Ock Board pock et

Card Holder: Tonya Nash
Purchases for: Sept/Oct, 2014

Date Vendor Description/Purpose Amount - ASN # Receipt?

8/29 Kiwi & Co Training Meeting $7.15 20170 y 1
9/15 Teaching Textbooks |Adult Education Supply $154.95 18465
9/19 Venture Six Preschool Supplies $40.47 11475 y -
9/19 Teaching Strategies  |Preschool Curriculum $1,053.60 11476 y

9/22 Amazon Preschool Supplies $86.08 11475 y <
9/22 Wayfair Dance Equipment $164.95 18475 y
9/22 Integrity Business Preschool Supplies $498.90 11475 y 4
9/24 Wayfair Dance Equipment $50.57 18475 y -
9/29 Courthouse Preschool Supplies $280.00 11475 y

Total Amount of Purchases| $2,336.67

Summary by ASN # ASN # Total ASN # Total

20170 §7.15
18465 $154.95
11475 $905.45
11476 $1,053.60
18475 $215.52

$0.00

$0.00

tog e

(e -
Employee Signature @,&Mﬂﬁﬁﬁ,}wk/(/(;pervisor Signature

L




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ric Beers
Purchases for:

Date Vendor Description/Purpose Amount. ASN # Receipt?

9/2/14 Family Fare Food for lunch 1st day of school $164.51 27177 X -

Total Amount of Purchases| S 164.51

Summary by ASN # ASN # Total ASN # Total
27177 $164.51

X~ : f— ) N
. e S - . . Ln «b .
Employee Signature ‘6\%\@\%@@5@\;\) Supervisor Signature _| < 260 A

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this forn
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Keevin O'Neill
Purchases for: Sept/Oct, 2014

Date |Vendor Description/Purpose Amount ASN # Receipt?
8/29 Sam's Club Senate supplies $29.48 64700 x |
9/3 Office Max PE supplies $61.06 15173 X
% b " $50.49 64472 X
9/3 MC Sports " $481.55 15173 X -
9/5 Spotify Band monthly subscription $9.99 64584 No
9/8 Lulu.com Textbooks $418.89 15370 X
9/15 Full Compass Auditorium supplies $35.70 43570 X
9/15 Custom Ink Senior Homecoming tshirts $918.50 64619 X
9/16 Bio Corp Anatomy supplies $832.50 15172 X
9/21 Teacher's Center Homecoming supplies $50.30 64609 X
9/19 Befour Wrestling scales part $69.50 64680 X
9/21 B&G Discount Homecoming supplies $78.76 64609 X
9/19 Logitech Guidance iPad keyboard folio $105.99 21274 X -
9/21 Party City Homecoming supplies $28.61 64609 X =
9/21 Home Depot Homecoming supplies $31.46 64609 X -
9/23 Band Shoppe Band Shoes $51.90 64584 X
9/23 Walmart.com Band Safe $129.28 64584 X
9/24 Full Compass Auditorium supplies $156.70 43570 X =
9/25 Verizon Principal broadband $20.00 24570 no
9/25 Little Caesars Pizza Homecoming float pizzas $29.42 64608 X
9/25 Little Caesars Pizza Homecoming float pizzas $56.13 64609 X
9/24 Daniel Smith Art Supplies $91.05 64577 X =
9/25 Home Depot Band supplies $110.46 64584 X -
9/26 Party Creations Homecoming arch $120.00 64631 X
9/26 Hungry Howies Band meal $309.50 64584 X =

Total Amount of Purchases| $4,277.22
Summary by ASN #  [ASN # Total ASN # Total
64700 $29.48 64609 $245.26
15173 $542.61 64680 $69.50
64472 $50.49 21274 $105.99
64584 $611.13 24570 $20.00
15370 $418.89 64608 $29.42
43570 $192.40 64577 $91.05
64619| $918.50 64631 $120.00
# 15172 $832.50 $0.00
. $4,277.22
2 (P aY 2 | 7))/
Employee Signature z"//{ / fAUALL :{/\)-IDL,(J ”/\/ SUb'erwsor Signature /’/ 7 J/) / i f’/ ~_~
\ /)
, /7
e // / “/ f

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send
this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Adam Brush
Purchases for: Sept/Oct, 2014

Date Vendor Description/Purpose Amount “ASN # Receipt?
8/28 Verizon Principal broadband $20.00 24570 no
8/28 Sceno Graphics Play rentals $136.00 64596 X -
" " -t " $186.00 64578 X -
9/2 Amazon.com Printer Ink $26.46 16370 X
! ! " $59.95 16370 X
" ! " $29.48 16370 X
9/3 Teachers Center Guidance supplies $11.48 21274 X =
9/4 Stumps Homecoming supplies $146.83 64700 X
9/6 Amazon.com Photography supplies $81.68 15174 X
9/7 Andersons Homecoming supplies $100.96 64700 X
9/9 Walmart.com Coolers $121.80 64584 X
9/9 Band Shoppe Uniforms $374.45 64584 X
9/8 Guitar Center Ben Rosier $728.99 64584 X
9/11 B&H Photo Photography supplies $151.40 64684 X -
9/12 Jimmy John's Math Dept KRESA training lunch $51.00 22187 X
9/18 Hobby Lobby Homecoming supplies $36.80 64700 X e
9/28 Spiritline.com Homecoming supplies $222.36 64700 X -
9/28 iTunes.com Personal iTune $2.11 64718 no
Total Amount of Purchases| $2,487.75
Summary by ASN # ASN # Total ASN # Total

64584 $1,225.24 64684 $151.40

16370 $115.89 22187 $51.00

64700 $506.95 24570 $20.00

64596 $136.00 64718 $2.11

64578 $186.00 $0.00

21274 $11.48 $0.00

15174 $81.68 4 ,50.00

2

.
if

Employee Signature ;
. v

A A~ Supervisor Signature v, ’;j

{ 7

LS

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against
this reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor.
Send this form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




Card Holder: Mike Roy
Purchases for: Sept/Oct, 2014

Date Vendor Description/Purpose Amount |  ASN# Receipt?

N

9/2|Agile Sports Tech Little kids football camp supplies $999.00 64635 X

Total Amount of Purchases| $999.00

Summary by ASN # |ASN # Total ASN # Total

64635 $999.00 $0.00
$0.00 $0.00
S0.00 $0.00
$0.00 $0.00
$0.00
$0.00
$0.00

/r\(
4 5 i
;

Employee Signatu‘irgj; L

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your stipervisor. Send this
form, statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Ruth Hook
Purchases for: Indian Lake Elementary
Date Vendor Description/Purpose Amount ASN # Receipt?
28-Aug Harcourt Outlines Sue Haines - Student Planners 5th gr $198.42 11170 Yes -
29-Aug USPS Ruth Hook - office postage $98.00 11165 Yes |
oA Q@
1-Sep Sam's Club Ruth Hook - Kindergarten snacks $8.98 11170 0
for 1st day of school
9/1/2014  |Harcourt Outlines Sue Haines - Student Planners 4th gr $166.28 11170 Yes
9/3/2014 |Barnes & Nobles Ruth Hook - Teach Like a Pirate $86.11 11170 yes
Book Study
9/4/2014 |Ellison Education.com Sue Haines-new die cuts $41.00 64522 yes
(PNC donations) '
9/16/2014 |[Barnes & Noble Ruth Hook - Book Study $42.32 11170 yes
9/17/2014 |Verizon Wireless Ruth Hook - iPad $20.00 24170 yes -
9/18/2014 |MEMSPA Ruth Hook - Association dues $555.00 24162 yes
9/19/2014 |Learning A-Z Sarah Prince - $90.05 11170 yes -
renew classroom license
9/22/2014 |Apple itunes Amy Renouf - Little Bee Speech $26.49 11170 yes .
9/29/2014 |Amazon Sue Haines - office supplies $35.40 24170 yes
Total Amount of Purchases| $  1,368.05 Iy
Summary by ASN # ASN # Total ASN # Total
11170 $618.65
11165 $98.00
64522 41.00
24170 55.40
24162 $555.00

s n | L7 51 i 4_'_/,»"/ . . /
Employee Signaturef_}-»"*&"{i/'zkuwk Supervisor Signature

——
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Instruction: Record purchases as they are made throughout the month. When you receive your credit card statement, check it against this reconcilial
form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement cop
and receipts for all purchases on this statement to the Accounting Office by the 18th of the month. '

|
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VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: L.Kuhlman Vicksburg Middle School
Purchases for: Septmeber 2014 ‘

Date Vendor Description/Purpose Amount ASN # Receipt?
29-Aug|Amazon.com Science Microscopes S 208.97 14177 |yes
30-Aug|Sam's Club Vending Machine Items S 489.44 |* yes

2-Sep|Verizon'Wireless Data Plan for Kuhlman iPad S 20.00 14170|yes
2-Sep|Office Max Classroo item - USB extension cords S 9.28 14170|yes
3-Sep|Verizon Wireless Data Plan for VanDussen iPad S 20.00 14170|yes
2-Sep|Carolina Biological Supply Science Curriculum Items S 47.39 14177 |yes
2-Sep|Omni Cheer MS Cheerleading Apparel S 178.65 64553 |yes
3-Sep|Carolina Biological Supply Science Curriculum Items S 126.84 14177 |yes  — 71~
4-Sep|Target Computer Classroom Suppies S 92.96 14183|yes -
4-Sep|Office Max Computer Classroom Supplies S 121.44 14183 }yes
4-Sep|Target Headphones for computer class for students S 243.75 64559|yes . ——{~
6-Sep|Teach TCI SPED Soc. Studies Online Curriculum S 60.00 14285|yes T
13-Sep|Pizza Hut Schoolcraft Pizza for hospitality room VB tourney S 48.94 42176|yes L
12-Sep(Sam's Club VB Tourney Hospitality Room S 60.02 42176|yes 8
12-Sep|Crown Trophy VB Tourney Medals S 76.56 42176|yes
15-Sep|Sam's Club MS Athletic Concessions S 181.97 64553|yes A
24-Sep|Wal-Mart Mag. Fundraiser Candy reward S 17.40 64574 |yes
25-Sep|Brainpop Science Behavior Management S 220.00 64560|yes
* 64553 split cost $ 244.72
* 64562 split cost $244.72
Total Amount of Purchases| S 2,223.61
Summary by ASN # ASN # Total. ASN # Total
383.20 64560 220.00
49.28 64562 244.72
605.34 14285 60.00
214.40
: 243.75
185.52
17.40

el

/«(
- Supervisor Slgnature / A umﬂj l’ ey

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this fc
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



Card Holder: Steve Frylingw

Purchases for: WAY Program

ASN #

Date Vendor Description/Purpose Amount Receipt? o
9-3-14 Walgreens Lab Supplies S 8.46 18384 Y et
 9-6-14 Town Square Media Advertising S 815.00 18384 Y
9/6/14 ‘Apple OnLine Store Computer S 949.00 18384 Y ¢
09/08/14 |Vicksburg Hardware Lab Supplies S 20.62 18384 Y -
09/11/14 |Apple OnLine Store Software $ 21.19 18384 Y o
09/10/14 |Offiec Max Computer Equipment S 218.31 18384 Y e
09/11/14 |ATT Internet card $ 1.05 18384 Y =-
09/16/14 |Walgreens Lab Supplies S 4.23 18384 Y s
09/15/14 |Meijer Computer equip S 74.19 18384 Y -
09/24/14 |Office Max Lab Supplies $ 61.49 18384 Y o~
Total Amount of Purchases| S 2,173.54
] _[summary by ASN # ASN # Total ASN # Total
18384 S 2,173.54

' 7 ';E'rﬁpléyéé Signature Supervisor Signature _§

v Vo

Instruction: Record pruchases as they are made throughout the month. When you receive your credit card statement, check it against this reconciliation form. f
| After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this form, statement copy, and receipts foré
all purchases on this statement to the Accounting Office by the 18th of the month.

‘Total by summary s 2,173.54 | ] : »
|Total above 1S 2,173.54 |
- Difference | 0.00




Card Holder: Charles Glaes
Purchases for: September, 2014

VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Date Vendor Description/Purpose Amount ASN # Receipt?
8/28/2014|MPAAA Fall Conf - Karen Hill S 295.00 28560 Y
8/28/2014|Erbelli's Opening Day Lunch for Staff S 854.94 22187 Y
8/27/2014 Centre St Tap House C Glaes S 82.58 23262 Y

9/8/2014|Verizon Wireless - Hill S 20.00 23270 Y
9/17/2014|MASA Fall Conf - C Glaes S 275.00 23262 Y
9/18/2014|Amazon PD Books for O'Toole S 49.21 22179 Y
9/24/2014|MPAAA CRDC Conf - Hill S 70.00 28560 Y
9/24/2014|MPAAA CRDC Conf - Miller S 95.00 28560 Y
9/29/2014|Holiday Inn Express MASA Conf S 514.35 23262 Y

Total Amount of Purchases| S 2,256.08
Summary by ASN # ASN # Total ASN # Total
28560 S 460.00
22187| S 854.94
23262| $ 871.93
22179| S 49.21
B} 23270 20
S 2,256.08

D)
Employee Signature %ﬁk)uw

pavy
K
Supervisor Signature Nl

]

Instruction: Record pruchases as they are made throughout the month. When you receive your c,raézt card statement, check it against this
recongiliation form. After checking, sign this form indicating you have balanced your account and have it signed by your supervisor. Send this for
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Steve Miller
Purchases for: September

Date |Vendor . Description/Purpose Amount ASN # Receipt?
9.6.14 |Verizon John O'Toole's Ipad S 20.00 22150 Yes
Total Amount of Purchases| $ 20.00 - &}
B
Summary by ASN # ASN # Total ASN # Total
22150 S 20.00

Employee Signatur,e/ [ A4 (A ##-\~" Supervisor Signature _——" \_ ) ' ’
7 En T

/

Instruction: Record purchases aé theﬁare made thro}u’bhoﬁ the month. When you receive your credit card statement, check it against this
reconciliation form. After checking, sign this form indicating-yowhave balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month.



VICKSBURG COMMUNITY SCHOOLS

Purchases for;

CREDIT CARD RECONCILIATION FORM
Card Holder: /)’Uke Barw e5an

Date |Vendor Description/Purpose Amount ASN # Receipt?
EETITITS Sittps portginer 5199 (537 [y 2]
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"\
Total Amount of Purchases| $ ] ?’ig_éfv{
Summary by ASN # ASN # Total ASN # Total
s> 1 71,79
[USY {r 133, §<f
5176 G09.05
[R1TY (1377
HAY N0 S0 2T

Employee ngnature) ///(llljf,!i' )

Instruction: Record pruchases as they are made throughout the month. When you receive y
reconciliation form. After checking, sign this form indicating you have balanced your account aneﬁfha
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month. -

/) 1 W
AV ia b 4 F ;
f)ZZB Il supervisor Signature ’é/, ’l/i,/'%@__\

Ar credit card statement, check it against this

ve it signed by your supervisor. Send this form,



Card Holder: Maureen Ouvry

CREDIT CARD RECONCILIATION FORM

VICKSBURG COMMUNITY SCHOOLS

Statement Date: September, 2014

Month of: September, 2014

. PURCHASES
DATE VENDOR DESCRIPTION/PURPOSE AMOUNT ASN# | RECEIPT?
8-27 | Family Fare All Staff Opener 13.50 | 43170 Yes |
8-26 | Subway Back to School Meeting 42.93 | 46170 Yes
8-31 | Michael’s Bulletin Board Supplies 23.39 | 46173 Yes
9-14 | Vicksburg Hardware Box Fan- Middle 20.13 | 46173 Yes "
9-17 SNA Emporium NSLW Promotions 54.25 | 46173 Yes -
9-17 | Mello Smell0 NSLW Promotions 28840~ 46173 Yes
26540
Total Amount of Purchases | $422.60
Summary by ASN #
Supplies ASN | 46173 $ 56.43
Food ASN | 46170 $ 366.17

ASN $

ASN $

ASN $

ASN $

ASN $

TOTAL $422.60 "\\
\ \ N N

Employee Signatu! MMMupervisor Signature i i
]

o N \\,‘\/"Q \\

\ 1

Nt card

Instruction: Record purchases as they are made throughout the month. When you receive your cfédit\gax d 3
statement, check it against this reconciliation form. After checking, sign this form indicating you have
balanced your account and have it signed by your supervisor. Send this form, statement copy, and

receipts for all purchases on this statement to the Accounting Office by the 18" of the month:

O:\Credit Card Reconciliation Form.doc




T TG WUIVHIVIUNT Y SUHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Robert Collins
Purchases for: September

Vendor Degcription/Purpose Amount ASN # Receipt?

2.27.14 |Installer.com Wrong Credit Card/Collins S 16.85 26771 yes .
9.4.14 [Sweep Scrub Strap for floor scrubber S 20.35 26771 yes
9.4.14 |Amazon Rubber replacement tube for wheelbarro’ S 33.30 26771 yes -
9494 [Amazon Wheelbarrow Rib |'s 43.05 26771 yes —
9.10.14 [Ellis Sales  [hyaraticy hoses/fitting $ 75.68 26771 Cves -
9.9.14 |School Outfitters Clocks S 257.02 26975 yes |-
9.19.14 |Dollar General Lysol $ 4.24 26771 [ yes —{~
9.25.14 |Smart Sign Labels for Computers S 352.45 28470 yes“
9.25.14 [MI Grand Rental Inspection of the Genie Lift S 495.30 26762 yes /I/
9.25.14 |Scott Tissue Part for Back Pack Vacuum S 75.54 26771 yes
= -

‘I

1

Total Amount of Purchasesl S 1,373.78

Summary by ASN# . ASN # Total ASN # Total

26771 |'S 526.03
28470 S 352.45
26762 S 495.30

4{
£~ A /7 .
Supervisor Signature ,1 !2 ét‘ _/_é g ’Q '

Instruction: Record purchases as ey are made throug a the month. When you receive your credit card statement, check it against this
econciliation form, After checking, sigh-this form indicating you have balanced your account and have it signed by your supervisor. Send this form,
statement copy, and receipts for all purchases on this statement to the Accounting Office by the 18th of the month,




VICKSBURG COMMUNITY SCHOOLS
CREDIT CARD RECONCILIATION FORM

Card Holder: Pat Moreno

Purchases for: Sunset Lake Elem. Master Card

Statement Date: 9/29/14

Date Vendor Description/Purpose Amount ASN #  |Receipt?
27-Aug  |Amazon.com Bailey- plan book $12.55 12170 Y -
26-Aug  |Raymond Geddes VanderMei- School Store supplies $236.38 64542 Y —1
28-Aug |Printer Ink Warehouse Heintzelman- printer toner for classroom printer  |$44.30 64458 \iE —

64443
$31.55
64513
$31.55 |
64445 -]
28-Aug  |Sam's Club Kdg. teachers- classroom snacks for 3 classes $94.65 $31.55 Y
28-Aug  |Precision Printer Services Austin- toner for Computer lab printer $115.90 24279 Y —T
29-Aug  |GBC Ecommerce Austin- laminate for library laminator $139.65 24279 Y
6-Sep Office Max-Battle Creek Hillard- office supplies $7.41 24270 Y -
5 ,(/
6-Sep Walmart-Battle Creek Hillard- office supplies $28.00 © 24270 Y
5-Sep Amazon Mktplace Chang- classroom supplies-PTA reimbursed $200.45 64519 Y -
8-Sep Office Max Portage Austin- calender/schedule book-office $15.99 24270 1
8-Sep Office Max Portage Austin- new fax machine & return of old one $143.00 24270 Y e
9-Sep Inter State Studio Austin- student planners $179.55 12170 Y
9-Sep Assoc Superv and Curr Moreno- ASCD-membership renewal $239.00 24262 y ™
10-Sep Precision Printer Services Austin- toner for building printers $185.90 24279 b q—"
11-Sep Polderman's Flower Shop Austin- staff gift (Schabes) $47.59 64519 Y e
11-Sep Walmart.com Guerrero- classroom supplies $75.98 12170 Y “—
12-Sep Paypal Kalamazoo Negri- Kzoo Public Library seminar $40.00 24262 b4
12-Sep Paypal Kalamazoo Negri- Kzoo Public Library seminar $40.00 64520 Y -1
17-Sep Verizon Wireless Moreno- IPAD wireless service $20.00 24279 Y -
16-Sep Precision Printer Services Austin- toner for color printer in comp lab. $109.95 24279 Y >
16-Sep School Specialty « Austin- classroom supplies/teacher plan book $163.19 12170 Y <7
21-Sep Sam's Club Bailey- classroom supplies $63.29 12170 Y 1
22-Sep Paypal Michigan Negri- MAME 41- conference $135.00 #22262 $100 ¥
#22275
$85 #64531
22-Sep Paypal Michigan Negri- MAME 41- conference $135.00 $85.00
23-Sep Meijer Inc Lee- Science supplies $16.94 12177 | s
24-Sep  |Wedels Garden Lee- Science supplies $18.00 12177 Y -
26-Sep  |Nat'l Art Edu Assoc. Foster-Art Membership renewal $95.00 12171 Y .
26-Sep  |School Specialty Austin- office supplies $110.14 24270 Y =
Total Amount of Purchased $2,712.81
Summary by ASN # ASN # Total ASN # Total
12170 $494.56 64443 $31.55
24279 $571.40 64513 $31.55
24270 $304.54 s 64445 $31.55
- 12177 $34.94 64519 $248.04
12171 $95.00 24262 $279.00
64542 $236.38 64520 $40.00] _
64458 ) $44.30 22262 $100.00 AL
22275 $85.00] & s[4, (\C'h* /
64531 $85.00|  N\*' @t Y
ol -
) J _/,//C o
Employee Signature ]% (/Lﬁ/ug/m Supervisors Signature,
s
INFO ONLY
Total by summary S —2:39851 | AT/ ¥
Total above S 2,712.81
Difference S LBusem /)
&
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