
Laredo College 
Purchasing Requisition 

Type of Purchase: 

Attention Departments: Please ensure that a requisition number is assigned and allow two weeks for reviewing 
and processing. When checking status on orders, reference the assigned requisition number. 

Purchases of goods and services of $10,000 and above require three (3) quotes. 

Please use this area to enter any other comments that you would like the Purchasing Office to consider when processing your 
request including shipping instructions: 

Heavy Duty Item Requires Lift Gate Unloading Dock Building Name: Room#: 

Department Requestor:  

Department Head Approval: 

Dean Approval: 

Executive Approval: 

President Approval: 
(If applicable) 

Laredo College Purchasing Requisition Form 

Requisition VR# 
(to be assigned by the Purchasing Office) 

Budget Review Signature: 

Accounting Office Review/Notes: 
Department Name: 
Department Head: 
Requestor Name: 
Requestor Email: 
Phone Number: 

Suggested Vendor Name: 
Suggested Vendor Address: 
Suggested Vendor Contact Name: 
Suggested Vendor Contact email: 
Suggested Vendor Phone number: 

Budget Account #: 
Budget Balance: 
Total Cost: 
If Grant, Enter End Date 
If Event, Enter Date 

            Quotes attached Yes No N/A


	Requisition: LC11144
	Department Name: Title III LEAPS POWER Grant
	Department Head: Rosemary Aguero-Riojas
	Requestor Name: Rosemary Aguero-Riojas
	Requestor Email: roseary.aguero@laredo.edu
	Phone Number: 956-764-5726
	Suggested Vendor Name: Anatomage Inc.
	Suggested Vendor Address: 3350 Thomas Rd, Ste 150, Santa Clara, CA 95054
	Suggested Vendor Contact Name: Jackson Angell
	Suggested Vendor Contact email: jackson.angell@anatomage.com 
	Suggested Vendor Phone number: 408-885-1474
	Accounting Office ReviewNotes: Federal Direct Grant
Federal Debarred Form Needed
Grant Budget year ends 09/30/2025   
 
Initial request sent March 6, 2025 to Ms. Jymece Seward.    
 
Please code item 1 to 261622.200001.71000.20020.  
 
Please code the 4 year extended license to 261622.200001.71416.20020.  
 
All other items to 71008.
 
Tablets are optional; however they will act as a classroom set; therefore, please include in the capitalized amount.
	  Budget Balance: 150000
	  Total Cost: 144090
	  If Grant Enter End Date: 9/30/2026
		2025-07-07T08:05:26-0500
	Administration Annex Room 102
	Susana Carreon
	I am approving this document


	  If Event Enter Date: 6/10/2025
	Heavy Duty Item: Off
	Requires Lift Gate: Off
	Unloading Dock: Off
	Building Name: Cigarroa Science
	Room: D207
	Purchasing Office Use Only: The Title III LEAPS POWER program is purchasing an Anatomage Table for the Natural Sciences Department to enhance student learning through interactive 3D visualization. This advanced tool will support the study of human anatomy and biomedical sciences, providing a hands-on learning experience that increases engagement and supports multiple STEM disciplines. Please see the attached QUOTE 2025-18594 for details. Component 1 Objective 3
	Text4: 
	0: 261622.200001.72008.20020

	Date5: 03/24/2025
	Date7: 
	Date 8: 
	Date9: 
	Department Requestor: 
	0: 
	0: Rosemary Aguero-Riojas


	Date6: 03/24/2025
	Signature2: 
		2025-03-24T16:26:45-0500
	Rosemary Aguero-Riojas



		2025-05-19T17:51:17-0500
	Dr. Fred Solis
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