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ARTICLE I 

 

RECOGNITION 

 

 

The Dunlap Education Association represents full-time, certified employees (hereinafter called 

teachers) under contract with the Board engaged in positions which are not administrative or 

supervisory in nature (i.e., superintendents, assistant superintendents, principals, director of 

student affairs, assistant principals, and Central Office personnel). The Board of Education of 

Dunlap Community Unit District No. 323 hereby recognizes the Dunlap Education Association, 

hereinafter called Association, (affiliated with the IEA and NEA) as the exclusive and sole 

representative of all teachers for the purpose of professional benefits, working conditions, policy 

matters directly affecting wages, hours, and terms and conditions of employment, as well as the 

impact thereon, upon request by employee representatives. 
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ARTICLE II 

 

PROFESSIONAL GRIEVANCE PROCEDURE 

 

A. Definitions 

 

1. A grievance is a claim by the union that the employer has violated the contract.  

This claim of contract violation may include interpretation or application of the 

contract. 

 

2. All time limits consist of school days, except that when a grievance is submitted 

less than fifteen (15) days before the close of the current school term, time limits 

shall consist of all weekdays in order that the matters may be resolved before the 

close of the school term or as soon thereafter as possible.  School days for purposes 

of the grievance procedure shall mean teacher employment days. 

 

3. Upon selection and certification of a grievance representative in each building by 

the Association, and written notification of the designated representative to the 

Board, the Board shall recognize such representatives in each building and further 

recognize all individual building representatives as the Association Grievance 

Committee. Nothing contained herein shall be construed as limiting the right of any 

teacher having a grievance to discuss the matter informally with his/her building 

principal and having the grievance adjusted without intervention of the Association, 

provided the adjustment is consistent with the terms of this agreement. 

 

B. The parties acknowledge that it is usually most desirable for a teacher and his/her building 

principal to resolve problems through free and informal communications.  When requested 

by the teacher, the building representative may accompany the aggrieved teacher to assist 

in the informal resolution of the grievance.  If, however, such informal processes fail to 

satisfy the teacher, the building principal, or the Association, a grievance may be processed 

as follows: 

 

1. The Association must present the grievance in writing to the building principal 

within fifteen (15) twenty (20) days of the grieved action.  The building principal 

will arrange a meeting to take place within fifteen (15) days after receipt of the 

written grievance.  The Association's representative, the aggrieved teacher, and the 

building principal shall be present for the meeting.  The building principal shall 

provide a written answer of the grievance to the aggrieved teacher and the 

Association within fifteen (15) days after the meeting.  This answer shall include 

the reasons for the decision.  At this point, if the grievance has not been resolved, 

the Association will determine whether the Association will pursue the matter 

further. 

 

2. If the Association determines to pursue the matter further, then the Association shall 

refer the grievance to the Superintendent within fifteen twenty (20)(15) days after 

receipt of the Step #1 answer. The Superintendent shall arrange for a combined 

meeting of the Association Grievance Committee and himself/herself to take place 

within fifteen (15) days of this receipt of the appeal.  Each party shall have the right 
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to include in its representation such witnesses and counsel as it deems necessary to 

develop facts pertinent to the grievance. Upon conclusion of the meeting, the 

Superintendent shall have fifteen (15) days in which to provide a written decision 

with reasons to the grievant and Association. 

 

3. If the Association is not satisfied with the disposition of the grievance at Step #2, 

the Association may refer to the grievance in writing along with any other written 

documents, arguments, or testimony in support of the grievance to the Board within 

twenty (20)fifteen (15) days after receipt of the Step #2 answer.  The Board will 

review the grievance and provide a written response to the teacher and Association 

within twenty (20) days after the next regular meeting following the submission of 

the grievance. 

 

4. If the Association is not satisfied with the disposition of the grievance at Step #3, 

the American Arbitration Association will act as the administrator of the 

proceedings. If a written demand for arbitration is not filed within twenty 

(20)fifteen (15) days of the date for the Step #3 response, then the grievance will 

be deemed withdrawn.  The arbitrator will base his decision solely upon his 

interpretation of the meaning or application of the specific terms of this Agreement 

to the facts of the grievance presented.  The arbitrator will have no power to alter, 

amend, modify or add to the terms of this Agreement. 

 

C. The grievant shall have the right to be represented by the Association at any step, and no 

teacher shall be required to discuss any grievance if the Association's representative is not 

present. 

 

D. All parties shall cooperate in its investigation of any written grievance, and further, shall 

furnish all parties with such relevant information required for the orderly processing of any 

grievance. 

 

E. No discriminating action shall be taken by the Board or the Administration against a teacher 

because of his participation in this grievance procedure. 

 

F. All documents, communications, and records dealing with the processing of a grievance 

shall be filed separately from the personnel files of the participants. 

 

G. A grievance may be withdrawn at any level by the aggrieved or his representative without 

establishing precedent. 

 

H. All time references in these procedures may be extended by mutual agreement of the Board 

and the Association or its authorized representatives. 

 

I. Each party will bear the full costs of its representation.  The cost of the arbitrator and the 

American Arbitration Association will be divided equally between the parties.  If either 

party requests a transcript of the proceedings, that party will bear full costs for that 

transcript.  If both parties order a transcript, the cost of the transcript will be divided equally 

between the Board and the Association.   
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J. The failure of the teacher or Association to act within the time limits set forth will preclude 

further appeal of the grievance.  Upon failure of the Board to meet the time limits 

prescribed in this Article, the grievance will be advanced to the next highest level.  Time 

limits specified may be extended by mutual written agreement. 

 

K. By mutual agreement, any step of the grievance procedure may be bypassed. 

 

L. Grievances involving one or more supervisors and grievances involving an administrator 

above building level may be initially filed by the Association at Step #2.  
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ARTICLE III 

 

MANAGEMENT RIGHTS 

 

 

The Association agrees that the Board retains and reserves unto itself all powers and duties 

conferred upon and vested in it by the statutes of the State of Illinois and all other rights and 

responsibilities not specifically modified by inclusion in this agreement.  The Board is not required 

to bargain over matters of inherent managerial policy which shall include such areas of discretion 

or policy as the functions of the employer, standards of services, its overall budget, the 

organizational structure and the selection or assignment of employees. 
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ARTICLE IV 

 

ASSOCIATION AND CERTIFIED STAFF MEMBERS RIGHTS 

 

 

A. District Inter-office Mail Service 

 

1. The Association shall have the right to use District Inter-office mail service for 

communication to certified staff members. 

 

B. Building Use 

 

1. Upon administrative approval for building usage, duly authorized representatives 

of the Association shall have the right to transact official Association business on 

school property at reasonable and agreed upon times, provided that this shall not 

interrupt or interfere with normal school operations.  

 

C. Employee Discipline 

 

1. 1. The District shall not take disciplinary action against a teacher without just 

cause. Discipline includes, but is not limited to, warnings, letters placed in 

personnel files, reprimands, suspensions, and discharge. At the time such action is 

taken, written notice of the specific grounds forming the basis for disciplinary 

action will be delivered to the Teacher. This provision shall apply to the non-

renewals of coaching or other extra-curricular duties. This provision shall not apply 

to reductions in force, non-renewal of non-tenured teachers, the dismissal of 

tenured teachers, evaluation comments or ratings, reductions of overloads or 

teaching days in excess of a normal school year, or non-reprimand directives 

provided to teachers. Teachers may request an Association representative during 

any disciplinary conference or other meeting in which discipline may be imposed.  

In the event of such a request, the administrator will allow no less than two (2) 

hours for an Association representative to attend the meeting.  Disciplinary 

meetings will generally not be held during student contact time unless the 

administrator determines that circumstances warrant immediate action due to the 

teacher being a danger to self or others.  

2. At the time such action is taken, written notice of the specific grounds forming the 

basis for disciplinary action will be delivered to the teacher. 

3. This provision shall apply to the non-renewals of coaching or other extracurricular 

duties. This provision shall not apply to reductions in force, non-renewal of non-

tenured teachers, the dismissal of tenured teachers, evaluation comments or ratings, 

reductions of overloads or teaching days in excess of a normal school year, or non-

reprimand directives provided to teachers. 

4. Teachers may request an Association representative during any disciplinary 

conference or other meeting in which discipline may be imposed. In the event of 

such a request, the administrator will allow no less than two (2) hours for an 
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Association representative to attend the meeting. Disciplinary meetings will 

generally not be held during student contact time unless the administrator 

determines that circumstances warrant immediate action due to the teacher being a 

danger to self or others. 

5. Progressive Discipline Procedures for actions deemed minor offenses 

a. Step 1: Verbal warning (written follow up to document a verbal warning) 

b. Step 2: Written reprimand 

c. Step 3: Suspension with or without pay 

d. Step 4: Dismissal proceedings 

6. Any conduct deemed egregious, by a supervisor, may result in suspension or 

dismissal. As examples, egregious conduct would include, but not limited to, verbal 

and physical abuse of students or criminal behavior. 

7. The employee shall be given 48 hours to consult with the association or their 

representative before signing any documents related to disciplinary action. Any 

teacher signature on such documents noting receipt shall not be construed to 

represent agreement by the teacher unless the document clearly states otherwise. 
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ARTICLE V 

 

WORKING CONDITIONS 

 

A. Time Schedule 

 

1. It is agreed that the length of the school year is 180 days. 

 

2. On any day when a school sponsored activity is scheduled during the evening hours, 

personnel directly participating in that activity shall be permitted to leave school 

following the last class period of the day.  If an academic meeting or parent/student 

conference is scheduled for the time directly following the last class, the teacher 

shall participate in that meeting/conference or make other arrangements with 

his/her building administrator. Teachers shall attend building level school 

sponsored activities such as graduation, “Back to School Night”, Parent/Teacher 

Conferences, Open House, and Music Programs. Each building will develop a list 

of required events in conjunction with a DEA appointed representative. This list 

shall be reviewed annually. 

 

3. When school is dismissed early due to weather conditions on a day-to-day basis, 

faculty members may leave following the dismissal of students.  On days that are 

scheduled in advance to be dismissed early, faculty members shall remain in their 

building until the regular dismissal time. 

 

B. Assignments, Vacancies and Transfers 

 

1. Assignments: 

 

a. Teachers shall be notified of tentative assignments for the following school 

year by no later than Friday following the regular Board meeting in April.  

Assignments shall not be changed after July June 1 without prior 

consultation with teachers affected.  Teachers may claim 20 hours of pay at 

the Committee Assignment rate on a timesheet report if their assignment 

changes after August 1. Examples of changes to assignments include but are 

not limited to moving rooms, changing subject(s)/course(s), changing grade 

levels, and changing positions. 

 

2. Vacancies: 

 

a. A vacancy or open position occurs when the district determines that a 

teaching position or an extracurricular position will be filled. The 

Association and employees shall have the right to inquire about potential 

vacancies.  When a vacancy occurs, either teaching staff or extracurricular, 

the district shall, within 72 hours, post a dated vacancy notice on the 

district’s website. Staff members interested in making application for 

vacancies shall follow the timelines given on the web site.  In addition to 

the website posting, the District shall send an e-mail notification of all 

vacancies and/or open positions to all current certified staff members.  
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When a specific grade level and/or building vacancy occurs, the District 

shall post said grade level and building information to all Association 

members. 

 

b. When a vacancy occurs, any present qualified employee may apply and will 

be given consideration with seniority as a factor. 

 

3. Transfers: 

 

a. Staff members who desire the opportunity to transfer to another building, 

grade level and/or academic area, listed or unlisted, shall do so in writing 

by December 1 and May 1 of each year.  The Superintendent or his/her 

designee will notify all applicants in writing if the transfer has been granted 

or denied.  At the request of the teacher, a conference with the 

Superintendent or his/her designee will be arranged to appeal the transfer 

decision and/or the reason(s) for denial.  It is the responsibility of the teacher 

to withdraw his/her request in writing if he/she does not wish to be 

considered beyond a certain time. 

 

b. When a vacancy occurs and it is necessary to make an internal transfer, the 

District will give priority consideration to voluntary transfers before 

mandating an involuntary transfer. 

 

c. When two or more Association members voluntarily request a transfer or 

when two or more qualify for an involuntary transfer, seniority will be a 

factor in the decision.  

 

C. Work Day 

 

  The normal work day shall be eight consecutive hours between the hours of 6:45 a.m. and 

4:15 p.m. Teachers must arrive no later than 15 minutes prior to the start of school. Teachers 

may leave no earlier than 15 minutes after student dismissal time. Exceptions must be 

approved by the building administrator. Teachers and administrators may mutually agree 

to modify the accepted teaching schedule in order to offer classes before and/or after the 

regular school day.  Full-time teachers shall be entitled to a 30 minute duty-free lunch 

period. 

 

D. Seniority and Reduction in Force 

 

1. Seniority shall be defined as the length of continuous service in the District as a 

teacher or certified administrator; provided, however, continuous part-time service 

shall be counted on a pro rata basis.  Unpaid leaves of absence of 90 school days or 

more shall not be counted in determining length of continuous service.   

 

2. In the event that the seniority list results in ties, ties will be broken by the 

educational degrees held by the employees.  The highest degree will break the tie. 

Degrees are defined by three classifications:  bachelor’s, master’s or doctorate.  If 

a tie still exists after the degree classification analysis, it will be broken at the 
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Superintendent’s discretion.  Once the tie is broken, that order shall remain for the 

duration of the affected employee’s employment. 

 

3. The District shall prepare individual statements of qualifications for each teacher.  

A statement for each teacher shall be delivered to the teacher and the Association 

each year prior to October 1 and shall include the teacher’s name, years of service, 

educational level including additional graduate hours attained beyond a bachelor’s 

or master’s degree, as well as certifications and endorsements held.  Each employee 

shall acknowledge receipt of such statement and confirm the accuracy of the 

information contained therein.  If the Employee fails to return such statement by 

October 15, the content may be considered valid for purposes of preparation of the 

Reductions in Force (RIF) List. 

 

4. The RIF list will be prepared and include certified positions and all names of 

certified employees qualified to hold those positions in an order determined by the 

School Code.  Copies of RIF List shall be provided to the Association in a sealed 

envelope 75 days prior to the end of the school year .  For confidentiality reasons, 

the envelope will only be opened in the event of a reduction in force under Section 

24-12 of the School Code.  In the event of a reduction in force, the Association shall 

have the right to review the RIF list and bring forth any concerns to the 

administration. 

 

5. In accordance with the School Code, changes to the RIF List may be made through 

a date 45 days prior to the end of the school term. 

 

6. All employees in groups 3 and 4 on layoff status shall retain up to one year of recall 

for each of their first two years of service to the District, thus shall have up to 

twenty-seven (27) months from the date of layoff.   

 

E. Reimbursement 

1. Teachers who travel between district facilities on a weekly basis for district 

business will be reimbursed per semester according to the schedule below. 

Adjustments, if necessary, will be made after the first semester.   Dunlap Middle 

School and Dunlap High School are considered one campus.  Teachers who are 

assigned to these buildings for academic instruction or counseling and must travel 

between them on a daily basis will be reimbursed sixty dollars ($60) per semester.  

Payment will be made during the semester after the teacher submits the necessary 

reimbursement form in October and March.   

NUMBER OF DAYS 

 BLD  1  2  3  4  5 

 2  $50  $100  $150  $200  $250 

 3  $60  $120  $180  $240  $300 
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 4  $70  $140  $210  $280  $350 

 DMS/DHS $60 

21. Teachers who certified assignment requires them to travel between buildings on a 

set schedule will receive a “Daily Travel Reimbursement” form at the beginning of 

each semester from the Human Resources Generalist with the employee’s weekly 

reimbursement rate and potential semester reimbursement total. At the end of each 

semester (December and May), the teacher will need to enter in any dates absent 

from work or half-day absences that then did not require the employee to travel 

between buildings. At the end of the semester, the Daily Travel Reimbursement 

form will be submitted in Employee Access.  

2. For all approved functions, mileage shall be paid in the amount authorized by the 

Internal Revenue Service.Teachers whose certified assignment regularly requires 

travel (between buildings or off-site) but not on a fixed schedule will be reimbursed 

on a semesterly basis at the IRS rate.   If during the term of this contract, the IRS 

increases the non-taxable reimbursement for such mileage, then upon notice to the 

administration, the mileage reimbursement shall be raised immediately to the 

highest level allowed by the IRS for non-taxable. Employee Access reimbursement 

requests must include an itemized list of daily travel along with mileage and reason 

for travel. Requests must be submitted prior to the start of winter break or first 

semester reimbursements and prior to May 31st for second-semester 

reimbursements. Daily mileage reimbursement spreadsheets can be requested from 

the District Office. 

 

3. Prior approval shall be sought for tuition reimbursement and column advancement 

for classes that are directly related to the field of education or the employee’s 

teaching duties. General administrative degrees will be reimbursed with the 

condition that the employee provide a minimum of two (2) years of service to the 

district upon completion of the degree. The Superintendent or his/her designee shall 

review graduate coursework requests for tuition reimbursement and column 

advancement and may approve or deny such requests that do not fit the 

aforementioned criteria. No more than twelve (12)fifteen (15) hours per school year 

for a teacher with a master’s degree or higher will be approved for tuition 

reimbursement.  Up to fifteen (15) hours per school year for a teacher below a 

master’s degree will be approved for tuition reimbursement.  No more than 15 hours 

per school year will be approved for column advancement.  If an employee is 

requested by the District to take specific classes, the District will reimburse all of 

the requested classes with no column advancement limitations.  Courses with an 

end date on or after July 1, as provided in the course description or syllabus, will 

be logged as occurring in the upcoming school year. 

 

Notification regarding the approval decisions for both reimbursement and column 

advancement will be given before the class starts or payment is due, provided the 

teacher has made his/her request at least 14 days prior to the due date. If denied, the 

teacher may request a written explanation for the denial and may appeal the 

decision. Tuition reimbursement for approved courses will be paid up to the current 
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semester’s graduate tuition rate of Illinois State University which is in effect at the 

time of coursework.   

 

4.  A certified employee is not eligible for graduate coursework reimbursement until 

they have received a proficient or higher evaluation rating in the District.  If a 

certified employee does not receive a proficient or higher evaluation rating in the 

first year of employment, the certified employee will become eligible after 

completing two (2) full years of service.   

 

5. Approved hours earned prior to attainment of a master’s degree shall not count 

toward column advancement beyond a master’s degree unless the degree was 

earned on or before August 31, 2005.   

 

6. For approval, courses must be from colleges and universities accredited by the 

National Council for the Accreditation of Teacher Education (NCATE)Council for 

the Accreditation of Educator Preparation (CAEP) and/or approved colleges and 

universities with content related to education or teaching methodology. 

Undergraduate courses, workshops, and courses indirectly related to the teaching 

field or teacher’s assignment shall be approved at the discretion of the 

Superintendent or designee.   

 

7. The District will award a one-time payment of $1000 when a teacher earns a 

master’s degree or National Board certification.  The master’s degree must be 

documented by an official transcript and the National Board certification confirmed 

by the ISBE website or certification. 

 

F. Preparation Periods 

 

Preparation time is defined as scheduled time free of student supervision to be used at the 

teacher’s discretion for professional duties.  If a teacher is required to attend a non-

evaluation meeting longer than 10 minutes during his or her preparation period, the teacher 

will be compensated at the in-house subbing rate. 

  

1. The Board will grant during student attendance hours a minimum of two hundred 

(200) minutes preparation time per week in blocks of no less than twenty (20) 

minutes daily for elementary teachers. Excluding School Improvement Days, and 

shortened schedule days. 

 

2. The Board will grant during student attendance hours a minimum of one forty (40) 

minute block of preparation time per day for the middle and high school teachers. 

 

G. Class Size/Composition/Caseload 

 

1. The Dunlap school district, as a whole, recognizes that class size and composition 

(academic and behavioral needs) can affect student learning and classroom 

management issues. The Dunlap school district believes that limiting class size is a 

fundamental priority. If a teacher deems his/her class load is not conducive to 



 

 

13 

maximum student achievement, he/she shall first notify the building principal. If 

the situation is still unresolved, the teacher may contact the Association in writing. 

2. District and elementary administration will strive to adhere to the following section 

numbers when creating class lists. When it is not possible to abide by these figures, 

the district will strive to provide an aide as classroom support. 

 a. K-2 classrooms: 25 students 

 b. 3-5 classrooms: 30 students 

 c. Elementary Physical Education Class: 40 students 

 

3. If the class composition exceeds the 70-30 ratio (students without IEPs to students 

with IEPs), as outlined by ISBE, the district must make the affected teacher aware 

of the waiver being sent to ISBE. The teacher will be provided with the General 

Education Teacher Assessment Overview form and/or the Special Education Co-

Teacher Assessment Overview on the day that the waiver is being submitted. 

4. Caseloads will strive to reflect state and national guidelines. 

 

H. Release Time 

1. Each teacher within the Special Education or Student Services Department shall be 

allotted release time for the purpose of student assessment in preparation for 

meetings and/or for performing paperwork associated with special education and 

student services. The release time shall be two (2) days per year to be utilized in no 

less than half-day increments with no carryover. This release time is not for the 

purpose of attending IEP or 504 meetings.  

 

2. Any teacher who is required to document MTSS data into district-approved systems 

shall be allotted release time. The release time shall be one (1) period per 

intervention cycle. 

 

I. Summer School 

 

 1. If summer school offerings result in a reduction of sections for classes offered 

during the school year, then class sizes should be reduced to maintain section 

numbers. 
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ARTICLE VI 

 

COMMUNICATIONS 

 

 

A. Open and free communications between the Board of Education, administration, and 

employees of the District are encouraged and considered essential to the efficient operation 

of the District.  These communications will flow in both directions through the established 

"chain-of-command."  If and when unusual circumstances develop which restrict this flow 

of communications through established channels, a "communications meeting" may be set 

up according to the following guidelines: 

 

1. Meeting may be requested by: 

 

a. Majority of any employee group from any one building or classification of 

employees 

 

b. The Board of Education 

 

 The request, verifying a majority, should be made to the Superintendent who will 

make the necessary arrangements and notification. 

 

2. Agenda 

 

 A written agenda specifying items to be discussed will be prepared by the party 

requesting the meeting.  An agenda should be sent to the Superintendent who will 

forward it with notification of the meeting to all concerned at least forty-eight (48) 

hours before the meeting. 

 

3. Meeting 

 

a. Only items on the agenda will be discussed. 

 

b. The Board of Education will not pass any official resolutions at such 

meeting. 

 

c. A representative of the group requesting the meeting will act as temporary 

chairman until persons present at the meeting elect a chairman to conduct 

the meeting. 

 

d. The chairman will appoint a recording secretary who will take minutes of 

the proceedings and subsequent to the meeting will provide each party at 

the meeting a typed copy of the minutes. 

 

B. The Board agrees to make available to the President of the Association or his/her designee 

written notice of any regular or special meeting of the Board of Education together with a 

copy of the proposed agenda or statement or purpose of such meeting at least forty-eight 
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(48) hours prior to the scheduled time of such meeting.  The President shall also have 

available a copy of the minutes of the board meeting forty-eight (48) hours after approval.   

 

C. The Administration and the Association will maintain an Association-Administration 

Relations Committee (AARC) and shall meet on a quarterly basis, excluding June and July.  

The purpose of the AARC shall be to proactively address concerns related to the learning 

conditions of students brought forth by stafflabor concerns and working conditions of staff, 

but the Committee shall not be a forum to resolve individual grievances.  Meetings shall 

be scheduled by the Superintendent, who shall set the August, October, January, and March 

meetings during the week prior to commencement of the quarter to facilitate any necessary 

discussions pertaining to class size, composition. or caseload.  The Committee shall consist 

of an equal number of administration, including a member of the Board, and association 

members who shall be chosen by the Association.  The Committee shall have the authority 

to make recommendations to the administration or the Board, as appropriate. 

D. The Administration and the Association will create and maintain a Facilities Committee 

and shall convene at any point in which a new facility is proposed or when changes are 

proposed for existing buildings. General maintenance would not constitute a need for the 

committee to meet. The Superintendent or his/her designee and the Association 

President/Co-President or his/her designee will determine if the new facility or the 

proposed changes warrant the involvement of Association members. If warranted, the 

Association will recruit members to serve on the committee. The Superintendent or his/her 

designee will also determine which additional stakeholders will serve on the committee. 
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ARTICLE VII 

 

LEAVES 

 

 

A. Illness 

 

1. Each full-time teacher or employee shall be credited with a sick leave reserve of 

fifteen (15) days of full pay for each year of service in the District. After 25 years 

of creditable service to TRS, each full-time teacher or employee employed before 

or during the 2018-2019 school year shall be credited with a one-time sick leave 

grant of thirty (30) days. Employees hired after the 2018-2019 school year shall 

receive a one-time sick leave grant after 25 years of creditable service to TRS based 

on a sliding scale: 

 

 25 years of creditable service to TRS with the District: thirty (30) days 

 20 years of creditable service to TRS with the District: twenty-five (25) days 

 15 years of creditable service to TRS with the District: twenty (20) days 

 10 years of creditable service to TRS with the District: fifteen (15) days 

 Less than 10 years of creditable service to TRS with the District: ten (10) days 

 

2. Sick leave is defined as paid absence from teaching and other duties which is caused 

by personal illness or quarantine at home or illness or death in the household or 

immediate family of the teacher.  Sick leave may only be taken in half or full day 

increments. 

 

3. For contract purposes we define “immediate family” for teacher’s sick leave 

purposes as parents, guardian or caregiver, spouse, domestic partner, children, 

foster children, brothers, sisters, grandparents, grandchildren, aunts, uncles, nieces, 

nephews, fiancées, all in-laws, children under primary care, and any household 

members.  

 

4. On the third consecutive sick day, or fifteenth (15) cumulative sick day, the 

Superintendent may require a doctor’s exam to verify illness.  Examination is to be 

at the District’s expense by a doctor selected by the District. 

 

5. Upon the request of an employee, the District shall provide a photocopy of the 

employee’s up-to-date leave balances. Employees wishing to challenge the 

accounting shall have until July 1 of each year to do so. 

 

6. No accrued sick leave days will be paid to any employee at the end of their 

employment with the district.  Any sick days over the amount allowed for service 

credit through TRS will be removed from the employee’s sick leave balance upon 

retirement.Up to 15 sick days over the amount allowed for service credit through 

TRS will be compensated as a bonus at a rate equal to half a full day sub pay per 

day over the amount allowed for service credit through TRS, earned while 

employed in Dunlap. (Example: Teacher has 355 sick days at the time of retirement, 

340 are being used for service credit, 15 days will be compensated. For example, if 
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the current sub rate is $130 for a full day, half of that is $65. 15 days x $65 = a 

bonus of $975.00). The bonus will be paid out with the first pay period of the school 

year following the teacher’s retirement. 

 

7. Employees may utilize up to 12 weeks unpaid leave in the 12 month period 

following the birth, adoption, placement for adoption, or acceptance of a child in 

foster care in accordance with the Family Medical Leave Act. Up to 60 consecutive 

days of accrued sick leave may be used for well-baby care in the twelve-month 

period following the birth, adoption or acceptance of a child in foster care without 

medical basis.  Should a scheduled break or holiday occur after commencement of 

the leave, those days will not count toward the 60 days limitation nor constitute an 

end to the consecutive use of leave days.  In the case of adoption, teachers may use 

a portion of the leave days prior to placement if used during the formal adoption 

process.  FMLA leave shall run concurrently with the use of any sick leave under 

this Section and shall not act to extend leave beyond 60 work days. 

 

8. Leaves for service in the U.S. Armed Services or any of its reserve components and 

the National Guard, as well as reemployment rights, will be granted in accordance 

with State and Federal laws.  A professional staff member hired to replace one in 

military service does not acquire tenure. 
 

B. Personal 

 

Two (2) personal days per year (no more than four (4) accumulated) will be allowed each 

full-time staff member for personal reasons subject to the following conditions: 

 

1. Twenty-four (24) hour notification of absence, if possible, by entering the request 

into AESOP or notifying the building principal. 

 

2. No reason for the absence need be given. 

 

3. Generally, personal days may not be taken during the first three (3) days of the 

school term, the last three (3) days of the school term, or the one (1) day preceding 

or following winter vacation, spring break, or Thanksgiving.  Personal days cannot 

be taken on parent conference days or institute days.  Also, no more than two (2) 

personal days may be used on consecutive work days.  If in these time periods an 

employee deems it necessary and has circumstances beyond his/her control, a 

request for a personal day with a stated reason may be submitted to the 

Superintendent or designee for approval at his/her discretion.  

 

4. No more than 15% of staff members per building shall be absent for personal 

reasons on any given day.  Requests for a personal day by additional staff members 

beyond this limitation may be approved by the Superintendent or designee in 

his/her discretion. 

 

5. Personal days shall be taken in full or half-day increments. 
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6. All unused personal days will be allowed to accumulate up to four (4) personal days 

and any extra days will be added to sick leave at the end of the school year. 

 

7. If a personal day is awarded for professional development, it will be added to the 

employee’s annual allotment and will be subject to the same provisions as any other 

personal days. 

 

C. Professional Leaves and Absences 

 

 Teachers shall be permitted to attend professional meetings or to visit other schools subject 

to the following guidelines: 

 

1. A visitation or professional meeting form should be submitted to the building 

principal as early as possible and preferably at least two (2) weeks before the date 

of the conference. 

 

2.   The Superintendent or designee will have final approval of all requests submitted 

to him/her through the building principal. 

 

3. Requests will be limited to two (2) conferences / professional development 

opportunities and four (4) school days per year. 

 

4. Attendance at conferences that is requested by the administration shall not apply 

toward the two (2) conference / professional development opportunities or four (4) 

day restriction. 

 

5. Requests covering Saturdays, holidays, and summer vacations will be considered 

on an individual basis. 

 

6. Reimbursement and lodging expenses shall be reimbursed if approved in advance 

by the Superintendent or his/her designee. Food expenses will be reimbursed at a 

rate not to exceed $10 for breakfast, $15 for lunch, and $25 for dinnerMeal 

expenses shall be reimbursed up to the Standard Rate set by the U.S. General 

Services Administration (GSA) following submission of a receipt for the expense. 

Mileage will be reimbursed at the current IRS rate, set at the beginning of each 

school term, and will not exceed 400 miles without permission from the 

Superintendent or his/her designee. 

 

7. Registration fees may be advanced if necessary.  Itemized receipts must be 

submitted for all other expenses. 

 

8. Conferences and/or meetings must be relevant to teaching area or extra-curricular 

assignment. 

 

9. If more than one conference and/or meeting is requested, only one per year may be 

related to an extracurricular assignment.  An exception to this, however, is that if a 

person is a head coach in more than one activity, he/she may attend one conference 

and/or meeting related to each activity. 
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10. It is agreed that the District staff should be able to attend activities such as 

workshops and conferences; however, when in the opinion of the Board there are 

financial constraints facing the District and such activities are not approved, an 

employee may attend a conference at his/her own cost as long as C-1 through C-9 

is followed as a guide for approval. 

 

D. The President or Co-President of the Association or their designees will be granted a total 

of thirty-six (36) hours per year release time, to conduct Association business.  During 

negotiation years this amount will increase up to seventy-two (72) hours.  The Association 

agrees to pay $20.00 per hour for substitute teaching time.  The release time may be 

arranged in various configurations upon mutual agreement of the Association and District 

Superintendent or designee.  Meetings scheduled during the school day between the 

President or Co-President of the Association or their designees and District representatives 

to address Association business will not count toward this limitation. 

 

The President(s) of the Association will not be assigned before or after school supervisory 

duties. 

 

E. Sabbatical Leave 

 

 Sabbatical leave benefits may be granted to qualified teachers pursuant to the following 

conditions: 

 

1. Sabbatical leave may be granted for resident study, research, travel, or other 

purposes designed to improve the school system.  The granting of a sabbatical leave 

by the Board constitutes a finding that the leave is deemed to benefit the school 

system by improving the quality and level of experience of the teaching force. 

 

2. Teachers shall be eligible after the completion of six (6) full years of service in the 

school system. 

 

3. All applications to take a sabbatical must be submitted by March 1. 

 

4. Notification to return from sabbatical must be made by February 1  

 

5. During absence the teacher will receive no salary from the District.  Health/life 

insurance coverage may be continued at the employee’s expense. 

 

6. A teacher returning from a sabbatical leave shall be assigned a position to which 

he/she is certified.  Consideration will be given returning the teacher to his/her 

former position. 

 

F. Bereavement 

 

1. A teacher may utilize up to five (5) paid days of bereavement leave per event for 

the death of a spouse, child, parent (natural or foster), brother or sister, grandparent, 

grandchild, relative of the spouse of identical degree or person residing with the 
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Employee, whose major support is derived from the Employee and who is related 

to the Employee or spouse by a kinship of first cousin or closer. Bereavement leave 

granted pursuant to the foregoing sentence shall not be deducted from the 

Employee’s sick or personal days. Leave for bereavement, not to exceed three (3) 

days, shall be granted in the event of death of an aunt, uncle, niece, nephew, or 

cousin who does not fall within the scope of the first sentence of this section. 

Bereavement leave granted pursuant to the foregoing sentence shall be deducted 

from the Employee’s sick leave. Any additional days shall be deducted from the 

teacher’s sick leave provided no personal days remain. 

 

2. Bereavement for other individuals may be taken, upon approval by the 

Superintendent or designee, not to exceed two (2) days, and shall be deducted from 

the teacher’s sick leave provided no personal days remain. 

 

G. Jury Duty/Court Appearance/Subpoenas 

 

1. Employees shall not suffer loss of pay or leave benefits for absences occasioned by 

jury duty, court appearances on behalf of the District, court appearances as a victim 

or witness of a crime, or as a result of subpoenas issued by third parties related to 

the employee’s District employment. Any remuneration provided to the Employee 

for such appearances shall be remitted to the District. 
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ARTICLE VIII 

 

INSURANCE 

 

A. Health Insurance  

 

1. The benefits and coverage in effect at the beginning of the contract term shall not 

be substantially altered during the duration of the contract without prior notice to 

the Association. It is accepted that the insurance program is a part of a co-op 

program of ten or more school districts and as such changes in the benefits and 

coverage is dependent upon adjustments made by a majority vote of the member 

districts. 

 

2. The District will pay 90% of the current cost of the single health insurance plan 

premium as set by the co-op. The employee will pay 10% of the current premium 

cost. For other categories such as family, employee plus spouse, and employee plus 

children, the District will pay 70% of the current premium cost as set by the co-op.  

The employee will pay 30% of the current premium cost. If an employee and spouse 

both work for the District, a dependent coverage plan will be selected with the 

insurance provider. 

 

Employees with no children can choose from the following two options: 

  

a. The joint employee premium shall be equal to two times the single 

employee premium and the employees shall not have the right to select the 

annuity option; or 

 

b. The joint employee premium shall be equal to the total amount an employee 

would pay for employee plus spouse coverage and one employee shall have 

the right to select the annuity option. 

 

Employees with children can choose from the following two options: 

 

a. The joint employee premium shall be equal to the single employee premium 

plus the total premium an employee would pay for the employee plus child 

coverage and the employees shall not have the right to select the annuity 

option; or 

 

b. The joint employee premium shall equal the total amount an employee 

would pay for employee plus spouse coverage and one employee shall have 

the right to select the annuity option.  

 

3. The District will pay 30% of the dental insurance premium, single coverage for a 

dental insurance policy/carrier.  

 

4. For employees choosing not to be covered under the District Health Plan (i.e., 

covered under spouse’s plan), the Board of Education will place in a tax sheltered 

annuity with a TSA carrier the amount of seventy dollars ($70.00) per month or 
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$840 annually. If a teacher works only one semester, $420 will be deposited into 

the TSA for the one semester of full-time employment. If an employee changes 

from insurance to annuity, the change must be completed through insurance before 

the annuity will be deposited.   After meeting with a Human Resources 

representative to review all options, it is the employee’s responsibility to sign up 

for the TSA and failure to sign up for the TSA will not result in back payments.  

Payments to the TSA will begin the 1st pay period of the contract year for new 

employees, the first pay period after insurance is cancelled, or the 1st pay period 

following the date completed paperwork is turned into the District Office, 

whichever is later.    

 

5. The Association and the Dunlap Board of Education agree to establish a standing 

insurance committee.  This committee shall be made up of two Association 

members appointed by the Association President or Co-Presidents and two 

administrators or one administrator and one Board member appointed by the 

Superintendent.  The District’s representative to the co-op must be a member of the 

committee.  This committee shall annually review the performance of the present 

insurance plan and the district’s representative to the co-op will report findings at 

the meeting of the co-op.  The District and/or Association shall have the right to 

explore other insurance options for its health insurance plan.  The committee shall 

review the options and reports and make a recommendation to the Board of 

Education.   

 

B. Life Insurance 

 

1. Each teacher shall have the right to participate in the District Life Insurance Plan. 

Coverage amounts outlined in the plan shall not change from those in effect on 

June 1, 2010 without bargaining.  The amount of life insurance for any employee 

over the age of 65 will be at half the value of coverage in effect on June 1, 2010; 

this is a requirement of the insurance industry.   
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ARTICLE IX 

 

STAFF EVALUATIONS 

 

A. Certified Staff 

 

 The District shall comply with the Performance Evaluation Reform Act (PERA) of the 

Illinois School Code.  All tenured teachers shall be evaluated at least once every three years 

and all non-tenured teachers shall be evaluated at least once every year, using the four 

rating levels outlined in PERA, as outlined in Appendix E.  Teachers assigned to teach 

classes for which they are not certified shall not be evaluated for content knowledge in 

those classes.  Tenured teachers who receive a “needs improvement” or “unsatisfactory” 

evaluation rating shall be placed on a professional development plan or remediation plan, 

as applicable, in accordance with the School Code.  Nothing in this paragraph shall prevent 

a teacher on a professional development plan or remediation plan from being subject to a 

reduction in force.  Substantive evaluation content and ratings are not subject to the 

grievance procedure. In the event a summative evaluation is incomplete and/or untimely, 

the teacher’s evaluation rating shall default to proficient or their most recent evaluation 

rating, whichever is greater. 

 

1. Procedures 

 

a. The teacher evaluation tool will be reviewed annually by a committee of an 

equal number of teachers, approved by the Association, and administrators. 

 

B. Extra-Curricular 

 

1. Procedures 

 

a. The evaluation process for salaried extra-curricular sponsors/coaches will 

be created by the Administration in collaboration with the Association.  This 

process will be reviewed on an annual basis by an equal number of teachers, 

approved by the Association, and administrators.   
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ARTICLE X 

 

ADMINISTRATION OF PAYROLL 

 

A. Procedures 

 

1. Certified employees shall receive 24 pays per year.  

 

2. Payment for extra duty assignments, i.e., substitute pay, ticket takers, etc., will be 

paid in the second paycheck of each month pending the submittal of appropriate 

time sheets. 

 

3. Method of payment shall be by direct electronic deposit to the depository of the 

staff member’s choice. 

 

4.  Union Dues Deduction and Remittance: At least thirty (30) days prior to the first 

payroll, the Association shall notify the District indicating the annual amount of 

dues for each employee category and certify a list of current employees it believes 

have consented to dues withholding for the upcoming year. If the persons for whom 

the District has on file a signed deduction form differ from the certified list provided 

by the Association, the District will notify the Association of the differences within 

seven (7) days. 

 

 The District shall deduct union dues from any Employee for whom the District has 

on file a current signed deduction authorization and shall remit the same to the 

Association within ten (10) business days of each payroll. 

 

 If an employee submits a signed document to the District or the Association 

indicating that he or she no longer wishes to have union dues deducted, the District 

or the Association, as the case may be, shall notify the other and provide a copy of 

the same within ten (10) business days. 

 

 Names and addresses of newly hired Employees shall be provided to the 

Association after they have been approved by the District. 

 

5. Recalculation of Remaining Salary in the Event of Dock Days.  If an employee is 

absent for five days or more for a reason approved by the District after exhausting 

all paid leave benefits, if an employee requests, the District will recalculate the 

remaining salary payments in order to avoid a harsh consequence of multiple dock 

days in the paycheck(s) immediately following the absence. 

 

B. Salary Schedule 

 

1. The salary schedules governing wages are attached as Appendix A, B, and C. 

 

2. The BA+45 column shall not be available for any employee who has not earned 

enough hours to be on the BA+15 salary step on or before September 1, 1993.  For 

those staff covered under this item, they may progress across the salary schedule 
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with their BA+45 step meaning the same as an MA.  Hours beyond Master's column 

must be earned starting with this contract (June 1, 1995). 

 

3. Teachers may move across the salary schedule, column-to-column, twice a year, at 

the beginning of each semester.  Certification by official transcript shall be 

submitted to the Unit Office before advancement is granted. The staff member must 

notify the district office by May 1 for a 1st semester lane movement and by August 

1 for a 2nd semester lane movement or else the lane movement will not occur until 

the following semester after notification.   

 

4. For those teachers teaching an overload schedule, they shall be paid 1/6th of the 

Master step 5 on the salary schedule for a yearlong class or 1/12 of the Master step 

5 on the salary schedule for a semester long class. The administration shall not 

assign overload classes to teachers in their first or second year of teaching in the 

Dunlap School District, if practicable. 

 

5. School Psychologists, Social Workers, and Speech Pathologists will have a 

responsibility factor multiplier applied to their base salary. The multiplier will be 

applied as follows: 

 

 Year 1 Year 2 Year 3 Year 4 Year 5+ 

School Psychologist 1.12 1.14 1.16 1.18 1.20 

Social Worker 1.12 1.14 1.16 1.18 1.20 

Speech Pathologist 1.12 1.14 1.16 1.18 1.20 

 

6. Off Schedule Raises.  Returning teachers who are not paid from the salary schedule 

or who have reached the bottom of a column and cannot step to a new cell on the 

salary schedule shall be considered “off-schedule teachers” and shall be entitled to 

a 3.5% raise annually for the 2022-2023, 2023-2024, and 2024-20252025-2026, 

2026-2027, and 2027-2028 school years.  

 

C. Extracurricular 

 

 The attached schedule, Appendix D, will cover Extracurricular Activities. 

 

1. During the term of the contract, extracurricular positions will only be added at the 

discretion of the Superintendent and with Board approval.  The District, in 

collaboration with the Association, will adhere to a process/method that will be 

uniformly followed for adding new or additional extracurricular positions. 

 

2. The need for additional assistants during a particular season will be determined by 

the number of students/athletes participating in the activities/sports. The 

Administration, in collaboration with the Athletic Director and Association will 

determine the need for assistant coaches/sponsors.  Activities/athletics which do not 

cut students will have an expedited process to add personnel. 

 

3. Staff will be given the opportunity to decline the assignment of extracurricular 

(stipend) duties. If the Administration is unable to find a qualified teacher to fill an 
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extracurricular position, and continues to offer the extracurricular activity, then the 

Administration shall advertise for individuals who are interested in filling said 

positions. In the event there are no qualified persons interested in a vacant position, 

the Administration and Association may mutually agree to assign the position to a 

staff member or divide the stipend equally amongst the other coaches/sponsors. The 

assigned staff member will not be required to fill a position for two consecutive 

years, or the divided stipend will not be paid for more than one year. 

 

4. The Superintendent and DEA President may mutually agree to fill a position 

without posting if time constraints dictate. 

 

5. The evaluation process for salaried extra-curricular sponsors will be created by the 

Administration, in collaboration with the Association. 

 

6. The Administration shall have the authority to split a sponsorship according to 

seasons, type of activity, etc., and assign a salary rate pro-rated according to time 

and responsibilities assigned, with approval of the Association. A head 

coach/sponsor may request in writing to split the salaries of assistant positions. The 

salary split shall be agreed upon by both the Administration and Association. 

 

D. Academic Employees - Extra Responsibilities 

 

 It is accepted that at various times academic positions held by certified staff covered by the 

contract agreement may include responsibilities that are neither management nor teaching.  

These positions shall receive salaries based on job descriptions that may be adjusted by the 

administration on a year to year basis as related to stated needs. 

 

E. Retirement Benefits 

 

RETIREMENT INCENTIVE 

 

Eligibility 

 

To be eligible for any of the following Plans, an employee must meet the following requirements: 

 

1. Retire at the end of any school year in which the employee is eligible to receive a 

retirement annuity from the Teachers’ Retirement System provided the retirement 

must occur no later than the first of the following: 

 

a. At the end of the school year in which the teacher accumulates thirty-five 

years (35) of credible service (including any sick leave credit or credit 

transferred from other districts or systems); or 

b. At the end of the school year in which the teacher reaches the age of 60 

 

2. Demonstrate that the teacher has not earned more than a 6% increase (or limit set 

by law) in his/her salary in any of the years prior to the submission of his/her 

retirement notice which will be utilized to calculate his average final earnings.  The 
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purpose of this provision is to ensure that the Board will not be obligated to pay the 

retirement incentive in the event of a TRS penalty. 

 

The retiring teacher shall submit a TRS generated statement of benefits and benefit estimate 

demonstrating that the teacher will first be eligible for a non-discounted retirement annuity on 

the contemplated retirement date. If the teacher is relying upon any accumulated sick leave 

days for credible service, the teacher must demonstrate a projected accumulation equal to the 

amount required to retire without penalty.  If an event occurs during the retirement agreement 

period that results in the employee having less than the needed accumulated sick leave to retire 

without penalty; the retirement agreement will be adjusted to prevent any additional 

compensation to the employee and/or penalties to the district.  

 

Definitions 

 

For purposes of this Article, TRS creditable compensation (earnings) include (but are not limited 

to): 

 

• Salary for regular contractual teaching duties 

• Wages for substitute teaching 

• Wages for homebound teaching or tutoring 

• Earnings for extra duties performed that relate to teaching or supervision of 

students, and other assignments related to the academic program 

• Earnings for summer school 

• Bonuses 

• Contributions to qualified plans eligible for tax-deferral under the Internal Revenue 

Code, Sections 401(a), 403(b), and 457(b) 

• Contributions to flexible benefit plans 

• Salary or back wage payments resulting from contract buy-outs, labor litigation, 

and settlement agreements 

 

Plans 

 

One Year Plan 

 

If an eligible employee gives the Board an irrevocable letter of retirement prior to May 1 stating 

that he/she shall retire at the end of the next school year, the employee will be removed from the 

salary schedule and for the final year of employment the employee’s TRS creditable earnings shall 

be increased by five and a half percent (5.5%); upon completing twenty (20) years of service with 

the district, the employee’s TRS creditable earnings shall be increased by six percent (6%) over 

the employee’s TRS creditable earnings for the prior year of employment. 

 

Example:  The employee’s prior year TRS creditable earnings were $40,000.00.  

The employee’s final year TRS creditable earnings will be $42,200.00 (i.e., 

$40,000.00 x 1.055 = $42,200.00). 

 

The multiplying factor will be 1.06 for anyone with 20 or more years of service 

with the district. 
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Two Year Plan 

 

If an eligible employee gives the Board an irrevocable letter of retirement prior to May 1 two (2) 

years prior to the year of retirement, the employee will be removed from the salary schedule and 

for the final two (2) years of employment the employee’s TRS creditable earnings shall be 

increased by five and a half percent (5.5%); upon completing twenty (20) years of service with the 

district, the employee’s TRS creditable earnings shall be increased by six percent (6%) over the 

employee’s TRS creditable earnings for the prior year of employment respectively. 

 

Example:  An employee gives his/her irrevocable letter of retirement prior to May 

1, 20202026, stating he/she will retire on June 30, 20222028.  The employee’s TRS 

creditable earnings for the 2019-20202025-26 school year were $40,000.00.  The 

employee’s TRS creditable earnings for the 2020-20212026-2027 school year will 

be $42,200.00 (i.e., $40,000.00 x 1.055 = $42,200.00).  The employee’s TRS 

creditable earnings for the 2021-20222027-2028 school year will be $44,521.00 

(i.e., $42,200 x 1.055 = $44,521.00). 

 

The multiplying factor will be 1.06 for anyone with 20 or more years of service 

with the district. 

 

Three Year Plan 

 

If an eligible employee gives the Board an irrevocable letter of retirement prior to May 1 three (3) 

years prior to the year of retirement, the employee will be removed from the salary schedule and 

for the final three (3) years of employment the employee’s TRS creditable earnings shall be 

increased by five and a half percent (5.5%) over the employee’s TRS creditable earnings for the 

prior years of employment respectively; upon completing twenty (20) years of service with the 

district, the employee’s TRS creditable earnings shall be increased by six percent (6%) over the 

employee’s TRS creditable earnings for the prior years of employment respectively. 

 

Example:  An employee gives his/her irrevocable letter of retirement prior to May 

1, 20202026, stating he/she will retire on June 30, 20232029.  The employee’s TRS 

creditable earnings for the 2019-20202025-2026 school year were $40,000.00.  The 

employee’s TRS creditable earnings for the 2020-20212026-2027 school year will 

be $42,200.00 (i.e., $40,000.00 x 1.055 = $42,200.00).  The employee’s TRS 

creditable earnings for the 2021-20222027-2028 school year will be $44,521.00 

(i.e., $42,200 x 1.055 = $44,521.00).  The employee’s TRS creditable earnings for 

the 2022-20232028-2029 school year will be $46,970.00 (i.e., $44,521.00 x 1.055 

= $46,970.00).   

 

The multiplying factor will be 1.06 for anyone with 20 or more years of service 

with the district. 

 

Four Year Plan 

 

If an eligible employee gives the Board an irrevocable letter of retirement prior to May 1 four (4) 

years prior to the year of retirement, the employee will be removed from the salary schedule and 

for the final four (4) years of employment the employee’s TRS creditable earnings shall be 
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increased by five and a half percent (5.5%) over the employee’s TRS creditable earnings for the 

prior years of employment respectively; upon completing twenty (20) years of service with the 

district, the employee’s TRS creditable earnings shall be increased by six percent (6%) over the 

employee’s TRS creditable earnings for the prior years of employment respectively. 

 

Example:  An employee gives his/her irrevocable letter of retirement prior to May 

1, 20202026, stating he/she will retire on June 30, 20242030.  The employee’s TRS 

creditable earnings for the 2019-20202025-2026 school year were $40,000.00.  The 

employee’s TRS creditable earnings for the 2020-20212026-2027 school year will 

be $42,200.00 (i.e., $40,000.00 x 1.055 = $42,200.00).  The employee’s TRS 

creditable earnings for the 2021-20222027-2028 school year will be $44,521.00 

(i.e., $42,200 x 1.055 = $44,521.00).  The employee’s TRS creditable earnings for 

the 2022-20232028-2029 school year will be $46,970.00 (i.e., $44,521.00 x 1.055 

= $46,970.00).  The employee’s TRS creditable earnings for the 2023-20242029-

2030 school year will be $49,553 (i.e., 46,970.00 x 1.055 = $49,553). 

 

The multiplying factor will be 1.06 for anyone with 20 or more years of service 

with the district. 

 

Miscellaneous 

 

Once an irrevocable letter of retirement is submitted, the employee will not be assigned any 

additional extra-duties or TRS reportable duties not currently being performed without the consent 

of the employee. 

 

If after submitting an irrevocable letter of retirement, the employee resigns from or is removed 

from duties for which the employee was compensated the previous year (i.e., Schedule B, extended 

contract and/or stipends), the employee’s TRS creditable earnings will be adjusted accordingly. 

 

If legislation is enacted and/or TRS administrative rules are adopted during the life of this 

agreement that result, by reason of a teacher retiring hereunder, in a greater cost to the District than 

the costs generated by this paragraph, the provisions of this paragraph shall be null and void and 

the parties shall negotiate an alternative retirement incentive. 

 

In no event shall teachers receiving the retirement incentive set forth herein receive more than a 

six percent (6%) increase or the state max, whichever is less,  in creditable earnings during the 

years in which the retirement incentive is paid. 

 

This retirement agreement is subject to change based on law and pension code.  Under no 

circumstance will the district provide an increase in pay under the retirement agreement that will 

result in a penalty for the district.   
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ARTICLE XI 

 

EFFECT OF AGREEMENT 

 

 

A. The terms and conditions set forth in this agreement represent the full and complete 

understanding between the parties hereto.  The terms and conditions of this agreement may 

be modified by alteration, change, addition to, or deletion only through the voluntary, 

mutual consent of the parties in a written amendment executed in accordance with the 

negotiations process outlined in this agreement. 

 

B. Should any article, section, or clause of this agreement be declared illegal by a court of 

competent jurisdiction, said article, section, or clause, as the case may be, shall 

automatically be deleted from this agreement to the extent that it violated the law.  The 

remaining articles, sections, and clauses shall remain in full force and effect for the duration 

of the agreement if not affected by the deleted article, section, or clause. 
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ARTICLE XII 

 

NO-STRIKE PROVISION 

 

 

The Association agrees not to strike during the term of the Agreement. 

 

The Association agrees there shall be no strikes, stoppages of work, or other forms of interference 

by the Association or the teachers during the term of this agreement. 
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ARTICLE XIII 

 

BOARD INDEMNIFICATION AND HOLD HARMLESS PROVISION 

 

In the event of any legal action against the Employer brought in a court or administrative agency 

because of its compliance with the previous article, the Association agrees to defend such action, 

at its own expense and through its own counsel, provided: 

 

a. The Employer gives prompt notice of such action in writing to the Association, and 

permits the Association intervention as a party if it so desires, 

  and 

 

b. The Employer gives full and complete cooperation to the Association and its 

counsel in securing and giving evidence, obtaining witnesses and making relevant 

information available at both trial and appellate levels. 

 

The Association agrees that in any action so defended, it will indemnify and hold harmless the 

Employer from any liability for damages and costs imposed by a final judgment of a court or 

administrative agency as a direct consequence of the Employer's compliance with the Article.
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ARTICLE XIV 

 

REVISION AND DISTRIBUTION 

 

A. Copies of the Revised Professional Negotiations Agreement, signed and ratified by 

representatives of the association and administration shall be distributed to all staff covered 

by the agreement per the following: 

 

1. New Employees: 

 A contract shall be provided to all new employees at the time new hire paperwork 

is tendered to the new employee. 

 

2. Existing Employees: 

 A contract shall be emailed to all existing employees and posted on the website no 

later than the opening day institute if the contract has been ratified for at least thirty 

(30) days.  If not available, due to a lack of ratification, the contracts shall be 

distributed within thirty days following ratification. 

 

B. All employees will sign a district supplied form (Appendix G) indicating that the employee 

has received a copy of the contract, knows that a copy of the Board Policy Manual is 

available in each building lounge, on the district website, and in the principal's office, has 

received a copy of the appropriate evaluation document, and acknowledges his/her 

professional responsibility to be knowledgeable of the contents of said documents. 

 

 

 

  



 

 

34 

ARTICLE XV 

 

DURATION OF AGREEMENT 

 

 

This agreement shall become effective on July 1, 2022 2025 and shall terminate on June 30, 

20252028. 

 

 

FOR THE DUNLAP EDUCATION    FOR THE BOARD OF EDUCATION OF 

ASSOCIATION    DUNLAP DISTRICT #323 

 

Entered into this _____ day of ____________________, 20222025. 

 

 

 

By       By       

 DEA Co-President             President of Board 

 

 

By       By       

 DEA Co-President      Superintendent 
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SALARY SCHEDULES 
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EXTRA CURRICULAR STIPENDS 
 

POSITION 2025-2026 2026-2027 2027-2028 

    
Group A (DHS) 20.25% 20.25% 20.25% 

Basketball - Boys Head $10,381 $10,696 $10,996 

Basketball - Girls Head $10,381 $10,696 $10,996 

Football - Boys Head $10,381 $10,696 $10,996 

    
Group B (DHS) 18.00% 18.00% 18.00% 

Baseball - Boys Head $9,227 $9,508 $9,774 

Softball - Girls Head $9,227 $9,508 $9,774 

Track - Boys Head $9,227 $9,508 $9,774 

Track - Girls Head $9,227 $9,508 $9,774 

Instrumental Music - Head $9,227 $9,508 $9,774 

Soccer - Boys Head $9,227 $9,508 $9,774 

Soccer - Girls Head $9,227 $9,508 $9,774 

Swimming - Boys Head $9,227 $9,508 $9,774 

Swimming - Girls Head $9,227 $9,508 $9,774 

Volleyball - Girls Head $9,227 $9,508 $9,774 

Wrestling - Head (B & G) $9,227 $9,508 $9,774 

    
Group C (DHS) 18.00% 18.00% 18.00% 

    
Group D C (DHS) 15.00% 15.00% 15.00% 

Basketball - Boys Sophomore $7,689 $7,923 $8,145 

Basketball - Boys Varsity Asst. $7,689 $7,923 $8,145 

Basketball - Girls Sophomore $7,689 $7,923 $8,145 

Basketball - Girls Varsity Asst. $7,689 $7,923 $8,145 

Cross Country - Head (G & B) $7,689 $7,923 $8,145 

Football - Boys Asst. Head $7,689 $7,923 $8,145 

Football - Boys Sophomore $7,689 $7,923 $8,145 

Football - Boys Sophomore $7,689 $7,923 $8,145 

Football - Boys Varsity Asst. $7,689 $7,923 $8,145 

Golf - Boys Head $7,689 $7,923 $8,145 

Golf - Girls Head $7,689 $7,923 $8,145 

Instrumental Music -Asst. $7,689 $7,923 $8,145 

Tennis - Boys Head $7,689 $7,923 $8,145 

Tennis - Girls Head $7,689 $7,923 $8,145 

Volleyball - Girls Sophomore $7,689 $7,923 $8,145 

Volleyball - Girls Varsity Asst. $7,689 $7,923 $8,145 

Wrestling - Asst. Head (B & G) $7,689 $7,923 $8,145 

    
Group E D (DHS) 12.75% 12.75% 12.75% 

Baseball - Boys Asst. #1 $6,536 $6,735 $6,923 

Baseball - Boys Sophomore $6,536 $6,735 $6,923 

Basketball - Boys Freshman $6,536 $6,735 $6,923 

Basketball - Girls Freshman $6,536 $6,735 $6,923 
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Chorus Director $6,536 $6,735 $6,923 

Lacrosse - Boys Head $6,536 $6,735 $6,923 

Lacrosse - Girls Head $6,536 $6,735 $6,923 
Pom Pon - Girls Head Dance - 
Head $6,536 $6,735 $6,923 

Soccer - Boys Asst. #1 $6,536 $6,735 $6,923 

Soccer - Girls Asst. #1 $6,536 $6,735 $6,923 

Softball - Girls  Asst. #1 $6,536 $6,735 $6,923 

Softball - Girls Varsity Asst. $6,536 $6,735 $6,923 

Track - Boys Asst. #1 $6,536 $6,735 $6,923 

Track - Boys Asst. #2 $6,536 $6,735 $6,923 

Track - Girls Asst. #1 $6,536 $6,735 $6,923 

Track - Girls Asst. #2 $6,536 $6,735 $6,923 

Wrestling - Asst. (B & G) $6,536 $6,735 $6,923 

    
Group F E (DHS) 11.25% 11.25% 11.25% 

Baseball - Boys Freshman $5,767 $5,942 $6,109 

Football - Boys Freshman $5,767 $5,942 $6,109 

Football - Boys Freshman $5,767 $5,942 $6,109 

Football - Frosh/Soph Asst.  $5,767 $5,942 $6,109 

Pep Band $5,767 $5,942 $6,109 

Scholastic Bowl $5,767 $5,942 $6,109 

Softball - Girls Asst. #2 $5,767 $5,942 $6,109 

Speech $5,767 $5,942 $6,109 

Volleyball - Girls Freshman $5,767 $5,942 $6,109 

    
Group G F (DHS) 8.75% 8.75% 8.75% 

Bass Fishing $4,485 $4,622 $4,751 

Cheerleading - Head (Winter) $4,485 $4,622 $4,751 

Cross Country - Asst. #1 $4,485 $4,622 $4,751 

Cross Country - Asst. #2 $4,485 $4,622 $4,751 

Cross Country - Asst. #3 $4,485 $4,622 $4,751 

Soccer - Boys Asst. #2 $4,485 $4,622 $4,751 

Soccer - Girls Asst. #2 $4,485 $4,622 $4,751 

Speech Asst. $4,485 $4,622 $4,751 

Speech Asst. $4,485 $4,622 $4,751 

Tennis - Boys Asst. $4,485 $4,622 $4,751 

Tennis - Boys Asst. $4,485 $4,622 $4,751 

Tennis - Girls Asst. $4,485 $4,622 $4,751 

Tennis - Girls Asst. $4,485 $4,622 $4,751 

    
Group H G (DHS) 7.30% 7.25% 7.25% 

Cheerleading - Head (Fall) $3,742 $3,829 $3,937 

Diving - Boys $3,742 $3,829 $3,937 

Diving - Girls $3,742 $3,829 $3,937 

Golf - Boys Asst.  $3,742 $3,829 $3,937 
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Golf - Girls Asst.  $3,742 $3,829 $3,937 

Lacrosse - Boys Asst. $3,742 $3,829 $3,937 

Lacrosse - Girls Asst.  $3,742 $3,829 $3,937 

Swim - Boys Varsity Asst. $3,742 $3,829 $3,937 

Swim - Girls Varsity Asst. $3,742 $3,829 $3,937 

    
Group I H (DHS) 5.60% 5.50% 5.50% 

Chess $2,871 $2,905 $2,986 

Contest Play $2,871 $2,905 $2,986 

Flags $2,871 $2,905 $2,986 

Soccer - Boys Asst. #3 $2,871 $2,905 $2,986 

    
Group J I (DHS) 2.75% 2.75% 2.75% 

Cheerleading - Assistant (Fall) $1,410 $1,453 $1,493 

Cheerleading - Assistant (Winter) $1,410 $1,453 $1,493 

Scholastic Bowl Assistant $1,410 $1,453 $1,493 

Dance - Assistant $1,410 $1,453 $1,493 

    
Group K J (DMS & DVMS) 12.35% 12.00% 12.00% 

Basketball - Boys 7th Grade $6,331 $6,338 $6,516 

Basketball - Boys 8th Grade $6,331 $6,338 $6,516 

Basketball - Girls 7th Grade $6,331 $6,338 $6,516 

Basketball - Girls 8th Grade $6,331 $6,338 $6,516 

Cross Country - Head (G & B) $6,331 $6,338 $6,516 

Volleyball - Girls 7th Grade $6,331 $6,338 $6,516 

Volleyball - Girls 8th Grade $6,331 $6,338 $6,516 

    
Group L K (DMS & DVMS) 11.20% 11.00% 10.75% 

Baseball - Boys Varsity $5,741 $5,810 $5,837 

Cheerleading  $5,741 $5,810 $5,837 

Softball - Girls Varsity $5,741 $5,810 $5,837 

Track - Boys Head $5,741 $5,810 $5,837 

Track - Girls Head $5,741 $5,810 $5,837 

Wrestling - Head  $5,810 $5,837 

    
Group M L (DMS & DVMS) 10.45% 10.20% 10.00% 

Speech $5,357 $5,388 $5,430 

    
Group N M (DMS & DVMS) 8.00% 7.80% 7.60% 

Baseball - Boys Asst./6th grade $4,101 $4,120 $4,127 

Basketball - Boys 6th Grade $4,101 $4,120 $4,127 

Basketball - Girls 6th Grade $4,101 $4,120 $4,127 

Pom Pon $4,101 $4,120 $4,127 

Scholastic Bowl $4,101 $4,120 $4,127 

Softball - Girls Asst./6th grade $4,101 $4,120 $4,127 

Track - Boys Asst. #1 $4,101 $4,120 $4,127 
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Track - Boys Asst. #2 $4,101 $4,120 $4,127 

Track - Girls Asst. #1 $4,101 $4,120 $4,127 

Track - Girls Asst. #2 $4,101 $4,120 $4,127 

Volleyball - Girls 6th Grade $4,101 $4,120 $4,127 

Wrestling - Asst.  $4,120 $4,127 

    
Group O N (DMS & DVMS) 7.55% 7.35% 7.20% 

Speech Asst. #1 $3,870 $3,882 $3,910 

Speech Asst. #2 $3,870 $3,882 $3,910 

Speech Asst. #3 $3,870 $3,882 $3,910 

    
Group P O (DMS & DVMS) 4.85% 4.75% 4.65% 

Chess $2,486 $2,509 $2,525 

Cross Country - Asst. (G & B) $2,486 $2,509 $2,525 

Cross Country - Asst. (G & B) $2,486 $2,509 $2,525 

    
Group Q P (DHS) 12.25% 12.25% 12.25% 

Yearbook Sponsor $6,280 $6,470 $6,652 

    
Group R Q (DHS) 10.75% 10.75% 10.75% 

Theatre Director $5,511 $5,678 $5,837 

    
Group S R (DHS) 8.75% 8.75% 8.75% 

FBLA $4,485 $4,622 $4,751 

FHA (FCCLA) Sponsor $4,485 $4,622 $4,751 

Robotics $4,485 $4,622 $4,751 

Student Council $4,485 $4,622 $4,751 
Future Health Professionals 
(HOSA) $4,485 $4,622 $4,751 

    
Group T S (DHS) 5.40% 5.25% 5.25% 

 

Best Buddies $2,768 $2,773 $2,851  

Best Buddies $2,768 $2,773 $2,851  

Choreographer $2,768 $2,773 $2,851  

FFA Sponsor $2,768 $2,773 $2,851  

Fine Arts Sponsor $2,768 $2,773 $2,851  

Freshman Advisory Coordinator $2,768 $2,773 $2,851  

Freshman Advisory Coordinator    
 

Intramural Basketball $2,768 $2,773 $2,851 
 

Key Club $2,768 $2,773 $2,851  

Mock Trial $2,768 $2,773 $2,851  

Multicultural $2,768 $2,773 $2,851  

Orchestra $2,768 $2,773 $2,851  

Prom Coordinator $2,768 $2,773 $2,851  

Snowball Sponsor $2,768 $2,773 $2,851  

Theatre Music $2,768 $2,773 $2,851  
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Group U T (DHS) 2.95% 2.90% 2.85% 
 

Class Sponsor - 9th $1,512 $1,532 $1,548  

Class Sponsor - 9th $1,512 $1,532 $1,548  

Class Sponsor - 10th $1,512 $1,532 $1,548  

Class Sponsor - 10th $1,512 $1,532 $1,548  

Class Sponsor - 11th $1,512 $1,532 $1,548  

Class Sponsor - 11th $1,512 $1,532 $1,548  

Flight Club $1,512 $1,532 $1,548  

Math Club $1,512 $1,532 $1,548  

Media $1,512 $1,532 $1,548  

National Honor Society $1,512 $1,532 $1,548  

National Honor Society $1,512 $1,532 $1,548  

Theatre Manager    
 

    
 

Group V U (DMS & DMS) 9.00% 8.75% 8.55% 
 

Yearbook $4,614 $4,622 $4,643  

    
 

Group W V (DMS & DMS) 7.52% 7.30% 7.15% 
 

Student Council $3,855 $3,856 $3,882  

    
 

Group X W (DMS & DVMS) 6.55% 6.40% 6.25% 
 

Band Director $3,358 $3,380 $3,394  

Chorus Director $3,358 $3,380 $3,394  

Orchestra $3,358 $3,380 $3,394  

    
 

Group Y (DMS & DVMS) 3.75% 3.75% 3.75% 
 

    
 

Group Z  X (DMS & DVMS) 1.95% 1.90% 1.85% 
 

6th Grade Lead Teacher $1,000 $1,004 $1,005  

7th Grade Lead Teacher $1,000 $1,004 $1,005  

8th Grade Lead Teacher $1,000 $1,004 $1,005  

Art Club $1,000 $1,004 $1,005  

Intramurals - bowling $1,000 $1,004 $1,005  

Intramurals - golf $1,000 $1,004 $1,005  

Intramurals - soccer $1,000 $1,004 $1,005  

Intramurals - volleyball $1,000 $1,004 $1,005  

Intramurals - basketball $1,000 $1,004 $1,005  

Intramurals - wrestling $1,000   
 

Math Counts $1,000 $1,004 $1,005 
 

Middle School Enrichment $1,000 $1,004 $1,005  

     



 

43 

EXTRA RESPONSIBILITIES SALARY SCHEDULE 

 

Counselors 

To ensure dates are fulfilled, high school and middle school counselors will work the three days 

following the last day of the school year, three days prior to the start of the school year, and nine 

days during the summer, mutually exclusive of the other counselors and scheduled with building 

administrators. Each day is not to exceed six hours per day. Salary shall be figured according to 

the following schedule: 

 

 15 days x 1/180 of salary x .75 representing the percentage of the work day. 

 

School Psychologists and Social Workers 

School psychologists and social workers will work the three days following the last day of the 

school year and three days prior to the start of the school year.  Each day is not to exceed 6 hours 

per day.  Salary shall be figured according to the following schedule: 

 

6 days x 1/180 of salary x .75 representing the percentage of the work day.   

 

Committee Assignments 

The committee system is an important aspect of the school district.  With prior administrative 

approval, staff assigned to committees will be paid for all committee work that is outside of that 

teacher’s contract hours.  Rate of pay for the length of the contract is:  

 

$33.00 per hour. 

$35.00 per hour 

 

Activities Supervision 

From time to time there may be a need for activity supervision.  This supervision includes various 

responsibilities including pre-activity preparation, activity supervision/discipline/crowd control 

and post activity responsibilities related to closing.  Rate of pay for the length of the contract is: 

 

$33.00 per hour. 

$35.00 per hour 

 

Bench officials will be paid according to the non-certified wage guidelines which are approved by 

the Board of Education on an annual basis.  Volunteers for these positions will be sought through 

mass email.   

 

Lunch Supervision: 

Lunch supervision will be handled by the administration. Each middle school will have a minimum 

of two (2) supervisors per lunch period and Dunlap High School will have a minimum of three (3) 

supervisors per lunch period. If additional supervision is required, a teacher(s) will supervise and 

be provided a school lunch at no charge. Teachers will sign-up and the building administrators will 

strive to distribute supervisory duties equally amongst the volunteers. 
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Driver Education-Driving 

Each driver education teacher shall be paid the following amount for all non-school hour driving 

for the length of the contract: 

 

$33.00 per hour. 

$35.00 per hour 

 

Homebound Tutoring 

Teachers who elect to homebound tutor will be reimbursed at the established mileage 

reimbursement rate. The rate of pay for homebound tutors for the length of the contract is: 

 

$35.00 per hour 

 

In-House Subbing 

Each teacher will be compensated upon agreeing to substitute during his/her planning period in-

house. Rate of pay for the length of this contract is:  

 

 Under 25 minutes-$30.00   

25 minutes or more- $55.00  

 

If the teacher is asked to cover pre-planned administrative duties in his/her building, a substitute 

teacher will be provided for the duration of the coverage.  The teacher providing administrative 

coverage will earn a daily stipend of $150 for a full day or a pro-rated amount for a partial day. 

 

Induction Program 

Subject to the availability of grant funding, teachers new to the district will be required to 

participate in an induction program. New teachers shall be assigned a mentor for the first year 

and shall complete the program. Teachers who are new to the District but not to the profession 

may be eligible for a modified program. Eligibility for the modified program will be at the 

discretion of the Superintendent or his/her designee. Teachers who elect to be mentors will be 

compensated for assigned duties per mentee. Mentors will be assigned based on similar teaching 

and building assignments. Mentor volunteers will be sought prior to any unilateral appointment. 

Mentor responsibilities shall be included in advance of the mentor’s acceptance of the extra duty, 

including the tasks to be completed and total number of hours. 

 

Sign-on bonus 

The Administration may offer a one-time signing bonus (not to exceed $5,000) to new certified 

staff members who fall into categories of employees difficult to hire due to shortages of candidates 

as defined by the ISBE or upon mutual agreement with the Association. 

 

 

The Administration/Board of Education may leave a coaching position and/or sponsorship vacant 

and may add a coaching position and/or sponsorship upon written notice to the DEA president.  

The Association will approve the final salary for any added position. 

 

English as a Second Language Teachers 
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English as a Second Language Teachers will work up to six (6) days prior to the start of the school 

year.  Each day is not to exceed 6 hours per day.  Salary shall be figured according to the following 

schedule: 

 

  6 days x 1/180 of salary x .75 representing the percentage of the work day. 

 

Speech Language Pathologists 

 

Speech Language Pathologists will work up to three (3) days prior to the start of the school year.  

Each day is not to exceed 6 hours per day.  Salary shall be figured according to the following 

schedule: 

 

  3 days x 1/180 of salary x .75 representing the percentage of the work day. 


