-drugs
witl-be-subject-to-one- ormore-of the-folewingpreecdures:

apprepriatc-ageneies:
(4)—Referral-via-petition-to-Chisage;- Washington-or-Anoka-County
Court-Serviees:
(5)—In-schoolrestriction:
(6)y——DPismissal-Hromsehoel{Suspension-orExpulsion/Exchaston)-
e—Fire-Adarms/9H

Minimum-Action—Student-conferencerparent/guardian-contact—and
ﬁe&ﬁeatien-e#appfepﬂa%e%ehee—&ﬂd—ﬁfe%epaﬂmeﬂ%etﬁe}aw

iSﬂeHHﬂhenes,—e&mefas,—aﬂmer—séﬂ}Hﬂ%
equipment:

(H—Usingunanthorized-programs—software,videos-or-audio
recordings- ¢ Bs-or-downloads:

(2 —Attempting-to-bypass-or-alter-computer-seeurity:

(3——Unautherized-modification-ofcomputerconfipuration (desktop

H&——:%Fteaw&ngmﬂeee%s—add—elelet&ei—a#eﬁmf%%&mWM{
anotherperse , TSSO
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ES—Wsingtechnologyto-accesstranster—copy-or store-inappropriate

t6y——setechnologyresourcesforcommereial-personal profitor

; (oo i cvber bullving.

(8y——>Faking-and/or-disseminatingphetegraphs-without-consent-of the
subjeet{(s):

(9)——sinorecordingdevices-ofanysortin-lockerroomsor
bathreooms-

Mintmum-Aetion—Studenteonderence:
Maximum-Acton—Expulsion-orexclusion:

%emﬁe—s%uée&ks—ewa—eﬂeﬁs—&e&dem&edﬁheﬂesﬁ%ﬂemde&buﬂs—ne{
Luﬁﬁed—tewefﬂajepﬁeas—ehea%mg-aﬂé—p}agmﬁsm—@hea%mg—rs—a

%Hewth&sam&behawe%&kstaﬂda?dswhﬂeﬁémg—seheel—blﬂemﬂ%e
expeeted-on-schoolproperty-or-at-schoolactivitiesfunctions-or-events:
Adl-sehoelrules-arein-efeet-while-astudentis-riding-the bus-orat-the bus
stop:

b———Ceonsequences-for-school-bus/bus-stop-misconduet-will-be-imposed-by-the
ButdingPrinetpal-or-the Principal's-designee—In-addition-all-sehool
bus/bus-stop-miseonduct-will-bereported-to-the Pistriet's Transportation
Safety-Director—Serious-iseonduet-willbe reported-to-the Department
ot Publie Safety-and-may-bereported-todocaHaw-enforcement

(1)— School-Bus-and-Bus-Stop Rules.

The-School-Distrietschool-bus-satety-rules-are-to-be-posted-on
every-bus—Htheserules-are-broken; the School Distriet's
diseiphtre-procedures-are-to-be-f 1CHEES-ArC
progressive-di nd—may—melﬂde%usﬁaﬁeﬂre{—btﬂmﬁtﬂegeb—H—ﬂ
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the-schoel-bus-driver'sresponsibility-to-report-unaceeptable

behaviorto-the Schoel Distriet's Transportation Office/Seheol
Offiee:

——2)—Rules ot the-Bus Stop

eﬁeﬂses—aﬁd%m-suﬁpeﬁ%eﬂﬂi—bmﬁw%ege%
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(H—Secondary-(7—1 2 perschool-year
Flotfense—wamimg
2™ o ffense—warning-or+3-school-day
suspension-trom
%*d-eﬁeﬁﬁe—f?ﬁeheel—elay—suspeﬂ%eﬂ-%mMg

4'"-offense—10-sehool-day-suspension-fromriding
the-bus-and-mecting-with-parent-or-guardian

&me—meh&éag—ﬂ&e&mamdepef—ﬁae—seheel—ye%

Based—sﬂ—éhesevemeﬁa-s%adeﬂ%rreeﬁé&et—mme
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¢
;U
a
§
4

nnnnn
AL

Dissibline-should | fased-witl <] T alofdiscinlined I
repulated-individual-with-mature-attitud es—&ﬂd-seemﬂy—aeeep{able—staﬂda&ls—ei
conduet:

Corrective-measures-used-will-depend-upen-the-nature-of the-behavior-the-frequeney;
and-the-degree-to-which-the student-is-willing-to-try-to-correct-undesirable-behavior:

With the-exeeption-of serious-violations-of the Student-Conduet-Code;-correstive
measures-will-nermally-begin-at-a-minimal-level-and-then-proceed-to-more serious
Wﬂrﬁﬁ%&%&&bﬂ%ﬁ%mﬁeﬂe—ee&fw&ﬁ&%ﬁmm
counselor-or pri 5 rivileges;-parent/guardian
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conference-with-schoel-statf:-modified school program:school transferdismissal for
eourt-referral-and - home-instruction:

+—Student-Conference

Conferences-will-be-conducted-with-studentsregarding diseiplinary-mattersto
insure-due-proecess—(Conferences-by-school-administrators-are-not required-for
diseiphne-action-under-Article H-G—Removal-of Student From-Class-by-the
TeacherFEach-student-facing-the-impesition-of diseiplinary-action-underthis
code-of conduetmustbe-informed;-orally-or-in-writingof the facts-and-the
M&W%&h&“@ﬂg&d&iﬁ—b%&ppﬁﬁﬂm&y
to-explain-his-or-her-version-of the-facts-or conduet-which-has been-challenged
prior-lo-thedmpesition-ef diseiphne:

2—Parent/Guardian-Contact

pafeﬂ#guard*aﬂ—mayleeeemaaed-bﬁelepheﬂe%ﬂmhﬂwxddmemw&dem
eonference—The intent-of the-contact-is-to-inform-the-parent/guardian-of the
vielation-and-the-student’s-attitude during the-conference-and-to-elicit
parent/guardian-suppert-forcorrecting-the-unacceptable-behavier

Hnaeeep%ab}e—behaw%—ﬁmems%gﬂaféwﬁs—amm%ﬁﬂed-eﬁa
student-detention-and-teachers-will-document-noticeto
parents/guardians-that-detention-has-been-seheduled:

b, AT :

Students-may-be-detained-by-the-Administration-for- the following

32



DISCIPLINE POLICY - Cont’d 515

(H—Exeessive-tardiness-te-sehool-orelass:
(2)—Unexeused-absencefrom-school-orclass:
(3)—Deliberate-disrespeet-and/or-insubordination:
(4—Diseiplinary-reasons-in-the-sehool-er-elassroom:

Parents/Guardians-are-to-be-informed-ofastudent-detention-and
principals-will-document notice-to-parents/guardians-that detention-has

%%ﬁeﬂsml—meamwaeaewmken—wme%%dmm%&eﬂ—pmmbmﬂgﬂ
studentfrom-attending school for-a-period-of net-more-than-ten-conseeutive
school-days—The-suspension-period-may-be-extended-an-additional-five-days
when-it-is-determined-that-the student-will-ereate-an-immediate-and-substantial

Mgm%%wwdﬁﬂwﬁwmm
remove-the-student-from-the school-environmentand-to-provide-time-for-the

professional-staff-parent/guardian-and-student-to-diseuss-the-matter-and-bring
abeutan-agreement-on-future-conduet:
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9 AlternativeProgram

“Alternative Program™means-educational-oppertunities-made-avatlable-within
the School Distriet-butwhich-may-be-ata site difforent-rom-a student's
originally-assigned-schoolorschedule—In-sehoolrestrictionis-an-example-of
an-alernative-program—Adterastudent-returns-tronmranalternative programy-in-
schoelmonitoring-may-be-used-us-a-sincere-attempt-to-assist-the-studentin
his/her-adjustment-to-theschoolrilesand-environment:

) fhsi ik i s

A-prneipabmay-recommend-anadministrative-transterefa-student-to-another

In-School-Restrieton{dSRymay-berequired-of a-student-for-onc-ormore
breaches-of the-Code-of Conduct—Studentspliced-nISR-arerequired-te
remain-in-one-room-for-a-desienated-pertod-of time—Students-in IS R-areunder
the-supervision-of school staffand-are-givenISR-andlor-homeweork
assigaments-which-must-be-completed:

14 Studsnte with Disabilities

Students-who-are-enrrenthdentifred-as-chgible-under-the IDEA-or-Seetion304
wih-be-subjeet-to-the-provistons-ot-this-peheyrunlessthe-student s HEP-0r-504
plan-speeties-anecessary-modifieation:
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Before-initiating-an-expulsion-orexclusion-of-a-student-with-a-disability;
relevant-members-of the-ehild s HEP-or 504team-and-the-child s-parent-shats
consistent-with-federallaw—conduect-a-mantfestation-determinationand
determine-whetherthe-child s-behaviorwas-(i)-caused-by-or-had-a-direetand
substantialrelationship-to-the-child s-disability-and-(i)-whether-the-child’s
conduet-was-a-direetresult-of a-fatlureto-implement-the child s HEP-or 504
plan—If the student’s-edueational-program-is-appropriate-and-the behavioris
m%a—mamfes&&ea—e#ﬂaes%&%&éwa#ﬂ&y—ﬂ%%eheekdﬁmekw&kpmeeed

the-student’s-disability-the-team-shall conduet-a-funetional-behavieral
assessment-and-implementa-behavieral-intervention-plan-for-sueh-student
MMMW%MW@M
Pastitind et liobuse s | ltedi | :
| Wi behaviorali ornl oushv-has.l
developed;the-team-willreview-the-behavioral-intervention-plan-and-nedify-it

b——ClassPeriod:——Class-period™or-—activity-pertod means--secondary
srades-instructionfora-given-course-of study-

2 Rules-Gevernine Student Conduet:

a—StudentCode-of Conduet—The-rules governing student-conductare

contained-in-the-Secondary-Sehool-Code-of Conduct-as-adopted-by-the
School Board:

are-distributed-to-all-students-each-school-year-

33— GroundsforRemoval-from-Class:
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a—DPisrupting-the Rights- o Others:—A-student-may-be removed-from-elass

for-willful-conduet-which-materially-and-substantially-disrupts—the
rights-otothers-to-an-edueation:

b—Dangerous-Conduet—A-student-may-be-removed-from-classfor-willful
conduetwhich-endangers-School Districtemployees—the student-or
etherstudents-or-the-property-ot-the-school:

e—Vielation-ef-Secondary-School Code-of Conduct—A-student-may-be
remeved-from-elassforwiHul-violation-efany-rule o fconduet
speeified-in-the-discipline policy (Secondary-School-Code-of Conduct)
as-adopted-by-the-School Board-

a——Who-May Remove-a-Student——The-teacher-orsuperviserin-immediate
charge-of-the-class-from-whieh-the studentis-to-be removed—orthe
butlding-Prineipal-Assistant Prineipal-or-administrative designee-may
remove-a-student-from-thatspecifie-class-asspeeified-under M-S-
it e

b——When-May-a-Student Be Removed:—A-studentmay-beremoved-from
elass-whenin-thejudgment-of the teacher-superviser-or-administrater
authorized-to-remove-said-student-the-student-has-vielated-one-or-meore

e—Responsibility for-Students Removed—Onece-a-student-arsivesin-the

Prinetpal’sfAssistant-Principal s/Dean’s-office-the-custody-efand

responsibility-for-that student-during-the-time-ofremoval-from-elass

will-restwith-the-building Principal/Assistant-Prineipal/Dean—The
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bm%dmg—Pm&pa%%m%amJlﬁﬂeq}a#Qeafwm-deﬁgﬂatHsuwwsed

anweﬂe-&ass—penewhe—emmm%eaaa%ﬂﬁsﬂpwﬂﬁeﬁwﬁs&b
WMP%M%SW@MM}MM
PrineipalAssistant-Prineipal/Dean-or-histher-designee prior-to-the-start
ofthesecond—eansecutiveclassperiodobremeval-framclass

d——Lenethof Timeof - Removal:—A-student s-regularclassroom-teacher;
supervisor-or-the-butding Prineipal-or-Assistant Principal-may remove
a-student-lrom-elasstor-up-to-three consceuntive-elass-periods-fora
smg%e-vw}&tbe&ef—ﬂw—&aaﬂdSJel—Reﬂm%m—G}ass—as—feﬂﬂd-m

A-substitute-teacher-orsupervisor-may-remove-astudent-from-a-class-in
hich] 66 Sl e | sl iods:
| £ hat class if Jess i —

e—Inthe-case-ofastudent-with-a-disability—the student’s-individual
I . fyall : tiatabid |

student-from-the-student’ seurrent-education-placementismade—The
individual-education-program-team-mustreview-all-relevant
information-m-thestudent stile-to-determine - theconduetinquestion
was-(H-caused-by-or-had-a-direet-and-substantialrelationship-tor-the
child’s-disabilityor-(i-the-direct-result-of-the-school sfailure-to
implement-the-individual-educationprogram—This-isreferred-to-asa
“mantfestation-determination-meeting—

6—Proceduresfor Return-of Studentsto-Class:
a—Removal-{or-One-ClassPeriod-or-Less—The-minimun-procedure for
retur-to-class-aftera-remeval-of one-classperiod-or-less-shall- bean
informal-conference-betweenthe studentremoved-and-the-teacher;

SWMH&PHMWM%M&MW

b.——&emwa%&%%han—@n&@]&sﬂlemd#heﬁmm%mﬂ
> 0 ; Lof | | ol <hall |
a-conterence-between-thestudentremovedthe-teacher-orsuperviser
whe-removed-thestudent-and-the-buitlding Prineipal-erAssistant
Prneipal-

Additional-procedures-may-be-estabhished-by-theteacherorsupervisor
removing-thestudent-atterconsultation-with-the Prneipal-or-Assistant

e
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E—Student-Searches

Scheeloekers-are-the-property-of-the Scheol District—At-ne-time-dees-the
School Districtrehngush-ts-exeluspee-controb ofHockers-provided-Hor-the
comrvertenecotstudents—InspectionoHhemicriorotockersmay-be
condueted-by-schoolautheritiestoranyreasonatany-timerwithewtnotiee;
witheutstadent-consent-and-withoutasearchwarrant—The-personal
possessions-of studentswithin-aschooHoekermay-be-searched-only-when

schoolautherities-have-arcasonable-suspicion-that thescareh-witlhuneover
evidenceofaviolton-ol the-law orschoobrules —As soon-aspracticable-aticr

the-search-efastudent sloekerrschoolanthorittes-must-provide notice-ofthe
unless-diselosure-would-impedean-ongomeg-investigation-by-police-or-school
el

71 | . £ otud hetl hei o desks—i
baekpaek&eﬁp&fs%ﬂ&ce}#pheﬁea%hewewﬂhﬂg-dewees%d‘em-e&e&s

prohtbiting-di mﬂmmalm—mmm%mmm
rehi ston—sex—martabstabissesnabomentation— o ithresard-o-publicassistanec—ascor
hisabrbige

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.26 (School Preassessment Teams)
Minn. Stat. § 121A.27 (School and Community Advisory Team)
Minn. Stat. § 121A.29 (Reporting; Chemical Abuse)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)
Minn. Stat. § 121A.582 (Reasonable Force)
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Minn. Stat. §§ 121A.60-121A.61 (Removal From Class)
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20 U.S.C. §§ 1400-1487 (Individuals with Disabilities Education Improvement
Act of 2004)

29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. § 300.530(e)(1) (Manifestation Determination)
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STUDENT TRANSPORTATION SAFETY POLICY 531

II.

PURPOSE

The purpose of this Policy is to provide safe transportation for students and to educate
students on safety issues and the responsibilities of school bus ridership.

PLAN FOR STUDENT TRANSPORTATION SAFETY TRAINING

A.

School Bus Safety Week.

The first week of school is designated as school bus safety week.

Student Training.

1.

The School District shall provide students enrolled in grades kindergarten through
grade 10 with age appropriate school bus safety training in the following concepts.
transportation by school bus is a privilege not a right;

District policies for student conduct and school bus safety;

appropriate conduct while on the bus;

the danger zones surrounding a school bus;

procedures for safely boarding and leaving a school bus;

procedures for safe street or road crossing; and

school bus evacuation.

e e o

Each nonpublic or charter school located within the district must provide all
nonpublic or charter school pupils enrolled in kindergarten through grade 10 who
are transported by school bus at public expense and attend school within the
district’s boundaries with training as required in paragraph (1).

Students enrolled in kindergarten through grade 6 enrolled during the first or
second week of school must receive the school bus safety training competencies
by the end of the third week of school. Students in grades kindergarten through
grade 3 must receive the training twice each school year. Pre-kindergarten
students who participate in district transportation will receive the same training as
do kindergarten students. Students enrolled in grades 7 through 10 enrolled
during the first or second week of school and have not previously received school
bus safety training must receive the training or receive bus safety instructional
materials by the end of the sixth week of school. Students enrolled in
kindergarten through grade 10 who enroll in a school after the second week of
school and are transported by school bus and have not received training in their
previous school district shall undergo school bus safety training or receive bus
safety instructional materials by the end of the sixth week of school. Upon request
of the superintendent of schools, the school transportation safety director in each
district must certify to the superintendent that all students transported by school
bus within the district have received the school bus safety training according to
this section. Upon request of the superintendent of the school district where a
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nonpublic or charter school is located, the principal or other chief administrator of
each nonpublic or charter school must certify to the school transportation safety
director of the district in which the school is located that the school’s students
transported by school bus at public expense have received training according to
this section.

The School District will make reasonable accommodations in training for students
known to speak English as a second language and students with disabilities.

The District may, to the extent possible, provide kindergarten students with school
bus safety training before the first day of school.

The School District may also provide student safety education for bicycling and
pedestrian safety.

The School District's curriculum for transportation is maintained and available for
review in the office of the Transportation Safety Director.

Nonpublic or charter school students transported by the School District will
receive School Bus Safety training in their nonpublic or charter school. The
nonpublic or charter school must certify to the School District’s School
Transportation Safety Director that all students have received the appropriate
training,

Students taking driver’s training instructional classes must receive training in the
laws and proper procedures when operating a motor vehicle in the vicinity of a
school bus as required by section 169.446, subdivisions 2 and 3.

III. PARENT AND GUARDIAN INVOLVEMENT

A.

Parent/Guardian Responsibilities For Transportation Safety.

1.

W

—

=I i e

Become familiar with District rules and policies, regulations and principles of
school bus safety.

Assist students in understanding safety rules and encourage them to abide by
them.

Recognize their responsibilities for the actions of their children.

Support safe riding and walking practices and reasonable discipline efforts.

When appropriate, assist students in safely crossing local streets before boarding
and after leaving the bus.

Support procedures for emergency evacuation, and procedures in emergencies as
set up by the School District.

Respect the rights and privileges of others.

Communicate safety concerns to school administrators.

Monitor bus stops, if possible.

Support all efforts to improve school bus safety.
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11.  Have their children to the bus stop five minutes before the bus arrives.
12.  Have their children properly dressed for the weather.
13. Have a plan in case the bus is late.

Parent/Guardian Notification.

A copy of the School District school bus and bus stop rules will be provided to each
family at the beginning of the school year or when a child enrolls, if this occurs during
the school year. Parents/guardians are asked to review the rules with their students.

IV. CONDUCT ON SCHOOL BUSES AND CONSEQUENCES FOR MISBEHAVIOR

A.

Riding the school bus is a privilege, not a right. Students are expected to follow the
same behavioral standards while riding school buses as are expected on school property
or at school activities, functions or events. All school rules are in effect while a student
is riding the bus or at the bus stop.

Consequences for school bus/bus stop misconduct will be imposed by the Building
Principal or the Principal's designee. The Transportation Supervisor may impose
consequences for student bus/bus stop misconduct for charter and non-public school
students at his/her discretion in accordance with this policy. In addition, all school
bus/bus stop misconduct will be reported to the District's Transportation Safety Director
and may be reported to local law enforcement.

1.  School Bus and Bus Stop Rules.
The School District school bus safety rules are to be posted on every bus. If these
rules are broken, the School District's discipline procedures are to be followed. In
most circumstances, consequences are progressive and may include suspension of
bus privileges. It is the school bus driver's responsibility to report unacceptable
behavior to the School Office. Upon completion of the investigation of student
misconduct, a copy of the form will be forwarded to the School District
Transportation Office.

2. Rules at the Bus Stop.
a. Get to your bus stop 5 minutes before your scheduled pick up time. The
school bus driver will stop, but not wait for late students.
Respect the property of others while waiting at your bus stop.
Keep your arms, legs and belongings to yourself.
Use appropriate language.
Stay away from the street, road or highway when waiting for the bus. Wait
until the bus stops before approaching the bus.
After getting off the bus, move away from the bus.
If you must cross the street, always cross in front of the bus where the driver
can see you. Wait for the driver to signal you before crossing the street.
h. No fighting, harassment, intimidation or horseplay.
i.  No use of alcohol, tobacco, e-cigarettes or drugs.

o no o

@ ™
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Rules on the Bus.

AT BRSO A0 g

Immediately follow the directions of the driver.

Sit in your seat facing forward.

Talk quietly and use appropriate language.

Keep all parts of your body inside the bus.

Keep your arms, legs and belongings to yourself.

No fighting, harassment, intimidation or horseplay.

Do not throw any object.

No use of alcohol, tobacco or drugs.

Do not bring any weapon or dangerous objects on the school bus.
Do not damage the school bus.

Do not eat or drink on the school bus on regular school bus routes to and from
school. Exceptions will be made for medical reasons.

Consequences.

a.

Consequences for school bus/bus stop misconduct will apply to all regular and
late activity routes. Decisions regarding a student's ability to ride the bus in
connection with co-curricular and extra-curricular events (for example, field
trips or competitions) will be in the sole discretion of the School District.
Parents/guardians will be notified of any offenses and/or suspension of bus
privileges.

1) Elementary (K-6) per school year.

1st offense -- warning

2nd offense -- wamning or 1-3 school day suspension from riding the bus

3rd offense -- 5 school day suspension from riding the bus

4th offense -- 10 school day suspension from riding
the bus / meeting with parent/guardian

Further offenses -- individually considered. Students may be suspended
for longer periods of time, including the remainder of the school
year.

2)  Secondary (7-12) per school year.

1st offense -- warning

2nd offense -- 3-5 day suspension from riding the bus

3rd offense -- 10 day suspension from riding the bus

4th offense -- 20 day suspension from riding the bus/meeting with
parent/guardian

5th offense -- suspended from riding the bus for the remainder of the
school year

3)  Other Discipline.
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4)

5)

6)

7)

Based on the severity of a student's conduct, more serious consequences
may be imposed at any time. Depending on the nature of the offense,
consequences such as suspension or expulsion from school may also
result from school bus/bus stop misconduct.

A school bus driver shall have the authority to remove a student from the
bus for one day for misbehavior considered to be causing an immediate
and substantial danger to self or surrounding persons or property,
provided the driver follows the administrative regulations addressing
these suspensions. The driver must make direct contact (telephone or
meeting) with the parent/guardian prior to the end of the evening on the
day preceding the removal from the bus.

Records.

Records of school bus/bus stop misconduct will be forwarded to the
individual school building and will be retained in the same manner as
other student discipline records. Records may also be maintained in the
transportation office.

Vandalism/Bus Damage.

Students damaging school buses will be responsible for the damages.
Failure to pay such damages (or make arrangements to pay) within two
weeks may result in the loss of bus privileges until damages are paid.

Notice.

Students will be given a copy of school bus and bus stop rules during
school bus safety training. Rules are to be posted on each bus and both
rules and consequences will be periodically reviewed with students by the
driver.

Criminal Conduct.

In cases involving criminal conduct the Superintendent, local law
enforcement officials and the Department of Public Safety will be
informed.

SCHOOL BUS DRIVER DUTIES AND RESPONSIBILITIES

All school bus drivers shall be adequately prepared, both physically and mentally, each day to
perform required duties. These shall include:

A. Operating the vehicle in a safe and efficient manner.

1.  Safety. The primary concern of each driver is safety. Drivers will exercise
extreme caution during the loading and unloading process as well as when driving.
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Defensive Driving. All drivers are to drive defensively at all times. A definition
of defensive driving is: driving in a manner to avoid accident involvement despite
adverse conditions created by roads, weather, traffic, or errors of other drivers or
pedestrians.

Driving Adjustments. Winter and wet weather driving may require adjusting
speed and normal driving practices to compensate for road conditions.

Emergency Doors. Emergency doors must be free and operable. Under no
circumstances may the doors be obstructed to prevent easy access.

Service Door. The service door of the bus must be closed at all times while the
bus is in motion.

Overloads. The registration card in all vehicles designates the maximum number
of passengers allowed to be carried. This limit cannot be exceeded. A driver
should call the designated individual for instructions should a vehicle become
overloaded.

Railroad Crossings. All school buses, which includes Type III vehicles, must stop
at railroad crossings, using required procedures, whether they are loaded or empty.
School buses shall not activate the eight-way lights; four-way hazard lights are to
be used before stopping and when crossing the tracks.

Speeding and Other Moving Violations. No bus will travel faster than road, traffic
and weather conditions safely permit, regardless of the posted speed limit. Any
driver convicted of a moving violation with a school bus will face disciplinary
action. Other reports or warnings regarding speeding will result in suspension
and/or termination.

Tobacco Products Prohibited. Smoking or use of tobacco products by either the
driver or the passengers is prohibited on any school bus, Type III vehicle, or on
school property.

Conducting thorough pre-trip and post-trip inspections of the vehicle and special
equipment.

1.

Pre-Trip/Post-Trip Bus Inspection. Drivers are required to perform a pre-trip
inspection of the bus before each trip. Failure to do so is a violation of State law.
Defects are to be reported in writing. Drivers are required to check their buses for
students, vandalism and articles left on the bus after each route segment.

Safety Equipment. All drivers are responsible for ensuring that the necessary
safety equipment is aboard the bus, including fire extinguisher, first aid kit, bodily
fluids clean-up kit, reflectorized emergency warning device, and any additional
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items required by the District. Drivers of vehicles for disabled students will
ensure all student health information cards will be maintained as a hard copy on
the vehicle or available through 2-way communication in the dispatch office.

Bus Cleaning. Drivers are required to keep the interior of their buses swept and
free of trash at all times.

Fueling. The driver is responsible for ensuring that his or her assigned vehicle is
adequately fueled before leaving the yard. Smoking is prohibited on all district
grounds, including in the fueling area. Smoking in the fueling area will result in
serious disciplinary action up to and including termination of employment,
regardless of the existence or lack previous disciplinary measures. The engine
shall be turned off while fueling. Drivers should never fuel with passengers
aboard.

Ensuring the safety, welfare and orderly conduct of passengers while on the bus. (See
Section II).

Meeting emergency situations in accordance with operating procedures. (See Sections
VIII and VI).

Communicating effectively with school staff, students, parents, law enforcement
officials and the motoring public.

1.

Relations with Students. Bus drivers will treat students with respect and will
refrain from any conduct which is intended or could be perceived as demeaning,
intimidating or harassing.

Relations with School Officials. School officials can and will be of considerable
assistance to drivers. They are trained in the education of students and it is in their
best interest that control and discipline be maintained on the bus. Therefore, it is
very important drivers have good relationships with the school officials and give
them full cooperation.

Relations with the Public. It is important to remember that to the general public,
the driver represents the School. Buses are one of the most visible vehicles on the
road. Drivers must deal with students, parents, and other motorists in a polite,
professional and considerate manner.

Student Discipline. Although drivers are responsible for maintaining order on the
bus, drivers must always remember that the types of actions they may use are
limited. Drivers must never, under any circumstances, use corporal punishment.
Drivers have no authority to permanently deny a child the privilege of riding the
bus, or drop the student at other than the designated stop. Any denial of bus-

531-7



VI.

riding privileges can come only from the school authorities, except as noted under
Section IV. B.4.a.3.

Route Problems. Any problems, of whatever kind, encountered by a driver on the
routes or trips should be brought to the attention of the Office of the
Transportation Safety Director as soon as possible.

Unauthorized Passengers. Only authorized passengers may be transported in a
bus. Any other passenger must be specifically approved by the Director of
Transportation or his/her designee.

Notices. It is the responsibility of the driver to check for notices each day and to
check with his or her supervisor regularly.

Completing required reports.

It is the responsibility of the driver to completely fill out and timely turn in all reports,
discipline referrals, time cards, and mechanical defect slips as required. This includes
all requirements pertaining to pre-trip inspections and stop-arm violation reports.

Completing required training programs successfully. (See Section VII).

Providing maximum safety for passengers during loading and unloading.

1;

Standing Prohibited. Standing is not allowed on a moving school bus. Drivers
must not move a bus from a stopped position until all passengers are seated.
Students are to remain seated until the bus has stopped.

Dangerous Articles. No weapons or articles that may be classified as dangerous,
may be transported on a school bus. This includes any and all weapons, gasoline
cans, animals, and other dangerous or objectionable items. Possession of weapons
on school property or the bus will not be tolerated. Companion dogs are allowed.

Driver must wear the seat belt whenever the bus is in motion. Additional driver
duties and responsibilities may be found in the driver handbook.

OPERATING RULES AND PROCEDURES

A.

General Operating Rules.

1y

2.

All routes shall be on file with the School District's School Transportation Safety
Director.

Only students assigned to the school bus by the District shall be transported. The
number of students or other authorized passengers transported in or assigned to a
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10.

11.

12.

school bus shall not be more than the legal capacity for the bus. No person shall be
allowed to stand when the bus is in motion.

Drivers are to enforce the provisions of the school bus and bus stop rules as
appropriate. Students may be released from the bus at only three points, the
approved bus stop, shuttle location or at school, except in case of an emergency.

The parent/guardian may designate by a signed, written request a day care facility,
respite care facility, the residence of a relative or the residence of a person chosen
by the parent or guardian as the address of the student for transportation purposes.
The address must be in the attendance area of the assigned school and meet other

eligibility requirements.

Students who misbehave severely may be returned to the school immediately and
reported to the Building Principal or other designated individual.

Safety evacuation drills for the student-passengers shall be conducted at least
twice a year.

There shall be no students in the bus while the fuel tank is being filled. On
leaving the vehicle when students are in the bus, the driver shall stop the bus,
remove the ignition key, set the brakes and otherwise render the bus immobile.

Buses shall not be run backwards on the school grounds or any other point if it can
be avoided. Ifit is necessary to run a bus backwards on school grounds, the driver
shall have another responsible person act as a guard flagman in back of the bus to
keep other persons out of the path and to issue warnings to the driver of
approaching traffic.

When arriving or leaving the school grounds, the driver must not follow closer
than 50 feet from the vehicle directly in front of the bus or closer than 500 feet
when traveling on the highway.

No school bus shall pull any trailer when students are being transported on regular
routes to or from school.

In case of an accident or breakdown of the bus, the driver shall contact the
dispatcher using the two-way radio. If no radio contact is available, the driver
shall not leave the bus unattended.

The District may adopt such additional operating rules as are deemed necessary to

meet local conditions and needs, provided they do not conflict with State laws and
regulations.
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13.

14.

15.

A bus driver may not operate a school bus while communicating over, or
otherwise operating, a cellular phone for personal reasons, whether hand-held or
hands free, when the vehicle is in motion. For purposes of this paragraph, “school
bus” has the meaning given in Minn. Stat. § 169.011, Subd. 71. In addition,
“school bus” also includes type III vehicles when driven by employees or agents
of the school district. “Cellular phone” means a cellular, analog, wireless, or
digital telephone capable of sending or receiving telephone or text messages
without an access line for service.

Bus drivers must minimize, to the extent practical, the idling of school bus
engines and exposure of children to diesel exhaust fumes.

To the extent practical, the school district will designate school bus
loading/unloading zones at a sufficient distance from school air-intake systems to
avoid diesel fumes from being drawn into the systems.

Use of Signals, Loading or Unloading.

1.

The driver shall activate the flashing eight-light system of the bus at least 300 feet
before stopping to load or unload students, in a speed zone of more than 35 mph
and 100 feet in a speed zone of 35 mph or less, and shall not extinguish such lights
until loading or unloading is completed and persons who must cross the roadway
or highway are safely across.

Bring the vehicle to a complete stop in the right hand lane of the roadway parallel
to the center line.

Prior to discharging students, open door, activate red flashing lights and extend the
stop arm. Discharge students only after all traffic (front and rear) has come to a

complete stop.

Keep eight-light system operating until all students have been loaded or unloaded
safely.

The driver should avoid loading or unloading students where the view is
obstructed to other motorists for 500 feet in either direction.

The driver will not permit students to stand or get on or off the bus while it is in
motion.

The driver will bring the bus to a full stop and disengage gears by shifting gear
shift lever into neutral position or selector into neutral or park position before

loading or unloading students.

Buses shall load and unload students only at designated locations.
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Crossing Highways and Streets.

1.

The driver shall be responsible for safely delivering the students who must cross
the highway or street by one of the following methods:

a. Students shall pass approximately 10 feet in front of the school bus so as to be
seen by the driver and cross the road only upon receiving a hand signal from the
driver, or

b. The student shall pass approximately 10 feet in front of the bus so as to be
seen by the driver and be conducted across the road by the school bus patrol,
or

c. The driver shall personally conduct the students across the road after following
required procedures for disabling the bus.

d. The driver shall visually ascertain that students getting off the bus who do not
need to cross the road are a safe distance from the bus before moving the
vehicle.

Type III Vehicles.

1.

Type III vehicles are restricted to passenger cars, station wagons, vans, and
buses having a maximum manufacturer’s rated seating capacity of 10 or fewer
people including the driver and a gross vehicle weight rating of 10,000 pounds
or less. A van or bus converted to a seating capacity of 10 or fewer and placed
in service on or after August 1, 1999, must have been originally manufactured to
comply with the passenger safety standards.

Type III vehicles must be painted a color other than national school bus yellow.
Type III vehicles shall be state inspected in accordance with legal requirements.

A type III vehicle cannot be older than 12 years old unless excepted by state and
federal law.

If a type III vehicle is school district owned, the school district name will be
clearly marked on the side of the vehicle. The type III vehicle must not have the
words “school bus” in any location on the exterior of the vehicle or in any
interior location visible to a motorist.

A “type III vehicle” must not be outwardly equipped and identified as a type A,
B, C, or D bus.

Eight-lamp warning systems and stop arms must not be installed or used on type
III vehicles.
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10.

11.

12.

Type III vehicles must be equipped with mirrors as required by law.

Any type III vehicle may not stop traffic and may not load or unload before
making a complete stop and disengaging gears by shifting into park. Any type
III vehicle used to transport students must not load or unload so that a student
has to cross the road, except where not possible or impractical, then the driver or
assistant must escort a student across the road. If the driver escorts the student
across the road, then the motor must be stopped, the ignition key removed, the
brakes set, and the vehicle otherwise rendered immobile.

Any type III vehicle used to transport students must carry emergency equipment
including:

a. Fire extinguisher. A minimum of one 10BC rated dry chemical type fire
extinguisher is required. The extinguisher must be mounted in a bracket,
and must be located in the driver’s compartment and be readily accessible to
the driver and passengers. A pressure indicator is required and must be
easily read without removing the extinguisher from its mounted position.

b. First aid kit and body fluids cleanup kit. A minimum of a ten-unit first aid
kit and a body fluids cleanup kit is required. They must be contained in
removable, moisture- and dust-proof containers mounted in an accessible
place within the driver’s compartment and must be marked to indicate their
identity and location.

c. Passenger cars and station wagons may carry a fire extinguisher, a first aid
kit, and warning triangles in the trunk or trunk area of the vehicle if a label
in the driver and front passenger area clearly indicates the location of these
items.

Students will not be regularly transported in private vehicles that are not state
inspected as type III vehicles. Only emergency, unscheduled transportation may
be conducted in vehicles with a seating capacity of 10 or fewer without meeting
the requirements for a type III vehicle. Also, parents may use a private vehicle
to transport their own children under a contract with the district. The school
district has no system of inspection for private vehicles.

All drivers of type III vehicles will be licensed drivers and will be familiar with
the use of required emergency equipment. The school district will not
knowingly allow a person to operate a type 11 vehicle if the person has been
convicted of an offense that disqualifies the person from operating a school bus.
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E. Type Il Vehicle Driven by Employees with a Class A-D Driver’s License

1. Theholder of a Class A, B, C, or D driver’s license, without a school bus
endorsement, may operate a type III vehicle, described above, under the
following conditions:

a. The operator is an employee of the entity that owns, leases, or contracts for
the school bus, which may include the school district.

b. The operator’s employer, which may include the school district, has adopted
and implemented a policy that provides for annual training and certification
of the operator in:

(1) safe operation of a type III vehicle;

(2) understanding student behavior, including issues relating to students
with disabilities;

(3) encouraging orderly conduct of students on the bus and handling
incidents of misconduct appropriately;

(4) knowing and understanding relevant laws, rules of the road, and local
school bus safety policies;

(5) handling emergency situations;

(6) proper use of seat belts and child safety restraints;

(7) performance of pretrip vehicle inspections;

(8) safe loading and unloading of students, including, but not limited to:

(a) utilizing a safe location for loading and unloading students at the
curb, on the nontraffic side of the roadway, or at off-street loading
areas, driveways, yards, and other areas to enable the student to
avoid hazardous conditions;

(b) refraining from loading and unloading students in a vehicular
traffic lane, on the shoulder, in a designated turn lane, or a lane
adjacent to a designated turn lane;

(c) avoiding a loading or unloading location that would require a
student to cross a road, or ensuring that the driver or an aide

personally escort the student across the road if it is not reasonably
feasible to avoid such a location; and
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(d) placing the type III vehicle in “park” during loading and unloading;
and

(9) compliance with paragraph V.E. concerning reporting convictions to
the employer within ten days of the date of conviction.

A background check or background investigation of the operator has been
conducted that meets the requirements under Minn. Stat. § 122A.18, Subd.
8, or Minn. Stat. § 123B.03 for school district employees; Minn. Stat. §
144.057 or Minn. Stat. Ch. 245C for day care employees; or Minn. Stat. §
171.321, Subd. 3, for all other persons operating a type A or type III vehicle
under this section.

. The operator’s driver’s license is verified annually by the entity that owns,
leases, or contracts for the school bus.

A person who sustains a conviction, as defined under Minn. Stat. §609.02,
of violating Minn. Stat. § 169A.25, § 169A.26, § 169A.27 (driving while
impaired offenses), or § 169A.31 (alcohol-related school bus driver
offenses), or whose driver’s license is revoked under Minn. Stat. §§ 169A.50
to 169A.53 of the implied consent law, or who is convicted of or has his or
her driver’s license revoked under a similar statute or ordinance of another
state, is precluded from operating a type III vehicle for five years from the
date of conviction.

A person who has ever been convicted of a disqualifying offense as defined
in Minn. Stat. § 171.3215, Subd.1(c), (i.e., felony, controlled substance,
criminal sexual conduct offenses, or offenses for surreptitious observation,
indecent exposure, use of minor in a sexual performance, or possession of
child pornography or display of pornography to a minor) may not operate a
type III vehicle.

. A person who sustains a conviction, as defined under Minn. Stat. § 609.02,
of a moving offense in violation of Minn. Stat. Ch. 169 within three years of
the first of three other moving offenses is precluded from operating a type I1I
vehicle for one year from the date of the last conviction.

Students riding the type III vehicle must have training required under Minn.
Stat. § 123B.90, Subd. 2 (See Section I.B., above).
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Documentation of meeting the requirements listed in this section must be
maintained under separate file at the business location for each type III
vehicle operator. The school district or any other entity that owns, leases, or
contracts for the type III vehicle operating under this section is responsible
for maintaining these files for inspection.

A person who operates a type III vehicle and who sustains a conviction as
described in Section VL.E.1.g. (i.e., driving while impaired offenses,
VLE.1.h. (i.e., felony, controlled substance, criminal sexual conduct
offenses, or offenses for surreptitious observation, indecent exposure, use of
minor in a sexual performance, or possession of child pornography or
display of pornography to a minor), or VLE.1.i. (multiple moving violations)
while employed by the entity that owns, leases, or contracts for the school
bus, shall report the conviction to the person’s employer within ten days of
the date of the conviction. The notification shall be in writing and shall
contain all the information set forth in Attachment C accompanying this
policy. This provision does not apply to a school district employee whose
normal duties do not include operating a type III vehicle.

2. The type III vehicle must bear a current certificate of inspection issued under
Minn. Stat. § 169.451.

3. An operator employed by the school district, whose normal duties do not
include operating a type III vehicle, who holds a Class D driver’s license
without a school bus endorsement, may operate a type III vehicle and is exempt
from paragraphs VII.C.1.d. (physical examination) above.

F.  Type A-1 “Activity” Buses Driven by Employees with Class D Driver’s License

1. The holder of a Class D driver’s license, without a school bus endorsement, may
operate a type A-I school bus or a Multifunctional School Activity Bus
(MFSAB) under the following conditions:

a.

b.

C.

The operator is an employee of the school district or an independent
contractor with whom the school district contracts for the school bus and is
not solely hired to provide transportation services under this paragraph.

The operator drives the school bus only from points of origin to points of
destination, not including home-to-school trips to pick up or drop off

students.

The operator is prohibited from using the eight-light system if the vehicle is
so equipped.
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A.

d. The operator has submitted to a background check and physical examination

c.

f.

as required by Minn. Stat. § 171.321, Subd. 2.

The operator has a valid driver’s license and has not sustained a conviction
of a disqualifying offense as set forth in Minn. Stat. § 171.02, Subd. 2a(h) -

2a(j).

The operator has been trained in the proper use of child safety restraints as
set forth in the National Highway Traffic Safety Administration’s
“Guideline for the Safe Transportation of Pre-school Age Children in School
Buses,” if child safety restraints are used by passengers, in addition to the
training required in Section VI., above.

The bus has a gross vehicle weight of 10,000 pounds or less and is designed
to transport 15 or fewer passengers, including the driver.

2. The school district shall maintain annual certification of the requirements listed
in this section for each Class D license operator.

3. A school bus operated under this section must bear a current certificate of
inspection.

4.  The word “School” on the front and rear of the bus must be covered by a sign
that reads “Activities” when the bus is being operated under authority of this
section.

VII. SCHOOL BUS DRIVER TRAINING

Training.

All new bus drivers shall be provided with pre-service training, including in-vehicle
(actual driving) instruction before transporting students and shall meet the competencies
specified by the Department of Public Safety. All school bus drivers shall receive in-
service training annually. The following driver training standards represent the
minimum areas of training which each driver must receive prior to entering service to
the School District.

1. Pre-Trip Inspection

Both new and experienced drivers must be familiar with the elements of the
mandatory pre-trip inspection required under Minnesota law including:

o o

The engine compartment -- belts, valves, fluid leaks
Engine start, warning lights, gauges, horn

Fuel level

Brakes -- pedal reserve and air/vacuum gauges
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e. Interior -- seats, floor, lights

Electrical charging system

Emergency door

1) smooth latch operation

2) alarm buzzer

Entrance door operation

Lift door operation and alarm

Lift equipment for wheelchairs

Wheels, service brakes, emergency brake

Exterior lights -- headlights, brake lights, marker lights, turn signals
. Exhaust system

Windows, windshield, and inspection sticker

Eight-light system and stop arm

Emergency equipment -- first aid kit, body fluids clean-up kit, reflectors, two-

way radio

ga
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Fundamentals and Technigues of School Bus Driving

The driver training program must include:

a. Relevant laws

b. Rules of the road and School District safety policies

c. Defensive driving

d. Driving in inclement weather conditions

1) reduced visibility -- rain, snow, fog

2) wet roads

3) icyroads

Dealing with pedestrians and students in traffic

Operation of the manual or automatic transmission

The use of the drive train for stopping the school bus

Situations where the hand brake will and will not stop a moving bus
Steering and turning techniques

Right and left turn maneuvers

Gauging the speed of other vehicles on cross streets

Use of mirrors

. Merging into traffic

Visual perceptions

Safe following distances

Safe passing procedures

Safe backing procedures

Use of the eight-light system and School District policy regarding its use
Loading and unloading procedures

Knowledge of the danger zone concept

Policies and Procedures for grade level railroad crossings
Emergency use of the public address system

Response to an approaching emergency vehicle while unloading
Leaving the bus unattended at school sites

XELETP IOV OBE RS SFR MO
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Special Education Transportation

Special education transportation requires skills and abilities that exceed those
required to provide normal school bus service. Drivers and Bus Aides will be
familiar with:

Handling of wheelchairs

Operation of lift equipment

What to do in a medical emergency

Proper use of wheelchair securement devices

School District policies on the use of seat belts on designated students
Handicapping conditions

Responsibilities of the bus driver and the bus aide

School District policy in situations where a responsible person is not
available to receive a student

PR o ae op

Emergency Procedures
Drivers must be prepared to deal with emergency situations while operating on
routes and field trips. Included in these emergency situations are mechanical
breakdown, fire, accident, or passenger injury. Drivers are to receive training in:
a. Identifying the degree of an emergency before beginning an evacuation
b. Identifying a safe evacuation unloading area
c. Preplanning emergency evacuations for both conventional and lift buses
1) front rear, and both door evacuations
2) evacuation of special education students
3) evacuation of physically disabled students and students using wheelchairs
4) placement of students in a safe location
d. Cooperation in emergency evacuation drills
e. Mechanical breakdowns
1) stop bus in safe location
2) keep passengers in bus if safe to do so
3) take steps to warn motorists
4) radio or call for assistance
How to secure the school bus and place emergency triangles
Use of the two-way communication system in an emergency
When it is appropriate to evacuate the school bus
How to supervise an emergency evacuation
Emergency evacuation of the disabled
Special considerations when evacuating a lift bus
Lifting techniques for handling disabled students in an emergency
situation
. Priorities when dealing with injured passengers
How to use the school bus first aid kit
Use and operation of the fire extinguisher
Dealing with other motorists and the police
Use of emergency reflectors and hazard lights

— s Trge th
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Control of exposure to blood borne pathogens
Use of body fluid clean-up kits
School District policy on medical emergencies
. Recognition and handling of epileptic seizures
. How to respond if a passenger has a weapon on the bus

< g T wnn

5.  First Aid
All drivers must be certified in first aid and CPR and be familiar with the
procedures for dealing with obstructed airways, shock, bleeding and seizures.

6.  Private or Confidential Student Information
Types of student data that are considered private or confidential under Minnesota
Statutes

7.  Student Discipline

Creating a positive attitude on the school bus

Oral and visual communications skills between the driver and the passenger
Dealing confidently with a disruptive student

District discipline policy

Developing and enforcing workable rules

Incident report forms

District policy on possession of weapons by a student

District policy on sexual, racial and religious harassment/violence

District policy on smoking

TTEQ@R e 00 o

8.  Human Relations

Appropriate driver behavior

Sensitivity to a diverse student population
Sensitivity to handicapping conditions
Relations with parents and school staff
Working with a special education bus aide

oo o

9.  Chemical Abuse
a. How alcohol and/or drugs can affect driving skills
b. Drug-testing programs
c. State and federal requirements

Evaluation.

All drivers will be evaluated for the following competencies at least once annually:

1.  safely operate the type of school bus the driver will be driving

2. understand student behavior, including issues relating to students with disabilities

3. ensure orderly conduct of students on the bus and handle incidents of misconduct
appropriately

4.  know and understand relevant laws, rules of the road and local school bus safety
policies
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5.  handle emergency situations
6.  safely load and unload students, and;

VIII. EMERGENCY PROCEDURES

A.

Fire.
In the event of a fire, the first priority is to evacuate the bus. Drivers will make certain
passengers are safe before attempting to put out the fire.

Injuries/Medical Emergencies.

Drivers should first contact the dispatcher to call 911 in the case of serious injuries.
Drivers should administer proper first aid in accordance with their training and level of
ability. In the event an injured passenger is taken to the hospital, record the students'
name and the name of the hospital where the student is sent.

Tormado.

If there is likelihood that the tornado will hit a vehicle, and there is no escape route
available or no time to drive to a safe location, the driver should evacuate the bus,
taking the first aid kit. The driver will take the students to the basement of a nearby
building or to the nearest depression or ditch upwind (toward the storm) of the bus far
enough away from the bus so that the bus will not roll over on them and instruct them to
cover their heads with their arms. If the students are wearing coats or jackets, these can
be used to provide additional protection for their heads and bodies. Drivers should take
only the first aid kit from the bus.

If drivers are on the road when they hear a tornado warning or spot a funnel, and there is
no time to evacuate the students after stopping the bus, drivers should have the students
assume the protective position, remaining in their seats, with their heads below window
level.

Evacuation.

Drivers should evacuate buses only when there is a danger of fire, collision or other
potential hazard. Drivers should inform passengers that there is an emergency, and in
very calm and precise terms, tell them exactly what they are to do. When safely
possible, drivers will keep all evacuees a minimum of 100 feet from the bus. They
should be loaded back onto the bus only when the driver has determined it is safe to do
SO.

Accident.

In case of an accident, the driver should immediately assess students for injuries. In the
event of serious emergencies or injuries, the driver must first contact 911 or the
dispatcher in order to initiate a 911 call. After the 911 call, the driver must begin any
emergency first aid procedures if necessary. The driver must also notify the School
District of any school bus accidents immediately.

Upon providing emergency care and notifying the District, the driver shall:
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1.  In cooperation with police officer and/or ambulance service, assist with the care of
students.

2.  See that all injured students receive proper care.

Determine facts pertaining to accident.

4.  Call Transportation/District staff to give list of names and circumstances so they
can begin calling parents.

5.  Discuss the accident only with police and School District officials.

6. Record all students' names.

7.  Not leave the scene of an accident until released by the driver's supervisor.

(O8]

Before leaving for the day, the driver shall fill out an accident report. All bus accidents
will be reported to the Department of Public Safety.

F.  Cold Weather Stop.
If a driver is stuck or stalled in cold weather, the driver should call for assistance and
wait for help. The driver should avoid relying on the engine to provide heat for the
driver and passengers as long as possible. If it is necessary to run the engine to provide
heat, the driver will make sure the exhaust pipe is clear of snow, open windows for
ventilation, and check passengers frequently for headaches or drowsiness.

G. Dangerous Weapons.
If a driver observes or learns that a passenger may have a dangerous weapon on the bus,
he or she should remain calm and call for assistance using a pre-determined code. The
driver should give the location of the bus to the dispatcher, continue the route and wait
for assistance. The driver should not inform the passenger suspected of having the
weapon that he or she knows of the weapon.

H. Lights.
In an emergency stop, the driver should turn on the four-way hazard warning lights, and

running or clearance lights.

1. Gething Assistance.
Use the two-way radio communications system to get assistance. Drivers should report
the location and number of the bus, the nature of the problem, and the status of the
passengers. If the driver cannot use a radio to contact the dispatcher, ask a passerby or
other motorist to do so from the nearest telephone. The driver should write out the
number and location of the school bus, the nature of the emergency, and the status of the
passengers.

IX. VEHICLE MAINTENANCE STANDARDS
A.  All school vehicles shall be maintained in safe operating conditions through a

systematic preventive maintenance and inspection program adopted or approved by the
School District.
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XI.

B.  All school vehicles shall be inspected in accordance with legal requirements.

C. Daily pre-trip inspections shall be required and prompt reports submitted of defects to
be immediately corrected.

EXPENDITURES FOR SCHOOL BUS SAFETY ACTIVITIES

A description of School District funds expended for school bus safety activities from student
transportation reserved revenue is kept in the office of the Transportation Safety Director and
is available for review. As required by law, these expenditures will be annually reported to the
Department of Public Safety.

The School District's expenditures for transportation safety are incorporated by reference into
this policy.

SCHOOL TRANSPORTATION SAFETY DIRECTOR

The School Board has designated an individual to serve as the School District's School
Transportation Safety Director. The School Transportation Safety Director shall have day-to-
day responsibility for pupil transportation safety, including transportation of nonpublic and
charter school children when provided by the District. The School Board authorizes the
School Transportation Safety Director to designate each location where a school bus shall not
use the stop-signal arm system and flashing red signals while loading or unloading school
children. The School Board Policy Committee will annually review this policy and forward it
to the School Board for approval. The name, address and telephone number of the School
Transportation Safety Director are on file with the Superintendent. Any questions regarding
student transportation or this policy should be addressed to the School Transportation Safety
Director.

Legal References:  Minn. Stat. § 122A.18, Subd. 8 (Board to Issue Licenses)

Minn. Stat. § 123B.03 (Background Check)

Minn. Stat. § 123B.42 (Textbooks; Individual Instructor or Cooperative
Learning Material; Standard Tests)

Minn. Stat. § 123B.88 (Independent School Districts; Transportation)
Minn. Stat. § 123B.885 (Diesel School Buses; Operation of Engine;
Parking)

Minn. Stat. § 123B.90 (School Bus Safety Training)

Minn. Stat. § 123B.91 (School District Bus Safety Responsibilities)
Minn. Stat. § 144.057 (Background Studies on Licensees and Other
Personnel)

Minn. Stat. Ch. 169 (Traffic Regulations)

Minn. Stat. § 169.011, Subds. 15 and 71 (Definitions)

Minn. Stat. § 169.443 (Safety of School Children; Bus Driver’s Duties)
Minn. Stat. § 169.446, Subd. 2 (Driver Training Programs)
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Cross References:

Minn. Stat. § 169.451 (Inspecting School and Head Start Buses; Rules;

Misdemeanor)

Minn. Stat. § 169.454 (Type Il Vehicle Standards)

Minn. Stat. § 169.4582 (Reportable Offense on School Buses)
Minn. Stat. §§ 169A.25-169A.27 (Driving While Impaired)

Minn. Stat. § 169A.31 (Alcohol-Related School Bus or Head Start Bus

Driving)

Minn. Stat. §§ 169A.50-169A.53 (Implied Consent Law)
Minn. Stat. § 171.02, Subds. 2, 2a, and 2b (Licenses; Types,
Endorsements, Restrictions)

Minn. Stat. § 171.168 (Notification of Conviction for Violation by a

Commercial Driver)

Minn. Stat. § 171.169 (Notification of Suspension of License of
Commercial Driver)

Minn. Stat. § 171.321 (Qualifications of School Bus Driver)

Minn. Stat. § 171.3215, Subd. 1(c) (Canceling Bus Endorsement for

Certain Offenses)

Minn. Stat. §181.951 (Authorized Drug and Alcohol Testing)
Minn. Stat. Ch. 245C (Human Services Background Studies)
Minn. Stat. § 609.02 (Definitions)

Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)

49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)

49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions)
49 C.F.R. § 383.5 (Transportation Definitions)

Policy 304 (Transportation of Pupils)
Policy 430 (Transportation Employee Drug & Alcohol Policy)
Policy 505 (Use of Student Records)
Policy 515 (Discipline Policy) Adopted:
Revised:
Readopted:
Readopted:
Readopted:
Readopted:
Readopted:
Readopted:
Revised:
Readopted:
Revised:
Revised:
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Revised:
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Revised:
Readopted:
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Revised:
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