Incorporated
by Reference:

LEGAL REF..

CROSS REF.:

7:190

7:190-AP4 (Use of isolated Time Out, Time Out, and Physical Restraint)

20 U.S.C. 86081, Pro-Children Act of 1994.

20 U.S.C. §7961 et seq., Gun Free Schools Act.

105 1LCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10,
5/10-22.6, 5/10-27.1A, 5/10-27.1B, 5/22-33, 5{24-24, 5/26-12, 5/27-23.7, and
5/31-3.

105 1LCS 110/3.10, Critical Health Problems and Comprehensive Health
Education Act.

410 11.CS 130/, Compassionate Use of Medical Cannabis Pilot Program,

410 ILCS 647/, Powdered Caffeine Control and Education Act.

430 11.CS 66/, Firearm Concealed Carry Act.

23 1L Admin.Code §§ 1.280, 1.285.

2:150 (Committees), 2:240 (Board Policy Development}, 5:230 (Maintaining
Student Discipline), 6:110 (Programs for Students At Risk of Academic Failure
and/or Dropping Out of School and Graduation Incentives Program}, 7:70
{Attendance and Truancy), 7:130 (Student Rights and Responsibilities), 7:140
{Search and Seizure), 7:150 {Agency and Police interviews), 7:160 (Student
Appearance), 7:170 (Vandalism), 7:180 (Prevention of and Response to Bullying,
Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:200
{Suspension Procedures}, 7:210 {Expulsion Procedures), 7:220 {Bus Conduct),
7:230 {(Misconduct by Students with Disabilities), 7:240 (Conduct Code for
Participants in Extracurricular Activities), 7:270 (Administering Medicines to
Students), 7:310 (Restrictions on Publications; Elementary Schools), 7:315
(Restrictions on Publications; High Schools), 8:30 {Visitors to and Conduct on
School Property)
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October 2022 7:190-AP3

Students

Administrative Procedure - Guidelines for Reciprocal Reporting of Criminal Offenses
Committed by Students !

State law requires a reciprocal reporting system between the School District and local law
enforcement agencies regarding criminal offenses committed by students. 105 ILCS 5/10-20.14. The
Juvenile Court Act of 1987 and the School Code set requirements for the management and sharing of
law enforcement records and other information about students if they have contact with local law
enforcement. Implementation of reciprocal reporting procedures relies heavily on the District’s
parent-teacher advisory committee and Building Principals, in cooperation with local law
enforcement agencies. 105 ILCS 5/10-20.14. The parent-teacher advisory committee is a School
Board committee and, thus, is subject to the Open Meetings Act. 5 ILCS 120/1.02. Local
implementation of reciprocal reporting procedures may be modified based upon the District’s and
local law enforcement’s specific implementation needs.

Guidelines for Reports from the District to Local Law Enforcement

When sharing information, school officials should be aware of State and federal laws regarding
school student records. Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R.
Part 99; Illinois School Student Records Act, 105 ILCS 10/; 23 1ll.Admin.Code Part 375. Information
kept by law enforcement professionals working in a school is not considered a schoo/ student record.
105 ILCS 10/2. Also, law enforcement records maintained by law enforcement agencies are not
considered a school student record. 105 ILCS 5/22-20. For more detailed information about schoo/
student records and its definition, see 7:340-AP1, School Student Records.

1. The Building Principal and/or the Police Department School Liaison Officer (Liaison Officer)
will arrange meetings as needed between school officials and individuals representing law
enforcement to share information. While not required by State law, meetings may enhance a
cooperative relationship between the school and local law enforcement agencies. The
following people should be invited to these meetings: dean, building principal, school
counselor, State’s Attorney, juvenile probation officer, and police department school liaison
officer. 2

2. The Building Principal and the Liaison Officer will share information with the appropriate
law enforcement agencies regarding the arrest of a student who is less than 17 years of age
and is enrolled in the Building Principal’s school when the arrest was for any offense listed in
the Juvenile Court Act of 1987. 105 ILCS 5/10-20.14.

a. The reporter should identify the student by name and describe the circumstances of the
alleged criminal activity. If the information is a school student record, local law
enforcement officials must certify in writing that they will not disclose it to any other
party except as provided by State law without the prior written consent of the student’s

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

L State or federal law requires this subject matter be covered by procedure. State or federal law controls this
procedure’s content. This procedure concerns an area in which the law is unsettled in that a school’s ability to share student
records is restricted by State and federal law. In addition, circumstances that allow law enforcement’s ability to share its
records of contacts with students enrolled in their local school districts are governed by State law.

2 These meetings are optional.
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parent/guardian. See administrative procedure 7:340-AP1, School Student Records,
Section H. The written certification requirement is at 105 ILCS 10/6(6.5) and 20 U.S.C.
§1232g(b) (1) (E)(ii)(I1).

b. The report should be made as soon as possible after the Liaison Officer or Building
Principal reasonably suspects that a student is involved in such activity. 3

C. The Building Principal’s duty to report such activity arises only when the activity occurs
on school property or off school grounds at a school-related function. 4

Guidelines for Reporting from Local Law Enforcement to the District

The information shared with the District from law enforcement agencies and the confidentiality of
shared juvenile law enforcement records are managed under 105 [LCS 5/22-20 and 705 ILCS 405/1-
7. These laws require the Building Principal to maintain all information and records that the District
receives from local law enforcement separate from a student’s official schoo/ student record. Unless
otherwise indicated, the information received from local law enforcement may only be used by school
staff having a legitimate educational or safety interest in the information to support (1) the proper
rehabilitation of the student, and/or (2) the protection and safety of students and employees in the
school.

1. The State’s Attorney shall provide to the Building Principal a copy of any delinquency
dispositional order concerning any student regardless of age where the crime would be a
felony if committed by an adult, or following any adjudication of delinquency for a violation
of Section 24-1, 24-3, 24-3.1, or 24-5 of the Criminal Code of 1961 or the Criminal Code of
2012 (deadly weapon offenses). Access to this information is limited to only the Building
Principal, the Superintendent, and any school counselor designated by either administrator.
705 ILCS 405/1-8(F), amended by P.A. 102-197.

2. Local law enforcement may disclose the identity of a victim of aggravated battery, battery,
attempted first degree murder, or another non-sexual violent offense to appropriate school
officials if the presiding judge of the juvenile court approves the disclosure to prevent
foreseeable violence. 705 ILCS 405/5-905(2.5).

3. Local law enforcement may transmit juvenile law enforcement records relating to a minor
who is arrested or taken into custody before his or her 17th birthday only if law enforcement
believes that there is imminent threat of physical harm to students, school personnel, or
others. 705 ILCS 405/1-7(A)(8), amended by P.A. 102-752, eff. 1-1-23, and 405/5-905(h).
For an example of relevancy and implementation of this type of law enforcement information
in a school building, see Board policy 4:190, Targeted School Violence Prevention Program.

4. Local law enforcement agencies and all courts must report to the Building Principal the fact
that a student enrolled in the building has been detained for proceedings under the Juvenile
Court Act of 1987 or for any crime or violation of a municipal or county ordinance. 105 ILCS
5/22-20.

5. Local law enforcement may allow the Building Principal or appropriate school official(s) to
inspect and copy juvenile law enforcement records concerning a minor enrolled in the school
who has been arrested or taken into custody for violating the following Ill. laws: Article 24 of
the Criminal Code of 1961 or the Criminal Code of 2012 (deadly weapons); Ill. Controlled

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
3A report’s timing is not specified in State law.
4 This limitation is implicit in State law.
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Substances Act; Cannabis Control Act; forcible felonies defined at Section 2-8 of the
Criminal Code of 1961 or the Criminal Code of 2012; Methamphetamine Control and
Community Protection Act; Section 1-2 of the Harassing and Obscene Communications Act;
Hazing Act; or Section 12 of the Criminal Code of 1961 or the Criminal Code of 2012
(bodily harm); or Article 25 of the Criminal Code of 1961 or the Criminal Code of 2012 (mob
action and related offenses). 705 ILCS 405/1-7(A)(8)(A), and 405/5-905(h)(A).

6. Local law enforcement shall provide a copy of all arrest records, and the State’s Attorney
shall provide a copy of all conviction records, to the Building Principal if the record involves
a student who is arrested or taken into custody after his or her 17th birthday. 3

7. Local law enforcement may disclose only oral information about a minor who is the subject
of a current police investigation that is directly related to school safety. 705 ILCS 405/5-
905(h). For an example of relevancy and implementation of this type of law enforcement
information in a school building, see Board policy 4:190, T7argeted School Violence
Prevention Program.

8. Local law enforcement and the State’s Attorney may share or disclose information or records
relating or pertaining to juveniles subject to the provisions of the Serious Habitual Offender
Comprehensive Action Program when that information is used to assist in the early
identification and treatment of habitual juvenile offenders. 705 ILCS 405/1-8(G).

LEGAL REF.: 20 U.S.C. §1232q, Family Educational Rights and Privacy Act.
105 ILCS 5/10-20.14 and 5/22-20.
5 ILCS 120/1.02, Open Meetings Act.
105 ILCS 10/, 10/2, 10/6(6.5), Ill. School Student Records Act.
705 ILCS 405/1-7, 1-8(F), 1-8(G), and 5-905, Juvenile Court Act of 1987,
23 11I. Admin. Code, Part 375, Student Records.

CROSS REF.: 2:150 (Committees), 4:190 (Targeted School Violence Prevention Program),
7:150 (Agency and Police Interviews), 7:340 (Student Records)

ADMIN PROC.:  7:150-AP (Agency and Police Interviews), 7:340-AP1 (School Student Records)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
5 This duty is not imposed by State law, but it may be part of the reciprocal reporting guidelines.
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October 2022 7:190-AP4

Students

Administrative Procedure - Use of Isolated Time Qut, Time Out, and Physical
Restraint !

This administrative procedure applies to all students. Isolated time out, time out, and physical
restraint shall only be used if the student’s behavior presents an imminent danger of serious physical
harm to the student or others, and other less restrictive and intrusive measures were tried and proven
ineffective in stopping it. The District may not use isolated time out, time out, or physical restraint as
discipline or punishment, convenience for staff, retaliation, a substitute for appropriate educational or
behavioral support, a routine safety matter, or to prevent property damage in the absence of imminent
danger of serious physical harm to the student or others. Any use of isolated time out, time out, or
physical restraint by any staff member shall comply with the [ll. State Board of Education (ISBE)
rules, Section 1.285, “Requirements for the Use of Isolated Time Out, Time Out, and Physical
Restraint.”

For further quidance, see ISBE’s Permanent Regulations for the Use of Time Out, Isolated Time Out,
and  Physical  Restraint:  Guidance and  Frequently ~Asked — Questions, —available at:
www.isbe.net/Pages/restraint-time-out.aspx. Note: The special education committee of the III.
Council of School Attorneys collaborated with ISBE on this guidance in its continuing commitment
to help school boards and their districts comply with ISBE requirements.

A written record of each episode of isolated time out, time out, or physical restraint must be created
by the Superintendent or designee using the ISBE Physical Restraint and Time Out form, available at:
WWW.isbe.net/Pages/restraint-time-out.aspx. Additionally, ISBE’s Physical Restraint, Time Out, and
Isolated Time Out Bill of Rights, at: www.isbe .net/Documents/RTO-Bill-of-Rights.pdf, or a similar
document can be provided to parents/guardians within one business day after each incident of isolated
time out, time out, or physical restraint to meet notification requirements in 105 ILCS 5/10-22.33(g)
and 23 I1l.Admin.Code §1.285(g)(3).

Isolated time out, time out, and physical restraint are defined as follows:

Isolated time out - the involuntary confinement of a student alone in a time out room or other
enclosure outside the classroom without a supervising adult in the time out room or enclosure.
Isolated time out does not include a student-initiated or student-requested break, a student-initiated or
teacher-initiated sensory break, including a sensory room containing sensory tools to assist a student
to calm and de-escalate, an in-school suspension or detention, or any other appropriate disciplinary
measure, including a student’s brief removal to the hallway or similar environment.

Time Out - a behavior management technique for the purposes of calming or de-escalation that
involves the involuntary monitored separation of a student from classmates with an adult trained
under 23 [1l.Admin.Code §1.285(i) for part of the school day, only for a brief time, in a non-locked

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1105 ILCS 5/10-20.33, amended by P.A. 102-339; 23 Ill.Admin.Code §§1.280 and 1.285. The rules apply to all
students. The rules are so filled with minutiae that schools have very few compliance options. One option is to adopt the 1.
State Board of Education (ISBE) rules by reference. This sample administrative procedure uses that option, which is noted
explicitly in item #2, below. Note: To comply with ISBE rules, the sample AP must include local practices, for items #3,
#4, and #5 below. Another option is to prohibit the use of isolated time out, time out, and physical restraint as those terms
are defined in the rules, Contact the board attorney for further guidance.
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setting. Time out does not include a student-initiated or student-requested break, a student-initiated or
teacher-initiated sensory break, including a sensory room containing sensory tools to assist a student
to calm and de-escalate, an in-school suspension or detention, or any other appropriate disciplinary
measure, including a student’s brief removal to the hallway or similar environment.

Physical restraint - holding a student or otherwise restricting a student’s movements using a specific,
planned technique. A physical restraint shall not impair a student’s ability to breathe or communicate
normally, obstruct a student’s airway, or interferc with a student’s ability to speak.

Prone physical restraint is a physical restraint in which a student is held face-down on the floor or
other surface and physical pressure is applied to the student’s body to keep the student in the prone
position. Prone physical restraint is prohibited except in special education nonpublic facilities under
105 1LCS 5/14-7.02 when ali of the criteria in 23 Il Admin.Code §1.285(d){4) are met. Prone
physical restraint is entirely prohibited after the 2021-2022 school year. 23 Ill.Admin.Code
§1.285(d)(4)(F).

Supine physical restraint is a physical restraint in which a student is held face up on the floor or other
surface and physical pressure is applied to the student’s body to keep the student in the supine
position. Supine physical restraint is prohibited unless all of the criteria in 23 Il Admin.Code
§1.285(d)(5) are met.

Restraint does not include momentary periods of physical restriction by direct person-to-person
contact, without the aid of material or mechanical devices, accomplished with limited force and
designed to: (1) prevent a student from completing an act that would result in potential physical harm
to himself, herself, or another or damage to property; or (2) remove a disruptive student who is
unwilling to leave the area voluntarily.

The following alsc apply:

1. The circumstances under which isolated time out, time out, or physical restraint will be
applied are limited to maintaining a safe and orderly learning environment, to the extent
necessary to preserve the safety of the student and others. 23 11L.Admin.Code §1.285(})(1).

2. The ISBE rules are adopted as the District’s written procedure to be followed by staff for the
use of isolated time out or physical restraint. 23 {1l Admin.Code §1.285(j)(2).

3. Staff members shall inform the Building Principal whenever isofated time out, time out, or
physical restraint is used, and the Building Principal shalt maintain the documentation
required according to Section 1.285(j)(3). 23 IH. Admin.Code §1.285(})(3).

4. The Building Principal shall investigate and evaluate any incident that results in an injury to
the affected student, parent/guardian, staff member, or other individual. 23 1Il.Admin.Code
§1.285()(4).

5. The Superintendent or designee shatl compile an annual review of the use of isolated time
out, time out, or physical restraint. The Building Principal shail report the following
information to the Superintendent or designee in order to facilitate the report’s compilation:
23 111 Admin.Code §1.285())(5).

a.  The number of incidents involving the use of these interventions;
b. The location and duration of each incident;

c. ldentification of the staff members who were involved,
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d. Any injuries or property damage that occurred; and

e. The timeliness of parental or guardian notification and timelines for agency notification
and administrative review.

LEGAL REF.: 105 1L.CS 5/10-20.33.
23 1l1.Admin.Code §§1.280 and 1.285.
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October 2022 7:190-E2

Students

Exhibit - Student Handbook Checklist

The Checklist contains mandatory and recommended notices that schools should give to their students
and the students’ parents/guardians.! Mandatory means the notices are legally required.
Recommended means including the notices are a best practice. The Checklist is in the IASB Policy
Reference Manual (PRM) format, and it lists corresponding policies, procedures, and exhibits in
numerical order within each sub-headed category. A corresponding citation to the Illinois Principals
Association Online Model Student Handbook (MSH) is also listed, if one exists. Any handbook
should be reviewed by the Board Attorney before distribution to ensure that all mandatory notices are
included as this Checklist is subject to change without notice. This Checklist is not a substitute for
legal advice.

Mandatory Notices

Student Services

Note: this program has been
withdrawn due to lack of funding

Mandatory Topics IASB PRM IPA MSH
Transportation 4:110, Transportation 4.10, Bus
Transportation
Transportation reimbursement 4:110, Transportation 4.10, Bus
eligibility and dispute resolution Transportation

Eligibility criteria for free and
reduced lunch

4:130, Free and Reduced-Price
Food Services

4:130-E, Free and Reduced-FPrice
Food Services; Meal Charge
Notifications

3.10, Fees, Fines &
Charges; Waiver of
Student Fees

Waiver of school fees along with
the fee waiver application form

4:140, Waiver of Student Fees

4:140-AP, Fines, Fees, and
Charges - Waiver of Student
rees

4:140-E1, Application for Fee
Waiver

4:140-E3, Response to Application
for Fee Waiver, Appeal, and
Response to Appeal

3.10, Fees, Fines &
Charges, Waiver of
Student Fees

3.10-E1, Application
for Fee Waiver

School Wellness

6:50, Schoo! Wellness

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

Linits continuing commitment to help schoal districts comply with legal requirements for all policies and procedures,
the Illinois Principals Association (IPA) in conjunction with the Illinois Association of School Boards® (IASB) PRESS,
have prepared this checklist to assist school administrators in preparing their student handbooks. A special thank you also
goes to the law firm of Hodges, Loizzi, Eisenhammer, Rodick & Kohn LLP for allowing IPA and IASB to cross check this
Student Handbook Checklist against its annual version.
7:190-E2 Page 1 of 14
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Mandatory Topics

[ASB PRM

IPA MSH

(required if the District participates
in the National Schoaol Lunch
Program or Breakfast Programy}

Alternative fearning opportunities

6:110, Programs for Students At
Risk of Academic Failure
and/or Dropping Out of School
and Graduation Incentives

2.90, Credit for
Proficiency, Non-
District
Fxperiences, Couse

child’s placement in, and
information about, the District’s
English Learners programs

Prograrm Substitutions and
Accelerated
Placement
Notification to parents/quardians of | 6:160, £nglish Learners 12.60, English
English Learners regarding their Learniers

Parental involvement under Titie |
(only when the district receives
Title | funds)

6:170, litle 1 Programs

6:170-AP1, Checklist of
Development, Implementation,
and Maintenance of Parent and
Family Engagement Compacis
for Title | Programs

6:170-AP1, E1, District-Level
Parent and Family Engagement
Compact

6:170-AP1, E2, Schooi-1 evel
Farent and Family Engagerment
Compact

6:170-AP2, Notice to Parents
Required by Elementary and
Secondary Educatton,
McKinney-Vento Homeless
Assistance , and Protection of
Pupil Rights Laws

12.130, Farent Notices
Required by the
Every Student
Succeeds Act

Notice to parents required by the
Elementary and Secondary
Education Act

6:170-AP2, Notice fo Parents
Required by Elementary and
Secondary Education,
McKinney-Vento Homeless
Assistance, and Protection of
Pupil Rights | aws

12.130, Parent Notices
Required by the
Every Student
Succeeds Act

Surveys that request personal

1:15, Student and Family Privacy

11.10, Student Privacy

information from students Rights Protections
Birth certificate requirements for 7:50, School Admissions and
enrollment Student Transfers 7o and From
Non-District Schools
1:50-AP, School Admissions and
7:190-E2 Page 2 of 14
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Mandatory Topics

IASB PRM

IPA MSH

Student Transfers To and From
Non-District Schools

Dental examinations

7:100, Health, Eye, and Dental
Examinations: Immunizations;
and Exclusion of Students

5.10, /mmunization,
Health, Eye &
Dental Examination

Eye examinations (K and students
enrolling in public school for the
first time only)

1:100, Health, Eye, and Dental
Examinations, Immunizations,
and Exclusion of Students

5.10, /mmunization,
Health, Eye &
Dental Examination

Vaccinations (influenza and
meningococcal)

1:100, Health, Eye, and Dental
Examinations: Immunizations;

5.10, /mmunization,
Health, Eye &

and Exclusion of Students Dental Examination
Administration of medications 1:270, Administering Medicines to | 5.20, Student
(includes asthma inhalers and Students Medication
epinephrine injectors, opioid 1:270-AP1, Dispensing Medication | 5.20-E1, Student
antagonists, and glucagon) 1:270-E1, School Medication Medication

Authorization Form

Authorization Form

Student Programs

Mandatory Topics IASB PRM IPA MSH
Notice of instruction in recognizing |6:60-AP1, Comprehensive Health 12.40, Sex Education
and avoiding sexual abuse Education Program Instruction
6:60-AP1, E1, Notice to 12.40-E1, Notice to
Parents/Guardians of Sexual Parents on Sex
Abuse and Assault Awareness and Education
Prevention Education; Requests Instruction

to Examine Materials; Written
Objection(s) ana/or Opt-outs

Free appropriate public education to
students with disabilities

Special education services to
eligible children whether or not
enrolled in the District

6:120, Education of Children with
Disabilities

6:120-AP1, Special Education
Procedures Assuring the
Implementation of
Comprehensive Programming for
Children with Disabilities
(downloadable from IASB
website, www.iasb.com)

6:120-AP1, E1, Notice to
Parents/Guardians Regarding
Section 504 Rights

10.10, Fducation of
Children with
Disabilities

Counseling options for students

1:250, Student Support Services

5.30, Guidance and

who are affected by sexual abuse | 7:250-AP2, Protocol for Responding Counseling

and grooming behavior, along with to Students with Social,

options for victims of sexual abuse Emotional, or Mental Health

and grooming behavior to obtain Needs

7:190-E2 Page 3 of 14
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Mandatory Topics IASB PRM IPA MSH
assistance and intervention
Student Responsibilities

Mandatory Topics IASB PRM IPA MSH

IHSA poticy on banned substances 16:190, Extracurricular and Co- 9.10, Extracurricutar
(required only for IHSA schools) Curricufar Activities and Athletic
6:190-AP, Academic Eligibility for Activities Code of
Farticipation in Extracurricular Conduct

Activilties

1:240, Conauct Code for
Participanis in Extracurricular
Activities

7:240-AP1, Code of Conduct for
Fxtracurricular Activities

Absenteeism and truancy

170, Attendance and Truancy

2.10, Atlendance
2.50, Truancy

Statement of district ownership of

T:140, Search and Seizure

8.10, Search and

social networking websites

and right to search student lockers Seizure
Search procedures for school 1:140, Search and Seizure 8.10, Search and
grounds and lockers Seizure
Notification regarding access to 1:140, Search and Seizure 8.10, Search and
student accounts or profiles on 7:140-E, Lelter to Parents/Guardians Seizure

Regarding the Right to Privacy in the
School Setting Act

Bullying prohibited and reporting
encouraged

1:180, Prevention of and Response to
Bullying, Intimidation, and
Harassment

6.40, Prevention of
and Response to
Bullying,
Intimidation, &
Harassment

6.40-E1, Aggressive
Behavior
Reporting Form

Teen dating violence prohibited and
reporting encouraged

1:185, Teen Dating Violence
Prohibited

6.45, Harassment and
Teen Dating
Violence
Prohibited

Prohibition of electronic paging
devices and making threat by
Internet

7:190, Student Behavior

6.30, Student Behavior

All prohibited conduct in the school
discipline code, including, but not
limited to:

4:170-AP2, E4, Lelter to
Parents/Guardians About
Preventing and Reducing

6.30, Student Behavior

1:190-E2
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Mandatory Topics

1ASB PRM

IPA MSH

Controlled substances

Firearms and other weapons
E-cigarettes

Gangs and gang-related activity
Sexting prohibited

LR LD DN

Incidences of Sexting

7:190, Student Behavior

T:390-APS5, Student Handbook -
Electronic Devices

T:190-AP6, Guidelines for
Investigating Sexting Allegations

Inform parents/quardians when their
child engaged in aggressive
behavior along with the school’s
early intervention procedures

7:190-E1, Aggressive Behavior
Reoorting Letter and Form

6.40-E1, Aggressive
Behavior
Reporting Form

Suspension and expulsion, and due
process reguirements

7200, Suspension Procedures
1.210, Expuision Procedures

6.30-F1, Short Term
Out-of-5choo!
Suspension (1-3
Days) Reporting
Form

6.30-F2, Long Term
Out-of-Schoo!
Suspension (4-10
Days) Reporting
Form

School bus safety

7220, Bus Conduct
4:110-AP3, School Bus Safety Rules

4.10, Bus
Transportation

Videotape surveillance of buses (if
applicable}

1:220, Bus Conduct
7:220-AP, Flectronic Recordings on
School Buses

4.10, Bus
Transportation

Behavior interventions (these may

7:230, Misconduct by Students With

10.20, Discipline of

be developed through the Spec. Ed. Disabilities Students with

Coop if the district belongs to one) Disabilities

Dress code 1:160, Student Appearance 1.170, Student
Appearance

6.20, Schoo! Dress
Code

All other conduct prohibited by
Board policy - school discipline
code

7:190, Student Behavior

6.30, Student Behavior

Student Rights

Mandatory Topics IASB PRM 1IPA MSH
Notice of contact information for | 2:260, Uniform Grievance 6.40, Prevention of
nondiscrimination and Title 1X Procedure and Response to
coordinator(s) and making reports | 2:265, Title IX Sexual Harassment Bullying,
or complaint of discrimination or Grievance Procedure Intimidation &
sexual harassment Harassment
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Mandatory Topics ]ASB PRM IPA MSH
Prohibition of discrimination onthe |7:10, Fqual Educational 1.50, Equal
basis of race, color, national origin, Opportunities Opportunity & Sex
sex, sexual orientation, ancestry, 2:265, Title [X Sexual Harassment Equity
age, religious beliefs, physical or Grievance Procedure
mental disability, status as
homeless, or actual or patential
marital or parental status, including
pregnancy
Sex equity and grievance 2:260, Uniform Grievance 1.50, Equal
procedures Procedure Opportunity & Sex
2:265, Title IX Sexual Harassment Fquity
Grievance Procedure
7:10, Fgual Educational
Opportunities
7:20, Harassment of Students
Prohibited
Sexual harassment prohibited and | 2:260, Uniform Grievance 6.45, Sexval
grievance procedures and age- Procedure Harassment &
appropriate information about the | 2:265, Title IX Sexual Harassment leen Dating
sexual harassment policy Grievance Proceaure Violence
7:20, Harassment of Students Prohibited

Prohibited
1:185, Teen Dating Violence
Prohibited

Notify parents of their right to

5:190-E1, Notice fo Parents of Their

12.130, Parent Notices

request their child’s classroom Right to Request Their Child’s Required by the
teachers’ qualifications Classroom Teachers’ Every Student
Qualifications Succeeds Act
Educational rights of homeless 6:140, Education of Homeless 12.30, Homeless
students in the location where Children Child’s Right to
homeless children receive services |6:140-AP, Education of Homeless Fducation

Children

Notice of parent and student rights
under the Children’s Privacy
Protection and Parental
Empowerment Act

7:15, Student and Family Privacy
Rights

7:15-F, Notification to Parents of
Family Privacy Rights

11.10, Student Privacy |
Protections

Naotice to parents/guardians about

7:140, Search and Seizure

6.70, Access to

social network passwords 1:.140- E, Letter to Student Social
Parents/Guardians Regarding the Networking
Right to Privacy in the School Passwords &
Setting Act Websites

Notice concerning privacy and 1:340, Student Records 11.20, Student

access rights to school student 7:340-AP1, E1, Notice to Records

records Parents/Guardians and Students
of Their Rights Concerning a

7:190-E2 Page 6 of 14
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Mandatory Topics

IASB PRM

IPA MSH

Student’s School Records
7:340-AP1, £2, Using a Photograph
or Video Recording of a Student

Disclosure of directory information

7:340-AP1, E1, Notice to
Parents/Guardians and Students
of Their Rights Concerning a
Student’s School Records

7:340-AP1, B2, Using a Photograph
or Video Recording of a Student

11.20, Student
Records

Information classified as directory
information and for objecting to
disclosure of information

7:340-AP1, B1, Notice fo
Parents/Guardians and Students
of Their Rights Concerning a
Student’s School Records

11.20, Student
Records

Mifitary recruiting

1:340-AP1, E3, Letter to Farents and
Fligible Students Concerning
Military Recruiters and
Postsecondary Institutions
Receiving Student Directory
Information

7:340-AP1, B4, Frequently Asked
Questions Regarding Military
Recruiter Access to Students and
Student Information

11.20, Student
Records

Student biomaetric information

7:340, Student Records

11.30, Student

(when applicable) 7:340-AP1, E5, Biomelric Biometric
Information Collection Information
Authorization
Notice to parents/quardians 1:345-AP, B2, Student Data Privacy, | 1.40, Annual Notice to
concerning student data collected by |  Notice to Parents About Parents about
schools and operators under the Fducational Technology Vendors Educational
Student Online Personal Protection Technology
Act Vendors Under the
Student Online
Fersonal
Protection Act
Notice of disability accommodation |8:70, Accommodating Individuals 1.110,
with Disabilities Accommodating
Individuals with
Disabilities
General Information
Mandatory Topics IASB PRM IPA MSH
Notice before a pesticide 4:160, Environmental Quality of 12.80, Pesticide
application Buildings and Grounds Application Notice
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Mandatory Topics

IASB PRM

IPA MSH

4:160-AP, Environmental Quality of
Buildings and Grounds

Availability of information

4:175-AP1, Criminal Offender

12.120, Violent

concerning sex offenders Notification Laws,; Screening Offender
4:175-AP1, E1, Informing Community
Parents/Guardians About Notification
Offender Community Notification
Laws
School bus safety 4:110-AP3, School Bus Safety Rules | 4.10, Bus
Transportation

Asbestos management plan, notice
of availability

Notice to parents/guardians and
staff of IHSA’s online training
video about hands-only CPR and
AED

4:170, Safety
4:170-AP6, E1, School Staff AED
Notification [ etter

Evidence-informed educational
information for parents/guardians
on the warning signs of child sexual
abuse and grooming, and assistance,
referral, or resource information

4:165, Awareness and Prevention of
Child Sexual Abuse and
Grooming Behaviors

1.180, Awareness and
Prevention of Child
Sexual Abuse,
Grooming
Behaviors, and
Boundary
Violations

Contact information for the
National Suicide Prevention
Lifeline, the Crisis Text Line, and
either the Safe2Help Illinois
helpline and/or a local suicide

1:290, Suicide and Depression
Awareness and Prevention

1:290-AP, Resource Guide for
Implementation of Suicide and
Depression Awareness and

concussion policy (required only for
IHSA schools)

Student Athlete Concussions and
Head Injuries

prevention hotline Prevention Program

Notice that a student athlete and 7:305, Student Athlete Concussions | 9.30, Student Athlete
his/her parent must sign and Head Injurfes Concussions and
acknowledgement of receiving the |7:305-AP, Program for Managing Head Injuries

School visitation rights notice

8:95-E1, Letter Notifying

12.70, School

Parents/Guardians of School Visitation Rights
Visitation Rights
8:95-E2, Verification of School
Visitation
[Il. State Board of Elections one-
page document explaining voter
registration process, available at
www.elections.il.gov/ (high schools
only)
7:190-E2 Page 8 of 14
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Mandatory Topics

1ASB PRM

IPA MSH

Employee code of professional

5:120, Employee Ethics; Code of

1.185, Faith’s Law

conduct Professional Conduct; Conflict of Notifications
Interest
Recommended Notices
Student Services
Recommended Topics IASB PRM IPA MSH

Information regarding waiver of
student fees

4:140, Waiver of Studeni Fees

3.10, Fees, Fines and
Charges; Waiver of

4:170-AP1, E1, Accident or Injury
Form

Student Fees
Fire drill program, building specific |4:170, Safely 5.40, Safety Drill
plan 4:170-AP1, Comprehensive Safety Procedures and
and Security Plan Conduct
School safety plans, including 4:170, Safety 2,100, Home and
severe weather and injury or sudden [4:170-AP1, Comprehensive Safety Hospital
ilness and Securily Plan instruction

Targeted school violence prevention
program, including threat
assessment teams

4:190, Targeted School Violence
Prevention Frogram

4:190-AP2, Threat Assessment Team
(TAT)

Home and hospital instruction

6:150, Home and Hospital
Instruction

2.100, Home and
Hospital
Instruction

Student residency and tuition

1:60, Residence

1:60-AP1, Challenging a Student’s
Residence Status

1:60-AP2, £siablishing Student
Residency

7:60-AP2, E1, [etler of Residence
from Landlord in Lieu of [ ease

7:60-AP2, B2, L etter of Residence to
be Used When the Person Seeking
to Enroll a Student is Living with
a District Resident

7:60-AP2, E3, Evidence of Non-
Farent’s Custody, Control and
Responsibility of a Student

Parking, building specific

7:140, Search and Seizure

4,20, Parking

Health and school counselor and
social work access

7:250, Student Support Services

5.30, Guidance &
Counseling

Communicable and infectious

7:280, Communicable and Chronic

5.50, Communicable

1:190-E2
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Recommended Topics

1ASB PRM

IPA MSH

disease

Infectious Disease

7:280-AP, Managing Students with
Communicable and infectious
Diseases

{isease
5.60, Head | ice

Students with diabetes

6:120-AP4, Care of Students with
Diabetes

1.130, Care of
Students with
Diabetes

1.130-E1,
Authorization to
Provide Diabetic
Care

Medical cannabis administration

7:270-E2, School Medication
Authorization Form - Medical
Cannabifs

5.20, Student
Medication

Anaphylaxis prevention and

1:285, Anaphylaxis Prevention,

1.190, Prevention of

response Response, and Management Anaphylaxis
Program
7.285-AP, Anaphylaxis Prevention,
Response, and Management
Frogram
Telephone use, building specific
Student Programs
Recommended Topics IASB PRM IPA MSH
Weighted grades 6:280-AP, Fvaluating and Reporting
Student Achievement

District philosophy and goals

1:30, School District Phifosophy

3:10, Goals and Objectives

6:10, Educational Philosophy and
Objectives

Remote Learning and/or e-learning
program(s)

6:20, School Year Calendar and Day

6:20-AP, Remote and/or Blended
Remote Learning Day Plan(s)

6:185, Remote Fducational Prograim

Anti-bias curriculum

6:60, Curriculum Content

Driver education eligibility and
requirements (high schools only)

6:60, Currictlum Corttent

Parental objections to sex

6:60-AP1, E1, Notice to

12.40, Sex Education

education, family life instruction, Parents/Guardians of Sexual Instruction

and sexually transmitted diseases Abuse and Assault Awareness 12.40-E1, Notice to
and Prevention Fducation, Farents on Sex
Requests to Examine Materials, Fducation
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|
|
|
|

Recommended Topics

IASB PRM

IPA MSH

Written Objection(s) and /or Opl-
outs

fnstrisction

Biking and Walking Safety
Education

6:60-AP1, B2, Resources for Biking
and Walking Safely Faucation

Accelerated placement availabiiity

6:135, Accelerated Placement
Program

2:90, Credit for
Proficiency, Non-
District
Fxperiences,
Course
Substitutions and
Accelerated
Placement

Adaptive physical education

6:310, High Schoof Credit for Norni-

2.80, Exemption from

program exemption District Experfences; Course PE Requirement
Substitutions; Re-Entering {Regular
Students Education)
Bilingual education availability 6:160, Fnglish Learners 12.60, English
L earners
Co-curricular activities 6:190, Extracurricular and Co- 9.10, Extracurricular
Curricular Activities and Athletic
Activities Code of
Conduct
“No Pass, No Play” 6:190, Lxtracurricular and Co- 9.10, Extracurricufar
Curricular Activities and Athletic
6:190-AP, Academic Eligibility for Activities Code of
Farticipation in Extracurricular Conduct

Activities

Parental right to review

6:210, /nsiructional Materials

11.10, Student Privacy

instructional materials Protections
Acceptable use and Internet safety  |6:235, Access to Electronic Networks| 1.10, Infernet
6:235-AP1, Acceptable Use of the Acceptable Use
District’s Flectronic Networks 1.10-E1, Internet
£:235-AP1, E1, Student Acceplable Use
Authorization for Access to the Sign-Off

District’s Electronic Networks

6:235-AP1, E2, Staff Authorization
for Access to the District’s
Electronic Networks

Social promotion

6:280, Grading and Promotion
6:280-AP, Evaluating and Reporting
Student Achieverment

2.60, Grading and
Fromotion

High school graduation

requirements (high schools only}

6:300, Graduation Requirements

2.120, Graduation
Requirements

7:190-E2
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