River Forest District 90
PRESS Policy Update Issue 108 — November, 2021

First Reading — January 18, 2022

Policy Number Policy Description Recommended Action

2:20 Powers and Duties of the Board of FEducation;

Indemnification Recommend Adoption
2:105 Ethics and Gift Ban Recommend Adoption
2:110 Qualifications, Term, and Duties of Board Officers Recommend Adoption
2:120 Board Member Development Recommend Adoption
2:220 Board of Education Meeting Procedure Recommend Adoption
2:260 Uniform Grievance Procedure Recommend Adoption
3:40 Superintendent Recommend Adoption
3:50 Administrative Personnel Other Than Superintendent Recommend Adoption
3:60 Administrative Responsibility of the Building Principal Recommend Adoption
4:60 Purchases and Contracts Recommend Adoption
4:120 School Wellness and Food Services Recommend Adoption
4:160 Environmental Quality of Buildings and Grounds Recommend Adoption
4:165 Awareness and Prevention of Child Sexual Abuse and

Grooming Behaviors - New Recommend Adoption
4:170 Safety Recommend With Edits
4:175 Convicted Child Sex Offender; Screening; Notifications Recommend Adoption
5:10 Equal Employment Opportunity and Minority Recruitment Recommend Adoption
5:20 Workplace Harassment Prohibited Recommend Adoption
5:30 Hiring Process and Criteria Recommend Adoption
5:50 Drug and Alcohol-Free Workplace; E-Cigarette, Tobacco,

and Cannabis Prohibition ' Recommend Adoption
5:70 Religious Holidays Recommend Adoption
5:80 Jury Duty Recommend Adoption
5:90 Abused and Neglected Child Reporting Recommend Adoption
5:100 Staff Development Program Recommend Adoption
5:120 Employee Ethics; Conduct; and Conflict of Interest Recommend Adoption
5:125 Personal Technology and Social Media; Usage and Conduct | Recommend Adoption
5:150 Personnel Records Recommend Adoption
5:185 Family and Medical Leave Recommend Adoption
5:200 Terms and Conditions of Employment and Dismissal Recommend Adoption
5:210 Retirement Recommend Adoption
5:220 Substitute Teachers Recommend Adoption
5:250 Leaves of Absence Recommend Adoption
5:330 Sick Days, Vacation, Holidays, and Leaves Recommend Adoption
6:15 School Accountability

Recommend Adoption




6:20 ‘School Year Calendar and Day | Recommend Adoption
6:50 School Wellness Recommend with Edits
6:60 Curriculum Content Recommend Adoption - Q1: Yes; Q2 3™ Option
6:120 Education of Children with Disabilities Recommend Adoption
6:135 Accelerated Placement Program Recommend Adoption
6:220 Instructional Materials Selection and Adoption Recommend Adoption
6:340 Student Testing and Assessment Program Recommend Adoption
7:10 Equal Educational Opportunities Recommend Adoption
7:20 Harassment of Students Prohibited Recommend Adoption
7:30 Student Assignment Recommend Adoption
7:60 Residence Recommend Adoption
7:70 Attendance and Truancy Recommend Adoption
7:80 Release Time for Religious Instruction/Observance Recommend Adoption
7:150 Agency and Police Interviews Recommend Adoption
7:160 Student Appearance Recommend Adoption — Q1: Yes
7:180 Prevention of and Response to Bullying, Intimidation, and
Harassment ' Recommend Adoption
7:190 Student Behavior Recommend Adoption — Q1: Yes
7:200 Suspension Procedures Recommend Adoption
7:210 Expulsion Procedures Recommend Adoption
7:240 Conduct Code for Participants in Extracurricular Activities Recommend Adoption
7:250 Student Support Services Recommend Adoption
7:260 Exemption from Physical Education Recommend Adoption
7:290 Suicide and Depression Awareness and Prevention Recommend Adoption
7:310 Restrictions on Publications; Elementary Schools Recommend Adoption
7:340 Student Records Recommend Adoption
7:345 Use of Educational Technologies; Student Data Privacy and
Security Recommend Adoption
8:30 Visitors to and Conduct on School Property Recommend Adoption
8:100 Relations with Other Organizations and Agencies Recommend Adoption




RIVER FOREST SCHOOL DISTRIGT 801 Section 2 - BOARD OF EDUCATICNY

Document Status: Draft Update

2:20 Powers and Dutles of the Board of Education; Indemnification
The major powers and duties of the Board of Education include, but are notlimited to:

1. Organizng the Board after each consofidated election by electing officers and establishing its regular meefing schedule and, thereafter, faking aclion during lawfully called
meetings to faithfully fifill the Board's responsibiliies in accordance with State and federal law.

2. Formulating, adopling, and modifing Board policies, aiits sele discretion, subject only to mandatory collective bargaining agreements and Siafe and federal lkaw.

3. Employing a Superintendent and other personnel, making employment decisions, dismissing personng!, including determining whether an employee has willfly or
negligently failed to report an insiance of suspected child abuse or neglect as required by 325 ILCS 54, and establishing an equal employment epportunity poficy that
prohibits unlawful discrimination,

4. Directing, throngh policy, the Superintendenrt, in his or her charge of the District's administration.

5. Approving the annual budget, tax levies, major expenditures, payment of obligations, annuat audit, and other aspects of the Disfrict's financial cpetafici; and making
available a statement of financiai affairs as provided in State faw,

6. Entering contracts using the public bidding procedure when reguired.

7. Providing, consfruciing, controling, and mainiaining adequate physical facilities; making school buildings available for use as civil defense shellers; and establishing a
resource conservation policy.

8. Establishing an equal educational oppertunities palicy that prohibits unlawful discrimination.

9, Approving the curricuium, texibooks, and educational services.

10. Eveiuating the educational program and approving School improvernent and District Improvement Plans.

11. Presenting the District repari card and Schocl report card(s) to parents/guardians and the community; these documents repert District, Scheol and student performance.

12. Establishing and supporting student behavior policies designed fo maintain an ervironment conducive to leaming, including deciding individual student suspension or
expulsion cases brought befare it.

13. Establishing afiendance units within the District and assigning students to the schools.

14, Establishing the school year.

15. Requiring a moment of silence to recogrize veterans during any type of school event held at a District school on November 11.

16, F‘roviding student ranspertation senvices pursuant te State law. B

17. Entering into joint agreements with other boards fo establish cocperafive educational programs or provide educational facilities.

18. Complying with requirements inthe Abused and Neglected Child Reporting Act {ANCRAL. Specifically, each individual Board mermber must, if an allegation is raised io
the mernber during an open or closed Board mseting that a student is an abused child as defined in ANCRA, direci or cause the Board fo direct the Superintendent or
other equivalent school administrator o comply with ANCRA's requirements conceming the reporting of child abuse.

19, Notifying e State Superinfendent of Education promptly and in wiifing of the name of a licensed teacher who was corwvicted of a feleny, along with the conviction and the
pame.and logation of the court whers the convigtion occured PRESSPI1,

urt where the jction cceu the case nu igned by that courtto the:

de was convicted of a fefony, &l withthe name_and location of

conviction;P
24, Communicating the schools’ activities and operations to the community and representing the needs and desires of the community in educational matters.

Indemnification

To the extent allowed by law, the Board shall defend, indemnify, and hold harmiess Board of Educafion members, employees, volunteer personnel (pursuant to 105 LCS 5/10-

2234, 10-22.242 and 10-22,34b), mentors of ceriified staff (pursuant to 105 L.CS 6/2-3.53a, 2-3.53b, and 105 LCS 5/211A-5 ef seq.), and siudent teachers whe, in the course
of discharging their official dufies imposed or authorized by law, are sued as parties ina lagal proceeding. Nothing herein, however, shall be construed as obligating the Board
to defend, indemnify, of hold harmless any person who engages in criminal activity, official misconduct, fraud, intenfional or willful and warnton misconduct, er acts beyond the

authority properly vested tn the individual,

LEGAL REF.

105 LCS 510, 5/17-1, 5/216-85, and 5/27-1.

115 LGS 5/, II. Educational Labor Relations Act.

325 LCS 5/, Abused and Neglected Chikl Reporting Act,

CROSS REF.: 1:10 (Schooi District Legal Staius), 1:20 (District Crganizafien, Operations, and Cooperative Agreements), 2:10 (Schoel District Governanse), 2:80 (Board
Member Oath and Conduct), 2:140 (Communications To and Frem the Board), 2:210 {Crganizational Board of Educaticn Meefing), 2:240 (Board Policy Development), 4:60
{(Purchases and Coriracts), 4:70 (Resource Conservation), 4:100 (nsurance Management), 4:110 {Transpertation), 4:150 (Facility Management and Building Programs), 4:165

wareness and Preventi Sexual Abuse and Grooming Be rs), 4175 (Convicted Child Se; der: Screeni tifications), 5:10 (Equal Employment Opportunity
and Minority Recruitment), 5:30 (Hiting Process and Criteria), 5:90 {Abused and Neglected Child Reporiing), 52120 (Employee Efhics; Gonduck an ict of interest), 5:150

(Personnel Records), 5:210 (Resignations), 5:290 (Employment Termination and Suspensions), 6:10 {Educational Philosophy and Objectives), 6:16 (School Accountabiity),
;20 (Schoal Year Calendar and Day), 7:10 {Equai Educational Oppartunities), 7:30 {Student Assignment and Intra-District Transfer), 7:190 (Student Behaviar), 7:200
(Suspension Pracedures), 7:210 (Expulsion Procedures), 8:10 (Gonnection with the Community), 8:30 (Visitors to and Conduct on School Property)

PRESSPlus Comments

PRESSPus 1. Updated in respanse to 105 ILCS 5/21B-85(a). [ssue 108, November 2021

PRESSPus 2. Updated in response fo 105 ILCS 5/21B-85(b). [ssue 108, November 2021
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2:105 Ethies and Gift Ban
Piohibited Polifical Aciivity

The following precepts govem paliical activities being conducted by District employses and Board of Education members:

1. No employee shal inlentionally perform any “political activity” during any "compensated time,” as those ferms are defined harein.

2. No Board member or employee shall intentionally use any District property ot resources in connection with any polifical activity.

3. Atno iime shall any Board member or employes intentionally require any other Board member or employae to perform any polifical activity: () as part of that Board
membar's or employee’s duties, {b) as a condiflon of employmert, or (¢) during any compensated time off, such as, holidays, vacation, or personal time off.

4. No Board member or amployee shall be required at any ime io pariicipale inany political activity in consideration for that Board member or employee being awarded
additional compensaiion or any benefit, whether in the form of a salary adjustnent, bonus, compensatory time off, confinued employrment or otherwise; nor shall any Board
member or employee be awarded additional compensation or any benefitin consideration for his or her participation in any political activity.

A Board member or emgplovee may engage in any activity that: (1)is ofherwise appropriate as part of his or her official duties, or (2) Is undettaken by the individual ona
voluntary basis that is not prohibied by this policy.

Limiafions gn Recefving Gifts

Except as penmitied by this policy, no Board member or employee, and o spouse of orimmediate family member living with a Board member or employee shall inteniionaliy
solicit or accept any “gif?’ from any “prohibited source,” as these terms are definad herein, or that is otherwise prohibited by law or policy.

The following are exceptions to the ban on accepting gifis frem a prohibited source:

. Opporturnities, benefits, and services that are available cn fhe same conditions as for the general public.

. Anything for which the Board member or employee, or his orher spouse or immediate family member, pays the fair market value.

. Any: (a) contribution that is lawfully made under ihe Election Code, or (b) activities associated with a fundraising event in support of & peliical organizafion or candidato.

. Educational matarals and missions.

. Travel expenses for a meeting to discuss business.

. A gift from a relative, meaning those people refated to the individual as father, mother, son, daughter, brother, sister, uncle, auni, great aunt, great uncle, first coustn,
nephew, nizce, husband, wife, grandfather, grandmother, grandson, granddaughler, father-inaw, motherindaw, sondndaw, daughterindaw, brofer-n-law, sisterin-law,
stepfather, siepmother, stepsen, stepdaughter, stepbrother, stepsister, haif brather, haif sister, and including the father, mother, grandfather, or grandmother of the
individual's spouse and the individual's fiancé or fiancée.

7. Anyihing provided by an individual on the basis of a personal fiendship urless the recipient has reason to believe that, under the circumstances, the gift was provided
because of ihe official position or emplayment of the recipient or his or her spouse or immediafe family member and not because of the perscnal friendship. In
determining whether a gift is provided on ihe basis of parsonal fiendship, the recipient shall consider the circumstances under which the gift was offered, such as: (a) the
history of the relationship between the individual giving the gift and the recipient ofthe gift, including any previcus exchange of gifts batween those individuals; (b) whether
to the actual knowledge of the recipient the individual who gave the gift persorally paid for the gift or scught a tax deduction or business reimbussement forthe gift; and (c)
whether fo fhe actual knowledge of the recipient the individual who gave the gift also at the same time gave the same or similar gifts to other Board members or
employees, ortheir spouses or immediate family members.

8. Food or refreshments not exceeding $78 per person in vakle on a single calendar day; provided thai the foot or refreshments are: (a} consumed on the premises from
which they were purchased or prepared; or (b) catered. "Catered” means food or refreshments that are purchased ready to consume which are defivered by any means.

9. Food, refreshments, lodging, ransportation, and other benefits resuliing from oulside business or employment activities (or outside activities that are not connected to the
ofiicial duties of 2 Board member or employae), if the benefits have not been offered or enhanced because of the cfficial pesition or employment of the Board member or
smployee, and are cusiomarily provided to others tn similar circumstances.

10. hfra-governmental and infer-governmental gifts. “Intra-govemmental giit' means any gift given to a Board member or employee from ancther Board member or employee,

and "inter-governmental gift" means any gift given o a Board member or employes from an officer or employee of anpiner goveinmental enfity.

11. Bequests, inheritances, and other transfers at death.

12. Anyitem or iters from any one prohibited source during any calendar year having a cumulafive total value of less than $100.

IR TR N

Each of the fisted exceptions is mutually exclusive and independent of every other.

A Beard member of employee, His or her spouse or an immediate family member living with the Board member or employee, does not violate this policy if the recipient
prompily takes reasenable action o retum a gift froma prohibitad source fo its source or gives the gift or an amount eqial fo its value to an appropriate charity thatis exempt
from income taxafion under 26 U.S.C, §501(c)(3).

Ethics Advisor

The Superintendent shall appeint an Ethics Advisor for the School District. The Ethics Advisor shall provide guidance fo the Board Members and School Disirict employees
concening the interpretation of and compliance with this policy and State ethics laws.

Erforcement

Written complaints alleging a violation of this policy shall be filed with the Superintendent or Board President. Fatternpts to correct any misunderstanding or problem de not
respive the matter, the Superintendent or Board President shell, after consulting with the Bozrd atiomey, either place fhe alleged violaiicn on a Board meeting agenda for the
Board's disposition or refer the complairant to Board policy 2:260, Uniform Grievance Procadure. A Board member who is related, sither by bleod or by marriage, up to the
degree of firsi cousin, to the personwho Is the subject of the complaint, shall not participate in any decision-making capacity for the Board. I the Board finds it more likely than
not that the allegations ina complaint are true, it shall nofify the State’s Attomey and/cr consider disciplinary action for the employee.

Definitions
Urless otherwise stated, all terms used in this policy have the definitions givenIn the State Officials and Employees Ethics Act, 5 ILCS 430/1-5.
“political activity” meana:

1. Preparing for, organizing, or participating in any poliical meeting, pelitical rally, poliical demonsiration, or other political everl.

2. Saliciting contributions, treluding but not limited to the purchase of, selling, distributing, or receiving paymennt for fickets for any polliical fundraiser, polifial meeting, or
other political event.

3. Soliciting, planning the solicitation of, or preparing any document or report regarding anything of value intended as a campaign contribution.

4, Planning, conducting, or parficipating ina public opinion poll in connsction with a campaign for elective office or on behalf of 2 political organization for political puposes
ar for or against any referendum question.



5. Surveying or gathering information from potenfial or actual voters in an election to determine probabe vote outcome in cennection with a campaign for elective office oron
bohalf of a potiical organization for pofitical purposes of for ar against any referendum guestion.
6. Assisting at the polis on Electfon Day on behalf of any polifical erganization or candidate for eleciive cfiice orfor or against any referendum guestion.
7. Soliciting votes on behalf of a candidate for elective office or a polifical organization or for or against any referendurn question or helping in an effort to gel volers e the
polls.
8. [nitiating for circulation, preparing, circuating, reviewing, or filing any pettion on behalf of a cardidate for elaclive office or for or against any referendum question.
9. Making contributions on behalf of any candidaie for elective office In that capacity or in connaciion with a campalgn for elective office.
10. Preparing or reviewing responses to candidate guesfionnaires.
11. Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or other campaign material on behalf of any candidate for elecfive office orfor or
against any referendum question.
12. Gampaigning for any elective office or for or againstany referendumn question.
13, Managing or working on & campaign for elective office or for or against any referendum question.
14. Sening as a delegale, altenmate, or proxy fo a pofitical party convention.
15. Patticipating inany recournt or challenge to the culcome of any election.

With vespect fo an employee whose hours are not fixed, “compensated time” includes any period of ime when the employee is on premises under the confrol of the District and
any other time when the employee is exacuting his or her official duties, regardless of localion.

“Prohibited source” means any person o entity who:

. Is seeking official action by: {m) a Board memiber, or (b} an employee, or by the Board member or another employee directing that employee;

[oes husiness or seeks to do business with: (a) a Board mermber, or (b) an employee, or with the Board member or another employee directing that employes;
. Conducs aciivities regulaied by: (2} a Board member, or (b} anemployee or by the Board member cr another employee directing that employee;

. Has an interest that may be substantially affecied by the performance or non-performance of the official duties of the Board member or employee;

. s registered or required to be registerad with the Secretary of State under the Lobbyist Registration Act, except that an entity does not become a prohibited source
merely because a registered lobbyist is one of its members or serves on its board of directors; or

6. s anagent of, a spouse of, or an immediate farmily member living with a prehibited source.

“Giff* means any gratuity, discount, enteriainment, hospitality, loan, forbearance, or other tangible or intangible item having monetary value including bt not limited to, cash,
food and drink, and honoraria for speaking engagements relaied 1o or atibutable fo government employment cr the official position of a Beard member or employee.

Complaints of Sexual Harassment Made Aqainst Board Members by Elected Officizle

Pursuani to the State Officials and Employees Ethles Act (5 LGS 430/70-5), members of the Board and other elecied officials are encouraged to prompfly report claims of
sexual harassment by a Board member. Every effort should be made 1o file such complaints as soon as possible, while facts are known and polertial witnesses are avallable. If
e official feels comiortable doing s, e or she should directly inform the individuzl that e individual's gonduct or communication is offensive and must stop.

Roard members and elected cfficials should report claims of sexual harassment againsta member of the Board to the Board President or Supetintendert. if the reportis made
1o the Superintendent, the Superintendent shall promptly notify the President, or if the President is the subject of the complaint, the Vice President. Reports of sexual
harassment will be confidential to the greatest extent praciicable.

When a corplaint of sexual harassment is made against a member of ihe Board by another Board member or other elected official, the Board President shall appoint a
gualifizd outside investigator who is nota District employee o Board member fo conduct an independent review of the allegaiions. i the allegaticns concem the President, or
the President is a withess or otherwise corflicted, the Vice President shall make the appoiniment. ¥ the allegations concem hoth the President and Vice Presidert, andfor they
are withesses or ofherwise corflicted, the Board Secretary shall make the appointment. The investigator shall prepare a written report and submitit fo the Board.

If 2 Board member has engaged in sexual harassment, the matter wilt be addressed in accordance with the autharity of the Board.
The Superintendent will post this policy on the District website and/or make this policy avaiiable in the District's administrative office.
LEGAL REF.:

105 ILCS 5/22-90 {final citation gending)ZESSPRET

5 LCS 430/, State Officials and Employees Ethics Act.

10 LGS 5/9-25.1, Election Interference Prohibition Act.

CROSS REF . 2:100 (Board Member Gonflict of Interest), 2110 {Qualifications, Term, and Duties of Board Officers), 2:260 (Uniform Grievance Procedure), 4:60 (Purchases
and Contracts), 5:120 (Empioyse Ethics; Conduct; and Conflict of nferest)

PRESSPlus Gomments

PRESSPIus 1. 105 LGS 5/22-80 (final citation perding), added by P.A. 102-327, bans high school guidance counselors from intentfonally soliciting or zocepiing gifts froma
prohibited source, namowly defined as “any person who is employed by an Insfitution of higher edusaflon or is an agent or spouse of or an immediate family member fiving with
a person employed by an institution of higher aducation.” Exceptions exist for certain circumstances, e.g., gifts froma relative or based on & personal fiendship. A guidance
counselor does not violate this law if he or she promptly iakes reasonable action o retum the gift to the prohibited source or donates the-gift or an amount equal o its value to a
tax exemnpt charity. Issue 108, November 2021
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2:110 Qualifications, Term, and Dutles of Board Officers

Tre Board of Education officers are: President, Vice President, and Secretary. These officers are elecied er appointed by the Board atits organizationat meeting.

President

The Board of Education elects a President from its members for a two-year term. The duties of the President are:

1. Preside at all mesetings;
2. Focus the Board meeting agendas on appropriate content;
3. Make all Board commitiee appointments;
4, Be a member of ajl Board committees;
5. Represent the Board on cther boards or agencies;
6. Sign official District documents requiring the President's signature, inzluding Board minutes and Certificate of Tax Lewy,
7. Call special meetings of the Board;
8. Serve as ihe head of the public bedy for purposes of the Open Meetings Actand Freedom of nformafion Act;
g. Ensure that a quorum of the Board Is physically present at all Board meafings, except as otherwise provided by the Open Meetings Ack PRESSPUst
40. Serve as or appoint the Board's oficial spokesperson to the mediaz-and
11, Exceptwhen the Board President Is the subjectof a complaint of sexual harassment, a witness, or otherwise confiicted, appoint a qualified cutside investigalor to conguct
an independent review of allegations of sexual harassmert made against a Board member by ancther Board member or elected officlak.and
12, Ensure that the fingerprini-based criminal hisfo i i orscreenings reguired by State law and policy 5:30, Hiring Process and Crifera, is

campleted for the Superintandent PRESSEILS2
The President is permitted to participate in all Board meetings ina manner equal to all other Board members, inchuding the ability to make and second motions.

The Vice President fils a vacancy in the Presidency.

Vice President
The Board of Education elects 2 Vice President from ifs membars for a two-year term. The Vice President performs the duties of the Presidentif
« The office of President is vacani;

a The Presidert is absent; or
+ The President is unable fo perform the office's duties.

A vacancy In the Vice Presidency is filled by special Board slection.

Secratary
The Secretary shall be a member of the Board who serves a fwo-year temi. The duties of the Secretary are fo:

. Keep mesting minutes for all Board meetings, and keep the verbatim record for all closed meetings;

Keep records of ihe Board's official acts, and sign fhem, along with the Presidert, before submiting them to the Treasurer at such times as the Treasurer may require.
. Actas the local election official for the District;

. Sign official District docements requiring the Secretany's signature; and

. Maintain publicity and comespendence.

The Secretary may delegate some or all of these dulies, except when State law prohibits the delegation. The Board appoints a secretary pro tempore, who may or may notbe a
Board member, if the Secretary is absent from any meeting or refuses 10 perform the dulies of the office. A permanent vacancy in the office of Secretaryis filed by special
Board election.

Township Treasurer
Pursuant to lirots Statute, the Township Treasurer shall serve as Treasurer for District #20,

The Treasurer shall have custody of all monies belonging to the Board of Education and all other monies under control of the Board and assigned to the Treasurer for
safekeeping. The Treasurer shall provide the Board witha montly francial statement. The Treasurer shall make an annual report fo the Board showing all receipls and
dishbursements for the fiscat vear, iogether with the balances in all funds atthe close of the fiscal year,

The Treasurer shall perform all ather duties pertaining to the office as prescribed by the faws of the State of [Inois or as directed by the Board of Educaton.
LEGAL REF.:

5 1CS 120/7 and 420/4A-106.

105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/3-8, 5/8-16, 5/817, 5/10-1, 5/10-5, 510-7, 5/0-8, 5H0-13, 5110-13.1, 5/10-14, 5/10-16.5, 510-21.9, ena-5/17-1, and 5/218-835.

CROSS REF.: 2:80 (Board Member Cath and Conduct), 2:105 (Ethics and Gift Ban), 2:150 (Comnittees), 2:210 {Organizatioral Board of Educafion Meeting), 2:220 (Board of
Edugation Mesting Procedure)

PRESSPlus Comments

PRESSPIus 1. Updated to reflect changes to 5 ILCS 12047, amended by P.A. 101-840, permitiing public bodies to meet remotely without a quorum physically present at the
meeting location duing a public health erergency. lssue 108, November 2021

PRESSPlus 2. The School Code confinues to define the board president's role in conducting criminat background investigations and receiving the resulls ofthese
investigations, including the results for employees of district confracters. 105 ILCS 5/0-21.9. Many disiicts delegate this task in the hiring process o a human resources
department. For more information, see the subhead entilled Screening in policy 4:175, Convicted Child Sex Offender; Screening; Nofifications, and the subhead enfitied
Investigations in policy 5:30, Hiring Process Criteria, Issue 108, November 2021
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2:120 Board Member Development

The Board of Education desires that its Individual members leam, urderstand, and practice effective governance principles. The Board is responsible for member orientation
and developrment. Board members have an equal opporturity fo attend state and naticnal meetings designed to familiarize members with public school issues, governance,
and legislation.

The Board of Educaiion may maintain an affillation with the Tlinols Association of School Boards, Fd Red (Education-Research-Development), e llinois Assoaiafion of School
Administralors, and ofher similar local, state, and national organizations.

Individual Board Members are encouraged to partcipate inlocal, state, and nafionai organizations related to pubiic education.

The Board President and/or Superintendent shall provide i Board members with information regarding pertinent educational materials, publications, and notices of training or
developrnent.

Mandatory Board Member Training

Each Board member is respensible for his or her own compliance with #e mandatory training laws that are described below:

1. Each Board member elected or appointed to fill a vacancy of at least cne year's duwration must complete at lzast four hours of professionat development leadership
tralning in education and labor law, financial oversight and accountability, and-fiduciary responsiblifies, and (beginning in the fall of 2023) traumadinformed practices for
students and staffwithin the first year of His or her first term PRESSPLE1

2, Each Board member must complete iraining on the Open Meetings Act no later than 80 days after taking the oath of office for the first time. After completing the training,
sach Board member must file a copy of the certificate of completion with the Board. Training on the Open Meetings Actis anly required once.

3. Each Board member must complate a traiving program on evaitiations under the Performance Fualuation Reform Act {(PERA) bafors parlicipating in & vole on a fenured
{sacher's dismissal using the optional aitemative evaluation dismissal process. This dismissal process Is available afier the District's PERA implementation date.

The Supetintendent or designee shall maintain on the District website a log identifying the complete training and development aciiviies of each Board member, including both
mandatory and non-mandatory tralning.

rofessional Davelopment, Adverse Consequences of Schoo! Exclusion: Student Behavior

The Board President or Superintendent, or their designees, will make reasonable efforts to provide ongoing professicnal development o Board members about the adverse
consequences of school exclusion and justice-system Ivolvement, effective classroom management strategles, culturally respensive discipling, appropriate and available
supporlive services for fhe promotion of siudent attendance and engagement, and developmentally appropriate disciplinary methods that promote positive and healthy school
dlimates, i.e., Senate Bill 100 fraining fopics.

New Board Member Orientafion
The following steps shall be taken to orient newly elecied or appointed Board of Education members:

1. The Board President or Superintendent or their designees shall arange a meeting of the Board Presidert, the Superintendent and other appropriate siaff, and the new
member for the purpese of answering questions and acquainting the member with the District,

2. The Superntendent shall give each new Board of Education member copies of the Board of Education Policy Manual, the Board of Education meelings minutes for the
past year, and other helpful information including maierial describing the District and explaining the Board of Education's roles and responsibilities.

3. The Board President or designee shall scheduls one or more-special Board meetings, or scheduls fime during regular mestings, for Board members to become
acquainted and 1o review Board processes and procedures.
4. The Board President may requesl a veteran Board member to mentor a new member.
5. New members are encouraged fo attend workshops for new members condicted by the Nlincis Association of Board of Educations.
Candidaies

Once known, the Superintendent or designee shall invite all curent candidates for the office of Board of Education membsr fo attend (1) Board of Education meelings, except
{hat fhis invitalion shall not extend to any closed meetings, and (2) pre-election workshops for candidates.

LEGAL REF..
5 1,CS 120/1.05 and 120/2.

105 LGS 5/10-163 and 5/24~16.5.
CROSS RET ! 2:80 (Board Member Oath and Conduct), 2:125 {Board Member Gompensation; Expenses)

PRESSPlus Comments

PRESSPlus 1. 105 ILCS 5/10-16a, amended by P.A. 102-638. Sea 105 ILCS 5M10-16a(b-5) for fhe required and recommended slements of fhe training regarding trauma-~
informed practices. Issue 108, November 2021
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2:220 Board of Education Meeting Procedure

Agenda

The Board President is responsible for focusing the Board meetings' agendas cnappropriate conlent. The Superintendent shall prepare agendas in consulfation with the
Board President. The President shall designate a portion of the agenda as a consent agenda for these items that usually do not require exensive discussion before before
Board of Education action, Upon the request of any Beard mermber, an itern will ba wilhdrawn from fe consent agenda and pfaced on the reguiar agenda for independent
consideration.

Each Board mesting agenda shall contain the genera! subject matter of any itemn that will be the subject of final action at the meeting. tems submitted by Board of Education
menmbers to the Superintendent or the President shall be piaced on the aganda for anupcoiming meeting. Distict residents may suggest inclusions for the agenda. The Board
will take final action only on items contained in the posted agenda; ilems nof on the agenda may siill be discussed.

The Superintandent shali provide a copy of the agenda, with adequate data and background information, To each Board of Education member at least 48 hours before sach
meeiing, excapt a meeting held in the evenlof an emergency. The meeting agenda shall be posted in accordance with pelicy 2:200, Types of Board of Education Meelings.

The Board Presidert shall determine the order of business at regular Board of Education meetings. Upon consent of a majority of members prasent, the order of business at
any meeting may be changed.

Voiing Method

Unless otherwise provided by law, when a vele is taken upon any measure bafore the Board of Edusation, with a querum being present, 2 majerity of the votes cast shall
determine ils cutcome. A vote of “abstain” or “present,” or a vote other than “yea" or "nay,” or a failure to vote, is counted for the purposes of determining whether a quorum is
present. A vote of “abstain” or “present,” or a vote other than "yea” or “nay.” or & failure to vote, however, is not counted in determining whether a measurs has been passed by
the Board, unless otherwise stated inlaw. The sequence of casting votes shall e aiphabefical

On all questions invelving the expenditure of maney and on all questions invalving the closing of a mesting ta the public, a roll call vote shall b faken and.entered in the Board's
mindtes. An individual Board member may request that & rolt call vate be taken on any other matter; the President or other presiding officer may approve or deny the request but
a denial is susject to being overtumed by a majorlty vote of the: members presant.

Any Board member may include a written explanation of his/her vote in the District file contalning individuai Board member statements; the explanation will not be part of the
minutes.

Minutes

The Board Secretary shall keep writlen minutes of 21l Board of Educaiion mestings {whether open or closed), which shall be signed by the President and the Secretary. The
minutes include:

. The meeting’s dale, fime, and place;

. Board of Educafion members recorded as elther present or absent;

. A summary of the discussion on all matters proposed, deliberated, or decided, and a record of any voles laker;

. Onall matters requiring a roll call vate, a record of who voted “yvea” and "nay”;

. Fthe meeting Is adjpuned to ancther dale, the time and place of the adjourned meeting;

. The vote of each member present when a vote is taken o hold a closed meeling or portion of a mesfing, and the reasen for the closed meeting with a citation 1o the
specific exception confaingd in the Open Mestings Act [OMA) authorizing the closed mesting;

. A regord of all motions, the members making the mofion and the second; and

. Upon request by a Board member, & record of how he or she voted on a pariicular motior; and

. The type of meeting, ncluding any rolices and, if a recorwened meeting, the original meeiing’s date.

AW -

(1T - R

The minttes shall be submitted to the Board of Educationfor approval or modification a its next regulary scheduled open megting. Minutes for apen meetings must be
approved within 30 days after the mesfing or at the second subsequent regular imeeting, whichever is later.

LER)

Atlcastseri-ansuaiyEvary six monihs, or s soon after as is practicable, In an open meefing, the Board: (1) reviews mirutes from all closed meatings that are cumently
unavailable for public release, and (2} desi¢es detenmines which, if any, ne longer require confidential freatment and are available for public inspection. This is also referred to

as a semj-apnial reviewPFEESSEIEL The Board may meet in a pifor closed session fo review fhe minutes from cosed mestings that are currently unavailable for public relsase,
but jt reports its defermination in open session.

The Board's meeiing minutes must be submitted to the Board Treasurer at such imes as the Treasurer may require.

The official minutes are in fhe custody of the Board Secretary. Open meefings minutes are available for inspecticn during regular office hours within 10 days afterine Board's
approval, in the office of the Superi ntendent or designes, in the presence of the Secretary, the Superintendent or designee, or any Board of Education member.

Minutes from closed meetings are likewise available, but only If the Board has released them for public inspection, except that Beard members may access closed session
minutes not yet relezsed for public inspection {1) In the District's administrative offices or their official storage location, and (2) in the presence ofthe Recording Secretary, the
Superintendent or desigriated administrator, or any elected Board member, The minutes, whether reviewad by members of the public or the Board, shall not be removed from
the Districts agminisrative offices or their official siorage location except by vole of the Board or by court order.

The Board’s open meeting minufes shalt be posted on the Distict websile within 10 days after the Board approves them; the minutes will remain posted.

verbatim Record of Closed bMeetings

The Superintendent or the Board Secretary shall audio record all closed meatings. If neither is present, the Board President orpresiding officer shall assume fhis
respensibility. Afier the closed meeting, the person making fhe audie recording shall label the recording with the date and store it ina secure location. The Superintendent shal
ensure that: (1) an audie recording device and ail necessary accompanying items are available to the Board for every closed meeting, and (2) & secure location for storing
closed mesting audio recordings is maintained within the central administrative office.

Afier 18 months have passed since being made, the audio recerding of a closad meeting Is destroyed providad the Beard approved: (1) its destruction, and (2} minules of the
particular closed meefing. -

Individual Board members may access verbatim recordings in the presencs of ihe Recording Secrelary, the Superintendent or designated administrator, or any elecizd Board
member, Access to the verbatim recordings is available at the District's administrative offices or the verbatim recording’s official storage location. Requests shall be made o
the Supesinterdent or Board Presidest. Wile a Board member is listening fo a verbatim recording, it shall not be re-recorded of removed from ihe District's main office or
official storage location, except by vote of the Board or by court order.



EBefore making such requests, Board members should consider whether such requests are germane 1o their responsibilifies, senvice to District, and/or Oath of Office in policy
2:80, Board Member Oath and Conduct. In the interest of encouraging free and open expression by Board members during closed meetings, the recordings of closed
meelings should not be used by Board members to confirm or dispute the accuracy of reccllections.

ugrum and Participation b dio orVidac Means
A quonum of e Board must be physically present at all Beard meetings. A majorify of the full membership of the Board cf Education constitutes a quorun.

Provided a quorum s physically present, a Board member may attend a meeting by video or audio conference. A Board member wha atiends a meeting by audio or video
means, as provided in this policy, may participate In all aspects of the Board meeting including voting on any item.

o Physical Presence of Quorum and Parficipation by Audio or Video: Disaster B laratic

The ability of the Board to meetin personwith a quorum physically present atlis meeting locafion may be affected by the Governor or the Director of the Il Dept. of Public
Health issuing a disaster declaration related to a public health emergency. The Board President or, if the office is vacant or the President is absent orunable to perform the
office’s duties, the Vice President determines that an in-person meeting or a meeting conducted under the Quorum and Participation by Audio or Video Means subhead
above, is not practical or prudent because of the disaster declaration. f neither the President nor Vice President are presentor able to perform this determination, the
Superintendent shail serve as the duly authorized designee for purposes of making this detsrmination.

The individual who makes this defermination for the Board shall put itinwriling, include it on ihe Board's published notice and agenda for the audio or video meeting and inthe
meeting minutes, and ensure that the Board meets every OMA requiremen for the Board 1o meet by video or audic conference without the physical presence of a quorum.

Rules of Order

Uniess State law or Board-adepted rules apply, the Board President, as the presiding officer, will use ihe most recent editlon of Rob Rules of Order: Newly Revised-{34#
Edifien, as a guide when a question arises conceming procedure. .

Broadoasting and Recording Board Meelings

Any persan may record or broadcast anopen Board mesting. Special requests to facilitate recording or broadcasing an open Board meeting, such as seafing, wiiting
surfaces, lighting, and access to electrical power, should be directed to the Superintendent at least 24 hours hefore the mesfing.

Racording meetings shal not distract or disturb Board members, olher meeting participants, or members of the public. The Board President may designate a Tocation for
recording equipment, may restrict the movements of individuals who are using recording equipment, or may take sush other steps as are deemed necessary to preserve
decorum and faciiitate the meeting.

LEGAL REF:: §
5 1LGS 120123, 120/2.02, 120/2.05, 12042.06, and 12017
105 LCS 540-6, 510-7, 5/10-12, and 5(10-16.

CROSS REF.; 2:80 (Board Member Oath and Conduct), 2:150 (Commitiees), 2:200 (Types of Board of Education Meetings), 2:210 (Organtzational Board of Educafion
Meeling), 2:230 (Public Participation at Board of Education Meetings and Petifiens to the Board)

PRESSFIus Commerits

PRESSPIus 1. Required by 5 ILCS 120/2.08(d), amended by P,A. 102-653. If a board is unable to condust the review every six months, it must do so as soon after as is
practicable, taking into account the nature and mesting schedule of the board. A board may also conduct the review more frequently, For the sake of brevity and to align with the
closed meeling exceptionin 5 LCS 120/2(c)(21) that confinues Io refer to a public body's semi-annual review of its closed session minultes, this policy's exhibits use the fem
sermi-annual, even fhough that ferm was removed from 5 LCS 120/2.06(d), Issue 108, November 2021
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2:260 Uniform Grievance Procedure

A student, parent/guardian, employee, or community member should notify any District Complaint Manager if he or she heligves that the Board of Education, its employees, or
its agents have violated his or her rights guaraniesd by the State or federal Consliuion, State or federal statute, or Board policy, or have a complaint regarding any one of the
following:

1, Tille llof the Americans with Disabilities Act, 42 L15.C.§12101 efseq.
2 Titie IX of fhe Education Amendments of 1872, 20 .5.C. §1681 ef seq., excluding Titls X sexual harassmernit complaints governed by policy 2:265, Title IX Sexua!
Harassment Grievance Procedure

3. Beciion 504 of the Rehabilitaticn Actof 1973,29 U.S.C. §791 et seq.

4. Individuals With Disabilifies Education Act, 20 LL.S,C. 1400 ef seq.

5, Title V1 of the Civil Rights Act, 42 U.S.C. §2000d ef seq.

6. Equal Employment Opportunities Act (Tide Vilof the Civil Righis Act), 42 U.S.C. §2000e ef seq.

7. Breastfeeding accommodations for students, 105 ILCS 5/10:20.60

8. Sexuat harassment prohibited by the State Ofiicials and Employess Ethics Ack, 5108 430/70-5(a); Yinofs Human Rights Act, 775 L.CS 5/ and Tile VIl of the Civil Rights
Act of 1964, 42 US.C. §2000s &t seq. (Tite X sexual harassment complaints are addressed under palicy 2:265, Tifle [X Sexual Harassment Grievance Procedtire)

9. Bullying, 105 ILCS 8/27-23.7,

10. Misuse of funds received for services fo improve educaticnal opporiunities for educationally disadvantaged or deprived children

141, Curriculurn, instructional materials, and/or prograrms

12. Viclime' Economic Security and Safety Act, 820 LCS 180/

13. linois Equal Pay Actof 2003, 820 8.CS 112/

14. Provision of senicas to homeless siudeints

15. Rlincis Whistleblower Act, 740 LS 174/

16. Misuse of genetic iformafion prohibiied by the lMincis Genstic Information Privacy Act, 410 L.CS 513/; and Titles [ and I of the Genetic Infermation Mondiscrimination: Act,

42 UU.S.C. §2000f ef seq. :

17. Employee Gredit Privacy Act, 820 LCS 70/
The Complaint Manager will first attempt fo resolve complainis without resoiting o this grievance procedure. If a formal complaintis filed under this poiicy, the Compiaint
Manager will address the complaint promplly and equitably. A student and/or parentiguardian filing a complaint under this policy may forego any informal suggestions and/or

atiempts fo resolve it and may proceed direclly to this grievance procedure. The Cornplaint Manager will not require a student or parent/guardian complaining of any form of
harassment 1o attempi to resalve alegations directly with the accused (or the accused's parents/guardians); this includes mediafion.

Eight to Pursue Other Remgadies Not Impaired

The right of a person to prompt and equiiable resolution of a complaint filed under this policy shall not be impaired by the parson's pursut of other remedies, e.g., ciminal
complaints, civil actions, sic. Use of this grigvance procedure is not a prerequisite to the purstit of other remedies and use of this grievance procadure does not extend any
filing deadline related fo the pursuit of other remedies. I a person is pursuing anofher remedy subjecilo & complaint under this pelicy, the District will continue witha
simulfaneous investigation under this pelicy.

Deadlines

All deadiines under this policy may be extended by the Gomplaint Manager as he or she deems appropriate. As used inthis policy, school business days means days on
which the Distict's main office s open.

Filing a Coemplaint

A perscn {hereinafter Complainant) who wishes fo avail im or herself of ihis grievance procedure may do so by filing a complaint with any District Complaint Manager. The
Complainant shall nol be required to fle a complaint with a particular Complaint Manager and may request a Complaint Manager of the same gender. The Compiairt Manager
may request ihe Gomplainant to provide a wiitten staternent regarding the nature of the complalnt or require a meeting with a student's parent(syguardian(s). The Complalnt
Managsr shall assist the Complainant as needed.

Fer any complaint lleging bullying and/or cyberbullying of studenis, the Complaint Manager shali process and review the complaint according to Board policy 7:180,
Prevention of and Responss fo Buflying, Infimidation, and Harassmenit, in addition to any response required by fis policy. For any complaint alleging sexual harassment or
other violation of Board policy 5:20, Workplace Harassment Profiibited, the Complaint Manager shall process and review the complaint according to that policy, in addifion to
any response required by this policy. '

investigation Process

The Coraplaint Manager will invesiigate the complaint or appoint a qualified person to underiake the investigation on his or her behalf. Fthe Complainantis a student, the
Complaint Manager may notify his or her parent(syguardian(s) that they may aftend any investigatory mestings In which their child is invalved. The complaint and idenfity of the
Complainant will not be disclosed except: (1) as required by law, o= this policy, or any colleclive bargaining agresinent, (2) as necessary to fully investigate the complaint, or (3)
as authorized by the Complainanl.

The idenlity of any siudeni witnesses will not be disclosed except: (1) as required by law, this policy, or any collsciive bargaining agreement, {2) as necessary to fully investigate
the complaint, or (3) as authorized by fhe parentiguardian of the student witness, or by the student if the sfudent is 18 years of age of older.

Within 30 school business days after the date the complaint was filed, the Complaint Manager shall file a written repart of his of her findings with the Superintendert. The
Complaint Manager may request an extension of time.

The Superintendent will keep the Board informed of all complaints.

IF & complaint containg allegations invalving the Superintendent or Board membar(s), the writen report shall be filed directly with the Board, which will make & decislenin
accordance with paragraph four of the following section of this policy.

Decision and Appeal

Within five school business days after receiving the Complaint Manager's report, the Superintendent shall matl 1is or her writien decision to the Gomplainant and the accused
by firstelass bU-Smatragisterad mail. retum receipt requested. and/or personal delivgggD—BEM' 1 ag well as fe e Complaint Manager.

Within 10 school business days after receiving the Superintendent’s decision, the Complainant or e accused may appeal ihe decision to the Board by making a wiitlen
request to the Supsrintendent. The Superi ntendent shall promply forward al matsrials refative to the complaint and appeal to the Board.



Within 30 school business days afte eal Superinlendents decision, the Board shall affirn, reverse, or amend the Superintendent's decision or direct the
Superintendent to gather additional irformation. Within five school business days after the Board's decision, the Superintendent shall inform the Complainant and the accused

of the Board's aciion.

For complaints containing allegations involving the Superintendent o Board member(s), within 30 school business days after receiving the Gomplaini Manager's or cutside
Tnvestigator's report, the Board shall mati its witien decision o fhe Complainant and the accused by fratelass-LhS-mailregistered mail, retum receipt requested, andfor
personal delivery as wellas to the Complaint Manager.

llinois regulafions provide that individuals alleging that they have been discriminated against on the basis of their sex have a right to appeal the Board's decision fo the
Regional Superintendent and, thereafler, to the State Superiniendent of Education. The Regional Superintendent refains discretion as 1o whether he or she will hear an appeal,

Tris policy shall not be construed to create an Independent right to a Bard hearing. The failure to striclly foliow the fimelines in this grievance procedure shall not prejudice any
party.
Appoinifng a Nondiscrimination Ceordinater and Complaint Mapagers

The Superintendent shall appoint two Complaint Managers, one of each gender. The District s Nondiscriminagion Goordinater, ifany, may be appcintad as cne of the
Complaint Managers. The Nondiscrimination Coordinator also serves as the Disfrict’s Title X Coordinator.

The Superintendent shallinsert info this policy and keep curent the names, office addresses, email addresses, and felephone numbers of the Nendiscrimination Coordinater
and the Complaint Managers.
Nondiscrinination Coordinator:

Edward Gondon, Superintendent.

7776 Lake Street, River Forest, I 60305

condone@disticta,

T708/771-8282

Complaint Managers:
Dr. Alison Hawiay, Anthony Coz,
Director of Curdculum & hstrucfion Director of Finance and Faciliies
7776 Lake Sieet, River Forest, IL 60305 7776 Lake Strest, River Forest, IL 60305
hawleya@distictd0.org cozzia@disticie0.org
708/771-8282 TO8/771-8282
LEGAL REF.:

81.5.C.§1324a et seq., mmigration Reform and Conirol Act.
20 U.5.C. §12329, Family Education.Rights Privacy Act.
20 1,8.C. §1400, The Individuals with Diszbilities Educatich Act
20 U.5.G. §1681 etseq., Tifle X of the Educatign Amengdments: 34 C.F.R. Part 106,
ay Act.drge-Disermiratiorir-mpleyment-Ael

28 U.5.C. §621 ef seq..Age Diserimination in Employment Act.
2911.5.C. 5791 etse ehabilitatj ctof 1973.
20 11.5.C, §2612, Family and Medical Leave Act.

L.S.C. §2000d et Title Vl:of the Civil Rights Act
42 1U.5.C. 520002 et seq., Equal Employment C urities Act (Tifle Vil of the Civii Rights Act
42 U.5.C. §2000ff et seq., Genetic nformation Nopdiscrimination Act.
42 U.8.C. §11431 ef seq., McKinney-Venio Hornel ssistance Ack.
AsnodsansViik-Disabiitea-fek-42 1U.S.C. §12101 et seq. Americans With Disabiliies Act.

= TN g 1, wnd (Y, ETRT L N e TL P WA LI N SURE A TPC] I m ot N S LS Ly B0 I Nl i ol 18 T P 4. -
EqualEmployment Gpporurites-hak{Tie Vite the Gl Rights-AeS-42.U.6.6-§2000e et seg:
Equat PeyAot-20-015-0-§206()

i i fm 2N 7 A Frr s Iy el I L= B o A Lo ¥, | t3 ey
Irivigration Refarm and Sontrol fet 8 U-8.6-§ boe:

105 LGS 5/2-2.8, 5/3-10, 51 0-20, 5H0-20.5, 5/10-20.7a, 5/10-20.60, 5/10-20.69 5/10-20.75 (final citation pending}, 510-22.5, 5/22-19, 5/24-4, 5/127-1, 5/27-23.7, and 45/1-
15,

5 ILCS 416/10(a)(2), Government Severance Pay Act,

5 Il S 43070-5(a), Stale Ofidials and Employees Ethics Act

Winois-Ganatic Rormation-Rivasy-Aet-4 10 ILCS 513/ I Genefic.Infprmation Privacy Act.
flineis-WHstsblowerAat-740 ILCS 174/, Whistieblower Act,

7401051 1. False Claims Ad!
Winsis-Huran-Fights-Aek- 775 ILCS B/ 1L Human Rights Act.

[T q
ARSI GORETE

EgquatPay-Actet2062:-820 ILCS 112/, Equal Pay Act c£2003.

inpend-SafolyAet-820 ILCS 180/, Vickms' mic Security and Safe ;56 Il.Admin.Code Part 280,



Employes-Gredit Prvasyfe-820 LGS 70/ Employse Credit Privacy Act, 70/10(b), and 70/28-
23 Il Admin.Code §§1.240, -and-200.40, 226.60, and 226.570.

CROSS REF.: 2:105 (Etiics and Gift Ban), 2:265 (Tile X Sexual Harassment Grievance Procedurs), 5:10 (Equal Empleymert Opportunity and Minority Recnllttnent), 5:20
(Workplace Harassment Prohibited), 5:3C (Hiring Process and Griteria}, 5:90 (Abused and Neglested Child Reporting), 62120 {Education of Children with Disabififes), 6:140
{Education of Homeless Children), 6:170 (Title ! Programs}, 8:280 (Complaints About Curriculum, Instructionat Matarials, and Programs), 7310 (Equal Educational
Opporiurities), 7:15 (Student and Family Privacy Rights), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response to Buliing, Intimidation, and
Harassment), 71185 (Teen Dating Viclence Prohibited}, 7:31¢ {Restrictions on Publications; Elementary Scheols), 8:70 (Accommedating ndividuals with Disabilities), 8:95
{Parental hvolvernent), 8:110 {Public Suggestions and Concems}

PRESSPlus GComments

FRESSPIus 1. Optional; using & delivery method fhat allows the district fo vetify the date of receipt is a best practice. Issue 108, Nowember 2021
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3:40 Superintendent

Duties and Authority

The Superiniendent is the District's exscuiive officer and is responsible for the adiministration and management of the District scheol s in accordance with Board of Education
policies and directives, and Stale and federal law- including the specia! reporting regpensibilifies in poil 5:00, Abused and Ne: ild orting P District
management duiies include, without imitation, preparing, submitiing, publishing, and posting reports and nofifications as required by Stafe and faderal law. The Superintendent
is authorized to develop adminisiralive procedures to implement Board of Education policy.

The Board of Education encourages the Supetintendent of Schools to essume a position of leadership in public school sifairs and 1o engage in community activities compatible
with and complementary io those of the schools.

The Sugerntendent may delegate to other District staff mermbers the exercise of any powers and the discharge of any duties imposed upon the Superintendent by Board of
Education policies or by Board vole. The delegation of power or duty, however, shall not refieve the Superintendeit of responsibilily for e aciion that was delegated.

Qualifications

The Superintendent must be of good charaster and of unquestionahle morals and integrity. The Superintendent shall have He expenence and ihe skills necessary o work
effectively with the Board, District employees, students, and the community. The Superintendent must have and maintain a Professional Educator License witha supetintendent
endorsement issued by the linols State Educalor Preparation and Licensure Board.

When the office of the Superintendent besomes vacant, fie Board of Education will conduct a search fo find the most capable pefson for the position. Qualified staff members
whe apply for the position will be considered for the vacancy.

Evatustion

The Board of Education will evaluate the Superiniendent's performance and efieciiveness according to the terms contained in the Supetintendeni's employment agreement.

A specific time should be designated for a formal evaluaion sessicn with all Board of Education members present. The evaluation should include a discussion of professional
strergths as well as performance areas neading improvemsnt

The Superintendent shall annually present evidence of professional growth through attendance at educational conferences, addifional schooling, and in-senice training.
Compensaiion and Benefits

The Board of Education and the Superintendent shall snter info a contract thai conforms to this policy and Staie law. This contract shall govem the employment relationship
between the Board of Education and the Superintendent. The terms of the Superintendent's employment agreement, when in conflict with this policy, will control

LEGAL REF..

105 ILCS 5/10-16.7, 5H0-2047, 510-21 4, 5110-21.9, 510-23.8, 5/21B-20, 5/21 B-25, 5{24-11, and 5/24A-3.

5 ILCS 120/7.3. Opan Meelings Act,
23 0.AdminCode §§1.310,1.705, and 25.355.

CROSS REF: 2:20 (Powers arxi Duties of the Board of Education; Indermnification), 2:13¢ (Board-Superintandent Relationship), 2:240 (Board Poiicy Development), 3:10

{Goals and Objectives), 4:165 (Awarengss and Prevertion of Child Sexual Abuse and Greoming Behaviors 4+175 (Convicted Child Sex Offender: Screening; Nofificalions
£:30 (Hiring Process and Criter. i i |
5:210 (Resignations), 5:290 (Em ent Terminafion and Suspensions

5:120 (Employee Fthics: Conduct; and Corflict of Irterest), 5:150 Personnel Records

FRESSPlus Comments

PRESSPus 1. Updated in response to the General Assembly's focus on resolving Educator Misconduct, 105 LGS 5/10-21.9(e-5), amended by P.A,102-552, requires these
nofifications and provides superintendents immunity from any fiability, whether civil or criminal or thet otherwise might result by complying with the statute. Issue 108,
November 2021 -
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3:50 Administrative Personnel Other Than the Superintendent

Duties and Authority

District administrative and supenisory positions are esteblished by The Board of Fducation in acoordance with State law, This policy applies o al adrinistrators other than the
Supsrintendent, including without imitation, Building Principals. The general dufies and authority of each administrative or supervisory position are approved by the Board of
Education, upen the Superiniendent's recommendation, and contained in the respective position's job descripfion.

Qualifications

All admiristrative personnel shall have a Professional Educator License and appropriate endorsements issued by the llincis State Educator Preparaton and Licensure Board
and such other qualifications as specified in the posfiion's job descripiions.

Evaluation

The performance of all administrative personnel will be evaiuated by the Supesintendent or designae; the Superintendert shali make employment and salary recommendations
i the Board of Education,

Administrators shal annually present evidence to the Superintendent of professional growth through atfendance at educational corferences, additional schocling, inservice
training and through participaiion in the general development and improvement of the school program.
Administrative Work Year

The adminiskators' work year shali be the same as the District's fiscal year, July 1 through June 30, urless otherwise stated in the ermployment agreement. n addifion to legal
holidays, the admirisirators shall have vacation pericds as approved by the Superintendent. All admiristrators shall be available for work when their senices are necessary.

o] ensatjon and Benef

The Board and each admiristrator shall enter into an employmert agreerment that complies with Board policy and State law. The ferms of an individual employment contract,
when in conflict with this policy, will conirol,

The Board of Education wili consider the Supetintendent's recommendations when setting compensation for individual-administrators. These recommendaions should be
presented io te Board of Education at such fime as specified by the Board.

Unless stated otherwise in individual employment contracts, all benefits and leaves of absence available to teaching perscine! are available to administrafive petsonnel.

LEGAL REF:
105 L.CS 510-21 4, 5/10-23.8a, 5/10-23.80, 5218, and 52444
23 [l Admin.Code §81.310, 1,705, and 50.300; and Paris 25 and 28,

CROSS REF: 3:60 (Administrative Responsfbility of the Building Principal, 4:165 (Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors), 41175
(Convicted Child Sex Offender: Sgreening: Notfications), 5:30 (Hiring Process and Criteria), 5:90 used and Neglected Child orfingl, 5-120 (Empleyee Ethigs; Cond|

and Corflict of Intarest). 5:150 (Personnel Records), 5:210 (Resignations), 5:250 (Leaves of Asence), 5:280 {Employment Temination and Suspensions PRESECUET
ABDORTED-Beptamber 21,2046

PRESSPIus Comments

PRESSPIus 1. The Cross References are updated in respense to the General Assembly's focus on resalving Fdusator Misconduct, lssue 108, November 2021
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3:60 Administrative Respensibility of the Building Principal

Duties and Authority

The Board of Educaton, por the recommendation of the Suparintendent, employs Building Principals as the chief administrators and instructional leaders of their assigned
schools, and may employ Assistant Principals. The primary responsibility of a Building Principal is the improverent of instruciion. Each Building Principal shall perform all
duties as destribed tn State law as well as such other duties as specified in the Building Principal's confract or as agreed upon by the Building Principal and Superintendent.

Each Building Principal shall complete State law reguirements fo be a prequaiified evaluator before conducting an evaluation of a teacher or assistant principal.

Evaluafion Plan

The Sugerintendent or designee shall implement an evaluation plan for Principals that complies with Section 24A-15 of the, School Code and relevant Hinois State Board of
Education rules, Using that plan, the Superintendent or desigres or, in the absence of the Superiniendent or his or her designee, anindividual appointed by the Board who
holds a valid professional educator license endorsed for superintendent. The Superintendent or designee may conduct additional evaluations. The Superintendent or designes
may conduct additionzl evaluaions.

ualifications and Other Terms and Condifions o lovimen;
Qualifications and other terms and condifions of employment are found in Board policy 3:50, Administrative Personnel Qlher Than the Superntendent.

LEGAL REF.:

105 LCS 5/2-3.63a, 510-20.1 PRESSPIust

-23 8b. and 6/24A-15

10 LCS 5/4-6.2, Elect cde.
105 LGS 127/ Schonl Reporiing of Drug Violations Act.

23 ll.Admin.Code Parls 35 and 50, Subpart D.

CRCSS REF. 3:50 (Administrative Personnel Cther Than the Superintendent), 4:165 {Awarsness and Prevertion of Child S al Abuse and Grooming Behaviors), 4175
Convicted Child Sex Offender; Screening: Notifications), 5:90 {Abused and Nealected Child orting}, 5: Ernpl o] t: and Corfli

mpio’ M e}
Personnel Records), 5:210 {Resignations), §:250 (Leaves of Absence). 5:280 (Er: lo ‘armination and Suspensions)ERESSPILS

PRESSPIus Comments

PRESSPIus 1. The Legal References are updated. Issue 108, November 2021

PRESSPIUs 2. The Cross References are updated in response to the General Assembly's focus on resohing Educator Misconduct. Issue 108, November 2021
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4:60 Purchases and Confracts
Titfe has. heen updated. Original Yite: Purclases

Adoption of the annual budget autherizes the Business Meanager to purchase budgefed supplies, equipment, and services, provided thef Siate law fs followed. Purchasss of
iterns not included in the budget require prior Board of Education approval, exgeptin an emergency.

When presenting a confract or purchase for Beard appraval, the Superintendent or designes shall ensure that it complies with applicable federaland State faw, including but not
limited to, those specified below:

1. Supplies, materials, or work involving an expenditure in excess of $25,000 must comply with the State law bidding procedure, 406 1LCS 510-20.21, unless specifically
exempted,

. Consfruction, lease, o purchass of school bulldings must compiy with State law and Board poiicy 4:150, Facility Management and Building Programs.

. Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.

, Third party non-nstructional senices must comply with 106 LCS 5/10-22.34¢,

. Goods and senvices that are infended fo generate revenue and other remuneraticns for the District in excess of $1,000, ncluding without imitation vending machine
confracts, sports and other attire, class rings, and photographic services, must comply with 405 [LCS 6110-20.21(0-5). The Superintendent or designee shall keep a
record of: (1) each vendor, produt, or service provided, (2} the actual net revenue and non-monetary remunerafion from each contract or agreement, and (3) how the
revenue was used and fo whorn the non-monetary remuneration was distibuted. The Superintencent or designee shall report this information to the Board by completing
the necessary forms that must be attached to the Distict's annual hudget

6. Any contract to purchase food with a bidder or offeror must comphy with 105 LCS 510-20.21{b-10).

7. The purchase of paper and paper products must comply wit 105 [LCS 5/10-20.19c and Board policy 470, Resource Conservation.

8. Each contractor with the District is bound by each of the following:

a. I accordanca with 105 1.0S 510-21.9(0: (1) prohibit any of its employees who Is or was fourd guitty of & erimirai offense listed in 105 ILCS 5/10-21.9(c) and
5/21B-80{(c} to have direct, daily contact at a District school or school-related acivity with one or more student(s); (2) prohibits ary of the corfractor's employees
from having direct, daily contact with one or more students if the employee was found guitty of any offensa In 5/21B-80(b) {certain drug offenses) until seven years
following the end of the employee’s sentence for the ori minal offense; and (3) require each of its employees who will have direct, daily contact with student(s) fo
cooperate during the District's fingerprint-based criminal nistory records checl on him or har. ‘

b. Inaccordance with 105 LCS 5/24-5; (1) conceming each new employes of 8 contracior thal provides services to siudents or in schools, provide the District with
evidence of physical filness to perform ihe duties assigned and freedom from communicable disease if the employee will have direct, daily confact with one or more
student(s); and (2) require any riew or existing employee who has and will have direct, daily contact with one or mors student(s) to complete addiional health
axaminalions as required by the District and be subject to additional health sxaminations, including tuberculosis screening, as required by the il. Department of
Public Health rules or order of a local health official.

oo N

After 1-1-23, any pavement.engingering oroject using a coal tar-hased sealant roguc!
related use must comply with the Coal Tar Sealent Disclosurg Aot PREBSPs1
10. Puchases made with fedaral or Stale awards must comply with 2 C.F.R, Pt 200 2nd 30 [LCS 708/, as applicable, and any terms ofthe avard PRESSPlus2

The Superintendent or designee shal: (1 j execute the repatting and website posting rmandatesin Slale law conceming Disirict contracts, and (2) monitor the discharge of
confracts, confraciors’ performances, and the guality and value of senvices or products baing provided.

Whenaver practical, informal quotations will be obtaired onall ofher expenditures. Major District procedures and/or project expenditures shall be subject io approval by the
Board prior to comimitting any funds for same.

Bequisitions

N employee shail make direct expendiiures of purchases, except through the use of petly cash funds, without a properly computed and executed requisition.
LEGAL REF.:

2CFR Part200.

105 ILGS 5MH0-20.19¢, 510-20.21, 5/10-21.9, 5/10-22.34c, 5/10b-1 el seq., and 5/24-5.

30 LGS 708/, Grant Accountability and Trans ney Act

410 LCS 178, Coal Tar Sealant Disclosuis Act

820 LCS 130/, Prevailing Wage Act.

CROSS REF.: 2:100 (Board Member Corflict of Interest), 4:70 (Resource Conservation), 4:150 (Facility Management and Building Programs), 4:175 (Convicted Child Sex
Offender; Screening; Nofifications)

PRESSPlus Comments

PRESSPIus 1. 440 LGS 176/10(b}, added by P.A. 102-242, eff. 1-1-23. Issue 108, November 2021

PRESSPlus 2. 2 C.F.R §§200.318-200.327; 30 ILCS 708/. The Grant Accourtability and Transparency Act (GATA) adopis the federal uniformn guidance for al grants, urless
the Office of the Govemar grants an excepiion, 30 LCS 708/5; 44 Il Admin.Code §7000.80. For information aboui the scope of GATA as it pertains to granis admiristered by
|SBE, see yanw.ishe petinsta, Issue 108, November 2021

an =
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4:120 School Wellness and Food Services

Schpo! Wellness

The Board of Educagon of River Forest School District 90 is committed to providing a leaming environment which prometes siudent wellness and healthy living, including
proper nutrition and physical fitness. The District shall promote a healthy and active fifestyle inits educational programs and school activities for all students consistent with the
following goals.

Goals
= Promote Physical Fitness
The District will foster an active lifestye for studerts by offering opporfunities for physical aducafion courses and cther physical activities during the school day.
= Promate Nutrition Education
The District will include proper nutritionat habits in its health educafion curriculum, which shall bs consistent with and incorporate relevant lincls Leaming Standards.
Nutrifion Guidslipes for Foads Sold During the Schoal D

The Superintendent or designee shall develop adrninistrative procedures that limit the offering or sale of minimally nufritious foods fo students during ihe school day. The Disirict
will offer nutritious beverage choices during meal times. The District has the authotity, as needed, to prohikit minimally nutritious foods and beverages from being offered or
seld to students during the school day.

Implementation and Monitoring
The Superintendent or designze shall develap administratve procedures that implement and measure the Implemantation of fis polloy.
Community Involvernent

The Superintendent or designee will invite community members, parents, students, the Board of Education, and school administrators, fo comment on the development of this
weliness policy. . ,

Food Senvices

Faciiiies will be provided so that ehildren in grades one through eight may eat junch at school. Use of lunchyoom faciliies is for those students who are regularly scheduled to
aftend our schools. Famiies with students In the unchroom program wilt be assessed a supenisory fee [o be determined by the admi ristration subject to Board approval.

LEGAL REF.:

105 LCS 512-3.137
ADORTER:Marsh 402087
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4:160 Environmental Quality of Buildings and Grounds

The Supsriniendent shall take all reasonable measures fo protect: (1) fhe: safety of District personnel, students, and visiiors on District premises from risks associated with
hazardous materials and (2) the environmental quality of the District's buildings and grounds.

Pestigides

Resiriciad use pesticides will not be applied en orwithin 500 fest of school property during nomal school fiolls PRESSPIus patore pesticides are used on District premises,
the Superintendent or designee shall notify employees and parents/guardiang of students as required by the Sfructural Pest Gonfrol Act, 225 ILCS 2351, and the Lawn Care
Products Application and Noiice Act, 415 LCS B L

Coal Tar SealanE FESSFIS2

LEGAL REF.:
105 LGS 5/10-20.17a; 5/10-20.48.

29 CF.R. §1910.1030, Cccupational Expostre to Bloodhome Pathogens, as adopted by the llincis Depariment of Labor, 56 [1.Admin.Code §350.700(b).

29 C.F R. §1910.1200, Cocupaticnal Safely and Health Administration Hazard Communication Standards, as adopted by 820 ILCS 265/1.5, Toxic Substances Disclosuwre to
Employaes Act,

20 LGS 3130/, Green Buildings Act.
A0E - GE-BEE-20AT ;5 E-2048
105 ILCS 138/, Toxic Art Supplies in Schools Act.
105 ILCS 140/, Green Cleaning School Act.
225 [LGS 235/, Structural Pest Control Act.
ILCS 60/14, llincis Pesficide Ac
415 ILCS 65/, Lawn Care Products Application and Nofice Act
4101L.CS 1704, Gosl Tar Sealant Disclosure Act
820 1CS 255/, Texic Substances Disclosure to Employses Act. (inoperative)

23 ll.ADminCode §1.33¢.
CROSS REF.: 4:150 (Facility Managemsnt and Building Programs), 4:170 (Safety)

PRESSPlus Comments

PRESSPIus 1. The linois Pestitide Act (415 ILCS 80414 3.F_, amended by P.A. 102-548) makes it unlawful fo apply a restricted use pesticide on or within 500 feet of schoo!
property during nornat hours, except for whole structure fumigation, and if the pesticide application information listed on the pesticide label is more resfrictive thanthe law, then
the more restrictive provision applies. Normal schoof hours means Monday through Friday from 7 a.m. until 4 p.m., exciuding days when classes are not in sessicn. The statuie
prohibits restricted pesiicide applicafions during normal howrs but defines normal school hours. This pelicy uses normal school Bours. Sfafe Restricted Pesficide Use s
defined as any pesticide use which the Director (il Dept. of Agriculiure or his or her authorized representative} determines, subsequent to public hearing, that an additionat
restriction for that use is needed to prevent unreasonable adverse effects. [ssue 108, November 2021

PRESSPIus 2. 410 ILCS 170(2){1)-(4), added by P A, 102242, off. 1-1-23, requites schools to provide wittten or telephonic notication to employees and parenis/guardians
of students prior to any apglication ofa coal tar-based sealant product or & high pelyeysiic aromatic hydrocarbon sealant product. Written notifications must: (1} be included in
newsletters, bulletins, calendars, or other comespandence currently pubiished by the district {this is the only prong of written netice that is permissive); {2) be given atleast 10
business days bafore the application and should identify the intended date and location of the application of the coal tar-based sealant product or high polycyclic aromatic
hydrocarhon sealant; (3) include the name and telephone contact number for fhe school or day care center (ifthe disirict has one) personnel resporsible for the application; and
{4} include any health hazards associated with coal tar-based sealant produst or high plycyclic aromafic hydrocarbon sealant product, as providad by a coresponding safety
data sheet.

Disticts may wart to include numbers (3) and {4) In their student handbooks. The 1. Principals Association {PA) mairtains a handhook serice that coordinates with PRESS
material, Onfine Mode! Student Handbook (MSH), at: wwliprincipals orofresources/model-student-handbook. Issue 108, November 2021



Document Status: Draft Update - New

4:165 Awareness and Prevention of Child Sexual Abuse and Grooming Behaviors
NewlLinpabBshed Section

Child sexual abuse and grooming behaviors harm siudents, their perents/guardians, the District's environment, its school communities, and the community at large, while
diminishing a student's ability to lsam. The Board has a responsibilify and obligation to increase awareness and knowledge of: (1) issues regarding child sexual abuse, (2}
Jikely warring signs that a child may be a victim of sexuai abuse, {3) grooming behaviors related to child sexual abuse and greoming, {(4) how to report child sexual abuse, (5)

appropriate relationships between District employsss and students based upon State law, and (6) how to prevent chiid sexual abuse PRESSHLS]

To address the Board's obligation ta Increase awareness and knowledge of these Issues, prevent sexual abuse of children, and define prohibited groaming behaviors, the
Superintendent or designse shall implement an Awareness and Prevention of Sextal Abuse ard Grooming Behaviors Program. The Program will:

1. Educaie studenis with:
a. Anage-appropriate ang evdence-informed health and safety educafion cumiculum that includes methods for how io report child sexual abuse and grooming

behaviors to authoritles, through policy 6:60, Curricufum-Comtent,

b. Information in policy 7:250, Student Support Services, about: {i) District counseling oplicns, assistance, and intervention for students who are victims of or affected

by sexual abuse, and {{i) community-based Chiidran's Advocacy Cenfers and sexual assault crisis centers and how to access those sending the District.
2. Train District employees about child sexua) abuse and grooming behaviors by January 31 of each school year with malerials that include:

a. A definiticn of prohibited grooming behavors and boundary viclations pursuant to policy 5:120, Employee Ethics; Gonduct; and Conflict of infarest,

b. Bvidence-i rformedEEESSFISE contant on preverting, recegnizing, reporting, and respoending fo child sexual abuse, greoming behaviors, and boundary violafions
pursuant to policies 2:260, Uniform Grievance Procedhure; 2:265, Title IX Sexust Harassment Grievance Procedure; 5:80, Abtised and Negiected Child
Reporting; 5:100, Siaff Developmenit Program; and 51120, FErnployee Ethics; Conduct: and Confiict of Interest; and

o, How to report child sexual abuse, grooming behaviors, andfor boundary violations pursuant fo policies 2:260, Uniforrn Grievance Pracedure; 2:265, Title IX Sexual
Harassmenit Grievance Procedure; and 5:30, Abused and Neglected Child Reporting,

3. Provide information to parents/guardians in student handbooks about the warning signsﬁi&p{"‘-’- of child sexual abusa, grooming behaviors, and boundary violafons
with evidence-rtarmed educalional infariation that also includss:ERESSEIUs

a. Assistance, refenal, or resource informafion, inciuding how o recognize grooming behaviors,CBE SPlusS apprapriate relationships between Disfrict employees and
sludents based upon policy 51120, Employee Ethies; Conduck; and Conflict of inferest, and how o prevent child sexual abuse from happening;

. Methods for how fo report child sexual abuse, grooming behaviors, and/far boundary viclations fo authorities; and

;. Available counseling and resources for children who are affecied by sexual abuse, including both emotonal and educational support for students affected by sexual
abusa, so that the student can continue to succesd in school pursuant io policy 7:260, Student Supporf Services.

4. Provide parents/guardians of sfudents in any of grades K through 8 with not less than five days' written nofice before commencing any class or course providing
insiruction in recognizing and avoiding sexual abuse, as well as the opporturity to objec in it ngy ERESSPIEE

LEGAL REF.:

105 LGS 5/10-23.13, 5/27-9.1a, and 527-13.2.

105 LCS 110/3, Critical Health Problems and Comprehensive Health Education Act
325 ILCS 5f, Abused and Negiecied Child Reporfing Act.

720 ILGS 51125, Criminal Code of 2012,

CROSS REF. 2:260 (Unifopm Grievance Procedure), 2:265 {jille X Sexual Harasement Grievance Proceture), 4:175 {Convicted Child Sex Offender; Scresning;
Notifications}, 5:00 {Abused and Neglected Child Reporing), 5:100 (Staff Development Program), 5:120 (Employee Ethics; Conduct; and Conflict of Interest), 6:60 (Curriculum
Content), 7:20 (Harassment of Students Prohibited), 7:250 {Student Support Services)

PRESSPlus Comments

PRESSPIUs 1. This policy Is created in response 1o 105 LGS 5/10-23.13 (Exirr’s Law), amended by P.A, 102-610, which requires diskicts to adopt and implement a policy
addressing sexual abuse of childrenthat includes an age-appropriate and evidence-informed curmculum for preK-12 students, evidence-informed training for school personnel
on child sexual abuss, and evidence-informed educational infarmation for parentsiguardians in school handbooks. For more information, see tivs palicy's footnotes and the
Ethics, Training, and Educator Misconduct bundle in the PRESS ssue 108 Update Mamp, availzble at PRESS Online by logging inat www.iash.com. lssue 108, November
2021

PRESSPlus 2. Two llincis laws addrass “svidence-informed.” Evidence-informed per Erin's Lawrmeans modalities fhat were created utilizing components of evidence-based
trealments or cumiculums. 105 ILCS 510-23,13{a), added by P.A. 102-610. Conirast with National Sex Education Standards (NSES) at 105 ILCS 5/27-9.12{a), added by P.A.
102-552, which defines an evidence-informed program as “a prograim that uses the best available research and practice knowledge to guide program design and
implementafion.” lssue 108, November 2021

PRESSPlUs 3. 105 ILGS 5/50-23.13(0) and (b){1); waming signs and /ikely waming signs are mentioned twice in the law. This policy uses likely in the purpase infroduction.
The II. Principals Associafion (PA) maintains a handbook service that coordinates with PRESS material, Online Model Student Handbook (MSH), at:

wwwlprincipals.erofesourcesimodel-siudent-handbook. Issue 108, November 2021

PRESSPIs 4. This information is listed in 7:19C-E2, Student Handbook Checklist, available at PRESS Online by lugging in at www.iasb.com. Issue 108, November 2021

PRESSPIus 5. Providing infarmaiion fo parents/guardians about haw to recognize grooming behaviors is notTn Erin's Law itonly addresses informing parents/guardians
about the methods for Increasing their awarensss and knowledge of grooming behaviors. 105 ILCS 5M10-23,13(b)(1). This policy requires fhe districtto provide informafion to
parenisiguardiang about how lo recegnize grooming behaviors to: {1} effect the purpase of Ern's Law; (2) align with the Infent of the following statutes: 105 ILCS 110/3 (Critical
Health Problems and Comprehensive Health Educafion Act); 105 ILCS 5/27-9.1a(b), added by F.A. 102-552 (requires comprehensive health and safety and comprehensive
sexual health education akia NSES), and 105 ILCS 5/27-13.2 (educating all students to recognize and avoid sexual abuse and assaull) and {3) align with the nofification
requirements in 165 ILCS 5/27-13 .2 (parenis/guardians of K-8 students prior to commencing instruction In recognizing and avoiding sexual abuse). Issue 108, November

2021

PRESSPIus 6. Required by 108 LCS 5/27-13.2. See 6:60-AP1, E1, Nofice to Parents/Guardians of Sexual Abuse and Assault Anareness and Prevention Education;
Reyuests fo Examine Materlals; Written Objection(s) and/or Opi-outs, available at PRESS Online by legging in at www.iasb.com. lssue 108, Novernber 2021
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4:170 Safety

Safety and Security

All District aperafions, including the education program, shall be conducted fn & manner that will promote the safety and security of everyone on District property or at a Disfrict
evertt. The Superiniendent or designee shall develop, implement, and maintain & comprehensive safety and security plan that inchudes, without limitation:

. Anemergency operations and crisis response plan(s) addressing prevention, preparation, response, and recovery for each school;

. Provisions for a coordinated effort with locai law enforcerment and fire officials, emergency medical services persannel, and the Board Atiomey,
. A school safety drill plan;

. Instruction in safe bus iding practices; and

5. A clear, rapid, factual, and coordinated system of internal and external communication.

oM

in the event of an emergency that threatens fhe safety of any person or property, studerts and staff are encowraged to follow the best practicas discussed for their building
regarding the use of any available callular tefephones.

School Safety Diill Plan

During every academic year, each echool bulkding that houses schoo! children shall conduc, at & minimum, each of the following in accordance with the School Safety Drill Act
(105 8.CS 128/}
1. Three school evacuation dril's fo address and prepare studenis and school personnel for fire incidents. Ore of these three drills shall require the parficipation of the local
fire department or disirict.
2. One bus evacualion drill,
3. One severe weather and shelterin-place drill to address and prepare students and school persornel for possible fomado incidents.

4. Cne law enforcement lockdown drill to address a schoot shooting fncident and o evaluaie ihe preparedness of school persennel and students, This drill shall ccour no
later than 90 days after the first day of school of each year, and shall require the participation of all scheol personnel and students present at school atihe time of the dril,

except for those exempte'd by administrators, e~school support personnel_ora garenh'gman:ﬁan.j ESSP

Annual Review

The Board or its designee will amually review each school building’s emergency operations and crisis respanse plan(s), protocols, and procedures, aswell as each building's
compliance with the school safety drill plan. This annual review shall be in acoordance with the School Safety Diill Act (105 LGS 128/ and the Joint Rules of the Cffice of the

State Fire Marshal and the [I. State Beard of Education (ISBE) (29 lEAdminCode Part 1500). g conad ood oy 5 / - J Lo
(] L

Automated Fxternal Defibrillator (AED} Qg ey oy
) * Ere

The Superintendent or designee shallimplement a wrilten plan for responding to medical emergencles at the District's physical fitness Tacilities in accordance with the Fitness
Facility Medical Emergency Preparedness Actand shall file a copy of the plan with the Il. Dept. of Public Health (ID PHY. The plan shall provide for at least one autornated
extemal defibrillzior (AED) to be available at every physical filness facility on the premises according to State law requirements.

The District shalt have an AED on site as well as a frained AED user: (1} on staff during staffed business hours; and {2) awailable during activiies or evenis sponsored and
conducted or supendsed by the District. The Superintendent or designee shall ensure that every AED on the Distict's premises is properly tested and maintained in
accordance with rules developad by the IDPH. This policy does not create an ohligation to use an AED.

Contractors
All contracts with the Schoal District that may involve an employee or agent of the contractor having any direct, daily contact with & student, shall contain the following:

The contractor shall not send to any school building or school praperty any employee or agent who would be protibited from being employed by the District due to a conviction
of a crime listed in 105 LGS 510-21.9, amended by P.A.s 87-248 and 97-607, orwho is isted inthe llincis Sex Offender Registry or the llinois Murderer and Viclent Ofiendar
Against Youth Regisiry. The contractor shall make every employes who will be sent to any school bullding or school property available to the District for the purpose of
submitiing to a fingerprint-hased criminal history records check purstant to 105 1L.CS 5/10-21.9. The check shall sosur before any employes or agent is sent to any school
building or school property. The contracior will reimburse the District for the costs of the checks. The Distriot must also provide a copy of the report fo fhe individual employee,
but is not authorized Lo release it o the contracior. Additionally, at lsast quarterdy, the contractor shall check if an employee or agert is lsted on the llinois Sex Offender Registy
or the lllinals Murderer and Violent Offender Against Youth Registry.

I the District recelves information that concems the record of corviction as a sex offender of any employee of & District contractor, Hie District will provide tiwe informafion fo
another school, sehool distict, community cobege district, or privale school that requests it.

rbon Monexide Alanms
The Superintendent or designee shall implement a plan with the District's locaf fire officials to:

1. Determine which school buildings o equip with approved carbon monoxide afarms or carbon monoxide defectors,

2. Locate the required carbon monoxde alarms or carben monoxde detectors within 20 feet of a carbon monoxide emitling device, and

3. Incorporate carbon monoxide alam or detector activation procedures fnlo each schoal building that requires a carbon monoxide alarm or detector. The Superintendent or
designee shall ensure each school building annually reviews these procedures.

Unsafe School Cheice Opfion

The unsafe school chelce option allows students fo Fansfer to another Distict elementary school or to a public charter school within the District. The unsafe school choice
oplionis available to:

1. All students attending a persistently dangerous schocl, as defined by State law and tdentified by the ISBE.
2. Any student who is a victim of a violeni criminal offense, &5 defined by728 ILCS 120/3 that ocoumred on scheol grounds during regular school howrs or during a school-
sponsored event.

The Superintendent or designee shall develap procedures fo implement the unsafe school choice option.

iead Testing in Water

The Superintendent or designes shall implement tesfing for lead in each source of drinking water in school buildings inaccordance with the lll. Plumbing License Law and
guidance published by he IDPH. The Superintendent or designee shall nofify parent(s)yguardian(s) about the sampling results from their children’s respective school buildings.



Emergency Glosing

The Superintendent is authorized to close scheolfs) in the event of hazardous weather or other emergency that threatens the safety of students, staff members, or school
property.

LEGAL REF.

105 LCS 510-20.2, 5110-20.57, 5/18-12, and 5[18-12.5.

105 ILCS 128/, School Safely Drill Aciwplemented by 28 Il.Admin.Code Fart 1500.
210 LGS 74/, Physical Fitness Faciliy Medical Emergency Preparedness Act.

225 LGS 320/35.5. I Plumbing License Law.

CROSS REF.; 4:110 {Transporiafion), 4:175 {Convicted Child Sex Offender; Screening: Notifications), 4:180 (Pandsmic Preparedness; Management: and Recavery), 530
{Hiring Process and Criteria), 8:30 (Visitors to and Gonduct on School Property), 8:100 (Relations with Cther COrganizations and Agencles)

PRESSPius Comments

PRESSPlus 1. 105 LGS 128/20(z), amended by P.A. 102-395. Whils 105 ILCS 128£20(c) uses both fockdown driil and walk-through lockdown drill, the terms are
synonymous. For brevity, this material uses the term fockdown drill. Schocls must {1) nofify parentsiguardians in advance of any lockdown drill that invalves student participafion,
and (2) allow parenis/guardians to exempt their child(ren) from parlicipating for any reason. Far students who do not participate in the lockdown dril, districts must provide
alternaflve safety education and instruction related to an acive threat or aciive shooter event. For students who do participate in the lockdown drill, districts must allow them to
ask questions relafed to it.

Law enforeement may only iun 2n active shooter simutaticn, including sirnulated gun fire diflls, on school days when students are not present. 105 ILCS 128/20(c){5)-(8), added
by P.A. 102-395, Issue 108, November 2021
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4:175 Convictad Child Sax Offender; Screening; Nofifications
Permsons Prohibited chool Property without Pricr Pepmission

State law prohibits a child sex offender from being present an school property or loitering within 500 feet of school property when persans under the age of 18 are present,
unless the offender meets efther of the following two exceptions:

1. The offenderis a parentfguardian of a student attending the schoo! and has nofified the Building Principal of his or her presence at the school for fhe purpose of: i}
attending a conference with school perscrne! to discuss the progress of his or her child academically cr socially, (if) participating in child review conferences in which
evaluation and placemert decisions may be made with respect to his or her child regarding special education services, or (i) attending conferencas to discuss other
student Issues conceming Hs or her child such as retention and promotion; or

2, The offender received penmission to b present from the Board of Educaticn, Superintendent, or Superintendent's designee. F permission is granted, he Superintendent
or Board President shal provide the details of the offender’s upcoming visit fo the Building Principal.

In &l cases, the Superintendent or designee shall supervise a child sex offender whenever the offender is In a child's vicinity. I a student (s a sex offender, the Superintendent or
designee shall develop guidelines for managing his or her presence in school.

Screening

The Superiniendent or designee shall parforn: fingerprintbased criminal history records information checks andfor screenings required by State law or Board policy for
smplcyees; student teachers; students doing field or dlirical experience ofher than student teaching; confractars” employees who have direct, daily contact with one or maore

children; and resource persens and velunters. The Board President shall ensure that these checks ate comploted for the Su erintendent ERESSFILE He or she shall take
appropriale action based on the resultof any criminal background check andfor screen:

olification fo Parents/Gt ians

The Superinfendent shall develop procedutes for the distribution and use of information frorn faw enforcement officials under the Sex Offender Community Nofification Law and
ihe Murderer and Violent Offender Against Youth Community Notificafion Law. The Superintendent or designee shall serve as the District contact person for purposes of fhese
laws. The Superintendent and Building Principal shal manage a process for schools to notify the parents/guardians during school registration that information about sex
offerders s avallable fo the pubiic as provided in the Sex Offender Commurnity Notification Law. This nofification must cosur during schoo! registrafion and at other fimes as the
Superintendent or Building Principal defermines advisable.

LEGAL REF.:

20 U.S.C. §7926, Elementary and Secpndary Educafion Acl.

20 ILCS 2635/, Uniform Comviction lnformation Act,

720 ILCS 5/11-8.3, Ciminal Code of 2012,

730 L.CS 152/, Sex Offender Community Notification Law.

730.0.CS 154/75-105, Murderer and Viclent Offender Against Youth Gommunity Nolification Law,

CROSS REF. 2110
Administraive Responsibili i :
Criteria), 5:260 (Student Teachers), 6:250 (Community Resource Persons and Volunteers), 8:30 (Visitors to and Conduct on Schaol Property), 8:100 (Relations with Gther

Organizations and Agencies)

SROPTED: Janusr- G204

PRESSPlus Comments

PRESSPs 4. The Schcol Code continues to define the board president's role in conducting crininal background investigations and receiving the results of these
investigations, including the results for employees of district confractors. 105 [LCS 5/10-21.8. Many districts delegate this task in the hiring process to & human resources
department. For mote information, see Investigations in palicy 5:30, Hiring Process Crifena. lssue 108, Nevember 2021

PRESSPIUs 2. When a criminal sexual offense is committed or alleged fo have been committed by a distict employee or contracter, law enforcement shall immediately
transmit a copy of the criminal history record information relating to the investigation of the offensefalleged offenee to the superintendent. This fransmission will ocour either upon
the suparinfendent's request or, if the law enforcement agency knows the offenderfalleged offender is employed by a district, automaticaliy. 7256 ILCS 194/15, added by P A.
102-652. See sample administrative procedure 4:175-AP1, Criminal Offender Nofification Laws; Screening, available at PRESS Online by logging in at www.iasb.eom. Issue
108, November 2021
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5:10 Equal Employment Opportunity and Minority Recruitment

The School District shall provide equal employment opporturiies fo all persons regardiess of their race, color, creed, refigion, national origin, sex, sexual crientation, gender
identity, age, anceslry, marital stafus, armest record, military slatus, arder of protection status, ot unfavorable mifitary discharge, citizenship status provided the individualis
authorized to work in the United States, work.autherization stafug PRESSPIST 1o of lawful products while not atwork; being a victim of domestic violence, sexual violence, &¢
gender violence, or any ofher crime of m’nlengm genetic information; physical or mental handicap or disability, If otherwise able to perform the essential functions of
the job with reasonabie accommodation; pregrancy, childbirth, or related medical condifions; credit hisiory, unless a safisfactory credit history is an esiablished hona fide
occupational requirement of a particular position; corwiction record, unless authorized by law; or other legally protected calegories. No one will be penalized solely for his or her
status as a registered qualifying patient or & registered designated caregiver for pumeses of the Compassionate Use of Medical Camnabis Program Act, 410 LCS 1304

Persons who believe ihey have not recelved equal employment opportuniies shouid report their slaims fo the Nondiscrimination Coordinator and/or 2 Complaint Manager for
the Uniform Grievance Procedure. These individuals are listed below. No emplayee or applicant will be discriminated or retaliated againsi because he or she: (1) requested,
altempted fo request, used, or attempled to use 2 reasonable accommadation as allowed by the linols Human Rights Act, or {2) initiated a complaint, was a wilness, supplied
information, or otherwise participated in an investigation or proceeding iinvolving an alleged viclation of this policy or State or federal laws, rules or regulations, provided the
employee or applicant did not make & knowingly false accusation nor provide knowingly faise information.

Adininistrafive Implementation

The Superintendent shall appoint a Nondiscrimination Goordinator for personnel who shall be responsible for coordinating the District's nondiscriminafion efforts. The
Mondiscrimination Coordinator may be the Supetinierdent or a Complaint Manager for the Uniform Grievance Procadure. The Nondiscrimination Coordinator also serves as

the District's Title [X Coordinator.
The Superintendent shall insert into this poiicy the rames, office addresses, email addresses, and telephone numbers of the Digtrict's current Nondiscrimination Coordinator
and Complaint Managers.
Nondiscrimination Coardinator:
Edward Condon, Superintendent.
7776 Lake Street
River Forest, IL 60305
708/771-8282

Complaint Managers:

Dr. Alison Hawdey, Director of Curriculum & Instruction Anthony Cozz, Director of Finance and Fadilites
7776 Lake Strest 7776 Lake Street

River Forest, IL 60305 River Forest, IL 60305

hawleya@djsirictd0.org cozzia@districtd0.0

T0B771-8282 708/771-B282

The Superintendent shall also use reasonable measures io inform staff members and applicants that the District fs an equal apporiunity employer, such as, by posting recquired
notices and including this policy in the appropriate handbooks.

Minarity Recruiiment

The District wili actively recruit and hire mincrity employees. The implementation of this policy may include advertising openings in minority publications, participating in rinorty
job fairs, employing competency-based screening processes, and recruiting at colleges and universities with significant minority enroliments. This policy, however, does not
require or permit the Districtto give preferential reatment or special fights based ona protected status without evidence of past discrimination.

LEGAL REF.:

81.5.C. §1324a of seq., Immigration Refeim and Control Act.

20 US.C. 81681 etseq., Tile X of the Education Amendmenis of 1872; 34 C.F.R. Parl 106.

209 U,5.C. 5206(d), Fqual Pay Act.

2011.5.C, §621 et seq., Age Discrimination in Employment Act.

20 U.8.C. 5701 et seq., Rehabilitation Act of 1973.

28 U.S,C. §4301 et seq., Uniformed Services Employment and Reemployment Rights Act (1 294).

42 1.5.C. 81981 ef seq., Civil Rights Actof 1 991.

42 U5.C. §2000e st seq., Tille Vil of the GCivil Rights Act of 1964; 22 C.F R, Part 1601.

42 11.5.C. 82000f et seq, Genelic Information Nondiscrimination Act of 2008,

42 1),8.C. §2000d ef seq., Tifle Vlof the Civil Rights Act of 1964,

42 1.8 C, §2000a(k), Pregnancy Diseriminafion Act.

421),5.C.512111 et seq., Americans with Digabilifies Aci, Titls 1

I, Constitution, A, |, §§17, 18, and 19.

1054 €8 510-20.7, 5/10-20.7a, 5/10-21.1, 5110:22.4, 5110-23.5. 522-19, 5/24-4, 5/24-4.1, and 5247

410 LCS 130/40, Compassionate Use of Medical Gannabis Program Act.



410 LCS 513/25, Genetlc Information Privacy Act.

740 LCS 1741, Ik Whistlsblower Act.

775 ILCS 5F-103, 512-101. 52-102, 5/2-103, 5£2-103.1, 5{2-104(D} and 5/6-101, Il Humen Rights Act

775 LCS 35/, Religious Freedom Restoration Act.

820 LGS 55/10, Rightto Privacy in the Workpiace Act.

820 ILCS 70/, Employee Credit Privacy Act.

820 LGS 75/, Job Oppariunities for Qualified Applicants Act

820 LCS 112/, It Equal Pay Act of 2003,

820 [LCS 180/30, Victims' Econormic Securify and Safety Act,

£20 1.CS 260, Nursing Mothers In the Workplace Act

CROSS REF.; 2:260 (Uniform Grievance Procedurs), 2:265 (Title [X Sexual Harassment Grievance Procadure), 5:20 (Workplace Harassment Prohibited), 5:30 {Hiring
Process and Griteria), 5:40 (Communicable and Chronic Infectious Disease), 5:50 (Dug- and Alcohol-Free Workplace; E-Cigaretie, Tobacco, and Cannabis Prohibition), 5:70
(Religlous Holidays), 6:180 {Temporary liness or Temporary incapacity), 5:200 (Terme and Conditions of Employment and Dismissal}, 5:250 {Leaves of Absence), 5:270

(Employment, At-Wil, Cempensation, and Assignment), 5:300 {Schedules and Employment Year), 5:330 {Sick Days, Vacation, Holidays, and Leaves), 7:10 (Equal Educational
Opporturifies), 7:180 (Prevenfion of and Response to Bullving, Infimidation, and Harassment), 8:70 {Accommodating Individuals with Disabiliies)

PRESSPius Commenis

PRESSPlus 1. 775 ILCS 6{2-102(A), amended by P.A. 102-233. Wori atthorizafion status means the status of being a person bom outside of the United States, and nota
U.S. citizen, who is authorized by the federal government fo wark in fhe United Stafes. 775 LGS 5/2-101(L), added by P.A. 102-233. Under ihe Il Human Rights Act, itis a civil
rights violation for an employer {o refuse to honor a legal work authorization; howsver, employers are rot required to sponser any applicant or employes 1o obtain or modify work
authorization sftatus, uniess required by federal law. 775 LCS 5/2-102(G), amended by P.A. 102-233, 775 L.CS 5/2-104(D), added by P.A. 102-233. [ssue 108; November
2021

PRESSPUs 2. Cther crime of vioience means conduct prohibiled by 720 LGS 5/9 (romicide), 720 LGS 5111 (sex offenses), 720 LGS 5/12 {bodiy hamm), 720 ILCS 5/26.5
{harassing and obscens commurications}), 720 ILCS 5290 (temorism), and 720 ILCS 5/33A (ermed vinlence} {or similar provision of the Criminal Code of 1961). 820 ILCS
180/10(2.5), added by P A. 102-487. Issue 108, Novesnber 2021



FRIVER FOREST SCHOOL LISTRICT 80 Seclion 5 - GENERAL PERSONEL L

Document Status: Draft Update

5:20 Workplace Harassment Prohibited

The School District expects the workplace environment to be preductive, respectful, and free of uniawful discrimination, including harassmert. District employses shall not
engage in harassment or abusive conducton the basis of an individual's actual or perceived race, color, refigion, naflonal origin, ancestry, sex, sexual orientation, gender
idenfity, age, citizenship status, work authorization status ERESSPUS! rsabiily, pregrancy, marital status, order of protection status, military status, or unfavorable discharge
from miliiary service, norshall they engage in harassment or abusive conduct on the basis of anindividual's other protected status identifizd in Board policy 5:10, Equal
Employment Opportunity and Minority Recruitment. Harassment of studerts, including, but not lirited fo, sexual harassment, is prohibited by Board poficies 2:260, Uniform
Grievance Procediye; 2:265, Tile IX Sexual Harassment Grievance Procedure; 7:20, Harassment of Students Profibitad; 7:180, Pravention of and Response o Bullying,
Intimidation, and Harassment; and 7:185, Teen Dafing Viclence Frohibited.

The District will take reredial and cormrectve action io address uniawiut warkplace harassment, including sexual herassment.

Sexual Harassmenti Prohibited
The District shall provide a workplace environment free of verbal, physical, or other conduct or communications constituting harassment on the basis of sex as defined and
otherwise prehibited by State and federal kaw. The District provides annual sexual harassment prevention training in accordance with State aw.

District employees shall not make urwelcome sexual advances of request sexual favors or engage tn any unwelcome conduct of a sexual nature when: (1) submissicn io such
conduct is made either exglicitly or implicitly a ferm or condifion of an individual's employment; (2) submission to or rgjecton of such conduct by anindividual is used as the
wasis for employment decisions affecting such individual; or {8} such conduct has the purpose or effect of substarlially interfering with an individua!'s work performance or
creating an infimidating, Fostile, or offensive working ervironment, Sexual harassment prohibited by this policy includes, but is not limited fo, verbal, physicat, or other conduct.
The ferms infimidating, hostle, or offensive include, but are not limited to, conduct which has the effect of humiliation, embarrassment or discomfort. Sexual harassment will be
evaluated inlight of all the circumstances.

Making a Report or Complaint

Employess and nonemployees (persons who are not ofherwise employees and are directly performing services for the District pursuant o a contract with the District, including
contraciors, and consultants} are enceuraged to promptly report information regarding violations of this policy. ndividuals may chowse fo report o a person of the Individual's
sarme gender. Every effort should be made to file such reports or complaints as soon as possible, whils facts are known and potertial witnesses are available.

Aggrieved individuals, if they feel comfortable doing s0, should directly inform the persen engaging in the harassi'ng conduct or commuriication that such conduct or
commurication Is offensive and must stop.
Whom fo Contact with a Report or Complaint

An employze should report claims of harassment, including making a confidential report, o any of the folfowing: his/her immediate supendsor, the Building Pringipal, an
administrator, the Nondiscrimination Coordinator, andjor 2 Complaint Manager. Employees may also report claims using Board palicy 2:260, Uniform Grievance Procediire. 3
a claim is reported using Board policy 2:260, then the Complaint Manager shall process and review the claim according to that policy, in addition to any response: reguired by
this policy.

The Superintendent shall Insertinto this policy the names, office addresses, emall addresses, and telephone numbers of the District's current Nondiscrimination Coordinator
and Complaint Managers. The Nondiscrimination Coordinator also serves as the District's Title IX Coordinator.

Nondiscrimination Coordinator:
Edward Gondon, Superintendent.
7776 Lake Street,River Forest, . 60305
condone@disircto0.org
708/771-8282

Complaint Managers:

Dr. Allson Hawley, Antheny Cozz,

Director of Cumiculum & Instruction Director of Finance and Faciliies

7776 Lake Street, River Forest, IL 60305 7776 Lake Street, River Forest, IL 60305
hawleya@districto®.omg cozzia@district?0.org

708/771-8282 70B/771-8282

Investigation Process
Any District employee who recelves a reportor complaint of harassment must promptly forward the report or complaint fo fie Nondiserimination Geordinator or a Complaint
Manager. Any smployes who fails fo promptly forward a report of complaint may be discipiined, up to and frcluding discharge.

Reporis and complaints of harassment witl bs confidentiai to the greatest extent practicable, subject to the District's duty fo investigate and maintain a workplace environment
ihatis productive, respeciful, and free of unlawiul discrimination, including haragsment.

For any report or complaint alleging sexual harassment that, if rue, would implicate Title X of the Education Amendments of 1872 {20 U.S.C. §1681 el seq.), the
Nondiscrimination Coordinator or designee shall consider whether action under policy 2:265, Title IX Sexual Harassmant Grievance Procedure, should bs initiated.

For any other alleged workplace harassment thet does not require action under pelicy 2:265, Tiffe X Sexual Harassment Grievance Procedure, the Nondiscriminaticn
Coordinator or a Complaint Manager or designee shall consider whether an Investigation under policy 2:260, Uniform Grievance Procedure, andlor 5:120, Employee Ethics;
Conduct, and Confiict of Inferest, should be riliated, regardless of whether a written reportor complaintis fled.

eports That Invalve Alleged incidents of Sexual Abuse of a Child by School Persg| nel

An alfeged incident of sexuial abtise is an incident of sexval abuse of a child, as defined in 720 L.CS 5/11-9.1A(), thatis alleged to have been perpetrated by school
personnel, including a sehoo! vender or volunteer, that ocoumed: on school greunds during a school activity; or outside of school grounds or not during a school aclivity.

Any complaint alleging an incident of sexual abuse shall be processed and reviewed according fo polley 6:5C, Abused and Neglected Child Reporing. In addition to reporting
the suspected abuse, the complaint shall also be processed under poficy 2:265, Tifie IX Sexual Harassment Grievarce Procedure, or policy 2:260, Uniform Grievance

Procedure.



Enforcement

A viglation of this policy by an employee may resuit in discipline, up to and including discharge. A violation of this poficy by a third party will be addressed in accordance with the
authority of the Board in the context of the relationship of ihe third party to the Disirict, e.g., verdor, parent, invitee, ste. Any persan making a knowingly false accusalion
regarding harassment will ikewise be subfectto disciplinary action, whichfor an employee may be up to and Including discharge.

Redaliation Prohibited

Anemployse’s emplayment, compensation, or work assignment shall not be adversely affected by complaining or providing Information about harassment. Retaliation against
employees for bringing complaints or providing informatien aboxt harassment is prohibited (see Board policy 2:280, Uniforr Grisvance Procedirs), and depending upon the
faw governing the complaint, whistiebiower protection may be availabls under the State Officials and Employees Ethics Act (5 1.C5 4207, the Whisieblower Act (740 LTS
1740, and the lll. Human Rights Act (775 1L.CS 5.

Anemployee shoud report allegations of retaliation to hisfer immediate supenvsor, the Building Principal, an admiristrator, the Nondiscrimination Goordinator, andfor a
Complaint Manager.

Employees who retaliate against others for reporting or complairing of violations of this policy or for pariicipating in the reporiing or complaint process will be subject to
disciplinary action, up to and inchiling discharge.

Recourss o State and Federal Fair Employment Practice Agercies

Tre District encourages all employees who have informafion regarding violations of fhis policyto report the information pursuant o fiis policy. The following govemment
agancies are available to assist employses: the Il. Gept. f Human Rights and the U. S, Fqual Employmant Opportunity Commission,

The Superintendent shall also use reasonable measures to inform staff members, applicants, and nonemployees of this policy, which shall inciude posting enihe District
websile andfor making this policy aveilable in the District's administrative office, and including this policy in the appropriate handbooks.

LEGAL REF.:
TeMief e ShiHRights-Aetcf4864:42 U.S.C. §2000e et seq., Tile VI of the Civil Rights Act of 1984; 20 C.F R. §1604.11.
Title M-ofthe EduentionAmendrents-ef-4072,20 U.S.C. §1681 gi seq., Title X ofthe Edugation Amendments of 1972; 34 G.F.R, Part 106.

Sinie-Diciois-ard-Emplevees Eties-Aet 5 ILCS 430/70-5(a), State Officidis and Employeses Ethics Act.
Me-Huan-Rights Aek-775 LGS 52-101(E) and (E-1), 5/2-102(A), (A-10), (D-5), 6/2-102(E-5), 5/2-109, 5/5-102, and &/5-102.2, I, Human Rights Act.
56 Il Admin.Code Paits 2500, 2510, 5210, and 5220.

Burlington Indus fries v. Ellerth, 524 U.S. 742 {1988).

Bermyv. Delta Airiines, 260 F.3d 8 th Cir. 2001).

Crawford v. Metro, Gov't of Nashille & Davidson Counly., 555 U.8. 271 (2008).

Earagher v. City of Bosa Raton, 524 U.S. 775 (1998).

Frankiiny. Gwinnett Co. Public Schools, 503 U.S. 60 {1992},

Hanis v. Sorklift Systems, 510 .S, 17 (1993},

Jackson v. Bimingham Bd. of Edug,, 544 U.S. 167 (2005).

Meritor Savings Bark v. Vinsen, 477 1.8, 57 (1386).

Orngale v. Sundowner Offshore Servicas., 523 U.8. 75 {1908).

Porter v. Erie Foods Intesational, Inc., 576 F.3d 629 (7h Cir. 2009).

Sangamon Ceunty, Sheriffs Dept, v. Il. Human Rights Cora'n, 233 0.2d 125 (II. 2005).

Vance v. Ball State Unjvaersity, 133 S. Gt. 2434 (2013).

Wiliams v. Waste Mgmt, 361 F.2d 1021 (71ix.Cir. 2004

CROSS REF.: 2:260 (Uniform Grievance Procedure), 2:265 (Title IX Sexual Harassment Grievance Procedurs), 4:60 (Purchases and Confracts), 5:10 (Equal Employment
Opporunity and Minority Recruitment), 5:90 (Abused and Neglected Ghild Reporting), 5:120 (Employee Ethics; Conduct; and Conflict of Interest), 7:20 (Harassment of Siudents
Prohibited), 8:30 (Visitors i and Gonduct on School Property)

PRESSFlus Comments

PRESSPlus 1. 775 ILCS 5{2-102(A}, amended by P A, 102-233. Work authorizalion status means fhe stalus of being a person bom outside of the United States, ard nota
11.8. cilizen, who is authorized by the federal govermment to work in the United States. 775 ILCS 5/2-101(L), added by P.A. 102-233. Under the lll. Human Rights Act, itis a civil
rights violation for an employer to refuse fo honor a legal work authorization; however, smplovers are not required to sponsor any applicant of employes fo obtain or modify work
authorzation status, unless required by federal law. 775 ILCS 5/2-102(G}, amended by P.A. 102-233; 775 ILCS 5/2-104(D), added by P.A. 102-233. [ssue 108, November

2021
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5:30 Hiring Process and Criterla

The District hires the most qualified personnel consistent with budget and staffing requirements and in compliance with Board of Education policy on equal employment
opportunity and minorty recruitment. The Superintendent is responsible for recruiting personnel and making hiring recommendations to the Board. Fthe Superintendent’s
recommendation is rejected, the Superintendent must subirit another. No individual will be employed who has been convicted of a criminal offense listed in 105 L.CS 5/21B-

B0fc) PRESSPus1
All applicants must complete a District application form inorder o be considered for amployment.

Joby Descriplions
The Board maintains the Supsrintendent's job description and dirscts, through palicy, the Superintendent, in his or her charge of the District's administration.

The Superintendeni shall devslop and maintain & curent comprehansive job description for each position or jab category; howaver, a provision in a collective bargaining
agreement or individual contract will control in the event of a confiict.

Investigations

The Superintendent or designee shall ensure thala fingerprint-based criminal history records check and a check of the Siatewide Sex Offender Database and Violent Offender
Against Youth Database is performed on sach applicant as required by State law. When the applicant is a successful superiniendent candidate who has been offered
employment by the Board, the Board President shall ensure that these checks are completed. The Supeiintendent or designee, or Ifthe applicant is & successfil superiniendent
candidate, fhen the Board President shall nofify an applicant if the applicant is identified in either database. the Schoo! Code requires the Board President io keep a conviction
record confidential and share it only with the Superintendert, appropriate intermediate Senice Cenler, Stale Superintendent, State Fducator Preparafion and Licensure
Board, any other person necessary to the hiring decision, or fereurpeses-of clifing-the-niernationthe Il Depi. of Stale Police andlor Statewide Sex Offender Database for
ifvi i i i of the State of Binols when require ERESSPIUS2 The RBoard reserves its right to authorize
addifional hackground inguiries beyend a fingerprint-based criminal hisiory records check when it deems it appropriate to do so, inaccerdance with applicable laws.

Each newly hired smployee must complete 2 U.S. Citizenship and Immigration Services Form as required by faderal law.

The District retains the right to discharge any employse whose criminal background irvestigation reveals a conviction for committing oF attempting to commit any of the
offenses autlined in 105 LGS 5/21B-80 or who falsifies, or omits facts from, his or her empleyment application or other employment documents. If an indicated finding of abuse
or neglect of a child has been issued by the ll. Department of Children and Family Services or by a child welfare agency of anofher jurisdiction for any applicant for student
ieaching, applicant for employment, or any District employee, then the Board must consider that person’s staius as a condifion of employment,

The Superiniendent shall ensure that the District does not engage Tn any invesfigation or inquiry pronibited by law and complies with each of the following:

1. The District uses an applicant's credit history or repoet from a consumer reporting agency otily when a satisfaciory credit history is an established bona fide occupational
requirement of a particufar position.

. The District does not sereen applicants based on their current or prior wages or salary hisfories, including benefits or other compensation, by requiring that the wage cr
safary history safisfy minimum or maximum criteria.

. Thes District does rot request or require a wage or salary history as a conditien of being considered for employment, being interviewed, continuing to be considered for an
offer of employmert, an offer of employment, or an offer of compensation.

. The District does not request or require an applicant to disclose wage or salary History as a condition of smployment.

_ The Disirict does not ask an applicart or applisant's current or previous employers about wage or salary hisiory, including benefits or other compensation.

. “The Dislrict does not ask an applicant or applicant's previous employers aboui claim(s) made or benefit(s) received under the Workers' Compensation Act,

_ The District does not request of an applicant or employes access in any manner <o his or her personal onling account, such ag social networking websites, including a
request for passwords to such accounts.

. The District provides equal employmert opporturities to all persors. See policy 5:10, Fqual Employment Cpportunity and Minority Recruitmen,

M
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Physical Examinalions

Each new employee must fumish evidence of physical finess to perform assigned duties and freedom from commuricable disease. The physical fitness examination must be
petformed bya physician licensed in Ilinois, or any other siate, to praciice mediclne and surgeryinany of its branches, a licensed advanced praclice registered nurse, ora
licensed physician assistant who has been delegated the authority by his or her supenvising physician fo perform health exeminations. The employee must have ihe physical
examination performed no more than 90 days before submitting evidence of it to the District,

Any employee may be tequired lo have an additional exemination by a physician wha is licensed in llinois to practice madicine and surgery in 2l its branches, a icensed
advanced praclice registered nurse, or a licensed physician assistant who has been delegated the authority by his or her supenising physician te perform health examinations,
iFtie examination is job-related and consistent with business necessity. The Board will pay the expenses of any such examination.

Onientafion Prograim

The District's staff will provide an orientation prograrm for new employees fo acquaint ihem with the District's polictes and procedures, the schoal's rules and regufations, and
the responsibilites of their position. Before Beginning employment, each empleyee must sign the Acknowedgement of Mandated Reporter Status form as provided in policy
5:90, Abused and Neglected Child Reporfing.

LEGAL REF.

5 U.5.C. § 1681 et seq., Fair Credit Reporfing Ac!

8.11.5.C. §1324a et seq., Immigration Reform and Control Act
105 LCS 5/10-16.7, 5/10-20.7, 5/10-21.4, 6/10-21.9, 5/10-22 34, 5/10-22.34b, 5/213-10, 5/21B-80, 5/21B-85, 540-22.34;540-22:345-6/22-6.5, and 5/24-5.

20 LGS 2630/3.3, Criminal identification Act
820 ILCS 55/, Right to Privacy in the Workplace Act.
820 LGS 70/, Employee Credit Privacy Ack.

Amereatewith Disabilies Ach 42 S5 512442 and 28 G- R-Pert-1630:

Egle-CrogitRepering-Ach 415 U8-6-§168 - ebsee:



i i (w3 Yotz R [l
ImmigrationReferm-and SontelAct-S k8. §1824aetang:

Duldulao v, St. Mary of Nazareth Hospital, 136 §l, App. 3d 763 {1st ﬁist. 1985), affd in part and remanded 115 [l.2d 482 (I, 1987).

Kaiserv. Dixor, 127 I, App. 3d 261 (2nd Dist. 1984).

Molitorv. Chicago Tifie & Trusf Go., 325 I App. 124 (1st Dist 1945).

CROSS REF.: 2:260 (Uniform Grievance Procedurs), 3:50 (Administrafive Personnel Other Than ths Superintendert), 4:60 (Purchases and Contracts), 41175 {Convicted Child

Sex Cffender; Screening; Notifications), 5:10 (Equal Employment Opportunity and Minority Recruitment), 5:40 {Gommunicable and Chronic Infectious Disease), :90 (Abused
and Neglected Child Reporfing), 5:125 (Persanal Technology and Social Media; Usage and Conduct), 5:220 (Subsiitule Teachers), 5:280 (Duties and Qualifications)

PRESSPlus Comments

PRESSPIus 1. Foradditional information regarding implementaticn of 775 LGS 5/2-103.1, added by P.A. 101656 (employment decisions based on comwiclion records), see
footnotes 5 and & of the sample poligy, availzble at PRESS Online by logging i at www.iash.com. Footrote 5 is updated inresponge to the Il Human Rights Act (IHRA), 775
LGS 5/2-102.1(c), added by P.A. 101-866, with a discussicn regarding applicafion of the IHRA's interactive assessment requirement for disqualifying offenses listed in 105
ILCS 5/21B-80, and footnote & is updated in response fo Il Dept of Human Rights (DHR} guidance for implementation of 775 ILCS 5/2-103.1, added by P.A. 101-656, at:
www ilinois govidhePages/Conviction Recard_Protection, Frequently Asked Cestions.asmt lssue 108, November 2021

PRESSPIs 2. 105 LGS 5/21B-85, amended by P.A. 102-552, requlies a board to provide prompt writlen rotice to the board of tustess of the Teachers' Refirement System
of the State of lincis (TRS) whenit leams that any leacher has been convicted of a felony offense {which provides for a sentence of death or imprisonment for one year or
mmoere). The nofice to TRS Is limited to (1) the name of the ficense helder, {2) fact of comviciion, (3) rame and location of the court inwhich the corviction occurmad, and (4) the
assigned casa number from the court. Issue 108, November 2021



FIVER FOREST SCHOOL DISTRICT 904 Section 5- GENERAL PERSONNEL

Document Status: Draft Update

5:50 Drug- and Alcohol-Free Workplace; E-Cigaretts, Tobaceo, and Cannabis Prohibition
All District workplaces are drug- and alcohokfres workplaces.
All employees are prohibited from engaging in any of the following aciivities whils on District premises or while performing work or being on cafl for the Districk

1. Unlawful manuiacture, dispensing, distribution, possession, or use ofan iitegal or controlled substance, or being impaired by or under the influence of any Hlegal
substance or any detectible use of any illegal substance regardiess of when or where the use occurred.

2, Distibuiion, consumption, Use, possession, or belng impaired by o under the irfluence of an alcoholic beverage; being present on District premises or while performing
work for the Districtwhen alcohol consumption is detectible, regardless of when and/or whete the use ceoured.

3. Diskibution, consumption, possession, use, or being impaired by or under the irfiuence of cannabis; baing present on District premises or while performing work far the
District when impaired by or under the infiuence of cannabis, regardless of when andfor where the use occurred, Unless distribution, possession, and/or use is by a school
nurse or school adrrinistrator purstant fo Ashley’s Law 105 CS 5/22-33. The Diskict considers employees impaired by or under the influence of cannabis when there is
a good faith belief that an employes marifesis the-specific aticulable symptoms whie working that decrease or lsssen the employee’s performance of the duties or tasks

of ihe emplovee’s ob posificniisted-ir-he-Gannabis-Regelat vand TaxAetH{GRT

of the i
t fo comoharate or a the glleged v fon PRESSFlsl g law protects the District from liabjlity when it takes
including but not limited_to subjecting an employee ot applicant tg ressonable dug a 4

nd
gt PRESSHIS2

direct the e e to undergo a_dug and Icohol
I C ug poli

For purposes of this policy a conirolled substance means & substance that is:

4. Notlegally obtainable,

2. Being used in a manner different than prescribed,

3. Legally obtainable, but has rot beenlegally cbtained, or
4. Referenced infederal or Staie controlled substance acts.

For purposes of this poficy, Distrcl premises means workplace as definad in the Gannabis Regulstionand Tax Act CRTA} in addition o Distict and school buildings, grounds,
and parking areas; vehicles used for school puposes; and any location used for a Board of Education meating, school affletic event, or other schoal-sponsored er school-
sanctioned svents or activiies. Sthool grounds means the real property comprising any school, any conveyance used fo transport students fo schoolora scheol-relaied
activity, and any pubiic way within 1,000 feat of any school ground, designated schoo! bus stops where students are waifing for ihe school bus, and schocl-sponsored or schoclk-
sanctionad events or activiies. "Vehicles used for school purposes” means school buses or other school vehicles.

As a condificn of employment, each employee shall

1. Abide by the terms of thethis Board policy respeciing 2 drug- and alcohol-free workplace; and
2. Nofify his or her supenvisor of his or her conviction under any criminal drug statute for 2 violaffon ocourring on the District premises or while performing work for the District,
1o later than five calendar days after such a conviction.

Unless otherwise prohibited by this policy, prescription and over-the-counter medlcations are not prohibited when taken in standard dosages andfer according 1o prescriptions
from the employee's licensed health care provider, provided that amemployes's work performance 1s not impaired.

To make employess aware of fie dangers of drug and alcohol abuse, the Superintendent or designee shall perform each of the following:

. Provide sach employee with a copy of this policy.
. Post notice of tiis policy in a place where other information for employees is posted.
. Make available materials from loca!, State, and national arfi-drug and alcohol-abuse organizations.
. Enjiist the ald of community and State agencies with drug and alcoho! informational and rehabilitation programs fo provide information to District empioyees.
. Establish a drug-free awarsness program fo inform employees about
a. The dangers of drug abuse in the workplace,
b. Available drug and alcohol counseling, rehabilitation, re-enfry, and any employee assistance programs, and
¢. The penalties that the District may impose upon amployees for viclations of fhis policy.

(S I L

6. Remind employees that policy 6:60, Gurricufum Confent, requires ihe District to educate students, depending upon their grade, about drug and substance abuse
prevention and relationships betwesn drugs, alcohol, and viclenee.

E-Cigarefte, Tohacce, and Cannabis Prohihifion

Al employees are covered by the conduct prohibitions contained in policy 8:30, Visifors io and Condtict on School Property. The prehibition on the use of e-cigareites,
tobacco, and cannabis products applies both (1) when an employee is on school property, and (2) while an employee is performing wark for the District at a school event
regardless of the svent's location.

Tohaceo shalisavehas the meaning provided in 105 L.CS 5/10-20.5b.
Cannabis shalthavehas the meaning provided in the CRTA, 410 ILCS 705/1-10.

E-Cigarette is short for electronic cigaretie and includes, but is not limited to, any electronic nicotine delivery system (ENDS), electronic cigar, electrontc cigarillo, electronic
pipe, electonic hookah, vape pen, or similar product or device, and any components or parts that can be used io build the product or device,

Diatrict Action Upon Viclation of Policy

An employee who violates this pelicy may be subject to disciplinary acfion, including termination. In addition or aliematively, the Board may reguire an employee 1o successfuly
complete an appropriate drug- or alcohol-abuse rehabilitafion program.

The Board shal take disciplinary action with respect fo an employee comvicted of a drug offense in the workplace within 30 days afer receiving notice of the conviction.

Should District employees be engaged in the performance of work under a federal.contract or grant, or under & State contract or grant of $5,000 cr more, the Superintendent
shall nofify the appropriate State or feders] agency from which the District receives conlractor grart menies of the employee's corviction within 10 days after receiving notice of
the conviction.

Disclaimer



The Board reserves the right fo intetpret, revise or discontinue any provision of this policy pursuant to the Suspension of Policies subhesad in policy 2:240, Board Policy
Davelopment.,

Should District employees be engaged in the pericimance ofwork under a federal contract or grant, or under a State contract or grant of $5,000 or more, the Superintendent
shail notify the appropriate State or federal agency from which fhe District recelves conlract or grant monies of the employee’s corwiction within 10 days after receiving notice of
the comviction,

LEGAL REF.:
42 1.8.C. §12114, Americans With Disabilities Ach-42-35:6-§H2944.
24 US.C. 8812; 21 G F.R. §1308.11-1308.15, Controlied Substances A2 LS Er 5 22 SR RS 308- 130816,

41 U.8.C. 58101 stseq. Drug-Free Workplace Actof 1 0884144 S-6-§8104-ptsea.

20 1U,8.C. §7101 etseq.. Safe and Dnig-Free School and Commurites Act of 1994:20-0.8-C- 57+ -et-seg.

30 1.CS 580/, Drug-Fres Workplace Act.

105 L.CS 510-20.5b.

410 1.CS 82/, Smoke Free llinois Act.

410 LGS 130/, Compassionate Use of Medical Gannabis Program Act.

410 1L.CS 705/1-1 ef seq., Carnabis Regulation and TaxAct.

720 JLCS 675, Prevention of Tobacco Use by Persons urder 21 Years of Age and Sale and Distibution of Tobacce Products Act.
£201.GS 55/, Right to Privacy in the Workplace Act.

21 C.F R Parts 1100, 1140, and 1143,

23 lLAdmin.Code §22.20.
CROSS REF.: 5:10 (Egual Employment Opportunity and Minarity Recruitment), 5:120 (Employse Ethics; Conduct; and Confict of Interest), 6:60 (Curiculum Content}, 8:30
{Visitore to and Conduct on School Property)

PRESSPlus Cominents

PRESSPIus 1. 410 ILCS 705/10-50(d). If the board will nol communicate to.employees what will happen when reasonable suspicion exsts, strike this sertence and select
*Adopted with Additional District Edits” as the Save Status. Issue 108, November 2021

PRESSPIus 2. 410 ILCS 705/10-50(e){1), amended by P.A. 107-593, protects the diskict from liability for actions described Inthis senfence. ffthe board will not communicate
this informaton o its employass, shike this senfence and select "Adopted with Addifional District Edits” as the Save Status. [ssue 108, Novemnber 2021
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5:70 Religious Holidays
Please refer to the applicable collective bargaining agreement(s).

For employees not covered by a current applicable bargaining agreement:

Two (2) days will be allowed for the obssrvance of racognized refigicus holidays. A request for religious holidays to be takenin
any school year shall be presented in writing fo the Building Principal or supsrvisor within the first week ofthe school year.

Professional personnel should refer fo the current "Negotiated Contract between the Board of Education of School District 20
and the River Forest Education Association."

LEGAL REF:
Religious Freedom Restoration Act, 775 L CS 35/15.
lingis Human Rights Act, 775 ILCS 5/2-101 and 5/2-102.

=My
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Document Status: Draft Update
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5:80 Jury Duty
Dlanoa rafon e Hhe oy peraot T b et od oo e e Do ored of ol iaatiog ol Conds I Dhigheint 00~ *h“ﬂii‘\fe;‘FBFes't
TG T T noe T i MR CATT T |~uu5unu|.\.-u CrioT ol TR O T o T O TS DO W L (v AW e e ) e R P R A S | T RTT
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Please referfo the applicable collective bargaining agreement(s).

For employees not coverad by a current applicable bargaining agreement:

Employees will receive jury duty benefit under the same ferms and conditions as employees covered by the collective bargaining
agreemerit.

LEGAL REF..

105 LCS 5/10-20.7,
ADOPTEDarsh-19;200+

580



RIVERFCREST SCHOCL DISTRICT 901 Section § - GENERAL PERSONNEL Y

Document Status: Draft Update

5:90 Abused and Neglected Child Reporting

Any District employee who suspecis or recelves krowledge that a student may be an ebused or neglected child shall: (1) immediately report or cause a repert o be made fo
the Il. Department of Children and Family Senvices (DCFS) onits CHid Abuse Holline 1-800-25-ABUSE (1-800-252-2873)within llinois); 1-217-524-2606 {outside of linois);
or 1-800-358-51 17 (TTY), and {2} follow directions givenby DCFS sonceming fiiing a written report within 48 hours with the nearest DOFES field office. Any District employee
who believes a student is in immediate danger of harm, shall first cali 911. The employee shal also prompily notify the Superintendent or Building Principal that a report has
been made. The Superintendent or Building Principal shall immediately coovdinate any necessary notificaiions to the student’s parent(g)/guardian(s) with DCFS, the applicable
school resource officer {SRO), and/or local law srforcement.

Negligent fallure to reporloceurs when & District employee personally chserves an instance of suspacted child abuse or neglect and reasonably befisves, in his or her
professional or official capacity, that the instance consfitutes an act of child abuse or neglest under the Abused and Neglected Child Reporting Act {ANCRA}and he or she,
without willful infent, ails to immediately report or cause a report o be made of the suspected abuse or neglestio DCFE.

Any District electronic or [T equipment worker who discovers child pormography on electronic and informaiion technology equipment shall immediately report itto local law
enforcement, the National Center for Missing and Exploited Children's CyierTipline 1-800-THE-LOST (1-800-843-5678) or online at report.cybartip.argl or
www.missingklds.oro. Any District employee who discovers child pomography shall immediately report Tito their supenisors, and that supervisor shal immediately confact local
taw enforcement in parinership with District administration.

Any District employee who observes any act of hazing that does bodily harm to & student must report that act to the Building Principal, Superintendent, of designae whe witl
investigate and take eppropriate acfion. f the hazing results in death or great bodily harm, the employse must first make the report to law enforcement and then to the
Superintendent or Building Prircipal. Hazing is defined as any intentional, knowing, or reckless act directed to or required of a student for the purpose of being iniiated inte,
afiifating with, hoiding office in, or maintaining rembership in avy group, organization, club, or athlefic tearmn whose members are or include other students.

Abused and Neglected Child Reporting Act {ANCRA). School Cede and Erin’'s LawTralning

The Superintendent or designse shall provide staff development opportunities for District employees In the detection, reporting, and prevention of child abuse and negiect.

Al District employees shall:

1. Before baginning employment, sign the Actnowledgement of Maridated Reporfer Stafus form: provided by DCFS. The Superintendent or designes shall ensure that the
signed forms are retained. .

2. Complete mandated reporter fraining as required by faw within three monthe of iniial employment and at least every three years afler that date.

3. Complete an annual evidence-informed training refated to child sual ahuse, grooming behaviors, and bourdary violations as required by la
Development Provrar: EEESSPLET The Supeririendent will erconrage-all-Distictedusators-o-sempleio-sonirdngprofes leratdevalepTentirat ade the-trait
““,l i) 113 e, iy ) { I A1sc! CERAPY rems 4 I lm'id Lkt AP N b HEH . = Jailed. 1ol At o,

d iderbifersthatmeybe hstugents-whe-are-vietme-afehi shuseircludirgreeegrizing-ard-reporling-child-a slyse-and-provdding-oRpropt
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fallow-up-ang-eare-for tudenls-as-theyraurnte-tbeclassrosmosiing:

The Superintendent or designee will digplay DCFS-issued materials that list fie DCFS tal-res telephone number and methods for making a report under ANCRA ina clearly
visihle location in each schoo! building.

Alle Incidents of Sexyal Abuse: Ivesfigafions

An alleged incident of sexual abuse Is an incident of sexuzl abuse of a child, as defined in720 LGS 5/11-2,1A, hat s alleged to have been parpetraied by school personnel,
insluding a schoo! vendor or volunteer, that occurred: on school grounds during a school activity; or outside of school grounds or not during & schocl activity.

ffa District employee reporis an alleged incidert of sexual abuse fo DCES and DCFS accepts the report for investigation, DCFS will refer the matter to the local Children's
Advocacy Genier (CAC). The Superintendent or designee will implement precedures to coordinate with the CAC,

DCES andfor the appropriate law erforcemert agensy wil inform the District when its investigation Is complete or has been suspended, as well as the outcome of its
investigation. The existence of a DCFS andfor law enforcement investigaticn will not preciude the District from conducting its own parallel Investigation into the alleged incident
of sexval abuse in accordance with policy 7:20, Harassment of Sludents Prohibited.

Special Superintendent Responsibilties

The Superintendent shall execute the requirements in Board policy 5:150, Personnel Records, whenever another school district requests a reference conceming an applicant
who is or was a District employee and was the subject of a report made by a District employee to DCFS.
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the license holder.

Specigl Board of Education Member Responstbiliies

Each individual Board member must, if an allegation is raised to the member during an open or closed Board mesiing that a student is an abused child as defined in ANCRA,
ditact or cause the Board T direct the Superintendent or ofher equivalent school administrator to comply with ANCRA'S requirements conceming the reporiing of child abuss.

I the Board determines fhat any District employee, other than an employee ficensed under 105 ILCS 5/218, has willfully or negligently falled to report an instance of suspected
child abuse or neglect as required by ANCRA, the Board may dismiss that employee immediately.

that a li
oF Edlucation: Indeminifigation PRESSFRS?
L EGAL REF.:

20 U.5.C. §7926, Elementaryand Secondary Fducation Act
105 LGS 5M0-21.9, 510-23.13, and 5/713-85.

20 ILCS 1305/1-1 et saq., Department of Human Senvices Act.
225 LGS 5/, Abused and Neglected Child Reporting Act.

720 1LCS 5/12C-50.1, Criming] Code of 2012.



CROSS REF.: 2:20 (Powers and Duties of the Board of Educatior; Indemnification), 3:40 erintendent), 3:50 inisiradve Personnel Qther Than the Superinte

inistrali ibili ilcli inci i hild Sexual Abuse and Grooming Behaviors), 5:20 {(Workplace
Harassment Prohibited), 5:30 {Hiring Process and Criteria), 5:100 (Staff Development Program}, 51120 {Employes Ethics: Conduct; and Corfiict of Interest), 5:150 {Personnel
Records), 5:200 (Terms and Conditions of Employiment and Dismissal), 5:280 (Employment Termination and Suspensions), 6:120 {Education of Children with Disabities),
6:250 (Community Resource Persons and Volunteers), 7:20 (Harassment of Students Prohibited), 7:150 (Agency and Pofice Inlerviews)

PRESSPlus Comiments

PRESSPlus 1. Erin's Law 105 LCS 5/0-23.13, amended by P.A. 102-610. For additional Erin's Lawrequirements and definitions, see policles 4:165, Auareness and
Prevention of Child Sexual Abuse and Grooming Behaviors; 5100, Staff Deveiopment Program, 5:120, Employes Fihics; Conduch, and Confiict of Interest, and §:80,
Curmiculum Contant. See also the footnotes of these policies at PRESS Online by logging in at waw.iasb.com. 1ssue 108, November 2021

PRESSPIUs 2. 105 ILCS 5/21B-85{a) and (b), amended by P.A. 102-652. Because felony charges often arise out of abuse and reglect investigation, tis board duty is listed
here for convenience. See policy 2:20, Povers and Duties of the School Board; Indemnification for more information. lssue 108, November 2021



RAVER FOREST SCHOOL DISTRICT 90\ Section 5 - GENERAL PERSONMEL 1

Document Status: Draft Update

5:100 Staff Development Program

The Suparintendent or designee shallimplement a staff development program. The geal of such program shali be to update and improve the skills and knowledge of staff
members in order to ackieve and maintain a highlevel of job performance and satisiaction. Additonaly, the development program for ieensed staff members shallbe
designed to effectuate the District and School Improvement Plars so that student leaming objectives meet or excesd goals established by the Distiict and Siate.

rocmyj ko ining a:
Neglected Child Raporting) ERESSFIS1

1. Siaff developmentfor local school sife personnel who work with students in grades kindergartsn through B, in the defecticn reporing, and prevention of child abuse and
neglect.

2. Within three months of employment, each staff membear must co lete mandated reporter training from_a provider or agency with experlise in reco nizing and reporti
child abuse, Mandated reparter frafning must be completed again at least every three years.
3. ByJanuary 34, 2023, and every year afler, all school personnel must complete evidenca-informed iraiing on preventing, reporting. and responding fo child sexual abuse

grooming behaviors, and boundary violations

The staff development program shall provide, ata minimum, at least onca every two years, the in-senice training of licensed school personnel and admiristrators on curent
best practices regarding the ideniification and Ireatment of attertion deficit disorder and attention deficit hyperactivity disorder, the application of non-aversive behavioral
intervantions in fhe school environment, and the use of psychotopic or ssychostimulant medication for school-age children.

“The staff development program shall provide, at a minimum, ence every two years, the In-senvce training of all District staff on educator ethics, teacher-student conduct, and
school employee-student condugt,

In addition, the staff developmert program shall include each of the following:

1, Atleast, once every twe years, taining of all Ristrict staif by a persan with experfise on anaphylactic reactions and management.

2. Atleast every two years, anin-ssrvice to frain school personnel, at & minimum, to understand, provide information and refefrals, and address issues pertaining fo youth
who are parents, expectant parents, or victims of demnestic or sexual viclence.

3. Trairing that, at @ minimum, provides Disfrict staff with a basic knowladge of matiers refating to acquired immunodeficiency syndrome (AIDS) and the availability of
appropriate sources of counseling and refemal.

4. Training for licensed school personnel and administrators who work with students in grades kindergarten through 8 to identify the warning signs of mental ilness and
sutcidal behavior n youth along with appropriate intervention and referral techniques,
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5. Education for staff instructing students ingrades 7 and 8, conceming teen dating violence as recommended by the District's Nandiscriminaiion Coordinator, Building
Principal, Assistant Building Principal, Dean of Students or Complaini Manager.

7. Ongoing professional development for teechers, administrators, school resource officers, and staff regarding the adverse consequences of school exclusion and jusfice-
system involvernent, effective classroom management stratsgies, culturally responsive discipline, the appropriate arxl available supportive services for the promotion of
student attendance and engagement, and developmentally appropriate distipinary methods ihat promote positive and healthy school climates.

. The following individuals must complete concussion training as specified in the Youth Sports Concussion Safety Act: coaches and assistant coaches (whether voiunteer
or employes) of an interscholastic athletlc aclivity; nurses, licensed andfor nonHicensed healthcare professionals senving on the Goneussion Oversight Team; athletic
frainers; game officials of an interscholastic athletic activity, and physicians serving on the Concussion Oversight Team.

. Every two years, school personnel who work with students rmust complete an in-person or online fraining program on the management of asthma, the prevertion of asthma
symploms, and emergency response in the school setting.

10, Training for schocl personnel to develop cultural competency, including understanding and reducing implicit racial bias.

1. For schoo! personnel whe work with hazardous or foxic raferials, training on the safe handling and use of such materials.

(=]

jiel

12. Fornurses, adminisirators, schmg]ga‘péaﬂaefﬁ-ssﬂ-‘ﬁg counselors, teachers, persons employed by a local health depariment and assignad to a school, and persons whe
contractwith the Disfrict fo perform services in connection with a studenf's selzure action plan, training in the basics of seizure recognition, first aid, and appropriate
emergency protocols.

3. For i Districi staff, annual sexual harassment prevention training.

14. Tile IX requirements for ralring as follows (see policy 2:265, Title IX Sexual Harassment Grievance Procedure):

a. Forall District staff, training on the defirition of sexual harassment, the scops of the District's education program or activity, all relevant District policies and
procedures, and the necessity to promplly forward all reports of sexual harassment to the Title IX Coordinator.

b. For school personnet designated as Title IX coerdinators, Iivesiigators, decision-makers, or informal resolufion facilitators, training on the definiton of sesual
harassment, the scope of the District’s education program or activity, how to conduct an investigation and grievance process (including heatings, appeals, and
informal resolution processes, as applicable}), and how to serve impartially.

¢. Forschool personnel designated as Title X investigators, training onissues of relevance to oreate an investigative repart that fairly summarizes relevant evidence.

d. Forschool persornel designated as Title X decision-makers, wraining onissues of relevance of questions and evidence, including when questions and evidence
about a complainant's sexual predisposition or prior sexual behavior are not relevant.

The Superintendent shall develop pratscols for adminisiering youth sufcide awarenass and prevertion education to staff consistent with Board policy 7:290, Suicide and
Depression Awareness and Prevention.

An opporlunity shall be provided for all staff members to acguire, develop, and maintain fhe knowledge and skills necessary to properly administer life-saving lechnigues and
first aid, including the Heimlich maneuver, cardiopulrmonary resuscltation, and the use of an autcmated external defibrillater, in accordancs with a nationally recognized certifying
argarization. Physical fitness facilifies’ siaff must be trained in cardiopuimonary resuscitafion and use of an automated extemnal defibillator,

LEGAL REF.;



20 15.C, §1681 efseq., Tifle X of the Educational Amendments of 1972; 24 C.E.R, Pari 106.
42 U.8.C. 817580, Pub, L. 111-206, Healthy, Hunger-Free Kids Act of 2010; 7 C.E R Parts 216 and 235.
105 LGS 5/2-3,62, 5/10-20.17a, 5/10-20.61, 5/10-22.6(c-5), 5/10-22.38, 5/10-23.12, 5/10.23.13, 5/22-80(h), and 5/24-5,
105 ILCS 25/1.15, Interscholastic Athletic Organtzation Act,
105 LGS 150/25, Seizura Smart School Act.
105 1.CS 11073, Critical Health Probleme and Comprehensive Health Education Act.
325 1.CS 514, Abused and Neglected Child Reporting Act.
745 L.CS 49/, Good Samaritan Act.
775 LGS 5/2-109, Il Human Righis Act.
23 Ik Admin Code §§ 22.20, 226.808, and Part 625,
7h in.Ci 27
CROSS REF.: 2:285 (Title X Sexual Harassment Grievance Procedure), 3:40 {Superintendent), 3:50 (Administrafive Personnel Other Than the Superintendent), 4:160
(Environmenta! Quality of Buildings and Grounds), 4:165 (Awareness and Prevenfon.of Child Sexual Abuse and Grooming Behaviors), 5:20 (Workplace Harassmett
Prohibited}, 5:90 (Abused and Neglected Child Reporting), 5:120 {Employes Etiics; Conduct; and Conflict of Interest, 5:250 {Leaves of Absence), 6:15 (School
Accountabiiity), 6:20 (School Year Calendar and Day), 6:50 {Schoo! Weliness), 6:180 (English Leamers), 7:10 (Equal Educational Opportunities}, 7:2¢ {Harassment of

Students Prohibited), 7:180 {(Preventon of and Response to Bullying, Infimidation, and Harassment), 7:185 (Teen Dating Violence Profibited), 7:270 (Adrinistering Medicires
to Shudents), 7:285 (Food Allergy Management Programy, 7:290 (Suicide and Depression Awarenass and Prevention), 7:305 (Siudert Athlete Concussions and Head Injuries)

PRESSPIus Comments

PRESSPlus 1. 105 LGS 510-23.12, amended by P.A. 101-537; 325 LGS 5/4(), amended by P.As 101-664 and 162-604; and Erin’s Law 105 ILCS 5/10-23.13, amended
by P.A, 102610,

Mandated reporter training may be in-person or web-based and must include, at a minimum, information on the following fopics: (1) indicators for recognizing child abuse and
child neglect; {2) the process for reporting suspected child abuse and child neglect and the required documentation; (3) responding to a child in a fraumna-informed manner; [C3]
understanding the respense of child protective services and the role of the reporter after a call has been made; and {5} implicit bias.

Implicit bias means the attitudes or intermaiized sterectypes ihat affect people’s perceptions, actions, and decisions inan unconscious manner and that exist and often
contribute 1o unequal freatment of people based onrace, ethnicity, gender identity, sexual orientation, age, disability, and other characteristics. The implicit bias topic must
include, at a minimum: (1) information on implicit bias; {2) information on racial and etnic sensitivity; and (3) tools to adjust automatic patterns of thinking and ulimately
aliminaie discriminatory behaviors. 325 LGS 5/4(j), amended by P.A.s 101564 and 102-604.

Dislricts must provide mandated reporter raining through either DCFE, an entity authorized to provide continuing education through the Dept. of Financial and Professional
Regulation, the . State Board of Education, the Bl. Law Erforcement Training Standards Board, the [I. State Police, or an organization approved by DCFS 1o provide
mandated reporter ralning. Child-serving organizations, which are not defined in ANCRA, are “encouraged to provide in-person anmia trainings " lssue 108, November
2021

PRESSPUs 2. Updated in response fo PLA. 102-197, changing the term school guidance counselorto school counselor o clarify that a school counselor's roke is broader
than the role of a school guidarice counselor. Schoel counselors have a liceneed school suppoxt personnel endorsement, and the role of school counselor includes academic,
sociakemotional, and college and career counseling. Issue 108, November 2021
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5:120 Employee Ethics; Conduct; and Conflict of Inferest
Professionaiand A rate Cond

All District employees are expecied fo maintain high standards in their school relaionships, to demonstrate integrity and honasty, to be considerate and cooperaiive, and o
maintain professional and appropriate relationships with siudents, parents, staif members, and others. In addition, the Code of Ethics for llinois Edticalors, adopted by the
flincis State Beard of Educafion, is incorporated by reference into this policy. Any employee who sexually harasses & student, willfully or negligentiy fails to report an instarce of
suspected ciild abuse or neglect as required by the Abused and Neglected Child Reporfing Act {325 LCS 5/}, engages in grooming as defined in 720 ILCS 5/11-25, engages
in i haviors, violates boundaries fo roptiate school employse-student cond PRESSPIST o ptherwise violates an employes conduct standard will be subject to

discipline up to and including dismissal.

The_Superintendent or designee shall iderfify appropriate employee conduct standards-and provide them Lo al District empla)@es.Eisﬁmﬁ2 Standards related to schpol
employes-student conduct shall, at a minipum:

hcomorate the prohibifions noted in paragray of this poli
Dfine prohibited gropming bahaviorsPEESSFLEl o | sexual misconduct. Sexual miscontduc Piust i (i) any act. induding but not iimited to
any verbal. nenverbal, witten, or electrani nunication ii) b mplovee with direct contact wi t, (i is di d toward orwitha

d Al activity &l el 0 itk
shudent fo asiablish a romantic or sexual relationship with the sfudent, Examples include, but are not limited fo:
a. A sexualor ropanfic imntation

b. Deting, or soliciting & dabe

¢. Engaging insewualized of romantic dialo

d. Making sexualysuggestive comments that are-direcied foward o with a student
e. Seif-gisclosure or physical expasure of a sexual, romaptie, or erotic nature

2, minir

3, dentify expectations for employees ain| rofessioral relationships with studants, i
ages, grade levels, and developmental levels PRESSPIUSE 5 ,0h expectations shall establish guidelines for specific areas including but not limifed to;
a. Trangporting a student
055e58iNQ a to or video of a stude

b. Taki
¢. Meeting with a student or contacting a student oulside the employea's professional role

4. Refarence em, a reporti uiremerits of bused and Neglected Child Reporting Act (325 LGS 5/), Tile IX of & Education Amendments of 1972 (20 U.S |
81 at seq.). and the Elemenfary and Secondal ucation Act (20 11.5.C. § 7926);

Reporting; and 5:100, Staff Development Program
Staterment of Economic nterests

The following employees must file a *Staternert of Economic Inferesis” as required by the Ylissis Governmental Ethics Act:

1. Superiniendent;

2. Building Principal;

3. Head of'any depaitiment;

4, Any employee who, as the District's agent, is respensible for negoiiating one or more contracts, ineluding collective bargaining agreemest(s), in the armount of $1,000 or
greater;

. Hearing officer;

. Any employee having supenvsory authority for 20 or more employess; and

7. Any employee ina position hat requires an.adminisirative ora chief school business official endorsement.

Prohibited Interests: Conflict of inferest: and Limitafion of Authority

In accnrdanée with Seclion 22-5 of the Schoo! Code, "no schoo! officer or teacher shall be inferested in the sale, proceeds, or profils of any book, apparaius, or furniture used or
{o be used in any schoo with which such officer or temcher may be connected,” except when the employee is the author or developer of instructional materials listed with the
Hirols State Board of Education and adopted for use by the Board. An employee having an interest in instuctional materials mustfile an annual statement with the Board
Secrefary.

(2]

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District nor shall an employee act as an agent of any business nany transaction
wifh the Disirict. This inciudes participation in the selection, award or administrafion of a confract supported by & federal award or State award govemed by the Grant
Accountahility and Transparency Act (GATA) (30 ILES 708/ when the employee has a real or apparent conflict ofinterest. A conflict of interest arises when an employse or any
of the following individuals hes a financial or other interest in the enfily selected for the conlract:

1. Any person that has a close personal relationship with an employee that may comproraise or impair the employee’s faimess and impartiafity, including a member of the
amployee’s immediate family or household;

2. Anemployes's business partner; or

3. Aneniity that empioys or is aboutio employ the employee or one of the individuals listed in ohe or iwc above.

Employees shall neither solicit nor accept gratulties, favers, or anything ef monetary value fram confraciors, potertial contractors, or parties to agreements or contracis.
Situations inwhich the interest is not substantial or the gift is an unsolicied item of nominal valus must comply with-State law and Beard palicy 2:105, Eithics and Giff Ban,

Cutsige Emj en

Employees shall not engage in any other smployment or inany private business during regular working hours or at such ofher fimes as are necessary fo fulfill appropriate
assigned duties.

Cerlified personnel shall not receive pay for school-related tutoring or lessons to & student who is curently enralled in River Forest District 90 Schools.

Incorperated

Lavt



by reference: 5:120-E {Exhibit - Code of Ethics for llirsis Educators)

LEGAL REF.;
2CFR.§2 E)).

5 LCS 420/42-101, . Govemmental Ethics Act.

5 LGS 430/, State Officials and Employee Efhics Act.

30 L.CS 708/, Grant Accountabilty and Transparency Act,

50 LCS 135/, Local Govemmental Employses Political Rights Act.

105 ILCS 5/10-22.39, 5/10-23.13, and-5/22-5, and 5/22-90 {final citafion pending).
325 LGS 5/, Abused and Neglectsd Child Reportting Act.

775 I.CS 5/8A-102, Il Human Rights Act.
23 fL.AdmIn.Cede Part 22, Code of Ethics for lissis Educators.

Pickering v. Board of Township H.5. Dist. 205, 391 U.S. 563 (1268).

Garcetfl v, Cebaljos, 547 US. 410 (2008).

CROSS REF.: 2:100 (Board Member Conflict of Inferest), 2:105 (Ethics and Gift Bar), 2:265 (Tifle [X Sowual Harassment Grievarion Proced 4:60 (Purchases and
Coniracts), 4,165 {Awareness and Prevention of Ghild Sexual Abuse and Groonting Behaviors), 5:90 (Abusad and Neglected Ghild Reporting}, 5:100 (Staff Development
Pragram), 5:125 (Personal Technology and Sactal Media; Usage and Conduct), 7:20 {Harassment of Studants Prohibifed)

PRESSPlus Gomments

PRESSPIUs 1. Erin& Law 105 LCS 5/10-23.13, amended by P.A. 102-610. Issue 108, November 2021

PRESSPlus 2. Sample conduct standards are contained in administrative procedure 5:120-AP2, Emiployee Condiuct Standards, available at PRESS Onllne by logging inat
wiwww.iash.com. These items are subjects of mandatory collective bargaining. Consult the board afiomey for advice before establishing them. lssue 108, November 2021

PRESSPIUS 3. 105 LGS 5M0-23.13(b), amendad by P.A. 102-610. [ssue 108, November 2021

PRESSPlus 4. This definition of sexual misconduct is adapted from H3 1975, legislation that did rot pass in the first half of the 102rd [. General Assembly; however, it
includes the resulls of collaboration to implement some of the recommendations of the Make Sexuai and Severe Physical Abuse Fully Extinl (Make SAF.E) Taskforce and
was endorsed by Stop Educator Sexual Abuse Misconduct & Exploitation (5 E.S.A.ME.), a national organization working fo prevent sexual exploitation, abuse, and
harassment of students by teachers and other school staff, See www.sesamenelora/ for further information.

As of PRESS lssue 108's publicalion, HB 1975 is stili pending in the 102nd General Assembly and is expected ic become law. fls enactment could close significant legal
loopholes related to combatling grooming by broadening the dafiniion of grooming prohibited by the Criminzl Code of 2012 and authorizing the ik, Dept. of Children and Family
Sendces to investigate grooming allsgaticns under the Abused and Meglesied Child Reporting Act. lssue 108, November 2021

SRESSPlUS 5. 105 ILCS 5/40-23.13(b), amended by P.A. 102-610. Sample expectafions and guidslines are contained in administrative procedure 5:120-AP2, E,
Expeciations and Guidefines for Employee-Student Boundaries, avallable at PRESS Oniine by logging in at www.iasb.com. Establishing guidefines specific to #3(a), (b), and
(c) is not currently required butis a requirement in HB 1975 (See PRESS Plus Comment4, above), lssue 108, November 2024

PRESSPIS 5. 105 ILCS 5/110-23.13(b), amended by P.A. 102-610. [ssue 108, November 2021
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5:125 Personal Technology and Soclal Medla; Usage and Conduct

inappropriate use of personal technology and social media by staff members may intsrfere with an envirenment conducive to leaming, with the privacy rights of students and
follow staff members, or with the property inferests of others, and may creale schaol records not properly available for retention, review or disciosure. To avoid these potential
problems, staff members are resfricted in their use of personal technology and social networks as directed herein.

Definiticns
Staff member — Any employes, school official, or volunteer of the District.

Immediate family members - a parent, legal guardian, step-parent, siblirg, grandparent, aunt, uncle, or first cousin.

Social media - Media for social interaction, using highly accessible communication technigues fhrough the use of wab-based and mobile technologies to tum
commuricalion info interaciive dialogus. Without limitation, this includes sites suchas Facebook, Linkedln, Twilfer, Instagram, Snapchat, and YouTube.

Personal technology - Any device that is not owned or leased by the District or ofherwise authorized for District use and which is designed te: (1) fransmit sounds,
images, text, messages, videos, or electronic information, {2) electronically record, play, or store irformation, or (3) access the intemet or private communication or
infarmation networks. Without limitation, this includes cellular phones, pagers, cameras, recarders, personal digital assisiarts (PDAs) or smart phones.

Rules of Conduct
Al staff mermbers who tme personal technology endior social media shallZRESSELS1

1. Adbere to the high stardards for Professional and Appropyiate Conductepprepdsiesehoel-refationsilps required by Policy 5:120, Employee Ethics; Conduch and
Conflict of Inferest et all imes, regardless of the ever-changing social media and personai technology platforms availabie. Do not post images or private informationina
marner readily accessible fo students and ofher employees that is inapproprate for those persons fo view. Without limitation, this includes content prohibited by Policies
5:20, Workplace Harassment Prohibifed; 5:100, Staff Development Program; 5120, Employee Fihics; Conduct, and Confifct of Inferest, 8:235, Access fa Electronic
Nefworks; and 7:20, Harassment of Students Prohibited; and the Il Code of Educator Ethics, 23 [LAdmin.Corde §22.20. Specifically, do not “friend” students on
Facehook or otherwise use social media to establish peer-equivalent relationships with studerts. X

. Use a District-provided or supported method whenever possible lo commuricats with staff members, students, and parentsiguardians for tegitimataly school-sponsored
functions or for genuine schoo! purposes. Specifically, do not text or email students through personal accounis using personal technology. Do use District-provided
media to communicate with students and parenis/guardians regarding school matters.

3. Notinterfere with or disrupt the educational or working envirormert, or the delivery of education or educational support services.

4. Inform their immediate supervisar if a student inftiates inappropriate contact with them via any form of personal technology or soclal media.

5. Reportinstances of sugpected abuse or negiect discaverad through the use of social media or personal fechriology pursuant fo a school employee's cbligafions under

policy 5:00, Abused and Neglecfed Child Reporting Child Reporting,
;= o " "

infonnation. incl studert wotk

=3

7. Nott Ligabnalastand ) L-ferahy Lol = b 14§, 3 Erba £ b snta pdtor bosem !
. DOtHSS-BErSeRar NASlegY-afc-SeGIarnealt harerpuslshrerFansivamermastn abotrorimag FofideiS WA BRI DB R B PraYS

8. Refrainfrom using the District's logos without permission from the Superintendent or designee and follow Policy 5:170, Ganeral Copyright Restrictions and Copyright
Restriciions Involving the Development of Instructionat Malerials and Computer Programs by Employees, and all District copyight compliance procedures.
9. Notrepregent oneself as speaking on behalf of the Board or Dislrict when identifying cneseff by relationship to the District, expressly disclaim Board, District or school
endorsemeant of the content.
10. Use personal technology and social media for personal purposes during such times and places that the use wilt net interfere with job duties or otherwise be disruptive to
the school environment or its operafion.
14, Agsume any and ali risks associated with the use of personal techrology and social media &t school or schoolsponsored acivities, including studenis’ viewing of
inappropriate materials through the etaff member's personal technology or sccial media. The Board expressly disclaims any respansibility for imposing content itters,
blocking lists, o monitoring of staff members’ perscnal technelogy and social media.

Probibited Use

No staff member may use personal technology or soclal media ina marner so as to interfere with or be disruptive to the leaming or working environment at schoal or the
delivery of educaticnal or edusafional support services, or o viclats the legitimate privacy expediations of students or others. This includes using personal technology or social
media to engage in any of the following acts, exceptas part of a legitimately school-sponsored function, regardless of the time and place of the acts unless otherwise noted:

Take piciures or video of students

Record audio of students

Text students

E-mail students

*Friend” students.ch Facebeok or simitar social networks

“Tweet or otherwise communicate with students on Twisror similar social blogging senice

Post images or privale information about themselves or others in a manner readily accessible fo students and which images or information is inappropriate to share with
studenis

« Posi or ransmitimages or information about a student to another staff member or third party.

o

.

The uses of personal lechnology or social media prehibited above do not apply fo a studert's immediate family rnambers who are staff members, provided that such use is
limited to information or images concerring or ransmmitted to that patiicular siudent only, or conceming or fransmitted o other students If those other siuderts are inciuded only
inadveriently or inconsequentially, and provided that action does nof interfere with and is not disruptive to the school environment or the delivery of educational ar educational
support services, and does not viclate the legitimate privacy expectations of others.

Erforcement

A staff member who violates this Policy will be subject to remedial and other appropriate disciplinary acfion including, bui not irmtted io, prohibiting the staff member ffom
possessing and/or using any personal techiology or social media on school grounds, and suspension or termination from employment.

A staff memier will not be disciplined for a first-ime vielation which is inadvertent or Inconsequential, but rmay receive a warning for the first-ime violafion.

Notice ta Emmployees. Students, Parents, and Community



The Supenntendent or designee shall:

1. Inform Distriet employees about this Policy during in-senice training{s) annually.
2. Direct Building Principals fo provide their building staff members with the following during staff orientation annually:
a. A copy of this Policy.
b. Areminder ahout the impertance of maintaining high standards in their scheol relationships.
c. A reminder ihat staff members who violate this Policy will be subjectlo remedial and any other appropriate disciplinary acticnup to and including dismissal,
3. Take steps to build awareness of this Policy with students, parents, and the commurity.
4. Ensure that re-ere-fotneither the District, nor anvone_on its behalf, commitsrequasts-of an act prohibjted by the Rightio Privacy in the Workplage Act, 820 1L.CS 55/10;
ie. the Facehook Passvorif avemplsy Fapplieantacsesa--any-maRmeE big-a-her il netwerking-website-erreguUesis Fassw e shsites.

Review and Administrative Procadures

The Administration shall pericdically review this Policy in corsultation with staff members for appropriate updafing and presenting recommendations for revisions to the Board.
The Superintendent may adopt procedures o provide more specific direcfives, conglstent with this Pelicy, with respect to particular usages, platforms, settings, and exceplions.

LEGAL REF.

105 L.CS 5/21B-78 and 5/21B:80.

H-Human-Rights-Ack- 775 ILCS 5/5A-102, Il Human Rights Act.

820 1L CS 55/10, Right to Privacy in the Workplace Act.

Cede-of Eitesfor- I-Edusaiors;23 . AdmIn.Code §22.20, Code of Ethics for Il Educators.

Garcetti v, Caballog, 547 US. 410 {2008).

Pickering v. High School Dist. 205, 381 U.S. 583 (1968).

Mayer v. Monroe Counfy Commumnify Schoof Corp., 474 F.3d 477 {7th Cir, 2007).

CROSS REF.:_4:165 {Awareness and Prevention of Chi'd Sexual Abuse and GSrooming Behaviors), 5:20 (Workplace Harassment Prokibited), 5:30 (Hiring Process and
Criteria}, 5:100 {Staff Development Program}, 5:120 (Employee Ethics; Conduct; and Confiict of Inierest), 5:150 {Persornel Records), 51170 {Copyright), 5:200 (Terms and
Conditions of Employment and Dismissal), 5:235 (Access fo Electronic Natworks), 7:20 {Harassment of Students Prohibited), 7:340 {Student Records)

ADOPTED:-Januans 428+

PRESSPIus Comments

PRESSPlus 1. Updated in respense fo the requiremenis of districts ouffined in 105 LGS 5/10-23.13 {Erin’s Law), amended by P.A. 102-640, For more information about
Erin's Lawrequirements, see policy 4:165, Anareness and Prevention of Child Sexual Abuse and Grooming Behaviors. See also the Fthics, Training, and Educator
WMisconduct bundle in the PRESS lssus 108 Update Memo, available at PRESS Online by logging in at waw.iasb.com. Issue 108, November 2021
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5:150 Parsonnel Records

airtenance end Access eCol .

The Superintendent or designes shall manage the maintenance of personne! records in accordance with State and federal law and Board of Education policy. Records, as
determined by the Supetintendent, are retalned for all employmerit applicants, employses, and former employses given the need for the District fo document employment-
relaied decistons, svaluate program and staff effectiveness, and cornply with government recordkeeping and reporting requirements. Perscnnel records shall be maintained in
the Disticts administrative office, under fhe Superintendent’s direct supendsion.

Access o personnel records is avaliable as follows:

. Anemployee will be given access fo his or her personnel records according to State law and guidelines developed by ihe Superintendent,

. Anemployee's supenisor of other managemert employee who has an employment or bustness-related reason o inspect the recard s authorized to have access.
. Anyone having fhe respective employee's written consent may have access.

. Access will be granted to anyone authoifzed by State or federal law fo have access.

. All other requests for access to personnel irformation are govemned by Beard policy 2:250, Access fo District Fublic Records.

[ R

spective Emplover Inquities Concerning a Gurent or Former Employee’s Job Performal PRESSPIUS2

The Superintendent or designee shall manage a process for responding to inquires by a prospeciive employer conceming a cument or former employee's job performance.
The Superintendent shatl; Pl

1. Esxecute the reguirements in the Abused and Neglected Child Reporting Act whenever another scheol district asks far a reference concerming an applicant who is or was
a District employee and was the subject of a report made bya Disfiict employee fo I, Dept. of Children and Family Senvices {DCFS).and
ith the federal law prohiGiting the District from providing a recommendation of employment for an eém Jovee, confractor, or agent thai District knows, or hag

probable cause fo believe, has engaged in sexual misconduct with & student or minor in violation of the tayw PEESSPISA byt the Superintendent or designee may follow
ufine_procedurss reqardipg tite trapsmissio dminisirative or. onnel filss for that emple

2.

When requested for information ebout an employes by an entity cther than a prospective employer, the District wili only confirm pesition and employment dates unless the
employee has submitted & writien requast to the Superintendent or designee.

LEGAL REF.:

20U.8C. §7926.

225 LGS 5/4, Abused and Neglected Child Reporting Act.

745 LGS 46140, Employment Record Disclosure Act.

820 LCS 40/, Personal Record Review Act.

23 L Admin,Code §1.660.

CROSS REF.: 2:250 {Access fo District Public Records), 5:83 {Abused and Neglected Child Reporting), 7:340 (Student Records)

PRESSPIus Comments

PRESSPlus 1. Subheadings are added for clarity. lssue 108, November 2021

PRESSPIus 2. Updated inresponse to 105 ILCS 5/10-23.13 (Erin’s Law), amended by P.A. 102-610. For more information, see ihe Ethics, Training, and Educator Misconduct
bundle in the PRESS Issus 108 Update Memo, available at PRESS Oniine by logging in at waw.iasb.com. lssue 108, November 2021

PRESSPIus 3. Required by the Elementary and Secondary Education Act (ESEA) (20 U.S.C. §7926). On 6-27-2018, the LS. Dept. of Educalion issued a Dear Colleague
[ efferstaiing that school policies must explicitly state this raquirement, See the resources portion for the letter at www?2 ed.gov/policy/elsecfleg/essaindexhiml.

Consult the board aiformey about what “or has probable cause (o befieve, has engaged in sexual misconduct” means. For gudance, policy 5:80, Abused and Neglected Child
Reporting defines an “afleged incident of sexual abuse” as an incident of sexual abuse of a child, as defined in 720 ILCS 51 1-8.1A, thatis alleged fo have been perpetrated by
schosl personnel, including a school vendor or volunteer, that occurred: on scheol grounds during a school activity; or outside of school grounds of not during a school

activity. Issue 108, November 2021

PRESSPIus 4. Consult the board attomey in thess situations for help about what the superintendent may or may not say. Questlons exisi whether the superintendert says
noihing, provides a neulral reference, or whether a recommendation could mean posiive or negafive statements. Issue 108, November 2021
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5:185 Family and Medical Leave
A. General Reguiirements For Family And Medical Leave {("FMLA Leave™)PRESSPLEL

1. Eligibility for 12 weeks of Unpaid | eave and Purpose of Leave

Pursuant to the Family and Medical Leave Act {the "FMLA"), any employes who has been empleyed by the Board of Education for at lsast 12 months, and has worked at
least 4 000266EBESSPIS2 hoyrs during the preceding 12 months, shall be entiled 1o an urpaid leave of absence of up to 12 work weeks during & 12-monlh period for the
following purposes:

 the Birth of & child and fo care for the newbormn child, provided the leave is completed no later than 12 months afier the bitth of the child;

. the placement of a child with the employee for adoption or foster care, provided the leave is completed no later than 12 menths afisr the placerment of the child;
. because the employes is needed to care for the employee's spouse, child or parent with a serious health condifion;

. the treatment of a serious health condition that makes the employee unable fo perform the functions of the ob; or

. because of any qualifying exigency atising out of the fact thal the spouse, or a son, daugher, or parentof the employee is on active duty (or has been notified ofan
impending call or order fo active duly) in the Armed Forces in supportofa contingency operalion. This leave entilement shall be referred to as an "Acflve Duty
Leave"

@ 20 T

2. Senicemember Farily Leave - Eliibility for 26 weeks of Unpald | eave and Pumose of Leave

In addifion i the above purpeses, any employee who has been employed by the Board of Educzfion for at least 12 monihs, and has worked at least 1 00025pERESSRE
hours during the preceding 12 months, and who is the spouse, son, daughter, parent, or next of Kin of & covered senvicemamber shali be entifed to an unpaid leave of
absence of up 1o 26 work weeks during a single 12-ronth period 1o care for the covered senicemember with a serious injury or fllness.

This 26 workweek entilement is a combined fotal of 26 workweeks of leave for any FMLA-qualiying reason during the “single 1 2-monith period," provided that the
employes is enfilled 1o no more than 12 weeks of leave for one or more of the fallowing: because of the birth of a son or daughter of the employae and in order to care for
such son or daughler; because of the placement of a son or daughter with the employee for adoption or foster care; in order fo care for the spouse, son, daughter or
parent with & sericus health conditicn; because of the smployee's own serious health condition; or because of & qualifying exigency. For example, an eligible empioyee
may, during the "single 12-month period,” take 16 weeks of EMLA leave fo care for a covered senicemeamber and 10 weeks of FMLA leave to care for a newborm child.
However, the employee may not lake more than 12 weeks of FMLA lzave to care for the newbom child during the “single 12-month period,” even if the-employes takes
fewer than 14 wesks of FMLA leave fo care for a covered servicemermber.

The "singie 12-month pericd" of this section begins on the fitst day the eligible employee takes FMLA leave fo care fora covered senvicemember and ends 12 morths
after that date, regardless of the method used by the District to determine an employes's 12 work weeks of leave-entillement for other FMLA-qualifying reasons.

ifan employee does not take ail of his or her 26 wark weeks of leave entitiement fo care for a covered senicemember during this "single 12-month period,” the remaining
pari of his or her 26 worl weeks of leave enfiflemant to care for the covered senicemember is forfeited.

The leave entittement will be applied on a per-coverad servicemember, per-njury basis such that an eligible employee may be entitied fo take more than one period of 26
workweeks of leave ifthe leave is 1o cars for different covared servicemembers or o care for s same servicemember with a subsequent injury ar iliness, except that no
rmore tian 26 workwesks of leave may be taken within any "single 12-month period.”

An gligible empioyee may tzke more than one period of 28 wark weeks of leave 1o care for a covered servicerember with more than one serfous injury or illness only
when the serious injury or ilness is a subsequent serious ilness or injury.

Where an gligible employee tekes leave io care for more than one covered sendcemember or for a subsequent serious injury or illness of the same covered
sendcemember, and the "single 12-month pericds” cotresponding to the different military caregiver [eave entilerments overtap, the employee is limited to taking no more
than 26 work weeks of leave in each "single 12-month period.”

3. Calculation of 12-Month Perjod

Each time an empioyes takes FMLA leave, the remaining leave to which the employes is entitied would be any balance of the 12 waeks which has not been used during
the immediately preceding 12 months,

4, Intermittent or Reduced Sche Leave

a. When medically necessary, FMLA leave may be taken on an infermiitert, or a reduced schedule, basis for an employee's own illness or injury, to care for & sick
samily mermber, or to care for a covered servicemamber. FMLA leave may notbe taken on such basis after the birth or adoption of a ckild or placement of a child in
foster care urless approved by the Board, except in situations when the mether or newbom child has a sericus health condition. F the reguest for infermittent leave or
leave on a reduced schedule is foreseeable based upon plamned medical reafment, the Board may require the employee to transfer temporarily to an available
altemate position which betier accommodates recuning periods of leave.

b. FMLA may be taken on anintermitient, or a reduced schedule, basis because of any qualifying exigency arising out of the fact that the spouse, or a sen, daughter, or
parent of the employea is on aclive duty in the Armed Forces in support of & contingency operafion.

5. Heafth Insurance

During FMLA leave, the Board shall maintain group health insurance coverage under the same condifions that would have been providad if the employee was working.
an empleyee does not returm to work after an unpaid FMLA leave, the employee shall repay the cost of healih insurance premiums paid by the Board unless the
employee's fallure 1o retum is due fo {a) the contimuaien, recumrernce or onset of a serious heaith conditicn of the employee, or the employes's family member, or & serious
injury or ilness of a covered servicemernber, which would otherwise entitle the employee fo FMLA leave or {b) other circumstances beyond fhe employee's control.

o

. Return to Work

Upon return from FMLA leave, the employse shall be placad inthe same position the employes held when the leave commenced or an equivalent position with equivalent
benefits, pay and other terms and conditions of employment. Mothing herein shall grant the employee greater rights to reinstatement, berefits or conditions of employment
thanif the employee had been continuously empleyed. A ey employee may be denied restoration to employment ifitis necessary to prevent substantial and grievous
economic injury to the operations of the Board.

B. Combination With Other Leaves

Any employes qualifying for FMLA leave will be required fo first substifute any other applicable paid leave (2.g., sick leave and/or vacation feave or personal leave) for unpaid
FMLA leave. The substituion of accrued paid leave shall be in accordancs with the terms and conditions of Board's paid leave policies. f such paid leave is [ess than 12 work
weeks or 25 work weeks, FMLA leave may then be used to allow for & total leave (whether paid or unpaid) of 12 or 26 work weeks duration. Any leave, whether paid or unpaid,
taken for an FMLA qualifying reason, shall be deducted from anemployes's total FMLA leave. The use of FMLA leave shall not preciude the use of other applicable unpaid
leave fhat would extend the employee's lsave beyond 12 or 26 work weeks, but 'the use of FNMA leave shall not serve to extend any such available unpaid leave, Additionally,
although not considered a “leave”, If an employee is absent from work dus toa compensabis frjury on the job andfor ocoupational disease under the Workers' Gompensation



Act, suoh abssnce will be deducted from ihe employes's 12 week FMLA enfifement if the injuryiliness is one that mests the cifteria for a sericus health condition.
. Special Leave Rules For Instructional Emp]oy}ees
1. Required Coniinuation of Leave
‘The Board may require an instructicnal employee to continue taking FMLA lzave uril the end of the semesterif:

a. the leave begins more than five weeks before the end of the semester, the leave will last at Isast three weeks and the instructional employee would otherwise return
o work during the Iast thvee weeks of the semester; or

b. the leave (whichis for a pupose of the birth of a son or daughter, the placement of a son or daughter for adoption or foster care, to care for & spouse, son, daughter,
or parent with a serfous health condition or o care for a covered servicemember) begins during the last five weeks of the semester, the leave will last for more than
two weeks and the instructional smployee would otheriss retum to work during the last two weeks of the semesier; or

¢. the lsave {whichis for a purpose of the birth of a sonor daughter, the placement of a son or daughter for adoptlon or foster care, fo care for a spouse, son, daughter,
or parent with a serious heatth condition or to care for a covered senicemember ) begins during ihe last three weeks of te semesier, and the leave lasts more than
five working days.

Any leave required by the Board to be taken until the end ofthe sermnester shall not be counted as FMLA leave. However, the Board shall continue to matntain healih
insurance group coverage, pursuant to A4, and fe employse shall be enfliled to the resforation rights set forth under A5,

2. Reduced Schedule or Intermittent Leave

I an instructional employee requesis FMLA Inteamitient leave orieave ona reducad schedule to care for a family member with a serious health condition, fo care fora
covered sendcemember, of for an employes’s own serfous health conditon, whichis foreseeable based on planned medical treatment that would cause such employee
t be on leave for more than 20% of g iotal number of working days over the duration of the leave, the Board may require the employee to choose either to:

a. take the leave for a period or periods of a particular duration, not greater than the durafion of the planned treatment; or
b. temporaifly ransfer to an available alemate positionfor which the emploves Is qualified, which has squivalent pay and benefits and which better accommodates
recuring periods of leave.

¥ an employee elects to take the leave for a "period or periods of a parlicutar duration," the eritire period of leave takenwill count as FMLA leave,
D. Spouses Employed By Same Employer

a. Fleave is taken by spouses who are both employed by the Board for bitth or placement of a child for adoption or foster care, fo care for the employee's parent with a
serous health condition, such leave is limited to a combined total of 12 work weeks. This imitation does not apply to leave taken by either spouse te care for the other
spouse or a child with a sericus health condition, or for leave taken dus to the employee's own serfous heaith condition.

b. IFleave is taken by spouses who are both employed by the Board to care for a coverad senvicemember with a serfous irjury or ifness, and for the birth and care ofa
rewbom child, for placement of a child for adopfion or foster care or to care for a parent who has a serious health condition such leave is limfted to a combined total of 26
waork weeks during the single 12-month period.

E. Rules And Regulations

The Superinfendent is authorized fo adopt rules and regulafions, consistant with the FMLA, regarding the provision of notice of leave, medical certification, digtibution of FMLA
information, and recordkeeping requirsments and such ofher matiers necessary o implemnent the FMLA.

F. FMLA Confrolling

Inthe evert this Policy or Its Rules or Regulations conflict with the EMLA, the FMLA shall control. To the extent that this Policy or its Rules and Regulations is silenion a matter
covered by the FMLA, the FMLA and its implementlng nules and regulafions shall conlrol.

LEGAL REF.:
Femilyand-Medisalteave-feb28 US G §2601 gt seq., Family and Medical Leave Act; 20 C F.R. Part 825. Final Rule
05 1.CS 5/24-6.4.
GROSS REF ; 5:180 (Temporary liness or Temporary Incapacity), 5:250 {Leaves of Absence), 5:320 (Sick Days, Vacation, Holidays, and Leaves)

ADGRTEDFepruar- 2838

PRESSPlus Comments

PRESSPIus 1. This policy's content is unigue to the district. Plsase constiltthe author and the PRESS sample available by logging In af www.iasb.com fo determine whather
changes are necessary. Issue 108, Novemher 2021 .

PRESSPIus 2. A provisionin State law expands eligibility for FMLA lsave to school district employees who have been employed by the district for at least 12 months and work
1,000 hours {rather than the federal FMLA's 1,250 hours) in the 12-mornith period immediately preceding the leave, which effectively makes more educationai suppert personnel
sligible for ths leave, 106 [LCS 5/24-6.4, added by P.A. 102-335, Issue 108, November 2021

PRESSPlus 3. A provision in State law expands eligibility for EMLA leave to schoal district employees who have been employed by the district for atleast 12 monihs and work
1,000 hours (rather than the federal FMLA’s 1,250 hours) inte 12-menth period immediately preceding the leave, which effectively makes more educational support personnel
eligitle for the leave. 105 ILCS 5/24-8.4, added by P A, 102-235. Issue 108, November 2021 .
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5:200 Terms and Conditions of Employment and Dismissal

The Board of Education delegates authosity and responsibility fo the Superintendert to manage the ferms and conditions for the empleymant of professicnal personnel. The
Superintendent shall act reascnably and comply with State and federal law as well as any applicable individual employment contract orBESSHIST gollaclive bargaining
agreement in effect. The Superintendent is responsible for making dismissal recommendations fo the Board consistert with the Board's goal of having a highly qualified, high
petrforming staff.

DubeFree Lunch. Calendar, Workday, and Work Hours. Salary, Assignments Dismissal, Evajuation

Please refer to the current "Negotiated Contract between the Board of Education of School District 80 and the River Forest Education Association.”

Holidays

Persormel employed less than twelve months each year shall be entitied to all lsgal school holidays which fak within thelr employment pericd. Unless the District receives a
waiver or modification of the School Code pursuant to Section .3-23g, allowing it to schedule school ona holiday listed below, twelve month District employees wiil be paid for,
Lut will not be required to work on:

New Year's Day Independence Day
Martin Luther King Jr's Birthday Lahos Day
Abraham Lingoln's Bithday or Presidents Day Columbus Day
Gasimir Pulaski's Birthday Velerans' Day
Memerial Day Thanksgiving Day
Christmas Day

The Board of Education may declare oiher days as periods when employaes are not required to work. The day after Thanksgiving will be recogrized as a paid holiday. ¥
December 25th falis on a Tuesday, Wednesday, Thursday, or Friday, the afiemoon of Decermber 24th will be recegrized as a pald holiday. f December 25th and the
sucoseding January 1st fall on Saturdays, December 24th and Decarmber 31st will be recogrized as pafd holidays. f December 25th and the succeeding January 1stfall on
Sundays, December 26th and January 2nd will be recegnized as paid holidays.

Meefings

Professional staff meetings, parent/tsacher meefings, and commupity edusational mestings for reviewing and improving the school program are considered an essential part of
staff responsibility.

School Sogial Worker Senigas Outside of Distict Employment

Effective July 1, 2019, school social workers may not provide senvices oufside of their Distict employment fo ary student(s) attending schocl in the District. School social
worker bas the meaning stated in 105 L.CS 5/14-1.09a.

Evaluation .

Plans for evaluation shall be designed so as fo fosfer improvernent fhrough thé idenfification of competencies and best practices. The administration shall be respensible for
the implementation of the evaluation process.

LEGAL REF .
JW,MMDMMM,MMQMMMMMMMHM

820 LGS 260/, Nursing Mothars in the Workplace AckH-stscg.
23 [l Admin.Code Paris 50 (Evaluation of Educator Licensed Employees) and 51 (Dismissal of Tenured Teachers).

Cleveland Bd, of Educ. v, Loudenmill, 470 U.S. 532(1985).
CROSS REF.: 5:200 {Employment Termination and Suspensions), 6:20 {School Year Calendar and Day)

PRESSPIus Comments

PRESSPIus 1. Updated inresponse to PRESS Advisory Board mermber feedback regarding the need fo comply with the terms of individual employment contrasts, In addition
to collective bargaining agreement(g) and other legal requirements. Issue 108, Novernber 2021
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5:210 Retireament

Please refer to the applicable collective bargaining agreement(s).
LEGAL REF.
105 L. CS 5/24-14.

5210
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5:220 Substitute Teachers
The Supsrintendent may employ substitute teachers as necessary to replace teachers who are temporarily absent.

A subsfiute teacher must hold either a valid teaching or substitute license or shortarm substiute license and may teach in the place of a licensed teacher who is under contract
with the Roard. There is no limit on ihe number of days that a subsfifute teacher may teach in the District during the school vear, except as follows:

1, A substituie teacher helding a substitufe license may teach for any one licensed feacher under cortract with the District orly for a period not ta exceed 90 paid school
days inany cne school ferm.
2. A leacher holding a Professional Educafor License or Educalor License with Stipulations may feach for any one licensed teacher under contract with the District oy for a
period not to exceed 120 paid school days.
3. A shorbferm substitute teacher folding a short-ferm subslitute teaching license may taach for any one licensed teacher under contract with ihe District only for a pericd not
to exceed five conseculive schoot days.
The llinais Teachers’ Retirement System (TRS) limits a substitute seacherwho is a TRS annuitant to substitute teaching for a period not to exceed 120 paid days or 600 paid
hours in each school year, but not mora than 100 paid days in the same classroom. Beginning July 1, 20234, PRESEPILEL o o bstitute teacher who is a TRS annuitant may
substitute leach for a period not o exceed 100 paid days or 500 paid hours inany school year, unless the subject area is one where the Regional Supstintendent has cerlified
that a personnel shioriage exists,

The Board establishes a daily rate of pay for subsfiiute teachers. Substitute teachers recelve only monetary compensation for fime worked and ne other benefits.

Short-Term Substitute Teachers

A shork-ferm substitute feacher must hold a valid short-term substitute teaching license and have complsted the District’s shorkterm subsfiute teacher trafning program. Short-
term substifutes may teach no mors than five consecutive school days for each licensed teacher who is under confract with the Board.

Emergency Stuations

A subsiifute teacher may leach when no licensed teacher ts under confract with e Board if fhe District hias an emergency situalion as defined in State law. During an
emergency situaflon, a subsiiute teacher is limifed to 30 calendar days of employment per each vacant posifion. The Suparintendent shall nofify the appropriate ntermediate
Senice Cenler within five business days after the employiment of a substitute teacher In an emergency situation.

LEGAL REF..

105 LGS 510-20.68, 521B-20{2), 5218-20(3), and 5{21B-204).

23 1LAdmin Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teaching License}.
CROSS REF.: 5:30 (Hiring Process and Criteria)

PRESSPIus Comments

PRESSPIUg 1. Updated inresponse fo P.A. 102-537, changing the date to 7-1-23, previously 7-1-21.
TRS annuitants may retum to teach in subject shortage area through £-30-24, previously 6-30-21. P.A, 102-440. Issue 108, November 2021
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5:250 Leaves of Absence

Sigk Leave, Sabbalical Leave, Personal Leave, ciafion Laave, Refigious Holida [ d Subpoenas

Please refer to the current “Negotiated Contract between the Board of Education of Scheol District 90 and the River Forest Education Associafion.”

As a cordition for paying sick leave after hree days absence for personal illness e+ 36-days-ferbiriror as he Board or Superiniendent desm necessary in other cases, the
Board or Superinterdent may require tat the staff member provide a cerificate from: (1) a physician.icensed in ifnos to practice medicine and surgery in &l its branches, {2}
a chiropractic physician licensed under the Medical Practice Act, (3) a licensed advanced practice registered nurse, {4) a licensed physician assistant who has been delegated
ihe aufhority to perform heaith sxaminations by s or her supervising physician, or (5) if the freatmentis by prayer or spiritual means, a spiritual adviser or praciiiorer of the
amployee’s faith, Fthe Board or Superintendent requires a cerificate during a leave of less than three days for personal illness, the District shall pay the expenses incurred by
the amployee.

tioy
process Ig undemx_m
Family and Medical Leave Act ("FMLA’} leave is nommally unpaid. The Board may always designate an.employes's qualifying leave as FMILA leave. Inthe case of any FMLA
leave, all policles and nles regarding the use of paid sick leave apply when paid leave is substituted for unpaid FMIA leave. However, any substifution of sick leave for unpaid
FMLA leave will count against the employee's FMILA leave enfillement. In cases o the hirth of the employes’s child or the employes’s adopticn of a child, the employee may
elect fo subsfilule hismer accrued paid sick leave for unpaid FMLA leave as permitied by the FMLA and the #iinols Schoot Code. Use of compensated FMLA leave shalt not
preciude the use of other applicable unpaid leave that will extend the employse's leave beyond twelve (12) weeks, provided that ihe use of FMLA leave shall not serve to extend
such other unpaid lsave,
Bereaverment Leave

Rereavement leave may be taken subject o the same provisions and limitations as sick leave as specified inthe School Code and the most current Negotiated Contract.
Up to five days of avallable, unused sick days may be {zken for the funeral or memorial senice of a fiiend or family member.

Bereavement lzave will be deducied from an employee’s sick leave days. Whengver possible, requests for bereavemert leave should be made inwriting ta the Principal or
Supeiirfendant prior to the leave.

Sick bank donations may not be usad for bereavement purposes.

Child Beregvement Leave

State lzw allows a maximum of 10 unpaid work days for eligible employees (Family and Medical Leave Act of 1993, 20 US.C. 52601 ef seq.) 1o take child bereavement leave.
The purpose, requirements, scheduling, and all other temms ‘o the leave are govemad by the Child Bereavement Leave Act. Ciild hereavermnent leave allows for: (1) attendance
by the bereaved staff member at the funeral or altermnative to a funeral of his or her child, (2) meking arangements necessitated by the death of the staff member's child, or (3}
grieving the death of the staff member's child, without any adverse employment action.

The leave must be completed within 60 days after the date cnwhich the employee received notice of the death of s or her child. However, in the event of the death of more
than one child in a 12-month peried, an employee is entitled to up o a fotal f six weeks of bereavement Jeave during the 12-month period, subjeci to cerfain restriciions under
State and federal law. Other existing forms of leave may be substituted for the leave provided inthe Child Bereavement Leave Act. This policy does not create any right for an
amployee to take child bereavement leave that is inconsistent with the Child Bereavement Leave Act.

Leave of Absence Without Pay

The Board of Education has sole-discrefion to grant a leave of absence without payto tenured professional staff members who have rendered satisfactory senice and desire fo
retun to empioyirient in a similar capacity at a time determined by the Board of Education.

Each leave of absence shall be of the shortest possible durafion required to meet the leave's purpose consistent with a reasonable confinuity of instuction for students.

The granting of leave in one Instance shall not constitute a precedent for any other application. Allleave applications shall be inwriting, in sufficient detail to desciibe the rature
of the desired leave, and submitted in advance to the Superiniendent or designee.

Leaves for Sanvice in the Miitary

Leaves for senvice fn the U.S. Armed Services or any of its reserve components and the Naficnal Guard, as well as re-employment rights, will ba granted in accordance with
State and Federal [aw. A professicnial staff member hired 1o replace cne in milifary senice does not acquire fenure.

General Assembly

| eaves for service in the General Assembly, as well as re-employiment fights, will be granted in accordance with Stale and faderal faw. A professional staff member hired to
replace one inthe General Assembly does not agquive tenure.

Leave for Em) ent in Departiment of Defense
The Board of Education may grant professional staff members a leave of absence to accept employment ina Dept. of Defense overseas school,

Schopl Visitation Leave

An eligible profegsional staff member is ertiied fo eight hours during any school year, no more than four hours of which may be taken on any given day, fo attend school
conferences, behavioral meetings, or academic meetings related to the teacher's child, if he conference or meeting canot be scheduled during non-work hours. Professional
siaff members must first use all accrued vacation leave, personal leave, compensatory leave, and any ofher Jeave that may be granted fo the professicnal staff member, except
sick, and disability leave.

The Superintendent shall develop adminisirative proceduras implemerting this policy consistert with the School Visitation Rights Act.



Leaves for Viclims of Domestic Violence, Sexuyal Viclence, orGe er Violence, or Other Crime of Vi)

An unpaid leave from work is available to any staff member who: (1) is a viclim of domestic violence, sexuat violence, s=gender violence, or ary ofher grime of viglence or (2)
has a family or household member who is a vicim of such violence whose interests are not adverse fo the employee as itrelates to the dornestic violence, sexual violence, er
genderviolence, or any ather cime of violence. The unpaid leave allows the employse to seek medical help, legal assistance, counseling, safety planning, and other assistance
without suffering adverse employment action.

The Victims’ Economic Security and Safety Act governs the purpose, requirements, scheduling, and continuity of berefits, and all cther terms of the leave. Accordingly, if the
District employs atleast 50 employees, an employee t5 eniitled to a fofal of 12 work weeks of unpaid leave during any 12-monih period. Neither the law nor this policy creates
a right far an employee to take unpald leave that exceeds the unpaid leave time allowed under, or is in addition to the unpaid leave time permitted by, the federal Family and

Medical Leave Actof 1993 (22 11.5.C, §2601 ef seq.).
Leave 1o Sarve as an Elecion Judge

Any staff member who was appoinied to serve as an election judge under State law may, after giving at least 20-days’ written notice to the District, be absent without pay for the
puwpose of sening as an election Judge. The staff member is not required to use any form of pald leave to sefve as an election judge. No more than 10% of fhe Distict's
employees may be absent to serve as slaction judges on the same Election Day.

LEGAL REF.

1018 §H3-25

820 [.CS 154/, Child Bereavement Leave Act

105 LGS 5124:6, 5/24-5.1, 5/24:6.2, 5/24-8.3, 5(24-13, and 5{24-13.1.

330 LCS 67/, Senica Member Employmert and Reemployment Rights Act.

220 ILCS 147/, School Visitation Rights Act.

B20 LS 180/, Vicime' Economic Security and Safety Act

CROSS REF.: 5:185 (Family and Medical Leave), 5:330 {Sick Days, Vacation, Holidays, and Leaves)

PRESSPlus Comments

PRESSPlus 1. 105 ILCS 5/24-6, amended by P.A, 102-275, overtumed the Minais Supreme Cour's decision in Dynak v. B of Edug, of Wood Dale Sch. Dist. 7, 164 N.E.3d
4226 {Il. 2020) {finding that a teacher was not ontitied to use 30 days of sick leave for birth consecutively before and after an intervening summer break). tis unclear from the

language of the stafute if an employee can be prohibited from infermitient use of 30 working sick days for birth, &.g., such as taking leave once a week). Consult ihe board
attorney for guidance on this issue. lssue 108, HNovember 2021

PRESSPiUS 2. 105 ILCS 5/24-5, amended by P.A. 102275, Issue 198, November 2021

PRESSPlus 3. Other crime of violence means conduct prohibited by 720 ILCS 53 (homicide), 720 ILCS 5/11 (sex offenses), 720 LGS 5/12 (bodily hamm), 720 ILCS 5/26.5
{harassing and obscene communications), 720 ILCS 528D (terrorism), and 720 LGS 5/33A (armed violencs) or similar pravisicns of the Criminal Code of 1961. 820 ILCS
180/0(2.5), added by P.A. 102-487. lssue 108, November ozt
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5:330 Sick Days, Vacation, Holidays, and Leaves
Sick Days
Fulkime educational suppert personnel who work at least 600 hours per year receive 10 paid sick leave days per year for the first three consecutive years of fullime service.

" Beginning the fourth year of senico an employee receives 20 sick days a year. Parktime employees will receive prorated sick leave. Unused sick leave shall accumulate fo a
maximumn of 240 days. 0

Any full-ime educational support personnel hired affer July 1, 2007 who work ai least 600 hours per year receive 10 paid sick leave days per year for every consecutive year of
fullime service. Unused sick loave shell scoumulats t a maximum of 240 days. This policy is the District's written plan allowing eligible smployees fo convert efigible
aceumulated sick leave fo senvica credit upon a District employee’s retirement under the linols Muricipal Retirement Fund.

Sick leave is defined in State law as persanal finess, or as may be deemed necessary in other cases, quaraniine at home, serious illness or death In the immediate family or
household, or birih, adopfion, erplacement for adoption. or the aceeptance of a child in need of foster care. The Superintendent and/or designee shall monitor the use of sick
leave,

As a condition for paying sick leave after firee days ebsenca for personal ilhess er38-deysfarbidh-oras ihe Board or Superintendent deem necessary in other cases, the
Board or Superintandent may require that the staff member provide a cerfificate from: (1) a physician ficensed in linols to practice medicine and surgery Inallits branches, (2)
a chiropractic physician ficensed under the Medical Practice Act, (3) a licensed advanced praciice registered nurse, (4) a llcensed physician assistant who has been delegated
the authority tn perform heaith exeminafions by his or her supervising physician, or (8) if the treatment is by prayer or spiritual means, a spiritual adviser or practifioner of the
smployee’s faith, Ifthe Board or Superinfendent requires a cerificate during a lsave of less than ihree days for personal illness, the District shall pay the expenses incurred by
the employee.

do not count towards the 30 werking schoof days. As a condition of paying sick leave bevond the 30 working school days. the Board or the Superi tendent may require medical

cerﬁﬁcaﬁonm

The-tse-ofpaid-sick isave Flor puposes of adeption, srplacement for adoption, or acceptance of a child inneed of foster care, paid sick leave mey be used for reasons
relatey e formal adoption or the formal foster care ricr fo taking custody of the ehl] accepfing the child i care. and fof_taking cusfody of the

B G
or accepting He chitd in need to foster care. Sugh lsave is limited fo 30 days, unless a longer leava is provided inan applicable collective bargaining agreement, and need not
be used consetuivaly orce the formal adopfion or foster care process is undarway. The Bozard or Superintendent may require izt the employee provide evidence that the
formal adoption or foster care procsss is underway.2ERS5FIs2

Family and Medical | eave Act (‘FMLA’) lsave is normally unpaid. The Beard may always designate an ernployee's qualifying leave as FMLA leave. Inthe case of any FMLA
leave, all policies and rules regarding the use of paid sick leave apply when paid leave Is substituted for unpaid FMLA leave, However, any substitution of sick leave for unpaid
FMLA leave will court against the employee’s FMEA lsave entiflement. In cases of the birth of the smployes’s child or the employee's adoption.of a child, the employee may
elect to substitute hisher accrued pald sick leave for unpaid FMLA leave as pemitied by the FMLA and the Mincis School Code. Use of compensated FMLA leave shalt not
preclude the use of other applicable unpald lsave fhat wil extend the employes's lsave beyond fwelve (12) weeks, provided that the use of FMLA leave shall not serva fo extend
such other unpaid lsave.

Vacaticn

FulHime, twelve-month employess hired on or after July 1, 2007 shall be eligible for paid vacation days hased upon the fiscal year of July 1 to June 30 according to the following
scheduls:

Monithly Maimum Vacation Leave
Lenath of Emplovment Accumnulaiion Eaned Per Year
From iritial employment  To June 30 0.83 Days As eamed upto 10 days b
Beginning July 1 End of ysar & 1.0 Days 12 Days per year
Beginning of year 6 End of year 10 1.25 Days 15 Days per vesr
Beginning of year 11 End of employment 1.67 Days 20 Days per year

Ful-ime kwelve month emplayses hired prior to July 1, 2007 shall be eligible for pald vacation days according o the following schedule, except that days in the first and last
yaar of employment shall be prorated:

Length of Employment Eligible Vacafion Days
Initial to Year 5 10
Years 6 fo 10 15
Year 11 and after 20

Vacation days eamed inone fiscal year must be used by November 1 of the foliowing fiscal year; they do not accumulate. Employees resigning or whose employment is
terminated are enfitled to the monetaty equivalent of all eamed vacation.
Holidays

Unless the Distict has a waiver or modification of the School Code pursuant to Seclion 2-5.250 or 24-2(b) allowing it fo schedule school on a legal schoel holiday Iisted below,
District staff members who are employed for twelve months shall be entitied to the foflowing, pafd holidays:

MNew Year's Day Columbus Day
Mariin Luther Kina Jr.'s Birihday Veterans Dayv*

el



Ceern A0 EATEOD0 O CORE D99 = = ) 5 oemocm &= o

Abraham Lincolr's Birthday or President's Day 2022 Election Day PRESAELd
Memonial Day Thanksgiving Day and the Day affer
Independence Day Christmas Eve
Labor Day Chiristmas Day
Juneiee afional Freedorn D) = New Year's Eve

The day before Thanksgiving wi be a hait-day of work. “ff Veterans' Day is & day of schocl attendance, then the day before Thanksghing (if & non-attendance day for students)
shall be a paid holiday.

If Christmas Day and New Year's Day fall on a Saturday or Sunday, a compensatory holiday date shall be scheduled,

The District may require educational support personnel to work on a school holiday during an emergency or forthe continued operation and maintenance of facilities or
property.

Persopal Leave

Fulldime edtcational suppert personnel have two paid personal leave days per year {based on a fiscal year of July 1 to June 30} providad, however, employees hired between
January 1 and June 30 shall receive one day. The use of two personal days is subject to the folowing conditions:

1. Exceptincases of emergency or unavoidable situations, a personal leave request should be submitted o the Bullding Principal 3 days before the requested date.

2. No personal leave day may be used immedialely before orimmediatsly after a holiday, or during the first and/or last 5 days of the schoal year, unless the Superintendent
grants prioy approval.

. Personal leave may not be used in incremenrts of less than one-half day.

. Personal leave is subject to any necessary replacement’s availability.

. Personal leave may rot be used onan in-senvice fraining day.

. Personal leave may not be used when the employee’s absence would create an undue hardship.

. Vacation, sick leave and personal benefits shali be prorated during the first and last years of employment if necessary.

_ Inthe case of an unforeseen emergency, the Superinterdent may, In hisfher sole discretion, permit an employee to use one day of sick leave for personal reasons during
the school year. .
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Leaves for Sepvice in the Military and General Asgembly

Educational support persanngl recelve military and General Assembly leaves on the same terms and condifions granted professicnal staff.

Bereavemerit Leave

Fducational support persorirel receive bereaverent leave on the same lerms and conditions granted professional staff,

School Visitation Leave

Educafional support personnel recelve school visitation leave ot the same ferms and conditions grarted professional staff.

Leaves for Vicims of Domestic Violence, Sexual Violence, e-Gender Viglence, or r Crime of Vinlence PRESSHLSS

Educational support personnel raceiva a leave for vickims of domestic viclence, sexual viclence, eFgender violence, or other crime of violence on the same tenns and
condiffons granted professional staff.

Upon request, the Board will grant 20 days of paid leave of absence per year to 2 trustee of the Il Muricipal Refiremert Fund in accordance with 105 ILCS 5/24-6.3.
Unexcused Absence

An unexcused absence may be considersd a breach of contract.

Child Bereavement Leavs,

Educational support personnel receive child bereavement lsave on the same {erms and condifions granted professional staff.

Leave to Serve as an Eleciion Ju

Educational support personnel recetve a leave to serve as an election judge onthe same terms and conditions granted professional staff.
LEGAL REF.;

105 LGS 5M0-20.7b, B/24-2, and 5/24-8.

330 LCS 61/, Service Mamber Employment and Reeimployment Rights AcL.

820 L.CS 147, School Visitation Rights Act.

A20 LGS 1544, Child Bereavement Leave Act

820 1LCS 180/, Victims’ Econamic Security and Safety Act.

School Dist 151 v. ISBE, 154 WApp 3d 375 {1st Dist. 1987); Eiderv. Sch. Dist, No.127 1/2, 60 ILApp.2d 58 (1sL Dist. 1985).

CROSS REF.: 5:180 (Temporary liness or Temporary Incapacity), 5:185 (Family and Meadical [zave), 5:250 (Leaves of Absence)
ADOPTED: January 17, 2017

REVISED: February 19, 2018; June 17, 2018; January 21, 2020; October 19, 2020; Februaty 16, 2021; August 15, 2021

PRESSPIus Comments

PRESSPIus 1. Updated in response to 105 ILCS 5/24-6, amended by P.A. 102-275. Issue 108, November 2321



PRESSPIs 2. Updated In response to 105 ILCS 5124-6, amended by P.A, 102-275, lssue 108, November 2021

PRESSPIs 3. 10 LGS 5/2A-1.1c, added by P A, 102-15 and scheduled to be repealed on 1-1-23, requires any school closed on 2022 Eleclion Day to make itself available
to an election authority as & poliing place on those days. 2020 Elaction Day remains a hofiday lIisted in 105 ILCS 5/24-2(s), amended by P.A. 102-15, bul no lenger appears in

this policy. Issue 108, November 2021

PRESSPIus 4. Updated in respense to § 1.CS 490/83, amended by P As 102-14, eff. 1-1-22, and 102-334 (enaciing Juneteenth National Freedomn Day on June 19 each
year), Note that conflicts related to celebrating uneteenth when it falls on a Saturday or Sunday exist, 2.g., P.A, 102-14 (the controliing Public Act) siaies "when Jure nineteenth
falls on a Saturday or Sunday, neither fhe preceding Friday nor the following Mondzy shall be held or considered as a paid holiday” but cortrast P.A. 102-334, stating “when
June nineteenth falls on a Sunday, the following Monday shall be held and considered the holiday" {nofice The word paid is missing and it does not address when Juneteenth
falls on a Saturday whether Friday is the holiday), Consit the board attomey about whether Juneteenth should be celebrated as an unpaid holiday on either the preceding
Friday or the following Menday when itfalls on a Saturday or Sunday, respectively, or notat all when it f2lls on a Saturday. issue 108, November 2021

PRESSPIus 5. Updated in response fo Victims' Ecoromic Security and Safety Act (VESSA), 820 LCS 180/, amendad by P.A. 102-467. Oiher crime of violenice means
conduct prohibited by 720 L.CS 5/2 (homicide), 720 L.CS 5/11 (sexoffenses), 720 ILCS 6/12 (bodily harm), 720 LCS 5/26.5 (harassing and obscene communications), 720
LGS 5/28D (ferrarism), and 720 LCS 5/33A (armed violence) or stmilar provisions of the Criminal Gode of 1961. 820 LGS 180/10{2.5), added by P.A. 102-487. Issue 108,

Movember 2021



