
OSBA Model Sample Policy

Code: . .' AC
Adopted:6lZ,.tf O4

Nondiscrimination

The district prohibits discrimination and harassme4t on any basis protected by law, includi^ng but not
limited to, an individual's perceived or actual racel, color, religioi, s"*, se*uil orientation2,iational or
ethnic origin, marital status, age, mental or physical disability, pregnancy, familial status, economic status,

fiveteran"s' itutur, or becausJoithe perceii".i or actual race,'coloi,religion, sex, sexual orientation,
national or ethnic origin, mantal status, age, mental or physical disability, pregnancy, familial status,
economic statusl or viterans' status of bni ottt"t persotrs *ith *ho- the indirrTdual iisociates.

The district prohibits discrimination and harassment in, but not limited to, employment, assignment and
promotion of personnel; educational opportunities and services offered students; student assignment to
schools and classes; student discipline; location and use of facilities; educational offerings and materials;
and accommodating the public at public meetings.

The Board encourages staff to improve human relations within the schools, to respect all individuals and to
establish channels through which patrons can communicate their concerns to the administration and the
Board.

Title IX other civil or discrimination
ISSUCS The
district prompt o
from students, employees

office and
and public, and such procedures will be available at the district's

administrative available on the home page of the district's website.

The district prohibits retaliation and discrimination against an individual who has opposed any
discrimination act or practice; because that person has filed a charge, testified, assisted or participated in
an investigation, proceeding or hearing; and further prohibits anyone from coercing, intimidating,
threatening or interfering with an individual for exercising any rights guaranteed under state and federal
1aw.

END OF POLICY

*0,\i'$*3.|'
t(t'

I "sexual orientation" rneans an individual's actual or perceived heterosexr,rality, hornosexuality, bisexuality or gender iclentity,
regardless ofwhether the individual's gender identity, appearance, expression or behavior differs fi'orn that traditionally
associated with the individual's sex at bir1h.
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Legal Reference(s):

oRS 174.100
oRS 192.630
oRS 326.051(1)(e)
oRS 408.230
oRS 659.805
oRS 659.815
oRS 659.850 - 659.860
oRS 659.865
oRS 659.870
oRS 6594.003

oRS 659A.006
oRS 659A.009
oRS 6594.029
oRS 6594.030
oRS 659A.040
oRS 659A.103 -
oRS 6594.230 -
oRS 6594.236
oRS 659A.309
oRS 6594.321

oRS 659A.409re
oAR 581-021-0045
oAR 581-021-0046re
oARS+r4+r-0&+9
oAR 581-022-2310
oAR 581-022-2370
oAR 839-003

il$a;

Age Discrimination Act of 1975, 42 U.S.C. $$ 6101-6107 (2012).
AgeDiscriminationinErnployment Actof 196l,29U.S.C.55OZt-0ry112012);29C.F.RParr rcZOpOfiS.
Americans with Disabilities Act of 1990,42 u.s.c. 95 tztot-+a++al Q0l2);29 c.F.R. parr 1630 (z0r+$; 28 c.F.R. parl
:s lzor+l).
Equal Pay Act of 1963, 29 U.S.C. $ 206(d) (2012).
Rehabilitation Act of 1973, 29 U.S.C. gg 5€+791, 793-194 (2012
Title IX of the Education Amendments of 1972,20 U.S.C. $g 1691-1693 (2012); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial 34 C.F.R. Part 106
Title vI of the civil Rights Act of t964,42 u.s.c. $ 2000d (201
Title vll of the civil Rights Act of 1964,42 u.s.c. $ 2000e (201
Wygant v. Jackson Bd. of Educ., 476 U.S. 267 (1989).
Americans with Disabilities Act Amendrnents Act of 200
The Vietnam Era Veterans' Readjustment Assistance Act of 1974, as-€m€nd€d-, 38 U.S.C. 5 4212 (2012)
TitlelIefthe-Genetic]nformationNondiscriminationActof200sIreQu2),
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Discrimination Complaint Procedure

Complaints regarding discrimination or harassment, on any basis protected by law, shall be processed in
accordance with the following procedures:

Step I be oral or in and must be filed with

shall investigate and the action to be taken, if any, and reply in
the complainant days of receipt of the complaint.

Any staff member tha

{ff]ffeipal]'

OSBA Model Sample Policy
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The

I Step z If the complainant wishes to appeal the
submit a written to the
receipt of the response to

f may
within days after

review the
may all parties involved. The

@t"'"l s decision

s

Step 3: If the complainant is not satisfied with the decision of the a

written may be filed with the recerpt of the
Board may decide to hear or deny the

request for The Board may meet with the concerned and
their representative The
Board's decision will be final and will address each allegation in the complaint and contain
reasons for the Board's decision. A copy of the ,s final decision shall be sent to the

ys of this meeting.complainant in writing or electronic form

I If tn" tprycqatt is the subject of the complaint, the individual may start at dt"p Z and @file a

complaint with the superintendent OI

review the merits of the complaint and

ffiespond inwriting to the complainant within@ school days

I If tn" superintendent is the subject of the complaint, the complaint may start at dtep
referred to the Board chair. 

ffhe 
eoard may refer the investigation to a third O"* 

t_

3 and should be

Discrimination Complaint Procedure - AC-AR
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I Complaints against the Board as a whole or against an individual Board member, may start at dtep 3 and

|snouiobenraLQtotheBoardchairandmaybereferredtodistrictcounsel.Complainiiagainst
I the Board chair may staft at dtep 3 and be maAeflAirectly toE tg511}frt:eeqqsell [Board vice

chairl.

be extended mutual consent of

who resides in the distric{,[ i+'a parent or guardian of a student who

ro

Iflfire complainant, i{a
attends school in the or +9-a is not satisfied after local

or

Oregon Administrative

Discrimination Complaint Procedure - AC-AR
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DtscRttutnATroN Cotrlplalnr FoRnr

Name of Person Filing Complaint

I Student/Parent ! Employee n

Type of discrimination:

flRace
I Color
tr Religion
E Sex

Date School or Activity

@r $ob-appliean$ other n

il Age
E Sexual

flMarital

| tr Nationat F#elrigin
tr Other

Specific complaint: (Please provide detailed information including names, dates, places, activities and

Who should we talk to and what evidence should we consider?

results of the discussion.)

Suggested solution/resolution/outcome

This complaint form should be mailed or submitted to Iprincipal

Direct complaints related to educational programs and seruices may be made to the U.S. Deparlment of
Education, Office for Civil Rights. Direct complaints related to employment may be filed with the Oregon

Bureau of Labor and Industries, Civil Rights Division, or the U.S. Department of Labor, Equal
Employment Opportunities Commission.

Discrimination Complaint Procedure - AC-AR
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OSBA Model Sample Policy

Code:
Adopted: q-t EFAA-AR

(National School

The district's nutrition

Meal Pricing Procedures

Reimbursable Meals and Milk Programs
Program, School Breakfast Prograrn, Special Milk Plograrn and other rneal

food services will be operated in accordance with the following

Special Milk Program (SMP) at schools where
SMP, the district will choose one of the fol optrons

Nonpricing (serve S milk at no charge to all students);
Pricing programs a free option (charge all students for SMP ); or
Pricing programs with a option (distribute confidential for free milk and
charge only those students SMP milk who do not qualify for milk based on the

ts

1 The district may operate
access to program meals

do not have

Nutrition Assistance

a.

b.
c.

household's application or
Programs (SNAP)).

2. Reimbursable meals I

3. Reimbursable meals[,] [and] [milk] [
all children who are determined by the
milkl.

certification from

I will be priced unrt

snacks]
to be

alternative

be served free or at a reduced price to
for free or reduced-price meals [and free

2 at the following schools under its

Eligibility at the fo llowing schools

5

4. Arurually, the district will establish prices student meals[,] [and] fafterschool
snacksl [milk]. The price charged to students do not qualify for free or reduced-price meals [or
free milkl will be established arurually by in compliance with state and federal laws

The price charged to students who q
the district in compliance with state

ed-price meals will be established annually by

6. [The district will offer SMP [with free optionl I thout the free option] fat no charge] to students
who are not able to participate district's lunch breakfast programs.]

7 [The district
jurisdiction:

will
ist l

8. [The district will im claiming altemative
under its jurisdiction:. (List l

Application Pro

l. Households SNAP or Temporary Assistance to Needy F es (TANF) benefits as

cally eligible for freeidentified Oregon Department of Education (ODE), will be
meals[, ] lafterschool snacksl fmilk], for the students listed on ffi cial document. Districts
must this document at least three times per year

Programs - EFAA-AR
1_7
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OSBA Model Sample Policy

EFAA-AR iffiffi
Reimbursable Meals and Milk Programs

(National School Lunch Program, School Breakfast Program, Special Milk Program and other meal programs)

The district's nutrition and food services will be operated in accordance with the following requirements:

Meal Pricing Procedures

may operate the Special Milk Program (SMP) at schools where not have

access meals. Under SMP, the district will choose owing options

Nonpricing (serve at no students);

Pricing programs without a all students for SMP milk); or
Pricing programs option (distribute for free milk and

charge only for SMP milk who do not qualify for free

or direct certification from Supplemental Nutrition Assistance

grams (SNAP)

Reimbursable meak'@.kslryill be priced as a unit.

Reimbursablemealsl-,willbeservedfreeoratareducedpriceto
all children who are determined by the district to be eligible for free or reduced-price mealsffffiu

@
Annually, the district will establish prices for reimbursable student meals$j-{#ffi*reeheol
snecffi{. The price charged to students who do not qualify for free or reduced-price meals{q
fg#f will be established annually by the district in compliance with state and federal laws.

The price charged to students who qualify for reduced-price meals will be established annually by
the district in compliance with state and federal laws.

Code:
Adopted: tOlOl

haa rt-*r<---)J
[The district r,rittrimpbna,art'e+al*nnipte$aliveCommunity Eligibility at the following schools

underits jurisdiction: (Listschools) .f f4n o.r\-)€(.-r'-\ 1;..r.lg,

a.

b.

c.

1/
4/

g

/

.qx

./

€

Application Procedures

Households receiving SNAP or Temporary Assistance to Needy Families (TANF) benefits as

identified by Oregon Department of Education (ODE), will be automatically eligible for free

meals[,]t],forthestudentslistedontheofficialdocument.Districts
must access this document at least three times per year.

Reimbursable Meals and Milk Programs - EFAA-AR
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Students receiving suppoft through the migrant education program, Runaway and Homeless Youth
Act, McKinney-Vento Homeless Assistance Act, federal Head Start and state-funded
prekindergaften programs, with income eligibility criteria identical or more stringent than federal
Head Start, or are in state or court placement foster care, will be automatically eligible for free
mealforthestudentslistedontheofficialdocuments.

Households that submit a confidential application will be notified of their student's eligibility for
freeorreduced-pricemealsfmt].Householdsthataredeniedfreeorreduced-pricebenefits
will be notified in writing using the ODE template letter distributed to the district annually.

On a case-by-case basis when a student is known to be eligible for free or reduced-price mealftr
wtbenefits,andthehouseholdfailstosubmitaconfidentialapplication,thesuperintendentor

designee may complete an application for the student documenting how he/she knows the household
income qualifies the student for free or reduced-price meal benefits. Parents of a student approved
for free or reduced-price benefits, when application is made for the student by a school official, will
be notified of the decision and given the opportunity to decline benefits.

Studentswhodonotqualifyforfreeorreduced-pricemealstffi}areeligibletoparticipate
intheffi4lNational School Lunch Program (NSLP) [and School Breakfast Program (SBP)] and
will be charged "paid" prices set by the district. "Paid" category students will be treated equally to
students receiving free or reduced-price benefits in every aspect of the district's NSLP[,]l#!]
-re+ [SBP] [Child and Adult Care Food Program (CACFP)] [Summer Food Service Program
(sFSP)1.

The district has established a fair hearing process under which a household can appeal a decision
with respect to the household's application for benefits or any subsequent reduction or termination o.
benefits.

In the event of major employers contemplating large layoffs in the attendance area of the district, the
district will provide confidential applications and eligibility criteria for free and reduced-price meals
t@totheemployerfordistributiontoaffectedemployees.

Financial Management of the Nonprofit School Food Service

,fi 
The district will maintain a nonprofit school nutrition and food service operation.

Z
Revenues eamed by the school nutrition and food services will be used only for the operation or
improvement of NSLP[,] [anffEF] [SBP] ICACFP] ISFSP].

Lunch and breakfast meals served to teachers, administrators, custodians and other adults not
directly involved with the operation of the district's nutrition and food services will be priced to
cover all direct and indirect cost of preparing and serving the meal.r

l I District nutrition and food services revenues will not be used to purchase land or buildings.

The district will limit its nutrition and food services net cash resources to an amount that does not
exceed three months average expenditures.

8

,

6

7

,W

W

&

1

'For meals with portion sizes equivalent to student rneals, the adult rneal price will be no less than the arnourlt of reirnbursemer
for a free-eligible meal, plus the value of commodity foods used in the meal preparation.

Reimbursable Meals and Milk Programs - EFAA-AR
2-1
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The district will maintain effective control and accountability for, and adequately safeguard, all
nutrition and food services' cash, real and personal property, equipment and other assets, and ensure

they are used solely for nutrition and food services purposes.

rt The district will meet the requirements for allowable NSLP[,] tffiPl ISBPI ICACFP] [SFSPI
costs as described in 2 C.F.R. 200.

/ In purchasing nutrition and food services goods or services, the district will not accept proposals or
bids from any party that has developed or drafted specifications, requirements, statements of work,
invitations for bids, requests for proposals, contract terms and conditions or other documents for
proposals used to conduct the procurement.

All procurement transactions for nutrition and food services goods and services will be conducted

according to state, federal and district procurement standards using the applicable cost thresholds.

A7 In the operation of its nutrition and food services program, the district will purchase food products

where at least 50 percent of the ingredients are produced or processed in the United States, whenever
possible.

Civil Rights and Confidentiality Procedures

,A /\ The district will not discriminate against any student because of his/her eligibility for free or
\ reduced-price meals.

""" /^dr{The 
districr will not discriminate against any student or any nutrition and food services employee

A?/ because of race, color, national origin, marital status, sex, sexual orientation, parental stafus,
o'- religion, age or disability.

% %-.The district will assure that all students and nutrition and food services employees are not subject to
uvLl I different treatment, disparate impact or a hostile environment.

*&/ Established district procedures will be followed for receiving and processing civil rights complaints

related to applications for NSLP[,] @pp4Pl [SBP] ICACFP] ISFSP] benefits and services, and

employment practices with regard to the operation of its NSLP[,] [EEEF@] [SBP] ICACFP]
ISFSP]. The district will forward any civil rights complaint regarding the district's nutrition and food

services to ODE's director of Child Nutrition Programs within three days of receiving the complaint.

The district will make written or oral translations of all nutrition and food services materials

available to all households who do not read or speak English.

The district will maintain strict confidentiality of all information obtained through a confidential
application for free and reduced-price meals or direct certification, including students'

eligibility for free or reduced-price meals and all household information. The district's NSLP[,]

ffif]^[SBP][CACFP][SFSP]opeIatorSarenotrequiredtoreleaseanyinformationfroma
stu?ent's confidential application for free or reduced-price mea[@Fe4$No information may

be released from a student's eligibility information without first obtaining written permission from

Reimbursable Meals and Milk Programs - EFAA-AR
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4
'ffi

BesA+El lH



the student's parent or legal guardian/adult household member signing the application, except as
follows

An individual student's name and eligibility status may be released without written consent
only to persons who operate or administer federal education programs; persons who operate or
administer state education or state health programs at the state level; persons evaluating state,
education assessment; or persons who operate or administer any other NSLP, SBP, S#F,
CACFP, SFSP oT SNAP;
Any other confidential information contained in the confidential application for free and
reduced-pricemealsmffi(e.g.,familyincome,address,etc.)maybereleasedwithout
written consent only to persons who operate or administer the NSLP, SBP, ffiF, CACFP,
SFSP and the Special Supplemental Nutrition Program for Women, Infants and Children
(WIC); the Comptroller General of the United States for audit purposes; and federal, state or
local law enforcement officials investigating alleged violation of any of the programs listed
above.

Nutrition and Menu Planning

30

Meals and afterschool snacks served for reimbursement will meet the nutrition standards established
by the U.S. Department of Agriculture (USDA) and Oregon Smart Snacks Standards.

Meals@]servedforreimbursementwillmeetatleasttheminimumNSLP[,]
[aqd] [SBP] ICACFP] ISFSP] requirements for food items and quantities.

Meals served for reimbursement will:31.

a. Meet all calorie range requirements by grade level;
b. Meet the maximum standards set for saturated fat;
c. Meet the maximum standards set for sodium by grade level; and
d. Meet the requirement for zero grams of trans fats.

32. The district will use the offer versus serve option when serving NSLP lunches to senior high school
students. High school students must take at least three of five different food items including one-half
cup of fruit or vegetable offered in program lunches.

T. ftfhe district will use the offer versus serve option when serving program breakfasts to senior high
school students. High school students must take at least three of four food items, including one-half
cup of fruit or vegetable offered in program breakfasts.flT

34. fftn" district will use the off.er versus serve option when serving program lunches to students below
-senior high school grades. Students below high school grades will be required to take three of the
five food items, including one-half cup of fruit or vegetable offered in program lunches.fr

35. Fn" district will use the offer versus serve option when serving program breakfasts to students
below senior high school grades. Students below high school grades will be required to take three of
the four food items, including one-half cup of fruit offered in programbreakfastsfi

36. A copy of the Board minutes adopting the offer versus serve policy for students below high school
grades for program lunches and/or for all students in the distri
applicable, will be made available upon requett lb4ndS

nOlzlltzll nu Reimbursable

a.

b

A4

ct for program breakfasts, as \
aaopt'o^ ol +tnis lR)
Meals and Milk Programs - EFAA-AR

4-1



f)y
.r{zf

ny

DIL*

wh
ttv

Use and Control of Commodity Foods

The district will accept and use commodity foods in as large a quantity as may be efficiently utilized
in the NSLP[,] [and] [SBP] ISFSP].

The district will maintain necessary safeguards to prevent theft or spoilage of commodity foods.
cA'u.F

The value of commodity foods used for any food production other than NSLP, SBP, SFSP/or

@ shall be replaced in the food service inventory.

Accuracy of Reimbursement Claims

,L^-VThedistrictwillclaimreimbursementonlyforreimbursablemeals@
1v' ffit served to eligible children.

'.1t

.fuAllmealstJ[and@]claimedforreimbursementwi1lbecountedateach
dining site at a "point of service" where it can be accurately determined that the mea{J{enC}

etsNSLP[,]tadffi,][SBP,][CACFP][and][SFSP]requirements
for reimbursement.

w4

,4{ a

't?
f

*1
0!

I

(I{2 Annually, by November 15, the district will verify a random sample of applications according to

NSLP verification requirements. Instructions for completing the verification process will be sent by
ODE to the district in October each year.

Food Safety and Sanitation Inspections

Thepersonresponsiblefordeterminingifthemeals@rereimbursablewill
be trained to recognize a reimbursable meal.

The district official signing the claim for reimbursement will review and analyze monthly mealffi
lanal tr+"""^ho counts to ensure accuracy of the claim, before submitting the claim
to ODE.

The district will maintain necessary facilities for storing, preparing and serving food and milk.

Semiannually, the district will schedule food safety inspections with the county Environmental
Health Department for each school or dining site under its jurisdiction.

The district will maintain health standards in compliance with all applicable state food safety
regulations at each school or dining site under its jurisdiction.

,+{ ?
tt 4v

General USDA NSLP/SBP/SMP Requirements

The district will ensure that no student is denied a rneal as a disciplinary action.

Breakfast will be served in the morning hours, at or near the beginning of the student's school day

@ Lunch will be served between the hours of l0 a.m. and 2 p.m.

& The district will provide substitute foods for students with a disability'?that restricts their diet when

Reirnbursable Meals and Milk Programs - EFAA-AR
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supported by a written statement from a state-licensed health care professional, who is authorized to
write medical prescriptions. Substitutions will be provided only when a medical statement from the
licensed health care professional is on file at the school. The medical statement must state the nature
of the child's impairment so its effect on the student's diet is understood, and what must be done to
accommodate the impairment. The district will not charge more than the price of the school meal, as
determined by the child's eligibility stafus, for meals with the accommodation.

?ry
w2
*)

The district will control the sale of competitive foods

The district will ensure that potable fdrinking] water will be available to students, free of charge for
consumption in the place where meals are seled during meal service 4-

e/ The district will notify all households and appropriate staff of its meal charge requirementsl at the
beginning of each school year, upon enrollment of a student or the transfer of a student. The meal
chargingrequirementswillbe[postedonthedistrictwebsite,
ha3dhoolel{and made available '' the informatien on f,ee.md redneed ' l- , grn+- R"""t"J'"-

[The distriet's meal eharging requirerrents are as{ellews:]

@
[a

tteetien,f

2 To cornply with Section 504 as it relates to a student's severe food allergy, such as rnilk, gluten, nut or soy, and including but
not lirnited to diabetes, colitis, etc.

-

rs-

Reimbursable Meals and Milk Programs - EFAA-AR
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# The sale of foods in competition with the district's lunch (NSLP) or breakfast (SBP) programs will
be allowed in dining sites during lunch and breakfast periods with Board approval only when all
income from the food sales accrues to the benefit of the district's nutrition and food services or
accrues to a school or student organization approved by the Board. A copy of the Board minutes

approving and defining competitive food sales will be made available upon request.

52. Students twifflTSA{t(<qtLUe charged for second servings of meals or portions of meals served.

Record Keeping

The following documents will be maintained by the district for three years after the current school year or

longer, in the event of an unresolved audit(s), until the audit(s) has been completed:

I

All currently approved and denied confidential applications for free and reduced-price meals[, free

milk,] all current direct certification documents, eligibility verification documents and school

membership or enrollment lists;

Financial records that account for all revenues and expenditures of the district's nonprofit nutrition
and food services programs, including procurement documents;

Records (i.e., recipes, ingredient lists and nutrition fact labels or product specifications) that

document the compliance with nutrition standards for all program and competitive foods available

for sale to students at a school campus;

Documents of participation data (i.e. meal counts) from each school in the district to support claims

for reimbursement;

Production and menu records;

Records to document compliance with Paid Lunch Equity;

Records to document compliance with Revenue from Nonprogram Foods; and

Internal program monitoring documents for NSLP[,] [and] [SBP,] fafterschool snacks] ICACFP]
IsFSP].

Reimbursable Meals and Milk Programs - EFAA-AR
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OSBA Model Sample Policy iied fonIo1

iili*o,q\rl\n 
GBDA

orkplace *
(This applies to a district that employs or more employees)

bvi\^iIt3 Ailwriv. or Wxgt'tt''

express rnilk ferb*'east feed] in the lverkplaee' I 'r[* must give

notice of flintent to express milk [or breast-feed] to [see l.l

will take the rest period at the same time as the rest

periods or meal periods

$**tn" district will make a reasonable effort to provide a location, other than a public restroom or toilet
itull, in close proximity to the employee's work area, where an employe. 

"ut "ipr"ss 
milk{or breasrfeedl

in private, concealed from view and without intrusion by other employees or the public. "Close proximity"
means within walking distance from the employee's work area that does not appreciably shorten the rest or
meal period. If a private location is not within close proximity to the employee's work area, the district
may not include the time taken to travel to and from the location as part of the break period$-
N sr,^atl 5+*4*i s'eritcS o41;ce

-[$fn" followins locations have been identified in each facility for milk e*pieision tor Ureasi-feeding]:- ( inc\,rd,n5 D+rT.".nr6cvhArun. Nh|'ilrrn rlvfciv,| *.-ffi ,n _^,N'1 
fd:?"#:;#":'i"# ff ' 

u 

fr";1",i..Tfij;,ff;il1"ff#;i*j'** rA, t\#nffi"or
2, 'Naine of elementary iihool[o]: flocation, e.g., clqssroo{r's with.wrndows covered and door locked;]

[staff room located [include location]l; 5ft: oftia llth"nl rct<4t\on

3. Name of middle school[5]: [location, e.g., classro"*r"oP,fihtl,lh"?St"'L*f'aTl#lo"t"d;]
Istaff room located [include location]l;

Name of high schoolf6]: flocation, e.g., the

' [**Th. designated bracketed language identified in this rnoclel policy is a requirement of law, but language is not required to

be in policy.l

2 llist the narne of the position of the person to whorn an etnployee tnr,tst give notice.]

3 
lThe lirt of designated locations and facilities is required to be in policy as per Oregon Revised Statute (ORS)

6s3.077(10Xb).1

4 
[Must list all elernentary schools if more than one within the distlict.]

5 
[Must list all middle schools if rnole than one within the district.]

6 
[Must list all high schools if rnore than one within the district.]

orkplace x - GBDA
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tl

5.

6.

7.

[Bus barn: I , a pnvate in the transportation buildingl;l

a'E', 1 vate o l;l

[List other ty designated e.9., room or office, if any.]

may use the available refrigeration to store the
bring a cooler or other insulated food container to

work for storing the expressed milk and ensure there is adequate space in the workplace to accommodate
the employee's cooler or insulated food container.\

$**fnit policy and the list of designated locations is published in the employee handbook. The list of
designated locations is available upon request in the central office of each school facility and in the
district's central office.\

I
{This policy only applies to employees who are expressing milk for breast-feeding] for children 18 months
of ase or vounser.l"$
END OF POLICY

Legal Reference(s)

oRS 243.6s0
oRS 653.077

oRS 653.256
oAR 839-020-0051

orkplace * - GBDA
/., a

I nal+s{e&mlrN$



OSBA Model Sample Policy

::li,., .t\r,n$% 
.DA/G D DA

"Direct, unsupervised contact with students" means contact with sfudents that provides the person

opportunity and probability for personal communication or touch when not under direct supervision.

|+s-requ#ed+@statelaw,acriminalrecordscheckan#orfingerprinti*g!@' 6f .tratt ufiilEl6rthe following individuals2:

Criminal Records Checks and Fingerprinting *

the district shall

contact

shall submit to criminal records checks and/or fingerprinting as

required by law.

whether employed
part-time or
students;

by the district to have direct, unsupervised contact with

l, ntt aistriet eor

intervelrtion serviees in-aeeerdanee rv:th rulesestablislred by tlre Oregen Depa+t++rent efEdBeatielr;
€hild-Ca+e-Pivisi,sn,

&Z-Any comrnunity college faculty member providing instruction at the site of an early childhood
education program, at a school site as part of an early childhood program or at a glade K through 1 2

school site during the regular school day;

4lAny individual who is an employee of a public charter school and not requiring licensur{@
@;ond

I +4*t3lany individual considerecl for volunteer service with the district who is allowed to have direct,
unsupervised contact with students.

: Sublect inclivicluals and requirements are lirrther oullined in GCDA/GDDA-AR - Criminal Records Checks and

Fingerprinting.

Ir. Al

r 
111'the clistrict allorvs voluntecr service and the volunteem have dilect, gnsupelrised

is requiretl. and clistricts are required to concluct ba:kg*o+H4$lDffichecks
contact with students, this policy language

on these volunteers.]

Criminal Records Checks and Fingerprinting + - GCDA/GDDA
t-3

noa++ffi | ru



S':*ffi:::,ii ;tfiTJ:i:!iliffi",,-'ilflil#ffiffiry*
t. {ueaa .oo"t'$

2. 
$Assistant "ou.n$

3. $overnightchaperone;(

4.

5

{Vohnteers transporting stuclents,
district-sponsored activityl [;] [.]

other than their own, in a private vehicle off district property for a

ect to if any.

A individual shall be subject to after
offer of or

The district of a subject individual or terms of a district contractor
and disposition ofthe required criminal records

checks.

ect individual who has been convicted of any cnmes
or contract not be

fails to disclose the presence ofconvictions that se prohibit ernployment or contract with
the district as provided by law [will not] be employed or contracted with by the district. ,q-si*beet

@{ly++re{t+s+ri€+.

The district's use of criminal history must be relevant to the specific requirements of the position, services
or enrployment.

Sh" r".ui." of a volunteer allowetl to have direct, unsupervised contact with students trurt@tbegin[@@,thereturnanddispositionofacriminal'".oia*-.n""t'1

a position identifled the district as requiring a

[will not] begin

, 
I 

Ilfthe distlict requires Iingerprinting lbr certain volunteer positions, the district is required to list those volunteer positions in
I board oolicv. The bracketed hnguage is only possible examples; modily to identily tne re*ts d@ the district@rff@r
I nea+*&ffi lt'H Crinrinal Recorcls Checks and Fingerprinting * - GCDA/GDDA

2_3



pendingl thereturnanrlr1ispositionof@criminalrecordsclreck

lda who know rnade a false statement or has ofaS

lwilll
result in irnmediate tennlnatlon the ability to volunteer in the

The superintendent shall develop adrninistrative regulations as ltecessary to meet the requirelnents oflaw

Appeals

A subject individual may appeal a deterrninationW that prevents employment or eligibility to

contract with the district to the of Public Instruction as a contested case-alr4"wi+l+efiefi$ied

A volunteer appeal a determination
prevents the ability to volunteer with the

to the Superintendent ofPublic Instruction as a contested

END OF POLICY

listed in ORS 142.1

oRS 336.631 o+*J$slH+s+r

Lcgal Reference(s):

I oRs rsra.rso
oRS 181A.230
oRS 326.603
oRS 326.607

I on-s::z.roz

143
oRS 342.223
oAIt 414-061

-022-2430
oAR 584-050-0012

-0010-061-0030

Field Code Changed

-021

Title vll olthe Civil Rights Act of 1964, as amended, 42 U.S.C. $ 2000e, et. seq. (2012).

Criminal Records Checks and Fingerprinting * - GCDA/GDDA
J.J

Field Code Changed

I nrc+sffillu



OSBA Model Sample Policy

Code:
Revised/Reviewed:

GCDA/GDDA-AR

Criminal Records Checks and Fingerprinting

Requirements

1. An individual new whether

Any individual applying for reinstatement of an Oregon license with the Teacher Standards and
Practices Commission (TSPC) that has lapsed for more than three years shall be required to undergoanefficriminal records check and fingerprinting with TSPC.

Any.individual registering with the TSPC for student teaching, prggliglrn er internship as a teacher,
administ1atororpersonnelspecialistshallberequiredtoundergeEafMid€-criminal
records check and fingerprinting with TSPC.

2.

3

| +. 4"V ontractor-and-irsenepleyees
| lirn{hire+into a position having drrgqt, unsupervised contact with

' 
G 'rdrr uE rsqurrELr ..,.r.r.ro.ryofta fi*Ftcn+\3ttl€-cnmrnal
fingerprinting.

,1, whether or full-

records and

ernploye{ may not be required to subrnit to fingerprinting until the contractor

Criminal Records Checks and Fingerprinting - GCDA/GDDA-AR
l-5

Thesuperintendentwillidentifydistrielcontractorswhoare@
subject to such requirements.

ion-or

i
6l-Any community college faculty member providing instruction at the site of an early childhood

education p{oglaml a school site as part of an early childhood program or at a grade K through 12
school site during the regular school day, shall be required to undergo a nati.enwide-criminal records
check and fingerprinting.

+.6.A!xj!4ividualwhoisanemployeeofapub1iccharterschoolnotrequiringlicensurffi

-Ishallberequiredtound6rgoanatienwide-criminalrecordscheckinan''g.ffi

| 'a

.l )) i rl '

lii i:,..r;i:!i;1,tii. ;: :,,. ',..

r.t,).it: :.1. .r':t: .iit1, , :1, :.:. :, i :i : i:. t..titt 1

has been offered a contract by the district
I naev+sfflrn



&z-t by the district into a Position
unsupervisedcontactwithstudentsshall@+e-undergoane*egon

records checkfi

qg. .dar+v volunteer allowed to--la"triined in Board policya
have direct, unsupervised contact with
by the district as requiring

a volunteer

shall a

impact employrnent, contract or vo unteering may be appealed as a

++9-ta volunteer senriee-that is not likely to have direct,*i 
nr.rp.*ised contact with students f-w'it$farilfnt't] be required to undergo an erege*ffi

criminal records check\ W\04

Exceptions

A newly hired employeel is not subject to fingerprinting if the district has evidence on file that the

records check a that was a school

Fvidenee ef theerier
verif+eatien frem a superviser er effieer ef tlre previsus empleyer=

Fl*fr+effiere:

l, The eDE er TSP€ veriYieatien ef afrevieus eheek shall be aeeeptable enly in the evsrt-the disffiet

;ntervat Uetween tne t

Notification

The district will provide the following notification to individuals subject to criminal records checks
andlor fingerprinting:

a.
b.

Such criminal records checks and/or
resulting from such

are law or Board

flffFr
case

c

d

All employment or contract offers$r the ability to volunteer$re contingent upon the results
of such checks;
A refusal to consent to a required criminal and/or fingerprinting shall result in

from employmentf, i6iiHi.'.'i statu{ or the ability to volunteer inimmediate
the

3 
1lf th" distr.ict allows volunteers to have dilect, unsupervised contact with students, districts are required to conduct cl'iminal

I t*"tg.*rAffichecks or.r these volunteers. Choose the bracketed language options in gtr, St and/or *0f of this policy that

aligns with district practice. lfthe district allows volunteers to have direct, unsupelvised contact with students the presented

language is required. Align policy IICC - Volunteers with chosen language here.]

a 
See policy GCDA/GDDA - Crirninal Records Checks and Fingerprinting'

I 'i, taal: .

I nac+rsQ lrH Criminal Records Checks and Fingerprinting - GCDA/GDDA-AR
2-5



f.

e. An individual determined to have knowingly made a false as to t\e conviction of
formsf(written orODE

or contract status;
crime that would prohibit
from employment or contract status[;]

ob. volunteer candidate who made a false statement or has
listed in ORS 342.14

result in from the ability to

unsupervl sed contact with
the volunteer from the position allowing direct,

I Z. The district will provide the written notice describ
ffi empioyment applications, contracts or

Processing and Reporting Procedures

ed above through suel+means Uuss
{volunteer$forms.

I
records checks

individual subject
shall complete

l, *lt inAivleuats

3=!-Fingerprints may be collected by one of the following:

a. Employing district staff;
b. Contracted agent of employing district; or
c. Local or state law enforcement agency.

ref
@

4=lTo ensure the integrity of the fingerprinting collection and prevent any compromise of the process,
the district will provide the name of the individual to be fingerprinted to the authorized frngerprinter

and notify
as the

has

65-A copy of the fingerprinting results will be kept by the district.

a cnme

I noa++s$ lru Criminal Records Checks and Fingerprinting - GCDA/GDDA-AR
3-5



Fees

L Fees associated with criminal records checks and/or fingerprinting for individuals

2

5

for

Termination of Employment or Withdrawal of Employment/Contract Offer/Volunteer Status

1. Anil individual required to submit to a criminal records check andlor fingerprinting in
accordancawith law and/or Board policy will be terminated from employment or contract status, or
withdrawalofofferofemploym"''torcontractwillbemadebythe@pon:

by the Idi

seruiee-er-een*aeEj

+.2,-:$An individual o ffered +l the district ma request
that the amount of the fee be

with Oregon law

ted with required criminal records checks for volunteers shall be paid by the

Idistrict].1

$.4. $Fees associated with a required fingerprinting for volunteers shall be paid by

Idistrict]{

Refusal to to a criminal records check and/or fingerprinting; or
from the S of Public Instruction eree*igneethat the

a conviction of

Iwill] be terminated from employment or contract
upon notification from the

Superintendent Public Instruction the employee has knowingly made a false

statement as to the conviction of any crime.

Employment termination shall remove the individual from any district policies, collective bargaining
provisibns regarding dismissal procedures and appeals and the provisions of Accountability for
Schools for the 21st Century Law.

4 volunteer who to
to a reguire#criminal records

accordance wlth w

employmenJ with the district and not requiring
contractors o-a*+*elremp+eyees, shall be p aid

Board policy will be denied such ability to volunteer in the district.\

-fif tn" district has been notified by the Superintendent of Public Instruction that an indi#dr+a+

Gt 
"owingly 

made a false statement or has a conviction eFflany crim{ listed in ORS

employeel may not be required to submit to fingerprinting until the contractol'

has been offered a contract by the district

a.
b.

-)

I ue ., : i:. I i rtr ri :i. \r 'rl i

,;:l _,,t ,,: l. j.

:t .; trl-t' :i.itr.!ri i ,;, -'ili

,it.:i ; r' ;; '.

:l:.:li. ... j. jl i i:l:l

il.ll. i l l:,:.r

I ne+v++[! | nH Criminal Records Checks and Fingerprinting - GCDA/GDDA-AR
4-5



342.t4
the [may] be

I O. Sary volunteer who knowinel$eaakes a false statement, as determined by the district, on a district
volunteer application f"t-q]mayl be denied the ability to volunteeiin the district{

Appeals

the ability to

ail individual may
contract with the district to

A volunteer

\

appeal a determina
the S

appeal a determination
prevents the ability to volunteer with the

as a contested

I nen++e$leH Criminal Records Checks and Fingerprinting - GCDA/GDDA-AR
5-5
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Code:
Adopted: Ail'.

IGAI

Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases, Health Education**

The district shall provide an age appropriate, comprehensive plan of instruction focusing on human

sexuality, HIV/AIDS and sexually transmitted infections and disease prevention in elementary and

secondary schools as an integral part of health education and other subjects. Course material and

instruction for all human sexuality education courses that discuss human sexuality shall enhance a

student's understanding of sexuality as a normal and healthy aspect of human development. A part of the

comprehensive plan of instruction shall provide age-appropriate child sexual abuse prevention instruction
for students in kindergarten through grade 72. The district must provide a minimum of four instructional

sessions annually; one instructional session is equal to one standard class period. In addition, the

HIV/AIDS and sexually transmitted infections and disease prevention education and the human sexuality

education comprehensive plan shall provide adequate instruction at least annually, for all students in
grades 6 through 8 and at least twice during grades 9 through 12.

Parents, teachers, school administrators, local health departments staff, other community representatives

and persons from the medical community who are knowledgeable of the latest scientific information and

effective education strategies shall develop the plan of instruction and align it with the Oregon Health

Education Standards and Benchmarks.

The Board shall approve the plan of instruction and require that it be reviewed and updated biennially in
accordance with new scientific information and effective educational strategies.

Parents of minor students shall be notified in advance of any human sexuality or AIDS/HIV instruction.

Any parent may request that his/her child be excused from that portion of the instructional program under

the procedures set forth in Oregon Revised Statute (ORS) 336.035(2).

The comprehensive plan of instruction shall include the following information that

1 Promotes abstinence for school age youth and mutually monogamous relationships with an

uninfected partner for adults;

Allays those fears concerning HIV that are scientifically groundless;

Is balanced and medically accurate;

Provides balanced, accurate information and skills-based instruction on risks and benefits of
contraceptives, condoms and other disease reduction measures;

Discusses responsible sexual behaviors and hygienic practices which may reduce or eliminate

unintended pregnancy, exposure to HIV, hepatitis B/C and other sexually transmitted infections and

diseases;

OSBA Model Sample Policy
r)

Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases,
Health Education** - IGAI

1-3
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Stresses the risks of behaviors such as the sharing of needles or syringes for injecting illegal drugs
and controlled substances;

Discusses the characteristics of the emotional, physical and psychological aspects of a healthy
relationship;

Discusses the benefits of delaying pregnancy beyond the adolescent years as a means to better
ensure a healthy future for parents and their children. The student shall be provided with statistics
based on the latest medical information regarding both the health benefits and the possible side
effects of all forms of contraceptives including the success and failure rates for prevention of
pregnancy, sexually transmitted infections and diseases;

9. Stresses that HIV/STDs and hepatitis B/C can be possible hazards of sexual contact;

10. Provides students with information about Oregon laws that address young people's rights and
responsibilities relating to childbearing and parenting;

1 1 . Advises students of consequences of having sexual relations with persons younger than 1 8 years of
age to whom they are not married;

12. Encourages family communication and involvement and helps students leam to make responsible,
respectful and healthy decisions;

1 3. Teaches that no form of sexual expression or behavior is acceptable when it physically or
emotionally harms oneself or others and that it is wrong to take advantage of or exploit another
person;

14. Teaches that consent is an essential component of healthy sexual behavior. Course material shall
promote positive attitudes and behaviors related to healthy relationships and sexuality, and
encourage active student bystander behavior;

15. Teaches students how to identify and respond to attitudes and behaviors which contribute to sexual
violence;

16. Validates the importance of one's honesty, respect for each person's dignity and well-being, and
responsibility for one's actions;

17. Uses inclusive materials and strategies that recognizes different sexual orientations, gender identities
and gender expression;

18. Includes information about relevant community resources, how to access these resources, and the
laws that protect the rights of minors to anonymously access these resources@

The comprehensive plan of instruction shall emphasize skills-based instruction that

Assists students to develop and practice effective communication skills, development of self-esteem
and ability to resist peer pressure;

Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases,
Health Education** - IGAI

^az--)

6

7

8.

K
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2 Provides students with the opporfunity to learn about and personalize peer, media, technology and

community influences that both positively and negatively impact their attitudes and decisions related
to healthy sexuality, relationships and sexual behaviors, including decisions to abstain from sexual

intercourse;

J Enhances students' ability to access valid health information and resources related to their sexual

health;

4. Teaches how to develop and communicate sexual and reproductive boundaries:

5. Is research based, evidence based or best practice; and

6. Aligns with the Oregon Health Education Content Standards and Benchmarks.

All sexuality education programs emphasize that abstinence from sexual intercourse, when practiced

consistently and correctly, is the only 100 percent effective method against unintended pregnancy,

sexually transmitted HIV and hepatitis B/C infection and other sexually transmitted infections and

diseases.

Abstinence is to be stressed, but not to the exclusion of contraceptives and condoms for preventing

unintended pregnancy, HIV infection, hepatitis B/C infection and other sexually transmitted infections and

diseases. Such courses are to acknowledge the value of abstinence while not devaluing or ignoring those

students who have had or are having sexual relationships. Further, sexuality education materials, including
instructional strategies, and activities must not, in any way use shame or fear-based tactics.

Materials and information shall be presented in a manner sensitive to the fact that there are students who

have experienced, perpetrated or witnessed sexual abuse and relationship violence.

END OF POLICY

Legal Reference(s)

oRS 336.035
oRS 336.107
oRS 336.455 - 336.475

oRS 339.370 - 339.400

oAR 581-021-0009

oAR 581-022-2030
oAR 581-022-2050
oAR 58t-022-2220

Human Sexuality, AIDS/HIV, Sexually Transmitted Diseases,

Health Education** - IGAI
3-3
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OSBA Model Sample Policy .,'$1l#
Code:
Adopted:

IGBBA

N
Talented and Gifted Students - Identification**

In order to serve academically talented and intellectually gifted students in grades K through 12, the
district directs the
to establish a written identification process.

This process of identification shall include as a minimum:

1. Use ofresearch based best practices to identify talented and gifted students from under-represented
populations such as ethnic minorities, students with disabilities, students who are culturally and/or
linguistically diverse or economically disadvantaged.

2. Behavioral, learning and/or performance information.

3. A nationally standardized mental ability test for assistance in the identification of intellectually
gifted students.

4. A nationally standardized academic achievement test of reading or mathematics$r a test of total
English Language Arts/Literacy or total mathematics{on the Smarter Balanced Assessment
tftnsoniuu] for assistance in identifying academically talented students.

Identified students shall score at or above the gTthpercentile on one of these tests. Other students who
demonstrate the potential to perform at the eligibility criteria, as well as additional students who are
talented and gifted may be identified.

If a parent is dissatisfied with the identification process or placement of their student, they may appeal the
decisionthroughttheaccompanyingadministrativeregulation,
rGBBA-AR3.

I Aft"t exhausting the district's appeal procedure and receiving final
the decision to the of Public

END OF POLICY

Legal Reference(s):

oRS 343.395
oRS 343.407
oRS 343.4r r

oAR 581-021-0030
oAR 581-022-2325
oAR 581-022-2330

oAR s81-022-2370
oAR 581-022-2500

Talented and Gifted Students - Identification** - IGBBA
l-1
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OSBA Model Sample Policy

Code:
Revised/Reviewed:

IGBBA-AR

Appeal Procedure for Talented and Gifted Student Identification and Placement**

The Board has established an appeal process for a parent to utilize if they are dissatisfied with the

identification process and/or placement of their student in the district program for talented and gifted
(TAG) students, and wish to request reconsideration. The district's desire and intent is to reach satisfactory

solutions during the informal process:

Informal Process

A&"\d l'T,t'lv

A parent will contact the district'.hOO coordinator/t"u"h"\to request reconsideration.1

2 and include additional

or placement will be shared

3. If an agreement cannot be reached, the parent may initiate the Formal Process.

Formal Process

submit a written for reconsideration of the identification and/or placement to

other appropria te administrator shall revrew
days of the original

Additional data may be gathered to support or change the earlier decision. 4-The
parent may be provided an opportunity to present additional evidence.

If deemed necessary, a formal hearing will be conducted by the district hearings officer utilizing the

appropriate procedures.

days after receipt of the

2. The fprogram supervisorf shall acknowledge in writing the receipt of therequest within five working
days-and shall forward 

"olpies 
of the request and acknowledgment to the 

ITAG 
coordinator/teacher[.

The $program supervisor, TAG coordinator/teacherf and

the siudent's file and earlier decisions within l0 woiking
J

4. A decision will be
written request for

made

writing and the decision shall be forwarded to the superintendent.

I S. The decision may be appealed to the Board -ffiing@procedures found in IGBBC-AR -
Complaints Regarding the Talented and Gifted Program.

The be notified of the decrston m

Appeal Procedure for Talented and Gifted Student Identification
and Placement** - IGBBA-AR

1-2
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6. If the parent is still dissatisfied,
Public Instruction
(oAR) 581
appropria+e-OARI upon request

to the Stet+ilSuperintendent o f
Oregon Administrative Rules

The district shall provide a copy of the

Appeal Procedure for Talented and Gifted Student Identification
and Placement** - IGBBA-AR

.,, .
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OSBA Model Sample Policy
,"r;14:;l*

Yoti 
r'n

Code:
Adopted:

.o

\NP'
IGBBC

J

Talented and Gifted - Programs and Services**

A district written plan will be developed for programs and services beyond those normally offered by the

regular school program. All required written course statements shall identify the academic instructional
programs and seruices to be provided which accommodate the assessed levels and accelerated rates of
learning in identified talented and gifted students. The superintendent will remove any administrative

barriers that may exigt which restrict a student's access to appropriate services and will develop program

and service options. 
Fhese 

options may include, but are not limited to, the following:

L f Early Entrance;l

2. (Cruae Skipping;l

/Cluste. Grouping in Regular Classes;l

{Continuous Pro gress; ]

l@
,r{Compacted/Fast-Paced Curriculum; ]

ls ses;l

g. .r1Aduun""d Placement Classes;l

to. r/onors Classes;l

11. Dtqqk!l6'G\*--
12. y{na"p"nOent Study;l

n. (Credrt by Examination;l

I 4. fcon"urr"nt Enrollment;]

15. \trentorship/Intemship;l

16

t7. t

TheBoardhasestablishedanappealproceSSforaparentorguardiantouti1izeif@
dissatisfied with the programs and services recommended for their student that has been identified as

talentedandgifted,andwishtorequeStreconsideration.TheappealproceSSisic1entifiedinffi
spqtzslltW I ln Talented and Gifted - Programs and Services** - IGBBC

1-2

4.

5.

6.

7.

8.



IGBBA-AR - Appeal Procedure for Talented and
Gifted Student and

The Board has established a complaint procedure to utilize if a person who resides in the district or a
parent or guardian of a student attending school in the district has a complaint regarding the
appropriateness of programs and services provided for a student identified as talented and gifted. This
complaint procedure, IGBBC-AR - Complaints Regarding the Talented and Gifted is available at
the district's administrative office and on the home of the district's website.

END OF POLICY

Legal Reference(s)

oAR€&t4024e$
oAR 581-022-2325

oAR 581-022-2330
oAR 581-022-2370

oAR 581-022-2500

Talented and Gifted - Programs and Servicesxx - IGBBC
aaL-L
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OSBA Model Sample Policy

Code:
Revised/Reviewed

IGBBC.AR

Complaints Regarding the Talented and Gifted Program

The following procedure will be utilized when complaints arise regarding the district's talented and gifted
programs and services ("TAG").

All complaints regarding TAG will be reported to the superintendent. The complainant will be given the
Talented and Gifted Standards Complaint Form which must be filled out and submitted to the
superintendent's office before fuither consideration can be given to the complaint.

1 Upon receipt of aJ
consisting of the $I
psychologist{.

AG complaint, the superintendent shall arange for a review committee
AG coordinator/teacher, the program supervisor, a counselor and a school

2. The review committee shall meet wi working days of when the
written complaint and review all
committee will be submitted to the superintendent
complaint.

The review committee may recommend that:

J

or guardian of a student who attends school in the
remains dissatisfied and has exhausted local

Public Instruction
(oAR The district shall provide a copy of the apprepria+e

upon request.

received the
the review

days of receiving the original

a. The programs or services are appropriate; or
b. The programs or services are not appropriate.

The superintendent shall report the recommendations of the review committee to the Boardl at the
next regularly scheduled Board meetingl.

After consideration of the recommendations, jf any, issued by the review committeq the Board will
@issueadecisionwithin@}daysoftheBoardmeeting.TheBoard,sdecision
will be final and will address each allegation ii-fhe complaint and contain reasons for the Board's
decision. The Board's final decision will be issued in writing or electronic form.

, i;it.:

t" i, I

l +ev++f,lrn Complaints Regarding the Talented and Gifted Program - IGBBC-AR
1-3
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[Name of District]
IAddress]

TaI-nNrrn AND GIFTED STANDARDS CoMPLAINT FoRM

Name

Address

Phone (Davtime) (Evenings)

Date of Complaint

1. What is the nature of your complaint?

2. What is the district currently doing?

3. In your opinion, in what way is this situation a violation of state standards?

4. What do you feel the district should be doing?

5. Otherpertinent comments

Signature

| +x+a$lrut Complaints Regarding the Talented and Gifted Program - IGBBC-AR
3-3
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Code:
Adopted:

IICC
,\d,

Volunteers *

C^ommunity patrons who voluntarily contribute their time and talents to the improvement and enrichment
of the public schools' instructional and other programs are valuable assets. The Board encourages
constructive.parlicipation of groups and individuals in the school to perform appropriate tasks during and
after school hours under the direction and supervision of professional personn^ei.

records

t Eary volunteer who knowingly makes a false statement, as determined by the district, on a district
volunteer application form lwilll [may] be denied the ability to volunteeiin the district.$

$tlonexempt employees' 
^uy 

be permitted to volunteer to perform seryices for the district provided the
volunteer activities do not involve the same or similar type of services3 as the employee's regularly
assigned duties. In the event a nonexempt employee voiunteers to perform services fbr the di-strictihat are
the same or similar as the employee's regularly assigned duties, th-e Board recogliges that under the Fair
Labor Standards Act (FLSA), overtime or compensatory time must be provided.a$

The administration is responsible for the recruitment, use, coordination and training of volunteers. These
assignments will be carried out as directed or delegated by the superintendent. Every effort should be
made to use volunteer resources in a manner which will ensure maximum contribution to the welfare and
educational growth of students.

END OF POLICY

, ' lThe district rnust make a deterrnination on whether volunteer positions will or will not be allowecl direct, unsupervised contact

I with sttrclerrts, attcl also decicle if any of these volunteer positions will be identified by the <iistrict to require a ++atier+wide

I clirninal recolds cneck +l+-eqlffifingerprinting. If thi district allows volunteels direct, unsupervisecl contact with students,
this langr:age is required. Choose the appropriate bracketed options and align with bracketecl langr,rage selections rnacle in
GCDA/GDDA and GCDA/GDDA-AR.l

' lThere are three types of FLSA exen.rptions: those for executive, adrninish'ative and professional employees. Generally,
elnployees who at'e exelnpt undel the executive, adrninistrative or professional exceptions rnust primarily perforrn executive,
aclninistlative or professional cluties at least 50 percent of the ernployee's time.]

3 
[lnstructional assistant cluties are generally viewecl to be tl.re same type of service, supervising and instlucting stndents, as

coaching.l

'JDistricts slrottlcl t'eview the use of non-exernpt ernployees in extracurricular activity positions such as coaching, cheerleadilg
advisors and other clistrict-sponsored activities with legal counsel for FLSA distlict irnpact.]
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Legnl Reference(s):

I oRS Chaoter 243 oRS 332.107
RS 326.(r07

Fail Labor Standalds Act of 1938, 29 U.S.C. $$ 206-207 (2012)

oAr{581-021 os+ffiffiffi
oAR 839-020-0005
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Graduation Requirements**
(This version does not requile an administrative regulation.)

(Version l)

The Board will establish graduation requirements for the awarding of a high school diploma, a modified
diploma, an extended diploma and an alternative certificate which meet or exceed state requirements.
A student may satisfy graduation requirements in less than four years. The district will award a diploma to
a student fulfilling graduation requirements in less than four years if consent is given by the student's
parent or guardian or by the student if the student is I 8 years of age or older or emancipated.

If the district requires diploma requirements beyond the state requirements, the district shall grant a waiver
for those requirements to any student who, at any time from grade 9 to 12, was:

1. A foster childr;

Homeless;

A runaway;

A child in a military family covered by the Interstate Compact on Educational Opportunity for
Military Children;

5. A child of a migrant worker; or

6. Enrolled in the Youth Corrections Education Program or the Juvenile Detention Education Program.

For any student identified above, the district shall accept any credits eamed by the student in another
district or public charter school, applying those credits toward the state requirements for a diploma if the
credits satisfied those requirements in that district or public charter school.

Diploma

A high school diploma will be awarded to students in grades 9 through l2 who complete a minimum of 24
credits which include at least:

Three credits of mathematics (shall include one unit at the Algebra I level and two units that are at a
level higher than Algebra I);

Four credits of English language arts (shall include the equivalent of one unit in written
composition);

3. Three credits ofscience;

I As defined in ORS 30.297

I n+evuffilns Graduation Requirements** - IKF
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4 Three credits of social sciences (including history, civics, geography and economics (including
personal finance));

One credit in health education;

One credit in physical education; and

Three credits in career and technical education, the arts or world languages (units shall be eamed in
any one or a combination).

The district shall offer students credit options provided the method for obtaining such credits is described
in the student's personal education plan and the credit is earned by meeting requirements described in
Oregon Administrative Rule (OAR) 581-022-2025.

To receive a diploma, in addition to credit requirements outlined in OAR 581-022-2000, a student must:

1. Demonstrate proficiency in the Essential Skills of reading, writing, and applying mathematics in a
variety of settings;

2. Develop an education plan and build an education profile;

3. Demonstrate extended application through a collection of evidence;

4. Participate in career-related learning experiences.

Essential Skills

The district will notl allow English Language Leamer (ELL) students to demonstrate proficiency in
ential Skil( in the student's language

of

The distriet frvill] [rvil{ not] allew Ett students te dernonstrate prefieieney in trssential Skills etlrer tlran

@

5

6

7

j' Have beelteffeiled

4, Have demenstrateel suffieient Englislr langua€e skills using tlre English tanguage Prefieieney
Assessment for the 2 1

3
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J'The district will develop procedures to p.ouid" us".r-"nt escribed inthe Es*entlal$kil.ls- 
, in the ELL student's language of

origin,andwilldevelopprocedurestoensurethat
locally scored assessment options administered in an ELL student's language of origin are scored by a
qualified rater.I

$Essential 
Skills Appeal

Thedistrictwill[@llowBoardpolicyKL-Public
of an appeal for the denial of a diploma based on the Essential Skills graduation requirement. The district
will retain student work samples and student performance data to ensure that sufficient evidence is
available in the event of an appeal.f

\
Modified Diploma

A modified diploma will be awarded only to students who have demonstrated the inability to meet the full
set of academic standards adopted by the State Board of Education for a diploma while receiving
reasonable modifications and accommodations. A modified diploma may only be awarded to a student
who meets the eligibility criteria below:

l. Has a documented history of an inability to maintain grade level achievement due to significant
learning and instructional barriers; or

2. Has a documented history of a medical condition that creates a barrier to achievement.

Having met the above eligibility criteria, a modified diploma will be awarded to students who, while in
grade nine through completion of high school, complete 24 credits which shall include:

Three credits in English language arts;

Two credits in mathematics;

Two credits in science;

Two credits in social sciences (which may include history, civics, geography and economics
(including personal finance));

One credit in health education;

One credit in physical education; and

One credit in career technical education, the arls or world languages (units may be eamed in any one
or a combination).

In addition to credit requirements as outlined in OAR 581-022-2010, a student must

l. Develop an education plan and build an education profile; and

t 
lThit purugtaph is reqr"rired if the district allows ELL stuclerrts to dernonstrate proficiency in Essential Skillil o+apdj+n€

t
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1

2. Demonstrate extended application through a collection of evidence.

A student must also demonstrate proficiency in the Essential Skills with reasonable modifications and
accommodations.

Districts may make modifications to the assessment for students who seek a modified diploma when the
following conditions are met:

For a student on an individualized education program (IEP) or Section 504 plan, any modifications
to work samples must be consistent with the requirements established in the IEP or 504 plan.
Modifications include practices and procedures that compromise the intent of the assessment through
a change in learning expectations, construct, or content that is to be measured, grade level standard,
or measured outcome of the assessment. This means that IEP or 504 school teams responsible for
approving modifications for a student's assessment may adjust the administration of the assessment

and/or the assessment's achievement standard;

For a student not on an IEP or 504 plan, any modifications to work samples must have been
provided to the student during their instruction in the content area to be assessed and in the year in
which the student is being assessed, and modifications must be approved by the school team that is
responsible for monitoring the student's progress toward the modified diploma.

Students not on an IEP or a Section 504 Plan may not receive a modified Smarter Balanced assessment.

A student's school team shall decide that a student should work toward a modified diploma no earlier than
the end of grade six and no later than two years before the student's anticipated exit from high school.
A student's school team may decide to revise a modified diploma decision.

A student's school team may decide that a student who was not previously working toward a modified
diploma should work toward one when the student is less than two years from anticipated exit from high
school if the documented history has changed.

Beginning in grade five or beginning after a documented history to qualify for a modified diploma, the
district shall annually provide to the parents or guardians of the student, information about the availability
and requirements of a modified diploma.

Extended Diploma

An extended diploma will be awarded only to students who have demonstrated the inability to meet the
full set of academic content standards adopted by the State Board of Education for a diploma while
receiving modifications and accommodations. To be eligible for an extended diploma, a student must:

While in grade nine through completion of high school, complete 12 credits, which may not include
more than six credits in a self-contained special education classroom and will include:

a. Two credits of mathematics;
b. Two credits of English;
c. Two credits of science;
d. Three credits of history, geography, economics or civics;
e. One credit of health;

R24€lrepw I RS Graduation Requirements** - IKF
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One credit of physical education; and
One credit of the afts or a world language

2. Have a documented history of:

a. An inability to maintain grade level achievement due to significant learning and instructional
barriers;

b. A medical condition that creates a barrier to achievement; or
c. A change in the student's ability to participate in grade level activities as a result of a serious

illness or injury that occurred after grade eight.

Beginning in grade five or beginning after a documented history to qualify for an extended diploma, the
district shall annually provide to the parents or guardians of the student, information about the availability
and requirements of an extended diploma.

Alternative Certifi cates

Alternative certificates will be awarded to students who do not satisfy the requirements for a diploma, a
modified diploma, or an extended diploma if the students meet minimum requirements established by the
district.

Beginning in grade five or beginning after a documented history to qualify for an alternative ceftificate,
the district shall annually provide to the parents or guardians of the student, information about the
availability and requirements of an alternative certificate.

Other District Responsibilities

f.
ob

The district will ensure that students have onsite access to the appropriate resources to achieve a diploma,
a modified diploma, an extended diploma, or an altemative certificate at each high school. The district will
provide.$ge-appropriate and developmentally appropriate\literacy instruction to all students until
graduation.

The district may not deny a student the opporlunity to pursue a diploma with more stringent requirements
than a modified diploma or an extended diploma for the sole reason the student has the documented
history listed under the above modified diploma or extended diploma requirements.

The district may award a modified diploma or an extended diploma to a student only upon the written
consent of a student who is emancipated or who has reached the age of l8 at the time the modified or
extended diploma is awarded, or the student's parent or guardian. The district shall receive the written
consent during the school year in which the modified diploma or the extended diploma is awarded.
A student shall have the opportunity to satisfy the requirements for a modified diploma, an extended
diploma or an altemative certificate in either 4 years after starting the ninth grade, or until the student
reaches the age of 2l , if the student is entitled to a public education until the age of 2l under state or
federal law.

A student may satisfy the requirements for a modified diploma, an extended diploma or an altemative
cefiificate in less than four years but not less than three years. To satisfy the requirements for a modified
diploma, an extended diploma or an altemative certificate in less than four years, the student's parent or
guardian or a student who is emancipated or has reached the age of l8 must provide written consent which

I n:+s+0ffi | ns Graduation Requirements** - IKF
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clearly states the parent, guardian or student is waiving the fourth year andlor years until the student

reaches the age of 21. A copy of the consent will be forwarded to the district superintendent who will
annually report to the Superintendent of Public Instruction the number of such consents.

A student who qualifies to receive or receives a modified diploma, an extended diploma, or an alternative
certificate shall have the option of participating in a high school graduation ceremony with the student's
class.

A student who receives a modified diploma, an extended diploma, or an altemative certificate shall have

access to instructional hours, hours of transition services and hours of other services that are designed to

meet the unique needs of the student and when added together provide a total number of hours of
instruction and seruices that equals at least the total number of instructional hours that are required to be

provided to students who are attending a public high school.

The district will award to students with disabilities a document certifying successful completion of
program requirements. No document issued to students with disabilities educated in full or in part in a
special education program shall indicate that the document is issued by such a program. When a student

who has an IEP completes high school, the district will give the student an individualized summary of
performance.

Eligible students with disabilities are entitled to a free appropriate public education (FAPE) until the age of
27, even if they have earned a modified diploma, an extended diploma, an alternative certificate or
completion of a General Education Development document. The continuance of services for students with
disabilities for a modified diploma, extended diploma or altemative certificate is contingent on the IEP
team determining the sfudent's continued eligibility and special education services are needed.

Students and their parents will be notified of graduation and diploma requirements.

graduation requirements biennially in conjunction school
to address performance

The district may not deny a diploma to a student who has opted out of statewide assessments if the student

is able to satisfy all other requirements for the diploma. Students who opt-out will need to meet the

Essential Skills graduation requirement using another approved assessment option. Students may opt-out

of the Smafter Balanced or altemate Oregon Extended Assessment by completing the Oregon Department

of Education's Opt-out Forma and submitting the fotm to the district.
The district will issue a high school diploma pursuant to Oregon law (ORS 332.114) to a veteran if the

veteran resides within the boundaries of the district or is an Oregon resident and attended a high school of
the district, or to a deceased veteran, upon request from a representative ofthe veteran, ifthe deceased

veteran resided within the boundaries of the district at the time of death or was an Oregon resident at the

time of death and attended a high school of the district,

The district shall establish conduct and discipline consequences for student-initiated test impropriety.
"student-initiated test impropriety" means student conduct that is inconsistent with the Test Aclministratiort
Manual or accompanying guidance; or results in a score that is invalid.

4 www.ode.state.or'.us: Educatol Resources> Student Assessrnent > Test Adminish'ation > Fortns > 2018-2019 30-clay notice

and opt-out form

I n++w+ffi lns Graduation Requirements** - IKF
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END OF POLICY

Legal Reference(s)

oRS 329.045
oRS 329.4s 1

oRS 329.479
oRS 332.107
oRS 332.114
oRS 339.115
oRS 339.s05

oRS 343.295

oAR s81-021-0009
oAR 581-022-2000
oAR 581-022-2005
oAR 581-022-2010
oAR 581-022-2015

oAR 58i-022-2020
oAR 581-022-2025
oAR 581-022-2030
oAR 581-022-2115
oAR 581-022-2120
oAR 581-022-2505

Graduation Requirements** - IKF
7-7

Test Administration Manual, published by the OnrcoN DEIARTMENT oF EDUcATIoN.

erueex DEr*nr*rsxr er Eeue*rrex Exeeutive Nu'nbered Meme 003 2015 l6

I n+xnefflns



J
Parkrose School District 3 I$ (r*il*'

u*{ho
Code:
Adopted
Revised:

JECB
r0l23l9s
5.28.19

Admission of Nonresident Students

The district may enroll nonresident students as follows

1. Interdistrict Transfer Agreement. By written consent of the affected school boards, the student

becomes a resident student of the attending district thereby allowing the attending district to receive

State School Fund moneys;

2. Tuition Paying Student. By admitting nonresident student with tuition, whereby neither affected

districts are eligible for State School Fund moneys;

3. Court Placement. If a juvenile court determines it is in the student's best interest, a student placed in
a substitute care program outside the district will continue to be considered a resident student and

allowed to attend the school the student attended prior to placement. The public agency placing the

student in a substitute care program will be responsible for the transportation of the student, if public

agency funds are available.

The Board shall deny regular school admission to nonresident students who are under expulsion from
another district for a weapons policy violation. The Board may, based on district criteria, deny admission

to nonresident students who are under expulsion from another district for reasons other than a weapons

policy violation.

Consent for Admission of a Nonresident Student by Interdistrict Transfer or Consent for Admission
of a Tuition Paying Student

Annually, by April 1st, the Board shall establish the number of student transfer requests into the district,

and out of the district, to which consent will be given for the upcoming school year.

The Board rhay not consider nor ask for any information from the student about race, religion, sex, sexual

orientation, ethnicity, national origin, disability, health, whether a student has an individualized education

program (IEP) or the terms of that IEP, identified as talented and gifted, income level, residence,

proficiency in English, athletic ability, or academic records. The Board may not request or require the

student to participate in an interuiew, tour any of the schools or facilities, or otherwise meet with any

representatives of the school or district prior to the district deciding whether to give consent.

The Board may ask for the student's name, contact information, date of birth, grade level, whether the

student may be given priority on consent for admission (see the following paragraph for priorities),

information about which schools the student prefers to attend, and whether the student is currently
expelled.

If the number of sfudents seeking consent exceeds the number of spaces, the Board will use an equitable

lottery selection process. The process may give priority to students who have siblings currently enrolled in

the district; who previously received consent for admission because of a change in legal residence; or who

HR2/28/19 | PH Admission of Nonresident Students - JECB
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attended a public charter school located in the same district in which the student seeks to attend, for three
consecutive years, completed the highest grade offered by the public charter school, and did not enroll and
attend school in another district following completion of that highest grade in the public charter school.

The Board may revise the maximum number of students to whom consent will be given at a time other
than the annual date established by the Board if there are no pending applications for consent.

If the Board decides not to give consent to a student the Board must provide a written explanation to the
student.

The district may require minimum standards of behavior and/or attendance once the student has been
accepted. The minimum standards must be the same for all students that are given consent. The district is
not allowed to establish minimum standards for academics as a criteria for the student to remain in the
district. Students whose consent is revoked for violation of set attendance and/or behavior standards will
not be allowed to apply for consent to retum to this district in the same or the following school year.

The Board may determine the length of time the consent is given. Any limitations in length of time must
be applied consistently among all sfudents to whom consent is given.

The district is not required to provide transportation outside the boundaries of the district--Ihe+fi*Cenr+vi{{-

fre+#l€#aequired by federal taw. (<.X. hoyvte,\ess, sotnool chorc<-, le?lS,l,-t retc)Un l+-9 5
The attending district is responsible for a free appropriate public education for those students on an IEP

(o\d oqen €nr![l ntvr+ lawSwt"Xe)
END OF POLICY

Legal Reference(s):'

oRS 327.006
oRS 329.48s
oRS 335.090

oRS 339.115 -339.133
oRS 339.141
oRS 339.250

oRS 343.221
oRS 433.267
oAR 581-021-0019

Admission of Nonresident Students - JECB
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Student Absences and Excuses**

Itisthestudent,sresponsibilitytomaintainregularattendanceinallassignedclasses'm
| +lbsence from school or class will be excused under the following circumstances

NNA

5

6

7

2. Illness of an immediate family member when the student's presence at home is necessary;

3. Emergency situations that require the student's absence;

Field trips and school-approved activities;

Medical (dental) appointments. Confirmation of appointments may be required;

Other reasons deemed appropriate by the school administrator when satisfactory affangements have

been made in advance of the absence.

Each school shall notify a parents or guardians by the end of the school day if their child has an unplanned

absence. The notification will be either in person, by telephone or another method identified in writing by
the parent or guardian. If the parent or guardian cannot be notified by the above methods, a message shall

be left, if possible.

Additionally, the superintendent will develop procedures whereby thos^e students who are considered

truant *uy 6" subject to the following penaliies: detention, suspensionz andlor ineligibility to participate in
athletics or other activities.

END OF POLICY

t Th" use of out-of-school suspension or expulsion for discipline of a student in the fifth grade or below, is limited to:

1. Nonaccidental cotrdr.tct causing serious physical harm to a student or employee;

2. When a school adrninistrator determines, based on the adrninistrator's observation or upon a report fi'om an employee, the

stndent's conduct poses a threat to the health ol'safety ofstudetrts or employees; or
3. When the suspension ol expulsion is required by law.

Student Absences and Excuses** - JED
1-2
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Legal Reference(s):

oRS 109.056
oRS 332.107
oRS 339.030
oRS 339.055

oRS 339.065
oRS 339.071
oRS 339.250
oRS 339.420

oAR 581-021-0046
oAR 581-021-0050
oAR s8l-023-0006(11)

Student Absences and Excuses** - JED
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,@{r"rnonrible for ensuring that this policy is implemented.

JFCF

arassment, Intimidation, Bullying, [Menacing, ]Cyberbullying, Teen
Dating Violence, or Domestic Violence - Student**

(Version 2)

The Board, in its commitment to providing a safe, positive, and productive leaming environment for all
students, will consult with parents/guardians, employees, volunteers, students, administrators, and

community representatives in developing this policy in compliance with applicable Oregon law.

$Hurlng,tr$$rassment, intimidation or bullyingf *.nu.ingf and acts of cyberbullying by students, staff,

or third parties toward students is strictly prohibited. Teen dating violence is unacceptable behavior and

prohibited.

Retaliation against any person who is a victim of, who reports, is thoulht to have repofied, or files a
complaint about an act offhazing,$harassment, intimidation or bullying,{menacing,fan act of
cyberbullying, or teen dating violence, or otherwise participates in an investigation or inquiry is strictly

appropriate remedial action which may include discipline, up to and including expulsion. Thedis+n€+#ay/
/

expelled at least trviee fer assaulting er rnenaeing anether student er emple)'ee; will{lrl damage er iqiury te
distriet preperty er for the nse ef threats; intimidafien; hrassment; er eeereien against a distriet enrpleyee

e+-anetherstt*dent.

Staff whose behavior is found to be in violation of this policy will be subject to consequences and

appropriate remedial action which may include discipline, up to and including dismissal. Third parties
whose behavior is found to be in violation of this policy shall be subject to appropriate sanctions as

determined and imposed by the superintendent or the Board.

Students, staff, or third parties may also be referred to law enforcement officials.

prohibited. A person who engages in retaliatory behavior will be subject to consequences and appropriate , \
remedial action. False charges shall also be regarded as a serious offense and will result in consequences 4) 1eI
and appropriate remedial action. SY'O

Students whose behavior is found to be in violation of this policy will be subject to consequences and {'(

The

Definitions

"District" includes district facilities, district premises, and nondistrict property if the student is at any
district-sponsored, district-approved, or district-related activity or function, such as field trips or athletic
events where students are under the jurisdiction of the district.

Intimidation, Bullying, IMenacing, ]Cyberbullying, Teen

pal and thel

lHazing,Ina+zruoffilP#ffi
Dating Violence, or Domestic Violence - Student*t - JFCF

1-4



"Third pafties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service
contractors, or others engaged in district business, such as employees of businesses or organizations
participating in cooperative work programs with the district and others not directly subject to district
control at interdistrict and intradistrict athletic competitions or other school events.

$'Hazing" includes, but is not limited to, any act that recklessly or intentionally endangers the mental
health, physical health or safety of a student for the pu{pose of initiation or as a condition or preconditign
of attaining membership in, or affiliation with, any distiict-sponsored activity or grade level attainm*ri |r
$i."., personal servitude, sexual stimulation/sexual assault, forced consumption of any drink, alcoholic-
beverage, drug or controlled substance, forced exposure to the elements, forced prolonged exclusion from
social contact, sleep deprivation or any.other forced activity that could adversely affect the mental or
physical health or safety of a student)firequires, encourages, authorizes or permits another to be subject
to wearing or carrying any obscene or physically burdensome article; or assignment of pranks to be
performed or other such activities intended to degrade or humiliate$tt is not a defense against hazing that
the student subjected to hazing consented to or appeared to consent to the hazing.$

"Harassment, intimidation or bullying" means any act that substantially interferes with a student's
educational benefits, opportunitips or performance, that takes place on or immediately adjacent to district
grounds, at any district-sponsored activity, on district-provided transportation, or at any official district bus
stop, that may be based on, but not limited to, the protected class status of a person, having the effect of:

1. Physically harming a student or damaging a student's property;

2. Knowingly placing a student in reasonable fear of physical harm to the student or damage to the
student's property; or

3. Creating a hostile educational environment including interfering with the psychological well-being
of the student.

"Protected class" means a group of persons distinguished, or perceived to be distinguished, by race, color,
religion, sex, sexual orientationl, national origin, marital status, familial status, ,orri"" of income, or
disability.

"Teen dating violence" means:

l. A pattern of behavior in which a person uses or threatens to use physical, mental, or emotional abuse
to control another person who is in a dating relationship with the person, where one or both persons
are 13 to 19 years ofage; or

2. Behavior by which a person uses or threatens to use sexual violence against another person who is in
a dating relationship with the person, where one or both persons are 13 to l9 years of age.

"Domestic violence" means abuse between family and/or household members, as those terms are
described in ORS 107 .705.

I "sexual orientation" means alr incliviclual's actual or perceived lieterosexr.rality, homosexuality, bisexuality or gender iclentity,
legardless ofwhether the indiviclual's gencler icientity, appearance, explession ol behaviors differs frorn that traditionally
associated with the individual's sex at birth.

arassrnent, Intimidation, Bullying, [Menacing, ]Cyberbullying, Teen
Dating Violence, or Domestic Violence * Student** - JFCF

2-4
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"Cyberbullying" is the use of any electronic communication device to harass, intimidate or bully'

"Retaliation" means any acts of, including but not limited to,lhazing, )tururr-"nt, intimidation or

bullying,$menacing,$ or cyberbullying toward the victim, a person in response to an actual or apparent

reportingof, o. purti"ipution in the investigation of,lhazing,jlharassment, intimidation or bullying{
menacing,| teen dating violence, acts of cyberbullying, or retaliation.

{"Menacing" includes , any actintended to place a district employee, student, or third party in fear of
imminent serious physical injury.|

Reporting

rin
The I
fhazing,

title2l will take reports and conduct a prompt investigation of any reported acts of
intimidation or bullying,{ menacing,$ cyberbullying, or teen dating violence. Any

emplovee who has knowledge of conduct in violation of this policy shall immediately report concems to

the fempl@gfbCrffiA{ dtleiwho has overall responsibility for all investigations. Any employee who has

knowledge of incidents of teen dating violence that took place on district property, at a district-sponsored

activity, or in a vehicle used for district-provided transportation shall immediately report the incident to the

temfiufE'tnfa$Ar[ title]. Failure of an employee to report any act otlhanng,lharassment, intimidation or

fuffy["e[, menlcing$, cyberbullying, or teen dating violence to the [empFre*rBAne*[itle] may be

subject to remedial iction, up to and including dismissal. Remedial actioir may not be based solely on an

anonymous report.

Any student who has knowledge of conduct in violation of this policy or feels they have been subjected to

an act offhazing,fharassment, intimidation or bullying,ftmenacing,f or cyberbullying or feel they have

been a victim of teen dating violence in violation of this policy, is encouraged to immediately reporl

concerns to the [empUb,t0i$ei6n title] who has overall responsibility for all investigations. Any
volunteer who has knowledge of conduct in violation of this policy is encouraged to immediately report

concerns to the temp@ffiffi$fuh tittel. A reporl made by a student or volunteer may be made

anonymously. A student or volunteer may also report concerns to a teacher or counselor who will be

responsible for notifying the appropriate district official.

Reports against the principal shall be filed with the superintendent. Reports against the superintendent

shall be filed with the Board chair.

The person who makes the report shall be notified when the investigation has been completed and, as

appropriate, the findings of the investigation and any remedial action that has been taken. The person who

-ua" tn" repoft may request that the flsuperintendentfueview the actions taken in the initial investigation,

inaccordancewith[administrativeregulationS
t

2 
fRequired by ORS 339.356(2Xg). Other bracketecl language regarding hazing and menacing exceeds the reqttirements of ORS

339.356 and is under Board authority ORS 332.107.1

I ngesAefiffi lP++ffi rfHazing,{arassment, Intimidation, Bullying, fMenacing, ]Cyberbullying, Teen

Dating Violence, or Domestic Violence - Student** - JFCF
3-4



Training and Education

The district shall incorporate into existing training programs for students, information related to the
prevention of, and the appropriate response to, acts of harassment, intimidation or bullying, and acts of
cyberbullying and this policy.

The district shall incorporate age-appropriate education about teen dating violence and domestic violence
into new or existing training programs for students in grades 7 through 12.

The district shall incorporate into existing training programs for staff information related to the prevention
of, and the appropriate response to, acts of harassment, intimidation or bullying, teen dating vioience,
domestic violence, and acts of cyberbullying and this policy.

Notice

The superintendent shall be responsible for ensuring annual notice of this policy is provided in a student or
staff handbook, school and district's website, and school and district officef and the development of
administrative regulations, including reporting and investigative procedu."rf.t Conrplair*procefu1es, as
est

Domestic violence posters provided by the Oregon Department of Education (ODE) shall be posted in
clearly visible locations on school campuses in accordance with rules adopted by ODE.

END OF POLICY

Legal Reference(s):

loRS 163.1901

[oRS 163.197]
oRS 107.705
oRS 166.065
oRS 166.155 - 166.165
oRS 174.100(7)

oRS 332.072
oRS 332.107
oRS 339.240
oRS 339.250
e]lw
oRS 339.351 - 339.368

oAR s81-021-0045
oAR 581-021-0046
oAR 581-021-0055
oAR 581-022-2310
oAR 581-022-2370

Title VI of the Civil Rights Act of 1964,42 U.S.C. $ 2000c1 (20t2).

[Hazing, ]Harassment, Intimidation, Bullying, IMenacing, ]Cyberbullying, Teen
Dating Violence, or Domestic Violence - Student** - JFCF
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OSBA Model Sample Policy

Code:
Adopted:

oD JFCJ

,\d
Weapons in the Schools**

Students shall not bring, possess, conceal or use a weapon on or at district property, activities under the
jurisdiction of the district or interscholastic activities administered by a voluntary organization.

For purposes of this policy, and as defined by state and federal law, "weapon" includes:

l. A "dangerous weapon" means any weapon, device, instrument, material or substance, which under

the circumstances in which it is used, attempted to be used or threatened to be used is readily capable

of causing death or serious physical injury;

2. A "deadly weapon" means any instrument, article or substance specifically designed for and

presently capable ofcausing death or serious physical injury;

3. A "flrearm" means any weapon (including a starter gun) which will or is designed to or may readily
be converted to expel a projectile by the action of an explosive, frame or receiver of any such

weapon, any firearm silencer or any destructive device;

4. A "destructive device" means any explosive, incendiary or poison gas component or any

combination of parts either designed or intended for use in converting any device into any

destructive device or from which a destructive device may be readily assembled. A destructive

device does not include any device which is designed primarily or redesigned primarily for use as a

signaling, pyrotechnic, line-throwing, safety or similar device.

$W"upon, may also include, but are not limited to, knives, metal knuckles, straight tazors,noxious or
irritating gases, poisons, unlawful drugs or other items fashioned with the intent to use, sell, harm, threaten

or harass students, staff members, parents and Patrons.\

i , .t 2

-$Replicas of weaponS, fireworks$land pocket knivesSre also prohibited by Board policy. Exceptions to

ihe district's replicas prohibition may be granted only with prior principal approval for certain curriculum
or school-related activities.\

Prohibited *eapond replicas of weapons$ fireworksf,pnd pocket ktiu"s$ are subject to seizure or
forfeiture.

In accordance with Oregon law, any employee who has reasonable cause to believe a student or other
person has, within the previous 120 days, unlawfully been in possession of a firearm or destructive device

as defined by this policy, shall irnmediately report such violation to an administrator, his/her designee or
law enforcement. Employees who report directly to law enforcement shall also immediately inform an

administrator.

Administrators shall promptly notify the appropriate law enforcement agency of staff reports received and

at any other time there is reasonable cause to believe violations have occured or that a student has been

Weapons in the Schools** * JFCJ
l-3
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expelled for bringing, possessing, concealing or using a dangerous or deadly weapon, firearm or
destructive device. Parents will be notified of all conduct by their student that violates this policy.

Employees shall promptly report all other conduct prohibited by this policy to an administrator.

Students found to have brought, possessed, concealed or used a firearm in violation of this policy or state
law shall be expelled for a period of not less than one year. All other violations of the policy will result in
discipline up to and including expulsion and/or referral to law enforcement, as appropriate. The
superintendent may, on a case-by-case basis, modify this expulsion requirement. The superintendent may
propose alternative programs of instruction or instruction combined with counseling that are age
appropriate, and shall provide such information in writing to the student and the parent in accordance with
law.
drwj"g"r{vt+ege$ wittt the Appropriate
disciplinary and/or legal action will be taken against students or others who assist in activity prohibited by
this policy.

Special education students shall be disciplined in accordance with federal law and Board policy JGDA -
Discipline of Students with Disabilities and accompanying administrative regulation.

Weapons under the control of law enforcement personnellor a person who has a valid license under ORS
166.291 and l66.292tare permitted. The superintendent may authorize other persons to possess weapons
for courses, programs and activities approved by the district and conducted on district property$ncluding,
but not limited to, hunter safety courses, weapons-related vocational course. o. *"uporrs-relatedsports\

The district twil@ post a notice at anysite or premise off district grounds that at the time is being
used exclusively for a school program or activity. The notice shall identify the district as the sponsor, the
activity as a school function and that the possession of firearms or dangerous weapons in or on the site or
premises is prohibited under ORS 166.370.

In accordance with the federal Gun-Free School Zone Act, possession or discharge of a firearm in a school
zone is prohibited. A "school zone," as defined by federal law, means in or on school grounds or within
1,000 feet ofschool grounds.

"Gun-Free School Zone" signs [will] @ be posted in cooperation with city and/or county officials as
appropriate. Violations, unless otherwisdeicepted by law or this policy, shall be reported to the
appropriate law enforcement agency.

END OF POLICY

Weapons in the Schoolsx* - JFCJ
2-3
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Legal Reference(s):

oRS 161.015
oRS 166.210 - t66.370
oRS 166.382
oRS 332.107
oRS 339.115
oRS 339.240
oRS 339.250

oRS 339.31s
oRS 339.327
oRS 809.13s
oRS 809.260

oAR 581-021-0050 - 021-0015
oAR 581-0s3-0010(5)

oAR 581-053-0230(9Xk)
oAR s8 I -053-0330(1 )(r)
oAR 581-053-0430(17)
oAR 581-0s3-0531(16)
eARS&r4ffi

Weapons in the Schools** - JFCJ
aaJ-J

Gun-Free School Zones Act of 1990, 18 U.S.C. $$ 921(a)(25)-(26),922(q) (2012).
Individuals with Disabilities Education Act (IDEA), 20 U.S.C. $$ 1400-1419 (2012).

Youth Handgun Safety Act, 18 U.S.C. $$ 922(x),92a@)(6) (2012).

Safe and Drug-Free Schools and Communities Act,20 U,S.C. $$ 7101, 7ll1-7121 (2012).
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Use of Restraint *refs.clusionl
The Board is dedicated to
educational/b ehavioral

met pnor to, and after the use of phpieal-restraint en#or seclusion as an intervention with
district students.

'' :':.
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Definitions

1 ffi#ff;'?it';#."#i"?ffiff"
"Physieakfestraint" does not includ{

student with an opportunity to regain self-contro
is not physically prevented from leaving.

of time to provide the
etting from which the student

o'serious bodily injury" means any significant impairment of the physical condition of a person, as

determined by-qualified medical personnel, whether self-inflicted or inflicted by someone else.

"Mechanical restraint" means a device used to restrict the movement of a student or the movement
or normal function of a portion of the body of a student.

lMechanical restraintN does not include:

a. A protective or stabilizing device ordered by a licensed physician; or
b. A vehicle safety restraint when used as intended during the transporl of a student in a moving

vehicle.

Use of Restraint an&lseclusionf - JGAB

2

a. {eu€hine€r+Io

o'seclusion" means the involuntary confinement of a student alone in a room from which the student
is physically prevented from leaving.

lSeclusionl does not include the removal of a student for a short
lnas

-)

4

I n++s+++ff leH
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5. "Chemical restraint" means a drug or medication that is used on a student to control behavior
restrict freedom of movement that bee*prescribed by a licensed h€alth

or other health under the
of

6. "Prone restraint" means a restraint in which a student is held face down on the floor

or

,S

r,l. ft:..;:rit.,tij:.: :trrl )1, :i..:trt:.::.:l!l: .;:::trti:,:,:: t!ti"i,!,
.: r::i :ri:i.r;. r: .,:: r:il l; ! I

.l :r I :i :.i ', :,;t t,i

.Lr: . i ;ll

nt er ethel"

Any student being restrained or secluded within the district whether in an emergency or as a part of a plan
shall be constantly monitored by staff for the duration of the interyention. Any iooni used foi seclusion of
a student must meet the standards as outlined in Oregon Administrative Rule (Onn) 581-021-0568.

The district
district. As

shall utilize the I
state

l of pfusieal for use in the
shall

I An arurual review- of the use of physieal.restraint and seclusion during-.1he preceding school year shall be
|completed.andsubmittedt9toensurecompliancewith

district policies and procedures.

I rne results of the Gil"nnual re+iewfishall be documented and shall include at a minimum:

crrsls response techniques. Any program by must ln
compliance with state and federal law with respect to the use of restraint and/er seclusion.

2

The total number of incidents ffiestraint;
The total number of incidents.+lffiFseclusion;

The total number of seclusions in a locked room;

The total number of students placed in physre+l-restraint;

The total number of students placed in seclusion;

The total number of incidents that resulted in injuries or death to students or personnel-ffias a
result of the use of physieal.restraint or seclusion;

4

6.

I 
lThe distlict must identify tl.re prograrn utilizecl for.training.l

I n+ee++ffillH Use of Restraint an*f,seclusionfl - JGAB
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The total number of students placed in phys+eal-restraint an#or seclusion more than 10 times in a
school year and an explanation of what steps have been taken by the district to decrease the use of
physieal-restraint and seclusion for each student;

The total number of p{rysrealrestraint an+Useclusion incidents carried out by untrained individuals;

The demographic characteristicsl of all students upon whom physieal.restraint an#or seclusion was
imposed;

The total number of rooms available for use by the district for seclusion of a student and a

description of the dimensions and design of the rooms.

This[ report shall be made available te.+heBea*San&to the public at the district's main office and
on the district's web

At least once each school year the be notified
as4il how to access the report.

The district shall investigate all complaints regarding the use of restraint and/or seclusion practices
according to the procedures outlined in Board policy KL - Public Complaints and KL-AR - Public
Complaint Procedure. The complaint procedure is available at the district's administrative office and is
available on the home page of the district's website.

The superintendent shall develop administrative regulations to carry out the requirements set forth in this
policy bnd to meet any additionil requirements established by law ielated to the use, reportingl and written

I documentation of the use of physieat-restraint or seclusion by district p€rsennetili

END OF POLICY

9

10

Legal Reference(s)

I 'tr ::l: :: .r 1 : ii1rl i::.::ii:i::li .r; aiti'

. j;;::.4 : :::' ' :lrir,,) 't,:.,,,1i,;I itji.. L I1:1.ijij

Use of Restraint an$Qseclusionfl - JGABln+evt+ffleH
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oRS 161.205
oRS 339.2s0
oRs 339.285
oRS 339.288

oAR 581-021-0559
oAR 581-021-0563
oAR 581-021-0566
oAR 581-021-0568
oAR 581-021-0569
oAR 581-021-0570
oAR 581-022-2370

Use of Restraint and Seclusion - JGAB
5_5

oRS 339.291x oAR 581-021-0061
oAR 581-021-0550
oAR 581-021-05s3
oAR 581-021-0556
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Code:
Revised/Reviewed:

JGAB-AR

Use of Restraint ""d[ Seclusion

I

staffwillry
fy parents yorelectronically@

I

b. tten documentation of the incident within 24 hours that
provides:

(1) a,A description of the physieal-restraint an#or seclusion;!fl

(a) b-,The date of the phy*iealrestraint or seclusion;

O) e,The timel ttre physieqlrestraint or seclusion began and endedd and
rur illtrluuarrurGn

(2)

(3)

(4)

(s)

*.A description of the student's activity that prompted the use of physiealrestraint or
seclusion;
e.The efforts used to de-escalate the situation and the alternatives to ph@restraint or
seclusion that were attempted;
f,The names of persennelflof the who administered
the physieal-restraint or seclusion;
g=.A-descnption of the training status of the ffiho
administered the physieal.restraint or seclusion, including any information that may need

to be provided to the parent or guardian; and

hTimely notification of a debriefing meeting to be held and of the parent's or guardian's
right to attend the meeting.

(6)

3. If the physieal-restraint or seclusion was administered a erson without
di*triet-wi11

the reason wh a without
administered the or seclusion

| +. An administrator will be notified as soon as practicable whenever physieal.restraint an#or seclusion
has been used.

5. If pliyslsflfrestraint or seclusion continues for more than 30 minutes the student must be provided
with adequate access to bathroom and water every 30 minutes. If plrys;sfl+restraint or seclusion

nl,'tlllrrr-G l 
pt-l Use of Restraint andseclusion - JGAB-AR

l-3
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continues for more than 30 minutes, every 15 minutes after the first 30 minutes, an administrator for
themustprovidewrittenauthorizationforthecontinuationofthe
phy*ieal-restraint or seclusion, including providing documentation for the reason the physreal
restraint or seclusion must be continued. Whenever physieal-restraint or seclusion extends beyond 30
mlnutes the district will immediately attempt to verbally or electronically notify a

I O. A district Physiea{-Restraint and/or Seclusion Incident Report must be and
to those the de for review and

I l. A documented debriefing meeting must be held within two school days after the use of physreal
restraint or seclusion; staff members involved in the intervention must be included in the meeting.
The debriefing team shall include an administrator. Written notes shall be taken and a copy of the
written notes shall be provided to the parent or guardian of the student.

10

@

@
4' teeatien of tlre ph:'sieal restraint er seelusien;

Use of Restraint en€L[seclusion - JGAB-ARI n++n-ffillH
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5, A eleseription of the plrysieal restrair*t er seelusien;

6, A deseriptien ef tlre student's aetivity irnmediately preeeding the behavie+tlrat prempted the use ef
@

7, rtdeser,iptien ef tlre behavier drat prempted tlre use ef physieal restraint er seelusien;

t}t@

9. Infermatiendoeurnentingparenteentaetan*netifieatien; and

{0, 4 sumrnaly ef the debriefing meeting held,

Physt€st{fiestraint and/or seclusion as a part of a behavioral support plan in the student's
Individual Education Program (IEP) or Section 504 plan.

1. Parent participation in the plan is required.

2. The IEP team that develops the behavioral support plan shall include knowledgeable and trained
p€rs€nnetil; including a behavioral specialist and a district representative who is familiar with the
ph#si€'a+restraint and seclusion training practices adopted by the district.

3. Prior to the implementation of any behavioral support plan that includes phyeieal-restraint and/or
seclusion, a functional behavioral assessment must be completed. The assessment plan must include
an individual threshold for reviewing the plan.

4. [When a behavior support plan includes physieal.restraint or seclusion the parents fwill] [may] be

provided a copy of the district Use of Restraint andlseclusion policy at the time the plan is
developed.l

Use of physie*I-restraint and/or seclusion in an emergency by school administrator staff or
other studentsvolunteer to maintain order or prevent a student from harming

or school staff.

Use of physiealrestraint and/or seclusion under these circumstances with a student who does not have
physleal-restraint and/or seclusion as a art of their IEP or Section 504 plan, is subject to all of the

this administrative regulation with the exception of thoserequirements established
specific to plans developed in an IEP or 504 plan.

Use of Restraint an*[seclusion - JGAB-ARI nrrrrrrzrWl eu
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JHFDA {

Suspension of a tudent's Driving
if the utilize this process under O 339.254.)

Conduct

The sup may, under Oregon Revised Statute (ORS) 339.254, make a request to the
Oregon Dep (ODOT) for the suspension of a student's driving privilege or the
right to apply privilege on the basis of conduct as provided below

If a request is made, the requirements will be met:

1. The superintendent will meet with parent or guardian before submitting a request to ODOT;

The request to ODOT in writing;

The student involved is 15 years of age;

a weapon on school property; or

,(p

2.

J.

4.

5.

The student has been

The student has been suspended or expelled at least twice for any of the following reasons

Assaulting or menacing a school another student;
Willful damage or injury to
Use of threats, intimidation,
student;

ercion against a school employee or another

Possessing, using or delivering any substance or being under the influence of any
controlled substance at a school or on school property or at a school-sponsored activity,
function or event.

6. The request to suspend a student's driving privilege or apply for a driving privilege shall
is filing a second written request.not be for more than one year unless the

A second request may state suspension of driving pri the student reaches 2l years ofage;

7 . If a driving privilege is suspended the student may appl

Withdrawal

yto for a hardship permit.

a.

b.
c.

d.

The superintendent lor Boardl may, under ORS 339.257, notify ODOT of
student who is at least l5 years ofage and under 18 years ofage.

from school ofa

Upon receipt of the district's notice that a student has withdrawn from I notify the
student that driving privileges will be suspended on the 3Oth day following the date of notice unless the
student presents documentation that complies with ORS 807.066. For purposes of this policy, a student
shall be considered to have withdrawn from school if the student has:

Suspension of a Student's Driving Privilegesx* - JHFDA
l-2
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1. More than 10 consecutive school days of unexcused absences; or

school days total of unexcused absences during a single semester

has a right to appeal the superintendent's for Board's] decision through district
suspension/expulsion due process procedures.

END OF POLICY

Legal Reference(s)

oRS 192.660
oRS 332.061
ORS 336.615 to -336.665
oRS 339.240

oRS 339.250
oRS 339.254
oRS 339.257
oRS 807.06s

oRS 807.066
oRS 807.240
oAR 581-021-0065
oAR 581-021-0070

E

T

Suspension of a Student's Driving Privileges** - JHFDA
aaL-L
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OSBA Model Sample Policy

JHFDA-AR(1)
ewed

st for

Name of Student

Address of Student

Driving Privileges - ConductI
ir::ii.ii li i l: , :;r. t.i ;,,1 ; .r.;;:; ...: .; , I

Date of Birth

Number of

ODL Number (if applicable)

driving privileges on this student: lone ntwo or more

this student:

Type of privilege requested for suspension:

n Driving privileges
n Application for driving

Length of suspension req

No more than one year
Six months
Six weeks
Other

If two or more requests for suspension have

[Two years]

[Other ]
U"tlt rtoAott o Zf y"uru of ug"

[Type of infraction:

n Expelled for bringing a weapon on school property.
n Suspended or expelled at least twice for assaulting or

tr
n
n

a school employee or another
student; for willful damage or injury to district property; for use of threats, intimidation, harassment
or coercion against a district employee or another student; or possessing, using or delivering any
controlled substance or for being under the influence ofany controlled substance at a school or on
school property or at a school-sponsored activity, function or event.l

This written request is submitted on by:

Name Title:

District: Date

+tntn lvu Request for Suspended Driving Privileges - Conduct - JHFDA-AR(l)
1-1



OSBA Model Sample Policy

JHFDA-AR(2)

Notice of S

73s-7186 (4-1s) White copy - DMV, Yellow

Send to: DMV Driver Suspension
1905 Lana Ave NE
Salem OR 973 l4

I Request required fornr fi'om DMV

4117il7IPH

Form STK# 300161

Notice of Student Withdrawal from School - JHFDA-AR(2)
l-1

drawal from Schooll

E

(-/Student Name (Print Last, First, Middle)

EStudent Address City, State Zip Code

Oregon Driver License/lD Number (if
known)

Las Day ofAttendance (MM/DD^fYYY)Date of Birth (MM/MYW)

This is a notification that the above named student has withdrawn from school per ORS 339.251 . We have established a

policy that complies with ORS 339.251 which includes a provision allowing the student to appeal our decision to notify the
Deparlment of Transportation of theirlfdrawal from school.

Telephone Number

( )

"IName of School District or Private

Address City, State Zip Code

Title:
fl School District Superintendent E School Board tr,@ntendent E Authorized Representative ofPrivate School

EName of Autholized Person (Please Print)

DateSignature



OSBA Model Sample Policy
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Code:
Adopted:

Public Complaintr *il
(Version 1)

of a student

KL ,%t

or in the districfi
person in the
petition the district a complaint. A complainant will be through the proper administrative
process for resolution
complaint against the

complaint before investigation or by the Board. An exception will be a
one that involves actions or Board operations.

The complaint procedure
district's website.

I lfn. Board advises that there
complaind in one or more of

1. Instruction;

2. Discipline;

3. Learning materials;

4. Compliance with State

5. Restraint and/or seclusion;

6. With a staff member; or

7. Retaliation against a

student believes is

The complainant must follow
- Public Complaint

[The district may offer
to the complaint agree in

lAny complaint about
administration before
employees in a

I lComplaints
behalf of the

at the district's office and on the home page of the

a process Erot complaints, including but not limited to a
following areas:

ho in faith reporled information that the
of state law, rule or regulation.l

as outlined in administrative regulation KL-ARfi

ve dispute resolution process as an option if all parties
mediation or resolution.]

will be investigated by the
The Board will not hear complaints against
requests an open session.!

e filed with the superintendent.S

be referred to the Board chair on

Public Complaints *fi - KL

personnel other than the

open to the public unless an

of a vio

complaint

the

to paftrcrpate m
or another

and action by the

H PH
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Public Complaintt *f,I w, uJ
(Version 4)

awt *ar fF
(This policy KL does not an

the B
rt If this

Board members that about schools
parents eoffimr*ai@

are made to a Board member, the Board
member shall refer the person making the complaint to the superintendent or designee. A Board member
shall not attempt to respond, review, handle or resolve such complaints as the individual board member
has no authority to do so.f,

may be voiced by$-ptoy..r,$rtoa"ntr{

,re'

.\-N

may by discussing the matter with the
That shall attempt to resolve the

file a with the
superintendent will to resolve the

complaint. If the complaint remains
the Bo

at the next regularly scheduled or special

Board
final written decision regarding the complaint shall

be made by the Board wi werki*g days from receipt of the complaint. The written decision of the

Board will be final and will address each allegation in the complaint and reasons for the district's decision.
If the Board chooses not to hear the the s decision is final

+ rtics'

Public Complaints xf -KL
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I

$tn. al.tti"t may offer mediation or another alternative dispute resolution
to the complaint agree in writing to participate in such mediation or resolu

Droces

iionsr
s as an option if all parties

decides an

I Complaints against the principat -naylsRbe filed with the sup superintendent will
attempt to resolve the complaint. If the complaint remains unresolved within days of receipt
by the superintendent, the complainant may req on the Board
next re scheduled or Board

Complaints against the superintendent should be referred to the Board chair on behalf of the Board. The
Board chair shall present the complaint to the B @in€

f the
Board decides an investigation is warranted, the Board may refer the to a third . When
the IS the results will be ented to the Board.

Complaints against the Board as a whole
to the Board chair on behalf of the Board.

A tinat writte+deeis
H3H:Hiil*:'*ll',","".:11il:T3fr'*l#l#ffi ""ff

f the Board
investigation is warranted,llBoard may refer the investigation to a third party. When the
complete, the results will be
Board shall

to the Board.
session what

I Complaints against the Board
chair| on behalf of the Board.

chairnrayfibe made directly to +h,e-@Board vice
The ldfifiLTrounse!1,fBoard vice chai$shall present the complaint to the

+ien=If the Board decides an
investigation is warranted, the Board may refer the investigation to a third party. enee$the
investigation is complete, the results will be to the Board

Board shall en session what , is wananted

$A complainant must file a complaint within the later of either time limit set below, in accordance with
State law:

Public Complaints *f - KL

Board shall en session whatln IS

I unoes+++fi | r,u
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2

Within two years after the alleged violation or unlawful incident occurred or the complainant
discovered the alleged violation or unlawful incident. For incidents that are continuing in nature, the
time limitation must run from the date of the most recent incident; or

Within one
the district.

year

7

after the affected student has graduated from, moved away from or otherwise left

fnt:@F final decision for a complaint processed under this Board policy that alleges a violation of
oregonAdministrativeRule(oAR)Chapter581,Divisio"22(wStandards),oRS339.285-
339.303 or OAR 581-021-0550 - 581-021-0570 (Restraint and Seclusion)lor ORS 659.852 (Retaliation),
will be issued in writing or electronic form. The final decision will address each allegation in the
complaint and contain reasons for the district's decision. If the complainant is a fstui'ent,fparent or
guardian of a student attending school in the district or a person that resides in the district, and the
complaint is not resolved

ff the eempleint al
reselYed at the l
Proeedure; the eomplaint rnay meet the eriteria to file an appeal lvith the Superintendent-oFPublie

END OF POLICY

Legal Reference(s):

Public Complaints *S - KLI un+as+vlffi | nH
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I ons rqz.6+o--+e2+esil
oRS 332.107

oRS 659.852re oAR s81-022-2370

PublicComplaints*-KL
4-4

Anderson v. Central Point Sch. Dist., 746 F.2d 505 (9th Cir. 1984)
Connick v. Myers,461 U.S. 138 (1983).

r'rR9/28lt 7 | PH



OSBA Model Sample Policy

Code:
Revised/Reviewed:

KL-ARKl)l

Public Complaint Procedure

StepOne

wishes to express a concern
discussthematterwiththeschoolemployeeinvolved.ine
days.

lrrr e \a o mini str ato f u nervisorl: Step T+ve[

If the individual is unable to resolve a problem or concem with the the individual file
with the [administrator]fsupervisor

I administrator]{upervisorl shall evaluate the and render a
decision withinE

I fne Superintendent: Step +h#e&

days of the rewritten response

superintendent or designee clearly stating the

I fne Board: Step Feufl
If the complainant is dissatisfied with the superintendent's gnee's findings and conclusion, the

complainant may appeal the decision to the Board within days of receiving the
superintendent's decision. The Board review the findings and conclusion

working days after receiving the complaint

of the
appropriate.

Public Complaint Procedure - KL-ARI(1)l
l-4
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parties involved, including the school administration, may be asked
to attend such hearing for the purposes of making further explanations and clarifying the issues.

If the Board chooses not to hear the complaint, the superintendent's decision s f,rnalf.

The Board may hold the hearing in executive session if the subject matter qualifies under Oregon
law.

The complainant shall be informed in writing or in electronic form of the Board's decision within
@ *.**g;days from the hearing of the appeal by the Board. The Board's decision will address
each allegation in the complaint and contain reasons for the district's decision. The Board's decision
will be final.

final decision for a
violation of
339.285 - 339.303 or OAR 581-021-0550 -
(Retaliation), will be issued in writing or electronic form. The final decision will address each allegation in
the complaint and contain reasons for the district's decision. If the complainan[ is a lstudent,l parent
or guardian ofa student attending school in the district or a person that resides in the district, and this

is not resolved

is€rifi*ina+ion

Complaints against the principal nraymbe filed with the superintendent. superintendent will
attempt to resolve the complaint. If the complaint remains unresolved f receipt
by the superintendent, the complainant may to the on Board at the
next scheduled or Board

a

@

Public Complaint Procedure - KL-AR[(l)]
2-4
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Complaints against the superintendent should be referred to the Board chair on behalf of the Board. The

Board chair shall present the complaint to the If the Board decides an

investigation is wananted, the Board may refer the investigation to a third party.When the

I complete, the results will to the Board.
Board shall within session what

Complaints against the Board as a whole or against an individual Board member should be naaaef
to the Board chair on behalf of the Board. The Board chair shall present the complaint to the Boardfl
K.IftheBoarddecidesaninvestigationiswarranted,theBoardmayrefertheinvestigationto
a third party. When the investigation is complete, the results will be to the Board. A{ter

session whatBoard shall within
is warranted

I Complaints against the Board chair may be tnad+fdirectly to the $i$ri'et-/otnvtlfBoard vice
chair/on behalf of the Board. The fdistrieteunse,t$Board vice chairlshall present the complaint to the
gou.ilG.IftheBoarddecidesaninvestigationiswarranted,theBoardmayreferthe
investigation to a third party.When the investigation is

I Board.
session what is warranted.

the results will be to the
Board shall within

Public Complaint Procedure - KL-AR[(1)]
3-4
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[Name of District]

Couplarnr Fonu

To

Person Making Complaint

| +et€plhone Number

Nature of Complaint

Who should we talk to and what evidence should we consider?

Suggested solution/resolution/outcome

Signature of Complainant

Office Use

Disposition of Complaint:

Date:

Signature Date

cc: District Office

Public Complaint Procedure - KL-AR[(l)]
4_4
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OSBA Model Sample Policy

Code: KL-AR(2)
Revised/Reviewed:

Appeal to the Deputy Superintendent of Public Instruction

has exhausted the complaint proceduresffiing

2. The district failed to render a written decision within 30 da of the submission of the

I ffi;urull#H,ffi#ff tffi rocompraint rvi+hrthe

f . i+{he

3. The district failed to resolve the within 90 of the initial of the 'orrnlten

the district and the complainant have agreed in writing to a longer time period

The appeal must be received by ODE) no later thanl

1. elne year after the date of the final decision e+flttte districd or

unless

fails to no later than two years after the

the complainant first filed the unee+yinfcomplaint with the district

which the is based; must have Gfiled with the district by the later

2.

{-The
of the

tlr tn" district
aatff
complaint upon

1

1 :,:: :: i !11.1 i ..-i.ii_t..

1 i' i . i

. iir..: i , .J !; i::!j ,,i

r unnlrplr zil I ou Appeal to the Deputy Superintendent of Public Instruction - KL-AR(2)
t-3



feeen#; or

2 ffieyearafterthe student has-graduated from,
moved away from or otherwise left the district.

SThe appeal shal{

l. ble in writingl

2. ! submittedfl by mail, inf€rsen-or electronicalrvr*{

contain:

1. +Jhe name and-address-of the person bns#n€ilthe appeal;

and

4. e.A statement of the facts on which the appeal is basedf,

}.Uponreceiptofthe|appeal,willdeterminewhethertheappea1alt€ge$

After these determinations, will

+.If has accepted an appeal and @ to the
complainant and the district invol the district shall submit a
wntten
30 days ofreceipt ofthe whieh

include:

l. a.A statement of facts;

2. b,A district action;ifany taken in response to the complaint; fif none was
the reason(s) *hy no action was taken;

J €'AI stipulationj€ene-wa* reached;e+thfi!@ settlement of the complaint; and

:,;:t; : .:,,l'1i, ji 
:1

t; 41 .' :a,:,.t:' I

HRqr2S/l7rulPH Appeal to the Deputy Superintendent of Public Instruction - KL-AR(2)
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| +. &A list of filed with another the subject

of the app

$Jhe for od cause extend thetime@

6Upon receipt of the district's will conduct an

investigation

@;
U'*-+ntes*iewE
@
@

'#fl+{ilissue a wri#e*'final order

en whether er net the distriet is defieient, The final erder will beissued within 90 da)'s of the date the
fteputy Superintendent reeeivestheelistriet 3

g,If a vielatien is feund, the Depn$ Snperintendent's final erder will inelude any neeessary eereetive

g,Gerreetive aetien erdered by the Depr*ty Sr*perintendent rrust be eempleted rvithin the tinrelines
ffi

r trthe qo aal' periea

exe
tirneperieel rvitliagleemeul{iem+heeernplainant TheDeputySupelintenelentshall plepaleatinrelitieanelplanfer

the

.,:':r,l.i r; .... r;iitr .lqi: r ;!i,;r' ''
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