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School Board

Administrative Procedure - Superintendent Committees

The Superintendent or designee creates Superintendent or administrative committees as deemed
necessary, makes all appointments, and directs all activities. A Superintendent or administrative
committee reports directly to the Superintendent or designated administrator who directs its activities.
The Superintendent or designee should consult the Board Attorney (a) concerning whether any of these
committees must comply with the Open Meetings Act (OMA), and/or (b) to receive guidance for
ensuring that the meetings either comply with OMA requirements or do not trigger OMA.1 Unless
otherwise indicated, the listed Superintendent or administrative committees are optional.

Communicable and Chronic Infectious Disease Program Task Force

This task force assists in the development and review of<@a chronic and infectious disease program
consistent with the District’s policies and State and federal laws and regulations, and reports directly to
the Superintendent or designee. Appointments are made to the task force only if the Superintendent or
designee determines that its input is desirable. See Board policies 5:40, Communicable and Chronic
Infectious Disease (addressing personnel); and 7:280, Communicable and Chronic Infectious Disease
(addressing students).

Task force members include the Superintendent or designee, the District medical advisor, a school
nurse, and representatives from the School Board, local health department, PTA or PTO, the
professional staff, and other employee groups.

Communicable and Chronic Infectious Disease Review Team

This review team monitors those employees and students who have a communicable and chronic
infectious disease, and:

1. Reviews individual medical case histories.

2. Recommends the most appropriate educational setting for a student, which may include
temporary removal from and return to the regular educational setting.

3. Recommends the most appropriate work setting for an employee; this may include retention in
his/her present position, transfer to another position, or temporary excusal from or return to
his/her work assignment.

The footnotes should be removed before the material is used.

1 Superintendent and administrative committees are generally not governed by the Open Meetings Act (OMA), but the
operation and function of specific committees may make the Act applicable. For example, any committee, whether
superintendent or board, having as members at least a majority of the quorum (three out of seven) of the board, will be subject
to OMA. 5 ILCS 120/1.02. For a five-member board, OMA is applicable when a quorum of board members (three out of five)
sit on a committee. Id. Other factors that determine whether a committee is governed by OMA include “who appoints the
members of the entity, the formality of their appointment, and whether they are paid for their tenure; the entity’s assigned
duties, including duties reflected in the entity’s by-laws or authorizing statute; whether its role is solely advisory or whether
it also has a deliberative or investigative function; whether the entity is subject to government control or otherwise accountable
to any public body; whether the group has a budget; its place within the larger organization or institution of which it is a part;
and the impact of decisions or recommendations that the group makes.” Univ. Prof’ls v. Stukel, 344 I1l. App.3d 856, 865 (1st
Dist. 2003).
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Team members may include the District’s medical advisor, a school nurse, the Building Principal, and
the Superintendent or designee. 2

The review team is guided by the Board’s policies, Ill. Dept. of Public Health (IDPH) rules and
regulations, and all other applicable State and federal laws. It reports directly to the Superintendent or
designee. See also Board policies 5:40, Communicable and Chronic Infectious Disease; and 7:280,
Communicable and Chronic Infectious Disease. The review team consults the employee’s or the
student’s personal physician and local health department officials before making any recommendations.

The Communicable and Chronic Infectious Disease Review Team respects the privacy rights of each
employee and student and takes such precautions as may be necessary to secure confidentiality.

Anaphylaxis Prevention, Response, and Management Committee

This committee develops and implements the District’s Anaphylaxis Prevention, Response, and
Management Program and reports directly to the Superintendent or designee. It monitors the program
and establishes a schedule to ensure the Superintendent reports on the program’s effectiveness to the
Board at least once every three years. See Board policy 7:285,A4naphylaxis Prevention, Response, and
Management Program, and administrative procedure 7:285-AP, Anaphylaxis Prevention, Response,
and Management Program, based upon the Il1. State Board of Education (ISBE) Anaphylaxis Response
Policy for Illinois Schools at: www.isbe.net/Documents/Anaphylactic-policy.pdf.

Committee members may include District-level administrators, Building Principals, the District Safety
Coordinator (see administrative procedure 4:170-AP1, Comprehensive Safety and Security Plan, Part
C, District Safety Coordinator and Safety Team; Responsibilities), District 504 Coordinator (see
exhibit 6:120-AP1, E1, Notice to Parents/Guardians Regarding Section 504 Rights-), staff members,
parents/guardians, community members, and students.

Employee Substance Abuse Prevention Committee

This committee makes recommendations directly to the Superintendent or designee regarding the issues
of employee substance abuse and resulting employee conduct standards, and:

1. Cooperates with community and State agencies on substance abuse programs.

2. Gathers information about substance abuse and suggests methods to disseminate it to
employees.

3. Develops a support network that encourages employees to self-refer for treatment and suggests
procedures for early identification and treatment.

4. Recommends procedures that would protect the privacy of employees while taking into
consideration any directives from the Board to the Superintendent regarding the District’s
obligation to provide a safe environment and to ensure high-quality performance, which may
include but not be limited to:

a. Securing training for designated district employees to educate them to identify
symptoms of being impaired by or under the influence of substances prohibited by
policy. For guidance about what impaired by or under the influence of means, see:

i. Footnote numbers five and six in Board policy 5:50, Drug- and Alcohol-Free
Workplace,; E-Cigarette, Tobacco, and Cannabis Prohibition;

The footnotes should be removed before the material is used.

2 The team members listed align with prior joint guidance of the Ill. State Board of Education (ISBE) and the I11. Dept.
of  Public Health. See https://wordpress.uchospitals.edu/infectionprevention/files/2011/05/IDPH-Chronic-ID-in-

schoolchildren.pdf.
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ii. 625 ILCS 5/11-501.2 and 5/11-501.9, (chemical and other tests, validity, etc.,
a/k/a field sobriety tests);

iii. 410 ILCS 705/10-50(d) (“An employer may consider an employee to be
impaired or under the influence of cannabis if the employer has a good faith
belief that an employee manifests specific, articulable symptoms while
working that decrease or lessen the employee’s performance of the duties or
tasks of the employee’s job position, including symptoms of the employee’s
speech, physical dexterity, agility, coordination, demeanor, irrational or
unusual behavior, or negligence or carelessness in operating equipment or
machinery; disregard for the safety of the employee or others, or involvement
in any accident that results in serious damage to equipment or property;
disruption of a production or manufacturing process; or carelessness that
results in any injury to the employee or others.”) (Note: Consult the Board
Attorney about identifying cannabis use); and

iv. Professional development opportunities in the area, e.g., local law enforcement
agencies may be a place to begin.

b. Implementing a reasonable suspicion and/or drug testing3 program(s) to enhance the
District’s ability to identify and discipline employees suspected of being impaired by
and/or under the influence of prohibitéd substances. Note: Consult the Board Attorney
before implementing any drug-testing program(s) or disciplining employees based
upon the results of these programs. Drugtesting will likely assist the District with the
challenges of identifying cannabis-related issues, but the science behind impairment
identification and behavioral testing for. cannabis impairment is new and emerging.

c. Addressing expectations for employees in positions of leadership who are perpetually
on call4 due to the nature of their positions and responsibilities.

d. Holding licensed.educators to'a higher standard than non-licensed employees due to
their professional code of conduct expectations.

e. Holding employees working directly with students to a higher standard than employees
not working directly with students.

f. Recommends a method to explicitly inform employees of the consequences of
violating the District’s policy.

g. ~Recommends best practices for discipline of employees who are suspected of violating
or.are violating the District’s policy. 3

Committee members, may/ include the Superintendent or designee, the District’s medical
advisor/medical review officer, and employee representatives from both professional and educational

The footnotes should be removed before the material is used.

3 The best practice for ensuring the strongest defense when disciplining an employee for undertaking tasks while being
impaired by and/or under the influence of prohibited substances is a confirmed, positive drug test used in combination with
reasonable suspicion of impairment. Drug testing may be cost prohibitive and disruptive for school districts while also
presenting several other legal considerations, including possible collective bargaining implications upon request by the
employee representative. For example, while the Americans with Disabilities Act allows the results of such tests to be used as
the basis for disciplinary action (42 U.S.C. §12114; 29 C.F.R. §1630.16(c)), drug tests may still violate other laws, e.g., Title
VI and the Rehabilitation Act (42 U.S.C. §2000e et seq.; and 29 U.S.C. §701 et seq.). Identifying and disciplining employees
for cannabis use on a drug test alone may present a unique set of challenges because cannabis can remain in a person’s system
for weeks.

4 Sce f/n 3 of sample policy 5:50, Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition.

S Consult the board attorney regarding any disciplinary action explored for employees based solely on a positive cannabis
test result. Employee discipline is an item on which collective bargaining may be required.
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support personnel. The committee is guided by Board policies, administrative procedures, and relevant
State and federal statutes. See Board policies 5:50, Drug- and Alcohol-Free Workplace; E-Cigarette,
Tobacco, and Cannabis Prohibition; 5:120, Employee Ethics;, Code of Professional Conduct, and
Conflict of Interest; and administrative procedure 5:120-AP2, Employee Conduct Standards.

Pandemic Planning Team

This team builds a strong relationship with the local health department and emergency medical agencies
and uses their assistance to develop and implement a comprehensive pandemic influenza school action
plan and build awareness of the final plan among staff, students, and the community. See Board policy
4:180, Pandemic Preparedness; Management, and Recovery, and its procedures.

Team members may include one or two Board members, administrators, and staff members. The team
reports directly to the Superintendent or designee.

Sex Equity Committee

This committee supports the District’s efforts to eliminate<sexual harassment by advising the
Superintendent or designee on prevention, intervention, and education. Committee members may
include community representatives, District administrators, teachers, and students. See Board policies
2:260, Uniform Grievance Procedure; 2:265, Title IX Grievance Procedure; 5:10, Equal Employment
Opportunity and Minority Recruitment; 5:20, Workplace Harassment Prohibited; 5:90, Abused and
Neglected Child Reporting; 7:10, Equal Educational Opportunities; 7:20, Harassment of Students
Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation, and Harassment; and 7:185,
Teen Dating Violence Prohibited.

School Violence Prevention Team

This team builds awareness about and supports the development and implementation of the District’s:

1. Targeted School Violence Prevention Program. See Board policy 4:190, Targeted School
Violence Prevention/ Program, and administrative procedure 4:190-AP1, Targeted School
Violence Prevention Program.

2. Anti-bullying program, as appropriate. See Board policy 7:180, Prevention of and Response to
Bullying, Intimidation, and Harassment; and administrative procedure 7:180-AP1, Prevention,
Identification, Investigation; and Response to Bullying.

All Building Principals or their designees must serve on this team.® Other team members may include
the District Safety Coordinator (see administrative procedure 4:170-AP1, Comprehensive Safety and
Security Plan, Part C, District Safety Coordinator and Safety Team; Responsibilities), law
enforcement representatives, the Board Attorney, District psychologist(s), mental health workers and/or
social service agencies, faith leaders, community members, and students. The team reports directly to
the Superintendent or designee.

Transitional Bilingual Education (TBE) Programs Parent Advisory Committee 7

This committee is required. The committee maximizes the practical involvement of parents/guardians
of students in the District’s TBE program(s). Its purpose is to:

The footnotes should be removed before the material is used.

6 Including building principals on this team aligns with sample administrative procedure 4:190-AP1, Targeted School
Violence Prevention Program, which provides that “Building Principals are mandatory for successful implementation” of a
Targeted School Violence Prevention Plan.

7105 ILCS 5/14C-10.
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1. Afford parents/guardians the opportunity to effectively express their views; and
2. Ensure that the District’s program(s) are planned, operated, and evaluated with the involvement
of, and in consultation with, parents/guardians of students served by the program(s).

All Building Principals or their designees serve on this team.8 Other committee members must include
parents/guardians of students enrolled in the District’s TBE program(s), transitional bilingual education
teachers, counselors, and representatives from community groups. A majority of the committee
members (or if the District has multiple committees, each committee) must be parents/guardians of
students enrolled in the District’s TBE program(s). ¢

This committee must elect officers, establish internal rules, guidelines, and procedures.10 It reports
directly to the Superintendent or designee.

Title I Parent Advisory Committee

This committee is required if the District receives or desires to receive Title I funds. See Board policy
6:170, Title I Programs; administrative procedure 6:170-AP1, E1, District-Level Parent and Family
Engagement Compact; 20 U.S.C. §§6312(a)(1)(A), 6318(a)(2)(F). The committee supports the
development and implementation of the District’s Title d plan. Its activities may include, at the
Superintendent or designee’s directive:

1. Facilitating the active involvement of parents/guardians in their children’s academic success
by such activities as coordinating Title I parent-teacher conferences, providing information to
help parents/guardians assist their children, coordinating volunteer or paid participation by
parents/guardians in school activities, ‘and establishing a process to respond to
parents/guardians’ inquiries and recommendations.

2. Distributing Title I informational materials.

3. Consulting on the District’s Title T Plan.

4. Supporting the implementation of Board policy 6:170, Title I Programs.

Committee members includeparents/guardians and family members of Title I children.11 It reports
directly to the Superintendent or designee.

PERA (Performance Educational Reform Act) Joint Committee and the RIF (Reduction in Force) Joint
Committee 12

Each committee listed below is required until its function has been fulfilled.

1. PERA jOlIlt committee. %ﬁ%@ﬁ@m&%@%ﬂm—ﬁ%ﬁmﬁm&%ﬂ

: T —The joint committee is “composed of
equal representation selected by the district and its teachers, or where applicable, the exclusive
bargaining representative of its teachers.” 105 ILCS 5/24A-4(b-5). added by P.A. 104-20. This
committee may, but is not required to, incorporate data and indicators on student growth as a

The footnotes should be removed before the material is used.

8 Optional. If building principals do not serve on this committee and the district deletes this sentence, amend the next
sentence’s introductory words as follows: “OthereCommittee members must include ...”.

9 105 ILCS 5/14C-10.
1014,

I Inclusion of parents/guardians and family members of Title I children on this committee aligns with 20 U.S.C.
§6318(a)(2)(A), which requires a district to involve them in the joint development of a district’s plan to help low-achieving
children meet challenging achievement and academic standards, and in the development of comprehensive and targeted
support and improvement plans.

12 These committees are not subject to OMA. 105 ILCS 5/24A-4(b) and 105 ILCS 5/24-12(c).
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factor in rating teaching performance in the teacher evaluation plan. Id. H—-within180-calendar
s l ~ 1 > Qo wal 1 1 l ~ s s

indicators—on——student—erowth. The amendment of an evaluation plan continues to be a
mandatory subject of bargaining. This committee also agrees to the panel of qualified
evaluators that reviews appeals of unsatisfactory performance ratings and determines the
criteria for successful appeals.13 105 ILCS 5/24A-5.5. This committee must also: (a) establish
a teacher evaluation plan that ensures that each tenured teacher whose performance is rated as
either excellent or proficient is evaluated at least once in the course of the three school years
after receipt of the rating, and (b) implement an informal teacher observation plan established
by ISBE rule and by agreement of this committee to ensure that each tenured teacher in this
category is-atleast informally observed at least once in the course of the two school years after
receipt of the excellent or proficient rating. 105 ILCS 5/24A-5.

2. RIF joint committee. This mandatory committee convenes annually to consider issues
identified in the statute concerning the selection of teachers for layoff. 105 ILCS 5/24-12(c).
On or before December 1 of each year, the RIF joint committee must be established and must
hold its first meeting. It is composed of individual§ appointed by the Board and the teachers
(or the exclusive bargaining representative of itsiteachers).

Concussion Oversight Team 14

The Concussion Oversight Team is required until its function has been fulfilled. State law requires the
team to establish protocols for return-to-play and return-to-learn for students who have suffered a
concussion or head injury during interscholastic athletic activities. See Board policy 7:305, Student
Athlete Concussions and Head Injuries! 105:1LCS 5/22-80(d). The Board must appoint or approve a
Concussion Oversight Team. Section 22-80(d) identifies who must be on each Concussion Oversight
Team. A physician, to the extent possible, mustbe on the Team. If the school employs an athletic trainer
and/or nurse, they must be on the Team to the extent practicable. The Team must include, at a minimum,
one person who is responsible for implementing and complying with the return-to-play and return-to-
learn protocols adopted by the Team: Other licensed health care professionals may be appointed to
serve on the Team. If it is not practicable for a physician, athletic trainer, and/or nurse to be on the
Team and other licensed health care professionals are not appointed to serve on the Team, the Team
may be composed of only one person who need not be a licensed healthcare professional; however, that
individual may not be a coach.

Wellness Committee 19

The Wellness Committee includes at least one representative from each of the following groups:
parents, students, representatives of the school food authority, teachers of physical education, school

The footnotes should be removed before the material is used.

13 The PERA joint committee does not determine what rating will be issued to replace an unsatisfactory rating in the
event of a successful appeal; that issue must be collectively bargained. 105 ILCS 5/24A-5.5.

14 105 1LCS 5/22-80(d).

15 Establishing a wellness committee is optional; if established, it should be listed here, or delete it if the board has not
directed the superintendent to convene a wellness committee in policy 6:50, School Wellness. See t/n 27 in sample policy
6:50, School Wellness. The preamble to 7 C.F.R. §210.31(d)(1) suggests one method to comply with the rules is by:
“identifying individuals” to serve on a “local school wellness policy committee.” However, the final text of 7 C.F.R.
§210.31(d)(1) does not specifically require districts to establish a local school wellness policy committee — only that they
“permit [groups listed in the procedure above] to participate ... .” .
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health professionals, a member of the Board,16 school administrators,!17 and members of the
community. Individuals of this committee will participate in the development, implementation, periodic
reviews, and updates of Board policy 6:50, School Wellness. 7 C.F.R. §210.31(d)(1).

Children’s Advocacy Center Communication Committee 18

This committee supports the implementation of the Alleged Incidents of Sexual Abuse; Investigations
subhead of Board policy 5:90, Abused and Neglected Child Reporting. It includes the District
Nondiscrimination Coordinator, District Safety Coordinator, and at least one representative from each
of the following groups: District-level administrators, Building Principals, school personnel, and
employees from the accredited Children’s Advocacy Center (CAC) that serves the District. The CAC
Communication Committee reports directly to the Superintendent or designee. See Board policy 5:90,
Abused and Neglected Child Reporting, and administrative procedure 5:90-AP1, Coordination with
Children’s Advocacy Center.

Educational Technology Committee 19

This committee supports the following functions:

1. Implementation of Board policy 7:345, Use of Educational Technologies; Student Data
Privacy and Security. Committee members may include the Head of Information Technology,
District-level administrators, Building Principals, and teachers. See administrative procedure
7:345-AP, Use of Educational Technologies, Student Data Privacy and Security.

2. The District’s submission of an annual report to ISBE regarding educational technology
capacities and policies. 20

3. Developing, monitoring, and updating the District's Artificial Intelligence (AI) Plan and Al
Responsible Use Guidelines for the use 6f Al 21

The footnotes should be removed before the/material is used.

16 See f/n 1 above. As much of the work of developing a plan to involve local stakeholders is administrative/staff work
rather than governance work; the best practice is to have a wellness committee be an administrative committee, but consult
the board attorney forguidance about the application of OMA when three or more board members serve on this committee.

17 1f a board‘wants to comply with the U.S. Dept. of Agriculture’s encouragement to include Supplemental Nutrition
Assistance Program Education (SNAP-ED) coordinators or educators in the group to provide input about the wellness policy,
insert: “Supplemental Nutrition Assistance Program Education (SNAP-ED) coordinators, educators,” immediately before: “,
and members of the community.”

18 Establishing a Children’s Advocacy Center (CAC) communication committee is optional and only applies to school
districts within a county served by an accredited CAC. See f/n 13 in sample policy 5:90, Abused and Neglected Child
Reporting, and sample administrative procedure 5:90-AP1, Coordination with Children’s Advocacy Center.

19 Establishing an Educational Technology Committee is optional. The Student Online Personal Protection Act
(SOPPA), 105 ILCS 85/, centralizes decision making about what K-12 online sites, services, and applications will be used in
schools by requiring boards to adopt a policy for designating which district employees are authorized to enter into agreements
with operators who collect personally identifiable information about students. See sample policy 7:345, Use of Educational
Technologies, Student Data Privacy and Security, and sample administrative procedure 7:345-AP, Use of Educational
Technologies, Student Data Privacy and Security.

20 105 ILCS 5/10-20.74. The sample policies that apply to this submission include, but are not limited to: 4:10, Fiscal
and Business Management; 5:125, Personal Technology and Social Media; Usage and Conduct; 6:220, Bring Your Own
Technology (BYOT) Program; Responsible Use and Conduct; 6:230, Library Media Program; 6:235, Access to Electronic
Networks; and 7:345, Use of Educational Technologies; Student Data Privacy and Security.

21 gee sample administrative procedure 6:235-AP3, Development of an Artificial Intelligence (AI) Plan and Al
Responsible Use Guidelines. Delete Item #3 if a board has not adopted the optional Use of Artificial Intelligence (AI)-
Enabled Tools subhead in policy 6:235, Access to Electronic Networks.
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Remote Learning Committee 22

This committee develops a plan for instruction in grades pre-K through 12 and presents it to the
Superintendent for approval who then presents it to the Board for adoption when the:

1. Governor declares a disaster due to a public health emergency (20 ILCS 3305/7); and
2. State Superintendent of Education declares a requirement for the District to implement and use
Remote Learning Days (RLDs) or Blended Remote Learning Days (BRLDs).

After adoption of the plan by the Board, this committee supervises the implementation of administrative
procedure 6:20-AP, Remote and/or Blended Remote Learning Day Plan(s), and exists until its function
has been fulfilled.

Time Out and Physical Restraint Oversight Team 23

The Time Out and Physical Restraint Oversight Team is required. The Team includes, but is not limited
to, Building Principals, teachers, paraprofessionals, school service personnel, and administrators to
develop:

1. The District's plan, including school-specific considérations,24 for reducing and eventually
eliminating the use of isolated time out, time out, and physical restraint in accordance with the
goals and benchmarks established by ISBE;25 and

2. Procedures to implement the plan and make the plan available for review by parents/guardians.

The Team also supported the District’s submission to ISBE.of the plan by July 1, 2022, and of progress
reports annually thereafter through July 1, 2024, as well as notification to parents/guardians when plans
and progress reports were available for review.

The footnotes should be removed before the material is used.

22 Establishing this committee is optional. 105 ILCS 5/10-30, requires “the district to adopt a remote and blended remote
learning day plan approved by the district superintendent” when certain emergency conditions exist that are related to the
management of a public health emergency under the Ill. Emergency Management Act. See f/n 1 in sample administrative
procedure 6:20-AP, Remote and/or Blended Remote Learning Day Plan(s). A committee can assist the superintendent to
ensure all the statutory requirements for implementing, monitoring, and amending the plan are met.

23 105 ILCS 5/2-3.130(e). requires. boards to create a Time Out and Physical Restraint Oversight Team. As this is
administrative/staff work rather than governance work, the best practice is to have the team be an administrative committee
but consult the board attorney for guidance.

24 An entity-specific plan (district-specific plan) is required by 105 ILCS 5/2-3.130(e), amended by P.A. 103-175;
however, final ISBE rules at 23 111. Admin.Code §1.285(k)(1)(B) go beyond the authority of the statute and require a school
district plan that includes school-specific recommendations.

A plan is required unless a district can show that it: (1) has not used physical restraint, time out, and isolated time out
(RTO) within the previous three years, (2) has adopted a policy prohibiting the use of RTO, and (3) enforces the policy. 105
ILCS 5/2-3.130(f); 23 Ill.Admin.Code §1.285(k)(1)(B). Consult the board attorney to determine if a team is required for a
district; a team may still be required by law even if no plan is required.

The plan must include, but is not limited to, specific actions being taken by the school to: (1) reduce and eventually
eliminate relying on RTO for behavioral interventions and develop noncoercive environments, (2) develop individualized
student plans (separate from a student’s individualized education program or 504 plan) that aim to prevent the use of RTO,
(3) ensure that appropriate school personnel are fully informed of the student’s history, including any history of physical or
sexual abuse, and other relevant medical and mental health information, except that any disclosure of student information
must be consistent with laws and rules governing student confidentiality and privacy rights, and (4) support a vision for cultural
change that reinforces using the following in lieu of RTO: positive behavioral interventions and supports, effective ways to
de-escalate situations, crisis intervention techniques, and debriefing meetings to reassess what occurred and why. 105 ILCS
5/2-3.130(e)(1)-(4).

25 ISBE’s initial goal is for a 25% reduction in the use of RTO over a 12-month period for students experiencing five-
plus instances in a 30-day period. ISBE intends to periodically revise this goal in order to systemically reduce and eventually
eliminate the use of RTO. See www.isbe.net/Pages/restraint-time-out.aspx for further information, including ISBE’s RTO
Reduction Plan Directions and Checklist, and Reduction Plan Submittal Template.
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School Board

Administrative Procedure — Prevention and Response Program for Complaints of
Discrimination and Harassment Based on Race, Color, and National Origin

The District responds to all reports of alleged discrimination and harassment based on an individual's
race, color, or national origin in violation of federal law, State law, and/or Board policy. Use this
procedure and 2:260-AP1, Guidelines for Investigating Complaints Filed Under Policy 2:260, Uniform
Grievance Procedure, and Allegations of Misconduct, to implement the District’s response to reports
of discrimination and harassment based on a student's, employee's, or community member's race, color,
or national origin, as well as any related complaints of retaliation.

Training
Actor Action
Superintendent or Ensures all District employees receive training on the prevention of
Designee discrimination and harassment based on.race, color, and national origin
in school as part of new employee training,and at least once every two
years. Uses the model training program developed by the Il1. Dept. of

Human Rights (IDHR),available at:

https://dhr.illinois.gov/training/racism-free-schools, or another training

program that includes, at a minimum, the following (775 ILCS 5/5A-

103(b), added by P.A. 103-472-eff-8-1-24):

1. _Asprimary focus on prevention of discrimination and harassment
based on race, color, and national origin and retaliation;

2. An/explanation of discrimination and harassment based on race,
color, and national origin and an explanation of retaliation;

3. Examples of conduct that constitute discrimination and harassment
based on race, color, and national origin and retaliation;

4. An explanation, with examples, of how patterns of conduct can,
taken together over time, rise to the level of bullying, harassment, or
discrimination;

5. An explanation of the difference between discrimination based on
disparate treatment and discrimination based on disparate impact;

6. A summary of other classes that are protected from harassment and
discrimination, and a statement that training intended to improve
recognition of discrimination based on race, color, and national
origin does not diminish protections under the law for other protected
classes;

7. An explanation of the difference between harassment as defined
under the Ill. Human Rights Act (IHRA) and bullying;

8. A summary of relevant federal and State statutory protections and
remedies available to victims concerning discrimination and
harassment based on race, color, and national origin, and retaliation,
including, but not limited to, a summary of the IHRA's protections
from discrimination, harassment and retaliation in the following
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Actor Action

retaliation under the IHRA.

contexts: (a) students toward other students; (b) teachers and other
school employees toward students; (c) students toward teachers and
other school employees; and (d) teachers and other school employees
toward other teachers and other school employees.

9. Directions on how to contact the IDHR if a school fails to take
corrective action to stop the harassment or discrimination;

10. A summary of responsibilities of schools in the prevention,
investigation, and corrective measures
harassment, and retaliation, including, but not limited to, explanation
of responsibilities in the contexts listed in item #8, above; and

11. An explanation of the liability for discrimination, harassment, and

of discrimination,

Directs all employees to submit dg@umentation that they completed the

training to their Building Principal or other designated administrator.

Provides documentation of training 'eompliance at the District to the

Regional Office of Edu€ation upon request.

All District emplovyees Participate in trainidg on thegrevention of discrimination and

harassment based onracegeolor, and national origin in school as part of

new employee training and at least once every two years.

Submit documentation verifying training compliance in accordance

with instructions previdéby the Superintendent or designee.

Reporting
Actor Action
All District employees Upon receiving a report of an allegation of discrimination or
harassment based on race, color, or national origin, or any other
conduct prohibited by Board policy 2:270, Discrimination and
Harassment on the Basis of Race, Color, and National Origin
Prohibited:
1. If applicable, immediately reports a suspicion of child abuse or
neglect to the I1l. Dept. of Children and Family Services on its Child
Abuse Hotline 1-800-25-Abuse (1-800-252-2873 (within Illinois); 1-
217-524-2606 (outside Illinois); or 1-800-358-5117 (TTY)).
2. Promptly forwards the report of the allegation of discrimination or
harassment to the District's Nondiscrimination Coordinator or a
Complaint Manager.
Investigation
Actor Action
Nondiscrimination Follows the internal complaint process in policy 2:260, Uniform
Coordinator or Grievance Procedure, and the guidelines in 2:260-AP1, Guidelines for
Complaint Manager Investigating Complaints Filed Under Policy 2:260, Uniform
2:270-AP Page 2 of 4
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Grievance Procedure, and Allegations of Misconduct. In addition, does
the following:

In the case of an anonymous report, investigates the allegation(s);
however, in no case can an anonymous report be the sole basis of
disciplinary action against a student or employee. 105 ILCS 5/22-

95(c)(3)(final citation pending), added by P.A. 103-472, ef£. 8124,

Assigns the Building Principal to investigate allegations of student
misconduct, in accordance with this procedure.

Permits any person who reports or is the victim of an incident of
alleged discrimination, harassment, or retaliation to be accompanied by
a support individual! of the person's choice when making a report. 105
ILCS 5/22-95(¢c)(2)-Hinal-eitationpending), added by P.A. 103-472--
If a support individual is accompanying a complainant, reminds the
support individual that he or she:

1. May be present for emotional support of the complainant, but may
not respond on the/complainant's behalf, act as the complainant's
advocate, or otherwise disrupt the interview.

2. Must abide by school rules for visitors, including Board policy 8:30,
Visitors to and Conduct on School Property. 105 ILCS 5/22-95(¢)(2)
(eitation-pending), added by P.A. 103-472ef£-8-1-24,

3. Is expected to maintain confidentiality.

Informs the complainant that he/she is protected from retaliation and
willnot suffer adverse consequences as a result of the complaint or
investigation. Explains the protection from retaliation does not mean
the complainant is exempt from adverse consequences for conduct not
related to the investigation. 105 ILCS 5/22-95(c)(6)-final-eitation
pending), added by P.A. 103-472;eff-81-24.

When appropriate, offers the complainant the option to resolve
allegations directly with the offender, but does not require or unduly
influence the complainant to accept this option. 105 ILCS 5/22-95(c)(5)

fhinaleitationpending), added by P.A. 103-472e£-81-24.

Based on the findings of the investigation, makes recommendations to
the Superintendent regarding remedial interventions and/or disciplinary
action. For employees, examples of possible remedial interventions
include additional training and restorative justice practices. For
students, examples of possible remedial interventions include behavior
intervention supports, schedule alterations, assigned seating
arrangements, and restorative justice practices.

The footnotes should be removed before the material is used.

I The term support individual is not defined, but the law does not specifically grant the complainant the right to have an
attorney present. Contact the board attorney if the complainant indicates he or she plans to bring an attorney to an investigatory
interview.
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ADMIN PROC.:  2:260-AP1 (Guidelines for Investigating Complaints Filed Under Policy 2:260,
Uniform Grievance Procedure, and Allegations of Misconduct)
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March20230ctober 2025 4:60-AP2

Operational Services

Administrative Procedure - Third Party Non-Instructional Contracts

When completed, this procedure documents that the reguirements-conditions required byin 105 ILCS
5/10-22.34c. amended by P.A. 104-393, eff. 7-1-26, have been fulfilled, thereby allowing the-Sehoeol
Board to approve a contract for third party non-instructional services currently performed by any
employee or bargaining unit member (such as, but not limited to, custodial services, student
transportation, and school meal services). However, these conditions are not mandatory for the Board
to enter into a contract, of no longer than three months in duration, with a third party for non-
instructional services currently performed by an employee or bargaining unit member for the purpose
of augmenting the current workforce in an emergency situation that threatens the safety or health of the
District’s students or staff, provided that the Board meets all : ;
LEaberRelations-Aetrequirements under 105 ILCS 5/10-22.34¢(b). amended by P.A. 104- 393 eff. 7-1-
26._For emergency contracts with third parties for n@m-insttlictional services, use administrative
procedure 4:60-AP2, E, Checklist for Third Party No#SInstructionabkEmergency Contracts.

Name of proposed contractor:

Name and description of proposed contract for third party non-instructional services:

Effective date of proposed contract:

Each of the following conditions must be checked to document that it was present or fulfilled:

] Any lay-off resulting from entering into the contract for third party non-instructional services
will comply with the applicable collective bargaining agreement and/or Board policy 5:290,
Employment Terminations and Suspensions.

] The proposed contract will not be entered into or become effective during the term of an
applicable collective bargaining agreement covering any employees who perform the non-
instructional services.

] The proposed contract will take effect upon or after the expiration of an existing collective
bargaining agreement.

The proposed contractor has submitted a bid that includes the following:

> [

Evidence of liability insurance in scope and amount equivalent to the liability insurance provided
by the Board pursuant to 105 ILCS 5/10-22.3;

B. A benefits package for the third party’s employees who will perform the non-instructional
services comparable to the benefits package provided to District employees who perform those
services;

C. A list of the number of employees who will provide the non-instructional services, the job
classifications of those employees, and the wages the proposed contractor will pay those
employees;
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D. A minimum three-year cost projection, using generally accepted accounting principles, and which
the proposed contractor is prohibited from increasing if the bid is accepted by the Board, for each
and every expenditure category and account for performing the non-instructional services;

E. Composite information about the criminal and disciplinary records, including alcohol or other
substance abuse, I1l. Dept. of Children and Family Services complaints and investigations, traffic
violations, and license revocations or any other licensure problems, of any employees who may
perform the non-instructional services, provided that the individual names and other identifying
information of employees need not be provided with the submission of the bid, but must be made
available upon request of the Board; and

F. An affidavit, notarized by the president or chief executive officer of the proposed contractor, that
each of its employees has completed a criminal background check as required by 105 ILCS 5/10-
21.9 within three months prior to submission of the bid, provided that the results of such
background checks need not be provided with the submission of the bid, but must be made
available upon request of the Board.

] The following is attached or otherwise available: a cost comparison, using generally accepted
accounting principles, of each and every expenditure category and account that the District
projects it would incur over the term of the contract if.it continued to perform the non-
instructional services using its own employees with each and every expenditure category and
account that is projected the proposed<contractor would incur if it performed the non-
instructional services.

] The Board reviewed and considered all bids by third parties to perform the non-instructional
services in open session of a regularly scheduled Board meeting, unless the exclusive
bargaining representative of the employees who perform the non-instructional services, if any
such exclusive bargaining representative exists, agreed in writing that such review and
consideration could take place in open session at a specially scheduled Board meeting.

Date of Board meeting:

] Each of the following occurred:

1. A minimum of one public hearing, conducted by the Board prior to a regularly scheduled Board
meeting; to discuss the proposed contract was held before the Board entered such contract.

Date of hearing:

2. The Board providednotice to the public of the date, time, and location of the first public hearing
on or before the initial date that bids to provide the non-instructional services are solicited or a
minimum of 30 days prior to entering into such a contract, whichever provides a greater period
of notice.

Date and manner of notice (attach copy):

] The proposed contract contains provisions requiring the proposed contractor to offer available
employee positions pursuant to the contract to qualified School District employees whose
employment is terminated because of the contract.

] The proposed contract contains provisions requiring the proposed contractor to comply with a
policy of nondiscrimination and equal employment opportunity for all persons and to take
affirmative steps to provide equal opportunity for all persons.
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NEW

October 2025 4:60 AP2, E

Operational Services

Exhibit - Checklist for Third Party Non-Instructional Emergency Contracts

Use this procedure to document that the requirements of 105 ILCS 5/10-22.34c(b), amended by P.A.
104-393, eff. 7-1-26, have been fulfilled, allowing the Board to approve an emergency contract for third
party non-instructional services currently performed by any employee or bargaining unit member for
the purpose of augmenting the current workforce in an emergency situation. Consult with the Board
Attorney before proceeding with an emergency contract.

Name of proposed emergency contractor:

Name and description of proposed emergency contract for third party non-instructional services:__

Effective date of proposed emergency contract:

] There is an emergency situation, meaning a sudden and unforeseen event or change in
circumstances that would result in a near-term interruption of non-instructional services that
calls for immediate action. Explain and attach any supporting documentation:

] The emergency threatens the safety or health of the District's students or staff. Explain and
attach any supporting documentation:

] The proposed emergency-contract is limited to three months' duration.

] The Board has met.its obligations under the Illinois Educational Labor Relations Act (consult
the Board Attorney).

The vacant positions used for augmenting the current workforce will be posted on:

] The District's website, in a manner that is easily accessible to the affected bargaining unit and
the general public (attach copy once posted).

] All other platforms on which the District advertises its vacancies (e.g., online job portal,
databases, social media sites) (attach copies once posted).

] The vacancy postings will remain active for the entirety of the emergency contract and any
renewed emergency contract until it expires. Dates postings were maintained, once posted:
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If the Board, for any reason, seeks to renew or enter into a new emergency contract (of any type) to
augment the workforce for the same group of employees two times following the initial emergency
contract, one of the following has occurred:!

[

OR

The Board conducted a minimum of one public hearing, prior to a regularly scheduled Board
meeting, to discuss the proposed emergency contract before the Board renewed or entered such
contract.

Date of hearing:

The Board provided notice to the public of the date, time, and location of the first public hearing
on or before the initial date that bids to provide the non-instructional services are solicited or a
minimum of 30 days prior to entering into such a contract, whichever provides a greater period
of notice.

Date and manner of notice (attach copies):

The Board obtained mutual agreement with the affected bargaining unit, codified in a
memorandum of understanding (MOU) that includes the development of a recruitment and
retention plan. Note: The mutual agreement may not be used by the affected bargaining unit as
a means to compel the Board to reopen the existing collective bargaining agreement. The
recruitment and retention plan may also consider a timeline for the use of the third party, the
rational for the use of the third party, a clear job description, a targeted advertising plan,
comparable pay and benefits, and additional incentives (attach copy of MOU).

If the Board, for any reason, seeks to renew ot enter into a new emergency contract (of any type) to
augment the workforce for the'same group of employees three times following the initial emergency
contract: 2

[

The Board obtained mutual agreement with the affected bargaining unit, codified in a
memorandumrof.understanding (MOU) that includes the development of a recruitment and
retentionplan. (attach copy of MOU).

The footnotes should be removed before the material is used.

I The law does not specify that contract renewals or new contracts entered into after the initial emergency contract must

be consecutive for these additional conditions to apply for the same emergency situation. Consult the board attorney for
guidance on this issue.

2 See fin 1, above.
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June 20240ctober 2025 4:70-AP

Operational Services

Administrative Procedure - Resource Conservation 1

Definitions

De-inked stock — Paper that has been processed to remove inks, clays, coatings, binders, and other
contaminants.

High grade printing and writing papers — Includes offset-printing paper, duplicator paper, writing paper
(stationery), tablet paper, office paper, note pads, xerographic paper, envelopes, form bond including
computer paper and carbonless forms, book papers, bond papers, ledger paper, book stock, and cotton
fiber papers.

Paper and paper products — High-grade printing and writing papers, tissue products, newsprint,
unbleached packaging, and recycled paperboard.

Postconsumer material — Only those products generated by a business or consumer, that have served
their intended end uses, and that have been separated or diverted from,solid waste; wastes generated
during the production of an end product are excluded. Postconsumer material includes:

e Paper, paperboard, and fibrous waste from retail stores, office buildings, homes and so forth,
after the waste has passed through.its end usage as a consumer item, including used corrugated
boxes, old newspapers, mixed-waste paper, tabulating cards, and used cordage; and

e All paper, paperboard, and fibrous wastes that.are diverted or separated from the municipal
waste stream.

Recovered paper material —Paper waste generated after the completion of the papermaking process,
such as postconsumer material, envelope cuttings, bindery trimmings, printing waste, cutting and other
converting waste, butt rolls, and mill wrappers, obsolete inventories, and rejected unused stock.
“Recovered paper .material,” however, does not include fibrous waste generated during the
manufacturing process such as fibers recovered from waste water or trimmings of paper machine rolls
(mill broke), or fibrous by-products of harvesting, extraction or woodcutting processes, or forest
residues such as bark. Recovered paper material includes:

e Postconsumer material;

e Dry paper and paperboard waste generated after completion of the papermaking process (that
is, those manufacturing operations up to and including the cutting and trimming of the paper
machine reel into smaller rolls or rough sheets), including envelope cuttings, bindery
trimmings, and other paper and paperboard waste resulting from printing, cutting, forming and
other converting operations, or from bag, box, and carton manufacturing, and butt rolls, mill
wrappers, and rejected unused stock; and

e Finished paper and paperboard from obsolete inventories of paper and paperboard
manufacturers, merchants, wholesalers, dealers, printers, converters or others.

Recycled paperboard — Includes paperboard products, folding cartons and pad backings.

The footnotes should be removed before the material is used.

1 With the exception of activities listed under the Solid Waste Reduction subhead, these procedures restate State law.
105 ILCS 5/10-20.19¢., amended by P.A. 104-391.
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Tissue products — Includes toilet tissue, paper towels, paper napkins, facial tissue, paper doilies,
industrial wipers, paper bags, and brown papers. These products shall also be unscented and shall not
be colored.

Unbleached packaging — Includes corrugated and fiber storage boxes.

Procurement Procedures and Specifications for Products and Supplies

Procurement procedures and specifications for products and supplies shall be periodically reviewed to
ensure that the District is: (a) purchasing products and supplies that are reusable, durable, or made from
or contain recycled materials, if economically and practically feasible, and (b) giving preference to
products and supplies containing the highest amount of recycled material and that are consistent with
the effective use of the product or supply, if economically and practically feasible.

Recycled Paper and Paper Products Purchases
I. Whenever economically and practically feasible, at least 75% of the total dollar value of paper and
paper products purchased by the District will be recycled paper and paper products._
aperpurehascd-tor ishing—student-nowspapers—ns -eeveled-newsprint—Paper and paper
products purchased from private sector vendors pursuant to printing contracts are exempted from
this requirement.
II. Wherever economically and practically feasible, fecycled paper and paper products shall contain
postconsumer or recovered paper materials asfollows:
o Recycled high grade printing and writing paper shall contain at least 50% recovered paper
material and shall consist of at least 50% de-inked stock or postconsumer material.
Recycled tissue products shall contain at least 45% postconsumer material.
Recycled newsprint shall contain at least.80% postconsumer material.
Recycled unbleached packaging shall contain at.least 55% postconsumer material.
Recycled paperboard shall contain atdeast 95% postconsumer material.

These regulations do not apply to art materials, nor to any newspapers, magazines, textbooks, library
books or other copyrighted publications.that are purchased or used by the District or any school or
attendance center within the District, or that are sold in any school supply store operated by or within
any such school or attendance center.

Solid Waste Reduction 2

The Superintendent will appoint a team of interested individuals representing various District
departments to:

1. Periodically review methods and procedures to reduce solid waste generated by academic,
administrative, and other institutional functions. These procedures must be designed to, when
economically and practically feasible, recycle the District’s waste stream, including without
limitation landscape waste, computer paper, and white office paper.

2. Establish a goal for reduction in the amount of solid waste generated by the District, when it is
economically and practically feasible to do so.

3. Identify indicators to monitor the District’s progress toward achieving any established solid
waste reduction goal. As necessary, the procedures and methods shall be adjusted and refined.

The footnotes should be removed before the material is used.

2 This section contains several of the many ways a district may comply with 105 ILCS 5/10-20.19c. State law requires
the periodic review of procedures to reduce solid waste. The activities #1-6 listed in the last paragraph are enbyideasprovided
as examples and should be customized.
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4. Make periodic progress reports to the Superintendent or designee.

The team shall devise and oversee methods for making the following activities part of the District
culture:

1. Staff members actively pursue waste reduction and prevention activities. Examples include:
a. Printing and copying individual documents on both 51des of the page.
b. Setting computer programs-s ¢ , €.2.,
word processing, spreadsheets, electronic mail, d-Prd—G{-hel—stO default to two-sided
|)r1nt1ng.
Printing or copying only the pages needed.
Routing memos and newsletters.
Providing trays to collect and reuse one-sided paper.
Reducing unwanted mail and eliminate excess mailings.
2. Staff members and students seek to reuse or recycle materials to divert them from the waste
stream whenever possible.
3. A training plan instructs staff members and students in waste reduction and recycling practices.
4. The District’s solid waste reduction program is publicized and its benefits are emphasized,
including cost savings by lowering supply acquisition and disposal costs.
An incentive program to reduce solid waste exists, e.g., through school recognition programs.
6. Staff and students are encouraged to be innovative and suggest improvements to procedures
and practices.

o oo

b

LEGAL REF.: 105 ILCS 5/10-20.19c.
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March20240ctober 2025 4:110-AP3

Operational Services

Administrative Procedure - School Bus Safety Rules 1

o

ffost Dangerdus
faanger £one

The Building Principal shall distribute the following rules to all students. Those students not qualifying
for school bus transportation to and from school should receive a copy because they may from time-to-
time be transported to school activities by school bus:

1.
2.

Be aware of moving traffic.and pay attention to your surroundings.

Dress properly for the weather. Make sure all drawstrings, ties, straps, etc. on all clothing,
backpacks and other items, are shortened or removed to lessen the likelihood of them getting
caught in bus doors, railings or aisles:

Arrive on time.at the bus stop, and stay away from the street while waiting for the bus.

Stay away from the bus until it stops completely and the driver signals you to board. Enter in
single file without pushing. Always use the handrail.

Take a seat right away and remain seated facing forward. Keep your hands, arms, and head
inside the bus.

Talk quietly on. the bus. No shouting or creating loud noises that may distract the driver.
Tablets, computers, smart phones, smart watches, and other electronic devices must be silenced
on the bus unless a student uses headphones.

Help keep the bus neat and clean. Keep belongings out of the aisle and away from emergency
exits. Eating and drinking are not allowed on the bus.

Always listen to the driver’s instructions. Be courteous to the driver and other students. Sit with
your hands to yourself and avoid making noises that would distract the driver or bother other
passengers.

The footnotes should be removed before the material is used.

1105 ILCS 5/10-20.14. amended by P.A. 103-896 requires each district’s parent-teacher advisory committee, in
cooperation with school bus personnel, to establish and maintain bus safety rules. The parent-teacher advisory committee’s
guidelines should be appropriate to the district, e.g., they should include instructions on seat belt use when buses are so
equipped. However, instructions on seat belt use are not required by law. See 625 ILCS 5/12-826(b), added by P.A. 104-75.
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9. Wait until the bus pulls to a complete stop before standing up. Use the handrail when exiting
the bus.

10. Stay out of the danger zone next to the bus where the driver may have difficulty seeing you.
Take at least five giant steps (10 feet) away from the bus and out of the danger zone, until you
can see the driver and the driver sees you. Never crawl under a bus.

11. If you must cross the street after you get off the bus, wait for the driver’s signal and then cross

in front of the bus. Cross the street only after checking both ways for traffic, even after the
driver’s signal.

12. Never run back to the bus, even if you dropped or forgot something.
Additional resources follow:

National Highway Traffic Safety Administration — —School Bus Safety
https://one.nhtsa.gov/people/injury/buses/getting_to_school/schoolbus2.html

U.S. Department of Transportation — —School Bus Safety

Campaign-Material- www. trafficsafetymarketing.gov/get-m@terials/school-bus-safety/evergreen-
. 1
National Safety Council — —Tips for a Safe Ride

www.nsc.org/home-safety/tools-resources/seasonal-safety/back-to-school/bus

I11. State Police — —School Bus Safety

https://isp.illinois.gov/StaticFiles/docs/TrafficResources/5-542.pdf

I11. State Board of Education — —School Bus Safety What Parents Should Know

www.isbe.net/Documents/bus_safety parents.pdf

I11. State Board of Education —~Instructions To School Bus Riders

www.isbe.net/Documents/bus_ride instruct.pdf

[11. State Board of Education'=®48chool Bus Safety Guidance

www.isbe.net/Documents/Bus=Safety-Guidance-June-2025.pdf
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Operational Services

Administrative Procedure - Fines, Fees, and Charges - Waiver of Student Fees !

Actor Action

Superintendent or designee Prepares and recommends to the School Board a list of school fees
and fines to be charged to students for the use, damage, or loss of
textbooks, consumable materials, field trips, extracurricular
activities, graduation fees, and similar items. See 105 ILCS 5/1-3--

amended-byP-A102-805; and 23 I1l.Admin.Code §1.245(a) for

definitions of school fees and fines.

Initial notice: For all students‘enrolling in the District for the first
time, notifies their parents/guardians that the District will waive
school fees and fines forpersons unable to afford them in
accordance with Board policy 4:140, Waiver of Student Fees.

The initial notice must at least describe: (1) the Board’s policy,
including the criteria’and other circumstances under which the
District will'waive school fees or fines; (2) the school fees or
fines subject to a waiver; (3) the procedure to apply for a fee or
fine waiver, including the availability of a fee or fine waiver
request form and the documents required by the District in
verifying dncome; and (4) the dispute resolution procedure. 23
I1.Admin.Code §1.245(c)(2)(A).

Notice with every bill: Includes a notice with every bill for fees
and/or fines;sent to parents/guardians that the District will waive
school fees and fines for persons unable to afford them in
accordance with Board policy 4:140, Waiver of Student Fees.

The notice must include a description of the waiver application
process or the name, address, and telephone number of the
person to contact for information concerning a waiver. 23
I11.Admin.Code §1.245(c)(2)(B).
Determines whether the required inclusions in these notices will be
satisfied by providing parents/guardians with a written copy of
Board policy 4:140, Waiver of Student Fees, and 4:140-E1,
Application for Fee Waiver.

The footnotes should be removed before the material is used.

1'School districts have two income verification options for school fee and fine waiver applications. 105 ILCS 5/10-20.13,
amended by P.A.s 1021032102805 and 103-154 and 104-391. See f/n 7 in sample policy 4:140, Waiver of Student Fees.
This procedure uses option #1. If the district implements option #2 for verifying income to determine eligibility for fee and
fine waivers, replace every instance of “4:140-E1, Application for Fee Waiver” with “4:140-E2, Application for Fee Waiver
Based on Federal Free Meals Program.”
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Parents/Guardians seeking a
school fee and fine waiver

For waiver sought based on income guidelines for the federal
free meals program or because parents/guardians are veterans
or active-duty military personnel with income at or below
200% of the federal poverty line:

Complete 4:140-E1, Application for Fee Waiver, and return it to
the Building Principal along with documents that will verify the
family’s income, such as, payroll stubs, tax returns, or evidence
of receipt of food stamps or Temporary Assistance for Needy
Families. 23 I1l. Admin.Code §1.245(d). 2

May apply for a waiver of school fees and fines by completing
4:140-E1, Application for Fee Waiver, at any time.

For waiver sought based on homeless status:

Contact the District Liaison for Homeless Children, [insert
namel, at [insert contact information].

Building Principal or
designee

Determines the student’s eligibility for fee or fine waiver in
accordance with Board policy 4:140, Waiver of Student Fees.

Notifies parents/guardians within 30 calendar days if their

Application for Fee Waiver is denied. 23 Ill.Admin.Code

§1.245(c)(3).
A rejection notice must include: (1) the reason for the denial; (2)
a notification of their right to appeal as well as the appeal process
and timelines (4:140-E3, Response to Application for Fee
Waiver, Appealysand Response to Appeal); and (3) a statement
that they may reapply at any time if circumstances change. 23
Ill. Admin.Code §1.245(c)(3)(A).

Ensures that any completed 4:140-E1, Application for Fee Waiver,
and 4:140-E3, Response to Application for Fee Waiver, Appeal,
and Response to Appeal, are confidentially treated and maintained.
23.111.Admin.Code §1.245(%).

Parents/Guardians seeking a
school fee and fine waiver

May appeal the denial of a waiver request.

If requested, meets with the person who will decide the appeal in
order to explain why the waiver should be granted. 23
I11.Admin.Code §1.245(c)(3)(B).

Superintendent or designee

If the parents/guardians request to meet with the person who will
decide the appeal to explain why the waiver should be granted,
contacts the parents/guardians and schedules the meeting. 23
[11.Admin.Code §1.245(c)(3)(B).

The footnotes should be removed before the material is used.

2 If the district implements option #2 for verifying income to determine eligibility for fee and fine waivers from f/n 7 of
sample policy 4:140, Waiver of Student Fees, replace this sentence with the following sentence:
Complete exhibit 4:140-E2, Application for Fee Waiver Based on Federal Free Meals, and return it to the Building

Principal.
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Ensures that the person who decides the appeal is not the person
who initially denied the waiver or a subordinate of this person. 23
[11.Admin.Code §1.245(c)(3)(B).

Responds in writing to parents/guardians’ appeal within 30
calendar days of receipt of the appeal. 23 I1l.Admin.Code
§1.245(c)(3)(B).

Ensures that no discrimination, espunishment, or penalty of any
kind, including the lowering of grades, exclusion from any_
curricular or extracurricular programelasses, or withholding of
student records, grades, transcripts, or diplomas, is exercised
against a student whose parent(s)/guardian(s) are unable to
prrehaserequired-textbooks-ormstructionalbmaterials-orto-pay any
required fees andor fines for the loss of school property. 105 ILCS
5/10-20.13(d), added by P.A. 104-391 2819 2(a),amended-byP-A-
102-805; 23 Tll.Admin.Code §1.245(g). 3

The footnotes should be removed before the material is used.

3 If the district seeks to hold parents/guardians accountable for unpaid fines, fees, or charges, consult the board attorney
to ensure that any consequences imposed on parents/guardians do not discriminate against or punish students.
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4:170-AP1

Operational Services

Administrative Procedure - Comprehensive Safety and Security Plan 1

Contents:

Definitions

AECEOEESORR

. Resources

Safety- and Security-Related Administrative Procedures and Forms

District Safety Coordinator and Safety Team; Responsibilities

Safety Team Meetings

Annual Safety Review

School Safety Drill Plan

School Emergency Operations and Crisis Response Plan (SEOCRP)
Material to be Included in Each SEOCRP

Managing Communications During and About an Emergency or Crisis
Required Notices

Attachment A — School Emergency Operations and Crisis Response Plan Format
Attachment B — Alignment of Comprehensive Safety and Security Plan with Targeted
School Violence Prevention Program

A. Safety and Security Related Administrative Procedures and Forms

Administrative material on school ‘safety and security may be implemented under this plan,
including, without limitation, any in the following list.

4:60-AP3
4:110-AP1
4:110-AP3
4:110-E

4:160-AP
4:170-AP1, E1
4:170-AP1, E2
4:170-AP2

4:170-AP2, E1
4:170-AP2, E2

Criminal History Records Check of Contractor Employees

School Bus Post-Accident Checklist

School Bus Safety Rules

Emergency Medical Information for Students Having Special Needs
or Medical Conditions Who Ride School Buses

Environmental Quality of Buildings and Grounds

Accident or Injury Form

Memo to Staff Members Regarding Contacts by Media About a Crisis
Routine Communications Concerning Safety and Security

Letter to Parents/Guardians Regarding Student Safety

Letter to Parents/Guardians Regarding the Dangers of Underage

The footnotes should be removed before the material is used.

1 This procedure follows the recommendations in the Guide for Developing High-Quality School Emergency Operations
Plans, produced by a collaboration of federal agencies in 2013, at www.rems.ed.gov/docs/REMS K-12_Guide 508.pdf. The
Guide informs schools what they are requiredreed to do, not what-how to do_it. It recommends a process for developing,
implementing, and continually refining a school emergency operations plan as well as a discussion of its form, function, and

content.
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Drinking

4:170-AP2, E3 Letter to Parents/Guardians About Disruptive Social Media Apps;
Dangers

4:170-AP2, E4 Letter to Parents/Guardians About Preventing and Reducing
Incidences of Sexting

4:170-AP2, ES Notice to Parents/Guardians of Lockdown Drill; Opt-out

4:170-AP4 National Terrorism Advisory System

4:170-AP5 Unsafe School Choice Option

4:170-AP6 Plan for Responding to a Medical Emergency at a Physical Fitness
Facility with an AED

4:170-AP6, E1 School Staff AED NotificationLetter

4:170-AP6, E2 Notification to Staff and Parents/Guardians of CPR and AED Video

4:170-AP8 Movable Soccer Goal:Safety

4:175-AP1 Criminal Offender Notification Laws; Screening

4:175-AP1, E1l Informing Parents/Guardians About Offender Community
Notification Laws

4:180-AP1 School Action Steps for Pandemic Influenza or Other Virus/Disease

4:180-AP2 Pandemic Influenza Surveillance and Reporting

4:190 Targeted School Violence Prevention Program

4:190-AP1 Targeted School Violence Prevention Program

4:190-AP1, El Largeted School Violence Prevention Program Resources

4:190-AP2 Threat Assessment Team (TAT)

4:190-AP2, E1 Principles of Threat Assessment

4:190-AP2, E2 Threat Assessment Documentation

4:190-AP2, E3 Threat Assessment Key Areas and Questions, Examples

4:190-AP2, E4 Responding to Types of Threats

4:190-AP2, E5 Threat Assessment Case Management Strategies

4:190-AP2, E6 Targeted School Violence Prevention and Threat Assessment
Education

6:235-E4 Keeping Yourself and Your Kids Safe On Social Networks

6:235-E5 Children’s Online Privacy Protection Act

7:140-AP Use of Metal Detectors and Searches for Student Safety

7:140-E Letter to Parents/Guardians Regarding the Right to Privacy in the
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School Setting Act

7:150-AP Agency and Law Enforcement Requests

7:150-AP. E Managing Agency and Law Enforcement Requests

7:280-AP Managing Students with Communicable or Infectious Diseases
7:290-AP Resource Guide for Implementation of Suicide and Depression

Awareness and Prevention Program
B. Definitions

SEOCRP is a School Emergency Operations and Crisis Response Plan? (formerly Emergency
Operations Plan). Each school or facility has an SEOCRP.

First responders are local law enforcement, fire department officials, emergency medical services
personnel, and any other entity in the community that provides emergency assistance.

Incident means any event or occurrence that threatens the safety and security of individuals on
school property or at school events.

District Safety Coordinator is the individual who manages the District’s safety and security efforts.

Safety Team is the Superintendent’s administrative committee that is responsible for its respective
SEOCRP. Each school or facility has a Saféty Team:

SRO means school resource officer, defined as a law enforcement officer who has been primarily
assigned to a school or school distriét under an agreement with a local law enforcement agency. 3

C. District Safety Coordinator and Safety Team; Responsibilities

The Superintendent appoints an administrator to be the District Safety Coordinator to manage
the District’s safety andsecurity efforts and serve as the District’s spokesperson during a crisis or
emergency.

The Superintendent appoints members of a Safety Team for each school or facility, with input
from the District Safety Coordinator and each school’s Building Principal. The Building Principal
and SRO, if any, shall be members of the Safety Team.

The District Safety Coordinator and each school’s Safety Team are responsible for developing,
implementing, and. maintaining a SEOCRP with the following objectives as explained in FEMA’s
Guide for Developing High-Quality School Emergency Operations Plans (2013), at
www.rems.ed.gov/docs/REMS K-12 Guide 508.pdf:

e Prevention, meaning the capabilities needed to avoid, deter, or stop an incident.
Prevention requires the use of: (a) research-based principles of safety and security, (b) an
ongoing analysis of data (e.g., incident and inspection reports, complaints, suggestions),
and (c) an ongoing program for identifying and evaluating unreasonable risks.

e Protection, meaning the capabilities needed to secure schools against violence and
manmade or natural disasters. Protection focuses on ongoing actions that protect students,
teachers, staff, visitors, networks, and property from a threat or hazard.

The footnotes should be removed before the material is used.

2 The term emergency operations and crisis response plan is used because federal agencies refer to school emergency
operations plans, and the School Safety Drill Act (105 ILCS 128/) refers to emergency and crisis response plans.

3105 ILCS 5/10-20.68. amended by P.A. 104-430.
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e Mitigation, meaning the capabilities needed to reduce the likelihood or impact of an
incident or emergency. Mitigation requires, among other things, high-quality training,
and instruction programs to execute and improve the SEOCRP.

¢ Response, meaning the capabilities needed to stabilize an incident, save lives, establish a
safe and secure environment, and facilitate the transition to recovery. Effective response
requires, among other things, a clear, rapid, factual, and coordinated system of internal
and external communication.

¢ Recovery, meaning the capabilities needed to restore the learning environment.

D. Safety Team Meetings

The District Safety Coordinator chairs the Safety Team meetings. The meetings are held as
determined by the District Safety Coordinator. At least once annually, the Safety Team shall
request the participation of first responders and the Board Attorney in a meeting to review
and provide input. The following matters are suggested agenda items:

Review the agenda and determine who will take meeting notes.

Review the notes from the previous meeting.

Discuss the status of previously submitted recommendations.

Receive, review, and discuss individual and Safety Team committee reports and
recommendations concerning one or mote items below.

1. Safety and security data from incidents, investigations, audits, etc.
2. Recommendations received from stakeholders and first responders
3. Emerging issues

4. Status of the SEOCRP

5. Status of the safety and security communication system

6. Status of training programs

7

Status of programs to build awareness of, and support for, the SEOCRP (contests,
posters;drives, etc.)

e C(Clarify information and recommendations for a report to the Superintendent.
e Confirm the Safety Team meeting schedule and review upcoming meeting dates.

E. Annual Safety Review

The District Safety Coordinator facilitates the annual safety review meeting conducted by the
School Board or its designee, as required by 105 ILCS 128/25, amended by P.A.s +62-395-and-103-
608 and 104-344, eff. 1-1-26, eff—+-+25-and 128/30. During the annual safety review, the law
requires the School Board or its designee to “review each school building’s emergency and crisis
response plans, protocols, and procedures, including procedures regarding the school Bdistrict’s
threat assessment team, the school district’s hazardous substance release procedures, procedures
regarding the school Bdistrict’s cardiac emergency response plan, the efficacy and effects of law
enforcement drills, and each building’s compliance with the school safety drill programs.” If the
school board uses a designee, it should preferably be someone other than the District Safety
Coordinator to assure an unbiased audit. The District Safety Coordinator assists the Board or its
designee to comply with annual review requirements, including without limitation, the completion
of a report certifying that the review took place. See the Ill. State Board of Education (ISBE)
website for an annual review checklist and report at: www.isbe.net/Pages/School-Emergency-and-
Crisis-Response-Plan-Guide.aspx. The Open Meetings Act (OMA) allows the Board to enter
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closed session to discuss security procedures, school building safety and security, and the use of
personnel and equipment to respond to an actual, a threatened, or a reasonably potential danger to
the safety of employees, students, staff, the public, or public property. 5 ILCS 120/2(c)(8). Consult
the Board Attorney for assistance with this OMA exception.

F. School Safety Drill Plan

The School Safety Drill Act (105 ILCS 128/, amended by P.A.s 162-395,162-791-103-104, 103-
197, and-103-780, 104-198. eff. 1-1-26, and 104-344, eff. 1-1-26) and any implementing State
administrative rules shall supersede this procedure in the event of a conflict.

The Building Principal shall keep the Superintendent or designee informed of when drills are
scheduled and/or accomplished. ISBE’s fillable School Drill Documentation form for documenting
the completion of minimum drill requirements may be used (see www.isbe.net/Documents/91-
02_school _drill_documentation.pdf).

Each academic year, each school building that houses students must conduct a minimum of:

1. Three school evacuation drills. These drills prepare students and personnel for situations
that occur when conditions outside of a school building are safer than inside a school
building. Evacuation may be necessary depending on the circumstances. They may include
a fire, suspicious item or person, or incident involving a hazardous material, including but
not limited to a chemical, incendiary,@xplosive, and bomb threat.

One of the three school evacuation drills requires the participation of the appropriate local
fire department, unless waived as provided below. A date is selected according to the
following timeline:

e No later than September 1 of each year, the local fire department or fire district
must contact.the BuildingPrincipal in order to make arrangements.

e No later than September 14 of each year, the Building Principal or designee and
the local fire department or fire district may agree to waive the provisions
concerning participationsby the local fire department in a school evacuation drill.

e No later than September 15 of each year, each Building Principal or designee
must contact the responding local fire official and propose to the local fire
official four dates within the month of October, during at least two different
weeks of October, on which to hold the drill. The fire official may choose any of
the four available dates, and if he or she does so, the drill occurs on that date.

o Alternatively, the Building Principal or designee and the local fire official may,
by mutual agreement, set any other date for the drill, including a date outside of
the month of October.

o Ifthe fire official does not select one of the four offered dates in October or set
another date by mutual agreement, the school does not need to include the local
fire service in one of its mandatory school evacuation drills.

After a drill in which the local fire service participated, the Building Principal should
request certification from the local fire service that the school evacuation drill was
conducted. Additional school evacuation drills for fire incidents may involve the
participation of the appropriate local fire department. In addition, schools may conduct
additional school evacuation drills to account for other evacuation incidents, including
without limitation, suspicious items or bomb threats.

2. One school bus evacuation drill. This drill prepares students and school personnel for
situations that occur when conditions outside of the bus are safer than inside the bus.
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Evacuation may be necessary, depending on the circumstances, in the event of a fire,
suspicious items, and incidents involving hazardous materials. Schools may conduct
additional bus evacuation drills.

In addition, instruction on safe bus riding practices should be provided for all students. See
administrative procedure 4:110-AP3, School Bus Safety Rules.

One severe weather and shelter-in-place drill. This drill prepares students for situations
involving severe weather emergencies or the release of external gas or chemicals. Severe
weather and shelter-in-place drills must address and prepare students and school personnel
for possible tornado incidents. Other drills shall be based on the needs and environment of
particular communities, including severe weather (such as tornadoes, wind shears,
lightning, and earthquakes), incidents involving hazardous materials, and incidents
involving weapons of mass destruction.

One law enforcement lockdown drill.4 This drill addresses a school shooting incident
and evaluates the preparedness of school personnel‘and students for situations calling for
the involvement of law enforcement when there is an active threat or an active shooter
within a school building. A law enforcementdlockdown drill must occur no later than 90
days after the first day of each school year. This drill must be conducted: (a) according to
the District’s emergency operations and.crisis response plan(s), (b) on days and times when
students are normally present in the school building, and (c) with the participation of all
school personnel and students present.at school at the time of the drill, except for those
exempted at the discretion of administrators or school support personnel. The appropriate
local law enforcement agency must observe administration of the drill.

Schools must notify parents/guardians in advance of any lockdown drill that involves
student participation, and must allow parents/guardians to exempt their child from
participating for any reason. The District may, at its discretion, exempt a student from
participating in‘a lockdown drill: 105 ILCS 128/20(c)(4);added-byP-A-—+02-395 When
deciding whether to exempt astudent, the District must include the student's individualized
education program team or 504 plan team, if any, in the decision. 105 ILCS 128/20(c)(4),
amended by P.A. 103-197. For students who do not participate in the lockdown drill,
districts must provide alternative safety education and instruction related to an active threat
or active shooter event. For students who do participate in the lockdown drill, districts must
allow them to ask questions related to it. See exhibit 4:170-AP2, ES5, Notice to
Parent/Guardian of Lockdown Drill; Opt-out. In addition, a law enforcement lockdown
drill must meet each of the following criteria:

e During each calendar year, the appropriate local law enforcement agency
contacts the Building Principal to request participation in the law enforcement
lockdown drill. The Building Principal and the local law enforcement agency
shall set, by mutual agreement, a date for the drill.

e The lockdown drill involves the onsite participation of the local law enforcement
agency, provided that an agreeable date can be reached between the Building
Principal and the local law enforcement agency. If the parties cannot reach an

The footnotes should be removed before the material is used.

4105 1LCS 128/20(c);amended-byP-A-102-395. While 105 ILCS 128/20(c) uses both lockdown drill and walk-through
lockdown drill, the terms are synonymous. For brevity, this material uses the term lockdown drill.
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agrecable date, the school shall hold the drill without participation from the local
law enforcement agency.

e After a drill in which local law enforcement participated, the Building Principal
should request a certification from local law enforcement that the law
enforcement lockdown drill was conducted. The local law enforcement agency
shall also notify the school of any deficiencies noted during the drill.

e The lockdown drill cannot include any simulations that mimic an actual school
shooting incident or active shooter event. Law enforcement may only run an
active shooter simulation, including simulated gun fire drills, on school days
when students are not present.

e All lockdown drills must be announced in advance to all school personnel and
students prior to the commencement of the drill.

e Lockdown drill content must be age and developmentally appropriate, and must
include trauma-informed approaches to address the concerns and well-being of
school personnel.

e Lockdown drills must include and involve school personnel, including school-
based mental health professionals.

The District Safety Coordinator, in cooperation with the Building Principal, shall
encourage local law enforcement agencies to establish a school walk-through program.
This program encourages local law enforcement officials to walk through school properties
during their patrols with the goal of increasing security (school districts are encouraged,
but not mandated, to do this by House Resolution 153 (98" General Assembly, 2013)).

The District must provide dllsubstitute personnel with (1) training on school evacuation
drills and law enforcement loekdown diibls. and (2) support that includes, at a minimum,
the information packet given\to.£mployees with District-approved materials outlining
evacuation and logkdowmprocedures. 105 ILCS 128/22. added by P.A. 104-198. eff. 1-1-
26. When availdble. training shalllbe provided in person. Id.

G. School Emergency Operations and Crisis Response Plan (SEOCRP)

Each Safety Team shall develop, implement, and maintain a SEOCRP using the process below, as
explained in' FEMA’s Guide for Developing High-Quality School Emergency Operations Plans
(2013), at: www.rems.ed.gov/docs/REMS K-12 Guide 508.pdf:

1.

wok wn

Develop.a schedule and invite the participation of first responders.

Identify threats and hazards, assess risks, and prioritize threats and hazards.
Determine goals and objectives.

Develop, review, evaluate, and maintain the SEOCRP.

Share the SEOCRP with stakeholders and train them. This includes, without limitation,
having the SEOCRP accessible in a digital format.

Each SEOCRP shall include a plan for local law enforcement to rapidly enter a school building in
an emergency. 105 ILCS 128/55, added by P.A. 103-194 and renumbered by P.A. 103-605.

Each SEOCRP shall be in the format suggested by and explained in FEMA’s Guide for Developing
High-Quality School Emergency Operations Plans (2013), at www.rems.ed.gov/docs/REMS K-
12_Guide_508.pdf. See also The Role of Districts in Developing High-Quality School Emergency

4:170-AP1
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Operations ~ Plans: A Companion to the  School Guide (2019), at:
https://rems.ed.gov/docs/District_Guide 5S08C.pdf; and the Attachment to this procedure.

H. Material to be Included in Each SEOCRP

Each school Safety Team annually gathers and/or renews the following material for inclusion in
the SEOCRP:

L.

10.
11.

12.
13.
14.

4:170-AP1

District-level Targeted School Violence Prevention Plan. See Board policy 4:190,
Targeted School Violence Prevention Program, and administrative procedure 4:190-AP1,
Targeted School Violence Prevention Program.

Building-level Threat Assessment Team procedures. See administrative procedure 4:190-
AP2, Threat Assessment Team (TAT).

Building evacuation protocol. The Building Principal or designee shall: (a) keep a
comprehensive evacuation map - describing main and alternate routes - in the main office,
(b) post signs containing main and alternate evacuation routes for each occupied area in a
conspicuous place, preferably near the exit, (c) ptepare evacuation plans for outdoor areas
(playgrounds and stadiums), and—(d) keep .all staff informed of the evacuation plans,
including substitute personnel by providing them“the information packet that full-time
staff receive, and (e) prominently display maps indieating all school exits in every
classroom (105 ILCS 128/22, addedddby P.A. 104-198, eff’1-1-26).

Documents concerning safety drills. The Building Principal shall schedule, execute, and
document safety drills as per the School Safety Drill Act (105 ILCS 128/, amended by
P.A.s 102395102791 -103-104, 103-197, &1d-103-780. 104-198, eff. 1-1-26. and 104-
344, eff. 1-1-26) and this procedure.

Maps and layouts, including: (&)«campus map, (b) building floor plan, (c) location of first
aid kits, automated external defibrillators (AEDs), fire extinguishers, and any trauma kits
(105 ILCS 5/10-20.85,/added by P.A. 103-128), and (d) map or plan describing the areas
to be used in the event of an emergency or crisis for triage, emergency helicopter landing,
media center, non-victim students, and parents/guardians. The Safety Team or Principal
shallannually give a copy of these to first responders.

A protocol to secure a list of people present in the building at any time.

Tornado. response plan, including a map showing tornado wall locations—1+05—-H-€S

128/25).

Carbon monoxide alarm or detector activation plans, protocols, and procedures (105 ILCS
5/10-20.57 and 430 ILCS 135/).

The safety equipment’s maintenance schedule and the person(s) responsible.
An emergency early dismissal protocol.

A plan for inviting warnings or tips, e.g., a hotline or website for individuals to make
anonymous tips.

A protocol for student supervision in the event of an emergency or crisis.
A safety patrol plan (105 ILCS 5/10-22.28).

Bicycle use rules.
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15. Roadway and parking rules.

16. Emergency procedures to be followed in cases of injury to or sudden illness of students
and/or staff at school and school events (23 I1l.Admin.Code §1.530(c)).

17. A cardiac emergency response plan in accordance with guidelines set forth by the
American Heart Association or other nationally recognized, evidence-based standard that
addresses the appropriate response to incidents involving an individual experiencing
sudden cardiac arrest or a similar life-threatening emergency (105 ILCS 128/60, added by
P.A. 103-608 and amended by P.A. 104-3915ef£1+-1-25). The plan must include:

Procedures to follow during a cardiac emergency;

b. A list of every AED that is present and clearly marked or easily accessible at
school athletic venues and events and at school, and the maintenance schedule
for the AEDs; and

c. The provision of information on hands-only cardiopulmonary resuscitation
and use of AEDs to teachers, administrators, coaches, assistant coaches, and
other school staff as identified by administrators, in accordance with 105 ILCS
5/22-115H643. Id.

See the American Heart Association's cardiac emergeney response plan template and
implementation materials, at www:heart.org/CERP.

18. A plan for giving students instructions on safe school bus riding practices, including the
operation and use of emergency doors and windows (as a means of escape), seat belts, and
fire extinguisher (105 ILCS'128/20(b)). The District’s parent-teacher advisory committee,
in cooperation with school bus personnel; establishes and maintains bus safety rules (105
ILCS 5/10-20.14). See administrative procedure 4:110-AP3, School Bus Safety Rules.

19. Safety and security related administrative material. See section A, above.

20. The location of any door security locking means and the use of the locking and unlocking
means from within and outside the room(s) (105 ILCS 5/10-20.72;+enumbered-byPA-
102-358).

2021 By July 1, 2027, procedures for each school to address the release or explosion of
hazardous substances. Procedures shall be based on guidance developed by the Ill.
Emergeney Management Agency and Office of Homeland Security in consultation with
ISBE. 10S.BECS 128/65, added by P.A. 104-344, eff. 1-1-26.

2+.22. Other documents identified by the Safety Team.

I. Managing Communications During and About an Emergency or Crisis

The District Safety Coordinator, with assistance from the Safety Team, is responsible for compiling
information and preparing communications concerning an emergency or crisis. The District Safety
Coordinator serves as the spokesperson during a crisis or emergency. All District communications
should come from this source to ensure accuracy, creditability, and compliance with laws granting
confidentiality to student records.

The spokesperson shall follow best practices for spokespersons during an emergency or crisis and
receive training on public relations. The Board Attorney serves as a resource to the spokesperson.
The objective is:

4:170-AP1 Page 9 of 14
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To provide the maximum amount of verified information to staff members, students’
family members, and the media as quickly as possible,

While simultaneously respecting student privacy and complying with laws granting
confidentiality to student records (Ill. School Student Records Act, 105 ILCS 10/; Family
Educational Rights and Privacy Act, 20 U.S.C. §1232g). See administrative procedure
7:340-AP1, School Student Records.

All staff members are requested to refrain from spreading information about an emergency or crisis
unless the information is from the District Safety Coordinator. All inquiries should be directed to
the spokesperson.

Everyone in the school community can positively affect an emergency or crisis situation by:

L.

A

6.

Avoiding speculation as to the cause.

Avoiding allocation of blame.

Helping school and law enforcement officials gather the facts.
Sticking to the facts during discussions.

Deferring all media requests to the spokesperson.

Comforting and supporting each other:

J. Required Notices

A school staff member shall immediately notify the Building Principal when he or she:

1.

Observes any person in possession of a firearm on erareund-school grounds, becomes
aware of any person in possession of @ifitearm on school grounds, or becomes aware of
any threat of gun vielence on school grounds; however, such action may be delayed if
immediate notice'would endanger students under his or her supervision. 105 ILCS 5/10-
27.1A(a), amefided by P.A. 104-174.

Observes or has reason to suspect that any person on school grounds is or was involved
in a drug=related incident. 105 ILCS 5/10-27.1B.

Observes a battery committed against any staff member or is subject to a battery. 105

IECS 5/10-21.7@mended by P-A—102-894.

Upon receiving a report of No. 1, above, the Building Principal or designee shall immediately notify
local law enforcement: 105 ILCS 5/10-27.1A(b), amended by P.A. 104-174, 5/10-27.1B, and 5/10-
21.7. If the report of'No. 1, above, pertains to a threat of firearm violence made by a student, the

Building Principal or designee must attempt to notify the student’s parent/guardian as soon as

possible and must further attempt to contact the parent/guardian to ensure that the student does not

have access to a firearm. 105 ILCS 5/10-27.1A(b), amended by P.A. 104-174.

4:170-AP1
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In addition, upon receiving a report on any of the above Nos. 1-3, the Building Principal or designee
must notify the Superintendent or designee and any involved student’s parent/guardian.5 See the
Required Notices subhead of Board policy 7:190, Student Behavior, and exhibit 3:60-E, Event
Reporting and Notice Requirements for Building Principals Concerning School Safety and
Security.

Upon receiving a report of any of the above Nos. 1-3, the Superintendent or designee shall
immediately notify local law enforcement. 105 ILCS 5/10-27.1A(c), amended by P.A.s 103-34,
103-609 (first to pass both houses) and 103-780 (second to pass both houses and controlling); 105
ILCS 5/10-27.1B, amended by P.A.s 103-609 (first to pass both houses) and 103-780 (second to
pass both houses and controlling); and 105 ILCS 5/10-21.7. The Superintendent or designee will
also report these incidents to ISBE through its web-based School Incident Reporting System (SIRS)
as they occur during the year but no later than July 31 for the preceding school year. 1d.6 SIRS is
available at www.isbe.net/Pages/School-Incident-Reporting-System.aspx or by going to ISBE’s
home page and accessing the District’s Web Application Security (IWAS) account. Reporting on
SIRS does not satisfy the requirement to report incidents todocal law enforcement authorities.

K. Resources

Guide for Developing High-Quality School Emergency Operations Plans: At a Glance
www.rems.ed.gov/K12GuideForDevelHQS¢hool.aspx

Guide for Developing High-Quality SchooldEmergency Operations Plans
www.rems.ed.gov/docs/REMS K-12 Guide 508.pdf

The Role of Districts in Developing High-Quality School Emergency Operations Plans: A
Companion to the School Guide https://rems.ed.gov/docs/District Guide 508C.pdf

Readiness and Emergency Management fot Schools (REMS) Technical Assistance (TA) Center
Tool Box www.rems.ed.gov/toolbox.aspx

ALICE (Alert, Lockdewn, Inform, Counter, Evacuate) Training Institute www.alicetraining.com

ISBE/OSFM All Hazard Preparedness Guide for Illinois Schools www.isbe.net/Pages/School-
Emergency=and-Crisis-Response-Plan-Guide.aspx

[llinois Emeérgency Management Agency (IEMA)
https://1émaohs.illinois.cov/

The footnotes should be removed before the material is used.

5 The building principal must notify the student’s parent/guardian entywhen the alleged offense is firearm possession
by a student or a threat of firearm violence by a student. 105 ILCS 5/10-27.1A(b), amended by P.A. 104-174. The Required
Notices subhead of sample policy 7:190, Student Behavior, and section J. Required Notices of this sample administrative
procedure expand this notification duty to include drug-related incidents and battery of a staff member. See f/n 596 in sample
policy 7:190, Student Behavior and f/n 1, above. If your board has not expanded this notification duty in policy 7:190, Student
Behavior, amend the second sentence as follows:

In addition, upon receiving a report on any of the above Nos. 1-3, the Building Principal or designee must notify the
Superintendent or designee and, if a student is reportedly in possession of a firearm, also any involved student’s
parent/guardian.

6 105 TLCS 5/10-27.1 requires reporting through SIRS no later than August 1, while 105 ILCS 5/10-27.1A and 5/10-
27.1B both require reporting through SIRS no later than July 31. 105 ILCS 5/10-27.1; 105 ILCS 5/10-27.1A and 5/10-27.1B,
both amended by P.A.s 103-609 (first to pass both houses) and 103-780 (second to pass both houses and controlling). Since
reporting no later than July 31 meets all three reporting requirements, this sample administrative procedure states that all
reporting will occur no later than July 31.
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Illinois School and Campus Safety Resource Center http://ilschoolsafety.org/

Schools/Campus — Resources, including School Safety Information Sharing
https://ready.illinois.gov/plan/schools.html

Safe2Help Illinois, designed to offer students a safe, confidential way in which to share
information that might help prevent suicides, bullying, school violence, or other threats to
school safety, www.safe2helpil.com/

Illinois Terrorism Task Force (ITTF) https://ready.illinois.gov/hazards/terrorism.html

National Association of School Psychologists (NASP) - Recommendations for Comprehensive
School Safety and Crisis Policies www.nasponline.org/resources-and-publications/resources-
and-podcasts/school-safety-and-crisis

U.S. Secret Service (USSS) National Threat Assessment Center (NTAC)
Www.secretservice.gov/protection/ntac

Improving School Safety Through Bystander Reporting: A‘Toolkit for Strengthening K-12
Reporting Programs, developed by the USSS NTAC and the Cybersecurity and Infrastructure
Security Agency (CISA) www.secretservice.gov/sites/default/files/reports/2023-05/cisa-usss-
k-12-bystander-reporting-toolkit-508 final Qpdf

Bomb Threat Response Planning Tool, developed by the U.S. Dept. of Justice’s Bureau of
Alcohol, Tobacco, Firearms and Explosives and.the U.S. Dept. of Education’s Office of Safe
and Drug Free Schools www.ojp.gov/ncjrs/virtual-library/abstracts/bomb-threat-response-
interactive-planning-tool-schools=cd-rom

School Crisis Guide - Help and Healing in a Time of Crisis, published by NEA Health
Information Network www.nea.org/resource-library/neas-school-crisis-guide

The NASSP Principal Regovery\Network Guide to Recovery. developed by the National
Association of Secondary Seghool Pringipals www.nassp.org/wp-
content/uploads/2022/08/PRN=Guide=F INAL.pdf
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Attachment A

School Emergency Operations and Crisis Response Plan Format

Basic Plan

1.  Introductory Material Concept of Operations

1.1 Promulgation Document and Signatures 4. Organization and Assignment of
Responsibilities

1.2 Approval and Implementation 5. Direction, Control, and Coordination

1.3 Record of Changes 6. Information Collection, Analysis, and
Dissemination

1.4 Record of Distribution 7. Training and Exercises

1.5 Table of Contents 8. Administration, Finance, and Logistics

2. Purpose, Scope, Situation Overview,and 9. Plan Development and Maintenance

Assumptions

2.1 Purpose 10.  Authorities and References

2.2 Scope

2.3 Situation Overview

2.4 Planning Assumptions

Functional Annexes

Note: This is not a complete list, but it is recommended that all SEOCRPs include at least the
following functional@nnexes:

1.  Communications 6.  Reunification

2. Evacuation 7. Continuity of Operations (COOP)
3.  Shelter-in-Place 8. Security

4.  Lockdown 9.  Recovery

5. Accounting for All Persons 10. Health and Medical

Threat- or Hazard-Specific Annexes

Note: This is not a complete list. Each school’s annexes will vary based on its hazard analysis.

1.  Hurricane or Severe Storm 5. Mass Casualty Incident
2.  Earthquake 6.  Active Shooter
3. Tornado 7. Pandemic or Disease Outbreak

4.  Hazardous Materials Incident
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Attachment B

Alignment of Comprehensive Safety and Security Plan with Targeted School Violence Prevention
Program

SUPERINTENDENT

» Appoints District Safety Coordinator.
» Appoints members of each School Safety Team,
with input from the District Safety Coordinator.

DISTRICT LEVEL + Develops and implements Targeted School
Comprehensive Violence Prevention Program
Safety & Security Plan
- includes Targeted ' : '
School Violence oA e o

Prevention Program -

School Violence Prevention Team

Develops Targeted School Violence
ention Plan.
es Threat Assessment Team(s).

—
\

District Safety Coordinator

+ Manages the District's safety
security efforts
» Works with School Sa am(s).

o
p

ceemeae

Y
Threat Assessment Team(s)
« A multi-disciplinary team led by the
Building Principal.
+ Assesses and intervenes with

individuals whose behavior may pose
a threat to safety.

BUILDING LEVEL
SEOCRP -
incorporates Targeted
School Violence

Prevention Plan’
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Mareh20240ctober 2025 4:170-AP2, E3

Operational Services

Exhibit - Letter to Parents/Guardians About Disruptive Social Media Apps; Dangers

On District or School letterhead

Date

Re: Disruptive Social Media Apps; Dangers
Dear Parents/GuardiansFamilies:

Staying on top of social medial trends is important for familiesparents/euardians. The District wants
you to know that the following social media apps have the potential to disrupt the school environment
by becoming a platform for bullying, unlawful behaviors, and.other dangers:

e Anonymous hyperlocal social media apps, e.g., YikYak: and Jodel-and-Geas, present safety and
security concerns for our students. Anonymous hyperlocal apps use GPS on cell phones to
target groups in specific areas and allow people to interact anonymously.

e Temporary social media apps, e.g., askfa-Snapchat, andJ¥hisper-often present a false belief
of anonymity. Temporary apps allow people tosend messages and images that self-destruct
after a set window of time.

o Certain gaming apps, e.g., Roblex._and Forfuite, may present safety risks for our students.
Gaming apps can present oppottunitiesefor haekers to launch phishing attacks and spread
malware, and in-app chats may allow playersite.chat with friends and strangers.

Children need to understand thattheir online choices are important. Content never truly goes away and
no one online is anonymous.Law enforcement agencies have the ability to pinpoint users and content
creators, and they do investigate crimes. involving the Internet and social media app usage.

The District encourages you to review the resources below and talk with your children. Let’s partner
together to help children understand how their digital footprints affect their and others’ futures. As you
discuss this topic with your child, please remind your child how to report his or her concerns:

1. Tell your child to take a screen shot (if possible) or video (when screenshot not possible) of the
content and show you or another trusted adult. Always encourage open conversations about
what is happening‘online. When age-appropriate, discuss that possession and forwarding of
sexted images violates federal and State child pornography and sexual abuse material laws.

2. Use the reporting mechanisms within the social media apps.

3. When a situation begins to disrupt your child’s education, report it to your child’s school.

Resources about Social Media Apps and Protecting Your Child Online

www.commonsensemedia.org, discusses apps, movies, and more. Type in the app you want to learn
more about, and this website will summarize it for you.

www.consumer.ftc.gov/topics/protecting-kids-online, contains resources for adults seeking to help
children make safe and responsible online choices.

Sincerely,

Building Principal
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June-October 2025 4:175-AP1

Operational Services

Administrative Procedure - Criminal Offender Notification Laws; Screening

Laws Protecting Students on School Grounds

The following list describes laws and resources protecting students on school grounds from individuals
convicted of serious crimes:

L.

A child sex offender is prohibited from being present on school property or loitering within
500 feet of school property when persons under the age of 18 are present unless specifically
permitted by statute. 720 ILCS 5/11-9.3(a), (b). See Board policies 4:175, Convicted Child Sex
Offender, Screening; Notifications; and 8:30, Visitors to and Conduct on School Property.
Law enforcement must notify schools of offenders who reside or are employed in the county.
See: (a) Sex Offender Community Notification Law, 730 ILCS 152/, and (b) Murderer and
Violent Offender Against Youth Community Notification Law, 730 ILCS 154/75-154/105.
These laws are hereafter referred to as “offender notification laws.” See also Board policy
4:175, Convicted Child Sex Offender; Screening; Notifications.

The School Code (105 ILCS 5/10-21.95 5/21B-5¢and 5/21B-80) lists criminal offenses that
disqualify an individual from District employment if the individual was convicted. 105 ILCS
5/10-21.9 requires any person hired by the District to submit to a fingerprint-based criminal
history records check through the Ill. State Police (ISP) for an individual’s Criminal History
Records Information (CHRI), and the Federal Bureau of Investigation (FBI) national crime
information databases. The law also requires a school district to initially check! the Statewide
Sex Offender Registry,https://isp.illinois.gov/Sor/Disclaimer, and the Statewide Murderer and
Violent Offender Against Youth Registry, https://isp.illinois.gov/MVOAY/Disclaimer, for
each applicant being considered.for hire and, if hired, repeatedly checked at least once every
five years that an individual remains employed by the District. Obtaining the results of the
fingerprint-based criminal history records check and review of the database registries is a
complete criminal history records check as required by the School Code. See Board policy
5:30, Hiring Process and Criteria; administrative procedure 5:30-AP2, Investigations; and Ill.
State Board of Education (ISBE) non-regulatory guidance, Criminal History Records
Information (CHRI) Checks for Certified and Non-certified School Personnel, at:
www.isbe.net/Documents/guidance chr.pdf.

The National Sex Offender Public Website, www.nsopw.gov/; however, if performing a check
here note that the same information will likely appear in the information furnished by the FBI.
The provisions in the School Code described above also apply to employees of persons or firms
holding contracts with a school district who have direct, daily contact with students. 105 ILCS
5/10-21.9(f). See administrative procedures 4:60-AP3, Criminal History Records Check of
Contractor Employees; and 5:30-AP2, Investigations.

Being charged with attempting to commit, conspiring to commit, soliciting, or committing any
offense listed in 105 ILCS 5/21B-80(b-5) results in the automatic suspension of the individual’s

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 105 ILCS 5/ 10-21.9(a-5) and (a-6). Note: the statute uses the term applicant even though a person who “remains
employed by the school district” is commonly referred to as an employee.
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license or denial of the individual's license application until the individual’s criminal charges
are adjudicated through a court of competent jurisdiction. If the individual is acquitted, his or
her license or application shall be immediately reinstated. 2

6. Conviction of an offense listed in 105 ILCS 5/21B-80(c¢) results in the automatic suspension of
the individual’s license or denial of the individual's license application, whichever is
applicable. When the conviction becomes final, the license will be revoked. Conviction of an
offense listed in 105 ILCS 5/21B-80(b), results in the automatic suspension of the individual’s
license or denial of the individual's license application, whichever is applicable, until seven (7)
years following the end of the sentence for the criminal offense. 3

7. The offender notification laws require law enforcement to ascertain whether a juvenile sex
offender or violent offender against youth is enrolled in a school and, if so, to provide a copy
of the registration form to the Building Principal and any school counselor designated by him
or her. This registration form must be kept separately from any and all school records
maintained on behalf of the juvenile sex offender. 730 ILCS 152/121(b). See Board policy
4:175, Convicted Child Sex Offender, Screening,; Notifications.

8. When a criminal sexual offense is committed, or alleged to have been committed, by a District
employee or contractor, law enforcement shall immediately transmit a copy of the criminal
history record information relating to the investigation of the offense/alleged offense to the
Superintendent. This transmission occurs either (725 ILCS 191/15):

a. Upon the Superintendent’s request? to‘a law enforcement agency; or

b. If the law enforcement agency knows the offender/alleged offender is employed by the
District (either as an employee or contractor), automatically.

The copy of the CHRI that is provided must exclude the identity of the adult victim, and if the

Superintendent is otherwise aware of the-adult victim, he or she must keep that person’s identity

confidential.

Receipt of Information from and Collaboration with Law Enforcement 3

Offender Notification Laws: The Superintendent and Building Principal(s) shall notify the local law
enforcement official, including the relevant. lawyers in the county State's Attorney’s Office and/or
county sheriff, that he or she is the District’s official contact person for purposes of the offender
notification laws.%The Superintendent and/or Building Principal may at any time request information
from law enforeément officials regarding sex offenders or violent offenders against youth.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

2 105 ILCS 5/21B-80(b-5).
3 105 ILCS 21B-80(b), (c); 105 ILCS 5/21B-15(a).

4 The law is silent as to how a superintendent can make this request. Contacting the county State’s Attorney’s Office(s)
and/or local law enforcement agencies that the district has established relationships with through a reciprocal reporting
agreement are the suggested request methods. See sample administrative procedure 7:190-AP3, Guidelines for Reciprocal
Reporting of-Criminal Offenses Committed by Students. The law also does not address to whom criminal history records
information may be transmitted if the superintendent is the offender/alleged offender. Contact the board attorney for further
guidance.

S The law is silent with regard to what, if anything, districts do with the information (except for records provided to a
school district by a state’s attorney’s office under the Juvenile Court Act at 705 ILCS 405/5-901(8)). It does, however, provide
that “any person who provides or fails to provide information relevant to the procedures set forth in this [Sex Offender
Community Notification] Law shall not be liable in any civil or criminal action.” 730 ILCS 152/130.

6 Naming a contact person will facilitate communication and cooperation with local law enforcement agencies. Any
school official may be used as the contact person and the superintendent may wish to have a contact person from each building.
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The Superintendent will provide Building Principals and other supervisors with a copy of all lists
received from law enforcement officials containing the names and addresses of sex offenders and
violent offenders against youth.

The Building Principal or designee shall provide the lists to staff members in his or her building on a
need-to-know basis, but in any event:

o A teacher will be told if one of his or her students, or a student’s parent/guardian, is on a list.
e The school counselor, nurse, social worker, or other school service personnel will be told if a
student or the parent/guardian of a student for whom he or she provides services is on a list.

No person receiving a list shall provide it to any other person, except as provided in these procedures,
State law,” or as authorized by the Superintendent. Requests for information should be referred to the
local law enforcement officials or State Police.

Licensed Teacher Felony Conviction Notification Laws: On behalf of the Board, the Superintendent,
or if the licensed teacher is the Superintendent, the Board President, shall notify the State
Superintendent of Education promptly and in writing of the<name of a licensed teacher who was
convicted of a felony, along with the conviction and the name and location of the court where the
conviction occurred. 8

On behalf of the Board, the Superintendent, or if the teacher is the Superintendent, the Board President,
shall notify the Teachers' Retirement System (TRS) of the State of Ill. Board of Trustees promptly and
in writing when the District learns that a teacher as defined in the Ill. Pension Code was convicted of a
felony, along with the name and location of the court where the conviction occurred, and the case
number assigned by that court to the conviction. ?

Juvenile Delinquency Adjudication Notifications: The Superintendent or designee shall contact the
Juvenile Division(s) of the county State’s Attorney Office(s) having jurisdiction over the District’s
school(s) to discuss how the State’s Attorney(s) shall inform the Superintendent or designee of any
students adjudicated as delinquent minors for offenses that would be felonies and/or certain weapons
offenses under the Criminal Code of.2012. 705 ILCS 405/5-901(8). The Superintendent and/or
designee(s) shall ensure the dissemination of such information is limited to the Building Principal and
any school counselor designated by the Building Principal. Id.

Informing Staff Members and Parents/Guardians About the Law 10

Building Principals. or their designees shall inform parents/guardians about the availability of
information concerning sex-offenders during school registration and, if feasible, during parent-teacher
conferences. Information should be distributed about the Statewide Sex Offender Registry,
https://isp.illinois.gov/Sor/Disclaimer, and the Statewide Murderer and Violent Offender Against
Youth Registry, https://isp.illinois.gov/MVOAY/Disclaimer. Information may also be included in the

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

7 The list of child sex offenders may be a public record subject to disclosure under the Ill. Freedom of Information Act
(FOIA). 5 ILCS 140/. Consult the board attorney when a FOIA request is made.

8 105 ILCS 5/21B-85(a).
9 1d. at 5/21B-85(b).

10 State law requires a principal or teacher to notify the parents/guardians during school registration or parent-teacher
conferences that information about sex offenders is available to the public as provided in the Sex Offender Community
Notification Law. 730 ILCS 152/120(g). While State law allows the notification to be made during registration or parent-
teacher conferences, the sample procedure makes a notification mandatory just during registration to be sure that all
parents/guardians are informed.
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Student Handbook. See the Sex Offender Community Notification Law, 730 ILCS 152/, and exhibit
4:175-AP1, E1, Informing Parents/Guardians About Offender Community Notification Laws.

Requests for additional information shall be referred to local law enforcement officials.

Screening Individuals Who Are Likely to Have Contact with Students at School or School Events 11

The law is silent with regard to screening volunteers and individuals in the proximity of a school.
Screening is not the same as the School Code’s requirement to perform a fingerprint-based criminal
history records check through (a) the ISP for an individual’s CHRI, and (b) the FBI’s national crime
information databases. 105 ILCS 5/10-21.9.

Screening involves checking an individual’s name and address against the: (1) Statewide Sex Offender
Registry, https://isp.illinois.gov/Sor/Disclaimer, and (2) the Statewide Murderer and Violent Offender
Against Youth Registry maintained by the ISP, https://isp.illinois.gov/MVOAY/Disclaimer. 105 ILCS
5/10-21.9(a-5), (a-6).

There are five categories listed below of individuals with the potential to have contact with students at
school or at school events.

1. For employees and student teachers, the Superintendent.or Building Principal(s) perform the
following tasks:

a. Complete the required forms to request the fingerprint-based criminal history records
check; see administrative procedure 5:30-AP2;./nvestigations. 105 ILCS 5/10-21.9(a).

b. Screen the individual’s name and address against the: (1) Statewide Sex Offender Registry,
https://isp.illinois.gov/Sor/Disclaimer, ‘and (2) the Statewide Murderer and Violent
Offender  Against  Youth . Registry. » maintained by the State Police,
https://isp.illinois.gov/MVOAY/Disclaimer. 105 ILCS 5/10-21.9(a-5), (a-6). This
screening must be done for applicants being considered for hire and, if hired, repeatedly at
least once every five years that an individual remains employed by the District. 12

c. Review the lists of sex offenders and violent offenders against youth as the lists are
received from law enforeement. If a match is found, the Superintendent immediately
contacts the local police officials to confirm or disprove the match. The Superintendent
immediately notifies the Board if a match is confirmed. The Board President will contact
the Board Attorney and the Board will take the appropriate action to comply with State law
that may include terminating the individual’s employment.

d. May request the individual to authorize a clearance of his or her name through the Ill. Dept.
of Children and®Family Services (DCFS) Child Abuse and Neglect Tracking System, a/k/a
CANTS. This check documents that the person does not have an indicated report or record
on DCFS’ registry of child abuse and/or neglect. 325 ILCS 5/11.1(a)(11) and (c).
Clearances must be requested using the DCFS Background Check Portal at
https://dcfs.illinois.gov/for-providers/backeround-checks-for-licensed-and-unlicensed-
providers/background-check-portal-for-licensed-providers.html.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 The Jaw is silent with regard to screening volunteers and individuals in the proximity of a school. Screening is not the
same as the School Code’s requirement to perform a fingerprint-based criminal history records check through (a) the ISP for
an individual’s Criminal History Records Information (CHRI), and (b) the FBI’s national crime information databases. 105
ILCS 5/10-21.9.

12 gee f/n 1.
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If an indicated report by DCFS or by a child welfare agency of another jurisdiction is found,
the Board must consider the individual’s status as a condition of employment.!3 Contact
the Board Attorney for guidance.

e. Notify the State Superintendent of Education in writing!4 within ten business!S days when
a fingerprint-based criminal history records check returns a pending criminal charge
against a license holder for an offense set forth in 105 ILCS 5/21B-80.

f. Notify the State Superintendent of Education in writing within 15 business days when a
fingerprint-based criminal history records check returns a conviction of a crime set forth in
105 ILCS 5/21B-80 or when publicly available Illinois offender databases checks find a
registration. 16

2. For students doing field or clinical experience other than student teaching, the Superintendent
or Building Principal(s):

a. May require the same fingerprint-based criminal history records check required of student
teachers.17 The cost of this check will be reimbursed by the student seeking the
experience.18

b. Performs the responsibilities listed in 1. b. & c.,.above.

3. For volunteers, see administrative procedure 6:250-AP, Resource Persons and/or School
Volunteers, Screening. The Superintendent or Building Principal(s):

a. May require the same fingerprint-based.€riminal history records check required of student
teachers. 19

b. Performs the responsibilities listed in 1. b. & c., above.

4. For contractors’ employees, see administrative procedures 4:60-AP3, Criminal History
Records Check of Contractor Employees; and 5:30-AP2, Investigations.

5. For individuals in the proximity of a school.or bus stop, the Building Principal(s) review(s) the
lists of sex offenders and violent offenders against youth as they are received from law
enforcement. The Building Principal or designee shall: (a) notify staff members according to
the section of this procedure on Receipt of the Information from Law Enforcement, and (b)
attempt to alter school bus_stops and the route students travel to and from school in order to
avoid contact with an individual on such a list.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

13 105 ILCS 5/10-21.9(c) and (g).

14 105 1LCS 5/ 10-21.9(e) requires written notice for convictions. While notice for pending criminal charges is not
required to be “in writing,” for ease of use, consistency in administration, alignment with the requirement to provide written
notice for convictions, and best practices this sample text states the State Superintendent will also be notified of pending
criminal charges in writing. Consult the board attorney for further guidance.

15 105 1ILCS 5/ 10-21.9(e). The statute does not state whether the notice requirement is calendar days or business days.
Support for it being business days is found later in 105 ILCS 5/10-21.9(e), which requires that notice for convictions be
provided within 15 business days.

16 14,

17 For districts with boards that require students participating in any field or clinical experience to undergo the same
fingerprint-based criminal history records check required of student teachers in 105 ILCS 5/10-21.9(g), delete “Mayrequire”
and replace with “Performs”. See f/n 3 in sample policy 5:260, Student Teachers.

18 Optional. Delete if your district pays for the fingerprint-based criminal history records check for student teachers.

19 For districts with boards that require volunteers to undergo the same fingerprint-based criminal history records check
required of student teachers in 105 ILCS 5/10-21.9(g), delete “May require” and replace with “Performs”.
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CROSS REF.:

ADMIN. PROC.:

4:175-AP1

3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the
Superintendent), 3:60 (Administrative Responsibility of the Building Principal),
4:165 (Awareness and Prevention of Child Sexual Abuse and Grooming
Behaviors), 4:175 (Convicted Child Sex Offender; Screening; Notifications), 5:30
(Hiring Process and Criteria), 6:250 (Community Resource Persons and
Volunteers), 8:30 (Visitors to and Conduct on School Property)

4:60-AP3 (Criminal History Records Check of Contractor Employees), 4:175-
AP1, E1 (Informing Parents/Guardians About Offender Community Notification
Laws), 5:30-AP2 (Investigations), 6:250-AP (Resource Persons and/or School
Volunteers; Screening), 6:250-E (Resource Person and Volunteer Information
Form and Waiver of Liability), 8:30-AP (Definition of Child Sex Offender), 8:30-
E1 (Letter to Parent Regarding Visits to School by Child Sex Offenders), 8:30-E2
(Child Sex Offender’s Request for Permission to Visit School Property)
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March20240ctober 2025 4:190-AP1

Operational Services

Administrative Procedure - Targeted School Violence Prevention Program

Use this procedure to establish a Targeted School Violence Prevention Program (Program). It defines
terms important to the Program, outlines actions for specific staff members to execute, and is adapted
from the premier best practice model as of this publication: Threat Assessment in Virginia Public
Schools: Model Policies, Procedures, and Guidelines, Fifth Edition (July 2023), Virginia Center for
School and Campus Safety, Virginia Dept. of Criminal Justice Services, at:

12 threatassessment—management—mppe—mpd-pdfwww.dcjs.virginia.gov/sites/dcjs.virginia.gov/file

s/k-1 2_th;eat_assessment_management_mm) g-dec2022_mpd.pdf.

This administrative procedure contains three sections as follows:

1. Glossary of Terms
2. Establishment and Function of Targeted School Violence Prevention Plan
3. Preparedness for a Targeted School Violence Crisis, Response, and Recovery

Glossary of Terms

Aberrant Behavior — Behavior that is atypical for the person or situation and causes concern for the
safety or well-being of those invelved. Aberrant behavior involves actions, statements,
communications, or responses that are unusual for the person or situation; actions that could lead to
violence toward self or others; or actions that<are reasonably perceived as threatening or causing
concern for the well-being of theperson. These can include (but are not limited to):

Unusual withdrawal<r isolation of subjects from peers and family members;
Sullen or depressed behavior from.an otherwise friendly and positive person;
Atypical or out-of-context outbursts of verbal or physical aggression;
Increased levels of agitation, frustration, or anger;

Confrontational, accusatory, or blaming behavior;

An atypical interest in or fascination with weapons or acts of violence; and/or
Fixation on violence as a means of addressing a grievance.

District Environment — Broadly characterized as the District’s learning and working environment; it
includes the physical environment of school buildings and grounds, all services and programs provided
by the District, and the overall school climate.

Pose a Threat — To pose a threat means an individual has, or is in the process of obtaining, the intent
and capability to cause harm to self or others through planning and preparation.

Protective Factors — Characteristics or resources that make it less likely that an individual will engage
in violence.

Risk Factors — Characteristics that make it more likely that an individual may engage in violence. Risk
factors are usually stable over time.

School Climate — A part of the District environment, school climate is the quality and character of
school life. School climate is based on patterns of students’, parents’/guardians', and school personnel’s
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experience of school life; it also reflects norms, goals, values, interpersonal relationships, teaching and
learning practices, and organizational structures. 1

Targeted School Violence — Includes school shootings and other school-based attacks where a school
or a member of the school community was deliberately selected as the target of the attack and was not
simply a random target of opportunity.

Targeted School Violence Prevention Plan (TSVP Plan) — For purposes of policy 4:190, Targeted
School Violence Prevention Program, and this procedure, a District-wide plan that is incorporated into
each School Emergency Operations and Crisis Response Plan (SEOCRP) in 4:170-API,
Comprehensive Safety and Security Plan. A TSVP Plan is collectively implemented by local school
officials, District staff, students, families, and the community with the goal of preventing and
identifying threats and targeted school violence. Under a properly implemented TSVP Plan, schools
can respond to individuals/situations that raise safety concerns.

Threat — A concerning communication or behavior that indicates that an individual may pose a danger
to the safety of school staff or students through acts of violence or other behavior that could cause harm
to self or others. The threat may be expressed/communicated behaviorally, orally, visually, in writing,
electronically, or through any other means; it is considered a threat regardless of whether it is observed
by or communicated directly to the target of the threat or observed by or communicated to a third party,
and regardless of whether the target of the threat is aware of the threat. For more information on types
of threats, see the subheads Glossary of Terms and Assessing and Classifying Threats in 4:190-AP2,
Threat Assessment Team (TAT).

Threat Assessment — A systematic, fact-based process emphasizing an appraisal of observed (or
reasonably observable) behaviors to identify petentially disruptive, dangerous, or violent situations, to
assess them, and to manage/address them.

Threat Assessment Team (TAT)— A multidisciplinary Building-level team lead by the Building
Principal to perform specific threat assessments. For information about TAT members, the function of
TATs, and their procedures, see 4:190-AP2, Threat Assessment Team (TAT).

Warning Signs — Characteristies or behaviors that are associated with a current or escalating risk of
violence. These tend to be.dynamic, acute, and often associated with new stresses, events, losses, or
failures.

Establishment and Function of Targeted School Violence Prevention Plan

Following are the strategic procedures to integrate a TSVP Plan into the District’s existing policies and
procedures.

Actor Action

Superintendent Selects School Violence Prevention Team (SVP Team) members
from throughout the community to include:

Building Principals (Building Principals are mandatory for
successful implementation of a TSVP Plan).

The footnotes should be removed before the material is used.

1 Definition adapted from the National School Climate Center. See www.schoolclimate.org/about/our-approach/what-
is-school-climate.
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Actor Action

District Safety Coordinator (see 4:170-AP1, Comprehensive
Safety and Security Plan, Part C, District Safety
Coordinator and Safety Team; Responsibilities)

Teachers

Law enforcement representatives

Board Attorney 2

District psychologist(s), social worker(s), and/or
counselor(s)

Other mental health workers and/or social service agencies
Faith leaders

Community members

Students

Chairs and convenes SVP Team meetings for the purpose of
developing a TSVP Plan.

Determines whether to recommend that the Board assess the
District’s conditions for development and learning (see 7:180-
APY, Prevention, Identification, Investigation, and Response to
Bullying, for resources'and more discussion).

Informs the Board of the SVP Team’s progress, needs, and
recommendations by adding information items to the Board’s

agendas as needed. 3

Prior to the start of each school year, files 4:190-AP2, Threat
Assessment Team (TAT), and a list identifying the members of all
TATs with: (1) a local law enforcement agency, and (2) the
Regional Office of Education or Intermediate Service Center, as
applicable. 105 ILCS 128/45(b), amended by P.A.s102-791-and
103-175. Informs the Board that this filing was completed.

SVP Team Meets when called by the Superintendent for the purpose of: (1)
developing a TSVP Plan, and (2) creating, implementing, and
monitoring TATs.

The footnotes should be removed before the material is used.

2 Consult the board attorney about creating methods for exchanging information in a manner that complies with
applicable State and federal laws. See f/n 4 below.

3 See sample policy 2:240, Board Policy Development. Resources may include providing resources to and access for
staff to professional development opportunities. These opportunities should train staff to properly respond to students who
provide them with information about a threat or school safety concern. See Prior Knowledge of Potential School-Based
Violence: Information students learn may prevent a targeted attack, U.S. Secret Service and U.S. Dept. of Education, p. 10,
at: https://rems.ed.gov/docs/ED_BystanderStudy.pdf.
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Actor Action

SVP Team, cont'd For more information about the function of TATS, see
4:190-AP2, Threat Assessment Team (TAT). See
Recommendation #1 from the Recommendations of the
Hllinois Terrorism Task Force School Safety Working
Group, encouraging districts to establish TATs, at:

www.liasb.com/IASB/media/School-
Safety/ITTFSchoolSafetyRecommendations.pdf.

Ensures that the District’s TSVP Plan complies with applicable
civil rights statutes and other State and federal laws.

Ensures that all District staff are annually trained4 and understand
the TSVP Plan, the role of the SVP Team, and the role a TAT.

Ensures that procedures areé maintained for effective information
sharing between the District and local law enforcement agencies
and community setvices ragencies, including defining the
threshold for law.enforcement intervention.

Regularly assesses the effectiveness of the TSVP Plan throughout
the District; including the establishment of resources for central
reporting mechanisms at the District-wide and school-building
level:

Identifies Board policies and procedures or equivalent topics that
possibly affect a TSVP Plan, including but not limited to:

1:20, District Organization, Operations, and Cooperative
Agreements

2:150, Committees
2:240, Board Policy Development

2:270, Discrimination and Harassment on the Basis of
Race, Color, and National Origin Prohibited

3:40, Superintendent

3:60, Administrative Responsibility of the Building
Principal

4:165, Awareness and Prevention of Child Sexual Abuse
and Grooming Behaviors

4:170, Safety

4:190, Targeted School Violence Prevention Program

The footnotes should be removed before the material is used.

4 Annual training is not required. Amend the training requirement to reflect local conditions and/or the law at the time
of implementation.
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Actor Action
SVP Team, cont'd 5:90, Abused and Neglected Child Reporting
5:100, Staff Development Program

5:130, Responsibilities Concerning Internal Information
5:230, Maintaining Student Discipline

6:65, Student Social and Emotional Development

6:120, Education of Children with Disabilities

6:235, Access to Electronic Networks

7:20, Harassment of Students Prohibited

7:130, Student Rights and Responsibilities

7:140, Search and Seizure

7:150, Agency and Law.LEnforcement RequestsPotice-

7:170, Vandalism

7:180, Prevention of and Response to Bullying,
Intimidation, and Harassment

7:185;.Teen Dating Violence Prohibited

7:190, Student Behavior

7:200, Suspension Procedures

7:210, Expulsion Procedures

7:230, Misconduct by Students with Disabilities
7:250, Student Support Services

SVP Team, cont'd
4l ‘Q 7:340, Student Records 3

The footnotes should be removed before the material is used.

5 Consult the board attorney for guidance about the application of State (Ill. School Student Records Act, 105 ILCS 10/)
and federal (Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232g) student privacy laws, a crucial element
of implementing a successful TSVP Plan, which relies upon school officials sharing confidential information. Note:
information kept by law enforcement professionals working in a school is not considered a school student record. 105 ILCS
10/2. School officials may also need guidance about the release of confidential information given by a student to a therapist,
e.g., school counselor or psychologist, but note that those issues are governed by the Mental Health and Developmental
Disabilities Confidentiality Act, 740 ILCS 110/.

The following resource from the State of I1l. Campus Security Task Force Report to the Governor, Appendix C, Part II,
pp- 227-2323 (2008), at:

w2 tinoiscov/s sitee ot = et rt—partitpdthttps://ready.illinois.gov/content/dam/soi/en/web/rea
dy/sitecollectiondocuments/cstf-report-partii.pdf, may be helpful. A multidisciplinary task force comprised of Illinois’ top
leaders in education, mental health, public safety, and law enforcement created the report in response to the shooting at
Northern Ill. University on 2-14-08. While the document addresses many issues pertaining to higher education campus
security, it contains helpful information for school officials regarding student privacy and other prevention of targeted school
violence management issues.
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Actor Action

8:10, Connection with the Community
8:95, Parental Involvement
8:100, Relations with Other Organizations and Agencies

Recommends, through the Superintendent, proposed policy
changes to the Board for consideration. See Board policy 2:240,
Board Policy Development.

Recommends and procures resources for stakeholder training.

Building Principal Ensures 4:170-AP1, Comprehensive Safety and Security Plan,
Part G, School Emergency Operations and Crisis Response Plan
(SEOCRP), is:

Available throughout schools (do not limit to office);

Distributed to and-discussed with local law enforcement;
and

Regularly réviewed with building staff.

Notifies and educates‘all staff, volunteers, and contractors of their
duty to immediately report to the Building Principal or designee
any expression of .intent to harm another person, concerning
communication, or concerning behavior that suggests an
individual may intend to commit an act of violence.

Notifies ‘and educates staff, parents/guardians, students, and
community members: (1) to report individuals and situations of
concern to any school administrators or other authorities, i.e.,
local “law enforcement, or the Safe2Help Illinois helpline
(www.safe2helpil.com/)®, and (2) how school officials will
address these concerns.

Distributes Board policy 4:190, Targeted School Violence
Prevention Program; 4:190-AP2, E6, Targeted School Violence
Prevention and Threat Assessment Education; and 7:180-AP1,
E2, Be a Hero by Reporting Bullying; and discusses what TATs

The footnotes should be removed before the material is used.

An additional resource that may be helpful is School Resource Officers, School Law Enforcement Units, and the Family
Educational Rights and Privacy Act (FERPA), from the Privacy Technical Assistance Center of the U.S. Department of
Education (2019), at: https://studentprivacy.ed.gov/resources/school-resource-officers-school-law-enforcement-units-and-
ferpa. Disclosure of confidential student records to threat assessment team members is addressed on p. 12-14.

6 Research published by the American Academy of Pediatrics finds that firearm anonymous reporting systems in schools
save lives. See French et al., Firearm-Related Tips in a Statewide School Anonymous Reporting System, Pediatrics, Volume
153, Issue 2 (published February 2024). Safe2Help Illinois is a confidential tipline that encourages, but does not require,
reporters to provide their name and contact information. See www.safe2helpil.com/about-us/school-fag/.
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Actor Action

are and what they do when they learn of threats and/or school
violence. 7

Assesses the feasibility of forming a local anonymous tip line and
organizing its management. Any locally operated school violence
helpline must work in conjunction with Safe2Help Illinois as
needed. 5 ILCS 860/10(d);added-byPA102-752.

When a tip or concern is raised, ensures TATs are trained to
engage in their work. See 4:190-AP2, Threat Assessment Team

(TAT).
All District staff, volunteers, and | Read 4:190-AP2, E6, Targeted School Violence Prevention and
contractors Threat Assessment Education.

Immediately report to the Building Principal or designee any
expression of intent to’ harm another person, concerning
communication, or concerning behavior that suggests an
individual may intend to commit an act of targeted violence.

Upon belief that an individual/situation poses a clear and
immediate threat of serious violence that requires containment,
notify school security and/or law enforcement in accordance with
the SEOCRP." See 4:170-AP1, Comprehensive Safety and
Security Plan.

School Board Monitors 4:190, Targeted School Violence Prevention Program,
and considers adopting changes recommended by the SVP Team.
See Board policy 2:240, Board Policy Development.

Ensures that prior to the start of each school year, the
Superintendent files 4:190-AP2, Threat Assessment Team (TAT),
and a list identifying the members of all TATs with: (1) a local
law enforcement agency, and (2) the Regional Office of
Education or Intermediate Service Center. 105 ILCS 128/45(b),
amended by P.A.s102-791-and 103-175.

The footnotes should be removed before the material is used.

7 Creating a school climate in which students believe the school staff wants to hear from them about threats is critical to
ensuring that students come forward. Encourage students to come forward regardless of the amount of information they have,
and convey to students that their reports are taken seriously. Also communicate to students that their reports may stay
anonymous. If students do not feel that they will be treated with respect and listened to in a non-judgmental manner, or that
the information will not be protected, they will not come forward and the school will lose an opportunity to intervene in a
possible attack, as well as to assist a troubled student. See Prior Knowledge of Potential School-Based Violence: Information
students learn may prevent a targeted attack, U.S. Secret Service and U.S. Dept. of Education (May 2008), at:

: : > pdfhttps://rems.ed.gov/docs/ED_BystanderStudy.pdf.

For more school cllmate dlscussmns see Guide for Developing High-Quality School Emergency Operations Plans, U.S.
Depts. of Education, Health and Human Services, Homeland Security, Justice, Federal Bureau of Investlgatlon and Federal
Emergency Management Agency (June 2013): FEFRS- 5
12-Guide 598-pdthttps://rems.ed.gov/docs/REMS K-12 Guide 508.pdf; and_sample admmlstmtlu moccduus and related
exhibits 7:180-AP1, Prevention, Identification, Investigation, and Response to Bullying, 7:180-AP1, E1, Resource Guide for
Bullying Prevention, 7:180-AP1, E3, Memo to Staff Regarding Bullying, and 7:180-AP1, ES, Report Farmfor Bullying.
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Actor Action

Provides both the SVP Team and TATs with appropriate
resources, which may include providing resources and access for
staff  professional development  opportunities.  These
opportunities should train staff to properly respond to individuals
who provide them with information about a threat or school
safety concern. 8

Superintendent/Building Ensures the student behavior policies referred to in student
Principal handbooks notify students that threatening behavior could
subject a student to disciplinary consequences. See Board
policies 2:270, Discrimination and Harassment on the Basis of
Race, Color, and National Origin Prohibited, 7:20, Harassment
of Students Prohibited, 7:180, Prevention of and Response to
Bullying, Intimidation, and> Harassment, and 7:190, Student
Behavior.

Ensures that staff responds to students who provide them with
information  about a  threatening or  concerning
individual/situation.

Preparedness for a Targeted School Violence Crisis, Response, and Recovery

Following is an extension of 4:170-AP1, Comprehensive Safety and Security Plan. It outlines additional
tasks for the Superintendent, District Safety.Coordinator, and Building Principal(s) preparing for a
targeted school violence crisis that school officials can incorporate into training related to each existing
SEOCRP.

Actor Action

Superintendent, Building | Examine 4:170-AP1, Comprehensive Safety and Security Plan, and

Principal, and SVP recommend any changes to existing procedures to the Superintendent or
Team District Safety Coordinator.

District Safety Meets with SVP Team to foster an understanding of what additional
Coordinator items each 4:170-AP1 Safety Team (see 4:170-AP1, Comprehensive

Safety and Security Plan, Part C, District Safety Coordinator and
Safety Team; Responsibilities) might add to its procedures to
accomplish a response and recovery.

Adds an agenda item to the 4:170-AP1 Safety Team meetings specific to
Targeted School Violence; considers inviting the Board Attorney and
local law enforcement and emergency responders to this meeting.

Note: During a crisis, legal counsel will be a crucial part of crisis
response and management (but not necessarily public relations and
communication) because school officials must make split-second
decisions, often with legal consequences to the District. Local law

The footnotes should be removed before the material is used.

8 See Prior Knowledge of Potential School Based Violence: Information students learn may prevent a targeted attack,
p. 10, at: rems https://rems.ed.gov/docs/ED_BystanderStudy.pdf.
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Actor

Action

enforcement’s familiarity with the identity of the District’s legal
counsel before a crisis occurs will assist with a faster connection
between legal counsel and the school officials involved in the early
stages of a Targeted School Violence Crisis and the immediate
response to it.

Considers designating a trained public relations and communication
manager to inform parents/guardians and the community during a crisis
and to keep pace with social media information.

Superintendent and
Building Principal(s)

For crisis preparedness and response, ensure that:

4:170-AP1, Comprehensive Safety and Security Plan, Part G, School
Emergency Operations and Crisis Response Plan (SEOCRP),
reflects each individual building’s needs.

4:170-AP1, Comprehensive Safety and Security Plan, Part F, School
Safety Drill Plan, supports a TSVP Plan.

4:170-AP1, Comprehensive Safety and Security Plan, Parts G and H,
reflects each building’s needs. Also ensure that multiple copies of
these plans exist, and direct that appropriate persons have access to
the plans, e.g., local law enforcement authorities, etc. One copy in
the Building Principal’s office is insufficient.

For crisis recovery, ensure that 4:170-AP1, Comprehensive Safety and
Security Plan, Parts I, J;oand K, reflects District needs and that the
Board-Attorney is aware of the plans.

Recommend to the District Safety Coordinator any other additional crisis
recovery items.that the 4:170-AP1 Safety Team deems necessary.

4:190-AP1
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October 26242025 4:190-AP2

Operational Services

Administrative Procedure - Threat Assessment Team (TAT) 1

This procedure implements Threat Assessment Teams (TATs). TAT members are professional
educators, mental health professionals, law enforcement professionals, and professionals from other
disciplines as necessary who are trained in behavioral threat assessment. 105 ILCS 128/45(a).

TATs function at the Building level, taking direction from the District-level School Violence
Prevention Team. They identify, inquire, assess, and manage a range of threats that may be posed to
the school community. Threats may be posed from a broad range of individuals affecting the District
environment, including: 2

Students: current and former (and potentially prospective)
Employees: current and former (and potentially prospective)
Parents/guardians or other family members of students

Persons who are (or have been) in relationships with staff or students
Contractors, vendors, or other visitors

Persons unaffiliated with the District

Customize this procedure to each TAT’s building-specific needs, and use it in conjunction with
administrative procedure 4:190-AP1, Targeted School Violence Prevention Program, and exhibits
4:190-AP2, E1, Principles of Threat Assessmenty4:190-AP2, E2, Threat Assessment Documentation;
4:190-AP2, E3, Threat Assessment Key Areas and Questions, Examples; 4:190-AP2, E4, Responding
to Types of Threats; and 4:190-AP2, ES5; Threat Assessment Case Management Strategies. This
procedure contains five sections as follows:

1. Glossary of Terms

2. TAT Formation, Development, and Responsibilities
3. Assessing and Classifying Threats

4. Responding to and Managing Threats

5. Reporting Threats to Outside Agencies

Glossary of Terms

Pose a Threat — To pose.a threat means an individual has, or is in the process of obtaining, the intent
and capability to cause harm to self or others through planning and preparation.

Protective Factors — Characteristics or resources that make it less likely that an individual will engage
in violence.

The footnotes should be removed before the material is used.

1 Required by 105 ILCS 128/45, amended by P.A.s +62-794-103-175, and-103-780, and 104-407. School districts had
to implement a threat assessment procedure by 12-21-19 and establish a threat assessment team by 2-19-20. Id.

Adapted from Threat Assessment in Virginia Public Schools: Model Policies, Procedures, and Guidelines, Fifth Edition
(July 2023), Virginia Center for School and Campus Safety, Virginia Dept. of Criminal Justice Services, at:
www.dcjs.virginia.gov/sites/dcjs.virginia.gov/files/k-12_threat assessment management mppg_mpd.pdf.

2 See Threat Assessment in Virginia Public Schools: Model Policies, Procedures, and Guidelines, p. 2.
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Risk Factors — Characteristics that make it more likely that an individual may engage in violence. Risk
factors are usually stable over time.

Subject of Concern (Subject) — An individual who has been identified to pose a threat of violence or
serious harm to self/others.

Target — An individual who is the intended target of the threat posed by the subject of concern.

Threat — A concerning communication or behavior that indicates that an individual may pose a danger
to the safety of school staff or students through acts of violence or other behavior that could cause harm
to self or others. The threat may be expressed/communicated behaviorally, orally, visually, in writing,
electronically, or through any other means; it is considered a threat regardless of whether it is observed
by or communicated directly to the target of the threat or observed by or communicated to a third party,
and regardless of whether the target of the threat is aware of the threat.

Threat Assessment — A systemic, fact-based process emphasizing an appraisal of observed (or
reasonably observable) behaviors to identify potentially disruptive, dangerous, or violent situations, to
assess them, and to manage/address them.

Threat Assessment Team (TAT) — A multidisciplinary Building-level team led by the Building
Principal to perform specific threat assessments that must include at least one law enforcement official
as well as cross-disciplinary representatives of the District who are.most directly familiar with the
mental and behavioral health needs of students and staff. Such cross-disciplinary representatives may
include the following individuals employed by the District or a special education cooperative that
serves the District and who are available to serve: an administrator, a teacher, a school counselor, a
school psychologist, and a school social werker. 3

TAT Triage Team — Consists of at least two members.of the TAT designated by the Building Principal
to triage reported cases of concerning, aberrant, or threatening behavior and/or communication.
Considers the nature and levelof concern of cases to determine if existing resources and mechanisms
are sufficient to address concerns, or whether the full TAT should further assess and manage the
situation, and initiates any crisis responses.as appropriate.

Types of Threats —

Routine/No/Known Concern: Subject/situation does not indicate a threat of violence or harm to
self or others, or need for assistance or intervention. No impact on others, environmental factors,
or precipitants that need TAT intervention. Close the case.

Low Level: Subject/situation does not indicate a threat of violence or harm to self or others; would
or may benefit from intervention or assistance with concerns. Target, environmental/systemic, or
precipitating events may be present at low levels. May involve some ongoing assessment
management with passive monitoring and/or periodic active monitoring, and referrals as
appropriate. Close the case if no team interventions or monitoring are indicated.

Moderate Level: Subject/situation does not pose a threat of serious violence or harm though risk
cannot be ruled-out. Subject may be developing the capability for harm and is engaging in aberrant
or concerning behaviors that indicate a need for assistance/intervention. Targets/others are likely

The footnotes should be removed before the material is used.

3 105 ILCS 128/45(a), amended by P.A. 103-780. Districts that are unable to establish a threat assessment team with
school district staff and resources may use a regional behavioral threat assessment and intervention team that includes mental
health professionals, a representative from the Ill. Law Enforcement Alarm System, a safety education officer from the IIl.
State Police, and local law enforcement representatives. Id.
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concerned and impacted. Environmental/systemic or precipitating factors may be present. Consider
law enforcement/security notification as appropriate. Requires ongoing assessment and
management plan, active monitoring, and referrals as appropriate.

High Level: Subject/situation poses, or is rapidly developing the capability for, a threat of serious
violence or harm to self or others; or is in urgent need of hospitalization or treatment. Targets/others
are impacted. Typically involves environmental/systemic factors and consideration for
precipitating events. Requires immediate notification of school administration and law
enforcement, subject containment, target protection and safety plan, activation of crisis response
protocols as appropriate, ongoing assessment and management plan, active monitoring, and
referrals as appropriate.

Imminent: Subject/situation poses an imminent threat of serious violence or harm to self/others
and has or may reasonably have significant impact on others. Requires immediate law enforcement
and school administration notification, subject containment, target protection and safety planning,
implementation of crisis response and notification protocols, ongoing assessment and management
plan, and active monitoring.

Warning Signs — Characteristics or behaviors that are associated with a current or escalating risk of
violence. These tend to be dynamic, acute, and often associated with new stresses, events, losses, or
failures.

TAT Formation, Development, and Responsibilities

Following are tasks to integrate TATs into the District’s Targeted School Violence Prevention Plan.

Actor Action
Superintendent or Ensures TATSs are trained in threat assessment by a threat assessment
designee expert:4 Free statewide training is available through the I11. School and

Campus Safety Program, at:
https://ready.illinois.gov/plan/schools.html.

Prior to the start of each school year, files this procedure and a list
identifying the members of all TATs with: (1) a local law enforcement
agency, and (2) the Regional Office of Education or Intermediate
Service Center, as applicable. 105 ILCS 128/45(b), amended by P.A.s-
+02-791-and 103-175. Informs the Board that this filing was completed.

The footnotes should be removed before the material is used.

4 Many threat assessment publications outline that the best practice is for the entire TAT, as a team, to attend in-person
threat assessment training by a threat assessment expert.
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Building Principal

Leads TAT.

Selects TAT members, including at least one law enforcement official
as well as cross-disciplinary representatives of the District who are
most directly familiar with the mental and behavioral health needs of
students and staff. Such cross-disciplinary representatives may include
the following individuals employed by the District or a special
education cooperative that serves the District and who are available to
serve:

An administrator;

A teacher;

A school counselor;

A school psychologist;

A school social worker; and

Other District employees‘and/or. community resource persons (as
members or consultants as determined by the TAT).

When resources allow, selects designated back-up for each core TAT
member, from the same or similar areas of expertise, to fulfill their
duties in the event of their absence or inability.

Designates @ TAT Triage Team.

Ensures that any reporting mechanisms used by the school community
are kept up to'date, work consistently, and are checked on a regular and
timely basis.

Establishes an intake and triage process for reports regarding
congerning, aberrant, or threatening behavior and/or communication.

When.a report is received, activates the TAT and uses this
administrative procedure 4:190-AP2, Threat Assessment Team (TAT).

TAT

Receives education and seeks training resources, including but not
limited to exhibits 4:190-AP2, E1, Principles of Threat Assessment,;
4:190-AP2, E2, Threat Assessment Documentation; 4:190-AP2, E3,
Threat Assessment Key Areas and Questions; Examples; 4:190-AP2,
E4, Responding to Types of Threats; and 4:190-AP2, ES, Threat
Assessment Case Management Strategies.

Receives initial and periodic refresher threat assessment training by a
threat assessment expert.

Commits to work collaboratively with each other, with other school
staff, and (as appropriate) with community resources to support the
purposes of the TAT and the safety of the school, its students, and its
staff.

Actively, lawfully, and ethically communicates with each other, District
administrators, and other school staff who have a need to know

4:190-AP2
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particular information to support the safety of the school, its students,
and its staff.

Trains staff, students, parents/guardians, and other members of the
school community to recognize and report possible threats by
conducting presentations, broadly disseminating relevant information,
and ensuring access to consultation from the TAT.

Identifies and trains members of the school community who can take
reports of possible threats.

Effectively implements Board policy 4:190, Targeted School Violence
Prevention Program.

Assessing and Classifying Threats
When a threat is reported, the Building Principal and TAT assess and classify the threat using the
criteria and process outlined below.

Actor Action
Building Principal and/or | When a potential threat repoft is received, initiates the following
TAT Triage Team intake and triage process:

Intake

Obtains basic information@about the potential threat, including but not
limited to:

Initial‘Report. of Concern: Date/time reported, date/time reviewed,
person receiving report.

Reporting Party: Name, affiliation, contact information,
relationship to subject of concern.

Incident/Nature of Concern: Date/time occurred, location, nature
of threat/concern, weapons involved/threatened, details about
concerns, and any relevant background information.

Subject of Concern: Name, affiliation, contact information,
relationship to reporting party or target(s).

Identified/Identifiable Target(s): Name, affiliation, contact
information, relationship to report party or subject.

Determines if an imminent threat exists. An imminent threat is
indicated by such factors as:

1. Subject intends imminent and/or serious harm to self/others; or
2. Subject lacks inhibitions for using violence.

If an imminent threat exists, initiates School Emergency
Operations and Crisis Response Plan (SEOCRP) and notifies law
enforcement in accordance with administrative procedure 4:170-
AP1, Comprehensive Safety and Security Plan, Part G, School
Emergency Operations and Crisis Response Plan (SEOCRP).
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Actor

Action

Building Principal
and/or TAT Triage
Team

If no imminent threat exists, or once an imminent threat is
contained, proceeds to triage.

Triage

Triages threat to determine if the full TAT must be involved. Triage
may include, as necessary and appropriate:

Reviewing the reported concerning, aberrant, or threatening
behavior and/or communication.

Reviewing school and other records for any prior history or
interventions with the individual(s) involved.

Conducting timely and thorough interviews of the person(s) who
reported the threat, the recipient(s) or target(s) of the threat, other
witnesses who have knowledge of the threat, and where reasonable,
the individual(s) who allegedly engaged in the threatening behavior
or communication. The‘purpose of the interviews is to gain a
holistic understanding of the situation, determine the nature and
level of the concetns, identify areas where more information may
be needed, and‘inform appropriate strategies or interventions to
address any concerns‘dentified.

Determines‘if the full TAT must be involved.

To determine that the full TAT does not need to be involved, all
TAT Triage Team members must concur that there is no
1dentifiable threat/concern, or that there is a low level of concern
regarding issues that are being adequately addressed.

If the full TAT must be involved, convenes it as soon as possible.

Documents intake and triage using exhibit 4:190-AP2, E2, Threat
Assessment Documentation.

4:190-AP2
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Actor Action

TAT Conducts a comprehensive and holistic assessment of the threat using
the STEP framework set forth in exhibit 4:190-AP2, E1, Principles of
Threat Assessment. See exhibit 4:190-AP2, E3, Threat Assessment Key
Areas and Questions, Examples, for key questions to ask the person(s)
who reported the threat, the threat recipient(s)/target(s), other witnesses,
and the subject to assess the threat.

Once the assessment is complete, classifies the threat as one of the
following: Routine/No Known Concern, Low Level, Moderate Level,
High Level, or Imminent.

Documents the threat assessment and classification using exhibit 4:190-
AP2, E2, Threat Assessment Documentation, and ensures that TAT
documentation follows the acronym FORT: 5

F Fair — sought to understand situations and give
individuals af opportunity to be heard and understood;

(0] Objective — sought information based on facts and
observations of the case and not speculation or bias;

R Reasonable — engaged in responses that were effective
and proportionate to the situation; and

T Timely —quickly and responsively addressed reports of
threatening behavior.

Building Principal Where the TAT classifies the threat as a Moderate, High, or Imminent
level.of concern.and the threat requires further intervention to prevent
violence or serious harm, notifies:

1., The parent(s)/guardian(s) of any student who is the
target/recipient of a threat; and

2. The parent(s)/guardian(s) of any student who engaged in
threatening behaviors.

Responding to and Managing Threats
Actor Action

TAT Identifies appropriate responses to the threat based upon its level. See
exhibit 4:190-AP2, E4, Responding to Types of Threats, for examples
of responses to each threat level.

Develops, implements, and monitors an individualized, fact-based case
management plan to intervene with, address, and reduce the threat by:

The footnotes should be removed before the material is used.

S Source: © G. Deisinger (1996).
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Actor Action

Designating a TAT member as case manager to monitor the status
of the subject and to notify the TAT of any change in status,
response to interventions/referrals, or additional information that
would be cause for reassessment and/or changes in interventions
strategies;

Assisting the subject, and any impacted staff or students, in
accessing appropriate school and community-based resources for
support and/or further intervention;

Appointing one or more TAT members to engage directly with the
subject to prevent the subject from becoming isolated; and

Using the least intrusive interventions and strategies that are
sufficient, fair, and reasonable to address the concerns identified.
See exhibit 4:190-AP2, ES, Threat Assessment Case Management
Strategies, for interventions and strategies, including those that are
subject-based, target-based, and environmental/systems-based.

Documents this process and any case updates using exhibit 4:190-AP2,
E2, Threat Assessment Documentation.

Submits updates to the Building Principal regularly, e.g., at least every
30 days, until the case istesolved and the subject no longer poses a
threat to the schools.its students, or its staff.

Maintains documentation in accordance with Board policy, State
records laws, and administrative procedures.

Reporting Threats to Outside Agencies

The following is the process to.notify the Local Law Enforcement Agency (LLEA) and/or the I11. State
Police (ISP) about-certain types of threats. See also administrative procedure 4:170-AP1,
Comprehensive Safety and Security Plan, Part J, Required Notices.

Actor Action
Superintendent or Immediately notifies the LLEA upon receiving a report from any school
designee personnel regarding a verified incident involving:

Batteries committed against teachers, teacher personnel,
administrative personnel, or educational support personnel. 105

ILCS 5/10-21.7amended-byP-A-102-894.

A firearm in a school or on school-owned or leased property. 105
ILCS 5/10-27.1A(c), amended by P.A.s 103-34, 103-609, and 103-
780.

Drugs in a school or on school-owned or leased property, including
any conveyance owned, leased, or used by the school for the
transport of students or school personnel. 105 ILCS 5/10-27.1B(b),
amended by P.A.s 103-609 and 103-780; 105 ILCS 127/).
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Actor

Action

Reports all of the above incidents to ISBE through its web-based School
Incident Reporting System (SIRS) as they occur during the year but no
later than July 31 for the preceding school year.® 105 ILCS 5/10-27.1A,
amended by P.A.s 103-34, 103-609 (first to pass both houses), and 103-
780 (second to pass both houses and controlling); 105 ILCS 5/10-27.1B,
amended by P.A.s 103-609 (first to pass both houses) and 103-780
(second to pass both houses and controlling); and 105 ILCS 5/10-21.7.

Building Principal

Reports to the LLEA threats to the safety and welfare of students and
teachers by illegal use of drugs and alcohol, by illegal use or possession
of weapons, or by illegal gang activity. 105 ILCS 5/10-21.4a.

Reports other threats to the LLEA as necessary and appropriate.

Immediately notifies the LLEA upon receiving a report of a threat of
gun violence on school grounds@rof athat-any person has-been-observed
in-possession-ofa-firearm-on.school grounds possessienng a firearm
(other than a law enforcement official. engaged in the conduct of his or
her official duties). 1054LCS 5/10-27.1A, amended by P.A. 104-174.

If the report peptams to athreat of firedarm violence made by a student
the Building Pringipaldr designee must attempt to notify the student's
parent/guardian _as<seon as possible and must further attempt to
contact{th@mparent/guardian to ensure that the student does not have
access to.a fircarim

If the personfound to be in possession of a firearm on school grounds
1s a student, the Building Principal or designee shall also immediately
notify the student’s parent/guardian. 105 ILCS 5/10-2+7.71A(b).

Reports directly to the-ISP within 24 hours of a determination that a
student or other person poses a clear and present danger to himself,
herself, or others. 430 ILCS 66/105 and 405 ILCS 5/6-103.3, amended
by P.A."104-270; 20 111.Admin.Code §1230.120(b). The Building
Principal must also notify the Superintendent or designee whenever he
or she makes a clear and present danger report to ISP.7 See exhibit 3:60-
E, Event Reporting and Notice Requirements for Building Principals
Concerning School Safety and Security, for further information.

The footnotes should be removed before the material is used.

6 See f/n 6 in sample administrative procedure 4:170-AP1, Comprehensive Safety and Security Plan.

z Optional and suggested here as a best practice. This aligns with sample exhibit 3:60-E, Event Reporting and Notice

Requirements for Building Principals Concerning School Safety and Security.

4:190-AP2
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March20240ctober 2025 5:10-AP

General Personnel

Administrative Procedure - Workplace Accommodations for Nursing Mothers 1

The School District accommodates mothers who choose to continue breastfeeding after returning to
work. An employee who is a nursing mother may take reasonable breaks to express breast milk or
breastfeed her infant. The employee’s supervisor shall help the employee arrange a break schedule
accommodating the nursing mother while minimizing disruption. The break time may run concurrently
with any break time already provided to the employee. The District shall compensate the employee
during the break time at the employee's regular rate of pay. The employee is not required to use paid
leave during the break time, and the District will not reduce the employee's pay for the break time.

Each Building Principal or chief administrator in another District building shall identify a private room
or space where, if a request is made, an employee may express milk or breastfeed her infant. The private
space must: (1) be in close proximity to the work area and be other than a bathroom, and (2) be free
from intrusion from coworkers and the public, and (3) include an electrical outlet for the use of an
electric breast pump.

Supervisors should consider ways to accommodate an employee’s needs with minimal disruption of
the school environment. If possible, supervisors will ensure that employees are aware of these
workplace accommodations prior to maternity leave.

The footnotes should be removed before the material is used.

1 This procedure contains language appropriate for a personnel handbook. Its content is controlled by the laws described
below; they must be read together so that the greatest protections of each are granted to the employee. Each accommodation
listed in this procedure is required except for the provision regarding an electrical outlet.

The Right to Breastfeed Act{(740 ILCS 137/) provides that a “mother may breastfeed her baby in any location, public or
private, where the mother is otherwise authorized to be, irrespective of whether the nipple of the mother’s breast is uncovered
during or incidental to the breastfeeding.” Id. at 137/10. The Act allows a woman who was denied the right to breastfeed in a
public or private location, other than a private residence or place of worship, to bring an action to enjoin future denials and, if
she prevails, is awarded reasonable attorney’s fees and litigation expenses. Id. at 137/15.

The Nursing Mothers in the Workplace Act (820 ILCS 260/) requires employers to make reasonable efforts to provide a
location, in close proximity to the work area, other than a toilet stall, where an employee can express her milk in privacy. Id.
at 260/15. An employer must compensate an employee during the break time at the employee's regular rate of pay and may
not reduce an employee’s compensation for time used for the purpose of expressing milk or nursing a baby. Id. at 260/10,
amended by P.A. 104-76, eff. 1-1-26. The break time may run concurrently with any break time already provided to the
employee. Id. Consult the board attorney to ensure the district is properly accommodating and compensating nursing mothers.

The Fair Labor Standards Act, 29 U.S.C. §218d, requires employers to provide a reasonable unpaid break time “for an
employee to express breast milk for such employee's nursing child for 1 year after the child's birth each time such employee
has need to express the milk.” It also requires an employer to provide “a place, other than a bathroom, that is shielded from
view and free from intrusion from coworkers and the public, which may be used by an employee to express breast milk.” Id.
at §218d(a). The federal law and State law, as described above, covers all employees. For more information on the federal law
requirements, see the U.S. Dept. of Labor’s factsheet, FLSA Protections for Employes to Pump Breast Milk at Work,
www.dol.gov/agencies/whd/fact-sheets/73-flsa-break-time-nursing-mothers.
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October 26232025 5:120-AP2

General Personnel

Administrative Procedure - Employee Conduct Standards !

Professional and appropriate conduct is expected of all District employees. The standards listed below
serve as a notice of expected conduct. The standards are intended to protect the health, safety, and
general welfare of students and employees, ensure the community a degree of accountability within the
School District, and define misconduct justifying disciplinary action, up to and including dismissal.
The listed standards are not a complete list of expectations, and depending on the factual context, an
employee may be disciplined for conduct that is not specifically listed. The conduct standards apply to
all District employees to the extent they do not conflict with an applicable collective bargaining
agreement; in the event of a conflict, the provision is severable and the applicable bargaining agreement
will control. In addition, all employees who are governed by the Code of Ethics for Illinois Educators
must comply with 5:120-E, Code of Ethics for lllinois Educators, adopted by the Ill. State Board of
Education (ISBE) (23 Ill. Admin.Code Part 22).

All school employees shall:

1. Exhibit positive examples of preparedness, punctuality, attendance, self-control, language, and
appearance.

2. Exemplify honesty and integrity. Violations of this standard include, but are not limited to,
falsifying, misrepresenting, omitting;.or erroneously reporting the professional qualifications
of oneself or another individual or information submitted in connection with job duties or
during the course of an official inquiry/investigation.

3. Maintain professional.and appropriate relationships with students by following established
expectations and guidelines for employee-student boundaries, both in and outside the school.
Attend all in-service trainings-on.educator ethics and responding to child sexual abuse and
grooming behavior including, but not limited to, teacher-student conduct, school employee-

The footnotes should be removed before the material is used.

I This procedure's list of conduct standards is more comprehensive than the list in sample policy 5:120, Employee Ethics;
Code of Professional Conduct; and Conflict of Interest. This procedure and its exhibit 5:120-AP2, E, Expectations and
Guidelines for Employee-Student Boundaries, are tools to prompt local conversations related to employee conduct standards,
including the prevention of sexual misconduct and grooming. Do not automatically add them to the district’s procedure
or personnel manual. Many districts already have collective bargaining agreements and/or personnel manuals addressing
conduct and misconduct. These items are subjects of mandatory collective bargaining. Moreover, an employee conduct code
is most effective when it reflects local conversations related to expectations around employee-student boundaries and other
professional ethics conditions and circumstances. As employee conduct rules are frequently litigated, consulting the board
attorney is a necessary part of their development.

The introductory paragraph recognizes that an applicable collective bargaining agreement will supersede a conflicting
provision of the procedure. It also provides coverage for those employees who are not included in a bargaining unit. This
language, however, does not relieve a district from its collective bargaining mandate because the district would still be
adopting conduct rules without bargaining. Use the following alternative when the district intends to use the conduct rules
for only those employees who are not represented by an exclusive bargaining agent:

The employee conduct standards apply to only those District employees who are not represented by an exclusive
bargaining representative.

Our sample policies contain many personnel conduct rules. The following sample policies authorize the superintendent
or designee to develop and implement procedures, e.g., conduct standards: 4:165, Awareness and Prevention of Child Sexual
Abuse and Grooming Behaviors; 5:120, Employee Ethics; Code of Professional Conduct; and Conflict of Interest; and 3:40,
Superintendent.
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student conduct, and evidence-informed training on preventing, recognizing, reporting, and
responding to child sexual abuse and grooming as outlined in 105 ILCS 5/10-23.13 (Erin's
Law) for all personnel (105 ILCS 5/10-22.39(b-35), added by P.A. 103-542eff1++23-and
operative71-24), as well as all required trainings on child abuse, grooming behaviors, and
employee-student boundary violations (325 ILCS 5/4(j) and 5/10-23.13 (Erin’s Law)).
Violations of this standard include, but are not limited to: (a) committing any act of child abuse
or cruelty to children; (b) willfully or negligently failing to report an instance of suspected child
abuse or neglect as required by the Abused and Neglected Child Reporting Act (325 ILCS 5/);
(c) engaging in harassing behavior, including but not limited to sexually harassing a student
(775 ILCS 5/5A-102, amended by P.A. 103-472—ef=-8-1-24); (d) willfully or negligently
failing to report an instance of suspected sexual harassment as required by Title IX of the
Education Amendments of 1972 (20 U.S.C. §1681 et seq.), (e) providing a recommendation of
employment for an employee, contractor, or agent that the employee knows, or has probable
cause to believe, has engaged in sexual misconduct with a student or minor in violation of the
law, as prohibited by the Elementary and Secondary Education Act (20 U.S.C. § 7926), (f)
engaging in grooming as defined in 720 ILCS 5/11-25{amended by P.A. 104-245, eff. 1-1-26;
(g) engaging in prohibited grooming behaviors, including sexual misconduct as defined in 105
ILCS 5/22-85.5(c) (Faith’s Law) and Board{ policy 5:120, Employee Ethics; Code of
Professional Conduct; and Conflict of Interest; (h) furnishing tobacco, alcohol, cannabis, or
any other illegal/unauthorized substance, including e-cigarettes, to any student or allowing a
student under his or her supervision t0 use tobacco, alcohol, cannabis (including medical
cannabis unless the student is authorized to be administered a medical cannabis infused product
by the school employee pursuant to Ashley’s Law?); and (i) violating expectations and
guidelines for employee-student boundaries set forth in 5:120-AP2, E, Expectations and
Guidelines for Employee-Student Boundaries:

4. Maintain a safe and healthy environment, free from being impaired by and/or under the
influence of prohibited substances to ensure high quality performance for the District and its
students. The use of illegal drugs and/or abuse and misuse of alcohol, drugs, and other lawful
products3 while on District premises-or while performing work for the District diminishes the
District’s credibility and ability to educate students4 about drug and substance abuse prevention
pursuant to Board policy 6:60, Curriculum Content. Violations of this standard include, but are
not limited to, engaging in any of the prohibited activities listed in the District’s drug- and
alcohol-free workplace policy.> Examples include using or being impaired by or under the
influence of illegal drugs; abusing, misusing, and/or being impaired by or under the influence
of alcohol, drugs,and/or other lawful products® when performing work for the District when
impairment is detectable regardless of when and/or where the use occurred; and/or using or

The footnotes should be removed before the material is used.

2 See f/in 11 in sample policy 7:190, Student Behavior, for a discussion of medical cannabis and Ashley’s Law.
3 The Right to Privacy in the Workplace Act (RPWA) prohibits discrimination based on use of lawful products off
premises during non-working and non on-call hours, e.g., alcohol, tobacco, and cannabis. 820 ILCS 55/5. But see f/n 7, below.

4 105 HECS- 52713 2 -amended- by P-As102195-and103-365105 ILCS 5/27-255, added by P.A. 104-245-eff1+1-24;

W&HH' F e: .
S See sample policy 5:50, Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis Prohibition.

6320 1LCS 55/5(b) allows employers to regulate employees’ use of lawful products which impair an employee's ability
to perform assigned duties.
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10.

being impaired or under the influence of or possessing medical cannabis? in a school bus or on
school grounds.

Maintain a safe and healthy environment, free from harassment, intimidation, bullying, hazing,
and violence, and free from bias and discrimination. Violations of this standard include, but are
not limited to: (a) unless specifically permitted by the Firearm Concealed Carry Act, carrying
a firearm on or into any District controlled building, real property, or parking area, or any
transportation vehicle paid for in whole or in part with public funds;8 (b) willfully or
negligently failing to immediately report suspected cases of child abuse or neglect or of gender
harassment;? (c) knowingly failing to report hazing to supervising educational authorities or,
in the event of death or great bodily harm, to law enforcement; 10 and (d) failing to appropriately
respond to a witnessed or reported incident of student-on-student bullying, harassment, hazing,
or teen dating violence.

Comply with the Code of Ethics For Test Administration, prepared and published by ISBE for
educators who administer any standardized test (at
www.isbe.net/Documents/AssessmentCodeofEthics-2021-22.pdf), and with any assessment-
specific administration guidance (see www.isbe.net/Pages/Assessment.aspx).

Honor the public trust when entrusted with publi¢ funds and property by acting with a high
level of honesty, accuracy, and responsibility.. Violations of this standard include, but are not
limited to: (a) misusing public or school-related funds; (b) failing to account for funds collected
from students or parents/guardians; (c) submitting fraudulent requests for reimbursement of
expenses or for pay; (d) co-mingling District or.school funds with personal funds or checking
accounts; and (e) using school property without the approval of the supervising school official.
Maintain integrity with students;.colleagues, parents/guardians, community members, and
businesses concerning business ‘dealings.and when accepting gifts and favors. Violations of
this standard include, but are not limited to, soliciting students or parents/guardians to purchase
supplies or services fromthe employee or to participate in activities that financially benefit the
employee without fully disclosing the interest.

Respect the confidentiality .of student and personnel records, standardized test material, and
other information covered by confidentiality agreements. Violations of this standard include,
but are not limited to: (a) disclosing confidential information concerning student academic and
disciplinary records, health and medical information, family status and/or income, and
assessment/testing results, unless disclosure is required or permitted by law; and (b) disclosing
confidential information restricted by State or federal law.

Demonstrate conduct that follows generally recognized professional standards and attend all
in-service trainings on educator ethics, teacher-student conduct, and school employee-student
conduct for all personnel (105 ILCS 5/10-22.39, amended by P.A. 103-542;eff+4124-and
operative—/—+-24). Unethical conduct is any conduct that impairs the employee’s ability to
function professionally in his or her employment position or a pattern of behavior or conduct
that is detrimental to the health, welfare, discipline, or morals of students.

The footnotes should be removed before the material is used.

7 An employer may discipline any employee, including one who is a registered qualifying patient, for violating a drug-

free workplace policy. 410 ILCS 130/50 and 705/10-35(a)(1).

8 Firearm Concealed Carry Act, 430 ILCS 66/65(a)(1), (2), and (8).
9 325 ILCS 5/4(a)(4); 105 ILCS 5/10-23.12(c) (all district employees); 105 ILCS 5/21B-75(b) (teachers);-amended-by

10 720 TLCS 5/12C-50.1.
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11. Comply with all State and federal laws and rules regulating public schools and Board policies,
including but not limited to: 2:105 (Ethics and Gift Ban), 4:165 (Awareness and Prevention of
Child Sexual Abuse and Grooming Behaviors), 5:10 (Equal Employment Opportunity and
Minority Recruitment), 5:20 (Workplace Harassment Prohibited), 5:30 (Hiring Process and
Criteria), 5:50 (Drug- and Alcohol-Free Workplace; E-Cigarette, Tobacco, and Cannabis
Prohibition), 5:60 (Expenses), 5:90 (Adbused and Neglected Child Reporting), 5:100 (Staff
Development Program), 5:120 (Employee Ethics; Code of Professional Conduct,; and Conflict
of Interest), 5:130 (Responsibilities Concerning Internal Information), 5:140 (Solicitations By
or From Staff), 5:170 (Copyright), 5:180 (Temporary Iliness or Temporary Incapacity), 5:200
(Terms and Conditions of Employment and Dismissal), 5:230 (Maintaining Student
Discipline), 5:280 (Duties and Qualifications), 5:290 (Employment Termination and
Suspensions), 6:235 (Access to Electronic Networks), 7:20 (Harassment of Students
Prohibited), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment),
7:190 (Student Behavior), 7:340 (Student Records), and 8:30 (Visitors to and Conduct on
School Property).

Conviction of any employment disqualifying criminal offense listed in 105 ILCS 5/10-21.9 or 5/21B-
80 will result in dismissal. 11

Before disciplinary action is taken, the supervisor will conduct a fair and objective investigation to
determine whether the employee violated a standard or other work rule and the extent that any violation
impacts educational or operational activities; effectiveéness, or efficiency. Discipline must be
appropriate and reasonably related to the seriousness.of the misconduct and the employee’s record. Any
applicable provision in a contract, bargaining agreement, or State law will control the disciplinary
process.

The footnotes should be removed before the material is used.

11 gee also sample policy 5:10, Equal Employment Opportunity and Minority Recruitment, at f/n 19, for requirements
of the Ill. Human Rights Act related to adverse employment actions based on conviction records. 775 ILCS 5/2-103.1.
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October 26232025 5:220-AP

Professional Personnel

Administrative Procedure - Substitute Teachers 1

Minimum Qualifications of the Substitute Teacher

Substitute teachers are generally required to have one of the following that is valid in Illinois:

1. Professional educator license or professional educator license with stipulations that required a
bachelor’s degree for issuance
2. Substitute teaching license
Exceptions in 105 ILCS 5/21B-20(2)(E) and (F) allow individuals who do not hold a bachelor’s degree
to substitute teach in career and technical education classrooms if they hold an educator license with
stipulations and such license holds: a career and technical educator endorsement or a provisional career
and technical educator endorsement.

Additionally, any individual who serves as a substitute teacher for.driver’s education must be endorsed
for driver’s education pursuant to 23 I1l.Admin.Code§25.100(h).

Minimum Qualifications of the Short-Term Substitute Teacher 2
Short-term substitute teachers must:

1. Hold a valid Short-Term Substitute Teaching License; and
2. Have completed the District’s short-term.substitute teacher training program.

The District’s short-term substitute teacher training program provides short-term substitutes with
information on curriculum, classroom management techniques, school safety, and District and building
operations. This training program is also available to individuals who hold a Substitute Teaching
License and/or substitute téachers holding a Professional Educator License. 3

Personnel File Requirements

All substitute teachers shall have, each of the following documents on file with the District
Administrative Office.

1. Completed application for employment and transcript of college credits
2. Evidence of licensetegistration

The footnotes should be removed before the material is used.

I These sample procedures must be amended to reflect actual practice. It should be clear who has responsibility for
maintaining the substitute list, contacting them, recording work days, and evaluating them. A superintendent may also refer
to a Substitute Handbook, if one exists, as well as additional pay provisions.

2 105 ILCS 5/21B-20(4), amended by P.A.s +62-712-and-103-111, governs Short-Term Substitute Teaching Licenses,
which may be issued from 7-1-18 until 6-30-28.

3 105 1LCS 5/ 10-20.67, amended by P.A. 103-111, requires boards to conduct this training. For further discussion see
f/n 10 in sample policy 5:220, Substitute Teachers.
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3. Evidence of physical fitness to perform assigned duties and freedom from communicable
disease 4

4. State and federal tax forms

If applicable, Immigration and Naturalization Service, Form [-9

6. Signed Acknowledgement of Mandated Reporter Status form provided by DCFS and, if
applicable, evidence that the individual completed mandated reporter training within three
months of initial employment and at least every three years after that date (required by the
Abused and Neglected Child Reporting Act, 325 ILCS 5/4)

Contact ISBE, the ROE, or Intermediate Service Center with questions. More information is on the
ISBE  website, Substitute Teacher License at: www.isbe.net/Pages/Educator-Licensure-
Requirements.aspx.

b

District Responsibilities
1. The Superintendent or designee maintains a list of all substitute teachers in the District
Administrative Office.
2. The Superintendent or designee verifies:
a. Criminal background check results
b. Appropriate license and registration
c. References and employment verification

3. The Superintendent or designee providesfall substitute persennel with training on school
evacuation drills and law enforcement ldekdownddrills. 3

Additional Requirements and Procedures

1. Board policy 4:175, Convicted Child Sex Offender; Screening, Notifications
Administrative procedure 4:175-AP1, Criminal Offender Notification Laws; Screening
Board policy 5:10, Equal Employment Opportunity and Minority Recruitment
Board policy 5:30, Hiring Process and Criteria
Administrative procedure 5:30-AP2, Investigations
Board policy 5:150, Personnel Records

SRR ol

Standard Duties of All Substitute Teachers
1. Keep and deave a status report of lesson plans completed and leave a report of the group’s
accomplishments.
Manage all recording of assignments and grading during the time worked as outlined in the
applicable collective bargaining agreement or duties for substitute teachers.
Prepare plans for the following day’s work.
Follow the regular teacher’s lesson plans.
Leave the classroom and its equipment in order.
Leave a note reporting any unusual experience with a student during the day.
Hold as confidential any information concerning staff, parents, or students.
Be consistent in dealing with others; emphasize the positive, yet be firm and sympathetic.

N

PN AW

The footnotes should be removed before the material is used.

4 105 ILCS 5/24-5(b-5) states “A new or existing substitute teacher employee may be subject to additional health
examinations, including screening for tuberculosis, as required by rules adopted by the Department of Public Health or by
order of a local public health official.” The Ill. Dept. of Public Health does not require school employees to be screened for
tuberculosis other than workers in child day care and preschool settings. 77 Ill.Admin.Code §696.140(a)(3).

5 Required by 105 ILCS 128/22. added by P.A. 104-198. eff. 1-1-26. See also section F. School Safety Drill Plan of
sample administrative procedure 4:170-AP1, Comprehensive Safety and Security Plan.
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9. When notified in time, arrive at least 20 minutes before the school period starts, and remain on
duty at least 20 minutes after dismissal time.

10. Check with the office when reporting for substitute duty, and check with the office before
leaving to see if you will be needed the next day.

11. If temporarily or permanently withdrawing from substitute work, so inform the District office.

12. Report any issues you encounter to the Building Principal.

Compensation
1. The rate of pay for substitute teachers is established from time-to-time by the School Board.

2. Substitute teachers are employed and paid for only days actually worked. Substitutes are not
paid for holidays, vacation days, or days of illness.

Assignment Procedures

Substitute teachers will be called as needed from the office of the Building Principal. Only individuals
who are on the substitute teacher list, as compiled by the Superintendent or designee, may be called for
substitute work. Substitute teachers are given as much notice as possible; however, they may be called
the morning they are needed.

Building-Level Responsibilities

The person arranging for a substitute teacher’s service shall provide each substitute with the information
relevant to the service, for example:

1. District map with locations of District schools indicated

2. District and school building emergency procedures, location of emergency equipment, etc.

3. School directory

4. School calendar and handbook

5. District student behavior policy and procedures

6.  Support that includes, atamminimumphe information packet given to employees with District-
approved materials outlining évacuatien and lockdown procedures.

7.  Maps identifying all’School€Xits, whigh must be prominently displayed in every classroom.

LEGAL REF.: 105 ILCS 5/10-20.67, 5/21B-20(2), 5/21B-20(3), 5/21B-20(4), and 5/24-5(b-5).
105 ILCS'128/22. School Safety Drill Act.
23 1ll.LAdmin.Code §1.790 (Substitute Teacher) and §25.520 (Substitute Teacher
License).
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October 26242025 6:60-AP1

Instruction

Administrative Procedure - Comprehensive Health Education Program

105 ILCS 5/27-215. added by P.A. 104-391 4+05-H-€S—116/3 requires the District to implement a
Comprehensive Health Education Program (CHEP). CHEP is a systematic and extensive educational
program designed to provide a variety of learning experiences based upon scientific knowledge of the
human organism as it functions within its environment which will favorably influence the knowledge,
attitudes, values, and practices of Illinois [students]; and which will aid [students] in making wise
personal decisions in matters of health. 105 ILCS 5/27-210, added by P.A. 104-391. For ecase of
administration, this procedure also includes health-related curriculum topics outside 4f CHEP that
appear in other sections of the School Code.

Unless limited to specific grades, the following major educational areas are the basis for curricula in
the District’s CHEP in all elementary and secondary schools: 1

1. Human ecology and health;

2. Human growth and development;

3. In all grades, age- and developmentally appropriate sexual abuse, consistént with Erin's Law.

abuse during pregnancy. and assault awareness and prevention education.;? exeeptno-student

The footnotes should be removed before the material is used.

1 An topics in this list without citation are from 105 ILCS'5/27-215. added by P.A. 104-391416/3; additional citations
are for other portions of the School Code that also cover each topic. To avoid redundancy, Public Acts amending this law are
simply listed in the f/ns as: “Amended by P.A. ...,” without first listing 105 ILCS +16/35/27-215.

2 Four statutes address a district’s responsibility to provide age-appropriate sexual abuse and assault awareness and
prevention education programs:

See f/n 1 above (age- and -apprepriatedevelopmentally apptopriate sexual abuse and assault awareness and prevention
education in all grades); 105 ILCS-215(c), added by P.A. 104=391. addresses distribution by the Ill. State Board of Education
(ISBE) and Ill. Dept. of Children and Fausily Serviees.(DCFS) ofiinformation for districts to provide to their communities
about this instruction;

Erin’s Law, 105 ILCS 5/10-23.43-amended-by-P-A-H02-610; and see sample policy 4:165, Awareness and Prevention
of Child Sexual Abuse and Grooming Behaviors (permits boards to adopt and implement a policy addressing sexual abuse
prevention education for students through grade 5 and their parents/guardians);

105 ILCS 5/27-1015(b)9-+afb), led—byPA—H02-522renumbered by P.A. 104-391, (requires comprehensive
personal health and safety and comprehensive sexual health education a/k/a National Sex Education Standards (NSES) to be:
(a) age- and developmentally appropriate, medically accurate, complete, culturally appropriate, inclusive, and trauma informed
(b) replicate evidence-based or evidence-informed programs or substantially incorporate elements of evidence-based programs
or evidence-informed programs or characteristics of effective programs, (c) provide information about local resources where
students can obtain additional information and confidential services related to sexual violence (includes sexual abuse), and (d)
provide information about State laws related to mandated reporting of child abuse and neglect, and school policies addressing
the prevention of and response to sexual violence); and

105 ILCS 5/27-13.2, repealed by P.A. 104-391, formerly addresses<{ajrequired districts to give parents/guardians of
students in grades K-8 prior written notice of sexual abuse prev Lllll()l] msllu(.lmn and the nupolluml\ to (ml lhul thldlLII out
of such mslmmon upon written objections-to- eve
torstudents i vrades K through 8. Note: 1t s IASBs undustdndmgthdt thls provision was ln.mdlLd in error by P.A. 104- “)91
h(m ever, as of the mblu.dli(m of PRESS Issue 120 (Oct. 2025). it is unclear if or when this error will be remedied. Consult
with the board attorney if the district \mnls lo umlmm to prov 1du notice <ll’ld an oppmluml\, fm parents, umxdmns m npt their
uhlldrm oul of this msu umon R 3 ¢ : :
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or—expellingthe student> Through grade 12, an age-appropriate and evidence-informed
curriculum pursuant to Erin’s Law will provide instruction pursuant to Board policy 4:165,
Awareness and Prevention of Child Sexual Abuse and Groommg Behawors 441&%

4. Inall grades, a-minimum-ef Ho-heursofsafety education in the courses of study regularly taught
with instruction about: 6
a. Automobile safety, including traffic regulations, highway safety, and the consequences
of alcohol consumption and the operation of a motor vehicle;
Safety in the home, including safe gun storage;
Safety in connection with recreational activities;
Safety in and around school buildings;
Safety in connection with vocational work or training;
For students in grades 9 through 11, CPR subject to the excusal limitations in the first
aid item 26, below; and
g. For students in grades 6 through 8, CPR and how to use an AED by watching a training
video on those subjects. 7
h. For students enrolled in pre-K through grade 6, water safety that incorporates evidence-
based water safety instructional materials and resources.
. g
: erades. I : :
6-5.In grades K through 8, education must be available to students concerning effective methods
of preventing and avoiding traffic injuries related to walking and bicycling. ¥
7.6.In cach year for grades K through 48, age- and developmentally appropriate instruction, study,
and discussion of effective methods for the prevention and avoidance of drugs and the dangers

mo oo

The footnotes should be removed before the material is used:
3 >
peration—with-DCES-t and-di 1 e 1on-abedt i1 structional aterials

pera t 1S o prepare and - distributeinformia ot t-materialsa

vl

41 a
Hprogra &
abuse-thatschools-canusefortheir 4 S 1t d-distribute-to-parents/ot =H
HOHS S S-caht VH-OF ypregra CHREEERS P raretas

4 Required by 105 ILCS 5/274215(a)(4). added by PTA.104-391. #4043 and Erin’s Law, 105 ILCS 5/10-23.13-amended
>

511\'”{‘Q 27 13 3 add the-notice deions izi { avoidi s Lab

2 N
—Zpafra: the-hotice Proyistonstor+ & S-aha-avoraiRg-sexta-aotse:

6 CHEP requires safety education and 103)LCS 5/274815. renumbered by P.A. 104-391. -24.2-{requires safety education
for elementary-gradesjgrades K-8.: 105 ILCS 5/27x] 020 3 {safety-edueationtopies); amended by P.A.s+02-97+and 103-567
and renumbered by P.A. 104-391. Neither CHER mor 105 ILCS 5/27-815 define safety education or explain how it differs
from the optional safety education that boards canvoffer under 105 ILCS 5/27-1020, renumbered by P.A. 104-391, in the
absence of other guidance, this procedure utilizes the topics from 105 ILCS 5/27-1020, but they can be customized based on
local needs and conditions, provided they otherwise align with Illinois State Learning Standards.

For resources on water safety instruction, see https://ndpa.org/water-safety-educational-resources.

7 Consult the board attorney about whether the requirements for students in grades 6 through 8 to watch a video pursuant
to 105 ILCS 5/27-17 are subject to the parent/guardian excusal provisions of 105 ILCS 5/27-215(d), added by P.A. 104-
B

the-l ds-eduecati 1 ]
theta XPARas A-to—at

1 d 7 d text
HS-Sampie-aathistrative pr Hire-text:

9 The law is silent about how to educate students on this topic. 105 ILCS 5/27-11023-+, renumbered by P.A. 104-391.
See sample exhibit 6:60-AP1, E2, Resources for Biking and Walking Safety Education, for additional information.

cohol-and-drug use-and-abuse-alon

dn
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of 0p101d and substance abuse

&.7.In all grades—l(—l—h-reagh—% —annual instruction, study, and discussion of eilecuve methods by
which students may recognize-e# the danger of abduction and how to avoid itabduetionaspart
of the Distriet’s sregulare rrieatum. 11

9-8.In grades 5 through 12, age- and developmentally appropriate classroom instruction on alcohol

and drug use and abuse, 1nclud1ng+h%med+ea4ﬂﬂd4eaa4—mmm&we¥we4—aleehel—émg—aﬂd

a. The physwal and legal effects and ramlﬁcatlons of drug and substance abuse_that
integrates into existing curricula-(inelading-use-during preghaney);
b. Information from the Ill. State Board of Education's (ISBE)- Substance Use and

Prewnrmn and Rewvcn [n\m«non Resource Guldci—ﬂ%ﬂ—ueueﬂ-al—maﬁceﬂa-}s—aﬂé

Hsewrrient; and

c. Either as part of existing curricula during the school day or as part of an after-school
program, support services and instruction for students who are or students whose
parents/guardians are chemically dependent.

1+6:9. In grades 6-12, instruction, study, and discussion on the dangers of fentanyl, which
must include the following for grades 9-12: 13

a. Information on fentanyl itself including its variations, an explanation of the differences
between synthetic and nonsynthetic opioids and illicit drugs, and the differences
between the legal and illegal uses of fentanyl.

b. Side effects and risk factors of using fentanyl, along with information comparing the
lethal amounts of fentanyl to other drugs. Information on risk factors may include: (1)
the lethal dose of fentanyl, (2) how often fentanyl is placed in drugs without a person's
knowledge, (3) an explanation of whatfentanyl does to@ person's body and the severity
of its addictive properties, and (4) how the consumption of fentanyl can lead to
hypoxia, as well as an explanation of precisely what hypoxia does to a person's body.

The footnotes should be removed before the material isused.

10 105 1LCS 5/27-13.2255(a , amended-added by P.A. 104-3912-195. See also f/n 215 in sample policy 6:60, Curriculum
Content. Each board determines locally thefminimum amount ofnstruction time that qualifies as a program of instruction and
satisfies this requirement. ISBE may make available instruetional matenials and guidelines for the development of this program
of instruction. Id.

11 Required by 105 ILCS 5/27-10543.—2 ndded bv P.A} 104—39 l. l:&eh—bemd—de&ekmmes—keeaﬂ%&h&mmmﬂamm

12 105 ILCS 5/27-255(b). added by P.A.104-391. Letters b. and c. are optlonal Ensure the district aligns letter c. with
the board’s policy 6:180, Extended Instructional Programs (and see its f/n Ty b e
and-abusc - mustbeage—and-developmentally - approp and-it-may-inelude-informationfrom-the-ISBE's Substance Use
Prevention and Recavery Instruction Resource Guide _is; available at: www.isbe. net/Pages/Subslance -Use-Prevention-and-
Recovery-Instruction-Resource-Guide.. ﬂ%meﬂded—b\f—l—A—l—(-H—&l—& See f/n 103 below for 1nformat10n regardmg
instruction on the dangers of fentanyl.

biect-but-thi dure keeps-ittied-t
stbject-out-thispr e £

£ y: 22 ot

to-abuse-during pregreaiey-

13 105 1LCS 5/27- 255(c). added by P.A. 104- 391Amehded—b~4’——\—s—k(—)§—%§~aﬂd—m§—&m The law mandates the specific
content of instruction for grades 9-12, but it does not mandate the content for grades 6-8. Instruction on the dangers of fentanyl
must be age- and developmentally appropriate and may include information from the Substance Use and Recovery Instruction
Guide (see f/n 12, above). The instructions must be delivered by a licensed educator, school nurse, school social worker, law
enforcement officer, or school counselor. Id. The law also requires students in grades 9-12 to be assessed on fentanyl
instruction. The assessment may include: (1) the differences between synthetic and nonsynthetic drugs; (2) hypoxia; (3) the
effects of fentanyl on a person's body; (4) the lethal dose of fentanyl; and (5) how to detect and prevent overdoses. Id.

l\l f substance-abuse-dutit bee o o, rce-contentrelated

1e-Gangers-o- suostance-aouse-GUrRg Prognan i} HHES ntentreratea

cducatior

. +
REePr RHOR 1

SN ork teer
St55 cpt for perhaps teer
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c. Details about the process of lacing fentanyl in drugs and why drugs get laced with
fentanyl.

d. Details about how to detect fentanyl in drugs and how to save someone from an
overdose of fentanyl, including: (1) how to buy and use fentanyl strips, (2) how to buy
and use naloxone, either through a nasal spray or an injection, and (3) how to detect if
someone is overdosing on fentanyl.

H-=10. In grades 6-12, parenting education that includes instruction in the following: 14
Child growth and development, including prenatal development.

Childbirth and child care.

Family structure, function, and management.

Prenatal and postnatal care for mothers and infants.

Prevention of child abuse.

The physical, mental, emotional, social, economic, and psychological<aspects of
interpersonal and family relationships.

g. Parenting skill development.

2:11. Family life,15 spemﬁcally its emotlonal psychologlcal physiological, hygienic and
social responsibilities, and including evidence-

e e o

The footnotes should be removed before the material is used.

14 Optional, but if offered by a district the course requirements are mandated by 105 ILCS 5/27-104023-+, amended and
renumbered by P.A. 104-391. Upon request, ISBE must assist each district that offers an evidence-based parenting education
model to develop instructional materials, train teachers, and establish appropriate time allotments for each of the areas included
in such instruction. Id. at (a). Districts may give regular school credit for satisfactory.completion of these courses by the
student.

School districts may offer parenting education courses during that period of'the day which is not part of the regular school
day, and residents of the school district may enroll in the courses. Boards may establish fees and collect such charges that are
necessary for attendance at these courses in an amount not to_exceed the per capita cost of the course’s operation, but they
may waive all or part of established fees in situations of indigence and/or that a student’s educational needs require enrollment.

Last, subject to appropriations and ending after school year 25-26, ISBE was to implement and administer a seven-year
pilot program supporting the health and wellness student-learning requirement with a unit of instruction on parenting education
in participating school districts that maintain grades 9 through 12, to‘be determined by the participating school districts. Id. at
(b);-amended-by-P-A103-8. The pilot was encouraged to include, but was not limited to, instruction on (i) family structure,
function, and management, (ii) the prevention of child abuse, (iii) the physical, mental, emotional, social, economic, and
psychological aspects of interpersonal and family relationships, and (iv) parenting education competency development that is
aligned to the social and emotional learning standards of the student’s grade level. Instruction for this pilot may be included
with the requirements ofi +05-H-CSH6/3CHEP. ISBE was authorized to make grants to school districts that apply to
participate in the pilot, and provide by administrative rule the application and criteria to be used and applied in selecting
participating urban, suburban, and rural school districts. See www.isbe.net/Documents/ParentABLE-Flyer-2023.pdf.

15 Read f/ns 136-and-17 in conjunction with this footnote.

While P.A. 102-522 repealed 105 ILCS 5/27-9.2 (family life instruction optional), CHEP still requires this family life
and the prevention, transmission and spread of AIDS instruction, and these topics are subject to a parent/guardian’s written
objection. See sample exhibit 6:60-AP1, E1, Netiéeto—Parents/Guardians—of-SexnalAbuse—and—AssanltAwareness—and
Prevention-Education—Requests to Examine Materials;Exeunsals and Statutory Opt-outs. CHEP does not indicate that these
topics are optional for districts. Consult the board attorney about whether these CHEP topics are optional.

In addition, the now-repealed family life instruction law required the State Superintendent of Education (State
Superintendent) to: (a) prepare and make available to local school districts courses of instruction designed to satisfy family
life instructional requirements; and (b) develop a procedure to evaluate and measure the effectiveness of family life instruction
in each local school district that includes setting reasonable goals for reduced sexual activity, sexually transmitted diseases,
and premarital pregnancy. Copies of that procedure were required to be distributed to each district.

ISBE guidance issued after P.A. 102-522 went into effect does not address how districts should proceed with family life
instruction under CHEP and whether their curriculums that were combined with the now-repealed family life sex education
law may continue to be used. Consult the board attorney for advice on these issues.

For districts that will offer neither family life nor NSES, consult the board attorney before deleting the family life
curriculum number 12 because CHEP does not indicate that curriculum is optional.
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based and medically accurate information regarding sexual abstinence'®; and in grades 6
through 12, instruction on the prevention, transmission, and spread of AIDS; except if a
student’s parent/guardian submits written objection to taking or participating in family life
course or AIDS prevention instruction, and refusal to take or participate in the family life course
or AIDS prevention instruction shall not be reason for suspensmn or expulswn of the student.
See exhibit 6:60-AP1, El, e
A%M@H—WF%?HHH—EMGH—RequeSIS to Examzne Matertals—”é—a#en—é)bfe(—ﬁe%)
and‘er Statutory Opt-outs.

13:12. Comprehensive personal health and safety and comprehensive sexual health education
(NSES)17; except no student shall be required to take or participate in any NSES class or
course, and a student’s parent/guardian may opt the student out of NSES by submlttmg the

request in wrltlng or usmg exh1b1t 6: 60 AP1, El,

: 0 Requests to Examzne Materzals——ﬂ%#eﬁ
Qbfeeﬁeﬁés} and%ef szulon Opt outs. Refusal to take or participate in an NSES course or
program may not be a reason for disciplinary action, academic penalty, suspension, or
expulsion or any other sanction of a student.!8 Active parental consent for thelr child to
part1c1pate in NSES is not requlred :19

The footnotes should be removed before the material is used.

For districts that will not offer family life assuming that the National Sex Education Standards (NSES) will/would cover
these topics, consult the board attorney before replacing the family life curriculum number 112 with: “Family life instruction
is replaced by administrative procedure 6:60-AP2, Comprehensive Personal Health and Safety and Sexual Health Education
Program (National Sex Education Standards (NSES)).”

For districts that will offer both family life and NSES, insert after the last sentence: “See also number 123, below, and
administrative procedure 6:60-AP2, Comprehensive Personal Health and Safety and Sexual Health Education Program
(National Sex Education Standards (NSES)).”

bsti 2 ic aneliudad o < ily-Life—Absti s listed 1At wv; - od H ] areas-of-the CHEP One-is—within-famil
life—which—i ieetto—a parent/ouardians biectionSeo also a4 in sz le—exhibit 6:60-AP1 E1 N,

5 S A f H-S—WittteR—ob} > S S s

Written-Objectionts) Hor-Of

i laebtional-areaThis

Stg-a-separate-eddeationarareas

£ Heinstruction—but i ] ‘l‘\w\ll|'lel al NSES-¢: 1 (seefn1

17 Optlonal See 105 ILCS 5/27- 101 5@E9-+a6ycf renumbered by P.A. 104- %‘)ladéed—by—ILA—l-(-)QéQ—z

If NSES is offered by a district, 105 ILCS 5/27-10159+«, renumbered by P.A. 104-39 | added-by-P-A102-522 mandates
the course content and instruction. ISBE learning standards, which adopt the NSES, and other resources are available at:
www.isbe.net/sexualhealth. If boards offered sex education, the law provides zero guidance related to whether boards may
use the now-repealed family life and sex education curriculums in future school years. See also para. 3, f/n 145, above.

For districts that will not provide NSES, delete this number 123-and ensure the district does not implement administrative
procedure 6:60-AP2, Comprehensive Personal Health and Safety and Sexual Health Education Program (National Sex
Education Standards (NSES)).

For districts that will implement NSES, ensure that the district implements administrative procedure 6:60-AP2,
Comprehensive Personal Health and Safety and Sexual Health Education Program (National Sex Education Standards
(NSES)).

6
'U o
&

18 195 1LCS 5279 1ald. at (d);added-byP-A-—102-522, renumbered by P.A. 104-391.
1914,
%0 !ll P_A ll\/‘ Ul |l|l ‘x]\" D_‘\‘_ 102 529
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jerls Wi jeeti ’ . -1 See-also adm1n1strat1ve procedure
6 60- AP2 Comprehen sive Per?onal Health and Safety and Sexual Health Education Program
(National Sex Education Standards (NSES)).

+4-13. Course materials and instruction to advise students about the Abandoned Newborn
Infant Protection Act, 325 ILCS 2/; 22

15:14. The prevention and control of disease;

16:15. In grades 7 through 12, teen dating violence awareness; 23

+716. In grades 7 through 12, instruction about the prevention of abuse of anabolic steroids

in science, health, drug abuse, physical education, or other appropriate courses of.study.
Instruction shall emphasize that the use of anabolic steroids presents a serious health hazard to
persons who use steroids to enhance athletic performance or physical development.In addition,
coaches and sponsors of interscholastic athletic programs shall provide instruction on steroid
abuse prevention to students participating in these programs. 24

+:17. In grade 9 or 10, one unit of instruction in either grade about donations and transplants
of organs/tissue and blood, except if a student’s parent/guardian files written objection on
constitutional grounds, but refusal to take or participate in the instruction shall not be reason
for suspension or expulsion of a student or result in any academi¢ penalty. 25

19:18. Public and environmental health;
24+:19. Safety education and disaster preparedness;
22.20. Mental health and illness26 that evaluates the multiple dimensions, of health by

reviewing the relationship between physical and ‘mental health..to enhance student
understanding, attitudes, and behaviors that promote health, well-being, and human dignity and
must include how and where to find mental-health resources and specialized treatment in the
State. 27

2321. Personal health habits;

The footnotes should be removed before the material is used.
2t ¢

2
22 The law does not specify which grades must receive this information.

23 See also sample policy 7:185, Teen Dating Violence Prohibited. A toolkit about teenage dating abuse is available
online. It is titled Preventing, Assessing,and Intervening in Teenage Dating Abuse: A Training for Specialized Instructional
Support Personnel. Materials include a PowerPoint and handouts. See www.safesupportivelearning.ed.gov/get-smart-get-help-
get-safe-teenage-dating-abuse-training-specialized-instructional-support.

24 Required by 105 ILCS 5/27-255, added by P4A. 104-3912233. ISBE may assist in the development of instructional
materials and teacher training in relation to steroid abuse prevention. For ease of administration, this procedure puts the duty
on coaches and sponsors of interscholastic athletic programs; if the district uses individuals other than those listed insert that
fact.

25 Optional according to 105 ILCS 5/27-104523-5, renumbered by P.A. 104-391. The law requires the regional
superintendent of schools (or intermediate service center executive director) to obtain and distribute information and data,
including instructional materials provided at no cost by America's Blood Centers, the American Red Cross, and Gift of Hope
to schools in their regions for use in developing a unit of instruction to comply with this law. It also allows each board to
determine the minimum amount of instructional time that qualifies as a unit of instruction to satisfy this law.

26 Mental health and illness instruction must evaluate the multiple dimensions of health by reviewing the relationship
between physical and mental health.-Amended-by-PA102-1034

27 For case of administration, this topic combines two major education topics listed in 105 ILCS 5/27-215. added by
P.A. 104-391H643.
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2422, Nutrition;

2523, Dental health;

26:24. Cancer, including, without limitation, types of cancer, signs and symptoms, risk
factors, the importance of early prevention and detection, and information on where to go for
help;

27.25. Basic first aid including, but not limited to: 28

a. In grades 9-12, Cardiopulmonary resuscitation (CPR) and the Heimlich maneuver,
including training on how to properly administer CPR in accordance with standards of
the American Red Cross, the American Heart Association, or another nationally
recognized certifying organization, except if a student’s parent/guardian submits
written objection, but refusal to participate in the training shall not be a reason for
suspension or expulsion of the student; and

b. Insee ; grades 9-12, how to use an automated external defibrillator (AED)
shall be included, except if a student’s parent/guardian submits writtenobjection, but
refusal to participate in the training shall not be a reason for suspension or expulsion
of the student.

28:26. - iln grades 9 through 12, instruction, study,
and discussion on the dangers of allerg1es including recognizing thesigns and symptoms of an
allergic reaction, the steps to take to prevent exposure to allergens, and safe emergency
epinephrine administration. 29

29.27. Heart disease; 30

30.28. Diabetes; 31

31.29. Stroke; 32

32:30. The prevention of child abuse and neglect; 33

31. Suicide prevention pursuant to Board policy 7:290, Suicide and Depression Awareness and
Prevention; and
33:32. Consent education, which must e age-‘and developmentally appropriate and which

shall require only mstruetlon allgmng;lth the deﬁnltlon of comsent in 10‘3 ILCS 5/27- 213( ).

The footnotes should be removed before the material is used.

28 Basic first aid instruction is optionalunder 105 I4CS'5/27-215(b). added by P.A. 104-391, but CPR and AED training

are required in high school under 105 ILCS 5/27-250 4added by P.A. 104-391, subject to parent/guardian written objection.

29 105 ILCS 5/27-245. added by P.A. 104- 39| Amended-by-PA103-212 Information for the instruction, study, and

discussion on the dangers of allergies must be based on information provided by the Ill. Dept. of Public Health and the federal
Centers for Disease Control and Prevention. For resources, see https:/dph.illinois.gov/topics-services/prevention-

wellness/epinephrine-autoinjector-and-anaphylaxis. html and www.cdc.gov/school-health-
conditions/healthyschools/foodallergies/index.htms - - « b

30 Optional. 105 ILCS 5/27-215(b). added by P.A. 104-391. But see Item #14 in the list.
31 Optional. Id.
32 Optional. Id.

33 Optional. Id. But see f/n 2, above.

aducation.
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Opt-outs 35

Refusal to take or partlclpate in any course or program that allows parents/guardians to ebjeetinwiting
and/er-opt their children out shall not be reason for dlsmphnary action or academlc penalty to the

student. The D1str1ct w111 prov1de exh1b1t 6:60-AP1, El

—Requests to Examme Materzals—%fﬁen

QJ-)fec—Heﬁ(-H and%ef— S/am/m y Opt outs to parents/guardlans wishing to previde-written-objection-oropt
out of content in CHEP.

LEGAL REF.:

ADMIN PROC.:

105 ILCS 5/27-205 through 5/27-230 Clltl(,dl Health Problems and
C()mprthgnslvc Health Educdtlon Act: / shensive—Crities Y

6:60-AP2 (Comprehensive Personal Health and Safety and Sexual Health
Education Program (National Sex Education Standards® (NSES)), 6:60-AP3
(Developmentally Appropriate Consent Education)

The footnotes should be removed before the material is used.

35 Required by 105 ILCS 5/10-23.13;amended by PA102-610; 5/27-215(d). added by P.A. 104-391: 5/27-10159-+a(d),
renumbered by P.A. 104-391added-byP-A102-522. 527 132-5/27 23 5 and-H0/3.
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RENAMED

November2021October 2025 6:60-AP1, E1

Instruction

Exhibit -
Prevenuen—Edueatlen—Reg_ests to Examine Materials; Written Objection{s) and/or

Statutory Opt-outs 1
Date

Class and Time

Teacher

2>

The footnotes should be removed be e material 1s used.

S curr1cu1um Students may not be required to take or participate in classes or courses
¢ . R nd/er Opt-outs. For the district to maintain trust with its stakehelders
sacbeonmeso - o ity, itds a best practlce to keep and modify this exhibit.
105 1LCS 5/27-13.2 3 by P.A. 104-391. formerly required districts to give parents/guardians of students in grades
K-8 prior written notice of sexual abuse prevention instruction and the opportunity to opt their children out of such instruction
upon written objection. Note: It is IASB's understanding that this provision was repealed in error by P.A. 104-391; however.
as of the publication of PRESS Issue 120 (Oct. 2025), it is unclear if or when this error will be remedied. Consult with the
board attorney if the district wants to continue to provide notice and an opportunity for parents/guardians to opt their children
out of this instruction.
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Request to Examine 105 ILCS 5/27-215140/3 (Family Life-andler-Abstinence—and Contraception)
and/or 105 ILCS 5/27-10159-1a (National Sex Ed Standards (NSES)) Materials 4

A sample of the District’s instructional materials and course outline for family life -and/erabstinenee
and-contraception-instructional materials are available from the classroom teacher for your inspection.
If you are requesting to examine this material, please check the box below and return it to your child’s
classroom teacher within-ealendar five calendar days.

The scope and sequence of instructional materials for NSES is posted on the District’s Internet website,
along with the name and contact information, including an email address, of staff members who can
respond to your inquiries.5 You may request to see NSES instructional materials in person by checking
the box below.

] I request to examine the instructional materials and course outline for Family Life classes.
[] I request to examine, in person, the instructional materials to be used for NSES.

Written Obiection{s)yand/or-Parent/Guardian Opt-outs 6

No student is required to take or participate in the following elasses or courses, and no penalty exists
for refusing to take or participate in such a course or program.

If you do not want your child to participate in these classes or courses, please complete the following
request and return it to your child’s classroom teacher within five school days.

I request that the District opt-out my child for and/erebjectinwritingte-class attendance about:
(Check the wain-box-and-arny-or-atl-sub-catesory-box(es) that apply to your ebjection-or-opt-out)

] Family life (emotienal, psychological, physiological, hygienic and social responsibilities,

including evidence-based and medically accurate information regarding sexual abstinence-uati
marriage) (105 ILCS 5/27-215(a)(2)H6/3)

The footnotes should be removed before the material is used.

4 Schools are required to afford individuals, including parents/guardians, an opportunity to examine the instructional
materials but are not required to provide a means for parents/guardians to request to examine the instructional material. This
subhead may be deleted.

5105 ILCS 5/27-10159+4a(e), renumbered by P.A. 104-391added-byP-A-—102-522. Delete this sentence if the district
does not have an Internet website. See also f/n 4 of sample administrative procedure 6:60-AP2, Comprehensive Personal
Health and Safety and Sexual Health Education Program (National Sex Education Standards (NSES)).

6 Schools are not required to provide a means for parents/guardians to request excusal and opt-out; this subhead and the
following check boxes may be omitted. If kept, ensure that the check boxes match the curriculums offered in the district.

6:60-AP1, El Page 2 of 3
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[

HCS1H0/3)7
AIDS, including in grades 6 through 12, its prevention, transmission and spread (105 ILCS
5/27-215(a)(3)H643)
NSES (See 6:60-AP2, Comprehensive Personal Health and Safety and Sexual Health
Education Program (National Sex Education Standards (NSES)) (105 ILCS 5/27-101594atd);
added by P-A-102-522)
Donations and transplants of organs/tissue and blood organ/tissue transplantation. in grades 9
and/or 10 (105 ILCS 5/27-104523-5)

CPR-and-the Heimlich-manewver, including training on how to properly administer CPR in
accordance with standards of the American Red Cross, the American Heart Association, or
another nationally recognized certifying organization (105 ILCS 5/27-215(d) and 5/27-
250H643)

How to use an AED (105 ILCS 5/27-215(d) and 5/27425041+0/3)

Student (please print)

Parent/Guardian (please print)

Parent/Guardian Signature Date

The footnotes should be removed before the material is used.
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Instruction

Administrative Procedure - Comprehensive Personal Health and Safety and Sexual
Health Education Program (National Sex Education Standards (NSES)) !

Do not implement this administrative procedure if the board does not provide this curriculum. This AP
procedure contains only the requirements for the development of the NSES currlculum at 1 05 ]LCS
5/27 10159—1—& aeleled—biv—%él—[—é}%é—i’%/ enumbered b\ PA 104-391.

H@gmeifme&ﬁﬁfed ISBE hav not provided ouzdance about whether districts could continue to provzde

the now-repealed family life and sex education programs formerlyin 105 ILCS 5/27-9.1 and 9.2.

The District offers an NSES Program based upon 105 ILCS 5/27-10159+4a, renumbered by P.A. 104-
391-added-byP-A102-522, More information about NSES is available at:

www.advocatesforyouth.org/resources/health-information/future-of-sex-education-national-sexuality-
education-standards/, and www.advocatesforyouth.org/wp-content/uploads/2021/08/NSES-2020-web-
updated.pdf.
Comprehensive personal health and safety education means for students in grades K
through 5,2 “age and.developmentally appropriate education that aligns with the National Sex
Education Standards, including information on consent and healthy relationships, anatomy and
physiology, puberty and adolescent sexual development, gender identity and expression, sexual
orientation and.identity, sexual health, and interpersonal violence.”
Comprehensive sexual health education means for students in grades 6 through 12,3 “age
and developmentally appropriate education that aligns with the National Sex Education
Standards,. including/ information on consent and healthy relationships, anatomy and
physiology, puberty and adolescent sexual development, gender identity and expression, sexual
orientation and identity, sexual health, and interpersonal violence.”

Active parent/guardian consent for students to participate in this NSES Program is not required, but a
student’s parent/ guardlan may opt the student out of it by submlttlng a request in wrltlng pursuant to
6:60-AP1, El,

Fehte(ﬁfon—Requests to Examme Materzals—WHﬁeH—QbfeeHeﬁA% and%9+ Statutory Opt—outs 4 In-grades

The footnotes should be removed before the material is used.

I This procedure is optional, but if offered, 105 ILCS 5/27-10159+4a, renumbered by P.A. 104-391added-byPA102-
522, mandates the content for the NSES Program outlined in this procedure.

2 195 1LCS-5/27-9-tald. at (a)=ec e e S

3 Id.

4 See f/ns 1 and-2-in 6:60-AP1, E1, ¥
Eduecation—Requests to Examine Materials;
E’s alignment.

5) and/er Statutory Opt-outs, and ensure this AP and the AP,
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http://www.advocatesforyouth.org/resources/health-information/future-of-sex-education-national-sexuality-education-standards/
http://www.advocatesforyouth.org/resources/health-information/future-of-sex-education-national-sexuality-education-standards/
http://www.advocatesforyouth.org/wp-content/uploads/2021/08/NSES-2020-web-updated.pdf
http://www.advocatesforyouth.org/wp-content/uploads/2021/08/NSES-2020-web-updated.pdf

Anyone may review the scope and sequence of instructional materials for the NSES Program classes
or courses, either electronically or in person.® The NSES Program curriculum, and the name and contact
information, including an email address, of District staff members who can respond to inquiries about
the NSES Program are annually posted on the District’s Internet website. 7

This administrative procedure contains four sections as follows:

1. Glossary of Terms

2. NSES Program Curriculum

3. 1lL State Board of Education (ISBE) Resource Materials; NSES Program Learning Standards
4. Reporting NSES Program Instruction to ISBE

Glossary of Terms
The current Definitions of 105 ILCS 5/27-10159-1a(a) are incorporated here by reference.

Adapt — To modify an evidence-based or evidence-informed NSES Program model for use with a
particular demographic, ethnic, linguistic, or cultural group.

Age and developmentally appropriate — Suitable to particular ages or age groups of children and
adolescents, based on the developing cognitive,emotional, and behavioral capacity typical for the age
or age group.

Characteristics of effective NSES Programs — Includes development, content, and implementation
of such NSES Programs that (i) have been shown.to be effective in terms of increasing knowledge,
clarifying values and attitudes, increasing skills;and impacting behavior, (ii) are widely recognized by
leading medical and public health agencies to be effective in changing sexual behaviors that lead to
sexually transmitted infections, including HIV, unintended pregnancy, interpersonal violence, and
sexual violence among young people, and (iii) are taught by professionals who provide a safe learning
space, free from shame, stigma, and ideology and are trained in trauma-informed teaching
methodologies.

Complete — Information that aligns with the National Sex Education Standards, including information
on consent and healthy relationships, anatomy and physiology, puberty and adolescent sexual
development, gender identity and expression, sexual orientation and identity, sexual health, and
interpersonal violence.

Comprehensive personal health and safety education — See introduction, above.
Comprehensive sexual health education — See introduction, above.

Consent — An affirmative, knowing, conscious, ongoing, and voluntary agreement to engage in
interpersonal, physical, or sexual activity, which can be revoked at any point, including during the
course of interpersonal, physical, or sexual activity.

The footnotes should be removed before the material is used.

Delete this sentence if the district will not notify parents_in advance of their right to opt their child out of NSES (105
ILCS 5/27-10159-+4a(d), renumbered by P.A. 104-391added-byP-A102-522).

5 0c e 1a
T 105 HLCS 527132

6 105 ILCS 5/27-101 59-1a(e), renumbered by P.A. 104-39 1 added-byP-A—102-522.
7 Id. Delete this sentence if the district does not have an Internet website.
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Culturally appropriate — Affirming culturally diverse individuals, families, and communities in an
inclusive, respectful, and effective manner, including materials and instruction that are inclusive of
race, ethnicity, language, cultural background, immigration status, religion, disability, gender, gender
identity, gender expression, sexual orientation, and sexual behavior.

Evidence-based NSES Program — A Program for which systematic, empirical research or evaluation
has provided evidence of effectiveness.

Evidence-informed NSES Program — A Program that uses the best available research and practice
knowledge to guide NSES Program design and implementation.

Gender stereotype — A generalized view or preconception about what attributes, characteristics, or
roles are or ought to be taught, possessed by, or performed by people based on their gender identity.

Healthy relationships — Relationships between individuals that consist of mutual respect, trust,
honesty, support, fairness, equity, separate identities, physical and emotional safety, and good
communication.

Identity — People’s understanding of how they identify their sexual orientation, gender, gender identity,
or gender expression without stereotypes, shame, or stigma.

Inclusive — Inclusion of marginalized communities thatinclude, butare not limited to, people of color,
immigrants, people of diverse sexual orientations, gender identities, and gender expressions, people
who are intersex, people with disabilities, people who‘have experienced interpersonal or sexual
violence, and others.

Interpersonal violence — Violent behavior used to establish power and control over another person.

Medically accurate — Verified or supported by the:weight of research conducted in compliance with
accepted scientific methods and published in<peer-reviewed journals, if applicable, or comprising
information recognized as accurate and objective.

Pre-exposure Prophylaxis (PrEP) — Medications approved by the federal Food and Drug
Administration (FDA) and recommended by-the United States Public Health Service or the federal
Centers for Disease Control and Prevention for HIV pre-exposure prophylaxis and related pre-exposure
prophylaxis services, including, but not limited to, HIV and sexually transmitted infection screening,
treatment for sexually transmitted infections, medical monitoring, laboratory services, and sexual
health counseling; to reduce the likelihood of HIV infection for individuals who are not living with
HIV but are vulnerable to HLV exposure.

Post-exposure Prophylaxis (PeP) — Medications that are recommended by the federal Centers for
Disease Control and Prevention and other public health authorities to help prevent HIV infection after
potential occupational or non-occupational HIV exposure.

Sexual violence — Discrimination, bullying, harassment, including sexual harassment, sexual abuse,
sexual assault, intimate partner violence, incest, rape, and human trafficking.

Trauma informed — To address vital information about sexuality and well-being that takes into
consideration how adverse life experiences may potentially influence a person’s well-being and
decision making.

6:60-AP2 Page 3 of 6

©2021-2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



NSES Program Curriculum

The District may use guest lecturers or resource persons,8 including outside consultants, community
groups, or organizations,? to provide instruction or presentations in accordance with 105 ILCS 5/10-
22.34b10 and their materials may not conflict with the provisions of State law.11 The District may
adapt the age and developmentally appropriate, medically accurate, complete, culturally appropriate,
inclusive, and trauma-informed curriculums to meet the specific needs of the community. All course
materials and instruction for teaching the NSES Program must be: 12

1. Age and developmentally appropriate, medically accurate, complete, culturally appropriate,
inclusive, and trauma informed.

2. A replica of an evidence-based or evidence-informed NSES program or substantially
incorporate elements of evidence-based NSES programs or evidence-informed NSES programs
or characteristics of effective NSES programs.

3. Inclusive and sensitive to the needs of students based on their status as pregnant or parenting,
living with STIs, including HIV, sexually active, asexual, or intersex or based on their gender,
gender identity, gender expression, sexual orientation,sexual behavior, or disability.

4. Accessible to students with disabilities, which may<include the use of a modified curriculum,
materials, instruction in alternative formats, assistive technology, and auxiliary aids.

5. Helpful to students for developing self-advoeacy skills for effective communication with
parents or guardians, health and social service professionals, other trusted adults, and peers
about sexual health and relationships.

6. Helpful to students by providing them with information to develop skills for developing healthy
relationships and preventing and dealing with interpersonal violence and sexual violence.

7. Helpful to students by providing them with information to safely use the Internet, including
social media, dating or relationship websites.or applications, and texting.

8. Informative about local resources where students can obtain additional information and
confidential services related to parenting, bullying, interpersonal violence, sexual violence,
suicide prevention,Sexual and reproductive health, mental health, substance abuse, sexual
orientation, gender identity; gender. expression, and other related issues.

9. Informative about Statelaws related to minor confidentiality and minor consent, including
exceptions,~consent education, mandated reporting of child abuse and neglect, the safe
relinquishment of a newborn child, minors’ access to confidential health care and related
services, school policies addressing the prevention of and response to interpersonal and sexual

The footnotes should be removed before the material is used.
8 105 1LCS 5/27-101 59-+4a(c), renumbered by P.A. 104-391added-byP-A—102-522.

9 1d. at (h). added by P.A_ 102522,

10 105 1LCS 5/10-22.34b, 5/27-10159+a(c), renumbered by P.A. 104-391 added-byP-A-102-522 and 23 [1l. Admin.Code
§1.630(c)(3)(C) contain the requirements for districts that utilize unlicensed persons to provide specialized instruction not
otherwise readily available in the immediate school environment in the fields for which they are particularly qualified by
reason of specialized knowledge or skill. The school board must secure the prior written approval of the regional
superintendent of schools or appropriate intermediate service center before utilizing the individual.

11 14105 1LCS 5/27-1015- at (b) and (c), renumbered by P.A. 104- ’91&&4&#@%4—@2—5%2 It is not clear whether
NSES must include State requirements at 105 ILCS 5/27-215(a)(2)H0/3 (sexual+ age-and-evidence-based
and medically accurate information regarding sexual abstinence required) but a readmg of 105 ILCS § 27-1015%d. at (b)(1),
(2), (10), (14), and (15), renumbered by P.A. 104-39]1addedby—P-A—102-522 may align with the 105 ILCS 5/27-
215(a)(2)++-6/3 sexual abstinence education requirements. Consult the board attomey for assistance.

12 Required by 105 ILCS 5/27-10159+a(b)(1)-(15), renumbered by P.A. 104-39 1 added by P-A102-522.
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violence, school breastfeeding accommodations, and school policies addressing the prevention
of and response to sexual harassment.

10. Neutral and not reflect or promote bias against any person on the basis of the person’s race,
ethnicity, language, cultural background, citizenship, religion, HIV status, family structure,
disability, gender, gender identity, gender expression, sexual orientation, or sexual behavior.

11. Prohibitive of employing gender stereotypes.

12. Inclusive of and may not be insensitive or unresponsive to the needs of survivors of
interpersonal violence and sexual violence.

13. Neutral and not proselytize any religious doctrine.

14. Informative and not deliberately withhold health-promoting or life-saving information about
culturally appropriate health care and services, including reproductive health services, hormone
therapy, and FDA-approved treatments and options, including, but not limited to, Pre-exposure
Prophylaxis (PrEP) and Post-exposure Prophylaxis (PeP).

15. Consistent with the ethical imperatives of medicine and public health.

111. State Board of Education (ISBE) Resource Materials; NSESProgram Learning Standards 13

Rigorous learning standards for (a) comprehensive personalhealth and safety education for students in
grades kindergarten through 5, and (b) comprehensive sexual health education for students in grades 6
through 12, including, but not limited to, all of the®National Sex Education Standards, including
information on consent and healthy relationships,<anatomy and physiology, puberty and adolescent
sexual development, gender identity and expression, sexual orientation and identity, sexual health, and
interpersonal violence, as authored by the Future of Sex Education Initiative. As the National Sex
Education Standards are updated, ISBE shall update these learning standards. ISBE, in consultation
with youth, parents, sexual health and violence prevention experts, health care providers, advocates,
and education practitioners, including, but not limited to, administrators, regional superintendents of
schools, teachers, and school support personnels shall develop and adopt rigorous learning standards in
the area of comprehensive personal health and safety education for students grades K through 5 and
comprehensive sexual health’education for pupils in grades 6 through 12, including, but not limited to,
all of the NSES, including information-on.consent and healthy relationships, anatomy and physiology,
puberty and adolescent sexual.development, gender identity and expression, sexual orientation and
identity, sexual health, and interpersonal violence, as authored by the Future of Sex Education Initiative.
As the NSES areupdated, ISBE must update its learning standards.

Reporting NSES Program Instruction to ISBE 14
When reporting mechanisms exist, the District will report to ISBE:

1. Whether the District provides this NSES Program;

2. Who provided the instruction: a teacher in the school(s), a consultant, or a community group
or organization, along with the name of the outside consultant, community group, or
organization;

3. The number of students receiving instruction;
4. The number of students excused from instruction; and
5. The duration of instruction.

The footnotes should be removed before the material is used.

1314 at (f);added-byP-A—102-522, renumbered by P.A. 104-391.
14 14, at (i),added by P-A- 102522 renumbered by P.A. 104-391.
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ISBE reports the results of this inquiry to the General Assembly annually, for a period of five years
beginning on 8-20-22.
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Instruction

Administrative Procedure — Developmentally Appropriate Consent Education 1

The District offers age- and developmentally appropriate consent education in grades K through 12
pursuant to 105 ILCS 5/27-1010, amended and renumbered by P.A. 104-39191badded-byP-A102-
522. This administrative procedure contains two sections as follows:

1. Glossary of Terms
2. Age- and Developmentally Appropriate Consent Education Curriculum

Glossary of Terms 2
The current Definitions of 105 ILCS 5/27-10159-1a(a) are incorporated here by reference.

Age- and developmentally appropriate - Suitable to particular ages or age groups of children and
adolescents, based on the developing cognitive, emotional,and behavioral capacity typical for the age
or age group.

Consent - An affirmative, knowing, conscious, ongoing, and voluntary agreement to engage in
interpersonal, physical, or sexual activity, which can be revoked at any point, including during the
course of interpersonal, physical, or sexual activity:

Age- and Developmentally Appropriate Consent Education Curriculum

In grades K through 5, instruction and materials shall include age- and developmentally appropriate
instruction on consent and how to give and receive consent, including a discussion that includes, but is
not limited to, all of the following: 3

1. Setting appropriate physical boundaries with others.

2. Respecting the physical boundaries.of others.

3. The right to refuse to engage in behaviors or activities that are uncomfortable or unsafe.
4. Dealing with unwanted physical contact.

5. Helpinga peer deal with unwanted physical contact.

In grades 6 through 12, instruction and materials shall include age and developmentally appropriate
instruction on consent and how to give and receive consent, including a discussion that includes, but is
not limited to, all of the following: 4

1. That consent is a freely given agreement to sexual activity.

2. That consent to one particular sexual activity does not constitute consent to other types of
sexual activities.

The footnotes should be removed before the material is used.

1 This procedure is optional, but if offered, 105 ILCS 5/27-10109-+b, amended and renumbered by P.A. 104-391, added
by-P-A—102-522-mandates the content for the curriculum outlined in this procedure. For districts that will not provide this
program, delete this procedure. Id. at (b). renumbered by P.A. 104-391,-added-byP-A102-522 states grades K through 12,
meaning a district cannot choose to offer consent education to only grades 6 through 12 or only grades K through 5.

2 105 1HCS 5/27-9.1b1d. at (a), amended and renumbered by P.A. 104-391;-added-byP-A—102-522,

3 105 1.€S 527 9.1b1d. at (b)(1)(A)-(E), added-byP-A-—102-522renumbered by P.A. 104-391.

4 105 1.8 527 9.1b1d. at. (b)(2)(A)-(D), renumbered by P.A. 104-39 1 added-byP-A102-522.
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3. That a person's lack of verbal or physical resistance or submission resulting from the use or
threat of force does not constitute consent.

4. That a person's manner of dress does not constitute consent.

5. That a person's consent to past sexual activity does not constitute consent to future sexual
activity.

6. That a person's consent to engage in sexual activity with one person does not constitute consent
to engage in sexual activity with another person.

7. That a person can withdraw consent at any time.

8. That a person cannot consent to sexual activity if that person is unable to understand the nature
of the activity or give knowing consent due to certain circumstances that include, but are not
limited to when the person is:

a. Incapacitated due to the use or influence of alcohol or drugs;
b. Asleep or unconscious;
c. A minor; or
d. Incapacitated due to a mental disability.
9. The legal age of consent in this State.
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Instruction

Administrative Procedure - Accelerated Placement Program Procedures 1

The District’s Accelerated Placement Program (APP) places qualified students in an educational setting
that includes curriculum usually reserved for students who are older or in higher grades than the student,
and is implemented by the Superintendent or designee. 105 ILCS 5/14A.

This administrative procedure contains seven sections as follows:

Definitions

Annual Notification

Referral Process

Evaluation Process

Eligibility Determination

Automatic Enrollment in Advanced High School Coursework
Program Reporting, Review, and Expanded Access Plan

Nk wh =

Definitions 2

Accelerated placement is the placement of a student in.an educational setting with curriculum that is

usually reserved for students who are older or in higher grades than the student.3 Accelerated placement
includes, but may not be limited to: early.entrance to kindergarten or first grade, accelerating a student
in a single subject, and grade acceleration. 4

Advanced academic program is a course of study, including but not limited to, accelerated placement,
Advanced Placement coursework, International Baccalaureate coursework, dual credit, or any course

The footnotes should be removed before the material 1s used.

1 Customize this procedure to meet the district’s needs. It is written in general terms with regard to 105 ILCS 5/14A, the
Accelerated Placement Act (APA). Districts, may wish to utilize different procedures for different types of accelerated
placement. For example, many districts that permit early entrance to kindergarten or first grade require that early entrance
requests be submitted by a certain calendar date, often months in advance of the start of a school term, to allow sufficient time
for evaluation and the determination of incoming class sizes and staffing needs. The law is silent regarding whether these
deadlines may be waived or adjusted for students who move into the district after the deadline; consult the board attorney for
further guidance. Districts should also consider implementing specific and objective criteria for early entrance and address
such issues as who pays the costs for assessments, etc.

To provide school administrators and personnel with a familiar procedural framework, the Referral Process, Evaluation
Process, and Eligibility Determination sections of this sample administrative procedure are loosely modeled on the Il
Council of School Attorneys’ Special Education Procedures Assuring the Implementation of Comprehensive Programming
for Children with Disabilities. See www.iasb.com/law/icsaspeced.cfm.

2 105 ILCS 5/ 14A-17, amended by P.A. 103-263, requires districts to have an accelerated placement program that
includes, but need not be limited to, the following types of acceleration: early entrance to kindergarten or first grade,
accelerating a child in a single subject, and grade acceleration. The APA does not define these types of acceleration however,
they are defined in I1l. State Board of Education (ISBE) regulations at 23 Ill. Admin.Code §227.5.

For high school districts, delete the definitions of early entrance to kindergarten and early entrance to first grade. If the
district offers additional types of acceleration, such as curriculum compacting or telescoping curriculum, then the definitions
of such additional types should be added to this section.

31051LCS 5/14A-17, amended by P.A. 103-263; 23 11l. Admin.Code §227.5.

4 Id. For high school districts, delete “early entrance to kindergarten or first grade.” For districts that offer additional
types of acceleration, amend this sentence to include those types in the list of accelerated placement offerings.
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designated as enriched or honors, that a student is enrolled in based on the student's advanced cognitive
ability or advanced academic achievement compared to local age peers and in which the curriculum is

substantially differentiated from the general curriculum to provide appropriate challenge and pace. 3

Early entrance to kindergarten is the admission to kindergarten of a student who: (a) is assessed for
and meets the District’s readiness standards to attend school; and (b) will not be five years of age on or

before September 1 of that school term. 6

Early entrance to first grade is the admission to first grade of a student who is assessed for and meets
the District’s readiness standards to attend school. A student may, but is not required to, have attended
a non-public preschool and continued his or her education at that school through kindergarten and been
taught in kindergarten by an appropriately certified teacher. A student who is younger than six upon
starting first grade but who was admitted early to kindergarten does not need to be reevaluated prior to
admission to first grade. 7

Individual subject acceleration is the practice of assigning a student to a specific content area at a
higher instructional level than is typical given the student’s grade for the purpose of providing access
to appropriately challenging learning opportunities in ofie or more subject areas.8 It may be
accomplished by either: (a) physically moving the student to a higher level class for instruction; or (b)
using higher level curricular or study materials in the student’s current classroom.

Whole grade acceleration is the practice of assigning a student to a higher grade level than is typical,
given the student’s age, on a full-time basis for the purpose of providing access to appropriately
challenging learning opportunities.? Commonly referréd to as skipping a grade, grade acceleration may
be done at the beginning of or during theschool term.

Annual Notification 10

Actor Action

Superintendent or designee Annually notifies the community, including community-based

organizations, providers of out-of-school programs,

parent(s)/guardian(s), students, and school personnel, about the:
1. APP

2. Process for referring a student for possible evaluation for
accelerated placement, including:

The footnotes should be removed before the material is used.

5105 ILCS 5/14A-17, amended by P.A. 103-263.
6 23 111 Admin.Code §227.5. Use the following alternative in a district operating on a year-round basis:

Early entrance to kindergarten is the admission to kindergarten of a student who: (a) is assessed
for and meets the District’s readiness standards to attend school; and (b) will not be five years
of age within 30 days after the commencement of that school term.

723 11. Admin.Code §227.5.
8 Id.
914,

10 Optional. 105 ILCS 5/14A-32(b)(1) permits, but does not require “procedures for annually informing the community
at-large, including parents or guardians, community-based organizations, and providers of out-of-school programs, about the
accelerated placement program and the methods used for the identification of children eligible for accelerated placement,
including strategies to reach groups of students and families who have been historically underrepresented in accelerated
placement programs and advanced coursework[.]” Delete if the board has not included annual notification language in its
adopted Board policy 6:135, Accelerated Placement Program.
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Actor

Action

a. Steps to be taken to make a referral;

b. Individual(s) to whom a referral may be
submitted;

c. Deadlines by which a referral must be made; and

d. Information that must be provided in the referral.

3. Methods used to determine whether a student is eligible
for accelerated placement.

4. Strategies used to reach groups of students and families
who have been historically underrepresented in
accelerated placement programs and advanced
coursework.

Provides such notification:

1. By varied communication methods, such as student
handbooks and District/school websites; and
2. In multiple languages.

Referral Process

Actor

Action

Parent(s)/Guardian(s), Licensed
Educational Professionals,
Student (with written consent of
a parent/guardian), or Peer
(through a licensed educational
professional who has
knowledge of the student’s
abilities).

In addition to the above-noted
individuals, referrals for
possible early entrance to
kindergarten or first grade may
also come from: Preschool
Educator, Non-public
Kindergarten Teacher,
Pediatrician, or Psychologist
who knows the child. 11

Refers a student for possible evaluation for accelerated placement
using the process set forth in this procedure.

The footnotes should be removed before the material is used.

11 105 1LCS 5/ 14A-32(b)(2) recommends that the referral process allow for multiple referrers, and specifically notes
that referrers for possible early entrance may include “a preschool educator, pediatrician, or psychologist who knows the
child.” High school districts should delete the list of additional referrers for possible early entrance. ISBE regulations define
multiple referrers as including, but not being limited to, “the student’s parents or guardian, current teachers, district gifted
coordinator or gifted education specialist, guidance [school] counselor, principal, and school psychologist.” 23 I1l. Admin.Code

§227.5.

6:135-AP
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Actor

Action

Student Services Director,
Building Principal, or designee

Within [insert number] school days after receiving a referral,
determines whether an evaluation for accelerated placement is
warranted.

To determine whether an evaluation is warranted, may review
existing data about the student, utilize screening data, and conduct
preliminary procedures such as observation of the student,
consultation with the teacher or other individual making the
request, and a conference with the student.

Provides the student’s parent(s)/guardian(s) with written notice of
the referral determination. For cases not warranting an evaluation,
the process ends here. For cases warranting an evaluation,
proceed to Evaluation Process, below.

Evaluation Process

Actor

Action

Student Services Director,
Building Principal, or designee

Convenes an Evaluation Team (consisting of District teacher(s)
and school _support personnel, as appropriate) having the
knowledge and skillsnecessary to:

1. Identify multiple valid, reliable indicators!2 to use during
the evaluation;

2. Identify appropriate assessment instruments;

3." Administer said assessments; and

4. ‘Interpret evaluation results.

The composition of the team may vary depending upon the type
of acceleration requested and other relevant factors.

Evaluation Team

Identifies multiple valid, reliable indicators and any assessment
instruments appropriate to use during the evaluation.

Prepares a written document identifying the evaluation
components. This may occur without a meeting.

Student Services Director,
Building Principal, or designee

Provides parent(s)/guardian(s) with written notification of the
Evaluation Team’s conclusions regarding the evaluation
components and requests parent(s)’/guardian(s)’ written consent
to conduct the evaluation.

Parent/Guardian

Provides written consent to conduct the evaluation.

Evaluation Team

Completes the evaluation within [insert number] school days
following the date of receipt of parent(s)’/guardian(s)’ written
consent to conduct the evaluation.

The footnotes should be removed before the material is used.

12 Required by 105 ILCS 5/14A-32(a)(4). Multiple valid, reliable indicators are not defined in the APA or ISBE
regulations; some attorneys prefer using “standardized and norm-referenced indicators” instead.
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Actor Action

Ensures the evaluation is nondiscriminatory and follows Board
policy 7:10, Equal Educational Opportunities.

Eligibility Determination
Actor Action

Evaluation Team

Convenes a meeting!3 with parent(s)/guardian(s) to review
evaluation results and determine eligibility for the APP. Provides
parent(s)/guardian(s) with written notice of eligibility
determination.

If the student is found eligible for the APP, prepares and provides
parent(s)/guardian(s) with a written plan detailing the type of
acceleration the student will receive and strategies to support the
student. 14

If the student is not found eligible for the APP, provides
parent(s)/guardian(s) with written notice of their right to appeal
the eligibility determination, within five calendar days after
receiving the determination, by submitting a written request to the
Superintendent. 15

Parent/Guardian If desired, within [insert number] calendar days after receiving
written notice that student is not eligible for the APP, submits
written appeal to'the Superintendent.

Superintendent Within [insert number] calendar days after receiving the written
appeal ' request, reviews the case, and provides
parent(s)/guardian(s) with written notice of his/her decision.

The Superintendent’s decision is final.

The footnotes should be removed before the material is used.

13 Convening a meeting with parents/guardians is not required, however, 105 ILCS 5/14A-32(a)(2) requires “a fair and
equitable decision-making process that involves multiple persons and includes a student’s parents or guardians.” A meeting
logically allows the Evaluation Team to explain evaluation results, parent(s)/guardian(s) to ask questions and be heard, and
all stakeholders to be involved in the eligibility determination. Delete this sentence if the district will not offer a meeting.

ISBE regulations define multiple persons as including, but not being limited to, “the student’s parent or guardian, current
teachers, district gifted coordinator or gifted education specialist, guidance [school] counselor, principal, and school
psychologist. 23 I1l.Admin.Code §227.60.

14 Optional. The APA permits but does not require this written plan. 105 ILCS 5/14A-32(b)(3).
15 Optional.
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Automatic Enrollment in Advanced High School Coursework 16

Actor Action

Student Services Director, Identifies students who qualify for automatic enrollment in the
Building Principal, or designee | “next most rigorous level of advanced coursework” (NMR)
offered by the District, for the following school term, by
reviewing State assessment results in English language arts,
mathematics, and science.

For English language arts, the NMR includes courses in English,
social studies, humanities, or related subjects. 17

For a student entering grade 12, the NMR in English
language arts or mathematics must be a dual credit course
(as defined in the Dual Credit Quality Act, 110 ILCS 27/5),
an Advanced Placement course (as defined in the College
and Career Success for All Students Act, 105 ILCS 302/10),
or an International Baccalaureate course. The same is true
for all other subjects, except that the NMR may also include
an honors class; an enrichment opportunity, a gifted
program, of another program offered by the District. 18

Provides written notice to parent(s)/guardian(s) of a qualified
student of the student’s eligibility for automatic enrollment in the
NMR level of advanced coursework offered by the high school
that:

1. Identifies the course(s) the student is eligible for,
including the location and schedule, if known, of the
course(s);

2. Informs the parent(s)/guardian(s) of the option to instead
enroll the student in alternative coursework that better
aligns with the student’s postsecondary education or
career goals; 19

3. Identifies the alternative coursework the student is
eligible for, including the location and schedule, if
known, of the alternative coursework; and

4. Requests that the parent(s)/guardian(s) notify the District
within [insert number] calendar days of their course
enrollment decision.

The footnotes should be removed before the material is used.

16 Required only for districts with grades 9-12. 105 ILCS 5/14A-32(a-5), {a—+6);-amended by P.A.s1+62-209-and 103-
743 and (a-10). added by P.A. 103-743 and amended by P.A. 104-261, eff. 1-1-26. Delete for elementary school districts. See
f/ns 10 and 11 in sample policy 6:135, Accelerated Placement Program, for further discussion of this requirement. Written
notice to parents/guardians is not required but is a best practice to memorialize that automatic enrollment into the next level
of advanced coursework and the option of alternative coursework were offered to qualified students.

17 Id. at (a-5)(1), amended by P.A.s 103-743 and 104-261. eff. 1-1-26.

18 105 ILCS 5/14A-32(a-5), amended by P.A.s 162209 and 103-743 and 104-261. eff. 1-1-26.

19 105 ILCS 5/14A-32(a-5), amended by P.A.s 162-209 and-103-743 and 104-261. eff. 1-1-26.
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Actor Action

Parent/Guardian Provides the District with written notice of their course
enrollment decision within [insert number] calendar days after
receiving the written notice.

Program Reporting, Review, and Expanded Access Plan
Actor Action

Superintendent, Student Submits by July 31 each year to the Ill. State Board of Education
Services Director, or designee (ISBE) through the Student Information System (SIS) 20

1. Demographic information for each student participating

in the APP;

2. Student participation in the APP; and

3. Type of APP placement.
Develops procedures to provide support and promote success for
students who are newly efirolled in the APP. 21

Develops procedures to promote equity, which may incorporate
one or more of the following evidence-based practices: 22

1. The use of multiple tools to assess exceptional potential
and provide<several pathways into advanced academic
programs< when assessing student need for advanced
academic or.accelerated programming;

2. Providing enrichment opportunities starting in the early
grades to address achievement gaps that occur at school
entry and provide students with opportunities to
demonstrate their advanced potential;

3. The use of universal screening combined with local
school-based norms for placement in accelerated and
advanced learning programs;

4. Developing a continuum of services to identify and
develop talent in all learners ranging from enriched
learning experiences, such as problem-based learning,
performance tasks, critical thinking, and career
exploration, to accelerated placement and advanced
academic programming; and

5. Providing professional learning in gifted education for
teachers and other appropriate school personnel to

The footnotes should be removed before the material is used.

20 3 111. Admin.Code §227.60(b).
21 Optional. 105 ILCS 5/14A-32(b)(4).

22 Optional. 105 ILCS 5/14A-32(b)(6), added by P.A. 103-263. For districts that prefer to not use the terms gifted or
gifted education, consider replacing No. 5 with the following:
Providing professional learning in instructional practices, including identifying and challenging students from
diverse cultures and backgrounds, to support all students’ successful participation in accelerated placement or
advanced academic programming.
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Actor

Action

appropriately identify and challenge students from
diverse cultures and backgrounds who may benefit from
accelerated placement or advanced academic
programming.
Reviews disaggregated data on APP participation and successful
completion rates to address gaps among demographic groups in
accelerated placement opportunities. 23

Develops and, as necessary, updates a plan to expand access to
the APP and to ensure the teaching capacity necessary to meet any

increased demand. 24

The footnotes should be removed before the material is used.

23 Optional. 105 ILCS 5/14A-32(b)(5).

24 105 ILCS 5/14A-32(d).
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October 20222025

6:260-AP

Students

Administrative Procedure — Responding to Complaints About Curriculum, Instructional

Materials, and Programs

Actor

Action

Parents/Guardians,
Employees, and/or
Community Members

Submits any feedback or complaints about the District’s curriculum,
instructional materials, or programs to the Building Principal, using 6:260-
AP, E, Curriculum Objection Form.

Building Principal

Directs any parent/guardian, employee, or community member wishing to
submit formal feedback or a complaint regarding curriculum, instructional
materials, or programs to complete 6:260-AP, E, Curriculum Objection
Form.

If the complaint alleges a violation of law or board policy, refers the
complaint to the District €omplaint Manager for processing under policy
2:260, Uniform Grievance Procedure. andirefers the Complaint Manager to
the review criteria iaffhis progedure, to the extent they may be relevant to
resolution of the complaints

Transmits the Curriculum. Objection Form to the Superintendent or
designee for further.action.

Superintendent or
designee (such as the
Assistant
Superintendent of
Curriculum and

Informs the BoarddAttorney of the objection and discusses options for
responseéto the ‘complaint.

Contacts the complainant as needed to clarify the nature or scope of the
objectionfand/emtiic accommodation being requested.

Instruction) Exeept for complaints involving a parent's religious objection (see below)
dDetermines on a case-by-case basis what action, if any, will be taken in
response to a complaint about curriculum, considering whetherthe following
criteria, as applicable:

1. The curriculum, instructional material, or program is aligned with
the criteria set forth in Board policy 6:40, Curriculum Development,
specifically, regarding:

a. The district’s educational philosophy and goals;

b. Student needs as identified by research, demographics, and
student achievement and other data;

c. The knowledge, skills, and abilities required for students to
become life-long learners;

d. Minimum requirements of State and federal law and
regulations for curriculum and graduation requirements;

e. The curriculum of non-District schools that feed into or
from a District school, provided that the necessary
cooperation and information is available;
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Actor

Action

f. Illinois State Learning Standards and any District learning
standards; and
g. Any required State or federal student testing.
2. The law and/or the District already provides a means for
parents/guardians to opt their child out;
3. The curriculum, instructional material, or program is optional or
supplemental in nature;
4. Reasonable and appropriate alternatives exist; and
5. Individual circumstances that support a need for an accommodation
exist.

If the complaint is based on a parent's religious objection, determines on a
case-by-case basis what action, if any, will be taken in response to the
complaint, considering the following factors: 1

1. The religious beliefs and/offpractices identified by the parent and if
they are sincerely held.” Note: Religious beliefs/practices are
generally presumed 40 'beSincere, but if the District has objective
reasons to question.the religioms nature or sincerity of the religious
belief/practice, @ imited inquiryegnto this issue may be appropriate.

2. The nature ©f the material at isstue, e.g., is it communicating a
normative messagel that is hostile to a religious viewpoint and
designed to pressure students to conform to that viewpoint?

3. Thefagenof the students, e.g., elementary students may be more
impressionablesand likely to accept moral messages conveyed by
instruetiongvithout Guestion compared to high school students.

4. Yhhe spagific context in which the materials is being presented, e.g.,
181t bein@ presented in a neutral manner or in a manner that is hostile
to.a.clicions viewpoint?

M factors #1-4 above, considered together, pose a real threat of undermining
theteligious beliefs and practices that the parent wishes to instill in their
child, determine if the District has a compelling interest that would justify
thel burden on the parent's free exercise right to direct the religious
upbringing of their child. Note: In Mahmoud v. Taylor, 145 S.Ct. 2332
(2025), the administrative burden that resulted from permitting opt-outs
from instruction was not a compelling interest. It is unsettled whether State
law curriculum mandates, graduation requirements, or instruction otherwise
required by State learning standards may establish a sufficient compelling
interest. Consult the Board Attorney for guidance.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.
1 These factors are based on the U.S. Supreme Court case Mahmoud v. Taylor, 145 S.Ct. 2332 (2025). See sample policy

6:260. Complaints About Curriculum, Instructional Materials, and Programs, at f/n 3, for further discussion.
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Actor Action

In consultation with the Board Attorney. pPrepares and sends a written
response to the person who submitted the Curriculum Objection Form,
informing the person of the District’s decision.

Notes on the Curriculum Objection Form the date on which the response
was provided and attaches the response to the form.
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7:10 Equal Educational Opportunities
7:10-AP1  Administrative Procedure - Accommodating Transgender, Nonbinary, or
Gender Nonconforming Students
7:10-AP2  Administrative Procedure — Accommodating Breastfeeding Students
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7:15 Student and Family Privacy Rights
7:15-E Exhibit - Notification to Parents'of Family Privacy Rights
7:20 Harassment of Students Prohibited

7:20-AP  Administrative Procedure - Harassment of Students Prohibited
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7:30 Student Assignment and Intra-District Transfer
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7:40-AP  Administrative Procedure - Placement of Nonpublic School Students
Transferring Into the District
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Release During School Hours

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students
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Rights and Responsibilities

7:130 Student Rights and Responsibilities
7:140 Search and Seizure
7:140-AP  Administrative Procedure ~Use of Metal Detectors and Searches for Student
Safety
7:140-E  Exhibit - Letter to Parents/Guardians Regarding the Right to Privacy in the
School Setting Akct
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7:160 Student Appearance
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7:180-AP1, E1 Exhibit - Resource Guide for Bullying Prevention
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7:180-AP1, E7 Exhibit - Response to Bullying
7:185 Teen Dating Violence Prohibited
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7:190-AP1 Student Handbook - Hazing Prohibited
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7:190-AP3 Administrative Procedure - Guidelines for Reciprocal Reporting of Crimninal
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7:190-AP4 Administrative Procedure -Use of Isolated Time Out, Time Out, and Physical
Restraint

7:190-AP5 Student Handbook - Electronic Devices

7:190-AP6 Administrative Procedure.- Guidelines for Investigating Sexting Allegations
7:190-AP7 Administrative Procedure - Student Discipline Guidelines

7:190-AP8 Administrative Procedure - Student Re-Engagement Guidelines

7:190-AP9._ Administrative Procedure - Administrative Transfer to Regional Safe School
Program

7:190-E1  Exhibit - Aggressive Behavior Reporting Letter and Form
7:190-E2°  Exhibit - Student Handbook Checklist
7:190-E3  Exhibit - Memorandum of Understanding
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Student Conduct Code

7:200 Suspension Procedures
7:200-E1  Exhibit - Short Term Out-of-School Suspension (1-3 Days) Reporting Form
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7:210 Expulsion Procedures
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7:220

7:230

7:240

Bus Conduct

7:220-AP  Administrative Procedure - Electronic Recordings on School Buses
Misconduct by Students with Disabilities
Conduct Code for Participants in Extracurricular Activities

7:240-AP1 Administrative Procedure - Code of Conduct for Extracurricular Activities

7:240-AP2 Administrative Procedure - Extracurricular Drug and Alcohol Testing
Program

7:240-AP2, E1 Exhibit - Consent to Participate in Extracurricular Drug and Alcohol
Testing Program

Welfare Services

7:250 Student Support Services
7:250-AP1 Administrative Procedure- Measures to Control the Spread of Head Lice at
School
7:250-AP2 Administrative Procedure - Protocol for Responding to Students with Social,
Emotional, or Mental-Health Needs
7:255 Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual
Violence
7:255-AP1 AdministrativerProcedure - Supporting Students Who are Parents, Expectant
Parents; or Victims of Domestic or Sexual Violence
7:255-AP2 Administrative Procedure - Complaint Resolution Procedure for Students Who
are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence
7:260 Exemptionfrom Physical Education
7:270 Administering Medicines to Students
7:270-AP1 Administrative Procedure - Dispensing Medication
7:270-AP2 Administrative Procedure - Checklist for District Supply of Undesignated
Medication(s)
7:270-E1  Exhibit - School Medication Authorization Form
7:270-E2  Exhibit - School Medication Authorization Form - Medical Cannabis
7:275 Orders to Forgo Life-Sustaining Treatment
7:280 Communicable and Chronic Infectious Disease
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7:280-AP  Administrative Procedure - Managing Students with Communicable or
Infectious Diseases

7:280-E1 OPEN
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RENAMED
REWRITTEN

October 2025 7:150-AP

Students

Administrative Procedure - Managing Agency and Law Enforcement Requests 1

The District responds to all requests from various government agencies and law enforcement authorities
regarding access to school property, records, students, and staff. The Board Attorney should be
consulted, as needed, regarding the legal requirements presented by this administrative procedure.

The Ill. Council of School Attorneys, with participation from the DuPage County State’s Attorney’s
Office and Regional Superintendent of Schools, developed Guidelines for Interviews of Students at
School by Law Enforcement Authorities (ICSA Guidelines) to assist law enforcement authorities and
school officials in determining when it is appropriate for law enforcement authorities or the Ill. Dept.
of Children and Family Services to interview students at school or while participating in school-related
activities. The document is available at: www.iasb.com/policy=services-and-school-law/guidance-and-
resources/guidelines-for-interviews-of-students/.

Use this procedure to implement 105 ILCS 5/22-105(c)(4), added. by P.A. 104-288, eff. 1-1-26, for
reviewing and authorizing requests from government agencies and/or law enforcement authorities
attempting to enter a school or school facility, in particular requests relating to citizenship or
immigration status. Use the /CSA Guidelines and this procedure in consultation with the Board Attorney
to customize the District’s response to any agency or law enforcement requests.

The topics outlined in this procedure include: Glossary of Terms; Procedures, Roles, and
Responsibilities; and Training.

Glossary of Terms 2

Citizenship or immigration status — means all matters regarding citizenship of the United States or
any other country or the authority ot lack-thereof to reside in or otherwise to be present in the United
States, including an individual'sfiationality and country of citizenship.

Law enforcement agent —means an.agent of federal, State, or local law enforcement authorized with
the power to afrest or detain individuals or manage the custody of detained individuals for a law
enforcement purpose, including civil immigration enforcement. Law enforcement agent does not
include a school resource officer as defined in 105 ILCS 5/10-20.68.

The footnotes should be deleted before the material is used.

1105 1LCS 5/22-105(c)(4), added by P.A. 104-288, eff. 1-1-26, requires implementation of procedures by 7-1-26. This
area of law is complex, unsettled, and involves the interaction of federal and State laws. For example, 8 U.S.C. §1373 and
§1644 present disclosure requirements for the district to follow. Consult the board attorney as soon as possible regarding
any requests by law enforcement agents for access to individuals within a school or school facility. See the discussion in
sample board policy 7:150, Agency and Law Enforcement Requests, at f/n 8. See also discussion of cooperation vs. non-
cooperation with law enforcement authorities, specifically regarding immigration enforcement in the /CS4 Guidelines for
Interviews of Students at School by Law Enforcement Authorities (ICSA Guidelines), available at: www.iasb.com/policy-
services-and-school-law/guidance-and-resources/guidelines-for-interviews-of-students/ .

2 Unless otherwise noted, all defined terms are based on definitions in 105 ILCS 5/22-105, added by P.A. 104-288, eff.
1-1-26.
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Nonjudicial warrant — means a warrant issued by a federal, State, or local agency authorized with
the power to arrest or detain individuals or manage the custody of detained individuals for any law
enforcement purpose, including civil immigration enforcement. Nonjudicial warrant includes an
immigration detainer or civil immigration warrant as defined in the Illinois TRUST Act. Nonjudicial
warrant does not include a criminal warrant issued upon a judicial determination of probable cause,
in compliance with the requirements of the Fourth Amendment to the U.S. Constitution and Section 6
of Article I of the Ill. Constitution.

School — means every public school, school district, and governing body, including a special charter
district or charter school, organized under the School Code, and its agents, including a contracted

party.

Procedures, Roles, and Responsibilities 3

Actor Action

Superintendent Ensures the District does not use procedures or engage in practices that,
due to the actual or perceived citizenship or immigration of a student or
a student's parent/guardian, have the effect of:

1. Excluding a student from participation in, or denying the benefits
of, any District program or activity; or

2. Excluding<participation of the student's parent/guardian from
parental engagement activities or programs.
Examples of prohibited practices include, but are not limited to:
requesting.or collecting information or documentation from a
student or the student's parent/guardian about citizenship or
immigration status unless required by State or federal law; and
designating immigration status, citizenship, place of birth,
nationality, or national origin as directory information.

Ensures the District does not:

1. Threaten to disclose anything related to the actual or perceived
citizenship or immigration status of a student or a person
associated with the student to any other person or entity or an
immigration or law enforcement agency;

2. Disclose anything related to the actual or perceived citizenship
or immigration status of a student or a person associated with the
student to any other person or entity or an immigration or law
enforcement agency if the school does not have direct
knowledge of the student's or associated person's actual
citizenship or immigration status, subject to applicable State and
federal requirements governing the disclosure of such records or
information;

3. Disclose anything related to the actual Ccitizenship or
immigration status of a student or a person associated with the
student to any other person or nongovernmental entity if the

The footnotes should be deleted before the material is used.

3 Unless otherwise noted, all procedures are required in order to comply with the requirements of 105 ILCS 5/22-105,
added by P.A. 104-288, eff. 1-1-26.
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Actor Action

District has direct knowledge of the student's or associated
person's actual citizenship or immigration status, subject to
applicable State and federal requirements governing the
disclosure of such records or information.

Develops a documentation? process for all law enforcement authority
interactions, with designated staff monitoring or accompanying the agent
during the process.

Reviews current Board policies and administrative procedures to ensure
that no discriminatory practices are in place regarding citizenship or
immigration status.

Ensures that no questions related to citizenship or immigration status are

asked during enrollment,5 unless explicitly required by federal or State
law.

Prohibits requesting or collecting information or documentation from a
student or the student's parent/guardian about citizenship or immigration
status, unless required by State or federal law.

Determines changes-@s needed to the District's designation of directory
information to prevent collection of information relating to immigration
status, citizenship, place of birth, nationality, or national origin. 6

Develops a list to. be posted. in every school or administrative office
identifying designated personnel who are authorized to consult the Board
Attorney to review requests from agencies and/or law enforcement
authorities to enter a school or school grounds.

Develops a list to be posted in every school or administrative office
identifying “administrators designated as authorized to review and
approve requests from government agencies and/or law enforcement
authorities attempting to enter a school or school grounds. Authorized
personnel may include the Superintendent, other District administrators,
and Building Principals. The list should:

1. Prioritize each type of request;

The footnotes should be deleted before the material is used.

4 Required by 105 ILCS 5/22-105(c)(4)(B), added by P.A. 104-288, eff. 1-1-26. See sample board exhibit 7:150-AP, E,
Record of Agency and Law Enforcement Requests, for a sample form to support compliance with this documentation
requirement.

5 See sample policy 7:150, Agency and Law Enforcement Requests, f/n 1 and the Ill. State Board of Education (ISBE)'s
Non-Regulatory Guidance on Registration: Residency & Enrollment, Immigrant Pupils, Homeless Pupils and School Fees &
Waivers (September 2025) available at: www.isbe.net/Documents/guidance_reg.pdf.

6 Place of birth is excluded from directory information in sample administrative procedure 7:340-AP1, School Student
Records and sample exhibit 7:340-AP1, E1, Notice to Parents/Guardians and Students of Their Rights Concerning a Student's
School Records due to 105 ILCS 5/22-105(c)(4)(B), added by P.A. 104-288, eff. 1-1-26, which prohibits districts from
designating place of birth as directory information. The Family Educational Rights and Privacy Act, 20 U.S.C. 1232g(a)(5)(A),
its regulations at 34 CFR § 99.3, and 23 Ill. Admin. Code §375.80 continue to permit districts to designate place of birth as
directory information. Differences in federal and State laws and regulations may present conflicts when law enforcement
agents request student records information. Consult the board attorney for guidance regarding this issue and any such requests.
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Actor

Action

2. Provide an alternative designee if the first authorized
administrator is not available; and

3. Be kept in the front office of each District building in case there
is a substitute front office staff member.

Develops a standardized form for documenting law enforcement requests
for access to students, school grounds, or records. See sample exhibit
7:150-AP, E, Record of Agency and Law Enforcement Requests. Ensures
all such documentation is reviewed by the Board Attorney or designated
personnel and appropriately maintained.

Superintendent, Building
Principal or designee

Initial Request from a Law Enforcement Agent

Arrives quickly and responds courteously in assisting the law
enforcement agent.

Assesses the situation by verifying the law enforcement agent's purpose
and authority to visit the school. Checks the documentation obtained by
the front office staff and verifies the information directly with the law
enforcement agent. See sample exhibit. 7:150-AP, E, Record of Agency
and Law EnforcementRequests.

Monitors/accompanies thedaw enforcement agent while on District
premises and documents-the interaction, including details on the nature
and purpose-of the request.

Calls the Board Attorney for guidance throughout the process.

Communicates to the law enforcement agent that the District is
consulting with the Board Attorney and will respond as soon as possible
or with.an estimated amount of time if available.

Consults the Board Attorney if a warrant is presented. The Board
Attorney will determine whether the warrant is a judicial warrant, an
Immigration and Customs Enforcement (ICE) administrative warrant, or
another administrative agency warrant.

Consults the Board Attorney if a subpoena is presented. If the subpoena
seeks student records, the Board Attorney may direct, depending on the
circumstances, that the student's parent/guardian be informed
immediately.

Consults the Board Attorney regarding contacting the parent/guardian of
a minor student if a minor student is involved with the law enforcement
action.

Notifies and seeks consent from a student's parent/guardian, or from the
student if the student is 18 years old or older or emancipated, if a law
enforcement agent requests access to a student for immigration
enforcement purposes, unless such access is in compliance with a judicial
warrant or subpoena that restricts the disclosure of the information to the
student's parent/guardian.

7:150-AP
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Requests for the District to Comply under Exigent Circumstances

If the law enforcement agent claims exigent circumstances:

1. Explains to the law enforcement agent the District's need to take
caution and contact the Board Attorney as well as to notify the
student's parent/guardian. If the agent insists on exigent
circumstances, then complies with the agent's request while
providing an escort to monitor and accompany the agent.

2. Consults the Board Attorney immediately.

Immediately contacts the student's parent/guardian.

4. Documents the agent's claim of exigent circumstances. See
sample exhibit 7:150-AP, E, Record of Agency and Law
Enforcement Requests.

W

Requests to Take a Student into Custody

Consults the Board Attorney immediately.

Note: A judicial warranit authorizes the agent to enter the school
and go directly to the person who is the subject of the warrant.
To minimize disruption, consider offering to have the individual
student or employee escorted to the office by a staftf member
instead.

If the law enforcement<agent claims exigent circumstances, follow
exigent circumstances process, above.

Requests to Question a.Student

Consults the Board Attorney immediately if a warrant, court order,
or subpoena is presented.

Absent’ exigent circumstances being claimed by the agent, school
personnel should not consent to questioning or searches on a minor's
behalf. If questioning is going to take place during school hours, arranges
to make a private office location available. Alternatively, asks the agent
to wait and arranges a meeting time after school or away from school.

Consults with the student's parent/guardian. The response to the request
for questioning the student will depend on parent/guardian permission
being granted.

Documents all permissions granted.

Requests for Student Records

Informs the law enforcement agent that the school does not collect
immigration documentation.

Explains to the law enforcement agent that most student records are
confidential under federal and State student records laws and cannot be
immediately released.

Note: Parents/guardians have the right to be informed of all
directory information and to opt out of directory information

7:150-AP
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Actor Action
even if the records sought by the law enforcement agent appear
to be directory information.
Informs the law enforcement agent that the District requires time to
cross-check the agent's request with the list of students for whom
directory information is not available due to opt out by the student's
parent/guardian.
Explains to the law enforcement agent that the Board Attorney is
reviewing the matter so that the District may respond in compliance with
law.
Requests to take an Employee into Custody
Follows the same procedures as for a student, above.
Requests to Question an Employee
Follows the same procedures as for a student, above.
Requests for Employment Records
Consults with the Board Attorney.
Building Principal If acting in response to an agency or law enforcement request, follows

the procedures in the row above. Otherwise, provides assistance to the
designated administrator as needed.

Immediately notifies:the Superintendent or designee of any interaction
with law enforcement.

Classroom Teachers

Ifin a position of responding to a law enforcement agent, e.g., while in
the front office, at.a door as a door monitor, while acting as a crossing
guard; or anywhere on school grounds, follows the procedures for All
School Personnel, below.

All School Personnel

Refrain from disclosing or threatening to disclose anything related to the
actual or perceived citizenship or immigration status of a student or a
person associated with the student to any person, entity, or immigration
or law enforcement agency, unless directed by the Superintendent,
Building Principal, or designee.

Respond promptly and courteously to assist the law enforcement agent
by informing the agent that only an authorized administrator may provide
responses to law enforcement requests regarding students, employees, or
records.

Note: Public facing staff should not speculate or try to answer
any of the officer's questions.

Inform the agent that the Superintendent, Building Principal, or designee
(as applicable) will be notified.”

The footnotes should be deleted before the material is used.

7 See ICSA Guidelines at fin 37 for discussion of federal agent authority within the 100-mile border zone.
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Actor

Action

Call the Superintendent, Building Principal, or designee (as applicable)
using any method available, e.g., telephone, walkie talkie, public
announcement system, to request to meet the law enforcement agent in a
designated location (front office) and escort the agent to that location, if
necessary.

If designated by the Superintendent or Building Principal:

1. Document the law enforcement agent's visit by recording in

writing the date, time, officer's name, reason for coming to the
building, and badge information. See sample exhibit 7:150-AP,
E, Record of Agency and Law Enforcement Requests.
Note: Federal law prohibits photocopying or scanning of a
federal employee's badge, identification card, or insignia, but
notes should be made of the showing of the badge, or giving of
a business card, and of any information on the badge without
making a scan or copy.

2. After reviewing and recording the information regarding the
agent's credentials, scan or copy any additional authorization
presented like‘a subpoena or warrant.

3. Ask the law enforcement agent to please wait in a designated
space.

Note: This is a complicated determination that may be made by the

Superintendent, Building Principal or designee. A federal law

enforcement agent must have certain authorization to enter an area

of a school building that is not open to the public, specifically:

A judicial warrant issued by a federal judge or magistrate. Only
the *Superintendent, Building Principal or designee, in
consultation with the Board Attorney, should verify that such a
warrant is presented.

Consent from the Superintendent, Building Principal or
designee. The Superintendent, Building Principal or designee
can grant consent to access the building but is not required to
grant consent. Even if consent is granted, the law enforcement
agent should be escorted by the Superintendent, Building
Principal or designee at all times.

Exigent circumstances, such as risk to public safety or
destruction of evidence. If a law enforcement agent states that
exigent circumstances exist, document that the officer relied on
this standard and allow the agent to proceed with an escort.

Call the Superintendent, Building Principal or designee based on the
priority list until the Superintendent, Building Principal or designee is
found and confirms ability to promptly respond in person to the office in
need or to communicate with the agent over the phone.

7:150-AP
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Actor Action

Contact the school resource officer, if any, to facilitate communication
between the law enforcement agent and the Superintendent, Building
Principal or designee.

Training 8
Actor Action
Superintendent Reviews and approves training for all school personnel based on this
procedure.
Provides training for all District administrative office personnel on
implementation of this procedure.
Building Principal Provides training for all school personnel on implementation of this
procedure.
Provides resources and guidance for school personnel in responding
appropriately to agency and law enforcement requests, including
scenarios.
LEGAL REF.: U.S. Constitution, Amend. TV

8 U.S.C. §§1373 and 1644.

Plyler v. Dog, 457 U.S. 202 (1982).

I11. Constitution, Art. I, §6.

105 IECS 5/10-20.64, 5/10-20.68, 5/22-88, 5/22-105, and 5/24-24.
55 ILCS 80/5 Children’s Advocacy Center Act.

325 ILCS 5/, Abused and Neglected Child Reporting Act.

720 ILCS 5/31-1 et seq., Interference with Public Officers Act.
725 ILCS 120/, Rights of Crime Victims and Witnesses Act.

The footnotes should be deleted before the material is used.

8 Optional. This section on training is not legally required, however, as a best practice districts may consider
implementing regular training on this procedure for identified staff to address overall awareness of requirements and/or to
provide scenario-based guidance.
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NEW

October 2025 7:150-AP, E

Students

Exhibit - Record of Agency and Law Enforcement Requests

105 ILCS 5/22-105, added by P.A. 104-288, eff. 1-1-26, places restrictions on government agency and
law enforcement authority access to district property, in particular for requests related to citizenship
or immigration status. Use this form to document all interactions with law enforcement agents while
they are on the District's premises, as required by 105 ILCS 5/22-105(c)(4)(B), added by P.A. 104-288,
eff. 1-1-26. An authorized administrator or the board attorney must review law enforcement requests
to enter a school or school facility, including judicial warrants, nonjudicial warrants, and subpoenas.
105 ILCS 5/22-105(c)(4)(A), added by P.A. 104-288, eff. 1-1-26. This form also documents that review.
Consult the board attorney regarding the use and maintenance of this form and marking of any
attorney-client privileged information.

To be completed by District staff member:

Name of District Staff (Please print) Title of District Staff Member

Name of District or School Building

Name of Law Enforcement Agent(s) (Please print) Name of Agency or Law Enforcement
Unit

Contact Name Contact Number

Badge Number or Identification = Number Title of Law Enforcement Agent

(Handwritten onlyyno photocopies)

School Visit Location Date and Time of Visit
Authorization Presented by the Law Enforcement Agent (Make photocopies and attach to form):
[] Warrant

] Subpoena

] Exigent Circumstances (Please be specific):
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] Other (Please be specific):

Describe the Request from the Law Enforcement Agent to access the above-listed school or District
office:

Request to access the school or District office for the following reason(s):
[] To obtain student or employment records.

[ ] To question a student or employee.

[ ] To take a student or employee into custody.

[] Other (Please be specific):

The following is to be completed by the District Superintendent, Building Principal or designee only:

Name of Superintendent, Building Principal or designee (Please print)

Name of District Office or School Building

Name of Board Attorney Contacted, if any (Pleaseprint)

[ ] Permission Granted [ ] Permission Denied

Date Signature (Superintendent, Building Principal, or designee)

Access Granted to the following (Please be specific):

Visit Supervision (To be completed by the staff member monitoring or accompanying the law
enforcement agent)

7:150-AP, E Page 2 of 3
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Supervisor's Name (Please print)

Visitor Time In Visitor Time Out
Date Supervisor's Signature
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RENAMED
REWRITTEN

October 2025 7:190-AP3

Students

Administrative Procedure - Guidelines for Reciprocal Reporting of Offenses Committed
by Students !

State law requires a reciprocal reporting system between the School District and local law enforcement
agencies regarding criminal and civil offenses committed by students. 105 ILCS 5/10-20.14(b),
amended by P.A. 104-430. The Juvenile Court Act of 1987 (705 ILCS 405/1-1 et seq.), School Code
(105 ILCS 5/1-1 et seq.), and various other laws set requirements for the management and sharing of
law enforcement records and other information about students if they have contact with local law
enforcement. Local implementation of reciprocal reporting procedures may be modified based upon
the District’s and local law enforcement’s specific implementation needs.

Development and implementation of reciprocal reporting procedures relies heavily on the District’s
parent-teacher advisory committee and Building Principals, in cooperation with local law enforcement
agencies. 105 ILCS 5/10-20.14. The parent-teacher advisory committee is a School Board committee
and, thus, is subject to the Open Meetings Act. 5 ILES 120/1.02. See Board policy 2:150, Committees.

Guidelines for Reporting and Records Disclosure from the District to Local Law Enforcement

Incidents reported from the District to local law enforcement agencies are managed under the School
Code (105 ILCS 5/1-1 et seq.), 105 ILCS'127/2, and 720.ILCS 5/12C-50.1.

When sharing information, school officials should be.aware of State and federal laws regarding school
student records. Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 99;
[llinois School Student Records Act, 105 ILCS 10/; 23 11l Admin.Code Part 375. Information kept by
law enforcement professionals working in a school is not considered a schoo! student record. 105 ILCS
10/2. Also, law enforcement records maintained by law enforcement agencies are not considered a
school student record. 105 ILCS 5/22-20. For more detailed information about school student records
and its definition, see 7:340-AP1, School Student Records.

1. The Building Principal and/or the Police Department School Liaison Officer (Liaison Officer)
will arrange meetings as needed between school officials and individuals representing law
enforcement to share information. While not required by State law, meetings may enhance a
cooperative relationship between the school and local law enforcement agencies. The following

The footnotes should be removed before the material is used.

I State or federal law requires this subject matter be covered by procedure. State or federal law controls this procedure’s
content. This procedure concerns an area in which the law is unsettled in that a school’s ability to share student records is
restricted by State and federal law. In addition, circumstances that allow law enforcement’s ability to share its records of
contacts with students enrolled in their local school districts are governed by State law.

105 ILCS 5/10-20.14(b), as amended by P.A. 103-896, required the Il1. State Board of Education (ISBE), in consultation
with stakeholders, to draft and publish Development of Reciprocal Reporting Systems Guidance, available at:
www.isbe.net/Documents/Reciprocal-Reporting-June-2025.pdf. In the Guidance, ISBE recommends that "districts publish a
copy of their reciprocal reporting agreements on their websites and make them available upon request to ensure public
accessibility and parent/guardian awareness." 1d. If the district does this, it should list their reciprocal reporting agreements in
exhibit 2:250-E2, Immediately Available District Public Records and Web-Posted Reports and Records.
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people should be invited to these meetings: dean, building principal, school counselor, State’s
Attorney, juvenile probation officer, and police department school liaison officer. 2
2. The Superintendent, Building Principal, and/or their designee(s) will immediately notify local
law enforcement upon receiving a report of a student:
a. Committing a battery against school personnel. 105 ILCS 5/10-21.7.
b. In possession of a firearm on school grounds. 105 ILCS 5/10-27.1A.
c. Being involved in a drug-related incident on school property, including any
conveyance used to transport students, or on any public way within 1000 feet of the
school. 105 ILCS 5/10-27.1B; 105 ILCS 127/2.
d. Engaging in hazing resulting in death or great bodily harm. 720 ILCS 5/12C-50.1. 3

Guidelines for Reporting and Records Disclosure from Local Law Enforcement to the District

The information shared from local law enforcement agencies to the District and the confidentiality of
shared juvenile law enforcement records are managed under the Juvenile Court Act of 1987 (705 ILCS
405/1-1 et seq.) and the School Code (105 ILCS 5/1-1 et seq.). These laws require the Building Principal
to maintain all information and records that the District receives from local law enforcement separate
from a student’s official school student record. Unless otherwise indicated, the information received
from local law enforcement may only be used by school.staff having a legitimate educational or safety
interest in the information to support (1) the proper rehabilitation of the student, and/or (2) the
protection and safety of students and employees in.the school.

1. The State’s Attorney shall provide the Building Principal a copy of any delinquency
dispositional order concerning any student regardless of age where the crime would be a felony
if committed by an adult, or following any adjudication of delinquency for a violation of
Section 24-1, 24-3, 24-3.1, or 24-5 of the Criminal Code of 1961 or the Criminal Code of 2012
(deadly weapon offenses). Access to this information is limited to only the Building Principal,
the Superintendent, and any school counselor designated by either administrator. 705 ILCS
405/1-8(F).

2. Local law enforcement may disclose the identity of a victim of aggravated battery, battery,
attempted first degree murder, orranother non-sexual violent offense to appropriate school
officials if the presiding judge of the juvenile court approves the disclosure to prevent
foreseeable violence. 705 ILCS 405/5-905(2.5).

3. Local law enforcement may disclose juvenile law enforcement records relating to a minor who
is investigated, arrested, or taken into custody before his or her 18th birthday only if law
enforcement believes that there is imminent threat of physical harm to students, school
personnel, or others. 705 ILCS 405/1-7(A)(8) and 405/5-905(1)(h). For an example of
relevancy and implementation of this type of law enforcement information in a school building,
see Board policy 4:190, Targeted School Violence Prevention Program.

a. Local law enforcement may allow the Building Principal or appropriate school
official(s) to inspect and copy juvenile law enforcement records concerning a minor
enrolled in the school who has been arrested or taken into custody for violating any of
the following Ill. laws: Article 24 of the Criminal Code of 1961 or the Criminal Code

The footnotes should be removed before the material is used.

2 These meetings are optional.

3 ISBE's Development of Reciprocal Reporting Systems Guidance, available at: www.isbe.net/Documents/Reciprocal-
Reporting-June-2025.pdf, states that “while certain offenses must be reported to law enforcement, ISBE takes the position
that student misconduct that is neither criminal in nature; nor threatening to life, health, or safety; nor required to be reported
by state or federal law should not be referred to law enforcement and instead should be handled directly by the school in
accordance with the student code of conduct or related internal code.” Id. at p.2.
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of 2012 (deadly weapons); Ill. Controlled Substances Act; Cannabis Control Act;
forcible felonies defined at Section 2-8 of the Criminal Code of 1961 or the Criminal
Code of 2012; Methamphetamine Control and Community Protection Act; Section 1-
2 of the Harassing and Obscene Communications Act; Hazing Act; Section 12 of the
Criminal Code of 1961 or the Criminal Code of 2012 (bodily harm); or Article 25 of
the Criminal Code of 1961 or the Criminal Code of 2012 (mob action and related
offenses). 705 ILCS 405/1-7(A)(8)(A) and 405/5-905(1)(h)(A).
b. Local law enforcement may disclose only oral information about a minor who is the
subject of a current police investigation that is directly related to school safety. 705
ILCS 405/1-7(A)(8)(B) and 405/5-905(1)(h).
Local law enforcement agencies and all courts must report to the Building Principal the fact
that a student enrolled in the building has been detained for proceedings under the Juvenile
Court Act of 1987 or for any criminal offense, including illegal gang activity, or any violation
of a municipal or county ordinance. The report must include the basis for detaining the child,
circumstances surrounding the events which led to the child's detention, and status of
proceedings. The report must be updated as appropriate to notify the Building Principal of
developments and the disposition of the matter. 105 ILCS 5/22-20.
Local law enforcement must notify the BuildingPrincipal when an agency investigation of an
alleged incident of sexual abuse is complete or-has been suspended, including information on
the outcome of the investigation. 105 ILCS'5/22-85(k).
Local law enforcement shall provide a copy of allarrest records, and the State’s Attorney shall
provide a copy of all conviction records, to_the Building Principal if the record involves a
student who is arrested or taken into custody aféer his or her 18th birthday. 4
Local law enforcement and the State’s:Attorney may share or disclose information or records
relating or pertaining to juveniles subject to'the provisions of the Serious Habitual Offender
Comprehensive Action Program ' when that information is used to assist in the early
identification and treatment of habitual juvenile offenders. 705 ILCS 405/1-8(G).

LEGAL REF.: 20 U.S.C. §1232¢, Family Educational Rights and Privacy Act; 34 C.F.R. Part 99.

105 ILCS 5/10-20.14, 5/22-20, and 5/22-85.

5 ILCS 120/1.02, Open Meetings Act.

105 ILCS 10/, 1072, 10/6(6.5), 11l. School Student Records Act.

705 ILCS 405/1-7, 1-8(F), 1-8(G), and 5-905, Juvenile Court Act of 1987.
23 Ill. Admin. Code Part 375, Student Records.

CROSS REF.: 2:150 (Committees), 4:190 (Targeted School Violence Prevention Program), 7:150

(Agency and Law Enforcement Requests), 7:340 (Student Records)

ADMIN PROC.:  7:150-AP (Managing Agency and Law Enforcement Requests), 7:340-AP1

(School Student Records)

The footnotes should be removed before the material is used.

4 This duty is not imposed by State law, but it may be part of the reciprocal reporting guidelines.
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AprH-October 2025 7:190-AP6

Students

Administrative Procedure - Guidelines for Investigating Sexting Allegations

Establishing procedures with local law enforcement agencies and State’s attorneys to investigate
allegations of sexting protects the District, its staff and its students from the broad legal implications
that sexting allegations present. This administrative procedure contains three sections:

1. Glossary of Terms
2. Preparation of Guidelines for Investigating Sexting Allegations
3. Investigation and Management of Sexting Allegations

Glossary of Terms

Electronic device: any type of electronic communication device, defined in the Juvenile Court Act of
1987 at 705 ILCS 405/3-40(a). It includes, but is not limited‘to, a wireless telephone, personal digital
assistant, or a portable or mobile computer, that is capable of transmitting images or pictures. This
includes cellular telephones (see www.thesaurus.com/, listing cellular and wireless telephones as
synonyms). For more discussion, see f/n 3 in sample administrative. procedure 7:190-APS5, Student
Handbook - Electronic Devices.

Sexting:1 the act of creating, sending, sharing, viewifig, receiving, or possessing sexually explicit
messages, images, or videos electronically, regardless of whether they are authentic or computer-
generated, through the use of a computer, electronic communication device, or cellular phone. It also
includes:

1. Creating, sending, sharing, viewing, réceiving, or possessing an indecent visual depiction,
which under the Juvenile Court Act of 1987 means a depiction or portrayal in any pose, posture,
or setting involving.a lewd exhibition of the unclothed or transparently clothed genitals, pubic
area, buttocks, or;'if such pérsonis female,? a fully or partially developed breast of the person
(705 ILCS 405/3-40(a) (enacted to provide law enforcement officials an alternative to bringing
child sexual@abusematcrialpornesraphy charges against minors in possession of indecent visual
depictions through placing them under the supervision of juvenile courts)), or

2. Non-consensual dissemination of private sexual images, which under the Criminal Code of
2012 (720 ILCS 5/11-23.5, amended by P.A. 103-825), is a crime that is committed when a
person:

a. intentionally disseminates an image of another person:
i. who is identifiable from the image itself or personal identifying information3
displayed or disseminated in connection with the image, or the identity is
known to the person who disseminated the image; and

The footnotes should be removed before the material is used.

1 Ensure the definition of sexting in this administrative procedure aligns with the definition that appears in policy 7:190,
Student Behavior.

2705 ILCS 405/3-40(a) assumes sex is binary and does not address transgender females or individuals who identify as
nonbinary. Consult the board attorney about this definition if an involved student is transgender or nonbinary.

3 Personal identifying information is defined in 720 ILCS 5/16-0.1 and includes a person's name, address, date of birth,
telephone number, among other items. See 720 ILCS 5/11-23.5, amended by P.A. 103-825, for definitions of other terms in
this provision, including image, sexual act, and intimate parts.
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ii. who is engaged in a sexual act or whose intimate parts are exposed, in whole
or in part; and

b. obtains the image under circumstances in which a reasonable person would know or
understand that the image was to remain private; and

c. knows or should have known that the person in the image has not consented to the
dissemination.

3. Non-consensual dissemination of sexually explicit digitized depictions, which under the
Criminal Code of 2012 (720 ILCS 5/11-23.7, added by P.A. 103-825), is a crime that is
committed when a person:

a. intentionally disseminates a sexually explicit digitized depiction of another person who
is identifiable from the image itself or personal identifying information displayed or
disseminated in connection with the image, or the identity is known to the person who
disseminated the image; and

b. knows or should have known the person in the image has not consented to the
dissemination.

Preparation of Guidelines for Investigating Sexting Allegations

This section identifies best practices to create guidelines for investigating sexting allegations at the
District-wide level. The Superintendent should discuss this procedure with local law enforcement
agencies and State’s attorneys to minimize the potential legal implications for students and
administrators that managing sexting in schoolpresents,.Customize the procedure to each District’s
specific needs.

Actor Action
Superintendent or Convene a meeting with the Board Attorney, local law enforcement
designee agencies, and State’s attorney to determine best practices and procedures

for<investigating sexting in the District. Use the Imvestigation and
Management of Sexting Allegations section (see below) as a template for
discussion-at.the meeting and customize it to meet local considerations as
necessary.

Ask the Board Attorney to provide direction about searching student-
owned electronic devices in Step 2: Isolate Evidence / Confiscate Device
in the Investigation and Management of Sexting Allegations section (see
below).

Searching electronic devices involves Fourth Amendment to the U.S.
Constitution search and seizure issues. The federal Stored
Communication Act (SCA) (18 U.S.C. §2701) can also be implicated
if the District wants to access information stored on a personal
cellular phone from a third-party provider. Generally asking for
permission, calling the parents to come and look through the phone,

The footnotes should be removed before the material is used.

4 Sexually explicit digitized depiction means any image, photograph, film, video, digital recording, or other depiction or
portrayal that has been created, altered, or otherwise modified to realistically depict either: (1) the intimate parts of another
human being as the intimate parts of the depicted individual or computer-generated intimate parts of the depicted individual,
or (2) the depicted individual engaging in sexual activity in which the depicted individual did not engage. 720 ILCS 5/11-
23.7(a), added by P.A. 103-825. See Id. for definitions of other terms in this provision, including intimate parts and sexual
activity. For personal identifying information, see f/n 3, above.
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Actor Action

or getting a warrant solves these issues. Note: See Searching and
Seizing Computers and Obtaining Electronic Evidence Manual (Sept.
2009), Chapter 3, The Stored Communication Act, at:

www.justice.gov/d9/criminal-
ccips/legacy/2015/01/14/ssmanual2009 _002.pdf

Identify and list all State’s attorneys and local law enforcement agencies
with jurisdiction over the District’s boundaries. Provide this list to all
Building Principals in the District.

Provide the local State’s attorney offices and law enforcement agencies
with an annual list of school buildings and the names of each building’s
administrators that are located within their jurisdictions.

Invite local State’s attorney offices.and law enforcement agencies to meet
with District school officials to provide input on how the District should
manage sexting.

Add an agenda item aboutsexting to a Parent Teacher Advisory Committee
meeting (see Board policy 2:150, Commiittees). Include information from
discussions with State’s attorneys and local law enforcement about the
issue. Discuss local considérations for:

1. Disciplinary actions and consequences in response to sexting; and
2. Sexting education and prevention efforts.

Consider adding information about the negative consequences of sexting
to the District’s sex education curriculum. See, U.S. Dept. of Justice (DOJ)
Guide titled Citizen’s Guide to United States Federal Child Exploitation
and Obscenity Laws, at: www.justice.gov/criminal-ceos/citizens-guide-us-
federal-child-exploitation-and-obscenity-laws.

Consider adding the above resources to exhibit 4:170-AP2, E4, Letter to
Parents/Guardians About Preventing and Reducing Incidences of Sexting.

Convene a meeting with Building Principals to inform them of the
District’s Investigation and Management of Sexting Allegations
procedures (see below).

Raise awareness of and increase educational opportunities about sexting as
necessary. Follow the Parent Teacher Advisory Committee’s
recommendations for providing sexting education and prevention efforts.5
Invite the local State’s attorney and local law enforcement to participate in
the District’s education and prevention efforts.

Building Principals Educate building staff members about the procedures for Investigation
and Management of Sexting Allegations (see below).

The footnotes should be removed before the material is used.

5 If a district offers the National Sex Education Standards (NSES), any recommendations should align with NSES. See
sample policy 6:60, Curriculum Content, and its f/n 335, and sample administrative procedure 6:60-AP2, Comprehensive
Personal Health and Safety and Sexual Health Education Program (National Sex Education Standards (NSES)).
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Actor

Action

Follow the Investigation and Management of Sexting Allegations.

Investigation and Management of Sexting Allegations

This section relies upon the Building Principal or designee to manage several practical and legal
implications when conducting sexting allegation investigations.

Actor

Action

Building Principal or
designee

Step 1: If the alleged conduct is governed by Board policy 2:265, Title
IX Grievance Procedure (Notification and Information subhead):

Skip Step 2 and consult with the Title IX Coordinator regarding Steps 3, 5,
and 6. Continue to follow Step 4. Note: The District may not issue
discipline for alleged conduct covered by Title IX unless there is a
determination at the conclusion of the Title IX Grievance Process that the
Respondent engaged in discrimination prohibited by Title IX.

Step 2: If the alleged conduct is not governed by Board policy 2:2685,
Title IX Grievance Procedure, then investigate.

Determine where actions took place.
Contact parents/guardians of all students involved.

Contact the Superintendent and request permission to contact the Board
Attorney.

Step 3: Isolate Evidence / Confiscate Device

NEVER transfer or store depictions on personal or school electronic
devices to minimize accusations of possession of child sexual abuse
materidlpermosraphy. (See 720 ILCS 5/11-20.1 et seq.. amended by P.A.
1042245, eff. 1-1-26, 720 ILCS 5/11-23.5(c) (provides an exception on
transfer of an image for a lawful purpose), and 18 U.S.C. §§2251, 2252,
and 2252A). Also see the DOJ’s Child Exploitation and Obscenity
Section discussing child pornography issues, available at:
WWW.justice.gov/criminal-ceos.

Contact the Board Attorney for guidance to determine whether to involve
local law enforcement or manage the situation within the District’s
disciplinary policy.

See Joshua D. Herman, Criminal Law. Sexting: It’s No Joke, It’s a
Crime. 1llinois Bar Journal, Volume 98, No. 4, P. 192 at f/n 42
(published April 2010), at: www.isba.org/ibj/2010/04/criminallaw,
(quoting an attorney in the Ill. Attorney General’s High Tech Crimes
Bureau who advises school administrators to immediately confiscate
devices with such material on them and report the incident to law
enforcement immediately, stating that possession of a sext message
that is child pornography is no different than possessing a “kilo of
cocaine.”
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Actor

Action

Follow Board policy 7:140, Search and Seizure, and administrative
procedure 7:150-AP, Managing Agency and Law Enforcement
RequestsPelice Interviews.

Follow the Board Attorney’s direction regarding searches of student
owned technological devices. See Preparation of Guidelines for
Investigating Sexting Allegations (above).

Step 4: Follow the reporting requirements of Board policy 5:90,
Abused and Neglected Child Reporting, when applicable

A sexted image may constitute child abuse depending upon the visual
depiction or image, the ages of the individuals involved, and other
circumstances. See 325 ILCS 5/3 and 705 ILCS 405/2-3(2) which
includes sex offenses defined at720 ILCS 5/1-1 et seq. School
personnel are granted broad immunities against civil and criminal
claims for filing reports ingood faith, even if the report is unfounded.
In contrast, school personnel who willfully fail to report may be
guilty of a Class A misdemeanor (325 ILCS 5/4(m)) and face
suspension or revecation of their licenses, endorsements, or approvals
(105 ILCS 5/21B-75).

Step S: Determine appropriate disciplinary actions for all students
involved intheincident

Evaluate disciplinary options. Remember that a student who forwards
sexts.of himself or herself likely expected the depiction to remain private.
As'aresult, consider the social stigma, bullying, harassment, and severe
embarrassment issues involved in the issue.

Provide equivalent discipline to all students involved in the creation,
dissemination, and storage of the sexted image, whenever possible.

For situations that may require unequal punishment, contact the
Superintendent so that he or she may consult the Board Attorney.

Step 6: Prepare a plan to prevent harassment and bullying of
involved students

Remind the students and their parents/guardians of the Board policies
2:265, Title IX Grievance Procedure; 7:20, Harassment of Students
Prohibited; 7:180, Prevention of and Response to Bullying, Intimidation,
and Harassment; and 7:185, Teen Dating Violence Prohibited.

Instruct involved students not to harass anyone involved in the sexting
incident and keep the issues confidential.

Consider involving the social worker or school counselor, if available, in
the process to assist students.

Follow Board policy 7:180, Prevention of and Response to Bullying,
Intimidation, and Harassment, for students who violate the policy.
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October 20242025 7:190-AP7

Students

Administrative Procedure - Student Discipline Guidelines 1

The intent of these guidelines is to enhance school climate, improve school discipline practices, and
ensure that students are disciplined without discrimination on the basis of race, color, national origin,
gender, disability, or other protected status. Data collected from Ill. school districts on student discipline
is available at www.isbe.net/Pages/Expulsions-Suspensions-and-Truants-by-District.aspx.

Recordkeeping
1. Develop and implement a District-wide uniform discipline referral form that documents each of

the following:

Student name

Identity of staff member making referral

Date and time of incident

Location of incident

Description of incident

Description of interventions attempted prior to ineident

Description of the incident’s effect on other students and/or the learning environment
Parent/guardian contact made (when, how, and by whom)

2. Mamtaln each of the following datatelated to student discipline referrals:

Race of the student referred for discipline

Gender of the student referred for discipline

Disability status of the student referred for discipline

Basis for the referral

Identity of the staff member making referral

Race of the staff member making referral

Gender of the staff member making referral

Basis forimposing or.not imposing discipline

Description of discipline imposed, if any, and the rationale for its selection

Whether the referral was made to the school resource officer? (SRO) or law enforcement
Basis for making the referral to the SRO or law enforcement (if applicable)

Whether there were any criminal charges filed as a result of the student’s misconduct

T e Ao TR

RS ER M A0 o

The footnotes should be retained.

I This guidance aligns with the 1-8-14 Dear Colleague Letter issued jointly by the U.S. Dept. of Education (DOE) and
U.S. Dept. of Justice (DOJ), and their comprehensive School Climate and School Discipline Guidance Package (a weblink is
provided in the Resources section of this procedure). Note: These guidance documents were rescinded by a joint DOE and
DOJ Dear Colleague letter dated 12-21-18, at: www.ed.gov/sites/ed/files/about/offices/list/ocr/letters/colleague-201812.pdf.
Since July 30, 2021, the letter and rescinding of the letter have been under review by the DOE and DOJ. See also:

Christian County Public Schools, Case No. 03-11-5002 (decision letter issued 2-28-14).

Christina School District, Case No. 03-10-5001 (decision letter issued 12-14-13).

Oakland Unified School District, Case No. 09-12-5001 (decision letter issued 9-27-12).

Independent School District #761, Case No. 05-10-1148 (decision letter issued 5-4-11).

2 School resource officer means a law enforcement officer who has been primarily assigned to a school or school district
under an-agreement-witha memorandum of understanding between a local law enforcement agency and a school district. 105
ILCS 5/10-20.68(a). amended by P.A. 104-430.
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m. If the student received an exclusionary consequence (out-of-school suspension or expulsion)
for his/her misconduct, whether the student was offered any academic or behavior support
services and, if so, which support services

Periodic Review and Self-Monitoring

Review the following on a periodic basis and at least annually:

1. Discipline-related District policies and procedures
a. Such policies may include:

7:20, Harassment of Students Prohibited

7:70, Attendance and Truancy

7:130, Student Rights and Responsibilities

7:140, Search and Seizure

7:150, Agency and Law Enforcement RequestsPoticetnterviews
7:160, Student Appearance

7:165, School Uniforms

7:170, Vandalism

7:180, Prevention and Response to Bullying, Intimidation, and Harassment
7:185, Teen Dating Violence Prohibited

7:190, Student Behavior

7:200, Suspension Procedures

7:210, Expulsion Procedures

7:220, Bus Conduct

7:230, Misconduct by Students With Disabilities

7:240, Conduct Code For Participants in Extracurricular Activities
7:250, Student Support Services

7:310, Restrictions on Publications; Elementary Schools

7:315, Restrictionsfon Publications, High Schools

b. This review should:

1.

il.

iii.

1v.

Include input from all.members.of the school community (administrators, staff, students,
parents/guardians, volunteers and community members). Such input may be obtained
through'school. climate surveys, school forums, and the District’s parent-teacher advisory
committee (established per 105 ILCS 5/10-20.14, amended by P.A.s 103-896 and 104-430)
and the behavior interventions committee for students with disabilities (established per 105
ILCS'5/14-8.05).

Ensure policies' and procedures (e.g., an individual school’s conduct code) have clear
definitions of prohibited student conduct, especially those entailing the subjective exercise
of discretion.

Attempt to incorporate alternative disciplinary measures into Board policies and
procedures.

Implement a system of Positive Behavioral Interventions and Support (PBIS) or, if PBIS
has been implemented, analyze and monitor its effectiveness and ways to improve it.

2. Discipline data
a. Data review should analyze each of the following:

.
il.
iii.

7:190-AP7

Number of referrals by teacher/staff member.

Race/gender/disability status of referred students by teacher/staff member.

Overall percentage of student disciplinary referrals by race, gender, and disability status
versus the overall percentage of said student groups in the school and District.
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iv. Overall percentage of student disciplinary referrals for a specific offense (i.e., tardy, dress
code violation) by race, gender, and disability status versus the overall percentage of said
student groups in the school and District.

v. Overall percentage of student disciplinary referrals resulting in an exclusionary
consequence by race, gender, and disability status versus the overall percentage of said
student groups in the school and District.

vi. Overall percentage of student disciplinary referrals resulting in a referral to law
enforcement by race, gender, and disability status versus the overall percentage of said
student groups in the school and District.

vii. Comparison of discipline imposed for the same or similar offense for students of different
races, gender, and disability statuses.
b. Compare the District’s student discipline data with the data from other school districts.

i. Asrequired by 105 ILCS 5/2-3.162, by Oct. 31 annually, ISBE prepares a report on student
discipline from data collected from all Ill. school districts. The report includes data on the
issuance of out-of-school suspensions, expulsions, and removals to alternative settings in
lieu of another disciplinary action, disaggregated by race and ethnicity, gender, age, grade
level, whether a student is an English learner, incident type, and discipline duration. It is
available at www.isbe.net/Pages/ExpulsionssSuspensions-and-Truants-by-District.aspx.

wii—As required by 105 ILCS 5/2-3.206, addéd by P.A. 104-430, on or before Jan. 31, 2029
and annually thereafter, ISBE preparesf@report on law enforcement referral data collected
from all Ill. school districts. Thel report diacludes data on student referrals to law
enforcement, disaggregated by race andiethimicity. sex, grade level, whether a student is an
English learner, and disability.

b-c. If there are any red flags resulting from the data analysis, the discipline committee should meet
to determine if there are comparably effective alternative practices or policies that would meet
the school’s. stated jeducational goal with less of a burden or adverse impact on the
disproportionately affected group.

Training
1. Annually train all District staff and school-based law enforcement on each of the following:

a. The District’s discipline-related policies and procedures, including which behaviors fall into
categories of misconduct defined therein so that there is consistency in application.

b. How to apply school discipline policies, procedures, and practices in a fair and equitable
manner so as not to disproportionately impact students of color, students of a particular gender,
students with disabilities, or at-risk students.

c. Effective classroom management strategies, recognizing that the removal of students from the
classroom is to be used as a last resort.

d. How to engage students and support positive behavior, including through any PBIS program
implemented in the District.

e. Classroom management techniques and resources available to staff who are having difficulty
with classroom management.
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f.  The role that school-based law enforcement is expected to play in the discipline process,
including when it is or is not appropriate to refer a student to school-based law enforcement.

2. Make reasonable efforts to provide ongoing professional development to all District staff, school
board members, and SROs on the requirements of 105 ILCS 5/10-22.6 and 105 ILCS 5/10-20.14,
adverse consequences of exclusion and justice system involvement, effective classroom
management strategies, culturally responsive discipline, trauma responsive learning environments,
the appropriate and available supportive services for the promotion of student attendance and
engagement, and developmentally appropriate disciplinary methods that promote positive and
healthy school climates. 3

Notice

Annually notify students and parents/guardians of the District’s discipline-related policies and
procedures.

1. Use varied communication methods, such as student handbooks, District or school websites,
posters, classroom instruction, assemblies, etc.
2. Ensure such notice is provided in an age-appropriate, easily understood manner.
3. Ensure such notice is provided in multiple languages.
4. Explain to students:
a. The District’s discipline-related policies andprocedures, including which behaviors fall into
categories of misconduct.
b. Their particular school’s discipline-related proceédures and conduct codes, including which
behaviors fall into categories of misconduct:
c. Behavior expectations.
d. Resources and support services available to students.

Collaboration with Law Enforcement

1. Annually train SROs on theDistrict’s discipline-related policies and procedures (if applicable).

2. Review the District’s re€iprocal reporting agreement4 with local law enforcement agencies to
determine if revisionsdare necessary.

The footnotes should be retained.

3 1051LCS 5/10-22.6(c-5), amended by P.A. 103-896. See sample policy 2:120, Board Member Development, at f/n 9,
for more information regarding 105 ILCS 5/10-22.6, 105 ILCS 5/10-20.14, and relevant sample policies to reference. See 105
ILCS 5/3-11(b), amended by P.A. 103-413, for the definition of trauma-responsive learning environments. The statute does
not define ongoing or specify whether each group should receive training on all of the topics. As these are important matters,
consult the board attorney for guidance.

4 pyrsuant to 105 ILCS 5/ 10-20.14, amended by P.A. 104-430, school districts are to establish and maintain a parent-
teacher advisory committee, whose duties include developing policy guideline procedures to establish and maintain a
reciprocal reporting system between the school district and local law enforcement agencies regarding criminal and civil
offenses committed by students. In-censultation-with-stakeholdersDevelopment of Reciprocal Reporting Systems Guidance,
developed by the Ill. State Board of Education (ISBE) in consultation with stakeholders, is available at:
www.isbe.net/Documents/Reciprocal-Reporting-June-2025.pdf- raft— is ids for 3

. See sample administrative procedure 7:190-AP3.

Guidelines for Reciprocal Reporting of Offenses Committed by Students.
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3. Develop and enter into a memorandum of understanding (MOU) with local law enforcement
agencies. The MOU should clearly define law enforcement’s role in the District’s schools. Follow
an existing MOU and suggest modifications as the need arises. 5

Resources

School Climate and Student Discipline Resources: Know the Law (multiple guidance documents), at:
https://www.ed.gov/teaching-and-administration/safe-learning-environments/school-safety-and-
security/school-climate-and-student-discipline/school-climate-and-student-discipline-resources-
know-the-law.

Dear Colleague Letter on Nondiscriminatory Administration of School Discipline, issued by the Civil
Rights Division of the U.S. Dept. of Justice and the Office for Civil Rights of the U.S. Dept. of
Education on 1-8-14 (no longer available on the U.S. Dept. of Education's website).

Note: This guidance document was rescinded by a joint Dear Colleague letter dated 12-21-18, at:_
www.ed.gov/sites/ed/files/about/offices/list/oct/letters/colleague-201812.pdf.

Civil Rights Data Collection at: www2.ed.gov/about/offices/list/ocr/data.html?src=rt .

ISBE Data Analysis of Expulsions, Suspensions, and Truants by District at:
www.isbe.net/Pages/Expulsions-Suspensions-and=Truants-by-District.aspx

The footnotes should be retained.

51051LCS 5/ 10-20.14(b). amended by P.A. 104-430, encourages school districts to create memoranda of understanding
(MOU) with law enforcement agencies. Beginning 7-1-26. an MOU is required for any district that uses a school resource
officer. 105 ILCS 5/10-20.68(a-5), added by P.A. 104-430. An MOU defines law enforcement’s role in schools and describes
the respective duties of a school district and local law enforcement agencies. Its purpose is to prevent confusion, decrease
conflict, and promote school safety. MOUs vary by community because they are created through a collaborative process
involving local school districts and local law enforcement agencies. For an example, see sample exhibit 7:190-E3,
Memorandum of Understanding.
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AprH-October 2025 7:255-AP1

Students

Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic or
Sexual Violence !

The District provides accommodations and support services to students who are parents, expectant
parents, or victims of domestic or sexual violence (Article 26A Students) to enable them to succeed in
school. Use this procedure to implement the District's program for supporting Article 26A students.

The topics outlined in this procedure include: Glossary of Terms; Notification, Roles, and
Responsibilities; Training; Initial Response; Article 26A Support Services; Confidentiality;
Recordkeeping; and Policy and Procedure Review.

Complaints alleging violations of Article 26A are processed using administrative procedure 7:255-AP2,
Complaint Resolution Procedure for Students Who are Parents, Expectant Parents, or Victims of
Domestic or Sexual Violence.

Glossary of Terms 2

Confidential — Information or facts expected andintended to be kept private or protected by an existing
privilege in the Ill. Code of Civil Procedure, 735 ILCS 5/. The District may disclose confidential
information if disclosure is required by State or federal law or is necessary to complete proceedings
relevant to 105 ILCS 5/26A. Designation of student information as confidential applies to the District
and does not limit a student's right to speak about the student's experiences.

Consent — Includes, at a minimum, a recognition that (i) consent is a freely given agreement to sexual
activity, (i1) an individual's lack of verbal or physical resistance, or submission resulting from the use
of threat of force does not constitute consent, (iii) an individual's manner of dress does not constitute
consent, (iv) an individual's consent torpast.sexual activity does not constitute consent to future sexual
activity, (v) an individual's consént to engage in one type of sexual activity with one person does not
constitute consent to'engage in any other type of sexual activity with that person or any sexual activity
with another person, (vi) an individual can withdraw consent at any time, and (vii) an individual cannot
consent to sexual activity if that individual is unable to understand the nature of the activity or give
knowing consent due to the circumstances that include, but are not limited to, all the following:

1. The individualis incapacitated due to the use or influence of alcohol or drugs.

2. The individual is asleep or unconscious.

3. The individual is under the age of consent.

4. The individual is incapacitated due to a mental disability.

The footnotes should be removed before the material is used.

1 Required by 105 ILCS 5/26A-25, added by P.A. 102-466, a/k/a Ensuring Success in School (ESS) Law,-eff-71-25 and
amended by P.A. 104-391. Ensure that this sample administrative procedure is aligned with the district's policies, procedures,
and practices.

2 Unless otherwise noted, all defined terms are based on definitions in 105 ILCS 5/26A-10, added by P.A. 102-466, a/k/a
ESS Lawet£-7-1-25.
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Complainant3 — A student who is a survivor of domestic or sexual violence and/or a student who is a
parent or expectant parent who is alleged to be the victim of conduct that could constitute a violation
of 105 ILCS 5/26A (Article 26A). To the extent that the complainant is a minor student, the student's
parent/guardian may be a complainant on behalf of their child.

Domestic or Sexual Violence — Domestic violence, gender-based harassment, sexual activity without
consent, sexual assault, sexual violence, or stalking. Domestic or sexual violence may occur through
electronic communication. Domestic or sexual violence exists regardless of when or where the violence
occurred, whether or not the violence is the subject of a criminal investigation or the perpetrator has
been criminally charged or convicted of a crime, whether or not an order of protection or a no-contact
order is pending before or has been issued by a court, or whether or not any domestic or sexual violence
took place on school grounds, during regular school hours, or during a school-sponsored event.

Domestic or Sexual Violence Organization — A nonprofit, nongovernmental organization that
provides assistance to victims of domestic or sexual violence or advocates for those victims, including
an organization carrying out a domestic or sexual violence program, an organization operating a shelter
or a rape crisis center or providing counseling services, an aceredited Children's Advocacy Center, an
organization that provides services to or advocates on behalf of children and students who are gay,
lesbian, bisexual, transgender, or gender nonconforming, an organization that provides services to or
advocates on behalf of children and students who are‘parents or expectant parents, or an organization
seeking to eliminate domestic or sexual violence or'to address the consequences of that violence for its
victims through legislative advocacy or policy change, public education, or service collaboration.

Domestic Violence — Abuse by family or household members, as those terms are defined in the Ill.
Domestic Violence Act of 1986, 750 ILES:60/. See 750 ILCS 60/103(1) and (6).

Electronic Communication — Communications viatelephone, mobile phone, computer, email, video
recorder, fax machine, telex, pager, apps or applications, or any other electronic communication, or
cyberstalking as defined in 720’ TLCS 5/12-7.5.

Expectant Parent — A student who (i) is pregnant and (ii) has not yet received a diploma for completion
of a secondary education as defined in 105 ILCS 5/22-22.

Gender-based Harassment — Any harassment or discrimination on the basis of an individual's actual
or perceived sex or gender, including unwelcome sexual advances, requests for sexual favors, other
verbal or physical conduct of a sexual nature, or unwelcome conduct, including verbal, nonverbal, or
physical conduct that is not sexual in nature but is related to a student's status as a parent, expectant
parent, or victim of domestic or sexual violence.

Harassment — Any unwelcome conduct on the basis of a student's actual or perceived race, gender,
color, religion, national origin, ancestry, sex, marital status, order of protection status, disability, sexual
orientation, gender identity, pregnancy, or citizenship status that has the purpose or effect of
substantially interfering with the individual's academic performance or creating an intimidating, hostile,
or offensive learning environment.

The footnotes should be removed before the material is used.

3 The definition of complainant is based on a recommended definition from the second ESS Task Force. See p. 17 of the
June 2024 ESS Task Force final report, at: www.isbe.net/Documents ESSTaskForce/Final-Report-ESS-Report-June-

2024.pdf.
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Perpetrator — An individual who commits or is alleged to have committed any act of domestic or
sexual violence. This term must be used with caution when applied to children, particularly young
children.

Poor Academic Performance — A student who has (i) scored in the 50th percentile or below on a
school district-administered standardized test, (ii) received a score on a State assessment that does not
meet standards in one or more of the fundamental learning areas under 105 ILCS 5/27-1, as applicable
for the student's grade level, or (iii) not met grade-level expectations on a school district-designated
assessment.

Representative — An adult who is authorized to act on behalf of a student during a proceeding,
including an attorney, parent, or guardian.

Respondent — The District, school, or school personnel allegedly having violated 105 ILCS 5/26A.

Sexual Activity — Any knowingly touching or fondling by one person, either directly or through
clothing, of the sex organs, anus, mouth, or breast of another person for the purpose of sexual
gratification or arousal.

Sexual Assault/Sexual Violence — Any conduct of an adult or minor child proscribed in 720 ILCS
5/11, except for Sections 11-35, 11-40, and 11-45, including conduct committed by a perpetrator who
is a stranger to the victim and/or conduct committed by a perpetrator who is known or related by blood
or marriage to the victim.

Stalking — Any conduct proscribed in 720 ILCS 5/12-7.3, 5/12-7.4, or 5/12-7.5, including stalking
committed by a perpetrator who is a stranger to the victim and/or stalking committed by a perpetrator
who is known or related by blood or matriage to the victim.

Student — Any child who has not yet received a diploma for completion of a secondary education. A
student includes, but is not limitedsto, an unaccompanied minor not in the physical custody of a parent
or guardian.

Student at Risk of Academic Failure— A student who is at risk of failing to meet the Ill. Learning
Standards or failing to graduate from elementary or high school and who demonstrates a need for
educational support-or social services beyond those provided by the regular school program.

Student Parent — A student who isa custodial or noncustodial parent taking an active role in the care
and supervision of a child and who has not yet received a diploma for completion of a secondary
education.

Support Person — Any person whom the victim has chosen to include in proceedings for emotional
support or safety. A support person does not participate in proceedings but is permitted to observe and
support the victim with parent/guardian approval. A support person may include, but is not limited to,
an advocate, clergy, a counselor, or a parent/guardian. If a student is age 18 years or older, or
emancipated, the student has the right to choose a support person without parent/guardian approval.

Survivor-centered — A systematic focus on the needs and concerns of a survivor of sexual violence,
domestic violence, dating violence, or stalking that (i) ensures the compassionate and sensitive delivery
of services in a nonjudgmental manner, (ii) ensures an understanding of how trauma affects survivor
behavior, (iil) maintains survivor safety, privacy, and, if possible, confidentiality, and (iv) recognizes
that a survivor is not responsible for the sexual violence, domestic violence, dating violence, or stalking.

Trauma-informed Response — A response involving an understanding of the complexities of sexual
violence, domestic violence, dating violence, or stalking through training centered on the
neurobiological impact of trauma, the influence of societal myths and stereotypes surrounding sexual
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violence, domestic violence, dating violence, or stalking, and understanding the behavior of
perpetrators.

Victim — An individual who has been subjected to one or more acts of domestic or sexual violence.

Notification, Roles, and Responsibilities

Actor Action
Superintendent or Ensures that Board policy 7:255, Students Who are Parents, Expectant
Designee Parents, or Victims of Domestic or Sexual Violence, and procedures for

requesting supportive services or filing a complaint are (105 ILCS
5/26A-20(d), added by P.A. 102-466, a/k/a ESS Law;ef-71-25):

1. Posted on the District's website, if any (see exhibit 2:250-E2,
Immediately Available District Public Records and Web-Posted
Reports and Records);

2. Distributed to each student at the beginning of each school year;
and

3. Awvailable for inspection and copying at no cost to students and
parents/guardians ateach school.

Ensures that each Building Principal designates at least one staff member
in each school building as a resource person for Article 26A Students
(Article 26A Resource Person). 105 ILCS 5/26A-35(a), added by P.A.
102-466, a/k/a ESS Law;eff—7-1-25.

Identifies allvindividuals'who will resolve complaints of Article 26A
violations. 105 TLCS,5/26A-25(b), added by P.A. 102-466, a/k/a ESS
Law, and amended‘by P.A. 104-391ef£—7-1-25. Such individuals will
include.. the 'District's Nondiscrimination Coordinator, Title IX
Coordinator, and Complaint Manager(s).# See administrative procedure
7:255-AP2, Complaint Resolution Procedure for Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.

The District must have enough individuals trained to resolve
complaints so that (1) a substitution can occur in the case of a conflict
of interest or recusal, (2) an individual with no prior involvement in
the initial determination may hear an appeal, and (3) the complaint
resolution procedure proceeds in a timely manner. Id.

Notifies all District employees and agents that, upon learning or
suspecting that a student is a parent, expectant parent, or victim of
domestic or sexual violence, they must refer the student to a designated
Article 26A Resource Person. 105 ILCS 5/26A-40(e), added by P.A.
102-466, a/k/a ESS Law;eff—71-25.

Annually notifies all District personnel and students 12 years of age or
older, in writing, of the availability of counseling without

The footnotes should be removed before the material is used.

4 Optional. Ensure the individuals identified here align with those stated in board policy 7:255, Students Who are Parents,
Expectant Parents, or Victims of Domestic or Sexual Violence, and administrative procedure 7:255-AP2, Complaint
Resolution Procedure for Students Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.
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Actor Action
parent/guardian consent under 405 ILCS 5/3-550. See Board policy
7:250, Student Support Services.

Every two years, along with the Building Principal(s), building-level
Student Support Committee(s), and building-level Article 26 A Resource
Person(s), reviews all Board policies and procedures that may act as
barriers to the enrollment and re-enrollment, attendance, graduation, and
success in school of any Article 26A Student and recommends any
necessary updates. 105 ILCS 5/26A-20(a), added by P.A. 102-466, a/k/a
ESS Lawef£—71-25. See the Policy and Procedure Review subhead
below for a suggested list. Based upon that review, recommends to the
Board on any necessary updates to Board policy 7:255, Students Who are
Parents, Expectant Parents, or Victims of Domestic or Sexual Violence,
and any other relevant Board policies.

Building Principal(s) Designates at least one staff member as a resource person for Article 26A
Students (Article 26 A Resource Person). Note: add lines for Resource
Persons for each building, as needed.

Article 26A Resource Person for [insert school name]:

Name

Address

Email

Telephone

The Article. 26A Resource Person must be employed at least part-
time and be a licensed school social worker, school psychologist,
school counselor, school nurse, or school administrator. 105 ILCS
5/26A-35(a), added by P.A. 102-466, a/k/a ESS Lawseff—7-1-25.

The Article 26A Resource Person may be a member of the building-
level Student Support Committee as established under administrative
procedure 7:250-AP2, Protocol for Responding to Students with
Social, Emotional, or Mental Health Needs.

Ensures the building-level Student Support Committee performs the
duties listed in the Student Support Committee row, below.

Annually distributes the name and contact information of the building-
level Article 26A Resource Person to all employees, students, and
parents/guardians by including it in any building-specific website and
student handbook.> See exhibits 2:250-E2, Immediately Available

The footnotes should be removed before the material is used.

5 These methods of distribution are optional. Ensure the methods of distribution here align with those stated in exhibits
2:250-E2, Immediately Available District Public Records and Web-Posted Reports and Records, and 7:190-E2, Student
Handbook Checklist.
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Actor

Action

District Public Records and Web-Posted Reports and Records, and
7:190-E2, Student Handbook Checklist.

Every two years, assists the Superintendent or designee, Student Support
Committee, and Article 26 A Resource Person to review all Board
policies and procedures that may act as barriers to the enrollment and re-
enrollment, attendance, graduation, and success in school of any Article
26A Student and to recommend any necessary updates. 105 ILCS 5/26A-
20(a), added by P.A. 102-466, a/k/a ESS Law;eff—71-25.

Student Support
Committee

Assists the building-level Article 26A Resource Person to identify in-
school and non-school-based support service options for Article 26A
Students.

Every two years, assists the Superintendent or designee, Building
Principal, and Article 26A Resouree Person to review all Board policies
and procedures that may act.@as barriers to the enrollment and re-
enrollment, attendance, graduation, and success in school of any Article
26A Student and to recommend any necessary updates. Id.

Article 26A Resource
Person

With the assistance of the Student Suppoert Committee, identifies in-
school and non-school-based support service options for Article 26A
Students.

Connects Article 26A Students to appropriate in-school services or other
agencies, programs, or.services as needed. 105 ILCS 5/26A-35(a), added
by P.A. 102-466, a/k/a ESS Law;-eff—7-1-25.

Coordinates the implementation of the District's policies, procedures,
and protocols in cases involving student allegations of domestic or sexual
violence. Id.

Coordinates the implementation of the District's policies, procedures,
and protocols concerning Article 26A Students. Id.

Assists Article 26A Students in their efforts to exercise and preserve their
rights as set forth in 105 ILCS 5/26A. 1d.

Assists in providing staff development to establish a positive and trauma-
sensitive learning environment for Article 26A Students. Id.

Every two years, assists the Superintendent or designee, Building
Principal, and Student Support Committee to review all Board policies
and procedures that may act as barriers to the enrollment and re-
enrollment, attendance, graduation, and success in school of any Article
26A Student and to recommend any necessary updates. 105 ILCS 5/26A-
20(a), added by P.A. 102-466, a/k/a ESS Law;eff—7-1-25. See Policy
and Procedure Review subhead, below.

All District employees
and agents

Upon learning or suspecting that a student is a parent, expectant parent,
or victim of domestic or sexual violence, refers the student to a
designated Article 26A Resource Person. 105 ILCS 5/26A-40(e), added
by P.A. 102-466, a/k/a ESS Law;-eff-—7-1-25.
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Training

Actor Action
Superintendent or Ensures that (105 ILCS 5/26A-35, added by P.A. 102-466, a/k/a ESS
Designee Lawse£71-25):

1. All designated Article 26A Resource Persons are trained to
understand, provide information and referrals, and address issues
pertaining to students who are parents, expectant parents, or
victims of domestic or sexual violence in a survivor-centered,
trauma responsive, culturally responsive, confidential, and
sensitive manner. Training must include:

a. Theories and dynamics of domestic and sexual violence;

b. The necessity for confidentiality and the law, policy,
procedures, and protocols implementing confidentiality;

c. Notification of the student's parent/guardian regarding
the student's Article 26A status or the enforcement of the
student's Article 26A rights, if notifying the student's
parents/guardian may put the health or safety of the
student atrisk (see the Confidentiality subhead, below);
and

d. Therights of-minors to consent to counseling services
and psychotherapy on an outpatient basis under the
Mental Health and Developmental Disabilities Code,
405 ILCS 5/3-550. 6

2. All individuals who will be resolving complaints of violations of
Article 26A must complete at-least-eight-hours-ofinitial training
on issues related to domestic and sexual violence and how to
conduct the District's complaint resolution procedure under
administrative procedure 7:255-AP2, Complaint Resolution
Procedure for Students Who are Parents, Expectant Parents, or
Victims of Domestic or Sexual Violence; and atleast-sixhours-of
training annually thereafter. 105 ILCS 5/26A-25(b)(1), added by
P.A. 102-466, a/k/a ESS Law, eff—7-1-25and amended by P.A.
104-391. Training must be conducted by individuals with
expertise in domestic or sexual violence among youth and
expertise in developmentally appropriate communications with
K-12 students regarding topics of a sexual, violent, or sensitive
nature. Id.

The footnotes should be removed before the material is used.

6 Including the phrase "on an outpatient basis" and the citation to 405 ILCS 5/3-550 are optional but recommended by
the second ESS Task Force. See p. 26 of the June 2024 ESS Task Force final report, at:
www.isbe.net/DocumentsESSTaskForce/Final-Report-ESS-Report-June-2024.pdf.

105 ILCS 5/26A-35, added by P.A. 102-466, a/k/a Ensuring Success in School (ESS) Law;-eff—7-1-25, requires each
designated Article 26A Resource Person to either (1) be trained as set forth above, or (2) have participated in an in-service
training program under 105 ILCS 5/10-22.39(d) that includes training on the rights of minors to consent to counseling services
and psychotherapy under the Mental Health and Developmental Disabilities Code within 12 months prior to designation. Id.
However, 105 ILCS 5/10-22.39(d) was deleted by P.A. 103-542 and its training contents are in 105 ILCS 5/10-22.39(b-25).
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Actor Action

Article 26A Resource Assists the Superintendent or designee in providing staff development to

Person establish a positive and trauma-sensitive learning environment for
Article 26A Students. 105 ILCS 5/26A-35(a)(5), added by P.A. 102-466,
a/k/a ESS Lawseff—7125.

Informs all building staff that any Article 26 A Student who is unable to
participate in classes on a particular day or days or at a particular time of
day due to circumstances related to their Article 26A status must (105
ILCS 5/26A-40(d), added by P.A. 102-466, a/k/a ESS Law;eff-—7-1-25):

1. Be excused; and

2. Upon request of the Article 26A Student or his or her
parent/guardian, be given a meaningful opportunity to make up
any examination, study, or work requirement that the student
missed.

Initial Response
Upon learning or suspecting that a student is a parent, expectant parent, or victim of domestic or sexual
violence, the Article 26 A Resource Person will contact the student to:

1. Connect the student with appropriate in<school services or other agencies, programs, or
services, as needed. 105 ILCS 5/26A-35, added by P.A. 102-466, a/k/a ESS Laweff—71-25.
See the Article 26A Support Services subhead, below.

2. Assist the student to exercise and preserve their Article 26A rights. Id.

3. Provide the student, if 12 years of age or older, with written notice of the availability of
counseling without parent/guardian consent under 405 ILCS 5/3-550. 105 ILCS 5/26A-40(h),
added by P.A. 102-466, a/k/a ESS Lawsett—71-25,

If the student claims Article 26A status as a victim of domestic or sexual violence, the Article 26A
Resource Person will thentequest verification of this status from the student or their parent/guardian
as follows (105 ILCS 5/26A-45, added by P.A. 102-466, a/k/a ESS Law;eff—71-25):

1. Notifies the student or parent/guardian that they must provide one of the following forms of
verification of their choosing:

a.{ A written statement from the student, or anyone who has knowledge of the
circumstances, that supports the student's claim. This may be in the form of a
complaint.

b. A policereport, governmental agency record, or court order.

c. A statement or other documentation from a domestic or sexual violence organization
or any other organization from which the student sought services or advice.

d. Documentation from a lawyer, clergy person, medical professional, or other
professional from whom the student sought services or advice related to domestic or
sexual violence.

e. Any other evidence, such as physical evidence of violence, which supports the claim.

2. Reviews verification submitted by the student or their parent/guardian to determine whether it
is acceptable.

a. If the verification provided is acceptable, informs the student that their status has been
verified.

b. If the verification provided is not acceptable, informs the student that verification is
insufficient and requests additional verification in one of the forms identified above.
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c. Once the student's status has been verified, the District cannot request additional
verification for a status claim involving the same perpetrator or same incident of
violence. Id.

To verify domestic or sexual violence, the District cannot contact the person named to be the
perpetrator, the perpetrator's family, or any other person named by the student or the student's
parent/guardian to be unsafe to contact. The only exception is if the District determines it has an
obligation to do so under State or federal law, or due to safety concerns for the school community,
including the victim. In such cases, before making contact, the District must provide prior written notice
to the student and their parent/guardian in a developmentally appropriate manner, and meet with the
student and parent/guardian to discuss and address any safety concerns related to making such contact.
Id. Contact the board attorney for guidance in such circumstances.

Article 26A Support Services

To facilitate the full participation of Article 26A Students, the Article 26A Resource Person must offer’
those students in-school support services, information regarding non-school-based support services,
and the ability to make up work that was missed due to circumstances related to the student's Article
26A status. 105 ILCS 5/26A-40, added by P.A. 102-4664a/k/a ESS Law;-eff—71-25. Each of these
support service areas are described in further detail below.

In addition:

1. The building-level Student Support Committee will assist the Article 26A Resource Person to
identify in-school and non-school-based suppott service options for Article 26A Students.

2. Victims of domestic or sexual violence must have access to support services regardless of when
or where the violence occurred. 105 ILCS 5/26A-40(a), added by P.A. 102-466, a/k/a ESS Law;

3. The Article 26A Resource Person may periodically check on Article 26A Students receiving
support services to determine whether each support service continues to be necessary to
maintain the student's mental and physical well-being and safety or whether termination is
appropriate. 1d.

4. The District will honor the decision of an Article 26A Student and/or their parent/guardian to
obtain, terminate, or decline to participate in support services. 105 ILCS 5/26A-40(f), added
by P.A.102-466, a/k/a ESS Law-et—71-25.

5. Article 26A Students are not obligated to use offered support services and may decline or
terminate support services at any time. Id.

In-School Support Services
In-school support services for Article 26A Students must include but are not limited to (105 ILCS
5/26A-40(b), added by P.A. 102-466, a/k/a ESS Law;-eff-7-1-25):

1. Enabling a student to meet with counselors or other service providers by providing the student
with a private setting sufficient to ensure confidentiality and time off from class.
2. Assisting the student with a student success plan.
a. For a student at risk of academic failure or who displays poor academic performance
as defined above, this may include providing the student with or referring the student

The footnotes should be removed before the material is used.

7105 ILCS 5/26A-40, added by P.A. 102-466, a/k/a ESS Law, eff-7-1-25uses the term provide but this sample procedure
uses offer because students are not required to accept support services.
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to education and support services designed to assist the student in meeting I11. Learning
Standards. 105 ILCS 5/26A-40(c), added by P.A. 102-466, a/k/a ESS Law;eff-7-+25.

3. Transferring a victim of domestic or sexual violence or the student perpetrator to a different
classroom or school, if available.

4. Changing a seating assignment.

5. Implementing safety procedures in school, on school grounds, and on school buses.

6. Honoring court orders, including orders of protection and no-contact orders, to the fullest extent
possible.

7. Providing any other supports that may facilitate the student's full participation in the education
program, including but not limited to those available via the following Board policies:

a.

6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of
School and Graduation Incentives Program. This policy sets eligibility requirements
for pregnant or parenting students to enroll in a graduation incentives program. It also
provides that any Article 26A Student at risk of academic failure may request in-school
support services and information about non-school-based support services designed to
assist the student in meeting learning standards by using Board policy 7:255, Students
Who are Parents, Expectant Parents, or Victims of Domestic or Sexual Violence.
6:120, Education of Children with Disabilities. This policy provides all students with
disabilities a free appropriate public.€ducation in the least restrictive environment as
required by the Individuals with Disabilities Education Act and implementing
provisions of the School Code,Section 504 of the Rehabilitation Act of 1973, and the
Americans With Disabilities Act. 8

6:150, Home and Hospital Instruction. This policy permits home instruction for
students who are unable to attend schoel due to pregnancy or pregnancy-related
conditions, the fulfillment of parenting obligations related to the health of the child, or
health and safety concerns arising from domestic or sexual violence.

7:10, Equal Educational Opportunities. This policy requires equal educational
opportunities for students without regard to sex, physical or mental disability, and
actual or potential‘parentalstatus, including pregnancy.

7:60, Residence. This policy states that nonresident students may attend District
schools pursuant to an intergovernmental agreement, which may include an agreement
for interdistrict transfer of Article 26A Students.

7:70, Attendance and Truancy. This policy specifies that valid cause for absence
includes attendance at a verified medical or therapeutic appointment (including a
victim services provider) and, for Article 26A Students, also includes the fulfillment
of a parenting responsibility and addressing circumstances resulting from domestic or
sexual violence.

i. Fulfillment of a parenting responsibility includes, but is not limited to,
arranging and providing childcare, caring for a sick child, attending prenatal
or other medical appointments for the expectant student, and attending medical
appointments for a child. 105 ILCS 5/26-2a, amended by P.A. 102-466, a/k/a
ESS Law—et-7-125,

The footnotes should be removed before the material is used.

8 111. State Board of Education (ISBE) sex equity regulation 23 Ill.Admin.Code §200.50(e) states that "pregnancy shall
be treated as any other temporary disability." Article 26A Students may also have concomitant (naturally accompanying) or
comorbid (coexisting) social, emotional, or mental or physical health needs that make them eligible for services under various
disability laws. Consult the board attorney for guidance.

7:255-AP1
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ii. Circumstances resulting from domestic or sexual violence includes, but is not
limited to, experiencing domestic or sexual violence, recovering from physical
or psychological injuries, seeking medical attention, seeking services from a
domestic or sexual violence organization as defined in 105 ILCS 5/26A-10,
seeking psychological or other counseling, participating in safety planning,
temporarily or permanently relocating, seeking legal assistance or remedies,
or taking any other action to increase the safety or health of the student or to
protect the student from future domestic or sexual violence. 1d.

g. 7:250, Student Support Services. This policy provides that annually, students 12 years
of age and older will be notified, in writing, of the availability of counseling without
parent/guardian consent under 405 ILCS 5/3-550. It also requires the designation of at
least one staff member in each building as the Article 26A Resource Person and
outlines their duties.

Information Regarding Non-School-Based Support Services

The Article 26A Resource Person will provide each Article26A Student with information regarding
any available non-school-based support service options.. For Article 26A Students at risk of
academic failure or who display poor academic performance as defined above, service options
shall include any non-school-based organizations and agencies from which at-risk students
typically receive services in the community. 105 ILCS 5/26A-40(¢c), added by P.A. 102-466, a/k/a
ESS Lawsef£-71-25,

Ability to Make Up Work

Any Article 26A Student who is unable to.participate in classes on a particular day or days or at a
particular time of day due to circumstances related to their Article 26A status must be excused.
Upon request of the Article 26A Student<or their parent/guardian, the student must be given a
meaningful opportunity tomake up any examination, study, or work requirement that the student
missed. 105 ILCS 5/26A-40(d), added by P.A. 102-466, a/k/a ESS Law-eff—7-1-25. The Article
26A Resource Person will notify all-building staff members and Article 26A Students of this
requirement.

Confidentiality®

Information concerning a student's Article 26A status and related experiences is confidential and must
be retained in a confidential temporary file in accordance with 105 ILCS 10/2(f). 105 ILCS 5/26A-
45(a), added by P.A. 102-466, a/k/a ESS Law—et—7—+25. This includes information concerning a
student who is a named perpetrator of domestic or sexual violence that is provided to or otherwise
obtained by the District or its employees or agents pursuant to 105 ILCS 5/26A or otherwise, including
a statement of the Article 26A Student or any other documentation, record, or corroborating evidence
that the Article 26A Student has requested or obtained assistance, support, or services pursuant to 105
ILCS 5/26A. 105 ILCS 5/26A-30(a), added by P.A. 102-466, a/k/a ESS Law;-etf-7-1-25.

The footnotes should be removed before the material is used.

9 Language in this subhead is partially based on recommendations of the second ESS Task Force. See p. 14 of the June
2024 ESS Task Force final report, at: www.isbe.net/Documents ESSTaskForce/Final-Report-ESS-Report-June-2024.pdf.
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Confidential information may not be disclosed to any other individual outside of the District, including
any other employee,10 except if such disclosure is (Id.):

1. Permitted by the Ill. School Student Records Act (105 ILCS 10/), the federal Family
Educational Rights and Privacy Act (20 U.S.C. §1232g), or other applicable State or federal
laws; or

2. Requested or consented to, in writing, by the Article 26A Student or their parent/guardian (if it
is safe to obtain written consent from the parent/guardian).

In addition:

3. Prior to disclosing information about an Article 26A Student, the Article 26 A Resource Person
will notify the Article 26A Student about the pending disclosure and will discuss and address
any safety concerns related to the disclosure. This notice and discussion requirement applies to
instances in which the Article 26A Student or the District or its employees or agents are
otherwise aware that the Article 26A Student's health or safety may be at risk if their Article
26A status is disclosed to the student's parent/guardian, except as otherwise permitted by
applicable law and professional ethics policies that govern school personnel. 105 ILCS 5/26A-
30(b), added by P.A. 102-466, a/k/a ESS Laws-eff71-25.

4. No Article 26A Student may be required to testify publicly concerning their Article 26A status,
allegations of domestic or sexual violence, or their efforts to.enforce any rights under 105 ILCS
5/26A. 105 ILCS 5/26A-30(c), added by P.A. 102-466, a/k/a ESS Law;-etf-—7-1-25.

5. In the case of domestic or sexual violenee, the District cannot contact the person named as the
perpetrator, the perpetrator's family, or any other person named by the Article 26A Student or
the student's parent/guardian as unsafe without providing prior written notice to the student's
parent/guardian. 105 ILCS 5/26A-30(d), added by P.A. 102-466, a/k/a ESS Lawseff—7-1-25,
Contact the board attorney for guidance in such circumstances.

Nothing in this subhead prohibits the District from taking reasonable steps to protect students. If
reasonable steps involve conduct that is prohibited under this subhead, the Article 26 A Resource Person
notify the Article 26A Student, in writing and in a developmentally appropriate communication format,
of the District's intent to contact an‘individual named by the Article 26A Student to be unsafe. Id.

This subhead does netrapply to notification of parents/guardians if the perpetrator of alleged sexual
misconduct is an.employee, agent, or contractor of the District who has direct contact with children or
students. 105 ILCS 5/26A-30(e), added by P.A. 102-466, a/k/a ESS Law;eff71-25,

Recordkeeping

See Board policy 7:340; Student Records, along with administrative procedures 7:340-AP1, School
Student Records, and 7:340-AP2, Storage and Destruction of School Student Records, addressing the
District’s legal obligations regarding the identification, confidentiality, safeguarding, access, and
disposal of school student records.

Policy and Procedure Review

Every two years, the Superintendent or designee, along with the Building Principal(s), building-level
Student Support Committee(s), and building-level Article 26A Resource Person(s), must review all

The footnotes should be removed before the material is used.

10 Tpe phrase "including any other employee" comes directly from 105 ILCS 5/26A-30(a) and is confusing because it is
unclear whose employee is being referenced. ISSRA permits student records to be disclosed to any district employees with a
"current demonstrable educational or administrative interest" in a student if disclosure is "in furtherance of such interest." 105
ILCS 10/6(a)(2). Consult the board attorney for guidance.
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Board policies and procedures that may act as barriers to the enrollment and re-enrollment, attendance,
graduation, and success in school of any Article 26A Student and recommend any necessary updates.
The review may include, but is not limited to, the following Board policies and administrative
procedures:

6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of School and
Graduation Incentives Program

6:120, Education of Children with Disabilities

6:150, Home and Hospital Instruction

7:10, Equal Educational Opportunities
7:10-AP2, Accommodating Breastfeeding Students

7:50, School Admissions and Student Transfers To and From Non-District Schools
7:50-AP, School Admissions and Student Transfers To and From Non-District Schools

7:60, Residence

7:70, Attendance and Truancy

7:190, Student Behavior

7:200, Suspension Procedures

7:210, Expulsion Procedures

7:250, Student Support Services
7:250-AP, Protocol for Responding to Students with Social, Emotional, or Mental Health
Needs

7:255, Students Who are Parents, Expectant Parents; or Victims of Domestic or Sexual Violence
7:255-AP1, Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic
or Sexual Violence
7:255-AP2, Complaint Resolution Procedure for Students Who are Parents, Expectant
Parents, or Victims of Domestic or Sexual Violence

7:340, Student Records
7:340-AP1, School Student Records
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October 20232025 7:290-AP

Students

Administrative Procedure - Resource Guide for Implementation of Suicide and
Depression Awareness and Prevention Program

The Superintendent or designee, at the District level, and the Building Principal or designee, at the
building level, are responsible for implementing the Board’s goals of increasing awareness and
prevention of depression and suicide in Board Policy 7:290, Suicide and Depression Awareness and
Prevention. The Superintendent and/or Building Principal(s) may want to assign Student Support
Committees as established under administrative procedure 7:250-AP2, Protocol for Responding to
Students with Social, Emotional, or Mental Health Needs, to assist them with the implementation of
these goals. Use other locally available resources, including, but not limited to those listed below to
determine the best implementation methods.

Listed below are the six policy implementation components of Ann Marie’s Law, 105 ILCS 5/2-
3.166(c), in Board policy 7:290, Suicide and Depression Awareness and Prevention. Each component
lists specific implementation steps, along with any applicable sample PRESS policies, administrative
procedures and/or exhibits, available State and/orfederal resources, and examples if available. The Il1.
State Board of Education (ISBE) has created the Illinois Youth Suicide Prevention Toolkit: A Reference
for Administrators, Counselors, Teachers, and Staff, available at: www.isbe.net/Pages/Suicide-
Prevention.aspx, and provides other reSources at the same website to guide the District in the
implementation of policy 7:290, Suicide and Depression Awareness and Prevention.

Confirm the resources listed in this procedure, and any information provided in the hyperlinks, with the
Board Attorney before the Superintendent, Building Principal, and/or Student Support Committees
apply them to a specific situation in the District.

Policy Implementation Components of Ann Marie’s Law
1. Awareness and Prevention Education Protocols for Students and Staff (105 ILCS 5/2-3.166(c)}(2)).

a.< For students, (i) review policy 6:60, Curriculum Content (requiring health education
for.developing a sound mind and a healthy body); (ii) review policy 7:250, Student
Support Services (requiring protocols for responding to students with social,
emotional, or mental health issues that impact learning ability); (iii) if the District
issues identification (ID) cards to its students and District staff serving grades 6-12,
insert the contact information for the National Suicide Prevention Lifeline (NSPL), the
Crisis Text Line (CTL), and the Safe2Help Illinois helpline! on the back of theeach
student ID cards and identify each helpline that may be contacted through text
messaging (105 ILCS 5/10-20.81, added-byP-A102-416—~renumbered- by P-A102-
&13and-amended by P.A.s 103- 143 and 104-264); and (iv) include NSPL, CTL, and
Safe2Help contact information in student handbooks and student planners (if a student

The footnotes should be removed before the material is used.

1 Safe2Help Illinois is managed and administered by the Ill. State Police working in consultation with the Ill. Emergency
Management Agency, Ill. State Board of Education, Ill. Dept. of Human Services, and Ill. Dept. of Children and Family
Services. Student Confidential Reporting Act, 5 ILCS 860/10(a);added-by-P-A102-752. Any locally operated school violence
helpline must work in conjunction with Safe2Help Illinois as needed. Id. at 10(d).
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planner is custom printed by the District or its schools for distribution to students in

any of grades 6 through 12) (105 ILCS 5/10-20.81, added—by—PA—102-416;
rentimbered-byPA-102-813and-amended by P.A. 103- 143)9 1llinois Youth Suicide

Prevention Toolkit: A Reference for Administrators, Counselors, Teachers and Staff,
Module 1: Prevention - Engaging and FEducating Students, pp. 20-21, at:
www.isbe.net/Pages/Suicide-Prevention.aspx. See also Illinois’ Safe2Help Illinois
program at: www.safe2helpil.com/ (designed to offer students a safe, confidential way
to share information that might help prevent suicides and other school safety-related
information).

For staff, review Board policy 5:100, Staff Development Program, discussing in-
service training and citing required teacher institute training concerning the warning
signs of suicidal behavior, and assess incorporating information from the following
resources:

Hllinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,

Teachers and Staff, Module 1.4 Prevention — Professional Learning
Opportunities for Staff and Choosing a Preventative Training Program for
Staff, pp. 18-19, available at: www.isbe.net/Pages/Suicide-Prevention.aspx

Preventing Suicide: A Toolkit for High Schools (SAMHSA Toolkit), Chapter 4: Staff

Education and Training including Tools, pp. 111 through 123, available at:
https://downloads.microscribépub.com/il/press/federal resources/SAMHSA
SMA12-4669 _20250808.pdwawew-store-samhsa-goviproduet/Preventing

2. Methods of Prevention, Early Identification, and Referral (105 ILCS 5/2-3.166(c)(3)).

a.

For staff, review: Board policiesy 5:100, Staff Development Program, discussing
required behavioral training for school personnel; potiey—6:60, Curriculum Content
(see above for description); 7:250, Student Support Services (see above for
description); and administrative procedure 7:250-AP2, Protocol for Responding to
Students with Social, Emotional, or Mental Health Needs, establishing Student Support
Committees to identify, prevent, and refer students with mental health challenges for
services.

b. For staff, assess incorporating information from the following resources:

Hllinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,

3. SAMHSA
https://downloads.microscribepub.com/il/press/federal resources/SAMHSA SMAI12-

Teachers and Staff, Module 2. Intervention, Procedure: Students at Risk, pp.
26-27, available at: www.isbe.net/Pages/Suicide-Prevention.aspx.

Toolkit, available at:

4669 20230808 pd Bsmstarasembhonsasisradue Peocontine fdeide 0 loalloy fop Tlieh

Sehools/SMAL2-4669.

The footnotes should be removed before the material is used.

2 Note: This resource may no longer be available on a federal government website but is being maintained at PRESS

Online to provide consistent subscriber access.
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Chapter 1: Getting Started pp. 15-22; Tool 1.A, Suicide Prevention: Facts for
Schools, p. 24; and Tools 1.D-1.H, pp. 32-51 (includes various youth
suicide prevention topics).

Chapter 4: Staff Education and Training including Tools, pp. 111-123.

Chapter 7: Screening, and Resources: Staff Education and Screening including
Tools, pp. 157-171.

ISBE Suicide Prevention at: www.isbe.net/Pages/Suicide-Prevention.aspx.

[llinois Suicide Prevention Strategic Plan, available at:_

www.dph.illinois.gov/topics-services/prevention-wellness/suicide-prevention.

Resources for mental health support are available from The Trevor Project at:
www.thetrevorproject.org/resources/article/resources-for-mental-health-

support/.

Risk and Protective Factors for Suicides available at:

www.isbe.net/Pages/Suicide-Prévention.aspx.

https://sprec.org/risk-and-protective-factors/.

a. Review and train staff on appropriate.identification procedures (see example below):

Identification of the At-Risk Student
Note: A more detailed procedure may be developed with the aid of the resources in 2.b., above.

e An employee having any réason'to believe a student is considering or threatening suicide is to
contact the Building Principal and District social worker/counselor.

o The social worker/counselor or Building Principal will meet with the student.

o The social woerker/counselor will call the student’s parent(s)/guardian(s) and arrange a meeting.
All calls and meetings with parent(s)/guardian(s) will be documented and a copy of the
documentation sent by certified mail to the parent(s)/guardian(s).

o The social worker/counselor will suggest to the parent(s)/guardian(s) that the State or
community mental health agency be contacted. This suggestion shall be a part of the
documentation sent to the parent(s)/guardian(s). A student should never be left alone if an
employee reasonably believes the student is at imminent risk of suicide. An employee should
immediately contact the student’s parent(s)/guardian(s).

1. Methods of Intervention; Emotional or Mental Health Safety Plans for At-Risk Students, including
those students who suffer from a mental health disorder; suffer from a substance abuse disorder;
engage in self-harm or have previously attempted suicide; reside in an out-of-home placement; are
experiencing homelessness; are lesbian, gay, bisexual, transgender, or questioning (LGBTQ); are
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bereaved by suicide; or have a medical condition or certain types of disabilities. 105 ILCS 5/2-

3.166(c)(4);amended-byP-A102-267,

e Review policies 6:65, Student Social and Emotional Development, incorporating student social
and emotional development into the District’s educational program as required by the goals
and benchmarks of the Ill. Learning Standards and 405 ILCS 49/15(b); policy 6:270, Guidance
and Counseling Program, requiring the District to have guidance counseling available to
implement the protocols directed in 7:250, Student Support Services; and administrative
procedure 7:250-AP2, Protocol for Responding to Students with Social, Emotional, or Mental
Health Needs, requiring protocols for responding to students with social, emotional, or mental
health needs that impact learning ability as required by the Children’s Mental Health Act, 405

TLCS 49/ —mendad bt 102 000

e Train staff pursuant to 105 ILCS 5/10-22.24b, amended by P.A. 103-780, which allows school
counseling services to be used for providing educational epportunities for mental health suicide
issues and counseling and other resources to studentsavho are in crisisintervention.

e Assess incorporating information from the following resources:

Illinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,
Teachers and Staff, Module 2: Intervention - Procedure: Responding to a
Student Displaying Warning Signs or Student Suicide Attempt, pp. 27-29, and
Guidelines: Modifying Intervention Protocols - Crafting a Protocol for
Helping Students at Risk, pP- 30-31, available at:
www.isbe.net/Pages/Suicide-Prevention.aspx.

SAMHSA Toolkit, available at:
httpsé//downleads.mieroscribepub.com/il/press/federal _resources/SAMHSA
SMA]Z 4669 20250808 pdfwwwwestore-samhsa-soviproduct/Preventine

Chapter 2: Protocols for Helping Students at Risk of Suicide, pp. 57-66 and
Tools 2.A-2.B.2, pp. 68-72.

Chapter 6: Student Programs including Tools, pp. 139-156.

Resources: Getting Started, pp. 177-182; Staff Education and Training, pp.
186-192; and Student Education and Skill-Building, pp. 194-204.

1llinois Suicide Prevention Strategic Plan, available at:

www.dph.illinois.gov/topics-services/prevention-wellness/suicide-
prevention.

Cyberbullying Research Center website at:

https://cyberbullying.org/.

U.S. School Safety Clearinghouse website at:
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www.schoolsafety.gov/, discussed in f/n 1, para. 3 of policy 4:170, Safety.
2. Methods of Responding to a Suicide Attempt (105 ILCS 5/2-3.166(c)(5)).

a. Review policies listed above in number 3.a.

b. Assess incorporating information from the following resources:

Hllinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,
Teachers and Staff, Module 2: Guidelines: Modifying Intervention Protocols -
Crafting a Protocol for Helping Students at Risk, pp. 30-31, and Module 3:
Postvention, Procedure: Responding to a Completed Student Suicide, pp. 36-
39, available at: www.isbe.net/Pages/Suicide-Prevention.aspx.

SAMHSA Toolkit, available at:
https://downloads.microscribepub.com/il/press/federal _resources/SAMHSA
SMA12-4669_20250808.pdfwww-stoe-samhsa-goviproduct/Preventing

— ST - E .

Chapter 3: After a Suicide<including Tools, pp. 92-109. (some material
adaptable to a suicide attempt)

Resources: Crisis Response Postvention, pp. 182-185.
After a Suicide: A Toolkit for Schools, available at:
https://spre.org/wp-=

content/uploads/2022/12/AfteraSuicideToolkitforSchools-3.pdf. (some
material adaptable to a suicide attempt)

3. Reporting Procedures (105 ILCS 5/2-3:166(c)(6)).

a. Review Board policiesy 6:270, Guidance and Counseling Program, providing a
counseling ‘program- that the Superintendent may designate as responsible for
development of the District’s depression awareness and suicide prevention program
procedures; petiey—7:250, Student Support Services, identifying District support
services. that will be ultimately responsible for properly implementing the reporting
procedures; and administrative procedure 7:250-AP2, Protocol for Responding to
Students with Social, Emotional, or Mental Health Needs, establishing Student Support
Committees for purposes of identifying, preventing and referring for services students
with mental health needs.

b. Assess incorporating information from the following resources:

Hllinois Youth Suicide Prevention Toolkit: A Reference for Administrators, Counselors,
Teachers and Staff, Module 2: Guidelines: Modifying Intervention Protocols -
Crafting a Procedure for Students Exhibiting Warning Signs and for a Student
Suicide, pp. 31-34, available at: www.isbe.net/Pages/Suicide-Prevention.aspx.

SAMHSA Toolkit, available at:
https://downloads.microscribepub.com/il/press/federal resources/SAMHSA _
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Chapter 2: Protocols for Helping Students at Risk of Suicide: Tools 2.B.3-6
(pp. 70-72), 2.C (p. 79) and 2.D (pp. 70-81).

c. Review appropriate identification procedures (see example below):

Documentation Regarding the At-Risk Student

Note: A more detailed procedure may be developed with the aid of the resources in
5.b., above.

= District employees shall take notes on any conversations that involve or relate
to the at-risk student. The notes shall become a part of a written report to the
Building Principal.

=  Conversations that involve or relate to the at-risk student shall be confirmed in
writing with the other party(s).

= The Superintendent shall receive. a copy of all reports and documentation
regarding the at-risk student.

= The social worker/counselor shall prepare a report of the situation for the
student’s records.

d. Provide training for staff regarding identification procedures that the District will
implement.

4. Resources and Contact Information (105 TLCS 5/2-3.166(c)(7)).

a. Illinois  suicide . prevention  organizations and  State contacts  at:

www.sprc.org/states/illinois:

Suieide Prevéntion Coordinator
Violenee.dnd Injury Prevention Section
Office of'Health Promotion

[11. Dept. of Public Health

535 West Jefferson, 2nd Floor
Springfield, IL 62761

a-b.Illinois Suicide Prevention Alliance Board: https:/dph.illinois.gov/resource-
center/advisory-boards/illinois-suicide-prevention-alliance.htmlHineis- Chapterofthe
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b-c. Primary implementation resources for administrative procedure 7:290-AP, Resource
Guide for Implementation of Suicide and Depression Awareness and Prevention
Program:

ISBE Suicide Prevention website, including recommended guidelines and educational
materials for training and professional development and ISBE-recommended
resources containing age-appropriate educational materials on youth suicide
and awareness pursuant to Ann Marie’s Law (105 ILCS 5/2-3.166(b)(2)(B))
and the Illinois Youth Suicide Prevention Toolkit: A Reference for
Administrators, Counselors, Teachers and Staff, at:
www.isbe.net/Pages/Suicide-Prevention.aspx.

SAMHSA Toolkit: Chapter 1: Getting Started; Tools 1.1 and 1.J., pp. 52-53.

Resources: Screening Program, p. 205; and National Organization and Federal Agencies
with Resource and Information on Adolescent Suicide Prevention, pp. 206-
208.

Illinois Suicide Prevention Strategic Plan, available at:

www.dph.illinois.gov/topics-services/prevention-wellness/suicide-prevention.

e-d. Other available resources:

American Foundation for Suicide Prevention, Illinois Chapter at:

https://afsp.org/chapter/illinois.

The I11. Dept. of Human Services (IDHS) is required by 20 ILCS 1705/76 to develop an
online database of mental health resources geared toward school counselors,
parents, and teachers.at: www.dhs.state.il.us/page.aspx?item=29751.

DHS is‘also required by 20 ILCS 1705/76.2, added by P.A. 103-222,eff1-1-24, to partner
with ISBE to provide technical assistance for the provision of mental health
care during schools days with the goal of increasing the availability and
accessibility of mental health resources for students.

National Suicide and Crisis Lifeline at: https://988lifeline.org/.

Sexual Orientation, Gender Identity and Youth Suicide at: www.dph.illinois.gov/topics-
services/prevention-wellness/suicide-prevention.html#resources.
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AprH-October 2025 7:340-AP1

Students

Administrative Procedure - School Student Records !

This procedure implements Board policy 7:340, Student Records. It contains a Table of Contents and
lettered Sections.
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Orders of Protection

Parenting Plans

Transmission of Records for Transfer Students

. Directory Information

Student Record Challenges

Sections

A.

Legal Citations and Definitions
The legal requirements contained in this procedure are followed by a citation to the controlling rule

and/or statute. Citations in_parentheses indicate the location of a named law. For additional
clarification regarding a requirement, the cited law should be reviewed.

Definitions are found in the I1l. School Student Records Act and the Ill. State Board of Education

(ISBE) rules..105 ILCS 10/2, amended by P.A. 104-356, eff. 7-1-26; 23 I1l.Admin.Code §375.10.
For easy reference, some definitions are re-printed in this procedure.

The release of confidential information given by a student to a therapist, e.g., school counselor or
psychologist, is not included in these procedures but is governed by the Mental Health and
Developmental Disabilities Confidentiality Act (MHDDCA). 740 ILCS 110/, amended by P.A.
104-263, eff. 1-1-26.

School Student Records Defined

School Student Record means any writing or other recorded information concerning a student and
by which a student may be individually identified that is maintained by a school or at its direction

or by an employee of a school, regardless of how or where the information is stored. 105 ILCS
10/2(d).

The footnotes should be removed before the material is used.

1 Modify this procedure to align it with board policy. Customize it to reflect the district’s practice, particularly to specify

the district’s treatment of records that the law: (1) says may be kept as either permanent records or temporary records; and (2)
allows to be kept as directory information.
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Special Education Records means school records that relate to identification, evaluation, or
placement of, or the provision of a free and appropriate public education to, students with
disabilities under the Individuals with Disabilities Education Act (20 U.S.C. §1400 et seq.) and
Article 14 of the School Code. These records include the report of the multidisciplinary staffing
conference on which placement or nonplacement was based and all records and audio recordings
in any format relating to special education placement hearings and appeals. 23 Ill. Admin.Code
§375.10.

A school student record does not include any of the following:

1. Writings or other recorded information kept in a school staff member’s sole possession that is
destroyed not later than the student’s graduation or permanent withdrawal, and is not accessible
or revealed to any other person except a temporary substitute teacher. 105 ILCS 10/2(d).

2. Information maintained by law enforcement professionals working in the school. 105 ILCS
10/2(d).

3. Video or other electronic recordings created and maintained by law enforcement professionals
working in the school or for security or safety reasons or purposes, provided the information
was created at least in part for law enforcement or security or safety reasons or purposes. This
includes, without limitation, electronic recordings made on.school buses, as described in the
exemption from the criminal offense of eavesdropping in 720 ILCS 5/14-3(m). The content of
these recordings may become part of a school student record to the extent school officials
create, use, and maintain this content, or it becomes available to them by law enforcement
officials for disciplinary or special education purposes regarding a particular student. 23
[1l.Admin.Code §375.10. Note: For districts and.schools that do not have a designated law
enforcement unit, consult the Board Attorney regarding designating an employee to serve as
the law enforcement unit in order to maintain the security camera and determine the appropriate
circumstances in which'the school would disclose recorded images.

4. Any information, either written or oral, received from law enforcement officials pursuant to
105 ILCS 5/22-20 concerning a student less than the age of 18 years who has been arrested or
taken into custody. 23 Tll.Admin.Code §375.10. 2

. Eligible Students Accorded the Rights of Parent/Guardian

All rights and privileges econcerning school student records that are accorded to parents/guardians
become exclusively those of the student when the student reaches 18 years of age, graduates from
high school, marries, or enters military service, whichever occurs first. 105 ILCS 10/2(g). Such
students are called eligible students in this procedure.

. Official Records Custodians

Each Building Principal is designated the Official Records Custodian for his or her respective
school and has the duties, without limitation, listed below. 3

1. Isresponsible for the maintenance, care, and security of all school student records, whether or
not the records are in his or her personal custody or control, and shall take all reasonable
measures to protect school student records through administrative, technical, and security

The footnotes should be removed before the material is used.

2 Many lawyers believe that once these records are received by a school, they are protected as education records under

the federal Family Educational Rights and Privacy Act (FERPA, 20 U.S.C. §1232g). Consult the board attorney for advice.

3 For districts that have a single District-level records custodian rather than one at each school, use the following

alternative sentence: “The District’s Official Records Custodian or designee(s) has the duties, without limitation, listed below.”
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safeguards against risks, such as unauthorized access, release, or use. 105 ILCS 10/4(a) and
(b); 23 Tll.Admin.Code §375.40(g).

2. Reviews student temporary records at least every four years, or upon a student’s change in
attendance centers, whichever occurs first, to verify entries and to eliminate or correct all out-
of-date, misleading, inaccurate, unnecessary, or irrelevant information. The records review is
required in any given school year at the time a student first changes attendance centers within
the District, but it does not need to be conducted if the student enrolls in a different attendance
center later in that same school year. 23 Ill. Admin.Code §375.40(b).

3. When requested by the Ill. Dept. of Children and Family Services (DCFS) due to an indicated
finding being overturned in an appeal or hearing, purges DCFS’s final finding report from the
student’s record in accordance with the Ill. School Student Records Act (105 ILCS 10/) on the
date of expungement provided by the report. 325 ILCS 5/8.6, amended by P.A. 103-624.

4. Manages requests to access school student records.

Transfers a certified copy of the records of students transferring to another school and retains
the original records.

6. Provides all required notices to parents/guardians and students, including without limitation,
each of the following:

a. Upon initial enrollment or transfer to the school, notification of rights concerning school
student records; the notification may be delivered by any means likely to reach parents,
including direct mail or email, delivery by the student to the parent, or incorporation into a
student handbook. 23 Ill. Admin.Code §375.30.

b. Annual notification of information that is considered to be directory information and of the
procedures to be used:by parents/guardians to request that specific information not be
released. 23 I11.Admin.Code §375.80.

c. Notification to secondaty students and their parents/guardians that they may opt out of the
disclosure of students’ names, addresses, and telephone listings to military recruiters and
institutions of higher learning by submitting a written request that such information not be
released without the prior written consent of the parent/guardian. 20 U.S.C. §7908.

d. Notification of their right to a hearing to challenge any entry in the school student records
(except for academic grades) and Official Records Custodian’s name and contact
information. 23 I11. Admin.Code §375.90.

e. Upon a student’s graduation, transfer, or permanent withdrawal, notification to the
parents/guardians, and if the student is in the legal custody of DCFS, DCFS’ Office of
Education and Transition Services, of the destruction schedule for the student’s permanent
and temporary school student records and of their right to request a copy. Notice to
parents/guardians or the student may be provided through: (1) the school’s parent or student
handbook, (2) publication in a newspaper published in the District or, if no newspaper is
published in the District, in a newspaper of general circulation within the district, (3) U.S.
mail delivered to the last known address of the parent/guardian or student, or (4) other
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means provided notice is confirmed to have been received, e.g., hand delivery, return
receipt, or read receipt email. 105 ILCS 10/4(h); 23 11l Admin.Code §375.40(c). 4

7. Takes all action necessary to ensure that school personnel are informed of the provisions of the
School Student Records Act. 105 ILCS 10/3(c).

8. Performs all actions required of the District described in this procedure and the laws governing
school student records.

The Building Principal may delegate any of these duties to an appropriate staff member but shall
remain responsible for the duties’ execution.

E. Maintenance of School Student Records 105 ILCS 10/2, amended by P.A. 104-356, eff. 7-1-
26; 23 I11.Admin.Code §375.10.

The District maintains two types of school records for each student: a permanent record and a
temporary record.

The student permanent record shall consist of the following:

1. Basic identifying information, including the student’s name and address, birth date and place2,
gender, and the names and addresses of the student’s parent(s)/guardian(s).

2. Evidence required by the Missing Children Records Act. 325 1LCS 50/5(b)(1).

3. Academic transcripts, including: grades, graduation date, and grade level achieved; as
applicable, and if allowed by District policy; scores received on college entrance examinations
if that inclusion is requested in writing by an eligible student or the student’s parent/guardian®;
the unique student identifier assigned-and used by ISBE’s Student Information System (23
I11.Admin.Code §1.75); as applicable, designation of an Advanced Placement computer science
course as a mathematics-based, quantitative course for purposes of meeting State graduation
requirements set forthdn 105 ILCS 5/27-605, amended and renumbered by P.A. 104-39122; as
applicable, designation of the student’s achievement of the State Seal of Biliteracy, awarded in
accordance with 105 ILCS"5/2=3:159 and 23 Ill.Admin.Code Part 680; as applicable,
designation of the student’s achievement of the State Commendation Toward Biliteracy,
awarded in‘accordance with 23 I1l. Admin.Code §680.20(c); and as applicable, designation of
the student’s achievement of the Global Scholar Certification, awarded in accordance with 105
ILCS 5/2-3.169, amended by P.A. 103-979, and 23 I1l. Admin.Code §1.443.

The footnotes should be removed before the material is used.

4105 1LCS 10/4(h) requires notice of destruction of student records also be given to DCFS when a student is in its legal
custody; however, the law does not specify how that notice is to be delivered to DCFS. A district may wish to rely on item #4
in paragraph e of this list so it has evidence the notice was received.

3105 ILCS 5/22-105(¢)(4)(A) and (B), added by P.A. 104-288, eff. 1-1-26, prohibits districts from collecting information
about a student’s citizenship or immigration status and from designating place of birth as directory information. In light of
these prohibitions, consult the board attorney if the district has a practice of collecting information about students’ place of
birth as student permanent record information.

623 111. Admin.Code §375.10 provides that districts may, through board policy, allow scores received on college entrance
examinations to be included on a student’s academic transcript if that inclusion is requested in writing by a student, parent or
person who enrolled the student. If board policy allows for the inclusion of such scores on academic transcripts, then the
district’s notification to parents/guardians and students of their school student records rights must include the process for
requesting the inclusion. 23 I1l. Admin.Code §375.30(d)(5).

Note: Though 23 I1l.Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student
records rights under ISSRA and FERPA attach to eligible students and their parents/guardians, not to “a person who enrolled
the student” (though that person is typically a parent or guardian).
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Attendance record.

A summary of performance for students who received special education services, unless the

District has obtained the informed written consent of the student and parents or guardians to
exclude it, in accordance with the requirements of 105 ILCS 10/2(e), added by P.A. 104-356,
eff. 7-1-26.

5:6. Health record, defined by ISBE rule as “medical documentation necessary for enrollment and

proof of having certain examinations, as may be required under Section 27-8.1 of the [School]
Code.”

6-7.Record of release of permanent record information that contains the information listed in

Section I, Record of Release, below.

7.8.Scores received on all State assessment tests administered at the high school level (that is,

grades 9 through 12). 105 ILCS 5/2-3.64a-5.

If not maintained in the temporary record, the permanent record may include:

1.
2.

Honors and awards received.

Information concerning participation in school-sponsored activities or athletics, or offices held
in school-sponsored organizations.

No other information shall be placed in the permanent record.

The student temporary record contains all information not required to be kept in the student permanent
record and must include:

1.

Record of release of temporary record information that contains the information listed in
Section I, Record of Release, below.

Scores received on the State assessment tests administered in the elementary grade levels
(kindergarten through grade 8).

Completed home language survey. 23 I11.Admin.Code §228.15(d).

Information regarding serious disciplinary infractions (that is, those involving drugs, weapons,
or bodily harm to another) that resulted in expulsion, suspension, or the imposition of
punishment or sanction.

Any final finding report received from DCFS provided to the school under the Abused and
Neglected Child Reporting Act; no report other than what is required under Section 8.6 of that
Act (325 ILCS 5/8.6) shall be placed in the student record. 23 Ill. Admin.Code §375.40(%).

Information concerning a student’s status and related experiences as a parent, expectant parent,
or victim of domestic or sexual violence, as defined in 105 ILCS 5/26A, including a statement
of the student or any other documentation, record, or corroborating evidence and the fact that
the student has requested or obtained assistance, support, or services related to that status. 105
ILCS 10/2(f), amended by P.A. 102-466, a/k/a Ensuring Success in School (ESS) Laws—eff—7-
1+-25. See Board policy 7:255, Students Who are Parents, Expectant Parents, or Victims of
Domestic or Sexual Violence, and the Confidentiality subhead of administrative procedure
7:255-AP1, Supporting Students Who are Parents, Expectant Parents, or Victims of Domestic
or Sexual Violence.

Any biometric information that is collected in accordance with 105 ILCS 5/10-20.40.
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10.

11.

12.

Health-related information, defined by ISBE rule as “current documentation of a student’s
health information, not otherwise governed by the MHDDCA or other privacy laws, that
includes identifying information, health history, results of mandated testing and screenings,
medication dispensation records and logs, e.g., glucose readings, long-term medications
administered during school hours, documentation regarding a student athlete’s and his or her
parents’ acknowledgment of the District’s concussion policy adopted under Section 22-80 of
the [School] Code, and other health-related information that is relevant to school participation,
e.g., nursing services plan, failed screenings, yearly sports physical exams, interim health
histories for sports."

Accident report, defined by ISBE rule as “documentation of any reportable student accident
that results in an injury to a student, occurring on the way to or from school or on school
grounds, at a school athletic event or when a student is participating in a school program or
school-sponsored activity or on a school bus and that is severe enough to cause the student not
to be in attendance for one-half day or more or requires medical treatment other than first aid.
The accident report shall include identifying information; nature of injury, days lost, cause of
injury, location of accident, medical treatment givento the student at the time of the accident,
or if the school nurse has referred the student for-a medical evaluation, regardless of whether
the parent or guardian, student (if 18 years or older), or an unaccompanied youth has followed
through on that request.”

Any documentation of a student’s transfer, including records indicating the school or school
district to which the student transferred. 23 Ill.Admin.Code §375.75(¢).

Completed course substitution form for any student who, when under the age of 18, is enrolled
in vocational and technical course or.a registered apprenticeship program under 23
1. Admin.Code Part 255 as a substitute for a high school or graduation requirement. 105 ILCS
10/4; 23 11l.Admin.Code§1:.445.

Information contained in related service logs maintained by the District for a student with an
individualized education program.under 105 ILCS 5/14-8.02f(d), including for speech and
language services, occupational therapy services, physical therapy services, school social work
services, school counseling services, school psychology services, and school nursing services.

The temporaryarecord may also consist of:

1. Family background information

2. Intelligence testscores, group and individual

3. Aptitude test scores

4. Reports of psychological evaluations, including information on intelligence, personality, and
academic information obtained through test administration, observation, or interviews

5. Elementary and secondary achievement level test results

6. Participation in extracurricular activities, including any offices held in school-sponsored clubs
or organizations

7. Honors and awards received

8. Teacher anecdotal records

9. Other disciplinary information
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10. Special education records

11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973
(29 U.S.C. §701 et seq.)

12. Verified reports or information from non-educational persons, agencies, or organizations of
clear relevance to the student’s education

F. Retention and Destruction of School Student Records

The permanent record is maintained for at least 60 years after the student transfers, graduates, or
permanently withdraws. 105 ILCS 10/4(e). The temporary record is maintained for at least five
years after the student transfers, graduates, or permanently withdraws. 105 ILCS 10/4(f).
Individuals adding information to a student’s temporary record must include their name, signature,
and position and the date the information was added. 105 ILCS 10/4(d). Temporary records that
may be of assistance to a student with a disability who graduates or permanently withdraws, may,
after five years, be transferred to the parent(s)/guardian(s) or to the eligible student. Appropriate
District personnel shall explain to the student and the parent/guardian the future usefulness of these
records. 23 Ill. Admin.Code §375.40(d). Be sure to provide notice of destruction of school student
records pursuant to 105 ILCS 10/4(h), as noted in D(6)(€), above.

G. Social Security Numbers

School officials, with limited exceptions, may not require students or their parents/guardians to
provide social security numbers. 5 ILCS 179/, Identity Protection Act. The collection and retention
of social security numbers shall be in accordance with Board policy 4:15, Identity Protection.

H. Access to School Student Records

The phrase “access to a school student record” means any release or disclosure of information from
a student’s school record, whether or not any record.is copied. Access in all cases is limited to the
designated portion of the record.to which.the consent or statutory authority applies.

Neither the District nor.any of its employees shall release, disclose, or grant access to information
found in any school student record-except under the conditions set forth in the Ill. School Student
Records Act. 105 ILCS 10/6; amended by P.A. 104-356, eff. 7-1-26. Absent a court order, school
officials do not‘provide educational records to U.S. Immigration and Customs Enforcement for
immigrationenforcement activities.

The Building Principal shall grant access to school student records as detailed below. The Building
Principal shall consult with the Superintendent and, if authorized, the Board Attorney concerning
any questions.

Access to Parent/Guardian, Eligible Student, or DCFS

1. A student’s parent(s)/guardian(s) or eligible student, or designee, or DCFS’ Office of Education
and Transition Services, when a student is in the legal custody of DCFS, are entitled to inspect
and copy information in the student’s school record; a student less than 18 years old may
inspect or copy information in his or her permanent school record. 105 ILCS 10/5. A request
to inspect or copy school student records shall be made in writing and directed to the Building
Principal. Access to the records shall be granted within 10 business days after the receipt of
such a request. 105 ILCS 10/5(c). The District may extend this timeline by up to five additional
business days if one or more of these six reasons applies:

a. Therequested records are stored in whole or in part at other locations than the office having
charge of the requested records;

b. The request required the collection of a substantial number of specified records;
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c. Therequest is couched in categorical terms and requires an extensive search for the records
responsive to it;

d. The requested records have not been located in the course of routine search and additional
efforts are being made to locate them;

e. The request for records cannot be complied with by the school district within the time limits
prescribed by subsection (¢) without unduly burdening or interfering with the operations
of the school district; or

f. There is a need for consultation, which shall be conducted with all practicable speed, with
another public body or school district among two or more components of a public body or
school district having a substantial interest in the determination or in the subject matter of
the request.

105 ILCS 10/5(c-5).

The District and the person making the request may also agree in writing to extend the timeline for
response. Id. The response to an access request for a special education student’s records shall
include those school student records located in the special education office.

2. The parent(s)/guardian(s), DCFS, if applicable, or the District may request a qualified
professional to be present to interpret the student’s records. 105 ILCS 10/5(b). If the District
makes the request, it is responsible for securingand bearing the cost of the professional’s
presence.

3. Unless the District has actual notice of a court order or a notice of a parenting plan under the
[1l. Marriage and Dissolution of Marriage Act, indicating otherwise:

a. Divorced or separated parents/guardians with and without parental responsibility
(formerly custody) are both permitted to inspect and copy the student’s school student
records. 750 ILCS 5/602.11.

b. The Building Principal shall send-copies of the documents listed below to both divorced or
separated parents/guardians, or if the student is in the legal custody of DCFS, DCFS’ Office
of Education and Transition Services, at theirs request. 105 ILCS 5/10-21.8.

. Academic progress reports or records

ii. Emetional and physical health reports
iii. Noticesof school-initiated parent-teacher conferences
iv. School calendar regarding the student

v. Notices about open houses, graduations, and other major school-sponsored events
including student-parent/guardian interaction

4. The school will deny access to a student’s school records to a parent against whom an order of
protection (OP) was issued if the OP prohibits the parent from inspecting or obtaining such
records pursuant to the Domestic Violence Act of 1986 or the Code of Criminal Procedure of
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1963. See the I1l. Marriage and Dissolution of Marriage Act, 750 ILCS 5/602.11(a), and 750
ILCS 60/214(b)(15), and 222(f). Also see Orders of Protection, below. 7

Parent(s)/guardian(s) or the student, or if applicable, DCFS’ Office of Education and Transition
Services, shall not be granted access to confidential letters and recommendations concerning
the admission to a post-secondary educational institution, applications for employment or the
receipt of an honor or award which were placed in the records prior to 1-1-75, provided such
letters and statements are not used for purposes other than those for which they were
specifically intended. Access shall not be granted to such letters and statements entered into
the record at any time if the student has waived his or her right of access after being advised of
his or her right to obtain the names of all persons making such confidential letters and
statements. 105 ILCS 10/5(e).

Access With Consent of Parent/Guardian or Eligible Student

1.

Access will be granted to any person possessing a written, dated consent, signed by the
parent(s)/guardian(s) or eligible student, stating to whom the records may be released, the
information or record to be released, and the reasonfor the release. 105 ILCS 10/6(a)(8); 23
I1l.Admin.Code §375.70(e). Whenever the Distriet requests the consent to release records, the
Building Principal shall inform the parent(s)/guardian(s) or eligible student in writing of the
right to inspect, copy, and challenge their.contents and to limit such consent to designated
portions of the records. 105 ILCS 10/6(a)(8).

Access to any record that is protected by the MHDDCA, specifically that of a therapist, social
worker, psychologist, nurse, agency, or hospital that was made in the course of providing
mental health or developmentaldisabilities services to a student, will be granted according to
the consent requirements contained in MHDDCA. 740 ILCS 110/4-and-5, amended by P.A.
104-263, eff. 1-1-26, and 740 ILCS I 14/5, amended by P.A. 104-270.

Access Without Notification to or Consent of Parent/Guardian or Eligible Student

1.

District employees or officials of the ISBE will be granted access, without parental/guardian
consent or notificationy;when a current, demonstrable, educational, or administrative need is
shown. Access insuch cases is limited to the satisfaction of that need. 105 ILCS 10/6(a)(2).
Individual board members do not have a right to see student records merely by virtue of their
office unless they have a current demonstrable educational or administrative interest in the
student and seeing his or her record(s) would be in furtherance of the interest. 105 ILCS
10/6(a)(2).

Access will be granted, without parental/guardian consent or notification, to any person for the
purpose of research, statistical reporting, or planning, provided that no student or
parent/guardian can be identified from the information released, and the person to whom the
information is released signs an affidavit agreeing to comply with all applicable statutes and
rules pertaining to school student records. 105 ILCS 10/6(a)(4).

Access will be granted, without parental/guardian consent or notification, to another school
district that overlaps attendance boundaries with the District, if the District has entered into an

The footnotes should be removed before the material is used.

7 This may conflict with FERPA in that it restricts a parent/guardian’s right to access his or her child’s school records

more than is expressly permitted by FERPA. 20 U.S.C. §1232g(a)(1)(A), (B); 34 C.F.R. §99.10(a). Contact the board attorney
for guidance.
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intergovernmental agreement that allows for sharing of student records and information
between them. 105 ILCS 10/6(a)(13). 8

The District will comply with an ex parte court order requiring it to permit the U.S. Attorney
General or designee to have access to a student’s school records without notice to or the consent
of the student’s parent(s)/guardian(s). 20 U.S.C. §1232(g)(j), as added by the Sec. 507 of the
U.S.A. Patriot Act of 2001. An ex parte order is an order issued by a court of competent
jurisdiction without notice to an adverse party.

A Serious Habitual Offender Comprehensive Action Program (SHOCAP) committee member
will be granted access, but only to the extent that the release, transfer, disclosure, or
dissemination is consistent with the Family Educational Rights and Privacy Act (FERPA). 105
ILCS 10/6(a)(10) allows disclosure to SHOCAP committee members who are “state and local
officials and authorities” as those terms are used in FERPA. This federal law does not define
“state and local officials and authorities;” rather, it limits when disclosure may be made to such
officials and authorities.

Juvenile authorities will be granted access when necessary for the discharge of their official
duties upon their request before the student’s adjudication, provided they certify in writing that
the information will not be disclosed to any other party except as provided under law or order
of court. Juvenile authorities means: (a)<a circuit court judge and court staff members
designated by the judge; (b) parties to theé proceedings under the Juvenile Court Act of 1987
and their attorneys; (c) probation officers and court appointed advocates for the juvenile
authorized by the judge hearing the case; (d) any individual, public or private agency having
court-ordered custody of the child; (e) any individual, public or private agency providing
education, medical or mental health setrvice to the child when the requested information is
needed to determine the appropriate service or treatment for the minor; (f) any potential
placement provider when»such telease is authorized by the court to determine the
appropriateness of the potential placement; (g) law enforcement officers and prosecutors; (h)
adult and juvenileprisoner review boards; (i) authorized military personnel; and (j) individuals
authorized by court. 105 ALCS 10/6(2)(6.5).

Military recruiters.and institutions of higher learning will be granted access to secondary
students’ names, addresses, and telephone listings, unless the student’s parent/guardian submits
a written request that'such information not be released without the prior written consent of the
parent/guardian or eligible student. Only this written consent process may be used, no other
processes, such.as.an opt-in process, etc., may be used. Military recruiters and institutions of
higher learning have access to students’ names, addresses, and phone numbers even if the
District does not release directory information. 20 U.S.C. §7908. For more information, see
exhibits 7:340-AP1, E3, Letter to Parents and Eligible Students Concerning Military
Recruiters and Postsecondary Institutions Receiving Student Directory Information; 7:340-
AP1, E4, Frequently Asked Questions Regarding Military Recruiters Access to Students and
Student Information; ISBE Military Recruitment Access Reminder, announced in State

The footnotes should be removed before the material is used.

8 For elementary or high school districts only. Intergovernmental agreements must meet the following requirements: (1)
the sharing must be voluntary and at the discretion of each district; (2) the sharing of student information only applies to
students that have a) been enrolled in both districts or b) would have been enrolled in both districts based on attendance
boundaries, provided the parent/guardian has confirmed in writing that the student intends to enroll or has enrolled in the high
school district; and (3) the sharing of student information does not exceed the scope of information that is shared among
schools in a unit district. 105 ILCS 10/6(a)(13).
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Superintendent Smith’s Weekly Message, 11-27-18, at: www.isbe.net/Documents/Military-
Access-Reminder.pdf. The requirements in this paragraph apply only if the District receives
funds under the Elementary and Secondary Education Act. 1d.

8. DCFS’ Office of Education and Transition Services will be granted access if the student is in
the legal custody of DCFS. 105 ILCS 10/6(a)(12.5).

9. The Ill. Dept. of Human Services (IDHS) will be granted access for the sole purpose of
assessing or evaluating the student's eligibility for Medicaid waiver benefits consistent with
rules adopted by IDHS. 105 ILCS 10/6(a)(14), added by P.A. 104-356, eff. 7-1-26.

Access Without Consent of, but With Notification to, Parent/Guardian or Eligible Student

1. In accordance with the procedures described in Section L below (Transmission of Records for
Transfer Students), access will be granted, without parental/guardian consent, to the official
records custodian of another school within Illinois or an official with similar responsibilities of
a school outside Illinois, in which the student has enrolled or intends to enroll, upon the request
of such official or student. 105 ILCS 10/6(a)(3).

2. Access will be granted pursuant to a court order, provided that the parent(s)/guardian(s) shall
be given prompt written notice of such order’s terms, the nature and substance of the
information proposed to be released, and anopportunity to inspect and copy such records and
to challenge their contents. 105 ILCS 10/6(a)(5). Parents of students who are named in a court
order or parenting plan shall be deemed to have received the required written notice. The
Building Principal shall respond to the order no earlier than five school days after its receipt in
order to afford parents/guardiansithe opportunity to review, inspect, and challenge the records
if the parents choose to do so. 23 1lI.Admin.Code §375.70(d).

For the purposes of these procedures, a court order is a document signed by a judge. A subpoena
signed by a court clerkyan attorney, or an administrative agency official shall not be considered
a court order unlesssigned by a judge. 23 I11.Admin.Code §375.40(a).

3. Information may be released without parental consent, in connection with an articulable and
significant threat to the health or safety of a student or other individuals, to appropriate persons
if the knowledge of the requested information is necessary to protect the health or safety of the
student’or other individuals. The Building Principal shall make this decision taking into
consideration the seriousness of the threat to the health or safety of the student or other
individuals, the need for such records to meet the emergency, whether the persons to whom
such records are released are in a position to deal with the emergency, and the extent to which
time is of the essence in dealing with the emergency. 105 ILCS 10/6(a)(7); 23 111, Admin.Code
§375.60. The Building Principal shall notify the parent(s)/guardian(s) or eligible student, no
later than the next school day after the date that the information is released, of the date of the
release, the person, agency, or organization to whom the release was made, and the purpose of
the release.

4. The District will grant access as specifically required by federal or State statute, provided the
individual complies with the requirements in 23 Ill.Admin.Code §375.70(b). 105 ILCS
10/6(a)(6). Prior to granting access, the Building Principal shall provide prompt written notice
to the parent(s)/guardian(s) or eligible student of this intended action. 105 ILCS 10/6(b); 23
Il.Admin.Code §375.70. This notification shall include a statement concerning the nature and
substance of the records to be released and the right to inspect, copy, and challenge the contents.
If the release relates to more than 25 students, a notice published in the newspaper is sufficient.
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The District charges $.35 per page for copying information from a student’s records.? No
parent/guardian or student shall be precluded from copying information because of financial
hardship. 23 Ill.Admin.Code §375.50. Note: The ISBE rule allows a school to “charge the
actual cost for providing a copy of school student records or any portion of such records to
parents and students upon request for such copies, provided that such costs shall not exceed
$.35 per page.” 23 Ill.Admin.Code §375.50.
Record of Release
Except as provided below, a record of all releases of information from school student records
(including all instances of access granted whether or not records were copied) shall be kept and
maintained as part of such records. 105 ILCS 10/6(c). This record shall be maintained for the life
of the school student record and shall be accessible only to the parent(s)/guardian(s) or eligible
student, Building Principal, or other authorized person. The record of release shall include each of
the following:

1. The nature and substance of the information released;
2. The name and signature of the official records custodian releasing such information;

3. The name of the person requesting the information, in what capacity the request was made, and
the purpose for the request;

4. The date of release; and
5. A copy of any consent to a release.

No record of a disclosure is maintained when records are disclosed according to the terms of an ex
parte court order entered under 20 U.S.C. §1232g(j), Investigation and prosecution of terrorism.
20 U.S.C. §1232g(j)(4).

Orders of Protection

Upon receipt of a court. OP that prohibits'a Respondent’s access to records, the Building Principal
shall file it in the temporary recordrof.a student who is the protected person under the OP. No
information or records shall be released to the Respondent named in the OP. 750 ILCS 60/222(f).10
Parenting Plans

Upon receipt of a parenting plan under the I11. Marriage and Dissolution of Marriage Act (750 ILCS

5/), the Building Principal shall file it in the temporary record of a student who is the subject of the
parenting plan.

Transmission of Records for Transfer Students 105 ILCS 10/6(a)(3); 23 Ill.Admin.Code
§§375.70 and 375.75.

The Building Principal shall:
1. Within 14 calendar days after enrolling a transfer student, request directly from the student’s

previous school a certified copy of the student’s record. The District shall exercise due
diligence in obtaining the copy of the record requested.

2. Upon the student’s request or that of the official records custodian of another school in which
the student has enrolled or intends to enroll, within 10 calendar days, transfer a certified copy

The footnotes should be removed before the material is used.

9 Districts may substitute the following alternative: “The District charges a fee for copying school student records that

corresponds to the fee schedule for copies of records requested under the Freedom of Information Act.”

10 See /n 6 above.
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of the student’s record (that is, the student’s permanent and temporary record) to the official
records custodian of the appropriate school and retain the original records. The records transfer
is subject to prior notice to the student’s parent(s)/guardian(s) as described above in Section H
(Access to School Student Records). See Board policy 7:50, School Admissions and Student
Transfers To and From Non-District Schools.

3. Determine if the school or special education office has any record that is protected by the
MHDDCA concerning the transferring student, specifically a record or report made by a
therapist, social worker, psychologist, nurse, agency, or hospital that was made in the course
of providing mental health or developmental disabilities services. If so, ask the appropriate
person as identified in 740 ILCS 110/4, amended by P.A. 104-263, eff. 1-1-26, whether to send
the record protected by MHDDCA to the new school and, if yes, obtain a written consent for
disclosure as provided in 740 ILCS 110/5, amended by P.A. 104-270.

This requirement does not apply to special education records and reports that are related to the
identification, evaluation, or placement of, or the provision of a free and appropriate public
education to, students with disabilities. 23 Ill. Admin.Code §375.10.

4. Provide the parent/guardian or eligible student prior written notice of the nature and substance
of the information to be transferred and opportunity to inspect, copy, and challenge it. If the
parent’s/guardian’s address is unknown, notice may be served upon the official records
custodian of the requesting school for transmittal to the parent/guardian. This service is deemed
conclusive, and 10 calendar days after this'service, if the parents/guardians make no objection,
the records may be transferred to the requesting school.

5. Destroy any biometric information collected and do not transfer it to another school district.

6. Refrain from transferring the records if astudent’s record has been flagged as a “missing child”
as provided in Section 5-of the Missing Children Records Act and Section 5 of the Missing
Children Registration Law. The District shall notify the Ill. State Police or the local law
enforcement authotity of the request.

7. Retain the original records in accordance with the requirements of 105 ILCS 10/4.

8. Include information .about whether or not the student is in good standing and whether or not
the student’s medical records are up-to-date and complete. 105 ILCS 5/2-3.13a.

9. Maintain any documentation of the student’s transfer, including records indicating the school
or school district towhich the student transferred, in that student’s temporary record.

If the student has unpaid fines, fees, or tuition charged pursuant to 105 ILCS 5/10-20.12a and is
transferring to a public school located in Illinois or any other state, the Building Principal shall, unless
otherwise prohibited by State law (23 11l Admin.Code §375.75(i)): 11

The footnotes should be removed before the material is used.
1 Optional. i i

Districts are also prohibite& from Withholdi;lg student recordé, transcripts, or diplomas because the student’s parents are unable
to pay required fees. 105 ILCS 5/10-20.13(d). added by P.A. 104-39128-19-2. See sample policy 4:140, Waiver of Student

Fees, at f/n 1, for more information about the definition of fees. Fees, for example, do not include library fines, which could
be reflected in a student’s account. 23 Ill.Admin.Code §1.245(a)(2). These statutes refers generically to transcripts; they-it
does not distinguish between unofficial and official transcripts. Consult the board attorney for advice on a district’s ability to
withhold official transcripts from students under 23 I11. Admin.Code §375.75(1).
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1. Transfer the student’s unofficial record of student grades in lieu of the student’s official
transcript of scholastic records. The unofficial record of student grades means written
information relative to the grade levels and subjects in which a student was enrolled and the
record of academic grades achieved by that student prior to transfer. These records shall also
include the school’s name and address, the student’s name, the name and title of the school
official transmitting the records, and the transmittal date.

2. Within 10 calendar days after the student has paid all of his or her unpaid fines or fees and at
this District’s own expense, forward the student’s official transcript of scholastic records to the
student’s new school.

The Building Principal shall include the following information with the transferred records if the
student is transferring to another public school located in Illinois or any other state and at the time of
the transfer is currently serving a term of suspension or expulsion for any reason: 105 ILCS 5/2-3.13a;
23 Tll.Admin.Code §375.75()).

1. The date and duration of the period of any current suspefision or expulsion; and

2.  Whether the suspension or expulsion is for: (a) knowingly possessing in a school building or
on school grounds a weapon as defined in the Gun Free Schools Act (20 U.S.C. §7961 et seq.);
(b) knowingly possessing, selling, or delivering in a school building or on school grounds a
controlled substance or cannabis; or (¢) battering a school staff member.

M. Directory Informationl2 23 111. Admin.Code §375.80

The District may release certain directory information regarding students as permitted by law,
except that a student’s parent(s)/guardian(s) may prohibit the release of the student’s directory
information. Directory information is limited to: 13

The footnotes should be removed before the material is used.

12 Districts are not required to identify and release directory information. Be sure that the board policy provides for
the release of directory information before including this section. See sample policy 7:340, Student Records. There has
been at least one instance in Illinois in which parents were upset that their school district released students’ names and
addresses pursuant to a Freedom of Information Act (FOIA) request. FOIA contains an exemption for home addresses. Many
lawyers, however, say that a district must release student information pursuant to a FOIA request when each of the following
has occurred: the FOIA request seeks information that is included in the district’s definition of student directory information,
the district notified parents that it releases directory information, and the parents did not opt out of allowing directory
information to be released concerning their child. An opinion from the Ill. Public Access Counselor (PAC) supports that a
district may not rely on the FOIA exemption for home addresses. PAO 12-3.

Delete the specific types of information that the district does not want released, such as address, from the list of
information designated as directory information. Realize, however, that if the information identified as directory information
is too limited, the district may be prohibited from publishing information about specific students.

13 Place of birth is excluded from directory information in this sample procedure due to 105 ILCS 5/22-105(c)(4)(B),
added by P.A. 104-288, eff. 1-1-26. which prohibits districts from designating place of birth as directory information. See also
sample administrative procedure 7:150-AP, Managing Agency and Law Enforcement Requests, at f/n 6.
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Parent(s)/guardian(s)’ names, addresses, electronic mail addresses, and telephone numbers

1. Student’s Name

2. Student’s Address

3. Student’s Grade level

4. Student’s Birth date-and-place
5.

6.

Photographs, videos, or digital images used for informational or news-related purposes
(whether by a media outlet or by the school) of a student participating in school or school-
sponsored activities, organizations, and athletics that have appeared in school publications,
such as yearbooks, newspapers, or sporting or fine arts programs

7. Academic awards, degrees, and honors

8. Information in relation to school-sponsored activities, organizations, and athletics
9. Major field of study

10. Period of attendance in school

No photograph highlighting individual faces shall be used for commercial purposes, including
solicitation, advertising, promotion, or fundraising, without the prior, specific, dated, and written
consent of the parent or eligible student (see765 ILCS1075/30). 23 I1l. Admin.Code §375.80. The
following shall not be designated as directory information: (a) an image on a school security video,
or (b) student social security number or student identification or unique student identifier. Id.

The notification to parents/guardians and students concerning school student records will inform
them of their right to opt out of the release of directory information. See exhibit 7:340-AP1, El,
Notice to Parents/Guardians.and Studentsof Their Rights Concerning a Student’s School Records.

N. Student Record Challenges

Parents/guardians have the right to.a hearing to challenge the accuracy, relevancy, or propriety of
any entry in their student’s’ school records, exclusive of academic grades and references to
expulsions or out=of-school suspensions, if the challenge is made at the time the student’s school
student records are forwarded to another school to which the student is transferring. 105 ILCS 10/7;
23 I1l.Admin.Code §375.90. A request for a hearing should be submitted to the Superintendent and
shall contain notice of the specific entry or entries to be challenged and the basis of the challenge.
The following procedures apply to a challenge: 1d.

The footnotes should be removed before the material is used.

23 Il Admin.Code §375.80(a)(1) no longer includes gender as information which may be designated as directory
information. This is consistent with attorneys’ views that Illinois’ past practice of including gender within directory
information may have violated FERPA. FERPA regulations provide that directory information “means information contained
in an education record of a student that would not generally be considered harmful or an invasion of privacy if disclosed” and
it “includes, but is not limited to, the student’s name; address; telephone listing; electronic mail address; photograph; date and
place of birth; major field of study; grade level; enrollment status, e.g., undergraduate or graduate, full-time or part-time; dates
of attendance; participation in officially recognized activities and sports; weight and height of members of athletic teams;
degrees, honors, and awards received; and the most recent educational agency or institution attended.” 34 C.F.R. §99.3.
Though FERPA regulations do not explicitly preclude the designation of gender as directory information, U.S. Dept. of Educ.
(DOE) guidance has consistently advised schools not to disclose a student’s sex as directory information because it would be
considered harmful or an invasion of privacy. See Letter to Institutions of Postsecondary Education, DOE Family Policy
Compliance Office (Sept. 2009). Consult the board attorney about the practical implementation of this issue. Some attorneys,
for example, believe photos of the “Girls Volleyball Team” may contradict DOE guidance.
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1. The Superintendent or designee will invite the parent(s)/guardian(s) to an initial informal
conference, within 15 school days of receipt of the request for a hearing.

2. Ifthe challenge is not resolved by the informal conference, formal procedures shall be initiated.
The Superintendent will appoint a hearing officer, who is not employed in the attendance center
in which the student is enrolled.

3. The hearing officer will conduct a hearing within a reasonable time, but no later than 15 days
after the informal conference, unless an extension of time is agreed upon by the
parent(s)/guardian(s) and school officials. The hearing officer shall notify parents and school
officials of the time and place of the hearing.

4. At the hearing, each party shall have the right to:
a. Present evidence and to call witnesses;
b. Cross-examine witnesses;
c. Counsel;
d. A written statement of any decision and the reasons therefore; and

e. Appeal an adverse decision to an administrative tribunal or official to be established or
designated by the State Board.

5. A verbatim record of the hearing shall be made by a tape recorder or a court reporter. A
transcript may be prepared by either party in‘the event of an appeal of the hearing officer’s
decision. However, a transcript is;not required in an appeal.

6. The written decision of the hearing officer shall, no later than 10 school days after the
conclusion of the hearing, be transmitted to the parent(s)/guardian(s) and the School District.
It shall be based solely on the information presented at the hearing and shall be one of the
following:

a. To retain the challenged contents-of the school student record;
b. To remove the challenged contents of the school student record; or
c. To.change, clarify, or add to the challenged contents of the school student record.

7. Any party has the right to appeal the decision of the local hearing officer to the Regional
Superintendent or appropriate Intermediate Service Center Executive Director, within 20
school days afterithe decision is transmitted to the parties. The parent(s)/guardian(s), if they
appeal, shall so inform the District and within 10 school days the school shall forward a
transcript of the hearing, a copy of the record entry in question, and any other pertinent
materials to the Regional Superintendent or appropriate Intermediate Service Center. The
District may initiate an appeal by the same procedures.

8. The final decision of the Regional Superintendent or appropriate Intermediate Service Center
Executive Director may be appealed to the circuit court of the county in which the District is
located.

9. The parent(s)/guardian(s) may insert a written statement of reasonable length describing their
position on disputed information. The District will include a copy of the statement in any
release of the information in dispute. 105 ILCS 10/7(d).
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LEGAL REF.: 20 U.S.C. §1232¢, Family Education Rights and Privacy Act; 34 C.F.R. Part 99.
105 ILCS 10/, Illinois School Student Records Act; 23 I11.Admin.Code Part 375.
740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act.
750 ILCS 5/, lllinois Marriage and Dissolution of Marriage Act.
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Apri-October 2025 7:340-AP1, E1

Students

Exhibit - Notice to Parents/Guardians and Students of Their Rights Concerning a
Student’s School Records !

Upon the initial enrollment or transfer of a student to the school, the school must notify the student and
the student’s parent(s)/guardian(s) of their rights concerning school student records. This notification
may be distributed by any means likely to reach parent(s)/guardian(s).

The contact information for each School’s Official Records Custodian follows:

This notice contains a description of your and your child’s rights cencerning school student records.

A school student record is any writing or other recorded information concerning a student and by which
a student may be individually identified that is maintained’by a school or at its direction or by a school
employee, regardless of how or where the information is stored, except for certain records kept in a
staff member’s sole possession; records maintained by law enforcement officers working in the school;
video and other electronic recordings that are.created in part for law enforcement, security, or safety
reasons or purposes; and electronic recordings madeen school buses. The District maintains two types
of school records for each student: permanent record and temporary record.

The permanent record includes:

1. Basic identifying information,.including the student’s name and address, birth date and place2,
gender, and the names and addresses of the student’s parents/guardians.

2. Evidence required.under the Missing Children Records Act. 325 ILCS 50/5(b)(1).

3. Academic transcripts;including: grades, graduation date, and grade level achieved;3 the unique
student identifier assigned and used by the Ill. State Board of Education (ISBE) Student

The footnotes should be removed before the material is used.

I This notification is based on the Model Notification published by the U.S. Dept. of Education. Changes were made to
comply with the I1l. School Student Records Act (ISSRA, 105 ILCS 10/) and the ISBE rule mandating this notification (23
I1l.Admin.Code §375.30(d)). To obtain the legal citations for this exhibit’s provisions, see sample administrative procedure
7:340-AP1, School Student Records, which is annotated with citations to controlling rules and statutes.

Customize this notice to reflect the district’s practice, particularly to specify the district’s treatment of records that the
law: (1) permits to be kept as either permanent records or temporary records; and (2) allows to be kept as directory information.

2 See sample administrative procedure 7:340-AP1, School Student Records, at f/n 5. for a discussion about the collection
of information regarding a student's place of birth considering the requirements of 105 ILCS 5/22-105(¢)(4)(A) and (B), added
by P.A. 104-288, eff. 1-1-26.

3 23 T1. Admin.Code §375.10 provides that districts may, through board policy, allow scores received on college entrance
examinations to be included on a student’s academic transcript if that inclusion is requested in writing by a student, parent or
person who enrolled the student. If the board allows written requests to include college entrance examination scores on
students’ transcripts, insert the following phrase into #3:

scores received on college entrance examinations if that inclusion is requested in writing by an
eligible student or the student’s parent/guardian;
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4.
5.

Information System; as applicable, designation of an Advanced Placement computer science
course as a mathematics-based, quantitative course for purposes of meeting State graduation
requirements set forth in 105 ILCS 5/27-60522; as applicable, designation of the student’s
achievement of the State Seal of Biliteracy, awarded in accordance with 105 ILCS 5/2-3.159;
as applicable, designation of the student’s achievement of the State Commendation Toward
Biliteracy; and as applicable, designation of the student’s achievement of the Global Scholar
Certification, awarded in accordance with 105 ILCS 5/2-3.169.

Attendance record.

A summary of performance for students who received special education services, unless the

District has obtained the informed written consent of the student and parents or guardians to
exclude it, in accordance with the requirements of 105 ILCS 10/2(e).

4-6. Health record defined by ISBE as “medical documentation necessary for enrollment and proof

of dental examinations, as may be required under Section 27-8.1 of the School Code.”

5-7.Record of release of permanent record information that includes each of the following:

a. The nature and substance of the information released;

b. The name and signature of the official records‘custodian releasing such information;
c. The name and capacity of the requesting person and the purpose for the request;

d. The date of release; and

e. A copy of any consent to a release.

6-8.Scores received on all State assessment tests administered at the high school level (that is,

grades 9 through 12). 105 ILCS 5/2-3.64a-5.

If not maintained in the temporary record, the permanent record may include:

1.
2.

Honors and awards received.
Information concerning participation in school-sponsored activities or athletics, or offices held
in school-sponsored organizations.

All information not required to.be kept in the student permanent record is kept in the student temporary
record and must include:

L.

2.

Record of release of temporary record information that includes the same information as listed
above for the record of release of permanent records.

Scores received onthe State assessment tests administered in the elementary grade levels (that
is, kindergarten through grade 8).

Completed home language survey.

Informationregarding serious disciplinary infractions (that is, those involving drugs, weapons,
or bodily harm to‘another) that resulted in expulsion, suspension, or the imposition of
punishment or sanction.

Any final finding report received from a Child Protective Service Unit provided to the school
under the Abused and Neglected Child Reporting Act; no report other than what is required
under Section 8.6 of that Act (325 ILCS 5/8.6) shall be placed in the student record.
Information concerning a student’s status and related experiences as a parent, expectant parent,
or victim of domestic or sexual violence, as defined in 105 ILCS 5/26A, including a statement
of the student or any other documentation, record, or corroborating evidence and the fact that
the student has requested or obtained assistance, support, or services related to that status.

The footnotes should be removed before the material is used.

Note: Though 23 I1l.Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student
records rights under ISSRA and the federal Family Educational Rights and Privacy Act (FERPA, 20 U.S.C. 1232g) attach to
eligible students and their parents/guardians, not to “a person who enrolled the student” (though that person is typically a
parent or guardian).

7:340-AP1, E1 Page 2 of 7
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10.

11.

12.

Any biometric information that is collected in accordance with 105 ILCS 5/10-20.40.
Health-related information, defined by the ISBE as “current documentation of a student's health
information, not otherwise governed by the Mental Health and Developmental Disabilities
Confidentiality Act or other privacy laws, that includes identifying information, health history,
results of mandated testing and screenings, medication dispensation records and logs, e.g.,
glucose readings, long-term medications administered during school hours, documentation
regarding a student athlete and his or her parent/guardian’s acknowledgment of the District’s
concussion policy adopted under 105 ILCS 5/22-80 and other health-related information that
is relevant to school participation, e.g., nursing services plan, failed screenings, yearly sports
physical exams, interim health histories for sports.”

Accident report, defined by the ISBE as “documentation of any reportable student accident that
results in an injury to a student, occurring on the way to or from school or on school grounds,
at a school athletic event, or when a student is participating in a school program or school-
sponsored activity or on a school bus and that is severe enough to cause the student not to be
in attendance for one-half day or more or requires medical treatment other than first aid. The
accident report shall include identifying information, nature of injury, days lost, cause of injury,
location of accident, medical treatment given to theStudent at the time of the accident, or if the
school nurse has referred the student for a medical evaluation, regardless of whether the parent
or guardian, student (if 18 years or older),Jor an unaccompanied homeless youth ... has
followed through on that request.”

Any documentation of a student’s transfer, including records indicating the school or school
district to which the student transferred.

Completed course substitution form for any student who, when under the age of 18, is enrolled
in vocational and technical course.or a registered apprenticeship program under 23
[1l.Admin.Code Part 255 as a substitute for ahigh school or graduation requirement.
Information contained in related service logs maintained by the District for a student with an
individualized education program under 105 ILCS 5/14-8.02f(d), including for speech and
language services, occupational therapy services, physical therapy services, school social work
services, school counseling services; school psychology services, and school nursing services.4

The temporary record may include:

1.

2.
3.
4

hd

6.

7.
8.
9.
10.
11.

Family background information

Intelligence test scores, group and individual

Aptitude test scores

Reports of psychological evaluations, including information on intelligence, personality, and
academic information obtained through test administration, observation, or interviews
Elementary and secondary achievement level test results

Participation in extracurricular activities, including any offices held in school-sponsored clubs
or organizations

Honors and awards received

Teacher anecdotal records

Other disciplinary information

Special education records

Records associated with plans developed under section 504 of the Rehabilitation Act of 1973

The footnotes should be removed before the material is used.

4 105 ILCS 10/2(f).
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12. Verified reports or information from non-educational persons, agencies, or organizations of

clear relevance to the student’s education

The Family Educational Rights and Privacy Act (FERPA) and the Ill. School Student Records Act
(ISSRA) afford parents/guardians and students over 18 years of age (eligible students) certain rights
with respect to the student’s school records. They are:

1.

The right to inspect and copy the student’s education records within 10 business days
after the date the District receives a request for access.

The degree of access a student has to his or her records depends on the student’s age. Students
less than 18 years of age have the right to inspect and copy only their permanent record.
Students 18 years of age or older have access and copy rights to both permanent and temporary
records. Parents/guardians or students should submit to the Building Principal (or appropriate
school official) a written request that identifies the record(s) they wish to inspect. The Principal
will make arrangements for access and notify the parent(s)/guardian(s) or student of the time
and place where the records may be inspected. The District shall make the records available to
inspect and copy within 10 business days, unless the District extends the response timeline to
15 business days in accordance with ISSRA. The District charges $.35 per page for copying
but no one will be denied their right to copies of their records for inability to pay this cost.
These rights are denied to any person against.whom an order of protection has been entered
concerning a student. 105 ILCS 5/10-22.3c.and 10/5(a); 750 ILCS 60/214(b)(15). 5

The right to request the amendment of the student’s education records that the parent(s)/
guardian(s) or eligible student believes are inaccurate, irrelevant, or improper.
Parents/guardians or eligible students may ask the District to amend a record that they believe
is inaccurate, irrelevant, or improper. They should write the Building Principal or the Official
Records Custodian, clearly identify the record they want changed, and specify the reason.

If the District decides not to amend the récord asrequested by the parents/guardians or eligible
student, the District will notify the parents/guardians or eligible student of the decision and
advise him or her of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent(s)/guardian(s) or
eligible student when notified of the right to a hearing.

The right to-permit disclosure of personally identifiable information contained in the
student’s education records, except to the extent that the FERPA or ISSRA authorizes
disclosure without consent.

The footnotes should be removed before the material is used.

523 11l Admin.Code §375.10 provides that districts may, through board policy, allow scores received on college entrance
examinations to be included on a student’s academic transcript if that inclusion is requested in writing by a student, parent or
person who enrolled the student. If the board allows written requests to include college entrance examination scores on
students’ transcripts, insert the following as right #2:

2.

The right to have one or more scores received on college entrance examinations included on the student’s
academic transcript.

Parents/guardians or eligible students may have one or more scores on college entrance exams included on their
student’s academic transcript. Students often take college entrance examinations multiple times to improve their
results. Test publishers provide the results from each examination taken to the student’s high school. A
parent/guardian or eligible student may want certain scores to be included on academic transcripts sent to
postsecondary institutions to which the student applies. The District will include scores on college entrance
examinations upon the written request of the parent/guardian or eligible student stating the name of each college
entrance examination that is the subject of the request and the dates of the scores that are to be included.

Note: Though 23 I1l.Admin.Code §375.10 uses the phrase “student, parent or person who enrolled the student,” student
records rights under ISSRA and FERPA attach to eligible students and their parents/guardians, not to “a person who enrolled
the student” (though that person is typically a parent or guardian).
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Disclosure without consent is permitted to school officials with legitimate educational or
administrative interests. A school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board. A school official
may also include a volunteer, contractor, or consultant who, while not employed by the school,
performs an institutional service or function for which the school would otherwise use its own
employees and who is under the direct control of the school with respect to the use and
maintenance of personally identifiable information from education records (such as an attorney,
auditor, medical consultant, therapist, or educational technology vendor); or any
parents/guardians or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks.
Individual board members do not have a right to see student records merely by virtue of their
office unless they have a current demonstrable educational or administrative interest in the
student and seeing his or her record(s) would be in furtherance of the interest.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility or contractual
obligations with the District.

Upon request, the District discloses education records without consent to officials of another
school district in which a student has enrolled or intends to enroll, as well as to any person as
specifically required by State or federal law. Before informationis released to these individuals,
the parents/guardians will receive prior written‘notice of the nature and substance of the
information, and an opportunity to inspect, copy, and challenge such records.

When a challenge is made at the time the student’s records are being forwarded to another
school to which the student is transferring, there is no right to challenge: (1) academic grades,
or (2) references to expulsions or out-of-school suspensions.

Disclosure is also permitted without consent to: any person for research, statistical reporting or
planning, provided that no student or parent(s)/guardian(s) can be identified; to another school
district that overlaps attendance boundaries with the District, if the District has entered into an
intergovernmental agreement that-allows for sharing of student records and information with
the other district;® any person named in a court order; appropriate persons if the knowledge of
such information is:necessary to protect the health or safety of the student or other persons; to
the I11. Department efilHumam Services (IDHS) for the sole purpose of assessing or evaluating
the student's eligibility for Medicaid waiver benefits consistent with rules adopted by the IDHS
and juvenile authorities when necessary for the discharge of their official duties who request
information beforeadjudication of the student.

4. The right to a copy of any school student record proposed to be destroyed or deleted.
The permanent record is maintained for at least 60 years after the student transfers, graduates,
or permanently withdraws. The temporary record is maintained for at least five years after the
student transfers, graduates, or permanently withdraws. Temporary records that may be of
assistance to a student with a disability who graduates or permanently withdraws, may, after
five years, be transferred to the parent(s)/guardian(s) or to the student, if the student has
succeeded to the rights of the parent(s)/guardian(s). Student temporary records are reviewed
every four years or upon a student’s change in attendance centers, whichever occurs first.

The footnotes should be removed before the material is used.

6 For elementary and high school districts only.
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5.

The right to prohibit the release of directory information concerning the parent’s/
guardian’s child. 7
Throughout the school year, the District may release directory information regarding its
students, limited to:
Name
Address
Grade level
Birth date-and-place
Parent(s)’/guardian(s)’ names, addresses, electronic mail addresses, and telephone
numbers
Photographs, videos, or digital images used for informational or news-related purposes
(whether by a media outlet or by the school) of a student participating in school or
school-sponsored activities, organizations, and athletics that have appeared in
school publications, such as yearbooks, newspapers, or sporting or fine arts
programs
Academic awards, degrees, and honors
Information in relation to school-sponsored activities, organizations, and athletics
Major field of study
Period of attendance in school

Any parent/guardian or eligible student may prohibit the release of any or all of the above
information by delivering a written objection tothe Building Principal within 30 days of the
date of this notice. No directory information will be released within this time period, unless the
parent/guardian or eligible student is specifically informed otherwise.

No photograph highlighting individual faces.is allowed for commercial purposes, including
solicitation, advertising, promotion or fundraising without the prior, specific, dated and written
consent of the parent’or student, as applicable; and no image on a school security video
recording shall be designated as directory information.

The right to request that military recruiters or institutions of higher learning not be
granted access to your secondary school student’s name, address, and telephone numbers
without your prior written consent.

Federaldaw requires a secondary school to grant military recruiters and institutions of higher
learning, 'upon their ‘request, access to secondary school students’ names, addresses, and
telephone numbers, unless the student’s parent/guardian, or a student who is 18 years of age or
older, submits a written request that the information not be released without the prior written
consent of the parent/guardian or eligible student. If you wish to exercise this option, notify the
Building Principal where your student is enrolled for further instructions.

The right contained in this statement: No person may condition the granting or
withholding of any right, privilege or benefits or make as a condition of employment,
credit, or insurance the securing by any individual of any information from a student’s

The footnotes should be removed before the material is used.

7 Districts are not required to identify and release directory information. Be sure that the board policy provides for the

release of directory information before including this right. See sample policy 7:340, Student Records.

Place of birth is excluded from directory information in this sample exhibit due to 105 ILCS 5/22-105(c)(4)(B), added

by P.A. 104-288. eff. 1-1-26, which prohibits districts from designating place of birth as directory information. See also sample

administrative procedure 7:150-AP. Managing Agency and Law Enforcement Requests. at f/n 6.
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temporary record which such individual may obtain through the exercise of any right
secured under State law.
8. The right to file a complaint with the U.S. Dept. of Education concerning alleged failures
by the District to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA is:
U.S. Department of Education
Student Privacy Policy Office
400 Maryland Avenue, SW
Washington DC 20202-8520
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June-October 2025 8:30-AP

Community Relations

Administrative Procedure - Definition of Child Sex Offender

T hzs procedure lS lntended asa reference but it may not reflect recent legislative updates. Consilt-the

) mee-This procedure is intended as a reference, but it may not reflect
recent /egzslalneupdatev Be/’oleleh ing on it, check the Ill. General Assembly website, www.ilga.gov,
for the current statute. Note: there is a lag between when a bill becomes law and when the law is
updated at www.ilga.cov.

Child Sex Offender *
720 ILCS 5/11-9.3(d), amended by P.A. 104-245

(1) Child sex offender means any person who:

(i)  Hasbeen charged under Illinois law, or any substantially similar federal law or law of another
state, with a sex offense set forth in paragraph/(2) of this subsection (d) or the attempt to
commit an included sex offense, and

A) Is convicted of such offense or an attempt to commit such offense; or

B) Is found not guilty by reason of insanity of such offense or an attempt to commit
such offense; or

©) Is found not guilty by reason. of insanity pursuant to subsection (¢) of Section 104-
25 of the Code of Criminal Procedure of 1963 of such offense or an attempt to
commit such offense; or

(D) Is the subject of a finding not resulting in an acquittal at a hearing conducted pursuant
to subsection (a).of Section 104-25 of the Code of Criminal Procedure of 1963 for
the alleged commission or attempted commission of such offense; or

(E) Is found not guilty by reason of insanity following a hearing conducted pursuant to
a federal law or the law of another state substantially similar to subsection (c) of
Section 104-25 of the Code of Criminal Procedure of 1963 of such offense or of the
attempted commission of such offense; or

(F) Is the subject of a finding not resulting in an acquittal at a hearing conducted pursuant
to a federal law or the law of another state substantially similar to subsection (a) of
Section 104-25 of the Code of Criminal Procedure of 1963 for the alleged violation
or attempted commission of such offense; or

(i) Is certified as a sexually dangerous person pursuant to the Illinois Sexually Dangerous
Persons Act, or any substantially similar federal law or the law of another state, when any
conduct giving rise to such certification is committed or attempted against a person less than
18 years of age; or

The footnotes should be removed before the material is used.
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(iii)

Is subject to the provisions of Section 2 of the Interstate Agreements on Sexually Dangerous
Persons Act.

Convictions that result from or are connected with the same act, or result from offenses committed
at the same time, shall be counted for the purpose of this Section as one conviction. Any conviction
set aside pursuant to law is not a conviction for purposes of this Section.

(2) Except as otherwise provided in paragraph (2.5), sex offense means:

(1)

8:30-AP

A violation of any of the following Sections of the Criminal Code of 1961 or the Criminal
Code of 2012:

10-4 (forcible detention),

10-7 (aiding or abetting child abduction under Section 10-5(b)(10)),
10-5(b)(10) (child luring),

11-1.40 (predatory criminal sexual assault of a child),

11-6 (indecent solicitation of a child), 11-6.5 (indecent solicitation of an adult),
11-9.1 (sexual exploitation of a child),

11-9.2 (custodial sexual misconduct),

11-9.5 (sexual misconduct with a person with a disability),

11-14.3(a)(1) (promoting prostitution by advancing prostitution),

11-14.3(a)(2)(A) (promoting prostitution by profiting from prostitution by compelling a
person to be a person engaged in the sex.trade),

11-14.3(a)(2)(c) (promoting prostitution by profiting from prostitution by means other than
as described in subparagraphs'(A) and(B) of paragraph (2) of subsection (a) of Section
11-14.3),

11-14.4 (promoting commercial sexual exploitation of a child),
11-18.1(patronizing a sexually exploited child),
11-20.1(child sexual abuse material or child pornography),

11-20.1B (aggravated child pornography),

11-21 (harmful material),

11-25 (grooming),

11-26 (traveling to meet a minor or traveling to meet a child),
12-33 (ritualized abuse of a child),

11-20 (obscenity) (when that offense was committed in any school, on real property
comprising any school, in any conveyance owned, leased, or contracted by a school to
transport students to or from school or a school related activity, or in a public park),

11-30 (public indecency) (when committed in a school, on real property comprising a school,
in any conveyance owned, leased, or contracted by a school to transport students to or
from school or a school related activity, or in a public park). An attempt to commit any
of these offenses.
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(i)

(iii)

(iv)

A violation of any of the following Sections of the Criminal Code of 1961 or the Criminal
Code of 2012, when the victim is a person under 18 years of age:

11-1.20 (criminal sexual assault),

11-1.30 (aggravated criminal sexual assault),
11-1.50 (criminal sexual abuse),

11-1.60 (aggravated criminal sexual abuse).
An attempt to commit any of these offenses.

A violation of any of the following Sections of the Criminal Code of 1961 or the Criminal
Code of 2012, when the victim is a person under 18 years of age and the defendant is not a
parent of the victim:

10-1 (kidnapping),

10-2 (aggravated kidnapping),

10-3 (unlawful restraint),

10-3.1 (aggravated unlawful restraint),
11-9.1(A) (permitting sexual abuse of a<hild).
An attempt to commit any of these offenses.

A violation of any former law .of this State substantially equivalent to any offense listed in
clause (2)(i) or (2)(ii) of subsection (d).of this Section.

(2.5) For the purposes of subsections (b-5) and{(b-10) only, a sex offense means:

(1)

8:30-AP

A violation of any of the following Sections of the Criminal Code of 19610or the Criminal
Code of 2012:

10-5(b)(10) (child luring),

10-7 (aiding or abetting child abduction under Section 10-5(b)(10)),
11-1440 (predatory criminal sexual assault of a child),

11-6 (indecent solicitation of a child),

11-6.5 (indecent solicitation of an adult),

11-9.2 (custodial sexual misconduct),

11-9.5 (sexual misconduct with a person with a disability),

11-11 (sexual relations within families),

11-14.3(a)(1) (promoting prostitution by advancing prostitution),

11-14.3(a)(2)(A) (promoting prostitution by profiting from prostitution by compelling a
person to be a person engaged in the sex trade),

11-14.3(a)(2)(C) (promoting prostitution by profiting from prostitution by means other than
as described in subparagraphs (A and (B) of paragraph (2) of subsection (a) of Section
11-14.3),

11-14.4 (promoting commercial sexual exploitation of a child),
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11-18.1 (patronizing a sexually exploited child),

11-20.1 (child sexual abuse material or child pornography),

11-20.1B (aggravated child pornography),

11-25 (grooming),

11-26 (traveling to meet a minor or traveling to meet a child), or
12-33 (ritualized abuse of a child).

An attempt to commit any of these offenses.

(il)) A violation of any of the following Sections of the Criminal Code of 1961 or the Criminal
Code of 2012, when the victim is a person under 18 years of age:

11-1.20 (criminal sexual assault),

11-1.30 (aggravated criminal sexual assault),

11-1.60 (aggravated criminal sexual abuse), and
subsection (a) of Section 11-1.50 (criminal sexual abuse).
An attempt to commit any of these offenses.

(iii) A violation of any of the following Sections of the Criminal Code of 1961 or the Criminal
Code of 2012, when the victim is a person.under 18 years of age and the defendant is not a
parent of the victim:

10-1 (kidnapping),

10-2 (aggravated kidnapping),

10-3 (unlawful restraint),

10-3.1 (aggravated unlawful restraint),
11-9.1(A)(permitting sexual abuse of a child).
An attempt to commit any of these offenses.

(iv) A violation of any former law of this State substantially equivalent to any offense listed in
this paragraph (2.5) of this subsection.

(3) A conviction for an offense of federal law or the law of another state that is substantially equivalent
to any offense listed in paragraph (2) of subsection (d) of this Section shall constitute a conviction
for the purpose of this Section. A finding or adjudication as a sexually dangerous person under any
federal law or law of another state that is substantially equivalent to the Sexually Dangerous
Persons Act shall constitute an adjudication for the purposes of this Section.
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October 20222025 8:95-AP

Community Relations

Administrative Procedure - Parental Involvement 1

Building Principals shall advocate effective, comprehensive family involvement in education that will
promote parents/guardians becoming active partners in education. Building Principals shall, at least
once every semester, provide a written report to the Superintendent on parental involvement programs
and efforts in their buildings. This administrative procedure identifies opportunities for parental
involvement.

The District or school provides notices to parents/guardians on the following topics (list may not
be exhaustive):

Public hearing on holding school or scheduling teachers’ institutes, parent-teacher conferences, or
staff development on certain holidays. 105 ILCS 5/24-2(b)(2).

Free and reduced-price food service. 7 C.F.R. §245.5; 23'TIl.Admin.Code §305.10(c).
Fee and fine waiver. 23 Ill.Admin.Code §1.245.
Applications of pest control and/or lawn care products. 225 ILCS 235/10.3, 415 ILCS 65/3.

~NQ ~

f=) =3

Parental school visitation rights. 820 ILCS, 147/25.
Child’s placement in English learner programs« 105 ILCS 5/14C-4.

Major school-sponsored events, including parent-teacher conferences, given to non-custodial parents.
105 ILCS 5/10-21.8.

Unexplained absence from school of a student in K-8 (within two hours). 105 ILCS 5/26-3b.

Graduation requirements, particularly when a student’s eligibility for graduation may be in question.
23 1. Admin.Code §1.440(e).

A student’s suspension and/or expulsion. 105 ILCS 5/10-22.6.
Electronic audio and/or visual recording devices if located on school buses. 720 ILCS 5/14-3(m).

Physician who prescribes District’s supply of epinephrine injectors is protected from liability, with
limited exceptions. 105 ILCS 5/22-30(c).

Availability of the District report card. 105 ILCS 5/10-17a(5).

The footnotes should be removed before the material is used.

1 Sample materials on parental involvement are also covered in 6:170, Title I Programs, for those districts that receive
Title I funds. Districts that do not receive Title I funds may use this sample procedure exclusively. Title I imposes additional
requirements for parent and family engagement programs; these requirement are covered in 6:170, Title I Programs; 6:170-
AP1, Checklist for Development, Implementation, and Maintenance of Parent and Family Engagement Compacts for Title 1
Programs; 6:170-AP1, E1, District-Level Parent and Family Engagement Compact; and 6:170-AP1, E2, School-Level Parent
and Family Engagement Compact.
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District’s intent to withdraw from a special education joint agreement, if applicable. 105 ILCS 5/10-
22.31, amended by P.A. 104-218. eff. 7-1-261-164. 2

See also:

6:170-AP2, Notice to Parents Required by Elementary and Secondary Education, McKinney-Vento
Homeless Assistance, and Protection of Pupil Rights Laws

7:190-E2, Student Handbook Checklist

7:340-AP1, E1, Notice to Parents/Guardians and Students of Their Rights Concerning a Student’s
School Records

State laws have created parental involvement opportunities on the following topics:
Students Records

Parents/guardians have many rights concerning their student’s school records, including the right to
access the records (105 ILCS 10/5); the right to challenge the content (105 ILCS 10/7); and a
non-custodial parent has the right to receive copies of school correspondence and reports (105
ILCS 5/10-21.8).

Parent-Teacher Advisory Committees

The School Board establishes a parent-teacher advisory committee(s) on student discipline and
behavior interventions for special education students: 105 ILCS 5/10-20.14 and 5/14-8.05(c¢).

Curriculum Involvement

The District must involve the parents/guardians of a child with disabilities in their child’s education
and placement. 20 U.S.C. §1414 and 1415; 34 C.F:R. §300.322, 501, 503, 504, 507 and 508; 105
ILCS 5/14-1 et seq., 23 1ll. Admin.Code §§226.500, 510, 520, 530 and 610.

If parent(s)/guardian(s) opts-their child(ren) out in writing, the student is not required to take National
Sex Education Standatds (NSES) elasses or courses. 105 ILCS 5/27-1015, renumbered by P.A.
104- 3919—1—&6&19—&6:6;@61—19%%2—2 and 110/3, and see also 6:60- APl El, Neticeto-

~Requests

to Examme Materzals—ﬂé%en—@bfee&eﬁé} andter Sramm/ y Opt—outs

A parent/guardian-has the right to examine instructional materials to be used in National Sex
Education Standards (NSES) classes or courses. 105 ILCS 5/27-1015, renumbered by P.A. 104-

3919 dafe)addedby PA102-522 and 110/3. See also 2:250-E2, Immediately Available District
Public Records and Web Posted Reports and Records, and 6:60-AP1, El Neﬂee—f&

' and%(% Sram[c)/\ Opt—outs

to Examme Materzals;

The Board determines the instructional program with involvement of parents/guardians. 23
I11.Admin.Code §1.410.

The District may consult with parent/guardian on an individual remediation plan for students
demonstrating a proficiency level comparable to the average pupil performance one grade or
more below current placement. 3 105 ILCS 5/2-3.64(b), repealed by P.A. 98-972.eff.-8-15-14;

The footnotes should be removed before the material is used.

2 Remove this item if the District is not a member of a special education cooperative.

3 Optional. Delete if the District does not engage in this practice.
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however, there is no penalty for continuing this practice when it is in the best interests of a
student.

The District must notify parents/guardians of graduation requirements and when a student’s eligibility
for graduation may be in question. 23 Ill. Admin.Code §1.440(e).

The Board may use parent/guardian volunteers as: (1) assistants under the immediate supervision of a
licensed teacher (105 ILCS 5/10-22.34amended-byP-A—102-894); (2) supervisors, chaperones,
or sponsors for non-academic activities (105 ILCS 5/10-22.34a;amended-byP-A-102-894); and
(3) guest lecturers or resource persons under the immediate supervision of a certificated teacher

(105 ILCS 5/10-22.34b, amended by PA_ 102 894),

Upon a parent/guardian’s request, a student must be released for religious instruction or observance.
105 ILCS 5/26-1(5).

The District must post the school report card on its website and, upon request, send it to
parents/guardians. If the District does not maintain a website, the report card must be sent to
parents/guardians without request. The District must send.a written notice home to
parents/guardians stating: (1) that the report card is available on the website; (2) the website
address; (3) that a printed copy will be sent upon request; and.(4) the telephone number to call to
request a printed copy. 105 ILCS 5/10-17a.

Conferences and Hearings

The District must notify parents/guardians and consult.with them and keep them involved with the
education and placement of their child with disabilities. 20 U.S.C. §1414 and 1415; 34 C.F.R.
§300.322, 501, 503, 504, 507 and 508; 105 ILCS 5/14-1 et seq., 23 Ill. Admin.Code §§226.500,
510, 520, 530 and 610.

If applicable, the District must notify all parents/guardians of students with disabilities residing in the
District of its intent to withdraw from the special education joint agreement and hold a public
hearing at least 18 months before the District's proposed withdrawal date to review the District’s
plan for educating students after the withdrawal. 105 ILCS 5/10-22.31, amended by P.A. 104-
218, eff. 7-1-26 1464 4

Parents/guardians have the right to an unpaid leave from work to attend educational or behavioral
conferences. 820 ILCS 147/1 et seq.

The District may use two days for parent-teacher conferences and may add more days to the teacher
work year subject to.collective bargaining. 105 ILCS 5/3-11.

A non-custodial parent receives notices of parent-teacher conferences. 105 ILCS 5/10-21.8.
A hearing with the parents/guardians must precede a student’s expulsion. 105 ILCS 5/10-22.6(a).

A parent involved with the Illinois child welfare system has certain rights, including: (1) to be
notified of and invited to attend all of the child's school meetings; (2) to have all meetings
scheduled at times and places that allow for the parent to participate; and (3) to be provided
transportation assistance when necessary to attend meetings. Child Welfare Disclosure to Parents
Act, 20 ILCS 522/, added by P.A. 104-254.

The footnotes should be removed before the material is used.

4 Remove this item if the District is not a member of a special education cooperative.
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Report on Parental Involvement
Parental involvement must be included in the school report card. 105 ILCS 5/10-17a.
The following Board policies provide opportunities for parental involvement:

School Board

2:150 Committees
2:260 Uniform Grievance Procedure

Operational Services

4:10  Fiscal and Business Management

4:110 Transportation

4:130 Free and Reduced-Price Food Services

4:140 Waiver of Student Fees

4:160 Environmental Quality of Buildings and Grounds
4:170 Safety

Personnel
5:230 Maintaining Student Discipline
Instruction

6:60  Curriculum Content

6:120  Education of Children with Disabilities

6:140 Education of Homeless Children

6:145 Migrant Students

6:150 Home and Hospital Instruction

6:160 English Learners

6:170 Title I Programs

6:180 Extended Instructional Programs

6:190 Extracurricular and Co-Curricular Activities

6:235  Access to Electronic Networks

6:270 Guidance and Counseling Program

6:280 Grading and Promotion

6:300 Graduation Requirements

6:310 “ High School Credit for Non-District Experiences; Course Substitutions; Re-Entering
Students

6:340  Student Testing and Assessment Program

Students

7:15  Student and Family Privacy Rights

7:20  Harassment of Students Prohibited

7:30  Student Assignment and Intra-District Transfer

7:40  Nonpublic School Students, Including Parochial and Home-Schooled Students
7:50  School Admissions and Student Transfers To and From Non-District Schools
7:60  Residence

7:70  Attendance and Truancy

7:80  Release Time for Religious Instruction/Observance

7:90  Release During School Hours

7:100 Health, Eye, and Dental Examinations, Immunizations, and Exclusion of Students
7:165 School Uniforms

7:170  Vandalism

8:95-AP Page 4 of 6

©2022-2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



7:180 Prevention of and Response to Bullying, Intimidation, and Harassment
7:185 Teen Dating Violence Prohibited

7:190  Student Behavior

7:200 Suspension Procedures

7:210 Expulsion Procedures

7:220 Bus Conduct

7:230 Misconduct by Students with Disabilities

7:240 Conduct Code for Participants in Extracurricular Activities
7:250  Student Support Services

7:260 Exemption from Physical Education

7:270  Administering Medicines to Students

7:275 Orders to Forgo Life-Sustaining Treatment

7:280 Communicable and Chronic Infectious Disease

7:285 Food Allergy Management Program

7:290 Suicide and Depression Awareness and Prevention

7:300 Extracurricular Athletics

7:305 Student Athlete Concussions and Head Injuries

7:340  Student Records

Community Relations

8:30  Visitors to and Conduct on School Property
8:90  Parent Organizations and Booster Clubs
8:95  Parental Involvement

School-level parental involvement programs include:

1. Keeping parents/guardians thoroughly informed about their child’s school and programs.
Develop and distribute a comptehensive student handbook.
Distribute information to parents/guardians on their school visitation rights.
Promote open houses/curriculum nights.
Promote parent/guardian=teacher conferences.
Provide progress reporting and report cards, and keep parents/guardians informed
when their.child is not adequately progressing and there is a likelihood of retention.
Publish newsletters.
Sponsor financial information nights.
2. Encouraging involvement in their child’s school and education.
Support and encourage parents/guardians volunteer opportunities.
Work with the PTO to promote parents/guardians volunteer opportunities.
Develop and use outreach programs to community groups and organizations.
3. Establishing effective two-way communication between all parents/guardians and District
personnel.
Monthly Building Principal coffees.
Work with PTO leadership to ensure parental input.
Train personnel to collaborate with families of diverse backgrounds, including
backgrounds that might impede parental/guardian participation, e.g., illiteracy or
language difficulty.
4. Seeking the advice of parents/guardians on school governance issues and methods to fulfill the
District’s educational mission.
Work with PTO leadership to ensure parental input.
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Establish a school-community advisory committee to identify, consider, and discuss
educational problems and issues.

5. Informing parents/guardians how they can assist their children’s learning
Provide information to parents/guardians about activities they can do at home.
Provide programs on how to establish a home environment that supports learning and
appropriate behavior.
Implement a homework-hotline.

8:95-AP Page 6 of 6

©2022-2025 Policy Reference Education Subscription Service
Illinois Association of School Boards. All Rights Reserved.
Please review this material with your school board attorney before use.



	2150ap JDD 8.7.25 mli 9.22.25 JDDcite
	2270ap DHJ 7.30.26 uf 8.7.25 DHJcite
	section 4 table of contents mli 9.9.25
	0460ap2 DHJ 7.10.25 mli 8.28.25 DHJcite
	0460ap2e NEW DHJ 7.14.25 mli 9.3.25 DHJcite
	0470ap DHJ 7.28.25 mli 9.3.25 DHJcite
	4110ap3 MDM 8.7.25 mli 9.23.25 MDMcite
	4140ap MTB 8.26.25 mli 8.28.25 MTBcite
	4170ap1 MTB 9.9.25 mli 9.22.25 MTBcite
	4170ap2e3 MTB 9.9.25 mli 9.30.25 MTBcite
	4175ap1 MTB 8.7.25 mli 9.23.25 MTBcite
	4190ap1 MTB 8.29.25 mli 9.3.25 MTBcite
	4190ap2 MTB 8.26.25 mli 8.28.25 MTBcite
	0510ap JDD 8.7.25 mli 8.28.25 JDDcite
	5120ap2 MTB 8.29.25 mli 9.3.25 MTBcite
	5220ap MDM 9.2.25 mli 9.23.25 MDMcite
	section 6 table of contents mli 9.16.25
	0660ap1 DHJ 7.31.25 mli 9.25.25 DHJcite
	660ap1e1 RENAMED DHJ 7.31.25 mli 9.18.25 DHJcite
	660ap2 DHJ 8.1.25 mli 9.22.25 DHJcite
	660ap3 DHJ 7.24.25 mli 9.4.25 DHJcite
	6135ap JDD 8.7.25 mli 9.4.25 JDDcite
	6260ap DHJ 8.8.25 mli 9.4.25 DHJcite
	section 7 table of contents mli 9.9.25
	7150ap RENAMED REWRITTEN MDM 9.8.25 mli 9.22.25 MDMcite
	7150ape NEW MDM 8.29.25 mli 9.9.25 MDMcite
	7190ap3 RENAMED REWRITTEN MTB 9.4.25 mli 9.9.25 MTBcite
	7190ap6 MTB 8.29.25 mli 9.2.25 MTBcite
	7190ap7 MTB 8.26.25 mli 9.2.25 MTBcite
	7255ap1 MTB 9.24.25 mli 9.3.25 MTBcite
	7290ap MDM 9.2.25 mli 9.9.25 MDMcite
	7340ap1 MDM 9.8.25 mli 9.23.25 MDMcite
	7340ap1e1 MDM 9.8.25 mli 9.30.25 MDMcite
	0830ap MDM 9.2.25 mli 9.9.25 MDMcite
	895ap MDM 9.2.25 mli 9.22.25 DHJcite



