OUT-RADIUS STAFF TRAVEL REQUEST FORM

MINIDOKA COUNTY JOINT SCHOOL DISTRICT # 331

Novlo 1

DATE SUBMITTED:!

10/11/2016

NAME OF STAFF TRAVELING:

Candice Gardner

(SUBMIT TYPED FORMS ONLY; DO NOT PRINT AND HANDWRITE):

NOTE: OUT OF RADIUS IS TRAVEL OVER 300 MILES AND MUST BE APPROVED BY THE BOARD; A
SEPARATE FORM MUST BE FILLED OUT FOR EACH TYPE.

LIST TRIP(S) THAT ARE REQUIRED BY GRANT, OR GOVERNMENTAL RULES AND REGULATIONS, OR C
APPROVAL. THE DEADLINE FOR ALL TRIP REQUESTS IS THE FIRST MONDAY OF EACH MONTH

ONSIDERED IMPERATIVE TO THE OPERATIONS OF THE DISTRICT. ALL REQUESTS ARE SUBJECT TO
(ALL OUT-OF-RADIUS TRIP REQUESTS ARE REVIEWED AT THE SEPTEMBER BOARD MEETING).

DATE(S) OF TRAVEL

NAME OF CONFERENCE, WORKSHOP,

OR ACTIVITY

LOCATION OF CONFERENCE, WORKSHOP,

OR ACTIVITY
CITY & STATE

REGISTRATION, LODGING,

& TOTAL

ITEMIZED EXPENSES (INCLUDE
AIRFARE, MEALS, MILEAGE,

SHUTTLE, CAR RENTAL, ETC.)

TOTAL COST OF
EXPENSES

AMOUNT EMPLOYEE
WILL PAY

AMOUNT
REQUESTED FOR
DISTRICT TO PAY

SPECIFIC
FUNDING
SOURCE

JUNE 59, 2017

STATE CAREER DEVELOPMENT

EVENTS

UNIVERSITY OF IDAHO, MOscow, ID

$ 695.00

$ 695.00

CTE ACCOUNT

WHY TRAVEL IS REQUIRED OR RECOMMENDED?

ToTAL:

ToTAL:

TOTAL:

Supervise FFA members attending State Career Development Events

$ 695.00

$ 695.00

WHAT IS YOUR PURPOSE FOR ATTENDING WORKSHOPS, CONFERENCES OR ACTIVITIES?
Supervise FFA members attending State Career Development Events

How WILL THE INFORMATION GAINED FROM THIS TRAVEL BE SHARED WITH STAFF AND THE BOARD?
Good news report to school board

How WILL THE EFFECTIVENESS OF THE TRAINING BE ASSESSED (OBSERVATIONS, ASSESSMENTS, ETC.)?
Effectiveness of the training will be assessed by the individual and team placing in comparison to members' experience, practice attendance, and participation in event.

A TRAVEL. REIMBURSEMENT FORM MUST ALSO BE FILLED OUT TO REQUEST PERDIEM
INCOMPLETE TRAVEL REQUESTS WILL BE RETURNED FOR ADDITIONAL INF'ORMATION

SIGNATURE

e, (Z//

RECET:

{m,.-.-u »

F

SIGNATUﬁ OF SUP ENDENT:
% 0=/
7

)

0

To LOTO

Accounts Payable

BOARD
APPROVAL DATE:

Distict Service Gir:

Last Update: 10/13/2014




OUT-RADIUS STAFF TRAVEL REQUEST FORM

MINIDOKA COUNTY JOINT SCHOOL DISTRICT # 331

Noo ll, #2

DATE SUBMITTED!

10/12/2016

NAME OF STAFF TRAVELING;

Maria (Quela) Renz

(SuBMIT TYPED FORMS ONLY; DO NOT PRINT AND HANDWRITE):

NOTE: OUT OF RADIUS IS TRAVEL OVER 300 MILES AND MUST BE APPROVED BY THE BOARD; A
SEPARATE FORM MUST BE FILLED OUT FOR EACH TYPE.

LIST TRIP(S) THAT ARE REQUIRED BY GRANT, OR GOVYERNMENTAL RULES AND REGULATIONS, OR C
APPROVAL. THE DEADLINE FOR ALL TRIP REQUESTS IS THE FIRST MONDAY OF EACH MONTH (ALL OUT-OF-RADIUS TRIP REQUESTS ARE REVIEWED AT THE SEPTEMBER BOARD MEETING).

ONSIDERED IMPERATIVE TO THE OPERATIONS OF THE DISTRICT. ALL REQUESTS ARE SUBJECT TO

ITEMIZED EXPENSES (INCLUDE

LOCATION OF CONFERENCE, WORKSHOP, |  AIRFARE, MEALS, MILEAGE AMOUNT SPECIFIC
' ' ! H ' | TOTAL COST OF | AMOUNT EMPLOY!
DATE(S) OF TRAVEL NAME OF COg:iﬁiTﬁf;WORKSHOP’ OR ACTIVITY REGISTRATION, LODGING, EXPENGES o wu_f PA';O EE | REQUESTED FOR FUNDING
C]'rY & STATE SHUTTLE, gli;! RENTAL, ETC.) D[STRICT TO PAY SOURCE
OTAL
MEALS
2017 NATIONAL MIGRANT Lol
APRIL 30- MAY 3, 2016 Ftl b el ORLANDO, FL. L $ 300.00]| $ $ 300.00( MIGRANT PD
Al ARE
:I#I:ﬂ E 300
MEALS
MILEAGE
LODGING
REGISTRATION $ 2 $ $ .
AIRFARE
OTHER
MEALS
MILEAGE.
R TN $ S E: :
AIRFARE
OTHER
MEALS
MILEAGE
LODGING
(TRETSATE $ -| s $ 5
AIRFARE
OTHEL : _
WHY TRAVEL IS REQUIRED OR RECOMMENDED? ToTaL: ToTAL: TOTAL:
Professional Development for Migrant Preschool
$ 300.00| $ -8 300.00

WHAT IS YOUR PURPOSE FOR ATTENDING WORKSHOPS, CONFERENCES OR ACTIVITIES?
Learning teaching strategies, assessment, for student achievement and program improvement.

preschool positions.

How WILL THE INFORMATION GAINED FROM THIS TRAVEL BE SHARED WITH STAFF AND THE BOARD?
Board presentation that will share information and ideas gained through conference participation. Will share skills and knowledge with district administrators and staff in

How wWiLL THE EFFECTIVENESS OF THE TRAINING BE ASSESSED (OBSERVATIONS, ASSESSMENTS, ETC.)?
Observation and assessment and ongoing discussion.

A TRAVEL REIMBURSEMENT FORM MUST ALSO BE FILLED OUT TO REQUEST PERDIEM

INCOMPLETE TRAVEL REQUESTS WILL BE RETURNED FOR ADDITIONAL INFORMATION.

SIGNATUR

E SUPERVISOR/ADMINISTRATOR:

v CLontioh

J IO‘[Z'”ﬁ

A

SIGNATURE OF SUF’ER[‘N"‘EN[‘ENTZ

[0-13-((p

BoARD

APPROVAL DATE:
Last Up]

late: 10/13/2014
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Noo (b # 2

OUT-RADIUS STAFF TRAVEL REQUEST FORM

Minidoka County Joint School District # 331

11/3/2016
date Submitted: NAME OF STAFF TRAVELING: Tina Williams.
Note: Out of Radius is travel over 300 miles and must be approved by the board; A separate form must be filled
(Submit Typed Forms only; do not print and handwrite): out for each type.
List trip(s) that are required by grant, or governmental rules and regulations, or considered imperative to the operations of the district. all requests are subject to approval. the deadline for all trip requests is the first Monday of each
month (all out-of-RADIUS trip requests are reviewed at the september board meeting).
Itemized Expenses (include airfare, AT i ! il ChaaE e
ion of confi kshop, ivi istrati otal cost o I ill mount requeste ecific Fundin
Date(s) of Travel Name of conference, workshop, or activity Logation et con ergnce. Worksheporactivity ' dmga‘s'i"""a‘ag“‘ mg'm?m"’ " Ameyntemployse:wl L 9 P &
City & State ooging shutt ?ro[l:: rental, et expenses pay for district to pay Source
meals $ 110
mileage 143
3 . * lodgin s 315 e
lanuary 25-28, 2017 Winter Edufest 2017 Coeur d'Alene e < s 1,297.50 |$ $ 1,297.50
allare 200
other H 113
meals
ileogs
ladgin
giiistion $ S - |8 -
airfare
other
meals
rizage
lodgin
rc;is:ni‘on $ - $ : $ -
airfare
other
mealy
mileage.
lodgin,
a'emilfa‘fon $ - H - S %
airfare
other
why travel is required or recommended? Teal: Total Total
Travel is recommended for training in Gifted and Talented Education
$ 1,297.50 | $ - $ 1,297.50

What is your purpose for attending workshops, conferences or activities?
The purpose for attending to to learn how to meet the needs of students who are glfted and talented.

How will the information gained from this travel be shared with staff and the board?
The information gamed from this travel will be shared with the staff at West Minico Middle School at staff meetmgs "The information will also be shared with other facilitators in
the district who are working to meet the needs of gifted and talented students.

How will the effectiveness of the training be assessed (Observations, Assessments, etc.}?
The effectiveness of the training will be assessed by the increase in staff understaning of the needs of gifted and talented students at West Minico Middle Schoole and how the
needs are being met in the general education classroom.

A Travel Reimbursement Form must also be filled out to request Perdiem incomplete travel requests will be
returned for additional information.

s;gnamreof:;upeyﬁ;lm / L/r(\ﬁ i HECEIVE

Signature of superint - ;
| ) | //._/(7/ /é NUV = O £Jd Board approval date:

Accounis Payabie
District Service Ctr.



STUDENT TRAVEL REQUEST FORM Noo (b #4

ADVANCE BOARD APPROVAL REQUEST"
MINIDOKA COUNTY JOINT SCcHOOL DISTRICT # 331

DATE SUBMITTED:

1 O/uzotsl NAME OF GROUP TRAVELING:

STUDENT COUNCIL

ADVISOR NAME:

CATIE SMITH

* NOTE: ADVANCE BOARD AFPROVAL IS NECCESARY FOR 1) ALL STUDENT OVERNIGHT TRIPS 2)

(SUBMIT TYPED FORMS ONLY; DO NOT PRINT AND HANDWRITE):

ALL STUDENT NON-EDUCATIONAL TRIPS IN RADIUS 3) ALL STUDENT TRIPS OUT OF RADIUS.
PLEASE USE THE APPROPRIATE REQUEST FORM.

LIST TRIP{S) THAT ARE REQUIRED BY GRANT, OR GOVERNMENTAL RULES AND REGULATIONS, OR CONSIDERE
DEADLINE FOR ALL TRIP REQUESTS IS THE FIRST MONDAY OF EACH MONTH (ALL OUT-OF-RADIUS TRIP REQUESTS ARE REVIEWED AT THE SEPTEMBER BOARD MEETING).

D IMPERATIVE TO THE OPERATIONS OF THE DISTRICT. ALL REQUESTS ARE SUBJECT TO APPROVAL. THE

DATE(S) OF TRAVEL

LOCATION OF ACTIVITY

Ac
DESCRIPTION OF ACTIVITY CrTy & STATE

ITEMIZED EXPENSES o~ &

(INCLUDE AIRFARE, MEALS, o] PECIFIC
TO COsSTO

MILEAGE, REGISTRATION, TAL T OF | AMOUNT STUDENT REQUESTED FOR FUNDIMG

LODGING, SHUTTLE, CAR EXPENSES WILL PAY DISTRICT TO PAY SOURCE

RENTAL. ETC.) & TOTAL OURC

FEB 23-25, 2017

STUDENT COUNCIL STATE

CONFERENCE Bal, Bowe, 1D

et 3 24 DISTRICT-

| _TRANSFOIOATION | $ 176 TRANSPORTATIO
ODGING 3 50

Ralmsrm'nou $ _'?g $ 925. $ 100,00 $ 82550 N STUDENT

—OTHER COUNCIL-HOTEL. |

MEALS
| TRANSPORTATION
_Lmﬂ@ - - -
REGISTRATION $ $ $
AIRFARE

TION

| MEALS
| TRANSPORTA
L nl\mut‘aQN_ $ g $ & $ -

AIRFARE

QIHER

T Meas
| TRANSPORTATION

__Ew?ox $ - % S -
| AlRFARE
CTHER,

WHY TRAVEL IS REQUIRED OR RECOMMENDED?

TOTAL: TOTAL: TOTAL:

Definitely recommended-This is needed for the educational opportunities it provides. This is part of the leadership curriculum |
cannot recreate in the classroom.

$ 925.50 | § 100.00 | $ 825.50

WHAT IS YOUR PURPOSE FOR ATTENDING ABOVE ACTIVITIES?
We plan to meet with student councils statewide to gain valuable experience by sharing and leading. Minico High School's student council is also hoping to receive the
outstanding student council award.

RECEIVED

| HOW WILL THE INFORMATION GAINED FROM THIS TRAVEL BE SHARED WITH STAFF AND THE BOARD? (CHECK ONE)
| |WRITTEN REPORT TO SUPERINTENDENT
WRITTEN REPORT TO BOARD

0CT 19 2016

X | GooD NEWS REPORT TO BOARD PROPOBED DATE [
PER POLICY #702.47 A COMPLETE TRAVEL PROPOSAL MUST BE SUBMITTED o
| TRAVEL PROPOSAL ATTACHED DISTRICT OFFT
TRAVEL PROPOSAL RECEIVED BY DSC STAFF
X | TRAVEL PROPOSAL SUBMITTED PRIOR TO TRAVEL PROPOSED DATE [
A TRAVEL REIMBURSEMENT FORM MUST ALSO BE FILLED OUT TO REQUEST PERDIEM. INCOMPLETE TRAVEL REQUESTS » WILL-BERETURNED FOR ADDITIONAL INFORMATION.
SIGNATUR DVISOR! {Sz?m‘ﬁx‘ne: ACKNOWLEDGES COMPLIANCE WITH POLICY 702.47) S RE PRINCIPAL:
- & — * \
) o ¢ 3 LA /%7
SIGNATURE O PERINTENDENT: - Za 0 e "
BOARD
1 =26 -16 APPROVAL DATE

[

Last Update: 10/13/2014



