Card Holder: Mike Roy
Purchases for: May, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
5/5|Amazon.com Weight room supplies $231.74 42148 X
5/6|Amazon.com Weight room supplies $317.67 42148 X

¢ i . $29.94 64715 X

5/13|Sweetwater's Donuts |Notre Dame Band food $76.41 64736 X
5/23|Dunkin Donuts Senate trip food $52.95 64700 X

Total Amount of Purchases| $708.71

Summary by ASN # |ASN # Total ASN # Total
42148 $549.41
64700 $52.95
64715 $29.94
64736 $76.41
$0.00
$0.00
$0.00

Employee Signature

Y
Wu%@swiso’f"signature

~ Instruction: Record purchases as they are made throughout the month. When you receive your credit card state .\'.- nt, check it

against this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your
supervisor. Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of
the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary

Date Vendor Description/Purpose Amount ASN # Receipt?

5/1/17 School Specialty Sue Haines - Bandages $41.20 24170 yes

pencils $26.92 11170 yes
5/3/17 Gordon Food Services Cherie Houghton - Career Day

supplies (PTSO pays) $40.23 64522 yes
5/4/17 Oriental Trading Co. Jill Barton - Student Council Straw Draw

(raising funds for new water fountain) . $94.30 64509 yes
5/8/17 Positive Promotions Sue Haines - Field Day ribbons $217.84 11170 yes
5/22/17 Macie Publishing Co Patty Heintzelman - Recorder

package (recorder, book, bag) $49.80 64453 yes
5/23/17 Really Good Stuff Krista Wilson - border trim for

Science lab bulletin board $12.93 11170 yes
5/28/17 Amazon.com Sue Haines - Microsoft surface pro

case sleeve $22.40 24170 yes
5/26/17 Grand Rapids

Children's Museum Susan Pepps - 1st gr field trip
admission $201.50 64522 yes

Total Amount of Purchases| $ 707.12

Summary by ASN # ASN # Total ASN # Total
11170 $257.69
24170 $63.60
é@/g‘ag/ —64409— $94.30
64453 $49.80
64522 $241.73

Employee Slgnature\ji%%u_}’»/ Supervisor Slgnaturgz(_t/) / V ; 7"4

Instruction: Record purchases as they are made throughout the month. When you receive your credlt card statement, check it against this reconcilial
form.  After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement cop
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Amie McCaw

Purchases for: Sunset Lake Elem. MasterCard

Statement Date: 5/29/17

Date Vendor Description/Purpose Amount ASN# |Receipt?
Cheryl Lee- Sciecne- cell battery volt tester
1-May Amazon Mkt. Place checker $14.72 12177 Y
Guerrero- classroom snacks: peperidge farm
1-May Meijer Inc cereal bars, pretzels, nutrigrain, popcorn, etc. $52.87 64444 Y
1-May| GR Children's Museum Grand Rapids | Austin- First Grade Field Trip- students collected $292.50 64519 Y
Phillips- classroom supplies: crayons, markers,
paint, dry erase boards, etc. PTSO reimbursed-
2-May School Specialty CK. #1103 $191.20 64519 Y
Heintzelman-music: supplies for programs; flags,
4-May OTC (Oriental Trading) musical note cutouts $27.95 12174 Y
Heintzelman-music: supplies for programs:
4-May Music In Motion ribbon wands, posters, etc. $45.80 12174 Y
Cheryl Lee-science: repto filter cartridge, cricket
5-May MVPETS ticket, etc. $46.96 12177 Y
Malito- classroom supplies: masking tape, pens,
markers, folders, magnet clips, etc. PTSO
5-May School Specialty reimbursed: CK #1097 $222.38 64519 Y
Mary HQ- Kindergarten Screening supplies: PELI
8-May Dynamic Measurements 4/5 Book: Show and Tell at School $90.28 12170 Y
Austin- Staff Luncheon- Teacher Appreciation
8-May Jaspares Pizza week $220.09 64519 Y
8-May Pioneer Valley books Mary HQ- supplies; posters, books $500.00 12170 Y
9-May USPS Post Office Austin- office stamps for postage $49.00 12165 Y
Caseria- classroom supplies: pens, markers,
clothespins, construction paper, etc. PTSO
10-May School Specialty reimbursed CK. #1095 $134.74 64519 Y
Whitmore- supplies for Leadership Day;
11-May Amazon.com construction paper $8.51 12170 Y
#64445
$52.84
#64444
Phillips/ Guerrero/ Whitmore- classroom snacks $52.84
divided out; goldfish, veggie straws, animal #64206
12-May Samsclub crackers, etc. $158.52 $52.84 Y
#64445
. . $4.64
Phillips/ Guerrero/ Whitmore: Sam's Club CR of (\r} gl;")) \) #64444 $4.64
15-May Samsclub 13.93 for returned item il #64206 $4.65 Y
15-May Hobby Lobby McCaw- Frames for hallway posters $35.07 64523 Y




VICKSBURG COMMUNITY SCHOOLS

CREDIT CARD RECONCILIATION FORM

15-May Gordons Water Austin- staff lounge water machine $61.75 64519 Y
#64519
$44.15
Vander Mei- Ink cartridges for printer- PTSO #64471
15-May Office Max/ Office Depot reimbursed $44.15 CK #1110 $81.00 $36.85 Y
Ausitn- plastic book bags- for summer reading
15-May Discoutmugs.com project $247.50 64523 Y
16-May Key Blooms Cheryl Lee- science: Geraniums 18 ct. $46.62 12177 Y
See TLIM
22-May Party City McCaw- Sunset's TLIM Leadership Day supplies $9.95 Acct. Y
McCaw- books from Scholastic Book Fair: Llama
22-May Scholastic Book Fair Llama, Peppa, Girl Meets World, etc. $66.53 12170 Y
Vander Mei- LeapFrog DVD's- new .
22-May Amazon Market Place kindergartners resource. $92.64 12170 Y
22-May DEMCO Inc. Austin- book bags for summer reading program $175.96 64523 Y
A /
¢ 534
Total Amt. of Purchases $2,8 /2/54/
23-Mar
Summary by ASN # ASN # Total ASN # Total
12177 108.30 64523 $458.53
64444 10571 (0], |TUM 9.95 12175
64519 1,166.81 12165 $49.00
12174 73.75 64471 $36.85
12170 757.96
64445 52.84—HZ,00)
64206 52.84- L/ F,]9

Employee Signature & W Supervisors Signature (e 1Y, )

!

INFO ONLY , )
Total by summary $2,87gz§4,/ 0)@3’%1@( ) h
Total above $?,;8/7,2f'54
Difference " %0.00




Card Holder: Karen McKinstry

Purchases for:

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
5/24/17 ULINE PLASTIC JARS / VOMIT CRYSTALS BUSES $39.71 27177 X
Lask Cred ke (<020 2762 X
Total Amount of Purchases| $ ,39:71
{0,240
Summary by ASN # ASN # Total ASN # Total
27177 $39.71
N1 (S0, )
Employee Signaiuﬁ\dem—w Supervisor Signature KN

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Don Puckett
Purchases for: May 2017

Date |Vendor Description/Purpose Amount ASN # Receipt?
28-Apr |Yogi's Diner Technology Meeting S 61.79 28462 X
4-May |Best Buy Surface Pro 4/Bardeen Dunn and Baldwin S 1,699.98 64307 X
16-May |Batteries Plus 3-Back-up Batteries Repair $ 301.20 47768 X
17-May |Amazon Replacement Bulb for Proj./Tobey Rm 133 $ 29.99 28499 X
17-May |Village Hideaway Technology Meeting S 49.34 28462 X
18-May |Best Buy Surface Book Mouse/ G. Vandaff S 60.99 47769 X
22-May |NEWEGG Comuter Memory CREDIT CR -153.33 28470 X
22-May |NEWEGG Computer Memory S 173.34 28470 X

Total Amount of Purchases
Summary by ASN # ASN # Total ASN # Total
47769 S 60.99 28262 S 61.79
28470 CREDIT-153.33 28262 S 49.34
64307 S 1,699.98
47768 S 301.20
28499 S 29.99
28470 S 173.34
Total S 2,233.30
Employee Signature{ '[71 Qn;egé' \(2 QjeuSupewisor Signature m ,\GZ/
N

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this
form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



O 00 N OO L1 b W N R

N NN NNNRRRBRRRPRB RB R R @3
Ul B W N P O W O NOD UL DN WN =L O

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Matt VanDussen, Vicksburg Middle School
Purchases for: May, 2017
Date |Vendor Description/Purpose Amount ASN # | Receipt?
4/26 |Art of Sound Music {Social Studies/Civil War Day S 34,99 | 64555 X
4/26 [MeijerInc Student Council/Staff Appreciation | $ 42,46 | 64562 X
4/28 |Target Student Council/Staff Appreciation | $ 15.00 | 64562 X
4/29 |Michaels Stores Social Studies S 18.47 | 64555 X
4/28 [Sams Club Student Council/Staff Appreciation | $ 76.21 | 64562 X
4/28 |Sams Club Office Revolving/Vending S 182.22 | 64564 X
5/2 [Hungry Howies Student Council/Staff Appreciation | $ 49.99 | 64562 X
5/2  |Hungry Howies Student Council/Staff Appreciation | $ 63.00 | 64562 X
5/2  |Hungry Howies Student Council/Staff Appreciation | $ 69.99 | 64562 X
5/3 |Yoders Country MarkqOffice Revolving/Staff Appreciation | $ 60.00 | 64564 X
5/3 |Gordon Food Service |Office Revolving/Vending S 38.99 /6456/4) X
5/3 |Gordon Food Service [Student Council/Staff Appreciation | $ 60.37 | 64562 X
5/3 |Meijer Inc Student Council/Staff Appreciation | $ 122.94 | 64562 X
5/3 |Gordon Food Service |Office Revolving/Vending S 216.47 | 64564 X
5/8 |USPS PO Postage/Stamps S 392.00 | 14165 X
5/11 |Jimmy Johns Office Revolving/Admin lunch/CPI training | $ 20.92 | 64564 X
5/14 |Quality Inn of Kzoo |Social Studies/Civil War Day S 91.30 | 64555 X
5/16 [Sams Club Office Revolving/Office Supplies S 67.52 | 64564 X
5/16 |Sams Club Student Council/Acty Parties S 206.80 | 64562 X
5/16 |Gordon Food Service |Office Revolving/Vending S 33.49 | 64564 X
5/17 |Hungry Howies FFA/End of year party S 43.75 | 64544 X
Total Amount of Purchases| §  1,906.88
Summary by ASN # ASN # Total ASN # Total
64555 S 144.76
64562 S 706.76
RS 4 65464 | S 619.61
14165 ‘S 392.00
64544 S 43.75
A
nf
y o
Employee SignatureZ %Zé% [g'hééw/ Supervisor Signature V/ -




CREDIT CARD RECONCILIATION FORWM

_ Card Holder: {V TM(/L/E}W‘UZQW
' Purchases for:"rpbg% Elunan qj

Date |Vendor —_[Description/Purpose ” Amount __ASN# | Receipt?
42110 Suns Ol Buellk. vSugylied 16406 | (pdSYl, | Yoo
L& Chonl Sfeerelty | sl tuests | IS4 Y %y
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Total Amount of Purchases $£L§2 577

Summary by ASN # ASN #, Total ASN # - Total
UST, A5UF5T
| pYsad | 12iY .04
’ L pYSIS Ypl. 123

(,4307) 20 2]
LUS3) | )8

: - : A :
Employee Signaturwmpewisor Signature

Instruction: Record pufchases as they are made throughout the month. When you receive yq credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accountidg Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Statement Date: May, 2017

Card Holder: Maureen OuvryA

Month of: May, 2017

, . !‘\
A € ]
Employee Signaturel \\L(’f.u’b Omsupervisor Signature ic N\

PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE | AMOUNT ASN# | RECEIPT?
4-30 Target Tablecloth 5.29 46173 Yes
4-28 Family Fare Celery 7.47 46170 Yes
4-26 | D & S Vending Doors/vending machine 40.55 | 46140 Yes
5-01 Family Fare Fruit Parfaits 47.48 46170 Yes
5-02 | Family Fare Fruit Parfaits 13.97 46170 Yes
5-02 Family Fare Root Beer Floats 22.14 46170 Yes
5-03 | Family Fare Fruit Parfaits 25.25 46170 Yes
5-04 | Hubert Allergen Pails 109.60 46173 Yes
5-08 | Acco Brands Day-timer calendar 36.24 46173 Yes
5-10 | Family Fare Lac Free Milk -Tobey 3.69 46170 Yes
5-17 | Family Fare Senior Banquet 15.23 46170 Yes
5-23 Redbox Staff Appreciation 30.00 46173 Yes
5-24 | Family Fare Senior Banquet 10.77 46170 Yes
5-28 | Walmart Staff Appreciation 97.69 46170 Yes
Total Amount of Purchases | $465.37
Summary by ASN #
ASN | 46170 Food $ 243.69
ASN | 46173 Supplies $ 181.13
ASN | 46140 Repairs $§ 40.55
ASN $
ASN $
ASN $
ASN $
TOTAL $ 465.37

QLW

Instruction: Record purchases as they are made throughout the month. When you receive your credit.car
statement, check it against this reconciliation form. After checking, sign this form indicating you have
balanced your account and have it signed by your supervisor. Send this form, statement copy, and
receipts for all purchases on this statement to the Accounting Office by the 18™ of the month.

C:\Users\mouvry\Desktop\mouvry on 'file2home' (O)\Credit Card Reconciliation Form.doc




Card Holder: Keevin O'Neill

Purchases for: May, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
4/27 Sams Club Academic Awards $227.51 64579 X
4/30 Haku Learning Ag Science subscription $4.95 16170 no
4/27 Party City Academic Awards $12.70 64579 X
4/30 Active Network Membership error $69.95 64635 X
4/28 Borgess CPR Training Materials $178.00 16470 X
5/4 Spotify Band monthly subscription $9.99 64584 no
5/9 Baymont Inn Billing Error $142.84 64683 no
5/12 Sky Deck Field Trip $125.00 64655 X
5/12 Amtrak Field Trip $228.80 64655 X
5/12 Cedar Point Tickets $663.00 64700 X
5/16 Giordano's Field Trip $80.90 64655 X
5/22 Amazon.com EFA Supplies $21.16 15370 X
5/22 Kal Valley Museum Field Trip $51.00 64647 X
Total Amount of Purchases| $1,815.80
Summary by ASN#  [ASN # Total ASN # Total

15370 $21.16 64655 $434.70

16170 $4.95 64683 $142.84

16470 $178.00 64700 $663.00

64579 $240.21 $0.00

64584 $9.99 $0.00

64635 $69.95 $0.00

64647 $51.00 $0.00

$1,815.80

Employee Signatur¢ _

v

/X@/vwm@@w% Supervisor Signature /4 WO
] a4

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Nancy (Irving) Spicketts -
Purchases for: May 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
5.5.17 Aramark Maintenace Uniforms $256.90 26397 Yes
5.8.17 S3 Stores refund/locker ($41.66) 26771 yes
5.8.17 Aramark Maintenace Uniforms $63.55 26397 yes
5.11.17 Ezvacuums Vacuum Bags $68.00 26571 yes
5.12.17 |Robert Brookes and Assoc Door mullion $58.94 26771 yes
5.12.17 |Amazon Measuring Tapes $70.86 26771 yes
5.19.17 |Amazon Battery Charger $44.99 26771 yes
5.19.17 [Home Depot Blinds for Sunset $136.19 26771 yes
5.24.17 |Aramark Maintenace Uniforms $63.55 26397 yes

Total Amount of Purchases| $ 721.32

Summary by ASN # ASN # Total ASN # Total
26397 $384.00
26771 $269.32
26571 $68.00

Employee Signatuj{\ lj?#m Supervisor Signature ﬁ i W

Instruction: Record pruchaséiaj,!f!ey are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush
Purchases for: May, 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
4/27|Big Apple Bagels Teacher Appreciation breakfast $22.70 64700 X
4/30|Amazon.com Prom supplies $14.88 64608 X
4/28|K-D Sales Prom supplies $27.90 64608 X
4/30|Amazon.com Prom supplies $46.94 64608 X

5/4|Amazon.com Prom supplies $31.96 64608 X
5/2|Party City Prom supplies $42.33 64608 X
5/8|Amazon.com Grant supplies $34.99 64307 X
5/2|Qdoba Teacher Appreciation lunch $99.00 64700 X
5/6|Amazon.com Grant supplies $393.03 64307 X
5/10|TSC Ag Supplies $13.28 16170 X
5/12|PBS Ag Credit -$16.99 16170 X
5/15|Subway FFA lunch $38.21 64640 X
5/15|Subway FFA lunch $92.56 64640 X
5/17|Gordon Food Office supplies $27.45 24570 X
5/20|Michaels Art Supplies $120.14 64577 X
5/23|Amazon.com Prime Membership renewal $104.94 64700 X
5/23|Airway Lanes Boys Golf party $108.96 64649 X
Total Amount of Purchases| $1,202.28
Summary by ASN # ASN # Total ASN # Total

16170 ($3.71) 64700 $226.64

24570 $27.45 $0.00

64307 $428.02 $0.00

64577 $120.14 $0.00

64608 $164.01 $0.00

64640 $130.77 $0.00

64649 $108.96 ; $0.00

$1,202.28

Employee Signature ﬂ‘@(w&%% Supervisor Signature

A

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



K‘ad,( g —_

Purchases for: Vicksburg Pathways High School - May 2017

I
Date |Vendor Description/Purpose Amount ASN # Receipt?,
05/01/17 |Comcast Internet for Lab S 124.90 18384 Y
05/02/17 |USPS Postage S 49.00 18384 Y
05/08/17 | Target Gift Card Incentive S 25.00 18385 Y
05/08/17 |Michigan Virtual University |[MASSP Path To Leadership $ 725.00 18395 Y
05/10/17 |Meijer Lab Supplies $ 27.54 18384 Y
05/11/17 | College Transcript MASSP Path To Leadership | $ 10.00 18395 Y
05/16/17 [USPS Shipping Cost $  10.22| 18384 N
05/23/17 |Dollar Tree Graduation Supplies S 19.08 18385 Y
05/23/17 |Taco Bob's Grauduation Food $ 155.78 18385 Y
05/24/17 |Office Max Lab Supplies S 36.55 18384 Y
05/24/17 |Airway Lanes Graduation Giftcards S 12475 18385 Y
05/25/17 |Meijer Lab Supplies S 19.37 18384 Y
05/29/17 |Meijer Lab Supplies S 13.77 18384 Y
05/29/17 {Comcast Internet for Lab S 124.90 18384 Y
Total Amount of Purchases| $ 1,465.86
Summary by ASN # ASN # Total ASN # Total

18384 S 406.25

18385 S 324.61

18395 S 735.00

Total $1,465.86

)
A /[
Employee Signature//'// ’/M Supervisor S'ignature { lfl/‘\_/

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card ggement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form,

statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary S 1,465.86

Total above $ 1,465.86 | -— ~
Difference S -




Card Holder: Tonya Nash/Alyssa Thompson

Purchases for: May 2017

Date Vendor Description/Purpose Amount ASN # Receipt?
5/6/2017 Sams Club BB celebration $36.61 11475 Y
5/8/2017 Sams Club BB celebration $39.96 11475 Y
5/9/2017 Sams Club BB celebration $115.14 11475 Y

Total Amount of Purchases $191.71
Summary by ASN # ASN # Total ASN # Total
11475 $191.71
$0.00
$0.00
$0.00

. s ({
Employee Signature??w@

Supervisor Signature

Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.

INFO ONLY

Total by summary
Total above
Difference

$191.71
$191.71
S -




May 2017
There was no balance due on May 2017 credit cards for:
Gail VanDaff

Charles Glaes
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