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Consent Agenda - Regular School Board Meeting

Duluth Public Schools, ISD 709
Agenda

Tuesday, August 20, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
6:30 PM

 
1. Consent Agenda

A. Approval of Minutes from Past School Board Meetings
1) Regular School Board Meeting - July 23, 2024
2) Special [Closed] School Board Meeting Re: Superintendent 
Evaluation - July 23, 2024

B. Approval of Action Items
1) Human Resources

a. Staffing Report
b. Other Action Items

(1) Approval of Communication Officer Contract 24-27 - Attachment 
Pending
(2) Job Description - Engineer II
(3) Job Description - Second Shift Engineer I
(4) Job Description - Second Shift Engineer II

2) Finance
a. Financial Report
b. Bids, RFPs and Quotes - None
c. Contracts, Change Orders, Leases

(1) Contract - 2024-2027 Duluth Community School 
Collaborative
(2) Contract - Kuder (College & Career Readiness)
(3) Lease - 2024-2025 Lease for Tech Village (ALC/AEO)

3) Items Brought Forward From the Monthly Committee of the Whole Meeting
a. Facilities Fee Schedule 

4) Other
a. Diploma Requests
b. Field Trip Requests - None
c. Data Sharing Agreements - None

C. Approval of Policy Readings
1) First Readings

a. 420 Students and Employees with Sexually Transmitted 
Infections and Diseases and Certain Other Communicable Diseases 
and Infectious Conditions (to replace 4055, 4065, 5130)
b. 403 Discipline, Suspension, and Dismissal of School District 
Employees
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2) Second Readings
a. 507.5 School Resource Officers (Deletion of 1155 Police 
Department Relationship & 2035 Police-School Liaison Officers)

3) Annual Review
a. 401 Equal Employment Opportunity 
b. 802 Disposition of Obsolete Equipment and Material
c. 708 Transportation of Non-Public Schools Students
d. 615 Testing Accommodations, Modifications, and Exemptions 
for IEPS, Section 504 Plans, and LEP Students
e. 604 Instructional Curriculum
f. 521 Student Disability Nondiscrimination

D. Approval of Committee Reports
By approving Committee Reports, the board acknowledges and approves all 
informational and action items represented in the Regular School Board Meeting Report 
of each committee.

1) Monthly Committee of the Whole - August 15, 2024
2) Policy Committee - August 15, 2024
3) Human Resources/Business Services Committee - August 12, 2024
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Regular School Board Meeting
Tuesday, July 23, 2024 6:30 PM Central

District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811  
 
Henry Banks:  Present  
Kelly Durick Eder:  Present  
Rosie Loeffler-Kemp:  Present  
Jill Lofald:  Present  
Sarah Mikesell:  Present  
Amber Sadowski:  Present  
Stephanie Williams:  Present  
Present: 7.
 
1. Call to Order
at 6:32 p.m.

2. Roll Call

3. Pledge of Allegiance 

4. Approval of the Agenda
Move to approve the agenda. This motion, made by Stephanie Williams and seconded by Kelly
Durick Eder, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0

5. School and Community Recognition
Assistant Superintendent Bonds presented the School and Community Recognition.

6. Report of the Superintendent

6.A. Reports from Student School Board Representatives
Student Representative Miller presented the Denfeld Report.

6.B. Superintendent's Report
Superintendent Magas presented the Superintendent's Report. Topics included:
Student Reports
Facilities Update - Solar
Facilities Update - Lowell Traffic Issues
Leadership Updates
Superintendent Evaluation 
Other
 

6.C. Schedule of Meetings and Events

7. Report of Standing Committees
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7.A. Committee of the Whole

7.A.1) Monthly Committee of the Whole (No July Meeting)

7.B. Human Resources/Business Services Committee (July 9, 2024)
Member Durick Eder presented the HR/Business Services Committee Report.

7.C. Policy Committee (No July Meeting)

8. General Board Committee Updates
Member Mikesell shared an update from the Inter-Governmental Meeting.

9. Consent Agenda
Move to Table 1.B.1)b(1) Facility Use Fee Schedule. This motion, made by Kelly Durick Eder
and seconded by Sarah Mikesell, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0
Move to Amend the Motion to Postpone 1.B.1)b(1) Facility Use Fee Schedule to the August 20,
2024 Regular School Board Meeting. This motion, made by Kelly Durick Eder and seconded by
Amber Sadowski, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0
Move to Approve Consent Agenda as amended. This motion, made by Sarah Mikesell and
seconded by Kelly Durick Eder, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0
Member Mikesell asked to pull item 1.B.1)b(1) Facility Use Fee Schedule from the Consent
Agenda. Discussion was had.

10. Resolutions from Committee Reports

10.A. B-7-24-4048 - FY26 Long-Term Facilities Maintenance (LTFM) Ten-Year Plan
Move to Approve B-7-24-4048 - FY26 Long-Term Facilities (LTFM) Ten-Year Plan. This
motion, made by Kelly Durick Eder and seconded by Jill Lofald, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0

10.B. B-7-24-4049 - FY25 Commercial Insurance Renewal 
Move to Approve B-7-24-4049 - FY25 Commercial Insurance Renewal. This motion, made by
Amber Sadowski and seconded by Kelly Durick Eder, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0

10.C. B-7-24-4050 - Acceptance of Donations to Duluth Public Schools
Move to Approve B-7-24-4050 - Acceptance of Donations to Duluth Public Schools. This
motion, made by Stephanie Williams and seconded by Sarah Mikesell, Passed.
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Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0

11. Special Resolutions and Action Items

11.A. B-7-24-4051 - Acceptance of Grant Awards to Duluth Public Schools
Move to Approve B-7-24-4051 - Acceptance of Grant Awards to Duluth Public Schools. This
motion, made by Amber Sadowski and seconded by Rosie Loeffler-Kemp, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0

12. Questions / Other

13. Adjournment
Move to Adjourn at 8:36 p.m. This motion, made by Stephanie Williams and seconded by
Amber Sadowski, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0
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Special [Closed] School Board Meeting -
Superintendent Evaluation
Tuesday, July 23, 2024 7:00 PM Central

District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811  
 
Henry Banks:  Present  
Kelly Durick Eder:  Present  
Rosie Loeffler-Kemp:  Present  
Jill Lofald:  Present  
Sarah Mikesell:  Present  
Amber Sadowski:  Present  
Stephanie Williams:  Present  
Present: 7.
 
1. Call to Order
at 8:39 p.m.

2. Roll Call

3. Superintendent Evaluation

The Open Meeting Law, Minnesota Statutes section 13D.05 subdivision 3.(a) states, a public
body may close a meeting to evaluate the performance of an individual who is subject to its
authority. The public body shall identify the individual to be evaluated prior to closing a meeting.
During the meeting, the Board will review the Superintendent’s progress towards his evaluation
goals.
Move to convene to a closed session at 8:40 p.m. This motion, made by Stephanie Williams and
seconded by Henry Banks, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0
Reconvened to open session at 10:13 p.m.

4. Adjournment
Move to Adjourn at 10:13 p.m. This motion, made by Sarah Mikesell and seconded by Stephanie
Williams, Passed.
Henry Banks: Yea, Kelly Durick Eder: Yea, Rosie Loeffler-Kemp: Yea, Jill Lofald: Yea, Sarah
Mikesell: Yea, Amber Sadowski: Yea, Stephanie Williams: Yea
Yea: 7, Nay: 0
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HUMAN RESOURCES ACTION ITEMS FOR:  August 20, 2024

CERTIFIED APPOINTMENT POSITION EFFECTIVE DATES

ANDERSON, LUCAS K ELEMENTARY ART SPECIALIST/LAKEWOOD,STOWE, (BA) III 8, 1.0, PUTZ A. TRANSFER 08/26/2024
BUFFINGTON, KATHERYN SPED RESOURCE TEACHER/DENFELD, (BA+30) III 4, 1.0, DEMARS J. TRANSFER 08/26/2024
DENNSTEDT, RACHEL M SPED ASD SETTING III/EAST, (MA) IV 6, 1.0, STEJSKAL J. DISPLACED 08/26/2024
HAMBY, HUNTER C BAND TEACHER/DENFELD, (MA) IV 3, 1.0, LEHIGH J. TRANSFER 08/26/2024
HAMMOND, BETHANY A SKILLS FOR SUCCES, GRADE 6 ENGLISH, GRADE 8 ENGLISH/ORDEAN EAST, (BA) III 3, 0.6 08/20/2024
JOHANIK, SCOTT E GRADE 3 TEACHER/LAURA MACARTHUR, (MA) IV 9, 1.0, HALLGREN T. TRANSFER 08/26/2024
KENKEL, EMMA T EARTH SCIENCE TEACHER/EAST,(BA) III 1, 1.0, 08/26/2024
KNAPP, MICHAEL C ASL TEACHER/DENFELD, EAST (MA) IV 9, 0.6 08/26/2024
KNUTSON, TERAH L GRADE 8 SCIENCE,OUTDOOR ED/LINCOLN PARK, (BA+30) III 0.8, 08/26/2024
LAFONTAINE, MICHAEL R CTE INTRO TO LAW ENFORCEMENT/EAST,DENFLED, (MA) IV 9, 0.2 08/26/2024
LUNSKI, BROOKE A FIT INTERVENTIONIST TOSA/LAURA MACARTHUR, (BA) III 5, 1.0, GALLINGER C. DISPLACED 08/26/2024
MATHERLY, MADISON K SPED RESOURCE TEACHER/LINCOLN PARK, (BA) III 1, 1.0, MALY E. TRANSFER 08/26/2024
NESS, EMMA E LTS SPED DCD SETTING III/EAST, (BA) III 1, 1.0, SCHNEIDERMANN M. PARENTAL LOA 08/26/2024
ROZEBOOM, BREANN R MEDIA ARTS SPECIALIST/LINCOLN PARK, (BA) III 8, 1.0 08/26/2024
STEWART, SHAWN N GRADE 2 TEACHER/LOWELL, (MA) IV 9, 1.0, WALEZKI K. 08/26/2024
THORSON, RILEY M GRADE 6 TEACHER/ORDEAN, (BA) III 1.0, WILLIAMS M. TRANSFER 08/26/2024
WEGEHAUPT, LUCAS A SCIENCE/AEO/ALC, (MA) IV 8, 1.0, THOUIN P. TRANSFER 08/26/2024

CERTIFIED LEAVES POSITIONS EFFECTIVE DATES

PELERIN, BENJAMIN E CHOIR TEACHER/LINCOLN PARK + ORDEAN EAST 09/09/2024 09/20/2024

CERTIFIED RESIGNATION POSITION EFFECTIVE DATES

JASPERSON-AAGENES, STEPHANIE RDEAN OF STUDENTS - ORDEAN-EAST MS 07/28/2024
LAKE, TAWNYEA L DIRECTOR OF ASSESSMENT AND EVAL - DW 07/31/2024
MILLER, SARAH A SPED SCHOOL NURSE - MYERS-WILKINS ES 08/01/2024

NON-CERT APPOINTMENT POSITION EFFECTIVE DATES

ANDERSON, AMIRA SPED PROGRAM PARA/ROCKRIDGE, 32.5/38WKS, $20.92/HR, SHORTER S. RESIGNED 08/26/2024
ATATISE SKINAWAY, DOREEN LOJIBWE LANGUAGE & CULTURE COORD/DISTRICT WIDE, 48WKS,$1,979/WK, 08/05/2024
BANKS, KELLY A SPED ESY PARA/LINCOLN PARK, UP TO 52HRS, $21.35/HR 07/12/2024
BLACK, JENNA R CUSTODIAN I/PIEDMONT, 40/52WKS, $17.52/HR 07/08/2024
BOVARD, KAYLEE K SPED LPN PARA/EAST, 32.5/38WKS, $25.26/HR, SCHOMBERS C. TRANSFER 08/26/2024
DEGAETANO, ADINA M SPED BW PARA/ORDEAN, 32.5/38WKS, $20.28/HR. 08/26/2024
DURFEE, DAWN M NUTRITIONAL SERVICE ASST/LAKEWOOD, 20/38WKS, $15.22/HR, COOKE G. RESIGNED 08/28/2024
FREESE, MARIA M SPED ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
JONES, BRITTA R ESY PARA/STOWE, UP TO 52 HOURS, $18.85/HR, 07/12/2024
KELLER, IRIS A CERTIFIED INTERPRETER PARA/DISTRICT WIDE, 32.5/38WKS, $39.26/HR 08/26/2024
KOTTKE, SHANNA M CHECK AND CONNECT PARA/EAST, 40/38WKS, $27.78/HR, ZWAK E. RESIGNED 08/26/2024
KUROSKY, KATHLEEN E INSTRUCTIONAL PARA/MYERS-WILKINS, 31.25/38WKS, $17.40/HR, BERGESON J. 08/26/2024
LARSON, HADLEY L ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
LAUDERBAUGH, GRACE L SPED PROGRAM PARA/CHESTER CREEK, 31.25/38WKS, $20.05/HR, SZAFLARSKI E. TRANSFER 08/26/2024
OMUNDSON, JENNIFER M NUTRITIONAL SERVICE ASST/MYERS WILKINS, 21.25/38WKS, $21.25/HR, MOLL K. RESIGNED 08/28/2024
OTWAY, JACKIE A READING AND LANGUAGE ARTS COORD/DSC, 48WKS, $1,979/WK 08/07/2024
POWE, AMANDA F ESY SPED PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
SCHNABEL, QUINN L ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR, 07/12/2024
SPENCER, TERRI L SPED STUDENT SPECIFIC PARA/EAST, 32.5/38WKS, $21.94/HR, 08/26/2024
WAHLGREN, DENISE M OSS SENIOR/ECSE, 40/52WKS, $19.83 HR, LOUGH T. RESIGNED 08/05/2024

NON-CERT LEAVES POSITIONS EFFECTIVE DATES

BROWN, SHANNON K EXECUTIVE CLERICAL ASST - DSC - WFH 7/15/24 - RTW 8/19/24 07/08/2024 08/19/2024
DEGRAEF, JEREMY J ASST FACILITIES MNGR - DSC - END DATE TBD INTERMITTENT LEAVE 07/31/2024

NON-CERT RESIGNATION POSITION EFFECTIVE DATES

FREDRICKSON, ISAAC J SPED PROG PARA SETTING III/IV - MYERS-WILKINS ES 06/07/2024
PREBEG, BRITTANY K OSS - EAST HS 06/21/2024
SUDHAKAR, AMITA SPED PROG PARA - HOMECROFT ES 06/07/2024
WAUGAMAN, STEPHANIE M SPED PROG PARA SETTING III/IV - ROCKRIDGE 06/07/2024

NON-CERT RETIREMENT POSITION EFFECTIVE DATES

ERJAVEC, JANE L SPED PROG PARA SETTING III/IV - DW 10/11/2024
KNEELAND, STEVE F SPED PROG PARA SETTING III/IV-LINCOLN PARK 08/25/2024
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Title of Immediate 
Supervisor:  
Supervisor of Building 
Operations/Building 
Principal

Department: 
Building Operations

FLSA Status:
Non-Exempt

Accountable For (Job 
Titles): 
Fireperson I, Pool 
Custodian & Custodians

Pay Grade Assignment:
National Conference of 
Firemen and Oilers, Local No. 
956, Pay Group 15

General Summary or Purpose Of Job:
The Engineer II assumes responsibility for and participates in the general operation; 
preventive maintenance; custodial care of assigned building and grounds; the heating, 
cooling and ventilation of the building.  Positions assigned to this classification have 
responsibility for directing a small staff (2-5) comprised of Custodians, Pool Custodians 
and Firepersons I including the scheduling of work assignments, determining work 
priorities, staff evaluations but does not have the authority to initiate other personnel 
actions.  The Engineer II classification is part of a classification series comprised of four 
levels.  Positions assigned to the Engineer II differ from Engineer I in that the Engineer 
II is typically assigned facilities of larger square footage (e.g. 75,000 – 200,000 sq. ft.) 
and typically require a larger number of staff to maintain the additional square footage 
or also have to perform maintenance for a swimming pool.   The difference between 
positions assigned to Engineer II vs. Engineer III is primary related to the size of the 
facility and the greater diversity of staff required to properly maintain and service the 
needs of the assigned building.

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

 1. Operates and maintains steam boiler heating and ventilation systems in 
accordance with state laws and regulations.
▪ Fires boilers
▪ Punches flues
▪ Adjusts thermostats
▪ Greases and oils motors
▪ Checks belts
▪ Monitors the system to ensure efficiency
▪ Operates the energy management computer system to maintain 

and track the preventive maintenance program.

Daily
15%
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

2. Assists in the maintenance of school facilities and property.  Assists in 
performing custodial duties and operating snow removal equipment. 
Inspects playground equipment, roof and other areas of the building to 
assess needs and maintenance requirements.  Reports needs beyond 
the capabilities of building personnel.

Daily
30%

 3. Directs and monitors staff activities, schedules and priorities in the 
cleaning, care, and maintenance of building facilities and grounds in 
accordance with the standard procedures and guidelines established by 
Building Operations and directions of the Building Principal.  
Develops staff schedules, makes assignments, adjusts work to meet 
priorities and deadlines, monitors work performed and evaluates the 
performance of staff.  Performs other lead responsibilities that do not 
involve initiating personnel actions.

Daily
10%

4. Conducts preventive scheduled maintenance activities on equipment, 
motors, fixtures, appliances or system equipment (i.e. boiler, supply 
fans, exhaust fans, pumps, heating and cooling equipment) within the 
building.  Detects and makes routine repairs and/or schedules and 
monitors the repairs make by vendors or other District staff.

Monthly
10%

5. Monitors and ensures the swimming pool and related facilities are 
properly maintained and serviced.  Tests and conducts required water 
tests to ensure proper chemical balances in accordance with Health 
Department regulations and standards and makes adjustments as 
needed.  

Daily
10%

6. Works closely with Building Operations personnel, the building 
principal, and school staff on issues pertaining to building safety, 
security, scheduling issues, building code regulations capital projects, 
maintenance projects, custodial or set up needs.

Daily
10%

7. Orders and purchases supplies, cleaning materials and equipment 
necessary to maintain building properly.  Monitors and purchases 
needs in accordance with the established building maintenance budget.

Weekly
5%

8. Documents, records or prepares fuel reports, work orders, staff 
timesheets, inspection sheets, safety procedures or other 
documentation/reports required.

Daily
10%

9. Performs other duties of a comparable level or type. As required
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Minimum Qualifications:  (necessary qualifications to gain entry into the job not 
preferred or desirable qualifications)

Requires a minimum of a high school diploma and two years previous experience as an 
Engineer I or related experience directing the custodial and maintenance activities of a large 
facility; or an equivalent combination of education, training and/or experience necessary to 
successfully perform the essential functions of the work.

Certification or Licensing Requirements (prior to job entry):
Class “C” Boiler License in the State of Minnesota (Required)
Certified Pool Operators License (Required)

Knowledge Requirements:
Requires knowledge of:
▪ Basic fundamentals and operational principles involving combustion, mechanical, electrical 

and HVAC equipment and systems.
▪ Operational fundamentals of the equipment and supplies used in custodial and ground 

maintenance.
▪ General District administrative procedures, rules and guidelines pertaining to such areas as 

personnel, purchasing, contract services, safety and risk management.
▪ State laws and requirements governing licensing and operation of HVAC equipment and 

systems.
▪ State laws and health guidelines pertaining to the operation and maintenance of swimming 

pools.
▪ Basic understanding of supervisory practices and fundamentals.
 

Skill Requirements:
Skilled in:
▪ Leading, scheduling, planning, monitoring and evaluating the work of custodial and 

facility maintenance personnel.
▪ Operating and maintaining heating, cooling and ventilation equipment. 
▪ Detecting, troubleshooting, servicing and performing scheduled preventive maintenance 

on heating, cooling and ventilation equipment.
▪ Maintaining, monitoring and servicing swimming pools in accordance with regulations 

and standards.
▪ Use of hand and power tools.
▪ Performing custodial and ground maintenance functions.
▪ Maintaining administrative records and implementing administrative functions (i.e. 

purchasing, department records, etc.) in accordance with District and departmental 
requirements.

▪ Communicating and collaborating with other district personnel, building administrator(s), 
building staff, students and teachers in the care, security and maintenance of the facility.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33% 

Occasionally
34-66% 

Frequently
66-100% 

Continuously
Stand  
Walk 

Sit 
Use hands dexterously (use fingers to handle, 

feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear 

Taste and smell 
Lift & Carry:                         Up to 10 lbs. 

Up to 25 lbs. 
Up to 50 lbs. 

Up to 100 lbs. 
More than 100 lbs. 

General Environmental Conditions:
Work is typically performed indoors but the job does require some outdoor work in all 
types of weather conditions.  Duties may involve work with chemicals, working with or 
around mechanical parts, and some exposure to disagreeable fumes or airborne particles.
 

General Physical Conditions:
Work can be generally characterized as:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds 
of force frequently, and/or up to 10 pounds of force constantly to move objects.

Vision Requirements:  Check box if relevant                             Yes       No
No special vision requirements 

Close Vision (20 in. of less)
Distance Vision (20 ft. of more)

Color Vision 
Depth Perception
Peripheral Vision

Job Classification History:

Description revised by BCC, 1/02.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Title of Immediate 
Supervisor:  
Supervisor of Building 
Operations/Building 
Principal

Department: 
Building Operations

FLSA Status:
Non-Exempt

Accountable For (Job 
Titles): 
Fireperson I, Pool 
Custodian & Custodians

Pay Grade Assignment:
National Conference of 
Firemen and Oilers, Local No. 
956, Pay Group 15

General Summary or Purpose Of Job:
The Engineer II assumes responsibility for and participates in the general operation; 
preventive maintenance; custodial care of assigned building and grounds; the heating, 
cooling and ventilation of the building.  Positions assigned to this classification have 
responsibility for directing a small staff (2-5) comprised of Custodians, Pool Custodians 
and Firepersons I including the scheduling of work assignments, determining work 
priorities, staff evaluations but does not have the authority to initiate other personnel 
actions.  The Engineer II classification is part of a classification series comprised of four 
levels.  Positions assigned to the Engineer II differ from Engineer I in that the Engineer 
II is typically assigned facilities of larger square footage (e.g. 75,000 – 200,000 sq. ft.) 
and typically require a larger number of staff to maintain the additional square footage 
or also have to perform maintenance for a swimming pool.   The difference between 
positions assigned to Engineer II vs. Engineer III is primary related to the size of the 
facility and the greater diversity of staff required to properly maintain and service the 
needs of the assigned building.

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

 1. Operates and maintains steam boiler heating and ventilation systems in 
accordance with state laws and regulations.
▪ Fires boilers
▪ Punches flues
▪ Adjusts thermostats
▪ Greases and oils motors
▪ Checks belts
▪ Monitors the system to ensure efficiency
▪ Operates the energy management computer system to maintain 

and track the preventive maintenance program.

Daily
15%
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

2. Assists in the maintenance of school facilities and property.  Assists in 
performing custodial duties and operating snow removal equipment. 
Inspects playground equipment, roof and other areas of the building to 
assess needs and maintenance requirements.  Reports needs beyond 
the capabilities of building personnel.

Daily
30%

 3. Directs and monitors staff activities, schedules and priorities in the 
cleaning, care, and maintenance of building facilities and grounds in 
accordance with the standard procedures and guidelines established by 
Building Operations and directions of the Building Principal.  
Develops staff schedules, makes assignments, adjusts work to meet 
priorities and deadlines, monitors work performed and evaluates the 
performance of staff.  Performs other lead responsibilities that do not 
involve initiating personnel actions.

Daily
10%

4. Conducts preventive scheduled maintenance activities on equipment, 
motors, fixtures, appliances or system equipment (i.e. boiler, supply 
fans, exhaust fans, pumps, heating and cooling equipment) within the 
building.  Detects and makes routine repairs and/or schedules and 
monitors the repairs make by vendors or other District staff.

Monthly
10%

5. Monitors and ensures the swimming pool and related facilities are 
properly maintained and serviced.  Tests and conducts required water 
tests to ensure proper chemical balances in accordance with Health 
Department regulations and standards and makes adjustments as 
needed.  

Daily
10%

6. Works closely with Building Operations personnel, the building 
principal, and school staff on issues pertaining to building safety, 
security, scheduling issues, building code regulations capital projects, 
maintenance projects, custodial or set up needs.

Daily
10%

7. Orders and purchases supplies, cleaning materials and equipment 
necessary to maintain building properly.  Monitors and purchases 
needs in accordance with the established building maintenance budget.

Weekly
5%

8. Documents, records or prepares fuel reports, work orders, staff 
timesheets, inspection sheets, safety procedures or other 
documentation/reports required.

Daily
10%

9. Performs other duties of a comparable level or type. As required
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Minimum Qualifications:  (necessary qualifications to gain entry into the job not 
preferred or desirable qualifications)

Requires a minimum of a high school diploma and two years previous experience as an 
Engineer I or related experience directing the custodial and maintenance activities of a large 
facility; or an equivalent combination of education, training and/or experience necessary to 
successfully perform the essential functions of the work.

Certification or Licensing Requirements (prior to job entry):
Class “2-C” Boiler License in the State of Minnesota (Required)

Knowledge Requirements:
Requires knowledge of:
▪ Basic fundamentals and operational principles involving combustion, mechanical, electrical 

and HVAC equipment and systems.
▪ Operational fundamentals of the equipment and supplies used in custodial and ground 

maintenance.
▪ General District administrative procedures, rules and guidelines pertaining to such areas as 

personnel, purchasing, contract services, safety and risk management.
▪ State laws and requirements governing licensing and operation of HVAC equipment and 

systems.
▪ State laws and health guidelines pertaining to the operation and maintenance of swimming 

pools.
▪ Basic understanding of supervisory practices and fundamentals.
 

Skill Requirements:
Skilled in:
▪ Leading, scheduling, planning, monitoring and evaluating the work of custodial and 

facility maintenance personnel.
▪ Operating and maintaining heating, cooling and ventilation equipment. 
▪ Detecting, troubleshooting, servicing and performing scheduled preventive maintenance 

on heating, cooling and ventilation equipment.
▪ Maintaining, monitoring and servicing swimming pools in accordance with regulations 

and standards.
▪ Use of hand and power tools.
▪ Performing custodial and ground maintenance functions.
▪ Maintaining administrative records and implementing administrative functions (i.e. 

purchasing, department records, etc.) in accordance with District and departmental 
requirements.

▪ Communicating and collaborating with other district personnel, building administrator(s), 
building staff, students and teachers in the care, security and maintenance of the facility.

15



CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33% 

Occasionally
34-66% 

Frequently
66-100% 

Continuously
Stand  
Walk 

Sit 
Use hands dexterously (use fingers to handle, 

feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear 

Taste and smell 
Lift & Carry:                         Up to 10 lbs. 

Up to 25 lbs. 
Up to 50 lbs. 

Up to 100 lbs. 
More than 100 lbs. 

General Environmental Conditions:
Work is typically performed indoors but the job does require some outdoor work in all 
types of weather conditions.  Duties may involve work with chemicals, working with or 
around mechanical parts, and some exposure to disagreeable fumes or airborne particles.
 

General Physical Conditions:
Work can be generally characterized as:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds 
of force frequently, and/or up to 10 pounds of force constantly to move objects.

Vision Requirements:  Check box if relevant                             Yes       No
No special vision requirements 

Close Vision (20 in. of less)
Distance Vision (20 ft. of more)

Color Vision 
Depth Perception
Peripheral Vision

Job Classification History:

Description revised by BCC, 1/02.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

17



Second Shift Engineer I

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 5A

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
School Custodian I/II/III

Summary
Under general supervision, performs maintenance and cleaning tasks and operation of various 
types of cleaning equipment to care for and maintain school facilities and district properties,
performs basic building maintenance and performs related work as required. In addition, a
Second Shift Engineer I, under the direction of the Building Engineer, and with supervision from
a Facilities Management Supervisor, a Second Shift Engineer I assists school custodian I/II/III’s 
in their use of equipment and follows up on completion of regular task assignments as directed 
by building Engineer or Facilities Management Supervisor. The Second Shift Engineer I 
monitors evening activities in the building and assists in monitoring the conduct of students and 
adults in and around the building. Also coordinates with building Engineer, principal, community 
education coordinators, activity directors and activity site managers regarding setups, 
occupancy times and special needs or concerns. Communicates with building Engineer and 
supervisors when there are recognized heating and ventilation issues affecting activities or 
occupancy comfort; responds to and reports emergency situations and equipment failures and 
alarms. Responsible for clearing the building of occupants and arming security systems after 
perimeter checks are complete. Has knowledge and ability to create and remove override 
entries in building access control system. May substitute for Building Engineers during 
temporary absences.
Essential functions

� Vacuum, sweep and/or dust-mop floors in classrooms, hallways, cafeterias and other 
areas; empty trash containers and pencil sharpeners, and remove and replace trash 
liners in trash containers.

� Wet mop cafeteria, kitchen, and bathrooms; clean and sanitize sink, fountains, fixtures, 
mirrors and floor drains; replace hand soap, paper towels and toilet paper; sanitize
locker rooms, and showers.

� Spot mop classrooms, halls, stairs, restrooms, entryways, kitchen, and cafeteria; sanitize 
locker rooms, showers and other areas as needed to maintain clean and safe walking 
surfaces.

� Close building for daily operations; ensure building and grounds are safe and secure.
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� Cleans rooms, halls and stairways; remove marks, stains, and gum from floors, walls, 
ceilings, fixtures and furnishings; clean indoor and outdoor glass; dust all areas; replace 
burned out light bulbs; tightens and replaces fasteners on door hinges, cabinet doors, 
drawer glides, replaces furniture parts and similar duties.

� Remove furnishings, strip and refinish floors; buff; scrub; clean furniture; sweep, shovel 
or blow snow from sidewalks; sand and salt sidewalks and parking lots; water outdoor
plants and mow and trim lawns.

� Perform stripping and refinishing floors, shampooing carpets, cleaning furniture, cleaning 
walls and staircases. Set-up and tear down and move furnishings and equipment as 
needed.

� Performs basic building maintenance and repairs and performs other duties of 
comparable level as required and assigned.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� One year of experience
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.

Certification or Licensing Requirements
� Second Class C Boilers License in the State of Minnesota

Knowledge Requirements
� Cleaning standards.
� Cleaning methods.
� Cleaning chemicals.
� Time management.
� Effective communications
� Basic boiler operation
� Basic knowledge of standard tools, methods and practices involved in building 

maintenance.

Skill Requirements
� Use and care of floor cleaning equipment.
� Task prioritization.
� Operation of janitorial and grounds keeping equipment (e.g., floor scrubbers, snow 

blowers, lawn tractors with blower attachments).
� Operation of personal computers, including related to building access and lighting 

control.
� Operation of hand and power tools.
� Oral and written communications.
� Has the ability to coordinate and assist the work of custodian II as directed by building 

engineer or facilities management supervisor.
� Written and verbal communication and relationship skills to efficiently and effectively 

perform essential duties.
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Work environment
Work is performed under various conditions and there are risks associated with slippery and 
elevated surfaces, electrical equipment, and cleaning and maintenance chemicals, airborne 
particles, vibration, and outdoor weather conditions associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
Up to 50 lbs. √

Up to 100 lbs. 
More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements

Close Vision (20 in. of less) √
Distance Vision (20 ft. of more) √

Color Vision √
Depth Perception √
Peripheral Vision √

Job Classification History:
Classification by Kerry M. Leider 07.19.16
Approved by Duluth Civil Service Board on 08/02/2016.  Revised by Human Resources 2/2021.  
Approved by Duluth Civil Service Board 06/01/2021.
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Second Shift Engineer I

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 5A

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
School Custodian I/II/III

Summary
Under general supervision, performs maintenance and cleaning tasks and operation of various 
types of cleaning equipment to care for and maintain school facilities and district properties,
performs basic building maintenance and performs related work as required. In addition, a
Second Shift Engineer I, under the direction of the Building Engineer, and with supervision from
a Facilities Management Supervisor, a Second Shift Engineer I assists school custodian I/II/III’s 
in their use of equipment and follows up on completion of regular task assignments as directed 
by building Engineer or Facilities Management Supervisor. The Second Shift Engineer I monitor 
evening activities in the building and assists in monitoring the conduct of students and adults in 
and around the building. Also coordinates with building Engineer, principal, community 
education coordinators, activity directors and activity site managers regarding setups, 
occupancy times and special needs or concerns. Communicates with building Engineer and 
supervisors when there are recognized heating and ventilation issues affecting activities or 
occupancy comfort; responds to and reports emergency situations and equipment failures and 
alarms. Responsible for clearing the building of occupants and arming security systems after 
perimeter checks are complete. Has knowledge and ability to create and remove override 
entries in building access control system. May substitute for Building Engineers during 
temporary absences.
Essential functions

� Vacuum, sweep and/or dust-mop floors in classrooms, hallways, cafeterias and other 
areas; empty trash containers and pencil sharpeners, and remove and replace trash 
liners in trash containers.

� Wet mop cafeteria, kitchen, and bathrooms; clean and sanitize sink, fountains, fixtures, 
mirrors and floor drains; replace hand soap, paper towels and toilet paper; sanitize
locker rooms, and showers.

� Spot mop classrooms, halls, stairs, restrooms, entryways, kitchen, and cafeteria; sanitize 
locker rooms, showers and other areas as needed to maintain clean and safe walking 
surfaces.

� Close building for daily operations; ensure building and grounds are safe and secure.
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� Cleans rooms, halls and stairways; remove marks, stains, and gum from floors, walls, 
ceilings, fixtures and furnishings; clean indoor and outdoor glass; dust all areas; replace 
burned out light bulbs; tightens and replaces fasteners on door hinges, cabinet doors, 
drawer glides, replaces furniture parts and similar duties.

� Remove furnishings, strip and refinish floors; buff; scrub; clean furniture; sweep, shovel 
or blow snow from sidewalks; sand and salt sidewalks and parking lots; water outdoor
plants and mow and trim lawns.

� Perform stripping and refinishing floors, shampooing carpets, cleaning furniture, cleaning 
walls and staircases. Set-up and tear down and move furnishings and equipment as 
needed.

� Performs basic building maintenance and repairs and performs other duties of 
comparable level as required and assigned.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� One year of experience
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.

Certification or Licensing Requirements
� Special Boilers License in the State of Minnesota

Knowledge Requirements
� Cleaning standards.
� Cleaning methods.
� Cleaning chemicals.
� Time management.
� Effective communications
� Basic boiler operation
� Basic knowledge of standard tools, methods and practices involved in building 

maintenance.

Skill Requirements
� Use and care of floor cleaning equipment.
� Task prioritization.
� Operation of janitorial and grounds keeping equipment (e.g., floor scrubbers, snow 

blowers, lawn tractors with blower attachments).
� Operation of personal computers, including related to building access and lighting 

control.
� Operation of hand and power tools.
� Oral and written communications.
� Has the ability to coordinate and assist the work of custodian II as directed by building 

engineer or facilities management supervisor.
� Written and verbal communication and relationship skills to efficiently and effectively 

perform essential duties.
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Work environment
Work is performed under various conditions and there are risks associated with slippery and 
elevated surfaces, electrical equipment, and cleaning and maintenance chemicals, airborne 
particles, vibration, and outdoor weather conditions associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
Up to 50 lbs. √

Up to 100 lbs. 
More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements

Close Vision (20 in. of less) √
Distance Vision (20 ft. of more) √

Color Vision √
Depth Perception √
Peripheral Vision √

Job Classification History:
Classification by Kerry M. Leider 07.19.16
Approved by Duluth Civil Service Board on 08/02/2016.  Revised by Human Resources 2/2021.  
Approved by Duluth Civil Service Board 06/01/2021.
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Second Shift Engineer II

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 12

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
Pool Custodian, School Custodian I/II/III

Summary
To operate and maintain a low-pressure heating system and a natatorium. To perform 
mechanical installations, repairs and custodial work.

Essential functions
� Operate and maintain low pressure heating system; operate, maintain and repair a 

variety of heating and ventilation equipment.
� Assist with various custodial tasks including floor care, sanitation, trash and snow 

removal, stadium set-up and equipment transport.
� Oversee nightly operations of the building; coordinate with building principal and various 

faculty and staff regarding access, heating and ventilation needs for evening activities; 
assist in monitoring the conduct of students and adults in and around the building.

� Operate and maintain natatorium; clean pool and maintain related equipment; test and 
maintain proper chemical balances.

� Open and close building for daily operations; ensure building and grounds are safe and 
secure.

� Direct night custodians.
� In the absence of the Building Engineer, order supplies, conduct building inspections 

and interface with principals, faculty and staff on facility maintenance problems as they 
arise.

� Performs other duties of a comparable level or type.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� Two years of relevant experience in HVAC, plumbing and electrical maintenance and 

repair
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.
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Certification or Licensing Requirements
� First Class C Boilers License in the State of Minnesota
� Certified Pool Operator License 

Knowledge Requirements
� Knowledge of operation, maintenance and repair of low-pressure boilers, pumps, and 

various heating and ventilation equipment.
� Knowledge of operation, maintenance and repair of natatorium systems.
� Lawn and turf care materials and techniques.
� Knowledge of basic carpentry, plumbing and electrical maintenance techniques.
� OSHA safety rules and safe working practices.

Skill Requirements
� Operation and maintenance of heating and ventilation equipment.
� Operation of hand and power tools.
� Operation of personal computers.
� Use of energy management, word processing and electronic spreadsheet software 

applications.
� Overseeing, directing, leading and assigning work to custodial workers.
� Oral and written communications.

Work environment
Work is performed under a variety of indoor and outdoor conditions. There are risks of electrical 
shock, slip and fall injuries, injuries from moving mechanical equipment and heavy lifting and 
exposure to outdoor weather conditions, disagreeable indoor climate conditions, loud noises, 
vibrations, fumes, airborne particles, toxic and caustic chemicals associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
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Up to 50 lbs. √
Up to 100 lbs. 

More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements √

Close Vision (20 in. of less)

Distance Vision (20 ft. of more)
Color Vision

Depth Perception
Peripheral Vision

Job Classification History:
Classification reviewed and revised by Penn, Inc., Human Resource Management Consulting 
on December 14, 2001. Revised by Human Resources 2/2021.  Approved by Duluth Civil 
Service Board 06/01/2021.

26



Second Shift Engineer II

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 12

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
Pool Custodian, School Custodian I/II/III

Summary
To operate and maintain a low-pressure heating system and a natatorium. To perform 
mechanical installations, repairs and custodial work.

Essential functions
� Operate and maintain low pressure heating system; operate, maintain and repair a 

variety of heating and ventilation equipment.
� Assist with various custodial tasks including floor care, sanitation, trash and snow 

removal, stadium set-up and equipment transport.
� Oversee nightly operations of the building; coordinate with building principal and various 

faculty and staff regarding access, heating and ventilation needs for evening activities; 
assist in monitoring the conduct of students and adults in and around the building.

� Operate and maintain natatorium; clean pool and maintain related equipment; test and 
maintain proper chemical balances.

� Open and close building for daily operations; ensure building and grounds are safe and 
secure.

� Direct night custodians.
� In the absence of the Building Engineer, order supplies, conduct building inspections 

and interface with principals, faculty and staff on facility maintenance problems as they 
arise.

� Performs other duties of a comparable level or type.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� Two years of relevant experience in HVAC, plumbing and electrical maintenance and 

repair
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.
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Certification or Licensing Requirements
� Class 2-C Boilers License in the State of Minnesota
� Certified Pool Operator License 

Knowledge Requirements
� Knowledge of operation, maintenance and repair of low-pressure boilers, pumps, and 

various heating and ventilation equipment.
� Knowledge of operation, maintenance and repair of natatorium systems.
� Lawn and turf care materials and techniques.
� Knowledge of basic carpentry, plumbing and electrical maintenance techniques.
� OSHA safety rules and safe working practices.

Skill Requirements
� Operation and maintenance of heating and ventilation equipment.
� Operation of hand and power tools.
� Operation of personal computers.
� Use of energy management, word processing and electronic spreadsheet software 

applications.
� Overseeing, directing, leading and assigning work to custodial workers.
� Oral and written communications.

Work environment
Work is performed under a variety of indoor and outdoor conditions. There are risks of electrical 
shock, slip and fall injuries, injuries from moving mechanical equipment and heavy lifting and 
exposure to outdoor weather conditions, disagreeable indoor climate conditions, loud noises, 
vibrations, fumes, airborne particles, toxic and caustic chemicals associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
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Up to 50 lbs. √
Up to 100 lbs. 

More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements √

Close Vision (20 in. of less)

Distance Vision (20 ft. of more)
Color Vision

Depth Perception
Peripheral Vision

Job Classification History:
Classification reviewed and revised by Penn, Inc., Human Resource Management Consulting 
on December 14, 2001. Revised by Human Resources 2/2021.  Approved by Duluth Civil 
Service Board 06/01/2021.

29



HR/BS Services Committee Monthly Fund Balance Report
August 12, 2024 Committee Meeting

BUDGET SUMMARY 8/8/2024 Percent spent

REVENUES 24-25 24-25 24-25 24-25 24-25 8/8/2024

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23 -24 July -June July -June July -June

General 1 ($ 121,707,253.72)              ($ 121,707,263.72)                     ($ 973,156.41)                         ($ 877.00)              ($ 120,733,230.31) 1%

Food Service 2 ($ 6,000,000.00)                  ($ 6,000,000.00)                         ($ 32,691.81)                           ($ 296.10)              ($ 5,967,012.09)    1%

Transportation 3 ($ 6,332,190.85)                  ($ 6,332,190.85)                         ($ 41,833.49)                           ($ -  )                    ($ 6,290,357.36)    1%

Community Ed 4 ($ 8,580,500.00)                  ($ 8,580,500.00)                         ($ 17,227.58)                           ($ 880.00)              ($ 8,562,392.42)    0%

Operating Captial 5 ($ 2,772,175.43)                  ($ 2,772,175.43)                         ($ 12,934.15)                           ($ -  )                    ($ 2,759,241.28)    0%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ -  )                                       ($ -  )                    ($ -  )                     

Debt Service Fund 7 ($ 28,067,285.00)                ($ 28,067,285.00)                       ($ 356,750.38)                         ($ -  )                    ($ 27,710,534.62)  1%

Trust Fund 8 ($ 276,100.00)                      ($ 276,100.00)                             ($ -  )                                       ($ -  )                    ($ 276,100.00)       0%

Dental Insurance Fund 20 ($ 950,000.00)                      ($ 950,000.00)                             ($ 127,183.21)                         ($ -  )                    ($ 822,816.79)       13%

Student Acitivity 79 ($ 276,264.00)                      ($ 276,264.00)                             ($ 25.00)                                   ($ -  )                    ($ 276,239.00)       0%

REVENUE TOTALS: ($ 174,961,769.00)              ($ 174,961,779.00)                     ($ 1,561,802.03)                     ($ 2,053.10)          ($ -  )                ($ 173,397,923.87) 1%

EXPENSES 24-25 24-25 24-25 24-25 24-25

CURRENT YEAR ADOPTED  BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23-24 July - June July -June July - June

General 1 ($ 122,251,138.00)              ($ 122,251,138.00)                     ($ 4,422,415.87)                     ($ 4,997,676.65)   ($ 112,831,045.48) 8%

Food Service 2 ($ 6,055,998.00)                  ($ 6,055,998.00)                         ($ 179,005.09)                         ($ 2,844,446.55)   ($ 3,032,546.36)    50%

Transportation 3 ($ 6,783,799.00)                  ($ 6,783,799.00)                         ($ 134,101.19)                         ($ 514,709.05)      ($ 6,134,988.76)    10%

Community Ed 4 ($ 7,826,159.00)                  ($ 7,826,159.00)                         ($ 173,501.73)                         ($ 34,989.11)        ($ 7,617,668.16)    3%

Operating Captial 5 ($ 6,720,958.43)                  ($ 6,720,958.43)                         ($ 1,247,635.32)                     ($ 399,639.26)      ($ 5,073,683.85)    25%

Building Construction 6 ($ -  )                                    ($ -  )                     

Debt Service Fund 7 ($ 27,393,530.00)                ($ 27,393,530.00)                       ($ 1,808,693.10)                     ($ -  )                    ($ 25,584,836.90)  7%

Trust Fund 8 ($ 263,733.00)                      ($ 263,700.00)                             ($ -  )                                       ($ -  )                    ($ 263,733.00)       0%

Dental Insurance Fund 20 ($ 929,564.00)                      ($ 929,564.00)                             ($ 125,536.83)                         ($ -  )                    ($ 804,027.17)       14%

Student Acitivity 79 ($ 276,264.00)                      ($ 276,264.00)                             ($ 3,551.68)                              ($ 12,704.00)        ($ 260,008.32)       6%

EXPENSE TOTALS ($ 178,501,143.43)              ($ 178,501,110.43)                     ($ 8,094,440.81)                     ($ 8,804,164.62)   ($ -  )                ($ 161,602,538.00) 9%
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DCSC + DPS AGREEMENT 2024-2027

THIS AGREEMENT, made and entered into this 1st day of July 2024, by and between 
Independent School District #709, a public corporation, hereinafter called District, and Duluth 
Community School Collaborative, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby 
Contractor will provide programs or services for the District at the times and locations set forth in 
this Agreement.

The terms and conditions of this Agreement are as follows:

Whereas, the District has decided to have the Contractor support Full-Service Community School 
strategies at three schools within the District: Myers-Wilkins Elementary, Lincoln Park Middle, 
and Denfeld High Schools.

Now therefore, in consideration of the foregoing and of the mutual promises and covenants herein 
the parties agree to the following terms and conditions of this agreement.

1.  Dates of Service.  This Agreement shall be deemed to be effective as of July 1, 2024 and shall 
remain in effect until June 30, 2027 unless terminated earlier as provided for herein, or unless and 
until all obligations set forth in this Agreement have been satisfactorily fulfilled, whichever occurs 
first.

2.  Performance.

2A. DCSC Responsibilities: The Contractor will support the Full-Service Community School Sites 
to continue and/or establish programs and partnerships that follow the best practices of Full-
Service Community Schools (FSCS) including the six key practices in the Essentials for 
Community School Transformation: (1) Collaborative Leadership, Shared Power and Voice, (2) 
Expanded, Enriched Learning Opportunities, (3) Rigorous, community-connected classroom 
instruction, (4) Culture of belonging, safety, and care, (5) Integrated system of support, and (6) 
powerful student and family engagement. (Source: Community Schools Forward)
 

DCSC shall undertake the following activities:
1. Provide staff and establish diverse, sustainable funding and resource development.
2. Employ Full-Service Community School Site Coordinators at Myers-Wilkins Elementary and 

Denfeld High School.
3. Employ Out-of-School Time Coordinators at all three Community Schools.
4. Employ Community Health Coordinators at designated sites.
5. Build a community-wide scaffold of supports and strong partnerships of mutual expectation 

with educational providers.
6. Engage families and the community in driving education transformation.
7. Incorporate proven strategies and continually evaluate results alongside school and 

community partner teams.   
8. Co-lead monthly district-wide FSCS meetings with Assistant Superintendent, Site Principals, 

31

https://learningpolicyinstitute.org/media/3935/download?inline&file=csf_visual_framework_essentials_community_school.pdf


Page 2 of 11  Last Updated: 07/25/2024

DSCS Staff, Community Partners, and other designated individuals. 
9. Guide the planning and implantation of FSCS.
10. Assist in implementing supportive policies and practices.
11. In partnership with DPS, develop an evaluation plan that incorporates FSCS outcomes in 

conjunction with each site’s School Improvement Plan (SIP).
12. Lead in collaborative grant writing opportunities that enhance programs at FSCS sites.
13. Remain focused on whole family; student and school based supportive policies and best 

practices.
14. Provide support, supervision and coaching of Site Coordinators at all three Community 

Schools.
15. Participate in stakeholder meetings and activities.
16. Ensure a range of community partners are involved at each site which meet the goals of the 

Site Team plan.
17. Complete all data required for DCSC evaluation purposes and grant reporting requirement in 

a timely manner.
18. Ensure that DCSC Site Coordinators and program staff maintain a standard of professionalism 

and behavior consistent with DPS and DCSC expectations.
19. Ensure proper background checks have been completed.
20. Follow all DPS policies and procedures, including but not limited to policies and procedures 

regulating access to and use of confidential information. Acknowledges that the DPS has a 
legal obligation to maintain the confidentiality and privacy of student records in accordance 
with applicable law and regulations, specifically the Family Educational Rights and Privacy 
Act (FERPA). DCSC is receiving student information as designated school officials as 
classified in FERPA (§ 99.31(a)(1)(i)(B)) and in compliance with all requirements and 
exceptions outlined in FERPA. DCSC acknowledges that it must comply with said law and 
regulations and safeguard student information.   DCSC may not re-disclose the information to 
a third party without prior written consent from the parent or eligible student (age 18 or over).   
DCSC must destroy any student information received from the DPS when no longer needed 
for the purposes listed in this Agreement.

DPS understands that DCSC’s primary mission is to promote wellbeing and success for Duluth 
Public Schools students and families by co-creating, celebrating, and mobilizing for equitable 
educational experiences.

2B. District Responsibilities:
1. DPS commits to work with DCSC to build a network of support based upon data-driven 

decision making and intended to improve attendance and academic performance within Duluth 
Public Schools’ Community Schools. 

2. Work with DCSC to use braided funding to ensure that a full-time Full-Service Community 
School Site Coordinator is employed at each community school.

3. DPS agrees to designate a senior staff member from administration (or their designees) to the 
Board of Directors for the DCSC.  

4. DPS commits to organize internal meetings at the school sites and district-level to engage 
teachers, administrators and staff in the FSCS model.

5. DPS also agrees to have principals assist in appointing a team of administrators, faculty, 
support staff, parents, and students to participate in a monthly site leadership team meeting.  
DPS agrees to continue to implement the FSCS model and to work with DCSC to plan a 
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continuum of solutions—aligned with School Improvement Plans—designed to significantly 
improve educational outcomes.

6. DPS agrees to include Full-Service Community School Coordinators in the development and 
monitoring of School Improvement Plans for individual community schools. 

21. Partner with DCSC in the design and delivery of FSCS model, including the development of 
an evaluation plan that incorporates FSCS outcomes in conjunction with the School 
Improvement Plan (SIP).

7. Assist with collection and reporting of data when needed, included access to necessary data in 
Infinite Campus and other district-owned databases as necessary. See Exhibit B for data 
details.

8. Support and facilitate collaborative grant writing opportunities that enhance  FSCS strategies 
and activities.

9. Provide technical assistance and support to DPS staff and other professional development 
opportunities which support the FSCS model.

10. Dedicate time during DPS School Board Meetings—at least twice annually—for Duluth 
Community School Collaborative staff to share FSCS updates.

11. Include FSCS Asset and Needs Assessment questions as part of school-wide and district-wide 
survey and strategic planning processes.

12. Meet regularly—at least quarterly—with DCSC Leadership to review shared grant priorities 
and grant budgets. 

13. Provide access to a Share Google Drive with access for DCSC Leadership to add/remove 
individuals and for all DCSC staff to add/edit/remove documents. 

3B. Leadership Responsibilities: The Community School Principals and Community School 
Coordinators will champion the community school strategy in the spirit of collaboration, shared 
vision and goals with a focus on common outcomes. They will integrate the community school 
strategy into the school vision and school improvement plan.

School Principal(s) Responsibility:
1. Provide leadership which supports integration of community services into the culture of 

school.
2. Participate in hiring, support, and performance evaluation of Community School Site 

Coordinators.
3. Ensure student assistance process reflects full integration of the community school partners 

and develop a clear communication and confidentiality process.
4. Participate in Community School Site Leadership Team meetings and activities.
5. Support integration of Site Coordinators through use of identified school resources (i.e. 

email, ID badges, phones, computers, database access, parent communication portal, school 
badges, keys, copiers, and appropriate curriculum support).

6. Provide reasonable space for the Site Coordinator, other embedded FSCS staff, and program 
activities that support the goals of a full-service community school.

7. Assist with provision of data when needed.
8. Include FSCS Asset and Needs Assessment questions as part of school-wide and district-

wide survey and strategic planning processes.
9. Agree to share appropriate information with DCSC staff to maximize student success. 

(Ensure proper releases are secured.)
10. Notify FSCS Site Coordinators and partners of grants that impact the full-service community 
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school model.
11. Participate in collaborative grant writing opportunities that enhance program activities and 

the integration of the full-service community school model. 

Community School Site Coordinator(s)
The following schools will have a full time FSCS Site Coordinator in the academic years 2024-
2025, 2025-2026, and 2026-2027 (as required by the FSCS model): 

● Myers-Wilkins Elementary- Position employed by DCSC 
● Lincoln Park Middle School- Position employed by DPS 
● Denfeld High School-Position employed by DCSC 

The Community School Site Coordinator will be responsible for supporting the FSCS model at 
their site. The Site Coordinator will work in partnership with the Site-based Leadership Team, 
under the direction of the DCSC Executive Director and in collaboration with the school 
Principal to build a community of success. The Site Coordinator will work closely with students, 
school staff, families and community partners to facilitate connections, coordinate programs, 
ensure integration of school-community services and alignment of services with the goals and 
objectives of the DCSC and the Site-based Leadership Team’s vision and mission.

The essential duties and responsibilities:
1. Support the alignment and successful implementation of a community school in partnership 

with the Site Leadership Team and based on the Site Plan. 
2. Communicate FSCS’ philosophy and programs to all stakeholders.
3. Work with members of the community school site leadership team to provide publicity and 

promotion of community schools, DCSC events and programs.
4. Partner with school staff to identify opportunities for community school programming to 

integrate, support, and reinforce teaching and learning during the school day.
5. Coordinate Site Leadership Team. 
6. Support event planning committees for family and community engagement.
7. Participate in community committees and meetings that increase community engagement 

efforts.
8. Establish, maintain, and expand connections with community and other like-minded 

organizations, individuals and agencies.
9. Share relevant updates with DCSC Executive Director and Board, and work closely to ensure 

alignment of DCSC services with mission, goals, and objectives.
10. In collaboration with school staff, identify and facilitate parent leadership opportunities. 
11. Conduct ongoing resource mapping and needs assessments in alignment with school and 

district-wide surveys and strategic planning.
12. Research, analyze and synthesize relevant data to provide suggestions for programmatic 

decisions maintaining a lens for access, equity and increase student achievement.
13. Participating as key member of the school faculty and staff team. This includes serving on 

relevant committees and supporting the Principal with their strategic vision for their school.
14. Attend meetings and professional development as required.
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Supervision of Site Coordinators will be shared between DCSC Executive Director and the 
school Principal.  Annual evaluations will be completed in collaboration between the school 
principal and DCSC Executive Director.  

3.  Background Check.  (applies to contractors working independent with students)

Contractor must work with DPS to provide contact information for all of its employees for DPS to 
complete a criminal history background check Contractor is precluded from performance of 
contract until the results of the criminal background check(s) are on file. Background checks are 
provided through DPS at no cost to the Contractor.

If Contractor has already completed background checks for their business needs, Contractor 
stipulates that the background checks are completed, on file, and will be made available for review 
if the District should request.  

Contractor will notify the District of any individual working in our schools with convictions of a 
gross misdemeanor or felony.

4.  Payment.  In consideration of the performance of Contractor of its obligations pursuant to this 
Agreement, District hereby agrees to pay Contract for its services and expenses in performing said 
obligations up to a sum not to exceed $855,000. See exhibit A for budget allocation.

Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer 
Identification Number (TIN) used in the enforcement of Federal and State tax laws.  The TIN will 
be available to Federal and State tax authorities and State personnel involved in the payment of 
State obligations. This Agreement will not be approved unless TIN is provided. 

5.  Requests for Payment.  The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 days of submission of a proper invoice 
by the Contractor;

b. Payments shall be made in equal monthly installments of $23,750. 

6.  Propriety of Expenses.  The fact that the District has reimbursed Contractor for any expense 
claimed by Contractor shall not preclude District from questioning the propriety of any such item.  
District reserves the right to offset any overpayment or disallowance of any item or items at any 
time under this Agreement by reducing future payments to Contractor.  This clause shall not be 
construed to bar any other legal remedies District may have to recover funds expended by 
Contractor for disallowed costs.

7.  Ownership of Materials. Any and all information, materials, services, intellectual property 
and other property and rights granted and/or provided by DCSC pursuant to this MOU (including 
the deliverables), are granted and/or provided on an "as is" basis. Any intellectual property 
generated by DCSC personnel will be owned by DCSC.  Any intellectual property generated by 
DPS personnel will be owned by DPS or the creator of the intellectual property, as provided by 
DPS’s Intellectual Property Policy and/or procedures.  
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8.  Independent Contractor.  Both the District and Contractor agree that they will act as an 
independent contractor in the performance of its duties under this Agreement.  Nothing contained 
in this Agreement shall be construed as in any manner creating a relationship of joint venture 
between the parties, which shall remain independent contractors with respect to all actions 
performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, 
and local taxes, arising out of Contractor’s activities in accordance with this Agreement, including 
by way of illustration, but not limited to, Federal and State income tax, Social Security tax, 
Unemployment Insurance taxes, workers compensations, and any other taxes or 
business license fees as required.

9.  Indemnity and defense of the District.  Contractor hereby agrees to defend, indemnify and 
hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District 
harmless, then in addition to its other damages the District shall be entitled to recover its attorney’s 
fees and costs and disbursements incurred in enforcing this Agreement.

10.  Notices.  All notices to be given by Contractor to District shall be deemed to have been given 
by depositing the same in writing in the United States Mail:  ISD 709, Duluth Public Schools, 
Attn: Cathy Erickson, CFO, 215 North 1st Avenue East, Duluth, MN 55802.  

All notices to be given by District to Contractor shall be deemed to have been given by depositing 
the same in writing in the United States Mail to (mailing address with zip) Duluth Community 
School Collaborative, 32 E 1st Ste, Ste 202, Duluth, MN 55802, Attn: Kelsey Gantzer, Executive 
Director. 

11.  Assignment.  Contractor shall not in any way assign or transfer any of its rights, interests or 
obligations under this Agreement in any way whatsoever without the prior written approval of the 
District.  

12.  Modification or Amendment.  No amendment, change or modification of this Agreement 
shall be valid unless in writing signed by the parties’ hereto.  

13.  Governing Laws.  This Agreement, together with all its paragraphs, terms and provisions is 
made in the State of Minnesota and shall be construed and interpreted in accordance with the laws 
of the State of Minnesota.                

14.  Entire Agreement.  This Agreement contains the entire understanding of the parties hereto 
with respect to the subject matter hereof and shall not be changed or otherwise altered except by 
written agreement of the parties.

15.  Cancellation.  Either party shall have the right to terminate this Agreement, without cause, 
upon (30) days written notice to the other party as provided for in this Agreement. 
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16.  Data Practices.  Contractor further understands and agrees that it shall be bound by the 
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to “data 
on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives, stores, uses, 
creates or disseminates pursuant to this Agreement.       

17.  Insurance.  (If applicable) Contractor shall not commence work under the contract until they 
have obtained all the insurance described below and Duluth Public Schools has approved such 
insurance.  Contractor shall maintain such insurance in force and effect throughout the term of the 
contract.  

Contractor is required to maintain and furnish satisfactory evidence of the following insurance 
policies:

Workers’ Compensation Insurance:  Contractor must provide Workers’ Compensation 
insurance for all its employees and, in case any work is subcontracted, Contractor will require the 
subcontractor to provide Workers’ Compensation insurance in accordance with the statutory 
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability:  Contractor is required to maintain insurance protecting it from 
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of 
services as well as claims for property damage, including loss of use which may arise from 
operations under the Contract whether the operations are by the contractor or subcontractor or by 
anyone directly or indirectly employed under the contract.

18.  Conflict of Interest and Fiduciary Duty:  All contractors doing business with the District 
agree to follow Policy 307 - Conflicts of Interest and Fiduciary Duty.  This policy is located on 
the District’s website.

THE REMAINDER OF THIS PAGE IS LEFT INTENTIONALLY BLANK
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS 
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed by 
their duly authorized officers as of the day and year first above written.

________________________________________________________________ ___________
Contractor Signature SSN/Tax ID Number Date

________________________________________________________________ ___________
Program Director Date

Please note:  All signatures must be obtained AND the following must be completed by the 
Program Director before submission to the CFO for review and approval.  

This contract is funded by either:
1. The following budget (include full 16 digit code); or
2. will be paid using Student Activity Funds; or 
3. is no cost contract (e.g. Memorandum of Understanding).  

Please check the appropriate line below:

_____ Check if the contract will be paid using District funds and enter the budget code in 
the top line below.

    

XX XXX XXX XXX XXX XXXXXX

_____  Check if the contract will be paid using Student Activity Funds

_____  Check if the contract is a no-cost contract such as a Memorandum of Understanding

____________________________________________________________ ___________
CFO / Superintendent of Schools / Board Chair Date
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Exhibit A

DCSC Budget Allocation Details by Year

Myers-Wilkins Elementary
Amount Description Source
$60,000 FSCS Coordinator $50,000 – MDE FSCS Grant

$10,000 – MW or DPS Source
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

Total/Year: $85,000

Lincoln Park Middle School
Amount Description Source
$15,000 Family Engagement Support $15,000 – MDE FSCS Grant
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

Total/Year: $40,000

Denfeld High School
Amount Description Source
$15,000 Family Engagement Support $15,000 – MDE FSCS Grant
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

$60,000 Community Health Coordinator $60,000 – MDE FSCS Grant
$60,000 FSCS Coordinator $60,000 – Denfeld or DPS Source

Total/Year: $160,000
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Exhibit B

Program Participant Information – Collected from Infinite Campus (or other Duluth Public 
School District Database) and shared in Cityspan Database for MDE Program Reporting. Current 
demographic data requested from MDE:

Participant Profile:

a. Total number of youth served:

b. Youth with one or more disabilities

c. Low-income youth

d. English language learners

e. Youth in foster care

f. Migrant youth

g. Youth in correctional facilities

h. Youth experiencing homelessness

i. LGBTQ+ youth

j. Rural youth disproportionately 
impacted by the pandemic

k. American Indian youth

l. Alaska Native youth

m. Asian youth

n. Black or African American youth
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o. Native Hawaiian or Other Pacific 
Islander youth

p. Hispanic/ Latino youth

q. White youth

r. Two or more races

s. Other (please specify): 

t. Elementary students (K-5th grade 
students)

u. Middle school or junior high students 
(6th-8th grade students)

v. High school students (9th-12th grade 
students)

w. Other (please specify): 
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Updated August 2024

Facility Use Fee Schedule
All fees listed are per hour unless otherwise specified.

Priority Classifications

CLASS I CLASS II CLASS III CLASS IV

District Use

Duluth Youth
Organizations,
Governmental,

Municipally, Local
Colleges and
Universities

Tournaments,
Non-Profits,

Non-Duluth Youth
Organizations

Commercial Groups

Elementary School
Spaces No Charge

Cafeteria $5.00 $15.00 $25.00

Classroom $5.00 $10.00 $20.00

Special Use Classroom
(Art, Music, Fitness) $5.00 $15.00 $30.00

Field $0.00 $0.00 $50.00

Gym $5.00 $15.00 $30.00

Media Center $5.00 $15.00 $25.00

Kitchen* $20.00 $30.00 $50.00

Parking Lot $0.00 $0.00 $50.00

Playground $0.00 $0.00 $50.00

Secondary School
Spaces No Charge

Cafeteria/Commons $10.00 $20.00 $30.00

Classroom $5.00 $10.00 $20.00

Special Use Classroom
(Art, Music, Fitness) $5.00 $15.00 $30.00

Gym $15.00 $30.00 $75.00

Locker Rooms $5.00 $15.00 $30.00

Media Center $5.00 $15.00 $25.00

Kitchen* $20.00 $30.00 $50.00

Parking Lot $0.00 $0.00 $50.00
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Stadiums* (Marv
Heikkinen Field at
Denfeld HS, Ordean
Stadium at East HS) No Charge

Full Use Stadium $150.00 $150.00 $175.00

Only Field Use $35.00 $35.00 $70.00

Scoreboard $25.00 / day

Lights $25.00 / day

Sound System $25.00 / day

Team Rooms $25.00 / day

Washrooms $50.00 / day

$50.00 / day

Fields* No Charge

OEMS and LPMS Turf $20.00 $35.00 $50

Laura MacArthur Tennis
Courts $15.00 $20.00 $35

Duluth East HS Baseball
Field

$50.00 $50.00 $70.00

Summer Season Rental: $750

Auditoriums* No Charge

Denfeld HS (1852 cap.) $15.00 $120.00 $300.00

East HS (700 cap.) $15.00 $115.00 $280.00

Ordean MS (571 cap.) $15.00 $60.00 $150.00

Lincoln Park MS
(405 cap.) $15.00 $60.00 $150.00

Microphones $20.00 / day

Spot lights $30.00

Organ $60.00

Computer Projector $20.00 / day

Orchestra Shell $100 / day

Choral Risers $50.00 / day

Grand Piano $150 / day (included tuning)

Pools* No Charge

OEMS and LPMS $25.00 $50.00 $75.00

Scoring Table and Clock -
Flat Rate

$10.00 $20.00 $35.00

* Requires additional ISD 709 staffing with rental.
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Personnel Fees

Mon - Sat Sundays/ Holidays

Custodial Services $45.00 $55.00

Food Services $25.00 $30.00

Computer Tech $25.00 $30.00

Auditorium Site Manager $35.00 $45.00

Auditorium Tech $50.00 $60.00

Stage Hand $20.00 $30.00

Lifeguard $15.00 $20.00

Gate Attendant (multi-purpose fields) $50.00 flat $50.00 flat

Site Manager (other than auditorium and baseball
field) $25.00 $35.00

Baseball Field Site Manager (site management and
field maintenance) $75.00 per game

Electrician (if needed/auditorium) $300.00 flat $360.00 flat

For a full description of all procedures and requirements, see the Facility Use Guide.

Facility Use Fee Waiver

Our district is committed to ensuring equal access for all community groups, regardless of
financial constraints. Therefore, we offer a fee waiver program for groups who are unable to pay
the standard facility use fees. To apply for the fee waiver, groups must submit the fee waiver
found on our Facility Use website outlining their financial need and the purpose of their facility
use. We believe that every group deserves the opportunity to access our facility and contribute
to the vibrancy of our community. By offering this fee waiver program, we hope to create a more
inclusive and supportive environment for all.
Questions can be sent to facilitiesrequest@isd709.org.
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Facility Use Exemption Waiver Application 
 
Name of Organization/Applicant:  __________________________________________________ 
Contact Person:  ________________________________________________________________ 
Phone: ______________________  Email: ___________________________________________ 
Address: ______________________________________________________________________ 
 
Facility Information: 
 
Name of Facility Requested: ______________________________________________________ 
Space Requested (i.e. Gym, Classroom, Cafeteria): ____________________________________ 
 
Purpose of Facility Use: 
 
Date(s) Requested: __________________________  Time(s) Requested: __________________ 
 
Description of Event/Activity - Briefly describe the event or activity for which you are 
requesting the facility. 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
Reason for Exemption - Explain why you are seeking an exemption from any fees or 
requirements for facility use. Include any relevant policies or regulations that support your 
request. Also include any fees charged to participants and how those funds are used. 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
How will this event/activity benefit the community or the facility? Describe the positive impact 
or benefits this event/activity will bring to the community or the facility. 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
Acknowledgment and Agreement: 
 
By signing this application, I acknowledge that: 

• The information provided is accurate to the best of my knowledge. 
• I understand that approval of this waiver is at the discretion of facility management. 
• I agree to comply with all applicable policies and regulations during the event/activity. 

 
Signature: _______________________________________________  Date: _______________ 
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July 9, 2024  

Anthony Bonds, Assistant Superintendent 

Independent School District 709  

4316 Rice Lake Road 

Duluth MN  55811  

Dear Mr. Bonds: 

This is to certify that the person(s) listed below has completed all the requirements for High 

School graduation from the Duluth Public Schools and is eligible to receive their diploma from 

the school listed.  

NAME OF GRADUATE SCHOOL ON DIPLOMA GRAD DATE  

Kennedy Hraban Denfeld High School 7/9/2024 

Please send diploma to Kathleen Wilson at the Area Learning Center, DTV, Suite 450. 

Nathan Glockle 

ALC/AEO Principal 

Kathleen Wilson  

Area Learning Center 
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July 17, 2024  

Anthony Bonds, Assistant Superintendent 

Independent School District 709  

4316 Rice Lake Road 

Duluth MN  55811  

Dear Mr. Bonds: 

This is to certify that the person(s) listed below has completed all the requirements for High 

School graduation from the Duluth Public Schools and is eligible to receive their diploma from 

the school listed.  

NAME OF GRADUATE SCHOOL ON DIPLOMA GRAD DATE  

Maninderpal Multani Duluth Public Schools 7/17/2024 

Please send diploma to Kathleen Wilson at the Area Learning Center, DTV, Suite 450. 

Nathan Glockle 

ALC/AEO Principal 

Kathleen Wilson  

Area Learning Center 
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August 7, 2024  

Anthony Bonds, Assistant Superintendent 

Independent School District 709  

4316 Rice Lake Road 

Duluth MN  55811  

Dear Mr. Bonds: 

This is to certify that the person(s) listed below has completed all the requirements for High 

School graduation from the Duluth Public Schools and is eligible to receive their diploma from 

the school listed.  

NAME OF GRADUATE SCHOOL ON DIPLOMA GRAD DATE  

Nazareth Dean Duluth Public Schools 8/7/2024 

Please send diploma to Kathleen Wilson at the Area Learning Center, DTV, Suite 450. 

Nathan Glockle 

ALC/AEO Principal 

Kathleen Wilson  

Area Learning Center 
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Adopted: MSBA/MASA Model Policy 420
Orig. 1995

Revised: Rev. 2022

420 STUDENTS AND EMPLOYEES WITH SEXUALLY TRANSMITTED INFECTIONS AND
DISEASES AND CERTAIN OTHER COMMUNICABLE DISEASES AND INFECTIOUS
CONDITIONS

[Note: School districts are not required by statute to have a policy addressing these
issues. However, Minnesota Statutes section 121A.23 provides that school districts
must have a program that incorporates the provisions contained in this policy.]

I. PURPOSE

Public concern that students and staff of the school district be able to attend the schools of the
district without becoming infected with serious communicable or infectious diseases, including,
but not limited to, Human Immunodeficiency Virus (HIV), Acquired Immunodeficiency
Syndrome (AIDS), Hepatitis B, and Tuberculosis, requires that the school board adopt
measures effectively responding to health concerns while respecting the rights of all students,
employees, and contractors, including those who are so infected. The purpose of this policy is
to adopt such measures.

II. GENERAL STATEMENT OF POLICY

A. Students

The policy of the school board is that students with communicable diseases not be
excluded from attending school in their usual daily attendance setting so long as their
health permits and their attendance does not create a significant risk of the
transmission of illness to students or employees of the school district. A procedure for
minimizing interruptions to learning resulting from communicable diseases will be
established by the school district in its IEP and Section 504 team process, if applicable,
and in consultation with community health and private health care providers.
Procedures for the inclusion of students with communicable diseases will include any
applicable educational team planning processes, including the review of the
educational implications for the student and others with whom the student comes into
contact.

B. Employees

The policy of the school board is that employees with communicable diseases not be
excluded from attending to their customary employment so long as they are
physically, mentally, and emotionally able to safely perform tasks assigned to them
and so long as their employment does not create a significant risk of the transmission
of illness to students, employees, or others in the school district. If a reasonable
accommodation will eliminate the significant risk of transmission, such accommodation
will be undertaken unless it poses an undue hardship to the school district.

C. Circumstances and Conditions

1. Determinations of whether a contagious individual’s school attendance or job
performance creates a significant risk of the transmission of the illness to
students or employees of the school district will be made on a case by case
basis. Such decisions will be based upon the nature of the risk (how it is
transmitted), the duration of the risk (how long the carrier is infectious), the
severity of the risk (what is the potential harm to third parties), and the
probabilities the disease will be transmitted and will cause varying degrees of
harm. When a student is disabled, such a determination will be made in
consultation with the educational planning team.
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2. The school board recognizes that some students and some employees,
because of special circumstances and conditions, may pose greater risks for
the transmission of infectious conditions than other persons infected with the
same illness. Examples include students who display biting behavior, students
or employees who are unable to control their bodily fluids, who have oozing
skin lesions, or who have severe disorders which result in spontaneous
external bleeding. These conditions need to be taken into account and
considered in assessing the risk of transmission of the disease and the
resulting effect upon the educational program of the student or employment of
the employee by consulting with the Commissioner of Health, the physician of
the student or employee, and the parent(s)/guardian(s) of the student.

D. Students with Special Circumstances and Conditions

The school licensed nurse, along with the infected individual’s physician, the infected
individual or parent(s)/guardian(s), and others, if appropriate, will weigh risks and
benefits to the student and to others, consider the least restrictive appropriate
educational placement, and arrange for periodic reevaluation as deemed necessary by
the state epidemiologist. The risks to the student shall be determined by the student’s
physician.

E. Extracurricular Student Participation

Student participation in nonacademic, extracurricular, and non-educational programs
of the school district are subject to a requirement of equal access and comparable
services.

F. Precautions

The school district will develop routine procedures for infection control at school and
for educating employees about these procedures. The procedures shall be developed
through cooperation with health professionals taking into consideration any guidelines
of the Minnesota Department of Education and the Minnesota Department of Health.
(These precautionary procedures shall be consistent with the school district’s
procedures regarding blood-borne pathogens developed pursuant to the school
district’s employee right to know policy.)

G. Information Sharing

1. Employee and student health information shall be shared within the school
district only with those whose jobs require such information and with those
who have a legitimate educational interest (including health and safety) in
such information and shall be shared only to the extent required to accomplish
legitimate educational goals and to comply with employees’ right to know
requirements.

2. Employee and student health data shall be shared outside the school district
only in accordance with state and federal law and with the school district’s
policies on employee and student records and data.

H. Reporting

If a medical condition of student or staff threatens public health, it must be reported
to the Minnesota Commissioner of Health.

I. Prevention

The school district shall, with the assistance of the Commissioners of Health and
Education, implement a program to prevent and reduce the risk of sexually
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transmitted diseases in accordance with Minnesota Statutes section 121A.23 that
includes:

1. planning materials, guidelines, and other technically accurate and updated
information;

2. a comprehensive, developmentally appropriate, technically accurate, and
updated curriculum that includes helping students to abstain from sexual
activity until marriage;

3. cooperation and coordination among school districts and Service Cooperatives;

4. a targeting of adolescents, especially those who may be at high risk of
contracting sexually transmitted diseases and infections, for prevention
efforts;

5. involvement of parents and other community members;

6. in-service training for district staff and school board members;

7. collaboration with state agencies and organizations having a sexually
transmitted infection and disease prevention or sexually transmitted infection
and disease risk reduction program;

8. collaboration with local community health services, agencies and organizations
having a sexually transmitted infection and disease risk reduction program;
and

9. participation by state and local student organizations.

10. The program must be consistent with the health and wellness curriculum.

11. The school district may accept funds for sexually transmitted infection and
disease prevention programs developed and implemented under this section
from public and private sources, including public health funds and foundations,
department professional development funds, federal block grants, or other
federal or state grants.

J. Vaccination and Screening

The school district will develop procedures regarding the administration of Hepatitis B
vaccinations and Tuberculosis screenings in keeping with current state and federal law.
The procedures shall provide that the Hepatitis B vaccination series be offered to all
who have occupational exposure at no cost to the employee.

Legal References: Minn. Stat. § 121A.23 (Programs to Prevent and Reduce the Risks of Sexually
Transmitted Infections and Diseases)
Minn. Stat. § 144.441 (Tuberculosis Screening in Schools)
Minn. Stat. § 142 (Testing in School Clinics)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)
29 C.F.R. 1910.1030 (Bloodborne Pathogens)
Kohl by Kohl v. Woodhaven Learning Center, 865 F.2d 930 (8th Cir.), cert.
denied, 493 U.S. 892 (1989)
School Board of Nassau County, Fla. v. Arline, 480 U.S. 273 (1987)
16 EHLR 712, OCR Staff Memo, April 5, 1990
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Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to
Hazardous Substances)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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4055 COMMUNICABLE DISEASE

Regarding reportable communicable disease, the School District shall follow Chapter 4605 of
the Minnesota Rules of the Minnesota Department of Health effective June 3, 1985. This
policy applies generally to cases, suspected cases, and deaths from communicable diseases
and syndromes, as well as reporting of disease and disease control. This policy is exclusive
of HIV Infection (Refer to Policy 4065, HIV Infection).

Guidelines for determining employees' inclusion or exclusion from work shall follow current
recommendations from the St. Louis County Health Department, the Minnesota Department
of Health, the Minnesota Department of Education, and the U. S. Public Health Center for
Disease Control.

References: MN State Rules Chap 4735.0100-4735.0300
MS 144.05, 144.0742, 144.12 and 144.45
MS 13.38

Adopted: 09-12-1988 ISD 709
Revised: 07-17-1990

06-20-1995 ISD 709
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4065 HIV INFECTION

The School Board recognizes that the epidemic of AIDS has the potential to interfere with
the educational process, both for those infected with HIV and for those who lack knowledge
that there is no evidence that the virus is transmitted in casual contact settings such as
schools. Furthermore, education is the primary vehicle for prevention of this disease.
Therefore, the role of the educational system is to respect the rights of individuals with HIV
infection to education, to privacy, and to be free from discrimination; to respect the rights of
others in the system to be educated and to work in a safe environment; and to educate
administrators, staff, and students about preventing and reducing the risk of HIV
transmission.

1. Fiscal Management
The School District may accept funds for the development and implementation of AIDS
prevention and risk reduction programs from public and private sources including
public health funds and foundations, department professional development funds,
federal block grants, or other federal or state grants.

2. Student Services

a. Access. Student services will be readily available so that staff and students can
receive specific information regarding HIV infection, counseling, and assistance in
locating and using health services and social services.

b. Handicap/Disability. Each student with HIV infection is considered handicapped
according to Section 504 of the federal Vocational Rehabilitation Act. The need for the
development of an Individual Education Plan (IEP) shall be determined according to
policies governing eligibility for special education services. If an Individual Health Plan
(IHP) is developed which relates to educational objectives of the IEP, the IHP is to be
included in the IEP.

3. Facility Development/System-Wide Issues
a. Discrimination/Harassment. Discrimination, hostility or intimidation or offensive
behavior is not permitted against any staff member or student with HIV infection.

b. Data Privacy/Confidentiality. The district protects the privacy rights of staff and
learners of all ages. Therefore, knowledge that a specific staff or student is HIV
infected will be shared only with permission of the adult or, for a minor child, the parent
or guardian.

c. Local District Support Team. The School District shall establish a Local District
Support Team comprised of qualified persons identified by the Superintendent to assist
in preparing the School District's response when learning that a student or staff
member is infected with HIV. Members may include, in addition to the Superintendent,
the Chairperson of the School Board, School District attorney, a building principal,
classroom teacher, and the licensed school nurse. The Community Health Services HIV
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Resource person and a member of the local HIV Task Force may also be members.

d. Screening/Testing for the Presence of HIV. Mandatory screening for HIV (such as
the HIV antibody test) as a condition of employment or enrollment is not warranted.

e. Safety Precautions. Universal precautions for handling all blood and body fluids
according to Centers for Disease Control (CDC) guidelines will be implemented.

4. Personnel

a. Employment of Personnel with HIV Infection.
Employees who are HIV infected will continue their employment and regular
assignments. If their health status interferes with performance of essential job
functions, then employees have the right to reasonable accommodation. Current CDC
Recommendations for Preventing Transmission of HIV in the Workplace are to be
followed.

b. Information about HIV Aids, Other Chronic Infectious Diseases and Communicable
Diseases for School Personnel

(1) In-service training will be provided to all personnel, drawing on School District and
community public health resources. Information will include School District policies,
etiology of diseases, transmission of diseases, universal precautions, prevention, risk
reduction, and community resources for information and referral. Periodic updates will
be provided through in-service or memoranda.

(2) In accordance with federal and state data privacy requirements, educators will be
notified about students with chronic infectious diseases only as it is necessary to
provide an appropriate education for students.

5. Curriculum and Instruction

a. Sexual Health and Responsibility

(1) Early Childhood and Elementary: Students in early childhood, primary, and
intermediate grades will receive instruction in sexual health and responsibility,
including age-appropriate information about anatomy and physiology; rights and
responsibilities of individuals to make personal choices in behavior and relationships;
and information about sexually transmitted diseases, including HIV infection, in answer
to questions and concerns.

(2) High School, Middle School, and Adult Learners: Middle school, senior high, and
adult learners will receive instruction in sexual health and responsibility, including
information on anatomy and physiology; rights and responsibilities of individuals to
make personal choices in behavior and relationships; respect for the choices of
individuals; and specific information about sexually transmitted diseases, including
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AIDS, and including prevention, risk reduction, and access to community resources.
Programs will be planned and implemented in coordination with community resources.

b. Chemical Health and Responsibility. Learners of all ages will have specific
instruction about the risks of chronic infectious diseases such as HIV infection and
Hepatitis-B incorporated into the chemical health and responsibility curriculum. Also,
the effects of chemical use on decisions and behavior related to the risk of HIV
transmission will be addressed.

c. Equity Education. Learners of all ages will review concepts of the rights of
individuals, including data privacy rights, tolerance of differences in lifestyle, and how
fear and lack of information can lead to prejudice or other forms of minimizing the
rights of individuals. AIDS and other chronic infectious diseases will be included.

6. Students

a. Student Health and Welfare

(1) Communicable or Chronic Infectious Disease. A procedure for minimizing
interruptions to learning from communicable or chronic infectious diseases will be
established by the school nurse in consultation with school administrators, and
community public and private health care providers.

(2) Enrollment and Attendance of Students with HIV Infection. Any student who is HIV
infected will continue his/her education in the regular classroom setting unless health
status interferes with performance. Determinations for special precautions and needs
will be made on a case-by-case basis in consultation with the person's physician,
community health agency, and/or the Minnesota Department of Health. The most
current MDH Guidelines for School Placement for Children and Adolescents with HIV
Infections are adopted.

(3) Early Childhood Education and Day Care Settings for Young Children Infected with
HIV. In accordance with the Minnesota Department of Health Guidelines for Children
in Day Care Settings, children who are known to have HIV infection and do not pose a
potential increased risk of transmission shall be allowed to attend day care and early
childhood programs in an unrestricted manner. HIV infected children who pose a
potential increased risk of exposing others to blood should be evaluated for attendance
on a case-by-case basis by public health authorities and clinicians involved in the
child's care. In addition, assessment of the risk to the immune-suppressed child of
developing severe complications or infections should be assessed by the child's
physician. Determinations for special precautions and needs will be made on a case
by-case basis and reviewed periodically as the child's development and self care skills
change. Due to the frequent and easy transmission of all germs in the day care
setting, environmental precautions for handling body fluids will be carefully
implemented.
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(4) Students with Special Health Problems. Procedures to minimize the interference of
acute and chronic health problems with learning will be established. These procedures
will address identification of health problems and the impact on learning and growing,
development and implementation of an individualized health plan, and communication
with the primary health care provider.

7. School Community Relations

a. A School Health/Human Services Advisory Committee. A committee or task force
will be established to review the district AIDS-related curricula and policies on a
regular basis. Sexual and chemical health curricula will be reviewed to ensure
appropriate content, support effective instruction strategies, and offer community
expertise to teachers and school nurses.

b. Community Network. Staff will collaborate with public and private organizations
involved in AIDS prevention to facilitate effective program development and ensure
access to needed health and social services.

8. Relationship to Other Education Agencies
Cooperation and coordination between other school districts and ECSUs will be
encouraged when designing and implementing an AIDS prevention and risk reduction
program.

Adopted: 07-17-1990 ISD 709
Revised: 06-20-1995 ISD 709
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5130 COMMUNICABLE DISEASES AND HANDLING BODY FLUIDS

The School District policy regarding reportable communicable disease shall follow Minnesota
State Statute 4605.700 through 4735.030, effective June 3, 1985. Non-reportable diseases
will follow the Minnesota Department of Public Health recommendations (MCAR 1.322 -
Minnesota School Health Guide). This policy applies, generally, to cases, suspected cases,
and deaths from communicable diseases and syndromes, as well as reporting of disease and
disease control. This policy is exclusive of HIV Infection (see Policy 4065).

Procedures for inclusion or exclusion from school of students with communicable disease will
consider the educational implications for the student and others. Current recommendations
from the St. Louis County Health Department, the Minnesota Department of Health, the
Minnesota Department of Education, and the U. S. Public Health Centers for Disease Control
shall be used as guidelines.

Each school shall have readily available in the office the School District's Chart of
Information on Communicable Diseases. This chart includes (1) the disease name, (2)
symptoms, (3) time from exposure to illness, (4) school action and comments on
communicability, and (5) source of infection and how it spreads.

Each school shall also have readily available the School District's Guidelines for Handling
Body Fluids in School. These guidelines are intended to provide simple and effective
precautions against transmission of disease for all persons potentially exposed to the blood
or body fluids of any student.

A copy of the above-mentioned charts and guidelines are available to any interested person
simply by contacting the principal or administrator of any school in the School District.

Adopted: 06-10-1986 ISD 709
Revised: 07-17-1990

06-20-1995 ISD 709
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Adopted: MSBA/MASA Model Policy 403
Orig. 1995

Revised: Rev. 2022

403 DISCIPLINE, SUSPENSION, AND DISMISSAL OF SCHOOL DISTRICT EMPLOYEES

I. PURPOSE

The purpose of this policy is to achieve effective operation of the school district’s programs
through the cooperation of all employees under a system of policies and rules applied fairly
and uniformly.

II. GENERAL STATEMENT OF POLICY

The disciplinary process described herein is designed to utilize progressive steps, where
appropriate, to produce positive corrective action. While the school district intends that in
most cases progressive discipline will be administered, the specific form of discipline chosen in
a particular case and/or the decision to impose discipline in a manner otherwise, is solely
within the discretion of the school district.

III. DISCIPLINE

A. Violation of School Laws and Rules

The form of discipline imposed for violations of school laws and rules may vary from
an oral reprimand to termination of employment or discharge depending upon factors
such as the nature of the violation, whether the violation was intentional, knowing
and/or willful and whether the employee has been the subject of prior disciplinary
action of the same or a different nature. School laws and rules to which this provision
applies include:

1. policies of the school district;

2. directives and/or job requirements imposed by administration and/or the
employee’s supervisor; and

3. federal, state, and local laws, rules and regulations, including, but not limited
to, the rules and regulations adopted by federal and state agencies.

B. Substandard Performance

An employee’s substandard performance may result in the imposition of discipline
ranging from an oral reprimand to termination of employment or discharge. In most
instances, discipline imposed for the reason of substandard performance will follow a
progressive format and will be accompanied by guidance, help and encouragement to
improve from the employee’s supervisor and reasonable time for correction of the
employee’s deficiency.

C. Misconduct

Misconduct of an employee will result in the imposition of discipline consistent with the
seriousness of the misconduct. Conduct which falls into this category includes, but is
not limited to:

1. unprofessional conduct;
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2. failure to observe rules, regulations, policies and standards of the school
district and/or directives and orders of supervisors and any other act of an
insubordinate nature;

3. continuing neglect of duties in spite of oral warnings, written warnings and/or
other forms of discipline;

4. personal and/or immoral misconduct;

5. use of illegal drugs, alcohol or any other chemical substance on the job or any
use off the job which impacts on the employee’s performance;

6. deliberate and serious violation of the rights and freedoms of other employees,
students, parents or other persons in the school community;

7. activities of a criminal nature relating to the fitness or effectiveness of the
employee to perform the duties of the position;

8. failure to follow the canons of professional and personal ethics;

9. falsification of credentials and experience;

10. unauthorized destruction of school district property;

11. other good and sufficient grounds relating to any other act constituting
inappropriate conduct;

12. neglect of duty;

13. violation of the rights of others as provided by federal and state laws related to
human rights.

IV. FORMS OF DISCIPLINE

A. The forms of discipline that may be imposed by the school district include, but are not
limited to:

1. oral warning;

2. written warning or reprimand;

3. probation;

4. disciplinary suspension, demotion or leave of absence with pay;

5. disciplinary suspension, demotion or leave of absence without pay; and

6. dismissal/termination or discharge from employment.

B. Other forms of discipline, including any combination of the forms described in
Paragraph A., above, may be imposed if, in the judgment of the administration,
another form of discipline will better accomplish the school district’s objective of
stopping or correcting the offending conduct and improving the employee’s
performance.
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V. PROCEDURES FOR ADMINISTERING POLICY

A. When any form of discipline is imposed, the employee’s supervisor will:

1. Advise the employee of any inadequacy, deficiency or conduct which is the
cause of the discipline, either orally or in writing. If given orally, the
supervisor will document the fact that an oral warning was given to the
employee specifying the date, time, and nature of the oral warning.

2. Provide directives to the employee to correct the conduct or performance.

3. Forward copies of all writings to the administrator in charge of personnel for
filing in the employee’s personnel file.

4. Allow a reasonable period of time, when appropriate, for the employee to
correct or remediate the performance or conduct.

5. Specify the expected level of performance or modification of conduct to be
required from the employee.

B. The school district retains the right to immediately discipline, terminate, or discharge
an employee as appropriate, subject to relevant governing law and collective
bargaining agreements when applicable.

Legal References: Minn. Stat. § 122A.40 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41 (Teacher Tenure Act; Cities of the First Class)
Minn. Stat. § 122A.44 (Contracting with Teachers; Substitute Teachers)
Minn. Stat. § 122A.58 (Coaches; Termination of Duties)
Minn. Stat. § 123B.02, Subd. 14 (General Powers of Independent School
Districts)
Minn. Stat. § 123B.143 (Superintendent)
Minn. Stat. § 123B.147 (Principals)
Minn. Stat. § 197.46 et seq. (Veterans Preference Act)

Cross References: None
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507.5 SCHOOL RESOURCE OFFICERS

I. PURPOSE

The purpose of this policy is to establish the contractual duties and training requirements of a
school resource officer.

II. GENERAL STATEMENT OF POLICY

The school district, upon securing the services of one or more school resource officers, is
committed to establishing the qualifications and duties required of these officers. Any contract
for the services of a school resources officer with the school district must meet the
requirements of this policy.

III. DEFINITIONS

A. “School” means an elementary school, middle school or secondary school, as defined
in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.

B. “School Resource Officer” means a peace officer who is assigned to work in an
elementary school, middle school, or secondary school during the regular instructional
school day as one of the officer’s regular responsibilities through the terms of a
contract entered between the peace officer’s employer and the designated school
district or charter school.

IV. CONTRACTUAL DUTIES

A. A school resource officer’s contractual duties with the school district shall include:

1. fostering a positive school climate through relationship building and open
communication;

2. protecting students, staff, and visitors to the school grounds from criminal
activity;

3. serving as a liaison from law enforcement to school officials;

4. providing advice on safety drills;

5. identifying vulnerabilities in school facilities and safety protocols;

6. educating and advising students and staff on law enforcement topics; and,

7. enforcement of criminal laws.

B. The school district may contract with a school resource officer's employer for the
officer to perform additional duties to those described in paragraph IV.A.

C. A school resource officer must not use force or the authority of their office solely to
enforce school rules or policies or participate in the enforcement of discipline for
violations of school rules.

D. Nothing in this Article limits any other duty or responsibility imposed on peace
officers; limits the expectation that peace officers will exercise professional judgment
and discretion to protect the health, safety, and general welfare of the public when
carrying out their duties; or creates a duty for school resource officers to protect
students, staff, or others on school grounds that is different from the duty to protect
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the public as a whole.

V. TRAINING

A. Except as provided for in paragraphs V.B., V.C., and V.D. below, beginning September
1, 2025, a peace officer assigned to serve as a school resource officer must complete
a training course that provides instruction on the learning objectives identified in
Minnesota Statutes, section 626.8482, subdivision 4 prior to assuming the duties of a
school resource officer.

B. A peace officer who has completed either the School Safety Center standardized
Basic School Resource Officer Training or the National School Resource Officer Basic
School Resource Officer course prior to September 1, 2025, must complete the
training mandated under paragraph V.A. above before June 1, 2027. A peace officer
covered under this paragraph may complete a supplemental training course approved
by the board pursuant to Minnesota Statutes, section 626.8482, subdivision 4,
paragraph (b), to satisfy the training requirement.

C. If an officer's employer is unable to provide the required training course to the officer
prior to the officer assuming the duties of a school resource officer, the officer must
complete the required training within six months of assuming the duties of a school
resource officer. The officer is not required to perform the duties described in
Minnesota Statutes, section 626.8482, subdivision 2, paragraph (a), clause (4) or (5),
until the officer has completed the required training course. The officer must review
any policy adopted by the officer's employer pursuant to section 626.8482, subdivision
6 before assuming the other duties of a school resource officer and must comply with
that policy.

D. An officer who is serving as a substitute school resource officer for fewer than 60
student contact days within a school year is not obligated to complete the required
training or perform the duties described in Minnesota Statutes, section 626.8482
subdivision 2, paragraph (a), clause (4) or (5), but must review and comply with any
policy adopted pursuant to subdivision 6 by the law enforcement agency that employs
the substitute school resource officer.

E. For each school resource officer employed by an agency, the chief law enforcement
officer must maintain a copy of the most recent training certificate issued to the officer
for completion of the training mandated under this section.

Legal References: Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)
Minn. Stat. § 123B.02, subd. 25 (General Powers of Independent School
Districts – School Resource Officers)
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model
Policy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)

First Reading: 06.18.24
Second Reading: 08.15.24
Adopted: 08.20.24
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507.5 SCHOOL RESOURCE OFFICERS

I. PURPOSE

The purpose of this policy is to establish the contractual duties and training requirements of a
school resource officer.

II. GENERAL STATEMENT OF POLICY

The school district, upon securing the services of one or more school resource officers, is
committed to establishing the qualifications and duties required of these officers. Any contract
for the services of a school resources officer with the school district must meet the
requirements of this policy.

III. DEFINITIONS

A. “School” means an elementary school, middle school or secondary school, as defined
in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.

B. “School Resource Officer” means a peace officer who is assigned to work in an
elementary school, middle school, or secondary school during the regular instructional
school day as one of the officer’s regular responsibilities through the terms of a
contract entered between the peace officer’s employer and the designated school
district or charter school.

IV. CONTRACTUAL DUTIES

A. A school resource officer’s contractual duties with the school district shall include:

1. fostering a positive school climate through relationship building and open
communication;

2. protecting students, staff, and visitors to the school grounds from criminal
activity;

3. serving as a liaison from law enforcement to school officials;

4. providing advice on safety drills;

5. identifying vulnerabilities in school facilities and safety protocols;

6. educating and advising students and staff on law enforcement topics; and,

7. enforcement of criminal laws.

B. The school district may contract with a school resource officer's employer for the
officer to perform additional duties to those described in paragraph IV.A.

C. A school resource officer must not use force or the authority of their office solely to
enforce school rules or policies or participate in the enforcement of discipline for
violations of school rules.

D. Nothing in this Article limits any other duty or responsibility imposed on peace
officers; limits the expectation that peace officers will exercise professional judgment
and discretion to protect the health, safety, and general welfare of the public when
carrying out their duties; or creates a duty for school resource officers to protect
students, staff, or others on school grounds that is different from the duty to protect
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the public as a whole.

V. TRAINING

A. Except as provided for in paragraphs V.B., V.C., and V.D. below, beginning September
1, 2025, a peace officer assigned to serve as a school resource officer must complete
a training course that provides instruction on the learning objectives identified in
Minnesota Statutes, section 626.8482, subdivision 4 prior to assuming the duties of a
school resource officer.

B. A peace officer who has completed either the School Safety Center standardized
Basic School Resource Officer Training or the National School Resource Officer Basic
School Resource Officer course prior to September 1, 2025, must complete the
training mandated under paragraph V.A. above before June 1, 2027. A peace officer
covered under this paragraph may complete a supplemental training course approved
by the board pursuant to Minnesota Statutes, section 626.8482, subdivision 4,
paragraph (b), to satisfy the training requirement.

C. If an officer's employer is unable to provide the required training course to the officer
prior to the officer assuming the duties of a school resource officer, the officer must
complete the required training within six months of assuming the duties of a school
resource officer. The officer is not required to perform the duties described in
Minnesota Statutes, section 626.8482, subdivision 2, paragraph (a), clause (4) or (5),
until the officer has completed the required training course. The officer must review
any policy adopted by the officer's employer pursuant to section 626.8482, subdivision
6 before assuming the other duties of a school resource officer and must comply with
that policy.

D. An officer who is serving as a substitute school resource officer for fewer than 60
student contact days within a school year is not obligated to complete the required
training or perform the duties described in Minnesota Statutes, section 626.8482
subdivision 2, paragraph (a), clause (4) or (5), but must review and comply with any
policy adopted pursuant to subdivision 6 by the law enforcement agency that employs
the substitute school resource officer.

E. For each school resource officer employed by an agency, the chief law enforcement
officer must maintain a copy of the most recent training certificate issued to the officer
for completion of the training mandated under this section.

Legal References: Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)
Minn. Stat. § 123B.02, subd. 25 (General Powers of Independent School
Districts – School Resource Officers)
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model
Policy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)

First Reading: 06.18.24
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Adopted: MSBA/MASA Model Policy 507.5
Orig. 2024

Revised:

507.5 SCHOOL RESOURCE OFFICERS

[Note: The provisions of this policy substantially reflect statutory requirements.
School districts utilizing school resource officers may choose to adopt this policy.]

I. PURPOSE

The purpose of this policy is to establish the contractual duties and training requirements of a
school resource officer.

II. GENERAL STATEMENT OF POLICY

The school district, upon securing the services of one or more school resource officers, is
committed to establishing the qualifications and duties required of these officers. Any contract
for the services of a school resources officer with the school district must meet the
requirements of this policy.

III. DEFINITIONS

A. “School” means an elementary school, middle school or secondary school, as defined
in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.

B. “School Resource Officer” means a peace officer who is assigned to work in an
elementary school, middle school, or secondary school during the regular instructional
school day as one of the officer’s regular responsibilities through the terms of a
contract entered between the peace officer’s employer and the designated school
district or charter school.

IV. CONTRACTUAL DUTIES

A. A school resource officer’s contractual duties with the school district shall include:

1. fostering a positive school climate through relationship building and open
communication;

2. protecting students, staff, and visitors to the school grounds from criminal
activity;

3. serving as a liaison from law enforcement to school officials;

4. providing advice on safety drills;

5. identifying vulnerabilities in school facilities and safety protocols;

6. educating and advising students and staff on law enforcement topics; and,

7. enforcement of criminal laws.

B. The school district may contract with a school resource officer's employer for the
officer to perform additional duties to those described in paragraph IV.A.

C. A school resource officer must not use force or the authority of their office solely to
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enforce school rules or policies or participate in the enforcement of discipline for
violations of school rules.

D. Nothing in this Article limits any other duty or responsibility imposed on peace
officers; limits the expectation that peace officers will exercise professional judgment
and discretion to protect the health, safety, and general welfare of the public when
carrying out their duties; or creates a duty for school resource officers to protect
students, staff, or others on school grounds that is different from the duty to protect
the public as a whole.

V. TRAINING

A. Except as provided for in paragraphs V.B., V.C., and V.D. below, beginning September
1, 2025, a peace officer assigned to serve as a school resource officer must complete
a training course that provides instruction on the learning objectives identified in
Minnesota Statutes, section 626.8482, subdivision 4 prior to assuming the duties of a
school resource officer.

B. A peace officer who has completed either the School Safety Center standardized
Basic School Resource Officer Training or the National School Resource Officer Basic
School Resource Officer course prior to September 1, 2025, must complete the
training mandated under paragraph V.A. above before June 1, 2027. A peace officer
covered under this paragraph may complete a supplemental training course approved
by the board pursuant to Minnesota Statutes, section 626.8482, subdivision 4,
paragraph (b), to satisfy the training requirement.

C. If an officer's employer is unable to provide the required training course to the officer
prior to the officer assuming the duties of a school resource officer, the officer must
complete the required training within six months of assuming the duties of a school
resource officer. The officer is not required to perform the duties described in
Minnesota Statutes, section 626.8482, subdivision 2, paragraph (a), clause (4) or (5),
until the officer has completed the required training course. The officer must review
any policy adopted by the officer's employer pursuant to section 626.8482, subdivision
6 before assuming the other duties of a school resource officer and must comply with
that policy.

D. An officer who is serving as a substitute school resource officer for fewer than 60
student contact days within a school year is not obligated to complete the required
training or perform the duties described in Minnesota Statutes, section 626.8482
subdivision 2, paragraph (a), clause (4) or (5), but must review and comply with any
policy adopted pursuant to subdivision 6 by the law enforcement agency that employs
the substitute school resource officer.

E. For each school resource officer employed by an agency, the chief law enforcement
officer must maintain a copy of the most recent training certificate issued to the officer
for completion of the training mandated under this section.

Legal References: Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)
Minn. Stat. § 123B.02, subd. 25 (General Powers of Independent School
Districts – School Resource Officers)
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model
Policy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
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MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)
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1155 POLICE DEPARTMENT RELATIONSHIP

The schools have an obligation to cooperate with police officers in law enforcement and
crime prevention. A cooperative climate shall be maintained between School District
officials and law enforcement agencies. The schools also have an obligation to protect the
legal rights of children who are in their charge. The purpose of this statement of policy is to
clarify the responsibility of the principal when police officers want to interrogate a pupil in
the course of their investigation of some violation of the law or wish to take a pupil into
custody.

1. When a regular Duluth police officer, in the line of duty, makes a demand that a pupil
accompany him to police headquarters for questioning, this constitutes technical
arrest, and no teacher or principal has a right to interfere. Full responsibility is
assumed by the arresting officer. The principal should notify the parents promptly. 
The arresting officer shall sign a form signifying that he is taking the student into
custody.

2. This policy shall apply only to regular officers of the Duluth Police Department. No
child shall be surrendered to a "special police officer" serving a private organization. 
There are circumstances under which a peace officer from some other jurisdiction
can make an arrest even without a warrant. If an officer from outside Duluth seeks
to arrest a pupil without a warrant, the principal should immediately notify the
Duluth Police Department, which will send one of its own officers to make the actual
arrest.

3. Agents of the Federal Government, Postal Inspectors, Treasury agents, and agents of
the Federal Bureau of Investigation also have the power of arrest. Normally, their
contacts with the school will be for the purpose of investigation, and they cooperate
with the local police in making arrests. However, on occasion this authority may be
exercised directly; and when they feel it necessary to take a student into their
custody, they should sign a blank stating this and leave it with the school.

4. A student may be questioned by a police officer at the school in the presence of the
principal or some person designated by him. The same opportunity shall be given to
members of the Arson Squad, the sheriff or his deputy, and agents of the Federal
Government.

5. Occasionally, other kinds of requests may be made by a police officer. Examples
are: requesting a child to be a witness, or requesting that a child accompany the
officer to the scene of a crime. The parent should be contacted before granting such
requests unless it is established that the parent or guardian has given written
consent.

Adopted: 06-09-1970 ISD 709
Revised: 06-20-1995 ISD 709
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2035 POLICE-SCHOOL LIAISON OFFICERS

For the positions of Police-School Officers, when mutually agreed upon by the School
District and the City of Duluth, the candidates shall be selected by the Chief of Police,
recommended by the Superintendent of Schools, and approved by the School Board. The
principal of the school affected will consult with the Superintendent relative to the
recommendation being made. It must be understood by all parties involved in the selection
process of Police School Liaison Officers that the office must have a particular interest in
children and an aptitude for working with them.

Adopted: 06-09-1970 ISD 709
Revised: 06-20-1995 ISD 709
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401 EQUAL EMPLOYMENT OPPORTUNITY

I. PURPOSE

The purpose of this policy is to provide equal employment opportunity for all
applicants for school district employment and school district employees.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide equal employment and
promotional opportunities for all applicants and employees. The school district
does not unlawfully discriminate on the basis of race, color, creed, religion,
national origin, sex, marital status, status with regard to public assistance,
disability, sexual orientation, including gender identity or expression, age,
family care leave status, or veteran status. The school district also makes
reasonable accommodations for employee with a disability.

The School District, in accordance with all applicable federal, state, and local
anti-discrimination laws, including Chapter 363A of Minnesota Statutes, will
use approved traditional and non-traditional methods to recruit, employ, train,
assign, transfer, retain, and to promote equity in employment of women,
people of color and other legally protected characteristics.

B. The school district prohibits the harassment of any individual for any of the
categories listed above. For information about the types of conduct that
constitute impermissible harassment and the school district’s internal
procedures for addressing complaints of harassment, please refer to the
school district’s policy on harassment and violence.

C. This policy applies to all areas of employment including hiring, discharge,
promotion, compensation, facilities, or privileges of employment.

D. Every school district employee shall be responsible for following this policy.

E. Refer to District Policy 103 Complaints – Students, Employees, Parents, Other
Persons for complaint and grievance procedures.

F. Any person having a question regarding this policy should discuss it with the
Executive Director of Human Resources and Operations, the Title IX
Coordinator or the Section 504 Coordinator.

Title IX Coordinator:
Anthony Bonds, Assistant Superintendent
ISD 709
District Services Center
709 Portia Johnson Dr.
Duluth, MN 55811
218-336-8739
anthony.bonds@isd709.org
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Section 504 Coordinator:
Anthony Bonds, Assistant Superintendent
ISD 709
District Services Center
709 Portia Johnson Dr.
Duluth, MN 55811
218-336-8739
anthony.bonds@isd709.org

Claims of discrimination may also be pursued through the following agencies where
appropriate:

U.S. Department of Education
Office for Civil Rights, Region V
500 W. Madison Street – Suite 1475
Chicago, IL 60661
Tel: 312-730-1560
TDD: 312-730-1609

MN Department of Human Rights
540 Fairview Ave N, Ste. 201
St. Paul, MN 55104
800.657.3704
651.296.5663
TDD 651.296.1283

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
29 U.S.C. § 621 et seq. (Age Discrimination in
Employment Act)
29 U.S.C. § 2615 (Family and Medical Leave Act)
38 U.S.C. § 4211 et seq. (Employment and Training of Veterans)
38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of
Members of the Uniformed Services)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with
Disabilities)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 405 (Veteran’s Preference)
MSBA/MASA Model Policy 413 (Harassment and Violence)

Replacing: Policy 4010
First Reading: 10-16-2018
Second Reading: 11-20-2018
Adopted: 11-20-2018
First Reading: 07-16-2019
Second Reading: 08-20-2019
Reviewed: 08-20-2024
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401 EQUAL EMPLOYMENT OPPORTUNITY

I. PURPOSE

The purpose of this policy is to provide equal employment opportunity for all
applicants for school district employment and school district employees.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide equal employment and
promotional opportunities for all applicants and employees. The school district
does not unlawfully discriminate on the basis of race, color, creed, religion,
national origin, sex, marital status, status with regard to public assistance,
disability, sexual orientation, including gender identity or expression, age,
family care leave status, or veteran status. The school district also makes
reasonable accommodations for employee with a disability.

The School District, in accordance with all applicable federal, state, and local
anti-discrimination laws, including Chapter 363A of Minnesota Statutes, will
use approved traditional and non-traditional methods to recruit, employ, train,
assign, transfer, retain, and to promote equity in employment of women,
people of color and other legally protected characteristics.

B. The school district prohibits the harassment of any individual for any of the
categories listed above. For information about the types of conduct that
constitute impermissible harassment and the school district’s internal
procedures for addressing complaints of harassment, please refer to the
school district’s policy on harassment and violence.

C. This policy applies to all areas of employment including hiring, discharge,
promotion, compensation, facilities, or privileges of employment.

D. Every school district employee shall be responsible for following this policy.

E. Refer to District Policy 103 Complaints – Students, Employees, Parents, Other
Persons for complaint and grievance procedures.

F. Any person having a question regarding this policy should discuss it with the
Senior Human Resource Manager in Human Resources Executive Director of
Human Resources and Operations, the Title IX Coordinator or the Section 504
Coordinator.

Title IX Coordinator:
Jeffrey Horton Anthony Bonds, Assistant Superintendent
ISD 709, HOCHS Room 203
215 N 1st Ave E District Services Center
709 Portia Johnson Dr.
Duluth, MN 55802 55811
218-336-8739
jeffrey.horton@isd709.org anthony.bonds@isd709.org

401 - 1 of 2

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752
83

mailto:anthony.bonds@isd709.org


Section 504 Coordinator:
Jeffrey Horton Anthony Bonds, Assistant Superintendent
ISD 709, HOCHS Room 203
215 N 1st Ave E District Services Center
709 Portia Johnson Dr.
Duluth, MN 55802 55811
218-336-8739
jeffrey.horton@isd709.org anthony.bonds@isd709.org

Claims of discrimination may also be pursued through the following agencies where
appropriate:

U.S. Department of Education
Office for Civil Rights, Region V
500 W. Madison Street – Suite 1475
Chicago, IL 60661
Tel: 312-730-1560
TDD: 312-730-1609

MN Department of Human Rights
540 Fairview Ave N, Ste. 201
St. Paul, MN 55104
800.657.3704
651.296.5663
TDD 651.296.1283

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
29 U.S.C. § 621 et seq. (Age Discrimination in
Employment Act)
29 U.S.C. § 2615 (Family and Medical Leave Act)
38 U.S.C. § 4211 et seq. (Employment and Training of Veterans)
38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of
Members of the Uniformed Services)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with
Disabilities)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 405 (Veteran’s Preference)
MSBA/MASA Model Policy 413 (Harassment and Violence)

Replacing: Policy 4010
First Reading: 10-16-2018
Second Reading: 11-20-2018
Adopted: 11-20-2018
First Reading: 07-16-2019
Second Reading: 08-20-2019
Reviewed:
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401 EQUAL EMPLOYMENT OPPORTUNITY  

 

I. PURPOSE 

 

The purpose of this policy is to provide equal employment opportunity for all             

applicants for school district employment and school district employees. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to provide equal employment and            

promotional opportunities for all applicants and employees. The school         

district does not unlawfully discriminate on the basis of race, color, creed,            

religion, national origin, sex, marital status, status with regard to public           

assistance, disability, sexual orientation, including gender identity or        

expression, age, family care leave status, or veteran status. The school           

district also makes reasonable accommodations for employee with a disability.  

 

The School District, in accordance with all applicable federal, state, and local            

anti-discrimination laws, including Chapter 363A of Minnesota Statutes, will         

use approved traditional and non-traditional methods to recruit, employ,         

train, assign, transfer, retain, and to promote equity in employment of           

women, people of color and other legally protected characteristics. 

 

 

B. The school district prohibits the harassment of any individual for any of the             

categories listed above. For information about the types of conduct that           

constitute impermissible harassment and the school district’s internal        

procedures for addressing complaints of harassment, please refer to the          

school district’s policy on harassment and violence. 

 

C. This policy applies to all areas of employment including hiring, discharge,           

promotion, compensation, facilities, or privileges of employment. 

 

D. Every school district employee shall be responsible for following this policy. 

 

E. Refer to District Policy 103 Complaints – Students, Employees, Parents, Other           

Persons for complaint and grievance procedures. 

 

F. Any person having a question regarding this policy should discuss it with the             

Senior Human Resource Manager in Human Resources, the Title IX          

Coordinator or the Section 504 Coordinator. 

 

Title IX Coordinator: 

Jeffrey Horton, Assistant Superintendent 

ISD 709, HOCHS Room 203 

215 N 1st Ave E  

Duluth, MN  55802 

218-336-8739  

jeffrey.horton@isd709.org 

 

 

 

 

 

Section 504 Coordinator: 
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Jeffrey Horton, Assistant Superintendent 

ISD 709, HOCHS Room 203 

215 N 1st Ave E 

Duluth, MN 55802 

218-336-8739 

jeffrey.horton@isd709.org 

 

Claims of discrimination may also be pursued through the following agencies where 

appropriate:  

 

U.S. Department of Education 

Office for Civil Rights, Region V 

500 W. Madison Street – Suite 1475 

Chicago, IL 60661 

Tel: 312-730-1560 

TDD: 312-730-1609 

 

MN Department of Human Rights 

540 Fairview Ave N, Ste. 201 

St. Paul, MN 55104 

800.657.3704 

651.296.5663 

TDD 651.296.1283 

 

 

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 

29 U.S.C. § 2615 (Family and Medical Leave Act) 

38 U.S.C. § 4211 et seq. (Employment and Training of Veterans) 

38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of Members of the              

Uniformed Services) 

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 

42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with Disabilities) 

 

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination) 

MSBA/MASA Model Policy 405 (Veteran’s Preference) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

 

 

Replacing:  Policy 4010 

First Reading: 10-16-2018 

Second Reading: 11-20-2018  

Adopted: 11-20-2018 

First Reading: 07-16-2019 

Second Reading: 08-20-2019 
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802 DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL

I. PURPOSE

The purpose of this policy is to provide guidelines for the superintendent to assist in timely
disposition of obsolete equipment and material.

II. GENERAL STATEMENT OF POLICY

Effective use of school building space, and consideration for safety of personnel, will at times
require disposal of obsolete equipment and material.

III. DEFINITIONS

A. “Contract” means an agreement entered into by the school district for the sale of
supplies, materials, or equipment.

B. “Official newspaper” is a regular issue of a qualified legal newspaper.

IV. MANNER OF DISPOSITION

A. Authorization

The superintendent shall be authorized to dispose of obsolete equipment and materials
by selling it at a fair price consistent with the procedures outlined in this policy. Any
sale exceeding the minimum amount for which bids are required must first be
specifically authorized by the school board. The superintendent shall be authorized to
properly dispose of used books, materials, and equipment deemed to have little or no
value.

B. Contracts Over $175,000

1. If the value of the equipment or materials is estimated to exceed $175,000,
sealed bids shall be solicited by two weeks’ published notice in the official
newspaper. This notice shall state the time and place of receiving bids and
contain a brief description of the subject matter. Additional publication in the
official newspaper or elsewhere may be made as the school board shall deem
necessary.

2. The sale shall be awarded to the highest responsible bidder, be duly executed
in writing, and be otherwise conditioned as required by law.

3. A record shall be kept of all bids, with names of bidders and amounts of bids,
and an indication of the successful bid. A bid containing an alteration or
erasure of any price contained in the bid which is used in determining the
highest responsible bid shall be rejected unless the alteration or erasure is
corrected by being crossed out and the correction printed in ink or typewritten
adjacent thereto and initialed in ink by the person signing the bid.

4. In the case of identical high bids from two or more bidders, the school board
may, at its discretion, utilize negotiated procurement methods with the tied
high bidders so long as the price paid does not go below the high tied bid
price. In the case where only a single bid is received, the school board may,
at its discretion, negotiate a mutually agreeable contract with the bidder so
long as the price paid does not fall below the original bid. If no satisfactory
bid is received, the board may readvertise.
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5. All bids obtained shall be kept on file for a period of at least one year after
their receipt. Every contract made without compliance with the foregoing
provisions shall be void.

6. Data submitted by a business to a school in response to a request for bids are
private until opened. Once opened, the name of the bidder and the dollar
amount specified become public; all other data are private until completion of
the selection process, meaning the school has completed its evaluation and
ranked the responses. After completion of the selection process, all data
submitted by all bidders are public except trade secret data. If all responses
are rejected prior to completion of the selection process, all data remain
private, except the name of the bidder and the dollar amount specified which
were made public at the bid opening for one year from the proposed opening
date or until resolicitation results in completion of the selection process or until
a determination is made to abandon the purchase, whichever occurs sooner, at
which point the remaining data becomes public. Data created or maintained
by the school district as part of the selection or evaluation process are
protected as nonpublic data until completion of the selection or evaluation
process. At that time, the data are public with the exception of trade secret
data.

C. Contracts From $25,000 to $175,000

If the amount of the sale is estimated to exceed $25,000 but not to exceed $175,000,
the contract may be made either upon sealed bids in the manner directed above or by
direct negotiation, by obtaining two or more quotations for the purchase or sale when
possible, and without advertising for bids or otherwise complying with the
requirements of competitive bidding notice. All quotations obtained shall be kept on
file for a period of at least one year after receipt.

D. Contracts $25,000 or Less

If the amount of the sale is estimated to be $25,000 or less, the contract may be
made either upon quotation or in the open market, in the discretion of the school
board. The sale in the open market may be by auction. If the contract is made on
quotation, it shall be based, so far as practicable, on at least two quotations which
shall be kept on file for a period of at least one year after receipt.

E. Electronic Sale of Surplus Supplies, Materials, and Equipment

Notwithstanding the other procedural requirements of this policy, the school district
may contract to sell supplies, materials, and equipment which is surplus, obsolete, or
unused through an electronic selling process in which purchasers compete to purchase
the supplies, materials, or equipment at the highest purchase price in an open and
interactive environment.

F. Notice of Quotation

Notice of procedures to receive quotations shall be given by publication or other
means as appropriate to provide reasonable notice to the public.

G. Sales to Employees

No officer or employee of the school district shall sell or procure for sale or possess or
control for sale to any other officer or employee of the school district any property or
materials owned by the school district unless the property and materials are not
needed for public purposes and are sold to a school district employee after reasonable
public notice, at a public auction or by sealed response, if the employee is not directly
involved in the auction or sale process. Reasonable notice shall include at least one
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week’s published or posted notice. A school district employee may purchase no more
than one motor vehicle from the school district at any one auction. This section shall
not apply to the sale of property or materials acquired or produced by the school
district for sale to the general public in the ordinary course of business. Nothing in
this section shall prohibit an employee of the school district from selling or possessing
for sale public property if the sale or possession for sale is in the ordinary course of
business or the normal course of the employee’s duties.

H. Exceptions for Surplus School Computers

1. A school district may bypass the requirements for competitive bidding and is
not subject to any other laws relating to school district contracts if it is
disposing of surplus school computer and related equipment, including a tablet
device, by conveying the property and title to:

a. another school district;

b. the state department of corrections;

c. the board of trustees of Minnesota State Colleges and Universities;

d. the family of a student residing in the district whose total family
income meets the federal definition of poverty; or

e. a charitable organization under section 501(c)(3) of the Internal
Revenue Code that is registered with the attorney general’s office for
educational use.

2. If surplus school computers are not disposed of as described in Paragraph 1.,
upon adoption of a written resolution of the school board, when updating or
replacing school computers, including tablet devices, used primarily by
students, the school district may sell or give used computers or tablets to
qualifying students at the price specified in the written resolution. A student is
eligible to apply to the school board for a computer or tablet under this
subdivision if the student is currently enrolled in the school and intends to
enroll in the school in the year following the receipt of the computer or tablet.
If more students apply for computers or tablets than are available, the school
must first qualify students whose families are eligible for free or reduced-price
meals and then dispose of the remaining computers or tablets by lottery.

Legal References: Minn. Stat. § 13.591 (Business Data)
Minn. Stat. § 15.054 (Public Employees Not to Purchase Merchandise from
Governmental Agencies; Exceptions; Penalty)
Minn. Stat. § 123B.29 (Sale of School Building at Auction)
Minn. Stat. § 123B.52 (Contracts)
Minn. Stat. § 471.345 (Uniform Municipal Contracting Law)
Minn. Stat. § 471.85 (Property Transfer; Public Corporations)
Minn. Stat. § 645.11 (Published Notice)

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “F” (School District
Contract and Bidding Procedures)

First Reading: 04.26.22
Second Reading: 05.03.22
Adopted: 05.17.22
Reviewed: 08.20.24
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802 DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL

I. PURPOSE

The purpose of this policy is to provide guidelines for the superintendent to assist in timely
disposition of obsolete equipment and material.

II. GENERAL STATEMENT OF POLICY

Effective use of school building space, and consideration for safety of personnel, will at times
require disposal of obsolete equipment and material.

III. DEFINITIONS

A. “Contract” means an agreement entered into by the school district for the sale of
supplies, materials, or equipment.

B. “Official newspaper” is a regular issue of a qualified legal newspaper.

IV. MANNER OF DISPOSITION

A. Authorization

The superintendent shall be authorized to dispose of obsolete equipment and materials
by selling it at a fair price consistent with the procedures outlined in this policy. Any
sale exceeding the minimum amount for which bids are required must first be
specifically authorized by the school board. The superintendent shall be authorized to
properly dispose of used books, materials, and equipment deemed to have little or no
value.

B. Contracts Over $175,000

1. If the value of the equipment or materials is estimated to exceed $175,000,
sealed bids shall be solicited by two weeks’ published notice in the official
newspaper. This notice shall state the time and place of receiving bids and
contain a brief description of the subject matter. Additional publication in the
official newspaper or elsewhere may be made as the school board shall deem
necessary.

2. The sale shall be awarded to the highest responsible bidder, be duly executed
in writing, and be otherwise conditioned as required by law.

3. A record shall be kept of all bids, with names of bidders and amounts of bids,
and an indication of the successful bid. A bid containing an alteration or
erasure of any price contained in the bid which is used in determining the
highest responsible bid shall be rejected unless the alteration or erasure is
corrected by being crossed out and the correction printed in ink or typewritten
adjacent thereto and initialed in ink by the person signing the bid.

4. In the case of identical high bids from two or more bidders, the school board
may, at its discretion, utilize negotiated procurement methods with the tied
high bidders so long as the price paid does not go below the high tied bid
price. In the case where only a single bid is received, the school board may,
at its discretion, negotiate a mutually agreeable contract with the bidder so
long as the price paid does not fall below the original bid. If no satisfactory
bid is received, the board may readvertise.
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5. All bids obtained shall be kept on file for a period of at least one year after
their receipt. Every contract made without compliance with the foregoing
provisions shall be void.

6. Data submitted by a business to a school in response to a request for bids are
private until opened. Once opened, the name of the bidder and the dollar
amount specified become public; all other data are private until completion of
the selection process, meaning the school has completed its evaluation and
ranked the responses. After completion of the selection process, all data
submitted by all bidders are public except trade secret data. If all responses
are rejected prior to completion of the selection process, all data remain
private, except the name of the bidder and the dollar amount specified which
were made public at the bid opening for one year from the proposed opening
date or until resolicitation results in completion of the selection process or until
a determination is made to abandon the purchase, whichever occurs sooner, at
which point the remaining data becomes public. Data created or maintained
by the school district as part of the selection or evaluation process are
protected as nonpublic data until completion of the selection or evaluation
process. At that time, the data are public with the exception of trade secret
data.

C. Contracts From $25,000 to $175,000

If the amount of the sale is estimated to exceed $25,000 but not to exceed $175,000,
the contract may be made either upon sealed bids in the manner directed above or by
direct negotiation, by obtaining two or more quotations for the purchase or sale when
possible, and without advertising for bids or otherwise complying with the
requirements of competitive bidding notice. All quotations obtained shall be kept on
file for a period of at least one year after receipt.

D. Contracts $25,000 or Less

If the amount of the sale is estimated to be $25,000 or less, the contract may be
made either upon quotation or in the open market, in the discretion of the school
board. The sale in the open market may be by auction. If the contract is made on
quotation, it shall be based, so far as practicable, on at least two quotations which
shall be kept on file for a period of at least one year after receipt.

E. Electronic Sale of Surplus Supplies, Materials, and Equipment

Notwithstanding the other procedural requirements of this policy, the school district
may contract to sell supplies, materials, and equipment which is surplus, obsolete, or
unused through an electronic selling process in which purchasers compete to purchase
the supplies, materials, or equipment at the highest purchase price in an open and
interactive environment.

F. Notice of Quotation

Notice of procedures to receive quotations shall be given by publication or other
means as appropriate to provide reasonable notice to the public.

G. Sales to Employees

No officer or employee of the school district shall sell or procure for sale or possess or
control for sale to any other officer or employee of the school district any property or
materials owned by the school district unless the property and materials are not
needed for public purposes and are sold to a school district employee after reasonable
public notice, at a public auction or by sealed response, if the employee is not directly
involved in the auction or sale process. Reasonable notice shall include at least one
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week’s published or posted notice. A school district employee may purchase no more
than one motor vehicle from the school district at any one auction. This section shall
not apply to the sale of property or materials acquired or produced by the school
district for sale to the general public in the ordinary course of business. Nothing in
this section shall prohibit an employee of the school district from selling or possessing
for sale public property if the sale or possession for sale is in the ordinary course of
business or the normal course of the employee’s duties.

H. Exceptions for Surplus School Computers

1. A school district may bypass the requirements for competitive bidding and is
not subject to any other laws relating to school district contracts if it is
disposing of surplus school computer and related equipment, including a tablet
device, by conveying the property and title to:

a. another school district;

b. the state department of corrections;

c. the board of trustees of Minnesota State Colleges and Universities;

d. the family of a student residing in the district whose total family
income meets the federal definition of poverty; or

e. a charitable organization under section 501(c)(3) of the Internal
Revenue Code that is registered with the attorney general’s office for
educational use.

2. If surplus school computers are not disposed of as described in Paragraph 1.,
upon adoption of a written resolution of the school board, when updating or
replacing school computers, including tablet devices, used primarily by
students, the school district may sell or give used computers or tablets to
qualifying students at the price specified in the written resolution. A student is
eligible to apply to the school board for a computer or tablet under this
subdivision if the student is currently enrolled in the school and intends to
enroll in the school in the year following the receipt of the computer or tablet.
If more students apply for computers or tablets than are available, the school
must first qualify students whose families are eligible for free or reduced-price
meals and then dispose of the remaining computers or tablets by lottery.

Legal References: Minn. Stat. § 13.591 (Business Data)
Minn. Stat. § 15.054 (Public Employees Not to Purchase Merchandise from
Governmental Agencies; Exceptions; Penalty)
Minn. Stat. § 123B.29 (Sale of School Building at Auction)
Minn. Stat. § 123B.52 (Contracts)
Minn. Stat. § 471.345 (Uniform Municipal Contracting Law)
Minn. Stat. § 471.85 (Property Transfer; Public Corporations)
Minn. Stat. § 645.11 (Published Notice)

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “F” (School District
Contract and Bidding Procedures)

First Reading: April 26. 2022 04.26.22
Second Reading: May 17, 2022 05.03.22
Adopted: 05.17.22
Reviewed:
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708 TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS

I. PURPOSE

The purpose of this policy is to address transportation rights of nonpublic school students and
to provide equality of treatment in transporting such students pursuant to law.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to recognize the rights of nonpublic school students and to
provide equal transportation to those students as required by law.

III. ELIGIBILITY

A. The school district shall provide equal transportation within the district for all students
to any school when transportation is deemed necessary by the school district because
of distance or traffic conditions in like manner and form as provided in Minnesota
Statutes, sections 123B.88 and 123B.92 when applicable.

B. Upon the request of a parent or guardian, the school district must provide school bus
transportation to the school district boundary for students residing in the school
district at least the same distance from a nonpublic school actually attended in another
school district as public school students are transported in the transporting school
district. Such transportation must be provided whether there is or is not another
nonpublic school within the transporting school district, if the transportation is to
schools maintaining grades or departments not maintained in the school district or if
the attendance of such students at school can more safely, economically, or
conveniently be provided for by such means.

C. The school district may provide school bus transportation to a nonpublic school in
another school district for students residing in the school district and attending that
school, whether there is or is not another nonpublic school within the transporting
school district, if the transportation is to schools maintaining grades or departments
not maintained in the school district or if the attendance of such students at school can
more safely, economically, or conveniently be provided for by such means. If the
school district transports students to a nonpublic school located in another school
district, the nonpublic school must pay the cost of such transportation provided
outside the school district boundaries.

D. The school district must provide the necessary transportation within school district
boundaries between the nonpublic school and a public school or neutral site for
nonpublic school students who are provided pupil support services if the school district
elects to provide pupil support services at a site other than a nonpublic school.

E. When transportation is provided, the scheduling of routes, manner and method of
transportation, control and discipline of students, and any other matter relating
thereto shall be within the sole discretion, control, and management of the school
district. A nonpublic or charter school student transported by the school district shall
comply with school district student bus conduct and student bus discipline policies.

F. The school board and a nonpublic school may mutually agree to a written plan for the
board to provide nonpublic pupil transportation to nonpublic school students. The
school district must report the number of nonpublic school students transported
and the nonpublic pupil transportation expenditures incurred in the
form and manner specified by the Minnesota Commissioner of Education.

G. If the school board provides pupil transportation through the school's employees, the
school board may transport nonpublic school students according to the plan and
retain the nonpublic pupil transportation aid attributable to that plan. A nonpublic
school may make a payment to the school district to cover additional transportation
services agreed to in the written plan for nonpublic pupil transportation services not
required under Minnesota Statutes, sections 123B.84 to 123B.87.
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H. A school board that contracts for pupil transportation services may enter into a
contractual arrangement with a school bus contractor according to the written plan
adopted by the school board and the nonpublic school to transport nonpublic school
students and retain the nonpublic pupil transportation aid attributable to that plan for
the purposes of paying the school bus contractor. A nonpublic school may make a
payment to the school district to cover additional transportation services agreed to in
the written plan for nonpublic pupil transportation services included in the contract
that are not required under Minnesota Statutes, sections 123B.84 to 123B.87.

I. Additional transportation to and from a nonpublic school may be provided at the
expense of the school district where such services are provided in the discretion of the
school district.

IV. STUDENTS WITH DISABILITIES

A. If a resident student with a disability attends a nonpublic school located within the
school district, the school district must provide necessary transportation for the
student within the school district between the nonpublic school and the educational
facility where special instruction and services are provided on a shared-time basis. If
a resident student with a disability attends a nonpublic school located in another
school district and if no agreement exists for the provision of special instruction and
services on a shared time basis to that student by the school district of attendance and
where the special instruction and services are provided within the school district, the
school district must provide necessary transportation for that student between the
school district boundary and the educational facility. The school district may provide
necessary transportation for that student between its boundary and the nonpublic
school attended, but the nonpublic school must pay the cost of transportation provided
outside the school district boundary. School districts may make agreements for who
provides transportation. Parties serving students on a shared time basis have access
to a due process hearing system as provided by law.

B. When the disabling conditions of a student with a disability are such that the student
cannot be safely transported on the regular school bus and/or school bus route and/or
when the student is transported on a special route for the purpose of attending an
approved special education program, the student shall be entitled to special
transportation at the expense of the school district or the day training and habilitation
program attended by the student. The school district shall determine the type of
vehicle used to transport students with a disability on the basis of the disabling
conditions and applicable laws. This section shall not be applicable to parents who
transport their own child under a contract with the school district.

C. Each driver and aide assigned to a vehicle transporting students with a disability must
(1) be instructed in basic first aid and procedures for the students in their care, (2)
within one month after the effective date of assignment, participate in a program of
in-service training on the proper methods of dealing with the specific needs and
problems of students with disabilities; (3) assist students with disabilities on and off
the bus when necessary for their safe ingress and egress from the bus; and (4) ensure
that proper safety devices are in use and fastened properly.

D. Each driver and aide assigned to a vehicle transporting students with a disability shall
have available to them the following information in hard copy or immediately
accessible through a two-way communication system: (1) the student’s name and
address; (2) the nature of the student’s disabilities; (3) emergency health care
information; and (4) the names and telephone numbers of the student’s physician,
parents, guardians, or custodians, and some person other than the student’s parents
or custodians who can be contacted in case of an emergency.

E. Any parent of a disabled student who believes that the transportation services
provided for that child are not in compliance with the applicable law may utilize the
due process procedures provided for in Minnesota Statutes chapter 125A.
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V. APPLICATION OF GENERAL POLICY

The provisions of the school district’s policy on transportation of public school students [Model
Policy 707] shall apply to the transportation of nonpublic school students except as specifically
provided herein.

Legal References: Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.84 (Policy)
Minn. Stat. § 123B.86 (Equal Treatment)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.91, Subd. 1a (School District Bus Safety Requirements)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. Ch. 125A (Special Education and Special Programs)
Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disability)
Americans United, Inc. as Protestants and Other Am. United for Separation of
Church and State, et al. v. Independent Sch. Dist. No. 622, et al., 288 Minn.
1996, 179 N.W.2d 146 (Minn. 1970)
Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. Ct. App.
1988)
Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 1992)
Minn. Op. Atty. Gen. 166a-7 (June 3, 1983)
Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981)
Minn. Op. Atty. Gen. 166a-7 (July 15, 1976)
Minn. Op. Atty. Gen. 166a-7 (July 17, 1970)
Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969)
Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969)

Cross References: MSBA/MASA Model Policy 707 (Transportation of Public School Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

First Reading: 06-21-2016
Adopted: 07-19-2016
Revised: 11-21-2023
Revised: 08-20-2024
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708 TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS

I. PURPOSE

The purpose of this policy is to address transportation rights of nonpublic school students and
to provide equality of treatment in transporting such students pursuant to law.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to recognize the rights of nonpublic school students and to
provide equal transportation to those students as required by law.

III. ELIGIBILITY

A. The school district shall provide equal transportation within the district for all students
to any school when transportation is deemed necessary by the school district because
of distance or traffic conditions in like manner and form as provided in Minnesota
Statutes, sections 123B.88 and 123B.92 when applicable.

B. Upon the request of a parent or guardian, the school district must provide school bus
transportation to the school district boundary for students residing in the school
district at least the same distance from a nonpublic school actually attended in another
school district as public school students are transported in the transporting school
district. Such transportation must be provided whether there is or is not another
nonpublic school within the transporting school district, if the transportation is to
schools maintaining grades or departments not maintained in the school district or if
the attendance of such students at school can more safely, economically, or
conveniently be provided for by such means.

C. The school district may provide school bus transportation to a nonpublic school in
another school district for students residing in the school district and attending that
school, whether there is or is not another nonpublic school within the transporting
school district, if the transportation is to schools maintaining grades or departments
not maintained in the school district or if the attendance of such students at school can
more safely, economically, or conveniently be provided for by such means. If the
school district transports students to a nonpublic school located in another school
district, the nonpublic school shall must pay the cost of such transportation provided
outside the school district boundaries.

D. The school district must provide the necessary transportation within school district
boundaries between the nonpublic school and a public school or neutral site for
nonpublic school students who are provided pupil support services if the school district
elects to provide pupil support services at a site other than a nonpublic school.

E. When transportation is provided, the scheduling of routes, manner and method of
transportation, control and discipline of students, and any other matter relating
thereto shall be within the sole discretion, control, and management of the school
district. A nonpublic or charter school student transported by the school district shall
comply with school district student bus conduct and student bus discipline policies.

F. The school board and a nonpublic school may mutually agree to a written plan for the
board to provide nonpublic pupil transportation to nonpublic school students. The
school district must report the number of nonpublic school students transported
and the nonpublic pupil transportation expenditures incurred in the
form and manner specified by the Minnesota Commissioner of Education.

G. If the school board provides pupil transportation through the school's employees, the
school board may transport nonpublic school students according to the plan and
retain the nonpublic pupil transportation aid attributable to that plan. A nonpublic
school may make a payment to the school district to cover additional transportation
services agreed to in the written plan for nonpublic pupil transportation services not
required under Minnesota Statutes, sections 123B.84 to 123B.87.
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H. A school board that contracts for pupil transportation services may enter into a
contractual arrangement with a school bus contractor according to the written plan
adopted by the school board and the nonpublic school to transport nonpublic school
students and retain the nonpublic pupil transportation aid attributable to that plan for
the purposes of paying the school bus contractor. A nonpublic school may make a
payment to the school district to cover additional transportation services agreed to in
the written plan for nonpublic pupil transportation services included in the contract
that are not required under Minnesota Statutes, sections 123B.84 to 123B.87.

I. Additional transportation to and from a nonpublic school may be provided at the
expense of the school district where such services are provided in the discretion of the
school district.

IV. STUDENTS WITH DISABILITIES

A. If a resident student with a disability attends a nonpublic school located within the
school district, the school district must provide necessary transportation for the
student within the school district between the nonpublic school and the educational
facility where special instruction and services are provided on a shared-time basis. If
a resident student with a disability attends a nonpublic school located in another
school district and if no agreement exists for the provision of special instruction and
services on a shared time basis to that student by the school district of attendance and
where the special instruction and services are provided within the school district, the
school district shall must provide necessary transportation for that student between
the school district boundary and the educational facility. The school district may
provide necessary transportation for that student between its boundary and the
nonpublic school attended, but the nonpublic school shall must pay the cost of
transportation provided outside the school district boundary. School districts may
make agreements for who provides transportation. Parties serving students on a
shared time basis have access to a due process hearing system as provided by law.

B. When the disabling conditions of a student with a disability are such that the student
cannot be safely transported on the regular school bus and/or school bus route and/or
when the student is transported on a special route for the purpose of attending an
approved special education program, the student shall be entitled to special
transportation at the expense of the school district or the day training and habilitation
program attended by the student. The school district shall determine the type of
vehicle used to transport students with a disability on the basis of the disabling
conditions and applicable laws. This section shall not be applicable to parents who
transport their own child under a contract with the school district.

C. Each driver and aide assigned to a vehicle transporting students with a disability must
(1) be instructed in basic first aid and procedures for the students in their care, (2)
within one month after the effective date of assignment, participate in a program of
in-service training on the proper methods of dealing with the specific needs and
problems of students with disabilities; (3) assist students with disabilities on and off
the bus when necessary for their safe ingress and egress from the bus; and (4) ensure
that proper safety devices are in use and fastened properly.

D. Each driver and aide assigned to a vehicle transporting students with a disability shall
have available to them the following information in hard copy or immediately
accessible through a two-way communication system: (1) the student’s name and
address; (2) the nature of the student’s disabilities; (3) emergency health care
information; and (4) the names and telephone numbers of the student’s physician,
parents, guardians, or custodians, and some person other than the student’s parents
or custodians who can be contacted in case of an emergency.

E. Any parent of a disabled student who believes that the transportation services
provided for that child are not in compliance with the applicable law may utilize the
due process procedures provided for in Minnesota Statutes chapter 125A.
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V. APPLICATION OF GENERAL POLICY

The provisions of the school district’s policy on transportation of public school students [Model
Policy 707] shall apply to the transportation of nonpublic school students except as specifically
provided herein.

Legal References: Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.84 (Policy)
Minn. Stat. § 123B.86 (Equal Treatment)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.91, Subd. 1a (School District Bus Safety Requirements)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. Ch. 125A (Special Education and Special Programs)
Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disability)
Americans United, Inc. as Protestants and Other Am. United for Separation of
Church and State, et al. v. Independent Sch. Dist. No. 622, et al., 288 Minn.
1996, 179 N.W.2d 146 (Minn. 1970)
Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. Ct. App.
1988)
Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 1992)
Minn. Op. Atty. Gen. 166a-7 (June 3, 1983)
Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981)
Minn. Op. Atty. Gen. 166a-7 (July 15, 1976)
Minn. Op. Atty. Gen. 166a-7 (July 17, 1970)
Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969)
Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969)

Cross References: MSBA/MASA Model Policy 707 (Transportation of Public School Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

First Reading: 06-21-2016
Adopted: 07-19-2016
Revised: 11-21-2023
Revised:
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615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS,
SECTION 504 PLANS, AND LEP STUDENTS

I. PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as having
individualized education program (IEP), Rehabilitation Act of 1973, Section 504
accommodation plan (504 plan), or English Learner (EL) needs to participate in statewide
assessment systems designed to hold schools accountable for the academic performance of all
students.

II. GENERAL STATEMENT OF POLICY

A. Minnesota Test of Academic Skills (MTAS)

1. The school district will utilize the existing annual review of IEPs or 504 plans
to review, on a case-by-case basis, and determine how a student with a
disability will participate in statewide testing.

2. Participation decisions will be made separately for mathematics, reading, and
science. The assessment options are the Minnesota Comprehensive
Assessment (MCA) and the MTAS.

3. Eligibility Requirements

a. The following requirements must be met for a student with a
significant cognitive disability to be eligible for the MTAS:

(1) The IEP team must consider the student’s ability to access the
MCA, with or without accommodations;

(2) The IEP must review the student’s instructional program to
ensure that the student is receiving instruction linked to the
general education curriculum to the extent appropriate. If
instruction is not linked to the general education curriculum,
the IEP team must review the student’s goals and determine
how access to the general curriculum will be provided;

(3) The IEP team determined the student’s cognitive functioning to
be significantly below age expectations. The team also
determined that the student’s disability has a significant
impact on his or her ability to function in multiple
environments, including home, school, and community;

(4) The IEP team determined that the student needs explicit and
intensive instruction and/or extensive supports in multiple
settings to acquire, maintain, and generalize academic and life
skills in order to actively participate in school, work, home, and
community environments;

(5) The IEP team must document, in the IEP, reasons the MCA is
or is not an appropriate measure of the student’s academic
progress and how the student would participate in statewide
testing.
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b. MTAS participation decisions must not be made on the following
factors:

(1) Student’s disability category;

(2) Placement;

(3) Participation in a separate, specialized curriculum;

(4) An expectation that the student will receive a low score on the
MCA;

(5) Language, social, cultural, or economic differences;

(6) Concern for accountability calculations.

B. Alternate ACCESS for ELs

1. The school district will utilize the existing annual review of IEPs or 504 plans
to review, on a case-by-case basis, and determine how an identified EL
student with a disability will participate in statewide testing.

2. Eligibility Requirements

a. The student must be identified as EL in MARSS in order to take an
English language proficiency assessment.

b. The student must have a significant cognitive disability. If the student
has been identified as eligible to take the MTAS in mathematics,
reading, or science, the student meets this criterion.

c. For students in grades that the MTAS is not administered:

(1) the student must have cognitive functioning significantly below
age level;

(2) the student’s disability must have a significant impact on his or
her ability to function in multiple environments, including
home, school, and community; and

(3) the student needs explicit and intensive instruction and/or
extensive supports in multiple settings to acquire, maintain,
and generalize academic and life skills in order to actively
participate in school, work, home, and community
environments.

d. The IEP team must consider the student’s ability to access the
ACCESS, with or without accommodations.

e. The IEP team must document, in the IEP, reasons the MCA is or is not
an appropriate English language proficiency assessment for the
student.

3. Alternate ACCESS participation decisions must not be made on the following
factors:
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a. Student’s disability category;

b. Participation in a separate, specialized curriculum;

c. Current level of English language proficiency;

d. The expectation that the student will receive a low score on the
ACCESS for ELs;

e. Language, social, cultural, or economic differences;

f. Concern for accountability calculations.

C. EL Students New to the United States

EL students new to the United States will take all assessments, including all academic
assessments (math, reading, and science), as well as the English Language Proficiency
Assessment (ACCESS).

III. DEFINITION OF TERMS

See the current “Procedures Manual for the Minnesota Assessments” which is produced by the
Minnesota Department of Education and available through
minnesota.pearsonaccessnext.com/policies-and-procedures.

IV. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR
EXEMPTIONS FOR TESTING

See Chapter 4 of the current “Procedures Manual for the Minnesota Assessments” and
Guidelines for Administration of Accommodations and Linguistic Supports.

V. RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school district
test administrator. The school district test administrator shall be responsible for keeping a list
of all such test accommodations, modifications, and exemptions for school district audit
purposes. Testing results will be documented and reported.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 125A.08 (Individualized Education Programs)
Minn. Rules Parts 3501.0660 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)
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Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)
Eligibility Requirements for the Minnesota Test of Academic Skills (MTAS),
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mda2/~edisp/006087.pdf
Alternate ACCESS for ELLs Participation Guidelines,
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mdq5/~edisp/049763.pdf

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction
Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 616 (School District System Accountability)

First Reading: 05.17.22
Second Reading: 06.07.22
Adopted: 06.21.22
Reviewed: 08.20.24
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615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS,
SECTION 504 PLANS, AND LEP STUDENTS

I. PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as having
individualized education program (IEP), Rehabilitation Act of 1973, § Section 504
accommodation plan (504 plan), or English Learner (EL) needs to participate in statewide
assessment systems designed to hold schools accountable for the academic performance of all
students.

II. GENERAL STATEMENT OF POLICY

A. Minnesota Test of Academic Skills (MTAS)

1. The school district will utilize the existing annual review of IEPs or 504 plans
to review, on a case-by-case basis, and determine how a student with a
disability will participate in statewide testing.

2. Participation decisions will be made separately for mathematics, reading, and
science. The assessment options are the Minnesota Comprehensive
Assessment (MCA) and the MTAS.

3. Eligibility Requirements

a. The following requirements must be met for a student with a
significant cognitive disability to be eligible for the MTAS:

(1) The IEP team must consider the student’s ability to access the
MCA, with or without accommodations;

(2) The IEP must review the student’s instructional program to
ensure that the student is receiving instruction linked to the
general education curriculum to the extent appropriate. If
instruction is not linked to the general education curriculum,
the IEP team must review the student’s goals and determine
how access to the general curriculum will be provided;

(3) The IEP team determined the student’s cognitive functioning to
be significantly below age expectations. The team also
determined that the student’s disability has a significant
impact on his or her ability to function in multiple
environments, including home, school, and community;

(4) The IEP team determined that the student needs explicit and
intensive instruction and/or extensive supports in multiple
settings to acquire, maintain, and generalize academic and life
skills in order to actively participate in school, work, home, and
community environments;

(5) The IEP team must document, in the IEP, reasons the MCA is
or is not an appropriate measure of the student’s academic
progress and how the student would participate in statewide
testing.

615-1 of 4

Duluth Public Schools | Duluth, MN | (218) 336-8752

103



b. MTAS participation decisions must not be made on the following
factors:

(1) Student’s disability category;

(2) Placement;

(3) Participation in a separate, specialized curriculum;

(4) An expectation that the student will receive a low score on the
MCA;

(5) Language, social, cultural, or economic differences;

(6) Concern for accountability calculations.

B. Alternate ACCESS for ELs

1. The school district will utilize the existing annual review of IEPs or 504 plans
to review, on a case-by-case basis, and determine how an identified EL
student with a disability will participate in statewide testing.

2. Eligibility Requirements

a. The student must be identified as EL in MARSS in order to take an
English language proficiency assessment.

b. The student must have a significant cognitive disability. If the student
has been identified as eligible to take the MTAS in mathematics,
reading, or science, the student meets this criterion.

c. For students in grades that the MTAS is not administered:

(1) the student must have cognitive functioning significantly below
age level;

(2) the student’s disability must have a significant impact on his or
her ability to function in multiple environments, including
home, school, and community; and

(3) the student needs explicit and intensive instruction and/or
extensive supports in multiple settings to acquire, maintain,
and generalize academic and life skills in order to actively
participate in school, work, home, and community
environments.

d. The IEP team must consider the student’s ability to access the
ACCESS, with or without accommodations.

e. The IEP team must document, in the IEP, reasons the MCA is or is not
an appropriate English language proficiency assessment for the
student.

3. Alternate ACCESS participation decisions must not be made on the following
factors:
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a. Student’s disability category;

b. Participation in a separate, specialized curriculum;

c. Current level of English language proficiency;

d. The expectation that the student will receive a low score on the
ACCESS for ELs;

e. Language, social, cultural, or economic differences;

f. Concern for accountability calculations.

C. EL Students New to the United States

EL students new to the United States will take all assessments, including all academic
assessments (math, reading, and science), as well as the English Language Proficiency
Assessment (ACCESS).

III. DEFINITION OF TERMS

See the current “Procedures Manual for the Minnesota Assessments” which is produced by the
Minnesota Department of Education and available through
minnesota.pearsonaccessnext.com/policies-and-procedures.

IV. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR
EXEMPTIONS FOR TESTING

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments” and
2020-21 Guidelines for Administration of Accommodations and Linguistic Supports
http://minnesota.pearsonaccessnext.com/resources/resources-training/manuals/Guidelines%2
0for%20Accomm_2020-21.pdf

V. RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school district
test administrator. The school district test administrator shall be responsible for keeping a list
of all such test accommodations, modifications, and exemptions for school district audit
purposes. Testing results will be documented and reported.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness the World’s Best Workforce)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 125A.08 (Individualized Education Programs)
Minn. Rules Parts 3501.066040-3501.0655 (Academic Standards for Language
Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.096055 (Academic Standards in Science)
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Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)
Eligibility Requirements for the Minnesota Test of Academic Skills (MTAS),
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mda2/~edisp/006087.pdf
Alternate ACCESS for ELLs Participation Guidelines,
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mdq5/~edisp/049763.pdf

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction
Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 616 (School District System Accountability)

First Reading: 05.17.22 May 3, 2022
Second Reading: 06.07.22 June 21, 2022
Adopted: 06.21.22
Reviewed:
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604 INSTRUCTIONAL CURRICULUM

I. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A. Instruction must be provided in at least the following subject areas:

1. basic communication skills including reading and writing, literature, and fine
arts;

2. mathematics and science;

3. social studies, including history, geography, economics, government, and
citizenship;

4. health and physical education;

5. the arts;

6. career and technical education; and

7. world languages.

B. The basic instructional program shall include all courses required for each grade level
by the Minnesota Department of Education (MDE) and courses required in all elective
subject areas. The instructional approach will be nonsexist and multicultural.

C. Public elementary and middle schools must offer at least three and require at least
two, of the following five art areas: dance, media arts, music, theater, and visual arts.
High schools shall offer at least three, and require at least one, of the following five
arts areas: dance, media arts, music, theater, and visual arts.

D. The school district must establish and regularly review its own standards for career
and technical education (CTE) programs. Standards must align with CTE frameworks
developed by the Department of Education, standards developed by national CTE
organizations, or recognized industry standards.

E. The school board, at its discretion, may offer additional courses in the instructional
program at any grade level.

F. Each instructional program shall be planned for optimal benefit taking into
consideration the financial condition of the school district and other relevant factors.
Each program plan should contain goals and objectives, materials, minimum student
competency levels, and methods for student evaluation.

G. The superintendent shall have discretionary authority to develop guidelines and
directives to implement school board policy relating to instructional curriculum.

H. The school district may not discriminate against or discipline a teacher or principal on
the basis of incorporating into curriculum contributions of persons in a federally
protected class or state protected class when the included contribution is in alignment
with standards and benchmarks adopted under Minnesota Statutes, sections 120B.021
and 120B.023.
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III. REQUIRED ACADEMIC STANDARDS

A. The following subject areas are required for statewide accountability:

1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an
equivalent in high school, and to be prepared for the three credits of
mathematics in grades 9 through 12, the grade 8 standards include the
completion of algebra;

3. science, including earth and space science, life science, and the physical
sciences, including chemistry and physics;

4. social studies, including history, geography, economics, and government and
citizenship that includes civics;

5. physical education;

6. health, for which locally developed academic standards apply; and

7. the arts.

B. Elementary and middle schools must offer at least three and require at least two of the
following five arts areas: dance, media arts, music, theater, and visual arts. High
schools must offer at least three and require at least one of the following five arts
areas: media arts, dance, music, theater, and visual arts.

IV. PARENTAL CURRICULUM REVIEW

The school district shall have a procedure for a parent, guardian, or an adult student,
18 years of age or older, to review the content of the instructional materials to be
provided to a minor child or to an adult student and, if the parent, guardian, or adult
student objects to the content, to make reasonable arrangements with school
personnel for alternative instruction. Alternative instruction may be provided by the
parent, guardian, or adult student if the alternative instruction, if any, offered by the
school board does not meet the concerns of the parent, guardian, or adult student.
The school board is not required to pay for the costs of alternative instruction provided
by a parent, guardian, or adult student. School personnel may not impose an
academic or other penalty upon a student merely for arranging alternative instruction
under this section. School personnel may evaluate and assess the quality of the
student's work.

V. CPR AND AED INSTRUCTION

The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.

A. In the school district’s discretion, training and instruction may result in CPR
certification.

B. CPR and AED instruction must include CPR and AED training that have been
developed:

1. by the American Heart Association or the American Red Cross and incorporate
psychomotor skills to support the instruction; or
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2. using nationally recognized, evidence-based guidelines for CPR and incorporate
psychomotor skills to support the instruction. “Psychomotor skills” means
hands-on practice to support cognitive learning; it does not mean
cognitive-only instruction and training.

C. The school district may use community members such as emergency medical
technicians, paramedics, police officers, firefighters, and representatives of the
Minnesota Resuscitation Consortium, the American Heart Association, or the American
Red Cross, among others, to provide instruction and training.

D. A school administrator may waive this curriculum requirement for a high school
transfer student regardless of whether or not the student previously received
instruction under this section, an enrolled student absent on the day the instruction
occurred under this section, or an eligible student who has a disability.

VI. COLLEGE AND CAREER PLANNING

A. The school district shall assist all students by no later than grade 9 to explore their
educational college and career interests, aptitudes, and aspirations and develop a plan
for a smooth and successful transition to postsecondary education or employment. All
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and
college-ready curriculum by meeting state and local academic standards and
developing career and employment-related skills such as teamwork,
collaboration, creativity, communication, critical thinking, and good work
habits;

2. emphasize academic rigor and high expectations and inform the student, and
the student’s parent or guardian if the student is a minor, of the student’s
achievement level score on the Minnesota Comprehensive Assessments that
are administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning
styles that may affect their career and college-ready goals and postsecondary
education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and
experiential learning opportunities and integrate relevant career-focused
courses and applied and experiential learning opportunities into strong
academic content;

7. help identify and access appropriate counseling and other supports and
assistance that enable students to complete required coursework, prepare for
postsecondary education and careers, and obtain information about
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade
12 schools, postsecondary institutions, economic development agencies, and
local and regional employers that support students’ transitions to
postsecondary education and employment and provide students with applied
and experiential learning opportunities; and
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9. be reviewed and revised at least annually by the student, the student’s parent
or guardian, and the school district to ensure that the student’s course-taking
schedule keeps the student on track for graduation, making adequate progress
to meet state and local academic standards and high school graduation
requirements and with a reasonable chance to succeed with employment or
postsecondary education without the need to first complete remedial course
work.

B. The school district may develop grade-level curricula or provide instruction that
introduces students to various careers, but must not require any curriculum,
instruction, or employment-related activity that obligates an elementary or secondary
student to involuntarily select or pursue a career, career interest, employment goals,
or related job training.

C. Educators must possess the knowledge and skills to effectively teach all English
learners in their classrooms. School districts must provide appropriate curriculum,
targeted materials, professional development opportunities for educators, and
sufficient resources to enable English learners to become career and college ready.

D. When assisting students in developing a plan for a smooth and successful transition to
postsecondary education and employment, school districts must recognize the unique
possibilities of each student and ensure that the contents of each student’s plan reflect
the student’s unique talents, skills, and abilities as the student grows, develops, and
learns.

E. If a student with a disability has an Individualized Education Program (IEP) or
standardized written plan that meets the plan components herein, the IEP satisfies the
requirement, and no additional transition plan is needed.

F. Students who do not meet or exceed the Minnesota Academic Standards, as measured
by the Minnesota Comprehensive Assessments that are administered during high
school, shall be informed that admission to a public school is free and available to any
resident under 21 years of age or who meets the requirements of the compulsory
attendance law. A student’s plan under this provision shall continue while a student is
enrolled.

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 120B.20 (Parental Curriculum Review)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.101 (Curriculum)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic
External Defibrillator Instruction)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 605 (Alternative Programs)

Replacing: Policies 6041, 6125, & 6130
First Reading: 02.29.2024
Second Reading: 03.19.2024
Adopted: 03.19.2024
Reviewed: 08.20.2024
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604 INSTRUCTIONAL CURRICULUM

I. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A. Instruction must be provided in at least the following subject areas:

1. basic communication skills including reading and writing, literature, and fine
arts;

2. mathematics and science;

3. social studies, including history, geography, economics, government, and
citizenship that includes civics (see II.I.);

4. health and physical education;

5. tThe arts;

6. cCareer and technical education; and

7. wWorld languages.

B. The basic instructional program shall include all courses required for each grade level
by the Minnesota Department of Education (MDE) and courses required in all elective
subject areas. The instructional approach will be nonsexist and multicultural.

C. Public elementary and middle schools must offer at least three and require at least
two, of the following five art areas: dance, media arts, music, theater, and visual arts.
High schools shall offer at least three, and require at least one, of the following five
arts areas: dance, media arts, music, theater, and visual arts.

D. The school district must establish and regularly review its own standards for career
and technical education (CTE) programs. Standards must align with CTE frameworks
developed by the Department of Education, standards developed by national CTE
organizations, or recognized industry standards.

E. The school board, at its discretion, may offer additional courses in the instructional
program at any grade level.

F. Each instructional program shall be planned for optimal benefit taking into
consideration the financial condition of the school district and other relevant factors.
Each program plan should contain goals and objectives, materials, minimum student
competency levels, and methods for student evaluation.

G. The superintendent shall have discretionary authority to develop guidelines and
directives to implement school board policy relating to instructional curriculum.

H. The school district or charter school may not discriminate against or discipline a
teacher or principal on the basis of incorporating into curriculum contributions of
persons in a federally protected class or state protected class when the included
contribution is in alignment with standards and benchmarks adopted under Minnesota
Statutes, sections 120B.021 and 120B.023.

604 - 1 of 4

Duluth Public Schools ISD709 | Duluth, MN | (218) 336-8752 111



III. REQUIRED ACADEMIC STANDARDS

A. The following subject areas are required for statewide accountability:

1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an
equivalent in high school, and to be prepared for the three credits of
mathematics in grades 9 through 12, the grade 8 standards include the
completion of algebra;

3. science, including earth and space science, life science, and the physical
sciences, including chemistry and physics;

4. social studies, including history, geography, economics, and government and
citizenship that includes civics;

5. physical education;

6. health, for which locally developed academic standards apply; and

7. the arts.

B. Elementary and middle schools must offer at least three and require at least two of the
following five arts areas: dance, media arts, music, theater, and visual arts. High
schools must offer at least three and require at least one of the following five arts
areas: media arts, dance, music, theater, and visual arts.

[NOTE: Line 6. regarding locally developed health academic standard
continues to be in effect. The 2024 Minnesota legislature enacted a change in
health standards from local to state determination, as noted in Model Policy
613. It will likely take eighteen months or more for a state health standard
to be finalized. Until that time, school districts should maintain their locally
developed health academic standards. MSBA will alert school districts to
update line 6. when the state standards are finalized.]

IV. PARENTAL CURRICULUM REVIEW

The school district shall have a procedure for a parent, guardian, or an adult student,
18 years of age or older, to review the content of the instructional materials to be
provided to a minor child or to an adult student and, if the parent, guardian, or adult
student objects to the content, to make reasonable arrangements with school
personnel for alternative instruction. Alternative instruction may be provided by the
parent, guardian, or adult student if the alternative instruction, if any, offered by the
school board does not meet the concerns of the parent, guardian, or adult student.
The school board is not required to pay for the costs of alternative instruction provided
by a parent, guardian, or adult student. School personnel may not impose an
academic or other penalty upon a student merely for arranging alternative instruction
under this section. School personnel may evaluate and assess the quality of the
student's work.
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V. CPR AND AED INSTRUCTION

The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.

A. In the school district’s discretion, training and instruction may result in CPR
certification.

B. CPR and AED instruction must include CPR and AED training that have been
developed:

1. by the American Heart Association or the American Red Cross and incorporate
psychomotor skills to support the instruction; or

2. using nationally recognized, evidence-based guidelines for CPR and incorporate
psychomotor skills to support the instruction. “Psychomotor skills” means
hands-on practice to support cognitive learning; it does not mean
cognitive-only instruction and training.

C. The school district may use community members such as emergency medical
technicians, paramedics, police officers, firefighters, and representatives of the
Minnesota Resuscitation Consortium, the American Heart Association, or the American
Red Cross, among others, to provide instruction and training.

D. A school administrator may waive this curriculum requirement for a high school
transfer student regardless of whether or not the student previously received
instruction under this section, an enrolled student absent on the day the instruction
occurred under this section, or an eligible student who has a disability.

VI. COLLEGE AND CAREER PLANNING

A. The school district shall assist all students by no later than grade 9 to explore their
educational college and career interests, aptitudes, and aspirations and develop a plan
for a smooth and successful transition to postsecondary education or employment. All
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and
college-ready curriculum by meeting state and local academic standards and
developing career and employment-related skills such as teamwork,
collaboration, creativity, communication, critical thinking, and good work
habits;

2. emphasize academic rigor and high expectations and inform the student, and
the student’s parent or guardian if the student is a minor, of the student’s
achievement level score on the Minnesota Comprehensive Assessments that
are administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning
styles that may affect their career and college-ready goals and postsecondary
education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and
experiential learning opportunities and integrate relevant career-focused
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courses and applied and experiential learning opportunities into strong
academic content;

7. help identify and access appropriate counseling and other supports and
assistance that enable students to complete required coursework, prepare for
postsecondary education and careers, and obtain information about
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade
12 schools, postsecondary institutions, economic development agencies, and
local and regional employers that support students’ transitions to
postsecondary education and employment and provide students with applied
and experiential learning opportunities; and

9. be reviewed and revised at least annually by the student, the student’s parent
or guardian, and the school district to ensure that the student’s course-taking
schedule keeps the student on track for graduation, making adequate progress
to meet state and local academic standards and high school graduation
requirements and with a reasonable chance to succeed with employment or
postsecondary education without the need to first complete remedial course
work.

B. The school district may develop grade-level curricula or provide instruction that
introduces students to various careers, but must not require any curriculum,
instruction, or employment-related activity that obligates an elementary or secondary
student to involuntarily select or pursue a career, career interest, employment goals,
or related job training.

C. Educators must possess the knowledge and skills to effectively teach all English
learners in their classrooms. School districts must provide appropriate curriculum,
targeted materials, professional development opportunities for educators, and
sufficient resources to enable English learners to become career and college ready.

D. When assisting students in developing a plan for a smooth and successful transition to
postsecondary education and employment, school districts must recognize the unique
possibilities of each student and ensure that the contents of each student’s plan reflect
the student’s unique talents, skills, and abilities as the student grows, develops, and
learns.

E. If a student with a disability has an Individualized Education Program (IEP) or
standardized written plan that meets the plan components herein, the IEP satisfies the
requirement, and no additional transition plan is needed.

F. Students who do not meet or exceed the Minnesota Academic Standards, as measured
by the Minnesota Comprehensive Assessments that are administered during high
school, shall be informed that admission to a public school is free and available to any
resident under 21 years of age or who meets the requirements of the compulsory
attendance law. A student’s plan under this provision shall continue while a student is
enrolled.

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 120B.20 (Parental Curriculum Review)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.101 (Curriculum)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
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Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.20 (Parental Curriculum Review)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks Implement, Supplement Statewide
Academic Standards)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic
External Defibrillator Instruction)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 605 (Alternative Programs)

Replacing: Policies 6041, 6125, & 6130
First Reading: 02.29.2024
Second Reading: 03.19.2024
Adopted: 03.19.2024
Reviewed:
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521 STUDENT DISABILITY NONDISCRIMINATION

I. PURPOSE

The purpose of this policy is to protect students with disabilities from discrimination
on the basis of disability and to identify and evaluate learners who, within the intent
of Section 504 of the Rehabilitation Act of 1973 (Section 504), need services,
accommodations, or programs in order that such learners may receive a free
appropriate public education.

II. GENERAL STATEMENT OF POLICY

A. Students with disabilities who meet the criteria of Paragraph C. below are
protected from discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners
who, within the intent of Section 504, need services, accommodations, or
programs in order that such learners may receive a free appropriate public
education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or
more of such person’s major life activities; or

2. has a record of such an impairment;

3. is regarded as having such an impairment; or

4. has an impairment that is episodic or in remission and would
materially limit a major life activity when active.

[NOTE: The 2024 Minnesota legislature revised the definition of ‘disability’ in
Minnesota Statutes, section 363!.03, subdivision 12]

D. Learners may be protected from disability discrimination and be eligible for
services, accommodations, or programs under the provisions of Section 504
even though they are not eligible for special education pursuant to the
Individuals with Disabilities Education Act.

III. COORDINATOR

Persons who have questions or comments should contact:

Anthony Bonds, Assistant Superintendent
709 Portia Johnson Dr.
Duluth, MN 55812
218-336-8739
anthony.bonds@isd709.org

This person is the school district’s Americans with Disabilities Act/Section 504
coordinator. Persons who wish to make a complaint regarding a disability
discrimination matter may use the accompanying Student Disability Discrimination
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Grievance Report Form. The form should be given to the ADA/Section 504
coordinator.

Legal References: Minn Stat. § 363A.03, Subd.12 (Definitions)
42 U.S.C. Ch. 126 (Equal Opportunity for Individuals with
Disabilities)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. Part 104 (Section 504 Implementing
Regulations)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)

Adopted: 12-20-2016
Revised: 09-17-2019

10-20-2020
First Reading: 02-28-2023
Second Reading: 03-21-2023
Adopted: 03-21-2023
Revised: 08-20-2024

521 - 2 of 2

Duluth Public Schools ISD 709 | Duluth, MN | (218)336-8752 117



521 STUDENT DISABILITY NONDISCRIMINATION

I. PURPOSE

The purpose of this policy is to protect students with disabilities from discrimination
on the basis of disability and to identify and evaluate learners who, within the intent
of Section 504 of the Rehabilitation Act of 1973 (Section 504), need services,
accommodations, or programs in order that such learners may receive a free
appropriate public education.

II. GENERAL STATEMENT OF POLICY

A. Students with disabilities who meet the criteria of Paragraph C. below are
protected from discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners
who, within the intent of Section 504, need services, accommodations, or
programs in order that such learners may receive a free appropriate public
education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or
more of such person’s major life activities; or

2. has a record of such an impairment; or

3. is regarded as having such an impairment;. or

4. has an impairment that is episodic or in remission and would
materially limit a major life activity when active.

[NOTE: The 2024 Minnesota legislature revised the definition of ‘disability’ in
Minnesota Statutes, section 363!.03, subdivision 12]

D. Learners may be protected from disability discrimination and be eligible for
services, accommodations, or programs under the provisions of Section 504
even though they are not eligible for special education pursuant to the
Individuals with Disabilities Education Act.

III. COORDINATOR

Persons who have questions or comments should contact:

Anthony Bonds, Assistant Superintendent
4316 Rice Lake Road, Suite 108
Duluth, MN 55811
218-336-8739
anthony.bonds@isd709.org

This person is the school district’s Americans with Disabilities Act/Section 504
coordinator. Persons who wish to make a complaint regarding a disability
discrimination matter may use the accompanying Student Disability Discrimination
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Grievance Report Form. The form should be given to the ADA/Section 504
coordinator.

Legal References: Minn Stat. § 363A.03, Subd.12 (Definitions)
42 U.S.C. Ch. 126 (Equal Opportunity for Individuals with
Disabilities)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. Part 104 (Section 504 Implementing
Regulations)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)

Adopted: 12-20-2016
Revised: 09-17-2019

10-20-2020
First Reading: 02-28-2023
Second Reading: 03-21-2023
Adopted: 03-21-2023
Revised:
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Duluth Public Schools, ISD 709  • (218) 336-8752

 
Monthly Committee of the Whole Board Meeting

Duluth Public Schools, ISD 709
Agenda

Thursday, August 15, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. CALL TO ORDER
2. ROLL CALL
3. AGENDA ITEMS

A. Strategic Plan Alignment
1) Improving Systems

a. HSE Radon Testing Results
b. Facilities Usage
c. Before And After Facilities Projects
d. School Resource Officers (SRO) Update
e. Strategic Plan Progress Monitoring Calendar Update

2) Supporting Every Student
a.  2024-2025 Planning Highlights

B. Budget Update
1) Business Services Update for 2024-2025 School Year 

C. Other
1) Summary of Superintendent Magas' Evaluation

4. ADJOURN

2
18
28
55
147

148

149
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COW Agenda Cover Sheet

Meeting Date: 8/15/2024

Topic: School Radon Testing Results

Presenter(s): Lexie Neff

Attachment (yes): Slideshow

Brief Summary of Presentation or Topic (no more than a few sentences): This presentation
is informational only, about the radon testing results completed last school year. All schools
were tested and all test results passed.

This Requires School Board Approval ___Yes __x_ No (informational only)
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Radon Testing 2024

Presented by Lexie Neff, CSP

ISD 709 Health, Safety, and Environmental Coordinator
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What is Radon?

Radon is an odorless, colorless, tasteless gas that is naturally occurring. 

Radon is created when uranium in rocks breaks down. 

Radon is radioactive
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Why Do We Care About Radon?

The radioactive radon gas is inhaled and can cause lung cancer if there is 
prolonged exposure. 

Radon exposure is the second leading cause of lung cancer (behind smoking). 

Not everyone exposed to radon will develop lung cancer. There are a number of 
factors that determine the health risk, including individual differences, exposure 
dose, and exposure time. 

The highest chance for exposure is at home, but school is the second highest 
chance for exposure for school age children. 
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Radon Testing Procedures

Schools are not required to test for radon, but the Minnesota Department of Health 
(MDH) encourages testing.

Districts that choose to test must follow the MDH “Radon Testing Plan” with testing 
conducted by licensed individuals. 

ISD 709 tests for radon every 5 years. 

IEA, Inc was hired to perform radon testing in FY24. 

Results are required to be presented to the school board and to MDH.
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MDH Radon Result Requirements

Pico = 0.000 000 000 001
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2024 Radon Testing Results

All schools had passing radon testing results below the MDH action level of 
4.0 pCi/L (picocuries per liter) (Pico = 0.000 000 000 001)

The initial round of short-term testing showed two rooms that needed follow up 
continuous radon monitoring (CRM) testing. The follow up testing was well below 
the 4.0 pCi/L action level.

Congdon Park Elementary rm 126B (small staff workroom)  - CRM 1.2 pCi/L

Lincoln Park Middle School rm 1532 (small calming room) - CRM 2.4 pCi/L
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Building Specific Testing Results

Congdon Park Elementary School

Short-Term Monitoring

Continuous Monitoring
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Building Specific Testing Results (Continued)

Lincoln Park Middle School

Short-Term Monitoring

Continuous Monitoring
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Building Specific Testing Results (Continued)

Denfeld High School

East High School
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Building Specific Testing Results (Continued)

Ordean East Middle School

Rockridge Academy

12131



Building Specific Testing Results (Continued)

Homecroft Elementary School

Lakewood Elementary School
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Building Specific Testing Results (Continued)

Laura MacArthur Elementary School

Lester Park Elementary School
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Building Specific Testing Results (Continued)

Lowell Elementary School

Myers-Wilkins Elementary School
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Building Specific Testing Results (Continued)

Piedmont Elementary School

Stowe Elementary School
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Thank you!

References: Radon Testing In Minnesota Schools. Minnesota Department of Health. April, 2021. 
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COW Agenda Cover Sheet

Meeting Date:

Topic:

Presenter(s):

Attachment (yes):

Brief Summary of Presentation or Topic (no more than a few sentences):

This Requires School Board Approval ___Yes ___ No

8/15/2024

Facility Use Fees

Danielle Sonday and Jeremy
Rupp

Yes, printed PowerPoint.

Returning to a tabled conversation about implementing new facility fees and the
system we will be using going forward after approval from the board. 

18137



Facility Use Fee 
Implementation Plan

For school board approval 19138



Facility Use Fee Objective
Designed carefully so that the district’s maintenance and operations are being 

supported financially, while making sure the costs are not prohibitive for 
community users.

● Fees have been updated to reflect the change in priority classifications for 
community and district groups. 

● The fee schedule has also been expanded to better include all the space 
options available, including the division of secondary and elementary 
schools. 
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Considerations for an Equitable System
● All community groups will be subject to fees. 

● Community youth organizations have been reclassified as Class II 
receiving the lowest fees and higher priority to other community groups.

● A Fee Waiver has been developed for groups unable to afford the fees. A 
group can fill out an application and submit it to the Facility Use 
Coordinator who will grant the exemption in full or at a discounted rate.

● For groups with considerable use, discounts will be given to relieve the 
burden of extensive costs.
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Facility Use Fee Exemption
Application

● Groups will provide reason for exemption with supporting information 
like fees charged to participants and budget restrictions.

● Acceptable Reasons for Fee Exemption or Discount:

○ Not charging participants an activity fee

○ Groups are operating at a budget of less than $25 per participant

○ Budget cannot accommodate a facility fee due to being set prior to facility fee 
implementation (Only applicable for the 2024-2025 school year)
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Considerable Use Discounts
● 100+ hours reserved space, 15% discount 

● 500+ hours reserved space, 25% discount

● Over 1000+ hours reserved space, 50% discount

*Does not apply to staffing fees, only the facility fees

Examples from School Year 23-24

East Basketball Association - 648 hours of use
418 hours at secondary schools, 230 hours at elementary schools
With proposed rates, that would amount to $7,420 of fees. Based on the proposed discount, that would be brought down to 
$5,565.

Rookie Basketball - 287.75 hours of use
82 hours at secondary schools, 205.75 at elementary schools
With proposed rates, that would amount to $2,258.75 of fees. Based on the proposed discount, that would be brought down 
to $1,919.94. 
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Updated June 2024

Facility Use Fee Schedule

Priority Classifications

CLASS I CLASS II CLASS III CLASS IV

District Use

Duluth Youth
Organizations,
Governmental,

Municipally, Local
Colleges and
Universities

Tournaments,
Non-Profits,

Non-Duluth Youth
Organizations

Commercial Groups

Elementary School
Spaces No Charge

Cafeteria $5.00 $15.00 $25.00

Classroom $5.00 $10.00 $20.00

Special Use Classroom
(Art, Music, Fitness) $5.00 $15.00 $30.00

Field $0.00 $0.00 $50.00

Gym $5.00 $15.00 $30.00

Media Center $5.00 $15.00 $25.00

Kitchen* $20.00 $30.00 $50.00

Parking Lot $0.00 $0.00 $50.00

Playground $0.00 $0.00 $50.00

Secondary School
Spaces No Charge

Cafeteria/Commons $10.00 $20.00 $30.00

Classroom $5.00 $10.00 $20.00

Special Use Classroom
(Art, Music, Fitness) $5.00 $15.00 $30.00

Gym $15.00 $30.00 $75.00

Locker Rooms $5.00 $15.00 $30.00

Media Center $5.00 $15.00 $25.00

Kitchen* $20.00 $30.00 $50.00

Parking Lot $0.00 $0.00 $50.00
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Jeremy Rupp
2024-2025: 25% of prosposed fees
2025-2026 50% of proposed fees
2026-2027 100% of prpoosed fees

make fee schedules for each stepped years
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Stadiums* (Marv
Heikkinen Field at
Denfeld HS, Ordean
Stadium at East HS) No Charge

Full Use Stadium $150.00 $150.00 $175.00

Only Field Use $35.00 $35.00 $70.00

Scoreboard $25.00 / day

Lights $25.00 / day

Sound System $25.00 / day

Team Rooms $25.00 / day

Washrooms $50.00 / day

$50.00 / day

Fields* No Charge

OEMS and LPMS Turf $20.00 $35.00 $50

Laura MacArthur Tennis
Courts $10.00 $15.00 $35

Duluth East HS Baseball
Field

$50.00 $50.00 $70.00

Summer Season Rental: $750

Auditoriums* No Charge

Denfeld HS $15.00 $120.00 $300.00

East HS $15.00 $115.00 $280.00

Ordean MS $15.00 $60.00 $150.00

Lincoln Park MS $15.00 $60.00 $150.00

Microphones $20.00 / day

Spot lights $30.00

Organ $60.00

Computer Projector $20.00 / day

Orchestra Shell $100 / day

Choral Risers $50.00 / day

Grand Piano $150 / day (included tuning)

Pools* No Charge

OEMS and LPMS $25.00 $50.00 $75.00

Scoring Table and Clock
- Flat Rate $10.00 $20.00 $35.00
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Personnel Fees

Mon - Sat Sundays/ Holidays

Custodial Services $45.00 $55.00

Food Services $25.00 $30.00

Computer Tech $25.00 $30.00

Auditorium Site Manager $35.00 $45.00

Auditorium Tech $50.00 $60.00

Stage Hand $20.00 $30.00

Lifeguard $15.00 $20.00

Gate Attendant (multi-purpose fields) $50.00 flat $50.00 flat

Site Manager (other than auditorium and baseball
field) $25.00 $35.00

Baseball Field Site Manager (site management and
field maintenance) $75.00 per game

Electrician (if needed/auditorium) $300.00 flat $360.00 flat

For a full description of all procedures and requirements, see the Facility Use Guide.

Facility Use Fee Waiver

Our district is committed to ensuring equal access for all community groups, regardless of
financial constraints. Therefore, we offer a fee waiver program for groups who are unable to pay
the standard facility use fees. To apply for the fee waiver, groups must submit the fee waiver
found on our Facility Use website outlining their financial need and the purpose of their facility
use. We believe that every group deserves the opportunity to access our facility and contribute
to the vibrancy of our community. By offering this fee waiver program, we hope to create a more
inclusive and supportive environment for all.
Questions can be sent to facilitiesrequest@isd709.org.
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Facility Use Exemption Waiver Application 
 
Name of Organization/Applicant:  __________________________________________________ 
Contact Person:  ________________________________________________________________ 
Phone: ______________________  Email: ___________________________________________ 
Address: ______________________________________________________________________ 
 
Facility Information: 
 
Name of Facility Requested: ______________________________________________________ 
Space Requested (i.e. Gym, Classroom, Cafeteria): ____________________________________ 
 
Purpose of Facility Use: 
 
Date(s) Requested: __________________________  Time(s) Requested: __________________ 
 
Description of Event/Activity - Briefly describe the event or activity for which you are 
requesting the facility. 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
Reason for Exemption - Explain why you are seeking an exemption from any fees or 
requirements for facility use. Include any relevant policies or regulations that support your 
request. Also include any fees charged to participants and how those funds are used. 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
How will this event/activity benefit the community or the facility? Describe the positive impact 
or benefits this event/activity will bring to the community or the facility. 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
Acknowledgment and Agreement: 
 
By signing this application, I acknowledge that: 

• The information provided is accurate to the best of my knowledge. 
• I understand that approval of this waiver is at the discretion of facility management. 
• I agree to comply with all applicable policies and regulations during the event/activity. 

 
Signature: _______________________________________________  Date: _______________ 
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COW Agenda Cover Sheet

Meeting Date: August 15, 2024

Topic: Before and After Facilities Projects

Presenter(s): Bryan Brown

Attachment (yes): Yes

Brief Summary of Presentation or Topic (no more than a few sentences):

Update of Facility Projects going on District Wide

This Requires School Board Approval __Yes _x__ No
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DULUTH PUBLIC SCHOOLS

Before and After Facilities Projects
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Lester Park - Sidewalk Before
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Lester Park - Sidewalk After
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Myers Wilkins - Curb and Drainage Before
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Myers Wilkins - Curb and Drainage After
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Ordean East - Sidewalk Before
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Ordean East - Sidewalk After
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Ordean East - Sidewalk and Entrance After
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Rockridge - Sidewalk Before
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Rockridge - Sidewalk After
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Stowe - Front Entrance and Sidewalk Before
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Stowe - Front Entrance and Sidewalk Before
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Stowe - Front Entrance and Sidewalk After
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Stowe - Front Entrance and Sidewalk After
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Laura Mac - Carpeting in classroom Before

43162



Laura Mac - Carpeting in classroom After
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Laura Mac - Flooring in classroom After
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Homecroft - Parking Lot Before
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Homecroft - Parking Lot Before
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Homecroft - Parking Lot in Progress
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Homecroft - Parking Lot in Progress
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Lincoln Park - Pool Before
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Lincoln Park - Pool in Progress
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Lincoln Park - Pool in Progress
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Lincoln Park - Pool in Progress
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Lincoln Park - Pool Filters
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Topic: SRO Update
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Brief Summary of Presentation or Topic (no more than a few sentences):

This will be an update on the SRO Survey Data and Program Overview
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2024 School Resource Officer Survey

The School Resource Officer Survey was sent to students at Ordean East Middle School,
Lincoln Park Middle School, East High School and Denfeld High School. Each school was given
a window of time to offer students time to fill out the survey, which students were able to take on
a voluntary basis.

It was also sent to parents/guardians from these four schools as well. Multiple reminders were
sent to students and families and they were asked to fill out the survey even if they didn’t know
their school resource officer or haven’t had contact with them.

Responses and Demographics:

● 1,548 total responses
● 468 Family Responses

○ By School
■ 75 with a student at Denfeld (14%)
■ 222 with a student at East (41%)
■ 67 with a student at Lincoln Park (13%)
■ 172 with a student at Ordean East (32%)

○ By Grade
■ 105 with a student in 6th grade
■ 64 with a student in 7th grade
■ 95 with a student in 8th grade
■ 90 with a student in 9th grade
■ 105 with a student in 10th grade
■ 85 with a student in 11th grade
■ 73 with a student in 12th grade

○ By Race/Ethnicity
■ 2 identify as American Indian or Alaskan Native (0.43%)
■ 6 identify as Asian (1.28%)
■ 10 identify as Black (2.14%)
■ 6 identify as Hispanic or Lantino/a (1.28%)
■ 19 identify as Two or More Races (4.06%)
■ 341 identify as White (72.86%)
■ 80 Preferred Not to Answer (17.09%)
■ 4 identify as other (0.86%)

○ By Gender
■ 249 identify as Female
■ 159 identify as Male
■ 2 identify as Non-Binary
■ 1 identify as Other
■ 57 Preferred Not to Answer

● 1,080 Student Responses
○ By School

■ 191 from Denfeld (17.7%)
■ 79 from East (7.4%)

1
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■ 159 from Lincoln Park (14.7%)
■ 650 from Ordean East (60.2%)

○ By Grade
■ 401 in 6th Grade
■ 231 in 7th Grade
■ 175 in 8th Grade
■ 68 in 9th Grade
■ 84 in 10th Grade
■ 61 in 11th Grade
■ 60 in 12th Grade

○ By Race/Ethnicity
■ 30 identify as American Indian or Alaskan Native (2.8%)
■ 26 identify as Asian (2.4%)
■ 33 identify as Black (3%)
■ 11 identify as Hispanic or Lantino/a (1%)
■ 5 identify as Native Hawaiian or Other Pacific Islander (0.5%)
■ 74 identify as Two or More Races (6.9%)
■ 803 identify as White (74.4%)
■ 86 Preferred Not to Answer (8%)
■ 12 identify as other (1%)

○ By Gender
■ 522 identify as Female
■ 468 identify as Male
■ 27 identify as Non-Binary
■ 15 identify as Other
■ 48 Preferred Not to Answer

2
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Family Responses

Have you ever had an interaction with the school resource officer at your child's
school?

How did you view the interaction?

3
58177



Comments:

Although I have not had to interact with one because of my child's situation, I see their
presence at events such as the start of school orientations and a while ago, I went to a
presentation about cell phones that the officer gave.

Always kind and friendly. Very approachable.

Awesome job!

Family orientated, firm but fair

Falsely accused my son of a crime

Great guys! Huge resource.

Have had good conversations with them at school events, sporting events, etc.

Haven’t had the need. But definitely want them there!

He helped us find where we were supposed to go and seemed very friendly

He lied multiple times to my family and was rude in tone and mannerisms.

He was egotistical and threatening.

He was great

He was great. Seemed to have a great rapport with the kids

He was very helpful and supportive while talking to me. He was an asset and I respect
him.

I am a teacher and have had my children in my classroom. I see the SROs as a vital part
of our school systems.

I attempted to contact this officer but received no reply.

I don’t feel he took the issue seriously

I have known Officer Stauber for many years, and know he has a good relationship with
many students.

I have never seen one at my kids’ school.

I have occasionally seen the SRO in the am greeting kids, and I know both of my kids
know who he is.

I know the SRO personally, and have nothing but positive things to say about him and the
program.

I met him at the back to school open house.

4
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I support officers in the school and believe their presence is a plus

I think the resource officer has just the right level of communications. Friendly enough to
feel comfortable with a conversation, yet postured in a way, as if to say, I have important
duties.

It was completely and totally a negative experience. Officer ______ was rude, careless
and disrespectful in his treatment of my son. He did not listen to my thoughts, concerns or
issues.

It was just a friendly conversation.

Just to say Hello and thank Him for his service.

Mostly positive; I think the school adults in charge of my daughter's IEP (reading) believe
in her and hold her accountable. There could be more frequent communication regarding
behaviors/achievements/areas in need of attention, but I'm working on opening those
channels and good things take time.

My autistic child eloped from school and when I reached out for the school resource
officers help he did not offer any and didn’t seem to care at all

My child has commented on how positive her interactions are with Officer Hanna as well.

My child will be a incoming 6th grader.

My daughter is full-time PSEO at UMD. She's not at Denfeld very often.

My daughter's airpods were stolen and they were able to help her get them back. They
give my daughter a piece of mind in these uncertain times.

My student has told me about her positive interactions with the SRO

Never talked to the person. My kid said he just is there and is present....shoud do more
light interaction, engage lightly..

Officer _______ has yet to do anything about the assaults and bullying brought to his
attention by my children and us

Officer Stauber is friendly and cares about the students.

Officer Stauber is great!

Officer Stauber is such a positive asset to East High School. He cares about the students
and their well being. He’s a wonderful teacher and source of security for them. We are
very grateful he is there!!

Officer Stauber visited with me while I was volunteering and it was a very positive
interaction.

Officer was greeting families at an Open House

5
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Only positive interactions with the resource officer at school functions. He was working at
night and long after school hours.

Smiles, greets kids and parents at door, makes himself available and kids seem to respect
him and like his presence

The officer was very helpful and remained very calm

They have done an amazing job!

They were professional and I was happy to see Dad protective measures were in place.

Very friendly and supportive of my son and his school work. Has brought him out of his
shell and had a very positive influence on him. I am very thankful for officer Hannah

Very positive interaction. Extremely professional individual

Very professional and approachable. Made me feel they truly have the safety and well
being of my child at heart.

I feel my child's school is generally safe

6
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Comments:

As long as there are armed adults to discourage active shooters.

Bathrooms are a place where students are exposed to second hand smoke from
Marijuana and vaping. Instances of fights in bathrooms have occurred. How can this place
become safer without denying students a basic necessity.

Biggest safety concern is repeat inappropriate or bullying behavior by students. Emotional
safety concerns from bullying, general 'picking on', and the societal risk of school
shootings/community violence.

Can’t select a neutral option

Doors to school are unlocked and every time I’ve been there, access to the gym has been
available. Once in the gym, you have access to students and the rest of the school.

Except for the bathrooms.

Have heard many stories from my children about physical fights, drug use and vaping at
both Ordean East and East High. Have also heard of many instances of bullying ,
including racial slurs.

Have seen students running around swearing and generally causing disruption

I am unsure if this is "current day normal" of Middle School behavior (fights, level of
aggression, general hormonal fluctuations playing their part) or the neighborhood. I've
considered switching schools, and likely will due to home sales/purchases in the future.
I've not heard of anything involving weaponry, so that is definitely a driving plus.

I appreciate how monitored the doorways are and that no one can get inside unless they
go through the office. I feel that school staff is well-trained in lockdown scenarios.

I do feel like the Duluth Public schools are doing what they can to be safe but I do not feel
that any school is truly safe based on the fact that schools everywhere across the United
States are targets.

I feel school is safe from threats outside or inside having a resource officer

I hear about fights happening daily.

7
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I say Agree rather than Strongly Agree, only because I typically see a overall lack of
"community involvement" when it comes to teachers and staff enforcing common school
etiquette and movement policies. This lack of involvement seems to lead to a chaotic feel
during times in the hall & when using hall passes. While this is not in itself a safety issue, it
is a starting point for the tone of safety & policy enforcement in the school when the
smallest policies are not enforced, and would only help the resource officer if they were.

I think it is safe because of the school staff and students not the resource officer.

I think there is a lot of bullying and kids being targeted. the school community should be
built day 1 in the school year and that should come before classes. we need mentors,
tutors, leadership opportunities for students usually left out.

I, strongly, do not agree with the gender neutral changing rooms...it's wrong..

If you treat people like crimes, then you get what you pay for

My child does not feel comfortable using the restrooms.

My kids feel unsafe as the school staff ignores issues only to defer to more funding
needed to address age old issues.

My kids have been hit, spit on, kicked, told to kill themselves, and the bullies are protected.

Nice to know, someone is present to defend our children at Ordean.

Racism is a big problem still its 2024 teach not only the students but the staff everyone is
equal!!

Safe, because their are officers in the schools. KEEP THEM!

Safe? Kids smoke pot in the bathroom so much my son doesn't want to go in there. No
adults anywhere. Maybe he won't get beat up or shot, but there was should be some effort
to address these things.

Seems like there are quite a few altercations at Denfeld and having police at the school
can help them end more quickly.

Some kids tend to get away with more than others. Not sure why the rules aren’t enforced
for all. That’s an admin issue. Not the SRO.

8
63182



Some teachers or all teachers need to be educated on how to interact with behavioral
kids, keep hands off of kids, also they should never take things personal what kids say to
them.

The school does a good job at dealing with safety issues.

The school is safer with a resource officer.

The SRO makes our family confident that the kids are safe. Considering that there was
just a threat, we felt safe knowing that the SRO was on duty.

There are some tough kids at Lincoln but I trust all the counselors, deans and admin to
keep my kid safe. Plus, as a teacher, I know there is an eye on most things.

There is blatant abuse of tobacco and drug use daily in the school. This is not a safe,
conducive learning environment for any children.

There is security in knowing that there is extra protection and enforcement for staff and
students on campus.

They avoid going to the bathroom at East. They are horrible.

This has nothing to do with the SRO but school leaderships' lack of effect discipline for
students who don’t act accordingly.

Threats seem to be dealt with expediently, however, when asked, my child doesn’t know
what the shooter response plan is.

We need more school resource officers at each school in this district.
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Having a school resource officer makes the school a safer place.

Comments:

100% agree with the increased safety the school receives from having an SRO on site. I
would support all schools within the district having an SRO.

Absolutely!

Agree*: What does the resource officer do? What resources are provided? If the resource
officer is providing various resources to assist students and their families with higher rates
of dysfunctional and/or violent behavior, then I'd say that's an excellent use of resources,
and the resource officer, by extension.

An SRO not only serves as an external safeguard, but also an internal safeguard. Whether
there’s an active shooter threat, a student having a mental break, students fighting, or
someone having an overdose, an SRO can step in. And when things are going well, the
SRO can build a rapport with students and hopefully serve as a safety net to those
students who don’t have engaged parents. An SRO seems like a win to me. I truly hope
you don’t overlook common sense and go with vocal, irrational students, parents, or
community members when making decisions about having an SRO.

Can address immediate threats. Know the kids and when something is off with one.
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Do they make the school safer? Not necessarily yes or no... But their continuous presence
could make students of color feel unsafe. It might be worth considering the bigger
conversation here.

Due to our experiences, and they have all been negative, I feel that the resource office
currently at East HS should be replaced by someone else.

from what I hear, they have their favorites . I don't agree with zero tolerance kicked out and
prefer restorative practices that teach kids.

Get weapons out of our schools

Having more staff/adults in general makes schools safer, not specifically school resource
officer. Lower student to staff ratio is more important than one resource officer.

Having officers on site at elementary schools leads to power issues. They should be
available but not embedded.

He isn’t around much in the general areas

I cannot agree more with this statement. The school resource officer knows the
environment, knows the kids, the families and is immediately present for both students and
staff if a situation arises. I also think it makes some think twice about their actions with an
officer presence.

I don’t know the stats on how many altercations or incidents that occur but I believe it’s
important to have a community officer on site to assist and respond immediately.

I don’t know what one is, when they are there, so I don’t know that it does or doesn’t

I don't think it makes a difference

I don't think this resource officer makes any difference in his unprofessional manner. A
resource officer would be a good asset if it was a person who could behave more
professionally.

I feel like teachers with permits to carry should also be able to pack guns in school.

I haven’t noticed a difference

I learned how a school RO spends their time, and how much of their time is following up
on bullying, phones, pictures, etc that could ruin lives for all involved.

I think having someone there who is able to respond quickly to an incident, should there
be one, could be helpful. However, I am not sure police make all children/people feel safe.
In fact, they may make them feel unsafe and even threatened. Therefore it's hard to
answer this question. I almost want a "neutral" option.

I would not be comfortable sending my children without one.

I would not feel safe having my kids at school without one.
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I'm a white parent with a white child. Maybe there would be a scenario in which having the
officer there would make my child safer. But honestly, I'm really not sure. For example, in
the unlikely (statistically speaking) event of a mass shooter, having the officer on site might
make a difference in the outcome. Maybe? But even that's not a given. But I do know that
often children of color face disproportionate punishment in schools and I know that, in
general, people of color face disproportionate use-of-force from law enforcement. So
combining these two things, I really don't think children of color are safer with the officer
present and those kids' safety matter just as much as my child's safety.

I'm not sure and I feel like it varies by individual.

I'm not sure that I agree or disagree with this questions, based largely on the fact that I
don't know what the school resource officer does throughout the day to make their
presence known and to have an impact. What my daughter has shared with s is that she
doesn't see them doing anything - sitting around, looking at their phone, etc. I have no
personal experience with them, and only know what has been shared by our daughter and
conversations with other parents.

in general, if they are trained in anti-bias and understand teenage brain development

In this day and age, we NEED an officer on campus!

In todays world, we need an officer at each school.

Instant support for tough parents and dangerously dysregulated students.

It doesn’t make the school safer if police aren’t allowed to do their job. On the other hand it
doesn’t make the school safer if police run for cover and refuse to do their job. It takes a
very special individual to do the job the right way. They need to be imbedded in the school
and looked upon as a trusted and compassionate mentor but also strong and commanding
when appropriate.

It is a great comfort seeing the squad car parked at my daughters' schools and seeing the
officer interacting as part of the school community with the students, staff and parents.

It made me choose an answer, but I don't have enough information to form an educated
opinion on this topic.

It makes me, as a parent, feel so much safer having a police officer there all of the time.

It's security theater. The only point of a cop in a school is to stop a school shooting. Short
of that, what safety issue can they possibly address in a meaningful way?

Makes school less safe, especially for students of color. Sro's rely on carceral system,
which students should not be subject to.

Me and my child have had zero interaction with the schools resource officer.

More counselors, social workers, less cops
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My kids, who are responsible students, inform me that the resource officers role in the
school is not clear and they would not turn to this officer for assistance should they need it.
I attempted to contact this officer about a serious matter, calling multiple times and leaving
a voicemail referencing some key details of the matter and received no response.

My son has told me how quickly he responds to incidents and how professionally and
effectively he handles situations. Am very comfortable with my son attending the school
because of this.

My son said he would feel safer if there was an officer on each floor for each grade.

Not applicable at this time.

Not really sure. Don't know what their role is or what they do.

Nothing ever gets done

Resource officers only make money for the police department, escalate situations, and
step on the constitutional rights of children who do not know better

See above comment.

SRO adds very little to overall school safety. Solid policies, consistent behavior
expectations, and staff/student/family investment in positive school culture makes school
safest. In an emergency, staff are the front lines, not one SRO. An SRO that is equally
invested in school culture can be an asset but an SRO who is a stern cop/outsider is not.

Take down the "Gun Free Zone" signs. Even if you don't have any teachers that want to
carry or have a safe with a gun in it, advertise that they do..

The RSO’s are very crucial to the safety of our school.

There is definitely a sense of security when seeing that they are at the front doors of the
school where everyone is supposed to come and go

There is never a reason an armed person should be in a school as a trained officer.

There is no one in the building allowed to deal with real world violent behavior, except for
the resource officer. The officer’s presence is the number one safety factor for students
and staff. School staff are no longer able to physically intervene in student, or public
behavior that is unsafe. The resource officer can.

There needs to be more

We need more of them, more equals more safety.

When there was an incidence at the school a few years ago it made me thankful we had
school resource officers!!

When they take a vacation or training day - we do not have coverage in the schools. This
is unacceptable. The contract should be for coverage, the dates when the SRO is unable
to be here - there should be a sub provided!
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Why does the men’s room always smell like weed?

Wish we had more!

With all the violence we’ve seen police commit in the last few years, combined with many
of them believing that violence is justified, I do not feel having a police officer in my kids’
school makes them safer.

Yes, it is very important to have police officers in the schools. The officers can also build
relationships with students.

I feel comfortable talking to my child's school resource officer.

Comments:

Absolutely!

Again, don’t know who, what, why

All SROs that I have dealt with have been extremely courteous, friendly, and
professional.
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Anything you say can and will be used against you

Depends on who the officer is. Not all are of the same quality.

Don't know what I would talk to them about, but I would have no issue talking with
them if needed.

Don't know who it is

Have not talked to the office. I do know how important they are to have.

Haven't had need, but if my student was in trouble with illegal activities, or victim to
them, I would be open to it.

He was very approachable

He was very cold and dry when I was frantically upset about my child

He’s lazy

I can talk to Officer ______ comfortably but I do not feel that my thoughts and
concerns are being heard in the least bit.

I do not know

I don't know who it is but would talk to them if I needed to.

I don’t talk to cops, and I encourage my child to do the same

I have never met the individual though I would feel comfortable speaking to them.

I have never spoken to them but I feel like I would be comfortable doing so.

I have not had any interaction, but I assume it would be positive.

I have spoken to the officer(s) before and they seem very personable.

I haven't but if I needed to I wouldn't be afraid to make an appt.

I haven’t had to but would not have issue if it was needed.

I haven’t had to speak to him but my student has, just in passing and she had nice
things to say about him.

I haven’t talked to them yet but would feel comfortable doing so.

I love that there is this resource available—doing far more good than harm. I hope
data and logic trump politics in the decision on whether to have a SRO.
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I only chose disagree because I don’t know the resource officer and there wasn’t a
choice that said “not applicable.”

I strongly support the Duluth Police Department

I’m not sure how to reach the person

I'm unsure if who that is, exactly. But I'd have no problem talking to them if that
were to be the case.

I've never needed to

I've never seen or heard anything about the SRO at Ordean, so I don't know if I
would be comfortable talking to them.

If I needed to speak to them I wouldn’t have a problem.

If it was necessary, I would feel comfortable talking to the SRO.

Me and my child have had zero interaction with the schools resource officer.

My son does and has said the officer is very friendly

N/a

Never have, and can't imagine I would have a reason to. But if I needed to, I
wouldn't have a problem.

Never have..I would if I saw the Officer.

Not applicable at this time.

Officer are known to get away with murder, especially black and brown people.

Officer Stauber listens well and is very approachable.

Officer Stauber truly cares about students and it shows.

The officer should be friendly and helpful!

This question is confusing...I've never spoken with them so I'm not sure how to feel
about talking with them.

Very appreciative

Why would I talk to someone I can't trust.

YES
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I know what my child's school resource officer can help with.

Comments:

Again, did not get any actual help

He helps with nothing

I am not certain what sort of instances they are responsible for intervention. Clarification
on this to students and parents might be good. For instance when it comes to threats
against the school, fights among students or drugs and tobacco concerns or other issues
or situations.

I am saying “agree” in the hopes of what I think they can help me with. However, I not my
son has had an interaction with them so I am uncertain. “Uncertain” was not an option.

I am unsure what the school resource officer does.

I can guess what their role is, but it would only be an educated guess.

I don't actually know what they do, beyond protecting from the unlikely event of an armed
gunman. I get that they are trying to engage with the community to create less fear of
them, but maybe we need a new system for doing that kind of thing, because no one
wants to engage with police if they don't have to. It seems like a waste of resources when
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we think of all of the adverse consequences of a childhood with continual police presence.
School to prison pipeline, etc. We shouldn't feel like it's normal to always be monitored by
police. And I've lived in Duluth all my life, our police have very fast response times.

I don’t feel it is super clear or has been laid out as to what they can help with. I do feel
when we have had interactions with him in past years they have been good.

I don't know what the resource officer does.

I don’t know what they can help parents with

I have no clue what resources are available and if my student/family qualifies. I'd be
interested, as I'm a single parent.

I have no idea what their purpose is being in the school.

I have no idea what they do

I have no idea what they do, why they are there, nor how to measure their success, or lack
there of.

I know the rules/law have changed with this so may not know totally the new boundaries.

I really don't know what their job entails

I think I have an idea but I'm not 100%.

I think more communication on this front to the masses might be good.

I wish there was more public education about what RO's do and how they spend their
time. I think people would understand how valuable the program is and that it's not like
meter maid infractions and tickets.

Is vaping at school something the SRO can assist with? I'm hearing from my daughter at
least weekly about students vaping in bathrooms. I'd love for my daughter to not be put
into a situation where she's simply desiring to use the bathroom and have to walk through
a group of students huddled together, or have to be hearing or noticing multiple students
locked in a single stall vaping.

It is not clear to me or my children what this officers role is. They have witnessed this
officer issuing sharp commands to students to go to their classes when students appeared
to be loitering but they did not understand why the officer was taking this action. The
officer did not respond to my request for assistance, so it is not clear what role they play in
the school.

Just haven't had the need. The communication is too much-everything is always combined
with other things. Makes it very hard to weed through.

Me and my child have had zero interaction with the schools resource officer.

Never really thought about it.

18
73192



Not applicable at this time.

Not sure

not sure what they can help with

Other than keeping the kids safe from harm, I don’t know what else they can do?

Other than protection, I’m not sure what else the officer does. Physical protection, and the
judgement needed by the officer to properly carry out this duty, is plenty for any one
person to do.

Publicize the contract, let the officer wear plain clothes..

Resource officers have the same mandate as all police officers. To enforce the law

Safety, plus a lot more.

Teachers and staff need to be held accountable for discipline within the school.

There could be a little more information handed out or a rapid way of directing questions
for determining what a resource officer can help with.

There should be clear guidance as to when officers get involved. That guidance should be
posted and distributed.

They can't help with much. Stop an active shooter is why I am glad they are there, but if
they act like the 100 cops on sight in Uvalde, what's the point? I am not against cops; I
hope they will never be needed. But let's stop pretending they keep things safe. It's way
bigger than that.

they don't help with bullying or glamorized fights

To be honest, I don't know beyond normal officer assistance. However, this is not anyone's
fault but my own since I haven't looked into it or had the need to find out.
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I support having a school resource officer in my child's school.

Comments:

100 percent!

100% - see comments above

Again a trustworthy and professional one would be a great asset for the school

Again, I don't feel comfortable as a white woman answering this question, as my
experience with police is/may be different than a person of color.

Another adult is another adult regardless of their title.

Defense is the best offense.

Don't care one way or the other

However, if the person is no longer able to help in the ways they should because they are
a school resource officer perhaps they could be reassigned to the neighborhood and make
"visits" to the school so that their hands are not tied in the event they are needed. I would
never want this officer to not be able to act in the way they should because they are
resource officer and are not allowed.
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I can agree that their presence is a good thing, so long as there is actually something for
them to be doing and that they have an active engagement plan. Simply having the
presence of a Duluth police officer in the school means nothing to me.

I do think security of the school needs to be enhanced with someone empowered to
respond to violence or other serious matters but a police officer may not be the correct
solution.

I feel it is a necessary position.

I feel the presence of an SRO in the school helps build future rapport with Police in the
community

I guess so.

I support whatever the teachers are asking for. If they find a SRO to be a good resource,
then I support it.

I think it is imperative to have a resource officer in high school and would consider sending
my child elsewhere if we did not.

I think we need 2 officers at the high school levels.

I would not feel comfortable without having
a SRO in the school.

I'd have to understand more how the benefits of having one outweigh the consequences.
Because I believe that the securely monitored bulletproof glass entrances/exits of our
school buildings, and the training of the staff would allow for fast police response in an
emergency. Maybe see how it goes removing these positions for a year. Especially if that
money can go to funding art/music departments.

I'm not sure

If people truly want safe schools and their children to be supported on multiple levels, it
only makes sense to have a resource available that can provide such protection and
support.

In general- IF they understand that a 17 or 18 year old may look like and may technically-
by societal standards- be an adult they do not necessarily make decisions as an adult,
teenage brain development

In my opinion, there is no valid argument to not have a school resource officer.

Law enforcement is needed in the public schools! Anyone saying anything to the contrary
is uninformed.

Me and my child have had zero interaction with the schools resource officer.

Mental health professionals, and proper security officers would be money spent better
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Mixed bag for me. If there is a shooter and the officer catches it before or in process,
great. Otherwise I see no point.

Much needed in today's society. Only ones that don't want to obey the laws don't want
them there.

My children at OEMS school have reported multiple concerning situations to me- vaping
and fighting are a few examples. I am very glad to know there is a school resource officer
available to assist in any of these situations they are needed in.
As a teacher, I know that teachers need to be able to focus on their primary job of
educating students and creating a conducive learning environment. I think having
additional support in our schools to keep our kids safe is hugely important.
While it doesn’t pertain to me specifically, I also know that along with helping to keep our
students safe, school resource officers help with many other issues impacting student
success, such as truancy and can also help connect students with necessary social
services.

no opinion

Not dryer why this even being asked. The SROs most definitely are needed.

See my answer above.

Selected agree because neutral’ was not an option. I do not know enough about their role
and what other options for school safety exist

The well being and safety of staff and students must remain the priority.

There is no need for an armed person in school.

These days, a school resource officer is one of the most critical positions in a school. They
make the school safe, there isn't much gray area there. My child has come home twice
when a soft lockdown has occurred and said she feels better knowing the resource officer
is there. If anything, there should be more than one. They protect these kids and show
them that law enforcement is there to help, not hurt. I support our resource officers as
much as anyone can.

Very important!

We would not feel comfortable sending her without one with that many students.

We would strongly consider not sending them to school if there is not a resource officer in
the school.

Why have one when home does nothing

Wish you had a neutral answer option.

Yes good overall role model. Might be nice to have a female officer too!

Yes I would even support more officers being in the building during the school day.
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Yes, yes and yes! 100% yes!

I feel comfortable approaching my child's school resource officer for help.

Comments:

A brick would accomplish more

Absolutely

Absolutely!

Again, this feels like the same question asked above in different wording. If I needed help
at the school, and the resource officer was the one that could provide that help, I would
approach them. As a parent, you do what is necessary and in the best interest of you kids
- if talking to them solved an issue, that's an easy conversation to have.

At a point, where your concerns are not heard, you start to question why you are reaching
out any longer.

But I'm really not sure what I would ask the officer for help with. So I feel comfortable
approaching them...but why would I need to do so?
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Depending on the officer.

don't know them, but in general- as a white person- police are generally safe. However, I
have had encounters with male officers that were demeaning so if would depend.

Haven't had to,but would have no problem with doing so.

He has fielded questions that I have had about a couple situations with good knowledge of
the situation

I can't think of a scenario where I would approach a school police officer, that I couldn't talk
to a school counselor or another staff member about. If this survey is to consider taking the
police back out of schools, and giving school staff a raise and putting money into art and
music programs instead of cops... I vote on that option.

I did attempt to contact the officer about a serious matter and was unable to contact them
by phone. I had to reach out to another police officer to address the matter.

I don't know what a school resource officer is, who they are, or what they do, or how to
contact them.

I don’t know who they are or what I can approach them for.

I don't need SRO help for my student

I just don't know them.

I only chose disagree because I don’t know how to contact them or who they are and there
wasn’t a “not applicable” response option

I typically don't have an issue approaching an officer when I need something, but I don't
know what their scope is.

I will never go to him for anything ever because he violated my family's trust.

I would if necessary

I’m not sure how to reach them

I'm not sure who this person is, but I'd feel just fine approaching them and discussing what
is available.

If needed, I would.

Law enforcement office with less than 2000 hours of training. Danger to everyone

Me and my child have had zero interaction with the schools resource officer.

Not applicable at this time.

Over this past summer, the school resource officer assisted our family in a crime against
my child that led to the arrest of an individual for identity theft.
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See above

super approachable

Sure?

these questions should have more options, this didn't capture my feelings

Has your student ever received a citation from a school resource officer?

How did it affect your student and/or family?

He made good changes

It taught our student that poor judgement has consequences.

Led to a good conversation and more communication about expectations at school and
driving a vehicle there.
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My child was given a warning! Thet resource officer was very nice and explained what
would happen of she got another one.

Did you feel supported by the administration or the school resource officer after
receiving the citation?

Yes

Yes

Everyone was Professional.

What are your overall feelings about your student receiving a citation and the
process? (courts, diversion, probation, dismissal, etc.)

Positive experience.

It was the right thing to do

Fair

It was fair
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Student Responses

Have you ever had an interaction with the school resource officer at your school?

How did you view that interaction?
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Any comments about interaction:

about hockey and how my brother is on his sons hockey team and how there season is
and stuff

annoying

asked me what was in my bag and said I looked suspicious, all I was doing was walking at
a brisk pace towards the front doors to leave.

At Ordean East Middle School we have Officer Hannah and he is very nice and kind and
says hi to everyone.

awesome sauce

Belittled me when he incorrectly gave me a parking ticket and I brought it into him.

Chris is an awesome SRO for Denfeld. He brings calmness and joy to the day. He's
someone who you could definitely go to if you needed help.

Complimented my ceramics art

easy to talk to

good

great guys

H was a very nice and caring person. I didn’t feel threatened or anything.

He always asks about sport really nice guy

He complimented me on my jersey.

He didn't seem to want to talk when I was asking him about the main lot parking situation. I
wanted to ask if he could start ticketing more because there were no spots that morning at
he didn't want to hear it. He wouldn't make eye contact with me and it seemed like I
interrupted his gossip sesh. That was my first impression with him and it wasn't good.

he doesn't let kids talk when he's talking to them, he interups a LOT.

he gave me candy he is my bestie for real

he gave me compliments

He had a couple jokes

He helped me with unlocking a door so I could get my water bottle.

He helped us become crossing guards last year.
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he is a G

He is a great guy and is very kind to all students.

he is a nice guy and i respect him

He is a nice guy.

He is an awesome guy, so don't get rid of him.

He is awesome! He is very kind,funny,and he gives me smarties!

he is funny

He is my friends old football coach

He is nice

he is nice.

He is one of the nicest people in the building Sometimes he come to our lunch table and
he asks us what we are doing this weekend and about hockey

he is really funny and nice , very cool

He Is really nice

He is super kind and easy to talk to.

He is very kind and friendly. He always has the students best interests at heart.

He is very kind.

he is very nice

he is very nice

He is very nice and always says hi in the halls

he is very nice and entertaining.

He is very nice and thoughtful! He trained me in crossing guard, and was very nice and
understanding the whole time if I messed up.

He just came into my health class to talk about his role as an SRO.

he just talked to me in the hall way

he made a joke when I was talking with my friends

he said he would do something about my issue and never did anything.

he the best and really nice
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He used to be my football coach so every day I will say "Hey Coach" and he will say "Hey
Mikesell Go Hawkeyes" a football team that we both like. We do this through school when
I see him. He also asks how I am and I like that a lot.

He used to be my football coach, and when i had an interaction with him at school he is
very friendly.

he was a nice guy that prevents school shootings

He was cool

He was kind and funny and welcoming

He was kind of a weird dude. Seems nice but is awkward and weird.

He was nice

He was playing quarterback outside at recess.

he was pretty cool

He was really friendly and I loved to talk to him about the police force!

He was really nice

he was really nice about everything I had to say

He was really nice.

he was scary

He was super nice

He was super nice and friendly.

he was super nice and he gave me a smartie

he was very kind and personable, he also helped me with legal concerns. I felt very safe

He was very kind. I just saw him during lunch and my friends and I had a conversation with
him.

he was very nice

He's a G.

He's a little awkward.

He's a really helpful person and funny and is very responsible

he's chill
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He's cool

he's funny.

He's nice

He's pretty cool

he's pretty nice to talk to.

He's very. Cheerful. Somethings off about him

hi

i am freinds with the resource officer

I am friends with the officer because he is the football coach.

i asked him how his day was

I asked how to get to a class and he was very helpful and kind.

I asked officer Hannah about the Ice cream at the end of the year.

I got held at Merritt not here but it is isd709

I have talked to our SRO many times.

I haven't ever had an interaction with the officer where I was reporting something but we
talk a lot about school and sports and I think he is super nice and really cool and we are
best friends him and I.

I just got candy and wanted candy

i just said hi

I liked the last 2 better Chad and Ed actually wanted to sit and have a conversation about
our days.

I saw the officer smash a girl into the wall, he also had been very aggressive with one of
my friends but all the times I have interactive with him he was polite and nice.

i say hi to him

I say hi to him in the hall and he will say hi back of wave

I talk with him a lot and he's my football coach, so we get along pretty well.

I think I just had a casual chat with him once.

i wanted candy

31
86205



I was a crossing guard in fifth grade and me and my friends were talking about crossing
guard because he helped us learn last year.

I was a quick chat

I was fighting and he broke up the fight

I was sitting at the lunch table and he asked us how our hockey seasons were going

I was talking about seeing him in public it was nothing serious

I've had interactions with all of them, our previous one was very rude, our current one is
mid

Incriminating questions, seeming suspicious of kids just trying to use the restroom

It was a false accuse of a case.

It was a situation that happened within the school.

It was good.

It was good. at lunch my table asked him why he he was here and he just kindly answered

It was great

it was just me and him talking about hockey and him when he played football.

It was litt frfr

It was Nice he loves to talk about his kids and Hockey, and how we are doing in life.

It was nice meeting him and talking to him

it was really good.

It went fine. It was around a year ago and Officer Hanna is nice.

It went very well. Chris is a really cool dude.

Just a quick short conversation,

Just friendly greetings when I walk by

Just in the lunch room or in the hall way, I have never been around him for/during a
negative interaction/time.

Just saying hello.

Just talked about how our day is going.

just talking about the weekend and exiting things
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Just talking and saying hello.

Kelly is always fun to talk to.

made me upset

Nice and chill guy

no he just asked me how my day was when we were at lunch

NO but I think you should hire old veterans for the schools!!!

no it was really nice

no thank you

no, but there really nice

Not taken seriously

Not very nice person didn't really care about me.

officer hana is my bestie and he is real chill

Officer Hanna is my bsf he nice

Officer Hanna is nice and you can have a good conversation with him.

Officer Hanna is very nice and talks to me and my friends about our day and how we are
doing along with playing football with us sometimes outside at recess.

Officer Kelly is really nice.

Officer Stauber is nice and approachable.

really good person he is really interesting and really useful when you need him he always
interacts with you in the hall but in a good way

Really nice guy we talked about football

Really nice guy, always try to say hi when I see him in the halls talked with him when I had
ISS

Really nice to talk to.

Really nice.

Said good morning

Said hello and just introduced himself.

says good morning in the morning and always has a smile on face
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School resource officers don't benefit me in my particular situation, but I can see how they
benefit others.

Since he is my football coach we just talk about sports a lot.

small talk, saying hi or good morning.

some girl were yelling at me and he came up and stopped them from hitting me

Super Positive didn't feel like I was in trouble

The officer is very nice and funny.

The officer was nice, he commented my drawings and that made me feel good.

The police officer was overall very nice.

They are a positive and kind person

They are very nice

they are very respectful and kind

this interaction was just a friendly talk about sports.

Told me my lunch was healthy two days in a row.

Very cool guy

Very great guy and likes to talk friendly to lots of people.

Very kind and a calm demeanor.

very nice and kind to everyone

Very nice and very🌞

Very positive

Very talkative and nice. Makes you feel comfortable.

Was rude and snarky, didn't seem too keen about doing his job.

Wasn't helpful whatsoever

We have said Hi a few times in the hallway.

We have the best school resource officers, that are a huge benefit to students

We just had a normal conversation at lunch

We just had a simple conversation
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we just say hi and talk in the halls

we just talk

We know each other out of school as well.

we sometimes talks to me in the hallway

we talk about football cuz we both know each other

we talk and joke around, he is the best SRO along with the one from last year. he just is
positive and is one of the best officers and shows what a officer should be.
also lets stop with the Race affecting how sro's act it has no affect and it does not at all in
school, if the black kids are being bad the sro will talk to them and if the kid is white the sro
will talk to them. they don’t care if they are green or red they are fair. stop this god damn
race card shit.

We talked about football

we talked about sports

we visit while i’m waiting in line for lunch and he´ĺl ask how my day is going and ill
respond!

We were just talking about sports

womp womp

yes my friend is besties wit im and he gave me a pop socket
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I feel comfortable reporting dangerous or suspicious activity to our school
resource officer.

Comments

because I fell like that is snitching

because me and the officer are always talking to each other.

cool

Depends on situation

depends what situation

Even stronger agree

he ain't standing on no business

he doesn't do anything about the activity's when I bring them up to him

He is a good person to tell things to and understanding

He is a great trusted person.

He is a nice guy. Fun to talk to.

he is a trusted adult
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he is always a good person to talk to if something happens

he is cool

He is here to help and keep us safe

he is nice and good at his job

He is so nice and trust worthy

he is super slay

he is the best

he is the best keep him and always cares.

He is very kind and easy to talk to no matter the circumstances.

he listens and gives feedback and takes it not like a joke and acts on it like he should.

He makes me feel safe because he makes sure that the people that bully don't.

he will listen

he's nice and funny

He's not gonna care.

He's pretty cool

He's really easy to talk to

he's the football coach.

he's a police officer i would like...

I can trust him.

I do

I do feel comfortable doing this.

I don't know him that well.

I don't like him

I don't talk to those delinquents

I don't think I would go to the officer because of my first interaction with him. I don't think
he would be my number one pick.

I feel comfortable reporting things to him because he is very nice.
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I feel like i can be able to tell him things

I feel most safe reporting it to ______ , she is less intimidating and she is kind

I feel that he is very reliable and he can take care of stuff

I get called a snitch whenever I report something.

I have not encountered a situation in where I have had to report anything to him.

I have reported suspicious activity to him before and I felt comfortable doing so.

I knew him from when I went to Congdon Park Elementary, so I already know that he's
nice

I know he would take care of it.

I think one time last year some kid pretended they had a gun and I immediately reported it

I think that physical threats to our school are taken with the appropriate seriousness.
However, I feel that communicating verbal and emotional threats to the school resource
officer, especially concerning the bipoc and LGBTQ+ populations of our school, will be
inconsequential and not taken with care and consideration.

I trust him with situations.

I very much feel comfortable reporting something because he's kind and I can trust him to
help me.

i would agree so it just doesn't get put to the side and let it go tell someone

I would feel a little scared saying what happened.

I would if I could find him

I wouldn't tell him

I'm not going to say strongly agree because I don't like to snitch unless they hit me.

Idk I just don't

if I felt that me or someone else was in danger of being hurt in some way then I would say
something but it is not my job to stop kids from doing what they want with their own
bodies.

If I report I think the officer might not believe me.

If there was a real emergency then yes

It doesn't feel like what i say is going into someone who doesn't care
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It’s not the officer that makes it “uncomfortable” or “unsafe,” it’s the reaction from the
student(s) you went to the officer about.

It's a cop

Makes you feel welcome.

most of the time i feel comfortable doing it, but ask them to not say that i was the one that
snitched

never needed to

nice trustworthy dude

Nothing to worry about.

Only guilty people need be worried

some times its scary

Sometimes you feel like you'll get made fun of for reporting something, or I figure that it's
already been reported.

There can be a school threat at any time and that makes me scared

womp womp

Wouldn't know where to find him in the first place

yes he's nice
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I would feel comfortable talking to our school resource officer

Comments

because he is a G

Because he is a G.

because I don't like the police

because me and the officer are always talking to each other about stuff so i do not get
skared

cuz I don't like talking to adults

fun guy

he always lets he talk to him about anything

he feels like a good guy

he is a very nice and easy person to talk to

He is awesome!

He is cool!!

He is easy to talk to.
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He is just a really positive guy and understanding about everything you tell him.

He is nice so yes.

he is so nice and welcoming that i like him as our school officer

He is very easy to communicate with.

He is very nice

He is very nice and I love to talk with him.

he is very nice and make things clear!

He is very nice and understands

He is very understanding!

He seems weird I liked Officer Ed much better

He was my football coach

He's nice

He's pretty cool

He's understanding

Hes a g

hes a nice and funny person

hes nice

Hes nice

I already do

i do everyday

I do feel comfoteble doing this.

I don't know the guy.

i feel comfortable around him

i like him and ill be talking to him sometimes

I think that he would help me.

I'd rather not just spark up a conversation with a cop but if they talk to me or I have a
questions then I would not hesitate to reach out
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I'm very neutral with the officer being there

Im kinda a shy person, so speaking to others is hard for me

In between strongly agree and agree

ion talk to grown men

It depends on the topic.

It’s in between agree and disagree

Like I said he is very nice and I have never been scared to talk to him before

Like I stated very kind and friendly.

never needed to

no goofs aloud

Not after previous interactions. I tried talking to him about an issue I had with parking in
the lot because there were to many kids parked there without a pass. He did NOT want to
hear what I had to say, and brushed me off. I wouldn't have had to say anything in the first
place if the school had just ticketed/towed people like they said they would. I think it's
super unfair that people that put out money and pay for a pass are denied a place to park
just because the school and it's staff make false promises. I brought up this issue, and it
was immediately disregarded.

of course! he is great.

Once again he is really nice.

saw a POC I never feel 100% safe with a police.

Some things are best kept to yourself.

talk to him everyday

They are nice and I feel safe around them

We talk every day and give fist bumps in the halls and talk about sports and school.

we talk in the hall all the time

Yeah I talk and say hi to him in the hallways all the time.
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Having an school resource officer makes my school a safer place

Comments

again nothing is done when he is brought into it

Agree and disagree its one person it will take an army to make schools 100% safe

be worrying about the wrong things

Because if anything goes wrong he can help.

because obviously hes a cop

Doubt it

He helps with situations.

He is a G.

He is nice

he keeps it safe

he keeps school safe.

He seems brave.

He truly does it all to make the school safe.
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He's pretty cool

He's really sweet and I think everyone loves him as well.

I agree because if anything ever happened I know they will do something about it and they
make me feel very safe.

I believe the school should have them because we need someone who is allowed to stop
people psychically at a time in need.

I don't know I just got here

I feel a lot safer with a School Resource officer.

I feel more comfortable having a police officer at my school

I spose.

I think that it is very important to have a officer at a school, In case of an emergency or
fight.

I think we could add more possible.

If anything goes wrong we can trust they are there to do something

if there is any threat in the school Ik he can stop it

in case of an emergency a officer would help

In case of emergency, yes

isn't helpful doesn't do much

It does because if there were to be a threat he would be there..

It is probably a good thing a police officer is at the school.

It makes it feel safer because you have someone who knows what they are doing.

just one doesn't seem like it makes it THAT much safer, but a little bit.

Makes it feel more safe.

No, they cant be everywhere at once so that means if they are on the bottom floor and
something is happening on the top floor that gives the "bad guy" time to first finish then
hide whatever he was doing.

nothing happened involving me but its nice knowing there is one here

nothing really bad has happened yet

one police officer vs a threat not a good chance
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Pro resource officer

Probably does

really caring about other kids

there are still delinquents

very much

very safe

well there could be a day where they aren't there and something happens

womp womp

yea it does

yes

yes bec it stops school shootings

yes it does

Yes it makes my school safer for me.

yes this is true. Like I said up at the top.

yes, he steps in when something goes wrong like a fight or smoking. he cares

Our school resource officer makes me feel safer.
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Comments

100%.

because i talk to him every day.

Feels the same. Also why isn't there any neutral options

he does but i never talk to him

he got handcuffs

He is a caring guy and would protect us.

HE is a G

He is a G.

he is there as soon as possible if there's a threat in the building

He truly does it all.

He very much does because I feel like I can trust him and that he would keep everyone in
our school safe.

he would help in an emergency

He's pretty cool

I do feel safe.

I don't feel unsafe.

I feel way better about coming to school with him here

i fell like he's just there

I guess they make me feel safe in the sense that I'm more likely to survive a school
shooting or something but knowing our corrupt police system's history with unlawful events
and actions I do not trust them wholeheartedly in any way.

I never felt unsafe

I never talked to him soo I don't know

I still don't think that in a dangerous situation he would do much.

I think they kinda help make my feel safe and they kinda don't

id say so

isn't helpful doesn't do much
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It's good knowing that there is someone helping us stay safe.

It's nice to have someone there, but he doesn't seem competent.

kinda but not really

Kinda have no idea what he does

knowing someone is here helps

Like I said up at the top.

No, they cant be everywhere at once so that means if they are on the bottom floor and
something is happening on the top floor that gives the "bad guy" time to first finish then
hide whatever he was doing.

nobody makes me feel safe besides me

nothing happened involving me

of course duh

pro

vets would make me not worry

yep, he respects all kids and me!

Yes he does make me feel safe

yes it does
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Our school resource officer helps keep students from fighting.

Comments

100%.

A few fights still happen, but not much

a lot of kids fight in hidden places where no staff can be seen.

Depends on if he is there or not if he is on the other side of the school it will take a second
to get there

don't know

every time ive seen a fight theres only the deans and techers

Happens all the time.

He always be breaking like a G

He breaks up the fights like a G.

He can't stop them if he can't see them

He doesn't mostly other people
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He has broken up fights in the lunch room before and stopped them from happening.

he helps people talk and forgive instead of fighting

he is super good at his job

he runs up and says "hey.................... stop!"

He tries too do his best but sometimes there is to much going on.

He truly does it all.

he trys

he will stop people from doing those things.

He's pretty cool

I don't know

I don't know he will shoot them? idk

I don't see many fights

I don’t strongly agree on this one because kids do still fight.

I still see fights

I think that is mostly the teachers or principals job to stop fights but he could to

I'm not sure if this is true. There are fights, but I would have to compare them to a school
without an officer.

I'm unsure but I think he does.

I've never seen the officer involved with the troubled students and I've only ever seen him
chatting with other staff members. I have never seen him intervene during a fight.

I've seen fighting before and sometimes he helps, but other times he isn't there to help.

IDK I've never seen them break up a fight

idk what to say for this but if they start fighting he can js pull them away from eachother

in March there where these girls fighting and officer stoped it and one of the girls got in a
lot of trouble

It's a neutral feeling because stuff still happens

Its his job so like yeahhhuuu :P

Its Neutral
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Kids still fight just about every day when they are here or not

Middle

no they still happen he just stops them

nobody can really prevent it when its happening he helps out the best he can

Not really

not really

Not really people still fight.

Not really

people still fight

People still fight but probably not that much

Pretty sure that's his job.

seen him break up a lot of fights.

sometimes

sometimes

somewhat agree

There are still fights that happen.

There hasn't been almost any fights all year so I would assume so.

There have been eight fights I know of and the kids both ended up injured and no one tried
to stop them from fighting.

they just fight in the br.

they stop fights from continuing in school grounds for sure.

they try to

umm yeah ig

watched him deal with fights

well our counselor does more of that

when he is here there is almost no fights when he is not there is a lot of fights.

when he sees them happening
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Yes and no he helps break up the fights but sometimes fights still happen.

Yes but they do still happen ( mostly because middle school is just crazy) but he is very
good at breaking them up or preventing them

yes of course as stated above!

Our school resource officer helps students from being bullied.

Comments

A lot of people still get bullied.

again kids still get bullied everyday weather they are here or not

again nobody can really stop this

Again, I've never seen him interact with the students. He is not preventing people from
being bullied.

Also never seen it

always

51
106225



and to renforce rules that are in the the school and to make sure people are safe.

Because he a G

Bulling still happens all of the time still but it isn't the officers fault that they don't catch
then. Like I said they cant be every were at once.

bullying is rarely physical and I have never seen the officer step in when words are getting
to be too much or someone is getting ridiculed.

Bullying will never fully stop.

Dude has seen kids get bullied (including myself) and he didn't do anything about it.

eh most of the time its not that bad to the point where he needs to like stop them idk

ehhh not really at least not that I know of and I get bullied a lot

He defends everyone.

he doesn't like it when kids bully

He is a G.

He is nice

he is nice to the students.

he is very nice to people who aren't included a lot and he's a great role model

He truly does it all.

He's pretty cool

honestly not sure on that one like yes and no because there is only so much they can do
but I do think that sometimes it does help

I don't know

I don't know I just got here

I have no clue because I have never seen him do that.

I haven't realy seen much bullying so yea

I still see bulling

I think this is more what admin does

I've never seen him stop a fight, and I've seen many people get picked on. Only some get
dealt with. He mostly focuses on blind spots with cameras and stuff.
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idk

If he sees it he does but if he doesn't he don't know.

It still happens

It's not that I don't think he stops them from being bullied, I've just never seen it before. I've
also been called a racial slur on the stairs once.

mhm

most of the time

never seen anything

Never seen him get involved

Other people do that not him

People get cyber bullied these days

people still bully

probably haven't witnessed it though

Same reason for above.

school did nothing about bully!

Skibidi dop dop yes yes yes skibidi beep beep

sometimes

Sometimes, not always

Still unsure

Sure, but I personally haven't seen it.

the officer doesn't see or know everything.

There are many forms of being bullied, and so many of them are not noticeable by
anyone. Just insults. I get bullied. For my hair. My personality. Just existing.

there hasn't been one time I've seen a police stop kids getting bullied.

they will confront them if you ask or if they see it happening, they dont go around the
school dropping everything to do it tho, just ask! (:

well kind of again its more of the counselor

yea
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yes

yes

Yes he talks to everyone and helps them.

You can never really control students, but sometimes it helps a little.

The main job of our school resource officer is to enforce the law.

Comments

And to protect us.

Duhhh.. He a police officer >.<

Enforce the law at the school.

Haven't seen that happen though.

He also has to be a G

he enforces the law and he helps people
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He is a G.

He is also a good guy to talk to if need of help or if you're bored.

He is always here and is very good at his job.

he is here to help

He is here to make us feel comfortable and safe.

He is nice

He is supposed to enforce the law but he is also supposed to build relationships with the
students so they feel safe and trust him

He truly does it all.

he's here to protect us

He's pretty cool

hes mainly there to make sure we arent doing anything bad to each other

His main job is to protect and serve.

I agree, he's also funny and nice

I am pretty sure he is just their if there is a shooting

I believe the main job is to keep students safe.

I don't he is a cop soo

i don't know i just had to pick an answer

I think they should care about the kids and keep them safe.

idk

It depends on the situation

Just a part of what he does he influences students to make good choices

keeps people safe from fights

not sure. I've only seen his standing in doorways holding his vest.

nothing

Sure

That is what he Is here for.
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the law? will they take me to jail?

Their job is to keep us safe

ummmm, if not i would question why they have a badge and a gun. they need to help and
keep things safe. they will deal with law breakers if need be!

While that is important I believe there is more important things.

why else would you hire him

ya

yes

yes

Yes and fun with it.

Yes!

TRUE

The main job of our school resource officer is to teach about safety and law
enforcement.
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Comments

Because he is a G.

bothers

Does he have any classes?

HE also has to be a g

he has a great relationship with my whole family i am even friends with his children

he hasnt really talked to us about that so ):

He is here to enforce the law not to teach kids about it, that is literally why we are here at
school. To learn things.

he is there to help and make people feel good.

He truly does it all.

He's good at doing that!

He's pretty cool

i don't know i just had to pick an answer

I feel like thats something he does very well

I think that that should be one of their main jobs but examples of that happening are rare if
I've even seen any. we are told what to and not to do and that is the extent of which I have
seen the students be taught in that subject.

i'd put idk

It is to help people and If a inroter comes in he can pertecked us

no, they could care less. if something like that happens it would be in grade school and the
police chief would come in to be honest. you can ask questions and they would answer but
that is not their main jobs LMAO!

only sometimes

They are her to keep us safe not to tech us.

this will help kids know what not to do and he already does this

Uhh.. Yeah if its job idk tbh but yeah sure
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The main job of our school resource officer is to build relationships with
students.

Comments

Agree and Disagree

eh idk

He does it, and it makes people feel safer around police officers.

he has a good relationship with most people

He has made a bunch of goo relationships with students.

He is a G

He is a G.

He is here to enforce the law no to be best buddies with the kids.

He is here to prevent bad things from happening but it is also important that he gets to
know us so we know we can talk to him.

he only talks to certain people. I don't mind.

He truly does it all.

he's nice to alot of students
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He's pretty cool

I don't know i just had to pick an answer

I don't think he should be getting too close.

I don't think it's bad if he does make connections with student, I'm just not sure that's his
main job.

I feel like this is one of the most important part about having an SRO, Building the gap
between law enforcement and the community.

I guess

I think our school resource officer's main job is to keep students safe.

I think that is somewhat important.

I wouldn't say it's his main job.

idk

idk sure

If he does this students will feel more comfortable making reports

if they build relationships students may feel more comfortable with them

It is to keep us safe.

It not the main job but I do think that it is a great thing for them to do

It’s better to know who your working with so you can help them more.

its mostly to keep us safe

Its not the main job but he can if he wants to

kind of but i don't really know

Likes to bind strong relationships with my piers and I.

no its to protect the school

not him job

Not really their point of being here

not the main job

Not the main job, but does act friendly towards students
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other than very few outliers, I don't know anyone personally that has a relationship with the
officers unless you mean saying hi when the cop addresses them.

Prolly idek :3

That absolutely does not happen. He has no interest in that.

this is one thing that will be needed to be in the school. i know i would not want a crab ass
yelling at everyone lol, i feel like more people would listen to him if he has at least a nice
tone at the least.

to stop fights

I often see our school resources officer in public areas and/or events at our
school.

Comments

a lot

at football.
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at lunch and in hallways

Because he is a G.

cuz hes always in the lunch room, or hallway

Every once in a while I will see him here and there and say hi.

he coaches the football team that practices behind my house

He goes to pretty much everything

He is always everywhere helping out.

He is always here.

HE is there cause he a G

He was my football coach

He's friendly and interactive

He's normally at the front doors gossiping with other staff.

He's pretty cool

I don't ever recall ever seeing Officer Chaney at events at school.

i dont go to them so idk

I have not seen our officer in public

I have seen them at after school activities before.

I see him around the area a lot.

I see him at football

I see him at local things.

I see him at school events.

I see our old officer at more things than the officer now even though he doesn't have to
come to these things anymore.

I usually see him in the morning on the second floor, but I don't really see him anywhere
else.

I've never seen him anywhere outside of school.

I've only seen him by the front doors.

idk
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idk

lunch and outside

mostly hangs around the gym doors

Only see him at school.

sometim3s

they are in the school with events and sometimes at kids cops and cars, but with over 200
police officers i dont think the resource officers would need to do all of that. school events
yes but it just depends on the sro. Tim Chaney does more in school events but Joel Hopps
did more of both like he went fishing with the kids and just did more.

Usually in the lobby in the morning/after school, never really seen him at events though

ya

yes

yes

yes

YESSIRR!!! (>_<)
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I feel our school resource officer deters school shootings from occurring in our
building.

Comments

Anything can happen, but it would help when it were to happen.

Haven't had one but I'd hope

Having an officer makes school shootings occur less often

He does but also I don't know how much one officer can do

he dose very good because he is a G

he got that thang on him.

He has a gun too to protect us

He is a G.

he is a very great person and officer

He truly does it all.

he would scare me if I was a shooter

He's pretty cool
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i am not very concerned with school shooing's at Denfeld

I don't know how to answer this question so maybe...

I don't know maybe

I don't know what deter means

I don't think anyone in the school would in general, but with an officer it's even less likely.

i dont think someone with a semi automatic rifel will give any fricks about a cop with a
basic 9M pistol lol.

I haven't experienced a school shooting and don't think I've seen anyone with a gun.

I mean from what ik we haven't had one

I think that we should have 2 officerrs

I wouldn't know we haven't had one.

I'd something happens he can radio/call backup

I'm not confident about this because I'm not sure whether or not the person causing the
shootings would know we have an officer.

I've never had to experience this so I would not know but I think he would.

idk

Isn't that one of the main reasons they is here?

It hasn't happened so I don't know

just one officer isn't really going to deter anyone

Maybe I don't know

Maybe?

never had one

never seen shootings at school but he could stop them

Not my place to say anything on that topic.

shoot them

Very skilled.

we have never had a shooting

We haven't had a school shooting so I don't really know.
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would not know

Yeah huh Guh huh

yes

yes

yes and plus you cant even open the doors unless they are unlocked

yes duh

Yes he will protect us!

Have you ever received a citation from a school resources officer?

How did it affect you?

I parked in main lot one time and I got a parking ticket and I haven't parked there since
then.

it was not here

nothing
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Did you feel supported by the administration or the school resources officer after
receiving the citation?

No

idk

yes

Did you also receive school discipline, such as suspension? If so, what was it?

No

idk

nothing

What are your overall feelings about receiving an citation and the process? (courts,
diversion, probation, dismissal, etc.)

I don't think it is totally right because I don't think I will be able to get a parking pass next
year due to the fact I got a ticket, when I only parked in main lot one time because I was
gonna be late if I didn't.

idk

no
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2024 School Resource Officer Survey
The School Resource Officer Survey was sent to students at Ordean East Middle School,
Lincoln Park Middle School, East High School and Denfeld High School. Each school was given
a window of time to offer students time to fill out the survey, which students were able to take on
a voluntary basis.

It was also sent to parents/guardians from these four schools as well. Multiple reminders were
sent to students and families and they were asked to fill out the survey even if they didn’t know
their school resource officer or haven’t had contact with them.

Non-White Students
(178 Responses)

Race/Ethnicity Gender

Grade
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Have you ever had an interaction with the school resource officer at
your school?

How did you view that interaction?

Any comments about interaction:
He always asks about sport really nice guy

he doesn't let kids talk when he's talking to them, he interrupts a LOT.

he gave me candy he is my bestie for real

He helped me with unlocking a door so I could get my water bottle.

He is my friends old football coach
123242



he made a joke when I was talking with my friends

He was cool

He was really friendly and I loved to talk to him about the police force!

he's chill

his ass was tweakin

i asked him how his day was

I just got candy and wanted candy

i just said hi

I saw the officer smash a girl into the wall, he also had been very aggressive with one of my friends but all the
times I have interactive with him he was polite and nice.

Incriminating questions, seeming suspicious of kids just trying to use the restroom

It was litt frfr

It was nice meeting him and talking to him

Just saying hello.

no he just asked me how my day was when we were at lunch

no it was really nice

officer hana is my bestie and he is real chill

Officer Hanna is my bsf he nice

Said good morning

Said hello and just introduced himself.

some girl were yelling at me and he came up and stopped them from hitting me

Super Positive didn't feel like I was in trouble

Told me my lunch was healthy two days in a row.

very nice and kind to everyone

Very nice and very🌞

Very positive

We have the best school resource officers, that are a huge benefit to students

we talk about football cuz we both know each other
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I feel comfortable reporting dangerous or suspicious activity to our
school resource officer.

Comments

Even stronger agree

he ain't standing on no buisness

he is always a good person to talk to if something happens

hes a police officer ofc i would likkkee...

I can trust him.

I don't like him

I don't talk to those delinquents

I feel like i can be able to tell him things

I feel most safe reporting it to Ms rust, she is less intimating and she is kind

I wouldn't tell him

if I felt that me or someone else was in danger of being hurt in some way then I would say something but
it is not my job to stop kids from doing what they want with their own bodies.

If there was a real emergency then yes

It doesn't feel like what i say is going into someonw who doesn't care

most of the time i feel comfortable doing it, but ask them to not say that i was the one that snitched

Only guilty people need be worried

Sometimes you feel like you'll get made fun of for reporting something, or I figure that it's already been
reported.

There can be a school threat at any time and that makes me scared

Wouldn't know where to find him in the first place

yes hes nice 125244



I would feel comfortable talking to our school resource officer

Comments

cuz I don't like talking to adults

he always lets he talk to him about anything

He is very nice and I love to talk with him.

He seems weird I liked Officer Ed much better

hes a nice and funny person

i do everyday

I'd rather not just spark up a conversation with a cop but if they talk to me or I have a questions then I
would not hesitate to reach out

Im kinda a shy person, so speaking to others is hard for me

ion talk to grown men

saw a POC I never feel 100% safe with a police.

we talk in the hall all the time

why wouldnt why??
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Having an school resource officer makes my school a safer place

Comments

be worrying about the wrong things

because obviously he's a cop

I believe the school should have them because we need someone who is allowed to stop people
psychically at a time in need.

In case of emergency, yes

On GAWDD shawty fr looking out 4 all the bad kids and is dumb respectful ong

one police officer vs a threat not a good chance

Pro resource officer

Probably does

really caring about other kids

there are still delinquents

Our school resource officer makes me feel safer.
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Comments

he does but i never talk to him

I guess they make me feel safe in the sense that I'm more likely to survive a school shooting or
something but knowing our corrupt police system's history with unlawful events and actions I do not trust
them wholeheartedly in any way.

Kinda have no idea what he does

nobody makes me feel safe besides me

Our school resource officer helps keep students from fighting.

Comments

a lot of kids fight in hidden places where no staff can be seen.

he runs up and says "hey.................... stop!"

I don't know

I'm unsure but I think he does.

idk what to say for this but if they start fighting he can js pull them away from eachother

Its his job so like yeahhhuuu :P

Never seen it

people still fight

somewhat agree

they just fight in the br.

they stop fights from continuing in school grounds for sure.

umm yeah ig
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Our school resource officer helps students from being bullied.

Comments

Also never seen it

always

bullying is rarely physical and I have never seen the officer step in when words are getting to be too
much or someone is getting ridiculed.

eh most of the time its not that bad to the point where he needs to like stop them idk

I don't know

It's not that I don't think he stops them from being bullied, I've just never seen it before. I've also been
called a racial slur on the stairs once.

people still bully

Still unsure

there hasn't been one time I've seen a police stop kids getting bullied.
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The main job of our school resource officer is to enforce the law.

Comments

Duhhh.. He a police officer >.<

hes mainly there to make sure we aren't doing anything bad to each other

idk

The main job of our school resource officer is to teach about safety
and law enforcement.

Comments

I think that that should be one of their main jobs but examples of that happening are rare if I've even seen
any. we are told what to and not to do and that is the extent of which I have seen the students be taught
in that subject.

i'd put idk
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They are her to keep us safe not to tech us.

Uhh.. Yeah if its job idk tbh but yeah sure

The main job of our school resource officer is to build relationships
with students.

Comments

eh idk

he only talks to certain people. I don't mind.

I don't think it's bad if he does make connections with student, I'm just not sure that's his main job.

I guess

no its to protect the school

other than very few outliers, I don't know anyone personally that has a relationship with the officers
unless you mean saying hi when the cop addresses them.

Prolly idek :3
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I often see our school resources officer in public areas and/or events
at our school.

Comments

cuz hes always in the lunch room, or hallway

I don't ever recall ever seeing Officer Chaney at events at school.

i dont go to them so idk

I have not seen our officer in public

I usually see him in the morning on the second floor, but I don't really see him anywhere else.

Usually in the lobby in the morning/after school, never really seen him at events though

I feel our school resource officer deters school shootings from
occurring in our building.
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Comments

I haven't experienced a school shooting and don't think I've seen anyone with a gun.

I'm not confident about this because I'm not sure whether or not the person causing the shootings would
know we have an officer.

Maybe?

never had one

Yeah huh Guh huh

yes and plus you cant even open the doors unless they are unlocked

Have you ever received a citation from a school resources officer?

How did it affect you?

nothing

Did you feel supported by the administration or the school resources officer after receiving the
citation?

yes

Did you also receive school discipline, such as suspension? If so, what was it?

nothing

What are your overall feelings about receiving an citation and the process? (courts, diversion,
probation, dismissal, etc.)

No
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SCHOOL RESOURCE OFFICER PROGRAM AGREEMENT 
 

THIS AGREEMENT is by and between INDEPENDENT SCHOOL DISTRICT NO. 

709 hereinafter referred to as the “School District”, and the CITY OF DULUTH, hereinafter 

referred to as “City”. 

WHEREAS, the School District and the City desire to join in mutual effort to curb 

delinquency and crime in the community and to develop better community understanding of 

law and law enforcement; and 

WHEREAS, the State Legislature has provided in Minnesota Statutes Section 

126C.44, a vehicle to fund a cooperative effort by the School District and City to curb juvenile 

delinquency and crime;  

NOW, THEREFORE, in consideration of the mutual covenants and conditions 

contained in this Agreement, the School District and City agree as follows: 

 

ARTICLE I  
SCHOOL RESOURCE OFFICER DEFINITION AND DUTIES 

1. For the purpose of this Agreement, the term “school resource officer” (SRO) 

shall have the meaning and duties described by this article and in the job description 

attached to this Agreement as Exhibit A. 

1.1. The school resource officer will be a police officer of the Duluth Police 

Department who will assist in the establishment and coordination of a cooperative 

community approach among schools, parents, police and other resources in reaching the 

children’s and the community’s needs and problems.  The SRO will emphasize the 

importance of building relationships with students, staff, and parents in order to create a 

safe learning environment for all. 

  1.2. The duties of the school resource officer include the following: 

 a. SROs will not have responsibility for enforcement of school 

discipline. 

 b. Actively promote the goals and mission statement of the Duluth 

Police Department as well as ISD 709 provided they don’t conflict. 
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   c. Promote and participate in the Department’s community policing 

efforts. 

                      d.       Conduct preliminary and follow-up investigations, to include 

interviews, collection of evidence, prepare and serve warrants, and submit cases to the 

St. Louis County Attorney’s Office for juvenile prosecution. 

                      e.        Work in cooperation with agencies that serve juvenile justice needs, 

to include government and supportive service agencies. 

                      f.          Work with entities outside the school to resolve issues involving 

juvenile behavior. 

                      g.         Serve as a resource to staff, administration, parents and students 

regarding juvenile justice issues.  Be a resource for students who may need help for any 

reason.  This may include speaking or presenting to a class or other venues on topics 

relating to school safety and student welfare. 

                       h.         Participate in student and family orientation programs, School 

conferences, and other events mutually beneficial to fostering relationships in the school 

environment. 

                       i.          Meet or participate in student-focused teams in school. 

                       j.          Respond to requests to present in classrooms. 

                       k.          Participate as a school staff member in school meetings and 

trainings. 

                       l.          Make referrals to the appropriate community service agencies or 

school personnel when the SRO is made aware of information or observes conditions 

that jeopardize the welfare of students. 

                       m.          When making enforcement decisions, be able to consider other 

courses of action to confinement, such as Bethany, releasing to family, consulting with 

probation, social services, Juvenile Detention Alternatives Initiatives (JDAI) community 

coaches, or other appropriate organizations.  Other courses of action to punitive 

measures may also include school, or community-based restorative programs. 

                       n.            Establish a close association with youth who have committed 

delinquent acts to reduce recidivism. 
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                     o.          Monitor runaway reports, and take action when appropriate.  Make 

referrals to the appropriate human service agencies. 

  p. Conduct investigations within the school and surrounding community, 

both criminal and other, as deemed necessary by the Police Department or between the 

Police Department and school personnel by mutual agreement. 

  q. Investigate cases as assigned by the Police Department. These cases 

will vary in number and complexity thereby requiring flexibility in the hours that the officer 

works and requiring a freedom to leave the school building at various times. 

  r. In the instance of law violations, serve in the normal police officer 

capacity. That is, the officer has the obligation to protect life, limb and property; to prevent 

crime; to recover stolen and lost property; and to apprehend and prosecute offenders, but 

in so doing, to orient activities toward rehabilitation and correction. 

  s. Continue as a member and employee of the Police Department of the 

City of Duluth and will operate under the direct administration and supervision of the Police 

Department.  Work in cooperation with school administrators towards mutually agreed upon 

goals involving the Police Department, the School District, and the students.  The SRO shall 

not have disciplinary authority within the school. 

 

ARTICLE II  
FUNDING OF THE SCHOOL RESOURCE OFFICER PROGRAM 

 2. The parties agree that, notwithstanding the date of execution, this Agreement 

shall commence on the Friday before certified staff return to school at the beginning of the 

2023-2024 school year and will continue through the end of the 2024-2025 school year, 

terminating on Thursday, June 5, 2025.  The parties further agree that during the life of this 

Agreement the number of school resource officers employed pursuant to this contract may 

be adjusted upward or downward by mutual consent of the parties. 

 2.1 During the term of this Agreement, school resource officers shall be made 

available to the School District on student contact days based on the approved school 

calendar, plus four (4) days as designated by the building Principal before or during the 

school year.  In the event of an individual absence, backup SRO officers from other 
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buildings will be utilized as mutually agreed upon by DPD and Secondary School Principals.  

In the event of a snow day declared by the School District, the SRO does not have to report 

to the designated building.    

 2.2 School District agrees to pay to City for a total of four (4) school resource 

officers in the amounts set forth below during the term of this Agreement in accordance 

with the following schedule: 

 2023-2025 School Resource Officer, 2-year contract: 
 Year 2023-2024: 7% increase from previous year, rate per officer is 

$79,284.25 and $317,137.00 total reimbursement for the 2023-2024 school year. 

  Year 2024-2025: 7% increase from previous year, rate per officer is 

$84,834.00 and $339,336.00 total reimbursement for the 2024-2025 school year. 

 

  2023-2025 Community Policing Sergeant, 2-year contract:  
   Year 2023-2024: 3% of average salary/fringe for a total reimbursement of  

  $4,598; and 

   Year 2024-2025: 3% increase from previous year for a total reimbursement 

  of $4,736. 

   The Community Policing Sergeant is responsible for daily oversight of the 

program, regular meetings with school administration and community stakeholders, and 

participation in an annual program evaluation. 

   a.  Fifty (50) percent of the total amount to be paid during any school year is 

due and owing on September 1st of each school year; and  

   b.  Fifty (50) percent of the total amount to be paid during any school year is 

due and owing on February 15th of each year. 

   c.  The City agrees to provide an invoice for payments specified in this 

Article.  All payments received under Paragraph 2.2 above shall be deposited in City Fund 

Number 110-160-1610-4261. 

ARTICLE III 
RESPONSIBILITY OF SCHOOL DISTRICT 

  3. The School District shall be responsible for the following duties and/or 
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services: 

a. Provide guidance and assistance to the school resource officers 

through the principals, teachers, administrative staff and student body. 

b. Provide a private office, desk, telephone with outside line for use by 

the school resource officers to meet with people on both a public and private meeting basis. 

  c. Require its principals to coordinate the efforts of the school resource             

officer within the schools. 

  d.        Provide time/opportunities for SRO interaction at the elementary level. 

  e.        Provide advance notice of after-school events the SRO is requested to 

attend in order to flex the SRO schedule. 

  f. Provide opportunities for educational-specific training that would 

benefit the SRO in a school setting. 

  g. Participate in the interview process for new SROs. 

 

ARTICLE IV 
RESPONSIBILITY OF CITY 

  4. The City shall be responsible for the following duties and/or services: 

  a. Provide school resource officers to the school district in the middle 

and secondary schools in the numbers as agreed to in Article II, above. 

  b. Assign each of the school resource officers using a team approach 

which allows for better coverage during each school year. Assignments and hiring shall be 

at the discretion of the Chief of Police or the Chief’s designee, in collaboration with the 

building Principal and/or the Principal’s designee. 

  c. Provide Police Department equipment needed by the school resource 

officer to perform necessary functions. 

  d. Provide training and education within the scope of the Police 

Department of the City. 

  e. Provide temporary replacements for the school resource officers as 

deemed necessary by the Police Department or in the event a school resource officer’s 

absence extends beyond five consecutive days. 
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  f.   The City will collaborate with the building Principal and/or the 

Principal’s designee on the annual performance review of assigned SROs. 

  g. Newly assigned SROs will attend SRO-specific training such as 

NASRO Basic SRO Course. 

  h.  If an SRO separates from employment, the City will fill the vacant 

position with a qualified candidate as soon as possible.  

 

      ARTICLE V 

            JOINT RESPONSIBILITIES 

 5. The City and ISD shall both be responsible for the following: 

  a. Conduct yearly performance evaluations of the SROs with input from 

school administrators. 

  b. Annual evaluation of the SRO program.  SROs will have a flexible 

schedule during the school day to attend after-school events. 

  c. Establish process between school administrator and the police 

department to address concerns and complaints. 

  d. Each SRO will participate in monthly or quarterly meetings at their 

site to review data about criminal acts to the extent the data are accessible to the schools 

in accordance with applicable law, including but not limited to delinquency provisions of 

the Juvenile Court Act and the Minnesota Government Data Practices Act. 

 

ARTICLE VI  
INDEMNITY AND HOLD HARMLESS 

 6. The City agrees to indemnify and save harmless the School District of and 

from any and all liability and expenses, including attorneys’ fees, of any nature whatsoever 

(including any claim on account of any injuries, diseases, or claimed injuries or diseases 

compensable under the Workman’s Compensation Laws of the State of Minnesota) 

resulting or in any manner arising out of the use by the City of any property, structures, or 

equipment of the School District (whether improved , modified, altered, or developed by the 
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City or otherwise) or any activities sponsored by the City taking place on any such property, 

structures or equipment. 

 6.1 The School District agrees to indemnify and save harmless the City of and 

from any and all liability and expenses, including attorneys’ fees, of any nature whatsoever 

(including any claim on account of any injuries, diseases, or claimed injuries or diseases 

compensable under the Workman’s Compensation Laws of the State of Minnesota) 

resulting or in any manner arising out of the use by the School District of any property, 

structures or equipment of the City (whether improved, modified, altered, or developed by 

the School District or otherwise) or any activities sponsored by the School District taking place 

on any such property, structures or equipment. 

 6.2 The indemnity provisions of Paragraph 6 shall not apply to any liability incurred 

by the School District as a result of any wrongful or tortious acts of the School District, its 

officers, agents or employees. 

 6.3 The indemnity provisions of Paragraph 6.1 hereof shall not apply to any liability 

or expenses incurred by the City as a result of any wrongful or tortious acts of the City, its 

officers, agents or employees. 

 6.4 The parties hereto agree to cooperate with one another in the defense of any 

claim, demand or rights of action within the terms of this Agreement. 

 6.5 In no case shall either party’s obligation to indemnify the other party exceed 

the statutory liability limit of the other party.  
 

ARTICLE VII  
GENERAL PROVISIONS 

  7.  It is agreed that nothing herein contained is intended or should be construed 

in any manner as creating or establishing the relationship of co-partners, joint venture, or 

joint enterprise between the parties hereto or as constituting either party as an agent, 

representative or employee of the other for any purpose or in any manner whatsoever. 

 7.1 This Agreement is to be construed and understood solely as an Agreement 

between the parties hereto and shall not be deemed to create any rights in any other person. 

No person shall have the right to make claim that she or he is a third-party beneficiary of 

140259



8 
 

this Agreement or of any of the terms and conditions hereof, which, as between the parties 

hereto, may be waived at any time by mutual agreement between the parties hereto. 

 7.2  Any amendment to this Agreement shall be in writing and shall be executed 

by the same parties who executed the original Agreement or their successors in office. 

7.3 This Agreement, together with all of its paragraphs, terms and provisions is 

made in the State of Minnesota and shall be construed and interpreted in accordance with 

the laws of the State of Minnesota. 

7.4 The waiver by the parties of any breach of any term, covenant, or condition 

herein contained, shall not be deemed to be a waiver of any subsequent breach of same 

or any other term, covenant, or condition herein contained. 

  7.5 Notice to City provided for herein shall be sufficient if sent by the regular 

United States mail, postage prepaid, addressed to Duluth Chief of Police, 2030 N. 

Arlington Avenue, Duluth, Minnesota 55811.  Notices to School District shall be sufficient if 

sent by the regular United States mail, postage prepaid, addressed to ISD 709, Director of 

Business Services, 4316 Rice Lake Road, Duluth Minnesota 55811 or to such other 

respective persons or addresses as the parties may designate to each other in writing 

from time to time. 

 7.6 This Agreement may be executed in separate counterparts with the same 

effect as if all signatures were on the same Agreement. 

 7.7 For purposes of this Agreement, a telecopy or facsimile document and 

signature shall be deemed as, and shall serve as, an original Agreement and signature. 

 7.8 This Agreement, along with any attached exhibits, embodies the entire 

understanding of the parties and there are no further or other agreements, permits, or 

understandings, written or oral, in effect between the parties relating to the subject matter 

hereof. 

 7.9 The understandings of Paragraph 7.8 above shall also extend to any 

uncommunicated expectations the parties may have and not specifically mentioned in this 

Agreement. 
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      IN WITNESS WHEREOF, the parties hereto have set their hands the day and date 

shown below. 

 
CITY OF DULUTH 
 
 
By:__________________________________ 
 Mayor 
 
 
 
ATTEST:_____________________________ 
      City Clerk 
 
DATE:  
_______________________________ 
 
 
 
Countersigned: 
 
 
_____________________________________ 
 City Auditor 
 
 
Approved as to form: 
 
 
_____________________________________ 
 City Attorney 

INDEPENDENT SCHOOL DISTRICT NO. 
709 
 
 
By__________________________________ 
 Chairman 
 
 
 
ATTEST:_____________________________ 
 Clerk 
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507.5 SCHOOL RESOURCE OFFICERS

I. PURPOSE

The purpose of this policy is to establish the contractual duties and training requirements of a
school resource officer.

II. GENERAL STATEMENT OF POLICY

The school district, upon securing the services of one or more school resource officers, is
committed to establishing the qualifications and duties required of these officers. Any contract
for the services of a school resources officer with the school district must meet the
requirements of this policy.

III. DEFINITIONS

A. “School” means an elementary school, middle school or secondary school, as defined
in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.

B. “School Resource Officer” means a peace officer who is assigned to work in an
elementary school, middle school, or secondary school during the regular instructional
school day as one of the officer’s regular responsibilities through the terms of a
contract entered between the peace officer’s employer and the designated school
district or charter school.

IV. CONTRACTUAL DUTIES

A. A school resource officer’s contractual duties with the school district shall include:

1. fostering a positive school climate through relationship building and open
communication;

2. protecting students, staff, and visitors to the school grounds from criminal
activity;

3. serving as a liaison from law enforcement to school officials;

4. providing advice on safety drills;

5. identifying vulnerabilities in school facilities and safety protocols;

6. educating and advising students and staff on law enforcement topics; and,

7. enforcement of criminal laws.

B. The school district may contract with a school resource officer's employer for the
officer to perform additional duties to those described in paragraph IV.A.

C. A school resource officer must not use force or the authority of their office solely to
enforce school rules or policies or participate in the enforcement of discipline for
violations of school rules.

D. Nothing in this Article limits any other duty or responsibility imposed on peace
officers; limits the expectation that peace officers will exercise professional judgment
and discretion to protect the health, safety, and general welfare of the public when
carrying out their duties; or creates a duty for school resource officers to protect
students, staff, or others on school grounds that is different from the duty to protect
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the public as a whole.

V. TRAINING

A. Except as provided for in paragraphs V.B., V.C., and V.D. below, beginning September
1, 2025, a peace officer assigned to serve as a school resource officer must complete
a training course that provides instruction on the learning objectives identified in
Minnesota Statutes, section 626.8482, subdivision 4 prior to assuming the duties of a
school resource officer.

B. A peace officer who has completed either the School Safety Center standardized
Basic School Resource Officer Training or the National School Resource Officer Basic
School Resource Officer course prior to September 1, 2025, must complete the
training mandated under paragraph V.A. above before June 1, 2027. A peace officer
covered under this paragraph may complete a supplemental training course approved
by the board pursuant to Minnesota Statutes, section 626.8482, subdivision 4,
paragraph (b), to satisfy the training requirement.

C. If an officer's employer is unable to provide the required training course to the officer
prior to the officer assuming the duties of a school resource officer, the officer must
complete the required training within six months of assuming the duties of a school
resource officer. The officer is not required to perform the duties described in
Minnesota Statutes, section 626.8482, subdivision 2, paragraph (a), clause (4) or (5),
until the officer has completed the required training course. The officer must review
any policy adopted by the officer's employer pursuant to section 626.8482, subdivision
6 before assuming the other duties of a school resource officer and must comply with
that policy.

D. An officer who is serving as a substitute school resource officer for fewer than 60
student contact days within a school year is not obligated to complete the required
training or perform the duties described in Minnesota Statutes, section 626.8482
subdivision 2, paragraph (a), clause (4) or (5), but must review and comply with any
policy adopted pursuant to subdivision 6 by the law enforcement agency that employs
the substitute school resource officer.

E. For each school resource officer employed by an agency, the chief law enforcement
officer must maintain a copy of the most recent training certificate issued to the officer
for completion of the training mandated under this section.

Legal References: Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)
Minn. Stat. § 123B.02, subd. 25 (General Powers of Independent School
Districts – School Resource Officers)
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model
Policy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)

First Reading: 06.18.24

507.5 - 2 of 3

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 144263



Focus Area Objective Not Met Objective Met at
Below Level

Objective Met at
Average Level

Objective Met at
Superior Level

Building Relationships

Met with Student Groups who
Requested

Met with less than 70% Met with 70%- 89% Met with 90-100% Met with above 100%

Introduced themselves to
students and staff during various
meetings (joined staff meetings
or assemblies)

Introduced/Joined less
than 3 times

Introduced/Joined
3-4 times-

Introduced/Joined
5-6 times

Introduced/Joined 7
or more times

Attended site based community
outreach activities (i.e. open
house, jumpstart, first football
game of the season, etc.)

Attended less than 3 Attended 3-4 Attended 5-6 Attended 7 or more

Increased visibility in before and
after school and during lunch

Less than 70% of
student surveyed
agrees /strongly
agrees

70-89% of student
surveyed agrees
/strongly agrees

90-99% of student
surveyed agrees
/strongly agrees

100% of student
surveyed agrees
/strongly agrees

Assessment of SRO Program

Participated in monthly/quarterly
data review at each site and by
levels to go through citations
being issued

Participated in 0-1 Participated in 2 Participated in 3 Participated in more
than 3

Each site principal participated
in the personnel evaluations of

0-1 principal
participated

2 principals
participated

3 principals
participated

Each site principal
participated
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SRO’s

Student Survey (May 30-June 9)

Family Survey (May 30-June 9)

Professional Development

Received training on working in
schools and with students

0- 2 SROs trained 3 SROs trained 4 SROs trained All 4 SRO trained
and received related
additional training

Received training on anti bias
policing, implicit bias, restorative
practice, and cultural
competency

0- 2 SROs trained 3 SROs trained 4 SROs trained All 4 SRO trained
and received
additional related
training

Participated in the same training
as teachers/staff (i.e. behavior
interventions, trauma informed,
implicit bias, and cultural
competency etc.)

1 SRO participated 2 SROs
participated

3 SROs
participated

All 4 SROs
participated

Communication and Transparency

Provided citation and complaint
data in timely fashion

Updated three months
late

Updated two
months late

Updated a month
late

Updated every month

Provided relevant personal and
personnel information for the
SRO website

Updated two or more
months late

Updated within a
month of when
change is made

Updated within a
week of when
change is made

Updated before
change is made
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COW Agenda Cover Sheet

Meeting Date: August 15, 2024

Topic: Strategic Plan Progress Monitoring Calendar Update

Presenter(s): Superintendent Magas

Attachment (yes): Yes

Brief Summary of Presentation or Topic (no more than a few sentences):

Review of strategic plan action items to be presented at the COW meetings throughout the year.

This Requires School Board Approval ___Yes _x_ No

147266



COW Agenda Cover Sheet

Meeting Date: August 15, 2024

Topic: 2024-2025 Planning Highlights

Presenter(s): Senior Leaders

Attachment (yes):

Brief Summary of Presentation or Topic (no more than a few sentences):

Senior Leaders will be sharing highlights of the upcoming school year of the departments they
oversee.

This Requires School Board Approval ___Yes _x__ No
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COW Agenda Cover Sheet

Meeting Date: August 15, 2024

Topic: Business Services Update for 2024-2025 School Year

Presenter(s): Simone Zunich

Attachment (yes): Yes

Brief Summary of Presentation or Topic (no more than a few sentences):

Presentation of current and upcoming projects for 2024-2025 school year related to Business
Services.

This Requires School Board Approval __Yes _x__ No

149268



Business Services Update Thursday, August 15, 2024 - COW

Finance Department

● Beginning FY24 Audit process
○ Wipfli on site at District Service Center Aug 7-9

Transportation Department

● Transportation Systems Upgrade
○ Complete rollover of new transportation software
○ Align routes to maximize efficiency
○ Improve communication systems
○ Software system communicates with Infinite Campus in a

nightly import

Child Nutrition Department

● Child Nutrition Systems Upgrade
○ Complete rollover of new food service software
○ New POS (Point of Sale) terminals being installed at sites
○ Software upgrade communicates with Infinite Campus
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Adopted: MSBA/MASA Model Policy 420
Orig. 1995

Revised: Rev. 2022

420 STUDENTS AND EMPLOYEES WITH SEXUALLY TRANSMITTED INFECTIONS AND
DISEASES AND CERTAIN OTHER COMMUNICABLE DISEASES AND INFECTIOUS
CONDITIONS

[Note: School districts are not required by statute to have a policy addressing these
issues. However, Minnesota Statutes section 121A.23 provides that school districts
must have a program that incorporates the provisions contained in this policy.]

I. PURPOSE

Public concern that students and staff of the school district be able to attend the schools of the
district without becoming infected with serious communicable or infectious diseases, including,
but not limited to, Human Immunodeficiency Virus (HIV), Acquired Immunodeficiency
Syndrome (AIDS), Hepatitis B, and Tuberculosis, requires that the school board adopt
measures effectively responding to health concerns while respecting the rights of all students,
employees, and contractors, including those who are so infected. The purpose of this policy is
to adopt such measures.

II. GENERAL STATEMENT OF POLICY

A. Students

The policy of the school board is that students with communicable diseases not be
excluded from attending school in their usual daily attendance setting so long as their
health permits and their attendance does not create a significant risk of the
transmission of illness to students or employees of the school district. A procedure for
minimizing interruptions to learning resulting from communicable diseases will be
established by the school district in its IEP and Section 504 team process, if applicable,
and in consultation with community health and private health care providers.
Procedures for the inclusion of students with communicable diseases will include any
applicable educational team planning processes, including the review of the
educational implications for the student and others with whom the student comes into
contact.

B. Employees

The policy of the school board is that employees with communicable diseases not be
excluded from attending to their customary employment so long as they are
physically, mentally, and emotionally able to safely perform tasks assigned to them
and so long as their employment does not create a significant risk of the transmission
of illness to students, employees, or others in the school district. If a reasonable
accommodation will eliminate the significant risk of transmission, such accommodation
will be undertaken unless it poses an undue hardship to the school district.

C. Circumstances and Conditions

1. Determinations of whether a contagious individual’s school attendance or job
performance creates a significant risk of the transmission of the illness to
students or employees of the school district will be made on a case by case
basis. Such decisions will be based upon the nature of the risk (how it is
transmitted), the duration of the risk (how long the carrier is infectious), the
severity of the risk (what is the potential harm to third parties), and the
probabilities the disease will be transmitted and will cause varying degrees of
harm. When a student is disabled, such a determination will be made in
consultation with the educational planning team.
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2. The school board recognizes that some students and some employees,
because of special circumstances and conditions, may pose greater risks for
the transmission of infectious conditions than other persons infected with the
same illness. Examples include students who display biting behavior, students
or employees who are unable to control their bodily fluids, who have oozing
skin lesions, or who have severe disorders which result in spontaneous
external bleeding. These conditions need to be taken into account and
considered in assessing the risk of transmission of the disease and the
resulting effect upon the educational program of the student or employment of
the employee by consulting with the Commissioner of Health, the physician of
the student or employee, and the parent(s)/guardian(s) of the student.

D. Students with Special Circumstances and Conditions

The school licensed nurse, along with the infected individual’s physician, the infected
individual or parent(s)/guardian(s), and others, if appropriate, will weigh risks and
benefits to the student and to others, consider the least restrictive appropriate
educational placement, and arrange for periodic reevaluation as deemed necessary by
the state epidemiologist. The risks to the student shall be determined by the student’s
physician.

E. Extracurricular Student Participation

Student participation in nonacademic, extracurricular, and non-educational programs
of the school district are subject to a requirement of equal access and comparable
services.

F. Precautions

The school district will develop routine procedures for infection control at school and
for educating employees about these procedures. The procedures shall be developed
through cooperation with health professionals taking into consideration any guidelines
of the Minnesota Department of Education and the Minnesota Department of Health.
(These precautionary procedures shall be consistent with the school district’s
procedures regarding blood-borne pathogens developed pursuant to the school
district’s employee right to know policy.)

G. Information Sharing

1. Employee and student health information shall be shared within the school
district only with those whose jobs require such information and with those
who have a legitimate educational interest (including health and safety) in
such information and shall be shared only to the extent required to accomplish
legitimate educational goals and to comply with employees’ right to know
requirements.

2. Employee and student health data shall be shared outside the school district
only in accordance with state and federal law and with the school district’s
policies on employee and student records and data.

H. Reporting

If a medical condition of student or staff threatens public health, it must be reported
to the Minnesota Commissioner of Health.

I. Prevention

The school district shall, with the assistance of the Commissioners of Health and
Education, implement a program to prevent and reduce the risk of sexually
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transmitted diseases in accordance with Minnesota Statutes section 121A.23 that
includes:

1. planning materials, guidelines, and other technically accurate and updated
information;

2. a comprehensive, developmentally appropriate, technically accurate, and
updated curriculum that includes helping students to abstain from sexual
activity until marriage;

3. cooperation and coordination among school districts and Service Cooperatives;

4. a targeting of adolescents, especially those who may be at high risk of
contracting sexually transmitted diseases and infections, for prevention
efforts;

5. involvement of parents and other community members;

6. in-service training for district staff and school board members;

7. collaboration with state agencies and organizations having a sexually
transmitted infection and disease prevention or sexually transmitted infection
and disease risk reduction program;

8. collaboration with local community health services, agencies and organizations
having a sexually transmitted infection and disease risk reduction program;
and

9. participation by state and local student organizations.

10. The program must be consistent with the health and wellness curriculum.

11. The school district may accept funds for sexually transmitted infection and
disease prevention programs developed and implemented under this section
from public and private sources, including public health funds and foundations,
department professional development funds, federal block grants, or other
federal or state grants.

J. Vaccination and Screening

The school district will develop procedures regarding the administration of Hepatitis B
vaccinations and Tuberculosis screenings in keeping with current state and federal law.
The procedures shall provide that the Hepatitis B vaccination series be offered to all
who have occupational exposure at no cost to the employee.

Legal References: Minn. Stat. § 121A.23 (Programs to Prevent and Reduce the Risks of Sexually
Transmitted Infections and Diseases)
Minn. Stat. § 144.441 (Tuberculosis Screening in Schools)
Minn. Stat. § 144.442 (Testing in School Clinics)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. § 1400 et seq. (Individuals with Disabilities Education Act)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)
29 C.F.R. 1910.1030 (Bloodborne Pathogens)
Kohl by Kohl v. Woodhaven Learning Center, 865 F.2d 930 (8th Cir.), cert.
denied, 493 U.S. 892 (1989)
School Board of Nassau County, Fla. v. Arline, 480 U.S. 273 (1987)
16 EHLR 712, OCR Staff Memo, April 5, 1990
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Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 407 (Employee Right to Know – Exposure to
Hazardous Substances)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

420-4 5274



4055 COMMUNICABLE DISEASE

Regarding reportable communicable disease, the School District shall follow Chapter 4605 of
the Minnesota Rules of the Minnesota Department of Health effective June 3, 1985. This
policy applies generally to cases, suspected cases, and deaths from communicable diseases
and syndromes, as well as reporting of disease and disease control. This policy is exclusive
of HIV Infection (Refer to Policy 4065, HIV Infection).

Guidelines for determining employees' inclusion or exclusion from work shall follow current
recommendations from the St. Louis County Health Department, the Minnesota Department
of Health, the Minnesota Department of Education, and the U. S. Public Health Center for
Disease Control.

References: MN State Rules Chap 4735.0100-4735.0300
MS 144.05, 144.0742, 144.12 and 144.45
MS 13.38

Adopted: 09-12-1988 ISD 709
Revised: 07-17-1990

06-20-1995 ISD 709

4055 - 1 of 1
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4065 HIV INFECTION

The School Board recognizes that the epidemic of AIDS has the potential to interfere with
the educational process, both for those infected with HIV and for those who lack knowledge
that there is no evidence that the virus is transmitted in casual contact settings such as
schools. Furthermore, education is the primary vehicle for prevention of this disease.
Therefore, the role of the educational system is to respect the rights of individuals with HIV
infection to education, to privacy, and to be free from discrimination; to respect the rights of
others in the system to be educated and to work in a safe environment; and to educate
administrators, staff, and students about preventing and reducing the risk of HIV
transmission.

1. Fiscal Management
The School District may accept funds for the development and implementation of AIDS
prevention and risk reduction programs from public and private sources including
public health funds and foundations, department professional development funds,
federal block grants, or other federal or state grants.

2. Student Services

a. Access. Student services will be readily available so that staff and students can
receive specific information regarding HIV infection, counseling, and assistance in
locating and using health services and social services.

b. Handicap/Disability. Each student with HIV infection is considered handicapped
according to Section 504 of the federal Vocational Rehabilitation Act. The need for the
development of an Individual Education Plan (IEP) shall be determined according to
policies governing eligibility for special education services. If an Individual Health Plan
(IHP) is developed which relates to educational objectives of the IEP, the IHP is to be
included in the IEP.

3. Facility Development/System-Wide Issues
a. Discrimination/Harassment. Discrimination, hostility or intimidation or offensive
behavior is not permitted against any staff member or student with HIV infection.

b. Data Privacy/Confidentiality. The district protects the privacy rights of staff and
learners of all ages. Therefore, knowledge that a specific staff or student is HIV
infected will be shared only with permission of the adult or, for a minor child, the parent
or guardian.

c. Local District Support Team. The School District shall establish a Local District
Support Team comprised of qualified persons identified by the Superintendent to assist
in preparing the School District's response when learning that a student or staff
member is infected with HIV. Members may include, in addition to the Superintendent,
the Chairperson of the School Board, School District attorney, a building principal,
classroom teacher, and the licensed school nurse. The Community Health Services HIV
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Resource person and a member of the local HIV Task Force may also be members.

d. Screening/Testing for the Presence of HIV. Mandatory screening for HIV (such as
the HIV antibody test) as a condition of employment or enrollment is not warranted.

e. Safety Precautions. Universal precautions for handling all blood and body fluids
according to Centers for Disease Control (CDC) guidelines will be implemented.

4. Personnel

a. Employment of Personnel with HIV Infection.
Employees who are HIV infected will continue their employment and regular
assignments. If their health status interferes with performance of essential job
functions, then employees have the right to reasonable accommodation. Current CDC
Recommendations for Preventing Transmission of HIV in the Workplace are to be
followed.

b. Information about HIV Aids, Other Chronic Infectious Diseases and Communicable
Diseases for School Personnel

(1) In-service training will be provided to all personnel, drawing on School District and
community public health resources. Information will include School District policies,
etiology of diseases, transmission of diseases, universal precautions, prevention, risk
reduction, and community resources for information and referral. Periodic updates will
be provided through in-service or memoranda.

(2) In accordance with federal and state data privacy requirements, educators will be
notified about students with chronic infectious diseases only as it is necessary to
provide an appropriate education for students.

5. Curriculum and Instruction

a. Sexual Health and Responsibility

(1) Early Childhood and Elementary: Students in early childhood, primary, and
intermediate grades will receive instruction in sexual health and responsibility,
including age-appropriate information about anatomy and physiology; rights and
responsibilities of individuals to make personal choices in behavior and relationships;
and information about sexually transmitted diseases, including HIV infection, in answer
to questions and concerns.

(2) High School, Middle School, and Adult Learners: Middle school, senior high, and
adult learners will receive instruction in sexual health and responsibility, including
information on anatomy and physiology; rights and responsibilities of individuals to
make personal choices in behavior and relationships; respect for the choices of
individuals; and specific information about sexually transmitted diseases, including
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AIDS, and including prevention, risk reduction, and access to community resources.
Programs will be planned and implemented in coordination with community resources.

b. Chemical Health and Responsibility. Learners of all ages will have specific
instruction about the risks of chronic infectious diseases such as HIV infection and
Hepatitis-B incorporated into the chemical health and responsibility curriculum. Also,
the effects of chemical use on decisions and behavior related to the risk of HIV
transmission will be addressed.

c. Equity Education. Learners of all ages will review concepts of the rights of
individuals, including data privacy rights, tolerance of differences in lifestyle, and how
fear and lack of information can lead to prejudice or other forms of minimizing the
rights of individuals. AIDS and other chronic infectious diseases will be included.

6. Students

a. Student Health and Welfare

(1) Communicable or Chronic Infectious Disease. A procedure for minimizing
interruptions to learning from communicable or chronic infectious diseases will be
established by the school nurse in consultation with school administrators, and
community public and private health care providers.

(2) Enrollment and Attendance of Students with HIV Infection. Any student who is HIV
infected will continue his/her education in the regular classroom setting unless health
status interferes with performance. Determinations for special precautions and needs
will be made on a case-by-case basis in consultation with the person's physician,
community health agency, and/or the Minnesota Department of Health. The most
current MDH Guidelines for School Placement for Children and Adolescents with HIV
Infections are adopted.

(3) Early Childhood Education and Day Care Settings for Young Children Infected with
HIV. In accordance with the Minnesota Department of Health Guidelines for Children
in Day Care Settings, children who are known to have HIV infection and do not pose a
potential increased risk of transmission shall be allowed to attend day care and early
childhood programs in an unrestricted manner. HIV infected children who pose a
potential increased risk of exposing others to blood should be evaluated for attendance
on a case-by-case basis by public health authorities and clinicians involved in the
child's care. In addition, assessment of the risk to the immune-suppressed child of
developing severe complications or infections should be assessed by the child's
physician. Determinations for special precautions and needs will be made on a case
by-case basis and reviewed periodically as the child's development and self care skills
change. Due to the frequent and easy transmission of all germs in the day care
setting, environmental precautions for handling body fluids will be carefully
implemented.

4065 - 3 of 4

Duluth Public Schools ISD 709 | 215 N First Avenue East | Duluth, MN 55802 | (218) 336-8752
9278



(4) Students with Special Health Problems. Procedures to minimize the interference of
acute and chronic health problems with learning will be established. These procedures
will address identification of health problems and the impact on learning and growing,
development and implementation of an individualized health plan, and communication
with the primary health care provider.

7. School Community Relations

a. A School Health/Human Services Advisory Committee. A committee or task force
will be established to review the district AIDS-related curricula and policies on a
regular basis. Sexual and chemical health curricula will be reviewed to ensure
appropriate content, support effective instruction strategies, and offer community
expertise to teachers and school nurses.

b. Community Network. Staff will collaborate with public and private organizations
involved in AIDS prevention to facilitate effective program development and ensure
access to needed health and social services.

8. Relationship to Other Education Agencies
Cooperation and coordination between other school districts and ECSUs will be
encouraged when designing and implementing an AIDS prevention and risk reduction
program.

Adopted: 07-17-1990 ISD 709
Revised: 06-20-1995 ISD 709
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5130 COMMUNICABLE DISEASES AND HANDLING BODY FLUIDS

The School District policy regarding reportable communicable disease shall follow Minnesota
State Statute 4605.700 through 4735.030, effective June 3, 1985. Non-reportable diseases
will follow the Minnesota Department of Public Health recommendations (MCAR 1.322 -
Minnesota School Health Guide). This policy applies, generally, to cases, suspected cases,
and deaths from communicable diseases and syndromes, as well as reporting of disease and
disease control. This policy is exclusive of HIV Infection (see Policy 4065).

Procedures for inclusion or exclusion from school of students with communicable disease will
consider the educational implications for the student and others. Current recommendations
from the St. Louis County Health Department, the Minnesota Department of Health, the
Minnesota Department of Education, and the U. S. Public Health Centers for Disease Control
shall be used as guidelines.

Each school shall have readily available in the office the School District's Chart of
Information on Communicable Diseases. This chart includes (1) the disease name, (2)
symptoms, (3) time from exposure to illness, (4) school action and comments on
communicability, and (5) source of infection and how it spreads.

Each school shall also have readily available the School District's Guidelines for Handling
Body Fluids in School. These guidelines are intended to provide simple and effective
precautions against transmission of disease for all persons potentially exposed to the blood
or body fluids of any student.

A copy of the above-mentioned charts and guidelines are available to any interested person
simply by contacting the principal or administrator of any school in the School District.

Adopted: 06-10-1986 ISD 709
Revised: 07-17-1990

06-20-1995 ISD 709
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Adopted: MSBA/MASA Model Policy 403
Orig. 1995

Revised: Rev. 2022

403 DISCIPLINE, SUSPENSION, AND DISMISSAL OF SCHOOL DISTRICT EMPLOYEES

I. PURPOSE

The purpose of this policy is to achieve effective operation of the school district’s programs
through the cooperation of all employees under a system of policies and rules applied fairly
and uniformly.

II. GENERAL STATEMENT OF POLICY

The disciplinary process described herein is designed to utilize progressive steps, where
appropriate, to produce positive corrective action. While the school district intends that in
most cases progressive discipline will be administered, the specific form of discipline chosen in
a particular case and/or the decision to impose discipline in a manner otherwise, is solely
within the discretion of the school district.

III. DISCIPLINE

A. Violation of School Laws and Rules

The form of discipline imposed for violations of school laws and rules may vary from
an oral reprimand to termination of employment or discharge depending upon factors
such as the nature of the violation, whether the violation was intentional, knowing
and/or willful and whether the employee has been the subject of prior disciplinary
action of the same or a different nature. School laws and rules to which this provision
applies include:

1. policies of the school district;

2. directives and/or job requirements imposed by administration and/or the
employee’s supervisor; and

3. federal, state, and local laws, rules and regulations, including, but not limited
to, the rules and regulations adopted by federal and state agencies.

B. Substandard Performance

An employee’s substandard performance may result in the imposition of discipline
ranging from an oral reprimand to termination of employment or discharge. In most
instances, discipline imposed for the reason of substandard performance will follow a
progressive format and will be accompanied by guidance, help and encouragement to
improve from the employee’s supervisor and reasonable time for correction of the
employee’s deficiency.

C. Misconduct

Misconduct of an employee will result in the imposition of discipline consistent with the
seriousness of the misconduct. Conduct which falls into this category includes, but is
not limited to:

1. unprofessional conduct;
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2. failure to observe rules, regulations, policies and standards of the school
district and/or directives and orders of supervisors and any other act of an
insubordinate nature;

3. continuing neglect of duties in spite of oral warnings, written warnings and/or
other forms of discipline;

4. personal and/or immoral misconduct;

5. use of illegal drugs, alcohol or any other chemical substance on the job or any
use off the job which impacts on the employee’s performance;

6. deliberate and serious violation of the rights and freedoms of other employees,
students, parents or other persons in the school community;

7. activities of a criminal nature relating to the fitness or effectiveness of the
employee to perform the duties of the position;

8. failure to follow the canons of professional and personal ethics;

9. falsification of credentials and experience;

10. unauthorized destruction of school district property;

11. other good and sufficient grounds relating to any other act constituting
inappropriate conduct;

12. neglect of duty;

13. violation of the rights of others as provided by federal and state laws related to
human rights.

IV. FORMS OF DISCIPLINE

A. The forms of discipline that may be imposed by the school district include, but are not
limited to:

1. oral warning;

2. written warning or reprimand;

3. probation;

4. disciplinary suspension, demotion or leave of absence with pay;

5. disciplinary suspension, demotion or leave of absence without pay; and

6. dismissal/termination or discharge from employment.

B. Other forms of discipline, including any combination of the forms described in
Paragraph A., above, may be imposed if, in the judgment of the administration,
another form of discipline will better accomplish the school district’s objective of
stopping or correcting the offending conduct and improving the employee’s
performance.
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V. PROCEDURES FOR ADMINISTERING POLICY

A. When any form of discipline is imposed, the employee’s supervisor will:

1. Advise the employee of any inadequacy, deficiency or conduct which is the
cause of the discipline, either orally or in writing. If given orally, the
supervisor will document the fact that an oral warning was given to the
employee specifying the date, time, and nature of the oral warning.

2. Provide directives to the employee to correct the conduct or performance.

3. Forward copies of all writings to the administrator in charge of personnel for
filing in the employee’s personnel file.

4. Allow a reasonable period of time, when appropriate, for the employee to
correct or remediate the performance or conduct.

5. Specify the expected level of performance or modification of conduct to be
required from the employee.

B. The school district retains the right to immediately discipline, terminate, or discharge
an employee as appropriate, subject to relevant governing law and collective
bargaining agreements when applicable.

Legal References: Minn. Stat. § 122A.40 (Employment; Contracts; Termination)
Minn. Stat. § 122A.41 (Teacher Tenure Act; Cities of the First Class)
Minn. Stat. § 122A.44 (Contracting with Teachers; Substitute Teachers)
Minn. Stat. § 122A.58 (Coaches; Termination of Duties)
Minn. Stat. § 123B.02, Subd. 14 (General Powers of Independent School
Districts)
Minn. Stat. § 123B.143 (Superintendent)
Minn. Stat. § 123B.147 (Principals)
Minn. Stat. § 197.46 et seq. (Veterans Preference Act)

Cross References: None

403-3 of 3

Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 14283



507.5 SCHOOL RESOURCE OFFICERS

I. PURPOSE

The purpose of this policy is to establish the contractual duties and training requirements of a
school resource officer.

II. GENERAL STATEMENT OF POLICY

The school district, upon securing the services of one or more school resource officers, is
committed to establishing the qualifications and duties required of these officers. Any contract
for the services of a school resources officer with the school district must meet the
requirements of this policy.

III. DEFINITIONS

A. “School” means an elementary school, middle school or secondary school, as defined
in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.

B. “School Resource Officer” means a peace officer who is assigned to work in an
elementary school, middle school, or secondary school during the regular instructional
school day as one of the officer’s regular responsibilities through the terms of a
contract entered between the peace officer’s employer and the designated school
district or charter school.

IV. CONTRACTUAL DUTIES

A. A school resource officer’s contractual duties with the school district shall include:

1. fostering a positive school climate through relationship building and open
communication;

2. protecting students, staff, and visitors to the school grounds from criminal
activity;

3. serving as a liaison from law enforcement to school officials;

4. providing advice on safety drills;

5. identifying vulnerabilities in school facilities and safety protocols;

6. educating and advising students and staff on law enforcement topics; and,

7. enforcement of criminal laws.

B. The school district may contract with a school resource officer's employer for the
officer to perform additional duties to those described in paragraph IV.A.

C. A school resource officer must not use force or the authority of their office solely to
enforce school rules or policies or participate in the enforcement of discipline for
violations of school rules.

D. Nothing in this Article limits any other duty or responsibility imposed on peace
officers; limits the expectation that peace officers will exercise professional judgment
and discretion to protect the health, safety, and general welfare of the public when
carrying out their duties; or creates a duty for school resource officers to protect
students, staff, or others on school grounds that is different from the duty to protect
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the public as a whole.

V. TRAINING

A. Except as provided for in paragraphs V.B., V.C., and V.D. below, beginning September
1, 2025, a peace officer assigned to serve as a school resource officer must complete
a training course that provides instruction on the learning objectives identified in
Minnesota Statutes, section 626.8482, subdivision 4 prior to assuming the duties of a
school resource officer.

B. A peace officer who has completed either the School Safety Center standardized
Basic School Resource Officer Training or the National School Resource Officer Basic
School Resource Officer course prior to September 1, 2025, must complete the
training mandated under paragraph V.A. above before June 1, 2027. A peace officer
covered under this paragraph may complete a supplemental training course approved
by the board pursuant to Minnesota Statutes, section 626.8482, subdivision 4,
paragraph (b), to satisfy the training requirement.

C. If an officer's employer is unable to provide the required training course to the officer
prior to the officer assuming the duties of a school resource officer, the officer must
complete the required training within six months of assuming the duties of a school
resource officer. The officer is not required to perform the duties described in
Minnesota Statutes, section 626.8482, subdivision 2, paragraph (a), clause (4) or (5),
until the officer has completed the required training course. The officer must review
any policy adopted by the officer's employer pursuant to section 626.8482, subdivision
6 before assuming the other duties of a school resource officer and must comply with
that policy.

D. An officer who is serving as a substitute school resource officer for fewer than 60
student contact days within a school year is not obligated to complete the required
training or perform the duties described in Minnesota Statutes, section 626.8482
subdivision 2, paragraph (a), clause (4) or (5), but must review and comply with any
policy adopted pursuant to subdivision 6 by the law enforcement agency that employs
the substitute school resource officer.

E. For each school resource officer employed by an agency, the chief law enforcement
officer must maintain a copy of the most recent training certificate issued to the officer
for completion of the training mandated under this section.

Legal References: Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)
Minn. Stat. § 123B.02, subd. 25 (General Powers of Independent School
Districts – School Resource Officers)
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model
Policy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)

First Reading: 06.18.24
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Adopted: MSBA/MASA Model Policy 507.5
Orig. 2024

Revised:

507.5 SCHOOL RESOURCE OFFICERS

[Note: The provisions of this policy substantially reflect statutory requirements.
School districts utilizing school resource officers may choose to adopt this policy.]

I. PURPOSE

The purpose of this policy is to establish the contractual duties and training requirements of a
school resource officer.

II. GENERAL STATEMENT OF POLICY

The school district, upon securing the services of one or more school resource officers, is
committed to establishing the qualifications and duties required of these officers. Any contract
for the services of a school resources officer with the school district must meet the
requirements of this policy.

III. DEFINITIONS

A. “School” means an elementary school, middle school or secondary school, as defined
in Minnesota Statutes, section 120A.05, subdivisions 9, 11, and 13.

B. “School Resource Officer” means a peace officer who is assigned to work in an
elementary school, middle school, or secondary school during the regular instructional
school day as one of the officer’s regular responsibilities through the terms of a
contract entered between the peace officer’s employer and the designated school
district or charter school.

IV. CONTRACTUAL DUTIES

A. A school resource officer’s contractual duties with the school district shall include:

1. fostering a positive school climate through relationship building and open
communication;

2. protecting students, staff, and visitors to the school grounds from criminal
activity;

3. serving as a liaison from law enforcement to school officials;

4. providing advice on safety drills;

5. identifying vulnerabilities in school facilities and safety protocols;

6. educating and advising students and staff on law enforcement topics; and,

7. enforcement of criminal laws.

B. The school district may contract with a school resource officer's employer for the
officer to perform additional duties to those described in paragraph IV.A.

C. A school resource officer must not use force or the authority of their office solely to
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enforce school rules or policies or participate in the enforcement of discipline for
violations of school rules.

D. Nothing in this Article limits any other duty or responsibility imposed on peace
officers; limits the expectation that peace officers will exercise professional judgment
and discretion to protect the health, safety, and general welfare of the public when
carrying out their duties; or creates a duty for school resource officers to protect
students, staff, or others on school grounds that is different from the duty to protect
the public as a whole.

V. TRAINING

A. Except as provided for in paragraphs V.B., V.C., and V.D. below, beginning September
1, 2025, a peace officer assigned to serve as a school resource officer must complete
a training course that provides instruction on the learning objectives identified in
Minnesota Statutes, section 626.8482, subdivision 4 prior to assuming the duties of a
school resource officer.

B. A peace officer who has completed either the School Safety Center standardized
Basic School Resource Officer Training or the National School Resource Officer Basic
School Resource Officer course prior to September 1, 2025, must complete the
training mandated under paragraph V.A. above before June 1, 2027. A peace officer
covered under this paragraph may complete a supplemental training course approved
by the board pursuant to Minnesota Statutes, section 626.8482, subdivision 4,
paragraph (b), to satisfy the training requirement.

C. If an officer's employer is unable to provide the required training course to the officer
prior to the officer assuming the duties of a school resource officer, the officer must
complete the required training within six months of assuming the duties of a school
resource officer. The officer is not required to perform the duties described in
Minnesota Statutes, section 626.8482, subdivision 2, paragraph (a), clause (4) or (5),
until the officer has completed the required training course. The officer must review
any policy adopted by the officer's employer pursuant to section 626.8482, subdivision
6 before assuming the other duties of a school resource officer and must comply with
that policy.

D. An officer who is serving as a substitute school resource officer for fewer than 60
student contact days within a school year is not obligated to complete the required
training or perform the duties described in Minnesota Statutes, section 626.8482
subdivision 2, paragraph (a), clause (4) or (5), but must review and comply with any
policy adopted pursuant to subdivision 6 by the law enforcement agency that employs
the substitute school resource officer.

E. For each school resource officer employed by an agency, the chief law enforcement
officer must maintain a copy of the most recent training certificate issued to the officer
for completion of the training mandated under this section.

Legal References: Minn. Stat. § 120A.05, subds. 9, 11, and 13 (Definitions)
Minn. Stat. § 123B.02, subd. 25 (General Powers of Independent School
Districts – School Resource Officers)
Minn. Stat. § 626.8482 (School Resource Officers; Duties; Training; Model
Policy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)
MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)
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MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)
MSBA/MASA Model Policy 506 (Student Discipline)
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1155 POLICE DEPARTMENT RELATIONSHIP

The schools have an obligation to cooperate with police officers in law enforcement and
crime prevention. A cooperative climate shall be maintained between School District
officials and law enforcement agencies. The schools also have an obligation to protect the
legal rights of children who are in their charge. The purpose of this statement of policy is to
clarify the responsibility of the principal when police officers want to interrogate a pupil in
the course of their investigation of some violation of the law or wish to take a pupil into
custody.

1. When a regular Duluth police officer, in the line of duty, makes a demand that a pupil
accompany him to police headquarters for questioning, this constitutes technical
arrest, and no teacher or principal has a right to interfere. Full responsibility is
assumed by the arresting officer. The principal should notify the parents promptly. 
The arresting officer shall sign a form signifying that he is taking the student into
custody.

2. This policy shall apply only to regular officers of the Duluth Police Department. No
child shall be surrendered to a "special police officer" serving a private organization. 
There are circumstances under which a peace officer from some other jurisdiction
can make an arrest even without a warrant. If an officer from outside Duluth seeks
to arrest a pupil without a warrant, the principal should immediately notify the
Duluth Police Department, which will send one of its own officers to make the actual
arrest.

3. Agents of the Federal Government, Postal Inspectors, Treasury agents, and agents of
the Federal Bureau of Investigation also have the power of arrest. Normally, their
contacts with the school will be for the purpose of investigation, and they cooperate
with the local police in making arrests. However, on occasion this authority may be
exercised directly; and when they feel it necessary to take a student into their
custody, they should sign a blank stating this and leave it with the school.

4. A student may be questioned by a police officer at the school in the presence of the
principal or some person designated by him. The same opportunity shall be given to
members of the Arson Squad, the sheriff or his deputy, and agents of the Federal
Government.

5. Occasionally, other kinds of requests may be made by a police officer. Examples
are: requesting a child to be a witness, or requesting that a child accompany the
officer to the scene of a crime. The parent should be contacted before granting such
requests unless it is established that the parent or guardian has given written
consent.

Adopted: 06-09-1970 ISD 709
Revised: 06-20-1995 ISD 709
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2035 POLICE-SCHOOL LIAISON OFFICERS

For the positions of Police-School Officers, when mutually agreed upon by the School
District and the City of Duluth, the candidates shall be selected by the Chief of Police,
recommended by the Superintendent of Schools, and approved by the School Board. The
principal of the school affected will consult with the Superintendent relative to the
recommendation being made. It must be understood by all parties involved in the selection
process of Police School Liaison Officers that the office must have a particular interest in
children and an aptitude for working with them.

Adopted: 06-09-1970 ISD 709
Revised: 06-20-1995 ISD 709
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401 EQUAL EMPLOYMENT OPPORTUNITY

I. PURPOSE

The purpose of this policy is to provide equal employment opportunity for all
applicants for school district employment and school district employees.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to provide equal employment and
promotional opportunities for all applicants and employees. The school district
does not unlawfully discriminate on the basis of race, color, creed, religion,
national origin, sex, marital status, status with regard to public assistance,
disability, sexual orientation, including gender identity or expression, age,
family care leave status, or veteran status. The school district also makes
reasonable accommodations for employee with a disability.

The School District, in accordance with all applicable federal, state, and local
anti-discrimination laws, including Chapter 363A of Minnesota Statutes, will
use approved traditional and non-traditional methods to recruit, employ, train,
assign, transfer, retain, and to promote equity in employment of women,
people of color and other legally protected characteristics.

B. The school district prohibits the harassment of any individual for any of the
categories listed above. For information about the types of conduct that
constitute impermissible harassment and the school district’s internal
procedures for addressing complaints of harassment, please refer to the
school district’s policy on harassment and violence.

C. This policy applies to all areas of employment including hiring, discharge,
promotion, compensation, facilities, or privileges of employment.

D. Every school district employee shall be responsible for following this policy.

E. Refer to District Policy 103 Complaints – Students, Employees, Parents, Other
Persons for complaint and grievance procedures.

F. Any person having a question regarding this policy should discuss it with the
Senior Human Resource Manager in Human Resources Executive Director of
Human Resources and Operations, the Title IX Coordinator or the Section 504
Coordinator.

Title IX Coordinator:
Jeffrey Horton Anthony Bonds, Assistant Superintendent
ISD 709, HOCHS Room 203
215 N 1st Ave E District Services Center
709 Portia Johnson Dr.
Duluth, MN 55802 55811
218-336-8739
jeffrey.horton@isd709.org anthony.bonds@isd709.org
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Section 504 Coordinator:
Jeffrey Horton Anthony Bonds, Assistant Superintendent
ISD 709, HOCHS Room 203
215 N 1st Ave E District Services Center
709 Portia Johnson Dr.
Duluth, MN 55802 55811
218-336-8739
jeffrey.horton@isd709.org anthony.bonds@isd709.org

Claims of discrimination may also be pursued through the following agencies where
appropriate:

U.S. Department of Education
Office for Civil Rights, Region V
500 W. Madison Street – Suite 1475
Chicago, IL 60661
Tel: 312-730-1560
TDD: 312-730-1609

MN Department of Human Rights
540 Fairview Ave N, Ste. 201
St. Paul, MN 55104
800.657.3704
651.296.5663
TDD 651.296.1283

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
29 U.S.C. § 621 et seq. (Age Discrimination in
Employment Act)
29 U.S.C. § 2615 (Family and Medical Leave Act)
38 U.S.C. § 4211 et seq. (Employment and Training of Veterans)
38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of
Members of the Uniformed Services)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with
Disabilities)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)
MSBA/MASA Model Policy 405 (Veteran’s Preference)
MSBA/MASA Model Policy 413 (Harassment and Violence)

Replacing: Policy 4010
First Reading: 10-16-2018
Second Reading: 11-20-2018
Adopted: 11-20-2018
First Reading: 07-16-2019
Second Reading: 08-20-2019
Reviewed:
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401 EQUAL EMPLOYMENT OPPORTUNITY  

 

I. PURPOSE 

 

The purpose of this policy is to provide equal employment opportunity for all             

applicants for school district employment and school district employees. 

 

II. GENERAL STATEMENT OF POLICY 

 

A. The policy of the school district is to provide equal employment and            

promotional opportunities for all applicants and employees. The school         

district does not unlawfully discriminate on the basis of race, color, creed,            

religion, national origin, sex, marital status, status with regard to public           

assistance, disability, sexual orientation, including gender identity or        

expression, age, family care leave status, or veteran status. The school           

district also makes reasonable accommodations for employee with a disability.  

 

The School District, in accordance with all applicable federal, state, and local            

anti-discrimination laws, including Chapter 363A of Minnesota Statutes, will         

use approved traditional and non-traditional methods to recruit, employ,         

train, assign, transfer, retain, and to promote equity in employment of           

women, people of color and other legally protected characteristics. 

 

 

B. The school district prohibits the harassment of any individual for any of the             

categories listed above. For information about the types of conduct that           

constitute impermissible harassment and the school district’s internal        

procedures for addressing complaints of harassment, please refer to the          

school district’s policy on harassment and violence. 

 

C. This policy applies to all areas of employment including hiring, discharge,           

promotion, compensation, facilities, or privileges of employment. 

 

D. Every school district employee shall be responsible for following this policy. 

 

E. Refer to District Policy 103 Complaints – Students, Employees, Parents, Other           

Persons for complaint and grievance procedures. 

 

F. Any person having a question regarding this policy should discuss it with the             

Senior Human Resource Manager in Human Resources, the Title IX          

Coordinator or the Section 504 Coordinator. 

 

Title IX Coordinator: 

Jeffrey Horton, Assistant Superintendent 

ISD 709, HOCHS Room 203 

215 N 1st Ave E  

Duluth, MN  55802 

218-336-8739  

jeffrey.horton@isd709.org 

 

 

 

 

 

Section 504 Coordinator: 
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Jeffrey Horton, Assistant Superintendent 

ISD 709, HOCHS Room 203 

215 N 1st Ave E 

Duluth, MN 55802 

218-336-8739 

jeffrey.horton@isd709.org 

 

Claims of discrimination may also be pursued through the following agencies where 

appropriate:  

 

U.S. Department of Education 

Office for Civil Rights, Region V 

500 W. Madison Street – Suite 1475 

Chicago, IL 60661 

Tel: 312-730-1560 

TDD: 312-730-1609 

 

MN Department of Human Rights 

540 Fairview Ave N, Ste. 201 

St. Paul, MN 55104 

800.657.3704 

651.296.5663 

TDD 651.296.1283 

 

 

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act) 

29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 

29 U.S.C. § 2615 (Family and Medical Leave Act) 

38 U.S.C. § 4211 et seq. (Employment and Training of Veterans) 

38 U.S.C. § 4301 et seq. (Employment and Reemployment Rights of Members of the              

Uniformed Services) 

42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act) 

42 U.S.C. § 12101 et seq. (Equal Opportunity for Individuals with Disabilities) 

 

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination) 

MSBA/MASA Model Policy 405 (Veteran’s Preference) 

MSBA/MASA Model Policy 413 (Harassment and Violence) 

 

 

Replacing:  Policy 4010 

First Reading: 10-16-2018 

Second Reading: 11-20-2018  

Adopted: 11-20-2018 

First Reading: 07-16-2019 

Second Reading: 08-20-2019 
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802 DISPOSITION OF OBSOLETE EQUIPMENT AND MATERIAL

I. PURPOSE

The purpose of this policy is to provide guidelines for the superintendent to assist in timely
disposition of obsolete equipment and material.

II. GENERAL STATEMENT OF POLICY

Effective use of school building space, and consideration for safety of personnel, will at times
require disposal of obsolete equipment and material.

III. DEFINITIONS

A. “Contract” means an agreement entered into by the school district for the sale of
supplies, materials, or equipment.

B. “Official newspaper” is a regular issue of a qualified legal newspaper.

IV. MANNER OF DISPOSITION

A. Authorization

The superintendent shall be authorized to dispose of obsolete equipment and materials
by selling it at a fair price consistent with the procedures outlined in this policy. Any
sale exceeding the minimum amount for which bids are required must first be
specifically authorized by the school board. The superintendent shall be authorized to
properly dispose of used books, materials, and equipment deemed to have little or no
value.

B. Contracts Over $175,000

1. If the value of the equipment or materials is estimated to exceed $175,000,
sealed bids shall be solicited by two weeks’ published notice in the official
newspaper. This notice shall state the time and place of receiving bids and
contain a brief description of the subject matter. Additional publication in the
official newspaper or elsewhere may be made as the school board shall deem
necessary.

2. The sale shall be awarded to the highest responsible bidder, be duly executed
in writing, and be otherwise conditioned as required by law.

3. A record shall be kept of all bids, with names of bidders and amounts of bids,
and an indication of the successful bid. A bid containing an alteration or
erasure of any price contained in the bid which is used in determining the
highest responsible bid shall be rejected unless the alteration or erasure is
corrected by being crossed out and the correction printed in ink or typewritten
adjacent thereto and initialed in ink by the person signing the bid.

4. In the case of identical high bids from two or more bidders, the school board
may, at its discretion, utilize negotiated procurement methods with the tied
high bidders so long as the price paid does not go below the high tied bid
price. In the case where only a single bid is received, the school board may,
at its discretion, negotiate a mutually agreeable contract with the bidder so
long as the price paid does not fall below the original bid. If no satisfactory
bid is received, the board may readvertise.

802-1 of 3
Duluth Public Schools ISD 709 | Duluth, MN |(218) 336-8752 26295



5. All bids obtained shall be kept on file for a period of at least one year after
their receipt. Every contract made without compliance with the foregoing
provisions shall be void.

6. Data submitted by a business to a school in response to a request for bids are
private until opened. Once opened, the name of the bidder and the dollar
amount specified become public; all other data are private until completion of
the selection process, meaning the school has completed its evaluation and
ranked the responses. After completion of the selection process, all data
submitted by all bidders are public except trade secret data. If all responses
are rejected prior to completion of the selection process, all data remain
private, except the name of the bidder and the dollar amount specified which
were made public at the bid opening for one year from the proposed opening
date or until resolicitation results in completion of the selection process or until
a determination is made to abandon the purchase, whichever occurs sooner, at
which point the remaining data becomes public. Data created or maintained
by the school district as part of the selection or evaluation process are
protected as nonpublic data until completion of the selection or evaluation
process. At that time, the data are public with the exception of trade secret
data.

C. Contracts From $25,000 to $175,000

If the amount of the sale is estimated to exceed $25,000 but not to exceed $175,000,
the contract may be made either upon sealed bids in the manner directed above or by
direct negotiation, by obtaining two or more quotations for the purchase or sale when
possible, and without advertising for bids or otherwise complying with the
requirements of competitive bidding notice. All quotations obtained shall be kept on
file for a period of at least one year after receipt.

D. Contracts $25,000 or Less

If the amount of the sale is estimated to be $25,000 or less, the contract may be
made either upon quotation or in the open market, in the discretion of the school
board. The sale in the open market may be by auction. If the contract is made on
quotation, it shall be based, so far as practicable, on at least two quotations which
shall be kept on file for a period of at least one year after receipt.

E. Electronic Sale of Surplus Supplies, Materials, and Equipment

Notwithstanding the other procedural requirements of this policy, the school district
may contract to sell supplies, materials, and equipment which is surplus, obsolete, or
unused through an electronic selling process in which purchasers compete to purchase
the supplies, materials, or equipment at the highest purchase price in an open and
interactive environment.

F. Notice of Quotation

Notice of procedures to receive quotations shall be given by publication or other
means as appropriate to provide reasonable notice to the public.

G. Sales to Employees

No officer or employee of the school district shall sell or procure for sale or possess or
control for sale to any other officer or employee of the school district any property or
materials owned by the school district unless the property and materials are not
needed for public purposes and are sold to a school district employee after reasonable
public notice, at a public auction or by sealed response, if the employee is not directly
involved in the auction or sale process. Reasonable notice shall include at least one
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week’s published or posted notice. A school district employee may purchase no more
than one motor vehicle from the school district at any one auction. This section shall
not apply to the sale of property or materials acquired or produced by the school
district for sale to the general public in the ordinary course of business. Nothing in
this section shall prohibit an employee of the school district from selling or possessing
for sale public property if the sale or possession for sale is in the ordinary course of
business or the normal course of the employee’s duties.

H. Exceptions for Surplus School Computers

1. A school district may bypass the requirements for competitive bidding and is
not subject to any other laws relating to school district contracts if it is
disposing of surplus school computer and related equipment, including a tablet
device, by conveying the property and title to:

a. another school district;

b. the state department of corrections;

c. the board of trustees of Minnesota State Colleges and Universities;

d. the family of a student residing in the district whose total family
income meets the federal definition of poverty; or

e. a charitable organization under section 501(c)(3) of the Internal
Revenue Code that is registered with the attorney general’s office for
educational use.

2. If surplus school computers are not disposed of as described in Paragraph 1.,
upon adoption of a written resolution of the school board, when updating or
replacing school computers, including tablet devices, used primarily by
students, the school district may sell or give used computers or tablets to
qualifying students at the price specified in the written resolution. A student is
eligible to apply to the school board for a computer or tablet under this
subdivision if the student is currently enrolled in the school and intends to
enroll in the school in the year following the receipt of the computer or tablet.
If more students apply for computers or tablets than are available, the school
must first qualify students whose families are eligible for free or reduced-price
meals and then dispose of the remaining computers or tablets by lottery.

Legal References: Minn. Stat. § 13.591 (Business Data)
Minn. Stat. § 15.054 (Public Employees Not to Purchase Merchandise from
Governmental Agencies; Exceptions; Penalty)
Minn. Stat. § 123B.29 (Sale of School Building at Auction)
Minn. Stat. § 123B.52 (Contracts)
Minn. Stat. § 471.345 (Uniform Municipal Contracting Law)
Minn. Stat. § 471.85 (Property Transfer; Public Corporations)
Minn. Stat. § 645.11 (Published Notice)

Cross References: MSBA Service Manual, Chapter 13, School Law Bulletin “F” (School District
Contract and Bidding Procedures)

First Reading: April 26. 2022 04.26.22
Second Reading: May 17, 2022 05.03.22
Adopted: 05.17.22
Reviewed:
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708 TRANSPORTATION OF NONPUBLIC SCHOOL STUDENTS

I. PURPOSE

The purpose of this policy is to address transportation rights of nonpublic school students and
to provide equality of treatment in transporting such students pursuant to law.

II. GENERAL STATEMENT OF POLICY

The policy of the school district is to recognize the rights of nonpublic school students and to
provide equal transportation to those students as required by law.

III. ELIGIBILITY

A. The school district shall provide equal transportation within the district for all students
to any school when transportation is deemed necessary by the school district because
of distance or traffic conditions in like manner and form as provided in Minnesota
Statutes, sections 123B.88 and 123B.92 when applicable.

B. Upon the request of a parent or guardian, the school district must provide school bus
transportation to the school district boundary for students residing in the school
district at least the same distance from a nonpublic school actually attended in another
school district as public school students are transported in the transporting school
district. Such transportation must be provided whether there is or is not another
nonpublic school within the transporting school district, if the transportation is to
schools maintaining grades or departments not maintained in the school district or if
the attendance of such students at school can more safely, economically, or
conveniently be provided for by such means.

C. The school district may provide school bus transportation to a nonpublic school in
another school district for students residing in the school district and attending that
school, whether there is or is not another nonpublic school within the transporting
school district, if the transportation is to schools maintaining grades or departments
not maintained in the school district or if the attendance of such students at school can
more safely, economically, or conveniently be provided for by such means. If the
school district transports students to a nonpublic school located in another school
district, the nonpublic school shall must pay the cost of such transportation provided
outside the school district boundaries.

D. The school district must provide the necessary transportation within school district
boundaries between the nonpublic school and a public school or neutral site for
nonpublic school students who are provided pupil support services if the school district
elects to provide pupil support services at a site other than a nonpublic school.

E. When transportation is provided, the scheduling of routes, manner and method of
transportation, control and discipline of students, and any other matter relating
thereto shall be within the sole discretion, control, and management of the school
district. A nonpublic or charter school student transported by the school district shall
comply with school district student bus conduct and student bus discipline policies.

F. The school board and a nonpublic school may mutually agree to a written plan for the
board to provide nonpublic pupil transportation to nonpublic school students. The
school district must report the number of nonpublic school students transported
and the nonpublic pupil transportation expenditures incurred in the
form and manner specified by the Minnesota Commissioner of Education.

G. If the school board provides pupil transportation through the school's employees, the
school board may transport nonpublic school students according to the plan and
retain the nonpublic pupil transportation aid attributable to that plan. A nonpublic
school may make a payment to the school district to cover additional transportation
services agreed to in the written plan for nonpublic pupil transportation services not
required under Minnesota Statutes, sections 123B.84 to 123B.87.
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H. A school board that contracts for pupil transportation services may enter into a
contractual arrangement with a school bus contractor according to the written plan
adopted by the school board and the nonpublic school to transport nonpublic school
students and retain the nonpublic pupil transportation aid attributable to that plan for
the purposes of paying the school bus contractor. A nonpublic school may make a
payment to the school district to cover additional transportation services agreed to in
the written plan for nonpublic pupil transportation services included in the contract
that are not required under Minnesota Statutes, sections 123B.84 to 123B.87.

I. Additional transportation to and from a nonpublic school may be provided at the
expense of the school district where such services are provided in the discretion of the
school district.

IV. STUDENTS WITH DISABILITIES

A. If a resident student with a disability attends a nonpublic school located within the
school district, the school district must provide necessary transportation for the
student within the school district between the nonpublic school and the educational
facility where special instruction and services are provided on a shared-time basis. If
a resident student with a disability attends a nonpublic school located in another
school district and if no agreement exists for the provision of special instruction and
services on a shared time basis to that student by the school district of attendance and
where the special instruction and services are provided within the school district, the
school district shall must provide necessary transportation for that student between
the school district boundary and the educational facility. The school district may
provide necessary transportation for that student between its boundary and the
nonpublic school attended, but the nonpublic school shall must pay the cost of
transportation provided outside the school district boundary. School districts may
make agreements for who provides transportation. Parties serving students on a
shared time basis have access to a due process hearing system as provided by law.

B. When the disabling conditions of a student with a disability are such that the student
cannot be safely transported on the regular school bus and/or school bus route and/or
when the student is transported on a special route for the purpose of attending an
approved special education program, the student shall be entitled to special
transportation at the expense of the school district or the day training and habilitation
program attended by the student. The school district shall determine the type of
vehicle used to transport students with a disability on the basis of the disabling
conditions and applicable laws. This section shall not be applicable to parents who
transport their own child under a contract with the school district.

C. Each driver and aide assigned to a vehicle transporting students with a disability must
(1) be instructed in basic first aid and procedures for the students in their care, (2)
within one month after the effective date of assignment, participate in a program of
in-service training on the proper methods of dealing with the specific needs and
problems of students with disabilities; (3) assist students with disabilities on and off
the bus when necessary for their safe ingress and egress from the bus; and (4) ensure
that proper safety devices are in use and fastened properly.

D. Each driver and aide assigned to a vehicle transporting students with a disability shall
have available to them the following information in hard copy or immediately
accessible through a two-way communication system: (1) the student’s name and
address; (2) the nature of the student’s disabilities; (3) emergency health care
information; and (4) the names and telephone numbers of the student’s physician,
parents, guardians, or custodians, and some person other than the student’s parents
or custodians who can be contacted in case of an emergency.

E. Any parent of a disabled student who believes that the transportation services
provided for that child are not in compliance with the applicable law may utilize the
due process procedures provided for in Minnesota Statutes chapter 125A.
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V. APPLICATION OF GENERAL POLICY

The provisions of the school district’s policy on transportation of public school students [Model
Policy 707] shall apply to the transportation of nonpublic school students except as specifically
provided herein.

Legal References: Minn. Stat. § 123B.44 (Provision of Pupil Support Services)
Minn. Stat. § 123B.84 (Policy)
Minn. Stat. § 123B.86 (Equal Treatment)
Minn. Stat. § 123B.88 (Independent School Districts, Transportation)
Minn. Stat. § 123B.91, Subd. 1a (School District Bus Safety Requirements)
Minn. Stat. § 123B.92 (Transportation Aid Entitlement)
Minn. Stat. Ch. 125A (Special Education and Special Programs)
Minn. Stat. § 125A.18 (Special Instruction; Nonpublic Schools)
Minn. Rules Part 7470.1600 (Transporting Pupils with Disability)
Minn. Rules Part 7470.1700 (Drivers and Aides for Pupils with Disability)
Americans United, Inc. as Protestants and Other Am. United for Separation of
Church and State, et al. v. Independent Sch. Dist. No. 622, et al., 288 Minn.
1996, 179 N.W.2d 146 (Minn. 1970)
Eldredge v. Independent Sch. Dist. No. 625, 422 N.W.2d 319 (Minn. Ct. App.
1988)
Healy v. Independent Sch. Dist. No. 625, 962 F.2d 1304 (8th Cir. 1992)
Minn. Op. Atty. Gen. 166a-7 (June 3, 1983)
Minn. Op. Atty. Gen. 166a-7 (Sept. 14, 1981)
Minn. Op. Atty. Gen. 166a-7 (July 15, 1976)
Minn. Op. Atty. Gen. 166a-7 (July 17, 1970)
Minn. Op. Atty. Gen. 166a-7 (Oct. 3, 1969)
Minn. Op. Atty. Gen. 166a-7 (Sept. 12, 1969)

Cross References: MSBA/MASA Model Policy 707 (Transportation of Public School Students)
MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)

First Reading: 06-21-2016
Adopted: 07-19-2016
Revised: 11-21-2023
Revised:
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615 TESTING ACCOMMODATIONS, MODIFICATIONS, AND EXEMPTIONS FOR IEPS,
SECTION 504 PLANS, AND LEP STUDENTS

I. PURPOSE

The purpose of the policy is to provide adequate opportunity for students identified as having
individualized education program (IEP), Rehabilitation Act of 1973, § Section 504
accommodation plan (504 plan), or English Learner (EL) needs to participate in statewide
assessment systems designed to hold schools accountable for the academic performance of all
students.

II. GENERAL STATEMENT OF POLICY

A. Minnesota Test of Academic Skills (MTAS)

1. The school district will utilize the existing annual review of IEPs or 504 plans
to review, on a case-by-case basis, and determine how a student with a
disability will participate in statewide testing.

2. Participation decisions will be made separately for mathematics, reading, and
science. The assessment options are the Minnesota Comprehensive
Assessment (MCA) and the MTAS.

3. Eligibility Requirements

a. The following requirements must be met for a student with a
significant cognitive disability to be eligible for the MTAS:

(1) The IEP team must consider the student’s ability to access the
MCA, with or without accommodations;

(2) The IEP must review the student’s instructional program to
ensure that the student is receiving instruction linked to the
general education curriculum to the extent appropriate. If
instruction is not linked to the general education curriculum,
the IEP team must review the student’s goals and determine
how access to the general curriculum will be provided;

(3) The IEP team determined the student’s cognitive functioning to
be significantly below age expectations. The team also
determined that the student’s disability has a significant
impact on his or her ability to function in multiple
environments, including home, school, and community;

(4) The IEP team determined that the student needs explicit and
intensive instruction and/or extensive supports in multiple
settings to acquire, maintain, and generalize academic and life
skills in order to actively participate in school, work, home, and
community environments;

(5) The IEP team must document, in the IEP, reasons the MCA is
or is not an appropriate measure of the student’s academic
progress and how the student would participate in statewide
testing.
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b. MTAS participation decisions must not be made on the following
factors:

(1) Student’s disability category;

(2) Placement;

(3) Participation in a separate, specialized curriculum;

(4) An expectation that the student will receive a low score on the
MCA;

(5) Language, social, cultural, or economic differences;

(6) Concern for accountability calculations.

B. Alternate ACCESS for ELs

1. The school district will utilize the existing annual review of IEPs or 504 plans
to review, on a case-by-case basis, and determine how an identified EL
student with a disability will participate in statewide testing.

2. Eligibility Requirements

a. The student must be identified as EL in MARSS in order to take an
English language proficiency assessment.

b. The student must have a significant cognitive disability. If the student
has been identified as eligible to take the MTAS in mathematics,
reading, or science, the student meets this criterion.

c. For students in grades that the MTAS is not administered:

(1) the student must have cognitive functioning significantly below
age level;

(2) the student’s disability must have a significant impact on his or
her ability to function in multiple environments, including
home, school, and community; and

(3) the student needs explicit and intensive instruction and/or
extensive supports in multiple settings to acquire, maintain,
and generalize academic and life skills in order to actively
participate in school, work, home, and community
environments.

d. The IEP team must consider the student’s ability to access the
ACCESS, with or without accommodations.

e. The IEP team must document, in the IEP, reasons the MCA is or is not
an appropriate English language proficiency assessment for the
student.

3. Alternate ACCESS participation decisions must not be made on the following
factors:
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a. Student’s disability category;

b. Participation in a separate, specialized curriculum;

c. Current level of English language proficiency;

d. The expectation that the student will receive a low score on the
ACCESS for ELs;

e. Language, social, cultural, or economic differences;

f. Concern for accountability calculations.

C. EL Students New to the United States

EL students new to the United States will take all assessments, including all academic
assessments (math, reading, and science), as well as the English Language Proficiency
Assessment (ACCESS).

III. DEFINITION OF TERMS

See the current “Procedures Manual for the Minnesota Assessments” which is produced by the
Minnesota Department of Education and available through
minnesota.pearsonaccessnext.com/policies-and-procedures.

IV. GRANTING AND DOCUMENTING ACCOMMODATIONS, MODIFICATIONS, OR
EXEMPTIONS FOR TESTING

See Chapter 5 of the current “Procedures Manual for the Minnesota Assessments” and
2020-21 Guidelines for Administration of Accommodations and Linguistic Supports
http://minnesota.pearsonaccessnext.com/resources/resources-training/manuals/Guidelines%2
0for%20Accomm_2020-21.pdf

V. RECORDS

All test accommodations, modifications, or exemptions shall be reported to the school district
test administrator. The school district test administrator shall be responsible for keeping a list
of all such test accommodations, modifications, and exemptions for school district audit
purposes. Testing results will be documented and reported.

Legal References: Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness the World’s Best Workforce)
Minn. Stat. § 120B.30 (Statewide Testing and Reporting System)
Minn. Stat. § 125A.08 (Individualized Education Programs)
Minn. Rules Parts 3501.066040-3501.0655 (Academic Standards for Language
Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for
Mathematics)
Minn. Rules Parts 3501.0820 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.096055 (Academic Standards in Science)
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Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social
Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)
Eligibility Requirements for the Minnesota Test of Academic Skills (MTAS),
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mda2/~edisp/006087.pdf
Alternate ACCESS for ELLs Participation Guidelines,
https://education.mn.gov/mdeprod/groups/educ/documents/hiddencontent/m
daw/mdq5/~edisp/049763.pdf

Cross References: MSBA/MASA Model Policy 104 (School District Mission Statement)
MSBA/MASA Model Policy 601 (School District Curriculum and Instruction
Goals)
MSBA/MASA Model Policy 613 (Graduation Requirements)
MSBA/MASA Model Policy 614 (School District Testing Plan and Procedure)
MSBA/MASA Model Policy 616 (School District System Accountability)

First Reading: 05.17.22 May 3, 2022
Second Reading: 06.07.22 June 21, 2022
Adopted: 06.21.22
Reviewed:
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604 INSTRUCTIONAL CURRICULUM

I. PURPOSE

The purpose of this policy is to provide for the development of course offerings for students.

II. GENERAL STATEMENT OF POLICY

A. Instruction must be provided in at least the following subject areas:

1. basic communication skills including reading and writing, literature, and fine
arts;

2. mathematics and science;

3. social studies, including history, geography, economics, government, and
citizenship that includes civics (see II.I.);

4. health and physical education;

5. tThe arts;

6. cCareer and technical education; and

7. wWorld languages.

B. The basic instructional program shall include all courses required for each grade level
by the Minnesota Department of Education (MDE) and courses required in all elective
subject areas. The instructional approach will be nonsexist and multicultural.

C. Public elementary and middle schools must offer at least three and require at least
two, of the following five art areas: dance, media arts, music, theater, and visual arts.
High schools shall offer at least three, and require at least one, of the following five
arts areas: dance, media arts, music, theater, and visual arts.

D. The school district must establish and regularly review its own standards for career
and technical education (CTE) programs. Standards must align with CTE frameworks
developed by the Department of Education, standards developed by national CTE
organizations, or recognized industry standards.

E. The school board, at its discretion, may offer additional courses in the instructional
program at any grade level.

F. Each instructional program shall be planned for optimal benefit taking into
consideration the financial condition of the school district and other relevant factors.
Each program plan should contain goals and objectives, materials, minimum student
competency levels, and methods for student evaluation.

G. The superintendent shall have discretionary authority to develop guidelines and
directives to implement school board policy relating to instructional curriculum.

H. The school district or charter school may not discriminate against or discipline a
teacher or principal on the basis of incorporating into curriculum contributions of
persons in a federally protected class or state protected class when the included
contribution is in alignment with standards and benchmarks adopted under Minnesota
Statutes, sections 120B.021 and 120B.023.
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III. REQUIRED ACADEMIC STANDARDS

A. The following subject areas are required for statewide accountability:

1. language arts;

2. mathematics, encompassing algebra II, integrated mathematics III, or an
equivalent in high school, and to be prepared for the three credits of
mathematics in grades 9 through 12, the grade 8 standards include the
completion of algebra;

3. science, including earth and space science, life science, and the physical
sciences, including chemistry and physics;

4. social studies, including history, geography, economics, and government and
citizenship that includes civics;

5. physical education;

6. health, for which locally developed academic standards apply; and

7. the arts.

B. Elementary and middle schools must offer at least three and require at least two of the
following five arts areas: dance, media arts, music, theater, and visual arts. High
schools must offer at least three and require at least one of the following five arts
areas: media arts, dance, music, theater, and visual arts.

[NOTE: Line 6. regarding locally developed health academic standard
continues to be in effect. The 2024 Minnesota legislature enacted a change in
health standards from local to state determination, as noted in Model Policy
613. It will likely take eighteen months or more for a state health standard
to be finalized. Until that time, school districts should maintain their locally
developed health academic standards. MSBA will alert school districts to
update line 6. when the state standards are finalized.]

IV. PARENTAL CURRICULUM REVIEW

The school district shall have a procedure for a parent, guardian, or an adult student,
18 years of age or older, to review the content of the instructional materials to be
provided to a minor child or to an adult student and, if the parent, guardian, or adult
student objects to the content, to make reasonable arrangements with school
personnel for alternative instruction. Alternative instruction may be provided by the
parent, guardian, or adult student if the alternative instruction, if any, offered by the
school board does not meet the concerns of the parent, guardian, or adult student.
The school board is not required to pay for the costs of alternative instruction provided
by a parent, guardian, or adult student. School personnel may not impose an
academic or other penalty upon a student merely for arranging alternative instruction
under this section. School personnel may evaluate and assess the quality of the
student's work.
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V. CPR AND AED INSTRUCTION

The school district will provide onetime cardiopulmonary resuscitation (CPR) and automatic
external defibrillator (AED) instruction as part of its grade 7 to 12 curriculum.

A. In the school district’s discretion, training and instruction may result in CPR
certification.

B. CPR and AED instruction must include CPR and AED training that have been
developed:

1. by the American Heart Association or the American Red Cross and incorporate
psychomotor skills to support the instruction; or

2. using nationally recognized, evidence-based guidelines for CPR and incorporate
psychomotor skills to support the instruction. “Psychomotor skills” means
hands-on practice to support cognitive learning; it does not mean
cognitive-only instruction and training.

C. The school district may use community members such as emergency medical
technicians, paramedics, police officers, firefighters, and representatives of the
Minnesota Resuscitation Consortium, the American Heart Association, or the American
Red Cross, among others, to provide instruction and training.

D. A school administrator may waive this curriculum requirement for a high school
transfer student regardless of whether or not the student previously received
instruction under this section, an enrolled student absent on the day the instruction
occurred under this section, or an eligible student who has a disability.

VI. COLLEGE AND CAREER PLANNING

A. The school district shall assist all students by no later than grade 9 to explore their
educational college and career interests, aptitudes, and aspirations and develop a plan
for a smooth and successful transition to postsecondary education or employment. All
students’ plans must:

1. provide a comprehensive plan to prepare for and complete career and
college-ready curriculum by meeting state and local academic standards and
developing career and employment-related skills such as teamwork,
collaboration, creativity, communication, critical thinking, and good work
habits;

2. emphasize academic rigor and high expectations and inform the student, and
the student’s parent or guardian if the student is a minor, of the student’s
achievement level score on the Minnesota Comprehensive Assessments that
are administered during high school;

3. help students identify interests, aptitudes, aspirations, and personal learning
styles that may affect their career and college-ready goals and postsecondary
education and employment choices;

4. set appropriate career and college-ready goals with timelines that identify
effective means for achieving those goals;

5. help students access education and career options;

6. integrate strong academic content into career-focused courses and applied and
experiential learning opportunities and integrate relevant career-focused
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courses and applied and experiential learning opportunities into strong
academic content;

7. help identify and access appropriate counseling and other supports and
assistance that enable students to complete required coursework, prepare for
postsecondary education and careers, and obtain information about
postsecondary education costs and eligibility for financial aid and scholarship;

8. help identify collaborative partnerships among pre-kindergarten through grade
12 schools, postsecondary institutions, economic development agencies, and
local and regional employers that support students’ transitions to
postsecondary education and employment and provide students with applied
and experiential learning opportunities; and

9. be reviewed and revised at least annually by the student, the student’s parent
or guardian, and the school district to ensure that the student’s course-taking
schedule keeps the student on track for graduation, making adequate progress
to meet state and local academic standards and high school graduation
requirements and with a reasonable chance to succeed with employment or
postsecondary education without the need to first complete remedial course
work.

B. The school district may develop grade-level curricula or provide instruction that
introduces students to various careers, but must not require any curriculum,
instruction, or employment-related activity that obligates an elementary or secondary
student to involuntarily select or pursue a career, career interest, employment goals,
or related job training.

C. Educators must possess the knowledge and skills to effectively teach all English
learners in their classrooms. School districts must provide appropriate curriculum,
targeted materials, professional development opportunities for educators, and
sufficient resources to enable English learners to become career and college ready.

D. When assisting students in developing a plan for a smooth and successful transition to
postsecondary education and employment, school districts must recognize the unique
possibilities of each student and ensure that the contents of each student’s plan reflect
the student’s unique talents, skills, and abilities as the student grows, develops, and
learns.

E. If a student with a disability has an Individualized Education Program (IEP) or
standardized written plan that meets the plan components herein, the IEP satisfies the
requirement, and no additional transition plan is needed.

F. Students who do not meet or exceed the Minnesota Academic Standards, as measured
by the Minnesota Comprehensive Assessments that are administered during high
school, shall be informed that admission to a public school is free and available to any
resident under 21 years of age or who meets the requirements of the compulsory
attendance law. A student’s plan under this provision shall continue while a student is
enrolled.

Legal References: Minn. Stat. § 120A.22 (Compulsory Instruction)
Minn. Stat. § 120B.20 (Parental Curriculum Review)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.101 (Curriculum)
Minn. Stat. § 120B.125 (Planning for Students’ Successful Transition to
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Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.20 (Parental Curriculum Review)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.022 (Elective Standards)
Minn. Stat. § 120B.023 (Benchmarks Implement, Supplement Statewide
Academic Standards)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 120B.236 (Cardiopulmonary Resuscitation and Automatic
External Defibrillator Instruction)

Cross References: MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 605 (Alternative Programs)

Replacing: Policies 6041, 6125, & 6130
First Reading: 02.29.2024
Second Reading: 03.19.2024
Adopted: 03.19.2024
Reviewed:
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521 STUDENT DISABILITY NONDISCRIMINATION

I. PURPOSE

The purpose of this policy is to protect students with disabilities from discrimination
on the basis of disability and to identify and evaluate learners who, within the intent
of Section 504 of the Rehabilitation Act of 1973 (Section 504), need services,
accommodations, or programs in order that such learners may receive a free
appropriate public education.

II. GENERAL STATEMENT OF POLICY

A. Students with disabilities who meet the criteria of Paragraph C. below are
protected from discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners
who, within the intent of Section 504, need services, accommodations, or
programs in order that such learners may receive a free appropriate public
education.

C. For this policy, a learner who is protected under Section 504 is one who:

1. has a physical or mental impairment that substantially limits one or
more of such person’s major life activities; or

2. has a record of such an impairment; or

3. is regarded as having such an impairment;. or

4. has an impairment that is episodic or in remission and would
materially limit a major life activity when active.

[NOTE: The 2024 Minnesota legislature revised the definition of ‘disability’ in
Minnesota Statutes, section 363!.03, subdivision 12]

D. Learners may be protected from disability discrimination and be eligible for
services, accommodations, or programs under the provisions of Section 504
even though they are not eligible for special education pursuant to the
Individuals with Disabilities Education Act.

III. COORDINATOR

Persons who have questions or comments should contact:

Anthony Bonds, Assistant Superintendent
4316 Rice Lake Road, Suite 108
Duluth, MN 55811
218-336-8739
anthony.bonds@isd709.org

This person is the school district’s Americans with Disabilities Act/Section 504
coordinator. Persons who wish to make a complaint regarding a disability
discrimination matter may use the accompanying Student Disability Discrimination
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Grievance Report Form. The form should be given to the ADA/Section 504
coordinator.

Legal References: Minn Stat. § 363A.03, Subd.12 (Definitions)
42 U.S.C. Ch. 126 (Equal Opportunity for Individuals with
Disabilities)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. Part 104 (Section 504 Implementing
Regulations)

Cross References: MSBA/MASA Model Policy 402 (Disability Nondiscrimination)

Adopted: 12-20-2016
Revised: 09-17-2019

10-20-2020
First Reading: 02-28-2023
Second Reading: 03-21-2023
Adopted: 03-21-2023
Revised:
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 524.1R  ARTIFICIAL INTELLIGENCE (AI) TOOL USE FOR STAFF 

 INTRODUCTION 

 Artificial intelligence (AI) presents significant opportunities to enhance K-12 education by 
 providing innovative tools for educators. To ensure the ethical, secure, and effective use of 
 AI within Duluth Public Schools, this regulation outlines guidelines for district staff. 

 APPROVED AI TOOLS 

 Google Gemini is the sole AI tool currently authorized for educational use within Duluth 
 Public Schools. This tool has undergone rigorous evaluation to confirm its alignment with 
 district standards for educational value, privacy compliance, and security. 

 ETHICAL USE OF AI 

 AI tools must be employed exclusively for  district  purpose and in strict adherence to district 
 objectives  . 

 ●  Human Judgment:  Human oversight is indispensable in  all AI-driven processes. AI 
 cannot supplant professional judgment in decision-making. 

 ●  Original Work:  AI-generated content should not replace  original staff work. Any use 
 of AI in creating educational materials or research must be explicitly disclosed. 

 ●  Bias Mitigation:  Staff must be cognizant of potential  biases inherent in AI tools and 
 exercise critical judgment when interpreting AI-generated information or content. 

 ●  Intellectual Property:  Staff are obligated to respect  copyright laws and intellectual 
 property rights when utilizing AI tools. 

 ●  Student Privacy:  Stringent safeguards must be implemented  to protect student 
 privacy when employing AI tools.. 

 DATA SECURITY 

 All staff members must adhere to state, federal, and district regulations governing data 
 privacy and security. 

 ●  Data Protection:  The sharing of student and staff  personal data with AI tools is 
 strictly prohibited. 

 ●  Identifiable Information:  Disclosure of any identifiable  information, including 
 individuals, locations, or sites, to AI tools is forbidden. 

 STAFF TRAINING AND SUPPORT 

 The district will provide training to equip staff with the knowledge and skills necessary for 
 the ethical and responsible use of AI tools.  This training must be taken prior to AI tool 
 access. 

 ●  Guidance:  Staff members are encouraged to seek guidance  from the Digital 
 Innovation Specialist regarding AI-related questions or concerns. 

 CONSEQUENCES OF NON-COMPLIANCE 

 Misuse of AI tools, including breaches of data privacy or ethical guidelines, may result in the 
 revocation of AI tool access. 

 524.1R -  1  of 2 

 Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
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 REGULATION REVIEW AND UPDATES 

 This regulation will undergo periodic review to incorporate advancements in AI technology 
 and emerging best practices. 

 By adhering to this regulation, Duluth Public Schools aims to harness the potential of AI 
 while safeguarding student and staff privacy, maintaining ethical standards, and optimizing 
 the learning experience. 

 NOTE 

 This regulation was drafted with the support of Google Gemini, a large language model, 
 which provided information and suggestions based on a comprehensive analysis of relevant 
 legal and educational frameworks. The final document represents the collaborative efforts of 
 the Educational Technology and Innovation Coordinator, the Technology Team  and AI 
 technology. 

 524.1R -  2  of 2 

 Duluth Public Schools ISD 709 | Duluth, MN | (218) 336-8752 
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MSBA Policies that were adopted/updated/reviewed between July 1, 2023 - June 30, 2024

100 Series
102 Equal Educational Opportunity
103 Complaints - Students, Employees, Parents, Other Persons

200 Series
201 Legal Status of the School Board
202 School Board Officers
203 Operation of the School Board - Governing Rules
203.1 School Board Prcedures; Rules of Order
203.2 Order of the Regular School Board Meeting
203.5 School Board Meeting Agenda
203.6 Consent Agendas
204 School Board Meeting Minutes
205 Open Meetings and Closed Meetings
206 Public Participation in School Board Meetings/Complaints About Persons at School
Board Meetings and Data Privacy Considerations
207 Public Hearings
209 Code of Ethics
210 Conflict of Interest
211 Criminal or Civil Action Against School District, School Board Member, Employee,
or Student
212 School Board Member Development and Travel Expense
213 School Board Committees
214 Out of State Travel by School Board Members

400 Series
418 Drug-Free Workplace/Drug-Free School
419 Tobacco-Free Environment
428 Probationary Teacher Evaluation
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500 Series
503 Student Attendance
504 Student Dress and Appearance
505 Distribution of NonSchool-Sponsored Materials on school Premises by Students
and Employees
506 Student Discipline
507 Corporal Punishment
507 Corporal Punishment and Prone Restraint
513 Student Promotion, Retention, and Program Design
509 Enrollment of Nonresident Students
516 Student Medication
516.5 Overdose Medication
534 School Meals Policy
539 Counseling Regarding pre-Career and Technical Programs

600 Series
602 Organization of School Calendar and School Day
604 Instructional Curriculum
606 Textbooks and Instuctional Materials
606.5 Library materials

700 Series
709 Transportationof Nonpublic School Students
722 Public Data and Data Subject Requests
725 Requests for Proposals

800 Series
811 Playgound Installation and Maintenance

900 Series
902 Use of School District Facilities and Equipment
904 Distribution of Materials on School District Property by Non-School Persons
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Duluth Public Schools, ISD 709  • (218) 336-8752

 
HR / Business Services Committee

Duluth Public Schools, ISD 709
Agenda

Monday, August 12, 2024
District Services Center
709 Portia Johnson Dr.

Duluth, MN 55811
4:30 PM

 
1. Guest Presentations for this Meeting
2. Department Reports

A. Human Resources
1) HR Monthly Department Summary Report

B. Business Services
1) Enrollment Report (Reports will resume October 2024)
2) Child Nutrition Department Report
3) Facilities Department Report
4) Presentation on Radon Test Results (2024)
5) Technology Department Report
6) Transportation Department Report

3. Recommended Resolutions
A. B-8-24-4052 - Acceptance of Donations to Duluth Public Schools

4. Consent Agenda
A. HR Staffing Report
B. Job Description - Engineer II
C. Job Description - Second Shift Engineer I
D. Job Description - Second Shift Engineer II
E. Finances

1) Financial Report
F. Bids, RFPs, and Quotes - None
G. Contracts, Change Orders and Leases

1) Contract - 2024-2027 Duluth Community School Collaborative
2) Contract - Kuder (College & Career Readiness)
3) Lease - 2024-2025 Lease for Tech Village (ALC/AEO)

5. Miscellaneous Informational Items (no action required)
A. Expenditure Contracts
B. No Cost Contracts
C. Revenue Contracts

2

4
5
8
23
25

26

27
28
38
44

50

51
62
66

70
139
146
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Human Resources Report Summary
August 2024 Activities

Staffing Updates:
Number of staffing changes received by HR during the month of July. This is a summary of the consent
agenda.

Certified Non-Certified

# New Hires 17 20

# Retirements 0 2

# Resignations 3 4

# Leave of Absences 1 2

HR Department Updates:
The HR department is finalizing New Hire Orientation and expects to have approximately 85-95 new hires
attend on Tuesday, August 20th.

HR Leadership will be providing a 3 hour training to the Duluth Leadership Team the afternoon of August
13th. Topics will include Employee Coaching, Performance Management and Progressive Discipline
Process; Employee Investigation Processes, Onboarding and other HR101 topics such as Fair Labor
Standards Act, Sick Leave Abuse and Misuse, and Family Medical Leave Act. In addition, the HR Team
will be providing Reasonable Suspicion training to the same group later this year.

On August 7, the HR team participated in a job fair at the Duluth CareerForce center and will also be the
Business of the Day on August 12th. Staff from HR, as well as leadership from both transportation and
maintenance will be onsite at the Duluth CareerForce center to provide immediate application and
interviews for positions in their departments. Teachers On Call will also join us at the event to promote
substitute paraprofessional hiring.

Charlie Cook, HR Manager attended the MN Public Employer Labor Relations Association Summer
Conference August 7-9 with key topics being Leveraging Artificial Intelligence to Enhance HR and Labor
Relations Practices, State Family Medical Leave Program, Negotiations, and Labor and Employment
Legislative Updates. Theresa Severance, Executive Director of Human Resources attended a Legal
Update for School Administrators on August 8 with key topics on New Legislative Laws and Case Law
Updates affecting schools and education, Due Process in Employee Investigations, and Issues Created by
2023 Legislative Changes.

Benefits Updates:

The Benefits Department is preparing for the new school year by planning more ways to get benefit
information to our employees. This includes a new way for people to enroll in their benefits, additional
educational materials, and bringing in more of our experts from our benefit partners to help inform new
and existing employees of all of their benefits and options. The Benefits Department will also participate in
a New Hire Orientation in August for all of our brand new employees to provide benefit information and
answer questions.
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Hiring Updates:

Certified: To date we have filled 194 positions, 73 external hires.
Teachers

District Wide (2)
Elementary (2)
Middle School (5)
High School (1)
Special Education (5)
Adult Basic Education (1)

Non-Certified: To date we have filled 77 positions, 25 external hires.
Child Nutrition (3)
Maintenance (10)

Custodian I (4)
Engineer II (2)
Master Electrician (1)
Second Shift Engineer II (3)

Playground/Cafeteria Monitor (8)
Technology (1)
Transportation (5)

School Bus Driver II (4)
School Bus Helper (1)

Paraprofessionals (13)
Mental Health Practitioner Check and Connect (1)
Pre-school Paraprofessional (1)
Sp. Ed. Program Paraprofessional (2)
Sp. Ed. Building Wide Paraprofessional (5)
Supervisory Paraprofessional (1)
Sign Language Facilitator (2)
Tech Tutor-Construction

Contract Negotiations:

Negotiations are completed with both the Clerical Unit and the National Conference of Firemen and Oilers
(NCFO). We have tentative agreements with both units and are likely to bring those forward to the Board
for approvals in August (Clerical) and September (NCFO). The Clerical unit has tentatively agreed to 2- 2
year contracts for 2023-2025 and 2025-2027, and the NCFO with a 3-year contract for 2024-2027. We
continue to meet with the District-Wide Instructional Administrators Association with the next meeting
scheduled for August 23rd This is the final group to negotiate for the 2023-2025 cycle.
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Child Nutrition Report
July 2024

Summer Meals 
A glimpse at meal counts at the various meal sights.  

Harbor City International Contract for lunch meals 24-25
We have finalized a contract with Harbor City International to provide them with meals for the 
24-25 school year.  These meals follow the National School Lunch rules and regulations in 
quality, and quantity.  This partnership began in 2011 and helps them provide meals for their 
students daily.  The meals are prepared and shipped daily out of Denfeld Highschool.

New Infinite Campus for Foodservice Program
We continue to learn and begin the implementation of our new cafeteria system that is 
connected with the Infinite Campus Enrollment system.   We are mailing out postcards to all 
households letting them know of the changes for completing an online application for 
Educational Benefits and making online lunch payments for meal extras.

New Employees
Working with Human Resources, we have had a nice number of great candidates for 
employees.  We have been busy hiring 6 new employees for our cafeterias.  We currently have 
4 positions left to fill.  This is a major improvement over the last few years.  

Outstanding Lunch Debt
Having Universal Free Meals in all of our schools has really impacted our overdue lunch 
accounts in a very positive way.  The Child Nutrition Staff did a great job in the school 
cafeterias keeping extra charges down, unless a student had money in their account.  The year 
ended with an outstanding amount of $9,450.00.  A billing was done and we will do another 
before school starts.  Unpaid balances will transfer to the new year.  

Jul-24
Monthly Report 

Meal counts Breakfast
` Daily Ave Daily Ave

7/1/24 7/8/2024 7/15/24 7/22/2024 7/29/2024 TOTAL 7/1/24 7/8/2024 7/15/24 7/22/2024 7/29/2024 TOTAL

Lincoln Park 3 36 141 170 350 19 37 91 199 194 521 29

MacArthur 292 414 308 337 1351 75 316 402 335 374 1427 79

MacArthur Bags- NW 0 150 359 132 132 773 43

Myers-Wilkins 167 304 73 86 630 35 282 340 214 203 1039 58

Aicho- Myers 30 50 50 130 7 90 150 150 390 22

Center City- Myers 0 102 170 56 328 18

Piedmont 60 102 339 308 809 45 111 219 449 485 1264 70

Piedmont Bags- NW 0 46 63 48 64 221 12

Goldberg Boys & Girls (PB) 0 43 50 58 63 214 12

Lincoln Boys & Girls (PB) 0 72 114 109 137 432 24

Stowe 30 53 61 52 196 11 143 219 250 229 841 47

Denfeld 60 94 79 233 13 135 279 311 306 1031 57

Rockridge 73 100 71 93 337 19 78 115 48 79 320 18

Average per day 224 489

TOTALS 4036 8801

Lunch
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Facilities Management & Capital Project Status Report
August 2024

Facilities Management – Maintenance and Operations - General
● In the past month, the Facilities maintenance crews have completed 171 work orders and are currently

working on 301 open work orders.
● Inspection of the Storm Water systems has begun to develop upcoming maintenance plan.

Capital / Construction

● Lincoln park pool resurfacing is complete and pool is filled, waiting on MDH inspection
● Lincoln Park pool new Motor, Pump and VFD installed and running, Sand Filters are installed and

flowing. Punch list items all that remains
● Lowell Elementary Kemps damage repair has begun and should be completed soon after the color

matched brick arrives
● Stowe new front entryway concrete installation completed
● Dry Sprinkler system installations for Lincoln Park and Ordean are installed. Waiting on Johnson

Controls to program in the new system control points.
● Myers Wilkins Northland Construction has begun the parking lot curb and sewer reset.
● Homecroft Parking lot rebuild is underway.
● Lowell new flooring is installed.
● Lowell temporary art room is being installed in Barnes Gym.
● Lowell Sheetrock is installed and painting is underway.
● Laura MacArthur flooring is being installed.
● PS Stadium Musco lighting inspection and maintenance to begin around August 22nd.
● Lester Park room 130 renovation ongoing, waiting on painting.

Discussion with Legal Representation

.
No discussions

Building Operations

• The Operations staff is gearing up for Summer maintenance projects and building deep cleaning

• We are still working on filling licensed positions. Most of the Custodian positions have been
filled. Operations has continued looking to fill Engineer II positions at Lowell and Myers-Wilkins, Second
Shift Engineer II position at Lincoln Park and Ordean Middle School, Second Shift Engineer I at
Lakewood, Laura MacAurthur, and Lester Park, and Custodian I positions at East High School and
Denfeld.

1
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Health, Safety, and Environmental Management

● Audits & Inspections
○ Automotive hoist at Denfeld HS replacement install complete. After electrical hookup is

complete, safety certification will be completed.
○ Radon testing results will be presented at August COW meeting.
○ Fire code corrections at East HS still under way
○ Basketball hoop inspections completed - repairs complete at elementary and middle schools.

Repairs for East HS and Denfeld HS are in the process of being scheduled.

● Regulatory Reporting
○ Nothing needed in July

● Systems & Technology Updates
○ Nothing new in July

● Training
○ Basic Life Support & First Aid renewal training for nursing staff scheduled for August 28th.
○ I Love U Guys Foundation Standard Response Protocol training scheduled for Duluth

Leadership Team Thursday Aug 15th from 1:00-3:00
○ Captivate Media putting final touches on parent/student training video for emergency

procedures.
○ Respirator training and fit testing scheduled for August 12th.
○ Lexie received Certified Safety Professional license from the BCSP July 22.
○ Lexie attended Homeland Security and Emergency Management School Based Emergency

class July 16-17th.
○ Lexie completed mobile elevated work platform trainer training July 31

● Chemical and Hazardous Waste Disposal
○ Other old chemicals at DNT picked up.
○ Bulb and battery pickup date being scheduled.

● Document Updates
○ Emergency Operations Plan updates complete.
○ Goal to complete a thorough review of all HSE procedure documents and policies in FY25.

2
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● Injury and Incident Statistics

○ July 2024 (as of 8/6/2024)

■ OSHA Recordable Rate (TRIR): 0.00
■ OSHA Recordable Injuries: 0
■ Days Away from Work: 0
■ Days on Restricted Duty: 0
■ Non-recordable Injuries: 1
■ Near Misses/Hazards Reported: 0

○ 2024 Year-To-Date

■ OSHA Recordable Rate (TRIR) (Goal ≤ 1.00): 1.76

■ OSHA Recordable Injuries: 11
■ Days Away from Work: 59
■ Days on Restricted Duty: 28
■ Non-recordable Injuries:61
■ Near Misses/Hazards Reported: 15

The OSHA rate or TRIR (total recordable incident rate) is equivalent to the number of injuries requiring care

beyond first aid per 100 full-time workers.

3
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Radon Testing 2024

Presented by Lexie Neff, CSP

ISD 709 Health, Safety, and Environmental Coordinator
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What is Radon?

Radon is an odorless, colorless, tasteless gas that is naturally occurring. 

Radon is created when uranium in rocks breaks down. 

Radon is radioactive
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Why Do We Care About Radon?

The radioactive radon gas is inhaled and can cause lung cancer if there is 
prolonged exposure. 

Radon exposure is the second leading cause of lung cancer (behind smoking). 

Not everyone exposed to radon will develop lung cancer. There are a number of 
factors that determine the health risk, including individual differences, exposure 
dose, and exposure time. 

The highest chance for exposure is at home, but school is the second highest 
chance for exposure for school age children. 
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Radon Testing Procedures

Schools are not required to test for radon, but the Minnesota Department of Health 
(MDH) encourages testing.

Districts that choose to test must follow the MDH “Radon Testing Plan” with testing 
conducted by licensed individuals. 

ISD 709 tests for radon every 5 years. 

IEA, Inc was hired to perform radon testing in FY24. 

Results are required to be presented to the school board and to MDH.
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MDH Radon Result Requirements

Pico = 0.000 000 000 001
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2024 Radon Testing Results

All schools had passing radon testing results below the MDH action level of 
4.0 pCi/L (picocuries per liter) (Pico = 0.000 000 000 001)

The initial round of short-term testing showed two rooms that needed follow up 
continuous radon monitoring (CRM) testing. The follow up testing was well below 
the 4.0 pCi/L action level.

Congdon Park Elementary rm 126B (small staff workroom)  - CRM 1.2 pCi/L

Lincoln Park Middle School rm 1532 (small calming room) - CRM 2.4 pCi/L
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Building Specific Testing Results

Congdon Park Elementary School

Short-Term Monitoring

Continuous Monitoring
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Building Specific Testing Results (Continued)

Lincoln Park Middle School

Short-Term Monitoring

Continuous Monitoring
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Building Specific Testing Results (Continued)

Denfeld High School

East High School
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Building Specific Testing Results (Continued)

Ordean East Middle School

Rockridge Academy

17332



Building Specific Testing Results (Continued)

Homecroft Elementary School

Lakewood Elementary School
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Building Specific Testing Results (Continued)

Laura MacArthur Elementary School

Lester Park Elementary School
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Building Specific Testing Results (Continued)

Lowell Elementary School

Myers-Wilkins Elementary School
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Building Specific Testing Results (Continued)

Piedmont Elementary School

Stowe Elementary School

21336



Thank you!

References: Radon Testing In Minnesota Schools. Minnesota Department of Health. April, 2021. 
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Technology Department - July 2024 Report

● Cybersecurity
○ Google Security

■ Gmail

● 490K Emails Messages Accepted/Delivered.

○ 1.3K Rejected

○ 44K Spam folders

○ 3.48K were identified as Phishing

○ 47 were identified having suspicious attachments

○ 3.9K were identified as Spoofing
○ 0 emails were identified as Malware

■ Account Information

● 6,570 Active Accounts

● 8,154 Suspended Accounts

● 26.58TB of storage

● 259K Files shared externally

● 227 Suspicious login attempts

● 1.8K Failed user login attempts
● 51 Data Loss Prevention (DLP) policy High Severity Incidents that were

blocked

● E-Rate RFP/Bid
○ Q4 of 2024, you will see the results for Bid-1324 MAN and ISP Services. This is an USAC

E-Rate bid/project to provide network connectivity from all our locations to ARK our Data
Center as well as our Internet Services for the district. This bid will request a one year only
contract/term (July 1, 2025 - June 30, 2026) due to school/location changes anticipated to
take place during this period. DNT, ARVIG and Tech Village

● Technology Help Desk Tickets

○ 205 New Technology Support Tickets Created

○ 204 Tickets were resolved

○ 167 Tickets remain unresolved

○ 58 Tickets are Digital Innovation Special Department ones

● Remaining 2023 Summer Project Updates
○ CDW-G/CTI Team will be onsite on ?? to reprogram the Boardroom AV system. They need

three consecutive days not including weekends to reprogram and test the Crestron AV
system. Currently working on Boardroom availability.

● Summer 2024 Projects
○ District-Wide: Bid-1316 Network Infrastructure. We are replacing/upgrading 264 network

switches The bid amount was $1,390,161.82.
■ Qty - 9 - Cisco Catalyst 9500 Series Switches
■ Qty - 70 - Cisco Catalyst 9300 Series Switches
■ Qty - 185 - Cisco Catalyst 9200 - Series Switches
■ Project started on Monday, July 29, with CDW-G starting to configure the 264 Cisco

switches. They are anticipating 2-3 weeks of work to just address this work.
■ The actual installation of the switches is scheduled to start at Denfeld on Monday,

August 5, 2024

● Fall/Winter 2024 Projects
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Technology Department - July 2024 Report
○ ARK/Involta Data Center move is scheduled to start on Friday, October 18, 2024.

● Google Carbon Footprint for our Google Workspace for Education Domain (@isd709.org)
○ How Google creates Carbon Footprint reports for Google Cloud and Google Workspace

customers

○ 150.168 kg is our June 2024 Carbon Footprint.
○ 3.97934 is our May 2023 - April 2024 Carbon Footprint.
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Transportation Report
July 2024 Activities

The ISD #709 Transportation department manages both a district owned fleet of vehicles and district 
employees, including bus drivers, monitors, and mechanics, along with the coordination of contracted 
transportation services through Voyageur Bus Company.

We have completed our summer routing and have been working diligently on next years routes to 
assure a smooth start to the 24-25 school year.

Staffing (comments and concerns)
• We are short on drivers and helpers for the start of school.
 
Bus Maintenance 
• The mechanics are getting the buses ready for inspections which has been pushed out until 

the end of the month.

Our oldest bus is a model year 2012 and the next oldest is a 2014. Average mileage for this month is 
83,114. Our goal is to have 50-60k miles average. 
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RESOLUTION
Acceptance of Donations to Duluth Public Schools

WHEREAS, Minnesota Statute 465.03 requires a school district to accept donations by 
resolution expressed in the terms prescribed by the donor in full; and,

WHEREAS, acceptance of the donations in accordance with the donor’s terms is in the 
best interest of the Duluth Public Schools:

NOW, THEREFORE, BE IT RESOLVED that the Duluth Public Schools does accept the 
below-described donations from said organizations in accordance with the terms set forth herein.

BE IT FURTHER RESOLVED that the Duluth Public Schools wishes to extend its 
grateful appreciation to these various individuals and organizations.

SCHOOL DONOR AMOUNT RESTRICTION COMMENTS

District Service 
Center Chipotle $233.06 Unity In Our 

Community Dine to Donate Fundraiser

District Service 
Center

Minnesota 
State Fair In-kind Unity In Our 

Community
Two Admission Ticket to the 
Minnesota State Fair

District Service 
Center

Park State 
Bank $3,000.00 Unity In Our 

Community

District Service 
Center

Stephanie 
Johnson $500.00

Unity In Our 
Community Blaze Credit Union

District Service 
Center James Meyers In-kind

Unity In Our 
Community

Top Golf - $50 Game Play 
Certification

District Service 
Center

Maddie 
Christy $500.00

Unity In Our 
Community

District Service 
Center Alexa Salo $112.00

Unity In Our 
Community

District Service 
Center

Lyndsey 
Manning $1,000.00

Unity In Our 
Community

Resolution B-8-24-4052         August 20, 202426341



HUMAN RESOURCES ACTION ITEMS FOR:  August 20, 2024

CERTIFIED APPOINTMENT POSITION EFFECTIVE DATES

ANDERSON, LUCAS K ELEMENTARY ART SPECIALIST/LAKEWOOD,STOWE, (BA) III 8, 1.0, PUTZ A. TRANSFER 08/26/2024
BUFFINGTON, KATHERYN SPED RESOURCE TEACHER/DENFELD, (BA+30) III 4, 1.0, DEMARS J. TRANSFER 08/26/2024
DENNSTEDT, RACHEL M SPED ASD SETTING III/EAST, (MA) IV 6, 1.0, STEJSKAL J. DISPLACED 08/26/2024
HAMBY, HUNTER C BAND TEACHER/DENFELD, (MA) IV 3, 1.0, LEHIGH J. TRANSFER 08/26/2024
HAMMOND, BETHANY A SKILLS FOR SUCCES, GRADE 6 ENGLISH, GRADE 8 ENGLISH/ORDEAN EAST, (BA) III 3, 0.6 08/20/2024
JOHANIK, SCOTT E GRADE 3 TEACHER/LAURA MACARTHUR, (MA) IV 9, 1.0, HALLGREN T. TRANSFER 08/26/2024
KENKEL, EMMA T EARTH SCIENCE TEACHER/EAST,(BA) III 1, 1.0, 08/26/2024
KNAPP, MICHAEL C ASL TEACHER/DENFELD, EAST (MA) IV 9, 0.6 08/26/2024
KNUTSON, TERAH L GRADE 8 SCIENCE,OUTDOOR ED/LINCOLN PARK, (BA+30) III 0.8, 08/26/2024
LAFONTAINE, MICHAEL R CTE INTRO TO LAW ENFORCEMENT/EAST,DENFLED, (MA) IV 9, 0.2 08/26/2024
LUNSKI, BROOKE A FIT INTERVENTIONIST TOSA/LAURA MACARTHUR, (BA) III 5, 1.0, GALLINGER C. DISPLACED 08/26/2024
MATHERLY, MADISON K SPED RESOURCE TEACHER/LINCOLN PARK, (BA) III 1, 1.0, MALY E. TRANSFER 08/26/2024
NESS, EMMA E LTS SPED DCD SETTING III/EAST, (BA) III 1, 1.0, SCHNEIDERMANN M. PARENTAL LOA 08/26/2024
ROZEBOOM, BREANN R MEDIA ARTS SPECIALIST/LINCOLN PARK, (BA) III 8, 1.0 08/26/2024
STEWART, SHAWN N GRADE 2 TEACHER/LOWELL, (MA) IV 9, 1.0, WALEZKI K. 08/26/2024
THORSON, RILEY M GRADE 6 TEACHER/ORDEAN, (BA) III 1.0, WILLIAMS M. TRANSFER 08/26/2024
WEGEHAUPT, LUCAS A SCIENCE/AEO/ALC, (MA) IV 8, 1.0, THOUIN P. TRANSFER 08/26/2024

CERTIFIED LEAVES POSITIONS EFFECTIVE DATES

PELERIN, BENJAMIN E CHOIR TEACHER/LINCOLN PARK + ORDEAN EAST 09/09/2024 09/20/2024

CERTIFIED RESIGNATION POSITION EFFECTIVE DATES

JASPERSON-AAGENES, STEPHANIE RDEAN OF STUDENTS - ORDEAN-EAST MS 07/28/2024
LAKE, TAWNYEA L DIRECTOR OF ASSESSMENT AND EVAL - DW 07/31/2024
MILLER, SARAH A SPED SCHOOL NURSE - MYERS-WILKINS ES 08/01/2024

NON-CERT APPOINTMENT POSITION EFFECTIVE DATES

ANDERSON, AMIRA SPED PROGRAM PARA/ROCKRIDGE, 32.5/38WKS, $20.92/HR, SHORTER S. RESIGNED 08/26/2024
ATATISE SKINAWAY, DOREEN LOJIBWE LANGUAGE & CULTURE COORD/DISTRICT WIDE, 48WKS,$1,979/WK, 08/05/2024
BANKS, KELLY A SPED ESY PARA/LINCOLN PARK, UP TO 52HRS, $21.35/HR 07/12/2024
BLACK, JENNA R CUSTODIAN I/PIEDMONT, 40/52WKS, $17.52/HR 07/08/2024
BOVARD, KAYLEE K SPED LPN PARA/EAST, 32.5/38WKS, $25.26/HR, SCHOMBERS C. TRANSFER 08/26/2024
DEGAETANO, ADINA M SPED BW PARA/ORDEAN, 32.5/38WKS, $20.28/HR. 08/26/2024
DURFEE, DAWN M NUTRITIONAL SERVICE ASST/LAKEWOOD, 20/38WKS, $15.22/HR, COOKE G. RESIGNED 08/28/2024
FREESE, MARIA M SPED ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
JONES, BRITTA R ESY PARA/STOWE, UP TO 52 HOURS, $18.85/HR, 07/12/2024
KELLER, IRIS A CERTIFIED INTERPRETER PARA/DISTRICT WIDE, 32.5/38WKS, $39.26/HR 08/26/2024
KOTTKE, SHANNA M CHECK AND CONNECT PARA/EAST, 40/38WKS, $27.78/HR, ZWAK E. RESIGNED 08/26/2024
KUROSKY, KATHLEEN E INSTRUCTIONAL PARA/MYERS-WILKINS, 31.25/38WKS, $17.40/HR, BERGESON J. 08/26/2024
LARSON, HADLEY L ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
LAUDERBAUGH, GRACE L SPED PROGRAM PARA/CHESTER CREEK, 31.25/38WKS, $20.05/HR, SZAFLARSKI E. TRANSFER 08/26/2024
OMUNDSON, JENNIFER M NUTRITIONAL SERVICE ASST/MYERS WILKINS, 21.25/38WKS, $21.25/HR, MOLL K. RESIGNED 08/28/2024
OTWAY, JACKIE A READING AND LANGUAGE ARTS COORD/DSC, 48WKS, $1,979/WK 08/07/2024
POWE, AMANDA F ESY SPED PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR 07/12/2024
SCHNABEL, QUINN L ESY PARA/PIEDMONT, UP TO 52 HRS, $18.85/HR, 07/12/2024
SPENCER, TERRI L SPED STUDENT SPECIFIC PARA/EAST, 32.5/38WKS, $21.94/HR, 08/26/2024
WAHLGREN, DENISE M OSS SENIOR/ECSE, 40/52WKS, $19.83 HR, LOUGH T. RESIGNED 08/05/2024

NON-CERT LEAVES POSITIONS EFFECTIVE DATES

BROWN, SHANNON K EXECUTIVE CLERICAL ASST - DSC - WFH 7/15/24 - RTW 8/19/24 07/08/2024 08/19/2024
DEGRAEF, JEREMY J ASST FACILITIES MNGR - DSC - END DATE TBD INTERMITTENT LEAVE 07/31/2024

NON-CERT RESIGNATION POSITION EFFECTIVE DATES

FREDRICKSON, ISAAC J SPED PROG PARA SETTING III/IV - MYERS-WILKINS ES 06/07/2024
PREBEG, BRITTANY K OSS - EAST HS 06/21/2024
SUDHAKAR, AMITA SPED PROG PARA - HOMECROFT ES 06/07/2024
WAUGAMAN, STEPHANIE M SPED PROG PARA SETTING III/IV - ROCKRIDGE 06/07/2024

NON-CERT RETIREMENT POSITION EFFECTIVE DATES

ERJAVEC, JANE L SPED PROG PARA SETTING III/IV - DW 10/11/2024
KNEELAND, STEVE F SPED PROG PARA SETTING III/IV-LINCOLN PARK 08/25/2024
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Title of Immediate 
Supervisor:  
Supervisor of Building 
Operations/Building 
Principal

Department: 
Building Operations

FLSA Status:
Non-Exempt

Accountable For (Job 
Titles): 
Fireperson I, Pool 
Custodian & Custodians

Pay Grade Assignment:
National Conference of 
Firemen and Oilers, Local No. 
956, Pay Group 15

General Summary or Purpose Of Job:
The Engineer II assumes responsibility for and participates in the general operation; 
preventive maintenance; custodial care of assigned building and grounds; the heating, 
cooling and ventilation of the building.  Positions assigned to this classification have 
responsibility for directing a small staff (2-5) comprised of Custodians, Pool Custodians 
and Firepersons I including the scheduling of work assignments, determining work 
priorities, staff evaluations but does not have the authority to initiate other personnel 
actions.  The Engineer II classification is part of a classification series comprised of four 
levels.  Positions assigned to the Engineer II differ from Engineer I in that the Engineer 
II is typically assigned facilities of larger square footage (e.g. 75,000 – 200,000 sq. ft.) 
and typically require a larger number of staff to maintain the additional square footage 
or also have to perform maintenance for a swimming pool.   The difference between 
positions assigned to Engineer II vs. Engineer III is primary related to the size of the 
facility and the greater diversity of staff required to properly maintain and service the 
needs of the assigned building.

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

 1. Operates and maintains steam boiler heating and ventilation systems in 
accordance with state laws and regulations.
▪ Fires boilers
▪ Punches flues
▪ Adjusts thermostats
▪ Greases and oils motors
▪ Checks belts
▪ Monitors the system to ensure efficiency
▪ Operates the energy management computer system to maintain 

and track the preventive maintenance program.

Daily
15%
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

2. Assists in the maintenance of school facilities and property.  Assists in 
performing custodial duties and operating snow removal equipment. 
Inspects playground equipment, roof and other areas of the building to 
assess needs and maintenance requirements.  Reports needs beyond 
the capabilities of building personnel.

Daily
30%

 3. Directs and monitors staff activities, schedules and priorities in the 
cleaning, care, and maintenance of building facilities and grounds in 
accordance with the standard procedures and guidelines established by 
Building Operations and directions of the Building Principal.  
Develops staff schedules, makes assignments, adjusts work to meet 
priorities and deadlines, monitors work performed and evaluates the 
performance of staff.  Performs other lead responsibilities that do not 
involve initiating personnel actions.

Daily
10%

4. Conducts preventive scheduled maintenance activities on equipment, 
motors, fixtures, appliances or system equipment (i.e. boiler, supply 
fans, exhaust fans, pumps, heating and cooling equipment) within the 
building.  Detects and makes routine repairs and/or schedules and 
monitors the repairs make by vendors or other District staff.

Monthly
10%

5. Monitors and ensures the swimming pool and related facilities are 
properly maintained and serviced.  Tests and conducts required water 
tests to ensure proper chemical balances in accordance with Health 
Department regulations and standards and makes adjustments as 
needed.  

Daily
10%

6. Works closely with Building Operations personnel, the building 
principal, and school staff on issues pertaining to building safety, 
security, scheduling issues, building code regulations capital projects, 
maintenance projects, custodial or set up needs.

Daily
10%

7. Orders and purchases supplies, cleaning materials and equipment 
necessary to maintain building properly.  Monitors and purchases 
needs in accordance with the established building maintenance budget.

Weekly
5%

8. Documents, records or prepares fuel reports, work orders, staff 
timesheets, inspection sheets, safety procedures or other 
documentation/reports required.

Daily
10%

9. Performs other duties of a comparable level or type. As required
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Minimum Qualifications:  (necessary qualifications to gain entry into the job not 
preferred or desirable qualifications)

Requires a minimum of a high school diploma and two years previous experience as an 
Engineer I or related experience directing the custodial and maintenance activities of a large 
facility; or an equivalent combination of education, training and/or experience necessary to 
successfully perform the essential functions of the work.

Certification or Licensing Requirements (prior to job entry):
Class “C” Boiler License in the State of Minnesota (Required)
Certified Pool Operators License (Required)

Knowledge Requirements:
Requires knowledge of:
▪ Basic fundamentals and operational principles involving combustion, mechanical, electrical 

and HVAC equipment and systems.
▪ Operational fundamentals of the equipment and supplies used in custodial and ground 

maintenance.
▪ General District administrative procedures, rules and guidelines pertaining to such areas as 

personnel, purchasing, contract services, safety and risk management.
▪ State laws and requirements governing licensing and operation of HVAC equipment and 

systems.
▪ State laws and health guidelines pertaining to the operation and maintenance of swimming 

pools.
▪ Basic understanding of supervisory practices and fundamentals.
 

Skill Requirements:
Skilled in:
▪ Leading, scheduling, planning, monitoring and evaluating the work of custodial and 

facility maintenance personnel.
▪ Operating and maintaining heating, cooling and ventilation equipment. 
▪ Detecting, troubleshooting, servicing and performing scheduled preventive maintenance 

on heating, cooling and ventilation equipment.
▪ Maintaining, monitoring and servicing swimming pools in accordance with regulations 

and standards.
▪ Use of hand and power tools.
▪ Performing custodial and ground maintenance functions.
▪ Maintaining administrative records and implementing administrative functions (i.e. 

purchasing, department records, etc.) in accordance with District and departmental 
requirements.

▪ Communicating and collaborating with other district personnel, building administrator(s), 
building staff, students and teachers in the care, security and maintenance of the facility.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33% 

Occasionally
34-66% 

Frequently
66-100% 

Continuously
Stand  
Walk 

Sit 
Use hands dexterously (use fingers to handle, 

feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear 

Taste and smell 
Lift & Carry:                         Up to 10 lbs. 

Up to 25 lbs. 
Up to 50 lbs. 

Up to 100 lbs. 
More than 100 lbs. 

General Environmental Conditions:
Work is typically performed indoors but the job does require some outdoor work in all 
types of weather conditions.  Duties may involve work with chemicals, working with or 
around mechanical parts, and some exposure to disagreeable fumes or airborne particles.
 

General Physical Conditions:
Work can be generally characterized as:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds 
of force frequently, and/or up to 10 pounds of force constantly to move objects.

Vision Requirements:  Check box if relevant                             Yes       No
No special vision requirements 

Close Vision (20 in. of less)
Distance Vision (20 ft. of more)

Color Vision 
Depth Perception
Peripheral Vision

Job Classification History:

Description revised by BCC, 1/02.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Title of Immediate 
Supervisor:  
Supervisor of Building 
Operations/Building 
Principal

Department: 
Building Operations

FLSA Status:
Non-Exempt

Accountable For (Job 
Titles): 
Fireperson I, Pool 
Custodian & Custodians

Pay Grade Assignment:
National Conference of 
Firemen and Oilers, Local No. 
956, Pay Group 15

General Summary or Purpose Of Job:
The Engineer II assumes responsibility for and participates in the general operation; 
preventive maintenance; custodial care of assigned building and grounds; the heating, 
cooling and ventilation of the building.  Positions assigned to this classification have 
responsibility for directing a small staff (2-5) comprised of Custodians, Pool Custodians 
and Firepersons I including the scheduling of work assignments, determining work 
priorities, staff evaluations but does not have the authority to initiate other personnel 
actions.  The Engineer II classification is part of a classification series comprised of four 
levels.  Positions assigned to the Engineer II differ from Engineer I in that the Engineer 
II is typically assigned facilities of larger square footage (e.g. 75,000 – 200,000 sq. ft.) 
and typically require a larger number of staff to maintain the additional square footage 
or also have to perform maintenance for a swimming pool.   The difference between 
positions assigned to Engineer II vs. Engineer III is primary related to the size of the 
facility and the greater diversity of staff required to properly maintain and service the 
needs of the assigned building.

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

 1. Operates and maintains steam boiler heating and ventilation systems in 
accordance with state laws and regulations.
▪ Fires boilers
▪ Punches flues
▪ Adjusts thermostats
▪ Greases and oils motors
▪ Checks belts
▪ Monitors the system to ensure efficiency
▪ Operates the energy management computer system to maintain 

and track the preventive maintenance program.

Daily
15%
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

DUTY
NO. ESSENTIAL DUTIES: (These duties are a representative sample; 

position assignments may vary.)

FRE-
QUENCY

2. Assists in the maintenance of school facilities and property.  Assists in 
performing custodial duties and operating snow removal equipment. 
Inspects playground equipment, roof and other areas of the building to 
assess needs and maintenance requirements.  Reports needs beyond 
the capabilities of building personnel.

Daily
30%

 3. Directs and monitors staff activities, schedules and priorities in the 
cleaning, care, and maintenance of building facilities and grounds in 
accordance with the standard procedures and guidelines established by 
Building Operations and directions of the Building Principal.  
Develops staff schedules, makes assignments, adjusts work to meet 
priorities and deadlines, monitors work performed and evaluates the 
performance of staff.  Performs other lead responsibilities that do not 
involve initiating personnel actions.

Daily
10%

4. Conducts preventive scheduled maintenance activities on equipment, 
motors, fixtures, appliances or system equipment (i.e. boiler, supply 
fans, exhaust fans, pumps, heating and cooling equipment) within the 
building.  Detects and makes routine repairs and/or schedules and 
monitors the repairs make by vendors or other District staff.

Monthly
10%

5. Monitors and ensures the swimming pool and related facilities are 
properly maintained and serviced.  Tests and conducts required water 
tests to ensure proper chemical balances in accordance with Health 
Department regulations and standards and makes adjustments as 
needed.  

Daily
10%

6. Works closely with Building Operations personnel, the building 
principal, and school staff on issues pertaining to building safety, 
security, scheduling issues, building code regulations capital projects, 
maintenance projects, custodial or set up needs.

Daily
10%

7. Orders and purchases supplies, cleaning materials and equipment 
necessary to maintain building properly.  Monitors and purchases 
needs in accordance with the established building maintenance budget.

Weekly
5%

8. Documents, records or prepares fuel reports, work orders, staff 
timesheets, inspection sheets, safety procedures or other 
documentation/reports required.

Daily
10%

9. Performs other duties of a comparable level or type. As required
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
Minimum Qualifications:  (necessary qualifications to gain entry into the job not 
preferred or desirable qualifications)

Requires a minimum of a high school diploma and two years previous experience as an 
Engineer I or related experience directing the custodial and maintenance activities of a large 
facility; or an equivalent combination of education, training and/or experience necessary to 
successfully perform the essential functions of the work.

Certification or Licensing Requirements (prior to job entry):
Class “2-C” Boiler License in the State of Minnesota (Required)

Knowledge Requirements:
Requires knowledge of:
▪ Basic fundamentals and operational principles involving combustion, mechanical, electrical 

and HVAC equipment and systems.
▪ Operational fundamentals of the equipment and supplies used in custodial and ground 

maintenance.
▪ General District administrative procedures, rules and guidelines pertaining to such areas as 

personnel, purchasing, contract services, safety and risk management.
▪ State laws and requirements governing licensing and operation of HVAC equipment and 

systems.
▪ State laws and health guidelines pertaining to the operation and maintenance of swimming 

pools.
▪ Basic understanding of supervisory practices and fundamentals.
 

Skill Requirements:
Skilled in:
▪ Leading, scheduling, planning, monitoring and evaluating the work of custodial and 

facility maintenance personnel.
▪ Operating and maintaining heating, cooling and ventilation equipment. 
▪ Detecting, troubleshooting, servicing and performing scheduled preventive maintenance 

on heating, cooling and ventilation equipment.
▪ Maintaining, monitoring and servicing swimming pools in accordance with regulations 

and standards.
▪ Use of hand and power tools.
▪ Performing custodial and ground maintenance functions.
▪ Maintaining administrative records and implementing administrative functions (i.e. 

purchasing, department records, etc.) in accordance with District and departmental 
requirements.

▪ Communicating and collaborating with other district personnel, building administrator(s), 
building staff, students and teachers in the care, security and maintenance of the facility.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33% 

Occasionally
34-66% 

Frequently
66-100% 

Continuously
Stand  
Walk 

Sit 
Use hands dexterously (use fingers to handle, 

feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear 

Taste and smell 
Lift & Carry:                         Up to 10 lbs. 

Up to 25 lbs. 
Up to 50 lbs. 

Up to 100 lbs. 
More than 100 lbs. 

General Environmental Conditions:
Work is typically performed indoors but the job does require some outdoor work in all 
types of weather conditions.  Duties may involve work with chemicals, working with or 
around mechanical parts, and some exposure to disagreeable fumes or airborne particles.
 

General Physical Conditions:
Work can be generally characterized as:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds 
of force frequently, and/or up to 10 pounds of force constantly to move objects.

Vision Requirements:  Check box if relevant                             Yes       No
No special vision requirements 

Close Vision (20 in. of less)
Distance Vision (20 ft. of more)

Color Vision 
Depth Perception
Peripheral Vision

Job Classification History:

Description revised by BCC, 1/02.
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CLASSIFICATION DESCRIPTION

TITLE:  Engineer II
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Second Shift Engineer I

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 5A

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
School Custodian I/II/III

Summary
Under general supervision, performs maintenance and cleaning tasks and operation of various 
types of cleaning equipment to care for and maintain school facilities and district properties,
performs basic building maintenance and performs related work as required. In addition, a
Second Shift Engineer I, under the direction of the Building Engineer, and with supervision from
a Facilities Management Supervisor, a Second Shift Engineer I assists school custodian I/II/III’s 
in their use of equipment and follows up on completion of regular task assignments as directed 
by building Engineer or Facilities Management Supervisor. The Second Shift Engineer I 
monitors evening activities in the building and assists in monitoring the conduct of students and 
adults in and around the building. Also coordinates with building Engineer, principal, community 
education coordinators, activity directors and activity site managers regarding setups, 
occupancy times and special needs or concerns. Communicates with building Engineer and 
supervisors when there are recognized heating and ventilation issues affecting activities or 
occupancy comfort; responds to and reports emergency situations and equipment failures and 
alarms. Responsible for clearing the building of occupants and arming security systems after 
perimeter checks are complete. Has knowledge and ability to create and remove override 
entries in building access control system. May substitute for Building Engineers during 
temporary absences.
Essential functions

� Vacuum, sweep and/or dust-mop floors in classrooms, hallways, cafeterias and other 
areas; empty trash containers and pencil sharpeners, and remove and replace trash 
liners in trash containers.

� Wet mop cafeteria, kitchen, and bathrooms; clean and sanitize sink, fountains, fixtures, 
mirrors and floor drains; replace hand soap, paper towels and toilet paper; sanitize
locker rooms, and showers.

� Spot mop classrooms, halls, stairs, restrooms, entryways, kitchen, and cafeteria; sanitize 
locker rooms, showers and other areas as needed to maintain clean and safe walking 
surfaces.

� Close building for daily operations; ensure building and grounds are safe and secure.
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� Cleans rooms, halls and stairways; remove marks, stains, and gum from floors, walls, 
ceilings, fixtures and furnishings; clean indoor and outdoor glass; dust all areas; replace 
burned out light bulbs; tightens and replaces fasteners on door hinges, cabinet doors, 
drawer glides, replaces furniture parts and similar duties.

� Remove furnishings, strip and refinish floors; buff; scrub; clean furniture; sweep, shovel 
or blow snow from sidewalks; sand and salt sidewalks and parking lots; water outdoor
plants and mow and trim lawns.

� Perform stripping and refinishing floors, shampooing carpets, cleaning furniture, cleaning 
walls and staircases. Set-up and tear down and move furnishings and equipment as 
needed.

� Performs basic building maintenance and repairs and performs other duties of 
comparable level as required and assigned.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� One year of experience
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.

Certification or Licensing Requirements
� Second Class C Boilers License in the State of Minnesota

Knowledge Requirements
� Cleaning standards.
� Cleaning methods.
� Cleaning chemicals.
� Time management.
� Effective communications
� Basic boiler operation
� Basic knowledge of standard tools, methods and practices involved in building 

maintenance.

Skill Requirements
� Use and care of floor cleaning equipment.
� Task prioritization.
� Operation of janitorial and grounds keeping equipment (e.g., floor scrubbers, snow 

blowers, lawn tractors with blower attachments).
� Operation of personal computers, including related to building access and lighting 

control.
� Operation of hand and power tools.
� Oral and written communications.
� Has the ability to coordinate and assist the work of custodian II as directed by building 

engineer or facilities management supervisor.
� Written and verbal communication and relationship skills to efficiently and effectively 

perform essential duties.
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Work environment
Work is performed under various conditions and there are risks associated with slippery and 
elevated surfaces, electrical equipment, and cleaning and maintenance chemicals, airborne 
particles, vibration, and outdoor weather conditions associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
Up to 50 lbs. √

Up to 100 lbs. 
More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements

Close Vision (20 in. of less) √
Distance Vision (20 ft. of more) √

Color Vision √
Depth Perception √
Peripheral Vision √

Job Classification History:
Classification by Kerry M. Leider 07.19.16
Approved by Duluth Civil Service Board on 08/02/2016.  Revised by Human Resources 2/2021.  
Approved by Duluth Civil Service Board 06/01/2021.
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Second Shift Engineer I

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 5A

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
School Custodian I/II/III

Summary
Under general supervision, performs maintenance and cleaning tasks and operation of various 
types of cleaning equipment to care for and maintain school facilities and district properties,
performs basic building maintenance and performs related work as required. In addition, a
Second Shift Engineer I, under the direction of the Building Engineer, and with supervision from
a Facilities Management Supervisor, a Second Shift Engineer I assists school custodian I/II/III’s 
in their use of equipment and follows up on completion of regular task assignments as directed 
by building Engineer or Facilities Management Supervisor. The Second Shift Engineer I monitor 
evening activities in the building and assists in monitoring the conduct of students and adults in 
and around the building. Also coordinates with building Engineer, principal, community 
education coordinators, activity directors and activity site managers regarding setups, 
occupancy times and special needs or concerns. Communicates with building Engineer and 
supervisors when there are recognized heating and ventilation issues affecting activities or 
occupancy comfort; responds to and reports emergency situations and equipment failures and 
alarms. Responsible for clearing the building of occupants and arming security systems after 
perimeter checks are complete. Has knowledge and ability to create and remove override 
entries in building access control system. May substitute for Building Engineers during 
temporary absences.
Essential functions

� Vacuum, sweep and/or dust-mop floors in classrooms, hallways, cafeterias and other 
areas; empty trash containers and pencil sharpeners, and remove and replace trash 
liners in trash containers.

� Wet mop cafeteria, kitchen, and bathrooms; clean and sanitize sink, fountains, fixtures, 
mirrors and floor drains; replace hand soap, paper towels and toilet paper; sanitize
locker rooms, and showers.

� Spot mop classrooms, halls, stairs, restrooms, entryways, kitchen, and cafeteria; sanitize 
locker rooms, showers and other areas as needed to maintain clean and safe walking 
surfaces.

� Close building for daily operations; ensure building and grounds are safe and secure.
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� Cleans rooms, halls and stairways; remove marks, stains, and gum from floors, walls, 
ceilings, fixtures and furnishings; clean indoor and outdoor glass; dust all areas; replace 
burned out light bulbs; tightens and replaces fasteners on door hinges, cabinet doors, 
drawer glides, replaces furniture parts and similar duties.

� Remove furnishings, strip and refinish floors; buff; scrub; clean furniture; sweep, shovel 
or blow snow from sidewalks; sand and salt sidewalks and parking lots; water outdoor
plants and mow and trim lawns.

� Perform stripping and refinishing floors, shampooing carpets, cleaning furniture, cleaning 
walls and staircases. Set-up and tear down and move furnishings and equipment as 
needed.

� Performs basic building maintenance and repairs and performs other duties of 
comparable level as required and assigned.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� One year of experience
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.

Certification or Licensing Requirements
� Special Boilers License in the State of Minnesota

Knowledge Requirements
� Cleaning standards.
� Cleaning methods.
� Cleaning chemicals.
� Time management.
� Effective communications
� Basic boiler operation
� Basic knowledge of standard tools, methods and practices involved in building 

maintenance.

Skill Requirements
� Use and care of floor cleaning equipment.
� Task prioritization.
� Operation of janitorial and grounds keeping equipment (e.g., floor scrubbers, snow 

blowers, lawn tractors with blower attachments).
� Operation of personal computers, including related to building access and lighting 

control.
� Operation of hand and power tools.
� Oral and written communications.
� Has the ability to coordinate and assist the work of custodian II as directed by building 

engineer or facilities management supervisor.
� Written and verbal communication and relationship skills to efficiently and effectively 

perform essential duties.
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Work environment
Work is performed under various conditions and there are risks associated with slippery and 
elevated surfaces, electrical equipment, and cleaning and maintenance chemicals, airborne 
particles, vibration, and outdoor weather conditions associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
Up to 50 lbs. √

Up to 100 lbs. 
More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements

Close Vision (20 in. of less) √
Distance Vision (20 ft. of more) √

Color Vision √
Depth Perception √
Peripheral Vision √

Job Classification History:
Classification by Kerry M. Leider 07.19.16
Approved by Duluth Civil Service Board on 08/02/2016.  Revised by Human Resources 2/2021.  
Approved by Duluth Civil Service Board 06/01/2021.
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Second Shift Engineer II

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 12

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
Pool Custodian, School Custodian I/II/III

Summary
To operate and maintain a low-pressure heating system and a natatorium. To perform 
mechanical installations, repairs and custodial work.

Essential functions
� Operate and maintain low pressure heating system; operate, maintain and repair a 

variety of heating and ventilation equipment.
� Assist with various custodial tasks including floor care, sanitation, trash and snow 

removal, stadium set-up and equipment transport.
� Oversee nightly operations of the building; coordinate with building principal and various 

faculty and staff regarding access, heating and ventilation needs for evening activities; 
assist in monitoring the conduct of students and adults in and around the building.

� Operate and maintain natatorium; clean pool and maintain related equipment; test and 
maintain proper chemical balances.

� Open and close building for daily operations; ensure building and grounds are safe and 
secure.

� Direct night custodians.
� In the absence of the Building Engineer, order supplies, conduct building inspections 

and interface with principals, faculty and staff on facility maintenance problems as they 
arise.

� Performs other duties of a comparable level or type.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� Two years of relevant experience in HVAC, plumbing and electrical maintenance and 

repair
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.
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Certification or Licensing Requirements
� First Class C Boilers License in the State of Minnesota
� Certified Pool Operator License 

Knowledge Requirements
� Knowledge of operation, maintenance and repair of low-pressure boilers, pumps, and 

various heating and ventilation equipment.
� Knowledge of operation, maintenance and repair of natatorium systems.
� Lawn and turf care materials and techniques.
� Knowledge of basic carpentry, plumbing and electrical maintenance techniques.
� OSHA safety rules and safe working practices.

Skill Requirements
� Operation and maintenance of heating and ventilation equipment.
� Operation of hand and power tools.
� Operation of personal computers.
� Use of energy management, word processing and electronic spreadsheet software 

applications.
� Overseeing, directing, leading and assigning work to custodial workers.
� Oral and written communications.

Work environment
Work is performed under a variety of indoor and outdoor conditions. There are risks of electrical 
shock, slip and fall injuries, injuries from moving mechanical equipment and heavy lifting and 
exposure to outdoor weather conditions, disagreeable indoor climate conditions, loud noises, 
vibrations, fumes, airborne particles, toxic and caustic chemicals associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
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Up to 50 lbs. √
Up to 100 lbs. 

More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements √

Close Vision (20 in. of less)

Distance Vision (20 ft. of more)
Color Vision

Depth Perception
Peripheral Vision

Job Classification History:
Classification reviewed and revised by Penn, Inc., Human Resource Management Consulting 
on December 14, 2001. Revised by Human Resources 2/2021.  Approved by Duluth Civil 
Service Board 06/01/2021.
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Second Shift Engineer II

FLSA Classification
Non-Exempt

Pay Grade
National Conference of Fireman and Oilers, Local 956, Pay Group 12

Reports to
Building Engineer/Supervisor of Operations/Manager of Facilities

Accountable for (Job Titles)
Pool Custodian, School Custodian I/II/III

Summary
To operate and maintain a low-pressure heating system and a natatorium. To perform 
mechanical installations, repairs and custodial work.

Essential functions
� Operate and maintain low pressure heating system; operate, maintain and repair a 

variety of heating and ventilation equipment.
� Assist with various custodial tasks including floor care, sanitation, trash and snow 

removal, stadium set-up and equipment transport.
� Oversee nightly operations of the building; coordinate with building principal and various 

faculty and staff regarding access, heating and ventilation needs for evening activities; 
assist in monitoring the conduct of students and adults in and around the building.

� Operate and maintain natatorium; clean pool and maintain related equipment; test and 
maintain proper chemical balances.

� Open and close building for daily operations; ensure building and grounds are safe and 
secure.

� Direct night custodians.
� In the absence of the Building Engineer, order supplies, conduct building inspections 

and interface with principals, faculty and staff on facility maintenance problems as they 
arise.

� Performs other duties of a comparable level or type.

Minimum Qualifications
� Requires a minimum of a high school diploma or GED
� Two years of relevant experience in HVAC, plumbing and electrical maintenance and 

repair
� Or an equivalent combination of education, training and/or experience necessary to 

successfully perform the essential functions of the work.
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Certification or Licensing Requirements
� Class 2-C Boilers License in the State of Minnesota
� Certified Pool Operator License 

Knowledge Requirements
� Knowledge of operation, maintenance and repair of low-pressure boilers, pumps, and 

various heating and ventilation equipment.
� Knowledge of operation, maintenance and repair of natatorium systems.
� Lawn and turf care materials and techniques.
� Knowledge of basic carpentry, plumbing and electrical maintenance techniques.
� OSHA safety rules and safe working practices.

Skill Requirements
� Operation and maintenance of heating and ventilation equipment.
� Operation of hand and power tools.
� Operation of personal computers.
� Use of energy management, word processing and electronic spreadsheet software 

applications.
� Overseeing, directing, leading and assigning work to custodial workers.
� Oral and written communications.

Work environment
Work is performed under a variety of indoor and outdoor conditions. There are risks of electrical 
shock, slip and fall injuries, injuries from moving mechanical equipment and heavy lifting and 
exposure to outdoor weather conditions, disagreeable indoor climate conditions, loud noises, 
vibrations, fumes, airborne particles, toxic and caustic chemicals associated with the work.

Physical demands
Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 
frequently, and/or up to 10 pounds of force constantly to move objects.

Physical Requirements:  Indicate according to the requirements of the essential 
duties/responsibilities
Employee is required to: Never 1-33%

Occasionally
34-66%

Frequently
66-100%

Continuously
Stand 
Walk 

Sit √
Use hands dexterously (use fingers to 

handle, feel)


Reach with hands and arms 
Climb or balance 

Stoop/kneel/crouch or crawl 
Talk and hear √

Taste and smell √
Lift & Carry: Up to 10 lbs. √

Up to 25 lbs. 
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Up to 50 lbs. √
Up to 100 lbs. 

More than 100 lbs. 

Vision Requirements: Check box if relevant Yes No
No special vision requirements √

Close Vision (20 in. of less)

Distance Vision (20 ft. of more)
Color Vision

Depth Perception
Peripheral Vision

Job Classification History:
Classification reviewed and revised by Penn, Inc., Human Resource Management Consulting 
on December 14, 2001. Revised by Human Resources 2/2021.  Approved by Duluth Civil 
Service Board 06/01/2021.
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HR/BS Services Committee Monthly Fund Balance Report
August 12, 2024 Committee Meeting

BUDGET SUMMARY 8/8/2024 Percent spent

REVENUES 24-25 24-25 24-25 24-25 24-25 8/8/2024

CURRENT YEAR ADOPTED BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23RECEIVED TO YEAR TO DATE RECEIVED ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23 -24 July -June July -June July -June

General 1 ($ 121,707,253.72)              ($ 121,707,263.72)                     ($ 973,156.41)                         ($ 877.00)              ($ 120,733,230.31) 1%

Food Service 2 ($ 6,000,000.00)                  ($ 6,000,000.00)                         ($ 32,691.81)                           ($ 296.10)              ($ 5,967,012.09)    1%

Transportation 3 ($ 6,332,190.85)                  ($ 6,332,190.85)                         ($ 41,833.49)                           ($ -  )                    ($ 6,290,357.36)    1%

Community Ed 4 ($ 8,580,500.00)                  ($ 8,580,500.00)                         ($ 17,227.58)                           ($ 880.00)              ($ 8,562,392.42)    0%

Operating Captial 5 ($ 2,772,175.43)                  ($ 2,772,175.43)                         ($ 12,934.15)                           ($ -  )                    ($ 2,759,241.28)    0%

Building Construction 6 ($ -  )                                    ($ -  )                                           ($ -  )                                       ($ -  )                    ($ -  )                     

Debt Service Fund 7 ($ 28,067,285.00)                ($ 28,067,285.00)                       ($ 356,750.38)                         ($ -  )                    ($ 27,710,534.62)  1%

Trust Fund 8 ($ 276,100.00)                      ($ 276,100.00)                             ($ -  )                                       ($ -  )                    ($ 276,100.00)       0%

Dental Insurance Fund 20 ($ 950,000.00)                      ($ 950,000.00)                             ($ 127,183.21)                         ($ -  )                    ($ 822,816.79)       13%

Student Acitivity 79 ($ 276,264.00)                      ($ 276,264.00)                             ($ 25.00)                                   ($ -  )                    ($ 276,239.00)       0%

REVENUE TOTALS: ($ 174,961,769.00)              ($ 174,961,779.00)                     ($ 1,561,802.03)                     ($ 2,053.10)          ($ -  )                ($ 173,397,923.87) 1%

EXPENSES 24-25 24-25 24-25 24-25 24-25

CURRENT YEAR ADOPTED  BUDGET CURRENT YEAR REVISED BUDGET adptd 4.11.23EXPENSES TO YEAR TO DATE EXPENSES ENCUMBERED BUDGET BALANCE

FUND Jul-23 JULY 23-24 July - June July -June July - June

General 1 ($ 122,251,138.00)              ($ 122,251,138.00)                     ($ 4,422,415.87)                     ($ 4,997,676.65)   ($ 112,831,045.48) 8%

Food Service 2 ($ 6,055,998.00)                  ($ 6,055,998.00)                         ($ 179,005.09)                         ($ 2,844,446.55)   ($ 3,032,546.36)    50%

Transportation 3 ($ 6,783,799.00)                  ($ 6,783,799.00)                         ($ 134,101.19)                         ($ 514,709.05)      ($ 6,134,988.76)    10%

Community Ed 4 ($ 7,826,159.00)                  ($ 7,826,159.00)                         ($ 173,501.73)                         ($ 34,989.11)        ($ 7,617,668.16)    3%

Operating Captial 5 ($ 6,720,958.43)                  ($ 6,720,958.43)                         ($ 1,247,635.32)                     ($ 399,639.26)      ($ 5,073,683.85)    25%

Building Construction 6 ($ -  )                                    ($ -  )                     

Debt Service Fund 7 ($ 27,393,530.00)                ($ 27,393,530.00)                       ($ 1,808,693.10)                     ($ -  )                    ($ 25,584,836.90)  7%

Trust Fund 8 ($ 263,733.00)                      ($ 263,700.00)                             ($ -  )                                       ($ -  )                    ($ 263,733.00)       0%

Dental Insurance Fund 20 ($ 929,564.00)                      ($ 929,564.00)                             ($ 125,536.83)                         ($ -  )                    ($ 804,027.17)       14%

Student Acitivity 79 ($ 276,264.00)                      ($ 276,264.00)                             ($ 3,551.68)                              ($ 12,704.00)        ($ 260,008.32)       6%

EXPENSE TOTALS ($ 178,501,143.43)              ($ 178,501,110.43)                     ($ 8,094,440.81)                     ($ 8,804,164.62)   ($ -  )                ($ 161,602,538.00) 9%
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DCSC + DPS AGREEMENT 2024-2027

THIS AGREEMENT, made and entered into this 1st day of July 2024, by and between 
Independent School District #709, a public corporation, hereinafter called District, and Duluth 
Community School Collaborative, an independent contractor, hereinafter called Contractor.

THE PURPOSE OF THE AGREEMENT is to set out the terms and conditions whereby 
Contractor will provide programs or services for the District at the times and locations set forth in 
this Agreement.

The terms and conditions of this Agreement are as follows:

Whereas, the District has decided to have the Contractor support Full-Service Community School 
strategies at three schools within the District: Myers-Wilkins Elementary, Lincoln Park Middle, 
and Denfeld High Schools.

Now therefore, in consideration of the foregoing and of the mutual promises and covenants herein 
the parties agree to the following terms and conditions of this agreement.

1.  Dates of Service.  This Agreement shall be deemed to be effective as of July 1, 2024 and shall 
remain in effect until June 30, 2027 unless terminated earlier as provided for herein, or unless and 
until all obligations set forth in this Agreement have been satisfactorily fulfilled, whichever occurs 
first.

2.  Performance.

2A. DCSC Responsibilities: The Contractor will support the Full-Service Community School Sites 
to continue and/or establish programs and partnerships that follow the best practices of Full-
Service Community Schools (FSCS) including the six key practices in the Essentials for 
Community School Transformation: (1) Collaborative Leadership, Shared Power and Voice, (2) 
Expanded, Enriched Learning Opportunities, (3) Rigorous, community-connected classroom 
instruction, (4) Culture of belonging, safety, and care, (5) Integrated system of support, and (6) 
powerful student and family engagement. (Source: Community Schools Forward)
 

DCSC shall undertake the following activities:
1. Provide staff and establish diverse, sustainable funding and resource development.
2. Employ Full-Service Community School Site Coordinators at Myers-Wilkins Elementary and 

Denfeld High School.
3. Employ Out-of-School Time Coordinators at all three Community Schools.
4. Employ Community Health Coordinators at designated sites.
5. Build a community-wide scaffold of supports and strong partnerships of mutual expectation 

with educational providers.
6. Engage families and the community in driving education transformation.
7. Incorporate proven strategies and continually evaluate results alongside school and 

community partner teams.   
8. Co-lead monthly district-wide FSCS meetings with Assistant Superintendent, Site Principals, 
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DSCS Staff, Community Partners, and other designated individuals. 
9. Guide the planning and implantation of FSCS.
10. Assist in implementing supportive policies and practices.
11. In partnership with DPS, develop an evaluation plan that incorporates FSCS outcomes in 

conjunction with each site’s School Improvement Plan (SIP).
12. Lead in collaborative grant writing opportunities that enhance programs at FSCS sites.
13. Remain focused on whole family; student and school based supportive policies and best 

practices.
14. Provide support, supervision and coaching of Site Coordinators at all three Community 

Schools.
15. Participate in stakeholder meetings and activities.
16. Ensure a range of community partners are involved at each site which meet the goals of the 

Site Team plan.
17. Complete all data required for DCSC evaluation purposes and grant reporting requirement in 

a timely manner.
18. Ensure that DCSC Site Coordinators and program staff maintain a standard of professionalism 

and behavior consistent with DPS and DCSC expectations.
19. Ensure proper background checks have been completed.
20. Follow all DPS policies and procedures, including but not limited to policies and procedures 

regulating access to and use of confidential information. Acknowledges that the DPS has a 
legal obligation to maintain the confidentiality and privacy of student records in accordance 
with applicable law and regulations, specifically the Family Educational Rights and Privacy 
Act (FERPA). DCSC is receiving student information as designated school officials as 
classified in FERPA (§ 99.31(a)(1)(i)(B)) and in compliance with all requirements and 
exceptions outlined in FERPA. DCSC acknowledges that it must comply with said law and 
regulations and safeguard student information.   DCSC may not re-disclose the information to 
a third party without prior written consent from the parent or eligible student (age 18 or over).   
DCSC must destroy any student information received from the DPS when no longer needed 
for the purposes listed in this Agreement.

DPS understands that DCSC’s primary mission is to promote wellbeing and success for Duluth 
Public Schools students and families by co-creating, celebrating, and mobilizing for equitable 
educational experiences.

2B. District Responsibilities:
1. DPS commits to work with DCSC to build a network of support based upon data-driven 

decision making and intended to improve attendance and academic performance within Duluth 
Public Schools’ Community Schools. 

2. Work with DCSC to use braided funding to ensure that a full-time Full-Service Community 
School Site Coordinator is employed at each community school.

3. DPS agrees to designate a senior staff member from administration (or their designees) to the 
Board of Directors for the DCSC.  

4. DPS commits to organize internal meetings at the school sites and district-level to engage 
teachers, administrators and staff in the FSCS model.

5. DPS also agrees to have principals assist in appointing a team of administrators, faculty, 
support staff, parents, and students to participate in a monthly site leadership team meeting.  
DPS agrees to continue to implement the FSCS model and to work with DCSC to plan a 
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continuum of solutions—aligned with School Improvement Plans—designed to significantly 
improve educational outcomes.

6. DPS agrees to include Full-Service Community School Coordinators in the development and 
monitoring of School Improvement Plans for individual community schools. 

21. Partner with DCSC in the design and delivery of FSCS model, including the development of 
an evaluation plan that incorporates FSCS outcomes in conjunction with the School 
Improvement Plan (SIP).

7. Assist with collection and reporting of data when needed, included access to necessary data in 
Infinite Campus and other district-owned databases as necessary. See Exhibit B for data 
details.

8. Support and facilitate collaborative grant writing opportunities that enhance  FSCS strategies 
and activities.

9. Provide technical assistance and support to DPS staff and other professional development 
opportunities which support the FSCS model.

10. Dedicate time during DPS School Board Meetings—at least twice annually—for Duluth 
Community School Collaborative staff to share FSCS updates.

11. Include FSCS Asset and Needs Assessment questions as part of school-wide and district-wide 
survey and strategic planning processes.

12. Meet regularly—at least quarterly—with DCSC Leadership to review shared grant priorities 
and grant budgets. 

13. Provide access to a Share Google Drive with access for DCSC Leadership to add/remove 
individuals and for all DCSC staff to add/edit/remove documents. 

3B. Leadership Responsibilities: The Community School Principals and Community School 
Coordinators will champion the community school strategy in the spirit of collaboration, shared 
vision and goals with a focus on common outcomes. They will integrate the community school 
strategy into the school vision and school improvement plan.

School Principal(s) Responsibility:
1. Provide leadership which supports integration of community services into the culture of 

school.
2. Participate in hiring, support, and performance evaluation of Community School Site 

Coordinators.
3. Ensure student assistance process reflects full integration of the community school partners 

and develop a clear communication and confidentiality process.
4. Participate in Community School Site Leadership Team meetings and activities.
5. Support integration of Site Coordinators through use of identified school resources (i.e. 

email, ID badges, phones, computers, database access, parent communication portal, school 
badges, keys, copiers, and appropriate curriculum support).

6. Provide reasonable space for the Site Coordinator, other embedded FSCS staff, and program 
activities that support the goals of a full-service community school.

7. Assist with provision of data when needed.
8. Include FSCS Asset and Needs Assessment questions as part of school-wide and district-

wide survey and strategic planning processes.
9. Agree to share appropriate information with DCSC staff to maximize student success. 

(Ensure proper releases are secured.)
10. Notify FSCS Site Coordinators and partners of grants that impact the full-service community 
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school model.
11. Participate in collaborative grant writing opportunities that enhance program activities and 

the integration of the full-service community school model. 

Community School Site Coordinator(s)
The following schools will have a full time FSCS Site Coordinator in the academic years 2024-
2025, 2025-2026, and 2026-2027 (as required by the FSCS model): 

● Myers-Wilkins Elementary- Position employed by DCSC 
● Lincoln Park Middle School- Position employed by DPS 
● Denfeld High School-Position employed by DCSC 

The Community School Site Coordinator will be responsible for supporting the FSCS model at 
their site. The Site Coordinator will work in partnership with the Site-based Leadership Team, 
under the direction of the DCSC Executive Director and in collaboration with the school 
Principal to build a community of success. The Site Coordinator will work closely with students, 
school staff, families and community partners to facilitate connections, coordinate programs, 
ensure integration of school-community services and alignment of services with the goals and 
objectives of the DCSC and the Site-based Leadership Team’s vision and mission.

The essential duties and responsibilities:
1. Support the alignment and successful implementation of a community school in partnership 

with the Site Leadership Team and based on the Site Plan. 
2. Communicate FSCS’ philosophy and programs to all stakeholders.
3. Work with members of the community school site leadership team to provide publicity and 

promotion of community schools, DCSC events and programs.
4. Partner with school staff to identify opportunities for community school programming to 

integrate, support, and reinforce teaching and learning during the school day.
5. Coordinate Site Leadership Team. 
6. Support event planning committees for family and community engagement.
7. Participate in community committees and meetings that increase community engagement 

efforts.
8. Establish, maintain, and expand connections with community and other like-minded 

organizations, individuals and agencies.
9. Share relevant updates with DCSC Executive Director and Board, and work closely to ensure 

alignment of DCSC services with mission, goals, and objectives.
10. In collaboration with school staff, identify and facilitate parent leadership opportunities. 
11. Conduct ongoing resource mapping and needs assessments in alignment with school and 

district-wide surveys and strategic planning.
12. Research, analyze and synthesize relevant data to provide suggestions for programmatic 

decisions maintaining a lens for access, equity and increase student achievement.
13. Participating as key member of the school faculty and staff team. This includes serving on 

relevant committees and supporting the Principal with their strategic vision for their school.
14. Attend meetings and professional development as required.
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Supervision of Site Coordinators will be shared between DCSC Executive Director and the 
school Principal.  Annual evaluations will be completed in collaboration between the school 
principal and DCSC Executive Director.  

3.  Background Check.  (applies to contractors working independent with students)

Contractor must work with DPS to provide contact information for all of its employees for DPS to 
complete a criminal history background check Contractor is precluded from performance of 
contract until the results of the criminal background check(s) are on file. Background checks are 
provided through DPS at no cost to the Contractor.

If Contractor has already completed background checks for their business needs, Contractor 
stipulates that the background checks are completed, on file, and will be made available for review 
if the District should request.  

Contractor will notify the District of any individual working in our schools with convictions of a 
gross misdemeanor or felony.

4.  Payment.  In consideration of the performance of Contractor of its obligations pursuant to this 
Agreement, District hereby agrees to pay Contract for its services and expenses in performing said 
obligations up to a sum not to exceed $855,000. See exhibit A for budget allocation.

Contractor is required by Minnesota Statutes, Section 270.66, subd. 3, to provide their Taxpayer 
Identification Number (TIN) used in the enforcement of Federal and State tax laws.  The TIN will 
be available to Federal and State tax authorities and State personnel involved in the payment of 
State obligations. This Agreement will not be approved unless TIN is provided. 

5.  Requests for Payment.  The terms of payment under this Agreement are as follows:

a. Payment shall be made by the District within 30 days of submission of a proper invoice 
by the Contractor;

b. Payments shall be made in equal monthly installments of $23,750. 

6.  Propriety of Expenses.  The fact that the District has reimbursed Contractor for any expense 
claimed by Contractor shall not preclude District from questioning the propriety of any such item.  
District reserves the right to offset any overpayment or disallowance of any item or items at any 
time under this Agreement by reducing future payments to Contractor.  This clause shall not be 
construed to bar any other legal remedies District may have to recover funds expended by 
Contractor for disallowed costs.

7.  Ownership of Materials. Any and all information, materials, services, intellectual property 
and other property and rights granted and/or provided by DCSC pursuant to this MOU (including 
the deliverables), are granted and/or provided on an "as is" basis. Any intellectual property 
generated by DCSC personnel will be owned by DCSC.  Any intellectual property generated by 
DPS personnel will be owned by DPS or the creator of the intellectual property, as provided by 
DPS’s Intellectual Property Policy and/or procedures.  
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8.  Independent Contractor.  Both the District and Contractor agree that they will act as an 
independent contractor in the performance of its duties under this Agreement.  Nothing contained 
in this Agreement shall be construed as in any manner creating a relationship of joint venture 
between the parties, which shall remain independent contractors with respect to all actions 
performed pursuant to this Agreement.

Accordingly, Contractor shall be responsible for payment of all taxes, including Federal, State, 
and local taxes, arising out of Contractor’s activities in accordance with this Agreement, including 
by way of illustration, but not limited to, Federal and State income tax, Social Security tax, 
Unemployment Insurance taxes, workers compensations, and any other taxes or 
business license fees as required.

9.  Indemnity and defense of the District.  Contractor hereby agrees to defend, indemnify and 
hold the District harmless from all claims relating to its work pursuant to this Agreement.

In the event that Contractor breaches its obligation to defend, indemnify and hold the District 
harmless, then in addition to its other damages the District shall be entitled to recover its attorney’s 
fees and costs and disbursements incurred in enforcing this Agreement.

10.  Notices.  All notices to be given by Contractor to District shall be deemed to have been given 
by depositing the same in writing in the United States Mail:  ISD 709, Duluth Public Schools, 
Attn: Cathy Erickson, CFO, 215 North 1st Avenue East, Duluth, MN 55802.  

All notices to be given by District to Contractor shall be deemed to have been given by depositing 
the same in writing in the United States Mail to (mailing address with zip) Duluth Community 
School Collaborative, 32 E 1st Ste, Ste 202, Duluth, MN 55802, Attn: Kelsey Gantzer, Executive 
Director. 

11.  Assignment.  Contractor shall not in any way assign or transfer any of its rights, interests or 
obligations under this Agreement in any way whatsoever without the prior written approval of the 
District.  

12.  Modification or Amendment.  No amendment, change or modification of this Agreement 
shall be valid unless in writing signed by the parties’ hereto.  

13.  Governing Laws.  This Agreement, together with all its paragraphs, terms and provisions is 
made in the State of Minnesota and shall be construed and interpreted in accordance with the laws 
of the State of Minnesota.                

14.  Entire Agreement.  This Agreement contains the entire understanding of the parties hereto 
with respect to the subject matter hereof and shall not be changed or otherwise altered except by 
written agreement of the parties.

15.  Cancellation.  Either party shall have the right to terminate this Agreement, without cause, 
upon (30) days written notice to the other party as provided for in this Agreement. 
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16.  Data Practices.  Contractor further understands and agrees that it shall be bound by the 
Minnesota Government Data Practices Act (Minnesota Statutes 13.03-13.04) with respect to “data 
on individuals”; as defined in 13.02, subd. 5 of that Statute) which it collects, receives, stores, uses, 
creates or disseminates pursuant to this Agreement.       

17.  Insurance.  (If applicable) Contractor shall not commence work under the contract until they 
have obtained all the insurance described below and Duluth Public Schools has approved such 
insurance.  Contractor shall maintain such insurance in force and effect throughout the term of the 
contract.  

Contractor is required to maintain and furnish satisfactory evidence of the following insurance 
policies:

Workers’ Compensation Insurance:  Contractor must provide Workers’ Compensation 
insurance for all its employees and, in case any work is subcontracted, Contractor will require the 
subcontractor to provide Workers’ Compensation insurance in accordance with the statutory 
requirements of the State of Minnesota including Coverage B, Employer’s Liability.

Commercial General Liability:  Contractor is required to maintain insurance protecting it from 
claims for damages for bodily injury, including sickness or disease, death, and for care and loss of 
services as well as claims for property damage, including loss of use which may arise from 
operations under the Contract whether the operations are by the contractor or subcontractor or by 
anyone directly or indirectly employed under the contract.

18.  Conflict of Interest and Fiduciary Duty:  All contractors doing business with the District 
agree to follow Policy 307 - Conflicts of Interest and Fiduciary Duty.  This policy is located on 
the District’s website.

THE REMAINDER OF THIS PAGE IS LEFT INTENTIONALLY BLANK
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AS EVIDENCE OF THEIR ASSENT TO THE TERMS AND CONDITIONS OF THIS 
AGREEMENT, set forth above, the parties hereto have caused this Agreement to be executed by 
their duly authorized officers as of the day and year first above written.

________________________________________________________________ ___________
Contractor Signature SSN/Tax ID Number Date

________________________________________________________________ ___________
Program Director Date

Please note:  All signatures must be obtained AND the following must be completed by the 
Program Director before submission to the CFO for review and approval.  

This contract is funded by either:
1. The following budget (include full 16 digit code); or
2. will be paid using Student Activity Funds; or 
3. is no cost contract (e.g. Memorandum of Understanding).  

Please check the appropriate line below:

_____ Check if the contract will be paid using District funds and enter the budget code in 
the top line below.

    

XX XXX XXX XXX XXX XXXXXX

_____  Check if the contract will be paid using Student Activity Funds

_____  Check if the contract is a no-cost contract such as a Memorandum of Understanding

____________________________________________________________ ___________
CFO / Superintendent of Schools / Board Chair Date
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Exhibit A

DCSC Budget Allocation Details by Year

Myers-Wilkins Elementary
Amount Description Source
$60,000 FSCS Coordinator $50,000 – MDE FSCS Grant

$10,000 – MW or DPS Source
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

Total/Year: $85,000

Lincoln Park Middle School
Amount Description Source
$15,000 Family Engagement Support $15,000 – MDE FSCS Grant
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

Total/Year: $40,000

Denfeld High School
Amount Description Source
$15,000 Family Engagement Support $15,000 – MDE FSCS Grant
$25,000 FSCS Supervision, Coaching, and 

District-Wide Support. MDE FSCS 
Grant management support. 

$25,000 – MDE FSCS Grant

$60,000 Community Health Coordinator $60,000 – MDE FSCS Grant
$60,000 FSCS Coordinator $60,000 – Denfeld or DPS Source

Total/Year: $160,000
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Exhibit B

Program Participant Information – Collected from Infinite Campus (or other Duluth Public 
School District Database) and shared in Cityspan Database for MDE Program Reporting. Current 
demographic data requested from MDE:

Participant Profile:

a. Total number of youth served:

b. Youth with one or more disabilities

c. Low-income youth

d. English language learners

e. Youth in foster care

f. Migrant youth

g. Youth in correctional facilities

h. Youth experiencing homelessness

i. LGBTQ+ youth

j. Rural youth disproportionately 
impacted by the pandemic

k. American Indian youth

l. Alaska Native youth

m. Asian youth

n. Black or African American youth

60375
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o. Native Hawaiian or Other Pacific 
Islander youth

p. Hispanic/ Latino youth

q. White youth

r. Two or more races

s. Other (please specify): 

t. Elementary students (K-5th grade 
students)

u. Middle school or junior high students 
(6th-8th grade students)

v. High school students (9th-12th grade 
students)

w. Other (please specify): 

61376



62377



63378



64379



65380



66381



67382



68383



69384



Expenditure Contracts Signed 
July 2024

For your information, the Superintendent or the CFO, Executive Director of Business Services has signed 
the following expenditure contracts during the above timeframe.

* Not to Exceed:  If asterisk is noted, then the contract has a guaranteed maximum price; District may 
not pay more than the dollar amount listed (this does not mean the vendor will invoice this amount and 
may invoice much less). 

** Contract is paid via monies from:
DR = Department Restricted (LTFM, Indian Education Funds, Compensatory, Achievement Integration)
DU = Department Unrestricted (General Fund)
G = Grant (external grants from foundations such as Northland, Duluth Superior Area Community)
SAF = Student Activity Funds (monies raised by students, gate fees, etc.)

Name Amount* Contract Source** Description 

Wipfli $69,550.00 Business Services (DU) Audit services for FY24

Bayfront Festival Park $7,730.00* Communications 
Office (DU)

Rental of Bayfront Festival Park for 
Unity in Our Community event

I Love You Guys 
Foundation TBD Facilities (Health & 

Safety) (DU)
Emergency response training for 2024-
2025 school year

Duluth Area Family 
YMCA TBD TLE (DR) K.E.Y. Zone services for 2024-2025 

school year

Neighborhood Youth 
Services $30,000.00* TLE (DR) ESSER funds to support summer 

programming at NYS

Seesaw $22,999.20* TLE (DU)

Seesaw offers a suite of award-winning 
tools, resources, and curriculum with 
interactive lessons, digital portfolios, 
and two-way communication features

Per Mar Security 
Services $40/hour TLE (DU) Security services for ALC space at 

Tech Village

University of 
Minnesota Duluth TBD TLE (DU) CITS program/courses for 2024-2025 

school year

KQDS FOX 21 $2,499.99* Human Resources 
(DU)

Recruitment ads running on air from 
8/5/24 – 11/3/24

Lake Superior College $9,100.00* Adult Basic Education 
(DR)

Provide supplemental instruction and 
support for up to four sections of 

70385



ENGL/READ 0950 during 2024-2025 
school year

Vector Solutions $4,300.00* Special Services (DR) Vector training for Special Services 
staff for 2024-2025 school year

Residential Services 
Inc. $16,650.00* Special Services (DR)

Contractor will provide support 
services to meet the needs of student 
IEP for 2024-2025 school year

IT Audit Labs $18,000.00* Technology (DU)
Provide strategic guidance for the 
information security programs of 
Duluth Public Schools

IT Audit Labs $18,900.00* Technology (DU)
Vulnerability assessment: Review of 
recommended remediations and 
configuration of tests
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82397



83398
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85400



86401



87402



88403



89404



90405



91406



92407



93408



94409



95410



96411



97412



98413



99414



100415



101416



102417



103418



104419



105420



106421



107422



108423



109424



110425



111426



112427



113428



114429



115430



116431



117432



118433



119434



120435



121436



122437



123438



124439



125440



126441



127442



128443



129444



130445



131446



132447



133448



134449



135450



136451



137452



138453



No Cost Contracts Signed
July 2024

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following no cost contracts during the above timeframe: 

Name Contract Source Description 

Center for Alcohol and 
Drug Treatment TLE 

Encourage cooperation between the Center for 
Alcohol and Drug Treatment and Duluth Public 
Schools
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143458
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Revenue Contracts Signed
July 2024

For your information, the Superintendent or the Executive Director of Business Services has 
signed the following revenue contracts during the above timeframe: 

Name 
Amount or 
Estimated
Amount*

Contract Source Description 

Essentia Health $325,000.00* Athletic 
Departments

Essentia Health agrees to make a 
financial contribution to DPS for use 
toward its athletic and student wellness 
programs

146461
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