HOAGLUND @ DESIGNS

Working Agreement

This agreement is made as of Nov 9, 2021 between

Angie Frank
Duluth Adult Education
{(hereinafter "Client")

and

Hannah Hoaglund
Hoaglund Designs LLC
PO Box 2371

Tofte MN 55615
(hereinafter "Designer")

Pricing
$925

Six logos based on one design concept

One original concept design of the logo with up to three rounds of revisions
Five additional variations of the loge with up to two rounds of revisions each
Color selection for the logo

Branding document with logo design and color information

Each logo variation delivered in raster and vector graphic files

Colored, black and white and reverse color options of each logo design

Payment Schedule

The client will make a 50 percent down payment prior to work commencing. The down payment is non-
refundable. The remaining 50 percent is payable to the designer upon completion of the project and before

artwork is supplied to the client.

Agreement Expiration

The terms of this Agreement expires 10 days after being submitted to Client. If this Agreement expires,
Designer may modify the Agreement and resubmit it to Client. Pricing is subject to change after contract has

expired.

Revisions

Up to two rounds of revisions are included in the quoted price. Additional revisions will be billed at a rate of

$85/hour.

Rights and Ownership



Rights: Final design shall be for the exclusive use of the client other than for the designer's promotional use.
Upon payment of all fees and expenses, the following reproduction rights for all approved final designs
created by the designer for this project shall be granted:

* Client to gain full license to reproduce work through commercial printers.

» Client to gain full license to revise and edit works,

Ownership: The client shall be entitled to full ownership of final artwork, in its original format only, created
during the project upon full payment of the agreed fee. Client may not modify the Final Design. Designer
retains all rights to all Preliminary Designs. They may not be duplicated, altered or sold in any way.

Reservation of Rights: All rights not expressly granted above are retained by the Designer.

Permissions and Releases: The Client agrees to indemnify and hold the Designer harmless against any and
all claims, costs, and expenses, including attorney's fees, due to materials included in the Design at the
request of the Client for which no copyright permission or privacy release was requested, or for which uses
exceed the uses allowed pursuant to a permission or release.

Third party contracts: The designer may contract with other creative professionals to provide services such
as web development, photography, and illustration. Any third-party terms and conditions will include full
reproduction rights for the client. Where such contracting adds to the project cost, the client will first be asked
for permission to proceed. No project will commence on the assumption that third parties might be required
for project completion. Such details will be finalized prior to project commencement, unless requested by the
client at a later date.

Communication

The designer can be reached by telephone or email during office hours on Monday through Wednesday
between 10:00 am and 4:00 pm CST. Office hours on Thursdays and Fridays vary from week to week, but are
typically held in the moming. No office hours are held on Saturday or Sundays. The majority of designer/client
communication is normally via email, helping both parties keep track of specific design requirements and
potential changes.

Delayed Payment

If the invoice is more than 14 days overdue, a 10 percent "delayed payment" fee will be charged. This 10
percent figure will be added upon each recurring 30-day period until the full amount has been received by
the designer.

Cancellation

If, after project commencement, client communication (face-to-face, telephone, or email) stops for a period of
90 days, the project can be cancelled, in writing by the designer, and ownership of all copyrights shall be
retained by the designer. A cancellation fee for work completed shall be paid by the client, with the fee based
on the stage of project completion. The fee will not exceed 100 percent of the total project cost.

Miscellaneous

Confidentiality: The client shall inform the designer in writing before the project commences if any portion of
any material or information provided by the client or if any portion of the project is confidential. All material
from the Designer should be considered and designated as confidential. The information should be used only
as needed to perform this Agreement.

Confidential Information shall not include any information that is already known by the recipient, becomes
publicly known through no fault of the recipient, or is received from a third party without a restriction on
diéclosure. All training materials and information provided by Designer will remain confidential and shall not be
copied or duplicated.

Indemnity: The client agrees to indemnity and hold harmless the designer from all claims, demands, losses,



causes of action, damage, lawsuits, judgments, including attorneys’ fees and costs, but only to the extent
caused by, arising out of, the work supplied by the designer.

Deliverable Acceptance

Within five business days after delivery of the Deliverable to Client, Client must notify Designer in writing of
any failure of such Deliverable to comply with specifications, or of any other objections, corrections, or
revisions Client wishes to be made with such Deliverable. In the absence of such notice from Client, the
Deliverable shall be deemed accepted and approved by Client five business days after delivery of the
Deliverable to Client.

Timeline

Changes to approved designs during the production phase (prepress or programming) of the project may
require an extension of the timeline and an increase in the budget.

Delays

Client shall use all reasonable efforts to provide needed information, materials and approvals. Any delay by
Client will result in a day-for-day extension of the due date for all Deliverables. Any delay caused by
conditions beyond the reasonable control of the parties shall not be considered a breach and will result in a
day-for-day extension any performance due. Each party shall use reasonable efforts to notify the other party, in
writing, of a delay. Conditions beyond the reasonable control of the parties include, but are not limited to,
natural disasters, acts of govemment after the date of agreement, power failure, fire, flood, labor disputes, riots,
acts of war, terrorism and epidemics. If client fails to respond to Designer request(s) within ten business days,
Designer reserves the right to discontinue services, withhold delivery of the deliverables, and any transfer of
ownership of current work. If Designer resumes performance of Services at his/her discretion, the Delivery
Schedule and Designer Fees may be modified.

Client;

I agree to the terms and conditions of this contract.

First Name Last Name seidd l)i{t\su
dyedleke Qﬂf:f?lm ngD; Cyo

Business Owner;

OU-L-005-220~ ol ~ 203000
I agree to the terms and conditions of this contract.

First Name Last Name

ipetidube



DocuSign Envelope ID: BCE4D28C-60E3-4213-88A1-3A7276972454

B R A u N Braun Intertec Corporation Phone: 218.624.4967
4511 West First Street, Suite 4 Fax: 218.624.0196
I NTE RTE C Duluth, MN 55807 Web: braunintertec.com
The Science You Build On.
October 13, 2021 Proposal QTB144972

Independent School District 709
¢/o Mr. Nathan Norton

ICS Consulting, Inc.

1311 Tyler Street NE, Suite 101
Minneapolis, MN 55413

Re: Proposal for Special Inspection and Testing Services
ISD 708 - Facility Building
800 East Central Entrance
Duluth, Minnesota

Dear Mr. Norton:

Braun Intertec Corporation is pleased to submit this proposal to provide special inspections and testing
services for the renovations to the existing Independent School District (ISD) 709 Facility Building in
Duluth, Minnesota.

We have completed the geotechnical evaiuation, so we have a unique understanding of the site and
construction challenges. We can aid the construction team by applying this experience and transferring
our knowledge developed during the design phase which will provide professional continuity to the
construction. Our work on the project to date gives us familiarity with the project team and design
development which allows us to understand some of the considerations used when developing the

projects design.

Since our inception in 1957, we have grown into one of the largest employee-owned engineering firms in
the nation. With around 1,000 employee owners, retaining our firm gives you access to a diverse range of
services and professionals you can consult with if the unforeseen occurs. The size of our company also

allows us to respond quickly when schedule constraints occur.
Our Understanding of Project

We understand this renovation project will include the construction of a loading dock, interior
mezzanine, and multiple stoops. The mezzanine will be constructed of structural steel supported on cast
in place concrete foundations. Walls will be concrete-masonry-unit and lower levels slabs will be grade

supported. AA/EOE
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Independent School District 709
Proposal QTB144972
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Page 2

Available Information

This proposal was prepared using the following documents and information.
» Project plans and specifications prepared by DSGW Architects dated August 11, 2021.

* Project Addendum numbered 1, 2, 3 and 4 respectively dated August 25, 2021,
August 27, 2021, September 1, 2021 and September 8, 2021.

* Ageotechnical report B2009444.000 prepared by Braun Intertec, dated May 7, 2021.
Project Approach and Staff Qualifications

Special Inspections

Braun Intertec has adopted the International Code Council (ICC) Model Program for Special Inspection to
develop the guiding principles for our special inspection program. This model was selected because it
was designed by the ICC to assist owners, contractors and building officials in the understanding,
administration and enforcement of the special inspection requirements of the International Building
Code (IBC). Currently, there are ICC certifications for soils, reinforced concrete, structural masonry, pre-
tension/post-tension (pre-stressed) concrete, spray-applied fireproofing, structural steel and bolting, and
structural welding.

Qualifications and Experience

An ICC certified special inspector is one who has successfully demonstrated their ability to understand
the IBC, construction practices and how to read and understand construction documents. Through
experience and examination, our ICC certified special inspectors have demonstrated their ability to
provide special inspection services.

Inspections and Reporting

Our special inspectors summarize the nature, extent and results of special inspection activities at the
time they are performed on Special Inspection Daily Report forms submitted electronically to the general
contractor’s on-site personnel for review and records. These records can also be transmitted
electronically to others who may want to review these documents on an agreed upon schedule. When
unresolved discrepancies are noted, we will document the issues and work with the design and
construction team to bring them to resolution. Special inspection final reports will be prepared and
submitted upon completion as required by the requirements of the IBC.

BRAUN
INTERTEC
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Communications

Braun Intertec special inspectors will communicate the results of their inspections to the contractor and
our supervising engineer each day special inspections are performed. We strive to have our special
inspectors develop a working relationship with the project’s structural engineer-of-record. We may
attempt contact with the structural engineering consultant periodically to review the work being
performed and to request clarifications and direction on any item that may require it.

Construction Materials Testing

Qualified technicians working under the direction of a professional engineer will provide the services.
Experience and certification information is available upon request once we are provided with schedule
information. Concrete technicians assigned to the project are ACI Concrete Field Testing Technician —
Grade | certified to conduct the required concrete testing. Soil technicians are certified to use a nuclear
gauge for soil density testing, so test results can be determined on site and evaluated once the required
laboratory testing is completed. Field test results will be verbally reported daily to the general contractor
on site, with written field and laboratory reports distributed shortly after.

Scope of Services

Services are performed under the direction of a licensed professional engineer, on a periodic basis,
depending on the construction schedule and when they are requested by the general contractor. After
reviewing available information, we understand our scope of services for the project will be limited to
the tasks defined below.

Soil Related Services
" Observe and evaluate the soils exposed in excavations to determine if the soils are similar to
those encountered with the geotechnical evaluation and suitable for support of fill and
foundations. Our engineer can provide consultation for conditions that appear to differ from
the geotechnical evaluation.

= Perform laboratory mechanical analyses (gradations) of prospective fill materials.

* Perform laboratory Proctor tests to determine the maximum Proctor dry densities and
optimum moisture contents of prospective fill materials.

= QObserve the placement and compaction of fill.

BRAUN
INTERTEC
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= Test compacted fill placed below building footprints and oversizing areas and below slabs, to
determine if the relative compaction was achieved.

Concrete Related Services
=  Observe concrete reinforcement placement,

= Observe the general placement of bolts and other embeds in the plastic concrete.

* Sample and test the plastic concrete for slump, air content, temperature and prepare test
cylinders for laboratory compressive strength testing with ACl level 1 field technicians. We
will perform concrete testing on structural items as required by the IBC. Though not required
by the IBC we have included testing for the interior slab on grade,

» Perform laboratory compressive strength testing of the concrete samples.

Structural Masonry Related Services
= Observe the structural masonry construction and grouting operation on a periodic basis.

*  Perform structural masonry grout and structural masonry prism testing.

Structural Steel Related Services
= Observe and test the structural steel welded and bolted connections in the field.

= Observe the installation of post-installed anchors.
Engineering Consulting and Project Communication and Reporting Services
* Provide engineering consulting services, review test results and observations reports, and

prepare required final reports.

* Management, including scheduling of our field personnel and communication with the
contractor, owner, building official, and design team.

= Transmit results to the project team on weekly basis to the contractor, owner, building
official, fabricators and design team.

BRAUN
INTERTEC
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Cost

We will furnish the services described in this proposal for an estimated fee of $8,270. A tabulation
showing hourly and unit rates associated with our proposed scope of services is attached. The actual cost
of our services will be based on the actual units or hours expended to meet the requirements of the

project documents.

This cost estimate was developed with the understanding that the scope of services defined herein will
be required and requested during our normal work hours of 6:00 a.m. to 4:00 p.m., Monday through
Friday. Services that we are asked to provide to meet the project requirements or the contractor’s
construction schedule outside our normal business hours will be invoiced using an overtime rate factor.
The factor for services provided outside our normal work hours or.on Saturday will be 1.25 times the
listed hourly rate for the service provided. The factor for services provided on Sunday or legal holidays
will be 1.5 times the listed hourly rate for the service provided. We have not included premiums for
overtime in our cost estimate; however, we recommend that allowances and contingencies be made for
overtime charges based on conversations with the contractor. You will be billed only for services

provided on a time and materials basis.

Because our services are directly controlled by the schedule and performance of others, the actual cost
may vary from our estimate. It is difficult to project all of the services and the quantity of services that
may be required for any project. If services are required that are not discussed above, we will provide

them at the rates shown in the attached table or, if not shown, at our current Schedule of Charges. We

will invoice you on a monthly basis.

General Remarks

We will be happy to meet with you to discuss our proposed scope of services further and clarify the

various scope components.

We appreciate the opportunity to present this proposal to you. After reviewing this proposal, please sign
and return one copy to our office as notification of acceptance and authorization to proceed. If
anything in this proposal is not consistent with your requirements, please let us know immediately.
Braun Intertec will not release any written reports until we have received a signed agreement. Also,
ordering services from Braun Intertec constitutes acceptance of the terms of this proposal (including the
attached General Conditions).

BRAUN
INTERTEC
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The proposed fee is based on the scope of services described and the assumption that our services will
be authorized within 30 days and that others will not delay us beyond our proposed schedule.

BRAUN
INTERTEC
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We include the Braun Intertec General Conditions, which provide additional terms and are a part of our

agreement.

To have questions answered or schedule a time to meet and discuss our approach to this project further,
please contact David Morrison at 218.624.4967 or email dmorrison@braunintertec.com,

Sincerely,

BRAUN INTERTEC CORPORATION
@ A7 P
/\ ._/.- 7, d_l_—_’. 7 'fj‘_/-;
,z*féf// V4 - .
David E. Morrison, PE
Project Engineer

= S
7 -~

Joseph C. Butler, PE
Business Unit Manager — Senior Engineer

Attachments:
Cost Estimate Table
General Conditions — CMT (1/1/18)

The proposal is accepted. We will reimburse you in accordance with this agreement, and you are
authorized to proceed:

Authorizer’s Firm [

Authorizer’s Signature

Cathy Erickson

Authorizer’s Name (please print or type)

CFO

Authonjzer(s Title

Wt

Date

BRAUN
INTERTEC
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BRAUN Project Proposal
INTERTEC ATB144972
ThoSrlarcen Yiw Mkl Ou ISD 709 - Facility Building
Client: Work Site Address: Service Description:
ICS 800 East Central Entrance Construction Materials Testing and Special
Nathan Norton Duluth, MN Inspections
1331 Tyler Street NE Suite 101
Minneapolis, MN 55413
(763) 354-2670
Description Quantity Units  Unit Price Extension|
'Phase 1 Construction and Materials Testing
Activity 1.1 Soil Observations and Testing $1,865.00,
206 Excavation Observations 4.00 Hour 80.00 $320.00§
Work Activity Detall Qty Units Hrs/Unit  Extension:
: Foundation Excavations 2.00 Trips 2.00 4.00
207 COmpactiqn Te;ltir!g - Nuclear ’ 12.00 Hour 70.00 $840.00§
Work Activity Detail Qty Units Hrs/Unit  Extension
Foundation Backfill 8.00 Trips 1.50 12.00
1308 Nuclear moisture-density meter charge, per hour 12.00 Each 15.00 $180.00§
1861 CMT Trip Charge 11.00 Each 15.00 $165.00!
209 Sample pick-up 1.00 :Hour 70.00 $70.00x
1318 Moisture Density Relationship (Standard), per sample 1.00 Each 165.00 $165.OOi
1162 Sieve Analysis with 200 wash, per sample 1.00 Each 125.00 $125.00:
Activity 1.2 Concrete Observations and Testing $2,960.00'
260 Concrete Observations 6.00 Hour 80.00 $480.00
Work Activity Detail _Qty Units Hrs/Unit  Extension
-Footings 2.00 Trips 1.00 2.00
Foundation Walls 2.00 Trips 1.00 2.00
Stoops 2.00 Trips 1.00 2.00
261 Concrete Testing 10.50 Hour 70.00 $735.00!
s Work Activity Detail Qty Units Hrs/Unit Extensg'on
_Footings 2.00 Trips 1.50 3.00:
Foundation Walls 2.00 Trips 1.50 3.00
Stoops 2.00 Trips 1.50 3.00
:Slab On Grade 1.00 Trips 1.50 1.50
278 Concrete Cylinder Pick up 9.00 Hour 70.00 $630.00X
Work Activity Detail Qty units Hrs/Unit  Extension
Cylinder Pickup 9.00 Trips 1.00 9.00
1861 CMT Trip Charge 16.00 Each 15.00 $240.00!
1364 Compressive strength of concrete cylinders (ASTM C 39),per 35.00 Each 25.00 $875.00'
specimen )
Work Activity Detail Qty Units Hrs/Unit _ Extension
Footings 2.00 Set 5.00 10.00
Foundation Walls 2.00 Set 5.00 10.00
Stoops 2.00 Set 5.00 10.00
Slab On Grade 1.00 Set 5.00 5.00
Activity 1.3 Masonry Observations and Testing $1,7707.00l
203 Masonry Observations 10.00 Hour 80.00 $800.00}
Work Activity Detail Qty Units Hrs/Unit _ Extension
Walls 5.00 Trips 2.00 10.00.
1861 CMT Trip Charge 6.00 Each 15.00° $90.00

10/13/2021 11:07 AM Page 1 of 2
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BRAUN

INTERTEC

Project Proposal

QTB144972
ISD 709 - Facility Building

The Science You Build On.
1409 Compressive strength - Hollow block prisms (ASTM C 1314), per 3.00 Each 165.00 $495.00,
specimen

1407 Net area determination (ASTM C 140) , per specimen 3.00 Each 50.00 $150.00,
213 Masonry Sample Pick up 1.00 Hour 70.00 $70.00
1412 Compressive strength of grout (ASTM C 1019), per specimen 3.00 Each 55.00 $165.00
Activity 1.4 Structural Steel Observations $410.00
605 ICC Structural Steel Technician 3.00 Hour 95.00 $285.00:

Work Activity Detail Qty Units Hrs/Unit Extension

| Welding, Framing, Bolting 1.00 Trips 3.00 3.00
1664 NDE Trip charge 1.00 Each 125.00 $125.00:
Activity 1.5 Project Management $1,265.00'
238 Project Assistant 3.00 Hour 70.00 $210.00§
226 Project Manager 3.00 Hour 145.00 $435;00;
125 Project Control Specialist 1.00 Hour 120.00 $120.00‘
5514 Final Special Inspection Report 1.00 Each 500.00 $500.00,
Phase 1 Total: $8,270.00:

Proposal Total:l

$8,270.00|

10/13/2021 11:07 AM

Page 2 of 2




General Conditions
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Construction Material Testing and Special Inspections
== —————————— S

Section 1: Agreement

1.1 Our agreement with you consists of these
General Conditions and the accompanying written
proposal or authorization (“Agreement”). This
Agreement is the entire agreement between you
and us. It supersedes prior agreements. It may be
modified only in a writing signed by us, making
specific reference to the provision modified.

» a, ”ou

1.2 The words “you,” “we,” “us,” and “our”
include officers, employees, and subcontractors.

1.3 Inthe event you use a purchase order or
other documentation to authorize our scope of
work {“Services”}, any conflicting or additional
terms are not part of this Agreement. Directing us
to start work prior to execution of this Agreement
constitutes your acceptance. If, however, mutually
acceptable terms cannot be established, we have
the right to terminate this Agreement without
liability to you or others, and you will compensate
us for fees earned and expenses incurred up to the
time of termination.

Section 2: Our Responsibilities

2.1 We will provide Services specifically
described in this Agreement. You agree that we
are not responsible for services that are not
expressly included in this Agreement. Unless
otherwise agreed in writing, our findings, opinions,
and recommendations will be provided to you in
writing. You agree not to rely on orai findings,
opinions, or recommendations without our
written approval.

2.2 In performing our professional services, we
will use that degree of care and skill ordinarily
exercised under similar circumstances by
reputable members of our profession practicing in
the same locality. If you direct us to deviate from
our recommended procedures, you agree to hold
us harmless from claims, damages, and expenses
arising out of your direction. If during the one year
period following completion of Services it is
determined that the above standards have not
been met and you have promptly notified us in
writing of such failure, we will perform, at our
cost, such corrective services as may be necessary,
within the original scope in this Agreement, to
remedy such deficiency. Remedies set forth in this
section constitute your sole and exclusive recourse
with respect to the performance or quality of
Services.

2.3 We will reference our field observations and
sampling to available reference points, but we will
not survey, set, or check the accuracy of those
points unless we accept that duty in writing.
Locations of field observations or sampling
described in our report or shown on our sketches
are based on information provided by others or
estimates made by our personnel. You agree that
such dimensions, depths, or elevations are
approximations unless specifically stated
otherwise in the report. You accept the inherent
risk that samples or observations may not be
representative of things not sampled or seen and

GC-CMT

further that site conditions may vary over distance
or change over time.

2.4 Qur duties do not include supervising or
directing your representatives or contractors or
commenting on, overseeing, or providing the
means and methods of their services unless
expressly set forth in this Agreement. We will not
be responsible for the failure of your contractors,
and the providing of Services will not relieve
others of their responsibilities to you or to others.

2.5 We will provide a health and safety program
for our employees, but we will not be responsible
for contractor, owner, project, or site health or
safety.

2.6 You will provide, at no cost to us,
appropriate site safety measures as to work areas
to be observed or inspected by us. Our employees
are authorized by you to refuse to work under
conditions that may be unsafe.

2.7 Unless a fixed fee is indicated, our price is an
estimate of our project costs and expenses based
on information available to us and our experience
and knowledge. Such estimates are an exercise of
our professional judgment and are not guaranteed
or warranted. Actual costs may vary. You should
allow a contingency in addition to estimated costs.

Section 3: Your Responsibilities

3.1 You will provide us with prior environmental,
geotechnical and other reports, specifications,
plans, and information to which you have access
about the site. You agree to provide us with all
plans, changes in plans, and new information as to
site conditions until we have completed Services.

3.2 You will provide access to the site. In the
performance of Services some site damage is
normal even when due care is exercised. We will
use reasonable care to minimize damage to the
site. We have not included the cost of restoration
of damage in the estimated charges.

3.3 If we notify you that radiographic or gamma
ray equipment or other nuclear testing or
measuring device will be used, you will be
responsible for the cooperation of your employees
and your contractors in observing all radiation
safety standards.

3.4 You will notify us of any knowledge or
suspicion of the presence of hazardous or
dangerous materials present on any work site. If
we observe or suspect the presence of
contaminants not anticipated in this Agreement,
we may terminate Services without liability to you
or to others, and you will compensate us for fees
earned and expenses incurred up to the time of
termination.

3.5 The time our field personnel spend on the
job site depends upon the scheduling of the work
we are observing or testing. You agree that any
changes in scheduling may result in additional

BRAUN
INTERTEC

costs and agree to pay for those services at the
rates listed in our cost estimate.

3.6 You agree to include us as an indemnified
party in your contracts, if any, for work by others
on the project, protecting us to the same degree
as you are protected. You agree to list us as an
Additional Insured under your liability insurance
policies and to require subrogation be waived
against us and that we will be added as an
Additional Insured on all policies of insurance,
including any policies required of your contractors
or subcontractors, covering any construction or
development activities to be performed on the
project site.

Section 4: Reports and Records
4.1 Unless you request otherwise, we will
provide our report(s) in an electronic format.

4.2 Our reports, notes, calculations, and other
documents and our computer software and data
are instruments of our service to you, and they
remain our property. We hereby grant you a
license to use the reports and related information
we provide only for the related project and for the
purposes disclosed to us. You may not transfer our
reports to others or use them for a purpose for
which they were not prepared without our written
approval. You agree to indemnify, defend, and
hold us harmiess from claims, damages, losses,
and expenses, including attorney fees, arising out
of such a transfer or use.

4.3 If you do not pay for Services in full as
agreed, we may retain work not yet delivered to
you and you agree to return to us all of our work
that is in your possession or under your control.

4.4 Electronic data, reports, photographs,
samples, and other materials provided by you or
others may be discarded or returned to you, at our
discretion, unless within 15 days of the report date
you give us written direction to store or transfer
the materials at your expense.

Section 5: Compensation

5.1 You will pay for Services as stated in this
Agreement. If such payment references our
Schedule of Charges, the invoicing will be based
upon the most current schedule. An estimated
amount is not a firm figure. You agree to pay all
sales taxes and other taxes based on your
payment of our compensation. Our performance is
subject to credit approval and payment of any
specified retainer.

5.2 You will notify us of billing disputes within 15
days. You will pay undisputed portions of invoices
upon receipt. You agree to pay interest on unpaid
balances beginning 30 days after invoice dates at
the rate of 1.5% per month, or at the maximum
rate allowed by law.

5.3 If you direct us to invoice a third party, we
may do so, but you agree to be responsible for our
compensation unless the third party is

Page 1 of 2



creditworthy (in our sole opinion) and provides
written acceptance of all terms of this Agreement.

5.4 Your obligation to pay for Services under this
Agreement is not contingent on your ability to
obtain financing, governmental or regulatory
agency approval, permits, final adjudication of any
lawsuit, your successful completion of any project,
receipt of payment from a third party, or any
other event. No retainage will be withheld.

5.5 If you do not pay us in accordance with this
Agreement, you agree to reimburse all costs and
expenses for collection of the moneys invoiced,
including but not limited to attorney fees and staff
time.

5.6 You agree to compensate us in accordance
with our Schedule of Charges if we are asked or
required to respond to legal process arising out of
a proceeding related to the project and as to
which we are not a party.

5.7 If we are delayed by factors beyond our
control, or if project conditions or the scope or
amount of work changes, or if changed labor
conditions result in increased costs, decreased
efficiency, or delays, or if the standards or
methods change, we will give you timely notice,
the schedule will be extended for each day of
delay, and we will be compensated for costs and
expenses incurred in accordance with our
Schedule of Charges.

5.8 If you fail to pay us in accordance with this
Agreement, we may consider the default a total
breach of this Agreement and, at our option,
terminate our duties without liability to you or to
others, and you will compensate us for fees
earned and expenses incurred up to the time of
termination.

5.9 In consideration of our providing insurance
to cover claims made by you, you hereby waive
any right to offset fees otherwise due us.

Section 6: Disputes, Damage, and Risk Allocation
6.1 Each of us will exercise good faith efforts to
resolve disputes without litigation. Such efforts
will include, but not be limited to, a meeting(s)
attended by each party’s representative(s)
empowered to resolve the dispute. Before either
of us commences an action against the other,
disputes (except collections) will be submitted to
mediation.

6.2 Notwithstanding anything to the contrary in
this Agreement, neither party hereto shall be
responsible or held liable to the other for
punitive, indirect, incidental, or consequential
damages, or liability for loss of use, loss of
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business opportunity, loss of profit or revenue,
loss of product or output, or business
interruption.

6.3 You and we agree that any action in relation
to an alleged breach of our standard of care or this
Agreement shall be commenced within one year
of the date of the breach or of the date of
substantial completion of Services, whichever is
earlier, without regard to the date the breach is
discovered. Any action not brought within that
one year time period shall be barred, without
regard to any other limitations period set forth by
law or statute. We will not be liable unless you
have notified us within 30 days of the date of such
breach and unless you have given us an
opportunity to investigate and to recommend
ways of mitigating damages. You agree not to
make a claim against us unless you have provided
us at least 30 days prior to the institution of any
legal proceeding against us with a written
certificate executed by an appropriately licensed
professional specifying and certifying each and
every act or omission that you contend constitutes
a violation of the standard of care governing our
professional services. Should you fail to meet the
conditions above, you agree to fully release us
from any liability for such allegation.

6.4 For you to obtain the benefit of a fee which
includes a reasonable allowance for risks, you
agree that our aggregate liability for all claims
will not exceed the fee paid for Services or
$50,000, whichever is greater. If you are
unwilling to accept this allocation of risk, we will
increase our aggregate liability to $100,000
provided that, within 10 days of the date of this
Agreement, you provide payment in an amount
that will increase our fees by 10%, but not less
than $500, to compensate us for the greater risk
undertaken. This increased fee is not the purchase
of insurance.

6.5 You agree to indemnify us from all liability
to others in excess of the risk allocation stated
herein and to insure this obligation. In addition,
all indemnities and limitations of liability set
Sorth in this Agreement apply however the same
may arise, whether in contract, tort, statute,
equity or other theory of law, including, but not
limited to, the breach of any legal duty or the
fault, negligence, or strict liability of either party.

6.6 This Agreement shall be governed,
construed, and enforced in accordance with the
laws of the state in which our servicing office is
located, without regard to its conflict of laws rules.
The laws of the state of our servicing office will
govern all disputes, and all claims shall be heard in
the state or federal courts for that state. Each of
us waives trial by jury.

Revised 1/1/2018

6.7 No officer or employee acting within the
scope of employment shall have individual liability
for his or her acts or omissions, and you agree not
to make a claim against individual officers or
employees.

Section 7: General Indemnification

7.1 We will indemnify and hold you harmless
from and against demands, damages, and
expenses of others to the comparative extent they
are caused by our negligent acts or omissions or
those negligent acts or omissions of persons for
whom we are legally responsible. You will
indemnify and hold us harmless from and against
demands, domages, and expenses of others to the
comparative extent they are caused by your
negligent acts or omissions or those negligent acts
or omissions of persons for whom you are legally
responsible.

7.2 To the extent it may be necessary to
indemnify either of us under Section 7.1, you and
we expressly waive, in favor of the other only, any
immunity or exemption from liability that exists
under any worker compensation law.

Section 8: Miscellaneous Provisions

8.1 We will provide a certificate of insurance to
you upon request. Any claim as an Additional
Insured shall be limited to losses caused by our
negligence.

8.2 You and we, for ourselves and our insurers,
waive all claims and rights of subrogation for
losses arising out of causes of loss covered by our
respective insurance policies.

8.3 Neither of us will assign or transfer any
interest, any claim, any cause of action, or any
right against the other. Neither of us will assign or
otherwise transfer or encumber any proceeds or
expected proceeds or compensation from the
project or project claims to any third person,
whether directly or as collateral or otherwise.

8.4 This Agreement may be terminated early
only in writing. You will compensate us for fees
earned for performance completed and expenses
incurred up to the time of termination.

8.5 If any provision of this Agreement is held
invalid or unenforceable, then such provision will
be modified to reflect the parties' intention. All
remaining provisions of this Agreement shall
remain in full force and effect.

8.6 No waiver of any right or privilege of either
party will occur upon such party's failure to insist
on performance of any term, condition, or
instruction, or failure to exercise any right or
privilege or its waiver of any breach.
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October 19th, 2021
Proposal Prepared For

ISD # 709 HOMECROFT
DULUTH, MINNESOTA

PRICING PER KONICA MINOLTA ISD 3709 CONTRACT # 17AEPA9655

Minolta Bizhub 450i Digital Copier/Printer/Scanner System

= 45 Copies or Prints Per Minute Black / White New System
» 300 Sheet Dual Scanning Document Feeder

= 25 to 400% Percent Zoom Range

» Four 500 Sheet Paper Drawers & 150 Sheet Bypass

» Floor Standing 50 Sheet Stapling Finisher

e Print / Scan included ...fax can be added if needed

Total Contract Price (install, train & load drivers)........ccocruvvinnennn. 3,795.00
. . () 22
LEASE OPTION: $1.00 Out Lease : 24 months @ $190.00 month .
36 months @ $125.00 month@ Y
ServiceContract __yes __ no

Contract Includes:

¢ All parts, labor, time, travel, toner and staples necessary to maintain proper

operation

» Billed at current ISD # 709 contract rate for refurbished units
e Punctual service performed by “on-hands” owners with 125+ years experisnce

Thank you for this opportunity to provide reliable Konica Minolta digital equipment ,
meeting the demands of your workplace.
Pr?j'g§si
7 -
Jofin Pickar 4 S¢nior Sales Consultant (218? 383-6174 www.glosinc.com
‘ﬁ Approved By (signature): C@@W

\‘éApproved By (print name): Cotinerire B @nbtgzsr)
ﬁApproved Title: (/?O

ﬁDate: “‘ u \ 2
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CONTRACT FOR "IN SCHOOL" NURSING SERVICES
PERTAINING TO WENDELL S-8. #260-304

This AGREEMENT is made and enlered into this 1st day of September 2021, by BAYADA
Home Health Care, Inc., with 2 service office located 742 1st Sireet South, Suite 104, Waite
Park, Minnesota 56387 (heremafter referred to as BAYADA) and Lester Park Elementary
School located at 5300 Glenwood St., Duluth, Minnesota 55804, (hereinafter referred to as
SCHOOL).

BAYADA is a home health care agency, engaged in the business of providing nursing services
and SCHOOL has identified a need for in-sehool nursing care of its studenwt,h
_ (hereinafter referred to as STUDENT).

WHEREAS it is the desire of both parties to make provision for on site, daily nursing care for
STUDENT, in accordance with the terms of this Agreement.

THEREFORE, in consideration for the mutual covenants expressed herein, BAYADA and
SCHOOL agree to the terms and conditions cutlined herein:

. RESPONSIBILITIES OF BAYADA

A. Qualifications of Personnel. The Nurse supplied by BAYADA will be a Registered Nurse
{RN) or Licensed Practical Nurse (LPN) who will hold a cutrent license, registration or
certification to practice in the State of Minnesota,\ and will provide services pursuant to the
applicable state laws.

B. Personnel Records Inspection. BAYADA will make available for inspection, upon the
request of SCHOOL, the personnel files of its nurses who are caring for STUDENT. The
contents of such file must include:

Verification of current licensure or certification as applicable; and

Completed application for employment or resume; and

Verified references; and

Evidence of annual performance evaluation; and

A criminal record check, conducted upon hire, if required by state law; and

Evidence of at least ohe, annual in-service education or training in accordance with
applicable state regulations.

A

C. Service. BAYADA wilt provide an RN or LPN to care for STUDENT each day that said
student altends school, 1o include any setting where STUDENT is receiving educational
services during SCHOOL hours. Nursing services will be provided subject to the availability
of a qualified nurse. The services to be provided may include escorting STUDENT fo and
fram school on the school bus and providing care to STUDENT during the school day.
Upon execution of this Agreement, SCHOOL, will provide BAYADA with a schedule of the
school calendar including alt scheduled days off.

1. BAYADA RN Clinical Manager will be responsible for initial and ongoing assessment of
STUDENTS ¢linical needs while attending school. Responsibilities inciude:
a. Will work with physician to develop a Plan of Care ("PQC") and update- the plan per
BAYADA policy.
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b. Wil conduct supervision te monitor employees and confirm the efficacy of the Plan of
Care.

c. Will collaborate with school nurse and teachers as needed to ensure best possible
experience for the STUDENT.

d. Be ultimately responsible for the overall coordination, supervision and evaluation of
the services provided to STUDENT under this Agreement.

D. Place of Performance. BAYADA will provide services primarily at schools located within
SCHOOL's district or other specified location where STUDENT will be during the school
day. SCHOOL acknowledges and understands that BAYADA cannot guarantee services.
All serviges wifl be provided subject fo the availability of a qualified nurse.

E. Insurance.

1. BAYADA will maintain general fiability and professional liability coverage for any
negligent acts or omissjons of BAYADA employees, which may give rise to liability
under this Agreemeént.

2. BAYADA will maintain Workers' Compensation insurance for ifs employees providing
services to STUDENT.

F. Indemnification. BAYADA agrees fo mdpmnn‘y and hold harmless SCHOOL from all bodily
injury and/or praperty damage claims arising out of the sole negligence of BAYADA, acting
through its directors, agents, and employees.

G. Payment of Personnel. BAYADA, as an employer, will remain responsible for the payment
of wages and other compensation, reimbursement of expenses and compliance with
Federal, State and local tax withholdings, Workers' Compensation, Social Security,
emplgyment and other insurance requirements for its personnel.

H. Policies and Procedures. BAYADA wili follow the SCHOOL''s policies and procedures while
providing care in the SCHOOL setting.

ll. RESPONSIBILITIES OF SCHOOL
A. Payment for Services. SCHOOL will remain responsible to compensate BAYADA for

services rendered pursuant to this Agreement. Section Hi hereunder will govern billing
terms and compensation.

B. Insurance.

1. SCHOOL will maintain -at its sole expense valid policies of general liability insurance,
covering the negligent acts or omissions of SCHOOL acting through its directors,
agents, employees or other personnel, which may give rise to liability under this
Agreement,

2. SCHOOL will maintain, at its solé expense, Workers’ Compensation insurance for its
employees.

C. Indemnification. SCHOOL agrees to indemnify and hald harmless' BAYADA from all bodily
injury and/or property damage claims arising from any act or omission of SCHOOL, acting
through its directors, agents, employees or giher personnel.
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D. Employment Status. SCHOOL understands and agrees that the RN/LPN are employees of
BAYADA, and SCHOOL will not attempt to solicit the RN/LPN to work privately for
SCHOOL., without written authorization from BAYADA, during the term of this Agreeément
and for one (1) year following its termination or expiration. SCHOOL recognizes the
recruiting, training and retention expenses that BAYADA encounters as an employer and
acknowledyes that BAYADA is not a placement or referral service. Should SCHOOL desire
to hire one of BAYADA's employees, SCHOOL agrees to provide BAYADA with written
notice and pay a liquidated damages fee equal to four (4) months of the specific employee’s
annual gross salary or $5,000.00 whichever is greater. This fee will apply to any BAYADA
employee SCHOOL wishes to hire.

E. Compliance Program. BAYADA values honesty and confidentiality in ali business
interactions. To assure adherence 10 these values, BAYADA mainfains a corporate
compliance program, designed to detect and prevent illegal and unethical activities,
including breaches of confidentiality,. SCHOOL agrees to abide by this program and
understands its obligation to report questionable activities involving BAYADA’s employees
to the local office Director named below or to the Compliance Hotline at 1-866-665-4295.

ill. BILLING AND COMPENSATION

A. SCHOOL agrees to compensate BAYADA at a rate of $60.00/hour for RN services or
$50.00/hour for LPN services. provided under this Agreement. SCHOOL will also pay for all
time the BAYADA employee spends on the bus or otherwise transporting the client to and
from SCHOOL..

B. BAYADA will forward to SCHOOL an itemized bill on a weekly basis. Each waekly bill will
itemize the name of the BAYADA employee providing care, the date of service, the type
and length of service provided.

C. SCHOOL agrees to pay submitied bills within thirty (30) days of receipt. Any bill. not paid
within the thirty (30) day period will be considered delinquent. BAYADA may charge
interest, at a rate of 1%4% each month (15% per year) on all delinquent accounts. BAYADA
will also pursue collection remedies to resolve a delinquent account. SCHOOL agrees to
reimburse BAYADA for all collection costs, including attorneys’ fees and expenses.

V. TERM AND TERMINATION
A. This Agreement will come into effect beginning on September 1. 2021 and will remain in

effect through August 30, 2022 This Agreement imady be exiended upon the written
consent of each party outlining the terms and time for extension.

B. Either party may terminate this Agreement, for any reason, upon thirty (30) days prior written
notice.

C. Either party may terminate this Agreement for cause due to the occurrence of one of the
following events by giving ten (10) days prior written notice:

1. Dissolution or bankruptey of either BAYADA or SCHOOL.

2. Failure of either BAYADA or SCHOOL to maintain the insurance coverage’s. required
hereundet.
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4. Breach by BAYADA or SCHOOL of any of the material provisions irt this Agreement.

V. ADDITIONAL TERMS.

A Governing Lew. This Agreement will be construed and governed in all respects aceording to

the laws of the State of Minnasota.

B. Relationship to Parties. The parties enter into this Agresinentt as independent contractors.
Nothing contained in this Agreement will be construed to create a partnership, joint venture,
agency or eiployment relationship between the parties.

C. Assignment. This Agreement may not be assigned by either party, in whole or iri part.

D. Modification of Terms. No amendments or modifications to the terms of this Agraement will
b binding unless evidenced in writing and signed by an authorized representative aof each
party hersto.

£, Notiges. Any Notice given in cannection with this Agreement will be given in writing and will
‘ve delivered either by hand or by certified mail, return receipt fraquested, to the other party,

at the party's address stated below. Any paity may change its address as stated herein by
giving Notice of the change of address in accordance with this Paragraph.

F. Confidentiality. Except for acknowledging the existence of this Agreement, ihe parties
undersiand and agree that the terms of this Agreement, including all payment terms, shall
be kept confidential uniess disclosure is required by. law o the parties. agree, in writing, to
such disslosure. All methods and mode of condugt of business for SCHOUL and BAYADA
aré to be kept confidential by SCHOOL and BAYADA dand not disclosed to any other party
or usad in part or whole without the petmissian of SCHOOL and/or BAYADA.

G. Entire Acreement. This willing evidences the entire Agreement betwzen BAYADA and
SCHOOL; thera are no prior written or oral promises of tepresentations incorporated herein.
Each Attachment, Fee Schedule, Exhibit or other documerts referenced herein andior
attached to this Agreement are incorporated herein as if the same was set out in full in the
text of this Agreement. This Agreement may be executed in two or mere counterparts, each
of which will be deemed an original, but all of which together will constitute one and the
same instrumant. Delivery of an executed sigrature page of this Agreement by facsimile or
electrodic (email) transmission shall be effeciive as delivery of a manually executed

tounterpart hereof.
; ¢ _
Date: v Date: / , j Zl ! 9—’}
Lo —p B L Q-}? %
Eriea-Kjenstad -+~ Jacky/Ward
Directar Assistant Director of Special Services
Signing:with authority for Signing with authority for
BAYADA Home Health Care, inc. Lester Park Elementary School
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AGREEMENT

THIS AGREEMENT, made and entered into this 9th day of November, 2021, by and between
Independent School District #709, a public corporation, hereinafter called District, and WellRide
LLC., an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby
Contractor will provide programs or services for the District at the times and locations set forth

in this Agreement.

The terms and conditions of this Agreement are as follows: WellRide LLC. Is a
transportation agency that will provide professional transportation service for students that need
special accommodations.

1. Dates of Service. This Agreement shall be deemed to be effective as of November 4. 2021
and shall remain in effect until June 9. 2021, unless terminated earlier as provided for herein, or
unless and until all obligations set forth in this Agreement have been satisfactorily fulfilled,

whichever occurs first.

2. Performance. To provide transportation service to and from school for_

Students home address NNEGTGTITITININGEGEGEGEEGEEEEEEEEEEN ;. (o5 _

School.

3. Background Check. (applies to contractors working independent with students)

Contractor must provide an executed criminal history consent form and a money order or check
payable to the District in an amount equal to the actual cost of conducting a criminal history
background check on all of its employees assigned to the program.  Contractor is precluded
from performance of contract until the results of the criminal background check(s) are on file.

If Contractor has already completed background checks for their business needs, Contractor
stipulates that the background checks are completed, on file, and will be made available for
review if the District should request.

Contractor will notify the District of any individual working in our schools with convictions of a
gross misdemeanor or felony.

4. Reimbursement. In consideration of the performance of Contractor of its obligations
pursuant to this Agreement, District hereby agrees to reimburse Contractor for its services and
expenses in performing said obligations up to a sum not to exceed $62.00 daily and $8.308.00 in
total.

Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer
Identification Number (TIN) used in the enforcement of Federal and State tax laws. The TIN
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will be available to Federal and State tax authorities and State personnel involved in the payment
of State obligations. This Agreement will not be approved unless TIN is provided.

5. Requests for Reimbursement. The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 days of submission of a proper
invoice by the Contractor;

b. Any other terms of payment in the performance of services are incorporated by
reference in this Agreement.

6. Propriety of Expenses. The fact that the District has reimbursed Contractor for any expense
claimed by Contractor shall not preclude District from questioning the propriety of any such
item. District reserves the right to offset any overpayment or disallowance of any item or items
at any time under this Agreement by reducing future payments to Contractor. This clause shall
not be construed to bar any other legal remedies District may have to recover funds expended by
Contractor for disallowed costs.

7. Ownership of Materials. The District reserves the rights to reproduce the programming in
any fashion, or appropriate the contents of the programming, or any portion thereof, to its own
use for any and all programs, forms and other materials that Contractor has provided, prepared,
or utilized in performance of the terms of this Agreement.

8. Independent Contractor. Both the District and Contractor agree that they will act as an
independent contractor in the performance of its duties under this Agreement. Nothing contained
in this Agreement shall be construed as in any manner creating a relationship of joint venture
between the parties, which shall remain independent contractors with respect to all actions

performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State,
and local taxes, arising out of Contractor’s activities in accordance with this Agreement,
including by way of illustration, but not limited to, Federal and State income tax, Social Security
tax, Unemployment Insurance taxes, workers compensations, and any other taxes or

business license fees as required.

9. Indemnity and defense of the District. Contractor hereby agrees to defend, indemnify and
hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemmify and hold the District
harmless, then in addition to its other damages the District shall be entitled to recover its
attorney’s fees and costs and disbursements incurred in enforcing this Agreement.

10. Notices. All notices to be given by Contractor to District shall be deemed to have been
given by depositing the same in writing in the United States Mail: ISD 709. Duluth Public
Schools. Attn: Brenda Vieths . 4316 Rice Lake Road, Suite 108. Duluth. MN 55811,
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All notices to be given by District to Contractor shall be deemed to have been given by
depositing the same in writing in the United States Mail to (mailing address with zip) Joe
Drexler. 331 E 4% St.. Duluth. MN 55804.

11. Assignment. Contractor shall not.in any way assign or transfer any of its rights, interests or
obligations under this Agreement in any way whatsoever without the prior written approval of

the District.

12. Modification or Amendment. No amendment, change or modification of this Agreement
shall be valid unless in writing signed by the parties’ hereto.

13. Governing Laws. This Agreement, together with all its paragraphs, terms and provisions is
made in the State of Minnesota and shall be construed and interpreted in accordance with the

laws of the State of Minnesota.

14, Entire Agreement. This Agreement contains the entire understanding of the parties hereto
with respect to the subject matter hereof and shall not be changed or otherwise altered except by

written agreement of the parties.

15. Cancellation. Either party shall have the right to terminate this Agreement, without cause,
upon (30) days written notice to the other party as provided for in this Agreement.

16. Data Practices. Contractor further understands and agrees that it shall be bound by the
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to
“data on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives,
stores, uses, creates or disseminates pursuant to this Agreement.

17. Insurance. (If applicable) Contractor shall not commence work under the contract until
they have obtained all the insurance described below and Duluth Public Schools has approved
such insurance. Contractor shall maintain such insurance in force and effect throughout the term

of the contract.

Contractor is required to maintain and furnish satisfactory evidence of the following insurance
policies:

Workers’ Compensation Insurance: Contractor must provide Workers’ Compensation
insurance for all its employees and, in case any work is subcontracted, Contractor will require
the subcontractor to provide Workers’ Compensation insurance in accordance with the statutory
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability: Contractor is required to maintain insurance protecting it from
claims for damages for bodily injury, including sickness or disease, death, and for care and loss
of services as well as claims for property damage, including loss of use which may arise from
operations under the Contract whether the operations are by the contractor or subcontractor or by
anyone directly or indirectly employed under the contract.
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18. Conflict of Interest and Fiduciary Duty: All contractors doing business with the District
agree to follow Policy 307 - Conflicts of Interest and Fiduciary Duty. This policy is located on
the District’s website.

THE REMAINDER OF THIS PAGE IS LEFT INTENTIONALLY BLANK

Page 4 of 5 Last Updated: 09/02/2020



AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed
by their duly authorized officers as of the day and year first above written.

Contractor Signature SSN/Tax ID Number Date
Y,
Qm&( L 5@(}\\(1/\_@ o?/.'?-{
Pro gralﬂDlrector Dhte '

Please note: All signatures must be obtained AND the following must be completed by the
Program Director before submission to the CFO for review and approval.

This contract is funded by either:
1. The following budget (include full 18 digit code); or
2. will be paid using Student Activity Funds; or
3. isno cost contract (e.g. Memorandum of Understanding).

Please check the appropriate line below:

__X:_ Check if the contract will be paid using District funds and enter the budget code in
the top line below (enter in blank spots following the example).

03 E 013 760 723 136 000

XX X XXX XXX XXX XXX XXX

Check if the contract will be paid using Student Activity Funds

Check if the contract is a no-cost contract such as a Memorandum of Understanding

CFO / Superintendent of Schools / Board Chair Date
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